lMocTaHoBneHne AgMuHucTpauumn ropoackoro okpyra Ctpexeson oT 30.03.2016 Ne212
«06 yTBEPXKOAEHUN AOMUHUCTPATMBHOMO perfnaMmeHTa NpegocTaBieHnsa MyHULMNanbHON
ycnyrn «Pe3epBupoBaHmne 3eMenbHOro ydacTtka nog byayuiee cemernHoe (poaoBoe)
3axopoHeHue» (B pefdakumm ot 28.12.2016 Ne 1011, ot 07.05.2018 Ne280, ot 01.10.2018
Ne718)

B cooTBeTcTBUM C YacTbio 1 ctatbn 6 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHusaumm npegocTaBfieHUs roCyAapPCTBEHHbIX WU MyHUUMNAMbHbBIX YCIyr»,
depepanbHoro 3akoHa ot 12.01.1996 roga Ne 8-®3 «O norpebeHun M NOXOPOHHOM
pene», 3akoHa Tomckonm obnactu ot 12.01.2005 roga Ne 6-O3 «O norpebeHun wu
NOXOPOHHOM Aenie B ToMckon obnactu», Ha OCHoBaHMWM nyHKTa 15 yactn 2 crtatbn 47
YcTaBa ropogckoro okpyra Ctpexesou

MOCTAHOBIAIO:

1. YTBepauTb AAMUHUCTPATUBHBLIA pernameHT npegoctaBreHns MyHUUMnanbHOW
ycnyrm «Pe3epBuMpoBaHMe 3eMenbHOro yyactka nog 6yayuiee cemenHoe (poaoBoe)
3aXOPOHEHMEY» COMMACHO MPUITOXEHNIO.

2. MpusHaTb yTpaTMBLIMM CWy MOCTaHOBrEHWe AOMUHUCTPaAUMU TFOPOACKOro
okpyra CtpexeBon ot 24.09.2012 Ne 660 «O6 yrtBepxaeHUn AOMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns MyHuUMnanbHoOW ycnyrn «PesepBupoBaHWE 3eMerbHOro
yyacTka nog Gyayliee 3aXxOpOHEHUEY.

3. HacTtosilee nocTaHOBEHME NOANEXUT pasMeLLEHUI0 Ha oduunanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieH1Usi ropoackoro okpyra CTpexxeBown.

4. KOHTpOrb 3@ WCMNOSIHEHWEM HACTOSILLEro MNOCTAHOBMEHUA BO3MOXWUTb Ha
3amectutena Mapa ropoackoro okpyra no 3KOHOMUKE W (MHAHCaM, HadarnbHUKa
®dunHaHcoBoro ynpasneHna AgMuHUCTpaumm ropoackoro okpyra CrpexeBon [eHWYeHKO
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEPXXOEH

nocTtaHoOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 30.03.2016 Ne 212 (B
penakumm ot 28.12.2016 Ne 1011,
ot 07.05.2018 N2280, ot 01.10.2018
Ne718)

AOMWHNCTPATUMBHbIV PEMMAMEHT
NpeaoCTaBneHnss MyHULMNanbHon ycnyrn «Pe3epBrpoBaHme 3eMENBbHOMO yyacTka
nog dyayuiee cemenHoe (Po4OBOE) 3aXOPOHEHNE»

l. Oobwme nonoxeHus

MpeameT perynMpoBaHnsi aqMUHUCTPATMBHOIO pernameHTa
npegocTaBneHns MyHULMNansHOW yCnyrm

1. AOMUHUCTPATMBHBIA pernaMeHT npedocTaBneHnss MyHUUMNanbHOW YCryru
MO pe3epBMPOBaHUIO 3EMENbHOro y4vactka nog Oyaywee cemenHoe (pogoBoOe)
3axopoHeHue (ganee - ADMUHUCTPATUBHBINA pernameHT) onpeaenseT nopsaok U ctaHaapT
NpeaoCTaBNeHNA MyHMLMNANbHOW YCNyrn No pe3epBMpOBaHUI0 3E€MESbHOro yyacTka nojg
Oyaywiee cemenHoe (pPOAOBOE) 3axOpOHEHWe (Janee - MyHuMuMnanbHas ycnyra)
AoMnHucTpaumen ropoackoro  okpyra CTpexeBoW, [OOMMKHOCTHbIMW — fiMuamMu U
MyHUUMNANbHbIMU cRyxawumMm AQMUHUCTPaLMK ropoackoro okpyra CTpexeBown.

Kpyr 3asButenen

2. 3aaBuTenamMu ABnSOTCA usndeckme nuua nNMboO KX  YNONMHOMOYEHHbIE
npeacTaBuTenu (ganee - 3asBUTErb).

TpeboBaHus K nopsagky WHPOPMUPOBAHWUS O MNPEeAOCTaBEHUN MYHMLMNANbHOW
ycnyru

3. MHdopmupoBaHne rpaxgaH O nopsgke npegoctaBfieHUs MyHUUUNanbHOW
ycrnyrm obecneunBaeTcs MYyHUUUNANbHLIMU cnyxatimmu, cneumanucTamm
AOMUHUCTpauMn ropoackoro okpyra CTpexeBon, MHOroYHKUMOHANbLHOMO LEeHTpa
npefoCcTaBnNeHns rocydapCTBEHHbIX M MyHuUMnanbHbiXx ycnyr (ganee — MOL) npwm
HanM4YUM 3aKNIYEHHOro  OpraHaMm MECTHOrO CaMoyrnpaBfieHUs TOPOACKOro OKpyra
CtpexeBon ¢ MOLl cornawenus o B3aumMoaencTBumn, B COOTBETCTBUM C TpeboBaHMAMM,
npenycMoTpeHHbiMK ctatben 18 dPepepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «06
opraHuMsauun NpeaocTaBfieHNs roCyAapCTBEHHbLIX U MyHUUMNAnbHbIX ycnyry (ganee -
cornaweHue ¢ MoL).

4, OCHOBHbIMM  TpebOBaHUAMN K MHGOPMUPOBAHUIO TpadaH O Mopsiake
npegocTaBneHns MyHUUMNanbHOW YCNyru SBMSAKOTCA OOCTOBEPHOCTb npefocTaBnseMomn
MHpOPMaUUK, YETKOCTb B M3MNOXEHMM WHAOPMauuK, MNOSHOTa W ONepaTUBHOCTb
MHPOPMUNPOBAHNA.

5. Mecto HaxoxgeHus AgMuHUCTpauMm ropoackoro okpyra CTpexeBown,
OpraHoB M OpraHu3auuin, y4acTBYIOLNX B NpeaocTaBneHnn MyHUUMNanbHOW ycnyru, nx
noyToBble ajpeca, ouumanbHble canuTbl B MHPOPMAaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (manee — ceTb WHTepHeT), mHdopmaumsa o rpadukax paboThl,



TenedoHHbIX HOMepax 1 agpecax ANEeKTPOHHOM NoYThl NpeacTaBneHsbl B NpunoxeHnn 1 K
HacToswemy AQMUHUCTPATUBHOMY perfiameHTy.

6. MHdopmauma o mecte HaxoxaeHusi, rpacdumkax pabotbl AgMUHMCTpaLUK
ropogckoro  okpyra CTpexeBOoW, OpraHoB W oOpraHusauui, Yy4acTBYKOLUMX B
npenocTaBneHnM MyHULMNAnbHOW yCryru, O nopsigke npeaocTaBfeHns MyHUUMNansHOm
ycryrm pasmellaetcsa Ha odumumanbHOM canTe OpraHoB MECTHOro camMoynpasfieHus
ropofgckoro okpyra CtpexeBon B ceTn WHTepHeT, B dedepanbHOM rocygapCTBEHHOWN
MHOPMaLUNOHHOM cucTeMe «EAMHBIN nopTan rocyAapCTBEHHbIX U MyHULUUNAIbHbIX YCITyr
(dbyHKUMR)» (panee — EguHbIM nopTan rocygapCTBEHHbIX WU MyHMUMNANbHbBIX YCIyr
(dbyHKUMR)), a TakKe NpeocTaBnNAeTcs No TenegoHy U ANIEKTPOHHOM NoyTe.

7. Ha oduvumanbHOM canTe opraHoB MECTHOro camoyrnpasreHUs ropoackoro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs cregyowasa nHpopmaums:

1) HavmeHOBaHWe W noyToBble agpeca AJMUHUCTpaUMW TOPOLCKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMK FOpPOLCKOro okpyra CTpexxeBowu;

4) TpeboBaHNA K NMCbMEHHOMY 3anpocy rpaxgaH O npegocTaBneHum nHpopmauum
0 nopsiake NpefocTaBneHnsa MyHULUNanbHOM yCnyru;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfamMmeHTa C NPUOXEHUAMMU;

7) KpaTKoe onucaHuve nopsigka npeaocTaBneHns MyHuuunanbHow ycnyrn (6nok-
cxema).

7.1. Ha EgmMHom nopTane rocyaapCTBEHHbIX U MyHULMMAnbHbIX yCnyr (OyHKUnn)
pa3smMeLlaeTcsa cnegyoowas nHpopmauus:

1) ncyepnbiBaoLLNiA nepeyeHb AOKYMEHTOB, HeobxoaMMbIX ans
NpeaoCTaBnNeHNa MyHULMNAnbHOW ycnyrk, TpeboBaHWs K OMOPMIEHMIO YKa3aHHbIX
OOKYMEHTOB, a Takke nepeveHb JOKYMEHTOB, KOTOpble 3asBUTENb Bnpase NpeacTaBuTb
no co6CTBEHHOW MHULINATUBE;

2) Kpyr 3asiBuTenemn;

3) CPOK NpefoCTaBIieHNs MyHULMMNANbHON yCnyru;

4) pesynbTaTbl  NpPegoCTaBlEeHUs  MYHUUMNAnNbHOW  ycryru,  nopsaok
npegocTaBneHns AOKYMeHTa, ABNAOLLIErocs pes3yrnbTaTom npepocTaBneHns

MyHULUMNANbHOWN yCcnyru;

5) pasMmep rocygapCTBEHHOMW MOLWMWHLI, B3UMaeMoW 3a npeaocTaBrieHne
MyHULUMNANbHOW yCcnyru;

6) ncyepnbiBarOLLMN NepeveHb OCHOBaAHM AN MPUOCTAHOBEHUS NN OTKa3a B
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

7) O NpaBe 3asBuTensa Ha gocyaebHoe (BHecygebHoe) obxanosaHne OENCTBUN
(6e3pencTBns) M pelleHun, NPUHATBIX (OCyLLecTBNsieMblX) B Xo4e npeaocTaBreHus
MYHULMNANbHOWN yCnyru;

8) dopMbl  3asiBneHnin  (YyBEAOMIEHUN, COOBLLEHNR), UCNOMb3yemble MNpwu
nNpeaoCcTaBNeHNN MYHULMNANBHON YCNyru.

8. MHpopmaumio 0 nopsgke nonyyvyeHUs MyHUUMManbHOW YCryru, a Takke O
MEeCTe HaxOXOEeHMWsl, KOHTaKTHbIX TenedoHax (TenedoHax Ans CchnpaBoK), agpecax
9NEKTPOHHOM NOYThl, rpadumke paboTbl, cBeaeHuss 006 opraHax W opraHu3auumsix,
y4acCTBYHOLIMX B NPeAoCTaBleHNN MyHULMNANBHOM YCAYrn Unn SBASIOLLNXCA MCTOYHUKOM
nony4YeHnst MHPoOpPMaUnn, rpaxgaHnH MOXET NONyYnUTb:

ANYHO nNpu  obpalieHnn K [OSMKHOCTHOMY nuuy (cneumanucty) YnpasneHus
MMYLLECTBEHHbIX W 3eMeflbHbIX OTHOWEHUA AOMUHUCTpPaUMM TFOpPOACKOro  OKpyra
CtpexeBou;



NO KOHTaKTHOMY TenedoHy B 4Yacbl paboTbl AOMUHUCTPaAULUW FOPOLCKOro OKpyra
CtpexeBoi, ykasaHHble B [lpunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
pernameHTy;

nocpeacTBOM HanpaBneHus obpalweHnss B SNEeKTPOHHOM dopMe Ha agpec
3NEKTPOHHOM MOMTbI, YKa3aHHbIM B [NpunoxeHnn 1 k Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B ceTn NHTepHeT Ha oduumanbHOM canTe OopraHOB MECTHOro camoyrnpaBrieHUs
ropogckoro okpyra Ctpexeson: http://admstrj.tomsk.ru;

Ha MHMOPMAaUMOHHbLIX CTeHOax B 34aHuuM AOMUHUCTPAUMW TOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EaAMHOro noprtana rocygapCTBEHHbIX WM MyHUUMNANbHbIX  YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaiueHnm B MOLI.

9. NHdopMaumoHHble cTenabl obopyayloTcs npu  Bxode B MNOMeLUeHune
YnpaBneHna WUMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AQMUHUCTpaUUM ropoLCKOro
okpyra CrtpexeBon. Ha wuHGOpMaUMOHHLIX CTeHAax pasMellaeTcs creayrouias
obsasaTenbHasa nHdpopMauums:

1) noyToBBLIN agpec AQMUHUCTPALUK TOPOACKOro okpyra CTpexeBon;

2) agpec odwuumanbHOro camta OpraHOB MECTHOrMo camoynpaBfieHUs ropoLCKOW
okpyra CtpexeBon B ceTn IHTEpHET;

3) crnpaBoYHbIN HOMep TenedoHa AgMUHUCTpaLMK ropoackoro okpyra CTpexxesou;

4) rpadouk padoTbl AQMUHUCTPaLMN ropoLCcKoro okpyra CTpexeBowu;

5) nepeyeHb JOKYMEHTOB 415 NOMy4YeHNA MyHUUUNAanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfnameHTa ¢ NpUNoXKeHNAMMU,;

7) obpaseL ohbopMneHns 3asaBneHns.

10. OG6palleHns N0 KOHTAKTHOMY TenedoHy no Bornpocam MHPOPMUPOBAHUSA O
nopsgke nNpegocTaBneHns MyHULMNANbHOW YCNyru MNpPUHMMAlOTCA B COOTBETCTBUN C
rpadpukom  paboTbl  YnpaBrneHUs  UMYLWECTBEHHbIX W 3eMeflbHbiX  OTHOLLEHUN
AoMnHucTpaumn ropogckoro okpyra CrtpexeBown, npeactaBneHHomy B [punoxeHun 1 K
HacToswemMy AAMUHNUCTPATUBHOMY perfiaMeHTy.

11. OteBeT Ha TenedOHHbIN 3BOHOK [OOSMKEH coaepxaTb WHGopMaumio o
HaMMeHOBaHUM CTPYKTYpPHOro nogpasgeneHvs AOMUHUCTpaUMW rOpOACKOro OKpyra
CtpexeBon, B koTOopoe obpartunca rpaxgaHvH, damunuuM, UMeHu, oT4vecTBe (npu
Hann4Mm) n JOIMKHOCTWN cneynanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. Tlpwu oTBeTax Ha TenedOHHbIE 3BOHKN M YCTHble obpalleHns cneunanucThbl
YnpaBneHna MMyLECTBEHHbIX M 3eMefbHbIX OTHOWEHUN AOMWHUCTpauUU ropoacKoro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CreayoLnM BONPOCaM:

1) 0 MmecTe npegocTaBneHna MyHULUNanbHOM ycrnyrin u cnocobax npoesaa K Hemy;

2) o rpaduke npuema rpaxgaH rno Bonpocam npeaoctaBneHns MyHULMnansHom
ycnyru;

3) O BXxOoAgdaWwMX HOMepax, no4 KOTOpPbIMW 3aperncTpupoBaHbl B CUCTEME
aenonpomnssoactea AAMUHUCTpaUMKM ropoackoro okpyra CTpexeBonM  MOCTynuBLUME
OOKYMEHTBI;

4) 0 HOpMaTMBHbIX MNPaBOBbLIX akTax, perynupylwmx npegocraBreHne
MYyHUUUNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTMBHOIO akTa);

5) o HeobGxogMmMOM nepeyHe [OOKYMEHTOB OT 3adABuTens Ansg  nonyyeHus
MYHMLMNANbHOWN yCNyru;

6) 0 CpoKkax pacCMOTPEHUs 3asBNEeHNsA 0 NpedoCTaBneHn MyHULMNAIbHOW YCyru;

7) 0 cpokax nNpefocTaBneHns MyHULMNarbHOW YCyru;

8) 0 MecTe pasmeleHns Ha oduuManbHOM CcCanTe OpraHoB MECTHOro
camoynpasneHus ropoackon okpyr CtpexeBon B ceTu WHTepHeT wuHdopmauuun o
BOMpocam NpefocTaBneHns MyHMLMNanbHOW yCnyru.

