AJIMMHUCTPALIMS §
TOPOJICKOI'O OKPYT'A CTPEKEBOW
MOCTAHOBJEHUE

19.04.2016 Ne 278

OO0 yTBep>kIeHNN AJJMUHUCTPATUBHOTO PETJIAMEHTA MPEAOCTABICHUSI MyHUIUITATbHON YCITyTH
«[IpenocraBienne nHPoOpMaIUN 00 00BEKTaX HEABMKMMOTO UMYIIECTBA, HAXOISAIINXCS B
MYHHIATAIBHON COOCTBEHHOCTH, MTPEJHA3HAYEHHBIX IS CAaYH B apCHIY»

B cootBerctBum ¢ yacteio 1 crateu 6 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3
«O0 opraHuzanyy NpPEJOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHIUIIAJIBHBIX YCIyT», HA OCHOBAHUH
nyHKkTa 6 yactu 1 crateu 46 YcraBa ropojackoro okpyra CtpexeBoit

[TOCTAHOBJIAIO:

1. Y1BepauTh AIMUHHCTPATUBHBIA PETJIAaMEHT IMPEIOCTABICHUS MYHULIUNAIBHOW YCIyTH
«[IpenocraBinenne uHPopManuu 00 O0OBEKTAX HEABMIKUMOIO HUMYIIECTBA, HAXOJAIIUXCA B
MYHUIIUTIATBHONW COOCTBEHHOCTH, MTpEeIHA3HAUCHHBIX IS CIaYM B apEHAY» COTIACHO MPUII0KEHHUIO.

2. Ilpu3HaTh yTpPAaTUBLIMM CUJIY HOCTaHOBJIEHHE AIMMHUCTPALMM TOPOJCKOrO OKpyra
CrpexeBoir or 29.06.2012 Ne 441 «OO6 yTBepkIeHUH AJMUHUCTPATUBHOTO pErjlaMeHTa
IpPEOCTaBIeHUs] MyHUIMNaabHON ycnyrn «lIpemocraBnenue uHpopmanuu 00 o0ObekTax
HEJIBKMMOI'0 MMYILECTBA, HAXOJSAIIUXCS B MYHUIUNAIBbHONW COOCTBEHHOCTH, MpPEAHA3HAYCHHBIX
JUIS CIa4M B apEeHIY».

3. Hacrosiiiee moctaHOBICHHE MOUICKHUT PAa3MEUICHUIO Ha O(QHUIMAIBHOM CalTe OpPraHoB
MECTHOTO CaMOYIIPaBJICHUS TOPOACKOT0 OKpyra CTpeKeBOH.

4. KoHTpOoab 3a HCIIOJIHEHHWEM HACTOSIIErO0 MOCTAHOBJIEHMSI BO3JIOKUTH HAa 3aMECTUTEIS
Mbspa ropozackoro oxkpyra no 3KOHOMHUKE M (puHaHCcaM, HadanbHUKa (DUHAHCOBOIO YMNpaBJIECHHUS
AnmuHuCTpanuu ropoackoro okpyra Ctpexenoil Jlennuenko B.B.

Mbsp ropoackoro okpyra B.M. Xapaxopun



IIpunoxenue

YTBEPX/IEH

MMOCTAaHOBJICHUEM AJMUHUCTpAIUU
ropojickoro okpyra CtpexxeBoit

ot 19.04.2016 Ne 278

AJIMUHUCTPATHUBHBIN PETJIAMEHT
MpeA0CTaBICHNUs] MyHUIIMTIAIbHOU yenyTH «[IpenocraBienne napopmanmu 00 00beKTax
HCABHUIXUMOTI'O UMYIICCTBA, HAXOJAAIUXCA B MYHI/IL[I/IHaJ'H:HOI\/'I COGCTBGHHOCTI/I, npeaHa3HAYCHHBIX
JUTSL CTa4YH B apeHIY»

l. O01IMe MoJI0KEeHN A

[Ipeamer perynupoBaHusi aIMUHACTPATUBHOIO PETJIAMEHTA ITPEAOCTABICHUS
MYHUIUIIAIBHON yCIyTH

1. AJIMUHUCTPAaTUBHBIA pErjJaMeHT TMPENOCTAaBICHUS MYHUIMMNAIBHONW YCIYyTH 110
IPEJOCTaBIEHUI0 HH(poOpMalMU 00 OOBEKTaX HEABMXKUMOIO MMYILECTBA, HAXOIALIMXCS B
MYHUIIUNIATBHOW  COOCTBEHHOCTH, TMpEeIHA3HAUYEHHBIX U CcJadyd B apeHny (namee -
AJIMMHUCTPAaTUBHBI pErJIaMEHT) YCTaHABIMBAeT INOPSAOK M  CTaHIApT MPEIOCTaBICHUS
MYHUIUNATBHOW yCIAYTHM 1O TPEAOCTaBICHUIO HH(pOpMamuun 00 O00beKTaX HEIBIKUMOTO
UMYIIECTBA, HaXOAALIMXCS B MYHHUIMIAIbHONH COOCTBEHHOCTH, NpEJHA3HAUEHHBIX AJIS CHAAYd B
apeHay (majee - MyHMUMIANbHAs yciayra) AQMUHHCTpanueil ropojackoro okpyra CTpexeBOH,
JOJDKHOCTHBIMU JIMIIAMUA M MYHHUIMNAJIBHBIMM CIY’KallUMU AJIMHHUCTPALUN TOPOACKOIO OKpYyra
CrpexeBoil.

Kpyr 3agBureneit

2. 3asBUTENSIMH SBISIOTCA (U3MYECKUE JIUIA, IOPUAWYECKUE JHIa, JHO0 UX
YIOJIHOMOYEHHBIC TIPEACTABUTENH (J1aJIee - 3asIBUTEIIB).

TpeboBanus k NOPSAKY UHGOPMHUPOBAHUS O IPEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH

3. NudopmupoBanue rpaxxaH o MOPSAKE MPEIOCTaBICHUS MYHUIMIIAIBLHOW YCIYTH
o0ecreynBaeTcss MYHHUIMIAIbHBIME CIY)KAIIUMHU, CIEHUATUCTaMU AIMHUHHCTPALUU TOPOJCKOTO
okpyra CrpexeBod, MHOTO(pYHKIHOHAIBHOTO ILIEHTpa IMPEIOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHULIMIAIBHBIX ycuyr (manee — MO®IL]) npu Hanmuuuu 3aKIIOYEHHOTO  OpPraHaMU MECTHOI'O
caMoyIpaBiieHus1 ropojackoro okpyra CrpexeBoit ¢ M®II cornameHuss 0 B3aMMOACHCTBUH, B
COOTBETCTBUHM C TpeOOBAHUSAMH, MPEIYyCMOTpPEHHbIMH cTaTheil 18 demepanbHOro 3aKOHA OT
27.07.2010 Ne 210-®3 «OO6 opraHu3aiuy MpeaoCTaBICHUs TOCYAAPCTBEHHBIX U MYHUIIUITATbHBIX
yeiyry (nanee - cornamenue ¢ MOI).

4, OcHOBHBIMU  TpeOOBaHUSIMH K HWH(DOPMUPOBAHUIO TpaXJaH O TMOPSIKE
NPEJOCTABICHUS] MYHHULMINAIBHOM  yCIYI'M  SIBISIFOTCS  JOCTOBEPHOCTh  IPEJOCTaBIIIEMON
uH(pOpMalM1, YeTKOCTh B U3JI0KEHUH UH(OpPMALIUY, IOJTHOTA U ONEPaTUBHOCTH MH(POPMUPOBAHU.

S. MecTo HaxOoXAeHUd AIMUHUCTpALMU TOpoAcKoro okpyra CTpekeBoil, OpraHoB U
OpraHu3alyii, yuacTBYIOIIMX B MPEJOCTAaBICHUH MYHMIIMIIAIBLHOM YCIyrd, UX MOYTOBBIE aJpeca,
odunuanbHple CallThl B MH()OPMAIIMOHHO-TENIEKOMMYHHUKAIMOHHON cetu «MHTepHeT» (nanee —
cetb HTEpHET), MHGOpMarus o rpadukax paboThl, TeNeOHHBIX HOMEPAX U aJipecax EKTPOHHON
NOYTHI NpescTaBieHa B [Ipunoskenun 1 kK HacTosAeMy AJIMHUHUCTPAaTUBHOMY PETJIAMEHTY.

6. Nudopmanust o mecre HaxoxaeHUs, Tpadukax padbOTel AJIMUHUCTPAIIH
ropozackoro okpyra CTpexeBoil, OpraHoB M OpraHM3alUi, YYacCTBYIOUIMX B TMPEIOCTABICHUU
MYHUIIUTATBHON YCIYTH, O TOPSAKE MPEJOCTaBICHUS MYHHIMIIAIBHON yCIyru pa3Mmeliaercs Ha



ounmanbHOM caiiTe OpraHoB MECTHOTO CaMOYIPABJICHUsI TOpOoACKoro okpyra CTpexeBoil B ceTu
WNutepuer, B (denepanbHOil TOCymapcTBeHHOW WHGOPMAIIMOHHONW cucteMe «EauHbIi mopran
TOCYIapCTBEHHBIX M MYHUIMNATBHBIX ycuyr (dyHKuuid)» (mamee — Eguasiii  mopran
rOCYJapCTBEHHBIX U MYHHMIIMIAIBHBIX YCIyT (QYHKIHIT)), a TaK:Ke MPEIOCTABISACTCS 110 TeaeoHy
Y DJIEKTPOHHOM I10YTE.

7. Ha odunmanbsHom caiite opraHoB MECTHOTO CaMOYIIPABIIEHUSI TOPOJICKOTO OKpyra
CrpexeBoii B cetu IHTepHET pa3MeraeTcs cienyromas HHpopMarus:

1) HauMEHOBaHHUE U TIOYTOBBIE ajipeca AJIMUHUCTPAIIMK TOPOACKOTro okpyra CTpekeBoii;

2) HoMepa TeraeOHOB A IMHUHUCTPALIUH TOPOACKOT0 OKpyra CTpexkeBoi;

3) rpaduk paboThl A IMHHHCTPALIUN TOPOIACKOTO OKpyra CTpexeBoOi;

4) TpeOOBaHMsI K MHCBMEHHOMY 3allpoCcy TpakJaH O NpPEAOCTaBICHHH HWH(OpMaIMu O
MOPSAKE MPEIOCTABICHUSI MyHULIUIIAIbHON YCIYTH;

5) nepeveHb TOKYMEHTOB ISl MOJyYCHUS] MyHUIUITATBHOW YCITYTH;

6) TeKCT AJMHUHHCTPATHBHOTO PEryIaMEeHTa C MPHUII0KCHUSIMHU;

7) KpaTKoe OMHCaHHe TOPsIKA MPEAOCTABICHUS MyHUIUITATBHON YCIIyrH (OJI0K-CXema).

8. Nudopmanuio o mopsake moaydeHUs: MyHUIMIIATBHON yCIyTH, a TaKKe O MECTe
HAXOXKJCHUS, KOHTAaKTHBIX TenedoHax (TenedoHax Al CIPABOK), afpecax JIEKTPOHHOH IOYTHI,
rpaguke paboOTHI, CBEJACHUsS 00 OpraHax W OpraHU3AIMAX, YYACTBYIOIIUX B TPEIOCTABICHUHU
MYHHUIIMIIATGHOW YCIYTU WU SBJSIFOIIMXCS WUCTOYHUKOM TMOJTYYeHHs] WH(POpPMAIUH, TPaKIaHUH
MOJKET MOJTYYHUTh:

JUYHO TpH OOpalleHMH K JIOJDKHOCTHOMY JIMIy (CHEIHMaTUCTy) YIpaBICHHS
MMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHU AJMUHUCTPALMUA TOPOJICKOT0 OKpyra CTpekeBo;

[0 KOHTaKTHOMY TeleoHy B dYachl paboThl AJMUHHUCTpAllMd TOPOACKOIO OKpyra
CtpexxeBol, ykazaHnHble B [Ipunoxkenun 1 k HactosimeMy AIMUHUCTPATUBHOMY PETJIAMEHTY;

MOCPEJICTBOM HAmpaBieHUs OOpalieHus B 3JCKTPOHHOM (opme Ha ajxpec 3JIeKTPOHHOU
MOYTHI, yka3aHHbIN B [Ipunoxenun 1 k HacTosimeMy AJIMUHUCTPATUBHOMY PETIIAMEHTY;

B ceTH MHTepHET Ha OQUIIMAIBLHOM CaiiTe OPraHOB MECTHOTO CaMOYIIPaBJICHUS TOPOACKOTO
okpyra Ctpexeoii: http://admstrj.tomsk.ru (manee - opuuanbHbIiA CaliT);

Ha MH()OPMAIIMOHHBIX CTEHAX B 3laHUM AJIMHUHUCTPAIMH TOPOACKOTro okpyra CTpexeBoii;

nocpeAcTBoM EnnHOro moprana rocyJapCTBEHHBIX M MYHUIUMAIBHBIX YCIYT (QYHKIIHIT):
http://www.gosuslugi.ru/;

nipu obOpamernn B8 MOII.

9. UndopmannoHHble CTEHIBI OOOPYAYIOTCS TIPH BXOJE B IOMEIICHHWE YIIpaBJICHUS
MMYIIECTBEHHBIX U 3€MEIbHBIX OTHOIICHUN AJMHHUCTpALMU ropojackoro okpyra Crpexenoil. Ha
UH(POPMALIMOHHBIX CTEHAaX pa3MeIIaeTcs cienyomas oos3aTenbHas nH(HOpMaIHs:

1) mouToBBIi agpec AIMUHUCTPAIIMK TOPOACKOT0 OKpyra CTpeKeBOM;

2) agpec o(UIIUATBHOTO CalTa;

3) KOHTaKTHBIN HOMEp TejaedoHa AIMHUHHCTPAIIUN TOPOJACKOro okpyra CTpexeBoii;

4) rpaduk paboThl AJMUHHCTPAIIIH TOPOJCKOr0 OKpyra CTpe:KeBOH;

5) nepeveHb TOKYMEHTOB IS TOJYyICHUS] MyHUIUITATBHON YCITYTH,

6) obpaser; ohopMIICHHUS 3asBICHUS.

10. OOpamieHust MO KOHTAaKTHOMY TenedoHy IO BOMpocaM HHPOPMUPOBAHUS O
HOpsi/IKE TPEAOCTABICHUS MYHHMIMIIAIBHOM YCIYTH MPUHUMAIOTCS B COOTBETCTBUHU C TpapuKOM
paboTel YpaBieHUsT UMYIIECTBEHHBIX U 3€MENIbHBIX OTHOIIEHUN AJMUHUCTPALUU TOPOACKOTO
okpyra CrpexxeBol, npeacrasieHHOMY B Ilpuiokennn 1 x HacrosimeMy AJIMUHUCTPAaTUBHOMY
periamMeHTy.

11. OtBer Ha TenaeOHHBIN 3BOHOK JOJDKEH COJepkKaTh HH(POPMAIIUIO O HAUMEHOBAHUHT
CTPYKTYPHOTO TMOJpa3AelieHUs] AJIMHUHUCTPALMK TOPOACKOro okpyra CTpexeBOW, B KOTOPOE
oOpartmics TpaKAaHuH, (HaMUINK, UMEHH, OTYeCTBE (IPU HAJMYUHU) U JOJDKHOCTU CIIEHUAIINCTA,
MPUHSBIIETO TEIEPOHHBIN 3BOHOK.

