AJIMAHUACTPALUSA )
TOPOJICKOT'O OKPYT A CTPEKEBOW
MOCTAHOBJIEHUE

11.04.2016 Ne 242

OO yTBepkIeHUH AJIMUHUCTPATUBHOTO PETIaMEHTa MPEIOCTABICHUS MYHUIUITAIBHON YCIIyTH
«3aKIr0ueHHe JOrOBOpa apeH Ikl JIECHOTO YYaCTKa, HaXOSIIEroCsl B MyHUITUTTATbHON
COOCTBEHHOCTHU TOPOJICKOTO Okpyra CTpexkeBoi, 6€3 MpOBEACHUS TOPTOB»

B coorBercTBuu ¢ myHkTom 3 ctathu 74 JlecHoro koaekca Poccuiickoit denepannn,
qacteio 1 crtateum 6 @DenepanmbHoro 3akona ot 27.07.2010 Ne 210-®@3 «OO6 opraHuzanuu
MPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHMIIMNAIBHBIX YCIYT», Ha OCHOBaHWUHU IyHKTa 21
yacTtu | crareu 46 YcraBa ropojckoro okpyra CTpexeBoit

[NOCTAHOBIJIAIO:

1. VtBepauTe AJMHUHUCTPATUBHBIA PpEIVIAMEHT MNPEJOCTABICHUS MYHULMIAIBHON
yCIyTu «3aKII04eHHe JOT0BOpa apeHIbl JIECCHOTO Y4acTKa, HaXO/IIErocs B MYHHUIIMITAIBHON
COOCTBEHHOCTH, 0€3 IPOBEIEHHS TOPTOBY» COTJIACHO MPHIIOKECHHUIO.

2. Hacrosimee moOCTaHOBICHHWE MOUICKUT pPAa3MEIICHUI0O HAa OQHUIHMAIGHOM caiTe
OpPraHOB MECTHOT'O CaMOYIPABJICHHs TOPOICKOT0 OKpyra CTpekeBou.

3. KoHTpomb 3a NCIONTHEHNEM HACTOSIIETO TOCTAaHOBJICHHS BO3JIOKUTH Ha 3aMECTHUTEIS
Mbpa ropockoro okpyra no SKOHOMUKE U (pHHaHCaM, HadadbHUKa OHHAHCOBOTO YIPaBJICHUSI
AnMuHHCTpanuu ropoackoro okpyra CrpexeBoi /lennuenko B.B.

Mbsp ropoackoro okpyra B.M. Xapaxopun



[Tpunoxenue

YTBEPX/IEH

IIOCTaHOBJIEHUEM AIMUHHUCTPALUU
ropoJickoro okpyra CrpexeBoi

ot 11.04.2016 Ne 242

AJIMUHHUCTPATHBHBIN PETJIAMEHT
MPEOCTABICHUS] MYHHUIIUIIATBHOMN YCIyrH «3aKII0YeHNE TOTOBOPA apeH/IbI JIECHOTO y4acTKa,
HAXOJISIIETOCS B MyHHUITUITAILHOW COOCTBEHHOCTH ropoickoro okpyra CTpexeBoid, 6e3
TIPOBE/ICHUS] TOPTOBY»

I. OO0wmme mMoJI0KEeHNA

[Ipeamer perynupoBaHusi aIMUHUCTPATUBHOIO PETJIAMEHTa
IIPEIOCTABIECHUS MyHULIUIIAJIbHON yCIyTH

1. AAMMHHMCTpPAaTUBHBIA pETJaMEeHT MPEAOCTaBICHUS MYHULUNAIBHONW YCIyrd IO
3aKJIIOUYEHUIO JIOTOBOpA apeH/bl JIECHOTO YYacTKa, HaXOISIIerocss B MYHHUIMIAIbHOMN
cOOCTBEHHOCTH Tropojckoro okpyra CrpexeBoil, 0e3 mpoBeaeHHs TOpProp (namee -
AJMUHUCTPATUBHBIM pErjJaMeHT) YyCTaHABIMBAeT MOPSJIOK M CTaHAApT MPEIOCTaBIICHUS
MYHUILIMIIAJIBHOW YCIYTU MO 3aKJIIOYEHUIO TOTOBOpA apeHAbl JIECHOTO y4acTKa, HaxOIsLIErocs
B MYHUIIMIIAJILHONH COOCTBEHHOCTH TOPOJCKOTO Ookpyra CTpexeBoi, 0e3 MpoBeACHUS TOPTOB
(mayee - MyHHUIMIAJIbHAs yciyra) AIMHHHCTpaunuedl ropojackoro okpyra CrpexeBoi,
JTOJKHOCTHBIMU JIMLIaMH M MYHULUNAIBHBIMU CIYXKalIUMH  AJMUHUCTPAIMH TOPOJICKOTO
okpyra CtpexeBoil.

Kpyr 3aaBureneit

2. 3asBUTENSAIMU  SBISAIOTCS  (pU3MUECKUE JMIA, IOPUAWYECKHE JMIa, JMbo HX
YIOJTHOMOYEHHBIC TIPEACTABUTENH (J1aJIee - 3asIBUTEIIB).

TpeboBanust k mopsAKY HHOOPMUPOBAHUS O TIPEJOCTABICHUN MYHUIIUTIAIBHON YCIYTH

3. UndopmupoBanue rpaxaad O MOpSAKE MPEAOCTABICHUS MYHHULIMIAILHOM YCIyrd
o0ecrieunBaeTCs  MYHHIMMAIBHBIMA  CIYXKAIIUMH,  CICHHATUCTAMH  AJMUHUCTPAIIUN
ropojckoro okpyra CrpexeBod, MHOTOQYHKIMOHAJIBHOTO LIEHTpa MPEIOCTaBICHUS
rOCYJAapCTBEHHBIX M MYHULMMNAIbHBIX yciayr (manee — MO®IL]) npu HamMyuu 3aKJIHOUYEHHOTO
OpraHamMu MECTHOTO caMOyIpaBJiieHHs Topoackoro okpyra CtpexeBor ¢ M®I] cornamenus o
B3aMMOJICHCTBUH, B COOTBETCTBHH C TpPEOOBaHUSMHU, MPEAYCMOTPEHHBIMU CTaTbel 18
®enepanpHoro 3akoHa oT 27.07.2010 No210-®3 «OO0 opraHu3anud MpeaOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHUITUTIAIBHBIX yCIyr» (fanee - cornamenue ¢ MOII).

4., OCHOBHBIMM  TpeOOBaHUSMHU K HWH(POPMUPOBAHUIO TpPaKIAaH O  TOPSJKE
NPEJIOCTABICHUS MYHHUIUIAIBLHON YCIYr'M SIBIAIOTCS JIOCTOBEPHOCTh MPEIOCTaBIsIEMOM
uH(pOpMalliK, YETKOCTh B U3JIOKEHUU HUHPOpMAIMH, T[OJHOTA M  ONEPATUBHOCTh
UH(POPMHUPOBAHUS.

5. Mecto HaxoxJIeHus AIMHUHUCTpAIMU TOpojackoro okpyra CTpexeBoi, OpraHoB U
OpraHu3aluii, y4acTBYIOUIMX B MPEAOCTABICHUM MYHHUIMIAIBLHON YCIYrd, HMX IOYTOBBIE
aapeca, opuIManbHbIe CalThl B MH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «VHTepHeT»
(manee — cetb MnTepHeT), nHGOpManus o rpadpukax padboTsl, TeNePOHHBIX HOMEPAX U aJpecax
3JIEKTPOHHOM MOYTHI npeacTaBieHbl B [Ipunoxennn 1 x HacTosimeMy AJIMHHUCTPATHUBHOMY
pErJIaMeHTy.

6. Madopmanms o mecTe HaXOXACHUS, Tpadukax padboThl AJIMHUHUCTPALIMHA TOPOICKOTO
okpyra CTpexxeBoW, OpraHoB U OpraHM3aluid, Yy4YacTBYIOIIMX B MPEIOCTaBICHUU
MYHUILIUTIAILHOM YCIYTH, O MOPAAKE MPEJOCTaBICHUS MYHHIIMIAIBbHON YCIyTH pa3MelaeTcs



Ha 0UIIMATIEHOM CalTe OPraHOB MECTHOT'O CaMOYITPaBJICHUS TOPOACKOTO OKpyra CTpekeBoi B
cetu HMHTepHer, B (eaepanbHOW TOCYAapCTBEHHON HMH(OpMAnMOHHOW cucteme «EnuHbIi
MOpTaJl TOCYAAPCTBEHHBIX M MYHUIMMNAIBHBIX ycIyr (pyHkiuit)» (manee — Enunbplii mopTan
TOCYJapCTBEHHBIX M MYHHUIMIAIbHBIX YCIyr ((QyHKIMIA)), a TaKKe MPEIOCTaBISICTCS IO
TeneOoHy U MEKTPOHHOU MOUTe.

7. Ha odunumansHOM caiiTe OpraHoB MECTHOTO CaMOYIIPaBJICHHUS TOPOJICKOTO OKpyra
CrtpexeBoit B cetn IHTepHET pa3MeniaeTcs cienyromas HHPOpMaIHs:

1) HauMeHOBaHHE ¥ TMOYTOBBIE ajpeca AJMUHHCTPAllMd TOPOJCKOTO  OKpyra
CtpexeBoi;

2) HoMepa TeaeGOHOB A IMHHHUCTPAIIUH TOPOACKOro okpyra CTpexxeBoi;

3) rpaduk paboThl AIMUHHUCTPAIMU TOPOACKOT0 OKpyra CTpexeBoii;

4) TpeboBaHUs K MHUCHBMEHHOMY 3allpoCy TPakaaH O MPEAOCTaBICHHUH HHGOPMAIUUA O
HOPSI/IKE MTPEOCTABICHUS MyHHIIMITATbHOMN YCIyTH;

5) nmepeveHb TOKYMEHTOB IS TOJYyICHUS] MyHUIUITATBHON YCITYTH;

6) TeKCT AJMUHHCTPAaTHBHOTO PErjlaMeHTa C MPHUII0KCHUSIMHU;

7) KpaTKoE OMHCAHUE MOPSIKA MPEAOCTABICHHS MyHUIIUTIAIbHOM yCayru (OJ0K-cxema).

8. Nudopmanuio o mopsake MOTY4YeHUS MYHULUTAIBHOW YCIIYTH, a TaKkXe O MeCTe
HaxXOXXJICHUs, KOHTaKTHBIX TenedoHax (TemedoHax s COPaBOK), aapecax AICKTPOHHOH
noyThl, Tpaduke pabOThl, CBeIeHHs OO0 OpraHax W OpraHM3alusAX, YYaCTBYIOIIUX B
MPEOCTABIICHUN MYHHUIMMIAIBLHON YCIYIM WIH SBISIOIMIUXCS HUCTOYHUKOM TOJYyYEHUS
uH(pOpPMAIINH, TPAKIAHUH MOXKET IMOJTYIHUTh:

JUYHO Tpu oOOpameHud K JOHKHOCTHOMY JHIY (CHEHMUANCTY) YTIpaBIICHHS
UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOIICHUI A TMHUHHUCTPALUU TOpOJCKOro okpyra CTpexeBoi;

[0 KOHTAKTHOMY Tele(oHy B uachl pabOThl AJMUHUCTpPALUU TOPOACKOTO OKpyra
CrpexeBoli, ykazaHHble B [Ipunoskennn 1 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY;

MOCPEACTBOM HampaBiieHUs1 oOpallleHusl B JIEKTPOHHON (opMe Ha aJapec INEeKTPOHHOU
MOYTHI, yka3zaHHbIH B [Ipunoxennn 1 kK HacToseMy AJIMUHUCTPATUBHOMY PETJIaMEHTY;,

B cetu MHTepHeT Ha  OQUIMAIBHOM caiiTe OpPraHOB MECTHOTO CaMOYIpPaBIICHUS
ropozckoro okpyra CtpexeBoit: http://admstrj.tomsk.ru;

Ha WH(OPMALMOHHBIX CTEHJAX B 3JaHUM AJMHHHUCTpAIMM TOPOACKOTO OKpyra
CrpexeBoi;

nocpeactBoM EamHOro mopranma TocylapCTBEHHBIX U MYHULMIAJIBHBIX  yCIyT
(pynkumii): http://www.gosuslugi.ru/;

npu obOpamernn B8 MOII.

9. UndopmannoHHbie CTEHIIBI OO0OPYAYIOTCS MPH BXOJAE B TOMEIICHHE YTPaBIICHUS
MMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIIEHUN AJIMHUHUCTPALUKM TOPOJACKOTro okpyra CTpexeBOi.
Ha nndopmanmoHHbIx cTeHax pazMmenaercs cieayomias o0s3arenbHas HHPOpMaLus:

1) mouToBBIi agpec AIMUHUCTPAIIMK TOPOACKOT0 OKpyra CTpeKeBOM;

2) agpec o(UIMATIBHOTO caliTa OPraHOB MECTHOTO CaMOYIIPaBIICHHS TOPOJCKON OKpyra
CtpexxeBolt B cetn IHTEpHET;

3) crnpaBOYHBI HOMep TeneoHa AIMHUHUCTPALIUHI FOPOACKOro okpyra CTpeKeBoi;

4) rpaduk paboThl AIMUHHCTPALIMU TOPOACKOTr0o OKpyra CTpeeBoi;

5) nepeveHb TOKYMEHTOB IS MOJYyYCHUS] MyHUIUITATBHOW YCITYTH;

6) TeKCT AIMUHHUCTPATUBHOIO PETJIAMEHTA C MPUIIOKEHHUSIMMU;

7) obOpazen ohopMIICHHS 3asBIICHHSL.

10. OOparmieHust MO KOHTAaKTHOMY TeleoHy IO BompocaM HH()OPMUPOBAHUS O
HOPSI/IKE MPEIOCTABICHUSI MyHUIIUIATBHON YCIYTH IPUHUMAIOTCSI B COOTBETCTBUHU C TpapuKoM
paboThl YIpaBieHNs UMYIIECTBEHHBIX U 3€MEIbHBIX OTHOIIEHUH AJAMUHHUCTPAIIMK T'OPOJACKOTO
okpyra CtpexeBoil, npeacraBieHHoMy B Ilpunoxkenun 1 x HacrosimeMy AJMUHUCTPATUBHOMY
periamMeHTy.

11. OtBer Ha TenedOHHBIA 3BOHOK JOJDKEH COJEpKaTh HHPOpPMAIMIO O
HAaUMEHOBAHUM CTPYKTYpPHOTO ToOJpa3fefieHuss AJMHMHHUCTpPAIlMM TOPOJICKOIO  OKpyra
CrpexeBoi, B KOTOpoe 00paTuics rpaxIaHuH, (aMUINU, UIMEHH, OTYecTBE (TIpU HAJUYUHU) U
JOJIKHOCTH CHEUATIUCTa, MPUHSBILETO TelIe()OHHBINA 3BOHOK.



http://admstrj.tomsk.ru/�

12. IIpu oTBerax Ha TenedOHHBIC 3BOHKH W YCTHBIC OOpaIICHHS CICIHAIACTHI
YrpaBiieHUs HMYIIECTBEHHBIX M 3€MEIbHBIX OTHOIICHUN AJIMUHUCTPALIUU TOPOJICKOTO OKpPYTa
CtpexeBoi, 00513aHbI IPEAOCTABIATh UHPOPMAIIHIO 10 CIEAYIOIIUM BOIIPOCaM:

1) o MecTe mpeaocTaBIeHUSI MYHUITMTIATBHON YCIYTH B CIIOcO0ax Mpoe3/ia K HeMmy,

2) o rpaduKe MpremMa rpakiaH 1mo BOImpocam Mpe0CTaBICHUS MyHUIUITATbHON YCITYTH;

3) 0 BXOIAMIMX HOMEpax, TMOJ KOTOPHIMU 3apETHCTPUPOBAaHBI B  CHCTEME
JIETONPOU3BOICTBA  AJMUHHCTpPAIIMM TOPOJACKOTO OKpyra CrpexeBoi MOCTYIHUBIIINE
JIOKYMEHTHI,

4) 0 HOPMATHBHBIX MPABOBBIX AKTaX, PETYIUPYIONIUX MPEIOCTABICHUE MYHUIUITATbHON
yciyru (HauMEeHOBaHue, HOMep, aTa MPUHATHS HOPMAaTUBHOIO aKTa);

5)0 HEoOXomUMOM TMepeyHe JOKYMEHTOB OT  3asBUTENS IS  IOJyYCHHS
MYHUIIMIIAILHOM YCITyTH;

6) 0 cpokax pacCMOTPEHUs 3asBJICHUS O MPEJOCTABICHUN MYHUIIUTIAIILHOW YCIYTH;

7) 0 cpoKax Mpe0CTABICHHS MyHUIIMITAILHON YCIYTH;

8) 0 MecTe pa3MelieHUsT Ha O(PHUIIMATIBLHOM CaiiTe OPraHOB MECTHOTO CaMOYIPaBIICHUS
ropoackoit okpyr CtpexxeBoil B cetr MHTepHET MHpOpMAIIUKA MO BOMPOCAM MPETOCTABICHUS
MYHUIIUITATLHOU YCITYTH.

