lMoctaHoBneHne AgMmuHucTpauum ropoackoro okpyra Ctpexeson oT 25.03.2016 Ne195
«O06 yTBEpPXAEHUM AOMUHUCTPATUBHOIO pernamMmeHTa npeaocTaBneHns MyHuuunansHom
ycnyrn «[pegocraBneHme B COBCTBEHHOCTb GecnnaTtHO OTAENbHbIM KaTeropmsiM rpaxaaH
3eMernbHbIX Y4aCcTKOB 4S9 Lueren, He CBA3aHHbIX CO CTPOUTENbCTBOM, HAXOASALLMXCS B
MyHMLMMNAaNbHON COBCTBEHHOCTM ropoackoro okpyra CTpexeBou, rocyaapcTBeHHaAsA
COBCTBEHHOCTb Ha KOTOpbIEe He pasrpaHnyeHa, pacnosioXeHHbIX Ha TeppUTopumn
MyHUUMNanbHOro obpasoBaHus ropogckomn okpyr Ctpexeson» (B pegakumm ot 28.12.2016
Ne1013)

B cootBetctBUM co ctatben 39.5 3emenbHoro kogekca Poccuinckon depepaumu,
yactn 1 crtaten 6 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-¢3 «O6 opraHusauum
NpeaoCTaBNeHNSA roCyAapCTBEHHbIX MU MyHULMNAMNbHbBIX YCNYr», HA OCHOBaHMM nyHkKTa 21
yactn 1 ctatbk 46 YctaBa ropoackoro okpyra CtpexxeBon

NOCTAHOBNAO:

1. YTBepAuTb AOMUHUCTPATUBHBLIN pPErfiameHT npeaocTtaBfieHNa MyHULUNansHOW
ycnyrn «[pepoctaBneHne B cCO6CTBEHHOCTb HecnnaTHO OTAENbHbIM KaTeropuam rpaxaaH
3eMesibHbIX y4acTKOB AS1S LUernen, He CBSA3aHHbIX CO CTPOUTENbCTBOM, HaxoOsLWMXCA B
MyHMUMMNANbHON COBCTBEHHOCTM TOpPOACKOro okpyra CTpexeBon, rocyaapCcTBeHHas
COOCTBEHHOCTb Ha KOTOpble He pasrpaHMyeHa, pacrofioKeHHbIX Ha TeppuTopumn
MyHMUMNanbHOro obpasoBaHms ropoackon okpyr CTpexeBomr» COrnacHO NPUNOXEHMIO.

2. HacTosilee nNocTaHOBMIEHME MOANEXUT pa3MeLLeHnio Ha odmumanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

3. KOHTponb 3a MCNOMHEHMEM HacCTosILEero MnOCTaHOBMEHUS BO3MOXWUTb Ha
3amectutena Mapa ropoackoro OkKpyra no 3KOHOMUKE W (UHaHCaM, HadvasnbHUKa
®durHaHcoBOro ynpasneHnsa AgMUHUCTpaummn ropoackoro okpyra CrtpexeBon [deHUYEHKO
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



Mpunoxexwue

YTBEPXOEH

noctaHoBneHnem AgQMMHUCTPaLNN ropoacKoro
okpyra Ctpexeon ot 25.03.2016 Ne 195

(B pepakuum ot 28.12.2016 Ne1013)

AOMUHNCTPATUBHbIN PEFNMAMEHT
npegocTaBneHnsa myHmumnanbHon yenyrn «lpegoctaBneHne B COGCTBEHHOCTb
6ecnnaTtHO OTAENbHbIM KaTEropusiM rpaxkaaH 3eMerbHbIX y4acTKOB A4S Lenewn, He
CBSI3aHHbIX CO CTPOMTENBbCTBOM, HAXOASALWMXCA B MyHUUMNANbHOM COBCTBEHHOCTH
ropoackoro okpyra CTpexxeBoW, rocyaapcTBeHHasi COOCTBEHHOCTb Ha KOTOpPbIE He
pasrpaHuyeHa, pacnosioKeHHbIX Ha TEPPUTOPMM MyHULMNANbLHOro obpasoBaHus
ropogckomn okpyr CTpexeBomn»

l. O6Lwue nonoxeHus

MpeoMeT perynupoBaHnst agMUHUCTPATUBHOIO pernameHTa
npeaocTaBneHnst MyHULMNanbHOM yCnyru

1. AOMWHUCTPATUBHLIN pernaMmeHT NpeaoCTaBNEeHNa MYHUMUMMANbHOW YCryrn no
npegocTaBneHnto B COBCTBEHHOCTb ©OecnnaTtHO OTAeribHbIM - KaTeropusiM  rpaxjaH
3eMesibHbIX Yy4acTKOB AS1 Uerien, He CBSA3aHHbIX CO CTPOUTESNIbCTBOM, HaxoOALMUXCA B
MyHMUMMNanbHON COBCTBEHHOCTM TrOpOACKOro okpyra CTpexeBon, rocyaapcTBeHHas
COBCTBEHHOCTb Ha KOTOpble HEe pasrpaHuMyeHa, pacrnosyioKEHHbIX Ha TepputTopumn
MYHULUMNANbHOro obpasoBaHus ropoackom okpyr  CTtpexeBon (nanee -
AOMWHUCTPaATMBHBLIM  pernaMmeHT) onpegensetr  nopsgok, CpokM M cTaHgapT
npeaocTaBneHna MyHUUUNAnbHOM YCnyru no npegocTaBrieHnio B COBCTBEHHOCTb
GecnnaTtHO OTAENbHbIM KaTeropusM rpaxgaH 3eMerbHbIX YYacTKOB Ans Lenewn, He
CBA3aHHbIX CO CTPOUTENIbCTBOM, HaXOAALWMUXCA B MyHUAUMNANbHOM COBCTBEHHOCTU
ropoackoro okpyra CTpexeBoW, rocygapCcTBeHHas COOGCTBEHHOCTb Ha KOTOpble He
pasrpaHuyeHa, pacrnofioXeHHbIX Ha TeppuTopun  MyHUUMNanbHoro obpasoBaHus
ropoackon okpyr CTpexesBon (ganee - MyHuuunansHas ycrnyra) AAMUHUCTpauuven
ropoackoro okpyra CTpexeBou, AOMKHOCTHLIMUY UL AMU U MyHULUNANBHBIMW CryXallmm
AOMUHUCTpaunmn ropoackoro okpyra CTpexeBomn.

Kpyr 3asButenen

2. 3asButenamu aBnalTCA  uandeckne nuua nmMbo MX  YNONHOMOYEHHbIE
npeacraBuTenu (ganee - 3asiBUTEND).

TpeboBaHus K NOpPsAKY MHPOPMMPOBAHNA O NPeaoCTaBNEHNUN MyHULMNABHOM
ycnyru

3. WHdopmupoBaHue rpaxgaH O nopsiake npegocTaBreHns MyHuuMnanbHoOm

ycnyrm obecne4ynBaeTcs MYHUUMNANbHbIMU cnyxatimmu, cneynanuctamm
AOMUHUCTpauMn  ropoackoro okpyra CTpexeBon, MHOroqYHKUMOHANbLHOMO LEeHTpa
npenoCcTaBneHns roCydapCTBEHHbIX W MyHuUUMnanbHbiXx ycnyr (ganee — MOLU) npwm

HanU4MM 3aKMlYEHHOr0  OpraHaMyM MEeCTHOro CamMoyMnpaBfieHUs roOpPOACKOro OKpyra
CtpexeBon ¢ MOL| cornawieHns o B3aMMoaeNCTBUN, B COOTBETCTBMM C TpeboBaHUAMM,
npeaycMoTpeHHbiMU cTatben 18 depepanbHoro 3akoHa oT 27.07.2010 Ne210-03 «O6
opraHusauun npefocTaBneHns roCyfapCTBEHHbIX M MyHUMUMNAnbHbIX ycnyr» (ganee -



cornaweHue ¢ MoL).

4. OcHOBHbIMW TpeboBaHUAMM K MHMOPMUPOBAHUIO TrpaxdaH O nopsake
npegocTaBneHns MyHUUUNanbHOW YCNyrn SBMSKOTCA OOCTOBEPHOCTb NpeaoCcTaBrsieMon
MHpOPMaUUK, YETKOCTb B M3MNOXEHMM WHAOpPMauuK, MNOSHOTa W ONepaTUBHOCTb
MHPOPMNPOBAHUSA.

5. MecTo HaxoxageHus AgMUHUCTpaumn ropoackoro okpyra CTpexeBown, opraHoB
N opraHM3aumn, y4acTBYOLWNX B NPeaoCcTaBleHnn MyHULMNansHOM YyCnyru, nx noyvToBble
agpeca, oduumanbHble canTbl B WHPOPMAaLNOHHO-TENTIEKOMMYHUKALNOHHOW  CeTu
«HTepHeT» (aanee — ceTb VIHTepHeT), nHpopmauusa o rpacumkax paboTbl, TeNedOHHbIX
HOMepax N agpecax 3NEeKTPOHHOW NoYTbl NpeacTasneHbl B [NpunoxeHnn 1 K HacTosiLwemMy
AOMWHUCTPATUBHOMY pernamMmeHTy.

6. WHdopmauma o mecTe HaxoxaeHus, rpadumkax pabdotbl AaMuMHUCTpaumm
ropogckoro  okpyra CTpexeBoW, OpraHoB W oOpraHusauui, y4acTBYKOLUMX B
npenocTaBneHnM MyHULMNAnNbHOW yCryri, O nopsgke npeaocTaBreHns MyHUUMNansHOM
ycryrm pasmellaetcsa Ha oduuymanbHOM canTe OpraHoB MECTHOro camMoynpaBlieHus
ropofgckoro okpyra CtpexeBon B ceTn WHTepHeT, B dedepanbHOM rocygapCTBEHHOWM
MHOPMaLUNOHHOM cucTeMe «EAMHBIN nopTan rocya4apCTBEHHbIX U MyHUUUNANbHbLIX YCIyr
(dbyHKUMR)» (panee — EguHbIM nopTan rocygapCTBEHHbIX WU MyHMUMNANbHbBIX YCIyr
(dbyHKUMR)), a Takke NpegoCcTaBNAeTCs No TenegoHy 1 AfIEKTPOHHOM MoyTe.

7. Ha odwuvumanbHOM caunTe OpraHOB MECTHOro camMoyrnpasfieHUA TFOpPOACKOro
okpyra CtpexeBon B ceT IHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaums:

1) HanmeHoBaHME M NOYTOBbLIE agpeca AOMUHUCTPAUMM TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMM ropoackoro okpyra CTpexeBou;

3) rpacmk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHus K NMCbMEHHOMY 3anpocy rpaxaaH O npefocTaBfieHMn MHopMauum
0 rnopsiake nNpegocTaBneHna MyHUUUnanbHOW yenyru;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANbHOW YCRyru;

6) TekCT AOMUHUCTPATUBHOIO perfiamMmeHTa C NPUNoXeHNaMU;

7) KpaTkoe onucaHuve nopsigka npefocTaBneHus MyHuumnanbHon ycnyrm (6nok-
cxema).

8. WHdopmauumio o nopsake nonyvyeHna MyHUUMNanbHOM yCryru, a Takke o Mecte
HaXOXOEeHWs, KOHTaKTHbIX TenedgoHax (TenedoHax ANnga CrpaBokK), agpecax dfeKTPOHHON
noytbl, rpacuke paboTbl, cBeaeHuss 00 opraHax W oOpraHu3auusix, y4acTBYHOLUMX B
npegoCcTaBNeHUM MyHULMNANbHOW YCNyru unn SABMASOWNXCA UCTOYHUKOM MOMyYeHus
NHOopMaUUK, rpaxxgaHUH MOXET MOMyYnTb:

NMYHO npu obpaweHnM K JOIMKHOCTHOMY nuuy (crneuuanucty) YnpasneHus
MMYLLLECTBEHHbLIX W 3€MESIbHbIX OTHOLWEHUN ALOMUHUCTPAUUM TOPOLCKOrO  OKpyra
CtpexeBou;

No KOHTAKTHOMY TenedoHy B 4acbl paboTbl AOMUHUCTPAUUM FOPOLCKOro OKpyra
CtpexeBou, ykasaHHble B [lpunoxeHun 1 K HacToswemy AOMUHUCTPATUBHOMY
perrnameHTy;

NnocpeacTBOM HanpaeBneHusi obpalweHns B 9nNekTpoHHoM dopMe Ha agpec
3NEKTPOHHOM MOMTbI, YKa3aHHbIM B [NpunoxeHnn 1 k Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B ceTn NHTepHeT Ha oduumanbHOM canTe OopraHOB MECTHOro camoyrnpaBrieHus
ropofckoro okpyra Ctpexesown: http://admstrj.tomsk.ru;

Ha WHMOPMALMOHHbLIX CTeHAaX B 34aHUK ALMUHUCTPAUUM TOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EAMHOro noprtana rocydapCTBEHHbIX W MyHUUMNAnbHbIX YCIyr
(dbyHkumn): http://www.gosuslugi.ru/;

npu obpawieHnn 8 MOLL.



http://admstrj.tomsk.ru/�

9. WHdopmaunoHHble cTeHabl 00opyaylTCca nNpu  BXOoAe B NOMELLEHue
YnpaBneHna MMyLIECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoACKOro
okpyra CrtpexeBon. Ha wuHdOpMaUMOHHBLIX CTeHdax pasMellaeTcs creayroulas
obsasaTenbHasa nHpopMauus:

1) noyToBLIN agpec AAMUHUCTPaLMK ropoackoro okpyra Ctpexeson,

2) agpec odvumanbHOro camta OpraHOB MECTHOrMO CaMOynpaBrieHUs TOPOLCKOW
okpyra CtpexeBon B ceTn IHTepHeT;

3) cnpaBo4HbI HOMep TenedoHa AAMUHUCTPaLMKM rOPOACKOro okpyra CTpexeBon
n YnpaBneHuss UMyLLECTBEHHbIX U 3eMeSibHbIX OTHOWeEeHU AOMUHUCTPaALUN rOPOACKOro
okpyra CtpexeBon;

4) rpacpmk paboTbl AOMUHUCTPALMN FOpoACcKOro okpyra CTpexeBon 1 YnpasneHus
MMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLWEeHUn AJMUHUCTPaUMM TrOpOACKOro  OKpyra
CtpexeBou;

5) nepeyeHb AOKYMEHTOB ANA NOMy4YeHUs MyHUUUNANbHOW YCIyru;

6) obpasel ohopmneHna 3aaBNeHus.

10. Ob6paweHns nNo KOHTaKTHOMY TenedoHy no BonpocaM WH(OPMUPOBAHUS O
nopsgke npegocTaBneHns MyHULMNANbHOW YCNyru MNPUHMMAKOTCA B COOTBETCTBUM C
rpadpukom  paboTbl  YNpaBneHUs  UMYLLECTBEHHbIX W 3eMeflbHbiX  OTHOLLEHWN
AomMmnHucTpaummn ropogckoro okpyra CrpexeBoun, npeactaBneHHomy B [punoxeHun 1 K
HacToswemMy AAMUHNUCTPATUBHOMY perfiaMeHTy.

11. OtBeT Ha TenedoOHHbIN 3BOHOK [OSMKEH codepXaTb WHpopMauu o
HaMMEeHOBaHWW CTPYKTYpPHOro nogpasgeneHvs AOMUHUCTpaUMM ropoaCKOro OKpyra
CtpexeBon, B koTOopoe obpartunca rpaxgaHvH, damunuuM, UMeHu, oT4vecTBe (npu
Hanu4Mn) n JOMKHOCTWN cneunanucTa, npUHABLLEro TenedOHHbIN 3BOHOK.

12. lMpwn oTBeTax Ha TenegoHHble 3BOHKM U YCTHble obpalleHus chneumanucTbl
YnpaBneHna MMyLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoacKoro
okpyra CtpexeBon, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CreayoLnM BONpOCaMm:

1) 0 MmecTe npegocTaBneHna MyHULUNanbHOM ycrnyrin n cnocobax npoesaa K Hemy;

2) o0 rpaduke npuema rpaxgaH rno Bonpocam npeaocTaBreHna MyHUUMNansHOn
ycnyru;

3) 0 BXOOAWMX HOMepax, o4 KOTOPbIMW 3aperncTpupoBaHbl B CcCUCTEME
aenonpounssoactea AAMWHUCTpauuK ropoAackoro okpyra CTpexeBonM  MOCTynuBLUNE
OOKYMEHTbI;

4)0 HOpMaTUBHbIX MPaBOBLIX akTax, perynupylwmx npegocrasneHve
MYyHUUUNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO akTa);

5) 0 HeobxoOAMMOM MepeyHe [OOKYMEHTOB OT 3adABuTens Ans  nosiyvyeHus
MYHULUUNANbHOW YCyru;

6) O Cpokax paccCMOTPeHMUs 3asBNEHNs O NpegoCTaBneHn MyHUUUNAnNbLHOW YCIyru;

7) 0 cpoKkax nNpefocTaBneHns MyHUUUNAanbHOW yCcnyru;

8)0 MecTe pasmelleHnss Ha oduumanbHOM calTe OpraHoB MECTHOro
camoynpasneHus ropoackon okpyr CTpexeBon B ceTu WHTepHeT wuHdopmauum no
BOMpocam npegocTaBneHnsa MyHULMNanbHOW YCyri.

13. MNpun obweHun ¢ rpaxgaHamn (no TenegoHy WNM FMYHO) chneunanucTbl
YnpaBneHna MMyLIECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoaCcKOro
okpyra CTpexeBOW [LOMMKHbl KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K rpaxkgaHam, He
YHUXast UX YeCTn N AOCTOUHCTBA. YCTHOE MH(popMMUpoBaHME O nopsaake npeaocTaBneHns
MYHULUUNANbHOW YCNyru OOMMKHO NPOBOAUTLCH C UCMOSIb30BaHUEM ouLMansHO-4enoBoro
CTUNA peyun.

