lMoctaHoBneHne AgMuHucTpauum ropoackoro okpyra Ctpexeson oT 25.03.2016 Ne193
«06 yTBEpPXKOAEHUN AOMUHUCTPATMBHOIO perfnaMmeHTa npegocTaBneHns
MyHUUMNanbHon ycnyrm «Bblgaya paspeLleHns Ha UCnonb3oBaHne 3eMenb Unu

3eMefbHOro yyacTka, HaxogsaWmMXcs B MyHULMNanbHon coO6CTBEHHOCTM FOPOACKOro

okpyra CTpexxeBon, rocygapCcTBeHHas CO6CTBEHHOCTb Ha KOTOPbIE HE pasrpaHnYeHa,
PaCNOSIOXKEHHbIX HA TEPPUTOPUM MyHULMNANBHOrO 06pa3oBaHNSA rOPOACKON OKPYT

CtpexeBon, 6e3 npegocTaBneHns 3eMesbHbIX Y4aCTKOB U YCTAHOBIIEHNSA CEPBUTYTa»

(B pepakuum ot 28.12.2016 Ne1009, ot 07.05.2018 Ne277)

B cooTtBeTCcTBUM cO cTaTben 39.33 3emernbHOro kogekca Poccunckon ®enepauun,
yactbto 1 ctatbn 6 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-9d3 «O6 opraHmnsaumm
npeaocTaBnNeHNsa rocyaapCTBEHHbIX U MyHULMNANbHBIX YCYr», HA OCHOBAHUW NyHKTa 21
yactn 1 ctaTbk 46 YctaBa ropoackoro okpyra CtpexxeBon

NOCTAHOBNAO:

1. YTBEpAUTb AOMUMHUCTPATUBHLIA pernaMmeHT npeaoctaBfieHNa MyHULMNANbHOM
ycnyrm «Bblgaya paspelueHvss Ha MCnosib3oBaHWe 3eMefnb UK 3eMernbHOro yvacTka,
HaxXoA4AWMXCA B MyHMUMNANbHOM COBCTBEHHOCTM rOpoACKOro okpyra CTpexeBown,
rocygapCTBeHHass COGCTBEHHOCTb Ha KOTOpble HEe pasrpaHudeHa, pacrnonoXeHHbIX Ha
TeppuTopun  MyHuuunanbHoro obpasoBaHus ropoackon okpyr Crtpexeson, 6e3
npegocTaBneHns 3eMerbHbIX Y4aCTKOB U YCTaHOBMNEHUS CEPBUTYTa».

2. HacTtosilee noctaHOBMEHNE NOASNEXUT pasMeLleHnto Ha oduumanbHOM cante
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

3. KOHTponb 3a WCMNOSIHEHMEM HACTOSILEro MOCTaHOBNEHMUSA BO3MNOXUTb Ha
3amectutena Mapa ropogckoro okpyra no 3KOHOMMKE W buvHaHcaM, HavarbHuKa
®unHaHcoBOro  ynpasneHuss  AOMWHUCTpauMm  ropoackoro  okpyra  CTpexeBow
JeHnyeHko B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEP>XOEH
NOCTaHOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 25.03.2016 Ne 193 (B
peaakumm ot 28.12.2016
Ne1009, ot 07.05.2018 Ne277)

AOMNWHUCTPATVBHbIV PETMAMEHT
npeaocTaBneHns MyHULMNanbHoW yecnyrm «Bbigaya paspelueHns Ha Ucrnonb3oBaHne
3eMenb UNM 3eMenbHOro y4acTtka, HaXoAsaLWMUXCs B MyHULMNAibHOW COGCTBEHHOCTY
ropoackoro okpyra CTpexeBoW, rocyaapcTBeHHasi COOCTBEHHOCTb Ha KOTOpbIE He
pasrpaHuYeHa, pacronoXeHHbIX Ha TEPPUTOPUN MyHMLMNANbHOro 06pa3oBaHuUs
ropoackor okpyr CTpexeBoi, 6e3 npeaocTaBneHnst 3eMerbHbIX Y4aCcTKOB U
YCTaHOBIEHUS CEPBUTYTa»

l. O6Lwme nonoxeHus

MpeameT perynMpoBaHnsi agMUHUCTPATMBHOIO pernameHTa
npegocTaBneHns MyHULMNansHOW yCnyrm

