MoctaHoBneHne AgMmuHucTpauum ropoackoro okpyra Ctpexeson oT 25.03.2016 Ne192
«0O6 yTBEpXAEeHUN AOMUHUCTPATMBHOIO perfnaMmeHTa npegocTaBeHns
MyHUUMnanbHon ycnyrn «Obpa3oBaHue 3eMernbHOro yyacTtka U3 3eMeribHbIX Y4acTKOB,
Haxo4ALWMXCH B MyHULMNANbHOM COBCTBEHHOCTHN, a Takke rocygapCcTBeHHas
CcOBCTBEHHOCTb Ha KOTOpbIE HE pa3rpaHnyeHa» (B pedakumm ot 28.12.2016 Ne1012)

B cootBetctBUM co cTatbsamu 11.2 — 11.9 3emenbHoro kogekca Poccuinckon
depnepaumn, yactbto 1 ctatbn 6 PegepanbHOro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHuMsauun nNpefocTaBfeHns roCydapCTBEHHbIX W MyHMUMNANbHbLIX  YCNYyr», Ha
OCHOBaHuUM nyHKTa 21 yactn 1 ctatbu 46 YctaBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauTb AAMUHUCTPATUBHBIA pernameHT npeaoctaBreHna MyHUUMnanbHOW
ycnyrm «OBpasoBaHne 3eMernibHOro yvyacTka M3 3eMesibHbIX YYaCTKOB, HaxogsWuxcsa B
MyHMUMMNANbHON COBCTBEHHOCTU, @ Takke rocygapcrBeHHas COOCTBEHHOCTb Ha KOTOpbIe
He pasrpaHuyeHa» COrflacHoO NPUITOXEHNIO.

2. MNpu3HaTb yTpaTuUBWIKMM CUMy MOCTaHoBreHne AOMUHUCTpaUMN TOPOACKOro
okpyra CtpexeBon oT 21.01.2013 Ne 41 «O6 ytBepxaeHun AOMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHna MyHuuunanoHon ycnyrm «O6pasoBaHue 3eMerbHOro
yyacTka M3 3eMenbHbIX Y4acTKOB, Haxo4sLWMXCA B MYHUUMNANbHOW COBGCTBEHHOCTM, a
Takke rocygapctBeHHast COGCTBEHHOCTb Ha KOTOPbIE HE pa3rpaHnyeHa.

3. HacTosilee nocTaHOBEHME MOANEXUT pasMeLLeHnio Ha oduunanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

4. KOHTpONb 3a WCMOMHEHWEM HACTOALEro MOCTAHOBIEHUS BO3MOXUTb Ha
3amectutena Mapa ropoackoro Okpyra no 3KOHOMUKE W (UMHaHCaM, HadvalnbHUKa
®durHaHcoBOro ynpasneHna AgMUHUCTpaumMn ropoackoro okpyra CrtpexeBon [deHUYEeHKO
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEP>XOEH
NOCTaHOBMNEHMEM
AOMWHUCTPaUNN rOPOACKOTO
okpyra CtpexeBon

oT 25.03.2016 Ne 192 (B
pefakumm ot 28.12.2016 Ne1012)

AOMVUHUCTPATUBHbBLIN PEMAMEHT
npeaocTaBneHmst MyHuumnanbHon ycnyrm «O6pasoBaHue 3eMefnibHOro y4actka u3
3eMerbHbIX Y4aCTKOB, HAXOASALLMXCS B MyHMLMMNANbHON COBCTBEHHOCTU, a Takke
rocygapCTBeHHasi COGCTBEHHOCTb Ha KOTOPbIe He pasrpaHnyeHa»

l. O6Lwue nonoxeHus

MpeoMeT perynupoBaHnst agMUHUCTPATUBHOIO pernameHTa
npeaocTaBneHnst MyHULMNanbHOM yCnyru

1. AOMUHUCTPATUBHBIA pernamMeHT npeaocTaBfieHUss MyHUUMNanbHOW YCryrn no
o0pa3oBaHM0 3eMeNibHOro yyacTka M3 3eMerlbHbIX Y4acTKOB, HaxoAsdwmxcs B
MyHMUMNANbHON COBCTBEHHOCTU, @ Takke rocygapcrBeHHasi COOCTBEHHOCTb Ha KOTOpbIe
He pasrpaHuyeHa (ganee - AOMUHUCTPATMBHBIA pernameHT) onpegenseTr nopsaok U
cTaHgapT npefocTaBneHna MyHUUMNAnbHOM ycriyrm no o6pa3oBaHUIO  3eMeSibHOro
yyacTka M3 3eMesibHbIX Yy4aCTKOB, HaxXxoOALMXCH B MyHMUMNANbHOW COBCTBEHHOCTU, a
TaKke rocygapcTBeHHas COOGCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa (panee -
MyHUUMNanbHas  ycnyra)  AgMuHUCTpauven  ropogckoro  okpyra — CTtpexesowm,
OOIDKHOCTHBIMW NULUAMW N MyHUUMNANBHBIMU CRyXaWwWmMMu AAMUHUCTPAUUM FOPOACKOro
okpyra CtpexeBon.

Kpyr 3assutenen

2. 3agButensamun SABNATCA uUaNYeckme nvua, puaundeckne nuua, nubo umx
YNorIHOMOY€eHHbIe NpeAcTaBUTenu (ganee - 3asaBuTenb).

TpeboBaHus kK NOpsAKY MHPOPMUPOBAHMSA O NPeaOCTaBNEHNN MYHULMMNANBHON
ycnyru

3. MHpbopmmnpoBaHne rpaxgaH O nopsagke npefocTaBneHus MyHUUMnanbHOU
ycrnyrm obecneynBaeTtcsa MyHUUUNANbHbIMU cnyxaLimmu, cneynanucramm
AoMunHucTpaummn  ropoackoro okpyra CTpexeBoW, MHOrogYHKUMOHANbLHOIO LeHTpa
NpeaoCcTaBnNeHns rocydapCTBEHHbIX M MyHuUMnanbHbiX ycnyr (ganee — MOL) npwm
HanMM4YUM 3aKNKYEHHOro  OpraHaMm MECTHOrO CcaMmoyrnpaBfieHUs TOpPOACKOro OKpyra
CtpexeBon ¢ MOLL cornawenus o B3aMumMoaencTBuM, B COOTBETCTBUM C TpeboBaHMAMM,
npeanycMoTpeHHbIMK ctatben 18 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «06
opraHusauun npegocTaBreHns rocyaapCTBEHHbIX U MyHUUMNAanbHbIX ycrnyr» (danee -
cornaweHue ¢ MoLl).

4. OCHOBHbIMM TpeboBaHMAMM K WH(POPMUPOBAHMIO TpaxgaH O nopsiake
npenocTaBneHns MyHUUMNAanbHOW YCNyrn SBRSKOTCA AOCTOBEPHOCTb NPeaoCTaBnsieMon
WHpOpMaUUK, YETKOCTb B U3MNOXEHUUM UHGOpMauuuM, MnosiHOTa W OnepaTUBHOCTb
NHOPMUPOBaHUSL.

5. MecTo HaxoxaeHus AOMUHUCTpaLUKM ropoackoro okpyra CTpexxeBoun, OpraHoB U
opraHuMsauun, yyacTByKOLWNX B NPeAoCTaBlEHUM MYHULMNAnNbHOW YCryri, X noYTOBblE



agpeca, owuuuanbHble cauTbl B UMHJOPMALMOHHO-TENEKOMMYHUKALNOHHON CeTU
«UWHTepHeT» (oanee — ceTb NHTepHET), nHopmaums o rpadmukax paboTbl, TenedOHHbIX
HOMepax N agpecax 3NeKTPOHHOW MoYThl NpeacTasneHsbl B [punoxeHnn 1 K HacToswemy
AOMUHUCTPATMBHOMY perfnameHTy.

6. MHdpopmauma o MecTe HaxoxaeHus, rpadumkax paboTbl AgMuUHMUCTpauum
ropogckoro okpyra CTpexeBOoW, OpraHoB W  OpraHmsauumi, Yy4acTBYKOLLMX B
npegocTaBNeHnM MyHULMNansHOW yCnyru, o nopsake npeaocTaBrieHUs MyHUUMNansHOM
ycnyru pasmewiaeTca Ha oduuuanbHOM CcanTe OpraHoB MECTHOrO camoynpasBneHus
ropogckoro okpyra CtpexeBon B ceTn WHTepHeT, B bedepanbHOM rocygapCTBEHHOW
MHJOPMaLNOHHOWN cucteMe «EanHbIN nopTan rocyfapCTBEHHbIX U MyHUUMNAMbHbLIX YCIyr
(dyHKUMN)» (nanee — EAWHBIA nopTan rocyAapCTBEHHbIX M MyHUUMNANbHBLIX YCryr
(dbyHKUMR)), a TakKe NpegocTaBnNAeTcs No TenegoHy U ANIEKTPOHHOM NoyTe.

7. Ha odwuumanbHOM canTe OpraHoB MECTHOro CcaMoynpaBSieHUss TFOpOACKOro
okpyra CtpexeBon B ceT VIHTepHET pa3smeLLaeTcs crnegyowasa nHpopmaums:

1) HaumeHoOBaHME © MoYTOBble agapeca AOMWHUCTPaAUUW TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMN FOPOLCKOro okpyra CTpexeBou;

4) TpeboBaHMsA K MTMCbMEHHOMY 3anpocCy rpaxaaH o npefocTaBneHMm nHopmauum
0 nopsake npegocTaBneHuss MyHUUMNAansHOW yCnyru;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfaMmeHTa Cc NPUNoOXeHNaIMu;

7) KpaTkoe onucaHue nopsiaka npefocTaBneHns MyHuuunanbHown ycnyrn (6nok-
cxema).

8. MIHdopmauuio 0 nopsiake nosnyyYyeHns MyHULMNansHOW ycnyru, a Takke o MecTte
HaXOXOEeHWs, KOHTaKTHbIX TenedgoHax (TenedoHax A9 CnpaBokK), agpecax 3NeKTPOHHON
noyTbl, rpadguke paboTbl, cBegeHnss 006 opraHax W oOpraHuM3auusx, y4acTBYHOLMX B
npeaocTaBNeHnn MyHULMNANbHOW YCRyrn WM SBRSIOWNXCH WUCTOYHUKOM MOMNyYeHUs
MHOpMaUUK, rpaxxgaHUH MOXET MoNyYnTb:

AMYHO nNpwu  obpalleHnn K OOSMKHOCTHOMY nuuy (cneumanucty) YnpasneHus
MMYLLECTBEHHbIX U 3€eMeSlbHbIX OTHOLWEHUn AOMUHUCTpAUUM TFOPOLCKOro  OKpyra
CtpexeBou;

Mo KOHTAKTHOMY TenedoHy B 4Yacbl paboTbl AOMUHUCTPAUUK FTOPOACKOro OKpyra
CtpexeBon, ykasaHHble B [lpunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

nocpeacTBOM HanpaeneHuss obpalleHus B 9NeKTPpoOHHOW opme Ha agpec
SMNEKTPOHHOM NOYTHI, yKa3aHHblM B [MpunoxeHun 1 Kk Hactoswemy AOMUHUCTPATUBHOMY
pernameHTy;

B ceTu MHTepHeT Ha odumumnanbHOM canTe OpraHoB MECTHOro camoyrnpaBreHus
ropogckoro okpyra Ctpexesowu: http://admstrj.tomsk.ru;

Ha WHMOPMAaLMOHHbLIX CTeHA4ax B 34aHun AOMUHUCTPAUUM TOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EaAMHOro noprtana rocydapCTBEHHbIX W MyHUUMMAnbHbIX  YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaiieHmm B MOLL.

9. MIHbopMauUnoHHbIE CTEHALI 060PYAYIOTCA NPU BXOAEe B NoMeLlleHe YnpasneHus
MMYLLECTBEHHbIX U 3eMeSlbHbIX OTHOLWEHUN AOMUHUCTpAUUM TFOPOLCKOro  OKpyra
CtpexeBon. Ha MHMpOpMaUMOHHBIX CTeHOax pasMellaeTcs cnefywouwasa obsizaTenbHas
MHopMauus:

1) noyToBbLIN agpec AAMUHUCTPaLMK ropoackoro okpyra Ctpexeson,

2) agpec odvumanbHOro camta OpraHOB MECTHOrMo CaMoynpaBIieHUs FOPOLCKOW
okpyra CtpexeBon B ceTn IHTEpHET;

3) crnpaBoYHbLIN HOMep TenedoHa AgMUHUCTpaLMK ropoackoro okpyra CTpexxeBou;



http://admstrj.tomsk.ru/�

4) rpacmk paboTbl AOMUHUCTPaLUUN rOpoacKoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB ANA NOAy4YeHUs MyHUUUNANbHOW YCIyru;

6) obpasel ohopmneHnsa 3aaBNeHus.

10. ObBpaweHns no KOHTaKTHOMY TenedoHy no BonpocaM WH(OPMUPOBAHUS O
nopsgke npegocTaBneHns MyHULMNANbHOW YCNyru MNPUHMMAlOTCA B COOTBETCTBUM C
rpadpukom  paboTbl  YNpaBrneHUs  UMYLLECTBEHHbIX W 3eMeflbHbiX  OTHOLLUEHWI
AgMmnHucTpaummn ropogckoro okpyra CrtpexeBoun, npeactaBneHHomy B [punoxeHun 1 K
HacTosweMy AAMUHUCTPATUBHOMY pPErfiaMeHTy.

11. OtBeT Ha TenedoOHHbIN 3BOHOK [OSMKEH codepXaTb WHdopMauu o
HaMMEeHOBaHUM CTPYKTYpPHOro nogpasgeneHvs AOMUHUCTpaUMM ropoaCcKOro OKpyra
CtpexeBon, B koTOopoe obpartunca rpaxgaHvH, damunuuM, UMeHu, oT4vecTBe (npu
Hann4Mn) n OMMKHOCTWN cneunanucTa, nNpuUHABLLEro TenedOHHbIA 3BOHOK.

12. Mpwn oTBeTax Ha TenegoOHHble 3BOHKM M YCTHble obpalleHus chneumanucTbl
YnpaBneHna MMyLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoaCcKOro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CreayoLnM BONPOCaM:

1) 0 mecTe npegocTaBneHna MyHULUUNanbHOM ycnyrin n cnocobax npoesaa K Hemy;

2) o rpaduke npuema rpaxgaH rno Bonpocam npefocTaBreHna MyHUUMNansHOW
ycnyru;

3) 0 BXOOAWMX HOMepax, oA KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
aenonpounssoAactea AAMWHUCTpaUuK ropoAackoro okpyra CTpexeBonM  MOCTynuBLUME
OOKYMEHTBI;

4)0 HOpMaTUBHbIX MPaBOBbLIX akTax, perynupylwmx npegocrasneHve
MyHUUMNAanbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO akTa);

5) 0 HeobxoAMMOM MepeyHe [OOKYMEHTOB OT 3adABuTens Ans  nosiyvyeHus
MYHMLMNANbHON yCnyru;

6) O Cpokax pacCMOTPeHUs 3asBNEHNs O NpegoCTaBneHn MyHUUUNAanNbLHOW YCIyru;

7) 0 cpoKkax NpefocTaBneHna MyHUUUNAanbHOW ycnyru;

8)0 MecTe pasmelleHnss Ha oduumanbHOM calTe OpraHoB MECTHOro
camoynpasneHus ropoackon okpyr CtpexeBon B ceTu WHTepHeT wuHdopmauum no
BOMpocam npegocTaBneHnsa MyHULMNanbHOW YCyri.

