lMocTaHoBneHne AgMuHucTpauumn ropoackoro okpyra Ctpexeson oT 30.03.2016 Ne212
«06 yTBEPXKOAEHUN AOMUHUCTPATMBHOMO perfnaMmeHTa NpegocTaBieHnsa MyHULMNanbHON
ycnyrn «Pe3epBupoBaHmne 3eMenbHOro ydacTtka nog byayuiee cemernHoe (poaoBoe)
3axopoHeHue» (B pegakumm ot 28.12.2016 Ne 1011)

B cootBeTcTBUM C YacTbio 1 cTaTtbn 6 PefepanbHOro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHM3aumm npeaocTaBreHUs FOCYOaPCTBEHHBIX U MyHUUMNANbHbBIX YCyr»,
noctaHoBneHnem AgmuHmnctpauum Tomckon obnacti ot 09.03.2007 Ne 39a «O npasunax
npefocTaBneHna y4acTKOB 3emMnM Ha oOWecTBeHHbIX Krnagbuwax Ans co3gaHus
cemMeliHbIX (POOO0BbIX) 3aXOPOHEHUI», HA OCHOBaHUM NyHKTa 15 4Yactu 2 ctatbu 47 YctaBa
ropofckoro okpyra CtpexeBou

MOCTAHOBIAIO:

1. YTBepauTb AAMUHUCTPATUBHBIA pernameHT npegoctaBreHna MyHUUMnanbHOW
ycnyrm «PesepBuMpoBaHMe 3eMenbHOro yyactka nog 6yayuiee cemenHoe (poaoBoOe)
3aXOPOHEHMEY» COMMACHO MPUITOXEHNIO.

2. MpusHaTb yTpaTMBLWIMM CWy MOCTaHOBMEHWe AOMUHUCTPaAUMU TFOPOACKOro
okpyra Ctpexeson ot 24.09.2012 Ne 660 «O6 ytBepxaeHUn AOMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns MyHuUMnanbHOW ycnyrn «PesepBupoBaHWE 3eMerbHOro
yyacTka nog Gyayliee 3axXxOpoOHEHUEY.

3. HacTosilee nocTaHOBEHME NOANEXUT pasMeLLEHMI0O Ha OoduunanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

4. KOHTpOrnb 3@ WCMNOSIHEHWEM HAaCTOSILLEro MNOCTAHOBMEHUA BO3MOXMWUTb Ha
3amectutena Mapa ropoackoro okpyra no 3KOHOMUMKE W (MHAHCaM, HadarnbHUKa
®durHaHcoBoro ynpasneHna AgMuHUCTpaumm ropoackoro okpyra CtpexeBon [eHWYeHKO
B.B.

Masp ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEPXXOEH

nocTtaHoOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 30.03.2016 Ne 212 (B
penakumm ot 28.12.2016 Ne 1011)

AOMWHNCTPATWVBHbBIV PEFMAMEHT
npegocTaBneHns MyHUUmMnanbHou ycnyrm «PesepBmpoBaHye 3eMenbHOro yyacTka
noa 6yaylee cemenHoe (POAOBOE) 3aXOPOHEHNE

l. OOLwme nonoxeHus

MpeameT perynupoBaHns agMUHUCTPATUBHOIO perfnameHTa
npeaocTaBneHns MyHULMNAnbHOM YCryru

1. ADMUHUCTPATUBHLIN pernameHT MNpeaoCTaBnNeHnss MyHUUMNANbHOW YCAyrn no
pe3epBMPOBaHNIO 3eMENBHONO yyacTka nog dyaywee cemenHoe (pogoBOe) 3aXOpOHEHWE

(panee - AOMUWHUCTPATMBHBIA pernamMeHT) onpegensieT nNopsaok W cTaHgapT
NpeaoCTaBNeHNA MyHMLMNANbHOW YCNyrn No pe3epBMpOBaHUIO 3€MESNbHOro yyacTka nojg
Obyaywiee cemenHoe (pPOAOBOE) 3axOpOHEHWe (Janee - MyHuMumMnanbHas ycnyra)

AoMnHucTpaumen ropoackoro  okpyra CTpexeBoW, [OOMMKHOCTHbIMW — fiMuamMu U
MYHUUMNANbHLIMU Cry>XalwmMmn AgMUHUCTPaLMM ropoackoro okpyra CTpexxeBomn.

Kpyr 3assutenen

2. 3agsutensamn gBnalTca  uandeckne numua nmbo  MX  YNONTHOMOYEHHbIEe
npeacTaBuTenu (ganee - 3asaBuUTeErb).

TpeboBaHus K NOpsiaAKy MHPOPMUPOBAHUSA O NPeAOCTaBNEHNN MYHULMNANTbHOW
ycnyru

3. MHpbopmmnpoBaHme rpaxgaH O nopsagke npefoCcTaBfneHus MyHUUMnanbHOU
ycrnyrm obecneynBaetcs MYyHUUUNANbHbIMU cnyxatimmu, crneunanucramum
AoMunHucTpaummn ropoackoro okpyra CTrpexeBoW, MHOroyHKUMOHANbLHOIO LeHTpa
NpeaoCcTaBnNeHns rocydapCTBEHHbIX M MyHuUMnanbHbiX ycnyr (ganee — MOL) npwm
HanMM4YUM 3aKNYEHHOro  OpraHaMm MECTHOrO CamoyrnpaBfieHUs TOPOACKOro OKpyra
CtpexeBon ¢ MOLL cornaweHus o B3aumMoaencTBumn, B COOTBETCTBUM C TpeboBaHMAMM,
npeanycMoTpeHHbIMK ctatbenn 18 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «06
opraHusauun npegocTtaBrneHns rocyAapCTBEHHbIX U MyHUUMNAanbHbIX ycrnyr» (danee -
cornaweHue ¢ MoLl).

4. OCHOBHbIMM TpeboBaHMAMM K WH(OPMMPOBaAHMIO TrpaxgaH O nopsgke
npenocTaBneHns MyHUUMNAnbHOW YCNyrn SBMSKTCA AOCTOBEPHOCTb NpefocTaBisieMomn
MHOpMaUUK, YETKOCTb B U3MNOXEHUUM UHGOpMauuK, MNofHOTa W OnepaTUBHOCTb
NHOPMUPOBaHUSL.

5. MecTo HaxoxaeHus AQMUHUCTpaUUKM ropoackoro okpyra CTpexxeBown, OpraHoB m
opraHuMsauun, yy4acTBYKOLWNX B NpefoCcTaBfieHUM MyHULMMAanbHOW YCryrn, Mx novToBble
agpeca, odwuuyunaneHble cauTbl B UMHAOPMALMOHHO-TENEKOMMYHUKALUNOHHOM  CeTu
«NHTepHeT» (panee — ceTb VIHTepHeT), uHdopmauusa o rpadukax padoTbl, TeENedOHHbIX
HOMepax N agpecax 3NeKTPOHHOW MoYThl NpeacTasneHbl B [MpunoxeHnn 1 K HacToswemy
AOMUHNCTPATUBHOMY pernameHTy.

6. MHdpopmauma o MecTe HaxoxaeHus, rpadumkax pabotel AgMUHUCTpauun
ropogckoro  okpyra CTpexeBoW, oOpraHoB W  OpraHusauui, Yy4acTByKOLMX B



npenocTaBneHnM MyHULMNAnNbHOW yCryri, O nopsigke npeaocTaBrieHnst MyHUUMNansHOM
ycryrm pasmellaetcsa Ha oduvumaribHOM canTe OpraHoB MECTHOro camMoynpasfieHus
ropofgckoro okpyra CtpexeBon B ceTn WHTepHeT, B dedepanbHOM rocygapCTBEHHOWN
MHOPMaLNOHHOM cucTeMe «EAMHBIN nopTan rocyaAapCTBEHHbIX U MyHULUUNAIbHbIX YCITyr
(dbyHKUMR)» (panee — EguHbIM nopTan rocygapCTBEHHbIX WU MyHMUMNANbHbBIX YCIyr
(dbyHKUMR)), a Takke NpegocTaBNAeTCs No TenegoHy 1 AfIEKTPOHHOM MoyTe.

7. Ha odwmumanbHOM canTe OpraHOB MECTHOro camMoyrnpaBfieHUA rOpOACKOro
okpyra CtpexeBon B ceT VIHTepHeT pasmeLLaeTtcs crnegyowas nHpopmaums:

1) HanmeHoBaHME W NOYTOBbLIE agpeca AOMWHUCTPAUUM TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMM FOPOLCKOro okpyra CTpexxeBowu;

4) TpeboBaHMsA K MTMCbMEHHOMY 3anpocy rpaxaaH o npefocTaBneHum nHopmauum
O nopsiake NpefocTaBneHnsa MyHULUNAanbHOM yCnyru;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNanbHOW yCnyru;

6) TeKCT AAMUHUCTPATUBHOIO perfameHTa C NPUNOXEHNSMU;

7) KpaTKkoe onucaHue nopsiaka npefocTaBneHus MyHuuunanbHoW ycnyrn (6nok-
cxema).

8. MIHdopmauuio 0 nopsiake nonyyYyeHns MyHULMNansHOW ycrnyru, a Takke o MecTe
HaXOXOEeHWs, KOHTaKTHbIX TenedgoHax (TenedoHax Ana CnpaBokK), agpecax 3feKTPOHHON
noyTbl, rpadguke paboTbl, cBegeHuss 06 opraHax W oOpraHuM3auusx, y4acTBYHOLIUX B
NpenoCTaBNeHUM MYHULMMNANbHOW YCNYrM WM SABASAIOWNXCA MCTOYHUKOM MOSyYeHns
MHOpMaUUK, rpaxxgaHUH MOXET MonyYnTb:

ANYHO Npu  obpalieHnn K [OSMKHOCTHOMY nuuy (cneumanucty) YnpasneHus
MMYLLECTBEHHbIX U 3€eMeSlbHbIX OTHOWEHUN AOMWHUCTPAUUKM TFOPOLCKOro  OKpyra
CtpexeBou;

No KOHTAKTHOMY TenedoHy B 4Yacbl paboTbl AOMUMHUCTpaAULUM FOPOACKOro OKpyra
CtpexeBon, ykasaHHble B [lpunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

nocpeacTBOM HanpaBneHus obpalieHnss B 9NeKTPOHHOM dopMe Ha agpec
SMNEKTPOHHOM NOYTHI, yKa3aHHblM B [MpunoxeHun 1 Kk Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B ceTu MHTepHeT Ha oduumnanbHOM canTe OpraHoB MECTHOro camoyrnpaBreHus
ropogckoro okpyra Ctpexesowu: http://admstrj.tomsk.ru;

Ha WHMOPMAaLMOHHbLIX CTeHA4ax B 34aHun AOMUHUCTPAUUKM TOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EaAMHOro noprtana rocygapCTBEHHbIX WM MyHWUMNANbHbIX  YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaiieHmm B MOLL.

9. MIHpopMaUUnOHHbIE CTEHObLI 060PYAYIOTCH NPU BXoAe B NoMeLlleHne YnpaBneHus
MMYLLECTBEHHbIX U 3€eMeSlbHbIX OTHOWEHUN AOMWHUCTPAUUM TFOPOLCKOro  OKpyra
CtpexeBon. Ha mHpoOpMauMOHHbIX CTeHdax pasmellaeTcsa cnegywowas obssaTenbHas
MHopMauus:

1) noyToBbLIN agpec AAMUHUCTPaLMK ropoackoro okpyra Ctpexeson,

2) agpec odvumanbHOro camta OpraHOB MECTHOrMo CaMoynpaBrieHUs TOPOLCKOW
okpyra CtpexeBon B ceTn IHTEpHET;

3) crnpaBoYHbLIN HOMep TenedoHa AgMUHUCTpaLMK ropoackoro okpyra CTpexxesou;

4) rpadouk padoTbl AOMUHUCTPaLMN rOpoLCKOro okpyra CTpexeBou;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfamMeHTa ¢ NPUOXeHUAMMU;

7) obpasel ohopmneHna 3aaBneHus.

10. Ob6palleHuns no KOHTaKkTHOMY TenedoHy No BonpocamMm MHAPOPMUPOBAHUSA O
nopsgke nNpegocTaBeHns MyHULMNANbHOW YCNyru MNPUHMMAlOTCA B COOTBETCTBUN C
rpacdpukom  paboTbl  YNpaBrneHUss  WUMYLWECTBEHHbIX W 3eMeflbHbiX  OTHOLLEHUN



http://admstrj.tomsk.ru/�

AOMUHUCTpaumMn ropofgckoro okpyra CTtpexeBown, npeactaBrneHHomy B [punoxeHun 1 K
HacToswemy AQMUHUCTPATUBHOMY perfamMeHTy.