12. IIpu orBerax Ha TenedOHHbIE 3BOHKM M YCTHBIE OOpalllCHHs — CIEIHATUCTHI
VYrpaBieHrs HWMYIIECTBEHHBIX U 3€MENbHBIX OTHOIIEHUH AJMHMHUCTpAIlMM TOPOJICKOTO OKpyra



http://admstrj.tomsk.ru/�

CtpesxeBoit, 00s13aHbI MPEAOCTABISITH HHPOPMAIIHIO TI0 CIETYIOIIUM BOIIPOCaM:

1) o MecTe npeaocTaBIeHUSI MyHUIIUTIATBHON YCIYTH U clloco0ax Mmpoesna K Hemy,

2) o rpaduke MpreMa rpakaH Mo BOMPOCcaM MPEAOCTaBICHHUS MyHUIIUTTAILHOW YCIYTH;

3) 0 BXOAALIMX HOMEpax, MOJl KOTOPHIMH 3apETUCTPHUPOBAHBI B CUCTEME JETIONPOU3BOICTRA
AIMUHUCTpAIIUU TOPOACKOTO OKpyra CTpeKeBO MOCTYMUBIIHIE TOKYMEHTHI;

4) 0 HOPMATHMBHBIX IMPABOBBIX AKTAaX, PETYIUPYIOMIUX MPEAOCTABICHUE MYHHUIIMITAILHON
yciyru (HanMEeHOBaHWe, HOMEp, JaTa MPUHATHS HOPMATUBHOTO aKTa);

5) 0 HE0OXOAMMOM TMEPEYHE JOKYMCHTOB OT 3asBUTENSI Ul TOJYYCHUS MYHHIUIAIBHOM
yCIyTH,

6) 0 cpokax pacCMOTPEHUs 3asIBIICHUS O TPEIOCTABICHUN MYHUIIUITAIBHOM YCIIyTH;

7) 0 cpokax Mpe0CTaBJICHUS MYHHUIIUIIATBHON YCITYTH;

8) o wMmecre pasmemeHuss Ha OQUIMATLHOM caiite wHHGOpMAIMH IO  BOMPOCaM
MPEIOCTaBIICHUS MyHUIIUIIATbHOU YCITyTH.

13. [Ipu oOmenun ¢ rpaxknanamu (1Mo TenedoHY WIM JUYHO) CIEIHATHCTHI
YrpaBiieHHusT WMYIIECTBEHHBIX U 3E€MENbHBIX OTHOIICHWH AJMHHHUCTpAIIMH TOPOJCKOTO OKpyra
CtpexeBoit TOMKHBI KOPPEKTHO U BHUMATEIbHO OTHOCUTHCS K TpaskJaHaM, HE YHUXKas UX YECTU U
JIOCTOMHCTBAa. YCTHOE WH(GOPMUPOBAHHE O TMOPSAIKE MPEIOCTABICHUS MYHUIIUINATBLHOW YCIYyTH
JOJI’KHO TPOBOAMUTHCS C UCTIOIB30BaHUEM O(DUIINATBHO-AETIOBOTO CTUIIS PEUH.

14. ITpu oOpamenun 3a uHGOpMAIMEN rpaXkTaHUHA JINYHO CHEIHATUCThI Y IpaBICHUS
MMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOLICHHH AJAMUHHCTpAIMU TOpPOJACKOro okpyra CTpexeBou
00s13aHBI TIPUHSTH €T0 B COOTBETCTBHH C rpadukoM padoThl. [IpoMomKUTENsHOCTh MpUeMa Ipu
JUYHOM OOpallleHru He JOJKHA MPEBbIIATh MATHAAUATH MUHYT. Bpems oxxunanus B ouepeau mpu
JUYHOM OOpAIEHUH HE JOJKHO MPEBBIIATh MATHAAIATH MUHYT.

15. Ecnu anist moaroroBku oTBETa HA YCTHOE oOpalieHue TpedyeTcs: 6ojiee mATHAAIATH
MUHYT, CICIHUATUCT YTPABJICHUS WUMYIIECTBEHHBIX M 3€MENbHBIX OTHOIICHUH AJIMHHUCTPAIMH
ropoackoro okpyra CTpexeBoH, OCYIIECTBISIONMN YCTHOe HWH()OPMUpOBaHUE, Ipeasiaract
3asBUTENI0 HA3HAYUTH JPYroe yaoOHOe Ui HEro BpeMms Uil YCTHOrO HMHGOPMUPOBAHUS JTHOO
HAIpaBUTh 3asABUTEIIO0 TMHCbMEHHBI OTBET IOCPEACTBOM IIOYTOBOTO OTIpaBlIeHUs JMOO B
AIIEKTPOHHOU (opMe.

16. [TucemenHOEe MHGOPMHUPOBAHUE TPaKIAaHWHA OCYIIECTBIISCTCS MPU MOJTYYECHUU OT
HEro MUCHMEHHOTO OOpAIeHUS JIMYHO WM MOCPEIACTBOM IMOYTOBOTO OTIPABJICHHUS, OOpaICHHS B
JNeKTpOHHOW (opme 0 mpenocTaBiIeHUM HMHQOpPMAIMK 1O BOMPOCAM  IPEAOCTaBICHUS
MYHHUIIMIIAIGHOM  yCIAYTH, CBEICHUH O XOJe MPENOCTABICHUS MYHUIIMIATHHOW YCIYTH.
[TucemenHOe oOpallleHre PEerUCTpUpyeTcs B JACHb MOCTYIJICHUS B AJMHUHUCTPALMIO TOPOACKOTO
okpyra CtpexeBoil.

17. [Ipu oOpamenuu 3a nHGOpMaIel B MMCbMEHHOU (hOpMe MOCPEACTBOM MTOYTOBOTO
OTIIPABJICHHS OTBET HAIMPABIISIETCS B BHJIC TIOUYTOBOTO OTIIPABJICHHUS B aJIpeC TpakJaHUHA B TCUCHUE
TPUALIATH KaJeHIapHBIX THEH CO AHS perucTpaiuu ooparieHus.

18. [Ipu obpamenun 3a uHDOpMaNMEl TO MEKTPOHHOHM MOYTE, C HCIOIH30BAHHEM
Enunoro noprana rocygapcTBEHHBIX U MyHUIIUIAIbHBIX yCIyT (QyHKUMI), OTBET HANpaBIlseTCs B
TEYCHHE TPULIATH KAJICHIAPHBIX THEH CO JHS PETUCTPAIK OOpaIICHHUS.

1. CrangapT npeaocraBieHUs MyHUIIUNIAJIBHOM YCIyTH
HanmenoBanne MyHUIIMTNIAIBHON YCIIYTH
19. MyHununanpHass yciyra IO TpeIoCTaBIeHUI0O HHPOpManun 00 00BEeKTax

HEJIBIDKMMOT'O MMYIIECTBA, HAXOSAIINXCS B MYHHIIUIAIHHOM COOCTBEHHOCTH, MpEIHA3HAUYCHHBIX
JUISL CIaY B apeHy.



HanmenoBanue oprasa, npeaoCTaBIISIIOIEr0 MyHULIUIIAIBHYIO YCIIYTY

20. IIpenocraBieHne MyHUIMOAIBHON YCIYIM OCYILECTBISAETCS AIMHHHCTpaLUeit
ropoJickoro okpyra CTpekeBoi.
21. HemnocpencTBeHHO IPEAOCTaBICHUE MYHMIUIAIBHOM YCIYTM OCYILECTBIACTCA

CHCIHATNCTAaMH  YTIPAaBICHUS HWMYNICCTBEHHBIX M 3E€MENBHBIX OTHOUICHHW AJIMUHUCTpAIHA
ropozckoro okpyra CtpexeBoii (qanee — YpaBieHue).

Onucanue pe3yapTaTa NpeJoCTaBICHUS MyHUIIMIIAIBHON YCIyrl

22, PesynpTaTom mpenocTaBieHuss MyHHLUIIATBHON yCIyru siBisercss nHpopMarus oo
00BEKTaX HEIBWKMMOTO HWMYINECTBA, HAXO/IIMXCS B MYHHIWNAIBHOH COOCTBEHHOCTH,
npeJHa3HAuYCHHBIX IS CIA4X B apeHy.

23. B cnywyae HanmuuuMsi OCHOBaHUM Il OTKa3a B MPEIOCTABICHUU MYHUIUNMAIbHON
YCIYTH, YKa3aHHBIX B IyHKTE 32 AJAMUHUCTPATHUBHOTO PETJIAMEHTA, PE3YJIbTaTOM MPEIOCTABICHHS
MYHHIWUTAIBHON YCIIyTH SIBISETCS YBEIOMJIEHHE 00 OTKa3e B MPEAOCTaBICHHHM WH(POPMAIMH 00
00BEKTaX HEABIKUMOTO HMYIIECTBA, HAXOJAIIMXCI B MYHUIUNAIBHOW COOCTBEHHOCTH,
HpeHa3HAuYCHHBIX JUIS CIa4H B apeHy.

Cpok mpeaocTaBiaeHUs] MyHUIUITAIBHON yCITyTH

24, Cpok TmpemocTaBiieHUsT MYHHUIIMIIAIBLHON YCIYTH C  Y4ETOM HEOOXOIUMOCTH
oOpalieHns: B OpraHu3aIiy, YIacTBYIOLINE B IPEIOCTABICHUN MYHUIIUIAIBLHON YCIYTH, HE MOXKET
NPEBBINIATh YETHIPHAAIATH KATCHIAPHBIX THEH CO JHS MOCTYIUICHUS 3asBJICHHS O MPEIOCTABICHUN
uHpopManuu 00 OO0BEKTaX HEABIKUMOIO HMYIIECTBA, HAXOJAIMXCA B MYHUIUNAIBHOU
COOCTBEHHOCTH, MPEIHA3HAYCHHBIX TSI CAaY B apCH]TY.

[lepeyeHbh HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIHPYIONINX OTHOIICHHS, BO3HUKAIOIINE B CBSI3H C
npeaoCTaBJICHUCM MYHI/IL[HHaJILHOﬁ YCIyru, ¢ YKa3aHueM uXx pCKBU3UTOB 1 UCTOYHUKOB
0(pUITNATHEHOTO OITYOJIMKOBAHUS

25. [IpenocraBiienne MyHULIUIIAILHONW YCIYTH OCYIIECTBIISETCS B COOTBETCTBHUH C:

1) I'paxmanckum  komexcom Poccuiickoit ®enepanuu (4acte miepBasi) (MCTOYHHK
ounuansHOro onmyodaukoBanus «Poccuiickas razeray, 08.12.94, Ne 238-239);

2) @enepanbHbiM  3akoHOM  OoT  27.07.2010 Ne 210-@3 «O6 opraHuzanuu
MPEIOCTABIICHUSI TOCYNAapCTBEHHBIX M MYHHUIMNAIBHBIX YyCIyr» (MCTOYHUK O(UIHATBHOTO
omyonmkoBanus «Poccuiickas razera», Ne 168 ot 30.07.2010);

3) ®enepanpubiM  3akoHOM oT 06.10.2003 Ne 131-d3 «O06 oO0mux mDpUHITUIAX
OpraHu3alliil MECTHOTO camoympasiieHus: B Poccuiickoit deneparnum» (MCTOYHUK O(PUIHAIBEHOTO
omybiukoBanus «Poccutickas razera», Ne 202 ot 08.10.2003);

4) [TocranoBnennem IIpaBurenscrBa Poccuiickoit @eneparuu ot 08.09.2010 Ne 697
«O enuHON cHCTeMe MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJCHCTBUS»  (MCTOUYHUK
ounmansHoro omnybnukosanusi Cobpanue 3akoHoaarenbcTBa Poccuiickoit ®eneparuu, 2010, 20
ceHts0ps, Ne 38, ct. 4823);

5) [Tpukaszom denepanbHoil aHTUMOHOMOJBbHOH ciyx0bl oT 10.02.2010 Ne 67 «O
MOpSJIKE TMPOBEACHUS KOHKYPCOB WJIM ayKIIMOHOB Ha IMPaBO 3aKJIOYEHHS JOTOBOPOB apeH/IbI,
JIOTOBOPOB 0€3BO3ME3HOTO IMOJIb30BAHMSI, JOTOBOPOB JOBEPUTEIBHOTO YIPABICHUS UMYIIECTBOM,
UHBIX JOrOBOPOB, IPEAyCMATPUBAIOIIMX TIEPEXOo] MpaB BiIaJeHUS U (WJIM) TOJb30BaHUS B
OTHOIICHUU TOCYIaPCTBEHHOTO MM MYHHUITUTIAIIEHOTO UMYIIECTBA, U MIEPeUHEe BUIOB UMYIIECTBA, B
OTHOIIEHUH KOTOPOTO 3aKIIOYEHHE YKa3aHHBIX JIOTOBOPOB MOXKET OCYILECTBIATHCS IyTEM
MPOBEJICHUS TOProB B (hopMe KOHKypca» (MCTOYHUK oduinambHOro omyonukoBanus «Poccuiickas

razera», 24.02.2010 r. Ne 37);


http://docs.cntd.ru/document/9027690�

6) Pemenuem Jlymbr ropoxackoro okpyra Crpexesoit or 20.08.2014 Ne 537 «O6
yrBepkaeHHH [lojokeHHsT O mopsiike Nepeladd B apeHay HMMYIIEeCTBA, HaXOJISIIErocss B
MYHHUIUTATBHONH COOCTBEHHOCTH TOpOACKOr0 OKpyra CTpekeBoi» (MCTOYHUK O(UIIMAIBHOTO
ony6nukoBanus http://admstrj.tomsk.ru).

HcuepnpiBaronuii mepedeHb TOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUU C HOPMAaTUBHBIMH
MpaBoOBBIMH akTamu Poccuiickoit @eaepanuu 11 NTPeAOCTaBICHUS MyHULIMIIAIBHON YCIIYTH,
MTOJIC)KAITUX MPEICTABIICHUIO 3asSBUTENIEM, CITOCOOBI X MOTYYEHUS 3asBUTEIIEM, B TOM YUCIIE B
AIIEKTPOHHOHN (hopMe, TOPSIIOK UX MPEACTABICHUS

26. Jlnst ipeAoCTaBIeHHsI MyHHIIUIIAIBHOM YCITYTH 3asiBUTEIb MPEICTABIISET 3asBICHUE
(mpeanmaraemas  Qopma 3asBiIeHHs mpencTaBieHa B [lpunmokeHum 2 K HAcTOSIIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY).

27. K 3asBienuio Ha mpenocTaBlieHne MYHULIUNIATBHON YCIYTH TPUIIararoTCs:

1) xomusi TOKyMEHTa, yJOCTOBEPSIOIIETO JINYHOCTD 3aBUTEINS, SBISIOMIETOCS (HPU3UYECKIM
JIMIIOM, JINOO JIMYHOCTh TPEACTABUTENS (HU3UUSCKOTO MU FOPUANIECKOro Jjuia (¢ MoTMHHUKOM
JUISL CBEPKH);

2) Komus JOKYMEHTa, YIOCTOBEPSIONIETO IpaBa (IMMOJTHOMOYHS) TMPEACTAaBUTEIS
(U3UUECKOro UIIN IOPUANYECKOrO JIMLA, €CIH C 3asBJICHUEM 00paIlaeTcs MPeACTaBUTEb 3asBUTENS
(C MOTMHHKUKOM [Tl CBEPKH);

3) 3aBepeHHbIN MepeBOJ HA PYCCKUH SA3bIK JOKYMEHTOB O TOCYAAPCTBEHHOM perucTpanuu
IOPUAMYECKOTO JIUIAa B COOTBETCTBUH C 3aKOHOJIaTEIbCTBOM MHOCTPAHHOTO IOCY/IapcTBa B CiIydae,
€CJIN 3asIBUTEJIEM SIBJISIETCSI HHOCTPAHHOE FOPUINYECKOE JINLIO;

28. JIOKyMEHTBI 1JI1 TPEIOCTABICHUS MYHHUIIUIIATLHON YCIIYTH  MOTYT OBIThH
IpEJCTaBIEHbl B AJIMUHUCTPALMIO ropojackoro okpyra CTpexeBoll ¢ ucnoib3oBaHueM EguHOro
MopTana rocyAapCTBEHHBIX U MYHUIMNAIBHBIX YCIYyT ((YHKIHMIT), TOYTOBBIM OTIpPABIECHUEM, MPU
JUYHOM OOpaIleHHH, a TAKKE MOCPEICTBOM OOpaleHHs 32 MOIYy4eHUEM MYHHIIUIIATBHOMN YCIIyTH B
MO®II. B cnyuae HampaBiieHUs 3asBICHUS B JJCKTPOHHOW (opMe 3asiBUTEIh MPHUKIAABIBACT K
TakoOMy OOpalieHHI0 HeoOXOAMMbIE JOKYMEHThl M MaTepualbl B 3JEKTPOHHOH ¢opme.
[Tpennaraemast popma 3asiBI€HUS AOCTYIHA JUIsl KOMMMPOBAHUS U 3alIOJIHEHUS B AJIEKTPOHHOM BUJE
Ha EnuHOM moprane rocyaapCTBEHHBIX U MYHUIIMIANBHBIX yCIyr (QyHKIuUH), HA odUIMaTbHOM
caiite. B OymaxkxHoMm Buje npesiaraemasi opMa 3asBJICHUS MIPEIOCTABISIETCS HETIOCPEICTBEHHO B
VYupasienuu (ka0. Ne 39).

HcuepnpiBaromuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMATHBHBIMU
IIPABOBBIMU aKTaMH JIJIsl MPEOCTaBICHHS] MyHUIIUIIAIBHON YCIYTH, KOTOPbIE HaXOIsATCS B
pacnopsiKEHUH TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABJICHUS M HHBIX OPraHOB,
YYaCTBYIOUIMX B MPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH, U KOTOPBIE 3asIBUTEIb BIIPaBe
MPEJICTABUTh, 4 TAK)KE CIIOCOOBI X MOMyYEHUS 3asBUTEIISIMHU, B TOM YKCIIE B AJIEKTPOHHOU (hopme,
MOPSAOK UX IPEICTaBICHUS

29. [IlepeueHb AOKYMEHTOB Ul MPEIOCTABIECHUS MYHUIUMAIbHONW YCIYTH, KOTOpBIE
HAXOJATCS B PACHOPSHKCHUHM OPTaHOB W OpPraHM3alfii, YYacTBYIONIUX B MPEIOCTABICHUU
MYHULIUTIAJIBHON YCITyTH:

1) BbIIUCKAa U3 TOCYJApPCTBEHHBIX PEECTPOB O IOPUAMYECKOM JIMLE (JUIsI FOPUIMYECKOIO
Jaula) WIM WHAUBUAYAJIBHOM MpeArnpuHuMaTene (I HHIWBUIYaJIbHOTO MpeArnpUHUMATENs),
SIBJISTFOIIIUEMCSI 3asIBUTEIIEM.

3asBUTENb BIOpPaBE MPEICTaBUTh yKa3aHHbIE JOKYMEHTbl B AIMUHUCTPALUIO TOPOACKOTO
okpyra CTpexeBoii 10 COOCTBEHHOW WHUITMATHBE.

30. AnMUHHCTpands Tropoickoro okpyra CTpexeBoW HeE BMpaBe TpeOOBaTh OT
3asIBUTEIIS:

1) OCYIIECTBJICHUS JCUCTBUH, B TOM 4YHCJE COTJIACOBAaHWM, HEOOXOIUMBIX JUIs



NOJyYeHUs] MYHHUIMIAIbHON YCIYIM M CBA3aHHBIX C OOpallleHHeM B HHBIE TOCYAAapCTBEHHBIC
Oprassl (OpraHbl MECTHOTO CaMOYIPABJIEHUs) U OPraHU3aLNH, 32 UCKIIIOUCHUEM ITOJIyYEHHs] YCIIYT,
BKJIIOYCHHBIX B TIEpEYEHb YCIYTr, KOTOPHIC SIBISIOTCS HEOOXOAMMBIMH M OOS3aTENbHBIMHU IS
IIPEIOCTABIICHUSI MYHHMIMIIAIBHBIX YCIYT, YTBEPXKACHHBIN pemeHueM JlymMbpl TOpOACKOrO OKpyra
CrpexeBoir ot 10.10.2011 Ne 127 «OO0 ycayrax, KOTOpBIE SBISIOTCS HEOOXOTUMBIMH U
00s13aTeNIbHBIMUA  JUISI TPEAOCTABICHUSI MYHUIUNAIBHBIX YCIYr AJMUHHCTpalMed TIOpOJCKOro
okpyra CTpexXeBoi U ee OpraHaMmu»;

2) NPEJCTaBICHUS JOKYMEHTOB M HH(GOpMAalMM WIM OCYLIECTBICHUS JeHCTBUH,
IIPEJICTABICHUE WM OCYLIECTBIEHHUE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATHUBHBIMM IPaBOBBIMU
aKTaMH, pPETyJHUPYIOIIMMU OTHOLIEHUS, BO3HUKAIOIIAE B CBA3M C  IPENOCTABICHUEM
MYHHULIMIIAJILHOM yCITyTH;

3) IPEJCTAaBICHUS JOKYMEHTOB M HHGOpMAalM{, B TOM 4YHCIE MOITBEPHKIAIOLUINX
BHECEHUE 3asBUTEJIEM ILIATHI 33 MPEAOCTABICHUE MYHUIMIIAIBHON YCIYI'H, KOTOpbIE HaXOIATCS B
pacnopskeHUH (eAepalbHbIX OpPraHOB MCIIOJHUTENBHON BJIACTH, OPraHOB TOCYIAapCTBEHHBIX
BHEOIOJDKETHBIX (DOHIIOB, HCIIOJHUTEIbHBIX OpPraHOB TOCYAAPCTBEHHOM BIAacTH CyObeKTa
Poccuiickoit  ®eneparnuu, OpraHOB MECTHOTO CaMOYIpaBIEHUS JMOO IOIBEIOMCTBEHHBIX
roCyIapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIPAaBJIEHUS OpraHU3alfil, y4acTBYIOLINX
B IPEAOCTaBICHUM MYHULMINAIBHON YCIYyTHM, B COOTBETCTBMM C HOPMAaTHBHBIMH IIPAaBOBBIMH
aktamu Poccuiickoii dexepanny, HOPMATUBHBIMU TPAaBOBBIMH akTaMH CyOBEeKTOB Poccuiickoii
®denepanyv, MyHHIUIIAIBHBIMHA IPABOBBIMU AKTAMM, 3d UCKIIOYCHUEM JOKYMEHTOB, BKIFOYEHHBIX
B ompejeieHHbIM yactbio 6 ctarbu 7 denepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHM3alMy TPEJOCTaBICHUS TOCYJAapCTBEHHBIX M MYHHULHUINAIBHBIX YCIYr» IEpPEUYCHb
JIOKYMEHTOB.

HcuepnbiBaromuil nepe4eHb OCHOBAHUM U1 OTKAa3a B IPUEME JOKYMEHTOB IS IPEJOCTABICHUS
MYHHULIMIIAJILHOW yCIIyTH

31. OcHoBaHMs [UId OTKaza B IIpUEME JOKYMEHTOB JUI1 IPEIOCTABIICHUS
MYHULUIIAIBHON YCIyTHU:

1) 3asiBI€HNE TOAAHO JIUIIOM, HE UMEIOLIUM [TOJIHOMOUYUI Ha 0Javy JaHHOTO 3asiBJICHUS;

2) 3asBICHHE HE COJCPKHUT CBEACHUH, MO0 CONEPKUT HEMOJHbIE CBEACHUS,
YCTaHOBJICHHBIE IIPAJIOKEHUEM 2 K HACTOAIEMY A IMUHUCTPATUBHOMY PETJIAMEHTY,

3) B JOKYMEHTaX UMEIOTCS OIYUCTKY, IPUITUCKH, 3a4EPKHYTHIE CJIOBA.

4) NOKYMEHTBHI COJepxKaT IMOBPEXACHUS, HAIUYME KOTOPBIX HE IO3BOJIIET OJHO3HAYHO
HCTOJIKOBATh UX COAEPIKAHHUE.

HcuepnbiBaromuil nepe4eHb OCHOBAHUM U1 OTKAa3a B NIPEJOCTABICHUY MYHULIUIIAIBHOU YCIIYT'Y
32. OcHoBaHus U1l OTKa3a B IPEIOCTABICHNN MYHULIUIIAJIbHON yCIyTH:
1) X 3adBJICHHIO HE TPWIOKEHBI JOKYMEHTBHI, YCTAaHOBJICHHBIE ITYHKTOM 27
AJMUHUCTPAaTUBHOT'O pErjlaMeHTa.

NcuepnsiBaronuil nepeyeHb OCHOBAHUN JUIs1 IPUOCTAHOBJICHUS MyHULUIIATILHON YCIyTH

33. OcHOBaHMsI A TNPUOCTAHOBIIEHUS MPEAOCTABICHUS MYHULUINAIBHON YCIyTU
OTCYTCTBYIOT.

[lepeueHs yciayr, KOTOpPBIE SIBISIOTCS HEOOXOAUMBIMH U 00s13aTEIbHBIMU JIJIS1 TIPEOCTABICHUS
MYHHUIUTAIBLHON YCIYTH, B TOM YHCIIE CBEACHUS O TOKYMEHTE (JIOKyMEHTaX), BbIIaBAEMOM

(BbIIaBaGMBbIX) OPTaHU3AIUSIMHU, YIACTBYIOIIUMH B MPEIOCTABICHUN MYHUIIUIIATIBHON yCITyTH

34. Ycayru, KOTOpbIe  SBJISIIOTCS ~ HEOOXOAWMMBIMH W OOS3aTENbHBIMH  JUISI



IPEOCTaBICHUS] MyHULIUTIAIBHOW YCIYTH OTCYTCTBYIOT.
[Mopsinok, pa3Mep ¥ OCHOBAaHHUS B3UMAHUS IJIaThI, 32 MPEAOCTaBICHIE MyHULIUTIATBHON YCIYTH
35. MyHunnanpHast ycayra rnpelocTaBisieTcs: 0ecIuiaTHo.

Pa3mep u ocHOBaHMS B3MMaHUs IUIATHI 3@ IPEJOCTaBICHHUE YCIYT, KOTOPBIE SBISAIOTCS
HEOO0XOAUMBIMU M 0053aTeNbHBIMU U1 IPEAOCTABICHHUSI MyHUIIMNIAILHON YCIIYTH, a TaKXkKe
uHpOpMaLKs 0 METOAMKE pacyeTa pa3Mepa TaKOH IIaThl

36. Pasmep u ocHOBaHHMS B3WMaHHsS IUIATHI 32 OKa3aHHE HEOOXOAMMBIX U
00s13aTeNbHBIX yCIAYT YCTAHABIWBAIOTCS OPTaHHW3AIUSAMU, MPEAOCTABIISIONIMME HEOOXOJUMBIC H
o0s3aTeNnbHBIC  yCIyTd, HEOOXOMWMBbIE Ui TPEJOCTABICHUS  MYHHUIIUNAIBHONH  YCIIYTH,
CaMOCTOSITEIIEHO B COOTBETCTBHH C TPCOOBAHHMSMH JICHCTBYOIIETO 3aKOHOAATEILCTRA.

MaxkcuManbHbIi CPOK O’KHJAHUS B OYEPEIH MPHU NI0Ja4e 3asBJICHUS O IPEAOCTaBICHUN
MYHHMIMIIAJIBHOM YCIYTU U IIPU MIOJIyYEHUU PE3yibTaTa IPEI0CTABICHUS MyHUIIUIIAIbHOW yCIyTn

37. MakcumanbHbli CPOK OKMJAHWS B OYEPENM IPU JIMYHOU IOAAa4de 3asBICHUSA O
IIPEIOCTABICHUN MYHULIUIIATBHON YCIYTH HE JOJDKEH MPEBBIIIATh NATHAALATA MUHYT.
38. MakcumanbHbBli CpPOK OXKHJAHHUA B OdYepeaud IpU IOJYYCHUH peE3ysbTrara

MpEaOCTaBICHUA MYHPIHPIHaJIBHOfI YCIYId HE OOJIKCH IPCBBIIIATE IATHAAIATH MUHYT.

CpoK ¥ OPSIIOK PErHCTPAIMH 3asBJICHHS O IPEAOCTABICHHH MYHHIIUTIAIBLHON YCIYTH, B TOM
qrClie B JIEKTPOHHOU opme

39. 3agBrneHre Ha OyMa)KHOM HOCHUTENIE PETHCTPUPYETCS B JIeHb IMPEACTaBICHUS B
AJMUHUCTPALUIO TOPOJCKOTO OKpyra CTpekeBOl 3asiBIIEHUS U JOKYMEHTOB JUIsl IPEAOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH.

40. Perucrpamnus 3asBiieHHs, HaNpaBiIeHHOTO B (OpMe JJIEKTPOHHOTO JOKYMEHTa
yepe3 EnuHbIi mopTasl rocyJapCTBEHHBIX U MYHULIMOAIBHBIX YCIYT ((QYHKIMIA), OCYIIECTBISIETCS
He T03/1Hee paboyero JHs, CIEAYIOMIEro 3a THEM €ro MOCTYIUIEHUsI B A IMUHUCTPALIMIO TOPOJICKOTO
okpyra CtpexeBoil.

TpeOGoBaHMs K TOMEIICHHSIM, B KOTOPBIX MTPEIOCTABIISETCS MYHUIIUIIATBHAS YCIIyTa, K 3Ty

0’KHMJIaHMSI, MECTAM JUJISl 3aII0JIHEHUS 3alPOCOB O MPEAOCTABICHUY MYHULIMITAIBHON YCIIYTH,

UH(OPMALIMOHHBIM CTEHJIaM C MIEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX IS PETOCTABICHUS
MYHULIMIIAJIBHON yCIIyTH, U 00pa3iaMy UX 3aM0JIHEHUS

41. [IpenocraBiieHue MYHHIUNAIGHOW YCIYT'M OCYIIECTBIISIETCS B CHEIHMAIbHO
BBIJACJICHHBIX AJIA O9TUX Heﬂeﬁ IIOMCIHICHUAX.
42. B cnywae ecim mMmeeTcsi BOZMOXHOCTh OpraHU3AIMH CTOSHKH (TTAPKOBKH) BO3JIC

34aHUA (CTpOGHI/IH), B KOTOpOM pPasMCIICHO TIMOMCHICHUC IIpueéMa U BblJa4d OOKYMCHTOB,
OpPraHW30BBIBACTCS CTOSIHKA (TIAPKOBKA) LISl IMYHOTO aBTOMOOMIILHOTO TpaHCHOpTa, OecruiaTHas
IS 3asiBUTENIECH. /{1 mapKOBKM CIIEMAIbHBIX aBTOTPAHCHOPTHBIX CPEACTB MHBAJIMIOB HA KaXIOU
cTostHKe BhiaenseTcs: He MmeHee 10% mecT (HO He MeHee OJTHOTO MeCTa).

43. Bxon B momemeHue mpueMa M BBIAAYM JOKYMEHTOB JOJDKEH 00ecreunBaTh
CBOOOJIHBIN JTOCTYII 3asABUTENCH, OBITh 000pYyI0BaH YI0OHOMW JIGCTHUIICH C MOPYYHSIMH, IIIUPOKUMH
MPOXOJaAMH.

44, Ha 3panuu psaoM ¢ BX00M JT0/DKHA OBITH pa3MelieHa nHGOopMaIlnoOHHas BEIBECKA,

coJieprKarias CleAyuy HHHOPMAIUIO:
1) HaMMEHOBAHHE OpPraHa;



2) MECTO HaXOXIACHUS U IOPUIANUYECKUHN ajpec;

3) PEIKUM pabOTHI;

4) HOMepa TeneOHOB ISl CTIPABOK;

5) azpec opHIHAaIBHOIO caiTa.

45. @acax 31aHUS  JOIDKEH OBITh  00OpYIOBaH OCBETUTEIBHBIMH IpHOOpamMH,
MIO3BOJISIOIIMMH TIOCETUTEISIM O3HAKOMUTBCS ¢ MH(POPMAITMOHHBIMU TaOTHIKAMH.