1. AOMUHUCTPATMBHLIA pernamMeHT «Bblgada paspelleHusi Ha WCnonb3oBaHue
3eMefnb UM 3eMenbHOro y4yacTka, HaxOA4sWUXCA B MYHMUMMANbHONW COBCTBEHHOCTM
ropogckoro okpyra CTpexeBowW, rocygapcrBeHHasi COBCTBEHHOCTb Ha KOTOpble He
pasrpaHuyeHa, pacnofioKEeHHbIX Ha TeppuTopuM MyHuMuMnanbHoro obpasoBaHus
ropogckon okpyr CTpexeBon, ©0e3 npefocTaBneHuss 3eMefNbHbIX Y4acTKOB W
YyCTaHOBIEHUS cepBuUTyTa» (danee - AOMWHUCTPATUMBHBLIA perriameHT) onpegenser
NOPSAOK M CTaHA4apT Mo Bbldavye paspelleHuss Ha UCMorfb3oBaHWe 3eMenb Wnn
3eMefbHOro yyacTka, HaxogsAwWMxXcs B MyHMUMNanbHONW COBCTBEHHOCTM TOPOACKOro
okpyra CTpexeBou, rocygapcTtBeHHass COOCTBEHHOCTb Ha KOTOpble He pasrpaHudeHa,
PACNOSIOKEHHbIX Ha TEpPpPUTOPMM MYHULUMMNANbHOrO 0O6pa3oBaHWs TOPOLCKOM  OKpYr
CtpexeBon, 6e3 npedocTaBneHNs 3eMmesibHbIX Y4acTKOB WM YCTaHOBMIEHUSA cepBUTyTa
(manee - myHuuunanbHaa ycnyra) AAMUHUCTpauumen ropoackoro okpyra Crpexesown,
OOJDKHOCTHLIMU NULAMWN U MYHULMNAIbHBIMU CRyXawmuMmm AAMUHUCTPaLMM rOpOACKOro
okpyra CtpexeBon.

Kpyr 3aaBsutenemn

2. 3asButensMmu aBnsOTCS U3MYeckMe nuua, topuaundeckme nuua, nmbo ux
YNOSIHOMOY€EHHbIE NpeACTaBUTENM (ganee - 3asaBuUTeNb).

TpeboBaHus K NOpPSAKY MHPOPMMPOBAHNA O NPeaoCTaBNEHNUN MyHULMNANbHOM
ycnyrm

3. WHdopmupoBaHue rpaxgaH O nopsake npenoctaBneHus MyHUMuunanbHOW
ycrnyrm obecneynBaeTcs MYyHUUMNAaNbHbIMN cnyxatimmu, cneunanucTamu
AoMnHucTpaumm ropogckoro okpyra CTpexeBon, MHOroyHKLMOHANbLHOIMO UeHTpa
npeaocTaBneHns rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (ganee — ML) npwu
HanMyYUM 3aKNKYEHHOro  OpraHamMm MECTHOro camMOynpaBfieHMs TOPOLCKOro OoKpyra
CtpexeBorn ¢ M®OL| cornaweHuns o B3aumoagencTemm, B COOTBETCTBUM C TpeboBaHMAMN,
npenycMoTpeHHbIMK ctaTben 18 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-903 «O6
opraHusauun npegocTtaBfeHns rocyaAapCTBEHHbIX U MyHULUMNAanbHbIX ycnyr» (ganee -



cornaweHue ¢ MoLl).

4. OcHoBHbIMM TpeboBaHMAMM K WHEMOPMUPOBAHUIO TFpaxdaH O nopsaake
npeaocTaBneHna MyHUUMNanbHON YCryru sSiBASKOTCA AOCTOBEPHOCTb NpeaocTaBnsaemMon
WHOpMaUUK, YEeTKOCTb B WU3NOXEHUN uHOopMaLMK, MOofHOTa M OnepaTMBHOCTb
NHOPMUPOBaHUSL.

5. MecTo HaxoxaeHnsa AgMUHUCTPaLMK ropoacKoro okpyra CTpexxeBon, opraHoB
N opraHuMsauunn, y4acTByHOLLMX B NPeAoCTaBleHnn MyHUUMNANsHOW YCryrn, UX NoYToBble
agpeca, odwvumarnbHble canTbl B WHAOPMALWNOHHO-TENEKOMMYHUKALMOHHOW CeTn
«UWHTepHeT» (nanee — ceTb VIHTEpPHET), MHGOpMauusa o rpadukax padboTbl, TeNedOHHbIX
HOMepax W agpecax OnekTPOHHOW no4vTbl npeactaeneHbl B [lpunoxeHun 1 K
HacToswemMy AAMUHUCTPATUBHOMY pPerfiaMeHTy.