11. OtBeT Ha TenedoHHbIN 3BOHOK [OOMMKEH codepxaTb uHpopmauuo o
HaMMeHOBaHUN CTPYKTYPHOro noapasgeneHns AOMUHUCTpaUMUM TOPOACKOro OKpyra
CTpexeBon, B KOTOpoe obpaTtuncs rpaxgaHuH, amMunun, UMeHW, oT4vecTBe (npu
HanM4ynun) N JOMKHOCTU creumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. [Mpu oTBeTax Ha TenedOHHbIE 3BOHKMN U YCTHble obpalleHnsa cneunanucTbl
YnpaBneHna WUMYLLECTBEHHbIX U 3eMeSlbHbIX OTHOWeHU AMUHUCTpaUUM ropoLCKOro
okpyra CtpexeBou, 0653aHbl NpeaocTaBnNATb MHAPOPMAaLMIO MO CneayoLwmnM Bonpocam:

1) 0 mecTe npegocTaBneHna MyHUUUNanbHOM ycrnyrin n cnocobax npoesaa K Hemy;

2) o0 rpaduke npuema rpaxgaH rno Bonpocam npeaoctaBneHns MyHULMnansHom
yCcnyru;

3) 0 BXOOAWMX HOMepax, oA KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
aenonpomnssoactea AAMUHUCTpaUMKM ropoackoro okpyra CTpexeBonM  MNOCTynuBLUME
OOKYMEHTBbI;

4)0 HOpMaTUBHbIX MPaBOBbIX akTax, perynupylwmx npegoctaBreHne
MYyHUUMNAaNbHOW ycnyru (HaMMeHoBaHWe, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO akTa);

5) 0 HeobxoAMMOM nepeyHe [OOKYMEHTOB OT 3asBuTens And nonyyeHus
MYHULUUNANbHOW YCryru;

6) O Cpokax pacCMOTPEeHUS 3asBNEHNs O NpegoCTaBneHn MyHUUUNANbLHOW YCIyru;

7) 0 cpoKkax NpefocTaBneHns MyHUUUNAanbHOW yCnyru;

8)0 MecTe pasmelleHns Ha oduuManbHOM CanWTe OpraHoB  MECTHOro
camoynpasneHus ropoackon okpyr CtpexeBon B cetu WHTepHeT wuHdopmauuu o
BOMpocam npegocTaBneHnsa MyHULMNanbHOW YCyri.

13. MNpu obweHun c rpaxgaHamyn (No TenedoHy WKW fNYHO) crneunanucTbl
YnpaBneHna MMyLECTBEHHbIX M 3eMerbHbIX OTHOWEHUN AOMWHUCTpauUn ropoacKoro
okpyra CTpexeBOW [LOMMKHblI KOPPEKTHO M BHUMATENbHO OTHOCUTBLCA K rpakgaHam, He
YHUXast UX YeCTU N OOCTOUHCTBA. YCTHOE MH(POPMUPOBaHME O NOpsaKe NpeaocTaBneHns
MYHULUUNANbHOW YCNyru AOMKHO NPOBOAMTLCH C UCMNOSb30BaHUEM ouLumansHO-4enoBoro
CTUNA peyun.

14, Mpn obpaweHnn 3a uHpoOpMaumen rpaxgaHnHa JNUYHO CheumnanucTbl
YnpaBneHna MMyLECTBEHHbIX M 3eMefbHbIX OTHOWEHUN AOMWHUCTpauUU ropoacKoro
okpyra CtpexeBon o00653aHbl NPUHATL €ro B COOTBETCTBMM C rpadoukom paboTbl.
MpooomKUTENbLHOCTL  NpuemMa npu  fMYHOM  ObpalleHUn He [OSPKHO MpeBbIwaTth
naTHaguatTv MuHyT. Bpems oxmnaaHusa B odepeaun npuv NUYHOM obpalleHun He OO0SMKHO
npeBblWaTh NATHAAUATU MUHYT.

15. Ecnv gns nogrotoBkM oTBeTa Ha ycTHoe obpauleHune Tpebyetca Gonee
NATHaAUaTV MUHYT, CleumanucT YnpasnieHUs MMYLLECTBEHHbIX U 3eMefbHbIX OTHOLLEHUI
AOMUHUCTpaumm  ropoackoro  okpyra  CTpexeBOW,  OCYLLECTBASAOWMUN  YCTHOE
MHopMMnpoBaHue, npegnaraeT 3asaBUTENIO HA3Ha4YUTb Apyroe yaobHoe Ans HEro Bpems
ANs  YyCTHOrO WHMOPMUPOBaHMS NMOO HanpaBuTb 3asBUTENO MNUCbMEHHbIA OTBET
nocpencTBoOM MNOYTOBOro OTNpaBneHns Nnnbo B aNeKTPOHHOW hopMe.

16. [MncbmMeHHOe  UHGOPMUPOBAHWE  rpaXgaHuWHa  OCYLLECTBISETCA  npu
NONy4YeHUn OT Hero MUCbMEHHOro obpaleHna NUYHO UM NocpencTBOM MOYTOBOrO
oTnpaeneHns, obpalleHna B aNeKTPOHHOW (hopMe O npeaocTaBneHun nHdopmMaumm no
BOMpocaM NpefocTaBneHns MyHUUMNanbHOW YCnyru, CBeAeHnn o0 xone npenocTaBrneHus
MyHMUMnanbHon ycnyru. NucbeMeHHoe obpalleHne pernctpupyeTcs B AeHb NOCTYNNEeHUs
B AOMWHUCTPAUNIO ropoacKoro okpyra CTpexeBon.

17. Mpn obpalweHnn 3a nHdopmaumen B NUCbMEHHOM (hopme NoCcpeacTBOM
MOYTOBOrO OTNPaBMEHUs OTBET HanpasrseTcs B BUAE NOYTOBOrO OTMpaBfieHUs B agpec
rpakgaHuHa B TeYeHne TpuauaTn KaneHaapHblX AHEN CO OHSA pernctpaumm obpalleHuns.

18. Mpn obpaweHun 3a wuHdopMauuen no SNEeKTPOHHOM no4yte, C
nucrnionb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUUMNASbHbIX — YCIyr
(dyHKUMI), OTBET HarnpaBnseTcsa B TedyeHue TpuauaTu KaneHdapHbiX AHEW CO AHS



pernctpauumn obpauieHus.
[I. CraHpapT npeaocTaBfieHUss MyHULIMNANbLHOW YCIyrn
HanmeHoBaHne MyHMUMNANBHON YCIyru

19. MyHuuMnaneHaa ycnyra no pes3epBUMPOBaHUI0 3eMENbHOrO yyacTka noA
ByayLiee cemeriHoe (POOOBOE) 3aXOPOHEHME.

HanmeHoBaHue opraHa, NnpeoCTaBnsoLWEro MyHULMNAnbHy yCnyry

20. MpepocTtaBneHue MYHULMNANsHON ycnyrm ocyLecTBnseTcs
AOoMnHUCTpaumen ropoackoro okpyra CtpexeBon.
21. HenocpencreeHHo npegocTaBneHne MYHULMNANbHOW ycnyrm

OCyLLeCcTBNAeTCA  cneuynanuctamn  YNpaBfeHUMs UMYLLECTBEHHbIX W 3eMeSIbHbIX
OTHOLLEHM AOMUHUCTPaLMM ropoLcKkoro okpyra CTpexeBon (ganee — YnpasneHue).

OnucaHue pesyrnbTaTa NPefoCcTaBeHNss MyHULMMNANbHOM YCnyru

22. Pesynbtatom npegocTaBneHWss  MyHUMUMNAnbHOM  yCryrn  siBNSeTcs
nocTtaHoBneHve AOMUHUCTpaUMM ropoackoro okpyra CTpexeBon O pe3epBUpOBaHUU
3eMenbHOoro yyacTtka nog byayuiee cemeriHoe (pogoBOE) 3aXOPOHEHME.

23. B cnyyae Hanmuma OCHOBaHWM AN OTkasa B NpeaocTaBneHun
MYHMUMMNANbHOW YCNyrK, ykKasaHHblX B MNyHKTe 32 AAMWHUCTPATUBHOINO pernamMeHTa,
pe3ynbTaTtoM MpPeaoCTaBNeHNs MyHULUMNANbHOM YCNyrn  SABnseTcs yBeaomneHue o6
OTKase B MpeaoCTaBfleHuM MyHULMNAnNbHOW YCRyrn MO pPe3epBMPOBAHUIO 3EMENbHOro
yyacTka nop dygyliee cemenHoe (po4oBOE) 3aXOPOHEHME.

Cpok npefocTaBneHnst MyHMUMNanbHOM ycnyru

24.  Cpok npenocrtaBneHusi MyHMUMnanbHOW ycnyrm ¢ y4eTomMm HeobxoammocTwu
obpaleHunsa B opraHusauun, ydacTBylolmMe B NpefoCTaBAeHUM MyHULMNANbHOW YCIyru,
He MOXeT NpeBbllaTh YeTblpHagUATN KaneHgapHblX AHEN CO OHS NONyYeHUs 3asaBreHUs
CO BCEMM HEOBXOOUMbIMM OOKYMEHTaMW, yKa3aHHbIMW B NyHKTE 27 AOMWUHUCTPATUBHOIO
pernameHTa.

24 1.MNpwu HenocpeACTBEHHOM OCYLLECTBNEHUN 3aXOPOHEHNS YMEPLLEro peLleHne o
pe3epBUPOBaHUM MeCTa ANA CO34aHus cemMenHoro (PoaoBOro) 3axOpOHeHust unm 06
OoTKase MpMHMMaeTCHa B OBYXAHEBHbIN CPOK C MOMEHTa NpefoCTaBneHus 3asiBUTENEM B
AOMUHUCTpaunio ropogckoro okpyra CrtpexeBon (He no3gHee OAHOro AHA 00 OHS
norpebeHnst) OKYMEHTOB, yKa3aHHbIX B NyHKTe 27 AOMUHUCTPATUBHOMO perfameHTa.

Flepequb HOPMaTUBHbIX MPaBOBbIX aKToOB, PErynmpyrowmnx oTHOWWEHNA, BO3HUKaoWMe B
CBA3U C rnpepnoctaBrieHnem MyHVILI,VII'IEU'IbHOVI ycnyru, € yka3aHnem nx pekBm3mTtos U
MCTOYHMKOB OCbVILI,I/IaJ'IbHOFO OI'Iy6J'IVIKOBaHVIFI

25. MpepoctaBneHune MYHMLMNANbHON ycnyru ocyllecTBngaeTcs B
COOTBETCTBUM C:

1) 3emenbHbIM KOoZeKCcoM Poccuinckon depepauunm /l «CobpaHue
3akoHogartenscTBa P®», 29.10.2001, Ne 44, cT. 4147, «[MapnameHTckas raseta», Ne 204-
205, 30.10.2001, «Poccuinckas raseta», Ne 211-212, 30.10.2001;

2) ®epgepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-03 «O BBegeHuM B OencTBUE
3emenbHoro kogekca Poccunckon ®epepaunny // «CobpaHue 3akoHogaTenctea POy,



29.10.2001, Ne 44, c1. 4148, «[llapnameHtckas raseta», Ne 204-205, 30.10.2001,
«Poccuinckas rasetay», Ne 211-212, 30.10.2001;

3) ®enepanbHbii 3akoH OT 23.06.2014 Ne 171-®3 «O BHECEHUN U3IMEHEHUN B
3emenbHbI Kogekc Poccunckon depepaumm n otaenbHble 3aKoHOAATESNbHbIE aKThl
Poccuinckon ®epepauumn» // OduumanbHbii MHTEPHET-NOPTan MNpaBoOBOW WMHdOpPMaUUn
http://www.pravo.gov.ru, 24.06.2014, «Poccuickaa raseta», Ne 142, 27.06.2014,
«CobpaHue 3akoHogaTenscTea P®», 30.06.2014, Ne 26 (yactb I), cT. 3377;

4) 'pagocTponTenbHbliM  kogekcom Poccuinckon  depepauum ot 29.12.2004
Ne 190-®3 (uctouHuk oduumansHoro onybnmkosaHus «Poccuinckas raseta» Ne 290 ot
30.12.2004);

5) ®epepanbHbiM  3akoHOM  OT 24.07.2007 Ne 221-®3 «O kapacTpoBoW
AesiTenbHOCTMY (MCTOYHUK obuumansHoro onybnvkosaHnsa «Poccuinckas razeta» Ne 165 ot
01.08. 2007);

6) PegepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opraHusaumm
NpeaoCTaBNEHNSA roCyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCNyr» (MCTOYHUK OMuManbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07.2010);

7) ®epepanbHbiM 3akoHOM OT 6.10.2003 Ne 131-®3 «O6 o6wmx npuHuMnax
opraHuMsauum MecTHoro camoynpaeneHus B Poccuiickon ®epgepaunm» (MCTOYHMK
oduuymnanbHoro onybnukosaHms «Poccuinckaa razeta», Ne 202 ot 08.10.2003);

8) MNoctaHoBneHnem [pasutensctBa Poccurckon depepauumn ot 08.09.2010 Ne
697 «O eonHom cucTeMe MEeXBeOOMCTBEHHOrO 3fIEKTPOHHOrO B3auMOAENCTBUSY
(Cobpanwue 3akoHopaTenbcTBa Poccuinckon Pepepauymm, 2010, 20 ceHtabpsa, Ne 38, cr.
4823);

9) CaHluH 2.1.2882-11 «l'rneHundeckune tpeboBaHnsA K pasMeLLEHNO, YCTPOMUCTBY
N copepXXaHuno Knagoww, 34aHui 1 COOPYXEHNN NOXOPOHHOTO 3HaveHusa» // «Poccuiickas
rasetar», Ne 198, 07.09.2011;

10) 3akoHom Tomckon obnactm ot 12.01.2005 Ne 6-O3 «O norpebeHun u
NOXOpPOHHOM aene B Tomckon obnactuy» // «Tomckue HoBocTm», Ne 2, 13.01.2005;

11) TlNoctaHoBneHunem AgmuHucTtpaumm Tomckon obnactu ot 09.03.2007 Ne 39a
«O npaBunax npegocTaBfeHns y4yacTKOB 3eMiiM Ha obLlecTBeHHbIX knagduvwax ang
CcOo34aHns ceMENHbIX (POAoOBbIX) 3axopoHeHuny // «CobpaHne 3akoHogaTenbcTBa TOMCKOM
obnactuy, 30.03.2007, Ne 3(20).