46. [TomMernieHus mpreMa U BbIJaud JOKYMEHTOB JOJDKHBI ITPEyCMaTpUBATh MECTa JIJIs
OKUIaHusl, THHOPMUPOBAHHS U TIPUEMA 3asBUTEIICH.

47. B mectax ans mHGOpMUPOBaHUS JOKEH OBITH 00ECIEYeH MOCTYN TpayKIaH IS

O3HAKOMJICHHS ¢ MH(pOpMaluel He TOJbKO B 4Yachl NMpUeMa 3asBICHHUI, HO U B pabouee Bpems,
KOT'Jla IPUEM 3asiBUTEINICH He BeIeTCsl.

48. XapakTepuCTUKHU TOMEIIEHUN TpUeMa U BBIJIAYU TOKYMEHTOB B 4acTH OOBEMHO-
IUTAHUPOBOYHBIX WM KOHCTPYKTHBHBIX PEIICHH, OCBEUICHHS, IMOXKapHOW O€30MacHOCTH,
WHXEHEPHOro 000pyI0BaHUs TOJKHBI COOTBETCTBOBATh TPEOOBAHUSM HOPMATHUBHBIX TOKYMEHTOB,
JIEUCTBYIOIKX HA Tepputopuun Poccuiickoit denepanmu.

49, [Tomemenus mpuema BbIIaYM JTOKYMEHTOB OOOpPYAYIOTCS CTEHIaMH (CTOMKaMU),
coJiepKalIuMu HHPOPMAIIHIO O TIOPSIKE PEIOCTABICHUS MYHUIIUTIATHHON YCIYTH.

50. B Mecrax mist oxxugaHusl yCTaHABIUBAIOTCS CTYJbsS (KpECEIbHbBIE CEKIIMH, Kpecya)
1A 3asiBUTEIICH.

ol. B nomenieHun mnpuemMa U BbIaYd JOKYMEHTOB BBIJCNAETCS MECTO JUIs
oopMIICHHST JTOKYMEHTOB, MpPEAyCMaTPHUBAIOIIEEe CTONBI (CTOMKH) C ONaHKaMH 3asBICHUN H
KaHLETISIPCKUMU MPUHAATICKHOCTIMHU.

52. Nudopmanus o damunuu, uMeHH, oT4decTBe (MPU HAIMYMU) U JOJHKHOCTH
CIEIHaJIMCTa OpraHa, OCYIIECTBISIIOIIETO IPeJOCTaBIeHUE MyHUIIUITAIbHONW YCIIYTH, 10JKHA OBITh
pa3MernieHa Ha pabodyeM MEeCTe CIeHaaucTa Y IpaBJICHUS.

Tp660BaHI/I$I K O6€CH€‘I€HI/IIO I[OCTYHHOCTI/I JJI THBAJINI0B 06’b€KTOB, B KOTOpBIX HpeI[OCTaB.H}IeTCH
MYHHUIIUIIAJIbHAS yCIIyTra, B COOTBETCTBUU € 3aKOHOJaTeNbCTBOM Poccuiickor denepanuu o
COI.IPIEUII:HOﬁ 3alIUTC NHBAJINJI0B

53. Opras, IperoCTaBIAIOMNNA MyHUIIUIATBHYIO YCIIYTY, 00eCIIeYnBaCT HHBAIHIAM:

1) ycnoBust 11 OECHpEnsITCTBEHHOTO JOCTyna K OOBEKTY (3IaHHUI0, TOMEIICHHIO), B
KOTOPOM OHAa MPEAOCTABISIETCS, a TaKXkKe I OeCHpemsSTCTBEHHOTO IMOJIb30BAHUS TPAHCIOPTOM,
CpeACTBaMU CBSI3U M HH(OPMAIIHH;

2) BO3MOXHOCTH CAMOCTOSATEIBHOTO TIEPEABMKCHHUS TI0 TEPPUTOPUH, HA KOTOPOM
pacroyiokeH 00BeKT (3IaHue, IIOMEIIEHHE), B KOTOPOM MPEIOCTABIISICTCS MyHUIIMTIAIbHAS yCITyTa,
a Takke BXOJ]a B TaKOM OOBEKT M BBIXOJa U3 HErO, MOCAJKU B TPAHCIIOPTHOE CPEJICTBO U BHICATKU
U3 HETO, B TOM YHCJIE C HCIOJb30BAaHHEM Kpeciia-KOJSICKH,

3) compoBOXJIEHHE HWHBAIUAOB, MMEIOIIMX CTOHKHE pacCcTpoilcTBa (YHKUUU 3pEHHS U
CaMOCTOSITEIILHOTO TIEPEIBIKECHUS;

4) HajuIekKaIIee pa3MenieHne 00opyI0BaHUS U HOCUTEJIeH HHPOPMAITUN, HEOOXOAUMBIX IS
obecrieueHnss OECIPEMATCTBEHHOTO JIOCTyNa WHBAIUIOB K OOBEKTY (3aHHIO, TOMEIICHUIO), B
KOTOPOM TMPEAOCTABISICTCS MYHHIIMMANbHAS yCIyra, U K YCIyre C y4eTOM OTpaHHYeHUN UX
KHU3HEICATEIILHOCTH;

5) nybnupoBaHHe HEOOXOIMMOM ISl MHBAJIUAOB 3BYKOBOW M 3pUTENbHON HMH(pOpMaIMH, a
TaKK€ HAJMUCEH, 3HAKOB W WHOM TEKCTOBOWM M rpaduieckoit uHGOpPMAIIMK 3HAKaMH,
BBITIOJTHEHHBIMU PeNbe(hHO-TOUCUHBIM IIpupTOM bpaiins;

6) IOMyCK CypAOIepeBOIINKA U TU(HIOCYPAOTICPEBOTINKA;

7) nmomyck CcOOaKU-TIPOBOJHUKA Ha OOBEKT (37aHHE, TIOMENIEHUE), B KOTOPOM
NPEOCTABIISICTCS] MYHHIIATIATBHAS YCITYTa;

8) okazaHWe WHBAJIMAM TOMOIIY B MPEOJOJICHUH 0aphepOB, MEMIAOIINX MOJYICHUI0 UMU
MYHUIIUTIAILHON YCIIYTH HapaBHE C APYTUMH JTHUIIAMHU.



[Toxa3zaTenu TOCTYIMHOCTH M Ka4eCTBA MYHULIMTIAIILHOW YCIYTH (BO3MOXHOCTD MOJTYYCHHS
UH(POPMALIUHU O XO/€ IPEAOCTABICHHUSI MyHULIMIIAILHON YCIIYTH, BO3MOXHOCTb ITOJy4YEHHs YCIYTH
B DJIEKTPOHHOH (pOpME MIIM B MHOTO(YHKIIMOHATIBHBIX LIEHTPaX MPeAOCTaBICHHSI FOCYIapCTBEHHBIX
MYHHULIMIIAJIBHBIX YCIIYT

54. [TokazaTensiMu JOCTYITHOCTH U Ka4eCTBAa MYHHUIIUIIATBHON YCIIYTH SBIISIOTCS:

1) JOCTOBEPHOCTD MPEIOCTABIIEMON IpakJaHaM WH(POPMAIIHH;

2) MOJTHOTA MH(POPMUPOBAHUS TPAKIAH;

3) HarJsIIHOCTh  OpM  TpefocTaBisieMol  HHPOpMamuun 00 aJIMUHHCTPATUBHBIX
npoueaypax;

4) y1oOCTBO M JOCTYIMHOCTh TMOJIydeHHs WHGOpMALUU 3asBUTEISIMH O TOPSIKE
IpEeIOCTaBICHHUSI MyHUIIUIIAIBHON YCIYTH;

5) COOJIIOJICHHE CPOKOB HCIOJIHEHUS OTICNBHBIX aJIMUHHUCTPATUBHBIX MPOIEIyp H
IPEeIOCTaBICHHUS MyHUIUTIAIIBHON YCIYTH B LIEJIOM;

6) cobmoieHre TpeOoBaHUK K pasMepy IUIaThl 3a MPEJOCTaBICHUE MYHHUIIMIIAIbHON
yemyru;

7) coOuroIeHMiA TpeOOBaHMM CTaHIapTa MPEIOCTABICHUS MyHUITUIATIbHON YCIIyTH,

8) OTCYTCTBHE OOOCHOBAHHBIX >Kajgo0 Ha pemieHus, neicTBus (Oe3aeicTBUE) oprasa,

IIPEIOCTABISAIONIEr0 MYHUIMIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIA OpPraHa, MPeIOCTABIISIOIIErO
MYHULIMNAJIBHYIO  yCIyry, JHO0O0 MYHHMIMIIAJBHOTO  CIY)KAIlero MpU  MPEeA0CTaBICHUU
MYHUIUTIAIBHON YCIYTH;

9) MOJIHOTA U aKTyaJIbHOCTh MH(POPMALIMH O TOPSAKE MPEAOCTaBICHHSI MyHUIIUIAIBHOM
YCITyTH.

55. [Ipu monyuyeHNn MyHUIIMTIAIBHOU YCIYTH 3asBUTENb OCYIIECTBIISIET HE OOJIee Tpex
BBaHMOHeﬁCTBHﬁ C JOJDKHOCTHBIMM JIHUIIaMH, B TOM YHUCJIIC:

1) IpU TojAaue 3ampoca Ha MOJy4YeHHE YCIYTM U MOJIyYeHUU pe3yibTaTa YCIyTH
3asIBUTEIIEM JIMYHO, B TOM 4mciie uepe3 M®I] — He Gonee AByX pas;

2) MpH Mojaye 3ampoca Ha MOJIyueHUE YCIYrH ¢ UcHoijib3oBaHueM EnuHoro moprana

rOCYJapCTBEHHBIX M MYHHLMIAIBHBIX yCIyr ((yHKIHMI), TOYTOBBIM OTIpaBICHUEM — He Oosee
OJIHOI'O pasa.

56. IIpofOKUTENBHOCTE  KaXKIOIO  B3aUMOJACMCTBUS HE JOJDKHA  IIPEBBIIIATH
MATHAALATA MUHYT.

Wubie TpeOoBaHMS, B TOM YKCJIE YUUTHIBAIOLINE OCOOEHHOCTH MPEAOCTABICHNUS MYHUIIUITATbHOM
yCIyTH B MHOTO(YHKITHOHATBHBIX [IEHTPaX MPEI0CTABICHUS TOCYIaPCTBCHHBIX U MYHHUIIUITAIEHBIX
YCIIYT U OCOOCHHOCTH MPEAOCTaBICHHSI MYHUIIUNIAIBHON YCIYTH B 3J€KTPOHHOU hopme

S7. 3asBUTEIIO MPEAOCTABIIAECTCS BO3MOKHOCTD MOJYYEHHUS] MYHULIUIIAIBHON YCIIYTH C
UCIONIb30BaHWEM EJMHOTO TopTana TrocyAapCTBEHHBIX W MYHHUIMMATBHBIX YCAYT ((QYHKIIHIL),
MOYTOBBIM OTMpPABICHUEM, a TakKe€ IOCPEACTBOM JIMYHOTO OOpalleHus 3a MOJIydeHHEM
MYHUIIUNIATBHOW ycnyrd B MHoOrogyHKunoHaIbHOM wLeHTpe (manee - MODLI). Opranuzanus
MPEIOCTaBICHNUS MYHHIIMNANBHOW ycimyru Ha 0aze MLl ocymecTBisercs B ciydae HaIHYUS
3aKJIIOYEHHOIO COIJIAIICHUS O B3aUMOJCUCTBUM, 3aKIIOYEHHBIM MEXKIYy AJIMUHUCTpanuen
ropojickoro okpyra Ctpexxeoit 1 MOILI.

58. 3asiBeHUE, HamnpaBleHHOEe 4epe3 EuHbBII mopTal TOCylIapCTBEHHBIX W
MYHHUITUTIATBHBIX  yeIyr (QyHKIuUi), MOMKHO OBITH MOAMMCAHO SJICKTPOHHOM TMOANMHUCHIO B
COOTBETCTBUU € 3aKOHOJATeNbCTBOM Poccuiickoi denepauni.

59. [Ipu mpencraBneHUM 3asBICHUS B DIEKTPOHHOH (opMe TMpeacTaBUTEIEM
3asIBUTEINS, JIEHCTBYIOIIMM HAa OCHOBAaHWU JOBEPEHHOCTH, JIOBEPEHHOCTHh JOJDKHA OBITH
npejacTaBieHa B (GopMe 3JIEKTPOHHOTO JIOKYMEHTa, MOANHMCAHHOTO 3JIEKTPOHHON MOJIMUCKHIO
YIOJIHOMOYEHHOTO JIMIIA, BEIAABIIETO (MOIMKUCABIIETO) JOBEPEHHOCTD.



60. JIOKYMEHTBI, SABISIONIMECS PE3yIbTaTOM IPEIOCTaBICHUS MyHUITUTIATBHON YCIyTH
B BHJE DIEKTPOHHOTO JOKYMEHTa, HANpaBIAIOTCS 3asBUTENI0 4Yepe3 EauHbli mopran
TOCYIapCTBEHHBIX M MYHUITUIAIBHBIX YCIYyT (PYHKITHI).

61. [Ipu mnpenocraBieHHH MYHHUIIMNIATBHOW YyCIyTH B JJICKTPOHHOM Qopme C
UCIONIb30BaHWEeM EJMHOTO TopTana rocyAapCTBEHHBIX W MYHHUIMIMATBHBIX yCAYyT ((QYHKIIHI),
3asIBUTEITIO MTPEIOCTABIISIETCS BO3MOYKHOCTD:

1) o3HakomsieHHsT ¢ QopMaMu 3asBICHUH W WHBIX JOKYMEHTOB, HEOOXOIMMBIX JUISI
NOJTyYCHUsT MYHHIMIIATBHON yCIyrW, W OOECIeYeHHEe IOCTylna K HUM JUId KONHMPOBAaHUS W
3aI0JIHEHHSI B QJIEKTPOHHOM BUJIE;

2) MpeCTaBICHHE 3asBJICHUS O MPEIOCTABICHUN MYHHIMIAIBHON YCIYrH B 3JCKTPOHHOM
BUJIC;

3) OCyIECTBICHUSI MOHUTOPHHTA X0/1a MPEI0CTABICHUS MYHUIUITATBHON YCITYTH;

4) mosryyeHue pe3yinbraTa MyHHIUIATBHON YCIYTH.

62. B cnyuae mocryruieHus 3asBIEHUS M JOKYMEHTOB B JJIGKTPOHHOW (Qopme ¢
UCTONIb30BaHWEeM EnuHOro mopTana ToCyJapCTBEHHBIX M MYHHIMITANBHBIX YCIYT ((QYHKIIHIT)
CTEIHAINCT, OTBETCTBEHHBI 3a MPHEM OKYMEHTOB, MH(POPMHPYET 3asBUTENS 4epe3 JTHMYHBINA
KaOMHET O PErHCTpaluy 3asiBICHUSI.

63. OpraHu3anus TPEIOCTAaBICHUS MYHHUIIMITAIBHON YCIYTH OCYIIECTBIISICTCS 10
NOPUHIUITY «OJHOTO OKHa» Ha Oaze M®L[ mpu nuuHoM oOpaimieHHH 3asBUTENS (IIPU HATUYUU
3aKJTIOYEHHOTO COTJIAIICHUS).

64. 3asBUTENAM NPEJOCTABISAETCS BO3MOXHOCTH JUISl NPEABAPUTENIBHON 3alMCH Ha
10J1avy 3asiBJIICHUS U JJOKYMEHTOB JUIS TPEOCTABICHUS] MYHHUIIMITATBHON YCITyTH.

65. [IpenBapuTenbHas 3aUCh MOXKET OCYIIECTBISATHCS CIEAYIOIMIMMHU CHOCOOAMH TI0
BBIOODPY 3asBUTEIIA:

1) OpU JIMYHOM OOpAaIIeHUU 3asBUTENSI B AJMHHHUCTPAIIMIO  TOPOJCKOTO OKpyra
CtpexxeBoH, YTpaBlieHHE,;

2) 1o Tenedony;

3) yepe3 OQUIHaTbHBINA CalT.