13. [lpu obweHun c rpaxgaHamu (no TenedoHy WNU fMYHO) ChneunanucThbl
YnpaBneHna MMyLECTBEHHbIX M 3eMefbHbIX OTHOWEHUN AOMWHUCTpauUU ropoacKoro



okpyra CTpexeBOW [LOMMKHblI KOPPEKTHO M BHMMATENbHO OTHOCUTBLCA K rpakgaHam, He
YH/XKasa UX YeCTU U JOCTOMHCTBA. YCTHOE NMH(POpMMPOBaHME O Nopsake npenocTaBrieHuns
MYHULUMNANbHOW YCNYrn AOMMKHO NPOBOAMTLCH C UCMNOSb30BaHNEM OuULManbHO-4EN0OBOM0O
CTUNS peyn.

14. Tlpn obpaweHun 3a wuHdopMauuen rpaxngaHuHa JMYHO CneumanucThbl
YnpaBneHna WNMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AQMUHUCTpaUUM ropoLCKOro
okpyra CrpexeBon 00583aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboThbl.
MpooomknTENbHOCTL NpUeMa npu  NUYHOM OOpalLEHUN He [OO0JMKHO MpeBbiaTb
NaTHaguatTv MuHyT. Bpemsa oxumaaHus B odepenm npu NIMMHOM obpalleHuM He OOKHO
npeBblaTh NATHA4UATA MUHYT.

15. Ecnu gna noarotoBkm OTBeTa Ha yCTHOe obpalleHune Tpebyetca Gonee
NATHagUaTM MUHYT, cneumanmcT YnpaBneHns NMyLLEeCTBEHHbIX U 3eMefbHbIX OTHOLLEHUI
AoMunHucTpaumm  ropoackoro  okpyra — CTpexeBOoW,  OCYLECTBASAWOWWUNW  YCTHOE
MHOpMMpOBaHME, NpeanaraeT 3asBUTEN0 Ha3HauYnTb apyroe yaobHoe Ans Hero Bpems
ANs  YyCTHOrO WHMOpMUPOBaHMS NMOO HanpaBuUTb 3asBUTENO MNWUCbMEHHbIN OTBET
nocpeacTBOM MOYTOBOro OTNpaBrieHns nMbo B aNeKTPOHHOM hopme.

16. lucbMeHHOe UWHOPMUPOBAHWE  rpaxgaHWHa  OCyLWeCTBNAeTcs  npu
NoSly4eHMM OT HEro MNMUCbMEHHOro obpalleHusl JIMYHO WM MNOCPEeACTBOM MOYTOBOMO
oTnpaeneHuns, obpalleHna B aNeKTPOHHOW (hopMe O npeaocTaBrneHun nHdopmMaumm no
BOMpocaM npefoCcTaBneHns MyHMUMNanNbHOW yCryrin, CBEAEHUN O Xxo4e npenocTaBreHuns
MyHMUMnanbHoW ycnyru. MNucbeMeHHoOe obpalleHne permcTpupyeTcsl B TeYEHNE Tpex OHEN
CO OHS nocTynsnieHns B AQMUHUCTPaLMIO ropoLcKoro okpyra CtpexeBomn.

17. Tpu obpalieHmm 3a uHgopmaumen B MUCbMEHHOW hopme MNOCPeaCTBOM
NMOYTOBOrO OTNPAaBIIEHMsI OTBET HanpaBnseTcs B BUAE NOYTOBOro OTMpaBfeHust B agpec
rpakgaHuHa B TeYeHne TpuauaTn QHen Cco AHA pernctpaumm obpalleHus.

18. Tlpn obpaweHun 3a uHGOpMaUMEn NO  SNEKTPOHHOWM no4yTte, C
ucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUUMNASbHbLIX — YCIyr
(dbyHKUMI), OTBET HanpasnsieTCsa B TeYeHue TpuauaTu OHeW CO AHS perncrpauum
obpalleHus.

B obGpaweHunn rpaxgaHnH B oba3aTtenibHOM Mopsiake ykasbliBaeT CBOU haMUnuio,
UMsi, OTYECTBO (MocredHee — MpU HanuMyuu), agpec 3NEKTPOHHOM MOYTbl, MO KOTOPOMY
OOIMKHbl OblTb HanpaBneHbl OTBET, YBeAOMMEHWE O nepeagpecaumm obpalleHus.
paxgaHuH BnpaBe MNPUNOXUTbL K TakoMy oOpalleHuto Heobxoaumble AOKYMEHTbl W
MaTepuanbl B 3f1IeKTPOHHON dhopMe.

OTteBeT Ha obpalleHve HanpaBnsieTca B OPME IMEKTPOHHOro [OKYMeHTa Mo
agpecy OneKTPOHHOW  nouyTbl, YykaszaHHOMY B  obpalieHun, noCcTynuBlLIEM B
AoMnHUCcTpaumio ropodckoro okpyra CTpexeBow, YrnpaBrneHne WMYLECTBEHHbIX U
3eMeslbHbIX OTHOLWEHUN AAMUHUCTpauMM ropoackoro okpyra Crtpexeson B hopme
9NEeKTPOHHOro AOKYMEHTa, U B NMMCbMEHHOW (bopMe No NOYTOBOMY aZlpecy, yKa3zaHHOMY B
obpalueHnn, nocTtynuBwemM B AOMUMHUCTPALMIO rOpPOACKOro okpyra CTpexeBou,
YnpaBneHne WUMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeEeHUn AOMUHUCTpaUUM ropoLCcKOro
okpyra CTpexxeBon B NMCbMEHHOWN hopMe.

18.1. PaccmoTpeHue obpalleHni O npefocTaBfieHun WHopMauun O nopsigke
npenocTaBneHuns MYHULUMNANbHOM ycnyru oCyLlecTBnsaeTcs B nopsake,
npegycMmoTpeHHoM depeparnbHbiM  3akoHOM oOT 02.05.2006 Ne 59-©3 «O nopsgke
paccmoTpeHus obpaweHnn rpaxaaH Poccuinckon ®egepaunny.

[I. CtaHgapT npegocTaBneHms MyHMUMNanbHON yCryrn
HanmeHoBaHne MyHMUMNANbHON yCryru

19. HanmeHoBaHMe MyHUUMNANbLHOW YCAYrn: pe3epBnpoBaHNE 3eMENbHOIO y4acTka
noa 6yayulee cemeriHoe (pOOoOBOE) 3aXOPOHEHME.



HanmeHoBaHue opraHa, NpeoCTaBnsoLWEro MyHULMNAanbHy yenyry

20. lNMpepocTaBneHne MyHUUMNANbHOW yCryru ocywectendeTca AgMUHUCTpauunen
ropofckoro okpyra CTpexeBomu.

21. HenocpeacTBeHHO npeaocTaBrneHne MyHULMNanbHOM YCIyrn OCyLEeCTBASIETCSA
cneunanuctamm YnpasneHusa NMYLLIECTBEHHbIX n 3eMenbHbIX OTHOLLUEHUN
AOMUHUCTpaummn ropofckoro okpyra CtpexeBon (ganee - YnpasneHue).

PesynbTaT npegocTaBneHns MyHULMNAanbHOW YCryru

22. PesynbtatoM nNpefocTaBrieHUs  MyHWUMNANbHOWM  yCryrm — sBNseTcs
nocTaHoBneHne AOMUHUCTpaLMM ropoackoro okpyra CTpexeBoW O pesepBUpOBaHMU
3eMenbHOoro yyactka nog bygyliee cemernHoe (poaoBOE) 3aXOPOHEHNME.

23. B cnyyae HanuMuus oCHoOBaHU OS5 OTKasa B NpefocTaBneHnm MyHUUunansHOW
yCryr, yKasaHHbIX B nNyHKTe 32 Hactoswero AOMUHUCTPATMBHOIO perfiameHTa,
pe3ynbTatoMm npefoCTaBfeHns MyHUUMNanbHOW YCnyru sBnseTcs ysegomneHve o6
OTKase B MpedocTaBfeHUn MyHUUUNArbHOW YCIyrn Mo pes3epBUMPOBaHUI0 3eMerbHOro
y4yacTka nop dyagyuiee cemenHoe (POAOBOE) 3aXOPOHEHME.

Cpok npefocTaBneHns MyHMUMNanbHOM ycnyru

24. CpoK npenoctaBneHns MyHUUMNANbHOW YCNyrM C y4eToM HeobxoammocTu
obpaleHua B opraHusauun, ydacTBylolmMe B NpefoCTaBneHUM MyHULMNANbHOW YCIyru,
He MOXeT npeBblwaTb ceMHaauaTn KaneHgapHbIX AHEW CO OHS NONyYeHUs 3asaBreHust co
BCEMM HeEOOXOOUMbIMM  OOKYMEHTaMW, YyKasaHHbIMW B MNyHKTEe 27 HaCTOALWEro
AOMUHUCTPATUBHOIO pernameHTa.

24 1. MNpun HenocpeCTBEHHOM OCYLLECTBIIEHUN 3aXOPOHEHUS yMepLUero pelleHue
O pe3epBUPOBaHMM MecTa AN CO34aHus CeMENHOro (Po4oBOro) 3axOpOHEHUA unm ob
OTKase NpuHMMaeTCHa B ABYXAHEBHbIA CPOK C MOMEHTa NpedocTaBfeHnsa 3asaBuUTENeM B
AOMUHUCTpaumio ropoackoro okpyra CTpexeBon (He no3gHee OOHOro AHA A0 AHS
norpebeHnst) OOKYMEHTOB, yKasaHHbIX B MNyHKTe 27 Hactoswero ALMWHUCTPATUBHOIO
pernameHTa.

npaBOBbIe OCHOBaHWUA ANnA npenoctaBiieHnA MyHVILLVIFIaﬂbHOVI ycnyru

25. lNpepocTtaBneHne MyHULMNANbHOW YCIyry OCYLLIECTBNAETCA B COOTBETCTBUM C:

1)  3emesnbHbIM KoZlekcom Poccunckon  depepauum /| «Cobpanune
3akoHogartenocTBa P®», 29.10.2001, Ne 44, cT. 4147, «[MapnameHTckas raseta», Ne 204-
205, 30.10.2001, «Poccuinckas raseta», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-03 «O BBegeHun B gencTeue
3emenbHoro kogekca Poccunckon ®epepaunny // «CobpaHue 3akoHopaTensctea POy,
29.10.2001, Ne 44, ct. 4148, «[llapnameHTtckas raseta», Ne 204-205, 30.10.2001,
«Poccuinckas rasetay», Ne 211-212, 30.10.2001;

3) depepanbHbiM 3akoHOM OT 23.06.2014 Ne 171-d3 «O BHECEHUN U3MEHEHUN B
3emenbHbI Kogekc Poccunckon depepaumm n otaenbHble 3aKoHOAATESNbHbIE aKThbl
Poccuinckon ®epepauumn» // OduumnanbHbii MHTEPHET-NOPTan MNpaBoOBOW WMHdOpPMaUUn
http://www.pravo.gov.ru, 24.06.2014, «Poccuickaa raseta», Ne 142, 27.06.2014,
«CobpaHue 3akoHogaTensctea P®», 30.06.2014, Ne 26 (vactb I), cT. 3377;

4) ®depepanbHbiM  3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHusauun
npenocTaBnNeHnst rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr» (MCTOYHUK O0domumanbHOMo
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07.2010);

5) ®epepanbHbiM 3akoHoM oT 06.10.2003 Ne 131-03 «O6 obwux npuHuMnax
opraHusauunm MecTHoro camoynpaeneHus B Poccurckon ®epepaunm» (MCTOYHUK
odumumansHoro onybnukosaHus «Poccuiickada rasetar, Ne 202 ot 08.10.2003);



6) PenepanbHbin 3akoH OoT 12.01.1996 Ne 8-®3 «O norpebGeHun M NOXOPOHHOM
pene» ([NepBoHavanbHbIN TEKCT AOKyMeHTa onybnukoBaH B wusgaHuax «CobpaHue
3akoHogatenbctBa Po®», 15.01.1996, Ne 3, crt. 146, «Poccunckasa raseta», Ne 12,
20.01.1996);

7) MoctaHoBneHnem lpasutensctea Poccuiickon ®epepauun ot 08.09.2010 Ne
697 «O eovHOM cuUCTeEME MEXBEOOMCTBEHHOIO 3fEKTPOHHOrO0 B3aMMOAENCTBUSY
(Cobpanne 3akoHopaTenbctBa Poccunckon ®egepauun, 2010, 20 ceHTabps, Ne 38, crT.
4823);

8) lMNMocTaHoBnNeHMe MaBHOrO rocygapCTBEHHOrO CaHUTapHOro Bpada Poccuiickon
QOepepaummn ot 28.06.2011 Ne 84 «O6 yrtBepxaeHun CaHnlluH 2.1.2882-11
«lvrmeHnyeckne TpeboBaHMS K pasMeLLeHUto, YCTPOWCTBY M COAEP)KaHWUIO Knaaoduu,
30aHUA U COOPYXEHUA MOXOPOHHOro 3HaveHusa»« [/ «Poccuiickaa raseta», Ne 198,
07.09.2011;

9) 3akoHom Tomckon obnactm ot 12.01.2005 Ne 6-O3 «O norpebeHun wu
NoxopoHHOM aene B Tomckon obnactny // «Tomckne HoBocTuy, Ne 2, 13.01.2005;

WcuepnbiBatowmi nepeveHb JOKYMEHTOB, HEO6XO4MMbIX B COOTBETCTBUM

C 3aKkoHoAaTeNnbHbIMM W WHbIMW HOPMAaTUBHBbIMW MNPABOBLIMW aKTamMu ANS
npegocTaBneHns MyHULMNAanNsHOM yCnyru, ¢ pasgeneHmemM Ha JOKYMEHTbI

N MHpopMaumMo, KOTOpble 3asaBUTENb AOSMKEH NPeaoCTaBuUTb CaMOCTOATENbHO, U
OOKYMEHTbI, KOTOpble 3asBUTENb BNpaBe NpeaocTaBuTb N0 CO6CTBEHHOM MHMUMATMBE, TaK
Kak OHW noanexaT MNpeacTaBfeHUd B pamMKax MeXBEeOOMCTBEHHOro WHGOPMAaLMOHHOIO
B3aMMOOENCTBUA

26. B uenax nonyyvyeHus MyHAUMNANbHOW YCryru 3asiBuUTenb npeacrasnseT
3asBneHne (nNpegnaraemass gopma 3asBfeHus npeacTaBneHa B MpPUoXeHun 2 K
HacToswemy AOAMUHUCTPATUBHOMY perriaMeHTy) nnbo ykasbiBaeT MyHUUUNANbHYIO YCNyry
B KOMMMEKCHOM 3anpoce, npefycMoTpeHHoM cTtatben 15.1 depgepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHu3auun npeaocTaBrneHnUss TFOCY4apCTBEHHbIX U
MYHUUMNANbHbIX yCnyr» (NpW Hann4mm 3akntoYeHHoro cornawennsa ¢ MoLl).

27. K 3aaBneHno Ha npegocTaBneHne MyHuLmnanbHOW yeryrin npunararTcs:

1) Konun OOKYMEHTOB, YAOCTOBEPSAOWMX NNYHOCTb 3asBUTENS U NpeacTaBuTens
3aaBuTENs, U AOKYMEHTa, NOATBEepXXaaroLwWwero nofnHoOMo4Yns npeacrtaBuTens 3assuTens, B
cnydvae, ecnu 3asiBNeHwe nogaeTcs npeacraButenem 3assutens (C NOANMMHHWKOM ANd
CBEpKM);

2) Konuu AOOKYMEHTOB, NoATBepXAawlmx CTeneHb poacTBa NW, YKasaHHbIX B
3asBrieHn (C NoANMHHUKaMU AN CBEPKN);

3) aKT npegBapuTENbHOro COrnacoBaHUs Mecta CEMENHOro 3aXOPOHEHUS.

