MocTaHoBneHne ApgmuHucTpauumn ropoackoro okpyra Ctpexeson ot 30.03.2016 Ne214
«06 yTBEpPXKOAEHUN AOMUHUCTPATMBHOMO perfnameHTa NnpegocTaBieHnsa MyHULMNanbHON
ycnyrn «[pegoctaeneHne 6e3 ToproB B CO6CTBEHHOCTbL BecnnaTtHO 3eMerbHbIX y4aCTKOB
4YneHam cagoBOAYECKMX, OTOPOAHUYECKUX UMW AaYHbIX HEKOMMEpPYECKUX 00 beanHEHUI
rpaxgaH unu cagoBoAYeCKUM, OrOPOAHUYECKUM U AaYHbIM HEKOMMEPYECKUM
ob6beamHeHuam rpaxxgaH» (B peaakumm ot 28.12.2016 Ne1015, ot 07.05.2018 Ne282)

B cootBetctBMM co cTatben 39.5, 39.17 3emenbHoro kogekca Poccuinckon
depnepaumn, nognyHKTom 2.7. nyHkTa 2 ctatbn 3 PegepanbHoro 3akoHa ot 25.10.2001 Ne
137-®3 «O BBegeHumn B gencteme 3eMernbHOro kogekca Poccurickon degepauumy», 4actm
1 cratbm 6 ®PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
NpeaoCcTaBnNeHNs rocyaapCTBEHHbIX U MyHULUMMAMNbHbBIX YCNyr», Ha OCHOBaHWM MyHKTa 21
yactn 1 ctaTbm 46 YctaBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauTb AAMUHUCTPATUBHBLIA pernameHT npegoctaBreHna MyHUUMnanbHOW
ycnymm «lpepoctaBneHne 6e3 ToproB B COGCTBEHHOCTb BecnnaTtHO 3eMerbHbIX Y4aCTKOB
yfeHamMm CafoBOAYECKMX, OFOPOAHMYECKMX UIM OaudHbIX HEKOMMEpYECKUX O0O6beanHeHui
rpaxgaH wnn CcagoBOAYECKMM, OropoAHMYECKUM UMW AavHblM  HEKOMMEpPYECKUM
00beanHEeHUAM rpaxagaH» COrfnacHO NMPUOXKEHUHO.

2. HacTosilee nocTaHOBMEHME NOANEXUT pasMeLLEHUI0O Ha oduunanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

3. KoHTponb 3a WCNOMHEHWEM HACTOAWEro MOCTaHOBMEHUS BO3MNOXUTb Ha
3amectutena Mapa ropoackoro okpyra no 3KOHOMUKE W (UHAHCaM, HadanbHUKa
®duHaHcoBOro  ynpasrneHus  AOMUHUCTpauuMuM  ropodckoro  okpyra — CTpexeBow
HeHunyeHko B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEPXXOEH

nocTtaHoOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 30.03.2016 Ne 214 (B
penakumm ot 28.12.2016 Ne1015, ot
07.05.2018 Ne282)

AOMVHUCTPATUBHbIA PETMAMEHT
npegocTaBneHns MyHuumnansHon ycnyrm «lpegocraeneHne 6e3 Topros B
cobCcTBEHHOCTL HecnnaTHO 3eMenbHbIX y4acCTKOB 4JieHaM caaoBOa4YECKUX,
oropoagHN4YeCcknx ninnm gavyHbix HEKOMMeEpP4YeCKNX obbeanHeHun rpaxgaH mnnm
cagoBoa4veckmm, oropogHN4eCcKknumMm ninn gavyHblM HEKOMMEPYECKNM obbeanHeHuaAM
rpaxgaH»

l. OOLwme nonoxeHus

MpeameT perynupoBaHns agMUHUCTPATUBHOIO perfameHTa
npeaocTaBneHns MyHULMNAnbHOM YCryru

1. AOMWHUCTPATUBHBLIN perfaMmeHT NpedoCTaBNeHNs MyHUUMManNbHOW yCryru no
npepocTaBneHnto 6e3 ToproB B COGCTBEHHOCTb GecnnaTtHO 3eMenbHbIX YY4aCTKOB YfleHam
Ca0BOAYECKMX, OrOPOLAHMYECKMX UIM OAaYHbIX HEKOMMeEPYECKUX O0bbeanHEeHU rpaxaaH
NN CagoBOAYECKMM, OrOPOAHUYECKMM WM OAYHbIM HEKOMMEPYECKMM OO0beuMHEeHUAM
rpaxgaH (manee - AOMWHUCTPATUBHBLIM pernamMeHT) onpegenser nopsaok, CPOKUM U
CTaHgapT NpeaoCTaBNEHUs MyHMLMNANbHOW YCNyru no npegocTtaeBneHuto 6e3 Topros B
cobcTBeHHOCTb  BecnnaTHO  3eMefnbHbIX  Yy4acTKOB  4YfeHaMm  CaJoBOAYECKMX,
OrOPOAHMYECKMX WKW  AayvHblX  HEKOMMEpYECKUX OObeauHEeHWn rpaxgaH  unu
CaJoBOAYECKMM, OrOPOAHMYECKUM UMW  AavyHblM  HEKOMMeEPYECKUM Ob6beanHEHUs M
rpaxgaH (ganee - MyHuuMnanbHasa ycnyra) AOMWHUCTpauUMen ropoACKOro OKpyra
CtpexeBou, OOMKHOCTHBIMX NUUAMU U MYHULMNANbHLIMU CRy>XawumMmu AOMUHUCTpaLmK
ropofckoro okpyra CTpexeBoWn.

Kpyr 3asButenen

3aaBuUTenaMu 9BNATCA:

a) dwu3nyeckme nuua - YneHbl CagoOBOAYECKMX, OrOPOOHUYECKUX WIM OaudHbIX
HEKOMMEpPYECKNX OObEeaUHEHWN TpaXkgaH, He3aBMCUMO OT [aTbl BCTYMNMEHUS B YMeEHbl
yKa3aHHbIX 00beauHeHun, Nnbo Mx ynonHOMOYeHHble npeacTaBuTenu, obpaTmeLLnecs B
COOTBETCTBUM C AOMWHUCTPATUBHBIM peErfiaMeHToM C 3asiBNeHMEM O npefocTaBneHuu
3eMerfbHOro yyacTka, KOTOPbI COOTBETCTBYET B COBOKYMHOCTU CNeaytoLmM YyCrOBUSM:

1) 3eMenbHbIN y4acTok obpa3oBaH 13 3eMenbHOro yyacTtka, NpeaoCTaBneHHOro 4o
OHSA BCTynneHusa B cuny ®egepansHoro 3akoHa ot 25.10.2001 N 137-®3 «O BeBegeHuu B
pencteme 3emenbHoro kogekca Poccuinckon depepaummn» Ons BeOeHUs CagoBOACTBa
yKazaHHOMY OO0beanHEHUI0 MO0 WMHOW OpraHu3auMu, Npu KOTOPOW ObIO CO34aHO UK
OpraHn3oBaHO YKa3aHHOe 06beaANHEHNE;

2) no peweHuto obuiero cobpaHna YneHoB ykasaHHOro obbeguHeHus (cobpaHus
YNONTHOMOYEHHbIX) O pacnpefeneHnn 3eMerbHbIX YH4acTKOB MeXay YreHamMu yKa3aHHOro
obbednHeHUss MO0 Ha OCHOBaHWW [pYroro ycTaHaBnMBaloLWero pacnpefeneHue
3eMefbHbIX Y4acTKOB B YyKa3aHHOM OObeavHeHMM [OKYMEHTa 3eMeflbHbI y4acToK
pacnpegerneH AaHHOMY YreHy yka3aHHOro oobeguMHeHus;

3) 3eMenbHbIM Yy4acTOK He SABMseTcs M3bATbIM M3 060poTa, OrpaHUYEeHHbIM B
obopoTe M B OTHOLIEHUN 3eMENbHOMo yyacTka He MPUHATO pelleHne O pe3epBMpoBaHUU
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ANsi roCy4apCTBEHHbIX UM MYHULMNANbHBIX HYXA,.

6) opugnyeckue nuua - CcagoBOAYECKMEe, OropoAHUYEcKMe WM JadvHble
HeKkoMmepyeckne obbeavHeHus rpaxaaH, nMbo uX YnorHOMOYEHHble npeacTaBuTenu,
obpaTmBLUMECH B COOTBETCTBUW C AOMUHUCTPATMBHLIM pEerfiameHToOM C 3asiBEHWEM O
npegocTaBneHun B COBCTBEHHOCTb 3TOMO0 OObeAVHEHUS 3eMernbHOro y4acTtka, KOTOpbIM
obpa3oBaH M3 3eMernbHOro yyacTka, NpedoCTaBNEHHOro A0 AHSA BCTYNNEHUs B Cuny
depepanbHoro 3akoHa ot 25.10.2001 N 137-93 «O BBegeHun B genctene 3eMenbHOro
kopekca Poccuiickon ®enepauuny» ons BegeHUs cagoBOACTBA yKa3aHHOMY 00beauHEHUIO
nMbo WMHOW opraHusauuu, Npyv KOTOpoW OblNO CO34aHO WM OPraHM30BaHO YKa3aHHoe
o6begnHeHne 1 OTHOCUTCH K MMYLLIECTBY 06LLEero NonbL30BaHuUS.

TpeboBaHus K nopsgky MHGOPMUPOBaAHMS O NPEAOCTaBfEHUN MYHULMNANbHON
ycrnyrm

2. WNHdopmupoBaHue rpaxgaH O nopsiake npefocTaBreHns MyHuuMnanbHoOm

ycnyrm obecneynBaeTcs MYHULUMNANbHbIMU cnyxatimmu, cneunanucTamm
AOMUHUCTpauMn ropoackoro okpyra CTpexeBon, MHOroYHKUMOHANbLHOMO LEeHTpa
npenoCcTaBneHns roCydapCTBEHHbIX W MyHUUMNanbHbiX ycnyr (ganee — MOLU) npwm

HanMyYuUM 3aKNiYEeHHOro  opraHaMm MeCTHOrO CcamoyrpaBfieHUs ropPOACKOro OKpyra
CtpexeBon ¢ MOL| cornawieHns o B3aMMo4eNCTBUN, B COOTBETCTBMM C TpeboBaHUAMM,
npeaycMoTpeHHbIMU cTatben 18 depepanbHoro 3akoHa oT 27.07.2010 Ne210-03 «O6
opraHuMsauun NpeaocTaBfieHNs roCyAapCTBEHHbLIX U MyHUUMNANbHbIX ycnyry (ganee -
cornaweHue ¢ MoL).

3. OcHOBHbIMM TpeboBaHMAMM K UHGPOPMUPOBAHUIO TpaXkpgaH O nopsagke
npegocTaBneHns MyHUUMNanbHOW YCNyru SBMSAKOTCA OOCTOBEPHOCTb npefocTaBnseMomn
MHpOPMaUUK, YETKOCTb B M3MNOXEHMM WHAOPMauuK, MNOSHOTa W ONepaTUBHOCTb
MHPOPMNPOBAHUSA.

4. MecTo HaxoxgeHus AgMuUHUCTpaunm ropoackoro okpyra CTpexeBown, opraHoB
N opraHM3aumn, y4acTBYOLINX B NpeaoCcTaBleHNN MyHULMNANBHOW YCIyrn, UX NOYTOBbIE
agpeca, oduumanbHble canTbl B WHGPOPMAaLUNOHHO-TENTIEKOMMYHUKALUNOHHOW  CeTu
«MHTepHeT» (aanee — ceTb VIHTepHeET), Hopmauusa o rpacmkax paboTbl, TeNedOHHbIX
HOMepax N agpecax 3NeKTPOHHOW NMoYTbl NpeacTasneHbl B [NpunoxeHnn 1 K HacTosilemMy
AOMWHUCTPATUBHOMY pernamMeHTy.

5. WHdopmauma o mecTte HaxoxgeHud, rpadukax pabotbl AamMuHUCTpauum
ropogckoro  okpyra CTpexeBoW, OpraHoB W oOpraHusauum, Yy4acTBYKOLUMX B
npenocTaBneHnM MyHULMNAnbHOW yCryri, O nopsgke npeaocTaBrieHns MyHUUMNansHOm
ycryrm pasmellaetcsa Ha odumumanibHOM canTe OpraHoB MECTHOro camMoynpasfieHus
ropofgckoro okpyra CtpexeBon B ceTn WHTepHeT, B deaepanbHOM rocygapCTBEHHOWM
MHOPMALUNOHHOM cucTeMe «EAnMHBIN nopTan rocyaapCTBEHHbIX U MyHULUUNAIbHbIX YCITyr
(dbyHKUMR)» (panee — EguHbIA nopTan rocygapCTBEHHbIX WU MyHUUMNANbHbBIX YCIyr
(dbyHKUMR)), a Takke NpegocTaBnNAeTcs no TenegoHy 1 AfIEKTPOHHOM MoyTe.

6. Ha odwuvumanbHOM canTe OpraHOB MECTHOro camMoyrpaBfeHUa TFOpPOACKOro
okpyra CtpexeBon B ceT IHTepHeT pa3smelLaeTcs crnegyowas nHpopmaums:

1) HanmeHoBaHME W NOYTOBbLIE agpeca AOMUHUCTPAUUM TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMM ropoackoro okpyra CTpexeBou;

3) rpacmk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHMs K NMCbMEHHOMY 3anpocy rpaxaaH O npefocTaBfeHnn MHopMauum
0 rnopsiake NpegocTaBneHna MyHUUUnanbHOW yenyru;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANBbHOW YCRyru;

6) TekCT AOMUHUCTPATUBHOIO perfiameHTa C NPUNoXeHNsMu,

7) KpaTkoe onucaHuve nopsigka npefoCcTaBneHus MyHuumnanbHon ycnyrm (6nok-
cxema).
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6.1. Ha EgMHom nopTane rocyaapCTBEHHbIX U MyHULMMAnbHbIX yCnyr (QyHKUun)
pa3mMeLlaeTcsa cnegyoowaa nHpopmauus:

1) wncdepnbiBaOLWMA NepeyYeHb JOKYMEHTOB, HeobXxoaMMbIX A58 NpefoCTaBneHus
MyHUUMNanbHOW ycnyru, TpeboBaHns K OPOPMMEHUI0 yKa3aHHbIX AOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asiBUTENb BrpaBe npeacTaBuUTb MO COBCTBEHHOM
NHULUNATUBE;

2) Kpyr 3asBUTENEMN;

3) CpOK nNpefocTaBrieHns MyHULMNANbHOW yCcnyru;

4) pesynbTaTbl npegocTaBneHns MyHULMMNaNbHON ycnyru, NOpsiAoK
npegocTaBneHns AOKYMeHTa, AaBnsaoLLerocs pes3ynbTaTtom npepocTaBneHns
MYHULMNANbHON yCnyru;

5) pasmep rocygapCTBEHHOW MOWWHbI, B3MMaeMon 3a npedocTaBneHne
MYHULMNANbHON yCNyru;

6) wucyepnbiBaOWNA NepeyYyeHb OCHOBaHWUM ANSA MPUOCTAHOBMEHUS UM OTKasa B
npegocTaBneHn MyHULUMNANsLHOW YCIyru;

7) O npaBe 3asBUTEnst Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue OENCTBUN
(be3pencTBmsl) M peLleHnn, NPUHATBIX (OCYLLEeCTBNASIEMbIX) B XOA4e NpenoCTaBreHus
MyHULUMNANbHOW yCcnyru;

8) opmbl 3asBneHu (yBedOMMeHWUW, COOOLUEHWI), UCMOoMb3yemble Npwu
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

7. WHdopmaumio o nopsake nonyvyeHna MyHUUMnanbHOM yCryru, a Takke 0 Mecte
HaXOXOEeHUs, KOHTaKTHbIX TenedoHax (TenedoHax ANna CrnpaBokK), agpecax 3reKTPOHHON
noyTbl, rpadguke paboTbl, cBegeHUs 06 opraHax W opraHu3auusx, yy4acTBYHOLUUX B
npegoCcTaBNeHUn MyHULMMNAnNbHOW YCNyru Wnn SABMASIOWNXCA UCTOYHUKOM MOMyYeHus
NHopMaUun, rpaXgaHNH MOXET NOSYYUTb:

NMYHO npwu obpaleHnn K AOOMKHOCTHOMY nuuy (cneuuanucty) YnpasneHus
MMYLLECTBEHHbIX W 3eMeflbHbIX OTHOWEHUn AJMUHUCTpaUMM TFOpPOACKOro  OKpyra
CtpexeBou;

NO KOHTaKTHOMY TenedoHy B 4Yacbl paboTbl AOMUHUCTPaALUN FOPOOCKOro OKpyra
CtpexeBon, ykasaHHble B [lpunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
pernameHTy;

nocpeacTBOM HanpaBneHus obpalweHnss B SNEeKTPOHHOM dopMe Ha agpec
9NEKTPOHHOM MOMTbI, YKa3aHHbIM B lNpunoxeHnn 1 Kk Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B ceTn NHTepHeT Ha oduumanbHOM canTe OopraHOB MECTHOro camoyrnpaBrieHUs
ropofckoro okpyra Ctpexesown: http://admstrj.tomsk.ru;

Ha MHMOPMAUMOHHbLIX CTeHOax B 34aHuuM AOMUHUCTPAUMW TOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EAuHOro noprtana rocyaAapCTBEHHbIX W MyHMUMNANbHbIX YCnyr
(dbyHKumn): http://www.gosuslugi.ru/;

npu obpawieHnn 8 MOLL.