13. MNpun obweHun ¢ rpaxgaHamn (no TenegoHy WNM FMYHO) CchneunanucTbl
YnpaBneHna MMyLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoacKoro
okpyra CTpexeBOW [LOMMKHblI KOPPEKTHO M BHUMATENbHO OTHOCUTBLCA K rpaxgaHam, He
YHUXast UX YeCTn N AOCTOUHCTBA. YCTHOE MH(popMMUpoBaHMe O nopsake npeaoctaBneHns
MYHULUUNANbHOW YCNyru OOMMKHO NPOBOAUTLCH C UCMOSIb30BaHUEM OuLmMansHO-4enoBoro
CTUNA peyun.

14. Mpn obpaweHnn 3a uvHpOPMaUMENn T[paxdaHWHA JIMYHO CcheuuanucTbl
YnpaBneHna MMyLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoaCcKoro
okpyra CrpexeBon o00653aHbl NPUHATL €ro B COOTBETCTBMM C rpadoukom paboTbl.
[MpooomKUTENbLHOCTL NpuemMa npu  NMYHOM obpalleHun He [JOoSbkHa MpeBbilwaTtbh
nNaTHaguatTv MuHyT. Bpems oxmaaHus B odepean npuv NUYHOM obpalleHun He OO0SMKHO
npeBbIlWaTh NATHAALATY MUHYT.

15. Ecnn gna nogrotoBkM OTBeTa Ha YCTHoe obpauwleHune Tpebyetcs ©Gonee
NATHaAUaTV MUHYT, CneumanucT YnpasneHus NMYLLECTBEHHbIX U 3eMefbHbIX OTHOLLIEHWN
AOMUHUCTpaUmn ropogckoro  okpyra  CTpexeBoW,  OCYLLECTBMSAKOWMNA  YCTHOE
MHopMMpoBaHue, npegnaraeT 3asaBUTENIO HA3HaAYUMTb Apyroe yaobHoe Ans HEro Bpems
ANA  YyCTHOro WHopmupoBaHnss nmMbO HanpaBuTb 3adABUTEND MUCbMEHHbLIN OTBET
nocpencTBoOM MNOYTOBOro OTNpaBneHns Nnnbo B aNeKTPOHHOW hopMe.

16. MNucbMeHHOEe MHOPMMUPOBaHUE rpaxgaHUHa OCYLLEeCTBASEeTCA Npu noryvyeHnn
OT Hero MUCbMEHHOro OobpalleHMs JIMYHO WNKU NOCPEenCTBOM MOYTOBOrO OTNpaBfeHus,
obpaweHna B 9NeKTpOHHOM popme O npefocTaBrieHun WHopmauun no BONpocam
npeaocTaBneHna  MyHUUMNanbHOW YyCryrn, CBedeHud O Xode npefocTaBreHus
MyHMUMnanbHon ycnyru. NucbeMeHHoe obpalleHne permctpupyeTcs B AeHb NOCTYNNEeHUs



B AOMWHUCTPALMIO rOpoAcKoro okpyra CTpexeBon.

17. Mpwn obGpaweHnn 3a uHdopmMauuen B MNUCbMEHHOW OopMe MNOCPeACcTBOM
NMOYTOBOrO OTNpPaBIieHUs OTBET HanpaBnseTcs B BUAE NOYTOBOrO OTMpaBfieHus B agpec
rpakgaHnHa B TedeHne Tpuguatn KaneHgapHblX QHEW CO OHS perncTpaumm obpalleHums.

18. lMpwn obpaweHnn 3a nHbopmaumen No ANEKTPOHHOWM NOYTe, C NCNOSb30BaHMEM
EovHoro noptana rocygapCTBEHHbIX M MyHMUMNAnNbHbIX  ycnyr (yHKUWn), oTBEeT
HanpaBnseTcs B Te4YeHne TpuguaTti KaneHgapHbix JHEN CO AHS permctpaumm obpalleHus.

Il.  CraHpapT npeaocTaBrieHUsi MyHULUNANbLHOMW yCnyru
HavmeHoBaHve MyHULMNANsHOW yCnyru

19. MyHuumMnanbHas ycrnyra no o6pasoBaHU0 3eMeNbHOro y4actka U3 3eMerbHbIX
y4acTKOB, HaXOAALMXCA B MyHMUMNANbHON COBCTBEHHOCTWU, a TaKKe roCyAapCTBEHHas
COBGCTBEHHOCTb Ha KOTOpble He pasrpaHMyeHa.

HavnmeHoBaHWe opraHa, NpeoCTaBnSALLEro MyHULMNANBbHYH YCyry

20. lNpepocTtaBneHne mMyHMUMNanbHOW YCryrn ocyllecteBnseTca AgMUHUCTpaunen
ropofckoro okpyra CtpexxeBomn.

21. HenocpencTtBeHHO nNpefocTaBrieHne MyHULMnanbHOW YCnyrn ocyLlecTBnAeTcs
cneuynanucTtamu  YnpasneHuss  UMYLLECTBEHHbIX W 3eMeflbHbIX  OTHOLUEHUK
AgmMnHucTpaunm ropogckoro okpyra Ctpexesou (Oanee — YnpasreHue).

OnuvcaHuve pesynbTaTta NPegoCcTaBNEHUst MyHULMMNANbHOW YCnyru

22. PesynbTaTom npenocTaBneHus MYHMLMNANbHON ycnyrm saBnsaeTca
noctaHoBneHne AMUHUCTPaUuK ropoackoro okpyra CrtpexeBon 00 obpasoBaHum
3eMefibHOro yyacTka M3 3eMefbHblX YYaCTKOB, Haxo4dAWwMXCsa B MyHUUMUNANbHOM
COBCTBEHHOCTW, a Takke rocygapcTtBeHHass COOCTBEHHOCTb Ha  KOTopble, He
pasrpaHuyeHa.

23. B cnyyae Hannumna ocHoBaHUM ONA OTKasa B NpefocTaBfieHNN MyHULMNANTbHOM
YCNyru, YKasaHHbIX B NyHKTe 32 AOMUHUCTPATUBHOIO pernameHTa, pesynbTaToM
npenocTaBneHns MyHUUMNANbHOW  yCcnyru aBnseTca yBeAoMneHne o6 oTkase B
NpeaoCTaBNEHNN MyHUUMNANbHOW YCNyrM no o6pasoBaHUIO 3eMENIbHOro yyacTtka M3
3eMeSIbHbIX YYacCTKOB, HaxXOOsLWMXCA B MyHUUMNANbHOW COOCTBEHHOCTU, a TaKke
rocygapcTBeHHas cCOBCTBEHHOCTb Ha KOTOpbIE, He pasrpaHuyeHa.

Cpok npeaocTaBneHns MyHULMNAanbHOWM yCryru

24. CpoK npedocCTaBneHuss MyHMUMNanbHOM YCnyrM C y4eToM HeobxoaMmocTu
obpalleHns B opraHvsauuy, y4acTBYylOLME B NPEeAoCTaBNeHMN MyHULMNANbHOW YCryru,
He MOXeT MpeBbllaTb TpMaUaTH KaneHaapHblX AHEW CO AHSI MOCTYNNEeHMs 3asiBneHus oo
obpasoBaHUM 3eMerNbHOro y4yacTka W3 3eMefbHbIX Y4acTKOB, HaxOAsALIMXCS B
MyHULMNanbHOM COBCTBEHHOCTU, a Takke rocyaapcTBeHHasi COGCTBEHHOCTb Ha KOTOpbIe,
He pasrpaHu4yeHa.

I'Iepequb HOPMAaTUBHbIX NMPaBOBbIX aKTOB, pPeryJmpyrowmnx oTHoWeHNA, BO3HMKaoLWne B
CBA3N C npeaocrtaBeHNEM MyHl/ILI,I/II'IaJ'IbHOVI ycnyru, ¢ ykadaHmem nx pekBm3mTtoB U
MCTOYHUKOB ocbmumaanoro OI'Iy6J'IVIKOBaHVI$I



25. lMpepocTtaBneHne MyHMLMNANbHOW YCNYrM OCYLLECTBNAETCA B COOTBETCTBUM C:

1) 3emenbHbIM KoOeKcom Poccurckon depepauunm /! «CobpaHue
3akoHogartenbcTBa P®», 29.10.2001, Ne 44, cT. 4147, «[MapnameHTcKas raseta», Ne 204-
205, 30.10.2001, «Poccuinckaa razeta», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-03 «O BBegeHwn B gencTeue
3emenbHoro kogekca Poccuinckon Pegepaunn» /| «CobpaHmne 3akoHogatensctBa POy,
29.10.2001, Ne 44, c1. 4148, «[llapnameHtckas raseta», Ne 204-205, 30.10.2001,
«Poccuinckas rasetay, Ne 211-212, 30.10.2001;

3) ®epepanbHbin 3akoH oT 23.06.2014 Ne 171-d3 «O BHECEHUM U3MEHEHU B
3emenbHbI kogekc Poccuinckon Pepepaumm v oTaenbHble 3aKoHOOATENbHbIE aKThbl
Poccurckon ®epepauumn» // OdumumanbHbli MHTEPHET-NopTan npaBoBOM WHAOpMauun
http://www.pravo.gov.ru, 24.06.2014, «Poccuiickaa raseta», Ne 142, 27.06.2014,
«CobpaHune 3akoHogaTenbctea P®», 30.06.2014, Ne 26 (vactb |), cT. 3377,

4) [papoctpouTenbHbiM Kogekcom Poccuickon ®depepaummn o1 29.12.2004
Ne 190-®3 (uctouHuk odumumanbHoro onybnukosaHua «Poccuiickas raseta» Ne 290 ot
30.12.2004 ropa);

5) ®epepanbHbiM  3akoHOM OT 24.07. 2007 Ne 221-d3 «O kapacTpoBoW
AesiTenbHOCTMY (MCTOYHUK odprumansHoro onybnmkoBaHna «Poccuiickas raseta» Ne 165 ot
01.08. 2007);

6) degepanbHbiM 3akoHoM oOT 27.07.2010 Ne 210-#3 «O6 opraHusaumm
NpeaoCTaBNeHNSA roCyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCNYyr» (MCTOYHUK OMUManbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07.2010);

7) ®epepanbHbiM 3akoHOM OT 6.10.2003 Ne 131-®3 «O6 06wmx npuHUMnax
opraHuMsauunm MecTHoro camoynpaeneHus B Poccuiickon ®epepaunm»  (MCTOYHMK
oduuymnanbHoro onybnukosaHms «Poccuickaa razeta», Ne 202 ot 08.10.2003);

8) [MoctaHosneHuem [pasutenbctBa Poccuiickon ®epepauumn ot 08.09.2010 Ne
697 «O egnHom cucTeMe MEeXBeOOMCTBEHHOrO 3rfIEKTPOHHOrO B3aMMOAENCTBUS»
(Cobpanwue 3akoHopaTtenbctBa Poccunckon depepaumm, 2010, 20 ceHTabpsa, Ne 38, cT.
4823);

9) 3akoHom Tomckon obnactm ot 09.10.2015 Ne 100-O3 «O 3emerbHbIX
OTHOLWEeHNsiX B ToMckon obnactu» (MCTOYHMK oduumanbHoro onybnukosaHms «CobpaHue
3akoHogartenbcTBa Tomckon obnactu» ot 30.07.2015 Ne 7/2(127)).

NcuepnbiBatoLwmin nepeveHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOpPMaTMBHbIMM NpaBoOBbIMK akTaMn Poccunckon degepaumm ona npegocrtaBneHms
MYHUUMNANbHOW YCRyru, Noanexalumx npeacTaBneHmto 3aasmutenem, cnocobbl nx
nonyyeHus 3asiBUTeNeM, B TOM YuCrie B 3NIEKTPOHHOM bopme, NOPSLaOK UX
npeactaBneHns

26. Ins npenocTaBrieHns MyHUUMNAnNbLHOW YCrnyru 3asBuTenb npeacraBnsaet
3agBrieHve (nNpegnaraemas dopmMa 3asBreHuss npencrasneHa B [lpunoxeHun 2 «
HacTosweMy AAMUHUCTPATUBHOMY perfiaMeHTy).

27. K 3aaBneHuto Ha npegocTaBneHne MyHUUMnNanbHoOM yCrnyru npunaratoTcs:

1) konusa [OOKyMeHTa, YAOCTOBEPSLWEro JIMYHOCTb 3asBUTENS, SABMSKOLWErocs
PU3N4ECKMM NULOM, NMMBO NUYHOCTb NpeacTaBUTeNs PU3NYECKOro UM HPUaNYECcKoro
nnua (C NOANUHHUKOM OS5 CBEPKK);

2) Konusa AOOKyMeHTa, yaocToBepsiowero npasa (MOSIHOMOYUA) nNpeacrtaBuTens
PU3N4EeCKoro nnu LpPUaANYECKoOro Nuua, ecnu ¢ 3assneHnem obpallaetca npeacraBuTenb
3asBuTens (C NOASIMHHUKOM NS CBEPKN);

3) 3aBepeHHbI NepeBOd Ha PYCCKUA NA3bIK LOKYMEHTOB O rOCygapCTBEHHOWN
perncTpauuun puaMyeckoro nviua B COOTBETCTBMU C 3aKOHOL4ATENbCTBOM WHOCTPAHHOIO
rocygapcTsa B criydae, ecrnv 3asiButenem sABnseTca MHOCTPaHHOE topuanyeckoe nmuo;



4) KonuM NpaBoOyCTaHaBNMBAKOLWMNX N (MNN) NPABOY4OCTOBEPSIOLLNX AOKYMEHTOB Ha
3eMerbHble y4acTKW, W3 KOTOpbIX Npwu pasgene unu obbeguHeHun obpasytoTces
3eMerbHble y4acTKM, €eCnu mnpaBa Ha HUX He 3aperucTpypoBaHbl B EguHoM
rocyfapCTBEHHOM peecTpe HeABWKUMOCTN;

5) nucbMeHHoe cornacue 3emrienonb3oBaTenen, 3eMneBnagensLeB, apeHaaTopos,
3anorogepxartenen 3emMerlbHbIX Y4acTKOB, M3 KOTOPbIX Mpu pasgene, obbeanHeHUW,
nepepacnpegeneHnn nnn Bolgene obpasyoTcsa 3eMernbHbIe Y4acTKu, KPOME CriegytoLmx
Cny4vaes:

5.1) obpasoBaHMe 3eMenbHbIX Y4aCTKOB U3 3eMeSbHbIX Y4aCTKOB, HaxXoAdaLLMXCS B
rocygapCTBEHHOM  WMAW  MyHMUMNAnbHOM  COOGCTBEHHOCTM U NpPenoCTaBIIEHHbIX
rocy4apCTBEHHbIM UAN MYHULMNANbHLIM YHUTAPHBIM NPEeanpUATUAM, rOCYyAapCTBEHHbIM
NN MYHULMNANbHBbIM YYPEXAEHUSM;

5.2) o6pasoBaHue 3eMmesnbHbiX Y4YaCTKOB Ha OCHOBaHUW peLleHus cyaa,
npegycmatpmBalowlero pasgen, oobeauHeHwe, nepepacnpeneneHve wnu  Bblgen
3eMerbHbIX Y4acTKoOB B 06513aTENbHOM NOPSAAKE;

5.3) obpasoBaHMe 3eMenbHbiX Y4acTKOB B CBS3M C WX WU3bATMEM ANs
roCy4apCTBEHHbIX UM MyHULMNAMbHbBIX HYXXA;

6) cxema pacrnonoXeHust 3eMerflbHOro y4vacTka WM 3eMefNbHbIX Y4acTKOB Ha
KagacTpoBOM MNiaHe TeppuTopuu, YyTBEPXAEHHas B Cpok He Bonee yem 3a gBa roga go
obpalleHus 3a okasaHneM MyHULMUNANbHOW YCIyru;

7) nNpOEeKTHas [AOKYMEeHTauus necCHbIX Yy4yacTkoB, B cnyyae obpasoBaHus
3eMerfibHOro yyacTka u3 cocTaBa 3eMerlb JIeCHOro hoHaa.