MNpenoctaBneHve ykasaHHbIX [OOKYMEHTOB He Tpebyetca B cnydae, ecnu
yKa3aHHble [OOKYMEHTbl HanpaBnsfucb B YMNOMHOMOYEHHbLIN OpraH C 3asdBfeHWEM O
npeaBapuUTEeribHOM COrfacoBaHUM MNpPefocTaBieHUs 3eMernbHOro yyacTtka, Mo uToram
PacCMOTPEHNSs KOTOPOro MNPUHATO pelleHve O npeaBapuTernibHOM — COorflacoBaHuu
npeaocTaBneHns 3eMernbHOro yyacTka.

28. [JokymeHTbl AOnsi npefocTaBfieHUMst MyHUUMNAnNbHOW Yycnyrn MoryT ObiTb
npegcraBneHsl B AOMUHUCTpaLMIO ropoAckoro okpyra CTpexeBOoW C WUCMONb30BaHUEM
EovHoro noprtana rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (nocne
obecnevyeHns TEXHUYECKONW BO3MOXHOCTW), MOYTOBbIM OTMPaBfEHUEM, MNPU FUYHOM
obpalleHun, a Takke nocpeacTsoM obpalleHns 3a NnonydyeHnemMm MyHUUUNansHOM yCcryru B
Mo®LL (npy Hanuumnn 3aknoyYeHHOro cornawexus). B cnyvyae npegocrasneHns 3asiBrneHus
B 3NIEKTPOHHOM hopMe 3asBUTENb NpUKNagbiBaeT K TakoMy obpalleHuo Heobxoaumble
OOKYMEHTblI U MaTepuarnbl B 3MeKTpoHHOW dhopme. [Npeanaraemas opma 3aaBneHus
AOCTyNHa And KOMMPOBaHUSA W 3amnoSIHEHUS B 3NEKTPOHHOM Buae Ha EamHom nopTtane
rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (dyHKUMK), Ha oduumansHoMm canTte. B
bymaxHoM BuAe npegnaraemad opma 3asaBreHuMs  MoxeT 6bITb  nonydeHa



HenocpeacTBeHHO B YnpaeneHun (kab. Ne 39), B MOLL (npu HanuMuum 3aknio4eHHOro
cornaiueHus).

28.1. B cny4yae ecnn MyHuuMnanbHas ycryra ykasaHa B KOMMJSIEKCHOM 3arnpoce
3agBuTens (NpyM Hanuynn 3aknyeHHoro cornaweHus ¢ MoLll), MdL npepoctasnseTt B
AgmMuHucTpaumio  ropoackoro  okpyra  CTpexeBon  3asBrieHue,  NOAMMCAHHOEe
YNOMHOMOYEHHbIM paboTHUKOM M®Ll n ckpenneHHoe nevaTbto MOL|, AOKYMEHTHI,
npegycMOTPEHHbIEe MYHKTOM 27 HacTtoswero AOMWHUCTPATMBHOIO pernamMeHTa, ¢
npunoxeHnem 3asepeHHon ML konum KOMMNEKCHOro 3anpoca 3asaBUTens.

29. lNepeyeHb JOKYMEHTOB N8 NpefoCTaBneHnss MyHUUMnanbHOM yCnyru, Kotopble
HaxogAaTCca B pacnopsXXeHUM OpraHoB M OpraHu3auui, y4acTBYHOLLUX B NpegocTaBrieHnm
MYHMLUMMNANbHOW YCRyrn, KOTOpble 3asiBUTENb BMpaBe MNpeaocTaBuTb MO COBCTBEHHOM
nHUUmnaTnBe, OTCyTCTBYET.

30. AomnHMUcTpauma ropogckoro okpyra CTpexxeBon He Bripase:

1) TpeboBaTb OT 3asBUTENS OCYLECTBNEHUS OENCTBUMKA, B TOM 4ucCne
cornacoBaHuii, HeOBXOAUMbIX ANA NOAyYEeHUs MYHUUMNANbHOM YCIYyrM U CBA3A@HHbIX C
obpalleHnemM B UHble rocyaapCTBEHHbIE OpraHbl (OpraHbl MECTHOrO camoynpaBsfeHus) u
opraHuMsauuun, 3a WUCKIHYEHWEM MOSyYeHUA YCNyr, BKIIOYEHHbIX B MNepeyYeHb YCnyr,
KOTOpble ABRAKOTCA HeobxoaumMbiMn 1 obgasatenbHbIMKM - ANA  NpefoCTaBreHus
MYHUUMNANbHbIX YCNYr, yTBEPXAEHHbIN peweHnemM [dymbl ropoackoro okpyra Crtpexesomn
oT 10.10.2011 Ne 127 «O6 ycnyrax, KoTopble 4BMAAIOTCA HEOOXoOUMbIMK U
obaszaTenbHbiMM  ONs  NPefoCTaBfeHUss  MyHUuuMnanbHbiX — ycnyr  AgmMuHucTpaumen
ropoAckoro okpyra CTpexxeBon n ee opraHammny;

2) TpeboBaTb OT 3asBUTENA MNpeACTaBNEeHNA AOKYMEHTOB M WHopmauuun wnm
OCYLLEeCTBMNEHNs OeNcTBUW, npeacTaBreHne WM OCYLLEeCTBMEHUE  KOTOPbIX He
npegyCMOTPEHO HOPMATUBHbIMM MNPABOBbIMW  aKTaMW, PerynupyowmmMmm  OTHOLLUEHUS,
BO3HMKaOLLME B CBA3M C NPeAoCTaBNeHUeEM MyHULMNAIbHOW yCnyru;

3) TpeboBaTb OT 3asBUTENSA NpeacTaBfeHUs OOKYMEHTOB U MHpopmauuun, B TOM
yucre  NOATBepXOalWuX BHeceHue 3asBuTenemM nnatbl 3a npefocTaBreHve
MYHUUUNANbHOW YCNYrn, KOTOPble HaxXOASATCA B pacnopsbkeHun dpegeparibHbIX OpraHoB
MCNOSMHUTENbHOW  BRacTW, OpraHoB rOCYAapCTBEHHbIX BHEBHOMKETHbIX  (POHOOB,
MCNOSNTHUTESNbHBIX OPraHoB rocyaapcTBEHHOW Bnactu cybbekta Poccuiickon depepaumum,
OpraHoB MECTHOro camoyrnpasreHnss nubo noaBEAOMCTBEHHbIX rOCyAapCTBEHHbIM
opraHam unu opraHam MeCTHOro CaMOynpaBfieHUs OpraHusauuun, y4acTBYHOLUMX B
npeaocTaBneHnn MyHULMNanbHOW yCryrn, B COOTBETCTBUN C HOPMATUBHLIMU NPaBOBbLIMU
aktamn Poccuiickon degepaunn, HOPMATUBHBIMW MNPABOBbIMW aKkTamMu CyObLEKTOB
Poccuinckon ®depepauun, MyHMUMNANbHLIMKM NPaBOBbIMUA  akTamMu, 3a WCKHYEeHUeM
OOKYMEHTOB, BKIKOYEHHbIX B onpefeneHHbl YacTbio 6 ctaten 7 degeparnbHOro 3aakoHa ot
27.07.2010 Ne 210-®#3 «O6 opraHMszauun npenocTaBneHns roCyAapCTBEHHbLIX WU
MYHMLMNANbHbIX YCNYr» nepedYeHb JOKYMEHTOB;

4) TpeboBaTb OT 3aaBUTENA MpeAcTaBneHUs [OOKYMEHTOB W WHgopmauumu,
OTCyTCTBME U (MUNIM) HEOOCTOBEPHOCTb KOTOPbIX HE yKasblBanucCb Mpu nepBoHavasibHOM
OoTKase B nNpueme [OKYMEHTOB, HeobxoOouMbiX ANA MNpeaocTaBneHUs MyHUUUnanbHOW
ycnyru, nnbo B npegocTaBneHMm MyHULMNAnbHOW YCNyrn, 3a UCKNIOYEHUEM CreayroLmnX
Cny4vaes:

a) u3MeHeHue TpeboBaHWA HOPMAaTMBHbIX MPaBOBbIX aKTOB, KacaroLiMxcs
npeaocTaBneHnsa MyHUUMNanbHOW yCnyru, nocne nepBoHavyanbHOW nogayn 3asiBfeHus o
npegocTaBneHnM MyHULMNANbLHOW YCIyru;

6) Hanuune owmnbOK B 3asBNEHUN O NMpedoCcTaBleHUN MyHUUMManbHOW YCnyru u
OOKYMeHTax, MOJaHHbIX 3asBUTENleM Mnocfe nepBOoHayanbHOro OTkasa B npueme
OOKYMEHTOB, HeobxoauMMbIX ONs MpedoCTaBNeHUs MyHuuunanbHOW ycnyru, nunbo B
npegocTaBNeHUM MyHUUMMNANbLHOW YCIYyrM U He BKINIOYEHHbIX B NpeacTaBrieHHbI paHee
KOMMEKT AOKYMEHTOB;



B) UCTEYEeHne cpoka OeNCTBUA OOKYMEHTOB UM M3MEHeHUEe MHdopMauuu nocne
nepBOHa4YanbHOro OoTkasa B NpuemMe LOKYMEHTOB, HeEOOXOO4MMbIX ANA NpenoCcTaBreHus
MyHUUMNanbHOW ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BblIABNEHME AOKYMEHTaNbHO MOATBEPXKAEHHOINO dpakTta (NPU3HAKOB) OLLIMBOYHOrO
UM NPOTUBOMNPABHOIO AenctBus  (6e30encTBus)  OOMMKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALWEro MyHULMNANbHY YCIyry, MyHUUMNanbHOro cnyxawero, paboTHuka
MoL], paboTHMKa opraHmMsauuun, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 PegepanbHOro
3akoHa o1 27.07.2010 Ne 210-93 «O6 opraHusaumm npegoctaBneHns rocyaapCTBEHHbIX U
MyHMUMNANbHbLIX YCnyr», MpuM MepBoHaYaribHOM OTKa3e B MNpuemMe [OOKYMEHTOB,
HeobxooMMbIX Ons NpedoCTaBneHns MyHuuMnanbHOW ycnyru, nnbo B npenocTaBreHum
MYHMLMMNANbHOW yCRyrn, 0 Yem B NMCbMEHHOM BMAE 3a NOAMNUCHI0 PYKOBOAUTENSA OpraHa,
npeaocTaBnAwLLIEro MyHUUUNanbHyto ycnyry, pykosogutena MOL|, npu nepBoHayanbHOM
OoTKase B nNpueme [OKYMEHTOB, HeobXxoouMMbIX ANA NpeaoCTaBNeHUs MyHUUUNanbHOW
ycnyrn, nubo pykoBOAUTENS oOpraHM3aumn, npeaycMoTpeHHon 4yactbto 1.1 crtatbm 16
HacToswero depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusayuu
npeaocTaBneHna  rocyaapCTBEHHbIX W MyHUUMNANbHbIX — YCNyr», yBeAoMIisieTcs
3aaBUTENb, @ TaKKe NPUHOCATCHA U3BMHEHUS 3a AOCTaBMEHHble HeyaobcTBa.

5) oTkasbiBaTb B MpuemMe 3asBfeHUs U WHbIX LOKYMEHTOB, HeobxoauMbix AN
NpeaoCTaBnNeHNa MyHUUUNANbHOW YCNyrn, B Cryvae, ecnu 3asiBNeHne U LOKYMEHTHI,
HeobxoouMble ANA NpeaoCTaBNeHNa MyHULMNanbHOW yCcnyru, nogaHbl B COOTBETCTBUU C
WHpopMaumnen o Ccpokax W nopsagke nNpefocTaBfeHus  MyHUUMNAnNbHOW  yCnyru,
onybnvkoBaHHOW Ha EguMHOM nopTane rocygapCTBEHHbIX W MyHUUMNAMNbHbIX YCIyr
(cbyHKUWNIA);

6) oTKasbiBaTb B NpPefoCTaBfieHUM MYHULMMANbHOW YCryrn B Chydae, ecnu
3asBneHne U OOKYMEHTbl, HeobxoaMmble ANs NPefoCTaBfEeHUs MyHULMNANbHOW YCIyru,
nodaHbl B COOTBETCTBUM C MHGOPMaUMen O cpokax W nopsgke npenocTaBneHus
MyHMUMNANbHOW ycnyrn, onybnvkoBaHHOW Ha EpguHOM nopTtane rocyaapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMNA).

McuepnbiBaownm nepevdeHb OCHOBaHWUM ONS OTkasa B MpuemMe [JOKYMEHTOB,
HeobxoaMMbIX A4S NpeaoCTaBNeHNa MyHULUMNANbHON yCnyrn

31. OcHoBaHua pOns oOTkasa B MpuemMe [OOKYMEHTOB [And npefoctaBneHus
MYHULUMNANbHOW YCAYTK:

1) 3agBneHwe nogaHo NUUOM, HE WMMEKLWWUM MOMHOMOYMA Ha nojady OaHHOro
3asBIEHNS;

2) 3asBfneHVe He COAepXuUT cBefeHuMn nnbo CoaepXUT HEeMnosfHble CBeaeHUus,
YCTaHOBJIEHHbIE MPUNOXEHNEM 2 K HacTosawemMy AOMUHUCTPATUBHOMY perfiamMeHTy;

3) [OOKYMeHTbl cofepxaT MnoBpeXAeHUd, HanuuMe KOTOopbiX He Mo3BonseT
OAHO3HA4YHO UCTOJSIKOBATb UX COAEPKaHUE;

4) B JOKYMEHTax UMeTCA NOgYNUCTKM, MPUMUCKN, 3a4epPKHYTbIE CroBa.

McuepnbiBaowmi nepevyeHb OCHOBaHWUA AN NPUOCTAHOBIEHUSA MpPenoCTaBreHuns
MYHULUMNANbHOW YCAyrM Unn oTkasa B NpegoCcTaBNeHNnn MyHULUMNANbHOM yCnyrm

32. OcHOBaHuWs ansa oTkasa B NpefoCTaBNeHUM MyHMUMNANbHOW YCIyrn:

1) 3asBuTEnNb BbIPA3UN XenaHue NonyYnTb MeCTO Ha Knagbuue, KOTopoe He
BXOOMT B nepedeHb knaabuu,, Ha KOTOpbIX MOryT ObiTb npegocTaBneHbl Mecta ans
CO3aHNs1 CEMENHOIO 3aXOPOHEHNS;

2) 3asBUTENb OTKas3ancd OT MEeCT, MNPensIOKEHHbIX AOfs CO34aHUs CEeMEWHOro
3aXOPOHEHMUS;

3) 3asBUTENb BbIPA3US KEMaHWe MNOoNyYnTb MECTO, KOTOpPOEe He MOXeT ObiTb
OTBeAEeHO no4 Cco3daHWe CeMerHOro 3axOpPOHEHWA B CBA3M CO  CTPYKTYPHbIMU
0COBEHHOCTAMM KnaabuLa n apxuTekTypHO-NaHawadgTHON cpeaon Knaabuwa;



4) 3aaBuTenNb ABNSETCA He4eeCcnoCOOHbIM NNLIOM;

5) 3agaBuTENEM MOMHOCTBLIO HE UCMOMBb30BaHO paHee NpeaoCcTaBfieHHOe MecTo AN
CO30daHNsi CEMENHOIO 3aXOPOHEHWS;

6) K 3asBNEHUI0 He MpUNoXeHbl OOKYMEHTbl, COOTBETCTBYKOLIME TpeboBaHUSAM,
YyCTaHOBJIEHHbIE NYHKTOM 27 HacTosawero AAMUHUCTPATUBHOIO perrnamMeHTa.

