MocTaHoBneHne ApgmuHucTpauumn ropoackoro okpyra Ctpexeson ot 30.03.2016 Ne214
«06 yTBEpPXKOAEHUN AOMUHUCTPATMBHOMO perfnameHTa NnpegocTaBieHnsa MyHULMNanbHON
ycnyrn «[pegoctaeneHne 6e3 ToproB B CO6CTBEHHOCTbL BecnnaTtHO 3eMerbHbIX y4aCTKOB
4YneHam cagoBOAYECKMX, OTOPOAHUYECKUX UMW AaYHbIX HEKOMMEpPYECKUX 00 beanHEHUI
rpaXkgaH unm cagoBoO4YECKMM, OFOPOAHNYECKUM UNN aYHbIM HEKOMMEPYECKNM
o6begnHeHnaM rpaxgaH» (B pegakumm ot 28.12.2016 Ne1015, ot 07.05.2018 Ne282, ot
01.10.2018 Ne717)

B cootBetctBUM co ctatben 39.5, 39.17 3emenbHoro kopgekca Poccurckon
depgepaumn, noganyHKTom 2.7. nyHkTa 2 ctatbn 3 ®egepansHoro 3akoHa ot 25.10.2001 Ne
137-®3 «O BBegeHumn B gencteme 3eMernbHOro kogekca Poccurickon degepauumy», 4actu
1 cratbm 6 ®PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npenocTaBneHnst roCyaapCTBEHHbIX U MyHULUMNAbHbIX YCIyr», HA OCHOBaHUKM NMyHKTa 21
yactn 1 ctaTbu 46 YctaBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauTb AOMUHUCTPATUBHBLIA pernameHT npegocTtaBreHns MyHUUMnansHOW
ycnymmn «lpepoctaBneHne 6e3 ToproB B COGCTBEHHOCTb 6ecnnaTtHO 3eMerbHbIX Y4aCTKOB
yneHamMm CafoBOAYECKMX, OFOPOAHMYECKMX UIM OaudHbIX HEKOMMEpPYECKUX O0O6beanHeHWI
rpaxgaH wnu CcagoBOAYECKUMM, OFOPOOHUMYECKMM UMW  JAYHbIM  HEKOMMEPYECKUM
00beanHEeHUAM rpaxkgaH» COrfnacHO NMPUOXKEHUHO.

2. HacTosilee nocTaHOBEHME NOANEXUT pasMeLLEHMI0 Ha oduunanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

3. KoHTponb 3a MWCNOSIHEHMEM HACTOSILEro MOCTAHOBMEHUS BO3MOXUTb Ha
3amectutena Mapa ropoackoro okpyra no 3KOHOMUKE W (MHAHCaM, HadarnbHUKa
®durHaHcoBOro ynpaeneHnsa AgMUHUCTPaAUUK ropoackoro okpyra CtpexeBon [eHW4eHKo
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEPXXOEH

nocTtaHoOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 30.03.2016 Ne 214 (B
penakumm ot 28.12.2016 Ne1015, ot
07.05.2018 Ne282)

AOMVHUCTPATUBHbIA PETMAMEHT
npegocTaBneHns MyHuumnansHon ycnyrm «lpegocraeneHne 6e3 Topros B
cobCcTBEHHOCTL HecnnaTHO 3eMenbHbIX y4acCTKOB 4JieHaM caaoBOa4YECKUX,
oropoagHN4YeCcknx ninnm gavyHbix HEKOMMeEpP4YeCKNX obbeanHeHun rpaxgaH mnnm
cagoBoa4veckmm, oropogHN4eCcKknumMm nnn gavyHblM HEKOMMEPYECKNM obbeanHeHuaAM
rpaxgaH»

l. Ob6wme nonoxeHus

MpeoMeT perynupoBaHnst agMUHUCTPATUBHOIO pernameHTa
npenocTaBneHns MyHUUMnanbHOM yCryrm

1. AOMUHUCTPATMBHBIA pernaMmeHT NpeaoCTaBMneHUss MyHUUMMANbHON YCrnyru
no npegocrtaBneHnto 6e3 ToproB B COOCTBEHHOCTb ©OecnnaTHO 3eMerbHbIX Y4aCTKOB
yneHamMm CafoBOAYECKMX, OFOPOAHMYECKMX UIM OaudHbIX HEKOMMEpPYECKUX O0O6beanHeHui
rpaxgaH wnu CcagoBOAYECKMM, OropoAHMYECKUM UMW AavHbIM  HEKOMMEpPYECKUM
ob6beamHeHuaM rpaxaaH (ganee - AOQMUHUCTPATUBHbLIN pernamMmeHT) onpegenseT nopsaaox,
CPOKM W CTaHOapT NpedoCTaBNeHUs MyHUUMNAnNbHOM YCnyrm no npegocTtaBneHunto 6es
TOproB B COBCTBEHHOCTb 6ecnnaTHO 3eMesibHbIX Y4YaCTKOB YfeHaMm CafoBOOYECKMX,
OrOPOAHUYECKMX WNNU  OadvHblX  HEKOMMEepYeckux OobbeauHeHWn rpaxgaH  unu
CagoBOAYECKMM, OFOPOAHMYECKUM WAW  AavyHblM  HEKOMMEPYECKMM O06beanHEeHUsIM
rpaxgaH (ganee - MyHuuunanbHas ycnyra) AAMWHUCTpauWen TropoacKoro okpyra
CTpexeBoun, OOMKHOCTHBIMU NULAMU U MYHULMNANBbHLIMU CRy>XaWwuMmu AOMUHUCTPaLMM
ropoAckoro okpyra CTpexesoWn.

Kpyr 3asButenen

3asButenamm SBnaATCA:

a) dwm3nyeckme nuua - YNeHbl CagoOBOAYECKMX, OrFOPOOHUYECKMX WM OaudHbIX
HEKOMMepPYEeCKNX OObeaUHEHU rpaXaaH, He3aBMCUMO OT [aTbl BCTYNIEHUS B YneHbl
yKa3aHHbIX 00beguHeHun, Nnbo Mx ynomHOMOYEHHbIE NMpeacTaBuTenu, obpaTmsBLLMecs B
COOTBETCTBUM C AAMWHUCTPATUBHLIM PErfamMeHToM C 3asBfeHWeM O npegocTaBneHun
3eMefbHOro yyacTka, KOTOPbIN COOTBETCTBYET B COBOKYMHOCTM CNEAYOLLMM YCNOBUSM:

1) 3eMenbHbIN y4acTok 0b6pa3oBaH U3 3eMenbHOro yvyacTka, NpeocTaBneHHoro 4o
OHA BCTynneHusa B cuny ®egepansHoro 3akoHa ot 25.10.2001 N 137-®3 «O BBegeHuu B
pencteme 3emenbHoro kogekca Poccurickon depepaunmn» Oons BedeHUs CagoBOACTBa
yKa3aHHOMY 0O6beauHEHM0 MO0 MHOW opraHu3auun, NpPU KOTOPOW ObINO CO34aHO MU
OpraHn3oBaHO yKa3aHHOe 06beaAnHEHNE;

2) no peweHnto obuiero cobpaHua YnNeHoB yka3aHHOro obveanHeHus (cobpaHus
YMNOMTHOMOYEHHbIX) O pacnpefeneHnn 3emMenbHbIX Y4acTKOB Mexay YrieHaMu yka3aHHOro
obbeamHeHns nmMbO Ha OCHOBaHUM AOPYroro yCTaHaBNUBAIOLWIEro pacnpegeneHve
3eMerfbHbIX Y4YacTKOB B YyKa3aHHOM O6bedvHEeHUUM [OOKYMEHTa 3eMefbHblI y4acToK
pacnpegeneH 4aHHOMY YneHy yka3aHHOro obbegmHeHus;



3) 3eMenbHbI y4acTOK He SBMSEeTCA U3bATbIM M3 000poTa, OrpaHUYEHHbIM B
06opoTe M B OTHOLIEHUN 3EMENBbHOMO yyacTka He MPUHATO peLleHne O pe3epBMpOBaHUU
ON151 TOCYAapCTBEHHbIX UM MyHULMNANbHbIX HYXA,.

0) topuanyeckme nuua - CcagoBOAYECKME, OropogHUYEcKMe Unv  AadHble
HEKOMMepYeckne obbeauHeHus rpaxgaH, NMbo ux YNornHOMOYEHHble MpeacTaBuTENN,
obpatmBlUMECA B COOTBETCTBUM C AOMMHUCTPATUBHBLIM PErnamMeHToOM C 3asBfIEHMEM O
npenocTaBneHnm B COBCTBEHHOCTb 3TOr0 06beaMHEHUS 3eMENbHOr0 yyYacTka, KOTOpbIn
obpa3oBaH M3 3eMeflbHOro y4vacTka, NPefoCTaBfEHHOro A0 AHA BCTYMSEHUS B Cuny
depepanbHoro 3akoHa ot 25.10.2001 N 137-93 «O BBegeHun B genctene 3emMenbHOro
kogekca Poccunckon ®epepaunny» ana BegeHusi CagoBoACTBa Yka3aHHOMY 06beaAnHEHNIO
nmbo WHOWM opraHu3aumm, Npu KOTopon ObiNo CO34aHO WMAM OpPraHM30BaHO YKa3aHHOEe
obbeanHeHne N OTHOCUTCS K UMYLLECTBY OOLLEro NOfb30BaHuS.

TpeboBaHuss K nopsgky MHGOPMUPOBaAHMS O NPEAOCTaBMEHUN MYHULMNANbHON
ycrnyrm

2. NHpopmupoBaHue rpaxgaH o nopsigke npegocTaBrieHUs MyHUUUnarbHOW
ycnyrm obecne4vnBaeTcs MYHUUMNANbHbIMU cnyxatummu, cneunanucTamm
AoMnHMcTpaummn ropoackoro okpyra CTpexeBoW, MHOroyHKUMOHANbLHOIO LeHTpa
npenoCcTaBneHns roCydapCTBEHHbIX W MyHUUMNanbHbiX ycnyr (ganee — MOLU) npwm
HanMyYuUM 3aKNiOYEeHHOro  opraHaMm MeCTHOrO CcamoyrpaBfieHUs rOpPOACKOro OKpyra
CtpexeBon ¢ MOL| cornawieHns o B3aMMo4eNCTBUN, B COOTBETCTBMM C TpeboBaHUAMM,
npeaycMoTpeHHbIMU cTatben 18 depepanbHoro 3akoHa oT 27.07.2010 Ne210-03 «O6
opraHuMsauun NpeaocTaBfeHNs roCyaapCTBEHHbLIX WM MyHWUMNAnbHbIX ycnyry (ganee -
cornaweHue ¢ MoL).

3. OCHOBHbIMM  TpebOBaHUAMU K MHGOPMUPOBAHUIO TpaxdaH O Mopsiake
npegocTaBneHns MyHUUMNanbHOW YCNyru SBMSAKOTCA OOCTOBEPHOCTb npefocTaBnseMomn
MHpOPMaLUUK, YETKOCTb B M3MNOXEHMM WHAOPMauuK, MNOSHOTa W ONepaTUBHOCTb
MHPOPMUNPOBAHNA.

4, Mecto HaxoxgeHus AgMuHUCTpaumMm ropoackoro okpyra CTpexeBown,
OpraHoB M OpraHu3auuin, yd4acTBYIOLNX B NpeaocTaBneHnn MyHUUMNanbHOW ycnyru, nx
noyToBble ajpeca, ouumanbHble canuTbl B MHPOPMAaLMNOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (manee — ceTb WHTepHeT), mHdopmaumsa o rpadukax paboTsl,
TenedoHHbIX HOMepax 1 agpecax ANeKTPOHHOM NoYThl NpeacTaBneHsbl B NpunoxeHnn 1 K
HacToswemy AQMUHUCTPaATUBHOMY perfamMeHTy.

5. MHdopmauma o mecte HaxoxaeHusi, rpacdumkax pabotbl AQMUHMCTpaLUK
ropogckoro  okpyra CTpexeBOoW, OpraHoB W oOpraHusauui, Yy4acTBYWOLUMX B
npenocTaBneHnM MyHULMNAnbHOW yCryri, O nopsigke npeaocTaBfieHns MyHUUMNansHOm
ycriyrm pasmellaetcsa Ha oduvumanbHOM canTe OpraHoB MECTHOro camMoynpasfieHus
ropofgckoro okpyra CtpexeBon B ceTn WHTepHeT, B deaepanbHOM rocygapCTBEHHOWN
MHPOPMaLUNOHHOM cucTeMe «EAMHBIN nopTan rocyAapCTBEHHbIX U MyHULUUNAIbHbIX YCIyr
(dbyHKUMR)» (panee — EguHbIA nopTan rocygapCTBEHHbIX WU MyHMUMNANbHbBIX YCIyr
(dyHKUMI)), a TaKKe NpefocTaBnAeTCcs Nno TenegoHy 1 ANeKTPOHHOM MoyTe.

6. Ha odwuumanbHOM cante opraHoB MeCTHOro camoyrnpasneHuUss ropoLCKOro
okpyra CtpexeBon B ceT VIHTepHeT pa3smelLaeTtcs crnegyowas nHpopmMaums:

1) HavmeHoOBaHMe W noyToBble agpeca AOMUMHUCTPaAUMM TOPOLCKOro OKpyra
CtpexeBou;

2) Homepa TenedoHOB AOMUHUCTPaLMM ropoackoro okpyra CTpexeBou;

3) rpacoumk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHNA K MMCbMEHHOMY 3anpocy rpaxgaH o0 NpeaocTaBfeHMn MHGopMaLum
0 rnopsiake NpegocTaBneHna MyHUUUnanbHOW yCnyru;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANbHOW YCRyru;

6) TekcT ADMUHUCTPATUBHOIO perfnamMmeHTa C NPUIoXeHNAMMU;



7) KpaTKkoe onucaHue nopsiaka npefoctaBreHns MyHuuunanbHon ycnyrn (6nok-
cxema).

6.1. Ha EgmMHom noptarne rocygapCTBEHHbIX M MyHUUMMANbHbIX yCryr (yHKUUN)
pasmMellaeTca cnegyrowasi MHpopmaums:

1) ncyepnbiBaoLLNA nepeyeHb AOKYMEHTOB, HeobxoanMbIX ans
npefocTaBneHnss MyHuUmMnanbHoOW ycnyrn, TpeboBaHWs K OMOPMIIEHUIO yKa3aHHbIX
OOKYMEHTOB, a Takke nepeveHb JOKYMEHTOB, KOTOpble 3afBUTElNb BNpase NnpeacTtaBuTb
Mo cOBCTBEHHOW MHULMATUBE;

2) Kpyr 3asiBuTenemn;

3) CPOK NpefoCTaBIieHNA MyHULMMNANbHON yCnyru;

4) pesynbTaTbl  NPegoCTaBleHUs  MyHUUMNAnbHOW  ycryru,  nopsaok
npegocTaBneHns AOKYMeHTa, ABNAOLLIErocs pes3yrnbTaTom npepocTaBneHns

MyHULUMNANbHON yCcnyru;

5) pasMmep rocygapCTBEHHOW MOLWMWHLI, B3UMaemMoW 3a npeaocTaBrieHne
MyHULUMNANbHOW yCnyru;

6) ncyepnbiBalOLWUM NnepevyeHb OCHOBaAHUN ANS NPUOCTaHOBIIEHUS UKW OTKa3a B
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

7) O npaBe 3asBuTensa Ha gocyaebHoe (BHecygebHoe) obxanosaHne OENCTBUN
(6e3pencTBns) M pelieHun, NpPUHATBIX (OCyLLecTBsieMblX) B Xo4e npeaocTaBreHus
MYHMLMNANbHON yCnyru;

8) dopMbl  3asiBneHnin  (YBEAOMIEHUN, COOBLLEHNIR), UCNOMb3yemble MNpwu
NpeaoCTaBNEHNN MYHULMMNANBHON YCNyru.

7. NHpopmaumio o nopsgke nonyyvyeHUs MyHUUMManbHOW YCryru, a Takke O
MecTe HaxOXOEeHWs, KOHTaKTHbIX TenedoHax (TenedoHax AN CApaBokK), agpecax
9NEKTPOHHOM NOYThl, rpadumke paboTbl, cBeaeHuss 006 opraHax W opraHu3aumsix,
yyYacTBYHOLMX B NPeoCcTaBeHnn MyHULMNAnbHON YCyrn unm SBnsaoWwmxcs NCTOYHUKOM
nony4YeHnst MHPoOpPMaUmn, rpaxgaHnH MOXeT NONyYnTb:

ANYHO Npu obpalieHnn K [OSMKHOCTHOMY nuuy (cneumanucty) YnpasneHus
MMYLLECTBEHHbIX U 3€eMeSlbHbIX OTHOWEHUNn AOMWHUCTPAUUM TFOPOLCKOro  OKpyra
CtpexeBou;

No KOHTAKTHOMY TenedoHy B 4Yacbl paboTbl AOMUHUCTpaALUM FOPOACKOro OKpyra
CtpexeBon, ykasaHHble B [lpunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

nocpeacTBOM HanpaeneHuss obpalleHns B 3feKTPOHHOW opMe Ha ajpec
SMNEKTPOHHOM NOYTHI, yKa3aHHbiM B [MpunoxeHun 1 k Hactoswemy AOMUHUCTPaTUBHOMY
pernameHTy;

B ceTu MHTepHeT Ha odumumnanbHOM canTe OpraHoB MECTHOro camoyrnpaBreHus
ropogckoro okpyra Ctpexesown: http://admstrj.tomsk.ru;

Ha WHMOPMALMOHHbLIX CTeHAax B 34aHun AOMUHUCTPAUUM TOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EAMHOro noprtana rocygapCTBEHHbIX WM MyHWUMNANbHbIX  YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaiueHnn B MOLI.

8. NHdopMaumoHHble cTenabl obopyayloTcs npu Bxode B MNOMeLUeHune
YnpaBneHna WUMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AQMUHUCTpaUUM ropoLCKOro
okpyra CrtpexeBon. Ha wuHGOpmMauMOHHBLIX CTeHAaxX pasMellaeTcs creayrouas
obsasaTenbHasa nHpopMauums:

1) nouToBbLIN agpec AQMUHUCTPALUKN TOPOACKOro okpyra CTpexeBom;

2) agpec odwuumanbHOro canmta OpraHOB MECTHOrMo CamoynpaBfieHUs ropoLCKOW
okpyra CtpexeBon B ceTn IHTEpHET;



3) cnpaBOYHbLIN HOMep TenedoHa AOMUHUCTPALMKM rOPOACKOro okpyra CTpexeBown
n YnpasneHuss UMyLLECTBEHHbIX U 3eMeSibHbIX OTHOLWEeHUA AOMUHUCTPaLUN roOpOACKOro
okpyra CtpexeBon;

4) rpacumk paboTbl AQMUHUCTpPaUMK ropoackoro okpyra CTpexeBon n YnpasneHus
MMYLLLECTBEHHbLIX W 3€MESIbHbIX OTHOWEHUN AQMWHUCTPAUUKM TFOPOLCKOro  OKpyra
CtpexeBou;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANbHOW YCRyru;

6) obpaseL ohbopMneHns 3asaBneHns.