VMcuepnbiBaolwmin nepedeHb JOKYMEHTOB, HEOBXOANUMbIX B COOTBETCTBUN C
HOpPMaTMBHbIMM NpaBoOBbIMK akTaMn Poccunckon degepaumm ona npegocrtaBneHms
MYHUUMNANbHOW YCNyru, noanexaiwmx npeactaBneHunto 3aasutenemM, cnocobbl nx
nonyyeHus 3asiBUTeneM, B TOM Y1Crie B 3NIEKTPOHHOM bopme, NOPSLOK UX
npeactaBneHns

26. [na npegocTaBneHns MyHUUMNANbHOW YCNyrn 3asBuTenb NpeacTaBnaet
3agBrneHve (npegnaraemas dopma 3asBreHna npuesegeHa B [lpunoxeHun 2 K
HacTosweMy AAMUHUCTPATUBHOMY perfiaMeHTy).

27. K 3asBrneHuio Ha npefocTasreHe MyHULMNansHOM yCnyru npunararTcs:

1) konua nacnopTa UMM MHOrO JOKYMEHTa, yOOCTOBEPSIOLErO JIMYHOCTL 3aABUTENS
(C NOANMHHMKOM ANSA CBEpKN);

2) Konun AOOKYMEHTOB, NoATBepXAawlmx CTeneHb poacTBa NW, yKasaHHbIX B
3asBneHnn (C NOANMMHHUKaMN O11S CBEPKN);

3) aKT npegBapuTENbHOro COrnacoBaHUs Mecta CEMENHOro 3aXOPOHEHUS.

28. [okymeHTbl ANnd npegocTaBneHus MyHUUUNAnbHOW ycryru MoryT ObiTb
npeacTasneHbl B AOQMUHUCTPAUMIO FOPOACKOro okpyra CTpexeBoW C MUCMNONb30BaHUEM
EgovHoro noptana rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (PyHKUMA), NMOYTOBLIM
oTnpaeBneHneMm, npu nuvyHoMm obpalleHun, a Takke nocpeacTsoM obpalleHus 3a
nonyyeHMem MyHuuunansHon ycnyrm B M®L. B crnyvyae HanpaBneHus 3asiBNeHus B
SNEeKTPOHHOM (popMme 3asaABuTENb MpuKnagbiBaeT K Takomy obpalleHuto Heobxoaumble



OOKYMEHTbl U MaTtepuanbl B 3nekTpoHHon doopme. [lNpennaraemasa dopma 3asBrieHus
AOCTyNHa ANs KONUPOBaHUS W 3anofiHEHUA B 3NIEKTPOHHOM Buae Ha EguHom noptane
rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (pyHkuuin), Ha odumumnanbHoMm cante. B
GymaxxHOM Buge npegnaraemasa popma 3asBneHus NpegoCcTaBnsieTCcss HENOCPeACTBEHHO
B YnpaBsneHuu (kab. Ne 39).

WMcuepnbiBatowmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWBHLIMUK NMPaBOBLIMW akTamMu Ansi NpegocTaBreHnst MyHUUMNansHOW yCnyru,
KOTOPble HaxoOATCs B PACNOPSPKEHUN FOCYyAapPCTBEHHbIX OpraHoB, OpraHOB MECTHOIO

caMoynpaBneHnst U UHbIX OPraHOB, Y4aCTBYHOLIMX B NPEAOCTaBNEHUN MyHULMNANbHOM
yCnyru, U KoTopble 3asiBUTENb BrpaBe NPeACcTaBUTb, a Takke cnocobbl UX NONyYeHus!
3as8BUTENSAMU, B TOM YMCIe B SNEKTPOHHON hopMe, NopsiAoK UX NpeacTaBneHuns

29. [lepeyeHb [OKYMEHTOB AN MNPEAOCTaBMEHUs MYHULMNANbHOW  YCyru,
KOTOpble Haxo4AaTCs B pacrnopsKeHMM OpPraHoB W OpraHv3auuii, YYacTBYHWOLLIMX B
npeaocTaBneHnM MyHMLUMNanbHOM ycrnyrm — oTCyTCTBYeT.

30. AoMmnHUCTpaumsa ropoackoro okpyra CtpexeBon He BnpaBe TpeboBaTb OT
3aaBUTENS:

1) ocywiecTBneHMss OENCTBMA, B TOM 4YUCNE COrnacoBaHui, Heobxoaumbix OnS
MNONy4YeHUss MyHUMUMMAnNbHOW YCRyrM U CBA3a@HHbIX C  obpalleHnem B UMHble
rocygapcTtBeHHble oOpraHbl (OpraHbl MECTHOro CcaMOynpaBfieHMsl) WU opraHuM3aumn, 3a
NCKITIOYEHMEM TMOSMyYEeHUS YCryr, BKITOMEHHbIX B MNepeyeHb YCIyr, KOTopble SBMSTCA
HeobXxoauMbIMM 1 obBa3aTenbHbIMWU  ANA  NPEAOCTaBMeHNa  MyHUUMNAnbHbIX  YCIyr,
yTBEpPXAEeHHbIN pewweHnemM Oymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KoTOpble SBAAKTCA HeobxoaumbiMn KN obAsaTenbHbIMM - ANS
npegocTaBneHns  MyHUUMnNanbHbIX — ycrnyr  AOMMHUCTpauuen ropoACKOro — OKpyra
CTpexeBon n ee opraHaMmny;

2) npeacTaBrieHUs OOKYMEHTOB M MHOpMauMm unv OCyLLEeCTBREHNA OeNCTBUN,
npeacrtaBneHne Wnu OCYLLECTBIIEHNE KOTOPbIX He MpeaycCMOTPEHO HOPMaTUBHbBIMA
NpaBOBbIMW  akTaMu, pPerynupyrowmMmMmm  OTHOLLIEHWS, BO3HUKaKWmMe B CBA3M C
npenocTaBneHMeM MyHULUNANbHOW YCRyru;

3) npeacTaBneHss JOKYMEHTOB U MHdOpMauuu, B TOM YUcre NOATBepXOatoLmx
BHECEHME 3asiBUTenem nnaTtbl 3a npefocTaBneHne MyHUUMNanbHOW YCRyrn, KoTopble
HaxoOAaTCa B pacnopsbkeHun penepanbHbiX OpraHoB UCMOSTHUTENbHOW BNacTu, OpraHoB
rocyaapCTBEHHbIX BHEDKIKETHbLIX (POHOO0B, UCMOMHUTESNBHbBIX OPraHOB rocy4apCTBEHHOM
Bnactn cybwvekta Poccuinckon depepauun, opraHoB MECTHOrO camoyrnpaBrieHus nunbo
NnoABeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnm opraHam MECTHOrO
camoyrnpaBneHus opraHuM3aumn, y4yacTBYKOLWMX B NpeaoCTaBfieHun MyHULMNaribHON
yCrnyru, B COOTBETCTBMM C HOPMaTUBHbIMU NMpaBoBbIMM akTamu Poccunckon degepaumu,
HOPMaTUBHbLIMU npaBoOBbLIMU akTamu cybbekToB Poccuinckon depepauyuu,
MYHUUMNANbHLIMM NPaBOBbIMX aKTaMu, 3a WCKIHOYEHMEM [OOKYMEHTOB, BKIMOYEHHbIX B
onpeaeneHHbIn YacTtbio 6 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHuMsauun npeaocTaBfieHUss TOCYAAPCTBEHHbLIX M MYHUUMNANbHbIX YCyr» nepeveHb
OOKYMEHTOB.

NcuepnbiBatoLwmin nepedeHb OCHOBaHUW ANdA oTKasa B NpuemMe AOKYMEHTOB 4SS
npenocTaBneHns MyHULMNAnNsHOM yCcnyrm

31. OcHoBaHMs AN OTkasa B MpuemMe [OOKYMEHTOB Ansl NpeaocTaBrieHus
MyHULMNAnbHOW YCRyru:

1) 3asBneHve NogaHoO NMLOM, HEe MMEKLWMUM MOSIHOMOYMI Ha nogadvy AaHHOro
3aaBreHns;

2) 3asiBNeHMe He COAEepXUT cBeAeHur, Nnbo coaepXXUT HenosHble CBeaeHus,



yCTaHOBIMeHHble [MpunoxeHnem 2 k HacTosilemMy AOMUHUCTPATUBHOMY pernameHTy;

3) [OKYMEHTbl coaepXaT MOBpPeXAeHUsl, Hanuunme KOTopbiX He Mno3BonseT
OOHO3HAYHO MCTOJSIKOBATb MX COAEPKaHUE;

4) B JOKYMEHTax MMerTCsl NOAYUCTKM, MPUMMCKN, 3a4epKHYTbIe CroBa.

WcuepnbiBaoLwwmin nepedeHb OCHOBaHUW OTKa3a B NpefoCcTaBfeHn MyHUUMnansHOm
ycnyru

32. OcHoBaHusa ong oTkasa B NpeocTaBneHnn MyHULMNanbHOM YCyru:

1) 3asBuTEnNb BbIPA3WUS XEMaHue nofyuYMTb MECTO Ha Knagbuuwle, KoTopoe He
BXOOUT B nepeyeHb knagbuil, Ha KOTOpbIX MOryT ObiTb NpegocTaBneHbl MecTa Ans
CO30daHNs1 CEMENHOIO 3aXOPOHEHWS;

2) 3asgBuTENb OTKasancd OT MeCT, MNpPeasioKeHHbIX AN CO34aHus CeMEWHOro
3aXOPOHEHMUS;

3) 3asBuTENb BbLIPA3US XXENaHWe MonyYnuTb MeCTO, KOTOpoe He MoXeT ObiTb
OTBEAEHO nNO4 CO34aHWe CEMEMHOr0 3axXOpPOHEHUA B CBA3M CO  CTPYKTYPHbIMU
ocobeHHOCTAMM Knaabulla n apxuTeKkTypHo-naHawadTHOM cpenon Knagovwa;

4) 3aaBuTenNb ABNSETCA He4eeCnoCOOHbIM NNLOM;

5) 3aaBuTenemM NOMHOCTBLIO HE UCMOMbL30BAHO paHee NpeaoCcTaBNeHHOEe MeCcTo Ans
CO3daHNs1 CEMENHOIO 3aXOPOHEHUA.

6) K 3asiBNEHUI0 He MNpUNOoXeHbl OOKYMEHTbl, COOTBETCTBYKOLIME TpeboBaHUSAM,
YCTaHOBSIEHHbIE NYHKTOM 27 AOMWUHUCTPATMBHOIO perfiaMmeHTa.

McuepnbiBaowmm nepedeHb OCHOBaHU ANA NPUOCTAaHOBNEHUA MYHULMNATbHOW YCIyru

33. OcHoBaHMst ANt NPUOCTAHOBIEHUS NPEAOCTaBEHNs MyHULMNANbLHON
yCryru OTCyTCTBYHOT.

[MepeyeHb ycnyr, KOTopble ABNASITCSA HEOOXoaNMbIMU U 0BsI3aTENbHBIMK ANS
npeaocTaBneHnsa MyHULMNanbHOW YyCyri, B TOM YMCNe CBeeHUS O JOKYMEHTe
(OokymeHTax), BblgaBaeMoMm (BblAaBaeMblX) OpraHM3aunsamMm, y4acTByHOLLMMA B

npeaocTaBneHnn MyHMLMNAIbHOW yCiyrn

34, Ycnyrn, KoTopble SIBASIOTCA HeobxoaumbiMM U obsA3aTenbHbIMK - ANS
npeaocTaBneHnst MyHULMNAnbHOW YCIyrn OTCYTCTBYIHOT.

Mopsiaok, pasmep U OCHOBAHUS B3MaHUS NNathbl, 3a NpegocTaBneHme MyHUUmMnanbHOM
ycnyru

35. MyHuumnaneHas ycnyra npegoctaBnsieTcs 6ecnnaTHo.

Pasmep 1 ocHOBaHWsS B3MMaHUA nnathbl 3a NpeaocTaBneHne ycnyr, KOTopble sIBASOTCA
HeobxoaMMbiMn 1 ob6A3aTenbHbIMK 4N NPeAOoCTaBAEeHUs MyHULMNANbHOM YCnyru, a
Takke Hpopmauus 0 MeTOAMKE pacyeTa pasmMepa Takon nnaTbl

36. Pasmep W OCHOBaHWSA B3MMaHuUsi NraTbl 3a OKasaHWe HeobXOAUMBLIX W
obsi3aTenbHbIX  YCNyr  YCTaHaBNMBAlOTCS  OpraHM3auusiMi,  NpeaocTaBnSLLMMU
HeoOxoauMmble U obsi3aTernbHble  ycnyrM, Heobxogumble AOnst  NpeaocTaBreHus
MyHUUMNANbHOM  YCRyrM, CamoCTOSTerlbHO B  COOTBETCTBMM C  TpebGoBaHUSIMM
AENCTBYIOLLEro 3akoHo4aTeNbCTBa.

MakcrMmanbHbI CPOK OXMAAHMSA B 0Mepean Npu nogaye 3asiBNeHnst 0 NpegocTaBneHnm
MYHUUMMNANbHOW YCNyr U Npu NoNyYeHun pesynbTaTa NpeaocTaBneHns MyHuumMnansHomn
ycnyrm



37. MakcumarnbHbIN CPOK OXnAaHWUs B ovepean npu NnM4HOM nogade 3asBneHus
0 NpefocTaBfieHNn MyHULMNANbHOM YCIyrM He AOSMKEH NpeBbiwaTh NATHAALATA MUHYT.

38. MakcumarnbHbIA CPOK OXUAAHWA B odepeau nNpu nosiydeHun pesyrbTaTta
npeaocTaBneHnsa MyHULMNAaNbHOW YCNyrn He JOJDKEH NpeBblllaTh NATHAgUaTU MUHYT.