33. OcHoBaHMA AN NPUMOCTAHOBMEHUS NPenoCTaBneHUs MyHUUMNAnNbHOW yCnyrm
OTCYTCTBYIOT.

Pasmep nnatbl, B3uMaemMon C 3aaBuTensa npu npegocraBfieHuM MyHuUunansHOW
ycrnyrm, u cnocobbl e€e B3MMaHuMs B ChnyvasiX, NpegyCMOTPEHHbIX denepanbHbIMU
3aKkOHaMn, NPUHMMAEMbIMN B COOTBETCTBUM C HUMU MHBIMW HOPMAaTUBHBLIMWU MPAaBOBbLIMU
aktamun Poccuickon ®egepaummn, HOpMaTMBHBbIMUM NMPaBOBbIMKU akTaMmn ToMcKon 0bnacTu,
MYHUUUNANbHLIMU MPaBOBbLIMWU akTamu

34. MyHuumnanbHasg ycnyra npegoctaBngaetca 6ecnnaTHo.

35. VYcnyrn, KoTOopble ABMAKOTCA HeobxoaMmbiMn U obs3aTenbHbIMU AN
npegocTaBnNeHns MyHULMNansHOM yCrnyru, OTCYTCTBYHOT.

36. Pasvep n oOCHOBaHMS B3MMaHus nnaTtbl 3a OKasaHME HeobXoaMMbIX W
obas3aTenbHbIX  yCnyr  yCTaHaBNMBAKOTCA  OpraHvM3auvsMu,  NpegoCcTaBnsownMm
Heobxoaumble U1 obsizaTenbHble  ycnyri, Heobxoaumble AnNA  NpefocTaBreHus
MYHMUMMNANbHOW  yCnyrn, CaMOCTOATENbHO B  COOTBETCTBMM C  TpeboBaHuAMM
OENCTBYIOLLEro 3akoHogaTenbCTBa.

MakcumanbHbI CPOK OXMUAAHUS B odepean npy nogade 3asiBneHus
O NpeaocTaBneHMN MyHULMNAbHOW YCYrM U NpU NOMyYeHUn
pes3ynbTaTa NpefocTaBreHnst MyHULUNanbHOW yCryru

37. MakcumanbHbIM CPOK OXMOAHUS B ovepeau npu NMYHOW nogadve 3asiBfieHUst O
npegocTaBNeHn MyHUUMNANbLHOW YCNYrn He OOMMKEH NpeBbIWaTth NATHaAuaTu MUHYT.

38. MakcumarnbHbIM CPOK OXUAAHUA B o4vepean Mpu nosiydeHuu pesynbTaTta
npegocTaBnNeHns MyHULMNAaNsHOM YyCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTU MUHYT.

CpOK perncTpauum 3aaBrieHnAa o0 npeaoctaBneHnm MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

39. 3asBneHne Ha GymMaXHOM HOCUTENEe PerncTpupyeTcsa B AeHb MOCTYNfeHus B
AOMUHUCTpaumio ropoackoro okpyra CTpexeBoW 3asBneHus W [JOKYMEHTOB And
NpeaoCcTaBNeHNA MyHULMNANbHOW YCyru.

40. Pernctpaunsa 3aaBneHus, HanpaslieHHOro B (popMe 3MeKTPOHHOro AOKyMeHTa
yepe3 EguHbIM nopTtan rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dyHKuun),
ocyLleCcTBNAeTCA He nosgHee paboyero AHA, cnegylowero 3a AHEM ero nocTynneHus B
AOMUHUCTpaUMIo ropoackoro okpyra CTpexeBon.

TpeboBaHnst K NOMELLEHMAM, B KOTOPbIX NpeAocTaBnsAeTca MyHuuMnanbHas
ycnyra,

K 3any oXxugaHusi, Mectam Ans 3arnofiHeHUs 3asiBlieHUn O MnpeaocTaBreHun
MyHMUMNANbHOW YyCnyru, MHAPOPMaUMOHHbIM CTeHaam ¢ obpasuamu MX 3anofiHEHUs U
nepeyYyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeAOoCTaBNeHNss MyHULUNANbHOM

ycryru, B TOM uucre Kk obecrnedyeHuno AOCTYNHOCTUM ANA MHBANMAOB YKa3aHHbIX
006BHEKTOB B COOTBETCTBMM C 3aKkoHOAaTenNbCcTBOoM Poccuiickon Pegepaumm

O coumanbHOM 3alnTe NHBaNMaoB

41. lNpepgocraBneHne MyHMUMNANbLHOW YCRyrn OCYLLECTBSIETCA B cheumanbHO
BblAENEHHbIX ANSA 3TUX Lienen NoOMeLLEeHNsAX.



42. MecTta npegocTaBfieHUMsi MyHUUMNAnNbHOW Yycnyrm obopyaylTcs C y4eToMm
TpeboBaHUM [OCTYMHOCTU ANS WHBanNMAoOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuickon ®epepaumm o coumanbHOM 3awute MHBanNuaoB. B cnyyae HEBO3MOXHOCTM
obopyaoBaHMs MecTa NpeaocTaBNeHNs MyHULMNAnNbHOM yCryrn ¢ ydyetoMm TpeboBaHui
OOCTYMHOCTM [ONA MHBANMOoOB B COOTBETCTBUM C 3akoHogaTesnbcTtBOM Poccumnckom
degepaumm 0 couManbHOW  3alMTe  MHBaNWOOB  Ha  COTPyAHMKA  OpraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYK YCNyry, Bo3naraetcs 06A3aHHOCTb MO OKa3aHWio
CUTyaLUMOHHOW TMOMOLUM MHBanMgaMm BCEX KaTeropumM Ha nepuog npenocTaBneHus
MYHULUMNANbHOW YCAYT.

B cnyyae ecnn umeeTcsi BO3MOXHOCTb OpraHM3aumm CTOSHKM (MapKOBKK) BO3ne
30aHNA (CTpoeHUst), B KOTOPOM pasMeLLEeHO NoMeLleHne npuemMa u Bbigaydn OJOKYMEHTOB,
OpraHM30BbIBAETCA CTOsIHKA (NapkoBkKa) ANs JIMYHOMO aBTOMOOWUIIBHOrMO TpaHCMopTa,
6ecnnatHas anga 3assutenen. Ha kaxgon ctosHke BblgenseTcs He meHee 10% mecT (Ho
HEe MeHee ofHOro Mecta), Ans 6GecnnaTHOM NapKOBKM TPaHCMOPTHLIX CPEeacTs,
ynpaBndemblx uHBanugamu |, Il rpynn, a Takke uHBanugamu Il rpynnbl B nopsake,
ycTaHoBrneHHom [lpaButensctBom Poccuiickon depepauumn, U TPaHCNOPTHLIX CPeacCTB,
NnepeBo3ALLNX TaKNX NMHBaNUOoB 1 (Unu) geten-nHBanuaoB. Ha ykasaHHbIX TPaHCMNOPTHbIX
cpencrtBax AOSMKeH OblTb yCTaHOBMEH Ono3HaBaTenbHbIA 3HaK «MHBanmay». YkasaHHble
MecCTa Ons NapKOBKU HE AOMMKHbI 3aHUMaTb UHbIE TPAHCMOPTHLIE CPeaCTBa.

43. Bxon B nomelleHve npvema u BblgdayuM OOKYMEHTOB [OMMKeH obecneuvmBaTtb
cBoboAHbIN OOCTYN 3asBuTenen, 6biTb obopyaoBaH yaoOHOM NECTHULEN C NOPYYHAMM,
LUMPOKNMM NPpOXogamMu.

44. Ha 3gaHuM psgoM C BXOAOM [OMKHa ObiTb pasmMelieHa MHOPMaLMOHHas
BbIBECKA, CoAepKaLlasn creayoLyo nHopmaumio:

1) HaumeHoBaHwWe opraHa;

2) MECTO HaxOXAeHWs 1 IpUaNYeCcKknii agpec;

3) pexum paboTbl;

4) HoMmepa TenedOoHOB ANS CrnpaBok;

5) agpec omymnanbHOro carrta OpraHOB MECTHOrO CamoyrnpasrieHUs ropoaCcKoro
okpyra CtpexeBon B ceTu NHTepHeT.

45. ®acap 3paHus gomkeH ObiTb oBopygoBaH OCBETUTEMbHbIMM Npubopamu,
NO3BONSAOLMMN NOCETUTENAM O3HAKOMUTBLCS C MH(POPMALMOHHBIMUK Tabnuykamu.

46. NomelleHna npuemMa 1 Bblgayn OJOKYMEHTOB [OMMKHbI NpegycMaTpuBaTtb MecTta
ANs OXXngaHus, MHOOPMUPOBaHUS U NpYema 3asiBUTenen.

47. B mectax gns vHOPMUPOBaHUA OOmKeH ObiTb obGecneyeH JOCTyn rpaxaaH
ONS O03HAKOMSIEHUS C MHOPMaAUMEN He TONbKO B 4acbl NpuUemMa 3asiBIEHMA, HO N B
pabouyee Bpemsi, koraa npuem 3asiBUTENEN He BEOETCA.

48. XapakTepuUCTUK/ NOMeELLEHMI NpUeMa 1 Bbl4ayn AOKYMEHTOB B YacTh 06BbEeMHO-
NNAHUPOBOYHbBIX N KOHCTPYKTUBHbIX PELUEHWUA, OCBELLEHMS, NOXapHOW Ge3onacHoCTH,
NHXXEHEPHOro obopyaoBaHUA AOSMKHbI COOTBETCTBOBATb TpPebOBaHMSIM HOPMATUBHbLIX
OOKYMEHTOB, OeNCTBYIOLWMX Ha TeppuTopun Poccunckon denepaumn.

49. MNomeLleHns Npyema Bblgavm JOKYMEHTOB 00opyaytoTCs cTeHaAamu (CTonkamm),
cogepxalimmm nHopmaumio o nopsgke npefocTaBfieHUss MyHUUMNANbHOW YCITyri.

50. B mecTtax Ons oxugaHus yCTaHaBNMBAOTCA CTynbs (KpecenbHble CeKuuw,
Kpecna) ansa sassutenemn.

51. B nomelieHnn npuema u BblgayM OOKYMEHTOB BblAensieTcd MecTo Ans
0PopMIeHNsT JOKYMEHTOB, NpegycmaTpusatoLee ctonbl (CTONKN) ¢ 6naHkamn 3asBrneHum
N KaHUEenNsipCKMMM NPUHaAIEXHOCTAMN.

52. NHdopmauma o damunuu, MMmeHn, oTdyecTBe (MPU HanNU4MmM) M OOIDKHOCTU
cneunanucTa opraHa, OCYLLEeCTBSAKOLWEro npeaoCTaBfieHne MyHUUMNANbHOW YChyru,
AOIKHa ObITb pa3mMelleHa Ha paboyem MecTe cneynanucTa YnpaeneHus.

53. OpraH, npegocTaBnslOWMA  MyHUUMNANbHYyO  ycnyry, obecneynBaeT
WHBaNngam:



1) ycnosua gnsa 6ecnpenaTCTBEHHOro AoCTyna K 00bekTy (34aHui0, NOMELLEHMIO), B
KOTOPOM OHa npefocTaBnseTcs, a Takke Ana 6ecnpenatCTBEHHOro MNOSfb30BaHMUS
TpaHCNopTOM, CpeAcTBaMu CBA3N U MHGOpMaLnK;

2) BO3MOXHOCTb CaMOCTOATENbHOro nepenBuXeHUs No TEPPUTOPUN, Ha KOTOPOW
pacrnonoxeH o06bekT (3gaHMe, NOMeLLeHMe), B  KOTOPOM  MpeaocTaBnseTcs
MyHMUMNanbHasa ycnyra, a Takke BxoAa B TakOM OOBLEKT M BbIXxoda M3 Hero, nocagku B
TpaHCNOPTHOE CPeACTBO U BbiCagkW M3 HEro, B TOM 4uUCre C UCMONb30BaHWEM Kpecna-
KONACKM;

3) conpoBOXAEeHME UHBANMAOB, UMEIOLLNX CTOMKME pacCTPONCTBA (PyHKUUM 3pEHUS
N CaMOCTOSTENBHOrO NepenBMKEHNS;

4) Hagnexawee pasmelweHne obopygoBaHMA U HOcuTenem WHdopmauum,
HeobxoaumbIx Anst obecneyeHus GecnpensaTCTBEHHOrO OOCTyna WHBaNMAOB K OObEKTy
(3maHuio, NoOMeLLeHMID), B KOTOPOM MpedocTaBnaeTcs MyHULunanbHasa ycnyra, u K ycrnyre
C y4EeTOM OrpaHUYEHNN UX XKN3HELEATENBHOCTH;

5) pybnupoBaHve HeobOxoaumon ANA WHBaNMOOB 3BYKOBOWM W 3pUTENbHOWN
nHopmauum, a Takke Hagnnuceun, 3HaKoOB U MHOW TEKCTOBOM U rpadmnyeckon nHgpopmauunm
3HakaMu, BbIMOMHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

6) oonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck Ha oOObekT (3gaHue, nomelleHue), B KOTOPOM npefocTaBnsieTcs
MyHUUMNanbHas ycnyra, cobakun-npoBoOAHMKA npwm HanMuum OOKYMEHTa,
noATBepXaatoLLlero ee cneumanoHoe obyyeHme 1 BbigaBaemoro no opme n B nopsiake,
KOTopble  onpegenstlTcs  egepanbHbiM  OpraHoOM  UCMOSIHUTENBbHOW  BRNacTw,
OCyLLEeCTBNALWMM (PyHKUMM NO BbipaboTKe 1 peanusaunm rocygapCTtBEHHON NOSIMTUKA U
HOPMaTUBHO-NPABOBOMY PeErynmpoBaHuio B cchepe coumanbHON 3alnTbl HAaceneHus;

8) okasaHue wuHBanNugam nomowmM B npeofoneHun 6GapbepoB, MeLllakoLmx
NOSTYYEHMIO UMW MYHULIMNANBHOW YCIYr HapaBHe C APYrMMU fnLamMu.

MNMokasaTenu JOCTYMHOCTU U Ka4eCcTBa MyHULMNANbHOW yCryru

54. NokasaTenamMmmn JOCTYMHOCTU N KayeCcTBa MyHULMNANBHOW YCyrn ABNAKTCA:

1) moCTOBEPHOCTL NPeaoCTaBnsieMon 3asaBUTeNsIM MHopMauuy,;

2) NofIHOTa MHPOPMUPOBaHUS 3asiBUTENEN;

3) HarnagHoCTb opM MpedocTaBnsemMon mHgopmMaumm o6 agMUHUCTPaTMBHbBIX
npoueaypax;

4) yoobCTBO M AOCTYMHOCTb MONyYEeHUA MHOpMauun 3aaBuUTENSMUM O MOPSLKE
npeaocTaBneHnsa MyHULMNAIbHOW YCyru;

5) cobniogeHne CpPoOKOB UCMOSTHEHUSA OTAENbHbIX agMUHUCTPATMBHBIX Npoueayp v
npeaocTaBneHnsa MyHMLUMNanbHOW yCnyru B Lesfom;

6) cobniogeHne TpeboBaHMM K pa3Mepy nnatbl 3@ NpeaocTaBneHue
MyHULUMMNANbHOW yCcnyru;

7) cobntogeHve TpeboBaHUn CTaH4apTa NPeAOCTaBNEHNA MYHULMNANBHON YCNyru;

8) otcyTtcTtBMe 060CHOBaHHbIX Xanob Ha pelweHus, gencrteus (6esgencreume)
opraHa, npegocTaBnsalWero MyHAUUNANbHY YCnyry, OOMMKHOCTHOrO nuua opraHa,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCyry, MMb60o MyHMUMNANbHOMO CriyXallero;

9) nomHOTa WM akTyanbHOCTb WH(oOpMauMm O nopsake npefocTaBneHus
MYHMLMMNANbHON YCNyru.

55. lMpn nonyyeHnn MyHUUMNanNbHOW yCrnyrn 3asiBUTENb OCyLLeCcTBNseT He Bonee
Tpex B3aMModencTBui ¢ JOMMKHOCTHBIMWU NUuamMu, B TOM YUCHIE:

1) npn nogaye 3anpoca Ha MNoslydYeHue YyCnyru u nonydeHun pesyrnbTaTta ycrnyru
3asiBUTENEM NNYHO, B TOM yuncre Yyepe3 MOLL, - He 6onee aByx pas;

2) Npn nogade 3anpoca Ha MorfydYeHwe Yycnyrm c wucnonb3oBaHvem EaunHoro
noptana rocygapCTBEHHbIX M MyHUUMNanbHbiXx — ycnyr  (PyHKUMA), NOYTOBbIM
oTnpaeneHnem - He 6onee ogHOro pasa.



56. [1pogormKNTENBHOCTL KaXgoro B3auMMOAEWUCTBUS He [OSMKHa npeBbiwaTtb
NATHagUaTV MUHYT.

