lMocTaHoBneHne AgMuHucTpauumn ropoackoro okpyra Ctpexeson oT 30.03.2016 Ne212
«06 yTBEPXKOAEHUN AOMUHUCTPATMBHOMO perfnaMmeHTa NpegocTaBieHnsa MyHULMNanbHON
ycnyrn «Pe3epBupoBaHmne 3eMenbHOro ydacTtka nog byayuiee cemernHoe (poaoBoe)
3axopoHeHue» (B pefakumm ot 28.12.2016 Ne 1011, ot 07.05.2018 Ne280)

B cootBeTcTBUM C YacTbio 1 cTaTtbn 6 PefepansHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHM3aumm npeaocTaBreHUs rOCYAapPCTBEHHbIX U MyHUUMNANbHbBIX YCyr»,
depgepanbHoro 3akoHa ot 12.01.1996 roga Ne 8-®3 «O norpebeHnn M NOXOPOHHOM
peney», 3akoHa Tomckom obnactu ot 12.01.2005 roga Ne 6-O3 «O norpebeHun wn
NOXOPOHHOM Aenie B ToMckon obnactu», Ha OCHoBaHMWM nyHKTa 15 yactn 2 crtatbn 47
YcTaBa ropogckoro okpyra Ctpexxesou

MOCTAHOBIAIO:

1. YTBepauTb AOMUHUCTPATUBHBIA pernameHT npegoctaBreHns MyHUUMnanbHOW
ycnyrm «Pe3epBuMpoBaHMe 3eMenbHOro yyactka nog 6yayuiee cemenHoe (poaoBoe)
3aXOPOHEHMEY» COMMACHO MPUITOXEHNIO.

2. MpusHaTb yTpaTMBLUMM CWy MOCTaHOBreHWe AOMUHUCTPaAUMU TFOPOACKOro
okpyra Ctpexeson ot 24.09.2012 Ne 660 «O6 yrtBepxaeHUn AOMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns MyHuUMnanbHoOW ycnyrn «PesepBupoBaHWE 3eMerbHOro
yyacTka nog Gyayliee 3axXxOpOHEHUEY.

3. HacTtosilee nocTaHOBMEHME NOANEXUT pasMeLLEHMI0O Ha oduunanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

4. KOHTpOrnb 3@ WCMNOSIHEHWEM HaCTOSILLEro MNOCTAHOBMEHUA BO3MOXUTb Ha
3amectutena Mapa ropoackoro okpyra no 3KOHOMUMKE W (MHAHCaM, HadarnbHUKa
®durHaHcoBoro ynpasneHna AgMuHUCTpaumm ropoackoro okpyra CtpexeBon [eHWYeHKO
B.B.

Masp ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEPXXOEH
nocTtaHoOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 30.03.2016 Ne 212 (B
penakumm ot 28.12.2016 Ne 1011,
o1 07.05.2018 Ne280)

AOMWHNCTPATUMBHbIVA PEMMAMEHT
NpeaoCTaBneHNss MyHULMNanbHon ycnyrn «Pe3epBrpoBaHme 3eMENBbHOMO yyacTka
nog dyayuiee cemenHoe (Po4OBOE) 3aXOPOHEHNE»

l. O6Lwue nonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfamMeHTa
npeaocTaBneHnst MyHULMNanbHOM yCnyru

1. AODMVHUCTPATMBHbBIN perfnaMmeHT NpeaocTaBfeHns MyHUUUNanbHOW YCNyru no
pe3epBUPOBaHUIO 3EMENTbHOIO y4yacTka nog dyayluiee cemenHoe (Po4oBOE) 3aXOPOHEHUE

(manee - AOMUHUCTPATUBHLIN perriameHT) onpegensetr Mopsgok W cTaHaapT
npenocTaBneHns MyHUUMNANbHOW YCIyrn No pe3epBMpOBaHMI0 3eMENbHOro ydacTtka noa
Oyaywee cemenHoe (poOooBOE) 3axOpOHEeHWe (ganee - MyHuuMnanbHasa  ycnyra)

AOMUHUCTpaumen ropoackoro okpyra CTpexeBoW, [OOSMKHOCTHbIMW — niMuamMum U
MYHUUUNANbHLIMU Criy>Kawmmn AgMUHUCTpaL MM ropoackoro okpyra CTpexxeBoun.

Kpyr 3asButenen

2. Bagsutenammn aBnalTca  usndeckmne nmua nmMbo  MX  YNOSTHOMOYEHHble
npeacraBuTenu (ganee - 3asiBUTEND).

TpeboBaHus Kk NopsaaKy MHPOPMMPOBaAHUS O NPeaoCTaBAEHNN MyHULMNANBHON
ycnyru

3. IHopMmmpoBaHne rpaxgaH O nopsgke npefocTaBfieHUss MyHUMUMNansHOW

ycnyrm obecne4vnBaeTcs MYHULUMNANbHbIMU cnyxatimmu, cneunanucTamm
AOMUHUCTpPauMn ropoackoro okpyra CTpexeBon, MHOMoYHKUMOHANBLHOMO LEHTpa
npenoCTaBneHns rocydapCTBEHHbIX W MyHUUMNanbHbiX ycnyr (ganee — MOLU) npwm

HanMyYuM 3aKNiYEeHHOro  opraHaMm MeCTHOrO CcamoyrpaBfieHUs rOpPOACKOro OKpyra
CtpexeBon ¢ MOL| cornawieHns o B3aMmMoaeNcTBUN, B COOTBETCTBMM C TpeboBaHUSMM,
npeaycMoTpeHHbiMK ctatben 18 dPepepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHuMsauun NpeaocTaBfieHns roCyAapCTBEHHbLIX U MyHWUMNAnbHbIX ycnyry (ganee -
cornaweHue ¢ MoL).

4. OCHOBHbIMM TpeboBaHMAMM K MHGOPMUPOBAHUID rpaxaaH O nopsake
npegocTaBneHns MyHUUMNanbHOW YCNyru SBMSKOTCA OOCTOBEPHOCTb npefocTaBnseMomn
MHpOPMaUUK, YETKOCTb B M3MNOXEHMM WHAOPMauuK, MNOSHOTa W ONepaTUBHOCTb
MHPOPMNPOBAHUSA.

5. MecTto HaxoxaeHus AOMUHUCTpaUUK ropoackoro okpyra CTpexxeBown, opraHoB u
opraHuMsauun, yyacTByKOLWNX B NpenoCTaBfieHMM MyHULMNAnbHOW YCryri, X no4vTOBblE
agpeca, oduumanbHble canTbl B WHPOPMAaLUUOHHO-TENIEKOMMYHUKALNOHHOW  CeTu
«MHTepHeT» (aanee — cetb VIHTepHeET), nHpopmauusa o rpacmkax paboTbl, TeNedOHHbIX
HOMepax N agpecax 3NEeKTPOHHOW NMoYTbl NpeacTaBneHbl B [NpunoxeHnn 1 K HacTosiLemMy
AOMWHUCTPATUBHOMY pernamMeHTy.

6. MHcbopmaumss o0 MecTe HaxoxaeHus, rpadukax pabotel AaMUHUCTpaLMK



ropogckoro okpyra CTpexeBoW, OpraHoB W OpraHusauumi, Yy4yacTBYKOLIMX B
NpeaoCTaBNEHNN MyHULMNANbLHOW YCRyrn, O nopsake npefocTtaBneHus MyHULMNanbHOM
ycnyru pasmewaeTca Ha oduunanbHOM canTe OpraHoB MECTHOrO camoynpaBreHus
ropogckoro okpyra CtpexeBon B ceTn WHTepHeT, B bedepanbHOM rocygapCTBEHHOW
MHJOPMaLNOHHOWN cucTteMe «EOnHbIN nopTan rocyfapCTBEHHbIX U MyHULMNASbHbLIX YCIyr
(dyHKUMN)» (nanee — EAWHBIA nopTan rocyAapCTBEHHbIX WM MyHUUMNANbHbLIX YCryr
(dbyHKUMR)), a TakKe NpeocTaBnNAeTcsl Mo TenegOoHy M ANEKTPOHHOM NoyTe.

7. Ha odwuumansHOM canTe OpraHoB MECTHOro camMoynpaBfieHUsi TFOPOACKOro
okpyra CtpexeBon B ceT IHTepHET pa3smeLLaeTcs crnegyowasa nHpopmaums:

1) HaumeHOBaHWe © MoyToBble agpeca AOMUMHUCTPAUMW TFOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMK ropoacKkoro okpyra CTpexeBou;

3) rpacumk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHMsA K MMCbMEHHOMY 3anpocy rpaxaaH o npefocTaBneHum nHopmaunm
0 nopsake nNpeaocTaBneHns MyHUUUNANbHOW YCIyru;

5) nepeyeHb AOKYMEHTOB ANA NOMy4YeHUs MyHUUUNANbLHOW YCIyru;

6) TekcT AAMUHUCTPATUBHOIO perfnaMmeHTa C NPUNoXeHNaIMu;

7) KpaTkoe onucaHuve nopsidka npefoCcTaBneHus MyHuumnanbHon ycnyrm (6nok-
cxema).

7.1. Ha EgmMHom nopTarne rocygapCTBEHHbIX YU MyHUUMMANbHbIX yCryr (yHKUUN)
pasmellaeTcs criegyowas nHdopMaums:

1) ucyepnbiBalOWNin nepedeHb LOKYMEHTOB, HeoOXoAuMbIX AN npedocTaBneHus
MyHMUMNanbHON ycnyru, TpeboBaHNA K 0POPMIEHUIO yKa3aHHbIX AOKYMEHTOB, a Takke
nepedyeHb [OOKYMEHTOB, KOTOpble 3asiBUTENb BnpaBe npeactaBuTb MO COBCTBEHHOWM
NHUUNaTUBE;

2) Kpyr 3asiButenen;

3) cpok NpeaocTaBneHNa MyHULMNANLHOW yCryru;

4) pesynbTaTbl npegocTaBneHns MyHMLMNaIbHON ycnyru, NopsiAoK
npegocTaBneHns AOKYMeHTa, aBnsaLLerocs pesynbTaTtom npepocTaBneHns
MYHULUMNANbHOW yCryru;

5) pasmep rocygapCTBEHHOW MOLWIIMHbLI, B3MMaemMon 3a npeaocTaBneHune
MYHULUMNANbHOW yCryru;

6) ncyepnbiBaOLWMA NepedeHb OCHOBaHWA AN NPUOCTAHOBMNEHUS UMM OTKasa B
npeaocTaBneHnn MyHULUMNanbHOW ycnyru;

7) 0 npaee 3aaBuMTENA Ha AocynebHoe (BHecyaebHoe) obxanoBaHue OENCTBUN
(be3pencTBmsl) M peLlleHnn, NPUHATBIX (OCYLLEeCTBNSIEMbIX) B XO4e NpenoCTaBreHus
MyHULMNANbHOW yCcnyru;

8) bopmbl  3asBneHun  (yBeOOMIIEHWW, COOBLLUEHUN), UCMOoMnb3yemble  Mpu
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

8. NHdpopmaumio o nopsake nonyyvyeHUs MyHUUMNAanbHOW yCryry, a Takke O MecTte
HaXOXOEeHUs, KOHTaKTHbIX TenedoHax (TenedoHax ANnA CrpaBokK), agpecax 3reKTPOHHON
noyTbl, rpaduke paboTbl, cBegeHUs 06 opraHax W opraHu3auusx, yyacTBYHOLUX B
npegoCcTaBNeHUM MyHULMNANbHOW YCNyru Wnn SBRASOWNXCA UCTOYHUKOM MOMyYeHus
NHopMaUUK, rpaXgaHNH MOXET NOSYYUTb:

NMYHO npwu obpaleHnn K OOMKHOCTHOMY nuuy (crneuuanucty) YnpasBneHus
MMYLLECTBEHHbIX W 3eMeflbHbIX OTHOWEeHUn AJMUHUCTpaUMM TFOpPOACKOro OKpyra
CtpexeBou;

NO KOHTaKTHOMY TenedoHy B 4Yacbl paboTbl AOMUHUCTPaAULUN FOPOLCKOro OKpyra
CtpexeBoi, ykasaHHble B [lpunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
pernameHTy;



nocpeacTBOM HanpasBneHus obpalleHnss B 9NeKTPOHHOM dopMe Ha agpec
SMNEKTPOHHOM NOYTHI, yKa3aHHblM B [MpunoxeHun 1 kK Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B ceTu MHTepHeT Ha odumumnanbHOM canuTe OpraHoB MECTHOro camoyrnpaBreHus
ropofckoro okpyra Ctpexesowu: http://admstrj.tomsk.ru;

Ha WHMOPMAaLMOHHbLIX CTeHA4ax B 34aHun AOMUHUCTPAUUKM TOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EaAMHOro noprtana rocygapCTBEHHbIX WM MyHWUMNANbHbIX  YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npu obpawieHnn 8 MOLL.

9. MHdopmaumoHHbie cTeHabl 060pyayoTCA NPpU BXOA4E B NOMELLEHNE YNpaBneHus
MMYLLLECTBEHHbLIX W 3€MESIbHbIX OTHOWEHUN AQMWHUCTPAUUKM TFOPOLCKOro  OKpyra
CtpexeBon. Ha uHMpoOpmauunoHHbIX CTeHOax pasMeljaeTtcs cnegywouwas obssartenbHas
nHopmauus:

1) noyToBLIN agpec AAMUHUCTPaLMK ropoackoro okpyra Ctpexeson;

2) agpec odvumanbHOro camta OpraHOB MECTHOrMO CaMOynpaBrieHUs TOPOLCKOW
okpyra CtpexeBon B ceTn IHTepHeT;

3) cnpaBOYHbIN HOMepP TenedoHa AgMUHUCTPaLMK ropoacKkoro okpyra CTpexxeBou;

4) rpacmk paboTbl AOMUHUCTPaLUUN rOpoacKoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANbHOW YCAyru;

6) TekcT ADMUHUCTPATUBHOIO perfnamMeHTa C NPUIoXeHNAMMU;

7) obpaseL, ohopmneHna 3aaBneHuns.

