lMocTaHoBneHne AgMUHUCTpaUuKn ropoackoro okpyra Ctpexesomn o1 23.06.2016 Ne 522
«O06 yTBEPXAEHMM AOMUHUCTPATUBHOIO perrnaMmeHTa npeaocTaBneHnss MyHUUunanbHom
ycnyru «puem 3asBneHnn rpaxaaH u BKIHOYEeHUe UxX B CNUCOK rpaxaaH, HY>XAarlLwmxcs B
ApeBecuHe ansa co6CTBEHHbIX HYXXaA» (B pedakumm ot 27.12.2016 Ne980, ot 07.05.2018
Ne288, o1 01.10.2018 Ne710, ot 13.02.2019 Ne115, o1 21.06.2019 Ne471, ot 01.06.2020
Ne373, o1 08.11.2021 Ne592, o1 22.07.2024 Ne538, ot 25.04.2025 Ne242, ot 05.08.2025
Ne499)

B cootBeTcTBUM C YacTbio 1 cTaTtbn 6 PeaepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHMsaumm NpenocTaBfEeHUs roCyAapCTBEHHbIX WU MyHUUMNANbHbBIX YCIyr»,
3akoHom Tomckon obnactu ot 9 asrycta 2007 Ne 165-O3 «O6 ycTtaHOBNEHMM nopsiaka u
HOPMaTUBOB 3aroTOBKM rpakgaHamu ApeBECUHbI 4511 COOCTBEHHbIX HYXXA», HA OCHOBaHMM
nyHkTa 21 yactn 1 ctaTbn 46 YctaBa ropoackoro okpyra Ctpexesomn

NMOCTAHOBNAO:

1. YTBepante AOMWHUCTPATMBHBIA pernaMmeHT npefocTaBneHnss MyHuumMnanbHOM
ycnyrn «[pyuem 3asiBreHun rpaxkaaHd v BKITHYEHWE UX B CMIMCOK FpaKaaH, HyXXaaroLWwmxcs B
ApeBecuHe Ans COBCTBEHHbIX HY>XA» COrMacHO MPUIOXEHMIO.

2. MNpu3HaTb yTpaTUBLLUMMMK CUIy MOCTAHOBNEHUS ALMWHUCTPAUUKM TrOpPOACKOro
okpyra CtpexeBon:

- or 02.08.2012 Ne 546 «O6 yTBepxaeHUn AOMUHUCTPATMBHOIO perflaMeHTa
npenocTaBneHnsa MmyHuumnanbHon ycnyrn «lMpuem 3asBneHuin 1 BKIKOYEHNE NX B CMIMCOK
rpaXkaaH, Hy>XaaroLmnxcs B opeBecuHe Ans COBCTBEHHbIX HYXAO»;

- or 24.05.2016 Ne 439 «O BHeceHMM WU3MEHEHMA B MNOCTaHOBIIEHNE
AgmMmnHmncTpaumm ropogckoro okpyra Ctpexeson o1 02.08.2012 Ne 546».

3. HacTosiLlee nocTaHOBMNeHMe NOANEXUT pasMeLLeHu0 Ha oduumanbHOM cauTe
OpraHoB MeCTHOro caMoynpaBfieHusi FopoAcKoro okpyra CTpexeBown.

4. KOHTpOrnb 3a WCMNOSIHEHWMEM HACTOSLLEro MOCTAHOBMEHUS BO3MNOXUTb Ha
3amectutena Mapa ropogckoro okpyra, HadasnbHUKa YnpasfeHusi ropoACcKOro Xo3amcTea u
6e3onacHoOCTM NpoXmBaHNa AOMUHUCTPaLMK ropoackoro okpyra CTpexxeBow.

Map ropogckoro okpyra B.M. XapaxopwuH



MpunoxeHwne

YTBEPXOEH

NOCTaHOBMEHNEM
AOMUHMCTPaUMM rOPOLCKOro
okpyra CtpexxeBon

oT 23.06.2016 Ne 522 (B
pegakuum ot 27.12.2016 Ne980,
oT 07.05.2018 Ne288, ot
01.10.2018 Ne710, ot 13.02.2019
Ne115, o1 01.06.2020 Ne373, ot
08.11.2021 Ne592, o1 22.07.2024
Ne538, o1 25.04.2025 Ne242, ot
05.08.2025 Ne499)

AOMNWHUCTPATUBHbIV PEMMAMEHT
npenocTaBneHns MyHuumnansHom yenyrm «lMpuem 3asBneHnii rpaxkaaH v BKIOYEHUE KX B
CNUCOK rpaXkaaH, Hy>KaatloLLMXCS B ApeBeCUHEe NSl COOCTBEHHbIX HYXXO»

l. Ob6wme nonoxeHus

MNpeomeT perynupoBaHus aaMUHUCTPATUBHONO perfamMeHTa npeaocTaBrieHuns
MyHULMNanbHOW ycnyru

1. ALMUHUCTPATUBHBIN perfnamMeHT npenoCTaBfeHnss MyHuUUMnanbHOW YCnyrm
No Npuvemy 3asiBNEHUN rpaxkgaH W BKIMOYEHMIO MX B CMUCOK rpakaaH, HyXaatoolmxcs B
apeBecMHe [Ona  COOCTBEHHbIX HyXO (ganee - AOMUMHUCTPATMBHLIM  PErNIAMEHT)

yCTaHaBnvBaeT NOpPsSAo0K U cTaHAapT NpeAoCcTaBeHnss MyHUUMNAanbHOW yCryrn no npuemy
3a8BNEHN rpaXkaaH 1 BKITIOYEHUIO UX B CMIUCOK rpakaaH, HyXOatoLlWnxcs B ApeBecuHe s
COBCTBEHHbIX HyXA (Qanee - MyHuumMnanbHas ycnyra) AOMUHUCTpauUMen ropoOACKOro
okpyra CTpexeBoW, [AOSMDKHOCTHbIMM NMUaMn U MyHUUMNANbHbIMK  CRy>KaLMMM
AOMUHUCTpaummn ropoackoro okpyra CTpexeBom.

Kpyr 3assutenem

2. 3aaBuTenamMu ABASIOTCA rpaxaaHe, Hyxgawwuecs B [ApeBecuHe Ans
COBCTBEHHbIX HYXA [Ansi CTPOMTENbCTBAa OOBEKTOB WHAMBMAYAINbHOMO  KUITULLHOTO
CTPOUTENbCTBA, CTPOMTENbLCTBA CTPOEHWWA ANS COAEPXaHUSA MpuHagnexawimx MM Ha
npaBe COBCTBEHHOCTU NATM M Boree KOpoB, CTPOUTENBCTBA XO3AWCTBEHHbLIX MOCTPOEK,
peMOHTa OOBLEKTOB HEABMXMMOCTU, NGO X YNONHOMOYEHHbIE NpeacTaBuTenu (ganee -
3asABUTEND).

TpeboBaHus K nopsagky WHPOPMUPOBAHUSA O NPESOCTABEHUN MYHULMNANbHOW
ycnyru

3. MHopmupoBaHme rpaxgaH o nopsgke npeaocTaBrieHuss MyHULMNanibHON
ycnyrum obecneunBaeTcs MYHULUMNANbHbIMK cnyxaLimmu, cneunanucTtamm
AOMUHUCTpauMmn ropoackoro okpyra CTpexeBon, MHOFOMYHKLMOHANBHOIO LUeHTpa
NpeaocTaBnNeHNa rocydapCTBEHHbIX M MyHUUMnanbHbix ycnyr (ganee — MOL) npwm
HanMyYnUM 3aKNYEHHOro  OpraHaMm MECTHOro CaMoynpaBfeHUs FOPOACKOro OKpyra
CtpexeBon ¢ MOL| cornaweHus o B3aMmogencTeuum, B COOTBETCTBUM C TpeboBaHMSAMH,
npenycMoTpeHHbIMK ctatben 18 ®depepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «0O6



opraHusauun npefocTaBieHUs roCyJapCTBEHHbIX M MyHUUMManbHbIX ycnyr» (ganee -
cornaweHune ¢ MdLl).

4. OcHOBHbIMM  TpeboBaHUAMU K MHAOPMUPOBAHUIO rpaxgaH O mnopsake
npeaocTaBnNeHNa MyHULMNANbHOM YCAyrn SIBRSKOTCA AOCTOBEPHOCTb MpeaoCcTaBnsieMon
WHpopMauuKn, YeTKOCTb B  U3MNOXEHUW WHGOpMauuK, MOMHOTa U ONepaTMBHOCTb
NHpopMMnpoBaHms.

5. Mecto HaxoxaeHuss AOMUHMCTpauMuM ropoackoro okpyra CrpexeBon,
OpraHoB W OpraHuM3auuin, y4acTBYKOLMX B NMPeaoCTaBneHUM MyHULMNANbHOW YCyrn, nx
noyToBble ajpeca, oduumanbHble canTbl B MHAPOPMALMOHHO-TENEKOMMYHUKALVMOHHON
cetn «WHTepHeT» (manee — ceTb WHTepHeT), uHGopMaums o rpadukax paboThbl,
TeneoOHHbIX  HOMepax npeactaeBneHbl B [lpunoxeHun 1 Kk HacTosiwemy
AOMUHUCTPATUBHOMY perfnameHTy.

6. MHopmaumsa o mMecTe HaxoxpeHus, rpadumkax paboTbl AQMUHUCTpaLMK
ropoackoro  okpyra CTpexeBoW, OpraHoB W oOpraHvsauui, Yy4yacTBYHOLIMX B
npeaocTaBneHnn MyHULMNANbLHOW YCryru, O nopsake npefocTaBfieHnst MyHULMNanbHON
ycnyrn pasmeljaeTca Ha oduumanbHOM calTe OpraHoB MECTHOro camMoynpaBrieHus
ropogckoro okpyra CtpexeBon B ceTu WIHTepHeT, B deaepanbHOW rocyaapCTBEHHOM
NHopMaLnoHHON cucteme «EQNHBIM NnopTan rocygapCTBEHHbIX U MYyHULMMANbHbIX YCAyr
(dbyHKUMR)» (panee — EOuHbIA nopTan rocygapCTBEHHbIX W MyHMUMNANbHbLIX YCIyr
(dyHKUMI)), @ TaKKe NpeaocTaBnAeTcs no TenedoHy.

7. Ha odwuumnansHOM canTe opraHoB MECTHOro camoyrnpaBneHuUs ropoLCKOro
okpyra CtpexeBon B ceTu VIHTEpHET pasmMeLlaeTcs cnegyrowasn nHpopmaums:

1) HaumeHoBaHMe ¥ no4yToBble agpeca AAMUHUCTPALMM TOPOLACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AaMUHUCTPaLMK ropoackoro okpyra Ctpexxeson;

3) rpaduk paboTbl ADMUHUCTPaLMK ropoackoro okpyra CtpexxeBow;

4) TpeboBaHNA K NMCbMEHHOMY 3anpocy rpaxgaH o npegocTaBneHum nHpopmaumnm
0 nopsiake NpeaocTaBneHnst MyHULMNAanbHOW YCIyru;

5) nepeyeHb AOKYMEHTOB AN NOAYy4YEHUS MyHUUUNANbHOW YCIyru;

6) TekcT AOMUHUCTPATUBHOIO perfnameHTa C NpUNoXKeHNaMu;

7) KpaTKoe onuncaHue nopsiaka NpenocTaBfeHns MyHuuunanbHon ycnyrn (6nok-
cxema).

7.1. Ha EgmMHom nopTane rocyaapcCTBEHHbIX M MyHUUMNanbHbIX yenyr (pyHKuun)
pasmMelLaeTcs crnegyrowasa nHpopmMaums:

1) ncyepnbiBaloLLNiA nepeyeHb AOKYMEHTOB, HeobxoanMbIX ans
NpeaocTaBnNeHNsa MyHuuMnanbHOW ycnyrn, TpeboBaHust K OMOPMIIEHUIO YKa3aHHbIX
AOKYMEHTOB, a TakKe rnepeyvyeHb AOKYMEHTOB, KOTOpblEe 3asiBUTENb BnpaBe NpeactaBUTb
No co6CTBEHHOW NHNLMATUBE;

2) Kpyr 3asBuTenem;

3) Cpok npegocTaBneHnss MyHUUUNansHOM yCryru;

4)  pesynbTaTtbl npegocTaBneHns MYHMUMNANbHON  yCnyru, NnopsiAoK
npenocTaBneHus AOKYMEHTa, saBnstoLwerocs pesynbTaTom npenocTraBneHus
MYHMLMNANbHON yCnyru;

5) pasmep rocygapCTBEHHOW MOLWSUHbLI, B3MMaeMouW 3a NpefocTaBreHne
MYHMLMNANbHOWN yCnyru;

6) mcuyepnbiBalOLWUIN NepeyYyeHb OCHOBAHWA ANs NPUOCTAHOBMNEHUS UMM OTKas3a B
npeaoCcTaBNeHNN MyHULMNANbHON yCnyru;

7) o npaBe 3aaBuTENA Ha gocynebHoe (BHecyaebHoe) obxanoBaHwe LENCTBUN
(6e3pencTBmsl) U peLleHnn, NPUHATBIX (OCYLLEeCTBRSiEMbIX) B Xo4e NpenoCcTaBreHus
MYHMLMNANbLHOW yCnyru;

8) dopmbl 3asBneHnn (yBegomneHun, cooblieHun), ucnonb3yemble  npu
npeaocTaBneHnn MyHUUMNanbHOW yCnyru.

8. WHpopmaumio o0 nopsake nonyyeHUs MyHUUMNanbHOW YCryru, a Takke O
MEeCTe HaxOXOEHWsl, KOHTaKTHbIX TenedoHax (TenedoHax [NA CnNpaBok), rpaduke



paboTbl, cBefgeHMs o6 opraHax W opraHuMsauusix, y4acTBYWOLLIMX B MpegocTaBneHun
MYHMLUMNANbHON YCNYyrM WM SABASAIOWMXCA WUCTOYHMKOM MNONyYeHUs uHopmauun,
rpaXgaHWH MOXET NOSTyYnUTb:

NMYHO npu  obpalleHnn K AOSMKHOCTHOMY nuuy (cneuvanucty) YnpasneHus
MMYLLECTBEHHbIX W 3eMefbHbIX OTHOWEHUA AOMUHUCTpaLMM TFOPOACKOro  OKpyra
CtpexeBou;

No KOHTaKTHOMY TenedoHy B 4Yacbl paboTbl AOMUHUCTPaAUMM rOPOOCKOro OKpyra
CtpexeBoin, ykasaHHble B [lpunoxeHun 1 K HacToswemy AOMUHUCTPATUBHOMY
pernameHTy;

B ceTu NHTepHeT Ha oduumManbHOM canTe OpraHoB MECTHOro camMoynpaBrieHUs
ropogckoro okpyra Ctpexeo#n: http://admstrj.ru;

Ha WHMOPMALMOHHLIX CTeHA4ax B 34aHum AOMWHUCTPaUMKM FOPOOCKOro OoKpyra
CtpexeBou;

nocpeactsoM EaMHOro noprtana rocygapCTBEHHbIX WM MYHUUMMAnbHbIX YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npu obpawieHnn B MOLL.

9. MHopmaunoHHble cTeHabl obopyaytoTcs npu  BXoAe B MOMeLlleHue
YnpaBneHnsa MMYLLECTBEHHbIX M 3eMeSibHbIX OTHOWEeHUrn AOMUHUCTpaLMKU FOpOOCKOro
okpyra CrtpexeBon. Ha wuHGOpMaUMOHHBLIX CTeHAax pasMellaeTcs creayrouias
obszaTtenbHasa nHpopmMauns:

1) noyToBbLIN agpec AOMUHUCTPALUK TOPOACKOro okpyra CTpexeBom;

2) agpec odwuumanbHOro camta OpraHOB MECTHOMo camMoynpaBfeHUsl ropoaCKOn
okpyra CtpexeBon B cetn VIHTepHeET;

3) KOHTaKTHbI HOMep TenedoHa AAMUHUCTpaUuKM ropoackoro okpyra CtpexxeBon;

4) rpadouk padoTbl AQMUHUCTPaLNN rOpoLCcKoro okpyra CTpexeBo;

5) nepeyeHb 4OKYMEHTOB ANA NOMAYy4YEHMS MyHULMNANbHOW YCIyIu;

6) TekcT AOMUHUCTPATUBHOIO perfnameHTa C NpUNoXeHNamu;

7) obpaseL ohopMreHnsa 3asaBneHus.

10. OOpalleHnsa nNo KOHTaKTHOMY TenedoHy No Bonpocam WMHAPOPMUPOBAHUSA O
nopsgke nNpefocTaBneHns MyHULMNANbHOW yCnyru nNpUHMMAlTCS B COOTBETCTBUMU C
rpacpukom  paboTbl  YnpaBneHUs  MMYLLECTBEHHbIX W 3EMESIbHbIX  OTHOLUEHWM
AoMnHMCTpaummn ropogckoro okpyra CrtpexeBou, npeactaBneHHoMy B [punoxeHun 1 K
HacToswemMy AOAMUHUCTPATUBHOMY pPEerfiaMeHTy.

