AJIMAHUACTPALUSA )
TOPOJICKOT'O OKPYT A CTPEKEBOW
MOCTAHOBJIEHUE

05.04.2016 Ne 236

OO yTBepkIeHUH AJIMUHUCTPATUBHOTO PETIaMEHTa MPEIOCTABICHUS MYHUIUITAIBHON YCIIyTH
«[IpunsiTHE penieHus 0 MPEKPAIICHUH MPaBa MOCTOSTHHOTO (0€CCPOYHOT0) MOJIH30BAHUS
3CMCJIbHBIM YYaCTKOM HJIH ITpaBa MMOXKXU3HCHHOT'O HACICAYCMOT'O BIIaICHUA 3EMCIIbHBIM

YYaCTKOM Ha OCHOBaHUH 3asIBIICHUS 00 OTKa3e OT IpaBa»

B cootBercTBHM co cTaTtheit 53 3emenbHOro Koaekca Poccuiickoit deneparyn, yactu |
crateu 6 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranu3anuu mpeaoCcTaBICHUS
rOCy/IapCTBEHHBIX M MYHUIMNAIBHBIX YCIyI», Ha OCHOBaHMM IyHKTa 21 uvactu 1 ctatbu 46
VYcraBa ropoackoro okpyra CtpexeBoi

I[TOCTAHOBJIAIO:

1. YTBepauTh AJMUHUCTPATHBHBIN pETJIAMEHT TMPEAOCTABICHUS MYHUIIUIIAIBHON
yenyru «lIpuHsTHE pelIeHns O MPEeKpaleHu IpaBa MOCTOSHHOTO (0€CCPOYHOTr0) MOTH30BAHUS
3eMEeJIbHBIM Y4YacTKOM WJIM IIpaBa IOXH3HEHHOTO HACJIEeIyeMOro BJaJeHUs 3eMeIbHbIM
y4aCcTKOM Ha OCHOBAHHH 3asIBIICHHUS 00 OTKa3e OT MpaBa» COTIACHO MPHIIOKEHUIO.

2. HacTodiee mnOCTaHOBIEHHE TMOMJICKHUT pPa3MELIEHUI0 Ha OQUIUAIBHOM caiiTe
OpraHOB MECTHOTO CaMOYIPaBIIEHUS TOPOACKOro okpyra CTpexeBoi.

3. KoHTposb 3a UCTIOJTHEHHEM HACTOSIIETO MOCTAHOBJICHUS BO3JIOXKHUTH HA 3aMECTUTEIS
Mbpa TopoACKOro OKpyra Mo SKOHOMHKE U uHAHCaM, HadaabHUKa DUHAHCOBOTO YIPaBICHUS
AnMuHUCTpanuu ropoackoro okpyra CrpexeBoi /enndenko B.B.

Mbsp ropoackoro okpyra B.M. Xapaxopun



[Tpunoxenue

YTBEPX/IEH

IIOCTaHOBJIEHUEM AIMUHHUCTPALUU
ropojickoro okpyra CrpexeBoi

ot 05.04.2016 Ne 236

AJIMUHUCTPATUBHBIM PETJIAMEHT
MPEeAO0CTaBIICHUS] MyHULIMTIAIbHOU yciiyTH «[IpuHsaTHE pereHus o mpeKkpalieHny mpasa
MOCTOSTHHOTO (O€CCPOYHOT0) MOJIb30BAHMSI 3eMEJIbHBIM Y4aCTKOM HIIM IIpaBa MOKU3HEHHOTO
HACJIelyeMOTr'0 BJIaZICHUS 3eMEJIbHBIM YYaCTKOM Ha OCHOBaHHH 3asBJICHHS 00 OTKa3e OT MpaBa»

. OO0mue moJ0KeHUud

[IpenmMer perynupoBaHus aAMIUHUCTPATUBHOTO PETJIaMEHTa
MPEIOCTAaBICHUSI MyHULIUTIAIbHON yCIyTH

1. AJMUHUCTpPATHBHBIA pErjiaMeHT NPEIOCTABICHUS MYHHIIUNAIBHOW YCIYTH I10
OPUHITHIO pEIICHUS O TMPEKpalleHUd TpaBa MOCTOSHHOTO (OECCpOYHOT0) IMOJIb30BAHUS
3eMEJIbHBIM YYaCTKOM WM TIpaBa TOKMU3HEHHOTO HACJIEAYEeMOTO BIIAJICHUS 3EMETbHBIM
y4acTKOM Ha OCHOBAaHHMH 3asBlieHUST 00 OTka3e OT mpaBa (manee - AJIMUHUCTPATHUBHBIN
pErJIaMeHT) OTpeesIET MOPSIA0K, CPOKH U CTAHAAPT MPETOCTABICHUS MYHUIIMITAIIBHON YCIyTH
M0 TPUHSATUIO PEIICHUS O MPEKPAIIEHUH TpaBa IMOCTOSHHOTO(O0eCCPOYHOro) IMOJIb30BAHUS
3eMEJIbHBIM YYaCTKOM WM TIpaBa TOKU3HEHHOTO HACJIEAYEeMOTO BIIAJICHUS 3EMEIbHBIM
y4acTKOM Ha OCHOBAHHH 3asBIICHUS 00 OTKa3e OT mIpaBa (Hajee - MyHUIUIATIbHAs yCIyra)
AnmuHucTtpanendn  ropoackoro  okpyra  CTpexkeBoWl,  JODKHOCTHBIMH — JIMIAMH U
MYHHULIMIIAJIBHBIMU CITYXKaIlUMU AJMUHUCTPALMU FTOPOACKOro okpyra CTpexeBoO.

Kpyr 3aaBureneit

3asgBUTEISIMU SBIISIFOTCSL:

1) opranbl TOCyJapCTBEHHOM BJIaCTU U OPraHbl MECTHOTO CAMOYIIPaBIICHUS;

2) TOCYHApCTBEHHbIE W MYHUIHMNAJIbHBIC YUpeKIeHUA (OIOJKETHBIC, Ka3eHHbIE,
ABTOHOMHBIE);

3) Ka3eHHbIE NPEANPUATHUS;

4) 1eHTpHl HCTOPUYECKOTO HaciueAausi mnpe3uneHToB Poccuiickoit ®Denepauuu,
MPEKPATHUBIINX UCIIOJIHEHUE CBOUX TTOJTHOMOYHIA;

5) ¢usuyeckue numa, MO0 WX YIOTHOMOYEHHBIC IMPEIACTABUTENN, OOpATUBIIMECS B
COOTBETCTBUU C AIMUHUCTPATUBHBIM PETJIAMEHTOM C 3asBJICHUEM O IIPEKpaLCHUH 1paBa,

TpeboBanust k mopsAKY MHOOPMUPOBAHUS O PEJOCTABICHUN MYHUIIUTIAIBHON YCIYTH

2. HWudopmupoBaHue 3asBUTENCH O TMOPSAKE NPEIOCTABICHUS MYHHUIIUITAIBHON
yCIyTH O0ECIeYnBACTCS MYHHIMITAILHBIMUA CITYXKAIIUMH, CICIUATUCTAMUA AJMUHHCTPAIIIN
ropojackoro okpyra CrpexeBod, MHOTO(QYHKIIMOHAJIBHOIO ILIEHTpPAa MPEeAOCTaBICHUS
TOCY/IapCTBEHHBIX M MYHHIMITATBHBIX yciIyr (mamee — MO®IL]) npu Hamu4uu 3aKIFOUEHHOTO
OpraHaMu MECTHOTO CaMOYIpaBiieHUus ropojackoro okpyra CrpexeBoit ¢ M®II cornamenus o
B3aMIMOJICHICTBUH, B COOTBETCTBUU C TpPEeOOBAHHSIMH, TMPEAYCMOTPEHHBIMU CTaThel 18
®enepanpHoro 3akoHa oT 27.07.2010 Ne210-®3 «OO0 opraHuzanmu MOPeAOCTaBICHH
rOCY/IapCTBEHHBIX M MYHUITUIAIBHBIX yCIyr» (fanee - cornamenue ¢ MOII).

3. OcHOBHBIMH TpeOOBaHMSIMHU K HWH(DOPMUPOBAHHUIO 3asgBUTEIEH O TMOPSAKE
MPEJAOCTABICHNUS MYHULMNAIBHOW YCIYTH SIBJISIOTCS  JIOCTOBEPHOCTb IPEJOCTABISIEMOU
uH(pOpMalMK, YETKOCTb B HW3JIOKEHWH HH(OpMalMM, TOJHOTAa U  ONEPATUBHOCTD
UH(POPMHUPOBAHUS.



4, MecTo HaxOXJCHHUS AJIMHUHHCTPAIUA TOPOJACKOro okpyra CTpexeBoi, OpraHoB U
OpraHu3aluii, y4acTBYIOIIUX B MPEJOCTABICHUM MYHHUIIMOAIBHOM YCIyrd, WX IIOYTOBBIE
aapeca, opuuaNbHbIEe CallThl B MHGOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «/HTepHeT»
(manee — cetb MHTEpHET), HHGOpManus o rpadukax padoThl, TeaeGOHHBIX HOMEPAxX U agpecax
3JIEKTPOHHOM TOYTHI TpeacTaBiieHbl B [Ipunoxenun 1 k HacrosmeMy AIMUHUCTPATUBHOMY
pErJIaMEeHTYy.

5. Hudopmamus o wmecte HaxoxaeHUs, Trpadukax paboTel AIMUHUCTpAIUU
ropoJickoro okpyra CTpexeBOoi, OpraHOoB M OpraHM3allMi, y4acTBYIOIIMX B IPEJOCTABICHUU
MYHUILIUIIATILHOM YCIIYTH, O MOPSIIKE MPEAOCTaBICHHS] MyHUIIUIAIBHON YCIYTH pa3MelaeTcst Ha
ouManbHOM calfTe OpPraHOB MECTHOTO CaMOYIPaBICHHS TOpOJCKOro okpyra CTpekeBoil B
cetu HHTepHer, B deaepanbHON ToCynapcTBEHHONW HHGOPMAIMOHHONW cucTemMe «EmauHbIi
MOpTaT TOCYJAPCTBEHHBIX M MYHUIIMTANBHBIX ycayr (GyHKuil)» (mamee — EnuHbIil mopran
TOCYJIapCTBEHHBIX WM MYHHUIMNATBbHBIX yCIyr (QyHKIHMI)), a Takke MNPeJOCTaBISIeTCs Mo
Tesne()OHY U ANEKTPOHHOU MOYTE.

6. Ha odunuanbHOM caiiTe OpraHoB MECTHOTO CaMOYIPAaBIEHHUS TOPOACKOTO OKpyra
CrpexeBoii B cetu VIHTepHET pa3MeraeTcs cienyromas HHpopMarus:

1) HauMEHOBaHHUE U TIOYTOBBIE ajipeca AJIMUHUCTPAIIMK TOPOACKOro okpyra CTpeKeBoii;

2) HoMepa TeaeOHOB A IMHUHUCTPALIUHU TOPOACKOT0 OKpyra CTpexkeBoi;

3) rpaduk paboThl A IMUHHCTPALIUN TOPOICKOTO OKpyra CTpeKeBOM;

4) TpeOOBaHMsI K MUCBMEHHOMY 3alpOCy 3asiBUTENEH O MPEeI0CTaBICHUN WHPOPMAIHU O
MOPSAIKE MPEIOCTABICHUS MYHULIUIIAIbHON YCIyTH;

5) mepeueHb TOKYMEHTOB IS TIOJYYCHUST MYHUIIUITAIbHON YCIIyTH;

6) TeKCT AJMUHHCTPATHBHOTO PErilaMEeHTa C MPHUII0KCHUSIMHU;

7) KpaTKOe OMHCaHHe TOPsIKA MPEAOCTABICHUS MyHUIUITATBHOW YCIIyrH (OJ0K-CXeMa).

7. HVudopmanuio o mopsjake MOIydeHHs] MYHUIUMIAIbHOW YCIYTH, a TaKKe O MECTe
HAXO0XJICHUS, KOHTAaKTHBIX TeledoHax (TenedoHax /i CIIPaBoOK), aapecax dJICKTPOHHOM MOYTHI,
rpadguke paboThl, CBeeHUs 00 OpraHax W OpraHU3aIusAX, YJaCTBYIOIIUX B IMPEIOCTABICHUH
MYHHIIMITATIEHOW YCIYTH WM SBISIONUXCS UCTOYHUKOM TONydeHUs: HHPOpMAIHH, 3asBUTEIb
MOJKET MOJYYHUTh:

JUYHO TpU OOpamieHWH K JIOJDKHOCTHOMY JHIy (CHenHanucTy) YTpaBleHUs
MMYIIECTBEHHBIX U 36MEIbHBIX OTHOIICHU AJMUHUCTPALMUA TOPOJICKOTO OKpyra CTpeKeBoi;

M0 KOHTAaKTHOMY TeneoHy B 4Yachkl pabOThl AJMUHHUCTpPAIMU TOPOJCKOTO OKpyra
CtpexxeBoH, ykazaHnHble B [Ipunoxxenun 1 k HactosimeMy AIMUHUCTPATUBHOMY PETJIAMEHTY;

MOCPEJICTBOM HAIpaBJiICHUs OOpalleHHs B 3JIEKTPOHHON (opMe Ha ajpec 3IEKTPOHHOM
MOYTHI, Yka3aHHbIN B [Ipunoxenun 1 k HacTosimeMy AJIMUHUCTPATUBHOMY PETIIAMEHTY;

B cetn HWHTepHeT Ha  O(UIMATBLHOM CaiiTeé OPraHOB MECTHOTO CaMOYIPABICHUS
ropozckoro okpyra CtpeskeBoii: http://admstrj.tomsk.ru;

Ha WHQOPMAIMOHHBIX CTEHJaX B 3JaHUM AJMHUHHUCTPAIIMA TOPOJCKOTO OKpyra
CtpexeBoi;

nocpenctBoM EauHOro mopranma rocylapCTBEHHBIX W MYHHUIMNAIBHBIX — YCIYT
(ynkumii): http:// www.gosuslugi.ru/;

npu obOpamiennu B ML,

8. MHudopmanmonHsie CTEHABI 00OPYAYIOTCS TPH BXOJE B MOMEIICHUE YIIpaBICHUS
MMYIIECTBEHHBIX U 3€MEIbHBIX OTHOIICHUH AJIMHHUCTpAIMU TOpPOoJICKOro okpyra CTpexeBoil.
Ha nndopmarnmoHHbIX cTeHaaX pa3MeniaeTcs cleayromnias oos3aTenbHas nHpopmaus:

1) mouToBBIH agpec AJAMUHHUCTPALMH TOPOJICKOT0 OKpyra CTpeKeBOH;

2) ajpec opUIHAILHOTO CaliTa OPraHOB MECTHOT'O CaMOYIPABICHHS TOPOJCKON OKpyra
CrpexeBoii B cetu IHTEpHET;

3) cnpaBouHbIi HOMEp TeaedoHa AIMHHHCTPAIMH TOPOACKOro okpyra CTpexeBod u
VYrpaBneHus UMyIIECTBEHHBIX U 3€MEJIbHBIX OTHOIICHUN AJIMHHHUCTPALMUA FOPOACKOTO OKpyra
CtpexeBoi;

4) rpaduk paboTHl AJMHHUCTPALUK TOPOJACKOro okpyra CrTpexeBoil W YIpaBieHUS
MMYIIECTBEHHBIX U 36MEIbHBIX OTHOIICHU AMUHUCTPALMUA TOPOJICKOT0 OKpyra CTpeKeBo;

5) nmepeueHb TOKYMEHTOB IS TIOJYYCHUST MYHUIIUITAIBHON YCIIyTH;



http://admstrj.tomsk.ru/�

6) obpaser; 0hopMIIEHNUS 3asBICHUS.

9. OO0paieHus 10 KOHTAKTHOMY Tesie()OHY IO BOIpOocaM WH(OPMHUPOBAHHS O TIOPSIIKE
MPEIOCTAaBICHUSI MYHULIUIIAIbHOW YCIyTU MPUHUMAIOTCS B COOTBETCTBUU C Ipa@UKOM pabOTHI
VYrpaBiieHUs UMYIIECTBEHHBIX U 36MEIbHBIX OTHOIIEHUN AJMUHHUCTPALUN TOPOJCKOTO OKpyra
CtpexeBol, mpeactaBieHHoMy B IIpunoxkenun 1 K HacrosdmemMy AJIMUHUCTPATUBHOMY
periaMeHTy.