8. WHdopmauunoHHble cTeHabl obopyaytoTca nNpy  BXOA4Ee B MOMELLEHMe
YnpaBneHna MMyLECTBEHHbIX M 3eMefbHbIX OTHOWWEHUN AOMWHUCTpauUU ropoacKoro
okpyra CrtpexeBon. Ha wuHdOpMaUMOHHBLIX CTeHdax pasMellaeTcs creayroulas
obsasaTenbHasa nHpopMauus:

1) noyToBLIN agpec AOAMUHUCTPaLMK ropoackoro okpyra Ctpexeson,

2) agpec odvumanbHOro camta OpraHOB MECTHOrMO CaMOynpaBIieHUs TOPOLCKOW
okpyra Ctpexeon B ceTn IHTepHeT;

3) cnpaBo4HbI HOMep TenedoHa AAMUHUCTPALMKM rOPOACKOro okpyra CTpexesown
n YnpasneHuss UMyLLECTBEHHbIX U 3eMeSibHbIX OTHOLWEeHUA AOMUHUCTPaLUN roOpOACKOro
okpyra CtpexeBon;
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4) rpadouk pabotbl AOMUHUCTPaALMN FOPOACKOro okpyra CTpexeBon n YnpasneHus
MMYLLECTBEHHbIX U 3eMeSlbHbIX OTHOWEHUN AOMWHUCTPAUUKM TFOPOLCKOro  OKpyra
CtpexeBou;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNanbHOW yCnyru;

6) obpaseL, ohopmneHna 3aaBneHuns.

9. OO6paweHna no KOHTakKTHOMY TenedoHy no BonNpocaM WH(OPMUPOBAHUS O
nopsigke npeaocTaBneHns MyHUUMNAnbHOW YCAyrn MPUHUMAKTCA B COOTBETCTBUM C
rpacomkom  paboTbl  YnpaBneHUs  MMYyLECTBEHHbIX W 3eMeflbHbIX  OTHOLUEHWUMN
AOMUHUCTpaumMn ropofckoro okpyra CTtpexeBown, npeactaBrneHHomy B [punoxeHun 1 K
HacTosweMy AAMUHUCTPATUBHOMY perfiaMeHTy.

10. OTBeT Ha TeneqOHHbIN 3BOHOK [JOSPKEH cogepXaTb WHdOopMauuk o
HaMMeHOBaHWM CTPYKTYpPHOro nogpasgeneHvs AOMUHUCTpaUMW ropoACKOro OKpyra
CtpexeBon, B koTOopoe obpartunca rpaxgaHvH, damunuuM, UMeHu, oT4vecTBe (npu
Hanu4Mm) n OOMKHOCTW cneunanucTa, npuHABLLEro TenedOHHbIA 3BOHOK.

11. Mpwn oTBeTax Ha TenedoOHHbIE 3BOHKM M YCTHble ObpalieHus crneuvanucTbl
YnpaBneHna MMyLECTBEHHbIX M 3eMerbHbIX OTHOWEHUN AOMWHUCTpauUU ropoacKoro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CreayoLnM BONPOCaM:

1) 0 MmecTe npegocTaBneHna MyHULUNanbHOM ycnyrin n cnocobax npoesaa K Hemy;

2) o rpaduke npuema rpaxgaH rno Bonpocam npeaoctaBneHns MyHULMnansHom
ycnyru;

3) 0 BXOOAWMX HOMepax, oA KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
aenonpomnssoactea AAMUHUCTpaUMM ropodckoro okpyra CTpexeBonM  MNOCTynuBLUME
OOKYMEHTBHI;

4)0 HOpMaTUBHbIX MPaBOBbIX akTax, perynupylwmx npegocraBreHne
MYHUUUNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) 0 HeobxoAMMOM nMepeyHe [OOKYMEHTOB OT 3asBuTens And nonyyeHus
MYHULUUNANbHOW YCryru;

6) O Cpokax pacCMOTPEeHUs 3asBNEHNs O NpegoCTaBneHn MyHUUUNAanNsLHOW YCIyru;

7) 0 cpoKkax nNpefocTaBneHns MyHUUUNanbHOW ycnyru;

8)0 MecTe pasmelleHns Ha oduuManbHOM CanWTe OpraHoB  MECTHOro
camoynpasneHus ropoackon okpyr CtpexeBon B ceTu WHTepHeT wuHdopmauuu o
BOMpocam npegocTaBneHnsa MyHULMNanbHOW YCyri.

12. Mpn obweHun c rpaxgaHamyn (N0 TenegoHy WAM JIMYHO) ChneunanucThbl
YnpaBneHna MMyLECTBEHHbIX M 3eMerbHbIX OTHOWWEHUN AOMWHUCTpauUU ropoacKoro
okpyra CTpexeBOW [LOMMKHblI KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K rpakgaHam, He
YHUXast UX 4YeCTU N OOCTOUHCTBA. YCTHOE MH(POPMUPOBaHME O NOpsaKe NpeaocTaBneHns
MYHULUUNANbHOW YCNyru AOMKHO NPOBOAMTLCH C UCMNOSb30BaHUEM ouLumansHO-4enoBoro
CTUNA peyun.

13. MNpn o6paweHnn 3a WHpoOpMaunen rpaxgaHnHa JnUYHO CheunanmcTbl
YnpaBneHna MMyLECTBEHHbIX M 3eMefbHbIX OTHOWEHUN AOMWHUCTpauUU ropoacKoro
okpyra CtpexeBon 0053aHbl NPUHATL €ro B COOTBETCTBMM C Trpadoukom paboTbl.
[MpopomKUTENbLHOCTL NpuemMa npu  fMYHOM  oObpalleHun He [OSPKHO MpeBbilwaTtbh
naTHaguatTv MuHyT. Bpems oxmaaHus B odepean npuv NUYHOM obpalleHun He OO0SMKHO
npeBbIWaTh NATHAALATA MUHYT.

14. Ecnn pgna nogrotoBkM OTBeTa Ha YCTHoe obpalwleHune Tpebyetca 6Gonee
NATHaAUaTV MUHYT, CneumanucT YnpasnieHus NMYLLECTBEHHbIX U 3eMefbHbIX OTHOLLEHUI
AOMUHUCTpaumm  ropoackoro  okpyra  CTpexeBOW,  OCYLLECTBASAIOWMN  YCTHOE
NHopMMpoBaHue, npegnaraeT 3asBUTENIO HA3HaA4YUMTb Apyroe yaobHoe Ans HEro Bpems
ANs  YyCTHOrO WHMOpMUPOBaHMS NMOO HanpaBuUTb 3asBUTENO MNUCbMEHHbIA OTBET
nocpencTBOM MNOYTOBOro OTNpaBneHns Nnnbo B aNeKTPOHHOW hopMe.

15. TucbMeHHOe MHOPMMUPOBaHUE rpaxgaHWHa OCYLLEeCTBASEeTCA Npu nonyvyeHnn
OT Hero MNUCbMEHHOro ObpalleHMs JIMYHO WU NOCPEenCTBOM MOYTOBOrO OTNpaBfeHus,
obpaweHna B 3NeKTpOHHOM popme O npefocTaBfeHun WHgopMauun no BONpocam
npeaocTaBneHna  MyHUUMnNanbHOW yCryrn, CBedeHu O Xode npefocTaBreHus



MyHUUMNanbHon ycnyru. NucbmeHHoe obpalleHne pernctTpupyeTcs B A€Hb NOCTYNMEHns
B AOMWHUCTPALMIO rOPOACKOro okpyra CTpexeBon.

16. Mpn obpalweHnn 3a uHdopmMauuen B MNUCbMEHHOM OopMe MNoCpPeacTBOM
NMOYTOBOrO OTNpPaBIieHUs OTBET HanpaBnseTcs B BUAE NOYTOBOro OTMpaBfieHus B agpec
rpakgaHnHa B TedeHne Tpuguatn KaneHgapHblX QHEW CO OHS perncTpaumm obpalleHms.

17. Mpwn obpawweHnn 3a nHbopmaumen nNo ANEKTPOHHOW NoYTe, C NCNOSb30BaHMEM
EovHoro noptana rocygapCTBEHHbIX WM MyHMUMNAnNbHbIX  ycnyr (QYHKUWR), OTBET
HanpaBnseTcs B Te4YeHne TpuguaTti KaneHgapHbix JHEN CO AHS permctpaumm obpalleHums.

B obGpaweHunn rpaxgaHnH B oba3aTtenbHOM Mopsiake ykasbiBaeT CBOU haMUnuio,
UMsi, OTYECTBO (MocneaHee — MpU HanmuMyuun), agpec ANEKTPOHHOM MOYThbl, MO KOTOPOMY
OOSKHbI  OblTb  HampaBneHbl OTBET, YyBeAOMSIeHMEe O nepeagpecauun obpaleHus.
pakgaHnH BnpaBe MNPUIIOXUTL K TakoMy obOpalleHnto Heobxoanmble [LOKYMEHTbl WU
MaTtepuanbl B 9NeKTPOHHON dhopMe.

OtBeT Ha obpawieHve HanpasnseTcsa B OPMe 3EKTPOHHOrO [OKYMEeHTa Mo
afpecy 9neKTPOHHOW MOYTbl, YyKasaHHOMYy B  oObpalweHuu, nocTynuBLUEM B
AOMUHUCTPaUMIO ropoAcKkoro okpyra CTpexeBon, YnpaBreHue WMYLLECTBEHHbIX U
3eMesibHbIX OTHOWeEeHUNn AaMuHUCTpauuu ropoackoro okpyra Crtpexeson B opme
3NEeKTPOHHOro AOKYMEHTA, U B NMMCbMEHHOW (bOopMe NOo NOYTOBOMY aZpecy, yKazaHHOMY B
obpaweHun, noctynueweM B ALMUHUCTpaUMIO ropoackoro okpyra CTpexeBow,
YnpaBneHne WUMYLLECTBEHHbIX M 3€MESIbHbIX OTHOLWEHWA AOMUHUCTPaUUM FOPOLCKOro
okpyra CTpexeBoWn B NMCbMEHHOW hopMe.

17.1. PaccmoTpeHne oOpalleHnin o npegocTtaBneHun uHgopmauum o nopsgke
npegocTaBneHus MYyHUUMNAaNbHOM ycnyru ocyLlecTBnsaeTcs B nopsgke,
npegycMmoTpeHHoMm PepepanbHbiM 3akoHoM oT 02.05.2006 Ne 59-©3 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

Il. CraHpapT npeAocTaBfeHUss MyHULMNANbHOM YCIyru
HanmeHoBaHne MyHMUMNANbHON YCIyru

18. MyHuumnanbHas ycnyra no npegocTaBrieHnio 6e3 ToproB B COBCTBEHHOCTb
B6ecnnaTHO 3eMeribHbIX Y4acTKOB YNieHaM CafloBOAYECKMX, OrOPOAHUYECKUX UMW AayHbIX
HEKOMMEPYECKNX O0BbEeAMHEHUN rpaxaaH WNU caaoBOAYECKMM, OropOAHUYECKUM UMK
Aa4YHbIM HEKOMMEPYECKUM 00 bEANHEHUSIM TPaXkaaH.

HavmMeHoBaHue opraHa, NnpeaoCcTaBnsAoLWero MyHULMNanbHYy yenyry

19. lNMpepocTtaBneHne MyHULMNanbLHOW YCryrn ocylwiectenaetTca AgMuUHUCTpaunen
ropofckoro okpyra CtpexxeBomn.

20. HenocpencteeHHO npefocTaBrieHMe MyHUUMNanbHOW YCnyru OCyLecTBNAeTCs
cneunanuctamu  YnpaeneHusi  UMYLLECTBEHHbIX U 3€MeflbHbIX  OTHOLLEHWUN
AgmMnHucTpaunm ropogckoro okpyra Ctpexesou (ganee — YnpasreHue).

OnucaHue pesyrnbTaTta NPegoCcTaBeHNst MyHULMMNANBHOM YCnyrn

21. PesynbTaTom npenocTaBneHus MyHMLMNANbHON ycnyru ABNAETCA
nocTaHoBMeHNne AAMUHUCTpAUUKM ropoackoro okpyra CTpexeBoW O NpenocTaBneHun B
CcOBCTBEHHOCTb BecnnaTHO 3eMernbHOro y4acTtka.

22. B cnyyae Hann4mna ocHOBaHUM ONA OTKasa B NpeaocTaBfieHNn MyHULMMNANbHON
YyCNyru, YykasaHHbiX B nNyHkTe 30 AAMUHUCTPATUBHOIO pernameHTa, pesynbTaToM
npeaocTaBneHns MyHUUMNAnbHOW  yCcnyru aBnseTca yBeAoMneHne o6 oTkase B
npeaocTaBneHnn B CO6CTBEHHOCTb BecnnaTHO 3eMeNbHOro yyacTka.



Cpok npefocTaBneHns MyHMUMNanbHOM ycnyru

23. CpoKk npefocTaBneHust MyHUUMNAnbHOM YCNyrM C y4eToM HeobXoaMMocTu
obpalleHns B opraHusauuu, y4acTByloLlME B NPeAOCTaBNEHUN MYyHULMNANBHOW YCyru,
He MOXeT npeBblliaTb TpUAUATM Tpex KaneHdapHbiX [OHEeW CO AHS  MNOCTYMNeHus
3asBneHns o npegocTaBneHun 6e3 TOproB B COBCTBEHHOCTb GecnnaTHO 3eMenbHOro
ydacTka 4neHy CcafoBOAYECKMX, OrOPOAHMYECKMX WM  AavHbIX  HEKOMMEPYECKMX
oO6beaVHEHU rpaxaaH WM cagoBOAYECKOMY, OFOPOAHUYECKOMY UIU  JAYHOMY
HeKoMMepYeckoMy 06 beaUHEHUNIO rpaXaaH.

