MocTaHoBneHne AgMuHucTpauumn ropoackoro okpyra Ctpexeson oT 05.04.2016 Ne236
«O06 yTBEpPXAEHUM AOMUHUCTPATUBHOIO pernameHTa NnpeaocTaBneHns
MyHUUMNanbHon ycnyrn «MpuHATME peLlleHns O NpeKpaLLeHnn npasa NOCTOSAHHOIO
(6eccpoyHOro) NoNb30BaHUA 3eMENbHBIM Y4aCTKOM UMK nNpaBa NOXWU3HEHHOMO
Hacrnegyemoro BrageHus 3eMesnbHbIM Y4aCTKOM Ha OCHOBaHWUK 3asBneHust ob oTkase
OT npasa» (B pegakumm ot 27.12.2016 Ne982)

B cootBeTcTBUM CcO cTaTben 53 3emenbHoro kogekca Poccurckon ®enepauuu,
yactn 1 ctatbk 6 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHmnsaumm
NpeaoCcTaBnNeHNs rocyaAapCTBEHHbIX U MyHULUMNANbHbLIX YCAYr», HA OCHOBaHUM MyHKTa
21 yactn 1 ctaTbu 46 YctaBa ropogckoro okpyra Ctpexesom

MOCTAHOBIAIO:

1. YTBEpauTb AOMWHNCTPAaTUBHbIN pernameHT npegocTaBneHus
MyHUUMNanbHon ycnyrn «lpuHATUE pelleHns O MpekpalleHun npaBa MOCTOSIHHOIO
(beccpo4HOro) nonb3oBaHWs 3eMeSibHbIM  Y4acTKOM WM npaBa MOXW3HEHHOrO
Hacrnegyemoro BrnageHusi 3eMenbHbIM y4acTKOM Ha OCHOBaHUWM 3asiBrieHnsa o6 oTkase
OT npaBa» COrfiacHO NPUIOXEHUIO.

2. HacTtosilee nocTaHOBMEHME MOASNIEXUT pasMeLleHnio Ha oduumnanbHOM
canTe opraHOB MECTHOro camoyrnpaBfeHust ropoackoro okpyra CTpexeBon.

3. KOHTponb 3a MCNOSIHEHMEM HACTOSALEro MNOCTAHOBMEHUS BO3MOXUTb Ha
3amectutena Mapa ropoackoro okpyra Mo 3KOHOMWKE W (pUHAHCaM, HavaribHUKa
®durHaHcoBOro ynpasneHns AgMMHUCTpaLmMn ropofckoro okpyra Ctpexeson [JeHn4eHko
B.B.

Masp ropoackoro okpyra B.M. XapaxopuH



MNpunoxeHne

YTBEPXOEH
NOCTaHOBEHNEM
AOMUHMCTPaALUUM FOPOLCKOro
okpyra CtpexxeBomn

oT 05.04.2016 Ne 236 (B
penakumm ot 27.12.2016 Ne982)

AOMUHUCTPATVBHbBIV PEFMAMEHT
npegocTaBneHnsa MmyHmumnanbHon yenyr «MpuHaTue peleHns o npekpallieHMm npasa
NOCTOSsIHHOrO (6eCCPOYHOro) NOb30BaHNA 3eMEfbHbIM Y4acTKOM UK npaea
NOXWM3HEHHOro HacrneayemMoro BrageHns 3eMenbHbIM Y4acTKOM Ha OCHOBaHWUN
3asaBneHust o6 oTkase oT npaBa»

. O6bwme nonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfamMeHTa
npenocTaBneHns MyHUUMNansHOM ycnyrm

1. AOMUMHUCTPATUBHLIN perfiaMmeHT npefoCcTaBNeHns MyHUUUNanbHOW YCryru
MO MNPUHATUIO pPeELIEeHNd O TMpeKkpaweHnn npaBa MOCTOAHHOrO (6eccpoyHOro)
NONb30BaHUA 3€eMeSlbHbIM Y4acTKOM WM rpaBa MOXM3HEHHOrO Hacnegyemoro
BNageHusi 3eMeribHbIM Y4aCTKOM Ha OCHOBaHWW 3asiBrieHnss o6 oTkase OT npasa
(nanee - AOMUMHUCTPATUBHBIA pernamMeHT) onpefensieT nopsgok, CPOKU U cTaHgapT
npenocTaBneHns MyHUUUNANbHOM YCYrM MO MNPUHATUIO PeLleHns O npekpaweHum
npaBa MNOCTOSAHHOrO(6eCCPOYHOro) MONb30BaHUA 3eMeSflbHbIM Yy4acTKOM WM npasa
NMOXXW3HEHHOrO Hacnegyemoro BrageHust 3eMerlbHbIM - Y4acTKOM Ha OCHOBaHMMU
3asaBrneHnsa o6 oTkase oT npasa (ganee - MyHuumMnanbHas ycnyra) AOMUHUCTpaumen
ropofckoro okpyra CTpexeBoW, [LOSMKHOCTHbIMM fvuaMm U MyHUUUNAanIbHbIMU
cnyxawmmm AQMUHUCTPaLUKN ropoacKkoro okpyra CTpexeBon.

Kpyr 3asButenen

3asButenamMmmn siBNSAKTCS:

1) opraHbl rocygapCTBEHHOM BlacTU U OpraHbl MECTHOrO caMoynpaBfeHuns;

2) rocygapCTBEHHbIE U MyHUUMNANbHbIE yypexaeHnsa (BromKeTHble, Ka3eHHbIe,
aBTOHOMHbIE);

3) Ka3eHHble NpeanpuaTUs;

4) UeHTpbl MUCTOpUYECKOro Hacrneausa npesvaeHToB Poccuiickon depepaunn,
NPeKpaTUBLLNX UCMOSNTHEHNE CBOUX MONTHOMOYNI;

5) dwm3undeckne nmua, nMbO MX  YNOMHOMOYEHHblE  MpPeACTaBUTENMW,
obpaTmBLUMECSH B COOTBETCTBUN C AOMUHUCTPATUBHBLIM PErNTaMEHTOM C 3asiBIIEHNEM O
npekpaLleHnn npaea,

TpeboBaHus K NopsiaKy MHPOPMUPOBAHMS O NPEAOCTaBNIEHUN MyHULMNANBHON yCnyru

2. WNHdopmuposaHue 3asBuTenem o] nopsake npegocTaBneHns
MyHuMUMNanbHOW  ycnyrm  obecneymBaeTcsd  MyHUUMNANbHbIMW  CIyXalimMMu,
cneuvanucTamm AOMUHUCTpaumm ropoAacKkoro oKkpyra Ctpexesown,
MHOIOYHKLIMOHANbHOro LueHTpa npegocTaBneHns rocyaapCTBEHHbIX n
MyHuUMNanbHbIX ycnyr (ganee — MO®L) npu Hanuuum 3akroYeHHOro  opraHamu
MECTHOro camoynpasneHus ropoackoro okpyra Ctpexeson ¢ MOLl cornaweHus o
B3aMMOOENCTBUN, B COOTBETCTBUM C TpeboBaHUAMK, NpeayCMOTPEHHbIMU cTaTben 18



depepanbHoro 3akoHa ot 27.07.2010 Ne210-d3 «O6 opraHusaumm npegoctaBfieHns
rocygapcCTBeHHbIX U MyHULMNAanbHbIX YCnyr» (ganee - cornawexdne ¢ MoLL).

3. OcHOBHbIMM TpeboBaHUAMU K WMH(POPMUPOBAHUIO 3asiBUTENEn O nopsake
npegocTaBneHus MYyHUUUNAaNbHOM ycnyru ABMAKOTCA OOCTOBEPHOCTb
npeaocTaBnsieMon MHGOPMaUnK, YETKOCTb B WU3NOXEeHMU MHdopMauuu, NosiHoTa U
onepaTMBHOCTb MHPOPMUPOBAHUA.

4. MecTto HaxoxgeHus AgMUHUCTpauMuM ropoackoro okpyra CrpexeBon,
OpraHoB 1 opraHnsauuin, y4acTBYOLWMX B NPeJoCTaBeHnn MyHULUNANbHOM YCIyrn, nx
noyToBble agpeca, ouumnanbHble canTbl B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOMN
cetn «NHTepHeT» (nanee — ceTb WHTepHeT), mHdopmauma o rpadukax paboTbl,
TeneOHHbIX HOMepax U agpecax 3NeKTPOHHOM NoYTbl NpeacTasneHsbl B [NpunoxeHun
1 K HacTosilwemMy AOMUHUCTPATUBHOMY PErfiaMmeHTy.

5. WHdopmauma o mecte HaxoxaeHud, rpadukax pabotel AgMUHUCTpaUmm
ropogckoro okpyra CTpexeBoW, OpraHoB W oOpraHus3auui, Yy4dacTBylLWMX B
npeaocTaBneHnn  MyHUUMNanbHOW  ycnyrn, O  nopsgke  npefocTaBreHus
MyHMUMNANbHON YyCnyru pasmMellaeTcd Ha oduvumanbHOM canTe OpraHoB MECTHOrO
camoynpaBneHus ropoackoro okpyra CtpexeBon B ceTn UHTepHeT, B denepanbHom
rocygapcTBeHHON WUHOpPMaUVOHHOM cucteme «EOuHbIM nopTan rocygapCTBEHHbIX U
MYHUUMNAaNbHbIX ycnyr (yHKkumn)» (ganee — EuHbIA nopTan rocyaapCTBEHHbIX U
MyHMUMManbHbIX yenyr (PyHKUUKW)), a Takke MpeaocTaBnsaeTcs Mo TenedgoHy wu
3MEKTPOHHOWN MouTe.

6. Ha odmuynanbHOM canTe opraHOB MECTHOro caMoynpaBfieHUs FTOpPOACKOro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs cregyowas nHpopmaums:

1) HaumeHoBaHME W MOYTOBblEe agpeca AOMUHUCTPaUMW TFOPOACKOro OKpyra
CtpexeBou;

2) HoMmepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AGMUHUCTPaLMN FOPOLCKOro okpyra CTpexeBou;

4) TpeboBaHMA K MMCbMEHHOMY 3anpocy 3asiBUTenen o npeaocTaBneHnn
MHopMauumn o Nopsiake NpeocTaBeHns MyHUUMNanbHOW YCnyri;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfaMmeHTa ¢ NPUNoXeHNaIMu;

7) KpaTKoe onucaHve nopsaka npegocTaBneHms MyHuumnaneHomn ycnyrm (6nok-
cxema).

7. WNHdopmaumio o nopsgke nonyydeHns MyHuUmMnanbHOW ycnyru, a Takke o
MeCTe HaxXOXAEHWs, KOHTaKTHbIX TernedoHax (TenedoHax And CnpaBokK), agpecax
9NEKTPOHHOM noYThbl, rpaduke paboTbl, cBegeHna o6 opraHax W opraHu3auusx,
yyacTBylOWMX B NpefocTaBneHuy MYHULMNAanbHOW yCnyrm Wnn  SBNSIOLWNXCS
MCTOYHUKOM MONyYeHUs nHopmaLmm, 3asBUTENb MOXET MONYyYnTb:

AMYHO npu obpalleHMn K OOSMKHOCTHOMY nmuy (cneumanucty) YnpasreHus
MMYLLECTBEHHbLIX U 3eMefNbHbIX OTHOWeEeHUM AOMUHUCTPaUMM TOPOACKOro OKpyra
CtpexeBou;

Mo KOHTaAKTHOMY TenedoHy B Yackl paboTbl AQMUHUCTPaLMM rOPOACKOro OKpyra
CtpexeBon, ykasaHHble B [lpunoxeHun 1 K HacTosiwemy AAMUHUCTPaATUBHOMY
perrnameHTy;

nocpeacTBOM HanpasneHuss obpalleHnss B 3MneKTpoHHOM popme Ha agpec
SNEKTPOHHOM NOYThI, YKa3aHHbI B [1punoxeHun 1 kK HacTosiwemy AOMUHUCTPaTUBHOMY
pernameHTy;

B ceTn VIHTepHeT Ha oduumnanbHOM canTe opraHoB MECTHOIO camMoyrnpaBneHus
ropogckoro okpyra Ctpexesowu: http://admstrj.tomsk.ru;

Ha MH(MOPMALUMOHHBIX CTeHAax B 34aHuUu ALMUHUCTpaUUM rOpOLCKOro okpyra
CtpexeBou;

nocpeactsoM EAuHOro noprana rocydapCTBEHHbIX WU MyHUUMMAnbHbIX yCryr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaiieHmm B MOLL.



http://admstrj.tomsk.ru/�

8. WMHdopmaumoHHble cTeHabl obopyayTcs nNpu BxoAe B MNOMelleHue
YnpaBneHna uMyLecTBEHHbIX U 3eMerbHbIX OTHOWEHU AOMUHUCTPAUUKN ropoacKoro
okpyra CrtpexeBon. Ha uvH(MOPMaUMOHHBIX CTeHAax pasMellaeTcs cnegyowas
obsasaTenbHasa nHpopmauums:

1) noyToBbLIN agpec AAMUHUCTPaLMK ropoackoro okpyra Ctpexeson,

2) agpec ouumansHOro canta opraHoB MECTHOIO camoyrpaBrieHNs ropoaCcKom
okpyra CtpexeBon B ceTn IHTEpHET;

3) cnpaBOYHbLIN HOMep TernedoHa AOMUHUCTPAUUM TOPOACKOro OKpyra
CTtpexeBon U YnpaBneHWa  UMYLECTBEHHbIX U 3eMeflbHbIX  OTHOLUEHWN
AOMUHUCTpaunmn ropoackoro okpyra CTpexeBou;

4) rpadouk  paboTbl  AgMUHMCTpauMuM ropogckoro okpyra CrtpexeBon w
YnpaBneHna uMyLecTBeHHbIX U 3eMerbHbIX OTHOWEHU AQMUHUCTPAUUKN ropoackoro
okpyra CtpexeBon;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNanbHOW yCnyru;

6) obpaseL, ohopmneHna 3adaBneHuns.

9. OO6paleHnsa No KOHTAKTHOMY TernedoHy No BOnpocam MHAPOPMUPOBAHUS O
nopsgke npeaoctaBfneHns MyHULMManbHOW YCRyrn MPUHUMAlOTCA B COOTBETCTBMM C
rpacomkom paboTbl  YnpaBneHUss UMYLLECTBEHHbIX W  3eMeSibHbIX OTHOLLUEHUN
AOMUHUCTpaUMmM ropoackoro okpyra Ctpexeson, npegcraBneHHomMy B MNpunoxenun 1 k
HacToswemy AQMUHUCTPaATUBHOMY perfiameHTy.