10. OtBer Ha TenedOHHBIN 3BOHOK JOHKEH COACpKaTh HHOOPMAITUI0O O HANMEHOBAHUHT
CTPYKTYpHOTO MOApa3JeNeHus AAMHHHUCTPALMM TOPOACKOro okpyra CTpeXxeBod, B KOTOpPOE
oOpaTuJcs 3asBUTENb, (haMUTIUU, HIMEHH, OTYECTBE (ITPU HAJIMYUHU) U JODKHOCTU CHEIUATHNCTA,
NPUHSBLIETO TeNe(OHHBIN 3BOHOK.

11. Tlpu otBerax Ha TeneOHHBIE 3BOHKM M YCTHBIE OOpAlIeHHs]  CIICIHAIUCTHI
VYrpaBieHUs UMYIIECTBEHHBIX U 36MEIbHBIX OTHOIICHUN AJMUHHUCTPALUN TOPOJCKOTO OKpyra
CtpexeBoi, 00513aHbI IPEAOCTABIATh UHPOPMAIIHIO 10 CIEAYIOIIUM BOIIPOCaM:

1) o MecTe npeAoCTaBICHUS MyHULIUTIAIBHOW YCIYTH U CIIOco0ax mpoessia K Hemy;

2) o rpaduke TpUeMa 3asBUTEICH MO BOIMPOCAM MPEAOCTABICHHS MYHHIIUIAIbHOMN

YCIIyTH;

3)0 BXOIANIMX HOMepax, II0J KOTOPBIMH  3aperuCTPUPOBAaHBl B  CHCTEME
NEJIONPOU3BOJACTBA AJMUHHUCTpAMU TopoJckoro okpyra CrpexeBoit NOCTYNHBILNE
JIOKYMEHTBI;

4) 0 HOPMaTUBHBIX MPABOBBIX AKTaX, PETYJIUPYIOIINX MPEAOCTABICHHEC MYHHUIIMITATHHON
yciyru (HauMeHOBaHue, HOMep, aTa MPUHATHS HOPMAaTUBHOIO aKTa);

5) 0 HEOOXOAMMOM MEPEYHE JOKYMEHTOB OT 3asiBUTEIIS JUIS MTOJYyUCHHUS] MyHUIIUTIAIbHOM
yCIyTH,

6) 0 cpokax pacCMOTPEHUs 3asBJICHUS O IPEJOCTABICHUN MYHUIIUTIAIILHOW YCIYTH;

7) 0 cpoKax Mpe0CTaBICHHSI MyHUIIMITAILHON YCIYTH;

8) o mecte pa3mereHUs Ha OQUIIMAILHOM CalTe OPraHOB MECTHOTO CaMOYIPABJICHHS
ropojackoit okpyr CtpexxkeBori B cetu MHTepHET MH(OpMAIMKU 1O BOMPOCAM MPEAOCTABICHHS
MYHHIIUIIATLHOU YCITYTH.

12. Tlpu oOmeHun ¢ 3asgBUTEAIMHA (MO TenedOHYy WM JUYHO) CICIHATHCTHI
YrpaBiieHUs UMYIIECTBEHHBIX U 36MEIbHBIX OTHOIIEHUN AJMUHHUCTPALUN TOPOJCKOTO OKpyra
CtpexeBoi JTOJKHBI KOPPEKTHO M BHUMATEIbHO OTHOCUTHCSA K 3asBUTENIAM, HE YHUXKas UX
YECTH U JJOCTOMHCTBA. Y CTHOE MH(POPMHUPOBAHUE O MOPSIKE MPEIOCTABICHUS MYHUITUTIAIEHON
yCIIyTU JOJHKHO MPOBOAUTHCS C UCIOIb30BaHUEM O(UILIMATBHO-AEIOBOTO CTUIS PEUH.

13. Ilpu oOpamenun 3a uH(MOPMAIMEH 3aABUTENS JMYHO CIEHUAIUCTHI YTpPaBICHUS
MMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOWIEHUN AJIMUHUCTPALIMM TOPOJCKOro okpyra CrpexeBoit
00s13aHBI MPUHSATH €T0 B COOTBETCTBUU C TpaduKkoM paboThl. [IpogomKUTeIhHOCTE IpHUEMa TIPH
JMYHOM OOpalleHUH He JTOJDKHO MPEeBBINIaTh MATHAIAIATH MUHYT. Bpems oxkunanus B ouepean
PH TUIHOM OOpAIEHUH HE JOJKHO MPEBBIIATH MATHAIIATH MUHYT.

14. Ecnu py1st MOATOTOBKKM OTBETA Ha YCTHOE oOpaiieHune Tpedyercs Oojiee MATHAIIATH
MUHYT, CIICHUATNCT YTPABICHUS UMYIIECTBEHHBIX W 3e€MEIbHBIX OTHOIICHUH AJIMHHHUCTPAIHH
ropoackoro okpyra CTpeXeBOW, OCYIIECTBIAIONINN yCTHOE HHGOPMHpPOBAHUE, Ipeaiaract
3asIBUTEIII0 HA3HAYUTH JPYroe yaoOHOE il HEero BpeMs i YCTHOro MH()OpPMHUpPOBaHUS JTHOO
HAIPaBUTh 3asABUTENIO0 MHUCHbMEHHBIH OTBET IOCPEICTBOM IIOYTOBOTO OTIpaBIeHHs JHOO B
DIIEKTPOHHOU (opMe.

15. IlucekMenHOe WHGOPMHUPOBAHUE 3ASIBUTENS OCYIIECTBIISICTCS TMPU TOJYYCHHH OT
HETO MUCbMEHHOTO OOpaIleHus INYHO WK MOCPEICTBOM MOYTOBOTO OTIPABICHUS, OOpaIIeHUS
B DJIGKTPOHHOM ¢opMe O TMpenocTaBlieHnd HUHGOpMalMu MO BONpPOCaM MPEAOCTaBICHUS
MYHHUIIMIIAIBHOM YCIYTH, CBEACHUW O XOJe NPEIOCTABICHUS MYHHUIIUIAIBLHON YCIYTH.
[TuceMeHHOE 0OpaleHne PEeTUCTPUPYETCs B IEHb MOCTYIIICHUS B AAMHUHHUCTPAIINIO TOPOICKOTO
okpyra CtpexeBoil.

16. Ilpu oGpamenun 3a uHGOPMANIHEH B MUCAMEHHON (hOpME MOCPEACTBOM TOYTOBOTO
OTTIPABJICHHS] OTBET HANPABISETCS B BHJIE IOYTOBOTO OTIPABICHUS B aJpec 3asBUTEIS B
TE€YEHHE TPUJILATH KaJICHIAPHBIX THEH CO AHS perucTpaiuy oOpamieHus.

17. Ilpu oOpamienun 3a wWHPOpPMALKEH MO AJIEKTPOHHON MOYTE, C HCIOIb30BAHUEM



Enunoro moprana rocyJapCcTBEHHBIX M MYyHUIMNAIbHBIX ycuyr (QyHKuwmii), OTBeT
HATIPABIISETCS B TCUCHUE TPUIIATH KAJICHIAPHBIX JHEH CO THS PETUCTPAILIUU OOpaIleHUsI.

1. CrangapT npeaocraB/ieHUs MyYHUIIUNIAJIBHOM YCIyTH
HanmenoBanue MyHUIIUNIAIBHOW YCIYTH

18. MyHunmnanbpHas yciyra IO TMPHHATUIO peIIeHUs O NpeKpalleHHH IpaBa
MOCTOSTHHOTO (0ecCpOYHOro) MoJb30BaHUS 3€MEIbHBIM YYacTKOM WM TpaBa MOXKHU3HEHHOTO
HACJIEIyeMOT0 BJIQJICHUSI 3eMEJIbHBIM YYaCTKOM Ha OCHOBaHMH 3asBJICHHUS 00 OTKa3e OT MpaBa.

HanmenoBanue oprana, IpeIoCTaB/ISIOIIEr0 MYHULUIIAIBHYIO YCIIYT'y

19. IlpenocTaBieHre MYHHUIMIAIBHONH YCIYTH OCYIIECTBISAETCS AJMUHUCTpAIHEn
ropoJickoro okpyra CTpekeBoi.

20. HenocpencTBeHHO TPEAOCTAaBICHHE MYHHIMIAIBHON YCIYTM OCYLIECTBISETCS
CHEIUAINCTaMU YIIPAaBJICHUS HMMYILIECTBEHHBIX M 3E€MEJIbHBIX OTHOLICHWM AJIMWHHCTpaLUH
ropojickoro okpyra CtpexeBoii (nanee — YrpaBiieHHE).

Onucanue pe3ynpraTa IpeJOoCTaBICHUS MyHUIIUIIATbHON YCIyTU

21. Pe3ynpTaTOM MPEAOCTaBICHHS MYHUIIUIIATHHONW YCIYTH SIBIISIETCS MOCTAHOBJICHHE
AJIMUHUCTpALIMM TOPOJCKOro okpyra CTpeXeBOW O MNpeKpalleHUuH TpaBa MOCTOSHHOIO
(OeccpovHOro) MONMH30BAHMS 3eMENbHBIM YYACTKOM WIIU IMpaBa MOXHU3HEHHOTO HACIIETyeMOTO
BJIQ/ICHUS 3€MEJIbHBIM Y4aCTKOM.

22. B cnydae Hanuuus OCHOBAaHUW JUIS OTKa3a B MPEIOCTABICHUHM MYHHIIMITAIBLHOU
yCIyrd, YyKa3aHHbIX B nyHKTe 30 AJIMUHUCTPAaTHBHOTO peErjaMeHTa, pe3yJbTaToM
MPEIOCTABIICHUSI MYHHUIIUIAIBHON yCIYrH SBISETCS YBEAOMJIEHHE 00 OTKaze MpeKpaIieHHs
mpaBa TOCTOSSHHOTO (0eCCpOYHOTO) TMOJB30BAHHS 3€MENbHBIM YYacTKOM WJIM  IpaBa
MO’KM3HEHHOT'0 HACIEAYEMOI0 BJIaJICHUS 3€MEJIbHBIM YYaCTKOM.

Cpok npenocraBieH!s] MyHULIMIAIBHON YCIYTH

23. Cpok TmpenocTaBieHUs MYHUIUNAIBHOW YCIYTH C Y4YeTOM HEO0OXOIMMOCTH
oOpaleHuss B OpPraHM3alUH, YYaCTBYIOIIME B MPEAOCTABICHHHM MYHUIUIAIBHOW YCIyTH, HE
MOXET MPEBHIATh MECAYHBIH CPOK CO JIHS TOCTYIUICHHUS 3asBJICHUS O MPEKpaIleHUH IpaBa
HOCTOSTHHOTO (0E€CCpOYHOro) IMOJB30BAHUS 3€MEIbHBIM YYacTKOM HJIM TIpaBa IMOKU3HEHHOTO
HACJIEIyeMOT0 BJIQJICHUSI 3€MEJIbHBIM yYaCTKOM.

[lepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIHPYIOLINX OTHOIICHHS, BO3HUKAIOIINE B CBSI3U
C MIPEAOCTaBICHNEM MYHUIIMIIAIIBHOMN YCIYTH, C yKa3aHUEM UX PEKBU3UTOB M HCTOYHHKOB
o(puIMaNbHOTO OMyOINKOBAHUS

24. TlpenocraBieHue MyHHIIUIIATBHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHH C:

1) 3emenbHbiM KozmekcoM Poccuiickoit ®enepamun / «CoOpaHue 3aKOHOAATEIHCTBA
P®y», 29.10.2001, Ne 44, ct. 4147, «llapmamentckas razera», Ne 204-205, 30.10.2001,
«Poccuiickas razeta», Ne 211-212, 30.10.2001;

2) ®ecnepanpHbiM 3aKoHOM OT 25.10.2001 Ne 137-®3 «O BBemeHuu B JeiiCTBHE
3emenbHOro kozekca Poccuiickoit ®Penepauumn» // «Cobpanue 3akoHOAarenbcTBa Pdy,
29.10.2001, Ne 44, ct. 4148, «[Tapnamentckas razetan, Ne 204-205, 30.10.2001, «Poccwuiickas
rasera», Ne 211-212, 30.10.2001;



3) ®ecnepanpabiM 3akoHOM 0T 06.10.2003 Ne 131-d3 «O6 00mUX MNPHHIKIIAX
OpraHu3allil  MECTHOTO camoymnpasieHus B Poccuiickoit ~ @Denepanun»  (MCTOYHHK
odunmansHoTO omyonmKoBaHus «Poccutickas razeran, Ne 202 ot 08.10. 2003);

4) ®denepanbHbiM 3aKOHOM OT 24.12.2007 Ne 221-®3 «O rocynapcTBEHHOM KaaacTpe
HEABIXKMUMOCTH»  (MCTOYHMK  oduuuaibHoro omyonukoBanus  «Poccuiickas  razera»
Ne 165 o1 01.08.2007);

5) ®ecnepanbabiM  3akoHoM oT  27.07.2010 Ne 210-®3 «O06 opraHuzanuu
MPEIOCTaBICHUSI TOCYAAPCTBEHHBIX M MYHUIIUIAIBHBIX YCIyr» (MCTOYHUK OQHIIMATHLHOTO
onyonukoBanus «Poccuiickas razera», Ne 168 ot 30.07. 2010);

6) ®denepanbabiM 3akoHOM OT 23.06.2014 No 171-®3 «O BHECCHMM W3MCHCHHI B
3eMenbHbINA KoAeKkc Poccuiickoi denepannn U OTACNIbHBIE 3aKOHOAATEIbHBIE aKThl Poccuiickoit
denepanumn» // OdunmranbHbIH MHTEpHET-TIOpTall IIPaBOBOM uHpOpMaIUn
http://www.pravo.gov.ru, 24.06.2014, «Poccwuiickas razera», Ne 142, 27.06.2014, «Cobpanue
3akoHojiarenbcTBa POy, 30.06.2014, Ne 26 (wacts 1), cT. 3377,

7) TlocranosnenueMm IIpaButennctBa Poccuiickoit ®emepannu ot 08.09. 2010 Ne 697
«O eaMHON cucTeMEe MEXBEIOMCTBEHHOIO JJIEKTpOHHOro B3auMoneicteus» (CoOpanue
3akoHoJaTeabcTBa Poccuiickoit @enepartuu, 2010, 20 certsaops, Ne 38, cr. 4823);

8) 3akonom Tomckoii ob6actu ot 09.07.2015 Ne 100-O3 «O 3eMenbHBIX OTHOIICHUSIX
B Tomckoit  obnactu»  (MCTOYHWUK  odunuaabHoro  omyOnukoBanus — «CoOpaHwue
3akoHOAaTenscTBa ToMckoit o0mactu» oT 30.07.2015 Ne 7/2(127)).

I/IC‘-IepHBIBaIOH_II/Iﬁ nepequb ,Z[OKYMGHTOB, H€O6XO,Z[I/IMI>IX B COOTBCTCTBUU C HOpMaTI/IBHI:IMI/I
NpaBoBBIMU akTaMu Poccuiickoit @eaepanuu 115 TPeaOCTaBICHUS MyHUIIMTIAILHON YCIIYTH,
ImogJjICKammux HpeI[CTaB.HeHI/IIO 3as4BUTCIICM, CHOCO6BI nux HO.HY‘-IGHI/IH 3a4BUTCICM, B TOM YHCJIC B
AJIEKTPOHHOU (popMe, TTOPSAIOK UX MPEICTABICHUS

25. Jlns mpepocTaBieHUs] MyHUIMITATBHOM YCIYTH 3asBUTENb MPEACTABISET 3asBICHHE
(npepnaraemast ¢opma 3asBIeHHs npuBeaeHa B [IpwiokeHmn 2 K HACTOSLIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY).

26. K 3asBneHHIO Ha MPEAOCTABICHHE MYHUIIUIIATBHON YCIYTH MPHIIAraloTCs:

1) Jlns rpakgaH - KOIHS TacmopTa rpaxaanuHa Poccuiickoit denepanuu WM HHOTO
JOKYMEHTA, YJI0CTOBEPSIFOIETO JIMYHOCTh 3asBHUTENS (C MTOTMHHIKOM JUTS CBEPKH);

2) Jlns [OpUAMYECKHX JIHMIl - JOKYMEHT, MOITBEPXKIAIONIMN COrJIaCHe OpraHa,
CO3/aBILEr0 COOTBETCTBYIOLIEE IOPUAMYECKOE JIMIO, WM HHOTO AEUCTBYIOLIETO OT MMEHHM
ydpeauTens opraHa Ha OTKa3 OT IpaBa MOCTOSTHHOTO (0€CCPOYHOrO) MOJIb30BAHUS 3€METbHBIM
Y4aCTKOM.

OpuruHanbsl TOKyMEHTOB, YKa3aHHBIX B MYHKTEe 26 AJMUHUCTPATUBHOTO periaMeHTa,
IPEJCTABISIIOTCS  3asBUTEJISIMM  JJI1  CBEPKHM  CIELUAIMCTOM YIIPaBJIEHUsA, TOCIE YETro
BO3BPAIIAIOTCS 3asIBUTEIIO.