6. WHdpopmauua o mecTte HaxoxaeHus, rpadukax paboTbl AgMUHUCTpaUMK
ropogckoro okpyra CTpexeBOW, OpraHoB W oOpraHu3auun, y4yacTBYWOLMX B
npegocTaBneHnM MyHULMNansHOM ycnyru, o nopsake npenocraBfieHuss MyHULMNansHOM
ycnyru pasmewiaeTcs Ha oduuManbHOM canTe OpraHoB MECTHOro camoyrnpaBreHus
ropogckoro okpyra CrtpexeBon B ceTu WHTepHeT, B dpegepanbHOW rocyaapCTBEHHOM
MHJOPMaLUNOHHON cucTeMe «EOWHBLIM nopTan rocyaapCTBEHHbLIX UM MYHUUMUNANbHbIX
ycnyr (dpyHKUmMI)» (ganee — EAnHBIM nopTan rocyaapCTBEHHbIX N MyHUUUNANbHBIX YCyr
(dbyHKUMR)), a TakKe NpeocTaBnNaeTcs No TenegoHy 1 ANIEKTPOHHOM NoyTe.

7. Ha odwuumanbHOM canlTe OpraHoB MECTHOro camMoynpaBfieHUsi roponcKoro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs cregyowasa nHpopmaums:

1) HanmeHoBaHMEe W MoYTOBble agpeca AOMUHUCTpPaUMW TOPOLCKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTpaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMN FOPOLCKOro okpyra CTpexeBou;

4) TpeboBaHMss K MNUCbMEHHOMY 3anpocy rpaxgaH O npegocTaBfeHun
MHopmauumn o Nnopsiake NpeocTaBreHns MyHUUMNanbHOW YCnyri;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfiaMmeHTa C NPUNoXeHNaIMu;

7) KpaTKOe onucaHue nopsaka npefocTaBneHNa MyHUUMNanbHOW ycnyrn (6nok-
cxema).

7.1. Ha EgnHom nopTtane rocyaapcTBEHHbIX U MyHUUMNANbHbBIX YCNyr (QYHKLNA)
pa3smMeLlaeTcsa cnegyoowas nHpopmauus:

1) wmcyepnbiBaOLWMI NepeyYeHb JOKYMEHTOB, HEODXOANMbIX ANS NpeaoCTaBneHuns
MyHMUMNANbHON ycrnyrn, TpeboBaHmsa K 0OOPMAEHUIO yKa3aHHbIX JOKYMEHTOB, a TaKke
nepeyeHb [OKYMEHTOB, KOTOpble 3asdABUTENb BNpaBe MNpeacTaBUTb MO COOCTBEHHOW
NHULNATUBE;

2) Kpyr 3asBuTenen;

3) Cpok npefocTaBneHnss MyHUUUNanbHOW ycnyru;

4) pesynbTaThbl npegocTaBneHns MyHULMNaNbHON ycnyru, NOpsiAoOK
npeaocTaBneHna  OOKYMEHTa,  SBNSAOWEroca  pes3ynbTaToM  nNpeaocTaBrieHus
MyHULUMNANbHON yCcnyru;

5) pasamep rocygapCTBEHHOM MOLWWHbLI, B3MMaeMoW 3a npegocTaBrieHne
MyHULUMNANbHOW yCcnyru;

6) ncyepnbiBarOLLMA NEPeYEeHb OCHOBaHUM Of9 NPUOCTAHOBMNEHUA UMM OTKasa B
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

7) o npaBe 3asBUTena Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue OeNCTBUWA
(6e3pencTBms) M peLLeHnin, NPUHATBLIX (OCYLWECTBAsSEMbIX) B Xo4e npeaocTaBreHns
MYHULMNANbLHOWN yCnyru;

8) hopmbl  3adABneHUn (yBeAOMSEHWW, COOOLLEHMI), WUCMOMb3yeMble Mpu
npeaoCcTaBNeHNN MYHULMMNANBHON YCNyru.