10. OTBeT Ha TenemOHHbLIM 3BOHOK [OOSMKEH coaepXaTb MWHpopmMaumo o
HaMMeHOBaHUN CTPYKTYpPHOro nogpasgenieHnss AOMUHUCTpauuM ropoackoro okpyra
CtpexeBon, B KOTOpoe obpaTtuncs 3asiButenb, amunum, UMeHu, otvecTtse (Mpwu
HanM4Ynun) N JOMKHOCTU creumanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

11. lNpu oTBeTax Ha TenedoHHbIE 3BOHKN N YCTHble ObpalleHus cneumanucTbl
YnpaBneHna uMyLecTBeHHbIX U 3eMerbHbIX OTHOWEHUN AOMUHUCTPaAUUKN ropoacKkoro
okpyra CrpexeBol, 00s3aHbl NPeaocTaBnsaATb WHGOPMAUMIO MO  Creayrwmm
BOMpocam:

1) 0 mecTe npefocTaBneHUs MyHUUMNANbLHOM ycnyrm u cnocobax npoesga K
HeMmy;

2) o rpadvke npuvema 3asiBUTENleM No Bonpocam MpeaocTaBreHns
MYHULUUNANbHOW YCryru;

3) 0 BXOOAWMX HOMepax, Mnof KOTOpPbIMW 3aperncTpupoBaHbl B CUCTEME
genonpounssoactea AgMUHUCTpaUMM ropoackoro okpyra CTpexeBou MNOCTynuBLUME
OOKYMEHTBI;

4) 0 HOpPMaTMBHbIX MPaBOBbIX akTax, perynupyrwmx npegocrasneHne
MYHUUMNANbHOW yCrnyrM (HaMMeHoBaHue, HOMep, AaTa MPUHATUS HOPMATMBHOIO akTa);

5) 0 HeobxoguMMOM nepevyHe [OOKYMEHTOB OT 3asdABuTENs ANna nonyyYeHus
MYHULUMNANbHOW YCRyru;

6) O cpokax pacCMOTPEHUs 3asiBfieHUs O npefocTaBfieHUM MyHUUUNarbHOW
ycnyru;

7) 0 cpokax NpefocTaBneHns MyHUUUNAanbHOW ycnyru;

8) 0 MecTe pasmelleHns Ha oduumManbHOM CcanlTe OpraHoB MECTHOro
camoynpasneHus ropoackon okpyr CTtpexeBon B ceTn VIHTepHeT uHopmauum no
BOMpoOCcaMm npefoCcTaBneHns MyHULMMNANbHOM YCNyrn.

12. MNpun obweHun c 3agsutensmu (No TenedoHy WU fINYHO) chneunanucTbl
YnpaBneHnsa MyLeCTBEHHbIX U 3eMeEfbHbIX OTHOLWEHU ALMUHUCTPAUUN rOPOACKOro
okpyra CTpexeBoWn OOSTKHbI KOPPEKTHO U BHUMATESNbHO OTHOCUTBLCS K 3asiBUTENAM, He
YHWKas WX YeCcTM W [OCTOMHCTBA. YCTHOE MHGOPMUPOBaHME O Mopsaake
npegocTaBneHns MyHUUMNanbHOW YCryrn OOMMKHO NPOBOAUTLCHA C MCMNOSIb30BaHUEM
odomumanbHO-A4eN0BOro CTUMS peyun.

13. MNpu obpaweHun 3a uHdoOpMauuen 3aaBUTENA JMYHO CneuManucThbl
YnpaBneHnsa UMyLeCTBEHHbIX U 3eMeEfbHbIX OTHOLWEHU AQMUHUCTPAUUKN rOPOACKOro
okpyra CtpexeBon 00s13aHbl MPUHATL €ro B COOTBETCTBMM C rpacmkom paboThbl.



[MpopomKUTENbLHOCTL NpuemMa npuv NUYHOM ObpaleHun He [OSDKHO MpeBbIaTtb
NaTHagUatTv MyUHYT. Bpems oxugaHusa B odepenm npu NMYHOM obpalleHun He OOSMKHO
npeBblWaTh NATHAAUATA MUHYT.

14. Ecnn pns noaroToBKM oTBeTa Ha ycTHoe obpalleHve Tpebyetca Gonee
NATHagUatTM  MWHYT, cneuwanuct YnpasneHus WMYLLEeCTBEHHbIX W 3eMerlibHbIX
OTHOLWEHM AOMUHUCTpauUMM ropoackoro okpyra CTpexeBown, OCYyLEeCTBASAOLWNIA
YCTHOEe WH(popMUpoBaHWeE, NpeanaraeT 3asBUTEN0 HasHaunTb Apyroe yaobHoe Ons
Hero Bpems Ans yCTHOro MHAOPMMPOBaHUA MO0 HaNpPaBUTb 3aSBUTENIO MUCbMEHHbIN
OTBET NOCPEeACTBOM NOYTOBOrO OTNpaBneHus Mbo B 3NeKTPOHHON hopme.

15. NlucbMeHHOe  WH(OpMMpPOBaHME  3asBUTENS  OCYLLUECTBISeTCA  npu
NONy4YeHUn OT Hero MUCbMEHHOro obpalleHMs SIMYHO WM MOCPenCcTBOM MOYTOBOMO
oTnpaBneHns, obpalLeHns B 3NeKTPOHHON hopme O NpefoCTaBneHnn MHopMaumm no
BOMpocam  MNpedoCTaBfeHUs  MyHUUMNanbHOW  yCryrn, CBeJeHWhn O  xoje
npeaocTaBnNeHnsa MyHMumnanbHon ycnyrn. NncbmeHHoe obpalleHne pernctpupyeTcs B
AeHb NocTynneHns B AOMUHUCTpaUMIO ropoackoro okpyra CtpexeBown.

16. MNpu obpaweHun 3a MHpopMaumen B NMUCbMEHHOM (hopmMe MNOCPeacTBOM
MOYTOBOrO OTMpPaBNEeHNA OTBET HanpaBnseTcs B BMAE MNOYTOBOro OTNpPaBfeHus B
agpec 3asBuTens B TedeHwe TpuauaTW KanengapHblX AHEW CO AOHA perncrpaumm
obpalleHus.

17. MNMpn obpaweHnn 3a uHPOpMALMEN NO INEKTPOHHOM noyte, C
ncnonb3oBaHmeM EAWHOro noprtana rocygapCTBEHHbIX W MyHUUMNArbHbIX  yCryr
(dyHKUMIK), OTBET HanpaBnseTCd B TeyeHwe TpuauaTh KaneHaapHblX AHEW CO OHA
perncTpauumn obpauieHus.

[I. CrtaHpapT npeaocTaBfieHUs MyHULIMNANbHOW YCIyru
HanmeHoBaHWe MyHMUMNansHOW ycrnyru
18. MyHuuunansHas ycnyra no MNPUHATUIO pelleHus O MpekpalleHuM npasa
NOCTOAHHOrO (6eccpOYHOro) noNb30BaHMSA 3eMeflbHbIM  y4acTKOM Wnu  npasa
NOXW3HEHHOro Hacnegyemoro BradeHWs 3eMersibHbIM - y4acTKOM Ha OCHOBaHUU

3asBneHns ob oTkase OT npasa.

HavmeHoBaHue opraHa, NpeaoCcTaBnsAoLWero MyHULMNanbHy yenyry

19. lNMpepocTaBneHue MyHMLMNaIbHON ycnyru ocyLecTBnsaeTcs
AOMUHUCTpaUmen ropoackoro okpyra CtpexeBon.
20. HenocpepncteeHHO npegocrasneHne MyHULMMNAanLHON ycnyrm

OCyLLleCTBNAEeTCA cneunanuctamm  YNpaBfieHUs WMYLLECTBEHHbIX W 3eMerbHbIX
OTHOLWeEeHU AOMUHUCTpaLnn ropoackoro okpyra CTpexeBon (gdanee — YnpasrneHue).

OnucaHue pesyrnbTaTa NPefoCcTaBeHNss MyHULMMNANBHOM YCnyrn

21. PesynbTaToOM nNpegocTaBfieHUs  MyHUUMNANbHOW  yCnyrn  sIBNSeTCH
nocTaHoBrneHne AOMUHUCTpaLMM ropoackoro okpyra CTpexeBoW O npekpaleHuu
npaBa MNOCTOSHHOrO (6eCcCpPOYHOro) MOMb30BaHUA 3eMeESIbHbIM Y4acTKOM WK npasa
NOXXM3HEHHOro HacneayemMoro BriafeHusi 3eMerbHbIM Y4acTKOM.

22. B cnyyae Hanmuua OCHOBaHWW AnNd OTkasa B NpeaocTaBreHun
MYHMUMMNANbHOW YCNyrn, ykasaHHbIX B NyHkTe 30 AQMWHUCTPATMBHOIO pernameHTa,
pe3ynbTaTtoM NPeaoCTaBfEeHUs MYHUMUMMANbHOW yCnyrn sBnsietca yBegomneHune o6
OTKase npekpaweHns npaeBa MNOCTOSIHHOrO (6eccpoYHOro) Nosib30BaHUSA 3eMefnbHbIM
Yy4aCTKOM WM NpaBa NOXW3HEHHOro HacneayemMoro BrnageHusi 3eMernbHbIM Y4acTKOM.

Cpok npeaocTaBneHns MyHULMNAanbHOWM yCryru



23. Cpok npegocTaBneHnss MyHUUUNAnNbHOW yCriyrm ¢ y4eToM HeobxoaumocTu
obpalweHns B oOpraHu3auuu, Yy4acTBylwMe B NPegocTaBlieHUn MyHULMNANbHON
YyCNyru, He MOXET MNpeBbiaTb MECHAYHbIN CPOK CO AHS MOCTYMMEHUs 3asiBNEHUs O
npekpaLleHnn npasa NOCTOSAHHOIO (6eCCpOYHOro) NosIb30BaHUSA 3eMEfNbHbIM Yy4aCTKOM
NN NpaBa NOXM3HEHHOTO Hacregyemoro BnageHnsa 3eMefnibHbIM y4acTKOM.

Flepequb HOPMaTUuBHbIX NMPaBOBbIX aKTOB, PEryfnpyrLmnx oTHOWEHNA, BO3HMKaLne
B CBA3U C npeagocTtaBlieHNEM MyHVILI,VII'IEU'IbHOVI YCIyru, ¢ yKka3aHnem nx pekBm3mToB U
MCTOYHMKOB Od)I/ILI,VIaJ'IbHOFO OI'Iy6J'II/IKOBaHI/IFI

24. lMpepocTaBneHe MyHUUMNANbHON YCIyr OCYLLECTBNSETCA B COOTBETCTBUM

1) 3emenbHbiM  kogekcom  Poccuickon  depepaumm /[ «CobpaHue
3akoHogartenbctBa P®y», 29.10.2001, Ne 44, c1. 4147, «[MapnameHTckas rasetay», Ne
204-205, 30.10.2001, «Poccuiickaa rasetay», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-®3 «O BBegeHun B Aencteume
3emenbHoro kogekca Poccunckon ®epepauumn» // «CobpaHme 3akoHogaTensctea POy,
29.10.2001, Ne 44, ct. 4148, «[lapnameHTckaa raseta», Ne 204-205, 30.10.2001,
«Poccunckas razeta», Ne 211-212, 30.10.2001,

3) depepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 obwmx npuHUMnax
opraHuMsauum MecTHOro camoynpasneHusi B Poccunckon depepaumm» (MCTOYHUK
oduumnanbHoro onybnukosaHms «Poccuinckaa razeta», Ne 202 ot 08.10. 2003);

4) ®epepanbHbiM  3akoHOM 0T 24.12.2007 Ne 221-®3 «O «kapactpoBoi
AesitensHocTy (MCTOYHMK odouumanbHoro onybnukoBaHus «Poccuiickas raseta» Ne
165 o1 01.08.2007);

5) ®epepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npefoCcTaBneHns  rocyagapCTBEHHbIX W MyHMUMNANbHbIX — YyCryr»  (MCTOYHUK
oduuymnanbHoro onybnukosaHms «Poccuinckaa razeta», Ne 168 ot 30.07. 2010);

6) PenepanbHbiM 3akoHOM OT 23.06.2014 Ne 171-03 «O BHECEHUM N3MEHEHWI
B 3emernbHbIN kogekc Poccuinckon defepaunm n otaeribHble 3aKoHOoAAaTeSbHbIE aKTbl
Poccuinckon ®epepaunny // OcdurumanbHbIn MHTEPHET-NOPTanN NpaBoBon HdopmMauum
http://www.pravo.gov.ru, 24.06.2014, «Poccuickaa raseta», Ne 142, 27.06.2014,
«CobpaHue 3akoHogaTensctea P®», 30.06.2014, Ne 26 (yactb I), cT. 3377;

7) TloctaHoBneHuem [paButensctea Poccunckon depepaumm ot 08.09. 2010
Ne 697 «O egnHon cucteme MeXBEOOMCTBEHHOrO 3fIEKTPOHHOrO B3aMMOAENCTBUSY
(CobpaHue 3akoHogaTenbcTBa Poccunckon ®egepaumm, 2010, 20 ceHTabps, Ne 38, cT.
4823);

8) 3akoHoMm Tomckom obnactu ot 09.07.2015 Ne 100-O3 «O 3emenbHbIX
OTHOWweHMsX B Tomckonm obnactm» (MCTOYHMK oOdomumanbHOro onybnukoBaHus
«CobpaHune 3akoHogaTenocTBa Tomckon obnactu» ot 30.07.2015 Ne 7/2(127)).

WNcyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUM C
HopMaTUBHbLIMK NpaBoBbIMK akTaMu Poccuiickor Pepepaumm ans npeaocTaBneHns
MYHULMNANbHOW YCryru, Noanexalumx npeacTaBneHunio 3assmTenemM, cnocobbl nx
nony4YyeHns 3asiBUTeNeM, B TOM YMCHe B 3NEKTPOHHOM dhopme, NopsaoK Ux
npeacTaBneHns

25. [Ina npegocTaBneHnUss MyHUUUNAanbHOM YCIyrn 3adBuUTENb npeacrasnseT
3asBrneHne (npegnaraemasa dopma 3asaBneHus npuBedeHa B [lpunoxeHun 2 K
HacTosweMy AIMUHUCTPATUBHOMY perfiaMmeHTy).

26. K 3asBneHunto Ha npegocTaBreHne MyHUUMNanbHOM yCrnyru npunaratoTcs:



1) [Ona rpaxgaH - Konus nacnopta rpaxagaHuHa Poccunckon ®egepauumn nnu
MHOIO [OOKYMEHTa, YyOOCTOBEPSAILWEro MUYHOCTb 3aaBuTensa (C NOAMMHHWKOM AOns
CBEpPKM);

2) [Ona opuguvyecknx nuy - OOKYMEHT, noATBepxJalrowumi corfnacve opraHa,
co3faBLlero COOTBETCTBYWOLEe puandeckoe nuuo, UM MHOro OencTBylowero oT
MMEHW yuypeauTenss opraHa Ha OTka3 OT npaBa MNOCTOAHHOrO (6eccpo4vHOro)
NONb30BaHNA 3eMeSNbHbIM Yy4aCTKOM.