Cpok 1 NopsgoK pernctpaumm 3asiBneHns o0 npegocTaBneHnn MyHULMNanbHOW yCnyru, B
TOM YUCre B 3MEeKTPOHHOM hopme

30. 3asBrneHne Ha ByMaxHOM HocuTene perncTpupyeTcs B AeHb NOCTYNMeHUs
B AOMUMHUCTpauuio ropoackoro okpyra CTrpexeBon 3asBNeHUs U [OOKYMEHTOB [N
npeaocTaBneHnsa MyHULMNAIbHOW YCyri.

40. Peructpauus 3asBneHusi, HanpaBneHHoro B ¢OpMe 3NEeKTPOHHOro
AOKyMeHTa Yepe3 EguHbIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNYr (OYHKUURA),
OCyLLeCTBNAETCA He nosgHee paboyero AHA, cnegylowero 3a AHEM €ro nocTynneHus B
AOMUHUCTpaLUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHMs K NTOMELLEHNSIM, B KOTOPbIX NPeaoCTaBnseTcs MyHMuunansHas ycnyra, K
3any oXxvgaHusi, Mectam Ansi 3arnofIHEHUs! 3anpocoB O NpeaoCcTaBNeHUN MyHULMNANbHOM
ycnyrn, MHOOPMaLUNOHHbLIM CTeHAAM C NepeYHEM JOKYMEHTOB, HEOOXOAMMbIX ANS
npeaocTaBneHns MyHULMNanbHOM yCryr, n obpasuamMm ux 3anonHeHuns

41, [MpepocTaBneHne MyHUUMNanbLHOM YCryrn OCyLLecTBIISeTCa B cneynarbHO
BblAENEeHHbIX A5 9TUX Lernen NoMeLLEeHUsX.
42. B cnyyae ecnu mmeeTtcs BO3MOXHOCTb OpraHu3auumn CTOSIHKM (MapKOBKM)

BO3ne 3gaHus (CTPOEeHWd), B KOTOPOM pasMeLleHO MNOMELLEHNE MpuemMa U Bblgaun
OOKYMEHTOB, OpraHvM30BbIBAEeTCS CTOsiHKa (MapkoBKa) AN JIMYHOrO aBTOMOOMMBHOrO
TpaHcnopTta, 6GecnnatHaa ana  3aasutenen. [Ona  napkoBkM  cneumnanbHbIX
aBTOTPAHCMNOPTHLIX CPEeACTB UHBANMAOB Ha KaXaou CTosHKe Bblaensetcs He meHee 10%
MeCT (HO He MeHee OOHOro MecTa).

43. Bxog B nomelleHne npuema v Bblgaynm AOKYMEHTOB LOMKEH obecnednBatb
cBobogHbIN AocTyn 3asBuTenen, bbiTb 0bopyaoBaH yooOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKNMM NMPOXoaaMM.

44, Ha 3gaHum psigom ¢ BXo4oM [OfmkHA ObiTb pasmelleHa nHgopmaunoHHas
BbIBECKA, coAepallasa cnegyoLyo MHopMaumio:

1) HanmeHoBaHMe opraHa;

2) MeCTO HaxoXxaeHus N pnanyeckun agpec;

3) pexum paboThbl;

4) HoMepa TenedOoHOB A5 CNPaBOK,;

5) agpec oduuManbHOro camta OpraHOB MECTHOrO CaMOynpaBIieHUs TOPOACKOro
okpyra CtpexeBon B ceTu IHTepHeT.

45, dacag 3p0aHua gomkeH 6bITb 06opyaoBaH OCBETUTENbHbIMM Npubopamu,
NO3BONSAIOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

46. MomeleHns npyema M BblgaynM AOKYMEHTOB OOJTKHbI MpegycMmatpuBaTh
MecTa Ons oXxXuaaHus, MHPOPMUPOBAHUS U NpuemMa 3asiBUTENEN.

47. B Mmectax ana wuHdopmupoBaHua [A0SMKeH ObiTb obecnedeH [OCTYnN
rpaxkgaH Ons 03HaKoOMMeHUs ¢ MHopMauuen He TOSbKO B Yackl NpyemMa 3asBreHnn, HO n
B paboyee Bpemsi, koraa npuem 3asiButenen He BegeTcs.

48. XapakTepuctvkm nomelleHun npueMa u BbldayuM OOKYMEHTOB B 4acTu
00BbEMHO-MNAHNMPOBOYHBIX W KOHCTPYKTUMBHbLIX  PELUeHUr, OCBELLEHUs, MNOoXapHOW
6e3onacHoOCTW, MHXeHepHOro o6OopyaAoBaHMA LOSMKHbI COOTBETCTBOBaTb TpeboBaHMAM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

49. MomelwieHnss npuema Bbligadn [OKYMEHTOB obopyaytlTcsa cTeHgamm
(cTonkamun), cogepXalmmm MHpopMaunio O Nopsiake NpenocTaBneHns MyHULMNansHOM



ycnyru.

50. B mecTtax anga oxugaHua ycTaHaBNMBAlOTCA CTynbs (KpecenbHble cekuumn,
Kpecna) ansa sassutenen.
51. B nomeweHnn npuema u BbligadYn OOKYMEHTOB BblAeNseTca MecTto Ans

odopMIieHNst LOKYMEHTOB, NpeaycmaTpumBatoLiee cTonbl (CTOMKM) ¢ BnaHkamu 3asBneHnn
N KaHUEeNSPCKMMWN NPUHAANEXHOCTAMM.

52. NHopmaumsa o dbamunmm, UMeHn, otyectse (NpU HanuUunmn) n OOSHKHOCTU
cneumanucTa opraHa, OCYLIECTBAIOWEro npefoCcTaBneHne MyHUMUMNAanbHOW YCryru,
O0IMKHa ObITb pasmellieHa Ha paboyem MecTe cneumnanucta YnpasneHus.

TpeboBaHus k obecnedeHnto 4OCTYNHOCTM AN MHBANMAOB 00BHEKTOB, B KOTOPbIX
npeaocTaBnNsAeTcs MyHMuMnanbHas ycrnyra, B COOTBETCTBMM C 3aKOHOA4ATENbCTBOM
Poccuinckon ®egepaunmn o coumanbHOM 3almMTe NHBanNnaoB

53. OpraH, npegocTaBnawWMIA  MyHMUMNanbHyO ycnyry obecnednBaet
MHBanNuaam:

1) ycnosua gns 6ecnpensiTCTBEHHOrO AOCTYMNa K 06bEKTY (34aHuI0, MOMELLEHNIO), B
KOTOPOM OHa nMpeaocTaBnsieTcs, a Takke ana ©6ecnpensaTcTBEHHOrO MNoOSfib30BaHUSA
TpaHCNopTOM, CpeacTBaMU CBA3N U MHpopMaLmu;

2) BO3MOXHOCTb CaMOCTOSATENbHOrO NepenBuKEHUss N0 TEPPUTOPUN, Ha KOTOPOW
pacnonoxeH 0O0beKkT (3gaHve, NOMeLleHMe), B  KOTOPOM  NpenoCTaBnsieTcs
MYHUUMNanNbHasa ycrnyra, a Takke BXoga B TakoW OOBbEKT M BbIXxO4a U3 HEro, Nocagku B
TpaHCNOPTHOE CPeacTBO U BbiCAgKM U3 HEro, B TOM YuUCfe C UCMONb30BaHMEM Kpecna-
KONSACKM;

3) conpoBOXAeHe UHBANMMAOB, UMEIOLLNX CTOMKME PacCTPONCTBA (PYHKUUM 3peHUS
N CaMOCTOSTENBHOIO NepenBMKEHNS;

4) Hagnexawee pasmelweHne obopygoBaHMA U HocuTenem WHdopmauum,
HeobxoaumbIx Anst obecneyeHns GecnpensTCTBEHHOro OOCTyna WHBaNMAOB K OObEKTy
(3maHuio, NoMeLLeHMD), B KOTOPOM NpedocTaBnsaeTcs MyHUUunanbHasa ycnyra, u K ycrnyre
C y4EeTOM OrpaHUYEHNN UX XKN3HELEATENBHOCTH;

5) pybnupoBaHve HeobOxoaumon ANA WHBaNMOOB 3BYKOBOWM W 3pUTENbHOWN
nHopmauumn, a Takke Hagnnucewn, 3HaKoOB U MHOW TEKCTOBOM U rpadmnyeckon nHgpopmaumnm
3HakaMu, BbIMOMHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

6) gonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobakn-npoBoAHMKA Ha OObBEeKT (34aHue, MNOMeLLeHMe), B KOTOPOM
npenocTaBnNAeTcss MyHMUMnanbHasa ycnyra;

8) okasaHue wuHBanNMgaMm nomowmM B npeofoneHun 6GapbepoB, MeLllaloLmx
NOSTYYEHMIO UMW MYHULIMNANBHOW YCIYr HapaBHe C APYrMMU fnuamMu.

MokasaTenu JOCTYNMHOCTU M Ka4yecTBa MyHULMNANbHOM YCryrn (BO3MOXHOCTb NOMyYeHus
MHOPMaLMK 0 xoae NpeaocTaBneHns MyHULUMNAanbHOM YCNyrM, BO3MOXHOCTb MOMNyYeHus
yCnyru B 3N1EKTPOHHOM (hOpME UMM B MHOTO(OYHKLIMOHASBbHbIX LIeHTpax NpeaoCTaBneHus
rOCyAapCTBEHHbIX MyHMUMNAMNbHbIX YCIyr

54, [MokaszaTtensamMu OOCTYNHOCTM UM KavecTBa MYyHUUMMNANBHOW  yCRyru
ABMAKOTCA:

1) [ocTOBEPHOCTbL NpefoCcTaBNAeMon rpaxaaHam nHopmaLmu;

2) NnoniHOTa MHPOPMUPOBAHNSA FPaXKAaH;

3) HarnsgHoCTb OpPM NpeaocTaBnsieMon uHopmaumum 06 agMUHUCTPATUBHBIX
npoueaypax;

4) ynobCTBO U AOCTYNHOCTb MOMy4YeHus MHOpMauun 3asBUTENSMW O MOpPSAKe
npenocTaBneHns MyHULMNANbHOM YCNYru;

5) cobnogeHne CPoOKOB UCMOSNHEHUS OTAENbHbIX aAMUHUCTPATUBHBIX Npoueayp v
npenocTaBneHns MyHULMNANbHOM YCNyr B LIESIOM;



6) cobniogeHne  TpeboBaHuMi K pa3mMepy nnatbl  3a  nNpeaocTaBrieHue
MYHULMNANbHON yCNyru;

7) cobniogeHuin TpeboBaHWI CTaH4apTa NpeoCcTaBNeHNs MyHULMMNANbHOW YCnyrm

8) otcytcTBMEe 06OCHOBaHHbIX Xanob Ha pelweHns, gencteus (6esgencrsue)
opraHa, NpeaoCTaBnALWEro MyHMUMNANbHYK YCNyry, AOIMKHOCTHOMO nuua opraHa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO Cry)Xallero;

9) nonHoTa W  aKkTyanbHOCTb MHGOPMaumMM O nopsigke  npeaocTaBreHus
MYHMLMMNANbHON YCNyrL.

55. Mpy NOMNy4YeHMM MyHMUMNANbHOW YCINyrn 3asiBUTENb OCYLLUECTBMSET He
Gonee Tpex B3aUMOAEWCTBUIA C OOMKHOCTHLIMU L AMM, B TOM YKCHe:

1) npu nogaye 3anpoca Ha NOSlydYeHWe YCryrn u MnosfyvyeHuu pesynbTata ycnyru
3asiBUTENEM NNYHO, B TOM yuncre yepe3 MOLL — He Bonee aByx pas;

2) Npy nogade 3anpoca Ha MorfyYyeHne Yycnyrm C ucnonb3oBaHnem EguHoro
noptana rocydapCTBEHHbIX M MyHUUMNanbHbiXx  ycnyr  (pyHKUMA), NOYTOBbLIM
oTnpaBneHnem — He 6onee ogHoro pasa.

56. MpOoAOMKUTENBHOCTb KaXXAoro B3aMMOAEWCTBUSA He [OIDKHa MpeBblaTb
NATHaAUaTV MUHYT.

MHble TpeboBaHus, B TOM YnCne yunTbiBaloLWwme 0CO6EeHHOCTN NpeaocTaBneHns
MYHULUMNANbHOW YCNyrm B MHOrOYHKUMOHANbHbIX LLeHTpax npeaocTaBneHns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCAYr 1 0COGEHHOCTM NpeaoCTaBneHns

MYHULMNANBHOW YCyrn B 3NeKTPOHHON dhopme

57. 3aaBuTENIO NPEAOCTaBSAETCA BO3MOXHOCTb MOSYYEHUS MyHMUMMNANbHON
yCnyru ¢ ucnonb3oBaHnem EamMHOro noprana rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr
(dbyHKUMI), NOYTOBLIM OTMpPABMEHMEM, a TakkKe NOCpeaCcTBOM JMYHOro obpalleHus 3a
nony4yeHvem MyHuumunansHou ycnyrm B MHoroyHkuMoHanbHOM LeHTpe (ganee - MOL).
OpraHunsauusa npegoctaBneHna MyHuumnansHom ycnyrm Ha 6ase MOL| ocywectensieTcs B
cnyvyae Hanmums 3aknto4eHHOro CornalleHns O B3auMOAEWNCTBUM, 3aKITHOYEHHBIM MeXay
AoMunHMCTpaumen ropoackoro okpyra Ctpexeson n ML,

58. 3adaBneHne, HanpaeBneHHoe 4epe3 EAnHbING nopTan rocydapCTBEHHbIX Y
MyHUUMNanbHbIX YCNyr (PyHKUMiA), AOMKHO BbITb NOANNCAHO SNEKTPOHHON NOAMUCHIO.
59. [Mpn npeacTaBneHnn 3asiBrieHUs B ANIEKTPOHHOM popMe npeactaBuTenem

3aaBuUTENs, OENCTBYIOLWMUM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHaA ObiTb
npegcraBneHa B (OpPME 3EeKTPOHHOrO JOKYMEHTa, MOAMNMCaHHOIO  AneKTPOHHOW
NoAMNUCBIO0 YNONHOMOYEHHOIO Nnua, BblgasLero (nognucasLLero) JOBEPEHHOCTb.

