MocTaHoBneHne AgMuHUcTpauum ropoackoro okpyra Ctpexeson oT 11.04.20146
Ne242 «O6 yTBepxaeHun AOMUHUCTPATMBHOMO pernameHTa npeaoctaBneHns
MYHUUMNANbHOW ycnyrn «3aknoyeHme oroBopa apeHabl NeCHOro y4dacTka,
Haxo4sALEerocs B MyHMUMNanbHON coOBCTBEHHOCTM ropoackoro okpyra Ctpexeson, 6e3
npoBeaeHnst TOproe» (B pefakumm ot 27.12.2016 Ne981, ot 07.05.2018 Ne284)

B cootBetctBMM C nyHKTOM 3 cTatbu 74 JlecHoro kopekca Poccunckon
depgepaumn, YacTtbio 1 ctatbn 6 GegepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6
opraHuMsauun npefocTaBfieHNs roCyAapCTBEHHbIX W MYHUMUMNAMbHbLIX YCIyr», Ha
OCHoBaHuUK nyHkTa 21 yactn 1 ctatbm 46 YctaBa ropoackoro okpyra CtpexxeBomn

NMNOCTAHOBNAO:

1. YTBEpauTb AOMUHUCTPATUBHBIN pernameHTt npenocTaBieHns
MyHMUMMaNbHOM ycnyrm «3akroyeHne [oroBopa apeHdbl JecHOro  yvacTka,
HaxoasLlerocs B MyHmumnanbsHon cobcTBeHHOCTHN, ©6e3 NpoBeAeHUS TOProB» COrfacHo
NPUITOXEHNIO.

2. HacTtosiiee nocTaHOBMEHWE MOANEXUT pa3MeELLEHU0 Ha oduumanbHOM
canTe opraHoOB MECTHOro camoyrnpaBfeHust ropoackoro okpyra Ctpexeson.

3. KOHTponb 3a MCNOSIHEHMEM HACTOSILLEro MNOCTAHOBMEHUS BO3MOXUTb Ha
3amectutena Mapa ropoackoro okpyra no 3KOHOMUKE M (bUHaHCaM, HavanbHWKa
®uHaHcoBOro ynpaeBneHust AgMuHUCTpauuMmM  ropoackoro  okpyra CTpexeBon
[eHnyeHko B.B.

Map ropofackoro okpyra B.M. XapaxopuH



MNpunoxeHne

YTBEPXOEH

noctaHoBreHnem AgMMHUCTpaLnn
ropofckoro okpyra CtpexeBou

oT 11.04.2016 Ne 242 (B pegakuum ot
27.12.2016 Ne981, ot 07.05.2018 Ne284)

AOMNWHUCTPATVBHbIN PETMAMEHT
npegocTaBneHns MyHULMNAanNbHOM yCcnyru «3aknoyeHme oroBopa apeHabl NecHoro
yyacTKa, HaxoadaLlerocs B MyHULUmMnanbHOM cCOBCTBEHHOCTM FOPOACKOro OKpyra
CtpexeBon, 6e3 npoBeaeHUs TOProB»

. O6wme nonoxeHus

MpeameT perynupoBaHns agMUHUCTPATUBHOIO perfameHTa
npegocTaBneHns MyHULMNansHOW yCnyrm

1. AAMUHUCTPATUBHBIN perfiaMeHT NpegoCTaBNeHNs MyHULMNANbHOW YCNyrn No
3aKNIOYEHNIO AOroBopa apeHabl NIECHOro yyacTka, Haxoddwerocs B MyHUUmMnanbHOM
cobcTBeHHOCTU ropoackoro okpyra CrtpexeBon, 6e3 npoBefeHust TOProB (panee -
AOMWHNCTPaTUBHbLIN perrnameHT)  ycTaHaBnuBaeT  NOPSO4OK U craHgapT
npenocTaBneHns MyHUUUNanbHOW YCNyrn No 3akniyYeHno 4oroBopa apeHabl JIECHOro
yyacTka, Haxogsweroca B MyHMUMNANbHONW COOGCTBEHHOCTU TOPOACKOrO OKpyra
CtpexeBon, ©0e3 npoBedeHWd TOProB (ganee - MyHMUMnanbHas  ycnyra)
AoMnHUCTpaumen ropoackoro okpyra CTpexeBoW, [OOMMKHOCTHbIMU nvuamMum U
MYHUUMNANbHLIMU Cry>Xalwmmn AgMUHUCTPaLMM ropoackoro okpyra CTpexxeBomn.

Kpyr 3asButenen

2. 3aaButensamun SBnAKTCS uUsMyeckue nuua, lpuanydyeckme nuua, numbo mx
YNorIHOMOY€eHHbIe NpeAcTaBUTenu (ganee - 3asaBuTenb).

TpeboBaHus K NopsiaKy MHPOPMUPOBAHMS O NPEAOCTaBNEHUN MyHUUMNANbHON YCnyru

3. IHdopmupoBaHue rpaxgaH O nopsake npefocTaBneHus MyHUUunarbHOW
ycnyrm - obecneumBaeTcs  MyHUUMNANbHbIMW  CAyXaWMMK,  crneumanucramum
AoMunHUCTpaumn ropoackoro okpyra CTtpexeBon, MHOrO(YHKLUMOHANbHOro LeHTpa
npenoCcTaBneHns rocyaapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (ganee — M®L) npwm
HanMyYun 3akrlYeHHOro opraHamMum MeCTHOro camoyrpaBfieHUs ropoACcKOro okKpyra
CtpexeBon ¢ MOL| cornaweHuns o B3aMMOAENCTBUW, B COOTBETCTBMU C
TpeboBaHuAMM, nNpegyCMOTPEHHbIMM cTatben 18 degepanbHOro 3akoHa OT
27.07.2010 Ne210-®3 «O6 opraHuMsaunn npeaocTaBneHNa rocygapCTBEHHbIX U
MYyHUUMNanbHbIX ycnyr» (ganee - cornawexve ¢ MOL).

4. OCHOBHbIMM TpeboBaHMSMU K WHGPOPMUPOBAHUID TrpaxgaH O nopsigke
npegocTaBneHns MyHUUMNAaNbHOM ycnyru ABNATCA OOCTOBEPHOCTb
npeaocTaBnsieMon MHMopMauum, YeTKOCTb B M3MOXEHUM MHGOpMaUUK, MOSIHOTa U
onepaTUBHOCTbL MH(POPMUPOBAHUA.

5. Mecto HaxoxgeHus AgmMuHUCTpauuu ropoAackoro okpyra CrpexesBon,
OpraHoB M OpraHuM3auun, y4acTBYHOLMX B NpeaocTaBieHNnn MyHUUMNAnbHOW YCnyru,
nx noyToBbIE agpeca, ohuumnanbHble caunTbl B NHOPMaALIMOHHO-
TenekoMMyHuKaumoHHon cetn «HTepHeT» (ganee — cetTb IHTepHeT), MHdopmauus o
rpadomkax paboTbl, TenedOHHbIX HOMeEpax W agpecax 3SMEKTPOHHOMW MOoYThl
npencraenexs! B MNMpunoxeHnn 1 kK HacTosweMy AOAMUHUCTPATUBHOMY perfiameHTy.

6. MHcbopmaumss 0 MecTe HaxoXaeHus, rpadukax paboTbl AQMUHUCTPaUUK



ropogckoro okpyra CTpexeBoW, OpraHoB W OpraHu3auun, YyyacTByHOLUX B
npegoCcTaBNeHun  MyHuUMNanbHOW  ycryrm, O  nopsgake  npefoctaBneHus
MYHUUMNANbHON YCIyrn pasMellaeTca Ha oduunanbHOM CanTe OpraHoOB MECTHOro
camoynpasneHus ropogckoro okpyra Crtpexeson B ceTu VHTepHeT, B (heaepanbHon
rocygapcTBeHHOM MH(OpMaLMOHHON cucteme «EOMHBIM nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (PyHKUun)» (ganee — EguHbIn nopTtan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (pyHKUMI)), a Takke npegoctaBnseTcsa no TenedgoHy u
9IEKTPOHHOM MNoYTe.

7. Ha oduumanbHOM canTe OpraHoB MECTHOrO camMoOynpaBfieHUsi rOpOoLCKOro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs cregyowas nHpopmaums:

1) HanmeHoBaHME W No4ToBble agpeca AOMUHUCTPaUUM TFOPOLACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTpaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMN FOpPOLCKOro okpyra CTpexeBou;

4) TpeboBaHMs K MUCbMEHHOMY 3anpocy rpaxgaH O npefocTaBneHun
MHpopMauumn o Nnopsiake NpeocTaBreHns MyHUUMNanbHOW YCnyri;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfaMmeHTa Cc NPUNoXeHNaIMu;

7) KpaTkoe onucaHve nopsaka npegoctaBneHns MyHuumMnansHon ycnyru (6nok-
cxema).

7.1. Ha EpuHOomM nopTtane rocydapCTBEHHbIX W MYyHAUMNANbHBLIX YCnyr
(dbyHKUMI) pasmelLaeTca crnegyrowasa nHpopmMmauus:

1) wncyepnbiBaOLWNIA nepeveHb OOKYMEHTOB, Heobxo4MMbIX ans
npeaocTaBneHnsa MyHuUMnanbHOW ycnyrn, TpeboBaHWA K OOPMMEHUIO YKa3aHHbIX
OOKYMEHTOB, a Takke nepedyeHb [OOKYMEHTOB, KOTOpble 3asiBUTenb Brpase
npeacTaBuTb NO COBCTBEHHON UHULNATUBE;

2) Kpyr 3asBuTenem;

3) cpok npegocTaBneHnss MyHUUUNanbLHOM ycnyru;

4) pesynbTaTbl npegocTaBneHus MYHUUMNANbHOW  YCnyru, nopsaoK
npedocTaBneHna  AOKYMEeHTa, SABMAWerocs  pesynbtatoMm  npegocTaBneHns
MYHULUUNANbHOW YCryru;

5) pasamep rocyaapCTBEHHOMW MOLWISIMHLI, B3MMaeMon 3a npegocTaBrieHne
MYHULUUNANbHOW YCryru;

6) ncuepnbiBaOLWLMIA NepeyYyeHb OCHOBAHUA NS NPUOCTAHOBMEHUS NN OTKasa B
npegocTaBneHn MyHULMNANsLHOW YCIyru;

7) 0 NpaBe 3asiBUTENs Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne OenNCTBUN
(6e3pencTBms) U peLleHnn, NpuHATbIX (OCYLLEeCTBNSEMbIX) B X0o4€e NpeaoCcTaBneHuns
MyHULUMNANbHOW yCcnyru;

8) hopmbl  3asgBneHM  (yBeOOMIEHUKW,  cooOLieHuin),  ucnonb3yemble  npu
npeanocTaBneHnn MyHULMnanbHOM YCNyru.

8. NHdpopmaumio o nopsgke nonyyvyeHns MyHUUMNanbHOW YCryru, a Takke o
MeCTe HaxOXOEHWSA, KOHTaKTHbIX TeredoHax (TenedpoHax Ans crnpasokK), agpecax
SNEKTPOHHOM MOYThI, rpaduke paboTbl, cBedeHWs 06 opraHax M opraHusaumsx,
y4yaCTBYHOLMX B NPeAoCTaBfleHUn MyHUUMNAnNbHOW YCIyrn Unn  SBMSIOLWMXCS
MCTOYHMKOM MOMYyYEeHUS UHpOpMaLMK, rpaXKaaHUH MOXET MOy4YnTb:

NMYHO nNpu obpalweHnn K OOMKHOCTHOMY nuvuy (cneumanucty) YnpasneHus
MMYLLECTBEHHbIX W 3eMefbHbIX OTHOLEHUW AOMUHUCTPaUUM TOPOLCKOro OKpyra
CtpexeBou;

MO KOHTaKTHOMY TenedoHy B Yacbl paboTbl AQMUHUCTPaLMK FOPOACKOro OKpyra
CtpexeBou, ykasaHHble B [lpunoxeHun 1 K Hactodwemy AOMUHUCTPATUBHOMY

pernameHTy;
NnocpeacTBOM HanpaeneHusi obpaweHuss B 3MeKTPOHHOM dhopMe Ha agpec
9NIEKTPOHHOM  MOMTbI,  yKa3aHHbin B [lpunoxenHun 1 K  HacToswemy

A,EI,MI/IHVICTpaTI/IBHOMy pernamMmeHTy,



B ceTn HTepHeT Ha odurunanbsHOM canTe OpraHoB MECTHOro caMoyrnpasfieHNd
ropofckoro okpyra CtpexeBown: http://admstrj.tomsk.ru;

Ha MHGOPMALMOHHbLIX CTeHAAX B 34aHun AZMUHUCTpaLMM FOPOACKOro OKpyra
CtpexeBou;

nocpeactesoM EamHOro noprtana rocygapCTBEHHbBIX M MYHUUMNANbHbLIX YCIyr
(dbyHkumn): http://www.gosuslugi.ru/;

npu obpawieHnn 8 MOLL.

9. MHbopmaumoHHble cTeHabl 00opyaylTCca npu  BXode B MNOMeLLeHue
YnpaBneHnsa NMyLLLECTBEHHbIX U 3€MESTbHbIX OTHOLLEHUA AOMUHUCTPaLNN FOPOLCKOro
okpyra CrtpexeBon. Ha wuHGOpMauMOHHBIX CTeHAax pasMellaeTcs creayrouwas
obsasaTtenbHasa nHpopmauums:

1) noyToBbLIN agpec AAMUHUCTPaLMK ropoackoro okpyra Ctpexeson,

2) agpec ovumarnbHOro canta opraHoB MECTHOIO caMoynpaBiieHNs ropoaCcKon
okpyra CtpexeBon B ceTn IHTEpHET;

3) cnpaBo4YHbIN HOMep TenedoHa AOMUHUCTPALMUM TOPOACKOro OKpyra
CtpexeBou;

4) rpacmk paboTbl AOMUHUCTPaLUUN rOpoacKoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANbHOW YCRyru;

6) TekcT ADMUHUCTPATUBHOIO perfnamMeHTa ¢ NPUIIoXeHNAMMU;

7) obpaseL, ohopmnieHna 3aaBneHuns.

10. O6paleHus no KOHTaKTHOMY TenedgoHy no BOMpocam
MHPOPMUPOBAHNA O NOPSIAKE NPeOCTaBNEHUS MyHUUMNANbLHON YCAYrn NPUHUMAlOTCA
B COOTBETCTBMM C rpadmkomMm paboTbl YNpaBneHUs UMYLLECTBEHHbIX U 3eMefbHbIX
OTHOLWEHM AMUHUCTpauMM ropoackoro okpyra CTpexeBow, npeactaBreHHOMY B
MpunoxeHun 1 K HacToswemMy AOMUHUCTPATUBHOMY pEernameHTy.