28. [JoOkyMeHTbl ANna npefocTaBfeHus MyHUUuMnanbHOW ycnyrm MoryT ObiTb
npegcraeBneHsl B AOMUHUCTpaLMIO ropoAckoro okpyra CTpexeBOW C UCMONb30BaHUEM
EgonHoro noptana rocydapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr (pyHKUMA), NOYTOBbLIM
oTnpaBneHveMm, npu nuMyHoM obpalleHun, a Takke nocpeacTBoM obpalleHus 3a
nonlyyeHmem MyHuuunaneHon ycnyrm B ML, B cnyvyae HanpaBneHusi 3asiBNeHUsl B
9NEeKTPOHHOM (popMe 3asaABUTENb MpUKNagbiBaeT K Takomy obpalleHutio Heobxogumble
OOKYMEHTbl U MaTtepuanbl B 3anekTpoHHon doopme. [lNpeanaraemasa dopma 3asBrieHus
OOCTyNHa ANs KONUPOBaHUS W 3arofiHEHWSA B 3NIEKTPOHHOM Buae Ha EguHom noptane
rocygapCTBEHHbIX M MyHuMUMNanbHbIX ycnyr (pyHkuuin), Ha odumumnanbHom cante. B
BymaxxHOM Buge npegnaraemasa popma 3asBneHus NpefoCcTaBnsieTCcss HENOCPEeACTBEHHO
B YnpaBsneHuu (kab. Ne 39).

NcuyepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBMM C
HOpMaTWUBHLIMUK NMPaBOBLIMW akTamMu Arsi NpegocTaBreHnst MyHUUMNanbHOW yCnyru,
KOTOPble Haxo4ATCs B PACNOPSPKEHUN FOCYyAapPCTBEHHbIX OpraHoB, OpraHOB MECTHOIO

camMoynpaBneHUst U UHbIX OPraHoB, y4acTBYOLWMNX B NPEAOCTaBNEHNM MyHULMNANbHON
ycnyru, n KoTopble 3asiBUTENb BpaBe NpeacTaBUTb, a Takke CNocoObl NX NonyYeHUs
3aABMTENAMU, B TOM YMCIE B NIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

29. lMepeyeHb [OKYMEHTOB ANt NPEAOCTaBEHNS MyHULMMANBHOM YCIyru, KOTOpble
Haxo4ATCsl B pPacnopsPkeHWM OpPraHoB W OpraHmM3auuii, y4acTBYHOLUX B NPeLoCTaBneHnn
MYHULMNAnbHOW YCNyru:

1) kagacTpoBble nacrnopta obpasyeMbiX 3eMefbHbIX Y4acTKOB UM KagacTpoBbil
nacnopt obpasyemMoro 3eMerbHOro y4acTka;

2) npaBoyCTaHaenuBawwme u (Unn) npaBoOygOCTOBEPSAOWMNE [OOKYMEHTbl Ha
3eMerbHble Yy4yacTKW, W3 KOTOpbIX Npwu pasgene unu obbeauHeHun obpasyoTca
3eMersibHble Y4aCTKW, eCriv yKa3aHHble JOKYMEHTbl (MX KOMuu, CBeAeHWs, coaepxalwmecs B
HUX) Haxo4ATCA B PacnopsiKeHUM opraHa rocygapCTBEHHOW BriacTu, opraHa MecCTHOro
camoynpasneHna nmbo NoABEAOMCTBEHHbIX FOCY4AapPCTBEHHbIM OpraHamMm WNn opraHam



MECTHOro camoyrnpasfeHns opraHmM3auni;

3) NpY HanNUYUKU 34aHUN, CTPOEHUI, COOPY>KEHUI HA 3E€MENbHOM Yy4YacCTKe - BbINncKa
U3 EamHoro rocygapCTBEHHOro peectpa HeOBWXMMOCTM O MpaBax Ha 34aHue, CTpoeHue,
COOpYXXEHMe, Haxoaswumnecsa Ha npuobpeTaemMomM 3eMenbHOM y4acTKe, unv ysegomreHme
06 OTCyTCTBVIVI B E,EI,VIHOM rocygapCtBeHHOM peectpe HeaBMXKMMOCTU 3anpam|/|BaeMb|x
CBeEHUN O 3aperncTpupoOBaHHbIX NpaBax Ha YkasaHHbIe 34aHUs, CTPOEHUS, COOPYXKEHWS;

4) BbIMNCKA W3 ED,I/IHOFO rocyaapCrtBeHHOro peectpa HeaBMXMMOCTU (0] npaBax Ha
npuobpeTaembli 3eMesNbHbIN Yy4acToK unu  yBeaomneHue o6 oTcyTcTBuM B EavHom
rocygapCTtBeHHOM peecTtpe HeOBMXNMOCTU 3anpalumBaembix cBeaeHun o}
3aperncTpupoOBaHHbIX NMpaBax Ha YKka3aHHbIA 3eMeNbHbIN Y4aCTOoK;

5) BbINMUCKA W3 TrOCYyOapCTBEHHOrO peecTpa O topuandyeckom nuue (ans
IOPUANYECKOrO Nvua) Unu nHauBuayansHoOoM npegnpuvHumaTene (ans vMHaAnBMAyanbHOro
npegnpuHMMmaTens), ABNALWeMcs 3asaBuTenemM.

3asgBuTenb BrnpaBe MNpPeacTaBuUTb YKasaHHble OOKYMEHTbl B AAMUHUCTPaLMIO
ropoackoro okpyra CtpexxeBon Nno coOGCTBEHHOW NHULMATUBE.

30. AgMuHucTpauma ropogckoro okpyra CrpexeBon He Bnpase TpeboBaTb OT
3aaBUTENS:

1) ocyuwecTBneHna OeWCTBUA, B TOM 4YMUCRe COrnacoBaHun, HeobxoaumbiX AOns
MNONy4YeHUss MyHMUMMAnNbHOW YCRyrM U CBA3a@HHbIX C  obpalleHvem B VMHble
rocygapcTtBeHHble oOpraHbl (opraHbl MECTHOro CcaMOynpaBfieHMsl) WU opraHuM3aumn, 3a
NCKITIOYEHMEM TMOSNYyYEeHUS YCryr, BKIIOYEHHbIX B NepeyYeHb YCIyr, KOTopble SBMSTCA
HeobXoauMbIMM 1 0Ba3aTenbHbIMXU  ANA  NPEAOCTaBMeHNa  MyHUUMNAnbHbIX  YCIyr,
yTBepXAeHHbIN peweHnemM Oymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KOoTOpble SBAAKOTCA HeobxoaumbiMn KN obA3aTenbHbIMKM - ANS
npegocTaBneHns  MyHUUuMnanbHbIX — ycrnyr  AOMMHUCTpauuen ropoAcKoro — OKpyra
CTpexeBon n ee opraHaMmny;

2) npeacTaBneHNa OOKYMEHTOB U MHOpMauun UM OCyLecTBrEeHUa OeNCTBUN,
npeacraBneHne Wnu OCYLLECTBIIEHNE KOTOPbIX He MpeaycMOTPEHO HOPMaTUBHbBIMA
NpaBOBbIMW  aKTaMW, pPerynmpylowmmMmm OTHOLLIEHWUS, BO3HUKaKWmMe B CBA3M C
npenocTaBneHMeM MyHULMNANbHOW YCRyru;

3) npeacTtaBneHNa OOKYMEHTOB U MHpopMauun, B TOM YuUcre NOATBEPXOAroLwmxX
BHECEHME 3asiBUTenem nnaTtbl 3a NpefocTaBneHne MyHUUMNanbHOW YCNyrn, KOTopble
HaxoOAaTCa B pacnopsbkeHun pegeparnbHbiX OpraHoB UCMOSTHUTESNbHOW BNacTu, OpraHoB
rocyaapCTBEHHbIX BHEOKETHbLIX POHAOB, UCMOMHUTESbHBIX OPraHOB rocygapCTBEHHOW
Bnactn cybwvekta Poccuickon depepauumn, opraHoB MECTHOrO camMoynpaBrieHust nmbo
NnoABeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnm opraHam MECTHOro
camoyrnpaBneHus opraHuM3aumn, Yy4yacTBYWOLWMX B NpeaoCTaBfieHuM MyHULMNanibHON
yCryrun, B COOTBETCTBMM C HOPMaTUBHLIMU NMpaBoBbIMM akTamu Poccurickon degepaumm,
HOPMaTUBHbLIMU npaBoBbLIMA akTamu cybbekToB Poccunckon depepauyum,
MYHUUMNANbHLIMM NPaBOBbIMX aKTaMW, 3a WCKIOYEHMEM [LOOKYMEHTOB, BKIMOYEHHbIX B
onpeaeneHHbIn YacTbio 6 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHuMsauun npeaocTaBfieHUss TOCYAAaPCTBEHHbLIX U MYHUUMNAnbHbIX YCyr» nepedeHb
OOKYMEHTOB.

McuepnbiBarowmn nepedeHb OCHOBaHUM AN oTKasa B npuemMe JOKYMEHTOB 4SS
npegoCTaBEHNS MyHULMNANBHOW YCNyrn

31. OcHoBaHusA pAOns OTKasa B MNpUeMe [OOKYMEHTOB Ansi NpeaocTaBrieHus
MyHULMNAnbHOW YCRyru:

1) 3asBneHve nogaHo NMLUOM, He MMEKLWMUM MOSIHOMOYMI Ha nogadvy AaHHOro
3aaBreHns;

2) 3asiBNeHMe He COAEPXWT CBedeHur, NMbOo coaepXXWUT HenosHble CBeAeHUs,
yCTaHOBMNeEHHble [MpunoxeHnem 2 k HacTosilemMy AOMUHUCTPATUBHOMY pernameHTy;



3) OOKYMEHTbl coAepXaT noBpexXaeHuda, Halnnmdme KOTOpblIX HEe TMOo3BONdeT
OAHO3HA4YHO UCTOJIKOBATb UX COOEpPKaHUE;
4) B AOKYMEHTax MMeTCA NOAYNCTKHU, NMPUNUCKN, 3a4€pPKHYTbIE CIloBa.

McuepnbiBatoLwmin nepedeHb OCHOBaAHUW OTKa3a B NpefoCcTaBfeHn MyHUUMnansHOm
ycnyru

32. OcHoBaHuA ons oTKasa B NpefocTaBneHuy MyHUUUNansHOW yCryr:

1) rpaHuubl  3eMenbHbIX  YY4acTKOB  MNepecekarT  rpaHuubl  MyHULMNAnbHbIX
obpasoBaHuin U (MNK) rpaHULLbl HACENEHHbIX MYHKTOB;

2) obpasoBaHne 3eMerbHbIX Y4acTKOB MPMBOAUT K HEBO3MOXXHOCTU paspeLleHHOro
MCNONb30BaHMA  PacCrOfiOXEHHbIX Ha  TakMX  3eMerbHbIX  yvacTkax O0ObeKkToB
HEOBMXNMOCTMU;

3) obpeMeHeHnss (OrpaHNyeHnsi), COXpaHdemble B OTHOLWEHMM obpasyemMblx
3eMefbHbIX Yy4aCTKOB, HE MO3BONAOT UCMOMb30BaTh yKasaHHble 3eMefbHble y4acTku B
COOTBETCTBUU C pa3peLLeHHbIM UCMOSfb30BaHNEM,;

4) obpasoBaHMe 3eMerbHbIX Y4aCTKOB MPUBOAMT K BKIIMHUBAHMWIO, BKPaNMBaHUIO,
M3NOMaHHOCTU TPaHnL, Yepecnosiocuue, HEeBO3MOXHOCTM pasMelleHns O0ObeKkToB
HEeOBWXMMOCTM M APYrMM MNPEnsiTCTBYOLWMM pauMOHanbHOMY UCMONb30BaHUKO M OXpaHe
3eMenb HefocTaTkaM, a Takke HapywaeT TpeboBaHWs, YCTaHOBMEHHble 3eMefbHbIM
KOAEKCOM, ApyrMMmun beaepanbHbiMU 3aKOHaMU;

5) obpasyembii 3eMenbHbIA y4acTOK UM obpasyemMble 3eMesibHble y4acTKU He
COOTBETCTBYHOT TpeboBaHNAM O nNpeaeribHbIX (MakCUManbHbIX U MUHUMasbHbIX) pa3Mepax
3eMerbHbIX Y4aCTKOB, YCTAHOBMIEHHbIM B COOTBETCTBUW C rPagoCTPOUTENbHBIM U
3eMerbHbIM 3aKOHOA4ATENbCTBOM;

6) obpasoBaHMe 3eMeribHOro yvyacTka (3eMernbHbIX y4acTKoB) NyTeM o0beanHeHUs
3eMerfbHbIX Y4acCTKOB, MpPefoCTaBfEHHbIX Ha MnpaBe MOCTOsiHHOro (6eccpoyHoro)
NONb30BaHUA, NpaBe  MNOXW3HEHHOr0  Hacregyemoro  BrajeHus  wunu - npase
6e3B803Me30HOr0 CPOYHOro NONb30BaHWS, 3a UCKIMIOYEHNEM CrlyYaeB, eCnv BCe YKa3aHHble
3eMesnibHble  y4acTkM nNpedocTaBrieHbl Ha npaBe  MOCTOSHHOro  (6eccpoyHoro)
NMONb30BaHUA, NpaBe  MNOXW3HEHHOrO  HaAcrnegyemoro  BrageHus  wunu - npa.ee
6e3B803Me30HOro0 CPOYHOro Nosib30BaHWUS O4HOMY NULY;

7) rpaHuubl 0Bpa3oBaHHOMO 3eMEenbHOr0  yvacTka nepecekarT  rpaHuubl
TepputTopuarnbHbIX 30H, IECHNYECTB, NTECONAapKOB, 3a UCKIMYEHNEM 3EeMENBHOMO y4acTKa,
obpasyemoro Ans nposefeHns paboT Mo reornorn4eckoMy U3yyYeHuto Heap, paspaboTku
MECTOPOXAEHUA  MOME3HbIX  MCKOMaeMblX, pasMeLleHMst  JIMHEeWHbIX  OOBLEKTOB,
rMOPOTEXHUYECKMX COOPYKEHUN, a TakkKe BOAOXPAHWUIML, MHbIX UCKYCCTBEHHbIX BOAHbLIX
00beKkToB;

8) K 3asiBNEHUI0 He MnpunoXeHbl OOKYMEHTbl, COOTBETCTBYKOLIME TpeboBaHUAM,
YCTaHOBJIEHHbIM MYHKTOM 27 AOMUHUCTPATUBHOIO pernamMeHTa.

McuepnbiBaowmm nepeydeHb OCHOBaHU A9 NPUOCTAaHOBNEHUA MYHULMNATBHOW YCIyru

33. OcHoBaHus Ons NPUOCTAHOBMNEHUSI NpPeaoCTaBreHnst MyHMUMNANLHON ycnyru
OTCYTCTBYIOT.

[MepeyeHb ycnyr, KOTopble ABNASITCSA HEOOXoaNMbIMU U 0BsI3aTENbHBIMK AN
npegocTaBneHnsa MyHMUMNanbHOW yCrnyru, B TOM Y/cre CBeAeHUS O JOKYMEHTe
(BoKymMeHTax), BblaaBaeMoM (BbldaBaeMblX) OpraHM3aunamm, y4acTeyoLWMMN B

npeaocTaBneHnn MyHMLMNaIbHOW yCnyru

34. Ycnyrn, KoTopble SIBASKOTCA HeobxoAuMbIMM U 0bsi3aTenbHbIMKM - ANs
npeaocTaBneHnst MyHULMNAnbHOW YCIyrn OTCYTCTBYIOT.



