lMoctaHoBneHne AgMuHUcTpauum ropoackoro okpyra Ctpexeson ot 05.04.2016
Ne235 «O6 yTBepxaeHnn AGMMHUCTPATUBHOIO perfnaMmeHTa npeaocTaBneHns
MyHuUMnanbHon ycnyru «lpegoctaBneHne MyHUUunanbsHOM rapaHTum ropofackoro
okpyra CtpexeBon» (B pegakumm oT 12.05.2016 Ne352, ot 15.09.2016 Ne715, ot
14.02.2018 Ne84, ot 27.04.2018 Ne253)

B cooTtBetctBMM co cTtatbamu 115.2, 117 BrogxeTHoro kogekca Poccuinckon
depepaunn, PeagepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
NpeaoCTaBNeHNs rocygapCTBEHHbIX U MyHULMNAIbHbBIX YCIyr», Ha OCHOBAHUKN MyHKTa
6 yactn 1 ctatbm 45 YcraBa ropogckoro okpyra CtpexeBon

NOCTAHOBIAIO:

1. YTBEepauTb AOMWHUCTPATUBHbIN pernameHTt npenocTaBeHns
MyHuuunanbHon ycnyru «[llpegoctaBneHve MyHUUMNANbHOW rapaHTUM TrOPOLCKOro
okpyra CTpexeBoW», COrflacHO NPUITOXEHNIO.

2. MNpusHaTb yTpaTMBLUMM CWUY MNOCTaHOBMEHWe AOMWHUCTPAUUU FOPOLCKOro
okpyra Ctpexeson oT 08.08.2012 Ne 559 «O6 yTBepXgeHuUM agMUHUCTPATUBHOIMO
pernameHTa npegoctaBneHus ycnyrm «llpegoctaBneHne MyHUUMNANbHOW rapaHTum
ropogckoro okpyra CTpexeBomn».

3. HacTtoswwee noctaHOBreHWe nNOAMNEXUT pasMelleHuo Ha oduunansbHOM
canTe opraHOB MECTHOrO camMoyrnpaBfieHusi ropoackoro okpyra CTpexeBon.

4. KOHTpOsib 3a WUCMNOSIHEHMEM HACTOALLEro MNOCTAHOBMEHUS BO3MOXWUTb Ha
3amectutena Mapa ropoackoro okpyra no 3KOHOMMKE W (hMHAHCaM, HavarnbHUKa
®uHaHcoBOro ynpaeneHna AQMWHUCTPauUMM  ropodckoro  okpyra CrpexeBon
[eHnyeHko B.B.

Map ropoackoro okpyra B.M. XapaxopvH



MNpunoxeHne

YTBEPXOEH

noctaHoBreHneMm AgMMHUCTpaLnm
ropofckoro okpyra CtpexeBou

oT 05.04.2016 Ne 235

(B pepakuum ot 12.05.2016 Ne352, ot
15.09.2016 Ne715, ot 14.02.2018 Ne84, ot
27.04.2018 Ne253)

AOMUHNCTPATVBHbIN PEFMAMEHT
npegocTaBneHns MyHuumnansHom ycnyrm «lpegocrasneHve MyHUUunanbHOW
rapaHTUM ropoackoro okpyra CtpexeBon»

. Obwume nonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfnamMeHTa
npeaocTaBneHnst MyHULUMNanbHOM yCnyrm

1. AODMUHUCTPaTMBHBLIN pernaMmeHT npeaocTaBfieHUss MyHUUUNAnbHOW YCnyru
NO NpPefoCTaBiEHVIO MYHUMUMMANbHOW rapaHTuM ropoackoro okpyra CTpexeBou
ropofckoro okpyra CtpexeBou (ganee - ADMUHUCTPATUBHBIN perfiaMmeHT) onpegenseT
NOPSiAOK, CPOKM U CTaHgapT nNpefocTaBneHns MyHUMUMnanbHOW  ycrnyru o
npegocTaBNeHN0 MyHULMNANbHOW rapaHTUn ropoackoro okpyra Ctpexeson (ganee -
MyHUUMNanbHas ycnyra) AOMWHUCTpauuen ropoackoro okpyra CTpexeson,
OOSDKHOCTHBIMM - NiMUaMU U MyHUUMNANbHbIMW  CRyXawumMmy  AAMUHUCTPaLMK
ropoackoro okpyra CTpexeson.

Kpyr sasButenen

2. 3agButenamu ABNSAIOTCA  lOpyanydeckue nuvua, duandeckne nuua,
OCyLLeCTBNALWME NpeanpuHMMaTenbCKyto  aedatenbHocTb ©6e3  obpasoBaHug
tOPUONYECKOro nuua Unu ux ynonHOMOYEHHbIe NpeacTaBuTenun (ganee - 3asBUTenNb),
oTBevarwuwme cnegyrowmum TpeboBaHnAM:

1) Hannume BO3MOXHOCTU MpPeAoCTaBMeHUs rapaHTy MMYyLLEeCTBa, MMEIoLLEero
BbICOKYIO CTEMNeHb JIMKBUAHOCTK, B obecneveHme ncnonHeHms oba3aTenbCcTBa;

2) OTCyTCTBME Y 3asBUTENs, €ro nopyyuTenen (rapaHToB) NPOCPOYEHHOW
3a[0/MKEHHOCTN MO [AeHexHbIM obsizaTenbcTBam neped TFOPOACKAM  OKPYrom
CtpexeBor, no obssatenbHbiM nnaTtexam B OwpkeTHyto cuctemy Poccuickon
depgepaumn, a TakKe HeyperynmpoBaHHbIX 00683aTensCtB N0 MyHUUMNanbHbIM
rapaHTusM, paHee npegocTaBreHHbIM ropoackoMy okpyry CTpexeBowu;

3) oTcyTcTBME OTCPOYKM MO ynnate HanoroB M cbopoB B OwaxeTbl BCeEX
ypoBHen GromkeTHoM cuctembl Poccuiickon ®epepauumn, BHeOOoKETHbIE (DOHAbI, a
TakKkKe HanorosbIX N GIOOKETHBIX KPEOUTOB;

4) OTCYTCTBME MNPOCPOYEHHOMN 3a[OSMPKEHHOCTU NO 3arMMaM W KpeguTtawm,
NONy4YeHHbIM 3asBUTENEM Y TPETbUX NNL;

5) oTcyTcTBME OrpaHuMYeHWin YyCTaBHbIMW [AOKYMEHTaMu Ha OCyLlecTBIieHue
COOTBETCTBYHLLENO BMAa AEATENBHOCTY;

6) HeHaxoxgeHuWe B CTaguuM  peopraHusauuu,  nukBugauum  unu
HecocTosATeNbHOCTU (6aHKPOTCTBA).

TpeboBaHus K NopsiaKy MHPOPMUPOBAHMS O NPEAOCTaBNIEHUN MyHULMNANBHON YCnyru

2. HdopmupoBaHue 3asBuTenen 0 nopsake npegoctaBneHus



MyHUUMNanbHOM  ycnyrm  obecneuvMBaeTcda  MyHUUMNAnbHbIMW  CRYXaLLUMMU,
cneynanmctamm AOMUHUCTpaUUK roponCcKoro oKkpyra CtpexeBon,
MHOroOyHKLMOHaNbHOIo LeHTpa npegocTaBneHus rocyapCTBEHHbIX n
MyHuUMnanbHbIX ycnyr (ganee — MOL) npu HanuummM 3akroYeHHOro  opraHamu
MECTHOro camoynpasneHusa ropoackoro okpyra Ctpexeson ¢ M®L| cornaweHunsa o
B3aMMOOENCTBUN, B COOTBETCTBUMN C TpeOOBaHNAMU, NPeayCMOTPEHHbIMU cTaTben 18
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHusauum npegocTaBrieHus
rocygapcTBeHHbIX U MyHULMNAanbHbIX YCnyr» (ganee - cornawexdne ¢ MoLL).

3. OcHoBHbIMKU TpeboBaHUAMM K MHAOPMUPOBAHUIO 3asBUTENEN O MOpPsiAKe
npenocTaBneHuns MYHULMNANbHOM ycnyru ABMSAOTCA AOCTOBEPHOCTb
npegocTaBnsgsemMon MHopMauumm, YeTKOCTb B U3NOXEHUM MHGOpMauuK, MOonHoTa u
onepaTMBHOCTb MHPOPMUPOBAHUA.

4. Mecto HaxoxgeHns AgMUHUCTpauMM ropoackoro okpyra CrpexeBon,
OpraHoB M OpraHu3auuin, y4acTBYKOLUMX B NpeaocTaBleHnn MyHUUUNaribHOW YCIyru,
nx noyToBbIE agpeca, odomumanbHble canTbl B MHOPMaLIMOHHO-
TenekoMMyHUKaLMOHHON ceTn «NHTepHeT» (aanee — cetb VIHTEpHET), MHdopmMauus o
rpacomkax paboTbl, TenedoHHbIX HOMepax W agpecax 3NEeKTPOHHOW MNOYThI
npeacraeneHsbl B MNMpunoxeHnn 1 kK HacTosweMy AOMUHUCTPATUBHOMY perfameHTy.

5. MHopmauma o MecTe HaxoxaeHusd, rpadukax pabotel AgMUHMCTpaLUn
ropogckoro okpyra CTpexeBoW, OpraHoB W OpraHu3auumi, Yy4yacTBYWOLWMX B
npegocTaBneHun  MyHUUMNanbHOW  ycnyru, O  nopsgke  npeaocTaBreHuns
MYHULMNANbHOW YCIyrn pasmeliaeTcd Ha ouumanbHOM canTe OpraHOB MECTHOro
camoynpasneHus ropoackoro okpyra Ctpexeson B cetun VHTepHeT, B dhegeparibHON
rocygapcTBeHHOM MHOPMaUMOHHOW cucTteMme «EOuHbI nopTan rocyaapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (pyHKuun)» (ganee — EAMHBIM nopTan rocyaapCTBEHHbIX U
MYHUUMNAnNbHbIX yCnyr (OyHKUUR)), a Takke npegoctaBnseTcs no TenedqoHy u
9IEKTPOHHOM NoYTe.

6. Ha oduumnansHOM camTe opraHoB MECTHOro camMoynpaBfieHUs ropOLCKOro
okpyra CtpexeBon B ceT IHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaums:

1) HanmeHoBaHME M MoYToBble agpeca ALMUHUCTPAUUKM TFOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMM FOpoacKkoro okpyra CTpexeBou;

3) rpacumk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHMs K MUCbMEHHOMY 3anpocy 3asiBUTenerM O npeaocTaBreHnn
MHopMaUUKn o0 Nopsiake NpeaocTaBneHna MyHUUUNanbHOW yCnyru;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANbHOW YCRyru;

6) TekCT AOMUHUCTPATUBHOIO perfiameHTa C NPUNoXeHNsMU,

7) KpaTkoe onucaHue nopsaka npeaocTaBneHnss MyHuuunanbHom ycnyr (6nok-
cxema).

6.1. Ha EguHOM nopTtane rocyAapCTBEHHbIX W MYHUAUMNANbHbLIX YCryr
(dbyHKUMI) pa3melLaeTca crnegyowasa nHpopmMmauus:

1) ncyepnbiBawLWMA  NepedYeHb  JOKYMEHTOB,  HeobxoaumbiX — And
npefocTaBneHnss MyHMUUnNansHoOn ycnyru, TpeboBaHns K OPOPMIEHUIO YKa3aHHbIX
OOKYMEHTOB, a TaKkKe TMnepeyeHb [JOKYMEHTOB, KOTOpble 3asBWUTENb Brpase
npeacTaBnTb N0 CO6CTBEHHOM MHULMATYBE;

2) Kpyr 3asiButenem;

3) CPOK npefocTaBneHns MyHULUnansHOM yCryru;

4) pe3ynbTartbl NPefoCTaBlieHUs  MyHULMNANbHOW  YCryrn, nopsgok
npefocTaBneHnss [AOKYMEHTa, SABMAIOLWerocs  pesynbTatoM  MpefocTaBreHus
MYHULUMNANbHOW yCryru;

5) pasMmep rocyaapCTBEHHOW MOLUMWHLI, B3UMaeMoWn 3a npegocTaBreHne
MYHULUMNANbHOW yCryru;



6) ncyepnbiBaoLWMA NepevyeHb OCHOBaHWA AN MPUOCTaHOBMEHUA WK
OTKasa B NpefoCcTaBreHnn MyHULUNAansHOW yCryru;

7) O npaBe 3aaBuUTENs Ha pJocynebHoe (BHecynebHoe) obxanoBaHue
pevctBun (6e3genctBnst) M pelleHun, MpUHATbIX (OCyLlecTBAsieMblX) B Xode
npefocTaBneHnss MyHMLMNansHon ycryru,

8) dopmbl 3asBneHun (yBedoMMeHun, CoobLLUEeHUn), ucnonb3yemble Mpu
npefocTaBneHn MyHULMNansHoON yCnyru.

7. IHdopmauma o nopsgke MnosiydeHUs MyHUUMNAnbHOM YCNyrn, a Takke o
MecTe HaxoXOeHWs, KOHTaKTHbIX TenedoHax (TenedoHax ANns chnpaBok), agpecax
9NEKTPOHHOM NOMThI, rpadmke paboTbl, cBegeHus 06 opraHax M opraHusaumsix,
yyacTBYKOLWMX B NPefoCTaBfeHuM MyHUUUNAnbHOM YCnyru Wnn  SBMSHOLUXCA
MCTOYHUKOM MONyYeHus nHdopmaLumm, 3aaBuUTento NpeaocTaBseTcs:

AMYHO npu obpaleHnn K AOSMKHOCTHOMY nuuy (cneumanucty) [lpaBoBoro
yrnpasneHns AaMuHuUCTpaLumm ropoackoro okpyra Ctpexeson;

Mo KOHTaKTHOMY TenedoHy B Yacbl paboTbl AQMUHUCTPAaLMM FOPOACKOro OKpyra
CtpexeBoi, ykasaHHble B [lpunoxeHunm 1 Kk Hactodwemy AAMUHUCTPATUBHOMY
pernameHTy;

nocpencTBOM HanpasreHus obpaleHns B popme INEKTPOHHOIO AOKYMEHTA Ha
agpec 9neKkTPOHHOM MNoYTbl, YKasaHHbln B [lpunoxeHun 1 K HacTosiwemy
AOMUHUCTPATMBHOMY pernameHTy;

B cetn WHTepHeT Ha ohuumanbHOM camTe OopraHoB MECTHOrO
camoynpasneHus ropoackoro okpyra Ctpexeson: http://admstrj.tomsk.ru;

Ha MHMOPMAUMOHHBIX CTeHAax B 34aHuv AOMUHUCTpaLMM ropoACKOro okpyra
CtpexeBon no agpecy, YykasaHHomy B [lpunoxeHun 1 K HacTosiwemy
AOMUHUCTPATUBHOMY perfameHTy;

nocpeacTtsoM EamHOro noprana rocydapCTBEHHbIX M MYHUUUNANbHbLIX YCyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npu obpaiieHmm B MOLL.

8. MHdopmaLmMoHHbIe cTeHabl obopyayloTca npyu  BXoAe B MNOMELeHue
[MpaBoBoro ynpaeneHus AgMuHUCTpauuu ropogckoro okpyra Crpexeson. Ha
MHPOPMaLMOHHBIX CTeHAax pa3MeLLaeTcs cnegyowasn obasarensHas nHpopmaLums:

1) noyToBLIN agpec AAMUHUCTPaLMK ropoackoro okpyra Ctpexeson,

2) agpec odmumanbHOro canta opraHoB MECTHOrO CaMoynpaBfeHnsa ropoLCcKown
okpyra Ctpexeon B ceTn IHTepHeT;

3) cnpaBo4HbIi HOMep TenedoHa AOMUMHUCTPaAUMM TOPOACKOrO OKpyra
CtpexeBou;

4) rpadouk padoTbl AOQMUHUCTPaLMN ropoLCcKoro okpyra CTpexeBowu;

5) nepeyeHb AOKYMEHTOB ANA NOMAy4YeHUS MyHULUNANbHOW YCIyTu;

6) TekcT AOMUHUCTPATUBHOIO perfnameHTa ¢ NpUNoXKeHNAMMU;

7) obpasel ohopmneHna 3aaBneHuns.

9. ObpalleHnst N0 KOHTAKTHOMY TenedoHy No BONpocaMm MHMPOPMUPOBAHUSA O
nopsgke npefocTaBNeHns MyHUUMNanbHOW YCrnyrM NpUHMMalTCA B COOTBETCTBUM C
rpadpukom paboTbl [MpaBoBoro ynpaeneHuss AAMUHUCTPALMM TOPOLCKOro OKpyra
CtpexeBou, npeacrasneHHoMy B [NpunoxeHun 1 k HacTosiwemMy AAMUHUCTPATUBHOMY
pernameHTy.

10. OTBeT Ha TenedOHHbIN 3BOHOK AOSMKEH codepXxaTb MHMopmaumio o
HaMMEeHOBaHUM CTPYKTYPHOro noapasgeneHns AMUHUCTpaLMM rOpoACKOro oKpyra
CtpexeBoun, B KOTOpoe obpaTtunca 3aasBuTtenb, hamunuu, nmeHn, otyectse (npu
Hanu4Mm) n JOMKHOCTWN cneunanucTa, NpUHABLLEro TenedOHHbIA 3BOHOK.

