MocTaHoBneHne AgMuHucTpauumn ropoackoro okpyra Ctpexeson oT 05.04.2016 Ne236
«O06 yTBEpPXAEHUM AOMUHUCTPATUBHOIO pernameHTa NnpeaocTaBneHns
MYyHUUMNaneHon ycnyru «lpuHaTne pelleHns o npekpaLleHnum npasa NOCTOSHHOIO
(6eccpoyHOro) NoNb30BaHUA 3eMENbHBIM Y4aCTKOM UMK nNpaBa NOXWU3HEHHOMO
Hacrnegyemoro BrageHus 3eMesnbHbIM Y4aCTKOM Ha OCHOBaHWUK 3asBneHust ob oTkase
OT npasa» (B pegakumm ot 27.12.2016 Ne982, ot 07.05.2018 Ne283, o1 01.10.2018 Ne714)

B cootBeTcTBUM CcO cTaTben 53 3emenbHoro kogekca Poccurckon ®enepauuu,
yactn 1 ctatbk 6 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHmnsaumm
NpeaoCcTaBnNeHNs rocyaAapCTBEHHbLIX U MyHUUMNANbHbLIX YCAYr», HA OCHOBaHUM MyHKTa
21 yactn 1 ctaTbu 46 YctaBa ropogckoro okpyra Ctpexeson

MOCTAHOBIAIO:

1. YTBEpauTb AOMWHNCTPAaTUBHbIN pernameHT npegocTaBneHus
MyHUUMNanbHon ycnyrn «lpuHATUE pelleHns O MpekpalleHun npaBa MNOCTOSIHHOIO
(beccpo4HOro) nonb3oBaHWsl 3eMeSibHbIM  Y4aCcTKOM WM npaBa MOXWU3HEHHOrO
Hacrnegyemoro BrnageHusi 3eMenbHbIM y4acTKOM Ha OCHOBaHUW 3asiBrieHnsa o6 oTkase
OT npaBa» COrfiacHO NPUIOXEHUIO.

2. HacTtosiee nocTaHOBMEHME MOASNIEXUT pasMeLleHnio Ha oduumnanbHOM
canTe opraHoOB MECTHOro camoyrnpaBfeHust ropoackoro okpyra CTpexeson.

3. KOHTponb 3a MCNOSIHEHMEM HACTOSLEro MNOCTAHOBMEHUS BO3MOXUTb Ha
3amectutena Mapa ropoackoro okpyra Mo 3KOHOMWKE W (pUHAHCaM, HavaribHUKa
®durHaHcoBOro ynpasneHns AgMUHUCTpaLmMn ropofckoro okpyra Ctpexeson [JeHn4eHko
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MNpunoxeHne

YTBEPXXOEH
NOCTaHOBEHNEM
AOMUHMCTPaALUUM FOPOLCKOro
okpyra CtpexxeBomn

oT 05.04.2016 Ne 236 (B
penakummn ot 27.12.2016 Ne982,
o1 07.05.2018 Ne283, ot
01.10.2018 Ne714)

AOMVWHUCTPATUBHbBLIN PEFMAMEHT
npeaocTaBneHns MyHuumnansHon ycnyrm «NpuHaTUe pelleHns o npekpaleHnn npasa
NOCTOSIHHOrO (6€CCPOYHOro) NONb30BaHUSA 3EMESbHBIM Y4aCcTKOM UIK NpaBa
NOXXM3HEHHOro HacneagyemMoro BnaaeHus 3eMerbHbIM y4acTKOM Ha OCHOBaHUU
3asBrneHns o6 oTkase OT npaBa»

l. Ob6wme nonoxeHus

MpeoMeT perynupoBaHnst agMUHUCTPATUBHOIO pernameHTa
npenocTaBneHns MyHUUMnansHOM yCryrm

1. AOMWHUCTPATMBHBLIA  perfiameHT  npefocTaBfeHns  MyHuuMnanbHoOm
yCryrm no MPUHATUIO PELUEHNA O MpekpalleHun npaBa NOCTOSHHOro (6eccpoyHoro)
NONb30BaHUA 3€MeSlbHbIM Y4acTKOM UMW rpaBa MOXU3HEHHOrO Hacnegyemoro
BNageHnsa 3emesibHbIM Y4acTKOM Ha OCHOBaHWW 3asaBreHuss o6 oTkase OT npasa
(nanee - AOMUMHUCTPATUBHBLIA pernamMeHT) onpegensiet nopsgok, CPoKU U cTaHgapT
npeaocTaBneHna MyHUUMNANbHOM YCNyrn Mo MPUHATUIO PeLIeHMs O npeKpalleHuu
npaBa MNOCTOSAHHOro(6eCcCPOYHOro) MONb30BaHUA 3eMeSflbHbIM Yy4acTKOM WU npasa
NOXW3HEHHOro Hacnegyemoro BradeHWs 3eMersibHbIM - Yy4acTKOM Ha OCHOBaHUU
3asaBrneHnsa o6 oTkase oT npasa (ganee - MyHuumMnanbHas ycnyra) AOMUHUCTpaumen
ropoackoro okpyra CTpexeBoW, [OOSDKHOCTHbBIMKM NMUaMU U MyHULMNANbHBIMK
cnyxawmmm AgMUHUCTpaLMmn ropoackoro okpyra CTpexeBown.

Kpyr 3asButenen

3asaBuTenamMmn sSiBNSAKOTCA:

1) opraHbl rocyaapCTBEHHOM BfAaCTU U OpraHbl MECTHOrO cCaMOynpaBfeHuns;

2) rocyaapCTBEHHbIE U MyHUUMNAnbHble ydpexaeHus (GromKeTHble, Ka3eHHbIe,
aBTOHOMHbIE);

3) Ka3eHHble NpegnpuaTUS;

4) UeHTPbl MCTOPUYECKOro Hacneaus npesvaeHToB Poccuinckon depepaumn,
npeKkpaTUBLLNX UCMOSNTHEHME CBOUX MOSTHOMOYNM;

5) dwusnyeckne nmua, MO0 KX  YNONHOMOYEHHbLIE  NpPeacTaBUTENMW,
obpatmBLLUMECSA B COOTBETCTBUM C AOMUHUCTPATMBHBLIM PErNIaMEHTOM C 3asiBIIEHUEM O
npekpaLleHnm npaea,

TpeboBaHus K nopsaaky MHPOpMMPOBaHNA O NPeaoCTaBEHNN MyHUUMNANbHON
ycrnyrm

2. NHpopmmpoBaHue 3asBuTenen o] nopsake npegocTaBneHus
MyHuMUMManbHOW  ycnyrm  obecrneymBaeTcd  MyHUUMNANbHbIMW  CryXalumMMmu,
cneymanucTtamu AOMUHUCTpauumn ropoAcKoro oKkpyra Ctpexeson,
MHOIOYHKLIMOHANbHOro LueHTpa npegocTaBneHns rocyaapCTBEHHbIX n
MyHuMUMNanbHbIX ycnyr (ganee — MO®L) npu Hanuuum 3akroYeHHOro  opraHamu



MECTHOro camoynpasneHus ropoackoro okpyra Ctpexeson ¢ MOL| cornaweHus o
B3aMMOOENCTBUN, B COOTBETCTBUMN C TpeboBaHNAMK, NpeayCMOTPEHHbIMU cTaTben 18
depepanbHoro 3akoHa ot 27.07.2010 Ne210-d3 «O6 opraHusaumm npegoctaBfieHns
rocygapCTBeHHbIX U MyHULMNanbHbIX YCnyr» (aanee - cornaweHne ¢ MoLl).

3. OCHOBHbIMK TpeboBaHNAMU K MHPOPMUPOBAHUIO 3aaBUTENEN O nopsaake
npegocTaBneHus MYyHUUMNANbHOM ycnyru ABMAKOTCA OOCTOBEPHOCTb
npeaocTaBnsieMon MHGOPMaUnK, YETKOCTb B WU3NOXEeHUU MHdopMauuu, NosrHoTa U
onepaTMBHOCTb NHPOPMUPOBAHUA.

4, Mecto HaxoxaeHuss AOMUHUCTpaLMM ropoackoro okpyra CTpexesBow,
OpraHoB M OpraHu3auuin, y4acTBYOLWNX B NpegoCTaBNeHU MyHULMNANIbHOW YCyrn, Ux
noyToBble agpeca, ouumanbHble canTbl B MHPOPMALMOHHO-TENEKOMMYHNKALMOHHOMN
cetn «UHTepHeT» (manee — ceTb WHTepHeT), mHdopmauma o rpadukax paboTbl,
TeneOHHbLIX HOMepax U agpecax 3NeKTPOHHOM NoYThbl NpeacTasneHsbl B [NpunoxeHun
1 K HacTosiIlwemMy AOMUHUCTPATUBHOMY PErfiaMeHTy.

5. MHdopmauma o mecte HaxoxaeHus, rpadpukax paboTtbl AoMUHUCTpaLUK
ropogckoro okpyra CTpexeBoW, OpraHoB W oOpraHu3auun, Yy4dacTBylOLWMX B
npeaocTaBneHnn  MyHUUMNanbHOW  ycriyrn, O  nopsgke  npefocTaBreHus
MyHMUMNANbHON YyCnyru pasMellaeTcs Ha oduumanbHOM canTe OpraHoB MECTHOrO
camoynpaBneHus ropoackoro okpyra CtpexeBon B ceTu UHTepHeT, B denepanbHom
rocygapcTBeHHOM WUHOPMaUUOHHOW cucteme «EOuHbIM nopTan rocygapCTBEHHbIX U
MYHUUMNAaNbHbIX ycnyr (yHkumn)» (ganee — EvHbIA nopTan rocyaapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (PyHKUUKW)), a Takke MpeaocTaBnsaeTcs Mo TenedgoHy wu
3NEKTPOHHOWN MnouTe.

6. Ha omuymnaneHOM canTe opraHOB MECTHOIO CamoyrnpaBrieHnsa ropoacKoro
okpyra CtpexeBon B ceT IHTepHET pa3smeLLaeTcs cregyowas nHpopmaums:

1) HaMmeHoBaHMe W no4vToBble agpeca AOMWHUCTPaAUUKM TOPOLCKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMK FOpOACKOro okpyra CTpexxeBou;

4) TpeboBaHMA K MMCbMEHHOMY 3anpocy 3asBuTeNnen O npeaocTaBneHNn
MHpopMauumn o Nnopsiake NpeocTaBeHns MyHUUMNanbHOW YCNyri;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO pernameHTa ¢ NpUNoXKeHNaMuU;

7) KpaTKoe onucaHwe nopsigka npeaocTaBneHns MyHuumnansHon ycnyrm (6nok-
cxema).

6.1. Ha EaMHom noptane rocyaapCTBEHHbIX U MyHULUMNAIbHbLIX YCNyr (yHKUUN)
pasmellaeTcs criegyowas MHdpopMaums:

1) ncyepnbiBalOWUM  nepeyvyeHb  OOKYMEHTOB, HeobxoauMmbIx AN
npeaocTaBneHna MyHUUMNanbHOW ycnyri, TpeboBaHUs K OMOPMIEHUIO YKa3aHHbIX
OOKYMEHTOB, a Takke nepedyeHb [JOKYMEHTOB, KOTopble 3asiBUTernb Brpase
npeacTaBuTb NO COBCTBEHHON UHULNATUBE;

2) Kpyr 3asiButenem;

3) CPOK NpeJocTaBieHns MyHUUMNanbHOW yCnyru;

4) pesynbTatbl MNpedocTaBfeHnd  MyHUUMNanbHOW  yCriyrn,  nopsigok
npedocTaBneHna  OOKYMeHTa, SABMSWerocs  pesynbtatoM  npefocTaBrieHus
MYHULUUNANbHOW YCryru;

5) pasMep rocygapCTBEHHOW MOLLUMUHbLI, B3UMaeMon 3a NpeaocTaBreHne
MYHULMNANbHONM YCNyru;
6) McYepnbIBaLIMIN MepedYeHb OCHOBaHWA Ans MNPUOCTAHOBMEHUS Wnu

OoTKasa B NpefoCcTaBreHnn MyHULUNAansHOW yCryru;

7) O nNpaBe 3asBUTENs Ha pocyaebHoe (BHecynebHoe) obxanoBaHue
aevctBun  (6e3gencTBms) W pelleHun, MPUHATBIX (OCYLLEeCTBRSIEMbIX) B Xode
npefocTaBneHnss MyHULMNAansHoOn ycryru,



8) dopMbl  3asiBrieHnn (yBe4OMIEHU, COOOLLEHM), UCMONb3yeMble Npu
npeaoCcTaBNeHNN MyHULMMNANBHON YCNyru.

7. NHpopmaumio o nopagke nosilyd4eHus MyHUUMNansHOW YCnyru, a Takke o
MeCTe HaxXOXAEHWs, KOHTAKTHbIX TernedoHax (TenedoHax And CnpaBokK), agpecax
9NEKTPOHHOM NoYThbl, rpaduke paboTbl, cBegeHna o6 opraHax M opraHu3auusx,
yyacTBylOWMX B NpefocTaBneHu MYHUUMNAnbHOW  YyCiyrn WM SBNSIOLWNXCS
NCTOYHMKOM MOMYy4YEeHUS MHpOpMaLUK, 3asBUTENb MOXET MOMYYnTb:

AMYHO npu obpalleHnMn K OOSMKHOCTHOMY nmuy (cneuvanucty) YnpasreHus
MMYLLECTBEHHbIX W 3eMefNbHbIX OTHOWeEeHUM AOMUHUCTPaUUM TOPOACKOro OKpyra
CtpexeBou;

Mo KOHTaAKTHOMY TenedoHy B Yacbl paboTbl AOMUHUCTPaLMM rOPOACKOro OKpyra
CtpexeBon, ykasaHHble B [lpunoxeHun 1 K HacTosiwemy ALMUHUCTPaATUBHOMY
perrnameHTy;

nocpeacTBOM HanpasneHuss obpalleHnss B SMNeKTpoHHOM popme Ha agpec
SNEKTPOHHOM NOYThI, YKa3aHHbIN B [1punoxeHumn 1 Kk HacTosiwemy AOMUHUCTPaTUBHOMY
pernameHTy;

B ceTn VIHTepHeT Ha oduuymnanbHOM canTe opraHoB MECTHOIO camMoyrnpaBneHus
ropogckoro okpyra Ctpexesown: http://admstrj.tomsk.ru;

Ha MH(MOPMALUMOHHBIX CTeHAax B 34aHuu ALMUHUCTpaUUKM rOpOLCKOro okpyra
CtpexeBou;

nocpeactsoM EAuHOro noprana rocydapCTBEHHbIX U MyHUUMMAnbHbIX yCnyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npu obpaiueHum B MOLI.

8. NHdopmMaumoHHble cTeHabl obopyaylTcs npyu Bxode B MNOMeLUeHue
YnpaBneHna uMyLecTBeHHbIX U 3eMerbHbIX OTHOWEHU AQMUHUCTPaUUKN ropoacKkoro
okpyra CrtpexeBon. Ha uvH(MOPMaUMOHHbIX CTeHAax pasMellaeTcs cnegyowas
obsasaTenbHasa nHdpopmauums:

1) noyToBBIV agpec AQMUHUCTPALUK TOPOACKOro okpyra CTpexeBom;

2) agpec odvumarnbHOro camta opraHoB MECTHOro camoynpasfieHUst ropoaCcKom
okpyra CtpexeBon B ceTn IHTEpHeET;

3) CnpaBOYHbIM HOMep TernedoHa AOMUHUCTpPaUUM TFOPOLCKOro OKpyra
CTtpexeBon U  YnpaBneHWa  UMYLECTBEHHbIX U 3eMeflbHbIX  OTHOLUEHWW
AOMUHUCTpaunmn ropoackoro okpyra CTpexeBowu;

4) rpaduk pabotbl AOMUHUCTpPaAUMKM TFOPOACKOro okpyra CTpexeBon W
YnpaBneHna uMyLecTBeHHbIX U 3eMerbHbIX OTHOWEHU AOMUHUCTPAUUKN ropoacKoro
okpyra CtpexeBon;

5) nepeyeHb AOKYMEHTOB ANA NOMy4YeHUS MyHULUNANbHOW YCIyTu;

6) obpaseL ohopmMreHnsa 3asaBneHus.

9. O6palleHnsa No KOHTaKTHOMY TenedoHy No Bonpocam UH(OPMUpoBaHMS
0 nopsigke npefocTaBneHuss MyHUUUNANsHOW YCryrn NPpMHUMAaKTCA B COOTBETCTBUMN C
rpacomkom paboTbl  YnpaBneHUss UMYLLECTBEHHbIX W  3eMeSibHbIX OTHOLUEHUN
AOMUHUCTpaUMmM ropoackoro okpyra Ctpexeson, npegcraBneHHomMy B MNpunoxenun 1 k
HacToswemy AQMUHUCTPATUBHOMY perfamMeHTy.

