lMoctaHoBneHne AgMuHUcTpauum ropoackoro okpyra Ctpexeson ot 05.04.2016
Ne235 «O6 yTBepxaeHnn AGMMHUCTPATUBHOIO perfnaMmeHTa npeaocTaBneHns
MyHuUMnanbHon ycnyru «lpegoctaBneHne MyHUUunanbsHOM rapaHTum ropofackoro
okpyra CtpexeBon» (B pegakumm oT 12.05.2016 Ne352, ot 15.09.2016 Ne715)

B cooTtBetctBMM co cTtatbamu 115.2, 117 BrogxeTHoro kogekca Poccuinckon
depepaumn, degepanbHbiM 3akoHoM OT 27.07.2010 Ne 210-d3 «O6 opraHusaumm
NpeaoCcTaBNeHNs rocygapCTBEHHbIX M MyHULMNANbHbBIX YCAYr», HA OCHOBAHUW MyHKTa
6 yactn 1 ctatbm 45 YcraBa ropoackoro okpyra CtpexeBon

MOCTAHOBIAIO:

1. YTBEpauTb AOMWHNCTPAaTUBHbIN pernameHT npegoctaBneHns
MyHuuMnanbHon ycnyru «lpegoctaBneHne MyHUUMNANbHOW rapaHTUM FOPOACKOro
okpyra CTpexeBomn», COrfacHO NPUITOXEHUIO.

2. MpusHaTb yTpaTMBWNM CuUIly NOCTaHoBNeHne AOMUHUCTPaUMU ropoacKoro
okpyra CtpexeBon oT 08.08.2012 Ne 559 «O6 yTBEpPXOEHUN aAMUHUCTPATMBHOIO
pernameHTa npegoctaBneHvs ycnyrm «lpegoctaBneHne MyHUUUNANbHOW rapaHTum
ropogckoro okpyra CTpexxeBomn».

3. HacTosdlwee noctaHOBNEHUE nNOASNEXUT pasMeLLeHnio Ha oduumnanbHOM
canTe opraHOB MECTHOro camoyrnpaBfeHust ropoackoro okpyra CTpexeBon.

4. KOHTpOrb 3a WCMNOSIHEHMEM HAaCTOSLWEro MNOCTaHOBIIEHUS BO3MOXMWUTb Ha
3amectutena Mapa ropoackoro okpyra rno 3KOHOMUKE W (PUHaAHCaM, HavalbHuKa
®duHaHcoBOro ynpaeBneHuss AOMUHUCTpauMM  ropoackoro  okpyra CrpexeBou
[eHunyenko B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MNpunoxeHne

YTBEPXOEH

noctaHoBreHneMm AgMMHUCTpaLnm
ropofckoro okpyra CtpexeBou

oT 05.04.2016 Ne 235

(B pepakuum ot 12.05.2016 Ne352, ot
15.09.2016 Ne715)

AOMVUHUCTPATUBHBLIV PETMAMEHT
npenocTaBneHns MyHuumnansHon ycnyrm «lpegocraBneHne MyHMUUNanbsHom
rapaHTUM ropoackoro okpyra CTpexeBoin»

|. O6wwme nonoxeHus

MpeameT perynupoBaHns agMUHUCTPATUBHOIO perfameHTa
npeaocTaBneHns MyHULMNAanbHOM yCryru

1. AOMUHUCTPATUBHBIN pernameHT npefocTaBnNeHns MyHUUMMNanbHOW YCryru
No NpefocTaBfneHnio MyHUUUNANbHOM rapaHTumM ropoAackoro okpyra CTrpexeBou
ropofckoro okpyra CtpexeBou (ganee - ADMUHUCTPATUBHBIN perfameHT) onpenensaet
nopagoK, CPOKM U CTaHOapT nNpefocTaBfeHuUs  MyHUMUMNAanbHOW  ycnyrm o
npeaocTaBnNeHnio MyHMLMNAanbHOW rapaHTum ropoackoro okpyra Ctpexeson (ganee -
MyHuuunanbHasa  ycrnyra) AAMuHUCTpauuen ropoackoro  okpyra  Crpexesow,
OOIDKHOCTHBIMM - NMUaMU 1 MyHUUMNANbHbIMU  cCRyXawumMm  AAMUHUCTpaLmK
ropofckoro okpyra CTpexeBomu.

Kpyr 3asButenen

2. 3agButenamm 4BNAOTCA  lopugudeckue nuua, dusnyeckne  nuua,
OoCyLleCcTBNALWME  NpeanpuHMMaTenbCKylo — AedATenbHocTb ©6e3  obpasoBaHusd
tOPUONYECKOro Nnua UNn Ux ynorHOMOYEHHbIE NPeacTaBUTENN (aanee - 3asBUTEND),
oTBevawLme cnegyrowmum TpeboBaHUAM:

1) Hanuyne BO3MOXHOCTM NpefoCTaBfieHUsl rapaHTy MMyLLecTBa, MMelLero
BbICOKYIO CTeNeHb JIMKBUOHOCTU, B obecneveHne ncnonHeHms obasaTensCcTBa;

2) oTcyTCTBME Yy 3asBUTENs, ero nopyyuTenen (rapaHToB) NPOCPOYEHHOWN
3a[0/KEHHOCTN MO [JOEeHeXHbIM obssaTtenbcTBaMm neped rOPOACKAM  OKPYrom
CtpexeBoin, no obsasaTenbHblM nnaTexam B 6oakeTHyo cuctemy Poccuiickon
depgepaunn, a TakKe HeyperynmpoBaHHbIX 06a3aTensCctB NO  MyHUUUNAanbHbIM
rapaHTusM, paHee npegocTaBnNeHHbIM ropoacKoMy okpyry CTpexxeBowu;

3) OoTcyTCTBME OTCPOYKM MO ynnaTte HanoroB M cbopoB B OGHOOXKETbl BCEX
ypoBHen GromxeTHOW cuctembl Poccunckon depepaumm, BHeEGHODKETHbIE POHAbI, a
TaKxKe HarnorosbIX N BIOIKETHLIX KPEOUTOB;

4) OTCYyTCTBME MNPOCPOYEHHOMN 3afOfMKEHHOCTU NO 3arMMaM W KpeauTtawm,
Nony4YeHHbIM 3asBUTENEM Y TPETbUX NNLL;

5) oTcyTCcTBME OrpaHUYeHUn YCTaBHbIMW [OOKYMEHTaMW Ha OCYLUIEeCTBIieHue
COOTBETCTBYHOLLEro Buaa AeATENbHOCTY;

6) HeHaxoxgeHne B CTaaMM  peopraHuMsauuu,  nNukBMgaumm  unu
HecocToATeNnbHOCTU (6aHKpOoTCTBA).

TpeboBaHus kK NopsaKYy MHPOPMUPOBAHNS O NPEAOCTABIEHNN MyHULMMANbHOM YCyru

2. NupopmmposaHune 3aaBUTENEN o] nopsgke npenocTaBeHns
MyHMUMMANbHOM  ycnyrm  obecneynmBaeTcd  MyHMUMNANbHbIMW  CAyXaLMMM,



cneymanucTamu AOMUHUCTpauumn ropoAcKoro oKkpyra Ctpexeson,
MHOrOYHKLMOHAaTbHOIo LUeHTpa npegocTaBneHus rocygapCTBEHHbIX "
MyHUUMNanbHbIX ycnyr (ganee — M®L]) npu HanuyumMm 3akmnOYEeHHOro  opraHamu
MECTHOro camoynpasrneHusa ropoackoro okpyra Ctpexeson ¢ M®L| cornaweHna o
B3aMMOAENCTBUMK, B COOTBETCTBMM C TpeboBaHNAMMU, NpeayCMOTPEHHbIMU cTaTben 18
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauum npegocTaBneHuns
rocyaapCTBEHHbIX U MyHULMNAnbHbIX yCnyr» (aanee - cornawexHne ¢ MOLL).

3. OcHOBHbIMWN TpeboBaHMSMU K MHAPOPMUPOBAHUIO 3asiBUTENEN O MOpsake
npeaocTaBneHns MyHULMNanbHON ycnyru ABNAOTCA AOCTOBEPHOCTb
npegocTaBnsieMon nHgopmauum, YeTKOCTb B U3NOXEHUN MHGOPMaUUKM, MOSTHOTa U
onepaTMBHOCTb MHPOPMUPOBAHUA.

4. Mecto HaxoxgeHus AgmuHUCTpauuMm ropoackoro okpyra CrpexeBon,
OpraHoB M opraHunsauuin, y4acTBYHOLLMX B NpedoCTaBNeHnn MyHUUMNAanbLHOM YCryru,
nX noyToBbIE agpeca, ohuumnanbHble caunTbl B NHOPMaLIMOHHO-
TenekoMMyHuKaLUMoOHHON ceTn «NHTepHeT» (aanee — ceTb VIHTEepHeT), MHopmauus o
rpadmkax paboTbl, TenedoHHbIX HOMepax W agpecax 3MEKTPOHHOW MOYTbl
npencraeneHsb! B MNMpunoxeHnn 1 kK HacTosweMy AAMUHUCTPATUBHOMY perfameHTy.

5. lHdopmaumnss o mecte HaxoxaeHus, rpadukax paboTbl AgMUHUCTpaUMK
ropogckoro okpyra CTpexeBoW, OpraHoB W OpraHu3auumi, Y4yacTBYHOLIUX B
npeaocTaBneHnn  MyHUUMNAnNbHOW  ycnyru, O  rnopsgke  npeaocTaBneHus
MyHMUMManbHON ycrnyrn pasmMmellaeTcd Ha oduumanbHOM canWTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Ctpexeson B ceTu VIHTepHeT, B dheaeparbHON
rocygapcTBeHHOM MHGOPMaLMOHHON cucteme «EOuHbIM nopTan rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCnyr (yHKUMA)» (ganee — EAWHbIM nopTan rocyaapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (PYHKUMKW)), a Takke npenocTaBnseTcs no TenegoHy U
3NEKTPOHHOWN MnouTe.

6. Ha odumumanbHOM canTe opraHoB MECTHOro camoynpasfieHUsi TOPOLCKOro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs cregyowasa nHpopmaums:

1) HanmeHoBaHMEe M MoYTOBble agpeca AOMUHUCTPAUUM TFOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMn ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AGMUHUCTPaLMK FOPOLCKOro okpyra CTpexeBowu;

4) TpeboBaHMs K MMCbMEHHOMY 3anpocy 3asiBUTeNned O npegocTaBrieHnn
MHpopmMauumn o Nnopsiake NpeaocTaBreHns MyHUUMNanbHOW YCNyri;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfaMmeHTa ¢ NPUNoXeHNaIMu;

7) KpaTKoe onucaHue nopsiaka npeaocTtaBneHns MyHuumMnansHom ycnyru (6nok-
cxema).

7. Hbopmaums o nopsgke nosiydeHust MyHULMNanbHOW YCryrn, a Takke O
MecTe HaxoXOeHWs, KOHTaKTHbIX TenedoHax (TenedoHax ANns CchnpaBok), agpecax
9NEKTPOHHOM NOMThI, rpadmke paboTbl, cBegeHus 06 opraHax M opraHusaumsix,
yyacTBYKOLWMX B NPefoCTaBfeHuM MyHUUUNanNbHOMW YCryru Wnn  SBMSHOLUXCH
MCTOYHUKOM MONyYeHus nHdopmaLumm, 3agaBuUTento NpeaoCcTaBseTcs:

AMYHO npu obpaleHnn K AOMKHOCTHOMY nuuy (cneumanucty) [lpaBoBoro
ynpasneHns AaMuHucTpaumm ropoackoro okpyra Ctpexeson;

Mo KOHTaKkTHOMY TenedoHy B Yacbl paboTbl AQMUHUCTPaLIMM FOPOACKOro OKpyra
CtpexeBou, ykasaHHble B [lpunoxeHunm 1 Kk Hactodwemy AAMUHUCTPATUBHOMY
pernameHTy;

nocpencTBOM HanpasreHus obpaleHnsa B popme 3NEKTPOHHOIO AOKYMEHTA Ha
agpec 9neKkTPOHHOM NoYTbl, YKasaHHbln B [lpunoxeHun 1 K HacTosiwemy
AOMWHUCTPaATUBHOMY perfiameHTy;

B cetn WHTepHeT Ha ohuumanbHOM camTe OopraHoB MECTHOrO
camoynpasneHus ropoackoro okpyra Ctpexeson: http://admstrj.tomsk.ru;



http://admstrj.tomsk.ru/�

Ha MHMOPMAUMOHHBIX CTeHAax B 34aHuM AOMUHUCTpaLMM ropoACKOro OKpyra
CtpexeBon no agpecy, YykaszaHHomy B [lpunoxeHun 1 K HacTosiwemy
AOMUHUCTPATUBHOMY perfnameHTy;

nocpeactsoM EamHOro noprana rocydapCTBEHHbIX M MYHUUUNANbHbLIX YCyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaiieHmm B MOLL.

8. MHdopmaLmMoHHbIe cTeHabl obopyayloTca npyv  BXoAe B NOMELeHue
[MpaBoBoro ynpaeBneHus AgMuHUCTpauuu ropogckoro okpyra Crpexeson. Ha
MHPOPMaLMNOHHBIX CTeHAax pasMeLLaeTcs cnegyowas obasarensHas nHpopmaLums:

1) noyToBbLIN agpec AAMUHUCTPaLMM ropoackoro okpyra Ctpexeson,

2) agpec odmumManbHOro camta opraHoB MeCTHOro camoynpasrieHUs ropoLCKOn
okpyra CtpexeBon B ceTn IHTEpHET;

3) cnpaBo4YHbIM HOMep TenedoHa AJMUHUCTpPaUMM TOPOACKOrOo OKpyra
CtpexeBou;

4) rpacmk paboTbl AOMUHUCTPaLUUKN ropoacKkoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB ANA NOMy4YeHUs MyHUUUNAnNsLHOW YCryru;

6) TekcT ADMUHUCTPATUBHOIO perfnamMeHTa C NPUIoXeHNAMMU;

7) obpaseL, ohopmneHna 3aaBneHuns.

9. ObpalleHnst N0 KOHTAKTHOMY TenedoHy No BONpPocaM MHPOPMUPOBAHUSA O
nopsiake nNpefocTaBfieHNs MyHULUMNANbHOW YCAyrn NPUHUMAKTCA B COOTBETCTBUM C
rpacomkom paboTbl [MpaBoBoro ynpasneHns AQMUHUCTPAUUKM TOPOLCKOro OKpyra
CtpexeBon, npeacrasneHHomy B MpunoxeHun 1 k HacTosiwemMy AAMUHUCTPATUBHOMY
perrnameHTy.

10. OtBeT Ha TenedOHHbIN 3BOHOK AOMMKEH codepxaTb MHgopmaumo o
HaMMeHOBaHUN CTPYKTYPHOro nogpasgeneHnsa AOMUHUCTpaUUM ropoacKoro okpyra
CtpexeBoun, B KOTOpoe obpatunca 3asiButenb, pamunuu, UMeHun, otyecTtBe (npwm
HanM4Yuun) N JOIMKHOCTU creumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

11. Tlpu oTBeTax Ha TeneMoOHHbIe 3BOHKM W YCTHble obpalleHns
cneuynanuctbl  [lpaBoBoro ynpaeneHna AZMUHUCTPaUMM  FOPOLCKOrOo  OKpyra
CtpexeBon, 0653aHbI NPpeaoCcTaBNATb UHPOPMALUIO NO CrieayoLWwmnM Bonpocam:

1) o mMecTe npegocTaBneHUss MyHUUUNanNbLHOW ycnyrm n cnocobax npoesga K
Hemy;

2) o rpacduke npuema 3asBUTENeM nNo BoOMpocam npeaocTaBfieHns
MYHULUMNANbHOW yCnyru;

3) 0 BXoAdWMX HOMepax, noh KOTOPbIMWA 3aperncTpupoBaHbl B cCUCTeEMe
aenonpounssoactea AAMWHUCTPaUUKM ropoackoro okpyra CTpexeBow nocTynuBLUNE
OOKYMEHTBI;

4) 0 HOpPMaTMBHbIX MNPAaBOBbLIX aKTax, pPerynupylowmx npegocraBneHue
MyHUUMNAanbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO akTa);

5) 0 HeobxoAMMOM nepevyHe [OKYMEHTOB OT 3asBuTensa Ansg nofyyYyeHus
MYHMLMNANbHOW yCnyru;

6) O cpokax pacCMOTPEeHUs 3asBIieHUs O NpedoCTaBNeHUN MyHUUUNanbLHOM
ycnyru,

7) O cpokax npefocTaBneHnss MyHUUUNanbLHOW yCryru;

8) 0 MecTe pasmeweHnas Ha oduuManbHOM canlTe OopraHoB MECTHOro
camoynpasneHus ropogckon okpyr CtpexeBon B ceTu VIHTepHeT uHdopmauumn no
BOMpocaMm npefocTaBneHns MyHULMNansHOM yCnyru.

12.  Tlpun obweHun c 3aasutenamm (No TenegoHy UM JIMYHO) cneunanucTbl
[MpaBoBoro ynpaeneHus AgMUHUCTpaUMU ropoackoro okpyra CTpexeBoW [OOSTKHbI
KOPPEKTHO M BHMMATENbHO OTHOCUTBCA K 3adABUTENSM, He YHWXKad UX 4ec M U
[OCTOUHCTBA. YcTHoe NHGOpPMMpPOBaHNE o] nopsagke npenocTaBieHns
MyHMUMNANbHOW YCNyrn AOOSMKHO MNPOBOAUTLCA C MCNOSb30BaHMEM OduLMarbHO-
[erioBOro CTUns peyun.