9. Ob6palleHuns no KOHTaKTHOMY TenedoHy No BonpocaMm MHOPMUPOBAHUSA O
nopsake NpeaocTaBneHns MyHULMNANbHOW YCNyrn MPUHMMAlOTCA B COOTBETCTBUN C
rpacomkom  paboTbl  YnpaBneHUs  MMYLECTBEHHbIX W 3€eMeflbHbIX  OTHOLUEHWUMN
AOMUHUCTpaumMn ropofckoro okpyra CTpexeBown, npeactaBrneHHomy B [punoxeHun 1 K
HacToswemy AQMUHUCTPaATUBHOMY perfiameHTy.

10. OtBeT Ha TenedOHHbIN 3BOHOK [OOIMKEH coaepxaTb WHdopMaumio o
HaMMEeHOBaHUN CTPYKTYPHOro noapasgeneHns AOMUHUCTpaUMUM TOPOACKOro OKpyra
CTpexeBon, B KOTOpoe obpaTtuncs rpaxgaHuH, amMunun, UMeHW, oT4vecTBe (npu
HanM4Ynun) N JOMKHOCTU creumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

11. [pwu oTeBeTax Ha TenemOHHbIE 3BOHKM N YCTHblE OOpalleHna crneumanucTbl
YnpaBneHna WNMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AMUHUCTpaUUM ropoLCKOro
okpyra CtpexeBon, 06s13aHbl NPeAOCTaBNATL MHGOPMALMIO MO CrieayoLwmM BONpocaMm:

1) 0 MecTe NpegocTaBneHns MyHUUUNanbHOW ycryrn u cnocobax npoesaa K Hemy;

2) o0 rpaduke npuema rpaxgaH no BoMnpocam npeaocTaBfeHns MyHULMNanbHOm
ycnyru;

3) O BXxogdawmMx Homepax, no4 KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
genonpounssoactea AAMUHUCTpaUMM ropoackoro okpyra CTpexeBoM  NOCTynuBLUME
OOKYMEHTbI;

4) O HOpMaTMBHbLIX TMpPaBOBbLIX akTax, perynupylwux npegocrasneHve
MYHUUMNANbHOW ycnyru (HaMMeHoBaHWe, HOMep, AaTa NPUHATUS HOPMATMBHOIO akTa);

5) o HeoGxogMmMOM nepeyHe [AOKYMEHTOB OT 3adABuTENs ANa  NosnyyYyeHus
MYHULUUNANbHOW YCRyru;

6) 0 cpokax pacCMOTPEHNA 3aABNeHNs 0 NpefoCTaBeHUU MyHULMNANbHOW YCIyTu;

7) 0 cpokax npefoCTaBNeHUs MyHULMNANbHOW YCNYrIu;

8) 0 MecTe pasmelleHns Ha oduuManbHOM cauTe OpraHoB MECTHOro
camoynpasneHus ropoackon okpyr CtpexeBon B cetu WHTepHeT uHdopmauumn no
BOMpocaM npefocTaBneHns MyHULMNansHOW yCnyru.

12. pun obweHnn c rpaxgaHamn (Mo TenedoHy WM JIMYHO) crneumanucTbl
YnpaBneHna MMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AQMUHUCTpaUUM ropoLCKOro
okpyra CTpexeBOW [LOMMKHbl KOPPEKTHO M BHMMATENbHO OTHOCUTBLCA K rpakgaHam, He
YH/XKasa UX YeCTU U JOCTOMHCTBA. YCTHOE NMH(pOopMMpOBaHME O Nopsake npenocTaBrieHus
MYHULMNANbHOW YCNyrn AOMMKHO NPOBOAMTLCH C UCMNOSb30BaHNEM OuULManbHO-4EN0BOM0
CTUNS peyn.

13. [lpn obGpaweHun 3a wuHdopMauuen rpaxgaHuHa JMYHO CneumanucThbl
YnpaBneHna WUMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AQMUHUCTpaUUM ropoLCKOro
okpyra CrpexeBon 00583aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboThbl.
MpooomknTENbHOCTL NpUemMa npu  NUYHOM OOpalLEHUNM He [OO0SMKHO MpeBbiaTb
NaTHaguatTv MuHyT. Bpemsa oxumaaHus B odepenm npu NiMMHOM obpalleHuM He OOSKHO
npeBbIlWaTh NATHAALATA MUHYT.

14. Ecnu pgns noarotoBkM OTBeTa Ha YCTHoe obpauleHue Tpebyetcs 6Gonee
NATHagUaTV MUHYT, crieumnanucT YnpaBneHns NMyLLEeCTBEHHbIX U 3eMefbHbIX OTHOLLEHUI
AOMUHUCTpaumm  ropoackoro  okpyra  CTpexeBOW,  OCYLECTBASAWOWMUN  YCTHOE
NHpopMmnpoBaHme, npegnaraeT 3asaBUTENIO HA3HAYMTb Apyroe yaobHoe NSt HEro Bpems
Anst YCTHOro MHMOPMUPOBaHMS nMBO HanpaBuTb 3adABUTENO MUCbMEHHbIN OTBET
nocpeacTBOM NOYTOBOro OTNpaBneHns Nnmbo B aNEKTPOHHOW hopMe.



15. lucbMeHHOEe  UWHOPMUPOBAHWE  rpaxgaHWHA  OCYLWEeCTBNSeTcs  npu
NONy4YeHUn OT HEero MUCbMEHHOrO OOpaleHna NUYHO WM NOCPEenCTBOM MOYTOBOrO
oTnpasneHns, obpaweHnsa B 3NeKTPOHHOW hopMe O npeaoCcTaBrneHun MHgopmaumn no
BOMpocaM npefocTaBneHns MyHUUMNanbHOW ycryrin, CBeAeHUn o xode npefoctaBrneHus
MyHUUMNanbHon ycnyrun. NucbmeHHoe obpalleHne perncTpupyeTcs B Te4eHne Tpex AHEN
CO OHSA noctynneHus B AQMUHUCTPaLNIO ropoacKkoro okpyra CtpexeBomn.

16. [lpn oOpalweHun 3a uHpopmaumen B NMUCbMEHHOW GOOpME MOCPEeACTBOM
NOYTOBOrO OTNpPaBfEHNA OTBET HanpaBndeTCs B BMAE NOYTOBOro OTMNpaBfeHUs B agpec
rpaXkgaHnHa B TedeHne Tpuguatn gHen co gHSA perucTpaumm obpalleHus.

17. Tlpn obpaweHun 3a uHGoOpMauUMenhn no  SNEeKTPOHHOWM no4dte, C
ucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUUMNASbHbIX — YCIyr
(dbyHKUMI), OTBET HanpasnsieTCsa B TeYeHue TpuauaTM OHeW CO AHS perncrpauum
obpalleHus.

B obGpaweHnn rpaxgaHnH B oba3aTtenibHOM Mopsiake ykasbiBaeT CBOU haMunuio,
UMsi, OTYECTBO (MocredHee — MpU HanuMyuu), agpec 3EeKTPOHHOM MOYTbl, MO KOTOPOMY
OOIMKHbl OblTb HanpaBneHbl OTBET, YBeAOMSEHWE O nepeagpecaumm obpalleHus.
paxgaHnH BNpaBe MNPUNOXUTbL K TakoMy oOpalleHuto Heobxoaumble AOKYMEHTbl U
MaTepuanbl B 3f1eKTPOHHOM dhopMe.

OTteBeT Ha obpalleHve HanpaBnseTcd B (OPME IMEKTPOHHOro [OKYMeHTa Mo
agpecy OneKTpOHHOW  nouyTbl, YyKkaszaHHOMY B obpalleHun, noCcTynuMBlLIEM B
AoMnHucTpaumio ropogckoro okpyra CTpexeBow, YrnpaBrneHue WMYLLECTBEHHbIX U
3eMeslbHbIX OTHOLWEHUN AAMUHUCTpauMM ropoackoro okpyra Crtpexeson B opme
9NEeKTPOHHOro AOKYMEHTa, U B NMMCbMEHHOW (bopMe No NOYTOBOMY aZlpecy, yKa3zaHHOMY B
obpalueHnn, nocTtynuBwemM B AOMUMHUCTPaALMIO rOpPOACKOro okpyra CTpexeBou,
YnpaBneHne WUMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeEeHUA AOMUHUCTpauUUM ropoLCKOro
okpyra CtpexxeBoln B NMCbMEHHOWN hopMe.

17.1. PaccmoTpeHue obpalleHni O npefocTaBfieHun WHopmauun O nopsigke
npenocTaBneHuns MYHULMNANbHOM ycnyru oCyLlecTBnsaeTcs B nopsake,
npegycMmoTpeHHoM depeparnbHbiM  3akoHOM oOT 02.05.2006 Ne 59-©3 «O nopsgke
paccMmoTpeHus obpaweHnn rpaxaaH Poccuinckon ®egepaunny.

[I. CtaHgapT npegocTaBneHns MyHMUMNanbHON yCryrn
HanmeHoBaHne MyHMUMNaNbHON yCryru

18. HaummeHoBaHMe MyHMUMNANbLHOW YyCNyru: npegocTaBneHve 0e3 ToproB B
cobctBeHHOCTb  GecnnaTHO  3eMenbHbIX ~ y4acTKOB  4YfeHam  CaJoBOAYECKMX,
OrOPOAHUYECKMX WNWU  AadvHblX  HEKOMMEpYecKUX ObObeauHeHWn rpaxgaH  unu
CagoBOAYECKMM, OFOPOAHMYECKUM WAW  AavyHblM  HEKOMMEPYECKMM O06beanHEeHUsIM

rpaxgaH.
HanmeHoBaHue opraHa, NpeoCTaBNsoOWEro MyHULMNANbHY0 yCnyry

19. MNpepocTaBneHne MyHUUMNANbHOW YCRyru ocywlectTBnseTcsa AgQMUHUCTPaUnen
ropofckoro okpyra CTpexeBomu.

20. HenocpeacTBeHHO npefocTaBrieHne MyHUUMNAanbHOW YCyrM OCyLeCcTBISAeTCS
cneunanuctamm YnpasneHusa NMYLLIECTBEHHbIX n 3eMenbHbIX OTHOLLEHUN
AOMUHUCTpaumn ropofckoro okpyra CtpexeBon (ganee - YnpasneHue).

PesynbTtat npegoctaBneHns MyHUUmnansHOM ycnyrm
21. PesynbtatoM npefocTaBfieHUMst  MyHUUMNANbHOW  YCNyrn  sIBASIETCSA

noctaHoBrneHne AAMUHUCTpauuK ropoackoro okpyra CTpexeBoW O NpefocTaBfeHun B
cobCTBEHHOCTb BecnnaTHO 3eMeNbHOro yyacTka.



22. B cnyyae HanuMuus oCHOBaHU OS5 OTKasa B NpefocTaBneHum MyHUUunansHOW
ycryrn, ykasaHHbiX B nyHkTe 30 Hactoswero AOMWHUCTPATMBHOINO perfiamMeHTa,
pes3ynbTatoM MpeaoCcTaBNeHns MyHUUMNANbHOM ycnyrn sBnsieTca yBegomreHue o6
OTKa3e B NpefoCcTaBneHmMm B COOCTBEHHOCTb BecnnaTtHO 3eMerbHOro yyacTka.

Cpok npefocTaBneHnst MyHMUMNanbHOM yCryrn

23. CpoKk npenoctaBneHna MyHUUMNANbHOW YCNyrM C y4eToM HeobxoammocTu
obpaleHusa B opraHusauun, ydacTBylolmMe B NpefoCTaBAeHUM MyHULMNANbHOW YCIyru,
He MOXeT npeBbllWaTb TpuauaTu Tpex KaneHgapHbIX OHEeW CcO AHS MNOCTYMneHus
3asBrneHnss 0 npegocraBneHnn 6e3 ToproB B COBCTBEHHOCTb 6GecnnaTHO 3eMernbHOro
yyacTka u4neHy CaJoBOAYECKMX, OropoOAHMYECKMX WKW OauvHbIX  HEKOMMEpPYECKNX
obbeauMHeHUN rpaxpgaH WM  cagoBOOYECKOMY, OropoAHMYECKOMY WM JAYHOMY
HEeKOMMepYeCcKOMY 00 beAMHEHMIO rpaXKaaH.

npaBOBbIe OCHOBaHUA AnA npegoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

24. lNpepocTtaBneHne MyHMUMNanbHOW YCnyru OCyLLIECTBNSAETCHA B COOTBETCTBUM C:

1)  3emesnbHbIM KOOeKcoM Poccuinckon depepaumm  //  «CobpaHue
3akoHogartenbcTBa POy, 29.10.2001, Ne 44, cT. 4147, «[NapnameHTtckasa raseta», Ne 204-
205, 30.10.2001, «Poccunckas raseta», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-03 «O BBegeHun B gencTteue
3emenbHoro kogekca Poccuinckon degepaunn» /| «CobpaHmne 3akoHogartensctBa POy,
29.10.2001, Ne 44, c1. 4148, «[llapnameHtckas raseta», Ne 204-205, 30.10.2001,
«Poccuinckas raseta», Ne 211-212, 30.10.2001;

3) ®epepanbHbiM 3akoHOM OT 23.06.2014 Ne 171-®3 «O BHECEHUN U3MEHEHWI B
3emenbHbI kogekc Poccuinckon Pepepaumm v oTaenbHble 3aKOHOOATENbHbIE aKThbl
Poccunckon depepaumn» // OduunanbHbln UHTEPHET-NOPTan NpPaBoBOW WH(OpMaLUK:
http://www.pravo.gov.ru, 24.06.2014, «Poccuiickaa raseta» Ne 142, 27.06.2014,
«CobpaHune 3akoHogaTenbctBa P®», 30.06.2014, Ne 26 (vactb |), cT. 3377;

4) N'pagocTponTenbHbiM kogekcom Poccurckon depepaumm ot 29.12.2004 Ne 190-
®3 (nctouHuk odmumanbHoro onybnukoBaHus «Poccunckas raseta», Ne 290 ot
30.12.2004);

5) ®epepanbHbiM  3akoHOM  OT 24.07.2007 Ne 221-©3 «O kagacTtpoBow
AeaTenbHOCTUY (MCTOYHMK odomumanbHOro onybnmnkoBaHna «Poccunckas raseta», Ne 165
ot 01.08.2007);

6) depepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-03 «O6 opraHusauum
NpeaoCTaBNEHNSA roCyAapCTBEHHbIX U MyHULMNANbHbBIX YCNyr» (MCTOYHUK OMuManbHOro
onybnukoBaHuna «Poccuiickas razeta» Ne 168 ot 30.07.2010);

7) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 obwmx npuHUMNax
opraHuMsauum MecTHoro camoynpaeneHus B Poccurickon ®epgepaunm» (MCTOYHMK
oduuymnanbHoro onybnukosaHms «Poccunckaa razetar», Ne 202 ot 08.10.2003);

8) ®depepanbHbiM  3akoHOM OT 15.04.1998 Ne 66-®3 «O capgoBogyeckux,
OropoAHUYECKNX U OadHbIX HEKOMMeEpYeckux obbeamHeHusix rpaxpaH» // «Poccunckas
razeta» Ne 79 ot 23.04.1998;

9) lMoctaHoeneHnem [pasutenbctea Poccuiickon ®epepauun ot 08.09.2010 Ne
697 «O eguHoM cucTtemMe MeXBEeOOMCTBEHHOrO 3NEeKTPOHHOro B3aMMOOEWNCTBUS»
(CobpaHue 3akoHopatenscTBa Poccunckon epgepaumm, 20.09.2010, Ne 38, cr1. 4823);

10) 3akoHom Tomckonm obnactm ot 09.07.2015 Ne 100-O3 «O 3emenbHbIX
OTHOLWEeHnsiX B Tomckon obnactu» (MCTOYHMK oduumanbHoro onybnukosaHus «CobpaHue
3akoHogartenbcTBa Tomckon obnactu» ot 30.07.2015 Ne 7/2(127)).

NcuyepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOX0AUMbIX B COOTBETCTBUM
C 3akoHoAaTenbHbIMA W  MHBIMW HOPMATUBHBIMW MNPABOBbLIMM akTamMu  AOns
npeaocTaBneHns MyHULMNAanNbHOM ycnyru, ¢ pasgeneHnem Ha AOKYMEHTbI



N MHpOopMaumo, KOTOpble 3asaBUTENb AOSHKEH NpPeaoCTaBuUTb CaMOCTOATENbHO, U
OOKYMEHTbI, KOTOpble 3asBUTENb BNpaBe NpeaocTaBuTb N0 CO6CTBEHHOM MHMUMATMBE, TaK
KaKk OHW noanexaT MNpeacTaBfeHUd B paMKax MeXBeOOMCTBEHHOro WHAOPMAaLUOHHOIMO
B3aMMOOENCTBUA

25. B uenax nonyyYyeHus MyHAUMNAnNbHOM YCNyru 3asiBuTenb npeacraBnseT
3asBneHne (nNpegnaraemass opma 3asBfeHus npeacTaBneHa B MpPUoXeHun 2 K
HacTosAwemMy AOMUHUCTPATMBHOMY perfameHTy) NMbo ykasbiBaeT MyHULMNATNbHYHO YCyry
B KOMMJIEKCHOM 3anpoce npenycMOTPeHHOM cTaTben 15.1 degepanbHOro 3akoHa OT
27.07.2010 Ne 210-©#3 «O6 opraHMszauunm nNpenocTaBneHns roCyaapCTBEHHbLIX WU
MyHUUMNanbHbIX yenyr» (Npy Hannyum 3aknioYeHHoro cornaweHunsa ¢ MoLl).