11. OTBeT Ha TenemoHHLIM 3BOHOK OOIMKEH cogepXaTb MHpopmauuio o
HaMMeHOBaHUN CTPYKTYPHOro nogpasgenieHns AQMUHUCTpaUMM ropoaCcKOro OKpyra
CTpexeBon, B KOTOpOe oOpaTuncs rpaxgaHwH, bamunum, MMeHun, otyecTtse (npwu
HanM4Yuun) N JOMKHOCTU creumanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. Mpn oTBeTax Ha TenegOHHblE 3BOHKM U YCTHble obpaleHus
cneynanucTbl  YnpaBrieHUss  UMYLLECTBEHHbIX W 3eMeflbHblX  OTHOLUEHWUN
AoMUHUCTpaummn  ropoackoro  okpyra  CrtpexeBoln, 0083aHbl  NpefocTaBnsATb
MHOpPMaUUIO No cneayoLwmnmM BOnpocam:

1) 0 mMecTe npeaocTaBneHns MyHMUMNanbHOW ycrnyrm u cnocobax npoesga K
HeMmy;

2) o rpachmke npuema rpaxgaH no Bonpocam npegocTaBneHns MyHMumMnanbHOn
ycnyru;

3) 0 BXOAAWMX HOMepax, MoA4 KOTOpbIMUM 3aperncTpupoBaHbl B CUCTEME
genonpounssoactesa AAMUHUCTpaUMK ropoackoro okpyra CTpexeBouW NOCTynuBLUME
OOKYMEHTBI;

4) 0 HOpMaTMBHbIX MPABOBbIX akrax, perynupyrowmx npegocrasneHve
MYHULUMNANbHOW yCryru (HaMMeHoBaHue, HOMep, AaTta NMPUHATUS HOPMATMBHOIO akTa);

5) 0 HeobxoaumMOM nepeyHe [OOKYMEHTOB OT 3asdABuTENs AN NOnyyYyeHus
MYHULUMNANbHOW YCRyru;

6) O cpokax pacCMOTpeHus 3asiBNeHus O npefoCcTaBNeHuM MyHUUMNansHOM
ycnyru;

7) 0 cpoKkax nNpefocTaBneHns MyHUUUNAanbHOW yCnyru;

8) 0 MecTe pasMelleHns Ha oduuManbHOM CcalTe OpraHoB MECTHOrO
camoynpasneHus ropoackon okpyr CTtpexeBon B ceTu VIHTepHeT uHdopmauuu no
BOMpoOCcaMm npefoCTaBneHns MyHULMNANbHOW YCNyru.

13. Mpun obweHun ¢ rpaxkgaHamu (No TenedoHy UM NMYHO) cneumnanucTbl
YnpaBneHnsa NMyLLLECTBEHHbIX U 3€MESTbHbIX OTHOLLEHUA AOMUHUCTPaLNN FOPOLCKOro
okpyra CTpexeBoWn OOMMKHbI KOPPEKTHO N BHUMATENBHO OTHOCUTLCA K rpaXgaHam, He
YHWKas MX YecTM U  OOCTOMHCTBA. YCTHOe MHGOPMUPOBaAHME O nopsiake



http://admstrj.tomsk.ru/�

npenoCcTaBneHnss MyHUUMNanbHON yCrnyrn AOSMKHO NPOBOAUTBLCA C UCMOMb30BaHMEM
onumanbHO-4EN0OBOr0 CTUNA peyun.

14. Mpn obpalieHnn 3a mHhpopMaumen rpaKgaHMHa NUYHO CrneunanucTbl
YnpaBneHna NMyLLLECTBEHHbIX U 3€MeSIbHbIX OTHOLEHUA AOMUHUCTPaLNN rOpoLCKOro
okpyra CTtpexeBon 00s3aHbl NPUHATbL €ro B COOTBETCTBMM C rpadmkom paboThbl.
MpoOomknTEeNbHOCTL NpUemMa npu fIM4HOM obpalleHun - natHaguatm MUHYT. Bpems
OXngaHus B ovepean npu nIn4yHOM obpalleHuMm He LOSMKHO MpeBbllwaTtbh NATHaguaTm
MUHYT.

15. Ecnn ana nogrotoBkmn oTBeTa Ha yCcTHOe obpalueHne Tpebyetca 6onee
NATHagUaTM  MWHYT, CreumanucTt YnpaBrneHUs WMYLLECTBEHHbIX W  3eMeSNbHbIX
OTHOLWEHM AAMUHUCTpaUuKM ropoackoro okpyra CTpexeBoWn, OCyLEeCTBNAOLWNNA
yCTHOE MH(OPMUPOBaHWE, NpeasiaraeT 3asiBUTEN0 HasHaunTb Apyroe yaobHoe ans
Hero Bpems Ans yCTHOro MHopmupoBaHns Nnnbo HanpaBuUTb 3aSBUTENIO NMMCbMEHHbIV
OTBET NOCPEACTBOM NOYTOBOrO OTNpaBneHus nmbo B aNeKTpOHHOM hopme.

16. [MncbmMeHHOe WHOpMUpOBaHME rpaxgaHuHa OCyLWeCcTBNAeTcs npu
NOSTly4EHMM OT HEro MUCbMEHHOro ObpalleHusi NMUYHO MK NOCPEACTBOM MOYTOBOMO
oTnpaeneHuns, obpaleHnsa B 3NEKTPOHHOM dhopMe O NpefocTaBneHnn nHgpopmauum
no BoOMpocaMm npPeaoCTaBfEHUS MyHUMUMNANbHOW yCnyrM, CBEAEHUW O Xode
npeaocTaBneHnsa MyHuumnaneHon ycnyru. NucbmeHHoe obpalleHne pernctpupyeTtcs
B A€Hb NOCTynneHns B AAMUHUCTpaLMIO ropoackoro okpyra CtpexeBon.

17. Mpun obpaweHnn 3a nHpopmaumen B NCbMeHHON dOpMe NOCPeACTBOM
MOYTOBOrO OTMNPAaBEHUS OTBET HanpasfisieTCs B BMAE MOYTOBOrO OTNPaBIiEHUS B
agpec rpaxgaHvHa B TedyeHue TpuauatTn KaneHgapHblX OHEW CO OHA perncTpaumm
obpaLleHus.

18. Mpn obpaweHnn 3a unHdOpMauMen MNo IANEKTPOHHOM noyTe, C
ncnonb3oBaHMem EgMHOro noprtana rocydapCTBEHHbIX W MYHUUMNANbHbLIX YCIyr
(dyHKUMIW), OTBET HarpasnseTca B TeyeHue TpuauaTu KaneHaapHbiXx AHEW CO [HSA
perucTpauumn obpauieHus.

B ob6paweHun rpaxgaHnH B ob6A3aTenbHOM nNopsigke  ykasblBaeT CBOWU
damunuio, M4, OTYECTBO (MocreaHee — Npu HanuMyuumn), agpec dNEeKTPOHHOW MOYThI,
MO KOTOPOMY AOMKHbI ObiTb HanpaBneHbl OTBET, YBEAOMSIEHME O nepeagpecaumu
obpalueHunsa. paxgaHnH BnpaBe MPUOXKUTbL K TakoMy obpalleHuto Heobxoanmble
OOKYMEHTbI 1 MaTepuarnsl B 9NeKTPOHHOW dhopMe.

OTBeT Ha obpalleHne HanpaBnseTca B oOpMe 3MEKTPOHHOrO AOKYMEHTa no agpecy
SJ'IeKTpOHHOI7I NOYTbl, YKa3aHHOMY B o6paLu,eH|/||/|, nocrynmeLiemM B ALI,MI/IHI/ICTpaLI,VI}O ropoackoro
okpyra CtpexeBown, YnpaBreHne MMyLLECTBEHHbIX U 3eMENbHbIX OTHOLIEHW AQMUHUCTPALMK
ropoackoro okpyra CtpexxeBon B hOpMe 3MEKTPOHHOIO JOKYMEHTa, U B NMUCbMEHHOW hopme
MO MOYTOBOMY ajpecy, YykasaHHOMYy B oOOpaleHuu, noctynueBweM B AAMUHUCTPALMIO
ropogckoro okpyra CrpexeBon, YnpaBneHue WUMYLLECTBEHHbLIX W 3eMenbHbIX OTHOLUEHWUR
AZMUHUCTPaUMK ropoackoro okpyra CTpexeBon B MMCbMEHHOW hopMe.

18.1. PaccmoTpeHune obpalleHui o npegoctaBsneHum nHopmMauum o nopsiake
npegocTaBneHns  MyHUMUMNanbHOW  yCryrm  OCywecTBnseTcs B Mopsgke,
npegycmotpeHHoMm PepepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

Il.  CraHpapT npeaocTaBfeHUs MyHULMUNANbLHOMW yCNnyru
HavmeHoBaHMe MyHULMNANsHOW yCnyru
19. MyHuuunansHas ycnyra no 3akro4YeHUo JOroBopa apeHAbl NEecHOro
yyacTka, Haxogswerocd B MyHMUMNanbHOM COBCTBEHHOCTU TOPOACKOro OKpyra

CtpexeBon, 6e3 npoBegeHUs TOPros.

HavmeHoBaHue opraHa, NnpefoCcTaBnsAoLWero MyHULMNanbHYy yenyry



20. MpepoctaBneHune MYHULMNANbHOM ycnyrm OCyLLecTBMsaeTCs
AOoMnHUCTpaumen ropoackoro okpyra CtpexeBon.

21. HenocpeacTtBeHHO npegocraBneHne MYHULMNANbHOM ycnyrm
OCyLLeCTBNAEeTCA crneumManuctamm YNpaBfeHUs WMYLLECTBEHHbIX UM 3eMerbHbIX
OTHOLLEHM AOMUHUCTPaLNM ropoLcKkoro okpyra CTpexeBon (ganee — YnpasneHue).

OnuncaHue pesynbTata NpefoCTaBneHNss MyHULMNANbHOW yCcnyru

22. Pe3synbTatom npeaocTaBreHns MyHUUMNanbHOM YyCnyrn sBnsieTcs
[IOrOBOP apeHbl NECHOro yyacTka 6e3 npoBeaeHNst TOPros.
23. B cnyyae Hanuuus oOCHOBaHWMI Ansi OTKasa B NpefocTaBreHum

MYHMUMMNANbHOW YCNyru, ykasaHHbiX B NyHkTe 30 AQMWHUCTPATUBHOIO pernameHTa,
pe3ynbTaTtoM NpeaocTaBneHUss MyHULMNAnbHOM yCnyrn sBnsieTca yBegomneHve ob
OTKase B 3aKMNio4eHMM [J0roBopa apeHdbl NEecHOro y4yactka, Haxogsuleroca B
MyHMUMMNANbHON COBCTBEHHOCTM ropoackoro okpyra CrpexeBon, ©6e3 npoBeaeHus
TOproB.

Cpok npefocTaBneHns MyHMUMNanbHOM ycnyru

24, Cpok  npegocTaBfneHUss  MyHUUMNANbHOW  yCryrim € y4eTOoM
HeobxogmMmocTn obpalleHnss B OpraHu3auuu, yyacTBylowme B NpeaocTaBreHumn
MYHMLMMNANbHOW YCNyr, He MOXEeT MNpeBblaTbh Tpuauaty Tpex KaneHgapHbIX AHei CO
OHSA NOCTYyNNeHus 3asdBneHust O npeaocTaBneHun B apeHay 6e3 TOproB NecHbIX
Yy4acTKOB, HaxXOASLWMXCA B MYyHULUMNANbHOW COOBCTBEHHOCTM TOPOACKOro OKpyra
CTpexeBon.

Flepequb HOPMaTUuBHbIX NMPaBOBbIX aKTOB, PEryfmpyrLinx OoTHOWEHNA, BO3HMKaLne
B CBA3U C npegocTtaBliEeHNEM MyHVILI,VII'IEU'IbHOVI YCIyru, ¢ yKka3aHnem nx pekBm3mToB U
MCTOYHMKOB Od)I/ILI,VIaJ'IbHOFO OI'Iy6J'II/IKOBaHI/IFI

25. MNpegocTaBneHne  MyHUUMNANbHOM  YCRyrM  OCYLIEeCTBRsSieTCs B
COOTBETCTBUM C:

1) 3emernbHbIM KOOeKcoMm Poccuinckon  ®epepaummn  //  «CobpaHue
3akoHogartenbctBa P®», 29.10.2001, Ne 44, cT. 4147, «[MapnameHTckas raseta», Ne
204-205, 30.10.2001, «Poccuinckas raseta», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-d3 «O BBegeHun B gencTesne
3emenbHoro kogekca Poccuinckon Pepepaunmn» // «CobpaHne 3akoHogaTenbCcTBa
Pdy», 29.10.2001, Ne 44, cT. 4148, «lMapnameHTckas raseta», Ne 204-205, 30.10.2001,
«Poccumnckasa rasetar», Ne 211-212, 30.10.2001;

3) ®enepanbHbi 3akoH OT 23.06.2014 Ne 171-d3 «O BHECEHUM U3MEHEHUA B
3emenbHbIM Kogekc Poccuiickon degepaunm n oTaenbHble 3akOHOOATENbHbIE aKThbl
Poccurckon ®epepauumn» // OduumansbHbii UHTEpPHET-NopTarn npaBoBon NHpopMaumnm
http://www.pravo.gov.ru, 24.06.2014, «Poccuickaa raseta», Ne 142, 27.06.2014,
«CobpaHune 3akoHogaTenbctBa P®», 30.06.2014, Ne 26 (4acTb ), cT. 3377.

4) 'papocTpouTenbHbiM Kogekcom Poccuinckon depepaumm ot 29.12.2004 Ne
190-®3 (uctovHuk odpuumansHoro onybnukosaHnsa «Poccuickas raseta» Ne 290 ot
30.12. 2004);

5) JlecHbim kopgekcom Poccuiickon ®depepaumn /I «Poccuickas rasetay,
08.12.2006, Ne 277;

6) PepepanbHbiM  3akoHOM OT 24.12.2007 Ne 221-®3 «O kagacTpoBoM
AesitenbHocTMy» (MCTOYMHMK odomumanbHoro onybnukoBaHua «Poccuiickas raseta» Ne
165 o1 01.08.2007);

7) ®egepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm


http://docs.cntd.ru/document/902017047�

npeaocTaBneHna  rocygapCTBEHHbIX U MyHUMUMMAnbHbIX — ycnyr»  (MCTOYHUK
oduuymnanbHoro onybnukosaHus «Poccuickaa razeta», Ne 168 ot 30.07. 2010);

8) ®epepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-d3 «O6 obwmx npuHumMnax
opraHusauum MecTHOro camoynpasneHuss B Poccuiickon depepaumm» (MCTOYHUK
odumumansHoro onybnukosaHus «Poccuiickaa razetay», Ne 202 ot 08.10. 2003);

9) lNocTtaHoBneHnem [paButensctBa Poccunckon degepauyum ot 08.09. 2010
Ne 697 «O egnHon cucteme MeXBEeOOMCTBEHHOrO 3MEeKTPOHHOro B3anMOOENCTBUSA»
(CobpaHue 3akoHogaTtenbctBa Poccuiickon depepaunn, 2010, 20 ceHTabpsa, Ne 38,
CT. 4823);

10) 3akoHom Tomckon obnactn ot 09.07.2015 Ne 100-O3 «O 3emesnbHbIX
OTHOWeEHMsX B Tomckon obnactu» (MCTOYHMK OdomumanbHOro onybenmkoBaHuN
«CobpaHue 3akoHogaTensctBa Tomckon obnactuy» ot 30.07.2015 Ne 7/2(127)).

McuepnbiBalolwmin nepedeHb JOKYMEHTOB, HEOBXOANUMbIX B COOTBETCTBUN C
HOpMaTMBHbIMU NpaBoOBbIMM akTaMmn Poccunckon degepaumm onsa npegoctaBneHns
MYHULUMNANbHOW YCNyru, noanexailimx npeactaBneHunto 3aasutenemM, cnocobbl nx
nosly4yeHus 3asiBuTenem, B TOM YuCre B 3NIEKTPOHHOM (popme, NOpsaoK UX
npeactaBneHns

26. B uenax nonydyeHns MyHuMUunanbHOW yCryrn 3asButenb npeacrasnseT
3asBrneHve (nNpegnaraemas dopma 3asiBrieHUs npeacTaBfieHa B MNPUMOXeHuUM 2 K
HacTosweMy AOMUWHUCTPATUBHOMY perfiaMmeHTy) nmbo ykasbiBaeT MyHULMNanbHYH
ycriyry B KOMMfEeKCHOM 3anpoce (Npu Hanu4nm 3aknioyeHHoro cornawenna ¢ MoLl).