10. OtBeT Ha TenedoOHHbIN 3BOHOK AOIMKEH coaepXaTb MHpopmaumio o
HaMMeHOBaHUN CTPYKTYpPHOro nogpasgenieHnss AOMUHUCTpauuM ropoackoro okpyra
CtpexeBon, B KOTOpoe obpaTtuncs 3asiButenb, amunum, UMeHu, otvyecTtBe (mpwu
HanM4ynun) n JOMKHOCTU creumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

11. Tlpu oTBeTax Ha TenedoOHHble 3BOHKM WU YCTHble obpalleHus
cneynanucTtbl  YNpaBneHUsi  UMYLIECTBEHHbIX U 3eMeflbHblX  OTHOLLUEHWUN
AgmMuHucTpaumm  ropoackoro  okpyra  CTpexeBon, 0643aHbl  NpefoCcTaBnsTb
MHOpPMaUUIo No cneayoLwmnmM BOnpocam:

1) 0 mecTe npefocTaBneHUs MyHUUMNANbLHOM ycnyrm u cnocobax npoesga K
HeMmy;



2) o rpadvke npuvema 3asiBUTENEM NO BoOnNpocam MNpeaocTaBreHns
MYHULUUNANbHOW YCryru;

3) O BXOoAdAWMX HOMepax, Nnod KOTOpbIMU 3aperncTpupoBaHbl B cUCTEME
gernonpounssoactea AOMUHUCTpaUMM ropoackoro okpyra CTpexeBou MNOCTynuBLUME
OOKYMEHTbI;

4) O HOpPMaTMBHbIX MPaBOBbIX akrax, perynupyrwmux npegocrasneHne
MyHUUMNanbHOW ycnyru (HaMmmeHoBaHue, HOMep, Aata NPUHATUA HOPMATUBHOIO akTa);

5) o HeobxogumMOoM nepevHe [OKYMEHTOB OT 3asiBUTENs And nosyyYyeHus
MyHULUMNANbHON yCcnyru;

6) O cpokax pacCMOTPeHUsa 3asiBrieHUs O npefoCTaBNeHUUM MyHULUMNanbHOM
ycnyru;

7) 0 cpoKkax NpefocTaBneHns MyHUUUNAanbHOW yCnyru;

8) 0 mMecTe pasmelleHnda Ha oduunanbHOM calTe OpraHoB MECTHOro
camoynpaeneHus ropoackon okpyr CTtpexeBon B ceTn VIHTepHeT uHopmaumm no
BOMpocam NpefocTaBneHns MyHMLUMNanbHOW yCcnyru.

12.  [pu obweHnn c 3assutensamu (No TenedgoHy Mnn fMYHO) crneunanucTbl
YnpaBneHna UMyLLLeCTBEHHbIX U 3eMeSibHbIX OTHOLWEHU AOMUHUCTPaUMKU ropoacKoro
okpyra CTpexeBoWn OOSTKHbI KOPPEKTHO U BHUMATESNbHO OTHOCUTLCS K 3asiBUTENAM, He
YHUXass WX YecTM W [OOCTOMHCTBA. YCTHOe WHGOPMUpPOBaHWE O nopsake
npegocTaBneHns MyHUUMNanbHOW YCryrn OOMMKHO NPOBOAMTLCHA C MCMNOJSIb30BaHUEM
ouumnanbHO-AEeNnoBOro CTUNA peyun.

13. Tlpu oGpaweHnn 3a wHoOpmMaunen 3aaBuTENs JIMYHO CheunanucThbl
YnpaBneHnsa UMyLLLEeCTBEHHbIX U 3eMeSibHbIX OTHOLWEHU AOMUHUCTPaUMU ropoaCcKOro
okpyra CTtpexeBon 00s13aHbl MPUHATb €ro B COOTBETCTBMM C rpacmkom paboThbl.
[MpopomKUTENbLHOCTL NpuemMa npuv NUYHOM OobpaleHun He [OSPKHO MpeBblilwaTtb
NATHagUaTv MMHYT. Bpems oxugaHusa B odepenm npy NMYHOM obpalleHnn He AOSMKHO
npeBbIWaTh NATHAALATA MUHYT.

14. Ecnu gna noaroTtoBKM OTBETa Ha YCTHoe obpaleHue Tpebyetcs Gonee
NATHagUatTM  MWHYT, cneunanuct YnpasneHns WMYLECTBEHHbIX W 3eMerlbHbIX
OTHOWeHUA AMUHUCTpauun ropoackoro okpyra CTpexeBon, OCYLLEeCTBASAOLWMN
YCTHOEe WMH(popMUpoBaHWeE, NpeanaraeT 3asBUTenNo HasHaunTb Apyroe yaobHoe Ons
Hero Bpems Ans yCTHOro MHAOPMMPOBaHUA MO0 HaNpPaBUTb 3aSBUTENIO MUCbMEHHbIN
OTBET NOCPEeACTBOM NOYTOBOrO OTNpaBneHus Mbo B SNeKTPOHHON hopme.

15. lucbmeHHOe UWHGOPMUPOBaHUE 3asiBUTENS  OCYLLUECTBISETCA npu
NONy4YeHUn OT Hero MUCbMEHHOro obpalleHus SIMYHO WM NOCPenCcTBOM MOYTOBOMO
oTnpaeneHns, obpalLeHns B 3NeKTPOHHON hopme O NpefoCTaBneHnn MHopMaumm no
BOMpocaMm  MNpedoCTaBNeHUs  MyHUUMNAnbHOW  yCryrn, CBeJeHWhn O  xoje
npeaocTaBneHnsa MyHmumnanbHon ycnyrn. NncbmeHHoe obpalleHne pernctpupyeTcs B
TeyeHne Tpex OHeW CO AHSA MOCTynneHna B AOMUMHUCTPaAUMIO FOPOACKOro OKpyra
CTpexeBon.

16. [pwn obpallieHnn 3a nHpopmaumen B NUCbMEHHON hopme NocpeacTBOM
MOYTOBOrO OTMpPaBfEeHNs OTBET HanpasBfseTcsd B BUAe MOYTOBOro OTMpaBfeHnd B
aZipec 3asBUTeENs B Te4eHne TpuauaTtn AHen co AHS permctpaumm obpalleHus.

17. Tlpu ob6paweHnn 3a uHPOpPMauMenhn Mo IfEeKTPOHHOW noyTe, C
ncnonb3oBaHmeM EAWHOro noprtana rocygapCTBEHHbIX W MyHUUMNArbHbIX  yCryr
(dyHKUMK), OTBET HanpasnsieTCd B TevyeHue TpuauaTu OHEW CO AHS perncrpauuu
obpauieHus.

B obpalieHunn rpaxgaHnH B 06s3aTenbHOM Nopsake ykasbiBaeT CBOU (hamMunuio,
UMS, OTYECTBO (NocrnegHee — Npy HanuMuun), agpec SNEKTPOHHOM MOYTbI, MO KOTOPOMY
OOSKHbI ObITb HanpaBreHbl OTBET, yBeAOMMEHME O nepeagpecauun obpalleHus.
MpaxgaHuH BnNpaBe NPUITOXUTbL K TakoMy obpalleHuio HeobXoanMble AOKYMEHTbl U
MaTtepuarnbl B 9NeKTPOHHON dhopMe.

OTBeT Ha obOpalleHne HanpaBnsetTca B (popMe 3NEeKTPOHHOro OOKyMeHTa Mo
afpecy OneKTPOHHOW MouyThbl, YKa3aHHOMY B obpallieHuu, nOCTynuBLLUEM B



AOMUHUCTpauUno ropoackoro okpyra CTpexeBon, YnpasfieHMEe WMMYLLECTBEHHbIX W
3eMesibHbIX OTHOLWEeHUn AOMWHUCTPauumn ropoackoro okpyra CrtpexeBon B dhopme
3NEKTPOHHOro AOKYMEHTA, U B MMCbMEHHON hopMe Mo NOYTOBOMY afpecy, yKazaHHOMY
B obpalleHnn, noctynuBlweM B AOMUMHMCTpauMio ropoackoro okpyra Crpexeson,
YnpaBneHne MMyLeCcTBEHHbIX U 3eMENbHbIX OTHOLWEHUA AQMUHUCTPAUUKN rOpOACKOro
okpyra CtpexeBon B NMCbMEHHOW hopme.

17.1. PaccmoTpeHue obpauleHnn o npeaoctaBneHnn nHopmMauun o nopsiake
npegocTaBneHns  MyHWUUNanbHOM  YCryrM  OCYLIECTBRsieTCA B NOpPSAKe,
npegycMmoTpeHHoM depepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsiake
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

Il. CraHgapT npegocTaBneHss MyHUUMNansHOW yCryrn

HavmeHoBaHMe MyHUUMNANsHOW yCnyru

18. HawumeHoBaHMe MyHUMUMMANBLHOW  YCNYru: NPUHATUE  pELLUeHUs O
npekpaLleHnn npasa NOCTOSAHHOIO (6eCCpOYHOro) Nosib30BaHUSA 3eMENbHbIM Yy4aCTKOM
UM npaBa MOXW3HEHHOro Hacrnegyemoro BnafgeHUss 3eMeflbHbIM - y4acTKOM  Ha

OCHOBaHWK 3asBneHns ob oTkase ot npasa.

HanmeHoBaHue opraHa, NnpeoCTaBnsoOWEro MyHULMNANbHY0 yCnyry

19. lMpenoctaBneHue MYHULIMNANbHOMN ycnyru ocyLuecTBndeTcH
AOoMnHUCTpaumen ropoackoro okpyra CtpexeBomn.
20. HenocpencreeHHo npenocTaBrieHne MYyHULMNANbHON ycnyrm

OCyLLeCTBNAETCA cneynanuctamm YNpaBfeHUs WUMYLLECTBEHHbIX W 3eMerfbHbIX
OTHOLLEHM AOMUHUCTPaLNM ropoacKkoro okpyra CTpexeBon (ganee - YnpasneHue).

PesynbTaT npegocTaBneHns MyHULMNAansHOW yCryru

21. PesynbtatoMm npefocTaBfieHMsi MyHUUMNANbHOM  YCNyrn  aBnsieTca
noctaHoBrneHne AOMWHUCTPaAUUKM ropoackoro okpyra CTpexeBouM O npekpaleHuu
npaBa NocTosiHHOro (6eccpoYHOro) NoSIb30BaHMS.

22. B cnyyae Hanuuua OCHOBaHWW [Ons OTkasa B NpegocTaBrieHun
MYHULMNANbHON YyCnyru, ykasaHHbiX B nyHkTe 30 HacTtodwero AOMWUHUCTPATUBHOIO
pernameHTa, pesynbTatoM npefoCTaBfieHUss MYHUUMNAnNbHOW YCnyru sBnsieTcd
yBefjoMNneHne o6 oTkase B NpeJoCcTaBeHnn MyHULMNAanbHON YCNyru.

Cpok npefocTaBneHns MyHMUMNanbHOM ycnyru

23. Cpok npeaocTaBneHnst MyHMUMNANbHOW YCIyrm ¢ y4eToM HeobxoguMmocTu
obpalweHna B oOpraHu3auuu, YyyacTBylwMe B NPegocTaBleHUn MyHULMNAnNbHOM
YyCnyru, He MOXEeT MnpeBblaTb MECHAYHbIA CPOK CO AHSA MNOCTYMMEHUs 3asiBNEeHUs o
npeKkpaLieHnn npaea NOCTOSTHHOIO (6eCCpPOYHOro) NONb30BaHNS 3eMeENbHbIM Y4aCTKOM
NN NpaBa NOXXM3HEHHOTO Hacnegyemoro BnageHnsa 3eMenbHbIM y4acTKOM.

npaBOBbIe OCHOBaHWUA AnNA npenoctaBiieHnA MyHVILLVIFIaﬂbHOVI ycnyrum

24. lNpepocTasneHne MyHULMNANbHOM YCyrn OCyLLECTBNAETCA B COOTBETCTBUN
C:

1) 3emenbHbiM Kogekcom Poccuinckon degepaumm ot 25.10.2001 Ne 136-93 //
«CobpaHue 3akoHogartenbctBa PO», 29.10.2001, Ne 44, ct. 4147, «[lapnameHTckas
raseta», Ne 204-205, 30.10.2001, «Poccuinckasa razeta», Ne 211-212, 30.10.2001;



2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-93 «O BBegeHun B aencreme
3emenbHoro kogekca Poccuiickon degepaumnmn» // « CobpaHue 3akoHogatensctea POy,
29.10.2001, Ne 44, ct. 4148, «[lapnameHTckasa raseta», Ne 204-205, 30.10.2001,
«Poccuinckas rasetay», Ne 211-212, 30.10.2001;

3) ®epepanbHbiM 3akoHOM OT 23.06.2014 Ne 171-®3 «O BHeceHUn N3MeHeHUI
B 3emernbHbIN kogekc Poccuinckon defepaunm n otaeribHble 3aKoHoAAaTeSbHbIE aKTbl
Poccuinckon ®epepaunny // OcdburumanbHbIn MHTEPHET-NOPTanN NpaBoBon HdopmMauum
http://www.pravo.gov.ru, 24.06.2014, «Poccuiickaa raseta», Ne 142, 27.06.2014,
«CobpaHue 3akoHogaTensctea P®», 30.06.2014, Ne 26 (yactb |), cT. 3377;

4) ®depepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-®3 «O6 opraHusauum
NpenocTaBneHns rocydapCTBEHHbIX W MyHuuMnanbHblx ycnyr» // «Poccunckas
razeta», Ne 168 ot 30.07.2010;

5) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obuwmx npuHUmMnax
opraHuMsauun MecTHoro camoynpasrieHust B Poccuinckon denepaumny» // «Poccuinckas
razetar, Ne 202 ot 08.10.2003);

6) depepanbHbiM 3akoHOM oOT 13.07.2015 Ne 218-9®3 «O rocygapcTBeHHOM
pernctpauun HegsmxkmmocTtn» // «CobpaHune 3akoHogatenoctBa P®», 20.07.2015 Ne
29 (vacTtb 1), 4344, «Poccuickas rasetar», Ne 156, 17.07.2015;

7) MNocTtaHoBneHnem [pasutensctBa Poccuinckon Pepepaumm ot 08.09.2010
Ne 697 «O eonHON cuCTEME MEXBEAOMCTBEHHOIO 3fIEKTPOHHOIO B3aumogencTemnay //
CobpaHue 3akoHogaTenbcTBa Poccuinckon ®epepaunn, 2010, 20 ceHTabps, Ne 38, crT.
4823;

8) 3akoHom Tomckonm obnactn ot 09.07.2015 Ne 100-O3 «O 3emenbHbIX
OoTHOweHMsx B Tomckonm obnactm» // «CobpaHme 3akoHogaTenbcTBa ToMCKowm
obnactm» ot 30.07.2015 Ne 7/2(127).

NcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOH6XOANMbIX B COOTBETCTBUM

C 3aKkoHogaTesfbHbIMU M MHbIMA HOPMAaTUBHbLIMW MNPAaBOBLIMW akTaMu Ongd
npenocTaBneHns MyHULMNAnNbHOM yCnyru, ¢ pasgenieHMeM Ha JOKYMEHTbI

N MHOPMALMIO, KOTOpble 3asiBUTESNb AOSMKEH NPeaocTaBUTb CaMOCTOSATESbHO,
N  OOKYMEHTbI, KOTOpble 3asiBUTENb BnpaBe npefocTaButb MO COBCTBEHHOM
MHMUMATMBE, TaK KaK OHW noanexat NpeacTaBfeHU0 B paMKax MeXBeOOMCTBEHHOro
NHOPMAaLMOHHOIO B3aMMO4ENCTBUS

25. B uensax nonyyeHus MyHMUMNanbHOW YCIyrn 3asBuTernb NpencTaBndeT
3asBneHve (npegnaraemasi popma 3adBneHUs MNpeacTaBfieHa B NPUITOXEHUMM 2 K
HacTosweMy AIMUHUCTPATMBHOMY perfameHTy) nnbo ykasbiBaeT MyHUUUNanbHYH
ycnyry B KOMIMMEKCHOM 3arnpoce, npegycMoTpeHHoMm ctaTtben 15.1 depepansbHoro
3akoHa o1 27.07.2010 Ne 210-®#3 «O6 opraHuMsaumm npegocTaBneHns
rOCy4apCTBEHHbIX W MYHULUMNANbHbLIX  YCNyr» (MpyM  HanNWuMM  3aKNKYEHHOrO
cornawenuns ¢ MoLl).

26. K 3aaBneHno Ha npegocTaBneHne MyHuLmnanbHOW yCryri npunararTcs:

1) Konun OOKYMeHTa, YAOCTOBEPSIOLWErO NIMYHOCTL 3asBuTens (ons rpaxagad),
nmMbo NMYHOCTbL NPeACcTaBUTENS 3asBUTENN (4Ns rpaxaaH) unu topugndeckoro nuua (c
NOASIMHHUKOM 1151 CBEPKMN);

2) Konusi [OOKyMeHTa, NOATBEpXAatlowlero MOfHOMOYMS NpeacTaBUTeNnsd
3asBuUTENsd, B Criyyae, ecnu C 3asdBreHveMm obpalyaeTcs npencraBuTenb 3asaBUTENs
(3asBuTenen) (c NOANMHHUKOM AN CBEPKM);

3) Ona puanyeckux nuy - OOKYMEHT, nogTBepXOalrolmin corracue opraHa,
CO3[aBLUero COOTBETCTBYIOLLEE pUaMYeckoe nuuo, UM UHOro OeuCTBYHLWEero oT
UMEHN YyypeauTensi opraHa Ha OTka3d OT npaBa MNOCTOSIHHOro (6eccpoyHoro)
NONb30BaHNA 3eMESIbHbIM Y4aCTKOM.