8. WMHdopmauumio o nopsgke nonyyvyeHUss MyHUUMNanbHOW YCRyru, a Takke o



MecTe HaxOXOeHWs, KOHTaKTHbIX TenedgoHax (TenedoHax ANA CnpasBokK), agpecax
9NEKTPOHHOM nouThl, rpadmke paboTbl, cBegeHMss 006 oOpraHax W OpraHu3auusx,
yyacTBylOWMX B NpefoCcTaBleHuM  MyHUUMNAnbHOW — yCriyrm  unvM  SBNSIOLWKXCS
MCTOYHMKOM MOMYyYEHUS UHCpOPMALMK, rPaXKaAHUH MOXET NOMyYnTb:

AMYHO nNpwu obpalleHnn K AOSMKHOCTHOMY nuuy (cneunanucTy) YnpasneHus
MMYLLECTBEHHbLIX W 3eMeflbHbIX OTHOWEHUN AOMWHUCTPAUUKM TFOPOLCKOro OKpyra
CtpexeBou;

MO KOHTaAKTHOMY TenedoHy B 4acbl paboTbl AAMUHUCTPaLUKN rOPOACKOro OKpyra
CtpexeBon, ykaszaHHble B [lpunoxeHun 1 K Hactodwemy AAMUHUCTPATUBHOMY
perrnameHTy;

nocpeacTBoM HanpaeneHns obpalleHns B 3NEeKTPOHHOM opme Ha ajgpec
SNEKTPOHHOM MOoYThIl, YKa3aHHbIn B [NpunoxeHnn 1 k HacTosawemy AAMUHUCTPATUBHOMY
pernameHTy;

B ceTn NHTepHeT Ha oduumansHOM canTe OpraHoOB MECTHOro camoynpasrieHuNs
ropogckoro okpyra Ctpexesowu: http://admstrj.tomsk.ru;

Ha WMHPOPMAUMOHHLIX CTeHAax B 34aHuM AOMUHUCTpaUMW FOPOACKOro OokKpyra
CtpexeBou;

nocpeactsoM EaMHOro noprtana rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCNyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaiueHmm B MOLL.

9. MHbopmaumoHHble cTeHabl obopyaylTca npy  BXoAe B MNOMeLleHue
YnpaBneHna NMyLLECTBEHHbIX U 3eMeSIbHbIX OTHOWeEeHUM AAMUHUCTpaLMU ropoacKoro
okpyra CrtpexeBon. Ha WHOPMAUMOHHBLIX CTeHA4ax pasMewaeTca cnegyowas
obsasaTenbHasa nHpopmMmauums:

1) noyToBbLIN agpec AAMUHUCTPaLMK ropoackoro okpyra Ctpexeson,

2) agpec odmumanbHOro canta OpraHOB MECTHOro camoyrnpasfieHUs FOpOACKOM
okpyra CtpexeBon B ceTn IHTEpHeET;

3) cnpaBouYHbIN HOMep TenedoHa AOMUHUCTPAUUKM TFOPOACKOro  OKpyra
CtpexeBou;

4) rpacmk paboTbl AOMUHUCTPaLUUN ropoacKoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB ANA NOy4YeHUs MyHUUUNANbHOW YCIyru;

6) obpasel ohopmneHnsa 3aaBnNeHus.

10. OB6paleHnsa no KOHTaKTHOMY TenedgoHy no Bornpocam MHPOPMUPOBAHUSA O
nopsgke npegocTaBneHns MyHUUUNanbHOWM YCryrM MPUHUMAKTCA B COOTBETCTBUM C
rpacdpukom  paboTbl  YNpaBneHUs WUMYLLECTBEHHbIX W 3eMeflbHbIX  OTHOLLEHWI
AgMnHucTpaummn ropoackoro okpyra Crtpexesou, npeactasrneHHomy B [Npunoxenun 1 k
HacToswemMy AAMUHUCTPATUBHOMY perfiaMeHTy.

11. OtBeT Ha TenedOHHbIN 3BOHOK [OOSMKEH coaepxaTb WH@opMaumio o
HaMMEeHOBaHUM CTPYKTYPHOro nogpasgeneHns AAMUHUCTpaUMM ropoaCKOro okpyra
CtpexeBon, B KOTOpoe 0OpaTtunca rpaxgaHvH, amunun, UMeHW, oTyecTBe (npu
Hanu4Mn) n OOMKHOCTW cneynanucTa, nNpUHABLLEro TenedOHHbIA 3BOHOK.