60. [okyMeHTbI, aBngaoWmnecs pesynbtatoM npeaoctasneHns MyHULmunanbHON
yCnyru B BUAE OMEKTPOHHONO [OKYMEHTa, HanpaBnslTcHa 3asBuTento Yepesd EOuHbIN
nopTan rocyfapCTBEHHbIX N MyHULMNAnNbHbIX YCryr (PyHKUnUR).

61. [Mpn npepoctaBneHNn MyHULMNANbHOW YCryrM B 3SIEKTPOHHOM bopme C
nucrionb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUUMNASbHbIX — YCIyr
(dbyHKUMR), 3a9BUTENIO NPEAOCTaBASETCA BO3MOXHOCTb:

1) o3HakoMneHns ¢ hopMamMm 3asiBIIEHUN U UHbIX JOKYMEHTOB, HEOOXOAMMBIX ANS
NONy4YeHUss MyHULMnNanbHOW ycnyru, u obecnevyeHme ocTtyna K HAM O5s KONMpoBaHUA U
3arnoriHeHNs B 3MeKTPOHHOM BUAE;

2) NnpeAcTaBneHne 3asiBfeHns O npedoCTaBNeHUn MyHUUMNanbHOW ycnyrn B
3NEeKTPOHHOM BUaE;

3) ocyLecTBeHns MOHUTOPUHra xo4a NpeocTaBeHns MyHULMNansHON yCnyru;

4) nony4veHne pesynbtata MyHUUUNANIbHOW YCIyri.

62. B cnyyae noctynneHus 3asiBneHns n JOKYMEHTOB B 9N1IEKTPOHHOW hopme C
nucrnionb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUUMNASbHbIX — YCIyr
(dbyHKUMI) cneumanucTt, OTBETCTBEHHLIN 32 NPUEM JOKYMEHTOB, MHADOPMUPYET 3adaBUTENS
yepes NUYHbLIN KabNHET O perncTpaunm 3asiBNeHNns.

63. OpraHusauma npefocTtaBneHus MyHULMNanbHOW YCNyrM OCyLecTBrseTcs



No NPMHUMMNY «OOHOro OkHa» Ha 6ase MO®Ll npu nuyHom obpalleHnn 3asisutend (npwu
HanNU4MM 3aKOYEHHOro CornalleHuns).

64. 3asBuTensM npegoctaBnsieTcs BO3MOXHOCTb AN NpeaBapuTenbHON
3anMcuM Ha nopadvy 3asiBfieHUsi U OOKYMEHTOB ANfsi NPeAoCTaBfeHUs MyHUUMnanbHowm
ycnyru.

65. MNpeoBapuTenbHas 3anMcb  MOXET  OCYLECTBMAATbCA  CreaytLMMm

cnocobamu no BbIGOPY 3aABUTENS:

1) npu nuyHoM obpalleHnn 3aaBuTens B AOMUMHUCTPAUMIO  FOPOLCKOro OKpyra
CtpexeBon, YnpaBneHue,

2) no TenedoHy;

3) Yyepe3 odumuManbHbIN CanT OpPraHoOB MECTHOrO CcamoyrpaBfeHns ropoaACKOro
okpyra Ctpexeson: http:// admstri.tomsk.ru .

65.1 [lpu npegBapuTenbHOM 3anucuK 3asBuUTenb coobLuaeT cneayowme AaHHble:

- Ansa usmnyeckoro nuua: paMmmnunio, UMs, oT4eCTBO (NPY HanNnyum);

- ANs 1Opnanyeckoro nuua: HaMmmeHoBaHue pPUaNYeckoro nuua;

- KOHTaKTHbIN HOMep TenedoHa;

- aApec 3NeKTPOHHOM NOoYThI (MPY HanNM4yuK);

- Xenaemble JaTy v BpeMs npeactaBrieHns JOKYMEHTOB.

66. MpeaBapuTenbHasa 3anncb OCYLLECTBMASETCA NyTeM BHECEHWUSA YKa3aHHbIX
CBeLEHWI B KHUTY 3anucu 3asBUTenen, Kotopas BeAeTCHA Ha SNEKTPOHHbIX HOCUTENSIX.
67. 3asButento coobuwlaloTca gata u BpemMsi Npyema LOKYMEHTOB, KabuHeT

(OKHO) NpuemMa OOKYMEHTOB, B KOTopble criegyeT obpaTtutbces. Mpu nuyHomMm obpalueHunn
3asBUTENO BbIOAETCA TanoH-noaTBepXxaeHue. 3asiBUTENb, 3anucaBLUMACA Ha MpUEM
yepe3 oduumnanbHbIn CanT OpPraHOB MECTHOro CamMoynpasSieHUs ropoaCKOro OKpyra
CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

68. OcyuwiectBneHme 3anucu  3asBUTENEM Ha  OnNpedeneHHyr  gaty
3aKaH4YMBaeTCs 3a CYTKU 0 HACTYNfeHnsa 3Ton AaThbl.
69. Mpn  ocywecTBneHn  npegBapuTesibHOM  3anucu  3asBUTENb B

obaszaTenbHOM nopsigke MHGOpMUpyeTCa O TOM, YTO npegBapuTenbHas 3anucb
aHHYNUPyeTCs B Crlydae ero HesiBKM Mo UCTEYEHUW NATHaAuaTU MWUHYT Ha3Ha4YeHHoro
BpeMeHU npmema.

70. 3aaBuTenam, 3anucasBlUMMCS Ha NpUeM Yepes opuumanbHbiA CauT OpraHoB
MECTHOro camoyrnpasneHnsa ropoackoro okpyra CtpexeBown, 3a TpyU KanengapHblX AHA A0
npuemMa oTnpaBfseTCs HanOMWHAHWE Ha yKa3aHHbIA afgpec ANEKTPOHHOM NoYThbl O AaTe,
BPEMEHN N MecTe npuema, a Takke MHdopmaumsa o6 aHHyNMpPOBaHUU NpeaBapUTENbHON
3anMcu B crlydae HesBKM MO UCTEYEHUM NATHaAUaTM MUHYT C Ha3HAYEeHHOro BPEMEHMU

npuema.

71. 3agsutens B nwboe Bpems BnpaBe OTKa3aTbCsA OT NpeaBapUTESbHOWN
3anucu.

72. B oTcyTtcTBMM 3asBuTEnen, obpaTMBLUMXCA NO NpenBapuUTEnbHOM 3arnucu,
OCYLLIECTBNAETCA NpMeEM 3asaBuTeNnen, 00paTUBLLMXCA B NOPSOKE Ovepean.

73. Npachmk npuema (NpuemMHoe BpeMsi) 3asBUTENEn NO NpeaBapuUTenbHON

3anncu ycTaHaBnMBaeTCs HavarbHUMKOM YNpaBreHust B 3aBUCMMOCTU OT UHTEHCUBHOCTU
obpauieHni.

lll. CocTaB, nocnenoBaTeNIbHOCTb U CPOKU BbINOSITHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTBun), TpedboBaHUs K NOPAAKY UX BbINOSTHEHUS, B TOM Yucne
0CO6EHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHBLIX Npoueayp (AeMcTBun) B
3NeKTpoHHOMU chopMme, a TaKKe 0COOEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp 8 MLU®D

74, MpenocTaBneHMe MyHMUMNANbHOM ycnyri BkMoyaeT B cebsi cnegyowime
agMUHUCTpaTUBHbIE NpPOoLeaypbI:
1) npueMm u” pernucTpaums 3asiBNeHNss WU [OOKYMEHTOB AN NpedocTaBeHus


http://www.admstrj.tomsk.ru/�

MYHMLMNANbLHOW yCnyru;

2) paccMmoTpeHune 3asBNeHNa 1 NpeacTaBneHHbIX AOKYMEHTOB;

3) NpUHATUE pelleHnsa O npefoctaBfneHun nNnbo o6 oTkase B nNpeaocTaBrieHUn
MYHULMNANbHON yCNyru;

4) Bblgava pesynbTaTta NpeaocTaBNeHNsa MyHULMNanbHOW YCryri.

Bnok-cxeMa npegocTaBneHns MyHULMNanbHOW YCryru

75. bnok-cxema nocnegoBaTenbHOCTM  AEUCTBUA  NpU  NpeaoCcTaBneHnn
MyHUUMNANbHOMW  ycrnyrn  npeacrtasneHa B [lpunoxeHnn 3 K HacTosiwemy
AOMWHUCTPaTUBHOMY perfiamMmeHTy.

Mpuem 1 perncTpaums 3asBrneHnst U JOKYMEHTOB ANs NPeAoCTaBNeHNss MyHULMNanbsHowm
ycnyru

76. OcHoBaHueM AOns Havana BbINOSIHEHUS aAMUHUCTPATUBHOW nNpoueaypbl
andetca obpalleHve 3asBuTend C 3adBfeHMeEM W NpeaocTaBrieHne AOKYMEHTOB,
onpeaenieHHbIX MNyHKTOM 27 AAMWHUCTPATUMBHOIO perfameHTa, fM4yHO nubo u4epes
npegcraBUTeNsa cneuynanucTy YnpaBneHus, OTBETCTBEHHOMY 3a MNpueM 3asaBfieHUs O
npenocTaBneHnM MyHMUMNANbHOM YCIYrn N JOKYMEHTOB.

77. [onyckaeTcs nogaya 3asiBrieHUs C NPUIIOXXeHNneM OOKYMEHTOB, yKa3aHHbIX
B NyHKTe 27 AOMWHUCTPATMBHOIO perrnamMeHTa, MyTeM HanpasneHus WX B ajpec
YnpaBneHna nocpeacTBOM OfEKTPOHHOW MOoYThbl, yKa3aHHoM B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPATMBHOMY perflameHTy C nocneaylwum npeacraBneHnemM
opvrMHana 3asdBfneHus U [OKYMEHTOB, yKa3aHHbIX B NyHKTe 27 AOMWHUCTPaATUBHOIO
pernameHTa, B TeyeHue AByX paboumx OHerW C patbl OTAPaBKM OOKYMEHTOB MO
9IEKTPOHHOM MNoYTe.

78. Mpn ycTaHOBNEHMM OCHOBaHWM [Onsi OTKasa B NpuUeMe [OOKYMEHTOB,
npegyCMOTPEHHbIX  MyHKTOM 31  AOMMHUCTPATMBHOIO  pernaMeHTta, cneuuanuct
YnpaBneHns, OTBETCTBEHHLIM 3a MPUEM 3asiBfieHUsl, HE MPUHUMaET npeacTaBfeHHbIe
OOKYMEHTbI C YyKasaHMeM nNpuynH oTkasa. [lpu OTCyTCTBUMM OCHOBaHUW ONA OTKas3a B
npuemMe OOKYMEHTOB, MPeayCMOTPEHHbIX MyHKTOM 31 HacTtosiwero AAMUHUCTPATUBHOMO
pernameHTa, crneuManuct YnpasneHus  HanpaBndeT  3asBfieHWe  crneuuanucty
AOMUHUCTpauMn ropogckoro okpyra CTpexeBon, OTBETCTBEHHOMY 3a perucrpaumio
OOKYMEHTOB, Ha perncrpaumio nytemM BHECEHUS 3anvcu B XXypHan perucrpaumm BXoasmx
OOKYMEHTOB AAMMHMCTPaLMM ropoackoro okpyra CTpexeBoW, B AeHb MNOCTYMfeHus
3asBIeHNS N NPUINOXEHHBIX K HEMY JOKYMEHTOB.

79. CneumanucTt, OTBETCTBEHHbIN 3a pernctpaumio 3asiBNeHusi, B CPOK He
no3gHee OHS perncTpaumm, HanpaensieT 3asiBieHne cneunanvcty YnpasneHus.
80. Cneunanuct YnpaeneHusi, B [AeHb MOJNyYEHUS 3apermcTpupoBaHHOIO

3asiBNEHUsT U MPUIOXKEHHbIX K HEeMy [OOKYMEHTOB nepenaeT 3asiBlieHMe HayvarnbHUKY
YnpaBneHus Ans BU3NPOBaHUSI.

81. HavanbHuk YnpaBneHuss BU3MpPYyeT U B AeHb MONyYeHUs 3asiBNeHus
nepegaeT ero Ha paccMOTpeHMe crneuuanucty YnpaBneHusi, OTBEeTCTBEHHOMY 3a
npegocTaBneHne MyHUUMnansHom ycnyru.

82. PesynbtaToM  agMUHMCTPaATMBHOM  Mpouedypbl  SBRsieTcs  nepegavya
npolleaLwero permcTpaumio 3asiBfieHMst Ha pacCMOTPeHWe crneuvanucty YnpasneHus,
OTBETCTBEHHOMY 3a NPeAOCTaBMNeHUs MyHULMMNANbHOW YCNyri.