JIOKYMEHTBI ISl IPEOCTABICHUSI MyHUITUTIAIBHON YCIYTH MOTYT OBITh TIPECTaBICHbI
B AJIIMHHUCTpaLUIO TOpojackoro okpyra CTpexeBoil ¢ uCHojb30oBaHWeM EnuHOoro moprana
TOCY/IapCTBEHHBIX M MYHHIMIATBHBIX YyCAyr ((QyHKIHI), MOYTOBHIM OTHpPABICHUEM, MPHU
JUYHOM OOpallleHHH, a TakXKe IMOCPEICTBOM OOpalieHHsl 3a MOJydYeHHEM MYHHUIUIAIbHON
yeayru B M®L[. B ciyuae HampaBieHus 3asBICHUS B JJIEKTPOHHOH (opme 3asBUTEIb
MPUKIIAJIBIBAET K TAKOMY OOpaIleHHI0 HEOOXOIMMbIE JOKYMEHTBI M1 MaTEPHUAJIbl B 3JIEKTPOHHOM
dopme. Ilpennaraemas ¢opma 3asBICHHS JOCTYNHA JUIsI KOMHMPOBAHUS W 3arlOJHEHUS B
JJIEKTPOHHOM BHJe Ha EanHOM mnoprane rocyliapcTBEHHBIX W MYHULHUMAIBHBIX YCIYT
(bynkumit), Ha odpunmanbHOM caiite. B OymaxkHoM Buae mnpeasaraemas ¢opma 3asBICHHS
IPEIOCTABIIAETCS HEMOCPEACTBCHHO B Y ipaBiacHun (kad. Ne 39).



HcuepnbiBaromiuii nepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMAaTHBHBIMHU
MPAaBOBBIMU aKTaMH JIJISl IPEIOCTABIECHUS MYHULIUITAIbHON YCITYTH, KOTOPbIE HAXOASTCS B
pacnopsKeHUH roCy1apCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CAMOYTIPABJIEHUS U MHBIX

OpraHOB, YYaCTBYIOIIMX B MIPEJAOCTABICHUHA MYHULIUIIAIbHON YCIYTH, U KOTOPbIE 3asIBUTEb

BIIpaBe MPECTABUTD, & TAKKE CIIOCOOBI UX MOJTYYCHHS 3asSBUTEISIMH, B TOM YHUCIIE B
ANEKTPOHHOU (hopMe, TOPSAOK UX MPECTABICHUS

27. TlepeyeHb MOKYMEHTOB MJIsi MPEJOCTABICHUS MYHHIMIIAIbHOM YCIIyTH, KOTOpbIC
HaxoJATCs B PACIOPSIKEHUM OPraHOB M OpPraHr3aluil, y4acTBYIOIIMX B IPEIOCTABICHUHU
MYHULUIIAIBHON YCIyTHU:

1) komus  MOKYMEHTa, TOATBEPXKAAIOIIEIO  TOCYJapCTBEHHYIO  PErHCTPAIlHIO
FOPUINYECKOTO JHIIa (7151 FOPUIUUYECKOTO JINIIA);

2)KaiacTpOBbIil MacmopT 3€MENbHOr0 y4yacTka (P HaJU4YUd B TOCYAapCTBEHHOM
KaJlacTpe HEIABMKUMOCTU CBEICHUH O TAaKOM 3€MENIbHOM YYacTKe, HEOOXOIUMBIX JUIsl BBIAAYU
KaJJaCTPOBOTO MACIOpTa 3eMEJIbHOTO Y4acTKa);

3)I0KYMEHTBI, YAOCTOBEPSAIOIINE NIpaBa Ha 3€MJI0, a B CIIy4ae UX OTCYTCTBHS - KOIHS
peuieHusT MCHOJIHUTEIBHOIO OpraHa TOCYJAapCTBEHHOM BIJIACTM WM OpraHa MECTHOrO
CaMOYIPABJIEHUS, O IPEIOCTABICHUH 3€MEIBHOIO yUacTKa.

HUcnonHuTenbHbli  OpraH  TOCYJApCTBEHHOM  BIACTM WJIM  OpPraH  MECTHOTO
caMOYyIIpaBJICHUs], 3alpallliBacT YKa3aHHbIC JOKYMEHTHI (MX KOIHHU, CBEIEHUS, COJEpIKaIIUeCs
B HHMX) B TOCYJAapCTBEHHBIX OpraHax, oOpraHax MECTHOTO CaMOYIpaBJIEHUS U
[I0JIBEJOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIIpaBJICHHUS
OpraHu3alusaX, B paclopsLKEHUU KOTOPBIX HAXOAATCS YKa3aHHbIE JOKYMEHTBHI.

JIOKYMEHTBI, YAOCTOBEPSIOIIME IpaBa Ha 3€MJIIO, 3alpallUBalOTCs y 3asBUTENS B
ClIy4ae, €Clii OHU HE HaXOAATCS B PACIOPSIKEHUU OPraHOB IOCYIAapCTBEHHOW BIIACTH, OPTaHOB
MECTHOTO CaMOyTpaBJIeHUs] JHOO TOABEAOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WU
OpraHaM MECTHOI'O CaMOYTIPaBJICHUsI OPTaHU3ALUN.

4) Tpu HAJIMYUH 3[aHUH, CTPOCHHI, COOPY)KEHUI HA 3€MEIBHOM y4acTKe - BBIIKCKA W3
EI'PIT o mpaBax Ha 37aHuE, CTPOCHHUE, COOPYXKEHHE, HAXOIAIIUECs Ha NPHOOpEeTaeMOM
3eMeNIbHOM ydYacTke, Win yBenomiieHue o6 orcyrctBuu B EI'PII 3ampammBaembIXx CBEICHHI O
3apEruCTPUPOBAHHBIX MPABAX HA YKA3aHHBIC 3/1aHUS, CTPOEHUS, COOPYKEHHUS.

5) BeImmcka u3 EAMHOrO rocynapcTBEHHOTO peecTpa IPUANYECKUX JIHL, B OTHOIICHHH
3asIBUTENS — FOPUIAYECKOIO JIULA.

3asiBUTEINb BIPABE NIPEACTaBUTh YKa3aHHbBIE JOKYMEHTHI B AZIMUHHUCTPALIMIO TOPOJCKOTO
okpyra CTpexeBoi o COOCTBEHHON WHUITUATHBE.

28. AaMmuHHCTpamysi Topojackoro okpyra CrpexkeBoil He BopaBe TpeOOBaTh OT
3asIBUTEIS:

1) ocymecTBieHUs] ISHCTBUN, B TOM 4YHCIE COTJIACOBAHWN, HEOOXOMUMBIX IS
MOJIy4YEHUs] MYHULIUINIAJIbHOW YCIYTH M CBSI3aHHBIX C OOpAallleHUEM B MHBIE TOCYIapCTBEHHBIE
oprabl (OpraHbl MECTHOIO CaMOYIPAaBJIEHUS) U OpraHU3allUy, 33 MCKIIOUYEHUEM IOJIy4YECHHUS
YCIIYT, BKJIIOYEHHBIX B MEPEUYEHb YCIYT, KOTOPBIE SBJISIOTCS HEOOXOAUMBIMHU U 00s13aTEIbHBIMU
JUISl TIPEAOCTABICHHUS] MYHULIMIIAIBHBIX YCIYT, YTBEP)KIEHHBIH pemieHneM JlyMbl rOpoacKoro
okpyra CtpexkeBoir oT 10.10.2011 Ne 127 «O06 ycayrax, KOTOpbI€ SIBISIOTCS HEOOXOAUMBIMUA U
00s13aTeIbHBIMU JJIS1 TIPEIOCTABICHUS MYHUIMIAIBHBIX YCIyr AJIMUHHCTpalUel TOPOJICKOTO
okpyra CTpeKeBOUl U €€ OpraHamMmmn»;

2) TpEenCTaBICHUS JOKYMEHTOB W WH(OPMAIMM WM OCYIIECTBICHUS JCHCTBUM,
MIPEICTABJICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU
aKTaMH, pETyJupYIOLIMMU OTHOLIEHMs, BO3HMKAIOIIME B CBSA3M C IPEAOCTaBICHUEM
MYHHULUIIAJIBHON YCIYTH;

3) TpencTaBiICHUS JOKYMEHTOB M WH(OpMAlMK, B TOM YHCIE TOATBEPIKAAIOIINX
BHECEHME 3aABUTEJIEM IUIATHI 3@ MPENOCTABICHNE MYHULUIIAIBHON YCIIYT'H, KOTOPBIE HAXOIATCS
B pacHopspKeHUH (peepalbHbIX OPraHOB MCIOJHUTEIBHONW BIACTH, OPTraHOB IOCYIapCTBEHHBIX
BHEOIO/DKETHBIX (OHIOB, HCIOJIHUTENbHBIX OPraHOB TOCYJAapCTBEHHOW BIACTU CYObEKTa
Poccuiickoit ®enepanuu, OpraHoB MECTHOTO CaMOYIpaBIEHHUS JIMOO MOJBEIOMCTBEHHBIX



rOCYJapCTBEHHbIM OpraHaM WIM OpraHaM MECTHOIO CaMOYIpPaBJIEHUs OpraHu3anui,
YYaCTBYIOIIMX B MPEJOCTABICHUN MYHULIUIIAIILHOW YCIYTH, B COOTBETCTBUU C HOPMATUBHBIMU
npaBOBBIMHU akTamu Poccutickoit deneparuy, HOpMAaTUBHBIME ITPABOBBIMH aKTaMH CyOBHEKTOB
Poccuiickoit  ®Penepauyy, MyHULIUNAIbHBIMM IIPAaBOBBIMM  aKTaMH, 3a HCKIIOYEHHEM
JIOKYMEHTOB, BKJIFOYEHHBIX B OMNPEACIICHHBIM 4YacThio 6 crathu 7 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzalMu MPEIOCTABICHUS TOCYJApCTBEHHBIX H
MYHHULUIIAIBHBIX YCIIYT» NI€pEeYeHb JOKYMEHTOB.

HcuepnbiBaromuii nepeyeHb OCHOBAHUH JJIsI OTKa3a B IPUEME IOKYMEHTOB JIJIsI
IIPENOCTABICHNS MYHULIUITAIIBHON YCIIYTH

29. OcHoBaHus s OTKa3a B TpUeMe JIOKYyMEHTOB [UId  IPENOCTaBJICHHUS
MYHULUIIAJIBHON yCIyTHU:

1) 3asBneHME MOJAHO JMIIOM, HE HMEIOIIMM [OJHOMOYMH Ha @OJady JaHHOTO
3asIBIICHUS;

2) 3asBICHHE HE COJNEPKUT CBEJACHUU, IMOO COAEPKUT HEIMOJHBIE CBEICHHUS,
YCTaHOBJICHHBIE MTPUJIOKEHUEM 2 K HACTOSIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY;

3) IOKYMEHTBI COJIepKaT MOBPEXKACHUS, HATUYME KOTOPBIX HE MO3BOJIAET OJHO3HAYHO
HCTOJIKOBATh UX COAEP/KAHUE;

4) B TOKyMEHTaxX UMEIOTCS OAYUCTKHU, IPUITUCKH, 3a4EPKHYTHIE CJIOBA.

HcuepnbiBaronuil nepeyeHb OCHOBAHUM 0TKAa3a B IIPEIOCTAaBICHUN MyHULUIIAIBHON YCIyTH
30. OcHoBaHus 17151 OTKa3a B IPEIOCTABICHUN MYHHUIIMITAIBHON YCIyTH:

1) 3asBuUTeNeM HE TPEICTABICHBI JOKYMEHTHI, yKa3aHHble B myHKTe 26, 27
AJMMHHCTPAaTUBHOTO PErJIaMeHTa, 00A3aHHOCTb 10 MPEAOCTABICHUIO KOTOPBIX BO3J0XKEHA Ha
3asgBUTEINS 00 UX cojiepKaHue U opMa He COOTBETCTBYIOT TPEOOBAHUSAM 3aKOHOAATEIbCTBA;

2) ¢ 3asBiieHHEM 00 OTKa3e OT mpaBa OOPaTHUJIOCH JIMIIO, KOTOPOE B COOTBETCTBUU C
3eMeJIbHBIM 3aKOHOIaTeIbCTBOM HE MMEET IIPaBa Ha 10/1avy 3asiBJICHUS,

HcuepnbiBaromuii nepe4eHb OCHOBAHUM U1l IPUOCTAHOBJICHUS IIPENOCTABIICHUS
MYHHULMIIAIBHOW YCIIyTH

31. OcHoBaHusi [UIsl TPUOCTAHOBJICHHS MPEJOCTABICHUS MYHUIMNAIBHOW YCIYTH
OTCYTCTBYIOT.

[lepeueHp yciayr, KOTOpbIE SABISIOTCS HEOOXOJMMBIMH U 0053aTeIbHBIMU JIJISI IPEIOCTABICHUS
MYHHIUITAIEHOM YCIIyTH, B TOM YHCIIE CBEACHHS O JIOKYMEHTE (JOKYMEHTAaX), BHIIaBACMOM
(BBIIaBaCMBIX) OPTaHU3ALUSIMH, YIaCTBYIOIIMMH B TIPEIOCTaBICHUN MYHULIUTIAIBHOMN yCIIyTH

32. Ycnyru, KOTOpbIE  SIBISIOTCA  HEOOXOAMMBIMH ¥ 00S3aTe€IbHBIMH  JUIS
NPEOCTABICHHS] MyHHIIUTIAIBHOW YCIYTH OTCYTCTBYIOT.

[Topsanok, pazmMep U OCHOBaHMSI B3UMaHUS TUIATHI, 32 MIPEIOCTaBICHNE MYHULIUTIATBHON YCIYTH

33. MyHumunanpHas yciyra mpeaocTaBisieTcs: 6€CIIaTHO.

Pa3Mep U OCHOBAaHUWS B3WUMAaHUA IUJIATHI 3a NPCAOCTABJICHUC YCIIYI', KOTOPLIC SABJIAIOTCA
HEOOXOJUMBIMU M 00S3aTEIIbHBIMU JIJISI TIPEIOCTABICHUSI MYHHIIMIIATBHON YCIYTH, a TaKkKe
uH(pOpMaIKs 0 METOIUKE pacueTa pa3Mepa TaKOH IIaThl

34. Pa3Mep u OCHOBaHUs B3MMaHUS IJIATHI 32 OKa3aHWE HEOOXOMAUMBIX B 00s3aTeIbHBIX
YCIYT YCTAHABIIMBAIOTCS OPTaHU3ALUSMU, TIPEIOCTABISIONIMMU HEOOXOAUMBIC H 00s3aTeITbHBIE
yCIIyTH, HEOOXOIUMBIC IJIsi TPEIOCTABICHUS MYHHIIMITATLHOW YCIYTH, CaMOCTOSTEIHHO B



COOTBETCTBHUU C TPEOOBAHUSIMH JICHCTBYIOIIETO 3aKOHOIATEIHCTRA.

MaxkcuManbHbIN CPOK 0’KHJIAHUS B OYEPEIU TIPU NI01a4€ 3asIBICHUA O NPEAOCTaBICHUN
MYHUIIMIIAJILHOW YCIIYTU U IIPU MOJIyYE€HUU PE3yibTaTa PEeI0CTaBICHNS MyHUIIUITAIbHOU

yCIyTu

35. MakcuMalbHBIA CPOK OXKHMJIAaHWSI B OUYEpeNW TPH JMYHOW TOoJade 3asBICHUS O
HpeI[OCTaB.HeHI/II/I MyHHLIHHaHBHOﬁ yC.HYTI/I HC JOJIJKCH HpeBBIH_IaTB IISITHAAATUu MUHYT.

36. MakcuMallbHBIM CpPOK OXXKHMJIAHHUS B OYEpeNd TP TIOJYYCHHH pe3yJjbTara
HpeI[OCTaB.HeHI/I}I MyHI/II_[I/IHaJII:HOI\/JI yCJIyFI/I HC JOJI’)KCH HpeBBIH_IaTI: IsITHaAIaATu MHUHYT.

CpoK ¥ OPSIIOK PETUCTPALIMU 3as1BJIEHUS O IPEIOCTABICHUN MYHULIMIIAIBHON YCIYTH, B TOM
YHUCJIe B 3JIEKTPOHHOM opme

37. 3asBneHue Ha OyMa)XHOM HOCHUTEJIE PETUCTPUPYETCS B JICHb IPEJCTABICHUS B
AJMUHHCTpanio  ropojckoro okpyra CTpexeBoll 3asBIeHMS W JTOKYMEHTOB IS
MPEIOCTaBICHUSI MyHULIUITaJIbHON YCITYTH.