10. O6paleHnsa No KOHTaKTHOMY TenedoHy No Bonpocam MHPOPMUPOBAHUSA O
nopsgke NpeaocTaBneHns MyHUUMNANbHOW YCNyrn MNPUHMMAKOTCA B COOTBETCTBUN C
rpacomkom  paboTbl  YnpaBneHUs  MMYLECTBEHHbIX W 3eMeflbHbIX  OTHOLUEHWUMN
AOMUHUCTpauUnn ropofckoro okpyra CTtpexeBown, npeactaBrneHHomy B [punoxeHun 1 K
HacToswemy AQMUHUCTPaATUBHOMY perfamMeHTy.

11. OtBeT Ha TenedoHHbIN 3BOHOK [OOMMKEH coaepxaTb uHpopmauuo o
HaMMeHOBaHUN CTPYKTYPHOro noapasgeneHns AOMUHUCTpPaUMU TOPOACKOro OKpyra
CTpexeBon, B KOTOpoe o0paTtuncs rpaxgaHuH, amMunun, UMeHW, oT4vecTBe (npu
HanM4ynun) N JOMKHOCTU creumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. Mpn oTBeTax Ha TenedoHHbIE 3BOHKN N YCTHble ObpalleHns cneumanucThbl
YnpaBneHna WMMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AMUHUCTpaUUM ropoLCKOro
okpyra CtpexeBon, 06s13aHbl NPeAOCTaBNATL MHGOPMALMIO MO CreayoLwmM BONpocaMm:

1) 0 MecTe NpegocTaBneHns MyHUUUNanbHOW ycryrn u cnocobax npoesaa K Hemy;

2) O rpaduke npuema rpaxgaH no BoOMpocam npeaocTaBfeHns MyHULMNanbHOm
ycnyru,

3) 0 BXOOAWMX HOMepax, o4 KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
genonpounssoactesa AAMUHUCTpaUMM ropoackoro okpyra CTpexeBorM — NOCTynuBLUME
OOKYMEHTI;

4) 0 HOpMaTMBHbIX MNPaBOBbIX aKTax, perynupylwmx npegocrasneHve
MYHULUMNANbHOW yCryru (HaMMeHoBaHWe, HOMep, AaTta NPUHATUS HOPMATMBHOIO akTa);

5) 0 Heob6xogMMOM nepeyHe [OOKYMEHTOB OT 3asBuUTeEns And nonyyYeHus
MYHULUUNANbHOW YCRyru;

6) O CpoKax pacCMOTPEHUS 3aaBMNeHNA 0 NpegoCTaBNeHUM MyHULMNANbLHOW YCIyTu;

7) 0 cpokax NpefocTaBneHns MyHULMNAanbHOM yCnyru;

8)0 MecTe pasmelleHMss Ha oduumanbHOM calTe OopraHoB MECTHOro
camoynpasneHus ropoackon okpyr CtpexeBon B ceTu WHTepHeT uHdopmauumn no
BOMpocaMm npefoCcTaBneHns MyHULMNansHOM YCNyru.

13. Mpn obweHnn ¢ rpaxgaHamn (No TenedoHy WM NUYHO) cneuuanucTbl
YnpaBneHna WUMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AQMUHUCTpaUUM ropoLCKOro
okpyra CTpexxeBOW [LOMMKHblI KOPPEKTHO M BHMMATENbHO OTHOCUTBLCSA K rpakgaHam, He
YH/XKasa UX YeCTU U JOCTOMHCTBA. YCTHOE NMH(POpMMpPOBaHME O Nopsake npenocTaBrieHuns
MYHULMNANbHOW YCNyrn AOMMKHO NPOBOAMTLCH C UCMNOSb30BaHNEM OuLManbHO-4EN0BOM0



http://admstrj.tomsk.ru/�

CTUNA peyun.

14, Mpn obpaweHnn 3a uHpoOpMaumen rpaxgaHuHa JNUYHO CheumnanucTbl
YnpaBneHnsa MMyLECTBEHHbIX M 3eMefbHbIX OTHOWWEHUN AOMWHUCTpauUU ropoacKoro
okpyra CtpexeBon o00653aHbl NPUHATL €ro B COOTBETCTBMM C rpadoukom paboTbl.
MpooomKUTENbLHOCTL NpuemMa npu  fUYHOM ObpalleHUn He [OOSPKHO MpeBbIWwaTth
nNaTHagUatTv MuHyT. Bpems oxmaaHusa B odepean npuv NUYHOM obpalleHnn He OOSMKHO
npeBblWaTh NATHAAUATA MUHYT.

15. Ecnv gns nogrotoBkM oTBeTa Ha ycTHoe obpalleHune Tpebyetca Gonee
NATHaAUaTV MUHYT, CneumanucT YnpasneHus UMYLLECTBEHHbIX U 3eMefbHbIX OTHOLLEHUI
AoMunHucTpaumm  ropoackoro  okpyra — CTpexeBOoW,  OCYLECTBASAWOWUNW  YCTHOE
MHpopMmnpoBaHue, npegnaraeT 3asaBUTENIO HA3HAYMTb Apyroe yaobHoe NSt HEero Bpems
ONA  YyCTHOrO WHMOPMUPOBaHUS NMOO HanpaBuTb 3asBUTENO MUCbMEHHbIN OTBET
nocpeacTBOM NOYTOBOro OTNpaBneHns nnbo B aNEKTPOHHOW hopMe.

16. [MMCbMeHHOe WMHMOPMUpPOBaHME rpaxdaHuHa  OCYyLWEeCTBNAeTcs  npwu
NONy4YeHnn OT HEero MUCbMEHHOr0 OOpaleHna NUYHO WM NOCPenCTBOM MOYTOBOrO
oTnpasneHns, obpaweHnsa B 3NeKTPOHHOW opMe O npeaoCcTaBrneHun MHgopmaumn no
BOMpocaM npefocTaBneHns MyHUUMNanbHOW yCryrin, CBeAeHUN O xohe npefoctaBneHus
MyHuUMnanbHon ycnyru. NuceMeHHoe obpalleHne permctpupyeTcs B AeHb NOCTYMNeHUs
B AOMWHUCTPALMIO rOpoAcKoro okpyra CTpexeBon.

17. Mpun obpalweHnn 3a nHgopmaumen B NUCbMEHHOMW bopMe NOocCpeacTBOM
NMOYTOBOrO OTNpPaBIieHUss OTBET HanpaBnseTcs B BUAE NOYTOBOro OTMpaBfieHus B agpec
rpakgaHuHa B TeYeHne TpuauaTn KaneHaapHblX AHEN Co OHSA pernctpaumm obpalleHuns.

18. Mpn obpaweHun 3a wuHpoOpMauMen no INEKTPOHHOM no4yte, C
ncnonb3oBaHmeM EfuHOro noprtana rocygapCTBEHHbIX W MyHUMUMMANbHbLIX — yChyr
(dyHKUMK), OTBET HarpasenseTca B TevyeHue TpuauaTu KaneHaapHbiX AHEW CO [HS
perucTpaunmn obpauieHus.

B obpalieHnn rpaxgaHvH B 06a3aTenbHOM Mnopsgake ykasbliBaeT CBOU hamMunuio,
UMS, OTYECTBO (NocrnegHee — MpU Hanuuuu), agpec 3NEeKTPOHHOW MOYTbl, MO KOTOPOMY
OOSKHbI  OblTb  HanpaBneHbl OTBET, YyBeAOMSIeHMEe O nepeagpecauun obpaleHus.
paxgaHnH BnpaBe MNPUNOXUTbL K TakoMy obpalleHuto Heobxoaumble AOKYMEHTbl W
MaTtepuanbl B 9NeKTPOHHON dhopMe.

OteBeT Ha obpalleHve HanpaeBnseTcsd B (OPME IMEKTPOHHOro [OKyMeHTa Mo
afpecy 9neKTPOHHOW MOYTbl, yKasaHHOMYy B oOfpalwieHuu, nocTynuMBLIEM B
AOMUHUCTPaUMIO ropoackoro okpyra CTpexeBon, YnpaBreHne WMYLLECTBEHHbLIX W
3eMesibHbIX OTHOWeEeHUNn AaMuHUCTpauuu ropoackoro okpyra Crtpexeson B opme
SNEKTPOHHOIo JOKYMEHTA, U B MUCbMEHHOW (bopMe Mo NoYTOBOMY afpecy, yka3aHHOMY B
obpaweHun, noctynueweM B ALMUHUCTPaAUMIO ropoackoro okpyra CTpexeBow,
YnpaBneHne MMyLEeCTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPauUU ropoacKoro
okpyra CTpexeBon B NMCbMEHHOWN hopMe.

18.1. PaccmoTpeHne obOpalieHnin o npegocTtaBneHun uHgopmauum o nopsgke
npegocTaBneHus MYyHUUMNAaNbHOM ycnyru ocyLlecTBnaeTcs B nopsgke,
npegycMmoTpeHHoMm PepepanbHbiM 3akoHoM oT 02.05.2006 Ne 59-903 «O nopsigke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

[I. CraHpaapT NnpeaocTaBleHUss MyHULMNanbHOM yCnyru

HanmeHoBaHne MyHMUMNANbHOW YCIyru

19. MyHuuMnaneHaa ycnyra no pe3epBUMPOBaHUI0 3EeMENbHOrO yyacTka noA
OyayLiee cemeriHoe (POOOBOE) 3aXOPOHEHME.

HavmeHoBaHue opraHa, NnpefoCcTaBnsAoLWero MyHULMNanbHYy yenyry



20. MpepoctaBneHune MYHULMNANbHOM ycnyru OCyLLecTBNAeTCs
AOoMunHUCTpaumen ropoackoro okpyra CtpexeBon.

21. HenocpeacTtBeHHO npegocrasneHne MYHULMNANbHOM ycnyru
OCyLLeCTBNAeTCA  cneuynanuctamn  YNpaBfeHUMs UMYLLECTBEHHbIX W 3eMeSbHbIX
OTHOLLEHM AOMUHUCTPaLNM ropoLcKoro okpyra CTpexeBon (ganee — YnpasneHue).

OnucaHue pesynbTaTa NPefoCcTaBeHNst MyHULMMNANBHOM YCnyrn

22. Pesynbtatom npegocTtaBneHWss  MyHUMUMNanbHOW  yCcriyrm  siBNAeTcs
noctaHoBrneHne AOMMHUCTPauuM ropoackoro okpyra CTpexeBoM O pesepBUpOBaHUN
3eMernibHOro yyactka nog byayliee ceMenHoe (pogoBoe) 3aXOPOHEHNE.

23. B cnyyae Hanuums oOcCHOBaHWMM AN OTKasa B NpeaocTaBneHun
MYHMUMNANbHOW YCNyrK, ykasaHHblX B MyHKTe 32 AAMWHUCTPATUBHOIO pernamMeHTa,
pe3ynbTatoMm npeaoCcTaBfieHns MyHULMNAnbHOM YCnyrn  sIBNAeTca yBegomreHune o6
OoTKase B MpedocTaBneHuM MYHUUMNAnbHOW YCNyrn MO pe3epBUPOBAHUIO 3eMENbHOro
yyacTka nog 6yayuiee ceMmenHoe (pogoBoO€E) 3aXOPOHEHME.

Cpok npeaocTaBneHns MyHULMNAnbHOWM yCryru

24.  Cpok npeaocTaBneHnss MyHUUMNAnNbHOW YCRyrm ¢ y4eToM HeobxoouMmocTu
obpalleHna B opraHusauuu, yvacTsylLlMe B NpeaocTaBieHnn MyHULMNANbHOW YCRyru,
He MOXeT NnpeBbllaTh CeEMHaAUATN KaneHgapHbIX AHEN CO AHA NonyyYeHus 3asiBreHns co
BCEMN HEOOXOANMbLIMW AOKYMEHTaMMW, YKas3aHHbIMW B MNyHKTE 27 AAMUHUCTPATUBHOIO
pernamMmeHTa.

24 .1.MNpwn HenocpeaCTBEHHOM OCYLLECTBNEHUN 3aXOPOHEHNS YMEPLLENO peLleHne o
pe3epBMpOBaHUN MecTa ONs CO34aHust CEMENHOro (POA4OBOro) 3axOpOHEeHMs unu o6
OTKase NpuMHMMaeTCHa B ABYXAHEBHbIA CPOK C MOMEHTa NpedoCTaBfeHns 3asBUTENEM B
AgMmnHucTpaumio ropogckoro okpyra CrtpexeBon (He nosgHee OAHOr0 AHA [0 OHS
norpebeHnst) LOKYMEHTOB, YKa3aHHbIX B MyHKTe 27 AOMUHUCTPATMBHOIO perfnamMeHTa.

