lMoctaHoBneHne AgMuHucTpauum ropoackoro okpyra Ctpexeson oT 25.03.2016 Ne193
«06 yTBEpPXKOAEHUN AOMUHUCTPATMBHOIO perfnaMmeHTa npegocTaBneHns
MyHUUMNanbHon ycnyrm «Bblgaya paspeLleHns Ha UCnonb3oBaHne 3eMenb Unu
3eMefbHOro yyacTka, HaxogsaWmMXcs B MyHULMNanbHon coO6CTBEHHOCTM FOPOACKOro
okpyra CTpexxeBon, rocygapCcTBeHHas CO6CTBEHHOCTb Ha KOTOPbIE HE pasrpaHnYeHa,
PaCNOSIOXKEHHbIX HA TEPPUTOPUM MyHULMNANBHOrO 06pa3oBaHNSA rOPOACKON OKPYT
CtpexeBon, 6e3 npegocTaBneHns 3eMesbHbIX Y4aCTKOB U YCTAHOBIIEHNSA CEPBUTYTa»
(B pepakuum ot 28.12.2016 Ne1009, o1 07.05.2018 Ne277, ot 10.10.2018 Ne772)

B cootBeTcTBUM CO cTaTben 39.34 3emenbHOro kogekca Poccunckon ®enepauuu,
yactbto 1 ctatbn 6 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-9d3 «O6 opraHmnsaumm
npeaocTaBnNeHNsa rocyaapCTBEHHbIX U MyHULMNANbHBIX YCYr», HA OCHOBAHUW NyHKTa 21
yactn 1 ctaTbk 46 YctaBa ropoackoro okpyra CtpexxeBon

NOCTAHOBNAO:

1. YTBEpAUTb AOMUMHUCTPATUBHLIA pernaMmeHT npeaoctaBfieHNa MyHULMNANbHOM
ycnyrm «Bblgaya paspelueHvss Ha MCnosib3oBaHWe 3eMefnb UK 3eMernbHOro yvacTka,
HaxXo4AWMXCA B MyHMUMNANbHONM COBCTBEHHOCTM rOpoACKOro okpyra CTpexeBown,
rocygapCTBeHHasi COGCTBEHHOCTb Ha KOTOpble He pasrpaHudeHa, pacrnonoXeHHbIX Ha
TeppuTopun  MyHuuunanbHoro obpasoBaHus ropoackon okpyr Crtpexeson, 6e3
npegocTaBneHns 3eMernbHbIX Y4aCTKOB U YCTaHOBMNEHUS CEPBUTYTa».

2. HacTtosilee noctaHOBMEHWE NOASNIEXUT pasMeLleHnto Ha oduumanbHOM cante
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

3. KOHTponb 3a WCNOSIHEHMEM HACTOSLWEro MOCTAaHOBMNEHMUSA BO3MNOXUTb Ha
3amectutena Mapa ropogckoro okpyra no 3KOHOMUMKE W buvHaHcaM, HavarbHuKa
®uHaHcoBOro  ynpasneHuss  AOMWHUCTpauMm  ropoackoro  okpyra  CTpexeBow
JeHnyeHko B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEP>XOEH

NOCTaHOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 25.03.2016 Ne 193 (B
peaakumm ot 28.12.2016
Ne1009, ot 07.05.2018 Ne277, ot
10.10.2018 Ne772)

AOMUHUCTPATUBHbIV PEFNMAMEHT
npeaocTaBneHnsa MyHuLmMnanbHon ycnyrn «Belgada paspelleHns Ha ncnonb3oBaHue
3eMernb UM 3eMENbHOro y4yacTka, HaXOASALWMNXCSA B MyHULMNANbHOM COBCTBEHHOCTH
ropoackoro okpyra CTpexxeBoWn, rocyaapCTBeHHas COBCTBEHHOCTb Ha KOTOPbIE He
pasrpaHnyeHa, pacrnosioKeHHbIX Ha TeEPPUTOPUM MyHULMNANbHOro o6pa3oBaHus
ropoackon okpyr CtpexeBon, 6e3 npegocTaBneHNsa 3eMesbHbIX y4aCTKOB U
YCTaHOBIEHUSI CEPBUTYTa»

l. Ob6wme nonoxeHus

MpeoMeT perynupoBaHnst agMUHUCTPATUBHOIO pernameHTa
npenocTaBneHns MyHUUMNanbHOM yCryrm

1. AOMWHUCTPATUBHBLIN pernamMeHT «Bblgada paspelueHnsa Ha UCnosib3oBaHue
3eMernb UM 3eMernbHOro y4yacTka, HaxoAsWUXCA B MYHMUMMANbHOW COBCTBEHHOCTU
ropoackoro okpyra CTpexeBow, rocygapCrBeHHasi COBCTBEHHOCTb Ha KOTOpble He
pasrpaHuyeHa, pacnofioXeHHbIX Ha TepputopuuM MyHuUuMnanbHoro obpasoBaHus
ropoackon okpyr CTpexeBon, 06e3 npefocTaBneHUsi 3eMefbHbIX Y4acTKOB W
YyCTaHOBIEHUS cepBuTyTa» (danee - AOMWHUCTPATMBHBLIA PerfiameHT) onpeaensiet
NOPSiAOK M CTaHAapT MO BblAavye paspelleHnss Ha MWCNOofb30BaHWE 3eMeNb WUNn
3eMefnbHOro yyacTka, Haxo4sAwWMXcs B MyHUUMMNanbHOW COBCTBEHHOCTU TOPOACKOro
okpyra CTpexeBou, rocyaapCTBeHHass COOCTBEHHOCTb Ha KOTOpble He pasrpaHudeHa,
PaCNoOSIOKEHHbIX Ha TeppuUTOpMM MyHUUMNANbHOro obpa3oBaHWs TOPOLCKOM  OKpYr
CrtpexeBon, 6e3 npenocTaBneHNs 3eMmesibHbiX Yy4acTKOB WM YCTaHOBIIEHUSA cCepBUTYTa
(panee - myHuumnanbHas ycnyra) AgMUMHUCTpauMen ropoackoro okpyra CTpexeBown,
AOSDKHOCTHBIMU NIMLAMWU U MYHULMNAMbHBIMU CRyXawmuMmm AAMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon.

Kpyr 3asButenen

2. 3asButenamm ABRSTCA pU3NYeckme nuua, rpuandeckme nuua, nnmbo mx
yNorIHOMOY€eHHbIe NpeAcTaBUTenNu (ganee - 3asaBuTenb).

TpeboBaHus K nopsaky MHPOPMUPOBAHUS O NPenoCTaBNeHMUM MyHULMManbHOM
ycrnyrm

3. NHopmupoBaHue rpaxgaH o nopsake npefnocTaBfieHUss MyHUUMNANbsHON
ycnyrm obecneunBaeTcs MYHUUMNAaNbHbIMN cnyxatummm, cneunanucTamm
AoMnHMcTpaumm ropogckoro okpyra CTpexeBon, MHOroyHKLMOHANbLHOIO LUeHTpa
npenocTaBneHns rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (ganee — MOL) npu
HanMyYun 3aKkNYEeHHOro opraHamMu MEeCTHOro camMoynpaBfieHUs TOPOLCKOro OoKpyra
CtpexeBon ¢ MOL| cornaweHns o B3anmMoaencTeum, B COOTBETCTBMM C TpeboBaHnaMU,
npeaycMoTpeHHbiMU cTaTben 18 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6



opraHuMsauun npenocTtaBfeHns rocyaapcTBEHHbIX M MyHULUMNanbHbIX ycnyr» (ganee -
cornaweHue ¢ MoL).

4, OcCHOBHbIMM TpeboBaHUAMU K MHEOPMUPOBAHUID TpaXaaH O Mopsiake
npegocTaBneHns MyHUUMNanbHOW yCryrn siBMASOTCA AOCTOBEPHOCTb NpefocTaBnsaemMomn
WHpOPMaUUKN, YETKOCTb B WU3NOXEHUN UHGOPMALMK, MOMHOTa M ONepaTMBHOCTb
MHPOPMUNPOBAHNA.

5. Mecto HaxoxgeHuss AQMUHUCTpauumM ropoackoro okpyra CrpexeBon,
OpraHoB N opraHuM3aunn, y4acTBYHOLMX B NPeaocTaBieHnn MyHUUMNAnsHOW YCryrn, ux
noyToBble agpeca, oduunanbHble canTbl B MH(POPMALMOHHO-TENEKOMMYHUKALIMOHHOM
cetn «WHTepHeT» (manee — ceTb WVIHTepHeT), mHopmauma o rpadukax paboTbl,
TenedoHHbIX HOMepax U agpecax ANEeKTPOHHOW NOYTbl NpeacTasrieHbl B [punoxeHun 1
K HacToswemy AOMUHUCTPATUBHOMY perfiameHTy.

6. MHdopmauma o mecte HaxoxaeHud, rpadumkax paboTel AgMUHUCTpaUMn
ropogckoro okpyra CTpexeBOW, OpraHoB W oOpraHuMsauuin, Yy4yacTBYWOLWUX B
npenocTaBneHnM MyHULMNAnNbHOW yCrnyru, o nopsigke npegocTaBfeHnss MyHULMNansHOm
ycryrm pasmMellaetcs Ha oduumanbHOM canTe OpraHoB MECTHOro camoyrnpaBfeHus
ropofgckoro okpyra CrtpexeBon B ceTu WHTepHeT, B dpegepanbHOW rocyaapCTBEHHOM
MHOPMAUNOHHON cucTeMe «EOWHBIM nopTan rocyAapCTBEHHbIX U MYyHUUUNANbHbIX
ycnyr (dyHkumMn)» (aanee — EQuHbIA nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX YCAyr
(dyHKUMI)), a TaKKe NpefocTaBnAeTCs Nno TenegoHy 1 ANEKTPOHHOM MoYTe.

7. Ha odmumanbHoOM cante opraHOB MECTHOro CamoyrnpaBrieHUs ropoAcKoro
okpyra CtpexeBon B ceT IHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaums:

1) HaMmeHoBaHMEe W NO4YTOBbLIE agpeca ALMUHUCTPAUUM TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMK ropoackoro okpyra CTpexeBou;

3) rpacumk paboTbl AQMUHUCTPaLMM FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHMA K MNUCbMEHHOMY 3anpocy rpaxgaH o npeaocTaBieHnn
MHopMaUUKn o Nopsiake NpeaocTaBneHna MyHUUUNanbHOM yCnyru;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANBbHOW YCAyru;

6) TekcT ADMUHUCTPATUBHOIO perfnamMeHTa C NPUIIoXeHNAMMU;

7) KpaTKoe onucaHve nopsgka npenocTaBfieHuMs MyHuUuMnanbHonm ycnyrmn (6nok-
cxema).

7.1. Ha EgnHom nopTtane rocygapCTBEHHbIX U MyHUUMNANbHbIX YCnyr (PyHKUun)
pasmellaeTcs criegyowas nHdpopMaums:

1) ncyepnbiBaroLLmm nepeveHb AOKYMEHTOB, HeobxoaMMbIX ans
npeaocTaBneHna MyHuUMnanbHOW ycnyri, TpeboBaHWs K OMOPMIIEHUIO YKa3aHHbIX
OOKYMEHTOB, a Takke nepedeHb JOKYMEHTOB, KOTOPble 3asiBUTENb Brnpase npeacTaBuTb
No cOBCTBEHHOWN MHULUNATUBE;

2) Kpyr 3asButenen;

3) CpOK NpeaocTaBneHnsa MyHULMNanbHON yCryru;

4)  pesynbTaTbl  NPeAdoOCTaBlEHUS  MyHAUMNANbHOW  ycnyru,  NOpsgokK
npedocTaBneHna  OOKYMEHTa,  SBNsoWeroca  pesynbTaToM  nNpegocTaBrieHus
MYHULUUNANbHOW YCryru;

5) pasmep rocygapCTBEHHOW MOLUMMHBI, B3MMaeMon 3a npeaocTaBrieHne
MYHULUUNANbHOW YCryru;

6) ncyepnbiBaOLWNN NepedeHb OCHOBAHUM AN MPUOCTAHOBMEHNA UK OTKasa B
npegocTaBneHn MyHULUMNANsLHOW YCNyru;

7) o npaBe 3asiBUTENs Ha gocyanebHoe (BHecyaebHoe) obxanoBaHue OENCTBUM
(6e3pencTBmsl) U pelueHun, MPUHATBIX (OCYLLEeCTBNSAEMbIX) B Xo4e npenocTaBreHus
MyHULUMNANbHOW yCcnyru;

8) opMbl 3aABneHnn (yBeOOMMEHUW, COOoOLeHu), ucnonb3yemble npu
npeaocTaBNeHnn MyHUUMNanbHON yCnyru.



8. WHdopmaumio o nopsagke NosiydeHns MyHUUMNanbHOW yCnyrn, a Ttakke o
MeCTe HaxOXOEeHWs, KOHTaKTHbIX TernedoHax (TenedoHax ONA CrnpasokK), agpecax
9NEeKTPOHHOM NOouYThl, rpacduke paboTbl, cBeAeHuss o0 opraHax W oOpraHu3aumsix,
y4yaCTBYHOLMX B NpedoCcTaBfeHUnm MYHUUMManbHOW  YCNyrm unv  aBnsaoLLmnxca
MCTOYHMKOM MONYyYeHUs MHGOPMaL MK, rpaXaaHuH MOXET MONyYnTb:

NMYHO npu obpalleHnn K OOMMKHOCTHOMY nuvuy (cneunanucty) YnpasBneHus
MMYLLLECTBEHHbLIX W 3EeMESIbHbIX OTHOWEHUN ALMWHUCTPAUMKM TFOPOLCKOro OKpyra
CtpexeBou;

MO KOHTAKTHOMY TenegoHy B 4acbl paboTbl AOAMUHUCTPALMM FTOPOACKOro OKpyra
CtpexeBon, ykasaHHble B [lpunoxeHun 1 K HacTodwemy AAMUHUCTPATUBHOMY
perrnameHTy;

nocpeacTBOM HanpaeneHust obpalleHnss B 3MeKTPpOHHOW opme Ha agpec
3NEKTPOHHOM NOYThI, YKasaHHbI B [NMpunoxeHnn 1 k HacTosAwemMy AAMUHUCTPATUBHOMY
perrnameHTy;

B ceTun MIHTepHeT Ha odwmumnanbHOM canTe OpraHOB MECTHOro camoynpasfieHUs
ropogckoro okpyra Ctpexeson: http://admstrj.tomsk.ru;

Ha WMHMOPMALUMOHHbLIX CTEeHAaxXx B 34aHMM AOMUMHUCTPaUMW FOPOACKOro OoKpyra
CtpexeBou;

nocpeactsoMm EanMHOro noprtana rocygapCTBEHHbIX M MYHUUMNAMbHbLIX YCRYr
(dbyHkumn): http://www.gosuslugi.ru/;

npu obpaiieHnn 8 MOLI.

9. MHdopMaumoHHble CcTeHabl obopyayloTcss npu BxOA4e B MOMeLLeHue
YnpaBneHns NMYyLLECTBEHHbIX U 3EeMESIbHbIX OTHOLWEHU AMUHUCTPaLMU FrOpOACKOro
okpyra CrtpexeBon. Ha WHPOpPMaAUUOHHBLIX CTeHAax pasmewaeTca cnegyouwas
obsizaTtenbHasa MHpopmMauns:

1) noyToBbLIN agpec AOMUHUCTPALUUKU rOPOACKOro okpyra CTpexeBon;

2) agpec oduuManbHOro canMta OpraHoB MECTHOro camoyrnpasfieHUss FopOaCKOM
okpyra Ctpexeon B ceTn IHTepHeT;

3) CNpaBOYHbIA HOMep TernedoHa AOMUHUCTPAUMM TOPOACKOro  OKpyra
CtpexeBou;

4) rpadouk padoTbl AOQMUHUCTPaLMN ropoLCcKoro okpyra CTpexeBow;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) obpaseL ohopmreHnsa 3asaBneHus.

10. OG6palleHns N0 KOHTaAKTHOMY TenedgoHy No BonpocamMm UHPOPMUPOBAHUS O
nopsgke npenocTaBneHns MyHUUUNAanbHOW YCRyrM MPUHUMAKOTCA B COOTBETCTBUM C
rpacomkom  paboTbl  YNpaBneHUs MMYLWECTBEHHbIX W 3eMEefbHbIX  OTHOLUEHWUN
AoMUHUCTpaumn ropoackoro okpyra CtpexeBou, npeactaBrneHHomy B Mpunoxenunn 1 k
HacToswemy AQMUHUCTPaATUBHOMY perfameHTy.

11. OtBeT Ha TenemoHHbIM 3BOHOK AOMMKEeH cogep)aTb uHdopmMauuto o
HaUMeHOBaHUN CTPYKTYpHOro nogpasgeneHns AOMUHUCTpaUMM TOPOACKOro OKpyra
CtpexeBon, B KOTOpoe obpaTunca rpaxgaHuwH, damMunuu, UMeHW, oTdyecte (npwu
HanM4Ynun) N JOMKHOCTU creumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. [pwu oTtBeTax Ha TenedOHHbIE 3BOHKN M YCTHblE ODpalleHnsa cneumanucThbl
YnpaBneHna MMyLLECTBEHHbIX U 3eMeSibHbIX OTHOWeEeHUM AAMUHUCTpaLMU ropoacKoro
okpyra CtpexeBon, 06s13aHbl NPeAOCTaBNsATL MHGOPMALMIO MO CrieayoLwmM BONpocaMm:

1) 0 MecTe NpegocTaBneHns MyHUUUNanbHOW ycryrn u cnocobax npoesaa K Hemy;

2) o rpachmke npuvema rpaxgaH rno Bonpocam npenocTaBneHns MyHUUUNanbHOM
ycnyru;

3) O BXOOAWMX HOMepax, Mo4 KOTOPbIMW 3aperucTtpupoBaHbl B CUCTEME
genonpounssoactesa AAMUHUCTPaUMM ropoackoro okpyra CrpexeBouM  NOCTynvBLUME
OOKYMEHTHI;

4) 0 HOpPMaTMBHbIX TMPaBOBbLIX aKTax, perynupylwmx npegocrtasneHne
MYHULUMNANbHOW yCryrm (HaMMeHoBaHue, HoMep, AaTa NPUHATUS HOPMATMBHOIO akTa);



5) o0 HeobxogMmoM nepevyHe [OOKYMEHTOB OT 3adABUTENS ANs  NOSyvyeHus
MYHULUUNANbHOW YCryru;

6) O CcpoKkax pacCMOTPEHUs 3asiBEHUA O NpeaoCTaBfEeHUN MyHULMNAanbHOM
ycnyru,

7) 0 cpokax npefoCTaBNeHUs MyHULMNANbHOW YCNYIu;

8) 0 MecTe pasmelweHns Ha oduuManbHOM CcanTe OpraHoB MECTHOro
camoynpaBneHus ropoackon okpyr CrtpexeBon B ceTu WIHTepHeT uHopmaumm no
BOMpocaMm npefocTaBneHns MyHULMNansHOW yCnyru.