26. K 3asgBneHu1to Ha npegocTaBrneHne MyHUUMnanbHoM yecnyrn npunaratTcs:

1) konusa nacnopTta rpaxgaHuHa Poccuinckon depepaumm unv MHOrO LOKYMEHTa,
YAOCTOBEPSIOLLErO JIMYHOCTb 3asABUTENS (C NOANIMHHUKOM OS5 CBEPKN);

2) OOKYMEHT, noATBepxJaroLwmnm NosTHOMOYMS Nvua Ha OCyLlecTBIieHue OeNCTBUN
OT MMEHU rpaxdaHunHa, B cnyyae nogayv 3asiBfieHus ero npeacraButenemM, a Takke Konus
OOKYMeHTa, yOOCTOBEpPSIOLWEro JIMYHOCTb NpeAcTtaBuTens rpaxgaHuHa (C noanUHHUKOM
ON151 CBEPKK);

3) QOOKYMeHT, noATBepXAalLWun YIEeHCTBO 3asdBuUTeNnd B HEKOMMEPYECKOM
obbeanHeHun (oNs omsnyecknx nuu);

4) pelwleHne opraHa HEKOMMEPYECKOro 0b6beanHEHNs rpaxaaH o npuobpeteHun B
COBCTBEHHOCTb 3EMESIbHOr0 y4acTka (419 Hpuandeckux nuu,).

MpepocTaBneHne YykasaHHbIX [JOKYMEHTOB He Tpebyetrca B cnydae, ecnu
yKa3aHHble [OOKYMEHTbl HanpaBnsfucb B YMNOMHOMOYEHHbLIN OpraH C 3asdABfeHWEM O
npegBapuTenibHOM COrfacoBaHUM NpeaoCTaBIieHUss 3eMeSibHOro yyacTka, Mo uToram
PacCMOTPEHNSS KOTOPOro MPUHATO pelleHMe O npeaBapuTernibHOM — COorflacoBaHuu
npegocTaBneHns 3eMenbHOro yyacTka.

[OoKyMeHTbl, YyKasaHHble B nMognyHkTax 2 - 4 nyHkta 26 HacToswero
AOMWHUCTPATMBHOIO perriaMmeHTa, He npefoCcTaBrslTCA B Criyvae, ecnu yKasaHHble
OOKYMEHTbl HanpaBnsanucbe B  AAMWHUCTpauuio ropoackoro okpyra CrtpexeBon C
3asiBrieHMeM O npeaBapuUTESlbHOM COrflacoBaHUM NpefoCTaBNeHns 3eMernbHOro yyacTka,
MO WUTOramMm pacCMOTPEHUS KOTOPOro TMPUHATO pelleHne O npeaBapuUTerbHOM
cornacoBaHun nNpefocTaBNeHns 3eMeSibHOro yyacTtka.

OpwuruHanbl JOKYMEHTOB, YKa3aHHbIX B NyHKTe 26 HacTosAwero AQMUHUCTPaTMBHOIO
perrnameHTa, NpeacTaBnalOTCA 3asBUTENSAMU AN CBEPKU chneunanuctoMm YnpasneHus,
nocrie Yero BO3BpaLLaTCA 3asaBUTENIO.

[oKymMeHTbl Ansg  NpefocTaBfeHusl  MyHUUuMnanbHOW — ycnyru  MoryT  6bITb
npeacTaBneHbl B AOMUHUCTPAUMIO FOpOACKOro okpyra CTpexeBon C MUCNONb30BaHUEM
EovHoro noprtana rocygapCTBEHHbIX M MyHWUMNanbHbIX yenyr (dpyHkumin) (nocne
obecneyeHns TEXHUYECKOW BO3MOXHOCTU), MOYTOBbLIM OTMNpPaBfieHWeM, Mpu fNYHOM
obpaLleHun, a Takke nocpeacTsoM obpalleHns 3a NosydYeHnemM MyHULUNansHOM yCryrn B
M®L] (Nnpy HanuuMn 3aknNOYEHHOro cornaileHns). B cnyyae HanpaBneHusi 3asiBNeHus B
9NEeKTPOHHOM popMe 3asaABMTENb MpuUKNagbiBaeT K Takomy obpalleHutio Heobxogumble
OOKYMEHTbl U MaTtepuanbl B 3anekTpoHHon doopme. [lNpeanaraemaa dopma 3asBrieHus
AOCTyNMHa AN KOMMPOBAHUA W 3amnoSIHEHUS B 3NEKTPOHHOM Buae Ha EamHom nopTtane
rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (pyHkuuin), Ha odumumnanbHom cante. B
BymaxxHOM Buge npegnaraemasa popma 3asBneHus NpefoCcTaBnsieTcss HENOCPeACTBEHHO
B YnpaBneHue (kab. Ne 39), B MOLL (npy Hanu4mmn 3akno4eHHOro cornatleHus).

26.1. B cny4yae ecnn MyHuuMnanbHas ycryra ykasdaHa B KOMMIEKCHOM 3arnpoce
3asBuTens (NpyM Hanuyum 3akrnyeHHoro cornaweHus ¢ MoLl), MOL| npegoctasnseTt B
AoMunHucTpaumio  ropodckoro  okpyra — CtpexeBou — 3asBrieHvMe,  noanucaHHoe
YNONIHOMOYEHHbIM paboTHMkOM MOL| mn ckpenneHHoe nedvatbto MOLl, OOKyMEHTHI,
npegyCMOTPEHHbIE MYyHKTOM 26 Hactodwero AOMWHUCTPATUBHOIO pernamMeHTta, ¢
npunoxeHnem 3asepeHHon MOLL konmm KOMNNEeKCHOro 3anpoca 3asaBuTend.



27. lNepeyeHb JOKYMEHTOB ANS NpefoCTaBneHnss MyHUUMnanbHOM yCnyru, Kotopble
HaxXOAATCA B pacrnopsXXeHUM OpraHoB M OpraHu3auun, y4acTBYIOLWNUX B NpeaocTaBneHnm
MyHMUMNANbHOW YCnyrn, KOTOpble 3asiBUTENb Brpase MNpedocTaBuUTb MO COBCTBEHHOM
NHUUMaTmBe:

1) Bbinucka n3 EMPH 06 o6bekTe HeaBmxknmocTn (06 ncnpalumBaemMom 3eMefnibHOM
y4yacTke);

2) NpY HanNUYuKU 34aHUN, CTPOEHUI, COOPY>KEHMUI HA 3EeMESNbHOM Yy4YacTKe - BbINncka
n3 EMPH o npaBax Ha 3aaHue, CTpOeHne, CoOopyXeHue, Haxoadwmecsa Ha npuobpetTaemMom
3eMernibHOM YyyacTke, unu ysegomneHme o6 otcytctBum B EIMPH 3anpawwmBaembix
cBeZleH1I O 3aperncTpupoBaHHbIX NpaBax Ha yKa3aHHble 34aHUsi, CTPOEHUS, COOPYXXEHUS;

3) yTBEPXOEHHbIN NPOEKT MEeXeBaHUA TEPPUTOPUMN;

4) NpOeKT opraHmM3aumm 1 3acCTPONKN TEPPUTOPUM HEKOMMEPYECKOrO 0ObeanHeHUs
(B cnyyae OTCYTCTBUA YTBEPXKAEHHOIO NpoeKTa MexeBaHUs Tepputopum);

5) Bbinucka n3 EMPKOJT 0 HekoMMepyeckon opraHu3aumm, 4YIIEHOM KOTOPOW
ABMAETCA rpaKaaHuH.

28. AopMnHMUCTpauma ropoackoro okpyra CtpexeBon He Brpase:

1) TpeboBaTb OT 3adBUTENd OCYLECTBNEHWS [OeNcTBuMiA, B TOM 4ucne
cornacoBaHvii, HeoBXOANMbLIX ANS NONyYeHUs MYHUUMNANbHOM YCNYrMn U CBA3AHHbLIX C
obpaleHnemM B UHble roCyaapCTBEHHbIE OpraHbl (OpraHbl MECTHOrO CamoynpaBfeHus) u
opraHusauuun, 3a MUCKYEeHUEM MOSyYeHUsa YCryr, BKIIOYEHHbIX B MEepeyeHb YCnyr,
KOTOpble SBRAKTCA HeobxogumbiMn U1 obgasatenbHbIMKM - ANS  NpefoCTaBreHuUs
MyHMUMNANbHbIX YCNyr, yTBEPXAEHHbIN peweHnem Odymbl ropoackoro okpyra Ctpexeson
oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTOpble 4BRSOTCA HeobXxoaAuMbIMU U
obasaTenbHbIMM NS NPefoCTaBfeHuss  MyHuuunanbHbiX — ycnyr  AgmMuHucTpaumen
ropofckoro okpyra CTpexxeBoun 1 ee opraHammy;

2) TpeboBaTb OT 3asBUTENa NpeacTaBneHns OOKYMEHTOB W WHopmauun mnm
OCYLLeCTBNEeHns OencTBuMW, nNpeacTaBfieHMe WM OCYLWEeCTBfIEHWEe KOTOPbIX He
NpeaycMOTPEHO HOPMaTUBHbIMKM MPaBOBbLIMW  aKTaMu, PeryrvpyowmMmmn  OTHOLLEHMS,
BO3HMKaOLLME B CBA3U C NpeocTaBneHneM MyHULMNanbLHON yenyru;

3) TpeboBaTb OT 3asaBUTENSA NpeacTaBfeHns OOKYMEHTOB W MHopmauuun, B TOM
yucne nNOATBEPXKOAWLWMX BHeceHVe 3asBuTerneMm nnatbl 3a npegocTaBneHue
MYHMUMNANbHOW YCIyrn, KOTOpble HaxoOAaTcs B pacnopsikeHuu deaepanbHbiX OpraHoB
MCNOSMHUTENbHOW  BRacTW, OpraHoOB rOCYAApCTBEHHbIX BHEOGHOMKETHbIX  (POHOOB,
MCMNOMNHUTESNbHBIX OPraHoOB rocyaapcTBEHHOM Bnactn cybbekta Poccuickon depepaunn,
OpraHoB MECTHOr0 camoynpasneHus nubo noaBEAOMCTBEHHbIX rOCYyAapCTBEHHbLIM
opraHaMm unM opraHaMm MeCTHOro CaMoynpaBfeHUs opraHuM3auun, YyyacTBYHOLUX B
npegocTaBneHn MyHULMNansHOM yCrnyru, B COOTBETCTBUN C HOPMATUBHBIMU NPaBOBbIMA
aktamn Poccuinckon ®depepauun, HOPMATUMBHLIMKA MNPAaBOBbIMM  akTamMu CyObekToB
Poccunckon ®epepauuun, MyHUMUMNANbHBIMU MPaBOBbIMUA akTamMu, 3a WCKITHOYEHUEM
OOKYMEHTOB, BKMIOYEHHbIX B ONpeaerieHHbIn YacTbio 6 ctaTbn 7 PegepanbHOro 3akoHa ot
27.07.2010 Ne 210-®3 «O6 opraHu3aumn npeaocTaBneHUss TOCY4apCTBEHHbIX U
MYHULUMNANbHbIX YCyr» nepeyvyeHb JOKYMEHTOB.

4) TtpeboBaTb OT 3aaBUTENA MpPeACTaBNEeHUss [LOOKYMEHTOB W WHOpmauumu,
OTCyTCTBME W (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE yKasblBanvcCb Mpu nepBoHa4YaribHOM
OoTKase B nNpueme [OKYMEHTOB, HeobXxoouMMbiX ANA NpeaocTaBneHUs MyHUUUNanbHOW
ycnyru, nnbo B npefocTaBreHnM MyHULMNanbHOW YCnyru, 3a UCKMIOYEHUEM CredyroLmnx
cnyyaes:

a) u3MeHeHue TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX aKTOB, KacarlLMxcs
npegocTaBneHns MyHUUMNAanNbLHOW yCcryrn, nocrie nepBoHavanbHOM Nogayn 3asiBrieHns o
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

6) Hanuune owmnbOK B 3asiBNEHUN O NMPeAoCTaBfEHUN MYHULUMMANbHOW YCNyru u
OOKyMeHTaX, MOAdaHHbIX 3asBUTeNneM Mnocne nepBoHayanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobXxoauMMbIX [ONs NpeaoCTaBNEeHWs MyHuUuMnanbHOW ycnyru, nnbo B



npeaocTaBNeHNn MyHULMNANbHON YCNYrM U He BKITHOYMEHHbIX B MpeAcTaBfeHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEeHMe cpoka OeNCTBUA OOKYMEHTOB UM M3MEHEeHMEe MHdopMauuu nocne
nepBOHa4YanbHOro OoTkasa B NpuemMe LOKYMEHTOB, HEOOXOO4MMbIX ANA NpefoCcTaBreHus
MyHUUMNanbHOW ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BbiABNEHME AOKYMEHTaNbHO MOATBEPXKAEHHOINO dhakTta (NPU3HAKOB) OLLIMBOYHOrO
UM NPOTUBOMNPABHOIO AenctBus  (6e30encTBus)  OOMMKHOCTHOrO  nvua  opraHa,
NpeaoCcTaBNALWEro MyHULMNANbHY YCIyry, MyHUUMNanbHOro cnyxawero, paboTHuka
MoL], paboTHMKa opraHmMsauumn, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 PegepanbHOro
3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauuun npeaoctaBneHns rocygapCTBEHHbIX U
MYHMUMMANbHbLIX YCNyr», MpuM MNepBOHA4YarlbHOM OTKa3e B MNpuemMe [OOKYMEHTOB,
HeobxooMMbIX Ons NpedoCTaBneHns MyHuuMnanbHOW ycnyru, nnbo B npefocTaBreHum
MYHMLMMNANbHOW yCAyrn, 0 Yem B NMCbMEHHOM BMAE 3a NOAMNUCHI0 PYKOBOAUTENSA OpraHa,
npeaocTaBnAwLLEro MyHUUUnansHyto ycnyry, pykosogutena MOL, npu nepBoHayanbHOM
OoTKase B nNpueme [OKYMEHTOB, HeobXxoouMMbiX ANA MNpeaoCTaBNeHUs MyHUUUNanbHOW
ycnyrn, nubo pyKoBOAWUTENS oOpraHuM3aunn, npeaycMoTpeHHon 4yactbio 1.1 crtatbm 16
HacToswero depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusayumu
npeaocTaBneHna  rocydapCTBEHHbIX W MyHUUMNANbHbIX — YCAyr», yBedoMNseTcs
3aaBUTENb, a TaKKe NPUHOCATCHA N3BMHEHUS 3a AOCTaBMEHHble HeyaobcTBa.

5) oTkasbiBaTb B MpuemMe 3asBfeHUs U WHbIX LOKYMEHTOB, HeobxoauMbixX Ang
NpeaoCcTaBnNeHNa MyHUUUNANbHOW YCNyrn, B Cryvae, ecnu 3asiBNeHne U LOKYMEHTHI,
HeobxoouMble ANA NpeaoCTaBNeHna MyHULMNanbHOW ycnyru, nogaHbl B COOTBETCTBUU C
WHpopMaumnen o Ccpokax W nopsagke npenocTaBfeHus  MyHUUMNAnNbHOW  yCnyru,
onybnvkoBaHHOW Ha EguMHOM nopTane rocygapCTBEHHbIX W MyHUUMNAMNbHbIX YCryr
(cbyHKUWNIA);

6) oTKasbiBaTb B NpPefoCTaBfieHUM MYHULMMANbHOW YCryrn B Chy4dae, ecnu
3asBneHne 1 OOKYMEHTbl, HeobxoaMmble ANs NPegoCTaBfEeHUs MyHULMNANbHOW YCIyru,
nodaHol B COOTBETCTBUM C MHGOPMaUMeEn O cpokax W nopsgke npenocTaBrneHus
MyHMUMMNANbHOW ycnyrn, onybnuvkoBaHHOW Ha EpguHOM nopTtane rocyaapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMNA).

McuepnbiBatowmn nepeyeHb OCHOBaHWW A9 OTKasa B npueme
AOKYMEHTOB, HEOOX0AUMBIX ANA NpeAoCTaBNEHNA MyHULMNANbHOW yCryrm

29. OcHoBaHua pOns oOTkasa B MpuemMe [OOKYMEHTOB [And npefocTtaBneHus
MYHULUMNANbHOW YCAYrK:

1) 3agBneHne nogaHo NUUOM, HE WMMEKLWMM MOMHOMOYMA Ha nojady OaHHOro
3asBlEHNS;

2) 3asABfneHVe He COAepXuUT cBedeHuMn nnbo CcoaepXUT HEeMNosHble CBeaeHUus,
YCTaHOBJIEHHbIE MPUNOXEHNEM 2 K HacTosawemMy AOMUHUCTPATUBHOMY pPeErfiamMeHTy;

3) [OOKYMeHTbl cofepxaT MoBpeXAeHUd, HanuuMe KOTOpbiX He no3BonseT
OAHO3HA4YHO UCTOJSIKOBATb UX COOEPXKaAHUE;

4) B JOKYMEHTax UMeTCA NOgYNUCTKM, MPUMUCKN, 3a4epKHYTbIE CroBa.