11. Tlpum oTtBeTax Ha TenegoOHHble 3BOHKM W YCTHble obpalleHns
cneumanuctbl [lpaBoBoro ynpasneHuss AOMWHUCTpaUUKM  TOPOACKOro  OKpyra
CrtpexeBon, 06513aHbl NPeaoCTaBNATb MHPOPMALUIO NO CreayoLWmMM Bonpocam:



http://admstrj.tomsk.ru/�

1) 0 mecTe npegocTaBneHns MyHUUMNanbHOW yCnyrm n crnocobax npoesga K
HeMmy;

2) o rpaduke npuema 3asiBUTENEM Mo BOMNpocam NpeaocTaBreHus
MYHULUUNANbHOW YCryru;

3) 0 BXOAsWMX HOMepax, noh KOTOPbIMA 3aperncTpypoBaHbl B CUCTEME
genonponssoactesa AAMUHUCTPaUUKM ropoackoro okpyra CTpexeBoW noCcTynuBLUME
OOKYMEHTI;

4) 0 HOPMaTMBHbIX MNPaBOBLIX akTax, perynupyrwmx npegocraBrneHne
MYHULUMNANbHOW ycrnyru (HaMMeHoBaHue, HoOMep, AaTta MPUHATUS HOPMATMBHOIO akTa);

5) 0 HeobGXxoOuMMOM nepeyHe [OKYMEHTOB OT 3adABUTENS ANs NonyvYeHus
MYHULUUNANbHOW YCyru;

6) O Cpokax pacCMOTPEHUSA 3asiBieHUs O MNpPeaoCTaBNEeHUM MyHULMNAanbHOM
ycnyru,

7) 0 cpokax NpenocTaBneHns MyHUUMNANbHOM YCnyru;

8) 0 MmecTe pasmeweHMs Ha oduuManbHOM canlTe OpraHoB MECTHOro
camoynpasneHus ropogckon okpyr CtpexeBon B ceTu VIHTepHeT uHdopmauumn no
BOMpocaM npefocTaBneHns MyHULMMNansHOM YCNyru.

12.  Tlpu obweHun c 3aasutenamm (No TenegoHy UM JIMYHO) cneumnanucTbl
[MpaBoBoro ynpaeneHus AgMUHUCTpaLMUM ropoackoro okpyra CTpexeBoW [OOSTKHbI
KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K 3asiBUTENSAM, HE YHMXKAA MX YeCc M U
[OCTOUHCTBA. YcTHoe NHGOpPMMpPOBaHNE o] nopsagke npenocTaBrieHns
MYHUUMNANbHOM YCRyrn OOSMKHO MNPOBOAMTLCS C MCNOSb30BaHMEM odumumnanbHo-
[eroBOro CTUIs peyun.

13. Mpn obpaweHnn 3a uHhopmMaumen 3asBuTena NUYHO CrneunanucTbl
[MpaBoBoro ynpasneHna AgMuyHUCTpauum ropoackoro okpyra CrpexeBon 06s3aHbl
NPUHATL €ro B COOTBETCTBMM C rpacdomkom paboThbl. MpogomknutensHOCTb Nnpuema npu
nu4yHoM obpalleHun - NnatHaguatv MuUHyT. Bpemsa oxumaaHua B odepenmn npy IMYHOM
obpalleHnn He JOIMKHO NpeBbiwaTh NATHAALATU MUHYT.

14.  Ecnu gnsa nogroToBkM OTBeTa Ha YCTHoe obpalleHune Tpebyetca 6onee
NATHagUaTM MUHYT, cneumnanuct NpaBoBoro ynpasneHnsa AMUHUCTPaLMmM ropoacKkoro
okpyra CTpexeBOW, OCYyLEeCTBNAWMNN YCTHOEe WH(pOopMMpoBaHe, npeanaraet
3asBUTEN0 Ha3HauuTb gpyroe yaobHoe Ana  Hero BpemMss Ansi YCTHOro
NHOpMNPOBaHMA NMOBO HanpaBuUTb 3asBUTENHO MUCbMEHHbIM OTBET MOCPEACTBOM
NOYTOBOrO OTMNPaBneHns NMbo B 3NEKTPOHHOM hopMme.

15.  llucbMeHHOe uWH(OpMUpPOBaHME 3aABUTENSA  OCYLLECTBMAAEeTCA Mpu
NOSTly4EHMM OT HEro MUCbMEHHOro ObpaLleHUst JIMYHO WM NOCPEACTBOM MOYTOBOrO
oTnpaBneHns, obpalleHnsa B 3NEeKTPOHHOW hopMe O npeaocTaBneHnn nHdopmauum
no BonpocamMm npefoCTaBfieHMs MYHUUMNANbHOW YCINyrn, CBEOeHUMW O Xopde
npeaocTaBneHna MyHuumnanbHon ycnyrn. NucbmeHHoe oGpalleHne pernctpupyeTcs
B A€Hb NOCTynneHns B AAMUHUCTpaLMIO ropoackoro okpyra CTpexeBon.

16. Mpn obpaweHnn 3a nHopmaLumen B NMCbMEHHON hopMe NOCPEeacTBOM
MOYTOBOrO OTNpPaBMEHNA OTBET HanpaBnseTcd B MNUCbMEHHOW opme B Buae
NMOYTOBOro OTNPaBNeHUs B agpec 3adaBUTENA B TeYeHne TpuauaTu kaneHgapHblx gHeun
CO OHS pernucTpaumm obpalleHus.

17. Mpn obpalweHnn 3a UWHpOpMaLMen Mo INEKTPOHHOW no4Te, C
ncnonb3oBaHMem EuHOro noprtana rocyagapCTBEHHbIX WU MYHUUMNAMNbHbLIX YCnyr
(dyHKUMI), OTBET HanpaenAeTca B TeyeHue TpuauaTu KarneHOapHbIX OHEW CO AHSA
perucTpauumn obpauieHus.

B o6paweHun rpaxgaHuH B o00si3aTenbHOM nopsgke YKasbiBaeT CBOU
damunumio, UM, OoT4eCTBO (NocnegHee — NPy HanMyuu), agpec dNEeKTPOHHOW MOYThI,
MO KOTOPOMY [OOSDKHblI OblTb HarnpaBfieHbl OTBET, yBeAOMSIEHME O nepeagpecauuu
obpalleHunsa. MpaxgaHnH BNpaBe MNPUITOXUTb K TakoMmy obpalleHuto Heobxoaumble
OOKYMEHTbl W MaTepuanbl B 9nekTpoHHon dopme. OTBeT Ha ob6paleHune



HanpasnseTcs B hOpMe SMEKTPOHHOro OOKYMEHTa Mo afpecy SMNeKTPOHHOW MNOoYThl,
yKkaszaHHOMYy B obpalieHuun, noctynuelieM B AOMUHUCTPAUMIO TOPOACKOro OKpyra
CtpexeBoMu, NpaBoBoe ynpaBneHns AAMUHUCTPALMKM ropoackoro okpyra Ctpexesown
B popMe 9NeKTPOHHOro AOKYMEHTa, U B NMUCbMEHHOW dopmMe Mo MoYTOBOMY agpecy,
yKkaszaHHOMYy B obpalieHuun, noctynuelieM B AOMUHUCTPAUMIO TOPOACKOro OKpyra
CtpexeBoMu, NpaBoBoe ynpasrneHns AOMUHUCTPaUUKM ropoackoro okpyra Crpexesown
B NMCbMEHHOW hopMe.

17.1. PaccmoTtpeHune obpalleHnin o npegoctaBneHmm nHgopmMmaumm o nopsiake
npeaocTaBneHna  MyHUUMNAnNbHOW  YCnyrMu  OcyllecTBnaeTca B NOpsAke,
npegycMmoTpeHHoM ®PepepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-03 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

[I. CraHpapT npeaocTaBrneHUss MyHULUNANbLHOW yCnyru
HavmeHoBaHMe MyHUUMNANsHOW yCnyru

18.  MyHuumnanbHas ycnyra no NnpefocTaBneHnto MyHULMNANbHOWM rapaHTum
ropoackoro okpyra CTpexeBoMn.

HaumeHoBaHWe opraHa, NpegoCTaBnSALLEro MyHULMNANbHYIO YCNyry

19.  lpepocTtaBneHne MyHULMNAnbHOM ycnyrm ocylecTBnseTcy
AOoMUHUCTpaumen ropoackoro okpyra CtpexeBon.
20.  HenocpegctBeHHO npegocTaBneHne MYHULMNANbHOW ycnyru

ocyulectBngetca  cneumanuctamum  [NpaBoBoro  ynpaeneHuss  AgMuMHUCTpaumm
ropofckoro okpyra CtpexeBon (ganee — YnpasneHue).

OnuncaHue pesynbTaTta NPeAoCTaBNeHUss MyHULMMANbHOW YCyru

21. PesynbtatomM npegocTaBneHWs MyHUUMMAnNbHOW YCryrn sBnseTcs
npegocTaBneHne  3asiBUTESNI0  MyHUUMManbHOW rapaHTUM  ropogcKoro  okpyra
CTpexeBon B COOTBETCTBUM C [OrOBOPOM O MpPefoCTaBfeHUun MyHUUUnanbHOM
rapaHTum.

22. B cnyyae Hannuua ocHoBaHuM [Ons OTKasa B NpegocTaBneHun
MYHUUUNANbHOW YCNYru, ykasaHHbIX B MyHKTe 33 AOMWHUCTPaATMBHOIO perfameHTa,
pe3ynbTatoM NpefoCcTaBfeHns MyHUUUNAnNbLHOW yCcrnyrn siBnseTca ysegomneHue ob
OTKase npegocTaBreHns MyHULMNanbHOW rapaHTum ropofckoro okpyra CtpexeBou

Cpok npeaocTaBneHns MyHULMNAanbHOWM yCryru

23. Cpok npegocrtaBneHUs  MyHMUMNANbHOW  ycrnyru € y4eToMm
HeobxoauMocTM obpalleHna B opraHu3aumm, ydacTBylLME B NpeaocTaBfieHuun
MYHUUUNANbHOW YCNYrh, He MOXET MNpeBblaTbh AeBSAHOCTA MATU KaneHgapHbIX OHEW
CO [OHS NOCTYNNEHUs 3asiBNEeHUst O NpeaoCTaBfeHUn MyHULMNanbHOW rapaHTum
ropofckoro okpyra CTpexeBow.

Flepequb HOPMaTUuBHbIX NMPaBOBbIX aKTOB, PEryimpyrLinx OoTHOWEHNA, BO3HMKaKLne
B CBA3WN C nNpeaocTtaBliEHNEM MyHVILlVIﬂaﬂbHOVI ycnyru, ¢ ykadaHnem nx peksm3nTtoB U
MCTOYHMKOB OCbVILI,I/IaJ'IbHOFO OI'Iy6J'IVIKOBaHVIFI

24. TpepocTaBneHve  MyHUUMNANbHOWM  yCNyrM  OCYLLECTBNsieTCs B
COOTBETCTBUM C:



1) brogpketHbiMm  kogekcom  Poccuinckon depepaumm /| «CobpaHue
3akoHopartenbcTBa P®y», 03.08.1998, Ne 31, cT. 3823, «Poccuinckas raseta», Ne 153-
154, 12.08.1998//;

2) depepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHusauumm
npenoCcTaBneHns  rocygapCTBEHHbIX WM MyHUUMMANbHbIX — YCRyr»  (MCTOYHUK
oduuymnanbHoro onybnukosaHus «Poccuinckaa razeta», Ne 168 ot 30.07. 2010);

3) depepanbHbiM  3akoHOM OT 06.10.2003 Ne 131-®3 «0O6 obwmx
NpUHUMNAaxX opraHusauuMmM MecTHOro camoynpasrieHus B Poccuiickon depepaumm»
(MCTOYHUK odhmumanbHoro onybnukoBaHus «Poccunckasa raseta», Ne 202 ot 08.10.
2003);

4) peweHnem Oymbl ropoackoro okpyra Ctpexeson oT 02.10.2013 Ne 392
(pepakumsa ot 15.11.2017) «O6 yTBEpXaeHun NonoxeHus o 6roaKeTHOM npouecce B
ropofckom okpyre CTpexeBony;

5) Pewenunem [dymbl ropogckoro okpyra Ctpexeson oT 03.08.2011 Ne 89
«0O6 yTtBepxaeHun YctaBa MyHMUMNANBLHOIO Kas3eHHOro y4dpexaeHns PduHaHcoBoe
ynpaBsneHne AgMMHUCTpaLmm ropoackoro okpyra CtpexeBomn»;

6) [MocTaHoBnNeHnemM AOMuHUCTpauuKM roponckoro okpyra CTpexeBon OT
28.08.2008 Ne 510 «O6 ytBepxaeHun [Mopsaka npegocTtaBieHns MyHUMUMNanbHbIX
rapaHTum ropogckoro okpyra CtpexeBon» (¢ m3m. ot 18.07.2011 Ne 477, ot
22.07.2014 Ne 576);

VMcuepnbiBalolwmin nepedeHb JOKYMEHTOB, HEOBXOANUMbIX B COOTBETCTBUN C
HOpPMaTMBHbIMM NpaBoOBbIMK akTaMn Poccunckon degepaumm ona npegocrtaBneHms
MYHUUMNANbHOW YCRyru, noanexalumx npeacTaBneHmto 3agasmutenem, cnocobbl nx
nonyyeHus 3asiBUTenemM, B TOM YuCrie B 3NIEKTPOHHOM bopme, NOPSLOK UX
npeactaBneHns

25. B uensx nonyyeHus MyHUUMNanbHOW YCRyru 3asiBUTenb npencraBnseT
3asBneHne (npegnaraemas opma 3asiBfieHUs npeactaBrieHa B MPUOXKeHUn 2 K
HacToswemy ALMUHUCTPATUBHOMY pernameHTy) nubo ykasbiBaeT MyHMUMNANbHYH
ycriyry B KOMIMIEKCHOM 3anpoce, npegycMoTpeHHoM ctaTtben 15.1 depeparnbHoOro
3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHusaumn npegocTaBreHns
rOCy4apCTBEHHbIX W MyHMUMMANbHBLIX yCcnyr» (NpWU  HanuuMmM  3aKIYEHHOro
cornaweHus ¢ MoLl).

26. K 3asBneHuio Ha npegoctaBneHMe  MyHUMUMMANbHOW  ycnyru
npunararTcs:

1) KOMuUM yypeauTenbHbIX JOKYMEHTOB — ANS HOpUANYECKOro nvua, Konus
OOKYMEHTa yA0CTOBEPSHIOLLErO NIMYHOCTb — ANA MHOMBUAYANbHOIo NpeanpuHuMaTens;

2) KOnua  OOKYMEHTa, yOO0CTOBEpPSAOLLEro npasa (monHomMouus)
npeacraBUTENS MHAMBMAYANbHOrO NpeanpUHUMaTeNs unm PULUYeCcKoro nuua;

3) AOKYMEHTbI, NoATBEpXAalLWmne paspelleHne Ha COBEepLUEHUE KPYMHbIX
COenoK, B Crnyyae, €ecnv Takoe paspelleHne HeobxoguMmo B COOTBETCTBUU C
3akoHogaTtenscTBoM Poccunckon denepaunn (4na 0pMaNYECKoro nuua);

4) Oyxrantepckuin 6anaHc 3a nocrnegHne Tpu OTYETHbIX roga U nocnegHun
OTYETHbIN Nepuoa (Ansa PUANYECKOro nmua);

5) pacwmndpoBka OebOUTOPCKON U KPEAUTOPCKOM  3ad0SHKEHHOCTUM K
Byxrantepckomy 6anaHcy 3a nocrnegHuni OTYETHbIM Nepuog C ykasaHumem Haubonee
KPpynHbIX AebutopoB n kpeautopoB (6onee 5% oT obwen cymMmbl 3a00MKEHHOCTH) U
AaT X BO3HWKHOBEHWS (4N FOPUAMYECKOrO Nnua);

6) pacwmu@poBka  3ad0/DKEHHOCTM MO Kpeautam UM 3aMMaMm K
Byxrantepckomy 6anaHCy Ha MOCMedHIo OTYETHYKW AdaTy M Ha Jdaty nogauu
3asBUTENEM 3asBNEeHUs O NpPeaoCTaBfEHUM MYHULMNANbHOW YCNyrn C yKasaHueMm
KpeanTopoB, BEMMYUHBI JONra, AaT NonyyYeHns 1 noraweHns obsasaTenscTs, BUAOB UX



obecneyeHuns, NPOLLEHTHON CTaBKWN, NEPUOANYHOCTU NOralleHnsi, CyMM MPOCPOYEHHbIX
06a3aTenbCTB, C NPUNOXKEHNEM NOATBEPXKOAOLINX LOKYMEHTOB (4118 HOPUONYECKOTO
nvua);

7) pacwmngpoBka OCHOBHbIX CpeAcTB K Oyxrantepckomy 6anaHcy Ha
NOCMEeOHIo OTYETHYIO AaTy (418 HpMaANYECKOro nuua);

8) Ou3Hec-NnaH, cogepXxawmmn ¢UHAHCOBO-3KOHOMMYECKoe 0oBoCHOBaHME
npoekTa, BKroyatLiee B cebss 060CHOBaHHbIE pacyeTbl CPOKa OKynaeMoCTu NpoeKTa,
peHTabenbHOCTU MpoekTa, CYMMbl OTYMCAEHWA B OHOMKETbl pPasnU4YHbIX YPOBHEWN,
pacxobl Ha 3apaboTHy0 NnaTy nepcoHana, obecnevyeHne NCNoNHeEHNs 0bs3aTensbCTB
No MyHUUMNANbHOM rapaHTuu,

9) KOMMA ayauTOPCKOro 3akfiloyeHus, noaTBepXKaaroLwero A0CTOBEPHOCTb
ByxranTepckon OTYETHOCTU 3adBUTENSA 3a NOCMEeOHUN OTYETHLIN rog (B criyvae, ecnm
npoBedeHe ayauUTOPCKOWM NPOBEPKM ABNAeTCA obs3aTenbHbiIM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccunckon denepaunn);

10) cnpaBkuM W3 KpeauTHbIX opraHm3aumm o6 ocTaTkax Ha cyeTax u
OTCYTCTBMM KapTOTEK K cHeTaM;

11) oTyeT 06 OueHKe MMyLleCcTBa, NPeSOCTaBNSAEMOro 3asiBUTeNnemM rapaHty
B obecneyeHne 0b6a3aTtenbCTB nonyvyartens MyHULMNanbHOM rapaHTuu;

12) npoekT pgoroBopa (cornaweHusi) Mexay —3asBuTerneMm U ero
KOHTpareHToM, NOATBEPXAAlLWMA  rpaxgaHcKo-NpaBoBble  obs3aTenbCcTBa, B
obecneyeHne KOTOPbIX 3anpalumMBaeTcs MyHUUUNanbHas rapaHTus.