13. Mpu obweHnn c rpaxgaHamu (No TenedoHy WU NUYHO) CneuuanucThbl
YnpaBneHna NMyLLECTBEHHbIX U 3eMeSlbHbIX OTHOWeEeHUM AAMUHUCTpaLMU ropoacKoro
okpyra CTpexxeBon O0SKHbl KOPPEKTHO U BHUMATESIbHO OTHOCUTBLCS K rpaxgaHam, He
YH/XKasa UX YeCTU U JOCTOMHCTBA. YCTHOE MH(POPMUPOBaHME O NOopsiaKke NpeaocTaBneHus
MYHUUMNANbHOW YCAYyrM OOSMKHO MPOBOAUTBCA C  UCMNONb30BaHWEM odumumarnbHO-
0EenoBOro CTUng peyu.

14. Tlpn obpaweHnn 3a WHdOopMauMen rpaxgaHuHa JNUYHO CrneunanucTbl
YnpaBneHna MMyLLECTBEHHbIX U 3eMeSIbHbIX OTHOWeEeHUM AAMUHUCTpaLMU ropoacKoro
okpyra CrtpexeBon 00643aHbl MNPUHATL €ro B COOTBETCTBUM C rpadoukoM paboThbl.
MpooomkNTENBHOCTL NpPMEMaA NpU  NIMYHOM oObpalleHMM He [OOfKHa npeBbllaTtb
NaTHaguaTv MUHyT. Bpemsa oxunaaHus B ovepeaun npu nn4yHoMm obpalleHum He O0SMKHO
npeBblWaTh NATHAAUATA MUHYT.

15. Ecnu gna noarotoBkMm oTBeTa Ha ycTHoe obpawieHue Tpebyetca 6onee
NATHaguaTM MWHYT, crneumanuct YnpasneHns UMYLLECTBEHHbIX W 3eMerlbHbIX
OTHOLWEHU AOMUHUCTPALMN rOPOACKOro okpyra CTpexXeBOW, OCYLLECTBASIOLWNA YCTHOE
NHopMmnpoBaHue, NpeanaraeTt 3agBMTENO Ha3HauYUTb apyroe yaoobHoe Anga Hero Bpems
Ans YCTHOro uvHopmmpoBaHna nubO HanpaBuTb 3asiBUTENO MUCbMEHHbIA OTBET
nocpeacTBOM NOYTOBOro OTNPaBneHns NnMbo B ANEKTPOHHOW hopMe.

16. lucbMeHHOE VH(OPMUPOBaAHME TrpPaXdaHWHA OCYLLUECTBMSETCA Npu
Nony4YeHnn OT HEero MNUCbMEHHOro OBpalleHna NUYHO WM NOCPEACTBOM MOYTOBOrO
oTnpasneHuns, obpalleHns B 3nekTpoHHOW dopmMe O npeaocTaBneHum nHdopmMauum no
BOMpocaMm npeaocTaBfieHns MyHULMNanbHOW ycrnyru, cBegeHu 0 Xxoae npeaoctaBneHns
MyHUUMNanbHon ycnyrn. MNMnucbMeHHoe obpalleHue perucTtpupyeTtca B TedYeHue Tpex
OHewn co OHA nocTynneHus B ADMUHUCTpaLmMIO ropoackoro okpyra CTpexxeBom.

17. Tpwn obGpalleHun 3a nHpopmaumen B NMCbMEHHOW hopmMe MNocpeacTBOM
NOYTOBOrO OTMpPaBiEHNA OTBET HanpaBrsieTcs B BUAE NOYTOBOro OTMNpPaBreHUs B agpec
rpakgaHnHa B TedeHne Tpuguatn gHen co OHA perucTpaumm obpalleHus.

18. Tlpu obpaweHun 3a wuHPOPMaLMEN MO INEKTPOHHOM no4yTe, C
ncnonb3oBaHMem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX — YCIyr
(dyHKUMIK), OTBET HanpaBnseTcd B TevyeHue TpuauaTum OHEeW CO [HA perucrpauun
obpalleHus.

B obGpalieHnn rpaxgaHuH B 06a3aTensHOM NOpsiAKe ykasblBaeT CBOM (hamunuio,
UMsi, OTYECTBO (MOcCregHee — NpU Hanuyuun), agpec dNEeKTPOHHOW MOYThbl, MO KOTOPOMY
OOSMKHbI OblTb HanpaBneHbol OTBET, YyBeOAOMSIEHWE O nepeagpecaunn obpaleHus.
pakgaHnH BrpaBe MNPUMOXUTb K TakoMy oOpalleHnto Heobxoaumble OOKYMEHTbI U
MaTtepuarnbl B 9NeKTPOHHON hopMe.

OtBeT Ha obpalleHne HanpasnseTca B OpMe 3MEKTPOHHOro AOKyMeHTa Mo
afpecy 9neKTPOHHOW  MNOYThbl, YKa3aHHOMY B obOpalleHun, NOoCTynuBLUEM B
AOMUHUCTpaUMIO ropoAckoro okpyra CTtpexeBour, YnpaBreHue WMYLLECTBEHHbIX W
3eMesibHbIX OTHOWeHur AMUHUCTpaumMm ropoackoro okpyra Crpexeson B dopme
3NEKTPOHHOro AOKYMEHTA, U B MMCbMEHHON hopMe Mo NOYTOBOMY afpecy, ykazaHHOMY B
obpaweHun, noctynuewem B ALMUHUCTPaUUIO ropoackoro okpyra CTpexeBow,
YnpaBneHne MMYLLECTBEHHbLIX U 3€MESIbHbIX OTHOLWEHU AOMUHUCTpaUMM rOpOaCKOro
okpyra CTpexeBon B NMCbMEHHOWN hopMe.



18.1. PaccmoTpeHne obpalwieHnn o npenocTaBneHun MHgopmaumm o nopsake
npenocTaBneHns MyHMLMNANbHON ycnyrm ocyllecTBnsaeTcs B nopsigke,
npegycMmoTpeHHoMm PepepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsagke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

II. CraHgapT npegocTaBneHss MyHUUMNansHOW yCryrn

HavmeHoBaHMe MyHULMNANsHOW yCnyru

19. HaumeHoBaHue MyHuUMManeHoOW ycnyrn: «Bblgaya paspelueHvss  Ha
MCNOnb30BaHME 3eMeNb WM 3eMESIbHOr0 yyacTka, HaxogsWMXCa B MyHUUMNANbHOM
cobCcTBEHHOCTN ropoackoro okpyra CTpexeBow, rocygapcrBeHHasi COOCTBEHHOCTb Ha
KOTOpble He pasrpaHMyeHa, pPacnosioXKEHHbIX Ha TeppuTopunM MyHULMMAnbHOro
obpasoBaHna ropoackon okpyr CtpexeBon, 6e3 npegocTaBneHns 3eMerbHbIX y4acTKOB
N YCTAHOBNEHUS CEPBUTYTAY.

HanmeHoBaHue opraHa, NpeoCTaBnsoOWEro MyHULMNANbHYO YCnyry

20. MNpepocTtasneHne MyHULMNANbLHOM YCyru ocyLwectenseTcd AQMUHUCTpaLnen
ropofckoro okpyra CTpexeBomu.

21. HenocpencTBeHHO NpeaocTaBneHne MyHULmMnanbsHOM yCnyru ocyLLecTBnsieTcs
cneuymanuctamn  YnpasneHus MMYLLECTBEHHbIX W 3€eMeJlbHbIX  OTHOLUEHWUN
AOMUHUCTpaummn ropofckoro okpyra CtpexeBon (ganee - YnpasneHue).

PesynbTaT npegocTaBneHns MyHULMNAansHOM yCryru

22. PesynbTaTOM NpefoCTaBfeHnss MyHUUMNanbHOW YCNyrn sBAseTcA Bblaada
paspeLleHns Ha MCMNoMb30BaHWE 3eMefnb WM 3eMENbHOr0 yyacTka, Haxo4dAwMxcs B
MyHMUMMNANbHON COBCTBEHHOCTM rOpoACKOro okpyra CTpexeBon, rocygapcTBeHHas
COBCTBEHHOCTb Ha KOTOpble He pasrpaHMyeHa, pPacrofioXeHHbIX Ha TeppuUTOpUM
MyHUUMNanbHOro obpasoBaHus ropoackon okpyr CTpexeBon, 6e3 npegoctaBneHus
3eMefbHbIX Y4YaCTKOB W YCTaHOBMEHWUs cepBuTyTa B (popMe MNOCTaHOBMEHWUS
AOMUHUCTPaLMN ropoLcKoro okpyra CTpexeBon.

23. B cnyyae HanuuuMs OCHOBaHUM OnNA OTKasa B NpeaocTaBrieHun
MYHULMNANBHOW YCNYrn, ykasaHHbIX B NYHKTe 32 HacTtodwero AAMWHUCTPATUMBHOIO
pernameHTa, pe3ynbTaToOM MpeaoCTaBNeHna MyHUUMNAnbHOM  yCriyrm  sBnseTcs
yBefoMNneHne o6 oTkase B NpeaocTaBfieHUM MyHWUMNANbHOM YyCcrnyrn no Bblaadve
paspeLleHns Ha MCMNofb30BaHWE 3eMefnb WAW 3eMENbHOro0 yyacTka, Haxo4dAwMXcs B
MyHMUMMNaNbHON COBCTBEHHOCTM ropoAckoro okpyra CTpexeBoW, rocygapcTBeHHas
COBCTBEHHOCTb Ha KOTOpble He pasrpaHMyeHa, pPacrofioXeHHbIX Ha TeppuUTOpuUM
MyHUUMNanbHOro obpasoBaHus ropoackon okpyr CTpexeBon, 6e3 npegoctaBneHus
3eMerbHbIX Y4aCTKOB N YCTAHOBIIEHUSA CepBUTYTA.

Cpok npeaocTaBneHnst MyHULMNAnbHOWM yCryru

24. Cpok npegocTaBneHuUst MyHULMNANbHOW YCAyrM C y4eTOM HeobxoamMmocTu
obpalleHna B opraHMsauun, y4acTeyloLlumMe B NPeaoCTaBeHnn MyHULMNanbHOW yCcnyru,
He MoOXeT npeBbllaTb ABaauaTM BOCbMW KaneHAapHblX AHEW CO AHA MOCTYNneHus
3asBrieHns O Bbigaye paspeLleHns Ha UCMNorb3oBaHNE 3eMerb I 3eMENbHOro y4acTka,
HaxogAWMXCs B  MyHMUMNAnbHOMW COBCTBEHHOCTU ropoackoro okpyra CrpexeBon,
rocygapcTBeHHass COBCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa, pacnofioXeHHbIX Ha



TeppuTopun  MyHuuunanbHoro obpasoBaHus ropoackon okpyr Crtpexeson, 6e3
npeaocTaBneHNs 3eMenbHbIX y4aCTKOB U YCTAHOBMEHWS CEPBUTYTA.

npaBOBbIe OCHOBaHUA OAnA npegoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

25. lNpenocTaBneHne MyHMUMNanbHOW yCnyrn ocyLecTBNAETCA B COOTBETCTBUM C:

1) 3emenbHbiM  kogekcom  Poccuiickon — depepaummn /I «Cobpanue
3akoHogartenbcTBa POy, 29.10.2001, Ne 44, cT. 4147, «[lapnameHTcKkas rasetay,

Ne 204-205, 30.10.2001, «Poccuinckas razeta», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-903 «O BBegeHuM B gencteve
3emenbHoro kogekca Poccuinckon depepauumn» // «CobpaHune 3akoHogaTenoctea POy,
29.10.2001, Ne 44, ct. 4148, «[lapnameHTtckas raseta», Ne 204-205, 30.10.2001,
«Poccuinckas raseta», Ne 211-212, 30.10.2001;

3) ®egepanbHbiM 3akoHOM OT 23.06.2014 Ne 171-®3 «O BHECEHUN U3MEHEHUN B
3emenbHbI kogekc Poccuinckon degepaunm M OTAENbHbIE 3aKOHOAATENbHbIE aKTbl
Poccunckon depepaummn» // OdrunanbHbIn NHTEPHET-NOPTaN NpaBoBOM MHAOPMaLMK:
http://www.pravo.gov.ru, 24.06.2014, «Poccuiickaa raseta», Ne 142, 27.06.2014,
«CobpaHune 3akoHogaTensctea P®», 30.06.2014, Ne 26 (vactb |), cT. 3377;

4) pagocTpouTenbHbiM Kogekcom Poccuiickon ®egepauum ot 29.12.2004

Ne 190-93 // «Poccuinckaa razeta», Ne 290 ot 30.12.2004;

5) depepanbHbiM 3akoHOM OT 24.07.2007 Ne 221-03 «O kagactpoBou
peatenbHocTny /| «Poccuinckas rasetar», Ne 165 ot 01.08.2007;

6) ®depepanbHbiM 3akoHoMm oOT 27.07.2010 Ne 210-03 «O6 opraHusaumm
npegocTaBnNeHns rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr» // «Poccuinckas raseta,
Ne 168 ot 30.07.2010;

7) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 06wmx npuHUMnax
opraHuMsauum MecTHoOro camoynpasneHus B Poccunckon Pepepauun» // «Poccuinckas
raszeta», Ne 202 ot 08.10.2003;

8) 3akoHom Poccuiickon ®epepaummn ot 21.02.1992 Ne 2395-1 «O Hepgpax» //
Poccuinckasa raseta, 15.03.1995, Ne 52;

9) MNMocTtaHoeneHnem lMNpasutensctBa Poccunckon ®epepaumm ot 08.09.2010

Ne 697 «O eouMHom  cuctemMe  MEXBEOOMCTBEHHONO  3SfIEKTPOHHOrO
B3aumopgencteugay // CobpaHne 3akoHopaTtenbctBa Poccuickon  depepauum,
20.09.2010, Ne 38, cT. 4823;

10) NoctaHoBneHuem lNpasutensctea Poccuiickon ®egepaumm ot 27.11.2014

Ne 1244 «O6 yTtBepxaeHun [MpaBun Bblgayy paspeLleHns Ha MCNOoNb30BaHUE
3eMenilb UM 3eMEeNbHOro  y4yacTKa, HaxoAasaWwMXCs B FOCyAapCTBEHHOM  Mmn
MyHuUMnanbHOW  cobcTBeHHocTM»  //CobpaHve  3akoHopaTtenbcTBa  Poccunckon
depnepaumn, 08.12.2014, Ne 49, yacTb VI, cT. 6951;

11) 3akoHom Tomckonm obnactn ot 09.07.2015 Ne 100-O3 «O 3emenbHbIX
OTHoLeHusix B Tomckon obnactuy // «CobpaHune 3akoHogaTtenscTBa ToOMCKon obnactuny
ot 30.07.2015 Ne 7/2(127).

WcuepnbiBatowmin nepeveHb JOKYMEHTOB, HEO6XO4MMbIX B COOTBETCTBUM

C 3akoHoAaTeNnbHbIMA W WHBIMA HOPMaTUBHLIMW MPABOBbIMM akTaMu Ans
npegocTaBneHns MyHULMNansHOM yCnyru, ¢ pasgeneHmemM Ha JOKYMEHTbI

N MHPOpPMaUMIO, KOTOpPblE 3adBUTENb OOMMKEH NPeAoCTaBUTb CAMOCTOSTENbHO, U
OOKYMEHTbI, KOTOpble 3asdBMTENb BNpaBe NpeaocTtaBuTb MO COOBCTBEHHOW MHMLUMATUBE,
TaK KaKk OHWM noanexar npeacTaBfneHUd B paMKax  MEeXBEeOOMCTBEHHOro
MHGOPMAaLNOHHOIO B3aMMO4ENCTBUSA

26. B uenax nomnyvyeHuMs MyHUUMNANbLHOW YCnyrn 3asBuUTenb MpeacTaBnsaet
3asBrieHne (npegnaraemas opmMa 3asBrieHus npefacTaBrieHa B MNPUMNOXEHUU 2 K
HacToswemy AOMUHUCTPATUBHOMY pernameHTy) nubo ykasbiBaeT MyHUUMNANbHYO



yCcrnyry B KOMMJIEKCHOM 3anpoce, npegycMoTpeHHom cTtatben 15.1 depeparnbHoOro
3aKkoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauumn npefoCTaBneHns rocygapCTBEHHbIX
N MyHUUMNANbHbIX yCnyr» (NPU HanM4mMm 3aknioYeHHoro cornaweHnsa ¢ MoLl).

B 3aaBneHun gomkHbl ObiTb yKa3aHbl:

1) dbamunusa, nma u (NpU HanM4MM) OTYECTBO, MECTO XUTENbCTBa 3asaBUTENSA U
PEKBU3NTbI OOKYMEHTa, YAOCTOBEPSIOLLEro ero NMMYHOCTb, - B Cryydae, ecnu 3asiBrieHue
nogaeTcs PU3NYECKUM NNLIOM;

2) HaMMeHOBaHWe, MEeCTO HaxOXOEeHWs, OopraHu3auuMOHHO-NpaBoBas ¢opma u
cBefleHMs O rocyfapCTBEHHOW pernctpauumn 3assutenda B EguMHOM rocygapcTBeHHOM
peecTpe IpuanYecKnx nuL - B cnyyae, ecrnv 3asiBfieHne nogaeTtcs opuanyecknm nmuom;

3) damunusa, nms n (NpU HanMuMM) OTYECTBO NpeacTaBUTens 3adBUTENS U
PEeKBU3NTbI [OOKYMEHTa, NoATBepXJaloLwero ero rmofiHoOMoYusi, - B Cryyae, ecnv
3asiBneHne nogaeTca npeacTaBUTenem 3asaBuTens;

4) NoYTOBLIN agpec, agpec dNEeKTPOHHOW MOYTbl, HOMep TernedoHa AnA CBA3U C
3asBuUTENEM UNu NpeacTaBuTeNeM 3asBuUTens;

5) npegnonaraemble Lenu MCNOSb30BaHUSA 3eMerlb UNU 3eMeribHOro yyacTtka B
cooTBeTCTBUM C NyHKTOM 1 cTaTbn 39.34 3emenbHoro kogekca Poccuickon degepaumm;

6) KagacTpoBbIM HOMEpP 3eMefnbHOro y4yacTka - B Cryyae, ecnv nraHupyeTca
MCNoSb30BaHME BCEro 3eMerNbHOro y4acTka Unm ero 4yacTu;

7) CpPOK UCMONb30BaHUSA 3eMeslb UMM 3eMeNbHOro yyacTtka (B npegeriax Cpokos,
yCTaHoBrEeHHbIX nyHkTom 1 cTtatbm 39.34 3emenbHoOro kogekca Poccuiickon
depgepaunn).