57. VicuepnbiBalownm coctaB AENCTBUN, KOTOPLIE 3asiBUTENb BrpaBe COBEPLUUTL B
9NEeKTPOHHOM (opmMe npu NOMyYEeHUN MyHULMManbHOW YCIyrm C UCMNONb30BaHNEM
EaovHoro noptana myHuumnanbHbix ycnyr (pyHkumin) (nocne obecneyeHus TEXHUYECKON
BO3MOXHOCTW):

1) nonyyeHne nHopmaunm 0 MyHULMNANIbLHOW yCnyre;

2) o3HakomneHue ¢ hopMamMm 3asiBIIEHUN U UHbIX AOKYMEHTOB, HEOOXOOUMbIX ANS
NoNy4YeHUss MyHuUmMnanbHOW ycnyru, u obecnevyeHve ocTtyna K HAM O5s KONMpoBaHUS U
3anosfiHeEHNS B 3N1EKTPOHHON DOpME;

3) npeacTaBrieHUss 3asBfEHUA O MpedocTaBfeHUn MyHUUMNanbHOW YCryrn B
3NEKTPOHHON hOpME,;

4) npeacTaBneHWe  OOKYMEHTOB, HeoOXOAMMmbIX  Ans  nNpefocTaBrieHus
MYHULMNANbHOW YCIyru, B 9NeKTPOHHON hopMe;

5) ocyliecTBrneHne MOHUTOPUHIa Xxo4a NpegocTaBneHns MyHULMNansHOM yCnyru;

6) nonydyeHue pesynbTaToOB MPeAOCTaBfeHUs YCNyru B 3MEKTPOHHOM Buae Ha
EovHom noprtane rocyaapCTBEHHbIX U MyHULMNArbHbIX yCnyr (PYHKUMI), €eCnn 37O He
3anpelleHo degepanbHbIM 3aKOHOM.

NHble TpeboBaHuWs, B TOM Yncre yuuTbiBatowme ocobeHHOCTH
npegocTtasneHna MyHuyunansHon yenyrm B MOLL n ocobeHHoCcTM npeaocTaBneHns
MYHULIMNANbHOW YCIyru B 3NeKTPOHHON dhopme

58. 3asBuTento npeaocTaBnseTcss BO3MOXHOCTb MNOMYYEHUA MYyHUUMNANbHON
ycryrm ¢ ucnonb3oBaHneMm EguHoro noprtana rocygapCTBEHHbIX U MyHUUUNATbHBIX YCIyr
(dbyHKUMI) (nocne obecnevyeHns TeXHUYECKON BO3MOXXHOCTM), MOYTOBLIM OTMNPaBEHNEM,
a TaKkke NoCcpeacTBOM fMYHOrO OOpalleHnsa 3a NoslydYeHneM MyHULMNAnbHOW YCnyru B
MHorodpyHkuMOHansHOM uUeHTpe (ganee - M®L). OpraHusaums npegocTaBneHus
MyHUUMNanbHOW ycrnyru Ha 6a3e MOL| ocyliecTBnNaeTcs B Criydae Hanmyins 3aknio4eHHOro
CornalleHns o B3aMMOLEWNCTBUW, 3aKMYEeHHOro mexay ALMUHUCTpauuen ropoacKoro
okpyra Ctpexeson 1 MOLIL.

59. lMpn obpalleHnn 3a MnoflyYeHMeM MyHUUMNAnNbLHOW ycnyrm 4vepes EAunHbIN
noptan rocygapCTBEHHbIX W MyHUAUMMAnbHbIX  ycnyr  (PyHKUMW) npuUMeHsieTcs
3MEKTPOHHAas noanucb B cooTBeTcTBMU ¢ PegepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-
®3 «O6 aneKTpOHHOM NoOANUCK Y.

60. lpu npencraBneHnn 3asiBNEHUS B 3NEKTPOHHOW popme npeacrtaBUTeENEM
3aaBUTENd, OENCTBYIOLWMM Ha OCHOBaHUW AOBEPEHHOCTU, AOBEPEHHOCTb AOSMKHA ObiTb
npeacraBneHa B ((opme OMNeKTPOHHOro [JOKYMeHTa, MOAMUCAHHOIMo 3NEeKTPOHHOM
NoANUChIO YNOSTHOMOYEHHOrO N1ua, BblAasLuero (noanncasLlero) 4JOBEPEHHOCTb.

61. [JokyMeHTbl, fABnsOMecs pesynbTaTtoM npeaocTaBneHna MyHUUUnanbHOM
ycriyrm B BUAE 3MEKTPOHHOrO JOKYMEHTa, HanpasnalTcA 3assBuTento vepe3 EauHbIN
nopTan rocyaapCTBEHHbIX WM MyHUUMNANbHbIX Yycnyr (yHkuun) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTH).

62. B cnydae nocTynneHus 3asiBrieHns U OOKYMEHTOB B 3NIEKTPOHHOU dhopme C
nucrnionb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUUMNASbHbIX  YCIyr
(byHKUMI) cneumanucTt, OTBETCTBEHHLIN 32 NPUEM JOKYMEHTOB, MHADOPMUPYET 3adBUTENS
yepes NUYHbIN KabUHET O perncTpaumm 3asiBNeHns.

63. OpraHunsaums npegocTaBneHns MyHUUUNanbHOW YCNyrM OCyLLeCTBASETCH Mo
NPUHUMNY «OOHOrO0 OKHa» Ha 6asze MOL, npu nuyHom obpalleHun 3assutensa (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).

64. 3asBuTenaM nNpegocTtaBnaeTcs BO3MOXHOCTb ANS npenBapuTenibHOW 3anucu
Ha nogavy 3asiBfeHns n JOKYMEHTOB 4115 NpeoCTaBeHns MyHUUMNanbHON YCnyru.

65. MNMpeaBapuTenbHasa 3anUCb MOXET OCYLLECTBAATLCA Crieaylowmmm cnocobamm
no BblboOpy 3asBUTENS:



1) npu nuMyHoMm obpalleHun 3assuTtens B ALMUHUCTPAUUIO FOPOACKOro OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) yepe3 odmumanbHbIN CaUT OpraHOB MECTHOro camMoynpaBfieHUs FOPOACKOro
okpyra CtpexesoW: http://admstrj.tomsk.ru.

65.1. MNpn npeaBapuTenbHOM 3anMcn 3asBuTeNb coobLlaeT cneayolme AaHHbIE:

1) anga usndeckoro nuua: aMmnnuio, UMs, 0TYECTBO (MPU HaANMYUK);

2) ons opuanyeckoro nuua: HaMMmeHoBaHue KpPUanYeckoro nuua;

3) KOHTaKTHbI HOMEpP TenedoHa;

4) agpec aneKTPOHHOW NoYTbI (MPY HAaNU4YUN);

5) >xenaemble gaty v BpeMda NpeacTtaBneHns JOKYMEHTOB.

66. [llpegBaputenbHas 3annCb OCYLLECTBAAETCA MyTEM BHECEHUSA YKa3aHHbIX
CBeJEeHUN B KHUTY 3arnucu 3asButernemn, Kotopasa BeeTCsl Ha 3NIEKTPOHHbIX HOCUTENSX.

67. 3asBuTento coobLarTca gata U Bpems npuema OOKYMEHTOB, KabMHET (OKHO)
npyema [OKYMEHTOB, B KOTOpble crnegyeT obpatutbca. [lpy nmyHomM obpalieHum
3asBUTENIO BblOAETCA TanoH-noaTBepxaeHue. 3asiBUTENb, 3anucaBLUMACA Ha MpUeM
yepe3 oduvuMarbHbIN CauT OpPraHOB MECTHOrO CaMoyrpaBfieHUs TrOPOLACKOro OKpyra
CTpexeBoun, MOXET pacnedataTb aHanor TanoHa-noATBEPXAEHMS.

68. OcyllecTBrneHe 3annucu 3asiBUTENen Ha onpeferieHHyo AaTy 3akaH4yMBaeTcs
3a CyTKM 40 HACTyNfeHus aTon AaThbl.

69. MNpn ocywiecTBneHnn NpeaBapuTEnbHON 3anucu 3asButenb B ob6A3aTtenbHOM
nopsgke MHOPMUPYETCA O TOM, YTO NpefBapuUTenbHas 3anncCb aHHYNMPYeTCsa B Cryyae
€ro HesiBKW No UCTevYeHun NATHaguaTM MUHYT Ha3Ha4YeHHOro BpeMeHu npmuema.

70. 3asBuTenam, 3anucasBlUMMCS Ha nNpuem 4vepe3 oduumanbHbIi CanT OpraHoB
MECTHOro camoyrnpasneHnsa ropoackoro okpyra CTpexeBown, 3a Tpy KaneHgapHblX AHA A0
npuemMa oTnpaBfseTCs HanOMWHAHWE Ha YKa3aHHbIA afgpec ANEKTPOHHOM NoYThbl O AaTe,
BPEMEHN N MecTe npuema, a Takke nHdopmaumsa o6 aHHYNMpPOBaHUU NpeaBapUTENbHON
3anMcu B criydae HesBKM MO UCTEYEeHUM NATHaAUaTM MUHYT C Ha3HAYEeHHOro BPEMEHMU
npuema.

71. 3agaButenb B Ntoboe BpeMs BNpaBe OTKasaTbCs OT NpeaBapuTenbHON 3anncu.

72. B otcyTtctBMe 3asButenen, obpaTuMBLUMXCA MO NpeaBapuUTENbHOM 3anucwy,
OCYyLLECTBNAETCA NpMeM 3asButenemn, obpaTuBLLUNXCS B NOPsSAKE ovepeau.

73. 'pacduk npuema (npyemHoe BpeMs) 3asBuTenen no npeasapuTeribHon 3anucu
yCTaHaBMMBAETCA HadanbHUKOM YNpaBreHnda B 3aBUCMMOCTU OT WHTEHCUBHOCTU
obpalueHunin.

73.1. 3aaButenb MMeeT BO3MOXHOCTb MOMNyYeHUs WHGopMauumM O Xoae
npegocTaBneHns MyHuuunaneHou ycnyrn. WHdopmauua o xode npefoctaBrieHns
MYHULUMNANbHOW YCAYrn HanpaBrnsieTCA 3asdBUTEN0O B CPOK, He MPEBbIAOLWMA OOHOMO
paboyero AHs nocne 3aBepLUeHNs BbINOMIHEHNSA COOTBETCTBYIOLLIErO AEUCTBUS, HA agpec
3NEKTPOHHOM NOYTbI UK C UCNONb30BaHNEM cpencTB EQMHOro noprana rocygapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHKunin) (nocne obecnevyeHns TeXHUYECKON BO3MOXHOCTM).

Mpn npegocrtaBneHM MyHULMNANBHOW YCNYrn B 3NEKTPOHHOW (hopMme 3aaBUTENIO
HanpaBnseTcs:

1) yBegomneHne O npuemMe W perucTpaumm 3asiBfeHns U LOKYMEHTOB,
HeobxoaMMbIX NS NpeaoCTaBNeHNA MyHMLMNANbHOW YCyru;

2) yBeAOMIeHNe O pesynbratax pacCMOTPEHUA LOKYMEHTOB, HEOOXOoAUMbIX AN
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

3) yBeOooMneHuMe O BO3MOXHOCTM MOMNyYnTb pes3ynbTaT npegocTaBneHus
MyHMUMNaAnbHOM  ycnyru  nmbo  MOTMBMPOBaHHbLIN  OTKa3 B NpefoCTaBfeHuu
MYHULUMNANbHOW YCAYrn.

[ll. CoctaB, nocnegoBaTenlbHOCTb W CPOKU BbIMNOMIHEHNA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHua K nOPAOKY WX BbINOSIHEHUA, B TOM 4ucrie OCOBGEHHOCTU
BbIMOSMIHEHNA  aAMMHUCTPATMBHbLIX MNpoueayp B  9NEeKTPOHHOM opme, a Takke



0COBEHHOCTW BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpoleayp B MHOTOQYHKLMOHAMNbHbIX
LieHTpax

74. lpepoctaBneHne MyHUUMNanbHOW Ycnyrn BKM4YaeT B cebs crnegyowme
agMVHUCTpaTUBHbIE NpoLeaypsl:

1) npvem un peructpaums 3asiBNeHUS W [OOKYMEHTOB [ANd npefocTaBneHus
MYHULMNANbHOW yCnyru;

2) paccMOTpeHue 3asBneHns U NnpeacTaBeHHbIX JOKYMEHTOB;

3) NpuHATHE pelleHust O npegocTaBreHun nMbo ob oTkase B npeaocTaBrieHUn
MYHULMNANbHOW yCnyru;

4) Bblgaya pesyrnbTata npefocTaBneHns MyHULMNanbLHOW yCryri.

Brnok-cxema npegocTaBneHnst MyHULMNAnbHOM ycnyri

75. bnok-cxema nocnegosaTenibHOCTUM  OEUCTBUW  NpU  NpefocTaBreHun
MyHUUMNANeHOW  ycnyru npeactasneHa B [lpunoxeHun 3 K HacToswwemy
AOMWHUCTPATUBHOMY pernamMeHTy.

Mpuem w© perncTpauns 3asiBeHNss W [OOKYMEHTOB Ans  NpenocTaBreHust
MyHULMNAnbHOW yCnyru

76. OcHoBaHMeM [nd Havana BbINOMIHEHMS AAHHOW aAAMWUHUCTPATUBHOW
npouenypbl ABNSETCA NocTynneHne B AOMMHUCTPaAUMIO ropoackoro okpyra CTtpexeBomu
3asBrIEHNS N OOKYMEHTOB, OnpeaeneHHbIX NyHKTOM 27 HacToswero AQMUHUCTPaTUBHOIO
pernameHTa:

1) B x04e nNu4HOro npuvema 3aasutens (NpeacTaBUTeNs 3adaBUTENSA) CNeUnanmucTom
YnpaBneHus, OTBETCTBEHHbIM 3a MPUEM 3asBfEHNs O NPeaOCTaBEHNN MyHULMNANbHOM
yCrnyrm n JOKYMEHTOB;

2) n3 MoL, B TOM 4ncne 3asBneHus, NOANUCAHHOMO YNOTHOMOYEHHbIM PaboTHMKOM
M®Ll n ckpenneHHoro nevyatbto MOLl, ¢ npunoxeHnem 3aBepeHHon MLl konun
KOMMMEKCHOrO 3anpoca 3asBUTenNs, B CryYyae ecnv MyHuuMnanbHas ycryra ykasaHa B
KOMMIEKCHOM 3anpoce 3aasutens (Npu HannymMm 3akntoYeHHoro cornaweHmnsa ¢ MoLl);

3) NOYTOBbLIM OTNPaBNEHUEM;

4) B 9NeKTPOHHON hopMe NOCPeACTBOM 3NIEKTPOHHOWN NOYThI;

5) B anekTpoHHOM (popme ¢ ncnornb3oBaHneM EgMHOro noprana rocygapCTBeHHbIX
N MyHUUMNanbHbIX yenyr (pyHkumin) (nocne obecnevyeHnss TEXHUYECKON BO3MOXKHOCTN).

77. [onyckaeTcsa nogada 3asiBNeHUs C NpUIioXXeHneM LOKYMEHTOB, yKa3aHHbIX B
nyHkte 27 AOMUHUCTPATMBHOIO perfamMeHta, nyTeM HanpasleHuss ux B ajgpec
YnpaBneHna nocpeacTBOM OfEeKTPOHHOW MoYThbl, yKa3aHHoM B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPATMBHOMY perflameHTy C nocneayrwum npeacraBneHnemM
opurMHana 3adBfneHus U [OKYMEHTOB, yKa3aHHbIX B NyHKTe 27 AOMWHUCTPaATUBHOIO
pernameHTa, B TeyeHue AByX pabounmx OHerW C patbl OTApPaBKM OOKYMEHTOB MO
9IEKTPOHHOM NoYTe.