12. lMpwn oTBeTax Ha TeneoOHHbIE 3BOHKM W YCTHble obpalleHnss cneunanucThbl
YnpaBneHnsa MMyLLECTBEHHbIX U 3eMerbHbIX OTHOLEHUN AOMUHUCTPAUUU rOPOACKOro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CReayoLnM BONPOCaM:

1) 0 MmecTe npegocTaBneHna MyHUUUNanbHOM ycrnyrin n cnocobax npoesaa K Hemy;

2) o rpacdhmke npuvema rpaxgaH rno Bonpocam npefocTaBneHns MyHUUunanbHOu
ycnyru;

3) 0 BXoOAWMX HOMepax, Mo4 KOTOpbIMW 3aperucTtpupoBaHbl B CUCTEME
aenonpounssoactea AAMUHUCTpaUMKM ropoackoro okpyra CTpexeBon  nocTynusLUne
OOKYMEHTBI;

4)0 HOpMaTMBHbLIX NPaBOBbIX akKTax, perynupylwmx npegocTaBneHne
MYHUUUNAanbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) 0 HeobGXxoAMMOM nepeyHe [OOKYMEHTOB OT 3asButend nns  nofnyyeHus
MYHMLMNANbHON yCnyru;



http://admstrj.tomsk.ru/�

6) 0 cpokax pPacCMOTPEHUs 3asBNEeHUs O NpenoCTaBleHUn MyHUUMNAanbHOM
ycnyru,

7) 0 cpokax NpefocTaBneHns MyHULMNAaNbHOM YCnyru;

8) o0 MecTe pasmeweHna Ha oduunanbHOM CcalTe OpraHoB MECTHOrO
camoynpasneHus ropoackon okpyr CrtpexeBon B ceTu WIHTepHeT uHopmaumm no
BOMpocaMm npegocTaBneHns MyHULMNansHOM yCnyru.

13. MNpu obweHnn c rpaxgaHamu (No TenedoHy WM JIMYHO) CneuManucThbl
YnpaBneHna NMyLLECTBEHHbIX U 3eMeSlbHbIX OTHOWeEeHUM AMUHUCTpaLMU ropoacKoro
okpyra CTpexxeBon O0SKHbl KOPPEKTHO U BHMUMATESIbHO OTHOCUTBLCHA K rpaxgaHam, He
YH/XKasa UX YeCTu U JOCTOMHCTBA. YCTHOE MH(POPMUPOBaHME O NOopsiaKke NpeocTaBneHus
MYHUUMNANbHOM YCAYyrM LOSMKHO MPOBOAUTBCA C  UCMNONb30BaHWEM odumumarnbHO-
OerioBoro CTUns peyu.

14. Mpwn obpalweHnn 3a uHhopMaumen rpaxgaHmHa nNUYHO CheuuanucTbl
YnpaBneHna NMyLLECTBEHHbIX U 3eMeSIbHbIX OTHOWEeHUM AOMUHUCTpaLMU ropoacKoro
okpyra CrtpexeBon 00643aHbl MNPUHATL €ro B COOTBETCTBUM C rpadoukoM paboThbl.
MpooomknTENBHOCTL NpPMEMaA NpU  NIMYHOM oObpaleHMM He [OOfKHa npeBbllaTtb
naTHagUatTv MuHyT. Bpems oxunganua B odepean npu nn4yHOM obpalleHun He AO0SMKHO
npeBblWaTh NATHAAUATU MUHYT.

15. Ecnn gns nogrotoBkM OTBeTa Ha YCTHoe obpauleHne Tpebyetca 6onee
NATHaguaTM MWHYT, crneumanuct YnpasneHns UMYLLECTBEHHbIX W 3eMerlbHbIX
OTHOLWEeHU AOMUHUCTPaLUN ropoacKoro okpyra CTpexeBOoW, OCYLLECTBSOWNA YCTHOE
MHopMMpoBaHMe, NpeanaraeTt 3agBMTENO Ha3HauYUTb gpyroe yaoobHoe Anga Hero Bpems
Ans YCTHOro uvHopmmpoBaHna nubO HanpaBuTb 3asiBUTENO MUCbMEHHbIA OTBET
nocpencTBOM NOYTOBOro OTNpaBneHns nnbo B aNEKTPOHHOW hopMe.