13. [Ipu oOmenun c rpaxnanamu (1Mo TeneOHYy WIM JIMYHO) CHCIHATHCTHI
YrpaBiieHUs HIMYIIECTBEHHBIX M 3€MEIbHBIX OTHOIICHUN AJIMUHUCTPALIUU TOPOJICKOTO OKpYyTa
CtpexeBoi TOMKHBI KOPPEKTHO M BHUMATENIbHO OTHOCUTHCS K TpakJaHaM, HE YHMXKas UX
YECTH | JIOCTOMHCTBA. Y CTHOE MH(DOPMHUPOBAHKE O MOPSIKE MPEIOCTABICHIS MYyHUIIUTIATHHON
yCIIyTU JOHKHO MPOBOAUTHCS C UCTOIb30BaHUEM O(ULIMATBHO-AEIOBOTO CTUIISI PEUH.

14, [Ipu oOpamenun 3a wuHOpPMaNUeHd TrpaKIaHUHA JIMYHO CHEIHAIUCTHI
VYrpaBieHrs UMYIIECTBEHHBIX U 3eMEIbHBIX OTHOIIEHUH AJIMUHUCTPALIUK FOPOJICKOTO OKpyTa
CrpexeBoii 00s13aHbI IPUHATH €T0 B COOTBETCTBUH C rpadukoM paboTsl. [IpoaomKuTensHOCTh
npueMa MNpU JIMYHOM OOpalleHUH - MATHAAIaTH MUHYT. Bpems oxupanus B oyepenu Mpu
JUYHOM OOpAIEHUH HE JOJKHO MPEBBIIIATh MATHAAIATH MUHYT.

15. Ecnm nans moaroroBku oTBeTa Ha YCTHOE oOOpaimieHue Tpedyercs Oosee
NATHAANATA MHHYT, CIICIHATUCT YTPaBICHUS WMYIIECTBEHHBIX U 3€MENbHBIX OTHOIICHUI
AJIMUHUCTpAllMM  TOPOJACKOIO OKpyTa CrpexeBoii, OCYILECTBIAIONIMNA  YCTHOE
uH(OPMUPOBAHKE, TIPEIaracT 3asBUTENI0 HA3HAUUTH APYroe yAOOHOE IS HEro Bpems s
YCTHOTO HMH(OPMHUPOBAHUS JTUOO HAMpPaBUTh 3aABUTENIO MHCbMEHHBIN OTBET IOCPEICTBOM
MOYTOBOTO OTIPABICHUS JINOO B ANEKTPOHHOU (opMe.

16. [TucemenHOE MHDOPMUPOBAHKE TPAKIAHUHA OCYIIECTBIIICTCS TIPH MTOTYICHUN
OT HEro NUCHBMEHHOTO OOpalieHHs JHYHO WIH TOCPEICTBOM IIOYTOBOTO OTIIPABIICHUS,
oOparieHuss B DJEKTpOHHOM QopMe o mnpenocTaBieHUHd HWHGOPMAIIMK 10 BOMpPOCaM
MPEIOCTABIICHUS] MYHHIIMITAILHOW YCIIYTH, CBEICHUI O XO/1€ MPEIOCTABICHUS MYHUITUTIAILHON
yenyru. IlucbmeHHoe oOpallleHue perucTpupyerTcsl B JIeHb MOCTYIUIEHUS B AJIMHHHCTPAIUIO
ropoJickoro okpyra CTpexeBoi.

17. [Ipu oOpamennn 3a wuHbOpMaIMeld B NHCHbMEHHON (oOpME TOCPEICTBOM
MOYTOBOTO OTIIPABJICHUS OTBET HAMpPABIIAETCS B BUIE IMOYTOBOTO OTIPABICHUS B aapec
rpaXIaHWHA B TEUCHHUE TPUILATU KAJICHIAPHBIX THEH CO JAHS perucrpanuu oopalieHus.

18. [Tpu oOpamennu 3a nHGOpPMALIHEH 11O ANEKTPOHHOU MOYTE, C UCTIOIBL30BaHUEM
Enunoro mopTana TOCYJapCTBEHHBIX W MYHHUIMNAIbHBIX yciyr ((QyHKUUN), OTBET
HATIPABIISETCS B TCUCHUE TPUIIATH KAJICHIAPHBIX JHEH CO THS PETUCTPAIIUU OOpaIleHUsI.

Il.  Cranpaprt npeaocrabjieHUsI MyHHIHMIIAJIbHON yCJIYIH
HanmenoBanue MyHUIIMNIAIBHOW YCIYTH
19. MyHununangpHas yciyra 1o 3akI04eHHI0 JOroBOpa apeH/bl JIECHOTO y4acTKa,

HaxOJSIIEToCs] B MYHHIIMIAIBHOM COOCTBEHHOCTH ToOpojckoro okpyra CrpexeBoid, 0e3
IMPOBCACHUA TOPI'OB.



HaumeHoBaHue oprana, mpe10oCTaBIISIONIEr0 MyHUIUITATBHYIO YCIYTY

20. [IpenocraBienre MyHUIIUNATBHON YCIYTH OCYHIECTBISIETCS AJMUHUCTPALIUCH
ropoJickoro okpyra CTpexeBoi.
21. HenocpenctBenHo npegocraBieHe MyHUIIMTAIBHON YCIIYTH OCYIIECTBIISETCS

crenuaanucraMu YHpaBHeHI/IH HMYIICCTBCHHBIX W 3CMCJIbHBIX OTHOILIEHUU AI[MI/IHI/ICTpaI_[I/II/I
ropozckoro okpyra CtpexeBoii (qanee — YpaBieHue).

Onucanue pe3ynbraTa NpeJoCTaBICHUS MyHUIIUTIATbHON YCIyTH

22, Pesynbrarom mpenocTraBieHUs MyHULUIIAIBHOM YCIYTM SBISETCS OTOBOP
apeH/bl JIECHOTO y4acTKa 0e3 POBEJEHUs TOPTOB.
23. B ciryqae Hanuuus OCHOBaHMM I OTKa3a B IIPEIOCTABICHUN MYHULIUIIAIBHON

yCIyTH, yKa3aHHBIX B TyHKTe 30 AJMHHUCTPAaTUBHOTO pEIJaMEHTa, pe3yIbTaToM
mpeaoCTaBJICHUA MYHI/II_[I/IHaJII:HOI\/JI YCIyru ABJISICTCSA YBCOAOMIJICHUC 00 OTKa3se B 3aKIIOYEHUU
JIOTOBOpA apeHAbl JICCHOTO Y4YacTKa, HAaXOJIIEToCcs B MYHHUIMIIAIBHONW COOCTBEHHOCTH
ropozckoro okpyra CTpexeBoii, 6e3 mpoBeeHHs TOPTOB.

Cpok npenocTaBieH!s] MyHULMIAIBHON YCIIYTH

24, Cpok mpenocTaBieHUs MYHULIMNAIBHOW YCIYTH C YYETOM HEOOXOIUMOCTH
oOpallleHus: B OpraHU3allMM, YYacTBYIOUIUME B IMPEAOCTABICHUHM MYHUIMNAIBHON YCIyTH, HE
MOJKET MpEBbIIATh TPUALATH KaJEHAAPHBIX JHEH CO [HSA IOCTYIUIEHUS 3asBICHUS O
IPEIOCTaBICHUU B apeH]ly 0e3 TOProB JIECHBIX YYaCTKOB, HaXOJSAIIMXCS B MYHHUIMIAIbHOMN
COOCTBEHHOCTHU TOPOJICKOTO OKpyra CTpesKeBOi.

[lepeyeHb HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIMPYIOLUINX OTHOLICHHS, BOSHUKAIOIIUE B
CBSI3M C IIPEIOCTABICHUEM MYHUIUITATBHON YCIIYTH, C YKa3aHUEM HX PEKBH3UTOB U
UCTOYHUKOB O(UITHATIEHOTO OMyOIMKOBAaHUS

25. IIpenocraBiieHre MYHULIMIIAIBHON YCIIYTH OCYILECTBIISIETCS B COOTBETCTBUU C:

1) 3emenbHbiM KOACKcOM Poccuiickoit ®eneparnmu // «CobpaHue 3aKOHOJATENbCTBA
P®y», 29.10.2001, Ne 44, ct. 4147, «llapnamentckas razera», Ne 204-205, 30.10.2001,
«Poccuiickas razeta», Ne 211-212, 30.10.2001;

2) ®denepanbubiM 3akoHOM 0T 25.10.2001 Ne 137-®d3 «O BBeacHHHM B ICHCTBHE
3emenbHOro Kozaekca Poccuiickoit ®enepauuu» // «CobpaHue 3akoHOAaTenbcTBa PDy,
29.10.2001, No 44, ct. 4148, «Ilapmamentckas razera», No 204-205, 30.10.2001, «Poccuiickas
razera», Ne 211-212, 30.10.2001;

3) dencpanbubiii 3akoH oT 23.06.2014 Ne 171-®3 «O BHECEHWH W3MCHEHUH B
3emenpHBId  Konekc Poccuiickoii @epepanuu M OTACIBHBIE 3aKOHOAATEIBHBIE  AKThI
Poccuiickoit ®enepamun» // OduimanbHelii WHTEPHET-TIOPTAT MPaBOBOM HWHMOpMaIuu
http://www.pravo.gov.ru, 24.06.2014, «Poccuiickas razera», Ne 142, 27.06.2014, «Cobpanue
3akoHoarenscTBa PDy», 30.06.2014, No 26 (wacts 1), cT. 3377.

4) I'pagoctpouTenbHbIM KojnekcoM Poccuiickoit ®enepanuu ot 29.12.2004 Ne 190-03
(ncTouHMK opuIHaTLHOTO omyonukoBanus «Poccuiickas razera» Ne 290 ot 30.12. 2004);

5) Jlecunim komekcom Poccuiickoit @denepanuu // «Poccuiickas razeray, 08.12.2006, Ne
2177,

6) denepanbHbiM 3ak0HOM OT 24.12.2007 Ne 221-®3 «O rocymapCTBEHHOM KajacTpe
HEABWXKUMOCTH»  (MCTOYHUK  oduuuanbHoro omnyonukoBaHusi  «Poccuiickas  razera»
Ne 165 ot 01.08.2007);

7) ®denepanbubiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «O06 opraHu3zanuu
MPEIOCTABIICHUSI TOCYNAPCTBEHHBIX M MYHHIUMAIBHBIX yCIyr» (MCTOYHUK OQHUIIUAIEHOTO
onybiukoBanus «Poccuiickas razeran, Ne 168 or 30.07. 2010);


http://docs.cntd.ru/document/902017047�

8) dencpanbubiM  3akoHOM oT 06.10.2003 Ne 131-®3 «O6 00mUX OPUHIKIIAX
OpraHu3aliiil  MecTHOro caMmoympasieHus B Poccuiickoit ®enepanun»  (MCTOUHUK
ounuansHOro onmyodaukoBanus «Poccuiickas razera», Ne 202 ot 08.10. 2003);

9) Iocranosnenuem [paBurenbcrBa Poccuiickoit @enepamnuu ot 08.09. 2010 Ne 697
«O enuHOW CHCTEME MEKBEIOMCTBEHHOTO »JJEKTPOHHOTO B3ammojencTBus» (CoOpaHue
3akoHoaTenbcTBa Poccutickoit @enepanuu, 2010, 20 centsiops, Ne 38, cr. 4823);

10) 3akonom Tomckoit oOmactu ot 09.07.2015 Ne 100-O3 «O 3eMenbHBIX
oTHOIeHUsIX B Tomckol obOmactw» (MCTOYHUK odunmambHOro omyonukoBanus «CobOpaHue
3akoHo1aTenbcTBa Tomckoi obmactu» ot 30.07.2015 Ne 7/2(127)).

I/IC‘-IepHBIBaIOH_II/Iﬁ nepequb ,Z[OKYMGHTOB, H€O6XO,Z[I/IMI>IX B COOTBCTCTBUU C HOpMaTI/IBHI:IMI/I
NpaBoBbIMU akTaMu Poccuiickoit @eaepanuu 1j1st IPeaOCTaBICHUS MyYHUIIMIIATLHON YCIIYTH,
ImogJjICKamux HpeI[CTaB.HeHI/IIO 3a4BUTCIICM, CHOCO6BI nux HO.HY‘-IGHI/IH 3a4BUTCICM, B TOM YHCJIC
B 2JICKTPOHHOU (popMe, IOPSATIOK WX TPEICTABICHUS

26. JUid TpenoCTaBlIeHHs MYHULUNAIBHOM YCIYTH 3asBUTENb IPEICTABIIACT
3asBneHue (mpeiaraemast (oopma 3asiBJICHHUsS NpeacTaBieHa B [IpunoxkeHnn 2 K HacTOSILEMY
AJMMHUCTPAaTUBHOMY PETJIAMEHTY).

27. K 3asBieHuIo Ha Ipe10CTaBIEHNE MYHULIUIIAIbHON YCIYry MPUIIararoTCs:

1) komusi JOKyMEHTa, Y0CTOBEPSIONIETO INYHOCTh 3asBUTEIIS;

2) TOKYMEHT, MOJTBEP)KAAIONINN MOJTHOMOYHMS JIMIa Ha OCYIICCTBICHUE NEHCTBHHA OT
VIMEHH 3asiBUTEIIS (B CITy4yae MPeACTaBUTEIbCTBA);

3) IOKYMEHTBI, TIOATBEPKIAIOIINE HEOOXOAUMOCTh HCIOJIB30BaHUS UCIIPALIHBAEMOTO
JIECHOTO ydacTKa (IIpu HEOOXOIUMOCTH).

JIOKYMEHTBI JUIsl PEAOCTABICHUS MYHULIUIIATBHOM YCIYTH MOTYT OBITH MPECTABICHBI
B AJIMUHHUCTpaAIMIO TOpOoACKoro okpyra CTpexeBoH ¢ HucCIoib30BaHWeM EauHoro mopraia
TOCYJapCTBEHHBIX M MYHHLMIAIBHBIX ycIyr ((QYHKUWIH), TOYTOBBIM OTIIpPABICHHEM, IPH
JUYHOM OOpallleHHH, a TaKXe I[OCPEACTBOM OOpalleHus 3a IOJydeHHEM MYHHMIMIAIBHOU
yeayru B M®I[. B ciyuae HampaBieHust 3asBICHHS B JJIEKTPOHHOH (hopMe 3asBUTEINb
IPUKJIAJbIBAET K TAKOMY OOpaIlleHHI0 HEOOX0AUMBbIE JOKYMEHTBI U MaTe€pUaibl B JIEKTPOHHON
dopme. Ilpemmaraemas (opma 3asBIEHHS IOCTYIHA Ui KOIUPOBAaHHWS M 3allOJHEHUS B
JJIEKTPOHHOM BHJEe Ha EnuHOM mnoprane rocygapCTBEHHBIX M MYHUUUNAIBHBIX YCIYT
(pynkumit), Ha odunmansHOM caiite. B OymaxkHoM Buae mpeanaraemast Gopma 3asiBICHUS
IPEIOCTABIIAETCS HEMOCPEACTBCHHO B Y ipaBiacHun (kabd. Ne 39).