Flepequb HOPMaTUBHbIX NMPaBOBbIX aKTOB, PErynmpyroLwmnx oTHOWWEHNA, BO3HUKaOLWMeE B
CBA3U C rnpenocTtaBrieHnem MyHVILI,VII'IEU'IbHOVI ycnyru, € yka3aHnem nx peksm3mTtos u
MCTOYHMKOB OCbVILI,I/IaJ'IbHOFO OI'Iy6J'IVIKOBaHVIFI

24. lMpepocTaBneHne MyHULMNANbLHOWM YCMyrn OCYLLECTBSIETCS B COOTBETCTBUM C:

1) 3emenbHbIM KOoZleKCOM Poccuinckon depepauunm I «CobpaHue
3akoHogartenocTBa P®», 29.10.2001, Ne 44, cT. 4147, «[MapnameHTtckas raseta», Ne 204-
205, 30.10.2001, «Poccuinckas raseta», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-03 «O BBeageHun B gencTeue
3emenbHoro kogekca Poccunckon Pepepaunny // «CobpaHue 3akoHopaTenoctea POy,
29.10.2001, Ne 44, c1. 4148, «[llapnameHTtckas raseta», Ne 204-205, 30.10.2001,
«Poccunckas raserta,
Ne 211-212, 30.10.2001;

3) depnepanbHbiM 3akoHOM OT 23.06.2014 Ne 171-d3 «O BHECEHUM U3MEHEHUI B
3emenbHbI kogekc Poccuickon Pepepaumm u oTaenbHble 3aKOHOOATENbHbIE aKThbl
Poccunckon ®epepauuun» // OduumanbHbli UHTEpPHET-NopTan npaBoOBOM WHGOpMaLuUn
http://www.pravo.gov.ru, 24.06.2014, «Poccuiickaa raseta», Ne 142, 27.06.2014,
«CobpaHue 3akoHogaTensctBa P®», 30.06.2014, Ne 26 (vactb |), cT. 3377,

4) [papoctpouTenbHbiM kogekcoMm Poccuickon depepaumm ot 29.12.2004 Ne
190-®3 (uctovHuk odpmumansHoro onybnukoBaHus «Poccuinckas raseta» Ne 290 ot
30.12. 2004);

5) ®epgepanbHbiM  3akoHOM OT 24.12.2007 Ne 221-®3 «O kapacTpoBoW
AesiTenbHOCTMY (MCTOYHUK odbuumansHoro onybnvkosaHnsa «Poccuinckas razeta» Ne 165 ot
01.08.2007);

6) degepanbHbiM 3akoHoM oOT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
NpeaoCTaBNEHNSA roCyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCNyr» (MCTOYHUK OMUManbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07. 2010);

7) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 obwux npuHUMniax
opraHusauum MecTHoro camoynpaeneHus B Poccuiickon ®egepaumm» (MCTOYHMK
oduuymnanbHoro onybnukosaHms «Poccunckaa razeta», Ne 202 ot 08.10. 2003);

8) ®depepanbHbiM 3akoHOM OT 15.04.1998 Ne 66-®3 «O capgoBogyeckux,
OropoAHMYECKMX M OadvHbIX HEKOMMeEpPYeCKMX oObeauHeHuax rpaxgaH» //«Poccuinckas
raseta», Ne 79 ot 23.04.1998;

9) [MoctaHoBneHuem [lNpasutenbctBa Poccunckon degepaumm ot 08.09. 2010 Ne
697 «O eguHoM cucTtemMe MeXBEeOOMCTBEHHOrO 3NEeKTPOHHOro B3aMMOAEWUCTBUS»
(CobpaHue 3akoHogatenbctBa Poccuiickon ®epepaumn, 2010, 20 ceHTsbps, Ne 38, cT.
4823);

10) 3akoHom Tomckonm obnactm oT 09.07.2015 Ne 100-O3 «O 3emenbHbIX
OTHOLLEHMSX B ToOMCKoN 06ractu» (MCTOYHUK odomumanbHoro onybnmkosaHus «CobpaHue
3akoHogaTenbcTBa Tomckon obnactu» ot 30.07.2015 Ne 7/2(127)).

WNcyepnbiBatowmii nepedeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpMaTUBHbLIMW NpaBoBbIMK akTaMu Poccuiickon Peaepaumn Ans npeaoctaBneHns


http://docs.cntd.ru/document/901705912�

MyHULMNANbHOW yCnyru, Noanexalimx npeacTaBneHunio 3asaBmTenemM, cnocobbl nx
nonyyYeHus: 3asiBUTENEM, B TOM YMCe B 3NIEKTPOHHONM dhopMe, NOPSAOK UX
npeacTaBneHns

25. B uensx nonydeHuss MyHUUMNANbLHOW ycrnyrn 3asBuTenb npeacrasnseT
3asBrieHve (npegnaraemasa opma 3asiBNeHus npencraBneHa B MPUNOXeHUn 2 K
HacTosweMy AOMUHUCTPATUBHOMY perfameHTy) NMbo ykasbiBaeT MyHULMNAIbHYIO YCIyry
B KOMMJIEKCHOM 3arnpoce (Mpv Hanuynmn 3aknoyeHHoro cornawenus ¢ MoLl).

26. K 3aaBneHunto Ha npegocTaBneHne MyHuLmnanbHOW yernyrm npunararTcs:

1) Konusa nacnopta rpaxgaHumHa Poccuiickon degepaumm nnum MHOrO LOKYMEHTa,
yAOCTOBEPSIOLLErO JIMYHOCTL 3asBuTens (C NOASIMHHUKOM NS CBEPKN);

2) [oKyMeHT, noaTBepXaatoLmi NosIHOMOYMSA Nua Ha OCyLLeCTBNEHME OENCTBUN
OT MEHU rpaxkgaHuHa, B criydae nogadu 3asiBrieHust ero npeacraButenemM, a Takke Konus
OOKYMeHTa, YAOCTOBEpPSLWEro JIMYHOCTb NpeAcTaBuTens rpaxgaHvHa (C NOANMHHUKOM
O515 CBEPKM);

3) [oKymeHT, noaTBepXOalLWUN YNEeHCTBO 3asiBUTENd B HEKOMMEepPYeCKOM
ob6begmHeHun (4na pUanNYecknx nuu);

4) PeuweHne opraHa HEKOMMEPYECKOro 06beaMHEHNS rpaxaaH O NnpuodbpeTeHnn B
COBCTBEHHOCTb 3eMENbHOMO yyacTka (4ns puanvyeckux nuu).

[OKyMeHTbl, YyKasaHHble B noAnyHKTax 2-4 nyHkta 26 AOMWHUCTPATUBHOIO
perrnameHTa He NpegocTaBnsalTCa B Clyyae, eCnn yKkasaHHble JOKYMEHTbI Hanpasnsnuch
B AOMUHUCTpaUMio ropoackoro okpyra CTpexeBOW C 3asiBNeHnemM O npeaBapuTeribHOM
cornacoBaHun npefocTaBneHnst 3eMerbHOro yvyacTka, No UToram pacCMOTPEHUS KOTOPOro
NPUHATO pelleHne O MnpeaBapuTesibHOM COrnacoBaHUM MpefocTaBrneHus 3eMerbHOro
y4yacTka.

OpuvrMHanbl  OOKYMEHTOB, YKasdaHHblX B NyHKTe 26 AOMMHUCTPaATUMBHOIMO
perrnameHTa, NpeacTaBnalOTCA 3asBUTENSMU AN CBEPKU cheunanuctoMm YnpasneHus,
nocrie 4Yero BO3BpaLLaTCA 3asaBUTENIO.

[okyMeHTbl Ana  npegocTtaBneHus  MyHUUuMnanbHOM ycnyru Moryt  GbiTb
npeacTaBneHbl B AOMUHUCTPAUMIO FOPOACKOro okpyra CTpexeBon C UCMNONb30BaHUEM
EgovHoro noptana rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (PyHKUMA), MOYTOBLIM
oTnpaeBneHveMm, npu nuvyHoM obpalleHun, a Takke nocpeacTsoM obpalleHus 3a
nonyyeHMem MyHuuunansHon ycnyrm B M®L. B crnyvyae HanpaBneHus 3asiBNeHUs B
SNEeKTPOHHOM (popme 3aaBuTENb MpuKnagbiBaeT K Takomy obpalleHutio Heobxoaumble
OOKYMEHTblI U MaTepuarnbl B 3MeKTpoOHHOW dopme. [Npeanaraemas opma 3asBneHus
OOCTyNHa And KOMMPOBaHUA W 3amnoSIHEHUS B 3NEKTPOHHOM Buae Ha EamHom nopTtane
rocyAapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PyHKuun), Ha oduvumansHom cante. B
BymaxxHOM BuAe npeanaraemasa popma 3afBreHus NpefocTaBnseTcss HenocpeacTBEHHO
B YnpasneHun (kab. Ne 39).

26.1. B cnyyae, ecnn mMyHuumnanbHas ycnyra ykasaHa B KOMMJIEKCHOM 3arnpoce
3asBuTens (NpyM Hanuyun 3akrnyeHHoro cornaweHus ¢ MoLll), M®L, npepoctasnseTt B
AgmMuHucTpaumio  ropoackoro  okpyra  CTpexeBon — 3asBrieHMe,  NOAMNMCAaHHOEe
YNOMHOMOYEHHbIM paboTHUKOM M®Ll n ckpenneHHoe nevaTbto MOL|, AOKYMEHTHI,
npegycMOTPEHHbIE MYHKTOM 26 HacTtodwero AOMWHUCTPATMBHOIO pernamMeHTa, ¢
npunoxeHnem 3asepeHHon ML konum KOMMNEKCHOro 3anpoca 3asaBUTens.

WNcyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMM NPABOBLIMY akTaMu Ans NpeaocTaBneHnst MyHUUMNanbHOW yCnyri,
KOTOpble HaxXoOsATCsl B pacropsiKEHUN roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO

caMoyrnpaBneHnst U UHbIX OPraHOB, Y4aCTBYHOLLIMX B NPEAOCTaBNEHUN MyHULMNANbHOM
yCryru, u KoTopble 3asiBUTENb BripaBe NPeACcTaBUTb, a Takke cnocobbl UX NOnyyYeHus!
3as8BUTENSAMU, B TOM YMCIe B SMEKTPOHHON hopMe, NopsiAoK X NpeacTaBneHuns



27. MNepeyeHb OOKYMEHTOB AN NpefoCTaBfeHNUs MyHUUMNANbHOW YCIyrn, KOTopble
HaxXOOATCA B pacrnopsXXeHUM OpraHoB M OpraHu3auun, y4acTBYIOLWNUX B NpeaocTaBrneHnn
MYHULUMNANbHOW YCAYTK:

1) BbINMcka M3 EAQWHOro rocygapCTBEHHOrO peecTpa HeaBMXMMOCTU (Qanee —
EMPH) o npaBax Ha npuobpeTaemblil 3eMerbHbIA Yy4acToK (B Ccnyyae, ecnu
COOTBETCTBYWOLUME npaBa 3apernctpypoBaHbl B EgMHOM rocygapcTBeHHOM peecTpe
npas);

2) npyv HanuMyuuu 30aHUKN, CTPOEHUN, COOPYXEHUM Ha 3eMeNnbHOM Yy4yacTke -
BbiNncka 13 EMPH o npaBax Ha 3gaHue, CTpOeHue, COOopyXKeHue, Haxogdwuecs Ha
npuobpetaemMoMm 3eMeribHOM y4vacTke, unuM ysegomnenHme o6 otcytctBum B EIMPII
3anpawmBaeMblX CBEOEHWW O 3aperncTpuMpoBaHHbIX MpaBax Ha YyKasaHHble 30aHus,
CTPOEHUS, COOPYXKEHUS;

3) KagacTpoBbli MacnopT  WUCNpalMBaeMoro 3eMenbHOro y4yactka nmbo
KagactpoBas Bbinucka 06 ncnpalimBaeMom 3eMefibHOM y4acTKe;

4) yTBEPXOEHHbIN NPOEKT MEeXeBaHNA TEPPUTOPUM;

5) Bbinucka u3 EQMHOrO rocygapCTBEHHOrO peecTpa  HpUANYECKMX nuul, B
OTHOLLEHUM 3a8BUTENSA — KOPUONYECKOro nuua.

3asgBuTenb BnpaBe MNpPeacTaBuUTb YKasaHHble [LOKYMEHTbl B AOMUMHUCTPaLMIO
ropoackoro okpyra CtpexxeBon no coGCTBEHHOW NHULMATUBE.

28. AgMuHucTpauma ropogckoro okpyra CrpexeBon He Bnpase TpeboBaTb OT
3asaBUTEnNS:

1) ocywecTBneHna OenUCTBUA, B TOM YUCre COrfacoBaHUn, HeobxoanmbiX AOJis
MNONy4YeHUss MyHMUMMAnNbHOW YCRyrM U CBA3a@HHbIX C  obpalleHnem B VMHble
rocygapcTtBeHHble oOpraHbl (opraHbl MECTHOro CcaMOynpaBfieHMsl) WU opraHuM3aumn, 3a
NCKITIOYEHMEM MOSNYyYEeHUS YCryr, BKITOMEHHbIX B MNepeyeHb YCIyr, KOTopble SBMSTCA
HeobXxoauMbIMM 1 oBsa3aTenbHbIMWU  ANA  NPEeAOCTaBfeHNa  MYyHUUMNAnbHbIX  YCIyr,
yTBepXAeHHbIN pewweHnemM Oymbl ropoackoro okpyra Ctpexeson o1 10.10.2011 Ne 127
«O6 ycnyrax, KoTOpble SBAAKTCA HeobxoaumbiMn KN obAsaTenbHbIMM - ANS
npegocTaBneHns  MyHUUuMnanbHbIX — ycrnyr  AOMMHUCTpauuen ropoAcKoro — oKpyra
CTpexeBon n ee opraHaMmny;

2) npeacTaBneHNa OOKYMEHTOB M MH(OpMauun UM oCyLecTBreHUa OeNCTBUN,
npeacraBneHne Wnu OCYLLECTBIIEHNE KOTOPbIX He MpeaycMOTPEHO HOPMaTUBHbBIMA
NpaBOBbIMW  aKTaMW, pPerynupylowmmMmm  OTHOLLIEHWUS, BO3HUKaKlWmMe B CBA3M C
npenocTaBneHMeM MyHULMNANbHOW YCRyru;

3) npeacTtaBneHNa OOKYMEHTOB U MHopMauun, B TOM YUCre NOATBepXOatoLmx
BHECEHME 3asiBUTenem nnaTtbl 3a npefocTaBneHne MyHUUMNanbHOW YCryru, KoTopble
HaxoOAaTCa B pacnopsbkeHun penepanbHbiX OpraHoB UCMOSTHUTENbHOW BNacTu, OpraHoB
rocyaapCTBEHHbIX BHEDKOIKETHbLIX (POHOOB, UCMOMHUTESNBHbBIX OPraHOB rocy4apCTBEHHOM
Bnactn cybwvekta Poccuinckon depepauumn, opraHoB MECTHOrO camoyrnpaBrfieHus nunbo
noaBeLOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnu opraHam MECTHOro
camoyrnpaBneHus opraHuM3aumn, y4yacTBYKOLWMX B NpeaoCTaBfieHuM MyHULMNanibHON
yCcrnyru, B COOTBETCTBMM C HOPMaTUBHLIMU NMpaBoBbIMM akTamu Poccunckon depepaumu,
HOPMaTUBHbLIMUN npaBoBbLIMU akTamu cybbeKkToB Poccunckon depepauyuu,
MYHUUMNANbHLIMM NPaBOBbIMX aKTaMu, 3a WCKIHOYEHMEM [LOOKYMEHTOB, BKIMOYEHHbIX B
onpeaeneHHbIn YacTtbio 6 ctaten 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHuMsauun npeaocTaBfieHUss TOCYAAPCTBEHHbLIX M MYHUUMNANbHbIX YCyr» nepeveHb
OOKYMEHTOB.

WcuepnbiBatoLwmin nepedeHb OCHOBaHUW ANd 0TKasa B NpuemMe AOKYMEHTOB 4SS
npenocTaBneHns MyHULMNAanNsHOM ycnyrm

29. OcHoBaHusA [Ons OTKasa B MNpUeMe [OOKYMEHTOB Ansi NpeaocTaBrieHus
MyHULMNAnbHOW YCIyru:
1) 3asBneHne NogaHo NMLUOM, He MMEKLWMUM MOSIHOMOYMI Ha nogadvy AaHHOro



3asBlEHNS;

2) 3asiBNeHne He COOEPXWUT cBeaeHun, nnbo CcoOepXUT HEenosHble CBeAeHuS,
YCTaHOBJIEHHbIE MPUNOXEHNEM 2 K HacTodawemMy AOMUHUCTPATUBHOMY perfiameHTy;

3) [OOKyMeHTbl cofepxaT MoBpeXAeHUd, HanuuMe KOTOpbIX He no3BonseT
OAHO3HA4YHO UCTOJNIKOBATb UX COAEPXKaHUE;

4) B JOKYMEHTax UMeTCA NOgYNUCTKM, MPUMUCKN, 3a4epKHYTbIE CroBa.