217. K 3aaBneHnto Ha npegocTaBneHne  MyHUUMNANbHOM  yCryru
npunaratTcs:

1) konusa JOKyMeHTa, YAOCTOBEPSIOLErO JIMYHOCTL 3asiBUTENS;

2) OOKYMEHT, noATBepXAalwwWmMn MOfHOMOYMA §nuua  Ha  OcCyLlecTBreHune
OENCTBUA OT MMEHN 3asBuTens (B cnyyae npeacTtaBUTENbCTBA);

3) OOKYMEHTHI, noareepxagaroLume HeobxoaMMOoCTb NCNosib30BaHUA
ncnpawmBaemMoro JIieCHOro yyactka (npu HeobxogMmocTh).

[oKyMeHTbl Ona npegocTaBneHns MyHUUMNAnbHOM  YCryrm MoryT ObiTb
npeacTtasneHsl B ADMUHUCTpaLMIO ropoackoro okpyra CTpexeBon C NCNONb30BaHNEM
EguHoro noprana rocyfapCTBEHHbIX U MyHUUMNANbHBLIX YCNyr (PYHKLUMI), NOYTOBbLIM
oTnpaeneHnem, nNpu NUYHOM obpalleHnn, a Takke nocpeacTBoM obpalleHus 3a
nonyyeHmem myHuuunansHon ycnyrn B M®L. B cnyyae HanpaBneHus 3asiBNeHus B
SNEKTPOHHOM hopMe 3aaBUTENb NPUKNaabIBaeT K TakoMy obpalleHntio Heobxoanmble
OOKYMEHTbI U MaTepuansl B 3rneKTpoHHOW hopme. [peanaraemas popma 3asBrneHns
AOCTyrnHa AN KONMPoBaHUS N 3anoSIHEHUSA B 3NIEKTPOHHOM Buae Ha EanHom noptane
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (PyHKUUK), Ha oduuymnansHom cante. B
bymaxHoM  Buae  npegnaraemass  Qopma  3asBfeHus  npeaocTaBnseTcs
HenocpeacTBeHHO B YnpasneHun (kab. Ne 39).

27.1. B cnyyae, ecnu MmyHuuunanbHas ycnyra ykasaHa B KOMMIEKCHOM 3anpoce
3asBuTens (Npu Hanu4Mn 3akniyeHHoro cornawenuns ¢ MoLl), MOL npepocTtaenseT B
AgMuHUCTpaumio  ropoackoro  okpyra CTpexeBow  3asiBfieHMe, nNoanucaHHoe
YyNONMHOMOYEHHbIM paboTHMkoM MOLl n ckpenneHHoe nedvatbio MOL|, OOKYMEHTbI,
npeaycMOTPEHHbIe MyHKTOM 27 HacTtoswero AOMWHUCTPATMBHOIO perfamMeHTa, C
npunoxeHnem 3asepeHHon ML konum KOMMNEKCHOro 3arnpoca 3asaBUTens.

WcuepnbiBatowmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTMBHbLIMW NPaBOBLIMW akTaMu Ansi NpeaocTaBeHNst MyHUUMNAnNbHOW YCryru,
KOTOPble HAaXoOATCS B PACMOPSPKEHUN rOCyAapPCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoyrpaBreHusl U UHbIX OPraHoB, y4acTBYHOLMX B NpeaocTaBneHn MyHULmnanbsHowm



yCnyru, u KoTopble 3asiBUTENb BNpaBe NPeACcTaBuTb, @ Takke cnocobbl UX NonyyYeHus
3asBUTENSAMW, B TOM YMCIIE B NEKTPOHHOW hopMe, NopsAoK UX NpeacTaBneHus

28. [lepevyeHb [OOKYMEHTOB [Ons MNpefoCTaBNeHUs MyHUUMManbHOW YCIyru,
KOTOpble HaxoOAaTCs B pPacCnoOpsPKEHUW OpraHoOB W OpraHusauuin, yyacTBYHOLWINUX B
npegocTaBneHn MyHULMNANbLHOW YCIyrn:

1) BbinMCKy M3 EQMHOrO rocygapCTBEHHOro peecTpa lopuanyYeckux nuy, B
OTHOLLEHUM IOPUANYECKOrO N1La;

2) BbINMUCKY M3 EAMHOro rocygapCTBEHHOrO peectpa  MHAMBUAOYaNbHbIX
npeanpuHMMartenen B OTHOLWEHNN ON3NYECKOro numua;

3) cBeeHns 0 NOCTaHOBKE Ha HaNoroBbIN y4eT B HASIOrOBOM OpraHe;

4) cBeeHUs 0 Hann4yMm nNpaBoyCTaHABNUBAKOLWMX UM NPaBOY4OCTOBEPSAIOLLNX
OOKYMEHTOB Ha OObekTbl, nognexaiwime peKkoHCTpyKumn (Npy npenoctaBreHun
NECHbIX y4aCTKOB A9 PEKOHCTPYKUNN NIMHENHBIX OOBHEKTOB);

5) cBeAeHNsa O HanM4yMu NIMLEH3UN Ha NMOfb30BaHME HeapaMu UM JOKYMEHTOB,
NOATBEPXKAAKOLLMX BKNIOYEHME MHBECTMLMOHHOIO NpoekTa B 0bnacTn OCBOEHNS f1eCOoB
B NepeyeHb [MPUOPUTETHBLIX WHBECTUUMOHHBIX MPOEKTOB, YTBEPXOEHHbIM B
YCTAHOBIMEHHOM nopsigke, - Mpyv NpeaocTaBfeHUM NecHOro ydvactka B Uensax
MCNONb30BaHMA NeCcoB A5 BbINOSIHEHNA PaboT MO reofnlormyeckoMy M3y4eHuo Heap,
pa3paboTkm MECTOPOXAEHUM MNOME3HbIX WCKOMaeMblX WM B LENsx peanusaumm
NPUOPUTETHBLIX MHBECTULMOHHBLIX MPOEKTOB B 061aCTN OCBOEHMS NECOB,

6) cBedeHNa O OOKYMEHTaX, NoATBepXAarLmx BKHOYEHUE WHBECTULMOHHOMO
npoekta B 0bnactM OCBOEHUSA NECOB B MNeEpPeYEeHb MPUOPUTETHBIX MHBECTULIMOHHBLIX
NPOeKkToB (MpM MNpeaoCTaBfeHUM JECHbIX Y4aCTKOB B LENAxX peanu3aumm
NPUOPUTETHBLIX MHBECTULMOHHbIX MPOEKTOB B 0611aCT OCBOEHUS NIECOB);

7) DOKYMEHTbI, yOOCTOBepsiiowMe npaBo COBCTBEHHOCTM Ha  34aHus,
COOPYXEHUNA, MNOMELLUEHUS B HUX, PacrofioXXeHHble Ha JNEeCHOM Yy4yacTke, Wwunu
OOKYMEHTbI, NOATBEPXKAAKLWME NPaBO XO3ANCTBEHHOrO BEAEHUS UM ONepaTUBHOMO
ynpaBneHns Takumm obbektamu (Mpy  NpefocTaBfneHMM feCHbIX Yy4acTKOB B
COOTBETCTBUM C nognyHKToM 4 4yactn 3 crtatbu 74 JlecHoro kogekca Poccumrckon
depnepaunn);

8) KagacTpoBbIi  MAcnopT  UCMApALUMBAEMOro  JIeCHOro  yyactka  nmbo
KagacTpoBasi BbinMcka 06 ncnpalumBaemMoM fieCHOM y4yacTke.

3aaBuTenb BnpaBe MNPeAcTaBUTb YKasaHHble OOKYMEHTbl B AOMWHUCTpaLMIo
ropoackoro okpyra CtpexxeBon Nno coOGCTBEHHOW NHULMATUBE.

29. AoMunHUCTpaumsa ropoackoro okpyra Ctpexeson He Bnpase TpeboBaTtb
OT 3asaBuUTens:.

1) ocywiecTBneHms 4ENCTBUIN, B TOM YUCIe cornacoBaHui, Heobxoanmbix NS
NOMNy4YEeHUss MYHULMNANbHOW YCNYrM W CBA3aHHbIX C obpaweHnem B WHble
rocygapcTBeHHble OpraHbl (OpraHbl MECTHOrO camoynpaBfieHus) U opraHusauuu, 3a
NCKITIOYEHMEM MOMYyYEHUSA YCNYr, BKIMIOYEHHbIX B NepeyeHb YCnyr, KoTopble SBASTCA
HeobXxoauMbIMM 1 00si3aTenbHbIMW ANA NPeAoCTaBfAeHna MyHUUMNanbHbIX YCIyr,
yTBEpPXAeHHbIN peweHnem [ymbl ropogckoro okpyra Ctpexeson oT 10.10.2011 Ne
127 «O6 ycnyrax, KoTopble SBRSKOTCA HeobxoaumbiMn W obA3aTernbHbIMKM NS
npegocTaBneHns MyHuuMnanbHbIX  ycnyr AAMUHUCTpauuen ropoAackoro okpyra
CtpexeBon n ee opraHaMmny;

2) npeacTaBrieHnst JOKYMEHTOB M MHpOpMaLMn U OCYyLLLECTBIEHNA OENCTBUN,
npeacraBneHne UnNu OCYyLLECTBIIEHWE KOTOPbIX He MpeayCcMOTPEHO HOPMAaTMBHbLIMU
NpaBOBbIMW aKTamu, pPerynvpyrowmMMn OTHOLUEHUS, BO3HMKaKLWMe B CBA3N C
npenocTaBneHMeM MyHULUNANbHOW YCRyru;

3) npeacTaBneHUst  JOKYMEHTOB U MHGOpMaLUK, B TOM uucne
NnoaTBEPXXAALLNX BHeceHune 3a8BUTENEM nnaTbl 3a npegocTasneHne
MYHUUUNANbHOM YCNyry, KOTOpPble HaxXOOATCA B pacrnopsikeHun deaepanbHbIX
OpraHoB MCMNOJSIHUTENbHOW BNacTW, OPraHoB rOCYOAaPCTBEHHbIX BHEBHMKETHbIX



¢OHAOB, UCMOMHUTENBHbLIX OPraHOB rocy4apCTBEHHON Bnactu cybbekta Poccunckon
depgepaumn, oOpraHoB MECTHOro camoynpasneHuss nmbo NoABeAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam unM opraHaMm MEeCTHOrO camoynpaBfieHUs opraHm3auumn,
y4yaCTBYHOLMX B NpedoCcTaBlieHUn MyHULMNANbHOW YCnyrn, B COOTBETCTBUM C
HOpPMaTMBHbIMM NpPaBoBbIMM akTamu Poccunckon ®depepaummn, HOPMATUBHBIMU
npaBoBbIMM akTamu cybbektoB Poccunckon degepaunn, MyHULMNANBHBIMM
NpaBOBbIMW aKTamMW, 3a WUCKIOYEHMEM [OOKYMEHTOB, BKITHOYEHHLIX B OMNpenerieHHbIN
yactbto 6 crtaten 7 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHuMsauuun NpeaoCcTaBeHNst FOCYAAaPCTBEHHbLIX N MyHULMNAMNbHbIX YCyr» nepeveHb
OOKYMEHTOB.

VcuepnbiBarowmm nepedeHb OCHOBaHUM 19 0TKa3a B NpuemMe JOKYMEHTOB AN
npegocTaBneHns MyHULMNansHOM ycnyru

30. OcHoBaHUA Ona oTkasa B npuveme AOKYMEHTOB AfS npeaocTaBreHus
MYHULUMNANbHOW YCAYTK:

1) 3agBneHne nogaHo NUUOM, HE UMEKLMM MOSTHOMOYMA Ha nogady AaHHOro
3asBlEHNS;

2) 3asBneHVe He CcoOepXuUT cBedeHun, nuMbo CcoaepXWUT HenosnHble
(HepgocToBEpHbIE) CBEAEHUS, YCTAHOBIIEHHbIE NPUMOXKEHMEM K 2 AOAMUHUCTPATUBHOMY
perrnameHTy;

3) OOKYMEHTbl CcoAepXaT MOBPEeXAEHUs, HanuMyme KOTOpbiIX He Mo3BonseT
OAHO3HA4YHO UCTOJSIKOBATb UX COOEPKAHUE;

4) B JOKYMEHTax MMEKTCA NOAYNCTKM, MPUMUCKN, 3a4EPKHYTbIE CroBa.

McuepnbiBatowmi nepeydeHb OCHOBaHUI OTKa3a B NpeoCTaBreHn MyHULMNansHom
ycrnyrm

31. OcHoBaHuA Ons oTKasa B NpefoCcTaBrneHn MyHULUNansHOM yCryru:

1) Hanuume B OTHOLIEHMM JIECHOr0 Yy4yacTka, Ha KOTOpbIM npeTeHayeT
3aaBuTENb, NPaB TPEeTbUX N1L (32 UCKMYEeHNeM CryvyaeB 3arOoTOBKW ApeBECUHbl Ha
NECHbIX yyacTkaX, NpeAoCTaBMNEHHbIX OPUONYECKMM nULaM WUAN UHOUBUAOYASbHBIM
npeanpyHUMaTenam Ans MCnonb30BaHUS NIECOB B COOTBETCTBUM CO cTaTbaMu 43 - 46
IlecHoro  kopekca  Poccwuiickon  ®Pepepaumu),  UCKNIOYAKOWMX  BO3MOXHOCTb
MCNOMb30BaHMA JIECHOro yYacTka B MCnpalumMBaeMblX Lensx;

2) 3anpeweHve B COOTBETCTBUM C 3akoHogaTenbCTBOM  Poccuinckon
degepaumn ocylLeCTBNEHNS 3afBNEHHOro BuAa MCMNOMb30BaHUA NIECOB Ha AaHHOM
NEeCHOM yyacTKe;

3) HecoOTBETCTBME 3adABfEHHON Uuenn (Lenen) MCnonb3oBaHUSA JIECHOro
yyacTka necHomy nnaHy cybwekta Poccuinckon ®egepaumm nnm necoxo3ssmcTBEHHOMY
pernameHTy necHMyecTBa (neconapka);

4) nnowaib NeCcHOro yyacTka, yka3aHHOro B 3asBfIEHUN O ero NpeaoCcTaBreHnu,
npeBbILWaeT ero nrowanb, ykasaHHyto B MPOEKTHON JOKYMEHTaLUuMu NecHOro y4acTka, B
COOTBETCTBUMN C KOTOPOW Takow y4yacTok obpasoBaH, 6bonee yem Ha AeCATb NPOLIEHTOB;

5) K 3asBMEHNIO HE MPUITOXEHbl AOKYMEHTbI, COOTBETCTBYIOLLME TpeboBaHUAM,
YyCTaHOBMEHHbIE NYHKTOM 27 AAMUHUCTPATUBHOIO perfnaMmeHTa.

Mpu BbIHECEHUN peLleHus 06 0TKase B 3aKMYEHUN JOroBopa apeHabl NecHoro
yyacTka, HaxogsLLerocsi B MyHUUmMNanbHOM cCOOCTBEHHOCTM ropoACcKOro okpyra
CtpexeBoii, 63 NpoBeAeHMst TOProB npeacTaBreHHble 4OKYMEHTbI BO3BPaLLatoTCS
3a8BUTENIO B TedeHne AByx paboumnx gHen. B peweHnn o6 oTkase B NpeaocTaBneHnn
NeCHOro yyacTka B apeHay O0MKHbI BblTb yYkasaHbl 06CTOSTENBLCTBA, NMOCYXMUBLUNE
OCHOBaHMWEM Ans ero NPUHATUS.