HcuepnbiBaromiuii nepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMAaTHBHBIMU
MPAaBOBBIMU aKTaMH JUJISl TPEIOCTABIECHUS MYHULIUITAIbHON YCITYTH, KOTOPbIE HAXOASTCS B
pacnopsKeHUH roCy1apCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CAMOYIIPABJICHUS U MHBIX

OpraHOB, YYaCTBYIOIIUX B MPEJAOCTABICHUA MYHULIUNIAIbHON YCIYTH, U KOTOPbHIE 3asIBUTEIH

BIIpaBe MPEICTABUTD, & TAKXKE CIIOCOOBI UX MOJTYYCHHS 3aBUTEISIMH, B TOM YHUCIIE B
ANEKTPOHHOU (hopMe, TOPSAOK UX MPECTABICHUS

28. llepeueHb JOKYMEHTOB JUISl IIPEIOCTABICHHUS MYHUIUNAIBHON YCIyTH, KOTOpPbIE
HAXOJATCSl B PACHOPSIKEHUMM OPraHOB M OPTraHU3alM{, y4YacTBYIOIUMX B IIPEJOCTABICHUH
MYHULUIIAJIBHON YCIyTHU:

1) Bemucky U3 EauHOTO rocynapcTBEHHOrO peecTpa IOpPUANYECKHX JIMI B OTHOIICHHU
IOpUINYECKOTO JIULIA;

2) BRIMUCKY W3 EJQMHOrO  TOCYJapcTBEHHOTO — peecTpa  MHIMBUIYalIbHBIX
npenpuHUMAaTENei B OTHOIIEHUH (PU3HUUECKOTO JINIIA;

3) cBeneHUs O MOCTAHOBKE HA HAJIOTOBBIH y4eT B HAJIOTOBOM OpraHe;

4) cBeeHUST O HAJUYUU [PABOYCTAHABIMBAIOUIMX WM IPABOYAOCTOBEPSIOIINX
JOKYMEHTOB Ha OOBEKTBI, IOJUIeKALIUME PEKOHCTPYKIUHM (IPU MPEJOCTaBICHUH JIECHBIX
YYaCTKOB JUIsl PEKOHCTPYKIIMH JTMHEHHBIX 0OBEKTOB);



5) cBeZicHUsT O HAJIMYMW JIMIICH3WM Ha IMOJb30BaHHE HEAPaMH WM JTOKYMEHTOB,
MNOJTBEPKIAIONIMX BKIIOUEHHE WHBECTULMOHHOTO MPOEKTa B OOJACTH OCBOEHUS JIECOB B
IIEpEUYEHb IPUOPUTETHBIX WHBECTUIMOHHBIX IPOEKTOB, YTBEPXKICHHBIM B YCTaHOBICHHOM
NOpsAAKE, - IPU MNPEAOCTAaBICHUM JIECHOTO Yy4YacTKa B ILENAX HCIOJIb30BAaHUS JIECOB IS
BBIMOJHEHUs] PAa0OT MO TeOJOTUYECKOMY HW3YYEHHIO HeOp, pa3paboTKU MeCTOpPOKICHUI
IIOJIE3HBIX MCKONAEMBIX MJIM B LIENAX pea3allMd NPUOPUTETHBIX MHBECTUIIMOHHBIX IPOEKTOB
B 00JIACTH OCBOEHUS JIECOB;

6) cBezeHUS O JOKYMEHTAX, MOATBEPKIAFOIINX BKIFOUCHHE HHBECTUIIMOHHOTO MPOEKTa
B 00JIaCTM OCBOEHUS JIECOB B MEpPEYeHb NMPUOPHUTETHBIX WHBECTUIMOHHBIX IMPOEKTOB (MPHU
MIPEIOCTABIEHNH JIECHBIX YYAaCTKOB B LESAX peaM3allid NPUOPUTETHBIX WHBECTUIMOHHBIX
IPOEKTOB B 00JIACTH OCBOEHUS JIECOB);

7) MOKYMEHTBI, YIOCTOBEPSIOIINE MPaBO COOCTBEHHOCTH HAa 37aHHUS, COOPYKCHHS,
IIOMEILEHNUS B HUX, PACIOJIOKEHHBIE HA JIECHOM Y4acTKe, WIM JOKYMEHTBI, TOJATBEPKIAI0IIIE
IPaBO XO3SMICTBEHHOT'O BEICHHS WJIM ONEPAaTHUBHOTO YMIPABIEHUS TaKUMHU OOBEKTaMH (IIpH
IIPEIOCTABIEHUH JIECHBIX YYaCTKOB B COOTBETCTBMM C MOANYHKTOM 4 yacTu 3 craTbu 74
Jlecnoro xoxaekca Poccutickoit deneparum);

8) kamacTpoBBI MACIOPT MCIPAIIMBAEMOTO JIECHOTO YdYacTKa JIMOO KaJacTpoBas
BBIMKCKA 00 HCIPANIMBAEMOM JIECHOM y4acTKe.

3asBUTENb BIpPABE IMPEACTABUTh YKA3aHHbIE JIOKYMEHTBl B AJMUHHUCTPALUIO
ropojackoro okpyra CTpexeBoi 1o COOCTBEHHON WHUIIUATHBE.

29. AnMuHHCTpaUs Topojackoro okpyra CrpexeBod He BIpaBe TpeOOBaTh OT
3asIBUTEIS:

1) ocymiecTBiaCHUS JEHCTBHIA, B TOM 4YHCJIC COIJIACOBAaHHM, HEOOXOJUMBIX JUIS
MOJIy4YEHHUS MYHUIIUTNIANBHON YCIYTH U CBSI3aHHBIX C OOpallleHuEM B MHBIE TOCYIapCTBEHHbIE
oprasbl (OpraHbl MECTHOTO CaMOYIPABJIEHUS) M OPraHU3ALMU, 33 UCKIIOUEHUEM IOIYYEHUS
YCIIYT, BKIIFOUEHHBIX B MIEPEUYEHb YCIYT, KOTOPbIE ABISIOTCS HEOOXOIMMBIMU U 0053aTeIbHBIMU
JUISL TIPENOCTABIIEHNUS MYHMIMIIAJIBHBIX YCIIYT, YTBEPXKAEHHBIN pemeHneM JlymMbl TOpoJacKOro
okpyra CtpexxkeBorr oT 10.10.2011 Ne 127 «O06 ycmyrax, KOTOpbI€ SBISIOTCS HEOOXOIUMBIMHU U
00513aTeIbHBIMU JUTSI TIPEAOCTABICHUST MYHUIIMIIATIBHBIX YCIYT AJTMHUHHCTpaLUedl TOpOJCKOro
okpyra CTpeKeBOUl U €€ OpraHamMmn»;

2) MpencTaBiIeHUs] JOKYMEHTOB W HMH(MOpMAallMM WIM OCYLICCTBICHHS JCHCTBHI,
MIPEACTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE NMPEYCMOTPEHO HOPMATUBHBIMH ITPAaBOBBIMHU
aKTaMH, peryjJupyrollMMH OTHOILUEHMS, BO3HUKAIOIIME B CBA3M C IPEJOCTABICHUEM
MYHHULUIIAJIBHON YCIYTH;

3) mpencraBieHUs AOKYMEHTOB W HMH(POPMAIMHM, B TOM YHCIE MOITBEPIKIAIOLINX
BHECEHHME 3asBUTEJIEM IUIaThl 3a NPEJOCTAaBICHUE MYHULHUIAIBHOM YCIYI'M, KOTOpBIE
HAXOJAATCS B PAcCHOpsHKEHUH (efepalbHbIX OpraHOB HCHOJHHUTEIBHOM BIIACTH, OpPTaHOB
rOCY/IapCTBEHHBIX BHEOIOMKETHBIX (DOHIOB, HCIOIHUTEIbHBIX OPraHOB TOCYIapCTBEHHOM
BiIacTd cyowekra Poccuiickoii @enepanuy, OpPraHOB MECTHOI'O CaMOYIpaBJICHUS JHOO
MO/IBEZIOMCTBEHHBIX T'OCYJIAPCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIPABICHHS
OpraHM3aluii, y4aCTBYIOIIMX B IPEIOCTABICHUN MYHUIMIIAIBHON YCIYI'M, B COOTBETCTBHM C
HOPMAaTUBHBIMU MpaBOBbIMU akTamu Poccuiickorn denepanuy, HOPMAaTUBHBIMU MPABOBBIMU
aktamMu cyO0bekToB Poccuiickoit depepanuy, MyHHLIUIAIbHBIMA TPAaBOBBIMH aKTaMH, 32
HCKJIIOYEHHEM JIOKYMEHTOB, BKJIFOUEHHBIX B OMPENEIICHHBIN YacThio 6 cTtaTthu 7 PenepaibHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu NpeAoCTaBICHHUs TOCYIapCTBEHHBIX H
MYHHULUIIAJIBHBIX YCIIYT» NI€pEeYeHb JOKYMEHTOB.

HcuepnbiBaromuii nepeyeHb OCHOBAHUH JJIsI OTKa3a B IPUEME IOKYMEHTOB JIJIsI
IIPENOCTABICHNS MYHULIUIIAIIBHON YCIIYTH

30. OcHoBaHMsI [ OTKaza B IPUEME JOKYMEHTOB JJsi IPEIOCTABICHUS
MYHHIIMIIAJIbHOW yCIIyTH:

1) 3asgBneHMe MNOJAHO JMIIOM, HE HUMEIOUIMM I[OJHOMOYMM Ha IOAady JIaHHOTO
3asBIICHUS;



2) 3asBJICHUE HE COJACPKUT CBEIACHUH, TMOO COACPKUT HEMOJHBIC (HEIOCTOBEPHBIC)
CBEJICHMSI, yCTAHOBJICHHBIE IIPUIIOKEHUEM K 2 ATMUHUCTPATUBHOMY PEIVIAMEHTY;

3) TOKYMEHTBI CONIEpKAT MOBPEKACHUS, HAJTMYNUE KOTOPBIX HE MO3BOJISIET OAHO3HAYHO
HCTOJKOBATh X COJIEPIKAHUE;

4) B TOKyMEHTaX UMEIOTCS TTOTYUCTKH, IPUITHCKH, 3a4€PKHYTHIC CIIOBA.

HcuepnbiBatoiuii nepeyeHb OCHOBAHUI OTKa3a B MPEIOCTABICHUN MYHULIMTIIATBHON YCIIYTH
31. OcHoBaHusI 1Sl OTKa3a B MIPEIOCTaBICHUN MYHULIUIIAIbHON YCIyTH:

1) HanuuKe B OTHOIIEHUH JIECHOTO Y4acTKa, Ha KOTOPBIM MPETEHIyeT 3asBUTEIb, MIPaB
TPETbUX JHI[ (32 MCKJIIOYEHHEM CJIy4yaeB 3aroTOBKH JIPEBECHMHBI Ha JIECHBIX Yy4acTKax,
MPEAOCTABICHHBIX IOPUIUYECKUM JHIAM WM HWHAWUBUIAYATbHBIM MPEANPUHUMATEISAM IS
HCIIOJIB30BAaHUA JIECOB B COOTBETCTBHHM CO crarbsamu 43 - 46 JlecHoro xomekca Poccuiickoit
degepannu), UCKIOYAIOUUX  BO3MOXHOCTh  HCIIOJIb30BAaHUSA  JIECHOTO  y4acTKa B
UCITPAIINBAEMBbIX LEIIAX;

2) 3ampenieHHe B COOTBETCTBHHM C 3aKOHOAATENhCTBOM Poccuiickoit deneparuu
OCYILIECTBJICHUS 3asBJICHHOTO BH/1a UCIIOJIB30BAHUS JIECOB HA IAHHOM JIECHOM YYacTKeE;

3) HECOOTBETCTBHE 3asBICHHOW Ienu (IIeJeil) WCIOIb30BaHUS JIECHOTO YydYacTKa
JecHoMy 1iaHy cyobekTa Poccuiickoit denmepanun WM JI€COXO3AWCTBEHHOMY PETJIAMEHTY
JIECHUYECTBA (Jieconapka);

4) miom@aab JECHOrO YYacTKa, YKa3aHHOTO B 3asBICHHH O €ro MpPeAOCTaBICHHH,
MPEBBINIAET €ro IUIONa/b, YKa3aHHYIO B NPOEKTHOW JIOKYMEHTAllUd JIECHOTO ydacTKa, B
COOTBETCTBUU C KOTOPOI TaKOW y4yacTOK 00pa3oBaH, 60jiee YeM Ha JeCSITh MPOIIEHTOB;

5) K B3asBICHHI0O HE NPWIOXKEHBI OKYMEHTBHI, COOTBETCTBYIOIIHE TPEOOBAHUSM,
YCTaHOBJICHHBIE TYHKTOM 27 AIMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipu BeIHECEHHMH pelieHHsT 00 OTKa3e B 3aKIIOYCHUH JIOTOBOPA apeH/IbI JIECCHOTO YJ4acTKa,
HAXOJISIIETOCS B MyHHUITUIIAILHOW COOCTBEHHOCTH ropoickoro okpyra CTpexeBoid, 6e3
NIPOBEICHUS TOPTOB MPECTABICHHBIC JOKYMEHTHI BO3BPAIAIOTCS 3asIBUTEIIO B TEYCHUE JIBYX
pabouux qHel. B pemenun 06 oTkase B IPeOCTABICHUH JIECHOTO YYaCTKa B apEHY JOIKHBI
OBITh yKa3aHBI 0OCTOSTEIBCTBA, TOCTYKUBITNE OCHOBAHUEM ISl €70 MIPHHSTHS.

NcuepnpiBaroyii nepeyeHb OCHOBAHHH JIsI HPUOCTAHOBICHUS MYHHUITUITAIBHON YCITYTH

32. OcHoBaHusl [UI1 TPUOCTAHOBJIICHUS MPEAOCTABICHHUSI MYHUIIMIIAIBHOW yCIyrd
OTCYTCTBYIOT.

[lepeueHs ycayr, KOTOPHIE SIBISIFOTCSI HEOOXOAMMBIMH M 00s13aTEIBHBIMU JIJISI TIPEJOCTABICHUS
MYHUIIMTAIGHON YCIYTH, B TOM YHCIIC CBEACHUS O TOKYMEHTE (JIOKYMEHTaX), BbIIaBAEMOM

(BBIIaBaCMBIX) OPTaHH3ALUSIMH, YIaCTBYIOIIMMHE B TIPEIOCTABICHUN MYHULIUTIAIBHOHN yCIIyTH

33. VYcnyru, KOTOpbIE —SIBISIIOTCS HEOOXOAMMBIMH W OOSI3aTENIBHBIMH ISt
MIPEA0CTABIECHNS] MyHULIMTAIIBHOW YCIIYTH OTCYTCTBYIOT.

[Topsimok, pa3Mep U OCHOBAaHUSI B3UMaHHUSI IJIATHI, 33 TIPEAOCTABICHHE MYHUITUTIAILHON YCITyTH
34. MyHuIMnagpHas yciryra npe1ocTaBiIseTcs OeCIuIaTHO.
Pa3zmMep u ocHOBaHUS B3UMaHHMS TUIATHI 33 IPEOCTABICHUE YCIYT, KOTOPBIE SIBIISIOTCS
HGOGXOZ[I/IMBIMI/I )41 O6$I3aTe.HBHBIMI/I AJI IpeaOCTaBJICHUA MyHHHHHaHBHOﬁ YCIIyTu, a TaKXKe

nHpOpMAIH 0 METOJJMKE pacueTa pa3Mepa TaKoH IiaThl

35. Pasmep u ocHOBaHuWs B3WMaHMs IUTAaThl 3a OKazaHWE HEOOXOAMMBIX U



00s13aTeNIbHBIX YCIYI YCTaHABIMBAIOTCA OpraHU3alMsIMHU, MIPEJOCTaBISIOIMMI HEOOXOAUMBIE
U 00s3aTeNbHbIE YCIYr'H, HEOOXOAMMBIC Uil MPEJOCTaBICHUS MYHUIUNAIBHOW YCIYTH,
CaMOCTOSITENILHO B COOTBETCTBUH C TPEOOBAHUSAMM JCHCTBYIOIIEr0 3aKOHOAATENbCTBA.

MaxkcuManbHbIN CPOK 0’KHJAHUS B OYEPEIU TIPU NI01a4€ 3asIBICHUA O NPEAOCTaBICHUN
MYHUIIMIIAJILHON YCIIYTU U IIPU MOJIyYE€HUU PE3yibTaTa PEeI0CTaBICHNS MyHUIIUITAIbHOM

YCIIYTH
36. MakcuManbHBIA CPOK OXKHUAAHUS B OUEPEIU MPHU JIUYHOM MoJade 3asBJICHUSA O
MIPEI0CTaBICHUHN MYHUIIUTIAILHON YCITYTH HE JTOJDKEH MPEBBINIATh MATHAANATH MUHYT.
37. MakcumanbHblii CPOK OXHAAHUSA B OYEpeaU IMPHU IIOJYYCHHM pe3yibTaTa

MpEaoOCTaBICHUA MYHPIHPIHaJIBHOfI YCIYId HE OOJIXKCH IPCBBIIIATE IATHAAIATH MUHYT.

CpoK ¥ OPSIIOK PETHCTPAIMK 3asBICHHS O TIPEIOCTABICHUH MYHHUIIUTIATBHOMN YCIYTH, B TOM
YHCIIe B DJIGKTPOHHOU (hopMme

38. 3agBrneHre Ha OyMa)XHOM HOCHTEJE PETUCTPUPYETCS B JIEHb MOCTYIUICHUS B
AJIMUHUCTpALIMIO TOpoJcKoro okpyra CTpexeBoil 3asBIE€HHS W JOKYMEHTOB IIA
IIPEIOCTABIEHUS MyHULIUIIAJIbHON YCIYTH.

39. Perucrpanus 3asBiieHusi, HanpaBJICHHOTO B (hOpME AJIEKTPOHHOTO JOKYMEHTA
yepe3 EnuHBIl mopranm  roCyZapCTBEHHBIX M MYHUIHUNAIBHBIX — ycayr (pyHKUui),
OCYILECTBIISICTCSI HE IMO3/1HEe pabodero JHs, CIEIyIOLIEro 3a JHEM €ro IMOCTYIUIEHUS B
AJMUHUCTpALUIO TOPOJACKOro okpyra CTpekeBoi.