11. OTBeT Ha TenedOHHbIN 3BOHOK [OOSMKEH coaepxaTb WH@opMaumio o
HaMMEeHOBaHUM CTPYKTYpPHOro nogpasgeneHns AOMUHUCTpaUMM rOpoOACKOro  OKpyra
CtpexeBon, B KOTOpoe obpaTunca rpaxgaHuH, damunum, mnmeHu, otyectBe (npwu
HanNu4Mm) n OMKHOCTW cneynanucta, NPUHABLLErO TeNeOHHbIN 3BOHOK.

12. [pn oTBeTax Ha TenedOHHbIE 3BOHKM U YCTHble obpalleHuss crneumanucThbl
YnpaBneHna MMyLECTBEHHbIX M 3eMeflbHbIX OTHOLEHUN ALMWHUCTPAUUN FOPOACKOro
okpyra CtpexeBon, 06513aHbl NPeAoCTaBNATbL MUHOPMALUIO MO CneayoLwnM BoNpocaMm:

1) o MecTe npegocTaBneHns MyHULMNAnNbHOM yCryrm n cnocobax npoesna K Hemy;

2) o0 rpaduke npuema rpaxgaH rno Bomnpocam npeaocTtaBfeHns MyHUUMNansHON
ycnyru,

3) O BXoAsWwmMx Homepax, MoA4 KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
AenonponsBoacTBa AOMUHUCTpaUMM ropoackoro okpyra CTpexeBon  nocTynuBLUMe
AOKYMEHTbI;

4) 0 HOpMaATMBHbLIX MNPABOBbLIX akTax, Perynupylowmx npeaocTaBneHne
MYHUUMNANbHOW ycnyru (HaMMeHoBaHWe, HoMep, AaTa NPUHATUS HOPMATUBHOMO akTa);

5) o HeoGxogMMOM nepeyHe [OOKYMEHTOB OT 3asBUTENs Ans  MNOfyYeHus
MYHULUUNANbHOW YCRyru;

6) 0 cpoKax pacCMOTPEHUS 3asiBNEHNSA O NPegoCTaBAeHU MyHULUNANbLHOW YCyru;

7) 0 cpokax npefocTaBneHns MyHUUMNanbLHOW yCnyru;



8) o MmecTe pasmeweHus Ha oduuManbHOM calTe OpraHoB  MECTHOro
camoynpasneHus ropoackon okpyr CrtpexeBon B ceTu WHTepHeT WHdopMauun o
BOMpocam nNpegocTaBneHnsa MyHULMNanbHOW YCryr.

13.  Tlpun obweHnn ¢ rpaxgaHamu (N0 TenedoHy UMM NMYHO) CheumanucTbl
YnpaBneHnsa MMyLECTBEHHbIX M 3eMerbHbIX OTHOWEHUN ALMWHUCTPaUUM FOPOACKOro
okpyra CTpexeBOW [OMMKHblI KOPPEKTHO U BHMMATENIbHO OTHOCUTBLCSA K rpakgaHam, He
YHUXast UX YeCTn N AOCTOUHCTBA. YCTHOE MH(popMmMpoBaHMe o nopsake npeaocTaBneHns
MYHUUUNANbHOW YCNyru OOMMKHO NPOBOAMTLCS C UCMNOSIb30BaHUEM ouunanbHO-4enoBoro
CTUNS peyn.

14. Tlpu ob6paweHnn 3a uHPOPMaLMEN T[paxdaHWHa JIMYHO ChneunanucThbl
YnpaBneHna MMyLLECTBEHHbIX U 3eMefbHbIX OTHOWEHUN ALMWHUCTPaUUM FOpOACKOro
okpyra CtpexeBon 00653aHbl NPUHATL €ro B COOTBETCTBMM C rpadukom paboThbl.
MpopomkuTensLHOCTL  NpuemMa  npyv NIMYHOM  obpalleHnn He [OfbKHa MpeBblwaTh
nsaTHaguatv MuHyT. Bpemst oxmaaHus B odepeanm npyv NUYHOM ObBpalleHun He O0SHKHO
npeBbIWaTh NATHAALATU MUHYT.

15.  Ecnu gna nogrotoBku oTBeTa Ha ycTHoe obpalleHune Tpebyetca 6onee
NATHaAUaTV MUHYT, cneumManncT YnpaBfeHUs MMYLLECTBEHHbIX U 3eMeNbHbIX OTHOLLEHNI
AoMunHUCTpaumm  ropoAackoro  okpyra  CTpexeBOoW,  OCYLECTBASAWLWWA  YCTHOe
MHpopMmnpoBaHue, npegnaraeT 3asBUTEN0 HA3HAYUTL Apyroe yaobHoe Ans Hero Bpems
ANs YCTHOMO WHAOPMUPOBaHUA 5MOO HanpaBuTb 3asiBUTEN0 MUCbMEHHbIA OTBET
nocpencTBOM NOYTOBOro OTrNpaBneHnst MMbo B hopMe INEKTPOHHOIO JOKYMEHTA.

16. lncbmMeHHOE  MHOPMUPOBAHWE  rPpaKdaHWHA  OCYLeCTBNAeTcs  npu
Nony4YeHnn OT Hero MUCbMEHHOro obpalleHna NUYHO UM NOoCPenCcTBOM MOYTOBOrO
oTnpasneHnd, obpalleHnsa B dopMe 3EeKTPOHHOro [AOKYMeHTa O npefocTaBneHun
MHopmauumn no Bonpocam NpeaoCTaBNEHUs MyHULMNANbHOW YCNyru, CBEAEHUA O xXoae
npegocTaBneHns MyHuumnaneHon ycnyrn. NucbmeHHoe obpalleHne perncrtpupyeTcss B
TeyeHne Tpex AHeW CO [AHA NOoCTynneHus B AOMUHUCTPALMIO rOpOACKOro OKpyra
CtpexeBon.

17.  [pwn obpaweHnn 3a nHpopmMmaumnen B NMCbMEHHON (hOpMe OTBET rpaKaaHnHy
HanpasnsieTcs B NMMCbMEHHON (bopme Mo NoYTOBOMY afjpecy, ykazaHHOMY B obpalleHun,
nocTynueieM B AOMUHUCTpaLMIO FOpOACKOro okpyra CTpexeBOoW, B TeYeHwe TpuauaTu
AHEN co OHA perncTpauumn obpalleHns

18. Mpn obpaweHnn 3a uHdopmauuen ¢ ucnonb3oBaHnem EguHoro noprtana
rocy4apCTBEHHbIX U MyHUUUNANbHbIX YCyr (PyHKUMI) OTBET 3asBUTENO HanNpaBnseTcs B
TeyeHme 30 gHen co gHa pernctpauumn obpaileHus. B obpalleHumn rpaxkaaHnH ykasbiBaeT
damunuio, UMd, OoT4ecTBO (NocrnegHee — MNpuU HanNuuun), agpec, MO KOTOPOMY [LOSMKEeH
ObITb HanpaeneH oTBeT NMbBO yBeaOMIIEHNE O Nepeagpecaumm obpalleHus.

18.1. PaccmoTpeHne oOpalleHnn o npegoctaBfeHnun uHdopmauum o nopsiake
npeaocTaBneHns MYHMLMMNANbHON yCcnyru ocyLlecTBnsaeTca B nopsiake,
npegycMoTpeHHoM ®eaeparnbHbiM  3akoHOM oT 02.05.2006 Ne 59-03 «O nopsagke
paccMoTpeHnsa obpalweHun rpaxgaH Poccuiickon degepaummy.

Il. CtangapT npegocTaBneHnsa MyHMLMNanbHON yCcnyru

HanmeHoBaHve MyHMLMNANbHOW yCryrn

19. HaumeHoBaHWe MyHUMUMMNANBLHOW YCMyru: MNpueM 3asBNeHUn rpaxgaH Wu
BKIHOYEHME UX B CMNCOK rpaxaaH HygaroLwmxcs B ApeBecuHe aAnsa COOCTBEHHbIX HYXA,.

HanmeHoBaHue opraHa, npefoCTaBNALWEro MyHMUMNanbHy ycnyry

20. lNMpepocTraBneHve MyHULMNANbHOW YCNyrn ocylecTernsaeTca AgMUHUCTpaumnen
ropofckoro okpyra CtpexxeBomn.



21. HenocpeacTtBeHHO npefocTaBrieHne MyHUUMNanbHOM YCIyrn OCyLeCcTBSAeTCS
cneunanuctamm  YnpasneHus MMYLLECTBEHHbIX U 3eMefbHbIX  OTHOLUEHWN
AOMUHUCTpaummn roponckoro okpyra Ctpexeson (ganee - YnpasneHue).

PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryrm

22. PeaynbtaToOM npegocTtaBfieHNs  MyHUUMNANbHOW  YCIyrm  ABMSIETCH
HanpasfieHne NocTaHoBneHNa AOMUHUCTPaLMU O NPU3HAHUKU FpaXK4aHWHA HYXOalLWmMMcs
B ApeBecuHe A11s1 COBCTBEHHbIX HYXA.

23. B cny4yae Hann4na ocHoBaHWin AN OTKasa B NpegocTaBrieHnn MyHULMNansHom
yCryrn, ykasaHHblX B nyHkTe 31 Hactoswero AOMUMHUCTPATMBHOIO perfnameHTa,
pe3ynbTatoM npefoCTaBneHnMs MyHUUMNanbHOW YCNyrn aBnsieTcs yseaomneHve o6
oTKase.

Cpok npefocTaBneHnss MyHUUMNanbHoOM ycnyru

24. CpoKk npenoctaBneHns MyHUUMNANbHOM YCNyrM C y4eToMm HeobxoammocTu
obpalleHna B opraHusauuu, yvacTsyloumMe B NpegocTtaBneHnnm MyHUUUnanbHOW YCryru,
He MOXeT npeBbllWaTb TpuauaTu Tpex KaneHOapHbIX OHEeWn CcO [HA MNOCTYNeHus
3asBIeHNS O MPU3HAHUWN TPaXKO4aHWHa HyXgalwmmcs B ApeBecuHe And COOCTBEHHbIX
HYyX[ (Oanee - 3asiBrneHue).

25. ncknoyeH

NcuepnbiBatoLwmin nepedeHb OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUMU

C 3akoHodaTesNlbHbIMM M MHBIMXA  HOPMaTMBHLIMW MNPaBOBbIMW akTamu AN
npegocTaBneHns MyHULMNansHOM yCNyru, ¢ pasgenieHMeM Ha JOKYMEHTbI

N MHOpMaLMIO, KOTOpble 3asdBUTENb OOMKEH NpenoCTaBUTb CaMOCTOATENbHO, U
AOKYMEHTbI, KOTOpble 3asBUTESNb BNpaBe NpegocTaBuTb No COBCTBEHHOW MHULMATUBE, Tak
KaKk OHW noanexar NpeacTaBfieHU0 B pamMKkax MEXBEAOMCTBEHHOrO MHGOPMAaLMOHHOMO
B3aUMOOEeNCcTBmA

26. B uenax nonyyeHus MyHUMUMNANbLHOW YyCryrn 3asBuTENb npeacTtaBnseT
3asBneHve (nNpegnaraemas opma 3asBneHna npeacTtaBrneHa B MNPUIIOXEHUUM 2 K
HacTosiwemy AOMUHUCTPATUMBHOMY perfiameHTy). B cooTBeTCcTBUM C NOCTaHOBMEHUEM
AoMunHmncTpaummn ropoackoro okpyra Ctpexeson ot 16.10.2018 Ne 788 «O6 yTBepxaeHum
MepeyvHs MyHMUMNanbHbIX YCryr, NpeaocTaBrieHne KOTOpPbIX NOCPEeACTBOM KOMMITEKCHOMO
3anpoca He OcCyLWecTBnseTca B MHOrOQYHKUMOHANbHOM LEHTpPEe Ha TeppuTopuu
ropogckoro okpyra CTpexxeBov» npefocTaBneHne MyHUUMNanbHOW YCnyru nocpeacTtBoM
KOMMJIEKCHOrO 3arnpoca He OCYLLECTBNAETCA.

27. K 3a9BneHunto Ha npegocTaBneHne MyHUUunanbHOW yCryrn npunararTcs:

1) ytpaTtun cuny

2) OOKYMEHT, NoATBepXAatoLwmni NOSTHOMOYMS NnLa Ha OCyLLecTBeHne OeNCTBUN
OT MMEHMU rpaxgaHuHa B ciyyae nogayu 3asiBrieHnsa ero npeacraButenem;

3) ONa NpuU3HaHUA HyXOawwuMmcss B ApeBecuHe [Afisi CTpouTenbCcTBa oObekTa
WMHOMBUAYANbHOIO XUNULLHOIo CTPOUTENbCTBA:

a) OOKYMEHT O npaBax rpaxgaHuHa Ha 3eMerlbHbI Y4acTOK, UCMOoNb3yeMbln AN
cTpouTenbCcTBa 06beKkTa MHAMBUAYANBbHOMO XUITULHOMO CTPOUTENLCTBA;

0) yBegoMneHMe O COOTBETCTBMM YKa3aHHbIX B yBEAOMSIEHMM O NNaHUPyeMOM
CTPOMTENbCTBE MNapamMeTpoB OOBbEKTa WHAMBMAYAINbHOIO >KUIIMLLHOMO CTPOUTENbCTBA
yCTaHOBMEHHbIM NapameTpam M AONYyCTUMOCTU pasmelleHns obbekta MHAMBUAYaNbHOro
XUIMULWHOIO CTPOUTENbCTBA HA 3eMefnbHOM  yvacTke, MOJSlyYEHHOM OT OpraHos,
YMNOMHOMOYEHHbIX Ha BblAayy paspeLleHnin Ha CTPOUTENBLCTBO;



B) paspelleHne Ha CTpoUTENbCTBO, nonyyvyeHHoe o 04.08.2018, cpok gencreus
KOTOPOro He UCTEK UMK He npekpaLleH No YyCTaHOBIIEHHbIM OCHOBaHUSAM;

) paspelleHne Ha CTpPoMTeNbCTBO, nonyyeHHoe nocne 04.08.2018 Ha ocHoBaHWM
3asBieHNss O BblJaye paspelleHns Ha CTPOUTENbCTBO, HarpaBfeHHOro B OpraH,
YNOSTHOMOYEHHbIN Ha BblAady paspeLueHnin Ha ctpontenscTso, Ao 04.08.2018.

4) Ona  NpuU3HaHUA  Hyxgawwumcs B [OpeBecuHe Ans  CTPoUTEeNbCTBa
XO3SIMCTBEHHbIX MOCTPOEK: AOKYMEHT O MnpaBax rpaxgaHuHa Ha 3eMefbHbI Y4acCToK,
NCnonb3yemMbln NS CTPOUTENLCTBA XO3AMCTBEHHbIX NOCTPOEK;

5) Ana npusHaHua Hyxgawwumcs B [ApeBecuHe And peMoHTa obbekTa
HEeOBWXMUMOCTU: OOKYMEHT, MNOATBEPXOAlWUN npaBo COOCTBEHHOCTM Ha OObBEKT
HeJBWXUMOCTMU;

6) ONa NPU3HaHUA HyXJawWwuMcs B ApeBecuHe ANS HyXO OTOMNEeHUS KUMbIX
nomeLleHnn, 6aHb: KagacTpoBbIA UMM TEXHUYECKUA Macnopta obbekTa HeABMXMMOCTU
MNN UHOW OOKYMEHT, COoAepXaliuMih onucaHune obbekTa HeaBWKUMOCTU U BblOAHHbIA B
YyCTaHOBIIEHHOM 3akoHogatenbcTBoM Poccuickon degepaumn nopsgke, nubo  akT
obcrnenoBaHnsa,  COCTaBfEHHbIA  LOPUOUMYECKMM  NULOM UMW UHOUBUOYASbHBIM
npeanpuHuMmaTenem, OCYLLIEeCTBNAOLLMM AEeATenbHOCTb no ynpasreHuno
MHOrOKBapTUPHbLIM AOMOM, UMK OPraHOM MECTHOro CaMoynpaBrieHus, NoATBepPXaaroLmx
Hanuuve B nNpUHaZNexawux rpaxaaHuHy XWUnbiX MoMeLleHnax, 6aHax neyHoro
OTOMMEHUS;

7) AN NPU3HAHWUS HYXXAAKLWMMCS B OpeBeCUHe AN CTPOUTENbCTBA CTPOEHUN ANng
codepxaHnsa npuHagnexawmux rpaxgaHvHy Ha npaBe COOCTBEHHOCTM NATM U Bonee
KOpPOB:

a) OOKYMeHTa O npaBax rpakgaHuHa Ha 3eMerlbHbIN y4acTOK, UCMNOoSb3yeMbln AN
CTpOUTENbCTBA CTPOEHUN ANA COAepXaHWsa MNpuHagnexawmux rpaxgaHuHy Ha npase
cobCTBEHHOCTN NATU N Boree KOpOoB;

0) paspelueHme Ha CTPOUTENBCTBO;

B) AOKYMEHT, NoATBEPXKAALWNN NpaBo COBCTBEHHOCTN Ha NATbL U Boriee KOpoB.