VMcuepnbiBaowmin nepedeHb OCHOBaHUIM ANA NPUOCTaHOBNEHUA MyHULMNANbHOM
ycnyru

32. OcHoBaHVa Ans NPUOCTAHOBMEHUS MPEeAOCTaBNEHNs MyHULMNAnNbHOM
YCnyru OTCyTCTBYHOT.

[MepeyeHb ycnyr, KOTOpble ABMASIOTCSA HEOOXoaNMbIMUK U 0Bs3aTENbHBIMK ANA
nNpeaocTaBneHNss MyHULMNANbHON yCryru, B TOM YMCNE CBEOEHUSI O JOKYMEHTE
(ookymeHTax), BblaaBaeMoMm (BblAaBaeMbliX) OpraHM3aunsmMm, y4acTByHOLLMMA B

npeaocTaBneHNn MyHULUMNANbHON yCnyru

33. Ycnyrn, KoTopble SABASOTCA HeobxoaumbiMn M obsa3aTenbHbIMU ANd
npenocTaBneHns MyHULMNANbHOM YCNyrn OTCYTCTBYHOT.

Mopsiaok, pasmep 1 OCHOBaHMS B3MMaHUs NnaThbl, 3a NpeaocTaBneHne
MYHULMNANbHOW yCryri

34, MyHuumMnanbHas ycnyra npegoctaensietTcs 6ecnnaTtHo.

Pasmep 1 ocHoBaHWS B3MMaHUA nraTthbl 3a NpeaocTaBneHne ycnyr, KoTopble SBMSTCA
HeobxoauMbIMK M 06A3aTeNbHBIMU ANA NPeLOCTaBNeHUs MyHULMNANbHOW yCnyru, a
Takke MHopmaums 0 METOAMKE pacyeTa pasmepa Takon nnaTbl

35. Pa3smep n ocHoBaHMA B3MMaHWA MnaTtbl 3a OKa3aHWe HeobXxoauMbIX U
obsa3aTenbHbIX YCNyr yCTaHaBMMBAKTCS OpraHunsauusamu, nNpeaocTaBnsoWMMm
Heobxogmmble wn obsi3aTenbHble ycnyrn, Heobxogumbie Ans  NpeaocTaBneHus
MYHUUMNANbHOW  YCMyrM, CaMOCTOATENbHO B COOTBETCTBMM C TpeboBaHMAMM
OEeNCTBYIOLLEero 3akoHogaTenbCcTBa.

MakcrManbHbIN CPOK OXMAAHMSA B 0Mepeau npu nogaye 3asiBNeHns o
NpefocTaBnNeEHNN MyHULMNANBHOW YCMYrn 1 Npu NOny4YeHun pedynbTaTa
NpefoCcTaBnNeEHNS MyHULIMNANbHOW YCryru

36. MakcumarnbHbI CPOK OXuOaHuUs B oYepean npu NMYHOM nojade
3a8BNeHNs O MpefoCcTaBfeHuM MYHULMNAnbHOW YCnyrn He [OOSDKEeH MpeBblwaTb
NATHagUaTV MUHYT.

ar. MakcumarnbHbI CPOK OXnaaHUA B ovepeam rnpu noryvyeHuun pesynorata
npegocTaBneHns MyHULMNAaNsHOM yCNyru He JOMMKEH NpeBbIwaTth NATHaAUaT MUHYT.

Cpok 1 nopagok perucTpaumm 3asiBrieHnsa o npegocTaBneHn MyHULMNansHOM yCnyru,
B TOM 4YnCne B 3NEKTPOHHOW chopme

38. 3asBrneHne Ha OymaxHOM HoOcuUTene perncTpupyeTrcs B [eHb
noctynneHns B AJMUHUCTpauUMlo ropoackoro okpyra CTpexeBoW 3asiBlieHUs W
OOKYMEHTOB A1 NpeoCTaBNeHNa MyHULMNANTbHOW YCyri.

39. Peructpauua 3aaBneHus, HanpaBneHHOro B ()OpMe 3rIeKTPOHHOro
OOKyMeHTa 4epe3 EOuHbIN nopTan rocygapCTBEHHbIX WM MYHUUMNAMbHbLIX YCyr
(dyHKUMI), ocyllecTBnseTCs He nosgHee pabodvero AHs, cnegylowero 3a gHEM ero
nocTynneHns B AOMUHUCTpaLMIO ropoackoro okpyra CtpexeBown.

Tpe6OBaHVIFI K nMoMeLlleHnAaMm, B KOTOPbIX NMpeaocTtaBndeTcd MyHUuunanbHaa ycnyra, K
3any oxungaHua, MectamM ana 3anoJiHeHUA 3anpocoB O nNpeaocTtaBleHnn
MyHVILI,VII'IEU'IbHOVI ycnyru, VIH(bOpMaLI,VIOHHbIM cTeHaaM C nepe4vyHem OOKYMEHTOB,



HeobXoAMMbIX ANs NpeaoCcTaBNeHns MyHULMNanbHOW ycnyrun, n obpasuamm nx

3anonHeHns
40. MNpenocTtaBneHMe  MyHUUMMANbHOM  YCNyrM  OCYLUECTBNSIETCA B
crneuunanbHO BblAeNeHHbIX ANA 9TUX Lernen NoMeLLLEeHUSAX.
41, B cnyyae ecnuM umeeTcs BO3MOXHOCTb OpraHM3auun  CTOSIHKM

(napkoBKKn) BO3ne 3g4aHns (CTPOEHMUs1), B KOTOPOM pa3MeLLEHO NoMeLLeHne npuemMa m
BblJayn [OOKYMEHTOB, OpPraHuM3OBbIBAETCA CTOSIHKA (MapkoBka) [Ans  JIMYHOro
aBTOMOOMNBLHOrO TpaHcnopTa, OecnnatHas Ana  3assuTenen. [Ons  napKoOBKM
cneumarnbHbIX aBTOTPAHCMOPTHbIX CPEACTB MHBANMAOB Ha KaXdoW CTOsiHKe
Bblaensetca He meHee 10% mecT (HO He MeHee OIHOro MecTa).

42, Bxogq B nomeweHve npuvemMa W Bbldayn OOKYMEHTOB [AOSMKEH
obecneumBatb C€BOGOAHLIM AOCTyn 3asBuTenen, 6biTb obGopygoBaH yaobHOWM
NECTHULEN C NOPYYHAMMU, LUMPOKMMU MPOXOAaMMU.

43, Ha 3pgaHum psgom € BXxogoM pAofkHa ObiTb  pasmelleHa
MHopMaLnoHHas BbiBECKA, coaepKallas creayoLyo MHpopmauuio:

1) HaumeHoBaHWe opraHa;

2) MeCTO HaxoXaeHus 1 tpuandecknin agpec;

3) pexunm paboTbi;

4) Homepa TenedoHOB AS1S CMPaBOK,;

5) agpec odumumanbHOro camta OpraHoB MECTHOro camoyrnpaBneHus
ropofckoro okpyra CtpexeBon B ceTu VIHTepHeT.

44, dacag 3paHua  pgomkeH ObiTb  obopygoBaH — OCBETUTESNbHLIMU
npnbopamun, NO3BOMAOWMMN MNOCETUTENAM O3HAKOMUTLCA C  MHEAOPMALMOHHLIMK
Tabnuukamum.

45, MomeLleHnst npuema 1 Bblaayn JOKYMEHTOB OOSMKHbI MpeaycMmaTpmBaTth
MecTa Ans oXnaaHus, UHPOPMUPOBAHNS U NpUeMa 3asiBUTENEN.
46. B mectax gons vHOpMUPOBaHWS OOMKEH ObiTb obecneyeH OOCTyN

rpaxgaH Ansi 0O3HaKoMISIEHNSA C MHPOpMaLMEN HE TOMbKO B Yachkl Npuema 3asiBlieHUHn,
HO 1 B paboyee BpeM4, Korga npuem 3asiButenen He BeaeTcs.

47. XapaKkTepucTvkM NoMeLLeHnn npuemMa n Bblgayn OOKYMEHTOB B 4acTu
00BbEMHO-NNAHMPOBOYHBLIX W  KOHCTPYKTMBHBLIX PELUEHUA, OCBELLEHUS, MOXapHOM
6e3onacHOCTH, UHXEHEPHOro 06opyaAOBaHMSA OOSMPKHbI COOTBETCTBOBATL TpeboBaHMSAM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

48. MomelwieHns npuvema BblgauM LOKYMEHTOB 06opyayloTCAa cTeHaamu
(cTonkamm), cogepxawmmm nHdopmMauuro o nopsiake npegocTaBneHns
MYHULUUNANbHOW YCIyri.

49, B Mectax Ans oxuaaHusa ycTaHaBnMBalTCHA CTyNbs (KpecernbHble
CeKuuMu, Kpecna) ons 3assutenen.
50. B nomeweHnn npuema v Bblgaum JOKYMEHTOB BblAENAETCH MECTO AnS

oopMIeHNss OOKYMEHTOB, MpedycmatpuBalollee CTonbl (CTOMKM) € BnaHkamm
3a8BNEeHNN N KaHLEeNSPCKUMN NPUHAANEXHOCTAMMN.

51. WHpopmauma o damunuu, wumeHu, oT4vecTBe (NpU  Hanuuuu) u
OOJDKHOCTU crneuvanucra opraHa, OCYLLIeCTBNSAOLLErO npegocTaBnexHune
MYHMUMNANbHOW YCNyru, AofmkHa ObiTb pasmMelleHa Ha paboyem MecTe cneuuwanucra
YnpasneHus.

TpeboBaHus kK obecneveHnto JOCTYNHOCTU AN NHBaNNL4OB OObEKTOB, B KOTOPbIX
npegocTaBnaeTca MyHMUMnanbHasa ycrnyra, B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon degepauum 0 coumnanbHOWM 3alumMTe MHBanNMaoB

52. OpraH, npegocTaBnsAwWMA  MyHUUMNanbHyto  ycnyry obecnevvBaeT
MHBanvaam:



1) ycnoBus ana GecnpenaTcTBEHHOro Joctyna K o0ObekTy (3gaHuto,
NMOMELLIEHNIO), B KOTOPOM OHa MpedocTaBnsdeTcs, a Takke Ana 6ecnpenaTtCcTBEHHOro
NoNIb30BaHNSA TPAHCNOPTOM, CpeaCcTBaMU CBA3M U MHpopMaumn;

2) BO3MOXHOCTb CaMOCTOSITENBHOIO MepeaBwXKeHUss Mo TeppuTopuKn, Ha
KOTOPOW pacnonoxeH oO0BLEeKT (34aHue, NoMeLleHne), B KOTOPOM MNpeaocTaBnsieTcs
MyHMUMNanbHaga ycnyra, a Takke Bxofa B Takon 0ObekT 1 BbIXOA4a M3 HEro, nocagku B
TpaHCNOPTHOE CPEACTBO M BbiCALKM N3 HEro, B TOM YMCIIE C UCMOSb30BaHNEM Kpecna-
KONSACKM;

3) conpoBOXAEHWE WHBANUAOB, MMEKLMX CTOMKME pacCTponcTBa OYHKLUK
3PEHUS N CaMOCTOATENBbHOIO NepeaBMKEHIS;

4) Hapgnexawee pasmelweHne o6opyaoBaHUA W HocuTenenm uHdopmaumu,
HeobxoaumMbIx ans obecnedyeHns GecnpenaTCTBEHHOro AOCTyNa MHBANMOoB K OObeKTy
(3maHunio, NOMeELLEHUNI0), B KOTOPOM MNpefoCcTaBnaeTcs MyHuuunanbHas ycnyra, u K
ycryre ¢ y4eTOM OrpaHnYeHn NX XXN3HEOEeATENbHOCTY;

5) pybnupoBaHne Heobxoaumon ANs MHBanNMOOB 3BYKOBOW WU 3pUTENbHON
nHopmauum, a TakkKe Haanucen, 3HAKOB M WMHOW TEKCTOBOWM WU rpadmyeckon
MHOpMaUUKN 3HaKaMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToMm Bpanns;

6) oonyck cypagonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBogHUKa Ha OObeKT (34aHne, noMelieHue), B KOTOPOM
npenocTaBnAeTcss MyHMUMnanbHasa ycnyra;

8) okasaHve wuHBanNugam MOMOLIM B MNpPeoAoneHnn GapbepoB, MeLlakoLmx
NONTYYEHMIO UMW MYHULIMNANBHOW YCIYrn HapaBHe C APYrMMU NMLaMMU.

MokasaTenu JOCTYMHOCTU U Ka4yeCcTBa MyHULMNANbHOM YCryrn (BO3MOXHOCTb
nonyyeHust Hcpopmaumm o Xxoae NPeaoCTaBNeHUs MyHULMNANbHOW YCnyru,
BO3MOXXHOCTb MOSy4EHUs YCryrn B 311EKTPOHHON hopMe 1nu B
MHOropyHKUMOHarbHbIX LeHTpax npeaocTaBneHns FocyAapCTBEHHbIX
MyHULMNAnbHbIX YCryr

53. [MokasaTtensamu AOOCTYMHOCTM M KayecTBa MyHULMMANbHOW  yCnyru
ABMAKTCA:

1) [OCTOBEPHOCTbL NPefoCTaBNAEeMON rpaxkaaHam MHopMmaLmm;

2) NnoriHoTa MHPOPMUPOBAHNS FPaXKaaH;

3) HarnsaHocTbL hopmM NpefocTaBnsseMon nHopmaumm 06 agMUHUCTPATUBHBIX
npoueaypax;

4) ynobCTBO N OOCTYNHOCTb MOMyYeHUs MHoOpMaUUmn 3asiBUTENSIMU O NOPSIAKE
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTH;

5) cobntogeHne CpoKkoB UCMOSNTHEHUS OTAEMbHbIX aAMUHUCTPATUBHBIX Npoueayp
N NpeaoCcTaBNeHNa MyHULMNANbHOW YCyrn B LEENIOM;

6) cobniogeHne TpeboBaHM K pa3mepy nnaTtbl 3a NpegocTaBrieHue
MYHMLMNANbHOW yCnyru;

7) cobniogeHnn TpeboBaHM cTaHOapTa NpeaocTaBfeHus MyHUUMNanbHOM
yCnyru;

8) oTcyTcTBME 0BOCHOBaHHLIX Xanob Ha pelleHunda, oencrteus (6esgencreue)
opraHa, NpeaoCTaBNALWEro MyHUUMNANbHYK YCnyry, OOSPKHOCTHOrMO nvua opraHa,
NpenoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHUUMNANbLHOMO CyXXallero;

9) nonHOTa W akTyanbHOCTb MHGOPMauMM O MopsAake npeaoCTaBneHus
MYHULUMNANbHOW YCAYTn.

54, Mpn nony4YeHnn MyHULMNANbHOW YCRyrn 3asBUTENb OCYLLECTBISET He
bonee Tpex B3aMMOAENCTBUN C JOSMKHOCTHLIMW fiMLi@MK, B TOM YUCTIE:

1) npu nogaye 3anpoca Ha Nofy4YeHne yCcnyrn 1 nosydyeHnn pesynbtaTta ycnyrm
3asiBUTENEM NNYHO, B TOM yuncre yepe3 MOLL — He Bonee aByx pas;

2) Npy nogadye 3anpoca Ha nony4vyeHue ycrnyrm ¢ ucnosnb3oBaHnem EamHoro
nopTtana rocygapCTBEHHbIX W  MyHAUMNAMNbHbLIX yCnyr (GOYHKUUK), MNOYTOBbLIM



OoTnpaBfeHnemM — B3anMoAeNCTBMSA C OSMKHOCTHBIMM NuLaMu He TpebyeTcs.
55. MpoOoomMKUTENBHOCTL  KaXOOro  B3aMMOAEWCTBUS  He  [OrKHa
npeBblWwaTh NSTHAAUATU MUHYT.