27.  [OKyMeHTbl ONna npeaoCTaBfeHnss MyHUUMNANbHOW YCRyrn MoryT ObiTb
npegcrasneHsl B AOQMUHUCTPaLMIO ropoackoro okpyra CTpexxeBon C UCNosib3oBaHNEM
EavHoro noprtana rocygapCTBEHHbIX M MyHULMNANbHbIX yCnyr (PyHKLMIA), NOYTOBbLIM
oTnpaBneHvem, npu nu4yHOM obpalleHun, a Takke nocpencTsoM obpalieHus 3a
nosily4eHMem myHuuunaneHon ycnyrm B MOLU. B cnyyae HanpaBneHus 3asiBneHus B
9NEKTPOHHOM hopMme 3asiBUTENb NpUKNaabiBaeT K TakoMy obpalleHuto Heobxoanmble
OOKYMEHTbI U MaTepuarbl B 35IEKTPOHHOM hopMme.

27.1. B cnyyae, ecnv MyHuMuMnanbHaga ycnyra ykasaHa B KOMMSIEKCHOM 3anpoce
3asBuTens, npegycMoTpeHHoM ctatben 15.1 depepanbHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHuMsauun npeaocTaBreHnst roCyAapCTBEHHbLIX N MyHULMNANbHbIX
ycnyr» (Npy Hanu4uu 3akroyeHHoro cornawexus ¢ MoL), M®L npepocrasnseT B
AgmMuHucTpaumio  ropogckoro  okpyra CTpexeBon 3asdBneHve, nognucaHHoe
YyNOMHOMOYEHHbIM paboTHukom MOLL n ckpenneHHoe nevatbto MOL|, OOKyMEHTbI,
npefycMOTPEHHbIE MYHKTOM 26 HacTtodAwero AOMWHUCTPATMBHOIO perfamMeHTa, C
npunoxeHnem 3asepeHHon ML konum KOMMNEKCHOro 3anpoca 3asaBUTens.

28. Mpepnaraemas opma 3aaBneHns [OOCTyrnHa [Ans KOMMPOBaHWA U
3anofiHeHna B 3NeKTPOHHOM Buae Ha EagvHOM nopTane rocygapcTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn), Ha oduumanbHOM canTe.

29. B bymaxHom Buae npegnaraemas opma 3asBreHus NpeoctaBnseTcs
HenocpeacTBeHHO B YnpasneHun (kab. Ne 42).

WNcyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMM NPABOBLIMY akTaMu Ans NpeaocTaBneHns MyHULMNanbHOW yCnyri,
KOTOpble HaxoOsATCsl B pacropsiKEHUN roCcyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO

caMoynpaBneHnst U UHbIX OPraHOB, Y4aCTBYHOLLIMX B NPEAOCTaBNEHUN MyHULMNANbHOM
yCnyru, U KoTopble 3asiBUTENb BripaBe NPeACTaBUTb, a Takke cnocobbl UX NOnyYeHus!
3as8BUTENSAMU, B TOM YMCIEe B SMEKTPOHHON hopMe, NopsiAoK NX NpeacTaBneHuns



30. [llepeyeHb OOKYMEHTOB AN NPeaoCTaBfEHUS MYHUMUMMNANbHOW YCryru,
KOTOpble HaxoOATCs B pacrnopsXXeHUM OpraHoB W OpraHusauumn, y4acTBYHOLWNX B
npenocTaBneHnm MyHMUMNAnNbHOWN YCIyTn:

1) BbiMMCKka n3 EOWHOro rocygapcTBEHHOrO peecTpa WHAMBUAYalbHbIX
npegnpuvHMMmaTenen B OTHOLEHUN NHOMBUAYANbHOIO NpeanpuHuMaTens;

2) BbINcka n3 EgmMHoro rocyaapcTBeHHOro peecrtpa opyandeckoro nvua B
OTHOLLEHMM IOPNaNYECKOro Nnua;

3) CcBe[leHNs 0 NOCTaHOBKE Ha HasoroBbI y4eT B HASIOrOBOM OpraHe;

4) cnpaBka O goxodax nuua,  S9BNLOWErocs  UMHAMBMAYanbHbIM
npeanpuHumartenem, no dopme 3-HODPJT 3a Tpyu OTYETHbIX roga W nOCneaHun
OTYETHbIN Nepuos;

5) NHOPMaLMOHHOE NMUCbMO O FOCyAapPCTBEHHOW permctpauun 3asiBuTens
B TEpPUTOpPUAnbHOM OpraHe CTaTUCTUKY;
6) KONUS NMUEH3UM Ha OcyllecTBrieHMe [OesTenbHOCTM, €ecnu Bug

OeATenbHOCTU MNOANEXUT NUUEH3MPOBAHNIO B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccuinckon ®egepaunu;

7) crnpaBka HamnoroBoro opraHa o6 OTCYTCTBMM 3a[OfHKEHHOCTU MO
HanoroBbiIM W WHbIM Ob6dA3aTenbHbIM MnaTtexam B OHoKeTbl BCEX YPOBHEN U
BHEOODKETHbIE POHAbI;

8) cnpaBka HanoroBoro opraHa 006 OTKpPbITbIX CYeTax Ha MOCMeaHIo
OTYETHYIO aaTy;

9) NCKITIOYEH.

3aaBuTenb BrnpaBe MNpeacTaBUTb yKasaHHble [OKYMEHTbl B AOMUHUCTpaLMIO
ropofckoro okpyra CTpexeBor No COBCTBEHHOW NHULMATMBE.

31.  AgmuHucTpaumsa ropoackoro okpyra CTpexeBow He Bnpase TpeboBaTb
OT 3asBUTENS:

1) OCYLLIECTBMNEHNS OENCTBMIA, B TOM 4YMUCIEe COrnacoBaHuim, HeobXxoanmbIX
ONs NonyYeHus MyHUUMNanbHOW YCNyrM M CBA3aHHbIX € obpalleHMeM B WHble
rocygapcTtBeHHble opraHbl (OpraHbl MECTHOro camoynpasfieHusl) U opraHusauuu, 3a
NCKIMIOYEHMEM MNOSNYYEHNS YCNYT, BKNIOYEHHbIX B NEepeYeHb yCryr, KOTopble SABNAKTCSA
HeobxooMMbiMn N obBA3aTenbHbIMM ANA NPeAoCTaBNEHUA MYHMLUMNANbHBIX YCNYT,
yTBEPXKAEHHbIN peweHneM [dymbl ropoackoro okpyra Crtpexeson ot 10.10.2011 Ne
127 «O6 ycnyrax, KOTOpble SABMASATCA HeobxooumbiMn WM obaA3aTtenbHbIMUM  ANS
npenocTaBneHns MyHuuMnanbHbIX ycnyr AMUHUCTpaUMEn TOpOACKOro OoKpyra
CTpexeBou 1 ee opraHammy;

2) npeacTaBneHns [LOKYMEHTOB W WHAOPMaUUM UM OCYLLECTBNEHUS
OEeNCTBUN, nNpeacTaBfeHMe WM OCYyLEeCTBMEHWEe KOTOPbIX He npeaycMOTPeHO
HOPMaTUBHBIMW NPAaBOBbLIMW aKTaMu, PEerynupyowmmMmm OTHOLLEHUS, BO3HUKaOLWNE B
CBS3M C npefocTaBfieHMeM MyHULMNAansHOW yCNyru;

3) npeacTaBneHnss OOKYMEHTOB W uHdopmauuM, B TOM  4ucne
nogTBepXaalWwmnx  BHECEeHMEe  3asaBuUTenem nnatbel  3a npegocraBneHve
MYHUUMNANbHOM YCAyrk, KOTOpble HaxOAATCA B pacrnopsbkeHun denepanbHbiX
OpraHoB MCMOMHUTENBbHON BMacTW, OPraHoB [rOCYOAPCTBEHHbIX BHEOKMKETHbIX
¢OHAO0B, UCMNOMHUTENBHBLIX OPraHOB roCyAapCTBEHHOM Bnactn cybbekta Poccumnckon
depgepaumn, OpraHoB MECTHOrO camoynpaBneHns nmbo NoaBeAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHamMm WNu opraHam MEeCTHOro camoyrnpaBfieHUs OpraHu3auum,
y4yaCTBYHOLMX B NpefoCTaBfeHuM MyHUUMNansHOW YCryru, B COOTBETCTBUM C
HOpMaTMBHbIMM NpaBOBbIMM akTamn Poccunckon dPegepaumm, HOPMATUBHBIMU
npaBoBbIMM akTamn cybbektoB Poccuiickon degepaunn, MyHMLMNANbHBIMA
NpaBOBbIMW aKTaMW, 3@ UCKMIOYEHWEM [OKYMEHTOB, BKIOYEHHbIX B OMNpeaeneHHbIn
yactbto 6 ctatbm 7 OdepepanbHoro 3akoHa oT 27.07.2010 Ne 210-03 «O06
opraHuMsauun npeaocTaBfieHUst TFOCYAAPCTBEHHbIX WM MYHUMUMNANbHBLIX — YCAyr»
nepeveHb JOKYMEHTOB.



NcuepnbiBatoLwmin nepedeHb OCHOBaHUW ANdA 0TKasa B NpuemMe AOKYMEHTOB 4SS
npenocTaBneHns MyHULMNAanNsHOM ycnyrm

32.  OcHoBaHusA Onsa oTkasa B npuvemMe OOKYMEHTOB AN nNpefocTaBlieHus
MYHUUUNANbHOW YCAYru:

1) 3asBrieHne No4aHo NULOM, He OTBeYarLwmM TpeboBaHNSAM, YCTaHOBEHHbIM
NYHKTOM 2 AOMUHUCTPATUBHOIO perfiaMmeHTa;

2) 3asBneHVe He COOepXUT cBedeHurn, nNubo CcoaepXUT HEenosiHble
(HegocToBepHbIE) CBeAEHWs, YCTAHOBMEHHblE MPUIIOXEHMEM 2 K HacTosilemy
AOMWHUCTPaATUBHOMY perfamMeHTy;

3) B AOKYMEHTax UMEOTCH MNOAYUCTKU, NPUMUCKU, 3a4EPKHYTbIE CINOBA;

4) [OKYMEHTbl coaepXaT MNOBPEeXAeHUd, Hanudme KOTOpbIX He no3BonseT
O[IHO3HAYHO UCTONKOBAaTb NX CoAepXXaHue.

McuepnbiBaowmm nepeydeHb OCHOBaHU OTKa3a B NpefoCTaBeHn MyHULMNanbHOM
ycnyru

33.  OcHoBaHuA Ansa oTkasa B NpefoCcTaBlieHnn MyHULMNAnsHOW YCIyru:

1) nonyyeHne oTpuuaTeENbHOrO 3aKMYeHUss O (PUHAHCOBOM COCTOSIHUW
3aaBUTENS B LEensx npeaocTaBrneHns MyHUUUNanbHOW rapaHTUmM ropoackoro okpyra
CtpexeBou;

2) nonyyeHne oTpuuaTeENbHOrO 3aKMlyYeHus Nno  pesynbTaTtaM  OLEHKM
9KOHOMMYECKON LernecoobpasHoCTU MpefoCTaBneHus MyHUUMMNanbHOW rapaHTum
ropoackoro okpyra CTpexeBoun 3asBUTENIO U OLEHKN COLManbHON, SKOHOMUYECKON U
OrooxkeTHOM 3 EKTUBHOCTN NPOEKTA;

3) OTCYTCTBME Y 3asiBUTENs BO3MOXHOCTW NPefoCTaBfeHns rapaHTy
MMYyLLECTBA, MMEIOLLLErO BbICOKYK CTENEHb NIMKBUAHOCTK, B obecneyeHne UCnonHeHUs
065a3aTenbCTBa;

4) HanuMuyue y 3asBuTensl, ero nopyyuTenen (rapaHTtoB) MNPOCPOYEHHOM
3a[0/MKEHHOCTN MO [AeHexXHbIM obsizaTenbcTBam nepes TFOPOACKMM  OKPYrom
CtpexeBon, no obssatenbHbiM nnatexam B OwmpkeTHyto cuctemy Poccuickon
depgepaumn, a TaKKe HeyperynmpoBaHHbIX 00683aTensCtB N0 MyHUUUNanbHbIM
rapaHTusM, paHee npeaocTaBieHHbIM ropoACcKMM OKpyrom CTpexeson;

5) HanuyMe OTCPOYKM MO ynnarte HanoroB u cbopoB B OrOOKETbI BCEX
ypoBHen GromkeTHoOM cuctembl Poccuiickon ®epepauumn, BHeOOoKeTHbIE (OHAbI, a
TakKkKe HanorosbIX N BIOOKETHBIX KPEOUTOB;

6) HanuyMe npPOCPOYEHHON 3adO0SHKEHHOCTM MO 3aMMaM W KpeguTtam,
NONyYEeHHbIM 3adBUTENEM Y TPETbUX NNL;

7) HanMyme orpaHMYyeHun YCTaBHbIMW AOKYMEHTaMM Ha OCYLLEeCTBNEeHue
COOTBETCTBYHOLLEro Buaa AesTeNnbHOCTU:

8) HaxoXgeHme B CTaguum  peopraHuMsaumn,  nukBMgaumm  Unu
HecoCToATENbHOCTU (6aHKPOTCTBA);

9) AOCTMXKEHNe npefenbHoro obbema rapaHTun, npeayCMOTPEHHOrO B

nporpaMmme MyHUUMNAsbHbIX rapaHTUM Ha oYepedHon (PMHAHCOBLIN rof (oyYepenHou
doMHaHCOBbIV O, 1 NNAHOBLINM NepMoa) ropoackoro okpyra CTpexxeBoun.

10) K 3asBfIEHUI0 He MPUNOXeHbl OOKYMEHTbI, YCTAHOBIIEHHbIE MYHKTOM 26
AOMUHUCTPATUBHOIO pernameHTa.

McuepnbiBaowmnm nepedeHb OCHOBaHUM 19 NPUOCTAaHOBNEHUS MYHULMNASIbHOM
ycnyru



34.  OcHoBaHWsi ONns1 MPUOCTAHOBMEHUS NPeaoCTaBMeHUs MyHULMNanbHOM
YCNyru1 OTCYyTCTBYHOT.

[MepeyeHb ycnyr, KOTopble ABNASIOTCSA HEOOXo0aNMbIMU U 0BsI3aTENbHBIMK AN
npeaocTaBneHnsa MyHULMNanbHOW YyCyrn, B TOM YMCNe CBeeHUS O JOKYMEHTe
(OokymeHTax), BblgaBaeMoMm (BblAaBaeMblX) OpraHM3aunsamMm, y4acTByOLLMMA B

npeaocTaBneHnn MyHMLMNAaNbHOW yCrnyrn

35.  Ycnyru, KoTOopble SBAAKOTCA HeobxoaumbiMn UM obs3aTenbHbIMU ANIS
npeaocTaBneHnst MyHULMNANbHON yCRyru:

1) cnpaBka U3 KpeauTHbIX opraHn3aunin 06 octaTkax Ha cyeTax U OTCYTCTBUM
KapTOTeK K cyeTam,;

lMpepocTaBneHne cnpaBoOK KpeaUTHbIX opraHuM3aumi o6 octaTkax Ha cyeTax u
OTCYTCTBUM KapTOTEK K cCHETaM B COOTBETCTBUM C peLleHnem [yMbl ropoacKoro okpyra
Crtpexesor oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble SBfst0TCA He06X0AUMbIMU U
o6sa3atenbHbiMM  ANA NPeAoCTaBneHns MyHUUMNanbHbIX ycnyr AQMUHUCTpauuen
ropoackoro okpyra CTpexeBoW W ee opraHamum» $BNSeTcsa HeobxoaumMbiM U
o6sa3aTenbHbIM ANg NpefocTaBneHus MyHUUMNaneHOW ycnyrm n odopmnseTcsa 3a
CYeT CpeacTB 3asiBUTENS.

2) oTtyeT 06 oueHKe MMyLLeCTBa, NPeaoCTaBNsSeMOoro 3asiBMTENeM rapaHTy B
obecneyeHne 06a3aTenbCTB NonyyYaTens MyHALMNANbHON rapaHTum.

MpepocTtaBneHne otyeTa 06 OUEHKe MMYLLIECTBA, B COOTBETCTBUUN C pPELLEHNEM
Oymbl ropoackoro okpyra Ctpexeson oT 10.10.2011 Ne 127 «O6 ycnyrax, KoTopble
ABNSAOTCA HEOOXoANMbIMU U 06a3aTeNbHBIMU ANS NPeAOCTaBNEeHNA MyHULMNANbHbIX
ycnyr AOMUHUCTpaumen ropoackoro okpyra CTpexeBon U ee opraHamny, ABNAETCS
HeobxoaMMbiM 1 oba3aTenbHbIM NS NPegoCTaBNeHUs MyHUUMMANbHOM yCryru u
ohopMAsieTCH 3asaBUTENEM CaMOCTOATENBHO.

Mopsigok, pa3mep U OCHOBaHUS B3MaHUs NNathbl, 3a npegocTaBneHne
MyHULMNAnbHOW yCcnyru

36. MyHuumnanbHas ycnyra npegoctaBnsieTcs 6ecnnaTHo.

Pa3mep 1 ocHoBaHMs B3UMaHUS MnaTbl 3a NPeAoCTaBieHne yCcnyr, KoTopble
SBMAOTCS HEOOGX0AUMbIMU M 06s13aTeNbHbIMW ANs NpeaocTaBeHnst MyHULMNAnbHOM
ycnyru, a Takke nHgopmauns o0 MeToauke pacdeTa pa3mepa Takow nnatbl

37. Ycnyrn, KoTopble SBRSAOTCA HeoOXoaMMbiMM U obsisaTenbHbIMU - ANis
npeaocTaBneHnst MyHULMNanbHOM YCnyru:

1) pa3Mep M OCHOBaHMS B3MMaHWUSA nnaTbl 3a NPeAoCTaBrieHne cnpaBky U3
KpeauTHbIX opraHu3aumii o6 ocTaTkax Ha cyeTax M OTCYTCTBUWM KapTOTEK K cyeTam
onpeaensieTcsl KpeAUTHBIMWU OpraHn3aumsmu;

2) pasMep M OCHOBaHWsi B3UMaHUS Nnatbl 3a oT4eT 06 OLEeHKe NMyLLEeCTBa,
npeaocTaBnsieMoro 3asiBUTerNieM rapaHty B obecrneyeHne obsisaTenbcTB nonyvartens
MyHUUMNANbHOM rapaHTuM, onpegenseTcs opraHuM3auMsiMn, OCYLLEeCTBASOWUMN
OLEHOYHYH OesATENbHOCTD.