TpeboBanus K MOMEMICHUSIM, B KOTOPBIX IPEIOCTABISETCS MYHUIIUTIATBHAS YCIIyTa, K 32Ty

O’KHJIaHUSI, MECTAM JUJIS 3aII0JIHEHUS 3aPOCOB O NMPEAOCTABICHUY MYHUIIMIAIIBHON YCIIYTH,

MH()OPMALIMOHHBIM CTEHIaM C TIEPEYHEM JTOKYMEHTOB, HEOOXOAMMBIX VISl PEAOCTABICHHUS
MYHHUIMIIAIBHON YCIIyTH, U 00pa3iaMy UX 3aI0JTHEHUS

40. [IpenocraBiieHue MYHHUIIMIIATBHON YCIIYTH OCYIIECTBIISIETCSI B CIIEIUAIBHO
BBIACJICHHBIX AJIA O9TUX Heﬂeﬁ IIOMCIICHUAX.
41. B cnydae ecnm mmeeTcs BO3MOXKHOCTh OpPTaHU3AIMKM CTOSHKH (TTAPKOBKH)

BO3JIC 31aHUA (CTpOGHI/I}I), B KOTOPOM pa3MCIICHO MOMCUICHUC ITpUCMa U BblAa4YU JOKYMCHTOB,
OpTraHW30BBIBACTCS CTOSHKA (MapKoOBKa) Uil JUYHOTO aBTOMOOWJIBHOTO TpPaHCIIOPTA,
OecrutatHast s 3asBUTENed. s MAapKOBKM CIEHUAIBHBIX aBTOTPAHCIIOPTHBIX CPEICTB
WHBAJIMIOB HA KAXKJOW CTOSIHKE BhIemsieTcs He MeHee 10% mecT (HO He MeHee OJTHOTO MECTA).

42. Bxon B momemnieHue mpremMa W BbIIAa4M JOKYMEHTOB JOJDKEH O0ecTeunBaTh
CBOOOJIHBIN JOCTYN 3asBUTENCH, OBITh O00OpYJOBaH YHOOHOW JIECTHUIEH C TOPYYHSIMH,
IUPOKUMH IIPOXOJaMH.

43. Ha 3pmanum psmoM ¢ BXOJOM JTOJDKHA OBITH pa3MmelieHa WHOOpMaIrmoHHas
BBIBECKA, COJIEpIKAIIas CISAYIONIYI0 HH(OPMAIIHIO:

1) HauMeHOBaHHUE OpraHa;

2) MECTO HaXOXJICHUS U IOPUIUICCKUN aJipec;

3) pexum paboThI;

4) nHomepa TeneOHOB ISl CIIPABOK;

5) agpec opuIHATLHOTO CaiiTa OPraHOB MECTHOT'O CaMOYITPABJICHHUS TOPOJCKOI0 OKpyTa
CrpexeBoii B cetu IHTEpHET.

44, dacax 37aHUS JOJDKEH OBITH O0OPYJAOBaH OCBETUTEIBHBIMH TPHOOpaMH,
IIO3BOJIAOIIUMHU ITOCECTUTEIIAM O3HAKOMUTLCA C I/IH(bOpMaI_[I/IOHHBIMI/I TaGHI/I‘IKaMI/I.

45, [Tomemienust mpuema U BbLAAYU JOKYMEHTOB JOJIKHBI IIPEAyCMaTpUBaTh MECTa
JUISL O’KUIaHus, UH(HOPMHUPOBAHUSA U TIPUEMA 3asBUTEIICH.

46. B mectax nmns mHpOpMUpOBaHUS MOJDKEH OBITh OOECredeH AOCTYN TpaKaaH
JUI O3HAaKOMJIEHHUS! ¢ MH(opMaIieil He TOJBKO B 4Yachl MpHeMa 3asBJICHUN, HO U B pabouee
BpeMsi, KOT/Ia IpUEM 3asiBUTENIeH HEe BEIETCS.



47. XapakTepUCTUKU TOMEIIEHUN TMpueMa M BbAAYU JIOKYMEHTOB B 4YacTu
00BEMHO-TUTAHUPOBOYHBIX M KOHCTPYKTHBHBIX  PEIICHHUM,  OCBEIICHUS,  IOXAPHOUI
0€30MacHOCTH, WHXXEHEPHOTO OOOpYJIOBaHUS JOJIKHBI COOTBETCTBOBAaTH TPEOOBAHHSIM
HOPMATHUBHBIX JOKYMEHTOB, ICUCTBYIOIIMX Ha Tepputopun Poccuiickon denepanuu.

48. [Tomemenuss mpuemMa BbIAYM  JOKYMEHTOB  OOOpPYAYIOTCS  CTEHIAMHU
(croiikamu), cofepKamMMu WHGOPMAIMIO O TMOPSAKE MPEIOCTaBICHUS MYHUIIUIAIBHON

YCIIYTH.

49. B Mectax ans oXuAaHWA yCTAHABIMBAIOTCSA CTYNbSl (KPECENIbHBIE CEKIIHH,
Kpecya) JJIsl 3asiBUTEICH.
50. B momenieHnn mnpuemMa ¥ BBIAAYM JIOKYMEHTOB BBIIENSETCS MECTO JUIS

oOpMIICHHS TOKYMEHTOB, MPEIyCMAaTPUBAIOIIEE CTOJIBI (CTOWKH) ¢ ONaHKaMH 3asBICHUN U
KaHIEJISIPCKIMH TPUHA/IIC)KHOCTSIMH.

ol. Nudopmanus o dammwimu, UMEHH, OT4eCTBE (NPHU HAJIWYWU) U JIOJDKHOCTH
CTECIHAINCTa OPraHa, OCYIICCTBIISIONIETO MPEIOCTABICHNE MYHHIUIIAIBHOW YCIIYTH, TOJDKHA
OBITH pa3MelieHa Ha pabodyeM MecTe CelranucTa Y mpaBieHHUs.

TpeboBanust k 06ecrieueHUI0 JTOCTYITHOCTH U1l MHBAJINI0B 00BbEKTOB, B KOTOPBIX
IPEeIOCTaBIISCTCS MYHHINIIABHAS YCIIyTa, B COOTBETCTBUH € 3aKOHOATEIbCTBOM Poccuiickoit
®deneparuyl 0 COIMATBHOMN 3aIUTE UHBAINUIOB

52. Opras, NpeIoCTaBIAIOMNNA MyHUILIUIATBHYIO YCIYTY 00eCTieunBaeT NHBAIHIAM:

1) ycioBust yisi OECHIPENATCTBEHHOTO JIOCTYNMa K OOBEKTY (3AaHHIO, TMTOMEIIECHHUIO), B
KOTOPOM OHa MPEIOCTABIISIETCS, a TAKXKE JUIsl OECIIPENATCTBEHHOTO MTOJIB30BaHUS TPAHCTIOPTOM,
CpEICTBAaMU CBSI3U U MHGOpPMAIUY;

2) BO3MOXKHOCTh CaMOCTOSITEIBHOTO TIEPEABHKCHHSI IO TEPPUTOPUHU, HA KOTOPOH
pacroyioxkeH OOBEKT (34aHHE, MOMEIICHHE), B KOTOPOM IMPEAOCTABISACTCS MYHHUIIUATIATbHAS
yCIIyTa, a TakKe BXOJa B TaKOW OOBEKT M BBIXO/A M3 HETO, MOCAIKU B TPAHCTIOPTHOE CPEICTBO
U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUEM KPEeCIa-KOJSCKU;

3) conpoBOXXJIEHHE WHBAIHMIOB, UMEIOIINX CTOHKHE PAacCTpoicTBa (DYHKIIMM 3pEHUS U
CaMOCTOSITENIbHOTO TIePEIBUKCHHUS;

4) Hajyiexkainiee pa3MelieHue o00pya0BaHus U HOCcUTeNel nHpopMamu, He0OX0IUMBIX
Il obecriedeHHs  OECHPENSATCTBEHHOTO JIOCTylMa HWHBAIUIOB K OOBEKTYy (3aHHIO,
MOMEIIEHUIO), B KOTOPOM IMPEAOCTABISICTCS MYHUIMIANBHAS yCIyra, U K yCIyre ¢ y4eTOM
OTpaHUYEHUHN UX KHU3IHEACATEIbHOCTH;

5) nybnupoBaHue HEOOXOAUMOM JUIsI HHBAIHMIOB 3BYKOBOM M 3pUTENbHON HH(pOpMAIINY,
a TaKKe HaJNMuCced, 3HAKOB M WHOW TEKCTOBOM W rpaduyeckod HMH(POpMalUM 3HAKaAMH,
BBITIOJTHEHHBIMU PeNbe(HO-TOUCUHBIM IIpudTOM bpaiins;

6) TOMYyCK CypAOINEepEeBOIINKA U TU(HIOCYPAOTICPEBOTINKA;

7) Iomyck Cco0aKku-IPOBOJHHMKA Ha OOBEKT (3[4aHHE, TOMENICHHE), B KOTOPOM
MIPEIOCTABIISAETCS MYHULIUIIATIbHAS YCIIYTa;

8) okazaHHMe WHBAJIHUJAM IMOMOIIU B MPEOJOJICHUN 0aphepoB, MEMIAIOIIUX MMOTYICHUIO
UMU MYHUIIUTIATBHON YCIYTd HapaBHE C IPYTUMHU JIMLAMHU.

[Tokazarenu 1OCTYMHOCTH U KayecTBa MyHHUIIUIAIBHOMN YCIYrd (BO3MOXKHOCTh MOJTYYSHUS
nH(pOpMAIIUU O X0/1€ PEAOCTABICHHS MyHULIUTIAILHOW YCIYTH, BO3SMOXHOCTD MOJTYYSHHS
YCIIYTH B AJIEKTPOHHOU (hopMe Wil B MHOTO( YHKIIMOHAIBHBIX IIEHTPaX MPea0CTaBICHUS
roCy/1apCTBEHHBIX MYHUIIUIIAIBHBIX YCIIYT

53. [TokazarensiMu TOCTYITHOCTH U Ka4ecTBa MYHHUITUIATLHON YCIIYTH SIBIISIOTCS

1) 1OCTOBEpHOCTH MPEAOCTABIACMON TpaKaaHaM HHPOPMAIIUH;

2) mosHOTa MH(POPMUPOBAHUS TPAXK/IAH;

3) HarsgHOCTH  (OpM  IpeaocTaBisgseMoit uHpopManuu 00 aJIMHUHHCTPATHBHBIX
pOIEAypax;

4) ynoOCTBO M JOCTYITHOCTh TOJYYEeHUS HH(DOPMAIMKM 3asIBUTEIIMH O TOPSIKE



MPEIOCTaBICHUS! MyHULIUIIAIbHON yCIYTH;

5) coOnroieHHe CPOKOB HCIOJNHEHHS OTICIBHBIX aJIMUHHCTPATHBHBIX NPOLEAYp H
IPEIOCTABIEHUSI MYHULIUIIAJIbHOW YCIIYTHU B 1I€JIOM;

6) coOnroneHne TpeOOBaHMH K pa3Mepy IUIAThl 33 MPEIOCTABICHUE MYHHUIIMIIAILHON
yCIyru;

7) cobnroneHnii TpeOOBaHMIA CTaHAapTa MPEJOCTABICHUS MYHUIUITATBHON YCIIyTH;

8) orcyrcTBHE O0OOCHOBAaHHBIX Kaa00 Ha pelreHus, acicTBus (Oe37elCTBHE) OpraHa,
IPEOCTABIISIOLIETO MYHUIIUTIATEHYIO yCIyry, JOJKHOCTHOTO avna oprasa,
MPEIOCTABIISAIONIEr0 MYHUIIMIIATIBHYIO YCIYTY, INO0 MyHUIIMITAILHOTO CITY>KaIIeTo;

9) mosiHOTA U AKTYaJIbHOCTh HH(GOPMAIMH O MOPSIKE MPETOCTABICHHUS MYHUIIMITAILHON
YCIIYTH.

54, [Ipu monyyeHnn MyHUIIUITAJIBHOW YCIIYTH 3asBUTEIh OCYIIECTBIIAECT HE Oojee
TPeX B3aMMOJCHCTBHM C TOJKHOCTHBIMH JIMIIAMH, B TOM YHCJIE:

1) mpu mogaye 3ampoca Ha MOJYYCHHE YCIYTH M IOJYYCHHH pPe3ylibTara YCIyrH
3asIBUTEIIEM JIMYHO, B TOM 4mciie uepe3 M®IL] — He Gonee AByX pas;

2) mpH Tmojaye 3ampoca Ha MOJyYeHHe YCIYTH C HMCIOJb30BaHHEeM EquHOro moprana
TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCcIyr ((yHKUMH), MOYTOBBIM OTIPABICHUEM —
B3aMMOJICHCTBUS C JOJKHOCTHBIMHU JIMIIAMU HE TpeOyeTcs.

95. [TpomOKUTENTPHOCTh KaKAOTO B3aUMOJCHCTBUS HE JIOJDKHA MPEBBIIIATH
NATHAALATA MUHYT.

Nuble TpeOoBaHUs, B TOM YHCIIE YUYUTHIBAIONINE OCOOCHHOCTH MTPEOCTABICHUS
MYHUIIUTIATBHON YCIYTH B MHOTO()YHKIIMOHAJIBHBIX LIEHTPAX MPEJOCTaBICHUS
TOCYAapCTBEHHBIX ¥ MYHUIIMIIAIBHBIX YCIYT H OCOOCHHOCTH MPEI0CTABICHNS MyHUIIUIIAIBHOM
YCIIyTH B 3JIEKTPOHHOM hopme

56. 3asBUTENIO0 MPEAOCTABISIETCS BO3MOXHOCTh IIOJYyYEHUS MYHULUINAIBHON
yCIyrd ¢ HCHosib30BaHUMEM EnnMHOro moprana rocylapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYT
(pyHKIMil), MOYTOBBIM OTHpABICHHWEM, a TaK)K€ MOCPEICTBOM JIMYHOTO oOOpalmieHus 3a
MOJTYYCHUEM MYHHUIMIIAIBHON yciayrd B MHoOrogyHKIMOHAILHOM IIeHTpe (manee - MOILI).
Opranuzanus NpeAoCTaBICHUs MyHUIMNAIbHOW ycinyrn Ha 6a3ze MOIL] ocymectBisercs B
cllydyae HalIM4Msl 3aKJIIOYEHHOTO COIVIALIEHHs O B3aUMOJIECHCTBUM, 3aKIIOYEHHBIM MEXKIY
AnmunucTpanueil ropoackoro okpyra Crpexesoit u MOLI.

57. 3asBiicHUE, HampaBlieHHOe 4Yepe3 EauHbIA mOpTan TrocylIapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((QYHKIHIA) TOIKHO OBITH MOIMUCAHO 3JEKTPOHHOM MOIMHUCHIO.
58. [Ipu mpencraBineHWM 3asBJICHHS B JJICKTPOHHOW (opMe MpeAcTaBUTEIEM

3asgBUTENS, JACHCTBYIOUIMM HAa OCHOBAaHMM JOBEPEHHOCTH, JOBEPEHHOCTh JIOJKHA OBITh
npejacTaBiIeHa B (GOpMe IEKTPOHHOTO JIOKYMEHTA, MOJIMHCAHHOTO HJICKTPOHHON MOIIHCHIO
YIOJIHOMOYEHHOTO JIMIIA, BBIAABIIETO (IIOJIMHCABIIET0) JOBEPEHHOCTb.

59. JIOKyMEHTBI, SBISIOIIUECS PE3YIbTaTOM HPEAOCTABICHUS MYHHIUIAIbHOU
YCIYTd B BHUJE 3JCKTPOHHOTO JOKYMEHTA, HANpaBJSIOTCS 3asBUTENO0 depe3 Exuubli mopran
TOCYJIapCTBEHHBIX U MyHUIIUIATIBHBIX YCIyT (QyHKINIL).

60. [Ipu mnpenocraBieHMH MYHHULMNAIBHOW YCIYTM B JJIEKTPOHHOH ¢opme c
UCTIONB30BaHNEeM ExnHOro moprana rocyqapcTBEHHBIX W MYHHUIMIIANBHBIX YCIYT ((QYHKIHIA),
3asBUTEIIO MPEIOCTABIISIETCS BO3MOKHOCTD:

1) o3HakomiieHHs1 ¢ (opMamMH 3asBICHHH M WHBIX JOKYMEHTOB, HEOOXOIMMBIX LIS
NOJIyYeHUs] MYHUIMIIAJIBHON YCIyrd, W OOecleYeHre OCTyNna K HUM JJIs KONHMPOBAaHUS U
3aII0JTHEHHS B 3JICKTPOHHOM BHJIC;

2) IpEICTaBICHUE 3asBICHUS O MPEAOCTABICHUM MYHHIMNAIBHONH yCIyru B
9JIEKTPOHHOM BUJIE;

3) OCYILECTBICHUSI MOHUTOPHHTA X0/1a MPEIOCTABICHUS] MyHUIIUITATBHOW YCIIYTH;

4) mony4ueHne pe3yibTaTa MyHULUIIAILHOH YCITyTH.