27. K 3asgBneHu1to Ha npegocTaBreHne MyHUUmMnanbHoM yecnyrn npunaratTcs:

1) KON OOKYMEHTOB, YOOCTOBEPAIOLINX JIMYHOCTb 3adABUTENA U NpeacraBuTens
3aaBuUTENd, U AOKYMEHTa, noaTBepXaalrLero nofHOMOYNA nNpeactaBuTensa 3asBuTens,
B Cnyyae, ecnu 3asaBrieHne nogaeTca npeacrasutenem 3assutens (C NogNMHHUKOM Ons
CBEpPKM);

2) cxema rpaHuy npegnonaraemMblX K MWCMOMb30BAHUIO 3eMeNb WNU 4acTtu
3eMefbHOro yyacTka Ha KagacTpOBOM MflaHe TeppuUToOpuMM C yKasaHuWeM KoopauHat
XapakTepHbIX TOYEK rpaHuL, TeppuTopun - B Criydae, ecrniv nnaHuMpyeTcsl UCrnonb30BaTb
3eMnM UNM YacTb 3eMerbHOro y4yactka (C MCNonb3oBaHMEM CUCTEMbl KOOpPAWHAT,
NpUMeHsieMOWn Npu Be4eHUN rocyJapCTBEHHOro KagacTtpa He4BUXUMOCTN).

28. [oKkymeHTbl Ons NpeaoCTaBfeHUs MyHUUMNanbHOW yCcrnyru MoryT ObiTb
npegcraeBneHsl B AQMUHUCTpaUMo ropoackoro okpyra CTpexeBon C MUCNosib30BaHUEM
EgovHoro noprtana rocygapcTBeHHbIX W MyHMUMnanbHbIX ycnyr (pyHkumi) (nocne
obecneyeHnss TEXHUYECKOM BO3MOXHOCTM), MOYTOBbLIM OTMPaBMEHMEM, MPU FINYHOM
obpalleHun, a Takke nocpeacTsoM obpalleHns 3a nonydyeHnem MyHUUUnansHoOM ycnyru
B MO®L (npy Hanuuum 3akroyeHHoro cornawedus). B cnyvyae npepoctasneHus
3as8BNeHNsa B 3NEKTPOHHOW popMe 3adBuTENb NPUKNagbiBaeT K Takomy obpalleHuto
HeobxogMMble JOKYMEHTbI U MaTepuansl B 9NekTpoHHon dopme. MNpegnaraemasa dopma
3asBneHnsa OOCTynHa NS KOMMPOBaHUA U 3arofHEHUS B 9NEKTPOHHOM Buae Ha EguHom
noptane rocyAapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (pyHkumn), Ha oduumansHoM
cante. B bymaxHom Buae npegnaraemas opma 3asiBfieHUss MOXET ObiTb MonydeHa
HenocpeacTBeHHO B YnpasneHun (kab. Ne 39), B MOL, (npy Hanuumm 3aknio4eHHOro
cornawleHus).

28.1. B cnyyae ecnn myHuuunansHas ycriyra ykasaHa B KOMIMJEKCHOM 3arpoce
3asBuTeENs (Mpy HanMyuu 3akni4yeHHoro cornawenus ¢ MoL), MOL| npegocrtasnsieT B
AoMunHucTpaumio  ropogckoro  okpyra  CTpexeBou  3asiBrieHve,  noanvcaHHoe
YyNONHOMOYEHHbIM paboTHnkom MOLL n ckpenneHHoe nevaTbio MOL|, OOKYMEHTHI,
npegyCMOTPEHHbIE MYHKTOM 27 HacTtodwero AOMUHUCTPaATMBHOINO perfnameHTa, C
npunoxeHnem 3asepeHHon MOLl konum KOMNNEeKCHOro 3anpoca 3asaBuTend.

29. T[lepeyeHb [JOKYMEHTOB AN NpefoCTaBfieHUs MYHULMNANIbHOW  YCIyru,
KOTOpble HaxoOATCs B pPacrnopsikeHWM OpraHoB W OpraHu3auun, y4yacTBYHWOLUMX B



npenocTaBneHnM MyHMUMNanNbLHOW YCIyrn, KOTopble 3asBUTeNb BnNpase NpeaocTaBuTb Mo
CcOB6CTBEHHOM MHMLMATUBE:

1) BbiNMCKa K3 EAOMHOrO rocyaapcTBEHHOrO peecTpa  HpPUANYECKUX nnu,
coepxallasa ceeeHus O 3asBuTene;

2) BbiMMcKka Ku3 EAMHOro rocyfapCTBEHHOrO peecTtpa  WHAMBMAYaNbHbIX
npegnpuHMMmaTenen, cogepXxalas cBeleHNsa 0 3asaBuTerne;

3) BbiNnucka U3 EQMHOro rocyaapcTBEHHOro peecTtpa HeaBMXKMMOCTM 00 OCHOBHbIX
XapakTepucTukax u npaBax Ha ucrnpawumBaeMbli 3eMernbHbIN Y4aCToK;

4) Konua nNuueH3uu, yaocTOBEpPSIOLLEN NpaBO 3asiBUTENS Ha npoBefeHue paboT
MO reosiorM4ecKoMy U3yHeHuo Heap.

30. AoMmnHMcTpauma ropoackoro okpyra CTpexeBon He Brpase:

1) TpeboBaTb OT 3asBUTENs OCYLWECTBNEHUS OEeWCTBUA, B TOM 4uUcne
cornacoBaHuin, HeOBXoaUMbIX N9 NONYYEHUSS MYHMUMNANbHOW YCRYrM U CBA3AHHbLIX C
obpaleHnemM B MHble rOCYy4apCTBEHHbIE OpraHbl (OpraHbl MECTHOMO CaMOYNpPaBeHns) 1
opraHuMsauuun, 3a MWCKNIYEHUEM MOSyYeHUs1 YCyr, BKIHOYEHHbIX B MepeyveHb YChyr,
KOTOpble SBMAKOTCA HeobxoaumbiMM K obs3aTenbHbIMM  ANS  NpefocTaBneHus
MYHULUMNANbHbIX YCNYT, YTBEPXAEHHbIN pelleHnem [ymbl ropoackoro okpyra CtpexeBon
oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTOpble $BMAAITCA HEOOXOAMMbIMU W
obs3aTtenbHbiMM  ANS  NPeAoCTaBfEHUS  MyHUMUMNAnNbHbIX  ycnyr  AgMUHUCTpaunen
ropofckoro okpyra CTpexeBoun 1 ee opraHammy;

2) TpeboBaTb OT 3asABUTENS NPEeACTaBfeHUs OOKYMEHTOB M WMHopMauun wunm
OCYLLeCTBMNEeHNs OeNcTBuW, nNpencTaBfeHne WM  OCYLUECTBIIEHME KOTOPbIX He
npeayCMOTPEHO HOPMATUBHBIMM MPABOBbIMU  aKTaMu, PerynmpyowmmMmm OTHOLLEHWS,
BO3HMKaOLLME B CBA3U C NpeocTaBneHneM MyHULMNanbLHON yCrnyru;

3) TpeboBaTtb OT 3aaBUTENS NpeacTaBreHns AOKYMEHTOB M MHGOpMaLMK, B TOM
yucne nNOATBEPXKOAWLWMX BHeceHWe 3asBuTeneM nnatbl 3a NpegocTtaBneHue
MYHULUMNANbHOW YCIYrn, KOTOPbIE HAaXoOATCS B pacrnopsKeHun dpenepanbHbiX OpraHoB
MCNOSNTHUTENbHOW  BRacTW, OPraHoOB rOCYOAPCTBEHHbIX BHEOKMKETHbIX (OHOOB,
NCMNOMHUTESNbHBIX OPraHoOB rocyaapCcTBEHHOM Bnactn cybbekta Poccunckon depepaumm,
OpraHoB MECTHOro camoynpaBneHns nmbo noaBeaOMCTBEHHbIX [OCYAapCTBEHHbIM
opraHam WM opraHam MeCTHOrO CaMOoyrnpaBfieHNs opraHM3aumin, Yy4acTBYHOLMX B
npegocTaBNeHuM  MyHUUMNanbHOW  ycrnyru, B COOTBETCTBUM C HOPMaTUBHbIMU
npaBoBbIMM akTamu Poccunckon Pegepauumn, HOPMATUBHLIMW MPaABOBLIMW aKTaMu
cybbvektoB Poccuiickon ®epepaumn, MyHUUMNANbHbLIMA - NPAaBOBbIMK  akTamMu, 3a
NCKMIOYEHNEM [OKYMEHTOB, BKMOYEHHbIX B OMNpefeneHHbln 4YacTblto 6 cTtatbn 7
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-9d3 «O6 opraHusauuu npenoctaBneHus
rocyaapCTBEHHbIX U MyHULMNAMbHbIX YCNYr» nepevYeHb JOKYMEHTOB.

4) TpeboBaTb OT 3asBUTENA MNpeAcCTaBNeHNa [OOKYMEHTOB W  MHbopMauum,
OTCyTCTBME U (MNN) HELOCTOBEPHOCTb KOTOPbLIX HE YyKa3blBanMCb Npu nepBoOHa4YaribHOM
OoTKase B npuemMe AOKYMEHTOB, HEOOXOAMMbIX ONs NPefoCTaBneHus MyHULMNanbHOM
ycnyrn, nnbo B NpeaocTaBneHnn MyHUUMNanbHOW yCnyru, 3a UCKITIOYEHMEM CreayoLmx
cnyyaes:

a) wuamMeHeHne TpeboBaHUMN HOPMATUBHBIX MPABOBbLIX aKTOB, KacaloLmMxcs
npegocTaBneHns MyHULMNanbHOW ycrnyru, nocrne nepBoHavanbHOW nogayvn 3asBrieHus o
npenocTaBneHnM MyHMUMNAnNbLHON YCIyru;

6) Hannyne owmnboK B 3as8BMEHMM O NPeOCTaBEHUM MYHULMMNANbHON YyCRyrn u
OOKYMEHTaX, MOAaHHbIX 3asiBUTENIEM MOCne MnepBOHayanbHOro oTka3a B Npueme
OOKYMEHTOB, HeobXoauMMbIX ANA NpefoCTaBfeHus MyHUumMnanbHOWM ycnyrn, nubo B
npenocTaBneHMM MyHULMNANbHOW YCYrn U He BKITIOYEHHbIX B NpeaCTaBEeHHbIN paHee
KOMMNIIEKT JOKYMEHTOB;

B) UCTEYEHMEe cpoKa AENCTBUS OOKYMEHTOB UM M3MEHEHME MHAOpMaUuK nocne
nepBOHaYanbHOro oTkasa B MpuMeMe AOKYMEHTOB, HeoOXoauMbIX Ans npenocTaBreHus
MYHUUMNANbHOW ycnyru, nnbo B npegocTaBfeHm MyHULMNanbHON yCnyru;



r) BblSiBNIEHME AOKYMEHTAasNbHO NOATBEPXAEHHOro dhakTta (NMpu3HaKkoB) OLLIMOBOYHOro
MNU  NPOTMBOMPAaBHOrO Aencteusa (6e3gencTBus)  OOSMKHOCTHOMO nuua  oprala,
NpenoCTaBNAILWEro MyHULMNANbHYO YCyry, MyHULMNAnNbHOro crnyxatiero, paboTHuka
MoLU, paboTtHuMka opraHusauuu, nNpeaycMoTpeHHon 4acteto 1.1 ctatem 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHumsauum npegocTtaBfieHUs
rOCYy4apCTBEHHbIX M MYHMUMMAMNbHbIX YCIyr», NpyM NepBOHaYaribHOM OTKa3e B npueme
OOKYMEHTOB, HeobxoaumbIX Ons NpefoCTaBfieHuMst MyHWUuMnanbHOW ycnyrn, nmbo B
npegocTaBNeHUM MyHUUMNAnNbLHOW YCrnyrn, 0 Yem B MUCbMEHHOM BuAe 3a NoAnuUCbio
PYKOBOOAMTENSA OpraHa, NpeaoCcTaBfAlOWEro MyHUUMNANbHYK YCryry, pykoBoauTens
M®L npu nepBoHayanbHOM OTka3e B MpuMeMe [OKYMEHTOB, HeobxoaumbiX Ans
npenocTaBneHns  MyHuumMnanbHOW  ycrnyri, nmbo  pykoBOAUTENsT  OpraHu3auumu,
npegycMoTpeHHoN YacTbio 1.1 ctaTbn 16 HacToswero ®enepansHOro 3akoHa

oT 27.07.2010 Ne 210-93 «O6 opraHMsauumn npegocTaBfeHnsi FoCy4apCTBEHHbIX U
MYHUUMNANbHBIX YCAyr», YBeAOMMAETCA 3asBUTENb, @ TakKe NPUHOCATCA U3BUHEHUSA 3a
[oCTaBneHHble HeyaobcTBa.

5) oTkasbiBaTb B npuemMe 3asiBNEHUS U MHbIX AOKYMEHTOB, HEOOXoAMMbIX AN
npenocTaBneHns MyHULMNanbHOW YCRyru, B cryyae, ecnu 3asiBfieHMe U AOKYMEHTHI,
HeobxoguMble ANs NpefoCTaBAeHUss MyHULMNANbHOW YCNyru, NogaHbl B COOTBETCTBUM C
MHOpMaUKnen O cpokax W nopsake npenoCTaBneHus MyHUUMNanbHOW  YCnyru,
onybnukoBaHHOW Ha EguMHOM nopTane rocyaapCTBEHHbIX WM MyHUMUMMANbHbIX YCNyr
(dbyHKUMR);

6) oTKasbiBaTb B MpPedoCTaBMEHUN MyHUUMNANbLHOW YCNyru B Criyyae, ecrnu
3asiBrieHne 1 AOKYMEHTbI, Heobxoanmble Ona npeaocTaBieHns MyHUUUNanbHOW YCnyru,
nogaHbl B COOTBETCTBUM C MUH(OpMauUMen O CcCpokax W nopsake npeaocTaBreHns
MYHUUMNANbHOW YCrnyrn, onybrnukoBaHHOWM Ha EAQWMHOM nopTane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).

McuepnbiBaowmm nepeydeHb OCHOBaHM A4 0TKa3a B npueme
AOKYMEHTOB, HEOBX0AUMbIX ANs1 NpeaoCcTaBleHNa MyHULMNAaNnbHOW yCyru

31. OcHoBaHMs fOns oOTka3a B MpuvemMe [OOKYMEHTOB Ans npeaocTaBreHust
MYHULMNAnbHOW YCIyru:

1) 3asiBNeHMe NogaHo NMLOM, HE MMEHLUMM MOSIHOMOYMIA Ha nogady AaHHOro
3aaBreHns;

2) B JOKYMEHTax MMEeTCsl NOAYMCTKN, NMPUMNNCKU, 3a4epPKHYThbIe CrOBa;

3) AOKyMeHTbl coaepxaT TOBPEXAEHWUs, Hanuyne KOTOpbIX He MOo3BOoNseT
O[IHO3HAYHO UCTONKOBATb UX COAEpKaHue.

McuyepnbiBaowmn nepeyeHb OCHOBAHU AN NPUOCTaAHOBIIEHUST NPeaoCTaBEHNS
MYHUUUNANbHOW YCyru Unun otkasa B NpegoCcTaBNeHnn MyHUUMNansHOM ycnyru

32. OcHoBaHus NS oTkasa B NpefoCTaBNeHU MyHUUMNANbLHOW YCIyrn:

1) B 3a8BNeHUN ykasaHbl LenNn UCnonb30BaHNS 3eMefb UM 3eMEerbHOro yyacTka
nnn ob6bEKTbI, Npegnonaraemble K pas3MeLleHuto, He MNpeayCMOTPEHHbIE MNYyHKTOM 1
ctaTtbk 39.34 3emenbHoOro kogekca Poccurickon degepaumm;

2) 3emernbHbIA  Yy4aCTOK, Ha WCMOMb30BaHWE KOTOPOro ucrpawmnBaeTcs
paspeLlleHne, npegocTaBrieH OM3an4eCKoMyY UNKN KPUANYECKOMY NNLLY;

3) K 3asiBMIEHVI0 He TMpUIoXeHbl [OOKYMEHTbI, YCTaHOBMEHHbIE MyHKTOM 27
HacTosiwero AOMMHUCTPATUBHOIO PEerfamMeHTa;

4) 3aaBneHNe He COAEPXUT cBedeHMrn NUBO CoOepPXWUT HENOSHble CBeOeHUus,
YyCTaHOBJIEHHbIE NYHKTOM 26 HacTosawero AAMUHUCTPATUBHOIO perrnamMeHTa.

33. OcHoBaHuVs Ons NPUOCTaHOBIIEHUS NPeaoCTaBNeHNs MyHULMMNANsHON yCcnyru
OTCYTCTBYIOT.



Pasmep nnatbl, B3uMaeMon C 3asBuUTens npu npegocrtaBfieHnn MyHULMNANIbHOM
ycnyrm, u cnocobbl ee B3UMaHUA B crydasx, NpeayCMOTPeHHbIX deaepanbHbIMM
3aKkoHaMu, NPUHUMaAEMbIMU B COOTBETCTBUN C HUMU MHBIMW HOPMaTUBHLIMW NPAaBOBbLIMMN
akTamun Poccunckon ®egepaumm, HOpMaTMBHBIMU NPABOBbLIMUK akTamu Tomckon obnacTy,
MYHULUMNANbHLIMM NPaBOBLIMWN akTamu

34. MyHuuunanbHas ycnyra npegoctasnsertcsa 6ecnnaTtHo.

35. Ycnyrn, koTopble SBNATCA HeobxoaumbiMM U obsi3aTenbHbIMW  ANS
npenocTaBneHns MyHULMNansHOM yCnyru, OTCYTCTBYHOT.

36. Pasamep u OCHOBaHMSA B3UMaHWA MnaTbl 3a OKasaHWe HeobxoouMbIX W
obs3aTtenbHbIX  yCryr  yCTaHaBNUBAKTCA  OpraHuM3auusMu, nNpeaoCcTaBfsOWMMN
Heobxogumble © oba3aTenbHble ycrnyrn, Heobxoaumble ANA NpeaocTaBreHus
MYHUUMNANbHOM  YCIyrn, CaMOCTOATENbHO B  COOTBETCTBMM C  TpeboBaHUAMU
OEenCTBYIOLLEero 3akoHogaTenbCTBa.