[oKyMeHTbl ANns  nNpegocTtaBfeHus  MyHUUMNanbHOM  ycryrm  MmoryT  ObiTb
npeacTaBneHbl B AOMUHUCTPaUMIO FOpOACKOro okpyra CTpexeBOoW C MCNOfb30BaHWEM
EovHoro noprtana rocygapCTBEHHbIX W MyHUUMNANbHbIX ycnyr (pyHkuun) (nocne
obecneyeHns TEXHUYECKOM BO3MOXHOCTM), MOYTOBbIM OTMPaBMEHUEM, MPU  FIUYHOM
obpalleHunn, a Takke NocpeacTBoM obpalleHus 3a nonyydeHnemMm MyHULmunanbHOW yCryru B
M®L] (npn HanMuMM 3aknYEHHOro cornawleHus). B cnyyae npegoctaBneHnsa 3asaBreHus
B 3NEKTPOHHOM (hopme 3asiBuTerb NpuKnagbiBaeT K TakoMmy obpalleHunto Heobxoaumble
AOKYMEHTbl U MaTepuarnbl B 3f1IeKTpoHHOM dopme. [Mpeanaraemasi popma 3aaBneHus
AOCTYMHa ANA KONMUPOBaHUSA U 3anoSfiHEHUS B 3NEKTPOHHOM BuAe Ha EauHoOM nopTtane
rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr (cpyHkuun), Ha oduumanbHom cante. B
bymaxHoM Buae npegnaraemad gopma 3asBneHuMss MoOXeT ObiTb  nonydeHa
HenocpeacTBeHHO B YnpasneHun (kab. Ne 39), B MOL, (npyu Hanuumm 3aknto4eHHOro
cornaweHus).

3asBuTens npu NM4yHoM obpalleHnn 3a NpegocTaBeHneM MyHUUMNAanbHON yCrnyru
npeaobaBnseT OKYMEHT, yOOCTOBEPSAIOLLNIA JIMYHOCTb.

OTBETCTBEHHOCTb 3a NOMHOTY U AOCTOBEPHOCTb NpeAcTaBnsieMbIX CBEAEHUA HECET
3asiBUTEND.

PeweHne o npegoctaBneHnn wHBanMaam Mep CcoumanbHOW NOOLEPXKKM, 00
OKa3aHMM WM  MyHMUMNANbLHOW YyCryrn, O peanu3aumMm WHbIX nNpaB  MHBaNMOos,
npegycMOTPEHHbIX 3akoHogaTenbCcTBOM Poccuinckon depepauumm, OCyLLeCcTBAsSeTCcA Ha
OCHOBaHUW cBefeHun 06 WHBaNWAHOCTW, coAepXawmxca B dedepanbHOM peecTpe
WHBanNUAOB, a B Clnyyae OTCYTCTBMS COOTBETCTBYWLLMX CBedeHun B dedeparibHOM
peecTpe UHBanNnaoB Ha OCHOBaHUW NpeaCTaBeHHbIX 3asBUTENEM JOKYMEHTOB.

27.1. NcknoyeH



28. lNepeyeHb JOKYMEHTOB ANSA NpegoCTaBneHns MyHULUMNAIbHOW YCryru, KoTopble
HaxXOOATCA B pacrnopsXXeHUM OpraHoB M OpraHuM3auun, ydacTBYHOLMX B NpeaocTaBrieHnn
MyHMUMNANbHOW YCryrn, KOTopble 3asBUTENb BrpaBe MpedocTaBuUTb MO COOCTBEHHOW
MHUUMaTmBe:

1) Nnpy Hanu4Mn 3gaHnKn, CTPOEHUN, COOPYXXEHUI - Bbinucka n3 EMPH o npaBax Ha
34aHue, CTpOeHue, COoopyxXeHuwe, wnu ysepgomneHne o6 otcytctBum B EIMPH
3anpaluvBaeMblX CBeAEeHWA O 3aperucTpuMpoBaHHbIX MpaBax Ha YKa3aHHble 34aHug,
CTPOEHUSA, COOPYXKEHUS;

2) BbINUCKa M3 EAMHOrO rocygapCTBEHHOrO peecTpa HeaBMXKMMOCTM 06 obbekTe
HeaBXnmocTn (06 ncnpawmBaeMom 3eMesibHOM y4acTKe).

29. AoMrHMUCTpauma ropoackoro okpyra CTpexxeBon He Brnpase:

1) TpeboBaTb OT 3asABMTENs OCYLIECTBNEHUA AOENCTBUA, B TOM 4ucCne
corrnacoBaHuim, HeobxoauMMbIX ANA MOMyvYeHUss MyHUUMMNanbHOW YCNyrn U CBA3aHHbIX C
obpalieHnemM B UHble rOCYAapCTBEHHbIE OpraHbl (OpraHbl MECTHOrO CaMoyrnpaBreHust) U1
opraHusauuu, 3a MUCKMYEeHUEeM MOSyYeHUsa YCryr, BKIIOYEHHbIX B MepeyeHb YCnyr,
KOTOopble ABAAOTCA HeobxoaumbiMn KN obdAsaTenbHbIMM - ON9  NpefocTaBreHns
MyHMUMNANbHbIX YCNYr, YTBEPXAEHHbIN peweHnem Oymbl ropoackoro okpyra CtpexesBon
ot 10.10.2011 Ne 127 «O6 ycnyrax, KOTOpble SBRAIOTCA HeobxoOMMbIMU U
obaszaTenbHbIMW NS NpPefoCTaBneHUs  MyHUUMnanbHbIX — ycnyr  AZMUHUCTpaumen
ropofckoro okpyra CTpexeBou 1 ee opraHammy;

2) TpeboBaTb OT 3asBUTENA NpeAcTaBneHUs LOOKYMEHTOB W WHoOpMauum unu
OCYLLeCTBMNEeHNa OeNcTBuUW, nNpeacTaBfieHne WM OCYLLECTBIIEHWE  KOTOPbIX He
npeaycMOTPEHO HOpPMaTUBHLIMKM MPaBOBbIMA  akTaMu, PerynupyowmmMm OTHOLLEHUS,
BO3HMKaOLLME B CBA3U C NpeaocTaBreHneM MyHUUMNANbLHOW YCIyru;

3) TpeboBaTb OT 3asBUTENA NpeAcTaBNeHUs AOKYMEHTOB U MHGOpMauuun, B TOM
yucne nNOATBEPXKOAWLWMX BHeceHWe 3asBuTenieM nnatbl 3a npegocTaBneHue
MYHMUMNANbHON YCIyrn, KOTOpble HaxoOAaTcs B pacrnopsbkeHun dbegeparnbHbiX OpraHoB
WUCMOMHUTESNIbHOW  BfacTW, OpraHoB rOCYyAApCTBEHHbIX BHEBGHMKETHbIX  (POHAOB,
NCMOMHUTENbHBLIX OpraHoB cybbekta Poccuinckon ®epepaunmn, oOpraHoOB MECTHOMO
camoynpasneHns nnbo noaBefOMCTBEHHbLIX FOCY4apCTBEHHbIM OpraHamMm WnuM opraHam
MECTHOr0O  CaMOyrnpaBfieHUs  OpraHusauuin,  yyacTBylLWMUX B  NpeaocTaBneHun
MYHUUMNANbHOM YCyrn, B COOTBETCTBUM C HOPMaTMBHLIMW MPaBOBbLIMW aKTaMu
Poccurickon depepaumm, HOpMaTUBHbIMM MNPaBOBbIMM akTamu cybbekToB Poccuickomn
depgepaumm, MyHUUMMANbHBIMW MPABOBLIMA akTaMW, 3a WCKIOYEHUEM [OKYMEHTOB,
BKINIOYEHHBIX B onpefeneHHbln YacTblo 6 ctatbn 7 ®eaepanbHoro 3akoHa ot 27.07.2010
Ne 210-03 «O6 opraHuszauuum npeaocTaBfieHUs FOCYLapCTBEHHbIX M MyHULMMANbHbIX
ycnyr» nepedeHb JOKYMEHTOB;

4) TpeboBaTb OT 3asBUTENs nMpeAcTaBneHUs [OOKYMEHTOB W WHdopMauuu,
OTCYTCTBME W (MNN) HEAOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucCb Mpu nepBoHa4YarbHOM
OTKase B npuemMe [OOKYMEHTOB, HeobXoaAuMbIX AN NpeAoCTaBfeHUss MyHUUMNarbHOW
ycnyru, nnbo B npegocTaBneHMn MyHUUMNAnNbHOW YCnyrn, 3a UCKMIOYEHMEM CreayoLmnx
Cny4yaes:

a) u3MeHeHue TpeboBaHM HOPMAaTMBHbBIX MPAaBOBbIX aKTOB, KacaloLUXCH
npenocTaBneHns MyHMUMNanbLHON ycryri, nocrne nepBoHayanbHOM Nogadn 3asiBfieHUst O
npegocTaBneHn MyHULMNANbLHOW YCnyru;

0) Hannune oWwKBOK B 3asABMEHUN O NPenoCTaBNEHUM MYHULMNANbHOW YCRyru m
AOKYMeHTax, MOAdaHHbIX 3adBuUTENeM Mocre nepBoHavyarbHOroO OTkasa B npueme
AOKYMEHTOB, HeoOXoguMbIX ANs NpefocTaBfeHns MyHuuMnanbHoW ycnyrn, nubo B
npegocTaBNeHUM MyHUUMNANbLHOW YCIyrM U He BKITHOYEHHbIX B MpeAcTaBrieHHbI paHee
KOMMNMEKT AOKYMEHTOB;

B) UCTEYEHNEe cpoka OEeNCTBUSA OOKYMEHTOB UMW U3MEHeHMe MHdopmauum nocne
nepBOHavyanbHOro oTkasa B NpuemMe [OKYMEHTOB, HeobxoauMblX Ans nNpefocTaBfeHus
MyHMUMNanbHOW ycnyru, nMbo B npegocTaBeHnn MyHULMNAnsHOM YCNyru;



r) BbiiBNiEeHME OOKYMEHTarNbHO NOATBEPXAEHHOro cdakta (Npu3Hakos) OWMBOYHOro
MNNM  NPOTUBOMPAaBHOrO AencTBua  (6e3gencTBusl)  OOMKHOCTHOMO  nuua  oprada,
npeaocTaBNAwLWLEro MyHULMNANbHY YCIyry, MyHUUMNanbHOro cnyxawero, paboTHuka
MoLl, paboTHMka opraHmsaumm, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 PegepanbHOro
3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauum npegoctaBreHns rocygapCTBEHHbIX U
MYHMUMMANbHbLIX YCNyr», Mpu MepBOHA4YanbHOM OTKa3e B MpuUeMe [LOKYMEHTOB,
HeobxooMMbIX ONs NpedoCcTaBneHns MyHuuuMnanbHOW ycnyru, nnbo B npenoctaBreHum
MYHMUMNANbHOW yCnyrn, 0 Yem B NMMCbMEHHOM BUAE 3a MOAMUCHI0 PYKOBOAUTENS OpraHa,
npegocTaBnAwLLIEro MyHUUUNanbHyo ycnyry, pykosogutens M®L npu nepsoHavyanbHOM
OTKase B Npueme [OKYMEHTOB, HeobxoauMbix ANA nNpefocTaBreHust MyHULMNanbHOM
ycnyrn, nubo pykoBOAUTENS OpraHM3aumn, npeaycMoTpeHHOW 4vactbio 1.1 ctatbn 16
HacTosiwero ®depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHmsauumn
npeaocTaBneHna  rocydapCTBEHHbIX W MyHAUMNAnbHbIX — yCryr», yBegoMAsdeTcs
3a8BUTENb, a TakKe NPUHOCATCA U3BMHEHUSA 3a AOCTaBMEHHble HeyaobcTBa.

5) oTkasbiBaTb B npuemMe 3asdBfeHUs U UHbIX OOKYMEHTOB, HeobxoauMmbIX OIS
npeaocTaBnNeHNa MyHUUMNANbHOW YCNyru, B Criydae, ecnv 3asiBNeHne U OOKYMEHTbI,
HeobxoguMble ANA NpeaoCTaBNeHNa MyHULMNANbHON YCnyry, nogaHbl B COOTBETCTBUU C
WHpopmaumen o cpokax W nopsgke NPeaocTaBfeHus  MyHUUMMNAnNbHOW  yChyru,
onybnukoBaHHOW Ha EguMHOM nopTtane rocygapCTBEHHbIX WM MyHUUMNANbHbIX  YCRyr
(byHKUWIA);

6) oTKasbiBaTb B NPeOOCTaBfiEHUM MyHULMNANbLHOW YCNyru B cryvae, ecnu
3asBneHne U OOKYMEHTbl, HeobxoaMMble Onsi NPefoCTaBMEHMS MYyHULMNANbHOW YCIyru,
nodaHol B COOTBETCTBUM C MHGOPMauMen O Cpokax M nopsake npenoctaBrieHus
MyHMUMNANbHOW ycrnyrn, onybnMkoBaHHOW Ha EAMHOM nopTane rocyaapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (YyHKUMNA).

WNcuepnbiBalowuin nepevyeHb OCHOBaHWIA Ans O0TKasa B npueme
AOKYMEHTOB, He06X0AUMbIX A1 NPeA0oCTaBNeHNss MyHULUMNANbHOW yCryrn

30. OcHoBaHuMst Ons oTkasa B Mpueme [OOKYMEHTOB [Anis npeaocTaBreHus
MyHULMNAnbHOM YCNyru:

1) 3asBreHne nogaHo NMLUOM, HE MMEKLWUM MONHOMOYMI Ha nogadvy AaHHOro
3aABMNEeHNs;

2) B JOKYMEHTax UMETCS NOAYMCTKUN, MPUMNINCKU, 3a4epPKHYThbIE CIOBa;

3) [OKyMEHTbl coaepxaT MOBPEXOEHWs, Hanuume KOTOpbIX He MOo3BOoNseT
0O[JHO3HAYHO MUCTONKOBAaTb UX COAEpPKaHME;

4) 3asiBfeHVe He COOEpPXUT CBEeAeHW nMbO COOEepXXUT HEMONHble CBEAEeHUS,
yCTaHOBINEHHbIE MPUIOXEHNEM 2 K HAacTosWweMy AOMUHUCTPATUBHOMY pernameHTy;

McuepnbiBalowuni nepevyeHb OCHOBaHWU AOS11 NPUOCTaHOBNEHUS NpeaocTaBlieHns
MYHUUMNANbHOW YCAYrM Unn oTkasa B NpefoCTaBNeHU MyHUUMNANbLHOW YCnyrn

31. OcHoBaHUs AN oTkasa B NPeAOoCTaBNeHNM MyHULMMANbHON YCNYTu:

1) K 3asiBNEHU0 He MNPUIOXKEHbl LOKYMEHTbI, COOTBETCTBYylOLME TpeboBaHUsIM,
YyCTaHOBEHHbIE NYHKTOM 27 HacTosiLLero AAMMHUCTPaTUBHOIO perfamMeHTa.

32. OcHoBaHUS Ansi NPMOCTAHOBIIEHUS NPEAOCTaBNEHUS MYyHULMNANbHON yCnyru
OTCYTCTBYIOT.

Paamep nnatbl, B3uMaemMon C 3asBuTENd Npu npegocTaBneHnun MyHULMNanbHON
ycnyru, u cnocobbl ee B3uMaHus B Chnyyadax, nNpeaycMOTPeHHbIX deaepanbHbIMM
3aKoHaMu, MPUHMMAeEMbIMU B COOTBETCTBMM C HUMU MHBIMW HOPMAaTUBHLIMW NPaBOBbIMU
aktTammn Poccuinckon degepauumn, HopmaTUBHBIMM NMPABOBbIMKU akTamu Tomckon obnacTu,
MyHUUMNANbHbIMU NPABOBbLIMU aKTamu



33. MyHuumnanbHasg ycnyra npegocrtaBnsaetcsa 6ecnnaTHo.

34. Ycnyrn, KoOTOpble ABMAKTCA HeobxoaMmbiMM UK obBA3aTenbHbIMU - AN
npegocTaBneHns MyHULMNansHOM yCnyru, OTCYTCTBYHOT.

35. Pasmep M OCHOBaHWSA B3MMaHUs nnatbl 3a OKa3aHWe HeobXoauMbIX U
obasaTenbHbIX  yCnyr  yCTaHaBNMBAKOTCA  OpraHM3aumsiMi,  NpeaoCcTaBnAsoWUMU
HeobxoaumMble UM obsi3aTenbHble  yCnyrn, Heobxoaumble AN NpeaocTaBreHus
MYHMUMNANbHOW  YCNyrn, CaMOCTOATENbHO B  COOTBETCTBMM C  TpeboBaHUAMMU
AENCTBYIOLLIErO 3aKOHOOATENbCTBA.