Mopsaok, pa3mep 1 OCHOBaHWS B3MMaHuUsi NnaTthl, 3a NpeaocTaBleHne MyHULUMNanbHow
ycnyrm

35. MyHuumnanbHas ycnyra npegoctaensietTcs 6ecnnaTHo.

Pa3smep 1 ocHOBaHus B3MMaHUA nnaTbl 3a NpeocTaBrieHne yCnyr, KoTopble SBMSTCA
HeobxoauMbIMK 1 06a3aTENbHBIMUY ANA NPeLOCTaBNeHUS MyHULMNANbHON YyCNyru, a
Takke MHpopmaumsa 0 METOAMKE pacyeTa pasmepa Takon nnaThbl

36. Paamep ©“ OCHOBaHUA B3WMaHUA nNnaTbl 3a OKa3aHMe HeobxoanMbIX W
obsa3aTenbHbiX  yCryr  yCTaHaBNMBAKTCA  OpraHMsauvamu,  NpegocTaBhsoLnMu
HeobxoomMmble W obsi3aTenbHble  ycnyrn, Heobxogumble AnNs  NpefoCTaBreHuUs
MYHUUMNANbHOW  yCryrM, CaMOCTOSTENbHO B COOTBETCTBUM C  TpeboBaHusiMu
OEeNCTBYIOLLEero 3akoHogaTenbCcTBa.

MakcumarbHbI CPOK OXXMAAHWUS B 0depean Npu nogaye 3asiBfieHnsi 0 NpeaocTaBneHun
MYHULMNANbHOW YCryru U Npuy NonyyYyeHun pesynbtaTa NpeaoCcTaBeHns MyHUUuunanbsHon
ycnyru

37. MakcumanbHbIA CPOK OXuAaHusa B odepenu npu fMYHOM nogade 3asiBlieHUs O
npeaocTaBneHnn MyHUUMNanbHOW YCNyrn He JOSKEH NpeBblwaTh NATHagUaTV MUHYT.

38. MakcumanbHbI CPOK OXWOaHUA B odepeau npu MnonyyvyeHuu pesynbraTa
npeaocTaBneHnsa MyHMLMNanbHOW YCNyrn He OOJDKEH NpeBbllaTh NATHAgUaTU MUHYT.

Cpok 1 NopsgoK pernctpaumm 3asiBneHns o0 npegocTaBneHnn MyHULMNAanbHOW yCnyru, B
TOM 4YUChe B 3NEKTPOHHON hopme

39. 3agaBneHune Ha BymaxHOM HocuTene pernucTpupyeTcs B AeHb NpeacTaBneHns B
AaMuHucTpaumio ropoackoro okpyra CTpexeBon 3asiBNeHUss U OOKYMEHTOB [
npeaocTaBneHns MyHULMNAarbHOW YCIyr.

40. Pervnctpauusa 3asBrneHus, HanpaBneHHoOro B oopme 3MEKTPOHHOro AOKyMeHTa
yepe3 EguHbIN nopTtan rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dyHKuun),
OCYLLEeCTBNSAETCS He nosaHee paboyero AHA, cnegyowero 3a AHEM ero MoCTYMeHns B
AOMUHUCTpaLMIO ropoackoro okpyra CTpexeBon.

TpeboBaHMs K NTOMELLEHNSIM, B KOTOPbIX NPeaoCTaBnseTcsl MyHMuunansHas ycnyra, K
3any oXxvgaHusi, Mectam Ansi 3arnofIHEHUs! 3anpocoB O NpeaoCcTaBNeHUN MyHULMNANbHOW
ycnyrn, MHOOPMaLUNOHHLIM CTeHAAM C NepeYHEM OOKYMEHTOB, HEOOXOAMMbIX ANS
npeaocTaBneHns MyHULMNanbHOM ycryr, n obpasuamMmm ux 3anonHeHuns

41. MNpepoctaBneHMe MyHULMNANbHOM YCNYrM OCYLIEeCTBMASETCA B creuvanbHO
BblAEMNEeHHbIX AN 3TUX Lenen nomeLLeHusx.

42. B cnyyae ecnn nmeeTcs BO3MOXHOCTb OpraHu3aumn CTOAHKU (MapKoBKKU) BO3re
30aHusa (CTPoeHus), B KOTOPOM pasMeLleHOo NoMeLleHne npyema u Bblaavym AOKYMEHTOB,
OpPraHn3oBbIBAETCA CTOSHKa (MapkoBka) AN NIMYHOMO aBTOMOOWUIILHOrO TpaHCMNopTa,
BGecnnatHaa anga 3assutenen. [na napkoBkU cneumanbHbIX aBTOTPaHCMOPTHBLIX CPencTB
WHBaNUAOB Ha Kaxaow cTosiHke Bblaensetcs He meHee 10% mecT (HO He MeHee OHOro
mMecTa).

43. Bxog B nomelieHve npuema u Bbldayn OOKYMEHTOB [OSDKeH obecneymBaTtb



cBoboAHbIN OOCTYN 3asBuTenen, 6biTb obopyaoBaH yaAOOHOM NECTHULEN C NOPYYHAMM,
LUMPOKUMM NPOXOAAMM.

44, Ha 3gaHumM psgomMm C BXOAOM AOfMKHA OblTb pasmMelieHa MHGOpMauMOHHas
BblBECKA, CoAepxaLlas cneayoLlyo MHopMaLumio:

1) HauMmeHOBaHWe opraHa;

2) MeCTO HaxoXaeHus n rpuandecknin agpec;

3) pexum paboTbl;

4) Homepa TenedOoHOB AS1S CrPaBOK,;

5) apgpec odumumanbHOro canMta opraHOB MECTHOro CaMoynpaBrieHUs ropoACcKOro
okpyra CtpexeBon B cetun IHTepHeT.

45. ®acag 3maHus pormkeH ObiTb 06opyaoBaH ocBeTUTENbHbIMKM  Npubopamu,
NO3BOMALWUMU MOCETUTENSAM 03HAKOMUTLCSH C MHPOPMaLMOHHBIMU Tabnnykamu.

46. MNomeleHnsa npMema 1 Bblgayn JOKYMEHTOB AOSDKHbI MpeaycMaTpmBaTb MecTa
ANa 0XnaaHus, UHPOPMUPOBAHUS U NpUemMa 3asBUTENeNn.

47. B mectax gns nHMOpMMpOBaHMA AOMMKeH ObiTb obecnedeH JOCTYn rpaxaaH
ONA O03HAKOMSIEHUS C MHPOPMaAUMEN He TONbKO B 4Yacbl NpuMemMa 3asiBIEHMA, HO N B
paboyee Bpems, Koraa npMem 3asaBuTenen He BegeTcs.

48. XapakTepucTuUKum MnoOMeLLeHnn npuvemMa W Bbldayn [OOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX W KOHCTPYKTUBHBLIX — PELUEHUN, OCBELUEHUd, MOXapHOW
6e30MacHOCTN, WHXEHEPHOro 00OopyaoBaHUA AOSMKHbI COOTBETCTBOBaTb TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYOLLMX Ha TeppuTopun Poccunckon ®enepaunu.

49. lMomeLleHns npmema Bblgayun 4OKYMEHTOB 060pyayroTCca cTeHaamm (CTonkamm),
coaepXalmmm nHopmaumio 0 Nopsaake NpegoCTaBneHnss MyHULMNanbHOW YCIyru.

50. B mectax And oxugaHus YCTaHaBnMBalOTCA CTyNbs (KpecernbHble cekuum,
Kpecna) ansa sassutesnemn.

51. B nomeweHnn npuema u Bblgadn [OOKYMEHTOB BblAendetrca MecTo Ans
ohopMeHNst JOKYMEHTOB, NnpegycmaTpuBatoliee CTosnbl (CTONKN) ¢ BnaHkaMmu 3asBrneHumn
N KaHUEeNapCKUMU NPUHAANEXHOCTAMM.

52. VIHpopmauua o damunuu, MMeHu, oTdyecTBe (MpU Hanmuvyuu) 1 LOSKHOCTH
cneumanucTa opraHa, OCYLIECTBSAOWEro npefocTaBleHMe MyHUUMNanbHOW YCIyru,
A0SKkHa ObITb pa3melleHa Ha paboyem MecTe cneunanucta YnpasneHus.

TpeboBaHus k obecneyeHnto 4OCTYNHOCTM AN MHBANMAOB 00BHEKTOB, B KOTOPbIX
npeaocTaBnNseTcs MyHMuMnanbHas ycryra, B COOTBETCTBMM C 3aKOHOA4ATENbCTBOM
Poccuinckon ®egepaunmn o coumanbHOM 3almMTe NHBaNnaoB

53. OpraH, npegocTaBnALNA MyHUUMNANbHYO yCnyry obecneynmBaeT MHBanuaam:

1) ycnosua gns 6ecnpenaTCTBEHHOro AoCTyna K 00bekTy (34aHuio, NOMELLEHMIO), B
KOTOPOM OHa MpeaocTaBnsieTcs, a Takke ans ©OecnpensaTCTBEHHOrO MoSfib30BaHUSA
TpaHCNopTOM, CpeAcTBaMu CBA3N U MHGOpMaLNK;

2) BO3MOXHOCTb CaMOCTOATENbHOrO nepenBuXeHUs No TeEPPUTOPUN, Ha KOTOPOW
pacrnonoxeH o06bEeKT (3gaHuMe, MNOMELLeHMe), B KOTOPOM  MpedocTaBnseTcs
MyHMUMNanbHasa ycnyra, a Takke BxoAa B TakOM OOBLEKT M BbIXxoda M3 Hero, nocagku B
TpaHCNOPTHOE CPEeACTBO M BbiCAgKW U3 HEro, B TOM 4YuCre C UCMOSfb30BaHMEM Kpecna-
KONSACKM;

3) conpoBOXAEeHMNE UHBANMAOB, UMEIOLLNX CTOMKME PacCTPONCTBA (PyHKUUM 3pEHUS
N CaMOCTOSTENBHOIO NepenBMKEHNS;

4) Hagnexawee pasmelieHne obopyaoBaHus UM HOcuTenen WHdopMauuu,
Heobxoammbix Ana obecneveHns GecnpenaTCTBEHHOro AOCTyna WMHBANMOOB K OOBLEKTY
(3@aHnio, NOMELLEHMIO), B KOTOPOM NPeaoCTaBAsaeTCa MyHULMNanbHasa ycnyra, u K ycnyre
C Y4ETOM OrpaHUYEHNN NX XKN3HEeOEATENbHOCTY;



5) pybnupoBaHme Heobxoaumon ANA WHBaNMAOB 3BYKOBOWM W 3pUTENbHOW
nHopmauumn, a Takke Haannucewn, 3HaKoOB M MHOW TEKCTOBOM U rpacdmnyeckon nHhopmaumnm
3HakaMu, BbIMOMHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

6) oonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobakn-npoBoAHMKA Ha OObBEKT (34aHue, MNOMeLLeHMe), B KOTOPOM
npeaocTaBnAeTCca MyHMUuMnanbHasa ycnyra;

8) okasaHue wuHBanNMgaMm nomowmM B npeofoneHun 6apbepoB, MeLllakoLmx
NONy4YEeHMI0 MU MYHULIMNANbHOW YCNYru HapaBHe C ApYrMMU NinLamMmu.

MokasaTenu JOCTYMHOCTU M Ka4ecTBa MyHULMNANbHOM YCryrn (BO3MOXHOCTb NOMyYeHus
NHGOPMaLMKN O Xo4e NpeaocTaBreHnst MyHUUMNAanbHOW YCyri, BO3MOXHOCTb MONy4YeHUs
yCnyrv B 3N1EKTPOHHOM (hOPME UMM B MHOTOOYHKLIMOHASBbHbIX LIeHTpax NpegocTaBeHns
rOCyAapCTBEHHbIX MyHMUMNANbHbIX YCIyr

54. lMokasaTensiMyn AOCTYNHOCTM M Ka4eCTBa MyHULMNANbHOW YCIyrn SBRSIOTCS:

1) [OCTOBEPHOCTb NPEAOCTaBMSEMON rpaxgaHam MHpopmMaunu;

2) nonHoTa UHPOPMUPOBAHUSA rPaXKaaH;

3) HarnggHocTb dopMm npefocTtaBnsseMon MHgpopmaumm o6 agMUHUCTPATUBHBIX
npoueaypax;

4) ynobCTBO M AOCTYNHOCTb MONyYeHUs UMHOPMaUUK 3asaBUTENSAMU O NOPSAKE
npeaoCcTaBNeHNA MyHULMNANbHOWN YCAYTu;

5) cobnogeHne CpoKoB UCMNOSTHEHUST OTAESNbHbIX aAMUHUCTPATUBHBIX Npoueayp u
NpeaoCTaBNeHNA MyHMLMNANbHOW YCNYrn B LLESNTOM;

6) cobniogeHne TpeboBaHWM K pasmepy nnatbl 3@ NpeaocTaBrieHue
MYHULMNANbHOWN yCnyru;

7) cobniogeHun TpeboBaHWW CTaHgapTa MNpPeaoCcTaBNeHus  MyHUUMNanbHOM
yCnyru;

8) otcytcTBME OBOCHOBaHHbIX Xanob Ha pelleHunsa, gencTeua (6esgencreume)
opraHa, NpeaoCTaBnSALWEro MyHMUMNANbHYK YCyry, AOSMKHOCTHOMO Nnuua opraHa,
NpenoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHUUMNANbLHOMO CyXallero;

9) nonHoTa M akTyanbHOCTb MHGOPMauMM O nopsgke npenocTaBfeHus
MYHULUMNANbHOW YCAYTN.

55. Mpw nony4yeHun MyHMUMNANbHOM YCNyrn 3asBuTENb OCyLlecTBnseT He Bonee
Tpex B3auMOOENCTBUI C LOIMKHOCTHbIMU 1LaMu, B TOM YUCHE:

1) npu nogade 3anpoca Ha NOfyYeHue YCnyru u nonydeHun pesynbtarta ycnyru
3asiBUTENEM NNYHO, B TOM yuncre Yyepe3 MOLL — He Bonee aByx pas;

2) npu nogaye 3anpoca Ha Mony4vyeHue ycrnyrm € ucnonb3oBaHwem EauHoOro
nopTtana rocyAapCTBEHHbIX W  MyHMUMNAnbHbIX  ycnyr  (OYHKUWRA),  NOYTOBbLIM
oTnpaeBneHnem — He 6onee ogHoro pasa.

56. MNMpOoAOMKNTENBHOCTL KaXAoro B3auMMOOEWCTBUS He [O0S/PKHA MpeBblaTh
NSTHaAUaTV MUHYT.

NHble TpeboBaHuWs, B TOM Yncrne yunTbiBalowme oCobeHHOCTN NpeaocTaBneHns
MYHMLUMMNANbHOW YCNyrn B MHOrOYHKUMOHANbHbIX LLeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNANbHbBIX YCAYr 1 0COBEHHOCTM NpefoCTaBneHns

MYHULMNANBHOW YCyrn B 9NeKTPOHHON dhopme

57. 3aaBuTento npenocTaBnseTCs BO3MOXHOCTb  MOSyYEHUSs  MYHMLMNANsHON
ycnyri ¢ ncnonb3oBaHunem EguHoro noprtana rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr
(dbyHKUMI), NOYTOBLIM OTMpPABEHMEM, a TakkKe MNOCpeaCcTBOM JIMYHOro obpalueHus 3a
nony4yeHvem MyHuumunansHou ycrnyrm B MHoroyHkumMoHansHoM UeHTpe (ganee - MOLL).