MakcrmarnbHbI CPOK 0XKMAAHMS B 0Mepeam npu nogade 3asBrneHus o
npeaocTaBneHMN MyHULMNANbLHOW YCYrn 1 NPY NOy4YeHnm
pe3ynbTata NpeaoCTaBNeHUst MyHULMMNANBHOW YCryru

37. MakcumarnbHbIN CPOK OXMAAHUA B odepeaun npu NMYHOW nogade 3asdBrneHns o
npeaocTaBNeHnn MyHULUMNanbHOW YCNyrn He JOSKEH NpeBblwaTh NATHagUaTV MUHYT.

38. MakcumanbHbI CPOK OXuAaHUs B odvepeau npu nosiydeHuu pesynbTtaTta
npeaocTaBneHnsa MyHMLMNanbHOW YCNyrn He JOJDKEH NpeBblllaTh NATHAgUaTU MUHYT.

Cpok perucrpaumm 3asiBneHnsi o NpeaocTaBneHnn MyHULMNanbHOM yCnyru

39. 3agaBneHve Ha ByMaXHOM HOcuUTene perncTpupyeTcs B AeHb MOCTYNfeHns B
AoMnHMCTpaumio ropoackoro okpyra CTpexeBOW 3adBNeHUs W OOKYMEHTOB Afis
npeaocTaBneHnsa MyHULMNanbHOW yCrnyriu.

40. Perncrtpauus 3asBneHusi, HanpasfeHHOro B oopme 3reKTPOHHOro AOKyMeHTa
yepe3d EgMHbIM nopTan rocyaapcTBEHHbIX W MyHUAUMNAMbHBLIX YCnyr (yHKuun),
odouumanbHbI CanT, OCYLLECTBNAETCA He no3gHee paboyero AHS, cnegylowero 3a gHeM
ero nocTynneHns B AOQMUHUCTPALMIO TOPOACKOro okpyra CTpexeBon.

TpeboBaHnst K MOMELLEHMAM, B KOTOPbIX MNpPeaoCcTaBNaAeTCAa MyHuuMnanbHas
ycnyra,

K 3any oXxugaHusa, MecTaM AN 3anofiHeHusi 3asiBieHun O npenocTaBrieHuun
MYHMUMNANbHOW YCIyrn, MHPOPMaUNOHHBIM CTeHAaMm ¢ obpasuamu MX 3anofiIHEeHUA w
nepeyYyHeM AOKYMEHTOB, HEOOXOANMbIX ANs1 NPeAOoCTaBNeHNss MyHULUNANbHOM

ycrnyrm, B TOM 4ucrie K obecnevyeHuo AOCTYNHOCTM ANS UHBaNMOOB YKa3aHHbIX
006BHEKTOB B COOTBETCTBMM C 3akoHOAaTenNbCcTBOoM Poccuiickon Pegepaumm

O coumanbHOM 3alnTe NHBanNMaoB

41. lMNMpepocTtaBneHne MyHMUMNANbHOW YCAyrn OCYLLECTBNSIETCS B creumanbHO
BblAENEHHbIX ANSA 3TUX Lienen NoMeLeHnsX.

42. MecTta npeaocTaBneHns MyHUUMNAnbHOM Yycrnyrn obopyaylTcsa C y4eTom
TpeboBaHUM [OCTYNHOCTU AN WHBANMOAOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuickon degepauum 0 coumanbHOW 3awmuTe nHBanngoB. B cnydae HEBO3MOXHOCTU
obopyaoBaHMa MecTa NpefocTaBfeHns MyHUUUNanbHOW YCnyrm ¢ ydetom TpeboBaHum
OOCTYMHOCTM [ONS WHBaNMOOB B COOTBETCTBUM C 3akoHogaTenbCcTBOM Poccuinckon
depepaumm 0 coumanbHOW  3awWmMTe  MHBaNUOOB HA  COTpyOHWKaA  opraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYKO YyCnyry, Bo3dnaraetcs 0643aHHOCTb MO OKa3aHuio
CUTYyaLUMOHHOW TMOMOLUM MHBanNugam BCEX KaTeropum Ha nepuon npenocTtaBneHus
MYHULUMNANbHOW YCAYTn.



B cnyyae ecnu nmeetca BO3MOXHOCTb OpraHvM3auumn CTOSIHKU (MapKOBKW) BO3ne
34aHna (CTPOeHWS), B KOTOPOM pa3MeLLeHO noMeLleHne npuemMa u Bblaavm JOKYMEHTOB,
OpraHM30BbIBAETCA CTOsIHKA (NapkoBKa) ANs JIMYHOrO aBTOMOOWUIIBLHOIO TpaHCMNOopTa,
6ecnnatHasa ona 3assutenen. Ha kaxgon ctosiHke Bblgensetca He meHee 10% mecT (Ho
HEe MeHee OAHOro wmecTa), Ans 6ecnnaTHOM NapKOBKM TPAHCMOPTHbLIX CPEeACTB,
ynpaBndemblx nHeanugamu |, |l rpynn, a Takke uHBanugamu I rpynnbl B nopsgke,
ycTaHoBrneHHoMm [lpaButensctBom Poccuiickon ®epepauumn, n TpaHCNOPTHBIX CPeacTB,
NepeBoO3SAMNX TakMX WHBaNWAoB W (Mnv) geTen-uHBanupaoB. Ha  ykasaHHbIX
TPAHCNOPTHbLIX CpeacTBax AO/MKEH OblTb yCTaHOBMEH OMNO3HaBaTESNbHbIA  3HAK
«MHBanng». YkasaHHble MecTa Ans NapkoBKM He  OO0MKHbl  3aHMMaTb  MHble
TpaHCNOPTHbLIE CPeacTBa.

43. Bxog B nomelieHve npuema v BblaauM OOKYMEHTOB AOSKeH obecnednBaTb
cBobogHbIN aocTyn 3asiButenen, 6biTb 0bopyaoBaH yaoOHOW NECTHULEN C NOPYYHSMN,
LUMPOKMMM NMpoXodamMu.

44. Ha 3gaHMmM psgoM C BXOAOM AOSMKHaA ObiTb pasmelieHa MHpopMauMoHHas
BbIBECKA, coAiepallasa cnegyoLwyo MHopMaLumio:

1) HaMmeHoBaHWe opraHa;

2) MeCcTo HaxoXaeHus U puanyYecku agpec;

3) pexum paboThl;

4) HoMepa TenedOoHOB ANA CnpaBok;

5) agpec oduumanbHOro canta opraHoB MECTHOIO CcaMoOynpaBfieHUsi FOPOLCKOro
okpyra CtpexeBon B ceTn HTepHeT.

45. ®dacag 3paHus gomkeH 6biTb 0bopyaoBaH OCBETUTENbHbIMKM Npubopamu,
NO3BONSAKOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUM Tabnuykamu.

46. lNomeLlleHns npMema u Bbigaun JOKYMEHTOB OOSMKHbI NpeaycmaTpuBaTb MecTa
Ans oXnaaHus, MHPOPMUPOBAHUS 1 NpUemMa 3asiBUTENEN.

46.1. MecTta npefocTaBneHus MyHUUuMnNanbHOW ycnyrn obopyaytoTcs C y4eTom
TpeboBaHMN [OCTYNHOCTU AN WHBaNMOOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuickon ®egepauum 0 coumanbHOW 3awmuTe nHBanngoB. B cnydae HEBO3MOXHOCTU
obopyaoBaHMa MecTa NpeaoCcTaBfeHns MyHUUUNanNbHOW YCnyrm ¢ ydetom TpeboBaHum
OOCTYMHOCTM [ONA WHBaNMOOB B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccuinckon
depepaumm 0 coumanbHOW  3awWmMTe  MHBaNUAOB HA  COTpyOHWKaA  opraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYK yCcnyry, Bo3dnaraetcs 0643aHHOCTb MO OKa3aHuio
CUTYyaLUMOHHOW MOMOLUM MHBanNugam BCeX KaTeropum Ha nepuon npenocTtaBneHus
MYHULUMNANbHOW YCAYr.

47. B mectax gna nHdopMmmpoBaHua aommkeH 6biTb obecneyeH AocTyn rpaxaaH
ONA 03HAKOMIIeHMA C MHJOpMauMen He TONbKO B 4Yacbl NMpuema 3asiBIEHUMA, HO N B
paboyee Bpemsi, koraa npuem 3asiBUTENEN He BEOETCA.

48. XapaKTepuCcTuku MnoMeLleHNnn npuema u Bblayn [OKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX W KOHCTPYKTMBHbBIX PELUEHMN, OCBELUEHUSA, MOXapHOM
6e3onacHOCTU, NHXeHepHOoro obopyaoBaHWA OOSKHbI COOTBETCTBOBAaTb TpeboBaHMsM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccunckon ®enepaunu.

49. TlomelleHna npuvema W Bblga4yn [OOKYMEHTOB o0OopyayloTca CcTeHgamu
(cTonkamun), cogepxalimmm nHpopmMaumo 0 Nopsake npegocTaBneHns MyHUUMnansHoOm
ycnyru.

50. B mectax gng oxuaaHus yCTaHaBnMBAKOTCH CTyNbs (KpecernbHble CeKUuUU,
Kpecna) ansa sassutenen.

51. B nomeweHun npuema v Bblgayn OOKYMEHTOB BblAenisieTcd MecTo [Ans
odopMIieHnss OOKYMEHTOB, npegycmaTpuBalowee CTonbl  (CTOMKM) € BrnaHkamm
3asBMNeHUn N KaHUENSAPCKUMN NPUHAOEXHOCTAMN.

52. NHdopmauusa o hamunum, nMeHun, otyecTtBe (NPU HanMymMm) U OOSHKHOCTU
cneunanucTa opraHa, OCYLEeCTBMALWEro npeaoctaBneHne MyHUUMNansHOW YCIyru,
AOIKHa BbITb pa3melleHa Ha paboyem mecTe cneuuanucTta YnpasneHus.



53. OpraH, npegocTtaBNAwWNN  MyHUUMNANbHYO  ycnyry, obecnevnBaet
MHBaNMaam:

1) ycnosus ans 6ecnpenaTCTBEHHOro AOCTyna K 06bekTy (34aHuto, NOMELLEHMIO),
B KOTOPOM OHa MpenocTaBfsaeTcs, a Takke Ana 6ecnpenssTCTBEHHOrO MNONb30BaHUSA
TpaHCNOpPTOM, CPeACTBaMUN CBA3N U MHpopMaLmm;

2) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBuXeHna No TeppUTopun, Ha KOTOPOK
pacrnonoxeH o06bekT (3gaHMe, nomeweHMe), B KOTOPOM  npeaocTaBnisieTcd
MyHMUMNanbHasa ycnyra, a Takke Bxoda B TakoW OOBbEKT M BbixO4a M3 HEro, nocagku B
TpaHCNOPTHOE CPEeACTBO W BbICAAKM M3 HEro, B TOM YUCNEe C UCMONb30BaHMEM Kpecna-
KOISICKM;

3) conpoBOXAEHWE WHBANUAOB, MMEKLWMX CTOMKME pacCTpPoncTBa YHKLMK
3PEHNS N CaMOCTOATENBbHOIO NEPEABMKEHNS;

4) Hagnexawiee pasmelieHne obopyaoBaHua W HocuTenenw MHgpopmaumn,
HeobxogmMmbix ans obecnedeHns BecnpensaTCTBEHHOrO AOCTyna WHBaNMOOB K OOBLEKTy
(3@aHnio, NOMeLLEeHn0), B KOTOPOM MpPefocTaBndAeTcs MyHuumnanbHas ycnyra, M K
ycnyre ¢ y4eTOM OrpaHNYeHUN UX XU3HEAEATENbHOCTY;

5) pybnupoBaHue HeobxoaMmon [N WHBANMAOB 3BYKOBOW W 3pUTENbHOM
MHpoOpMaUuK, a TakkKe Hagnucen, 3HaKOB W MHOW TEKCTOBOWM W  rpaduyeckomn
MHOpPMaLUM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayurka 1 TudnocypaonepeBoaymka;

7) ponyck Ha OObLEeKT (34aHue, NoMelleHue), B KOTOPOM npefocTaBnsieTcs
MyHMUMNanbHas ycnyra, cobakun-npoBOAHMKA npwu HanM4nn OOKYMeHTa,
noaTBepXxaatoLero ee cneunanbHoe obyyeHrne n BblgaBaemMoro no gopme 1 B Nopsiake,
KOoTopble onpegensawTcsa  deaeparnbHbiM  OpraHoM  MCMONIHUTENbHOM  BRacTM,
OCYyLLECTBNALWNM (PyHKLMM NO BbipaboTKe 1M peanuaaumm rocygapCTtBEHHON NOMUTUKA U
HOpMaTUBHO-NPaBOBOMY PeErynmpoBaHuio B cchepe coumnanbHOM 3auTbl HaceneHus;

8) okasaHuMe wHBanNugam nomowM B NpeogoneHnn ©GapbepoB, MeLlarLmx
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu JOCTYNHOCTU M Ka4yecTBa MyHULMNANbLHOWM yCryri

54. MNokasaTensaMmm AOCTYNHOCTU U Ka4eCTBa MyHULMNANbHON YCINyrn SBNSIOTCA:

1) AOCTOBEPHOCTb NPeAoCTaBnsieEMON 3asBUTENSM UHdOPMaL;

2) NnofiHoTa MHPOPMUPOBaHUS 3asiBUTENEN;

3) HarnggHocTb hopMm npefocTaBnsseMon mHgopmaumm o6 agMUHUCTPATUBHbBIX
npoueaypax;

4) ypobCTBO M OOCTYNHOCTb MOMyYeHUs MHpopMaunn 3asiBUTENSIMU O Mnopsigke
npeaocTaBNeHNA MyHULMNANbHOW YCIYru;

5) cobntogeHne CPoKOB MCMNOSTHEHUS OTAENbHbBIX agMUHUCTPATMBHBIX Npoueayp 1
NpeaoCTaBNeHNA MyHMLMNANbHOW YCNYrn B LLEESTOM;

6) cobnogeHne TpeboBaHMKM K pa3mepy nnatbl 3@ nNpeaocTaBrieHue
MYHMLMNANbHON yCnyru;

7) cobnogeHne TpeboBaHuM CcTaHgapTa npeaocTaBneHnd  MyHUUMNanbHOW
YyCnyru;

8) otcyTtcTBMe 0BOCHOBaHHbLIX Xanob Ha pelleHusi, gencteusa (besgencreune)
opraHa, NpeaoCTaBnSAOLWEro MyHUUMMANbHYK YCNyry, AOMKHOCTHOMO nuua opraHa,
NpenoCTaBNAILWEro MyHULMNANbHY YCryry, MMB0 MyHUUMNANbLHOMO ChyXXallero;

9) nomHOTa W akTyanbHOCTb WHQOPMauun O nopsagke npegocTaBreHns
MYHULUMNANbHOW YCAYrn.

55. Mpn nony4yeHmn MyHUUMNANbHOW YCIyru 3asBUTENb OCyLlecTBNseT He Bonee
Tpex B3auMogencTBmi C OIMKHOCTHBIMUY LaMu, B TOM YUCHE:

1) npu nogadve 3anpoca Ha NOslydYeHWe YCryru u nofyvYeHuu pesynbTaTta ycnyru
3asiBUTENEM NNYHO, B TOM yuncre Yyepe3 MOLL, - He 6onee aByx pas;



2) Npu nogaye 3anpoca Ha MnoslydeHne ycnyrm ¢ ucnonb3osaHuem EauHoOro
noptana roCydapCTBEHHbIX W  MyHUUMNAnbHbIX  ycnyr  (PYHKUMIA), MOYTOBLIM
oTnpaeneHnem - He 6onee ogHoOro pasa.

56. [NpoOormKUTENbHOCTL KaXaoro B3aMMOAEWCTBUSA He [OSDKHa npesbiaTh
NATHaAUaTV MUHYT.

57. WcdepnbiBaowmin coctaB OeNCTBUN, KOTOPblE 3asBUTENb BrpaBe COBEPLUUTb
B ONEKTPOHHOW (popMe MNpU MOMYyYEHUU MYHULMNANBLHOW YCIyr C UCMOSib30BaHUEM
EguHoro noptana MyHuumnanbHbIX yenyr (pyHkumn) (nocne obecneyeHnss TEXHUYECKOm
BO3MOXXHOCTH):

1) nony4yeHne nHoOpmMauum 0 MyHULMNANbLHON yCryre;

2) o3HaKkoMneHune ¢ hopMamm 3adBNEeHU N NHbIX JOKYMEHTOB, HEOBXOANMbIX ANs
Nony4YeHns MyHMUMNansHon ycnyru, n obecneyeHne goctyna K HAM A51S KONMPOBaHUS U
3anosfiHeEHNS B 3N1EKTPOHHON hOpME;

3) npencTtaBneHus 3asBreHuss O NpedoCcTaBNeHUn MyHUUMNAnbHOM YCryrn B
3NEKTPOHHON hOpME,;

4) npeacTtaeBneHne  OOKYMEHTOB, Heobxoaumbix Ans  npegocTaBreHus
MYHULMNANbHOW YCIyru, B 3NeKTPOHHON opMe;

5) ocyLecTBrieHne MOHUTOPUHra XoAa npeaocTaBneHuss MyHULUNansHOM yCryru;

6) nony4yeHue pes3ynbTaToB NPefoCTaBfeHUs YCNyru B SMEKTPOHHOM BUAe Ha
EovHomM nopTtane rocyaapCTBEHHbIX U MyHUUMMAnNbHbIX YCnyr (PYHKUMIA), eCriv 9TO He
3anpeLleHo degepanbHbIM 3aKOHOM.

NHble TpeboBaHuUsA, B TOM YMCNE yYnThbiBalOLWmMe 0COBEHHOCTH
npegocTaBneHns  MyHuumnanbHoW  yenyrm B MOL  wm ocobeHHocTn
npegocTaBneHNsa MyHULUMNAIbHOW YCIyrn B 35IEKTPOHHOM hopme

58. 3asBuTtento npenocTaBnseTCa BO3MOXHOCTb MOMYyYEHUA MYyHULMNAnbHOM
yCnyru ¢ ucnonb3oBaHmemMm EgmMHoro noprtana rocyaapCTBEHHbIX U MyHULMNATbHbBIX YCyr
(dbyHKUMI) (nocne obecnevyeHnss TEXHUYECKOM BO3MOXHOCTM), MOYTOBLIM OTMPaBIIEHNEM,
a Takke NOCpPeAcTBOM NMYHOrO obpalleHus 3a noslydeHneM MyHUUMNanbHOW yCryrn B
MHoropyHKUMOHanNbHOM UeHTpe (ganee - MO®Ll). OpraHusaums npegocTaBneHns
MyHUUMNanbHOW ycnyrm Ha ©6ase MOLL ocywecTtBnseTca B criydae  Hanumumns
3aKMNIYEHHOro CcornalleHns O B3auMoAeWCTBUN Mexay AOMUHUCTpauMen roponcKoro
okpyra Ctpexeson 1 MOLIL.