McuepnbiBatoLwmin nepedeHb OCHOBaHUW OTKa3a B NpefoCcTaBfneHnm MyHUUMnansHoOm
ycnyru

30. OcHoBaHuA onsg oTKasa B NpefocTaBrneHu MyHUUUNAansHOW yCryru:

1) 3aaBuTenem He npeAacTaBrieHbl [OOKYMEHTbl, YKasaHHble B MNyHKTe 26
AOMWHUCTPATMBHOIO  pernameHTa, o06083aHHOCTb MO  MPeAoCTaBfEHUI0  KOTOPbIX
BO3MOXeHa Ha 3aaBuTens nmbo wux cogepxaHve u ¢Qopma He COOTBETCTBYHOT
TpeboBaHUAM 3aKOHOAATENLCTBA;

2) C 3agdBneHMeM O MNpeaoCTaBNEHUN 3eMefbHOro y4vacTtka obpaTunocb nuuo,
KOTOpOoe B COOTBETCTBMM C 3€MEeSIbHbIM 3aKOHOOATENbCTBOM HE MMeeT npaBa Ha
npnobpeTeHne 3eMenbHOro yyacTtka 6e3 nposeeHns TOPros.;

3) YyKasaHHbIA B 3asiBIEHUN O NPeAoCTaBfEHNN 3EMESTbHOMO yvacTka 3eMeSibHbIN
y4yacTOK npefocTaBfieH Ha npaBe MNOCTOSAHHOro  (6eccpovHOro)  Nofb30BaHUE,
6e3B03Me3QHOro Nofb30BaHUs, NOXM3HEHHOrO HacneayemMoro BnageHust unn apenasbl, 3a
NCKITIOYEHVEM CIy4aeB, €Cnv C 3asiBfieHMeM O NpeaoCTaBrieHUN 3eMernbHOro yyacTka
obpaTtunca obnagartens AaHHbIX NPaB;

4) yKasaHHbIN B 3asBMEeHUN O NpefoCTaBfeHUN 3eMernbHOro yyYactka 3eMerbHbIN
y4yaCTOK npeaocTaBfieH HEKOMMEPYECKOW OpraHusauuu, CO30aHHOM rpaxgaHamu, AOns
BeJEeHNa OoropogHuM4ecTBa, CadoOBOACTBA, [AadyHOro XO35MCTBA WM KOMIMSEKCHOro
OCBOEHUSA TEPPUTOPUM B LENSX WHOMBUAYANbHOIMO >XWUIULWHOMO CTPOUTENbLCTBA, 3a
WCKNIOYEHNEM CcrnydyaeB oOOpalweHus C 3asBfeHMEeM 4rieHa 3TONM HEKOMMEPYECKOM
opraHmsauun nmbo 3TOM HEKOMMEPYECKOW OpraHuM3aumm, ecnn 3eMesnbHbIi  y4acToK
OTHOCMUTCS K UMYLLIECTBY O6LLIEro Nonb30BaHuWs;

5) yKasaHHbI B 3asiBfIEHUN O NMPeAOCTaBfEHNN 3EMESTbHOMO yvacTka 3eMeSbHbIN
y4yacTOK $BNSeTcs u3bATbIM K3 0060poTa MMM OrpaHWYeHHbIM B 06opoTe M ero
npenocTaBneHne He JONyCKaeTCcsl Ha npaBe, YKa3aHHOM B 3as8BfIEHUN O NpeaoCTaBieHNN
3eMeribHOro y4yacTka;

6) YyKkasaHHbI B 3asBfiEHWM O NPeAoCTaBfeHNN 3EMESIbHOMO yvacTka 3eMeSbHbIN
y4acCTOK $BNSETCHA 3ape3epBUPOBaHHbIM ONA rOCYy4apCTBEHHbIX UMW MyHULMNANbHbIX
HYXO B C J4ae, ec m 3asBuTenb obpaTunca C 3asdBneHneM O npeaocTaBieHnn
3eMefnbHOro yyactka B COBCTBEHHOCTb, MOCTOSAHHOE (6eccpodHOe) nonb3oBaHWe UNKn C
3asiBfieHMEM O MNpenocTaBneHnn 3eMenbHOro ydvactka B apeHay, 6e3Bo3mesgHoe
Nnofib30BaHME Ha CpPOK, MpeBbIWAKLWNN CPOK OENCTBUA peLleHUs O pe3epBUpOBaHUN
3eMefibHOro y4yacTka, 3a WCKMYEHWEM criydyasi NpeaocTaBfeHns 3eMenbHOro yyacTtka
Ans uenen pesepBupoBaHUS;

7) nnowagb 3eMenbHOro yyactka, yKa3aHHOro B 3asiBfIEHUWM O MpeaocTaBreHun
3eMesiIbHOro yyacTka HEKOMMEpPYEeCKOM oOpraHusauuu, CO3[aHHOM rpaxgaHamu, Ans
BeOEeHUs  OoropogHu4ecTBa, CadoOBOACTBA, MNpeBbllIAaeT  NpedenbHbin  pasmep,
YyCTaHOBIIEHHbIA B COOTBETCTBUM C dpefeparbHbIM 3aKOHOM;

8) npepgocTaBneHne 3eMeNibHOro Yy4yacTka Ha 3asBfeHHOM Buae npaB He
JonyckaeTcs;

9) B OTHOWEHMM 3EMENIbHOIMO0 Yy4yacTKka, YKa3aHHOro B 3adBfIEHWM O €ero
npegocTaBneHnn, MNPUHATO  pelleHMe O npeaBapuTenbHOM — COrflacoBaHUM  €ro
npenocTaBneHunsi, CPoK AENCTBUS KOTOPOro He UCTEK, U C 3asdBfIEHNneM O nNpeaocTaBneHnn
3eMenbHOoro yyactka obpaTnnocb MHOE He yKazaHHOE B 3TOM peLLeHnn Nnuo;



10) ykasaHHbI B 3asiBNEHUM O NpeaoCTaBrieHMn 3eMeNibHOro y4acTka 3eMerbHbIl
Yy4acTOK W3bAT ANS TOCyAapCTBEHHbIX WM MyHUUMMNANbHBIX HYXXO W YyKaszaHHas B
3as1BMNeHUN Lenb NpeaoCTaBleHns Takoro 3eMenibHOro y4acTka He COOTBETCTBYET Liensm,
Ansi KOTOPbIX TAKOW 3eMerbHbIN Y4acTOK OblN N3bSAT;

11) nnowaab  3eMenbHOro  y4yacTka, YyKasaHHOro B 3asiBNeHUM O  €ero
npeaocTaBneHnn, MpeBblllaeT €ero nnowadb, YKasaHHyld B CXEMe pPacnofioXeHus
3eMerNibHOro yyacTka, NPOeKTe MeXeBaHUsi TEPPUTOPUM UIU B NMPOEKTHOWM AOKYMEHTaLMK
NEeCHbIX y4acTKOB, B COOTBETCTBMMU C KOTOPbIMU TaKOW 3eMerbHbl y4acTok obpasoBaH,
bonee yemM Ha oecsATb NPOLIEHTOB;

12) ycTaHOBNEHHbLIN  dedeparnbHbiM  3aKOHOM  3anpeT Ha npefocTaBlneHue
3eMerbHOro yyacTtka B YacTHYt0 COGCTBEHHOCTb.

WcuepnbiBaoLwmi nepevyeHb OCHOBaHUA NS NPUOCTAHOBMNEHUS MyHULMNANBHOW YCIyrn

31. OcHoBaHusi ANt NPUOCTAHOBMNEHUS NPEeAOoCTaBNEHUS MyHULMNANbLHON YCnyru
OTCYTCTBYHOT.

MepeyeHb ycnyr, KOTopble ABNATCA HeobxoanmbIMn 1 0ba3aTenbHbIMU AN
npeaoCTaBNeHNA MyHULMNANbHOW YCAYri, B TOM YMCNE CBEAEHUS O AOKYMEHTE
(ookymeHTax), BblaaBaeMoMm (BblAaBaeMbliX) OpraHM3aunsmMm, y4acTByHOLLMMA B

npeaoCcTaBNEHNN MyHMLMNANBHOW YCyrn

32. Ycnyrn, KoTopble SIBRSOTCA HeobGXxoaumbiMM M 06si3aTenbHbIMM - ANs
npeaocTaBneHnss MyHULMNAanNbHOM yCrnyrn OTCYTCTBYHOT.

Mopsnok, pa3vep 1 OCHOBaHWsi B3MaHuUsi NnaTbl, 3a NpeAocTaBleHne MyHULMNanbHOW
ycnyrm

33. MyHuumnanbHas ycnyra npegoctaensietTcs 6ecnnaTHo.

Pasmep 1 ocHoBaHWS B3MMaHUA nraTthbl 3a NpeaocTaBneHne ycnyr, KoTopble SBMSTCA
HeobxoauMbIMK 1 06a3aTENbHBIMU ANA NPeLOCTaBNeHUS MyHULMNANbHON YyCNyru, a
Takke MHpopmaumsa 0 METOAMKE pacyeTa pasmepa Takon nnaThbl

34. Paamep #“ OCHOBaHUSA B3WUMaHUA nNnaTbl 3a OKa3aHMe HeobOXOaAUMbIX U
obsa3aTenbHbiX  YCAyr  YCTaHaBNMBAKTCA  OpraHuMsauusMu,  NpegocTaBhAsoLMMMK
HeobxoomMmble W obsi3aTenbHble  ycnyrn, Heobxogumble AnNs  nNpefoCTaBreHuUs
MYHUUMNANbHOW  yCryrM, CaMOCTOSTENbHO B COOTBETCTBUM C  TpeboBaHusMu
OEeNCTBYIOLLEero 3akoHogaTenbCcTBa.

MakcumarbHbI CPOK OXXMAAHWUS B 0depean Npu nogaye 3asiBfieHnsi 0 NpeaocTaBneHun
MYHULMNANbHOW YCryru U Npuy NonyyYyeHun pesynbtaTa NpeaoCcTaBneHns MyHMUunansHon
ycnyru

35. MakcumanbHbIA CPOK OXuAaHusa B odepenu npu NIMYHOM nogade 3asiBlieHUs O
npeaocTaBneHnn MyHULUMNanbHOW YCNyrn He JOSKEH NpeBblwaTh NATHagUaTU MUHYT.

36. MakcumanbHbI CPOK OXWOAHUA B o4depeau nNpu MnonyyvyeHuM pesynbraTa
npeaocTaBneHnsa MyHULMNAaNbHOW YCNyrn He JOJDKEH NpeBblllaTh NATHAgUaTU MUHYT.

Cpok 1 NopsagoK pernctpaumm 3asiBneHns o0 npegocTaBneHnn MyHULMNAnbHOW yCnyru, B
TOM YuUCre B 3MEeKTPOHHOM hopme

37. 3asBneHne Ha BymaxHOM HOcuTerne permcTpupyeTcs B AeHb NpeacTaBneHnsi B
AOMUHMCTpPaUMIO ropoackoro okpyra CTpexeBoW 3asiBNeHUss U OOKYMEHTOB AN



npeaocTaBneHnsa MyHULMNAaIbHOW YCyri.

38. Pernctpauma 3asiBrieHusi, HanpasrieHHOro B (popMe 3NeKTPOHHOro AOKyMeHTa
yepe3d EOWHLIN nNopTan rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr  (pyHKUMIA),
OCyLLEeCTBNSAETCH He nosgHee paboyero OHA, crnegyowero 3a AHEM ero MoCTYnneHus B
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHMs K NTOMELLEHNSIM, B KOTOPbIX NPeaoCTaBnseTcs MyHMuunansHas ycnyra, K
3any oXxvgaHusi, Mectam Ansi 3arnofIHEHUs! 3anpocoB O NpeaoCcTaBNeHNN MyHULMNANbHOM
ycnyru, MHOOPMaLUNOHHbLIM CTeHAAaM C NepeYHEM OOKYMEHTOB, HEOOXOAMMbIX ANS
npeaocTaBneHns MyHMLMNansHOM ycnyrm, u obpasuamm ux 3anofniHeHus

39. lNpepoctaBneHne MyHUUMNANbLHOM YCIYrM OCYLECTBASETCA B CneuuanbHo
BblAEMNEHHbIX AN 3TUX Lenen nomeLLeHumsx.

40. B cnyyae ecnn nmeeTcs BO3MOXHOCTb OpraHM3aumm CTOAHKM (MapkoBKKW) BO3Ne
30aHua (CTPOeHUs), B KOTOPOM pasMeLleHOo NMoMeLLeHne npMema u Bblaayn AOKYMEHTOB,
OpraHM30BbIBAETCA CTOsIHKA (NapkoBKa) Ans JIMYHOMO aBTOMOOWUIIBHOrO TpaHCMopTa,
GecnnatHaa anga 3assutenen. [na napKoBKu cneumanbHbiX aBTOTPaHCMOPTHbLIX CPeacTB
WHBANMAOB Ha KaXaow cTosiHke Bblgensietcss He meHee 10% mecT (HO He MeHee OOHOro
mMecTa).

41. Bxog B nomelleHue npuvema u Bblgaun OOKYMEHTOB [OMKeH obecnevmBaTtb
cBoboAHbIN OOCTYN 3asBuTenen, 6oiTb obopyaoBaH yaoBHOM NECTHULEN C NOPYYHAMM,
LUMPOKNMM NPOXoSaMu.

42. Ha 3gaHumM psgomM C BXOAOM AOMMKHA ObiTb pasmelleHa MHOpMaLMOHHas
BbIBECKA, CoAepKaLlasn crneayoLyo nHopmaumio:

1) HaumeHOBaHWe opraHa;

2) MeCTO HaxOXAEHUs N KpUaNYeCKUn agpec;

3) pexum paboTbl;

4) Homepa TenedoHOB A5 CNPaBoK;

5) apgpec odumumanbHOro canta opraHOB MECTHOro camMoOynpaBfieHUs] TOPOACKOro
okpyra CtpexeBon B cetun IHTepHerT.

43. ®acag 3gaHus pgormkeH ObiTb 06opyaoBaH ocBeTUTENbHbIMKM  Npubopamu,
NO3BONSAOLMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMALMOHHBIMUM Tabnuykamu.

44. TlomeleHnsa npMemMa 1 Bbldayn JOKYMEHTOB AOSMKHbI NpeaycMaTtpuBaTb MecTa
ANs OXXngaHus, MHOOPMUPOBaHUS U NpYema 3asiBUTenen.

45. B mectax gns nHOpMMpPOBaHMA AOMMKEeH ObiTb obecnedeH JOCTYN rpaxaaH
ONS O03HAKOMSIEHUS C MHOPMaAUMEN HEe TONbKO B 4Yacbl NpuUemMa 3asiBIEHMA, HO N B
paboyee Bpems, Koraa npMem 3asaBuTenen He BegeTcs.

46. XapakTepuCTUKM MNOMELLeHUA npueMa W BblgayYn [OOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX W KOHCTPYKTUBHBIX — PELUEHUN, OCBELUEHUdA, MOoXapHOW
6e30MacHOCTN, WHXEHEPHOro 00OpyaoBaHUA AOSMKHbI COOTBETCTBOBAaTb TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccunckon ®enepaunu.

47. TMomeLleHns npmema Bblgayun 4OKYMEHTOB 060pyayroTCa cTeHaamm (CTonkamm),
coaepalmmm nHopmaumio 0 Nopsaake NpegoCTaBneHnss MyHULMNanbHOW YCIyru.

48. B mecTax Ons oXuaaHua yCTaHaBNUBAKTCHA CTyNbA (KpeceribHble CeKuuu,
Kpecna) ansa sassutenemn.

49. B nomeweHun npuvema W BbldayM OOKYMEHTOB BblOENsieTCsa MecTo Ans
ohopMIeHNst JOKYMEHTOB, NpegycmaTpusatoLee ctonbl (CTONKN) ¢ 6naHkamn 3asBrneHum
N KaHUEenNsipCKMMM NPUHAAIEXHOCTAMN.

50. NHdpopmaums o pamunuun, UMeHn, oTtvyecTBe (MpuU Hanuuum) u LOSMKHOCTU
cneunanucTa opraHa, OCYLLEeCTBSAKOLWEro npeaoCTaBfieHne MyHUUMNANbHOW YChyru,
A0SKkHa ObITh pasmelleHa Ha paboyem MecTe cneumnanucta YnpasneHus.