14. Mpn obpaweHnn 3a uHPOPMaUMEN T[paXdaHWHA JIMYHO CcheuuanucTbl
YnpaBneHna MMyLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoaCcKOro
okpyra CtpexeBon o00653aHbl NPUHATL €ro B COOTBETCTBMM C rpadukom paboTbl.
[MpooomKUTENbLHOCTL NpuemMa npu  fMYHOM  obpalleHun He [JOoSbKHa MpeBbilwaTtbh



naTHaguatTv MuHyT. Bpems oxmaaHusa B odepeaun npuv NUYHOM obpalleHun He OOSMKHO
npeBbIWaTh NATHaALATY MUHYT.

15. Ecnn gna nogrotoBkM OTBeTa Ha YCTHoe obpauwleHune Tpebyetcs ©Gonee
NATHaAUaTV MUHYT, CneumanucT YnpasneHus NMYLECTBEHHbIX U 3eMefbHbIX OTHOLLIEHWN
AOMUHUCTpaUmn ropogckoro  okpyra  CTpexxeBoW,  OCYLLECTBMSAKOWMNA  YCTHOE
NHopMmnpoBaHue, npegnaraeT 3asaBUTENIO HA3HaA4YUTb Apyroe yaobHoe Ans HEro Bpems
ONs  YyCTHOroO WHopmupoBaHnss nmMbo HanpaBuTb 3adABUTEN0 MUCbMEHHbLIN OTBET
nocpencTBOM MNOYTOBOro OTNpaBneHns Nnbo B aNEeKTPOHHOW hopMe.

16. ucbMeHHOEe MHOPMUPOBaHUE rpaxgaHWHa OCYLLEeCTBASETCA Npu NoryvyeHnn
OT Hero MNUCbMEHHOro ObpalleHMs JFIMYHO WNKU NOCPEenCTBOM MOYTOBOrO OTNpaBeHus,
obpaweHna B 9NeKTpOHHOM popme O npefocTaBrieHun WHopmauun no BONpocam
npeaocTaBneHna  MyHUUMNanbHOW YyCryrn, CBedeHuh O Xode npefocTaBreHus
MyHMUMNanbHOW ycnyru. NucbeMeHHoe obpalleHne permctpupyeTcs B AeHb NOCTYMNEeHUSs
B AOMWUHUCTPAUNIO ropoacKkoro okpyra CTpexeBon.

17. Mpn obpaweHnn 3a uHgOpmauMen B MNUCbMEHHOM ¢opMe nocpencTBOM
NMOYTOBOrO OTNPaBMEHUs OTBET HanpasrseTcs B BUAE NOYTOBOro OTMpaBfieHUs B agpec
rpakgaHuHa B TeYeHne TpuauaTn KaneHaapHblX AHEN CO OHSA perncTpaumm obpalleHuns.

18. Mpw obpalieHum 3a nHdopmMaumen no ANEKTPOHHOM NMOYTE, C UCMONb30BaHMEM
EovHoro noptana rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dyHkuun), oTBeT
HanpasnseTcs B TedyeHne TpuauaTtu KaneHgapHbix JHEN Co AHS permctpaumm obpalleHus.

Il. CraHpapT npeAocTaBfeHUs MyHULMNANbHON YCIyru
HanmeHoBaHne MyHMUMNANBHON YCIyru

19. MyHuuunanbHas ycryra no npegocTaBreHnto B COBCTBEHHOCTb OecnnaTHo
OTAENMbHbIM KaTeropusiM rpaxgaH 3emeribHbIX YY4acTKOB AN Lenen, He CBA3aHHbIX CO
CTPOUTENLCTBOM, Haxo4sLWMXCA B MyHUUMNANbHOW COGCTBEHHOCTM TFOPOACKOro OKpyra
CtpexeBon, rocygapcrBeHHass COOCTBEHHOCTb Ha KOTOpble He pasrpaHuMyeHa,
PaCMnoOSIOKEHHbIX HA TEPPUTOPMM MyHUUMNANbHOro ob6pas3oBaHWs TOPOLCKOM  OKpPYr
CtpexeBon.

HavnmeHoBaHWe opraHa, NpeoCTaBMSALLEro MyHULMNANbHYH YCIyry

20. lMNpepocTtaBneHne mMyHMUMNanbHOW YCryrn ocyllecTeBnseTca AgMUHUCTpaunen
ropofckoro okpyra CtpexxeBomn.

21. HenocpencTtBeHHO nNpefocTaBrieHne MyHULMnanbHOW YCrnyru OCyLecTBNAeTcs
cneuynanucTtamu  YnpaeneHuss  UMYLLECTBEHHbIX W 3eMeflbHbIX  OTHOLUEHUK
AgmMnHucTpaunm ropogckoro okpyra Ctpexesou (ganee — YnpasreHue).

OnuvcaHuve pesynbTaTta NPefoCTaBNEHUss MyHULMMNANBHONW YCnyru

22. PesynbTatom npegocTaBneHus MyHUUUNANbHOMW  yCcriyrm  9BnsAeTcs
nocTaHoBneHve AOMUHUCTpaLMM ropoackoro okpyra CTpexeBoW O npedocTaBneHun B
cobCcTBEHHOCTb BecnnaTtHO OTAENbHbIM KaTeropusaM rpaxgaH 3eMerbHbIX y4acTKOB AN
Lenen, He CBA3aHHbIX CO CTPOUTENTLCTBOM.

23. B cnyyae Hanuunsa ocHoBaHUW OS5 OTKasa B NpeaocTaBrieHnn MyHUUMnansHOm
YyCNyru, YykasaHHbIX B MyHkTe 31 AOMUHUCTPATUBHOIO perrameHTa, pesynbTaToM
npeaocTaBneHNa MyHUUMNANbHOM yCcnyrm  gBnseTcs yBedomreHne o6 oOTkase B
npegoctaBneHnn B COOCTBEHHOCTb OecnnaTHO OTAEeNbHbIM  KaTeropusam  rpaxgaH
3eMesibHbIX Yy4acTKOB AS1S Uerier, He CBSA3aHHbIX CO CTPOUTESNIbCTBOM, HaxOoOALWUXCA B
MyHMUMMNanNbHON COBCTBEHHOCTM TOpPOACKOro okpyra CTpexeBon, rocyaapcTBeHHas



COBCTBEHHOCTb Ha KOTOpblE HE pasrpaHMyeHa, pPacnofiOXKEHHbIX Ha TeppuTopumn
MyHMUMNanbHoro obpasoBaHnsa ropofckon okpyr CTpexxeBomn.

Cpok npefocTaBneHns MyHMUMNanbHOM ycnyru

24. Cpok npenoCcTaBneHUs MyHUUMNANbHOW YCNyrm € y4eToM HeobxoammocTu
obpaleHnsa B opraHusauuun, ydacTBylolimMe B NpefoCTaBneHuM MyHULMNANbHOW YCIyru,
He MOXeT MnpeBblllaTh TPpUAUATN KaneHaapHbIX OHEW CO AHS NOCTYNNEeHUsa 3asiBNEHns O
npeaocTaBneHnMn B COOBCTBEHHOCTb ©OecnnaTtHO OTAEefNbHbIM  KaTeropusm rpaxgaH
3eMernbHbIX Y4acTKOB ANA Lenen, He CBA3aHHbIX CO CTPOUTENbCTBOM, HaxOAsILLErocs B
MyHMUMMNANbHON COBCTBEHHOCTM TOpPOACKOro okpyra CTpexeBon, rocyaapCcTBeHHas
CODCTBEHHOCTb Ha KOTOpble HE pasrpaHu4eHa, pacnonOXEeHHOro Ha TeppuTopumn
MyHMUMNanbHOro obpasoBaHus roponckomn okpyr CTpexeBon.

Flepequb HOPMaTuBHbIX MPaBOBbIX aKTOB, PErynmmpyrowmnx oTHOWWEHNA, BO3HUKaoWMe B
CBA3U C npenocTtasiieHneEmM MyHVILlVIﬂaﬂbHOVI ycnyru, € ykadaHnem mnx pekBm3nTtoB U
MCTOYHMKOB OCbVILI,I/IaJ'IbHOFO OI'Iy6J'IVIKOBaHVIFI

25. lMpepocTaBneHme MyHULMNANbLHOWM YCIYyrn OCYLLECTBSIETCS B COOTBETCTBUM C:

1) 3emenbHbIiM KOoZeKCoM Poccuinckon depepauunm I «CobpaHue
3akoHogartenscTBa P®», 29.10.2001, Ne 44, cT. 4147, «MapnameHTckas raseta», Ne 204-
205, 30.10.2001, «Poccuinckas raseta», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-03 «O BBeageHun B gencTeue
3emenbHoro kogekca Poccunckon depepaunny // «CobpaHue 3akoHogaTensctea POy,
29.10.2001, Ne 44, c1. 4148, «[llapnameHTtckas raseta», Ne 204-205, 30.10.2001,
«Poccumnckas rasetay», Ne 211-212, 30.10.2001;

3) ®epepanbHbii 3akoH oT 23.06.2014 Ne 171-®3 «O BHECEHUM U3MEHEHUA B
3emenbHbI  Kogekc Poccunckon depepaumm n oTgenbHble 3aKoHOAATENbHbIE aKThbl
Poccuinckon depepauumn» // OdumumnanbHbin MHTEPHET-NopTan NpaBoBOM WMHAOPMaLNK
http://www.pravo.gov.ru, 24.06.2014, «Poccuickaa raseta», Ne 142, 27.06.2014,
«CobpaHue 3akoHopgaTenbcTea POy, 30.06.2014, Ne 26 (vactb I), cT. 3377.

4) [papgoctpouTenbHbiM KogekcoMm Poccunckon depepaumm o1 29.12.2004 Ne
190-®3 (ncToyHUK odmumanbHoro onybnukoBaHus «Poccuickas raseta» Ne 290 ot
30.12. 2004);

5) ®epepanbHbiM 3akoHOM OT 24.12.2007 Ne 221-®3 «O «kagacTpoBoWn
AeATenbHOCTM» (MCTOMHUK odhmumanbHoro onybnunkoBaHusa «Poccuickasa razeta» Ne 165
ot 01.08.2007);

6) degepanbHbiM 3akoHoOM oOT 27.07.2010 Ne 210-#3 «O6 opraHusaumm
npenocTaBneHnst rocyaapCTBEHHbIX N MyHULMMANbHbIX YCIyr» (MCTOYHUK O0domumanbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07. 2010);

7) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obwux npuHUMnax
opraHusauunm MecTHoro camoynpaeneHus B Poccuirckon ®epepaunm»  (MCTOYHUK
odumumansHoro onybnukosaHus «Poccuiickaa razetay», Ne 202 ot 08.10. 2003);

8) [MoctaHoBneHunem [lNpasutensctBa Poccunckon degepaumm ot 08.09. 2010 Ne
697 «O eguHoM cucTemMe MEeXBEOOMCTBEHHOrO 3NEeKTPOHHOro B3aMMOOEWUCTBUS»
(CobpaHue 3akoHogaTtenbctBa Poccuiickon ®epepaumn, 2010, 20 ceHTabps, Ne 38, crT.
4823);

9) 3akoHoMm Tomckon obnactu ot 09.07.2015 Ne 100-O3 «O 3emenbHbIX
OTHOLLEHMsX B ToMckon o6ractu» (MCTOYHMK odomumanbHoro onybnmkosaHus «CobpaHue
3akoHogaTenbcTBa Tomckon obnactu» ot 30.07.2015 Ne 7/2(127));

10) 3akoHom Tomckon obnactm ot 11.11.2015 Ne 169-O3 «O nopsake



GecnnaTHOro npegocTaBfeHNns B COOCTBEHHOCTb OTAENbHbIM KaTeropuam rpaxagaH
3eMesibHbIX Y4acTKOB ANs uenen, He CBs3aHHbIX CO cTpouTenbctBom» // «CobpaHue
3akoHogaTenbcTBa Tomckon obnactuy, 30.11.2015, Ne 11/2(135).

NcyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpMaTUBHbLIMW NpaBoBbIMK akTaMu Poccuiickon Peaepaumn Ans npeaoctaBneHns
MYHULMNANbHONM YCNyru, NoAnexalumx NpeacTaBreHunto 3asiButenem, cnocobbl nx
nony4YyeHns 3asiBUTENEM, B TOM YUCIE B NEKTPOHHOM dhopme, NopsaoK KX
npeacTaBneHns

26. [Ina npegocTaBneHMss MyHUUMNAnNbHOW YyCryru 3asiBuTenb npeacraBnseT
3asBrneHve (nNpegnaraemasi dopma 3asiBreHust npegcrasneHa B [lpunoxeHun 2 K
HacToswemMy AAMUHUCTPATUBHOMY perfiaMmeHTy).

27. K 3aaBneHunto Ha npegocTaBreHne MyHUUMNanbHOM yCrnyru npunaratoTcs:

1) Konusa nacnopta rpaxgaHvHa Poccuiickon degepaumm nnm MHOrO OOKYMEHTa,
yAOCTOBEPSIOLLENO JIMYHOCTb 3asiBUTENS (C NOASIMHHUKOM L1 CBEPKN);

2) [okyMeHT, noaTBepXaaroLmi NosIHOMOYMSA Nvua Ha ocyLLecTBneHne enCTBUn
OT MEHM rpaxkgaHuHa, B criydae nogayn 3asiBfieH1st ero npeacraButeneM, a Takke Konus
OOKYMeHTa, YOOCTOBEpPSAIOLWEro JIMYHOCTb NpeacTtaBuTens rpaxgaHuHa (C noasIMHHUKOM
ON1s1 CBEPKK);

3) B cnyyae nopauyv 3asiBreHWs O npefocTaBfieHUMM 3eMeribHOro yvacTtka ans
aKcnnyatauum  OObEeKTOB  HEOBWXMMOCTW,  MOSyYEHHbIX rPaXgaHWHOM B cyeT
MMYLLIECTBEHHbLIX MaeB Mpu BbIXo4e W3 MNPOU3BOACTBEHHbLIX CENbCKOXO3ANCTBEHHbIX
KOONepaTUBOB WM  UHbIX CENbCKOXO3SIMCTBEHHbLIX KOMMEPYECKMX OpraHusauum, K
3asiBfIeHMI0, NOMUMO YyKasaHHbIX B nognyHktax 1, 2 nyHkta 27 AOMWHUCTPATUBHOIO
perrnameHTa 4OKYMEHTOB, NPeACTaBMATCA:

a) crnpaBka O npekpaweHUM uYrneHcTBa W BbIXo4e W3 MPOM3BOACTBEHHOIO
CENbCKOXO3ANCTBEHHOIO KoonepaTtneBa UM MHOW CENIbCKOXO3SIMCTBEHHON KOMMEPYECKOMN
opraHusauuun, nognvcaHHas pykoBoguTenemM U 3aBepeHHas neyaTbio opraHusaumm (npu
HanMuum);

6) cnpaBka O nepefaye 3asBUTENIO HEABMXKUMOrO MMyLlecTBa B CYeT
NMYLLIECTBEHHbIX naes B  CBA3n C BbIXO40M n3 NpPOn3BOACTBEHHOIO
CEeNbCKOXO3SMCTBEHHOIO KoonepaTtmusBa UM MHOW CESIbCKOXO3ANCTBEHHON KOMMEpPYECKOW
opraHusauuun, nognucaHHas pykoBogMTENeM M 3aBepeHHasl nevyaTbio opraHu3aumm (npu
HanuMuum);

B) cnpaBKa W3 opraHa (opraHusauum), OCyLLeCTBNAOLWEro XpaHeHne nHgpopmaumm
O permctpauuu npae Ha 34aHUsA, CTPOEHUA N coopyxeHus o 3 ceHtsbps 1998 roga, 06
OTCYTCTBMM 3apPErmcTpmpoBaHHbIX MpaB Ha OOBLEKT HEOBWXKMMOCTW, ANS JKCnnyaTtauuu
KOTOpPOro Heo6xoauMm ucnpalimBaeMbl 3eMernbHbIA Y4aCTOK.

K 3asBneHuto, rpaxgaHuvH BrApaBe No COOCTBEHHOW WHMUMATUBE NpPEeacTaBUTb
cnegywowmne OOKYMEHTbI: AOKYMEHT, NMOATBEPXOaloLWMA rocydapCTBEHHYO perncrpauuio
NpOn3BOACTBEHHOIO CENbCKOXO35AMCTBEHHOTO KoonepaTuea nnu NHOWN
CENbCKOXO3ANCTBEHHON KOMMEPYECKOM OpraHuM3aumn, YNeHoOM KOTOPOW  SABMSASCS
rpaXkgaHwH;  KagacTpoBbIM MNacnopT 3eMenbHOro yyacTtka; cBefeHuss mn3s EauHoro
rocygapCTBEHHOro peectpa HeOBWXMMOCTU O rocydapCTBEHHOW perncrtpauun npas Ha
0OBbEKT HEeOBMXMMOCTU, PACMOSIOKEHHbIN Ha 3€MESNIbHOM Y4YacTKe, U NMOMELLEHUSA B HEM,
cBegeHus n3 EgmHOro rocyaapcTBeHHOro peectpa HeABWXMMOCTU O npaBax 3asiBUTESS
Ha UMeEIOLMECS UMM UMEBLUMECH Y HEro 3eMenbHble y4acTKu, nogTeepxjarowme, 4To
rpaXxkgaHWHOM He MCNonb30BaHO MNpaBo Ha GecnnaTtHoe OAHOKpaTHOe npuobpeTeHne
3eMesfibHOro y4vacTtka no OCHOBaHWAM, MPeayCMOTPEHHbIMW B MOAMNYHKTE 2 nyHkTa 31
AOMWHNCTPATUBHOIO pernamMeHTa;



4) B cnyyae nogayv nuuoM, YOOCTOEHHbIM 3BaHUA «[lOYeTHbIN rpaxgaHuH
Tomckon obnactm», 3asiBieHUss O NPefoCTaBfeHNUN 3eMernibHOro yyactka Ansi BeOeHus
cagoBOACTBaA, OropogHWYecTBa, >XMBOTHOBOACTBA, [AavHOrO0  XO3§MCTBA, JIMYHOrO
noacobHOro X03sNCTBa K 3asdBfIEHUIO, MOMMMO YyKasaHHbIX B nognyHktax 1, 2 nyHkta 27
AOMWHNCTPATMBHOIO pernaMmeHTa JOKYMEHTOB, rpaXkaaHWH Bnpase npeacTtaBuTh:

a) OOKYMEHT O NPMUCBOEHNN 3BaHUA «[oveTHbIV rpaxgaHnH Tomckon obnactm;

6) kKagacTpoBbIM NAcNopPT 3eMESTbHOrO y4acTKa;

B) cBegeHust n3 EgmMHOro rocygapCTBEHHOro peecTpa HeABMXKMMOCTM O npaBax
3agBUTENS Ha MMewWMeca WM MMEBLUMECA Yy Hero 3eMellbHble  YYacTKMu,
noagTeBepxgatmowmne, 4YTO rpaXaaHMHOM He UCMNoNb30oBaHO MpaBo Ha 6HecnnaTtHoe
O[HOKpaTHOe NpunobpeTeHne 3eMenbHOro y4yactka Nno OCHOBAHWAM, NPeayCMOTPEHHbBIM B
nognyHkTe 2 nyHkta 31 AAMUHMUCTPATUBHOIO perfiameHTa.