MakcumanbHbI CPOK OXMAAHUS B odepean npy nogade 3asBrneHust o
npenocTaBneHn MyHUUMNansHOW YCryri U Npu nonyyYyeHun pesynbtaTa
npeaocTaBneHnss MyHULMNansHoM ycnyru

38. MakcumanbHbIn  CPOK OXMOAHUS B oYepean npu JMYHOW nopade
3asBreHnss O NpefocTaBfleHnn MyHULMManbHOW YCyru He [OOJDKEeH npeBblwaTtb



NATHagUATV MUHYT.
39.  MakcumarbHbIN CPOK OXMOAHWUA B OYepeau rnpuv nonyyYyeHun pesyrnbtaTa
NpeaocTaBneHNs MyHULMNANbHOW YCIyrn He LOIMKEH NPEBbIWATb NATHAALATM MUHYT.

Cpok 1 nopsaok pernctpauun 3asBneHms o NpegocTaBneHnn MyHULMNAanbHON YCnyriu,
B TOM YUCIE B ANIEKTPOHHOM (hopme

40. 3asBneHne Ha OymaxHOM HOcCUTENne perucTpupyetTca B AeHb
nocTynneHns B AAMUHUCTpauuMio ropoackoro okpyra CTpexeBon 3asiBfieHus U
OOKYMEHTOB A5 NpeAocTaBreHnsa MyHULUNanbHOW yCryri.

41. Pernctpauus 3asiBneHusi, HanpaBfieHHOro B OpMe 3fIEKTPOHHOro
OOKYMeHTa 4epe3 EAuMHbIN nopTan rocygapCTBEHHbIX W MyHMUMNAMbHbBIX YCRyr
(dyHKUMI), OCyLlecTBRseTCS He no3gHee paboyero OHA, criegylowlero 3a gHeEM ero
nocTynneHns B AOMUHUCTpaLMIO ropoackoro okpyra CTpexeBoun.

Tpe6OBaHVI$I K nomMeLweHnAaAM, B KOTOPbIX NMpeaocTtaBnAaeTcAad MyHuuunarnbHaa ycnyra, K
3any oxungaHua, MectaM ana 3anoJiHeHnA 3anpocoB O npeanocTtaBiieHNN
MyHVILI,VII'IEU'IbHOVI ycnyru, VIH(bOpMaLI,VIOHHbIM cTeHaaM C nepe4vyHem OOKYMEHTOB,
HeobxoauMbIxX Ans npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru, un o6pa3u,aM|/| nx
3anoriHeHunA

42. lMpepocTtaBneHne  MyHUUMNANbHOW  yCRyrM  OCYLWEeCTBNsAeTcs B
cneunanbHO BbIAENEHHbIX AN 3TUX Lenen NoMeLLEHNSX.

42.1 MecTta npefocTaBneHns MyHULMNanbHOW ycnyrn obopyayTcs ¢ y4eToMm
TpeboBaHUN AOOCTYNHOCTU ANS WHBANMAOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccunckon depepauum 0 couuanbHoOM 3awmTe uMHBanmMgos. B cnyvae
HEBO3MOXHOCTU 0B6opyaoBaHMs MecTa NpefoCTaBfeHUs MyHUUMnanbHOW YCnyru, C
yyeTom TpeboBaHMW  AOCTYNHOCTM ONs  WHBaANMAOB B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccurckon degepauumm 0 coumarnbHOM 3aluuTe MHBanNUAoOB Ha
COTPyAHMKA opraHa, npeaoCcTaBfAWEro MyHUUMNAnbHY yCcnyry, Bo3faraeTcs
0083aHHOCTb MO OKa3aHUK CUTYyaLUOHHOW MOMOLUM MHBaNUOaM BCEX KaTeropun Ha
nepuog npeaocTaBneHnsa MyHULUNanbHON yCryri.

43. B cnyyae ecnun nmeeTcst BO3MOXHOCTb OpraHM3aumnmn CTOSHKN (NapKOBKM)
BO3Nne 34aHus (CTPOeHusl), B KOTOPOM pasMmeLleHO NOMELLEHWE MpuemMa U Bblaauvu
AOKYMEHTOB, OpraHM30BbIBAETCS CTOSIHKA (MapkoBKa) ANst JIMYHOrO aBTOMOOWIBHOIO
TpaHcnopTa, ©OecnnatHas Ana 3agsuTtenen. [Ona  napkoBku  crneumnanbHbIX
aBTOTPAHCNOPTHbIX CPeACTB MHBANMMAOB Ha KaXOoW CTOSIHKE BblOenseTca He MeHee
10% mecT (HO He MeHee OHOro MecTa).

44, Bxog B nomelweHne npuema W BbldayuM OOKYMEHTOB  [OSKEH
obecneunBatb cBOOOAHbLIM A0CTyn 3asiBuTenen, 6biTb o0OopyaoBaH yaobGHON
NeCTHULEN C MOPYYHAMMU, LUMPOKUMN NPOXOAaMM.

45, Ha 3paHum psgom ¢ BXOAOM  OofkHa  ObiTb  pasmelleHa
MHOPMaLUNOHHAsA BbIBECKA, coAepallas cneayoLlyo NHpopMaLumio:

1) HanMeHOBaHWe OpraHa;

2) MECTO HaXOXAEHUS U IOPUANYECKNIA apeC;

3) pexum paboTbl;

4) HoMepa TenedOoHOB AnA CrnpaBok;

5) agpec oduuuanbHOro canta OpraHoB MECTHOro camoynpaBreHus
ropofckoro okpyra CtpexeBon B ceTu VIHTepHeT.

46. dacapg 3gaHusa gomkeH 6biTb 060pyaoBaH OCBETUTENBHBIMU Npubopamu,
NO3BONSAIOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

47. MomeLleHns npyema 1 Bblgayn OOKYMEHTOB AOSKHbI NpeaycmMaTpmBaTth
MecTa Ons oXxuaaHus, MHPOPMUPOBAHUS U NpuemMa 3asiBUTENEN.



48. B mectax gnsa wvHoOpMmMpoBaHWA AO0MKEH OblTb obecneyeH JocTtyn
rpaxkgaH Ans o3HakoMieHus ¢ MHopmMaumen He TOMNbKO B Yackl NpuemMa 3asiBrieHun,
HO K B paboyee BpeM4, koraa npuem 3asaBuTenen He BegeTcs.

49.  XapakTepucCcTUK/ MOMELLEHUN NpuemMa W Bbldavyn OOKYMEHTOB B 4acTu
00bEMHO-NNAHMPOBOYHBIX W  KOHCTPYKTUBHBIX pPELUEHNA, OCBELLEHUS, MNOXapPHON
6e3onacHoCcTH, NHXeHepHOro ob6opyaoBaHNA OOMKHbI COOTBETCTBOBaTb TpeboBaHMsAM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccurckon ®epepaunu.

50. [lMomelweHns npuema BblgayYn OOKYMEHTOB oOopyaylTcs cTeHaamm
(cTonmkamun),  cogepXawmmu  MHoOpMaumMio O  nopsagke  NpeaocTaBreHus
MYHULUUNANbHOW YCRyri.

51. B wMectax [Onsg OXuOaHWS YCTaHaBMMBAKOTCA CTynbs (KpecenbHble
CeKuun, Kpecna) ans 3assBuTtenen.

52. B nomeuweHuu npuema n BblAayu LOKYMEHTOB BblAeNsieTcd MecTo And
odopMIieHNss OOKYMEHTOB, npegycmaTpuBaiollee cTonbl (CTOMKM) C  GnaHkamu
3asBIEHU N KaHUENSpCKUMU NMPUHAOIEXHOCTAMN.

53. WMHpopmauma o amunumn, uMeHn, oTdectBe (NpU  HanmmMyuuu) wu
OOIHKHOCTH cneyunanucra opraHa, OCyLLeCTBNALEero npegocrasneHve
MYHUUMNANbHOW yCnyrn, AofmkHa ObiTb pa3melleHa Ha paboyem mMecTe crneumanucrta
YnpasneHus.

TpeboBaHus k obecneyeHnto 4OCTYNHOCTM AN MHBANMAOB 00BHEKTOB, B KOTOPbIX
npeaocTaBnNsAeTcs MyHMuMnanbHas ycrnyra, B COOTBETCTBMM C 3aKOHOA4ATENbCTBOM
Poccuinckon ®egepaunmn o coumanbHOM 3almMTe NHBanNnaoB

54.  OpraH, npegoCTaBNSIOWMIA MyHUUMNANbHYKO ycnyry obecneyvBaeT
MHBanuaam:

1) ycnosus pana 6GecnpenaTCTBEHHOro f[ocTyna K o0O0bekTy (3gaHuio,
NMOMELLIEHNIO), B KOTOPOM OHa NMpefoCTaBnseTcs, a Takke Ans 6ecnpenaTtCTBEHHOro
Nonb30BaHUS TPAHCMOPTOM, CpeacTBaMum CBA3M N MHOpMaLUuK;

2) BO3MOXHOCTb CaMOCTOSATENbHOIO MEPEABMKEHNS MO Tepputopun, Ha
KOTOPOW pacrnonoxeH ob6bekT (3gaHue, NMoOMeELLEHUe), B KOTOPOM npenocTaBnseTcd
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon 0OBbEKT M BbIxoAa U3 Hero, Nnocagku B
TpaHCNOPTHOE CPeACTBO M BbICAAKN U3 HErO, B TOM YMCIEe C UCMOSIb30BaHMEM Kpecna-
KOISICKM;

3) conpoBOXAEeHWE MHBaNMOOB, UMEKLLMX CTOMKME pPacCTpPoONCTBa OYHKLMU
3pEHNS N CaMOCTOATENBHOIO NEPEABMKEHMS;

4) Hagnexauwee pasmelleHne obopyaoBaHMS M HOCUTENEW WHopMauuu,
HeobxoauMbIx ona obecneyeHnsa GecnpenaTCTBEHHOro AOCTyNa UHBaNMAoB K 06bekTy
(3@aHnio, NOMeELLEHNID), B KOTOPOM NpeaoCcTaBnsieTca MyHuuMnanbHasa ycnyra, u K
ycnyre ¢ y4eTOM OrpaHNYeHUN UX XU3HEAEATENbHOCTY;

5) pybnupoBaHue HeobGxoauMOW AN MHBANUAOB 3BYKOBOW W 3pUTENbHOWN
MHpopMauuK, a Takke Haanucenh, 3HAKOB W WMHOW TEKCTOBOM U rpaduyeckomn
MHOpPMaLUM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U Tudnocypaonepesoaymka;

7) ponyck cobaku-npoBoAHMKA Ha OOBLEKT (3gaHue, NMoMeLLEeHne), B KOTOPOM
npeaocTaBnAeTca MyHMUuMnanbHasa ycnyra;

8) okasaHvMe wuHBanuMgamMm MnOMOLUM B MpeoaosieHMn BapbepoB, MeLlaroLmx
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

[MokasaTenu OOCTYNHOCTU N KayecTBa MyHULMMNANbHOW YyCnyrn (BO3MOXHOCTb
nony4yeHns nHdopmaunm o0 Xxoae NpeaocTaBneHnsa MyHULMNanbHOW YCnyru,
BO3MOXHOCTb MOSy4eHUs YCIyr1 B SNeKTPOHHON hopme unv B



MHOTOMYHKLMOHAmNbHbIX LLeHTpax NpeaoCTaBreHnsi rocyAapCTBEHHbIX
MyHULMMANbHBLIX YCnyr

55. [lokasaTenamuM [OCTYMHOCTM W KadecTBa MyHUUMNANbHOW  YCryru
ABNATCA:

1) AOCTOBEPHOCTb NpefocTaBnaeMon 3aaBmuTendam nHopmaLumm;

2) nonHoTa MHPOPMUPOBAHUS 3asiBUTENEWN;

3) HarnsggHoCTb dopm npegocraBnsaemMomn MHdopMauun 06
aAMWHNCTPaTUBHbIX NpoLeaypax;

4) yaobCcTBO M OOCTYMHOCTb MNOJSTyYeHUs WHopmauun 3asBuTensMi o
nopsiAke NpefocTaBneHns MyHULMNAanbHON YCIyru;

5) cobniogeHne CpOKOB WCMOSTHEHUS OTAENbHbIX  aAMUHUCTPATUBHbIX
npoueayp 1 npegocTaBneHns MyHULMNanbHOW YCIyr B LEnom;

6) cobniogeHne TpeboBaHM K pasmepy nnatbl 3a nNpeaocTaBrieHve
MYHMLMNANbHON yCnyru;

7) cobnoageHnn TpeboBaHun ctaHgapTa NpeaocTaBneHns MyHULMNanbHOM
ycnyru

8) OTCyTCTBME  OOOCHOBaHHbIX Xanob Ha  pelweHusl, OeucTBus
(6esgencTtBre) opraHa, NpPeaoCTaBnASIOWEro MyHUUUNANbHYO YCryry, AOMKHOCTHOrO
nvua opraHa, npefocTaBnsalLWero MyHMUMNanbHy ycnyry, imbo MyHUUMNanbHOro
Cnyxaltlero;

9) NMofHOTa WM akTyanbHOCTb MHJOPMauMM O Mopsake npefocTaBrieHus
MYHMULMNANbHON YCNyru.

56.  [Mpy nonyyeHnn MyHULMNANbHOW YCIyrn 3asBUTENb OCYLLECTBNSAET He
Bonee Tpex B3aUMOAEWCTBUI C OOSDKHOCTHBIMY L AMK, B TOM YnCne:

1) npyv nogade 3anpoca Ha MNofydYeHue ycnyrm u nosnydyeHun pesyrnbraTa
yCnyru 3asButenem nMYHo, B TOM ymcne vyepe3 ML — He Gonee aByx pas;
2) npv nogaye 3anpoca Ha nony4vyeHue ycrnyru ¢ ncnonb3oBaHnem EgmHoro

noptana rocyfapCTBEHHbIX W  MyHUUMManbHbIX ycnyr (pyHKUWMin), MNOYTOBLIM
oTnpasneHnem — He bonee ogHoOro pasa.

57.  [MpopomKnTernbHOCTb KaXXaoro B3anmMoOencTBuUA He JOMMKHA NpeBbIaTh
NATHagUaTV MUHYT.

MHble TpeboBaHuA, B TOM YMCIe y4nTbIBaloLLME OCOBEHHOCTH NpeocTaBneHmns
MYHULMMNANbHOW YCnyru B MHOroyHKUMOHANbHbIX LIeHTpax npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMMAIbHbLIX YCNYyr 1 0CO6eHHOCTU NpeaocTaBreHns

MYHULMMNANbHOW YCNyru B SNeKTPOHHON dhopme

58.  3asasuTtento npegocraBnseTcs BO3MOXHOCTb nonyyeHus
MyHMUMNANbHOW ycrnyrm C uUcnonb3oBaHnem EgmHoro noprtana rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yernyr (PYHKLMI), NOYTOBbLIM OTMpaBnNeHneM, a Takke nocpeacTBOM
NINYHOTO obpaleHus 3a nonyyeHnem MYHULMMNanNbHON ycnyru B
MHorodpyHKUMOHanNLHOM UeHTpe (ganee - M®Ll). OpraHusauma npegocTaBreHus
MyHUUMNanbHOM Yycnyrm Ha 6ase MOL ocywecTtBnsetrca B cnyyvyae Hanu4uus
3aKMOYEHHOr0  cornaweHnss O  B3auMOOEWCTBUW,  3aKMYEeHHbIM  Mexay
AoMunHMCTpaumen ropoackoro okpyra Ctpexeson n ML,

59.  3agBneHuve, HanpaBrieHHoOe Yepe3 EAnHbIN nopTan rocyaapCTBEHHbIX U
MyHUUMNanNbHbIX yCnyr (PYHKLMI), AOMKHO BbITb NOANNCAHO 3MEKTPOHHOW MOAMUCHI0
B COOTBETCTBMM C 3aKoHogaTenscTBoM Poccuinckon degepaumn.

60. Mpun npencrasneHnn 3asaBrieHus B 3NEeKTPOHHOMN dopme
npegcraButenemMm  3asiBUTend, AOEUCTBYIOWWMM Ha OCHOBaHUW  JOBEPEHHOCTW,
OOBEPEHHOCTb [OMkHa OblTb npeacTaBneHa B OpME SMEKTPOHHOIO [OOKYMEHTa,



NOAMWCAHHOIO  3NIEKTPOHHOW  MOAMUCBHID  YNOMIHOMOYEHHOro  nuua, BblAaBLUEro
(nognuncasLwero) 4OBEPEHHOCTb.

61. [JokyMmeHThl, aBngaoLmecs pe3ynbLTaTom npepocTaBneHns
MYHUUUNANbHOW YCNYyrn B BUAE 3NIEKTPOHHOIO JOKYMEHTa, HanpasBnsalTCAa 3asaBUTESO
yepe3 EanHbIN nopTan rocyaapCTBEHHbIX U MYHULMNANbHbIX YCAYr (PYyHKLMIA).

62. Mpn npegocTaBneHUM MyHUUMNANLHOW YCIyrn B 3NEKTPOHHOW dhopme C
ncnonb3oBaHmeMm EguHoOro noptana rocygapCTBEHHbIX W MyHUUMNAMNbHbBIX YCnyr
(dyHKUMI), 3assBUTESTIO NPeoCTaBMNAeTCs BO3MOXHOCTb!