38. Perucrpanus 3asBIeHHs, HAIPABICHHOTO B (JOPME IEKTPOHHOTO JOKYMEHTa Yepes
Enunbiil moptan rocyapcTBEHHBIX M MYHHMIMIAIBHBIX YCIyT ((PyHKIMIA) OCYHIECTBISETCS HE
no3nHee pabouero JHs, CIEAYIOIIEro 3a JHEM €ro NOCTYIUIGHHS B AJMUHUCTPAIHIO
ropoJickoro okpyra CTpe;keBoi.

TpeboBaHust K MOMENIEHUSIM, B KOTOPBIX IPEIOCTABISAETCS MYHUIIUTIANbHAS YCIIyTa, K 32y

OKHJIaHUSI, MECTAM JIJISl 3aIIOJIHEHUS 3aPOCOB O MPEAOCTABICHUH MYHULIMITAIIbHON YCIIYTH,

MH(OPMALIMOHHBIM CTEH/IaM C MIEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHHUS
MYHHIIMITATEHOW YCIIYTH, U 00pa3IaMu UX 3aTOTHEHUS

39. IlpenocraBieHre MYHHUIIMIAIGHON YCIYTH OCYIIECTBISETCS B  CICIHAIBHO
BBIIETICHHBIX JIJIS OTUX IIeJiel MOMEIIeHUSIX.

40. B cnmydae ecnu MMEETCS BO3MOXKHOCTh OpPTaHM3AIMH CTOSIHKM (TApKOBKH) BO3JIE
3naHusl (CTpOEHHs), B KOTOPOM pa3MEIIeHO MOMEUIeHHE IMpHeMa M BbIIaud JOKYMEHTOB,
OpPTaHHM30BBIBACTCS CTOSHKA (MApKOBKA) IS JUYHOTO aBTOMOOWIIBHOTO TPAHCIOPTA,
OecrmaTHast Juis 3asBuUTeNeil. [ MapKOBKM CHENMANbHBIX AaBTOTPAHCIOPTHBIX CPEACTB
WHBAJIMJIOB HA KaXKJOM CTOSIHKE BhIIeseTcs He MeHee 10% mecT (HO He MEeHee OJIHOIO MECTa).

41. Bxog B moMelmieHHEe TpHeMa W BbIJAYM JOKYMEHTOB JOJDKEH OO0ecrednBaTh
CBOOOJHBIA JOCTYN 3asBUTENCH, OBITh 00OpYZOBaH YIOOHON JIECTHHLEH C TOPYYHSIMH,
HIMPOKUMU MPOXOJAAMH.

42. Ha 3maHuu psoM ¢ BXOAOM JIOJDKHA OBITH pa3MerieHa HHGOpMaIlMOHHAsS BBIBECKA,
coJieprkaias cleAyrouyo HHHOpMaIUIOo:

1) HauMeHOBaHUWE OpraHa,

2) MeCTO HaxOXICHHUS M IOPUIMUYCCKUN apec;

3) pexum paboThI;

4) Homepa TeneOHOB IS CIIPaBOK;

5) azapec o¢uUIMATBLHOrO caiiTa OPraHOB MECTHOTO CaMOYIPABICHHS TOPOJCKOTO
okpyra CtpexxeBoil B cetu IHTEpHET.

43. ®acan 3maHUS  JODKEH OBITh  O0OOPYZOBAaH OCBETUTENBHBIMU  NpHOOpamH,
MO3BOJISIOIIMMU MTOCETUTENSIM 03HAKOMUTHCS ¢ HHPOPMAIIMOHHBIMH Ta0IMYKaMHU.

44. TlomemieHus MpueMa U BBIAYU JTOKYMEHTOB JOJDKHBI MPEAyCMaTpPUBATh MECTa IS
OKUJaHMs, UH)OPMHUPOBAHUS U IIpUEMa 3asiBUTEINICH.

45. B mectax mns mHGOPMUPOBAHUS JOJDKEH OBITh O0ECTICUeH JOCTYIl 3assBUTENEH NI
03HAKOMJICHHUS ¢ MH(OpMaIMe He TOJIbKO B Yachl IpHeMa 3asBJIEHUH, HO U B pabouee Bpems,
KOT'Jla IpUeM 3asiBUTEIICH He BeIeTCsl.

46. XapakTepuUCTUKU TMOMEIICHUH MpreMa M BbIIA4YM JIOKYMEHTOB B YacTH OOBEMHO-
IUTAHUPOBOYHBIX M KOHCTPYKTHBHBIX PEUICHHM, OCBEIICHUS, MOXKapHOW Oe30macHOCTH,



WHXKEHEpHOro 000pyAOBaHUSA JOKHBI COOTBETCTBOBaTh TPeOOBAaHUSM HOPMATHBHBIX
JIOKYMEHTOB, IEUCTBYIOIIMX Ha Tepputopuu Poccuiickon denepanuu.

47. TlomemeHus mprueMa BBIIAYM JOKYMEHTOB OOOPYIYIOTCS CTEHIaMH (CTOHWKaMM),
coJiepKaluMu HHPOPMAIIHIO O TIOPSIKE MPEIOCTABICHUS MYHUIIUTIATHHON YCIYTH.

48. B mecrax s OKHJIaHHS YCTAHABIMBAIOTCS CTYJIbsS (KpecenbHbIE CEKIIMH, Kpecia)
1A 3asiBUTEIICH.

49. B nomenieHuu npuemMa U BblAauu JOKYMEHTOB BBIJENAETCS MECTO AJis 0(hOpMIICHUS
JIOKYMEHTOB, MPEAyCMaTPUBAIOIIEe CTONBI (CTOMKM) ¢ OJIaHKaMM 3asBIICHUN M KaHIIEISIPCKUMHU
MPUHAJICKHOCTSIMH.

50. Madopmanus o ¢damunuu, WMEHH, OT4YecTBe (MPU HAIMYUU) U JOJDKHOCTH
CIEIHAlICTa OpPraHa, OCYIIECTBISAIONIErO MPEIOCTaBIEHNE MYHMUIIMIIAIBHOM YCIIYTH, JOJDKHA
OBITH pa3MellieHa Ha pabodyeM MecTe CelruanucTa Y mpaBieHHUs.

TpeboBanust k 0OeCTIEUEHUIO JOCTYITHOCTH JIJIsl MHBAIUIOB OOBEKTOB, B KOTOPBIX
NPEOCTABIISETCS] MYHHIIATIAIBHAS YCIIyTa, B COOTBETCTBHHU C 3aKOHO/IATEILCTBOM Poccuiickoii
®denepanyiyl 0 CONUATHLHON 3alUTE HHBAUIOB

51. Opran, npeaoCTaBIAONNI MyHULIUTIAIBHYIO YCIYTy 00eCrieunBaeT HHBAINUIAM:

1) ycnmoBus myiss OECHpPEMSITCTBEHHOTO JOCTyNMa K OOBEKTYy (34aHUIO, TIOMEIICHUIO), B
KOTOPOM OHa MPEIOCTABISIETCS, a TaKXKe JIJIsl OECIPENITCTBEHHOTO TOJIb30BaHUS TPAHCIOPTOM,
CpEICTBAaMU CBSI3U U HHGOpPMAIUY;

2) BO3MOXHOCTb CaMOCTOSITEJIBHOTO TIEPEABMKEHHUS 10 TEPPUTOPUH, HAa KOTOPOM
pacroioxkeH OOBEKT (3laHHe, TMOMEIIEHUE), B KOTOPOM MPEIOCTABISACTCS MYyHHIUTIATbHAS
yciyra, a Takke BXOZa B TaKOW 0OBEKT U BBIX0J1a U3 HETO, MOCA/IKU B TPAHCTIOPTHOE CPEJCTBO U
BBICAJIKU U3 HETO, B TOM YHCIIE C UCTIOIb30BAaHUEM KpeCcaa-KOJSCKU;

3) compoBOXk/IeHHE WHBAJIUAOB, UMEIOMIUX CTOWKHE PACCTPOUCTBA (DYHKIMM 3pPEHUS U
CaMOCTOSITENIbHOTO TIePEIBUKCHHUS;

4) maanexaiiee pazMenieHrue 000pyA0BaHUS U HOCUTENEH HHPOpPMAIHH, HEOOXOUMBIX
Ju1st oOecriedeHrs OeCpensaTCTBEHHOTO JI0CTYIa HHBATUIOB K 00BEKTY (3aHHIO0, TTOMEIICHHIO),
B KOTOPOM MPENOCTABIISICTCS MYHUIIUTIANIBHAS YCIYyra, ¥ K YCIYre C Yy4eTOM OTpPaHUYEHHUH UX
KU3ZHEJEATEIbHOCTH;

5) ny6nupoBaHue HEOOXOIUMOM JUIsI HMHBAJIUIOB 3BYKOBOW M 3pHUTENbHON MHpOpMaLUH,
a TaKXe HAANMHCEeH, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckod uHGOpMAIMK 3HAKAMH,
BBITIOJTHEHHBIMU PeNbe(HO-TOUCUHBIM IIpupTOM bpaiins;

6) TOMyCK CypAOINEepEeBOIINKA U TU(HIOCYPAOTICPEBOTINKA;

7) nmomyck cOoOaKU-TIPOBOJHWMKA HA OOBEKT (3aHWE, IOMENICHHE), B KOTOPOM
MIPEIOCTABIISAETCS MYHULIUIIATIbHAS YCIIYTa;

8) okazaHue WHBAIMIAM MOMOILIM B MPEOAOJICHUH OapbepoB, MEMIAIOUINX MOTYYECHHUIO
UMU MYHUIUTIATBHON YCIYyTH HapaBHE C IPYTUMU JINLIAMHU.

[Tokazarenu 1OCTYMHOCTH U KayecTBa MyHHUIIUNAIBHOMN YCIYrd (BO3MOXKHOCTh MOJTYUYCHUS
nH(pOpMAaIIUU O X0/ TPEAOCTABICHHS MyHULIUTIAIBHOM YCIYTH, BO3SMOXXHOCTD MOJTYYSHHS
YCIIYTH B AJIEKTPOHHOU (hopMe MiIH B MHOTO(YHKIIMOHAJIBHBIX IIEHTPaX MPeI0CTaBICHUS
roCy1apCTBEHHBIX MYHUIIUIIAIBHBIX YCIIYT

52. TlokazaTensMu AOCTYIMHOCTH M Ka4eCTBA MYHULIUTIATHHON YCIYTH SIBIISIFOTCS:

1) nmoCTOBEpHOCTH MPEIOCTABISIEMON 3asBUTEISIMU HHDOPMAIIUH;

2) mnonHOTa MH(GOPMHUPOBAHHUS 3asIBUTEIICH;

3) mHarmsaHOCTH (opM mpeocTaBisseMoi uHpOpManMK 00 aIMHHHUCTPATHBHBIX
nporenypax;

4) ymoOCTBO W JOCTYIIHOCTH MOJydCHHS HH(DOPMAIMK 3asABUTCIAMH O MOPSIKE
MPEIOCTAaBIICHUSI MyHULIUTIATLHOU YCIYTH;

5) coOmroieHre CPOKOB HCIIOJIHEHHS OTACIBHBIX aJIMHHHUCTPATUBHBIX MPOLEAYp H
MPEIOCTAaBIICHUS] MyHUIIUIIAILHOU YCITYTH B IIEJIOM,



6) cobmonenne TpebOBaHUI K pa3Mepy IUIATHl 3a MPEAOCTABICHHE MYHHIIUIATILHON
YCIIYTH;

7) cobmromeHuit TpebOBaHUI CTaHIapPTa MPEAOCTABICHUS MYHUIIUTIAIBHOW YCIYTH

8) otcyrcTBHE 00OCHOBAaHHBIX Kajlo0 Ha pelIeHus, neicTBus (Oe3zeiicTBUE) opraHa,
IPEIOCTABIISIONIETO MYHHUIUIATBHYIO yCIIyTY, JOJKHOCTHOTO auna oprasa,
MPEIOCTABIISIONIEI0 MYHHUIIMIIATBHYIO YCIYTY, TH00 MyHHIIUITAILHOTO CITY>KAIIero;

9) momHOTa W  AKTyallbHOCTh  HMHGOpPMAIMKM O  MOPSAKE  IPEIOCTaBICHHS
MYHHUIUIIAJIBHON YCIYTH.

53. Ilpu momydeHHr MYHHUIIMTAIBHOW YCIYTH 3asBUTENb OCYIIECTBISIET HE Oosee Tpex
B3aMMOJICHCTBHI C JOMKHOCTHBIMU JIMIIAMH, B TOM YHCIIE:

1) mnpu momade 3ampoca Ha TMOJNyYCHHE YCIAYTM M TOJYYCHHH pPe3ysibTara YCIyru
3asIBUTEIIEM JIMYHO, B TOM 4mciie uepe3 M®I] — He Gonee AByX pas;

2) TpH Tojaye 3ampoca Ha MOJIydeHHE YCIYTH C MCIOJIb30BaHWeM EquHOro moprana
TOCY/IapCTBEHHBIX U MYHUIIUMIATBHBIX yCAYyT ((DyHKIMIA), TOYTOBBIM OTIIPABJIICHUEM — HE OoJee
OJIHOTO pa3a.

54. TIpomOIKUTENBHOCTh  KaXKIOTO  B3aUMOJICHCTBUS HE JOJDKHA  IPEBBIIIATH
NATHAALATA MUHYT.

Nuble TpeOboBaHUs, B TOM YHCIIE YUYUTHIBAIONINE OCOOCHHOCTH MTPEOCTABICHUS
MYHUIIUTIATBHON YCIIYTH B MHOTO()YHKIIMOHAJIBHBIX LIEHTPAX MPEIOCTaBICHUS
TOCYAapCTBEHHBIX ¥ MYHUIIMIIAIBHBIX YCIYT H OCOOCHHOCTH MPEIOCTABICHNS MyHUIIUIIAIbHOM
YCIIyTH B 3JIEKTPOHHOM hopme

55. 3asBUTENIO MPENOCTABIAETCS BO3MOXHOCTD MOJIYYEHHs] MYHULUIIAIBHON YCIYTH C
UCHoJib30BaHueM EnnHOro moprana rocyJapCTBEHHBIX M MYHULHMMNAIbHBIX YCIyr ((yHKIUI),
MOYTOBBIM OTIIPABJIIEHUEM, a TakKXXe IOCPEJCTBOM JIMYHOTO OOpalleHusi 3a TMOJIy4eHUEM
MYHHUITUTIATLHON yciayrd B MHorodyHKIHOHAIBHOM IieHTpe (manee - MOILI). Opranuzamms
IPEJOCTaBICHUS] MyHUIIUNANBHON ycinyrd Ha 6aze M®L] ocymiecTBisieTcss B cilydyae HaIAYHS
3aKJIFOUEHHOTO COTJIAllleHUsI O B3aWMOJACWCTBUHU, 3aKIIOYEHHBIM MEXIy AJMHHHUCTpaIfen
ropojackoro okpyra Ctpexeoit 1 MOII.

56. 3asBieHue, HampaBieHHOe dYepe3 EnuHbBII  moOpTam  rocyJapCcTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((QYHKIMIA), TOIHKHO OBITH TOAMUCAHO 3JIEKTPOHHOMN MOAIHUCHIO.

57. Ilpum mpencTaBlIeHUH 3asBJICHHS B DJICKTPOHHOUW (hOpME MPEICTABUTEIIEM 3asBUTEIIA,
JEHCTBYIOIIMM Ha OCHOBAaHMH JOBEPEHHOCTH, JOBEPEHHOCTh JOJDKHA OBITH IpEJCTaBlicHa B
dbopMe FNEKTPOHHOTO JTOKYMEHTa, MOANKUCAHHOTO 3JIEKTPOHHON MOJAMHUCKHI0 YIOJTHOMOYEHHOIO
JU1A, BBIIABIIETO (MTOJMUCABILIET0) JOBEPEHHOCTb.

58. JIoKyMEeHTBbI, SBJISIONINECS PEe3yIbTaTOM MPEAOCTaBICHHUS] MYHULIUIIAIbHONU YCIYTH
B BHUJAE DJIEKTPOHHOI'O JIOKYMEHTAa, HAIpaBJISIIOTCS 3asBUTENI0 dYepe3 EnuHbii nopran
TOCYJapPCTBEHHBIX U MYHUITUTIATBHBIX YCIyT ((PYyHKITHIA).

59. Ilpu mnpenocTaBIeHUM MYHUIMIAIBLHOW YCIYyrd B DJIEKTPOHHOH Qopme ¢
UCHoJjib30BaHneM EnnHOro moprana rocyJapCTBEHHBIX W MYHULHMMAIbHBIX YCIyr (GyHKIUIA),
3asIBUTEIIIO NIPEAOCTABIISETCS BOZMOXKHOCTD!