McuepnbiBaowmi nepevyeHb OCHOBaHWUA AN NPUOCTAHOBIEHUSA MpPenoCTaBreHUs
MYHUUMNANbHOW YCAyrM Unn oTkasa B NpegoCcTaBNeHnn MyHULUMNANbLHOW yCnyrm

30. OcHoBaHuWs ansa oTkasa B NpefoCTaBNeHUM MyHUUMNANbHOW YCIyTn:

1) 3aaBUTENEM HEe npeacTaBrieHbl JOKYMEHTbI, YKa3aHHbIe B MyHKTE 26 HacTosLWero
AOMWHUCTPATUBHOIO  pernameHTta, o06A3aHHOCTb MO NPedoCTaBMeHU0  KOTOPbIX
BO3MOXeHa Ha 3asBuTena nubo wux cogepxaHne u ¢opmMa He COOTBETCTBYIOT
TpeboBaHMAM 3aKoHOAATENbCTBA;



2) c 3asBreHMeM O npefocTaBfeHuMM 3eMerbHOro y4acTka obpartunocb nuuo,
KOTOpOe B COOTBETCTBMM C 3€eMeSibHbIM 3aKOHOOAaTeNnbCTBOM He UuMeeT MpaBa Ha
npnobpeTeHne 3emMenbHOro y4acTtka 6e3 npoBeaeHnsa TOpros.;

3) yKasaHHbIN B 3asiBNEHUM O MpPefoCTaBfeHNUN 3eMeNnbHOro yyYacTka 3eMesibHbIN
y4yaCTOK npefocTaBneH Ha npaBe MNOCTOsIHHOro  (6eccpoyHOro) nosb3oBaHUS,
6e3B03Me30HOr0 NOMb30BaHNS, NOXWU3HEHHOrO HAacNeayeMoro BrageHus unu apenapl, 3a
NCKNIOYEHEeM cryvyaeB, ecnv C 3asdBfeHMeEM O NpefdoCTaBfEeHUN 3eMeNbHOro yyacTtka
obpartunca obnagatens AaHHbIX NPaB.;

4) ykasaHHbI B 3asiBfiEHN O NpenoCTaBNEeHUM 3eMESIbHOro y4YacTka 3eMerbHbIN
y4acTOK NpefdocTaBneH HEeKOMMEpPYECKOM opraHusauun, CO34aHHOW rpaxpgaHamu, Ans
BeJeHNs OropogHu4ecTBa, CadoBOACTBA, [AavyHOrO XO3SMCTBA WM KOMIMIIEKCHOro
OCBOEHUS TeppuTopuM B UENsSX WHAMBUMAYANbHOrO >KUMULLHOMO CTpOUTEeNnbCTBa, 3a
NCKNIOYEHNEM CcrnydyaeB oOOpaleHuss C 3asBfeHMEeM 4rieHa 3TON HEKOMMEPYECKOM
opraHumsauun nmbo 3TOM HEKOMMEPYECKOW OpraHuM3aumm, ecnu 3eMesnbHbIi y4acToK
OTHOCMUTCS K UMYLLIECTBY O6LLIEr0 Nonb30BaHWS;

5) ykasaHHbIN B 3asiBNEHMM O NPeaoCTaBfeHUN 3eMENbHOro yyYacTka 3eMeSibHbIN
y4yacTOK $BNSeTcs u3bATbIM K3 0060OpoTa MMM OrpaHWYeHHbIM B 00opoTe M ero
npegocTaBneHne He JONYyCKaeTCs Ha npase, yka3aHHOM B 3asiBfIEHUN O NpefoCTaBreHum
3eMeribHOro y4yacTka;

6) yKasaHHbI B 3asiBNeHMM O NMPeaoCTaBfEHNUN 3eMENbHOro yyYacTka 3eMeSbHbIN
y4aCTOK $BNSETCH 3ape3epBUPOBaHHbIM ONA rOCYy4apCTBEHHbIX UMW MyHULMNAMbHbIX
Hy)XO B Chnyyae, ecnu 3assBuTenb obpaTunca ¢ 3asdBfneHveM O npefoCcTaBreHum
3eMefnbHOro yyactka B COBCTBEHHOCTb, NMOCTOSAHHOE (6eccpodHOe) nonb3oBaHWe UNKn C
3asiBNeHnemM O npefocTaBfieHUn 3eMeNnbHOro yvyactka B apeHay, 6es3BoamesgHoe
NoNb3oBaHWEe Ha CpOK, MpeBblalWMA CPOK OEUCTBUSA peLUeHUs O pe3epBUpOBaHUN
3eMefnbHOro yyacTka, 3a WCKIIYEHUEM criyyas npefoCcTaBfeHUs 3eMeribHOro y4vacTtka
Ans uenen pesepBupoBaHUS;

7) nnowanb 3eMeNibHOro yyacTtka, yKasaHHOro B 3asiBNeHUW O npefocTaBfieHun
3eMesiIbHOro yyacTka HEeKOMMEpPYEeCKOM oOpraHusauuu, CO3[aHHOM rpaxgaHamu, Ans
BedeHNs  OoropogHu4ecTBa, CafdoOBOACTBA, MpeBblWAeT  npefenibHbli  pasmep,
YCTaHOBIIEHHbIA B COOTBETCTBUM C dpefeparibHbIM 3aKOHOM;

8) npepocTaBneHwe 3eMeribHOro y4vacTka Ha 3asBfieHHOM Buae npaB He
aonyckaeTcs;

9) B OTHOWEHWN 3eMefbHOro Yy4yacTka, YKasaHHOro B 3asiBNEeHUNn O ero
npegocTaBneHnu, MNPUHATO peleHne O NpegBapuTeribHOM  COrflacoBaHUM — ero
npeaocTaBneHns, Cpok AeNCTBUS KOTOPOro He UCTEK, U C 3asiBlieHMEM O NpefoCcTaBeHnm
3eMenbHOoro yyacTtka obpaTnnocb MHOE He yKazaHHOEe B 3TOM peLLeHnn Nnuo;

10) ykasaHHbI B 3asBfieHMM O NPeaoCTaBfiEHMM 3eMENbHOIO yy4acTka 3eMerbHbIN
y4aCTOK M3bAT AN rOCyJapCTBEHHbIX WNU  MyHUUMNANbHbLIX HYXO W yKasaHHas B
3asBNeHnn Lenb npefocTaBneHns Takoro 3eMeribHOro y4actka He COOTBETCTBYET Lerism,
A5 KOTOPbIX TakON 3eMerbHbIA Yy4acToOK Obln U3bAT;

11) nnowagb 3eMenbHOro yvacTka, yKa3aHHOro B 3asBfEeHMM O  ero
npegocTaBneHuu, npeBblllaeT ero nnowanb, YyKasaHHylO B CXeMe pPacnorioXeHus
3eMefbHOro yyacTtka, NPOeKTe MexeBaHUs TepPUTOPUM UMNN B MPOEKTHOW LOKYMEHTauun
NECHbIX y4acTKOB, B COOTBETCTBUM C KOTOPbIMW TakoOW 3eMernbHbI y4acTOK 0bpa3oBaH,
bornee Yyem Ha 0ecsTb NPOLIEHTOB;

12) ycTaHOBrEHHbIN (pedepanbHbIM  3aKOHOM  3arnpeT Ha npefocTaBrieHne
3eMerbHOro yyacTka B YacTHYH COBCTBEHHOCTb.

31. OcHoBaHMA AN MPUOCTAHOBMEHUS NPefoCTaBreHns MyHUUMNANbLHOW yCryru
OTCYTCTBYOT.

Pasmep nnatbl, B3uMaemMon C 3aaBuTena npu npegocraBfieHnM MyHULunansHOW
ycnyrm, u crnocobbl ee B3uMMaHuMa B Crnyyasx, nNpegycMOTPeHHbIX deaepanbHbiMy
3aKkoHaMu, NPUHUMaEMbIMKU B COOTBETCTBUM C HUMU UHLIMW HOPMATMBHbLIMU NPaBOBbLIMU



aktamm Poccuickon ®egepaummn, HOpMaTMBHBbIMUM NMPaBOBbIMU akTaMn ToMCKoM 0bnacTu,
MYHUUUNANbHLIMU MPaBOBbLIMWU akTamu

32. MyHuumnanbHasg ycnyra npegoctaBngaetca 6ecnnaTHo.

33. VYcnyrn, KoTOopble ABMAKTCA HeobxoambiMn U obs3aTenbHbIMU AN
npegocTaBnNeHns MyHULMNansHOM yCrnyru, OTCYTCTBYHOT.

34. Pasvep n OCHOBaHMS B3MMaHWs nnaTtbl 3a OKasaHME HeodXoAMMbIX W
obas3aTenbHbIX  yCnyr  yCTaHaBNMBAKOTCA  OpraHvM3auusMu,  NpegoCcTaBnsownMm
Heobxoaumble UM obsizaTenbHble  yCnyri, Heobxoaumble AnNA  NpefocTaBreHus
MYHUUMNANbHOM  YCIyrn, CaMOCTOATENIbHO B  COOTBETCTBUM C  TpeboBaHMsMHU
OEenCTBYIOLLEero 3akoHogaTenbCcTea.

MakcrMmarnbHbI CPOK 0XXMAAHMS B 0Mepeam npu nogaye 3asiBneHus
O NPeAoCTaBNEHNN MyHULMNANbHOW YCIYT U NPU NONyYeHun
pesynbTata NpeaoCcTaBNeHUst MyHULMMNANBHOW YCryru

35. MakcumarnbHbI CPOK OXUAAHUA B odepeau npu NUYHOM nojade 3asiBieHns o
npeaocTaBNeHnn MyHULUMNanbHOW YCNyrn He JOSMKEH NpeBblwaTh NATHagUaTV MUHYT.

36. MakcumanbHbIA CPOK OXUAAHUA B Oo4vepeau npu rnorydeHun pesynbraTa
npeaocTaBneHnsa MyHULMNAaNbHOW YCNyrn He OOJDKEH NpeBblllaTh NATHAgUaTU MUHYT.

CpokK perucrpaumm 3asBneHnsi o NpeaoCcTaBneHnn MyHULMNanbHOM yCnyru

37. 3asBneHne Ha ByMakHOM HocuTerne permcTpupyetca B AeHb MOCTYNMeHus B
AoMnHuCcTpaumio ropoackoro okpyra CrpexeBon 3asiBieHUs UM OOKYMEHTOB [Ong
npeaocTaBneHnsa MyHULMNanbHOW yCrnyru.

38. Peructpauusa 3aaBneHuns, HanpaBneHHOro B popMe 3NeKTPOHHOro JOKYMeEHTa
yepe3d EOWHLIN nopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr  (yHKUMIA),
oduumanbHbI CanT, OCYLLECTBSIETCA He No3gHee paboyero gHSA, credyrowero 3a gHeM
ero nocTynneHns B AOQMUHUCTPALMIO TOPOACKOro okpyra CTpexeBon.

TpeboBaHMst K MNOMELLUEHNAM, B KOTOPbIX MpefocTtaBnsaeTcss MyHuumunanbHas
ycnyra,

K 3any oOXuaaHusi, mMectam Ans 3anofiHeHUs1 3asiBIEHUA O MpeaocTaBreHnn
MYHMLUMMNANbHON YCNyru, MHAPOPMaUMOHHLIM CTeHAam C obpasuamu MX 3anofiHEHUS U
nepevyHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeA0CTaBNEHNA MyHULMNANTbHON

ycrnyrm, B TOM 4ucne Kk obecrneyeHunto AOCTYNHOCTM ANA MHBANMAOB YKa3aHHbIX
0ObEeKTOB B COOTBETCTBUKN C 3aKoHOA4ATENbCTBOM Poccunckon denepaumm

O coumanbHOM 3aLnTe NHBaNMOoB

39. [lNpepocrtasreHne MyHUUMNANbLHOW YCMyrn OCYLUIECTBMNSAETCA B CrneunaribHO
BblAENEeHHbIX AN 3TUX Lenen nomeLLeHnsx.

40. MecTta npepocTaBneHUs MyHuLMNanbHOW ycnyrn obopyaytTcs C ydeToMm
TpeboBaHMN [OCTYMHOCTU AONA WHBanNWAoOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon depepauum o coumnarnbHOW 3awimte mHBanugos. B criyyae HEBO3MOXHOCTM
obopyaoBaHMs MecTa NpefocTaBneHns MyHUUMNAnbHOM ycrnyrn ¢ yd4eTtoMm TpeboBaHui
OOCTYNHOCTU [Ons WMHBanNUAOB B COOTBETCTBMM C 3akoHoAaTenbCcTBOM Poccuickomn
depgepaumm 0 couManbHOW  3alWmUTe  WHBANMOOB  Ha  COTPYOHWKA  opraHa,
NpeaoCTaBNALWEro MyHUUMNAanbHyO YCrnyry, Bo3naraetca 06s3aHHOCTb MO OKa3aHWIo
CUTYauUMOHHOW MOMOLUM WHBanNuamMm BCEX KaTeropuM Ha nepuoa npeaocTaBneHus
MYHULMMNANbHON YCNyrn.

B cnyyae ecnu nmeeTcs BO3MOXHOCTb OpraHu3auumn CTOSiHKU (MapKOBKW) BO3ne
30aHNA (CTpoeHus1), B KOTOPOM pasMeLLEeHO NnoMeLleHne npuemMa u Bbigayun OJOKYMEHTOB,
OpraHM30BbIBAETCA CTOsIHKA (NapkoBKa) ANs JIMYHOMO aBTOMOOWUIIBHOrO TpaHCMopTa,



B6ecnnaTtHaa gns 3aasutenen. Ha kaxgon ctoaHke Bbiaensetcs He meHee 10% mecT (Ho
He MeHee OOHOro MecTa), Ans 6ecnnaTHOM NapKOBKM TPaHCMOPTHbLIX CPencTs,
ynpasnsembix mHBanugamu |, Il rpynn, a Takke uHBanugamu Il rpynnel B nopsgke,
ycTaHoBreHHoMm [lpaButensctBoMm Poccuiickon depepauumn, M TPaHCNOPTHLIX CPencTs,
NnepeBo3ALLNX TaKNX MHBANNOOB 1 (Unn) aeTen-uHBanuMaoB. Ha ykazaHHbIX TPaHCMOPTHbIX
cpeactBax AoOMmKeH OblTb yCTaHOBMEH Ono3HaBaTeNbHbIM 3HaK «WHBanua». YkasaHHble
MecTa N9 NapKOBKM HE AOSMKHbI 3aHMMaTb UHblEe TPAHCNOPTHbIE CPeaCcTBa.

41. Bxog B nomelleHve npuema n Bblgadn OOKYMEHTOB [OMKeH obecneymBaTtb
cBobogHbIN AocTyn 3asBuTenen, b6biTb 0bopyaoBaH yooOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKNMM NMPpOXogamu.

42. Ha 3gaHuM psgoM C BXOAOM [OMKHa ObiTb pasmMelieHa MHOPMaLMOHHas
BbIBECKA, COAepKaLlasn crneayoLyo nHopmaumio:

1) HanmeHoBaHwWe opraHa;

2) MECTO HaxOoXAeHWs 1 IpUaNYecKknii agpec;

3) pexum paboTbl;

4) HoMmepa TenedOoHOB ANS CrnpaBok;

5) agpec omynanbHOro carMrta OpraHOB MECTHOro camoyrnpasreHUs ropoaCcKoro
okpyra CtpexeBon B ceTu NIHTepHeT.

43. dacap 3paHns JomkeH ObiTb obBopygoBaH OCBETUTENbHbIMM Npubopamu,
NO3BONSAOLMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMALMOHHBIMU Tabnuykamu.

44. MNomelleHnsa npuemMa 1 Bblgayn OOKYMEHTOB [OMMKHbI NpegycMaTpuBaTtb MecTta
ONs OXXngaHus, MHPOPMUPOBaHUS U NpYema 3asiBUTenen.

45. B mectax gns vHOPMUPOBaHUA OOMmKeH ObiTb obGecneyeH JOCTyn rpaxaaH
ONS O03HAKOMSIEHUS C MHOPMaAUMEN He TONbKO B 4Yacbl NpuUemMa 3asiBIEHMW, HO N B
paboyee Bpemsi, koraa Nnpuem 3asiBUTENEN He BEOETCA.

46. XapakTepuUCTUK/ NOMELLEHMI NpUemMa 1 Bbl4ayn 4OKYMEHTOB B YacTh 06BbEeMHO-
NNAaHUPOBOYHbBIX N KOHCTPYKTUBHbIX PELUEHWUA, OCBELLEHMS, NOXapHOW Ge3onacHoCTH,
NHXXEHEPHOro obopyaoBaHUA AOSMKHbI COOTBETCTBOBATb TpPeOOBaHMSM HOPMATUBHbLIX
OOKYMEHTOB, OeNCTBYIOLWMX Ha TeppuTopun Poccunckon denepaumn.

47. TlomelleHna npuvema W BblgayM [OKYMEHTOB obopyayloTcsa cTeHaamu
(cTonkamun), cogepXxalimmMmm NMHpopMaUnio O Nnopsiake NpefocTaBneHns MyHULMMIansHOm
ycnyru.

48. B mectax Ana oXxuaaHus ycTaHaBNMBAKTCHA CTyNbsA (KpecenbHble Ccekuuu,
Kpecna) ansa sassutenen.

49. B nomeweHun npvema M Bblga4yn [OKYMEHTOB BblenseTcsa MecTo Afis
odopMIieHNst JOKYMEHTOB, NpeaycmaTpumBatoliee cTonbl (CTOVKM) ¢ BnaHkamu 3asaBneHnn
N KaHUENSAPCKUMUN NPUHAONEXHOCTSAMMN.

50. WHpopmaumna o damunumn, MMeHun, oTdecTBe (MpUM HanmMymm) U LOOSMKHOCTM
cneunanucTa opraHa, OCyLLeCTBNAKLWEro npeaocTaBlieHne MyHUUMNansHOW YCnyru,
[OImKHa BbITb pa3melleHa Ha paboyem mMecTe cneuuanucTa YnpasneHus.

51. OpraH, npegocTaBnsalWNA  MyHUUMNanbHyo  ycnyry, obecneynBaeT
NHBanNuaam:

1) ycnosua gns 6ecnpensiTCTBEHHOro JOCTYMNa K 06bEKTY (34aHuI0, MOMELLEHNIO), B
KOTOPOM OHa nMpeaocTaBnsieTcs, a Takke ana ©6ecnpenAaTcTBEHHOrO MNoOSfib30BaHUSA
TpaHCNopTOM, CpeacTBaMUn CBA3N U MHpOopMaLmK;

2) BO3MOXHOCTb CaMOCTOSATENbHOrO MNepenBMKeHUss NO TEPPUTOPUN, Ha KOTOPOW
pacnonoxeH 0O0beKkT (3gaHve, NOMeLleHMe), B  KOTOPOM  NpenoCTaBnsieTcs
MYHUUMNAanNbHasa ycrnyra, a Takke BXoga B TakoW OOBbEKT M BbIXO4a M3 HEro, Nocagku B
TpaHCNOPTHOE CPeacTBO U BbiCAgKM U3 HEro, B TOM YuUCfe C UCMONb30BaHMEM Kpecna-
KONSACKM;

3) conpoBoOXAeHe UHBANMAOB, UMEOLNX CTOMKME pacCTPONCTBA (PyHKUUM 3peHUS
N CaMOCTOSTENBHOIO NepenBMKEHNS;

4) Hagnexawee pasmelweHne obopygoBaHMA U HOcuTenem WHdopmauum,
HeobxoaumbIx Anst obecneyeHns GecnpensTCTBEHHOrO AOCTyna WHBaNMAOB K OObEKTy



(3@aHnio, NOMELLEHMIO), B KOTOPOM NPeaoCcTaBnsaeTcsa MyHMLMnanbHasa ycnyra, u K ycrnyre
C Y4ETOM OrpaHNYEHNN NX XKNU3HEeOEATENbHOCTY;

5) pybnupoBaHne HeobxoguMmon AOns MHBaNMOOB 3BYKOBOW W 3pUTENBHOM
MHopMaUuK, a Takke HaanMcen, 3HaKoB Y MHOW TEKCTOBOM 1 rpadouyeckon MHpopmaumnm
3HaKaMu, BbINOSTHEHHBLIMU penbedHO-TOYEYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U TudnocypaonepeBoaymka;

7) ponyck Ha o0O0bekT (3gaHue, MOoMelleHue), B KOTOPOM MpeaocTaBnsieTcs
MyHMUMNanbHas ycnyra, cobakun-npoBoOAHMKA npwu HanMunm OOKYMeHTa,
noaTBepXxaatoLero ee cneynanbHoe obyyeHne v BblgaBaemoro rno oopme n B Nopsiake,
KOoTopble  onpegenstTcs  egepanbHbiM  OpraHoOM  UCMNOSIHUTENBbHOW  BRNacTw,
ocyLLeCcTBNALWMM (PyHKUMM NO BbipaboTKe M peanusaunm rocygapCTBEHHON NOSIMTUKA U
HOPMaTUBHO-NPABOBOMY PerynmpoBaHuio B cchepe coumanbHON 3alnTbl HAaceneHus;

8) okasaHue wuHBanNMgam nomowmM B npeofoneHun 6GapbepoB, MeLllakoLwmx
NOSTYYEHMIO UMW MYHULIMNANBHOW YCIYr HapaBHe C APYrMMU fnLamMu.