1) o3HakomrieHns ¢ oopmMamMn 3asBNEHUA U UHbIX JOKYMEHTOB, HEOOXOANMbIX
ANa  nonyyvyeHns MyHuUunanbHOW ycnyrn, un obecnevyeHume pocTyna K HUM Ons
KOMMPOBAHNA N 3amnoSTHEHUS B 3NIEKTPOHHOM BUae;

2) NpeAcTaBneHne 3asBneHns O nNpefocTaBreHuM MyHUUUNanbHOW YCryru B
3NEeKTPOHHOM BUaE;

3) oCcyLlecTBIEHN MOHUTOPUHra Xoda npefocTaBfieHUs  MyHUUUnanbHOM
ycnyru;

4) nony4eHve pesynbtarta MyHUUUNanbLHOM yCryru.

63. B cnydae noctynneHus 3asiBrieHUs n JOKYMEHTOB B 3r1IEKTPOHHON dhopme
C ucnonb3oBaHMeM EfuHoro noprana rocygapCTBEHHbIX M MyHUUMNANbHbIX YCNyr
(dyHKUMIW) cneunanuct, OTBETCTBEHHbIN 3a MpUEM [OKYMEHTOB, WHQOpMupyeT
3aaBUTENS Yepes NNYHbIN KabUHeT O perncTpaunmn 3asBreHus.

64. OpraHusauus npegocTaBneHus MyHULUUNAanbHOM ycnyrm
OCYLLECTBNAETCS MO NPUHLUKUNY «OOHOro OkHa» Ha 6ase MOLL npu nnuyHom obpalleHun
3asBuTens (Npu HanM4MM 3aKknNYEeHHOro cornalleHuns).

65. 3aaButenam npeaocTaBNAeTCA BO3MOXHOCTb AN NpeaBapuTerbHON
3anuMcu Ha nopady 3asiBfieHuUs U JOKYMEHTOB AN npefocTaBneHns MyHuMUmMnanbHON
yCnyru.

66. [lpegBapuTenibHas 3annMCb MOXET OCYLIEeCTBAATbCA Creayrowmmm
cnocobamu no BbIGOPY 3aABUTENS:

1) npy nM4YHOM oObpalieHun 3asBuTtens B AOMUHUCTPaAUMIO  FOPOACKOro
okpyra CtpexeBoWn, YnpasneHue;

2) no TenewgoHy;

3) yepe3 odwuunanbHbIn CalWT OpraHOB MECTHOro CcamoynpaBrieHUs
ropogckoro okpyra Ctpexesowu: http:// admstrj.tomsk.ru .

66.1 npu npegBapuTenbHOM 3anucu  3asiBUTENb coobuaeT creayrowme
OaHHble:

- Ansa usmnyeckoro nuua: paMmmnunio, UMs, oT4eCTBO (NPY HanNnyum);

- ANs 1OpnanYeckoro nuua: HaMmeHoBaHWe pPUaNYeckoro nuua;

- KOHTaKTHbIN HOMep TenedoHa;

- agpec 3NeKTPOHHOM NOoYThI (MPY HanNn4yuK);

- Xenaemble JaTy v BpeMs npeacTtaBrieHns JOKYMEHTOB.

67. [NpepBapuTernibHas 3anUcb OCYLLECTBNAETCSH NyTEM BHECEHUS YKa3aHHbIX
CcBeZleHUI B KHUTY 3anucu 3asBuTenen, Kotopas BeAeTCH Ha SNEKTPOHHbIX HOCUTENSIX.

68. 3asaButento coobuialoTca gaTta M Bpems npuema OOKYMEHTOB, KabuHeT
(OKHO) npuema [OOKYMEHTOB, B KOTopble cneayet obpatutbes. [lpy  nMyYHOM
obpaleHun 3asBUTENIO BblaaeTcs TanoH-noATBepXXaeHne. 3asaBuTenb,
3anucaBlLUMNCA Ha nNpuMeM 4epe3 oduuMnanbHbIA  CalT OpraHoB  MECTHOrO
camoynpasneHus ropoackoro okpyra CtpexeBon MOXeT pacneyaTtaTb aHanor TanoHa-
NOATBEPXAEHWS.

69. OcyuwecTBrneHve 3anucu 3agBUTENEen Ha onpejerieHHyw  garty
3aKaH4MBaeTCs 3a CYTKU O HaCTynneHns 3Ton aaTbl.

70. Tlpu ocywecTBneHnn npegBapuTenibHOM  3anucu  3asiBuUTenb B
obasaTenbHOM nopsake MHOPMUPYeTCAa O TOM, 4YTO npeaBapuTenbHas 3anucb
aHHYNUpyeTCcs B Crydae ero HesiBKM Mo UcTevyeHun natHaguatb MUHYT Ha3HaYeHHOro
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BpEMEHM npuema.

71.  3aaBuTensaMm, 3anucaBLUMMCS Ha MpueM 4Yepe3 oduumnanbHbIn cant
OpraHoB MECTHOro camoyrnpaBneHuss ropoackoro okpyra CrpexeBoW, 3a Tpu
KaneHgapHblX OHSA 00 npuvema OThnpaBndeTcs HarnoOMWHAHWME Ha yKa3aHHbI agpec
3NEKTPOHHOM MOYTbl O faTe, BPEMEHM U MecTe npuema, a Takke mHdopmaums 06
aHHYNUPOBaHUM MNpeaBapuUTESIbHOW 3anucy B Clydae HesBKM MO UCTeYeHUu
NATHagUaTV MUHYT C HA3Ha4YeHHOro BpEMEHUN npuema.

72.  3aasutenb B noboe Bpemsa BnpaBe OTKasaTbCA OT NpeaBapuTEnbHON
3anucu.

73. B otcytctBuM 3aaBuTenen, obpaTtMBLUMXCSA MO NpeaBapuTenibHON
3anuncu, oCyLLLeCTBNAETCA NpMeM 3aaBuTenen, obpaTmMBLLUMXCA B NOPSAKe odepean.

74. Npachmk npnema (NpueMHoe BpemMsi) 3asBUTENEN MO npeaBapuUTesibHON
3anucu yCTaHaBnvBaeTcs Ha4YanbHUKOM YnpasneHus B 3aBMCUMOCTH
OT MHTEHCMBHOCTM ObpaLleHuni.

[ll. CocTaB, nocnenoBaTeNbHOCTb U CPOKW BbINOJIHEHUA
agMUHUCTpPaTUBHLIX Npouenyp (aencreumn), TpeboBaHUA K NOPAAKY UX
BbIMONMIHEHUA, B TOM YUCIie 0COGEHHOCTU BbINONIHEHMA aAMUHUCTPATUBHbIX
npoueayp (AencTBun) B INeKTPOHHOU hopme, a Takke 0OCOOGEHHOCTH
BbIMOJSIHEHUS aAMUHUCTPATUBHbIX npoueayp B MU D

75.  [NpepocTtaBneHne MyHULMNanbHOM YCIyrn BKNOYaeT B cebs cneaytowme
aAMWHNCTPaTUBHbIE NpoLenypbl:

1) npyem 3asBneHuss U OOKYMEHTOB [ANnsl NpeaocTaBfeHns MyHUUMnanbHON
YyCnyru;

2) paccMOTpeHMe 3aaBNeHns U NpeacTaBfeHHbIX JOKYMEHTOB;

3) cdopmupoBaHME U HarnpaBfeHne MeXBeOOMCTBEHHbIX 3arpoCOB B OpraHbl
(opraHunsauum), yyacTeytoLmne B NpeaoCcTaBieHnn MyHUUUNanbHOW yenyru;

4) NpuHATME pelleHns O npegoctasneHnn nnbo o6 oTkase B NpegocTaBreHnm
MYHULMNANbHOW YCRyru;

5) Bblgaya pesynbtata npeaocTaBneHns MyHUUMnanbHOW yCryri.

Briok-cxema npegocTaBneHns MyHULMNAnbHOW yCcryrm

76. Brok-cxema nocrnegoBaTenibHOCTM [OEWCTBUA NpU  NpegocTaBneHuu
MyHMUMNanbHOW ycnyrn npeactaeBneHa B [lpunoxeHun 3 K HacToswemy
AOMWHUCTPaATUBHOMY perfiameHTy.

Mpuem 1 pernctpaums 3asBNeHnst U JOKYMEHTOB Ansl NPeAoCTaBNeHns
MyHULMNAnbHOW yCcnyru

77.  OcHOBaHMEM Ans Havana BbIMNOSIHEHUA AaHHOW aAMWHUCTPATUBHOW
npouenypbl  SBNSeTCA NOCTynfneHne B  AOMUMHUCTPAUMIO TFOPOACKOro  OKpyra
CTpexeBon 3asiBfieHUss U [OKYMEHTOB, ONpedeneHHbIX MNYHKTOM 26 HacTosiwero
AOMWHNCTPATMBHOIO pernamMeHTa:

1) B Xxoge nuMYHOro npuema 3asBuTens (npeacrtaBuTensa 3asiBUTENS)
cneunanucTtoM  YNpaBrieHusi, OTBETCTBEHHbIM 3a NPUEM  3asBfIEHUA O
npenocTaBneHnM MyHMUMNANbHOW YCIYrn N JOKYMEHTOB;

2) n3 MoL, B TOM uyucne 3adaBneHus, NOANMUCAHHOIO YMNOSTHOMOYEHHbIM
paboTHukom MOLL n ckpenneHHoro nevaTtbto MOLL, ¢ npunoxeHnem 3aBepeHHon ML
KOMMM KOMMJIEKCHOrO 3anpoca 3asiBUTENs, B Clydae ecnv MyHuuunanbHas ycnyra
ykaszaHa B KOMMMEKCHOM 3anpoce 3asiBuTens, npegycMoTpeHHoM crtatben 15.1
depnepanbHoro 3akoHa oT 27.07.2010 Ne 210-93 «O6 opraHusauum npenocTaBneHus



rocygapCTBEHHbIX W MyHUUMNANbHbIX — ycnyr»  (NpU  HanuMyuMM  3aKOYEHHOro
cornaweHus ¢ MoLl);

3) NOYTOBbLIM OTMpPaBIiEHNEM;

4) B 9NeKTPOHHON hopMe NocpeaCcTBOM 3NIEKTPOHHOWN NOYThI;

5) B o9nektpoHHom dopme C ucnonb3oBaHMem EauHOro noptana
rocygapCTBEHHbIX W MyHUUMnanbHbiX ycnyr (cpyHkuun) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTN).

78.  [lpu ycTaHOBNEHMM OCHOBaHWA ONA OTKa3a B NpuUemMe [JOKYMEHTOB,
NpeayCMOTPEHHbIX MyHKTOM 32  AOMMHUCTPaATMBHOIO pernamMeHTa, cneunanuct
YnpaBneHnsa, OTBETCTBEHHbI 3a nNpuUeM 3asiBfieHUd, BO3BpallaeT 3asBUTESTIO
npeacraBneHHble OOKYMeHTbl C YykasdaHuem npuynH Boa3sBpaTta. [lpy oTcyTcTBuun
OCHOBaHUW AN OTKasa B MpuUeMe [OOKYMEHTOB, MpPedyCMOTPEHHbIX MyHKTOM 32
HacToswero AOMUHUCTPATUBHOIO pernamMeHTa, cneuManuct YnpasneHusa HanpasnseT
3asBneHne cneuManucty  AgMUHUCTpauum  ropoackoro  okpyra  CTpexesow,
OTBETCTBEHHOMY 3a perucrpauuio LOKYMEHTOB, Ha pernctpauuio rnyteM BHECEHUS
3anncuK B XypHan perucrpaumm BXOASLWMX AOKYMEHTOB AAMWHUCTPaUUU ropoAacKoro
okpyra CTpexeBoW, B [eHb MNOCTYMNNEeHUs 3adBfeHus U npunaraemblX K Hemy
OOKYMEHTOB.

79.  Cneuuanuct, OTBETCTBEHHbIA 3@ perncrpauuio 3asdBreHns, B CPOK He
no3gHee OHS perncrpauuu, permcTpupyeT U HanpasnseT 3asBreHne U NPUNoXeHHbIe
OOKYMEHTbI crneumanucty YnpasneHus.

80. Crneuvanuct VYnpaeneHusi, B [OeHb MOMy4YeHUs  3asBNeHus wu
NPUITOXEHHBIX K HEMY OOKYMEHTOB, NnepefaeTt 3asiBfieHMe HavanbHUKY YnpasrieHus
AN BU3MPOBaHUS.

81l. HavanbHuK YnpaBrneHuss BU3MPYET M B TOT Xe [AeHb nepefaeTr ero Ha
paccMOTpeHne cneunanucty YnpaeneHus, OTBETCTBEHHOMY 3a npefocTaBreHue
MYHULUUNANbHOW YCIyri.

82. PesynbtatoMm agMUMHUCTPATMBHOW npouedypbl ABNSEeTCH nepegaya
npoLleawero perMcTpaumio 3asiBfieHUs Ha pacCMOTpeHMe crneumanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpeAoCTaBNeHNa MyHULMNANTbHOW YCyTrn.

83. MakcumarnbHbIn  CPOK  WUCMOMHEHUA aAMUHUCTPATMBHOM npoueaypbl
cocTaBngaeT He bonee AByx paboynx OHen co AHS nofayn 3asBreHus.

PaCCMOTpeHVIe 3adaBrieHnda 1 npencraByieHHbIX JOKYMEHTOB

84. OcHoBaHMeM Ans Havana BbIMOMHEHUA aaMUHUCTPATMBHOM Npoueaypsbl
ABMSETCA MOCTyNreHne npolweawero pernctpaumio 3asBreHna U npunaraemMblx K
HEMY [LOKYMEHTOB Ha pacCMOTPEHME crieumanucty YnpasneHus, OTBETCTBEHHOMY 3a
npegocrtaBneHne MyHuuunanbHon ycnyru. [lpu  paccmoTpeHun 3asBneHus u
npunaraembiX K HeMy [OOKYMEHTOB OCYLLECTBNSAETCS MpoBepKa MNpeacTaBrieHHbIX
OOKYMEHTOB Ha COOTBETCTBME MUCHEPIbIBAKOLWEMY MEePEeYHI0 JOKYMEHTOB, YKa3aHHbIX B
nyHkTe 30 AODMUHUCTPATMBHOIO pernameHTa.

85. B cnyyae HenpegctaBneHna 3asBUTENEM [OOKYMEHTOB, YKa3aHHbIX B
nyHkte 30  AOMMHUCTPATUBHOIO  pernamMeHTa, cneumManucTt  YnpasneHus,
OTBETCTBEHHbI 3a MpefocTaBfeHne MyHUUMNanbHOW  ycnyru, nepexoauT K
aAMWHUCTPATMBHOMN npoueaype «dopmmpoBaHune n HanpaBneHne
MEXBEJOMCTBEHHbIX 3anpocoB B oOpraHbl (OopraHu3auun), yyacTBywllne B
npenocTaBneHnM MyHUUMNANbLHOM YCIyrny.

86. B cnyyae npepocTtaBneHnsa 3agBUTENEM JOKYMEHTOB, YKa3aHHbIX B MyHKTe
30 AOMWHUCTPATMBHOIO pernaMmeHTa, MeXBEOOMCTBEHHbIE 3anpocCbl B OpraHbl
(opraHmsauuu), y4acTeyllMe B MPedoCcTaBNeHUn MyHULMNansHOW YCnyru, He
HanpaBnNAKTCA.

87. PesynbtatoM agMWHUCTpaTMBHOM Mpouenypbl  ABNSETCH BblSBrEHUEe



HeobXoaUMOCTM (POPMMPOBAHNA U HanNpaBreHUs MEXBELOMCTBEHHbLIX 3anpocoB B
opraHbl (opraHuMsaumn), ydacTBylolMe B NpefoCTaBfieHUM MyHULMNANbHOW YCryr, B
Ccnyyae HenpeacTaBrieHUs 3asiBUTENEM [OKYMEHTOB, YyKa3aHHbiX B nyHkTe 30
AOMUHUCTPATUBHOIO perfiameHTa.

88. MakcmmanbHbIM CPOK BbINOMHEHUS agMWHUCTPATUBHOW npoueaypbl He
MOXEeT npeBblWaTb OAMH pabounin [OeHb CO AHS NOCTYMAEeHWUs npolleaLero
perncTpauunio 3asiBNeHns M npunaraemblX K HEMy [LOKYMEHTOB Ha pacCMOTpeHue
cneunanucTy YnpasneHusd, OTBETCTBEHHOMY 3a npefoCTaBfieHMe MyHULMNarbHON
ycnyru.

dopmMmrpoBaHne 1 HanpaBreHne MexBeqOMCTBEHHbIX 3aMpPOCOB B OpraHbl
(opraHusaumu), y4actBytoLme B NpegocTaBieHn MyHUUMnanbsHom ycnyru

89. OcHoBaHMeM [ns Havana agMUHUCTPaTUBHOW npoueaypbl sIBAsieTCs
BblsiIBNEHNE HeOobXoauMOCTN (POPMUPOBAHUSA WU HanpaBfieHUS MEXBEOOMCTBEHHbIX
3anpocoB B opraHbl  (OopraHu3auuu), ydacTeywlmMe B  NpenocTaBneHuu
MYHUUUNANbHOW YCAyr.

90. [pu noaroToBKE MEXBELOMCTBEHHOIO 3anpoca cneunanucT YnpaBneHus,
OTBETCTBEHHbIV 3a NpefoCcTaBfieHMe MyHULUNAarbHOW yCnyru, onpegensieT nepevyeHb
OOKYMEHTOB (CBeAEHMIN, coaepXallnxcs B HAX) ANs NpeaocTaBneHns MyHULMnansHOm
YCNyrM n rocyaapCTBEHHblE OpraHbl, NMM60 NOABEAOMCTBEHHbIE FOCYAAPCTBEHHbLIM
opraHam unuM opraHam MeCTHOro camoyrnpaBfeHus opraHmM3aunn, B KOTOPbIX AaHHbIe
OOKYMEHTbI HAaXOaATCS.

91. ®dopmupoBaHME W  HanpasBfieHWE  MEXBEAOMCTBEHHbIX  3anpocoB
OCYyLLeCTBNAETCA B COOTBETCTBMM C TpeboBaHuamn PegepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHuszauuu npenocTaBfieHUs FOCYLApPCTBEHHbIX W
MYHULMNANbHbIX YCNYr».