27. [okymeHTbl Ona npeaocTaBfeHns MyHUUMNanbHOW YCnyrm MoryT 6bITb
npegcrasneHsl B AOMUHUCTPAUUIO ropoAackoro okpyra CTpexeBon C UCNOoSib30BaHUEM



EgovHoro noprtana rocyaapCTBEHHbIX W MyHUUMManbHbIX ycnyr (dyHKuun) (nocne
obecneyeHnss TEXHMYECKON BO3MOXHOCTM), MOYTOBLIM OTMPaBMEHMEM, MPU FINYHOM
obpaleHun, a TaKkKe nocpeAcTBOM obpalleHns 3a nonydeHnem MyHULMNanbHOM
ycnyrm B MOLL (npy Hanuyum 3aknioyYeHHoro cornawenus). B cnyyae npegoctaBneHuns
3asBNEeHNs B 3NEKTPOHHOM hopMe 3asBUTENb NpuknagbiBaeT K Takomy obpalleHuto
HeobxooMMble OOKYMEHTbl M MaTepuanbl B 3nekTpoHHou chopme. [lMpeanaraemas
dopMa 3aaBneHna JOCTyNHa AN KONMpoBaHUA U 3anOfiHEHWS B SNIEKTPOHHOM BUAe Ha
EovHoMm noptane rocygapCTBEHHbIX M MyHUAUMNAnbHbIX  ycnyr (PyHKUUKW), Ha
odumumanbHom cante. B BymaxkHoMm Buae npeanaraemas opma 3asiBieHUss MOXeET
ObITb NonyyeHa HenocpeacTBeHHO B YnpasneHuun (kab. Ne 39), B8 MOL (npn Hannyuu
3aKIMOYEHHOrO CornalleHms).

27.1. B cnyyae ecnn myHuuunansHas ycrnyra ykasaHa B KOMIMIIEKCHOM 3arpoce
3asBUTENs (MpY HaNM4YUKM 3akniYeHHoro cornawenuns ¢ MoOLl), MOLl npegoctaBngeT B
AoMunHucTpaumio  ropogckoro  okpyra  CTpexxeBon  3asiBneHue, noanvcaHHoe
YNONIHOMOY€EHHbIM paboTHMkoM MOLl n ckpenneHHoe nevatbto MOLL, OOKYMEHTHI,
npegyCMOTPEHHbIE MNYHKTOM 26 HacTosiwero AOMWHUCTPATMBHOIO perfamMeHTa, C
npunoxeHnem 3asepeHHon MOLl konum KOMNNEeKCHOro 3anpoca 3asaBuTend.

28. [llepeyeHb [OOKYMEHTOB A1 NPefoCTaBrieHUs MYHULMNAnNbHOM YCIyru,
KOTOpble HaxoOAaTCs B pPacropsPKeHUM OpraHoB W OpraHvM3auui, yyacTBYHOLUMX B
npegocTaBneHn MyHUUMNAanNbLHOW YCIyrn, KOTopble 3asiBUTeNb BnpaBe npeocTaBuTb
Nno cobCTBEHHOWN MHULUMATUBE:

1) BbiNUCKa 13 EANHOro rocygapCTBEHHOIO peecTpa puanyeckmx nuy (ganee —
ErPHON);

2) KapacTpoBbl MacrnopT 3emeribHOro yyactka (npy Hanuuaunm B EamHOM
rocyaapCTBEHHOM peecTpe HeABWXMMOCTU CBEOEHUM O TaKOM 3eMeflbHOM Yy4yacTke,
Heobxoa4MMbIX A4NA BblAaym KagacTpoBOro nacrnopra 3eMefibHOro y4acTtka);

3) Npy Hanuuun 30aHUN, CTPOEHU, COOPYXEHWW Ha 3eMerflbHOM y4vacTke -
Bbinucka M3 EMPH 06 o6bekte HeaBwxuMMOCTM (O 34aHuM U (MNK) COOPYXKEHUW,
pacnonoXXeHHOM(HbIX) Ha ncnpawnBaeMoM 3eMenbHOM y4acTKe);

3) AOKYMEHTbI, YAOCTOBEPSIOLLNE NpaBa Ha 3eMIo, a B Criy4ae ux OTCYTCTBUS -
KOMUSA peLleHns UCMNOMHUTENbHOro opraHa rocyAapCTBEHHOW BRacTu WM opraHa
MECTHOro camoyrnpasneHus, o NpeaoCTaBieHUM 3eMernbHOro yvyacTka.

NcnonHutenbHblW opraH rocygapCTBEHHOW BracTu WM OopraH MEeCTHOro
camoyrnpaBneHus 3anpawmBaeT YyKasaHHble [OOKYMEHTbl (MX KOMuW, CBeAeHus,
cogepxawimecs B HUX) B TOCYQapCTBEHHbIX OpraHax, opraHax MeCTHOro
camoyrnpaBneHuss 1M noABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaMm Wnn opraHam
MECTHOro CaMoyrnpaBfeHna oOpraHusauusix, B pPacrnops>KeHUuM KOTOPbIX HaxoOAaTCH
yKa3aHHble JOKYMEHTbI.

[okyMeHTbI, yOOCTOBEpPSAOLME NpaBa Ha 3eMito, 3anpalnBaloTcs y 3asaBuTens
B Cnyyae, ecfniM OHM He HaxoOAaTCA B pPaCnopsiKEHWW OPraHoB roCydapCTBEHHOM
BNnacTu, OpraHoB  MECTHOro  camoynpasneHuss  nmbo noaBeaOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam Unm opraHam MeCcTHOro caMoynpaBsfieHUst OpraHM3auui;

28.1. AoMnHMCTpauma ropoackoro okpyra CtpexxeBon He Brpase:

1) TpeboBaTb OT 3asBUTENs OCYLECTBMEHUS [OEeWcTBUMM, B TOM u4ucne
corracoBaHuii, HeobXoANMBbIX ANs NONyYEeHUS MyHULMNANbHOW YCNYrn U CBA3AHHbIX C
obpalleHneM B MHble rocyaapCTBEHHbIE OpraHbl (OpraHbl MECTHOrO camMoynpaBrieHuns)
N opraHu3auun, 3a MUCKIIOYEHUEM MOSTyYEHUsT YCIyr, BKIIIOYEHHbIX B NepeyeHb YCryr,
KOTOpble SABMAITCA HeobxoauMMbIMM W obs3aTenbHbIMW AN NpeaoCcTaBreHns
MYHUUMNAnNbHbIX  YCNyr, YTBEPXAEHHbIW pelweHneM [lymMbl ropoackoro okpyra
Crtpexeson ot 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble SBnst0TCA HeO6X0ANMbIMA U
obasartenbHbIMM AN NPEefoCTaBNeHUs MyHUUMnanbHbIX ycryr AMUHUCTpauMen
ropofckoro okpyra CTpexeBou 1 ee opraHamny;



2) TpeboBaTb OT 3aABUTENs NpeacTaBreHus OOKYMEHTOB W MHOpMaunn mnm
OCYLLEeCTBMNEeHNa [OeWCTBUN, npeacTaBneHne unmM OCyLLeCTBNeHME KOTOpPbIX He
NpeaycMOTPEHO HOPMaTUBHbIMW MPaBOBLIMU aKTaMu, PeryrimpyowmMmmn OTHOLLEHUS,
BO3HMKaOLLME B CBA3M C NPeAOCTaBNEHNEM MYHULMNANBbHOW YCNyru;

3) TpeboBaTb OT 3asaBUTENSA NPeacTaBreHns JOKYMEHTOB U UH(popMauuun, B TOM
yucne noATBEPXOAAKLWNX BHeceHMe 3asiBuTenem nnaTtbl 3a npegocTaBrieHne
MYHMUMNANbHOW YCNyru, KOTOpble HAXOAATCH B pacnopsikeHuu pegepanbHbIX OpraHoB
MCNOSMHUTENbHOW BRacTW, OpraHoOB rOCYyAApCTBEHHbIX BHEBGIOMKETHLIX (OOHOOB,
MCMOMHUTENbHBIX OpraHoB  roCydapCTBEHHOM Bnactm cybbekta Poccunckon
depgepaumn, oOpraHoB MECTHOro camoynpasneHuss nmbo  noaBegOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHam WM opraHam MeCTHOro camoyrnpaBfieHUa opraHusauumn,
y4yacTBYKOLWMX B NPeaoCTaBfeHMM MyHUUUNAnNbHOM YCryrn, B COOTBETCTBUM C
HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccuiickon ®deaepaumn, HOPMATUBHbLIMU
npaBoBbIMM akTamun cybbektoB  Poccuinckon  degepauun, MyHULMNANIbHBIMA
NPaBOBbIMU aKTaMu, 3a WCKMIOYEHUEM [OOKYMEHTOB, BKITHOMEHHbIX B OrnpeaeneHHbIN
yacTbto 6 ctaTbn 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHmsaumm
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNAMNbHBLIX YCIYr» nepeyeHb AOKYMEHTOB;

4) TpeboBaTb OT 3agBUTENs NpPeACTaBNEeHUA AOKYMEHTOB W WHdopmauum,
OTCyTCTBME U (MNN) HEQOCTOBEPHOCTb KOTOPLIX HE YKa3blBanMCh Npu NepBoHavaribHOM
OTKase B NpuMeMe AOKYMEHTOB, HEOOXOAMMBbIX ANA NpeaoCTaBneHns MyHULMNAnbHOM
ycnyru, nubo B nNpefocTaBfeHMuM MYHUUUNAnNbHOM YCNyru, 3a UCKYEeHUeM
cnegyoLmnx criyvyaes:

a) un3MeHeHwe TpeboBaHWA HOPMATUBHBLIX MPaBOBbIX AaKTOB, KacalLmxcs
npeaocTaBneHna MyHULMNANbHOM yCyrn, Nocrne nepBoHavyanbHOM nogayv 3asBrneHus
O NpefocTaBfieHNn MyHULMNANbHOW YCIyru;

6) Hannyue owmnbokK B 3aABNEHMM O NPeaoCTaBNEHUM MyHULMNANbHOW YCNyrn n
OOKyMeHTaX, MOAaHHbIX 3asBUTENeM Mocre rnepBoHa4vanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobXxoouMMbIX ONs NpefocTaBfeHns MyHUUMNanbHOW ycnyrn, nubo B
npeaocTaBneHnn MyHULMNANbHOW YCNYru U HE BKIIOYEHHbIX B NPeACTaBneHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEeHne cpoKa AeNCTBUS AOKYMEHTOB UM N3MEHEeHne nHgopmauumn nocne
nepBOHaYanbHOro OTkasa B Npueme AOKYMEHTOB, HEOOXOAMMbIX ANA NpeoCTaBneHns
MyHMUMNanbHOW ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BbIBfieHWe [OKYMEHTanbHO noATBepXAeHHoro dakrta (npu3Hakos)
OLWMOOYHOro MM NPOTUBONPaBHOIO AencTBuda (6e30encTBmsl) OOMKHOCTHOMO nvua
opraHa, npegocTaBnsloLWero MyHUUMNanbHy YCnyry, MyHUUUNAanbHOro Cryxatlero,
paboTHMka M®L], paboTHMKa opraHusaumm, NnpegycMoTpeHHon Yactbto 1.1 ctatbmn 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm npegoctaBrneHus
rocy4apCTBEHHbIX MU MyHUUMNANbHbLIX YCyr», Npu nepBoHavYanbHOM OTKase B npueme
OOKYMEHTOB, HeobxoouMMbIX Ans NpefocTaBneHns MyHUUMNanbHOW ycnyrn, nubo B
npeaocTaBNeHnn MyHUUMNanbHOW ycrnyrn, 0 Yem B NMUCbMEHHOM BuAe 3a NOAMUCHIO
pyKOBOOAMUTENSA OpraHa, npeaocTaBnsalowWero MyHUUUNanbHYy YCnyry, pykoBoauTens
MoL npu nepBoHayanbHOM OTKase B MpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
NpeaocTaBneHNa MyHMUMNanbHOW ycnyru, nmnbo pykoBOAUTENS  OpraHusauum,
npegycMoTpeHHon 4vacteto 1.1 ctatbm 16 HacTosiwero ®depepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuMsaumMm npeaocTaBreHUss FOCY4apCTBEHHbIX U
MyHUUMNANbHbIX YCyr», yBeAOMIISETCH 3asaBUTENb, @ Takke MPUHOCATCH U3BUHEHMUS
3a JocTaBneHHble HeyaobcTBa.

5) oTkasbiBaTb B npuvemMe 3asiBNEeHUs U MHbIX AOKYMEHTOB, HEODXoaAnMbIX ANs
NpeaoCcTaBNeHNa MyHUUUNANbHOW YCNYru, B CryyYae, ecrniv 3asiBrieHne U JOKYMEHTbI,
HeobxoguMble A4ns NpefoCTaBneHUs MyHUUUNanbLHOM ycnyr, nogaHbl B COOTBETCTBUM
C uHdopmauMen O cpokax W nopsgke npedocTaBreHns MyHULMManbHOW YCIyru,
onybnukoBaHHOW Ha EAuHOM nopTane rocyAapCTBEHHbIX U MyHULMNArbHbIX YCIyr

(yHKUMI);



6) oTkasbiBaTb B NPeaoOCTaBfiEHMM MyHUMUMNANbHOW YCnyru B cryvae, ecnuv
3asiBNeHne u [OOKYMEHTbl, Heobxoaumble ANA npefocTaBfAeHUss MyHULMNanbHOM
ycrnyrin, nogaHbl B COOTBETCTBUM C MHGoOpMauuen O Ccpokax U nopsagke
NpeaoCcTaBnNeHNa MyHUUMNanbHOW Yycnyru, onybnukoBaHHom Ha EguHOm nopTtane
rocy4apCTBEHHbIX U MyHULMNAnNbHbIX YCIyr (OYHKLUNURA).

McuepnbiBaowmm nepedeHb OCHOBaHM A4 0TKa3a B npueme

AOKYMEHTOB, HEOBX0AUMbIX ANs1 NpeaocTaBieHns MyHULMNAnbHOW yCyru

29. OcHoBaHuWs Onsi OTkasa B NpuemMe LOKYMEHTOB ANnis npeaocTaBrieHust
MyHULMNAnbHOW YCRyru:

1) 3asBNeHMe NoAaHoO NMLOM, HEe MMEKLWMUM MOMTHOMOYMIA Ha nogadvy gaHHOro
3aaBreHns;

2) 3asiBNEeHNe He coOepXWUT cBedeHu nNnbo coaepXXUT HEMONHble CBEeAEeHMSs,
YCTaHOBNEHHbIE NPUNOXEHNEM 2 K HAacTosLeMY AAMUHUCTPATUBHOMY perfameHTy;

3) AOKyMeHTbl cogepXaT MOBPEXOEHUs, HanMune KOTOPbIX He MO3BONseT
O[JHO3HA4YHO UCTONKOBATb UX CoAepKaHue;

4) B 4OKyMEHTax MMetoTCsl NOAYUCTKM, NMPUMNCKK, 3a4epKkHYTbIe CroBa.

NcuepnbiBatowmmn nepeyeHb OCHOBaHuM ang NPUOCTaHOBMNEHUS
npegocTaBneHns  MyHuMUMNanbHOW  ycrnyrM Wnu  OoTkasa B NpeaocTaBrieHuu
MYHULUMNANbHOW yCnyrm

30. OcHoBaHuMs ansa oTkasa B NpefoCTaBNeHUM MyHUUMNANbHOW YCIyTn:

1) 3asaBuTenem He npeacTaBneHbl [OOKYMEHTbl, YKa3aHHble B TMyHKTe 26
HacTosiwero AOMUMHUCTPATMBHOIO perfiameHTa, 006s3aHHOCTb MO NpenoCTaBEHMIO
KOTOPbIX BO3M0OXeHa Ha 3aaBuTens nMbo ux cogepxaHve n popma He COOTBETCTBYHOT
TpeboBaHUAM 3aKkOHOAATENLCTBRA;

2) c 3asBneHnem o6 oOTKa3e OT npaBa o0b6paTUNOCL §ULO, KOTOpOE B
COOTBETCTBUM C 3€MESIbHbIM 3aKOHOAATEeNbCTBOM HE WMeeT npaBa Ha nojadvy
3asBIIEHMS.

31. OcHoBaHuA [Onsi NPUOCTaAHOBMIEHMS NPenoCTaBfEHUS MYyHULMNAnNbHOM
yCryrm oTCyTCTBYIOT.

Pasmep nnatbl, B3MMaeMown ¢ 3asaBUTENS Npy NpegocTaBneHn MyHUUunanbHON
ycrnyrm, n cnocobbl ee B3uMMaHuUs B criyvasax, NpeaycMOTpeHHbIX eaepanbHbIMn
3aKkoHaMu, TMPUHUMAEMbIMM B COOTBETCTBMM C HUMWU WHBIMWU  HOPMATUBHBLIMU
npaBoBbIMK akTamu Poccuinckon Pepgepaummn, HOPMATUBHBIMW MNPABOBLIMU aKTamMu
Tomckon obnactn, MyHMUMNanbHbIMU NPaBOBLIMU aKTaMm

32. MyHuumnanbHasg ycnyra npegoctaBngaetca 6ecnnaTHo.

33. Ycnyrmn, koTopble £BASAOTCA HeobxoauMMbiMM U obs3aTenbHbIMKM - ONs
npegocTaBnNeHns MyHULMNansHOM yCrnyru, OTCYTCTBYHOT.

34. Pasmep M OCHOBaHUSi B3UMaHUsS MnNaTbl 3a OKasaHMe HeobxoauMbIX W
oba3aTenbHbIX  yCryr YCTaHaBMMBAKTCA OpraHu3auusiMu, npenocTaBnsowuMm
HeobxoaumMble W obsa3aTenbHble ycnyrk, Heobxoaumble ANs NpeaoCTaBreHUs
MYHMUMMNANbHOW  yCNyrn, CaMOCTOATENbHO B COOTBETCTBMM C TpeboBaHUAMMU
OEeNCTBYIOLLEro 3aKkoHo4aTeNbCTBa.