OpurnHanbl OOKYMEHTOB, YKasaHHbIX B NyHKTe 26 AOMWHUCTPATUBHOIO
pernameHTa, NpeAcTaBnsalTCA 3adaBUTENSMN AN CBEPKU cneumanicTomM YnpasneHus,
nocre 4yero BO3BpaLLaTCs 3asaBUTENIO.

[oKymMeHTbl AN npedocTaBneHns MyHUUMNanbHOM  ycnyru MoryT 6biTb
npegcraBneHsl B AOMUHUCTPAUUIO ropoackoro okpyra CTpexeBon C UCNOSib30BaHUEM
EgonHoro noptana rocygapCTBEHHbIX M MyHUUMMANbHbIX YCNyr (PyHKUMIA), NOYTOBLIM
OTnpaBneHnem, npu nM4yHOM obpalleHnn, a Takke nocpeacTBoMm obpalieHus 3a
nonyyeHmem MyHuumnansHon ycnyrm B MOL|. B cnyyae HanpaBneHus 3asiBfieHuss B
9NEKTPOHHOM hbopMe 3asiBUTENb NPUKNaabIBaeT K Takomy obpalueHuto Heobxoanumblie
OOKYMEHTbl U MaTepuarnbl B anekTpoHHon doopme. lNpeanaraemaa goopma 3asiBreHus
OOCTyNHa Ansl KONUPOBaHUS U 3anoSyIHEHUS B 9NEeKTPOHHOM Buae Ha EgvHom noprtane
rocygapCTBEHHbIX U MyHUUMNanbHbIX YCnyr (PyHKUUR), Ha oduumanbHOM canTte. B
BymaKHOM BUge npegnaraemas dopma  3adBneHuN npegocrasnseTcy
HenocpeacTBeHHO B YnpasneHun (kab. Ne 39).

McuepnbiBatowmin nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpPMaTMBHbLIMUW NPaABOBLIMW aKTaMW Ansi NpeaocTaBeHnst MyHUUMNAanNbHOW YCryru,
KOTOPble HaXoOATCS B PACMNOPSPKEHUN rOCyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoyrpaBreHusl U UHbIX OPraHoB, y4acTBYHOLMX B NpeaocTaBneHn MyHULmnanbHom
ycnyru, n KoTopble 3asiBUTENb BpaBe NpeacTaBUTb, a Takke CnocoObl UX NonyYeHus
3as8BUTENSAMU, B TOM YMCIEe B 9MEKTPOHHON hopMe, NoOpsAoK X NpeacTaBneHuns

27. lNepeyeHb [OOKYMEHTOB ANA NpefoCTaBNeHUs MYyHULMManbHOW YCNyru,
KOTOpble HaxoOAaTCs B pPacropsiKeHUM OpraHoB W OpraHv3auui, yyacTBYHOLUMX B
npegocTaBneHn MyHUUMNANbLHOW YCIyrn:

1) konua [OOKYMeHTa, MOATBEepXAaloLWero rocygapCTBEHHYH perncrpauuio
topuanYeckoro nuua (anga puanyeckoro nuua);

2)kagacTpoBbll  MacnopT  3eMenbHOro  yyactka  (Npu  Hannuum B
rocygapCTBeHHOM KafacTpe HeOBWXUMOCTW CBeLEeHUA O TakOM 3eMeflbHOM Y4acTke,
Heobxo4MMbIX A4S BblAayM KagacTpoBOro nacnopta 3eMefibHOro yyacTtka);

3)00KYMEHTbI, YAOCTOBEpPSIOLWME NpaBa Ha 3eMIo, a B Cllydae UX OTCYTCTBUS -
KOMUSA peLleHns UCMNOMHUTENbHOro opraHa rocyAapCTBEHHOW BNacTu WM opraHa
MECTHOro camoyrnpasneHus, o NpeaoCTaBieHUM 3eMernbHOro yvyacTka.

McnonHuTenbHbIN  OpraH rocygapCTBEHHOM BNacTu WM OpraH MeCTHOro
camoyrnpaBneHus, 3anpawivMBaeT yKasaHHble [OOKYMEeHTbl (UX KOonuwu, CcBedeHus,
cogepxawmecs B HWMX) B TOCYAApCTBEHHbIX OpraHax, opraHax MeCTHOro
camoynpaBneHus 1 noaBeAOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHaMm WNu opraHam
MECTHOro CcaMOynpaBfeHUs OpraHn3aunsx, B PacnopsXKEeHUN KOTOPbIX HaxoOAaTcs
yKa3aHHble JOKYMEHTbI.

[OoKyMeHTbI, yOoCTOBepSALLME NpaBa Ha 3eMro, 3anpalnBaroTca y 3asaBuTens
B Cnyyae, ecrnim OHM He HaxoOATCA B pPacrnopsKeHUW OpraHoB rocydapCTBEHHOM
BNacTu, OpraHoB  MEeCTHOro  camoynpasneHnsa  nmbo  nNoaBeAOMCTBEHHbIX
rocygapcTBeHHbIM OpraHam urnv opraHamMm MecTHOro caMoynpaBsfieHUst OpraHu3auuin.

4) Npy HanMuuMu 30aHUNA, CTPOEHWUN, COOPYXEHWA Ha 3eMEeflbHOM Yy4yacTke -
Bbinucka u3 EMPl o npaBax Ha 3gaHue, CTPOEHWe, COOpYXeHue, Haxodsuwumecsa Ha
npunobpetaemMoM 3eMenbHOM y4yacTke, unu yeegomneHne o6 otcytctBum B EIPI



3anpalumMBaeMblX CBeAEHUA O 3apermcTpMpoBaHHbIX MpaBax Ha YKasaHHble 34aHus,
CTPOEHUS, COOPYXKEHUSI.

5) BbiNnUCka M3 EAMHOro rocygapCTBEHHONO peecTpa HpUANYECKUX nuy, B
OTHOLLEHUM 3a8BUTENSA — KOPUOMNYECKOro nuua.

3aaBuTenb BrpaBe NPeacTaBUTb YKasaHHble OOKYMEHTbl B AAMMHUCTpaLMIO
ropoackoro okpyra CtpexxeBon no coOGCTBEHHOW NHULMATUBE.

28. AgMuHucTpauma ropogckoro okpyra CrtpexeBon He Bnpase TpeboBaTb OT
3aaBUTENS:

1) ocyuwecTBneHna OencTBUn, B TOM YUCNE COrnacoBaHum, HeobxoanmbIX Ans
NONy4YeHUss MYHMUMNANbHOMW YCyrM W CBA3aHHbIX C obpaweHnemM B  UMHble
rocygapcTtBeHHble opraHbl (OpraHbl MECTHOrO CaMOynpaBrieHusl) U OopraHu3auuu, 3a
NCKINIOYEHNEM MOSTYYEHUSA YCNYT, BKIKOYEHHbBIX B NEpeYeHb YCNyr, KOTopble SABNAITCA
HeobXxoauMbIMM U 0BA3aTenbHbIMU ANS NPEeAOCTaBMEHUS MyHUUMNANbHbIX YCNYT,
yTBepXAeHHbIN pelweHnem [dymbl ropogckoro okpyra Crtpexeson ot 10.10.2011 Ne
127 «O6 ycnyrax, KoTopble £BASOTCA HeobxoauMbiMM WU obsi3aTenbHbIMU  ANs
NpeaocTaBnNeHna MyHUUMNAnNbHbIX  ycnyr AOMUHUCTPaUMEn rOpOACKOro  OKpyra
CTpexeBon n ee opraHaMmny;

2) npenctaBneHus OOKYMEHTOB W MHpopmauumn unum  ocCyllecTBNeHus
OEeNCTBMA, NpeacTtaBrieHne WunM  OCYLLECTBIIEHME KOTOPbIX He npeaycMoTpeHo
HOPMaTUBHLIMWM NPaBOBbLIMW aKTaMW, PErynmpyroLnuMmM OTHOLLIEHMS, BO3HMKAKOLWMNE B
CBS13M C NpefoCcTaBfieHUEM MYHULMNANbHOW YCNYTK;

3) npenctaBneHnst  OAOKYMEHTOB UM uMHoOpMauuMM, B TOM  yucne
noaTBepXaatLmnxX BHECEHME 3aaBUTENEM NNaThl 3a NpeaoCTaBneHne MyHULMNansHOM
ycriyrm,  KOTOpble  HaxogAaTCcss B pacnopskeHun  pegepanbHbIX  OpraHoB
NUCMNOMHNTENBHON BRacTW, OpPraHOB TrOCYAAPCTBEHHbLIX BHEOWOIKETHbIX (OOHAOB,
MCNOSNTHUTENbHBIX  OPraHoB  roCydapCTBEHHOM Bnactm cybbekta Poccuickon
degepaumn, oOpraHoB MECTHOrO camoynpaBfneHusi nuMbo noaBeAOMCTBEHHbLIX
rocygapCTBeHHbIM OpraHam WrvM opraHam MeCTHOro camoynpaBfeHus opraHusauuu,
y4yaCTBYHOLWMX B NpenoCTaBfieHUM MYHUUMNANbHOW YCryrM, B COOTBETCTBUMM C
HOpMaTMBHbIMW MpaBoOBbIMW akTamu Poccunckon degepaumn, HOPMaTUBHbIMU
npaBoBbIMM akTamun cybbektoB Poccuickon degepaumn, MyHULMNANIbHBIMU
NPaBOBbIMW aKTaMW, 3a WCKMIOYEHWEM [OOKYMEHTOB, BKITOMEHHbIX B OnpegeneHHbIN
yacTbto 6 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06 opraHmsaumm
nNpeaoCcTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHBLIX YCIYr» NepeyYeHb AOKYMEHTOB.

WcuepnbiBatoLwmin nepedeHb OCHOBaHUW ANdA oTKasa B NpuemMe AOKYMEHTOB 4SS
npenocTaBneHns MyHULMNansHOM ycnyrm

29. OcHoBaHusA Ons oTkasa B MpuemMe [AOKYMEHTOB Ans npeaocTaBrieHus
MyHULMNAnbHOW YCNyru:

1) 3asiBNeHMe NoAaHoO NMLOM, HEe MMEKLWMUM MOMTHOMOYMIA Ha nogadvy gaHHOro
3aaBreHns;

2) 3asiBfieHMe He CoOepXWUT cBedeHun, Nnbo coaepXUT HernosHble CBeAeHWs,
YyCTaHOBMNEHHbIE NPUNOXEHNEM 2 K HAacTosLeMY AAMUHUCTPATUBHOMY pErfameHTy;

3) AOKYMeHTbl cogepXaT MOBPEXOEHUs, HanMune KOTOPbIX He Mo3BONseT
O[HO3HA4YHO UCTONKOBATb UX CoAepKaHue;

4) B 0OKyMEHTax MMetoTCsl NOAYUCTKM, NMPUMNNCKK, 3a4epKkHYTbIe CroBa.

McuepnbiBatowmi nepeydeHb OCHOBaHUI OTKa3a B NpeoCTaBreHn MyHULMNansHom
ycrnyrm

30. OcHoBaHuA onsg oTKasa B NpefocTaBrneHuy MyHUUUNAansHOW yCryru:



1) 3aaBuTenem He npeacTaBfieHbl OOKYMEHTbl, YkasaHHble B MyHKTe 26, 27
AOMUHUCTPATMBHOIO pernameHTa, 00s3aHHOCTb MO MNpPedoCTaBNEHUIO  KOTOPbIX
BO3MOXeHa Ha 3assutena nmbo ux copepxaHne U gopma He COOTBETCTBYIOT
TpeboBaHUAM 3aKOHOAATENLCTBA;

2) c 3asBneHnem o6 oOTKase OT MpaBa o0OpaTUNOCb NULO, KOTopoe B
COOTBETCTBUM C 3eMerlbHbiM 3aKOoHOO4aTeNbCTBOM HEe WMeeT npaBa Ha nojady
3asaBrieHus,;

McuepnbiBaoWwmn nepeyeHb OCHOBaHUI ANA NPUOCTaHOBIIEHUS NpeaocTaBeHns
MYHUUMNANbHOW yCcnyru

31. OcHoBaHUS [OnNsi NPUOCTAHOBMNEHMS NPEAOCTABMEHUs MyHULMNArbHOM
yCnyru OTCyTCTBYHOT.

MMepeyeHb ycnyr, KOTopble SABNATCSA HeobXxoauMbIMU 1 0Bsi3aTeNbHBIMU ANg
npeaoCcTaBNeHNa MyHULMNANbHOW YCAYr, B TOM YMCNE CBEAEHUS O AOKYMEHTE
(ookymeHTax), BblgaBaeMoMm (BblAaBaeMbliX) OpraHM3aunsmMm, y4acTByHOLLMMA B

npeaocTaBNeHNn MyHULUMNANbHON yCnyru

32. Ycnyrn, KoTopble SBRSAOTCA HeobxoaMMbiMKM U ob6si3aTerbHbIMU - Ans
npeaocTaBneHnss MyHULMNanbHOM yCrnyrn OTCYTCTBYHOT.

Mopsaok, pasmep 1 OCHOBaHMS B3MMaHUs NnaThbl, 3a NpeaocTaBreHne
MYHULUMNANbHOW yCcnyriu

33. MyHuumnanbHas ycnyra npegoctaensietTcs 6ecnnaTHo.

Pa3avep 1 OCHOBaHWsi B3MMaHus nnaTbl 3a NpenocTaBrieHMe YCnyr, KoTopble
ABMAOTCS HeobXxoaAnMbIMKM U 06si3aTenbHbIMU Anst NpeaoCcTaBnNeHnst MyHUUMNanbHON
ycnyru, a Takke nHgopmauns 0 MeToauke pacdeTa pa3mepa Takow nnatbl

34. Pasamep M OCHOBaHMSI B3uMMaHus Nnatbl 3a oOkasaHWe HeoOXOAUMBLIX W
obsi3aTenbHbIX yCryr ycTaHaBMNMBAlOTCS  OpraHvM3auuMsiMu, nNpeaoCTaBsHOLMMM
HeoOxoammble W obsi3aTenbHble Yycnyrn, HeobxoouMble AnNsS nNpeaocTaBreHus
MyHUUMNANbHOW  yCnyr, CaMOCTOSITENIbHO B COOTBETCTBUM C  TpeboBaHusMU
AENCTBYIOLLEro 3akoHo4aTeNnbCTBa.

MakcuManbHbIN CPOK OXMAaHWA B o4epean npu nogaye 3asiBrieHs 0 NpeaocTaBneHnm
MYHULMNAnbHOW YCIyru U Npu nonyyYeHun pesynbtaTa NpeaocTaBneHuns
MYHULMNANbHOW yCnyru

35. MakcnmmanbHbIN CPOK OXuaaHUa B odepean npu NMYHOM nogade 3asBrieHUs
O NpefocTaBieHUN MYyHUUMNANbHOW YCNyru He [OSMKEH npeBbllaTh NATHaguaTu
MUHYT.

36. MakcumanbHbI CPOK OXUAAHUA B oyepean npu MnonyyvyeHuu pesyrnbTaTta
npenocTaBneHns MyHULMNANbHOM YCNyrn He OOMMKEH NpeBbIWaTth NATHaAUATN MUHYT.