13. Mpn obpaweHnn 3a uHhopmMaumen 3asBuTensa NUYHO CrneunanucTbl
[MpaBoBoro ynpasneHna AgMuvHUCTpauum ropoackoro okpyra CrpexeBon 06s3aHbl
NPUHATL €ro B COOTBETCTBMM C rpacdomkom paboThbl. MpogomknutensHOCTb Nnpuema npu
nu4yHoM obpalleHun - NnatHaguatTv MuUHyT. Bpemsa oxumaaHua B odepenmn npy IMYHOM
obpalleHnn He JOIMKHO NpeBbiwaTh NATHAAUATU MUHYT.

14.  Ecnu gna nogroToBkM OTBETa Ha YCTHoe obpalleHune Tpebyetca 6onee
NATHagUaTM MUHYT, cneumnanucT NpaBoBoro ynpasneHna AaMUHUCTPaL MM ropoacKkoro
okpyra CTpexeBOW, OCYyLEeCTBNAWNN YCTHOE WH(popMMpoBaHue, npeanaraet
3asBUTEN0 Ha3HauuTb gpyroe yaobHoe Ana  Hero BpemMsi Ansi YCTHOro
MHPOPMUPOBAHNA NUOO HanpaBuUTb 3asBUTESHO MUCbMEHHLIN OTBET MOCPEACTBOM
MOYTOBOrO OTNpaBfieHnsa NGO B ANEKTPOHHOW hopme.

15. MncbMeHHOEe  UHGOPMUPOBAHWE 3asiBUTENS  OCYLLECTBSETCA Npu
NOny4YeHnn OT HEero MUCbMEHHOro obpalleHuss NIMYHO UM NOCPeACTBOM MOYTOBOIrO
oTnpaBneHns, obpalleHns B 9NeKTPOHHOW ddopMe O MpeaocTaBfieHun MHgopmaumn
no BonpocamMm npefoCTaBfeHUss MYyHUUUNAnNbHOM YCIyrn, CBedeHuMW O xopde
npenocTaBneHns MyHuumnansHonm ycnyru. NucbMeHHoe obpalleHne pernctpupyeTcs
B A€Hb NOCTYNNeHns B AAMUHUCTPpaLMIO ropoackoro okpyra CTpexxeBon.

16. Mpn obpaweHnn 3a nHdopmauuen B NnMCbMeEHHON bopMe NocpeacTBOM
MOYTOBOrO OTNPaBIieHUs OTBET HarnpaBngeTcsa B BuAe MOYTOBOrO OTNPaBIieHUS B
agpec 3asABUTENA B TeveHWe TpuauaTu KaneHgapHbiX OHEW CO OHS perncrpauuu
obpalleHus.

17. Mpn oOpaweHnn 3a uWHoOpMauMen no SNEeKTPOHHOW no4yTe, C
ncrnonb3osaHvem EguHOro noprtana rocyagapCTBEHHbIX W MYHUUUNANbHbLIX YyCyr
(dbyHKUMI), OTBET HanpaBnseTCA B TedYeHwe TpuauaTtu KaneHaapHbIX OHEeW CO AHS
pernctpauumn obpalleHus.

[I. CraHpapT npeaocTaBrneHUss MyHULUNANbLHOW yCnyru
HavmeHoBaHMe MyHUUMNANsHOW yCnyru

18.  MyHuumnanbHas ycnyra no NpegocTaBneHnto MyHULMNANbHOW rapaHTum
ropoackoro okpyra CTpexeBoM.

HaumeHoBaHWe opraHa, NpegoCTaBnsALLEro MyHULMNANBbHYO YCNyry

19. lpepocTtaBneHne MyHULMNAnbHOM ycnyrm ocylecTBnseTcy
AoMnHUCTpaumen ropoackoro okpyra CtpexeBon.
20.  HenocpegctBeHHO npegocTaBnexHne MYHUUMNANbHOW ycnyru

ocyulectBngetca  cneumanuctamum  [NpaBoBoro  ynpaeneHuss  AgMuHUCTpaumm
ropofckoro okpyra CtpexeBon (ganee — YnpasneHue).

OnuncaHue pesynbTaTta NPeAoCTaBNEeHUss MyHULMMNANbHOW YCyru

21. PesynbTatom npegocTaBneHWs MyHUUMMAnNbHOW YCryrn SBNsieTcs
npegocTaBneHne  3asBUTESNI0  MyHUUMManbHOW rapaHTMM  ropogcKoro  okpyra
CtpexeBon B COOTBETCTBUM C [OrOBOPOM O MpefocTaBfeHnun MyHUUUnanbHOu
rapaHTum.

22. B cnyyae Hannuma ocHoBaHuM [Ons OTKasa B NpegocTaBneHun
MYHUUUNANbHOM YCNYru, ykasaHHbIX B MyHKTe 33 AOMWHUCTPaATMBHOIO perfliaMeHTa,
pe3ynbTatoM NpefoCcTaBreHns MyHUUUNAnNbLHOW ycnyrn siBnseTca ysegomneHne ob
OTKase npeagocTaBreHns MyHULMNanbHOW rapaHTum ropoackoro okpyra CtpexeBou

Cpok npeaocTaBneHns MyHULMNAnbHOWM yCryru



23. Cpok npefocrtaBneHUs  MyHMUMNANbHOW  ycrnyru € y4eToMm
HeobxoauMoCcTM oOpalleHna B opraHu3aumm, ydacTBylliMe B nNpeaocTaBfieHumn
MYHUUUNANbHOW YCNYrn, He MOXET MNpeBblaTh AEBAHOCTA MATU KaneHgapHbIX OHEW
CO [OHS NOCTYNNEeHUs 3asiBNeHust O NpedoCTaBfeHUn MyHULMNanbHOW rapaHTum
ropofckoro okpyra CTpexeBow.

Flepequb HOPMaTUuBHbIX NMPaBOBbIX aKTOB, PEryfmpyrLinx OoTHOWEHNA, BO3HMKaLne
B CBA3U C nNpeaocTtaBliEeHNEM MyHVILlVIﬂaﬂbHOVI ycnyru, ¢ ykadaHnem mx peksm3nTtoB U
MCTOYHUKOB ocbmumaanoro OI'Iy6J'IVIKOBaHVI$I

24.  TpepocTaBneHne  MyHUMUMNANbHOM  YCryrM  OCYLLECTBMSIETCS B
COOTBETCTBUM C:

1) BiogpkeTHbiM  kogekcom  Poccuiickon depepaumn /| «CobpaHue
3akoHopgaTtenbcTBa PO», 03.08.1998, Ne 31, c1. 3823, «Poccuinckas raseta», Ne 153-
154, 12.08.1998//;

2) depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauunm
NpeaoCTaBNeHNA  roCygapCTBEHHbIX WM MyHMUMNAnbHbIX — ycryr»  (MCTOYHUK
odumumansHoro onybnukosaHus «Poccuiickada rasetay», Ne 168 ot 30.07. 2010);

3) depepanbHbiM - 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 ob6wmx
NpUHUMNAax opraHu3auMmM MecTHOro camoynpasrneHus B Poccuiickon degepaumm»
(MCTOYHUK odhmumanbHoro onybnukoBaHus «Poccunckasa raseta», Ne 202 ot 08.10.
2003);

4) Pewenunem [ymbl ropoackoro okpyra Ctpexeson ot 07.11.2007 Ne 297
«O6 yTBepxaeHun [lonoxeHns o OIPKETHOM npoLecce B TOPOACKOM OKpyre
Ctpexeson» (¢ n3m. ot 01.06.2011 Ne 79, ot 03.08.2011 Ne 91);

5) Pewenunem [dymbl ropogckoro okpyra Ctpexeson oT 03.08.2011 Ne 89
«0O6 yTtBepxaeHun YctaBa MyHMUMNANbLHOIO Kas3eHHOro yudpexaeHns PduHaHcoBoe
ynpaBsneHne AgMMHUCTpaLmm ropoackoro okpyra CtpexeBomn»;

6) [MocTaHoBRNeHnemM AgMuHUCTpauuKM roponckoro okpyra CTpexeBon OT
28.08.2008 Ne 510 «O6 ytBepxaeHun [Mopsaka npedocTtaBrieHns MyHMUMNanbHbIX
rapaHTum ropogckoro okpyra CtpexeBon» (¢ m3m. ot 18.07.2011 Ne 477, ot
22.07.2014 Ne 576);

VMcuepnbiBalowmin nepedeHb JOKYMEHTOB, HEOBXOANUMbIX B COOTBETCTBUN C
HOpPMaTMBHbIMM NpaBoOBbIMU akTaMn Poccunckon degepaumm ona npegocrtaBneHms
MYHUUMNANbHOW yCNyru, noanexalumx npeacTaBneHmto 3agasmutenem, cnocobbl nx
nonyyYeHus 3asiBUTenem, B TOM YuCrie B 3NIEKTPOHHOM bopme, NOPSLAOK UX
npeactaBneHns

25. [ns npegoctaBneHns MyHMUMNAnNbHOM yCryrin 3asBuTenb npeacraBnsaeT
3asBrieHve (npegnaraemas opma 3asBneHus npeacrtasneHa B [MpunoxeHnn 2 «
HacTosiwemy AQMUHUCTPATUBHOMY perfameHTy).

26. K 3asBneHuio Ha npegocTtaBfeHne  MyHUUMNANbHOM  YCryru
npunarartTcs:

1) KOnun yypeanTernbHbIX JOKYMEHTOB — AON1S HOpUOMYEeCcKOoro nuua, Konus
OOKYMEHTa yA0CTOBEPSHOLLErO NMIMYHOCTb — ANA UHOMBUAYANbHOIO NpeanpuHuMaTens;

2) KOnua  OOKYMEHTa, yOO0CTOBEpSAOLLEro npasa (monHomMoums)
npeacraBUTENsS MHAMBMAYANbHOrO NpeanpuHUMaTens unm PULUYeCcKoro nuua;

3) AOKYMEHTbI, NOATBepXAalLwme paspelleHne Ha CoBepLUeHne KPYMHbIX
COenoK, B Crnyyae, €ecnv Takoe paspelleHne HeobxoguMmo B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaunn (4na OpMaANYECKOro nvua);



4) Oyxrantepckuin 6anaHc 3a nocrnegHne Tpu OTYETHbIX roga U nocnegHun
OTYETHbIN Nepuoa (Ansa PUANYECKOro nmua);

5) pacwmndpoBka OebOUTOPCKON W KPEAUTOPCKOM  3ad0SHKEHHOCTUM K
BGyxrantepckomy 6anaHcy 3a nocrnegHui OTYETHbIM Nepuog C ykasaHunem Haubonee
KPpynHbIX AebutopoB n kpegutopoB (6onee 5% oT obwen cymmbl 3a00MKEHHOCTH) U
AaT X BO3HWKHOBEHUS (4N HOPUANYECKOrO Nnua);

6) pacwu@poBka  3a00/DKEHHOCTM MO Kpeautam UM 3aMMaMm K
Byxrantepckomy 6anaHCy Ha MOCMedHIo OTYETHYW AdaTy M Ha Jdaty nogayu
3asBUTENEM 3asaBNEeHUs O NPeAoCTaBfEHUM MYHULMNANbHOW YCNyrn C yKasaHueMm
KpeauTopoB, BENUYMHbLI 4o5ra, AaT NofyvYeHns u noraweHust 06asaTenscTs, BUOOB MX
obecneyeHns, NPOLEHTHOW CTaBKWU, NEPUOAUYHOCTM NOraleHns, CyMM NPOCPOYEHHbIX
0653aTenbCTB, C NPUNOXEHMEM NOATBEPXAAOLWMNX OOKYMEHTOB (4NS HPUANYECKOrO
niuya);

7) paclwmdpoBKka OCHOBHbIX CpeacTB K Oyxrantepckomy OanaHcy Ha
MOCeaHIo OTYETHYIO AaTy (4N18 PUAMYECKOro Nuua);

8) Ou3Hec-nnaH, coaepXxawunm ¢pUHAHCOBO-3KOHOMUYECKOE OOOCHOBaHME
npoekTa, BKovatoulee B cebss 060CHOBaHHbIE pacyeTbl CPOKa OKynaemMocCTu NpOeKTa,
peHTabenbHOCTU NpoekTa, CyMMbl OTYUCHEHUA B OlOOKETbl pPasfnU4YHbIX YPOBHEWN,
pacxoabl Ha 3apaboTHyto nnaTy nepcoHana, obecneveHne NcnonHeHna oba3aTenscTs
No MyHUUMNANbHOW rapaHTuu,

9) KOMnA ayauTOPCKOro 3akfiioyeHus, noaTBepXKaaroLwero A0CTOBEPHOCTb
ByxranTepckon OTYETHOCTU 3adABUTENSA 3a NOCMEeOHUN OTYETHLIN rog (B cryvae, ecnu
npoBedeHMe ayauUTOPCKOW NPOBEPKM sBNAeTCcA obs3aTenbHbiIM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccumnckon depepaunn);

10) cnpaBkn W3 KpeaWTHbIX opraHm3aumm o6 ocTaTkax Ha cyeTax u
OTCYTCTBMM KapTOTEK K cHeTaMm;

11) oTyeT 06 oueHKe MMyLLeCTBa, NPeSOCTaBNSAEMOro 3asBUTenemM rapaHty
B obecneyeHne 0b6a3aTtenbCTB nonyvyartens MyHULMNanbHOM rapaHTuu;

12) npoekT pgoroBopa (cornaweHusi) Mexay —3asBuTerneMm U ero
KOHTpareHToM, NOATBEPXAAlLWMA  rpaxgaHcKo-nNpaBoBble  obs3aTenbCcTBa, B
obecneyeHne KOTOPbIX 3anpalumMBaeTcs MyHUUUNanbHas rapaHTus.

27.  [OKyMeHTbl Ona npeaoCTaBfieHUss MyHUUMNANbHOW YCRAyrn MoryT ObiTb
npegcrasneHsl B AOQMUHUCTPaLMIO ropoackoro okpyra CTpexxeBon C UCNosib3oBaHUEM
EavHoro noprtana rocygapCTBEHHbIX M MyHULMNAnNbHbIX yCnyr (PyHKLMIA), NOYTOBbLIM
oTnpaBneHvem, npu nu4yHOM obpalleHun, a Takke nocpencTsoM obpalieHus 3a
nosyyeHMem myHuuunaneHon ycnyrm B MOLU. B cnydyae HanpaBneHus 3asiBNeHus B
9NEKTPOHHOM hopMme 3asiBUTENb NpUKNaabiBaeT K TakoMy obpalleHuto Heobxoanmble
OOKYMEHTbI U MaTepuarbl B 35IEKTPOHHOM hopMme.

28. Mpepnaraemas opma 3aaBneHns [OOCTyrnHa [Ans KOMMPOBaHWA U
3anosfiHEHNA B 9NEKTPOHHOM Buae Ha EamHOM nopTtane rocygapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr (pyHKuun), Ha oduumanbHOM canTe.

29. B bymaxHoM Buae npeanaraemas popma 3asiBfieHUsa npeaoctaBnisieTcs
HenocpeacTBeHHO B YnpasneHun (kab. Ne 42).

WNcyepnbiBatowmii nepedeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMM NPABOBLIMY akTaMu Ans NpeaocTaBneHnst MyHULMNanbHOW yCnyru,
KOTOpble HaxXoOsATCsl B pacropsiKEHUN roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO

caMoyrnpaBneHnst U UHbIX OPraHOB, Y4aCTBYHOLIMX B NPEAOCTaBNEHUN MyHULMNANbHOM
yCryru, U KoTopble 3asiBUTENb BripaBe NPeACcTaBUTb, a Takke cnocobbl UX NOnyyYeHus!
3as8BUTENSAMU, B TOM YMCIe B SMEKTPOHHON hopMe, NopsiAoK X NpeacTaBneHus



30. [llepeyeHb OOKYMEHTOB AN NPeaoCTaBfEHUS MYHUMUMMNANbHOW YCIyru,
KOTOpble HaxoOATCs B pacrnopsXXeHUM OpraHoB W OpraHusauumn, ydacTBYHOLNX B
npenocTaBneHnm MyHMUMNAnNbHOW YCIyTn:

1) BbiMMCka n3 EAWHOro rocygapcTBEHHOrO peecTpa WHAMBUAYalbHbIX
npegnpuMHMMmaTenen B OTHOLEHUN NHOMBUAYANbHOIO NpeanpuHuMaTens;

2) BbINcka n3 EgmMHoro rocyaapcTBeHHOro peecrtpa topyandeckoro nvua B
OTHOLLEHMM IOPNaNYECKOro Nnua;

3) CcBe[leHNs 0 NOCTaHOBKE Ha HasoroBbI y4eT B HASIOrOBOM OpraHe;

4) cnpaBka O goxodax nuua,  SaBNAOWErocs  UMHAMBMAYaNbHbIM
npeanpuHumartenem, no dopme 3-HODPJT 3a Tpu OTYETHbIX roga W nOCneaHun
OTYETHbIN Nepuos;

5) NHOPMaLMOHHOE NMUCbMO O FOCyAapPCTBEHHOW permctpauun 3asiBuTens
B TEpPUTOpPUAnbHOM OpraHe CTaTUCTUKY;
6) KONUS NMUEH3UM Ha OcyllecTBrieHMe [OesTenbHOCTM, €ecnu Bug

OeATenbHOCTU MNOANEXUT NUUEH3MPOBAHNIO B COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccuinckon ®egepaunu;

7) crnpaBka HamnoroBoro opraHa o6 OTCYTCTBMM 3a[OfHKEHHOCTU MO
HanoroBbiIM W WHbIM Ob6dA3aTenbHbIM MnaTtexam B OHoKeTbl BCEX YPOBHEN U
BHEOODKETHbIE POHAbI;

8) cnpaBka HanoroBoro opraHa 006 OTKpPbITbIX CYeTax Ha MOCMeaHIo
OTYETHYIO aaTy;

9) NCKITIOYEH.