78. [llpu yCTaHOBMEHWM OCHOBAHUM ANA OTKasa B MNpueMe [JOKYMEHTOB,
npegyCMOTPEHHbIX  MyHKTOM 31  AOMMHUCTpPATMBHOINO  pernaMeHTta, cneuuanuct
YnpaBneHus, OTBETCTBEHHbIN 3a NPUEM 3asiBMIEHUS, HE NPUHMMAaeT NpeacTaBrfieHHble
OOKYMEHTbI C YyKasaHueM npuynH oTkasa. [lpu OTCyTCTBUMM OCHOBaHMM ONA OTKas3a B
npuemMe OOKYMEHTOB, NPeayCMOTPEHHbIX MyHKTOM 31 HacTtosiwero AAMUHUCTPATUBHOMO
pernameHTa, crneuManuct YnpasneHus  HanpaBndeT  3asBfieHWe  crneuuanucty
AOMUHUCTpauMn ropogckoro okpyra CTpexeBon, OTBETCTBEHHOMY 3a perucrpaumio
OOKYMEHTOB, Ha perncrpaumio nytemM BHECEHUS 3anvcu B XXypHan perucrpaumm BXoasmx



OOKYMEHTOB AAMMHMCTPaLMM ropogckoro okpyra CTpexeBoW, B AeHb NOCTYMfeHus
3asBIIeHUS U NPUNOXEHHBIX K HEMY JOKYMEHTOB.

79. Cneumanuct, OTBETCTBEHHbIN 3a pPerncTpauuio 3asiBfieHUs, B CPOK He
nosgHee OHA pernctpaunn, HanpasnseT 3asBrieHe cneuanucty YnpasneHus.

80. Cneumanuct YnpasneHusi, B [OeHb MNOMyYeHUa 3aperMcTtpupoBaHHOro
3a8BIieHUS U MNPUITOXKEHHBIX K HEMy [OOKYMEHTOB nepefaeT 3asiBNeHue HadarbHUKY
YnpaBneHusa nsi BU3MpOBaHMSI.

81. HavanbHuK YnpasneHus Bu3MpyeT M B [OeHb MNOMyYeHUd 3adBneHus
nepefaet €ro Ha paccMoOTpeHue cneunanucty YnpasneHusd, OTBETCTBEHHOMY 3a
npenocTaBneHme MyHMUMnanbHOM YCIyru.

82. PesynbTaTOM agMUMHUCTPATUMBHOW  Mpouenypbl  9BNAeTcs  nepefada
npolleawero perucTpauuio 3asBrieHUs Ha pPacCMOTPEHWe cneunanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCcTaBneHns MyHUUMNansHOM yCryru.

83. MakcumarnbeHbIh  CPOK  UCMOSIHEHUA  aAMUHUCTPATUBHOM  npoueaypbl
cocTaBnsieT He 0Oonee Tpex KaneHAapHbIX AOHENW CO [OHS nodadn 3asiBleHus.
MakcumarnbHbIn CPOK NCNONHEeHNA agMUHNCTPaTUBHOMN npouenypsl npu
HenoCcpeaCcTBEHHOM OCYLLECTBMEHMM 3axXOPOHEHMS YMepLuero coctaBnseTr He 6onee
OAHOro paboyero gHs CO AHS Nogayvn 3asaBreHus.

PaCCMOTpeHVIe 3adaBrieHna n npeacrtaBieHHbIX JOKYMEHTOB

84. OcHoBaHMeM ANA Hayana BbINOMHEHUS aAMWHUCTPATUBHOW Mpoueaypsbl
ABNAETCA MOCTYNIeHne NpoLUeaLero pernctpaumio 3asaBneHnsa 1 npunaraemblix K Hemy
OOKYMEHTOB Ha pacCMOTpeHuWe cneunanucty YnpasreHusi, OTBETCTBEHHOMY 3a
npefocTaBneHne MyHUUMnanbHON ycnyru.

85. Crneuvanuct  YnpasrneHusi,  OTBETCTBEHHbIW  3a  NpedocTaBneHune
MyHUUMNANbHOW yCryrn B TeyeHue opHoro paboyero OHSA npoBepsieT 3asiBNeHve u
npeacTaBneHHble [OOKYMEHTbl Ha OTCYTCTBME OCHOBAHWW, YKa3aHHbIX B MyHKTe 32
AOMUHUCTPATUBHOIO perrnameHTa.

86. PesynbTatomM agMWHUCTPATUBHOMW Npouenypbl ABASETCH NakeT AOKYMEHTOB,
MPOBEPEHHbIM Ha OTCyTCTBME NnMBO HanuyMe OCHOBaHWUM, YKasaHHbIX B MNyHKTe 32
AOMUHUCTPATUBHOIO pernameHTa.

87. MakcumanbHbIi CPOK BbINOMIHEHUS AOMWHUCTPATUBHOW Mpoueaypbl He
MOXEeT MpeBblaTh WeCTb KaneHdapHblX OHEW CO AHA MOCTYNfeHWa npolleallero
perncTpaumnio 3asiBfeHuss u npunaraemMbiX K Hemy [JOKYMEHTOB Ha pacCMOTpeHue
cneumanucTy YnpasneHusi, OTBETCTBEHHOMY 3a NpefocTaBfieHne MyHULMNansHOW YCnyru.
MakcumarbHbIn CpOK NcnosiHeHnA aflMUHUCTPaTUBHOWN npouenypsl npu
HenocpeaCcTBEHHOM OCYLLECTBMEHMM 3aXOPOHEHUS YyMepLuero coctasnseT He 6onee
ogHoro paboyero AHA CO OHA MOCTYMMEeHUs Mpolleawero peructpauuio 3asiBNeHus u
npunaraemblXx K HeMy [OKYMEHTOB Ha pacCMOTpeHWe chneumanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCTaBneHne MyHUUMnansHON yCnyru.

MpuHATME pelleHns 0 NpPeAoCTaBleHn MyHUUMnansHow ycnyrn nnéo ob oTkase B
npeaocTaBneHNN MyHULMNANbHOW YCyrm

88. OcHoBaHuem Ha4Yana  agMWHUCTPATMBHOM  Mpouenypbl  sIBRsieTCA
yCTaHOBIiEHMEe CcneuuannuctoMm YnpaBneHus, OTBETCTBEHHbIM 3a npefocTaBneHue
MYHULUMNANbHOW YCRyrK, B XO4e NPOBEPKN AOKYMEHTOB OCHOBaHUK AN NpefocTaBneHus
MyHMUMNanbHOW ycnyru, NnMbo oTkasa B NpeAoCTaBneHUM MyHULMNANbHOW YCIyTn.

89. Cneumanuct  YnpasneHus, OTBETCTBEHHbIN 3a npegocTaBreHne
MYHUUMNANbHOW YCNyrn, B [deHb YCTAHOBMEHUA OCHOBaHWA ANs npeaocTaBreHns
MYHUUMNANbHOW YCAYrM roTOBUT MPOEKT MNOCTAHOBMEHUA AAMUHUCTPAUUKM TFOPOACKOro
okpyra CtpexeBon «O pe3epBMpPOBaHUM 3eMEefbHOro yyacTtka nog Gyayuiee cemenHoe



(pogoBoOE) 3axOpOHEeHWe» M HarnpasnsieT ero Ha corflacoBaHwe AOMMKHOCTHbIM nuuam
AOMUHUCTpaUMM ropoackoro okpyra CTpexeBomn.

90. MakcumarnbHbIv CpOK cornacoBaHus AOIMKHOCTHLIMU nmuamm
AOMUHUCTPaLMM FTOPOACKOro OKpyra NpoeKkTa NoCTaHOBEHN AQMUHUCTPaLMN FOPOACKOrO
okpyra CrtpexeBon «O pesepBMpOBaHMM 3eMENbHOrO yyactka nog Oyayllee cemenHoe
(pogoBOE) 3axOpoHEeHWe» CcocTaBnseT OAMH paboynin OeHb C MOMEHTa MOfy4YeHus
NpOeKTa Ha corracoBaHue.

91. CornacoBaHHbIN NPOEKT NOCTaHOBNEHUA AOMUHUCTPaLMM rOpoaCKOro oKpyra
CtpexeBon «O pesepBMpoOBaHMM 3eMENBHOIO yvacTka nog dyayliee cemenHoe (poaoBoe)
3axopoHeHue» nognucebiBaeTcd Mapom ropoackoro okpyra B TeveHue ofHoro pabodero
OHSA C MOMEHTa MOoSy4YeHMs COrnacoBaHHOro AOMKHOCTHBIMW NMLAMK NpoeKTa.

92. B cnyyae ycrtaHoBneHuMs OCHOBaHWW [ANns OTKasa B NpedocTaBneHun
MyHMUMNANbHOW  yCcnyru, MpedyCMOTPEHHbIX  MyHKTOM 32  AOMWHUCTPaTUBHOIO
pernameHTa, crneuvanucTt  YnpasreHusi, OTBETCTBEHHbIN 3a  npegocTaBrieHue
MYHMLUMMNANbHOW YCNyru, B TeYeHue ofHoro paboyero OHA C MOMEHTa YCTaHOBMEHMS
OCHOBaHWKW, TOTOBUT MOTUBMPOBAHHLIA  MNPOEKT  yBeJoMMeHns ob6 oTkase B
npeaocTaBNeHNN MyHULMNANbHON YCNYrM No pe3epBUPOBaHMIO0 3€MENbHOro y4acTka nog,
Oyaywiee cemenHoe (POAOBOE) 3axOpOHeHWe W nepefaet Mapy ropoackoro okpyra
CtpexeBon.

93. YBegomneHne o6 oTkase B npefocTaBfeHuyM MyHUUMNanbHOW YCryrn no
pe3epBMPOBaHNIO 3EMENBHONO yyacTka nopg dyaywee cemenHoe (pogoBOe) 3aXOPOHEHWE
noanuceiBaeTcs Mapom ropoackoro okpyra CTpexeBon B TedeHne ogHoro paboyero aHs ¢
MOMEHTa NOoSly4eHUs NPOeKTa yBEAOMIEHUS.

94. MakcumarnbHbii  CPOK  BbINOMHEHUS  aAMWHUCTPATUBHOW  npoueaypbl
cocTaBngaeT He Bonee NATK KaneH4apHbIX AHEW C MOMEHTa YCTaHOBMEHNST OCHOBaHUM ANs
npegocTaBneHna MyHuuMnanbHOW ycnyru, nubo o6 oTkasze B npefocTaBreHum
MyHuuMnanbHon ycnyrn. MakcumarnbHbld  CPOK  UCMOSTHEHUS  aAMWHUCTPaTUBHOM
npouenypbl  Mpu  HENOCPeOCTBEHHOM  OCYLUECTBMIEHUM  3aXOPOHEHUS  yMepLuero
coctaBnsieT He Gonee ogHoro pabo4yero AHA C MOMEHTa YCTaHOBMEHUS OCHOBaHWW ONis
npeaocTaBneHna MyHuuMnanbHOW ycnyru, nubo o6 oTkasze B npefocTaBreHum
MYHMLMMNANbHON YCNyru.

Bbigaya pesynbtata npefocTaBneHns MyHULMNANbHOW YCryri.
95. OcHoBaHMEM [nsi Havana agMWHUCTPATMBHOW npouedypbl  sIBRsieTcs

HanuMyne noAMMCaHHOro [AOKYMEHTa, YyKaszaHHoro B nyHkTe 91 unm  nyHkte 93
AOMWHUCTPaATMBHOIO pernamMeHTa.

96. Bbigava pesynbrarta npeaocTaBneHns MYHMLMMNANbHON ycnyru
OCyLLIeCTBNAETCHA CNOCOOOM, yKazaHHbIM 3asiBUTENEM B 3asiBfIEHMM, B TOM YuCrE:
1) npu NMYHOM obpalleHnn B YNpaBreHue;

2) nocpeacTBOM MOYTOBOro OTMPaBfeHUA Ha agpec 3asBuTerns, YkasaHHbl B
3asiBNEeHUN;

3) nocpeacTBOM OSMNEKTPOHHOW MOYTbl MO  agpecy 3SIeKTPOHHOWM  MOYThI,
yKasaHHOMY B 3asBfIEHUN;

4) npy nu4yHoM obpatieHmm B MOLL (npy HanMynm 3aknio4eHHOro cornaleHns);

5) yepe3 nNU4YHbIN KabuHeT Ha EguHOM nopTane rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKUnn).

97. MakcnmanbHbI -~ CPOK  BbINOSIHEHUS  aAMUMHUCTPATUBHOM  npoueaypsbl
cocTaBngetT He Oonee Tpex KaneHAapHblX OHEN CO AHS NOoAMMCaHUA [OKYMEHTa,
0hopMANAKOLLIETNO OOHO U3 MPUHATBLIX pelleHui. [pu HenocpeaCTBEHHOM OCYLLECTBIEHUN
3aXOPOHEeHUs ymepLlero agMUHUCTPATUBHASA npouenypa WUCMOMHAeTCs (MakcuMmarbHbIN
CPOK UCMOSHEHUS) B AeHb NOANUCaHUS OOKYMEHTa, ykazaHHoro B nyHkte 90 unn nyHkTe
92 AOMMHUCTPATMBHOIO perfameHTa, HO He No3gHee OAHOro KaneHaapHOro AHA 40 AOHSA
norpebeHus.



VI. ®opMbl KOHTPONA 3a UCMONHEHNEM AOMUHUCTPATUBHOIO pernaMmeHTa

MopsigoK OCYLLECTBREHUSI TEKYLLEro KOHTPONsS 3a coGntogeHUEM U UCMONHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMU NLI@MMW NONOXEHUA aAMUHUCTPATMBHOIO pernameHTa u
MHbIX HOPMAaTUBHbIX NPABOBbIX AKTOB, YCTaHABNUBaKLLMX TpeboBaHUS K NpeaoCTaBNeHNIO
MyHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PELLEHNIA

98. Tekywun KOHTpONb 3a COONOOEHMEM U UCMOSIHEHMEM  MOJSIOXKEHWUN
AOMUHUCTPATMBHOIO  perfiamMeHTa W WHbIX  HOPMaTWMBHbIX  MNPAaBOBbLIX  aKTOB,
yCTaHaBnMBawWmnx TpeboBaHNMA K  NpPedoCTaBNEHUO  MyHUUMNANbHOW  YCIyrw,
OCYLLECTBNAETCA HavYarbHUKOM YNpaBreHus.

99. [llopsimoKk OCyLleCTBMNEeHUs TeKyllero KOHTpona 3a cobnogeHnem wu
NCMNOMHEHNEM OTBETCTBEHHBIMU AOSMKHOCTHBIMU NULAMWN NOSIOXEHUN AOMUHUCTPATUBHOIO
pernameHTa u MHbIX HOPMAaTUBHbLIX MPaBOBbIX AKTOB, yCTaHaBnMBaloWwmx TpeboBaHusa K
NpefoCTaBNEeHUI0  MYHUUMNANbHOM YCRyrM, a Takke TMpUHATUEM UMK  pPELLEHUN,
OCyLLeCTBNAEeTCA B MNOpsiAKe, YCTAHOBMEHHOM MNOCTaHOBMEHMEM AQMUHUCTpaULMK
ropogckoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yteBepxaeHumn [lopsagka
OCYLLIECTBMNEHNS KOHTPOA MOMHOTHI M KavyecTBa NpefoCTaBneHns MyHUUMNanbHbIX YCnyr
N cobnogeHnss NOSIOXKEHUA agMUHUCTPATMBHBLIX pPEerfnamMeHToB MNpenocTaBneHus
MYHMUMNANbHbIX YCNYr HA TEPPUTOPUN FOPOACKOro okpyra CTpexeBom».

Mopsaaok M NepUoaMYHOCTb OCYLLECTBEHNSA MNMAHOBbLIX M BHEMMAHOBLIX NPOBEPOK
MOMNHOTBI N KayecTBa NpefoCTaBeHUss MyHULMNANIbHOW YCnyr, B TOM YuUCre nopsgok u
dOpMbI KOHTPOSIS 3a NOSTHOTOM M KQ4eCTBOM NPeAoCTaBeHNa MyHULMNANbHON YCIyrm

100. KoHTposib 3a NOMHOTOM M KayeCTBOM MpPefoCTaBfeHuUs MyHULUUnanbHOW
ycryru ocyliectensieTcs B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHus xanob 3assutenen Ha gencteusa (6esgenctane) OOMKHOCTHOMO
nuua opraHa, npeaoCcTaBnAOWEro MyHUMUMNAanbHy ycnyry, nmbo MyHUUMNanbHOro
cnyxaktuero.