65.1 Ilpu mpenBapUTEIbHON 3aUCH 3asBUTENb COOOIIACT CICAYIOIINE JaHHbIE:
- 7151 GPU3UIECKOTO JHIa: (aMUIIUI0, UM, OTYECTBO (ITPH HAIMYHUN);

- JUTSl FOPUUIECKOTO JIUIa: HAMMEHOBAHUE FOPUTUIECKOTO JIHIIA;

- KOHTaKTHBII HOMep TeeoHa;

- aJIpec JIEKTPOHHOM MOUTHI (MIPU HATUYHH);

- JKeJIaeMble J1aTy U BpeMs IpeCTaBIeHUs JOKYMEHTOB.

66. [IpenBapuTenbHas 3aMuch OCYIIECTBIISCTCS yTEM BHECEHUS YKa3aHHBIX CBEICHUIN
B KHHTY 3aITHCH 3asBUTEINCH, KOTOpAst BEACTCS Ha HJIEKTPOHHBIX HOCUTEIISX.
67. 3agBuUTENIO COOOIIAIOTCSA JaTa U BpeMsl IpueMa JOKyMEHTOB, KaOWHET (OKHO)

nmpueMa JOKYMEHTOB, B KOTOpBIE cieayeT oOpaTuThesa. [Ipu nuuHOM OOpamieHuu 3asBHTEIIO
BBIJIACTCS TAJTOH-TIOITBEPKICHUE. 3asBUTEIh, 3aMIMCABIINIICS HA TPHEM depe3 OMUITHAIBHBIN CailT,
MOXET pacreyararbh aHaJIOr TaIOHA-TIOATBEPKICHHUS.

68. Ocy1iecTBieHNE 3alUCH 3asBUTENEH Ha ONpEICICHHYIO JaTy 3aKaHYMBAaeTCs 3a
CYTKH JI0 HACTYIUICHHS 3TOH JaTHhI.
69. IIpu ocyuiecTBIeHUM TPEABAPUTEIBHON 3alUCH 3asBUTENb B 0043aTEIbHOM

nopsiike HHGOPMUPYETCS O TOM, UTO MpeABapUTEIbHAS 3aIIMCh AHHYJIUPYETCS B CIy4yae ero HesIBKU
10 UCTEYCHUH TATHAIIATA MUHYT Ha3HAUYE€HHOT'O BPEMEHH MpHeMa.

70. 3asgBUTENSAM, 3alMHMCABIIMMCS Ha TpPUEM dYepe3 OQUIMaIbHBIA CalT, 3a TpH
KaJCHJApHBIX IIHS 10 MpHeMa OTIpaBIsIeTCS HANIOMHHAHWE HAa yKa3aHHBIA aJpec SJICKTPOHHOM
MOYThl O Jare, BpPEMEHM W MecTe IMpuema, a Takke uHpopMmauus o0 aHHYJIHPOBAHUU
IpeBapUTENFHON 3alMCH B CIydae HESBKM 0 MCTEUYEHUH IISITHAALATH MHUHYT C Ha3HAYEHHOTO
BpPEMEHH IpHeEMa.

71. 3agButens B 11000€ BpeMsi BIIpaBe 0TKa3aThCs OT MPEABAPUTEIILHOM 3aIUCH.

72. B orcyrctBum 3asBuTeneit, oOpaTUBIIMXCA IO MPEIBAPUTEIHLHON 3aIuCH,



OCYILIECTBIISICTCS IPUEM 3asBUTEIICH, 0OPATUBIINXCS B MIOPSIKE OYCPE/IH.
73. I'padux mpuema (mpueMHOe BpeMms) 3asBUTENCH MO TPEABAPUTEIHHOU 3aIHMCH
YCTaHaBJIMBACTCA HAYAJIbHUKOM YHpaBHeHH}I.

1. CocraB, N0C/J1€10BaATEJIbHOCTh U CPOKHU BBINOJIHEHUS] AIMUHUCTPATUBHBIX
npouenyp (meicrBuii), Tpe0OBAHUS K MOPSIAKY UX BbINOJHEHNSI, B TOM YUCJI€e 0COOEHHOCTH
BBINIOJIHEHN S AIMUHUCTPATUBHBIX NPoLeAyp (AelcTBHUIi) B 3JIEKTPOHHOI (hopMe, a TaKKe

0C00EHHOCTH BbINOJHEHUS] AAMUHUCTPATUBHBIX Npoueayp B MLI®D

74. [IpenocraBieHne MYHUIMMAIBHOW YCIYTHM BKIOYaeT B ce0s  CIEAYIOIIHe
aIMIUHHUCTPATUBHBIC TIPOIEAYPHI:

1) mpueM U perucTpalys 3asBICHUS U JOKYMEHTOB JUIS MPEAOCTABICHUS MYHHUIUITATbHON
YCIIYTH;

2) pacCMOTpPEHHE 3asBJICHUS U MPEICTABICHHBIX JOKYMEHTOB;

3) bopmupoBaHUe U HampaBIeHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPTraHbl (OpraHU3aIlim),
y4acTBYIOUIHE B PEIOCTABICHUH MYHUIIMIIAILHOU YCIIYTH;

4) npuHATHE peIIeHUS O MPEJOCTaBJICHUH JMOO 00 OTKa3e B MPEIOCTABICHUU
MYHUILIMTIAJILHOM YCITyTH;

5) BBIZIaua pe3yapTaTa npeJOCTaBICHUS MYHHUIIUIIATBHOMN YCITyTH.

biiok-cxemMa npenocTaBieHUs] MyHULIMIIAIBHON YCIIYTH

75. biok-cxema [IOCIEA0BATEILHOCTH JNENCTBUN npu IIpEIOCTaBICHUU
MYHUIUNAIBHON ycayru mnpeacraBieHa B [Ipunokenun 3 K HacToAleMmMy AJMUHUCTPATUBHOMY
pErJIaMeHTYy.

IIpueM u peructpanus 3asBIC€HUS U JOKYMEHTOB JUIs IPEAOCTABICHHUS] MyHULIUIIAIBHONW YCIIyT'H

76. OcHoBaHMEM JJI Hayajla BBINOJIHEHMS] aAMUHHCTPATUBHOW MPOLEAYPHI ABIISETCS
oOpallleHue 3asBUTEIS C 3asiBICHUEM U IPEJOCTaBIEHUE JOKYMEHTOB, ONPEEIEHHbIX MTYHKTOM 27
AJIMUHHCTPAaTUBHOTO PETJIAaMEHTa, JTUYHO JTUOO Yepe3 MpeACTaBUTENs CHeHHUATINCTy YIpaBlIeHHs,
OTBETCTBEHHOMY 32 IIPUEM 3asBJIICHHS O MPEJOCTABICHUN MYHUIIMIIAIBHOW YCIIYTH U IOKYMEHTOB.

77. JlomyckaeTcsi mojada 3asBICHUS C NPUJIOKEHHUEM JOKYMEHTOB, YKa3aHHBIX B
NyHKTe 27 HacTosAumero AJIMHUHHCTPATUBHOTO perjiaMeHTa, IyTeM HalpaBlIeHUs WX B aJpec
VYrpaBieHus MOCPEACTBOM 3JIEKTPOHHOM IOYTHI, yKa3aHHOM B IlpwiokeHnn 1 x HacTosmemy
AJIMUHHMCTPAaTUBHOMY PEIJIAMEHTY C MOCHEAYIOIIMM MPEICTABICHUEM OpUTMHala 3asBICHUS U
JIOKYMEHTOB, YKa3aHHBIX B MyHKT€ 27 AJMHMHUCTPAaTHBHOTO pErJIaMEHTa, B TEUEHHE JBYX
KaJICHIAPHBIX JHEH C 1aThl OTIPABKU JOKYMEHTOB I10 JJIEKTPOHHOM IOYTE.

78. IIpy ycraHOBIEHMM OCHOBAaHMM JUII OTKa3a B IIPUEME JOKYMEHTOB,
MPEIYCMOTPEHHBIX MYHKTOM 31 AJIMUHHCTPAaTMBHOIO pErjIaMEHTa, CHEUHAIUCT YTMpaBIeHUS,
OTBETCTBEHHBII 3a MpPUEM 3asBJICHUS, HE NIPUHUMAET NPEACTABICHHBIEC 3asBUTEIIEM JTIOKYMEHTHI C
yKazaHueM npuurH. lIpy OTCyTCcTBMM OCHOBaHMM I OTKa3a B IpPHEME JOKYMEHTOB,
NPEIYCMOTPEHHBIX NYHKTOM 31 AJIMUHHMCTPAaTUBHOIO perjiaMeHTa, CHEIHaTUCT YIpaBiIeHHUS,
OTBETCTBEHHBI 3a IPUEM HAIPABISAET 3asBJICHUE CIEHHATUCTY AJIMHUHUCTPALMU TOPOJCKOTO
okpyra CTpexeBOH, OTBETCTBEHHOMY 3a PETHCTPAlMI0 JOKYMEHTOB, Ha PErHMCTPALMIO IyTEM
BHECEHHMS 3alMCH B KYpHaJ PETUCTPAMU BXOJAIIMX JOKYMEHTOB AJMHUHHUCTpAIMU T'OPOJCKOrO
okpyra CTpexeBoi, B IEHb MIOCTYIIJICHUS 3asBJICHUS U IPUIIAraéMbIX K HEMY JOKYMEHTOB.

79. Crennanuct, OTBETCTBEHHBIN 3a PETUCTPALIMIO 3asIBICHUS, B CPOK HE MO3/IHEEe JTHS
perucTpaIyy, HampaBIsIeT 3asBICHUE CIICIUATUCTY Y IPaBICHHUS.
80. Crneuunanuct YopaBlieHus, B I€Hb MOJIyYE€HHUS 3apETUCTPUPOBAHHOTO 3asIBICHUS U

IPUWIOKEHHBIX K HEMYy JIOKYMEHTOB II€peaeT 3asBICHUE HAYAJIBHUKY YIIPABJICHUS MJId
BU3UPOBAHUS.



81. HavanpHuk YmpaBiieHUS B J€Hb MOJYYCHMS 3asBIICHUS BU3UPYET U IMEPEacT €ro ¢
IIPWIOKEHHBIMHM JOKYMEHTAaMH Ha PACCMOTPEHHUE CIIEHUAINCTY YIIPABICHUSA, OTBETCTBCHHOMY 32
IIPENOCTABICHUE MYHULIUIIAJIBHON YCIIYTH.

82. Pe3ynpTaroM aJAMHUHUCTPAaTHUBHOM IpOLEAYpbl SABISETCA Iepefada IpOIIE/IIero
PErucCTpalMIO 3asBJICHHS Ha pPAacCMOTPEHHME CIELHAIUCTY YIIPaBICHUS, OTBETCTBEHHOMY 3a
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIIYTH.

83. MaxkcumanbHBIi CPOK MCIIOJHEHHS JAaHHON aIMHUHUCTPATUBHON NPOIIETypPhl COCTABIISET
He OoJiee BYX KaJICHAAPHBIX JHEW CO JAHS M10J1a4 3asBJICHUS.

PaCCMOTpeHI/Ie 3as4BJICHUSA U MTPEACTABIICHHBIX JTOKYMCHTOB

84. OcHoBaHueM [UIsi Hayajda BBINOJHEHHUS AaJMUHUCTPATUBHON MNpOLETYpHI SIBISETCS
NOCTYIUICHHUE TPOILEANIEr0 PErUCTPalMio 3asBICHUS U TNPWIAraeéMbIX K HEMY JOKYMEHTOB Ha
paccMOTpeHHe CHEIHAINCTy YTpaBieHUs, OTBETCTBEHHOMY 3a MPEJOCTaBlIeHUE MYHHUIUIAIbHOMN
yeayru. Ilpu paccMOTpeHUM 3asBICHHMS U IMPHIAracMblX K HEMY JOKYMEHTOB OCYHIECTBIISIETCS
IpPOBEpPKAa MPEJCTAaBICHHBIX JOKYMEHTOB Ha COOTBETCTBUE HCYEPIBIBAIOIIEMY TEPEUHIO
JOKYMEHTOB, YKa3aHHBIX B IMyHKTE 29 AJIMUHHUCTPATHBHOTO PETJIAMEHTA.

85. B cmydae HempeacTaBIICHHS 3asBUTENIEM JTOKYMEHTOB, YKa3aHHBIX B IyHKTe 29
AJMUHUCTPATUBHOTO PETJIAMEHTA, CIEIUAIUCT YTIPaBICHUs, OTBETCTBCHHBIN 3a MPEJOCTABICHHE
MYHULIMIIAJIBHOM yCIyTH, MEpPEeXoJuT K aAMHHHCTPATHUBHOW mpouenype «HopMHpOBaHHE U
HANPaBJIEHUE MEXBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHM3alWH), YYacTBYIOIIHE B
MPEIOCTABIEHUU MYHULIUTIATBHON YCIYTH».

86. B cnmywyae mnpenocTaBieHHUs 3asBUTENEM TOKYMEHTOB, YKa3aHHBIX B MyHKTe 29
AJMUHUCTPAaTUBHOTO peErilaMeHTa, MEKBEJOMCTBEHHbIE 3allpoChl B OpraHbl (OpraHu3alun),
Y4aCTBYIOIIHE B MPEAOCTABICHUHA MYHHUIIUITAILHOW YCIIYTH, HE HATIPABIISIOTCSI.

87. Pe3ynapTaroM aAMUHHUCTPATUBHOW MPOLEAYpPHI SIBISIETCS BBISIBICHHE HEOOXOIUMOCTH
GbopMUPOBaHUS W HAIMpPABICHUS MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHHU3aIiH),
Yy4acTBYIOIIHE B MPEAOCTABICHUN MYHUIIMIIATBHON YCIIYT, B Clly4ae HENpeACTaBICHUS 3asBUTEIEM
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 29 AJIMUHUCTPATHBHOTO PETIIAMEHTA.

88. OO0mwmit MakCUMaJIbHBIN CPOK BBITTOJTHEHHS aIMUHUCTPATUBHOM MPOIICTYPHl HE MOXKET
IPEBBbIIATh OJHOTO KaJCHIAPHOTO THSA CO JHS IOCTYIUIEHUS TPOLIEIIIET0 pPErHCcTPaLuio
3agBJICHUS U TIPUJIAraeMbIX K HEMY JIOKYMEHTOB Ha pPAacCCMOTPEHHE CIEHHUANNCTy YIIpaBlICHUS,
OTBETCTBEHHOMY 32 MPEIOCTABICHNE MYHUITUTIAILHON YCIIYTH.

®opMHUPOBAHUE U HANIPABIECHUE MEXKBEJOMCTBEHHBIX 3alIPOCOB B OPTaHbl (OpraHU3allin),
Y4aCTBYIOLIUE B IPENOCTABICHUH MYHULIUTIAIBHON YCIYTH

89. OcHoBaHueM [uId Hayajla aJMHHHUCTPATUBHOW IPOLEAYpPHl SBISIETCS BBISBICHUE
HE0O0X0AUMOCTH (OPMHPOBAHUS M HAINPABICHHUS MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opraHu3anun), yyacTBYIOILIME B IPEJOCTABICHUN MyHULIUIAIBHONW yCIIYT.

90. Ilpm mMOArOTOBKE MEXKBEJOMCTBEHHOTO 3alpoca  CIEHUATUCT  YTPaBJICHUS,
OTBETCTBEHHBIN 3a NMPEAOCTaBICHUE MYHUIMIIAIBHON YCIYTH, ONPEACIAET MePeUeHb TOKYMEHTOB
(cBeZeHMH, COAEpXKAIMXCS B HUX) IS TNPEAOCTABICHUS MYHUUMNAIBHOW YyCIYyrM U
roCyJapCTBEHHbBIE OpraHbl, JUOO IMOJBEIOMCTBEHHbIE T'OCYAAPCTBEHHBIM OpraHaM HJIM OpraHaM
MECTHOI'O CaMOYIIPABJIEHUS OpraHU3al1iH, B KOTOPBIX JaHHbIE JOKYMEHTBI HAXOISATCSL.