MokasaTenu JOCTYMHOCTU U KayeCcTBa MyHULMNANbHOW yCryru

52. NokazaTenammn JOCTYMHOCTU N KayeCcTBa MyHULMNANBHOW YCryrn ABNAKTCSA:

1) DoCTOBEPHOCTL NPeaoCTaBnsieMon 3asaBUTensiM nHopmauuy,

2) NofIHOTa MHOPMUMPOBaHUS 3asiBUTENEN;

3) HarnagHoCTb opM MpedocTaBnssemMon mHopmMaumm o6 agMUHUCTPATUMBHbBIX
npoueaypax;

4) ynobCcTBO M AOCTYMHOCTb MOyYeHUA MHOpMauun 3aaBUTENSMU O MOPSLKE
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

5) cobniogeHne CpPoKOB UCMOSTHEHUSA OTAENbHbIX agMUHUCTPATMBHBIX Npoueayp u
npeaocTaBneHnsa MyHMLUMNanbHOW yCnyru B LEsom;

6) cobniogeHne TpeboBaHMM K pa3Mepy nnatel 3@ NpeaocTaBneHue
MyHULUMNANbHOW yCcnyru;

7) cobntogeHve TpeboBaHUn CTaH4apTa NPeAoCTaBNEHNA MYHULMNANBHON YCNyru;

8) otcyTtcTBMe 060CHOBaHHbIX Xanob Ha pelweHus, gencrteus (besgencreume)
opraHa, npegocTaBnsalWero MyHAUUNANbHY YCNyry, OOMMKHOCTHOrO nuua opraHa,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCyry, Mmoo MyHMUMNANbHOMO CriyXallero;

9) nomHOTa W akTyanbHOCTb WH(OpMaumm O nopsake npefocTaBneHus
MYHMLMMNANbHON YCNyru.

53. MNpu nony4yeHun MyHUUMNANbLHOW YCMyrn 3asiBUTENb OcyllecTBnseT He Gonee
Tpex B3aMMoaencTBuii ¢ JOIMKHOCTHBIMW NUuamMu, B TOM YUCHE:

1) npn nogaye 3anpoca Ha MNofiyd4eHue YyCcnyru u nonydeHun pesynbTaTta ycrnyru
3asiBUTENEM NNYHO, B TOM yuncrne Yyepe3 MOLL, - He 6onee aByx pas;

2) Npn nogade 3anpoca Ha MorfydeHwe Ycnyrm c wucnonb3oBaHvem EawnHoro
noptana rocygapCTBEHHbIX M MyHUUMNanbHbiXx  ycnyr  (yHKUMA), NOYTOBbIM
oTnpaeneHnem - He 6onee ogHOro pasa.

54. T[1pogormKNTENBHOCTL KaXgoro B3auMMOAEWUCTBUS He [OSMKHa npeBbiwaTtb
NSATHaAUaTV MUHYT.

55. Uc4epnbiBalowmm coctaB AEUCTBUN, KOTOPLIE 3asiBUTENb BrpaBe COBEPLUUTL B
9NEeKTPOHHOM (popmMe npu NOMYyYEeHUN MYHULMManbHOW YCIyrM C UCMNONb30BaHNEM
EaovHoro noptana myHuumnanbHbix yenyr (pyHkumin) (nocne obecneyeHuss TEXHUYECKON
BO3MOXHOCTW):

1) nonyyeHne nHopmaunm 0 MyHMLMNAaNIbHOW yCryre;

2) o3HakomneHue ¢ hopMamMm 3asiBNIEHUIN U UHbIX AOKYMEHTOB, HEOOXOOUMBIX ANS
NONy4YeHUss MyHUUMnanbHOW ycnyru, u obecnevyeHve AocTyna K HAM O5S KONMpoBaHUA U
3anorfiHeHNs B 3MEeKTPOHHOM (hopMme;

3)npeacTaBneHns 3asdBreHuss O NpefoCTaBfieHUM MyHUUMNAaNbHOW YyCnyru B
3NeKTPOHHOM opme;



4)npencrasneHne AOKYMEHTOB, HeEob6XoANMBbIX ans npeaocTaBneHns
MYHUUUNANbHOW YCNyru, B 35IEKTPOHHOW (bopMme;

5) ocyLuecTBneHne MOHUTOPUHIa Xxo4a NpeaoCcTaBNeHNs MyHULMNAanbHOM YCyru;

6) nonyyeHue pes3ynbTaTOB NPeaoCTaBiEHUS YCIyrM B 3NEKTPOHHOM BUAE Ha
EovHom nopTtane rocygapCTBEHHbIX M MyHUUMNANbHbIX yCnyr (QYHKUWR), eCcnn 3TO He
3anpeLeHo henepanbHbIM 3aKOHOM.

NHble TpeboBaHuWs, B TOM Yncne yunTbiBatowme ocobeHHOCTH
npegocTasneHns MyHuyunaneHoun yenyrm B M®LL n ocobeHHOCTU npeaocTaBneHuns
MYHULMNANbHOW YCIyru B 3NeKTPOHHON dhopme

56. 3asBuTento npeaocTaBnseTcss BO3MOXHOCTb MNOMYYEHUA MYyHUUMNANbHOMN
ycryrm ¢ ucnonb3oBaHneMm EguHoro noptana rocygapCTBEHHbIX M MyHUUUNAIbHBIX YCIyr
(dbyHKUMI) (nocne obecnevyeHns TeXHUYECKON BO3MOXHOCTK), MOYTOBbLIM OTMNPaBEHNEM,
a Takke MNoCpeacTBOM fMYHOrO ObpalleHnsa 3a NoslydYeHneM MyHULMNanbHOW YCnyru B
MHorodyHKUMOHaNbLHOM LieHTpe (ganee - MOLL).

57. lMpu obpaweHun 3a nonyyeHnem MyHUUMNanbHOW ycnyrn yepe3 EanHbIn
nopTan roCydapCTBEHHbIX W  MyHUUMNanbHbIX  ycnyr (PYHKUUW) NpUMeEHseTcs
3NeKTpoHHas noanucb B cooTBeTcTBUM ¢ PeaeparnbHbiM 3akoHOM OT 06.04.2011 Ne 63-
®3 «O6 anekTpoHHON NoANUCHUY.

58. lpn npeacrtaBneHuM 3asBNeHUs B 3MEKTPOHHOMW dopMe npeacTaBUTesieM
3asBuUTENs, OEWCTBYHOLWMM Ha OCHOBaHUW OOBEPEHHOCTU, OOBEPEHHOCTb AOSMKHa 6bITb
npegcraBneHa B (OpPME 3EeKTPOHHOrO JOKYMEHTa, MOAMNMCaHHOrO  3AneKTPOHHOW
NoANUCHIO YNOSTHOMOYEHHOTO NMua, BblAasBLUero (NoanMcaBLIEro) 40OBEPEHHOCTb.

59. [okymeHTbl, siBRSOWMEeCcs pe3ynbTatoM npeaoCTaBfieHUss MyHUUMNansHOW
yCrnyrm B BMAE 3MEKTPOHHOrO OOKYMEHTa, HanpasfislTCcA 3asBuTento 4vepesd EauHbIN
nopTan rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkuun) (nocrne obecneveHus
TEXHUYECKON BO3MOXHOCTN).

60. B cny4yae noctynneHus 3asiBieHUs M JOKYMEHTOB B 3IIEKTPOHHOM dopme C
ncnonb3oBaHem EguMHOro noprtana rocygapCTBEHHbIX W MyHUUMNANbHbLIX — YCIyr
(dbyHKUMI) crnieumanucTt, OTBETCTBEHHbIW 32 NpueM JOKYMEHTOB, MHAPOPMUPYET 3adaBUTENSA
yepes NNYHbIN KabMHET 0 perncTpauumn 3asBrieHus.

61. OpraHmsauusa npegocTtaBneHns MyHULMNAarbHOW YCIyrn OCYLLeCTBNSAEeTCH Mo
NPUHUMNY «OOHOro OKHa» Ha ©6asze M®L| npum nuyHoM obpauieHun 3aasutensa (npwm
HanM4YnKn 3aKMNYEHHOro CornalleHus).

62. 3asBuTEnaAM nNpeaocTaBnseTcss BO3MOXHOCTb AN NpeaBapuTeSNibHOM 3anucu
Ha nogavy 3asiBrneHnsa n JOKYMEHTOB AN NpegocTaBneHns MyHULMNansHOM yCnyru.

63. MNpeaBapuTenbHasa 3anMcb MOXET OCYLLECTBNATLCA Crieayrwmmmn cnocobamm
no BbIbOpy 3aaBUTENS:

1) npu nuMyHoMm obpalleHun 3assuTtens B ALMUHUCTPAUMIO FOPOACKOro OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) yepe3 odmumanbHbIi CaUT OpraHOB MECTHOro camMoynpaBfieHUs FOPOACKOro
okpyra CtpexesoW: http://admstrj.tomsk.ru.

63.1. MNpn npeaBapuTenbHOM 3anMcn 3asBuTeNb coobLlaeT cneayolme AaHHbIE:

1) damunuio, nms, 0TYECTBO (NPU HANN4YUK);

2) ons opuanyeckoro nuua: HaMMmeHoBaHue KpPUaNYecKoro nuua;

3) KOHTaKTHbI HOMEpP TenedgoHa;

4) appec aneKTpoOHHOM NoYThl (MpY HaNn4um);

5) »xenaemble gaty n BpeMsa NpeacTtaBreHns JOKYMEHTOB.

64. [MpenBapuTenbHash 3anuUCb OCYLLECTBRASETCA MyTeM BHECEHUS YKa3aHHbIX
CBEEHUN B KHUTY 3an1cu 3asiBuTenemn, Kotopasa Be4eTCsl Ha 3NIEKTPOHHbIX HOCUTENSX.

65. 3assuTento coobwalTca gata U Bpemsi npuema OOKYMEHTOB, kabuHeT (OKHO)
npuemMa [OKYMEHTOB, B KOTopbliM crnegyeT obpatutbcsa. [pu nnyHoMm obpalueHun



3asBUTENIO BbIAETCA TanoH-noaTBepxaeHue. 3asiBUTEnNb, 3anucaBLUMACA Ha MpUeM
yepe3 oduuMnarbHbIN CaWT OpraHOB MECTHOrO CaMoyrpaBfieHUs TrOPOLACKOro OKpyra
CTpexeBour, MOXET pacnevataTb aHanor TanoHa-noATBEPXAEHMS.

66. OcywecTBneHne 3annucu 3asBuTernen Ha onpefeneHHy aaTy 3akaH4yMBaeTCs
3a CYTKM 4O HACTynfeHus aTon AaThbl.

67. MNpu ocywecTBNeHNMN NpeaBapuTENbHOM 3anucK 3asBuTenb B 06A3aTeNbHOM
nopsgke MHOPMUPYETCA O TOM, YTO NpefBapuUTenbHas 3anncb aHHYNMPYeTCsa B Cryyae
€ro HesiBKW No UcCTevyeHun NaTHaguaTM MUHYT Ha3Ha4YeHHOro BpeMeHu npuema.

68. 3asBuTenam, 3anucasBlUMMCS Ha Npuem 4vepes3 oduuunanbHbIn CanT OpraHoB
MECTHOro camoynpasneHnsa ropoackoro okpyra CTpexeBon, 3a Tpy KaneHgapHbiX AHA 40
npuemMa oTnpaBfi eTCsd HanoOMWHAHWE Ha yKa3aHHbIM afgpec 3ANEeKTPOHHOM MoYThbl O AaTe,
BPEMEHM N MECTe npuema, a Takke nHhopmaums 06 aHHYNMPOBaHUN NpeaBapUTESbHON
3anMcu B criydae HesdABKM MO UCTEYEeHUU NATHaguaTM MUHYT C Ha3HAYeHHOro BpeMeHU
npuema.

69. 3asButenb B Ntoboe BpeMs BnNpaBe OTKa3aTbCs OT NpeaBapUTENbHOM 3anucm.

70. B otcyTtcTBMe 3asBuTenen, obpaTuBLLUMXCSA NO MNpenBapuUTENbHOW 3anucuy,
OCYLLIECTBNAETCA NpMeM 3asaBuTenen, oopaTUBLLMXCA B NOPSOKE ovepeau.

71. 'pacduk npuema (nNpremHoe BpeMs) 3asiBUTenen no npeasapuTenbHoOn 3anmcu
yCTaHaBfMBaETCA HadanbHUKOM YMpaBrneHnd B 3aBUCMMOCTU OT WUHTEHCUBHOCTU
obpauieHni.

71.1. 3aaButenb uMMeeT BO3MOXHOCTb MONyYeHUs WHGopMauum O Xojae
npenocTaBneHns MyHuumnanbHoOW ycnyrn. WMHdopmauuss o xode npefoctaBrieHns
MYHUUUNANbHOW YCRyrn HanpaerisieTca 3asdBUTEN0O B CPOK, He MpeBbIaloWmMn OOHOro
paboyero AHSA Nocne 3aBepLUEHNS BbIMOSNIHEHNA COOTBETCTBYHOLLEro AENCTBUS, Ha agpec
3NEKTPOHHOM MOYThI UK C UCNoNb3oBaHNeM cpencTB EQMHOro noprana rocyaapCTBeHHbIX
N MyHUUMNanbHbIX yenyr (pyHkumin) (nocne obecnevyeHnss TEXHUYECKON BO3MOXHOCTN).

[Mpu npepocTaBneHNN MyHULMNANbHOW YCIyrn B 9NEKTPOHHOW DOpMe 3asBUTESO
HanpasBnsieTcs:

1) yBegoomneHve O npuemMe W perncTpaumm 3asiBfieHNs U OOKYMEHTOB,
HeobxoauMbIX AN NpeaocTaBNeHNa MyHULMNANbHOW YCyru;

2) yBegoOMIeHNe O pesynbTaTax pPacCMOTPEHUS OOKYMEHTOB, HEOOXOAWMbIX ANA
npenocTaBneHns MyHULMNANbHOM YCNYru;

3) yBegoMneHne O BO3MOXHOCTW MOMyYUTb pes3ynbTaT npegocTaBneHus
MyHUUMNaNbHOM  ycnyrm  nmbo  MOTUBMPOBAHHBLIN ~ OTKA3 B MpeaocTaBiieHnn
MYHULMMNANbHON YCNyru.

[ll. CocTtaB, nocnegoBaTenlbHOCTb W CPOKU BbIMNOMIHEHNA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHua K nOpPAAKY WX BbINOSHEHUA, B TOM 4ucrie OCOBGEHHOCTU
BbIMOSMIHEHNS  aAMMHUCTPATMBHbLIX MNpouedyp B  9NEeKTPOHHOM opme, a Takke
OCOBEHHOCTN BbINOMHEHUS aOMUMHUCTPATMBHBIX Npoueayp B  MHOMOMYHKUMOHANbHbIX
LeHTpax

72. [lpepocTtaBneHve MyHUUMNAnNbHOW YCRyrin BKMAOYaeT B cebsa cnegywowme
aAMWHNCTPaTUBHbIE Npoueaypbl:

1) npyem wn perucTpauus 3asiBNeHNd W [OOKYMEHTOB [Ans npefoCTaBlieHus
MYHMLMNANbHON yCnyru;

2) paccMOTpeEHME 3aaBNeHNs U NPeacTaBfeHHbIX JOKYMEHTOB;

3) dopmupoBaHue U HanpaBneHne MeXBeOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHunsauum), yyacTeytoLmne B NpeaoCcTaBieHnn MyHUUMNanbHOW yenyru;

4) NpuHATME peleHnss O npepoctaBneHun nmbo o6 oTkase B NpenocTaBfieHUn
MYHULUMNANbHOW YCRyru;

5) Bblgaya pesynbTtata npeaocTaBneHns MyHUUMnanbHOW yCryru.



Brnok-cxeMa npegocTaBneHns MyHULUMNansHOM yCryrm

73. brnok-cxema nocnegoBaTenbHOCTM  OEWUCTBUMA  NpU  NpeaocTaBfieHUU
MyHuMUMNanbHOW  ycnyrm  npepctaBneHa B [lpunoxeHun 3 K HacToswemy
ALMWHUCTPATUBHOMY pPErfiaMeHTy.