MakcumManbHbI CPOK OXMAaHUS B ovepeau npy nogave 3asBrieHust o
npenocTaBneHnn MyHULMNanbHOM YCryri U Npu Nony4YeHnm
pes3ynbTaTa NpefocTaBreHnst MyHULMNAanbHOW YCryru

36. MakcumarbHbI CPOK OXMOaHusa B odepean npu NUYHOW nogade 3asiBfieHUs O
npegocTaBneHn MyHULMNANbHOM YCNyrn He JOMKEH NpeBbIWaTth NATHAAUATU MUHYT.

37. MakcumarnbHbI CPOK OXWAAHUS B o4vepean npu MNoSfydeHun pesynbtaTa
npegocTaBneHns MyHULMNansHOM yCnyru He AOSHKEH NpeBblaTh NATHAAUATA MUHYT.

CpOK perncTpaunm 3aasieHna o npeaoctaBieHnmn MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrun

38. 3asBneHne Ha BymMakHOM HocuTerne perncTpupyeTtcss B AeHb MOCTYNIeHns B
AOMUHUCTpaumio  ropoackoro okpyra CTpexeBoW 3asBNeHus W OOKYMEHTOB AN
npeaocTaBneHns MyHULMNaIbHOW YCIyri.

39. Peructpaumsa 3asBneHusi, HanpaBfeHHOro B oOpMe 3SIEKTPOHHOIo LOKYMeEHTa
yepe3 EguHbIN nopTan rocydapCTBEHHbIX M MyHUUMNanbHbiX  ycnyr (pyHkuun),
odmumanbHbIA CanT, OCyLLECTBNSETCS He No3aHee paboyero OHsA, crneayloLwero 3a gHEM
ero nocTynneHns B AOQMUHUCTPAaLMIO ropoacKoro okpyra CTpexxeBon.

TpeboBaHust K MNOMELLEHNAM, B KOTOpPbIX MpeaocTtaBndeTcs MyHuumnanbHas
ycnyra, K 3any oXxugaHus, mMectam Ond 3anofiHeHMsl 3asiBEHUA O MNpenoCTaBNeHUm
MYHUUMNANbHOW yCnyrM, MH(POPMaUMOHHBIM CTeHgam ¢ obpasuamm ux 3anosiHeEHUS U
nepevYHemM AOKYMEHTOB, HEOOXOAMMbIX ANA NPeaoCTaBNEeHNss MyHMUMNANbHON

ycrnyru, B TOM 4ucrie K obecnevyeHuto SOCTYNHOCTU Ons MHBaNUAOB YKa3aHHbIX
00bEKTOB B COOTBETCTBUM C 3akoHoAaTeNnbcTBoM Poccumnckon degepaumm

O couuanbHOW 3aluuTe nHBanMaoB

40. lMNpepocraBneHne MyHMLMNANbLHOW YCRyrM OCYLLUECTBMSIETCA B cheumnarbHO
BblAENEHHbIX ANS 9TUX LieNnen NoMeLLEHNNAX.

41. MecTta npegocTaBfieHUss MyHUUMNAnNbHOW ycnyrm o6opyaylTca C y4eTom
TpeboBaHUM [OCTYMHOCTM ANA WHBanMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccunckon ®depepaumm o coumanbHOW 3awmTte MHBanuaoB. B cnyyae HEBO3MOXHOCTU
obopyaoBaHMa MecTa NpeaocTaBrneHnss MyHUUMMNAanbHOW ycryrn ¢ ydyeTom TpeboBaHum
AOCTYMHOCTM ANl MHBanMOoB B COOTBETCTBUM C 3akoHogatensCcTBoM Poccumnckon
depgepaumm 0 couuanbHOM  3aWlMTe  WHBANMAOB Ha  COTpyAHUKaA  opraHa,
NpenoCTaBNALWEro MyHMUMNAnNbHyK YCnyry, Boanaraetcs 006513aHHOCTb MO OKa3aHUIo
CUTyaLMOHHOM MOMOLUM WHBanNuMgaM BCeX KaTeropum Ha nepuon npefocTaBrneHns
MYHUUUNANIbHOW YCAYrn.

OpraHunsauma napkoBoK oOLWero nonb3oBaHWs BO3rMe 34aHus (CTpoeHus), B
KOTOPOM pasMeLleHO MNoMelleHne npuemMa M Bblgayn AOKYMEHTOB OCYLLECTBIISIETCHA B
cootBeTcTBUM C DPegepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O coumanbHoOM
3awmTe nHBanuaos B Poccunckon degepauummy».



42. Bxon B nomelleHvMe npuvema u Bblgavn OOKYMEHTOB [OfmkeH obecneuvmBaTtb
cBoboaHbIN JOCTyn 3aaBuTenen, 6oiTb obopyaoBaH ygoBGHOW NECTHULEN C MOPYYHSAMW,
LUMPOKNMM NMPOXOSaMMn.

43. Ha 3gaHum psagoMm ¢ BXOOOM AOfmkHa ObiTb pasmelleHa WHGOopMauMoHHas
BbIBECKA, CoAepKallas crneayoLyo nHopmaumio:

1) HaumeHoBaHwWe opraHa;

2) MECTO HaxOXOEeHWs U pUanNYecknii agpec;

3) pexum paboTbl;

4) HoMmepa TenedoHOB ANd CNpaBok;

5) agpec odmuymnanbHOro canMta opraHOB MECTHOroO CaMoynpaBIieHUs FTOpPOLCKOro
okpyra CtpexeBon B cetu IHTepHeT.

44. dacap 3paHnsa JomkeH ObiTb obopygoBaH OCBETUTENbHbIMM Mpubopamu,
NO3BONSAOLMMN NOCETUTENAM O3HAKOMUTBLCSA C MHPOPMALMOHHBIMU Tabnnykamu.

45. NomeLleHnsa npuemMa 1 Bblgayn JOKYMEHTOB JOSMKHbI nNpeaycmaTtpmBatbh MecTa
AN OXnaaHus, THPOPMMPOBAHUA N NpuemMa 3asaBUTENEN.

45.1. MecTta npenocTaBfneHns MyHUMUMNanNbHOW ycnyru obopyaytoTcss C y4eTom
TpeboBaHUMN [OCTYNHOCTU AN WHBANUMAOB B COOTBETCTBMM C 3aKOHOLATENbCTBOM
Poccurckon ®efepaumm o coumanbHOW 3awmTe MHBanuaoB. B cnyyae HEBO3MOXHOCTU
obopynoBaHMst MecTa NpeaocTaBfeHns MyHUUMNANbHOW yCnyrm ¢ yv4eTom TpeboBaHuK
AOCTYMHOCTM AN MHBanMgoB B COOTBETCTBUM C 3aKkoHogaTenbCTBOM Poccunckon
depepaumm 0 couManbHOM  3aWMTEe  WHBANMAOB Ha  COTpyAHMKaA  opraHa,
npegoCTaBNALWEro MyHUUMNAnNbHYK Yycnyry, Boarnaraetcs 00653aHHOCTb MO OKa3aHWIo
CUTyaLMOHHOW MNOMOLUM WHBanNMgaM BCEX KaTeropum Ha nepuon npenocrtaBneHus
MYHULUUNANbHOW YCyru.

46. B mectax ana uHdopMmupoBaHus OormkeH BbiTb obecneyeH AOCTyn rpaxaaH
ANs 0O3HAaKOMMEHUS1 C MHoOpMaUMeEn He TONbKO B 4acbl Npuema 3asBneHuMn, HO U B
paboyee Bpemsi, koraa npuem 3asiBUTeNnen He Be4eTCA.

47. XapakTepuUCTK/ NOMeELLEeHUI npMema 1 Bbligayun JOKYMEHTOB B YacTu 06 beMHO-
NNAHMPOBOYHbLIX M KOHCTPYKTMBHbIX PELLUEHUA, OCBELLEHMUS, MOXapHon ©6e3onacHocTu,
NHXEeHepHOro obopyaoBaHUS OOSMKHbI COOTBETCTBOBATb TpeboBaHUAM HOPMAaTUBHbIX
AOKYMEHTOB, AENCTBYOLWMX Ha Tepputopun Poccuickon depepaumn.

48. T[lomelwleHna npuvema W BblgayM [OKYMEHTOB obopyaylTca CcTeHgamu
(cTonkamun), cogepxalmmm MHopmMaumio 0 Nopsiake NpenocTaBreHns MyHULMNANbHOM
ycrnyru.

49. B mectax Onsi OXugaHusi YCTaHaBMMBAKOTCA CTyNbs (KpecenbHble CeKuuw,
Kpecna) ansa sasasutenemn.

50. B nomeweHun npuvema wn Bblgadn [OOKYMEHTOB BblOeNnsieTca MecTo ASis
odopMIieHNsT JOKYMEHTOB, npedycmaTpuBatoliee cTonbl (CTOMKM) ¢ BnaHkamu 3asBneHun
N KaHUENSPCKUMM MPUHAANIEXHOCTAMN.

51. WHpopmaumna o damunumn, nmeHu, otdectBe (MpU HammMyuuu) M OOSMKHOCTU
cneuyanucTa opraHa, OCYLEeCTBSKLWEro npeaocTaBfieHne MyHUUMNAanbHOW YCIyru,
AomkHa ObITb pa3melleHa Ha paboyem MecTe cneumanucTa YnpaBneHums.

52. OpraH, npegocTaBnsAwWMA  MyHUUUMNANbHyO  ycnyry, obecneunBaeT
WHBaNnaam:

1) ycnosua gns 6ecnpensiTCTBEHHOro JOCTyNa K 06bekTy (34aHuto, MOMELLEHMIO), B
KOTOPOM OHa npeaocTaBnsieTcs, a Takke Ansa 0ecnpenaTtCTBEHHOro Mofib30BaHUSA
TpaHCcnopToM, cpeacTBaMm CBA3N U MHopMauuu;

2) BO3MOXHOCTb CaMOCTOSATENbHOrO NepenBuKeHUss No TEPPUTOPUN, Ha KOTOPOW
pacnonoxeH O0ObeKkT (3gaHve, NOMeLleHMe), B  KOTOPOM  npefocTaBrsieTcs
MyHUUMNanbHasa ycrnyra, a Takke BXoda B TakoM OObEeKT M BbIXoda M3 Hero, nocagku B
TpaHCNOPTHOE CPeAcTBO M BbICAgKM U3 HEro, B TOM YMCrie C MUCNosfib30BaHMEM Kpecna-
KONSACKM;

3) conpoBoOXaeHe UHBANMAOB, UMEOLNX CTOMKME PacCTPONCTBA (PYHKUUM 3pEHUSN
N CaMOCTOSTENBHOIO NepeaBUKEHNS;



4) Hagnexawee pasmelieHne obopyaoBaHMs U HOcuTenen WHdopmMauuu,
Heobxogmmbix ana obecneveHns GecnpenaTCTBEHHOro OOCTyna WHBANMOOB K OOBLEKTY
(3maHuio, NomeLLeHno), B KOTOPOM MpefoCcTaBnseTcs MyHuumnanbHasa ycnyra, u K ycnyre
C Y4E€TOM OrpaHUYEeHNn NX KN3HeOEeATENbHOCTY;

5) pybnupoBaHne HeobxoguMmon AOns MHBanNMOOB 3BYKOBOW W 3pUTENbHOMN
MHopMaUnK, a Takke HagnMcen, 3HaKoB U MHOW TEKCTOBOM U rpadonyeckon nHpopmaumm
3HaKamu, BbINOSTHEHHBLIMU penbedHO-TOYEYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayurka U TudnocypgonepeBoaymka;

7) ponyck Ha o0O0bekT (3gaHue, MOoMelleHne), B KOTOPOM MpeaocTaBnsieTcs
MyHMUMNanbHas ycnyra, cobakm-npoBOAHMKaA npwu Hanu4Mm OOKYMeHTa,
noaTBepxaaroLLlero ee cneumansHoe obyyeHne n BblgaBaemoro rno oopmMme un B nopsigke,
KOoTOpble  onpegenslTca  denepanbHbiM — OpraHOM — UCMOSHUTENbHOW  BRacTw,
OCYLLeCTBNALMM (PYHKUMN MO BbipaboTke U peanusaumm rocygapcTBEHHOW MOMUTUKM U
HOpMaTUBHO-NPABOBOMY PEryNiMpoBaHuio B cchepe coumnanbHOM 3amnTbl HaceneHus;

8) okasaHue wuWHBanNMamMm nMOMOLWM B npeogorieHMn ©GapbepoB, MeLlaroLmx
NONy4YEeHM0 MU MYHULIMNANbHOW YCNYTrM HAapaBHE C APYrMMN NULAMMU.

lMokasaTenu OOCTYMNMHOCTU N Ka4vecTBa MyHI/ILl,MI'IaJ'IbHOIZ ycnyrmn

53. NokasaTensmMmn JOCTYNHOCTU N Ka4ecTBa MyHUUUNANbHOW YCYrn SBMSOTCA:

1) AOCTOBEPHOCTb NPEeAOCTaBNSEMON 3asaBUTENSAM MHOPMaLNK;

2) NnosiHoTa MHPOPMUPOBaHUS 3asiBUTENEN;

3) HarnggHocTb hopM npepocTaBnsemMon mHdopmaumm o6 agMUHUCTPATUBHBIX
npoueaypax;

4) yoobcCcTBO M OOCTYMHOCTb MOSyYEeHUS WMHOpPMaUUM 3asBUTENSMU O nopsiake
npenocTaBneHns MyHULMNansHOM yCnyru;

5) cobniogeHne CpPoKOB UCNOSTHEHUSA OTAENbHbIX agMUHUCTPATUBHBLIX NpoLenyp u
npegocTaBneHns MyHULMNAnNsHOM yCnyru B LIENoMm;

6) cobniogeHne TpeboBaHMM K pasmepy nnatbl  3a NpeaocTaBrieHue
MYHULUUNANbHOW YCRyru;

7) cobniogeHne TpeboBaHUI CTaH4apTa NpeaocTaBneHnsa MyHULUNAanbHOM yCnyru;

8) otcyTtcTtBMe 060CHOBaHHbLIX Xanob Ha pelweHus, gencteus (besgencreume)
opraHa, NpeaoCTaBnSALWEro MyHUMUMNAnNbHYK YCNyry, AOSMKHOCTHOMO nuua opraHa,
npegocTaBNALWEro MyHULMNanbHy ycryry, nMnbo MyHUUMNAnNbsHOro CryXxawlero;

9) nonHOTa M aKkTyanbHOCTb MHGOpPMauMm O nopsgke npeaocTaBneHns
MYHULUUNANbHOW YCyri.

54. Mpun nonyy4yeHMn MyHULMNANbHOW yCrnyru 3asiBUTENb OCYLLUECTBNSET He Gonee
Tpex B3auMogencTBui C JOSMKHOCTHBIMUY nLamMu, B TOM YUCHE:

1) npu nogaye 3anpoca Ha NOSlydYeHWe YCNyrn v nonyvYeHuu pesynbtata ycnyru
3asiIBUTENEM NINYHO, B TOM yuncrie Yyepe3 MOLL, - He 6onee aByx pas;

2) npu nogadye 3anpoca Ha MorfyyeHue ycnyrm C ucnonb3oBaHveMm EamHoro
nopTtana rocyAapCTBEHHbIX W  MyHuMUMNanbHbIX  ycnyr  (QPYHKUWMA),  MNOYTOBbLIM
oTnpaeneHnem - He 6onee ogHoOro pasa.

55. T[lpogormKNTENbHOCTL KaXaoro B3auUMOAEWUCTBUA He [JOJfbKHa npeBblaTb
NATHagUaTV MUHYT.

56. NcuepnbiBalowmnm coctaB AeNCTBUI, KOTOPbIE 3asiBUTESNb BpaBe COBEPLUUTL B
9NEKTPOHHOM (popmMe npu MNONyYeHUNn MyHULMMansHOW YCIyru C UCMNONb30BaHUEM
EaonHoro noptana mMyHuumnaneHbIX ycnyr (pyHkumim) (nocne obecneyeHnsi TeXHUYeCKom
BO3MOXHOCTH):

1) nony4eHne nHopMauum 0 MyHULMNANbLHON yCryre;

2) o3HakomneHve ¢ opMamMn 3asiBIIEHUIN U NHbIX AOKYMEHTOB, HEOBXOANMbIX ANs
Nony4YeHuss MyHuLmMnanbHOW ycnyrn, n obecnevyeHme gocTtyna K HUM AN KOMMpOBaHUA M
3anoriHeHNs B 3reKTPOHHOM (hopMme;



3) npeacTtaBneHust 3asiBieHUA O MNpPeaoCTaBfeHUM MyHUUMNanbHOW YCryrn B
3NeKTPOHHOMU bopMme;

4) npeacTtaBneHMe  OOKYMEHTOB, HeobxoauMbIX  Anst  NpefocTaBfeHus
MYHUUUNANIbHOW YCRyru, B 351IEKTPOHHOM (bOpMeE;

5) ocyLuecTBneHne MOHUTOPUHIa Xxo4a NPeaocTaBieHns MyHUUMNANbHOW YCryru;

6) nonyyeHuve pes3ynbTaToOB NPEAOCTaBIIEHUS YCMyrM B OfIEKTPOHHOM BUAEe Ha
EomMHoM nopTtane rocygapCTBEHHbIX U MYHUUMNANbHLIX YCNyr (pyHKUuWI), ecrnv 370 He
3anpeuweHo PeaeparnbHbiM 3aKOHOM.