MakcumanbHbI CPOK OXMUAAHUS B odepean npy nogade 3asiBneHus
0 NpeaocTaBneHMN MyHULMNAbHOW YCYrM U NpU NOMyYeHUn
pes3ynbTaTa NpefoCcTaBreHmst MyHULUNanbHOW yCryru



35. MakcumarnbHbI CPOK OXMOaHUA B ovepeaun npu NMYHOM nogade 3asBrieHUs
O nNpefoCcTaBfieHUN MyHUUMNANbHOW YCNyru He [OSMKEeH npeBbllaTh NATHaguaTu
MUHYT.

36. MakcumanbHbI CPOK OXMOaHUS B odepean npu noriydeHun pesynbraTta
npenocTaBneHns MyHULMNANbHOM YCNyrn He OOMMKEH NpeBbIaTth NATHaAUATU MUHYT.

Cpok perucrpaumm 3asiBneHnsi o NpeaocTaBneHn MyHULMNanbLHOM yCnyru

37. 3aaBneHve Ha ByMaXHOM HOcUTene perncTpupyeTcs B AeHb NOCTYNNEHNS B
AgMnHucTpaumio ropoackoro okpyra CTpexeBoW 3adBfeHUs UM [OOKYMEHTOB Afis
npeaocTaBneHnsa MyHULMNanbHOW yCnyru.

38. Peructpauus 3aaBneHusi, HanpaBneHHOro B OpMe 3IIeKTPOHHOro
OOKymMeHTa 4epe3 EAuWHbIA nopTan rocygapCTBEHHbIX W MYHWUMNANbHbIX  yCryr
(yHKUMIM), oduuManbHbIi CanT, OCYLLECTBNSeTCA He no3gHee pabodero AHs,
cnegylowero 3a AHEM ero nocTtynneHus B AAMWHUCTpaUMIO TFOPOACKOro OKpyra
CtpexeBon.

TpeboBaHnst K MOMELLEHMAM, B KOTOPbIX NPeaoCTaBnseTcs MyHuuMnanbHas
ycnyra, K 3any OXwugaHusi, Mectam Ons 3anofiHeHUs 3asiBfIEHUA O NpeaocTaBreHnn
MYHMLMNANbHOW YCNyru, MHPOPMALMOHHBIM CTeHAaM ¢ obpasuamy nx 3anosIHEHUS U
nepevYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeA0CTaBNEHNA MyHULMNANTbHON

ycrnyru, B TOM 4yucne Kk obecnevyeHmo gOCTYNHOCTM AN MHBANUOOB YKa3aHHbIX
06bEKTOB B COOTBETCTBUKN C 3aKoHOA4ATENbCTBOM Poccunckon denepaumm

O coumanbHOM 3aLnTe NHBaNMOoB

39. lNpepocTtaBneHne MyHUUMNANbLHOM YCNyru OCYLLECTBNSAETCHA B CreynaribHO
BblAENEHHbIX AS151 3TUX LieNnen NoMeLLEeHUsX.

40. MecTta npegocTaBneHns MyHUUMNAnNbHOW ycnyrn obopyaytoTca C y4eToMm
TpeboBaHUN [OCTYNHOCTU AN WHBaNMAOB B COOTBETCTBMM C 3aKOHOOATENbCTBOM
Poccuinckon ®epepauumn o coumansHon 3awmte nHBanuaos. B criyvae HEBO3MOXHOCTU
obopynoBaHus MecTa NpeaocTaBneHns MyHULMNanbHOM YCryrn ¢ y4etom TpeboBaHui
OOCTYNHOCTU AS1I9 MHBanNMaoB B COOTBETCTBMM C 3akoHodaTenbCcTBoM Poccumnckon
degepaumm 0 coumanbHOM  3awWuTe  MHBaANMOOB HaA  COTPyAHMKA  OpraHa,
NpeaoCcTaBNALLIEro MyHULMNANbHYO YCIyry, Bo3naraeTcst 06593aHHOCTb MO OKa3aHWio
CUTYaLUMOHHON NOMOLUM WHBaANMaam BCEX KaTeropui Ha nepuon npenoctaBrieHus
MYHMLMMNANbHON YCNyru.

B cnyyae ecnu nmeetcsa BO3MOXHOCTb OpraHn3auum CTOsIHKU (MapKoBKW) BO3ne
30aHna  (CTpoeHud), B KOTOPOM pasMelleHO MoMelleHve npuemMa U Bblgauu
OOKYMEHTOB, OpPraHM30BbIBAETCA CTOAHKA (MapkoBKka) ANs NMYHOrO aBTOMOOWUITbLHOrO
TpaHcnopTa, 6ecnnatHaa aonsa 3asBuTenen. Ha kaxgon CTOsIHKE BblOENsieTcs He
meHee 10% mecT (HO He MeHee OAHOro Mecta), Aons 6ecnnaTtHOM NapKOBKM
TPaHCNOPTHLIX CPeACTB, ynpasnsembix nHBanugamu |, |l rpynn, a Takke nHBanugamu
Il rpynnbl B nopsgke, yctaHoBreHHoM [pasutensctBom Poccuiickon ®epepauunm, m
TPaHCNOPTHLIX CPEeACTB, NepeBO3AUMX TaKUX UHBANMAOB U (MNn) OeTen-uHBanuaos.
Ha ykasaHHbIX TPaHCMOPTHbLIX CPpeAcTBax AOMKEH OblTb YCTAaHOBMNEH OMNO3HaBaTENbHbIN
3Hak «MHBanua». YKasaHHble MecTa ONns MNapKOBKM He AO0SMKHbl 3aHMMaTb WHble
TpaHCNOPTHbLIE CPeaCTBa.

41. Bxog B NoOMeLLeHMe nNpuemMa 1 Bblgavm AOKYMEHTOB AOSMKeH obecneunBaTtb
cBobOgHbIN AOCTYN 3asBuTenen, obiTb 06opyaoBaH yagoOHOW NECTHULEN C NOPYYHAMN,
LLUMPOKMMU NMpoxodamMun.

42. Ha 3gaHum psgom ¢ BXOAOM AOSMKHa ObiTb pasmMelleHa MHhpopMaumoHHas
BbIBECKA, cofiepallasa cnegyoLyo MHPopMaLumio:

1) HaMmeHoBaHWe opraHa;

2) MeCTo HaxoXaeHus U puanyvecku agpec;



3) pexxum paboThl;

4) HoMepa TenedOoHOB ANA CrnpaBok;

5) agpec odmumanbHOro canta opraHoB MECTHOrO CaMoynpaBrieHNs FOPOLCKOro
okpyra CtpexeBon B ceTn HTepHeT.

43. ®acag 3gaHua gomkeH ObiTb obopyaoBaH OCBeTUTENbHbIMU Npubopamu,
NO3BONSAIOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

44. TlomelleHna npuema M Bblgaydn [OKYMEHTOB [OSKHblI MNpedycmatpuBaTb
MecTa Ons oXuaaHus, MHPOPMUPOBAHUS U NpuemMa 3asiBUTENEN.

44.1. MecTta npegocTaBneHns MyHULMNanbHOM ycryrm obopyayroTca ¢ y4eToMm
TpeboBaHUN [OCTYMHOCTM AN MHBANUOOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccunckon ®epepauunmn o coumanbHOM 3alumMTe MHBanuMaoB. B cnyyae HEBO3MOXHOCTH
obopyaoBaHMs MecTa NpeaoCTaBneHnss MyHULMNANbHOW YCNyru ¢ yyetom TpeboBaHui
OOCTYMHOCTU ONA WHBaNWAOB B COOTBETCTBUM C 3aKoHOAATENbCTBOM Poccumckon
degepaumm 0 couuwanbHOM  3aWuTe MHBaNMOOB Ha  COTPyAHMKA  OpraHa,
npenocTaBnALEro MyHUUUNanbHy ycnyry, Bo3naraetcsa 06513aHHOCTb MO OKa3aHuio
CUTyaLMOHHON MNOMOLUM WHBaNuaam BCEX KaTeropuh Ha nepuon npefoctaBreHus
MYHULUMNANbHOW YCAYr.

45. B mectax gna nHpopmmpoBaHma aosmkeH bbiTb obecneyeH AOCTyn rpaxaaH
ONa O3HaKOMMEHUA C MHMOopMaUMEN He TONbKO B 4Yacbl npvemMa 3asdBfiEHUNA, HO N B
paboyee Bpems, Koraa npMem 3asaBuTenen He BegeTcs.

46. XapaKTepucTukum MNOMELLEeHUA rnpueMa W Bbladn [OKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX W KOHCTPYKTUBHBLIX PELLUEHUN, OCBELLEHNSA, NOXapHOW
6e3onacHOCTU, UHXeHepPHOro obopyaoBaHUSA OOMKHbI COOTBETCTBOBATbL TpeboBaHMAM
HOPMaTUBHbIX JOKYMEHTOB, AENCTBYIOLLMX Ha TeppuTopun Poccunckon ®enepaunu.

47. TlomeweHns npuema BblgaynM [OOKYMEHTOB o00opyayloTcs CcTeHgamm
(cTonkamm), cogepxawmmm WHopMauni o nopsgke  npegocTaBrieHus
MYHULUMNANbHOW YCAYT.

48. B mectax Ong oXuaaHua ycTaHaBnMBAKOTCH CTyIbs (KpecerbHble CeKuun,
Kpecna) ansa sassutenen.

49. B nomelleHnn npuvema n Bblgayn OOKYMEHTOB BblOenseTcs MecTo Ans
odopMIieHnss OOKYMEHTOB, npedycmaTpuBalowiee CcTtonbl (CTOWkn) ¢ 6naHkamm
3asBNeHUn N KaHUENSAPCKUMN NPUHAOIEXHOCTAMN.

50. NHdopmauusa o hammnumn, MeHn, otyecTee (NPU HanmMynMm) U OOSMHKHOCTU
cneynanucTa opraHa, OCyLleCTBNAWLWero npegocraBfieHMe MyHUUMNanbHOW YCIyru,
AOIMKHa BbITb pa3melleHa Ha paboyem MecTe cneyuanucTa YnpasneHus.

51. OpraH, npegocTaBnsalWNA  MyHUMUMNanbHy0 ycnyry, obecneynsaet
MHBanNuaam:

1) ycnoBua pana 6GecnpenaTcTBEHHOro Aoctyna K obbekTy (3aaHuio,
NOMELLEHMIO), B KOTOPOM OHa npefocTaBnisieTcs, a Takke ans 6ecnpensaTCTBEHHOro
Nosib30BaHUSA TPAHCMOPTOM, cpeacTBaMn CBA3M N MHOpMaUuK;

2) BO3MOXXHOCTb CaAMOCTOATESIbHOIO NepeaBmkeHns No TeEppUTOPUN, Ha KOTOPOW
pacnonoxeH O0ObEKT (3g4aHvMe, MNOMeLWeHne), B KOTOPOM nNpenocTaBnsieTcs
MYHUUMNanbHasa ycnyra, a Takke Bxofa B Takon 0ObekT U Bbixoda M3 Hero, nocagku B
TpaHCNOPTHOE CPeACTBO WM BbICAAKN U3 HEro, B TOM YMCIe C UCMONb30BaHWEM Kpecna-
KONSACKM;

3) conpoBoOXAeHue WHBaNuAoB, UMEKLMX CTOWKME pacCTpoMCTBa (PyHKUMU
3pPEHUS N CaMOCTOATENBbHOIO NepeaBMKEHNS;

4) Hagnexailee pasmelleHne obopyaoBaHMs U HocuTenen wHdopmauum,
HeobxoaumbIx Ans obecneveHna 6ecnpenaTCTBEHHOro 4OCTyNa UHBaNMAOB K O0BLEKTY
(3maHunio, NoMeLleHuto), B KOTOPOM npefocTaBnseTcs MyHuumMnanbHas ycrnyra, u K
ycryre ¢ y4eTOM OrpaHnyeHn NX XXN3HEOEeATENbHOCTY;

5) pybnupoBaHue HeobGxoaMMOW [ONs MHBANUOOB 3BYKOBOWM UM 3pUTENbHOM
nHopmauum, a Takke Haanucen, 3HAKOB W WMHOM TEKCTOBOWM W rpaduyeckoun
MHOpMaUUKN 3HaKamMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToMm Bpanns;



6) oonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck Ha OObekT (3a4aHue, MOMeLleHWe), B KOTOPOM npefocTaBnsieTcs
MyHUUMNanbHas  ycnyra,  cobaku-npoBOAHWMKA  MPU  Hanmu4uM  [JOKYMEHTa,
noaTeBepXxgarwoLlero ee cneuvanbHoe obyvyeHne u BblgaBaemMoro no dopme UM B
nopsgke, KOTopble onpeaensaTcs deaepanbHbiM OpraHoM UCMONHUTENBHOW BNAacTw,
ocyLecTBNAWUM YHKUUN NO BbipaboTke 1 peanusaumm rocyaapCTBEHHON NONUTUKK
1N HOPMaTUBHO-MPaBOBOMY PEryriMpoBaHMUIO B cpepe coumanbHON 3almTbl HaceneHus;

8) okasaHue wHBanugam noMowM B npeogoneHun 6apbepoB, MelualLmx
NOMYYeHNI0 UM MyHULMNArbHOW YCNyrn HapaBHe C APYrMn nNuuamu.

MokasaTenu JOCTYMHOCTU U Ka4eCcTBa MyHULMNANbHOW yCryru

52. NokazaTenammn JOCTYMHOCTU N KayeCcTBa MyHULMNANBHOW YCIyrn ABNAKTCSA:

1) DOCTOBEPHOCTL NPeaoCTaBnsieMon 3asaBUTensiM nHopmauuy,

2) NofHOTa MHPOPMMPOBaHUS 3asiBUTENEN;

3) HarnsaHOCTb hopM NpefocTaBnseMon nHopmMaumm 06 agMUHUCTPATUBHbIX
npoueaypax;

4) ynobCcTBO M OOCTYMHOCTb MOMy4YeHMs MHOPMauMn 3asBUTENAMM O NOpPSLKe
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

5) cobniogeHne CpoKoB UCNOMHEHNA OTAENbHbLIX aAMUHUCTPATUBHBLIX Npoueayp
N NpeaocTaBNeHNa MyHULMNAIbHOW YCyrn B LENOM;

6) cobniogeHve TpeboBaHMM K pasmepy nnaTtbl 3a NpeaocTaBneHue
MyHMLUMNANbHOW yCcnyru;

7) cobniogeHne TpeboBaHUM CcTaHgapTa NPeaoCTaBfeHUs MyHULMNAanbHOW
ycnyru;

8) oTtcyTtcTtBMEe 06OCHOBaHHBLIX Xanob Ha peweHus, aencteuna (besgencreue)
opraHa, NpegocTaBrAOWEro MyHUUMMAnNbHYKO ycnyry, AOMMKHOCTHOrO nuvua opraHa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXallero;

9) nomHOTa W akTyanbHOCTb WHGOpMaLMM O NopsaKke npeaocTaBneHus
MYHULMMNANbHON YCNyru.

53. llpn nonyvyeHnn MyHUUMNANBHOW YCIyrn 3asiBUTESb OCYLLECTBISET He
B6onee Tpex B3auMOAENCTBUI C OOIDKHOCTHBIMY L @MU, B TOM YuCe:

1) Nnpy nogaye 3anpoca Ha Nofny4YeHue yCcnyru u nonyydeHun pesynbraTta ycnyru
3asBUTENEM NIMYHO, B TOM ymncne vyepe3 ML, - He Gonee aByx pas;

2) Npu nogaye 3anpoca Ha MnoslydeHwe ycnyrm c ucnonb3oBaHnem EAunHoro
noptana rocygapCTBEHHbIX W  MyHuUuMnanbHbIX ycnyr (PyHKUun), MNOYTOBLIM
oTnpaeneHnem - He 6onee ogHoOro pasa.

54. TNpoOoomKUTENbHOCTb KaXdoro B3aMMOLEWNCTBUS He [OO0SDKHa MnpeBblaTb
NATHaAUaTV MUHYT.

55. WcuyepnbiBawowunm coctaB OeWCTBUW, KOTOpble 3asiBUTENb Brpase
COBEPLUMTb B ONEKTPOHHOW opMe npu NofydeHUM MyHUUMNAanbHOW YCnyrn c
ucrnionb3osaHvem EguHoro noptana MyHuuuMnanbHbiX ycnyr (dyHKumn) (nocne
obecneyeHns TEXHNYECKON BO3MOXHOCTI):

1) nony4yeHne nHopmMauum 0 MyHULMNANLHON yCryre;

2) O3HaKoOMIeHne ¢ popMamun 3asiBIEHUA U UHbIX OAOKYMEHTOB, HEOOXOANMbIX
ANA  NonyvyeHus MyHuMuMnanbHOW ycnyrn, n obecneyeHne pJocTyna K HUM AN
KOMMPOBaHUS 1 3anOSTHEHUS B ANTEKTPOHHOM (hopMeE;

3) npencTaBneHus 3asiBfieHUst O NpPefoCTaBleHUn MyHULMNanbHOW YCnyrn B
3NEKTPOHHON hOpME,;

4) npeAacTaBneHWe AOOKYMEHTOB, HeobxoauMmbiX AOns  npefocTaBneHus
MYHULMNANbHOW YCyru, B 9NeKTPOHHON hopMe;

5) ocyuwlecTBrneHne MOHUTOPUHra Xoda npefoCTaBNeHUs MyHUUMNansHOm
ycnyru;



6) nonyyeHve pesynbTaToB NPEefoCTaBfEHUSA YCryrn B 3MEeKTPOHHOM BuAE Ha
EovHom nopTane rocyaapCTBEHHbLIX U MyHUUMMAmNbHbIX YCNyr (PYHKUMIA), €Crin 3TO He
3anpeweHo dPefepanbHbIM 3aKOHOM.