61. B ciaydyae moctymiieHus 3asBI€HUS UM JOKYMEHTOB B AJIEKTPOHHOH (hopme C
UCTIONIb30BaHNeM EMMHOro moprama rocyapCTBEHHBIX M MYHUIMMAIBHBIX yCIyr ((yHKImiA)



CIIEIIUAJIICT, OTBETCTBEHHBIN 33 IPUEM M PETUCTPALUIO JOKYMEHTOB, HHPOPMUPYET 3asBUTEIS
yepe3 JINYHbII KaOMHET O PerucTpaliy 3asBICHUS.

62. Opranuszanys NperocTaBICHUsS MYHHIUNAIBHON YCIYI'H OCYLIECTBISETCS IO
NPUHIUITY «OJHOTO OKHa» Ha O6aze M®L] npu nuyHOM oOpamieHun 3asBuTeNs (IpU HATMYUN
3aKJTIOYEHHOTO COTJIAIICHUS).

63. 3asiBUTENSAM NPEJOCTABISAETCS BOZMOKHOCTD JUIsl IPEIBAPUTENBHOM 3aMicy Ha
1oJlavy 3asBJICHUS U JOKYMEHTOB Ul IIPENOCTABICHAS MyHULIMIIAIIBHON YCIIYTH.
64. [IpenBapuTenpHas 3amuch MOXKET OCYIIECTBIATHCS CIETYIOIIUMH CIOCOOaMHU

10 BBIOOPY 3asIBUTEIIS:

1) mpu JMYHOM OOpaleHUH 3asBUTENS B AJMUHHUCTPAIMIO  TOPOJCKOrO OKpyra
CrpexeBoli, YpaBieHUE;

2) 1o Tenedony;

3) depe3 opUIHATBHBIA CAT OPraHOB MECTHOTO CaMOYIIPABJICHUS TOPOACKOrO OKpyra
Crpexesoii: http:// admstrj.tomsk.ru .

64.1 Ilpu npenBapUTEIBLHON 3aMUCH 3asBUTENb COOOIIACT CICAYIOIINE JaHHBIC:

- 7151 PU3UIECKOTO JHIa: (aMUIUI0, UM, OTYECTBO (ITPH HAIMYUN);

- JUTSl FOPUIUYIECKOTO JIUIA: HAMMEHOBAHUE FOPUTUIECKOTO JIHIIA;

- KOHTaKTHBII HOMep TeeoHa;

- aJIpec 3JIEKTPOHHOM MOUTHI (MIPU HATUYHH);

- JKeJIaeMble J1aTy U BpeMs IpeCTaBIeHUs JOKYMEHTOB.

65. [IpenBapuTenbHas 3amKUCh OCYIIECTBIISACTCS ITyTEeM BHECEHHs YKa3aHHBIX
CBEJICHUI B KHUTY 3aITUCH 3asBUTEJICH, KOTOPAask BeIETCS Ha HIICKTPOHHBIX HOCUTEISX.
66. 3asgBUTENIO COOOINAIOTCS J1aTa M BpeMsl MpHeMa JOKYMEHTOB, KaOWHET (OKHO)

npueMa JOKYMEHTOB, B KOTOphIE ciieyeT oOpatutbes. lpu nuuHoMm oOpallleHuu 3asBUTEIIO
BBIJIACTCSl TAJOH-TIOATBEPKICHUE. 3assBUTEIb, 3AMMCABIIMNACA HA TpUEM 4depe3 OQUIUATbHBII
CalT OpraHoB MECTHOTO CAMOYIIPABJIEHUS ITOPOJICKOro okpyra CTpeXeBOM, MOXKET pacredaraTh
AHAJIOT TaJIOHA-TTIOATBCPIKACHU.

67. Ocyl1iecTBIICHUE 3aIMCH 3asSBUTEICH Ha ONPEICICHHYIO AaTy 3aKaHUYUBACTCS 32
CYTKHU OO HACTYIJICHU A 3TOU AaThbl.
68. [Ipu ocymiecTBiIeHUN TpPEIBAPUTEILHON 3alUCH 3asBUTENh B 00S3aTEILHOM

nopsiike UHPOPMHUPYETCSI O TOM, YTO NPEABAPUTEIbHAS 3alUCh AHHYJIHUPYETCS B CIyyae €ro
HESIBKH 110 MICTCUYEHHUH ISITHAAATH MUHYT HA3HAuYCHHOTO BPEMEHHU IpHeMa.

69. 3asBUTENSAM, 3aIUCABIIMMCS Ha TPUEM Yepe3 O(UIMANbHBIA CaiT OpraHoB
MECTHOTO CaMOYIIPaBJICHUS TOPOACKOro okpyra CTpexeBOH, 3a TpHU KaJCHIApHBIX THSA 10
npueMa OTIPABISIETCS HAlOMHHAHUME Ha YyKa3aHHBIM agpec SJeKTPOHHOH IO4YThl O JaTe,
BPEMEHHU M MECTe IpHeMa, a TaKkke HHPOpMaIs 00 aHHYIMPOBAHUH NPEABAPUTEILHOMN 3aMNCH
B CJIyyae HESBKH 10 UCTCUCHHUH IMATHAIIATH MUHYT C HA3HAYEHHOTO BPEMEHU TpHeMa.

70. 3asBUTENH B TI000€ BPEMsI BIIPaBE OTKA3aThCs OT MPEIBAPUTEIHLHOM 3aUCH.

71. B orcyrctBumM 3asBuTEnei, OOpaTHBIIMXCA IO MPEIBAPUTEIBLHON 3alNCH,
OCYILECTBIISICTCSI IPUEM 3asiBUTEIIEH, 0OPATUBIINXCS B MOPSJIKE OUEPEIH.

72, I'padux npuema (mpueMHOE BpeMsi) 3asiBUTEJCH MO MpeIBapUTEIbHOMN 3amucu

YCTAaHABJIIMBACTCA HAYaJIbHUKOM YHpaBJ'IeHI/IH B 3aBUCUMOCTHU OT UHTCHCHUBHOCTH O6paHleHI/II\/'I.

I1l.  CocraB, nocjie10BaTeIbHOCTh H CPOKH BbINOJHEHUS AIMUHUCTPATHBHBIX
npouenyp (aeficreuii), Tpe0OBaHHUA K NOPSAAKY UX BBIIIOJHEHHS, B TOM YHCJIe
0C00EHHOCTH BbINOJHEHUS] AAMUHUCTPATUBHBIX NpoueAypP (IeidCTBUI) B 3JIeKTPOHHOM
¢opme, a TakKe 0COOCHHOCTH BBINOJHEHUS] AIMUHUCTPATUBHBIX npoueayp B MI®

73. [IpenocraBieHne MYHULIMOAIBGHOW YCIYTM BKJIIOYAET B ce0s CleqyroIue
aMUHHMCTPAaTUBHBIC IPOLEAYPBIL:

1) mpueM W perucTpanms 3asBICHUS W JOKYMEHTOB Uil  MPEAOCTaBICHHUS
MYHHULIMIIAJILHOW YCITyTH;

2) pacCMOTpEHHE 3asBICHUS U MPEJICTABICHHBIX JOKYMEHTOB;

3) ¢opmupoBaHME U HalpaBICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OPIaHBI


http://www.admstrj.tomsk.ru/�

(opraHu3anun), yyacTBYIOLIME B IPEAOCTABICHUN MyHULIMIIAILHON YCIYTH;

4) IpuHATHE pEHICHHs O TPENOCTaBlIeHHH JIMOO 00 OTKaze B IPEIOCTaBICHUU
MYHHUIIMIIAJILHOW YCITyTH;

5) Beinaua pe3ynbrarta NpeaoCTaBICHUS] MyHUIUITATBHON YCITYTH.

biiok-cxema npenocTaBiIeHrs MyHULUIIAIBHON YCIIyTH

74. biok-cxema  mociaegoBaTEIbHOCTH JIeUCTBUN pu MPENOCTABIICHUN
MYHUITUTIATILHOMN yCIyru npejcTaBieHa B [Ipunoxkennn 3 kK HacToAmeMy AIMUHUCTPATUBHOMY
pEeTrJIaMeHTYy.

[Ipuem u peructpanus 3asiBI€HUS U JOKYMEHTOB ISl PEAOCTaBICHHSI MyHUIIUTIAIBHON
YCIIYTH

75. OcHoBaHueM [JJisi Hayaja BBIMOJHEHUS aJMHUHUCTPATUBHOM MpOLETyphI
SABIISICTCST  OOpallieHue 3asBHUTENII C 3asBicHUEM (mpeiyiaraeMas ¢Gopma  3asiBICHUS
npencrasieHa B [lpunoxenun 2 k HacrosmeMmy AJIMUHUCTPATUBHOMY PpEIVIAMEHTY) U
MPEIOCTaBIIEHUE JOKYMEHTOB, ONPEIEICHHBIX MYHKTOM 27 HACTOSIIEr0 AJIMUHHUCTPATUBHOTO
permamMeHTa, JUYHO JIN0O0 Yepe3 MPeACTaBUTENS CICIHATUCTY Y IPaBIeHUs, OTBETCTBEHHOMY 3a
IIPUEM 3asIBJICHUS O MPEAOCTaBICHUY MyHUIIMITAILHOM YCIIYTH U JOKYMEHTOB.

76. JlomyckaeTcst mojaya 3asiBJICHUS] C MPHIOKEHUEM JOKYMEHTOB, YKa3aHHBIX B
NyHKTe 27 AJIMUHHUCTPATUBHOTO pErjlaMeHTa, IyTEM HAMpaBJIC€HUS MX B aapec YIpaBIICHUS
IIOCPEACTBOM  3JIEKTPOHHOM 1ouThl, ykazaHHOM B Ilpunoxxkenum 1 Kk HacroseMy
AJMUHUCTPATUBHOMY pErJIaMeHTy C MOCIEAYIOIUM MPEACTaBICHUEM OpUTHHANIA 3asBICHUS U
JOKYMEHTOB, YKa3aHHbIX B NyHKTE 27 AJMHHUCTPATHUBHOTO pEriiaMeHTa, B TEUECHHE ABYX
pabounx JHEH ¢ JaThl OTIPaBKU JOKYMEHTOB I10 3JIEKTPOHHOI MOYTe.

77. [Ipu ycraHOBIEHMM OCHOBaHMM JJii OTKa3a B IMpUEME JOKYMEHTOB,
MPEIYCMOTPEHHBIX MYHKTOM 30 AJIMHUHUCTPATUBHOTO PErjaMeHTa, CIECHHATUCT Y paBIeHUS,
OTBETCTBEHHBIN 3a MIPHUEM 3asIBJICHUS, HE IPUHUMAET MPEACTABICHHBIC 3aIBUTEIIEM JTOKYMEHTHI
Cc ykazaHueM npuyuH. [Ipu OTCYTCTBHM OCHOBaHMiIl s OTKa3za B MpHEME JOKYMEHTOB,
npeIyCMOTPEeHHBIX MyHKTOM 30 HacTosmero AJIMUHUCTPATUBHOTO PETIAMEHTA, CHEIHAUCT
VYrpaBieHus HamnpaBiseT 3asBlICHUE CHEUUATUCTY AJMUHUCTPAllUU TOPOJCKOrO OKpyra
CtpexeBoii, OTBETCTBEHHOMY 3a PErMCTPALMIO TOKYMEHTOB, HA PETUCTPALIUIO ITyTEM BHECEHUS
3allCU B JKypHAJI PErucTpali BXOISAIIUX JOKYMEHTOB AJIMUHUCTPALMHU TOPOJICKOTO OKpyra
CrpexeBoi, B I6Hb IOCTYIUICHUS 3asIBJICHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB.

78. Cnenunanuct, OTBETCTBEHHBIN 332 PETHCTPALIMIO 3a5BJICHHUS, B CPOK HE MO3JHEE
JIHSI PETUCTPALIUU, HATIPABJISAET 3asBJICHHUE CIICIIUAINCTY Y TPaBICHUSI.
79. Cnenmnanucr VYnopaBieHus, B J€Hb IOJYYEHHS 3apEerUCTPUPOBAHHOTO

3asBICHUS M IPWIOKCHHBIX K HEMY JOKYMEHTOB II€pEJacT 3asBICHUE HAYaJIbHUKY
VYnpasieHus Uil BU3SUPOBaHUS.

80. HavansHuk YmpasieHus BU3UPYET U B JCHb IIOJYYCHUS 3asBICHUS IEPEIacT
€ro0 Ha pacCMOTPEHHME CIECLMANUCTY YTIIPaBICHMs, OTBETCTBEHHOMY 3a IIPEIOCTABIICHUE
MYHHUIUIIAIBbHON YCIYTH.

81. Pe3yapTaroM aJMHHHUCTPATUBHOW IPOLENYpHl SBISETCA Nepeada MpOIIEAIEro
PErucTpanyio 3asBJICHUS HA PACCMOTPEHME CIICLUAIKUCTY YIIPABICHMS, OTBETCTBEHHOMY 3a
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIIYTH.

82. MakcumanbHblii CpOK WCIIOJHEHUs JaHHOM aJMUHUCTPATUBHON IIPOLIETypHI
COCTaBJIIET HE OoJiee TpeX KaJleHIAapHbIX AHEH CO IHS MOAAYH 3asiBICHUS.

PaccmoTpenue 3asiBieHus M IPEICTaBICHHBIX TOKYMEHTOB
83. OcHoBanueM 1l Hayaja BBHIMOJHEHUS aIMUHUCTPATUBHON MPOLIETYPHI SIBISETCS

MOCTYIJICHUE MPOIIEIIUIEr0 PErUCTPALIAIO 3asIBICHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB Ha
pacCMOTpeHHe  CIEUUANUCTy  YIpaBi€HUs, OTBETCTBEHHOMY 3a  IPEAOCTaBIICHUE



MyHHULIMNATbHOU yeiyru. [Ipu paccMoTpeHHH 3asiBIEHUs U MPUJIaraeMblX K HEMY JOKYMEHTOB
OCYILIECTBIISIETCS TPOBEPKA MPEACTABIEHHBIX JOKYMEHTOB Ha COOTBETCTBUE UCUEPIBIBAIOILIEMY
MEPEYHIO JOKYMEHTOB, YKa3aHHBIX B MyHKTE 28 AJIMUHUCTPATUBHOIO PETJIaMEHTA.

84. B cmyuae HempeICTaBICHHS 3asBUTENEM JOKYMEHTOB, YKa3aHHBIX B MyHKTe 28
AJIMUHUCTPATUBHOIO  pErJIaMEHTa,  CIEIUaIuCT  YMOpaBJi€HUs, OTBETCTBEHHBIM  3a
IPEIOCTABIEHNE MYHMLIMIAIBHON YCIyrd, NEPEeXOIuT K aJMHUHUCTPATUBHOM MpoLENype
«popmMupoBaHHE U HaIpaBlIEHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aluin),
Y4YacTBYIOLIME B IIPEAOCTaBICHUA MyHULIUITAILHOU YCIIYTH».

85. B cimywae mpemocTaBieHUSI 3asBUTEIEM JTOKYMEHTOB, YKa3aHHBIX B IyHKTE 28
AJIMUHUCTPATUBHOTO pErjlaMeHTa, MEKBEJOMCTBEHHbBIE 3allpOChl B OpraHbl (OpraHU3aluu),
Y4YacTBYIOLIME B NIPEAOCTABICHUN MyHUIIMIIAIILHON YCIIYTH, HE HAIIPABJISIOTCS.

86. PesynpTaroM  aIMUHUCTPAaTUBHON  MpOLELYpHI ABIIIETCS.  BBISBIICHUE
HE00X0IUMOCTH (HOPMHUPOBAHMUS M HANpaBJICHUS MEKBEJOMCTBEHHBIX 3alpOCOB B OpraHbl
(opranuzanuu), y4yacTBYIOIIME B TPEJOCTAaBICHUM MYHHUIMIAIBLHOM YCIYyr, B Ciyd4ae
HETPE/ICTABICHUS 3asBUTENIEM JIOKYMEHTOB, YKa3aHHBIX B NyHKTE 28 AJIMHHHCTPAaTHBHOTO
periameHTa.

87. OOmmii MakCUMaJbHBIM CPOK BBITIOJHEHUS aIMHHHUCTPATUBHON IPOLEAYpHl HE
MOKET TMpEBbINAaTh IMIECTh KaJeHAApHBIX JHEH CO JAHS TMOCTYIUIGHHS MPOIIEAIIETro
pEerucTpaLyio 3asBICHNS U NIPUIaraéMbIX K HEMY JTOKYMEHTOB Ha PACCMOTPEHUE CIIELIUATUCTY
VYmpaieHus, OTBETCTBEHHOMY 3a IIPEIOCTABIEHUE MYHULIUTIATLHON YCIYTH.

dopMHUpOBaHUE U HAMIPABJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB B OPTraHbl (OpraHU3aIum),
Y4acTBYIOLIME B IPEAOCTABICHUY MYHUIIMIIAIBHON YCIIYTH

88. OcHoBanmeMm A Hauana aAMHUHHCTPATUBHOW TPOIEAYPHI SBISCTCS BBISBICHUE
HEO0OXO0UMOCTH (OPMHUPOBAHUS M HAMPABICHUS MEXBEIOMCTBEHHBIX 3alIPOCOB B OPIaHbI
(opranuzanum), y4acTBYIOIIUE B MPEJOCTABICHIUH MYHUITUTIAIBHON YCITYT.