3aaBuTenb BrnpaBe MNpeacTaBUTb yKasaHHble [OKYMEHTbl B AOMUHUCTpaLMIO
ropofckoro okpyra CTpexeBor No COBCTBEHHOW NHULMATMBE.

31.  AgmuHucTpaumsa ropoackoro okpyra CTpexeBow He Bnpase TpeboBaTb
OT 3asBUTENS:

1) OCYLLIECTBMNEHNS OENCTBMIA, B TOM 4YMUCIEe COrnacoBaHuim, HeobXxoanmbIX
ONs NonyyYeHus MyHUUMNanbHOW YCNyrM M CBA3aHHbIX € obpalleHMeM B WHble
rocygapcTtBeHHble opraHbl (OpraHbl MECTHOro camoynpasfieHusl) U opraHusauuu, 3a
NCKIMIOYEHMEM MNONYYEHNS YCNYT, BKNIOYEHHbIX B NepeYeHb yCryr, KOTopble SABNAKTCSA
HeobxooMMbiMn N obBA3aTenbHbIMM ANA NPeAoCTaBNEHNA MyHMUMNANbHbIX YCNYT,
yTBEPXKAEHHbIN peweHneM [dymbl ropoackoro okpyra Crtpexeson ot 10.10.2011 Ne
127 «O6 ycnyrax, KOTOpble SABMASATCA HeobxooumbiMn W obas3aTtenbHbIMUM  ANS
npenocTaBneHns MyHuuMnanbHbIX ycnyr AMUHUCTpaUMEn TOpOACKOro okKpyra
CTpexeBou 1 ee opraHammy;

2) npeacTaBneHns [LOKYMEHTOB W WHAOPMaUUM UM OCYLLEeCTBNEHUS
OEeNCTBUN, nNpeacTaBfieHMe WM OCYyLEeCTBrEHWEe KOTOPbIX He npeayCcMOTPeHO
HOPMaTUBHBIMW NPAaBOBbLIMW aKTaMu, PEerynupyowmmMmm OTHOLLEHUS, BO3HUKaOLWNE B
CBS3M C npefocTaBfieHMeM MyHULMNansHOW yCNyru;

3) npeacTaBneHnss OOKYMEHTOB W uHdopmauuM, B TOM  4ucne
noagTBepXxaalWwmnx  BHECEHMEe  3adBuUTenem nnatbel  3a npegocraBneHve
MYHUUMNANbHOM YCAyrK, KOTOpble HaxOAATCsA B pacropsbkeHun denepanbHbiX
OpraHoB MCMOMHUTENBbHON BMacTW, OPraHoOB TrOCYOAPCTBEHHbIX BHEOKMKETHbIX
¢OHAOB, UCMOMHUTENBHbLIX OPraHOB rOCyAapCTBEHHOM Bnactn cybbekTa Poccumnckon
depgepaumn, OpraHoB MECTHOrO camoynpaBneHns nmbo NoaBeAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHamMm WNu opraHam MEeCTHOro camoyrnpaBfieHUs OpraHu3auum,
y4yaCTBYHOLMX B NpefoCTaBfeHuM MyHUUMNansHOW YCryru, B COOTBETCTBUM C
HOpMaTMBHbIMM NpaBoOBbIMM akTamn Poccunckon degepaumm, HOPMATUBHLIMU
npaBoBbIMM akTamn cybbektoB Poccuiickon depepaunn, MyHMLMNANbHBIMA
NpaBOBbIMW aKTaMW, 3@ UCKMIOYEHNEM [OKYMEHTOB, BKIOYEHHbIX B OnNpeaeneHHbIn
yactbto 6 ctatbm 7 OdepepanbHoro 3akoHa oT 27.07.2010 Ne 210-03 «06
opraHuMsauun npeaocTaBfieHUst TFOCYAAPCTBEHHbIX WM MYHUMUMNANbHBLIX — YCAyr»
nepeveHb JOKYMEHTOB.



WcuepnbiBaoLwmin nepedeHb OCHOBaHUW ANd oTKasa B NpuemMe AOKYMEHTOB 4SS
npenocTaBneHns MyHULMNansHOM ycnyrm

32. OcHoBaHuA Onga oTkasa B npuemMe AOKYMEHTOB AN NpeaoCcTaBrieHus
MYHMLMMNANbHON YCNYyru:

1) 3agBneHne nogaHo NULOM, He oTBeYvalLWwmnmM TpeboBaHMsM, YCTaHOBMEHHbBIM
NYHKTOM 2 AOMUHUCTPATUBHOIO perfiaMmeHTa;

2) 3asBfeHWe He COOepXWUT cBedeHun, numbo CoaepPXWUT HemnosHble
(HepgocToBepHbIE) CBEAEHUS, YCTAHOBIIEHHbLIE TMPUMOXEHMEM 2 K HaCTOALEMY
AOMUHUCTPATMBHOMY pernameHTy;

3) B JOKYMEHTaX MMETCHA NOAYUCTKM, MPUNUCKN, 3a4E€PKHYTbIE CrOBa;

4) OOKYMEHTbl coaep)XaT NOBPEXAEHWs, HanuuMe KOTOpbIX He MOo3BONseT
OAHO3HA4YHO UCTOJSIKOBATb UX COAEPKaHME.

McuepnbiBaowmm nepeydeHb OCHOBaHU OTKa3a B NpefoCTaBleHnm MyHULMNanbHOM
ycnyru

33.  OcHoBaHuAa Ansa oTkasa B NpefoCcTaBlieHUn MyHULMNAnsHOW YCIyru:

1) nonyyeHne oTpuuaTENbHOrO 3aKMYeHUss O (PUHAHCOBOM COCTOSIHUM
3aaBUTENS B LEnsx npeaocTaBfneHns MyHUUUNanbHOW rapaHTUmM ropoackoro okpyra
CtpexeBou;

2) nonyyeHne oTpuuaTeNbHOrO 3aKmiyvYeHns no  pesynbTaTtaM  OLEHKM
SKOHOMMYECKON LernecoobpasHoCTU MpefoCTaBneHus MyHUUMMNanbHOW rapaHTum
ropoackoro okpyra CTpexeBoun 3asBUTENIO U OLEHKN COLManbHON, SKOHOMUYECKON U
OrooxkeTHOM 3P EKTUBHOCTI NPOEKTA;

3) OTCYTCTBME Y 3asiBUTENs BO3MOXHOCTW NPefoCTaBfeHUs rapaHTy
NMYyLLECTBa, MMEIOLLLErO BbICOKYK CTENEHb NIMKBUOHOCTK, B obecneyeHne UCNoMnHeHUs
06a3aTenbCTBa;

4) HanuMyue y 3asBuTensl, ero nopyyuTenen (rapaHTtoB) MNPOCPOYEHHOM
3a[0/MKEHHOCTN MO [AeHexXHbIM obsizaTenbcTBam neped TFOPOACKMM  OKPYrom
CtpexeBon, no obssatenbHbiM nnatexam B OwpkeTHyto cuctemy Poccuickon
depgepaumn, a TakKe HeyperynmpoBaHHbIX 00683aTensCtB N0 MyHUUMNanbHbIM
rapaHTusM, paHee npeaocTaBieHHbIM ropoACcKMM OKpyrom CTpexeson;

5) Hanu4Me OTCPOYKM MO ynnate HanoroB u cbopoB B OGOOKETbI BCEX
ypoBHen GromkeTHoOM cuctembl Poccuiickon ®epepauunmn, BHeOOoKeTHbIE (OHAbI, a
TakKkKe HanorosbIX N BIOOKETHBIX KPEOUTOB;

6) HanuyMe npPoOCPOYEHHON 3adO0SPKEHHOCTM NO 3aMMaM W KpeguTtam,
NOSNyYEeHHbIM 3adBUTENEM Y TPETbUX NNL;

7) HanuMyme orpaHMyYyeHun YCTaBHbIMW AOKYMEHTaMM Ha OCYLEeCTBNEeHue
COOTBETCTBYHOLLEro Bnaa AesTeNnbHOCTU:

8) HaxoXgeHwe B CTaguum  peopraHuMsaumn,  nukBMgaumm  Unu
HecoCToATENbHOCTU (6aHKPOTCTBA);

9) AOCTMXKEHNe npegenbHoro obbema rapaHTur, NpeayCMOTPEHHOrO B

nporpaMmme MyHULUMNAsbHbIX rapaHTUM Ha oyvepedHon (PMHAHCOBLIN rof (oYepenHou
doMHaHCOBbIV O, 1 NAHOBLIM NepMoa) ropoackoro okpyra CTpexeBoun.

10) K 3asBfIEHUI0 He MPUNOXeHbl OOKYMEHTbI, YCTAHOBIIEHHbIE MYHKTOM 26
AOMUHUCTPATUBHOIO pernameHTa.

McuepnbiBaowmnm nepedeHb OCHOBaHUM 19 NPUOCTAaHOBNEHUS MYHULMNASIbHOM
ycnyru



34.  OcHoBaHWsi ONns1 MPUOCTAHOBMEHUS NPeaoCTaBMeHUs MyHULMNanbHOM
yCryru OTCyTCTBYHOT.

[MepeyeHb ycnyr, KOTopble ABMASITCSA HE0OXoaNMbIMU U 0Bs3aTENbHBIMU AN
npeaocTaBneHnsa MyHULMNanbHOW YyCyrn, B TOM YMCNe CBeeHUS O JOKYMEHTe
(OokymeHTax), BblgaBaeMoMm (BblAaBaeMblX) OpraHu3aunsamMm, y4acTByOLLMMA B

npeaocTaBneHnn MyHMLMNAIbHOW yCiyrn

35.  Ycnyru, KoTOopble SBAAKOTCA HeobxoaumbiMn UM obs3aTenbHbIMU ANS
npeaocTaBneHNst MyHULMNANbHON YCRyru:

1) cnpaBka U3 KpeauTHbIX opraHn3aunin 06 octaTkax Ha cyeTax U OTCYTCTBUM
KapTOTeK K cyeTam,;

[MpepocTaBneHne cnpaBoOK KpeaUTHbIX opraHuM3aumi o6 octaTkax Ha cyeTax u
OTCYTCTBUM KapTOTEK K CHETaM B COOTBETCTBUM C peLleHnem [yMbl ropoacKoro okpyra
Ctpexeson oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble SBfs0TCA He06X0aUMbIMU U
o6sa3atenbHbiMM  OANA NPeAoCTaBneHns MyHUUMNanbHbIX ycnyr AMUHUCTpauunen
ropoackoro okpyra CTpexeBoW W ee opraHamum» €BNSeTcsa HeobxoaumMbiM U
o6sa3aTenbHbIM ANg NpefocTaBneHus MyHUMUMNaneHOW ycnyrm n odopmnseTcsa 3a
CYeT CpeacTB 3asiBUTENS.

2) otyeT 06 oueHKe MMyLLeCTBa, NPeaoCTaBNsSeMOro 3asiBMTENeM rapaHTy B
obecneyeHne 06a3aTenbCTB NonyyaTens MyHULMNAnbHON rapaHTum.

MNMpepocTtaBneHne otyeTa 06 OUEHKE MMYLLIECTBA, B COOTBETCTBUUN C pPeELLEHNEM
Oymbl ropoackoro okpyra Ctpexeson oT 10.10.2011 Ne 127 «O6 ycnyrax, KoTopble
ABNSAITCA HeOOXoaANMbIMU U 06a3aTeNbHBIMU ANS NPeAOCTaBNEeHNA MyHULMNANbHbIX
ycnyr AOMUHUCTpaumen ropoackoro okpyra CTpexeBon U ee opraHamuy, ABNAETCS
HeobxoaMMbiM 1 oba3aTenbHbIM NS NPegoCTaBneHUs MyHUUMMANbHOW yCnyrv u
ohopMAsiETCH 3aABUTENEM CaMOCTOATENBHO.

Mopsigok, pa3amep U OCHOBaHUS B3MaHUs NNathbl, 3a npegocTaBneHne
MyHULMNAnbHOW yCcnyru

36. MyHuumnanbHas ycnyra npegoctaBnsieTcs 6ecnnaTHo.

Pa3mep 1 ocHoBaHMS B3UMaHUS MnaTbl 3a NPeAoCTaBieHNe yCnyr, KoTopble
SBMSOTCS HEOOGX0ANUMbIMU M 06s13aTeNbHbIMW ANs NpeaocTaBeHnst MyHULMNAanbHOM
ycnyru, a Takke nHgopmauns 0 MeToauke pacdeTa pa3mepa Takow nnatbl

37. Ycnyrn, KoOTopble SBRSAOTCA HeEoOXoAMMbiMM U obsisaTenbHbIMU - ANis
npeaocTaBneHnst MyHULUMNanbHOM YCnyru:

1) pa3Mep M OCHOBaHMS B3MMaHWUSA nnaTbl 3@ NPeAoCTaBrieHne cnpaBky U3
KpeaUTHbIX opraHusaumii o6 ocTaTkax Ha cyeTax M OTCYTCTBUWM KapTOTEK K cyeTam
onpeaensieTcst KpeAUTHBIMWU OpraHn3aumsmMu;

2) pasMep M OCHOBaHWsi B3UMaHUS Nnatbl 3a oT4eT 06 OLEeHKe NMMyLLEeCTBa,
npeaocTaBnsieMoro 3asiBUTernieM rapaHty B obecrnedyeHne obsisaTenbCcTB nonyvartens
MyHUUMNANbHOM rapaHTuM, onpegenseTcs opraHuM3auMsiMn, OCYLLEeCTBASOWUMN
OLEHOYHYH OesATENbHOCTD.

MakcumanbHbI CPOK OXMAAHWUS B odepean npy nogade 3asBrneHust o
npenocTaBneHn MyHUUMNansHOW YCryri U nNpu nonyyYyeHun pesynbtaTa
npeaocTaBneHns MyHULMNanNbHOM ycnyru

38. MakcumanbHbIn  CPOK OXMOAHUS B odepean npu JNMYHOW nopade
3asBreHnss O NpefoCTaBfleHnn MyHULMManbHOW YCNyru He [OOJDKEeH npeBblwaTtb



NATHagUATV MUHYT.
39.  MakcumarbHbIN CPOK OXMOAHMUSA B OYepeau rnpuv nonyyYyeHun pesyrnbtaTa
NpeaocTaBneHNs MyHULMNANbHOW YCIyrn He LOIMKEH NPEBbIWATb NATHAALATM MUHYT.

Cpok 1 nopsaok pernctpauun 3asBneHms o NpegocTaBneHnn MyHULMNAanbHON YCnyriu,
B TOM YUCIE B ANIEKTPOHHOM (hopme

40. 3asBneHne Ha OymaxHOM HOcCUTENne perucTpupyetTca B AeHb
nocTynneHns B AAMUHUCTpauuMio ropoackoro okpyra CTpexeBon 3asiBfieHus U
OOKYMEHTOB A5 NpeAocTaBreHnsa MyHULUNanbHOW yCryri.

41. Pernctpauus 3asiBneHusi, HanpaBfieHHOro B OpMe 3fIEKTPOHHOro
OOKYMeHTa 4epe3 EAuWHbIN nopTan rocygapCTBEHHbIX WM MyHMUMNASbHbBIX YCNyr
(dyHKUMI), OCyLlecTBRseTCS He no3gHee paboyero OHA, criegylowlero 3a gHeEM ero
nocTynneHns B AOMUHUCTpaLMIO ropoackoro okpyra CtpexeBown.

Tpe6OBaHVI$I K nomMeLweHnAaAM, B KOTOPbIX NMpeaocTtaBnAaeTcAad MyHuuunarnbHaa ycnyra, K
3any oxungaHua, MectaM Ana 3anoJiHeHnA 3anpocoB O npeanocTtaBiieHNN
MyHVILI,VII'IEU'IbHOVI ycnyru, VIH(bOpMaLI,VIOHHbIM cTeHaaM C nepe4vyHem OOKYMEHTOB,
HeobxoauMbIx Ans npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru, un o6pa3u,aM|/| nx
3arnoriHeHunA

42. lMpepocTtaBneHne - MyHUUMNANbHOW  yCRAyrM  OCYLWEeCTBNAeTcs B
cneunanbHO BbIAENEHHbIX AN 3TUX LUenen NoMeLLeHNSX.