OpraHusauunsa npegocTtaBneHns MyHuumnanbHon ycnyrn Ha 6ase ML ocyuwectensieTcs B
cnyvyae Hanumyms 3aknio4eHHOro corfalleHns O B3auMOAEWCTBUM, 3aKITHOYEHHbIM MeXay
AgmMmnHucTpaumen ropoackoro okpyra Ctpexeson n ML,

58. 3asBneHve, HanpasreHHoe 4epe3 EOWHBIN nopTan rocygapCTBEHHbLIX W
MyHUUMNAnNbHbIX ycrnyr (PyHKUU), OOMMKHO ObiTb NOANMCAHO 3NEKTPOHHOW NOAMNUCHIO B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickon ®eaepaumn.

59. MNpu npeacTaBneHUN 3adBrEHUA B 3NEKTPOHHOM popme npeacTaBuTenem
3aaBuUTENs, OENCTBYIOLWMM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHaA ObIiTb
npegcraBneHa B (OpMe 3MeKTPOHHOrO JOKYMEHTa, MOoAMNMCaHHOrO  3reKTPOHHOW
NoANMUCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLero (nognucasLLero) JOBEPEHHOCTb.

60. [lokyMeHTbl, SBRSOWMECH pe3ynbTaTtoM NpeaoCTaBfieHUs MyHUUMNANbHOM
ycnyru B BUAE ONEKTPOHHONO [OKYMEHTa, HanpaBnslTCcHa 3asBuTento yepesd EAuHbIN
nopTan rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (YHKUUR).

61. MNpn npegocrtaBneHMn MyHUUMNANBHOW YCIyrn B 3NeKTPOHHOW dopme C
ucrnionb3oBaHvem EguMHOro noprtana rocydapCTBEHHbIX W MyHUUMNANbHbIX — YCIyr
(dbyHKUMR), 3a9BUTENIO NPEeAOCTaBAsSEeTCS BO3MOXHOCTb:

1) o3HakoMneHns ¢ hopMaMn 3asiBIIEHUN U UHbIX JOKYMEHTOB, HEOH6XOAMMBIX ONS
Nony4YeHnss MyHuumnanbHOn ycnyru, u obecnevyeHve ocTtyna K HAM O51S KONMpoBaHUA U
3arnoriHeHNs B 3NeKTPOHHOM BUAE;

2) NpeAcTaBneHne 3asBfeHns O npedoCTaBNeHUn MyHUUMNanbHOW ycnyrn B
3NEeKTPOHHOM BUaE;

3) ocyLecTBeHns MOHUTOPUHra xo4a NpeocTaBeHns MyHULMNansHON yCnyru;

4) nony4veHne pesynbtarta MyHAULUNANIbHOW YCyri.

62. B cnyyae noctynneHus 3asBreHus U OOKYMEHTOB B 3NeKTPOHHOW dhopme C
nucrnionb3oBaHvem EguMHOro noprtana rocydapCTBEHHbIX W MyHWUMNANbHbIX — YCIyr
(dbyHKUMIW) cneumanucT, OTBETCTBEHHbIN 3a MpPUEM WU PerucTpauuio  OOKYMEHTOB,
NHOPMUPYET 3aABUTENS Yepes NUYHBLIN KaBUHET O perncTpaumm 3asaBneHns.

63. OpraHusauma npegocTaBneHns MyHULMNAarbHOW YCryrn OCYLLecTBseTcs Mo
NPUHUMNY «OOHOro0 OkHa» Ha 6asze MOL| npu nmnyHom obpallieHun 3assutensa (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).

64. 3aaBuTensamMm npegoctaBnseTcs BO3MOXHOCTb ANA npeasapuTeribHOM 3anucu
Ha nogavy 3asiBfeHns n JOKYMEHTOB 4115 NpeoCTaBeHns MyHUUMNanbHON YCnyru.

65. MNpegBaputenbHasa 3anMcb MOXET OCYLLECTBATbCA criegyowmmmn cnocobamm
no Bbl6oOpy 3asBUTENS:

1) npu nuyHom obpalieHumn 3assBuTens B AOMUMHUCTPAUMIO FOPOACKOro OKpyra
CtpexeBon, YnpaBneHue,

2) no TenedoHy;

3) 4yepe3 ouumanbHbIM CanT OpraHOB MECTHOr0 camoyrnpaBfieHUs ropOACKOro
okpyra Ctpexeson: http:// admstr|.tomsk.ru .

65.1 [lpu npeaBapuTENbLHON 3anucK 3aaBUTENb COOOLLAEeT creayowme aHHble:

- Ans m3nyeckoro nuua: pamMununio, UM, 0T4eCTBO (MPU HaNUYuK);

- ANS 1opUanYecKoro nuua: HammMeHoBaHe PUANYECKOro Nuua;

- KOHTaKTHbI HOMep TenedgoHa;

- agpec 9NeKTPOHHON NOYThI (NPU HaNU4YUN);

- XXenaewmble JaTty u BpemMs rnpeacraBreHns JOKYMEHTOB.

66. MNpenBaputenbHas 3anUCb OCYLIECTBNAETCA MNYTEM BHECEHUA YKa3aHHbIX
CBeJEeHUN B KHUTY 3arnvcu 3asButernemn, Kotopasa BeAeTcsl Ha 3NIEKTPOHHbIX HOCUTENSX.

67. 3aasutento coobLialoTcs gata u Bpemsa npuema AOKYMEHTOB, KabUHeT (OKHO)
npuema [OKYMEHTOB, B KOTOpble crnegyeT ob6patutbca. [lpy nmyHoM obpaleHuu
3a8BUTEN0 BblgaeTcs TanoH-nogTeepxaeHue. 3asBuTenNb, 3anucaBLUMWCA Ha npuem
yepe3 odvuMmarbHbIN CauT OpraHOB MECTHOrO CcamMoyrpaBfieHUs TrOPOLACKOro OoKpyra
CTtpexeBoun, MOXeT pacnedyaTtaTb aHanor TanoHa-nogTBepXaeHus.

68. OcyLllecTBreHve 3anvcu 3asBuUTenen Ha onpeferneHHy OaTy 3akaH4yMBaeTCs
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3a CyTKUW [0 HACTynfeHnsa 3Ton AaThbl.

69. MNpu ocywecTBneHUn npeaBapuTENbHON 3anncu 3asBuTenb B 06a3aTenbHOM
nopsgke MHAPOPMUPYETCH O TOM, YTO NpeaBapuTernbHas 3anvcb aHHYNMpyeTcHa B criydae
€ro HesIBKW NO UCTEYEHUN NATHAALATV MUHYT Ha3HAYeHHOro BpEMEHU npuema.

70. 3aaBuTenam, 3anucasBlUIMMCA Ha NpuemM 4Yepe3 oduumanbHbIi CauT OpraHoB
MECTHOro camoynpasneHnsa ropoackoro okpyra CTpexeBown, 3a Tpu KaneHgapHbiX AHA 40
npuemMa oTnpasfiieTcs HanoMWHAHWE Ha YKa3aHHbIM agpec 3NEeKTPOHHOM MoYThl O AaTe,
BPEMEHM N MEeCTe npuemMa, a Takke nHhopmaums 06 aHHyNMpoBaHUW NpeaBapUTESbHON
3anMcu B criydae HesdABKM MO UCTEYEeHUU NATHaguaTM MUHYT C Ha3HaAYeHHOro BpeMeHU
npuema.

71. 3asButenb B Noboe Bpemsa BnpaBe O0TKka3aTbCHa OT NpeaBapuUTENbHON 3anucu.

72. B oTcyTcTBMM 3aaBuTENEn, 0bOpaTMBLUMXCA NO NpeaBapuTENibHOM 3anucw,
OCYLLIECTBNAETCA NpMEM 3asaBuTENEN, 0OpaTUBLLMXCA B NOPSOKE Ovepean.

73. 'pachvk npmuema (NpMemHoe BpeMs) 3asiBUTENEN No nNpeasapuTenbHON 3anmcu
yCTaHaBfMBaeTCA Ha4vanbHUKOM YnpaBneHuss B  3aBUCUMOCTU  OT MHTEHCUBHOCTU
obpauieHni.

1. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINONTHEHUA aAMUHNCTPATUBHbIX
npoueayp (AencTeBun), TpedboBaHUs K NOPAAKY UX BbINOSTHEHUS, B TOM Yucne
0COOEHHOCTU BbINOJSIHEHUA afAMUHUCTPATUBHLIX Npoueayp (AencTBuin) B
3NeKTpoHHOMU chopMme, a TaKke 0COOGEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbIX

npoueayp B8 MLU®D

74. MpepocTaBneHne MyHUUMNanNbLHOW YCNyrM BKAYaeT B cebs creayolme
aAMWHNCTPaTUBHbIE Npouenypbl:

1) npuem 3asBNeHNsa N AOKYMEHTOB ANs NPeAoCTaBNeHNA MyHULMNANbHOW YCNyru;

2) paccMmoTpeHune 3aaBNeHNs 1 NpeacTaBneHHbIX 4OKYMEHTOB;

3) opmupoBaHne n HanpaBneHMe MeXBEeAOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauum), y4acTBytoLMe B NPegoCTaBleHMn MyHULUNANbHOW YCIyru;

4) NnpuHATME pelleHna o npefoctasneHum nmbo ob oTkase B npenoCcTaBfieHUM
MYHMLMNANbHOWN yCnyru;

5) Bblgaya pesynbTata npeaocTaBneHns MyHUUMnanbHOW yCnyri.

Brnok-cxeMa npegocTaBneHns MyHULMNansHOM yCryrm

75. bnok-cxema nocrnenoBaTenbHOCTH JEencTBun npu npegocTaBneHnn
MyHUUMNanbHOM  ycnyrn  npeacrtasneHa B [lpunoxenHnn 3 K HacTosawemy
AOMUHNCTPATUBHOMY perfiameHTy.

aneM 3adaBlieHnda N AOKYMEHTOB AJ14 npenocTaBiieHns MyHMLlMﬂaﬂbHOVI ycnyrmum

76. OcHOBaHMEM [Onsi  Hadana BbINOMHEHUS OaHHOM  A4MWHUCTPATUBHOW
npouenypbl SBRseTcs obpalweHne 3asBUTeENs C 3adBfneHMEM W npefocTaBrieHne
OOKYMEHTOB, OMnpeaeneHHbIX NyHKTOM 27 HacToswero AQMUHUCTPATMBHOIO perfnamMeHTa,
nn4yHo nNMbo Yyepes npeactaBuTens cneumanucTy YnpasneHusi, OTBETCTBEHHOMY 3a NpueM
3asiBrieHMs1 0 NpeaoCcTaBieHNN MyHULMNANbHOM YCNyrn U AOKYMEHTOB.

77. Jonyckaetca nogada 3asiBNEHUs C MPUNOXeHUeM OOKYMEHTOB, YKa3aHHbIX B
NyHKTe 27 HacTodAwero ALMWHUCTPATUBHOIO perfiameHTa, NyTeM HanpaBfieHuUst UX B
agpec YnpasneHusi NocpeacTBOM 3SIEKTPOHHOM MNOYThI, yKazaHHOW B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPATMBHOMY perflameHTy C nocneaylwum npeacraBneHnemM
opurMHana 3adBfneHus U [OKYMEHTOB, yKa3aHHbIX B NyHKTe 27 AOMWHUCTPaATUBHOIO
pernameHTa, B TeyeHue [AByX paboumx OHerW C gatbl OTNpaBKM  OOKYMEHTOB MO
9IEKTPOHHOM MNoYTe.



78. lpn ycTaHOBNEHUWW OCHOBaHWMW [ONA OTKasa B NpueMe [JOKYMEHTOB,
npeaycMoOTpeHHbIX  MNyHkToM 31  AOMUMHUCTPATMBHOIO  pernaMeHTa, cneumManuct
YnpaBneHusa, OTBETCTBEHHbLIN 3@ NPUEM 3asBEeHUs, He NpUHUMaeT npencTaBrfeHHble
3aaBuUTENEM JOKYMEHTbI C yKasaHuem npuyuH. [pun oTCyTCTBUM OCHOBAHWA AN OTKa3a B
npuemMe OOKYMEHTOB, NpefyCMOTPEHHbIX MyHKTOM 31 HacTtoswero AAMUHUCTPATUBHOIO
pernameHTa, cneumanuct  YnpasneHus  HanpaBndeT  3asdBreHve  cneuuanucty
AgmMunHucTpaumm ropogckoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a perucrpauuio
OOKYMEHTOB, Ha pernctpaumio nyTemMm BHECEHUS 3annUcK B XXypHar permcTpaumm BXogsawmx
OOKYMeHTOB AMMHUCTpauuuM ropoackoro okpyra CTpexeBoW, B AeHb MNOCTYyNneHus
3asBNeHNs 1 npunaraemMblx K HeMy JOKYMEHTOB.

79. Cneumanuct, OTBETCTBEHHbIN 3a perncTpauunio 3asBrieHus, B CPOK He rnosaHee
OHS perucTpaunn, HanpasnseT 3asBrneHe cneumanucTy YnpasneHus.

80. Cneumanuct YnpaBneHud, B [eHb [MOfydeHNs 3aperncTpupoBaHHOIO
3a8BNEHNA U MPUMOXEHHbIX K HEeMy [AOKYMEHTOB nepefaeT 3asiBNeHWe HauvanbHUKY
YnpaBneHusa ansi BU3MpOBaHUS.

81. HavanbHUK YnpaeneHus B CpPOK He nosgHee cregywowero pabodvero AHs C
MOMEHTa MONlydyeHUs 3asiBfieHUs nepefdaeT ero Ha pacCcMOTpeHue crneumnanucty
YnpasneHusa, OTBETCTBEHHOMY 3a NpefoCcTaBrieHne MyHUUUNansHOM YCryru.

82. PegynbTaToOM  agMWHUCTpPaATMBHOM  npoueaypbl  9BNgeTca  nepefaya
npolwleawero perucTpauuio 3asBrieHUs Ha pacCcMOTpeHue cneunanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCcTaBneHns MyHUUUNansHOM yCryru.

83. MakcumarsnbHbIM CPOK WCMOSIHEHUA [aHHOW aAMUHUCTPATUBHOW npoueaypbl
COCTaBnseT TpY KaneHgapHbIX OHA CO OHA No4ayun 3asiBlIEHUS.

PaCCMOTpeHMe 3adaBl1eHnA U npeactaBJieHHbIX JOKYMEHTOB

84. OcHoBaHMeM [N Hayana BbINOSIHEHUS aAMUHUCTPATMBHOM npoueaypbl
ABMAETCA MOCTYNMNeHne npolweawero permctTpaunio 3asaBrieHns U npunaraemblx K Hemy
OOKYMEHTOB Ha paccMOTpeHue crneuuanucty YnpasereHus, OTBETCTBEHHOMY 3a
npegocraeneHne  MyHuuunanbHou  ycnyrn.  [lpy  paccMOTpeHuu  3asBneHus wu
npunaraembliXx K Hemy [OOKYMEHTOB OCYLLECTBAETCHA MpoBepKa npeacTaBneHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCHeprnbiBalOLLEMY MepeyvHi0 OOKYMEHTOB, YKa3aHHbIX B
nyHKTe 29 AOMUHUCTPATMBHOIO pernamMeHTa.

85. B cnyyae HenpencTtaBneHus 3asBUTENEM JOKYMEHTOB, YKa3aHHbIX B NyHKTe 29
AOMWHUCTPATUBHOIO pernameHTa, crneuyuanuct YnpasneHusl, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHuumMnanbHOW ycryru, nepexogut K agMUHUCTpaTMBHOM npouenype
«popMmpoBaHne U  HanpasreHVe  MeXBeOOMCTBEHHbIX 3arpoCOB B  OpraHbl
(opraHusauum), y4acTByloLMe B NpeJoCcTaBeHnn MyHULUUNANsHOM YCIyrny.