1) o3HakomiieHHsST ¢ (GopMamMH 3asBICHUH W HHBIX JOKYMCHTOB, HEOOXOMUMBIX [Is
NOJyYeHUs] MYHUIIMIIAIBHOW YCIYrM, U OOecledeHHue JOCTynma K HUM I KONMPOBAHUS M
3aIl0JIHEHUS B JIEKTPOHHOM BUJIE;

2) peACTaBICHUE 3asBICHUS O MPEJOCTABICHUU MYHHLUNAJIBHOH YCIyrH B
3JIEKTPOHHOM BHUJIE;

3) OCYILECTBICHUSI MOHUTOPHHTA X0/1a MPEIOCTABICHUS] MyHUIIUITATBHOW YCIIYTH;

4) mosryyeHue pe3ysbTaTa MyHHIIUIATBLHON YCIYTH.

60. B ciydae mnocrymieHHs 3asBICHUS W JIOKYMEHTOB B DJIEKTPOHHOH (opme ¢
ucrnosp3oBaHueM EfuHOro mopranga rocyIapCTBEHHBIX M MYHULUMANBHBIX yCAYyT (GyHKIHI)
CIELUAINCT, OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB, HH)OPMUPYET 3asiBUTENS Yepe3 JIMYHBII
KaOMHET O PETUCTpalliy 3asBICHUS.

61. Opranuzanust NPEAOCTABICHUS MYHHUIMIIAIBHONH YCIYrH OCYIIECTBISETCS IO



INPUHILIMITY «OAHOTO OKHa» Ha 0aze M®II npu nuynoM obOparenuu 3asBuUtTens (IpU HATUYUU
3aKJIFOYEHHOT'O COTJIAIICHUS ).

62. 3asBUTENSAM NPEIOCTABISAETCS BO3MOXKHOCTH Ui TpEABAPUTEIbHON 3alucu Ha
nojiavy 3asBICHUS U JOKYMEHTOB JUISI IPEIOCTABICHHUS MYHHUIIUITATILHON YCIIYTH.

63. IlpenBapuTtenbHas 3alUCh MOXET OCYIIECTBISATHCS CICAYIONIUMH CIOCOOaMH I10
BBIOOPY 3asBUTEIIS:

1) npu aMYHOM OOpalICHUU 3asBUTENI B AIMHHUCTPAIMIO  TOPOJCKOrO OKpyra
CrpexeBoli, YpaBJeHHUE;

2) 1o tenedony;

3) d4epe3 OpUIHMATBHBINA CAT OPraHOB MECTHOTO CAMOYIIPABIICHHsI TOPOACKOTO OKpYTa
Crpexesoii: http:// admstrj.tomsk.ru .

63.1[1pu nmpeaBapuTENBbHON 3aMTUCH 3asIBUTEIb COOOIACT CIEAYIONINE JaHHbIE:

- pamMuIMIo, UM, OTYECTBO (ITPU HATMYHUN );

- KOHTaKTHBII HOMep TernedoHa;

- aJIpec JIEKTPOHHOHN MOYTHI (MMPY HAJTUYHH ),

- JKeJIaeMble JIaTy U BpeMsi IIPeCTaBICHUS JOKYMEHTOB.

64. IlpeaBapurenbHas 3alKCh OCYIIECTBIIETCS MyTEM BHECEHMs] YKa3aHHBIX CBEICHHM
B KHUTY 3aIMCH 3asiBUTENICH, KOTOpast BEJETCS Ha AIIEKTPOHHBIX HOCUTEIISX.

65. 3asgBuTento cooOMmMAIOTCS Jara W BpeMs NpHeMa JOKYMEHTOB, KaOWMHET (OKHO)
npruemMa JIOKyMEHTOB, B KOTOpbIE CleqyeT oOpaTuthbes. llpu IuyHOM OOpalieHuH 3asiBUTENIO
BbI/Ia€TCSl TAJIOH-TIOATBEPXKACHUE. 3asBUTENb, 3aMMCABIINNCA HA MpUEM uYepe3 O(UIIMaTbHBIN
CaliT OpraHoB MECTHOT'O CaMOYIIPaBIIEHHUS TOPOACKOro okpyra CTpekeBoii, MOKET pacredaTaTb
AHAJIOT TaJOHA-TIOATBEPKICHUSI.

66. OcymiecTBiIeHHE 3alMCH 3asBUTENCH Ha OMpEAETICHHYIO JaTy 3aKaHUYMBaeTCsi 3a
CYTKH JI0 HACTYIUJIEHUS ATON JaThl.

67. IIpu ocymiecTBICHUN TMPEIBAPUTEIBHON 3amucy 3asBUTENb B 00s3aTEIBHOM
nopsiike MHGOPMUPYETCS O TOM, UTO IMpeABApUTENIbHAS 3allCh AHHYJIUPYETCS B CiIydae €ro
HESIBKY 110 NCTCUSHUH MSITHAIATH MUHYT HAa3HAYE€HHOTO BPEMEHH MpHeMa.

68. 3asBuTensM, 3amUCaBIIMMCS Ha TMpUEeM Yepe3 OQUIMAIbHBIA CaUT OpraHoB
MECTHOTO CaMOYIPAaBJICHHUS TOpPOJACKOro okpyra CTpexeBoil, 3a TpH KaJCHIAPHBIX IHS 10
npueMa OTIPABIIAETCS HAllOMUHAHME Ha YKa3aHHBIA aJpec SJEKTPOHHOM MOYTHI O JaTe,
BPEMEHH M MECTE MpHeMa, a Takke nHpopMaius 00 aHHYIMPOBAHUH MPEABAPUTEITHHON 3aIMICH
B CJIy4ae HESBKH MO0 UCTEUEHUH MATHAALATH MUHYT C HA3HAYEHHOTO BPEMEHHU MpHUeMa.

69. 3asBurens B 11000€ BpeMsl BIIpaBe OTKA3aThCsl OT MPEIBAPUTEIBHOM 3aMUCH.

70. B orcyrctBumM 3asBUTENCH, OOpAaTUBIIMXCS TIO TIPEABAPHUTEIBLHONW 3aIlHCH,
OCYILIECTBIISICTCS IPUEM 3asBUTEIICH, 0OPATUBIINXCS B MIOPSIKE OYCPE/IH.

71. I'padpux mpuema (mMpuUEeMHOE BpeMsi) 3asgBUTEICH MO TPEABAPHUTEIBHOW 3aIluch
YCTaHABIIMBAETCS HAYaJTbHUKOM YTIPABJICHHS B 3aBUCIMOCTH OT HMHTEHCHBHOCTH OOpaIlieHui.

1. CocraB, noc/j1e10BaTEJIbHOCTh H CPOKHU BBINOJHEHUSI A/IMUHUCTPATHBHBIX
npouenyp (aeiicrBuii), Tped0OBaHMS K MOPSAAKY UX BHINOJHEHUSI, B TOM YHUCJI€e 0COOEHHOCTH
BbINOJIHEHNSI A/IMUHUCTPATUBHBIX MPoLeayp (aeiicTBUI) B 3JIEKTPOHHOI (popMme, a TaKkKe

0CO0EHHOCTH BbINOJHEHHSI A/AMUHUCTPATUBHBIX npoueayp B ML D

72. TlpenocraBieHre MYHUIIMIIAILHON YCIYyrd BKIIOYAeT B ce0s  Clenyronue
AIMUHUCTPATUBHBIC NPOLUCAYPHI:

1) mpueM W© perucrtpanus 3asBICHHUS ¥ JIOKYMEHTOB [UIsi  IPEIOCTAaBIICHHS
MYHHUIUIIAIBHON YCIYTH;

2) pacCMOTpEHHE 3asBJICHUSI U MPEICTABICHHBIX JOKYMEHTOB;

3) dQopMupoBaHue W HamNpaBJICHUE MEXKBEJOMCTBEHHBIX 3alPpOCOB B  OpraHbI
(opraHm3anum), y4acTBYIOUIHE B IPEAOCTABICHINH MyHUITUTIAILHOW YCITYTH;

4) IpUHATHE pPEUICHUS O TPENOCTaBICHHH JMOO0 00 OTKa3e B MPEIOCTaBICHUH
MYHUIUIIATBHON YCITYTH,

5) BbI1aua pe3ysabpTaTa MpeAoCTaBICHUS MYHUIUITATBHOM YCITyTH.


http://www.admstrj.tomsk.ru/�

biok-cxema npeocTaBieHus MyHULIIMNIATBHON YCIYTH

73. bnok-cxema MmocienoBaTeIbHOCTH JISHCTBUM TIPH MPEIOCTaBICHUN MYHUIIUITATIEHON
ycayru npejcTasieHa B [IpunoskeHnn 3 K HaCTOAMIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpueM u peructpanus 3asBiICHUSA U JOKYMEHTOB JUISA IIPEAOCTABICHNS MYHULIMIIAIIBHON YCIIYTH

74. OcHoBaHUMEM /Ji1 Hayajla BBIMOJHEHUS aJAMUHUCTPATHUBHON MpPOIEAYpPHI SIBISETCS
oOpailieHue 3asiBUTENS C 3asBJICHUEM U MPEIOCTaBIEHUE JOKYMEHTOB, ONPEAEIECHHBIX MyHKTOM
26 AJOMHHHMCTPATUBHOTO pErJIaMEeHTa, JUYHO JHUOO0 uepe3 MpPeICTaBUTENS CHEIHAIHCTY
VYmpaBieHus, OTBETCTBEHHOMY 3a IPUEM 3asBJICHUS O MPEIOCTABICHUU MYHUIIUIAIBHON
YCIIYTH U IOKYMEHTOB.

75. Jlomyckaercs mojada 3asBICHHSI C MPHIOKEHHEM JIOKYMEHTOB, YKa3aHHBIX B
NyHKTEe 26 AJMUHUCTPATUBHOIO pErjiaMeHTa, MyTeM HampaBieHUs UX B aJpec YTpaBlICHUS
MOCPEACTBOM  JJICKTPOHHOW MOYTHl, YyKazaHHoO B [lpunoxkenun 1 K HacTosmeMy
AJIMUHHCTPATUBHOMY PETJIAMEHTY C MOCIEAYIOIIUM MPECTABICHUEM OPUTHMHANA 3asBICHUS U
JIOKYMEHTOB, YKa3aHHbIX B IyHKTe 26 AJIMUHUCTPATUBHOIO pEriiaMeHTa, B TEUYEHHUE NBYX
pabounx JHEH ¢ JaThl OTIPABKU JOKYMEHTOB I10 3JIEKTPOHHOM MOYTe.

76. Ilpu ycraHOBJIEHHMM OCHOBaHMM i OTKa3a B TMpUeMe JOKYMEHTOB,
PeIyCMOTPEHHBIX MyHKTOM 30 AJIMUHUCTPATUBHOTO periiaMeHTa, CHEIUAIUCT Y TIpaBICHHUS,
OTBETCTBEHHBII 3a IpUEM 3asBJICHUS, HE IPUHUMAET MPECTABICHHbIE 3aIBUTEIIEM JOKYMEHTBI
C ykazaHueM npuuuH. [Ipu OTCYTCTBMM OCHOBAaHMH JUisi OTKa3a B MpHUEME JOKYMEHTOB,
IPEeyCMOTPEHHBIX MYHKTOM 30 AJIMHMHHMCTPATHUBHOTO periiaMeHTa, CIEeUUaINCT YIpaBieHUS
HaIpaBiseT 3asBICHUE CIEUUANNCTY AJMHMHHMCTpPAlMM TOPOACKOro okpyra CTpexeBoi,
OTBETCTBEHHOMY 3a PErHUCTpAllMI0 JOKYMEHTOB, Ha PErHCTpAaIUIO MyTeM BHECEHHUs 3allCH B
JKypHall PErucTpalvy BXOJAIIUX JOKYMEHTOB AJIMUHHUCTPAllUM TOPOACKOrO  OKpyra
CtpexeBoi, B IeHb MOCTYIJICHUS 3asBJIICHUS U MPUJIaraeMbIX K HEMY JJOKYMEHTOB.

77. Cnenuanuct, OTBETCTBEHHBIA 3a PETUCTPALMIO 3asBJICHUS], B CPOK HE MO3THEE JTHS
perucTpaluu, HarpasJseT 3asBJICHUE CIICLUATUCTY Y IpaBICHHUS.

78. Cnenuanuct YmpaBieHHS, B JIEHb MOTYYCHHS 3apETUCTPUPOBAHHOTO 3asBICHUS H
INPUJIOKEHHBIX K HEMYy JIOKYMEHTOB IepelaeT 3asBlICHUE HA4yalbHUKY YIpPaBJICHUS UIs
BU3UPOBAHUSI.

79. HauanbHuk YnpaBieHUs B ACHb MOJTYUYCHUs 3asBJICHUS BUSHPYET €ro U NepeiaeT Ha
paccMOTpeHHE  CIEHHAIUCTY  YTpaBlieHWs,  OTBETCTBEHHOMY 32  IIPEIOCTaBJICHUE
MYHUILIUIIAJTILHOM YCITYTH.

80. Pe3ynmpTaTOM agMUHUCTPATUBHON TMPOIENYpHl SBISICTCS Iepenaya MpOIIE/IIero
perucTpanuio 3asBlIC€HUS HAa PACCMOTPEHHUE CHEIHAINCTy YIpaBJIeHUs, OTBETCTBEHHOMY 3a
MPEA0CTABICHUS] MYHULIMTTAIIbHOW YCITYTH.

81. MakcuMalbHBIA CpPOK HWCIOJHEHUS JaHHOW aJIMUHHCTPATUBHOW MPOIECIYpPHI
COCTaBIISIET HE OoJiee TpeX KAICHIAPHBIX JTHEH CO HS MOJa4YM 3asBICHHUS.

PaCCMOTpeHI/Ie 3adBJICHUA U IPCACTABIICHHBIX JOKYMCHTOB

82. OcHoBanueM Jyisi Haydaja BBIMOJTHEHHS aJIMHUHHCTPATHUBHOW MPOLEAYPHI SBISICTCS
MOCTYIJIEHUE MPOIIEANIECT0 PETUCTPAIUIO 3asBJICHHS W MPUJIAraeéMbIX K HEMY JTOKYMEHTOB Ha
paccMOTpeHHE  CIELHAIUCTY  YTpaBlieHWs,  OTBETCTBEHHOMY 32  IIPEIOCTaBJICHUE
MYHUITUTIATBEHON yenyru. [Ipu paccMoTpeHnn 3asBiCHUS W MPUIaraéMbIX K HEMY JTOKYMEHTOB
OCYIIECTBIISIETCS MPOBEPKA MPEICTABICHHBIX IOKYMEHTOB Ha COOTBETCTBUE HMCUEPIIBIBAIOIIEMY
MEPEYHIO JOKYMEHTOB, YKa3aHHBIX B MMyHKTE 27 AJIMHUHUCTPATUBHOTO PETIaMeHTa.

83. B ciywae HempexacTaBieHHs 3asgBUTENEM JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 27
AJIMUHUCTPAaTUBHOIO  PETJIaMEHTA, CIECHHANIUCT  YTpaBJeHUs, OTBETCTBEHHLIA  3a
MpPEIOCTABICHUE MYHULHUIMAIBHON YCIYyTHU, MEPEeXOJUT K aJIMUHUCTPATUBHOW TMpoLEnype
«popMHUpOBaHWE W HANPABJICHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHU3aIluu),
YYaCTBYIOIIUE B IPEIOCTABICHUN MYHUIIUIIATILHON YCITYTHY.



84. B cnydae mpenoCTaBIICHHs 3asBUTEIIEM JTOKYMEHTOB, YKa3aHHBIX B TYHKTe 27
AJMUHUCTPAaTUBHOIO pPETJaMEHTa, MEXBEJOMCTBEHHBIE 3allpOChl B OpraHbl (OpraHu3aluu),
Y4YaCTBYIOIIHE B IPEIOCTABICHUN MYHHIIUTIAIBHOW YCIYTH, HE HAITPABIISIOTCS.

85. PesympraToM  aJAMUHUCTPATHBHON  MpOLELYPHI SBIAETCS  BBIABIICHUE
HEOOX0IUMOCTH (OPMHUPOBAHUS M HAMPABICHUS MEXBEIOMCTBEHHBIX 3allpOCOB B OpPTaHbI
(opraHuM3anuu), YYacTBYIOIIME B TPEAOCTABICHUM MYHHUIMIAIBHOH yciayr, B ciydae
HETIPE/ICTABJICHUST 3asBUTEIIEM JOKYMEHTOB, YKa3aHHBIX B TyHKTe 27 AJIMHUHUCTPATHBHOTO
periamMeHTa.