Cpok 1 nopsgok pernctpauumn 3asBrneHmst o NpegocTaBneHnn MyHULMNAanbHON YCnyriu,
B TOM YMUCIe B ANIEKTPOHHOM (hopme

37. 3asBneHne Ha OymMaxHOM HocuTene peructpupyeTcs B AeHb
npeacTaBneHns B AOMUHMCTpauUMo ropoackoro okpyra CTpexeBol 3asiBNeHusi U
AOKYMEHTOB Ansi NpeAoCTaBneHNst MyHUUMNansHOW yCryru.

38. Peructpauuss 3asiBNeHuWsi, HanpaBfieHHOro B (OpMe  3feKTPOHHOro
AOKyMeHTa 4epe3 EOuWHbIA nopTan rocydapCTBEHHbIX W MyHWUMNAnbHbIX YChyr



(dbyHKUMIN) ocywiecTBnsieTcss He nosgHee paboyero fHs, crnefylowero 3a AHEM €ero
nocTynneHns B AQMUHUCTPaLMIO ropoackoro okpyra CTpexxeBow.

TpeboBaHMs K NOMELLEHMSAM, B KOTOPbIX NPeAOCTaBMsAeTCs MyHUUMnansHas ycnyra, K
3any oXxuwaaHus, MectamM Ans 3anofiHeHMs 3arnpocoB O NPeAoCTaBNeHUN
MYHULMNAnbHOM yCryrn, MHPOPMALIMOHHLIM CTEHAAM C NepeYHEM AOKYMEHTOB,
HeobXoAMMbIX ANs NPeaoCTaBNeHUs MyHULMNanbHOW ycnyri, n obpasuamm nx
3arnonHeHuns

39. lNpepocTaBneHne MyHUUUNANbHOM YCIYyrM OCYLLECTBSETCA B crneuuansHO
BblAENEHHbIX OS5 3TUX LieNnen NoMeLLEeHUsX.

40. B cny4yae ecnn MmeeTcd BO3MOXHOCTb OpraHvM3aumn CTOSIHKU (MapKOBKW)
BO3Nne 34aHunsa (CTPOeHus), B KOTOPOM pasMeLLEHO MOMELLeHME MpuemMa U Bblgayu
OOKYMEHTOB, OPraHu30BbIBAETCA CTOsIHKa (MapkoBKa) ANS FIMYHOrO aBTOMOOMBHOMO
TpaHcnopTa, ©OecnnatHas Aana  3assutenen. [Ons  napkoBKM  crieumanbHbIX
aBTOTPAHCMNOPTHLIX CPeaCTB MHBANUAOB Ha KaXOOW CTOSIHKE BbIOENseTCA He MeHee
10% mecT (HO He MeHee OHOro mecTa).

41. Bxog B NOMeLLeHME NMpuemMa 1 Bblgadm OOKYMEHTOB A0SkeH obecneyunBaTtb
cBobOaHbIN AOCTYN 3asBuTenen, obiTb 06opyaoBaH yago6HOW NECTHULEN C NOPYYHAMN,
LLUMPOKMMU NMpoxXodamMu.

42. Ha 3gaHum pssigomMm ¢ BXOAOM JOSKHa ObiTb pasmelleHa MHgpopMaumoHHas
BbIBECKA, cofepallasn cnegyoLwyo MHopMaumio:

1) HauMeHOBaHWe opraHa;

2) MEeCTO HaxOXOEeHUS U IPUANYECKUN afpec;

3) pexum paboTbl;

4) Homepa TenedoHOB AMS CNpPaBoK;

5) agpec odwuuManbHOro camTa OpraHoB MECTHOro CcaMoynpaBreHus
ropofckoro okpyra CtpexeBon B ceTu VIHTepHeT.

43. ®acag 3pnaHus gormkeH 6biTb 0bopyaoBaH OCBETUTENbHbIMKU Npubopamu,
NO3BONSAKOLWMUMM MNOCETUTENSIM 03HAKOMUTLCS C MHPOPMALMOHHBIMK Tabnnykamu.

44. lMomeweHnss npvema M Bblgavyn OOKYMEHTOB AOSDKHbI NpeaycmaTpuBaTh
MecTa ONnga OXuaaHnda, MHPOpMUPOBaHUS N NpuemMa 3asBuUTeNen.

45. B mectax Aana wuHdopmupoBaHus pormkeH ObiTb obecneveH JocTtyn
3agBuTenen Ons O3HAKOMMEeHWa C MHOopMauMen He TOSbKOo B 4acbl npuema
3asiBNeHn, HO U B paboyee BpeMs, Koraa npuem 3asiButenien He BegeTcA.

46. XapaKkTepuCTUKM MNoMeLeHnn npuemMa v BbldayuM [OOKYMEHTOB B 4acTu
00BbEMHO-NNAHNPOBOYHBIX M  KOHCTPYKTMBHbLIX PELUEHUN, OCBELLEHUSA, MNOXaPHOWN
6e3onacHoCTH, MHXeHepHOro obopyaoBaHMA AOMKHbI COOTBETCTBOBaTb TpeboBaHMAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

47. MNomeweHna npvema Bblgayn [OKYMEHTOB obopyaytoTcsa cTeHgamm
(cTonkamm), coaepxalmmum WHoOpMaUMIO O  Mopsigke  npeaocTaBrieHnus
MYHULMNANbHON yCnyriu.

48. B mecTtax Ana oxumaaHus yCTaHaBnMBAOTCA CTyNbsA (KpecerbHble CEKUUM,
Kpecna) ans sassutesnemn.

49. B nomewieHnn npvema u Bblgaun OOKYMEHTOB BblAensieTcs MecTto Ans
oopMMeHNs OOKYMEHTOB, MpedycMaTtpuBailollee cTonbl (CTOMKM) € GnaHkamu
3asiBMIEHNN N KaHUENSPCKMMU NPUHAOIEXHOCTAMN.

50. NHdpopmaums o pamMunuu, UMeHu, otyectse (MPU HanMMyuKn) N OOIMKHOCTU
cneunanucTa opraHa, OCyLLeCTBNSAKLWEro npefocTaBfieHMe MyHUUMNanbHOW YCIyru,
A0SKkHa ObITb pa3melleHa Ha paboyem MecTe cneunanucta YnpasneHus.

TpeboBaHus Kk obecneveHno AOCTYNHOCTM AN MHBANMAOB 0OBHEKTOB, B KOTOPbIX
npegocTaBnseTcs MyHMUMnanbHas ycrnyra, B COOTBETCTBMM C 3aKOHOA4ATENTbCTBOM
Poccuinckon degepauum o coumnanbHOW 3alumMTe MHBaNMaoB



51. OpraH, npeaoCTaBNALLWMIA  MyHMUMNAnNbHy0  ycnyry obecneyuBaet
MHBanuaam:

1) ycnosua pana 6GecnpenaTcTBEHHOro Aoctyna K obbekTy (3aaHuio,
NOMELLEHNID), B KOTOPOM OHa NpefocTasnseTcs, a Takke ansg 6ecnpensaTCTBEHHOro
NONb30BaHNA TPAHCMOPTOM, CpeACTBaMu CBSA3N U MHApOpMaLMK;

2) BO3MOXHOCTb CaMOCTOSITENBbHOIO NepeaBXeHNs No TEpPUTOPUKN, HA KOTOPOW
pacnonoxeH OObEKT (3g4aHvMe, MNOMeLWeHne), B KOTOPOM nNpenocTaBnsieTcs
MyHMUMNanbHaga ycrnyra, a Takke Bxoda B TakoW 0ObLEKT 1 BbIXxoda M3 Hero, Nocagku B
TpaHCNOPTHOE CPeACTBO WM BbiCAAKN U3 HEro, B TOM YMCIe C UCMONb30BaHWEM Kpecna-
KOMSICKU;

3) conpoBoOXAeHuWe WHBaNuAOB, UMEKLLMX CTOWKME pacCTpOMCTBa (PYHKLMMU
3pEeHUs N CaMOCTOSATENbHOIO NepeaBUMXEHNS;

4) Hagnexailee pasmelleHne obopyaoBaHMs U HocuTenen WHdopmauum,
HeobxoaumbIx Ans obecneveHna 6ecnpenaTCTBEHHOrO 4OCTyNa UHBaNMAoOB K O0BLEKTY
(3@aHuio, MOMeLLEHMIO), B KOTOPOM MNpPeAoCTaBnaAeTCA MyHuuunanbHaa ycnyra, u K
ycnyre ¢ y4eTOM OrpaHVYeHUn UX XXU3HeaesaTernbHOCTY;

5) pybnupoBaHue HeobGxoAMMOW [ONs MHBANUOOB 3BYKOBOWM UM 3pUTENbHOM
nHopmauum, a Takke Haanucen, 3HAKOB W WMHOM TEKCTOBOWM W rpaduyeckomn
MHOpMaUUKN 3HaKaMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) oonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobakn-npoBoAHWKA Ha OOBLEKT (3a4aHue, NomMelleHue), B KOTOPOM
npefocTaBnNAeTCca MyHMUMnanbHasa ycnyra;

8) okasaHue wHBanuaam nomMowm B npeoponeHun 6apbepoB, MeLLaloLmX
NONy4YEeHMI0 MU MYHULIMNANbHOW YCNYru HapaBHe C APYrMMU NinLamu.

MokasaTenu JOCTYMHOCTU U Ka4yeCcTBa MyHULMNANbHOM YCryrn (BO3MOXHOCTb
nonyyeHus Hcpopmaumm o Xxoae NPeaoCTaBNeHUs MyHULMNANbHON YCnyru,
BO3MOXXHOCTb NOJyYEHUs YCryrn B 31IEKTPOHHON hopMe U B MHOTOMDYHKLIMOHAbHbIX
LileHTpax NpeaoCcTaBreHNsl rocyaapCTBEHHbIX MyHULMMNANbHBLIX YCryr

52. lMNokasaTensiMm AOCTYNHOCTM M Ka4eCTBa MyHULMNANbHOW YCIyrn SBRSIOTCS:

1) [OCTOBEPHOCTb NPEAOCTaBSEMON 3asaBUTENAMN NHOPMaLNW;

2) nonHoTa MHPOPMUPOBAHUSA 3asBUTENEN;

3) HarnggHocTb dopm npeaocTaBnsaemMon MHdopMaLnn 06
aAMWHNCTPaTUBHBIX NpoLleaypax;

4) yno6CTBO M OOCTYMHOCTb NOMyYEHUA MHAOPMaLMK 3asaBUTENSMU O NOpAaKe
npeaocTaBNeHNa MyHULMNANbHOW YCAYTu;

5) cobnogeHne CpPOKOB  UCMOSIHEHUSA  OTAENbHbIX  aAMUMHUCTPATMBHbIX
npoueayp 1 npegocTaBneHns MyHULMNanbHOW YCIyru B LENom;

6) cobniogeHne TpeboBaHMKM K pasmepy nnatbl 3a npeaocTaBrieHue
MYHULMNANbHOWN yCNyru;

7) cobniogeHnn TpeboBaHUM CcTaHgapTa npefoCTaBfieHUs MYHULMNANbHON
ycnyru

8) otcyTcTBME 0DOOCHOBaHHbLIX Xanob Ha pelweHus, oenctena (besgencrane)
opraHa, NpegoCTaBMAOLWEr0 MyHUUMMANbHYKO YCAyry, AOMKHOCTHOrO fvua opraHa,
NpenoCTaBNAILWEro MyHULMNANbHY YCyry, MMB0 MyHUUMNANbLHOMO CyXallero;

9) nonHoTa W akTyanbHOCTb WHOpMauunm O nopsgke npeaocTaBneHns
MYHULMNANbHOW YCAYrn.

53. Mpn nony4YeHnn MyHMUMNANbHOW YCNyrn 3asiBUTENb OCYLIECTBNSET He
bonee Tpex B3aMMOAENCTBUN C JOSMKHOCTHLIMW fiMLi@MK, B TOM YUCTE:

1) npv nogaye 3anpoca Ha NoslydYeHne ycnyru u nosyYeHun pesynbTtaTa yenyru
3asiBUTENEM NNYHO, B TOM Yuncre yepe3 MOLL — He Bonee aByx pas;

2) npwu nogaye 3anpoca Ha MonydYeHue ycnyrn ¢ ucnonb3oBaHnem EauHoOro



nopTana rocygapCTBEHHbIX W MyHUUMNAnbHbIX  YCNyr (QYHKUMIA), MNOYTOBLIM
oTnpaeBneHnem — He 6onee ogHoro pasa.

54. TlpOAOMKUTENBHOCTb KaXJoro B3aMMOAEWCTBMS He [OSPKHa MNpeBbllaThb
NATHaZUATV MUHYT.

MHble TpeboBaHus, B TOM YnCne yunTbiBatoLWwme 0CO6EeHHOCTN NpeaocTaBneHns
MYHULMMNANbHOW YCNYyrMu B MHOrOYHKUNOHANbHBIX LLeHTpax npeaocTaBneHns
roCy4apCTBEHHbIX U MyHULUMNANbHbLIX YCAYr 1 0COBGEHHOCTM NpeaoCcTaBneHns

MYHULIMNANbHOW YCIyru B 3NeKTPOHHON dhopme

55. 3asButenio npegoctaBisieTcs BO3MOXHOCTb MOMyYEeHUs MyHUUUNanbHOM
ycnyrm c mcnonb3oBaHneM EAMHOro noprtana rocygapCTBEHHbIX U MyHMUMNANbHbIX
ycnyr (yHKUMI), NOYTOBbIM OTMNpPaBfeHMEM, a Takke MoCpeacTBOM JIMYHOro
obpaweHna 3a nonyyeHnem MyHuuunanbHou ycnyrm B  MHOroyHKLMOHANbHOM
ueHTpe (ganee - MoLl). OpraHmnsaums npenocTtaBneHns MyHULUMNANbHOW YCryrn Ha
6asze MOLl ocywecTtBnaerca B cryvyae Hanuumsa 3akfiOYEeHHOro CcornaweHnsa o
B3aMMOLENCTBUN, 3aKMOYEHHbIM  Mexay AOMUHUCTpauMeEn ropoaCcKoro OKpyra
Ctpexesorn n MOLI.

56. 3asBrneHne, HanpasneHHoe u4epe3 EavHbIN nopTan rocyaapCTBEHHbIX U
MyHUUMNANbHbIX yCryr ((PyHKLUWIA), AOMKHO ObITb NOANMCAHO 3NEKTPOHHOW NOAMMUCHIO.

57. MNpwn npeacrtaBneHMn 3asiBfIEHUS B 3NEKTPOHHOW dhopMe npeactaBUTeNnem
3aaBuUTENd, 4ENCTBYHOLUM Ha OCHOBAHUM JOBEPEHHOCTU, 4OBEPEHHOCTb AOMMKHA ObITh
npeactaBneHa B (popme 3NEeKTPOHHOro [JOKyMEHTa, MNOAMUCAHHONO 3reKTPOHHOW
NoANUChIO YNOSTHOMOYEHHOTO 1A, BblaasLuero (noanncasLlero) 4JOBEPEHHOCTb.