59. lMNpun obpaweHnn 3a NonyyvyeHMEM MyHUUMNANbHOW Yycnyrn yepe3 EanHbin
noptan rocygapCTBEHHbIX W  MyHUUMMAanbHbIX ycnyr (PyHKUMA) npumeHsieTcs
3MEKTPOHHAas noanucb B cootBeTcTBUM ¢ PegepanbHbiM 3akoHOM oT 06.04.2011

Ne 63-93 «O6 aneKTpoHHOW noanucuy.

60. lNpu npeacraBneHnn 3asBfEHUs B 3NEKTPOHHOM doopMe npeacraBuTenem
3aaBuUTENS, OENCTBYIOLWMM HA OCHOBaHWM OOBEPEHHOCTU, LOBEPEHHOCTb OOIMKHA ObITh
npeacraBneHa B (opMe SMEeKTPOHHOrO AOKYMeHTa, MNOAMMCaHHOIO 3NeKTPOHHOW
NoANUCBIO YNOSTHOMOYEHHOrO N1ua, BblaasLuero (noanncasLlero) 4JOBEPEHHOCTb.

61. [JoKymeHTbl, aBnfAwWmMeca pesynbTaToM NpeaocTaBneHns MyHULMNanbHOM
yCnyru B BuMAE 9NEKTPOHHOrO OOKYMEHTa, HanpaBnslTCcsa 3asBuTento vepe3 EanHbIn
nopTan rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHkumn) (nocne obecneveHuns
TEXHUYECKON BO3MOXHOCTH).

62. B cnyyae noctynneHus 3asBneHUs U OOKYMEHTOB B 3NEKTPOHHOU bopme C
ncnonb3oBaHmeM EpguHOro noprtana rocygapCTBEHHbIX WM MYHUAUMNANbHbIX  YCRyr
(dbyHKUMIM) cheumnanucT, OTBETCTBEHHbIN 3a MNpUEM U pPerncTpaumio AOKYMEHTOB,
NHOpPMUPYET 3aABUTENS Yepes NUYHBLIN KaBUHET O perncTpaumm 3asaBneHns.

63. OpraHnsaums npegocTaBneHns MyHUUUNAnNbLHOW YCNyrn ocyLecTBnseTcs no
NPUHUMMNY «OQ4HOro OKHa» Ha 6ase ML, npu nuyHOM obpallieHun 3aasuTtens (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).



64. 3asBuUTENAM NPEOOCTaBNsETCS BO3MOXHOCTb AN NpeaBapuUTEeNnbHOW 3anucu
Ha nogavy 3asiBrneHnsa n JOKYMEHTOB AN NpegocTaBneHns MyHULMNansHOM yCnyru.

65. MNpeaBapuTenbHasa 3anMcb MOXET OCYLLECTBASATLCA cneayrowmummn cnocobamm
no BbIGOPY 3aaBUTENS:

1) npu nuyHom obpallieHnn 3asButens B AAMUHUCTPALMIO FOPOACKOro OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) yepe3 odvumarbHbIN CalT OpraHoB MECTHOro camoyrnpaBneHus roponcKoro
okpyra CtpexesoW: http://admstrj.tomsk.ru.

65.1 MNpwn npeaBapuTenbLHOM 3anMcn 3asBuTeNb coobLlaeT cneayowme aaHHbIE:

1) anga usndeckoro nuua: aMmmnnuio, UMs, oTYECTBO (MPU HaANMYUK);

2) ons opuanyeckoro nuua: HaMMmeHoBaHue KpPUanYeckoro nuua;

3) KOHTaKTHbI HOMEpP TenedgoHa;

4) apgpec aneKTpoOHHOM NoYThl (MPY HaNU4um);

5) »xenaemble gaty u BpeMsa NpeactaBrieHns JOKYMEHTOB.

66. [lNpenBaputenbHasi 3anuUCb OCYLLECTBSETCA MyTEM BHECEHUS YKa3aHHbIX
CBEEHUN B KHUTY 3an1cu 3asiBuTenemn, Kotopasa Be4eTCsl Ha 3NIEKTPOHHbIX HOCUTENSX.

67. 3asButento coobLalTcs gata U BpeMs npuema AOKYMeHTOB, KabuHeT (OKHO)
npuemMa [LOKYMEHTOB, B KOTOpbI cnegyet obpatutbcs. [lpyu nuyHom obpalieHumn
3asaBUTENO0 BblAaeTCs TanoH-NoATBepXAeHue. 3asiBUTENb, 3anucaBlUMCA Ha MNpUeMm
yepe3 odmunanbHbIN CaUT OpraHOB MECTHOrO camoOynpaBfieHUs FOPOACKOro okpyra
CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

68. OcyuwiecTBneHne 3anucu 3asiBUuTenen Ha onpeaeneHHylo AaTy 3akaH4MBaeTCH
3a CyTKUW [0 HACTynfeHnsa 3Ton AaThbl.

69. Mpn ocywlecTBNeHNN npeaBapuTENbHON 3anncu 3aaBuUTeNb B 06A3aTefibHOM
nopsgke MHOOPMUPYeTCs O TOM, YTO NpeaBapuTesibHasa 3anucb aHHYNMpyeTcs B criyvae
€ro HesIBKW No UCTEYEHUN NATHAALATM MUHYT Ha3HA4YE€HHOro BPEMEHU nNpuema.

70. 3aaButenam, 3anuMcasBlUMMCA Ha MpuveMm vepes oduumanbHbIA CanT OpraHoB
MECTHOro camoynpasneHust ropoAackoro okpyra CTpexxeBon, 3a Tpy KaneHgapHbIX AHA 40
npuemMa oTnpaBnseTcs HanoOMUHaHWe Ha YKa3aHHbIM aipec df1eKTPOHHOW NoYThl O AaTe,
BPEMEHM U MeCTe npuema, a Takke nHgopmauus 06 aHHyNnMpoBaHUM NpenBapuUTENbHOM
3anuMcu B criydae HesdBKM MO UCTEeYEeHUU NATHaguaThm MUHYT C Ha3Ha4YeHHOro BpPEMEHWU
npuema.

71. 3asButenb B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHOM 3anucm.

72. B oTcyTtcTBMe 3asiBUTENEn, obpaTuMBLUMXCA MO npeaBapuTENibHOM 3anucw,
OCYLLECTBNAETCA NpMeEM 3asaBuTENen, 00paTUBLLMXCA B NOPSOKE Ovepeau.

73. Npachuk npnema (NpueMHoe BpeMsi) 3asiBUTENen no npeasapuTenibHON 3annucu
yCTaHaBMMBaEeTCA HavanbHUKOM YrpaBneHns B 3aBUCMMOCTM OT WHTEHCUMBHOCTMU
obpauieHni.

73.1. 3aaButenb wuMeeT BO3MOXHOCTb MNOMyvYeHna WHgopmaunmm o xope
npenocTaBneHns MyHuuunanbHon ycnyrin. WVIHgpopmauma o xone npeaocTaBreHus
MYHUUUNANbHOW YCNyrM HarnpaenseTcs 3asiBUTEN0 B CPOK, He NpeBbIlakoWwmnn ogHOro
paboyero AHA nocne 3aBepLUeHnsi BbIMOMHEHNA COOTBETCTBYHOLLEINO AENCTBUSA, HA agpec
SNEeKTPOHHOM MOMTbI UM C  uUcnonb3oBaHWeMm  cpenctB  EguHoro  noprtana
rocygapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr  (dpyHkumn) (nocne  obecneveHuns
TEXHUYECKON BO3MOXHOCTH).

[Mpn NnpegocTtaBneHMN MyHULUNANbLHOW YCIyrn B 3N1IEKTPOHHON (bopMe 3asaBUTESIO
HanpaBnsaeTcs:

1) yBegomneHne O npuemMe W perncTpaumm 3asaBfieHuss N OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHOW YCyTu;

2) yBegoOMIeHNe 0 pesynbTaTax PacCMOTPEHUs1 OOKYMEHTOB, HEOOXoaAMMbIX ONS
npeaoCcTaBNeHNA MyHULMNANbHOW YCIYru;



3) yBeOoMneHMe O BO3MOXHOCTM MOMYYUTb pe3ynbTaT npeaocTaBeHus
MyHUUMNAnNbHOMW  ycryrh  nmMbo  MOTUBMPOBAHHbLIA ~ OTKA3 B MpefocTaBreHum
MYHULMNAnbHOW YCNyru.

Il . CocTtaB, nocnegoBaTeNibHOCTb WU CPOKU BbINMOSHEHUS aAMWUHUCTPATUBHbBIX
npouenyp, TpeboBaHusi K MOPALKY WX BbINOSIHEHWUS, B TOM 4ucrne OCOBEHHOCTH
BbIMOSMIHEHNS  agMUHUCTPATMBHBLIX Npouedyp B 3NeKTpOHHOW dopme, a Takke
0COBEHHOCTN BbINONIHEHNA aAMUHUCTPATMBHBIX Npoueayp B MO

74. T[pepocTaBneHve MyHMUMNAnNbHOW YCRyrn BKOYaeT B cebsa cnepyowme
aAMWHNCTPaTUBHbIE NpoLenypbl:

1) npuem wun perucTpauusi 3asBfeHMs U [OOKYMEHTOB ANA nNpeaocTaBrieHus
MYHMLMMNANbHOW yCnyru;

2) paccMmoTpeHune 3asBNeHNS 1 NpeacTaBneHHbIX AOKYMEHTOB;

3) dopmupoBaHne W HanpaBreHWEe MEXBEOOMCTBEHHbIX 3anpoCOB B OpraHbl
(opraHusauum), y4acTBytoLMe B NPegOCTaBNeHMM MyHULUNANbHOW YCIyTu;

4) NpuHATME pelleHus O npepocTaBnieHMn NMbo o6 oTkase B npeaocTaBreHun
MYHMLMNANbHOWN yCNyru;

5) Bblgaya pesynbrata npeaocTaBneHns MyHUUMnanbHOW yCnyri.

Brnok-cxeMa npegocTaBneHns MyHULMNanbHOM yCryrm

75. bnok-cxema nocnegoBaTenbHOCTM OEUCTBUM  NpU  NpeaocTaBreHun
MyHuUMnanbHOM  ycnyrm npeacrtasneHa B [lpunoxeHnn 3 K HacTosiwemy
ALMWHUCTPATUBHOMY perfiamMeHTy.

MNpvem 1 peructpaums 3asBreHUs W [OOKYMEHTOB AN NpeaocTaBleHus
MyHUUMNANsLHON yCnyrn

76. OcHoBaHMeM [N Hadana BbINOSIHEHUA [aHHOW aAMWHUCTPaTMBHOWN
npoueaypsbl SBnseTca nocTynneHne B AQMUHUCTpaUUIoO ropoAackoro okpyra CTpexesown
3asBrieHUs N JOKYMEHTOB, orpeerieHHbIX MYHKTOM 27 HacToAwero AAMUHUCTPATUBHOIO
pernameHTa:

1) B xopge nuyHOro npuema 3aaBuTens (nNpeacraBuTens  3aaBUTENS)
cneumanncTtomMm YnpasrieHus, OTBETCTBEHHbIM 3a MpUeEM 3asiBreHUs O NpefoCcTaBreHum
MYHUUUNANbHOW YCRyrn U AOKYMEHTOB;

2) 3 MOL, B TOM uyucne 3asiBNeHWUd, MNOANUCAHHOIO YMNOSIHOMOYEHHbIM
paboTHnkom M®LL n ckpenneHHoro neyatbto ML, ¢ npunoxeHmem 3asepeHHon MOL|
KOMMM KOMMSEKCHOro 3anpoca 3asBUTeNd, B Clydae ecnu MyHuuunanbHas ycnyra
yKaszaHa B KOMMMIEKCHOM 3anpoce 3aaBuTend (Npy Hanuymm 3aknioyYeHHOro cornawleHuns
¢ MoLl);

3) NOYTOBbLIM OTNPaBNEHNEM;

4) B 9NeKTPOHHON hopMe NOCpPeACTBOM 3NIEKTPOHHOWN NOYThI;

5) B aneKkTpoHHON hopMe C Ucnosib3oBaHMeM EAnHOro noprana rocyaapcTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHkumin) (nocne obecnevyeHnss TEXHUYECKON BO3MOXKXHOCTN).

77. [onyckaeTcsa nogaya 3asiBfieHUs1 C NPUITOXKEHNEeM JOKYMEHTOB, YKa3aHHbIX
B NyHKTe 27 AOMWHUCTPATMBHOIO pernamMeHTa, nyTeM HanpasfeHus ux B agpec
YnpaBneHna nocpeacTtBOM SMEKTPOHHOM MOoYThbl, ykasaHHoun B [lpunoxeHun 1 K
HacToswemy AOMWHUCTPATUBHOMY perfameHTy C nocrneayowmMm npeactaBneHnem
opvrMHana 3asiBNeHuUst U LOKYMEHTOB, YKa3aHHblX B NyHKTe 27 AOMUHUCTPATUBHOIO
pernameHTa, B TeyeHwe [ABYX paboynmx AHeW C [aTbl OTNPaBKM [JOKYMEHTOB MO
9IEKTPOHHOM NoYTe.

78. [lpu ycTaHOBNEHWW OCHOBaHWA NS OTkasa B nNpuemMe [OOKYMEHTOB,
npegyCMOTPEHHbIX NyHKTOM 31  AOMUWHUCTPaATMBHONO pernamMeHTa, crneumanuct



YnpaBneHusa, OoTBETCTBEHHbLIN 3a NpueM 3asaBfeHus, He NPUHUMaEeT npeacTaBneHHble
3asiBUTENEM AJOKYMEHTbI C yKa3aHueM npudmH. MNpu oTCyTCTBUM OCHOBaHWU AN OTKa3a B
npuemMe OOKYMEHTOB, NpedyCMOTPEeHHbIX NyHKTOM 31 HacToswero AQMUHUCTPATUBHOIO
pernameHTa, cneuvanuct YnpaeneHuss HanpaBnseT 3asBreHne  cneuwanucty
AgMuHUCTpaumm ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a perucrpauumio
OOKYMEHTOB, Ha perncrpaumio nyTemMm BHECEHWA 3anucu B >XypHan perucrpaummu
BXOOALWMX [OKYMEHTOB AOMUHUCTpauuMuM ropoackoro okpyra CTpexeBoW, B [OeHb
NOCTYNNEeHUs 3asBNeHns U npunaraemMblx K HeMy JOKYMEHTOB.

79. Cneumanuct, OTBETCTBEHHbIN 3a perucTpauuio 3asaBrfieHusl, B CPOK He
nosgHee OHA pernctpaunn, HanpasnseT 3asiBrieHe cneuanucty YnpasneHus.

80. CrneuvanucTt YnpasrneHusi, B [AeHb TMOflyYeHNa 3aperMcTpmpoBaHHOrO
3as8BIIEHNS U MPUMNOXEHHbIX K HeMy [OKYMEHTOB nepefaeTt 3asiBfieHne HavanbHUKY
YnpasneHnsa ans Bu3avpoBaHus.

81l. HavanbHuK YnpaBneHusa B CPOK He No3gHee creayouwero paboyero gHsa ¢
MOMEHTa MONyyYeHNs 3asiBNeHWs nepefaeT ero Ha paccMOTpeHue creuuanucty
YnpaBneHusa, OTBETCTBEHHOMY 3a NpeaoCcTaBieHe MyHULUNanbHOW yCryri.

82. PesynbTatoM agMuMHUCTPaTMBHOW Mpouedypbl  ABNSeTCA  nepefada
npolwleawero perucTpauuio 3asiBfieHNd Ha pacCMOTPEHWE crneumanucty YnpasrieHus,
OTBETCTBEHHOMY 3a NpeAoCTaBNeHNa MyHULMNATbHOW YCyTr.

83. MakcumanbHbI CPOK UCNOSTHEHNSA AAaHHOW agMWHUCTPATUBHOW Npouenypbl
cocTaBngaeT He bonee Tpex kaneHaapHbIX AHEN CO OHA nogayvn 3asBneHns.

PaCCMOTpeHVIe 3adaBrieHna n npeancrtaB/ieHHbIX JOKYMEHTOB

84. OcHoBaHMeM [Ond Hayana BbIMNOMHEHUS agMWHUCTPATUBHOW Npouenypbl
ABMSETCA NOCTYNNeHne npoLlleiwero perucTpaumio 3asaBneHus 1 npunaraembix K Hemy
OOKYMEHTOB Ha pacCMOTpeHue crneuvanucty YnpaeneHusi, OTBETCTBEHHOMY 3a
npegocraBneHne  MyHuuunaneHou ycnyrn.  [lpy  paccMoTpeHun  3adBneHus u
npunaraemblX K HeMy [OOKYMEHTOB OCYLLIECTBMSIETCA MNpoBeEpKa npencTaBfeHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCYeEpMbIBaKOLLEMY MEePeYvH0 LOKYMEHTOB, yKas3aHHbIX B
nyHKTe 29 AOMUHUCTPATMBHOIO pernameHTa.

85. B cny4ae HenpeacTaBneHus 3asBuTenemM JOKYMEHTOB, yKa3aHHbIX B MyHKTe
29 AOMUHUCTpATMBHOIO pernameHTa, cneunanucTt YnpasreHud, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHuUMnanbHOW ycryrn, nepexoguTt K agMUHUCTpPaTMBHOM npouenype
«popMmpoBaHMe 1  HanpaBfieHWE  MEXBEOOMCTBEHHbIX 3anpoCoB B  OpraHbl
(opraHmnsauum), yyacTByoLne B NnpesocTaBeHn MyHULUNAIbHOW YCIyrny.

86. B cny4vae npefoctaBneHus 3asiBUTENEM LOKYMEHTOB, YKa3aHHbIX B MyHKTe
29 AOMMHUCTPATUMBHOINO perfamMeHTa, MeXBEeAOMCTBEHHbIE 3anpocCbl B  OpraHbl
(opraHmsauum), yyacTByloWMe B NPedoCTaBfeHUN  MYHUUMNANbHOW  yCryru, He
HanpaBnAKTCA.

87. PesynbTaTOM agMWHUCTPATUBHOM Mpoueaypbl SBRASIETCA  BbIsIBIIEHWE
Heob6xoauMocTM (OPMUPOBAHNSA U HanpaBnNeHUst MEXBEOOMCTBEHHbIX 3arnpocoB B
opraHbl (OopraHu3aumn), ydacTBylLMe B MNPeaoCcTaBfeHUn MyHUUMNanbHOW YCnyr, B
Cnyyae HenpeacTaBneHUs 3asiBUTENIeM [OOKYMEHTOB, YKasaHHbIX B NyHKTe 29
AOMWHNCTPATMBHOIO pernamMeHTa.