86. O0mwmii MaKCUMaJIbHBIA CPOK BBIMOJHEHUS aJIMHHHCTPATHBHOW MPOILETYypHl HE
MOXCT HNPCBbINIATH MICCTh KAJICHAAPHBIX CO AHA MNOCTYIUICHUA MNPOMICANICTO PErucCTpannuro
3asBJICHHS W TPUJIaraeéMbIX K HEMY JIOKYMEHTOB Ha PACCMOTPEHHUE CIICIUAIUCTY Y IIpaBIICHUS,
OTBETCTBEHHOMY 3a IIPEJIOCTABICHUE MYHULIUIIAIBHON YCIIYTH.

dopMupoBaHUE U HalpaBlIeHUE MEXBEIOMCTBEHHBIX 3alpOCOB B OPTraHbl (OpraHU3aINH),
y4acTBYIOUIME B NIPEAOCTAaBICHUA MYHULIMIIAIIBHON YCIIYTH

87. OcHoBaHueM A Hayajga aJMUHUCTPAaTUBHOM NpOLENYpHI SBISETCA BBISBICHUE
HE00X0IUMOCTH (OPMHUPOBAHUS M HANPABICHUS MEXKBEIOMCTBEHHBIX 3alpOCOB B OpPTraHbI
(opraHu3anun), yyacTBYIOILIME B IPEJOCTABICHUN MyHULIMIAIBHONW yCIIYT.

88. IIpy TNOArOTOBKE MEXBEJOMCTBEHHOTO 3alpoca CIECHUANIUCT  YIIPaBICHHUS,
OTBETCTBEHHBI 3a MpPEJOCTaBICHUE MYHULIUNAIBHOW YCIyTH, OINpeneiseT IepeyeHb
JIOKYMEHTOB (CBEACHUH, COEPKAIINXCS B HUX) JUISI MIPEIOCTABICHUST MYHUIIUIIAIBHON YCIyrH
U TOCYJapCTBEHHBbIE OpraHbl, JMOO IOJBEIOMCTBEHHBIE TIOCYJApCTBEHHBIM OpraHaM WU
OpraHaM MECTHOT'O CaMOYITpaBJICHHsI OpPraHU3allii, B KOTOPBIX JaHHBIE JOKYMEHTbI HaXOSTCA.

89. ®opmupoBaHUE U HAIpPaBICHHWE MEXBEIOMCTBEHHBIX 3aIIPOCOB OCYIIECTBIISIETCS B
COOTBETCTBUM ¢ TpeOoBaHusMu PenepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHu3alUy MIPEJOCTaBIECHUS TOCYAAPCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT.

90. Cneumanuct YmpaBieHHUs, OTBETCTBEHHBIH 3a IMPEIOCTABICHUE MYHHIIUIMAIBHOM
yCIyru, He Mo3JHee pabouero AHs, CIEIYIOIIEro 3a JIHEM YCTaHOBJIEHHMsS OCHOBaHUM i
HalpaBJICHUS] MEXBEIOMCTBEHHBIX 3alpocoB, (JOPMHUPYET M HANPABISIET MEKBEIOMCTBEHHBIH
3aIpoc B:

1) ®denpepanbHyO CIIy)KOY rOCyJapCTBEHHO!N pErUCTpaluy, KajaacTpa u kaprorpaduu;

2) ®denepaabHYIO HAIOTOBYIO CIIYKOY.

91. Cpok mMOArOTOBKM U TOJY4EHHUS OTBETAa HAa MEXKBEJOMCTBEHHBIH 3ampoc ¢
UCIOJIb30BAaHUEM MEXBEJOMCTBEHHOIO HMH()OPMAIMOHHOIO B3aUMOJEHCTBUA HE MOMKET
IPEBBIIATH MATH pabouuX AHEH CO JTHS MOCTYIUICHHSI MEXKBEJOMCTBEHHOTO 3allpoca B OpraHbl
WIA OpraHu3alliy, IpeJoCTaBIAoOIMe JOKyMEeHT M uH(popMmanuioo. [locrynuBumme B
AJMUHHCTpAIMIO TOpOACKOro okpyra CTpexeBoil MOKyMEHTHl W HH(GOPMAIMIO TOTYy4aeT
CHEeLHMAINCT YTIpaBlIeH!s], OTBETCTBEHHBIH 3a MIPEJOCTaBIEHUE MyHULIUIIAIBHON YCIYTH.

92. Pe3ynpTaToM agMHUHHCTPATUBHOM MPOLEAYPHI SABISIETCS 0000IIECHHE MOTYICHHON B
paMKax MEXBEJOMCTBEHHOT'O B3aMMOICUCTBHS HHPOpMAIUK (JOKYMEHTOB), HEOOXOIUMOMN JIJIst
IpEOCTaBICHUS] MyHULIUTIAIBHOW YCIYTH 3asiBUTEIIO.

93. MakcuMainbHbIi CPOK BBIIIOJIHEHUS aJIMUHUCTPATUBHONW MPOLEypbl COCTABIIAET HE
Oonee ceMH KaleHIApHBIX JHEH CO JHS BBISABIECHUS HEOOXOAMMOCTH (OPMHPOBAHUS U
HalpaBJIEHUs MEKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHM3alliM), Y4YacTBYIOLIME B
NPEOCTaBICHNH MyHULIUTIAIBHOM YCIIYT.

[IpunsaTHE pemeHus o nperocTaBIeHu 100 00 0TKa3e B MPEAOCTABICHHUH MYHUITUTIATIBHON
yCIIyrd

94. OcHoBaHueM Haudajga aJIMUHUCTPATHBHON NPOIEAYpbl SIBISETCS YCTaHOBJICHHE
CIEUUATUCTOM YTPABICHUS, OTBETCTBEHHBIM 3a IMPEJOCTABICHHE MYHUIIMNAIBHOW YCIYTH, B
X0Jle MPOBEPKU JOKYMEHTOB OCHOBAaHUI JUIsl MPEJOCTaBICHUS MYHHIMIIAIBLHON yCiayrH, Jau0o
00 O0TKa3e B MPEI0CTABICHUN MYHUIIUTIAIIBHON YCITYTH.



95. Cnenmamuct YmpaBieHHs, OTBETCTBEHHBIM 3a MPEIOCTABICHHUE MYHHUIIUITAIBHON
yCiyru, B [JCHb YCTAHOBJICHUA OCHOBaHUU AJIL IIPEAOCTAaBIICHUA MYHI/IL[I/IHaJII:HOI\/'I yciyru
FOTOBUT TMPOEKT TMOCTAHOBJIECHUA AJIMUHUCTPAMM Tropojackoro okpyra CrpexkeBoll o
MPEKPALIEHUHN TpaBa MOCTOSHHOTO (OECCPOYHOr0) MOJIB30BAHUS 3€MEIbHBIM YYaCTKOM WIIH
npaBa TMOXH3HEHHOTO HACIEAYEeMOTO BIIAJICHUS 3€MEJIbHBIM YYacTKOM, (lajee - MpOeKT
MOCTaHOBJICHMS) U MEPEJAET €ro Ha COrIacOBaHUeE.

96. MakcuMalbHBII CPOK COIJIacOBaHHS JOHKHOCTHBIMU JUIAMHU AJMUHHCTpAILIUN
TOPOJICKOTO OKpyra IMPOEKTa TIOCTAHOBJICHUS COCTaBIsieT J1Ba pabouyux IHS C MOMEHTa
MOJTyYEHUs IPOEKTa Ha COTJIaCOBaHHUE.

97. CornacoBaHHBI TMPOEKT IOCTAHOBICHUS TOIIMUCHIBaeTCS MdIpOM TOpPOACKOTO
OKpyra B TEYE€HHE OJHOro paboyero JHS C MOMEHTAa TOJIyYE€HHS COTJIACOBAaHHOTO
AOJDKHOCTHBIMU JIMITAMU IIPOCKTA.

98. B ciyuae ycTaHOBJEHHMS OCHOBaHMM [ OTKaza B  IPEJOCTABICHUU
MYHUIIUNATBHON YCIYTH, MPEeIyCMOTPEHHBIX MyHKTOM 30 AJIMUHHCTPATHBHOTO perjaMeHTa,
CHEIHUAMCT YTpaBJieHHs, OTBETCTBEHHBIN 3a MPEIOCTaBICHWE MYHULIUINAIBHOW YCIyTH, B
TCUCHUC OAHOTO pa60qer0 JHS C MOMCECHTA YCTAHOBJICHUSA OCHOBaHI/II\/'I, T'OTOBUT
MOTHBHPOBAaHHBIA TPOEKT YBEAOMJIEHHMS 00 OTKa3e MpeKpalleHusi IpaBa MOCTOSHHOTO
(6eccpoyHOro) MOJB30BaHUS 3€MENIbHBIM YYaCTKOM WIJIM TpaBa MOKU3HEHHOT'O HACIIETyeMOTO
BJIQJICHUA 3eMEeJIbHBIM Y4acTKoOM, (Jajiee — yBeJOMJIEHUE) U nepenaeT Mapy TopoAcKoro okpyra
CrpexeBoil.

99. VBemomiieHue MoAnUCHIBacTCs Mapom ropojackoro okpyra CTpeXeBOMl B TeUCHUE
OJTHOTO PabOoYero JHs ¢ MOMEHTA MOJTyYSHHSI TPOEKTa YBEAOMIICHUS.

100. MakcuManbHBI CPOK BBHITIOJIHCHHS] aIMUHUCTPATUBHON TPOIEIYpPhl COCTABISET
HE 60JI€€ YCTBIpHAAUATH KaJICHAAPHBIX I[HGﬁ C MOMCHTA YCTAHOBJICHUSA OCHOBaHUU JJISL
MPEIOCTAaBICHUSI MyHUIIUTIIAIBHOM YCIYTH, MO0 00 0TKa3e B MPEAOCTaBICHUN MYHHUIIUIATIbHON

YCILyTH.
Brinava pesynbrara IpeaoCTaBiIeHUss MyHULUIIAIBHON YCIIYTH.

101. OcHoBaHueM A Havajga agMHUHHCTPATUBHOW MPOLEAYpPHI SBIACTCS HaU4Ke
MOAMKUCAHHOTO JOKYMEHTA, yKa3aHHOTO B TMyHKTe 97 miu myHKTe 99 AIMHUHHCTPAaTUBHOTO
periaMeHTa.

102. Beimaua pesynabrara NpEeIOCTABICHUS MYHHUITUNIATBHOW YCIYTH OCYIIECTBISICTCS
CIOCO0OM, YKa3aHHBIM 3asBUTEJIEM B 3asIBICHUH, B TOM YHCJIE:

1)  npu auuHOM OOpalicHUH B YIIpaBICHHUE;

2)  TOCPEICTBOM IIOYTOBOTO OTHpABICHHS Ha aJupec 3asBUTENsS, YyKa3aHHBIA B
3asBIICHUU;

3)  MOCPEICTBOM AJIEKTPOHHOM MOYTHI MO aIpecy JICKTPOHHOM MOYTHI, yKa3aHHOMY B
3asBIICHUU;

4)  npu nuyHOM oOparieHnu B ML (pu HaTMYMK 3aKITFOYEHHOTO COTJIAIICHHS);

5)  d4epe3 nuuHbI kKabuHET Ha EArHOM moOpTalie rocyapcTBEHHBIX U MyHHUIIMITATBHBIX
yeayr (QyHKIui).

103. OOmuii MaKCHUMaJbHBIA CPOK BBIIOJTHEHUS aJIMHHUCTPATUBHOW MPOILEIYpPHI
cocTaBisieT He Oonee TpexX KaJleHJApHbIX JHEW €O JHSA NOJNHCAHUS JOKYMEHTa,
ohOpMIIAIONIETO OJHO W3 TpHUHATHIX pemeHuid. Komwus, ykazanHoro B mnyHKTe 97
AJIMUHUCTPATUBHOTO PETJIaMEHTa MOCTAHOBJICHHUSI, B TPEXIHEBHBIN CPOK CO JTHS €r0 MPUHSATHS
HAIpPAaBIISETCS JIUILY, [TOaBIIEMY 3asiBJICHHE 00 OTKa3e OT MpaBa Ha 3€MEJIbHBIN Y4acTOK.



IV. Tlopsaok u ¢popmMbl KOHTPOJIA 32 HCIOJTHEHHEM aIMUHUCTPATHBHOIO
periiaMeHTa

[Topsimok ocyIecTBICHHS TEKYIIEro KOHTPOJIIS 32 COOTIOICHIEM U UCTIOTHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMHU JIMLIAMH TOJIOKEHUN aIMUHUCTPATUBHOIO PETJIaMEHTa U
WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIIUX TPEOOBAHUS K MPEIOCTABICHUIO

MYHHUIUIIAJIBHON YCIYTH, a TAaK)KE IPUHATUEM UMHU PEIICHUI

104. Texymmuii KOHTpPOJb 3a COONIOACHUEM M HMCIHOJHEHHEM  ITOJOKESHUN
AJIMUHUCTPATUBHOTO PETJIAMEHTA U MHBIX HOPMATHUBHBIX IIPABOBHIX aKTOB, YCTAHABIMBAIOIINX
TpeOOBaHUSI K NPEJOCTABICHUI0 MYHUIIMNAIBHON YCIYT'H, OCYIIECTBIAETCS HadyalbHUKOM
VYipasneHusl.

105. [Topsimok  OCYIIECTBIAEHUS TEKYIIEr0 KOHTPOJsS 3a COONIOJCHHEM |
UCTIOJTHEHUEM OTBETCTBEHHBIMU JOKHOCTHBIMHU JIUIIAMH TIOJOXKEHUH AJMUHUCTPATUBHOTO
pernmaMeHTa M HWHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, YCTaHABIMBAIOUIMX TpeOOBaHUS K
MPEIOCTaBICHUI0 MYHUIIUNATBHOW  YCIYTH, a TakkKe TNPUHATHEM HMH pPCIIeHUH,
OCYIIIECTBIISIETCS. B TMOPSIIKE, YCTAHOBJIEHHOM IOCTAaHOBJIEHHEM AIMHUHHUCTPAIMU T'OPOJCKOTO
okpyra CrpexeBoir or 02.04.2014 Ne 247 «O6 yrBepxkaenun Ilopsiaka ocyiiecTBICHHS
KOHTPOJISI TIOJHOTHI M KayecTBa MPENOCTABICHUS MYHHUIMMAIbHBIX YCIYT W COOJIOACHUS
MOJIOKEHUH aIMUHUCTPATUBHBIX DPETJIAMEHTOB IMPEIOCTABICHUS MYHUIIUIMATBHBIX YCIYyT Ha
TEPPUTOPHUU TOPOJACKOTO OKpyra CTpeKEBOW».

[TopsiOK ¥ MEPUOIUYHOCTD OCYIECTBICHHMS INIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK MOJIHOTHI U
Ka4yecTBa MPEJI0CTABICHUSI MyHULIMTIAILHON YCIIYTH, B TOM YHUCIIE TIOPSIIOK U (DOPMBI KOHTPOJIIS
3a MTOJIHOTOM M Ka4e€CTBOM IIPEJOCTABICHUSI MyHULIUIIAIbHON YCIYyTH

106. KoHTposb 3a MOTHOTOM M Ka4eCTBOM MPEOCTABICHUS MYHHUITUTIATLHON yCIyTH
OCYIIECTBIIsICTCS B (hopMax:

1) mpoBeicHHs IPOBEPOK;

2) paccMOTpeHus kano0 3asBUTEsCH Ha aeicTBHs (Oe3aeiicTBUE) HOJDKHOCTHOTO JIUIA
opraHa, MpeI0CTaBISIONIEr0 MYHHIUTIATBHYIO YCIIYTY, JTHO0 MyHUITUTIATEHOTO CITY’KAIIIEro.

107. B nensix ocymiecTBIeHHsI KOHTPOJIS 32 MOJTHOTOW U KQ4eCTBOM MPEAOCTABICHUS
MYHULIMTIATBHOW YCIYyTd AJMHUHUCTpPALMEN TOpPOACKOro okpyra CTpexeBOW MNpPOBOIATCS
IUTAHOBBIE M BHEIUIAHOBBIE MPOBEPKU. [1opsSIoK M MEepHOIUIHOCTh OCYIIECTBICHUS TJIAHOBBIX
NPOBEPOK  YCTAaHABIMBACTCS IOCTAHOBJICHWEM AJIMUHHCTpPAIlMd  TOPOJCKOTO  OKpyra
CrpexeBoii. [Ipu mpoBepke paccMaTpuBaIOTCS BCE BOMPOCHI, CBSI3aHHBIC C MPEAOCTABICHUEM
MYHUIIUTIATBHON YCIYTH (KOMIUIEKCHBIE MPOBEPKH), WM OTACIBHBINH BONPOC, CBS3aHHBIA C
MPEIOCTaBICHUEM MYHUIIUIIATHHON yCIYTH (TeMaTU4IecKue nmpoBepk). [IpoBepka Takke MOXKeT
MIPOBOUTHCS MO KOHKPETHOM Kao0e 3asiBUTEIIS.