42.1 MecTta npefocTaBneHns MyHULMNanbHOW ycnyrn obopyayoTcs ¢ y4eToMm
TpeboBaHUN AOOCTYNHOCTU ANS WHBANMAOB B COOTBETCTBMM C 3aKOHOOATENbCTBOM
Poccuiickon depepauum O couuanbHoOM  3awmTe uMHBanmMgos. B cnyvae
HEBO3MOXHOCTU 060opyaoBaHMs MecTa NpefoCTaBfeHUs MyHUUMnanbHOW YCnyru, C
yyeTom TpeboBaHMM  AOCTYNHOCTM ONs  WHBaANMAOB B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccurckon degepauumm 0 coumanbHOM 3aluuTe MHBanNUAoOB Ha
COTPyAHWKA opraHa, npeaoCcTaBfAWEro MyHUUMNAnNbHY YyCnyry, Bo3faraeTcs
0083aHHOCTb MO OKa3aHUK CUTyaLUOHHOW MOMOLUM MHBaNUOaM BCEX KaTeropun Ha
nepuog npeaocTaBneHnsa MyHULMNanbHON yCryri.

43. B cnyyae ecnun nmeeTcst BO3MOXHOCTb OpraHM3aumnmn CTOSHKN (NapKOBKM)
BO3Nne 34aHus (CTPoeHusi), B KOTOPOM pasMmeLleHO NOMELLEHWE MpuemMa U Bblaauvu
AOKYMEHTOB, OpPraHM30BbIBAETCS CTOSIHKA (MapkoBKa) ANst JIMYHOrO aBTOMOOWIBHOIO
TpaHcnopTa, ©OecnnatHas Ana 3agsuTtenen. [Ona  napkoBku  crneumnanbHbIX
aBTOTPAHCNOPTHbIX CPeACTB MHBANMMAOB Ha KaXOoW CTOSIHKE BblOenseTca He MeHee
10% mecT (HO He MeHee OHOro MecTa).

44, Bxog B nomelweHne npuema W Bbldayu JOKYMEHTOB  [OSKEH
obecneunBatb cBOOOAHLIM AOCTyn 3asiBuTenen, 6biTb o0OopyaoBaH yao6GHON
NeCcTHULEN C MOPYYHAMMU, LUMPOKUMN NPOXOAaMMU.

45, Ha 3pgaHumn psgom ¢ BXOAOM  OofkHa  ObiTb  pasmelleHa
MHOPMaLNOHHAA BbIBECKA, coAepallas cneayoLlyo MHpopMaLuuio:

1) HanMeHOBaHWe OpraHa;

2) MECTO HaXOXAEHUS U IOPUANYECKNIA apeC;

3) pexum paboTbl;

4) HoMepa TenedOoHOB AnA CrpaBok;

5) agpec oduuuanbHOro canta OpraHoB MECTHOro camoynpaBreHus
ropofckoro okpyra CtpexeBon B ceTu VIHTEpHeT.

46. dacapg 3gaHusa gomkeH 6biTb 060pyaoBaH OCBETUTENBHBIMU Npubopamu,
NO3BONSAKOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

47. MomeLleHns npyema 1 Bblgayn OOKYMEHTOB AOSKHbI NpeaycMaTtpmBaTth
MecTa ons oXxuaaHus, MHPOPMUPOBAHUS U NpuemMa 3asiBUTENEN.



48. B mectax gnsa wvHoOpMmMpoBaHWA AO0MKEH OblTb obecneyeH JocTtyn
rpaxkgaH Ans o3HakoMfeHus ¢ MHopmaLmen He TOMNbKO B Yackl NpuemMa 3asiBrieHun,
HO K B paboyee BpeM4, koraa npuem 3asaBuTenen He BegeTcs.

49.  XapakTepucCcTUK/ MOMELLEHUN NpuemMa W Bbldavyn OOKYMEHTOB B 4acTu
00bEMHO-NNAHMPOBOYHBIX W  KOHCTPYKTUBHBIX pPELUEHNA, OCBELLEHUS, MNOXapPHON
6esonacHoCcTH, NHXeHepHOro ob6opyaoBaHNA OOMKHbI COOTBETCTBOBaTb TpeboBaHMSAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccurckon ®epepaunu.

50. [lMomelweHns npuema BblgayYn OOKYMEHTOB oOopyaylTcs cTeHaamm
(cTonmkamun),  cogepXawmmu  MHoOpMaumMio O  nopsagke  NpeaocTaBreHus
MYHULUNANbHOW YCRyri.

51. B wMectax [Ong OXuOaHWs YCTaHaBMMBAKOTCA CTynbs (KpecenbHble
CeKuun, Kpecna) ansa 3assBuTtenen.

52. B nomeuweHuu npuema n BblAayu LOKYMEHTOB BblAeNsieTcd MecTo And
odopMIieHNss OOKYMEHTOB, npegycmaTpuBaiollee cTonbl (CTOMKM) C  GnaHkamu
3asBIEHU N KaHUENSpCKUMU NMPUHAOIEXHOCTAMN.

53. MHopmauma o damunun, uMeHn, oTyectBe (NpU  HanmMyuu) wu
OOIHKHOCTU cneuyunanucra opraHa, OCyLLeCTBNALEero npegocrasneHve
MYHUUMNANbHOW yCnyrn, AofmkHa ObiTb pa3melleHa Ha paboyem mMecTe crneumanucrta
YnpasneHus.

TpeboBaHus k obecneyeHnto 4OCTYNHOCTM AN MHBANMAOB 00BHEKTOB, B KOTOPbIX
npeaocTaBnNsAeTcs MyHMUMnanbHas ycnyra, B COOTBETCTBMM C 3aKOHOA4ATENbCTBOM
Poccuinckon ®egepaunmn o coumanbHOM 3almMTe NHBanNnaoB

54.  OpraH, npegoCTaBNSOWMA MyHUUMNANbHYKO ycnyry obecnevvBaeT
MHBanuaam:

1) ycnosus pana 6GecnpenaTCTBEHHOro f[ocTyna K o0ObekTy (3gaHuio,
MOMELLIEHNIO), B KOTOPOM OHa MpefoCTaBnseTcs, a Takke Ans 6ecnpenaTtCTBEHHOro
Nofb30BaHUS TPAHCMOPTOM, CpeacTBaMm CBA3M N MHOpMaLWK;

2) BO3MOXHOCTb CaMOCTOSATENbHOIO MEPEABMXKEHUS MO Tepputopun, Ha
KOTOPOW pacrnonoxeH ob6bekT (3gaHue, NMOMELLEHME), B KOTOPOM npenocTaBnseTcd
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon 0OBbEKT M BbIxOAa U3 Hero, Nnocagku B
TpaHCNOPTHOE CPeACTBO M BbICAAKN U3 HErO, B TOM YMCIEe C UCMOSIb30BaHMEM Kpecna-
KOISICKM;

3) conpoBOXAEHWE MHBaANWOOB, UMEKLLMX CTOMKME pacCTpPonCTBa YHKLMMU
3pEHNS N CaMOCTOATENBbHOIO NEPEeaBMKEHNS;

4) Hagnexauwee pasmelleHne o6opyaoBaHUS M HOCUTENEW WHopMauuu,
HeobxoauMbIx ona obecneyeHnsa GecnpenaTCTBEHHOro AOCTyNa UHBanNMAoB K 06bekTy
(3@aHnio, NOMeELLEHNID), B KOTOPOM NpeaoCcTaBnsieTCca MyHuuMnanbHasa ycnyra, u K
ycnyre ¢ y4eTOM OrpaHNYeHUN X XXU3HEAEATENbHOCTY;

5) pybnupoBaHue HeobGxoauMOW AN MHBANUAOB 3BYKOBOW W 3pUTENbHOWN
WHpopMauuK, a Takke Haanucenh, 3HAKOB W WMHOW TEKCTOBOM U rpaduyeckomn
MHOPMaLUM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U Tudnocypaonepesoaymka;

7) ponyck cobaku-npoBoAHMKA Ha OOBLEKT (3gaHune, NMoMeLLEeHne), B KOTOPOM
npeaocTaBnAeTca MyHMuMnanbHasa ycnyra;

8) okasaHvMe wuHBanuMgam MnOMOLUM B MpeodosieHMn BapbepoB, MeLlaroLmx
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

[MokasaTenu OCTYNHOCTU N KayecTBa MyHULMMNANbHOW yCnyrn (BO3MOXHOCTb
nony4yeHns nHdopmaunm o0 Xoae NpeaocTaBrneHnsa MyHULMNanbHOW YCnyru,
BO3MOXHOCTb MOSy4eHUs YCIyr1 B 3NeKTPOHHON hopme unv B



MHOTOMYHKLMOHAmNbHbIX LLeHTpax NpefoCTaBeHnsi rocyAapCTBEHHbIX
MyHULMMANbHBLIX YCnyr

55. [lokasaTenamuM [OCTYMHOCTM W KadecTBa MyHUUMNANbHOW  YCryru
ABNATCA:

1) AOCTOBEPHOCTb NpefocTaBnaeMon 3aaBmuTendam nHopmaLumm;

2) nonHoTa MHPOPMUPOBAHUS 3asiBUTENEWN;

3) HarnsggHoCTb dopm npegocraBnsaemMomn MHdopMauun 06
aAMWHNCTPaTUBHbIX NpoLeaypax;

4) yaobCcTBO M OOCTYMHOCTb MNOSTyYeHUs WHopmauun 3aaBuTensMum o
nopsiake NpefocTaBneHns MyHULMNAanbHON YCIyru;

5) cobniogeHne CpoKOB WCMOSIHEHUS OTAENbHbIX  agMUHUCTPATUBHbIX
npoueayp 1 npegocTaBneHns MyHULMNanbHOW YCIyr B LENom;

6) cobniogeHne TpeboBaHM K pasmepy nnatbl 3a npeaocTaBrieHve
MYHULMNANbHON yCnyru;

7) cobnoageHnn TpeboBaHun ctaHgapTa NpeaocTaBneHns MyHUUMNanbHOM
ycnyru

8) OTCyTCTBME  OOOCHOBaHHbIX Xanob Ha  pelweHusl, OencTBus
(6esgencTtBme) opraHa, NPeaoCTaBnASIOWEro MyHUUUNANbHYIO YCAyry, AOMKHOCTHOrO
nvua opraHa, NpefocTaBnsalLWero MyHMUMnanbHy ycnyry, imbo MyHUUMNanbHOro
Cnyxaltlero;

9) NMofiHOTa WM akTyanbHOCTb MHJOPMauMM O Mopsake npefocTaBrieHus
MYHMLMMNANbHON YCNyru.

56.  [lpy nonyyeHn MyHULMNANbHOW YCNyrn 3asBUTENb OCYLLECTBNSAET He
Bonee Tpex B3aUMOAEWCTBUI C OOSDKHOCTHBIMY L @MUK, B TOM YUCnE:

1) npyv nogade 3anpoca Ha MNofydYeHue ycnyrm u nosnydyeHun pesyrnbraTa
yCnyru 3asButenem nMYHo, B TOM ymcne vyepe3 ML — He Gonee aByx pas;
2) npv nogaye 3anpoca Ha nony4vyeHue ycrnyru ¢ ncnonb3oBaHnem EgmHoro

noptana rocyfapCTBEHHbIX W MyHUUMManbHbIX ycnyr (pyHKUuMin), MNOYTOBLIM
oTnpasneHnem — He bonee ogHoOro pasa.

57.  [NpopomKnTernbHOCTb KaXXaoro B3anMoOencTBuA He JOMMKHA NpeBbIaTh
NATHagUaTV MUHYT.

MHble TpeboBaHuA, B TOM YMCIe y4nTbIBaKOLLME OCOBEHHOCTN NpeocTaBneHmns
MYHULMMNANbHOW YCnyrn B MHOroyHKUMOHANbHbIX LIeHTpax npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMMAIbHbLIX YCNYyr 1 0CO6eHHOCTU NpeaocTaBreHns

MYHULMMNANbHOW YCNyru B SNeKTPOHHON dhopme

58.  3asasuTtento npegocraBnseTcs BO3MOXHOCTb nonyyeHus
MyHMUMNANbHOW ycrnyrm C ucnonb3oBaHnem EgmHoro noprtana rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yernyr (PYHKLMI), NOYTOBbLIM OTMpaBnNeHneM, a Takke nocpeacTBOM
NINYHOTO obpaleHus 3a nonyyeHnem MYyHULMMNanNbHON ycnyru B
MHorodpyHKUMOHanNLHOM UeHTpe (ganee - M®Ll). OpraHusauma npegocTaBreHus
MyHUUMNanbHOMW Yycnyrm Ha 6ase MOL ocywecTtBnsetrca B crnyyae Hanuuus
3aKMOYEHHOr0  cornaweHnss O  B3auMOOEWCTBUW,  3aKMYEeHHbIM  Mexay
AoMunHMCTpaumen ropoackoro okpyra Ctpexeson n ML,

59.  3agBneHuve, HanpaBrieHHoOe Yepe3 EAnHbIN nopTan rocyaapCTBEHHbIX U
MyHUUMNanNbHbIX yCnyr (PYHKLMI), AOMKHO BbITb NOANNCAHO 3MEKTPOHHOW MOAMUCHI0
B COOTBETCTBMM C 3aKoHogaTenscTBoM Poccuinckon degepaumn.

60. Mpun npencrasneHnn 3asaBrieHus B 3NEeKTPOHHOMN dopme
npegcraButenemMm  3asiBUTend, AOEUCTBYIOWWMM Ha OCHOBaHUW  JOBEPEHHOCTW,
OOBEPEHHOCTb [OMkHa OblTb npeacTaBneHa B OpME SMEKTPOHHOIO [OOKYMEHTa,



NOAMUCAHHOIO  3NIEKTPOHHOW  MOAMUCBHID  YNOMIHOMOYEHHOro  nuua, BblAaBLUEro
(nognuncasLwero) 4OBEPEHHOCTb.

61. [JokyMmeHThl, aBnsaoLwmecs pe3ynbLTaTom npefocTaBneHns
MYHUUUNANbHOW YCINYyrn B BUAE 3NIEKTPOHHOrO JOKYMEHTa, HanpasBnsalTCAa 3asaBUTENO
yepe3 EAnHbIN nopTan rocyaapCTBEHHbIX U MYHULMNANbHBIX YCAYr (PYyHKUMIA).

62. [Mpn npegocTaBneHUM MyHUUMNANLHOW YCIyrn B 3NEKTPOHHON dhopme C
ncnonb3oBaHmeMm EguHoOro noptana rocygapCTBEHHbIX W MyHUUMNAMNbHbBIX YCnyr
(dyHKUMI), 3assBUTESIO NPeoCTaBMNSeTCs BO3MOXHOCTb!

1) o3HakomIieHns ¢ popMamMn 3asBNEHUA U UHbIX JOKYMEHTOB, HEODXOANMbIX
ANa  nonyyvyeHns MyHUUunanbHOW ycnyrn, n obecnedyeHnme pocTyna K HUM Ons
KOMMPOBAHNA N 3amnoSTHEHUS B 3NIEKTPOHHOM BUae;

2) NpeAcTaBneHne 3asBfeHns O NpefocTaBreHuM MyHUUUNanbHOW YCryru B
3NEeKTPOHHOM BUaE;

3) oCcyLlecTBIEHNA MOHUTOPUHra Xoda npefocTaBfieHUs  MyHUUMnanbHOW
ycnyru,

4) nony4veHve pesynbtarta MyHUUUNanbLHOM YCryru.

63. B cnydae noctynneHus 3asiBrieHUs 1 JOKYMEHTOB B 3r1IEKTPOHHON dhopme
C ucnonb3oBaHMeM EfuHoro noprana rocygapCTBEHHbIX M MyHUUMNANbHbIX YCnyr
(dyHKUMIW) cneunanuct, OTBETCTBEHHbI 3a MpUEM [OKYMEHTOB, WHdoOpmupyeT
3aaBUTENS Yepes NNYHbIN KabUHeT O perncTpaunmn 3asBreHus.

64. OpraHusauus npegocTaBneHus MyHULUUNAanbHOM ycrnyru
OCYLLECTBNAETCS MO NPUHLUKUNY «OOHOro OkHa» Ha 6ase MOLL npu nnuyHom obpalleHun
3asBuTens (Npu HanM4Mm 3aKknNYEeHHOro cornalleHuns).

65. 3aaButenam npeaocTaBnAeTCA BO3MOXHOCTb AN NpeaBapuTerbHON
3anuMcu Ha nopady 3asiBrieHuUs U JOKYMEHTOB AN npefocTaBrneHns MyHuumMnanbHON
yCnyru.

66. [pegBapuTenibHas 3annMCb MOXET OCYLIEeCTBAATbCA Creayrowmmm
cnocobamu no BbIGOPY 3aABUTENS:

1) npy nMYHOM oObpalleHun 3asBuTens B AOMUHUCTPaAUMIO  FOPOACKOro
okpyra CtpexeBoWn, YnpasneHue;

2) no TenegoHy;

3) yepe3 odwuunanbHbIn CalWT OpraHOB MECTHOroO CcamoynpaBrieHUs
ropogckoro okpyra Ctpexesowu: http:// admstrj.tomsk.ru .