I'Iepequb HOPMAaTUBHbIX NMPaBOBbIX aKTOB, pPeryJimpyrowmnx oTHoOWeEHnA, BO3HMKaoLWmne B
CBA3U C nNpeaoctaBlieHNEM MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru, ¢ ykadaHmem nx pekBm3mToB U
MCTOYHUKOB ocbmumaanoro OI'Iy6J'IVIKOBaHVI$I

25. MpepoctaBneHune MYHULMNANbHOM ycnyrm ocyLlecTBnsaeTcs B
COOTBETCTBUMU C:

1) 3emernbHbIM KoOeKcoMm Poccuinckon depepauunm Il «CobpaHue
3akoHogartenbcTBa P®», 29.10.2001, Ne 44, cT. 4147, «[MapnameHTcKkas raseta», Ne 204-
205, 30.10.2001, «Poccuickas raseta», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-03 «O BBegeHun B gencteue
3emenbHoro kogekca Poccuinckon ®egepaunn» /| «CobpaHmne 3akoHogaTtenbctBa POy,
29.10.2001, Ne 44, c1. 4148, «[llapnameHtckas raseta», Ne 204-205, 30.10.2001,
«Poccunckas razeta», Ne 211-212, 30.10.2001,

3) ®epepanbHbin 3akoH oT 23.06.2014 Ne 171-®3 «O BHeceHMN U3MEHEHUN B
3emenbHbI kogekc Poccuinckon Pepepaumm v oTaenbHble 3aKoOHOOATENbHbIE aKThbl
Poccurckon ®epepauuun» // OduumansbHbli UHTEpPHET-NopTan npaBoOBOM WHGOpMaLuUn
http://www.pravo.gov.ru, 24.06.2014, «Poccuiickaa raseta», Ne 142, 27.06.2014,
«CobpaHue 3akoHogaTenbctBa P®», 30.06.2014, Ne 26 (vactb I), cT. 3377;

4) 'papocTpouTenbHbiM  Kogekcom Poccuiickon ®epepaumm ot 29.12.2004
Ne 190-®3 (nctouHuk odumumanbHoro onybnukosaHus «Poccuiickasa raseta» Ne 290 ot
30.12.2004);

5) ®epepanbHbiM  3akoHOM OT 24.07.2007 Ne 221-®3 «O kapacTpoBoW
AesiTenbHOCTMY (MCTOYHUK odbuumansHoro onybnvkosaHnsa «Poccuinckas razeta» Ne 165 ot



01.08. 2007);

6) PepepanbHbiM  3akoHOM oT  27.07.2010 Ne 210-®3 «O6 opraHusaumm
npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNAIbHbBIX YCNyr» (MCTOYHUK OuUManbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07.2010);

7) ®egepanbHbiM  3akoHOM OT 6.10.2003 Ne 131-®3 «O6 00wmx npuHUMNax
opraHusauunm MecTHOro camoynpaeneHus B Poccuirckon ®epepaunm» (MCTOYHUK
odumumansHoro onybnukosaHus «Poccuickada razetay», Ne 202 ot 08.10.2003);

8) MNocTtaHoBneHnem [lpaButensctBa Poccunckon depepaumm ot 08.09.2010 Ne
697 «O eguHoM cucTtemMe MeXBEeOOMCTBEHHOrO ONEeKTPOHHOro B3aMMOAEWUCTBUS»
(Cobpanwue 3akoHopaTenbctBa Poccuickon ®epepaumm, 2010, 20 ceHtabps, Ne 38, cr.
4823);

9) CaHluH 2.1.2882-11 «l'rneHundeckune TpeboBaHnsA K pasMeLLEHNO, YCTPOMUCTBY
N copepXaHunio Knagouw, 3g4aHni 1 COOPYXEHUN NOXOPOHHOTO 3HaveHusa» // «Poccuiickas
raseTtar», Ne 198, 07.09.2011;

10) 3akoHom Tomckon obnactm ot 12.01.2005 Ne 6-O3 «O norpebeHun u
NOXOpPOHHOM aerne B Tomckon obnactuy» // «Tomckue HoBocTm», Ne 2, 13.01.2005;

11) TlNoctaHoBneHnem AgmuHucTpaumm Tomckon obnactu ot 09.03.2007 Ne 39a
«O npaBunax npegocTaBfeHns y4yacTKOB 3eMiiM Ha obLleCcTBEeHHbIX knagduvwax ang
CcOo34aHns CeEMENHbIX (POAOBbIX) 3axopoHeHun» // «CobpaHne 3akoHogaTenbcTBa TOMCKOM
obnacTtuy, 30.03.2007, Ne 3(20).

McuepnbiBalolwmin nepedeHb JOKYMEHTOB, HEOBXOANMbIX B COOTBETCTBUN C
HOpPMaTMBHbIMM NpaBoOBbIMK akTaMn Poccunckon degepaumm ona npegocrtaBneHms
MYHULUMNANbHOW YCRyru, noanexalmx npeactaBneHunto 3aasutenemM, cnocobbl nx
nonyyeHus 3asiBUTenem, B TOM YuCrie B 3NIEKTPOHHOM bopme, NOPSLAOK UX
npeactaBneHns

26. B uenax nonydyeHus MyHuMUMnanbHOW yCnyru 3asiBuTenb npeacrasnseT
3agBrieHve (npegnaraemasa opma 3asBNneHus npencraBneHa B MPUNOXeHUn 2 K
HacTosweMy AOMUHUCTPATMBHOMY perfameHTy) NMbo ykasbiBaeT MyHULMNAIbHYIO YCIyry
B KOMMJIEKCHOM 3arnpoce (Mpv Hanuynmn 3aknoyeHHoro cornawenus ¢ MoLl).

217. K 3agBneHuto Ha npefocTaBneHme MyHULMNansHOM yCnyru npunararTcs:

1) konus nacrnopTa UM MHOro AOKYMEHTa, YAOCTOBEPSIOLErO NMMYHOCTL 3asBUTENS
(C NOANMHHMKOM NS CBEPKN);

2) KOMuM OOKYMEHTOB, NOATBEPXOAlLWMX CTeneHb poACcTBa ful, yKasaHHbIX B
3asBreHnn (C NoAgMHHNKaMM ONs CBEPKK);

3) aKkT npegBapuUTenbHOro CorfiacoBaHNA Mecta CEMENHOro 3aXOPOHEHUS.

28. [oKyMeHTbl Ana npegocTaBrieHns MyHUUMNAnbHOM YCryru MoryT ObiTb
npencraeBneHsl B AOMUHUCTpaLMIO ropoAckoro okpyra CTpexeBoW C WUCMONb30BaHUEM
EgonHoro noptana rocydapCTBEHHbIX WM MyHUUMNAanbHbIX ycnyr (PyHKUMA), NOYTOBLIM
oTnpaBneHveMm, npu nuMyHoM obpalleHun, a Takke nocpeacTsoM obpalleHus 3a
noslydeHMem MyHuumnaneHon ycnyrm B ML, B cnyvyae HanpaBneHusi 3asiBNeHus B
9NEeKTPOHHOM (popMe 3asaABMTENb MNpuUKNagbiBaeT K Takomy obpalleHuto Heobxogumble
OOKYMEHTbl U MaTtepuanbl B 3anekTpoHHoW doopme. [lNpeanaraemasa dopma 3asBrieHus
OOCTyNHa ANs KONUPOBaHUS W 3anofiHEHUA B 3NIEKTPOHHOM Buae Ha EauHom noptane
rocy4apCTBEHHbIX M MyHMUMNanbHbIX ycnyr (pyHkuuin), Ha odmumnanbHom cante. B
BymaxxHOM Buae npeanaraemasa popma 3asBneHus NpefoCcTaBnsieTcss HENOCPeACTBEHHO
B YnpaBsneHuu (kab. Ne 39).

28.1. B cnyyae, ecnn myHuuMnanbHasa ycnyra ykasaHa B KOMIMIIEKCHOM 3arnpoce
3asBuTens (NpyM Hanuyum 3akrnyeHHoro cornaweHus ¢ MoLl), MOL| npegoctasnseTt B
AoMunHucTpaumio  ropodckoro  okpyra — CTpexeBou — 3asBrieHuMe,  noanucaHHoe
YNONIHOMOYEHHbIM paboTHMkoM MOPL| mn ckpenneHHoe nedvatbto MOLl, OOKyMEHTHI,
npegyCMOTPEHHbIE MYHKTOM 27 Hactodwero AOMWHUCTPATUBHONO pernamMeHTta, ¢
npunoxeHnem 3asepeHHon MOLL konum KOMNNeKCcHOro 3anpoca 3asaBuTend.



WNcyepnbiBatowmii nepedeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMM NPABOBLIMY akTaMu Ans NpeaocTaBneHnst MyHULMNanbHOW yCnyru,
KOTOpble HaxoOsATCsl B pacropsiKEHUN roCcyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO

caMoynpaBneHnst U UHbIX OPraHOB, Y4aCTBYHOLLIMX B NPEAOCTaBNEHUN MYHULMNANbHOM
yCryru, U KoTopble 3asiBUTENb BrpaBe NPeACcTaBUTb, a Takke cnocobbl UX NONyYeHus!
3as8BUTENSAMU, B TOM YMCIe B SNEKTPOHHON hopMe, NopsiAoK X NpeacTaBneHus

29. [lepeyeHb [OKYMEHTOB AN MNPEAOCTaBEHUs MYHULMNANbHOW  YCyru,
KOTOPblE HaxOASTCs B pPacrnopsiKEeHWM OpraHoB W OpraHuM3auuin, Yy4yacTBYHOLWMX B
npeaocTaBneHnn MyHULUMNanbHOW YCryrm — OTCYTCTBYET.

30. AOmMuHUCTpaums ropoackoro okpyra CTpexeBon He Bnpase TpeboBaTb OT
3asBUTENS:

1) ocywiecTBneHNa OENCTBUN, B TOM YMCNe COrnacoBaHUn, HEOOXOAMMbIX OIS
NONyYEHUST  MYHULUMMANbHOW  YCryrM W CBSA3AHHbIX C oObpalleHMeM B  UHble
rocygapcTtBeHHble oOpraHbl (OpraHbl MECTHOro camMoOynpaBfieHuMsl) U opraHu3aumm, 3a
NCKIMIOYEHMEM MOSNYyYEHUS YCRyr, BKIIOMEHHbIX B MNEepeyYeHb YCIyr, KOTopble SIBASKTCA
HeobxoouMMbIMM KN obBA3aTeNbHbIMU AN NPefoCTaBAeHUs  MyHUUMNanbHbIX — YCNyT,
yTBEPXAEHHbIN pewweHnemM [ymbl ropoackoro okpyra Ctpexeson o1 10.10.2011 Ne 127
«O6 ycnyrax, KoOTOpble 4BAAOTCA HeobxoguMMbiMn M obasaTtenbHbIMKM - ONS
npefocTaBneHnss  MyHUUMNanbHbIX  ycrnyr  AQMMHUCTpauuen ropoACKOro  OKpyra
CTpexeBou 1 ee opraHammy;

2) NpeacTaBneHns OKYMEHTOB M MHOpMauMm unm OCYLLECTBREHNA LOEWCTBUN,
npegcraBneHne Wnu OCYLLEeCTBIEHNe KOTOPbIX He MpeaycCMOTPEeHO HOPMaTUBHbBIMU
NpaBOBbIMW  aKTaMW, PEerynmpyrowmMmMmm OTHOLLUEHUS, BO3HUKalOWMEe B CBA3M C
npeaocTaBneHnemM MyHULUNANbHOW YCIyru;

3) npeacTaBneHns JOKYMEHTOB M MHGOpMauuu, B TOM YUCre NOATBEPXKAAKOLLMX
BHeCeHMe 3asiBuTernem nnatbl 3a npegocTaBneHne MyHUUMNanbHOW YCryru, KoTopble
HaXOAATCA B pacrnopsbkeHun denepanbHbiX OpraHoB UCMOMHUTENBLHOW BlacTU, OpraHoB
rocy4apCTBEHHbIX BHEOKOMXKETHbBIX (POHAOB, UCNOSMTHUTESbHBIX OPraHOB rOCy4apCTBEHHON
Bnactn cybvekta Poccunckon depepaummn, opraHoB MECTHOro camoynpasfieHust nmbo
noaBeAOMCTBEHHbIX rocygapcTBeHHbIM opraHam nnu opraHam MECTHOro
camoyrnpaBfeHus opraHuM3aumn, Yy4yacTBYKOLWMX B NPeAoCTaBfEHUM MYHULMNANbHON
yCriyru, B COOTBETCTBMM C HOPMaTUBHLIMU NMpaBoBbIMU akTamu Poccunckon depepaumu,
HOPMaTUBHbLIMUN npaBoBbLIMU aKkTamu CyOBbEKTOB Poccunckon depepauyuu,
MYHMUMNANbHBIMX NPAaBOBbIMW aKTaMu, 3a WCKIIOYEHWEM [OKYMEHTOB, BK/OYEHHbIX B
onpeneneHHbin YacTblo 6 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-903 «O6
opraHusauun npefocTaBNeHNA rocygapCTBEHHbIX U MYHULUMNANbHbIX YCRyr» nepeyYeHb
OOKYMEHTOB.

VMcuepnbiBaowmm nepedeHb OCHOBaHUM 19 0TKa3a B NpuemMe LJOKYMEHTOB AN
npegocTaBneHns MyHULMNansHOM ycnyru

31. OcHoBaHuA Ons oTkasa B npuemMe [OOKYMEHTOB AnA npefocTaBreHus
MYHULUMNANbHOW YCAYrK:

1) 3agBneHwe nogaHo NUUOM, HE WMMEKLWWUM MOMHOMOYMA Ha nojady OaHHOro
3asABlEHNS;

2) 3asiBNneHne He COOEPXWUT cBedeHun, nnbo coaepXWUT HEenosiHble CBeAeHuS,
yCTaHoBreHHble [punoxeHmem 2 Kk HacTosawemy AOMUHUCTPATUBHOMY perfiamMeHTy;

3) [OOKyMeHTbl cofepxaT MnoBpeXAeHUd, HanuuMe KOTOpblX He no3BonseT
OAHO3HA4YHO UCTOJSIKOBATb UX COOEPKaHME,

4) B JOKYMEHTax UMeTCA NOgYNCTKM, MPUMUCKN, 3a4epKHYTbIE CroBa.



VMcuepnbiBaowmm nepeydeHb OCHOBaHU OTKa3a B NpefoCTaBneHn MyHULMNanbHOm
ycnyru

32. OcHoBaHuAa ons oTKasa B NpefoCcTaBrneHn MyHULUNAansHOM yCryru:

1) 3asBuTEnb BbIPA3WUS XeMnaHue nosyYuTb MEeCTO Ha Krnagbuuwle, KoTopoe He
BXOOUT B nepeyeHb knagbuil, Ha KOTOpbIX MOryT ObiTb NpegocTaBneHbl MecTa Ans
CO3daHNs1 CEMENHOIO 3aXOPOHEHWS;

2) 3asBuUTeNb OTKasancd OT MeCT, MNpPeasioKeHHbIX AN CO34aHus CeMEWHOro
3aXOPOHEHMUS;

3) 3asBuTENb BbIPA3US KEMaHWe MNONyYnTb MECTO, KOTOpPOEe He MOXeT ObiTb
OTBeAEeHO no4 Cco3daHWe CeMerHOro 3axOpOHEHWA B CBA3M CO  CTPYKTYPHbIMU
0COBEHHOCTAMM Knaabua n apxuTekTypHO-NaHawadgTHON cpeon Knaabuwa;

4) 3aaBuTENb ABNSETCHA HEAEEeCNOCOOHbIM NULIOM;

5) 3agaBuTENEM MNOMHOCTBLIO HE NCMOMBb30BAHO paHee NpeaoCTaBfieHHOe MEeCcTo Ans
CO3aHNs1 CEMENHOIO 3aXOPOHEHNA.