58. [JOKyMeHTbl, ABNAWMeCH pe3ynbTatoM npeaocTaBneHns MyHUuunanbHOm
ycriyrm B BuAe ONEeKTPOHHOro OOKYMEHTa, HanpasnsTCa 3asaBUTENIO Yepe3 EAnHbIN
nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr (PyHKLUWRA).

59. MNpu npegocTaBneHMM MyHUUUNANbHOM YCNYrn B 3SIEKTPOHHOW dhopMe C
ncnonb3oBaHmeM EAWHOro noprtana rocygapCTBEHHbIX W MyHUUMNArbHbIX  yCryr
(dyHKUMI), 3assBUTESIO NPeoCTaBMNsAeTCs BO3MOXHOCTb:

1) o3HakomrieHus ¢ oopMaMn 3asiBIIEHUN U UHbIX JOKYMEHTOB, HEOOXOANMbIX
ANA  nonyvyeHus MyHuMuMnanbHOW ycnyrn, n obecneyeHne pJocTyna K HUM AN
KOMMPOBAaHWNA 1 3aroSfTHEHUS B 3NIEKTPOHHOM BUAE;

2) NpeAcTaBneHne 3asBreHust O NPefoCTaBfiEeHUN MyHULUMNAnNbHOW YyCrnyrn B
SNEeKTPOHHOM BUAE;

3) OCyLLeCTBIEHN MOHUTOpPMHra Xxoda npefocTaBfeHuss  MyHUUMNanbHOW
ycnyru;

4) nony4eHve pesynbtata MyHUUMNAaIbLHOW YCyru.

60. B cny4ae noctynneHus 3asBrneHns v JOKYMEHTOB B 3N1EKTPOHHOW dhopme C
ncnonb3oBaHmeM EAWHOro noprtana rocygapCTBEHHbIX WM MyHUUMNANbHbBIX  yCRyr
(dbyHKUMIR) cneumanncT, OTBETCTBEHHbIM 3a MpPUEM [OKYMEHTOB, WHdopMupyeT
3aaBUTENA Yepes NNYHbIN KabUHET O perncTpaunmn 3asaBneHus.

61. OpraHusauma npefocTaBneHuss MyHULUMNAanbHOW YCIyrM OCyLLeCTBASeTCH
MO MPUHLMNY «OAHOro OkHa» Ha 6a3e MOLL npu nnyHom obpaleHnmn 3aasutena (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).

62. 3aaBuTtenaMm npegocTtaBnAeTcss BO3MOXHOCTb ANA  npenBapuTenbHOn
3anucK Ha nogadvy 3asdBreHuUs U JOKYMEHTOB Ans NpefoCTaBreHus MyHULMNanbHOM
yCnyru.

63. MNpegBaputenbHass 3anMcb  MOXeT  OCYLEeCTBNATbCA  crnegylowumu
crnocobamu no BbIGoOpy 3asBuUTENS:

1) npuv nuyHoMm obpalleHun 3aaBuTens B ADMUHUCTPaLMIO FOPOACKOro oKpyra
CtpexeBon, YnpasneHue,

2) no TenedoHy;



3) yepes oduumanbHbI canT OpraHoOB MECTHOrO camoynpaBrieHns ropoacKoro
okpyra Ctpexeson: http:// admstr|.tomsk.ru .

63.1 T[lpu npegBapuTenbHOM 3anucu 3asiBuTenb coobliaeT crneaylowme
OaHHble:

- hammnuio, UMA, 0TYECTBO (MPY HaNMUKUK);

- KOHTaKTHbI HOMep TenedgoHa;

- agpec 9NeKTPOHHON NOYThI (NPU HaNU4YUn);

- XXernaewmble JaTty u BpeMs rnpeacraBreHns JOKYMEHTOB.

64. MNpenBaputenbHas 3anncb OCYLLECTBNSETCA MNyTeM BHECEHUS YyKa3aHHbIX
CBeJEeHUN B KHUTY 3arnucu 3asButernemn, Kotopasa BeeTcs Ha 3NIEKTPOHHbIX HOCUTENSX.

65. 3aaButento coobuiaoTcsa gata M Bpems npuema LOKYMEHTOB, KabuHeT
(OKHO) NpreMa AOKYMEHTOB, B KOTOpble cnegyeT obpatutbed. [pn nnyHom obpatleHun
3a8BUTENO0 BblAaeTca TanoH-nogTeBepxaeHue. 3asBuTenb, 3anvcaBlLUMNCA Ha npuem
yepe3 oduuManbHbIi CanT OpraHOB MECTHOrO CaMoyrpaBrieHUs ropoACcKOro OKpyra
CTtpexeBou, MOXeT pacnedyaTtaTb aHanor TanoHa-nogTBepXaeHus.

66. OcyulecTBrneHne  3anucyn  3asiBUTENen Ha  onpefeneHHyi  gaTty
3aKaH4MBaeTCs 3a CYTKU O HacCTynneHus 3aTon aaTbl.

67. NMpn  ocywecTBneHun  npeaBapuTeNlbHOW  3anucu  3aaBUTENb B
obasaTenbHOM nopsagke MHAOPMUPYETCA O TOM, YTO npegBapuTenbHas 3anuvcb
aHHYNUpyeTCcs B Criydae ero HedBKM NO UCTeYEeHUN NATHaauaTu MUHYT Ha3HaYeHHOro
BpPEMEHN npuema.

68. 3aaBuTenam, sanvcasBlUMMCA Ha NpPUeM Yepe3 ouLmanbHbIi CanT OpraHoB
MECTHOro camoynpasneHusi ropoackoro okpyra CTpexeBon, 3a Tpy KaneHgapHbIX OHSA
00 rnpvema OTnpaBnAeTCcs HarnoOMWHaHWE Ha yKa3aHHbIM agpec 9NEeKTPOHHOW MoYTbl O
aate, BpeMeHM Wn MecTe npuema, a Takke uHdopmaums o6 aHHynMpoBaHUK
npegBapuTenbHOM 3anncu B ClyyYae HesiBKM MO UCTEeYeHUU nATHaguatm MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmvema.

69. 3asButenb B nboe Bpems BNpaBe OTKasaTbCsA OT NpeaBapuUTEribHOWN
3anucw.

70. B oTcytcTBMM 3asaBuTEnen, obpaTUBLLUMXCA NO NpeaBapuUTENbHOW 3anucy,
OCYLLIeCTBNAETCA NpUeM 3asaBuTernien, odbpaTUBLLMXCA B NOpSOKe ovepean.

71. 'pacbuk npuema (npuemHoe BpeMsi) 3adBuUTENEen no npenBapuTenbHON
3anucu yCTaHaBnvBaeTCs HayanbHUKOM YnpasneHus B 3aBUCMMOCTH
OT MHTEHCMBHOCTWN OBpaLLEeHNiA.

. CocTaB, nocrnenoBaTeNnibHOCTb U CPOKU BbINOJSIHEHUA
aAMUHUCTPATUBHbIX Npoueayp (AencTteun), Tpe60BaHUA K NOPAAKY UX
BbINOJIHEHUSA, B TOM YUCIie 0COGEHHOCTU BbINOSIHEHMA aAMUHUCTPATUBHbIX
npoueayp (AeMcTBUN) B IN1EKTPOHHOU (hopme, a TaKKe OCOOEHHOCTH
BbINOJIHEHUA aAMUHUCTPATUBHbLIX nNpoueayp B ML®

72. MNpepocTtaBneHne MyHUUMNAnNbHOM YCNyru BkNoYaeT B ceba cnepyowime
aAMWHNCTPaTUBHbIE NpoLenypbl:

1) npuem un peructpauus 3asdBrneHUss U LOOKYMEHTOB ANS NpefoCTaBreHus
MYHMLMMNANbHOW yCnyru;

2) paccMmoTpeHune 3asBNeHNa 1 NpeacTaBneHHbIX AOKYMEHTOB;

3) cdopmupoBaHMe K HanpaBfieHWEe MEXBEAOMCTBEHHbIX 3arnpoOCOB B OpraHbl
(opraHusauum), y4acTBytoLMe B NpegoCTaBneHnm MyHULUNAnsHOM YCIyru;

4) npuHATHE pelleHns O npepocTtaBneHnn nmbo o6 oTkase B npeaocTaBneHnn
MYHMLMNANbLHOW yCnyru;

5) Bblgaya pesynbrata npeaocTaBneHns MyHUUMnanbHOW yCnyri.

Bnok-cxema npegoctaBneHnsa MyHMUMNanbHON yCnyru

73. bnok-cxema nocrnegoBaTtenibHOCTM  OEWCTBUA  MpU  NpeaocTaBrieHuun


http://www.admstrj.tomsk.ru/�

MyHUUMNanbHOM  ycrnyru npeactaBneHa B [lpunoxeHun 3 K HacTosiLeMy
ALOMUHUCTPATUBHOMY pernameHTy.

Mpuem 1 pernctpaums 3asiBNeHnst U JOKYMEHTOB Ansl NPeAoCTaBNeHns
MYHULMNANbHOM yCnyru

74. OcHoBaHMeM [Ons Havana BbIMNOMHEHUS aMUHUCTPaATMBHOW npoueaypbl
ansaetca obpalieHve 3asBUTENs C 3asiBNEHWEM W NpeaoCTaBfneHWe AOKYMEHTOB,
onpefeneHHbIX MyHKTOM 26 AOMUMHUCTPATMBHOIO perfameHTa, NUYHo nunbo yepes
npegcraBUTeNs creumanucty YnpasneHusi, OTBETCTBEHHOMY 3a MpueM 3asiBfieHUs O
npeaocTaBneHnn MyHULMNAaNbHOW YCNyrn n JOKYMEHTOB.

75. [onyckaeTtcsa nogada 3adBrneHns ¢ NpunoXeHnemM JOKyMEHTOB, YKa3aHHbIX B
nyHkTe 26 AOMWHUCTPATMBHOIO perfnamMeHTa, nyTeM HanpasfeHus ux B agpec
YnpaBneHna nocpeacTBOM 9feKTPOHHOW MNOoYThl, ykasaHHoW B [lpunoxeHun 1 «k
HacToswemy AAMWHUCTPATUBHOMY perfnamMeHTy C nocnegyowmm npeactaBneHnem
opvrMHana 3asiBNeHus 1 JOKYMEHTOB, YKa3aHHbIX B NyHKTe 26 AAMWHUCTPATUBHOIO
pernameHTa, B TeyeHue ABYyX paboymx [Hen C JaTbl OTNpaBKU OOKYMEHTOB MO
9SIEKTPOHHOM NoYTe.

76. MNpn ycTaHOBNEHWN OCHOBaHMM [fs OTKasa B MpuveMe [OOKYMEHTOB,
npegycMOTpeHHbIX MyHKTOM 30 AAMUHUCTPATUBHOIO perfnameHTa, cneuvanuct
YnpaBneHusa, OTBETCTBEHHbINA 3a MpUeM 3asBreHUs, He NPUHUMaeT npeacTaBlieHHble
3asBUTENEM AOKYMEHTbI C yKa3aHueM npuynH. Npun oTCyTCTBMM OCHOBaHUM O51s OTKasa
B npuemMe [OOKYMEHTOB, MNpedyCMOTPeHHbIX nyHkToM 30 AOMUWHUCTPATUBHOIO
pernameHTa, crneuManuct YnpasreHus HanpasnseT 3asBrfieHve  crneyunanucty
AOMUHUCTpaumn ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a permcrpaumio
OOKYMEHTOB, Ha perucTpauuio nyteM BHECEHUS 3anucu B XXypHan perucrpauuu
BXOOALWMX [OOKYMEHTOB AAMWHUCTpauun ropoackoro okpyra CTpexeBoW, B AeHb
NOCTYNNEeHUs 3asBNeHUs U npunaraemMblx K HeMy JOKYMEHTOB.

77. Cneumanuct, OTBETCTBEHHbIN 3a perncTpauuio 3asiBfeHusd, B CPOK He
nosgHee OHA pernctpaunn, HanpasnseT 3asBrieHe cneuanucty YnpasneHus.

78. Cneumanuct YnpasrneHusi, B [OeHb MNOJMyYeHUs 3aperMcTpMpoBaHHOMO
3as8BrieHNS U NPUMOXEHHbIX K HEMY [OOKYMEHTOB nepegaeT 3asdBreHne HadanbHUKY
YnpasneHnsa ans Bu3avpoBaHus.

79. HavanbHuK YnpaBneHna B OeHb MONyyYeHUsi 3asdBreHUs BU3UPYET ero u
nepegaer Ha paccMOTpeHue cneunanucty YnpasneHusi, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHMUMnansHOW yCnyru.

80. PesynbTaToM agMuMHUCTPATMBHOW Mpouedypbl  ABNAeTcA  nepefada
npolleawero perncTpaumio 3asBrneHUs Ha pacCMOTpeHne cneumanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpeAoCTaBNeHNa MyHULMNANTbHOW YCIyri.

81. MakcumanbHbI CPOK UCMOMHEHUS OaHHOW aAMWHUCTPATUBHOW npouenypbl
cocTaBngaeT He bonee Tpex kaneHaapHbIX AHEN CO OHA noJayvu 3asBneHns.

PaCCMOTpeHVIe 3adaBrieHnda 1 npencraByieHHbIX JOKYMEHTOB

82. OcHoBaHMeM [Ons Havana BbIMNOMHEHUS aAMUHUCTPaATMBHOW npoueaypbl
ABMSAETCA NOCTYNfeHne npoLwewero perncTpauunio 3asaBreHnsa u npunaraemMblx K HeMmy
OOKYMEHTOB Ha paccMOTpeHue crneuynanucTty YnpasreHus, OTBEeTCTBEHHOMY 3a
npegocrtaBneHne MyHuumnansHowm ycnyrn. [lpun  paccMOTpeHun 3asBreHuss U
npunaraembiXx K HeMy [OOKYMEHTOB OCYLLUECTBISETCA MpoBepka npeacTaBneHHbIX
OOKYMEHTOB Ha COOTBETCTBME UCYEPNbIBAKOLWEMY NEPEYHI0 JOKYMEHTOB, YKa3aHHbIX B
NyHKTEe 27 AOMUHUCTPATMUBHOIO pernameHTa.

83. B cnyyae HenpeacTaBreHns 3asiBUTENEM JOKYMEHTOB, yKa3aHHbIX B MyHKTe
27 AOMUWHNCTPATMBHOIO pernamMeHTa, creumanuct YnpaeneHusi, OTBETCTBEHHbIM 3a
npegocTaBneHne  MyHuUMnanbHOW  yCnyrn, nepexoaut K  agMUHUCTPaTUBHOM



npouenype «opMnpoBaHUE 1 HanpaBreHne MexXBeJOMCTBEHHbIX 3arMpoCoOB B OpraHbl
(opraHmnsauum), yyacTByoLne B NnpegocTaBieHu MyHULUNAIbHOW YCIyrny.