MNpvem wn pernctpauns 3asiBNEHUss W OOKYMEHTOB AN  NpPeaoCTaBleHUs
MyHMUMNANsHON yCnyru

74. OcHoBaHMEM [nd Havana BbINOMIHEHMS AAHHOW aAMWUHUCTPATUBHOW
npoueaypbl SABMSETCA MOCTynneHne B AAMUHUCTPaAUMIO ropoackoro okpyra CTpexesown
3asBrIEHNS N OOKYMEHTOB, OnpeaeneHHbIX NyHKTOM 26 HacToswero AQMUHUCTPaTUBHOIO
pernameHTa:

1) B x04e nNu4HOro npuvema 3aasutens (NpeacTaBUTeENs 3adaBUTENSA) CNeLmnanmucTom
YnpaBneHusa, OTBETCTBEHHbIM 3a NpueM 3asBNeHus O npeaocTaBfieHUM MyHULMNansHOW
yCrnyrm n JOKYMEHTOB;

2) n3 MoL, B TOM 4ncne 3asBneHus!, NOANUCAHHOMO YNOTHOMOYEHHbIM PaboTHMKOM
M®Ll n ckpenneHHoro nevyatbto MOLl, ¢ npunoxeHnem 3aBepeHHon MLl konun
KOMMIIEKCHOro 3anpoca 3asBUTENs, B Clyyae ecnu MyHuumnanbHas ycrnyra ykasaHa B
KOMMIEKCHOM 3anpoce 3assuTens (Npu Hann4ymMm 3aknto4eHHoro cornaweHmnsa ¢ MoLl);

3) NOYTOBbLIM OTNPaBNEHNEM;

4) B 9NeKTPOHHON hopMe NOCPeACTBOM 3NIEKTPOHHOWN NOYThI;

5) B anekTpoHHOM (popme ¢ ncnornb3oBaHneM EgMHOro noprana rocygapCTBeHHbIX
N MyHUUMNanbHbIX yenyr (pyHkumin) (nocne obecnevyeHnss TEXHUYECKON BO3MOXHOCTN).

75. [JonyckaeTcsa nogava 3asiBNeHUs C NpuiioXXeHnemM LOKYMEHTOB, yKa3aHHbIX B
nyHkte 26 AOMUMHUCTPATMBHONO perrnamMeHTa, nyTeM HanpasfieHuss ux B ajgpec
YnpaBneHna nocpeAcTBOM OfEeKTPOHHOW MoYThbl, yKa3aHHoM B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPATMBHOMY perflameHTy C nocneayrwum npeacraBneHnemM
opurMHana 3adBfneHus U [OKYMEHTOB, yKa3aHHbIX B NyHKTe 26 AOMWHUCTPaATUBHOIO
pernameHTa, B TeyeHue AByX pabounmx OHerW C patbl OTAPaBKM OOKYMEHTOB MO
9SIEKTPOHHOM NoYTe.

76. [lpu yCTaHOBMEHWM OCHOBAHUW ANA OTKasa B NpueMe [JOKYMEHTOB,
npegycMoTpeHHbIX  nyHkTom 30  AOMMHUCTpPATMBHOIO  pernaMeHTta, cneuuanuct
YnpaBneHus, OTBETCTBEHHbIN 3a NPUEM 3asiBMIEHUS, HE NPWUHMMAaeT NpeacTaBrfieHHble
3asiBUTENEM OOKYMEHTbl C yKa3aHueM npuyuH. [1pu OTCYyTCTBUM OCHOBaHUM AN OoTKasa B
npuemMe OOKYMEHTOB, NpenyCMOTPEHHbIX NMyHKTOM 30 AOMWHUCTPATMBHOIO perfiaMeHTa,
cneunanucT YnpaBreHuss HanpaBnseT 3asiBneHue cneuvanucty  AMUHUCTpauuu
ropofckoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a pPerncrpaumio AOKYMEHTOB, Ha
perncTpauuio nNyTeM BHECEHWSA 3anvcu B XXypHan perucrpauum BXOASLWMX OOKYMEHTOB
AOMUHUCTpauMn ropoackoro okpyra CTpexeBoW, B AeHb MNOCTYMMEHUA 3asBfeHus U
npunaraembiX K HeMy JOKYMEHTOB.

77. CneumanucTt, OTBETCTBEHHbIN 3a pPerncTpauuio 3asiBfieHUs, B CPOK He
nosgHee OHA pernctpaunn, HanpasnseT 3asiBrieHe cneumanucty YnpasneHus.

78. Cneumanuct YnpaBneHusi, B [AeHb MOSlyYeHUs 3aperncTpmpoBaHHOrO
3a8BriEHUS U MNPUITOXKEHHBIX K HEMy [OOKYMEHTOB nepefaeT 3asiBNeHue HadalbHUKY
YnpaBneHusa onsi BU3MpOBaHUSI.

79. HavanbHuK YnpaBneHua B OeHb MOMyYeHUs 3asBNeHus BU3NPYeT ero u
nepefaet Ha pacCMOTPEHME  cneunanucty  YnpaBneHusi, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHMUMnansHOW yCnyri.

80. PesynbTaTOM agMMHUCTPATMBHOM  Npoueaypbl  SABNdeTcs  nepefada
npolleawero perucTpauuio 3asBrieHUs Ha pacCcMOTpeHue cneunanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCTaBeHNs MyHULMNANbHOW YCyri.

81. MakcumanbHbI CPOK UCMOMHEHUS OaHHOW aAMWHUCTPATUBHOW npoueaypbl
cocTtaBnsieT He bonee Tpex KaneHaapHbIX AHEN CO AHA nodaydn 3asBreHus.



PaCCMOTpeHMe 3adaBleHnAa n npeactaBlieHHbIX JOKYMEHTOB

82. OcHoBaHvMeM [OnNA Havana BbINOMHEHUA agMWHUCTPATUBHOW npoueaypbl
ABNSAETCA NOCTYNfEeHne npoLleallero permcTpaunio 3asBreHnss U npunaraembiX K Hemy
OOKYMEHTOB Ha pacCcMOTpeHue crneuuanucty YnpasreHus, OTBETCTBEHHOMY 3a
npegocTtaBneHne  MyHuuunanbHou  ycnyr.  [lpy paccMOTpeHun  3asiBNeHust W
npunaraemblX K HeMy [JOKYMEHTOB OCYLeCTBNAeTCsa npoBepka npeacTaBreHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCYEPMbIBAKOLLEMY MEPEYHIO [OKYMEHTOB, YKa3aHHbIX B
nyHKTEe 27 AODMUHUCTPATMUBHOIO pernameHTa.

83. B cny4vae HenpecTaBneHus 3asiBuUTernem OOKYMEHTOB, YKa3aHHbIX B MyHKTe
27 AOMUHUCTPATMBHOIO pernameHTa, crneyvanuct YnpasneHusi, OTBETCTBEHHbLIA 3a
npegocTaBneHne MyHuUMNanbHOW ycryru, nepexoauTt K agMUHUCTPaTUBHOW npouenype
«popMmpoBaHMe U HanpaBfeHWEe  MEXBELOMCTBEHHbIX 3arnpoCOB B  OpraHbl
(opraHmnsauum), yyacTByoLne B NnpesocTaBieHn MyHULUNAIbHOW YCIyrny.

84. B cnyyae npegocTtaBneHusa 3adBuUTENEM AOKYMEHTOB, YKa3aHHbIX B MyHKTE
27 AOMVHACTPaTMBHOIO perfamMeHTa, MeXBeOOMCTBEHHble 3anpocbl B  OpraHbl
(opraHmsauumn), yyacTBylWMEe B MPedoCTaBfeHUM  MyHULMNANbHOW  YCNyru, He
HanpaBnATCA.

85. PesynbTaTOM agMWHUCTPATUBHOW Mpouenypbl SABMSETCA BbISIBNEHNE
Heo6Xxo4MMOCTN (hOPMUPOBAHUS U HanpaBNEeHNA MEXBEOOMCTBEHHbIX 3anNpOCOB B OpraHbl
(opraHmsauumn), yyacTBylolWMe B NPenoCTaBfieHMM MyHUUMNANbLHOW YCrnyr, B Ccryvae
HenpeacTaBneHus 3asiBUTenemM AOKYMEHTOB, yKa3aHHbIX B NYHKTe 27 AOMUHUCTPaATUBHOIO
pernameHTa.

86. OOWUN MakcMmarnbHbIA CPOK BbINOMHEHUS aAMUHUCTPATMBHOW MpoLeaypbl
HEe MOXEeT NpeBbllaTh LWeCTb KaneHaapHbIX OHEW CO OHS MNOCTYNNeHus npolueuwlero
perncTpauuio 3asiBfieHUss U npunaraemblX K HeMy [JOKYMEHTOB Ha pacCMOTpPeEHue
cneunanucTy YnpasneHnd, OTBETCTBEHHOMY 3a NpeaoCTaBreHne MyHULMNAanbHOW YCyri.

dopmupoBaHMe U HanpaBlieHWe MEXBEOOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauun), y4acTeytowme B NpeaocTaBneHmm MyHUUMNnansHoOm yenyrm

87. OcHoBaHveM [ana Havana agMUHUCTPATUBHOW Mpouenypbl  SBMseTcd
BblSIBNIEHNE HeobXoAMMOCTN (OPMUPOBAHUSA W  HanpaBIieHUS MeXBEOOMCTBEHHbIX
3anpocoB B opraHbl (OpraHu3auuu), ydacTeyloliMe B NpefocTaBeHnn MyHULMNanibHON
YCIyr.

88. [lpu nogrotoBke MeXBeAOMCTBEHHOro 3anpoca creumanuct YnpasneHus,
OTBETCTBEHHbIN 3a MpefoCcTaBreHne MyHUUMNanbHOW YCnyru, onpegenset nepeyeHb
OOKYMEHTOB (CBeAEeHUWN, coaepXalimMxcs B HWUX) ONfS NpefdoCTaBlieHUs MyHUUMNansHOm
yCnyru 1 rocydapCTBEHHble OpraHbl, NMbO NoABEAOMCTBEHHblE [OCYAapPCTBEHHbLIM
opraHam Wnu opraHaMm MeCTHOro camoyrpasfeHUd opraHusauun, B KOTOPbIX OaHHble
OOKYMEHTbI HaxogaTcs.

89. ®opmupoBaHne u HanpasrieHve MEeXBEJOMCTBEHHbIX  3anpocoB
OCYyLLECTBNAETCA B COOTBETCTBMM C TpeboBaHuamm degepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusaumm npenocTaBfieHUsl FOCY4apCTBEHHbIX U MyHMLMNANbHbIX
ycnyr».

90. Cneumanuct  YnpaBneHusi,  OTBETCTBEHHbIN 3@  NpegocTaBrieHue
MyHMUMNaNbHOW yCryrn, He nosgHee paboyero AHs, criegyoLwero 3a AHEM YCTaHOBMEHUS
OCHOBaHWWN ON1s1 HanpasreHNa MeXBeAOMCTBEHHbIX 3arnpocoB, hopMUpyeT U HanpasnseT
MeXBeOMCTBEHHbIN 3anpoc B:

1) depepanbHylo  cnyxkby rocygapCrtBeHHOM perucTpaumm, Kagactpa MU
KapTorpadgpuu;

2) denepanbHy0 HAaNOroByLo Cryxoy.



91. TloctynuBwne B AAMUHUCTPAUMIO rOpPOACKOro okpyra CTpexeBown
OOKYMEHTbI M MHQOPMaUUIo MNonyyaeT crneuvanuct YnpasrieHusi, OTBETCTBEHHbIN 3a
npenocTaBneHme MyHMUMnanbHOM YCIyru.

92. PesynbtatoM agMMHUCTPATMBHOW npoueaypbl  sBnseTca o6o6uweHne
NoslydeHHOM B paMKax  MEeXBeOOMCTBEHHOrO  B3aMMOAEWUCTBUA  MHopmaumm
(QoKymMeHTOB), He06Xx0AMMOW ANs NPeAOoCTaBeHNs MyHUUMNANbHOW YCNyrn 3asBUTENHO.

93. MakcumarnbeHbih  CPOK  BbINOMHEHUS  agMWUHUCTPATUBHOW  npoueaypbl
COCTaBNsieT CEMb KaneHgapHblX [OHEW CO [OHS BbISABNIEHUS  HeobGXxoaumMocTu
dopMUPOBaHUA N HaNpaBNEHUS MEXBEAOMCTBEHHbIX 3anpoCcOB B OpraHbl (opraHmM3aunmn),
yyacTBylLME B NPeAoCTaBneHNN MyHULUNANbHOW YChyr.

MpUHATME pelleHns O npedocTaBneHnn nmbo o6 oTkase B NpeaoCcTaBNeHUM
MyHULMNAnbHOW yCryru

94. OcHoBaHMEeM Havana agMUHUCTpPaTMBHOW npoueaypbl aBnsaeTcs
yCTaHOBMEHWE crneunanuctom YnpaBneHusd, OTBETCTBEHHbIM 3a npefocTaBneHve
MYHUUUNANbHOW YCryru, B Xo4e NPOBEPKU AOKYMEHTOB OCHOBaHUM ANA NpegocTaBneHus
MyHuUMNanbHon ycnyru, nubo o6 oTkase B NpeaocTaBneHn MyHUUUNansLHOM yCyri.

95. Cneunanuct  YnpasneHus, OTBETCTBEHHbIN 3a npegocTtaBneHne
MyHMUMNANbHOW YCrnyrn, B [€Hb YCTaHOBMEHUS OCHOBaHUW [ANns npefocTaBreHus
MYHUUUNANbHOW YCRyrn roTOBUT MPOEKT MOCTaHOBMEHUA AAMWHUCTpAUUM FOPOACKOro
okpyra CTtpexxeBoun 0 npefocTaBfieHMM B COOCTBEHHOCTbL BecnnaTtHO 3eMenbHOro yyacTka,
(Banee - NPoOeKT NOCTaHOBIMEHNA) U NepedaeT ero Ha corfiacoBaHue.

96. MakcumarnbHbIv CpOK cornacoBaHus AOIMKHOCTHLIMU nmuamm
AOMUHUCTPaUMM TOPOLCKOro OKpyra nNpoekTa MNOCTaHOBIIEHUS COCTaBnseT Asa paboumx
OHSA C MOMEHTa Mory4yeHns NpoeKTa Ha cornacoBaHue.

97. CornacoBaHHbIN NPOEKT NOCTaHOBNEHNA noannceiBaeTcss Mapom ropoackoro
oKpyra B TeyeHwe opfHoro paboyero AHA C MOMEHTa MOSlyY4eHUs1 COrnacoBaHHOro
OO0JDKHOCTHLIMY NLLAMUN NPOEKTA.

98. B cnyyae ycrtaHoBneHuMs OCHOBaHWW [ANns OTKasa B NpedocTaBneHun
MyHMUMMANbHOW  ycnyru, npegycMOTpeHHbIX  nyHktom 30  AOMWHUCTPaTUBHOIO
pernameHTa, crneuvanuct  YnpasreHusi, OTBETCTBEHHbIN 3a  npegocTaBrieHue
MYHMLUMMNANbHOW YCNyru, B TeYeHue ofHoro paboyero OHA C MOMEHTa YCTaHOBMEHMS
OCHOBaHWKW, TrOTOBUT MOTUBMPOBAHHLIA  MNPOEKT yBeJoMMeHns o6 oTkase B
npegocTaBneHnn B COBCTBEHHOCTb GecnnaTtHO 3eMenbHOro y4vactka, (Janee —
yBegomreHune) n nepegaet Mapy ropogckoro okpyra CTpexeBomn.

99. ¥YBepomneHune nognucbiBaetca Mapom ropoackoro okpyra Crtpexeson B
TeyeHne ogHoro paboyero oHA ¢ MOMEHTa NoMNy4YeHUs NpoekTa yBeAOMITEHUS.

100. MakcumarnbHbI  CPOK  BbINOMHEHUA  agMWHUCTPATMBHOM  npouenypbl
cocTaBngetT He 6onee 4YeTblpHagUaTW KaneHOApHbIX OHEW C MOMEHTa YCTaHOBMEHUS
OCHOBaHUN [f[ns NpeaocTaBneHns MyHuuunanbHom ycnyrm, nmbo o6 oTkase B
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

Bblgava pesynbtaTa NpeaocTaBneHns MyHUUMnanbHON yCryru.

101. OcHoBaHMeM nAns Havana agMUMHUCTpPATMBHOM npoueaypbl ABngeTcs
Hanuuve noAnNUCaHHOrO [OOKyMEeHTa, yKaszaHHoro B nyHkre 97 wnu nyHkte 99
AOMWHUCTPaTMBHOIO pernamMeHTa.

102. Bblgava pesynbTaTta npegocraBneHus MYHUUMNANbHOM ycrnyrm
OCyLLleCTBNAETCA CNOocobOM, yKazaHHbIM 3asiBUTENEM B 3asiBfiEHUMN, B TOM YUCTe:

1) npv Nu4HOM obpalleHnm B YnpasrneHue;

2) nocpeacTBOM MOYTOBOro OTMpPaBfeHNA Ha agpec 3asBuTens, ykasaHHbi B
3asBrieHuy;



3) nocpeacTBOM  3MEKTPOHHOM MOYTbl MO  agpecy JreKTPOHHOW MOYThI,
yKaszaHHOMY B 3asBleHUH;

4) npu nM4Hom obpawieHmm B MOLL (npy Hanuummn 3akno4eHHOro cornatleHus);

5) yepe3d nNU4YHbIM kKabuHeT Ha EAuHOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (PyHKUMNA).

103. O6wmn MakcmarnbHbI CPOK BbINOSHEHUS aAMUHUCTPATMBHOW npouenypbl
cocTaBnsgeT He Oonee Tpex KaneHAapHblX OHENW €O AHS NoAnUCaHuA [OKYMEHTa,
0POpPMIISOLLErO OOHO U3 NMPUHATBIX PELLEHUIA.

V1. ®opMbl KOHTPONSA 3a UCMONHEHEM AOMUHUCTPATUBHOIO pernameHTa

MopsaoK OCyLecTBNEHNUsI TEKYLLLero KOHTPOns 3a COOMAeHMEM U UCTONHEHMEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NLIAMW NOMOXEHUA aAMUHUCTPATUBHOIO PernaMmeHTa u
MHbIX HOPMATUBHbIX NPABOBbIX akTOB, YCTaHaBNMBaKLLMX TpeboBaHMS K NpeaoCTaBNeHNIO
MyHULMNAnbHOM YCIyrn, a Takke NPUHATUEM UMW PeLLEeHNIA

104. TeKywnn KOHTPONb 3a COBGNogeHMEM U UCMOSTHEHMEM  MOJIOXEHWN
AOMUHUCTPATMBHOIO  perfaMmeHTa W MHbIX  HOPMATMBHbIX  MNPaBOBbIX  aKTOB,
yCTaHaBnMBawWmux TpeboBaHNMA K  NpPeaoCTaBNEHUO  MyHUUMNANbHOW  YCIyrw,
OCYLLIeCTBNAETCHA HaYarbHUKOM YNpaBneHus.