108. BHemnnaHoBbIe TIPOBEPKU MPOBOASTCS B CBSI3U C MPOBEPKOW YCTPAHEHHs paHee
BBISIBIICHHBIX HApYIICHUH AIMHHUCTPATHBHOTO PETJaMEHTa, a TaKKe B Clydac IMONydYCHHs
kamob  3asBuTenedl Ha - geiicTBus  (Oe3deiicTBHE)  JOMMKHOCTHOTO — JIMIIA  OpTraHa,
NPEOCTABISIONIETO MYHUIIMTIABHYIO YCIYTY, JIN00 MYHUIIUITATIBHOTO CITYKAIIETo.

109. PesynbpraTthl mpoBepku OQOPMIISIOTCS B BHJE akTa IMPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BHISIBIICHHBIE HEJIOCTATKH U TIPEIOKEHHS TT0 UX YCTPAHCHHUIO.

OTBETCTBEHHOCTH JOJIKHOCTHBIX JIUI] OPraHa, MPEAOCTABIAIONIET0 MyHHIIUIIATIBHYIO YCIYTY, 32
peieHus u AercTBus (0e3aeicTBUE), MPUHIMAaEMBbIe (OCYIIIECTBIIsIEMbIE) UMH B X0OJI€
IPEeI0CTaBICHUS MyHUIUIAIBHON YCIYTH

110. [To pesynpTaTam NPOBEACHHBIX MPOBEPOK, B CIy4yae BBISBICHHUS HAPYIICHHI
COOJIOAICHHSI TIONIOXKECHH ATMUHUCTPATUBHOTO PEriiaMeHTa, BUHOBHBIC OJKHOCTHBIC JIHIIA
oprasa, mpe10CTaBIIAIONIEr0 MYHUIIMITAIBHYIO YCIYT'y HECYT OTBETCTBEHHOCTh, YCTAHOBJICHHYIO
3aKOHOAATENHCTBOM Poccmiickoit ®Denmepanmu 3a pemieHus W AeictBus  (Oe3peiicTBue),



IPUHUMAEMBbIE B XO/I€ IPEOCTABICHUS MyYHULIUIIAIBHOM YCIIyTH.
111. OTBETCTBEHHOCTh  JOJDKHOCTHBIX  JIMI]  OpraHa,  IpeAOoCTaBIISIIOLIETO
MYHUIUTNAIBHYIO YCIYTY 3aKpeIIsieTcsl B 1OJKHOCTHBIX HHCTPYKLIUSAX.

[TonoxkeHus, XapaKTepu3yroIIne TpeOOBaHHUS K OPSAAKY U (hopMaM KOHTPOJIS 3a
Hpe,Z[OCTaBJIeHI/IeM MYHI/IL[HHaJILHOﬁ yCJ'IyrI/I, B TOM 4HUCJIC CO CTOpOHBI rpaxcz[aH, nux
00BbeIMHEHNN U OpTaHu3aINi

112. Kontpone 3a mpemocraBieHHeM MYHHUITUTIAIBHOW YCIYTHM, B TOM YHCJE CO
CTOPOHBI 3asBUTENEH, WX OOBEOIUHEHHMH W OpraHu3allUil, OCYLIECTBISETCS IOCPEICTBOM
nyOJIMKalMU CBEJCHUH O JIEATEIbHOCTH OpraHa, IpeoCTaBIIAIONIEr0 MyHUIUIAIBHYIO YCIyTy
IPU IPEJOCTaBICHUN MyHHIIUTIAIBHON YCIYTH, MOTyYSHHS 3asIBUTEISIMH, UX 00BETMHECHUSAMU U
OpraHu3alUsIMH aKTyaJIbHOU, TIOJHOM U JOCTOBEPHON MH(OPMAIIUK O TOPSIKE IPEJOCTaBICHUS
MYHUIIUNATBHOH YCIyrd W oOecneueHUs: BO3MOXKHOCTH J0CyneOHOro (BHECYIEOHOTO)
paccMOTpEHHUS KaJl00.

V. JlocyneOHblii (BHecy1eOHBbIH) MOPSAOK 00KaTI0BAHUS PelIeHUi U NeldcTBUi
(0e3meiicTBUSI) OPraHa MeCTHOI'O CAaMOYIIPaBJIeHHS, PEI0CTABIAIIIEr0 MYHHIUNAJIbHYIO
yCJIYTY, a TAKKe ero J0JKHOCTHBIX JIUL, MyHUIHMNAIbHBIX CJIYKALIUX

113. 3asButenu BOpaBe 00XkajaoBaTh B JOCYIACOHOM (BHECYIEOHOM) MOPSIKE PEIICHUS
u geiictBusi  (Oe3nmeiicTBue) opraHa, IMPEAOCTABISIONIETO0 MYHHLUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO — JIMI]A  OpraHa, NPeAOCTABIIIONIET0  MYHUIMITAIBHYIO — YCIyry, JH0O
MYHUIUIIAJIBHOTO CITY?KalICro.

114. TIpemmerom nocyaeOHOro (BHeCyaeOHOT0) 0OKaJOBaHUS SIBISIOTCS PEIICHUS WU
neiictBus (6e3elicTBrEe) OpraHa, MPeA0CTaBIISIONIET0 MyHUIUIIATBHYIO YCIYTY, TOIKHOCTHOTO
JWIIa OpraHa, TMPEeIOCTABISIONIET0 MYHHIUIAIBHYIO —yCIyry, Ju00 MYHHUIMITAIBLHOTO
CJIy’Kalero B TOM 4YMCJIC B CIICAYHOIIUX CIIyYdasax:

1) HapylIEHWE CpOKa pEerucTpaluu 3amnpoca 3asBUTENS O IPEJOCTABICHUHN
MYHULIMIIAJIHOW yCITyTH;

2) HapylIEHUE CPOKa NMPETOCTABICHUS MyHULUITAIBHON YCIIyTH;

3) TpeOOBaHUE y 3afABUTENS JOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMATHBHBIMH

npaBoBbIMU akTaMu Poccuiickoii denepannu, HOPMAaTUBHBIMU MPABOBBIMU aKTaMu TOMCKOM
00J1aCTH, MyHUIIMTIAJIbHBIMU TIPABOBBIMH aKTaMHU;

4) OTKa3 B TIpUEME Yy 3asBUTENA JOKYMEHTOB, IIPEIOCTABIEHUE KOTOPBIX
IIPEAYCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU
IpaBOBbIMM akTaMu Tomckoi 001acTH, MYyHULIMNAIBHBIMUA HPAaBOBBIMM aKTaMHU  JUIS
IPEIOCTABIECHUS MyHULIUIIAJIbHON YCIYTH;

5) OTKa3 B NPEAOCTaBICHUH MYHHIMIIAJbHOW YCIYTH, €CJIM OCHOBAHHS OTKa3a HE
IPeIyCMOTPEHbI (hefiepalbHBIMA 3aKOHAMHU M TPUHSTHIMH B COOTBETCTBHM C HHUMH HHBIMHU
HOPMAaTUBHBIMU TPaBOBbIMH akTaMHu Poccuiickoit ®denepanrii, HOPMATUBHBIMHU IPABOBBIMU
akTamM ToMCKO# 0051acTH, MyHHIIMIIATbHBIMHA TPABOBBIMU aKTaMU;

6) 3aTpe0OBaHUE C 3asBUTENA MPU NPEAOCTABICHHMM MYHHIMIAIBHON YyCiIyru
IJIaThl, HE MPEIyCMOTPEHHOW HOpPMAaTUBHBIMU IpaBOBbIMU akTamMu Poccuiickonn denepauum,
HOPMAaTUBHBIMU IPAaBOBBIMH aKTaMM TOMCKOH 00JIaCTH, MYHUIUNAIbHBIMU IPABOBBIMU
aKTaMu;

7) OTKa3 oOpraHa, NPeAOCTaBISIONIETO MYHHULHUIAIBHYIO YCIYTy, IJOJDKHOCTHOTO
JuIia OpraHa, NPEAOCTaBISAIOLIET0 MYHHULIMIAIBHYIO YCIYry, B HCIPaBICHUM JONYLICHHBIX
ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yjbTaTe MPEAOCTABICHHS MYHHMLIMIAIBHOM yCIyru
JOKYMEHTax Ju00 HapylleHHEe YCTaHOBJIEHHOro TyHKToM 119  AJaMHHHCTpaTHBHOTO
periaMeHTa cpoka TaKMX UCIPABICHUN.

115. XKanoba Ha pemieHus u aeiicTBus (Oe3AeiicTBHE) OpraHa, MPEIOCTABIISIONIETO
MYHHUIMIIAJIBHYIO YCIYTy, AODKHOCTHOTO JIMLA OPTaHa, MPENOCTaBIIAIOIIEr0 MYHULIAIIAIbHYIO
ycayry, 1100 MYHHIMIIAIBHOTO CIYXalllero MoJaeTcs B MUCbMEHHOH ¢GopMme Ha OyMa)KHOM



HOCHUTEJIE, B 3JIEKTPOHHOU (opme B OpraH, MpeAOCTaBISIOUINI MYHUIUNAIBHYIO YCIYTy H
HOJUIEKHUT  PACCMOTPEHHUIO  JOJDKHOCTHBIM  JIMLIOM, HAJCJIEHHBIM IIOJIHOMOYMSMHU  TIO
PacCMOTPEHHIO KaI00.

116. JKanoba wmoxer ObITh HampaBieHa Mo mouTe, yepe3 MLl (nmpu Hamuuuu
3aKJIIOYEHHOTO COTJIAIICHUS O B3aMMOJICUCTBHM), uepe3 O(UIMATbHBIA calT (B pasuene
«Hacenenuto»/  «/HTepHET-IpUEMHAasA»), €  HUCHOJb30BaHMEM  EnaumHOro  mopTtana
TOCYJApPCTBEHHBIX M MYHUIMIAIBHBIX YCAyr (GyHKImi) (rmocie oOecredeHus: TeXHUYECKOM
BO3MOKHOCTH).

117. OcHoBanmeM i Hadaja NPOLEAYpbl OOXAaJTOBaHUS PEIICHHS € JICUCTBUS
(Oe3neiicTBUs) OpraHa, HpPEJOCTABIIAIONIETO MYHULMNAIBHYIO YCIYTY, IODKHOCTHOTO JIMIA
OopraHa, MpPEJOCTaBISIONIEI0 MYHUIUNAIBHYIO YCIyry, JHUOO0 MYHHIIMIAIBHOTO CIY>KaIlero
SIBJISIETCSL TOCTYIUICHUE B OPTaH, MPEIOCTABISIONINN MYHULIUTIATBHYIO YCIIYTY:

1) xanoOwl 3asBUTENS, HAMPABJICHHOW B MUCHMEHHOU (hOopMe Ha OyMakKHOM HOCHTEIE
IOYTOBOM  CBS3pIO MO  ajpecy, YykazaHHomy B Ilpunoxenun 1 K  Hacrosmemy
AJMUHUCTPAaTUBHOMY PETJIaMEHTY;

2) >xanoObl 3asgBUTENs, HAIPABICHHON 4epe3 O(QUIMAIbHBIA CAaUT OPraHOB MECTHOTO
caMOyIpaBlieHUs Topojackoro okpyra CrpexeBoil, ykazaHHoMmy B Ilpumoxenun 1 k
HACTOAIIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY;

3) xanoObl 3asBUTENsA, HaANpaBiICHHOW uepe3 EAuHBIN MmopTas rocyaapCTBEHHBIX H
MYHUIUIATBHBIX YCIyT (QyHKIMIA) (mocie obecreueHusl TEXHUYECKOH BO3MOKHOCTH);

4) xanoObl 3asBUTEIIS B MUCbMEHHOM (hopMe, TOJaHHOM B XO€ JIMYHOTO TpHeMa.

118. YKanoba momnekuT 00s3aTeNbHON PErucTpallui B TEUEHUE TpeX AHEW ¢ MOMEHTa
MOCTYIUIEHUS B OpraH, IpPeIOCTaBISAIONIMNA MYHHUIMIAIbHYIO yciayry. B neHp perucrpanuu
*ano0a HampaBseTcs PYKOBOIUTEIIO OpraHa, MpeAOCTaBISIONIETO MYHUIIMIAIBHYIO YCIYTY,
MocJie Yero He MO3JHEe OJHOTO pabodero JHS MepelaeTcs Ha PacCMOTPEHHE JOKHOCTHOMY
JMILY, HA/IEJICHHOMY TOJTHOMOYHSIMU TIO PACCMOTPEHUIO 7Kaj00.

119. Cpok paccMmoTpeHus kajao0bl HE JOJKEH MPEBBINIATh MATHAANATH padounX THEH
CO JHS €€ pEerucTpauuu, a B cilydyae OOXKaJloBaHMsS OTKa3a OpraHa, MpeJOCTaBIISIOLIETO
MYHULIMNIATIBHYIO YCIYTY, AOKHOCTHOTO JIMIA OpraHa, MPeJoCTaBIISIONIEr0 MYHUIIUIAIbHYIO
yCIyry, B IpUeMe JOKYMEHTOB Y 3asBUTENS JHO0 B HCIPABICHUH JOMYIICHHBIX ONEYaTOK U
OIIMOOK WK B ciydae 00aloBaHUSl HAPYIIEHHs] YCTaHOBIEHHOTO CPOKa TAaKUX MCIPABICHUMN —
HE MO3/HEE MATH PaboYmX JAHEH CO IHS ee PErUCTPaIHH.

120. Kanoba 3asBUTEINS TOJDKHA COACPIKATH CISAYIONIYI0 HHPOPMAIIHIO:

1) HauMeHOBaHKE OpraHa, MPEIOCTABIAIONIEr0 MYHHIUIIATBHYIO YCIYTY, TOJHKHOCTHOTO
JUIia opraHa, MPEIOCTaBISAIONIEI0 MYHUIUNAIBHYIO YyCIyry, Ju0O0 MYHHIMIAIBLHOTO
CITy’KaIllero, petieHus u IeiHcTBUs (0e31eHCTBIE) KOTOPHIX 00KATYIOTCS;

2) ¢amuamio, UM, OTYECTBO (MPU HATTUYUH ), CBEACHHUS O MECTE JKUTEIIbCTBA 3asIBUTEIS -
¢u3mueckoro nuna MO0 HAMMEHOBAHUE, CBEIEHHS O MECTE€ HAXOXKICHHS 3asBUTENS -
IOPUAMYECKOTO JIMIIA, CTPYKTYPHOTO MOJAPA3JENeHUs OPUIUYECKOro JIMIa, a Takke HOMep
KOHTAKTHOTO TeJedoHa, aapec 3IEKTPOHHOM MouThl (IPU HAJIMYUHM) U TOYTOBBIN ajapec, IO
KOTOPBIM JIOJI’KEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 OOXKaTyeMbIX peEUICHUSX U JAelcTBUSX (Oe3heiicTBUM) oOpraHa,
MPEIOCTABIISIONIETO MYHHUIIUIATBEHYIO yCIIyTY, JOJKHOCTHOTO auna oprasa,
IPEOCTABIISAIONIET0 MYHULIUIAIBHYIO YCIYTY, JINO0 MYHUIUIIAIBHOTO CITYKaIlero;

4) noBOJbI, HA OCHOBAHUHU KOTOPBIX 3asBUTEb HE COTJIACEH C PEHICHUEM U JEHCTBUEM
(Ge3neiicTBUEM) OpraHa, MPEAOCTABISAIONIET0 MYHHIMIAIBHYIO YCIYTY, JOKHOCTHOTO JIUIA
oprasa, mpe10CTaBISAIONIEr0 MyHUIIUNIATIBHYIO YCIYTY, IN00 MyHUIIUTIAIBHOTO CITY>KaIero.

K >xanobe 3asBUTENb BIpaBe MPUIOKHUTH JOKYMEHTHI, OATBEPKIAIOIINE €TI0 TOBOJIbI,
100 X KOIUHU.

121. Tlo pe3ymbraTaM  paccCMOTpPEHHsI  JKalIoObl  OpraH, MPEeAOCTaBISAIOMINN
MYHUILIMNIATIBHYIO YCIYTY, IPUHUMAET OJJHO U3 CIEAYIOIIMX PEeIIeHUI:

1) 06 ynoBieTBOpeHUH Xajgo0bl, B TOM 4YUCie B (pOpME OTMEHBI MPUHATOIO PEIICHUS,
UCIPABJICHUS JOMYIIEHHBIX OPraHOM, MPEJIOCTABISIONINM MYHUIIMIAIBHYIO YCIYTY, OMEYaToK
U OIMOOK B BBIJAHHBIX B PE3YNIbTATE MPEIOCTABICHUS MYHUIIUIIAIBHON yCIyTd JOKYMEHTaX,



BO3BpaTa 3asBUTENIIO JICHEKHBIX CpPEACTB, B3MMaHUE KOTOPbIX HE IPEAYCMOTPEHO
HOPMAaTUBHBIMHU IIpaBOBBIMU akTaMu Poccuiickonn ®denepanuy, HOPMAaTUBHBIMU IIPaBOBBIMU
akTamMu ToMcCKOi# 0071acTH, MyHULIMIIAIBHBIMY IPAaBOBBIMU AKTAMH, a TAKXKe B UHBIX (popmax;

2) 00 oTKaze B yJOBJIETBOPEHUH JKATOOBbI.