83. MakcumarnbHbIn  CPOK  UCMOSIHEHUA  agMUHUCTPaATMBHOM  npoueypbl
cocTaBnget He Oonee Tpex KaneHOapHblX [JHEW CO [AHA Nofdayn  3asiBNeHus.
MakcumarbHbIn CpoK NcnosiHeHnA alMUHUCTPATUBHOWN npouenypsl npu

HenocpeaCcTBEHHOM OCYLLECTBIIEHUMN 3axXOpPOHEeHUA ymepllero CcoCTaBJidEeT He bonee
OOHOro pa6oqero OHA CO OHA Noaayn 3adBreHnd.



PaCCMOTpeHVIe 3adaBreHnda 1 npencraByieHHbIX JOKYMEHTOB

84. OcHoBaHMeM AnNA Havana BbIMOMHEHUS aAMWHUCTPATUBHOM npoueaypbl
ABMSAETCA MOCTyNfeHne npolweawero permctTpaunio 3asBrieHnss U npunaraembiX K Hemy
OOKYMEHTOB Ha pacCMOTpeHue cneunanucty YnpasreHusi, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMnansHOW yCnyri.

85. Cneuuwanuct YnpaBneHus, OTBETCTBEHHbIN 3a npegocTtasrieHne
MYHMUMMNANbHON YCnyrm B TevyeHue OOHOoro pabodero OHA npoBepsieT 3asiBNeHne U
npeacTaBneHHble [OOKYMEHTbl Ha OTCYTCTBME OCHOBAHWW, YKa3aHHbIX B MyHKTe 32
AOMUHUCTPATUBHOIO pernameHTa.

86. PesynbtatoM agMWHUCTPATUBHOM Npoueaypbl SABMSETCA NakeT OOKYMEHTOB,
NPOBEPEHHbIN Ha OTCyTCTBME NMOO Hannyme OCHOBaHWW, YKa3aHHbIX B MNyHKTe 32
AOMWHUCTPaATMBHOIO pernamMeHTa.

87. MakcmmanbHbIM CPOK BbINOSIHEHNA aAMUHUCTPATUBHOW NpoLeaypbl He MOXeT
npeBblaTh WeCTb KaneHgapHblX AHEW CO OHSA MOCTYNMeHna npolenuero pernctpaumio
3a8BNeHNs W npunaraemblx K Hemy [JOKYMEHTOB Ha pacCMOTpeHue cneunanucty
YnpaBneHnsa, OTBETCTBEHHOMY 3a MpefocTaBfneHne  MyHUUMNarbHOW  YCNyru.
MakcumarnbHbIn CPOK NCMNONHEeHnA agMUHNCTPaTUBHOMN npouenypsl npu
HenoCcpeaCcTBEHHOM OCYLLECTBMEHMM 3axXOPOHEHMS YyMepLuero coctaBnseT He 6onee
ofHoro paboyero OHA CO AHA MOCTYNfEHWA Npollefwero pernctpauuio 3asBneHnsa u
npunaraemblXx K HeMy [JOKYMEHTOB Ha pacCMOTpeHue cneuuanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpeJoCTaBfieHne MyHUUMNanbHON yCnyru.

MpuHATNE peLLeHns O NPeAoCTaBNEHUN MyHULMNANBHON ycnyrn nbo ob oTkase B
NpeaoCTaBNEHNN MyHULIMNANBHOW YCIyri

88. OcHoBaHuem Havana alMUHUCTPaTUBHOMN npouenypsl aBngdeTcs
yCTaHOBMEHWE crneunanuctom YnpaBneHusd, OTBETCTBEHHbIM 3a npefocTaBreHve
MYHMLMNANbHOW yCnyrn, B Xoae NpoBEpPKN JOKYMEHTOB OCHOBAHWUWA AN NpeaoCTaBreHus
MyHUUMNanbHOW ycnyru, nMbo oTkasa B NpeAoCcTaBneHn MyHUUUNansLHOM yCyri.

89. Cneunanuct YnpasrneHus, OTBETCTBEHHbIN 3a npegocrasreHune
MyHMUMNANbHOW YCryrn, B [€Hb YCTaHOBMEHUS OCHOBaHUW ANns npefocTaBreHus
MYHMLUMNANbHOW YCMyrn rOTOBUT MNPOEKT MOCTAHOBNEHNA AOMUHUCTpPaLMUM FOPOLCKOro
okpyra CtpexeBon «O pesepBMpOBaHMM 3eMENbHOrO yyactka nog Oyayliee cemenHoe
(pogoBoOe) 3axOpOHEeHWe» W HanpaBndeT ero Ha cornacoBaHve OOMMKHOCTHBIM nuuam
AOMUHUCTpaUMN ropoackoro okpyra CTpexeBomn.

90. MakcmmanbHbIM CPOK COrnacoBaHUSA LOMKHOCTHBIMI NMuaMmn AQMUHUCTpaLun
ropoAcKkoro OKpyra npoekTa MocTaHoBMeHns AOMUHUCTPaUMM TOPOACKOro OoKpyra
CtpexeBon «O pesepBupoBaHMM 3eMeNbHOro yyacTtka nog 6yayuiee cemeriHoe (pogoBoe)
3ax0OpOHEeHue» cocTasnseT oauH paboynn AeHb C MOMEHTa MOoMyYeHus NpoekTa Ha
cornacoBaHue.

91. CornacoBaHHbI NPOEKT NOCTaHOBMNEHUss AOMUHUCTPaALMKM rOPOACKOro OKpyra
CtpexeBon «O pesepBupoBaHMM 3eMENbHOrO yyacTtka nog Gyayuiee cemeriHoe (pogoBoe)
3axopoHeHue» nognucebiBaetTcsd Mapom ropoackoro okpyra B TeveHue ofHoro pabodero
OHSA C MOMEHTa MOoSy4YeHMsa COrnacoBaHHOIo AOMKHOCTHBIMW NIMLAMK NpoekTa.

92. B cnyyae ycTaHOBNEHUS OCHOBaHWW [N OTKasa B NpeaocTaBfeHun
MYHMUMNANbHOW  yCnyru, MNpPeayCMOTPEHHbIX MNYHKTOM 32  AQMWHUCTPATUBHOIO
pernameHTa, crneuvanuct  YnpasreHusi, OTBETCTBEHHbIN 3a  npegocTaBrieHue
MYHMUMNANbHON YCNyru, B TeYeHue ogHoro paboyero OHA C MOMEHTa YCTaHOBMEHMS
OCHOBaHWKW, TOTOBUT MOTUBMPOBAHHLIA  MNPOEKT yBeJoMMeHns o6 oTkase B
npeaocTaBNeHNN MyHULMNANbHON YCNYrM No pe3epBMpOBaHMI0 3€MENbHOro yyacTka nog,
Obyaywiee cemenHoe (POAOBOE) 3axOpOHeHWe W nepefaet Mapy ropoackoro okpyra
CtpexeBon.

93. YBegomneHme o6 oOTKase B NpegoCTaBfieHUUM MYHULMMNANbHOW YCnyru no



pe3epBUPOBaHUIO 3EMENTbHOIO y4yacTka nog dyayluiee cemenHoe (Po4oBOE) 3aXOPOHEHUE
noanucbiBaeTca Mapom ropoackoro okpyra CTpexeBown B TedeHne ogHoro paboyero gHs ¢
MOMEHTa NoJSly4eHUs NpoeKkTa yBegOMIEHNS.

94. MakcumarnbHbIl  CPOK  BBbIMOMHEHUA  aAMUHUCTPATMBHOM  npoueaypsbl
cocTtaBngaeT He bonee NATK KaneH4apHbIX AHEW C MOMEHTa YCTaHOBMEHUSS OCHOBaHUM ANs
npeaocTaBneHna MyHuuMnanbHOW ycnyrn, nubo o6 oTkasze B nNpefoCTaBfeHUM
MyHUUMNaneHoOM ycnyrn. MakcumarnbHbIM  CPOK  UCMONHEHUA  agMWHUCTPATUBHOWN
npoueaypbl  MNpU  HEMNOCPEeACTBEHHOM  OCYLLECTBNEHUM  3aXOPOHEHUS  yMepLuero
cocTtaBngeT He 6onee ogHoro pabo4vero OHA C MOMEHTa YCTaHOBMEHWUS OCHOBaHWA ANs
npefocTaBneHna MyHuuMnanbHOW ycnyru, nubo o6 oTkasze B npefocTaBreHum
MYHMLMMNANbHON YCNyru.

Bbigaya pesynbTata npeaocTaBneHns MyHULMNANbHOW YCryriu.

95. OcHoBaHMeM Ona Hayana aaMUHUCTPATUBHOW npouenypbl ABnseTcH
Hanuyve noAnNUCaHHOro [OOKYMEHTa, YKasaHHoro B nyHkte 91 wnu nyHkte 93
AOMWHNCTPaATMBHOIO pernamMeHTa.

96. Bblgava pesynbTaTta npegocTaBneHns MYyHULMNANbHON ycnyrm
OCyLLIeCTBNAETCHA CNOCOOBOM, yKa3aHHbIM 3asBUTENEM B 3asiBfIEHMM, B TOM YuCTE:

1) npy nuyHoMm obpalleHun B YnpasneHue;

2) nocpeacTBOM MOYTOBOrO OTMpaBfeHNd Ha ajpec 3asiBuTens, YyKkasaHHbli B
3asBneHuu;

3) nocpenCcTBOM 3IIEKTPOHHOM MOYThI MO aApecy 3NEeKTPOHHOM MOYThbI, yKa3aHHOMY
B 3asBfieHUH;

4) npun nu4HoM obpalleHnn B MOLL (Npy HanMuumn 3aknio4eHHOro cornaleHns);

5)4epe3 nn4yHbIM kabumHeT Ha EAMHOM nopTane  rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKUnn).

97. MakcmmanbHbIl  CPOK  BbIMOSIHEHUSA  @OMUHUCTPATUBHOM  npouenypbl
cocTaBnaet He 6onee cemm KaneHOapHbIX OHEN CO OHA NOANUCaHUS LOKYMEHTa,
0hOpMNAOLLETO OOHO U3 MPUHATBLIX pelleHun. [pu HenocpeaCTBEHHOM OCYLLECTBIEHUN
3aXOPOHEeHUs ymepLlero agMUHUCTPATUBHASA npouenypa WUCMONHAeTCs (MakcuMarbHbIN
CPOK UCMOSHEHUS) B AeHb NOANNCaHUS OOKYMEHTa, ykaszaHHoro B nyHkte 90 unu nyHkTe
92 AOMMHUCTPATMBHOIO perfameHTa, HO He No3gHee OAHOro KaneHaapHOro AHA 40 AOHSA
norpebeHus.

IV. TMopsiaok n bopMbl KOHTPOIA 3a UCNONTHEHMEM aAMUHUCTPATUBHOIO
pernameHTa

MopsiAoK OCYLLECTBIEHNS TEKYLLIErO KOHTPONS 3@ COBNOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW L AMMN NOMOXEHWUI aAMUHUCTPATUBHOIO perfiaMmeHTa u
WHbIX HOPMAaTMBHbIX NPaBOBbIX aKTOB, YyCTaHABNMBAaOLWMX TPe6oBaHUS K NpeaoCTaBNEHMIO

MYHULMNAnbHOM YCryru, a Takke NPUHATUEM UMW PELLEHWIA

98. Tekywmn KOHTpPONb 3a CobGMoaeHneM U UCMNOSTHEHMEM  MOJSIOXEHUI
AOMWHUCTPATMBHOIO  perfnamMeHTa W WHbIX  HOPMaTWMBHbLIX  MPAaBOBbIX  AKTOB,
yCTaHaBnuBawwmx TpeboBaHMa K  MNPedoCTaBfEHU0  MYHUUMNANbHOW  YyCRyru,
OCYyLLEeCTBNAETCA HavyarlbHUKOM YTNpaBneHus.

99. MopsagoKk oOcyllecTBNeHUs TeKywero KOHTponst 3a cobniogeHnem wu
NCMOMHEHNEM OTBETCTBEHHBIMU AOMKHOCTHBIMU NULAMWN NOSNOXEHNN AOMUHUCTPATUBHOIO
perfnameHTa M WHbIX HOPMATMBHLIX MPAaBOBbIX aKTOB, YCTaHaBnMBawLwmMx TpeboBaHusA K
NPeaoCTaBNEHNIO  MYHULMNANbHOM YCyrM, a TakkKe MpUHATUEM VMW  PELLEHUHN,
OCyLlecTBNAeTcsa B nopsgke, YCTAHOBIIEHHOM MOCTaHOBAEHWEM AAMUHUCTpaLUK
ropoackoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHumn [lopsagka
OCYLLECTBMEHNA KOHTPOSIS NOMHOTHI U KayecTBa NpeaocTaBfeHns MyHUUMNanbHbIX yCryr



M cobnIOOEHNS MONOXEHUA aAMUHUCTPATMBHBLIX perraMeHToB npeaocTaBreHust
MyHULMNAnbHbIX YCIYr Ha TEPPUTOPUN TOPOACKOro okpyra CTpexeBomn».
MopsaoK M NEPUOAMYHOCTL OCYLLECTBIEHMS NIAaHOBbLIX M BHEMMAHOBLIX NPOBEPOK
NOSTHOTLI U KaYyecTBa NpeaoCcTaBnNeHnst MyHULUMNAnbHOM YCryr, B TOM YMCre NopsiaokK v
opMbl KOHTPOSSA 3@ MONIHOTOM M Ka4eCTBOM NpeaocTaBrieHnst MyHULUNAnbHOM YCIyru

100. KoHTpornb 3a MNOSIHOTOM M KavyeCcTBOM MNpefocTaBneHUs MyHULUNnanbHOW
ycryru ocyliectensieTcs B opmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHna xanob 3assutenen Ha genctsusa (6e3nencrTeme) AOMKHOCTHOMO
nvua opraHa, npeaoCcTaBnANOLWEro MyHMUMnanbHyK ycnyry, nmbo MyHuuunanbHOro
cnyxatuero.