66.1 npu npegBapuTenbHOM 3anucu  3asiBUTENb coobuaeT creayrowme
OaHHble:

- Ansa usmnyeckoro nuua: paMmmnunio, UMs, oT4eCTBO (NPY HanNnyum);

- ANs 1OpNanYeckoro nuua: HaMmmeHoBaHue pUanyYeckoro nuua;

- KOHTaKTHbIN HOMep TenedoHa;

- agpec 3NeKTPOHHOM NOoYThI (MPY HanNn4yuK);

- Xenaemble JaTy v BpeMs npeacTtaBrieHns JOKYMEHTOB.

67. [NpepBapuTeribHas 3anUcb OCYLLECTBNAETCS NMyTEM BHECEHUS YKa3aHHbIX
CBeZleHUI B KHUTY 3anucu 3asBuTenen, Kotopas Be4eTCHa Ha SNEKTPOHHbIX HOCUTENSIX.

68. 3asaButento coobuialoTca gaTta M Bpems npuema OOKYMEHTOB, KabuHeT
(OKHO) npuema [OOKYMEHTOB, B KOTopble cnegyet obpatutbes. [lpy nMyHOM
obpaleHun 3asBUTENO BblaaeTcs TanoH-noaTBepXXAeHNe. 3asaBuTens,
3anucaBlLIMNCA Ha nNpuMeM 4epe3 oduunanbHbIA  CalT OpraHoB  MECTHOrO
camoynpaBneHus ropoackoro okpyra CtpexeBon MOXeT pacneyaTtaTb aHanor TanoHa-
NOATBEPXAEHUS.

69. OcyuwecTBrneHve 3anucu 3agBUTENEen Ha onpeferieHHyw  garty
3aKaH4MBaeTCs 3a CYTKU O HaCTynneHns 3aTon aaTbl.

70. Tpu ocywecTBneHun npegBapuTenibHOM  3anucu  3asiBuTenb B
obasaTenbHOM nopsake MHOPMUPYeTCAa O TOM, 4YTO npeaBapuTernbHas 3anucb
aHHYNUpPyeTCs B Cry4ae ero HesiBKM Mo UcTevyeHun naTHaguatb MUHYT Ha3HaYeHHOro
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BpEMEHM npuema.

71.  3aaBuTensaMm, 3anucaBLUMMCS Ha MpueM 4Yepe3 oduumnanbHbIn cant
OpraHoB MECTHOro camoyrnpaBneHuss ropoackoro okpyra CrpexeBoW, 3a Tpu
KaneHgapHblX OHSA 00 fpyvema OThnpaBndeTcs HarnoOMWHAaHME Ha yKa3aHHbIM agpec
3NEKTPOHHOM MOYTbl O faTe, BPEMEHM U MecTe npuema, a Takke mHdopmaums 06
aHHYNUPOBaHUM MNpeaBapuUTESIbHOW 3anucy B Clydae HesBKM MO UCTeYeHUu
NATHagUaTV MUHYT C HA3Ha4YeHHOro BpEMEHUN npuema.

72.  3aasutenb B noboe Bpemsa BnpaBe OTKasaTbCA OT NpeaBapuTEnbHON
3anucu.

73. B otcytctBuM 3aaBuTenen, obpaTtMBLUMXCSA MO NpeaBapuTenbHON
3anuncu, oCyLLLeCTBNAETCA NpMeM 3aaBuTenen, obpaTmMBLLUMXCA B NOPSAKe odepean.

74. Npachmk npnema (NpueMHoe BpemMsi) 3asBUTENEN MO npeaBapuUTesibHON
3anucu yCTaHaBnvBaeTcs Ha4YanbHUKOM YnpasneHus B 3aBMCUMOCTH
OT MHTEHCMBHOCTM ObpaLleHuni.

[ll. CocTaB, nocnenoBaTeNbHOCTb U CPOKW BbINOJIHEHUA
agMUHUCTpPaTUBHLIX Npouenyp (aencreumn), TpeboBaHUA K NOPAAKY UX
BbIMONMIHEHUA, B TOM YUCIie 0COGEHHOCTU BbINONIHEHMA aAMUHUCTPATUBHbIX
npoueayp (AencTBun) B INeKTPoOHHOU hopme, a Takke 0OCOOGEHHOCTH
BbIMOJSIHEHUS aAMUHUCTPATUBHbIX npoueayp B MU D

75.  [NpepocTtaBneHne MyHULMNanbHOM YCIyrn BKNOYaeT B cebs cneayrowme
aAMWHNCTPaTUBHbIE Npouenypbl:

1) npyem 3asBneHuss U OOKYMEHTOB [ANnsl NpeaocTaBfeHns MyHUUMnanbHON
YyCnyru;

2) paccMOTpeHMe 3aaBNeHns U NpeacTaBreHHbIX JOKYMEHTOB;

3) dopmupoBaHMEe U HarnpaBfeHne MeXBeOOMCTBEHHbIX 3arnpoOCOB B OpraHbl
(opraHunsauum), yqacTeytoLmne B NpeaoCcTaBieHnn MyHUUUNanbHOW yenyru;

4) NpuHATME pelleHns O npegoctasneHnn nnbo o6 oTkase B NpegocTaBreHnm
MYHULUMUNANbHOW YCRyru;

5) Bblgaya pesynbtata npeaocTaBneHns MyHUUMnanbHOW YCryri.

Briok-cxema npegocTaBneHns MyHULMNAnbHOW yCcryru

76. Brok-cxema nocrnegoBaTenibHOCTM OEWCTBUAN NpU  NpefocTaBneHuu
MyHMUMManbHOW ycnyrn npeactaeBneHa B [lpunoxeHun 3 K HacToswemy
AOMWHUCTPaATUBHOMY perfamMeHTy.

Mpuem 1 pernctpaums 3asiBNeHnst U JOKYMEHTOB Ansi NPeAoCTaBNeHns
MyHULMNAnbHOW yCcnyru

77.  OcHoBaHMeM s Hayana BbINOSIHEHUS afMUHUCTPATUBHOW MpoLeaypbl
sBNsieTcsl obpalleHne 3asBUTens ¢ 3asiBneHnem (npegnaraemas dopma 3asiBreHust
npeacTaeneHa B MNpunoxeHnn 2 k HacTosiemy AOMUHUCTPATUBHOMY PeErfaMeHTy) u
npegocTaBneHve  OOKYMEHTOB,  OMpPedeneHHblX  MyHKTOM 26  HacTosLEero
ALMVHUCTPATUBHOIO pernamMeHTa, NIMYHO Nnbo 4epes nNpeacTaBUTEnNs cneuuanucrty
YnpaBneHusi, OTBETCTBEHHOMY 3a TMpWeM 3asiBfieHMst O NpeAocTaBreHun
MYHULMNANbHOM YCNyrM U JOKYMEHTOB.

78.  TNpwu ycTaHOBMNEHUN OCHOBAHMM ONs OTKasa B MpUEME [OKYMEHTOB,
NPeayCMOTPEHHbIX MYHKTOM 32 AAMMHUCTPATUBHOIO perfamMeHTa, cneuuanuct
YnpaBneHusi, OTBETCTBEHHbLIN 3a MpWeM 3asiBfieHWsi, BO3BpallaeT 3asiBUTENIO
npeacTaBreHHble OOKYMEHTbl C YyKaszaHMeM MpuYMH Bo3BpaTta. [lpy OTCyTCTBMM
OCHOBaHWIA Ons oTkasa B MNpUemMe [OOKYMEHTOB, MPedyCMOTPEHHbIX MyHKTOM 32



HacToswero AODMUHUCTPATUBHOMO perfiaMmeHTa, cneynanucTt YnpasneHnsa HanpasnseT
3asBrieHve cneuuanucty  AgMuHMcTpaumm  ropogckoro  okpyra  CTpexesow,
OTBETCTBEHHOMY 3a pernmctpaumio JOKYMEHTOB, Ha perncrpauuio nyteMm BHECEHUS
3anucu B XypHan perucrpaumm BXOAAWMX OOKYMEHTOB AAMUHUCTpaUUM ropoacKoro
okpyra CTpexeBOoW, B [eHb MOCTYMMEeHUs 3asiBfieHUs W MnpunaraeMblx K Hemy
OOKYMEHTOB.

79.  CneuvanucT, OTBETCTBEHHbIA 3a perncTpauuio 3asBreHusi, B CPOK He
nosgHee OHS perucTpauuu, permctpupyeT n HanpasnseT 3asBneHne 1 nNpuroXeHHble
OOKYMEHTbI cneyunanucTty YnpasneHus.

80. Crneuvanuct VYnpaeneHusi, B [OeHb MOMy4YeHUs  3asBNeHus wu
NPUITOXEHHBIX K HEMY OOKYMEHTOB, NnepefaeTt 3asiBfieHMe HadanbHUKY YnpasreHus
AN BU3MPOBaHUS.

81l. HavanbHuK YnpaBrneHuss BU3MPYET M B TOT Xe [AeHb nepefaeTr ero Ha
paccMOTpeHne cneunanucty YnpaeneHus, OTBETCTBEHHOMY 3a npefocTaBreHue
MYHULUUNANbHOW YCIyri.

82. PesynbtatoMm agMUMHUCTPATMBHOW npoueaypbl SABNSETCH  nepegaya
npoLleawero perMcTpaumio 3asiBfieHUs Ha pacCMOTpeHMe crneumanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpeAoCTaBNeHNa MyHULMNANTbHOW YCYrn.

83. MakcumarnbHbIn  CPOK  WUCMOMHEHUA aAMUHUCTPATMBHOM npoueaypbl
cocTaBngaeT He bonee AByx paboynx OHen co AHS nofayun 3asBreHus.

PaCCMOTpeHVIe 3adaBrieHnda 1 npencraByieHHbIX JOKYMEHTOB

84. OcHoBaHMeM Ans Havana BbIMOMHEHUA aaMUHUCTPATMBHOM Npoueaypsbl
ABMSETCA MOCTyNreHne npolweawero pernctpaumio 3asiBreHna U npunaraemMblx K
HEMY [OKYMEHTOB Ha pacCMOTPEHME creumanucty YnpasneHus, OTBETCTBEHHOMY 3a
npegocTtaBneHne MyHuuunanbHon ycnyru. [lpu  paccmoTpeHun 3asBneHus u
npunaraemblX K HeMy [OOKYMEHTOB OCYLLECTBNSAETCS MpoBepKa MNpeacTaBrieHHbIX
OOKYMEHTOB Ha COOTBETCTBME MUCHEPIbIBAKOLWEMY MEepPeYHI0 JOKYMEHTOB, YKa3aHHbIX B
nyHkTe 30 AODMUHUCTPATMBHOIO pernameHTa.

85. B cnyyae HenpeactaBneHna 3aaBUTENEM [OOKYMEHTOB, YKa3aHHbIX B
nyHkte 30  AOMMHUCTPATUBHOIO  pernamMeHTa, cneumManucTt  YnpasneHus,
OTBETCTBEHHbI 3a MpefocTaBfeHne MyHUUMNanbLHOW — ycnyru, nepexoauT K
aAMUHUCTPaTUBHON npoueaype «dopmmpoBaHue n HanpasneHue
MEXBEJOMCTBEHHbIX 3anpocoB B oOpraHbl (OopraHu3auun), yyacTBywllne B
npenocTaBneHnM MyHUUMNANbLHOW YCNYrny.

86. B cnyyae npepocTtaBneHnsa 3agBuTeNEeM JOKYMEHTOB, YKa3aHHbIX B MyHKTe
30 AAMUHUCTPATUBHOIO perfaMeHTa, MeXBeAOMCTBEHHbIE 3anpocbl B OpraHbl
(opraHmsauuu), yyacTeyllWMe B MPeaoCcTaBNeHUn MyHULMNansHOW YCnyru, He
HanpaBnATCA.

87. PesynbtatoM agMWHUCTpaTMBHOM Mpouenypbl  ABNSAETCHA BblSiBrEeHWEe
HeobXoaUMOCTM (POPMMPOBAHNA U HanpaBreHUs MEXBELOMCTBEHHbLIX 3anpocoB B
opraHbl (opraHuMsaumn), ydacTBylolMe B NpefoCcTaBfieHUM MyHULMNANbHOW YCryr, B
Ccnyyae HenpeacTaBfieHUs 3asiBUTENEM [OKYMEHTOB, YyKa3aHHbIX B MyHkTe 30
AOMUHUCTPATUBHOIO perfiameHTa.

88. MakcmmanbHbI CPOK BbINOMHEHUS agMWHUCTPATUBHOW npoueaypbl He
MOXEeT npeBblWaTb OAMH pabounn [OeHb CO AHS NOCTYMAEeHWUs npolleaLero
perncTpauunio 3asiBNeHns M npunaraemblx K HEMY [LOKYMEHTOB Ha pacCMOTpeHue
cneunanucTy YnpasneHusd, OTBETCTBEHHOMY 3a npefoCcTaBfieHMe MyHULMNanbHON
ycnyru.

dopmrpoBaHne 1 HanpaBneHne MeXXBe4OMCTBEHHbIX 3aMpPOCOB B OpraHbl
(opraHusaumu), y4acTeytoLme B NpeaocTaBrieHn MyHUUmMnansHom yenyrm



89. OcHoBaHMeM [Ons Havana agMUHUCTPATUBHOW npouenypbl sBRAsSeTcs
BblSIBNIEHNE HeobxoauMOCTU (POPMUPOBAHUA WU HamnpaBfeHUs MeXBEOOMCTBEHHbIX
3anpocoB B  oOpraHbl  (OpraHu3auuu), ydacTeywlne B  NpegocTaBneHuu
MYHMLMMNANbHOWN YCNyr.

90. [lpu nogroToBKe MEXBELOMCTBEHHOrO 3anpoca cneunanucT YnpasneHus,
OTBETCTBEHHbIN 3a NpefoCTaBleHne MyHUUMnanbHOW ycrnyrn, onpegenseT nepeveHb
OOKYMEHTOB (CBeAeHUI, codepXalunxca B HAX) Ans npegocTaBneHns MyHuumnansHom
YyCNnyru n rocygapCTBeHHble opraHbl, NMMbo NoABEeAOMCTBEHHbIE rOCYAapCTBEHHbLIM
opraHam unmM opraHam MecTHOro camoynpasBfieHUs opraHu3aumu, B KOTOPbIX JaHHble
OOKYMEHTbI HaXOaATCS.

91. dopmupoBaHMe U HanpaefeHWe  MeXBeJOMCTBEHHbIX  3anpocoB
OCYyLLEeCTBNAETCA B COOTBETCTBMM C TpeboBaHnamn PegepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHuszauuu npenocTaBfieHUs FOCYLApPCTBEHHbIX W
MYHMLMNANbHbIX YCNYI».

92. Cneuwanuct YnpasrneHusi, OTBETCTBEHHbIN 3a npefocTaBrieHne
MYHUUUNANbHOW YCNyrM, B [O€Hb YCTAHOBMIEHUS OCHOBAHUW ANS HanpaBrieHUs
MEeXBeJOMCTBEHHbIX 3anpocoB, (opMupyeT W HanpasnseT MeXBeLOMCTBEHHbIN
3anpoc B:

1) ®epepanbHyto cnyxby rocyaapCTBEHHOM perncTpaumm, kKagactpa W
KapTorpaduu;

2) ®epepanbHyo Hanorosyto cnyxoy;

3) TepputopunanbHbli opraH CTaTUCTUKM O MpPenoCTaBfieHMM CBEOEHUN O
rocyaapCTBEHHOM perucTpaumm opugndeckoro nuua B TepputTopuanbHOM oOpraHe
CTaTUCTUKY;

4) JlnueHsmpylowmnm opraH O nNpeaoCcTaBfiEHUM CBEAEHUN O MOMyYeHHbIX
NNUEH3UAX Ha OCYLLIECTBIIEHME OeATENbHOCTN.

93. Cpok nonyyeHusi otBeta AQMUHUCTpaLmnen ropoackoro okpyra Ctpexesomn
Ha  MEeXBeOOMCTBEHHbIA  3arnpoCc C  WCMNOSIb30BaHMEM  MEXBeOOMCTBEHHOIo
MHAOPMALNOHHOIO B3aMMOAENCTBUA HE MOXET MpeBbiaTtbh NATU pabdoynx AHen co
OHA  NOCTYNSfieHUss MEeXBEAOMCTBEHHOro 3arnpoca B OpraHbl WNU  OpraHusauuu,
npegocTaBnsalLMe OOKYMEHT U WMHGopmaumto. lMoctynueive B AOMWHUCTPALNIO
ropogckoro okpyra CTpexeBon OOKYMEHTbl U WMHGOpMauUo nosnyvaeT crneuuvanuct
YnpasneHus, oTBETCTBEHHbIN 3a NpeaoCcTaBleHne MyHUUUnanbHoW yenyru.

94. Pes3ynbtatoM aaMUHUCTPATMBHOW npoueaypbl ABnsetca o6obweHune
NOSlydEHHOM B paMKax MEeXBEOOMCTBEHHONo B3auMOAEWCTBUA  UHOpMauum
(BOKyMeHTOB), HeobXxoaMMOW [Ons  NPeAoCTaBMEHUs  MYHULMNANbHOW  yCRyru
3aaBUTENIO.

95. MakcumarnbHbI CPOK BbINOSTHEHUS agMUHUCTPATUBHOM Mpouenypbl He
MOXEeT nMpeBbllwaTb NATM pabounx AHEeW CO [OHSA BbISBNEHUA HeobXxoaMMoCTu
dopMUPOBaHUA U HanpaBrieHUs MeXBEOOMCTBEHHbIX 3anpocoB B  OpraHbl
(opraHusauum), y4acTByloLMe B NpegocTaBeHnn MyHULUNansHOM yCyr.