TpeboBaHusi kK 06ecneyYeHno AOCTYNHOCTM AN UHBANMAOB OGBHEKTOB, B KOTOPbIX
npeaocTaBnseTcs MyHUUMNanbHas ycryra, B COOTBETCTBUM C 3aKOHOAATENbCTBOM



Poccuinckon ®egepaunmn o coumnanbHOM 3almMTe NHBaNnaoB

51. OpraH, NnpeaoCcTaBnaLWmMn MyHULMNANbHYO ycnyry obecnevmBaeT nHBanugam:

1) ycnosua gns 6ecnpensiTCTBEHHOrO AOCTYMNa K 06bEKTY (34aHuI0, MOMELLEHNIO), B
KOTOPOM OHa MNpeaocTaBnsieTcs, a Takke Aansa OecnpenaTtcTBEHHOro Mosib30BaHUSA
TpaHCNOPTOM, CPEACTBaMMU CBA3N U MHAOpPMaLnK;

2) BO3MOXHOCTb CaMOCTOATENbHOrO MNepenBMKEHUss N0 TEPPUTOPUN, HA KOTOPOW
pacnonoxeH 0O0beKkT (3gaHve, NOMeLleHMe), B  KOTOPOM  NpenoCTaBnsieTcs
MyHUUMNAanNbHasa ycrnyra, a Takke BXo4a B TakoW OOBbEKT M BbIXO4a M3 HEro, Nocagku B
TpaHCNOPTHOE CPeacTBO U BbICAOQKM U3 HEro, B TOM 4YuUCfe C UCMNONb30BaHMEM Kpecna-
KOISICKY;

3) conpoBOXAEeHME UHBANMAOB, UMEIOLLNX CTOMKME PacCTPONCTBA (PyHKUUM 3pEHUS
N CaMOCTOSTENBHOIO NepenBMKEHUS;

4) Hagnexauiee pasmelleHne obopyaoBaHMS UM HOcUTenen WHdopMauuu,
Heobxogmmbix ana obecneveHns GecnpenATCTBEHHOro AOCTyNa MHBANUOOB K OOBLEKTy
(3@aHuio, NOMeELLEHMIO), B KOTOPOM NpeaoCcTaBnsaeTcsa MyHULMnanbHas ycnyra, u K ycrnyre
C Y4ETOM OrpaHUYEHNN NX XKN3HEeOEATENbHOCTY;

5) pybnupoBaHne HeobxoguMmon AOns MHBanNMOOB 3BYKOBOW W 3pUTENbHOMN
MHopMaUuK, a Takke HaanMcen, 3HakKoB Y MHOW TEKCTOBOW 1 rpadouyeckon MHpopmaumnm
3HaKaMu, BbINOSTHEHHBLIMU pefbedHO-TOYEYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayurka U TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOAHMKA Ha OOBLEKT (3gaHve, MNOMeLleHME), B KOTOPOM
npeaocTaBnAeTca MyHMUuMnanbHasa ycnyra;

8) okasaHuMe wHBanNMgam noMowm B npeogoneHmn 6apbepoB, MeLLaLnMX
NONy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLamMu.

MokasaTenu JOCTYNHOCTU U Ka4YecTBa MyHULMNANbHON YCyru (BO3MOXHOCTb NOSy4eHus
MHpopmaLMmn 0 xoae NpeaoCcTaBneHns MyHMLMNaNbHOM YCnyru, BO3MOXHOCTb NOMyYeHNs
yCryr B 3NEKTPOHHON (hOpMe U B MHOTOMYHKLMOHAMbHbIX LIEeHTpax NpeaoCcTaBneHUs
rocy4apCTBEHHbIX MyHULMMANbHBIX YCIyr

52. MNokasaTenamu AOCTYMHOCTU U KaYyecTBa MyHMUMNANbHOW YCNYrn ABNATCS:

1) [oCTOBEPHOCTb NPEeAOCTaBSEMON rpaxgaHamMm nHpopmauuu;

2) nonHoTa MHAOPMUPOBAHUSA FPaXKaaH;

3) HarnagHocTb opM npenocTaBnsseMon MHdpopmaumm o6 agMUHUCTPATUBHBLIX
npouenypax;

4) ypo6CTBO M OOCTYMHOCTb MONYYEHUS WHOPMALMM 3asaBUTENAMU O MOpSLKe
npenocTaBneHns MyHULMNAnNbHOM YCNyru;

5) cobntogeHne CpoKoB UCMOMHEHUSA OTAENbHbBIX aAMUHUCTPATUBHBIX Npoueayp v
npenocTaBneHns MyHULMNAnNbHOM YyCNyr B LIESIOM;

6) cobniogeHne TpeboBaHuMM K pasmepy nnatbl  3a NpeaocTaBneHue
MYHULMNANbHOW YCRyru;

7) cobnogeHun TpeboBaHMK CTaHAapTa NpeadoCTaBfeHuss  MyHUUUNanbHOW
ycnyru;

8) otcytcTBMe 060CHOBaHHbLIX Xanob Ha pelweHus, gencteus (6esgencrtseue)
opraHa, npeaoCTaBnslOWEro MYHAUMNANbHY YCNyry, OOMMKHOCTHOrO nuua oprada,
NpeaoCTaBNALLIEro MyHALUNANBbHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXXallero;

9) nonHoTa W akTyanbHOCTb MHGOpPMauMM O Nopsagke npeaocTaBrieHns
MYHMULMMNANbHON YCNYyrW.

53. MNpn nony4YeHUn MyHUUMNANbHOW YCRyrn 3asiBUTESb OCYLLECTBISET He bonee
Tpex B3auMMOAEWNCTBUM C OOIMKHOCTHBIMW NULamMu, B TOM YUCHE:

1) npu nogaye 3anpoca Ha MOfy4YeHWe YyCnyru v nonyydeHun pesynbtata ycnyru
3asBUTENEM NIMYHO, B TOM ymncne vyepe3 MLl — He Gonee AByXx pas;

2) npu nogaye 3anpoca Ha nosflydeHuWe ycnyru ¢ ucnonb3oBaHnem EanHoro



nopTana roCyAapCTBEHHbIX W MyHUUMMAnbHbIX  ycnyr  (PYHKUMIA),  MOYTOBbLIM
oTnpaBneHnem — He 6onee ogHoro pasa.

54. TpOAOMKUTENBbHOCTb  KaXdoro B3avMMOAENCTBMS He [JOofkHa npeBblaTb
NATHaZUATV MUHYT.

MHble TpeboBaHus, B TOM YnCne yunTbiBaloLWme 0CO6EHHOCTN NpeaocTaBneHns
MYHULUMNANbHOW YCNyrn B MHOrOYHKUMOHANbHbIX LLeHTpax npeaocTaBneHns
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCAYr 1 0COGEHHOCTM NpeoCTaBneHns

MYHULMNANBHOW YCyrn B 9NeKTPOHHON dhopme

55. 3aaButento npegoctaBnseTcsa BO3MOXHOCTb MOMyYEHUS MYyHUUMNANbLHOW
yCnyru ¢ ucnonb3oBaHnemM EaMHOro noprana rocyaapCTBEHHbIX U MyHULMNAMbHbLIX YCIyr
(dyHKUMI), NOYTOBBIM OTMpPaBfieHMEM, a Takke NOCPeacTBOM NMYHOro obpalleHus 3a
nosly4eHMeM MyHuumnansHon ycnyrm B MHOroyHKUnMoHaneHoOM LeHTpe (ganee - MOL]).
OpraHusauusa npegocTaBneHns MyHuumnanbHon ycnyrn Ha 6ase ML ocyuwiectensieTcs B
crnyvyae Hanmyms 3aknio4eHHOro corfalleHns O B3auMOAEWCTBUM, 3aKITHOYEHHbIM MeXay
AgomMmnHucTpaumen ropoackoro okpyra Ctpexeson n ML,

56. 3asBrneHne, HanpasreHHoe u4epe3 EOuHBIN nopTan rocygapCTBEHHbIX W
MyHUUMNAnNbHbIX ycrnyr (PyHKUUA), OOMKHO BbiTb NOANMCAHO 3NEKTPOHHOW NOAMUCHIO B
COOTBETCTBUM C 3aKOHOAAaTENLCTBOM Poccuiickon ®eaepaumn.

57. MNpu npeacTaBneHUn 3adBrEHUA B 3MEKTPOHHOW opMme npeacTaBUTesieM
3aaBuUTENs, OENCTBYIOWMUM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHaA ObiTb
npegcraBneHa B (OpPME 3EeKTPOHHOrO JOKYMEHTa, MOAMNMCaHHOrO  3OneKTPOHHOW
NoANMCLIO0 YNONMHOMOYEHHOrO Nnua, BblgasLlero (nognucasLLero) JOBEPEHHOCTb.

58. [IoKyMeHTbl, SBRSOWMECH pe3ynbTaTtoM nNpefoCTaBlieHUs MyHUUMNANbHON
yCnyru B BUAE ONEKTPOHHONO [OKYMEHTa, HanpaBnslTCcHa 3asBuTento yepesd EOUHbIN
nopTan rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (PYHKUUR).

59. MNpu npepoctaBneHnMn MyHUUMNANBHOW YCIyrn B 3NeKTPOHHOW dopme ¢
nucrnionb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUUMNASbHbIX — YCIyr
(dbyHKUMR), 3a9BUTENIO NPEAOCTaBASETCA BO3MOXHOCTb:

1) o3HakoMIeHns ¢ hopMaMm 3asiBIIEHUN U UHbIX JOKYMEHTOB, HEOOXOAMMBIX ONS
Nony4YeHUss MyHuUmMnanbHOW ycnyru, u obecnevyeHme ocTtyna K HAM O5S KONMpoBaHUS U
3arnorfiHeHNs B 3NEKTPOHHOM BUAE;

2) NpeAcTaBneHne 3asBfeHns O npedoCTaBNeHUn MyHUUMNanbHOW ycnyrn B
3NEeKTPOHHOM BUaE;

3) ocyLecTBeHns MOHUTOPUHra xoAa NpeocTaBeHns MyHULMNansHON yCnyru;

4) nony4veHve pesynbtarta MyHUUUNAIbHOW YCyri.

60. B cnyyae noctynneHus 3asBreHns U OOKYMEHTOB B 3NeKTPOHHOW dhopme C
nucrnionb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUUMNASbHbIX — YCIyr
(dbyHKUMI) cneumanucTt, OTBETCTBEHHLIN 32 NPUEM JOKYMEHTOB, MHADOPMUPYET 3adaBUTENS
yepes NUYHbLIN KabWHET O perncTpaunm 3asiBNeHns.

61. OpraHusauma npegocTaBneHns MyHUUUNAnNbHOW YCryrn OCYyLLecTBNSeTcs Mo
NPUHUMNY «OOHOrO0 OKHa» Ha 6asze MOL, npu nuyHom obpalleHunn 3assutensa (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).

62. 3aaBuTenamMm npegoctaBnseTcs BO3MOXHOCTb ANA npeasapuTeribHOM 3anucu
Ha nogavy 3asiBfeHns n JOKYMEHTOB 4S5 NpeoCTaBeHns MyHUUMNanbHON YCnyru.

63. MNpenBaputenbHasa 3anMcb MOXET OCYLLECTBATbCA criegytowmmmn cnocobamm
no Bblbopy 3asBUTENS:

1) npu nuyHom obpalieHumn 3assBuTens B AOMUMHUCTPAUMIO TOPOACKOro OKpyra
CtpexeBon, YnpaBneHue,

2) no TenedoHy;

3) 4yepe3 ouumanbHbIM CanT OpraHOB MECTHOr0 camoyrnpaBfieHUs ropOACKOro
okpyra Ctpexeson: http:// admstr|.tomsk.ru .

63.1 [lpu npeaBapuTeENbLHON 3anucK 3aaBUTENb COOOLLAEeT crneayowme aHHble:



http://www.admstrj.tomsk.ru/�

- hammnuio, MMA, 0TYECTBO (MPY HaNMYKUK);

- KOHTaKTHbI HOMep TenedgoHa;

- agpec 9NeKTPOHHON NoYThI (NPX HaNU4YUn);

- Xenaemble gaTy 1 BpemMsi NpeacTaBneHns JOKYMEHTOB.

64. MNpeaBaputenbHas 3anuCb OCYLECTBNAETCSA MNyTEM BHECEHUSA YKa3aHHbIX
CBEAEHMWI B KHUTY 3anucu 3aaBuTenen, Kotopas Be4eTCHA Ha INEKTPOHHbIX HOCUTENSIX.

65. 3aasutento coobLialoTcs gata u Bpemsa npuema AOKYMEHTOB, KabUHeT (OKHO)
npuema [OKYMEHTOB, B KOTOpble crnegyeT obpatutbca. [lpy nmyHom obpalieHum
3asBUTENIO0 BblOAETCA TanoH-noaTBepxaeHue. 3asiBUTENb, 3anucaBLUMACA Ha MpUeM
yepe3 odumumnanbHbIn CanT OpPraHOB MECTHOro CamMoynpasSieHUs ropoLCKOro OKpyra
CTpexeBoun, MOXET pacneyaTtatb aHanor TanoHa-noaTBEPXKAEHUS.

66. OcyllecTBneHe 3anucu 3asBuUTENEn Ha ONpenerieHHy AaTy 3akaH4yMBaeTCs
3a CYTKM A0 HACTynneHusa aTon gathbl.

67. MNpn ocywecTBneHUn npeaBapuTENbHON 3anncu 3asBuTeNnb B 06a3aTenbHOM
nopsiake MHAOPMUPYETCHA O TOM, YTO NpeaBapuTeNnbHasa 3anucb aHHYNMPYeTCs B Criyyae
€ro HesIBKW NO UCTEYEHUN NATHAALATV MUHYT Ha3HAYEeHHOro BpEMEHMU Npuema.

68. 3aaBuTensam, s3anucasBIMMCA Ha NpuemM 4Yepe3 oduumanbHbIi CanuT OpraHoB
MECTHOro camoynpasneHnsa ropoackoro okpyra CTpexeBown, 3a Tpy KaneHgapHbiX AHA 40
npyema OTnpaBnAeTCA HaANOMUHAHWE Ha YKa3aHHbI afgpec 3MeKTPOHHOW NouyThbl O AaTte,
BPEMEHM N MECTe npuemMa, a Takke nHhopmaums 06 aHHYNMPOBaHUN NpeaBapUTESbHON
3anncu B Criydae HesiBKM MO UCTEeYEeHUW NATHaguaTym MWHYT C Ha3HA4YeHHOro BPEMEHU
npuema.

69. 3asButenb B Noboe Bpemsa BnpaBe OTka3aTbCHA OT NpeaBapUTENbHON 3anucu.

70. B otcyTtcTBMM 3aaBuTENEn, obpaTMBLUMXCA MO NpeaBapuUTENbHOW 3anucy,
OCYLLIECTBNAETCA NpMeEM 3asaBuTENen, 00paTUBLLMXCA B NOPSOKE ovepeau.

71. 'pachvk npuema (NpMemHoe BpeMs) 3asiBUTENEn No npeasapuTenbHON 3anucu
yCTaHaBNMBAETCS HayanbHUKOM  YMpaBreHuss B  3aBMCUMOCTM  OT MHTEHCUBHOCTU
obpauieHni.

Il. CocTaB, nocnenoBaTeNbHOCTb U CPOKU BbINOJTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeun), TpedboBaHUs K NOPAAKY UX BbINOSTHEHUS, B TOM Yucne
0COGEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHLIX Npoueayp (AeMcTBun) B
3NeKTpoHHOMU chopMme, a TaKKe 0COOEHHOCTN BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp 8 MLU®D

72. MNpepoctaBneHne MyHMUMNANbLHOW YCnyrn BKYaeT B cebs crnegywowme
aAMWHNCTPaTUBHbIE Npouenypbl:

1) npyem wn peructpaumsa 3asiBeHMss U OOKYMEHTOB And npeaocTaBreHns
MYHMLMNANbHOWN yCnyru;

2) paccMOTpeHMEe 3aaBNeHNs U NPeacTaBeHHbIX JOKYMEHTOB;

3) dopMmupoBaHue U HanpaBneHue MeXBeOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHunsauum), yyacTeytoLmne B NpeaoCcTaBieHnn MyHULUNanbHOW yCnyru;

4) NpUHATME pelleHna O npegocTtaBneHun Nubo o6 oTkase B NpenocTaBfieHUn
MYHULUNANbHOW YCRyru;

5) Bblgaya pesynbrata npeaocTaBneHns MyHUUMnanbHOW yCryri.