6) K 3asBfEHUI0 HE MPUNOXeHbl LOKYMEHTbl, COOTBETCTByHOLWME TpeboBaHUAM,
YyCTaHOBMEHHbIE NYHKTOM 27 AAMUHUCTPATUBHOIO perfnaMmeHTa.

WcuepnbiBaoLwmim nepevyeHb OCHOBaHUA ANA NPUOCTAHOBMNEHUS MyHULMNANBHOW YCIyrn

33. OcHoBaHuA ONA NpUOCTaHOBMNEHUA NpPefoCTaBNeHUs MyHUUMNansHOm
yCInyru OTCyTCTBYIOT.

MepeyeHb ycnyr, KOTopble ABNATCA HeobxoanmbIMn 1 06a3aTenbHbIMU AN
npeaoCTaBNeHNA MyHULMNANbHOW YCAYri, B TOM YMCNE CBEAEHUS O AOKYMEHTE
(ookymeHTax), BblgaBaeMoMm (BblAaBaeMbliX) OpraHM3aunsmMm, y4acTByHOLLMMA B

npeaoCTaBNEHNN MYHMLMNANBHOW YCAyrn

34. Ycnyrn, KoTopble SBRAAKOTCS HeobxoaumbiMM U 0bsizaTenbHbIMK - Ans
npeaocTaBneHnss MyHULMNAanNbHOM yCrnyrn OTCYTCTBYHOT.

Mopsnok, pa3vep 1 OCHOBaHWsi B3MaHuUsi NnaTbl, 3a NpeAocTaBreHne MyHULMNanbHOW
ycnyrm

35. MyHuumnanbHas ycnyra npegoctaBnsieTcs 6ecnnaTHo.

Pasmep 1 ocHoBaHWS B3MMaHUA nraThbl 3a NpeaocTaBneHne ycnyr, KoTopble sBRSTCA
HeobxoauMbIMKU 1 06A3aTENbHBIMU ANA NPeLOCTaBNeHUS MyHULUMNANbHOW YyCnyru, a
Takke MHpopmaumsa 0 METOAMKE pacyeTa pasmepa Takon nnaThbl

36. Pasmep n ocHOBaHWSA B3MMaHus nnaTbl 3a OKa3aHMe HeobXOoAMMBbIX W
obsa3aTenbHbiX  yCAyr  YCTaHaBNMBAKTCA  OpraHmMsauusiMu,  NpegocTaBhAsoLMMMK
HeobxoomMmble W obsi3aTenbHble  ycnyrn, Heobxogumble AnNs  NpeoCTaBreHuUs
MYHUUMNANbHOW  yCryrM, CaMOCTOSTENIbHO B COOTBETCTBUM C  TpeboBaHusMu
OEenCTBYIOLLEero 3akoHogaTenbCcTea.

MakcumarbHbI CPOK OXXMAAHWUS B 0depean Npu nogaye 3asiBfieHnNsi 0 NpeaocTaBneHun
MYHULMNANbHOW YCryru U Npuy NonyyYyeHun pesynbtaTa NpeaoCcTaBneHns MyHMUunanbsHon

ycnyru
37. MakcumarnbHbIN CPOK OXUOaHUsS B oMepean npu NnM4HOM nogade 3asBneHus

0 NpefocTaBfieHUN MyHULMNANbHOM YCyrM He AOSMKEH NpeBbiwaTh NATHAALATA MUHYT.
38. MakcumarnbHbIn CPOK OXUAAHUA B odepeau npu nosiydeHun pesyrbTaTta

npenocraBneHnda MyHVILLVII'IaﬂbHOVI yCInyrn He goJikeH npeBbillaTtb NATHaaUuaTn MUHYT.



Cpok 1 nopagok perucTpaumm 3asBreHnsa o npegocTaBneHn MyHUUMNansHoOM ycnyru, B
TOM YUCIIE B ANIEKTPOHHOU hopme

39. 3adaBneHne Ha ByMaXHOM HOCUTESNE PErucTpupyeTcs B AeHb NOCTYNNeHns
B AOMMHUCTpauuio ropoackoro okpyra CTpexeBon 3asBNeHUs U [OOKYMEHTOB [N
npenocTaBneHns MyHULMNansHOM yCnyru.

40. Pernctpauus 3asBneHusi, HanpaBneHHoro B ¢OpMe 3NeKTPOHHOro
AOKyMeHTa Yepe3 EguHbIN nopTan rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNYr (PYHKUURA),
OCyLLeCTBNAeTCs He nosgHee paboyero AHsA, criegyrowero 3a AHEM ero MoCTynfeHus B
AOMUHUCTpaLNIO ropoackoro okpyra CTpexeBon.

Tpe6OBaHVIFI K MOMeLWeHnsaM, B KOTOPbIX NpenocTtaBndaAeTCcAa MyHMUunanbHaa ycnyra, K
3any oxmgaHuaA, Mmectam and 3anojiHeHUd 3anpocoB O npenocTtaBrieHnn MyHVILI,VII'IEU'IbHOVI
ycnyru, VIH(*)OpMaLI,I/IOHHbIM cTeHaam C nepe4vyHeM OOKYMEHTOB, HeobxoanMbIX Ons
npenocraBneHnda MyHVILlVIFIaﬂbHOVI ycnyru, n o6pa3ua|v|m nX 3anosfiHeHnsa

41. MpenocTaBneHMe MyHMUMMNANbHOWM YCIyrM OCyLecTBsSieTCs B cneumanbHO
BblJEMNEeHHbIX ANA 3TUX Lienen nomeLLeHnsx.
42. B cnyyae ecnu nmeeTtcss BO3MOXHOCTb OpraHM3aumm CTOSIHKM (NMapKOBKW)

BO3Me 34aHus (CTpOeHMsi), B KOTOPOM pasMeLLeHO MNOMELleHne npuvema 1 Bblaauu
OOKYMEHTOB, OpraHuM30BbIBAEeTCH CTOsIHKa (MapkoBka) AN JIMYHOrO aBTOMOOWBHOrO
TpaHcnopTa, ©OecnnatHaa gna  3assutenen. [Ons  NapkoBKM  cneumanbHbIX
aBTOTPAHCMNOPTHBLIX CPeACTB MHBANMAOB Ha Kaxaown cToaHke Bblaensetca He meHee 10%
MecT (HO He MeHee OHOro mMecTa).

43, Bxon B nomeLlleHne npuema v Bbldayn JOKYMEHTOB JOMKeH obecnednBatb
cBobOAHbIN OOCTYN 3asBuTenen, 6oiTb obopyaoBaH yaoOHOM NECTHULEN C NOPYYHAMM,
LUMPOKUMM NPOXOAAMM.

44, Ha 3gaHum psgom ¢ BXo4OM A0ofkHA ObiTb pasmelleHa MHGOopMaLMOHHas
BblBECKA, COAepXaLlas cneayoLlyo MHopMaLumIo:

1) HanmeHoBaHWe opraHa;

2) MeCTO HaxoXaeHusa n rpnandecknin agpec;

3) pexunm paboTbi;

4) Homepa TenedOoHOB AS1A CrPaBoK,;

5) agpec oduuManbHOro camta OpraHOB MECTHOrO CaMoOynpaBIieHUs TOPOACKOro
okpyra CtpexeBon B cetun VIHTepHeT.

45, dacag 3paHua gormkeH ObiTb 060OpyAoBaH OCBETUTENbHBIMU Npubopamu,
NO3BOMAKLWUMU MOCETUTENSAM 03HAKOMUTLCSH C MHPOPMALMOHHBIMU Tabnnykamu.

46. MomelleHns npuema 1 BblAavM AOKYMEHTOB AOSMKHbI NpeaycmaTpuBaThb
MecTa Anga oxungaHusa, MHPoOPMUPOBaHUSA 1 Npuema 3asaBuTenen.

47. B mectax pgns wmHdopmupoBaHua [OrkeH ObiTb obecneyveH [ocTyn
rpaxgaH ansa 03HaKoOMMEeHUs1 ¢ MHOPMaLMEN HE TOMbKO B Yackl NpUeMa 3asiBfIEHUN, HO U
B pabouee Bpems, Koraa npmvem 3asiButenen He BeaeTcs.

48, XapakTepuctuku nomMelleHnn npuemMa v Bbldayn AOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX W KOHCTPYKTUBHBLIX — PELUEHUN, OCBELUEHUdA, MOXapHOW
6e30MacHOCTN, WHXEHEPHOro 00OpyaOBaHUA AOSMKHbI COOTBETCTBOBAaTb TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, AENCTBYOLLMX Ha TeppuTopun Poccunckon ®enepaunu.

49, MomelwleHnss npuema Bbligadn [OKYMEHTOB obopyaylTcs cTeHgamm
(cTonkamun), cogepXxalimmMm NMHpopMaUnio O rnopsiake NpefocTaBneHns MyHULMMIansHOM
yCnyru.

50. B mecTtax anga oxugaHua ycTaHaBNmMBAlOTCA CTynbs (KpecenbHble cekuum,
Kpecna) ansa sassutenen.

51. B nomeweHun npuema u Bbligadn OOKYMEHTOB BblAeNseTca MecTto Ans
odopMIieHNs1 JOKYMEHTOB, NpeaycmaTpumBatoLliee cTonbl (CTOMKM) ¢ BnaHkamu 3asBneHnn



N KaHUENAPCKMMU NPUHAANEXHOCTAMM.

52, NHdopmaums o dpamunum, UMeHn, otTyecTBe (NpU HanmMyunumn) n SOMMKHOCTH
creunanucTa opraHa, OCYLeCTBNALWEro npeaocTaBneHne MyHUUMNanbHoOW YCnyru,
AOMkHa ObITb pa3melleHa Ha pabodyem mecTe cneumanucta YnpasneHus.

TpeboBaHus k obecnedeHnto 4OCTYNHOCTM AN MHBANMAOB 0OBHEKTOB, B KOTOPbIX
npeaocTaBnNsAeTcs MyHMuMnanbHas ycrnyra, B COOTBETCTBMM C 3aKOHOA4ATENbCTBOM
Poccuinckon ®egepaunmn o coumnanbHOM 3almMTe NHBanNnaoB

53. OpraH, npegocTtaBnsalWNMA  MyHAUMNANbHYKO  ycnyry obecneunBaeT
NHBanNVaam:

1) ycnoBua gnsa 6ecnpenaTCTBEHHOro AocTyna K 00bekTy (34aHuio, NOMELLEHMIO), B
KOTOPOM OHa nMpeaocTaBnsieTcs, a Takke ana ©OecnpensaTCTBEHHOrO MoSfib30BaHUSA
TpaHCNopTOM, CpeAcTBaMu CBA3N U MHGOpMaLnK;

2) BO3MOXHOCTb CaMOCTOATENbHOrO nepenBuXeHUs Nno TEPPUTOPUN, Ha KOTOPOW
pacrnonoxeH o06bekT (3gaHuMe, NOMeLleHMe), B  KOTOPOM  MpeaocTaBnseTcs
MyHMUMNanbHasa ycnyra, a Takke BxoAa B TakOM OOBLEKT M BbIXxoda M3 Hero, nocagku B
TpaHCNOPTHOE CPeACTBO U BbiCagKU M3 HEro, B TOM 4uiCre C UCMONb30BaHMEM Kpecna-
KONSACKM;

3) conpoBOXaeHE UHBANMAOB, UMEIOLNX CTOMKME pacCTPONCTBA (PyHKUUM 3pEHUS
N CaMOCTOSTENBHOrO NepeaBMKEHUS;

4) Hagnexawiee pasmelleHne obopyaoBaHMA UM HOcCUTenen WHdopMauuu,
Heobxogmmbix ana obecneveHns GecnpenATCTBEHHOro AOCTyNa MHBANUOOB K OOBLEKTY
(3@aHnio, NOMELLEHMIO), B KOTOPOM NPeaoCTaBnsaeTcsa MyHULMnanbHasa ycnyra, u K ycnyre
C Y4ETOM OrpaHNYEHNN NX XNU3HEeOEATENbHOCTY;

5) pybnupoBaHne HeobxoguMmon AOns MHBanNMOOB 3BYKOBOW W 3pUTENBHOMN
MHoOpMaUuK, a Takke HaanMcen, 3HaKoB Y MHOW TEKCTOBOM 1 rpadouyeckon MHpopmMaumnm
3HaKaMu, BbINOSIHEHHBLIMU pefbedHO-TOYEYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOAHMKA Ha OOBLEKT (3gaHve, MNOMeLeHME), B KOTOPOM
npeaocTaBnNAeTCca MyHMUMnanbHasa ycnyra;

8) okasaHuMe wHBanNMgam noMowM B npeogoneHmn 6apbepoB, MeLLaLmMX
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHULMNANbHON YCyrv (BO3MOXHOCTb NOy4eHuUs

MHpopmaLMmn 0 xoae NpeaoCcTaBneHns MyHULMNAanNbHOM YCyru, BO3MOXHOCTb NOMyYeHNs

yCnyr B 3NEKTPOHHON (hOpMe MU B MHOTOMYHKLMOHAMbHbIX LIEeHTpax NpeaoCcTaBneHus
rocy4apCTBEHHBIX MyHULMMAMNbHBIX YCIyr

54, lMokaszaTtensamu OOCTYNHOCTM M KavecTBa MyHMUMMNANbHOW  yCRyru
ABMAKOTCA:

1) [OCTOBEPHOCTL NPefoCTaBNAEMON rpaxkaaHam MHopMmaLmm;

2) NnoriHOTa MHPOPMUPOBAHNS FPaXKaaH;

3) HarnsaHOCTb OpM NpeaocTaBnseMon uHdopmaumum 06 agMUHUCTPATUBHBIX
npoueaypax;

4) ynobCTBO M [[OCTYMHOCTb MNOMyYeHUsa uHOpMauMn 3asiBUTENSIMU O MOPSAKe
nNpeaocTaBnNeHNA MyHULMNANbHOW YCAYTH;

5) cobnogeHne CpoKOB UCMOMHEHUS OTAENbHbIX agMUHUCTPATMBHBLIX npoueayp m
NpeaoCTaBNeHNA MyHMLMNANbHOW YCNYrn B LLESTOM;

6) cobniogeHne  TpeboBaHuMi K pasMepy nnatbl  3a  nNpeaocTaBrieHue
MYHMLMNANbLHOWN yCNyru;

7) cobniogeHuin TpeboBaHW cTaH4apTa NpegoCTaBNeHNS MyHULMMNANbHOW YCnyrm

8) otcytcTBMe o0B6OCHOBaHHbIX Xanob Ha pelweHnsa, gencteus (6esgencreue)
opraHa, npeaocTaBnslOWEro MyHUUMNANbHY YCNyry, OOMMKHOCTHOrO nuua opraHa,



NpeaoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHUUMNANbLHOMO CyXXallero;

9) nonHOTa M akTyanbHOCTb MHGOPMauMM O nopsgke npefocTaBneHus
MYHULUMNANbHOW YCAYTN.