16. NluCcbMeHHOE  WHGOPMUPOBAHWE  FPpaKdaHWHA  OCYLLEeCTBMSieTCA  npu
Nony4YeHnn OT HEero MNUCbMEHHOro OBpalleHna NUYHO WM NOCPEACTBOM MOYTOBOIO
oTnpasneHuns, obpalleHns B 3nekTpoHHOW dopMe O npeaocTaBneHum nHdopmMauum no
BOMpocaMm npeaocTaBfieHns MyHULMNanbHOW ycrnyru, cBegeHu 0 Xxoae npeaoctaBneHns
MyHUUMNanbHon ycnyru. NucbMeHHoe obpalleHne permcTpmpyeTcst B 4eHb NOCTYNSEHUS
B AOMWHUCTPALMIO rOpoAcKoro okpyra CTpexeBon.

17. Mpwn obpaweHun 3a uHdopmauMen B NUCbMEHHOW dopme NocpeacTBOM
NOYTOBOrO OTMpPaBfiEHNA OTBET HanpaBrsieTCs B BUAE NOYTOBOro OTMNpPaBreHUs B agpec
rpaXkgaHnHa B TedeHne Tpuguatn KaneHgapHblX QHEW CO OHS perncTpaumm obpalleHms.

18. Mpn obpaweHnn 3a uHpOpMaunen no  IMEKTPOHHOW  noyTe, C
ncnonb3oBaHMem EguMHOro noprtana rocygapCTBEHHbIX W MyHMUMNAMbHBIX — YCRyr
(dyHKUMIW), OTBET HanpaBnsAeTCA B TeyeHwe TpuauaTh KaneHaapHblX AHeW co OHA
pernctpaunmn obpauieHus.

B obGpalieHnn rpaxgaHuH B 06a3aTensHOM NOpsiAKe ykasblBaeT CBOM (hamunuio,
UMsi, OTYECTBO (MOcCregHee — NpU Hanuyuwn), agpec dNEeKTPOHHOM MOYThbl, N0 KOTOPOMY
OOMKHbI OblTb HanpaBneHbol OTBET, YyBeAOMSIEHWE O nepeagpecaunn obpalieHus.
pakgaHWH BrpaBe MNPUMOXKUTb K TakoMy oOpalleHnto Heobxoaumble OOKYMEHTbI U
MaTtepuarnbl B 9NeKTPOHHON dhopMe.

OtBeT Ha obpalleHne HanpasnseTca B POpMe 3MEKTPOHHOr0 AOKyMeHTa Mo
afgpecy 9neKTPOHHOW MNOYThbl, YKa3aHHOMY B obOpalleHun, NOoCTynuBLUEM B
AOMUHUCTpaUMO ropogckoro okpyra CTtpexeBour, YnpaBreHue WMYLLECTBEHHbIX W
3eMesibHbIX OTHOWeHur AMUHUCTpaumMm ropoackoro okpyra Crpexeson B opme
3NEKTPOHHOro AOKYMEHTA, U B MMCbMEHHON hOpMe Mo NOYTOBOMY afpecy, ykazaHHOMY B
obpaweHun, noctynuBweM B ALMUHUCTpaUMIO ropoackoro okpyra CTpexeBow,
YnpaBneHne MMYLLECTBEHHbLIX U 3€MESIbHbIX OTHOLWEHU AOMUHUCTPaLMU rOpOaCKOro
okpyra CTpexeBon B NMCbMEHHOWN dhopMe.

18.1. PaccmoTtpeHue obpalleHnin 0 npegocTaBneHun MHdopMaumm O nopsake
npeaocTaBneHns MyHMLMNaNbHON ycnyru ocyllecTBnsaeTcs B nopsiake,
npegycMmoTpeHHoM ®depepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-03 «O nopsagke



paccmoTpeHus obpaweHnn rpaxkaaH Poccuinckon ®egepaunny.
[I. CraHpgapT npeaocTaBneHUs MyHUUMNanbHOM yCnyru
HanmeHoBaHWe MyHMUMNANbLHOW ycryrm

19. MyHuumnanbHas ycryra no Bblgave paspeLleHus Ha UCNosb3oBaHWe 3eMerb
UM 3eMEeNbHOr0 y4YacTka, HaXOASALWMXCS B MyHULMNANbHOM COGCTBEHHOCTM rOPOACKOro
okpyra CTpexeBOW, rocyfapcTBeHHasi COOCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa,
PacroNnOXEHHbIX Ha TeppuUTOpUM MyHUUMNanbHoro obpas3oBaHMs TFOPOACKON OKpyr
CtpexeBoW, 6e3 NpeaocTaBNeHns 3eMerbHbIX Y4aCTKOB U YCTAHOBMNEHUSI CEpPBUTYTA.