89. Ilpm mnoAroToBKE MEXBEAOMCTBEHHOIO 3ampoca CHEHUAINWCT YIpaBlieHus,
OTBETCTBEHHBIM 3a TMpPENOCTaBICHUWE MYHUIMIIAIBHON YCIyTH, OIpeleNseT IepeueHb
JIOKYMEHTOB (CBEICHUM, COJIepKalIXcs B HUX) Ul MPEAOCTaBICHHS] MyHULIUTIATbHON YCIyTH
U TOCYJapCTBEHHBIC OpraHbl, JIMOO IOJBEJJOMCTBEHHbIE TOCYAAPCTBEHHBIM OpraHaMm WU
OpraHaM MECTHOTO CaMOYITPaBJICHUs OpTaHU3alliH, B KOTOPBIX TJaHHBIE JJOKYMEHThI HaX OIS TCS.

90. ®dopmupoBaHHE M HaNpaBlIEHUE MEKBEIOMCTBEHHBIX 3allpOCOB OCYILECTBIISCTCS
B COOTBETCTBHH C TpeOoBaHusiMu DexpepanpHoro 3akona oT 27.07.2010 Ne 210-®3 «O6
OpTraHHU3aINH MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUITUTIAIBHBIX YCITYT».

91. Cneumanuct YmpaBieHHUs], OTBETCTBEHHBIN 3a MPEJOCTABICHUE MYHHIIUIATHHON
YCIyrH, HE MO3/1Hee pabodero IHs, CIEIYIOIEro 3a JAHEM YCTAaHOBJICHHMS OCHOBAHHM IS
HAIpPaBJICHUSI MEXBEIOMCTBEHHBIX 3alpOCOB, GOPMUPYET U HAIMPABIIIET MEKBEJOMCTBEHHbIN
3arpoc B:

1) ®denepanbHyio C1yk0y roCcyIapCTBEHHON PErHCTPaIliy, KaJacTpa u Kaprorpaduun;

2) ®DenepanbHYO HAJIOTOBYIO CITYkKOY;

3) JlemaptaMeHT TI0 HEIPOMOJIb30BAHUIO M Pa3BUTHIO HePTErazom00bIBAIOIICTO
KoMILIeKca AqMUHHUCTpauu ToMcKoi 061acTu.

92. Cpox mNOArOTOBKM M IOJY4YEHHsS OTBETa Ha MEXKBEJOMCTBEHHBIN 3ampoc ¢
UCIIOJIb30BAaHUEM MEKBEJIOMCTBEHHOT0 HMH()OPMAIIMOHHOTO B3aMMOACUCTBUS HE MOXKET
IpEeBBIIIATh NATH pabouux THEH co AHS MOCTYIUICHUS MEKBEIOMCTBEHHOIO 3aIIpOca B OPTaHbI
WIA OpraHu3alyy, TMpeloCTaBisIomue JoKyMeHT u wuHpopmarmio. I[loctynuBmme B
AIIMUHHCTpaIUIO TOpojackoro okpyra CTpexeBoW TOKYMEHTHI M WH(OPMAIUIO TOJydaeT
CHEeLUATHUCT YTIpaBJIEHUs], OTBETCTBEHHBIH 3a MPEJOCTaBIeHUEe MyHULIUTIAIBHON YCIYTH.

93. PesynpTaTOM aIMUHHCTPATHBHOM MPOIEAYPHI SABIAETCS 0000IIEHNE TTOTYICHHOU
B paMKax MEXBEIOMCTBEHHOI'O B3aWMOJICHCTBUA MHPOpPMaLUU (JOKYMEHTOB), HEOOXOAUMON
JUTSL IPEIOCTABICHNUS MyHUIIUTIAIBHOM YCIIYTH 3asiBUTEIIO.

94. MakcuMaNbHbBIM CPOK BBIMOJHEHUS aJMHHUCTPATUBHON MPOLEIYPHl COCTABIISET
CeMb KaJeHJIapHBIX JHEH CO THS BBISABICHUS HEOOXOAUMOCTH (OPMHUPOBAHUS U HANpaBICHUS



MEKBEJJOMCTBEHHBIX 3allpOCOB B OpraHbl (OPraHM3allMH), Y4acTBYIOLIUE B INPEIOCTABICHUU
MYHHULUIIAJIBHON YCIIYT.

[IpunsaTHE peneHus 0 NpeIoCTaBICHUN MYHHUIUITAIBHON YCIyTy MO0 00 0TKa3e B
IIPEIOCTABJIEHUN MYHULIUIATIBHON YCIYyTH

95. OcHoBaHMeM Hayaja aJMUHUCTPATUBHON MpPOLEAYPHl SBISIETCA YCTAHOBIICHHE
CIELUATUCTOM YTIpaBJI€HUs, OTBETCTBEHHBIM 3a MPEAOCTABICHNE MYHUIIMIAIBHOU yCIyTH, B
X0Jle TPOBEPKU JOKYMEHTOB OCHOBAaHUU JJIsl MPEIOCTABICHUSI MYHUIIMIIAIBLHON YCIyTH, MO0
0TKa3a B IPEJOCTABICHUU MYHUIIUTIATBHON YCIYTH.

96. Cnenuanuct YmpaBieHHs, OTBETCTBEHHBIN 3a MPEAOCTAaBICHHE MYHHUIIMIAIbHON
yCIyTH, B JIeHb YCTAHOBJIEHWS OCHOBAaHUM [JIsl MPEAOCTABICHUS MYHUIIMIIAIBLHOM YCIyTH
TOTOBHUT IPOEKT JIOTOBOPA apeHAbl JIECHOTO y4yacTKa, IMpPeIoCcTaBlsieMoro 0e3 Topros (maiee
MIPOEKT JOTOBOPA apeH/Ibl) U Mepe/laeT UX Ha COTJIacOBaHUeE.

97. MakcuManbHBI CPOK COTJIACOBAHMS JOJKHOCTHBIMU JIUIIAMU A JIMUHUCTpPALIUN
TOPOJICKOTO OKpyra MpoeKTa JIOTOBOpa apeHIbl COCTaBIsIeT JBa paboyux IHS C MOMEHTa
MIOJIyYEHUs IPOEKTa Ha COIIACOBAHMUE.

98. CornacoBaHHBI TIPOEKT JIOTOBOpa apeHIIbI MOJMUCHIBACTCI MAPOM TOPOICKOTO
OKpyra B TEU€HHE OJHOrOo pabodero JHA C MOMEHTa IIOJIYYEHHUS COTJIaCOBAHHBIX
JOJIKHOCTHBIMH JIMIIAMH ITPOEKTOB.

99. B ciywyae yCTaHOBJIGHHS OCHOBaHHMH JJIsI OTKa3a B IPEJOCTaBICHUHU
MYHUILIMNIAIBHOM YCIYTH, MPEAyCMOTPEHHBIX MYHKTOM 31 AJMHUHHCTPATHBHOIO PETJIAMEHTa,
CIEUHUATUCT YTpaBlE€HUs, OTBETCTBEHHBIM 3a MpPENOCTaBIECHHWE MYHMUIIMNAILHOW YCIyTd, B
T€YeHHe OJHOro pabodero JHS C MOMEHTAa YCTAHOBJEHHMS OCHOBAaHUW, TOTOBUT
MOTHUBUPOBAHHBIN MPOEKT yBeIOMJICHUS 00 OTKa3e B 3aKIIOUEHHH JOTOBOpPA apeHIbI JIECHOTO
y4acTKa, HaXOJAIIErocs B MYHUIIMIAIBHOW COOCTBEHHOCTH TOPOJCKOro OKpyra CTpekeBOH,
0e3 mpoBeneHUs] TOProB (nanee — yBeIOMJICHHE 00 OTKa3e) W mepesaeT M»apy TropoacKoro
okpyra CtpexeBoil. B yBemomieHun o0 OTKa3e JOJDKHBI OBITh yKa3aHbl OOCTOSITEIHCTBA,
MOCTYKUBIIINE OCHOBAaHUEM JJIS OTKAa3a.

100. VYBemomienue 06 0TKa3e MOAMKUCHIBACTCS M3poM ropoackoro okpyra CTpexeBoi
B TEUCHHE OJTHOTO PabOYero JHs ¢ MOMEHTA MOJyYeHHS MTPOEKTa OTKa3a.

101. MakcuManbHBI CPOK BBIIIOJHEHUS aJMUHUCTPATUBHON MHPOLEAYPHl COCTaBISET
He Oojiee YETBIPHAANATH KaJlCHAAPHBIX THEW C MOMEHTA YCTAHOBJICHHUS OCHOBAHWMA IS
NPENOCTaBICHUs MYHHULIMNAIbHOW  ycinyrd, maubo 00 oOTkaze B  NIPEIOCTaBICHUHU
MYHHUIUIIAJIBHON YCIYTH.

Brinava pesynbrara IpeaoCTaBiIeHUss MyHULUIIAIBHON YCIIYTH.

102. OcHoBanmeM [Isi Hayaia agMUHUCTPATUBHOW MPOLEAYPHI SBISETCS HAIUYUE
MOAMKUCAHHOTO JOKYMEHTa, yKa3zaHHOTO B myHKTe 98 mnm myHkte 100 AamMuHUCTpaTUBHOTO
periaMeHTa.

103. Bsimaua pesysnbpTaTa NpeaOCTABICHUS MYHUIIMITAIBHOW YCIYTH OCYIIECTBIISETCS
CHoco0OM, YKa3aHHBIM 3asBUTEJIEM B 3asIBJICHUH, B TOM YHCJIE:

1) npu muuHOM OOpalecHIH B YTIpaBJIeHHUE,

2) TOCPEICTBOM IIOYTOBOTO OTIPABJICHUS Ha aJpec 3asBUTENs, YKa3aHHBIA B
3asBIICHUU;

3) MOCPENCTBOM DJICKTPOHHOW MOYTHI MO aapecy AJIEKTPOHHOH MOYTHI, YKa3aHHOMY B
3asBIICHUU;

4) nipu mruHOM oOpaniennr B ML (pu Hann4yuu 3aKIIF0YEHHOTO COTIIANICHUS);

5) uepe3 nuYHBI KaOWHET Ha EMUHOM mopTaie rocyaapCTBEHHBIX W MYHHIIUIATbHBIX
yeuyr (pyHKIHiA).

104. OOumii MakCUMaJbHBIH CPOK BBIMOJHEHUS aJIMHHUCTPATHBHOW MPOIEIYpPHI
coCTaBJIsIeT He Oosiee IBYX pabouMx IHEH cO JHS MOJNUCAHUS JOKYMEHTa, O(hopMIISIOIIEro
OJIHO M3 MPUHSATHIX PELICHUI.



IV. Tlopsaaok u ¢popMbl KOHTPOJIS 32 HCIIOJTHEHHEM aIMUHUCTPATHBHOIO
perjiaMeHTa

[Topsmox ocyiiecTBICHHS TEKYIIEr0 KOHTPOJIS 3a COOTIOCHIUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMM JIOJKHOCTHBIMH JIMLIAMH TTOJIOKEHUN aJMUHUCTPATUBHOTO pErjaMeHTa U
MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAHUS K MPEAOCTABICHUIO

MYHUIIMIIAJILHOW YCIIyTH, a TAK)KE IPUHATHEM UM PELLIEHUI

105. Texymmii  KOHTpoJb 3a COOJIOJCHHMEM U  HCIOJHEHHUEM  TOJIOKCHHI
AJIMUHUCTPATUBHOTO PETIAMEHTA U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAaHABIMBAIOIINX
TpeOOBaHUSI K MPEIOCTAaBICHUI0 MYHHIMMIAIbHON YCIYrd, OCYIIECTBISETCS HaYalbHUKOM
VYipasnenusl.

106. [Topsimok  OCyIIECTBJIICHHS TEKYIIETO KOHTPOJS 3a COOJIOJEHHEM |
UCTIOJTHEHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMU TIOJOXEHHH AJIMUHUCTPATUBHOTO
permamMeHTa M HMHBIX HOPMATUBHBIX IPABOBBIX AaKTOB, YCTAaHABIMBAIOUIMX TpeOOBaHUS K
MPEIOCTaBICHUI0 MYHUIIMNAIBHON  yCIOyrd, a TakkKe TMPUHATHEM UMH  pPEIIeHUH,
OCYIIIECTBIISIETCS B MOPSAKE, YCTAHOBICHHOM IOCTAHOBJIEHHEM AJMHMHHCTPAIMH TOPOJCKOTrO
okpyra CtpexeBoit ot 02.04.2014 Ne 247 «OO6 yrBepxkaenun Ilopsinka ocyliecTBieHUs
KOHTpPOJISI TOJHOTHl W KayecTBa MPEAOCTaBICHHUS MYHUIUMNAIbHBIX YCIYT U COOIIOICHUS
MOJIO)KEHUH aJMUHUCTPATUBHBIX PETIAMEHTOB TPEJOCTABICHUS MYHHIIMIAIBHBIX YCIyr Ha
TEPPUTOPHUU TOPOACKOTO OKpyra CTpeKEBOW».

[TopsiOK ¥ MEPUOIUYHOCTD OCYIECTBICHUS INIAHOBBIX M BHEIIJIAHOBBIX ITPOBEPOK MOJIHOTHI U
Ka4yecTBa MPEJI0CTABICHUS MyHULIMTIAILHON YCIIYTH, B TOM YHUCIIE TIOPSIIOK U (DOPMBI KOHTPOJIS
3a MTOJIHOTOM M Ka4€CTBOM IIPEJOCTABICHUSI MyHULIUIAIbHON YCIYyTH

107. KoHTponp 3a TONMHOTOW W Ka4eCTBOM MPEAOCTABICHHUS MYHUIIUITAIbHON
YCIYTH OCYIIECTBIsIETCS B popMax:

1) mpoBeicHHS IPOBEPOK;

2) paccMOTpeHHsT  KainoO  3asBuTeNed Ha  gedictBua  (Oe3xmeiicTBue) — opraHa,

NPEOCTABIISIONIETO MYHUITUTIATEHYIO yCIyTYy, JIOJDKHOCTHOTO JWIla  OpraHa,
IPEOCTABIISAIONIETO MYHULIUIAIBHYIO YCIYTY, JINO0 MYHHUIMITAIBLHOTO CITYKAILETo.
108. B memsx ocymecTBieHHS KOHTPOJs 32 TOJHOTOM H  KadyeCTBOM

IIPEIOCTABIEHUSI MYHULIMIIAIBHON YCIYIH AJQMHHHCTpanueil ropojackoro okpyra CtpexeBoil
MPOBOJSTCS IJIAHOBBIE U BHEIJIAHOBBIE MPOBEpKU. [1opsaa0K U MepHOINIHOCTh OCYIIECTBICHUS
MJIAHOBBIX MPOBEPOK YCTAHABIMBAETCS MOCTAHOBJICHUEM AJIMHHHUCTPALIMU FOPOACKOIO OKpyra
CrpexeBoil. [Ipu nmpoBepke paccMaTpuBaIOTCS BCE BOMPOCHI, CBSA3AaHHBIE C MPEIOCTABICHUEM
MYHHIIMIIATLHOW yCIyru (KOMIUICKCHBIC TIPOBEPKH), WIH OTICIbHBIA BOIMPOC, CBSI3aHHBIM C
MPEIOCTaBIEHUEM MYHUILIMIAIBHOW ychayru (Temarudyeckue mpoBepku). I[IpoBepka Takike
IPOBOJIUTCS IO KajoOe 3asiBUTEINSL.

109. BreruranoBbie TPOBEPKH MPOBOAATCS B CBSI3H C MPOBEPKOW YCTPAHEHHUsS paHEee
BBISIBJICHHBIX HApYIICHUN AJMHHHCTPATHBHOTO PETJIAMEHTA, a TAaKKe B Cllydae MOTy4YeHUS
Kano0 3asBUTENCH Ha aeicTBus (Oe3aeiicTBrE) opraHa, MPeIOCTABISAIONEr0 MyHUIIUTTATBHYIO
yCIyTy, AOKHOCTHOTO JIMIIA OpraHa, MPEIOCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTY, JTHOO
MYHUIIMIIATIBHOTO CIYXKAIIEro.

110. Pesynbrartel mpoBepku OGOPMISIOTCS B BHUAC aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKH U MPEAJI0KEHUS 110 UX YCTPAHEHHUIO.

OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMI] OPraHa, MPEAOCTABIIONIET0 MyHHIIUIIATIBHYIO YCIYTY, 32
peeHus u AercTBus (0e3aercTBUE), MPUHIMAaeMbIe (OCYIIIECTBIsIEMbIE) UMH B XOJI€

MPEIOCTaBICHUSI MyHULIUTIAIbHON yCIyTH

111. ITo pe3ynbraram MpOBENEHHBIX MPOBEPOK, B CIydae BBIABICHHS HapyIICHUN



COOJTIOICHHST TIOJIOKEHUH AJMUHUCTPATHBHOTO PETJIaMEHTa, BUHOBHBIC JTOJDKHOCTHBIC JIHIIA
opraHa, IpPEJOCTABIAIOIETO  MYHHOUMNAJIBHYIO  YCIYI'Y  HECYT  OTBETCTBEHHOCTD,
YCTaHOBJICHHYIO 3akoHoAaTelnbcTBOM Poccuiickoit denepanuu 3a pelieHUus W ACUCTBUS
(Ge3neiicTBUE), MPUHUMAEMBIE B X0/1€ IPEAOCTABICHUSI MYHULIUIIATBHON YCITyTH.

112. OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI[ ~ OpPraHa,  MPEIOCTaBJISIONIETO
MYHHUIHIIAIBHYIO YCIYTY 3aKpEIUIIETCS B JODKHOCTHBIX HHCTPYKIUAX.

[TonoxxeHus, XxapakTepu3yoIine TpeOoBaHMS K TOPSAKY U (hopMaM KOHTPOJIS 3a
MPEIOCTABJICHUEM MYHUIIUIIAIBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI TPAXKIAH, UX
00BbEIMHEHNN U OpTaHu3aINi

113. KonTtponp 3a mpenocraBieHHEM MYHHUIUNIAIBHOW YCIyTH, B TOM YHCIIE CO
CTOPOHBI TpaXAaH, HMX OOBEAMHEHUH W OpraHu3alMii, OCYHIECTBISIETCS IOCPEICTBOM
MyOIMKAIUU CBEJICHUH O JIeATEIbHOCTH OpraHa, MpeIoCTaBIIAIONIEr0 MyHUIIUIIAIbHYIO YCIYTy
IPY IPEOCTaBICHUH MyHULIMTIAIILHON YCIIYTH, TIOTY4YEHUS TPaKIaHaMU, UX O0bEAMHEHUSIMH U
OpraHu3aIMsIMA  aKTyaJbHOW, TIOJHOM ¥  JIOCTOBEPHOM HMHGPOPMAIMK O  TOPSAKE
NPEOCTaBICHUS] MYHULMOAIBHOW YCIYTM M OOECleYeHHsT BO3MOXKHOCTH JIOCYA€OHOTO
(BHECYIEOHOTO) paCCMOTPEHUS Kal00.

V. JlocyneoHblii (BHeCydeOHbIii) MOPSAIOK 00KAT0BAHUSA PelIEHUI U AelcTBUi
(0e3meiicTBUSI) OPraHa MeCTHOI'O CAaMOYIIPaBJIeHHS, PEI0CTABIAINIEr0 MYHHIUNAJIbHYIO
yCJIYTY, a TAKKe ero J0JKHOCTHBIX JIUI, MyHUIHMNAIbHBIX CJIYKALIUX

114. 3asButenu BrnpaBe 00)KajaoBaTh B TOCYAeOHOM (BHECYCOHOM) TOPSJIKE PEIICHUS
U jeictBus  (Oe3nedicTBHE) oOpraHa, NPEAOCTABISAIONIETO MYHULIUIAIBHYIO — YCIYTY,
JTOJKHOCTHOTO  JIMLIAa OpraHa, MpeAOoCTaBISIONIEr0 MYHULHUIAIBHYIO — YCIyry, Jubo
MYHUILIMIIAJIBHOTO CIIYXAaIlEro.

115. [Tpeamerom nocynedHOTO (BHECYACOHOT0) 00KATTOBAHUS SIBIISIOTCS PEIICHUS U
neiictBust  (Oe3melcTBHE) — OpraHa, — NPEAOCTABISIONIETO  MYHHUIMIAIBHYIO  YCIYTY,
JTOJKHOCTHOTO  JIULIAa OpraHa, MpeAOoCTaBISIONIEr0 MYHULHUIAIBHYIO — YCIyry, Jubo
MYHUIIMIIAJIBHOTO CIYXAIEro B TOM YUCIIE B CIEAYIOIIMX CIIy4asX:

1) HapymieHHe CpOKa pPErHCTpallMd  3ampoca  3asBUTENS O  MPEIOCTaBICHUU
MYHUIUTIAIBLHON YCIYyTH;

2) HapyllieHHEe CPOKa MPEIOCTABICHHUS MyHUIIUIAIBHOMN YCIyTH;

3) TpeOOBaHKME y 3asBHTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBeiMU akTamu Poccuiickoit denepanu, HOpMAaTUBHBIMU MPABOBBIMH aKTaMu ToOMCKOM
00JacTH, MyHHUIIMITATLHBIMU TTPABOBBIMU aKTaMHU;

4) oTka3 B TNpHEeMEe |y 3asBUTENS  JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX
IPENYCMOTPEHO  HOPMAaTUBHBIMU  IIpaBOBbIMM  akTamMu  Poccumiickoir  denepanuu,
HOPMAaTUBHBIMHM MPABOBBIMU akTaMd TOMCKOH 0071acTH, MYyHHMIMIAIbHBIMU IPABOBBIMU
aKTaMU JJIs IPEIOCTABIEHUS MyHULIUIIAIbHON YCIIyTH;

5) oTka3 B TPENOCTABICHUM MYHHUIIUIAJIBHOW YCIIyTH, €CJIM OCHOBaHHs OTKa3a He
IPEIYCMOTPEHBI (efepalbHBIMU 3aKOHAMU U MPHHATHIMA B COOTBETCTBUU C HUMHU HMHBIMU
HOPMaTUBHBIMU MpaBOBbIMU akTamu Poccuiickorn denepanuu, HOPMAaTUBHBIMU MPABOBBIMU
aktamu ToMckoi 001acT, MyHUIIUTIATHHBIMU TIPABOBBIMH aKTAMH;

6) 3arpeboBaHKe C 3aABUTENS IPH MPEAOCTABICHUN MYHHUIUITATBHON YCIYTH TUIATHI, HE
IPENYCMOTPEHHOM  HOPMAaTUBHBIMM  IIpaBOBbIMM  akTamu  Poccuiickonn — denepanuu,
HOPMAaTUBHBIMHM TPAaBOBBIMU akTaMH TOMCKOHl 007acTH, MYyHHMIMIAIbHBIMU IPABOBBIMU
aKTaMu;

7) oTKa3 opraHa, MPEIOCTABISIONIETO MYHUIUIAIBHYIO YCIYTY, MODKHOCTHOTO JIMIA
Oprasa, pe1oCTaBIIAIOIIEr0 MYHUIIMIIAIBHYIO YCIIYTY, B UCIIPABJIEHUH JOIYILIEHHBIX OIIEYaTOK
U OIMOOK B BBIJAHHBIX B pe3yNbTaTe MPEAOCTABICHUS MYHUIMIAILHON YCIYTU TOKYMEHTaxX
a1u00 HapylIeHHE YCTaHOBJIIEHHOTO MyHKTOM 120 AJMUHHUCTPaTHBHOTO pErJlaMeHTa CpOKa
TaKUX UCIPABJICHUMN.



116. Kanoba Ha pemenust u neiictBus (0e3aeicTBUE) opraHa, MPEA0CTaBIISIONIETO
MYHHIIUIIATFHYIO YCIYTY, JOJKHOCTHOTO JIMIA OPTaHa, MPEIOCTABISIONIET0 MyHUITUTIAIBHYIO
yCIIyry, Tu00 MYHHMIMIIAIBLHOTO CIYKallero MogaeTcs B MUCbMEHHON ¢opMe Ha OyMakHOM
HOCHTEJIE, B DJIEKTPOHHOU (opMe B Opra, MPeIOCTABISIOMMNA MYHUIIUTAIBHYIO YCIYTy U
MNOJMJICKUT PACCMOTPEHHUIO  JOJDKHOCTHBIM  JIMLIOM, HAJAEJICHHBIM TOJHOMOYHUSAMHU  T10
PaccMOTPEHHIO Kanoo.

117. Kamoba wMoxker ObITh HampamieHa 1o modte, yepe3 MOL[ (npu Hamuuum
3aKJIFOYCHHOTO COTJIALICHUsT O B3aMMOJACWUCTBUM), uepe3 O(UIMaNbHBIA calT (B paszgene
«Hacenenuto»/  «MHTEepHET-IpUEMHAs»), €  HCIOJAb30BaHWEM  EawmHOoro  moprana
rOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX yCIyr (QyHKImit) (mociae oOecreueHuss TEeXHHUECKOM
BO3MOKHOCTH).

118. OcHoBaHueM I Havaja MPOIEAypbl OO0XKAJIOBaHHUS PEIICHUS W JEHCTBHS
(Oe3meiicTBUs) OpraHa, MPEJOCTABIAIONIETO MYHHUIHMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMLA
opraHa, MPeAOCTAaBISIIONIETO MYHULHUIMAIBHYIO YCIYTy, JU00 MYHHMIMIIAIBLHOTO CIIY>KAIEro
SIBJISIETCSI TOCTYIUICHUE B OPTaH, MPEIOCTABISIONINN MYHULIUTIATHHYIO YCIIYTY:

1) >kamoObl 3asBHUTENS, HAMPABJICHHOW B MUChbMEHHOUW (hopMe Ha OyMa)KHOM HOCHTEIE
NOYTOBOM  CBS3pI0O MO  ajapecy, ykazaHHoMy B [Ipunoxkenun | K  Hacrosiemy
AJMUHUCTPATUBHOMY PETJIaMEHTY;

2) xanoObl 3asiBUTENS, HANPABICHHON 4depe3 Oo(UIMaNbHBIA CalT OPraHOB MECTHOTO
CaMOYIIpaBJIeHUs Topojickoro okpyra CrpexeBoil, ykazaHHoMy B I[lpumoxenun 1 x
HACTOAIIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY;

3) >ka;moObl 3asBUTEINsI, HampaBiIeHHOW dYepe3 EauHBIN mopTay TOCYIapCTBEHHBIX H
MYHUIUNATBHBIX YCIyT (QyHKIMIA) (mocie obecreueHus] TEXHUYECKONH BO3MOKHOCTH);

4) »xanoObl 3asBUTEIIS B MUCbMEHHOM (opMe, TOJaHHOKW B XO€ JIMYHOTO TpHeMa.

119. Kanoba mnoanexuT o0A3aTENBHOW PErucTpaluy B TEUEHHE TpeX IHEH C
MOMEHTa TMOCTYIUIEHHs]I B OpraH, MPEeAOCTaBIISAIONINI MYHUIUNAIbHYIO Yyciyry. B neHs
perucTpanuu  kajmob0a  HAmpaBsieTCss  PYKOBOAMTENIO  OpraHa,  IPEeJOCTaBIIAIONIETO
MYHUILIMNIATBHYIO YCIYTy, TMOCIE 4Yero He MOo3[Hee OJHOro paboyero HS MepedaeTrcs Ha
paccMOTpeHHe JOKHOCTHOMY JIMILY, HAJETICHHOMY TOJTHOMOYHSIMH [0 PACCMOTPEHUIO Kaso0.

120. Cpok paccMOTpeHHs KajloObl HE JOJDKEH MPEBHINIATh MATHAANATH PabOdYnX
JHEeW co JHs ee perucTpaluu, a B ciaydae 00KajJoBaHHUS OTKa3a OpraHa, MpeaoCTaBISIONIETO
MYHHUIIMNIATIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA OpraHa, MPeIOCTaBIAIONIEr0 MyHUIIUTAIbHYIO
yCIIyTy, B MpUEMe JOKYMEHTOB Y 3asBUTEINS JTMOO B WCIPABICHUU NOMYIICHHBIX OMEYaTOK U
OIIMOOK WK B cllydyae 00KaJOBaHUSI HAPYIIEHUS YCTAHOBICHHOIO CPOKA TAaKUX MCHPaBICHUMN —
HE MO3/HEE MATH PaboYMX JHEH CO IHS ee PErUCTPalHH.

121. Kanoba 3asBUTENS JOKHA COIEPkKaTh CICIYIONIYIO HH(POpMAIHIO:

1) HauMeHOBaHWE  OpraHa, NPEJOCTABISIONIETO0  MYHUIMNAIBHYIO  YCIYTY,
JTOJKHOCTHOTO  JIMLIAa OpraHa, MpeAOoCTaBISIONIEr0 MYHULUIAIBHYIO — YCIyry, Jubo
MYHUIIUTIATBHOTO CITY>KAIlIEro, peIeHus U AeicTBus (0e31eiicTBUE) KOTOPBIX 00XKayIOTCS;

2) dhaMurio, UM, OTYECTBO (ITPU HAJMYMH), CBEJICHUS O MECTE KUTEIHCTBA 3asBUTEIIS
- ¢usnyeckoro numa 00 HAMMEHOBAHME, CBEJCHHUA O MECTE HAXOXICHUS 3asABUTEISA -
IOPUAMYECKOTO JIMIA, CTPYKTYPHOI'O MOJAPA3JENCHUs IOPUANYECKOro JIMIA, a TaKKe HOMEep
KOHTaKTHOTO TeNeoHa, aapec AMEKTPOHHOW MOYTHI (MPU HAIMYUHU) W MOYTOBBIA ajpec, Mo
KOTOPBIM JIOJI’KEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 oOOXKalyeMbIX peHICHUSX U JaelcTBusx (Oe3melicTBUM) opraua,
MPEIOCTABIISIONIETO MYHUIIUTIATIEHYIO yCIIyTY, JOJIKHOCTHOTO auna oprasa,
IPEOCTABIISAIONIET0 MyHULIIUNAIBHYIO YCIYTY, JINO0 MYHUIUIIAIBHOTO CITY>KaIllero;

4) noBoAbI, HA OCHOBAHWU KOTOPBIX 3asBUTENb HE COTJIACEH C PEIICHHUEM U JIeHCTBUEM
(Oe3neiicTBUEM) OpraHa, MPEAOCTABISIONIET0 MYHULIMNAIBHYIO YCIYTy, AOJDKHOCTHOTO JIMLA
oprasa, mpe10CTaBISAIONIEr0 MyHUIIUIIATBHYIO YCIYTY, IN00 MyHUIIUIATIBHOTO CITY>KaIero.

K xanoOe 3asBUTENs BIpPaBE NPUIOKHUTH JOKYMEHTBI, TOATBEPKAAIOLINE €ro JTOBOIHI,
100 X KOIMUU.

122. [Io pe3yapTaraM pacCMOTPEHHUS JKaloObl OpraH, IpPeIOCTaBIISIOIIUI
MYHULIUNIATIBHYIO YCIYTY, IPUHUMAET OJJHO U3 CIENYIOIIMX PEeIleHUI:



1) 00 ymoBineTBOpEeHUH Kajno0bl, B TOM YHCIIEe B (popMe OTMEHBI MPHUHATOTO PEIICHHUSI,
UCTIPABJICHUS TOMYIIEHHBIX OPraHOM, MPEAOCTABISIONIMM MYHHUIMIIAIBHYIO YCIIYTY, OMEYaTOK
U OIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEAOCTaBICHHUS MYHUIIMIAIBHON YCIYTd JOKYMEHTaX,
BO3BpaTa 3asdBUTENIO JICHEeKHBIX CpEJACTB, B3UMaHHME KOTOPbIX HE MPEeIyCMOTPEHO
HOpPMaTUBHBIMU MpaBOBbIMU akTamu Poccuiickori denepanmu, HOPMAaTUBHBIMU MPABOBBIMU
aktamMu ToMcko# 001acT, MyHUIIUTIATHFHBIMU TIPABOBBIMY aKTaMH, a TAKXKe B HHBIX (popmax;

2) 00 oTKa3e B yAOBJICTBOPEHUH KATOOBI.

123. B cnyyae mpuHATHS pemieHHs 00 yIOBIETBOPEHHMM JKalOObl OpraHM3yeTCs
paboTa MO BOCCTAHOBJIEHHIO HAPYLIEHHBIX MpPaB 3asBUTENS, a TAKXKE HMHBIE MEPONPUSITHUS,
HaIpaBJIEHHbIE HA YCTPAHEHUE BHISIBJICHHBIX HapyLICHUI.

124, [Ipy ycTpaHeHUM BBISBICHHBIX HApPYIICHUN, BOCCTAHOBJICHHH HAPYIIEHHBIX
IpaB 3asBUTENS CPOKHU BBIMOJHEHUS AIMHUHUCTPATUBHBIX MPOLEAYpP HE MOTYT MPEBBIIATh
CPOKOB, YCTAHOBJICHHBIX HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

125. He mo3gnee nHsA, creayromiero 3a JHEM TPHHSATHS PEUICHUs, YKa3aHHOTO B
NyHKTEe 122 AJQMUHUCTPAaTUBHOIO pPETJaMEHTa, 3asBUTENIO HAIPaBIIAETCS MOTHMBHPOBAHHBIN
OTBET O pe3yibTaTaX PacCCMOTPEHHS JKaJI0OBI CITOCOOOM, YKa3aHHBIM B Kajno0e.