91. ®dopmupoBaHHEe U HampaBlIEHHE MEXBEJIOMCTBEHHBIX 3allpOCOB OCYIIECTBISIETCS B
COOTBETCTBUU C TpeboBanusmu DenepanpHoro 3akona ot 27.07.2010 Ne 210-D3 «O6 opranuzamnmu
IIPEIOCTABIICHUS TOCYJaPCTBECHHBIX 1 MyHUIIUITAJIBHBIX YCIYT».

92. Cneumanuct YmnpaBieHHs, OTBETCTBEHHBIH 3a NPEAOCTABICHHE MYHUIUNAILHON
YCIyTH B JC€Hb YCTAaHOBJICHMsS OCHOBAaHUW [UIsl HAIPaBICHUS MEXBEIOMCTBEHHBIX 3aIpPOCOB,
¢dopMHpyeT 1 HalpaBJsieT MEXBEJOMCTBEHHBIH 3anpoc B DeepaibHy0 HAJIOTOBYIO CITYKOY.



93. Cpok mMOArOTOBKM M TIOJYyYEHHUS OTBETa Ha MEXBEIOMCTBEHHBIH 3ampoc ¢
UCTIOJIb30BAaHUEM MEKBEIOMCTBEHHOTO MH()OPMAIMOHHOTO B3aNMO/ICHCTBUS HE MOKET IPEBHINIATh
nITH pabouyux JHEH €O JHS TOCTYIUICHHS MEKBEAOMCTBEHHOTO 3alpoca B OpraHbl WU
OpraHM3aluy, MPEIOCTABIAIONNE JOKyMeHT U nmH(opmanuio. [locTynuBome B AIMHUHHUCTpAIHIO
ropozckoro okpyra CtpexeBol JOKYMEHTbl U MH()OPMAIMIO TMOIYYaeT CIEHUANUCT YTIpaBJIeHUs,
OTBETCTBCHHBIN 32 MPEJOCTABICHNE MyHUIUITAIEHON YCITYTH.

94. Pe3ynapTaToM aJIMUHHCTPATUBHOM MpoOLEAYpbI SABJIseTCs 0000IIeHHE MOTYyYeHHOH B
paMKax MEXBEIOMCTBEHHOTO B3aWMOACHCTBUA HMH(POPMANHMH (IOKYMEHTOB), HEOOXOAMMOM st
IPEOCTaBICHUS MyHULIUTIAIBHOW YCIYTH 3asBUTEIIO.

95. MakcuMalbHBII CPOK BBIMIOJHEHHUS aAMUHHCTPATHBHOM TNPOIETyphl COCTABISIET HE
Oonee ceMH KaJCHIAPHBIX JHEH CO JHSA BBIABICHUS HEOOXOAMMOCTH (OPMHUPOBAHUS U
HaNpaBJICHUS MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHU3all{), Yy4YacTBYIOUIHE B
IPEOCTaBICHNN MyHULIUTIAIBHOM YCIIYT.

[TpunsATHE peleHNs O MPEeIOCTABICHUH MYHHIIMNIAIBHOMN ycIyrd 1160 06 oTKase B
IIPEIOCTABICHUN MYHULIUIIATBHON YCIYTH

96. OcHoBaHMeM Hauanda aJIMUHUCTPATUBHOM MPOLEAYPHl SBISETCS YCTAHOBJICHHE
CTHELHATUCTOM YTIpaBJICHUs, OTBETCTBEHHBIM 3a MPEAOCTABICHIE MYHHUIIMIIAIBHON yCIYTH, B X0/1€
MIPOBEPKHU TOKYMEHTOB OCHOBAHMI JUIsl IPEIOCTaBIECHUS! MyHUIIMIAIBHOMN yciyru, 1ub0 00 oTKaze
B IIPEAOCTABICHIUH MyHULIUTIAILHONW YCITYTH.

97. Crneumanuct YmpaBlieHHs, OTBETCTBEHHBIM 3a TPEIOCTaBICHUE MYHUIIMITAIBHON
YCIYTH, B JIeHb YCTAHOBJICHHSI OCHOBAHUM Ul MPEIOCTABICHUS] MYHHLIMIIAIBHON YCIYyTrd TOTOBHUT
npoekT uHpopManuu o0 00bEKTaX HEABMXKMMOIO MMYIIECTBA, HAXOIAIIMXCA B MYHULUIMAIbHON
COOCTBEHHOCTH, MpeJHA3HAUCHHBIX IS CIauyd B apeHay (Jajgee — MpPOeKT HHpOpMaluu) U
HAINpPAaBIISET €ro HAYaIbHUKY YTIPaBIICHUS JJI COTJIACOBaHUA.

98. HauanpHuK YHpaBieHUs COTJIACOBBIBAET MPOEKT HH(GOPMAIMHU B ICHB €T0 MOJyYCHHUS.

99. CornacoBaHHBIN MPOCKT WH(OPMAITUN TTOAMKMCHIBACTCSI M3pOM TOPOJICKOTO OKpyra B
TEYEHHUE OJHOTO KaJICHIAPHOTO JTHS C MOMEHTA MOJIyYEHHsI COTJIACOBAHHOTO MPOEKTA.

100. B cimydae ycTaHOBJICHHS OCHOBAHMM JUIsl OTKa3a B MPEJOCTABICHUN MYHUIIUITAILHON
YCIYTH, TPEeNyCMOTPEHHBIX IYHKTOM 32 AJMHHHUCTPATUBHOIO pErjiaMeHTa, CHEeIHaJIUCT
VYrpaBieHus, OTBETCTBEHHBIM 3a NMPEAOCTaBICHHE MYHHUIMIAIbHON YCIyTH, B TEUEHUE OJHOTO
KaJCHJApHOTO JIHA C MOMEHTAa YCTaHOBJIECHHS OCHOBAaHUH, TOTOBUT MOTHBHPOBAHHBIA IPOEKT
YBEJIOMJICHHS 00 OTKa3e B MPEIOCTaBICHUN HHPOpMauK 00 00BbEeKTax HEIBMYKMMOTO UMYIIIECTBA,
HaXOJALIMXCS B MYHUIUNAIBHOW COOCTBEHHOCTH, NpPEAHA3HAYCHHBIX JUIS CAAa4d B apeHay Hu
nepeaaeT Ha noanucanue Mapom ropoackoro okpyra CTpexeBoi.

101. VYBemomuienme 00 oOTKaze B THpeAocTaBieHHMH uHpopMamu 00 0OBEKTax
HEJBM)KMMOIO MMYIIECTBA, HAXOIAIIMXCS B MYHUILMIAILHOW COOCTBEHHOCTH, MpeAHa3HAYEHHBIX
JUIS CIJaud B apeHJy MOJANUCHIBaeTCs MapoMm ropojackoro okpyra CTpekeBoii, B TE€UEHHUE OJIHOTO
KaJICHJApHOTO JTHA C MOMEHTa IOJyuyeHUs IMPOeKTa yBeIOMIJIEHHS 00 OTKa3e B MpeAOCTaBICHHUU
uHpopManuu 00 OO0BEKTaX HEABIKUMOIO UMYIIECTBA, HAXOJAIIMXCA B MYHUIUNAIBHOU
COOCTBEHHOCTH, IIPEeIHA3HAYECHHBIX JIJIS CIaYH B apeH]Y.

102. MaxkcumanbHBI CPOK BBIOJHEHUS AJMUHUCTPATHBHOM NPOLEAYpPhl COCTABISET HE
0ojiee yeThIpeX KaJCHJApHBIX JTHEH C MOMEHTa YCTAHOBJIEHHS OCHOBAaHUIl AJisi MPENOCTaBIICHUS
MYHUIIUIATBHON YCIIyTH, TINO0 00 OTKa3e B MPEIOCTABICHUN MYHHUIIMIIATbHOMN YCIyTH.

Beinaua pesynbprara IpeaoCcTaBleHUss MyHULIUIIAIBHON YCIIYTH.

103. OcHoBaHueM [Isi Hayaja aJMHHHUCTPATUBHOW NPOLEAYpHl SBISETCS HAJIHMUUE
MOAMKUCAHHOTO JOKYMEHTa, yka3zaHHOTo B myHkTe 99 wmnm mynkre 101 AnMHHHCTpaTHBHOTO
periamMeHTa.

104. Beimaya pesynbTara TPEJOCTABICHUS MYHHUIMITATBHON YCIIYTH OCYIIECTBISETCS



CHOCO0OM, YKa3aHHBIM 3asBUTEJIEM B 3asIBJICHUH, B TOM YHCJIE:

1)  npu auuHOM OOpalicHUN B YIIpaBlICHHUE;

2)  MOCPEICTBOM IIOYTOBOTO OTIIPABJIICHUS HA aJ[pec 3asBUTENS, YKa3aHHBIN B 3asBJICHUM,

3)  TOCpenCTBOM 3JIEKTPOHHOH IOYTHI MO aJpeCy DICKTPOHHOW IOYTHI, YKa3aHHOMY B
3asBIICHHH;

4)  nupu muyaoM obpamenuu B M®I] (mpu HaTHYUH 3aKITFOYCHHOTO COTJIAIICHHS);

5) d4epe3 nuuHbI KaOuHeT Ha EnMHOM mopTajne rocylapCTBEHHBIX W MYHHLUIAIbHBIX
yeayr (QyHKuwmii).

105. OOmmii MaKCHUMaNbHBIH CPOK BBIOJHEHHUS aAJMUHUCTPATHBHON IPOLEAYPHI
COCTaBJII€T He Oosiee NBYX KaJCHIApHBIX AHEH CO JIHSA MOANUCAHUSA TOKYMEHTa, O(QOPMIISIOLIErO
OJIHO M3 MPUHSATHIX PELIECHUH, YKa3aHHOE B IIyHKTax 22, 23.

V. IHopsiiok U (popMBbI KOHTPOJIA 32 HCTIOJTHEHHEM a/IMUHHCTPATUBHOIO
perjiaMeHTa

[Topsimok ocyiiecTBIeHHs TEKYIIET0 KOHTPOJIS 3a COOTIOCHUEM U MCIIOTHEHUEM OTBETCTBEHHBIMU
JOJKHOCTHBIMHU JIMLIAMHU MOJIOKEHUN aIMUHUCTPATUBHOIO PErJIaMEHTA U UHBIX HOPMATUBHBIX
MIPABOBBIX AKTOB, YCTAHABIUBAIOIIUX TPEOOBAHUS K MIPEIOCTABICHUIO MyHHUIIUIIAILHON YCIIyTH, a
TaKKe MPUHITHEM UMU PELLICHUN

106. Texymuii  KOHTPOJIb 33  COONIIOJIGHUEM W HCIOJHEHHUEM  IOJIOKCHHMA
AJMUHUCTPAaTUBHOTO perjiiaMeHTa M HMHBIX HOPMAaTUBHBIX IPAaBOBBIX AKTOB, YCTaHABIMBAIOIIUX
TpeOOBaHUS K TMPENOCTABICHUIO MYHHMLMNAIBHOM YCIYyTH, OCYLIECTBISETCS HAYaIbHUKOM
Ynpasnenus.

107. [TopsioK OCYIIECTBICHUSI TEKYILEro KOHTPOJS 32 COOJIOACHUEM U HCIOJIHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMH JIMLIAMHU MOJIOKEHUH AJIMUHHCTPATUBHOTO PErjaMeHTa U MHBIX
HOPMATUBHBIX MPABOBBIX AaKTOB, YCTAaHABIMBAIIIUX TpeOOBaHWS K  MPEIOCTABICHUIO
MYHHULIMMIAJBHOM YyCIYrH, a TakkKe MPUHATHEM HMH pELIEeHUI, OCYIIECTBISETCS B MOPSJIKE,
YCTaHOBJIEHHOM IOCTaHOBJIEHUEM AJMHUHUCTpaLuu ropojackoro okpyra Crpexesoit ot 02.04.2014
No 247 «O6 yrBepxaeHun Ilopsika OCyIIeCTBICHHs KOHTPOJS TIOJHOTHI M KadyecTBa
NPEIOCTaBICHUS MYHHUIIMIAIBHBIX YCIYT M COOJIIONCHUS TIOJOXCHUH aJIMUHUCTPATUBHBIX
periaMeHTOB MPENOCTaBICHUS MYHUIMIAIBHBIX YCIYyr Ha TEPPUTOPUM TOPOICKOTO OKpyra
CrpexeBoit».

ITopsA10K ¥ EpUOINYHOCTD OCYILECTBICHMS INIAHOBBIX M BHEIIJIAHOBBIX IPOBEPOK MOJHOTHI U
KauyecTBa MPEe0CTaBICHUS MYHUIIUTIATBHON YCIYTH, B TOM YKCJIE MOPSIOK U (OPMBI KOHTPOJIS 32
IIOJIHOTON M Ka4E€CTBOM IPEJOCTABICHUS MYHUIIUIIAIBHON yCIyTU

108. KoHTposb 32 MONMHOTOM M Ka4eCcTBOM MPEAOCTaBICHHMS MYHULIUINAIbHOW YCIIYTH
OCyIIECTBIsIeTCS B popMax:

1) npoBeneHUsI TPOBEPOK;

2) pacCMOTpeHHsl  JKajo0  3asBuTeNell  Ha  gAedictBus  (Oe3delicTBHE)  opraHa,
MpEaAOCTAaBIAIOIICTO MYHHUIUIIAIBHYIO YCIYry, DOJDKHOCTHOI'O JIMIA OpraHa, mpeaoCTaBJIAOIICTO
MYHHULIUNIATIBHYIO YCIYTY, JIM0O0 MyHUIIMIATIBHOTO CIY>KaIIero.

109. B nemsax ocyliecTBieHHsT KOHTPOJISA 3a IOJHOTOM M KayeCTBOM IIPENOCTaBIICHUS
MYHULIMTIAJIBHON YCIYTH AJIMHUHUCTPALUE TOpoaCKoro okpyra CTpexXeBOM MPOBOISTCS IJIAHOBBIE
U BHCIIJIAHOBBIC IIPOBCPKH. HOp}II[OK U MNCPpUOAUYHOCTL OCYHICCTBJIICHUS IIIIAHOBBIX ITPOBCPOK
YCTaHABJIMBAETCS TMOCTAaHOBICHHEM AJIMUHHCTpaluu Topoackoro okpyra CrpexeBoil. [lpu
MIPOBEPKE PpPaCCMATPUBAIOTCS BCE BOIPOCHI, CBA3aHHBIE C MPEIOCTABICHUEM MYHHUIIMIAILHOU
yciyrd (KOMIUIEKCHBIE MPOBEPKU), MM OTAEIbHBIA BOMPOC, CBSI3aHHBIM C IMpEeAOCTaBICHUEM
MYHUIIUIATBHON YyCIyru (TeMaThueckue npoBepku). IIpoBepka Takke MPOBOIUTCS IO >Kanode
3asBUTEIIS.



110. BHennaHoBbIE MPOBEPKU NIPOBOAATCA B CBA3M C INPOBEPKOM YCTpPaHEHMsI paHee
BBISIBJICHHBIX HapylIeHUH AJIMHUHUCTPATUBHOIO PETIAMEHTA, a TAaKXKE B CIIydae MOJIy4eHHs Kajlo0
3asgBUTENEed Ha AelcTBUs (Oe3leiicTBHE) OopraHa, MPEIOCTABISAIONIET0 MYHHIMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIMIIA  OpraHa,  IPEeAOCTABISIONIEr0  MYHUUUNAIBHYIO  yCIyry,  Ju0o
MYHUIIMIIAJIBHOTO CIIYXKAaIlEro.

111. Pesynbrarel mpoBepku 0QOPMIISIIOTCS B BHJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKH U MIPEAJIOKEHUS 10 UX YCTPAHEHHUIO.