84. B cnyyae npegocTtaBneHns 3asBuUTENEM OOKYMEHTOB, yKa3aHHbIX B MYyHKTe
27 AOMWHUCTPATUBHOINO perriamMeHTa, MeXBeOOMCTBEHHble 3arnpoCbl B OpraHbl
(opraHusauuu), yyacTBylWMe B MpefdoCTaBneHUM MYHUUMMNAnbHOW YCryrn, He
HanpaBnATCA.

85. PesynbTtaToM agMUHUCTpPaATUBHOM Mpoueaypbl ABNAETCA BbISBNEHNe
Heo6XxooMMOCTN (HOPMUPOBAHMS U HaNpaBfeHUs MEXBEAOMCTBEHHbIX 3anpocoB B
opraHbl (opraHusaumu), yvacTByloliMe B NpeaocTaBneHnn MyHUUMNanbHOW ycnyr, B
Ccnyyae HenpeactaBneHUs 3asiBUTeneM [OOKYMEHTOB, YKa3aHHbIX B NyHKTe 27
AOMUHUCTPATUBHOIO pernameHTa.

86. O6LwmMIM MakCcMManbHbIN CPOK BbIMNOMHEHUS aAMUHUCTPATMBHOW npoueaypbl
He MOXeT npeBblaTh LWeCTb KaneHAapHblX CO OHA MOCTYNSEeHUs npoLueaLlero
perncTpauuio 3asiBfieHNs U npunaraemMblX K HemMy [OKYMEHTOB Ha pacCMOTpeHue
cneuvanuncTy YnpasrneHusi, OTBETCTBEHHOMY 3a npefocTaBrneHve MyHULMNanbHOM
ycryru.

dopmmpoBaHue 1 HanpaBreHne MeXXBe4OMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHusauun), y4acTeytoLne B NpeaocTaBneHn MyHULMNANbHOM YCryrm

87. OcHoBaHMeM [Ons Havana aAMUHUCTpPaTUBHOWM npouenypbl ABNSETCH
BblSIBNEHNE HEOBXOAMMOCTM (OPMUPOBAHUSA W HaMpaBfeHUs MEXBEOAOMCTBEHHbIX
3anpocoB B opraHbl (opraHnsauun), y4acTeyolmne B NpeaocTaBneHnn MyHULMNansHom
YCnyr.

88. lNpn nogrotoBke MeXBeOOMCTBEHHOrO 3arnpoca crneuvanucT YnpasneHus,
OTBETCTBEHHbIN 3a NMpefoCcTaBfeHne MyHUUUNanbHOW YCNyru, onpegensieT nepeyeHb
OOKYMEHTOB (CBeOeHUN, coaepXalumnxcs B HUX) ANnd npegocTaBreHns MyHULMnanbHOM
YyCNyrm WU rocyaapCTBEHHblIE OpraHbl, MO0 NOABEAOMCTBEHHbIE TFOCYAapCTBEHHbIM
opraHam unu opraHam MeCTHOro camoynpasneHns opraHnsauun, B KOTOPbIX AaHHbIE
OOKYMEHTbI HaxogaTcs.

89. ®opmmpoBaHMe M HanpaBfeHMe  MEeXBeOOMCTBEHHbIX  3anpoCoB
OCYyLLECTBNAETCA B COOTBETCTBUM C TpeboBaHuamu PenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuszaumm npenocTaBneHnst rocyaapCTBEHHbIX W
MYHULMNANbHbIX YCNYI».

90. Cneumanuct  YnpaBneHus, OTBETCTBEHHbIN  3a  NpegocTaBneHve
MyHMUMMNANbHOW ycnyrn, He no3gHee pabodero [AHSA, cregylouwlero 3a AHeMm
YCTQHOBMEHUS OCHOBaHWW [ONs  HanpaBfeHus MeXBeOOMCTBEHHbIX 3anpOCoB,
dopmupyeT 1 HanpasnseT MexXBeJOMCTBEHHbIN 3anpoc B:

1) ®depepanbHyto cnyx0y rocygapCTBEHHOW peructpauuun, Kagactpa Wu
KapTorpaduu;

2) depepanbHyo HanNoroByo crnyxoy.

91. MNoctynuBwine B AZMUHUCTPaUMIO ropoackoro okpyra CTpexeBou
OOKYMEHTbI U MHOpMaLMIO MonyvaeT cneumanuct YnpasneHusa, OTBETCTBEHHbIN 3a
npeaocTaBneHne MyHUUMNanbHON yCcnyru.

92. PesynbTaToM aAMUHUCTpPaATMBHOW npouedypbl ABnsgetca  o6obueHne
NONy4eHHOM B paMKax MeXBEJOMCTBEHHOro B3aMMOAEWCTBuUs  UHJopmauumm
(OOKYMeHTOB), HeobxoouMmon OnNs  NpedoCTaBNeHns  MyHULMNanbHOW  yCryru
3aABUTENIO.

93. MakcumarsbHbIM  CPOK  BbIMOMHEHUA  agMWHUCTPATMBHOW  npouenypbl
cocTaBngaeT He Bonee cemn kaneHgapHbIX OHEN CO AOHS BbISIBNEHUA HEOOXOAMMOCTU
POpMUPOBaAHNA U HanpaBNeHUs MeXBEOOMCTBEHHbIX 3arnpoCoB B  OpraHbl
(opraHusauum), y4acTByloLMe B NpegoCTaBneHnm MyHULMNAnNsHOM YCIyr.

MpuHATUE pelleHus o NpeaocTaBneHun NMbo o6 oTkase B NpegoCTaBNeHnm



MYHULMNANbHOM yCnyru

94. OcHoBaHMEeM Ha4vana agMUWHUCTPATUBHOW  npoueaypbl aBnseTcs
yCTaHOBIIEHWE CneuuannucTtoMm YnpasreHud, OTBETCTBEHHbIM 3a MpefocTaBrieHune
MyHMUMMANbHOW  ycnyrM, B Xo4e MNPOBEpPKM [OOKYMEHTOB OCHOBaHUM  Onis
npeaocTaBneHna MyHuumnanbHon ycnyrn, nmbo o6 oTkase B npegocTaBreHuu
MYHMLMMNANbHON YCNyru.

95. Cneumanuct  YnpasneHus, OTBETCTBEHHbIW 32  nNpegocTaBrieHue
MyHMUMNANbHOW YCMnyrn, B AeHb YCTAHOBMEHWA OCHOBAHWA AN NpefoCcTaBreHus
MYHMLMMNANbHOW YCNYyrn roTOBUT MPOEKT NOCTaHOBNEHNA AOMUHUCTPaLUN ropoaCcKOro
okpyra CTpexeBon O NnpeKkpalleHnn npasa NocTostHHOro (6eccpovHoro) nosib3oBaHUs
3eMefbHbIM Y4aCTKOM UM NpaBa NOXWU3HEHHOrO HacnegyemMoro BnageHnst 3eMernbHbIM
yyacTkoM, (ganee - NpoeKT NOCTaHOBNEHWNNA) U NepedaeT ero Ha cornacoBaHue.

96. MakcumanbHbIn CpOK cornacoBaHus OOJPKHOCTHBIMU nmuamm
AOMUHUCTPaAUMM TOPOACKOrO OKpyra npoekTa MOCTaHOBMEHWs  cocTaBnseT [Ba
paboymx OHA C MOMEHTa Nony4YeHns NPOEeKTa Ha cornacoBaHue.

97. CornacoBaHHbIA  NPOEKT  MNOCTaHOBMEHUA  noanucbiBaetca  Mapom
ropoAcKkoro Okpyra B TeyeHue opHoro paboyero AHS C MOMEHTa MonyyYyeHus
COrnacoBaHHOro AOMKHOCTHBIMU fiMLaMn nNpoekTa.

98. B cny4ae ycCTaHOBIiEHUSI OCHOBaHWUM [ANA OTKa3a B nNpeaocTaBfieHuun
MyHMUMNANbHOW  yCnyru, npeaycMOTPeHHbIX nyHkToM 30  AOMUHUCTPATUBHOIO
pernameHTa, cneuvanuct YnpasreHusd, OTBETCTBEHHbIM 3a npenocTaBrieHne
MyHUUMNANbHOW YCryrn, B Te4eHne ogHoro paboyvero AHA C MOMEHTa YCTaHOBIEHMUS
OCHOBAHWUN, FOTOBUT MOTUBMPOBAHHbIN MPOEKT yBeAoMIieHUs 06 OTkase npekpalleHns
npaBa MNOCTOSIHHOro (6eCccpOoYHOro) Mosib30BaHUSA 3eMernbHbIM YY4acTKOM MM npasa
NMOXW3HEHHOrO  Hacrnegyemoro BrnageHus 3eMeribHbIM - yyacTkoM, (Janee —
yBeaomreHune) n nepegaet Mapy ropogckoro okpyra CTpexeBomn.

99. YeBegomneHne noanucebiBaetcd Mapom ropoackoro okpyra CTpexeson B
TeyeHne ogHoro paboyero HA C MOMEHTa NOMy4YeHUs NPoeKkTa yBeAOMIIEHUS.

100. MakcumarsbHbIn  CPOK BbIMOMHEHUA agMUHUCTPATMBHOW  npoueaypbl
cocTtaBngeT He Bonee yeTbipHaguaTU KaneHAapHbIX JHEW C MOMEHTa YCTaHOBIEHMUS
OCHOBaHUN ANA NpeaocTaBNeHna MyHuuMnanbHOW ycnyru, nubéo o6 oTkase B
npeaocTaBneHnn MyHUUMNanbHOW yCnyru.

Bblgava pesynbtaTta npegocTtaBneHnst MyHUUMNanbHOM yCrnyru.

101. OcHoBaHMeM AnNs Hadana agMUHUCTPaATUBHOW npoueaypbl  SABnsieTcs
Hanuyne noAnMcaHHOro [AOKYMeHTa, YKas3aHHoro B NyHKTe 97 unn nyHkTe 99
ALOMUHUCTPATUBHOIO perfiameHTa.

102. Bblgaya  pesynbTata  NpedocTaBrieHUs  MyHAUMNANbHOWM  YChyru
OCYyLLEeCTBNAETCA CNOCOOOM, YkasdaHHbIM 3asBUTENEM B 3asABfIEHUN, B TOM YMCHE:

1) npw nu4HOM obpalleHnn B YNpaBneHue;

2) nocpeacTtBOM MOYTOBOrO OTNPaBIiEHUSI HA afpec 3adABUTENS, yKa3aHHbIN B
3asBneHum;

3) nocpeacTtBOM 3fEKTPOHHOM MOYTbl MO agpecy 9NeKTPOHHOW MNOoYThl,
yKasaHHOMY B 3asBleHUH;

4) npu nuyHom obpaweHun B MOL  (Mpy  HanmMuuMmM  3aKNOYEHHOrO
cornawleHus);

5) 4epe3 nuyHbIM KabuHeT Ha EgnHOM nopTane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).

103. OBwmn MakcuManbHbIA CPOK BbIMOMHEHNA aAMUHUCTPATUBHON npoueaypbl
cocTaBngeT He 6Gonee Tpex KaneHOapHbIX OHEW CO OHA MOANMUCAHWUS LOKYMEHTa,
OOpPMNAKOLLErNO OAHO U3 MNPUHATBLIX peleHnn. Konus, ykasaHHOro B nyHkTe 97
AOMUHUCTPATUBHOIO perfiameHTa MOoCTaHOBMEHUs, B TPEXAHEBHbIN CPOK CO OHS €ro



NPUHATUS HanpasnseTca nuuy, nogasllemy 3asBrneHve o006 oOTka3e OT npasa Ha
3eMerbHbIN y4acToK.

IV. Mopsanok n hopMbl KOHTPONA 3a UCNONHEHMEM aAMUHUCTPATUBHOIO
pernameHTa

Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONS 3a COGMAeHNEM U UCMIONTHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NULIAMU MONOXEHUA aAMUHUCTPATUBHOTO
pernameHTa u UHbIX HOPMaTUBHbIX MPaABOBLIX aKTOB, yCTaHaBNUBaOLWMNX TpeboBaHns K
npenocTaBneHnio MyHUUMNAanbHOW YCryru, a Takke NPUHATUEM UMW PeLLIEHNIA

104. TeKkywnn KOHTpOnb 3a cobniogeHneM W WUCNOSTHEHUEM MONOXEHWN
AOMUHUCTPATMBHOIO  perfnaMmeHta U MHbIX HOPMAaTMBHbLIX MPaBOBbLIX aKTOB,
yCTaHaBnMBawLWmux TpeboBaHNA K NpPeaoCTaBNEHU0  MyHUUMNANbHOW  YCIyrw,
OCYLLECTBNAETCA HavYarnbHUKOM YNpaBreHus.

105. MopsgoK OCyLeCcTBNEHNS TeKywero KOHTpona 3a cobniogeHvem wu
NCMNONHEHNEM OTBETCTBEHHbLIMMU AOJPKHOCTHBLIMM nmuamm NOJSIOXKEHUN
AOMUHUCTPATUBHOINO  perfiamMeHtTa W MHbIX HOPMAaTUBHbLIX MPAaBOBbIX aKTOB,
yCTaHaBnumBawLwmx TpeboBaHna K NpegoCTaBNeHNI0 MyHUUMNANbLHON YCyrn, a Takke
NPUHATUEM VMW  peLleHUn, OCyLWecTBNgeTca B MoOpsake, YyCTaHOBNEHHOM
noctaHoBneHnem AgMunHucTpauumn ropoackoro okpyra Ctpexeson ot 02.04.2014 Ne
247 «O6 yTtBepxaeHumn [Mopsigka OCyLIeCTBMEHUS KOHTPOMNA MOSIHOTbI U KadecTBa
npenocTaBneHuns MYHULUMNANbHbIX ycnyr n cobnogeHus NOJSIOXKEHUN
afMUHUCTPATUBHBIX perfiamMeHToB MpeaoCTaBfeHns MyHUUMNanbHbIX  yCryr Ha
TEppUTOPUN ropoackoro okpyra CTpexeBony.

Mopsaaok n NepuoanYHOCTb OCYLLIECTBIIEHMS MMAHOBBIX M BHEMNAHOBLIX NPOBEPOK
NOSTHOTbI U KayYecTBa NpeaocTaBneHnsa MyHULUnanbHOW yCryrn, B TOM YMcrie nopsigok
1 POPMbl KOHTPOSSA 3@ NOSIHOTOM N KA4eCTBOM MpeaoCTaBeHN MyHULUNaNbHON
ycrnyrm

106. KoHTponb 3a NonHOTOM 1 Ka4yeCTBOM MNpeaoCcTaBneHNs MyHUUUNansHom
yCnyru ocyuiecTtsnseTrcsa B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHna  xanob - 3aaBuTenenm  Ha  gencteus  (6espencreue)
AOJDKHOCTHOIO fvua opraHa, npefoCTaBnsAoWero MyHuuunanbHyl ycnyry, nmbo
MYHULMNANbHOMO CriyXaLtuero.