MpuHATNE peLLeHns O NPeAoCTaBNEHUN MyHULMNANbHOM ycnyrn nbo ob oTkase B
NpefoCcTaBNEHNN MyHULIMNANBHOW YCIyri

96. OcHoBaHveM [Ans Havana agMUHUCTPaTMBHOM npoueaypbl SBMseTcA
Hanuyue NONnHOro naketa OOKYMEHTOB, onpeaenieHHbIX nyHktamun 26, 30 HacTosLwero
AOMWHUCTPaATMBHOIO pernamMeHTa.

97. Maket OOKYMEHTOB, npeaycMOTpPEHHbIN nyHKTamMmn 26, 30
AOMWHNCTPATMBHOIO perrnameHTa, B AEeHb NnocTynneHus nocnegHero
3anpawmBaemMoro  [AOKyMeHTa, HanpasnseTcd  crneuuanuctoMm  YnpasneHus,
OTBETCTBEHHbIM 3a MpefoCTaBNeHne MyHUUMNanbHOW ycnyru Ans  nogroToBKU



3aKkniYeHn B cnegytowime CTpyKTypHble nogpasfaeneHus:

1) OTtoen 9KOHOMWYECKOro aHanu3a M nNporHo3a AOMUHUCTPaUUKM FOPOACKOro
okpyra CTpexeBon A51S OLEeHKM S3KOHOMMUYECKOW LienecoobpasHoCTU npeaocTaBneHns
MYHUUUNANbHOW rapaHTUM 3asBUTENI0 W OLEHKM counaribHOW, 3KOHOMWYECKOW U
OrookeTHOM 3 HEKTUBHOCTIN NPOEKTA;

2) ®duHaHcoBoOe yrnpasneHne AQMUHUCTpaUMK ropoackoro okpyra CrpexeBomn
ANa NpoBepkM (PMHAHCOBOIO COCTOSAHUS 3asBUTENA U JNIMKBUOHOCTU (HAOEeXHOCTW)
npeaocTaBnsemoro obecnevyeHnsi ICNONHEHMS 06a3aTENbCTB 3asaBUTENS.

OToen 3KOHOMWYECKOro aHanmMsa W nporHosa AOMUHUCTPaUMKU rOpPOACKOro
okpyra CtpexeBon n ®duHaHCcoBOe ynpasneHve AOMUHUCTpPaLMU rOpPOLCKOro oKpyra
CTpexeBoM OCyLLEeCTBNAIT MNOArOTOBKY 3aKMYEeHUW, YKasaHHbIX B HACTOSALWEM
MNyHKTE. YKas3aHHble 3aKkrloYeHWA T[OTOBATCA W HanpaBnAlwTCA OTBETCTBEHHbLIMM
cneuynanuctamn OTOgena 9KOHOMMYECKOro aHanmMsa W nporHosa, PuHaHCOBOro
ynpasneHnsa AgMUHUCTpauMm ropoackoro okpyra CTpexeBoW He nosgHee cemu
paboymx AHeN C MOMEHTa MonyvYeHus naketa okyMmeHToB OTAenoM 3KOHOMUYECKOro
aHanusa u nporHosa, PMHaHCOBbLIM ynpaBneHus AOMUHUCTPaLMU FTOPOACKOro OKpyra
CTpexeBon.

lMogroToBneHHble 3akniyeHus (ganee — 3aknyeHus) B CPOK, He
npeBblWaoLwmn cemm pabounx gHen ¢ gatbl noctynneHns B OTaen 3KOHOMUYECKOro
aHanusa v nporHosa, PuMHaHCOBOro ynpasneHns AgOMUHUCTPaLMN FOPOACKOrO OKpyra
CTpexeBoun naketa OOKYMEHTOB, yKa3aHHbIX B NyHKTax 26, 30 AAMWHUCTpPaATUBHOIO
pernaMeHTa HanpaensglTCA cheuManucty YnpaeneHus, OTBETCTBEHHOMY 3a
NoAroTOBKY AOKYMEHTOB.

98. CneuuanucT YnpasneHusi, OTBETCTBEHHbIN 3a NOArOTOBKY JOKYMEHTOB, B
OeHb MNOCTYNNEeHUs 3akMioYeHWn, HanpasnseT 3akNioyYeHus BMecTe C NakeToMm
OOKYMEHTOB 3asaBuTens npegcepatento  Komuccum no  KOHKYpCHoMy  oTbopy
3asBUTENEN Ha Nosly4eHne MyHUUUNarbHbIX rapaHTUn Ha PaCCMOTPEHME.

99. Mpepcenatens Komuccum no KOHKypCHOMYy OTOOpy 3asiBuTenen Ha
nony4YeHne MyHMLMNanbHbIX rapaHTUin B CPOK, HE MpeBbILWAaoLWmMi oanH paboymi aeHb
CO AHS NOCTYMMeHUs naketa AOKYMEHTOB Ha pacCMOTPeHue, HasHadaeT 3acefaHue
Komuccum no KOHKYpCHOMY OTOOpY 3asdABMTENen Ha MOofyvYeHMe MyHMUMNanbHbIX
rapaHTun.

100. Komwuccuenm no KOHKYpCHOMY OTOOpy 3asBuTenen Ha nonydeHue
MyHULUMNanNbHbIX rapaHTUn B CPOK, HE NpeBblaLLnin ABaguaTn Nt paboymx gHen ¢
AaTbl NOCTYNSIEHUS 3aKMIOYEHUN, paccMaTpuBaloTCa U OLEHMBAKOTCA 3asiBNeHuUs U
OOKYMEHTbl  3asdBUTEnen, 3aKMyeHus, noaroTaBnMBaeTCs  MpeanoxeHne o
NpeaocTaBnNeHNN unm OTKase B NpeaoCTaBNEHUN MyHUUMNANbHOW rapaHTum, nmbo
peLleHne 0 TOM, YTO KOHKYPC He COCTOSSICS.

101. 3acepaHue Komuccum npaBOMOYHO, €CfM Ha HeM MPUCYTCTBYHOT He
MeHee NOoNoBMHbI YNeHoB Komuccum ot CNnco4HOro cocTasa.

102. KoHKypC npusHaeTcs HECOCTOSIBLUMMCS, B TOM Crlydae, ecriv B KOHKypce
y4yacTBOBasio MeHee [BYX 3asBUTENEN.

103. Ecnu KOHKypC He COCTOSANCS MO OCHOBAaHMWIO, yKa3aHHOMY B MyHkTe 102
AOMUHUCTPATMBHOIO pernameHTa, HO 3asiBUTeNb COOTBETCTBYET MpeabsBnseMblM K
3aaButento TpeboBaHMAM M npefocTtaBun B YNpaBneHue Bce NpenyCMOTPEHHble
MYHKTOM 26 [OOKYMEHTbl, NMOBTOPHbLIN KOHKYPC HE MNpPOBOAWUTCS, U MyHUUMNAnNbHas
rapaHTus npeaocTaBnsgeTca eQUHCTBEHHOMY 3asBUTENIO.

104. PeweHns Komuccum o6 oueHke 3adBOK, O pesynbTaTax NpoBeaeHus
KOHKypca W onpegeneHne nobeamtens KOHKYPCHOro oTbopa npuHUMarTCca Ha
3acegaHnsax Komuccun npocTbiM  GOMbLUIMHCTBOM OFIOCOB  MPUCYTCTBYHOLUMX Ha
3acegaHuu yneHos Komuccnm n opopMnatoTcs NPOTOKONOM.



105. [lpu ronocoBaHnn NO BONPOCaM MOBECTKM OHA Kaxablin yneH Komuccun
obnagaetr  ogHUM rofI0COM. B cnyyae paBeHcTBa  roflocoB  rosnoc
npeacenaTenbCTBYOWEro Ha 3acegaHnm Kommceum aBnseTca peLlatowmm.

106. PesynbtaTtoM  3acegaHus  Komuccum — gBnsetca onpegerneHve
nobegmTens KOHKypcHOro otéopa Ha OCHOBaHWW NPOTOKoNa 3acefaHus Komuccumn no
KOHKYpCHOMY OTOOpYy 3asBuUTENEN Ha MOMyYeHne MyHUUMNanbHOW rapaHTum Wunm
OTKkase B NpeaoCTaBfiEHMM MyHMUMNANbHOW rapaHTuu, nNubo pellieHMe O TOM, YTO
KOHKYpPC He cocTosancs (ganee — npoTokon).

107. Ha ocHoBaHun peweHns Komuccmum ®duHaHCOBOE  ynpaBrieHue
AoMUHUCTpaumn ropoackoro okpyra CtpexeBon B TeyeHue AByx paboumx OHen, C
MOMeHTa npuHATUA peweHna Komuccmen coctaBnsetr npoekt [lporpammbl
MYHUUMNANbHbLIX FapaHTUn ropoackoro okpyra CTpexeBon (ganee - NpPOEKT
[Mporpammbl) B pamkax npegenbHoro obbema o06s3aTenbCTB MO MyHMUMNANbHBIM
rapaHTusM, YCTaHOBIIEHHOro peweHneMm [ymbl ropoackoro okpyra CrtpexeBon 0O
MeCTHOM BtogkeTe Ha ovepeaHon (OMHAHCOBbLIV FOA Y NaHOBbLIN Nepuoa.

108. Cneumanuct ®uHaHcOBOro ynpasneHuss AOMUHUCTpPaUUM FOPOLCKOro
okpyra CTpexeBoWn, noarotoBuBWNA NpoekT [lporpammbl B [eHb COCTaBliEHMS
NpoeKkTa HanpasndeT Ha corfacoBaHWe YyKasaHHbIA MNPOEKT AOSHKHOCTHbLIM JiMuam
AoMunHucTpaumm  ropogckoro  okpyra  CTpexeBoW,  KypupylowMM  BOMNPOCHI
COOTBETCTBYIOLLEN OTpaCnM.

109. Cpok cornacoBaHuMsi  OOSMDKHOCTHbIMM — nuuamu  AOMUHUCTpaUMn
ropofcKkoro okpyra npoekta [lporpammbl cocTaBnsieT gsa pabounx AHA CO AHS
nonyyeHus UMun npoekTa lNporpammbl.

110. CornacoBaHHbIn B  nopsigke, ycTaHoBNeHHOM  PacnopsikeHuem
AgmuHuctpaumm ropoackoro okpyra Crtpexeson ot 30.01.2006 Ne 27 «O6
yTBEpXAeHUn PernameHta AOMUHUCTPaLMM ropoackoro okpyra CTpexeBom» MpoekT
MporpamMmbl HanpaBnseTcss cneuyvanucTtoMm YnpaesneHus genamu AgmuHucTpauum
ropogckoro okpyra CrtpexeBon B [ymy ropogckoro okpyra CrpexeBon [[ns
pacCcMOTpPEHUS.

111. [Oyma ropopckoro okpyra CTpexeBoW B CPOK, He MpeBbiaoWmmn
ABaguatn pabounx gHen Co AHA MOCTYMNNEeHUA NpoekTa nporpammbl paccMmatpuBaeT
€ro 1 NpuUHMMaeT peLleHne O BHECEHUM U3MEHEHUIN B peLLeHne O MECTHOM BroaxeTe
Ha ovepegHOM (PMHAHCOBbLIA o4 U NMAHOBbLIM NEPUOA B YaCTWU BKIMOYEHUWN MPOEKTa
nporpamMmel.

112. Cneumanuct YnpasneHusa, OTBETCTBEHHbIN 3a NOArOTOBKY AOKYMEHTOB, B
CpPOK He nosgHee Tpex paboumx AHen ¢ AaTbl BCTYMMEHNSA B 3aKOHHYHO CUMY peLleHus
Oymbl ropogckoro okpyra CTpexeBon 0 BHECEHUN U3MEHEHUN B peLleHne 0 MeCTHOM
OrooxeTe Ha ovyepenHOW (DMHAHCOBBLIN o4 M MMNAaHOBLIA NEpPMoa B YacTU BKAOYEHUMU
npoekta [lporpaMmbl rOTOBUT MPOEKT pacnopsKeHns AQMUHUCTPaALMM FOPOLCKOro
okpyra CTpexeBonW O NpeaocTaBNeHUN MyHULMNAnbHOW rapaHTMM C YyKasaHueMm
3asBuTens (NpuHUunana), CyMMbl M CpOKa MYyHULMManbHOW rapaHTuu, ueneun, Ha
KOTOpble NpefocTaBnaeTCsa MyHUuunanbHas rapaHTUd W HanpasndeT ero Ha
corrnacoBaHue B nopsake, onpeaeneHHbIM pernaMmeHTom AQMUHUCTpaUMM ropoacKoro
okpyra CtpexxeBon.

113. CornacoBaHHbIN NPOEKT pacrnopshkeHUs HanpaenseTcs ans noanMcaHuns
Mapy ropoackoro okpyra CTpexxeBon B CPOK He no3gHee nNATK paboynx AHEWN ¢ aaTbl
BCTYMMNEHNA B 3aKOHHYK cuny peweHna [dymbl ropoackoro okpyra CTpexeBon 0O
BHECEHUM U3MEHEHU B pelleHne O MECTHOM broakeTe Ha odepedHon PUHAHCOBbLIN
rog 1 NfaHoBbIN NEpMo B YacTu BKIOYEHMM NPOEKTa NPOrpaMmmbl.

114. PacnopsbkeHue nognuceiBaetca Mapom ropofCcKoro okpyra B CPOK He
nosgHee yeTblpex paboumx OHen ¢ AaTbl BCTYNNEHUA B 3aKOHHYK CUNY peLUeHUs
Oymbl ropogckoro okpyra CTpexeBon 0 BHECEHUN U3MEHEHWNI B peLleHne 0 MECTHOM
GrogkeTe Ha oyepeaHON (OMHAHCOBBLIV rog W NNaHOBbLIA NEPUOL B YacTX BKIOYEHUN



npoekTa nporpaMmmbl

115. Cneumanuct YnpasneHns, OTBETCTBEHHbIN 3a NOArOTOBKY AOKYMEHTOB, B
CPOK He no3gHee Tpex pabouymx AHerW COo OHS NOAMUCAHUS PaCroOPSPKEeHUst O
npegocTaBNeHuM  MyHUUMNanbHOW  rapaHTum, TrOTOBUT MPOEKT Jdorosopa o
nNpenoCcTaBNeHnn MyHUMUMNAnNbLHOW rapaHTuM, MNpPOekT forosopa 06 obecneveHun
NCNoNHeHns o6a3aTenbCTB 3aABUTENSA U B MNOpsiAKe AENonpov3BoAcTBa nepepaet
NPOEKT AOroBopa O NpefoCTaBNeHUM MyHULMNANbHOW rapaHTum, NPoekT aorosopa 06
obecneyeHnn wucnonHeHns obas3aTenbCTB 3aaBuTenda Ana  nognucaHua  Mapy
ropofckoro okpyra CTpexeBomn.

116. TllognucaHHble Mapom ropoackoro okpyra CTpexeBon [OroBop O
NpeaoCTaBNEHNN MyHMUMNANbHOW rapaHTum, npoekT JoroBop 06 obecneveHum
NCNONHeHNa o064A3aTenbCTB 3asaBUTENS PErmcTpupyeTca B peecTpe [OOroBopoB O
NpeaoCcTaBNEHNN MyHULMNANbHOW rapaHTun U peectpe AoroBopoB o6 obecnevyeHun
ncnosiHeHns o06s3aTenbLCTB 3asaBUTENS B CPOK HE NMO3dHee YeTbipex pabovmx gHenm co
OHSA NoAnucaHnsa pacnopsXXeHus o npefocTaBeHn MyHULMNANbHOW rapaHTun.

117. B cny4ae yCTaHOBMNEHUA OCHOBaHWW [ONA OTKa3a B nNpegocTaBneHun
MYHUUUNANbHOM  YCNyrn, npeayCcMOTPEHHbIX MyHKTOM 33  AOMWHUCTPATUBHOIO
pernameHTa, crneuyuanuct YnpasBneHusi, OTBETCTBEHHbLIM 3a nNpefocTaBlieHne
MYHMUMNANbHOW YCNyru, B TedeHne ogHoro paboyero gHA ¢ MOMEHTa YCTaHOBMEHMUS
OCHOBaHWW, TrOTOBUT MOTUBMPOBAHHbLIA MNPOEKT YyBedomneHns o6 oTkase B
npegocTaBneHnn MyHuUUMNanbHOW rapaHtuM n nepepaet Moapy ropoackoro okpyra
CtpexeBon. B yBegomneHun o6 oTkase [OMMKHblI OblTb YykasaHbl O0BCTOATENbLCTBA,
NoCny>X1BLUME OCHOBaHWEM AN OTKa3a.

118. YBegomneHne o6 oTkase nognucbiBaetca Mapom ropoackoro okpyra
CTtpexeBou B Te4eHMe ogHOro paboyero AHS C MOMEHTa NOosyYeHns NpoeKkTa oTKasa.