86. B cnyyae npegoctaBneHnsa 3asiBUTeNneM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 29
AOMWHUCTPaATMBHOrO  pernamMeHTa,  MeXBeOOMCTBEHHble  3arnpocbl B OpraHbl
(opraHmsauum), yyacTBylWMe B MPedoCTaBleHUn MyHUUMNanbHOW  YCIyrn, He
HanpaBnAlTCA.

87. PesynbTaTOM agMUHUCTPATUBHOW npouenypbl SBMSETCA  BbIABMEHNE
Heob6xo4MMOCTN (HOPMUPOBAHUS U HanpasfeHNa MexXBeJOMCTBEHHbIX 3anpoCcoB B OpraHbl
(opraHmsauum), yyacTByllMe B nNpefocTaBfeHMM MyHUMUMNAnNbLHOW Yycrnyr, B Ccriyvae
HenpeacTaBneHus 3asgBuTenem AOKYMEHTOB, YKa3aHHbIX B NyYHKTEe 29 AAMUHUCTPATUBHOIO
pernamMeHTa.

88. O6LwmMn MakcMManbHbIN CPOK BbINOMHEHNA agMUHUCTPATUBHOW npouenypbl He
MOXeT npeBblllaTh WeCTb KanengapHblX OHEW CO AHSA NOCTYNnfeHus npollelero
perncTpauuio 3asBrieHUs U npunaraemblX K HeMy [OOKYMEHTOB Ha pacCMOTpeHue
cneunanucTy YnpasneHnsa, OTBETCTBEHHOMY 3a NpefoCcTaBieHne MyHULMNAanbHON YCIyrn.



dopmupoBaHue 1 HanpasfneHne MexseJOMCTBEHHbIX 3arpOCOB B OpraHbl (OpraHusawumm),
yyacTByoLwme B NpegocTaBneHnn MyHULMNansHoON yCnyru

89. OcHoBaHvMeM [Ona  Havana agMUHUCTPATMBHOW npouenypbl  SBNAeTcs
BblIBNEHNE HEOOXOAMMOCTM OPMUPOBAHUS W HanpaBfieHUs MEeXBEAOMCTBEHHbIX
3anpocoB B OpraHbl (OpraHvsaumu), yvacTByloLMe B NpedocTaBfeHnn MyHUUUnanbHOu
yCIyr.

90. MNpwn noprotToBke MEXBELOMCTBEHHOrO 3anpoca cneumanuct YnpasrneHus,
OTBETCTBEHHbIA 3a MpeAoCTaBfeHne MyHUUMNanbHOW YCryrn, onpegensieT nepedeHb
OOKYMEHTOB (CBeJeHUN, codepXallmMxca B HWUX) AN NpefocTaBrieHus MyHULMNanbHOW
YyCNnyru u” rocygapCTBEHHble oOpraHbl, nMbO NOABEAOMCTBEHHbIE rOCYAAPCTBEHHbLIM
opraHaMm WNU opraHaMm MECTHOro CaMOyMpaBIieHUs1 OpraHu3auuun, B KOTOPbIX AaHHbIE
OOKYMEHTbI HaxogaTcs.

91. ®opmunpoBaHue n HanpasneHue MeXBeLOMCTBEHHbIX 3anpocos
OCYLLIECTBNAETCHA B COOTBETCTBUM C TpeboBaHnammn denepanbHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHusauum npeaocTaBfieHUs rOCy4apCTBEHHbIX U MyHULMNAnbHbIX
ycnynr».

92. Cneumanuct YnpaBneHus, OTBETCTBEHHbIN 3a npegocTasneHune
MYHMLMNANbLHOW yCrnyrn, He no3gHee paboyero AHs, criefytowero 3a AHEM YCTaHOBMEHMWS
OCHOBaHWN ANS HanpasieHUs MeXBeLOMCTBEHHbIX 3anpocos, (hopMupyeT U Hanpasnaet
MeXBeJOMCTBEHHbIN 3anpoc B:

1) ®depepanbHyto cnyxBy rocygapCTBEHHOWM — perucTpauuu, Kagactpa W
KapTorpaduu,

2) ®depepanbHyl0 HANoOroByko Cryxoy.

93. lMNocTynuewune B AOMUHUCTPAUUIO ropoacKoro okpyra CTpexeBon OJOKYMEHTbI U
MHpopMauuio nonyyaeT cneunanuct YnpasneHusa, OTBETCTBEHHbIM 3a npefocTaBrieHne
MYHMLMNANbHOW yCnyriu.

94. PesynbTaToOM  aAMUHUCTpPATUBHOM  npouedypbl  aBnsetca  obobuieHne
NMONly4EHHOM B paMKax  MeXBeOOMCTBEHHOro  B3auMMOLEWCTBUA  MHopmMauum
(BOKYMeHTOB), HeobxoaMMOW ANns NpefoCTaBNeHNa MyHULMNAIbHOW YCNyrn 3asBUTENNIO.

95. MakcumarnbHbI CPOK BbIMOMHEHMS aAMUHUCTPATUBHOW NpoLeaypbl COCTaBnseT
CeMb KaneHaapHblXx [OHEeNn CcO [OHA BbISIBNEHUA HeobxoauMocTn OpMUPOBAHUSA U
HanpaBfeHUs MeXBEeLOMCTBEHHbIX 3arMpOCOB B OpraHbl (OpraHusauuu), yydacTeyoline B
npeaocTaBneHnn MyHUUMNanbHON YCnyr.

MpuHATUE peLLeHns O NPeAoCTaBNEHUN MyHMLMNANbHON ycnyrn nbo ob oTkase B
NpeaoCTaBNEHNN MyHULIMNANBHOW YCIyri

96. OcHoBaHMeM Havana agMWHUCTPaTUBHOM NpoLeaypbl ABNAETCA YCTaHOBNEHNE
cneumManncTtoMm YnpaereHusi, OTBETCTBEHHbIM 3a MpefocTaBfneHne MyHUUUnanbHOu
yCnyru, B Xoge NpoBEPKM LOKYMEHTOB OCHOBAHWWA ANSA NpeaoCTaBneHnss MyHUUUnanbHOm
ycnyru, nnbo o6 oTkase B NpeoCcTaBNeHnn MyHULUMNanbHON YCNyru.

97. Cneunanuct YnpasneHus, OTBETCTBEHHbIN 3a npegocTaeneHune
MyHMUMNANbHOW YCrnyru, B [€Hb YCTAHOBIIEHUS OCHOBaHUW ANs npefocTaBreHus
MYHMLUMMNANbHOW YCMNyrn rOTOBUT MPOEKT MOCTAHOBNEHUA AOMMHUCTPaUMM TFOPOLCKOro
okpyra CtpexeBon «O6 obpasoBaHWM 3eMENbHOrO yyacTka M3 3eMerlbHbIX Y4YacTKOB,
HaxoddaWwmMxca B MyHMUMNAnNbHOW  COOCTBEHHOCTM, a Takke [rocyaapCTBEHHas
COBCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa» W HanpaenseT ero Ha cornacoBaHue
AOIMKHOCTHbIM Nuam AgQMUHUCTPaLUUN rOpOACKOro okpyra CTpexxeBow.

98. MakcumarnbHbI CPOK COrflacoBaHUSA AOSMKHOCTHbIMU nNuuamMv AgMUHUCTpaUmnn
ropoAcKoro OKpyra npoekTa MOCTaHOBMEHUs AQMUHUCTPaAUMM TOPOACKOro  OoKpyra
CtpexeBon «O6 ob6pasoBaHMn 3eMenbHOro0 yyacTtka W3 3eMefbHblX  Yy4acTKOB,
HaxoddaWwmMxca B MyHMUMNAnNbHOW  COOCTBEHHOCTM, a Takke [ocyaapCTBEHHas



COBCTBEHHOCTb Ha KOTOpble HE pasrpaHMyeHa» cocTaBnsaeT ABa paboymx AHS C MOMEHTa
Nony4YyeHus NPoeKTa Ha corriacoBaHue.

99. CornacoBaHHbIN MPOEKT MOCTaHOBMEHUS AAMUHUCTPAUUM FOPOLCKOro OKpyra
CtpexeBon «O6 obpasoBaHMn 3eMEenbHOr0 yyacTka W3 3eMerbHblIX  y4acTKOB,
HaxoddaWwmMxca B MyHMUMNAnNbHOW  COOCTBEHHOCTM, a Takke [rocyaapCTBEHHas
COBCTBEHHOCTb Ha KOTOpble HEe pasrpaHuyeHa» noanucbiBaetcs Mapom ropoackoro
oKpyra B TeyeHme opHoro paboyero AHS C MOMEHTa MOSyYeHUs1 COrfacoBaHHOrO
OOIMKHOCTHBLIMW NMLIAMU MPOEKTa.

100. B cnyyae ycTaHOBMEeHUss OCHOBaHWMW [ONA OTKasa B NpeaocTaBrieHun
MYHUUUNANbHOW  YCNyrn, NpPeaycMOTPEHHbIX NYHKTOM 32  AAMUHUCTPATUBHOIO
pernameHTa, cneuvanuct  YnpaBneHusi, OTBETCTBEHHbIM 3a  npegocTaBrieHune
MyHMUMNANbHOW YCnyru, B TeYyeHne ofHoro paboyero OHA C MOMEHTa YCTaHOBMEHUS
OCHOBAHWN, TOTOBUT MOTUBMPOBAHHLIA MNPOEKT yBegoMneHns o6 oTkase B
npeaocTaBneHnn MyHULMNanbHOW YyCryrm no obpasoBaHUIO 3eMenbHOro y4vactka u3
3eMerbHbIX Y4acCTKOB, Haxo4dAWMXCA B MyHWUMNAnNbHOW COBCTBEHHOCTWM, a Takxke
rocygapctBeHHass COBCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa n nepepaet Mapy
ropofckoro okpyra CTpexeBow.

101. YBepomneHue o6 oOTkase B NPedoCTaBfEHMUM MYHULMNANbLHOW YCryrn no
00pa3oBaHMI0 3eMenbHOr0  ydacTka U3 3eMesibHbiX Y4acTKOB, HaxoadaWwMxca B
MYHMUMMNANbHONW COBCTBEHHOCTU, a Takke rocygapCcrBeHHas COBCTBEHHOCTb Ha KOTOpble
He pasrpaHuyeHa nognucbiBaetca Mapom ropoackoro okpyra CTpexeBou, B TedeHue
ofiHOro paboyero AHA C MOMEHTa NoJsly4eHUs NpoeKTa yBeLOMIEHUS.

102. MakcumarbHbI ~ CPOK  BbINOSIHEHUA  aiMUHUCTPATUBHOW  npouenypsbl
COCTaBrngeT YeTblpHaAUaTb KaneHgapHbIX JHEW C MOMEHTa YCTaHOBMEHUA OCHOBaHUN O
npeaocTaBneHna MyHuuMnanbHOM ycnyr, nubo o6 oTkase B nNpegocTaBreHuu
MYHULUUNANIbHOW YCRyru.

Bblgava pesynbtaTa NpeaocTaBneHns MyHUUUnanbHOM yCryri.

103. OcHoBaHMeM [fna Havana aaMWUHUCTPATUBHOW npouenypbl aABngeTcs
HanuMyne noAnMcaHHOro [OKYMeHTa, YykaszaHHoro B nyHkte 99 wnn nyHkte 101
AOMWHUCTPaTMBHOIO pernamMeHTa.

104. Bblpgava pesynbTaTta npegocTaBneHus MYHUUMNANbHOM ycnyrm
OCyLLleCTBNAETCHA CNocoboM, yKazaHHbIM 3asiBUTENEM B 3asiBlIEHUMN, B TOM YUCTe:

1) npu nu4HOM obBpaLleHnn B YnpasneHue;

2) nocpeaCcTBOM MNOYTOBOrO OTMPaBfEeHUs Ha agpec 3asBUTENs, YKas3aHHbli B
3asBrieHuu;

3) nocpeaCcTBOM 3EKTPOHHOM MOYTbI MO aApecy ANEKTPOHHOM MOYTbl, yKa3aHHOMY
B 3adBneHuu;

4) npn nn4yHom obpatueHnn B8 MOL] (npn HanM4mMm 3aknNOYEHHOro cornalleHns);

5)uyepe3s nuyHbI kabuHeT Ha EguMHOM  nopTane  rocygapCTBEHHbIX WU
MYHUUMNANbHbIX yCnyr (yHKUMNA).

105. O6wmi MakcumarbHbIA CPOK BbIMOSTHEHUS aaMUHUCTPATMBHOW Mpoueaypbl
coctaBnsget He 6onee nATM pabounx [[HEM CO [OHA nognucaHus  OOKYMEHTa,
0POpPMIIAOLLErO OOHO U3 NMPUHATBLIX PELLUEHUI.

IV. TMopsaaok n chopmMbl KOHTPONA 3a UCNONTHEHMEM aAMUHUCTPATUBHOIO
pernameHTa

Mopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPONS 3a cobntoAeHNEM U UCMIONTHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHBLIMU NULIAMU MOMNOXEHUA aAMUHUCTPATUBHOIO pernamMeHTa u
WHbIX HOPMAaTUBHbIX NPaBOBLIX AKTOB, YCTaHaBNMBaLWMNX TpeboBaHNs K NpeaoCcTaBNeHNo

MyHULMNAnbHOM YCNyrn, a Takke NPUHATUEM UMW PeLLIeHNIA



106. Tekywmn KOHTpPONb 3a CobGnioaeHneM U UCMNOSTHEHMEM  MOJSIOXEHUN
AOMUHUCTPATUBHOINO  pernameHta UM MHbIX  HOPMaTMBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmx TpeboBaHna K  NpeaoCTaBfeHMio  MYHUUMNAnNbHOW  YCRyru,
OCYLLEeCTBNAETCA HavyalrilbHUKOM YTNpaBrneHus.

107. MopsaaoKk oOcyllecTBneHMs Tekywero KOHTpons 3a cobniogeHnem u
NCNOSTHEHNEM OTBETCTBEHHbLIMU AOSHKHOCTHBIMW NL @MW MONOXEHUN AOMUHUCTPATUBHOIO
pernameHTa U WHbIX HOPMAaTMBHLIX MPABOBbIX aKTOB, YCTaHaBnvBawLwmMx TpeboBaHusA K
NpegoCTaBNeHUD  MyHUUMNANbHOW yCnyrM, a Takke TMpUHATUEM UMW  peLUeHUn,
OCyLLeCcTBNAeTCA B NoOpsgke, YCTAHOBMEHHOM MNOCTAHOBMEHNEM AaMUHUCTpaUUK
ropoackoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHumn [lopsagka
OCYLLECTBIEHUS KOHTPOMA MNOSTHOThLI U KayecTBa NpefocTaBrieHns MyHUUMNanbHbIX yCnyr
N cobnogeHnss NONOXEHUA agMUHUCTPATMBHLIX PErfnamMeHToB MNpenocTaBneHus
MYHUUMNANbHbIX YCYr Ha TEPPUTOPUM TOPOACKOro okpyra CTpexeBony.

MopsaoK M NEPUOAMYHOCTL OCYLLECTBIEHMS NIAaHOBbLIX M BHEMMAHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBeHNss MyHUUMNanbHOM YCryr, B TOM YMcne nopsigok u
opMbl KOHTPOSISA 3@ MNONIHOTOM M Ka4eCTBOM NpeaocTaBeHnst MyHULUNAnbHOM YCIyru

108. KoHTpornb 3a MNOMHOTOM W KavyeCcTBOM MNpefoCTaBneHUs MyHUUUNanbsHOW
ycryru ocyliectensieTcs B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHus kanob 3assutenen Ha pgencteus (6e3gencTBue) oprala,
NpenoCTaBNALWEro  MyHUUMNAnbHYyK  yCryry,  OOJDKHOCTHOrO  nuua  opraHa,
NpeaoCTaBNALLIEro MyHALMUNANBHYO YCNyry, MMb0 MyHMUMNANbLHOMO CriyXallero.