101. B uenax ocywecTBrneHNa KOHTpPOns 3a MOMHOTOM U KayeCTBOM
npefocTtaBneHna  MyHUUMNanbHOW  ycnyrn  AOMWHUCTpaUMEn ropoacKoro  okpyra
CTpexeBonM NpoOBOAATCS MfaHOBble W BHeNnaHoBble NpoBepku. [lopagok wu
NepuoanYHOCTb OCYLLLECTBIEHMUS NNAHOBbIX NMPOBEPOK YCTaHABNMBAETCS NOCTAHOBIEHMEM
AgmnHuncTpaummn ropoackoro okpyra Ctpexesou. [1py npoBepke paccMaTpuBarTCcs Bce
BOMPOCLI, CBSI3aHHble C NpefoCTaBfiEHMEM MYHULMNANBLHOW YCNyrn (KOMMMEKCHbIE
NPOBEPKN), UNN OTAENbHbIA BOMNPOC, CBA3aHHbLIN C MpefocTaBfeHneM MyHUUMNAansLHOW
ycnyrn (TemaTtunyeckme npoBepku). [NpoBepka Takke NpPoBOAUTCS NO xanobe 3assBuTens.

102. BHennaHoBble NpoBepkn NPOBOOATCH B CBA3UM C MPOBEPKOM YCTpPaHEHUs
paHee BbISBMEHHbIX HapylweHun AOMUMHUCTPATMBHOIO perfiameHTa, a Takke B cnydae
nonyyeHus xanob 3assutenen Ha gencTens (6esgencTane) OMKHOCTHOrO Nuua opraxa,
NpeaoCcTaBNALLIEro MyHALUNANBHYO YCNyry, MMb0 MyHULUMNANbLHOMO CriyXallero.

103. PesynbTatbl npoBepkn opopMIISAIOTCA B BUAE akTa NpPOBEpPKU, B KOTOPOM
YKa3bIBaOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHNIO.

OTBETCTBEHHOCTb AOMKHOCTHbLIX ML, OpraHa, NpeoCcTaBnsaoLwWwero MyHMumnanbHyo
ycnyry, 3a peleHus n gencteng (6esgencrame), npyuHMMaemble (OCyLLeCcTBNAEMbIE) UMY B
xoAe npeaocTaBneHnsa MyHULMNanbHOW yCryrn

104. Mo pesynbTaTtamM MpPOBEOEHHbLIX NPOBEPOK, B Clny4vyae BbISBEHUSA
HapyweHun cobnogeHns nonoXeHnn AOMUHUCTPATMBHOIO perfiaMeHTa, BUHOBHbIE
OOIMKHOCTHbIE Nnua opraHa, nMpefocTaBnsowero MyHUUMNAnNbHYH  YCryry HecyT
OTBETCTBEHHOCTb, YCTAHOBMEHHYK 3akoHopaTtenbcTBoM Poccuinckon ®epepaumn 3a
peweHna wn pencteua (6esgencteve), NpUHUMaemble B Xo4e NpefocTaBreHus
MYHUUUNANbHOW YCAyr.

105. OTBETCTBEHHOCTb  AOIMKHOCTHbLIX WL, OpraHa, npeaoCcTaBnsAloLWEro
MYHULUUNANbHYIO YCIYry 3aKpennseTcsa B JOIMKHOCTHbIX MHCTPYKLNAX.

MonoxeHns, xapakTepuayoLume TpeboBaHUS k NOpsaKy U hopMam KOHTpOns 3a
npefocTaBneHneM MyHULMMNANbHOM YCyri, B TOM Y/ACIE CO CTOPOHbI FpaxaaH, ux
00beanHEeHU 1 opraHn3auunn

106. KoHTponb 3a npegoctaBneHnemM MyHUUUNANbHOW YCIyrn, B TOM YuCrie CO
CTOPOHbI rpaxgaH, ux oO0bedMHEHUW W OopraHu3auun, OCyLLEeCcTBNSeTcsa nocpencTBOM
nybnvkauun ceegeHnii o geaTenbHOCTU AOMUHUCTPALMKM rOpoAackoro okpyra CtpexeBon
npy  NpegocTaBneHuM  MyHUUMNAnbHOW  yCryrn,  NOMyYeHuUs  rpaxgaHamu,  Ux
00begMHEHUAMM U OpraHu3auuaMmn akTyanbHOW, NOSIHON U JOCTOBEPHON MHGOPMALMK O
nopsigke npedocTaBNeHUss MyHuUMNanbHOW ycrnyru n  obecneyeHns BO3MOXHOCTU
pocyaebHoro (BHecyaebHOro) paccMoTpeHus xanob.

V. [OocynebHbin (BHeCyAeOHbIN) NOpAAoK 06KanoBaHUA peLeHun 1 4eNCcTBUN
(6e3pencTBUA) opraHa MeCTHOro camoynpaBrieHusi, NpeaoCcTaBNAOLWEro



MYHULMNANbLHYK0 YCNyry, a Takke ero AOSMKHOCTHbIX UL, MyHULMNANbHbIX
cnyXawmx

107. 3asButenu Bnpase obxanoBaTb B gocydebHom (BHecygoebHoM) nopsiake
peweHna un pencteus (6es3genctevme) opraHa, NpenoCcTaBnSAWEro MyHULMNANIbHYIO
yCnyry, OOMMKHOCTHOrO nuua opraHa, NpeaoCTaBnsowWwero MyHuuunanbHy yenyry, nmbo
MYHMLMNANbHOMO CryXaLtiero.

108. lNpegmetom gocyaebHoro (BHecyaebHoro) obxanoBaHus ABASOTCA peLleHns
n pencteua (b6esgenctene) opraHa, NpPeaocTaBnAOWEro  MyHUUMNANbHYK  yCnyry,
OOIDKHOCTHOrO  fiMua opraHa, npefoCcTaBnslowWwero MyHuuMnanbHyl  ycnyry, nmbo
MYHULUUNANbHOIO Criyawero B TOM Y1cCrie B cneayoLwmnx criyvasx:

1) HapylleHne cpoka permcTpaumMmM 3anpoca 3asBuTens o npefocTaBreHum
MYHULMNANbHOW yCnyru;

2) HapyLleHue cpoka npeocTaBneHus MyHUUMNansHOW yCryru;

3) TpeboBaHve y 3aaBUTENS OOKYMEHTOB, HE MPeayCMOTPEHHbIX HOPMAaTUBHbIMU
npaeBoBbiMK akTamu Poccuiickon ®epepaumm, HOpMaTUBHbIMKM MPABOBbLIMU  aKTamu
Tomckon obnacTtn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

4) oTka3 B npueme Yy 3aaBUTENd [OOKYMEHTOB, MpeaoCTaBlneHne KOTopbIX
npegycMOTPEHO  HOPMAaTUMBHbIMM  MNpaBoBbIMM  akTamu  Poccuinckon  depepaunn,
HOpPMaTUBHBIMW MPaBOBbIMW akTaMu ToMCKOM 0BnacTu, MyHMUMManNbHbIMU MPAaBOBbLIMU
akTamu 4ns npefoCcTaBneHns MyHULMNansHOW yCnyru;

5) oTka3 B npegocTaBneHuM MyHUUUNanbHOM YCNyru, ecny OCHOBaHUSA OTKa3a He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU Y NPUHATBIMU B COOTBETCTBUWN C HUMWU MHBIMU
HOpMaTMBHbIMM  NpaBoBbiMM  akTamu  Poccuinckon  Pepepauun, HopMaTUBHbLIMU
npaBOBbIMW akTamn ToMcKkon obnacTtu, MyHULMNaNbHbIMU NPaBOBbIMU aKTaMMU;

6) 3aTpeboBaHne C 3aABUTEns MNpuM NpefocTaBneHnn MyHUUMNAnbHOW YCryru
nnaTtbl, He NpegyCMOTPEHHONW HOPMAaTUBHbIMKM MPaBOBbIMW  akTamMn Poccunckomn
degepaunn, HopMaTUBHBIMW NPAaBOBLIMKM akTaMy ToMckon obnacTtn, MyHUUUNanbHbIMU
NpaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpeJoCTaBNALLIEro MyHUUUNANBLHYO YCNYry, AOMMKHOCTHOIO nvua
opraHa, npefoCTaBNSAKLWEro MyHULMNANbHYK YCIyry, B WCNpaBrieHUN OOMyLEHHbIX
onevyaTok 1 oWwnbOK B BblJAaHHbIX B pe3yrnbTaTte npeocTaBrieHns MyHUUUnansHoOM ycrnyrm
AOKyMeHTax nubo HapylleHne YCTaHOBIEHHOro nyHkToMm 113 AOQMUHUCTPATUBHOINO
pernamMeHTa cpoka Takux ucnpasneHui.

109. Xanoba Ha pelwweHus n gencreus (6esgenctene) opraHa, NPegoCcTaBnAoLEro
MyHMUMNANbHYKD  YCnyry,  OOJDKHOCTHOMO  nuvua  opraHa,  npeaocTaBnsioLLero
MyHMUMNANbHYKO ycnyry, nmbo MyHMUMNanbHOro ChRyXawero nogaeTcs B MUCbMEHHOM
dopme Ha BymaxkHOM HocuTene, B 3MEKTPOHHOMW (bopme B OpraH, npefoCTaBsOLMNA
MYHUUUNAINbHYK YCNYry U NOAMNEXUT PaCCMOTPEHUIO JOMKHOCTHBIM NIMLOM, HageneHHbIM
MONHOMOYMSIMW MO PACCMOTPEHUIO Xanob.

110. Xanoba moxeT ObITb HanpaBneHa nNo noyrte, 4Yepe3d MOL, (npyu Hanuumm
3aKIOYEHHOrO CornawleHns O B3auMoAencTBum), Yepes oduumanbHbli cant (B pasgene
«Hacenenuto»/  «HTepHeT-npuemHas»), C wucnonb3oBaHvem EauHoro noprtana
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (yHKUMin) (nocne obecnevyeHnsa TeXHNYECKON
BO3MOXHOCTN).

111. OcHoBaHMeM ONd Hayana npouenypbl 00XanoBaHUS peLUeHna U OENCTBUSA
(6esgencTBums) opraHa, NpegoCcTaBNALWEro MyHUUMNanbHy YCnyry, JOSPKHOCTHOrO nvua
opraHa, NpeAoCcTaBnsaLWero MyHMLmMnNanbHyo ycnyry, imbo MyHULMNAanbHOro CriyXxaliero
ABMSAETCA NOCTYNMEeHne B opraH, NpeaoCcTaBnsowWmMin MyHALUNAbHY YCNyry:

1) >xanobbl 3aaBUTENS, HanpaBfiEHHOW B MNUCbMEHHOW opmMe Ha OymMakHOM
HocuTerne MoYTOBOM CBA3bIO MO agpecy, ykasdaHHoMy B [lpurnoxeHun 1 K Hactoswemy
AOMUHUCTPATUBHOMY perfnameHTy;



2) xanoObl 3asBMTENd, HanpaBfeHHOW 4epe3 oduumanbHbIi CalT OpraHoB
MECTHOro camoyrnpasneHus ropogckoro okpyra CtpexeBou, ykazaHHOMY B [1punoxeHun 1
K HacTtosweMy AOMUHUCTPATUBHOMY perfnameHTy;

3) xanobbl 3asBUTENSA, HanpaBneHHoN Yepe3 EgMHbIN nopTan rocyaapCTBEHHbIX U
MYHUUMNanNbHbIX yenyr (pyHKumin) (nocne obecnevyeHns TEXHNYECKON BO3MOXHOCTW);

4) >xanobbl 3aABMTENS B NMCbMEHHOW hopme, NoAaHHOM B XOA4€ NUYHOro npuema.

112. XXanoba noanexut obsasaTenbHOWM perncTpaumm B Te4eHue Tpex AHen C
MOMEHTa MOCTYNMEeHNs B OpraH, NpefocTaBnsaloWmMin MyHUUMNanbHyo ycnyry. B geHb
pernctpauumn xanoba HanpaBnseTCA PYyKOBOAUTENIO oOpraHa, npeaocTaBnsowero
MyHMUMNANbHYKO YCNyry, nocre 4ero He nosgHee oAHoOro paboyero OHA nepegaeTcs Ha
pacCMOTpPEHNe OOSMKHOCTHOMY nuuy, HagereHHOMY MOMIHOMOYMSIMU MO PACCMOTPEHUIO
xanob.

113. Cpok paccmoTpeHus xanobbl He AOMMKEH MpeBbilWwaTh NATHaguaTn paboumx
OHeW co [JOHA ee peructpauuum, a B cnydae obxanoBaHuMs OTKasa opraxa,
npegoCTaBNALWEro  MyHUUMMAanbHYKO  yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
npeaocTaBnAwLLIEro MyHUUMNANbHYO YCNyry, B NpueMe JOKYMEHTOB y 3asButens nmbo B
ncnpasneHnn AoNyLEeHHbIX ONeYaToKk 1 OWKnBoK nn B criydae obxxanoBaHus HapyLIeHWs
YCTaAHOBMEHHOIO CPOKa TaKuUX UCMpPaBIieHUN — He no3gHee NATu paboynx gHen co OHA ee
pernctpauuu.