MpaxgaHam, yOooCTOEHHbIM 3BaHuA «[loveTHbIn rpaxkgaHuH Tomckon obnactmy,
3eMesibHble Y4aCTKM NpefoCTaBfsTCA B rpaHuMuax MyHuumnanbHoro obpasoBaHusi, Ha
TEeppUTOPUN KOTOPOTOo rpaxxgaHUH 3aperucTpupoBaH No MeCcTy XUTerNbCTBa;

5) B cnyyae nogaun 3asiBfeHus rpaxgaHuMHOM, B (paKTUYEeCKOM BriageHun
KOTOPOro HaxoAWUTCA MOMeELLEeHWe, 30aHue, COOpPYXeHWe, WUCMorb3yemMoe B KadecTBe
rapaxa, norpeba, pacnosiokeHHoe Ha 3eMeflbHOM Y4yacTKe, KOTOpbIA OTBOAMIICS
(Bblgenancs) Ona CcTpouTernbCcTBa WM Ha KOTOPOM paspellarnocb MNpoeKkTupoBaHue,
CTPOUTENLCTBO 34aHUK, COOPYXEHUW B KayecTBe rapaxa, norpeba, oo BBeLeHUS B
genctene 3eMernbHOro kogekca Poccuickon ®Pepgepaumm, K 3asiBMEHUO, MOMUMO
yKasaHHbIX B noanyHkTax 1, 2 nyHkTa 27 AAMUHUCTPATMBHOIO perfnameHTa AOKYMEHTOB,
rpakgaHwH npeacraBnsaeT:

a) OOKYMeHT o6 oTBofe (BblAeneHuMn) 3eMeNibHOro yyactka Ans CTpoUTENbCTBa
nmbo paspeLlaoLlmii Ha 3eMefnbHOM y4YacTke NPOEKTUPOBaHME (CTPOMTENLCTBO) rapaxen,
norpe6os;

6) 3aBepeHHyl Cyaom Konuio cyaebHoro pelwweHus o6 ycTaHoBneHun dakta
BNageHns U MNoSfib30BaHUSA MOMELLEHMEM, 34aHUEM, COOPYXEHMEM B KayecTBe rapaxa,
norpeba, pacnonoXeHHOM Ha 3eMeribHOM y4acTke, KOTOpbI oTBOAUNCS (Bbliaenancd) ang
CTPOUTENLCTBA UMM HA KOTOPOM paspeLlanocb NpoekTUpoBaHUE, CTPOUTENBCTBO 34aHUN,
COOpPYXXEHWUI B KayecTBe rapaxa, norpeba, 4o BBeAeHMsA B encTeme 3eMenbHOro Kogekca
Poccuinckon ®depepaumn, NPUHATOrO B OTHOLUEHUW 3asiBUTENS, C OTMETKOM O ero
BCTYMMNEHUN B 3aKOHHYIO CUIy;

B) pacyeT [Onen B cnyyae NpefocTaBfneHusl 3eMernlbHOro yyacTtka B o6Lyto
Aonesyto CO6CTBEHHOCTb;

) TEXHUYECKNIA NacnopT 0O6bekTa HeABMXMMOCTU, B KOTOPOM HaXOASATCA rapaxHbole
Bokcbl 1 (Mnn) norpebHble SYEnKU, PacnonOXEHHOro Ha MCNpaMBaeMoOM 3eMENbHOM
y4yacTKe, C yKasaHMeM OCHOBHbIX MokasaTtenen obbekTa KanuTanbHOro CTPOUTENbLCTBA B
rpacomyeckon n TeKCToBOM 4YacTax (obwiasa nnowanb, KONMYECTBO rapakHbiX GOKCOB U
(Mnn) NorpebHbIX SYeekK, KONMYECTBO ATaXKeln) N0 COCTOSIHUIO He paHee YyeMm 3a 90 gHen ao
AaTbl Nofayu 3asBIIEHUS;

) CnpaBky M3 opraHa (opraHuMsauun), OCyLLECTBSOWEro XpaHeHne nHgopmaumm
O permctpauuu npaB Ha 30aHUsA, CTPOEHUA N coopyxeHus o 3 ceHtsbps 1998 roga, 06
OTCYTCTBMM 3apermcTpMpoBaHHbIX MNpaB Ha OObLEKT HeABMXUMOCTW, YKasaHHbli B
3asiBrieHMN, a TakKe Ha NOMELLEHNSA B HEM.

K 3asBnenuvto, rpaxgaHvH Bnpaese Mo COOGCTBEHHOW MHUUMATMBE NPEeacTaBUTb:
KagacTpoBbld nacnopT obbekTa HeaBWKUMOCTW, pPaCMOSIOKEHHOTO Ha 3eMerflbHOM
yyacTKe; KagacTpOBbI MNacrnopT 3eMEeNibHOro yvacTtka; cBegeHus u3  EpguHoro
rocygapCTBEHHOro peectpa HeOBWXMMOCTU O roCydapCTBEHHOW pernctpauun npas Ha
0OBbEKT HEeOBMXMMOCTU, PACMOSIOXKEHHbIN Ha 3€MESNIbHOM Y4YacTKe, U NMOMELLEHUSA B HEM;
cBegeHus u3 EgmHOro rocyaapcTBeHHOro peectpa HeABMXKMMOCTU O npaBax 3asiBUTEns
Ha UMeEIOLMECS UMM UMEBLUMECH Y HEro 3eMenbHble y4acTKu, nogTeepxjalrowme, 4To



rpaXkgaHMHOM He MCNonb30BaHO MNpaBo Ha GecnnaTtHoe OAHOKpaTHOe npuobpeTeHne
3eMefibHOro y4vacTtka no OCHOBaHWAM, NPeayCMOTPEHHbIMW B MOAMNYHKTE 2 nyHkTa 31
AOMWHNCTPATUBHOIO pernamMmeHTa;

6) K 3aaBneHnio O npenocTaBneHMM 3eMEeNibHOro y4vacTka rpaxgaHamu,
ABNAOLWMMUCA YnNeHaMn MoTpebuTenbCKOro KoornepatMBa, KOTOPOMY OTBOAMIICA
(BblOgeNAncs) 3emernbHbI Yy4aCcTOK Ofs CTPOUTENbCTBa (MMM Ha 3eMeNbHOM y4vacTke
paspeLlanocb MNPOEKTUPOBaAHME, CTPOUTENBCTBO) MOrpebHbIX KOMMMEKCOB, rapaXHbIX
KOMMNNEeKcoB OO0 BBeAdeHusi B gencreBme 3emenbHoro kogekca Poccuinckon depepaunn,
OOMNOSTHUTENBHO K [OOKYMEHTaM, YyKas3aHHbIM B nognyHktax 1, 2 nyHkta 27
AOMWHNCTPATMBHOIO pernamMmeHTa, npeacTaBnsaoTCs:

a) yctaB noTpebuTenbCcKoro koonepaTuBa, uYNeHbl KoToporo obpawatTtca C
3asiBrieHNEM,;

6) cnucok uneHoB NOTPebuTEenbCKOro KoonepaTuBa, MOAMUCAHHBLIA  €ro
PYKOBOAMTENEM U 3aBEPEHHbBIN NeYvaTbio (NPU HanM4umn);

B) cnpaBka nNoTpebnTenbCcKoro KoonepaTtmea O YSIeHCTBE 3asaBUTENS (3asBuTenen) B
KoonepaTuBe U O NOSTHOWM Bbinnate nm (MMn) NaeeBoro B3HoOcCA.

K 3agBneHuio, rpaxgaHvH BnpaBe MO COOCTBEHHOW MHMUMaTMBE MNpPeacTaBUTb:
OOKYMEHT, MOATBEPXAAKLWMA  FOCYAApPCTBEHHYKD  permcTpauuio  noTpedbuTenbcKkoro
KoonepaTuBa B KayecTBe HPUANYECKOro nuua; KagacTpoBbl NacrnopT 3eMeSibHOro
y4yacTka, cBedeHus u3 EQuHOro rocyaapCTBEHHOrO peectpa HeaBMXKMMOCTM O npaBax
3agBUTENS Ha MMewWMeca WM MMEBLUMECA Yy Hero 3eMellbHble  YYacTKMu,
noagTeepxgatmowmne, 4YTO rpaXaaHMHOM He UCMNoNb3oBaHO MpaBo Ha 6ecnnaTtHoe
OLHOKpaTHOe nNpunobpeTeHne 3eMeNbHOro y4acTka No OCHOBaHWUSM, NPeayCMOTPEHHBIMU B
nognyHkTe 2 nyHkta 31 AAMUHMUCTPATUBHOIO perfiameHTa.

OpurnHanbl  OOKYMEHTOB, YyKasaHHbIX B MyHKTe 27  AOMUHUCTPATUBHOIO
pernameHTa, NPeAcTaBnATCA 3aaBUTENAMU ONs CBEPKU cheunanuctoMm YnpasneHus,
nocre 4yero BO3BpaLLaTCs 3asgBUTENIO.

[oKyMeHTbl Ana  npefocTaBfieHUMst  MyHUUMNanbHOW  ycnyrm  MoryT  6bITb
npegcraeBneHsl B AOMUHUCTpaLMIO ropoAckoro okpyra CTpexeBOoW C UCMONb30BaHUEM
EovHoro noptana rocyaapCTBEHHbIX WM MyHUUMMANbHbIX YCnyr (yHKUUK), NOYTOBbLIM
oTnpaBneHveMm, npu nuMyHoM obpalleHun, a Takke nocpeacTBoM obpalleHus 3a
nosly4eHMem MyHuuunaneHon ycnyrm B MOL|. B cnyvyae HanpaBneHusi 3asiBNeHusl B
9NEeKTPOHHOM popMe 3asaABMTENb MpUKNagbiBaeT K Takomy obpalleHutio Heobxogumble
OOKYMEHTbl U MaTtepuanbl B 3nekTpoHHon doopme. [lNpeanaraemaa dopma 3asBrieHus
OOCTyNHa ANs KONUPOBaHUS W 3arofiHEHUA B 3NIEKTPOHHOM Buae Ha EgvHom noptane
rocy4apCTBEHHbIX W MyHUMUMNAnbHbIX ycnyr (yHKuuin), Ha oduumanbHom cante. B
BymaxxHOM Buae npegnaraemasa popma 3asBneHus NpefoCcTaBnsieTCss HENOCPEeACTBEHHO
B YnpaBsneHuu (kab. Ne 39).

NcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpMaTWBHLIMK NPaBOBLIMW akTamMu Arsi NpegocTaBreHnst MyHUUMNanbHOW YCnyru,
KOTOPble Haxo4ATCs B PACNOPSPKEHUN FOCYyAapPCTBEHHbIX OpraHoB, OpraHOB MECTHOIO

camMoynpaBneHust U MHbIX OPraHoB, y4acTBYOLWMNX B NPEAOCTaBNEHNM MyHULMNANbHON
ycnyru, n KoTopble 3asiBUTENb BpaBe NpeacTaBUTb, a Takke CNocoObl NX NONyYeHUs
3aABMTENAMU, B TOM YMCIE B NIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

28. lepeyeHb OOKYMEHTOB AN npeaoCcTaBfieHUss MyHUUMNANbHOW YCIyrn, KoTopble
HaxogAaTCca B pacnopsKeHUM OpraHoB M OpraHvM3auui, y4acTBYHOLUMX B NpegocTaBrieHnn
MYHUUUNANbHOW YCAYrU:

1) BbINMCcKa M3 EQuHOro rocynapCTBEHHOTO peecTpa HeABWXKMMOCTM O MpaBax Ha
npuobpeTtaembli  3eMerbHbIN  y4acToK (B Crnyyae, ecnv COOTBETCTBYKOLIME Mpasa
3apernctpupoBaHbl B EQMHOM rocygapCcTBeHHOM peecTpe HeABMXMMOCTH);



2) npyv HanuMyuuu 30aHUKN, CTPOEHUM, COOPYXEHUM Ha 3eMeNnbHOM Yy4yacTke -
BbiNMCKa M3 EOWMHOM rocygapCTBEHHOM peecTpe HeOBMXMMOCTW O MpaBax Ha 34aHue,
CTPOEHME, COOpPYXEeHME, Haxogawmecs Ha npuobpeTaemMoM 3eMenbHOM YydacTke, unu
yBeaoMreHne o6 OoTcyTcTBMM B EAMHOM rocygapCTBEHHOM peecTpe HeOBMKMMOCTU
3anpawmBaeMblX CBEOEHWW O 3aperncTpuMpoBaHHbIX MpaBax Ha YyKasaHHble 30aHus,
CTPOEHUS, COOPYXKEHWS;

3) KagacTpoBbiM  MacnopT  UCMpawMBaeMoro  3eMenbHOro  yyactka nmbo
KagactpoBas Bbinucka 06 ncnpalimBaeMom 3eMesibHOM y4acTke.

3asButenb BnpaBe NpPeACTaBUTb YKa3aHHble OOKYMEHTbl B ALMUHUCTPaUMIO
ropofckoro okpyra CTpexeBow No COBCTBEHHOWN MHULMATHMBE.

29. AamuHncTpauma ropogckoro okpyra CrpexeBon He BnpaBe TpeboBaTb OT
3asBUTENS:

1) ocywecTBneHus OEencTBUW, B TOM YUCAE COrnacoBaHuin, HeobxoouMmbix AN
NONyYEHUST  MYHULUMMANbHOW  YCryrM W CBSA3AHHbIX C oObpalleHMeM B UHble
rocygapcTtBeHHble oOpraHbl (OpraHbl MECTHOro camMoynpaBfieHuMsl) U opraHusaumm, 3a
NCKIMIOYEHMEM MOSYYEHUS YCAyr, BKIIOYEHHbIX B NepeyYeHb YCIyr, KOTopble SIBASKTCA
HeobxoouMMbiMn KN obBA3aTeNbHbIMU - AN NPefoCTaBAeHUs  MyHUUMNanbHbIX — YCAyT,
yTBEPXAEHHbIN peweHnemM Oymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KOTOpble 4BRAAOTCA HeobxoguMbiMn U obasaTtenbHbIMKM - ONS
npenocTaBneHnss  MyHUUMNanbHbIX — ycrnyr  ALMMHUCTpauMen roOpoACKOro  OKpyra
CTpexeBou 1 ee opraHammy;

2) npeacTaBneHna OOKYMEHTOB M MHOPMaUUU UM OCYLLECTBREHUA LEUCTBUN,
npegcraBneHne Wnu OCYLLEeCTBIEHNe KOTOPbIX He MnpeaycMOTPEeHO HOPMaTUBHbBIMA
NpaBOBbIMW  aKTaMW, PerynmpylowmMmMmm  OTHOLLIEHUS, BO3HUKalWMe B CBA3M C
npeaocTaBneHnemM MyHULUNANbHOW YCNyru;

3) npeacTtaBneHNa OOKYMEHTOB U MHopMauun, B TOM YUCHEe MNOATBEPXKOAKLLMNX
BHeCeHue 3asBuTenem nnaTtbl 3a NpegocTaBneHne MyHUUUNanbHOW YCIyru, KoTopble
HaXOAATCA B pacrnopsbkeHun enepanbHbiX OpraHoB UCMOMHUTENbHOW BacTu, OpraHoB
rocy4apCTBEHHbIX BHEOKOMKETHBIX (POHAO0B, UCMOSTHUTENbHBIX OPraHOB rOCy4apCTBEHHOM
Bnactn cybvekta Poccunckon depepaumm, opraHoB MECTHOMO camoynpasneHus nmbo
noaBeLOMCTBEHHbIX rocygapcTBeHHbIM opraHam nnu opraHam MECTHOro
camoyrnpaBfeHus opraHM3aumn, Y4yacTBYOLWMX B NPEeAOCTaBfEHUM MYHULMNANbHON
yCriyru, B COOTBETCTBMU C HOPMaTUBHLIMU NMpaBoBbIMU akTamu Poccurckon degepaumu,
HOPMaTUBHbLIMUN npaBoBbLIMU aKkTamu cybBbeKkToB Poccunckon depepauum,
MYHMUMNANbHBIMX NPAaBOBbIMM aKTaMu, 3a WCKIOYEHWEM [OKYMEHTOB, BK/OYEHHbIX B
onpegeneHHbIn YyacTblo 6 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-903 «O6
opraHusauun npegocTaBNeHNA rOCyAapCTBEHHbIX U MYHUUMNANbHbLIX YCRyr» MNepeyYeHb
OOKYMEHTOB.

VMcuepnbiBalowmi nepeyeHb OCHOBaHU AN OTKa3a B NpuemMe JOKYMEHTOB AJ1S
npegocTaBneHnUs MyHUUMNANsLHOW yCnyru

30. OcHOBaHMs [ONa OTKasa B MpuvemMe [JOKYMEHTOB Ans npefoctaBneHus
MYHULUMNANbHOW YCAYrK:

1) 3agBneHne nogaHo NUUOM, HE WMMEKLWWUM MOMHOMOYMA Ha nojady OaHHOro
3asBlEHNS;

2) 3asiBNeHne He COAEepPXWUT cBedeHun, nNnbo COAEPXKUT HEMOSHble CBeOeHUs,
yCTaHoBreHHble [MpunoxeHmem 2 K HacTosawemy AOMUHUCTPATUBHOMY perfiamMeHTy;

3) [LOOKYMeHTbl cogepXaT cepbes3Hble TMOBPeXAEeHUs, Hanuyne KOTOpbIX He
Nno3BonsgeT OAHO3HA4YHO UCTOSNKOBATb UX COAEpPXKaHME;

4) B JOKYMEHTax UMeTCA NOgYNUCTKM, MPUMUCKN, 3a4epPKHYTbIE CroBa.