92. Cneuwanuct YnpaBreHus, OTBETCTBEHHbIA 3a NpeaocTaBreHne
MYHUUUNANbHOW YCNyrM, B [O€Hb YCTAHOBMIEHUS OCHOBAHUW ANS HanpasBrieHUs
MEXBEOOMCTBEHHbIX 3anpocoB, (opmMupyeT W HanpasnseT MeXBeAOMCTBEHHbIV
3anpoc B:

1) ®epepanbHyto cnyxby rocyaapCTBEHHOM perncTpaumm, kKagactpa W
KapTorpaduu;

2) ®epepanbHyo Hanorosyto cryxoy;

3) TepputopunanbHbli opraH CTaTUCTUKM O MpPenoCTaBfieHMM CBEOEHUN O
rocygapCTBEHHOW perucTpauum puaMyeckoro nuua B TeppuTopuanbHOM OpraHe
CTaTUCTUKU;

4) JlnueHsmpylowmnnm opraH O nNpeaoCcTaBfieHUM CBEAEHUN O MOMyYeHHbIX
NNUEH3UAX Ha OCYLLIECTBIIEHE OeATENbHOCTN.

93. Cpok nony4yeHusi otBeta AQMUHUCTpaLUmnen ropoackoro okpyra Ctpexesomn
Ha  MEeXBeOOMCTBEHHbIA  3arnpoC C  WUCMNOSIb30BaHMEM  MEXBEeOOMCTBEHHOIO
MHAOPMALMNOHHOIO B3aMMOAENCTBUSA HE MOXET MNpeBbiaTtb NATU pabdoynx AHen co
OHA NOCTYNSeHUss MeXBEeJOMCTBEHHOro 3arnpoca B OpraHbl WNU OpraHusauuu,
npegoctaBnsalLMe OOKYMEHT U WHGopmaumto. loctynueive B AOMWHUCTPALUIO
ropogckoro okpyra CTpexeBon AOKYMEHTbl U MHGOPMaLMIO nonyyaeT crneunanuct
YnpasneHus, oTBETCTBEHHbIN 3a NpeJoCcTaBleHne MyHUUunanbHoW yenyru.

94. Pe3ynbtatoM aaMUHUCTPATMBHOW npoueaypbl ABnsetca o6o6uweHune
NoSlydEeHHOM B paMKax MEeXBEOOMCTBEHHONo B3auMOLEWCTBUA  UHOpMauum
(BOKYMeHTOB), HeobOXxoaMMOW [Ons  NPeAoCTaBMNEHUs  MYHULMNANbHOW  yCnyru
3asBUTENIO.

95. MakcumarnbHbI CPOK BbINOSTHEHUS agMUHUCTPaATUBHOM Mpouenypbl He
MOXeT npeBblWwaTtb NATM pabounmx OHeW CO [OHA BbISBNIEHUS HeobxoguMmocTu



OpPMUPOBAHNS M HanpaBeHNss MeXBeOOMCTBEHHbIX 3arnpocoB B  OpraHbl
(opraHusauun), y4acTeytolme B NnpegocTaBneHnm MyHUUMnansHoOm yCnyr.

MpuHATUE peLLeHns o0 NPeAoCTaBNeHUN MyHUUMNanbHon ycnyr nnbo ob otkase B
npeaocTaBneHN MyHULMNANbHOW YCryrm

96. OcHoBaHMeM [ns Havana agMUHUCTPaATUBHOM Mpouenypbl SBnseTcs
Hanu4ne NOMnHOro rnaketa OOKYMEHTOB, ornpefeneHHbix nyHkramu 26, 30 HacTosLero
AOMWHUCTPaTMBHOIO pernamMeHTa.

97. Maket OOKYMEHTOB, npeaycMOTPEHHbIN nyHKTamMmm 26, 30
AOMWHNCTPaATMBHOIO perrnameHTa, B AEeHb NnoCcTynneHus nocnegHero
3anpawwmBaemMoro  [OOKyMEeHTa, HanpasnseTcd  crneunanuctoMm  YnpasneHus,
OTBETCTBEHHbIM 3a MpefoCTaBNeHne MyHUUMNanbHOW ycnyru Ans  nogroToBKU
3aKroYeHnn B criegyrolme CTPYKTYpHble nogpasgeneHus:

1) OTtoen 9KOHOMWYECKOro aHanu3a M nNporHosa AOMUHUCTPaUUKM FOPOACKOro
okpyra CTpexeBon A51S OLEeHKM S3KOHOMMUYECKOW LienecoobpasHoCTU npeaocTaBneHns
MYHUUUNANbHOW rapaHTuUM 3asBUTENI0 U OLEHKM counaribHOW, 3KOHOMWYECKOW U
OrookeTHOM 3 EKTUBHOCTI NPOEKTA;

2) ®duHaHcoBoOe ynpasneHne AQMUHUCTpaUMU ropoackoro okpyra CTpexeBomn
ANa NpoBepkM (PUHAHCOBOIO COCTOSAHUS 3asBUTENA U JNIMKBUOHOCTU (HAOEeXHOCTW)
npepocTaBnsemoro obecnevyeHnsi ICNONHEHUS 06A3aTENbCTB 3asaBUTENS.

OToen 3KOHOMWYECKOro aHanmsa W nporHo3a AOMUHUCTPaUMKU rOPOOCKOro
okpyra CtpexeBon n ®duHaHCcoBOe ynpasrieHne AOMWHUCTPaAUUKM FOPOLCKOro OKpyra
CTpexeBon OCYyLWEeCTBNAT MOArOTOBKY 3akMiOYeHUW, YKa3aHHbIX B HacTosweMm
NyHKTE. YKas3aHHble 3aKrni4YeHUs TOTOBATCA M HanpaBnslTCA OTBETCTBEHHbIMU
cneuvanuctamm OTadena 3KOHOMWYECKOro aHanu3a W nporHo3a, ®PuHaHCOBOro
ynpaBneHns AamMuHUCTpauuum ropoackoro okpyra CTpexeBouM He MnosgHee cemu
paboymx AHen C MOMEeHTa Mony4yeHus naketa JokyMmeHToB OTAenoM 3KOHOMUYECKOro
aHanusa v NporHosa, ®MHaHCOBLIM ynpaBreHus AAMUHUCTPAUUKM rOPOLCKOro oKpyra
CtpexeBon.

lMogroToBrieHHble  3aknioveHus  (ganee —  3aknoyveHnsl) B CPOK, He
npeBbIWaLWmn cemm pabounx aHen ¢ gatbl noctynneHns B OTaen 3KOHOMUYECKOro
aHanusa 1 nporHosa, PrMHaHCOBOro ynpasneHns AgMuUHUCTpaLMM ropoaCcKOro okpyra
CTpexeBon naketa OOKYMEHTOB, yKa3aHHbIX B MyHKTax 26, 30 AAMWUHMUCTPATUBHOIO
pernamMeHTa HanpasngwTCa crneunanucTty YnpasneHusd, OTBEeTCTBEHHOMY 3a
NoAroTOBKY AOKYMEHTOB.

98.  CrneuuanucT YnpasreHusi, OTBETCTBEHHbIN 3@ MOArOTOBKY JOKYMEHTOB, B
OEeHb MNOCTYNNeHUs 3aknioYeHWn, HarnpasngeT 3akNioyYeHns BMeCcTe C NakeToMm
OOKYMEHTOB 3aaBuTena npegcegatento  Kommccum no  KOHKYpcHomy  oTtbopy
3agBuUTENen Ha nosly4eHne MyHMUunarnbHbIX rapaHTUn Ha pacCMOTPEHME.

99. MNpencepatens Komuccun no KOHKYPCHOMY OTOOpY 3asiBUTENen Ha
nony4yeHne MyHuumMnanbHbIX rapaHTUn B CPOK, HE NpeBbILWaoLWLmMi oanH paboynmn aeHb
CO OHSA MOCTYyNfeHus nakeTa LOKYMEHTOB Ha pacCMOTPEHWe, Ha3HavaeT 3acefaHue
Komuccun no KOHKYpCHOMY OTOOpy 3adBuTEner Ha MonyvyeHue MyHuuMnanbHbIX
rapaHTumn.

100. Komwuccuen no KOHKYpCHOMY OTbOopy 3asBuTENern Ha nosnyyeHue
MYHMLUMNANbHbIX rApaHTU B CPOK, HE NpeBbIaoLWnin ABaguaTn Nnatn paboymx aHen ¢
AaTbl NOCTYNSIEHUS 3aKNiOYEeHUn, paccMaTpuBaloTCA W OLEHMBAIOTCA 3asBNeHus U
OOKYMEHTbI  3asiBUTENen, 3akfyveHud, MnoAroTaBnMBaeTcs  MNpeasiokeHne o
npefocTaBneHnn unm oTkase B NpedoCTaBNeHUn MyHUUMNAnNbHOW rapaHTum, nmbo
peLleHne 0 TOM, YTO KOHKYPC HEe COCTOSNCS.

101. 3acepaHne Komuccum npaBOMOYHO, €CAM Ha HEeM MPUCYTCTBYHT He
MeHee MNoMoBWHbI YneHoB Komunccum oT CnMcoYHOro cocraea.



102. KoHKypC nNpu3HaeTcs HECOCTOSBLUMMCSH, B TOM Cllydae, ecriv B KOHKypce
y4yaCcTBOBasio MeHee OByX 3adBUTENEMN.

103. Ecnu KoHKypC He COCTOSNCS No OCHOBAHWUIO, Yka3aHHOMY B nyHkTe 102
AOMWHNCTPaATMBHOIO pernamMeHTa, HO 3asiBUTESlb COOTBETCTBYET NpeabsBrsieMbliM K
3asBuTento TpeboBaHMAM WM npefocTaBusnl B YnpasBreHue BCe NpenyCMOTPEHHbIe
NYHKTOM 26 [OOKYMEHTbl, MOBTOPHbLIA KOHKYPC He MpOBOAUTCH, U MyHULMNanoHas
rapaHTua npegocTaBnaeTcs eAUHCTBEHHOMY 3aABUTENNIO.

104. PeweHua Komuccum o6 oOueHKe 3adABOK, O pesynbTartax npoBedeHUs
KOHKypca W onpegeneHne nodeamTensi KOHKYpCHOro otbopa npuHMMaloTCa Ha
3acegaHmsx Komuccum npocTbiM  GOMbLUIMHCTBOM [OfIOCOB MPUCYTCTBYIOLWMX Ha
3acefaHuu yneHos Komuccnm n opopMnatoTcst MPOTOKOSOM.

105. [lpu ronocoBaHnn No BOMNpOCaM MOBECTKM OHA Kaxablin yneH Komwuccum
obnagaetr  ogHMM  TONIOCOM. B cnyyae paBeHcTBa  rofiocoB  rosnoc
npeacenaTenbCTBYOWEro Ha 3acegaHnm Kommceum aBnseTca peLlatowmnm.

106. PesynbtaToM  3acegaHus  Komuccum — gBnsetca onpegerneHve
nobegmtens KOHKypcHOro otéopa Ha OCHOBaHWW NPOTOKoNa 3acefaHus Komuccumn no
KOHKYpCHOMY OTOOpYy 3asBuTENEn Ha MonyYyeHne MyHUUMnanbHOW rapaHTum Wunm
OTKkase B NpeaoCTaBfiEHMM MyHUMUMNANbHOW rapaHTum, nNubo pelueHMe O TOM, YTO
KOHKYpPC He cocTosancs (ganee — npoToKon).

107. Ha ocHoBaHun peweHns Komuccmum OduHaHCOBOE  ynpaBreHue
AOMUHUCTpPaumMm ropoackoro okpyra CTpexeBon B TeyeHue AByx paboumx OHewn, C
MOMeEHTa npuHATUA peweHna Komuccuen coctaBnsieT npoekT [lporpammbl
MYHUUMNAmNbHbLIX rapaHTUn ropoackoro okpyra CTpexeBou (ganee - NpoOekT
[Mporpammbl) B pamMkax npegenbHoro obbema ob6s3aTenbCcTB MO MyHUUMNANbHbLIM
rapaHTuUsM, YCTaHOBIIEHHOro peweHneMm [ymbl ropogckoro okpyra CTtpexeBou 0O
MeCTHOM GtomxeTe Ha odepeaHon (bMHaAHCOBbLIN ro4 U NiaHOBLI NEPUOA.

108. Cneuumanuct ®wuHaHcoBOro ynpasneHus AMUHUCTpaUUW TOPOLCKOro
okpyra CTpexeBoWn, nNoAroToBMBLUMA NpPOeKT [lporpammbl B [eHb COCTaBlEHMS
npoekTa HanpaBnseT Ha corfnacoBaHMe YKasaHHbIA MPOEKT AOSMKHOCTHbIM nuuam
AOMUHUCTpaummn  ropoackoro  okpyra  CTpexeBOoW,  Kypupylowmm  BOMNPOCHI
COOTBETCTBYHOLLEN OTpaACHN.

109. Cpok cornacoBaHuMsi  OOMKHOCTHbIMM  nunuamu  AgMUHUCTPaUMK
ropoackoro okpyra npoekta [lporpammbl coctaBnsgeT gBa paboumx [HA CO OHSA
nosnydeHus umm npoekTa lNporpammbl.

110. CornacoBaHHbIn B  nopsake, ycTtaHoBrneHHOM  PacnopskeHuem
AomunHnctpaummn  ropoackoro okpyra Crtpexeon o1 30.01.2006 Ne 27 «O6
yTBepXaeHun PernameHta AgMUHUCTpaUMmM ropoackoro okpyra CTpexeBom» MpoekT
lNporpammbl HanpaengeTcs crneuuMannucTtoMm YnpasneHus genamum AgMUHUCTPauunm
ropogckoro okpyra Crtpexeson B [ymy ropogckoro okpyra CrpexeBon Ong
pacCcMOTpeHUS.

111. Oyma ropogckoro okpyra CTpexeBoW B CPOK, He MpeBblaowmm
apaguatm paboumx OHen co OHSA NOCTYNfEeHUs NpoeKkTa nporpamMmmbl paccMatpuBaeT
€ero v NpMHMMaeT peLleHne O BHECEHUN U3MEHEHUI B peLLeHMe O MeCTHOM BroaxeTe
Ha odepeaHOW (PMHAHCOBBLIN rog M NIAHOBbLIA NEPUO B YACTU BKITHOYEHUWU MpPOEKTa
nporpamMmebl.

112. Cneumanuct YnpasneHus, OTBETCTBEHHbIN 3a NOLTOTOBKY AOKYMEHTOB, B
CPOK He nosgHee Tpex pabounx AHEeW C AaTtbl BCTYNNEHNSA B 3aKOHHYHO CUIY peLleHns
Oymbl ropoackoro okpyra CTpexxeBon 0 BHECEHUN U3MEHEHWNI B peLleHne O MECTHOM
GrogkeTe Ha oyepeaHON (OMHAHCOBBLIV ro4 U NNaHOBbLIA NEPUOL B YacTX BKIOYEHUN
npoekta [lporpaMmbl rOTOBUT MPOEKT pacrnopsikeHns AZMUHUCTPaALMU FrOPOLCKOro
okpyra CTtpexeBon O NpefocTaBfeHUn MyHULMManbHOW rapaHTuM C YyKasaHuem
3asButens (NpuHUunana), CyMMbl M CpOKa MYyHULMNanbHOW rapaHTun, Lenewn, Ha
KOTOpble npefoCTaBNseTCs MyHuMUMNanbHas rapaHTUs W HanpasnseTr ero Ha



cornacoBaHve B Nopsake, onpeaesnieHHbIM pernameHToMm AgMUHUCTPaLMN rOPOACKOro
okpyra CtpexeBon.

113. CornacoBaHHbIN NPOEKT pacnopshkeHuss HanpaenseTcs aAns noanMcaHuns
Mapy ropogackoro okpyra CTpexxeBoun B CPOK He no3gHee Nsaty pabounx gHen ¢ gathbl
BCTYNMEHNA B 3aKOHHYK cuny peweHna [dymbl ropoackoro okpyra CTpexeBon 0O
BHECEHNN U3MEHEHUN B peLleHne 0 MeCTHOM OrogxeTe Ha odYepeaHon (PMHAHCOBBIN
rog, 1 NnaHoBbIV NEpMO B HacTK BKITHOYEHMM MPOEKTA NporpamMmeil.

114. PacnopsbkeHue nognucbiBaeTcsds Mapom ropoackoro okpyra B CPOK He
nosgHee 4etbipex pabounx AHen C gaTtbl BCTYNNEHUS B 3aKOHHYK CUMY peLUeHust
Oymbl ropogckoro okpyra CTpexeBon 0 BHECEHUN U3MEHEHWNI B peLleHne O MECTHOM
GrogkeTe Ha odepeaHON (PUHAHCOBBLIV rog U NNaHOBbIA NEPUOL B YaCTU BKIOYEHUN
npoekTa nporpamMmmbl

115. Cneumanuct YnpasneHns, OTBETCTBEHHbIN 3a NOArOTOBKY JOKYMEHTOB, B
CPOK He nosgHee Tpex paboymx [HEeW CO AHSA NOAMUCAHUSA PaCMOPSPKEHUS O
npegocTaBneHun  MyHUUMNanbHOW  rapaHTuM, TrOTOBUT MPOEKT Jdorosopa o
npenocTaBneHnn MyHUMUMNanNbLHOW rapaHTuu, MNpPOekT foroBopa 06 obecneveHun
NCNoNHeHns 006a3aTenbCTB 3adABUTENSA U B MNOpsiAKEe AENonpov3BoAcCTBa nepenaet
NPOEKT AOroBopa O NpefoCTaBNeHMM MyHULMNANbHOW rapaHTum, NPoekT aorosopa 06
obecneyeHnn wucnonHeHns ob6a3aTenbCTB 3aaBuTenda Ana  nognucaHua  Mapy
ropofckoro okpyra CTpexeBomn.