55. Mpy nNony4YeHMM MyHMUMNAnNbHOW YCIyrn 3asBUTENb OCYLLUECTBNSET He
bonee Tpex B3anMOOENCTBUI C OOSMKHOCTHLIMW NNLAMU, B TOM YMCIE:

1) Nnpn nogadve 3anpoca Ha MNoflyd4eHue YCryrm U noriydeHun pesyrnbTaTa ycnyru
3asiBUTENEM NNYHO, B TOM Yuncre yepe3 MOLL — He Bonee aByx pas;

2) npu nogade 3anpoca Ha MnorfyvYeHwe Yycryrm C WUCnosib3oBaHuWeM EauHoro
nopTtana rocydapCTBEHHbIX W  MyHMUMNAnbHbIX  ycnyr  (OYHKUWR),  NOYTOBbLIM
oTnpasneHnem — He 6onee ogHoOro pasa.

56. MpoaomMKNTENBHOCTb KaXXAoro B3aMMOOEWCTBUS He AO0SHKHa npeBblaTb
NATHagUaTV MUHYT.

MHble TpeboBaHuA, B TOM YMCIe y4nTbiBalOLLME 0CODEHHOCTU NpeocTaBneHmns
MYHULMMNANbHOW YCNyrn B MHOroyHKUMOHANbHbIX LIeHTpax npeaocTaBneHns
rocygapCTBEHHbIX U MyHULUMMAIbHBIX YCNYyr 1 0CO6eHHOCTU NpeaocTaBreHns

MYHULMMNANbHOW YCNyru B SNeKTPOHHON dhopme

57. 3aaBuUTENIO NPEOCTaBrSAeTCA BO3MOXHOCTb MOMYyYEHUS MyHUUMNANbHON
yCnyru ¢ ucnonb3oBaHnemM EaMHOro noprana rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCIyr
(dyHKUMI), NOYTOBBIM OTMpaBieHMEM, a Takke NOCPeacTBOM NMYHOro obpalleHus 3a
nosly4eHMeM MyHuumnansHon ycnyrin B MHOroyHKUMoHaneHoOM LeHTpe (ganee - MOL]).
OpraHusaumnsa npegocTaBneHns MyHuumnanbHon ycnyrn Ha 6ase ML ocyuwiectensieTcs B
crnyvyae Hanmyms 3aknio4eHHOro corfalleHns O B3auMOAEWCTBUM, 3aKITHOYEHHbIM MeXay
AgmMmnHucTpaumen ropoackoro okpyra Ctpexeson n ML,

58. 3aaBneHne, HanpasreHHoe 4epe3 EAuHbIN nopTan rocygapCTBEHHbLIX W
MyHUUMNAnbHbIX yCryr ((PyHKLWIA), AOMKHO ObITb NOANMCAHO 3NEKTPOHHOW NOAMMUCHIO.
59. Mpu npeactaBneHnn 3asBrEHUS B ANIEKTPOHHON (bopme npeacrtaBuTenem

3adBuTENH, OENCTBYIOWMUM Ha OCHOBAHWM AOBEPEHHOCTU, AOBEPEHHOCTb AOMMKHa ObiTb
npeactaBneHa B (OpPMe 3MEKTPOHHOro [[OKYMEeHTa, MNoAMWCAHHOIO  3IIeKTPOHHOWM
NOAMNMUCLIO YNONMHOMOYEHHOrO Nnua, BblAasLero (nognucasLLero) JOBEPEHHOCTb.

60. [oKyMeHTbI, SaBnsawmnecs pesynbTatoM NpeaocTaBneHns MyHUUmMnanbHOM
ycnyru B BUAE SMEKTPOHHONO [OKYMEHTa, HanpaenslTcsa 3asBuTento Yepesd EAuHbIN
nopTan rocyfapCTBEHHbIX N MyHULMNANbHbLIX yCryr (PyHKUUR).

61. Mpn npepoctaBneHUn MyHUUUNANbHOM YCIYyrnM B 3N1EKTPOHHOW dhopme C
ncnonb3oBaHnem EavMHOro noprana rocyfapCTBEHHbIX WM MyHWUMMAanbHbIX  yCryr
(dyHKUMI), 3assBUTESIO NPeoCTaBMNAeTCs BO3MOXHOCTb:

1) o3HakomIieHnss ¢ oopmamm 3asiBNIEHNA U UHbIX JOKYMEHTOB, HEOOX0AMMbIX A1S
NOoMyYeHNss MyHUUMNanbHOW ycrnyri, 1 obecnevyeHne Joctyna K HAM AN KONUMPOBaHUA U
3arnornHeHns B 9NeKTPOHHOM BUAE;

2) NpeAcTaBneHne 3asBneHns O MpedoCTaBNeHUN MyHULUMNANbHOW YCnyrn B
SNEeKTPOHHOM BMAE;

3) ocyLlecTBIeHUs MOHUTOPUHra xoAa NpefocTaBieHns MyHULMNansHON yCnyru;

4) nonyyeHve pesyrnbTata MyHULMNANsLHON YCNyru.

62. B cnyyae noctynneHus 3asiBrieHnsa U JOKYMEHTOB B 3IIEKTPOHHOM dhopme C
ncnonb3oBaHnem EauMHOro noprana rocyfapCTBEHHbIX WM MyHWUMMAanbHbIX — yCryr
(dyHKUMI) cneumnanucT, OTBETCTBEHHbLIN 3a NPUEM AOKYMEHTOB, MHPOPMUPYET 3asBUTENS
Yyepes NMYHbIN KabUHET O perncTpaumm 3asBreHns.

63. OpraHusauma npefocTaBreHuss MyHULMNanbHOW YCnyru OCyLecTBrseTCs
No NPUHUMMNY «OOHOro OkHa» Ha 6ase M®Ll npu nuyHom obpalleHnn 3asisutend (npwm
Hann4uu 3aKrOYEeHHOro CornallueHus).

64. 3aaBuTENAM NpefocTaBnsAeTCcss BO3MOXHOCTb ANA  npeaBapuTenbHON
3annucuM Ha nofadvy 3asiBlieHUs U OOKYMEHTOB ANA MpefocTaBneHns MyHUUUnansHou
ycnyru.



65. lMpepBapuTenbHass 3anuMCb  MOXET  OCYLLECTBAATbCA  Creaytolmmm
cnocobamu no BbIGoOpy 3asBuUTENS:

1) npy nnyHom obpalleHun 3aaButens B AOMUHUCTPALMIO  FOPOACKOro OKpyra
CtpexeBon, YnpasneHue,

2) no TenedoHy;

3) Yepe3 odmuMarnbHbIA CanT OpPraHoOB MECTHOrO CcaMoyrpaBfeHns ropoACKOro
okpyra Ctpexeson: http:// admstri.tomsk.ru .

65.1 [lpu npegBapuTenbHOM 3anucuK 3asBuUTenb coobLuaeT cnefyowme AaHHble:

- Ans manyeckoro nuua: pamMununio, UMs, 0TYECTBO (MPY HaANUYKUK);

- ANS 'OPUONYECKOro NMuUa: HaMMeHoBaHWe PUaNYECKOro nNnua;

- KOHTaKTHbI HOMep TenedgoHa;

- agpec 9NeKTPOHHON NoYThI (NPY HaNU4YUn);

- XXenaemble JaTy 1 BpeMsi NpeacTaBneHns JOKYMEHTOB.

66. MpeaBapuTenbHasa 3anncb OCYLLECTBMSIETCA NyTeM BHECEHUS YyKa3aHHbIX
CBELEHWI B KHUTY 3anucu 3aaBuTeNen, KoTopas BeAEeTCHA Ha INEKTPOHHbIX HOCUTENSIX.
67. 3aasuTento coobLiaoTcs gata U Bpemsi NpuemMa [OKYMEHTOB, KabuHeT

(OKHO) Npuema OOKYMEHTOB, B KOTopble criegyeT obpatutbes. [NMpu nuyHom obpalteHunn
3aABUTENIO BbIAAETCs TaroH-NnoATBepXAeHne. 3asiBUTenb, 3anucaBLUMACA Ha Npuem
yepe3 oduvuMarnbHbIA CauT OpPraHOB MECTHOrO CcaMoyrpaBfieHUs TrOPOLACKOro OKpyra
CTpexeBou, MOXET pacrneyatarb aHanor TanoHa-noATBepXaeHus.

68. OcyuwectBneHme 3anucu  3asBUTENneM Ha  onpedeneHHyr  gaTty
3aKaH4MBaeTCs 3a CYTKU O HacTynneHns 3aTon aaTbl.
69. Mpn  ocywecTtBneHnn  npenBapuTenbHOM  3anncu  3asiBUTENb B

obasaTenbHOM nopsake WHOpMUpyeTca O TOM, YTO npegBapuTenbHas 3anucb
aHHYNupyeTcs B Crlydae ero HesiBKA Mo UCTeYeHUW NATHaguaTu MUHYT Ha3Ha4YeHHOoro
BpPEMEHN npuema.

70. 3aaBuTensaM, 3anncaBlUNMCA Ha NpuemM Yyepes orumnanbHbIN CanT OpraHoB
MECTHOro caMmoynpaBneHusi ropoackoro okpyra CTpexeBow, 3a TpW KaneHaapHbIX OHA 0
npuemMa oTnpaBfi eTcsd HanoOMWHAHWE Ha yKa3aHHbIM afgpec 3ANEeKTPOHHOM MoYThbl O AaTe,
BPEMEHN N MecTe npuema, a Takke UHdopmaums ob aHHynMpoBaHUU NpeasapuTenbHON
3anMcu B criydae HesdBKM MO UCTEYEeHUU NATHaguaTM MUHYT C Ha3HAYeHHOro BpeMeHU
nprvema.

71. 3agButenb B nboe Bpems BnpaBe OTKa3aTbCA OT NpeaBapUTENbHOWN
3anucu.

72. B otcytcTtBMM 3asBuTenen, obpaTtMBLUMXCA NO NpeaBapuTEnbHOW 3anucw,
OCYyLLECTBNAETCS NpMeM 3assutenemn, obpaTuBLLUMXCS B NOPSAKE ovepeau.

73. Npadmk npuema (npuemHoe BpeMmsi) 3asBUTerNen No npeaBapuUTeribHON

3anMcyu yctaHaBnNMBaETCs HayanbHUKOM YNpaBreHUs B 3aBUCMMOCTU OT MHTEHCUBHOCTU
obpaluennn.

lll. CocTaB, nocrnenoBaTeNIbHOCTb U CPOKU BbINOSITHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTeun), TpeboBaHUA K NOPAAKY UX BbINOJIHEHUSA, B TOM YUcre
0COBGEHHOCTM BbINONIHEHUA aAMUHUCTPATUBHbLIX npoueayp (AencTtenmn) B
3aneKTpoHHOU chopme, a TaKKe 0COOGEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp 8 MLL®

74, MpepocTaBneHne MyHMUMNanNbHOW YyCnyru BKkMoYaeT B cebsa cneaywowme
aAMWHNCTPaTUBHbIE NpoLenypbl:

1) npuem un perucTpaumsi 3asBNEHUA W [JOKYMEHTOB [ANns NpefoCTaBreHus
MYHMLMMNANbHON yCnyru;

2) paccMmoTpeHune 3asBNeHNa 1 NpeacTaBneHHbIX 4OKYMEHTOB;

3) NpUHATUE peLleHna O npefoctaBfeHun nNnbo o6 oTkase B NpeaocTaBrieHUn
MYHULMNANbHOW yCnyru;

4) Bblgava pesynbTaTta NpeaocTaBneHnsa MyHULMNanbHOW YCryri.


http://www.admstrj.tomsk.ru/�

Brok-cxema npegocTaBneHns MyHULMNAnbHOW yCcryrm

75. bBrok-cxema nocrnegoBaTenibHOCTU  OEACTBUM  Mpyu  NpefocTaBneHuu
MyHuMUMNanbHOW  ycnyrm  npegctaBneHa B [lpunoxeHun 3 K HacToswemy
AOMWHUCTPATUBHOMY perfamMeHTy.

Mpuem 1 peructpaums 3asBNeHnst U JOKYMEHTOB ANs NPeAoCTaBNeHNss MyHULMNanbsHowm
ycnyru

76. OcHoBaHMeM [gna Havana BbIMNOMIHEHUA [OaHHOW aAMUHUCTPATUBHOM
npouenypbl SBNSeTcs noctynneHne B AOMUMHUCTPaUMIO ropoackoro okpyra CTtpexeBou
3as8BrieHNs N OOKYMEHTOB, onpeaeneHHbIX MyHKTOM 27 HacToswero AQMUHUCTPaTUBHOIO
pernameHTa:

1) B xo04e nu4HOro npuema 3aasutens (NpeacraBUTens 3adaBuUTens) crneumanmucTom
YnpaBneHusa, oTBETCTBEHHbIM 3a NPUEM 3asBMEeHNs O NpefoCcTaBfieHUn MyHUUUNanbLHOM
yCryrm n IOKYMEHTOB;

2) n3 MoL|, B ToM uncne 3aaBneHus, NOAMNMCaHHOro YNOfHOMOYEHHbBIM PabOTHUKOM
M®L n ckpenneHHoro nedatbto MOL, ¢ npunoxeHnem 3asepeHHou MOL| konum
KOMMMEKCHOro 3anpoca 3asiBUTens, B Criydyae ecnv MyHuuunanbHas ycriyra ykasaHa B
KOMMIIEKCHOM 3anpoce 3assutens (Npu HannymMm 3aknioyeHHoro cornaweHnsa ¢ MoLl);

3) NOYTOBbLIM OTMpPaBIiEHNEM;

4) B 9NeKTPOHHON hopMe NoCcpeACcTBOM 3NEKTPOHHOWN NOYTHI;

5) B anekTpoHHOW (hopme € ncnonb3oBaHMeM EgmMHOro noprana rocygapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHKunin) (nocne obecneveHns TeXHUYECKON BO3MOXHOCTH).