McyepnbiBaoLwwmin nepedeHb OCHOBaHUW OTKa3a B NpefoCcTaBfeHn MyHUUMNansHOm
ycnyru

31. OcHoBaHus Ans oTkasa B NnpeaocTaBfieHUM MyHULMNANbHON YCryri:

1) rpaxgaHuMHOM He npeacTaBrieHbl [OOKYMEHTbl, YyKasaHHble B nNyHKTe 27
AOMWHUCTPATMBHOIO  pernameHTa, o0683aHHOCTb MO  MPeAoCTaBfEHUO  KOTOPbIX
BO3MOXEHa Ha rpaxgaHumHa nmbo ux cogepkaHne u d¢opmMa He COOTBETCTBYIOT
TpeboBaHUAM 3aKOHOAATENLCTBA;

2) OTCYTCTBYIOT OCHOBaHUs NpeaocTaBeHns 3eMefnbHOro y4yacTka, yCTaHOBEHHbIEe
nyHktamu 1, 2, 4, 5 yacm 1 ctatbn 6 3akoHa Tomckon obnactu ot 9 uona 2015 roga N
100-O3 «O 3emernbHbIX OTHOLWLEHMSIX B TOMCKOM obnactuy»:

a) Aana  akcnnyataumm OOBLEKTOB  HEABMXKMMOCTW, MOSYYEHHbIX B CYET
MMYLLECTBEHHbIX MaeB Npu BbIXOAE W3 MNPOM3BOLCTBEHHbIX CENbCKOXO3ANCTBEHHbIX
KOoonepaTUBOB UMM MHbIX CEJTbCKOXO3ANCTBEHHbLIX KOMMEPYECKNX OpraHmM3auni,

06) Oons BedeHWs CadoOBOACTBA, OrOPOAHMYECTBA, XMBOTHOBOACTBA, [AA4YHOrO
X038NCTBA, NIMYHOrO NOACOOHOrO X03ANCTBA - NULAM, YOOCTOEHHbIM MOYETHOro 3BaHUA
"MoyeTHbIN rpaxgaHuH Tomckon obnacTn", NpoXuBalLWUM Ha Tepputopum TOMCKOM
obnactu;

B) rpaxgaHam, B akTU4eCKOM BIiaJeHUn KOTOPbIX HaxXoOATCs MNOMELLEeHue,
3[4aHne, CoopyXeHue, ncnonb3yemble B KavyecTBe rapaxa, norpeba, pacnonoXeHHble Ha
3eMefnibHOM y4acTKe, KOTOpbI oTBOAWMNCS (BblAensncsa) Ans CTpouMTenbCcTBa MMM Ha
KOTOPOM paspeluanocb MpOeKTUpOBaHME, CTPOUTENBbCTBO 34aHWA, COOPYXKEHUA B
KayecTBe rapaxa, norpeba, 0o BBeaeHnsa B genctene 3eMenbHoOro kogekca Poccuiickon
degepaumn - npu ycrioBUM OTCYTCTBUS NpaBa COOBCTBEHHOCTU Ha MOMELLEHWE, 3haHue,
COOpYXeHWe Ha daTty MNPUHATUA pelleHust O MpedoCTaBfeHUn 3eMeribHOro y4yacTka,
YNOSTHOMOYEHHbLIM OPraHoMm;

r) rpaxkgaHam, SABMASOWMMCS YrneHamn noTpebutenbckoro koonepaTmea, KOTOPOMY
OTBOAMNCS (BbIOENANCS) 3eMeNbHbIM Yy4acTOK AN CTpouTenbCcTBa (MNU Ha 3eMeNbHOM
yyacTke paspellanocb MNpoeKTUpoBaHMe, CTPOUTENBCTBO) MOrpebHbIX KOMMSIEKCOB,
rapaxkHblX KOMMMEKCOB A0 BBeAEHUst B AgencreBme 3emenbHOro kogekca Poccuickon
depgepaumn - nNpu yCrioBUKW, YTO HA [OAHHOM 3eMeNbHOM Yy4dacTke co3fgaH OObekT
HeOBWXMMOCTN (NOrpebHOn KOMMMEKC, rapaXkHbli KOMMNJSIEKC);

3) He gonyckaeTcs npefocTaBlfieHMe 3eMesSibHOro yyYacTka And 3asdBreHHbIX uenemn
B COOTBETCTBMM C AEUCTBYHOLLMMN HOPMATUBHBLIMM NMPaBOBbLIMU aKTaMu;

4) yka3aHHbIA B 3asiBlieHUN O NpefoCTaBNeHUn 3eMeSibHOro yyacTka 3eMernbHbIn
y4yaCToK £BnsieTca u3bATbiIM U3 0bopoTa WM OrpaHnYeHHbiM B obopoTe u  ero
npeaocTaBneHne Ha npaBe COGCTBEHHOCTM He LONYCKaeTCs;

5) 3emenbHbI y4acTOK WNM €ro 4acTtb npuHagnexar Ha KakoM-nnbo npaese
PM3MYEeCKOMY UNKN PUANYECKOMY LY U JaHHOE NpaBo He npekpalleHo;

6) Ha 3eMeNnbHOM Yy4yacTKe pacrofioKeHO 34aHue, COOpYXeHUe, OOBLEeKT
He3aBEPLUEHHOINO CTPOUTENbLCTBA, KOTOPblE HAxoOsaTCA B COOCTBEHHOCTU TpPeTbUX N,
rocyaapCTBEHHOW UM MyHMUMNANbHON COBCTBEHHOCTY;

7) Ha 3eMenbHOM Yy4yacTKe pacrnonoXeHO 34aHue, COOopyXeHune, O0bbekT
He3aBEpLLUEHHOro CTPOUTENbCTBA, AaTa NOCTpoukn kotoporo 31 gekabpsa 1994 roga wm
paHee nnbo 1 aHBapsa 2002 roga nnu NnosgHee;

8) 3aaBuTENbL paHee peanu3oBan NpaBoO Ha NpeaocTaBfieHNe 3eMefbHOro yvacTka
B COBCTBEHHOCTb GecnnaTHO MO OCHOBaHUIO, MNPeayCcMOTPeHHOMY 3akoHoM Tomckou
obnactm ot 11.11.2015 Ne 169-O3 «O nopsgke 6ecnnaTHOro npeaocTaBfeHust B
COBCTBEHHOCTb OTAENbHLIM KaTEropusam rpaxaaH 3eMeribHbIX y4acTKOB ANA Lenewn, He
CBsI3@aHHbIX CO CTPOUTENBCTBOMY;

9) umeroTCsa nNpeaycMOTPEHHble 3aKOHOAATENbCTBOM OCHOBaHUSA ANS OTKas3a B
yTBEPXKOEHMUM NPEeaCTaBNEHHON 3asiBUTENEM CXEMbl PACMOSNIOXEHNA 3eMENbHOro yyacTtka



Ha KagacTpOBOM MriaHe TeppuTopun (ecnu B rocyAapCTBEHHOM KadacTpe HeABUMXMMOCTU
OTCYTCTBYIOT cBeZleHns 06 ncnpalmBaemMom 3eMenNbHOM y4YacTKe);

10) 3emMenbHbLIN y4acTOK ABNSAETCA MNPeaAMeToM aykuuMoHa, W3BeLeHne o
npoBeAeHUM KOTOPOro pasMeLLeHo B COOTBETCTBUM C AEVCTBYIOLMM 3aKOHOA4ATENbCTBOM;

11) B OTHOLWIEHMM 3EeMernbHOro YyyacTka MNPUHATO U SABMSETCHS AeWCTBYOLWNM
pelleHne O npeaBapuUTEribHOM COrflacoBaHUM MpefocTaBneHnus 3eMeribHOro yyacTka
TpeTbeMy nuuy;

12) Ha 3emenbHOM y4acTke B COOTBETCTBUW C AOKYMEHTaMu TepputTopuaribHOro
nNaHMpoBaHua W (Unn) AOKYMEeHTauuen Mo nnaHUpOBKE Tepputopun npenycMOTPEHO
pa3mMeLlleHne obbekToB heaepanbHOro, permoHansHoro UM MeCTHOIo 3HaYeHus;

13) 3asBreHve O NpedoCcTaBNEeHUN 3eMENbHOro yyacTka, MPUMOXEHHbIE K Hemy
AOKYMEHTbI npoTuBopeYaTt Apyr Apyry v (Mnv) OOKyMEeHTaMm, MOosfyYeHHbIM B rnopsiake
MeXBeJOMCTBEHHOIo MHPOPMaLMOHHOIO B3aMMOAENCTBUS;

14) B OTBET Ha MeXBEJOMCTBEHHbIA 3anpoc YMNONIHOMOYEHHOro opraHa o
npefocTaBneHn KagacTpoBOro nacnopta o6bekta HeABWXMMOCTU, PacrofoOXEeHHOro Ha
3emMernbHOM Yy4yacTKke, OpraHoMm KagacTpoBOro yyeTa HanpasneHo ysegomneHve o6
OTCYTCTBUW B rocyAapCTBEHHOM KagacTpe HeABUXKXUMOCTU CBEeAEHUIN O TaKOM OObeKTe.

WcuepnbiBaoLwwmi nepevyeHb OCHOBaHUA NS NPUOCTAHOBMNEHUS MyHULMNANBHOW YCIyrn

32. OcHoBaHusi Ansi NPUOCTAHOBMNEHUS NPEeAOoCTaBNEHUS MyHULMNANbLHON YCnyru
OTCYTCTBYIOT.

MepeyeHb ycnyr, KOTopble ABNATCA HeobxoanmbIMn 1 0ba3aTenbHbIMU AN
npegocTaBNeHNsa MyHULMNANbHOW YyCyrn, B TOM YUCIe CBEAEHMS O JOKYMEHTE
(BOoKymeHTax), BblaaBaeMoMm (BblaaBaeMblX) OpraHM3aumnsamm, y4acTeyLWMMN B

npeaoCcTaBNeEHNN MyHMLMNANBHOW YCyrn

33. Ycnyrn, KoTopble SBRAKOTCA  HeobxoaumbiMn 1 obaA3aTenbHbiMM - Ans

NpeaoCTaBNeHNA MyHMLMNANbHOW YCyrn OTCYTCTBYHOT.

Mopsigok, pa3Mep U OCHOBaHUS B3MMaHWUs NNathbl, 3a NpegocTaBneHme MyHULMnanbHOM
ycnyru

34. MyHuumnaneHas ycnyra npegocrtasnsieTcs 6ecnnaTHo.

Pa3smep n ocHOBaHus B3MMaHUA nnaThbl 3a NpeocTaBreHne yCnyr, KoTopble ABMSTCA
HeobxoauMbIMK 1 06a3aTENbHBIMU ANA NPeLOCTaBNeHUS MyHULMNANbHON YyCNyru, a
Takke MHpopmaumsa 0 METOAMKE pacyeTa pasmepa Takon nnaThbl

35. Paamep “ OCHOBaHMA B3MMaHUs MnaTbl 3a OKa3aHMe HeobXoauMbIX W
obas3aTenbHbIX  yCcrnyr  yCTaHaBNUBAKOTCA  OpraHuM3aumsiMn,  NpeaocTaBnsoWMMn
Heobxoaumble UK obsizaTenbHble  yCnyri, Heobxoaumble AnNA  NpefocTaBreHus
MYHMUMNANbHON  YCnyrn, CaMOCTOATENbHO B  COOTBETCTBMM C  TpeboBaHUAMMU
OENCTBYIOLEro 3akoHogaTenbCTBa.

MakcumarbHbIA CPOK OXMOAHUS B odepean nNpu nogaye 3asBreHust o npegocTaBrieHnm
MYHUUMNANbHOW YCNyru 1 Npu nonyyYyeHun pesyrnbTaTa npeaoctaBneHna MyHUUunanbHON
ycnyru

36. MakcumanbHbIA CPOK OXuAaHuUs B odepenu npu fIMYHOM nojade 3asiBfieHUs O
npeaocTaBneHnn MyHULUMNanbHOW YCNyrn He JOSMKEH NpeBbllwaTh NATHagUaTM MUHYT.

37. MakcumanbHbI CPOK OXuAaHUs B odepeau npu MnonyyvyeHuuM pesynbraTa
npeaocTaBneHnsa MyHMLMNanbHOW YCNyrn He JOJDKEH NpeBblllaTh NATHAgUaTU MUHYT.

CpoK 1 nopsaok pernctpaumm 3asiBfieHust 0 NpeaocTaBneHnn MyHULMNanbHOW yCnyru, B



TOM 4YUCIe B 3NEKTPOHHON hopme

38. 3asBrieHne Ha BymMaXXHOM HocuTene perucTpupyeTcs B AeHb NpeacTaBneHns B
AoMnHucTpaumio ropoackoro okpyra CTpexeBon 3asiBieHUs UM OOKYMEHTOB [Ong
npeaocTaBneHnsa MyHULMNAIbHOW YCyri.

39. Pernctpauma 3asiBrieHusi, HanpasrieHHOro B (popMe 9NeKTPOHHOro AOKyMeHTa
yepe3d EOMHBIN nopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr  (pyHKUMIA),
OCyLLEeCTBNSAETCS He nosgHee paboyero OHA, crnegyowero 3a AHEM ero MOCTYMneHus B
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHMs K NTOMELLEHNSIM, B KOTOPbIX NpeaoCcTaBnseTcs MyHMuunansHas ycnyra, K
3any oXxvgaHusi, Mectam Ansi 3arnofIHEHUS! 3anpocoB O NpeaoCcTaBNeHUN MyHULMNANbHOW
ycnyru, MHOOPMaLUNOHHLIM CTeHAAM C NepeYHEM OOKYMEHTOB, HEOOXOAMMbIX ANS
npeaocTaBneHns MyHULMNanbHOM yCnyr, n obpasuamMmm ux 3anornHeHuns

40. lNMpepoctaBneHne MyHULMMANbLHOW YCNyru OCyLecTBNAeTcs B crneyunanbHO
BblAENEHHbIX AS15 3TUX LieNnen NoMeLLEHUsX.

41. B cnyyae ecnn nmeeTcs BO3MOXHOCTb OpraHu3aumn CTOAHKU (MapKoBKKU) BO3ie
34aHna (CTPOEHMs1), B KOTOPOM pa3MeLLEHO NOMELLEHNE NpueMa U Bblgayun AOKYMEHTOB,
OpraHn3o0BbIBAETCA CTOSHKA (MapkoBKa) AN NIMYHOMO aBTOMOOWUIILHOrO TpaHCMNopTa,
B6ecnnaTtHaa aons 3assutenen. [na napkoBKU cneuuanbHbiX aBTOTPAHCNOPTHLIX CPeacTB
WMHBANWAOB Ha Kaxaow cTosiHke BblaenseTtcs He meHee 10% mecT (HO He MeHee OHOro
mMecTa).

42. Bxog B nomelieHve npuema u Bblayn OOKYMEHTOB [OSDKeH obecneumBaTtb
cBobogHbIN AoCTyn 3asBuTenen, ObiTb 00opyaoBaH yoOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKNMM NMPOXOaaMM.

43. Ha 3gaHun psigoM € BXOO4OM AOSmKHa ObiTb pasmelleHa uHdopmaumoHHast
BbIBECKA, cofiepallasn cnegyoLwyo MHopMaLumio:

1) HauMeHoBaHWe opraHa;

2) MEeCTO HaxOXOEeHUS U IoPUANYECKUN afpec;

3) pexum paboTbl;

4) Homepa TenedoHOB ANS CNpPaBoK;

5) agpec odumumanbHOro camta opraHOB MECTHOr0 CaMoynpaBfieHUs ropOACKOro
okpyra CtpexeBon B ceTu IHTepHeT.

44, dacag 3gaHua gormkeH ObiTb obopyaoBaH OCBETUTENbHbIMKM Npubopamu,
NO3BONSAKOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMALMOHHBIMUM Tabnuykamu.

45. lMomeleHns npuema 1 Bblgaym JOKYMEHTOB [OSMKHbI NpegycMaTpmBaTtb MecTta
AnNs OXXngaHus, MHOOPMUPOBAHMUS M NMpUema 3asBUTENEN.

46. B mectax ana mHdopmupoBaHus OormkeH ObiTb obecneyeH OCTyn rpaxgad
AN 03HAKOMIEHUst C MHJOPMAaUMEN He TOSMbKO B Yacbl nNpuema 3asiBfieHUWNn, HO U B
paboyee Bpemsi, Koraa npuem 3asiButernen He BeOeTCA.

47. XapakTepucTukn MnOMELLEHNA MpuMemMa W Bbldayn [LOKYMEHTOB B 4acTu
0OBbEMHO-MNAHNMPOBOYHBIX WM KOHCTPYKTUMBHbLIX  PELUeHUr, OCBELUEHUs, MNOXapHOW
6e3onacHoOCTW, MHXeHepHOro obopyaoBaHMA LOMKHbI COOTBETCTBOBaTb TpeboBaHMAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccurckon ®epepaunu.

48. lNMomelueHns npuema Bblgadm AOKYMEHTOB 060pyaytoTCa cTeHaaMmu (CTonkamu),
cogepxalummm nHopmaumio o nopsgke NpegocTaBeHnss MyHMUMNanbHOW YCIyri.

49. B mectax Onsg OXuOaHWA YCTaHaBMMBAKOTCA CTyNbA (KpecernbHble ceKkuuu,
Kpecna) ansa sassutenen.

50. B nomeweHun npuemMa ” Bblgayu [JOKYMEHTOB BblAenseTrcd MecTo Ansd
odopMIIeHNsT JOKYMEHTOB, NpeaycmaTpumBatoLlee CTonbl (CTOMKM) ¢ BnaHkamu 3asBreHumn
N KaHUENsipCKUMM NMPUHAANIEXHOCTAMU.