Bnok-cxema npegocTtaBneHmst MyHUUMNANbHOW YCryrn
73. bnok-cxema  nocrnegoBaTenbHOCTM  OEUCTBMA  NpU MpeaocTaBreHnn
MyHuMUMNanbHOW  ycnyrm  npegctaBneHa B [lpunoxeHun 3 K HacToswemy

ALOMUHUCTPATUBHOMY pernameHTy.

Mpuem 1 perncTpaums 3asBneHnst U JOKYMEHTOB AN NPeAoCTaBNeHNss MyHULMNanbsHowm
ycnyru



74. OcHoBaHMeM [Ons  Havana BbIMOMHEHWA  OaHHOW  aAMUMHUCTPATUBHOM
npouenypbl SBNSeTcs noctynneHne B AOMUMHUCTPaUMIO ropoackoro okpyra CTtpexeBou
3asBrieHNs N OOKYMEHTOB, onpeaeneHHbIX MyHKTOM 26 HacToswero AQMUHUCTPaTUBHOIO
pernameHTa:

1) B x04e nNu4HOro npuema 3aasutens (NpeacraBuTens 3adaBuUTens) crneumanmucTom
YnpaBneHusa, oTBETCTBEHHbLIM 3a NPUEM 3asBMEeHUs O NpefoCcTaBfeHUn MyHUUMNansLHOM
yCryrm n IOKYMEHTOB;

2) n3 MoL|, B Tom uncne 3aaBneHus, NOAMNMCaHHOro YNOfIHOMOYEHHbBIM PabOTHUKOM
M®Ll n ckpenneHHoro nevyatbto MOLl, ¢ npunoxeHnem 3aBepeHHon MLl konun
KOMMIIEKCHOro 3arnpoca 3asBUTENs, B Clyyae ecnu MyHuumnanbHas ycrnyra yka3aHa B
KOMMIEKCHOM 3anpoce 3aasutens (Npu HannymMm 3akntoYeHHoro cornaweHnsa ¢ MoLl);

3) NOYTOBbLIM OTNPaBNEHNEM;

4) B 9NeKTPOHHON hopMe NOCpPeACTBOM 3NIEKTPOHHOWN NOYTHI;

5) B anekTpoHHOM (bopme € ncnornb3oBaHneM EgMHOro noprana rocygapCTBeHHbIX
N MyHUUMNanbHbIX yenyr (pyHkumin) (nocne obecnevyeHnss TEXHUYECKON BO3MOXHOCTN).

75. [onyckaetca nogada 3asiBNEeHUst C MPUoXeHuem OOKYMEHTOB, YKa3aHHbIX B
nyHkte 26 AOMUMHUCTPATMBHONO perrnamMeHTa, nyTeM HanpaslieHuss ux B ajpec
YnpaBneHna nocpeacTBOM OfEKTPOHHOW MoYThbl, yKa3aHHoM B [lpunoxeHun 1 K
HacToswemy AAMWUHUCTPATUBHOMY perfnaMmeHTy C nocnegywmMm npeactaBneHnem
opurMHana 3adBfneHus U [OKYMEHTOB, yKa3aHHbIX B NyHKTe 26 AOMWHUCTPaATUBHOIO
pernameHTa, B TeyeHue pABYyx paboymx [OHen C paTtbl OTNPaBKM [LOKYMEHTOB MO
9IEKTPOHHOM MNoYTe.

76. MNpn ycTaHOBNEHUWM OCHOBAHWA ANA OTKasa B MpuMeMe [OOKYMEHTOB,
npegycMOTpPeHHbIX  nNyHkToM 30  AOMMHUCTpPATMBHOINO  pernaMeHTta, cneuuanuct
YnpaBneHusa, OTBETCTBEHHbIN 3a NPUEM 3asiBlIeHUs, He MNpPUHUMaeT npeacTaBrieHHble
3asiBUTENEM OOKYMEHTbl C yKa3aHueM npuyuH. [1pu OTCyTCTBUM OCHOBaHUM AN OoTKasa B
npyeme OOKYMEHTOB, NpedyCMOTPEHHbIX MyHKTOM 30 AOMUHUCTPATMBHOIO perfamMeHTa,
cneunanucT YnpaBreHuss HanpaBnseT 3asiBneHue cneuvanucty  AMUHUCTpauuu
ropogckoro okpyra CTpexeBOW, OTBETCTBEHHOMY 3a permcrtpauuio OOKYMEHTOB, Ha
perncTpauuio nNyTeMm BHECEHWSA 3anvcu B XXypHan perucrpauum BXOASLWMX OOKYMEHTOB
AOMUHUCTpaumMn ropoackoro okpyra CTpexeBoW, B AeHb MNOCTYNNeHUs 3asiBNeHus u
npunaraembiX K HeMy JOKYMEHTOB.

77. Cneumanuct, OTBETCTBEHHbLIN 3a PerucTpaumio 3asiBfeHus, B CPOK He no3gHee
OHSA perncTpauuu, HanpasnisaeT 3adBrneHne crneunanucty YnpasneHus.

78. Cneunanuct YnpasrneHusi, B [OeHb MNOJSlyYeHUs  3aperncTpMpoBaHHOMO
3a8BrieHUSS U MNPUITOXKEHHBIX K HEMy [OOKYMEHTOB nepefaeT 3asiBNeHue HadalibHUKY
YnpasneHusa ans Bu3avpoBaHus.

79. HavanbHuK YnpasneHus B [OeHb MOMyYeHUs 3asiBfieHuUs BU3MPyeT ero wu
nepegaer Ha paccMOTpeHue crneuvanucTty  YnpaeneHusi, OTBETCTBEHHOMY  3a
npegocTaBneHne MyHMUMnansHOW yCnyru.

80. PesynbTaToM  agMUMHUCTpPaATMBHOW  npouenypbl  SBNAeTca  nepefada
npolleawero perncTpauunio 3asBfneHuss Ha pacCMOTpeHue creunanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpeAoCTaBNeHNa MyHULMNANTbHOW YCyrn.

81. MakcumanbHbIA CPOK MCMOSMHEHUS [aHHOW aAMUHUCTPaTUBHOW npoueaypsbl
cocTaBngaeT He bonee Tpex kaneHaapHbIX AHEN CO OHA noJayvu 3asBneHns.

PaCCMOTpeHVIe 3adaBreHnda 1 npencrtaByieHHbIX JOKYMEHTOB

82. OcHoBaHMEM [Ons Hayana BbIMONMHEHUS aAMWHUCTPATMBHOM Mpoueaypbl
SIBMSIETCS MOCTYNeHe MpoLUeALIero perncTpauunio 3asiBfieHnst 1 npunaraembix K Hemy
AOKYMEHTOB Ha pacCMOTpeHWe crneuuanucty YnpaeneHus, OTBETCTBEHHOMY 3a
npegocTaeneHve  MyHuuunanbHoW  ycnyrn. [lpu  paccMOTpeHuM  3asiBNeHust U
npunaraemblx K Hemy [OOKYMEHTOB OCYLIECTBMNSETCS MpoBepka MnpeacTaBrieHHbIX



OOKYMEHTOB Ha COOTBETCTBME MCHeprnbiBalOLLEMY MepeYvHi0 OOKYMEHTOB, YKa3aHHbIX B
NyHKTe 27 AOMUHUCTPATMBHOIO pernamMeHTa.

83. B cnyyae HenpefncTtaBneHus 3asBUTENEM JOKYMEHTOB, yKa3aHHbIX B MyHKTe 27
AOMWHUCTPATUBHOIO pernameHTa, crneuyuanuct YnpaeneHusl, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHuUMnanbHOW ycrnyru, nepexoguTt K agMUHUCTPaTUBHOW npoueaype
«popMmpoBaHne U  HanpasrieHWe  MeXBeOOMCTBEHHbIX 3arpoCOB B  OpraHbl
(opraHusauum), y4acTByloLMEe B NpeJoCcTaBeHnm MyHULUNAnNsHOM YCIyrny.

84. B cnyyae npegocTtaBrneHnsa 3asiBUTeNneM OOKYMEHTOB, YKa3aHHbIX B NyHKTe 27
AOMWHUCTPATMBHOrO  pernamMeHTa,  MeXBeOOMCTBEHHble  3arnpocbl B OpraHbl
(opraHusauuu), ydacTByllWMEe B NPeaoCTaBfeHUn  MyHUUMMNAnbHOW  YCnyru, He
HanpaBnATCA.

85. Pe3dynbTtaToM agmMuHUCTpaATUBHOW  npouenypsbl ABNAETCA BbIBMEHNE
Heob6Xxo4MMOCTN hOPMUPOBAHUS U HanNpPaBNEHNA MEXBEOOMCTBEHHbIX 3anNpPOCOB B OpraHbl
(opraHusauuu), ydacTBylOLlMe B MNpedoCTaBNeHUM MyHUUMNanbHOW Yycnyr, B chny4yae
HenpeacTaBnNeHus 3asBUTenemM AOKYMEHTOB, yKa3aHHbIX B NYHKTe 27 AAMUHUCTPATUBHOIO
pernameHTa.

86. O6LwMI MakcMMarnbHbIN CPOK BbINOMIHEHNA agMUHUCTPATMBHON npouenypbl He
MOXeT rMpeBblllaTh LWeCTb KaneHgapHblX AHEW CO AHA MNOCTYNNeHus npollewero
perncTpauuio 3asiBfieHUss U npunaraemblX K HeMy [JOKYMEHTOB Ha pacCMOTpPeHue
cneunanucTy YnpasneHus, OTBETCTBEHHOMY 3a NpefoCTaBrieHne MyHUUMNanLHON yCryrn.

dopmmpoBaHMe 1 HanpaBneHne MexXBe4OMCTBEHHbIX 3aMpOCOB B OpraHbl (OpraHusaumm),
yyacTByloLwme B NpeaoCcTaBNeHnn MyHULMNAnbHON yCnyru

87. OcHoBaHveM [Nna Hayana agMWHUCTPATUBHOW npoueaypbl  SBRseTcA
BblSIBNIEHNE HEeobXoAUMOCTN (OPMUPOBAHUSA W  HanpaBIieHUS MeXBEOOMCTBEHHbIX
3anpocoB B opraHbl (OpraHu3auuu), ydacTeyloliMe B NpefocTaBeHnn MyHULMNaribHON
yCnyr.

88. lNpu noarotoBke MeXBEOOMCTBEHHOIo 3anpoca cneuwanuct YnpasneHus,
OTBETCTBEHHbIN 3a MpefoCcTaBrneHne MyHUUMNanbHOW YCNnyru, onpegenset nepeyeHb
OOKYMEHTOB (CBeAEeHUWN, coaepXalimMxcs B HWUX) ONfS NpefdoCTaBrieHUs MyHUUMNansHOm
yCnyru M rocydapCTBEHHble oOpraHbl, NMbo NoABEAOMCTBEHHblE rOCYAapPCTBEHHbLIM
opraHam Wnu opraHaMm MeCTHOro camoyrpasfeHUd opraHu3auun, B KOTOPbIX OaHHble
OOKYMEHTbI HaxogaTcs.

89. ®opmupoBaHue n HanpasrieHve MeXBeJOMCTBEHHbIX 3anpocos
OCYyLLECTBNAETCS B COOTBETCTBMM C TpeboBaHuamm degepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHMsaumm npenocTaBfeHUsl FOCY4apCTBEHHbIX U MyHMLMNANbHbIX
yCcnyr».

90. Cneumnanuct YnpasrneHus, OTBETCTBEHHbIN 3a npegocTaeneHune
MyHMLUMNaNbHOW yCryrn, He nosgHee paboyero AHs, criegyowero 3a AHEM YCTaHOBMEHUS
OCHOBaHWWN O1151 HanpasreHNa MeXBeAOMCTBEHHbIX 3arnpocoB, opMUpyeT U HanpasnseT
MeXBeOMCTBEHHbIN 3anpoc B:

1) ®epepanbHyto cnykby rocygapCTBEHHOW — perucTtpaumn, kagactpa U
KapTorpadgpum;

2) ®epepanbHylo Hanoroeyo cryxoy.

91. MNMoctynuBwne B AOAMUHUCTPALMIO rOPOLCKOro okpyra CTpexeBon LOKYMEHTbI U
MHOpPMaUUIO nornyvaeT crneumanuct YnpasneHus, OTBETCTBEHHbIW 3a MpefocTaBrieHne
MYHULUMNANbHOWN yCnyru.

92. PesynbTaToM  agMUHUCTpPATUBHOM  npoueaypbl  aBnsetca  obobuieHne
NoslydeHHOM B paMKax  MeXBeOOMCTBEHHOIO  B3aMMOAEWUCTBUA  MHopmaumn
(QoKymMeHTOB), He06Xx0AMMOW ANs NPeAOoCTaBeHNs MyHUUMNANbHOW YCNyrn 3asBUTENHO.

93. MakcumanbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHOW NpoLeaypbl cocTaBnseT
CeMb KaneHaapHbiXx OHENn CO [OHA BbIABNEHUA HeobxoaumMocTn OpMUPOBaHUSA U



HanpaBneHs MeXBeJOMCTBEHHbIX 3anpoCOB B OpraHbl (OpraHv3auun), y4acteyolime B
npefocTaBNeEHNN MyHULIMNANBHOW YCHyT.

MpuHATUE pelleHus o NpegocTaBneHnn NMbo ob oTkase B NpeaoCTaBeHN
MyHMUMNAnsHON ycnyru

94. OcHOBaHMEM  Havana agMWHUCTPATMBHOW  npoueaypbl aBnsieTcs
yCTaHOBIIEHME CcneuuannuctoMm YnpasneHus, OTBETCTBEHHbIM 3a npefocTaBneHue
MYHULUMNANbHOW YCRyrK, B XO4e NPOBEPKM AOKYMEHTOB OCHOBaHUW ANSA NpefocTaBneHus
MYyHUUMNanbHOW ycnyru, nnbo o6 oTkase B NpeaocTaBieHnn MyHULMNANbHOW YCyru.

95. Cneunanuct YnpasneHus, OTBETCTBEHHbIN 3a npegocTaeneHune
MYHUUMNANbHOM YCIyrn, B [O€Hb YCTAHOBMEHUA OCHOBaHWA ANs npeaocTaBrieHns
MYHUUUNANbHOW YCRyrn roTOBUT MPOEKT MNOCTaHOBMEHUA AAMUHUCTpAUUM rOpPOACKOro
okpyra CtpexeBoun 0 npefocTaBfieHMM B COOCTBEHHOCTL BecnnaTtHO 3eMenbHOro yyacTka,
(Banee - NPoOeKT NOCTaHOBIEHNA) U NepedaeT ero Ha corfiacoBaHue.

96. MakcumanbHbIA CPOK COrfacoBaHus OOMMKHOCTHBIMU nNuuamn AgMUHUCTpaLmnm
ropoAcKoro okpyra npoekta MOCTaHOBMEHUA COCTaBNsAeT ABa pabounx AHS C MOMEHTa
NoSTly4eHnsi NPOEKTa Ha CorfiacoBaHue.

97. CornacoBaHHbI NPOEKT MOCTaHOBMEHNA nognucbiBaeTcsa Mapom ropoackoro
oKpyra B TeyeHuMe opHoro paboyero [HA C MOMEHTa MOflyYeHUs COrfacoBaHHOIO
AO0SDKHOCTHLIMY NLLAMUN NPOEKTA.

98. B cnyyae yCTaHOBMEHUA OCHOBaHWMMW ANA OTKasa B NpeaocTaBreHun
MYHMUMNANbHOW  yCnyru, NpeayCMOTPEeHHbIX nyHkToM 30  AQMWHUCTPATUBHOIO
pernameHTa, cneuvanuct  YnpaBneHusi, OTBETCTBEHHbIN 3a  NpefocTaBrieHune
MYHMLUMMNANbHOW YCNyru, B TeYeHue ogHoro paboyero OHA C MOMEHTa YCTaHOBMEHMS
OCHOBaHWW, TrOTOBUT MOTMBMPOBAaHHbLIA MNPOEKT YyBedomsreHnsas o6 oTkase B
npegocTaBneHnn B COBCTBEHHOCTb GecnnaTtHO 3eMenbHOro y4vactka, (ganee —
yBeaomreHune) n nepegaet Mapy ropogckoro okpyra CTpexeBomn.