122. B cnydae mpuHATHS PEIICHUS 00 yIOBIECTBOPEHUH XKalI00bl OpraHuzyercs padora
[0 BOCCTAQHOBJICHHIO HAapYIICHHBIX TpaB 3asBUTENs, a TaKXKe WHbIE MEpONpPUATHS,
HalpaBJIEHHbIE HA YCTPAHEHUE BBISBJICHHBIX HAPYIICHUH.

123. Tlpu ycTpaHeHHH BBISBICHHBIX HapyIIECHHH, BOCCTAHOBICHUH HAPYIICHHBIX MPaB
3asBUTEJI CPOKHU BBINOJIHEHUS aJMUHHMCTPATUBHBIX MPOLEAYp HE MOTYT IPEBBIIATh CPOKOB,
YCTQHOBJICHHBIX HACTOSIINUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

124. He no3aHee qHs, CASAYIOMIETO 3a THEM IMPHUHSATHS PEIICHUS, YKa3aHHOTO B MTYHKTE
121 AAMMHHCTPaTHBHOIO perjlaMeHTa, 3asBUTEII0 HaIpaBJIIETC] MOTUBHPOBAHHBI OTBET O
pe3yabpTaTax pacCMOTPEHUS KaIOOBI CIIOCOO0M, YKa3aHHBIM B Kajio0e.

125. B caydyae ycTaHOBICHHMS B XOA€ WJIM IO PE3yJlbTaTaM PacCMOTPEHHS KaJloObI
IPU3HAKOB COCTAaBa aJIMUHUCTPATHUBHOIO NPABOHAPYLIEHHS WIM MPECTYIUIEHUS JOJKHOCTHOE
JMIIO, HAJEJICHHOE MOJHOMOYHUSAMH IO PACCMOTPEHUIO Kajlo0, He3aMEIJIUTEIbHO HaIlpaBIseT
UMEIOIIMECS] MaTepUaJIbl B OPTaHbl IPOKYPATYpBHI.



IIpunoxenue 1

K AIMUHHCTPATHBHOMY PETJIAMEHTY MPEIOCTABICHHUS
MyHHLMOATbHOH yenyrn  «[IpuHsiTHe peuieHus 0
NpEeKpalleHuy IpaBa IOCTOSHHOrO (0eccpOoYHOTro)
NOJIb30BaHUSI  3€MENBHBIM  YYaCTKOM HWJIM  [paBa
HOXKHU3HEHHOTO HACJIyeMOro BIAICHHS 3eMebHBIM
y4acTKOM Ha OCHOBAaHMH 3asBICHHSA 00 OTKaze OT
npaBa»

CnpaBoynast nHpopManus 0 MecTe HAX0XKIeHHs, rpadguKe padoTbl, KOHTAKTHBIX
TesieoHAX, agpecax 3JIeKTPOHHOM IOYTHI OPraHOB, MPEAOCTABIAIINX MYHHIHMIAIBHYIO
YCJIYIy, HX CTPYKTYPHBIX MOApPa3eJeHHil M OpraHu3aluii, y4acTBYIOIIUX B
NpeAoCcTABICHUH MYHHIIUNIAIbHOMN yCIyTH

1. AnMuHHCTpaIus ropoackoro okpyra CTpexeBoi.
MecTo HaxoxJaeHuss AIMUHUCTpauuu ropoackoro okpyra CrpexeBoii: . CTpexeBoH,

ynuna Epmakosa, 46a.

I'padux paboThl AIMUHHUCTPALIUU TOPOJICKOTO OKpyra CTpexeBOu:

[TonenenbHuK ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
BropHuk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
YerBepr ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems 0b6edenno2o nepepuvléa
[TsaraHnna ¢ 8.30 0o 16.00-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuléa
Cy606oTta 8LIXOOHOU OeHb
Bockpecenne BbIXOOHOU O€Hb.

I'paduk npuema 3asButTeneil B AIMUHHCTPALIUU TOPOJICKOTO OKpyra CTpe:KeBOM

[TonenenbHUK: ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
BropHuk ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Yersepr ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
[TaTauIa ¢ 8.30 0o 16.00-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cy606oTta 8LIXOOHOU OeHb
Bockpecenbe 8bIXOOHOU O€Hb

[ToutoBbIii aapec AaMuHHUCTpaIuu ropojackoro okpyra CrpexeBoit: 636785, Tomckas

obmnactb, ropoa CtpexeBoii, yin. Epmakosa, 46a.
KonTaktHsiii Tenedon: 8 (38259) 5-10-01.

OdunmanbHpli  caiT  AJIMHHUCTPAIIAHN
Wurepner: http://admstrj.tomsk.ru.

ropojickoro okpyra CTpexeBoll B CETH


http://admstrj.tomsk.ru/�

AJlpec PIEKTPOHHOU TMOYTHl AJIMUHUCTPALIMU TOPOJCKOTO OKpyra CTpeXeBOW B CETH
Wnrepner: office@admstrj.tomsk.ru.

2. VYmpapineHHe UMYIIECTBEHHBIX U 3€MEJbHBIX OTHOIICHHH AJIMUHHCTpPALUU
ropojickoro okpyra CTpexeBoil.

Mecto HaxoXkAeHUs YIPaBICHUS UMYILIECTBEHHBIX MW 3€MEJIbHBIX OTHOIIECHUH
AnmuHucTpanuu ropojckoro okpyra CrpexeBoid: r.CtpexeBoid, ynuna Epmakona, 46a, 1 stax
kabuHeT Ne39,38.

I'padux pabGoTel YmpaBieHHs UMYIIECTBEHHBIX H  3€MEIbHBIX  OTHOIIECHUU
AJMUHHUCTpALUU TOPOACKOro okpyra CTpexeBO:

[MonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwiéa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwiéa
UYerBepr ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
[TaTauIa ¢ 8.30 0o 16.00-pabouee spemsn

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cy66oTta 8LIXOOHOU OeHb
Bockpecenbe 8bIXOOHOU O€Hb.

I'paduk npuema 3asBuTeNe B YpaBIeHUH UMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIIICHUM

AJMUHHUCTpAUU TOPOACKOro okpyra CTpexeBO:

[TonenenbHUK ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwiéa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems 0b6edenno2o nepepuvléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
UYerBepr ¢ 8.30 0o 17.30-pabouee 8pems

¢ 12.30 00 14.00 - 8pems 0b6edenno2o nepepuvléa
ITatanna HenpuemHblil OeHb
Cy66oTa BbIXOOHOU OeHb
Bockpecenne 6bIXOOHOU O€Hb.

[TouToBblli agpec  YmpaBiieHHST UMYLIECTBEHHBIX M 3€MEIBbHBIX  OTHOILIECHUH
AnMuHHCTpaniuu  Topojickoro okpyra CrpexeBoit: 636785, Tomckas o0macTe, Tropoj
Crpexenoli, ynuna Epmakosa, 46a.

Konrakrasiii Tenedon: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdunmanbHblii  caliT  YnpaBieHHs HMMYIIECTBEHHBIX U 3€MEIbHBIX OTHOILCHHMA
AJMHHHCTpAIK ropoackoro okpyra CtpeskeBoii B cetr MuTepuer: http://admstrj.tomsk.ru.

Agpec 37€KTPOHHOM MOYTHl YTPaBIEHUS MMYILIECTBEHHBIX M 3€MEIbHBIX OTHOIIECHUMN
AJMUHUCTpALIIU TOPOJICKOTO OKpyTa CrpexeBoit B ceTu
Wurepuer: Maslyak@admstrj.tomsk.ru.
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IIpunoxenue 2

K AIMUHHCTPATHBHOMY PETJIAMEHTY MPEIOCTABICHHUS
MyHHLMOATbHOH yenyrn  «[IpuHsiTHe peuieHHs O
NpEeKpalieHuy IpaBa IOCTOSHHOrO (OeccpOYHOTrO)
NOJIb30BaHUSI  3€MENBHBIM  YYaCTKOM HWJIM  [paBa
HOXKH3HEHHOTO HACJIyeMOro BIAICHHUS 3EeMETIbHBIM
y4acTKOM Ha OCHOBAaHMH 3asBICHHSA 00 OTKaze OT

mpaBa»

[MPEJIATAEMA A ®OPMA 3ASBJIEHUSA

Mbpy ropoackoro okpyra CTpexxeBoi
oT

(moHOCTBIO (haMHITHIO, UMSI, OTYECTBO (TIpU
HaJIU4KH) 3asIBUTENIS1), HANMEHOBAHUE
IOPUAMYECKOTO JINLA

(pEeKBU3UTHI JOKYMEHTA, YAO0CTOBEPSIOIIETO
JUYHOCTh IpakIaHUHA)

(MecTO KUTENbCTBA (HPU3MUECKOTO JIUIA UITH
MECTOHAX0KACHNE FOPUIMUECKOTO JINIIA),

(OI'PH, MHH ropuaunveckoro juia)

(KOHTaKTHBIHN Tene(oH 3asiBUTENS)

3agBjeHue

[Ipomy mnpekpaTtursb
MOYKU3HEHHOTO HACJIeyeMOIo BJaJIeHUs)

(KagacTpOBBIi HOMEp 36MEJIBHOTO YYacTKa)

paBO TOCTOSHHOrO (OeccpoyHOro) TmOJb30BaHUA (IIpaBa
3eMENIbHBIM yYaCTKOM C KaJacTPOBBIM HOMEPOM:

ITouToBBIit aJipec,

azipec 3JIEKTPOHHOMN

CBA3U:

[Tpunoxenue K 3asBJICHUIO:
1.
2.

PesynbpTar npegocTaBieHus yCIyTH MPOIILY MPEJOCTaBUTh (HYKHOE MTOAYEPKHYTh):

1)  npu TMYHOM OOpamIeHUU B YTIpaBicHNUE;
2)  TOCPEACTBOM TIIOYTOBOTO OTIPABJICHHUS Ha aJpec 3asBUTENS, YKa3aHHbBIA B

3asBIICHUM,

3)  mOCPEACTBOM 3JICKTPOHHOM MOYTHI ;

4)  npu mmuHOM oOpameHny B MO (mpu HamMuuu 3aKIF0UYEHHOTO COTJIAIICHHUS);

5) uepe3 IWYHBIA KaOWHET
MYHUIUTATBHBIX YCIYT ((HyHKIIMIA).

(axpec 3JeKTPOHHOM MOYTHI)

Ha EauHoM nmopranse TrocynapCTBEHHBIX

n

(moanuce) (pacumgpoBka)



« » 20 r

Jaw corisacue Ha HMCHOJIb30BaHHE MOMX [MEPCOHAJBHBIX [JAaHHBIX NPH
NpeAoCTABIeHUH MYHUIIUNIAJIbHON YCIyIH.

(moammcp) (pacmugpoBKa TOITUCH)



IIpunoxenue 3

K AJMHHUCTPaTUBHOMY pPErJIaMEHTY MPEeIOCTaBICHHUS
MyHHALMOATbHOH — yenyru  «[IpuHsATHE  pelieHdus o
NpeKpalieHud TpaBa  I[OCTOSHHOTO  (OeccpoyHOro)
NOJIb30BaHUSI  3€MENTbHBIM ~ y4acTKOM — WJIM  [IpaBa
NOXKH3HEHHOTO HACTCAYEMOIO BJAJCHUS 3EMEIbHBIM
y4acTKOM Ha OCHOBAHHH 3asBJICHUS 00 OTKa3e OT IIpaBa»

BJIOK-CXEMA ITOCJIEJOBATEJIbBHOCTU JENCTBUIA
MPU MPEIOCTABICHUU MYHUIIMTIAIBHOU YCIYTH
«[TpuHATHE pemeHus 0 MPEKPALICHUN TIPaBa MOCTOSHHOTO (0€CCPOYHOT0) MOIb30BAHUS
3€MCJIbHBIM YYaCTKOM MJIM ITpaBa MOXKXKU3HCHHOT'O HACICAYEMOT'O BIIaACHUA 3€MCJIBHBIM YUYaCTKOM
Ha OCHOBAHHH 3asIBJICHUS 06 0TKa3€ OT HpaBa»

Hauvano mpemocrapieHusi MyHHIATIATBHON
YCITyTH

v

Hoaaqa 3asABJICHUA U JOKYMCHTOB

A 4

OTCYTCTBYIOT OCHOBAHUS AJIs1 OTKAa3a B Hanwuue ocHOBaHMI 171 OTKa3a B
npueMe JOKYMEHTOB npueMe JOKyMEHTOB
Perucrpanus 3asBinenus OTka3 B mpueMe JOKyMEHTOB

v

P ACCMOTPCHUC 3asIBJICHUA U NPCACTABJICHHBIX

JTOKYMCHTOB

v

OmnpeneneHue HEOOXOAUMOCTH

(l)OpMI/IpOBaHI/I}I 1 HAIIPpaBJICHU

MCKBCIOMCTBCHHBIX 3aIIPOCOB

A

>-

dopMupoBaHKE 1 HapaBJICHHE OtcyTcTBYeT HEOOXOAUMOCTh

MEKBEIOMCTBEHHBIX 3aIPOCOB (hopMHUpOBaHUS 1 HATIPABJICHUS
ME>KBEIOMCTBEHHBIX 3aPOCOB

v v

[IpunsTHe pemeHus o nperocTaBIeHIH 00 00 OTKa3e B

MPeIOCTaBICHNH MyHUIIUTIATBHON YCIIyTH

/ I

[IpunsTHE perIeHus o NpeaoCTaBICHIN [IpunsitTue pemenus o6 oTkase B
MYHUILHIATBHON YCIyTH [IPEJOCTABICHUN MyHULIUIIAJIBHON YCIyTH
Brinava (HampaBieHue ) HOCTAHOBICHHS Brinava (HanpaBieHue) yBeJOMIICHUST 00
AJMHMHHUCTpALXU TOPOJCKOT0 OKpyTa 0TKa3€ B IIPEIOCTABICHUN MYHUIIUITAIEHON
CrpexeBoit YCIIyTH
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	111. Ответственность должностных лиц органа, предоставляющего муниципальную услугу  закрепляется в должностных инструкциях.
	112. Контроль за предоставлением муниципальной услуги, в том числе со стороны заявителей, их объединений и организаций, осуществляется посредством публикации сведений о деятельности органа, предоставляющего муниципальную услугу при предоставлении муни...

	113. Заявители вправе обжаловать в досудебном (внесудебном) порядке решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	114. Предметом досудебного (внесудебного) обжалования являются решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего в том числе в...
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	4) отказ в приеме у заявителя документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	115. Жалоба на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего подается в письменной форме на бумажном носителе, в электронн...
	116. Жалоба  может быть направлена по почте, через МФЦ (при наличии заключенного соглашения о взаимодействии), через официальный сайт (в разделе «Населению»/ «Интернет-приемная»), с использованием Единого портала государственных и муниципальных услуг ...
	117. Основанием для начала процедуры обжалования решения и действия (бездействия) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего является поступление в орга...
	1) жалобы заявителя, направленной в письменной форме на бумажном носителе почтовой связью по адресу, указанному в Приложении 1 к настоящему Административному регламенту;
	2) жалобы заявителя, направленной через официальный сайт органов местного самоуправления городского округа Стрежевой, указанному в Приложении 1 к настоящему Административному регламенту;
	3) жалобы заявителя, направленной через Единый портал государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	4)  жалобы заявителя в письменной форме, поданной в ходе личного приема.
	118. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	119. Срок рассмотрения жалобы не должен превышать пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в приеме док...
	120. Жалоба заявителя должна содержать следующую информацию:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, структурного подразделения юридического лица, а также номер контактного тел...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	К жалобе заявитель вправе приложить документы, подтверждающие его доводы, либо их копии.
	121. По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) об удовлетворении жалобы, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявите...
	2) об отказе в удовлетворении жалобы.
	122. В случае принятия решения об удовлетворении жалобы  организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	123. При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	124. Не позднее дня, следующего за днем принятия решения, указанного в пункте 121 Административного регламента, заявителю направляется мотивированный ответ о результатах рассмотрения жалобы способом, указанным в жалобе.
	125. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материал...
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