116. TlloanucaHHble Mapom ropoackoro okpyra CrpexeBon [OOroBop O
npenoCcTaBNeHnn MyHMUMNAnNbLHOW rapaHTuM, NpoekT goroBop o6 obecnevyeHun
McnonHeHns o6s3aTenbCTB 3asBUTENSA PErMcTpupyeTca B peecTpe [AOroBOpoB O
npenocTaBneHnn MyHUUMNanbHOW rapaHTum U peecTtpe goroBopoB 06 obecneyeHumn
NCMNONHEHNA 064a3aTeNnbCTB 3a8BUTENSA B CPOK HE MO3aHEEe YeTbipex pabounx gHen co
OHS NoAnNMCcaHnsa pacnopsXXeHUs o NpeaoCTaBeHMM MyHULMNANbHOW rapaHTun.

117. B cny4ae ycTaHOBMEHWA OCHOBaHWW [Aris OTKa3a B NpeaocTaBrieHuun
MYHUUMNANbHOM  YCNYrn, MpeayCMOTPEHHbIX MyHKTOM 33  AOMWHUCTPATUBHOIO
pernaMmeHTa, cneuuManuct YnpasBreHusi, OTBETCTBEHHbIA 3a npegocTaBreHne
MYHULUMNANbHOW yCryru, B Te4eHme ogHoro pabovero gHA C MOMEHTa YCTaHOBIEHUS
OCHOBAHWN, TrOTOBUT MOTMBUPOBAHHBLIN MNPOEKT YyBedomsieHunss o6 oTkase B
npenocTaBneHnn MyHUMUMNanbLHOW rapaHtum n nepegaet Mapy ropoackoro okpyra
CtpexeBon. B yBegomneHun 06 oTkase AOMKHbl ObiTb yKasaHbl 0OGCTOATENLCTBA,
NOCMY>XMBLUME OCHOBAHWEM A1 OTKa3a.

118. YBepomneHne o6 oTkase nognucobiBaetTcs Mapom ropoackoro okpyra
CTpexeBoK B Te4eHne 04HOro paboyero AHs C MOMEHTa NosyvYeHnsa NpoekTa oTkasa.

119. Pe3synbTaToOM agMMHUCTPATMBHOM nNpoueaypbl SBASETCA Noarotoska u
permctpauus OoKyMeHTa, OOopMASAIOLWEro pelleHne: LOroBop O NpeaocTaBrieHun
MyHMUMNANbHOW rapaHTum, goroBopa o6 obecneveHnn McnonHeHnsa obasaTenbcTB
3asBUTENS UMM NPU HanMMyYMM OCHOBaHWUM ONsi OTKasa yBegomrieHne o6 oTkase B
npegocTaBneHn MyHUUMNANsLHOW YCIyri.

120. MakcumarnbHbI  CPOK  BbIMNOSIHEHUA  aAMUHUCTPATUBHOW npouenypbl
cocTaBngaeT He Gonee wectngecatn Tpex paboymx gHeEM ¢ MOMEHTa YCTaHOBMNEHUSA
OCHOBaHWW [Ons npeaocTaBfeHns MyHuuunanbHOW ycnyri, nmbo o6 oTkase B
npegocTaBneHn MyHULMNANsLHOW YCIyrin.

Bbigaya pesynbTtata npeaocTaBneHns MyHULMNANbHOW YCryri.

121. OcHoBaHMeM [OnNA Havana agMWHUCTPaTMBHOM npouenypbl SBNsieTcs
Hanuyne noAanMcaHHOro OOKYMeHTa, yKasdaHHoro B nyHkre 119 AgMWHUCTPaTUBHOIO
pernamMeHTa.

122. Bblgaya  pesynbTata  NpegocTaBfeHus  MyHUUMNAnbHOW  yCnyru
OCyLLIeCTBNAETCA CNOCcOOOM, yKazaHHbIM 3asBUTENEM B 3asiBfIEHMM, B TOM YuCrE:



1) npw nu4yHom obpalleHun B YnpasneHue;

2) nocpeacTtBOM MOYTOBOroO OTNpaBfieHUst Ha agpec 3asBUTESS, YKa3aHHbIN B
3aaBneHuu;

3) nocpeacTBOM OfEKTPOHHOW MOYTbl MO agpecy 3feKTPOHHOW MNoYThl,
yKa3aHHOMY B 3asiBNIeHUN;

4) npu nudyHom obpaweHun B MOL  (Npy  Hanuumm  3aKknNOYEHHOro
cornaweHus);

5) yepe3 nunyHbIn KabuHeT Ha EAQWHOM nopTane rocyaapCTBEHHbLIX W
MYHUUMNANbHbIX yCnyr (yHKUMNA).

123. OOwmn  MakcumarnbHbii  CPOK  BbINOSIHEHUST  aAMUHUCTPATUBHOMN
npouenypbl coctaBnsieT He ©Oonee AByx paboynx AHEW Cco [HA nognucaHus
OOKYyMeHTa, 0(hOpMNALLErO OAHO U3 MPUHATLIX peLLeHUN.

IV. TMopsaok n doopMbl KOHTPOA 3a UCNONIHEHMEM aAMUHUCTPATUBHOIO
pernameHTa

rlOpFI,EI,OK OCyLUEeCTBIIEHUNA TEKYLLEero KOHTpOoIiAa 3a cobnogeHnemM 1 NCNonHEHNEM
OTBETCTBEHHbLIMW AOSMKHOCTHLIMU NLLAMU NOSTOXKEHNI AAMUHNCTPATUBHOIO
pernameHTa N NHbIX HOPMaTMBHbIX NPaBOBbIX aKTOB, YCTaHaBMNBaKOLWNX Tpe6OBaHVIFI
K npegoctaBliEHUIO MyHVILlVIﬂaﬂbHOVI yCInyru, a Takke npuHATneM nMu peLIJeHVI17I

124. TeKywun KOHTPONb 3a CcOONAEHWEM U UCMNOSIHEHMEM MNONOXEHWN
AOMUHUCTPATUBHOINO perfnaMmeHTa W  MHbIX HOPMaTMBHbIX MPaBOBbIX aKTOB,
yCTaHaBnuBawwmx TpeboBaHNA K NpeaoCTaBNEeHU MyHUMUMNANbHOW  YCrnyru,
OCYLLEeCTBNAETCA HavyarlbHUKOM YTNpaBneHus.

125. Tlopsagok OCyWeCTBEHUA TEKyLero KOHTponsa 3a cobnogeHuem u
NCMOJTHEHNEM OTBETCTBEHHbIMM JOJTKHOCTHbIMMU nuyamm NOJIOXXEHUN
AOMWHUCTPATUBHOIO perfiaMmeHTa M MHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB,
yCTaHaBnmBaowmnx TpeboBaHns K NpegoCTaBeHNI0 MyHULUMMNANbHON YCRyrn, a Takke
NPUHATMEM UMW  pELUeHUn, OcCYyLlecTBnAeTca B  Nopsiake, YCTaHOBIEHHOM
noctaHosneHnem AgmuHucTtpauum ropoackoro okpyra Ctpexesoun oT 02.04.2014 Ne
247 «O6 yTtBepxaeHumn lMopsagka OCYLECTBEHUA KOHTPOMA MOSIHOTbI U KavecTBa
npegocTaBneHns MYHUUMNANbHbIX ycnyr " cobntogeHus NONOXXEHUN
aAMWHUCTPATMBHbIX pernamMeHToB MpefoCcTaBlieHNs MyHUMUMNAanbHbIX YCNyr Ha
TeppuTopun ropoackoro okpyra Ctpexeson».

Mopsagok n NepruoanNYHOCTb OCYLLIECTBIIEHUS MIAHOBbLIX U BHEMNSTAHOBLIX MPOBEPOK
NOJSIHOTLI M Ka4YecTBa NpeaoCcTaBneHnsa MyHULUNanbHOW yCryri, B TOM YMcre nopsigok
1 POpMbl KOHTPONA 3a NOSTHOTOM N KaYEeCTBOM NpefoCTaBNeHUs MyHUUMMNANsLHON
ycnyru

126. KoHTpornb 3a NOSIHOTOW M Ka4yeCTBOM MpPefoCTaBfeHUs MyHUUMNAnbHON
ycryru ocyliectensieTca B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHua xanob 3aaBuTenen Ha genctema (6esgencTeue) oprala,
NpenoCTaBNALWEro  MyHMUMNANbHYK  yCNyry, AOSMKHOCTHOMO nuua  opraHa,
NpeaoCTaBNALLIEro MyHALMUNANBHYO YCNyry, MMb60 MyHMUMNANbHOMO CryaLlero.

127. B uenax oOcCywWecTBNIEHNA KOHTPONSA 3a MNOSIHOTOM W Ka4yeCTBOM
npegocTaBneHns MyHuuunanbHOW ycnyru AMUHUCTpauMen ropoacKkoro okpyra
CTtpexeBon npoBOOATCA NNaHOBblE W BHEMMaHoOBble npoBepkn. [lopsgok u
nepmoanyHoOCTb OCYLLEeCTBMEeHNA NnraHoBbIX npoBepOK yCTaHaBnMBaeTCs
noctaHoBneHnem AgMuHUCTpauMm ropoackoro okpyra Crtpexesoun. [lpu nposBepke
paccMaTpmBalrTCa BCe BOMPOCHI, CBA3aHHble C NpegocTaBrieHneM MyHULUMNanbHOW



ycnyru  (KOMMMeKCHble MNpPOBEPKW), WM  OTAEeNbHbIA  BOMPOC, CBA3aHHbLIA C
npegocTaBneHnemM MyHULMNAnsHOW ycnyru (TemaTtuyeckne npoBepku).

128. BHennaHoBble NPOBEPKM NPOBOAATCHA B CBA3M C MPOBEPKON YyCTpPaHEHUA
paHee BbIsIBIIEHHbIX HapyLleHUn AMUHUCTPATUBHOIO pernaMeHTa, a Takke B criyvyae
nonyyeHmss xanob  3asBuTenen Ha  gencteus  (besgenctBme)  opraHa,
NpegoCTaBNALWEro  MyHUUMNANbHYK  ycnyry, OOSPKHOCTHOMO nuua  opraHa,
NpeaoCTaBNALLIEro MyHALUNANBbHYO YCNyry, MMb60 MyHMUMNANbLHOMO Cry)aLllero.

129. Pe3synbTaTbl NPOBEPKM OPOPMASAIOTCA B BUAE aKkTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbIIBIIEHHbIE HEQOCTATKM N NPEASIOXKEHUSA NO UX YCTPAHEHWUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCTaBnsoLWwero MyHMUmMnanbHyo
ycnyry, 3a peweHunsa n genctena (6esgencrame), npMHMMaemMble (OCyLeCcTBASEMbIE)
UMK B XO4€e NpeaoCTaBneHns MyHULMNANsHOM yCrnyrm

130. T[lo pesynbTaTaM npoBeAEHHbIX MNPOBEPOK, B Criydae BbISIBIIEHUS
HapyLeHnn cobngeHnst nonoXeHnn AOMUHUCTPATMBHOINO perflaMeHTa, BUHOBHbIE
OOIDKHOCTHbIE Nuua opraHa, NpefocTaBnAlWero MyHUUMNAnNbHYHO YCIyry HecyT
OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3akoHoAaTenbcTBOM Poccuiickon denepaumm 3a
peweHna wn pencteus (6esgenctesve), NpuHMMaemMble B XOA4e NpefoCTaBreHus
MYHULUMNANbHOW YCAYT.

131. OTBeTCTBEHHOCTb [AOSDKHOCTHbLIX JUL, OpraHa, npeaocTaBnsoLlero
MYHULMNANbHYIO YCIYry 3akpennseTcsa B JOMMKHOCTHbLIX MHCTPYKLNAX.

[MonoxeHus, xapaktepuayrowmne TpeboBaHMs K NOpSAKY 1 bopmam KOHTpons 3a
npeaocTaBneHneM MyHULMNANbHOM YCIyru, B TOM YMCE CO CTOPOHbI 3asiBUTENen, nx
obbeanHeHU N opraHnsaummn

132. KoHTponb 3a npegoctaBneHVeM MyHULMMNASNIbHOW YCIyrn, B TOM YUC e
CO CTOpOHbl 3agdBuTenen, ux OObeAWHEHUN U OpraHu3auui, OCyLLEeCTBNAeTCH
nocpeacTsoM nybnvkaumMm cBeeHUW O OeATerbHOCTU opraHa, npefocTaBnsAoLLero
MYHUUMNANbHYIO YCNyry npu npegocTaBneHnn MyHULMNarbHOW YCHyru, MosryvyeHus
3aaBuTENaAMN, UX OOBEOUHEHUSAMW W OpraHuM3auuMs My  akTyarbHOW, MOMHOW U
AOCTOBEPHOMN MHAOPMaLMM O nopsake npefocTaBreHnus MyHUUMManbHOW YCryrn u
obecneyeHns BO3MOXHOCTM gocyaebHoro (BHecynebHoro) paccmoTpeHms xanoo.

V. [OOCYAEBHbIU (BHECYAEBHbIN) NOPAOOK OBXXAITOBAHUSA
PELUEHWUA U OEACTBUWU (BE3AENCTBUSA) OPIAHA, MPEOOCTABNAIOLWENO
MYHULUUNATBbHYIO YCNYTY, A TAKXE EMo AOJMKHOCTHbIX 1AL,
MYHULUUNANBHbIX CITYXALLUX

133. 3agButenbp BnpaBe 0OpaTUTbCA C Xanobon Ha pelleHus U OenCTBUS
(6esgencTtBre) opraHa, NpPeaoCTaBnSOWEro MyHUUUNANbHYO YCryry, AOMKHOCTHOrO
nvua opraHa, nNpegocTaBnAwLWero MyHULMNAnbHy YCryry, pykoBOAUTENsS opraHa,
NpeaoCTaBNALWEro MyHUUUNANbHy ycnyry, nMbo MyHUUMNanbHOro CRyXxawero
(manee — xanob6a), B TOM 4ncrne B Crieayrowmx crnyvasax:

1) HapylweHue cpoka perucTpauuu 3anpoca 3asiBuTens o npegocTtaBieHuu
MyHULUMNANbHOW yCnyru;

2) HapyLLeHMe CpoKa NpeaocTaBneHns MyHUUMNanbHON yCnyru;

3) TpeboBaHve y 3asgBUTENs  OOKYMEHTOB, He nNpeayCMOTPEHHbIX
HOpMaTMBHbIMW NpaBoOBbIMW akTamu Poccuinckon degepaumm, HOPMaTUBHbIMU
nNpaBoOBbIMKU akTamn ToMckon obnactu, MyHULMNANbHLIMU NPaBOBbIMU aKTaMu;

4) oTka3 B npueme Yy 3asaBuUTeNna [OOKYMEHTOB, MpedocTaBfieHne KOTOpbIX
npegycMOTPEHO HOpPMAaTMBHLIMW NpaBoBbiMM  aktamu Poccuickon ®depepaumn,



HOpMaTUBHbIMA  MNPaBOBbIMM  akTamm  Tomckon obnactv, MyHMUMNANIbHBIMK
NpaBOBbIMU aKTaMn 4118 NPeoCTaBeHNA MyHULUMNANbHON yCcnyru;

5) oTka3 B npegocTaBneHn MyHMUMMNanbHOW YCryru, ecriv OCHOBaHUS OTKasa
He npegycMoTpeHbl defepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUU C HUMU
WHBIMW HOPMaTUBHbIMW MpaBoBbIMK akTamm Poccuinckon Pepepauummn, 3akoHamu U
WHBIMW HOPMAaTMBHbIMW MPaBOBbIMM akTamMu Tomckon obnactv, MyHMUMNANbHbIMU
NpaBOBbIMWU akTamu;

6) 3aTtpeboBaHue C 3aaBUTENS NPU NPeAoCTaBAEHUN MyHULMNANbHOW YCnyrn
nnartbl, He NpPeayCMOTPEHHOW HOPMAaTMBHbIMM MpaBoOBbIMW akTamu Poccunckon
depepaumn, HOPMaTUBHbLIMU NpaBoOBbIMU akTamm Tomckon obnactu,
MYHMLMNANbHBbIMU NPABOBbLIMU aKTamu;

7) oTKa3 opraHa, NpPegocTaBnAoLWero MyHUUUNAanNbHy yCryry, AOMKHOCTHOMO
nuua opraHa, npefoCTaBnAWEro MyHUUMNanbHYlO ycnyry, B uUCNpaBneHuu
OONyLEeHHbIX one4YaTtok M owunboK B BblOaHHbIX B pesynbTate npefocTaBreHus
MYHULUMNANbHOW YCNyrn AOKYMeHTax NMbo HapylleHne yCTaHOBMEHHOro NyHKToM 119
AOMUHUCTPATMBHOIO pernameHTa cpoka Takux UCnpaBreHun.

8) HapylweHne cpoka unuM nopsigka BbldayuM OOKYMEHTOB MO pesyrnbTaTam
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

9) npuocTaHoOBNEeHWe npenoCcTaBfieHUss MyHUUMNANbHOW  YCnyru, ecnuv
OCHOBaHUSA MNPUOCTAHOBMNEHNA He npeadycMOTpeHbl defeparibHbIMU  3aKoHaMu U
NPUHATBIMU B COOTBETCTBMM C HUMM WHBbIMW HOPMATUBHLIMW MPABOBLIMU aKTamu
Poccuinckon depepauumn, 3aKOHaMU U MHBIMW HOPMaTMBHBLIMU MPABOBbLIMU aKTamu
Tomckon obnacTn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMn.»;

134. XXanoba nopaetca B NUCbMEHHOW dopme Ha BymaHOM HocuTene, B
SMNeKTPOHHOM hopme B OpraH, NpefocTaBNAwnWnin MyHuUumnaneHyo yenyry. >Kanoba
MOXeT BbITb HanpaBneHa (nogaHa):

1) no noyte (No agpecy, ykasaHHOMY B npuroXxeHun 1 K HacToswemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepe3 ML (npn HanNMyMM 3aKNOYEHHOro cornatleHns);

3) 4yepes3 ouumnanbHbI CanT OpraHOB MECTHOIO camMoyrnpaBfeHnsa ropoaCcKoro
okpyra Crtpexesou: http://admstrj.tomsk.ru (B pasgene «Hacenenuo»/«NHTepHeT-
npuemMHas»);

4) ¢ ucnonb3oBaHnem EguHoro noprana rocygapCTBEHHbIX U MyHUUMMNANbHbBIX
ycnyr (byHKumnn) (nocne obecneyeHns TEXHNYECKON BO3MOXHOCTI);

5) B xoQe NUYHOro npuema 3asaButens.