99. YBegomneHne nognucebiBaetca Mapom ropogckoro okpyra CrpexeBon B
TeyeHne ogHoro paboyero AHA C MOMEHTa MOosy4YeHNs NpoeKkTa yBe4OMITEHNS.

100.MakcnmanbHbIM CPOK BbIMONHEHUS aAMUHUCTPATMBHOM npouenypbl cocTaBnaeT
He Oonee YyeTblpHaAUATU KaneHAapHbIX AHEN C MOMEHTa yCTaHOBMEHUS OCHOBaHWW AN
npeaocTaBneHna MyHuuMnanbHOW ycnyrn, nubo o6 oTkasze B nNpefoCcTaBreHUM
MYHULUMNANbHOW YCAYrn.

Bblgava pesynbtaTa NpeaocTaBneHns MyHUUMnanbHOM yCryru.

101. OcHoBaHWeM Ana Havyana agMUHUCTPaTUBHOW npouenypbl ABNSETCH Hanuuue
NoANUCAHHOIO AOKYMEHTa, YKasdaHHOro B nyHkte 97 unu nyHkte 99 AAMUHUCTPATUBHOIO
pernameHTa.

102. Bbiga4a pesynbTaTta npegocTaBneHus MYHUUMNANbHOM ycnyrm
oCyLLleCTBNAeTCA CNnocoboM, ykazaHHbIM 3asiBUTENEM B 3asiBliEHUMN, B TOM YUCTe:

1) npuv nn4yHom obpalleHun B YnpaBrneHue,

2) nocpeacTBOM MOYTOBOrO OTMPaBfEHMS Ha ajpec 3asBuUTens, ykasaHHbln B
3asBrieHuy;

3) nocpeacTBOM 3MEKTPOHHOW NOYTbI NO afgpecy 3MNeKTPOHHOW NOYThbl, YKa3aHHOMY
B 3adBneHuu;

4) npw nuyHom obpauweHnn B MOL, (npy Hann4mm 3akniYeHHOro cornalleHuns);

5) 4epe3 nuuHbIn KabwuHeT Ha EguHOM nopTane rocygapCTBEHHbIX WU
MYHUUMNANbHbIX yCnyr (yHKUMNA).

103. O6wun MakcMmarsnbHbIA CPOK BbIMNOSIHEHUS aAMUHUCTPATUBHOM Mpoueaypbl
cocTaBnsgeT He Oonee Tpex KaneHAapHblX OHEW €O AHA NoAnUCaHuA [OKYMEHTa,
0POpPMIIAOLLErO OHO U3 NMPUHATBLIX PELLUEHUIA.



IV.  Mopsanok u popMbl KOHTPONA 3a UCMOJSITHEHUEM aAMUHUCTPATUBHOIO
pernameHTa

MopsiAoK OCYLLECTBIEHNS TEKYLLIErO KOHTPOIS 3@ COBNOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW L @MU NONOXEHWUI aAMUHUCTPATUBHOIO perfiaMmeHTa u
WHbIX HOPMaTMBHbIX NPaBOBbIX aKTOB, YyCTaHABNMBAaOLWMX TPeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNAnbHOM YCryru, a Takke NPUHATUEM UMW PELLEHWIA

104.TekylWwmnn KOHTPONb 3a COGMOAEHMEM WU UCMOSIHEHMEM  MOJSIOXEHUN
AOMUHUCTPATUBHOINO  pernameHta UM MHbIX  HOPMAaTMBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnMBawWmnx TpeboBaHNMA K  NPeaoCTaBNEHUO  MyHUUMNANbHOW  YCIyrw,
OCYLLECTBMNAETCA HavYarbHUKOM YNpaBreHus.

105.Mopssigok  ocyllecTBMNEeHUs  TEeKyWero KOHTpons 3a  cobrniogeHvem  un
NCNOSTHEHNEM OTBETCTBEHHbLIMU AOMKHOCTHBIMU NML@AMW NOMNOXEHNUN AOMUHUCTPATUBHOIO
pernameHTa 1 MHbIX HOPMAaTUBHbLIX MPaBOBbIX AKTOB, yCTaHaBnMBalowmx TpeboBaHusa K
NpenoCTaBNEeHU0  MYHUUMNANbHOWM YyCRyrM, a Takke TMpUHATUEM UMK  pPELLEHUN,
OCyLlecTBNAeTca B nopsgke, YCTaHOBMEHHOM MOCTaHOBMEHWeM AAMUHUCTpauuu
ropogckoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 ytBepxaeHuun [lopsagka
OCYLLIECTBNEHNS KOHTPOSSA MOMHOTHI U Ka4YecTBa NpefoCTaBneHns MyHUUMNanbHbIX YCyr
n cobnogeHna  MNOMOXKEeHMA  agMUHUCTPATUBHBLIX pPEernameHToB NpeaoCcTaBfeHUs
MYHUUMNANbHbIX YCNYr HA TEPPUTOPUN TOPOACKOro okpyra CTpexeBony.

nOpﬂﬂ,OK n Nepnogn4HOCTb OCyLEeCTBIIEHUA NNAHOBbLIX N BHEMJTAHOBbLIX NMPOBEPOK
NOJTHOTbLI N Ka4eCTBa npenocrtaBrieHnA MyHVILlVIﬂaﬂbHOVI yCInyru, B TOM 4ucne nop4anokK m
CbOprI KOHTpOIA 3a NOSTHOTOW M Ka4eCTBOM npenoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

106.KoHTponb 3a NOMHOTOM M Ka4eCTBOM NPeaoCTaBleHNA MyHULUNANIbLHON YCIyru
ocyLlecTBndeTcd B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHna xanob 3aaBuTenen Ha pgencteus (6e3gencrteme) opraua,
npegoCTaBNALWEro  MyHUUMMAanbHYK  yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCyry, MMb6o MyHMUMNANbHOMO Criyatlero.

107.B  uensix OCyWecCTBNEHNUA KOHTPONS 3a MNOMHOTOM U KayecTBOM
npefocTtaBneHna  MyHUUMNanbHOW  ycnyrn  AOMWHUCTpaUMEn ropoaCcKoro  okpyra
CTpexeBonM NpoOBOAATCS MfaHOBble W BHENnaHoBble NpoBepku. [lopagok wu
NepnoanNYHOCTb OCYLLIECTBIEHUS MaHOBbLIX NPOBEPOK YCTaHABNMBAETCS NOCTaHOBEHNEM
AgmMmnHncTpaumn ropoackoro okpyra Ctpexesou. [1py npoBepke paccMaTpmBarTCs Bce
BOMPOCHI, CBHA3a@HHble C MpefoCTaBleHWEM MyHUUUNANbHOMW YCnyrn (KOMMEeKCHblIe
NPOBEPKN), UNN OTAENbHbIA BOMNPOC, CBA3aHHbLIN C NMpeaocTaBreHneM MyHUUMNAnbLHOW
ycnyru (tematuyeckue nposepku). [poBepka Takke MOXeT NPOBOAUTLCH MO KOHKPETHOM
xanobe 3aaBsuTens.

108.BHennaHoBbIe NPOBEPKN NPOBOAATCHA B CBA3WN C MPOBEPKON YCTPAHEHUS paHee
BbISIBITEHHbIX HapyLIeHn AAMUHUCTPATUBHOIO perfnamMeHTa, a Takke B criydae nonyyeHus
Xanob 3asBuTenen Ha pgencteua  (6esgencteume) opraHa, nNpeaocTaBnsitoLLEro
MYHUUMNANbHYO  YCryry,  OOJDKHOCTHOrO  nuua  opraHa,  NpegocTaBnsaioLero
MYHULMMANbHYIO YCyry, NGO MyHUUMNANbHOrO CRy>aLlero.

109.Pe3ynbTaThl NpoBepku OMOPMNAITCA B BMAE akra MNpOBEPKU, B KOTOPOM
YKa3bIBalOTCA BbISABMEHHbIE HEJOCTATKN U NPEeaSIOKEHNS NO UX YCTPAHEHMIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCcTaBnsaoLwero MyHMumnanbHyo
ycnyry, 3a peleHus n genctena (6esgencrame), npyuHMMaemble (OCyLLeCcTBNAEMbIE) UMY B
xoAe npeaocTaBneHnsa MyHULMNanbHOW yCrnyru

110.Mo pesynbTataMm npoBeeHHbIX MPOBEPOK, B Cryyae BbISABIIEHUA HapyLUeHUN



cobnoaeHns nonoXXeHnn AOMUHUCTPATUBHOINO pernaMmeHTa, BUHOBHbIE AOMMKHOCTHbIE
nuua opraHa, npefocTaBNAWEro MyHUUMNANbHYK YCnyry HecyT OTBETCTBEHHOCTb,
YCTaAHOBIIEHHYIO 3akoHoaaTenbcTBoM Poccunckon Pepepauumn 3a pelieHuss U OencTBus
(bespencTBme), NPUHMMaEMble B Xo4e NpeoCTaBneHns MyHULMNAnbHOM YCNyru.

111.0TBETCTBEHHOCTb JOIMKHOCTHbIX nmy, opraHa, npegnocTaBndalLLEero
MYHULUUNANbHYIO YCIYry 3aKpennseTcsa B JOMMKHOCTHbIX MHCTPYKLNAX.

[MonoxeHus, xapaktepuayrowmne TpeboBaHms K NOpSAKY 1 bopmam KOHTpona 3a
npeaocTaBneHnemM MyHULMNANbLHOM YCNyru, B TOM YMCE CO CTOPOHbI FpaxaaH, nx
obbeanHeHU n opraHnsaummn

112.KoHTposnib 3a npefocTaBfeHUEM MYHULMMNANbHOM YCIyrn, B TOM 4uCrie CO
CTOPOHbI rpaxnaH, ux o0beguMHEeHUM W OopraHuM3auun, OCYLLECTBSETCA MNOCPenCTBOM
nybnvkauun ceefeHnn o geaTernbHOCTU AOMUHUCTpaLMKM ropoackoro okpyra CtpexeBon
npy  NpefocTaBfieHMM  MYHUUUNANbHOWM  YCRyru, MOfyYeHus  rpaxgaHamu,  ux
o00beaNHEHNAMN N OpraHM3aunamMm akTyasribHOW, MNOSIHON M AOCTOBEPHOW MHAOPMaLUK O
nopsiake nNpeaoCTaBNeHUss MyHUMUMNANbHOM ycryru M obGecneyeHns BO3MOXHOCTU
pocynebHoro (BHecyaebHoro) paccMoTpeHns xanob.

V. DOCYOEBHbIN (BHECYOEBHbIN) MOPAOOK OBXANOBAHNA PELWLEHNIN U
OENCTBUWN (BE3OENCTBWNA) OPITAHA, MPEOOCTABIANOLWETO MYHULMMAIIBHYIO
YCNYTY, A TAKKE EFO JOJPKHOCTHbIX JTU, MYHUUWMAJIbHBIX CITY>KALLMNX

113. 3asButenb BrpaBe 00paTUTbCA C Xanobom Ha peweHuss n OencTBus
(6e3pencTBme) opraHa, NpegoCTaBALWEro MyHUUMNANbHYKO YCNYry, JOMKHOCTHOrO fivua
opraHa, npefdocTaBnslOWLero  MyHUMUMNAnNbHYK — YCryry, pykoBoauTens  opraHa,
NpenoCTaBNAILWEro MyHMUMNANbHy ycnyry, nmbo MyHMUmMnanbHOro crnyxawero (ganee
—anoba), B TOM yncne B cnegylowmx cnyyasx:

1) HapyweHue cpoka permcrpaumMm 3anpoca 3asiBUTENs O npenocTaBneHuu
MYHULUUNANbHOW YCryru;

2) HapyLLeHWe cpoka NnpefoCTaBfeHNss MyHUUMNANbHOW YCIyru;

3) TpeboBaHve y 3aaBUTENSA OOKYMEHTOB, HE NPEeayCMOTPEHHbIX HOPMAaTUBHBIMU
npaBoBbiIMM akTamu Poccunckon dPegepaumm, HOPMATUBHBIMM MPABOBbIMW  aKTaMm
Tomckon obnacTn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

4) oTkaz B npuveme Yy 3adBUTENA [LOKYMEHTOB, MpeAoCTaBfieHne KOTOpbIX
npegycMOTPEHO  HOPMaTUMBHbIMM  MNpaBoBbIMW  akTamu  Poccuinckon  depepaunn,
HOPMaTUBHbIMW MNPaBOBbIMW akTamMmy Tomckon obnactn, MyHUUMNanNbHbLIMW NPaBOBbLIMU
aKkTaMmu ons npegoctasneHna MyHUUunanbHOW yenyru;

5) oTka3 B NpegocTtaBneHnn MyHULMNANbHOW YCIyrn, €Criv OCHOBAHWA OTKa3a He
npegycMoTpeHbl oefiepanbHbIMU 3aKOHAMU U NPUHATLIMU B COOTBETCTBUN C HAMWU UHBIMA
HOpPMaTMBHbIMW MNpaBoOBbIMK akTamu Poccuinckon dPegepaumm, 3akoOHaMM M MHBIMK
HOpPMaTUBHbIMW MPaBOBbIMW akTaMu ToMCKOM 0BnacTu, MyHMUMMANbHbIMU NPAaBOBbLIMU
akTamu;

6) 3aTpeboBaHMe C 3aaABUTENs NpW NPenoCTaBfEHUMM MYHMUMMANbHOW YyCnyru
nnatbl, He nNPeagyCMOTPEHHOW HOPMaTUBHbLIMW MpPaBOBbIMW akTamu Poccumnckomn
depgepaummn, HOpMaTUBHBIMW NPaBOBLIMM akTaMy Tomckon obnacTtn, MyHUuMNanbHbIMU
NpaBoOBbIMU aKTaMu;

7) oTKa3 opraHa, NpeaoCcTaBnsoLLEero MyHALUNAaNbHY YCNyry, AOMKHOCTHOMO nvua
opraHa, npefoCTaBnSAKOLWEro MyHAUMNANbHYKO YCRyry, B WCMpaBfieHUn AOOMNyLEHHbIX
onevyaTok 1 oWwnboK B BblOaHHbIX B pe3ynbTaTte npegocTaBeHns MyHUUunanbsHOM yenyrm
OOKyMeHTax niMbo HapylwleHue YCTaHOBMEHHOro MyHKTOM 121 AQMWHUCTPATUBHOIO
pernaMmeHTa Cpoka Takmx UCnpasrieHun.

8) HapyweHue cpoka unM nopsiaka BblgayuM [LOKYMEHTOB MO pesynbTatam
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

9) npuocTtaHoBNeHne NpPeaoCTaBfeHNss MyHULMNANbHOW YCryrin, eCnn OCHOBaHUSA



NPUOCTAHOBMNEHUS He npeaycMOTpeHbl eaepanbHbiMU  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MpPaBOBbIMM akTamu Poccuinckon
degepaunn, 3akoOHaMN U MHLIMWU HOPMATMBHBLIMU NPaBOBbIMKM akTaMn ToMcKon obracTtu,
MYHMLMNANbHBIMU NPABOBbLIMU aKTamMu. »;

114. Xanoba nopgaetcs B NUCbMEHHOW dopMe Ha 6ymaxHOM HocuTene, B
9MNEeKTPOHHON OopMe B OpraH, NpedoCTaBnsowmMin MyHuuMnanbHyto ycnyry. Xanoba
MOXeT BbITb HanpaBneHa (nogaHa):

1) no noyte (NO agpecy, ykasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepes ML (npn HanM4yMm 3aKNOYEHHOrO cornalleHns);

3) yepe3 odumumanbHbIi CaUT OpraHOB MECTHOro camMoynpaBfieHUs FOPOACKOro
okpyra CrtpexeBon: http://admstrj.tomsk.ru (B pasgene «HaceneHuo»/«HTEpHeT-
npuemMHas»);

4) ¢ wucnonb3oBaHMeM EOWHOro noprtana rocygapCTBEHHbIX W MyHMUMMANbHbIX
ycnyr (dyHKumi) (nocne obecnevyeHns TeXHNYECKON BO3MOXHOCTN);

5) B xoge nu4Horo npuemMa 3assutens.