WHble TpeboBaHUA, B TOM YMCne y4uTbiBaoLLmMe 0COBEHHOCTH
npegocTasneHns myHuuunansHon yenyrm B8 MOL n ocobeHHoCT npegocTaBneHns
MYHULUMMNAaNbHOW YCNyru B 9NeKTPOHHOW popme

57. 3asBuTento npegoctaBnsgeTcs BO3MOXHOCTb MNOMYyYEHUS MyHUUMNANbHON
yCnyru ¢ ucnonb3oBaHnemM EamMHOro noptana rocygapCTBEHHbIX U MyHUUMMANbHbIX YCNyr
(dyHKUMIM) (Nocne obecneyeHns TeEXHUYECKOW BO3MOXHOCTM), NOYTOBLIM OTNpaBIieHNEM,
a Takke MocpeacTBOM fMYHOIO ObpalleHUsa 3a NoslydYeHUeM MyHULMNanbHOW YyCnyru B
ML (npy HanW4Mn 3aKMOYEeHHOTro CornalleHus).

58. lMpn obpalleHnn 3a MNoNyYeHMeEM MyHUUMNanbHOM ycnyrm 4vepes EaunHbIn
nopTtan rocydapCTBEHHbIX W  MyHUUMNanbHbIX  ycnyr (PYHKUMK) NpuMeHSaeTCs
3M1IeKTPOHHas nognucb B cooTBeTCcTBUMU ¢ PepepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-
®3 «O6 aneKTpOHHOWM NOANUCKY.

59. lpu npeactaBneHMn 3asiBNeHUst B 3NEKTPOHHOM dhopme npeactaBuTernem
3asBuUTENs, OEWCTBYHOLWMM Ha OCHOBaHUW [OBEPEHHOCTU, AOBEPEHHOCTb A0SDKHA ObliTb
npeactasneHa B ((opmMe SMEeKTPOHHOrO0 OOKyMEeHTa, MNOAMUCAHHOIO  3fEeKTPOHHOWN
NogNUChIO YNOSTHOMOYEHHOTO fiMua, BblaasLuero (NoanvcasLllero) 40BEPEHHOCTb.

60. [JokymeHTbl, saBnsOWMeca pes3ynbTaToOM MpefoCTaBneHns MyHULUUNanbsHON
ycriyrm B BUAE 3MEKTPOHHOrO AOKYMEHTa, HanpaBnslTcs 3asBuTento vepes EauHbIN
nopTan rocyaapCTBEHHbIX WU MyHMUMNanbHbIX ycnyr (dyHkuun) (nocne obecneveHuns
TEXHUYECKON BO3MOXXHOCTH).

61. B cny4yae nocTynneHus 3asiBfieHNA U OOKYMEHTOB B 3fIeKTPOHHOW (hopme C
nucnonb3oBaHvem EguMHOro noprtana rocydapCTBEHHbIX W MyHUUMNANbHbLIX — yCRyr
(dbyHKUMIM) cneumnanucT, OTBETCTBEHHbIN 3a TMPUEM WU PErucTpauuio  OOKYMEHTOB,
NHOPMUPYET 3asBUTENS Yepe3 NNYHbIA KabMHET O perncTpaunn sasaBneHus.

62. OpraHunsaums nNpegocTaBneHns MyHUUMNAnNbHOW YCNyrn OCyLecTBRseTcs no
NPUHUMNY «OOHOro OKHa» Ha ©asze M®L| npu nuyHomMm obpauweHun 3aasutens (npwu
HanNU4Mm 3aKIOYEHHOro CornalleHus).

63. 3asBuUTENaM NpefocTaBnaeTcs BO3MOXHOCTb ANs npefBapuTenibHOW 3anucu
Ha nogavy 3asiBNeHns N JOKYMEHTOB 4S5 NpeaoCTaBNeHNa MyHULMNANbHOW YCyrn.

64. MNpeaBapuTenbHasa 3anMcb MOXET OCYLLEeCTBNATLCA crieaylowmmm cnocobamm
no BbIbopy 3asBUTENS:

1) npu nuMyHoMm obpalleHun 3assuTtens B ALMUHUCTPAUMIO FOPOACKOro OKpyra
CtpexeBon, YnpaBneHue;

2) no TenedoHy;

3) yepe3 oduumanbHbIA CauT OPraHOB MECTHOro CaMOYynpaBfieHMs1 FOPOACKOro
okpyra Ctpexeson: http://admstrj.ru.

64.1 Npn npeagBapuTENbLHON 3anuUcK 3asBUTENb COOOLLAET crieayrwme gaHHble:

1) anga usundeckoro nuua: aMmmnuio, MMs, OTHECTBO (NP HaANMYUK);

2) 4ns 1opuandeckoro nuua: HaMMmeHoBaHMe KPUANYECKOro NULa;

3) KOHTaKTHbIV HOMep TenedoHa;

4) UCKIHOYET;

5) xenaemble gaTy 1 Bpems npeactaBreHns JOKYMEHTOB.

65. [penBapuTtenbHas 3anuUCb OCYLLIECTBMSETCA MyTeM BHECEHUS YKa3aHHbIX
CBeLEHUN B KHUTY 3anucu 3asiBuTenien, Kotopasi Be4eTCs Ha 9NEeKTPOHHbIX HOCUTENSX.



66. 3asBuTento coobularTca gata U Bpems npuema JOKYMEHTOB, KabMHET (OKHO)
npyema [OKYMEHTOB, B KOTOpbIn cnegyeT obpatuteca. [lpu nmvyHOM  obGpaleHun
3aaBUTEN0 BblgaeTca TanoH-nogTeBepXxaeHue. 3asBuTenb, 3anucaBLUMWCH Ha npuem
yepe3 odumumanbHbIN CanT OpraHoB MECTHOrO CcamoynpaBfieHUs TFOPOACKOro OKpyra
CTtpexeBou, MOXeT pacneyaTaTb aHanor TanoHa-nogTBepXaeHUs.

67. OcyLiecTBrneHne 3anncu 3asiBUTenen Ha onpegerneHHyo gaTy 3akaHymBaeTcs
3a CYTKM 0 HacTynneHnsa aTon aaTtbl.

68. MNpun ocywecTBNeHNMN NpeaBapuUTENbHON 3anucu 3asiBuTenb B 06A3aTenbHOM
nopsiaike MHAPOPMUPYETCHA O TOM, YTO NpeaBapuTesibHas 3anucb aHHYNMpyeTcHa B crnyyae
€ro HesIBKM No UCTeYEeHUM NATHaAUATU MUHYT Ha3HA4YeHHOro BpeEMEHU npuema.

69. ncknioyeH

70. 3asButenb B Ntoboe BpeMsi BNpasBe 0TKa3aTbCs OT NpeaBapuTenbHON 3anuncu.

71. B oTtcyTtcTBMe 3asBuTEnen, obpaTmBLUMXCA MO NpeaBapuUTEribHOM 3anucy,
OCYLLIECTBNAETCA NpMeEM 3asaBuTENEn, 00paTUBLLMXCA B NOpSOKE ovepeamn.

72. 'pacduk npuema (npMemHoe BpeMs) 3asiBUTenen nNo npeasapuTeribHon 3anmcu
yCTaHaBNMBaETCsl HavanbHWKOM YnNpaBneHns B 3aBUCMMOCTWM OT WHTEHCUBHOCTMU
obpalueHunin.

72.1. 3aaButenb MMeeT BO3MOXHOCTb MOflydeHuss uHdopmaumMm O Xode
npegocTaBneHna MyHuuunansHonW ycnyru. WHgopmauus o xode npefocTaBreHus
MYHMLUMNANbHOW YCMyrn HanpaensieTcs 3asBUTENO B CPOK, HE MPEBbILWAKLWMIA O4HOMO
paboyero [AOHA nNocne 3aBeplUieHUsI BbIMNOMHEHMS COOTBETCTBYHOLLEro [OEeWUCTBUS C
ncnonb3oBaHMeM cpeacTB EAMHOro noprana rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr
(dbyHKUMR) (nocne obecnevyeHns TEXHUYECKOM BO3MOXHOCTH).

Mpn npeaocTaBNeHNN MyHULMNANbHOW YCIyrn B 3NIEKTPOHHON hopMe 3asiBUTESHO
HanpasnseTcs:

1) yBegomneHne O npuemMe W pernctpauum 3asaBfneHMss U [LOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBeHNs MyHULUMNANbHOW YCnyru;

2) yBegomMrieHne o pesyrbTaTax pacCMOTPEHUSI AOKYMEHTOB, HEOO6XOoO4MMbIX LS
npeaocTaBneHNsa MyHULMNANbHOW YCNyru;

3) yBeOoOMMEeHMe O BO3MOXHOCTU MOMyYUTb pes3ynbTaT npeaocTaBreHns
MyHMUMNanbHOW  ycnyrm nmMbo  MOTUBMPOBAHHbLIN  OTKa3 B NpefocTaBieHUn
MYHMLMNANbLHOW yCnyriu.

[ll. CoctaB, nocnegoBaTeflbHOCTb WM CPOKU BbIMOIHEHUSA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHMS K MOPSAKY WX BbINOMHEHUA, B TOM 4ucne OCODEHHOCTU
BbINOSIHEHNS  aQMUHUCTPATUBHbLIX Mpouedyp B  9NEKTpoHHOM dopme, a Takke
0COBEHHOCTN BbINOMHEHUSA aOMUHUCTPATUBHBLIX Npoueayp B ML

75. TlpepocTtaBneHne MyHMUMNANbHOW YCRyrn BKMAOYaeT B cebs cnegywowime
aAMUHUCTPaTUBHbIE Npouenypbl:

1) npuem wn perucTpaumsa 3asBfeHMs U AOOKYMEHTOB ANA npeaocTaBrieHus
MYHULUUNANbHOW YCRyru;

2) paccMoTpeHune 3asBNeHNs 1 NpeacTaBrneHHbIX JOKYMEHTOB;

3) dopMmupoBaHMe M HanpaBneHUWe MeXBEeAOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusauun), y4acTByoLMe B NpegoCTaBneHm MyHUUUNansHOM yCnyru;

4) npuHATME pelleHnss O npefoctaBneHun nmbo ob oTkase B NpefocTaBfieHUun
MYHUUUNANbHOW yCryru;

5) Bblga4va pesynbTaTta npegocTtaBieHns MyHUUMNanbHoM yCnyri.

Briok-cxema npegocTtaBneHns MyHMUMNanbHOW yCryrm
76. bnok-cxema nocnegoBaTeNibHOCTU  OEUCTBUM  MpU  NpeaocTaBneHnn

MyHuMUMManbHOM  ycnyrm  npeactaBneHa B [lpunoxeHun 3 K HacTosLemy
AOMWHUCTPATUBHOMY pernameHTy.



Mpuem w© perncTpaunss 3asiBfieHUs W [OOKYMEHTOB ANs  NPeAoCTaBneHus
MyHULMNanbsHOW yCcnyru

77. OcHoBaHMEM [ONd Ha4vana BbINOMIHEHMS AAHHOW a4MWHUCTPATUBHOWN
npoueaypbl SABMSETCA MOCTynneHne B AOMUHUCTpaAUUIO ropofckoro okpyra CTpexeBou
3as8BNeHNsa N OOKYMEHTOB, onpedeneHHblX NyHKTOM 27 Hactoswero AAMUHUCTPaTUBHOIO
perrnameHTa:

1) B Xo4e nu4yHoro npuvemMa 3aaButens (NpeacraBuTens 3asBuTens) cneynanmcTom
YnpaBneHusa, oTBETCTBEHHbLIM 3a NpueM 3asdBfeHns O nNpefoCcTaBNeHuM MyHUUUNanbHOU
YyCNyru v JOKYMEHTOB;

2) n3a MoL (npy HannumMu 3akntoYeHHoro cornaweHns ¢ MoLl);

3) NOYTOBbLIM OTMpPaBIIEHNEM;

4) UCKIIOYEH;

5) B anekTpoHHOM hopme € ncnosnb3oBaHneM EgnHOro noprana rocyaapCTBEHHbIX
N MyHMUMNanbHbIX yenyr (pyHkumin) (nocne obecrneyeHnss TEXHNYECKON BO3MOXHOCTM).

78.  VvCKNoYeH

79. Tlpun ycTaHOBNEHUM OCHOBaHUM AN OTKkasa B MNpuemMe [JOKYMEHTOB,
npegycMoTpeHHblXx  nyHKToM 30  AAMMHUCTPATUBHOINO  perfiameHTa, cneuuanuct
YnpaBneHusa, OTBETCTBEHHbIA 3a MNPUEM 3asiBfieHUsl, He NPUHUMAaeT npeacTaBneHHble
3aaBUTENEM JOKYMEHTbI C yKa3aHWem npuyumH. Mpn OTCYyTCTBUMM OCHOBAHWA AN OTKasa B
npuemMe OOKYMEHTOB, NpefyCMOTPEHHbIX NyHKTOM 30 HacTtosiwero AAMUHUCTPATUBHOIO
pernamMeHTa, cneumanuct  YnpasfeHus  HanpaBndeT  3asdBfeHue  cneuuanucty
AoMunHUCTpaumm ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a perucrpauuio
AOKYMEHTOB, Ha pernctpauuio nyTemM BHECEHUSA 3anncu B XXypHan pernctpaumm BXoaaLmx
AOKYMEHTOB AAMMHUCTpauumn ropoAackoro okpyra CTpexeBoW, B [OeHb MNOCTYNSeHus
3asBNeHNs 1 npunaraemMblX K HeMy JOKYMEHTOB.

80. Crneuuanuct, OTBETCTBEHHbIN 3a perncTpauuio 3asiBNeHusd, B CPOK He
no3aHee OHA perucTpaumu, HanpasnseT 3asBreHne cneumanmucty YnpaBsneHus.

81. Cneumanuct VYnpasneHusi, B [AeHb MNOSlyYeHUs 3apermcTpmpoBaHHOMO
3a8BNEHNS W MPUMOXEHHbIX K HEeMy [AOKYMEHTOB nepedaeT 3asiBieHWe HavarbHUKY
YnpaBneHusa nsi BU3MpOBaHUSI.

82. HauvanbHuK YnpaBneHusi BUSUPYET U B Te4EHNE OLHOIo AHA nepenaeT ero Ha
paccMoTpeHvne cneumanucty YnpasreHusi, OTBETCTBEHHOMY 3a npefocTaBneHune
MYHULMNANbHON YCnyriu.

83. PesynbTaTOM agMUMHUCTPATUBHOW  Mpouedypbl  9BNGeTcs  nepefada
npolweawero perncTpaunio 3asdBreHUss Ha pacCMOTPeHWe cneunanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCcTaBNeHns MyHULMNAanbHOW YCyru.

84. MakcumarnbHbIA CPOK UCMONMHEHNA LAaHHOW agMWHUCTPATUBHOW npoueaypbl
COCTaBnseT He boree YeTbipex KaneHaapHbIX AHEN CO OHA NoAayun 3asiBNeHUs.

PaCCMOTpeHMe 3adaBeHnd 1 npencraByieHHbIX JOKYMEHTOB

85. OcHoBaHMeM AnNA Hayana BbINOMHEHUS aAMWHUCTPATUBHOW Npoueaypbl
ABNSAETCA MOCTYNfeHNe NPOLUEeALero perncTpaumio 3asaBneHnsa 1 npunaraemblx K Hemy
AOKYMEHTOB Ha paccMOTpeHue cneuvanucty YnpasfieHusi, OTBETCTBEHHOMY 3a
npegocTaBneHne  MyHuuunanbHouW  ycnyrn. [lpu  paccMOTpeHuMM  3asiBfieHust U
npunaraemblx K HeMy [OOKYMEHTOB OCYLIECTBNSAETCA MpoBepka npeacTaBnNeHHbIX
AOKYMEHTOB Ha COOTBETCTBME WCYEPNbIBAOLEMY MEPEYHIO OOKYMEHTOB, YyKa3aHHbIX B
NyHKTEe 28 AOMUHUCTPATMBHOIO pernameHTa.

86. B cny4ae HenpecTaBneHus 3asiBUTeNem OOKYMEHTOB, YKa3aHHbIX B MyHKTE
28 AOMUHUCTPATMBHOIO pernameHTa, cneunanuct YnpasneHusd, OTBETCTBEHHbIN 3a
npeaocTaBneHne MyHUUMNAnNbHOW YCNyru, NepexoaumTt K aaMUHUCTpPaATUBHOW npoueaype



«(popmupoBaHMe 1  HanpaBreHWe  MEeXBEOOMCTBEHHbIX 3arnpocoB B  OpraHbl
(opraHmnsauum), yyacTByoLlne B NpeaocTaBlieHU MyHULMNAIbHOW YCIyrny.

87. B cny4ae npepocrtasrieHus 3asiBUTENEM [JOKYMEHTOB, YKa3aHHbIX B MyHKTE
28 AOMVHUCTpPaTMBHOIO perfamMeHTa, MeXBeAOMCTBEHHble 3anpocbl B OpraHbl
(opraHusauuu), ydacTByllMe B NPefoCTaBfeHUn  MYyHUUMMNAnNbHOW  YCNyru, He
HanpaBnATCA.