77. HonyckaeTca nogadva 3asiBNeHUsa C NPUNoOXeHNeM OOKYMEHTOB, YKa3aHHbIX
B MNyHKTe 27 AOMWHUCTPATUBHOIO pernamMeHta, nyTeM HanpaefeHna wux B agpec
YnpaBneHna nocpeacTBOM OfIEKTPOHHOW MNOYThbl, yKa3aHHoM B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPATUBHOMY perfamMeHTy C nocneaylwum npencraBneHnemM
opurMHana 3asiBfieHUs U OOKYMEHTOB, YKa3aHHbIX B NyHKTe 27  AAMUHUCTPATUBHOIO
pernameHTa, B TeyeHue pfByx paboumx [OHen C pgaTtbl OTNPaBKM LOKYMEHTOB MO
3MEKTPOHHOWN MnouTe.

78. Mpn ycTaHOBNEHMM OCHOBaHWMA [N OTKasa B Npueme [OOKYMEHTOB,
npeaycMoOTpeHHbIX MNyHkToM 31  AOMUMHUCTPATMBHOIO  pernamMeHTa, cneuvanuct
YnpaBneHusa, OTBETCTBEHHbLIN 3a MPUEM 3asBfEeHUs, He MNpUHMMaeT npeacTaBrieHHble
OOKYMEHTbI C YKa3aHMeM MpuYuH oTkasa. [1pu OTCyTCTBMM OCHOBaHUW AONns OTkasa B
npuemMe OOKYMEHTOB, NpefyCMOTPEHHbIX MyHKTOM 31 HacTtoswero AAMUHUCTPATUBHOIO
pernameHTa, cneumanuct  YnpasneHus  HanpaBndeT  3adBreHve  crneuuanucty
AoMunHucTpaummn ropogckoro okpyra CTpexeBou, OTBETCTBEHHOMY 3a perucrpauumio
OOKYMEHTOB, Ha perncTpaumio NyTemMm BHECEHUSA 3anncu B XXypHan permctpaumm BXogsawmx
OOKYMeHTOB AMMHUCTpauuu ropoackoro okpyra CTpexeBoW, B AeHb MOCTYMMeHus
3a8BNEeHNS U NPUNOXEHHbIX K HEMY JOKYMEHTOB.

79. CneumanucTt, OTBETCTBEHHbI 3a perncTpaumio 3asiBfieHUsi, B CPOK He
nosgHee OHS permcTpaumu, HanpaensieT 3asiBlieHNe creumanucTy YnpasneHus.
80. Crneumanuct YnpaBneHusi, B [JeHb MOMy4YeHusi 3apermcTpMpoBaHHOIO

3asiBNEHUST U MPUITOXKEHHbIX K HEeMy [OOKYMEHTOB nepefaeT 3asiBlieHMe HayvanbHUKY
YnpaBneHusi Ans BU3UPOBaHUSI.

81. HavanbHuk YnpaBneHus Bu3MpyeT U B [eHb MONyYeHUss 3asiBNeHus
nepedaeTr ero Ha paccMOTpeHuWe crneunanucty YnpaereHusi, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHULMNansHOM yCnyru.

82. PesynbTaToM  aAMWHUCTPATMBHOM  Mpouedypbl  SIBRsSieTcs  nepepada
npoLuealwero perucTpauuio 3asiBNieHUsl Ha pacCMOTPeHMe crneunanucty YnpasreHus,



OTBETCTBEHHOMY 3a npenocTtaBrieHnd MyHVILI,VII'IaJ'IbHOVI yCnyru.

83. MakcumarnbHbIn ~ CPOK  UCMOMHEHUA  agMUHUCTPaATMBHOM  npoueaypbl
coctaBnget He Oonee Tpex KaneHOapHblX [OHEW CO [AHA Nofdayn  3asiBNeHus.
MakcumarnbHbIn CpoK NcnosiHeHnA aflMUHUCTPaTUBHOWN npouenypsl npu

HenocpeaCTBEHHOM OCYLLECTBJIEHUN 3axXOPOHEeHUA ymepllero CcoCTaBlidEeT He bonee
OOHOro pa6oqero OHA CO OHA Noaayn 3adBleHnd.

PaCCMOTpeHI/Ie 3adaBleHna n npeacrtaBiieHHbIX JOKYMEHTOB

84. OcHoBaHveM [AnA Hayana BbINOMIHEHMA aOMUHUCTPATUBHOW npoueaypbl
ABNSAETCA MOCTYMNIeHne NpOoLUeALero pernctpaumio 3asaBneHnsa 1 npunaraemblix K Hemy
AOKYMEHTOB Ha pacCcMOTpeHwe crneuuanucty YnpasneHusi, OTBETCTBEHHOMY 3a
npeaocTaBneHne MyHMUMnanbHON ycnyru.

85. Cneuuwanuct YnpasrneHus, OTBETCTBEHHbIN 3a npegocTaBneHve
MyHUUMNANbHOW YCryrn B TeyeHue opHoro paboyero OHSA npoBepsieT 3asiBNeHve u
npeAcTaBneHHble [OOKYMEHTbl Ha OTCYTCTBME OCHOBaHWW, YKa3aHHbIX B MNyHKTe 32
AOMUHUCTPaATUBHOIO perrnameHTa.

86. PesynbtaToM agMuUHMCTpPaATUBHOW MNpoueaypbl ABMSeTCA nakeT OOKYMEHTOB,
MPOBEPEHHbIM Ha OTCyTCTBME NMBO HanuyMe OCHOBaHWM, YKasaHHbIX B MNyHKTe 32
AZMWUHUCTPaATUBHOIO perrnameHTa.

87. MakcumanbHbI CPOK BbINONHEHNA aAMUHUCTPATUBHOW NnpoLeaypbl He MOXeT
npeBbiWaTth LWeCTb KaneHaapHbIX QHEeN COo AHA NOCTYNMeHus npoluelwero perncrpaumio
3a8BNeHNs W npunaraemblx K HeMy [OKYMEHTOB Ha pacCMOTpPEeHVEe crneunanucty
YnpaerneHuss, OTBETCTBEHHOMY 3a MNpedoCTaBfieHne  MyHUUMNanbHOW  YCNyru.
MakcumarbHbIn CpoK NcnosiHeHns aiMUHUCTPaTUBHOWN npouenypsl npu
HenocpeaCcTBEHHOM OCYLLECTBIIEHMM 3axOPOHEHUs yMepLuero coctaensetr He 6onee
ogHoro paboyero AHA CO OHA MOCTYMMEHUs Mpolledwero peructpauunio 3asiBNeHus u
npunaraembix K HeMy [OKYMEHTOB Ha pacCMOTpeHWe cneunanucty YnpasreHus,
OTBETCTBEHHOMY 3a NpefoCTaBneHne MyHUUMNansHON yCnyru.

MpuHATUE peLLeHns o0 NPeAoCTaBNeHUN MyHUUMNanbHon ycnyr nnbo ob otkase B
npeaocTaBneHMn MyHULMNAaNbHOM YCryrm

88. OcHoBaHunem Havana agMWHUCTPaTUBHON npouenypsbl aBnseTcs
yCTaHOBMEHME Cneunanuctom YnpaBfeHusd, OTBETCTBEHHbIM 3a npefocTaBneHne
MyHMLUMNANbHOW ycnyru, B Xxoae nNpoBepKU JOKYMEHTOB OCHOBAHWUW AN nNpefocTaBneHuns
MyHMUMNanbHOW ycnyru, Mo oTkasa B NpeaoCTaBneHUM MyHULMNANbHOW YCyTn.

89. Cneuuanuct YnpaBneHus, OTBETCTBEHHbIN 3a npegocTtasrieHne
MYHMLUMMNANbHOW YyCnyrn, B [O€Hb YCTAHOBMEHUSI OCHOBaHMM ANs nNpenocTaBreHus
MYHMUMNANbHOW YCNyrn roTOBUT MPOEKT MOCTAHOBNEHUA AOMUHUCTpaLMUM FOPOLCKOro
okpyra CtpexeBon «O pe3epBMpOBaHUM 3eMeNbHOrO yyacTtka nog Gyayuiee cemenHoe
(pogoBOE) 3axOpOHEHWE» W HanpaerfseTr ero Ha cornacoBaHWe AOMKHOCTHbIM nuuam
AOMUHUCTpaumMmn ropoackoro okpyra CTpexeBom.

90. MakcmanbHbIM CPOK COrflacoBaHUsA OOMKHOCTHBIMK NiMuaMmn AQMUHUCTpauun
ropoAcKoro OKpyra npoekTa MOCTaHOBMEeHNs AQMUHUCTPaUMM TOPOACKOro OoKpyra
CtpexeBon «O pesepBMpOBaHMM 3eMENBHOIO yvacTka nog dyayliee cemenHoe (poaoBoe)
3axXOpOHEeHMe» CcocTaBnseT oauH pabouni AeHb C MOMEHTa MOfyvYeHUs NpoekTa Ha
cornacosaHue.

91. CornacoBaHHbI/ NPOEKT NocTaHoBNeHUs AOMUHUCTPaLMN rOPOACKOro OKpyra
CtpexeBon «O pesepBMpOBaHMM 3eMENBbHOIO yvacTka nog dyayulee cemenHoe (poaoBoe)
3axopoHeHue» nognucbiBaeTcs Mapom ropoackoro okpyra B TeueHue ofHoro pabodero
OHSA C MOMEHTa Mosly4eHns CornacoBaHHOro JOMKHOCTHBIMW NULAaMU NpoekTa.

92. B cnyyae yCTaHOBMEHUS OCHOBaHWMA NS OTKasa B NpeaocTaBfeHun
MyHMUMNANbHOW  yCnyru, MpegyCMOTPEHHbIX  MYHKTOM 32  AOMWHUCTPaTUBHOIO



pernameHTa, crneuvanuct  YnpasreHusi, OTBETCTBEHHbIN 3a  npegocTaBrieHue
MYHMLUMMNANbHOW YCNyru, B TeYeHue ofHoro paboyero OHA C MOMEHTa YCTaHOBMEHMS
OCHOBaHWKW, TOTOBUT MOTUBMPOBAHHLIA  MNPOEKT  yBeJOMMeHns o6 oTkase B
npegocTaBNeHn MyHUUMNAnNbLHOW YCryrn no pes3epBMpPOBaHUI0 3eMefbHOro yyacTtka noj
Oyaywiee cemenHoe (POAOBOE) 3axOpOHeHWe W nepefaet Mapy ropoackoro okpyra
CtpexeBon.

93. YBepomneHne 06 oOTKase B NpegoCTaBfieHUUM MYHULMMNANbHOW YCnyru no
pe3epBMPOBaHNIO 3EMENBHONO yyacTka nopg dyayuee cemenHoe (pogoBOeE) 3aXOpOHEHWE
noanuceiBaeTcsd Mapom ropogckoro okpyra CTpexeBon B TedyeHne ogHoro paboyero aHs ¢
MOMEHTa NoJly4eHUs NpoeKkTa yBegOMIEHNS.

94. MakcumarnbHbIl  CPOK  BBbIMOMHEHUA  aAMUHUCTPATMBHOM  npoueaypbl
cocTtaBngaeT He bonee NATK KaneHgapHbIX AHEW C MOMEHTa YCTaHOBMNEHUSS OCHOBaHUM ANs
npeaocTaBneHna MyHuuMnanbHOW ycnyrn, nubo o6 oTkasze B nNpefocTaBreHUM
MyHUUMNaneHoOM ycnyrn. MakcumarnbHbIM  CPOK  UCMONHEHUA  agMWUHUCTPATUBHOWN
npoueaypbl  MNpU  HEMNOCPEeACTBEHHOM  OCYLLECTBMEHUM  3aXOPOHEHUS  yMepLuero
cocTtaBngeT He 6onee ogHoro paboyvero OHA C MOMEHTa YCTaHOBMEHWUS OCHOBaHWA ANs
npeaocTaBneHna MyHuuMnanbHOW ycnyrn, nubo o6 oTkasze B nNpefoCTaBreHUM
MYHMLMMNANbHON YCNyru.

Bblgava pesynbtaTa NpeaocTaBneHns MyHUUMnanbHOM yCryru.

95. OcHoBaHMeM And Havana agMWHUCTPATMBHOW npoueaypbl aBnseTcs
HanMyne nOAMWCaHHOINO [AOKYMeHTa, YykazaHHoro B nyHKTe 91 unn nyHkre 93
AOMUHUCTPATUBHOIO pernameHTa.

96. Bblgava pe3ynbTaTta npegocrasneHns MYHULMNAnsHON ycnyru
oCyLLleCTBNAeTCA CNnocoboM, yKkazaHHbIM 3asiBUTENEM B 3asiBlIEHUMN, B TOM YuCre:

1) npu nu4HOM oBpaLlleHnn B YnpaBneHue;

2) nocpeaCcTBOM MNOYTOBOrO OTMPaBfEHUs Ha afpec 3asBUTENs, YKasaHHbl B
3asBrieHun;

3) nocpeaCcTBOM 3EKTPOHHOM MOYTbI MO aApecy ANEKTPOHHOM MOYTbl, yKa3aHHOMY
B 3adBneHuu;

4) npn nn4yHom obpatueHnn B8 MOL] (npn HanM4mMm 3aknNOYEHHOro cornalleHns);

5)uyepe3s nuyHbI kabuHeT Ha EguMHOM  nopTane  rocygapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMNA).