HanmeHoBaHWe opraHa, NpegoCTaBnsALLEro MyHULMNANBbHYIO YCyry

20. lNpepoctaBneHne MmyHMUunNansHOW ycnyrn ocylwiectenaeTca AQMUHUCTpaLnen
ropofckoro okpyra CTpexeBown.

21. HenocpencTBeHHO npegocrasneHve MYHULMNANbHOM ycnyrm
OCyLlecTBNAeTcsa chneynanuctamm  YnpaBneHUus UMYLWECTBEHHbIX W 3eMefNbHbIX
OTHOLWLEHM AOMUHUCTPaLM ropoLcKkoro okpyra CTpexeBon (ganee — YnpasneHue).

OnuncaHue pesynbTaTta NPeAoCTaBNEHUss MyHULMMNANbHOW YCyru

22. Pe3ynbTaTOM nNpenoCTaBneHns MyHUUMNanbHOW YCRAyrn sIBRsieTCA Bblgada
paspelleHns Ha MCNonb3oBaHME 3eMeflb UMM 3eMENbHOr0 yvacTka HaxXOAsLWUXCHA B
MYHUUMNANbHOM COBCTBEHHOCTM ropoackoro okpyra CTpexeBow, rocyaapcTBeHHast
COBCTBEHHOCTb Ha KOTOpble He pasrpaHMyeHa, pPacrofioXeHHbIX Ha TeppuUTOpuUM
MyHUUMNanbHOro obpasoBaHus ropoackon okpyr CTpexeBon, 6e3 npegoctaBneHus
3eMerbHbIX Y4aCTKOB W YCTaHOBMEHWs cepBuTyTa B (popMe MNOCTaHOBMEHWUS
AOMUHUCTpaunmn ropofckoro okpyra CTpexeBomn.

23. B cnyyae Hanuuma oOcHOBaHMM ONna  oOTkasa B NpeaocTaBreHun
MYHUUMNANbHOM YCNYrn, YKasaHHbIX B MyHKTe 32 HacTtoswero ALMWHUCTPATUBHOIO
pernameHTa, pe3ynbTaToOM MpeaoCTaBNeHna MyHUUMNAnbHOM yCrnyrm  sBnseTcs
yBegomrneHne o6 oTkase B MNpeaoCTaBfEeHUM MyHUUMNANbHOW ycnyru Mo Bblgade
paspeLlleHns Ha MCMNofb30BaHWE 3eMefnb WM 3eMENbHOr0 yyacTka, Haxo4dwMxcs B
MYHUUMNANbHOM COBCTBEHHOCTM ropoackoro okpyra CTpexeBow, rocyaapcTBeHHast
COBCTBEHHOCTb Ha KOTOpble He pasrpaHMyeHa, pPacrofioXeHHbIX Ha TeppUTOpUM
MyHUUMNanbHOro obpasoBaHus ropoackon okpyr CtpexeBon, 6e3 npegoctaBneHus
3eMerbHbIX Y4aCTKOB N YCTAHOBIIEHUSA CepBUTYyTa.

Cpok NpefocTaBneHnst MyHULMNAnbHOW yCryru

24. CpoK npenocTaBfeHus MyHUUMNAnNbHOW YCNyrm C y4eToM HeobxoammocTu
obpalleHnsa B opraHM3auun, y4acTByloLimMe B NPeaoCTaBneHnn MyHUUMNANbHOW yCnyru,
He MOXeT npeBblwaTb ABaguaTU BOCbMM KaneHOapHbIX AHEW CO AHS NOCTYnneHus
3asBMeHNs O Bbigaye paspeLleHns Ha NCNOMb30BaHNE 3eMerb I 3eMENBbHOMO y4acTka,
HaxogAWMXCA B  MyHMUMNAnbHOMW COBCTBEHHOCTU ropoackoro okpyra CrpexeBon,
rocygapctBeHHas COOCTBEHHOCTb Ha KOTOpble HE pasrpaHuyeHa, pPacnofioXeHHbIX Ha
TEppUTOPUN  MyHUUMNanbHOro obpasoBaHust ropoackon okpyr CrpexeBon, 6e3
NpeaocTaBneHNst 3eMefbHbIX Y4aCTKOB U YCTAHOBIIEHNS CEPBUTYTA.