88. PesynbratoMm agMuHUCTpaTUMBHOW npoueaypsbl ABNAETCHA BbIsiBIeHMe
Heobxo4MMOCTN hOPMUPOBAHMS U HanNpaBnNeHNss MEXBEOOMCTBEHHbIX 3anpoCOB B OpraHbl
(opraHusauuu), ydacTBylLMEe B NpedoCTaBNeHUM MyHUUMNANbHOW Yycnyr, B Cchny4yae
HenpeacTaBneHus 3asiBUTenem AOKYMEHTOB, yKa3aHHbIX B NyHKTe 28 AAMUHUCTPATUBHOIO
pernameHTa.

89. OO6wun MakcumarnbHbIA CPOK BbINOSIHEHNA aAMUHUCTPATMBHOW Mpoueaypbl
He MOXeT npeBblwaTb NATU KaneHAapHblX AHEW CO OHSA MOCTYNMeHus npollesLlero
perncTpauuio 3asiBfieHUst U npunaraemblXx K HeMy [OOKYMEHTOB Ha pacCMOTpeHue
cneumanucty YnpaeneHusi, OTBETCTBEHHOMY 3a NpeAocTaBneHne MyHUUunansHOM yCryru.

dopmupoBaHMe U HanpaBfeHWe MEXBEOOMCTBEHHbIX 3anpoCoOB B OpraHbl
(opraHusauun), y4acTeyloLmne B NpeaocTaBneHMn MyHUUMNansHOM yCnyrm

90. OcHoBaHveM ana Havana agMWHUCTPATUBHOW Mpouenypbl  SBRsieTcH
BblIBNEHNE HeobXoauMMOCTM (OPMUPOBAHUS W HamnpaBfieHUs MeXBEOOMCTBEHHbIX
3anpocoB B opraHbl (OpraHu3auuu), ydacTBylolMe B NpefocTaBieHnn MyHULMNanibHON
yCnyr.

91. Tlpu noaroToBKke MeXBEAOMCTBEHHOrO 3anpoca cneuuanuct YnpasneHus,
OTBETCTBEHHbIN 3a MpefoCTaBfeHue MyHULMNanbHOW YCnyrn, onpenensieT nepedeHb
AOKYMEHTOB (CBeAEHUN, coaepXallnxcsa B HUX) AOns npeaoctaBneHns MyHUUunanibHOW
yCNnyru U rocyaapCTBEHHble oOpraHbl, 16O noaBeLOMCTBEHHbIE TOCYAapPCTBEHHbLIM
opraHam Wnu opraHaMm MeCTHOro CaMOyMnpaBIieHUs OpraHu3auun, B KOTOPbIX OaHHble
AOKYMEHTbI HaxoaaTcA.

92. ®opmupoBaHne U HanpasfieHMe  MeXBEOOMCTBEHHbIX  3anpocoB
OCYLLECTBNAETCA B COOTBETCTBMM C TpeboBaHnamm degepanbHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHuszauum npenocTaBfeHUs rocygapCTBEHHbIX U MyHUUMNANbHbIX
yCnyr».

93. Cneumanuct  YnpaBneHus, OTBETCTBEHHbIN 3a npegocTaBneHne
MyHMUMNANbHON yCryrn, He no3gHee paboyero AHs, criegyowlero 3a AHEM YCTaHOBIEHMUS
OCHOBaHWWN A5l HanpaBfeHNa MeXBeAOMCTBEHHbIX 3arnpocoB, (hopMupyeT 1 HanpasnseT
MEXBEOOMCTBEHHbIN 3anpoc B PeaepanbHylo crnyxOy rocyaapCTBEHHOM perncrpaumm,
KagacTtpa un kaptorpaduu.

94. TlpeactaBneHHble B AaMUHMCTpauuMio ropoackoro okpyra CrpexeBomn
AOKYMEHTbI W MHopMauusi, MNOSlyYeHHble B paMKaxX  MeXBeAOMCTBEHHOro
B3aMMOAEWNCTBUS, nepefarTcs cneunanucty  YnpasereHusi, OTBETCTBEHHOMY 3a
npegocTaBneHme MyHMUMnanbHOM yCnyru.

95. PesynbtatoM agMuMHUCTPaTMBHOW npoueaypbl  aBnsetca  obobuieHne
MOSlYYEHHOM B paMKax  MEXBELOMCTBEHHOro  B3auMOOENCTBUS  MHOpMaumn
(BOKYMeHTOB), HeobxoaMMown Ans NPefoCTaBNEeHNA MyHMLMNANbHOW YCNyrn 3asBUTENIO.

96. MakcumanbHbIi  CPOK  BbIMNOMIHEHMS  AAMUHUCTPATUBHOW  npoueaypbl
COCTaBnsieT CeMb KaneHdapHblX [AHEW CO [OHS  BbISBMEHUMS  HeobXxoaMmocTu
dopMUpPOBaHUA N HaNpaBfeHUs MeXBEAOMCTBEHHbIX 3aMpOCOB B OpraHbl (opraHu3aumm),
y4yacTBylOLME B NpeaocTaBneHnn MyHUUUnansHOM yCyr.

MpuHATNE peLleHnst o NPeaoCTaBeHUN MyHULMNanbHoMm ycnyrn nnbo ob oTkase B
npeaocTaBneHNN MyHULMNANbHOW YCnyrm



97. OcHoBaHueMm Hayana  agMUHUCTPaTUBHOW npouenypbl  ABNseTCH
yCTaHOBIIEHMEe CcneuvannucTtoMm YnpasreHusd, OTBETCTBEHHbIM 3a MpefocTaBrieHune
MyHMUMNANbHOW ycnyru, B Xxoge NpoBepKU JOKYMEHTOB OCHOBAHWUW AN NpefoCcTaBneHus
MyHMUMNanbHOW ycnyru, nnbo oTkasa B NpeAoCTaBieHn MyHUUMNAaNbHOW YCRyri.

98. Cneuunanuct YnpasneHus, OTBETCTBEHHbIN 3a npegocTtaBneHne
MYHUUMNANbHOM YCNyrn, B [OeHb YCTaAHOBIEHUS OCHOBaHWA ANs npefocTaBreHns
MYHMUMNANbHON YCNYrM roTOBUT MPOEKT MOCTAHOBMEHUA O MPU3HaAHUKW rpakgaHuHa
Hy>XgalowmmMmesa B gpeBecuHe ansa cobCTBEHHbIX HYXA (4anee - NPOeKT NOCTaHOBMEHMUSA) U
nepegaeT Ha corflacoBaHue.

99. MakcumanbsHbIn CpOK cornacoBaHus OOMKHOCTHbLIMU nuuamm
AOMUHUCTPaLMM FOPOACKOro OKpyra fnpoekTa MoCTaHOBIIEHUS CcocTaBnseT ABa paboumx
OHSA C MOMEHTa MoJy4YeHUs NPoeKTa Ha corflacoBaHue.

100. CornacoBaHHbIA NPOEKT NOCTAHOBEHNA NognucbisaeTca Mapom ropoackoro
oKpyra B TeyeHue opHoro paboyero AHS C MOMEHTa MNOSyYeHUs1 COrfacoBaHHOrO
AOMKHOCTHBLIMM NML@MN NPOEKTa.

101. B cnyyae ycrtaHOBNEHUst OCHOBaHUMW [N OTKasa B NpegocTaBneHun
MYHUUMNANBHOW  yCIyrn,  NpegycMOTPeHHbIX  nyHkToM 31 AOMWHUCTPATMBHOIO
pernameHTa, cneuvanuct  YnpaBneHusi, OTBETCTBEHHbIM 3a  npegocTaBreHune
MYHMUMNANbHON YCNyru, B TeYeHWe ofHoro paboyero OHA C MOMEHTa YCTaHOBMEHUS
OCHOBaHWWN, rOTOBUT MOTMBMPOBAHHLIM MPOEKT yBeoMSieHUss 06 OTkase B MNpPU3HaAHUK
rpaXxgaHuHa HyXgawwumcs B ApeBecuHe Ansg  COBCTBEHHbIX Hyxa (oanee —
yBegomneHne o6 oTkase) u nepegjaet Mapy ropoackoro okpyra Crtpexeson. B
yBeLOMNeHnn o6 oOTkase [AOMMKHbl ObiTb YyKasaHbl OOCTOATENbCTBA, MNOCMYXUBLUME
OCHOBaHWeM A5 oTKasa.

102. YBegomneHue 06 oTkase nognucbiBaetcs Mapom ropoackoro okpyra
CTpexeBou B Te4eHne 04HOro paboyero gHs C MOMEHTa Nony4YeHnsa NpoekTa oTkasa.

103. MakcumanbHbIi  CPOK  BbIMOMHEHUS  aOMUHUCTPATUBHOM  npouenypsbl
cocTaBnseTr He 6ornee 4yeTblpHagUaTW KaneHOapHbIX AHEA C MOMEHTa YCTaHOBEHUSA
OCHOBaHWN AN NpedocTaBneHns MyHuuunanbHow ycnyri, nmbo o6 oTkase B
npegocTaBneHn MyHUUMNANbLHOW YCIyri.

Bblgava pe3yrnbTaTa npegocraBneHnd MyHMLLMHaﬂbHOIZ ycnyrum

104. OcHoBaHMeM [nsi Hadana agMUMHUCTPaATUBHOW npouenypbl  ABnAeTcs
Hannyne noLMUCaHHOIO [OKYMEHTa, YykaszaHHoro B nyHkte 100 wnm nyHkte 102
HacTosiwero AODMUHUCTPATUBHOIO pernamMmeHTa.

105. Bblgava pesynbTaTta npegocTaBneHnst MYHULMNANbHON ycnyru
OCYyLLEeCTBNAeTCs cnocoboM, ykazaHHbIM 3asBUTENEM B 3asiBfIEHUN, B TOM Yucne:

1) npu NMYHOM obpaLlleHnn B YnpaBneHue;

2) nocpeacTBOM MOYTOBOro OTMPaBfiEHUA Ha agpec 3asBUTEnNs, YKasaHHbI B
3asBneHuu;

3) NCKIIOYEH;

4) npy nu4yHoM obpateHmm B MOLL (npn Hanmumm 3aknoYeHHOro CornalleHus);

5) yepe3 nNU4YHbIN KabuHeT Ha EAWHOM nopTane rocygapCTBEHHbIX U
MyHMUMNANbHbIX YCNYT (PyHKLUNRA).

106. OOBWMN MaKcMMarnbHbIA CPOK BbINOSTHEHUS afMUHUCTPATUBHOW npouenypbl
COCTaBnsieT He 0Oonee Tpex KaneHgapHbIX AHEW CO [OHA NOAMUCaHUS OOKYMEHTa,
0POpPMIIAOLLErO OOHO U3 NPUHATBIX PELLEHUIA.

V. (DOprI KOHTPOIA 3a UCMNOJIHEHNEM A,D,MI/IHI/ICTpaTI/IBHOFO pernamMmeHTa

MopsaoK OCyLecTBNEHNsI TEKYLLEero KOHTPONs 3a COOMAEHMEM U UCTMONHEHMEM
OTBETCTBEHHbLIMU JOMKHOCTHBIMU NULIAMU MOJTOXEHUA aAMUHUCTPATUBHOIO pernamMeHTa u



MHbIX HOPMATMBHbIX MPABOBbLIX aKTOB, YCTaHaBNUBaLWMX TpeboBaHNA K NpegoCTaBNeHuno
MyHMUMNANbHON YCNYrn, a Takke NPUHATUEM UMW PELLEHWIA

107. TeKkywmi KOHTPONb 3a COOMNOOEHMEM W WUCMOSIHEHMEM  MOJSIOXKEHWN
AOMUHUCTPATMBHOIO  pernameHTa W WHbIX  HOPMAaTMBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnMBawwWmux TpeboBaHWs K  MNpPedoCTaBfAEHU0  MyHUUMNANbHOW  YCRyru,
OCYLLeCTBNAETCA HaYalribHUKOM YNpasreHus.

108. Tlopsgok OCyLWeCTBNEHUS TeKyWero KOHTpoNns 3a cobntogeHnem wu
NCNOSTHEHNEM OTBETCTBEHHbLIMU AOMKHOCTHLIMUY fML@MKN NONOXEHNN AOMUHUCTPATUBHOIO
pernameHTa M MHbIX HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB, YCTaHaBnuBatowmx TpeboBaHusa K
NpeaoCcTaBNeHNto  MYHUUMMNANbHOW YCNyru, a Takke TMPUHATUEM UMW  pELLEHUN,
OCyLlecTBNAeTca B nopsgke, YCTaHOBMEHHOM MOCTaHOBMEeHWeM AAMUHUCTpauuu
ropogckoro okpyra CtpexeBor oT 02.04.2014 Ne 247 «O6 ytBepxaeHun [lopsiaka
OCYLLECTBMEHNA KOHTPOSIS MOMHOTLI M KavyecTBa NpefocTaBneHna MyHUUUnasbHbIX yCryr
M cobniogeHns  MNOSIOKEHUM  aAMUHUCTPATUBHbLIX  perfiaMeHToB  NpefocTaBrieHus
MYHUUMNANbHbIX YCYr HA TEPPUTOPUN rOPOACKOro okpyra CTpexeBom».

nOpﬂ,D,OK n NepnognvyHoOCTb OCyLLEeCTBJIEHNA MJTAaHOBbLIX U BHEMNJIAHOBbLIX MPOBEPOK
NOJIHOTbI N Ka4veCTBa npeaocrtaBlieHnA MyHVILlMﬂaJ'IbHOVI ycnyru, B TOM 4ucrne nopAaaok m
C*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4EeCTBOM npegocrtaBlieHnA MyHVILl,I/II'IaJ'IbHOI7I ycnyrmum

109. KoHTponb 3a MNOMHOTOM W Ka4yeCTBOM MpefoCTaBfeHUs MyHULUNarbHOW
yCnyru ocyuiecTtsnsercs B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHus xanob 3asButenen Ha pgencteus (6esgencteme) opraHa,
npefoCTaBNALWEro  MyHUUMMAnbHY  ycnyry,  OOJDKHOCTHOrO  nuua  opraHa,
npeaocTaBnALLIEro MyHUUUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO CriyXallero.

110. B uenaAx ocCywecTBrNeHNS KOHTPOMs 3a MOMHOTOM UM KayeCTBOM
npefocTtaBneHna  MyHUUMNAnbHOM  ycnyrm  AOMUHUCTpaUMEn TOpPOACKOro  oKpyra
CTpexeBon npoBOAATCA MNaHOBble W BHeNnaHoBble npoBepkn. [lopsigok  u
NepuoanNYHOCTb OCYLLIECTBIEHWS NTaHOBbIX NPOBEPOK YCTaHaBMBaETCA NOCTAHOBNEHNEM
AoMunHucTpaummn ropoackoro okpyra CtpexeBon. [Mpy npoBepke paccmaTpuBaloTCa Bce
BOMPOCHI, CBSA3aHHble C MpefoCTaBfeHWeM MyHUUUNAnNbHOW YCNyrn (KOMMEKCHbIe
NPOBEPKN), MM OTAENbHbIA BOMPOC, CBSA3aHHLIA C NPeaoCTaBNEHNEM MYHMUMMNANbHON
ycnyru (TemaTtmyeckme npoBepkmn). [NpoBepka Takke NPOBOAMTCA MO xanobe 3asBuTens.

111. BHennaHoBble NPOBEpPKM MNPOBOAATCS B CBSA3UM C MPOBEPKON YCTPaHEHUs
paHee BbISABMEHHbIX HapylweHUn AAMWHUCTPATUBHOIO perfiameHTa, a Takke B Cryyae
nonyyeHus xanob sasisutenen Ha gencteuna (6esgencreme) opraHa, NpeaocTaBnAoLWLEero
MYHMUMNANbHYKD  YCnyry,  AO/PKHOCTHOMO  Nuua  opraHa,  nNpefocTaBnsowero
MYHUUMNANbHYO YCnyry, Mbo MyHUUMNAanbHOro Criyallero.

112. Pesynbtatbl npoBepkn odopMNAOTCA B BuAEe akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHMS NO X YCTPAHEHMIO.

OTBETCTBEHHOCTb AOJMKHOCTHLIX NNL, OpraHa, NpeAoCcTaBisowero MyHLmMnansHyo
yCnyry, 3a pelweHus n genctesnd (6esgencrame), npyuHMMaemble (OCyLeCTBNAEMbIE) UMY B
X04e NpeaocTaBNeHNsa MyHULMNANbHOW yCyrn

113. [lo pesynbTatam nNpoBeAeHHbIX NPOBEPOK, B Cry4ae BbIABNEHUS HAPYLUEHUN
cobnogeHna nonoXeHnn AOMUHUCTPATMBHOIO perflaMeHTa, BUHOBHbIE [OOJIPKHOCTHbIE
nuua opraHa, npefoCcTaBNAWEro MyHUUMNANbHYK YCAyry HeCyT OTBETCTBEHHOCTb,
YCTaHOBIIEHHYIO 3akoHoAaTenbcTBoM Poccunckon defepaumm 3a pelleHus U OencTsBus
(6bespencTBME), NPUHUMaEMble B Xo4e NpeaocTaBneHms MyHULMNansHOW yCyru.