114. JKanoba 3aaBuTensa QOMMKHA cogepXaTtb CrneayoLlyo MHpopMaLumio:

1) HauMmeHOBaHWe opraHa, npefoCTaBnfAlWeEro MyHUUUNANbHY — YCIyry,
OOIDKHOCTHOrO  fiMua  opraHa, npefoCcTaBnslowWwero MyHuuMnanbHyl  ycnyry, nmbo
MYHMUMNANbHOIO  CriyXallero, peweHna wun gencteusa  (6e3gencteme)  KOTOPbIX
obxanytoTcs;

2) phamunuio, M4, OTYECTBO (MpYM Hanu4yMm), CBEOEHUS O MeCTe XUTEeNbCTBa
3aaBuTensa - uandeckoro nuua NMbo HauMeHoBaHWe, CBEOEHUA O MecTe HaxOoXOeHus
3asBUTENS - IOPUANYECKOro nvua, CTPYKTYPHOro nogpasfierieHus iopuamyeckoro nuua, a
TaKke HOMep KOHTaKTHOro TernedoHa, afpec I3MEeKTPOHHOW MOoYTbl (NPU Hanmuuun) u
NMOYTOBbIV aapec, NO KOTOPbIM AOMKEH ObITb HANPaBneH OTBET 3asABUTENIO;

3) cBefeHust 06 obxkanyembix peleHusax u gencteuax (besgenctsumn) opraHa,
npegoCcTaBNALWEro  MyHUUMMAanbHyO  yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCNyry, Mmoo MyHMUMNANbHOMO CriyXallero;

4) poBOoAbl, HAa OCHOBaHUM KOTOPbIX 3adABUTEfNlb HE COrfaceH C pelleHueM u
pencrtenem (6esgencrtevem) opraHa, npefoCTaBSAKOLWEro MyHUUMNANbHY  YCRyry,
OOJDKHOCTHOrO nmMua opraHa, npegoCTaBnsiowero MyHuuunanbHyl  ycnyry, nmbo
MYHMLMNANbHOMO CryXaLtiero.

K anobe 3asBuTtenb BnpaBe NPUIOXWUTb AOKYMEHTbI, NoATBEpXAaloLne ero
AoBoAbl, MMBO NX KONUW.

115. Mo pes3ynbTatam paccMOTpPeHMs Kanobbl oOpraH, npeaoCTaBNALLMIA
MYHULUMNANbHYIO YCIyry, NpUHUMaeT OQHO U3 CrieayLWnX peLueHun:

1) 06 ygoBneTBopeHMM xanobbl, B TOM 4ucrie B (popMe OTMEHbl MPUHATOro
pelleHns, ucnpaBneHus OOMNyLWEHHbIX OpraHoM, MNpedoCTaBASAWMM MyHULUNANbHYO
yCnyry, one4yaTtok 1 owmnboK B BblAaHHbIX B pe3yrbTaTe NpefoCTaBneHns MyHUuunanbHom
yCcnyru OOKYMeHTax, Bo3BpaTa 3asiBUTEN0 AEHEXHbIX CPeacTB, B3MMaHWe KOTOpbIX He
npegycMOTPEHO  HOPMaTUMBHbIMKM  MNpaBoBbiIMW  akTamu  Poccuinckon  depepaunn,
HOpPMaTUBHBIMW MPaBOBbIMW akTaMu ToMCKOM 0BnacTu, MyHMUMMaNbHbIMU MPAaBOBbLIMU
aKkTamu, a TaKkKe B UHbIX popMaXx;

2) 06 oTkase B yAOBNETBOPEHMM XKanoobl.

116. B cnyyae npuHATUSA pelseHns 06 yooBneTBOpeHUn xanobbl opraHuM3yeTcs
paboTa N0 BOCCTAHOBMEHMWIO HAPYLUEHHbIX NpaB 3asBUTENS, a Takke NHble MeponpuaTus,
HanpaBfieHHble Ha YCTpaHeHWE BbIsIBIIEHHbIX HApYLUEHWMN.

117. Tlpn ycTpaHEHWN BbISIBIIEHHbIX HapyLIEHUW, BOCCTAHOBMEHUN HapyLUEHHbIX
npaB 3asiBUTENS CPOKU BbINONTHEHUS aJMUHUCTPATUBHBIX NpoLeayp He MOryT npeBbiwaTh
CPOKOB, YCTaHOBJIEHHbIX HACTOALWNM AAMUHUCTPATUBHBIM PErMaMeHTOM.



118. He nosgHee AOHA, criegylowero 3a AHEM MPUHATUA pPeLUeHus, yKa3aHHOro B
NyHKTE 115 AOMWHNCTPaATMBHOIO pernamMeHTa, 3asaBUTENIO HanpaBnsaeTcd
MOTUBMPOBAHHbLIN OTBET O pe3yfbTaTax pacCMOTPeHUs xanobbl cnocobom, yKkasaHHbIM B
xanobe.

119. B cny4yae ycTaHOBEHUs B X04e UNK NO pe3ynbTatamMm pacCMOTPEHUS Xanobbl
Nnpu3HakoB cocTaBa aAMWHUCTPATMBHOIO MpaBOHApYLWEHUa WU NpecTynneHns
OOIDKHOCTHOE  NUUO, HadeneHHoe  MOSMIHOMOYMSIMW MO PacCMOTPEHUIO  Xanob,
He3ameanMTernbHO HanpasnsgeT UMeKLMecsd MmaTepuarbl B OpraHbl MPoOKypaTypbl.



MpunoxeHwne 1
K AOMUHUCTPATUBHOMY pernameHTy
NpefoCTaBNeHNss  MyHUUMMANbHOW  YCIyru
«Pe3epBupoBaHMe 3eMenbHOro yydacTtka nog
Oyoywiee cemenHoe (pomoBoe)
3axopoHeHue»

CnpaBo4Hasi UHopMaLUA O MecTe HaxoXAeHus, rpacpmuke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALLMX
MYHULMNaNbHYK YCNyry, UX CTPYKTYPHbIX noapasaeneHnuin u opraHmsaummn,
y4yacTBYHOLMX B NpefocTaBleHMn MyHULMNanbHOM ycnyrm

1. AamuHucTpaums ropogackoro okpyra CtpexeBown.

Mecto HaxoxgeHusa AamuHuUCTpauum ropoackoro  okpyra Crpexeson: T.
CtpexeBoMu, ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
BTopHukK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06eOeHHO20 rnepepniea
Cy66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoAacKkoro okpyra CTpexeBon:

lMoHeaenbHUK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MoutoBbIN agpec AgMuHUCTpauuu ropoackoro okpyra CrpexeBon: 636785,
Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.
OdmumaneHbin cant AaMUHUCTpauuM ropoackoro okpyra CTpexeBon B CeTu

WHTepHeT: http://admstri.tomsk.ru.
AOpec aneKkTpoHHON NoYTbl AQMUHUCTPALMK rOPOACKOro okpyra CTpexeBon B CETU



http://admstrj.tomsk.ru/�

NHuTepHeT: office@admstri.tomsk.ru.

2. YnpasneHne WMYLLECTBEHHbIX W 3eMefNbHbIX OTHOWeHUn AgMUHUCTPaLUn
ropofckoro okpyra CTpexeBomn.

MecTto HaxoXgeHust YnpaBneHUs WMMYLLECTBEHHbIX W 3eMefbHbIX OTHOLUEHUN
AgmnHncTpaumm ropogckoro okpyra Ctpexeson: r. Ctpexeson, ynuua Epmakosa, 46a, 1
aTax kabuHeTt Ne 39, 38.

Npacmk paboTbl YnpaBneHuss WMYLLECTBEHHbIX W 3eMeflbHbiX OTHOLUEHUN
AOMUHUCTpaLMN ropofcKkoro okpyra CTpexeBou:

lMoHeaenbHKK ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb

paduk npuvema 3aaBuTenen B YNpaBfeHUN UMYLLECTBEHHbIX U 3eMerbHbIX

OTHOLWEHU AOMWHUCTPaLMN ropoAcKoro okpyra CTpexeBon:

lMoHeaenbHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIli 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

[MoutoBLIN agpec YnpaBneHUA WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropof
CtpexesoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumaneHbin canT YnpasreHUs WMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHWUN
AgoMnHMcTpaummn roponckoro okpyra CtpexeBou B ceTu VIHTepHeT: http://admstrj.tomsk.ru.

AOpec 9nekTpoHHOM NOoYTbl  YNpaBNEeHUs WMYLLECTBEHHbIX W  3eMeslbHbIX
OTHOWEHMA AgMUHUCTpauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.
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MNpunoxeHwne 2

K AOMUHUCTPATUBHOMY pernameHTy
NpefoCTaBNeHNss  MyHUUMMANbHOW  YCIyru
«Pe3epBupoBaHMe 3eMenbHOro yydacTtka nog
Oyoywiee cemenHoe (pomoBoe)

3aX0POHEHMNEe»
NMPEONTATAEMAA ®OPMA 3AABJITIEHUA

Mapy ropoackoro okpyra Ctpexeomn
oT

(NONHOCTBLIO haMunnIo, UMs1, OTYECTBO (Npu
Hanu4uu) 3asaBuUTENS)

(appec perncrpaumm n NPOXMBaHUSA
3asBuTens),

(KOHTaKTHbIN TenedoH 3aaBuTenNs)

damunus, nmsi, oT4ecTBO (NPY HanNM4UK
npeacTaBUTens 3asBuTens

KOHTaKTHbIN TenedoH

3AABJIEHNE
0 pe3epBMpOBaHMN 3eMENBHOrO y4acTka nog dyayliee cemenHoe (pogoBoe)
3aXOpOHeHMne

Mpowy 3ape3epBupoBaThb 3eMerbHbIN y4acTok nog byayliee cemenHoe
(pogoBoe) 3axopoHeHWe

(ykasbiBaloTCa nuvua, KOTOpbIX NpeanonaraeTcsl MOXOPOHUTL (Mepe3axopoHUTD)
Ha MeCcTe CEMENHOro 3aXopoHeHMUst ), obLLen nnoLanbo KB. M.,
pacronoXXeHHOro rno agpecy:

(MonHbIN agpec, ¢ ykazaHneM HacerieHHOro MyHKTa Unv agpecHbI OPUEHTUP)

MNpunoxeHwne:

1)

(nognuceb)
(pacwmndposka)
« » 2 r

PesynbTaT npegocTaBneHns ycnyri npoLly npefoctaBuTb (HY>KHOE NOAYEPKHYTh):

1) npuv nnyHoMm obpalleHun B YnpaBrneHue;



2) nocpeacTBOM MOYMTOBOrO OTNpPaBfeHWs Ha agpec 3asBUTENs, yKasaHHbIn B
3aaBneHuu;
2) nocpeacTBOM 3EKTPOHHOM MOYTbI ;
(appec aneKkTPOHHOW NOYThI)
3) npuv nu4Hom obpatleHnn B MOL| (npn HaNnM4Mm 3aknNOYEHHOrO cornalleHns);
4) 4yepe3 nu4YHbIM KabuHeT Ha EagmHOM nopTtane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

/

(noanuce)
(pacwmndposka)

Jaio cornacve B  MCMOMb30BaHMM  MOUX MEPCOHANbHbIX  OaHHbIX  MpU
npefocTaBNeEHNN MyHULIMNANBHOW YCIyrn.

(mognuc )b (pac wppoBka nognuc )u



MNpunoxeHune 3
K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHUUMNAnbHOW yCnyru
«Pe3epBupoBaHMe 3eMenbHOro  yyacTka
nogq Oyayuwee cemenHoe  (pogoBoe)
3aXOPOHEHUNE»

Bnok-cxema npeaoctaBneHust MyHMLMNanbHON yCryru
«Pe3epBupoBaHuMe 3emMesibHOro y4yacTtka nog 6yayuiee cemenHoe (pogoBoe)
3axopoHeHue»

Ha4vano npegoctaBneHns MyHULMNANIbHOM YCIyru

v

Mogava 3asBneHnsa u OOKYMEHTOB

v

OTcyTCTBYIHOT OCHOBaHUA NS OTKasa Hanuune ocHoBaHun ons oTkasa B
B NpMemMe AOKYMEHTOB npueme JOKYMEHTOB
A A
Pernctpauus sasasneHus OTkas B npMeme JOKYMEHTOB
A

PaCCMOTpeHMe 3adaBl1eHnAa U npeactaBJi€HHbIX JOKYMEHTOB

\

MpuHATUE peLLeHns o NpeaocTaBneHnn nmodo
06 oTKase B NpefoCTaBeHNM MyHULMMNANBHOW YCnyrn

| I

MpuHATHE peLueHuns o MpuHaTMe peweHnsa ob oTkase B
npegocTaBneHun MyHMUMNansHom npegocTaBneHun MyHUUMNansHom
ycnyru ycnyrm
v v
Bbigaya (HanpaeneHue) Bbligava (HanpasneHue)

NoCTaHOBMEHNA AQMUHUCTPALUK yBeaoMIeHns ob oTkase B
ropofckoro okpyra CtpexeBou npegocTaBneHun MyHUUMNansHoOm
ycnyrm
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	118. Не позднее дня, следующего за днем принятия решения, указанного в пункте 115 Административного регламента, заявителю направляется мотивированный ответ о результатах рассмотрения жалобы способом, указанным в жалобе.
	119. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материал...
	Приложение 1
	Справочная информация о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органов, предоставляющих муниципальную услугу, их структурных подразделений и организаций, участвующих в предоставлении муниципальной услуги
	Адрес электронной почты Администрации городского округа Стрежевой  в сети Интернет: 2TUoffice@admstrj.tomsk.ruU2T.
	2. Управление имущественных и земельных отношений Администрации городского округа Стрежевой.
	Адрес электронной почты Управления имущественных и земельных отношений Администрации городского округа Стрежевой в сети Интернет: 2TUMaslyak@admstrj.tomsk.ruU2T.
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