101. B uendx OCyLEeCTBMEHUS KOHTpPONS 3a MOSIHOTOM U KavyeCTBOM
npegocTaBneHns  MyHUuunanbHOM  ycryru  AOMUHUCTpauuen ropoAcKOro  OKpyra
CTpexeBon NpoOBOAATCS MfaHOBble W BHENnaHoBble NpoBepku. [lopagok w
NepuoanYHOCTb OCYLLLECTBNEHUS NITaHOBbIX NPOBEPOK YCTaHABNNBAETCH NOCTaHOBEHMEM
AoMunHMcTpaummn ropoackoro okpyra CtpexeBon. [Mpy nNpoBepke paccMaTpuBalroTcs BCe
BOMPOCHI, CBSI3aHHble C MNpefoCTaBfeHMEM MYHULMNANbHOW YCnyrn (KOMMMEKCHbIe
NPOBEPKN), UNN OTAENbHbLIA BOMPOC, CBA3AHHbLIN C NpeaocTaBfeHNEM MyHMUMNANbHON
ycnyr (TemaTudeckue nposepku). [poBepka Takke NPoOBOAMTCA MO xanobe 3agBuTens.

102. BHennaHoBble MPOBEPKU MPOBOAATCA B CBA3M C MNPOBEPKOW YCTPaHEHUS
paHee BbIABMEHHbIX HapylweHun AOMUHUCTPATUMBHOIO perfiamMeHTa, a Takke B chnydae
nonyyeHus xanob 3assutenen Ha gencteus (6es3nencrTeme) 4OMKHOCTHOMO Nivua opraHa,
NpeaoCTaBNALLIEr0o MyHALUNANBHYO YCNyry, MMb60 MyHMUMNANbLHOMO CryXallero.

103. PesynbTaTbl NpoBepkn oPOPMMAITCA B BMOE aKTa MNPOBEpPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEAOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHUIO.

OTBETCTBEHHOCTb AOMPKHOCTHbIX ML, OpraHa, NpeoCTaBnsoWwero MyHUUMNanbHyo
ycnyry, 3a pelueHuna n genctena (6esgencrame), npMHMMaeMble (OCyLecTBASeMbIE) UMY B
Xxofe nNpefocTaBfeHns MyHULMNAanbHON yCnyru

104. Tlo pesynbTaTam NPOBEAEHHbLIX NPOBEPOK, B Crlydae BbISIBIIEHUS HapYyLLUEHWIA
cobniogeHnst NonoXeHun AOMUHUCTPATUBHOIO pernamMeHTa, BWHOBHbIE [OOMKHOCTHbIE
nvua opraHa, NpeaoCTaBnSOLWEro MyHUUMNArnbHY YCryry HecyT OTBETCTBEHHOCTb,



YCTaHOBIIEHHYIO 3akoHoaaTenbcTBoM Poccunckon Pepepauumn 3a pelieHuss U encTBus
(bes3pencTBme), NPUHNMaeMble B Xo4e NpeoCTaBneHns MyHULMNAnsHOM YCIyru.

105. OTBETCTBEHHOCTb  AOMMKHOCTHbLIX WL, OpraHa, npeaoCTaBsOLLErO
MYHULUMNAIbHYO YCNYry 3akpensnseTcsa B AOSHKHOCTHbLIX MHCTPYKUUSX.

MonoxeHuns, xapakTepuayowme TpeboBaHUs Kk Nopsaky M opMam KOHTpons 3a
NpeaocTaBneHNEM MyHUUMNANbHOW YCRyrM, B TOM YUCHEe CO CTOPOHbI rpaxadaH, UX
00beanHEeHU 1 opraHn3auun

106. KoHTposib 3a npefocTaBrieHnEM MyHUUMMNaNbLHOM YCryru, B TOM 4uCre CO
CTOPOHbI rpaxnaH, ux o0beguMHEeHUM W OopraHuM3auun, OCYLLECTBSETCA MNOCPenCTBOM
nybnvkauun ceegeHnin o geaTernbHOCTU AOMUHUCTpaLMKM ropoackoro okpyra CtpexeBon
npy  NpefocTaBfieHUM  MYHUUUNANbHOM  YCRyry, MOMyYeHus  rpaxgaHamu,  ux
o0beanHEHNAMN N OpraHM3aunamMm akTyasribHOW, MNOSIHON U AOCTOBEPHOW MHAOPMaLUK O
nopsiake nNpeaoCTaBNeHUss MyHUMUMNANbHOW ycryru M obGecneyeHns BO3MOXHOCTU
nocynebHoro (BHecyaebHoro) paccMoTpeHus xanob.

V. [ocynebHbin (BHecyaebHbIN) nopsagok obXkanoBaHWA pelleHun U OencTBui
(6esgencTBus) oprana, npenocTaBnsAoLWero MYHULUMMNANbHYO ycnyry,
MHOrOOYHKLMOHANbHOrO LEHTpa, OpraHm3auun, ykasaHHblX B 4vactm 1.1 crtatbum 16
depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-#3 «O6 opraHu3aumm npenocTaBneHus
rOCydapCTBEHHbIX W MyHMUMNANbHbLIX YCAyr», a TakkKe WX [OOIDKHOCTHbLIX Nuu,
MYHMUMNANbHbIX CAy>XaLmnX, paboTHMKOB

107. 3asBuTenb BnpaBe 00paTUTbCA C Xanobom Ha peweHuss n OencTBus
(besgenicTBME) OpraHa, NPeaoCcTaBAoLWEro MyHULMNANbHYIO YCyry, JOMKHOCTHOrO nuua
opraHa, NpPeaoCTaBMAOLWEro MyHULMNANbHYO YCyry, MO0 MyHULMNANbHOMO Criyallero,
MoL], paboTHMka M®L], a Takke opraHM3aunn, NnpeaycMoTpeHHbIX 4YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, nnu ux pabotHukoB (ganee - xanoba), B TOM yucne B
crnegyoLwmx cryyasx:

1) HapyLwweHne cpoka permcrTpaumm 3asBreHnst 0 NpegoCTaBneHn MyHULMNansHON
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyleHne cpoka npefocTaBrieHUs MyHuuunanbHOW ycnyrn. B ykasaHHOM
cnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asBUTENEM pPELUEHUA U OENCTBUN
(6espenctBus) MOL, paboTHnka MLl BoamoxHO B cnydae, ecnn Ha MOL, peweHns n
pencteusa  (besgenctene)  KOTOpOro  oBXkanywTcs,, BO3NOXeHa  (OyHKUMA  no
NpeaoCTaBNeHNIO MyHULMNANbHOW YCNyrM B NosiHoM ob6beme B nopsigke, onpeaesieHHoOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3aaBUTENA OOKYMEHTOB MU UHOpMaLmm nmbo ocyLlecTBneHns
OEeNCTBUA, nNpeacTaBrieHMe WM - OCYLLECTBMIEHWE  KOTOpPbIX He  npefyCMOTPEHO
HOpPMaTMBHbIMW  MNpaBoBbiIMW  akTamu  Poccuickon  ®depepauuun, HOPMATUBHBIMU
npaBoBbIMX akTamu Tomckon obnactu, MyHUUMNanbHbIMW MPaBOBbIMW aKTaMn NS
nNpeaoCcTaBNeHNA MyHULMNANbHOW YCAYTH;

4) oTkaz B npueme Yy 3aaBUTENs [OOKYMEHTOB, MpedoCTaBreHue KOTopbIX
npegycMOTPEHO  HOPMAaTUMBHbIMKM  MNpaBoBbiIMW  akTamu  Poccuinckon  depepaunn,
HOpPMaTUBHBIMW MPaBOBbIMW akTaMu ToMCKOM 0BnacTu, MyHMUMMAaNbHbIMU MPAaBOBbLIMU
akTamu 4ns npegoCcTaBneHns MyHULMNansHOW yCnyru;

5) oTka3 B npegocTaBneHuM MyHULMNAnNbHOM YCNyri, ecnn OCHOBaHUS OTKa3a He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU Y NPUHATBIMU B COOTBETCTBUN C HUMU MHBIMU
HOpMaTUBHbIMW MpaBoBbIMM akTamu Poccuinckon Pegepauuun, 3akoHaMn U MHbIMU
HOPMaTUBHbIMW MPaBOBbIMW akTamMu ToMCKOM 0BnacTu, MyHMUMMANbHBIMU NPAaBOBbLIMU
aktamn. B ykasaHHoM crniyyae gocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn n gencteun (6esgencremsa) MoOLL, pabotHuka MPL| BO3MOXHO B criyvae, ecrnu
Ha M®L|, peweHns n pgencteus (6es3gencteme) KOTOporo o6XanyrTcs, BO3MOXeHa



YHKUMA MO NpefoCTaBfiEHUI0 MyHMUMNANbHOW ycryrn B MNOMIHOM obbeme B nopsgke,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3aaBUTENs NpW NPefoCTaBfEHUM MyHUUMNaNbHOW YyCrnyru
nnaTtbl, He NpegyCMOTPEHHONW HOPMaTUBHbIMM MpPaBOBbIMW  akTamn Poccuinckomn
degepaunn, HopMaTUBHBIMW NPAaBOBLIMKM akTaMy Tomckon obnacTtn, MyHUUUNanbHbIMU
NpaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpeJoCTaBnAOLWEro MyHULMNAbHYIO YCIyry, OOSHKHOCTHOroO nuua
opraHa, npegocTaBnslOWEro MyHuuunanbHyto ycnyry, ML, pabotHuka MOL,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
®3, nnn umx paboTHMKOB B UCMpPaBEHUN AOMNYLIEHHbIX UMW OnevYaTok u owunbok B
BblaHHbIX B pe3ynbTate NpeaoCTaBNEeHUs MYHULMNANbHOW YCNyrM AOKyMeHTax nnbo
HapyLLleHne YyCTaHOBIIEHHOro NyHKTOM 111 HacTosilwero AAMUHUCTPATUBHOIO perfnamMmeHTa
Cpoka Takmx wucnpaeneHun. B ykazaHHOM cnyyae pocyaebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTeENneM pelleHnn n gencteun (6esgencrems) MOL, pabotHnka ML
BO3MOXHO B cnyyae, ecnun Ha MO®L, pewenns n pgencteua (6e3penctesne) KOTOPOro
obxanylTcs, Bo3fnoxeHa QYHKUMA MO NpefoCTaBneHU0 MyHUMUMNanbHOW YCnyrn B
nonHom obbeme B nopsagke, onpegeneHHomM Yyacteio 1.3 ctatbn 16 degepanbHOro 3akoHa
Ne 210-93;

8) HapyweHue cpoka wunuM nopsiaka Bbldayn [OOKYMEHTOB MO pes3ynbrartam
npeaocTaBneHnsa MyHULMNAIbHOW YCNyru;

9) npuocTaHoBneHMEe NpenoCTaBneHUss MyHUUUNANbHOW YCIyrn, eCriv OCHOBaHUSA
NPUOCTAHOBMNEHUS He npeaycMOTpeHbl edepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MpPaBOBbIMM akTamu Poccuinckon
degepaunn, 3akOHaMN U UHLIMU HOPMATMBHBLIMU NPaBOBLIMK akTaMyn TomcKkon obracTtu,
MyHMLUMNANbHbIMU NPaBoBbIMKU akTamu. B ykaszaHHOM cnyydae gocyaebHoe (BHecynebHoe)
obxanosaHue 3aaBuTeENneM pelleHnn n gencteun (6esgencrtems) MOL, pabotHnka ML
BO3MOXHO B cnyyae, ecnun Ha MO®L, peweHns n pgencteua (6es3penctesne) KOTOPOro
obxanylTcs, Bo3noxeHa QYHKUMA MO NpefoCTaBAeHU0 MyHMUMNanbHOW YCnyrn B
nonHom obbeme B nopsagke, onpegeneHHomM Yyacteto 1.3 ctatbn 16 degepanbHOro 3akoHa
Ne 210-93;

10) TpeboBaHme Yy 3asBUTENS NpU NPenoCTaBAEHUUM MYHULMNANbHOW YCnyru
OOKYMEHTOB WNN WHopMauun, OTCYTCTBME WU (MNN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb Npuv nepBoHavyarbHOM OTKa3e B Npueme AOKYMEHTOB, HeobxoauMmbix Ons
npeaocTaBneHna MyHuuunanbHoOM ycnyrn, nnbo B npegocTaBneHuM MyHULMNanbHOM
YyCNyru, 3a MWCKMYEHMEM CryvaeB, NPeayCMOTPEHHbIX NyHKTOM 4 4yactu 1 ctatbun 7
depnepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM crniyyae pocynebHoe (BHecyaebHoe)
obxxanoBaHue 3asButenem peweHnn n gencteun (besgencreunsa) MoL|, pabotHmnka MOL
BO3MOXHO B crny4vae, ecnv Ha MOL, peweHusa n gencreua (6e3gencreme) KOTOPOro
obxanyloTcs, BO3noxeHa  yHKUMS N0 NPegoCTaBfiEHMIO  COOTBETCTBYHOLLMX
MyHMUMNanNbHbIX yCryr B NOIHOM o6bemMe B nopsake, onpeaenieHHom vyactbto 1.3 ctatbm
16 ®enepanbHoro 3akoHa Ne 210-93.

108. XXanoba Ha pelieHna n gencteus (besgencrTame) opraHa, npegoCcTaBnsaoLWLEro
MYHMUMNANbHYKD  YCNyry,  AOJ/PKHOCTHOrO  nuua  opraHa,  NpeaocTaBnsoLLero
MYHMUMNANbHYK  yCryry, MYyHUUMNANbHOrO  Criyxalwiero, pykoBoAMTENs  OpraHa,
NpeaoCTaBNALWEro MyHUUMNANbHY ycryry, nogaeTca B MUCbMEHHOW dopMe Ha
OymMaxxHOM HoOcuTene, B 9NEKTPOHHOW dopme B oOpraH, MpeaocTaBnsAoLWNN
MYHMLMNANbHYIO YCyry, 1 MOXeT OblTb HanpasneHa (nogaHa):

1) no noyte (NO agpecy, ykasaHHOMY B npuroxeHun 1 K HacToswemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepes ML (npn HanNM4YMmM 3aKNOYEHHOrO cornalleHns);

3) yepe3 odmumanbHbIi CaUT OpraHOB MECTHOro camMoynpaBfieHUs FOPOACKOro
okpyra CrtpexeBon: http://admstrj.tomsk.ru (B pasgene «HaceneHuo»/«HTEpHeT-
npuemMHas»);



4) ¢ wucnonb3oBaHvem EamHoro noptana (MpM  HannuMmM  TEXHUYECKOW
BO3MOXHOCTH);

5) B xoge Nu4HOro npuemMa 3assutens.

109. XXanoba pgomkHa cogepxatb:

1) HanmeHoBaHvMe opraHa, npPedoCTaBnSAWEro MyHUAUMNANbHYK  YCryry,
OOJDKHOCTHOrO Nnvua opraHa, npegoCTaBnsioWwero MyHuuunanbHyl  ycnyry, nmbo
MyHUUmMnanbHoro cnyxauero, M®L|, ero pykosogntens un (unu) paboTHMKa, opraHmM3aummn,
npegycMoOTpeHHbIX 4Yactblo 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, ux
pykoBogutenen u (unn) paboTHUKOB, pelleHus u aencteus (6e3gencrtBme) KOTOpPbIX
obxanytoTcs;

2) pamunuio, uMs, oT4ecTBO (MocrnegHee - Mpu HanmuMyuu), CBedeHus O MecTe
XUTenbCTBa 3asBUTeNsa - usanyeckoro nuua nvbo HanmeHoBaHWEe, CBEOEHUA O MecTe
HaxoXOeHNsa 3asBUTENSA - OPUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOM MOoYTbl (MPYM HanNU4yMM) U NOYTOBLIN agpec, Mo
KOTOPbIM AOMMKEH ObITb HAaNpaBreH OTBET 3asBUTENIO;

3) cBefeHust 06 obxkanyembix peleHusax u gencteuax (besgenctsum) opraHa,
NpeaoCTaBNAWEro  MyHAUMNAnNbHy  yCnyry,  OOJDKHOCTHOrO  fvua  oprala,
npedocTaBnsAwWero  MyHAUMNanbHyw — ycnyry, nubo  rocyaapCTBEHHOro  Unu
MyHMUMnanbHOro cnyxawero, MoLl, pabotHmuka MOL|, opraHnsaumn, npegyCMOTPEHHbIX
yacTtblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) p[oBoAgbl, HA OCHOBaHUM KOTOPbIX 3asABUTENb HE COrfaceH C peLlleHVEM W
aencrtenem (6espgencrtevem) opraHa, npefoCTaBnsAKOLWEro MyHUUMNANbHY  YCRyry,
OOJDKHOCTHOMO NnmMua  opraHa, npegoCTaBnsioWwero MyHuuunanbHyl  ycnyry, nmbo
MyHUUuMnanbHoro cnyxawero, MOLl, pabotHuka M®L], opraHmsaumn, npeaycMoTpPEHHbIX
yacTtbto 1.1 ctatbn 16 dPepepanpvHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3asBuTtenem
MOryT OblTb NpeacTaBneHbl AOKYMEHTbl (Mpu Hamuuun), MoATBepXxaawlme [O0BOAb
3aaBuTensd, nMbo nx Konuu.