114. OTBETCTBEHHOCTb  AOJDKHOCTHbIX  JIML, ~ OpraHa, npeaocTaBnsaloLLero
MYHULUMNANbHYIO YCIyry 3akpennseTcs B JOIMKHOCTHbBIX MHCTPYKLNSX.



MonoxeHus, xapaktepuayowme TpeboBaHMa K nopsgky M opmam KOHTpons 3a
npenocTaBNeHNEM MyHULMNANbHOW YCRyrin, B TOM YMCI€ CO CTOPOHbI rpakaaH, MuX
00beanHEeHUN 1 opraHM3auun

115. KoHTponb 3a npegoctaBneHMeM MyHUUMNAnNbHOM YCNyru, B TOM 4uCre Co
CTOPOHbI rpaxaaH, MX obbeavHEeHWA W OpraHM3auuin, OCyLLEeCTBRSeTCs nocpeacTBOM
nyénukaumnm ceBefeHun O AeATeNbHOCTU opraHa, NPeaoCTaBrsoWero MyHUUMNanbHy
ycnyry npu npegocTaBfeHMn MyHUUMNanbHOW YCMyru, MNOMyYeHUs rpaxgaHamu, ux
06beANHEHUAMN N OpraHn3aunMs MU akTyanbHOW, NOMHOM M AOCTOBEPHON MHopMaLmmn o
nopsake npegocTaBneHns MyHUUMNanbHOW ycnyrn u  obecnevyeHnss BO3MOXHOCTM
pocynebHoro (BHecyaebHoro) paccmoTpeHus xanob.

V. HocynebHbin (BHecyaebHbIN) NopsiAok obXanoBaHus pelleHuin U OencTBui
(6e3pencTBms) opraHa, npefoCTaBnAKLWEro MyHMumMnansHyto yenyry, MOL|, opraHmsaumn,
ykasaHHbIX B 4actn 1.1 ctatbn 16 ®egeparnbHoro 3akoHa o1 27.07.2010 Ne 210-9d3 «O6
opraHusauun npeaocTaBneHnsi rocyaapCTBEHHbIX U MYHULIMNAMbHBIX YCAYr», a Takke WX
AOSDKHOCTHbIX L, MyHUUMNANbHbBIX CRyXalunx, paboTHUKOB

116. 3aaBuTtenb BnpaBe o06paTUTbCA C Xanobow Ha peleHns U OeNncTBuS
(6esgenicTBMEe) opraHa, NpegoCTaBAOWEro MyHULMNANbHYO yCryry, JOMKHOCTHOrO nuua
opraHa, NPeaoCTaBMAOLWEro MyHMLMNANbHYO YCRyry, MO0 MyHMLMNANbLHOMO Cry>Xallero,
MoL], paboTHMka M®LL, a Takke opraHmsaumi, NPeayCcMOTPEHHbIX YacTbto 1.1 cTtaTbn 16
depeparnbHoro 3akoHa Ne 210-3, nnun nx paboTHUKOB (garnee - xanoba), B TOM 4ucrne B
cneayrLmnx cnyyasx:

1) HapyLeHne cpoka permctpaumm 3asaBneHms 0 NPeaoCTaBIeHNN MyHULMNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyleHne cpoka npeaocTaBfieHUss MyHUUMNanbHOW ycnyrn. B ykasaHHOM
cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM pPELUEHUMA U OENCTBUN
(6e3pencteus) ML, paboTtHMka M®L| Bo3MOXHO B crydae, ecrnv Ha M®L], peweHusa n
pencteus  (6es3genctBne)  KOTOporo  obxanykTcs,, BO3NOXeHa  QYHKUMA Mo
npegoCcTaBNeHN0 MyHULMNANbLHOW yCryrn B NOfIHOM obbeme B nopsiake, onpeneneHHoM
yacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB UM UHGOpPMauun nnbo ocyulecTBreHns
OEUCTBUWA, nNpeacTaBfeHne UnM  OCyLLeCTBeHME  KOTOPbIX He  NpeayCcMOTPEHO
HOpMaTUBHbIMA  MNpaBOBbIMM  akTamu  Poccuinckon  degepauun, HOPMATUBHbIMU
NpaBoOBbIMK akTamu Tomckon 06nacTn, MyHMUMNaNbHbIMW NPaBOBbIMW aKTaMu AN
npeaocTaBnNeHNsa MyHULMNANbHOW YCNYru;

4) oTkaz B npueme Yy 3aaBUTENS [OOKYMEHTOB, MpedoCTaBfeHue KOTOPbIX
NpeaycMoTpeHO  HopmaTuBHbIMM  NpaBoBbiMM  akTamn  Poccuiickon  ®epepauum,
HOpPMaTUBHBIMW MPaBOBbIMW akTamMu ToMCKOM 06nacTn, MyHMUMMANbHbIMU NPAaBOBbLIMU
akTamu 4nsi npefoCcTaBneHns MyHULMNAanbHOM YCIyru;

5) oTkas B npegocTtaBneHMM MyHUUMMNAnbHOW YCAyrn, €CNn OCHOBaHMSA OTKa3a He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U NPUHATLIMUA B COOTBETCTBUN C HUMU MHBIMM
HOpMaTMBHbIMW MNpaBoBbIMW akTamu Poccuickon degepaumm, 3akOHaMU U UHbIMU
HOpPMaTUBHLIMW MPaBOBbIMW akTaMu TOMCKOM 00nacTn, MyHMUMMANbHBIMX NPAaBOBbIMU
aktTamun. B ykasaHHOM cnydae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHun n gencteun (6esgenctemsa) MOLL, pabotHnka MPL| BO3MOXHO B criydyae, ecnm
Ha MO®L, pewenna u pencteus (besgencreme) KOTOporo o06XanyrTcs, BO3NOXEHa
QYHKUMA MO NpPedoCTaBMEHNIO MYyHULMMNANBbHOW YCNyrn B MNOSIHOM obbeme B nopsigke,
onpeaeneHHom vactbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHve C 3aABUTENs MNpuU NPefoCTaBfEHUN MYHULMNANbHOW YCIyru
nnaTtbl, He NpegyCMOTPEHHOW HOPMaTUBHbIMM MpPaBOBbIMW akTamu Poccumnckon



denepaumm, HopmMaTUBHLIMM NPABOBbLIMX akTaMu TOMCKOW ob6ractv, MyHULMNanbHbIMM
NpaBOBbIMU aKTaMu;

7) oTKa3 opraHa, NpegoCTaBAOLWEro MyHMLMNAbHYIO YCNYry, OOIMKHOCTHOrO nuua
opraHa, npegocTaBnslOWEro MyHuuunanbHyto ycnyry, ML, pabotHuka ML,
opraHuMsauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-
®3, nnn ux paboTHMKOB B WUCNpPaBNEHUW [OMNYLUEHHbIX UMK OneyaTok M ownbok B
BbldaHHbIX B pesynbTate MpedocTaBfneHnss MyHUuuMnanbHOW YCnyrm AOKyMeHTax nmbo
HapyLLleHne YCTaHOBEHHOro NyHKTOM 120 HacTosiwero AAMUHUCTPATUBHOIO perfnamMmeHTa
Cpoka TakMx wucnpaeneHun. B ykazaHHOM cnyvyae pocynebHoe (BHecyaebHoe)
obxxanoBaHue 3asBuTenem pewennin n gencrteun (6esgencreunsa) MoOL|, pabotHnka MOL
BO3MOXHO B cryvae, ecnm Ha MOL, peweHna v pgencteusa (6e3gencrteme) KOTOPOro
obxanylTcsa, Bo3noxeHa QYHKUMA MO NpPefoCTaBfeHU0 MYyHUMUMMANbHOW YCnyrn B
nosIHoM o6bemMe B nopsiake, onpeneneHHom Yyactbto 1.3 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-93;

8) HapyweHue cpoka wnu nopsaka Bblayn [OOKYMEHTOB MO  pesynbTaTam
npeaocTaBneHNa MyHULMNANbHOWN YCAYTu;

9) npuocTaHoBneHe nNpeaocTaBreHns MyHULMNAnbHOW YCNyru, €Cnn OCHOBaHWUSA
NPUOCTAHOBIEHNS He MNpeaycMOTpeHbl deaepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMMU WHBIMW HOPMATUBHBIMW MPaBOBbIMW akTamyn Poccuickon
depepaumm, 3akoHaMM 1 UHBIMW HOPMATMBHBIMW NPABOBbLIMK akTamu Tomckon obnacTu,
MYHUUMNaNbHLIMK NPaBoOBbIMK akTaMu. B ykaszaHHOM crnyvyae gocyaebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTenem peweHnn n gencteun (6esgencreng) MoOL, pabotHnka ML
BO3MOXHO B crny4vae, ecnv Ha MOL, peweHna v pgencteusa (6e3gencrteme) KOTOPOro
obxanylTcs, Bo3noxeHa QYHKUMA MO NpefoCTaBfeHU0 MYHUMUMMANbHOW YCnyru B
nosiHoM o6beme B nopsiake, onpeneneHHom yactoto 1.3 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-93;

10) TpeboBaHue y 3asiBUTENA NpU NPeaoCTaBEHUN MyHMUMMNANbHON YCRyru
AOKYMEHTOB MM MHGOPMaumm, OTCyTCTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX HEe
yKasblBanuncb Npuv nepBoHavyanbHOM OTKase B Npueme AOKYMEHTOB, HeobxoauMbix Anis
npeaocTaBneHnsa MyHUUMNanNbHOM ycnyri, nubo B npeaocTaBneHuM MyHUUMNanbHON
YyCNyru, 3a WCKMIOYEHMEM CrydaeB, NpeayCMOTPEHHbIX MNyHKTOM 4 yactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cnyyae gocynebHoe (BHecyaebHoe)
obxanoBaHue 3aaBuTENEM pelleHnn n gencteun (6esgenctena) MoOL, pabotHuka MOL]
BO3MOXHO B cry4vae, ecnv Ha MOL, peweHuna v pgenctsusa (6es3gencrteme) KOTOPOro
obxanylTcs, BO3NOXeHa  YHKUMA N0  NPefoCTaBfiEeHUI0  COOTBETCTBYHOLLUX
MYHMUMNANbHbIX YCRyr B NOHOM o6bemMe B nopsigke, onpeaeneHHom Yactbio 1.3 cratbu
16 ®epnepanbHoro 3akoHa Ne 210-03.

117. XXanoba Ha pelwweHns n gencteus (besgencrane) opraHa, NpegocTaBnsAwoLLEero
MYHUMUMNANbHYKD  YCnyry,  AO/PKHOCTHOMO  Nuua  opraHa,  nNpefocTaBnsiowero
MYHAUMNANbHYK  yCryry, MYHUUMNANbHOrO  CRyXawero, pykoBOAUTENs  opraxa,
NpeaoCcTaBnAlLWEro MyHUUMNANbHYO ycnyry, nogaeTcsa B MUCbMEHHOW dopMe Ha
OymaxxHOM HocuTene, B 9NEKTPOHHOM dopmMe B oOpraH, NpeaoCcTaBnsoWwmm
MYHMLMNANbHYIO YCIyry, 1 MOXeT OblTb HanpasneHa (nogaHa):

1) no noyte (MO agpecy, YyKasaHHOMY B MNpPUNOXeHUn 1 K HacToswemMy
AOMUHUCTPATUBHOMY perfnameHTy);

2) yepes ML (npn HanM4yMM 3aKNOYEHHOrO CcornalleHuns);

3) yepe3 oduuManbHbIi CaWT OpraHoB MECTHOro CaMOynpaBfeHUsl FOPOACKOro
okpyra Ctpexeson: http://admstrj.ru (B pasgene «HaceneHuno»/»VHTepHET-NpuemMHas»);

4) ¢ wucnonb3oBaHvem EaumHoro noptana (Mpy  HanuuMm  TEXHUYECKOW
BO3MOXHOCTH);

5) B xoae nu4Horo npuema 3asButens.

118. XXanoba gomkHa cogepxaTb:

1) HanmmeHoBaHWe oOpraHa, NPeAoCTaBASAWEro MyHUUMNANbHYK  YCRyry,
AOIMKHOCTHOMO NUua opraHa, npefoCTaBnAloWero MyHuuunanbHylo ycnyry, nvbo



MyHUumMnanebHoro cnyxauwero, M®Ll, ero pykosoautens un (unu) paboTHuKa, opraHmM3aummn,
npegycMOTpeHHbIX 4YacTblo 1.1 crtatbm 16 ®PepepanbHoro 3akoHa Ne 210-93, wnx
pykoBogutenen u (Mnn) paboTHMKOB, pelleHus u geuncteua (6e30encTBme) KOTOpPbIX
obxanytoTcs;

2) hamunuio, UMsi, OT4eCTBO (MocrnegHee - Mpu HanuMyuu), CBEOEHUst O MecTe
XUTenNbCTBa 3asBUTENs - usanyeckoro nuua nmbo HaMmeHoBaHWE, CBEAEHUA O MecTe
HaxXoXOeHNsa 3asBUTENS - OPUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa 1 NOYTOBbLIN agpec, NO KOTOPbIM AOSMKEH ObITb HAaNpaBreH OTBET 3aABUTENIO;

3) cBegeHust 06 obxkanyembix peleHusx u gencteuax (besgencteum) opraxa,
NpeaocTaBnAlWEro  MyHAUMNAnbHyO  yCnyry,  OOJDKHOCTHOrO  nvua  opraxa,
npegocTaBnsawWero  MyHAUMnanbHy  ycnyry, nmbo  rocydapCTBEHHOro  WUNnn
MyHMUMnanbHoOro cnyxawero, MoLl, pabotHuka MOL|, opraHnsaumn, npegyCMOTPEHHbIX
yacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHUM KOTOPbIX 3asiBUTENb HE COrnaceH C peLlleHMeEM W
aencrtemem (6esgencrtemMemMm) opraHa, npeaocTaBnsAOWEro MyHUUUNANbHYK  YCRyry,
AOIMKHOCTHOMO NUuA opraHa, nNpefoCTaBnAlLWEro MyHuMUMnanbHy ycnyry, nmbo
MyHUumMnanbHoro cnyxawero, MOL, pabotHuka ML, opraHmMsaumin, npeayCMOTPEHHbIX
yacTtbto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, ux paboTHUKOB. 3asBUTENEM
MOryT OblTb NpeacTaBfneHbl AOKYMEHTbl (Npu Hanuuuu), nogTBepXpatowune [LOBOAbI
3aaBuTens, nMbo nx Konuw.

119. YKanoba moxeT 6bITb HanpaBneHa:

1) HavanbHWKy YnpaBneHuss Ha OeucTBus (6e3gencTBre) OOSMKHOCTHBLIX NnL Y
YnpaBneHna, a Takke MpYHMMaeMmble UMW peleHna npu  npegocTaBneHun
MYHMLMNANbHOW yCnyru;

2) 3amectutento Mapa ropoackoro okpyra no 93KOHoMuke U oHaHcaM Ha OENCTBUSA
(6espenctBmne) YnpaBneHus, HayanbHUKa YNpaBneHus, AOOSMKHOCTHbIX §nuy U
MYHMUMNANbHbIX CryXalmx, a Takke NpUHUMaemMble MU peLLeHUs nNpu NnpegocTaBneHnn
MYHMLMNANbLHOW yCnyru;

3) Mapy ropogckoro okpyra CtpexxeBon Ha gencteus (6e3nencreme) 3amecTnTens
Mapa ropogckoro okpyra no 3SKOHOMMKE M (MHAHCaM, HadanbHUKa YnpaBreHus,
AOIMKHOCTHBIX NUL, U MYyHMUMNANbHbIX CRyXawmx ALMWHUCTPaUUM FOPOLACKOro OKpyra
CTtpexeBou npu NpegocTaBneHnn MyHULMNAanbHON YCNyru;

4) pykoBogutento MOL| Ha pewweHna n gencteusa (beagenicteme) paboTHMKA 3TOro
MoLL;

5) yupegurenio MOL| nnn gOmKHOCTHOMY Ly, YNOSTHOMOYEHHOMY HOPMAaTUBHbLIM
npaBoBbIM akTOM ToMckon obnacTtu Ha pelueHusa n gencteuns (6esgencrene) ML,

6) pykoBOAMTENSAM OpraHuM3auumn, nNpeaycMoTpeHHbIX 4acTtbto 1.1 cratbn 16
depepanbHoro 3akoHa Ne 210-d3, Ha peweHua n genctena (besgencrTene) paboTHUKOB
3TUX opraHnsaumin.