51. NMHdopmaumss o paMmmnuu, MMeEHKW, oTdyecTBe (MpU HanNuunm) U AOSHKHOCTU



cneumanucTa opraHa, OCYLECTBASIOWEro npeaocTaBneHne MyHUUMMNAnbHOW ycrnyru,
JOIMKHa ObITb pa3mMellieHa Ha paboyem MecTe crneunanucta YnpaBneHus.

TpeboBaHus kK obecneyeHnto 4OCTYNHOCTU ANA MHBANUAOB OO6bEKTOB, B KOTOPbIX
npeaocTaBnAeTCca MyHMuMnanbHasa ycrnyra, B COOTBETCTBMM C 3aKOHOL4ATENbCTBOM
Poccuinckon ®egepaunn o coumnanbHOM 3almMTe NHBaNnaoB

52. OpraH, npegocTaBnALLNA MyHUUMNANbHYO yCryry obecneynmBaeT MHBanuaam:

1) ycnosua gnsa 6ecnpenaTCTBEHHOro AocTyna K 00bekTy (34aHuio, NOMELLEHMIO), B
KOTOPOM OHa MpeaocTaBnsieTcs, a Takke ana ©OecnpensaTCTBEHHOrO MoSfib30BaHUSA
TpaHCNoOpPTOM, CPeACTBaMUN CBA3N U MHpopMaLumm;

2) BO3MOXHOCTb CaMOCTOATENbHOro nepenBuXeHUs Nno TeEPPUTOPUN, Ha KOTOPOW
pacrnonoxeH o06beKkT (3gaHvMe,  MNOMeELLeHMe), B KOTOPOM  NpedocTaBnseTcs
MyHMUMNanbHasa ycnyra, a Takke BxoAa B TakOM OOBLEKT M BbIXxoda M3 Hero, nocagku B
TpaHCNOPTHOE CPeACTBO U BbiCAOAKM M3 HEro, B TOM 4ucfne C UCNofib30BaHMEM Kpecna-
KOISICKM;

3) conpoBOXAEeHME UHBANMAOB, UMEIOLLNX CTOMKME PacCTPONCTBA (PyHKUMM 3pEHUS
N CaMOCTOSITENBHOIO NepeaBMKEHNS;

4) Hagnexawee pasmelieHne obopyaoBaHus UM HOcuTenenm WHdopMauuu,
Heobxoammbix ana obecneveHms GecnpenaTCTBEHHOro AOCTyNa WMHBANMOOB K OOBLEKTY
(3@aHunio, NOMELLEHMIO), B KOTOPOM NPeaoCTaBnsaeTCsa MyHMLMnanbHas ycnyra, u K ycrnyre
C Y4ETOM OrpaHNYEHNN NX XKN3HEeOEeATENbHOCTY;

5) pybnupoBaHne HeobxoaMmon AOnsi MHBANUOOB 3BYKOBOW W 3pUTESIbLHON
MHopMaUuK, a Takke HaanMceun, 3HaKOB N MHOW TEKCTOBOW U rpadomuyeckon nHdopmMmauum
3HaKaMu, BbINOSTHEHHBLIMU pPenbedHO-TOYEYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayurka U TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOAHMKA Ha OOBLEKT (3gaHve, MNOMeLleHME), B KOTOPOM
npeaocTaBnNAeTca MyHMUuMnanbHasa ycnyra;

8) okasaHue wHBanNMgam noMowm B npeogoneHmn 6apbepoB, MeLLaLnMX
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

lMokasaTenu QOCTYNHOCTU N KayecTBa MyHMUMNANbHON yCnyrn (BO3MOXHOCTb NOMy4YeHUs

NMHdOpMaLUUKM 0 Xxoae NpeaocTaBneHnsa MyHULUNanbHOW YCryrin, BO3MOXHOCTb NMONy4YeHns

YCIyrv B 9NEKTPOHHOM (hOpPME MM B MHOTOQYHKLMOHASbHBIX LIEHTpax npegocTaBneHuns
rocyaapCTBEHHbIX MyHULMNAnNbHbIX YCNyr

53. lNMokasaTensMun AOCTYNHOCTM U Ka4eCTBa MyHULMNANbHOW YCIyrn SBRASIOTCS:

1) [OCTOBEPHOCTb NPEAOCTaBMSEMON rpaxgaHam nHpopmaunu;

2) nonHoTa MHPOPMUPOBAHUSA rPaXKaaH;

3) HarnggHocTb dopMm npefocTaBnseMon MHgpopmaumm o6 agMUHUCTPATUBHBIX
npouenypax;

4) ynobCTBO M AOCTYNHOCTb MONyYeHUs UMHOPMaUUK 3asaBUTENSAMU O NOPSIAKE
nNpeaoCcTaBNeHNA MyHULMNANbHOW YCAYTH;

5) cobnogeHne CpoKoB UCMNOSTHEHUST OTAESNbHbIX aAMUHUCTPATUBHBIX Npoueayp u
NpeaoCTaBNeHNA MyHMLMNANbHOW YCNYrn B LLEESTOM;

6) cobniogeHne TpeboBaHWM K pasmepy nnaTtbl 3@ NpeaocTaBrieHue
MYHULMNANbHOW yCnyru;

7) cobniogeHun TpeboBaHWW CTaHgapTa NpPefoCTaBneHUus  MyHUUMNanbHOM
yCnyru;

8) otcytcTBME OBOCHOBaHHbIX Xanob Ha pelleHunsa, gencTeuna (6esgencreume)
opraHa, NpeaoCTaBnALWEro MyHUMUMNANbHYK YCyry, AOSMKHOCTHOMO Nnuua opraHa,
NpenoCTaBNAILWEro MyHULMNANbHYI YCAyry, MMB0 MyHUUMNANbLHOMO ChyXXallero;

9) nonHoTa M akTyanbHOCTb MHGOPMauMmM O nopsgke npenocTaBfeHus
MYHULMNANbHOW YCAYrn.



54. Mpw nony4yeHMn MyHMUMNANbHOM YCNyrn 3asBuTENb OcyllecTBnseT He Bonee
Tpex B3aMMOAEWNCTBUM C OOSMKHOCTHLIMW NULamMu, B TOM YUCHE:

1) npu nogade 3anpoca Ha NOfyYeHue YCnyru u nonydeHun pesynbtarta ycnyru
3asiBUTENEM NNYHO, B TOM Yuncre yepe3 MOLL — He Bonee aByx pas;

2) npu nogaye 3anpoca Ha Mony4vyeHue ycrnyrm € ucnonb3oBaHvem EauHoOro
noptana rocygapCTBEHHbIX WM MyHUUMNanbHbiXx  ycnyr  (pyHKUMA), NOYTOBbLIM
oTnpaeneHnem — He 6onee ogHoro pasa.

55. MpoOomKMTENbHOCTL KaXgoro B3aMMOLEWCTBUMS He [OfhKHA MpeBbllaTtb
NATHaZUATV MUHYT.

NHble TpeboBaHUs, B TOM YMCne yunTbiBaloLmMe 0COBEHHOCTY NpegocTaBneHus
MYHULMNANbHOW YCNyrn B MHOrOMYHKLUMOHANbHbLIX LEHTPax npeocTaBreHuns
rocygapCTBEHHbIX 1 MyHULUMNAnNbHbLIX YCIyr 1 0COBEHHOCTH NpeocTaBneHus

MYHULMNANBHOW YCyrn B 9NeKTPOHHON dhopme

56. 3asBuTenio npeaocTaBnAeTcs BO3MOXHOCTb MOJTYYEHUA  MYHMLUMMANIbHON
ycnyru ¢ ncnonb3oBaHnem EguHoro noprtana rocyfapCTBEHHbIX U MyHULMNAIbHbLIX YCyr
(dyHKUMI), NOYTOBBIM OTMpPaBfieHWEM, a Takke NOCPeacTBOM NMYHOro obpalleHus 3a
noslydeHMemM MyHuumnansHon ycnyri B MHOroyHkumoHaneHoM LeHTpe (ganee - MoL]).
OpraHusauunsa npegoctaBneHns MyHuumnanbHon ycnyrn Ha 6ase ML ocyuwectensieTcs B
crniyqyae Hanuyus 3akioYeHHOro CorrnalleHus O B3auMOAEWNCTBUK, 3aKIMIOYEHHBIM Mexay
AgmMmnHucTpaumen ropoackoro okpyra Ctpexeson n ML,

57. 3asaBrneHue, HanpasneHHoe u4epe3 EOuHbIM nopTan rocyaapCTBEHHbIX W
MyHUUMNANbHbIX yCryr ((PyHKLUWIA), AOMKHO ObITb NOANMCAHO 3NEKTPOHHOW NOAMMUCHIO.

58. MNpn npeacraBneHnn 3asiBNeHUA B 3NeKTPOHHOW dopMe npeacTaBuUTenem
3adBuTENd, OENCTBYIOWMUM Ha OCHOBAHWM OOBEPEHHOCTU, AOBEPEHHOCTb AO0MMKHa ObiTb
npeactaesneHa B OpPMe 3MEKTPOHHOro [[OKyMEeHTa, MNoAMNWCaHHOIO  3IIeKTPOHHOWM
NOAMNMCLIO YNONMHOMOYEHHOIO Nnua, BblAasLero (nognucasLLero) JOBEPEHHOCTb.

59. [loKyMmeHTbI, sBRfAWmMecs pesynbTatoM MNpeaoCTaBleHns MyHULMNansHon
ycnyru B BUAE SMNEKTPOHHONO [OKYMEHTa, HanpaenslTcsa 3asBuTento yepesd EauHbIN
nopTan rocyfapCTBEHHbIX N MyHULMNAnNbHbIX yCnyr (pyHKUUR).

60. MNpn npegoctaBneHMM MyHUUMNANBLHOW YCMYrn B 3NEKTPOHHOW dopme C
ncnonb3oBaHnem EavHOro noprtana rocyAapCTBEHHbIX WM MyHWUMMAnbHbIX  yCryr
(dyHKUMI), 3assBUTESIO NPeoCTaBMNSAeTCs BO3MOXHOCTb!

1) o3HakomIieHnss ¢ oopmamm 3asiBNIEHNA U UHbIX JOKYMEHTOB, HEOOXOoAMMbIX A11S
NOMyYeHNss MyHUUMNanbHOW ycrnyri, 1 obecnevyeHne Joctyna K HAM AN KONUMPOBaHUA U
3anornHeHns B 9NeKTPOHHOM BUAE;

2) NpeAcTaBneHne 3asBneHns O MpedoCTaBNeHUN MyHULUMNANbHOW yCnyrn B
SNEeKTPOHHOM BMAE;

3) ocyLlecTBIeHUs MOHUTOPUHra xoAa NpefocTaBieHns MyHULMNansHON yCnyru;

4) nonyyeHve pesyrnbTata MyHULMNANbLHON YCIyru.

61. B cnyyae noctynneHua 3asiBrieHUs U OOKYMEHTOB B 3NEKTPOHHOM hopme C
ncnonb3oBaHnem EavHOro noprtana rocyAapCTBEHHbIX WM MyHWUMMAnbHbIX  yCryr
(dyHKUMI) cneumanucT, OTBETCTBEHHbLIN 3a NPUEM AOKYMEHTOB, MHPOPMUPYET 3asBUTENS
Yyepes NMYHbIN KabUHET O perncTpaumm 3asBreHns.

62. OpraHusauma npegocTaBneHns MyHULMNanbHOW YCryrn OCYLLEeCTBISeTCs Mo
NPUHUMNY «OOHOro OKHa» Ha 6asze MO®L| npm nuyHoM obGpawieHnn 3assutens (npu
Hann4Mu 3aKIOYEeHHOro CornallueHus).

63. 3aaBuTENAM npefocTaBnseTcs BO3MOXHOCTb ANA npeaBapuTenbHON 3anucu
Ha nogavy 3asiBNneHns n JOKYMEHTOB 4119 NpeaoCTaBleHns MyHUUMMNansHON yCnyru.

64. lNpenBapuTenbHaa 3anuUcb MOXET OCYLLECTBNATLCA criegylowmnmmu crnocobamm
no BbIbOpY 3aaBUTENS:



1) npu nuyHom obpalieHumn 3assuTens B AOMUMHUCTPAUMIO TOPOACKOro OKpyra
CtpexeBon, YnpaBneHue,

2) no TenedoHy;

3) 4yepe3 ouumanbHbI CanT OpraHOB MECTHOrO0 CamoyrnpaBfieHUs ropOACKOro
okpyra Ctpexeson: http:// admstr|.tomsk.ru .

64.1 [lpu npeaBapuTENbHON 3anucK 3aaBUTENb COOOLLAEeT creayowme aHHble:

- (hamunuio, UMK, 0TYECTBO (MPY HaNMYKUK);

- KOHTaKTHbIN HOMep TenedoHa;

- aApec 3NeKTPOHHOM NOoYThI (MPY HanNM4yuK);

- XXenaemble gaty u Bpemsi npeactaBneHns JOKYMEHTOB.

65. lNpeaBaputenbHas 3anucb OCYLLECTBNAETCA MNyTeM BHECEHUA YKa3aHHbIX
CBEEHUN B KHUTY 3an1cu 3asiBuTenemn, Kotopasa BeAeTCsl Ha 3NIEKTPOHHbIX HOCUTENSX.

66. 3aaBuTento coobLlalTcsa Aata U BpeMs npuema OOKYMEeHTOB, KabuHeT (OKHO)
npuemMa [OKYMEHTOB, B KoTopble criegyeT obpatutbcsa. [lpu nuyHom obpalleHun
3aaBUTENO0 BblOaeTCs TanoH-noATBepXAeHue. 3asiBUTENb, 3anucaBLUMACA Ha MpUeM
yepe3 odumumnanbHbIn CanT OpPraHOB MECTHOro CamMoynpasSieHUs ropoLCKOro OKpyra
CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

67. OcyLlecTBneHe 3anucu 3asBuUTENen Ha OnpenernieHHy AaTy 3akaH4yMBaeTCs
3a CyTKUW [0 HACTynfeHnsa 3Ton AaThbl.

68. Mpu ocywlecTBneHUn npeaBapuTENbHON 3anncu 3asBuTenb B 06a3aTenbHOM
nopsgke MHPOPMUPYETCH O TOM, YTO NpeaBapuTernbHas 3anvcb aHHYNMpyeTcHa B criydae
€ro HesIBKW No UCTEYEHUN NATHaALATV MUHYT Ha3HAYeHHOro BpEMEHU npuema.

69. 3aaBuTenam, s3anucasBUIMMCA Ha NpueM 4Yepe3 oduumanbHbI CanuT OpraHoB
MECTHOro camoynpasneHnsa ropoackoro okpyra CTpexeBown, 3a Tpu KaneHgapHbiX AHA 40
npuemMa oTnpasfiieTcs HanoMWHaHWE Ha yKa3aHHbIM agpec 3NEeKTPOHHOM MNoYThbl O AaTe,
BPEMEHM N MECTe npuemMa, a Takke nHhpopmaums 06 aHHyNMpoBaHUU NpeaBapUTESbHON
3anMcu B criydae HesdABKM MO UCTEYEeHUU NATHaguaTM MUHYT C Ha3HAYEeHHOro BpeMeHU
npuema.

70. 3asButenb B Noboe Bpemsa BnpaBe OTKka3aTbCHA OT NpeaBapuUTENbHOM 3anucu.

71. B otcyTtcTBMM 3aaBuTENEn, 0bOpaTMBLUMXCA NO NpeaBapuTENibHOW 3anucuy,
OCYLLIECTBNAETCA NpMeEM 3asaBuTENEn, 00paTUBLLMXCA B NOPSOKE Ovepeau.

72. 'pachvk npuema (NpMemHoe BpeMs) 3asiBUTENEn No npeasapuTenbHON 3anmcu
yCTaHaBfMBaeTCA HavanbHUKOM YnpaBneHuss B  3aBUCUMOCTU  OT MHTEHCUBHOCTU
obpauieHni.

1. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINONTHEHUA aAMUHNCTPATUBHbIX
npoueayp (AencTeun), TpedboBaHUs K NOPAAKY UX BbINOSTHEHUS, B TOM Yucne
0COOEHHOCTU BbINOJSIHEHUA afAMUHUCTPATUBHLIX Npoueayp (AencTeuin) B
3NeKTpoHHOMU chopMme, a TaKKe 0COOEHHOCTU BbINOSTHEHNA aAMUHUCTPATUBHbIX
npoueayp 8 MLU®D

73. MNpepocTtaBneHne MyHUUMNanNbLHOW YCNyrM BKAOYaeT B cebs cneaywowme
aAMUHUCTPaTUBHbIE Npoueaypbl:

1) npuem un perucTpaumsi 3asiBNEHNUA W [JOKYMEHTOB [ANns NpefoCTaBreHus
MYHULUUNANbLHOW YCRyru;

2) paccMmoTpeHure 3asBNeHNa 1 NpeacTaBneHHbIX 4OKYMEHTOB;

3) dopmupoBaHMe W HamnpaBneHne MeXBEeAOMCTBEHHbIX 3anpoCoOB B OpraHbl
(opraHusauum), y4acTBytoLLME B NPegOCTaBNeHMM MyHULUNANbHOW YCIyTu;

4) NnpuHATME pelleHna o npepoctasneHun nmbo ob oTkase B npenocTaBfieHUM
MYHMLMNANbHON yCnyru;

5) Bblga4va pesynbTata NnpegocTaBneHns MyHULMNansHOM yCnyru.

Bnok-cxemMa npegocTaBneHns MyHULMNanbHOM yCnyrm


http://www.admstrj.tomsk.ru/�

74. bnok-cxema nocnenoBaTenbHOCTH JENCTBUN npu npegocTaBneHnn
MyHUUMNANbHOMW  ycrnyrn  npeacrtasneHa B [lpunoxenHnn 3 K HacToswemy
AOMWHNCTPaATUBHOMY perfamMeHTy.

[Mprnem n perncTpaums 3asBrneHna n JOKYMEHTOB AN NpeoCTaBNeHns MyHULMNansHOM
ycnyru

75. OcHOBaHMeM [ns Hayana BbINOSIHEHUS aAMUMHUCTPATMBHOW npoueaypbl
aBnseTca obpauleHve 3adBuTENA C 3asBfEHWMEM W NpefoCTaBNeHne [OOKYMEHTOB,
onpefeneHHbIX MNyHKTOM 27 AAMWHUCTPATUBHOIO perfiameHTa, fMYHO Nnbo 4Yepes
npeacraBUTENsa cneunanucTy YnpasreHus, OTBETCTBEHHOMY 3a MNpueM 3asaBfIEHUA O
npegocTaBneHn MyHUUMNANsLHOW YCNyrn N JOKYMEHTOB.