119. PesynbTtatoM agMMHUCTPATMBHOW nNpouenypbl ABNSeTCA NoarotoBka U
pernctpauus OoKymMeHTa, OoopMAAILWEero pelleHue: LOroBop O NpeaocTaBrieHun
MYHUUMNANbHOW rapaHTuu, goroBopa o6 obecneyeHun UCMONHEHUA 00s3aTenbCTB
3a8BUTENA WU NPU HanMMYUMM OCHOBAHWW ONs OTKas3a yBegoMiieHne o6 OTkase B
npegocTaBneHnn MyHULUNANbHOW YCIyri.

120. MakcumaribHbIi  CPOK  BbIMOMHEHUS aAMWHUCTPATUBHOW Npouenypsbl
cocTaBnsieT He bonee wectnaecaTn Tpex paboumx gHENW C MOMEHTA yCTaHOBMEHUS
OCHOBaHUN Ana npedocTaBfeHns MyHuumnanbHoW ycnyrn, nnbo o6 oTkase B
npegocTaBneHnn MyHULMNANbHOWN YCIyri.

Bblgava pesynbtaTa npeaocTaBneHns MyHULMNanbHOM yCryri.

121. OcHoBaHMeM AnNa Havana agMWHUCTPaATMBHOM npouenypbl sBnsieTcs
Hanuyne noAnMCaHHOro OOKYMEHTa, YKasdaHHOro B nyHkTe 119 AQMWHUCTPATUBHOIO
pernameHTa.

122. Bblgaya  pesynbTaTa  npedocTaBfeHUs  MyHUUMNAanbHOW  YCNyru
OCYyLLEeCTBNAETCA CNOCOOOM, YkasdaHHbIM 3asBUTENEM B 3asABfIEHUN, B TOM YuMCHE:

1) npw nu4HOM obpalleHnn B YNpaBneHue;

2) nocpeacTBOM NMOYTOBOrO OTNPaBfieHMst HA agpec 3asiBUTENS, YKa3aHHbIA B
3asBneHum;

3) nocpeacTtBOM ONEKTPOHHOW MOYTbl MO aAdpecy OfeKTPOHHOW MNouThl,
yKasaHHOMY B 3asBleHUH;

4) npu nuM4HoMm oObpaweHnn B MOL| (Nnpu  HanuMuuu  3aKkNYEHHOro
cornawleHus);

5) 4yepe3 nuYHbIN KabuHeT Ha EamHOM nopTane rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKUnn).

123. OOwmin  MakcumarnbHbii  CPOK  BbIMOSIHEHUST  aAMUHUCTPATUBHOMN
npouenypbl cocTtaBnsieT He ©Oonee AByx paboynx AHEW Co [HA nognucaHus



OOKYyMeHTa, 0(hOpMNAKLLErO OAHO U3 MPUHATLIX peLLeHUN.

IV. TMopsaok n doopMbl KOHTPOSA 3a UCNONTHEHMEM aAMUHUCTPATUBHOIO
pernameHTa

rlOpFI,EI,OK OCyLLEeCTBIIEHUNA TEKYLLEero KOHTpoIiAa 3a cobnogeHnemM 1 NCnonHEHNEM
OTBETCTBEHHbLIMWU AOSMKHOCTHLIMU NLLAMU NOSTOXKEHNI AAMUHNCTPATUBHOIO
pernameHTa N NHbIX HOPMaTMBHbIX NPaBOBbIX aKTOB, YCTaHaBMNBaOLWNX Tpe6OBaHVIFI
K npeaoctaBliEHUIO MyHVILlVIﬂaﬂbHOVI yCInyru, a Takke npuHATneM nMun peLIJeHVI17I

124. Tekywmn KOHTPONb 3a CcOOMNOEHNMEM W UCMOSHEHWEM MOMOXEHUN
AOMWHUCTPATUBHOIO perfiaMmeHTa M MHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB,
yCTaHaBnmMBawwmux TpeboBaHMA K nNpefoCTaBAEHUIO  MyHUUMNANbHOW  YCIyru,
OCYLLECTBNAETCA HayYanbHUKOM YNpasBreHus.

125. Tllopagok OCyLeCcTBREHUS TeKywero KOHTpons 3a cobnogeHnem u
NUCMOJSTHEHNEM OTBETCTBEHHbIMM JOJTHKHOCTHBIMU nuuamm NOJSIOXEHNI
AOMUHUCTPATUBHOINO perfnaMmeHTa W  MHbIX HOPMaTMBHbIX MPaBOBbIX aKTOB,
yCTaHaBnmBawLwWmx TpeboBaHusA K NpeaoCTaBeHN0 MyHULUMNANbHON YCyrn, a Takke
NPUHATUEM UMM  pELLUEHUN, OCyLlecTBnseTca B  Mopsake, YCTaHOBIEHHOM
noctaHoBneHnem AgmuHucTpaumm ropoackoro okpyra Ctpexeson oT 02.04.2014 Ne
247 «O6 yTtBepxaeHumn [lopsgka OCYyLECTBMEHUS KOHTPOMsS MOSMHOTbI M KadecTBa
npeaocTaBieHns MYHULMNAMbHbIX ycnyr " cobntoaenus NOSIOXKEHUN
afMUHUCTPATUBHbLIX perrnamMeHToB nNpefoCTaBNeHns MyHUUUNanbHbIX YCAyr Ha
TEppUTOPUN ropoackoro okpyra CTpexeBony.

MopsagoK n NepMoaNYHOCTb OCYLLIECTBIIEHMS MAHOBbLIX U BHEMNSTAHOBLIX MPOBEPOK
NOSTHOTbI U KayYecTBa NpeaocTaBneHna MyHULUnanbHOW yCryrn, B TOM YMcrie nopsigaok
N POPMbl KOHTPOSIS 3a NOMHOTOM N KQ4eCTBOM NpesoCcTaBlieHNs MyHULUNAansHON
ycnyru

126. KOHTpoOsSib 3a NOMHOTOM M KayeCcTBOM MpeaoCTaBieHUs MyHULUMNanbHOM
yCnyru ocyuiectsnsercsa B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMmoTpeHna xanob 3asisutenen Ha gencteus (6esgencrteue) opraHa,
NpegoCTaBNALWEro  MyHUUMNANbHYK  ycnyry, OOSMPKHOCTHOMO nuiua  opraHa,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCyry, MMb6o MyHMUMNANbHOMO Criyatlero.

127. B uenax OCyLWeCTBMEHNA KOHTPONA 3a MOSIHOTOM U KayeCTBOM
npefocTaBneHna  MyHuUMnanbHOW ycnyru AOMUHUCTpauUnen ropoacKOoro OkKpyra
CTpexeBon nNpPOBOOATCHA MNSflaHOBble W BHENsaHoBble MNpoBepkn. [lopsagok w
nepuoanYHoOCTb OCYLLECTBMNEHMS NNaHoOBbIX NpoBepOK  ycTaHaBnuBaeTcs
noctaHosrneHnem AgmuHUCTpauum ropoackoro okpyra Crtpexesoun. [lpu nposepke
paccMmaTpuBaloTCs BCE BOMPOCHI, CBA3aHHble C NpedoCTaBfeHneM MyHMUMMNanbHOW
ycnyru  (KOMMMeKCHble MNPOBEPKW), WU  OTAEeribHbIA  BOMPOC, CBA3aHHbLIA C
npegocTaBneHnemM MyHULMNAnsHOW ycnyru (Tematuyeckmne npoBepKku).

128. BHennaHoBble NPOBEPKN NPOBOOATCHA B CBA3U C MPOBEPKON YCTPaHEHUS
paHee BbISIBIIEHHbIX HapyLWeHu AAMUHUCTPATUBHOIO pernamMeHTa, a Takke B criyvyae
nonyyeHnss  xanob  3aaBuTeneM Ha  pgenctBus  (OesgencTBue)  oprala,
NpeaoCcTaBnAwLWEero  MyHUUUNAnNbHy  ycnyry, AOSMKHOCTHOMO  fivua  oprala,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCNyry, MMb6o MyHMUMNANbHOMO Criyatlero.

129. PesynbTaTtbl NPOBEPKN OPOPMIIAIOTCH B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEASIOKEHUS N0 UX YCTPAHEHNIO.



OTBETCTBEHHOCTb AOMKHOCTHBIX MWL, OpraHa, NpeoCcTaBnsoLWero MyHMLMNansHyo
ycnyry, 3a pelleHuns n gencteus (6esgenctene), npuHMMaemble (OCyLecTBnseMble)
UMK B XOZe NpefoCTaBleHns MyHULMNanbHOW yCnyru

130. [lo pesynbTaTamM MpOBELEHHLIX MNPOBEPOK, B Clyyae BbISABIIEHUA
HapyweHun cobniogeHns nonoxeHnn AAMWHUCTPATUBHONO perfameHTa, BUHOBHbIE
OOSDKHOCTHbIE fiMLa opraHa, npefocTaBnsAoWero MyHUUUNanbHyl YCNyry HecyT
OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3akoHoAaTesnbcTBOM Poccuiickon denepaumn 3a
peweHna n pgencrteus (b6esgenctene), NpUHUMaemble B XoAe NpeaocTaBreHus
MYHMLMMNANbHON YCNyru.

131. OTBEeTCTBEHHOCTb [AOSDKHOCTHbLIX JUL, OpraHa, npeaocTaBnsoLwero
MYHULMNANbHYIO YCIyry 3akpennsaeTcs B JOMKHOCTHBIX MHCTPYKUUAX.

[MonoxeHus, xapakTepuayrowmne TpeboBaHMs K NOPSAKY 1 hopmam KOHTpons 3a
npeaocTaBneHneM MyHULMNANbHOM YCIyru, B TOM YMCE CO CTOPOHbI 3asiBUTENen, nx
obbeanHeHU N opraHnsaumin

132. KoHTponb 3a npegoctaBneHVeM MyHULMMNASNIbHOW YCIyr, B TOM 4ucre
CO CTOpOHbl 3agdBuTenen, uX OObeAWHEHUN U OpraHu3auui, OCyLLEeCTBNAeTCH
nocpeacTsoM nybnvkaumMm cBeeHUW O OeATerbHOCTU opraHa, npefocTaBnsAloLLero
MYHMUMNANbHYIO YCNyry npu npegocTaBneHnn MyHULMNarbHOW YCryru, MosryvyeHus
3aaBuTENaAMNn, UX OOBEOUHEHUSAMW W  OpraHuM3auuMs My akTyarbHOW, MOMHOW U
AOCTOBEPHON MHAOPMaLMM O nopsigke npefocTaBreHnus MyHULMManbHOW YCryrn u
obecneyeHns BO3MOXHOCTM gocyaebHoro (BHecynebHoro) paccmoTpeHms xanoo.

V. [JocynebHbin (BHeCcyaeOHbIN) NOpAAOK 06XKanoBaHUs peLUeHUN U
AencTBumn (6e3pencTens) opraHa, NpeaoCcTaBnsOWEro MyHMUMNanbHyo ycnyry,
a TaKkke AOMKHOCTHbIX NUL, MYHMLMUNANbHbIX CAYXaLmnX

133. 3asButenn BnpaBe obxanoBaTb B gocyaebHom (BHecyaebHoOM) nopsiake
peweHna n gencteua (6espenctesne) opraHa, NPeaoCTaBASAOLWEro MyHULMNANbHYO
yCnyry, OOJDKHOCTHOrO fvua opraHa, npefocTaBsioWero MyHUUMNanbHy YCnyry,
nMB0O MyHMLMNANbHOrO Criyallero.

134. lMpegmetom pgocypebHoro (BHecyaebHoro) obGxanoBaHUA SABMSAKTCA
peweHna n gencteua (6esgenctene) opraHa, NPeaoCTaBASAOLWEro MyHULMNANbHYO
yCcnyry, OOJPKHOCTHOrO fvua opraHa, npefocTaBsioWero MyHUUMNanbHy YCnyry,
nMBO MyHMLMNANbHOTO Cry)alllero B TOM YMCne B CreayrLwmnx cnyyasx:

1) HapyLUeHMe cpoka perncTpauun 3anpoca 3asiBUTens 0 NpeaocTaBieHnm
MYHMLMNANbHON YCNyru;
2) HapyLLeHWe CpoKa NpeaoCTaBNeHNs MyHULMNANbHOW YCRyru;

3) TpeboBaHMe y 3asBUTENA OOKYMEHTOB, He NpeayCMOTPEHHbIX
HOpMaTMBHbIMM NpaBOBbIMM akTamn Poccunckon degepaumm, HOPMATUBHBIMU
nNpaBOBbIMW akTamn ToMckon obnactu, MyHULMNanNsHbIMM NPaBOBbIMU aKTaMMU;

4) OTKa3 B Npueme y 3asBUTENd AOKYMEHTOB, NpeaoCTaBieHME KOTOPbIX
npegycMOTPEHO HOpMaTMBHLIMKU NpaBoBbiMM  akTamu  Poccurckon ®depepaunn,
HOPMaTMBHbIMW  MPaBOBbIMW  akTamuM  Tomckonm obnactn, MyHUUUNANbHLIMU
NpaBoOBbIMU akTamMu 4519 NpeaoCTaBeHUss MyHULMNANbLHOW YCNyru;

5) OTKa3 B NpeaoCTaBfieHMM MYHUUMNANbHOW YCIyrn, €Criv OCHOBaHus
OTKasa He npeaycMoTpeHbl efepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM
C HAMW MHbIMM HOPMAaTMBHbIMKM MNpaBoOBbiMM akTamu Poccunckon depepaumn,
HOpPMaTUBHbIMA  MNPaBOBbIMM  akTamMm  Tomckonm obnactv, MyHMUMNANbHBIMK
NpaBoOBbIMU aKkTaMu;



6) 3aTpeboBaHne C 3asgBuTEns npu npeaocTaBneHnn MyHUUUnanbHOm
ycryru nnatbl, He NpegyCMOTPEHHON HOPMAaTUBHBIMUY MPaBOBbLIMU akTamu Poccumnckon
depepaumn, HOPMaTUBHbLIMU NpaBOBbIMU akTamm Tomckon obnactu,
MYHMLMNANbHBIMX NPABOBbLIMU aKkTamu;

135. XKanoba Ha peweHns u  pgencteus  (besgenctBue)  opraHa,
NpegoCTaBNALWEro  MyHUUMNANbHYK  yCcnyry, OOSMPKHOCTHOrO nuiua  opraHa,
NpeaocTaBnAwLWEro MyHUUUNANbHY ycnyry, nMbo MyHMUMNanbHOro Chnyxalero
nogaeTcs B NMMCbMEHHOM hopme Ha BymMakHOM HOcuTene, B 3NEKTPOHHOM hopme B
opraH, nNpefoCTaBMAWNA MYHULMNANbHYIO YCNYry W NOAMEXUT PacCMOTPEHUIO
OOJDKHOCTHBLIM NNLIOM, HaAeNEeHHbIM NOSTHOMOYUAMU MO PACCMOTPEHMIO Xanob.

136. Xanoba moxeT 6bITb HanpasneHa no no4yte, Yepes ML (npn Hanuumm
3aKMOYEHHOrO COrnalleHns o B3aMMOAEWCTBUM), 4Yepe3 oduumanbHbin cant (B
pasgene «Hacenenuo»/ «WIHTepHeT-nNpuemMHas»), € wucnonb3oBaHnem EguHoro
nopTana rocygapCTBEHHbIX U MyHUUMNAaNbHbIX ycnyr (pyHKuun) (nocne obecnevyeHns
TEXHUYECKON BO3MOXHOCTH).

137. OcHoBaHMeM Ans Hayana npoueaypbl oOXanoBaHUs pelleHust U
pevictBusa (6e3gencTBus) opraHa, nNpedoCTaBNALWEro MyHUUMNAnNbHYK  yCryry,
OOJDKHOCTHOIMO NuUua opraHa, NpefocTaBnsloWero MyHUUMNanbHy ycnyry, nmbo
MYHULUUNANbHOIO Criy>allero siBfsieTcs MnocTynneHne B OopraH, npeaocTaBrsiowmm
MYHULUMNANbHYO yCryry:

1) xanobbl 3aABMTENs, HanpaBfieHHON B NMUCbMEHHON (bopMe Ha GyMaKHOM
HocuTersie NOYTOBOW CBA3bIO NO agpecy, ykaszaHHOMY B [punoxeHun 1 K HacToswemy
AOMWHUCTPaATUBHOMY perfamMeHTy;

2) xanoObl 3aaBUTENS, HamnpaBneHHOM 4vepe3 odumumnanbHbI CanT OpraHoB
MECTHOro camoyrnpasneHna ropoackoro okpyra CTpexeBoW, yKa3aHHOMY B
Mpunoxenun 1 K HacToswemMy AOMUHUCTPATUBHOMY pernameHTy;

3) xanobbl  3asBWUTENd, HanpaBneHHon 4Yepe3  EguHbin - nopTtan
rocygapCTBEHHbIX W  MyHUUMNAnNbHbIX ycnyr (cyHkuun) (nocne obecneveHns
TEeXHUYECKON BO3MOXHOCTW);

4) xanobbl 3aaBUTENA B MUCbMEHHOM dopMe, MOOAHHOM B XOAE JNYHOTO
npuema.

138. XKanoba nognexut obssaTtenbHOM pernctpaumm B Te4eHne Tpex OHEn C
MOMEHTa NOCTYNNEHUs B OpraH, NpefoCTaBNAnLWmM MyHUUMnansHyo ycnyry. B aeHb
pernctpauumn xanoba HanpaBnseTcsa pPyKOBOAUTEM oOpraHa, npefocTaBnsAwoLLero
MYHMUMNANbHYKO yCryry, Nocne 4Yero He nosgHee ogHoro paboyero gHA nepepaeTcs
Ha paccMoTpeHue [OOMMKHOCTHOMY nuuy, HagerneHHoOMY MOfHOMOYUSMW MO
pacCMOTpPEHMIO anob.