107. B uenax ocywecTBneHMss KOHTPOMNA 3a [MOfHOTOM U KayecTBOM
npefocTaBneHNa  MyHUUMNANbHOM ycnyrm AOMUHUCTpauuen TropoACcKOro OKpyra
CTpexeBon MpoBOAATCA MNSiaHOBble W BHennaHoBble npoBepku. [lopsaok wn
nepuoanYHOCTb OCYLLIECTBMNEHUS NNaHoOBbIX npoBepoK yCTaHaBnvBaeTCcs
noctaHosneHnem AgMuHUCTpauuu ropogckoro okpyra Crpexeson. [lpu npoBepke
paccMmaTpmBaloTCA BCE BOMPOCHI, CBA3aHHbIE C NpefocTaBfieHMeM MyHUUMNanbHON
ycnyru  (KOMMIIEKCHblE MNPOBEPKU), WNU  OTAErNbHbIA  BOMPOC, CBSA3@HHbLIN C
npedocTaBneHnemM MyHuumMnanbHOW ycnyrn (TemaTtudeckne nposepkun). [lpoBepka
Takke MOXeT NPOBOAUTBLCA MO KOHKPETHOM Xanobe 3aasuTens.

108. BHennaHoBbIe NpoBepKN NPOBOAATCH B CBA3M C NPOBEPKON YCTPaHEHUs
paHee BbISBNEHHbIX HapyLweHnn AOQMUHUCTPATMBHOIO pernamMeHTa, a Takke B cryyae
nonyyeHus xanob 3aseutenen Ha pencteua (6esgencteme) AOSMKHOCTHOrMO nuua
opraHa, npegoCTaBMSAOWEro MyHMUMNanbHy ycnyry, nmbo MyHUUMNanbHOro
cnyxatuero.

109. Pesynbtatel NpoBepkn OGOPMNSAIOTCA B BUOE akrta MNpoOBEPKU, B
KOTOPOM yKa3blBalOTCS BbISIBNIEHHbIE HEAOCTATKM U NPeanoXeHNs rNo UxX yCTPaHEHUIO.



OTBETCTBEHHOCTb AOMKHOCTHBIX MWL, OpraHa, NpefoCcTaBnsoLWero MyHMLMNansHyo
ycnyry, 3a pelwleHus u gencrtems (6esgencrene), npuHUMaemble (OCyLLecTBAsSeMblE)
UMK B XOAe NpeaoCcTaBreHns MyHUUMNansHon ycnyru

110. Mo pesynbTatam npoBeAEHHbIX NPOBEPOK, B Cryyae BbIsBNEHUS
HapylweHun cobnogeHnsa nonoXeHnn AOMUHUCTPATUBHOIO perfiamMeHTa, BWHOBHbIE
OOIMKHOCTHbIE nuua opraHa, NpefoCTaBnAwLWEro MYHUUMNANbHYIO YCRyry HecyT
OTBETCTBEHHOCTb, YCTAHOBMNEHHYI 3akoHogaTensctBoM Poccuinckon depepaumn 3a
peweHna un pgeuncteusa (6esgencTeme), NpUHMMaemMble B Xo4e nNpeaoCTaBrieHus
MYHUUUNANbHOW YCAyr.

111. OTBETCTBEHHOCTb AOIMKHOCTHbLIX §WL, OpraHa, npeaocTaBnsAOLLIEro
MYHULUUNAIbHYIO YCIyry 3akpennseTcs B JOMMKHOCTHbIX MHCTPYKUNAX.

MonoxeHus, xapakTepuayroLime TpeboBaHUs K NOPSIAKY U hopMam KOHTPOs 3a
npeaocTaBneHneM MyHULMMNANbHOM YCyri, B TOM Y/ACIE CO CTOPOHbI FpaxaaH, ux
00beanHEHUN 1 opraHM3auunn

112. KoHTponb 3a npegocTtaBneHMEM MyHUUMMNANbHOW YCryrn, B TOM 4Yucne
CO CTOpPOHbl 3asBuTENnen, ux OObeauHEeHUNW U OopraHM3aunmn, OCYLLECTBASETCS
nocpeacTtesoM nybnukauum cBefeHMM O AEATENbHOCTM OpraHa, NpefoCTaBnstoLero
MYHUUMNANbHYO YCRyry npu npegoctaBieHnun MyHULMNANbHOW YCnyru, nosyvyeHus
3aa9BUTENAMUN, UX OOBEOUHEHUAMW U OpraHM3aumMsiMM  akTyanbHOW, MOMIHON U
OOCTOBEPHON WHGOpPMauuM O nopsaake npenoCcTaBfeHUMst MyHUMUMNANbHOW YCryrn w
obecneyeHns BO3MOXHOCTN JocyaebHoro (BHecyaebHoro) paccMoTpeHmus xanob.

V. Oocyne6HbIN (BHecyaebHbIN) NOPAAOK 06XXanoBaHUA peLueHun u
aencteun (6besgencTBusl) opraHa MeCTHOro camoyrnpaBrieHus,
npeaoCcTaBAOWEro MyHULMNAaNbHY YCIyry, a Takke ero AOoMKHOCTHbIX nu,
MYHULMNanbHbIX CRyXaLmx

113. 3asBuTenn BnpaBe obxanosaTb B gocyaebHom (BHecyaebHoOM) nopsiake
peweHna n gencteua (6es3penctene) opraHa, NpegocTaBNAOLWEro MyHULMNANbHYHO
ycnyry, OOMMKHOCTHOMO nuua opraHa, npefoCTaBhsioWwero MyHUUMNanbHY YCnyry,
nMB0O MyHMLMNANbHOrO Criyallero.

114. lMpegmetom pocyaebHoro (BHecygoebHoro) obkanoBaHua SABMASAOTCSA
peweHns n gencreus (6esgenctsne) opraHa, NpefoCTaBNALWEro MyHULMNANbHYH
ycnyry, OOMMKHOCTHOIO fnuua opraHa, npefoCTaBhsioWwero MyHUUMNanbHY YCnyry,
nMBO MyHMLMNANbHOTO Cry)Xallero B TOM YMCne B CReayrLwmnx cnyyasx:

1) HapyLUeHMEe Cpoka pernctpauumn 3anpoca 3asBUTenNs O NpeaoCTaBreHum
MYHMLMNANbHON YCNyTu;
2) HapyLUeHWe CpoKa NpeaoCTaBNeHNs MyHULMMNANbHOW YCIyru;

3) TpeboBaHMe y 3asBUTENs  OOKYMEHTOB, He nNpeayCMOTPEHHbIX
HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccuiickon ®depepaumn, HOPMATUBHbLIMU
nNpaBOBbIMW akTamn ToMckon obnactu, MyHULMNanNbHbIMM NPaBOBbIMU aKTaMMU;

4) OTKa3 B MNpueme Yy 3adBUTENS LOKYMEHTOB, NpeaocTaBfieHne KOTOpbIX
npegycMOTPEHO HOPMaTUBHbIMM  MpaBOBbIMW  akTamun  Poccuirckon degepaumu,
HOPMaTUBHbLIMW NMPaBOBbLIMM akTaMyn TOMCKOM obnactu, MyHULUMNanbHbIMU NPaBoOBbIMU
aKkTaMmu ons npegoctasneHna MyHUUUnanbHOW yenyru;

5) OTKa3 B MNpeaoCTaBneHUN MYHUUMNANbHOW YCNyru, €ecrnv OCHOBaHus
OTKasa He npefycMOTpeHbl pefepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C
HUMW  WHBIMXW  HOPMaTMBHbIMM NpaBoBbiMM akTamu Poccunckon degepaunm,
HOPMaTUBHbBIMW NPABOBbLIMK akTaMu TOMCKOW 0b6nacTn, MyHUUUNanbHbIMM NPaBOBbLIMU
akTamu;



6) 3aTpeboBaHne C 3aaBUTENs nNpu MpefocTaBneHuM MyHULMNanbHOM
ycryrim nnatbl, He NpeaycMOTPEHHOW HOPMAaTUBHBLIMU NPaBoBbIMU akTamu Poccuickon

depnepaunn, HOpPMaTUBHbLIMM NnpaBoBbIMU akTamu Tomckowm obnactu,
MYHULMNANbHBIMU NPaBOBLIMU aKTaMW;
7) OTKaz  opraHa, nNpPeaoCTaBMSIOWEro  MyHUMUMNANbHYK  YCRyry,

OOIDKHOCTHOrO nvMua  opraHa, npefocTaBrsloWero MyHUUMNanbHyl  ycnyry, B
ncnpaesneHNMM AOOMYLEHHbIX OfnevYaTtok W owuboK B BblAaHHbIX B pesyrnbTaTte
NpeaoCTaBNeHNA  MyHULMNANbHOWM  ycnyrm  OOKYMeHTax nmbo  HapylweHue
YCTAHOBIMEHHOIO nNyHKTOM 119  AOMWHUCTPATMBHOINO perfnaMeHTa Ccpoka TaKux
ncnpasneHni.

115. XKanoba Ha pewenna u  pgeuncteua  (besgencteme)  opraHa,
NpegoCTaBNALWEro  MyHUUMNAanbHylO  yCryry, [AOJDKHOCTHOMO  nuiua  opraHa,
NpenoCcTaBNALWEro MyHUUMNANbHYO ycnyry, nubo MyHMUMNAnNbHOro cryawero
nogaeTcs B NMUCbMEHHON hopme Ha BymMaxHOM HOcuTene, B 3NEKTPOHHOW dhopme B
opraH, NpefocTaBnAWNA  MYHULMNANBHYKO YCRyry W MOANEXUT PacCMOTPEHUIO
OOIMKHOCTHbLIM NULIOM, HAAENEHHbIM MOSIHOMOYMAMMN MO PACCMOTPEHMIO anob.

116. >Kanoba wmoxeT ObITb HanpasneHa no noyre, yepes MOL| (npn Hannumum
3aKNIOYEHHOro cornaweHns O B3auMOAEWCTBMM), Yepe3 oduumanbHbin canT (B
pasgene «Hacenenuto»/ «W/HTepHeT-NnpMemMHasa»), C ucnonb3oBaHnem EguHoro
nopTana rocyaapCTBEHHbIX M MyHUUMManbHbIX ycrnyr (pyHKUMI) (nocrne obecneveHus
TEXHUYECKON BO3MOXHOCTN).

117. OcHoBaHveM Ang Havana npouenypbl 06kanoBaHWs peLleHns 1 AencTans
(6e3pencTBms) opraHa, NpefoCTaBAKOWEro MyHULMNANbHYO YCNyry, OOMMKHOCTHOIO
nvua opraHa, NpeaoCTaBnfAOLWEro MyHUUUNanbHy ycnyry, nnbo MyHUUMnanbHOro
CNnyXallero sBnsieTca NocTynfieHne B OpraH, NpeaoCTaBfsaloWwMiA MyHULUNANbHYIO
ycryry:

1) »xanobbl 3asBUTENS, HanNpPaBfEeHHOW B MUCbMEHHOM )OpMe Ha BymakHOM
HOcuTere NoYTOBOW CBA3bIO NO agpecy, ykasaHHomy B [MpunoxeHun 1 K HacTosLwemy
AOMUHNCTPATUBHOMY perfiameHTy;

2) xanobbl 3asBUTENs, HanpaBfeHHOW 4Yepe3 oduumanbHbIN CauT OpraHoB
MECTHOro camoynpaBfeHusi ropogckoro okpyra CTpexeBoW, yKa3aHHOMY B
MpunoxeHun 1 kK HacTosweMy AOMUHUCTPATUBHOMY perfamMeHTy;

3) »xanobbl 3asBuUTENs, HanpaBreHHON Yepe3 EanHbIn nopTan rocyaapcTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHKunin) (nocne obecneveHns TeXHUYECKON BO3MOXHOCTH);

4) xanobbl 3aaBMTENA B MUCbMEHHOW )OpMe, MOAAHHOM B XO4Ee JIMYHOro
npuema.

118. XXanoba noanexut obs3aTtenbHOM perucTpaumm B TEYEHUEe Tpex OHEN C
MOMEHTa MOCTYNMeHNa B opraH, npegoCcTaBNAloWUN MyHULMNanbHyo ycnyry. B aeHb
permctpauumn xanoba HanpaenseTcsa pPyKOBOAUTEND oOpraHa, nNpeaoCcTaBnstowero
MYHMLMNANbHYIO YCyry, NOCne Yero He no3gHee ogHoro paboyvero gHA nepegaeTcs Ha
pacCMOTPEHNE OOMKHOCTHOMY NnLYy, HageneHHOMY NOHOMOYUAMU NO PACCMOTPEHMIO
xanob.

119. Cpok paccMOTpeHusi >Kanobbl He [OMKeH nMpeBbllaTh nATHaguaTu
pabounx OHEW CO OHA ee peructpauuu, a B criydae obkanoBaHWA OTKasa opraHa,
NpeaoCTaBNALWEro  MyHUUMNAnNbHYO  YyCryry, AOJSDKHOCTHOMO  fvua  oprada,
npegocTaBNALWEro MyHUUUNAanNbHY YCNyry, B npuveme LOOKYMEHTOB Yy 3asiBuTens
nmnbo B ucnpaefeHnn OOMNyLWEHHbIX onevYaTok u owmnbok unm B criydae obxanoBaHus
HapyLIeHNs1 YCTAHOBMEHHOIO CPOKa TaKMX UCNpaBfeHnn — He nosgHee NAatn paboumx
OHEWN CO OHS ee perncTpauun.

120. Xanoba 3asButensa JosmkHa coaepXxaTb cnegyowyo MHPopMaLmio:

1) HauMmeHoBaHWe opraHa, npPeaoCTaBnsOWEero MyHULMNANbHY  YCnyry,
AOJDKHOCTHOIO fvua opraHa, npegoCTaBnsAloWero MyHuuunanbHyl ycnyry, nmbo
MYHUUMNANbHOIO CryXawlero, peweHuss n  aencteus  (6e3gencrTeBmne) KoTopbiX
obxanytoTcs;



2) hamunuio, NMsi, OTYECTBO (MPU HanMyuun), CBEAEHUS O MEeCTe XUTenbCTBa
3aaBuTens - hmsmyeckoro nuua nMbo HaMMeHoBaHWe, CBEAEHNA O MECTE HaXOXAEHNS
3a8BUTENS - OPUAMYECKOro Nuua, CTPYKTYPHOro nogpasaeneHus iopnandeckoro nuua,
a Takke HOMep KOHTaKTHOro tenedgoHa, agpec 9MeKTPOHHOW MoYTbl (NpU Hanuynmn) mn
NOYTOBbIV apec, N0 KOTOPbLIM AOMKeH ObITb HaNpaBeH OTBET 3asABUTENIO;

3) cBeageHus 06 obxanyemblx pelleHuax u gencteusax (6espencTeum) opraHa,
npeaocTaBnAwLWero  MyHAUMNAnbHY  YCryry, OOSDKHOCTHOrO  nvua  oprasa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCyry, MMb60 MyHUUMNANbLHOMO CryXXallero;

4) poBOAdbl, HA OCHOBaHWM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHnem wu
devictBuem (6esgenictBuem) opraHa, NpedoCTaBriSOWEro MyHULUMNANbHYK YCryry,
OOJDKHOCTHOIO nuua opraHa, npefocTaBnsAlLwWero MyHuuunanbHyl ycnyry, nmbo
MYHUUUNANbHOIO CriyaLyero.