115. XXanoba pgomkHa cogepxatb:

1) HanmeHoBaHMe opraHa, npPedoCTaBnSAWEro MyHUAUMNANbHYK  YCnyry,
OOJDKHOCTHOrO nvMua opraHa, npegoCTaBnsiowero  MyHuuunanbHyl  ycnyry, nmbo
MYHUUMNANbHOrO  Criykawero, peweHna wn  genctsua  (6esgenctene)  KOTOPbIX
obxanytoTcs;

2) hamunuio, UMsi, OT4eCTBO (MocregHee - NMpu HanmuMyuu), CBeAeHust O MecTe
XUTEeNbCTBa 3asBUTENsa - usanyeckoro nuua nmbo HaMmeHoBaHWe, CBEOEHUA O MecTe
HaxoXOeHnsa 3asBUTENS - OPUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM MOoYThI (MPU HanNU4ynn) U NOYTOBLIN agpec, Mo
KOTOPbIM AOMMKEH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHust 06 obxanyembix peleHusx u gencteuax (6espenctsun) opraa,
npedocTaBnsAwWero  MyHAUMNAanNbHyW  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCcTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHMUMNANbHOMO CryXallero.

4) p[oBofdbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfnaceH C pelleHueM W
pevictBuem (6esgenictBuem) opraHa, MNpPefoCTaBnALWEro MyHUUMNANbHYH  YCnyry,
OOSDKHOCTHOrO  fiMua opraHa, npefocTaBnslowero  MyHuuMnanbHylo  ycnyry, nmbo
MYHMLMNANbLHOIO cryawlero. 3asasuTenb BpaBe NPUIoX1Tb K xXanobe JoKyMeHTbI (npu
Hanu4uu), nogTeepXgatoLme AoBoAbl 3aaBUTend, NMbo nx Konuw.

116. >Kanoba nognexut obs3aTenbHOW pernctpauum B TEYEeHME Tpex AHEn cC
MOMEHTa MOCTYNfIEHNs B OpraH, NpefdoCcTaBnsloWwmMn MyHUUUNanbHyo ycnyry. B aeHb
pernctpauumn xanoba HanpaBnseTCA PyKOBOAUTENIO OpraHa, npeaoCTaBnsoWero
MyHMUMNANbHYKO YCNyry, nocre 4ero He nosgHee oAHoro paboyero oHA nepegaeTcs Ha
pacCcMOTpPEeHNe OOSMKHOCTHOMY nuuy, HagereHHOMY MOSIHOMOYMSIMU MO PACCMOTPEHUIO
xanob.

117. XKanoba noanexut pacCMOTPEHUIO B TeYeHne nsaTHaguatv pabounx gHen co
OHA ee peructpauuu, a B criydae obxanoBaHusi OTKasa opraHa, npefocTaBnsloLwero
MYHMUMNANbHYKO YyCnyry, B MNpueme AOKYMEHTOB Yy 3asBuTens nvbo B uMcnpaBnieHuu
OONyLWEeHHbIX oneyaTok W owubok wunM B cnyyae oOXanoBaHus  HapylleHus
YCTaAHOBMEHHOIO CPOKa TaKMX MCMPaBfEHUN - B TeYeHue natn paboymx OHen co OHA ee
perncTpauum.

118. o pesynbTataM paccMOTPeHUs XKanobbl NPUHUMAETCA OAHO U3 CReayLmX
peLLUEHUN:

1) xanoba ygoBneTBopsieTcs, B TOM yncne B oopMe OTMEHbI NPUHATOrO peLLeHus,
ncnpaBneHns OOMyLlWeHHbIX oneyaTok W owuMboK B BbldaHHbIX B pesynbTaTe
npeaocTaBNeHNa MyHUUMNANbHOW YCNyrn OOKYMEHTax, BO3BpaTa 3asiBUTENIO OEHEXHbIX
CpeacTs, B3WMaHWEe KOTOPbIX HE MNpPedyCMOTPEHO HOPMAaTUBHLIMW MNPAaBOBbLIMW aKTaMu
Poccuinickon ®epepaumm, HoOpmMaTMBHbIMA MNPaBOBbIMM  akTamu Tomckon obnactu,
MyHMLUMNANbHbIMU NPABOBbLIMU aKkTamu;



2) B y4OBMETBOPEHUN Xanobbl OTKa3bIBaeTCs.

119. He nosgHee OHA, cnefyowero 3a AHEM MPUHATUS pPeLUeHNd, yKa3aHHOro B
nyHkTe 118 HacTosiwero AOMUMHUCTPATMBHOIO perfiameHTa, 3asBUTEN0 B MUCbMEHHOW
dopMe U N0 KenaHWw  3aaBUTENS B ONIEKTPOHHOW  dopMe  HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTaXx pacCMOTPEHUS Xanoobl.

120. B cny4ae npuHATUA peweHns o6 yaoBneTBOpeHuMM xanobbl opraHusyeTcs
paboTa N0 BOCCTAHOBMEHMWIO HAPYLUEHHbIX NPaB 3asBUTENS, a Takke NHble MeponpuaTus,
HanpaBfieHHble Ha YCTpaHeHWE BbISIBIIEHHbIX HAPYLLEHWUMN.

121. Tpun ycTpaHeHW BbISBNEHHbIX HapyLlleHWA, BOCCTAHOBMEHUU HapyLUEHHbIX

npaB 3asBUTENS CPOKW BbIMNOMHEHUS aAMUHUCTPATUBHbIX Npoueayp He MOryT npeBbIlWaTh
CPOKOB, YCTaHOBIEHHbIX HACTOALWMM AOMUHUCTPATUBHbLIM PErNaMeHTOM.
122. B cnyyae ycCTaHOBMEHWA B XO4e WNM NO peaynbTatam pacCMOTPEHUS Karnoobl
NPU3HaKoB coOCTaBa aAMWHUCTPATUBHOIO MNpaBOHApyLUEHUSs WU MPecTynieHns
OOJPKHOCTHOE NUUO, paboTHUK, HadeNeHHble NOSTHOMOYMSMM MO PACCMOTPEHUIO Xanob,
He3amMeanMTenbHO HaNpaBnAT UMeLNeCs MaTepuarsl B OpraHbl MPoKypaTypbl.



MpunoxeHwne 1

K AOMUHUCTPATUBHOMY pernameHTy
NpeaocTaBnNeHns MyHUUMNANbHOM  yCnyru
«[MpegocTtaBneHue 6e3 TOpros B
cobCTBEHHOCTbL  GecnnaTHO  3eMernbHbIX
y4acTKOB yrieHam CcaZl0BOgYECKHNX,
OropOAHNYECKMX nnm JayHbIX
HEKOMMEPYECKMX OObEeANHEHUN rpaxaaH
WUNM CagoBOAYECKUM, OrOpPOAHMYECKUM WNn
AAYHbIM HEKOMMEPYECKMM OObeanHEeHUsM

rpaxkaaH»

CnpaBo4Hasi UHopMaLUA O MecTe HaxoXAeHus, rpacpuke paboTbl, KOHTAKTHbIX
TenecgoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALLMX
MYHULUMNANbLHYI YCNyry, UX CTPYKTYPHbIX noapasaenieHnuin u opraHmsaumin,
y4yacTBYHOLMX B NpefoCTaBleHn MyHULMNanbHOM yCrnyrm

1. AOMUHUCTPpaUUSA ropofcKkoro okpyra CTpexeBon.

Mecto HaxoxgeHusa AaMuHuUCTpauum ropoackoro okpyra CrpexeBon: T.
CtpexeBown, ynuua EpmakoBa, 46a.

Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

lMoHeaenbHuK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

['padpmk npnema 3assutenen B AOMUHUCTPaUMKM ropofackoro okpyra CTpexeBon:

[MoHeOenbHUK: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 do 14.00 - gpemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU O€eHb

MoutoBbIN agpec AOMWHUCTpauUuK ropoackoro okpyra CrtpexeBon: 636785,
Tomckasa obnacTtb, ropoackon okpyr Ctpexeson, yn. EpmakoBa, 46a.



KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AaMUHUCTpauuM ropoackoro okpyra CTtpexeBon B CeTu
WHTepHeT: http://admstri.tomsk.ru.

AOpec anekTpoHHOM NoYTbl AOMUHUCTPAUUKM ropoackoro okpyra CtpexxeBon B ceTu
WHTepHeT: office@admstrj.tomsk.ru.

2. YnpasneHne WMYLLECTBEHHbIX W 3eMefNbHbIX OTHOWeHUn AgMUHUCTPaLUn
ropofckoro okpyra CTpexeBomn.

MecTo HaxoXgeHusi YnpaBneHUss MMYLLECTBEHHbIX U 3eMerbHbIX OTHOLLUEHWUN
AoMunHmncTpaunn ropoackoro okpyra Crtpexeson: r.Ctpexeson, ynuua Epmakosa, 46a, 1
aTax kabmHeT N239,38.

Mpaduk paboTbl YnpaBneHUss WMYLECTBEHHbIX W  3eMeSbHbIX OTHOLUEHUN
AgMnHMCTpaummn ropofckoro okpyra CTpexeBomu:

lMoHeaenbHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

paduk npuvema 3aaBuTenen B YNpaBfeHUN UMYLLECTBEHHbIX U 3eMerbHbIX
OTHOLLEHU AOMWHUCTPaLMN ropoacKoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIli OeHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

MMoutoBLIN agpec YnpaBneHUs WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropoA
CtpexesoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumaneHbin canT YnpasreHUs WMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHWUN
AgoMnHMCTpaummn roponckoro okpyra CtpexeBou B ceTu VIHTepHeT: http://admstrj.tomsk.ru.

AOpec 9nekTpoHHOM NOoYTbl  YNpaBNEeHUs WMYLLECTBEHHbIX W  3eMeslbHbIX
OTHOWEHM AgMUHUCTPauum ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.
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MNpunoxeHwne 2

K AOMUHUCTPATUBHOMY pernameHTy
NpeaocTaBnNeHns MyHUUMNANbHOM  yCnyru
«[MpegocTtaBneHue 6e3 TOpros B
cobCTBEHHOCTbL  GecnnaTHO  3eMernbHbIX
y4acTKOB yrieHam CcaZl0BOaYECKUNX,
OropOAHNYECKMX nnm JayHbIX

HEeKOMMeEpPYECKMX OObeaUHEHUN  rpaxkaaH
WM CcafoBOAYECKUM, OrOPOAHWUYECKUM WA
AayHbIM  HEKOMMEpPYECKUM 0ObeanHEeHNsM

rpaxgaH»
NPEONATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(MONHOCTBLIO haMunnIo, NMs, OTYECTBO (Npu
HanMuuun) 3aaBuUTenNs), HaMMeHoBaHNe
topnanyeckoro nuua

(pPekBM3NTbI 4OKYMEHTA, yOOCTOBEPSIOLLENO
NNYHOCTb rpaXkaaHnHa)

(MecCTo XxuTenbcTBa u3nMyeckoro nuua nnm
MECTOHax0oXAeHMe PUONYECKoro nuua),

(OI'PH, HH topuanyeckoro nuua)

(KOHTaKTHbLIN TenedoH 3asBUTenNs)
3asiBrneHue
Mpowy npepoctaButb B COBCTBEHHOCTb 6ecnnaTtHO 3eMenbHbI  y4acToK C

KagacTpoBbIM HOMEPOM: :
(kagacTpoBbIM HOMEpP UCMPaLLMBAEMOrO 3eMefbHOro y4acTka)

B Lienax

(Luenb Ucnosb30BaHMs 3eMefbHOro y4YacTka)

(ocHOBaHMA NpefocTaBneHns 3emMernbHOro y4acTtka 6e3 npoBegeHus Topros U3 Yncna
npeaycMOTpeHHbIX NyHKTOM 2 cT. 39.5 3emenbHoro kogekca PO).

PekBnantbl pelweHns O npeaBapuTesibHOM — COrflacoBaHUM  NpefocTaBeHus
3eMernbHOoro yyacrtka: [loctaHoBneHne AgMUHUCTpaUMM roponckoro okpyra CtpexeBon
oT Ne )

MouTOBbLIN agpec, agpec ANEeKTPOHHOM CBA3MU:

[MpunoxeHne K 3asBNEHUIO:
1.
2.

PesynbTaTt NnpeaocTaBneHunst ycryrm npoLly npefoctaBUTb (HYXXHOE NOAYEPKHYTb):

1) npwv nu4yHom obpalleHnn B YnpaBneHue;



2) nocpeacTBOM MOYTOBOrO OTMPAaBIIEHUS HA agpec 3asBUTENs, YKasaHHbI B
3aaBneHuu;
3) nocpeacTBOM 3fIEKTPOHHOWN NOYThI ;
(appec aneKkTPOHHOW NOYThI)
4)  npu nn4yHoM obpawyeHmnn B MOLL (Npy Hanuunm 3akno4eHHOro cornatleHus);
5) 4yepe3 nuyHbIi kabuHeT Ha EuHOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

/

(noanuce)
(pacwmndposka)
« » 2 r

Oaio cornacve Ha WCMNONMb30BaHME MOWX MeEePCOHanNbHbIX AaHHbIX NpuU
npefocTaBleHMU MYHULMNANbLHOW YCIyru.

(nognuc (pac wdpoBka noanuc M



MpunoxeHne 3

K  AOMUWHUCTPATMBHOMY  pernamMeHTy  npeaocTaBneHns
MyHuuunaneHon ycnyrm «[llpegoctaBneHne 6e3 ToOproB B
cobcTBeHHOCTb ©ecnnaTtHO 3eMesbHbIX Y4acTKOB 4neHam

caJoBOJYECKMX, OropoaHNYECKNX nnm JaydHbIX
HEKOMMEPYECKMX o6beanHeHnn rpaxaaH nunu
caJoBOJYECKMM, OropoaHNYECKNM nnm AayvHbIM

HEeKOMMep4YeCKNM obbeanHeHuaAM rpaxgaH»

BJTOK-CXEMA MNOCNEOOBATENbHOCTWV OEMCTBUN
npv NpeaocTaBieHn MyHULMNanNbLHOM yCnyrn
«[pepocTtaBneHne 6e3 ToproB B COBCTBEHHOCTb BecnnaTHO 3eMenbHbIX Y4acTKOB
4YneHam cagoBOAYECKMX, OTOPOAHNYECKUX U AaYHbIX HEKOMMEPYECKUX 00 beaMHEHUN
rpaxgaH unvm cagoBOAYECKMM, OFOPOAHUYECKUM U AavHbIM HEKOMMEPYECKUM
o6beanHEeHNSM rpaxxgaH»

Ha4ano npegoctaBneHnss MyHULMNANIbHOM YCIyrK

v

Mogaya 3asBneHnsa u OOKYMEHTOB

w‘ V‘

OTcyTCTBYIOT OCHOBaHUA NS OTKasa Hanuune ocHoBaHun ons oTkasa B
B NpMemMe JOKYMEHTOB npueme JOKYMEHTOB
A A
Pernctpauus sasasneHus OTkas B npMemMe JOKYMEHTOB
A

PaCCMOTpeHMe 3adaBl1eHnAa U npeactaB/i€HHbIX JOKYMEHTOB

\

OnpegeneHne HeobxoauMocTi (hopMUPOBaHUS
1 HanpaBeHNsi MeXBEAOMCTBEHHbIX 3anpoCoB

A A

dopmnpoBaHmne n HanpaeneHne OtcyTtcTBYET HeOBX04MMOCTb
MEXBEOOMCTBEHHbIX 3arnpoCcoB dOpPMUPOBaHUA U HanpaBneHNs
MEXBeLOMCTBEHHbIX 3aNpocoB

MpuHATUE peLLeHns o NpeaocTaBneHnn nmodo
06 oTKase B NpefoCTaBNeHNM MyHULMMNANBHOWM YCNyrn

l |

MpuHATME peLuenuns o MpuHaTMe peweHnsa ob oTkase B
npegocTaBneHnn MyHULMNanbHON npegocTaBneHnn MyHULMNanbHON
ycnyru ycnyrm
w‘ V‘

Bblgaya (HanpaBneHue) Bbligava (HanpasneHue)
nocTaHoBNeHns AgMUHUCTpaumm yBegoMneHna ob oTkase B
ropofckoro okpyra CtpexeBon npegocTaBNeHUM MyHMLMNANbHON
ycnyru
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