110. XKanoba moxeT bbITb HanpaBneHa:

1) HavanbHWKy YnpaBneHuss Ha AencTeus (6e3pencTBme) OOMKHOCTHBIX vl U
YnpaBneHna, a Takke MpvHMMaemble UMW peleHna npu  npegocTaBneHun
MYHMLMNANbHON yCnyru;

2) 3amectutento Mapa ropoackoro okpyra no 3KOHoOMuKe U oHaHcaM Ha SEeENCTBUSA
(bespenctBne) YnpaBneHusi, HavanbHWKa  YNpaBneHus, [OOSDKHOCTHbIX Ny, U
MYHMUMNANbHbIX CryXalnx, a Takke NpUHUMaemMble UMW peLLeHns Npy NpegocTaBieHnm
MYHMLMNANbHOWN yCnyru;

3) Mapy ropogckoro okpyra CtpexeBon Ha gencteus (besnencresne) samecTutens
Mapa ropoackoro okpyra Mo SKOHOMUKE W (MHAHCaM, HayarnbHUKa YnpaBneHus,
OOIDKHOCTHBLIX NUL, U MYHULMNAMNbHLIX CriyXawmx AOMUHUCTpaUMM rOpOACKOro okpyra
CTtpexeBou npu NpegocTaBneHnn MyHULMNANbHOM YCIyru;

4) pykosogutento ML Ha peweHna n gencteus (besgencrane) paboTHMKA 3TOro
ML

5) yupeautenio MOL, nnn gomKHOCTHOMY nuuy, YNONHOMOYEHHOMY HOPMaTUBHbLIM
nNpaBoBbIM akTOM Tomckor obnactu Ha pelweHus n aencteus (6esgencteme) MOL;

6) pykoBOAMTENAM OpraHusauun, nNpeaycMOTpeHHbIX 4acTbo 1.1 crtatbm 16
®epepanbHoro 3akoHa Ne 210-93, Ha peweHusa n gencteus (6esgencrTeme) paboTHUKOB
3TUX OpraHn3auun.

111. >Kanoba noanexut obs3aTenbHOW pernctpauum B TEYEeHME Tpex AHen cC
MOMEHTa MOCTYNfIEHNa B OpraH, NpefdoCcTaBnsloWmMn MyHUUMnanbHyo ycnyry. B aeHb
pernctpauumn xanoba HanpaBnseTCA PYyKOBOAUTENIO OpraHa, npeaoCTaBnsoWero
MyHMUMNANbHYKO YCNyry, nocre 4ero He nosgHee ogHoro paboyero OHA nepegaeTcs Ha
pacCMOTpPEHNE AOMKHOCTHOMY nuLy, HageNeHHOMY MOSIHOMOYMSIMW MO PaCCMOTPEHUIO
Xanoo.

112. XKanoba noanexuT pacCMOTPEHUIO B TeYeHne nsaTHaguatv pabounx gHen co
OHA ee peructpauuu, a B criydae obxanoBaHusi OTKasa opraHa, npefocTaBnsoLwero



MyHUumMnaneHyo ycnyry, MOL opraHmMsaumin, npegycMoTpeHHbIX YacTtbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3asButens nubo B
ncnpasneHnn AonyLeHHbIX onevyaTok 1 oWnbok nnn B criydae obxanoBaHus HapyLUleHUs
YCTaAHOBMEHHOIO CPOKa TaKMX MCMPaBEHUN - B TeYeHue natn paboymx OHen co OHA ee
perncTpauum.

113. o pesynbTataMm paccMOTpPeHUs XKanobbl NPUHUMAETCA OAHO U3 CReayLnX
peLLUEeHUN:

1) xanoba yooBneTBopsieTcsl, B TOM yncne B (oopMe OTMEHbI NPUHATOrO peLLeHus,
ncnpaBneHns OOMyLleHHbIX oneyaTok W  owuMboK B BblAaHHbIX B pesynbTaTe
npeaocTaBneHna MyHUUUNAnNbLHOW YCryru OOKYMEHTax, Bo3BpaTa 3asBUTENIO OEHEXHbIX
CpeacTB, B3MMaHWe KOTOPbIX He MNpefyCMOTPEHO HOPMAaTMBHbIMW MNPaBOBbIMU aKTamu
Poccuinckon ®depepaumn, HOpPMATMBHbIMM MNPaBOBbIMM akTamMum Tomckonm obnacTty,
MYHMLMMNANbHBbIMW NPABOBbLIMU aKkTamu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3bIBaeTCS.

114. He nosgHee OHA, cnefyowero 3a AHEM MPUHATUS pPeLLeHNd, yKa3aHHOro B
nyHkTe 113 HacTosiwero AOMUMHUCTPATMBHOIO perfiameHTa, 3asiBUTEN0 B MUCbMEHHOW
dopmMe U N0 KenaHWw  3aaBUTENS B ONIEKTPOHHOW  dopMe  HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTaXx pacCMOTPEHUS XKanoobl.

115. B cnyyae npusHaHus xanobbl nognexailien yooBrneTBOPEHNIO OpraHn3yeTcs
paboTa N0 BOCCTAHOBMEHMWIO HAPYLUEHHbIX NPaB 3asBUTENS, a Takke NHble MeponpusaTus,
HanpaBfieHHble Ha YCTpaHeHWE BbISIBIIEHHbIX HAPYLUEHWMN.

116. MNpu ycTpaHeHW BbISBNEHHbIX HapyLlleHWA, BOCCTAHOBMEHUU HapyLUEHHbIX
npaB 3asBUTENS CPOKW BbIMNOMHEHUS aAMUHUCTPATMBHbIX NpoLeayp He MOryT NpeBbIWaTh
CPOKOB, YCT@HOBJIEHHbIX HACTOALWNM AAMUHUCTPATUBHBIM PErMaMeHTOM.

117. B cnydae npusHaHusa >kanobbl nognexailen yaooBneTBOPEHMIO B OTBETe
3aaBuUTENt0, ykaszaHHoOM B nyHkTe 114 Hactoswero AOMUHUCTPaATMBHOIO perrameHTa,
JaeTca WHQopMauma O OeNCTBUSAX, OCYLLUEeCTBNSEeMbIX OpraHoMm, npeaoCTaBrsloWmM
MyHUuunaneHyto yecnyry, MOL nubo opraHusaumen, npegycMoTpeHHou 4Yactbio 1.1
ctatbn 16 ®epepansHoro 3akoHa Ne 210-®3, B uensx He3amMeanuTensHOro ycTpaHeHns
BbISIBMIEHHbIX HapyLleHUWN Mpu OKasaHuM MyHUUMNanbHOW YCMyrn, a Takke MPUHOCATCS
N3BMHEHUS 3a AOCTaBneHHble HeygobCcTBa U yKasbiBaeTca MHopmauusa O ganbHEenWwmx
OENCTBUAX, KOTopble HeobXxoOuMMO COBepLUUTb 3asdBUTEN0 B Uendx nosyyYyeHus
MYHMLMMNANbHON YCNyru.

118. B cnyyae npusHaHua xanobbl He noanexalien yooBreTBOPEHUIO B OTBETE
3asBUTENO, ykasaHHOM B nyHKTe 114 Hactoswero AOMWHUCTPaATMBHOIO perfameHTa,
AaloTCA apryMeHTUpOBaHHbIE Pa3bACHEHUS O MPUYMHAX MPUHATOrO peLUeHus, a TakKke
NHpopmauunsa o nopsiake oGXanoBaHUSA NPUHATOrO PeLLUEHNS.

119. B cnyyae ycTaHOBNEHUs B XOA4e UNKU NO pe3ynbTaTaM pacCMOTPEHUS XKanoobl
NPU3HaKoB coCTaBa aAMWHUCTPATUBHOIO MNpPaBOHApyLIEHUSs WU MPecTynieHus
OOJMPKHOCTHOE NUUO, paboTHUK, HadeNeHHble NMOSTHOMOYMAMM MO PACCMOTPEHUIO Xanob,
He3aMeasiMTenbHO HaNpaBnAT UMeLKNEeCs MmaTepuarsl B OpraHbl MPOKypaTypbl.



MpunoxeHwne 1
K AOMUHUCTPATUBHOMY pernameHTy
NpefoCTaBNeHNss  MyHUUMMANbHOW  YCIyru
«Pe3epBupoBaHMe 3eMenbHOro yydacTtka nog
Oyoywiee cemenHoe (pomoBoe)
3axopoHeHue»

CnpaBo4Hasi UHopMaLUA O MecTe HaxoXAeHus, rpacpuke paboTbl, KOHTAKTHbIX
TenecgoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoOB, NPeAOCTaBAALLMX
MYHULMNaNbHYK YCNyry, UX CTPYKTYPHbIX noapasaeneHnuin u opraHnmsaummn,
y4yacTBYHOLMX B NpefocTaBleHn MyHULMNanbHOM ycnyrm

1. AamuHucTpaums ropogackoro okpyra CtpexeBown.

Mecto HaxoxgeHusa AamuHuUCTpauum ropoackoro  okpyra Crpexeson: T.
CtpexeBoMu, ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
BTopHukK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06eOeHHO20 rnepepniea
Cy66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoAacKkoro okpyra CTpexeBon:

lMoHeaenbHUK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MoutoBbIN agpec AaMuHUCTpauuu ropoackoro okpyra Crpexeson: 636785,
Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.
OdmumaneHbin cant AaMUHUCTpauuM ropoackoro okpyra CTpexeBon B CeTu

MHTepHeT: http://admstri.tomsk.ru.
AOpec aneKkTpoHHON NoYTbl AQMUHUCTPALMK rOPOACKOro okpyra CTpexeBon B CETU



http://admstrj.tomsk.ru/�

NHuTepHeT: office@admstri.tomsk.ru.

2. YnpasneHne WMYLLECTBEHHbIX W 3eMefbHbIX OTHOWeHUn AgMUHUCTPaLUn
ropofckoro okpyra CTpexeBomn.

Mecto HaxoXgeHust YnpaBneHUs WMMYLLECTBEHHbIX W 3eMefbHbIX OTHOLUEHUN
AgmnHncTpaummn ropogckoro okpyra Ctpexeson: r. Ctpexeson, ynuua Epmakosa, 46a, 1
aTax kabumHeTt Ne 39, 38.

Npachmk paboTbl YnpaBneHuss WMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLUEHUN
AOMUHUCTpaLMM ropofckoro okpyra CTpexeBou:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb

paduk npuvema 3aaBuTenen B YNpaBfieHUN UMYLLECTBEHHbIX U 3eMerbHbIX

OTHOLWLEHU AOMWHUCTPaLMN ropoacKoro okpyra CTpexeBon:

lMoHeaenbHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIli 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

[MouToBLIN agpec YnpaBneHUs WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropof
CtpexesoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumaneHbin canT YnpasreHUs UMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHWUN
AgoMnHMcTpaummn roponckoro okpyra CtpexeBou B ceTu VIHTepHeT: http://admstrj.tomsk.ru.

AOpec 9nekTpoHHOM NOoYTbl  YNpaBNEeHUs WMYLLECTBEHHbIX W  3eMeslbHbIX
OTHOWEHM AgMUHUCTPauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.
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MNpunoxeHwne 2

K AOMUHUCTPATUBHOMY pernameHTy
NpefoCTaBNeHNss  MyHUUMMANbHOW  YCIyru
«Pe3epBupoBaHMe 3eMenbHOro yydacTtka nog
Oyoywiee cemenHoe (pomoBoe)

3aX0POHEHMNEe»
NMPEONTATAEMAA ®OPMA 3AABJITIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(NONHOCTBLIO haMuUnnIo, NMs1, OTYECTBO (NpU
Hann4uu) 3asBuTENS)

(appec perncrpaumm n NPOXMBaHUS
3asBuTens),

(KOHTaKTHbIN TenedoH 3aaBuTenNs)

damunus, nmsi, oT4ecTBO (NPY HanNM4UK
npeacTaBUTens 3asBuTens

KOHTaKTHbIN TenedoH

3AABJIEHNE
0 pe3epBMpOBaHMN 3eMENBHOrO y4acTka nog dyayliee cemenHoe (pogoBoe)
3aXOpOHeHMne

Mpowy 3ape3epBupoBaThb 3eMerbHbIN y4acTok nog byayliee cemenHoe
(pogoBoe) 3axopoHeHWe

(ykasbiBaloTCA nuvua, KOTOpbIX NpeanonaraeTcsl MOXOPOHUTL (Mepe3axopoHUTD)
Ha MeCcTe CEMENHOro 3aXopoHeHUst ), obLLen nnoLanbo KB. M.,
pacronoXXeHHOro rno agpecy:

(MonHbIN agpec, ¢ ykazaHneM HacerieHHOro NyHKTa Uy agpecHbI OPUEHTUP)

MNpunoxeHwne:

1)

(nognuceb)
(pacwmndposka)
« » 2 r

PesynbTaT npegocTaBneHns ycnyri npoLly npefoctaBuTb (HY>KHOE NOAYEPKHYTh):

1) npuv nnyHoMm obpalleHun B YnpaBrneHue;



2) nocpeacTBOM MOYMTOBOrO OTNpPaBfeHWs Ha agpec 3asBUTENs, yKasaHHbIn B
3aaBneHuu;
2) nocpeacTBOM 3EKTPOHHOM MOYTbI ;
(appec aneKkTPOHHOW NOYThI)
3) npu nu4Hom obpatleHnn B MOL| (npn HanM4Mm 3aknNOYEHHOro cornalleHns);
4) 4yepe3 nu4YHbIM KabuHeT Ha EagmHOM nopTtane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

/

(noanuce)
(pacwmndposka)

Jaio cornacve B  MCMOMb30BaHMM  MOUX MEPCOHANbHbIX  OaHHbIX  MpU
npefocTaBNeEHNN MyHULIMNANBHOW YCIyrn.

(mognuc )b (pac wppoBka nognuc )u



MNpunoxeHune 3
K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHUUMNAnbHOW yCnyru
«Pe3epBupoBaHMe 3eMenbHOro  yyacTka
nogq Oyayuwee cemenHoe  (pogoBoe)
3aXOPOHEHUNE»

Bnok-cxema npeaoctaBneHuss MyHMLMNanbHON yCrnyru
«Pe3epBupoBaHuMe 3emMesibHOro y4yacTtka nog 6yayuiee cemenHoe (pogoBoe)
3axopoHeHue»

Ha4vano npegoctaBneHns MyHULMNANIbHOM YCIyru

v

Mogava 3asBneHnsa u OOKYMEHTOB

v

OTcyTCTBYIHOT OCHOBaHUA NS OTKasa Hanuune ocHoBaHun ons oTkasa B
B NpMemMe AOKYMEHTOB npueme JOKYMEHTOB
A A
Pernctpauus sasasneHus OTkas B npMeme JOKYMEHTOB
A

PaCCMOTpeHMe 3adaBl1eHnAa U npeactaBJi€HHbIX JOKYMEHTOB

\

MpuHATUE peLleHus o NpedocTaBneHun NMbo o6 oTkase B NpeaoCcTaBreHnn
MYHMUMMANbLHON yCnyru

| I

MpuHATHE peLueHuns o MpuHaTMe peweHnsa ob oTkase B
npegocTaBneHun MyHMUMNansHom npegocTaBneHun MyHUUMNansHom
ycnyru ycnyrm
v v
Bbigaya (HanpaeneHue) Bbligava (HanpasneHue)

NoCTaHOBMEHNA AQMUHUCTPALUK yBeaoMIeHns ob oTkase B
ropofckoro okpyra CtpexeBou npegocTaBneHun MyHUUMNansHoOm
ycnyrm
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