109. B uenax ocyuwecTBrneHuss KOHTPOSIA 3a MNOSHOTOM U KayecTBOM
npegocTaBneHns  MyHUuunanbHOM  ycryru  AOMUHUCTpauuen ropoACKOro  OKpyra
CTpexeBonM NpoOBOAATCS MfaHOBble W BHENnaHoBble NpoBepkn. [lopagok  w
NepuoanYHOCTb OCYLLLECTBINEHUS NITaHOBbIX NPOBEPOK YCTaHABNMBAETCs NOCTaHOBEHMEM
AoMunHMCcTpaumn ropoackoro okpyra CtpexeBon. [Mpyn nNpoBepke paccMaTpmBaloTcs Bce
BOMPOCHI, CBSI3aHHble C MNpefoCTaBfeHMEM MYHULMNANbHOW YCNyrn (KOMMMEKCHbIe
NPOBEPKN), UNN OTAENbHbLIA BOMPOC, CBA3AHHbLIN C NpeaocTaBfeHNEM MyHMUMNANbHON
ycnyrm (Tematudeckue nposepku). [poBepka Takke MOXET NMPOBOAUTLCA MO KOHKPETHOMU
Xanobe 3aaBsutens.

110. BHennaHoBble NpoBepkn NPOBOOATCHA B CBA3M C MPOBEPKOW YCTpaHEHUs
paHee BbISBMNEHHbIX HapylweHun AOMUMHUCTPATMBHOIO perflameHTa, a Takke B cnydae
nony4veHus xanob 3asesuTtenen Ha gencteus (6espencTeme) opraHa, NpeaoCcTaBnNALEro
MYHUUMNANbHYO  YCnyry,  AOSDKHOCTHOMO  fvua  opraHa,  NpeaocTaBnfloLlero
MYHULUMNANbHYO YCNyry, TMbo MyHUUMNanbHOro criyatyero.

111. PesynbTatbl NpoBepkn OoopMNAOTCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHNIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX L, OpraHa, NpeaoCTaBAOLWEro MyHULMNATbHYO
ycnyry, 3a peweHunsa n genctena (6esgencrame), npMHMMaeMble (OCyLecTBNgeMbIE) UMU B
Xo4e NpeaocTaBneHNa MyHULMNANbHOW yCyrn

112. Mo pesynbTataMm NpPOBEAEHHbLIX MPOBEPOK, B Clnyyae BbISBIEHUS
HapyLleHun cobnogeHns nonoXeHnn AAMUHUCTPATUBHOMO perfiameHTa, BWHOBHbIE
OOIDKHOCTHble  nuua  AgMuHUCTpauum  ropogckoro  okpyra CrpexeBonM  HecyT
OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3akoHogaTenbcTBoM Poccuiickon depepauum 3a
peweHna wn pgencteua (6esgencteue), nNpuHMMaemble B Xo4e NpeaoCTaBreHus
MYHULUMNANbHOW YCAYT.

113. OTBETCTBEHHOCTb AOSMKHOCTHBLIX NUL, AAMUHUCTPALMM ropoAcKOro oKpyra



CTtpexeBou 3akpennsaeTcsa B AO/MKHOCTHbIX MHCTPYKUMSIX B COOTBETCTBMM C TpeboBaHMAMM
3akoHogartenbcTBa Poccuinckon degepauunm n 3akoHogaTenbcTea Tomckon obnactu.

[MonoxeHus, xapaktepuayrowme TpeboBaHMs K NOPSAKY 1 bopmam KOHTpons 3a
npegocTaBneHnemM MyHULMNANbHOM YCyru, B TOM YMCHE CO CTOPOHbI rpaXaaH, nx
obbeanHeHU n opraHnsaummn

114, KoHTpornb 3a npegoctaBneHMeM MyHUUMNANbHOW YyCNyrn, B TOM 4YuCre COo
CTOPOHbI rpaxnaH, ux o0beguMHEeHUM W OopraHuM3auun, OCYLLECTBNSETCA MNocpenCcTBOM
nybnvkauun ceefeHnn o geaTernbHOCTU AOMUHUCTpaLMKM ropoackoro okpyra CtpexeBon
npy  NpefocTaBfieHUM  MYHUUMNANbHOM  YCRyru, MONyYeHUs  rpaxpgaHamu,  Ux
obbeanHEeHNAMN N opraHM3aunsaMm akTyanbHOW, NONHOM U OOCTOBEPHOW MHGOpPMaLMK O
nopsiake nNpeaoCTaBfeHUss MyHMUMNANbHOM yCcnyru M obecneyeHns BO3MOXKHOCTU
pocynebHoro (BHecyaebHoro) paccMoTpeHns xanob.

V. [JocynebHbin (BHeCcyaeOHbIN) NOpAAOK 06XKanoBaHUsA peLleHUn U AeMCTBUN
(6be3pnencTBus) opraHa, npeAoCTaBNAKOLWEro MyHULUNanbHYH yCcnyry, a Takke ero
AOJMKHOCTHbIX NUL, MYHULMNAMNbHbIX CRyXawmx

115. 3aseutenn BnpaBe obxanoeaTb B pocyaebHom (BHecynebHoOM) nopsake
peweHns u pgencteua (6esgencTeue) opraHa, NpeAoCTaBnsAOWEro MyHUUMNAanbHY
ycnyry, OOMMKHOCTHOrO nvua opraHa, npefoCTaBnsALWEero MyHULMnanbHy ycnyry, nmbo
MYHUUMNANbHOrO CriyaLuero.

116. lNMpegmeTtom gocyaebHoro (BHecyaebHoro) obxanoBaHnsa sSiBASIOTCA peLleHns
n pencteua (6espencTene) opraHa, NPeaoCTaBMAIOWErO0 MYHUMUMMANbHYKO  YChyry,
OOIMKHOCTHOrO nuua opraHa, NpefocTaBnsioWero MyHUUunanbHy  yenyry, nubo
MYHULUMNANbHOIO CriyXalero B TOM Y1crie B cneayoLwmnx criyvasx:

1) HapylleHne cpoka permcTpaumm 3anpoca 3asiBuTens o npeaocTaBreHun
MYHULUUNANbHOW YCryru;

2) HapyLLeHMe cpoKka NpeaoCTaBEHNss MyHULMNANIbHON YCIyru;

3) TpeboBaHve y 3asBUTENS OOKYMEHTOB, HE MPeAyCMOTPEHHbLIX HOPMAaTMBHBIMMN
npaBoBbiIMM akTamu Poccunckon dPegepaumm, HOPMATUBHBIMM MNPABOBbIMU  aKTaMm
Tomckon obnactn, MyHMLMNanbHBIMN NPaBOBbIMU aKTaMu;

4) oTka3 B npuveme Yy 3aaBUTENS [OOKYMEHTOB, MpeAoCTaBfieHne KOTOpbIX
npegycMOTPEHO  HOPMAaTUMBHbIMKM  MNpaBoBbIMW  akTamu  Poccuinckon  depepaunn,
HOPMaTUBHBLIMW MNPaBOBbIMM akTaMm ToOMCKOM 06nacTn, MyHUUMNanbHbIMW NPaBOBLIMU
aKkTaMmu ons npegoctasneHna MyHUUunanbHOW ycnyru;

5) oTka3 B NpeaocTtaBneHnn MyHUUMNanbHOMW YCRyri, eCnn OCHOBaHUS OTKa3a He
npegycMoTpeHbl pefiepanbHbIMU 3aKOHAMU U NMPUHATLIMU B COOTBETCTBUU C HAMWU UHBIMA
HOpMaTMBHbIMM  NpaBoBbiIMM  akTamu  Poccunckon dPepepauum, HOpMaTUBHbLIMU
npaBOBbIMW akTamn ToMcKkon obnactu, MyHULMNaNbHbIMU NPaBOBbIMU aKTaMMU;

6) 3aTpeboBaHMe C 3asBUTENS NpuU NPEeAoCTaBfEHMM MYHULMNANbHOW YCIyrn
nnaTtbl, He NpegyCMOTPEHHONW HOPMaTUBHbIMM MpPaBOBbIMW akTamu Poccuinckomn
degepaumn, HopMaTUBHBIMM MPABOBbLIMX akTamu Tomckon obracTu, MyHUUMNanbHbIMU
NpaBOBbLIMW aKTaMu;

7) 0TKa3 opraHa, NpeaoCTaBnsoLWero MyHULUUNanbHY YCnyry, 4OMKHOCTHOMO fivua
opraHa, npefoCTaBNSAKLWEro MyHULMNANbHYK YCIyry, B WCNpaBrieHUN OOMYLEHHbIX
orneyaTok 1 owmnboK B Bbl4aHHbIX B peaynbTaTte nNpeaocTaBneHnsa MyHULMNansHOW yCryru
AOKyMeHTax nunbo HapylleHne YCTaHOBMEHHOro MyHKToM 121 AQMUHUCTPATUBHOMO
perrnameHTa Cpoka Takux UcrnpasreHni.

117. Xanoba Ha pelwweHus n gencteus (6esgenctene) opraHa, NpegocTaBnsoLEro
MYHUUMNANbHYO  YCrnyry,  AOSDKHOCTHOMO  fvua  opraHa, NpegocTaBnfaoLLero
MYHMUMNANbHYKO ycnyry, nmbo MyHMUMNAnbHOro ChyXawero nogaeTcss B NMUCbMEHHON



dopme Ha BGymakHOM HocuTene, B 3NEKTPOHHOM hopme B OpraH, NpeaocTaBnAoLLmMiA
MYHULMNANbHYO YCNYry U NOANEXUT PpacCMOTPEHNIO AOMKHOCTHBLIM NULOM, HaAeNeHHbIM
MONIHOMOYMSIMIN MO PACCMOTPEHUIO anob.

118. >Kanoba moxeT ObITb HanpasneHa no no4yte, yeped ML, (npn Hanuumm
3aKIMOYEHHOro cornaleHns O B3auMogencTBuu), Yepes odpuumanbHbli canT (B pasgene
«Hacenenuto»/  «HTepHeT-npuemHas»), C wucnonb3oBaHMem EauHoro noprtana
rocygapCTBEHHbIX U MyHUUMNAanbHbIX yCryr (PyHKuui) (nocne obecnevyeHns TeXHUYecKom
BO3MOXXHOCTH).

119. OcHoBaHveM AN Hadana npoueaypbl 06XanoBaHUA peLleHus U OencTBus
(besgencTBms) opraHa, NpeaoCcTaBNALWLEro MyHULMNANbLHYIO YCryry, JOMKHOCTHOrO nuua
opraHa, NpeaoCTaBnsALWEro MyHMUMnNanbHyo ycnyry, mbo MyHUUMNAnbHOro Criyaliero
ABNAETCA NOCTYNfeHne B opraH, NpeaocTaBnsaowmn MyHULUNANbHYO yCnyry:

1) xanobbl 3asBUTENS, HanpaBfeHHOW B MNUCbMEHHOW ¢opMe Ha GymaxkHOM
HOocuTerie MOYTOBOW CBA3bK MO agpecy, ykaszaHHoMy B [lpunoxeHun 1 K Hactoswemy
AOMUHUCTPATMBHOMY pernameHTy;

2) xanoObl 3asBUTENd, HanpaBfeHHOW 4epe3 oduuMmanbHbIi CalT OpraHoB
MECTHOro camoynpasneHus ropoackoro okpyra CtpexeBon, ykazaHHOMY B [MpunoxexHun 1
K HactosweMy AOMUHUCTPATUBHOMY perfnameHTy;

3) xanobbl 3asBUTENSNA, HanpaBreHHoON Yepe3 EanHbIN nopTan rocygapCTBEHHbIX U
MYHUUMNanbHbIX yenyr (pyHKumin) (nocne obecnevyeHns TEXHNYECKON BO3MOXXHOCTW);

4) >xanobbl 3aABMTENS B NMCbMEHHOW hopme, NoAaHHOM B XOA4€ NUYHOro npuema.

120. XXanoba noanexut obsasaTenbHOW perncTpaumm B Te4eHue Tpex AHen C
MOMEHTa MOCTYMNfEHNA B OpraH, NpeaoCTaBnAsOWMN MyHUUMNanbHyto ycnyry. B aeHb
pernctpauumn xanoba HanpaBnaAeTCA PyKOBOAUTENIO oOpraHa, npeaocTaBnsowero
MYHMLUMNANbHYKO YCNyry, nocne 4ero He no3gHee ogHoro paboyero gHA nepegaeTcs Ha
paccMOTpeHne AOSMKHOCTHOMY nuuy, HageneHHOMY MOSIHOMOYUSAMW MO PacCMOTPEHUIO
xanob.

121. Cpok paccMmoTpeHus xanobbl He AOoMmKeH NpeBbllaTb NATHaguatTn pabdounx
OHEW CcO [JOHA ee peructpauuum, a B cnydae obxanoBaHusi oOTKasa opraHa,
npedocTaBnsAwWero  MyHAUMNAanNbHyW  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALEro MyHUUMNANbHYO YCNyry, B NpMeMe JOKYMEHTOB y 3asButens nmbo B
ncnpaeneHnn AonyLeHHbIX onevyaTok 1 oWnbok nnn B criydae obxanoBaHus HapyLUeHUs
YCTaHOBMEHHOIO CPOKa TaKMX UCMPaBIiEHUN — He no3gHee NATu paboynx gHEen co OHA ee
perncTpauum.

122. Xanoba 3asButensa gosmkHa coaepXaTb CnegyoLwyo MHPopMaLmio:

1) HanmeHoBaHVWe opraHa, npPefoCTaBnSALWEro MYHULMNANbHYK  YCryry,
OOJDKHOCTHOrO NnvMua opraHa, NpeaoCcTaBnsloWero  MyHuuMnanbHyk  ycnyry, nunbo
MYHUUMNANbHOrO  Ccriykawero, peweHna wn  genctsua  (6esgenctene)  KOTOPbIX
obxanytoTcs;

2) hamunuio, UM4, OTYECTBO (MpM HanNuuum), CBEOEHUS O MECTe XUTENbCTBa
3aaBuTena - U3NYeckoro nuua nNMbo HamMeHoBaHWE, CBEOEHUS O MeCTe HaxOXAeHus
3aaBUTENS - IOPUONYECKOro Nuua, CTPYKTYPHOro noapasgeneHns iopuanyeckoro nuua, a
Takke HOMep KOHTAKTHOro TeredoHa, agpec SMNeKTPOHHOW MouThbl (NpY HanMyuu) u
NOYTOBbIV apec, NO KOTOPbLIM JOMKeH ObITb HaNpaBeH OTBET 3asABUTENIO;

3) cBegeHust 06 obxanyembix peweHnax n gencTteusx (besgencteum) opraua,
npedocTaBnsAwWero  MyHAUMNAanbHy  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALLIEr0o MyHALMUNANBbHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXallero;

4) p[oBofdbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneMm WU
pevictBuem (6esgencTBueM) opraHa, nNpPegoCTaBnsAOWero MyHUUMNANbHYK  YCnyry,
OOIDKHOCTHOrO NfiMua opraHa, npefocTaBnslowero  MyHuuMnanbHy  ycnyry, nubo
MYHMLMNANbHOMO CryXallero.

K xanobe 3assuTenb BnpaBe NPUIIOXWUTb AOKYMEHTbl, NoATBepXaalrolne ero
AoBoabl, MMB0O MX KOMUMK.