88. OO6WUN MakcMManbHbIN CPOK BbINOSIHEHNA aAMUHUCTPATUBHOW npoueaypbl
HEe MOXEeT MnpeBbllaTbh MATb KaneHAapHbIX OHEW CO OHS MOCTYMNfEeHus npolleaLlero
perncTpauuio 3asdBfeHna Wu rnpunaraeMblXx K HeMy [JOKYMEHTOB Ha pacCMOTpeHue
cneunanucTty YnpasneHusi, OTBETCTBEHHOMY 3a MpeAoCTaBfeHne MyHMUMNanbHOW
ycryru.

dopmupoBaHME U HanpaBneHWe MeXBEOOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHusauun), y4acTeytoLne B NpeaocTaBneHn MyHULMNANbHOM YCym



89. OcHoBaHMeM [ns Hayana aAMUHUCTPaATMBHOW npouenypbl SBNseTcs
BblSIBNEHNE HEOOXOANMMOCTM (POPMUPOBAHMSA U HaMpPaBfiEHUS MEXBEOOMCTBEHHbIX
3anpocoB B OpraHbl (opraHnsauun), ydacTByolme B npefocTaBneHnm MyHULMnansHON
yCIyr.

90. [pn noaroToBke MeXBEOOMCTBEHHOrO 3anpoca creuvanucT YnpasneHus,
OTBETCTBEHHbIN 32 MPefoCTaBfeHWe MyHULMNANbHOW YCnyru, onpegensieT nepeyeHb
OOKYMEHTOB (CBeAeHUN, coaepXalimMxca B HUX) ANs npeaocTaBneHns MyHUuunanbHOm
YyCNyrm u rocyaapCTBEHHble opraHbl, MO0 NoABEOOMCTBEHHbIE TOCYAapPCTBEHHbIM
opraHaMm WnM opraHam MeCTHOro CamMOyrnpaBIieHUsI opraHuM3auuu, B KOTOPbIX AaHHbIe
OOKYMEHTbI HaxogaTcs.

91. ®opmupoBaHMe M HanpasfeHMe  MEeXBeOOMCTBEHHbIX  3anpoCcoB
OCyLLeCTBNAETCA B COOTBETCTBUM C TpeboBaHuamn PegepanbHOro 3akoHa oOT
27.07.2010 Ne 210-03 «O6 opraHusaumMm npeaocTaBfieHUss FOCYOAPCTBEHHbBIX W
MYHULMNANbHbIX YCAYI».

92. Cneunanuct  YnpaeneHusi, OTBETCTBEHHbIW 3@  npegocTaBrieHne
MyHMUMMANbHOW ycnyrn, He nosgHee paboyero AHA, cnegywwero 3a OHEM
YCTQHOBMEHUST OCHOBaHWMW AN HanpaeneHWs  MeXBeLOMCTBEHHbIX  3anpOCoB,
dopmupyeT 1 HanpaenaeT MeXXBeJOMCTBEHHbIN 3anpoc B:

1) depepanbHyto  cnyxby rocygapctBeHHOW peructpauuun, kKagactpa u
KapTorpaduu;

2) denepanbHyo Hanoroeyto cryxoy;

3) HenaptameHT no HeapOononb30BaHUIO " pasBUTUIO
HedTerazogobbiBatoLLEro Komnnekca AgMUHUCTpaunn ToMmckon obnacTu.

93. TlloctynuBwwne B AgMuHUCTpaumlo ropoackoro okpyra CTpexeBou
OOKYMEHTbl M WHopmMauuio nomnyyvyaeT cneuynanuct YnpasreHusi, OTBETCTBEHHbIA 3a
npeaocTaBneHne MyHUUMNanbHON yCnyru.

94. PesynbTaTtoM agMUHUCTpPaATUBHOWM npouedypbl aBnsetca o6obuieHne
NOSlYY4EHHOM B  paMKax MeXBeOOMCTBEHHOro  B3auMoOOeWCTBUA  MHopmaumu
(BOKYMeHTOB), HeobxoaMMOW ANs NpefoCTaBNeHNa MyHULMNAIbHOW YCNyrn 3asBUTENNIO.

95. MakcumanbHbIA  CPOK  BbIMOMHEHUA  aAMUHUCTPATUBHOW  npouenypbl
COCTaBnsgeT CeMb KanengapHblX [HEW CO [OHA BbISBMEHUS HeobXoaAMMOCTU
(POPMMPOBaAHNA W HanpaBNeHUA  MEXBELOMCTBEHHbIX 3anpoOCOB B  OpraHbl
(opraHusauum), y4acTByloLLMe B NpegoCcTaBeHnn MyHULUNansHOM yCnyr.

MpuHATNE peLLeHns O NPeAoCTaBNEHUN MyHULMNANbHON ycryrn nnbo o6 oTkase B
NpefoCTaBNEHNN MyHULIMNANBHOW YCIyri

96. OcHoBaHMeM Hayana agMWHUCTPATMBHOW  npoueaypbl  ABMSieTCH
yCTaHOBMEHWEe cneunanuctoMm YnpasreHusi, OTBETCTBEHHbIM 3a npefocTaBreHve
MYHUUMNANbHOW yCnyru, B Xo4e NpoBepPKM AOKYMEHTOB OCHOBaHUM AN NpeaoCcTaBrieHns
MyHuUMNanbHon ycnyru, nmbo o6 oTkase B NpeaocTaBneHn MyHUUUNansHOM yCnyru.

97. Cneumanuct  YnpasneHus, OTBETCTBEHHbI 32  npefocTaBrieHne
MyHMUMNANbHOW YyCnyrn, B [AeHb YCTAHOBMEHWS OCHOBaHWA AN nNpefocTaBneHus
MYHUUUNANbHOM YCRyrM roTOBUT MPOEKT MNOCTaHOBMeHna AOMWHUCTpauUUM roponckoro
okpyra CTpexeBoun 0 Bblgade paspelleHns Ha UCNosb3oBaHue 3eMerlb UM 3eMeNbHOro
yyacTka, HaxoadaWwMxcss B MyHAUMNANbHOMW COBCTBEHHOCTM TOPOLCKOrO  OKpyra
CTpexeBon, rocygapcTBeHHas COOCTBEHHOCTb Ha KOTOpble He pasrpaHu4eHa,
PaCNOSIOKEHHbIX Ha TEpPpUTOPMM MYHULUMNANbHOrO 0O6pa3oBaHWs TOPOLCKOM OKpYr
CtpexeBon, 6e3 npefocTaBneHnsa 3eMerbHbIX Yy4acTKOB U YCTaHOBMEHUA CepBUTYTa U
nepefaet ero Ha pacCMOTpeHue AOSMKHOCTHbIM fvuam AAMUHUCTPAUUM rOpOLCKOro
okpyra CtpexxeBon.

98. MakcumanbHbIn CpOK cornacoBaHus AOJHKHOCTHbLIMN nuyamu
AOMUHUCTPaAUMM  TOPOACKOrO  OKpyra nMpoekTa MnoCTaHOBMNEeHWs AOMUHUCTpaummn
ropofckoro okpyra CTpexeBoWn O BblAaye paspelleHns Ha MCMNoSib30oBaHWe 3eMeslb Unu



3eMeSibHOro y4yacTka, HaxoasWmMxcss B MyHuMUMNAnbHOW COBCTBEHHOCTU TOPOACKOro
okpyra CTpexeBou, rocyaapcTBeHHass COOCTBEHHOCTb Ha KOTOpble He pasrpaHu4deHa,
PacrnofioXXeHHbIX Ha TEPPUTOPUM MyHMUMNANbHOrO 06pa3oBaHMs TFOPOACKOM OKpPYyr
CrtpexeBon, 6e3 npenocTaBneHNs 3eMesibHbiX Y4acTKOB M YCTaHOBIIEHUSA cCepBUTYTa
cocTaBnsieT Apa pabounx AHA C MOMEHTA NOMNyYeHns NpoekTa Ha cornacoBaHue.

99. CornacoBaHHbI MNPOEKT MNOCTaAHOBMEHUS AAMUHUCTPALMU TFOPOACKOro
okpyra CTpexeBon O BblJaye paspeLleHnsi Ha UCMOofb30BaHME 3eMerlb UIN 3EMESTbHOO
yyacTka, HaxoAdawmMxcs B MyHAUMNANbHOM COBGCTBEHHOCTM TOPOLCKOro  OKpyra
CtpexeBon, rocygapcTBeHHas COOCTBEHHOCTb Ha KOTOpble He pasrpaHudeHa,
PACNOSIOKEHHbIX Ha TEppUTOPMM MYyHUUMNANbHOro 0O6pa3oBaHWs TOPOLCKOM OKpYr
CtpexeBon, 6e3 npegoctaBneHns 3eMernbHbIX YY4acTKOB M YCTaAHOBIIEHUS CepBUTYTa
noanuceiBaeTcd Mapom ropoacKkoro okpyra B Te4eHne ogHoro pabodero gHs ¢ MOMeEHTa
NOJSTy4eHMs1 COrNacoBaHHOMO AOMKHOCTHBIMU NI aMM MPOEKTA.

100. B cnyyae ycTaHOBNEHUS OCHOBaHWM ONA OTKasa B nNpefocTaBieHuu
MYHUUMNANBHOW  YCNyrn, MpefyCMOTPEHHbIX NYHKTOM 32  AAMUMHUCTPATUBHOIO
pernaMmeHTa, crneunanuct YnpaeneHusi, OTBETCTBEHHbIW 3a npegocTaBneHne
MYHUUMNANbHOW YCIyrn, B TeYeHne OAHOro paboyero AHA C MOMEHTA YCTaHOBIEHUS
OCHOBaHWN, TOTOBMT MOTUBMPOBAHHbIN NPOEKT yBedoMsieHna o6 oTkase B
npenocTaBneHnM MyHUUMNAnNbLHOW ycrnyre no BblAave paspelleHns Ha Ucnonb3oBaHue
3eMefnb UM 3eMenbHOro y4yacTka, HaxXOAsWUXCA B MYHMUMMANbHONW COBCTBEHHOCTM
ropogckoro okpyra CTtpexeBoun, rocygapcrBeHHas COOCTBEHHOCTb Ha KOTOpble He
pasrpaHuyeHa, pacnofiokKEeHHbIX Ha TeppuTopuMuM MyHuMUuMnanbHoro obpasoBaHus
ropogckon okpyr CTpexeBon, ©0e3 npenocTaBneHUst 3eMenbHbIX Yy4acTKOB U
yCTaHOBIIEHUS cepBuTyTa 1 nepegaet Mapy ropogckoro okpyra CTpexxeBou.

101. YBepomneHue 06 oTKase B NpeaocTaBfeHUn MyHUUMNANbHOW yCrnyrn no
Bblda4ye paspelleHMs Ha UCMNoNb30oBaHWe 3eMernlb UMW  3eMEeribHOro  yyacTka,
HaXOAAWMXCA B MyHMUMNANbHONW COBCTBEHHOCTM rOpPOACKOro okpyra CTpexeBown,
rocygapCcTBeHHass COGCTBEHHOCTb Ha KOTOpble He pasrpaHudeHa, pacrnonoXeHHbIX Ha
TeppuTopun  MyHuuunanbHoro obpasoBaHus ropoackon okpyr Crtpexeson, 6e3
npegocTaBneHns 3eMesibHbIX Y4acTKOB W YCTaAHOBIIEHUS CepBUTYTa MNOANUCbIBAeTCH
Mapom ropogckoro okpyra CTpexeBon, B TeYeHue ogHoro paboyero OHA C MOMEHTA
Nnony4YyeHusi NpoeKTa yBeJOMIEHUS.

102. MakcumanbHbIM  CPOK  BbIMOSMIHEHUA  a4MUHUCTPATUBHOM  Npoueaypbl
cocTaBngaeT He bonee AecATU KaneHAapHbIX AHEN C MOMEHTa YCTaHOBIIEHMS OCHOBaHMWM
ONs NpefoCTaBfeHnss MyHuMUMnanbHOW ycnyrn, nubo o6 oTkase B npeaocTaBrieHun
MYHUUUNANbHOW YCAyrn.

Bbigaya pesynbTtata npeaocTaBneHns MyHULMNAnbHOW YCryri.

103. OcHoBaHueM OnNd Havana agMWHUCTPATMBHOW npoueaypbl  ABNAeTcs
HanuMyne noanNUCaHHOrO AOKyMEHTa, YyKaszaHHoro B nyHkTe 99 wnu nyHkte 101
AOMWHUCTPaATMBHOIO pernamMeHTa.

104. Bblgada  pesynbTtata  nNpegocTtaBfieHNd  MyHUUMNANbHOM  yCnyru
OCyLLIeCTBNAETCA CNocoboM, yKazaHHbIM 3asBUTENEM B 3asiBfIEHUM, B TOM YuCIE:

1) npv NM4HOM obpalleHnn B YNpaBreHue;

2) nocpeacTBOM MOYTOBOro OTMNPaBMEeHUs Ha agpec 3asBUTENs, yKa3aHHbIN B
3asBrieHuu;

3) NnocpeacTBOM OfEKTPOHHOW MOYTbl MO  ajapecy OSMNeKTPOHHOW MOuThI,
yKasaHHOMY B 3asBreHunu;

4) npy nuyHom obpaweHun B MOL, (npM HanMumMm  3aKMYEHHOTro
cornaweHus);

5) yepe3 Inu4YHbIM kabuvHeT Ha EpguMHOM nopTtane rocyaapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMNA).



105. O6wmn  MakcumarnbHbIA  CPOK  BbIMOMHEHUS  agMWUHUCTPATMBHOWN
npoueanypbl cocTtaenseT He Bonee Tpex pabounx gHEn Co AHA NOANMCAHUS AOKYMEHTa,
ohopmMNAKLLErO OAHO U3 NPUHATBLIX PELUEHNN.

IV. ®opMbl KOHTPOSS 3@ UCNONTHEHMEM aAMUHUCTPATUBHOIO pernameHTa

MopsaoK OCYLLECTBIEHNS] TEKYLLIEro KOHTPOSS 3a cobnioaeHNEM U UCTMONHEHUEM
OTBETCTBEHHbLIMU AOMKHOCTHLIMU NLIAMW NOMNOXEHUIA aAMUHUCTPATUBHOIO pernamMeHTa
M  WHbIX HOPMATUBHbLIX MNPABOBbIX aKTOB, YycTaHaBnuBawWMx TpeboBaHUa K
NpeaoCcTaBnNEHNIO MyHULUMNANbHOW YCIYTK, a Takke NPUHATUEM UMW peLLeHUIA

106. TeKywmn KOHTPOSNb 3a CcOBGNOEeHMEM U UCMOSTHEHMEM MOJIOXEHMWN
AOMWHUCTPaATMBHOIO  perfiamMeHTa W WHbIX  HOPMAaTMBHbLIX  MNPaBOBbIX  aKTOB,
yCTaHaBnuMBawwmux TpeboBaHWss K NPedoCTaBMEHUIO  MyHUUMNANbHOW  YCRyru,
OCYLLEeCTBMNAETCA HavYaribHUKOM YNpaBrneHus.

107. Tlopsgok OCYyLWEeCTBNEHUA TeKyLero KOHTpons 3a cobniogeHvem u
NCMONHEHneM OTBETCTBEHHbLIMU AOIDKHOCTHbLIMU nugamm NOJIOXEHWUN
AOMWHUCTPATMBHOIO  perfiamMeHTa W WUHbIX  HOPMAaTMBHbIX  MPaBOBbIX  aKTOB,
ycTaHaBnvBarlowmux TpeboBaHus K NpedocTaBneHnio MyHULMNAnbHOM YCryrn, a Takke
NMPUHATMEM UMW  peLleHuKn, OcCyllecTBNseTcd B nopsgke,  yCTaHOBIEHHOM
noctaHoBneHnem AgMuHucTpauum ropogckoro okpyra Crtpexeson ot 02.04.2014 Ne 247
«O6 yTtBepxaeHun [lopsgka OCYLWECTBNEHUA KOHTPONSA MOSHOTbI M KayecTBa
npeaocTaBneHnsa MyHMUmMnanbHbIX YCNyr U cobroaeHns NONOXeHU aAMUHNUCTPATUBHbIX
perrnamMeHToB MNpeaoCTaBlieHUss MYyHUUMNANbHbIX YCIyr Ha TeppuTopuM TrOpoLCKOro
okpyra CtpexeBony.

MopsaoK 1 NEPUOAMYHOCTL OCYLLIECTBIIEHNS! NMAaHOBbLIX U BHEMMNAHOBbLIX NPOBEPOK
MOSTHOTbI M Ka4yecTBa NpeaoCcTaBneHns MyHMUMNANbHOW YCryrM, B TOM YMcre NOopsiaoK U
opMbl KOHTPOSS 3a MNOSTHOTOM M Ka4YeCTBOM NpeaoCTaBNeHUst MyHUUMNANbHOWM YCryru

108. KoHTposib 3a NOMHOTOM U KadecTBOM NpeaocTaBfieHNA MyHULMNANIbHOM
ycriyru ocyliecTtensieTca B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHuna >xanob 3aseuTtenenm Ha pJgencteusa (6esgenctesme) opraa,
NpefocTaBNALEro  MyHUUMNANbHYK  yCryry,  OOSPKHOCTHOrO  nvuya  oprada,
NpeaoCTaBNALLIEro MyHALUNANBbHYO YCNyry, MMb60 MyHUUMNANbLHOMO Cry)Xallero.

109. B uenax ocywecTtBneHMs KOHTPOMA 3a MOSIHOTOW U KayeCTBOM
npegocTaBneHns  MyHuUMnanbHOW  ycnyru  AOMUHUCTpauuen ropoAcKoro  okpyra
CTpexeBon NpoBOOATCS NNaHOBble W  BHENMaHoBble npoBepku. [lopsgok wn
nepmoanyHoOCTb OCYLLEeCTBMEeHNA NIaHoOBbIX npoBEpPOK yCTaHaBnvBaeTcs
noctaHoBneHnem AgMuHUCTpaumm ropoackoro okpyra Crpexeson. [lpu npoBepke
paccMaTpuMBalTCA BCE BOMPOCHI, CBA3aHHble C nNpefocTaBfieHMeM MyHULMNanbHOM
ycnyrm  (KOMMSEKCHbIe  NPOBEPKW), WUNAW  OTAENbHbIA  BOMPOC, CBSA3AHHbIA  C
npegocTaBneHnemM MyHULMNansHOW ycnyru (tTemaTtndeckue nposepku). [Nposepka Takxe
MOXeT NPOBOAUTLCS MO KOHKPETHOW Xanobe 3asBuTens.