MHble TpeboBaHuA, B TOM YMCIe y4nTbiBalOLLME 0COBEHHOCTN NpeocTaBneHmns
MYHULMMANbHOW YCNyru B MHOroYHKLUMOHANbHbLIX LLIeHTpax npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMMAIbHBLIX YCNyr 1 0CO6eHHOCTU NpeaocTaBreHns

MYHULMMNANbHOW YCNyru B 9NeKTPOHHON dhopme

56. 3assutento npegocTaBnsaeTcs BO3MOXHOCTb nony4yeHns
MYHUUUNANbHOM YCryrn ¢ ucnosib3aoBaHneMm EauHoOro noprtana rocygapCTBEHHbIX Y
MyHMUMNanbHbIX ycnyr (PyHKUMIA), NOYTOBBIM OTNPaBMAEeHUEM, a TaKkkKe NoCpeaCcTBOM
NINYHOTO obpalleHus 3a nosnyyeHnem MYHMLMNANbHON ycnyru B
MHorodyHKuMOHansHOM UeHTpe (ganee - M®L). OpraHusaumsa npenocTaBreHns
MyHUUMNanbHOW ycnyrm Ha 6ase MOLL ocywectBnseTca B cnyyae Hanuuus
3aKNIOYEHHOro  corfaweHns O B3aUMOAEWCTBUW,  3aKMIOYEHHbIM  Mexay
AgmMmnHucTpaumen ropoackoro okpyra Ctpexeson n ML,

57. 3aaBneHue, HanpasreHHoe Yepe3 EAnHbI nopTan rocyaapCTBEHHbIX U
MyHUUMNANbHbIX yCnyr (PyHKLUWI) AOMKHO ObiTb NOANMCAHO 3NEKTPOHHON NOAMUCHIO.
58. Mpun npeacraBneHnn  3asiBreHust B  93NeKTpOHHOW  hopme

npegcraButTeneMm  3asBuTens, [OeWCTBYHOLWMM Ha OCHOBaHWM  [OBEPEHHOCTW,
[OBEPEHHOCTb J0IMKHa ObiTb npefcTaBneHa B OpMe 3EKTPOHHOro AOKYMEHTA,
NOANUCAHHOIO  3NIEKTPOHHOM  MNOAMUCBHID  YMNOMIHOMOYEHHOro  nuua, BblgaBLUEro
(noanuncaBLero) 4OBEPEHHOCTb.

59. [OKyMeHTbI, aBngaoLmecs pe3ynbTaTom npeaocTaBneHns
MYHULUMNANbHOW YCIYrn B BUAE 3NIEKTPOHHOIO LOKYMEHTa, HanpaBnsaTCa 3asiBUTENIO
Yyepes3 EQnHbIN nopTan rocygapCTBEHHbIX U MYyHULMMANbHbIX YCryr (yHKUUR).

60. [Mpun npegocTaBneHnn MyHULMNANIbHOM YCIyru B SNIEKTPOHHOW (hopMe C
ncnonb3oBaHMeM EpauHOro noprtana rocyaapCTBEHHbIX W MyHULMNANbHbIX YCIyr
(dbyHKUMR), 3a9BUTENIO NPEAOCTaBASETCA BO3MOXHOCTb:

1) o3HakomneHus ¢ bopmMamun 3asiBIIEHUN N MHbIX OOKYMEHTOB, HEOHXOOMMbIX
ANs NoNyyYeHuss MyHuUUMnanbHOW ycnyrn, n obecnedeHne p[Joctyna K HUM  Onsd
KOMMPOBAHWNA 1 3anoSTHEHUS B ANIEKTPOHHOM BUAE;

2) NnpefcTaBneHne 3asiBfieHnss 0 NpefoCTaBNeHUM MyHUMUMNAnNbHOW YCryrn B
9NEKTPOHHOM BUAE;

3) OCYLLECTBMIEHNS MOHUTOPUHra Xoda npefoCTaBfieHMs MyHMUMNANbHON
YCnyru;

4) nony4veHne peaynbTata MyHULUNANbHOW YCyri.

61. B cnyyae noctynneHus 3asBneHWss M OOKYMEHTOB B 9fIEKTPOHHON
dopme C ucnonb3oBaHneM EQMHOro noptana rocyaapCTBEHHbLIX U MYHMLMNANbHbIX
ycnyr (PyHKLMI) CneumanmncT, OTBETCTBEHHbIV 3a NpUeM 1 pernctpaumio JOKYMEHTOB,
NHOPMUPYET 3asiBUTENS Yepes NUYHbIA KabMHET O perncTpauun 3asBreHus.

62. OpraHunsauus npeaocTaBneHns MyHMLMNANbHON ycnyrm
OCYLLECTBNAETCS MO NPUHLMMNY «O4HOro okHa» Ha 6ase MOLL npu nuyHom obpalyeHum
3aaBuTena (NpU HaNU4YMM 3aKMOYEHHOrO CornalleHus).

63. 3asBuTENsAM NpPefoCTaBnseTCss BO3MOXHOCTb ANsi NpeaBapUTenbHOW
3anucK Ha nogady 3asiBfieHuUst U JOKYMEHTOB AN NPedoCTaBeHnst MyHUUMNnanbHowm
ycnyru.

64. MNpeoBapuTenbHas 3anMcb MOXET OCYLLECTBNSATLCS CheayrLmMMm

cnocobamu no BbIGOPY 3aABUTENS:

1) npu nnyHom obpalleHnmn 3asButend B AGMUHUCTPALMIO TFOPOACKOro OKpyra
CtpexeBon, YnpaBneHue,

2) no TeneoHy;



3) Yepes odmumanbHbIN CanT OpraHOB MECTHOrO camoyrnpaBfeHnsa ropoacKoro
okpyra Ctpexeson: http:// admstr|.tomsk.ru .

64.1 T[lpu npeaBapuTenbHOM 3anucu 3asBuTenb coobllaet cnegywowme
OaHHbIE:

- Ans manyeckoro nuua: pamMununio, Mg, 0TYECTBO (MPU HaANUYKUK);

- ONSA PUONYECKOro nuua: HaMMmeHoBaHWe KPNONYECKOro nuua;

- KOHTaKTHbIN HOMep TenedoHa;

- aApec 3NeKTPOHHOM NOoYThI (MPY HanNU4uK);

- XXenaemble gaty u Bpemsi npeactaBneHnsa JOKYMEHTOB.

65. MpepBaputenbHasi 3anuCb  OCYLLECTBMSETCA MyTEM  BHECEHUS
yKa3aHHbIX CBeJEeHUM B KHUTY 3anncu 3asiBuTenemn, kKotopas Be4eTCH Ha SNEeKTPOHHbIX
HOCUTENSX.

66. 3aasuTento coobLliaTcs gaTa n Bpems npuema JOKYMEHTOB, KabuHeT
(OKHO) npuvema [OOKYMEHTOB, B KOTOpble creayet obpatutecs. [lpy nmnyHOM
obpaLleHun 3agBuUTEnNto BblgaeTcs TanoH-nogTBEPXAEHME. 3aasuTen,

3anucaBlLIMNCA Ha Mpuem 4Yeped oduumanbHbll  CalT OpraHoB  MECTHOro
camoynpaBneHus ropoackoro okpyra CTpexeBoW, MOXeT pacneyatatb aHanor
TanoHa-noaTBEPXAEHNS.

67. OcyuwiectBneHne 3anucu 3aaBUTENEN Ha OonpefenieHHy  gaty
3aKaH4MBaeTCs 3a CYTKU O HacTynneHns 3Ton aaTbl.
68. Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu  3asBuTeNb B

obasaTenbHOM nopsake WMHOpMUpyeTCcsa O TOM, YTO npegBapuTenbHas 3anucb
aHHYNUpPyeTCs B Cnyyae ero HedABKM MO UCTEYEHUU NATHagUuaTM MUHYT Ha3Ha4YeHHOoro
BpPEMEHN npuema.

69. 3aaBuTensaM, 3anncaBlUMMCA Ha NpueMm 4Yepe3 oduvumarbHbIn canT
OpraHoB MECTHOro camMoynpaBsrieHuMs ropoackoro okpyra CrtpexeBon, 3a Tpwu
KaneHgapHblX OHA 0O npuemMa OTnpaBrseTca HarnoMWHaHWE Ha YyKasaHHbI ajpec
SNEKTPOHHOM MOYTbl O JaTe, BpeMeHu M MecTe npuema, a Takke uHdopmaums ob
aHHYNUPOBaHUM MpeaBapuTENbHOM 3anucu B Crlydae HesBKM N0  UCTeYeHuu
NATHaAUATV MUHYT C HA3HA4YEHHOro BPpEMEHU nNpuema.

70. 3asButennb B nioboe Bpems BnpaBe OTKasaTbCA OT npeaBapuUTenbHOM
3anucwm.

71. B otcytctBUM 3agBuTenen, obGpaTUBLUMXCA MO NpeaBapuUTENbHON
3anuncu, oCyLLLeCTBNAETCA NpMeM 3asaBuTenen, odbpaTmBLLMXCA B MOPSAKe odepeaun.

72. padhmk npuema (NpuemMHoe BpeMsi) 3asBuTernen no npeasapuTensHom

3anMcuM  yCTaHaBNMBaEeTCs  HavanbHUMKOM  YMNpaBrneHus B 3aBUMCUMMOCTU
OT MHTEHCMBHOCTUN OBpaLLeHNiA.

lll. CocTaB, nocrnenoBaTeNibHOCTb U CPOKU BbINOSTHEHUA
aAMUHUCTPATUBHbIX Npoueayp (AencTtemMn), Tpe60BaHUA K NOPAAKY UX
BbINOJIHEHUSA, B TOM YUCIie 0COGEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp (AeUcTBUN) B INIEKTPOHHOU hopme, a TaKKe OCOOEHHOCTH
BbINOJIHEHUA aAMUHUCTPATUBHbLIX nNpoueayp B ML®

73. MpepoctaBneHne MyHMUMNANbHOM  yCryrm  BKNoYaeT B cebs
cnegyluwme agMUMHUCTPaTUBHBLIE NpoLEeaypbl:

1) npuem wn peructpaumss 3asBreHUss U OOKYMEHTOB Afs npefocTaBrieHus
MYHMLMMNANbLHOW yCnyru;

2) paccMmoTpeHune 3asBNeHNa 1 NpeacTaBneHHbIX AOKYMEHTOB;

3) dopmMuMpoBaHME M HanpaBreHne MeXBeLOMCTBEHHbLIX 3arnpoOCOB B OpraHbl
(opraHusauum), y4acTBytoLMe B NPegoCTaBneHMn MyHULUNANbHOW YCIyru;

4) NpUHATUE peLLEeHNs O nNpeaocTaBneHnn nMbo o6 oTkase B NpeaocTaBneHun
MYHMLMNANbHOWN yCnyru;

5) Bblgaya pesynbTaTa NpegocTaBneHns MyHMUMNanbHON ycnyru.


http://www.admstrj.tomsk.ru/�

Bnok-cxema npegocTtaBneHnst MyHUUMNANbHOW yCryrn
74. bnok-cxema nocnegoBaTenbHOCTM OEWCTBUMA NpPUM  NpPeaocTaBfieHUn
MyHUUMNanbHOW ycnyru npegcrtaeneHa B [lpynoxeHun 3 K HacTosilwemy
AOMUHNCTPATUBHOMY perfiameHTy.

Mpunem n pernctpauma 3asaBreHnsa U JOKYMEHTOB AN npeoCcTaBeHuns
MYHUUMNAaNbHOW yCcnyru

75. OcHoBaHueM gnsi Havana BbINOMHEHUS OaHHOW agMWUHUCTPATUBHOWN
npoueaypbl ABNAETCs NoCTynneHme B AODMUHUCTPALMIO TOPOACKOro okpyra CTpexeBomn
3a8BreHUss U OOKYMEHTOB,  OnpefeneHHbIX  MyHKTOM 27  HacToswero
AOMWHNCTPATMBHOIO pernamMeHTa:

1) B xoge nu4yHOro npuema 3asaBuTEna (nNpeacraBuTens 3asBUTEnNS)
cneunanuctoMm  YnpaBneHusi, OTBETCTBEHHbIM 3@ MNpueM  3adBfeHuss o
npegocTaBneHU MyHUUMNANbLHOW YCNyrn N JOKYMEHTOB;

2) n3 MoOL, B TOM uucne 3adBneHus, NOANUCAHHOIO YMNONTHOMOYEHHbLIM
paboTHnkom MOLL n ckpenneHHoro neyatsto MOLL, ¢ npunoxeHnem 3aBepeHHon MOL]
KOMMW KOMIMMEKCHOrO 3anpoca 3asBUTENS, B Clyyae ecnv MyHuumnanbHasa ycnyra
ykazaHa B KOMIMJIEKCHOM 3anpoce 3asButens (NpyM HanuMyuu  3akfYeHHOro
cornaweHus ¢ MoLl);

3) NOYTOBbLIM OTNPaBNEHUEM;

4) B 9NeKTPOHHON hopMe NOCPeACTBOM 3fIEKTPOHHOWN NOYThI;

5) B anekTtpoHHOM (opmMe C ucnonb3oBaHMeM EauHoro noprtana
rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr (dyHkumin) (nocne obecneveHuns
TEXHUYECKON BO3MOXXHOCTH).

76. [onyckaeTca nogaya 3adBfeHUs C MNPUSIOXKEHWEM [OOKYMEHTOB,
yKasaHHbIX B MyHKTe 27 AOMWHUCTPATUBHOIO perriaMmeHTa, nyTeM HanpasneHus Ux B
agpec YnpasreHusi NoCpeacTBOM 3IEKTPOHHOM MOYTbI, yKa3aHHOW B [punoxeHun 1 K
HacToswemMy AOMUHUCTPATUBHOMY pernameHTy C nocnegylowumMm npeacraBrieHuem
opurMHana 3asBrieHns U LOKYMEHTOB, yKa3aHHbIX B NyHKTE 27 AOMUHUCTPATMBHOIO
pernameHTa, B TedeHue [OBYyX pabouymx OHen ¢ paTbl OTNpaBKUM LAOKYMEHTOB MO
3NEKTPOHHOWN MnouTe.

77, Mpn ycTtaHOBNEHWM OCHOBaHUM ONA OTKasa B MNpuemMe [OOKYMEHTOB,
npeaycMoOTpeHHbIX nyHkToM 30 AAMMHUCTPATUBHOINO perfiameHTa, crneyuanuct
YnpaBneHus, OTBETCTBEHHbIN 3a NPUEM 3asiBNEHUS, HE NPUHUMAET NpeacTaBneHHble
3asBUTENEM [OOKYMEHTbl C YyKaszaHuem npuymH. [pyu OTCYTCTBMM OCHOBaHUKA Ons
OTKkasa B nMpuemMe [JOKYMEHTOB, nMNpedyCMOTpeHHbIX MyHkToM 30 HacTtoswero
AOMWHUCTPATMBHOIO perfamMeHTa, cneuvanucTt YnpasreHusi HanpasnseT 3asiBreHue
cneynanucty AoOMMHUCTpauumn ropoackoro okpyra CTpexeBown, OTBETCTBEHHOMY 3a
perncTpauuio JOKYMEHTOB, Ha perucTpauuio nyTeM BHECEHUSA 3anucu B XKypHan
perncTpauumn BXxogsawmx JOKyMeHToB AQMUHUCTPpaLUmMmn ropoackoro okpyra Ctpexeson,
B A€Hb NOCTYNNEHUN 3asBMEHNS U NpUnaraeMblX K HEMy JOKYMEHTOB.