105. T[lopsgok OCyWeCcTBNEHUA TeKywero KOHTpons 3a cobniogeHvem u
NCNOSTHEHNEM OTBETCTBEHHbLIMU AOMKHOCTHLIMU NML@MU NONOXEHUN AOMUHUCTPATUBHOIO
pernameHTa 1 MHbIX HOPMAaTUBHbLIX MPaBOBbIX AKTOB, yCTaHaBnMBatlowmx TpeboBaHusa K
NpedoCcTaBNeHnio  MyHULMNANbHOW YCyr, a Takke TMpUHATMEM UMW  peLLEHUHN,
OCyLleCcTBNAeTca B nopsgke, YCTaHOBMEHHOM MOCTaHOBMEHWeM AMUHUCTpauuu
ropogckoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHuun [lopsagka
OCYLLIECTBNEHNS KOHTPOSSA MOMHOTHI U Ka4YecTBa NpefoCTaBneHns MyHUUMNanbHbIX YCyr
M cobniogeHns  MNosIoKeHUM agMUHUCTPATMBHBIX  PEerfaMeHToB  MpeaocTaBreHus
MYHUUUNANbHbIX YCNYr HA TEPPUTOPUN rOPOACKOro okpyra CTpexeBony.

nOpH,EI,OK N NepnoamnmyHoOCTb OCYLLUECTBIIEHUA MITaHOBbLIX U BHEMJ1AaHOBbLIX NPOBEPOK
NOJTHOTbI N Ka4vecCTBa rnpeaoctaBneHns MyHVILI,VII'IEU'IbHOVI ycnyru, B TOM 4ucne nopAagaok m
(*)OprI KOHTpPOJ4 3a NMOSTHOTOW M Ka4YEeCTBOM npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru

106. KoHTporb 3a MOMHOTOW M KayecTBOM MpPeAoCTaBNeHNs MYHULMMNANsHON
ycnyru ocyuiecTtsnsercsa B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHus xanob 3assuTenen Ha pgencteus (6e3nencrTBme) opraua,
npegoCcTaBNALWEro  MyHUUMManbHYy  yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCNyry, Mmoo MyHMUMNANbHOMO Criyatlero.

107. B uensax oOcCywecTBNEeHUA KOHTPONA 3a [MOMIHOTOM W  KayYeCTBOM
npefocTtaBneHna  MyHUUMNanbHOW  ycnyrn  AOMWHUCTpaUMEn ropoacKoro  okpyra
CTpexeBonM NpoOBOAATCS MfaHOBble W BHeENnaHoBble npoBepku. [lopagok wu
NepnoanNYHOCTb OCYLLIECTBIEHWS MaHOBbLIX NPOBEPOK YCTaHABNMBAETCS NOCTaHOBNEHNEM
AgmunHncTpaummn ropoackoro okpyra Ctpexesou. [1py npoBepke paccMaTpuBarTCs Bce
BOMPOCHI, CBHA3a@HHble C MpefoCTaBleHWEM MyHUUUNANbHOW YCnyrn (KOMMEeKCHble
NPOBEPKN), UNN OTAENbHbIA BOMNPOC, CBA3aHHbLIN C MpeaocTaBreHneM MyHUUMNAanbHOW
ycnyru (tematuyeckue nposepku). [poBepka Takke MOXeT NPOBOAUTLCS MO KOHKPETHOW
xanobe 3aaBuTens.

108. BHennaHoBble MPOBEPKM MPOBOAATCA B CBA3M C MNPOBEPKOW YCTPaHEHUS
paHee BbIABMEHHbIX HapyweHun AOMUHUCTPATUMBHOIO perfiamMeHTa, a Takke B chnydae
nonyyeHus xanob 3asisutenen Ha gencteus (6es3nencrTene) opraHa, NpegocTaBnSAoLLEro
MYHUUMNANbHYO  YCryry,  OOJDKHOCTHOrO  nuua  opraHa,  NpegocTaBnsaioLero
MYHULUMNANbHYIO YCryry, W60 MyHUUUNANbHOrO CRyxaLero.



109. PesynbTaTbl NpoBepkn oPOPMMAITCA B BMOE aKTa MNPOBEpPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEAOCTATKU U NPEaNOXEHUA MO X YCTPAHEHUIO.

OTBETCTBEHHOCTb AOMPKHOCTHbIX ML, OpraHa, NpeoCTaBnsoWwero MyHUUMNanbHyo
ycnyry, 3a pelueHuna n genctena (6esgencrame), npMHMMaeMble (OCyLWecTBAgeMbIE) UMU B
XoAe nNpeaocTaBfeHns MyHULUMNanbHON yCnyru

110. [lo pesynbTaTam npoBeaeHHbIX NPOBEPOK, B Clyyae BbISABIIEHUS HapyLLEeHUN
cobnogeHna nonoxeHnn AOMUHUCTPATMBHOIO perfiaMeHTa, BUMHOBHbIE [OMMKHOCTHbIE
nuua opraHa, npenocTaBNALWEro MyHUUMMNANbHYIO YCNyry HecyT OTBETCTBEHHOCTb,
YCTaHOBIIEHHYIO 3akoHoaaTenbCcTBoM Poccunckon depepauumn 3a pelleHuss U OencTBus
(bespencTBrEe), NPUHUMaEMble B Xo4e NpefoCcTaBrneHns MyHULMNansHOM yCryru.

111. OTBETCTBEHHOCTb  AOSMKHOCTHbLIX WL, opraHa, npeaocTaBnsOLLErO
MYHULUMNANbHYO YCNYry 3akpensnseTcsa B JOSMKHOCTHbLIX MHCTPYKUMSX.

[MonoxeHus, xapaktepuayowme TpeboBaHus K nopsaky M dopmamM KOHTpOnsi 3a
npeaocTaBNeHNEM MyHULMNANbHOW YCNyrM, B TOM YMCIe CO CTOPOHbl rpaxaaH, WX
obbeanHeHU n opraHnsaummn

112. KoHTposib 3a npefocTaBrieHneM MyHUUMNanNbLHOM YCryru, B TOM 4YuCre CO
CTOPOHbI rpaxnaH, ux o0beguMHEeHUM W OopraHuM3auun, OCYLLECTBSETCA MNOCpPenCcTBOM
nybnvkauun ceefeHnin o geaTenbHOCTU AOMUHUCTpaLMM ropoackoro okpyra CtpexesBon
npy  NpegocTaBfieHUM  MYHUUUNANbHOWM  YCRyru, MOMyYeHus  rpaxgaHamu,  ux
o0beanHEHNAMN N OpraHM3aunaMm akTyasribHOW, MNOSIHON M AOCTOBEPHOW MHAOPMaLUK O
nopsiake nNpeaoCTaBNeHUss MyHMUMMANbHOW ycryru M obGecneyeHns BO3MOXHOCTU
pocynebHoro (BHecyaebHoro) paccMoTpeHus xanob.

V. [ocynebHbin (BHecyaebHbIN) nopsagok obkanoBaHWA pelleHun U OencTBui
(6esgencTaus) oprana, npenocTaBnsAoLero MYHULUMMNANbHYO ycnyry,
MHOrOOYHKLMOHANbHOIrO LEHTpa, OpraHm3auun, ykasaHHblX B 4vactm 1.1 crtatbm 16
depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3aumm npenocTaBneHus
rOCydapCTBEHHbIX W MYHMUMNANbHbLIX YCAyr», a TakkKe WX [OOIDKHOCTHbIX Nuu,
MYHMUMNANbHbIX CAyXXaLmnx, paboTHMKOB

113. 3asButenb BnpaBe 00paTUTbCA C Xanobom Ha peweHuss n OencTBus
(besgenicTBME) opraHa, NpPeaoCcTaBAoLWEro MyHULMNANbHYIO YCyry, JOMKHOCTHOrO nuua
opraHa, NpPeaoCTaBMAOLWEro MyHULMNANbHYO YCyry, MO0 MyHULMNANbHOMO Criyallero,
MoL], paboTHMka M®L], a Takke opraHM3aunn, NnpeaycMoTpeHHbIX 4YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, nnu ux paboTHukoB (ganee - xanoba), B TOM yucne B
crnegyoLwmx cryyasx:

1) HapyLweHne cpoka permcrTpaumm 3asBreHnst 0 NpegoCcTaBneHn MyHULMNansHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylweHune cpoka npefocTaBrieHUs MyHuuunanbHOW ycnyrn. B ykasaHHOM
cnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asdBUTENEM pPELUEHUA U OENCTBUN
(6espenctBus) MOL, paboTHuka MLl BoamoxHO B cnydae, ecnn Ha MOL, peweHns n
pencrteus  (besgenctene)  KOTOpOro  oBXkanywTcs,, BO3NOXeHa  (OyHKUMa  no
NpeaoCTaBNeHNIO MyHULMNANbHOW YCNyrM B NosiHoM ob6beme B nopsigke, onpeaesieHHOM
yacTtbto 1.3 ctatbm 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3aaBUTENA OOKYMEHTOB MU UHOpMaLmm nMbo ocyLlecTBneHUs
OeNcTBui, npeacTtaBfieHMe WM - OCYLLECTBMEHWE  KOTOpPbIX He  npeayCMOTPEHO
HOpPMaTMBHbIMW  MNpaBoBbiIMW  akTamu  Poccuickon  ®depepauuun, HOPMATUBHBIMU
npaBoBbIMX akTamu Tomckon obnacTu, MyHUUMNanbHbIMW MPaBOBbIMW aKTaMn NS
npeaoCcTaBNeHNA MyHULMNANbHOW YCIYTu;



4) oTka3 B npueme Yy 3aaBUTENs [OOKYMEHTOB, MpedoCTaBrieHue KOTOpbIX
npegycMOTPEHO  HOPMAaTUMBHbIMKM  MNpaBoBbiIMW  akTamu  Poccuinckon  depepaunn,
HOpPMaTUBHBIMW MPaBOBbIMW akTaMu ToMCKOM 0BnacTu, MyHMUMManNbHbIMU MPAaBOBbLIMU
akTamu 4ns npegoCcTaBneHns MyHULMNansHOW yCnyru;

5) oTka3 B npegocTaBneHuM MyHULMNAnNbHOM YCNyri, ecnn OCHOBaHUS OTKasa He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU Y NPUHATBIMU B COOTBETCTBUMN C HUMWU MHBIMU
HOpMaTUBHbIMW MpaBoBbIMM akTamu Poccuinckon Pegepauuun, 3akoHaMn U MHbIMU
HOpPMaTUBHbIMW MPaBOBbIMW akTamMu ToMCkOM 0BnacTu, MyHMUMNANbHbIMU NPAaBOBbLIMU
aktamn. B ykasaHHoMm crniyyae gocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn n gencteun (6esgenctansa) MOL|, pabotHnka MOL| BO3MOXHO B criyvae, ecnm
Ha MO®L, pewenna n pencteus (6e3genctene) KOTOporo o6XanyrTcs, BO3NOXeHa
YHKUMA MO NpefoCTaBfiEHUI0 MyHMUMMANbHOW ycryrn B MOMIHOM obbeme B nopsgke,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHve C 3aaBUTENs NpW NPefoCcTaBfEHUM MyHUUMMANbHOW YyCrnyru
nnaTtbl, He NpegyCMOTPEHHONW HOPMaTUBHbIMKM MPaBOBbIMW  akTamn Poccunckomn
depgepaunn, HopMaTUBHBIMW NPAaBOBLIMKM akTaMy ToMckon obnacTtn, MyHUUUNanbHbIMU
NpaBOBbIMU aKTaMu;

7) 0TKa3 opraHa, NpeJoCTaBNAOLWEro MyHULMNANbHYIO YCIyry, OOSHKHOCTHOroO nuua
opraHa, npegocTaBnslOWeEro MyHuuunanbHyto ycnyry, ML, pabotHuka MOL,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
@3, unn mx paboOTHMKOB B MCMpPaBfEeHUM AOMYLLEHHbIX VMW OMNevYaTtok M Oownbok B
BblJaHHbIX B pes3ynbTate MNpedoCTaBNeHUs MyHULMNanbHOW YCNyrn AOKymMeHTax nunbo
HapyLLeHne yCTaHOBIIEHHOro NyHKToM 118 HacTosilwero AAMUHUCTPATUBHOIO pernamMeHTa
Cpoka Takmx wucnpaBneHun. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe)
obxxanoBaHue 3asButenem peweHnn n gencteun (besgencreunsa) MoOL, pabotHnka MOL
BO3MOXHO B crny4vae, ecnv Ha MOL, peweHusa n gencreua (6e3gencreme) KOTOPOro
obxanylTcs, BO3noxeHa QYHKUMA MO NPefaoCTaBAEHUI0 MYHMUMNANbHOW YCNyrn B
nonHom obbeme B nopsiake, onpeageneHHom Yactbio 1.3 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-93;

8) HapyweHue cpoka wunuM nopsiaka Bbldayn [OOKYMEHTOB MO pes3ynbrartam
npeaocTaBnNeHNA MyHULMNANbHOW YCIYTu;

9) npuocTaHoBreHne nNpefocTaBneHus MyHUUMNAnNbHOM YCIyru, ecrivi OCHOBaHUSA
NPUOCTAHOBIMEHNS HEe nNpeaycMOTpeHbl eaepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMM MHLIMM HOPMaTMBHbIMW MPaBOBbIMM akTamm Poccuinckomn
depgepaummn, 3akOHaMM U UHbIMU HOPMATMBHBLIMU NMPAaBOBLIMM akTaMyn TomcKon obnacTtu,
MYHUUMNANbHLIMM NPaBoBbIMK akTaMu. B ykaszaHHOM crnyvae gocyaebHoe (BHecyaebHoe)
obxxanoBaHue 3asButenem pewennn n gencteun (besgencreunsa) MoOL, pabotHnka MOL
BO3MOXHO B cryvae, ecnv Ha MOL, peweHusa n gencteua (6e3gencreme) KOTOPOro
obxanylTcsa, BO3noxeHa QYHKUMA MO NPefoCTaBAEHUI0 MYHMUMNANbHOW YCNyrn B
nonHoMm obbeme B nopsiake, onpeageneHHom Yactbio 1.3 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-93;

10) TpeboBaHue y 3asBUTENd NpWU NPeaoCTaBAEHUN MYHUMLMMNANBHOW YCRyru
OOKYMEHTOB WNN WHopMauun, OTCYTCTBME WU (MNN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepBoHavyanbHOM OTKase B Npueme AOKYMEHTOB, HeobxoauMbix Ons
npeaocTaBnNeHna MyHUUMNanbHOM ycnyrn, nubo B npegocTaBneHuM MyHULMNanbHOM
yCnyru, 3a MWCKIYEHMEM cryvaeB, NpedyCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbun 7
®epepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnyyae pocygnebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTeENneM pelleHnn n gencteun (6esgencrtems) MOL, pabotHnka ML
BO3MOXHO B cnyyae, ecnun Ha MO®L, peweHns n pgencteua (6es3penctesne) KOTOPOro
obxanylTcs, BO3noxeHa  YHKUMA N0 NPefoCTaBieHUI0  COOTBETCTBYHOLLMX
MYHMLUMNANbHbIX YCAyr B NOTHOM o6bemMe B nopsake, onpeaeneHHom vyacteto 1.3 ctatbm
16 degepanbHoro 3akoHa Ne 210-93.

114. X)Kanoba Ha pelleHus n genctena (6esgencresne) opraHa, NpegoCTaBnAsoLWEro
MyHUMUMMANbHYKD  YCnyry,  OOJDKHOCTHOrO  nuvua  opraHa,  npefaocTaBnsoLero



MYHMUMNANbHYK  yCryry, MYyHUUMNAnNbHOrO  Criyxaliero, pykoBoAMTENs  OpraHa,
NpeaoCTaBNALWEro MyHUUMNANbHY ycryry, nogaeTca B MUCbMEHHOW dopMe Ha
OymMaxXHOM HOcuTene, B 9NEeKTPOHHOM dopme B oOpraH, NpeaocTaBnsAoLWNN
MYHULMNANbHYIO YCyry, 1 MOXeT OblTb HanpasneHa (nogaHa):

1) no noyte (NO agpecy, ykasaHHOMY B npuroxeHun 1 K HacToswemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanM4yMM 3aKNOYEHHOrO cornalleHns);

3) yepe3 odmumanbHbIi CaUT OpraHOB MECTHOro camMoynpaBfieHUs FOPOACKOro
okpyra CrtpexeBon: http://admstrj.tomsk.ru (B pasgene «HaceneHuo»/»HTEpHET-
npuemMHas»);

4) ¢ wucnonb3oBaHvem EamHoro noptana (NpM HanuuMM  TEXHUYECKOW
BO3MOXHOCTH);

5) B xoQe NUYHOro npuema 3asaButens.

115. XXanoba gomkHa cogepxaTb:

1) HanmeHoBaHMe oOpraHa, NpPeaoCTaBMASAWEro MyHAUMNANbHYK  YCRyry,
OOJDKHOCTHOrO  fMua  opraHa, npefoCcTaBnslowWwero MyHuuMnanbHyl  ycnyry, nmbo
MyHMUMNanbHOro cnyxawero, M®L|, ero pykosoautens un (nnun) paboTHrka, opraHmsauun,
npeaycMOTpeHHbIX 4Yacteio 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, ux
pykoBogutenei u (unun) paboTHMKOB, pelleHns U aercTBusa (6esgencrTeme) KOTOpbIX
obxanytoTcs;

2) pamunuio, UMs, OoT4ecTBO (MocrnegHee - Mpu HanmuMyuu), CBedeHus O MecTe
XUTenbCTBa 3asBUTeENsa - usanyeckoro nuua nubo HanmeHoBaHWE, CBEOEHUA O MecTe
HaxXoXOeHUa 3asBUTENSA - OPUMAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOM MOoYTbl (MPUM HanNU4ynM) U NOYTOBLIN agpec, Mo
KOTOPbIM AOMMKEH ObITb HAaNpaBreH OTBET 3asBUTENIO;

3) cBefeHust 06 obxkanyembix peleHusx u agencteuax (besgenctsum) opraHa,
NpeaoCTaBnAWEro  MyHAUMNAnNbHy  yCnyry,  OOJDKHOCTHOrO  fvua  oprala,
npedocTaBnsAwWero  MyHAUMNanbHyw  ycryry, nubo  rocyaapCTBEHHOro  Unu
MyHMUMnanbHOro cnyxawero, MoLl, pabotHmka MOL|, opraHnsaumn, npegyCMOTPEHHbIX
yacTtblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) p[oBoAbl, HA OCHOBaHUM KOTOPbIX 3asBUTENb HE COrfnaceH C peLlleHVEM W
aencrtenem (6espgencrtevem) opraHa, npefoCTaBsAKOWEro MyHUUMNANbHY  YCAyry,
OOJDKHOCTHOrO NnmMua  opraHa, npegoCTaBnsioWwero MyHuuunanbHyl  ycnyry, nmbo
MyHUUMnanbHoro cnyxawero, MOLl, pabotHuka M®L], opraHmsaumn, npeaycMoTpPEHHbIX
yacTtbto 1.1 ctatbn 16 dPepepanpvHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3asBuTtenem
MOryT OblTb NpeacTaBneHbl AOKYMEHTbl (Mpu Hanmuuun), MoATBepXxaawlme [O0BOAb
3aaBuTens, nMbo nx Konuu.