NHble TpeboBaHUsA, B TOM YMCNe yYnThbiBaloLme 0COBEHHOCTH
npegocTaBneHns  MyHuuunansHon yenyrm B MOL  mn ocobeHHocTn
npegocTaBneHNsa MyHULMNANIbHOW YCIyrn B 35IEKTPOHHOM hopme

56. 3asBuTento npeaocTaBnsieTCs BO3MOXHOCTb MNOSyYEHUS MYHULMNANbHOM
ycryrm ¢ ucnonb3oBaHMeM EAMHOro noprtana rocygapCTBEHHbIX U MyHULMMANbHbIX
ycnyr (yHKUMI), MNOYTOBbIM OTMpPaBfeHMEM, a Takke MoCpeacTBOM JIMYHOro
obpalleHns 3a nonyvyeHnem MyHuuunansHon ycnyrm B MOL  (npn  Hanunuum
3aKIMOYEHHOrO CornalleHmus).

57. MNpn obpaweHnn 3a nonyvyeHnem MyHuUMNanbHOW ycnyrnm yepes EanHbIn
noptan rocyaapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr (PyHKUMIA) nNpuUMeHsieTcs
3NEeKTPoHHas nognucb B cooTeBeTcTBUMM ¢ PepeparnbHbiM 3akoHOM OT 06.04.2011 Ne
63-93 «O06 3neKTPOHHOW NOANNCUY.

58. lNpn npencraBneHnn 3asiBrieHUss B 3NEKTPOHHOW dhopMe npencraButenem
3aaBuUTENs, 4eNCTBYHOLWUM Ha OCHOBAHUW JOBEPEHHOCTU, JOBEPEHHOCTb AOMMKHA ObITb
npegcraBneHa B OpMe 3MEeKTPOHHOro AOKyMeHTa, MOoAMNMCaHHOrO 3MeKTPOHHOM
NOANUCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLero (nognucasLUero) JOBEPEHHOCTb.

59. [lokymMeHTbI, aBnaowmMeca pesynbTaToM npefoCTaBNeHns MyHULUMNansHOW
yCnyru B BuAeE 3EKTPOHHOrO AOKYMEHTA, HanpaBnsloTca 3aaBuTento Yepe3 EAnHbIN
nopTan rocygapCTBEHHbIX U MyHMLUMNANbHbIX ycnyr (yHKUM) (nocne obecnedeHus
TEXHUYECKON BO3MOXHOCTN).

60. B cny4ae noctynneHuns 3asiBrneHns n JOKYMEHTOB B 3NEKTPOHHOM pOpMe C
ncnonb3oBaHmeMm EAWHOro noprtana rocygapCTBEHHbIX W MyHUUMNArbHbIX  yCryr
(dbyHKUMIW) cneunanuct, OTBETCTBEHHbIM 3a MpuUeM [OKYMEHTOB, WHdopMupyet
3aaBUTENS Yepes NNYHbIN KabUHeT O perncTpaunmn 3asBreHus.

61. OpraHusaumsa npegocTaBneHns MyHULMNansHOM yCnyru ocyLLecTBseTca no
NPUHUMNY «OAHOrO0 OKHa» Ha 6ase MOL| npu nuyHoMm obpauwleHun 3aaButensa (npu
HaNM4YnKM 3aKMNYEHHOro CornalleHus).

62. 3asBuTEnsAM nNpenocTaBnseTcss BO3MOXHOCTb And npeaBapuUTernibHOM
3anMcM Ha nogady 3adBfeHus U OOKYMEHTOB ANA npefocTaBfeHus MyHUUMnansHOM
yCnyru.

63. [lpegBapuTenbHass 3anMcb MOXET  OCYLLECTBIATLCA  crnegyrowumu
cnocobamu no BbIGOPY 3aABUTENS:

1) npn nnyHom obpaweHun 3aasuTens B AOQMUHUCTPALMIO FTOPOACKOro okpyra
CtpexeBon, YnpaBneHue;

2) no TenedoHy;

3) yepe3 ouumanbHbIA CauT OpPraHOB MECTHOro0 camoynpaBfeHust ropoacKoro
okpyra Ctpexeson: http://admstrj.tomsk.ru.

63.1. [lpn npegBapuTenbHOM 3anucu 3asiBUTENb cooblaet creaylowme
OaHHble:

1) anga usndeckoro nuua: aMmnnuio, UMs, 0THECTBO (MPU HaANMYUK);

2) ons opuanyeckoro nuua: HaMMmeHoBaHWe KpPUanYeckoro nuua;

3) KOHTaKTHbI HOMEpP TenedoHa;

4) apgpec aneKTpoOHHOM NoYThbl (MpY HaNU4um);

5) xenaewmble gaTy 1 BpemMs npeactaBreHns JOKYMEHTOB.

64. lNpepBaputenbHaa 3anucb OCYLLECTBNAETCH MyTeM BHECEHWUSA YKa3aHHbIX
CcBeZleHUI B KHUTY 3anucu 3asBuTernen, Kotopas BeAeTCH Ha SNEKTPOHHbIX HOCUTENSIX.

65. 3aasutento coobwaTca gata M BpeMs NpuMemMa AOKYMEHTOB, KabuHeT
(OKHO) Nprema LOKYMEHTOB, B KOTopble cnegyeT obpatuteca. MNpu nMyHOM obpaleHmnm
3asBUTENO BblJaeTCcHa TanoH-noaTBepxaeHue. 3asBUTESNb, 3anucaBLUMACA Ha Mpuem



yepe3 oduumanbHbii CaUT OpPraHOB MECTHOro CamMoynpasSieHUs roOpOACKOro okpyra
CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

66. OcywecTBneHne 3anucm 3asBUTENENW Ha  OnNpedeneHHy  aaTy
3aKaH4YMBaeTCs 3a CYTKU 0 HACTYNfeHUsa 3Ton AaThbl.

67. [Mpwn ocyLwiecTBneHMn NpeasapuTenbHOM 3anncu 3asiBuTternb B 0693aTefibHoM
nopsgke WHQOPMUPYETCAS O TOM, YTO NpeaBapuTernbHasi 3anvcb aHHynMpyeTcd B
Cnyyae ero HesiBKM Mo UCTEYEHUN NATHaALATU MUHYT Ha3HAYEHHOro BPEMEHU Npuema.

68. 3agaBuTenam, 3anucaBLUMMCS Ha NpueM Yepe3 ouLmanbHblid CanT OpraHoB
MECTHOro camoynpaBfeHnsa ropofckoro okpyra CTpexxeBou, 3a TpU KaneHaapHbIX AHA
00 rnpvema OTnpaBnAeTCcs HarnoOMUHaHWE Ha yKa3aHHbIM agpec SNEeKTPOHHOW MoYTbl O
faTte, BpeMeHM W MecTe npuema, a Takke WuHdopmauus 06 aHHynmMpoBaHuK
npegBapuTenbHOM 3anncu B ClyyYae HesiBKM MO UCTEeYEeHUU nATHaguatm MUHYT C
Ha3HaA4YeHHOro BpeMeHu npmema.

69. 3asaButenp B noboe Bpems BnpaBe OTKasaTbCA OT NpeaBapuUTEribHOWN
3anucu.

70. B oTcytcTBME 3aaBuTenen, obpaTtMBLUMXCS MO NpeaBapUTENIbHOM 3anucy,
OCYyLLECTBNAETCS NpMeMm 3assutenemn, obpaTuBLUMXCS B NOPsSAKE ovepeau.

71. pacmk npuema (npvemHoe Bpems) 3asBuUTenern No npenBapuTenbHON
3anMcu  yCTaHaBnMBaeTCA  HayanbHUMKOM  YnpaBneHuss B 3aBUCMMOCTU  OT
WHTEHCMBHOCTWN 0OpaLLeHNIA.

71.1. 3agButenb MMeeT BO3MOXHOCTb MOSMyYeHUss WHGOpMauuMM O Xxopde
npegocTaBneHns MyHuumnansHowm ycnyrn. WHdopmaumss 0 xode npegocTaBrieHus
MYHULUMNANbHOW YCAyrn HanpaBnsieTcsa 3asBUTENIO B CPOK, HE NPEBbLILALNN O4HOrO
paboyero gHA nocrne 3aBepLleHUs BbINOSIHEHWS COOTBETCTBYHOLLEro AEWCTBUSA, Ha
agpec 9AneKTPOHHOW NOoYTbl MMM C MCNONMb3oBaHWeM cpeactB EamHoro noptana
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHkumi) (nocne obecneveHus
TEXHUYECKON BO3MOXHOCTN).

Mpn npepocTaBneHM MyHUUMNANbHOM YCMNyrM B 3IIEKTPOHHOW dopme
3as1BUTENO HanpaBnseTcs:

1) yBegomneHne o npuyemMe W perucTpauumn 3asBfeHUus W  OOKYMEHTOB,
HeobxoauMbIX AN NpeaocTaBneHNa MyHULMNANbHOW YCyru;

2) yBegoMIeHne O pesynbTaTtax pacCMOTPEHNA JOKYMEHTOB, HEOOXOANMbIX ANS
npenocTaBneHns MyHULMNANbHOM YCNYru;

3) yBedoMIieHMEe O BO3MOXHOCTM MOMNyYUTb pesynbTaT npeaocTaBreHns
MYHUUMNANbHOM  ycryrm  nNuMbo  MOTUBMPOBAHHbLIM  OTKa3 B NpefoCcTaBfieHUU
MYHMLMNANbHON YCNyru.

[ll. CoctaB, nocnegoBaTesibHOCTb U CPOKU BbIMOMHEHNA agMWUHUCTPATUBHbBIX
npouenyp, TpeboBaHusi K MOPSAKY MX BbINOSIHEHWUS, B TOM 4uMCNe OCOBGEHHOCTU
BbINOSIHEHUA aOMUHUCTPATMBHBLIX Npouedyp B OMEKTPOHHOW opme, a Takke
0COBEHHOCTM BbIMOSTHEHUS aAMUHUCTPATMBHbLIX npoueayp B MHOrodyHKUMOHaNbHbIX
LeHTpax

72. [pepocTtaBneHne MyHUumMnanbHOW yCcryrn BKroyaeT B ceba cnegyrowime
aAMWHUCTPaTUBHbIE NpoLenypbl:

1) npuem wn peructpaums 3asiBNEHNA W OOKYMEHTOB AN NpenoCTaBreHus
MYHMLMMNANbHOWN yCnyru;

2) paccMmoTpeHune 3asBNeHNa 1 NpeacTaBneHHbIX 4OKYMEHTOB;

3) cdopmupoBaHMe K HanpaBfieHWEe MEXBEAOMCTBEHHbIX 3arnpOCOB B OpraHbl
(opraHusauum), y4acTBytoLMe B NPegOCTaBNEHMM MyHULUNANbHOW YCIYTu;

4) NpuHATME peLleHns O npefocTaBneHnn nMbo ob oTkase B npeaocTaBreHnn
MYHULMNANbHON yCnyru;

5) Bblgaya pesynbTata npeaocTaBneHns MyHUUMnanbHOW yCryri.

Bnok-cxema npegoctaBneHns MyHUUMNAnbHOW YCyru



73. bnok-cxema nocnefosaTenbHOCTU AEUCTBUM NpU  nNpefocTaBneHumn
MyHUUMNAnNeHOM ycrnyrm npeactasnieHa B [lpunoxeHmn 3 K HacTodAwwemy
AOMWHUCTPATUBHOMY pernamMeHTy.

MNpuem wn perucTpaumnss 3asiBNieHUs U OOKYMEHTOB [Anisi npeaocTaBreHus
MyHULMNAnbHOW yCnyru

74. OcHoBaHMeM [fns Hadvana BbIMNOMIHEHUS [aHHOW agMUHUCTPaTUBHOM
npoueaypbl ABMSeTca noctynneHme B AAMUHUCTPaLMIO ropoackoro okpyra CTpexeBon
3a8BfeHNss U OOKYMEHTOB,  OnNpederneHHbIX  MNYHKTOM 26  HacTosLlero
AOMWHUCTPaATMBHOIO pernamMeHTa:

1) B Xxoge nu4YHOrO npuema 3aaBuTena (NpeacrtaBuTens  3asiBUTENS)
cneynanucTomMm YnpaeneHusi, OTBETCTBEHHbIM 3a NpUeM 3asiBieHNa 0 NpeaocTaBneHnm
MYHULUUNANbHOW YCAYrn U AOKYMEHTOB;

2) na MoL, B TOM u4ucne 3adABneHUs, NOLMUCAHHOIO YMNOMHOMOYEHHbIM
paboTHukom MO®L| n ckpenneHHoro nevatbto MOLL, ¢ npunoxennem 3asepeHHon MOL]
KOMMW KOMMSMEKCHOro 3anpoca 3asBuTesns, B Crydae ecrnv MyHuuunanbHas ycnyra
ykazaHa B KOMMMEKCHOM 3anpoce 3assBuTend (NpyM Hanuumm  3aknioYeHHOro
cornaweHusa ¢ MoLl);

3) NOYTOBbLIM OTNPABNEHNEM;

4) B 9NeKTPOHHOW hopMe NocpeaCcTBOM 3NEKTPOHHOWN NOYTHI;

5) B 9nekTpoHHoM opmMe C ucnonb3oBaHMem EguHoro noptana
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHkumin) (nocne obecneveHus
TEXHUYECKON BO3MOXHOCTN).

75. [onyckaeTca nogada 3asiBfieHUss C  NPUMAOXKEHWEM [OOKYMEHTOB,
yKa3aHHbIX B NyHKTe 26 AOMWHUCTPATUBHOIO pernamMeHTa, nyTemM HanpasneHus ux B
agpec YnpasrneHus nocpencTBOM 3NIEKTPOHHOM NOYTbI, yka3aHHoW B MpunoxeHun 1 k
HacToswemy AOMUHUCTPATUBHOMY perfamMeHTy C nocneaylowum npeacraBneHnemM
opvrmHana 3asiBNeHus U JOKYMEHTOB, YKa3aHHbIX B NyHKTE 26 AAMWUHUCTPATUBHOIO
pernameHTa, B TeyeHue AByX paboumx [Hen C gaTbl OTNpaBKM OOKYMEHTOB MO
3NEKTPOHHOWN MnouTe.

76. [llpu ycTaHOBMEHWW OCHOBaHWW [N OTKasa B MpuvemMe [OOKYMEHTOB,
npegycMOTpPeHHbIX MyHKTOM 30 AOMWHUCTPATMBHOIO pernameHTa, cneumanuct
YnpaBneHns, OTBETCTBEHHbIN 3a MPUEM 3asiBfieHUsl, HE NPUHUMAET NpeacTaBieHHble
3asBUTENEM AOKYMEHTbI C yKazaHuemM npuymH. MNpu oTCyTCTBMM OCHOBaHW Onsi OTKasa
B rMpuemMe [OOKYMEHTOB, MpeaycMOTpeHHbIXx nyHKToM 30 AOMWHUCTPaTUBHOIO
pernameHTa, crneuManuct YnpaeneHus HanpaenseT 3asBfeHMe crneunanucty
AoMnHuUcTpaummn ropogckoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a peruncrpauuio
OOKYMEHTOB, Ha perucTpauuio nyTeM BHECEHMS 3anucu B >KypHan perucrpauum
BXOOALWMX [OOKYMEHTOB AMUHUCTpauuu ropoackoro okpyra Crpexesou, B [OeHb
NOCTYNNEHUN 3asBNEHNS U NpUnNaraeMblX K HEMy JOKYMEHTOB.

77. CneumanucT, OTBETCTBEHHbLIM 3a perucTpaumio 3asiBfieHUs, B CPOK He
nosgHee AHA pernctpaunm, HanpasnseT 3asiBfieHMe cneuManucty YnpasneHus.

78. Cneumanuct YnpaBneHusi, B [eHb MONy4YeHUs 3aperncTpupoBaHHOIO
3asBfIEHNS U NPUMOXEHHbIX K HEMY AOKYMEHTOB MNepegaeT 3asdBfeHne HavanbHUKY
YnpasneHus ans BU3aMpoBaHus.

79. HavanbHuk YnpaBneHusa B OeHb MONyYeHUsl 3asiBfiEeHUs BU3UPYET €ro u
nepefaet Ha pacCMOTpPeHWe cneuvanucty YnpasreHus, OTBETCTBEHHOMY 3a
npenocTaBneHme MyHMUMnanbHOM YCIyru.

80. PesynbTaTOM agMMHUCTpPaATMBHOM npoueaypbl SBRsSeTCA nepejada
npoLleawero permctTpaumio 3asiBfieHNa Ha pacCMOTPEHUE cneumanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpeJoCcTaBneHns MyHUUUNansHOM yCryru.



81. MakcumanbHbIn ~ CPOK  UCMOSIHEHMUSA  JAHHOW  agMWHUCTPaTUBHOM
npouenypbl cocTaBndet He ©Oonee Tpex KaneHAapHblX OHEN CO [HA nojayu
3asABEHNA.