76. [lonyckaetca nogada 3asiBNEeHUsi C MPUNOXEHUEM OOKYMEHTOB, YKa3aHHbIX B
NyHKTe 27 AOMWHUCTPATUBHONO perfamMeHTa, nyTemM HanpasneHus wux B ajgpec
YnpaBneHnsa nocpeacTBOM OfIEKTPOHHOW MNOYThbl, yKa3aHHoM B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPaATUBHOMY perfamMeHTy C nocneaylowum npencraBneHnemM
opurMHana 3asBfneHus M [OKYMEHTOB, yKa3aHHbIX B NyHKTe 27 AOMUWHUCTPATUBHOIO
pernameHTa, B TeyeHue p[Byx pabouMx OHen C aatbl OTNPaBKM OOKYMEHTOB MO
3MEKTPOHHOWN MouTe.

77. Mlpn ycTaHOBMNEHUWW OCHOBAHWMW [ONA OTKasa B nNpuemMe [JOKYMEHTOB,
npeaycMOTpPeHHbIX  nNyHkToM 30  AOMMHUCTPATMBHOIO  pernamMeHTa, cneunanuct
YnpaBneHusi, OTBETCTBEHHbLIM 3a MpUEM 3asBfeHUsl, He MPUHUMaET npeacTaBfeHHble
3asiBUTENEM OOKYMEHTbI C yKazaHneM npuymH. [1pu OTCYTCTBUM OCHOBaHUK ANS OTKasa B
npuemMe OOKYMEHTOB, NpefyCMOTPEHHbIX MyHKTOM 30 AOMWHUCTPATUBHOINO perfiameHTa,
cneunanucT YnpaerneHuss HanpaBnseT 3asiBNneHue cneuvanucty  AAMUHUCTpauuu
ropogckoro okpyra CTpexeBOW, OTBETCTBEHHOMY 3a perncrpaumio [OOKYMEHTOB, Ha
perncTpauuio NyTeM BHECEHWUSA 3anvMCU B XXypHan perucrpaumm BXOASLWMX OOKYMEHTOB
AoMnHucTpaumm ropoackoro okpyra CTpexeBOoW, B [AeHb MOCTYMMEeHUa 3asBfeHus U
npunaraembiX K HEMy JOKYMEHTOB.

78. CneumanucT, OTBETCTBEHHbIN 3a perncTpaumio 3asiBfieHUs, B CPOK He nosgHee
OHSA perncTpauumn, HanpaengaeT 3asBneHne cneunanucTy YnpasneHus.

79. Cneumanuct YnpaBneHud, B [eHb [MOfydeHNs 3aperncTpupoBaHHOIo
3a8BMEHNS U MPUITOXKEHHBIX K HEMY [OKYMEHTOB NepefaeT 3asiBNieHMe HadarbHUKY
YnpasneHus ans Bu3aMpoBaHus.

80. HavanbHuKk YnpaBneHus B [OeHb MOSyYeHUs 3asiBrieHUst BU3UPYET €ro U
nepefaet Ha pacCcMOTpeHWe  cneuwanucty  YnpaBneHusi, OTBETCTBEHHOMY 3a
npenocTaBneHne MyHMUMnanbHOM YCIyru.

81. PesynbTatom aaMUHUCTPaTUBHOMN npoueaypsl ABNseTCA nepegava
npolleawero perucTpauuio 3asBrieHUs Ha pacCcMOTpPeHue cneunanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpeJoCcTaBneHns MyHUUUNansHOW yCryru.

82. MakcumarsbHbIM CPOK WCMOSIHEHUA [OaHHOW aaMUHUCTPATUBHOW npoueaypbl
COCTaBSET TPU KaneH4apHbIX OHS CO AHA nodayvn 3asiBfeHUs!.

PaccmoTpeHune 3aaBrneHus 1 npeactaBneHHbIX JOKYMEHTOB

83. OcHOBaHMeM [fns Hayana BbINOSIHEHUSA aAMUMHUCTPATMBHOM nNpoueaypbl
ABMSAETCA MOCTyNMeHne npolweawero permcTpaunio 3asaBrieHnss U npunaraemblx K Hemy
OOKYMEHTOB Ha pacCMOTpeHue cneuuanucTty YnpasneHusi, OTBETCTBEHHOMY 3a
npegocraBneHne  MyHuuunaneHou  ycnyrn.  [lpy  paccMOTpeHuu  3asiBneHuss w
npunaraemblXx K HemMy [OOKYMEHTOB OCYLLIEeCTBMSAETCA MnNpoBepKka npeactaBfeHHbIX
OOKYMEHTOB Ha COOTBETCTBUE MCHeprnbiBaKOLLEMY MEepeyvH0 OOKYMEHTOB, YKa3aHHbIX B
nyHKTEe 28 AOMUHUCTPATMBHOIO pernameHTa.

84. B cnyyae HenpeacTaBreHus 3asBUTENIEM OOKYMEHTOB, YKa3aHHbIX B NyHKTe 28
AOMUHUCTPATUBHOIO perfnameHTa, chneuyvanucTt YnpaeneHusl, OTBETCTBEHHbLIM 3a



npegocTaBneHne MyHUUMnanbHOW ycryru, nepexoguTt K agMUHUCTpaTMBHOM npouenype
«opmMnpoBaHne U  HanpasreHVe  MeXBeOOMCTBEHHbIX 3arpocoB B  OpraHbl
(opraHmnsauum), yyacTByoLne B npegocTaBieHu MyHULUNAIbHOW YCIyrny.

85. B cnyyae npepoctaBneHusa 3asiBUTENIEM OOKYMEHTOB, YKa3aHHbIX B NyHKTe 28
AOMWHUCTPATMBHOrO  pernamMeHTa,  MeXBeOOMCTBEHHble  3arnpoCbl B OpraHbl
(opraHusauuu), y4dacTByllWMEe B NPeaoCcTaBfieHUn  MYHULMNANbHOW  YCNyru, He
HanpaBnATCA.

86. PedynbTaToM agmMuHUCTpPATUBHOW npouenypsbl ABMAETCA  BbIABMNEHUNE
Heobxo4MMOCTN hOPMUPOBAHUS U HanpaBfeHNA MEXBEOOMCTBEHHbIX 3aNpPOCOB B OpraHbl
(opraHusauuu), ydacTBylLMEe B NPeaoCTaBfeHUn MyHUUMMNanbHOW YCNyr, B Ccriyyae
HenpeacTaBNeHus 3asiBUTenem AOKYMEHTOB, YKa3aHHbIX B NYHKTEe 28 AAMUHUCTPATUBHOIO
perrnameHTa.

87. O6wmM MakcMManbHbIN CPOK BbINOMIHEHNA agMUHUCTPATMBHOW npouenypbl He
MOXeT TnpeBblllaTh LWeCTb KaneHgapHblX OHEeW CO [AHA MNOCTYNfeHus npollelero
perncTpauuio 3asiBfieHUss U npunaraemblX K HeMy [OOKYMEHTOB Ha pacCMOTpeHue
cneunanucTy YnpasneHus, OTBETCTBEHHOMY 3a NpefoCTaBieHne MyHUUMNanLHOW yCryrn.

dopmupoBaHMe 1 HanpaBeHne MexXBe4OMCTBEHHbIX 3aMpOCOB B OpraHbl (OpraHusaumm),
yyacTBylOLLME B NPeoCTaBNEHNUN MYyHULIMNANbHON YCyru

88. OcHoBaHMeM ANns  Hayana agMUHUCTPATUBHOW  npoueaypbl  siBRAsieTCA
BbisIBNIeHNE HeobXxoaMMoCTM OPMUPOBAHUA W HamnpaBfieHNs MEXBEAOMCTBEHHbIX
3anpocoB B opraHbl (OpraHu3auuu), ydacTeylolMe B NPeaocTaBleHUn MyHULMNAnIbHON
YCnyr.

89. MNpn noaroToBke MEXBEOOMCTBEHHOIO 3anpoca cneuuanuct YnpasneHus,
OTBETCTBEHHbIN 3a MpeAoCTaBfeHne MyHUUMNANbHOW YCNyru, onpegenset nepeyeHb
OOKYMEHTOB (CBEAEHUN, coaepXalumMxcsl B HWUX) ONs NPeaoCTaBfeHUss MyHUUMNAnbHOM
YyCNyru u rocyaapCTBEHHble oOpraHbl, nMbO NOABEAOMCTBEHHbIE rOCYAAPCTBEHHbLIM
opraHam Wnu opraHaMm MECTHOro CaMoyrnpaBfeHUsd opraHu3auun, B KOTOPbIX OaHHble
OOKYMEHTbI HaxogaTcs.

90. ®opmupoBaHue n HanpaBreHue MEXBEAOMCTBEHHbIX 3anpocos
OCYLLIECTBNAETCHA B COOTBETCTBUM C TpeboBaHnamn denepanbHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHusauum npeaocTaBfieHUs roCy4apCTBEHHbIX U MyHULMNAnbHbIX
ycnynr».

91. Cneumanuct YnpaeneHus, OTBETCTBEHHbIN 3a npegocTasneHne
MYHMLMNANbLHOW yCrnyrn, He no3gHee paboyero AHs, criefyowero 3a AHEM YCTaHOBMEHMWS
OCHOBaHWWN A5l HanpaBfeHNa MeXBeAOMCTBEHHbIX 3anpocoB, POpPMUPYET U HanpasnseT
MEXBELOMCTBEHHbIN 3anpoc B:

1) ®depepanbHyto cnyxBy rocygapCTBEHHOWM — perucTpauuu, Kagactpa W
KapTorpaduu,

2) depepanbHyto HanNoroByo cnyxoy;

3) AgmuHucTtpaumto Tomckon obnacTu.

92. MNMocTynuBwne B AOAMUHUCTPALMIO rOpPoACcKoro okpyra CTpexeBon LJOKYMEHTbI U
MHopMauuio nNonyyaeT cneunanuct YnpasneHusa, OTBETCTBEHHbIM 3a NpefocTaBreHne
MYHULUNANbHOW YCAYri.

93. PesynbTaToM  agMUHUCTpPATUBHOM  npouedypbl  aBnsetca  obobuieHne
NoslydeHHOM B paMKax  MeXBeJOMCTBEHHOIO  B3aMMOOEWUCTBUA  MHopmMaumm
(QoKymMeHTOB), He06Xx0AMMOM AN NPeAOoCTaBeHNs MyHUUMNANbHOM YCNyrn 3asBUTENHO.

94. MakcumanbHbI CPOK BbINOSTHEHUS aAMUHUCTPATMBHOM NpoLeaypbl COCTaBnsaeT
CeMb KaneHaapHbiX OHEN CO [OHA BbISIBNEHUA HeobxoaumMocTn OpMUPOBaHUSA U
HanpaBfieHMs MEXBELOMCTBEHHbIX 3aNpOCOB B OpraHbl (OpraHusauuun), yydacTeyloline B
npeaoCcTaBNeHNN MyHULMNANBbHON YCNYT.



MpuHATUE pelueHns o NnpegocTaBneHun nmbo o6 oTkase B NpegoCTaBneHnm
MYHULMNANbHOW yCnyru

95. OcHOBaHMEeM  Ha4ana agMWHUCTPaTMBHOM  npoueaypbl aBnseTca
yCTaHOBMEHWE crneunanuctom YnpaBneHusd, OTBETCTBEHHbIM 3a npefocTaBreHne
MYHUUUNANbHOW YCryru, B XoA4e NPOBEPKN JOKYMEHTOB OCHOBaHUM ANA nNpegocTaBneHus
MyHuUMNanbHon ycnyru, nmbo o6 oTkase B NpedocTaBneHn MyHUUUNansLHOM yCryri.

96. Cneunanuct YnpasneHus, OTBETCTBEHHbIN 3a npegocTaeneHune
MyHMUMNANbHOW YCryru, B [€Hb YCTAHOBIEHUS OCHOBaHMW ANa npefocTaBreHus
MYHUUUNANbHOM YCAYrn roTOBUT MNPOEKT MNOCTaHOBMEHWA ALMWHUCTPAUUU FOPOLCKOro
okpyra CTpexeBon 0O npefocTaBfieHMM B COBCTBEHHOCTb ©OecnnaTtHO OTAENbHbIM
KaTeropuam rpaxgaH 3eMerlbHbIX Yy4yacTKOB Ans  uenen, He CBA3aHHbIX CO
CTPOUTENBCTBOM, HaxoOALWMXCA B MyHUUUNANbHOW COBCTBEHHOCTM FOPOACKOro OKpyra
CtpexeBon, rocygapctBeHHass COOCTBEHHOCTb Ha KOTOpble He  pasrpaHuyeHa,
PACNOSIOXKEHHbIX Ha TEeppuUTOPUMM MyHUUMNANbHOro oOpa3oBaHWs TOPOLCKOM  OKpYr
CtpexeBou, (Oanee - NPOEKT NOCTAHOBIIEHUS) U NepeaeT ero Ha corflacoBaHue.

97. MakcumarnbHbI CPOK COrflacoBaHUSA AOSMKHOCTHbIMU nNuuamMu AgMUHUCTpaUmnn
ropoAcKoro OKpyra npoekta noOCTaHOBMEHUS COCTaBNaeT ABa paboumx OHS C MOMEHTa
nony4yeHusi NpoekTa Ha cornacoBaHue.

98. CornacoBaHHbI NPOEKT MOCTaHOBMEHNA noanucbiBaeTcsas Mapom ropoackoro
oKpyra B TeyeHwe opfHoro paboyero AHA C MOMEHTa MOSlyY4eHUs1 COrnacoBaHHOro
OOIMKHOCTHBIMW NMLIaMU MPOEeKTa.

99. B cnyyae ycCTaHOBMEHMS OCHOBaHWA ANS OTKasa B NpeaocTaBneHun
MYHUUUNANbHOW  YCNyrn, NpegycMOTPEeHHbIX NyHKTOM 31  AAMUHUCTPATUBHOIO
pernameHTa, crneuvanuct  YnpaereHusi, OTBETCTBEHHbIN 3a  nNpefocTaBrieHne
MYHMUMMNANbHOW YCNyru, B TeYeHue ofHoro paboyero OHA C MOMEHTa YCTaHOBMEHMS
OCHOBaHWKW, TOTOBUT MOTUBMPOBAHHLIA  MNPOEKT yBegoMMeHns o6 oTkase B
npeaocTaBneHnn B COOBCTBEHHOCTb ©OecnnaTtHO OTAEefNbHbIM  KaTeropusm rpaxgaH
3eMerbHbIX y4acTKOB ANSA Lenen, He CBA3aHHbIX CO CTPOMTENbCTBOM, HaxoOsALMXCA B
MyHMUMMNANbHON COBCTBEHHOCTM TOpPOACKOro okpyra CTpexeBon, rocyaapCcTBeHHas
COBCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa, pacrosyiOKEHHbIX Ha Tepputopuu
MyHMUMNanbHOro obpasoBaHusA ropoackon okpyr CTpexxeBon (ganee — yBeaoMIiEHME) U
nepenaet Mapy ropogckoro okpyra CTpexxeBon.

100. YBegomneHve noanuceiBaetcd Mapom ropoackoro okpyra Crtpexeson B
TeyeHne ogHoro paboyero HA C MOMEHTa NOMy4YeHUs NPoeKkTa yBeAOMIIEHUS.

101. MakcumanbHbIA ~ CPOK  BBbIMOMHEHUA  aAMUHUCTPATUBHOW  npouenypsbl
COCTaBNHAeT YeTblpHaaUaTb KaneHgapHbIX AHEN C MOMEHTa YCTaHOBMNEHNA OCHOBaHUI AN
npeaocTaBneHna MyHuuMnanbHOM ycnyr, nunbo o6 oTkase B nNpenocTaBreHuu
MYHMLUMMNANbHON YCNyru.

Bbigaya pesynbtata npegocrtaBneHns MyHULMNansHOW yCnyru.

102. OcHoBaHMeEM AN Hayana agMUHUCTPaTUBHOW npouenypbl SBMASETCA Hanuvve
noanMCaHHOro OOKYMEHTa, yka3aHHOro B nyHkTe 98 mnu nyHkte 100 AQMUHUCTPaATUBHOIO
perrnameHTa.

103. Bulgava pesynbTaTa npenocTtasfieHUs MYHULMNANbHON ycnyru
OCyLLIeCTBNAETCA CNocobOM, yKazaHHbIM 3asBUTENEM B 3asiBfIEHMM, B TOM YuCrE:

1) npu nn4yHOoM obpalleHnm B YnpaBrneHue;

2) nocpencTBOM MNOYTOBOrO OTMpPaBMEHUs Ha agpec 3adABUTENS, YyKa3aHHbIM B
3asBrieHuu;

3) nocpeacTBOM 3rIEKTPOHHOW MOYThLI NO afApecy SNEKTPOHHOM MoYThl, yKa3aHHOMY
B 3asdBNeHuu;

4) npu nM4HOM obpaeHnn B MOLL (npy HannumMm 3aknOYEHHOro CornatleHuns);



5) 4epe3 nuuHbIn KabuHeT Ha EguHOM nopTane rocygapCTBEHHbIX WU
MYHUUMNANbHbIX yCnyr (yHKUMNA).

104. O6wun MakcumarsnbHbIA CPOK BbIMNOSIHEHUS aAMWUHUCTPATUBHOW Mpoueaypbl
coctaBnsget He 6Gonee Tpex pabouMx QOHENM CO [OHA nNoAnucaHus  LOKYMEHTa,
0POPMIIAOLLErO OOHO U3 NMPUHATBLIX PELLEHUIA.