OTBETCTBEHHOCTH AOKHOCTHBIX JIML OPTaHa, IPEAOCTaBISIONIEr0 MyHUIIMIIAIBHYIO YCIYTY, 3a
perieHus u AecTBus (0e3aeicTBrIE), TPUHUMAEMBbIE (OCYIIIECTBIIIEMbIC) UMHU B XOJI€
MIPEAOCTABIICHUS] MyHULIUIIAIBHOU YCIIyT'H

112. Ilo pe3ynpraraM DIPOBENCHHBIX IIPOBEPOK, B CIlydae BBIABICHUsS HApYLICHUU
COOJIOICHHST  TIOJIOKEHUH AJTMUHUCTPATUBHOTO pETJaMEHTa, BHUHOBHBIC JOJDKHOCTHBIC JIHIIA
opraHa, IpeIOCTaBIAIONIETO MYHULMIIAIBHYIO YCIYI'y HECYT OTBETCTBEHHOCTDH, YCTAHOBJIECHHYIO
3aKoHONaTeILCTBOM  Poccuiickoit  ®emeparuu  3a  pemieHuss W jAelcTBUs  (Oe3aeiicTBue),
HpI/IHI/IMaeMBIG B X0I¢C€ HpCI[OCTaB.HeHI/I}I MYHHHHHaHBHOﬁ yC.HYTI/I.

113. OTBETCTBEHHOCTH JTOJKHOCTHBIX JINIT oprasa, MPEI0CTABIISIONIETO
MYHUIMIIAIBHYIO YCIYI'y 3aKpeIUIeTcs B OOJDKHOCTHBIX MHCTPYKIHSAX B COOTBEICTBHH C
TpeOOBaHUSIMU 3aKOHOJAATeNbCcTBA Poccuiickoit dexepaniuu W 3aKOHOAATENIBCTBA TOMCKOM
obnacTu.

[Tonoxenus, xapakTepu3yroue TpeOoBaHus K TOPSIAKY U (hopMaM KOHTPOJIS 33 IPEJOCTaBICHUEM
MYHUIIMIIAJILHOM YCITYyTH, B TOM YHCII€ CO CTOPOHBI TpakJaH, X 00beAMHEHUH 1 OpraHu3alui

114, KonTtposnb 3a mpegocraBieHneM MYHUIIMITAIIBHON YCIIYTH, B TOM YHCII€ CO CTOPOHBI
rpaXKaaH, uX 00ObEIUHEHNI U OpraHU3aIui, OCYIIECTBISETCS MOCPEICTBOM MyOIHKAITUH CBEICHHIA
0 JIeATeNIbHOCTH AJIMUHHCTpalMd TOpOACKOro okpyra CTpexeBoW TMpU NPEAOCTaBICHUU
MYHUIUNIATBHONW YCIIYTH, TOJXYY4EHHUS TpaXJaHaMH, UX OOBEAWHEHHSIMU U OpraHu3alusIMU
aKTyaJIbHOM, TOJTHOW M OCTOBEPHOW MHGOPMAIIMU O TOPSIKE MPEIOCTABICHUS MYHHUITUTIATbLHON
YCIIyTH U 00€CTIeUeHUsT BOZMOKHOCTH TOCYIeOHOT0 (BHECYEOHOTO) pAaCCMOTPEHUS 3KaJ00.

V. JocyneOHblii (BHecy1eOHbII) MOPSAA0K 00:KAJIOBAHNS PellleHUid U 1eiicTBUIl
(0e3meiicTBHSA) OpPrana, Mpea0CTABJSIONIEr0 MyYHUIMNIAJIBHYIO YCJIYTY, a4 TAKKe T0J2KHOCTHBIX
JINI, MyHUIMIAJBHBIX CJIYKAMX

115. 3asgButenu BrpaBe 00XajoBaTh B J0CYACOHOM (BHeCyneOHOM) MOpPSAKE PELIeHUS U
neictBusa (Oe3aeiicTBHE) OpraHa, NMPEJOCTABISAIOIIETO MYHHUIMIIAIBHYIO YCIYTY, TOKHOCTHOTO
JIMIIa OpTaHa, MPeI0CTaBIISIONIEr0 MyHHIIUIIATBHYIO YCIYTY, TH00 MyHUITUTIATBHOTO CITY>KaIlEero.

116. Tlpemmerom mocyne6HOTO (BHECYIAEOHOT0) OOKAJTOBAaHUS SBISIIOTCA PEIICHUS |
neiictBust (Oe3aeiicTBUE) OpraHa, MPeJOCTaBIAIONIEI0 MYHHIMIAIBHYIO YCIYTY, JAOJKHOCTHOTO
JMIA OpTaHa, MPEJOCTABISIONIET0 MYHUIUIAIBHYIO YCIYTy, 100 MyHHUIIUIIAIBHOTO CIY)KAaIlIero B
TOM YHCJIE B CICAYIOUINX CIIydyasx:

1) HapylIeHHEe CpOKa pPErucTpaldy 3amnpoca 3asBUTENS O MPEJOCTaBICHUU
MYHULIMIIAJIbHON yCIIyTH;

2) HapylIEHUEe CPOKa NMPETOCTABICHNS MyYHULUITAIBHON YCIIYTH;

3) TpeOOBaHUE Yy 3asgBUTENS JOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMATHBHBIMU

npaBoBbIMU akTamu Poccuiickoit denepanu, HOPMAaTUBHBIMH IPABOBBIMU aKTaMu TOMCKOM
00J1aCTH, MyHUIIMTIAIbHBIMU TIPABOBBIMH aKTaMHU;

4) OTKa3 B IIpHEME Yy 3asABUTEIA JOKYMEHTOB, IIPEJOCTaBICHHE KOTOPBIX
IIPEAYCMOTPEHO HOPMAaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickoin denepanuu, HOPMATUBHBIMU



NpaBOBBIMM  aKkTaMM TOMCKOH  00JIacTH, MYHHUUMOAIGHBIMH TPABOBBIMH  aKTaMu  JUIs
MPEIOCTaBICHUSI MyHULIUIIAIbHON yCIYTH;

5) OTKa3 B TPEAOCTABICHUM MYHHUIIMIIAJIBHOM YCIYT'H, €CIM OCHOBAaHHs OTKa3a He
MPEeyCMOTPEHbI (enepallbHbIMI 3aKOHAMHM W TPUHATBIMA B COOTBETCTBHUM C HHMH HWHBIMU
HOPMAaTUBHBIMH IIPaBOBBIMU akTaMu Poccuiickont @enepanvi, HOpPMaTUBHBIMU ITPABOBBIMU aKTAMU
Tomckol 061acTi, MyHULIMITATLHBIMU [TPABOBBIMU aKTaMU;

6) 3aTpe0OBaHUE C 3asIBUTENS IPH MPEIOCTABICHUN MYHUITUIIATBHON YCIYTH IJ1aThl, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMU MPABOBBIMU akTaMu Poccuiickoit @eaepanuu, HOpMaTUBHBIMU
PaBOBBIMHU akTaMu ToMCKO 001acTH, MyHULIMTIAIEHBIMU TIPABOBBIMH aKTaMU;

7) OTKa3 OpraHa, MpeIoCTaBISAIONIEr0 MYHUIMNAIbHYIO YCIYTY, JAOJKHOCTHOIO JIHIIA
oprasa, MpeA0CTaBISIONIEr0 MyHULIUNIAIBHYIO YCIYTY, B UCIPABICHUU JONYIICHHBIX OMNEYaToK U
OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIUIAIBHON YCIyTd JOKyMEHTax JIn0O
HapylIEHUE YCTAHOBJIEHHOTO MYHKTOM 121 AJMUHUCTPAaTUBHOIO pErjaMEeHTa CpOKa TaKUX
WCTIPABJICHUU.

117. XKanoba Ha pemeHus u JeicTBUS (Oe3MeiCTBUE) oOpraHa, MPEIOCTABIISIONIETO
MYHUIIMNIAJIBHYIO YCIYTY, IOHKHOCTHOTO JIMIA OpraHa, MPEeIOoCTABISIIONIET0 MYHUIUNAIbHYIO
yCayry, JIMOO MYHUIMIAIBHOTO CIYXKAIlero Mojaercs B NHCbMEHHOH ¢opme Ha OymMaKHOM
HOCUTEJIe, B DJIEKTPOHHOM (QopMe B OpraH, MPeNOCTABIAIOIIMNA MYHULUNAIbHYIO YCIYTy U
HOJUIEKHUT PACCMOTPEHHIO JOKHOCTHBIM JIUIIOM, Ha/IEJIEHHBIM ITOJIHOMOYHSMU 110 PACCMOTPEHUIO
xKanoo.

118. JKanoba w™oxer ObITh HampaBieHa 1o moure, uepe3 MOPL[ (nmpu Hamuuum
3aKJIIOYEHHOTO COTJIAIICHUS O B3aWMOJICHCTBHM), 4Yepe3 oOQUIUAIbHBIN caiT (B paszene
«Hacenenuto»/ «IHTepHET-IPUEMHAas»), C UCIIOIb30BaHUEM ENMHOrO moprasna rocy1apcTBEHHBIX U
MYHUIUIATBHBIX yeayT (QyHKIwmiA) (mociie oOecrneueHus TEXHHYECKONH BO3MOKHOCTH).

119. OcHoBanueM nis Hayajna TMPOLEAYPbl OOKAJIOBaHHUS peIIeHUS U JACUCTBUS
(Oe3nelicTBUS) OpraHa, MpeaoCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA OpraHa,
IPEOCTABISAIONIET0 MYHHIMIAIBHYIO YCIYTY, JTHOO MYHHUIMIIAIBHOTO CIYXKAIEro SBISEeTCs
MOCTYIJIEHUE B OPTaH, MPEI0CTABISAIONUN MYHULIUIIATbHYIO YCIYTY:

1) xanoObl 3asiBUTENS, HANpPaBICHHONW B IMUCHBMEHHON (opme Ha OyMa)XHOM HOCHUTeEINe
MOYTOBOM CBA3BIO MO aJpecy, ykazaHHomy B [lpunoxenun 1 k HacTosimeMy AJIMUHUCTPATUBHOMY
periaMeHTy;

2) XanoObl 3asiBUTENS, HAMPABICHHOW depe3 O(QUIMAIBbHBIA CAaNT OpPraHOB MECTHOTO
caMmoyTipaBJIeHHUs] TOpoacKkoro okpyra CrpexeBol, ykazanHomy B Ilpunoxkenuun 1 k Hacrosmemy
AJMUHUCTPAaTUBHOMY PETJIaMEHTY;

3) xanoObl 3asBUTENSA, HANpaBICHHON dYepe3 EMWHBI mopTam rocyJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT (PyHKIMI) (Tocae o0ecreueHus TeXHUIECKOH BO3MOKHOCTH);

4) >xanoObl 3asiBUTENS B MUCBMEHHOM (popMe, MOJaHHON B X0/1€ JINYHOTO MPHEMa.

120. XKamoba momiexXuT 00sS3aTeIbHONM PETHUCTpallid B TEUYCHHE TpPEX JHEH ¢ MOMEHTa
NOCTYIUICHHUSI B OpPraH, MPeAOCTaBIAIONINA MyHHIIMIIAIbHYIO YCayry. B nens peructparnmu xanoba
HAIpPAaBIISETCS PYKOBOJUTEINIO OpraHa, MPeJOCTaBISIONIEr0 MyHHUIMIAIbHYIO YCIYTY, MOCIE Yero
HE TO3[HEe OJHOTO pabodero IHS TIeperaeTcss Ha pPacCMOTPEHHE JOJDKHOCTHOMY JIMILY,
HaJIeJIEHHOMY MOJIHOMOYHSIMH 110 PACCMOTPEHHIO 5Kajio0.

121. Cpox paccMOTpeHus Kajao0bl HE JOJKEH MPEBBHIIATh MATHAAIATH PabOYNX JHEH CO
JTHS ee perucTpauud, a B ciydae oO0KajloBaHMS OTKa3a oOpraHa, MpeAOCTaBISIIONIETO
MYHUIUTATBHYIO YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, IMPeIOCTaBISIONIEr0 MYHUIUNAIbHYIO
yCIyry, B IpHeMe JOKYMEHTOB Yy 3asBUTENs JIMOO B HMCHPABICHUHM JOMYUICHHBIX OINEYaTOK U
OLIMOOK WIIM B Cilyyae 00>KajIoBaHUs HAPYIICHUsI YCTAHOBJICHHOTO CPOKA TaKUX MCIIPABICHUHA — HE
MO3/HEE MATU PadOUnX THEH CO AHS €€ PeruCTPaLUU.

122. Kanoba 3asiBUTENS JOHKHA COEPIKATh CIEAYIONIYI0 HH()OPMAIIHIO:

1) HauMeHOBaHUE OpraHa, MPEeJOCTABIAIONIET0 MYHUILIUIAIbHYIO YCIYTY, AOKHOCTHOTO
JMIa OpraHa, MpeIOCTaBISIOEr0 MyHUIIMIAIBHYIO YCIYTY, MO0 MyHULIUIAIBHOTO CIYXAIlero,
pemeHus u AeicTBus (0€3/1eHCTBHE) KOTOPBIX 00XKATYIOTCS;



2) ¢amminio, UMs, OTYECTBO (TIPU HAJIMYUU), CBEIACHHS O MECTE YKUTEIhCTBA 3asIBUTEIS -
¢uznyeckoro nuna OO0 HAMMEHOBAaHUE, CBEIEHUS O MECT€ HaXOXKACHUS 3asBUTENS -
IOPUJINYECKOTO JIMIA, CTPYKTYPHOTO TOApA3JeNeHUs] IOPUIMYECKOro JHIA, a TaKkkKe HOMeEp
KOHTAaKTHOTO TeliepoHa, ampec SJIEKTPOHHON TOYTHl (MPU HAJTWYWUK) W TIOYTOBBIM aapec, IO
KOTOPBIM JOJI’KEH OBITh HATIPABIIEH OTBET 3asIBUTEIIO;

3) cBeaeHuss 00 OOXKaIyeMbIX pEIICHUSIX U JedcTBHsIX (Oe3dAeicTBUH) OpraHa,
IPEOCTABIISAIONIETO MYHHIMIIAIBHYIO YCIIYTY, JOJDKHOCTHOTO JIMIA OpraHa, MPEeAOoCTaBISIONIETO
MYHULIHUNIATIBHYIO YCIYTY, JIN00 MyHUIIMIIAILHOTO CITYKaIIero;

4) noBOABI, HA OCHOBAHWU KOTOPBIX 3asSBUTENb HE COTJIACEH C PELICHHEM U JeicTBHEM
(Oe3nmeiicTBHEM) oOpraHa, MPEAOCTABIAIONICTO MYHHUIUIMAIBHYIO YCIYTy, HODKHOCTHOTO JIWIA
Oprasa, mpeI0CTaBISIONIEr0 MyHUIIUITATBHYIO YCIYTY, TH00 MYHHUIIUTIATEHOTO CITY>KaIIero.

K sxano6e 3asBuTENH BIIpaBe NPUIIOKUTH JOKYMEHTHI, TOATBEPIKIAIOIIUE €r0 JOBOAbI, JIHNOO
WX KOIIUU.

123. Tlo pe3ynpTaraM paccCMOTPEHUS KAIOOBI OpraH, MPEIOCTABIISIOMINN MYHUITUTIATHHYIO
yCIyTy, IPUHUMAET OHO U3 CIESAYIOIIUX PEIICHHIA:

1) 00 ynoBieTBOpeHHUH >KajaoObl, B TOM 4ucCjie B (OpPME OTMEHBI IMPHHITOTO PEIICHUS,
WCIIPABIICHUS JOMYIIEHHBIX OPTaHOM, MPEIOCTABISIONUM MYHUIIUIMATHHYIO YCIYTY, ONEYaToK W
OIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIUMNAIBHON YCIYI'M JOKYMEHTaX,
BO3BpaTa 3asABUTENIO JICHEKHBIX CPEACTB, B3UMaHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepany, HOPMAaTUBHBIMH IPABOBBIMU aKTaMu TOMCKOM
00yacTv, MyHHUIIMITATLHBIMU TTPABOBBIMU aKTaMHU, a TAKXKE B HHBIX opMax;

2) 00 0TKa3e B yAOBJICTBOPEHUH KATOOBI.