110. BHennaHoBble NMPOBEPKM MPOBOAATCH B CBA3M C NPOBEPKOW YCTpaHEeHUs
paHee BbISABMIEHHbIX HapylweHun AOMWHUCTPATMBHOIO pernameHTa, a Takke B cnyyae
nony4eHus xanob 3aasuTenen Ha gencTems (besgencTeme) opraHa, NPegoCTaBnASOWEro
MYHUUMNANbHYO  yCnyry,  AOSPKHOCTHOrO  JfiMua  opraHa, npefocTaBnfAwoLero
MYHULMMANbHYIO YCyry, W60 MyHUUUNANbHOrO CRyXaLlero.

111. PesynbTaTtbl NpoBEPKM OPOPMIAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEASIOKEHUS N0 UX YCTPAHEHNIO.



OTBETCTBEHHOCTb AOIMKHOCTHbIX nmy opraHa, npefocTaBnAlLLero
MyHUUMNAnNbHYIO YCNyry, 3a peweHus u [gencteua (6esgenicteue), NpuUHUMaeMble
(ocylecTBnseMble) UMW B XoAe NpefoCTaBreHnss MyHUUMnNansHon ycnyru

112. [lo pesynbTaTam MNpPOBEAEHHbLIX TMPOBEPOK, B Criydae BblABNEHUS
HapylweHun cobnogeHna nonoXeHun AOMUHUCTPATUBHOIO perfnameHTa, BUHOBHbIE
OOIDKHOCTHbIE  nNuua  AAMUHUCTpauMM  ropogckoro  okpyra CrpexeBon  HecyT
OTBETCTBEHHOCTb, YCTaHOBMEHHYK 3akoHoaaTenbctBOM Poccuiickon ®epepauumn 3a
peweHna wn pgencteua (6es3gencTeme), npuHMMaemble B Xo4e NpeaoCcTaBreHus
MYHUUUNANbHOW YCAyrn.

113. OTBETCTBEHHOCTb OOMKHOCTHBIX NUL AOMUHUCTPALMN rOPOACKOro OKpyra
CtpexeBon 3akpennaetTca B [LOO/MKHOCTHbIX WMHCTPYKUMAX B  COOTBETCTBUM C
TpeboBaHuaMN 3akoHogaTenbcTBa Poccuinckon ®depepaummn wn  3akoHOAATENbCTBA
Tomckown obnacTtu.

MonoxeHuns, xapaktepusyowme TpeboBaHMsA K NOPSAKY 1 hopmMam KOHTPOMs 3a
NpeaocTaBneHNeEM MyHULMNANbHOW YCNyrin, B TOM 4YMCINE CO CTOPOHbI rpaxkgaH, WX
00beanHeHU 1 opraHn3auunn

114. KoHTponb 3a npegocTtaBrieHneM MyHULMMansHOW yCryru, B TOM YUcrie co
CTOPOHbI rpaxaaH, ux obbeAnHEeHW U OpraHu3auun, OCyLLeCTBNSEeTCA MOCPeaCcTBOM
nybnvkauun cBeaeHnn o AeaTenbHOCTM AOMUHUCTPaLMN ropoackoro okpyra CtpexeBon
npu  nNpefocTaBfieHMM  MyHUUMNANbHOW  yCnyry, MOMyyYeHus  rpaxgaHamu,  ux
00begMHEHNAMM N OpraHn3aunsIMN akTyarnbHOW, NOSIHON M AOCTOBEPHOW MHpopMauumn o
nopsiake MpefdocTaBrneHuss MyHuUMnanbHOW Yycnyrm un obecrnedyeHuss BO3MOXHOCTU
pocygebHoro (BHecyaebHoro) paccmMoTpeHmns xanob.

V. OocynebHbii (BHeCyAebHbIN) nopsagok obxanoBaHUA pelleHun U OeNCTBUN
(6e3penctBng) opraHa, NpefocTaBndAlOWEro  MyHuuunanbHyw — yenyry, MOL,
opraHusauun, ykasaHHblx B Yactu 1.1 ctatbn 16 degeparnbHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHusaumMm npenocTaBreHns rocyaapCTBEHHbIX U MYHULUMNANbHbIX
yCnyr», a TaKkke WX AOSHKHOCTHbIX NNL, MyHUUMNANbHbIX CRyXaLmx, paboTHNKOB

115. 3asButenb BnpaBe o06paTMTbCA C kanobon Ha peweHuss U OencTBus
(6e3pencTBmne) opraHa, NpenoCcTaBnAOWEro MyHULMNANbHYK YCRyry, OOSMKHOCTHOrO
nvua opraHa, NpeaocTaBnAOWEro MyHuuMnanbHyk ycnyry, nmbo MyHuuunanbHOro
cnyxawero, MoLl, pabotHnka MOLL, a Takke opraHusauumn, NpegyCMOTPEHHbIX Y4acTbio
1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, unm ux paboTHmkoB (ganee - xanoba),
B TOM YuCIe B CrieayoLwmx criyqyasx:

1) HapyweHue cpoka peructpauum 3asiBNeHNMA O  NpeaocTaBleHun
MYHULUMNANbHOW YCryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne
210-93;

2) HapylwleHne cpoka npeaocTaBfeHns MyHuumMnanbHowm ycnyru. B ykasaHHOM
cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue 3asBUTENEM pPeLeHUn U OEeACTBUN
(6e3penctens) MOL|, pabotHmka MOLL Bo3amoxHO B criydae, ecnn Ha ML, pelieHns n
aenctena  (6esgenctene)  KOTOpPOro  OOXanylTcs, BO3MOXeHa  (PyHKuMss Mo
npeaocTaBneHnio MyHUUMNANsHOM ycnyrn B NosiHoM obbeme B nopsigke, onpeaeneHHoM
yacTtblo 1.3 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBMUTENSA JOKYMEHTOB UNKN MHopmaumm nmbo ocyLLeCTBNEHNS
OENCTBUA, npeacTaBrieHne WM OCYLLEeCTBMEHME KOTOPbIX He MNpeayCcMOTPEHO
HOpPMaTMBHbIMM NpaBoBbiMM akTamu Poccunckon dPegepaunn, HOPMaATUBHBLIMMU
npaBoOBbIMM akTamum Tomckon obnactu, MyHUUMNanNbHbIMW MPABOBbIMM akTamu Ans
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;



4) oTka3 B Mpueme Yy 3aaBUTENd [JOKYMEHTOB, NpegocTaBrieHne KOTOpbIX
npegycMOTPEHO  HOPMaTUBHbIMM  NpaBoBbIMM  akTamu  Poccuinickon  depepauuu,
HOpPMaTUBHbLIMW MPaBOBbIMW akTaMu ToOMCKOW 06racTtun, MyHULMNanbHbIMU NPaBOBbIMU
akTamu 4ns npegoCcTaBneHns MyHUUMNansHOW YCnyru;

5) oTka3 B npedocTaBneHuM MyHUUUNanbLHOM yCryrn, eCnm OCHOBaHUA OTKasa He
npeaycMoTpeHbl defepanbHbIMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMM
WHBIMW HOpMaTUBHbIMKM NpaBoBbIMW akTamu Poccunckon Penepaumm, 3akoHamu W
WHBIMW HOPMAaTMBHLIMM MNPABOBbIMM akTamm ToMckoW obnactn, MyHuLMNanbHbIMK
npaBoBbIMM akTamu. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe) obkanoBaHue
3asBuTenem pewennn n gencteun (besgencteng) MoOL,, pabotHnka MOLL Bo3mMOXHO B
cnyyae, ecnn Ha MOLU, peweHns n gencteus (besgenctane) KOTOporo obxanyrTcs,
BO3M0OXeHa (PyHKLMSA NO NpeaoCTaBAeHN0 MyHUUMNANbHOW yCryrn B NosIHOM obbeme B
nopsiake, onpeaeneHHomM vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3aaBUTENA NPU NPeAOCTaBNEHUN MyHULMNANbHOW YCryru
nnatbl, He nNpPeaycCMOTPEHHOW HOPMAaTUBHbLIMW MpaBoOBbIMM akTamu Poccuinckon
dengepaunmn, HOpMaTUBHBIMW NPABOBbIMK akTaMyu TOMCKOW 06nact, MyHUUMNanbHbIMU
NpaBOBbLIMWU akTamu;

7) oTKa3 opraHa, NpeaoCTaBnSAOLWEro MyHUUMNANbHYK YCNyry, OOSMKHOCTHOrO
nuua opraHa, NpefocTaBndAlwWero MyHuumnanoHyto yenyry, MoLl, pabotHuka MOL],
opraHusauun, NnpegycMoTpeHHbIX YacTbio 1.1 ctaten 16 depnepanbHoro 3akoHa Ne 210-
@3, unn umx pabOTHUKOB B MCMNPaBfeHUM OONYLEHHbIX MMW OnevyaTtok U owunbok B
BblAaHHbIX B pe3ynbrate NpegocTaBfieHUs MyHUUMNAnNbHOW YyCnyrm AOKyMeHTax nunbo
HapylweHne ycTaHoBfeHHoro nyHkTom 120 Hactodawero  AQMWHUCTPATUBHOIO
pernameHTa cpoka Takux ucnpaeneHuni. B ykazaHHOM cnyyae pgocyaebHoe
(BHecyoebHoe) obxanoBsaHue 3asiBUTENeM pelueHnin n gencteun (besgenctendg) ML,
paboTHnka M®Ll Bo3MOXHO B cnyyae, ecnun Ha MOL, peweHua u pencTeus
(6e3pencTBme) KOTOPOro oGXanywTcs, BO3noXeHa QYHKUMA NOo NpeaoCTaBEHUIO
MyHUUMNAnbHOW ycnyrm B NonHom obbeme B nopsigke, onpederneHHoMm 4vacTtoeto 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-903;

8) HapyweHue cpoka WM nopsiaka Bbldayn [OKYMEHTOB MO pesynbTatam
npeaocTaBneHnsa MyHULMNAIbHOW YCyru;

9) npmocTaHoBneHMEe NpPeaoCTaBneHns MyHULMNANbHOW YCIyru, €Cnnm OCHOBaHUA
NPUOCTAHOBMNEHUS He NpeaycMOTpeHbl defeparnbHbIMU 3aKOHaMU U MPUHATBIMU B
COOTBETCTBUM C HUMMWU WHBIMA HOPMATMBHbIMWM MPaBOBbIMM akTamu Poccuickon
degepaunmn, 3aKOHaMU U UHBIMU HOPMATMBHBLIMUW MPaBOBLIMKU akTamu TomMckon obracTy,
MyHMUMNANbHbIMW  NpaBOBbIMM  akTamu. B ykaszaHHOM cnydae  pgocyaebHoe
(BHecyoebHoe) obxanoBaHue 3asiBUTENEM pelueHnin n gencteun (besgencteng) ML,
paboTHnka M®Ll Bo3MOXHO B cnyyae, ecnum Ha MOL, peweHna u pencrTeus
(6e3pencTBme) KOTOPOro oGXanykTcs, BO3noOXeHa QYHKUMA No nNpeaoCTaBEHUIO
MyHUUMNAnbHOW ycnyrm B NonHom obbeme B nopsiake, onpederneHHoMm 4vacTtoto 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-903;

10) TpeboBaHue y 3adABMTENs NpuM NPeAoCTaBNEHUN MYHULMNANbHOM YCRyru
OOKYMEHTOB WNU WHdOpMaLMK, OTCYyTCTBME W (MNWN) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHavaribHOM OTKase B NpuemMe JOKYMEHTOB, HeOBXoauMbIX Ans
npefocTaBneHna MyHUUMnansHoW ycnyrn, nMbo B npefocTaBfieHMM MyHULMNarbHOW
YyCnyru, 3a MWCKOYEHNEM CRy4aeB, NPedyCMOTPEHHbIX NYHKTOM 4 4vactn 1 ctatbu 7
depnepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnyvae pgocyaebHoe (BHecyaebHoe)
obxxanoBaHue 3asiBuTenem peleHnn n gencrteun (6esgencremsa) MoLL, pabotHmuka ML
BO3MOXHO B criydyae, ecnm Ha MOLl, peweHua u gencteusa (6esgencteme) KOTOPOro
obOXanylTcs, BO3MNOXeHa  (PyHKUMSS N0  NPeaoCTaBfiEHUIO  COOTBETCTBYHOLLMX
MyHMUMNaNbHbLIX YCryr B MOMHOM ob6bemMe B nopsgke, onpefeneHHom 4Yactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03.

116. JKanoba Ha peweHna wn pgencteus  (6esgenctene)  oprala,
NpeaoCTaBNALWEro  MyHMUMNAnbHYK  YyCnyry,  OOMKHOCTHOTO  fvua  opraHa,



NpefoCTaBNALWEro  MyHUUMNANbHYO  YCAyry,  MYHMUMNANbHOMO  CRyXaLllero,
PyKOBOAUTENSA oOpraHa, nNpeaoCTaBMsOWEro MyHUMUMMAnbHYK Yycnyry, nogaetcs B
NMMCbMEHHOW popme Ha OymMaxHOM HocuTene, B ONEKTPOHHOM OpMe B OpraH,
NpeaoCTaBNALLMA MYHULMNATBHYIO YCYTY, N MOXET ObiTb HanpasneHa (nogaHa):

1) no no4yte (No agpecy, ykasaHHOMY B MpuroXeHun 1 K HacTosilemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanMyMM 3aKNOYEHHOrO CcornalleHns);

3) yepe3 odmumarbHbI CauT OpraHoB MECTHOMo camoyrnpaBneHus roponcKoro
okpyra CrtpexeBon: http://admstrj.tomsk.ru (B pasgene «HaceneHuo»/ «UNHTepHeT-
npuemMHas»);

4) c wucnonb3oBaHnem EguHoro noptana (NpU  HanmuMyuuum  TEeXHUYECKOWM
BO3MOXHOCTH);

5) B Xo4e NUYHOro npuema 3asBuTens.

117. >Kanoba gomkHa cogepxartb:

1) HaumeHOBaHWe oOpraHa, npeaoCTaBNAOWEro MYyHUUMNANbHYO  yCnyry,
OOJDKHOCTHOIMO Nnua opraHa, npefoCTaBnsiowero MyHuuunanbHyl ycnyry, nmbo
MyHUUMNanbHoro cnyxauwero, M®L|, ero pykoBogutena u (Mnn) paboTHUKKAE,
opraHusauun, NnpegycMoTpeHHbIX YacTbio 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-
®3, ux pykoBogutenem u (unum) paboTHWUKOB, pelleHns n pencteua (6esgencreume)
KOTOpPbIX 0BXanytTcs;

2) chamunumio, nms, OTYECTBO (MocrnegHee - Npu Hanuuum), CBeAeHust 0 MecTe
XUTEeNbCTBa 3aaBUTENS - (hmsmyeckoro nuua nnbo HaMMmeHoBaHue, CBEOEHUA O MecTe
HaXOoXOeHus 3asBUTENs - IPULOMYECKOro nNuua, a Takke HOMep (HOMepa) KOHTAKTHOro
TenedoHa, agpec (agpeca) 3feKTPOHHOM NOoYThl (NPU HanNU4MM) U NOYTOBLIN adpec, Mo
KOTOpPbIM AOSMKEH ObITb HanpasneH OTBET 3asiBUTENIO;

3) ceBegeHns o6 obxanyembix peleHusx n aenctemax (6e3gencTeun) oprawa,
NpenoCcTaBnALWEro  MyHUUMNANbHYO  yCNyry,  OOMMKHOCTHOrO  nuua  opraa,
NpeaoCTaBNALWEro  MyHMUMNanbHYyKD — ycnyry, J1mbo  rocyaapCTBEHHOMO  Unn
MyHUUMNanbHoro cnyxatiero, MOL, pabotHuka ML, opraHnsaumi, npeaycMoTpPeHHbIX
yacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-D3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENlb HE COrfaceH C peLleHVeEM W
pevictBuem (6esgencTtBnmem) opraHa, nNpeaocTaBnsioWero MyHUUMNAanbHYK YCnyry,
OOIMKHOCTHOrO nuua opraHa, npeaocTaBnsloWero MyHMumMnanbHy  ycnyry, nubo
MyHMUMnanbHOro cnyxawero, MOL, pabotHuka MOL|, opraHnsaumi, npegyCMOTPEHHbIX
yactbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHukoB. 3asBuUTENEM
MoryT ObiTb MnpeAcTaBfeHbl OOKYMEHTbl (MpyY Hanuuuu), nogTBepXgarolmne [0BOAbI
3asBuTens, NMbo nx Konmu.

118. Y)Kanoba moxeT 6bITb HanpaeneHa:

1) HavanbHUKYy YnpaBneHuss Ha gencteusa (6e3gencTeme) AOSMKHOCTHBLIX Nnl, U
YnpaBneHnsa, a Takke NPUHAMaAeMble MWMW peleHuss Mpu  npeaocTaBrieHun
MYHULMUNANbLHOW YCRyru;

2) 3amectutenio Mapa ropoackoro okpyra rno 3KOHOMUKE M MHaHCaM Ha
nencteus (besgenctene) YnpasneHus, HavanbHUKa YnpaBreHus, AOMMKHOCTHbIX Nl 1
MYHMUMMANbHBbIX  CAyXawWuxX, a Takke TMpUHUMaeMble VMW  pelleHuss  npwu
npenocTaBneHnm MyHMUMNanNbHOM YCIyru;

3) Mapy ropoackoro okpyra CtpexxeBon Ha gencteus (6esgencresne) samectutens
Maspa ropoackoro oOkKkpyra no 9KOHOMWKE W (UHAHCaM, HadvanbHUKa YnpasneHus,
OOSDKHOCTHBIX NUL, M MyHUUMNANbHbLIX CAyXawux AOMUHUCTPAUUM FrOPOLCKOro OKpyra
CTtpexeBou npu NpeaocTaBieHnn MyHULMNansHOM YCNyru;

4) pykoBogutento MOLL Ha peweHna n gencrtems (besgenctemne) paboTHMKa 3TOro
M®LL;

5) yupeautenio MOLL unu gomkHOCTHOMY nuLy, YNOSTHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbIM akToM ToMcKkon obnacTtu Ha pelueHus n gencteus (besgenctane) MOL;



6) pyKkoBOAUTENSAM OpraHu3auuni, npenycMOTPeHHbIX 4vacteto 1.1 ctatbum 16
®epepansHoro 3akoHa Ne 210-®3, Ha pelwleHus n genctens (besgenctene) paboTHUKOB
3TUX OpraHmn3auun.