135. XXanoba gomkHa cogepxaTb:

1) HanmeHoOBaHMe opraHa, nNpeaoCTaBMAIOWEro MyHULMNAIbHYO YChyry,
OOJDKHOCTHOIMO Nuua opraHa, NpefocTaBnsloWero MyHUUMNanbHy ycnyry, nmbo
MYHMUMNANbHOIO Criykalwlero, peweHns u gencteus (6e3gencrTBme)  KOTOpbIX
obxanytoTcs;

2) dhamunuio, UMs, oT4eCTBO (nocnegHee - Npu Hanuuun), ceeeHNs 0 MecTe
XUTenbCTBa 3asBUTENS - pusmyeckoro nuua NMbo HauMeHoBaHWe, CBe4eHNS O MecTe
HaxXoXOeHUs 3aaBUTenNs - PUONYECcKoro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3aneKTPOHHOM MoYTbl (NPU HanMyuK) 1 NOYTOBbLIN agapec,
MO KOTOPbIM AOMMKEH ObITb HanNpaBfeH OTBET 3aABUTENIO;

3) cBegeHus o6 obxanyemblX pelleHnax u genctemnax (6esgenctamm) opraHa,
NpegoCTaBNALWEro  MyHUUMNANbHYK  ycnyry, OOSMPKHOCTHOMO nuua  opraHa,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCNyry, MMb6o MyHMUMNANbHOMO Criyatlero.

4) poBoAbl, Ha OCHOBaHWMN KOTOPbIX 3asBUTENb HE COrfaceH C pelueHneM W
aencrtemem (6e3gencTeBmemM) opraHa, NpeaocTaBnfAoWeEro MyHUUUNANbHY YCRyry,
AOJDKHOCTHOIMO NUua opraHa, NpeaocTaBsOWEro MyHUUMNanbHy ycnyry, nmbo
MYyHMUMNANbHOMO criyxallero. 3asBuTernb BrpaBe MpUoXuntb K xanobe OOKYMEHTbI
(Npn Hanuuun), nogTBEPXKAAOWME LOBOAbI 3a8BUTENS, MO0 MX Konuu.



136. XKXanoba nognexut obaszaTenbHON perucrpauun B Te4eHue Tpex OHEN C
MOMEHTa NOCTYNNEeHUs B OpraH, NpefoCTaBnAnLWmMi MyHUUMnanbHyo ycnyry. B aeHb
pernctpauumn >xanoba HanpaBnseTcss PYKOBOAUTESO OpraHa, NpeaocTaBnsioLLero
MYHMUMNANbHYKO yCRyry, Nocne 4Yero He nosgHee ogHoro paboyero gHA nepepaeTcs
Ha pPacCMOTPEHWE [OSMKHOCTHOMY Nuuy, HaAENeHHOMY  MOSIHOMOYMAMU MO
pacCMOTpPEHMIO anob.

137. XXanoba nognexuTt pacCMOTPEHUIO B TeYeHne NatHaguaTt pabounx aHen
CO [OHA ee peructpaumm, a B cnyydae obxanoBaHuss OTKasa opraHa,
NpenoCTaBNALWEro MyHUUMNANbHYK YCnyry, B Npueme AOKYMEHTOB Yy 3asiBUTENS
nmnbo B ucnpaBneHnn OOoMNyLWEeHHbIX OneYyaTok U oWwmnboK nnn B crnyyae obxanoBaHus
HapyLleHNs YCTAHOBMEHHOIO CPOKa TaKMX WCNPaBMEHUA - B TeyeHue natyu paboumx
OHEWN CO OHSA ee perncTpauun.

138. [lo pesynbTatam pacCMOTPEHUA >Kanobbl MpUHMMaeTCs OOHO U3
crneayLwmnx peLeHui:

1) »xanoba ypoBneTBOpsieTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHSTOrO
peLleHns, ncnpasneHns AonyLweHHbIX oneyaTok 1 ownbok B BbldaHHbIX B pe3yrbTaTte
npegoCcTaBnNeHns MyHuUUMNanbHOW YyCryrm [OOKYMeHTax, Bo3BpaTa 3asiBUTEro
OEHEeXHbIX CpeacTB, B3MMaHME KOTOPbIX He MNpegyCMOTPEHO HOPMAaTUMBHbLIMU
npaBoBbIMM akTamu Poccuinckon degepaumm, HOpMaTUBHBIMU MPABOBLIMU akTamu
Tomckon obnacTtu, MyHUUMNAanNbHbIMU NPaBOBLIMU aKkTaMu;

2) B yOOBNeTBOPEHUM xarnobbl OTKka3blBaeTCS.

139. He nosgHee gHs, crniegylowero 3a AHEM NPUHATUSA PeLLEHUs], yKa3aHHOro B
nyHkTe 138 HacToswero AOMUHUCTPATUBHOIO pernamMeHTa, 3aaBUTeNto B MMCbMEHHOM
dopMe M NO XenaHuw 3asBUTENST B 3ANIEKTPOHHOM dopme HanpasnaeTca
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

140. B cnyyae NpuHATUA pelleHns 06 yooBneTBOpeHnn xanobbl opraHmM3yeTcs
paboTa MO BOCCTAHOBMEHWUIO HApYyLWIEHHbIX MpaB 3asBUTENHA, a Takke WHble
MEpPONPUATUSA, HaNpaBreHHbIE Ha YCTPaHEHMWE BbISIBNIEHHbIX HAPYLUEHWUA.

141. Tlpun ycTpaHeHUN  BbIABMNEHHbLIX  HapyLleHUW, BOCCTaHOBMEHUU
HapPYLUEHHbIX NpaB 3asiBUTENsS CPOKM BbIMNOSIHEHUS aAMUHUCTPATMBHbLIX Npoueayp He
MOryT npeBbllaTb CPOKOB, YCTAHOBJIEHHbIX HACTOAWMM  AOMUHUCTPaATUBHbLIM
pernameHToM.

142. B cnyyae ycTaHOBMNEHWs B XO4e WM Mo pes3ynbTaTaM pacCMOTPEHUS
Xanobbl Npu3HakoB COCTaBa agMUHUCTPATMBHONO  MNPaBOHAPYLUEHUS UMK
NPecTynfieHns [OOSDKHOCTHOE nuuo, paboTHMK, HageneHHble MNOSIHOMOYMSMWU MO
paccMOTPEHMO Xanob, HesameanuTenbHO HanpasBnslT MMelLWMecs matepuansl B
opraHbl NPoKypaTypbl.



MpunoxeHwne 1
K AOMUHUCTPaTMBHOMY  perfnameHTy

npeaocTaBneHns MyHULMMNanbHON
ycnyru «lpepocTtaBneHne
MyHMUMMANbHON  rOpPOACKOro  OKpyra
CtpexeBon»

CnpaBo4Hasi UHopMaLUA O MecTe HaxoXAeHus, rpacpuke paboTbl, KOHTAKTHbIX
TenecgoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoOB, NPeAOCTaBAALLMX
MYHULMNAaNbHYK YCNyry, UX CTPYKTYPHbIX noapasaenieHnuin u opraHusaumm,
y4yacTBYHOLMX B NpefocTaBleHn MyHULMNanbHOM ycnyrm

1. AOMUHUCTPpaUuns ropoackoro okpyra CtpexeBomn.

Mecto HaxoxgeHna AOMWHUCTPAUUKM TFOPOACKOro okpyra CTpexeBoun: T.
CtpexesoMu, ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon:

lMoHeaenbHUK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MaTtHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

pachmk npuema 3aasutenen B AOMUHUCTpPaAUUW  TFOPOACKOrO  OKpyra
CtpexeBoM:

lMoHeaenbHuK: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi o06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
MaTtHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU O€eHb

MouTtoBLIN agpec AgMuHUCTpauumm ropoackoro okpyra Crtpexeson: 636785,
Tomckasa obnactb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.



OdmumnaneHbin cant AgMUHUCTPaUMK ropoackoro okpyra CTpexeBon B CeTu
WHTepHeT: http://admstri.tomsk.ru.

AQpec 3neKTPOHHOW NoYTbl AOMUHUCTPaLmMK ropoackoro okpyra Ctpexeson B
cetn NInTepHeT: office@admstrj.tomsk.ru.

2. [NpaBoBoe ynpasneHne AgMuUHUCTpaLmm ropoackoro okpyra CTpexxeBou.

Mecto HaxoxpgeHus [lpaBoBoro ynpaesneHus AOMUHUCTPALMU FOPOACKOro
okpyra Ctpexesou: r.Ctpexesou, ynuua EpmakoBa, 46a, 1 atax kabuHet Ne42

Mpadhmk paboTbl MNpaBoBoro ynpaeneHns AOMUHUCTPAUUKM FTOPOACKOro OKpyra

CtpexeBoMn:

lMoHeaenbHUK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
BTopHMK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
MaTtHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

paduk npuema 3aasutenen B [IpaBoBoM ynpasneHun AgMUHUCTpaUUK

ropofickoro okpyra CTpexeBoi:

lMoHeaenbHUK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHMK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
MNatHuua HernpueMHbIl 0eHb
Cyb66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

MouTtoBbIN agpec NpasoBoro ynpaBneHus AgMUHUCTPaLUN rOPOLACKOro oKpyra
CrtpexeBon: 636785, Tomckasa obnactb, ropoa Ctpexeson, ynuua Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-09-17, 5-13-39.

OdmumaneHbin cant [NpaBoBoro ynpaBneHuss AMUHUCTPaLMKM FOPOLCKOro
okpyra CtpexeBon B cet NHTepHeT: http://admstrj.tomsk.ru.

ALpec anekTpoHHouM nouyTbl [lpaBoBoro ynpasneHus  AgMuHUCTpauum
ropogckoro okpyra CtpexeBon B ceTn MIHTepHeT: Dementyeva@admstrj.tomsk.ru.
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MNpunoxeHwne 2
K  AOMUHUCTPATUBHOMY  perriameHTy

npeaocTaBneHns MyHULMMNanbHON
ycnyru «lpepocTtaBneHne
MyHMUMMANbHON  rOpPOACKOro  OKpyra
CtpexeBomn»

MPEAJTATAEMAA ©OPMA 3AABJIEHUNA

3AABIIEHUE
Ha npeAocTaBneHne MyHMLMNanbLHoOM rapaHTum

(dbamunus, nmsa otT4yecTBO PM3MYECKOro nuua / HammeHoBaHWe PUONYECKOro Nnua)

Mpoluy NnpegocTaBUTb MyHULUMNANBbHYIO FapaHTUMIO ropoAckoro okpyra CtpexeBoi

ykasaTtb 06bem (pasmep) Tpebyemon MyHUUMNanbHOM rapaHTum

B obecneyeHue
yKkasaTb rpaxgaHcko-npaBoBble ob6s3atenbcTBa, B obecrnedyeHne KOTOpbIX

3anpawmnBaeTca MyHuumnarnbHaa rapaHTua

CPOKOM OeNCTBUA
roga
(ykasaTb CpPOK AENCTBUSA MyHULMNANbHOW rapaHTuu, Aaty)

Coobuiaem (10) crneayrowme ceefeHns o 3asBuTerne (npyHuunane):

yKkasaTb (oMpMeHHOe HaMeHoBaHue (NosiHoe, CoKpalleHHoe HauMeHoBaHue) Ans
tOpUANYECKOro nuua, hamunmsa, UMsi, 0TYECTBO MHANBUAYANBHOIO NpeanpuHUMaTens,
CBeEHNSA O MeCTe HaxoXaeHus, NOYTOBLIN aapec, HOMepP KOHTAKTHOro TenedoHa, nHble
CBeEHUNA NO XenaHuK 3asaBuTens (agpec ANeKTPOHHOM NoYTbI, dhakc)

yKkasaTb paMunmio, MMsi, OTHECTBO PYKOBOAUTENSA M rnaBHOro byxrantepa (ons
tOPUANYECKOro nuua);

yka3aTb 6aHKOBCKME PEKBU3UTDI

O6s3ytocb 060 BCEX WM3MEHEHUSIX, CBSI3aHHbIX C MPUMBEAEHHBIMM B HaCTOSILLEM
3asBNeHnn cBeaeHusaIMK, coobliaTb B AOMUHUCTPaLNIO ropoackoro okpyra CTpexeBo.

Cnocob Bblgaum pesynbTarta ycnyru:



1) npwv nu4yHom obpalleHnn B YnpaBneHue;

2) nocpeacTBOM MOYTOBOrO OTMNPAaBMEHUA Ha agpec 3asBUTENS, YKa3aHHbIN
B 3asBNeHuu;

3) nocpeacTBOM 3MEKTPOHHOM NOYTHI X

(agpec aneKkTPOHHOW NOYThI)

4) npu nuyHom oObpaweHun B MOL (npy Hanuyuumn  3aKnYEeHHOro
cornaweHus);

5)  4yepes Nu4HbIM KAabUHeT Ha EguHOM nopTane rocyaapCTBEHHbIX U

MYHUUMNANbHbIX YCNyr (YHKUNRA).

3asasuTtens (NpuHumnan)
oomkHocmb, @.1.0.) (nodnuck, dama)
M.M. (npn Hanu4Mn nevaTn)




MNpunoxeHune 3

K  AOMUHUCTPaTUBHOMY  perriameHTy
npeaocTaBneHns MyHULMMNanbHON
ycnyru «lpepocTtaBneHne
MyHMUMMANbHON  rOpPOACKOro  OKpyra
CtpexeBon»

BJIOK-CXEMA

npegocTaBNeHNUs MyHULUMNANbLHOW YCNyru
«[1pepocTaBneHne MyHUUMNanbLHOM rapaHTuny

Ha4vano npegocraBneHMss MyHULMNAIbHOW YCIyru

Mopaya 3asBneHns U JOKYMEHTOB

v

v

OTCyTCTBYIOT OCHOBaHUS Afsi OTkasa B
npueme A4OKYMEHTOB

Hanuuyme ocHoBaHuiM AN oTkasa B
npueme JOKYMEHTOB

Perncrtpauyus 3assneHusa

OT1kas B npunemMe JOKyMeHTOB

PaccmoTpeHune 3asBneHuns u
npeacTaBnNeHHbIX JOKYMEHTOB

OnpeaeneHne Heob6xoaMMoOCTN OPMUPOBaHUS
N HaNpaBneHUs MeXBELOMCTBEHHbIX 3arnpoCcoB

4

dopmnpoBaHme 1 HanpaeneHne
MeXBEJOMCTBEHHbIX 3arnpoCcoB

OTcyTCTBYET HEO6X0ANMOCTb
(hOPMVPOBAHNS U HAaNPaBNEHUs
MEXBEOMCTBEHHBIX 3aMpPOCOB

V

MpuHATUE pelleHus o NpegocTaBneHnn NMbo ob oTkase B NpeaoCTaBeHUN
MYHMUMNANbHON yCnyru

v

v

MpuHATUE peLLeHns o0 NpeaoCcTaBneHnn
MYHULMNANbHOW ycnyru

MpuHaTHe pelweHns o6 oTkase B
npegoCcTaBNeHUN MyHULMNANBbHOW YCIyTy

Bblgava (HanpasneHue) pesynbraTa
npeaocTaBNeHNa MyHULMNANbHOWN yCnyrm

Bbligava (HanpaeneHue) yBegomneHns
00 oTkase B NpeaocTaBneHnn
MYHULMNANbHOW yCnyru
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	132. Контроль за предоставлением муниципальной услуги, в том числе со стороны заявителей, их объединений и организаций, осуществляется посредством публикации сведений о деятельности органа, предоставляющего муниципальную услугу при предоставлении муни...

	133. Заявитель вправе обратиться с жалобой на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, руководителя органа, предоставляющего муниципальную услугу, ...
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	4) отказ в приеме у заявителя документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными правовыми актами Том...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	8) нарушение срока или порядка выдачи документов по результатам предоставления муниципальной услуги;
	9) приостановление предоставления муниципальной услуги, если основания приостановления не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными пра...
	134. Жалоба подается в письменной форме на бумажном носителе, в электронной форме в орган, предоставляющий муниципальную услугу. Жалоба может быть направлена (подана):
	1) по почте (по адресу, указанному в приложении 1 к настоящему Административному регламенту);
	2) через МФЦ (при наличии заключенного соглашения);
	3) через официальный сайт органов местного самоуправления городского округа Стрежевой: http://admstrj.tomsk.ru (в разделе «Населению»/«Интернет-приемная»);
	4) с использованием Единого портала государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	5) в ходе личного приема заявителя.
	135. Жалоба должна содержать:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего. Заявитель вправе...
	136. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	137. Жалоба подлежит рассмотрению в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, в приеме документов у заявителя либо в исправлении допущенных опечаток и ошибок или...
	138. По результатам рассмотрения жалобы принимается одно из следующих решений:
	1) жалоба удовлетворяется, в том числе в форме отмены принятого решения, исправления допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю денежных средств, взимание которых не предусмо...
	2) в удовлетворении жалобы отказывается.
	139. Не позднее дня, следующего за днем принятия решения, указанного в пункте 138 настоящего Административного регламента, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотр...
	140. В случае принятия решения об удовлетворении жалобы организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	141. При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	142. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, работник, наделенные полномочиями по рассмотрению жалоб, незамедлительно направляют имеющиес...
	Приложение 1
	Справочная информация о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органов, предоставляющих муниципальную услугу, их структурных подразделений и организаций, участвующих в предоставлении муниципальной услуги
	Адрес электронной почты Администрации городского округа Стрежевой  в сети Интернет: 0TUoffice@admstrj.tomsk.ruU0T.
	2. Правовое управление Администрации городского округа Стрежевой.
	Адрес электронной почты Правового управления Администрации городского округа Стрежевой в сети Интернет:  UDementyevaU0TU@admstrj.tomsk.ruU0T.
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