126. B ciydae ycraHOBIEHHS B XOJle WJIM IO Pe3yJIbTaTaM PacCMOTPEHHS JKanoObI
MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO MPABOHAPYIIECHUS WU MPECTYIUICHUS TOJDKHOCTHOE
JMIO, HAJIEJIEHHOE MOJIHOMOYMSMH 0 PACCMOTPEHUIO KaI00, He3aMEeITUTEIbHO HAINPaBIIseT
UMEIOLIMECs] MaTepHalibl B OpraHbl IPOKYPaTypBhI.



IIpunoxenue 1

K AZIMHHHUCTPATUBHOMY PETIAMEHTY IPEAOCTaBICHHS
MYHHIUIAIbHOW YCIyrH «3aKiIOueHHe JOroBOpa
apeHjsl  JIECHOTO  yJacTKa, HaXOMIIerocs B
MYHHUIUIIAIbHOW COOCTBEHHOCTH TOPOJICKOTO OKpyra
CrpexeBoii, 0e3 TPOBEICHIS TOPTOBY

CnpaBoyHasi uH()OpMAIUSA 0 MeCTe HAXO0KAeHUs, rpaduke padoThl, KOHTAKTHBIX
TeseoHax, aapecax IJIEeKTPOHHOM MOYTHI OPraHOB, MPEAOCTABISIOIMX MYHUIUIAIBHYIO
YCJIYTY, MX CTPYKTYPHBIX NOApAa3/iejeHUii U OPraHu3anuii, y4acTBYIOIIUX B
NMPeI0CTABJICHNH MYHUIMNIAJBHON yCIyru

1. AaMuHHCTpanus ropoackoro okpyra CTpexeBoil.
Mecto HaxoXaeHUs: AAMUHHUCTPAIMU ropoJickoro okpyra CrtpexeBoi: r. CTpexeBoi,

yinuna Epmakosa, 46a.

I'paduk paboTHI AAMUHUCTPAIIMH TOPOJCKOTO OKpyra CTpe:KeBO:

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwiéa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems 0b6edernno2o nepepuvléa
Yetsepr ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwiéa
[Iarauna ¢ 8.30 0o 16.00-pabouee spems

c 12.30 00 14.00 - épems 0bedennoco nepepuléa
Cy660Ta 8bIXOOHOU O€Hb
Bockpecenne BbIXOOHOU O€Hb.

I'paduk npuema 3asButTeneil B AIMUHHCTPALIUU TOPOJICKOT0 OKpyra CTpeKeBOM

[ToHenenpHUK: ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems ob6edenno2o nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwiéa
Yetsepr ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems 0b6edenno2o nepepuvléa
[Tarauna ¢ 8.30 0o 16.00-pabouee spems

c 12.30 0o 14.00 - epems 0bedenHoco nepepwiéa
Cy66oT1a 8LIXOOHOU OeHb
Bockpecenne 8bIXOOHOU OeHb

[TouToBBIi agpec AAMUHUCTpAIMK ropoJckoro okpyra Crpexesoii: 636785, Tomckas

obmacte, ropon CtpexxeBol, yi. Epmakona, 46a.

KonrakTasriii renedon: 8 (38259) 5-10-01.

OdunmanbHplii  cCalT AJMUHUCTpAIMU TOpoJckoro okpyra CTpexeBol B CeTH

Wurepner: http://admstrj.tomsk.ru.

AJlpec 3JIEKTPOHHON MOYTHI AJIMHUHUCTPALIMU TOPOACKOro okpyra CTpeKeBOW B CETH

Wnrepner: office@admstrj.tomsk.ru.



http://admstrj.tomsk.ru/�
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2. VYnopaBieHHME UMYIIECTBEHHBIX M 3E€MEJIbHBIX OTHOWICHUW AJIMHUHUCTpALHU
ropojickoro okpyra CTpexeBoil.

Mecto HaxOXIeHHS YIpaBICHUS HWMYIIECTBEHHBIX W 3€MEJbHBIX OTHOLIECHUU
AnmuHuCTpanuu ropoackoro okpyra Ctpexeoii: r.CtpexeBol, ynuna Epmakosa, 46a, 1 satax
kabuueT Ne 39, 38.

I'padux paboTel  VYmpaBieHHs] WMYIMIECTBEHHBIX M  3E€MEJIbHBIX  OTHOIICHHM
AJMUHHUCTpAUU TOPOACKOro okpyra CTpexeBOu:

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems 0b6edenno2o nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwiéa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuléa
Yetsepr ¢ 8.30 0o 17.30-pabouee spemsn

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
[TaTHuIA ¢ 8.30 00 16.00-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cy660Ta 8bIXOOHOU O€eHb
Bockpecenne BLIXOOHOU O€Hb.

I'paduk nmpuema 3asBuTENCH B YIpaBIeHUN UMYIIECTBEHHBIX M 3€MEIbHBIX OTHOIICHHUI

AJMUHHUCTpALUU TOPOACKOro okpyra CTpexeBO:

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee gpems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwiéa
Yetsepr ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems 0bedennoco nepepuvléa
[TaTHuIA Henpuemublil 0eHb
Cy660Ta 8bIXOOHOU O€eHb
Bockpecenne BbIXOOHOU O€Hb.

[TouToBblli anpec YmpaBiieHHMST HMYLIECTBEHHBIX M 3€MEJBHBIX  OTHOLIEHUU
AnMUHHCTpaliuu Topojckoro okpyra Crpexesoit: 636785, Tomckas o01acTh, TOpO.I
Crpexenoli, ynuna Epmakosa, 46a.

KonrakTasiii renedon: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdunmanbHbii  caiiT YmpaBieHHs MMYIIECTBEHHBIX W 3€MEJbHBIX OTHOIICHUH
AJMHHHCTpAIH ropoackoro okpyra CtpeskeBoit B cetn Murtepuer: http://admstrj.tomsk.ru.

AJpec 2JIEKTPOHHOW MOYTHI YTPaBIEHUS MMYIIECTBEHHBIX U 3€MENbHBIX OTHOUICHUN
AJIMUHUCTpALIIU TOPOJICKOTO OKpyTa CrpexeBoit B ceTu
Wurepuer: Maslyak@admstrj.tomsk.ru.
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[punoxenne 2

K AIMHUHHCTPAaTHBHOMY pETJIAaMEHTY HPENOCTaBJICHUS
MYHHLMIAJIBHOH yCIIyrn «3akiio4eHHe JOoroBopa
apeHnbl  JIECHOTO  yYacTKa, HaXOAAIIerocs B
MYHHLHMIAJIbHONH COOCTBEHHOCTH TOPOJACKOTO OKpyra
CrpexeBoii, 0e3 TPOBEICHIS TOPTOBY

IMPEJIATAEMA ®OPMA 3ASBJIEHUA

Mbpy ropoackoro okpyra CTpexxeBoi
oT

(MOJTHOCTRIO (haMHITUIO, UMSI, OTUYECTBO (TIpU
HaJUYHH) 3asBUTEIIS)

MMacIIOpPTHLIC JaHHBIC:

(ampec MecTa JKUTEIhCTBA (BPEMEHHOTO
npeObIBaHMS ) 3aIBUTEIIA),

(KOHTaKTHBIN TeNEPOH 3asIBUTEIIS)

AJI OPUIUYCCKOro Jinna:
HAaMMCHOBAHUEC IOPUINYICCKOTO JIMIIA

C yKa3aHHEM OpraHHU3al[HOHHO-TIPABOBOH
dopmsl,

MCCTOHAXOXIACHUC

(dbamunum, UMEHH, 0TYEeCTBA (IIPH HATUYIHHN)
nMIa,

HMCIOLICTO IpaBoO 0e3 AOBCPCHHOCTH

JIEHCTBOBATh OT UMEHU IOPUIUYECKOTO JIHIIA,

KOHTAKTHBIN TeneoH, 3JeKTPOHHAS TI0YTa
3agBjeHue

[Ipomy mpemoctaBuTh 0€3 MPOBEACHUS TOProOB JIECHOW YYaCTOK, PACIOJIOKEHHBIH

(MECTOIOI0KEHHE) , KagacTpoBbIii Ne (n0 1 smaps 2017
roJla NOITYCKAETCA MPEAOCTABICHUE I'paxkaaHaM, IOpUANICCKUM JIUIAM JIECHBIX YYaCTKOB B COCTaB€ 3€MEJIb JIECHOI'O (I)OHIIa 0e3 TIpOBEACHUS
TOCYJapCTBEHHOI'O KaJacTpOBOro y4deTra B LECIAX HCHOJB30BaHUSA JICCOB JUIA BBIIIOJIHECHUSA pa60T 0 IEOJIOTHYECKOMY H3YYCHHIO HEIp,

pa3pa60TI<H MeCTOpO)KIlCHI/Iﬁ ITOJIC3HBIX HCKOH&CMLIX).

IUIOMIAILIO
B nenax )
(06OCHOBaHI/I€ e, Buaa UCII0JIb30BaHUs JICCHOI'O y‘{aCTKa)




CPOKOM

PexkBu3nThl pelieHns O MNpeABapUTEIbHOM COIVIACOBAHWUM IIPENOCTABICHUS JIECHOTO
ydJacTKa B ciydae, €CJIM MCIPALIMBAeMbIi JIECCHOH YYacTOK OOpazoBaJICs WJIM €ro TPaHMILIBI
YTOUHSJIMCh HA OCHOBAaHUH JJAHHOT'O peIIeHus (IIpH HAINIHUH)

[Tpunoxenue K 3asBICHUIO:

1) IOKYMEHT, MOATBEPXKIAIOMIMI TOJHOMOYMS JIMIA HA OCYIIECTBICHUE ACHCTBUH OT
MMEHH 3asBUTENS (TIPH HEOOXOTUMOCTH );

2) JIOKYMEHTBI, MOJTBEP)KAAIOIIAE HEOOXOAMMOCTh HCIOIb30BAHHS HCIPAITHBAEMOTO
JIECHOTO y4yacTKa (MPeAOCTABIISIETCS 10 YCMOTPEHUIO 3asIBUTEINS).

Pe3ynbTaT npegocTaBieHus YCIYTH MPOLLY IPEJOCTaBUTh (HY’KHOE MOAYEPKHYTh):

1) npu nuyHOM OOpareHnu B Y IpaBJICHUE,

2) TMOCPEACTBOM IIOYTOBOTO OTIPABICHHS Ha aApec 3asBHUTENs], yKa3aHHBIH B
3as1BJICHUU;

3) mOCpPeICTBOM DICKTPOHHOMU ITOYTHI ;

(ampec 3JeKTPOHHOM MOYTHI)

4)  npu mmuHOM oOpameHny B MO (mpu Hamuum 3aKIF0UYEHHOTO COTJIAIICHHUS);

5) wuwepes nmuHbIM KaOuHeT Ha ExuHOM moprane  roCyIapCTBEHHBIX U
MYHUIUTATBHBIX YCIyT ((yHKIHIT).

(moxnuce) (pacumgposka)

« » 20 r

Jlaro  coriacme B  HMCHOJB30BAHMHM MOHX IEPCOHAJIBHBIX [AHHBIX MPH
NpeAoCcTABIeHUH MYHHIIUNIAIBbHOM yeayru (Uit pu3nvecKux JIMm).

(moammcp) (pactmdpoBka MoATHCH)



[punoxenne 3

K AJIMHMHUCTPaTHBHOMY pEIJIaMEHTy HpeIOCTaBICHUS
MYHHIHUIAIBHON yCIyTH «3aKiI0ueHHe J0roBOpa apeH bl
JIECHOTO Y4YacTKa, Haxo[sIIerocs B MyHHLUNAILHON
COOCTBEHHOCTH ropojckoro okpyra CrpexeBoll, 06e3
MPOBEICHUS TOPTOB»

BJIOK-CXEMA MTOCJIEAOBATEJIBLHOCTHU JIEMCTBUI
IIPH MPEAOCTaBICHUN MYHHUIIMIIAILHON yCIyTH
«3aKJII0YeHHE I0r0BOpa apeH Ibl JIECHOTO Y4acTKa,
HaXOJIAIIECTOCs B MyHHITUTIATBHOM COOCTBEHHOCTH TOPOJICKOT0 okpyra CTpekeBoi, 0e3
MPOBEACHUS TOPTOB»

Hauano npenocraBieHus MyHUIMOAIbHON
YCIIyTH

v

Hoaaqa 3asABJICHUA U JOKYMCHTOB

A 4

OTCYTCTBYIOT OCHOBAHUS AJIs1 OTKAa3a B
npueMe JOKYMEHTOB

>-

Hanuune ocHOoBaHUM 1A OTKa3a B
pueMe TOKYMEHTOB

v

Peructpanus 3asBneHus

v

Otka3 B npueMe NOKyYMCHTOB

v

PaCCMOTpeHI/Ie 3ad4BJICHUA U IPEACTABJIICHHBIX
OTOKYMCHTOB

v

Onpenenenne HEOOXOAUMOCTH
(hopMHpOBaHUs M HAIIPABICHUS
MEXBEIOMCTBEHHBIX 3allPDOCOB

A

®opMUpOBaHKE U HANIPABJICHUE
MEKBEJIOMCTBECHHBIX 3aIIPOCOB

>

OTcyTcTBYeT HEOOXOAMMOCTh
(hopMUpOBaHUS U HAIIPABIICHUS
MEXBEJIOMCTBEHHBIX 3aIPOCOB

v

v

IIpunsaTHe peneHns o Ipea0CTaBICHIH TH00 00 0TKa3e B
MPEIOCTABICHUH MyHHUIIUTIAIBHOHN YCIIyTH

/\

[IpunsiTHE pelieHus o MPeaoCTaBICHUN
MYHUITUTIATHHON YCITYTH

! o

[Ipunsitue pemenus o6 oTkase B
MPeIOCTaBICHIH MyHUIIUTIATBHON YCIIyTH

'

'

Brimaga (HampaBieHe) 1OTOBOpa apeH IbI

Brinava (HanpaBieHue) yBeJOMIICHUST 00
0TKa3€ B IIPEI0CTABICHUN MYHUIIUIIAIBHON
yCIyTH
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	108. В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги Администрацией городского округа Стрежевой проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавливае...
	109. Внеплановые проверки проводятся в связи с проверкой устранения ранее выявленных нарушений Административного регламента, а также в случае получения жалоб заявителей на действия (бездействие) органа, предоставляющего муниципальную услугу, должностн...
	110. Результаты проверки оформляются в виде акта проверки, в котором указываются выявленные недостатки и предложения по их устранению.
	111. По результатам проведенных проверок, в случае выявления нарушений соблюдения положений Административного регламента, виновные должностные лица органа, предоставляющего муниципальную услугу несут ответственность, установленную законодательством Ро...
	112. Ответственность должностных лиц органа, предоставляющего муниципальную услугу  закрепляется в должностных инструкциях.
	113. Контроль за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций, осуществляется посредством публикации сведений о деятельности органа, предоставляющего муниципальную услугу при предоставлении муницип...

	114. Заявители вправе обжаловать в досудебном (внесудебном) порядке решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	115. Предметом досудебного (внесудебного) обжалования являются решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего в том числе в...
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	4) отказ в приеме у заявителя документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	116. Жалоба на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего подается в письменной форме на бумажном носителе, в электронн...
	117. Жалоба  может быть направлена по почте, через МФЦ (при наличии заключенного соглашения о взаимодействии), через официальный сайт (в разделе «Населению»/ «Интернет-приемная»), с использованием Единого портала государственных и муниципальных услуг ...
	118. Основанием для начала процедуры обжалования решения и действия (бездействия) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего является поступление в орга...
	1) жалобы заявителя, направленной в письменной форме на бумажном носителе почтовой связью по адресу, указанному в Приложении 1 к настоящему Административному регламенту;
	2) жалобы заявителя, направленной через официальный сайт органов местного самоуправления городского округа Стрежевой, указанному в Приложении 1 к настоящему Административному регламенту;
	3) жалобы заявителя, направленной через Единый портал государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	4)  жалобы заявителя в письменной форме, поданной в ходе личного приема.
	119. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	120. Срок рассмотрения жалобы не должен превышать пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в приеме док...
	121.  Жалоба заявителя должна содержать следующую информацию:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, структурного подразделения юридического лица, а также номер контактного тел...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	К жалобе заявитель вправе приложить документы, подтверждающие его доводы, либо их копии.
	122. По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) об удовлетворении жалобы, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявите...
	2) об отказе в удовлетворении жалобы.
	123. В случае принятия решения об удовлетворении жалобы  организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	124. При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	125. Не позднее дня, следующего за днем принятия решения, указанного в пункте 122 Административного регламента, заявителю направляется мотивированный ответ о результатах рассмотрения жалобы способом, указанным в жалобе.
	126. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материал...
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