119. Xanoba nognexuTt obsizaTenbHOW pernctpauunm B TEYEHMEe Tpex OHEN C
MOMEHTa NOCTYMMEHNA B OpraH, NpeaocTaBnsoWmMin MyHUUMNanbHyo ycnyry. B aeHb
pernctpauumn xanoba HanpaenseTcss pPyKOBOOMTEMKD oOpraHa, npefoCTaBnAsoWero
MYHUUMNANbHYO YCIyry, nocne 4Yero He nosgHee ogHoro paboyero AHA nepefaeTcd Ha
paccMOTpeHne OOIMKHOCTHOMY nuuy, HagerleHHOMY MOSIHOMOYMAMWU MO PaCcCMOTPEHUIO
Xanoo.

120. YKanoba nognexnt pacCMOTPEHMNIO B TeYeHne NaTHaauaTn paboumx gHemn co
OHA ee pernctpaumm, a B criydae obkanoBaHWA OTkasa opraHa, npefocTaBfisoLero
MyHuumnansHyto ycnyry, MOL, opraHnsaumin, npegycMoTpeHHbIX YacTtbio 1.1 ctatbn 16
®epnepanbHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3aaBuTens nmbo B
ncnpasneHnn JoNyLWeHHbIX oneYyaTok 1 OWMBOoK unn B crnyvae obxanoBaHust HapyLLeHns
YCTAHOBJIIEHHOIO CpPOKa TakUX UCMNPaBIiEHWI - B TEYEHNE NATU paboumnx AHEN CO OHSA ee
pernctpauuu.

121. MNo pesynbTatam paccMOTPEHMUS Kanobbl NPUHMMAaETCHA O4HO U3 CrieayroLmx
peLleHni:

1) »xanoba ypoBneTBOpsieTCA, B TOM 4ucre B (opmMe OTMEHbl MNPUHATOrO
pelleHns, ncnpaBneHnsa AonyLeHHbIX OnevYaTtok U owmnboK B BblOAHHbIX B pe3yrbTaTe
npenocTaBneHns MyHUUMNanbHOM YCryrn JOKYMEHTax, BO3BpaTta 3asiBUTENO AEHEXHbIX
CpeacTB, B3UMaHWEe KOTOPbIX He NpedyCcMOTPEeHO HOPMaTUBHLIMW MPaBOBbLIMU aKTaMu
Poccuinckon ®depepaumn, HOpMaTUBHLIMW MPaBOBbLIMW akTamy Tomckon obnactu,
MYHUUUNANbHLIMW MPaBOBbLIMWU akTamu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3biBaeTCs.

122. He nosgHee OHsA, criegylowlero 3a AHEM NPUHATUSA PeLLeHNd, YKa3aHHOro B
nyHkTe 121 HacToswero AOMUHUCTPATMBHOIO perfiaMeHTa, 3asBUTEN0 B NMUCbMEHHOM
dopmMe UM MO KenaHu 3aaBUTENS B ONEKTPOHHOM opme  HanpasnseTcs
MOTMBMPOBAaHHbIA OTBET O pe3ynbTaTax pacCMOTPEHNSA Xanobbl.

123. B cnyyae npusHaHuna xxanobbl nognexawien yaoBneTBOPEHMIO OpraHmn3yeTcs
paboTa MO BOCCTAHOBIIEHMIO HAPYLUEHHbIX MpaB 3asBuUTens, a Takke WHble
MEpPONPUATUSA, HanpaBneHHbIe Ha YCTPaHEeHWE BbISIBNIEHHbIX HAPYLUEHUM.

124. MNpwn yCcTpaHEeHUM BbISIBMIEHHbLIX HapyLUEHWA, BOCCTAHOBNEHUN HapPYLUEHHbIX
npaB 3asiBUTENs CPOKU BbIMOMHEHUA aOMWHUCTPATUBHBLIX Mpoueayp He MoryT
npeBbIlLaTbh CPOKOB, YCTAHOBMEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErNTAaMEHTOM.

125. B cnyyae npusHaHua >kanobbl noanexawlen yaoBNeTBOPEHUIO B OTBETE
3asBUTEMNO, yKa3aHHOM B NyHKTe 122 HacTtosiwero AAMUHUCTPATUBHOIO perfiameHTa,
JaeTca WHpopmMauma o OeCTBUAX, OCYLLEeCTBNSAEeMbIX OpraHoM, npegocTaBnAoLUM
MyHUuunaneHyto ycnyry, MOL nmbo opraHmsauuen, npegyCMOTpPeHHOW 4YacTbio 1.1
ctatbk 16 PenepanbHoro 3akoHa Ne 210-$3, B uensx He3aMeanuTernbHOro yCTpaHeHus
BbISIBIIEHHbIX HAPYLUEHWI MPU OKa3aHUM MyHUUMMNANbHOW YCNyrn, a Takke MPUHOCATCA
N3BMHEHMUS 3a JOCTaBlieHHble HeyaobCcTBa U yKasbiBaeTCs MHAOPMaLMS O AanbHENLWnX
OENCTBUSX, KOTOpble HeobXoOMMO COBEPLUNTb 3asBUTEND B UENAX MNofyvyeHus
MYHUUUNANbHOW YCAyr.

126. B cny4ae npusHaHua xanobbl He noanexalwlen yaoBneTBOPEHUIO B OTBETE
3asBUTENO, yKa3aHHOM B NyHKTe 122 HacTosiwero AAMUHUCTPATUBHOIO perfiaMmeHTa,
[alTCA apryMeHTUPOBAHHbIE Pa3bACHEHUS O MPUYUHAX MPUHATOrO pPeLUeHus, a Takke
NHpopmauunsa o nopsiake oGxanoBaHUSA NPUHATOrO PeLIEHNS.

127. B cnyy4ae yCTaHOBMEHMsI B XO4€ WM MO pe3ynbTataMm pacCMOTPEHUSA
Xanobbl NpM3HaKkoB coCTaBa agMUHUCTPATUBHOIO NPaBOHAPYLUEHUS UM NPECTynneHns
OOIMKHOCTHOE NUL0, PaboTHUK, HaLeNEeHHbIE MONTHOMOYMSMU NO PAaCCMOTPEHUIO Xanoo,
He3amMeIMTenbHO HaNpaBnAT UMeLNeCcs MaTepuarnsl B OpraHbl MPOKypaTypbl.



MNpunoxexwne 1

K AOMUHUCTpPaTUBHOMY perrnameHTy
npenocTaBneHns MyHUUMNAnbHOW yCnyru
«Bblaava paspelueHus Ha MCrnofb3oBaHue
3eMenb UM 3eMEenbHOro  yyacTka,

HaxogsALWmxcs B MYyHMLMNANbHON
cobCcTBEHHOCTU ropoACKoro oKpyra
Crtpexesow, rocyaapcTBeHHas
COOCTBEHHOCTb Ha KoTopble He
pasrpaHuyeHa, PacnoOXeHHbIX Ha
TeppuTopumn MYHMLMNANbHOIo

obpasoBaHus ropoackon okpyr CTpexeson,
6e3 npegocTaBneHnsa 3eMenbHbIX Y4acTKOB
N YCTaHOBIEHUA CEPBUTYTa»

CnpaBo4Has MHoOpMaLUA O MecTe HaXxoXAeHusl, rpacmuke paboTbl, KOHTAKTHbLIX
TenedoHax, agpecax 35IeKTPOHHOW NOYTbI OPraHoOB, NPeAOCTaBMNAKLMX
MYHULMNaNbLHYI YCNyry, UX CTPYKTYPHbIX noapasaeneHuin u opraHnsaumm,
y4yacTBYHOLMX B NpeAoCcTaBleHnn MyHULMNanbHOW yCnyrm

1. AamuHuCTpaums ropoackoro okpyra CTpexxeBow.
Mecto HaxoxgeHua AaMUHUCTpauuM ropoackoro okpyra CrpexeBon: T.

CtpexeBown, ynuua EpmakoBa, 46a.

Mpaduk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

lMoHeaenbHUK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepniea
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoackoro okpyra CTpexeBon:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb




MoutoBbIN agpec AOMUHUCTpauuM ropoackoro okpyra CrpexeBon: 636785,
Tomckas obnacTtb, r. Ctpexesou, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumanbHbin cant AgMuHUCTpaUMM ropoackoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.tomsk.ru.

Agpec anekTpoHHOM NoYTbl AAMUHUCTpaUMK roponckoro okpyra CTtpexeBon B
cetn NHTepHeT: office@admstrj.tomsk.ru.

2. YnpasneHne WMYLLECTBEHHbIX W 3eMerbHblX OTHOWEHUNn AOMUHUCTpaLMu
ropofckoro okpyra CTpexeBomn.

MecTo HaxoxgeHust YNpaBneHUs UMYLLECTBEHHbIX W 3eMeribHbIX OTHOLUEHWUN
AgmMmnHucTpaummn ropoackoro okpyra Ctpexeson: r. CTpexesou, ynvua Epmakosa, 46a, 1
aTax kabmHet Ne 39, 38.

Npacmk paboTbl YnpaBneHuMss WMMYLLECTBEHHbIX W 3€MeflbHbIX OTHOLUEHWUN
AOMUHUCTpaLMN ropofcKkoro okpyra CTpexeBou:

lMoHepenbHUK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepniea
YeTBepr ¢ 8.30 0o 17.30-paboyee gpemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
Cy66oTta 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

padmk npuema 3asBuTenen B YNpaBNeHUN WMMYLLECTBEHHbIX U 3eMeSIbHbIX
OTHOLWEHU AOMUHUCTPaLNM ropoAckoro okpyra CTpexeBon:

lMoHeaenbHUK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHMK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepniea
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
MNatHuua HernpueMHbIl 0eHb
Cyb66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

[MoyToBbLIN agpec YnpaBneHUs WMYLIECTBEHHbIX WM 3eMeflbHbIX OTHOLUEeHUN
AoMuHMCTpaumn ropoackoro okpyra Crtpexeson: 636785, Tomckaa obnactb, T.
CtpexeBown, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumanecHbin canT YnpaBneHUs WMMYLLECTBEHHbLIX WM 3€MeSlbHbIX OTHOLUEHWI
AOMUHUCTpaUmn ropoacKoro oKpyra CtpexeBon B cetn NHTepHeT:
http://admstrj.tomsk.ru.

AOpec anekTpoHHOM MNOoYTbl  YNpaBNeHUs WMYLLECTBEHHbIX W 3eMeSIbHbIX
OTHOWEHM AOMUHUCTPauuK ropoackoro okpyra CrpexeBon B ceTn VIHTepHerT:
Maslyak@admstrj.tomsk.ru.
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MNpunoxeHwne 2

K AOMUHUCTpPaTUBHOMY perrnameHTy
npenocTaBneHns MyHUUMNAnbHOW yCnyru
«Bblgaya paspelleHns Ha ucrnonb3oBaHue
3eMenb UM 3eMEenbHOro  yyacTka,

HaxogALWMXCs B MYyHMLMNANbHON
cobCTBEHHOCTU ropoACKoro oKpyra
Crtpexesow, rocyaapcTBeHHas
COOCTBEHHOCTb Ha KoTopble He
pasrpaHuyeHa, PacnoOXeHHbIX Ha
TeppuTopumn MYHMLMNANbHOIo

obpasoBaHus ropoackon okpyr CTpexeson,
6e3 npegocTaBneHnsa 3eMenbHbIX Y4acTKOB

N YCTAHOBMNEHUS CEPBUTYTa»

MPEAJTATAEMAA ©OPMA 3AABJIEHUNA

Mapy ropogckoro okpyra CtpexeBou

dhamunus, nms n (Npy HaNMYMM) OTYECTBO, MECTO XKUTENBLCTBA
3as8BUTENS N PEKBU3NTBI LOKYMEHTA, YAOCTOBEPSIOLLENO €ro
NMYHOCTb, - B CNy4ae, ecnv 3asiBnexHve nogaetcs uamyeckum
nmuom

HaMMeHOBaHWE, MECTO HaxoXOeHusd, opraHn3aumMoHHO-
npasoBas popma 1 cBeeHNs 0 rocyJapCTBEHHOMN
pernctpauuu 3assutens B EAnHoOM rocygapcTBeHHOM peecTpe
IOPUANYECKNX NNL, - B CriyYae, ecnv 3asaBrieHne nogaetcs
OPMONYECKNUM NULIOM,

Gamunus, MMsa 1 (MpyY HaNUYMKU) OTYECTBO NpeacTaBUTENS
3aaBUTENSA N PEKBU3NTBI AOKYMEHTA, MOATBEPXKAAIOLLEIO ero
NOSTHOMOYMS, - B Clnyyae, ecnu 3asiBrieHne nogaercd
npegcraButTenem 3assutens

NOYTOBbLIN agpec, aapec ANEKTPOHHOM NOYTbl, HOMEpP
TenedoHa ans CBA3N C 3asBUTENEM UK NPeacTaBmUTeENEM
3asBuUTENS,

3agBneHune

Mpouly BblgaTb pa3peLleHne Ha UCMorb30BaHNe

,MMeloLero

(yka3aTb: 3emerb, 3eMeNbHOrO y4acTka Uiy 4acTu 3eMefnbHOro yyacTka)

KagacTpoBbI HOMEP

(B cnyyae Mcnonb3oBaHUsi BCEr0 3eMerbHOro y4yacTka Unn ero YyacTm)

(yka3aTb KOOpAMHaTbl XapaKTepPHbIX TOMEK rPaHnL, TePPUTOPUK, ECININ NpeanonaraeTcs




ncnosib3oBaHMe 3emMesib Unn 4actn 3eMeribHoro y'-IaCTKa)

npeanonaraemble LeNn NCrnosnb3oBaHnst 3eMerlb U 3€MENbHOro yyacTka B
cooTBeTcTBUU ¢ NyHKTOM 1 ctaTtbn 39.34 3emenbHoro kogekca Poccuickon
denepaummn ,

CPOK MCMNOMb30BaHUA 3eMefnb NN 3eMerbHOro yyacTka (B npegenax CpokoB,
yCTaHOBIeHHbIX NyHKTOM 1 cTatbu 39.34 3emenbHoro kogekca Poccunckon
depnepaunn)

MpunoxeHwne: 1. Ha __ n.B 1 aka.
(HaMmeHoBaHWe JOKYMEHTa)

PesynbTaT npegocTaBneHns ycnyri npoLly npefoctaBuTb (HY>KHOE NOAYEPKHYTh):

1) npw nu4yHOM obpalleHnn B YNpaBreHue;

2) NocpeacTBOM MOYMTOBOrO OTMNPaBfiEHUS HA afpec 3asaBUTENS, yKa3aHHbIN
B 3asBNEeHUN;

3) nocpeacTBOM 3MEKTPOHHOW MOYThI ;

(appec aneKTPOHHOW NOYThI)

4) npu nuMyHoMm obpaweHun B MOL (Mpy Hanuumm  3aKNOYEHHOro
cornaweHus);

5) 4yepe3d nuYHbIN KabuHeT Ha EguMHOM nopTane rocygapCTBEHHbBIX W
MyHUUMNanbHbIX yenyr (pyHKUnn).

(noanuceb)
(pacwmndposka)
« » 2 T

[ato cornmacve Ha WUCMonMb3oBaHWE MOMX MNEepCcoHarbHbIX AaHHBIX  MNpU
npeaocTaBneHNN MyHMULMNANIbHOW yCrnyrn (Ans pusnyeckux nuu).

MpunoxeHne 3



K A,D,MVIHVICTpaTVIBHOMy

pernameHTy npenocrtaBrieHnA

MyHMUMMansHon ycnyrn «Bblgaya paspelleHns Ha ncrnonb3oBaHue
3eMerb UMK 3eMEeINbHOro yYacTKa, HaXOAALWMXCA B MyHULMNANbHOW
cobCTBEHHOCTU ropoAckoro okpyra CTpexeBoW, rocygapcTBeHHas!
COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHuyeHa, PacrnosioXKeHHbIX Ha

TEPPUTOPUN  MYHMLMNANbLHOTO 0bpa3oBaHuA
CtpexeBon, 06e3 npenocTaBneHUsi 3eMeribHbIX Y4YacTKOB W

YCTaHOBIEHWS CepBUTyTa»

rOpOLCKOW  OKpyr

BNTIOK-CXEMA MOCNEAOBATENBLHOCTW OENCTBUW npw npeaocTtasneHnm
MyHULMNanbHOM ycnyrm «Bblaaya paspelueHnst Ha Mcnosb3oBaHWe 3eMerb UK
3eMerbHOro y4acTka, HaxoAsaLWmnXcst B MyHULUNanbHOM COBCTBEHHOCTM rOPOACKOro
okpyra CTpexeBoW, rocygapCcTBeHHasi COGCTBEHHOCTb Ha KOTOpbIE HE pa3rpaHnyeHa,
PacMoOXeHHbIX HA TEPPUTOPUN MYHULMNANBbHOrO 06pa3oBaHNSA roPOACKOM OKPYr
CTtpexeBoW, 6e3 NpeaocTaBneHnst 3eMeribHbIX Y4aCTKOB U YCTAHOBIIEHUS CEPBUTYTa»

Ha4ano npegoctaBneHns MyHULMNANIbHOM YCIyru

A

%

Mopaya 3asBNeHUs N AOKYMEHTOB

}

OTcyTCTBYIOT OCHOBaHUS ANs OTKasa
B NpvemMe JOKYMEHTOB

N

Perncrtpauus 3assneHusa

A

}

Hanw4ymne ocHoBaHu AnNga oTkasa B
npuemMme JOKYMEHTOB

A

OTtkas B npunemMe JOKyMeHTOB

PaCCMOTpeHVIe 3adaBrieHna n npeacrtaBfieHHbIX JOKYMEHTOB

A

OnpeneneHne HeobxoauMocTu (hopMMPOBaHUS
1 HanpaBneHUss MeXXBEAOMCTBEHHbIX 3arnpoCcoB

v

dopmnpoBaHmne n HanpaeneHne
MEXBEOOMCTBEHHbIX 3arpoCcoB

A

OrtcyTtcTBYET HeObX04MMOCTb
POpMMPOBaHNA N HanpaBreHns
MEXBEAOMCTBEHHbIX 3anpocoB

MpuHATHE pelleHns o npegocTaBneHnn nubo
06 oTka3e B NpegoCTaBneHUN MyHULMNATIBHON YCyTu

|

MpuHATHME pelleHns o
npegocTaBneHnn MyHULMNansHON
ycnyru

v

Bbligaya (HanpasneHue)
nocTaHoBNeHns AgMUHUCTpaumm
ropofackoro okpyra CtpexeBou

|

MpuHATHE pelieHnsa o6 oTkase B
npegocTaBneHn MyHULMNanbsHom
ycnyru

v

Bbligava (HanpasneHue)
yBegomreHns ob oTkase B
npeaocTaBneHnn MyHULMNansHON
ycnyrm
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