V. Mopspok n dopmMbl KOHTPONSA 3a UCMONHEHUEM aAMUHUCTPaTUBHOIO
pernameHTa
lMopsiaok ocyLecTBNEHNS TEKYLLEero KOHTpons 3a cobniogeHnemM 1 UCNosIHEHNEM
OTBETCTBEHHbLIMW AOMKHOCTHLIMU NMLLAMU NONOXEHUN aMUHUCTPATUBHOIO pernaMmeHTa u
WHbIX HOPMATUBHbIX MPaBOBbIX aKTOB, YCTaHaBNMBaoLWMX TpeboBaHMs K NPegoCTaBNEHNIO
MYHULUMNANbHOW YCNyru, a Takke NpUHATUEM UMW PeLLEHUI

105. Tekywmn KOHTpPONb 3a COGMIOAEHMEM U UCMNOMHEHWEM  MONOXEHUM
AOMUHUCTPATMBHOIO  perfnaMmeHTa W MHbIX  HOPMATMBHbIX  MNPaBOBbLIX  aKTOB,
yCTaHaBnMBawWwmux TpeboBaHNA K  NpPedoCTaBfEHU0  MyHUUUNANbHOW  YCNyru,
OCYLLIeCTBNAETCA HaYarbHUKOM YNpaBreHus.

106. MopsimoKk  OCyLeCcTBMEHUA  TeKywero KOHTpona 3a cobniogeHnem  u
NCNOSTHEHNEM OTBETCTBEHHbIMU AOMKHOCTHLIMU NMLL@MU NONOXEHUN AAMUHNCTPATUBHOIO
pernameHTa M MHbIX HOPMAaTUBHbLIX MPaBOBbIX AKTOB, yCTaHaBnMBalowmx TpeboBaHusa K
NpeaoCcTaBNeHnio  MyHULMNANbHOW YCryr, a Takke TMpUHATUEM VMW  peLUEeHUHN,
OCyLlecTBNAeTca B nopsgke, YCTaHOBMEHHOM MOCTaHOBMEHWeM AAMUHUCTpauuu
ropogckoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yteBepxaeHuun [lopsagka
OCYLLIECTBNEHNS KOHTPOSIS MOMHOTHI U KadYecTBa NpefoCcTaBneHnss MyHUUMNanbHbIX YCryr
M cobniogeHns  MNosIOKEHUM agMUHUCTPATMBHBIX  PEerfiaMeHToB  MpeaocTaBreHus
MYHUUUNANbHbIX YCNYr HA TEPPUTOPUN rOPOACKOro okpyra CTpexeBony.

Mopsagok n NepruoanYHOCTb OCYLLIECTBIIEHUS MIAHOBbLIX U BHEMNSIAHOBLIX MPOBEPOK
NOMHOTLI U KaYyecTBa NpeaoCTaBeHN MyHULUNANbLHOW yCryru, B TOM YUCne nopsgok u
dPOpMbI KOHTPONSA 3a NOSTHOTOM N Ka4eCTBOM NpeaoCTaBeHUs MyHULMNANbHON YCIyrn

107. KoHTpOsib 3a NOMHOTOM U Ka4eCTBOM MPeaoCTaBleHNs MyHUUMNAanNbHOW YCIyru
ocyLiecTBngeTcs B oopmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHus kanob 3assutenen Ha pgencteus  (6e3gencTBue) oprala,
NPefoCTaBnALWEro  MyHUUMMANbHY  yCnyry,  OO/PKHOCTHOrO  nuua  opraxa,
nNpeaoCcTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHMUMNANbHOMO CriyXallero.

108. B uenax oOcCywecCcTBrEHUA KOHTPOSMSA 3a MNOMHOTOM WU KadyeCTBOM
npegocTaBneHns  MyHUuunanbHOM  ycryr  AOMUHUCTpauuen ropoAcKOro  OKpyra
CTpexeBon NpoOBOAATCS MfaHOBble W BHENnaHoBble NpoBepku. [lopagok  w
NepuoanYHOCTb OCYLLLECTBINEHUS NITaHOBbIX NPOBEPOK yCTaHaBNNBAETCH NOCTaHOBEHMEM
AoMunHMcTpaummn ropoackoro okpyra CtpexeBon. [Mpyn npoBepke paccMmaTpmBaloTcs Bce
BOMPOCHI, CBSI3aHHble C NpefoCTaBfeHMEM MYHULMNANbHOW YCNyrn (KOMMMEKCHbIe
NPOBEPKN), UNN OTAENbHbLIA BOMPOC, CBA3AHHbLIN C NpeaoCcTaBfeHNEM MyHMUMNANbHON
ycnyr (TemaTudeckue nposepku). [poeBepka Takke NPOBOAUTCS MO xanobe 3aaBuTens.

109. BHennaHoBbIe NPOBEPKN MPOBOAATCA B CBA3W C MPOBEPKON YCTPaHEHUSA paHee
BbISIBITEHHbIX HapyLLIeHn AAMUHUCTPATUBHOIO perfnamMeHTa, a Takke B criydae nonyyeHuns
Xanob 3asBuTenen Ha pgenctena (6esgenctBue) opraHa, nNpeaocTaBnsitoLLEro
MYHUUMNANbHYO  YCryry,  OOSDKHOCTHOMO  nvua  opraHa,  npegoctaBnfaloLero
MYHULMNANbHYIO YCIyry, NGO MyHUUMNANbHOrO CRy>KaLlero.

110. Pe3ynbTaTbl NpoBepkn OOpMNAIOTCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCS BbISIBIIEHHbIE HEAOCTATKU U NPELNOXEHUS MO NX YCTPAHEHUIO.



OTBETCTBEHHOCTb JOMKHOCTHBIX L OpraHa, NpeaoCTaBMSoLWero MyHMUnnanbsHyo
ycnyry, 3a peweHunsa n genctena (6esgencraeme), npMHMMaeMble (OCyLecTBASeMbIE) UMY B
xofe npegocTaBneHna MyHUUunanbHOW yCrnyru

111. Mo pesynbTatam NpoBefEHHbIX NPOBEPOK, B Crlyyae BbISIBNIEHUS HapyLUeHUN
cobntogeHna nonoxeHmn AOQMUHUCTPATMBHOIO perfiaMeHTa, BMHOBHbIE [OSMKHOCTHbIE
nmua  AgMuHucTpauum  ropoackoro  okpyra CTpexeBoM HeCyT OTBETCTBEHHOCTb,
YCTaHOBIIEHHYIO 3aKkoHoAaTenbcTBoOM Poccunckon denepauumn 3a pelleHns N OenucTBUs
(bespencTBrEe), NPUHUMaEMble B Xo4e NpefoCcTaBneHns MyHULMNansHOM yCnyru.

112. OTBETCTBEHHOCTb [OOJDKHOCTHbLIX Sl AZMUMHUCTpaUMW TOPOACKOro OKpyra
CTtpexeBou 3akpennsaeTcsa B AOMKHOCTHBLIX UHCTPYKLMSIX.

[MonoxeHwus, xapakrtepusyrowmne TpeboBaHMs K NOPSAKY 1 popmam KOHTpons 3a
npegocTaBneHMeM MyHUUMNAanbHOM yCrnyru, B TOM YUCe CO CTOPOHbI rpaXaaH, nx
obbeanHeHU N opraHnsaumin

113. KoHTposb 3a npefocTaBfieHMeM MyHUUUNANbHOM YCNyrn, B TOM 4YuUCre CO
CTOPOHbI rpaxgaH, ux o0bedVMHEeHUW W OopraHu3auun, OCyLLecTBNSeTCs MnocpencTBOM
nybnvkauun ceegeHnii o geaTenbHOCTU AOMUHUCTPALMKM rOpoAacKkoro okpyra CtpexeBon
npy  NpegocTaBneHuM  MyHUUMNAnbHOW  yCcryrn,  MNOMAydeHUs  rpaxgaHamu,  ux
00begMHEHNAMM U OpraHn3aunsaMm akTyarbHOW, NOSTHOM M AOCTOBEPHOM MHGOpMauun O
nopsigke npefdocTaBneHUss MyHMUMNanbHOW ycrnyru n  obecneyeHns BO3MOXHOCTU
pocyaebHoro (BHecyaebHOro) paccMoTpeHus xanob.

V. [Oocyne6Hbin (BHeCcyaeOHbIN) NOPAAOK 06XXanoBaHWUA peLleHuin n
aencteun (bespencTBus) opraHa, npeaocTaBnAOLWEro MyHULMnanbHy ycnyry, a
TaKXXe ero JOJMKHOCTHbIX NI, MYHULUNANbHbIX CRyXawmx

114. 3aaButenu BnpaBe obxanoBaTb B pocyaebHom (BHecyaebHoM) nopsake
peweHns u pencteua (6esgencTeue) opraHa, NpeaoCTaBnsAOLWEero MyHUUMNanbHYy
ycnyry, OOMMKHOCTHOrO fvua opraHa, npefoCcTaBnsAlLWero MyHMUmMnanbHy ycnyry, nmbo
MYHMLMMNANbHOMO CriyaLllero.

115. NpeameTom gocyaebHoro (BHecyaebHoro) obxanoBaHus ABNAIOTCS peLleHns
n pencteua (6espencTene) opraHa, NPeaoCTaBMAIOWErO0 MYHUMUMMANbHYKO  YChyry,
OOIMKHOCTHOrO nuua opraHa, NpefocTaBnsioWero MyHUUMNanbHy  ycnyry, nubo
MYHULUUNANbHOIO Criy)awero B TOM YMcCrie B cneayoLwmnx criyvasx:

1) HapylweHue cpoka pernctpaumm 3anpoca 3asBuTens O npenocTaBfieHun
MYHULMNANbHOWN yCnyru;

2) HapylleHne cpoka nNpeaocTaBreHns MyHULUNAanbHOW yCnyru;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB, HE MPEeAYyCMOTPEHHbLIX HOPMAaTUBHbBIMMN
npaBoBbiMM akTamu Poccunckon Pegepaumm, HOPMATUBHBIMM MNPABOBbIMU  aKTaMm
Tomckon obnacTtn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

4) oTkaz B npuemMe Yy 3asaBUTENd [LOKYMEHTOB, MNpeAoCTaBfieHNE KOTOPbIX
npegycMOTPEHO  HOPMaTUMBHbIMM  MNpaBoBbIMM  akTamu  Poccuinckon  depepaunn,
HOPMaTUBHLIMW MNPaBOBbIMM akTaMm ToMmckoM 06nacTn, MyHUUMNanbHbIMW NPaBOBLIMU
akTamu 4ns npegoCcTaBneHns MyHULMNansHOW yCnyru;

5) oTka3 B npegocTaBneHnn MyHUUUNANbHOW YCryrn, eCriv OCHOBAHUSA OTKa3a He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU Y NPUHATBIMU B COOTBETCTBUN C HUMWU MHBIMU
HOpMaTMBHbIMM  NpaBoBbiIMM  akTamu  Poccunckon  depepauum, HOpPMaTUBHbLIMU
npaBOBbIMW akTamn ToMcKkon obnactu, MyHULMNanNbHbLIMM NPaBOBbIMU aKTaMMU;

6) 3atpeboBaHne C 3aaBUTENs NpU NPEeAoCTaBfEHMM MYHULMNANbHOW YCIyrn
nnaTtbl, He NpegyCMOTPEHHONW HOPMAaTUBHbIMM MPaBOBbIMW akTamMu Poccunckomn
degepaumm, HopMaTUBHBIMM MPABOBbLIMW akTamu Tomckon obracTu, MyHUUMNanbHbIMU
NpaBoOBbIMU aKTaMu;



7) OTKa3 opraHa, nNpefoCcTaBMslOWEro MyHUUUNAanbHY YCryry, OOMMKHOCTHOrO
nuua opraHa, NpegoCcTaBNALWEro MyHULUUNANbHY YCAyry, B UCNPaBeHnn 4ONYyLWEeHHbIX
onevyaTok 1 oWwnboK B BblOaHHbIX B pe3ynbTaTte NpefoCTaBneHns MyHULMNanbHOW yCryrm
OOKyMeHTax 1mMbo HapyweHue yCTaHOBMNEHHOro nyHKToM 120 AAMWHUCTPATUBHOIO
perrnameHTa Cpoka Takux ucripaBreHni.

116. XXanoba Ha pelieHns un gencteua (besgenctane) opraHa, npeaocTaBnsioLero
MYHUUMNANbHYO  YCryry,  [OOSDKHOCTHOMO  fvua  opraHa,  npegocTaBnfaioLero
MYHUUMNANbHY ycnyry, nMbo MyHWUMNAanNbHOro CryXauwero nogaetcsa B NMUCbMEHHON
dopme Ha BGymakHOM HocuTene, B 3NEKTPOHHOM hopme B OpraH, NpeaocTaBnAoLLMA
MYHULUMNANbHYO YCNYry U NOAMNEXUT PACCMOTPEHUIO LOSMKHOCTHBIM NIMLOM, HageneHHbIM
MONHOMOYMSIMIN MO PACCMOTPEHUIO anob.

117. Xanoba moxeT ObiTb HanpasrieHa no noyte, yepe3d MOLl (npu Hanuumm
3aKIMOYEHHOro cornaleHns o0 B3auMogencTBuu), Yepes odpuumanbHbli canT (B pasgene
«Hacenenuto»/  «/HTepHeT-npuemHas»), C wucnonb3oBaHMem EauHoro noprtana
rocyAapCTBEHHbIX 1 MyHULUMNANbHBLIX YCryr (PYHKUMI) (NPU TEXHUYECKON BO3MOXHOCTH).

118. OcHoBaHMeM Onda Havana npouenypbl 06KanoBaHWA peLueHns 1 OenCcTBUA
(6esgencTBus) opraHa, NpegoCcTaBNALLEro MyHUUMNanbHy yCnyry, JOIMKHOCTHOrO nuua
opraHa, NpeaoCTaBnsLWEro MyHUUMNANbHY YCryry, IMbo MyHMUMNANbLHOMO CriyXKalero
ABMSAETCA NOCTYNMeHne B opraH, NpeaocTaBnsowWmMn MyHULUNAIbHY YCNyry:

1) >xanobbl 3aaBUTENS, HanpaBfiEHHOW B MUCbMEHHOW opmMe Ha OymMakHOM
HocuTerne MoYTOBOW CBA3bID MO agpecy, ykasdaHHoMy B [lpurioxeHun 1 K Hactoswemy
AOMUHNCTPATUBHOMY perfiameHTy;

2) xanobbl 3asBWTENs, HarnpaBfieHHOW 4epe3 odumuManbHbIN CanuT OpraHoB
MECTHOro camoyrnpaBneHust ropoackoro okpyra CtpexeBon, ykazaHHoMY B [Npunoxexun 1
K HacTosweMy AOMUHUCTPATUBHOMY perfiaMmeHTy;

3) xanobbl 3aaBMTENS, HanpaBneHHon Yyepe3d EanHbIN nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (pyHkuun) (nocne obecnedyeHms TEXHUYECKOW BO3MOXHOCTH);

4) xanobbl 3asBUTENS B NMCbMEHHON hopMe, NOgAaHHOM B X04€e NMMYHOro npuema.

119. XXanoba nognexut obsa3aTenbHOW perncrpaumm B TEYEHUE Tpex OHEN C
MOMEHTa MOCTYNMEHN B OpraH, NpefocTaBAsoWMA MyHUUMNanbHyo ycnyry. B geHb
pernctpauumn xanoba HanpaBnaAeTCA PYyKOBOAUTENIO OpraHa, npeaoCTaBnsoWero
MYHUUMNANbHY YCnyry, nocrne 4ero He no3gHee oAHOro pabodero AHA nepenaeTcsl Ha
paccMOTpPeHNe OOSMKHOCTHOMY nuuy, HagesrleHHOMY MOSIHOMOYMSIMW MO PaCcCMOTPEHUIO
xanoo.

120. Cpok paccMmoTpeHust xanobbl He OOSMKEH MpeBbiWaTh NATHaguaTu paboumx
OHEeNW CO [JHA ee perucTpaumMm, a B cnydyae obxanoBaHus oOTkasa opraxa,
npegoCTaBNALWEro  MyHUUMMAanbHYyK  yCryry,  OOJDKHOCTHOrO  nuua  opraxa,
npenoCcTaBnNAILWEro MyHULUNanbHy ycnyry, B npuemMe 4OKYMEHTOB Y 3asBUTENs NnMobo B
ncnpaBneHnn AonNyLEeHHbIX ONeYaTok 1 OWKnBOoK Nnn B criydae obxxanoBaHus HapyLUeHWs
YCTaHOBIIEHHOIO CpOKa TakuUX UCMpaBfeHnin — He nosgHee nNATn paboyumx AHen Co OHA ee
permcTpauum.

121. XXanoba 3asBuTens AomKHa CoaepkaTb CreayloLyo MHopmaLumio:

1) HauMmeHOBaHWe opraHa, npefoCcTaBnAWeEro MyHUUMNAnNbHY  YCIyry,
OOIMKHOCTHOrO nuua opraHa, NpefocTaBnsioWero MyHUUMnanbHy  ycnyry, nubo
MYHMUMNANbHOIO  CriyXallero, peweHna wun genctena (6e3gencrtBme)  KOTOPbIX
obxanytoTcs;

2) phamunuio, M4, OTYECTBO (MpWM HanNuynm), CBEOEHUS O MeCTe XUTEeNbCTBa
3asBuTens - M3nyeckoro nuua nmMbo HaMmeHoBaHue, CBeLEHUSI O MECTe HaxOXOeHus
3asBUTENS - IOPUANYECKOrO nuua, CTPYKTYPHOro nogpasgerneHns iopuandeckoro nuua, a
Takke HOMeEp KOHTAKTHOro TenedoHa, agpec 3MNEeKTPOHHOM MoYThbl (MpU Hanuuuu) wu
NMOYTOBbIV aapec, No KOTOPbIM AOMKEH ObiTb HANPaBneH OTBET 3asABUTENIO;



3) cBegeHust 06 obxanyembix peweHnax n gencteusx (besgencteum) oprada,
NpenoCTaBNALWEro  MyHUUMNAnbHYK  yCryry,  OOJDKHOCTHOrO  nuua  opraHa,
NpeaoCTaBNALLEro MyHALUNANbHYO YCNyry, MMb60 MyHULUMNANbHOMO Cry)Xallero;

4) poBoAbl, Ha OCHOBaHMM KOTOPbIX 3adABUTENb HE COrfaceH C peLleHueM U
pevictBuem (6es3gencTBueM) opraHa, nNpedoCTaBnsAoWero MyHUUMNANbHYK  YCnyry,
OOIMKHOCTHOrO nuua opraHa, NpefocTaBnsoWero MyHUUMnanbHy  ycnyry, nubo
MYHUUUNANbHOIO CriyXaLyero.