78. CneumanucT, OTBETCTBEHHbIA 3a PErUCTpaLuio 3asiBNEHNsl, B CPOK He
nosgHee OHS permcTpaumm, HanpaBnsieT 3asiBlieHne creumanucTy YnpaBneHus.
79. CneumanucTt YnpaBneHusi, B A€Hb MNONyYeHWUs 3apermcTpmpoBaHHOMoO

3asBMIEHNS U MPUNOXEHHbLIX K HEMY OOKYMEHTOB nepefaeT 3asiBieHWEe HayanbHUKY
YnpasneHus ans BU3aMpoBaHus.

80. HayanbHuK YnpaBneHus BU3MPYET M B O€Hb MNOMyYEeHUS 3asBreHus
nepefaet ero Ha paccMOTpeHue creumanucty YnpasreHus, OTBETCTBEHHOMY 3a
npenocTaBneHme MyHMUMnanbHOM YCIyri.

81. PesynbtatoM agMUHUCTPATUBHOW rpouenypbl  ABNAeTcs nepefaya
npoLleawero perucTpauuio 3asBreHna Ha pacCMOTPeHue cneynanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCcTaBneHns MyHUUUNansHOM yCryru.

82. MakcumanbHbIn  CPOK  UCMOSIHEHUSA  AaHHOW  agMWHUCTPATUBHOMU



npouenypbl cocTaBnsieT He 06ornee Tpex KaneHOapHblX AHEW CO AHA rnojaayu
3aaBreHus.

PaccmoTpeHue 3aaBneHus 1 npeactaBneHHbIX JOKYMEHTOB

83. OcHoBaHveMm AN Hayana BbINOMHEHUS agMUHUCTPATUBHOW MNpouenypbl
ABMSETCA MOCTyNreHne npolweawero perncTpauunio 3asiBfieHUss U npunaraembix K
HEeMYy [IOKYMEHTOB Ha pacCcMOTpeHue cneuuanucty YnpasreHus, OTBETCTBEHHOMY 3a
npegocrtaBneHne MyHuuunanbHouW ycnyrn. [lpy  paccMOTpeHun 3asiBneHus wu
npunaraembiXx K Hemy [OOKYMEHTOB OCYLIECTBNAETCA MpoBepKa MpeacTtaBreHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCYEPNbIBAKOLLEMY NEPEYHIO JOKYMEHTOB, YKa3aHHbIX B
NyHKTe 28 AOMUHUCTPATMBHOIO pernamMeHTa.

84. B cnyyae HenpencrtaBneHus 3asBuTeneM [OOKYMEHTOB, YKa3aHHbIX B
nyHkTe 28  AOMWHUCTPATMBHOIO  pernameHTta, crneywanuct  YnpasneHus,
OTBETCTBEHHbIA 3a MNpefoCTaBneHne MyHUuunanbHOMW  YCryrn, nepexoaunTt K
aAMUHUCTPaTUBHON npoueaype «hopmMmmnpoBaHune " HanpasrieHve
MEeXBeJOMCTBEHHbIX 3anpocoB B OpraHbl (OpraHusauuu), yyacTsylliue B
npegocTaBNeHUM MyHULUMNANbLHOW YCNyrny.

85. B cnyyae npepocrtaBneHus 3asgBuTternemM AOKYMEHTOB, YKa3aHHbIX B MyHKTE
28 AOMMHUCTPATUBHOIO perfameHTa, MeXBeJOMCTBEHHble 3anpocbl B OpraHbl
(opraHusauuu), y4yacTByllWMEe B NpeaocTaBlieHUn MyHUUMNANbHOW YCryru, He
HanpaBnATCA.

86. PesynbtatoMm agMuHUCTpaTUBHOW npouedypbl  ABMSETCHA BbIABMNEHUE
HeobxooMMOCTN (POPMUPOBAHUA M HaMpPaBfiEeHUS MEXBEAOMCTBEHHbIX 3anpocoB B
opraHbl (OopraHu3auuu), ydacTByllMe B NpefoCcTaBfeHUn MyHUUUNanbHOW ycrnyr, B
Ccnyyae HenpeacTaBreHUa 3asBuTeNneM [OOKYMEHTOB, YKas3aHHbIX B MNyHKTe 28
AOMWHUCTPaATMBHOIO pernamMeHTa.

87. O6wmn  MakcMmanbHbIl ~ CPOK  BbINMOSIHEHUA  agMUHUCTPATUBHON
npoueaypbl He MOXEeT MpeBblilaTh LWeCTb KaneHgapHbIX OHEeW CO AHA MOCTYNneHus
npolwlegwero perncTpaumio 3asiBeHUss U npunaraemblX K HemMy [OOKYMEHTOB Ha
paccMOTpeHne cneuvanucty YnpasneHusd, OTBETCTBEHHOMY 3a MpefocTaBrieHune
MYHULUUNANbHOW YCIyri.

dopmupoBaHue 1 HanpaBneHne MexBeLOMCTBEHHbIX 3aMpOCOB B OpraHbl

(opraHusauuu), y4acTBytoLMe B NpegoCTaBneHm MyHUUUnansHoOm ycrnyrm

88. OcHoBaHMeM [Ona Havana agMUHUCTPATUBHOW npouenypbl SABNAETCS
BblSiBNIEHNE HeobxoaMMOoCTU (OPMUPOBAHUS U HanpaBfeHUs MeXBeLOMCTBEHHbIX
3anpocoB B OpraHbl  (opraHvsauuu), ydacTeywwMe B  npenocTaBrieHuu
MYHULMMNANbHOW YCNyr.

89. [lpu nogrotoBke MeXBeAOMCTBEHHOrO 3anpoca crneunanucT YnpasneHus,
OTBETCTBEHHbIN 3a NpedocTaBneHne MyHUUMNanbHOW yCryru, onpeaenseTr nepevyeHb
OOKYMEHTOB  (CBedeHWW, coAepXawuxca B HUX) Ansa  npegocTtaBneHus
MYHMUMNANbHON YCMyrM W roCyfapCTBEHHble opraHbl, MO0 NoABe4OMCTBEHHbIE
rocygapcTBeHHbIM OpraHam unv opraHam MecTHOro camoyrnpaBfeHus opraHusauumm, B
KOTOPbIX AaHHble JOKYMEHTbl HAXOASATCS.

90. ®dopmupoBaHMe W  HarnpaBfeHne  MeXBeOOMCTBEHHbIX  3arnpocoB
ocyllecTBngeTcAa B COOTBeTCTBUM C TpeboBaHuamu PefepanbHOro 3akoHa oOT
27.07.2010 Ne 210-9®3 «O6 opraHusauunm nNpeaoCTaBNEHNA TOCYOAPCTBEHHbIX U
MYHULUMNANbHbIX YCyr».

91. Cneuwanuct YnpaBneHusi, OTBETCTBEHHbIN 3a NpegocTaBreHune
MyHMUMNANbHOW Yycnyru, He no3gHee paboyvero AHS, criegylowero 3a OHem
YCTAHOBIIEHUS OCHOBaHUW AN HarnpasfeHns MeXBEeOOMCTBEHHbIX 3anpocos,
dopmMupyeT 1 HanpaesnseT MexBeLOMCTBEHHbIN 3anpoc B:

1) ®egepanbHyto cnyxby rocygapCTBEHHOW perucTpaumm, Kagactpa W
KapTorpadum;



2) ®epeparnbHy0 HaANoOroByto Cryxoy;

3) enapTameHT N0 HEQPONONb30BaHUIO N Pa3BUTUIO HedTerazogobbIBatoLLEro
Komnnekca AaMmmHucTpaumm Tomckon obnacTu.

92. MpepocTaBneHHble B AOMWHMCTpaUMO ropoAackoro okpyra CrpexeBon
OOKYMEHTbl M MHdOpMauusa nepefarnTcs cneumanucty YnpaereHusi, OTBETCTBEHHOMY 3a
npenocTasneHne MyHUUMNanbHOM YCNyru.

93. PesynbtatoM agMMHUCTpPaATMBHOM Mpouenypbl sBnsetcs o006o6LieHne
NOSTlyY4EHHOM B paMKax MeXBeOOMCTBEHHOrO B3aMMOAEWNCTBUS  MHOpMaumn
(DOKyMeHTOB), HeobGxoaumMowm AOns  NpefoCTaBfeHUst  MYHUUMNAnbHOW  YCIyru
3asBUTENIO.

94. MakcmmanbHbI - CPOK  BbIMOSIHEHUA  aAMUHUCTPATMBHOW  npoueaypbl
COCTaBNAeT CeMb KaneHdapHbiX [HEW CO [HA BbIsIBNEeHMS HeobxoaumocTwm
dOpMUPOBaHUA WM  HaNpaBfeHUs MEXBEAOMCTBEHHbIX 3arnpocoB B  OpraHbl
(opraHmnsauum), yyacTByoLmMe B NpefoCcTaBeHu MyHULMNANbHON YCIyr.

MpuHATUE pelueHns 0 NpeaoCcTaBneHnn MyHUUMnaneHon ycnyrm nubo o6 oTkase B
npegocTaBneHnn MyHUUMNanbHON yCcnyru

95. OcHoBaHMeM Ha4vana agMWHUCTPATUBHOW  Mpouedypbl  SABNAETCA
yCTaHOBMEHWE CrneunannuctoM YnpaBneHus, OTBETCTBEHHbIM 3a npefocTaBneHune
MYHMUMMNANbHOW  yCnyrn, B Xo4e TMpPOBEpKM [OOKYMEHTOB OCHOBaHWA  ONs
npedocTaBneHna MyHuuMnanbHOW ycnyru, nunbo oTkasa B npegocTaBneHun
MYHMULMMNANbHON YCNYyrW.

96. Cneuuwanuct YnpasrneHusi, OTBETCTBEHHbIN 3a  npefocTaBrieHne
MYHMUMMNANbHOW YCNyrn, B A€Hb YCTaHOBIEHMS OCHOBAHWW AONS NpeaocTaBneHus
MYHMUMNANbHOW YCryrM TrOTOBUT MPOEKT [JOroBopa apeHdbl NEecHOro y4vacTka,
npepocTtasnsemoro 6e3 ToproB (ganee NPOeKT AOroBopa apeHabl) U nepegaeT uMx Ha
cornacoBaHue.

97. MakcumarnbHbI  CPOK  COrfnacoBaHUs  OOMMKHOCTHbIMM - NiMuamu
AOMUHUCTPaAUMM TOPOACKOrO OKpyra npoekTa [OoroBopa apeHdbl cocTaBnseT [ABa
paboymx OHA C MOMEHTa Nosny4YeHns NPOeKTa Ha cornacoBaHue.

98. CornacoBaHHbI MNPOEKT [oroBopa apeHabl noanucbiBaetcs Mapom
ropoAcKoro OKpyra B TeyeHue OofHOro paboyero OHA C MOMEHTa MNoNyyYeHus
COrnacoBaHHbIX AOMKHOCTHLIMU NLLAMU NPOEKTOB.

99. B cnyyae ycTaHOBeHUsi OCHOBaHWW [Arisi OTKa3a B MNpegocTaBneHuun
MyHMUMNANbHOW  yCryrn, nNpefyCMOTPEHHbIX MyHKTOM 31  AAMWHUCTpPaTUBHOIO
pernameHTa, crneumanuct YnpasneHus, OTBETCTBEHHbIN 3a npefocTaBneHune
MYHULUMNANbHOW YCNyru, B Te4eHne ogHoro paboyero HA ¢ MOMEHTa YCTaHOBMEHUS
OCHOBAHWUN, rOTOBUT MOTUBMPOBAHHbIV NMPOEKT YyBeAOMMNEHNA 06 OTKase B 3aKMoYeHUn
JOroBopa apeHdbl FecHOro  yyacTka, Haxogdwerocs B MyHALMNAnNbHOW
cobctBeHHOCTU ropoackoro okpyra Crtpexeson, 6e3 npoBegeHus TOproB (ganee —
yBeagomneHne o6 oTkasze) M nepegpaet Mapy ropoackoro okpyra Crpexeson. B
yBefoMNeHnn o6 oTkase [OSMKHbl ObITb yKasdaHbl OOCTOSATENbCTBA, MOCNYXMBLUME
OCHOBaHWeM Ang oTkasa.

100. YBepomneHve o6 oTkasze nognucbiBaetTca Mapom ropoackoro okpyra
CTtpexeBou B Te4eHMe o4HOro paboyero AHA C MOMEHTa Nosly4eHns NpoeKkTa oTkasa.

101. MakcumarsbHbI CPOK BbINOSTHEHUA aOMWHUCTPATUBHOW  nNpouenypbl
cocTaBnseT He Oornee yeTbipHaguaTU KaneHgapHbIX AHEW C MOMEHTa YCTaHOBMEHUS
OCHOBaHUN NS nNpefocTaBneHnMs MyHuumMnanbHoW ycnyru, nmbo o6 oTkase B
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

Bbigaya pesynbtata npegocTaBneHmus MyHUUMNansHOW yCnyru.

102. OcHoBaHMeM Ans Havana agMUHUCTPaTMBHOW npouenypbl sBRsieTcA
HanuyMe nognMCaHHOro [OOKyMeHTa, YyKasaHHoro B nyHkte 98 wunu nyHkte 100
AOMWHUCTPaATMBHOIO pernamMeHTa.

103. Bblgaya pesynbTtata  nNpefoCTaBfeHus  MyHUUMNanbHOW  yCnyru



OCYyLLEeCTBNAETCA CNOCOOOM, YKkasdaHHbIM 3asBUTENEM B 3asABfIEHUN, B TOM YUCHE:

1) npu nu4HOM oBpaLleHnn B YnpaBneHue;

2) nocpeacTBOM MOYTOBOrO OTMNPaBIEHMS HA afpec 3asiBUTENsl, yKasaHHbI B
3asBrieHuu;

3) nocpeacTBOM  3MEKTPOHHOW MNOYTblI MO agpecy 3NeKTPOHHOW  MOouThI,
yKaszaHHOMY B 3asBleHUH;

4) npu nn4yHom obpatueHnn B MOL] (npn HanM4mMm 3aknNOYEHHOrO cornatleHns);

5) uepes nu4yHbiM kabuHeT Ha EpguMHOM nopTane rocyaapCTBEHHbIX WU
MYHUUMNANbHbIX yCryr (PyHKLMIA).

104. OOwmM  MakCcMMarnbHbI ~ CPOK  BbINOMHEHUST  aaMWUHUCTPAaTUBHOWN
npouenypbl cocTaBnsetr He 6Gonee Tpex KaneHOapHbIX AHEW CO AHA NOoAnMCaHus
OOKYyMeHTa, 0(hOpMNALLErO OAHO U3 MPUHATLIX peLLEeHUN.

IV. TMopsapok n hopMbl KOHTPONA 3a UCNOFIHEHUEM agMUHUCTPATUBHOIO
pernameHTa
MopsaaoK OCyLLECTBEHUS TEKYLLLENO KOHTPOS 3@ COBM0AEHMEM U UCMIONTHEHNEM
OTBETCTBEHHbIMW JOSMKHOCTHLIMU ML AMU NONOXEHUA agMUHUCTPATUBHOIO
perrnameHTa 1 MHbIX HOPMaTMBHbIX MPABOBbLIX aKTOB, yCTaHaBNMBaLWmx TpeboBaHna K
npegoCcTaBNEeHUIO MYHULMNANBLHOW YCIYrn, a TakkKe NPUHATUEM UMU peLLEHNI

105. Tekywmn KOHTPONb 3a COGMAEeHMEM W UCNOSTHEHWEM MNONOXEHUN
AOMUHUCTPATUBHOIO perfamMeHTa W WHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB,
yCTaHaBnmBawwmx TpeboBaHUA K NpedoCTaBfAEHU0  MyHUMUMNANbHOW  YCryru,
OCYLLEeCTBNAETCA HayalrlbHUKOM YTNpaBneHus.