PaCCMOTpeHVIe 3adaBrieHna n npeacrtaBfieHHbIX JOKYMEHTOB

82. OcHoBaHMeM AN Havana BbINOSIHEHUS agMUHUCTPATMBHOW MNpouenypbl
ABMSAETCA NOCTYNfeHne npoLwewero perucTpauuio 3asaBreHnsa u npunaraemMblx K HeMmy
OOKYMEHTOB Ha paccMOTpeHue chneunanucTty YnpaerneHusi, OTBETCTBEHHOMY 3a
npegocTtaBneHne MyHuumnansHown ycnyrn. [lpu  paccMOTpeHun 3asBreHuss U
npunaraemblX K HeMy [OOKYMEHTOB OCYLLUECTBMSETCA MNpoBepka npencTaBnNeHHbIX
OOKYMEHTOB Ha COOTBETCTBME UCYEPnbIBAKOLWEMY NePEeYHI0 JOKYMEHTOB, YKa3aHHbIX B
NyHKTEe 27 AODMUHUCTPATMUBHOIO pernameHTa.

83. B cnyyae HenpeacTtaBrieHUs 3asiBUTENEeM [JOKYMEHTOB, YyKa3aHHbIX B
nyHkte 27  AOMWHUCTPATMBHOIO  perfiameHTta,  cneumanuct  YnpasreHus,
OTBETCTBEHHbI 3a NpefoCTaBfeHne MyHUUMNanbHOW  YCnyrn, nepexoamTt K
aAMUHUCTPaTUBHON npouenype «opMnpoBaHmne U HanpaBneHne MexXBeaoMCTBEHHbIX
3anpocoB B opraHbl (opraHM3aunm), y4acTeyowmne B nNpeaocTaBneHnn MyHUUMnansHoOm
yCcryrny.

84. B cnyyae npenocTaBrieHus 3asiBUTENEM [JOKYMEHTOB, YKa3aHHbIX B
NyHKTe 27 AOMUHUCTPATMBHOIO perfliaMeHTa, MexXBe4OMCTBEHHbIE 3anpoCkbl B OpraHbl
(opraHmsauuu), ydvacTeyllMe B MPedoCTaBNeHUn MyHUUUNANbHOW YCNyru, He
HanpaBnATCA.

85. PesynbTaToOM agMMHUCTpPaTMBHOM npoueaypbl  SABMASETCA BblSBrEHUEe
HeobXxoauMOCTM (POPMUPOBAHUS M HanpaBfeHUd MEeXBEAOMCTBEHHbIX 3anpoCcoB B
opraHbl (OopraHusauumu), ydacTeylolne B NpefoCcTaBfieHUN MyHUUMNANbHOW YyCnyr, B
Ccnyyae HenpeacrtaBneHus 3asiBUTenieM [OOKYMEHTOB, YKa3aHHbIX B MNyHkTe 27
AOMUHUCTPATUBHOIO perfiameHTa.

86. O6wuin  MakcuMmarnbHbIA  CPOK  BbIMOSHEHUST  aAMWHUCTPATMBHOWN
npoueaypbl He MOXeT nMpeBblaTb LWeCTb KaneHAapHbIX CO [OHA MOCTYnreHus
npoLwleawero perucTpauuio 3adBfeHns W npunaraemMbix K Hemy [JOKYMEHTOB Ha
paccMOTpeHne crneumnanucTy YnpasreHus, OTBETCTBEHHOMY 3a npeaocTaBrieHve
MYHULUMNANbHOW YCAYrn.

dopmupoBaHMe W HanpaBneHWe MeXBEAOMCTBEHHbIX 3anpoOCOB B OpraHbl
(opraHusauun), y4acTeytowme B NpeaocTaBneHmm MyHUUMNansHOM yCryrm

87. OcHoBaHMeM [anNs Havana agMWHUCTPATMBHOM npoueaypbl ABMSeTcH
BblSIBNIEHNE HeobXoAUMOCTU (OPMUPOBAHUSA W HarnpaBieHUs MEeXBEOOMCTBEHHbIX
3anpocoB B opraHbl (opraHvM3aunn), y4acTeytolmne B npeaocTaBneHnn MyHUUMnansHOm
YCIyr.

88. [lpu noarotoBke MeXBEOOMCTBEHHOrO 3anpoca cneuvanucT YnpasreHus,
OTBETCTBEHHbIN 3a MpefocTaBreHne MyHUUMNanbHOW YCNnyru, onpegenseT nepeyeHb
OOKYMEHTOB (CBEAEHUN, coaepXalunxcsa B HUX) Ans npefocTaBneHnuss MyHUuunanbHom
yCnyru N rocyaapCTBeHHble oOpraHbl, b0 NOoABEAOMCTBEHHbIE FOCYAapCTBEHHbIM
opraHam wunu opraHam MeCTHOro camoyrnpaBsfeHus opraHusauuu, B KOTOPbIX AaHHble
OOKYMEHTbI HaxogaTcs.

89. ®opmupoBaHMe M  HanpaBrieHMe  MeXBEOOMCTBEHHbIX  3anpocoB
OCyLLeCTBNAETCA B COOTBETCTBUM C TpeboBaHuamMu PefepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuMsaumMm npeaocTaBreHUss FOCYy4apCTBEHHbIX U
MYHULUMNANbHbIX YCNyr».

90. Cneumanuct YnpaBneHusi, OTBETCTBEHHbIN 3a npeaocTaBrieHue
MyHMUMNANbHOW ycryrn, He no3gHee paboyero [AHSA, criegywouwero 3a AHem



YCTQHOBMEHWUS OCHOBaHWA [ONs  HanpaBfeHuss MeXBeLOMCTBEHHbIX 3anpOCoB,
dopmupyeT 1 HanpaBnaeT MexXBeJOMCTBEHHbIN 3anpoc B:

1) depepanbHyto cnyxby rocygapCTBEHHOW perucTpaumm, kKagacTtpa u
KapTorpaduu;

2) denepanbHyo Hanoroeyto cryxoy.

91. MloctynuBwwne B AAMUHUCTPAUMIO TrOPOACKOro okpyra CrpexeBomn
OOKYMEHTbl U MHOPpMaLMIO MonyvaeT cneumanuct YnpasneHusa, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHMUMnansHOW yCnyri.

92. PesynbTatom agMuHMCTpaTMBHOM npouenypbl sBndetca ob6oblieHve
NONy4eHHOM B paMKax MeXBEOOMCTBEHHOro B3aMMOAEWCTBUS  UHJOopmMauumm
(DOKYMeHTOB), HeobxoouMmoW OnNs  NpedoCTaBNeHUs  MyHULMNanbHOW  yCryru
3asBUTENIO.

93. MakcumarnbeHblh  CPOK  BbINOMHEHUS aOMUHUCTPATUBHOM npouenypsbl
cocTaBngeT He Bonee cemn kaneHgapHbIX OHEN CO AHSA BbISIBNEHUA HEOOXOAMMOCTU
POpMUPOBaHNA U HanpaBNeHWs MeXBEOOMCTBEHHbIX 3arnpoCoB B  OpraHbl
(opraHmnsauum), yyacTByoLmne B NpefoCcTaBeHn MyHULMNANbHON YCIyr.

MNpuHATUE pelleHns O npedocTaeneHun Nnbo o6 oTkase B MpeaocTaBneHUn
MyHMUMNAnbHON yCcnyru

94. OcHoBaHMeM Havana agMUHUCTpPaATUBHOM npoueaypbl aBnsieTcs
yCTaHOBMEHME CneunanucTtom YnpasfieHus, OTBETCTBEHHbIM 3a npefocTaBneHve
MyHMUMMANbHOW  ycnyrM, B Xo4e MNPOBEpPKM [OOKYMEHTOB OCHOBaHUW  AOnis
npeaocTaBneHna MyHuumnanbHon ycnyrn, nmbo o6 oTkase B npegocTaBrieHuu
MYHMLMMNANbHON YCNyru.

95. Cneumanuct YnpaBneHusi, OTBETCTBEHHbIN 32 npegocTaBrieHne
MyHMUMNANbHOW YCMNyrn, B AeHb YCTAHOBMEHWA OCHOBaHWA AN NpefoCcTaBreHus
MYHULMMNANbHOW YCINyrn roTOBUT MPOEKT NOCTaHOBNEHNA AOMUHUCTPaLUN ropoacKoro
okpyra CTpexeBon O NpeKkpalleHnn npasa NocTostHHOro (6eccpovHoro) nosib3oBaHus
3eMefbHbIM Y4aCTKOM MM NpaBa NOXWU3HEHHOrO HacneagyemMoro BnageHnsi 3eMernbHbIM
yyacTkoM, (ganee - NpoeKT NOCTaHOBNEHNNA) U NepedaeT ero Ha cornacoBaHue.

96. MakcumanbHbIi  CPOK  COrnacoBaHWA  OOSDKHOCTHbIMW  niMuammu
AOMUHUCTPaAUMM TOPOACKOrO OKpyra npoekTa MOCTaHOBMEHWUs  cocTaBnseT [Ba
paboymx OHA C MOMEHTa Nony4YeHns NPOEeKTa Ha cornacoBaHue.

97. CornacoBaHHbI MPOEKT MOCTaAHOBMEeHUs noanucbiBaetcs Mapom
ropoAcKoro Okpyra B TeyeHue opHoro paboyero AHS C MOMEHTa MonyyYyeHus
COrnacoBaHHOro AOMKHOCTHBIMU NiMLaMn nNpoekTa.

98. B cny4ae ycCTaHOBMEHWA OCHOBaHWA [N OTKasa B NpeaocTaBrieHuu
MYHULUMNANBHON  yCnyrn, npegycMoOTpPeHHbIX nyHkToMm 30  AOMWHUCTPaATUBHOIO
pernameHTa, crneuvanuct YnpaerneHusi, OTBETCTBEHHbIN 3a npedocTaBfeHne
MyHMUMNANbHOW YCryrn, B Te4eHne ogHoro paboyvero AHA ¢ MOMEHTa YCTaHOBIEHMS
OCHOBAHWUN, rOTOBUT MOTUBMPOBAHHbIN NMPOEKT yBeAoMIieHUs 06 OTkase npekpalleHns
npaBa MNOCTOSIHHOro (6eCccpOYHOro) Mosib30BaHUSA 3eMernbHbIM YY4acTKOM MM npasa
MNOXW3HEHHOrO Hacnegyemoro BrageHusa  3eMenbHbIM — y4acTkoM, (ganee —
yBeaomreHune) n nepegaet Mapy ropogckoro okpyra CTpexeBomn.

99. YBepomneHue nognuceiBaetcsa Mapom ropoackoro okpyra CtpexeBon B
TeyeHne ogHoro paboyero oHS ¢ MOMEHTa Nony4YeHUs NpoekTa yBeAOMITEHUS.

100. MakcumarnbHbI  CPOK  BbIMOSIHEHUS  aAMUHUCTPATUBHOW npoueaypbl
cocTaBnsget He 6Oonee p[AeBATUM KaneHOapHbIX AHEW C MOMEHTa YCTaHOBMEHUS
OCHOBaHUN ANa npeaocTaBneHna MyHuuMnanbHOW ycnyru, nubo o6 oTkase B
npeaocTaBneHnn MyHUUMNanbHOW yCnyru.

Bblgava pesynbtaTa NpeaocTaBneHns MyHUUMnanbHOM yCryriu.



101. OcHoBaHMeEM Ans Havana agMUHUCTPATUBHOW npoueaypbl  ABNAeTCS
Hanuuve MoANMUCaHHOro [OKYMEHTa, yKasaHHoro B nNyHKTe 97 wunu nyHkte 99
AOMWHUCTPaATMBHOIO pernamMeHTa.

102. Bblgaya pesynbTtata nNpegocTaBneHns  MyHUUMManbHOW  YCryru
oCyLLleCTBNAEeTCA CNnocoboM, yKkazaHHbIM 3asiBUTENEM B 3asiBlIEHUMN, B TOM YUCTe:

1) npy Nu4HOM obpallieHnm B YNpasrneHue;

2) nocpencTBOM MOYTOBOrO OTMPAaBIIEHUS HA afgpec 3asBUTENs!, YKasaHHbIN
B 3a8BNEeHUY;

3) nocpencTBOM SNEKTPOHHOW MOYTbl MO agpecy SMNEeKTPOHHOW MOYThI,
YyKa3aHHOMY B 3asiBNEHUN;

4) npu nmyHom obpaweHnn B MOL (Npy  HanMumm  3aKkNOYEHHOro
cornaweHus);

5) yepe3d nNU4YHbIN KabuHeT Ha EguHOM nopTane rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKUnn).

103. OOwmn  MakcMmanbHbI ~ CPOK  BbIMNOMIHEHUA  aAMUHUCTPATUBHOM
npouenypbl coctaenseT He 6Gonee Tpex kaneHAapHbIX AHEW CO AHS nognucaHus
OOKYMeHTa, OdopMIIsoWero oaHO M3 MPUHATBLIX peweHnin. Konus, ykasaHHOro B
nyHKTe 97 AOMUHUCTPATUBHOIO perfiaMmeHTa NoCTaHOBMEHNA, B TPEXOHEBHbLIN CPOK CO
OHS ero NpuUHATUA HanpasnseTcsa nuuy, NnogaslleMy 3asiBrieHne ob oTkase OT npaBa Ha
3eMerbHbIN y4acToK.

V. ®opMbl KOHTPONSA 3a UCNONHEHMEM AMUHUCTPATUBHOIO perfiaMmeHTa

MopsigoK  OCYWEeCTBREeHWs TEeKyLlero KOHTponsi 3a  cobniogeHvem U
NCMOSTHEHMEM OTBETCTBEHHbIMY AOIMKHOCTHBLIMM nuuamm NONOXEHWM
agMUHUCTPATMBHOIO  perfnaMeHTa W WHbIX  HOPMAaTUBHbIX MPaBOBbIX  aKTOB,
yCTaHaBnNuBawLLMx TpeboBaHUS K NpefoCTaBNEHNI0 MYHULMMNANBHOW YCNyru, a Takke
NPUHSTUEM MMM PELLEHUN

104. TeKywnn KOHTPOMb 3a COOMAEHWEM U UCMOMHEHWEM MOJIOXEHUN
AOMUHUCTPATMBHOIO  pernaMmeHta W  MHbIX HOPMAaTMBHbLIX MPaBOBbLIX  aKTOB,
yCTaHaBnMBawLWmux TpeboBaHNA K NpPeaoCTaBNEHU0  MyHUUMNANbHOW  YCIyrw,
OCYLLECTBNAETCA HayYarbHUKOM YNpaBreHus.

105. T[lopsgok OCyWecTBREeHUs TeKywero KOHTpona 3a cobnogeHnem wu
NCMNONHEHNEM OTBETCTBEHHbLIMMN AOJPKHOCTHBLIMM nmuamm NOJSIOXKEHUN
AOMUHUCTPATUBHOINO  perfiaMeHtTa W MHbIX HOPMAaTUBHbLIX MPAaBOBbIX aKTOB,
yCTaHaBnumBawoLwmx TpeboBaHna K NpegoCTaBNeHNI0 MyHUUMNANbHON YCyrn, a Takke
NMPUHATUEM VMW  peLleHUn, OCyLWecTBngeTca B MoOpsake, YyCTaHOBNEHHOM
noctaHoBneHnem AgMunHucTpauumn ropoackoro okpyra Ctpexeson ot 02.04.2014 Ne
247 «O6 yTtBepxaeHun lMopsaka OCyLeCTBMEHUS KOHTPOMNSA MOSIHOTbI U KadecTBa
npenocTaBneHuns MYHULUMNANbHbIX ycnyr n cobnogeHus NOJSIOXKEHUN
aZlMUHUCTPATUBHbLIX perfiamMeHToB MpeaoCTaBleHns MyHUUMNanbHbIX  yCryr Ha
TeppUTOpUN ropoackoro okpyra CTpexesony.

Mopsaok M NepuoaMYHOCTb  OCYLLECTBIEHUSI MIAHOBbLIX W BHEMMAHOBbIX
NPOBEPOK NOSHOTHI M KaYecTBa NpeaoCcTaBneHmst MyHUUMNanbHOM yCnyru, B TOM Y1cne
nopsgok UM opMbl  KOHTPONS 3a MOMHOTOM W KayecTBOM NpeaocTaBrieHust
MyHULMNAnbHOM yCryru

106. KoHTponb 3a MOMHOTOW M KayeCTBOM MpefoCTaBrieHUs MyHULMNAansHOM
ycnyru ocyLecTanseTcs B doopmax:
1) npoBeaeHNa NPOBEPOK,;



2) paccmoTpeHuss xanob 3aaBuTtenenm Ha gencteus  (6esgencTeue)
AOJDKHOCTHOIO fvua opraHa, npefoCTaBnsAoLWero MyHuuunanbHyl ycnyry, nmbo
MYHMLMNANbHOMO CryXaLtiero.

107. B uenax oOcCywWecTBrEHUS KOHTPOSid 3a [MOMMHOTOM W KavyeCTBOM
npefocTaBneHna  MyHUUMNANbLHOM ycnyrm AOMUHUCTpauuen TropoACKOro OKpyra
CTpexeBon MpoOBOAATCA MNIiaHOBble W BHeMnnaHoBble npoBepku. [lopsgok wm
nepuoanYHoOCTb OCYLLIEeCTBMNEHWS NMaHoOBbIX npoBepoK yCTaHaBnvBaeTCs
noctaHosneHnem AaMuHUCTpauumn ropoackoro okpyra Crpexeson. [lpu npoBepke
paccMmaTpuBaloTCA BCE BOMPOCHI, CBA3aHHblE C MNpefocTaBfieHMeM MyHUUMMNanbHON
ycnyru  (KOMMIIeKCHble MNPOBEPKU), WNWU  OTAErNbHbIA  BOMPOC, CBSA3@HHbLIN C
npedocTaBneHnemM MyHuumMnanbHOW ycnyrn (TemaTtudeckne nposepkun). [lpoBepka
Takke MOXeT NPOBOAUTBLCA MO KOHKPETHOM Xanobe 3aasuTens.