97. MakcumarnbHbIM  CPOK  BbINOSIHEHUS  aiMUHUCTPATUBHOW  npoueaypsbl
cocTaBnsget He Oonee Tpex kaneHgapHbiX AHEW CO [OHA MOAMUCAHWUSA [OKYMEHTa,
odopMIIAOLLErO O4HO M3 NPUHATBLIX peweHun. Npn HenocpeaCTBEHHOM OCYLLECTBNEHUN
3aXOpPOHEHUS yMepLlero agMuMHUCTpaTMBHAA npoueadypa WMCNonHAeTcs (MakcumaribHbIv
CPOK UCMOSHEHUs) B AeHb NOANMCaHuUs OOKYMeEHTa, ykaszaHHoro B nyHkte 90 unu nyHkTe
92 AOMUMHUCTPATUBHOIO pernameHTa, HO He No3gHee OAHOro KaneHaapHoOro AHA 40 OHS
norpebeHus.

IV. TMopsaaok n chopmMbl KOHTPONA 3a UCNOSTHEHMEM aAMUHUCTPATUBHOIO
pernameHTa

Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONS 3a COOMAEHNEM U UCMIONTHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHBLIMU NULIAMU MOMNOXEHUA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMAaTUBHbIX NPaBOBbIX AKTOB, YCTaHABNMBaKLWMX TpeboBaHNs K NpeaoCcTaBNeHNo

MYHULMNAnbHOW YCryrn, a Takke NPUHATUEM UMW PeLLEHWIA

98. TeKkyWwnn KOHTPONb 3a CoOMAEHNEM W UCMOMNHEHMEM  MONOXEHUN
AOMUHUCTPATMBHOIO  perfnaMmeHTa W MHbIX  HOPMATMBHbIX  MNPaBOBbLIX  aKTOB,
yCTaHaBnMBawWmux TpeboBaHNMA K  NpPeaoCTaBNEHUO  MyHUUMNANbHOW  YCIyrw,
OCYLLIEeCTBNAETCA HaYarbHUKOM YNpaBneHus.



99. MopsaoK OCyLWeCTBRNEHUA TeKylero KOHTpons 3a cobnogeHvem u
MCNOSTHEHNEM OTBETCTBEHHLIMU AOMKHOCTHLIMM NTMLI@MU NONOXEHUN AOMUHUCTPATUBHOTIO
pernameHTa U WHbIX HOPMAaTMBHbIX MPAaBOBbIX AKTOB, yCTaHaBMMBaKOLWMX TpeboBaHus K
NPeaoCTaBNEHNIO  MYHULMNANbHOM YCIyrM, a TakkKe MpUHATUEM MWMW  PELLEHUHN,
OCYyLLECTBNAETCSA B Mopsgke, YCTAHOBIEHHOM MNOCTaHOBAeHMeM AAMWHUCTpaLUK
ropoackoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHumn [lopsagka
OCYLLECTBMNEHNS KOHTPONSA MOMHOThI U KayecTBa NpeaoCTaBneHns MyHULUMNanbHbIX yCrnyr
M cobniogeHna  MNonoXeHWW agMUHUCTPATMBHBIX  PEerfamMeHTOB  NpeaoCTaBreHus
MYHULUMNANbHbBIX YCIYTr HA TEPPUTOPUN ropoackoro okpyra CTpexeBony.

MopsgoK M NEPUOAMYHOCTL OCYLLECTBMEHMS NAaHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
NOMNHOThI U Ka4YecTBa NpefoCTaBNeHUss MyHULMNANbHOM YCNyri, B TOM Y1cne nopsgok n
dhOpMbI KOHTPOSISA 3@ MNOMIHOTOM M KA4eCTBOM NpeaoCTaBeHs MyHULUNAnbHOW yCryru

100. KoHTpornb 3a MNOSIHOTOM M KavyeCcTBOM MNpefoCTaBneHUs MyHULUNanbHOW
ycryru ocyliectensieTcs B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (besgencrane) SOMKHOCTHOMO
nuua opraHa, nNpPeaoCTaBnAOWEro MyHUMUMNanbHy ycnyry, nmbo MyHUUMNanbHOro
cnyxaktuero.

101. B uenax ocyuwecTBrneHUss KOHTPOSiIA 3a MNOSIHOTOM U KavyeCTBOM
npegocTaBneHns  MyHUUunanbHOM  ycryr  AOMUHUCTpauuen ropoAcKoro  OKpyra
CTpexeBon NpoOBOAATCS MfaHOBble W BHENnaHoBble NpoBepku. [lopagok w
NepuoanYHOCTb OCYLLLECTBNEHUS NITaHOBbIX NPOBEPOK yCTaHABNNBAETCH NOCTaHOBEHMEM
AoMunHMcTpaummn ropoackoro okpyra CtpexeBon. [Mpy nNpoBepke paccMmaTpmBaloTcs Bce
BOMPOCHI, CBSI3aHHble C MNpefoCTaBfeHMEM MYHULMNANbHOW YCnyrn (KOMMMEKCHbIe
NPOBEPKN), UNN OTAENbHbLIA BOMPOC, CBA3AHHbLIN C NpeaocTaBfeHNEM MyHUMUMNANbHON
ycnyru (TemaTudeckue nposepku). [poeBepka Takke NPoOBOAMTCA MO xanobe 3agButens.

102. BHennaHoBble NpoBepku MPOBOAATCA B CBA3M C NPOBEPKOW YCTpPaHEHUS
paHee BbIABMEHHbIX HapylweHun AOMUHUCTPATUMBHOIO perfiamMeHTa, a Takke B chnydae
nonyyeHus xanob 3assutenen Ha gencteus (6e3nencrTemne) 4OMKHOCTHOMO fivua opraHa,
NpenoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHUUMNANbLHOMO ChyXallero.

103. PesynbTatbl NpoBepkn OoopMIAKOTCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEeASIOKEHUS N0 UX YCTPAHEHUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeoCTaBnsoWwero MyHMUmMnanbHyo
ycnyry, 3a pelueHna n gencreus (6esgencrame), npuHMMaemble (OCyLLECTBASIEMbIE) UMU B
XoAe nNpeaocTaBneHNa MyHULMNANbLHOW yCyrn

104. Mo pesynbTatam NpoOBEeAEHHbIX [MPOBEPOK, B Clyyae BbISABNEHUS
HapyLwweHun cobnogeHnss nonoXeHnn AOMUHUCTPATMBHOIO perfameHTa, BUHOBHbIE
OOJDKHOCTHblE nuua opraHa, npeaoCcTaBnsaloWero MyHUUUNAanbHYK  YCriyry HecyT
OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3akoHogaTenbcTBoM Poccunckon Pepepauumn 3a
peweHna wn pgencteua (6esgencteue), nNpuHMMaemble B Xo4e NpeaoCTaBreHus
MYHULMNANbHOW YCAYTN.

105. OTBETCTBEHHOCTb  AOJMKHOCTHbLIX WL, OpraHa, npenocTaBnsAwoLwero
MYHULUMNANbHYIO YCIYry 3akpennseTcsa B JOMMKHOCTHbLIX MHCTPYKLNAX.

[MonoxeHus, xapakTepuayrowme TpeboBaHMs K NOPSAKY 1 bopmam KOHTpons 3a
npeaocTaBneHNEM MyHULMNANbHOM YCNyru, B TOM YMCHE CO CTOPOHbI FpaxaaH, nx
obbeanHEHU N opraHn3aumin

106. KoHTpornb 3a npegoctaBneHMeM MyHUUMNAnbHOW YyCnyrn, B TOM Yucre Co
CTOPOHbI rpaxgaH, ux o0beguMHEeHUM W OopraHuM3aunn, OCYLLECTBSETCA MNOCPenCTBOM
nybnvkauun ceegeHnn o geaTernbHOCTU AOMUHUCTpaLMM ropoackoro okpyra CtpexesBon



npy  NpegocTaBneHuM  MyHUUMNAnbHOW  yCryrn,  MNOMyYeHUs  rpaxgaHamu,  Ux
06begMHEHUAMM U OpraHu3auuaMmn akTyanbHOW, NOSIHON U JOCTOBEPHON MHGOPMAaLMK O
nopsigke npedocTaBNeHUss MyHUMUMNanbHOW ycryru M obecneyeHns BO3MOXHOCTU
pocygebHoro (BHecyaebHOro) paccMoTpeHus xanob.

V. D,OC}’,EI,EBHI:II?] (BHECYOEBHbIV) MOPAAOK OBXXANOBAHUSA PELLEHNN U
AENCTBUU (BESOENCTBUNA) OPIT'AHA, MPEOOCTABNAOLWEIO MYHULUNATIBHYO
YCNyry, A TAKXKE EFO JOJPKHOCTHbIX WL, MYHULIMMATIBHBIX CITY>KALLNX

107. 3asButenb BnpaBe o06paTUTbCA C Xanobon Ha peweHuss U OencTBus
(6esgencTBre) opraHa, NpeaoCTaBnALWLEro MyHUUUNanbHy YCnyry, JOIMKHOCTHOrO nuua
opraHa, npefoCTaBnalOWeEro  MyHUUMNAnNbHY  YCryry, pPyKOBOAMUTENs  opraHa,
NpeaoCTaBNALWEro MyHUUUNANbHYO YCnyry, nMbo MyHUUMNAnbsHOro cnyxawero (aanee
—>xanoba), B TOM Yncne B crieaylowmx cnyyasx:

1) HapyweHue cpoka perMcrpaumMmM 3anpoca 3asiBUTENs O npefocTaBneHuu
MyHULUMNANbHON yCcnyru;

2) HapyLleHue cpoka npefocTaBfeHnss MyHUUMNAanNsHOW YCIyru;

3) TpeboBaHve y 3aaBUTENS OOKYMEHTOB, HE NpeayCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon Pegepaumm, HOPMATUBHBIMW MPABOBLIMW  aKTaMu
Tomckon obnactn, MyHULMNanbHbIMW NPaBOBbIMU aKTaMu;

4) oTkaz B npueme Yy 3adBUTENa [OOKYMEHTOB, MpedocTaBrieHne KOoTopbIX
npegycMOTPEHO  HOPMaTMBHbIMKM  MNpaBoBbiMM  akTamn  Poccuiickon  depepaumn,
HOPMaTUBHBIMW MPaBOBbIMW akTaMu ToMcCkoM 0BnacTu, MyHMUMNANbHBIMU NPAaBOBbLIMU
akTamu Ans npefocTaBneHns MyHUUMNansHOW yCnyru;

5) oTka3 B npegocTaBrneHnn MyHULMNANbHOW YCIyru, eCriv OCHOBaHUA OTKa3a He
npeaycMoTpeHbl beaepanbHbIMU 3aKOHaMU Y NMPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU
HOpPMaTMBHbIMW MNpaBoBbIMK akTamu Poccunckon degepaumn, 3akoOHaMuM UM UHBIMA
HOpMaTUBHLIMW MPaBOBbIMW akTaMu ToMCKOM 0BnacTu, MyHMUMMaNbHbIMU MPAaBOBbLIMU
aKkTamu;

6) 3aTpeboBaHve C 3aaBUTENs NpW NPefoCTaBfEHUM MyHUUMNANbHOW YyCrnyru
nnaTtbl, He NpegyCMOTPEHHONW HOPMAaTUBHbIMKM MPaBOBbIMW  akTamMn Poccuinckomn
degepaunn, HopMaTUBHBIMW NPaBOBLIMKM akTaMy ToMckon obnacTtu, MyHUUUnanbHbIMU
NpaBoOBbIMU aKTamu;

7) oTKa3 opraHa, NpeJoCTaBnAOLWEro MyHULMNANbHYIO YCIyry, JOSHKHOCTHOroO nuua
opraHa, npefoCTaBNAKLWEro MyHULMNANbHYK YCIyry, B WCNpaBrieHUN OOMYLEHHbIX
onevyaTok 1 oWwnbOK B BblJAHHbIX B pe3yrnbTaTte npeocTaBlieHns MyHUUUnansHOM ycrnyrm
AOKyMeHTax nunbo HapyleHne YCTaHOBIIEHHOro nyHKToM 121 AgMUHUCTPATUBHOMO
pernamMeHTa cpoka Takux ucnpasneHui.

8) HapyweHue cpoka unn nopsiaka Bblayu [OOKYMEHTOB MO pesyrnbTatam
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

9) npuoctaHoBneHne nNpeaocTaBlieHUs MyHULMNANbHOW YCIyri, ecnn OCHOBaHWUA
NPUOCTAHOBMNEHUS He npeaycMOTpeHbl edepanbHbiMM  3aKOHaMW U NPUHATBIMA - B
COOTBETCTBUM C HUMU WHBIMM HOPMATUBHbLIMM MPaBOBbIMW akTamu Poccumnckon
degepaunn, 3akOHaMN U UHLIMU HOPMATMBHBLIMU NPaBOBbIMM akTaMn ToMcKon obracTtu,
MYHMLMNANbHBIMU NPABOBbLIMU aKTamMu. »;

108. Xanoba nopgaetcsa B NUCbMEHHOW dopMe Ha OymaxHOM HocuTene, B
9MNEeKTPOHHOM OopMe B OpraH, NpedoCTaBnsowmMin MyHuuMnanbHyto ycnyry. Xanoba
MOXeT ObITb HanpaBneHa (nogaHa):

1) no noyte (NO agpecy, ykasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepes ML (npn HanNMyMM 3akNYEHHOro cornalleHns);

3) yepe3 odumumanbHbIi CanT OpPraHOB MECTHOrO CcaMoynpaBfieHUs FOPOACKOro
okpyra CrtpexeBon: http://admstrj.tomsk.ru (B pa3gene «HaceneHuo»/«HTepHeT-
npuemMHas»);



4) ¢ wucnonb3oBaHMeM EguHOro noprtana rocygapCTBEHHbIX M MyHMUMNANbHbIX
ycnyr (dyHKumi) (nocne obecnevyeHns TeXHNYECKON BO3MOXHOCTN);

5) B xo4e NUYHOro npuema 3asBuTens.