124. B cnyuae mpUHATHUS peLIeHUs 00 yJOBIETBOPEHUU *KaloObl opraHuzyercsi pabora 1o
BOCCTAHOBJICHHIO HapYIICHHBIX MpPaB 3asBUTENS, a TaK)Ke MHbIE MEPOIPUSATHS, HANpaBJIeHHbIC Ha
yCTpaHEHHE BBISBIICHHBIX HApYIICHUH.

125. Tlpu ycTpaHeHUU BBISIBICHHBIX HapyIICHWH, BOCCTAHOBJICHHM HapyUICHHBIX IpaB
3asIBUTENII CPOKHU BBHITIONHEHHUS aJIMUHUCTPATUBHBIX MPOIEAYp HE MOTYT MPEBBIIIATH CPOKOB,
YCTaHOBJIEHHBIX HACTOSIIUM AJMUHUCTPATUBHBIM PETIaMEHTOM.

126. He mosnmHee AHs, CIEAYIOUIETO 3a JHEM IMPHHITHS PELICHUS, YKA3aHHOTO B ITYHKTE
123 AJMHMHHCTPAaTHBHOIO pETJIAMEHTA, 3asBUTENI0 HAIpaBlII€TCS MOTHBUPOBAHHBIH OTBET O
pe3yabTaTax pacCMOTPEHHS KaoObl CHOCOOOM, YKa3aHHBIM B KaJlo0e.

127. B ciny4yae ycCTaHOBJEHHUS B XOJI€ WJIM IO pe3yJbTaTaM pPAcCMOTPEHHs >KajJoObl
NPU3HAKOB COCTaBa AJMHHHCTPATHUBHOTO TPABOHAPYIICHUS WA TPECTYIUICHUS JTOJKHOCTHOE
JUI0, HAJENIEHHOE IOJHOMOYUSMHU IO PACCMOTPEHHUIO Xajlod, He3aMeUIMTEIbHO HaIlpaBIsieT
UMEIOIINECS] MaTePHAIIbl B OPTraHbl IPOKYPATYPHI.



IIpunoxenue 1

K AZIMAHUCTPATHBHOMY PETIAMEHTY NPEIOCTABICHHS
MyHHITUIATBHOH yeiyru «I[IpemocraBienue nHpopmanuu 00
00BEKTaX HEJBIKUMOTO UMYIIIECTBA, HAXO/ISIIIXCS B
MYHUIUITaJIBHON COOCTBEHHOCTH, IpeTHA3HAUYCHHBIX JUIS C/Ia49H B

apeHny»

CnpaBoyHasi vH(popMaUs 0 MeCTe HAXO0KIeHus, rpaduke padoThbl, KOHTAKTHBIX TeJedoHax,

ajpecax 3J1eKTPOHHOM MOYTHI OPraHOB, MPEJOCTABJISIOIINX MYHUIIUNIAJIBHYIO YCJIYTY, HX
CTPYKTYPHBIX NOJPa3/ieJIeHNii U OPraHU3alnuii, y4acTBYIOIIMX B IIPEI0CTABJICHUH

MYHHIUNIAJIbHOM! yCIyTrH

1. AaMuHHCTpanus ropoackoro okpyra CTpexeBoil.

MecTto HaxoXIeHHS AIMHUHUCTpPALMU TOPOJACKOTO OKpyra CTpekeBoi:
yinuna Epmakosa, 46a.

I'paduk paboThl AAMUHUCTPAIIMH TOPOJCKOTO OKpyra CTpe:KeBOM:

r. CrpexeBoi,

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems obedennoco nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuiéa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedenno2o nepepuvléa
Yetsepr ¢ 8.30 0o 17.30-pabouee spems

c 12.30 00 14.00 - epems obedennoco nepepuiéa
[TaTHUIA ¢ 8.30 00 16.00-pabouee spems

¢ 12.30 00 14.00 - 8pems ob6edenno2o nepepuvléa
Cy660Ta 8bIXOOHOU OeHb
Bockpecenne 6bIXOOHOU O€Hb.

I'paduk npuema 3asButTeneil B AIMUHHCTPALIUU TOPOJICKOT0 OKpyra CTpeKeBOM

[ToHenenpHUK: ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuléa
Yetsepr ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
[TaTHUIA ¢ 8.30 00 16.00-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuléa
Cy66oT1a BbIXOOHOU OeHb
Bockpecenne 6bIXOOHOU O€eHb

ITouroBelii aapec AnMuHHCTpanMM ropojckoro okpyra CrpexeBoit: 636785, Tomckas

obmacte, ropon CtpexeBoH, yi. Epmakona, 46a.

KonrakTasriii renedon: 8 (38259) 5-10-01.

OdunmanbHbIT
Wurepner: http://admstrj.tomsk.ru.

AJIMUHUCTpallMM  ropojackoro okpyra CTpexeBol B CEeTH


http://admstrj.tomsk.ru/�

Agnpec 31€KTPOHHON NOYTHl AJIMUHUCTpAaLMKM Topojackoro okpyra CTpexeBoW B CeTH
Wurepuer: office@admstrj.tomsk.ru.

2. YnpaBieHHe MUMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHUA AJIMUHUCTPALMU TOPOICKOTrO
okpyra CtpexeBoil.

Mecto HaxoXAeHuss YIpaBiICHUS HMYIIECTBEHHBIX M 3€MENbHBIX  OTHOLICHUU
AnmuHucTpanuu ropoackoro okpyra CrpexeBoii: r.CrpexeBoi, ynuna Epmakosa, 46a, 1 stax
kabuHeT Ne 38, 39.

I'paduk paboThl YpaBieHUs UMYIIIECTBEHHBIX U 36MEIbHBIX OTHOIIEHUN AIMUHUCTPAIIIN
ropoJickoro okpyra CTpe:keBoii:

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee gpems

¢ 12.30 0o 14.00 - 8pems 0b6edenno2o nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems 0b6edenno2o nepepuléa
Yetsepr ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
[TaTHUIA ¢ 8.30 0o 16.00-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cy660Ta 8bIXOOHOU OeHb
Bockpecenne BbIXOOHOU O€Hb.

I'paduk nmpuema 3asBuTeNne B YNpaBICHHWH WUMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIICHUM
AJIMUHHCTpaLIUU TOpOACKOT0 okpyra CTpexeBoil:

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spemsn

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cpena ¢ 8.30 0o 17.30-pabouee gpems

c 12.30 0o 14.00 - epems 0bedenHoco nepepwiéa
Yetsepr ¢ 8.30 0o 17.30-pabouee spemsn

¢ 12.30 0o 14.00 - 8pems 0obedennoco nepepuvléa
[TaTHuIA Henpuemublil 0eHb
Cy660Ta 8bIXOOHOU OeHb
Bockpecenne 8bIXOOHOU O€Hb.

[ToutoBblli  aapec  YnpaBieHUs  HMMYLIECTBEHHBIX W 3EMEJBHBIX  OTHOLLICHHI
AIMUHHCTpanuu ropoackoro okpyra CrpexeBoit: 636785, Tomckas obmactb, ropoa CTpexeBoid,
yinuna Epmakosa, 46a.

Konrakrasiii Tenedon: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdunmanbHplii  calT  YTpaBlIeHWs] HWMYIIECTBEHHBIX H  3€MENbHBIX  OTHOILICHUH
AnMuHECcTpanmu ropoackoro okpyra CrpexeBoit B cetn Muarepuer: http://admstrj.tomsk.ru.

AJzlpec 3JIEKTPOHHOM TOYTHl YTPABICHUS HMYIIECTBEHHBIX W 3€MEJbHBIX OTHOIIECHUM
AnmMunHECcTpanmu ropoackoro okpyra CrpexxeBoit B cetn Marepuer: Maslyak@admstrj.tomsk.ru.



mailto:office@admstrj.tomsk.ru�
http://admstrj.tomsk.ru/�
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Ipunoxenune 2

K AJIMHHHACTPATHBHOMY PETIIAMEHTY MPEIOCTABICHHUS
MyHHIMIATBHOHN yeryru «IIpemocTaBienne HHbopMaiu 06
00BEKTaX HEJABMKUMOTO HMYIIECTBA, HAXOSAIIUXCS B
MYHHIUIIATBHON COOCTBEHHOCTH, MPEHA3HAYCHHBIX TS CAa4n
B apeHIy»

INPEJIATAEMAS ®OPMA 3ASBJIEHUA

Mbpy ropoackoro okpyra CTpexxeBoil
oT

(MOJHOCTHIO (haMUITUIO, UMSI, OTYECTBO (IIPU HATIHMYHH)
3asIBUTEIIS)

(maHHBIE O TOCyIapcTBEHHOM peructparuu UIT —
3asABUTCIIA — U1 UHAUBUAYAJIBHOT O Hpe,Z[HpI/IHI/IMaTe.HSI)

(ampec perucTpalvy U NpOXKUBaHUS 3asBUTEN),

(KOHTaKTHBIN Tene(oH 3asiBUTENS)

AJI OPUIUYCCKOro Jinna:
IMOJIHOC HAMMCHOBAHHEC IOPUAUYCCKOTO JIMIIa

C YKa3aHUEM OpraHU3allMOHHO-TIpaBoBoi popmel, OI'PH,
WNHH,

IOPUINYICCKOIO U q)aKTI/I‘IeCKOFO ajpeca,

dbamunnm, UMEHH, OTYECTBA JIHIIA,

HMCIOLICTO IIpaBoO 0e3 AOBCPCHHOCTH

I[CﬁCTBOBaTB OT UMCHHU IOPUIUYCCKOTO JIn1a,

KOHTaKTHBIN TenedoH

3asBlIcHUE
0 l'[pe}_IOCTaB.TIeHI/II/I I/IH(l)OpMaIII/II/I 06 Oﬁ'beKTaX HEABUKUMOI'0 I/IMymeCTBa, HaXOAAIIUXCHA B
MYHHMUIUNAJIbHON COOCTBEHHOCTH, MPEIHA3HAYECHHBIX JIA CIa4U B apeHy

[Ipomy mpenocraBuTh HHGOpMALHIO 00 0OBEKTE HEABMKUMOTIO UMYILECTBA, HAXOISIIETOCS
B MYHHIIUIAJIBHON COOCTBEHHOCTH, NPEAHA3HAYCHHOTO /ISl CAa4X B apEHAY, PACIIOIOKEHHOTO IO
azpecy: , KaIlaCTPOBBIM HOMED

n n 20 T.

(Tmoamuck 3assBUTEIIS) (®.1.0. 3asaBuTens)

MLII. (upu vanmuuu neyarn)
IIpunoxenue:



Pesynbrar npenoctaBieHns yCIayTrH MPOITY MPea0CTaBUTh (HYKHOE IMOTYEPKHYTh):

1)  mpu auuHOM OOparicHHH B YIIpaBlICHHUE,
2)  TMOCpEACTBOM TIOYTOBOI'O OTIPABICHUS HA ajpec 3asBUTENS, YKa3aHHBbIA B
3asBIICHUU;
3)  TOCPEACTBOM DJICKTPOHHOH MOYTHI ;
(ampec 3MEKTPOHHOM MOYTHI)
4)  npu muyHOoM obpaimneHuu B M®I] (mpu HaIHYKHU 3aKTFOUCHHOTO COTJIAIICHHS);
5)  uepe3 nuuHBIA KaOMHET Ha EquHOM mopTaie rocyJapCTBEHHBIX U MYHHUIUIATBHBIX

yeayr (QyHKuwmii).

(moammcp) (pacmudpoBka)

« » 20 r

Jlato corjacue Ha WCIOJb30BAHWE MOMX TEPCOHANBHBIX JaHHBIX IMPH IPEIOCTABICHUU
MYHUITUTIATEHON yCayru (111 PU3NYECKHUX JIUIT).

(moxnuce) (pacmmdpoBka moamucH)



[punoxenne 3

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY NPEJOCTaBICHUS
MyHHIUNaigbHOU yenyru «IIpenocrasienue nadopmanuu o6
00beKTax HEeABWKMMOTIO MMYIIIECTBA, HAXOSIINXCS B
MYHHIHUIAJIbHOW COOCTBEHHOCTH, NTPEAHA3HAYCHHBIX IS Ca4YH
B apeHIy»

BJIOK-CXEMA ITOCJIEJOBATEJIbBHOCTU JENCTBUIA
IIPY TPEIOCTABICHUN MYHHUIIUITAIBHON yCITyTH
«[IpenocraBienne nHPoOpMaIuu 006 00BEKTaX HEABMKUMOTO UMYIIECTBA, HAXOISAIINXCS B
MYHHIATATBHON COOCTBEHHOCTH, NPEJHA3HAYEHHBIX IS CAaYH B apeHIy»

Biok-cxema npegocTaBiieHUsi MyHHIMIIAIbHON yCIyTH

Hauano npegocraBieHnsa MyHULIMTIATbHON
YCIIyTH

v

Ho;[aqa 3asBJICHUA U JOKYMCHTOB

A 4

OTCyTCTBYIOT OCHOBAHUS JJI OTKa3a B Hanwuue ocHoBaHwMiA 171 OTKa3a B
preMe JOKYMEHTOB MpreMe JOKYMEHTOB
Perucrparnus 3asBienus Otka3 B mpueMe T10KyMEHTOB

v

PaCCMOTpeHI/IC 3asBJICHUA U IPCACTABIICHHBIX
JOKYMCHTOB

v

Omnpenenenne HEOOXOAUMOCTH
(hopMHUpOBaHUS U HANPABICHUS
MEXBEJIOMCTBEHHBIX 3aIIDOCOB

A

>

DopMHUpOBaHNE 1 HAPABJICHNE OTcyTCcTBYeT HEOOXOAUMOCTD

MCKKBCAOMCTBCHHBIX 3aIIpOCOB (l)OpMI/IpOBaHI/I}I " HAIIPpaBJICHUA
MECXKBCIOMCTBCHHBIX 3aIllpOCOB

v v

IIpunsaTre penieHns o IpeIoCTaBICHUH TH00 00 0TKa3e B
MPEIOCTABICHUH MyHHUIIUTIAIBHOHN YCIIyTH

/\

[IpunsiTre pemeHus 0 MPeIOCTaBICHUN [Mpunstue pemenus 06 oTKase B
MYHUIMIIATEHON YCITyTH MIPEIOCTaBIICHNHA MYyHUIINTIAIBHON yCITyTH
Brimaua (Hanpanenue) nHGOpMaITun Brigaua (HampaBiieHUE) yBEIOMIICHUST 00
OTKa3e B TPEIOCTABICHUN HHPOPMAIIUH
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	1) жалобы заявителя, направленной в письменной форме на бумажном носителе почтовой связью по адресу, указанному в Приложении 1 к настоящему Административному регламенту;
	2) жалобы заявителя, направленной через официальный сайт органов местного самоуправления городского округа Стрежевой, указанному в Приложении 1 к настоящему Административному регламенту;
	3) жалобы заявителя, направленной через Единый портал государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	4)  жалобы заявителя в письменной форме, поданной в ходе личного приема.
	120. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	121. Срок рассмотрения жалобы не должен превышать пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в приеме док...
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	2) фамилию, имя, отчество (при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, структурного подразделения юридического лица, а также номер контактного тел...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	К жалобе заявитель вправе приложить документы, подтверждающие его доводы, либо их копии.
	123. По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) об удовлетворении жалобы, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявите...
	2) об отказе в удовлетворении жалобы.
	124. В случае принятия решения об удовлетворении жалобы  организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	125. При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	126. Не позднее дня, следующего за днем принятия решения, указанного в пункте 123 Административного регламента, заявителю направляется мотивированный ответ о результатах рассмотрения жалобы способом, указанным в жалобе.
	127. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материал...
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