108. BHennaHoBble NMPOBEPKN MPOBOAATCH B CBA3M C NPOBEPKON YCTpaHEeHUs
paHee BbISBNEHHbIX HapyLweHnn AOQMUHUCTPATMBHOIO pernaMeHTa, a Takke B cryyae
nonyyeHus xanob 3aseutenen Ha pencteua (6e3gencteme) AOSMKHOCTHOrMO nuua
opraHa, npegoCTaBMSAOWEro MyHMUMNanbHy ycnyry, nmbo MyHUUMNanbHOro
cnyxatyero.

109. PesynbTaTbl NPOBEPKM OPOPMIISAIOTCA B BUAE akTa NMPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISABMEHHbIE HEJOCTATKN U NPEeASIOKEHNS NO UX YCTPAHEHMIO.

OTBETCTBEHHOCTb  [AOMKHOCTHbLIX  NWL,  OpraHa, npefocTaBnsAoLWwero
MyHUUMNAnNbHYIO YCNyry, 3a peleHns u gencteusa (6esgencrteue), NpuHUMaemble
(ocylecTBnsieMble) UMW B XoAe NpefoCTaBreHns MyHUUMnNansHon ycnyru

110. Tllo pesynbTatam MNpPOBEAEHHbLIX MPOBEPOK, B Crnyyae BbISBNEHUS
HapylweHnn cobnogeHnsa nonoXeHnn AOMUHUCTPATUBHOIO perfiaMeHTa, BWHOBHbIE
OOIMKHOCTHbIE fnuua opraHa, NpefoCTaBnAwLWEro MYHUUMNANbHYIO YCIyry HecyT
OTBETCTBEHHOCTb, YCTAHOBMEHHYI 3akoHogaTenscTtBoM Poccuinckon depepaumn 3a
peweHna un pgeuncteusa (6esgencTeme), NpUHMMaemMble B Xo4e NpeaoCTaBrieHus
MYHUUUNANbHOW YCAyrn.

111. OTBETCTBEHHOCTb [OOMMKHOCTHbLIX NWL, OpraHa, npeaoCcTaBnsaoLWLEero
MYHULUUNAIbHYIO YCIyry 3akpennseTcs B JOMMKHOCTHbIX MHCTPYKUNAX.

MonoxeHns, xapakTepuayowme TpeboBaHUsA K nopaaky u dopmam KOHTpons 3a
npeaocTaBneHneM MyHMUMNANbHOM YCnyrM, B TOM 4YWCIe CO CTOPOHbI rpaxkdaH, KX
00beanHEeHU 1 opraHn3auunn

112. KoHTponb 3a npegocTaBneHneEM MyHULMNANbLHOW YCNyr, B TOM Yncne co
CTOPOHbI  3agBuTENEn, ux ObbeauHeHMrM U OopraHM3auun, OCyLLECTBASETCS
nocpeacTtesoM nybnukauum cBefeHUMrM O AESATENbHOCTM OpraHa, NpefoCTaBnstoLero
MYHUUMNANbHY YCRyry nNpu npegoctaBieHnun MyHUUMNAnbHOW YCnyru, nosyvYeHus
3aa9BUTENAMN, UX OOBEOUHEHUAMU U OpraHM3aumMsiMM  akTyanbHOW, MOMIHON U
AOCTOBEPHON WHOpPMauuM O nopsaake npenoCcTaBfeHMst MyHUMUMNANbHOW YCryrn w
obecneyeHns BO3MOXHOCTHN aocyaebHoro (BHecyaebHoOro) paccMoTpeHus xanoo.

V. OdocynebHbin (BHeCcyaebHbIn) nopagok obKanoBaHUA peLleHuin n OencTBuin
(6e3pencraus) opraHa, npenocTaBnAoLEro MYHULUMNANbHY0 ycnyry,
MHOroyHKUMOHaNbLHOroO LeHTpa, opraHu3auuin, ykasaHHbiX B 4yactm 1.1 ctateum 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusauum npegoctaBneHns
rOCy4apCTBEHHbIX W MYHAUMNAmNbHbIX YCAYr», a Takke WX AOSPKHOCTHbIX N,
MyHMUMNaNbHbIX CAyXalmux, paboTHMKOB

113. 3asBuTenb BnpaBe 06pPaTUTLCA C Kanobow Ha pelueHust U OenCTBUS
(6esgencTtBre) opraHa, NpedoCTaBNALWEro MyHULMNANbHYK YCnyry, AOMXHOCTHOMO



nvua opraHa, NpefocTaBnfAlLWEro MyHUUUNanbHy ycnyry, nnbo MyHUUMnanbHOro
cnyxawero, MO®L|, pabotHuka MOL|, a Takke opraHu3auun, npeayCMOTPEHHbIX
yacTtblo 1.1 ctatbm 16 ®egepanbHoro 3akoHa Ne 210-d3, nnun nx paboTHUKoB (ganee -
)anoba), B TOM Yncne B cneayroLmnx cnydyasax:

1) HapyweHue cpoka perucTpauum 3asiBfeHnss O  npegocTaBrieHuu
MyHMUMManNbLHOW ycnyru, 3anpoca, ykasaHHoro B crtatbe 15.1 ®depgeparnbHOro 3akoHa
Ne 210-93;

2) HapylleHne cpoKa MpefocTaBfeHus MyHuuunansHoW ycnyrn. B ykaszaHHOM
cnyyae gocyaebHoe (BHecynebHoe) obxanoBaHve 3adBUTENEM pPELLUEHUA N OENCTBUN
(6espenctBus) MdLL, pabotHmuka M®L] BoamoxxHO B cny4vae, ecnv Ha MOL,, peleHuns un
nencrteusa  (6esgencrteme) KOTOporo  obBXamylTcd, BO3NOXEHa  (PyHKUMS  no
NPpeaoCTaBNEHNIO  MyHMUMNANbHOW ycnyrm B NOAHOM obbeme B nopsgke,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHve Yy 3aaBUTENS OOKYMEHTOB unvM  MHpopmauum  nmbo
OCYyLLeCTBNEHNA [OeWCTBUWA, nNpeacTaBrieHne WnM  OCYLLEeCTBMEHUE KOTOpbIX He
npegycMOTPEHO HOPMaTUBHbIMKM  MNpaBoOBbIMW  akTamun  Poccurckon degepaumm,
HOPMaTUBHbLIMW NPAaBOBbLIMK akTaMy TOMCKOW 0BnacTn, MyHUUUNansHbIMU NPaBOBbLIMU
akTamu 4ns npefoCcTaBneHns MyHULMNAansHOW YCnyru;

4) oTka3z B npuemMe Yy 3asaBUTEnNs [LOKYMEHTOB, MpeaocTaBreHue KOTOPbIX
npegycMOTPEHO HOPMaTUBHbIMKM - MpaBOBbIMW  akTamun  Poccuickon degepaumu,
HOPMaTUBHbLIMW NPAaBOBbLIMK akTaMy TOMCKOW 0BnacTn, MyHUUUNansHbIMU NPaBOBbLIMU
akTamu 4ns npefoCcTaBneHns MyHULMNansHOW yCnyru;

5) oTka3 B npegocTaBfieHUn MyHMUMNanbHOW YyCryrn, ecriv OCHOBaHWA OTKasa
He NpeaycMOTpeHbl dheaepanbHbIMU 3aKOHaMN U MPUHATBIMU B COOTBETCTBUN C HUMMU
WHBIMW HOPMAaTMBHbIMW MNpPaBOBbIMW akTamu Poccunckon depepauuun, 3akoHamyn U
WHBIMW HOPMAaTMBHBLIMW MNPABOBbIMM akTamMu ToMcCKoM o6nactv, MyHuUMNanbHbIMK
npaBoBbIMW akTaMu. B ykasaHHOM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTenem pewennn n gencteunn (6esgencrenda) MoL|, pabotHnka ML, Bo3amMoXxHO B
cnyyae, ecnn Ha ML, peweHns n gencreus (6e3gencTene) KOTOporo obxanyrTcs,
BO3M0OXeHa (PyHKUMS NO NpeaoCTaBNEHNIO MYHMLMNANBHOW YyCyrn B NOAHOM obbeme
B Nnopsiake, onpegeneHHomM vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHne C 3asBUTENA NPU NPeLoCTaBAEHMM MYHUUMMANbHOW YCryru
nnartbl, He nNpeaycCMOTPEHHOW HOPMATMBHbIMM MpPaBOBbIMM aktamu Poccuinckon
depepaunn, HOpPMaTUBHbLIMU npaBoBbIMU aKkTamu Tomckon obnactu,
MyHULUMMNANbHbIMU NPaBOBbLIMU aKkTamu;

7) OTKa3 opraHa, NPeaoCTaBSAOWEr0 MyHMLUMNANbHYKO YCyry, OOMKHOCTHOMO
nuua opraHa, npefocTasnsalWero MyHuumnanbsHyto yenyry, MOLl, pabotHnka MOL],
opraHusauun, npegycMoTpeHHbIX Yactblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne
210-93, nnu nx paboTHMKOB B UCNPaBIEHUN AONYLEHHbIX MU OneYaTok U ownbok B
BblAaHHbIX B pe3ynbTaTe npefoCcTaBneHns MyHUUMNanbHOW yCnyrn OKyMeHTax nunbo
HapylweHue YCTaHOBMEeHHoro nyHktom 117 Hactoswero AOMUHUCTPATUBHOMO
pernameHTa Ccpoka Takmx wucnpaeneHun. B ykasaHHOM cnyyvae pgocyaebHoe
(BHecynebHoe) obxxanoBaHue 3aaBuTenemM peweHnin n genctenn (besgenctaeuns) MoL,
paboTHnka MOLl Bo3MOXHO B cnyyae, ecnm Ha MOLU, pewenna u pgencreus
(6e3pencTBme) KOTOPOro oGXanykTcs, BO3NoOXeHa QYHKUMSA MO nNpeaocTaBieHuIo
MyHUUMNAnNbHOW yCnyrin B MoriHoM obbeme B nopsigke, onpedeneHHoM 4YacTtbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka unuM nopsigka BblgauuM LOOKYMEHTOB MO pesynbTaTtam
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

9) npuocTaHOBNEHWE NpPefoCTaBMEeHUs  MyHUUMNAnbHOW  YCnyru, ecnu
OCHOBaHUSA MNPUOCTAHOBIMEHUS He nNpeayCcMOTpeHbl deaepanbHbiMU  3akoHaMuU U
NPUHATBIMU B COOTBETCTBMM C HUMW WHBIMA HOPMATUBHLIMW MPABOBbLIMU aKTamu
Poccuinckon depepaumn, 3akoHamMuM U MHbIMA HOPMAaTUBHBLIMW MPAaBOBLIMWU aKkTamu
Tomckon obnactv, MyHUUMNanNbHbIMKM NPaBOBbIMM akTamu. B ykasaHHOM cnyyae



pocynebHoe (BHecypebHoe) obOxanoBaHue 3adABUTENEM peLeHun W OencTBumn
(6espenctBus) MdLL, pabotHmka M®LL Bo3amoxxHO B cny4vae, ecnv Ha MOLL, pelueHuns un
nencrteusa  (6esgencrteme) KOTOporo  obBxamylTcd, BO3NOXEHa  (PyHKUMS  no
NpeaoCTaBNEHNO  MyHMUMNANbHOW ycnyrm B MNOAHOM obbeme B nopsgke,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-03;

10) TpeboBaHve y 3aaBUTENs MpU NPegoCTaBfEeHMUM MyHULMNANbHOW YCryrn
OOKYMEHTOB WNN WHopmauuun, oTcyTcTBue U (MNN) HEeAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHayanbHOM OTKa3e B NpMeMe LOKYMEHTOB, HEOOX0aUMbIX O11s
npeaocTaBneHnsa MyHuLmMnanbHOW ycnyrn, NMbo B NpeaocTaBneHUn MyHULMNAanbHON
YCNnyru, 3a MCKMOYEHMEM CriydaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactn 1 ctatbn 7
depnepanbHoro 3akoHa Ne 210-93. B ykazaHHOM cnyvae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBuTenem peweHun n gencteun (6esgencrtema) MOLL, paboTHuka
Mo®L] BoamOXHO B crnyvae, ecnn Ha MOL, peweHuns u gencteusa (6esgencrene)
KOTOporo obxanytTcd, Bo3noxeHa (PyHKLUMA MO NPegoCTaBfiEHNI0 COOTBETCTBYOLLMX
MyHMUMNanNbHbIX YCRyr B MOMHOM ob6bemMe B nopsigke, onpefeneHHoMm 4Yactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-93.

114. >Kanoba Ha peweHna wu pgenctena (besgencteme)  opraxa,
NpeaoCTaBnALWEro  MyHAUMNAnbHYO  YCnyry, [OOJDKHOCTHOrO  nvua  oprasa,
NpedoCTaBnAwLWEro  MyHUUMNANbHYIO  YCNyry,  MyHUAUMMAnNbHOrO  Chyawlero,
PYKOBOAUTENSA OpraHa, NpefoCTaBMSOWEro MyHUUMNAnbHy YCnyry, nogaeTcs B
NMMCbMEHHON popmMe Ha OymaxHOM HocuTene, B 3NEKTPOHHOM OopMe B OpraH,
NpeaoCTaBNALWLMA MYHULMNATBHYIO YCIYTy, N MOXET OblTb HanpasneHa (nogaHa):

1) no noyte (MO agpecy, ykaszaHHOMY B MpunoxeHunm 1 K HacTosiwemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepes ML (npn HanNMyMM 3aKNOYEHHOrO CcornalleHns);

3) Yepe3 ouumanbHbIM CauT OpPraHOB MECTHOro camoynpaBfeHUs ropogckoro
okpyra CrtpexeBon: http://admstrj.tomsk.ru (B pasgene «HaceneHuo»/»NHTepHeT-
npuemMHas»);

4) ¢ wucnonb3oBaHMeM EguHoro noptana (MpyM  HanMuMmM  TeXHUYECKOWM
BO3MOXHOCTH);

5) B xoge Nu4HOro npuemMa 3asButens.

115. XKanoba pgormkHa cogepxaTb:

1) HanmmeHoBaHuWe opraHa, npPedoCTaBNALWEro MyHUUMNANbHY YCIyry,
AOJPKHOCTHOIO nvua opraHa, npefoCTaBnsAloWero MyHuuunanbHyl ycnyry, nmbo
MyHUUMnanbHoro cnyxawero, MO®L, ero pykoBogutena wu (unu) paboTHUKA,
opraHuMsauun, npegycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne
210-93, nx pykosoautenen un (unu) paboTHUKOB, pelueHns u aencteus (besgencrtene)
KOTOpPbIX 0BXanytTcs;

2) hamunuio, nmsi, oT4ECTBO (NocredHee - NpU HanuuMn), CBEAEHNA O MecTe
XUTENbCTBa 3aaABUTENS - PU3NYEeCKoro nuua nnbo HammeHoBaHWe, CBEOEHUSA O MeCTe
HaxXoXOeHNs 3asBUTENS - IOPUAMYECKOrO Nnua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3neKTPOHHOW NOYThI (MPY HaNM4MM) 1 NOYTOBLIM agpec, No
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBeageHus 06 obxkanyemblx pelieHuax u gencteusax (6espencTenm) opraHa,
npeaocTaBnAwLWero  MyHAUMNAnNbHY  YCryry, OOSDKHOCTHOrO  nvua  oprasa,
NpeaoCTaBnAwLWEro  MyHAUMNanbHy0  ycnyry, nunbo rocyaapCTBEHHOroO  Unu
MYHULUMNANbHOIo cnyxaltuero, ML, paboTHuKa ML, opraHusauum,
npegycMoTpeHHbIX 4Yactelo 1.1 ctatem 16 ®depepanbHoro 3akoHa Ne 210-903, wux
pabOTHUKOB,

4) poBOAbl, HA OCHOBaHWM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM W
aencrenem (6es3gencrtemMem) opraHa, npeaocTaBnSAoWEro MyHUMLMNANbHYK YChyry,
AOJPKHOCTHOIO fnvua opraHa, npefoCTaBnsAoWero MyHuuunanbHyl ycnyry, nmbo
MYHULUMNANbHOro cnyxatuero, ML, paboTHuKa ML, opraHusauum,
npegycMoTpeHHbIX 4Yacteto 1.1 ctatem 16 ®depepanbHoro 3akoHa Ne 210-903, wux



paboTHMKOB. 3asBUMTENEeM MOryT OblTb MNpeaCTaBneHbl OOKYMEHTbI (Mpy Hanuymn),
noATBepXxaatoLime AoBOAbI 3aaBUTENS, NMBO X Konuu.