123. Mo pesynbTatam paccMOTpPeHus kanobbl oOpraH, npeaoCTaBNALLNA
MYHULUMNANbHYIO YCIyry, NpUHUMaeT OQHO U3 CrieaAyLWnX peLleHun:

1) o6 ygoBneTBopeHWM xanobbl, B TOM 4ucrie B (popMe OTMEHbl MPUHATOro
pelleHns, ucnpaBneHus OOMyLWeEHHbIX OpraHoM, MNpedoCTaBAALWMM MYyHULUNANbHYO
yCnyry, one4yaTok 1 ownboK B BblAaHHbIX B pe3dynbTaTe NpegoCcTaBfeHns MyHUUUnanbHOm
yCcnyru OOKYMeHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX CPpeacTB, B3MMaHuWe KOTOpbIX He
npegycMOTPEHO  HOPMAaTUMBHbIMKM  MNpaBoBbiIMW  akTamu  Poccuinckon  depepaunn,
HOpPMaTUBHBIMW MPaBOBbIMW akTaMy ToMmckorM 0BnacTn, MyHMUMNanbHbIMU NPaBOBbLIMU
aKkTamuy, a TaKkKe B UHbIX popMaXx;

2) 06 oTkase B yAOBNETBOPEHMM XKanoobl.

124. B cnyyae npuHATUSA pelueHns 06 yooBneTBOpeHun xanobbl opraHuM3yeTtcs
paboTa N0 BOCCTAHOBMEHMWIO HAPYLUEHHbIX NPaB 3asBUTENS, a TaKkke NHble MeponpuaTus,
HanpaBfieHHble Ha YCTpaHeHWE BbISIBIIEHHbIX HAPYLUEHWMN.

125. Tpu ycTpaHEeHUN BbISIBIIEHHbIX HapyLIEHUW, BOCCTAHOBMEHUN HapyLUEHHbIX
npaB 3asiBUTENS CPOKU BbINOSNTHEHUS afMUHUCTPATUBHBIX Npoueayp He MOryT NpeBbiaTh
CPOKOB, YCTaHOBJIEHHbIX HACTOALWNM AAMUHUCTPATUBHBIM PErMaMeHTOM.

126. He nosgHee OHsA, cnefywoowero 3a AHEM MNPUHATUA peLleHus, YKa3aHHOro B
NyHKTE 123 AOMWHUCTPATUBHOIO pernameHTa, 3aaBUTENIO HanpaBnsaeTcs
MOTUBMPOBAHHbLIN OTBET O pe3yfibTatax pacCMOTpeHuUs xanobbl cnocobom, ykasaHHbIM B
xanobe.

127. B cny4yae yCTaHOBMNEHUNA B XO04€ MM Mo pe3ynbTaTtamMm pacCMOTPEHMUS XKanobbl
NPpU3HaKoB cocTaBa aAMWHUCTPATUBHOMO MNPaBOHAPYLUIEHUS UK  NPecTynneHus
OOJDKHOCTHOE  NMUO, HadeNneHHoe  MOSIHOMOYMSIMW MO PacCMOTPEHMIO  Xanob,
He3amennMTenbHO HanpaBnseT MMELLMECH MaTepuarnbl B OpraHbl NPoKypaTypbl.



Mpunoxexwue 1
K AOMUHUCTPATUBHOMY

pernameHTy

NpeaoCTaBneHNa MyHULMNANbHOM  yCRyrm
«ObpasoBaHne 3eMenbHOro yyactka Wu3
3eMernbHbIX  y4acTKOB, HaxO4sWUXCs B
MYHUUMNANbHOW COOCTBEHHOCTM, a TaKke

rocygapcTeeHHas
KOTOpble He pasrpaHuyeHa»

CODOCTBEHHOCTb Ha

CnpaBoy4Hasa MHopMaLusa 0 MecTe HaxoXaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3NIeKTPOHHOM NOYTbl OPraHoOB, NPeAoCTaBNAIOLMNX
MYHMLUMNaNbHYK YCNYry, UX CTPYKTYPHbIX NoapasaeneHnin U opraHu3sauum,

yYacTBYHOLWMX B NpeAoCTaBlIeHUN MyHULUNAaNbLHON ycnyrm

1. AamuHucTpaums ropogackoro okpyra CtpexeBown.
AoMunHMCTpaumm  ropoackoro  okpyra CTpexeBon: T.
CtpexesoMu, ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon:

Mecto HaxoxpeHus

lMoHeaenbHuK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cy66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoacKkoro okpyra CTpexeBon:

lMoHeaenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb

MoutoBbIN agpec AOMUHUCTPaUUK

Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

ropogckoro okpyra CrpexeBon:

636785,



OdmumanbHbin cant AgMuHucTpauum ropoackoro okpyra CrpexesBouM B cCeTu
WHTepHeT: http://admstrj.tomsk.ru.

AfOpec aneKkTpoHHOW NoYTbl AOMUHUCTPaALMK rOPOACKOro okpyra CTpexeBon B CeTU
NuTepHeT: office@admstri.tomsk.ru.

2. YnpaBneHue WMYLWECTBEHHbIX U 3eMeSibHbiX OTHOWEHUN AaMUHUCTpaLmm
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHust YnpaBneHUss MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHUN
AoMmunHmncTpaummn ropoackoro okpyra Crtpexeson: r.Ctpexeson, ynuua Epmakosa, 46a, 1
aTax kabumHeT Ne39,38.

Mpaduk paboTbl YnpaBneHUss WMYLECTBEHHbIX W  3eMeSibHbIX OTHOLUEHUN
AgMnHMcTpaummn ropofckoro okpyra CTpexeBomu:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

paduk npuvema 3aaBuTenen B YNpaBfieHUUM UMYLLECTBEHHbIX M 3eMefbHbIX
OTHOLWLEHU AOMUHUCTPaLMN ropoacKoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa

YeTBepr ¢ 8.30 0o 17.30-paboyee spems
¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIli 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

MoutoBLIN agpec YnpaBneHUs WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropoA
CtpexeBomn, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumaneHbin  canT YnpaBneHUs UMYLLECTBEHHbIX U 3eMeflbHbIX OTHOLLEHWI
AOMUHUCTpaumn ropofckoro okpyra CtpexeBon B ceTu MIHTepHeT: http://admstrj.tomsk.ru.

ALpec 9MeKTPOHHOM MOYTbl  YNpaBneHUs UMYLLECTBEHHbIX W 3eMerlbHbIX
OTHOWeHM AgMuHUCTpauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHeT:
Maslyak@admstrj.tomsk.ru.
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Mpunoxexwue 2

K AOMUHUCTPATUBHOMY pernameHTy
NpeaoCTaBneHNa  MyHULMNANbHOM  yCnyrm
«ObpasoBaHne 3eMenbHOro yyactka Wu3
3eMerbHbIX  y4acTKOB, HaxO4sWUXCs B
MyHUUMMNANbHONW CODOCTBEHHOCTM, a TaKxke
rocygapcTBeHHas Ccob6CTBEHHOCTb Ha
KOTOpble He pasrpaHu4eHa»

NPEONATAEMAA ®OPMA 3AABJTIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(NONHOCTBLIO haMunuIo, UMs1, OTYECTBO (NpU
Hann4uu) sasaBuUTENS)

(BaHHbIE 0 rocygapcTBeHHoN permuctpauum UMM —
3asBUTENS, B CriyYae ecrnv 3asBuTeneM siBnseTcs
NHOMBUAYalNbHbLIN NpeanpuHUMaTenb)

(appec perncrTpauum 1 NpoXMBaHUS 3asiBUTENS),

(KOHTaKTHbLIN TenedOoH 3asBUTenNs)

anga opnan4yeckoro nuua:
noJfiHoe HanMmeHoBaHne LpPpUaAN4YECKOro nnua

C yKa3aHueM opraHu3aLMoHHO-NpaBoBon dOPMbI,

IOPUONYECKOro 1 haKTUYecKoro agpeca,

(*)aMVIJ'IVIVI, MMeHn, oT4yecTBa Jinua,

nmetoLLero npaso 6e3 JOBEPEeHHOCTH

JencTBoBaTb OT UMEHW HOPUANYECKOro Nuua,

KOHTaKTHbIN TenegoH

3AABIEHNE
06 ob6pasoBaHnn 3eMeNbHOro y4acTka M3 3eMerbHbIX Y4acTKOB, HaXOOALWMXCS B
MYHULMNanbHOM COBCTBEHHOCTHU, a Takke rocyaapcTBeHHasi COOCTBEHHOCTb Ha KOTOpble
He pasrpaHMyeHa

MpoLwy obpasoBaTb 3eMeSbHbIN y4acTOK 0bLLen nnowaabto KB. M.,
pacnosiIoXKeHHOro Nno agpecy:

(MonHbIN agpec, ¢ ykazaHneM HacerieHHOro MyHKTa U agpecHbI OPUEHTUP)



Mpunoxexwue:

PesynbTaT npegocTaBneHns ycnyri npoLly npefoctaBuTb (HY>KHOE NOAYEPKHYTh):

1) npw nu4yHOM obpalleHnn B YNpaBreHue;

2) nocpeacTBOM MOYTOBOrO OTMPAaBIIEHUS HA agpec 3asBUTENs, YKasaHHbIn B
3aaBneHuu;

3) nocpeacTBOM 3fIEKTPOHHOW NOYThI ;

(appec aneKkTPOHHOW NOYThI)

4)  npu nn4yHom obpawyeHmn B MOLL (Mpy Hanuumm 3akno4YeHHOro cornatleHus);

5) 4yepe3 nuYHbIN kKabuHeT Ha EuHOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

/

(noanwuce)
(pacwmndposka)
« » 2 T

[ato cornacne B  MCNOMb30BaHWM  MOWX  MEPCOHAmNbHbIX  AaHHbIX  NpwU
nNpeaocTaBneHNN MyHULMNANbHOW YCNyrn (Anst mU3nYecknx nuu).

(noanuceb) (pacwmdpoBka nognucum)



MNpunoxeHune 3

K AOMWHUCTPATUBHOMY pernameHTy
NpegoCTaBNeHNss MyHMUMNANbHON YyCnyru
«Ob6pasoBaHne 3eMenbHOro yyactka u3
3eMerbHbIX Y4acTKOB, HaxoAswmxcs B
MYHUUMNANbHON COOCTBEHHOCTM, a TaKxe
rocyaapcTBeHHas COBCTBEHHOCTb Ha
KOTOpbl€ He pa3rpaHMyeHa»

Bnok-cxema npeaocTtaBneHUsi MyHULMNANbLHOW YCIyru
«Obpa3oBaHue 3eMeNIbHOro y4yactka U3 3eMenbHbIX Y4aCTKOB, HaxoAALWMXCA B
MyHULUMNarbHOM COOCTBEHHOCTHU, a TaKXe rocyfapcTBeHHas COGCTBEHHOCTb Ha
KOTOpPble He pa3rpaHn4yeHa»

Hauano npegocraBneHust MyHULMNANbHOM yCyru

v

Mopaya 3asBNeHUs N AOKYMEHTOB

}

OTCyTCTBYIOT OCHOBaHUS ANs OTkasa
B NpvemMe JOKYMEHTOB

A

Pernctpauus 3aasneHus

A

}

Hanwu4ymne ocHoBaHu anga oTkasa B
npuemMme JOKYMEHTOB

A

OTtkas B npmneme OoKyMeHTOB

PaCCMOTpeHVIe 3adaBrieHna n npeancrtaB/ieHHbIX JOKYMEHTOB

A

OnpeaeneHne Heob6xoaMMocTn OPMUPOBaHUS
N HanpaBIiEHNS MEXBEAOMCTBEHHbIX 3anpocoB

A

dopmnpoBaHue U HanpaeneHne
MeXBEJOMCTBEHHbIX 3arnpoCcoB

A

OTcyTcTBYET HEOBXOANMOCTD
hbopMUPOBaHNS 1 HaNpaBeHUs
MEXBELOMCTBEHHbIX 3anpocoB

MpuHATME pelleHns o npegocTaBneHnn nubo
06 oTka3e B NpegoCTaBNeHUN MyHULMNATIBHON YCyTu

|

MpuHATHME pelleHns o
npegocTaBneHnn MyHULMNansHON
ycnyru

v

Bbigava (HanpasneHuve)
nocTaHoBneHns AgMuUHUCTpaumm
ropofckoro okpyra CtpexeBou

|

MpuHATHE pelieHnsa ob oTkase B
npegocTaBneHn MyHULMNansHom
ycnyru

v

Bbligava (HanpasneHue)
yBeaoMIeHns ob oTkase B
npegocTaBneHnn MyHULMNanbHON
yCcnyru
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	106. Текущий контроль за соблюдением и исполнением положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется начальником Управления.
	107. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а ...
	108. Контроль за полнотой и качеством предоставления муниципальной услуги осуществляется в формах:
	109. В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги Администрацией городского округа Стрежевой проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавливае...
	110. Внеплановые проверки проводятся в связи с проверкой устранения ранее выявленных нарушений Административного регламента, а также в случае получения жалоб заявителей на действия (бездействие) органа, предоставляющего муниципальную услугу, должностн...
	111. Результаты проверки оформляются в виде акта проверки, в котором указываются выявленные недостатки и предложения по их устранению.
	112. По результатам проведенных проверок, в случае выявления нарушений соблюдения положений Административного регламента, виновные должностные лица Администрации городского округа Стрежевой несут ответственность, установленную законодательством Россий...
	113. Ответственность должностных лиц Администрации городского округа Стрежевой закрепляется в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации и законодательства Томской области.
	114. Контроль за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций, осуществляется посредством публикации сведений о деятельности Администрации городского округа Стрежевой при предоставлении муниципальн...

	115. Заявители вправе обжаловать в досудебном (внесудебном) порядке решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	116. Предметом досудебного (внесудебного) обжалования являются решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего в том числе в...
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	4) отказ в приеме у заявителя документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	117. Жалоба на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего подается в письменной форме на бумажном носителе, в электронн...
	118. Жалоба может быть направлена по почте, через МФЦ (при наличии заключенного соглашения о взаимодействии), через официальный сайт (в разделе «Населению»/ «Интернет-приемная»), с использованием Единого портала государственных и муниципальных услуг (...
	119. Основанием для начала процедуры обжалования решения и действия (бездействия) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего является поступление в орга...
	1) жалобы заявителя, направленной в письменной форме на бумажном носителе почтовой связью по адресу, указанному в Приложении 1 к настоящему Административному регламенту;
	2) жалобы заявителя, направленной через официальный сайт органов местного самоуправления городского округа Стрежевой, указанному в Приложении 1 к настоящему Административному регламенту;
	3) жалобы заявителя, направленной через Единый портал государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	4)  жалобы заявителя в письменной форме, поданной в ходе личного приема.
	120. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	121. Срок рассмотрения жалобы не должен превышать пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в приеме док...
	122.  Жалоба заявителя должна содержать следующую информацию:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, структурного подразделения юридического лица, а также номер контактного тел...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	К жалобе заявитель вправе приложить документы, подтверждающие его доводы, либо их копии.
	123. По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) об удовлетворении жалобы, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявите...
	2) об отказе в удовлетворении жалобы.
	124. В случае принятия решения об удовлетворении жалобы  организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	125. При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	126. Не позднее дня, следующего за днем принятия решения, указанного в пункте 123 Административного регламента, заявителю направляется мотивированный ответ о результатах рассмотрения жалобы способом, указанным в жалобе.
	127. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материал...
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	Справочная информация о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органов, предоставляющих муниципальную услугу, их структурных подразделений и организаций, участвующих в предоставлении муниципальной услуги
	Адрес электронной почты Администрации городского округа Стрежевой  в сети Интернет: 2TUoffice@admstrj.tomsk.ruU2T.
	2. Управление имущественных и земельных отношений Администрации городского округа Стрежевой.
	Адрес электронной почты Управления имущественных и земельных отношений Администрации городского округа Стрежевой в сети Интернет: 2TUMaslyak@admstrj.tomsk.ruU2T.
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