K xanobe 3asButenb BrpaBe MPUOXUTb AOKYMEHTbl, NoaTBepXaatoLlmne ero
AoBoabl, MMB0O MX KOMUMK.

121. Mo pesynbTaTamM pacCMOTPEHUsT Xanobbl opraH, npegoCTaBNAIOLNNA
MYHUUUNANbHYO YCIyry, NPUHMMaeT O4HO U3 CredyloLmx peLleHni:

1) o6 ygoBneTBopeHuMM xanobbl, B TOM 4ucrne B PpopMe OTMEHbl MPUHATOrO
peLlleHns, ncnpasneHnss JonyLweHHbIX OpraHoM, NpeaoCcTaBAWMM MyHULMNANbHYO
ycnyry, orne4atok W owuboKk B BblAaHHLIX B pe3ynbTaTe npeaocTaBneHns
MYHUUMNANbHOM YCryrn [OOKYMEeHTax, BO3BpaTa 3adABUTENO [AEHEXHbIX CpenacTs,
B3MMaHWe KOTOPbIX He nNpefyCMOTPEHO HOPMAaTMBHbIMW MNPAaBOBbIMKM  aKTamu
Poccuiickon ®depepaumn, HOpMaTMBHbIMK NPaBOBbIMM akTamm Tomckon obnactw,
MyHMLUMNANbHbIMU NPABOBbLIMU aKkTamu, a Takke B UHbIX (dopMax;

2) 06 oTkase B y4OBNETBOPEHUM XKanobbl.

122. B cny4yae npuHATUA pelueHnss o6 yaoBneTBOPEHUN Xanobbl opraHM3yeTcs
paboTa noO BOCCTAHOBMEHMIO HApPYLEHHbIX MpaB 3asBUTENS, a Takke WHble
MeponNpUATUS, HanpaeBneHHble Ha YCTPaHEHWE BbISBMEHHbIX HapYLUEHUN.

123. TMpwn ycTpaHeHn BbIABMNEHHbIX HAapyLUEHUW, BOCCTAHOBNEHUN HapPYyLUEHHbIX
npaB 3asiBUTENS CPOKW BbINOMHEHUS aAMWHUCTPATUBHBLIX nNpoueayp He MoryT
npeBblaTbh CPOKOB, YCTAHOBMEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErnNaMeHTOM.

124. He nosgHee OHA, CneayloLwero 3a AHEM MPUHATUSA peLLeHns, yKasaHHOro B
nyHkte 121 AOMUHUCTPaATMBHONO  perfiamMeHTa, 3asiBUTENO  HanpasnsieTcd
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS xanobbl cnocoboMm, ykasaHHbIM
B xanobe.

125. B cnyyae ycTaHOBMEHUS B Xxo4e wnv No pesynbTataMm pacCMOTpeHud
Xanobbl  MpM3HaAKoB COCTaBa  aAMMHUCTPATMBHOIO  MpaBOHAPYLUEHUS  WUMn
NPecTynneHnsa OO/MKHOCTHOE NMUO, HadereHHoe MOMTHOMOYUAMU MO PacCMOTPEHUIO
Xanob, HesamegnuTenbHO HampaenseT WMewWuecs maTepuanbl B OpraHbl

npokypaTypbl.

MpunoxeHwne 1

K  AOMWUHUCTPATUBHOMY  perfameHTy
npeaocTaBnNeHNsa MyHUUMNANbLHOW YCIyrn
«[lpuHATME peweHns O npekpaLlieHnn



npaBa NMOCTOAHHOIO

(6eccpoyHoro)

nonb3oBaHNA 3eMeJlbHbIM Yy4aCTKOM WU

npaBa NOXWU3HEHHOIo

HacneayemMoro

BlageHuna 3eMelibHbiIM  y4aCTKOM Ha
OCHOBaHMW 3asBneHuss o6 oTkasze OT

npaBa»

CnpaBo4Hasi UHopMaLUA O MecTe HaxoXAeHus, rpachuke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 35IeKTPOHHOW NOYTbI OPraHoOB, NPeAOCTaBMNAKLMX
MYHULMNaNbLHYI YCNyry, UX CTPYKTYPHbIX noapasaeneHuin u opraHnsaumm,

y4yacTBYHOLMX B NpeAoCcTaBleHUn MyHULMNanbHOW yCnyrm

1. AOMUHUCTpaUUs ropofcKkoro okpyra CtpexeBon.

Mecto HaxoxgeHuss AOMUHUCTpauMn

CtpexeBomn, ynuua EpmakoBa, 46a.
Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBon:

ropoackoro okpyra CTpexeBoii: T.

lMoHeaenbHUK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
Cy66oTta 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

['padhmk npnema 3asgsutenen B AOMUHUCTPaUMKN ropoAackoro okpyra CTpexeBon:

lMNoHepernbHUK: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTta 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€eHb

MoutoBLIN agpec AOMWHUCTPaAUUKM ropoAackoro okpyra CTpexeBoMu:

Tomckasa obnactb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

636785,

OdmumnaneHbin cant AgMUHUCTPauumn roponckoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.tomsk.ru.

Agpec anekTpoHHOM NoYTbl AOMUHUCTPaUMK ropoackoro okpyra Ctpexeson B


http://admstrj.tomsk.ru/�

cetn NHTepHeT: office@admstrj.tomsk.ru.

2. YnpaBneHue WMYLECTBEHHbIX M 3eMerlbHbIX OTHOLIEHUW AAMUHUCTpaumm
ropofckoro okpyra CTpexeBomu.

MecTo HaxoxgeHus YNnpaBreHUs MMYLLECTBEHHbIX U 3eMeSibHbIX OTHOLLUEHWUN
AoMnHmncTpaummn ropoackoro okpyra Crtpexesomn: r.Ctpexeson, ynuua EpmakoBa, 463,
1 atax kabmnHeT Ne39,38.

Mpaduk paboTbl YnpaBneHUss UMYLLECTBEHHbIX W 3eMEefbHbIX OTHOLLUEHUN
AgMnHMCTpaunmn ropofckoro okpyra CTpexeBomu:

MoHeaenbHWK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
MaTtHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

padmk npuema 3asiBuTenen B YrnpaBrneHUN UMYLLECTBEHHbLIX U 3eMeSIbHbIX

OTHOLWEHU AOMUHUCTPaLNM ropoAckoro okpyra CTpexeBon:

lMoHepenbHUK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepniea
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
MNatHuua HernpueMHbIU 0eHb
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

[MoyToBbLIN agpec YnpaBneHUs WUMYLLECTBEHHbIX U 3eMeSibHbIX OTHOLUEHUN
AoMunHmncTpaummn ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnactb, ropog
CtpexeBomn, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumnaneHbin canT YnpaBneHUs MMYLLECTBEHHbIX U 3eMeNbHbIX OTHOLLEHUI
AOMUHUCTpaUmn ropoacKoro oKpyra CtpexeBon B cetun NHTepHeT:
http://admstrj.tomsk.ru.

AOpec O9neKkTPOHHOW MOoYTbl YNpaBfieHUs WMYLLECTBEHHbIX W  3eMeSbHbIX
OTHOLWEHM AQMUHUCTpaumm ropoackoro okpyra CrtpexeBon B cetn WHTepHeT:
Maslyak@admstrj.tomsk.ru.

Mpunoxexwue 2

K  AOMWUHUCTPATUBHOMY  pernamMeHTy
npegocTaBneHns MyHUUMNansHOW yCnyru
«[lpuHATME pelleHnMs O npekpaweHuu


mailto:office@admstrj.tomsk.ru�
http://admstrj.tomsk.ru/�
mailto:Maslyak@admstrj.tomsk.ru�

npaea NOCTOSIHHOIO (6eccpoyHoro)
NONb30BaHNA 3eMESIbHbIM Y4acTKOM Wn
npaBa  MOXW3HEHHOrO  Hacnegyemoro
BNageHna 3eMefibHbIM  y4acTKOM Ha
OCHOBaHMM 3asiBNneHuss o6 oTkase oT
npasa»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(MONHOCTBLIO PaMUNUIO, UMS, OTHECTBO
(Npn HanNu4nn) 3aaBuTend), HaMMeHoBaHWe
topnanyeckoro nuua

(pPekBM3NTbI 4OKYMEHTA, yOOCTOBEPSIOLLENO
NNYHOCTb rpakaaHnHa)

(MecCTo XxuTenbcTBa u3nMyeckoro nuua nnm
MECTOHax0oXAeHMEe PUONYECKOro nmua),

(OI'PH, HH topuanyeckoro nuua)

(KOHTaKTHbLIN TenedoH 3asaBuTenNs)
3aaBneHue
Mpowy npekpaTuTb NpPaBO MOCTOAHHOrO (6eccpoYHOro) nonb3oBaHUA (Mpasa

NOXXM3HEHHOIO Hacneayemoro BnageHusl) 3eMeslbHbIM Y4acTKOM C KagaCTpOBbIM
HOMEPOM:

(kagacTpoBbIN HOMEP 3eMEeNbHOro y4acTka)

Mo4yTOoBbLIN agpec, agpec 3NEKTPOHHOM CBA3U:

[MpunoxeHne K 3asBNeHNIO:
1.
2.

PesynbtaT npepocTtaBneHns  ycnyru  npowy npegoctaButb  (HyXXHOe
NoaYEPKHYTb):

1) npw nu4yHOM obpalleHnn B YNpaBreHue;

2) NocpeacTBOM MOYTOBOrO OTMNPaBfieHMst HA agpec 3asiBUTENs, yKa3aHHbIN
B 3asBNEeHUN;

3) nocpeacTBOM 3MEKTPOHHOW MOYThI ;

(appec aneKkTPOHHOW NOYThI)

4) npu nu4yHom oObpaweHun B MOL  (Npu Hannumm  3akOYEHHOro
cornaweHus);

5) 4epe3d nuYHbLIN KabuHeT Ha EAMHOM nopTane rocyaapcTBEHHbLIX W
MyHUUMNanbHbIX yenyr (pyHKUnn).

/




(noanuceb)
(pacwmndposka)
« » 2 T

Oalo cornacve Ha MCNoNb3OBaHWE MOMX MepPCOHaNbHbIX AAHHbIX NpwU
npegocTaBleHUNn MyHULMNANbHOM YCIyTu.

(noanuc) (pacumdpoBka nognuc n)



MNpunoxeHune 3

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnsa MyHUUMMNanbHOW ycrnyru
«[lpuHATME pelleHns O npekpaLieHum
npaea NOCTOSIHHOIO (6eccpo4Horo)
NONb30BaHNA 3eMeSlbHbIM Y4acTKOM Wn
npasa NOXW3HEHHOro Hacrnegyemoro
BNageHna  3eMeflbHbIM  y4acTKOM  Ha
OCHOBaHUW 3asBneHns o6 oTkase oT
npaea»

BJTOK-CXEMA MNOCNEOOBATENbHOCTWV OEMCTBUN
Npw NpegoCcTaBNEHNN MyHULMNANbHOW YCryru
«MpuHATME peLLeHns o NpekpaLleHnn npaBa NOCTOSIHHOTO (6eCCPOYHOro) NONb30BaHUS
3eMerbHbIM Y4aCTKOM UK npaBa NOXW3HEHHOTO HacrneQyemoro BriageHusi 3eMesbHbIM
y4aCTKOM Ha OCHOBaHWM 3asBreHns 06 oTkase OT npaBa»

Havano npegocraBneHnst MyHULMNANbHON yCnyru |

Mopaya 3asBneHns U JOKYMEHTOB |

v

Y

OTCyTCTBYIOT OCHOBaHUS Ansi OTkasa B
npueme AOKYMEHTOB

Hanunumne ocHoBaHu anga oTkasa B
npuemMe JOKYMEHTOB

Pernctpauus 3aaBneHus

OT1kas B npnemMe JOKyMEHTOB

PaccmoTpeHune 3asBneHuns u
npeacTaBneHHbIX JOKYMEHTOB

OnpeneneHve HeobxoauMocTu (DOPMMPOBaHUS
1 HanpaBeHUsl MeXBeOMCTBEHHbIX 3aMpPOCOB

4

dopmnpoBaHmne n HanpaeneHne
MEXXBEOOMCTBEHHbIX 3arpoCcoB

OTcyTtcTBYyEeT HEOBXOAMMOCTb
dhopMMpOBaHNA 1 HanpaBneHns
MEXBEAOMCTBEHHbIX 3anpocoB

¥

MpuHATUE pelleHus o NpegocTaBneHnn NMbo ob oTkase B NpeaoCTaBeHUN
MYHMUMNANbHON yCnyru

v

v

MpuHATME peLLeHns o NpeaocTaBneHnn
MYHULIMNANbHOW yCryrn

MpuHaTHne pewweHnsa ob oTkase B
NpeaoCTaBNEHNN MYHULMNANBHOW YCIyrn

Bbigava (HanpaBneHve) nocTaHOBNEHNS
AOMWHMCTPaLMM rOPOACKOro okpyra
CTpexeBon

Bbigava (HanpasneHve) yBegoMeH s
00 oTkase B NpeaocTaBreHnm
MYHULMNANbHOW YyCnyru
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	117. Основанием для начала процедуры обжалования решения и действия (бездействия) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего является поступление в орга...
	1) жалобы заявителя, направленной в письменной форме на бумажном носителе почтовой связью по адресу, указанному в Приложении 1 к настоящему Административному регламенту;
	2) жалобы заявителя, направленной через официальный сайт органов местного самоуправления городского округа Стрежевой, указанному в Приложении 1 к настоящему Административному регламенту;
	3) жалобы заявителя, направленной через Единый портал государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	4)  жалобы заявителя в письменной форме, поданной в ходе личного приема.
	118. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	119. Срок рассмотрения жалобы не должен превышать пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в приеме док...
	120. Жалоба заявителя должна содержать следующую информацию:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, структурного подразделения юридического лица, а также номер контактного тел...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	К жалобе заявитель вправе приложить документы, подтверждающие его доводы, либо их копии.
	121. По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) об удовлетворении жалобы, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявите...
	2) об отказе в удовлетворении жалобы.
	122. В случае принятия решения об удовлетворении жалобы  организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	123. При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	124. Не позднее дня, следующего за днем принятия решения, указанного в пункте 121 Административного регламента, заявителю направляется мотивированный ответ о результатах рассмотрения жалобы способом, указанным в жалобе.
	125. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материал...
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