106. MopsaaoK OCyLLeCcTBEHMST TeKyLlero KOHTponsa 3a cobnogeHuem u
NUCMOJTHEHNEM OTBETCTBEHHbIMM JOJTKHOCTHbIMM nvyamm NONOXXEHUN
AOMWHUCTPATUBHOINO pernaMmeHta W MHbIX  HOPMAaTUBHbIX MNPaBOBLIX  aAKTOB,
yCTaHaBnMBalLWmnX TpeboBaHNA K NpeaoCTaBNeHN0 MyHULMNANbLHOW YCyrn, a Takke
NPUHATMEM UMMM  peLleHUW, OCYyWecTBnsgeTca B nopsagke, YCTaHOBIEHHOM
nocrtaHosneHnem AgmuHucTpaumm ropoackoro okpyra Crtpexeson oT 02.04.2014 Ne
247 «O6 ytBepxaeHun [lopsigka OCYLLECTBREHUA KOHTPOMSA MOSIHOTbl U KayecTBa
npegocTaBneHns MYyHUUMNANbHbIX ycnyr n cobntogeHus NOMOXXEHUN
aAMWHUCTPATMBHbLIX pernamMeHToB npefocTaBnNeHUs MyHUUMNanbHbIX YCNyr Ha
TeppuTopun ropoackoro okpyra Ctpexeson».

[Mopsgok n NnepuoanyHOCTb OCYLLIECTBIIEHUS NIAaHOBbLIX U BHEMMAHOBLIX NPOBEPOK
MOSTHOTbI U KayYecTBa NpeaocTaBneHns MyHULUnanbHOW yCryrn, B TOM Yucrie nopsaok
1 POPMbI KOHTPOMSA 3a NOSTHOTOM N Ka4YEeCTBOM NpeaoCTaBieHUss MyHULUMNANbHON
ycnyrm

107. KoHTponb 3a NofiHOTON M Ka4yecTBOM MpeaoCTaBrneHnss MyHMLMNanbHON
ycryru ocyLiecTensietTca B popmax:

1) npoBeAeHUs NPOBEPOK;

2) paccMoTpeHna xanob 3aaBuTenen Ha pencteus (6esgencteme) oprala,
npegoCTaBNALWEro  MyHAUMNAnNbHYO  ycryry, [OOSDKHOCTHOrO  fvua  opraxa,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCyry, MMb6o MyHMUMNANbHOMO CriyXatlero.

108. B uensx ocywecTBrneHns KOHTPONA 3a [MOfMIHOTOM W KavyeCTBOM
npefocTaBneHna  MyHuUMNanbHOW ycnyrm AOMUHUCTpaUMEn TOpOACKOro okpyra
CTpexeBor nNpoBOOATCA MNaHOBble W BHeMNNaHoBble MpoBepku. [lopsagok wu
nepnoauyHoOCTb OCyLLEeCTBMNeHns nnaHoBbIX NPOBEPOK yCTaHaBnvBaeTcs
noctaHosrneHnem AgmMuHUCTpaumm ropogckoro okpyra Crtpexeson. [lpu nposepke
paccMaTpuBaloTCA BCe BOMPOCHI, CBA3aHHble C MpeaocTaBreHneM MyHUUMNansHOu
ycnyrm  (KOMMMeKCcHble NPOBEPKM), WNW  OTAENbHLIN  BOMPOC, CBA3AHHBLIA C
npegocTaBneHnemM MyHUUMNAnbHOM Yycrnyrn (Tematuyeckue nposepku). [MpoBepka
Takke NPoBOANTCA Mo Xanobe 3aaBuTens.

109. BHennaHoBble NpoBEpPKM NPOBOAATCHA B CBA3U C NPOBEPKON YyCTpaHEHUS



paHee BbISBMEHHbIX HapylweHnn AOMUHUCTPATUBHOIO perfnaMmeHTa, a Takke B crnyyae
nonyyeHnss xanob  3asButenen Ha  genctBua  (6esgencTBue)  opraa,
NpefoCTaBNALLEro  MyHUUMNANbHYIO — yCryry, [OOFDKHOCTHOrO  nuua  oprada,
NpeaoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHUUMNANbLHOMO ChyXallero.

110. PesynbTatbl npoBepku OQOpPMISAITCA B BuOE akta nNpOBEpKWU, B
KOTOPOM YKa3blBalOTCS BbIIBIIEHHbIE HEQOCTATKN N NPeafIOoXKEeHUS NO UX YCTPAHEHUIO.

OTBEeTCTBEHHOCTb AO/MKHOCTHBIX L, OpraHa, NpeaoCcTaBnsowero MyHLmunanbHyo
ycnyry, 3a pelueHna n gencreus (6esgencrame), npuHMMaemblie (OCyLLECTBASIEMbIE)
UMUK B Xo4e npeaocTaBrieHns MyHULUNAanbHOW yCcryru

111. Mo pesynbTatam NpoOBeAEHHbIX MPOBEPOK, B Clyyae BbISBEHUS
HapyLeHun cobntogeHnsa NonoXeHnn AOMUHUCTPATMBHOINO perfiaMeHTa, BUHOBHbLIE
OOIDKHOCTHbIE nUUa opraHa, npedoCcTaBnslowero MyHUUUNAanbHY YCryry HecyT
OTBETCTBEHHOCTb, YCTAHOBMEHHYIO 3akoHogaTenbcTtBoM Poccuiickon depepaunn 3a
peweHna wn pencteusa (6e3gencTBue), NpMHMMaemble B XO4e MpeaocTaBneHus
MYHULUUNANbHOW YCAyru.

112. OTBETCTBEHHOCTb [JOSMKHOCTHbLIX ML, OpraHa, npeaocTaBfisoLWero
MYHULUMNAIbHYIO YCINyry 3akpennsaeTtcs B OMMKHOCTHbLIX MHCTPYKUNAX.

MonoxeHunsa, xapaktepuayroLime TpeboBaHus K NOpsiAKY U hopMam KOHTPOns 3a
npefocTaBNeHNEM MyHULMMATbHOWM YCNyrn, B TOM YMCIE CO CTOPOHbI FpaXaaH, nux
obbeanHeHU N opraHmsaummn

113. KoHTponb 3a npegoctaBneHMeM MyHUUMMANbHOW YCNyri, B TOM 4Yucne
CO CTOPOHbl rpaxgaH, WX OObeAVHEHUA U OpraHuM3auun, OCYLLEeCTBMSeTCH
NOCPEeACTBOM MNybnukaumMm cBedeHWU O AEeATENbHOCTU OpraHa, NpeaoCTaBnsHLLLEro
MYHULUMNANbHYIO YCryry npu npegocTaBfeHnyM MyHULUMNAanbHOW YCnyru, nonyvYeHus
rpaxgaHamu, WX OObeaVHEHUSIMWU U OpraHM3auMsiMK  akTyarnbHOW, MOSTHON U
OOCTOBEpPHOM WH(popMaLMn O nopsigke nNpeaocTaBneHUs MyHUMUMNANbHOM YCryru u
obecneyeHns BO3MOXHOCTN JocyaebHoro (BHecyaebHOro) paccMoTpeHus xanob.

V. IOCYOEBHbLIN (BHECYAEBHbIV) MOPAOOK OBXANOBAHNA PELLEHNA U
OENCTBWI (BE3OENCTBUA) OPFAHA, MPEAOCTABNAKLIEIO
MYHULUWNAJBHYIO YCIYTY, A TAKXE EIFO JOIMKHOCTHbLIX NAL,
MYHUUWNATTbHBIX CITYXALLNX

114. 3assutenp BnpaBe o6paTUTbCs C Xanobon Ha peleHus U OeNCTBUS
(6e3pencTBme) opraHa, nNpefoCTaBAKOLWEro MyHUUMNANbHYO YCNyry, OOSMKHOCTHOMO
nuua opraHa, NpefocTaBnAlLWero MyHUUUNAanbHY YCIyry, pykoBoauTensi opraHa,
NpeaocTaBnAwLWEro MyHUUUNAnNbHy Yycnyry, nuMbo MyHUUUNanbHOro Ccryxalliero
(nanee —xanoba), B TOM Yncrie B CneayroLmx cnyyasx:

1) HapyweHue cpoka perucTpaumm 3anpoca 3adBuTens O npeaocTaBreHun
MYHULMNANbHON yCnyru;

2) HapyLleHne cpoKa NpeJocTaBieHns MyHUUMNanbHON ycnyru;

3) TpeboBaHne 'y 3aaBUTENA  OOKYMEHTOB, He NpeanyCMOTPEHHbIX
HOpPMaTMBHbIMM MNpPaBoBbIMW akTamu Poccunckon ®depepaumn, HOPMATUBHBIMU
npaBoOBbIMW akTamn ToMcKkon obnactu, MyHULMNAaNbHbLIMU NPaBOBbIMU aKTaMMU;

4) oTka3z B npueme Yy 3aaBUTENs [LOKYMEHTOB, MNpefocTaBfieHUe KOTOpPbIX
npegycMOTPEHO HOpMaTMBHbIMW  MNpaBoBbIMW  akTamu Poccunckon depepaunn,
HOpMaTUBHbLIMY MPaBoBbIMW akTaMyn ToMckon obnactu, MyHULMNanbHbLIMU NPaBoBbIMU
akTamu 4ns npefoCcTaBneHns MyHULMNAnsHOW YCnyru;

5) oTka3 B npegocTaBfeHnn MyHUUUNanbLHOM YCnyru, ecriv OCHOBaHUS OTKasa
He npeaycMOoTpeHbl beaepanbHbiMM 3aKOHaMM Y NPUHATBIMW B COOTBETCTBUM C HUMU
WHBIMW HOPMaTMBHbLIMW NpaBoBbIMM akTamu Poccuiickon Pepfepauummn, 3akoHamu U
WHBIMW HOPMaTMBHbIMWM MNPaBOBbLIMW akTamu ToMcKon obnacti, MyHUUMNANbHbIMUI
NpaBOBbIMWU akTamu;



6) 3aTpeboBaHue c 3asBUTENA NpU NPedoCTaBNeHUM MYHULMNANbHOW YyCryru
nnaTtbl, He nNpegyCMOTPEHHOW HOPMaTUBHbIMM MNpPaBOBbIMW akTamu Poccuickomn
depepaumn, HOPMaTUBHbLIMMN npaBoBbIMA akTamm Tomckon obnactu,
MYHUUUNANbHLIMW NMPaBOBbLIMWU akTamu;

7) oTka3 opraHa, nNpefocTaBnAwLWEro MyHULMNANbHY YCyry, AOSDKHOCTHOro
nuua opraHa, npeaocTaBnsloWero MyHUUMNanbHY ycnyry, B  UCnpasBfeHuu
OONyLEeHHbIX OnevyaTtok U owuboK B BblAaHHbIX B pesynbTarte npenocTaBrneHus
MYHULUMNANbHOW YCnyrn JOKyMeHTax nnbo HapylleHne yCTaHOBMEHHOro nyHKToMm 121
AOMUHUCTPATMBHOIO pernameHTa cpoka Takux UCnpaBneHun.

8) HapylweHvne cpoka unv nopsiaka Bblgayn [OOKYMEHTOB MO pes3ynbrartam
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

9) npuocTaHoBneHMe nNpefoCTaBfeHns  MYHUUMMNAnNbHOW  YCryru, €ecnu
OCHOBaHWA MPUOCTAHOBIIEHNA He MpeaycMoTpeHbl dedepanbHbiMU  3aKoHaMU U
NPUHATBIMW B COOTBETCTBUM C HUMU WHBIMW HOPMAaTUBHBIMW MPaBOBbLIMW aKTaMu
Poccunckon ®epepaumm, 3akoHaMmv U MHBIMW HOPMATUBHbLIMW MPABOBLIMU aKTaMmu
Tomckon obnactn, MyHULMNanbHBIMU NPaBOBbIMU aKTaMn.»;

115. XKanoba nogaeTtca B NUCbMEHHOW dopMe Ha BymaHOM HocuTene, B
3NEKTPOHHOM hopMe B OpraH, NpeaocTaBnAoWmnn MyHUuunanbHyo ycnyry. XKanoba
MoxeT BblTb HanpasreHa (nogaHa):

1) no no4yte (N0 agpecy, ykasaHHOMY B MpUNOXeHUn 1 K HacTosiwemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepes ML (npn HanNM4yMmM 3aKNOYEHHOrO CcornalleHns);

3) Yepes odmumanbHbI CauT OpraHOB MECTHOI0 camoynpaBfieHUs ropoaCcKoro
okpyra CrtpexeBon: http://admstri.tomsk.ru (B pasgene «HaceneHuto»/«NHTepHET-
npuemMHas»);

4) ¢ ucnonb3oBaHveM EguHoro noprana rocygapCTBEHHbIX U MYHULMMNAMNbHbIX
ycnyr (dyHKumi) (nocne obecnevyeHns TeXHNYECKON BO3MOXHOCTN);

5) B xoge Nu4HOro npuemMa 3assutens.

115.1. Xanoba Ha peweHua wn (unu) pencteus (6e3gencteme) OpraHos,
npeaocTaBnArnLLNX MyHULMNANbHbIE YCNYrK, OOSHKHOCTHBLIX NUL, OpraHoB, NpeaoCcTaBnAoLLmMX
MyHUUMNaNbHbIE YCIYTH, nmbo MYyHUUUNAanbHbIX Cry>xXawnx npu ocywecTtelieHn B OTHOLLEHUN
IOpUOMYECKUX NUL, N WMHAMBMAYaAlNbHbIX MpeanpuHMMaTtenen, aBnswWmnxcs cybbektamm
rpagoCTpoOUTESIbHbIX OTHOUJeHVIVI, npoueayp, BKIHYEeHHbIX B WUCYeprbiBawwne nepedHn
npouenyp B cdepax CTpouTenbCTBa, YTBepXaeHHble [lpaButensctBoM Poccuickom
degepaumnmn B COOTBETCTBMM C YacTbio 2 cTatbk 6 MpagocTponTenbHOro kogekca Poccumnckon
d>e/:1,epau,vm, MOXeT ObITb nogaHa Takmmu nuuamu B nopsAapgke, yCtaHoOBNEeHHOM pasferioM 5
HacToswero AOMMHUCTPATMBHOIO pernameHta, nmMbo B Nopsake, YCTaHOBMEHHOM
AHTUMOHOMOJIbHBIM  3aKOHOAATEeJIbCTBOM Poccuinckon dbep,epau,vm, B A@HTUMOHOMOJSIbHbIN
opraH.

116. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHWEe oOpraHa, nNPeaoCTaBMAILWEro MYyHUUMNANbHYK YyCnyry,
OOIMKHOCTHOrO nuua opraHa, NpeaocTaBffaloWero MyHAUMNanbHY ycnyry, nmbo
MYHMUMNANbHOMO CryXallero, peweHna wun genctena (6e3gencTBue)  KOTOpPbIX
obxanytoTcs;

2) cbamunuio, UMA, OTYeCTBO (MocregHee - Npu Hanuyun), ceBeeHNs O MecTe
XUTEeNbCTBa 3aaBUTENS - hnanyeckoro nuua NnMbo HaMmeHoBaHWEe, CBEAEHUs O MecTe
HaxoXO4eHns 3asBUTENS - OPUANYECKOro Nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW NOYThI (NPX HaNU4YMn) 1 NOYTOBLINA agpec, No
KOTOpPbIM AOMKEH ObITb HanpaBneH OTBET 3asABUTENIO;

3) cBegeHus o6 obxanyembix peleHusx u gencrtemax (6esgenctemm) opraHa,
NpeaoCTaBNAOWEro  MyHUUMNANbHYK  yCnyry, AO/MKHOCTHOMO fvua  opraHa,
NpenoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHUUMNANbLHOMO ChyXallero.