139. Cpok paccmoTpeHusa xanobbl He [OOMKeH npeBbiwaTtb naTHaguaTn
pabounx OHen co OHA ee perucTtpaumm, a B crnydae obxanoBaHus OTKasa OpraHa,
NpeaoCTaBnAwLWero  MyHUUUNAnNbHY  ycnyry, [AOSMKHOCTHOMO fivua  oprala,
npegoCcTaBNALWEro MyHUUMNANbHYKO YCnyry, B nNpueme [OOKYMEHTOB Yy 3asiBUTEnNs
nnbo B McnpasreHMn OONyLEHHbIX OnevyaTok u ownbok nnn B cnyyae obxanoBaHus
HapyLIEeHNs1 YCTAaHOBIEHHOMO CPOKa TakKMX UCMPaBiEHUN — He nosgHee nATn paboymnx
OHEWN CO OHS ee perncTpauumn.

140. Xanoba 3asButensa JosmkHa cogepxaTb cnegyoLwyo MHpopMaLumio:

1) HaumeHOBaHWe opraHa, npefoCTaBnslLWEro MyHUUMNANbHYK YCryry,
AOJDKHOCTHOIMO NUua opraHa, NpeaocTaBnsOWEro MyHUUMNanbHy ycnyry, nmnbo
MYHUUMNANbHOIO Criykawlero, peweHus u gencteusa (6es3nencresme) KOTOPbIX
obxanytoTcs;

2) thamunuio, nmsi, 0TY4ECTBO (MNP HanNUYUK), CBEOEHUS O MECTe XUTenbCTBa
3aaButena - (usmyeckoro nuua nMBO HauMMeEHOBaHWE, CBEAEHWS O MecTe
HaxoXOeHns 3asBuUTens - pUandeckoro nuvua, CTPYKTYPHOro nogpasgeneHus
IOPUAONYECKOrO Nnua, a Takke HOMep KOHTaKTHOro tenedoHa, agpec 3r1eKTPOHHOMU



noYTbl (NPU HanNU4MM) U MNOYTOBLIN adpec, MO KOTOPbIM AOMXKeH ObiTb HanpasreH
OTBET 3asBUTENIO;

3) cBegeHus o6 obxanyemblx pelleHnax u genctemnax (6esgenctamm) opraHa,
NpegoCTaBNALWEro  MyHUUMNANbHYK  ycnyry, OOSMPKHOCTHOMO nuua  opraHa,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCyry, MMb60 MyHMUMNANbHOMO CryXallero;

4) poBoAbl, Ha OCHOBaHUN KOTOPbIX 3asBUTENb HE COrfnaceH C pelleHneM wu
aencrtemem (6e3gencTBneM) opraHa, NpefocTaBnAWEro MyHUUUNANbHY YCRyry,
OOSDKHOCTHOIO NUua opraHa, NpegocTaBnsoWEro MyHUUMNanbHy ycnyry, nmbo
MYHMLMNANbHOIO CryXaLtiero.

K xanobe 3asBuTenb BnpaBe NPUIIOXWUTb OOKYMEHTbI, NOATBEPXAAKLWME €ero
AoBoabl, MMB0O MX KOMUMK.

141. Mo pesynbTatam pacCMOTPEHUA >Kanobbl opraH, nNpeaoCTaBAlLWMA
MYHULMNANbHYIO YCyry, NpUHUMaeT OQHO U3 CreAyoLWNX peLleHn:

1) 06 ypooBneTBopeHun xanobbl, B TOM 4yucrie B pOpMe OTMEHbI NPUHATOro
peLueHns, ncnpasneHns OnyLweHHbIX OpraHoM, NpeaoCTaBNALWMM MYHULMNANbHYHO
ycnyry, oneyatok u owuboK B BblOaHHbIX B pes3ynbrate npeaocTaBneHns
MYHMUMNANbHOW YCNyrM [OOKyMEeHTaX, BoO3BpaTa 3asBUTENO AEHEXHbIX CpencTs,
B3MMaHWe KOTOpbIX He npefyCMOTPEHO HOPMATUBHLIMKM MNPaBOBbIMU  aKTamu
Poccuiickon ®depepauumn, HOpMaTMBHbIMW NPaBOBbLIMM akTamuM Tomckon obnactw,
MyHMLUMNANbHbIMU NPABOBbLIMU aKkTamu, a Takke B UHbIX (pOpMax;

2) 06 oTkase B y4OBNETBOPEHUM XKanobbl.

142. B cnyyae npuHATMS  pelweHna o6  yaoBneTBopeHuMuM  Kanobbl
opraHusyeTcs pabota No BOCCTAHOBIIEHUIO HApPYLUEHHbIX MpaB 3asBUTENSA, a Takke
WHbIE MEPONPUATUSA, HaMNpaBIieHHbIE Ha YCTPaHEeHNe BbISIBNEHHbIX HAPYLLUEHWN.

143. Tlpu  ycTpaHeHuu BbISIBMEHHbIX  HapyLUEHWN, BOCCTaHOBMNEHNN
HapyLeHHbIX NpaB 3asiBUTENS CPOKM BbINOMHEHNA agMUHUCTPATUBHbLIX npoueayp He
MOryT npeBblllaTb CPOKOB, YCTAHOBMEHHbIX HACTOAWMM  AOMUHUCTPATUBHbLIM
pernameHToMm.

144. He nosgHee OHS, criegyloLwlero 3a AHEM NPUHATUSA peLleHusl, yKadaHHOro B
nyHkte 141  AOMUHUCTpPaATMBHOIO  perfiaMeHTa, 3asBUTEN  HanpasnseTcs
MOTMBMPOBAHHbLIN OTBET O pes3ynbTatax pPacCMOTPeHns xanobbl cnocobom,
yKkasaHHbIM B »anobe.

145. B crniyyae yCTaHOBMNEHWA B XOAe WNW MO pes3ynbTatam pacCMOTPEeHUs
Xanobbl NpuM3HakoB cocTaBa  aAMUHUCTPATUBHOIO  MpaBOHApYyLIEHUs  Unu
NpecTynfneHns OOMKHOCTHOe NUUOo, HadereHHOe MOSIHOMOYUAMU MO PaCCMOTPEHUIO
Xanob, HesameonuTenbHO HanpasnseT wWMelWwuecs Martepuansl B OpraHbl

MpoKypaTypbl.



MpunoxeHwne 1

K  AOMUHUCTPaTUBHOMY  perrameHTy
npeaocTaBneHns MyHULMMNanbHON
ycnyru «lpepocTtaBneHne
MyHMUMMANbHON  rOpPOACKOro  OKpyra
CtpexeBon»

CnpaBo4Hasi UHopMaLUA O MecTe HaxoXAeHus, rpacpmuke paboTbl, KOHTAKTHbIX

TenecoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALLMX
MYHULMNANbLHYK YCNyry, UX CTPYKTYPHbIX noapasaenieHnMin u opraHusaumin,
y4yacTBYHOLMX B NpefoCTaBleHMn MyHULMNanbHOM yCrnyrm

1. AOMUHUCTpaUUS ropofcKkoro okpyra CTpexeBon.
Mecto HaxoxgeHna AQMWHUCTPaAUUKM ropoackoro okpyra CTpexeBou: T.
CtpexeBown, ynuua EpmakoBa, 46a.

Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

lMoHeaenbHUK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

paduk npuema 3aaBuTenen B AOMUHUCTpALMW  TOPOLCKOrO  OKpyra
CtpexeBo:

lMoHeaenbHuK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MaTtHuua ¢ 8.30 0o 16.00-paboyee spemsi




¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTta 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€eHb

MouTtoBLIN agpec AgMuHUCTpaumm ropoackoro okpyra Crtpexeson: 636785,
Tomckasa obnactb, ropog Ctpexeson, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumnaneHbin cant AgMUHUCTPaUMK ropoackoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.tomsk.ru.

Afgpec 3neKTpoHHOW NoYTbl AAMUHUCTPaLMK ropoackoro okpyra Ctpexeson B
cetn NHTepHeT: office@admstrj.tomsk.ru.

2. NpaBoBoe ynpasneHne AgMMHUCTpaLmMm ropoackoro okpyra CTpexxeBomn.

Mecto HaxoxgeHusa [lpaBoBoro ynpaBneHus AAMUHUCTPaLMU TFOPOACKOro
okpyra Ctpexeson: r.CtpexeBon, ynuua EpmakoBa, 46a, 1 atax kabuHeT Ne42

Mpaduk paboTbl MNpaBoBoro ynpasneHns AOMUHUCTPALMN FTOPOACKOrO OKpyra

CtpexeBoMn:

MoHeaenbHWK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepkisa
MaTtHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

pacmk npuema 3aasutenen B [lpaBoBOM ynpasneHun AOMUHUCTPaLMU

ropofckoro okpyra CTpexeBowu:

MoHeaenbHWK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epems 06edeHHO20 nepepnisa
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
MNatHuua HernpueMHbIl 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

Mo4yToBbIN agpec NpaBoBoro ynpasneHns AgQMUHUCTPaLUKM FOPOLACKOro okpyra
Ctpexeon: 636785, Tomckast obnactb, ropoa Ctpexesou, ynuua Epmakosa, 46a.
KoHTakTHbIN TenedoH: 8 (38259) 3-09-17, 5-13-39.
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OdmumaneHbin cant [NpaBoBoro ynpaBneHus AMUHUCTPaLMKM FOPOLCKOro
okpyra Ctpexeson B cet NHTepHeT: http://admstrj.tomsk.ru.

ALpec anekTpoHHouM nouyTbl [lpaBoBoro ynpasneHus  AgMuHUCTpaumm
ropofckoro okpyra CtpexeBou B ceTu MIHTepHeT: Dementyeva@admstrj.tomsk.ru.

Mpunoxexwue 2
K  AOMUHUCTPaTUBHOMY  perrameHTy

npegocTaBneHns MYHUUMNANbHOM
ycnyru «[lpepocrasneHne
MYHUUMNANbHOM  FOPOLCKOro  oKpyra
CtpexeBon»

MNPEANATAEMAA ®OPMA 3AABJTIEHUA

3AABIIEHUE
Ha npeaocTaBneHne MyHMLMNanbLHoOM rapaHTum

(dbamunus, nmsa otT4yecTBO PM3MYECKOro nNuua / HammeHoBaHWe PUONYECKOro Nnua)

Mpoluy NpegocTaBUTb MyHULMNANBHYIO FapaHTUMIO ropoAckoro okpyra CTpexeBoi

B obecneyeHue

ykasatb 06bem (pasmep) Tpebyemon MyHUUUNanbHOM rapaHTum

ykasaTb [pagaHCKo-NpaBoBble o00s3aTenbcTBa, B obecneyeHue KOTOopbIX
3anpaluvMBaeTcs MyHULMNanbHasa rapaHTus

CPOKOM OEeNCTBUA

roga

(ykasaTb CpPOK AENCTBUSA MyHULMNANbHOW rapaHTuu, Aary)

Coobuiaem (10) crneaytowme ceefeHns o 3asBuTene (npyHuunane):

ykasaTb (oMpMeHHOe HaMeHoBaHue (NosiHoe, CoKpalleHHoe HauMeHoBaHue) Ans
topuaudeckoro nuua, ammnusa, UMs, OTYECTBO MHAMBUAYANbHOIO NpeanpuHUMaTens,
CBeeHUs 0 MecTe HaxoXaeHUd, NOYTOBbIM apec, HOMep KOHTaKTHOro TenedoHa, uHble
CBeleH1s NO XernaHuK 3aaBuTens (agpec 3NeKTPOHHOM NoYyThl, hakc)
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ykasaTb haMunumio, MMs, OTYECTBO PyKOBOAUTENS U rmaBHoro byxrantepa (ans
topUanYECcKoro nuua);

YKa3aTb ©aHKoBCKME PEKBU3NTDI

Ob64asytocb 060 BCeEX M3MEHEHUsX, CBA3AHHbIX C NPUBELEHHBbIMW B HACTOSALEM
3asBNeHnn ceegeHnammn, coobwate B ADMUHUCTPALMIO ropoAckoro okpyra CTpexeBomn.

Cnocob Bblgaum pesynbTarta ycnyru:

1) npwv nu4Hom obpalleHnn B YnpaBneHue;

2) nocpeacTBOM MOYTOBOrO OTMNPAaBMEHUA Ha agpec 3asBUTENS, YKa3aHHbIN
B 3asBNeHuu;

3) nocpeacTBOM 3MEKTPOHHOM NOYTHI X

(agpec aneKTPOHHOW NOYThI)

4) npu nuyHom oObpaweHun B MOL (npy Hanuuumn  3aKnYEeHHOro
cornawleHus);

5) yepes nNu4HbIN KabUHeT Ha EguHOM nopTane rocyaapCTBEHHbIX U

MYHUUMNANbHbIX YCNyr (YHKUNRA).

3agsutens (NpuHUmMnan)
domkHocmb, ©.1.0.) (modnuck, dama)
M.T1. (npn Hanu4nmn nevatn)




MNpunoxeHune 3

K  AOMUHUCTPaTUBHOMY  perriameHTy
npeaocTaBneHns MyHULMMNanbHON
ycnyru «lpepocTtaBneHne
MyHMUMMANbHON  rOpPOACKOro  OKpyra
CtpexeBon»

BJIOK-CXEMA

npegocTaBneHnUs MyHULUMNANbLHOW YyCnyru
«[1pepocTaBneHne MyHUUMNanbLHOM rapaHTuny

Hayvano npegocraBneHMss MyHULMNATbHOW yCryru

Mopaya 3asBneHns U JOKYMEHTOB

v

v

OTCyTCTBYIOT OCHOBaHUS Afsi OTkasa B
npueme A4OKYMEHTOB

Hanuuyme ocHoBaHuiM AN oTkasa B
npueme JOKYMEHTOB

Perncrtpauyus 3assneHusa

OT1kas B npunemMe JOKyMeHTOB

PaccmoTpeHune 3asBneHuns u
npeacTaBnNeHHbIX JOKYMEHTOB

OnpeaeneHne Heob6xoaMMoOCTN OPMUPOBaHUS
N HaNpaBneHUs MeXBELOMCTBEHHbIX 3arnpoCcoB

4

dopmnpoBaHme 1 HanpaeneHne
MeXBEJOMCTBEHHbIX 3arnpoCcoB

OTcyTCTBYET HEO6X0ANMOCTb
(hOPMVPOBAHNS U HAaNPaBNEHUs
MEXBEOMCTBEHHBIX 3aMpPOCOB

V

MpuHATUE pelleHus o NpegocTaBneHnn NMbo o6 oTkase B NpeaoCTaBeHn
MYHMUMNANbHON yCnyru

v

v

MpuHATUE peLLeHns o0 NpeaoCcTaBneHnn
MYHULMNANbHOW ycnyru

MpuHaTHe pelweHns o6 oTkase B
npegocTaBnNeHUN MyHULMNANbHOW YCIyTy

Bblgava (HanpasneHue) pesynbraTa
npeaocTaBNeHNA MyHULMNANbHOWN yCyrm

Bbligava (HanpaeneHue) yBegomneHns
00 oTkase B NpeaocTaBneHnn
MYHULMNANbHOW yCnyru
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	126. Контроль за полнотой и качеством предоставления муниципальной услуги осуществляется в формах:
	127. В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги Администрацией городского округа Стрежевой проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавливае...
	128. Внеплановые проверки проводятся в связи с проверкой устранения ранее выявленных нарушений Административного регламента, а также в случае получения жалоб заявителей на действия (бездействие) органа, предоставляющего муниципальную услугу, должностн...
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	132. Контроль за предоставлением муниципальной услуги, в том числе со стороны заявителей, их объединений и организаций, осуществляется посредством публикации сведений о деятельности органа, предоставляющего муниципальную услугу при предоставлении муни...

	133. Заявители вправе обжаловать в досудебном (внесудебном) порядке решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	134. Предметом досудебного (внесудебного) обжалования являются решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего в том числе в...
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	4) отказ в приеме у заявителя документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	135. Жалоба на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего подается в письменной форме на бумажном носителе, в электронн...
	136. Жалоба может быть направлена по почте, через МФЦ (при наличии заключенного соглашения о взаимодействии), через официальный сайт (в разделе «Населению»/ «Интернет-приемная»), с использованием Единого портала государственных и муниципальных услуг (...
	137. Основанием для начала процедуры обжалования решения и действия (бездействия) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего является поступление в орга...
	1) жалобы заявителя, направленной в письменной форме на бумажном носителе почтовой связью по адресу, указанному в Приложении 1 к настоящему Административному регламенту;
	2) жалобы заявителя, направленной через официальный сайт органов местного самоуправления городского округа Стрежевой, указанному в Приложении 1 к настоящему Административному регламенту;
	3) жалобы заявителя, направленной через Единый портал государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	4) жалобы заявителя в письменной форме, поданной в ходе личного приема.
	138. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	139. Срок рассмотрения жалобы не должен превышать пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в приеме док...
	140. Жалоба заявителя должна содержать следующую информацию:
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