120. Xanoba nognexut obsisaTenbHOM pernctpaumm B TEYEHUEe Tpex OHEN C
MOMEHTa MOCTYMNfIEHN B OpraH, NpefoCTaBnsloWnin MyHUUunanbHyto ycnyry. B geHb
pernctpauun xanoba HanpaBnseTCA pPYyKOBOAUTENIO oOpraHa, npeaocTaBnsowero
MYHMUMNANbHYKO YCNyry, nocrne 4ero He no3gHee ogHoro paboyero gHA nepegaeTcda Ha
paccMOTpeHNE AOMKHOCTHOMY nuLy, HageneHHOMY MOSIHOMOYMSIMA MO PACCMOTPEHUIO
xanob.

121. XKanoba noanexuTt pacCMOTPeHM0 B TeyeHne natHaguatn paboumx gHen co
OHS ee pernctpauumn, a B crnyyae obGxanoBaHMs OTKasa opraHa, npeaocTaBnsAloLiero
MyHuuMnanbHyto ycnyry, M®L opraHusauun, npegyCMoTpeHHbIX Yactbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-9®3, B npueme [OKYMEHTOB Yy 3asButensa nmbo B
ncnpaBneHnn AonyLEeHHbIX ONeYaTok 1 oWwmnboK nn B criydae obxxanoBaHUs HapyLLUeHWs
YCTAHOBMEHHOIO CPOKa TaKMX UCMPaBIiEHUN - B TeYeHue naTn paboumnx OHen co OHA ee
perncTpauumn.

122. To pesynbTataM pacCMOTPEHUs Xanobbl NPUHUMAETCA O4HO U3 CrieaytoLmx
peLLUEHUN:



1) xanoba ygoBneTBopsieTcs, B TOM Yncne B (oopMe OTMEHbI MPUHATOrO peLLeHuns,
UcnpaBneHnsa OOMyLEHHbIX oOneyaTok W owuMboKk B BblAaHHbIX B pe3ynbTaTe
npeaocTaBneHna MyHUUUNanbLHOW ycryru AOKYMEHTax, Bo3BpaTa 3asBUTENIO OEHEXHbIX
CpeacTs, B3WMaHuWe KOTOPbIX He MpeayCMOTPEeHO HOPMaTUBHbIMM MPABOBbIMU aKTammu
Poccunickon depgepaumm, HOpMaTUBHbIMM MNpaBOBbIMW akTamm Tomckon obnactu,
MYHUUMNANbHLIMU MPaBOBbLIMWU akTamu;

2) B y4OBMETBOPEHUN anobbl 0TKa3biBaeTCs.

123. He nosgHee AOHA, crnefyowero 3a OHEM MPUHATUS pPeLUeHus, YKa3aHHOro B
nyHkTe 122 Hactodwero AOMUHUCTPATUBHOIO perfiameHTa, 3asiBUTESI0 B NMUCbMEHHOWN
dopMe U N0 KeNaHW 3asBUTENs B  ONIEKTPOHHOW  hopMe  HanpaBndeTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHNS XKanobsbl.

124. B cny4ae npusHaHus xanobbl nognexaiien yaoBneTBOPEHNIO OpraHn3yeTcs
paboTa N0 BOCCTAHOBIEHMIO HAPYLUEHHbIX NpaB 3asBUTENS, a Takke NHble MeponpusaTus,
HanpaBfieHHble Ha YCTpaHeHWE BbISIBIIEHHbIX HAPYLUEHUH.

125. lpn ycTpaHeHuu BbIABNEHHbLIX HapyLUEHWW, BOCCTAHOBMIEHUM HapYLUEHHbIX
npaB 3asiBUTENS CPOKM BbINOSTHEHUS afMUHUCTPATUBHBIX Npoueayp He MOryT npeBbiaTh
CPOKOB, YCTAHOBMNEHHbIX HACTOALMM AOMUHUCTPATUBHBLIM PErfiaMeHTOM.

126. B cnydae npusHaHusa xanobbl noanexailen yaoBneTBOPEHUID B OTBeETe
3asaBUTENO, YKasaHHOM B MyHKTe 123 HacTtoswero AOMWHUCTPATMBHOIO perramMmeHTa,
AaeTcs MHMopmaums O [OeWCTBUSAX, OCYLeCTBASEMbIX OpraHoMm, MpeaocTaBnsaowmnm
MyHuuunaneHyto yenyry, MOL nubo opraHusaumen, npenycMoTpeHHon 4vactbto 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, B uensax HezaMeasIMTeNnbHOro yCTpaHeHus
BbISIBNIEHHbIX HapyLIEeHUWN MpU OKasaHuM MyHUUMNANbHOW YCryrn, a Takke NPUHOCATCA
N3BUHEHUS 3a OOoCTaBrfeHHble HeygobcTBa M yKasbliBaeTcss MHGoOpMauus O anbHenLwmnx
OENCTBUSX, KOTOpble HeobOXOAMMO COBEpLNUTb 3asBUTENO B Lensx nofnyyeHus
MYHUUUNANTbHOW YCIyri.

127. B cnyyae npusHaHua xanobbl He nognexawen yooBreTBOPEHUIO B OTBETE
3asBUTENO, yKa3aHHOM B NyHKTe 123 HacToswero AAMUHUCTPATUBHOIO perfnameHTa,
[alTCA apryMEHTUPOBAHHbIE PA3bACHEHUS O MPUYUHAX MPUHATOrO pEeLleHus, a Takke
MHopMauusa o nopsgke obxanoBaHUS NPUHATOrO PeLLEHUS.

128. B cnyyae ycTaHOBMNEHUS B XO4€e WU NO pe3ynbTaTtaM pacCMOTPEHUS XKanoobl
NPU3HaAKoB coCTaBa aAMWHUCTPATUBHOIO MNpaBOHapyLUEHUa WM NpPecTynfeHus
AOIMKHOCTHOE NULO, paboTHUK, HadeneHHble NOSIHOMOYUAMKU MO PacCMOTPEHUIO Karnoo,
He3amMeaIMTenbHO HaNpaBnAT UMeoLLNecss maTepuarbl B OpraHbl NPoOKypaTypbl.



MpunoxeHwne 1

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHnsa MyHULMNanbHOW yCriyrn
«lMpuem 3aaBneHnn rpaxkgaH 1 BKNOYEHNe
NX B CMIUCOK rpaxaaH, Hy>XaaroLLmxcs B
ApeBecuHe Ansg CoOb6CTBEHHbIX HYXA»

CnpaBo4Has nHcgopmaumsa

O MecTe HaxoXaeHusl, rpacmuke paboTbl, KOHTAKTHbIX TenedoHax,
OpraHoB, NpPeAoCTaBMAAOWNX MyHULMNANbHYI YCIYry, UX CTPYKTYPHbIX
noapasaenieHnMn U opraHnsaumn, y4acTByOLWMNX B NpeAoCTaBleHUN

MyHULUMNaNbLHOM ycnyrm

1. AOMUHUCTPaUmaA ropofckoro okpyra CTpexxeBomn.

MecTo

HaxoXgeHn4

AOMuHMUCTpaumm  ropoackoro  okpyra — CTpexeBoM:

r. Ctpexxeson, ynuua EpmakoBa, 46a.
Mpadhmk paboTbl AAMUHUCTpaUUK ropoackoro okpyra CTpexxeBon:

lMoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpemsa obeaeHHOro nepepbiBa
BTopHuk ¢ 8.30 go 17.00 - pabo4ee Bpems

c 13.00 go 14.00 - Bpemsi o6eaeHHOro nepepbiBa
Cpena ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 oo 14.00 - Bpemsa obeaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpema obegeHHOro nepepobisa
MNatHuua ¢ 8.30 go 15.30 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsa obeaeHHOro nepepbiBa
Cy66oTa BbIXOQHOW AeHb
BockpeceHbe BbIXOQHOW AeHb

"padmk Nnpnema 3asisutenen B AQMUHUCTPALMN FOPOACKOro okpyra CTpexeBoMu:

MoHepenbHMK ¢ 8.30 po 17.00 - paboyee Bpems

¢ 13.00 go 14.00 - Bpema obeaeHHOro nepepobisa
BTopHuk ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpepa ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpemsi obeageHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpemsi obeageHHOro nepepbiBa




MatHnua ¢ 8.30 go 15.30 - pabo4ee Bpems
¢ 13.00 go 14.00 - Bpema obeneHHOro nepepbisa

Cy66oTa BbIXOOQHOW OEeHb

BockpeceHbe BbIXOOHOW OeHb

MouTtoBLIN agpec AAMUHUCTpauuK ropogckoro okpyra Ctpexeson: 636785, Tomckas
obnacTtb, ropoa Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumnaneHbin  cant AgmMuHUCTpauMmM ropoackoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.ru.

2. YnpaBneHue WMYLLECTBEHHbIX W 3eMeSibHbIX OTHOWEHU AOMUHUCTpaLNK
ropofckoro okpyra CTpexxeBoWn.

MecTto HaxoxgeHus YnpaBfieHUAa WUMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLUEeHUN
AoMunHucTpaumm ropogckoro okpyra Ctpexeson: r. CTpexeson, ynuua EpmakoBsa, 46a, 1
aTax, kabuHeTbl Ne38, 39.

pacpmk paboTbl YnpasBneHUa UMYLLECTBEHHbIX W  3eMeflbHbIX  OTHOLUEHWN
AOMUHUCTpaUMmM ropoackoro okpyra CTpexeBon:

lMoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 go 14.00 - Bpemsa obeaeHHOro nepepobiBa

BTopHuk ¢ 8.30 go 17.00 - pabo4ee Bpems

c 13.00 go 14.00 - Bpemsi o6eneHHOro nepepbiBa
Cpena ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 oo 14.00 - Bpemsa obeaeHHOro nepepbiBa
YeTsepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpema obegeHHOro nepepobisa
MNatHuua ¢ 8.30 go 15.30 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
Cyb66oTa BbIXOOQHOW OEeHb
BockpeceHbe BbIXOAHOW OeHb

Mpaduk npuema 3asBuTENEen B YNpaBNeHUN MWMYLLECTBEHHbLIX W 3eMeslbHbIX
OTHOLUEHW AOMUHUCTPAaLMK ropoackoro okpyra CTpexeBowu:

MoHepenbHUK ¢ 8.30 o 12.00 - ¢ 14.00 go 17.00 paboyee Bpems
¢ 13.00 go 14.00 - Bpems obeaeHHOro nepepbiBa

BTopHuk ¢ 8.30 0o 12.00 - ¢ 14.00 go 17.00 pabouee Bpemsa
¢ 13.00 go 14.00 - Bpema obeaeHHOro nepepobisa

Cpepa ¢ 8.30 go 12.00 - ¢ 14.00 go 17.00 pabouee Bpems
¢ 13.00 go 14.00 - Bpems obeaeHHOro nepepbiBa

UeTBepr ¢ 8.30 0o 12.00 - ¢ 14.00 po 17.00 pabouee Bpemsa
¢ 13.00 go 14.00 - Bpemsi obegeHHOro nepepbiBa



http://admstrj.ru/

MatHunua HenpueMHbIN OeHb

Cy66oTta BbIXOAHOW AEeHb

BockpeceHbe BbIXOOQHOW OEHb

[MoyToBbIN agpec YnpaBneHUs WMYLWECTBEHHbIX W  3eMerlbHbIX OTHOLUEHUN
AgmuHucTpaumm ropogckoro okpyra CrpexeBon: 636785, Tomckas obnactb, ropopg
CtpexeBomn, ynuua Epmakosa, 46a.

KoHTakTHble TenedoHsbl: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumnaneHbin  canT YnpaBneHUs WMMYLLECTBEHHbLIX W 3eMESIbHbIX OTHOLUEHWI
AoMnHucTpaumm ropogckoro okpyra Ctpexeson B ceTu VIHTepHeT: http://admstrj.ru.
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MpunoxeHwe 2

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHnsa MyHULMNanbHOW yCryrm
«lMpuem 3aaBneHnn rpaxxgaH n BKNKYEHne
NX B CMIUCOK rpaxaaH, Hy>kaatoLLmxcs B
ApeBecuHe Ansa CoO6CTBEHHbIX HYXA»

Mpennaraemas oopma 3asiBNeHns

Mapy ropogckoro okpyra CtpexeBou
oT

(monHOCTbIO hamMunnto, Ms1, OTYECTBO
(Mpy HanNuuuKn) 3aaBuUTens)

nacnopTHble AaHHbIE!

(appec mecTa xutenbcTBa (BpEMEHHOIo
npebbiBaHNA) 3asBUTENS),

(KOHTaKTHbIN TenedoH 3aaBnTENS)

ANs opuan4yeckoro nuua:
HavMeHOoBaHWe PUANYECKOro nmua

C yKazaHueM opraHu3aLMoHHO-NpaBoBon OPMbI,

MeCTOHaxoXaeHune

daMmnnmm, MMeHun, oTyecTaa (NpU HanNU4Mn)
nvua, umetoLlero npaso 6e3 4OBEPEHHOCTH

AEeNCTBOBaTb OT UMEHW IOpMAMYECKOro nuua,

KOHTaKTHbIN TeNemOH, SNEeKTPOHHas noyTa

3agaBneHne

Mpowwy npu3sHaTb MeHs

(dbamunuga, nmsa, oT4eCTBO)
HY>OatoLWLMMCS B ApeBecrHe A5151 COBCTBEHHbIX HYXI,

(OCHOBaHI/Ie On4a Npu3HaHnAa HyxXgarlwnmced B apeBecuHe and COBCTBEHHbIX HYy>XO N
BKIMlO4EeHne B CI'II/ICOK)
M BKIMKOYNTb B CIMUCOK rpakaaH, Hy>KAarLnXxca B gpeBecuHe ans COBCTBEHHbIX HY>X.

MpunoxeHne K 3ag9BNeHNIO:

1)
2)

PesynbTtat npegoctaBneHus ycrnyrm npowy npeaoctaBuTb  (HYyXXHOe
NOAYEPKHYTb):
1) npu nn4yHOM obBpaLleHnn B YnpaBneHue;



2) nocpeacTBOM MOYTOBOrO OTMPAaBIIEHUS HA agpec 3asaBUTENS, YKasdaHHbIN B
3asBneHuu;

3) npu nuyHoM obpalleHun B MOL, (npy Hann4mMm 3aknNYEHHOro cornalleHns);

4) 4yepe3 nWYHbIN KabuHeT Ha EgmMHOM nopTane rocyaapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (PyHKLMIA).

/
(noanuce) (pacwmndposka)

«_» 20 .

[aw cornacMe B MCMOMb30BaHUM  MOUX  MEPCOHAmNbHbIX  AaHHbIX  MpU
npeaocTaBneHnn MyHULMNanbHOW ycnyru (4ns puanyeckmx nuu,).

(noanuce) (pacwwmdpoBka nognucu)



MpunoxeHne 3

K AOMUHUCTpPaTUBHOMY perrnameHTy
npegocTaBneHnsa MyHUUMNanbHOW ycnyru
«lMpuem 3aaBneHnn rpaxxgaH u BKIKOYEHUE
MX B CMAWUCOK rpaxaaH, HyXJawLwmxca B
ApeBecuHe Ansa coO6CTBEHHbIX HYXA»

BJTOK-CXEMA MOCIEQOBATENBbHOCTWV OENCTBUW
npu NpegocTaBneHUN MyHULMNANbHOW YCNyru
«MpvemM 3asiBNEHWI rpaxkaaH 1 BKIHOYEHNE UX B CMIMCOK rpakaaH, Hy)XaatoLLMXCs B
ApeBecuHe Anst COBCTBEHHbIX HYXXO»

Hauyano npegocraBneHus
MYHULMNANbHOW yCnyru

Nopaya 3asBneHns u
OOKYMEHTOB

OTCyTCTBYIOT OCHOBaHUS Ans
OoTKa3a B NpUemMe JOKYMEHTOB

Hanunyne ocHoBaHu ons oTkasa B
npneme AOKYMEHTOB

Perncrtpauus sassnenus

\ OTkKa3 B NnpMeme JOKYMEHTOB

PaccmoTpeHue 3aaBneHms n
npegcTaBNeHHbIX JOKYMEHTOB

OnpegeneHne Heo6xo0aNMOCTH
dopMmnpoBaHNA N HanpaeBeHUs
MEXBEJOMCTBEHHbIX 3anpoCcoB

dopmupoBaHune 1 HanpasneHue
MEXBEAOMCTBEHHbIX 3anpocoB

OTcyTCcTBYET HEOOXOANUMOCTb
chopMUpOBaHMS 1 HanpaBneHus
MeXXBeJOMCTBEHHbIX 3anpoCoB

MpUHATME peLLeHns o NnpeaocTaBneHnn Nnnbo o6 oTkase B NpeaoCcTaBreHnn

MYHULIMNAnbHOW yCryrn

MpuHATUE peLleHuns o
npefocTaBneHun
MYHUUMMANBHON YCnyru

MpuHATHE pelueHnsa ob oTkase B
npenocTaBneHnM MyHMLMNansHom

ycnyru

Bbigava (HanpaBneHue)
NOCTaHOBNEHWS

Bblaava (HanpaBneHune) yBeaoMneHus
00 oTpuuaTeNbHOM 3aKNYEHUN
MYHULMNAnNbHOW 3KCNepTu3bl NpoekTa
OCBOEHWSI JTECOB