116. XKanoba moxeT bbITb HanpaBneHa:

1) HayanbHUKY YnpaBneHna Ha gencteus (6e3gencTBrMe) AOMKHOCTHBIX N, M
YnpaBneHnsa, a Tawkke nNPUHUMaeMble UMW peLleHus npu  npegocTtaBrneHumn
MYHULMNANbHON yCnyru;

2) 3amectutenio Mapa ropoackoro okpyra no 3KOHOMMKE M oMHaHcaM Ha
aenctena (6esgenctene) YnpaBneHus, HadanbHuka YnpaBneHns, OSPKHOCTHbIX NUL, U
MyHMUMMANbHBIX  CAyXawmx, a Takke TMpUHUMaeMble UMW  peLleHns  npu
nNpeaoCcTaBNeHNN MyHULMNANBHON yCnyru;

3) Mapy ropoackoro okpyra CTpexeBon Ha pJeuncteus (6esgencrteue)
3amectutena Mapa ropoackoro Okpyra Mo 3KOHOMWKE W (pUHAHCaM, HavaribHUKa
YnpaBneHusa, AOMKHOCTHbIX 1L W MyHULMNAnbHbIX CRyxawmx AJMUHUCTpaUmm
ropofckoro okpyra CTpexeBou nNpu NnpegocTaBneHnn MyHULMNansHOW yCnyru;

4) pykosogutento MOLl Ha pelweHns n pgencteua (6esgencrteme) paboTHuKa
aToro MoL;

5) yupegutento MOLl wnuM  QOMKHOCTHOMY  nuygy,  YNOSIHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbLIM aKTOM ToOMCKOM o006nacTM Ha peweHuss n OencTBus
(6e3penctene) MOL;

6) pykoBoOMTENAM oOpraHuvsauun, nNpenycMOTPeHHbIX 4Yactbio 1.1 crtatenm 16
depnepanbHoro 3akoHa Ne 210-®3, Ha peweHna u pgencteus (b6esgencreue)
pabOTHNKOB 3TUX OpraHM3aLmn.

117. XKanoba noanexut obssatenbHOM perncTpaumm B TeYEHWe Tpex AHeun C
MOMEHTa MOCTYMNSIEHNA B OpraH, NpeaoCTaBnAlLWmMA MyHUUMnanbHyo ycnyry. B geHb
pernctpauumn xanoba HanpaBnseTCA PYKOBOAUTENIO oOpraHa, npenocTaBnsowero
MYHMLMNANbHYLO YCyry, NOCne Yero He nNo3aHee ogHoro paboyvero gHA nepegaeTcs Ha
paccMOTpeHe OOIMKHOCTHOMY nnLy, HageneHHOMY MOHOMOYUSIMU MO PAaCCMOTPEHUIO
xanob.

118. XKanoba nognexuTt pacCMOTPEHNIO B TEYEHNE NATHaguaTu paboymx aHen
CO OHS ee peructpaumm, a B cnydae obxanoBaHna O0Tka3a opraHa, npeaocTaBnAloLero
MyHUumMnanbHyto yenyry, MOLl opraHmsauun, npeaycmMoTpeHHbIxX YacTbio 1.1 ctatbun 16
®epepanbHoro 3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3aaBuTtend nubo B
ncnpaBneHnn OONYLEHHbIX onevYaTtok M owubok unuM B crnyvyae obxanoBaHus
HapyLleHNs YCTAHOBMEHHOrO Cpoka TakMX MCMpPaBfieHUMM - B TeYeHue nAtn paboumx
OHEWN CO OHS ee perncTpauumn.

119. Tllo pesynbtatam paccMOTpeHus Xanobbl NPUHUMAETCa OOHO U3
crneayLwmnx peLeHui:

1) xanoba ypoBneTBOpsieTCs, B TOM 4ucrne B (popmMe OTMEHbl MPUHSTOrO
peLLeHns, ucnpasneHns OonyLeHHbIX onevyaTtok 1 owmnboK B BblAAHHbIX B pe3ynbTaTe
npegocTaBneHns  MyHUUMNanbHOW  ycnyru OOKyMeHTax, Bo3BpaTa 3asiBUTEero
OEHEeXHbIX CpeacTs, B3VMMaHWE KOTOPbIX He npedyCMOTPEHO HOpMaTUBHbLIMU
npaBoBbiMK akTamu Poccunckon degepaumm, HOPMATUBHLIMW MPABOBLIMU aKTamu
Tomckon obnacTtn, MyHULMNanbHbIMU NPaBOBbIMU aKTaMu;

2) B yOOBNEeTBOPEHUM xarnobbl OTKka3blBaeTCS.

120. He no3gHee gHs, cnegyoLwero 3a gHEM NPUHATUSA peLLeHuns], YKa3aHHOro B
nyHkTe 119 HacTodwero AOQMUHUCTPATUBHOIO pernamMeHTa, 3asBuUTento B NMMCbMEHHOMN
dopmMe W N0 XKenaHUw 3asiBUTENS B  3NIEKTPOHHOM dOopMe HanpasnsieTcd
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax PpacCMOTPEHUS XKanoobl.

121. B cnyyae npusHaHua kanobbl noanexawen yaoBrEeTBOPEHUIO
opraHusyeTcs paboTta No BOCCTAHOBEHUIO HAPYLUEHHbIX NpaB 3asBUTENs, a Takke
WHblE MEPONPUATUSA, HaMNpaBIieHHbIE Ha YCTPaHEeHNe BbISIBNEHHbIX HAPYLLUEHWMN.

122. Mpun ycTpaHeHun BbISIBMIEHHbIX HAPYLUEHWIA, BOCCTAHOBIIEHUN HapPYLLUEHHbIX
npaB 3asiBUTENS CPOKW BbINOMHEHUS aAMWHUCTPATUBHBLIX nNpoueayp He MoryT
NpeBbIWaTbh CPOKOB, YCTAHOBMNEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErfTaMEHTOM.



123. B cny4ae npusHaHus xanobbl noanexallen yaoBneTBOPEHUI B OTBETE
3asBUTEN0, ykazaHHOM B nyHkTe 120 HacTosiwero AAMUHUCTPATUBHOIO pernamMeHTa,
naetca uHdopmauusi 0 AENCTBUSAX, OCYLLECTBNAEMbIX OpPraHoM, NpeaocTaBhAoLLnM
MyHuumMnanbHyto ycnyry, M®L nnbo opraHusaumen, npegyCMOTPEHHOW YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-O3, B uenax He3amMeanuTenbHOro
YyCTpaHEHUs BbISABMNEHHbIX HAPYLLUEHWU NPU OKa3aHUU MyHULMMAnbHOM YCryrn, a Takke
NPUHOCSATCA M3BMHEHMWS 3a AOCTaBEHHbIE HEYA0OCTBA M yKadbiBaeTCcs UHoOpMauus o
JanbHenWnx AOencTBusiX, KOTOpble HeobXoaMMO COBEPLUUTL 3asBUTEND B LENAX
NoSTly4eHMUsT MyHULMNANbHOW YCIyTri.

124. B cnyyae npusHaHus xanobbl He noanexallen yaoBneTBOPEHUIO B OTBETE
3asBUTENIO, YKazaHHOM B nyHkTe 120 HacTosiwero AAMUHUCTPATUBHOIO pernamMeHTa,
[alTca apryMeHTUPOBaHHbIE Pa3bsACHEHUS O MPUYMHAX MPUHATONO PeELLEHUs, a TaKke
MHdopMauus 0 nopsake obxanoBaHUA NPUHATONO PELLEHUS.

125. B cnyyae yctaHoBneHuss B xode WNW No pesynbtatam pacCMOTPEeHus
Xanobbl  NpuM3HaKoB  cocTaBa  agMWHUCTPATMBHOIO  MPaBOHAPYLUEHUS UK
NPecTynneHns AOSMKHOCTHOe nuuo, paboTHMK, HageneHHble MOHOMOYMSMU MO
PaCcCMOTPEHUIO Kanob, HedameanuMTeNbHO HanpaBNAlT MMEKLWMEcs maTtepuanbl B
opraHbl NPoKypaTypbl.



MNpunoxexwne 1

K  AOMWUHUCTPATUBHOMY  perfameHTy
npeaocTaBneHna MyHUUUNANLHOM yCryru
«[lpuHATMEe peleHns O npeKpaweHun
npaea NOCTOSIHHOIO (6eccpoyHoro)
NONb30BaHNA 3eMESIbHbIM Y4acTKOM W
npaBa MOXW3HEHHOro  Hacregyemoro
BNageHna 3eMeflibHbIM  Yy4acTKOM Ha
OCHOBaHUW 3agaBneHus o6 oTkase oT

npaBa»

CnpaBo4Hasi UHopMaLUA O MecTe HaxoXAeHus, rpachmuke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 35IeKTPOHHOW NOYTbI OPraHoOB, NPeAOCTaBMNAKLMX
MYHULMNaNbLHY YCNyry, UX CTPYKTYPHbIX noapasaeneHuin u opraHnsaumm,

y4yacTBYHOLMX B NpeAoCcTaBNeHUn MyHULMNanbHOW yCrnyrm

1. AOMUHUCTpaUUS ropofcKkoro okpyra CTpexeBon.

Mecto HaxoxgeHuss AOMUHUCTpauMn

CtpexeBomn, ynuua EpmakoBa, 46a.
Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

ropoackoro okpyra CTpexeBoWi: T.

lMoHeaenbHUK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepniea
Cy66oTta 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

['padhmk npnema sasgsutenen B AODMUHUCTPaUMKM ropofackoro okpyra CTpexeBon:

lMNoHepernbHUK: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee gpemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepniea
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06edeHHO20 rnepepnisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTta 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€eHb

MouTtoBLIN agpec AOMWHUCTPaAUUKM ropoAackoro okpyra CTpexeBoMu:

Tomckasa obnactb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

636785,



OdmumnaneHbin cant AgMuHUCTPauumn roponckoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.tomsk.ru.

Agpec anekTpoHHOM NoYTbl AOMUHUCTPaUMK ropoackoro okpyra Ctpexeson B
cetn NHTepHeT: office@admstrj.tomsk.ru.

2. YnpaBneHue WMYLIECTBEHHbIX U 3EeMerbHbIX OTHOLIEHUW AAMUHUCTpaumm
ropofckoro okpyra CTpexeBomu.

MecTo HaxoxgeHus YNnpaBreHUs MMYLLECTBEHHbIX U 3eMeSibHbIX OTHOLLUEHWUN
AoMunHmncTpaummn ropoackoro okpyra Ctpexesomn: r.Ctpexeson, ynuua EpmakoBa, 46a,
1 aTax kabmnHeT Ne39,38.

Mpaduk paboTbl YnpaBneHUss UMYLLECTBEHHbLIX W 3eMefbHbIX OTHOLUEHUN
AgMnHMCTpaummn ropofckoro okpyra CTpexeBomu:

MoHeaenbHWK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepniea
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
MaTtHuua ¢ 8.30 do 16.00-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

pacmk npuema 3asiBuTEenen B YrnpaBneHUN UMYLLECTBEHHbLIX U 3eMeSIbHbIX

OTHOLWEeHU AOMUHUCTPaLNM ropoAckoro okpyra CTpexeBon:

lMoHeaenbHUK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
MNatHuua HernpueMHbIl 0eHb
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

[MoyToBbLIN agpec YnpaBneHUs WUMYLLECTBEHHbIX UM 3eMesibHbIX OTHOLUEHUN
AoMunHmncTpaumn ropogckoro okpyra CrtpexeBon: 636785, Tomckaa obnactb, ropog
CtpexeBomn, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumnaneHbin canT YnpaBneHUs MMYLLECTBEHHbBIX U 3eMeNbHbIX OTHOLLEHUI
AOMUHUCTpaUmn ropoacKoro oKpyra CtpexeBon B cetn NHTepHeT:
http://admstrj.tomsk.ru.

AOpec O9neKTPOHHOW MOYTbl YNpaBfieHUs MUMYLLECTBEHHbIX W  3eMeSbHbIX
OTHOLWEHM AQMUHUCTpauMmn ropoackoro okpyra CrtpexeBon B cetn WHTepHeT:
Maslyak@admstrj.tomsk.ru.
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MNpunoxeHwne 2

K  AOMWUHUCTPATUBHOMY  perfameHTy
npeaocTaBneHna MyHUUUNANLHOM yCryrm
«[lpuHATME pelleHMs O npeKpaweHun
npaea NOCTOSIHHOIO (6eccpoyHoro)
NONb30BaHNA 3eMESIbHbIM Y4acTKOM Wn
npaBa MOXW3HEHHOro  Hacregyemoro
BNageHna 3eMeflbHbIM  y4acTKOM Ha
OCHOBaHUW 3agaBneHus o6 oTkase oT
npaea»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexeomn
oT

(MONHOCTBLIO PaMUNNIO, UMS, OTHECTBO
(Npn Hanu4un) 3aaBuTend), HaMMeHoBaHWe
topnanyeckoro nuua

(pPekBM3NTbI 4OKYMEHTA, yOOCTOBEPSIOLLENO
NNYHOCTb rpaXkaaHnHa)

(MecTo XxuTenbcTBa u3nM4eckoro nuua nnm
MECTOHax0oXAeHMEe PUONYECKOro nmua),

(OI'PH, HH topuanyeckoro nuua)

(KOHTaKTHbLIN TenedoH 3asaBUTens)
3aaBneHue
Mpowy npekpaTuTb NpPaBO MNOCTOSAHHOrO (6eccpoYHOro) nonb3oBaHUsA (Mpasa

NOXM3HEHHOIO HacneayemMoro BrnageHusl) 3eMeslbHbIM Y4acTKOM C KagaCTpOBbIM
HOMEPOM:

(kagacTpoBbIN HOMEpP 3eMEeNbHOro y4acTka)

Mo4yTOoBbLIN agpec, agpec 3NEKTPOHHOM CBA3U:

[MpunoxeHwne K 3asBNeHNIO:
1.
2.

PesynbtaT npepocTtaBneHns  ycnyru  npowy npegoctaButb  (HyXXHOe
NoaYEePKHYTb):

1) npw nu4yHOM obpalleHnn B YNpaBreHue;
2) nocpeacTBOM NOYTOBOrO OTNPaBMEHUs Ha adpec 3asBUTENS, yKasaHHbIN
B 3adBneHuu;
3) nocpeacTBOM 3fIEKTPOHHOWN NOYThI ;
(appec aneKkTPOHHOW NOYThI)




4) npu nu4yHom oObpaweHun B MOL  (Npn Hannumm  3akOYEHHOro
cornaweHus);
5) 4epe3d nuYHbLIN KabuHeT Ha EAWHOM nopTane rocyaapCTBEHHbLIX W
MyHUUMNanbHbIX yenyr (pyHKUnn).
/

(nognuce)
(pacwmndposka)
« » 2 r

Oawo cornacuve Ha MCMNONb30BaHME MOWX MepPCOHaNbHbIX AaHHLIX NpuU
npefocTaBfleHMU MYHULMNANbLHOW YCIyru.

(noanuc) (pacumdpoBka nognuc n)



MNpunoxeHune 3

K AOMUHUCTPATMBHOMY pernameHTy
npeaocTaBneHnsa MyHUUMMNanbHOW yCrnyru
«[lpuHATME peweHns O npekpaLieHum
npaea NOCTOSIHHOIO (6eccpoyHoro)
NONb30BaHNA 3eMeSlbHbIM Y4acTKOM Win
npasa NOXW3HEHHOro Hacrnegyemoro
BNageHna  3eMeflbHbIM  y4acTKOM  Ha
OCHOBaHUW 3asBneHns o6 oTkase oT
npaea»

BJTOK-CXEMA NMOCNEOOBATENbHOCTWV OEMCTBUN
Npy NpegoCcTaBNeHNY MyHULMNANbHOW YCryru
«MpuHATME peLLeHns o NpekpaLleHnn npaBa NOCTOSIHHOTO (6eCCPOYHOro) NONb30BaHUS
3eMerbHbIM Y4acTKOM MK npaBa NOXU3HEHHOTO HacrneAyemMoro BriageHusi 3eMesbHbIM
y4aCTKOM Ha OCHOBaHWM 3asBreHns 06 oTkase OT npaBa»

Havano npegocraBneHnst MyHUMLMNANbHON yCnyru |

Mopaya 3asBneHns U JOKYMEHTOB |

v

Y

OTCyTCTBYIOT OCHOBaHUS Ansi OTkasa B
npueme AOKYMEHTOB

Hanunumne ocHoBaHu anga oTkasa B
npuemMe JOKYMEHTOB

Pernctpauus 3aaBneHus

OT1kas B npnemMe JOKyMEHTOB

PaccmoTpeHune 3asBneHuns u
npeacTaBneHHbIX JOKYMEHTOB

OnpeneneHve HeobxoauMocTu (DOPMMPOBaHUS
1 HanpaBeHUsl MeXBeOMCTBEHHbIX 3aMpPOCOB

4

dopmnpoBaHmne n HanpaeneHne
MEXXBEOOMCTBEHHbIX 3arpoCcoB

OTcyTtcTBYyEeT HEOBXOAMMOCTb
dhopMMpOBaHNA 1 HanpaBneHus
MEXBEAOMCTBEHHbIX 3anpocoB

¥

MpuHATUE pelleHus o NpegocTaBneHnn NMbo o6 oTkase B NpeaoCTaBNeHUN
MYHMUMNANbHON yCnyru

v

v

MpuHATME peLLeHns o NpeaocTaBneHnn
MYHULIMNANbHOW yCryrn

MpuHaTHne pewweHnsa ob oTkase B
NpeaoCTaBNEHNN MYHULMNANBHOW YCIyrn

Bbigava (HanpaBneHve) nocTaHOBNEHNS
AOMWHUCTPaLMM roOpOACKOro okpyra
CTpexeBon

Bbigava (HanpasneHve) yBegoMeH s
00 oTkase B NpeaocTaBreHnm
MYHULMNANbHOW YyCnyru
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