K >xanobe 3aaButenb BrpaBe MNPUMAOKUTbL AOKYMEHTbI, MOATBEpXAalolme ero
[oBoabl, MMB0O MX KOMUMK.

122. Mo pesynbTatam pacCMOTPEHUA Xanobbl opraH, npeaocTaBnsoWmii
MYHUUMNANbHYO YCIyry, NPUHMMaeT O4HO U3 CredyloLlmx peLleHn:

1) o6 yposBnertBopeHuMn xanobbl, B TOM 4ucne B OpMe OTMEHbI MNPUHATOro
peleHns, UCnpaBrieHUss LOMYLWEHHbIX OpraHoM, MpeaoCTaBnsflWNM MyHULMNANbBHYO
ycrnyry, one4aTtok u owmnboK B BblAaHHbIX B pe3ynbTtaTte NpeaocTaBfieHnss MyHUUUnanbHom
ycryrm OOKYMeHTax, BO3BpaTa 3asiBUTEN0 AEHEeXHbIX CPeACTB, B3MMaHUE KOTOPbIX He
npeoycMOTPEHO  HOPMAaTMBHbIMKM  MNpaBoOBbiIMM  akTamu  Poccuiickon  depepaumn,
HOpPMaTUBHbIMM MPaBOBbIMW akTaMyu ToMmckorM 0BnacTu, MyHMUMMANbHbIMX NPAaBOBbIMU
aKkTaMu, a Takke B UHbIX hopmax;

2) 06 oTkase B y4OBNETBOPEHUM XKanobbl.

123. B cnyyae npuHATUS peleHns o6 yaoBneTBOpPEHMM Xanobbl OpraHu3yeTtcs
paboTa N0 BOCCTAHOBMEHMIO HAPYLUEHHbIX NPaB 3asBUTENS, a TaKkKe NHble MePONpUATUS,
HanpaBfieHHblE Ha YCTPaHEHME BbISIBIIEHHbIX HAPYLUEHWA.

124. MNpu ycTpaHeHUN BbIABMNEHHbLIX HapyLUEHUW, BOCCTAHOBMEHUW HapYLUEHHbIX
npaB 3asiBUTENS CPOKM BbINOSTHEHUS afMUHUCTPATUBHBIX Npouenyp He MOryT NpeBbILAaTb
CPOKOB, YCTaHOBIEHHbIX HACTOALWMM AOMUHUCTPATUBHbLIM PErNaMeHTOM.

125. He nosgHee OHSA, cnegylowlero 3a gHEM MNPUHATUA pelleHus, yKa3aHHOro B
NyHKTE 122 AOMWHNCTPaATMBHOIO pernamMeHTa, 3asaBUTENIO HanpaBnseTcd
MOTMBMPOBAaHHbIA OTBET O pe3ynbTatax pacCMOTPEeHUs xanobbl cnocoboM, ykazaHHbIM B
xanobe.

126. B cny4yae yCTaHOBMEHNA B X04e WIv No pedynbTatamMm pacCcMOTPeHUs anobbl
NPU3HaKoB coCTaBa aAMWHUCTPATUBHOIO MNpaBOHapYLEHUs WM NpPecTynneHus
OOIMKHOCTHOE  NMUO, HafeneHHoe  MOSIHOMOYMSMW MO PacCMOTPEHU0  Kanob,
He3amMeaMTenbHO HanpaBnsaeT uMetoLmnecs MmaTepuarnbsl B OpraHbl NPOKypaTypbl.



Mpunoxexwue 1

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBneHns  MyHUUUNAanbHOM  YCIyrn
«[lpepocTtasneHue B CcOBCTBEHHOCTb
BGecnnaTtHO OTAENbHLIM KAaTEropusam rpaxkaaH
3eMenbHbIX Y4aCTKOB AN uenen, He

CBSI3aHHbIX co CTPOUTENBLCTBOM,
HaxoasLmxcs B MyHULMNAnbHOW
cobCTBEHHOCTU ropoackoro oKpyra
CtpexeBon, rocygapCTBeHHas
CcOBCTBEHHOCTb Ha KoTopble He
pasrpaHunyeHa, pacnonNOXeHHbIX Ha

TEPPUTOPUN MyHMLMNANbHOro obpasoBaHuA
ropogckomn okpyr CTpexeBomn»

CnpaBoy4Hasa MHoOpMaLusa O MecTe HaxoXAaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 35IeKTPOHHOM NOYTbl OPraHoOB, NPeAoCTaBNAIOLMNX
MYHMLUMNANbHYK YCNYry, UX CTPYKTYPHbIX NoapasaeneHnin U opraHu3sauum,

y4yacTByHROLWUX B nNpegocTaBlieHNn MyHVILIMnaanOﬁ ycnyrun

1. AamuHucTpaums ropoackoro okpyra CtpexeBown.

Mecto HaxoxpeHus

AoMunHucTpaumm  ropogckoro  okpyra  CTpexeBown:

CtpexesoMu, ynuua EpmakoBa, 46a.
"padhmk paboTbl AAMUHUCTpaUUK ropoackoro okpyra CTpexeBon:

MoHeaenbHuK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
Cy66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

['padhmk npnema 3assutenen B ADMUHUCTPaUMKN ropofackoro okpyra CTpexeBon:

lMoHeaenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb




MoutoBbIN agpec AOMWHUCTpauUuK ropoackoro okpyra CrtpexeBon: 636785,
Tomckasa obnactb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgMmuHucTpauum ropoackoro okpyra CrpexesBonM B ceTu
WHTepHeT: http://admstrj.tomsk.ru.

Aopec aneKkTpoHHOW NoYTbl AOMUHUCTPaALMK rOPOACKOro okpyra CTpexeBon B CeTU
WHuTepHeT: office@admstri.tomsk.ru.

2. YnpasneHne WMYLLECTBEHHbIX W 3eMeSlbHbIX OTHOWeEeHU AQMUHUCTPaUun
ropofckoro okpyra CTpexeBomn.

MecTo HaxoxgeHuss YnpasBfieHuUss UMYLLECTBEHHbIX U 3eMefNbHbIX OTHOLLIEHUN
AoMmunHmncTpaumn ropoackoro okpyra Crtpexeson: r.Ctpexeson, ynvua Epmakosa, 46a, 1
aTax kabmHet Ne39,38.

Npachmk paboTbl YnpaBneHuss WMYLLECTBEHHbIX W 3eMeflbHbiX OTHOLUEHWN
AOMUHUCTpaLMM ropofcKkoro okpyra CTpexeBou:

lMoHeaenbHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

pachmk npuema 3aaBuTENEn B YNpaBreHUN WMYLLECTBEHHbIX W 3eMerbHbIX
OTHOLWEHU AOMUHUCTPaLNM ropoAcKkoro okpyra CTpexeBon:

lMoHepernbHUK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepniea
MNatHuua HernpueMHbIli OeHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

[MoyToBbLIN agpec YnpaBfeHna WMYLECTBEHHbIX W 3eMerlbHbIX OTHOLLUEHWUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropoA
CtpexesoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumaneHbin  canT YnpasreHUs WMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHWUN
AgMnHMCTpaummn roponckoro okpyra CtpexeBou B ceTu VIHTepHeT: http://admstrj.tomsk.ru.

AOpec 3nekTpoHHOM NouYTbl  YNpaBfieHUss WMYLLECTBEHHbIX W 3eMerbHbIX
OTHOWEHM AgMUHUCTPauun ropoackoro okpyra CrtpexeBon B ceTu WHTepHeT:
Maslyak@admstrj.tomsk.ru.
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MpunoxeHwne 2

K  AOMWHUCTpPATUBHOMY  perfamMeHTy  npegocTaBneHuns
MyHUuunanbHoW ycnyrn «lpegocTtaBneHne B COBCTBEHHOCTb
GecnnaTtHO OTAEerNbHbIM KaTeropusM rpaxnaH 3eMerlbHbIX
y4yaCTKOB NS LeNen, He CBA3aHHbIX CO CTPOUTENbCTBOM,
HaxoOAWMXCA B MYHUUMNANbHOM COOCTBEHHOCTM FOPOACKOro
okpyra CTpexeBoW, rocygapcrBeHHass COOCTBEHHOCTb Ha
KOTOpble He pasrpaHu4eHa, pacrofioXeHHbIX Ha TeppuTopumn
MyHMUMNanbHOro obpasoBaHns ropoackomn okpyr CTpexeBomn»

MPEONATAEMAA ®OPMA 3AABITEHNA
Mapy ropoackoro okpyra Ctpexesomn
oT
(NONHOCTLIO haMunmIo, NMs, OTYECTBO (Npu
Hann4un) sasBuTENS)

(pPekBM3NTbI 4OKYMEHTA, yOOCTOBEPSIOLLENO
NNYHOCTb rpaXkaaHnHa)

(MecTo XuTenbcTBa 3asaBUTENS),

(KOHTaKTHbIN TeneoH 3aaBnTenNs)
3asBneHue
Mpowy npenoctaBuTb B COGCTBEHHOCTb OeCcnnaTHO 3eMefbHbIA Y4acTOK C
KagacTpoBbIM HOMEPOM, -, :
(kapacTpoBLIM HOMEP UCMPALLMBAEMOro 3eMeNbHOro y4acTka)
PaCNOSIOXXEHHbIN no agpecy: B uensax

(Lenb Ucnosb30BaHMs 3eMefbHOro y4YacTka)

(ocHOBaHMA npegocTaBfieHUs 3eMEenbHOro yyacTka M3 4vucna npeaycMOTPEHHbIX
nyHkTamu 1, 2, 4 unn 5 yactn 1 ctatbn 6 3akoHa Tomckon obnactu ot 9 uons 2015 roga
N 100-O3 "O 3eMernbHbIX OTHOLLEHUSX B Tomckon obnactun")

[MpunoxeHne K 3asBMNEHUIO:

PesynbTaT npegoctaBneHns ycnyrm NpoLly npegocTaBuTb (HY)XXKHOE NOAYEPKHYTb):

1) npv nu4yHom obpalleHnn B YnpaBneHue;

2) nocpeacTBOM MOYTOBOrO OTMPAaBIIEHUS HA agpec 3asBUTENS, YKasaHHbIn B
3aaBneHuu;

3) nocpeacTBOM 3MEKTPOHHOM NOYTHI X

(agpec aneKkTPOHHOW NOYThI)

4)  npu nn4yHom obpawieHun B MOLL (npu HanuumMm 3aknOY4eHHOro cornallueHus);

5) 4yepe3 nuYHbIK KabuHeT Ha EuHOM nopTane rocygapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr (pyHKUnn).

/
(noanuce) (pacwmndposka)

« » 20 T

Oalo cornacMe Ha wucCNoNb30BaHME MOWX MEPCOHaNbHbIX AaHHbLIX MNpU
npefocTaBleHMU MYHULMNANbHOW YCIyru.

(noanuc) (pacumdpoBka nognucm)



MpunoxeHne 3

K ALOMUHUCTPaTUBHOMY
MYHULMMANBbHON  yCRyru

pernameHTy npengocrtaBieHNA

«[MpepocraBneHne B COGCTBEHHOCTb

GecnnaTtHO oTAerNbHbIM KaTeropusiM rpaxkgaH 3eMerbHbIX y4acTKOB
ANA Ueneil, He CBA3aHHbIX CO CTPOUTENbCTBOM, HaxoAALMXCA B
MyHUUMNanbHOW CcoBCTBEHHOCTU ropoackoro okpyra CTpexesoi,
rocyaapcTBeHHasi COOCTBEHHOCTb Ha KOTOpble He pasrpaHu4YeHa,
PacrnonoXeHHbIX Ha TeppUTOpPUM MyHMUMMAnbHOro obpa3oBaHUs

ropogckon okpyr CTpexeBomn»

BJTOK-CXEMA NMOCNEOOBATENbHOCTW OEVNCTBWW npu npegocTaBneHum
MyHULMNanbHoi yenyrn «MpegocTaBrnenve B CO6CTBEHHOCTb 6ecnnaTHO OTAeNbHbIM
KaTeropmam rpaxaaH 3eMenbHbIX YHacTKOB A Leneil, He CBS3aHHbIX CO
CTPOMTENBLCTBOM, HAXOASLLMXCA B MyHULMNANbHOM COBCTBEHHOCTY rOPOACKOro OKpyra
CTpexeBoii, rocyaapCTBeHHas COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHnyeHa,
PACMOMNOXEHHbIX Ha TEPPUTOPUI MYHULMMANLHOTO 06pa3oBaHNs ropoaCKON OKpYT

CtpexeBomn»

Ha4vano npegoctaBneHnss MyHULMNANTbHOM YCIyru

A

y

Mogava 3asBneHnsa u OOKYMEHTOB

v

OTcyTCTBYIOT OCHOBaHUS ANsi OTKasa
B NpvemMe JOKYMEHTOB

N

Perncrtpauus 3assneHusa

A

v

Hanw4ymne ocHoBaHuM AnNga oTkasa B
npuemMe JOKYMEHTOB

A

OTtkas B npunemMe JOKyMeHTOB

PaCCMOTpeHMe 3adaBl1eHnA n npeactaBi€HHbIX JOKYMEHTOB

A

OnpegeneHne HeobxoaumMocTu (hopMUPOBaHUS
1 HanpaBeHNsi MeXBEAOMCTBEHHbIX 3aMNpoCoB

A

dopmnpoBaHmne n HanpaeneHne
MEXBEOOMCTBEHHbIX 3arpoCcoB

A

OrtcyTtcTBYyET HeObX04MMOCTb
POpMMPOBaHNA N HanpaBreHns
MEXBEAOMCTBEHHbIX 3anpocoB

MpuHATHE pelleHns o npegocTaBneHnn nubo
06 oTka3e B NpegoCTaBNeHUN MyHULMNATIBHON YCIyTu

|

MpuHATME peLuenuns o
npegocTaBneHun MyHUUMNansHoOm
ycnyru

v

Bblgaya (HanpasneHue)
nocTaHoBNeHns AgMUHUCTpaumm
ropofackoro okpyra CtpexeBou

|

MpuHaTMe peweHnsa ob oTkase B
npegocTaBneHnn MyHULMNanbHON
yCcnyru

v

Bbligava (HanpasneHue)
yBegomrneHns ob oTkase B
npeaocTaBneHnn MyHULMNansHON
ycnyrm




	I. Общие положения
	Исчерпывающий перечень оснований для отказа в приеме документов для предоставления муниципальной услуги
	Исчерпывающий перечень оснований отказа в предоставлении муниципальной услуги
	Исчерпывающий перечень оснований для приостановления муниципальной услуги
	Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной услуги
	Порядок, размер и основания взимания платы, за предоставление муниципальной услуги
	Максимальный срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и при получении результата предоставления муниципальной услуги
	Срок и порядок регистрации заявления о предоставлении муниципальной услуги, в том числе в электронной форме
	Требования к помещениям, в которых предоставляется муниципальная услуга, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с перечнем документов, необходимых для предоставления муниципальной ...
	Показатели доступности и качества муниципальной услуги (возможность получения информации о ходе предоставления муниципальной услуги, возможность получения услуги в электронной форме или в многофункциональных центрах предоставления государственных муни...
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах предоставления государственных и муниципальных услуг и особенности предоставления муниципальной услуги в электронной форме
	2) представление заявления о предоставлении муниципальной услуги в электронном виде;
	3) осуществления мониторинга хода предоставления муниципальной услуги;
	4) получение результата муниципальной услуги.
	Блок-схема предоставления муниципальной услуги
	Прием и регистрация заявления и документов для предоставления муниципальной услуги
	Рассмотрение заявления и представленных документов
	105.  Текущий контроль за соблюдением и исполнением положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется начальником Управления.
	106.  Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а...
	107.  Контроль за полнотой и качеством предоставления муниципальной услуги осуществляется в формах:
	108.  В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги Администрацией городского округа Стрежевой проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавлива...
	109.  Внеплановые проверки проводятся в связи с проверкой устранения ранее выявленных нарушений Административного регламента, а также в случае получения жалоб заявителей на действия (бездействие) органа, предоставляющего муниципальную услугу, должност...
	110.  Результаты проверки оформляются в виде акта проверки, в котором указываются выявленные недостатки и предложения по их устранению.
	111.  По результатам проведенных проверок, в случае выявления нарушений соблюдения положений Административного регламента, виновные должностные лица Администрации городского округа Стрежевой несут ответственность, установленную законодательством Росси...
	112.  Ответственность должностных лиц Администрации городского округа Стрежевой закрепляется в должностных инструкциях.
	113.  Контроль за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций, осуществляется посредством публикации сведений о деятельности Администрации городского округа Стрежевой при предоставлении муниципаль...

	114.  Заявители вправе обжаловать в досудебном (внесудебном) порядке решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	115.  Предметом досудебного (внесудебного) обжалования являются решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего в том числе ...
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	4) отказ в приеме у заявителя документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	116.  Жалоба на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего подается в письменной форме на бумажном носителе, в электрон...
	117.  Жалоба может быть направлена по почте, через МФЦ (при наличии заключенного соглашения о взаимодействии), через официальный сайт (в разделе «Населению»/ «Интернет-приемная»), с использованием Единого портала государственных и муниципальных услуг ...
	118.  Основанием для начала процедуры обжалования решения и действия (бездействия) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего является поступление в орг...
	1) жалобы заявителя, направленной в письменной форме на бумажном носителе почтовой связью по адресу, указанному в Приложении 1 к настоящему Административному регламенту;
	2) жалобы заявителя, направленной через официальный сайт органов местного самоуправления городского округа Стрежевой, указанному в Приложении 1 к настоящему Административному регламенту;
	3) жалобы заявителя, направленной через Единый портал государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	4)  жалобы заявителя в письменной форме, поданной в ходе личного приема.
	119.  Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не по...
	120.  Срок рассмотрения жалобы не должен превышать пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в приеме до...
	121.  Жалоба заявителя должна содержать следующую информацию:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
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