116. XKanoba moxeT bbITb HanpaBneHa:

1) HavanbHWKy YnpaBneHuss Ha aencTeus (6e3pencTBne) OOSMKHOCTHBIX vl U
YnpaBneHna, a Takke MpvHMMaemble UMK  peleHna npu  npegocTaBneHun
MYHMLMNANbHOW yCNyru;

2) 3amectutento Mapa ropoackoro okpyra no 3KOHoOMuKe U pHaHcaM Ha SEeENCTBUSA
(bespencTBne) YnpaBneHusi, HavanbHWKa  YNpaBneHus, [OOSDKHOCTHbIX Ny, U
MYHMUMNANbHbIX CryXalnx, a Takke NpUHUMaemMble UMW peLLeHns Npy NpegocTaBieHnm
MYHMLMNANbHOW yCNyru;

3) Mapy ropogckoro okpyra CtpexeBon Ha gencteus (besnencresne) samecTutens
Mapa ropoackoro okpyra Mo SKOHOMUKE WM (MHAHCaM, HayarnbHUKa YnpaBneHus,
OOIDKHOCTHBLIX NUL, U MYHULMNAMNbHLIX CriyXawmx AOMUHUCTpaUMM rOpoACKOro okpyra
CTtpexeBou npu NpegocTaBneHnn MyHULMNANsHOM YCIyru;

4) pykosogutento ML Ha peweHna n gencteus (besgencrtane) paboTHMKa 3TOro
MoLL;

5) yupeautenio MOL, nnn gomKHOCTHOMY nuuy, YNONHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbIM akTOM Tomckor obnactu Ha pelweHus n aencteus (6esgenctemne) MOL;



6) pykoBOOMTENAM OpraHuM3auun, npeaycMoTpeHHbIX 4Yacteto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, Ha peweHusa n gencteus (6esgencrTeme) paboTHUKOB
3TUX OpraHmn3auun.

117. >Kanoba nognexut obs3aTenbHOW pernctpauum B TEYEeHME Tpex AHEn cC
MOMEHTa MOCTYNMEHNS B OpraH, NpeaocTaBAsloWMA MyHUUMNanbHyo ycnyry. B geHb
pernctpauumn xanoba HanpaBnseTCA PYyKOBOAUTENIO OpraHa, npeaoCTaBnsoWero
MYHULUMNANbHYO yCryry, nocne 4ero He nosgHee ogHoro paboyero gHS nepepaeTcs Ha
paccMOTpPeHNe OOSMKHOCTHOMY nuuy, HagereHHOMY MOSIHOMOYMSIMU MO PACCMOTPEHUIO
Xanoo.

118. YKanoba noanexuTt paccCMOTpeHuto B TeYeHne natHaguatn pabounx gHem co
OHA ee peructpauuu, a B cnydyae obxanoBaHusi OTKasa oOpraHa, npefoCTaBnstoLero
MyHUumMnanbHyo ycnyry, MOL opraHmMsaumin, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3asButens nubo B
ncnpaeneHnn JoNyLEeHHbIX ONeYaToK U oWnboK unu B criydae obxxanoBaHnsa HapyLleHus
YCTaAHOBMEHHOIO CPOKa TaKMX MCMPaBEHUN - B TeYeHue natn paboymx OHen co OHA ee
pernctpauuu.

119. Mo pesynbTataMm paccMOTPeHUs XKanobbl NPUHUMAETCA OAHO U3 CreayLMX
peLLUEeHUN:

1) xanoba ygoBneTBopsieTcs, B TOM yncne B oOpMe OTMEHbI NPUHATOrO peLLeHus,
ncnpaeneHna OOMyLEHHbIX OneyaTok U  ownboKk B BblgaHHbIX B pesynbraTe
npegocTaBneHns MyHUUMNanbHOW YCryrn LOKYMEeHTax, BO3BpaTa 3asBUTEN0 OEeHEXHbIX
CpeacTB, B3WMaHWE KOTOPbIX HE MNpPeayCMOTPEHO HOPMAaTMBHbLIMW MNPAaBOBbIMW aKTamu
Poccuiickon ®epepaumm, HoOpMaTUMBHbIMKA MNPaBOBbIMM  akTamu Tomckon obnactu,
MYHULUMNANbHLIMM NPaBOBbLIMWN akTamu;

2) B yOOBNEeTBOPEHUM xarnobbl OTka3blBaeTCS.

120. He nosgHee OHA, cnefylowero 3a AHEM MPUHATUS PELLEHUS, yKa3aHHOro B
nyHkTe 119 HacTosiwero AOMUMHUCTPATUMBHOIO perfamMeHTa, 3asBUTeNto B MUCbMEHHOW
dopmMe U NO KenaHU  3asBUTENS B QNIEKTPOHHOM dopMe  HanpasnsieTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

121. B cny4ae npusHaHua xanobbl noanexaiien yaoBneTBOPEHUIO OpraHM3yeTcs
paboTa N0 BOCCTAHOBMEHMIO HAPYLUEHHbIX NPaB 3asBUTENS, a TaKkkKe NHble MePONpUATHS,
HanpaBfieHHblE Ha YCTPaHEHME BbISIBIIEHHbIX HAPYLUEHWA.

122. lNpun ycTpaHeHUU BbISBIEHHbIX HapyLUEHWA, BOCCTAHOBMEHUM HapYLUEHHbIX
npaB 3asiBUTENS CPOKM BbINOSTHEHUS agMUHUCTPATUBHBIX NpoLeayp He MOryT NMpeBbiaThb
CPOKOB, YCTaHOBIEHHbIX HACTOALWMM AOMUHUCTPATUBHbLIM PErNaMeHTOM.

123. B cny4ae npusHaHus Xanobbl nognexawien ynoBreTBOPEHUIO B OTBETE
3asBuUTENO, ykasaHHoOM B nyHkTe 120 HacTtoswero AOMWHUCTPaATMBHOIO perfameHTa,
[aeTca WHgopMauma O OEUCTBUSAX, OCYLLUECTBIISIEMbIX OPraHoM, nNpeaoCTaBMSOLWMM
MyHUuMnanbHyto ycnyry, MOL, nubo opraHusaumen, npegycMOTpeHHoW 4actbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, B uenax He3aMeanMTenbHOro yCTpaHeHus
BbISIBIIEHHbIX HapyLleHUW MNpU OKasaHUM MyHULMNANbHOW YCNyru, a Takke MNPUHOCATCA
N3BUHEHUA 3a OOCTaBrfeHHble HeynobCcTBa U yKasbliBaeTCss MHGOpPMaUMs O AanbHEnLmnX
OENCTBNAX, KOTopble HeobXoauMMO COBEPLUUTb 3aaBUTEN0 B UENax nosyyYyeHus
MYHULUMNANbHOW YCAYrn.

124. B cnyyae npusHaHus xanobbl He noanexallen yooBreTBOPEHUIO B OTBETE
3asBUTENO, yKasaHHOM B nyHKTe 120 HacTtoswero AOMUHUCTPATMBHOIO perfameHTa,
[aloTCA apryMeHTUpOBaHHbIE Pa3bSCHEHUA O MPUYMHAX MPUHATOrO peLleHus, a Takxe
MHopMaUusa o nopsgke obxanoBaHUS NPUHATOrO PeLLEHKS.

125. B cnyyae ycTtaHOBNeHNa B Xo4e v no pesynbTaTtaM pacCMOTPEHNS anobbl
NPU3HaAKoOB CcOCTaBa aAMWHUCTPATUBHOIO MNPaBOHApPYLUEHUSs WK  MPECTYNieHns
OOIMKHOCTHOE NUUO, paboTHMK, HageneHHbIe MONTHOMOYMSMIU MO PACCMOTPEHMUIO Kanob,
He3amMeaIMTeNnbHO HaNpPaBNAT UMEKLNECS MaTepuanbsl B OpraHbl MPOKypaTypbl.



MpunoxeHwne 1

K AOMUHUCTPATUBHOMY pernameHTy
NpeaocTaBnNeHns MyHUUMNANbHOM  yCnyru
«[MpegocTtaBneHue 6e3 TOpros B
cobCTBEHHOCTbL  GecnnaTHO  3eMernbHbIX
y4acTKOB yrieHam CcaZl0BOaYECKUNX,
OropOAHNYECKMX nnm JayHbIX
HEKOMMEPYECKMX OObEeANHEHUN rpaxaaH
WUNM CagoBOAYECKUM, OrOpOAHMYECKMM WNn
AAYHbIM HEKOMMEPYECKMM OObeanHEeHUsM

rpaxkaaH»

CnpaBo4Hasi UHopMaLUA O MecTe HaxoXAeHus, rpacpuke paboTbl, KOHTAKTHbIX
TenecgoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALLMX
MYHULMNANbLHYI YCNyry, UX CTPYKTYPHbIX noapasaenieHnMin u opraHusaumin,
y4yacTBYHOLMX B NPefoCTaBleHMn MyHULMNanbHOM yCryrm

1. AOMUHUCTpaUUs ropofcKkoro okpyra CTpexeBon.

Mecto HaxoxgeHuss AaMuHUCTpauum ropoackoro okpyra CrpexeBon: T.
CtpexeBown, ynuua EpmakoBa, 46a.

Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

lMoHeaenbHuK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

['padpmk npnema 3assutenen B AOMUHUCTPaUMKM ropofackoro okpyra CTpexeBon:

[MoHeOenbHUK: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU O€eHb

MoutoBbIN agpec AOMUHUCTpauUuKM ropoackoro okpyra CrtpexeBon: 636785,
Tomckasa obnacTtb, ropoackon okpyr Ctpexeson, yn. EpmakoBa, 46a.



KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AaMUHUCTpauuM ropoackoro okpyra CTtpexeBon B CeTu
WHTepHeT: http://admstri.tomsk.ru.

AOpec anekTpoHHOM NoYTbl AOMUHUCTPAUUKM ropoackoro okpyra CtpexxeBon B ceTu
WHTepHeT: office@admstrj.tomsk.ru.

2. YnpasneHne WMYLLECTBEHHbIX W 3eMefNbHbIX OTHOWeHUn AgMUHUCTPaLUn
ropofckoro okpyra CTpexeBomn.

MecTo HaxoXxgeHusi YnpaBneHUss MMYLLECTBEHHbIX U 3eMerbHbIX OTHOLLUEHWUN
AoMunHmncTpaunn ropoackoro okpyra Crtpexeson: r.Ctpexeson, ynuua Epmakosa, 46a, 1
aTax kabmHet N239,38.

Npaduk paboTbl YnpaBneHUss WMYLECTBEHHbIX W  3eMeSbHbIX OTHOLLUEHUN
AgMnHMCTpaunmn ropofckoro okpyra CTpexeBomu:

lMoHeaenbHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

paduk npuvema 3aaBuTenen B YNpaBfeHUN UMYLLECTBEHHbIX U 3eMerbHbIX
OTHOLLEHU AOMWHUCTPaLMN ropoacKoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIli OeHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

MMoutoBLIN agpec YnpaBneHUs WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropoA
CtpexesoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumaneHbin canT YnpasreHUs WMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHWUN
AgoMnHMCTpaummn roponckoro okpyra CtpexeBou B ceTu VIHTepHeT: http://admstrj.tomsk.ru.

AOpec 9nekTpoHHOM NOoYTbl  YNpaBNEeHUs WMYLLECTBEHHbIX W  3eMeslbHbIX
OTHOWEHM AgMUHUCTPauum ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.
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MNpunoxeHwne 2

K AOMUHUCTPATUBHOMY pernameHTy
NpeaocTaBnNeHns MyHUUMNANbHOM  yCnyru
«[MpegocTtaBneHue 6e3 TOpros B
cobCcTBEHHOCTbL  GecnnaTHO  3eMernbHbIX
y4acTKOB yrieHam CcaZl0BOaYECKUNX,
OropOAHNYECKMX nnm JayHbIX

HEeKOMMeEpPYECKMX OObeaUHEHUN  rpaxkaaH
WM CcafoBOAYECKUM, OrOPOAHWUYECKUM WA
AayHbIM  HEKOMMEpPYECKUM 0ObeanHEeHNsM

rpaxgaH»
NPEONATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexeomn
oT

(MONHOCTBLIO haMunnIo, NMs, OTYECTBO (Npu
HanMuuun) 3aaBuUTenNs), HaMMeHoBaHNe
topnanyeckoro nuua

(pPekBM3NTbI 4OKYMEHTA, yOOCTOBEPSIOLLENO
NNYHOCTb rpaXkaaHnHa)

(MecCTo XxuTenbcTBa u3nMyeckoro nuua nnm
MECTOHax0oXAeHMe PUONYECKoro nuua),

(OI'PH, HH topuanyeckoro nuua)

(KOHTaKTHbLIN TenedoH 3asBuTens)
3asiBrneHue
Mpowy npepoctaButb B COBCTBEHHOCTb 6ecnnaTtHO 3eMenbHbI  y4acToK C

KagacTpoBbIM HOMEPOM: :
(kagacTpoBbIM HOMEpP UCMPaLLMBAEMOrO 3eMefbHOro y4acTka)

B Lienax

(Luenb Ucnosb30BaHMs 3eMefbHOro y4YacTka)

(ocHOBaHMA NpefocTaBneHns 3emMernbHOro y4acTtka 6e3 npoBegeHus Topros 13 Yncna
npeaycMOTpeHHbIX NYHKTOM 2 cT. 39.5 3emenbHoro kogekca PO).

PekBnantbl pelweHns O npeaBapuTesibHOM — COrflacoBaHUM  NpefocTaBeHus
3eMernbHOoro yyacrtka: [loctaHoBneHne AgMUHUCTpaUMM roponckoro okpyra CtpexeBon
oT Ne )

MouTOBbLIN agpec, agpec ANEeKTPOHHOM CBA3MU:

[MpunoxeHne K 3asBNEHUIO:
1.
2.

PesynbTaTt NnpeaocTaBneHnst ycryrm npoLly npefocTaBUTb (HYXXHOE NOAYEPKHYTb):

1) npwv nu4yHom obpalleHnn B YnpaBneHue;



2) nocpeacTBOM MOYTOBOrO OTMPAaBIIEHUS HA agpec 3asBUTENs, YKasaHHbI B
3aaBneHuu;
3) nocpeacTBOM 3fIEKTPOHHOWN NOYThI ;
(appec aneKkTPOHHOW NOYThI)
4)  npu nn4yHoM obpawyeHmnn B MOLL (Npy Hanuunm 3akno4eHHOro cornatleHus);
5) 4yepe3 nuyHbIi kKabuHeT Ha EuHOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

/

(noanuce)
(pacwmndposka)
« » 2 r

Oaio cornacve Ha WCMNONMb30BaHME MOWX MeEePCOHanNbHbIX AaHHbIX NpuU
npefocTaBleHMU MYHULMNANbLHOW YCIyru.

(nognuc (pac wdpoBka noanmcK)



MpunoxeHne 3

K A,EI,MVIHI/ICTpaTVIBHOMy

pernameHTy npengocrtaBlieHNA

MyHuuunaneHon ycnyrm «[llpegoctaBneHne 6e3 ToOproB B
cobcTBeHHOCTb ©ecnnaTtHO 3eMesibHbIX Y4acTKOB 4reHam

caJoBOJYECKMX, OropoaHNYECKNX nnm JaydHbIX
HEKOMMEPYECKMX o6beanHeHnn rpaxaaH nunu
caJoBOJYECKMM, OropoaHNYECKNM nnm AayvHbIM

HEeKOMMep4YeCKNM obbeanHeHuaAM rpaxgaH»

BJTOK-CXEMA MNOCNEOOBATENbHOCTWV OEMCTBUN
npv NpeaocTaBieHn MyHULMNanNbLHOM yCnyrn
«[pepocTtaBneHne 6e3 ToproB B COBCTBEHHOCTb BecnnaTHO 3eMenbHbIX Y4acTKOB
4YneHam cagoBOAYECKMX, OTOPOAHUYECKUX U AaYHbIX HEKOMMEPYECKUX 00beanHEHUN
rpaxgaH unvm cagoBOAYECKMM, OFOPOAHUYECKUM U AavHbIM HEKOMMEPYECKUM
o6beanHEeHNSM rpaxxgaH»

Ha4vano npegoctaBneHns MyHULMNANIbHOW YCIyru

v

Mogaya 3asBneHnsa u OOKYMEHTOB

v

OTCyTCTBYIOT OCHOBaHUS ANsi OTKasa
B NpvemMe JOKYMEHTOB

N

Perncrtpauus 3assneHusa

A

v

Hanw4ymne ocHoBaHuM AnNga oTkasa B
npuemMme JOKYMEHTOB

A

OTtkas B npunemMe JOKyMeHTOB

PaCCMOTpeHMe 3adaBl1eHnA U npeactaBJi€HHbIX JOKYMEHTOB

\

OnpepgerneHne Heo6XxoaUMOCTU (POPMUPOBAHUS U HaMNpPaBNeHUs MeXBEeLOMCTBEHHbIX

3anpocos

A

dopmnpoBaHmne n HanpaeneHne
MEXBEOOMCTBEHHbIX 3arnpoCcoB

A

A

OtcyTtcTBYET HeOBX04MMOCTb
POpMMPOBaHNA N HanpaBreHns
MEXBEAOMCTBEHHbIX 3anpocoB

A

MpuHATUE peLleHus o NpedocTaBneHun NMbo o6 oTkase B NpeaoCcTaBreHnn
MYHMUMMANbLHON yCnyru

|

MpuHATME peLuenuns o
npegocTaBneHun MyHMUMNansHom
ycnyru

v

Bblgaya (HanpaBneHue)
nocTaHoBNeHNs AgMUHUCTpaumm
ropofackoro okpyra CtpexeBon

|

MpuHaTMe peweHnsa ob oTkase B
npegocTaBneHnn MyHULMNanbHON
ycnyru

v

Bblgava (HanpasneHue)
yBegomrneHns ob oTkase B
npeaocTaBneHnn MyHUUMNansHON
ycnyrm
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