109. XXanoba pgomkHa cogepxarb:

1) HauMmeHOBaHWe opraHa, NpPeaoCTaBAAOWEro  MyHUUUNANbHYO  YChyry,
OOJDKHOCTHOrO Nnvua opraHa, npegoCTaBnsioWwero MyHuuMnanbHyl  ycnyry, nmbo
MYHUUMNANbHOrO  criykawero, peweHna wn  genctsua  (6esgenctene)  KOTOPbIX
obxanytoTcs;

2) hamunuio, UMsi, OT4eCTBO (MocregHee - Mpu HanmuMyuu), CBeAeHust O MecTe
XUTenbcTBa 3aaBuUTENS - (PM3MYECKOro nvua nmbo HanmeHoBaHue, CBEAEHUA O MecTe
HaxoXOeHUsa 3asBUTENSA - OPUMAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM MOoYTbl (MPYM HanNU4ynM) U NOYTOBLIN agpec, Mo
KOTOPbIM AOMMKEH ObITb HAaNpaBrneH OTBET 3asBUTENIO;

3) cBefeHust 06 obxkanyembix peleHusax u gencteuax (besgenctsumn) opraHa,
NpeaoCTaBNALWEro  MyHAUMNAnNbHY  yCnyry,  OOJDKHOCTHOrO  fvua  oprala,
NpeaoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHMUMNANbLHOMO ChyXallero.

4) p[oBoAbl, HAa OCHOBaHUM KOTOPbIX 3asBUTENb HE COrfaceH C peLlleHVEM W
aencrtenem (6espgencrtevem) opraHa, nNpefoCTaBsAKOLWEro MyHUUMNANbHY  YCRyry,
OOSDKHOCTHOrO nvMua opraHa, npegoCTaBnsioWwero MyHuuunanbHyl  ycnyry, nmbo
MYHULUMNANbHOIO crnyxawero. 3asBUTeNb BpaBe MPUNoOXUTb K xanobe OOKYMeHTbl (npwu
Hanuuun), noaTBEpPXaatoLme A0BOAbI 3aaBUTeNd, NMbo nx Konuw.

110. Xanoba nognexut obs3aTenbHOM perncTpaumm B TeYeHue Tpex AHEn cC
MOMEHTa MOCTYMNfEHNA B OpraH, NpeaoCTaBnAsOWMN MyHUUMNanbHyo ycnyry. B aeHb
permctpauumn xanoba HanpaBndeTcs pPyKOBOOAMTENIO OpraHa, npegocTaBnsAoLLEero
MYHMUMNANbHYKO YCNyry, nocne 4ero He nosgHee oAHOro paboyero gHA nepegaeTcsa Ha
pacCMOTPEHNE OOSMKHOCTHOMY nuLy, HageNeHHOMY MOSIHOMOYMSIMU MO PACCMOTPEHUIO
xanob.

111. >Kanoba nognexuTt pacCMOTPEHUIO B Te4YeHne natHaguatn paboumnx gHenm co
OHA ee peructpauuu, a B cnydyae obxanoBaHusi OTKasa oOpraHa, npefoCTaBnstoLero
MYHUUMNANbHYO YCryry, B NpuemMe [OOKYMEHTOB Yy 3asiButend nmbo B wmucnpasnieHun
OOMNYyLWEHHbIX OneYyaTok 1 owubok wunuM B cnyyae oOXanoBaHMs  HapylleHus
YCTAHOBIIEHHOIO CpOKa TakuUX UCMpPaBMEHUN - B TedeHne Nsatv paboymx gHen co OHA ee
perncTpauumn.

112. Mo pesynbTaTtaM pacCcMOTPEHUSA Xanobbl NPMHMMaETCs OQHO U3 CneayoLwmx
peLleHni:

1) »xanoba ygoBneTBopsieTCs, B TOM Yncne B (bopmMe OTMEHbI MPUHATOMO peLLEHMS,
MCNpaBneHns OOMyLEHHbIX OneyaTok W owuMboK B BblAaHHbIX B pe3yrnbTaTe
npenocTaBneHns MyHUUMNanbHOM YCRyrn LOKYMEHTax, BO3BpaTa 3asiBUTENI0 OEHEXHbIX
CpeacTs, B3WMaHWE KOTOPbIX HE MNPeAyCMOTPEHO HOPMATMBHBLIMW MPAaBOBbLIMW aKTaMu
Poccuinckon ®depepaumn, HOpMaTMBHbIMM MNPaBOBbIMM akTamMum Tomckonm obnacTty,
MYHMLMMNANbHBbIMW NPABOBbLIMU aKkTamu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3bIBaeTCs.

113. He nosgHee OHA, cnefyowero 3a AHEM MPUHATUS pPeLLEeHNd, yKa3aHHOro B
nyHkTe 112 HacTosiwero AOMUHUCTPATMBHOIO perfiameHTa, 3asiBUTEN0 B MUCbMEHHOW
dopMe U N0 KenaHWw  3aaBUTENS B ONEKTPOHHOW  dopMe  HanpaBnseTcs
MOTMBMPOBAaHHbIA OTBET O pe3ynbTaTax pacCMOTPEHNS Xanobbl.

114. B cny4ae npuHATUA pewleHns o6 yaoBneTBOpeHuMM xanobbl opraHusyeTcs
paboTa No BOCCTAHOBIEHMIO HAPYLUEHHbIX NpaB 3asiBUTENS, a Takke MHble MepPONpUATUS,
HanpaBrieHHblE Ha YCTPaHEHNE BbISIBIIEHHbIX HAPYLLUEHWN.

115. TNpun ycTpaHeHUM BbISIBMIEHHbIX HapYLUEHWUA, BOCCTAHOBIIEHMM HapPYLUEHHbIX
npaB 3asBUTENS CPOKW BbIMNOMHEHUS aAMUHUCTPATMBHbIX NpoLeayp He MOryT NpeBbIWaTh
CPOKOB, YCTAHOBSIEHHbIX HACTOALLMM AOMUHUCTPATUBHbLIM PErNIAaMEHTOM.

116. B cnyyae ycTtaHOBNeHNa B Xo4e v No pesynbTaTtaM pacCMOTPEHUS anobbl
NPU3HaAKOB CcOCTaBa aAMWHUCTPATUBHOIO NPaBOHApPYLUEHUS WK  MPECTYnieHns



AOOJDKHOCTHOE JNLO, pa6OTHVIK, HageneHHble MNOJIHOMOYNAMKM NO PaCCMOTPEHUNIO Xanob,
He3amMeOmMTeNnbHO HanpaBAaloT UMelLWMeca Mmatepuarbl B OpraHbl NPpoOKypaTypbl.



MpunoxeHwne 1
K AOMUHUCTPATUBHOMY pernameHTy
NpefoCTaBNeHNss  MyHUUMMANbHOW  YCIyru
«Pe3epBupoBaHMe 3eMenbHOro yydacTtka nog
Oyoywiee cemenHoe (pomoBoe)
3axopoHeHue»

CnpaBo4Hasi UHopMaLUA O MecTe HaxoXAeHus, rpacpuke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALLMX
MYHULMNaNbLHYK YCNyry, UX CTPYKTYPHbIX NoapasaeneHnuin u opraHnusaummn,
y4yacTBYHOLMX B NpefocTaBleHMn MyHULMNanbHOM ycnyrm

1. AamuHucTpaums ropogackoro okpyra CtpexeBown.

Mecto HaxoxgeHusa AaMmuHuUCTpauum ropoackoro okpyra CrpexeBon: T.
CtpexeBoMu, ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
BTopHukK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
Cy66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoAacKkoro okpyra CTpexeBon:

lMoHeaenbHUK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MoutoBbIN agpec AaMuHUCTpauuu ropoackoro okpyra Crpexeson: 636785,
Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.
OdmumaneHbin cant AaMUHUCTpauuM ropoackoro okpyra CTpexeBon B CeTu

WHTepHeT: http://admstri.tomsk.ru.
AOpec aneKkTpoHHON NoYTbl AQMUHUCTPALMK rOPOACKOro okpyra CTpexeBon B CETU



http://admstrj.tomsk.ru/�

NHuTepHeT: office@admstri.tomsk.ru.

2. YnpasneHne WMYLLECTBEHHbIX W 3eMefbHbIX OTHOWeHUn AgMUHUCTPaLUn
ropofckoro okpyra CTpexeBomn.

MecTto HaxoXgeHust YnpaBneHUs WMMYLLECTBEHHbIX W 3eMefbHbIX OTHOLUEHUN
AgmnHncTpaummn ropogckoro okpyra Ctpexeson: r. Ctpexeson, ynuua EpmakoBa, 46a, 1
aTax kabuHeTt Ne 39, 38.

Npachmk paboTbl YnpaBneHuss WMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLUEHWN
AOMUHUCTpaLMN ropofckoro okpyra CTpexeBou:

lMoHeaenbHKK ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb

paduk npuvema 3aaBuTenen B YNpaBfeHUN UMYLLECTBEHHbIX U 3eMerbHbIX

OTHOLWEHU AOMWHUCTPaLMN ropoAcKoro okpyra CTpexeBon:

lMoHeaenbHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIli 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

[MoutoBLIN agpec YnpaBneHUA WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropoA
CtpexesoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumaneHbin canT YnpasreHUs WMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHWUN
AgoMnHMCTpaummn roponckoro okpyra CtpexeBou B ceTu VIHTepHeT: http://admstrj.tomsk.ru.

AOpec 9nekTpoHHOM NOoYTbl  YNpaBNEeHUs WMYLLECTBEHHbIX W  3eMeslbHbIX
OTHOWEHM AQMUHUCTPauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.
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MNpunoxeHwne 2

K AOMUHUCTPATUBHOMY pernameHTy
NpefoCTaBNeHNss  MyHUUMMANbHOW  YCIyru
«Pe3epBupoBaHMe 3eMenbHOro yydacTtka nog
Oyoywiee cemenHoe (pomoBoe)

3aX0POHEHMNEe»
NMPEONTATAEMAA ®OPMA 3AABJITIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(NONHOCTBLIO haMuUnnIo, NMs1, OTYECTBO (NpU
Hann4uu) 3asBuTENS)

(appec perncrpaumm n NPOXMBaHUS
3asBuTens),

(KOHTaKTHbIN TenedoH 3aaBuTenNs)

damunus, nmsi, oT4ecTBO (NPY HanNM4UK
npeacTaBUTens 3asBuTens

KOHTaKTHbIN TenedoH

3AABJIEHNE
0 pe3epBMpOBaHMN 3eMENBHOrO y4acTka nog dyayliee cemenHoe (pogoBoe)
3aXOpOHeHMne

Mpowy 3ape3epBupoBaThb 3eMerbHbIN y4acTok nog byayliee cemenHoe
(pogoBoe) 3axopoHeHWe

(ykasbiBaloTCa nuvua, KOTOpbIX NpeanonaraeTcsl MOXOPOHUTL (Mepe3axopoHUTD)
Ha MeCcTe CEMENHOro 3aXopoHeHUst ), obLLen nnoLanbo KB. M.,
pacronoXXeHHOro rno agpecy:

(MonHbIN agpec, ¢ ykazaHneM HacerieHHOro NyHKTa Uy agpecHbI OPUEHTUP)

MNpunoxeHwne:

1)

(nognuceb)
(pacwmndposka)
« » 2 r

PesynbTaT npegocTaBneHns ycnyri npoLly npefoctaBuTb (HY>KHOE NOAYEPKHYTh):

1) npuv nn4yHoM obpalleHun B YNpaBrneHue;



2) nocpeacTBOM MOYMTOBOrO OTNpPaBfeHWs Ha agpec 3asBUTENs, yKasaHHbIn B
3aaBneHuu;
2) nocpeacTBOM 3EKTPOHHOM MOYTbI ;
(appec aneKkTPOHHOW NOYThI)
3) npuv nu4Hom obpatleHnn B MOL| (npn HaNnM4Mm 3aknNOYEHHOrO cornalleHns);
4) 4yepe3 nu4YHbIM KabuHeT Ha EagmHOM nopTane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

/

(noanuceb)
(pacwmndposka)

Jaio cornacve B  MCMOMb30BaHMM  MOUX MEPCOHANbHbIX  OaHHbIX  MpU
npefocTaBNeEHNN MyHULIMNANBHOW YCIyrn.

(mognuc )b (pac wgppoBka nognucu)



MNpunoxeHune 3
K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHUUMNAnbHOW yCnyru
«Pe3epBupoBaHMe 3eMenbHOro  yyacTka
nogq Oyayuwee cemenHoe  (pogoBoe)
3aXOPOHEHUNE»

Bnok-cxema npeaoctaBneHust MyHMLMNanbHON yCryru
«Pe3epBupoBaHuMe 3emMesibHOro y4yacTtka nog 6yayuiee cemenmHoe (pogoBoe)
3axopoHeHue»

Ha4vano npegoctaBneHns MyHULMNANIbHOM YCIyru

v

Mogava 3asBneHnsa u OOKYMEHTOB

v

OTcyTCTBYIHOT OCHOBaHUA NS OTKasa Hanuune ocHoBaHun ons oTkasa B
B NpMemMe AOKYMEHTOB npueme JOKYMEHTOB
A A
Pernctpauus sasasneHus OTkas B npMeme JOKYMEHTOB
A

PaCCMOTpeHMe 3adaBl1eHnAa U npeactaBJi€HHbIX JOKYMEHTOB

\

MpuHATUE peLLeHns o NpeaocTaBneHnn nmodo
06 oTKase B NpefoCTaBeHNM MyHULMMNANBHOW YCnyrn

| I

MpuHATHE peLueHuns o MpuHaTMe peweHnsa ob oTkase B
npegocTaBneHun MyHMUMNansHom npegocTaBneHun MyHUUMNansHom
ycnyru ycnyrm
v v
Bbigaya (HanpaeneHue) Bbligava (HanpasneHue)

NoCTaHOBMEHNA AQMUHUCTPALUK yBeaoMIeHns ob oTkase B
ropofckoro okpyra CtpexeBou npegocTaBneHun MyHUUMNansHoOm
ycnyrm
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