4) poBoAbl, HA OCHOBaHWW KOTOPbIX 3aSBUTENb HE COrfaceH C pelleHnem u



aencrtenem (6esgenctBnemM) opraHa, NpPeaoCTaBMSOWEro MyHULMNANbHYK yCnyry,
OOJDKHOCTHOIO nnua opraHa, NpeaoCTaBnfaloWEero MyHuuMnanbHyk ycnyry, nmbo
MyHMUMNANbHOIO cryxawlero. 3asButenb BnpaBe MPUNOXUTb K Xanobe AOKYMEHThI
(Npn Hanuuun), nogTBEPXKAAOWME OBOAbI 3a8BUTENS, MO0 MX Konuu.

117. Xanoba nognexut obs3aTtenbHOM perncTpaumm B TeYeHne Tpex AHEn C
MOMEHTa NOCTYNSIEHUs B OpraH, NpeaocTaBnsaowmin MyHUumnaneHyo ycnyry. B aeHb
perncTpauumn xanoba HanpaBnseTCA pPyKOBOAMTEND oOpraHa, npeaocTaBnsAoLLero
MYHMUMNANbHYKO YCnyry, Nocrne 4Yyero He no3gHee ogHoro paboyero gHA nepepaeTca
Ha paccMOTpeHVe [AOSMKHOCTHOMY nuuy, HaAeneHHOMY  MOSIHOMOYMAMU MO
PaCCMOTPEHUIO XKanob.

118. XXanoba nognexuTt pacCMOTPEHUO B TeveHne natHaguatn pabounx gHen
CO [HA ee peructpauuu, a B cny4ae obxanoBaHus oOTKasa oOpraHa,
NpegoCTaBNALWEro MyHULMNANbHY Yycryry, B nNpueMe LOOKYMEHTOB Yy 3aaBuTens
nnbo B ncnpaeneHnn JonyLweHHbIX onevyaTok u owmnbok nnn B criydae obxanoBaHus
HapyLleHNs1 YCTaHOBMEHHOrO CpoOKa TakuUX MCMpPaBfieHUN - B TeyeHue nsatu paboumnx
OHEWN CO OHSA ee perncTpauun.

119. Mo pesynbTaTam paccMOTpeHUs Xanobbl MpUHMMAEeTCs OOHO U3
creayLwmnx peLeHuni:

1) xanoba ygoBneTBopsAeTcsA, B TOM 4ucne B OpMe OTMEHbl MPUHATOrO
peLleHns, ncnpaeBneHns JonyLeHHbIX onevYaTtok 1 oWwnboK B BblAAHHbBIX B pesynbTaTte
npegoCcTaBnNeHns  MyHUUMNAnbHOW  yCnyru [OOKYMeHTaX, BoO3BpaTa 3asiBUTENo
OEHEeXHbIX CpPeAcTB, B3VMaHWE KOTOpPbIX He nNpegyCMOTPEHO HOPMaTMBHbIMU
npaBoBbIMM akTamu Poccunckon depepaumm, HOPMATUBHBIMU MPABOBLIMW aKTaMmu
Tomckon obnactn, MyHULMNanbHbIMU NPaBOBbIMU akTaMu;

2) B yOOBNeTBOPEHUM arnobbl OTKkasblBaeTCs.

120. He no3agHee aHs, cnegyowero 3a AHeM NPUHATUA peLLEeHUs], yKa3aHHOro B
nyHkTe 119 HacToswero AOQMUHUCTPaATUBHOIO perfiaMmeHTa, 3adBUTENto B MMCbMEHHON
dopmMe ” NO XKenaHUw 3asBUTENSA B 3NIEKTPOHHOM opme HanpaBndeTcs
MOTUBMPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS Xanoobl.

121. B cnyyae npuHATUA peweHna o6 yaoBneTBopeHnn xanobbl opraHmM3yeTcs
paboTa N0 BOCCTAHOBMEHUIO HAPYLIEHHbIX MNpaB 3aaBUTENs, a TakKe WHble
MeponNpUATUS, HanpaeneHHble Ha YCTPaHEHWE BbISBMEHHbIX HapYLLUEHUN.

122. MNpwun ycTpaHeHUn BbISIBIIEHHbIX HApYLLUEHWUA, BOCCTAHOBNEHUM HapYyLUEHHbIX
npaB 3asBUTENS CPOKW BbIMNOMHEHUS aAMUHUCTPATMBHbLIX nNpoueayp He MoryT
npeBblaTbh CPOKOB, YCTAHOBMEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErnaMmeHTOM.

123. B Clniydae yCTaHOBIlEeHUA B Xo4e Wi no pesyribtataM pacCMOTPEHUA »anobsbl
NPU3HaKoB COCTaBa aAMUHUCTPATUBHOIO nNpaBOHapyLUeHUA UM npecrtynneHna OOJKHOCTHOe
nnuo, paboTHUK, HadeneHHble NOSTHOMOYMSIMU MO PACCMOTPEHMIO XKanob, HesamennuTenbHO
HanpaenAaAwT MMerLmneca Mmatepuarbl B OpraHbl NPOKypaTypbl.



CnpaBo4yHas uHopmauus 0 MecTe HaxoXaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3/IeKTPOHHOM NOYTbl OPraHoOB, NPeAoCTaBNAIOLWMNX
MYHMLMNANbHYIO YCINYry, UX CTPYKTYPHbIX noapasfesnieHuin U opraHusauum,

MpunoxeHwne 1
K  AAMUHUCTPaATUBHOMY
npeaocTaBneHns

NecHOro  yyacrTka,
MYyHUUUNAaNbHOM

NnpoBeaeHNst TOProB»

y4yacTByrwLWMX B npegocTtaBlieHUU MYHMLIMHaanOﬁ ycnyrum

1. AOMUHUCTPpaUuns ropoackoro okpyra CtpexeBomn.

MecTo HaxoxaeHuss AOoMUHUCTpaLUn

CtpexeBoMu, ynuua EpmakoBa, 46a.
"padhmk paboTbl AAMUHUCTpaUUK ropoackoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
YeTtBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

padhmk npuema 3assutenen B AOMUHUCTPALMM  TOPOLCKOro
CTpexeBoM:

lMoHeaenbHUK: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepniea
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU O€eHb

MouTtoBLIN agpec AOMUHUCTpauuK ropoackoro okpyra CrtpexeBon: 636785,

Tomckasa obnactb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

pernameHTy
MYHULMNANIbHON
ycrnyrm «3aknioyeHne gorosopa apeHabl
HaxoasLerocs

COBCTBEHHOCTU
ropogckoro okpyra CrpexeBon,

ropogckoro okpyra CrpexeBon:




OdmumaneHbin cant AgMUHUCTPaUUKM ropoackoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstri.tomsk.ru.

AOpec aneKTpoHHON NoYTbl AOQMUHUCTPALMK FTOPOACKOro okpyra CTpexeson B
cetn NInTepHeT: office@admstrj.tomsk.ru.

2. YnpaBneHne UMyLECTBEHHbIX WU 3eMefbHbIX OTHOLEHUA AOMWHUCTpauuu
ropofckoro okpyra CTpexeBomn.

MecTo HaxoXgeHust YNpaBneHUs UMYLLECTBEHHbIX U 3eMerlbHbIX OTHOLUEHUN
AgmnHncTpaunm ropoackoro okpyra Ctpexeson: r.Ctpexeson, ynuua EpmakoBa, 46a,
1 aTax kabuHeT Ne 39, 38.

Mpacmk paboTbl YnpaBneHWs WUMYLLECTBEHHbIX U 3eMEefbHbIX OTHOLUEHWUN
AgMnHMCTpaummn ropofckoro okpyra CTpexeBomu:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHukK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

paduk npuema 3asBuTenen B YNpaBneHUM UMYLLECTBEHHbIX U 3eMeSIbHbIX
OTHOLWLEHU AOMWUHUCTPaLMN ropoacKkoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIli 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

[MouyToBLIN agpec YnpaBrneHUa WMYLLECTBEHHbIX W 3eMerlbHblIX OTHOLUEHUN
AoMnHucTpaumn ropoackoro okpyra CrtpexeBon: 636785, Tomckasa obnactb, ropoa
CtpexesoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumaneHbIn canT YnpasreHUs UMYLLECTBEHHbIX U 3eMeribHbIX OTHOLLEHUN
AOMUHUCTpaUmn ropoAcKoro oKpyra CtpexeBon B cetun NHTepHeT:
http://admstr|.tomsk.ru.

ALpec O9NneKTPOHHOM NOYTbl YNpaBreHUs WMYLLECTBEHHbIX W 3eMeSibHbIX
OTHOWeHuUn AamMuHUCTpauuu ropoackoro okpyra CrtpexeBon B ceTn WHTepHeT:
Maslyak@admstrj.tomsk.ru.
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MNpunoxeHwne 2

K  AOMUHUCTPATUBHOMY  perfnameHTy
npenocTaBneHuns MYHULUMNANbHOM
ycnyrn «3aknioveHme goroBopa apeHapl
NecHOro yyacTka, Haxogsueroca B
MyHMLMNanbHON COBCTBEHHOCTU
ropogckoro okpyra CrpexeBon, 6e3
npoBeAeHNs TOProB»

NPEONATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(MONHOCTBLIO haMUNNIO, UMS1, OTHECTBO
(Npn Hanuuun) 3aasuTens)

nacnopTHble JaHHbIE!

(appec mecTta xutenbcTea (BpEMEHHOIro
npebbiBaHUA) 3aaBuTens),

(KOHTaKTHbLIN TenedoH 3asBUTEnNs)

ANsA opuandeckoro nuua:
HavMeHOBaHWe PUONYECKoro nuua

C yKa3aHueM opraHu3aLMOHHO-NPaBoOBOU
dopMbl,

MeCTOHaxoXxXaeHune

damMmunmm, UMeHun, oT4yecTBa (NpPU HaNU4Un)
niua,

MMeIoLLLEro Npaso 6e3 JOBEePEeHHOCTH

AeNCcTBOBaTb OT MMEHU HOPUANYECKOTO
nmua,

KOHTaKTHbIN TenedoH, aNeKTPOHHAadA noyTa
3asaBneHue

Mpowy npegoctaButb 6e3 npoBedeHWA  TOProB  JIECHOWM  y4acToK,
pacronoXXeHHbIN (mecTononoxeHue) , KagacTpoBbIf
Ne (o 1 awBapa 2017 roga ponyckaetcsd
npegocTaBneHne rpaxgaHam, puandeckum nuuam JecHbIX Yy4acTKOB B COCTaBe
3emMenb necHoro doHaa 6e3 npoBefeHMst rOCy4apCTBEHHOINO KagacTpOBOro yyeTta B
Lensax MCcnosnb30BaHNA NecoB AM1S BbINOMHEHMsT paboT No reonormyeckomMmy U3yveHuto
Heap, pa3paboTkn MECTOPOXAEHUIN NOME3HbIX NCKOMAEMBbIX).

nnowjaabto




B Lensx

(o6ocHoBaHMe Lenu, BMaa UCNonb30BaHWs IECHOIO yvacTka)
CpPOKOM

PekBM3nTbl pelleHnss O npeaBapuTenlbHOM COrflacoBaHMM MpeaoCcTaBneHus
NEeCHOro yyacTka B cry4ae, ecnv ncnpalimBaeMblii IECHOM y4acTok obpasoBarcs unm
€ro rpaHuubl YTOYHANUCb Ha OCHOBAHMM [OAHHOIO pelueHus (Mpu  Hanmm4yum)

[MpunoxeHwne K 3asBNeHNIO:
1) AOKYMEHT, NoaTBEPXKAAOLWMA NOSTHOMOYMA LA Ha OCYLLECTBIIEHNE AENCTBUMN
OT UMeHM 3aaBuTena (Npn HeobxoaMMoCTN);

2) LOOKYMEHTHI, noAaTBepXxaatoLLme HeobxoaAMMoCTb NCNonb30BaHus
McnpawmMBaemMoro JfecHoro yyactka (npegoctaBnsieTcsa Mo YCMOTPEHUIO
3asBuTens).

PesynbTaT npegocTaBneHWs ycryru npowy npegoctaBuTb  (HYXXHoe
NOAYEPKHYTb):

1) npu nn4yHOM obpalleHnm B YnpaBrneHue;

2) nocpenCcTBOM MOYTOBOro OTNpaBNeHus Ha agpec 3asBuUTeNS, Yyka3aHHbIN B
3asBneHuu;

3) nocpeacTBOM 31EKTPOHHON MOYThI :

(agpec aneKTPOHHOW NOYThI)

4) npu nuMyHom obpaweHnn B MOL, (Npy HanuMuuu  3aKMOYEHHOro
cornaweHus);

5) 4epe3 nuyHbIN KabuHeT Ha EpguMHOM nopTtane rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCyr (PYHKLMIA).

/

(noanuceb)
(pacwmndposka)
«_» 2
Haro cornacve B MCNOMb30BaHMU MOUX MNEPCOHarbHbIX AAaHHbLIX MNpPU
npeaocTaBrneHUM MyHULMnanbHou ycnyru (ans ousanyeckux nuu).

(noanucb) (pacwmdpoBka nognucm)



MNpunoxeHune 3

K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHUUMNAnbHOW yCnyru
«3aknyeHne OoroBopa apeHabl NeCHOro
yyacTKa, Haxogswerocss B MyHULMNanbHOM
cobCTBEHHOCTU rOpOACKOro oKpyra
CtpexeBon, 6e3 npoBegeHNs TOProe»

BNNIOK-CXEMA MOCNEOOBATENBHOCTW AENCTBU
Npy NPeaoCTaBNEHNN MyHULMMNANbHOM YCNyrn «3akntovyeHne JoroBopa apenbl NecHoro
yyacTka, HaxogsLwerocsi B MyHMUmMnanbHon cobCTBEHHOCTU rOPOACKOro okpyra
CtpexeBon, 6e3 npoBegeHNA TOProB»

Havano npegocraBneHnst MyHUMLMNANbHON yCnyru |

Mopaya 3asBNeHns U JOKYMEHTOB |

v

Y

OTCyTCTBYIOT OCHOBaHUSA Ansi 0Tkasa B
npueme AOKYMEHTOB

Hanunumne ocHoBaHu anga oTkasa B
npuemMe JOKYMEHTOB

Pernctpauus 3aasneHms

OT1kas B npneme JOKyMEHTOB

PaccmoTpeHue 3asBneHuns u
npeacTaBnNeHHbIX JOKYMEHTOB

OnpeneneHve HeobxoauMocTu (hOPMMPOBaHUS
1 HanpaBeHUsi MeXBeAOMCTBEHHbIX 3aMpPOCOB

v

4

dopmnpoBaHne n HanpaeneHne
MEXXBEOOMCTBEHHbIX 3arpoCcoB

OTcyTCcTBYET HE06XOAMMOCTb
hopMMpOBaHNA 1 HanpaBneHus
MEXBEAOMCTBEHHbIX 3anpocoB

¥

MpuHATUE pelleHus o NpegocTaBneHnn NMbo o6 oTkase B NPeaoCTaBeHUN
MYHMUMNANbHON yCnyru

v

v

MpUHATME peLLeHns o NpeaocTaBneHnn
MYHULIMNANbHOW yCryrn

MpuHaTHe pelwweHnsa ob oTkase B
NpeaoCTaBNEHNN MYHULMNANBHOW YCIyrn

Bbligaya (HanpasneHue) gorosopa
apeHgbl

Bbigava (HanpaeneHve) yBegoMeHUs
00 oTkase B NpeaocTaBreHnm
MYHULMNANbHOW YyCnyru
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