I'Iepequb HOPMAaTUBHbIX NMPaBOBbIX aKTOB, pPEeryanpyrowmnx oTHoOWEHNA, BO3HMKaKLWmne B
CBA3N C npeaocrtaBieHNEM MyHl/ILI,I/II'IaJ'IbHOVI ycnyru, ¢ ykadaHmem nx pekBm3mTtoB U
MCTOYHMKOB O(*)VILI,VIaJ'IbHOFO OI'Iy6J'IVIKOBaHVIFI



25. MNpenocTaBneHne MyHUUMMNANBHOW YCNYrM OCYLLECTBSIETCS B COOTBETCTBUM

1) 3emenbHbIM KoZeKkcom Poccuinckon depepauunm Il «Cobpanue
3akoHogartenobctBa P®», 29.10.2001, Ne 44, ct. 4147, «[NapnameHTckasa raseta», Ne
204-205, 30.10.2001, «Poccuinckas rasetay», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHoM OT 25.10.2001 Ne 137-®3 «O BBegeHun B Aencreme
3emenbHoro kogekca Poccunckon depepauumn» // «CobpaHmne 3akoHogatensctea POy,
29.10.2001, Ne 44, ct. 4148, «[lapnameHTtckas raseta», Ne 204-205, 30.10.2001,
«Poccunckas raseta»,
Ne 211-212, 30.10.2001;

3) ®epepanbHbin 3akoH OT 23.06.2014 Ne 171-®3 «O BHeCeHUN U3MEHEHUN B
3emenbHbI kogekc Poccuinckon dPegepaunm M OTAENbHbIE 3aKOHOAATENbHbIE aKTbl
Poccurckon ®epepauun» // OduumanbHbii MHTEPHET-NopTan npaBoBon MHOpMaLmu
http://www.pravo.gov.ru, 24.06.2014, «Poccuiickaa raseta», Ne 142, 27.06.2014,
«CobpaHue 3akoHogaTenbctea P®», 30.06.2014, Ne 26 (vactb |), cT. 3377,

4) [papoctpouTenbHbiM kKogekcom Poccuinckon ®Pegepauumn ot 29.12.2004
Ne 190-®3 (ncTouHunk odumumanbHoro onybnukosanus «Poccuickas razeta» Ne 290 ot
30.12.2004);

5) ®epepanbHbiM  3akoHOM OT 24.07.2007 Ne 221-®3 «O «kagacTtpoBon
aeaTenbHOCTU» (MCTOYHUK odmumanbHoro onybnmkoBaHus «Poccunckas raseta» Ne 165
ot 01.08.2007);

6) depgepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npeaoCcTaBNeHNs rocyaAapCTBEHHbIX U MYHULMMAMNbHbBIX YCNYr» (MCTOYHWUK ObMUManbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07.2010);

7) depepanbHbiM 3akoHoM oOT 06.10.2003 roga Ne 131-®3 «O6 o06wmx
NpUHUMNAxX opraHu3aumMm MeCTHOro camoynpasneHus B Poccuiickon degepauymm»
(MCTOYHUK odmumanbHOro onybnukoBaHna «Poccunckaa raseta», Ne 202 oT
08.10.2003);

8) 3akoHom Poccuickon depepaumm ot 21.02.1992 Ne 2395-1 «O Hepgpax»
(Poccuinckas raseta, 15.03.1995, Ne 52);

9) [loctaHoBneHuem lpasutenbctea Poccurckon degepauyum ot 08.09.2010 Ne
697 «O egnHOM cuUCTEME MEXBEOOMCTBEHHOIO 3JfIEKTPOHHOIO B3auMMOAENCTBUSAY
(CobpaHue 3akoHopatenbctBa Poccunckon ®egepaumm, 2010, 20 ceHTsbps, Ne 38, crT.
4823);

10) MNocTtaHoBneHnem lNpaButensctBa Poccuinckon ®epepaunmmn ot 27.11.2014 Ne
1244 «O6 ytBepxxaeHun NMpaBun Bbligaym paspeLLleHnsa Ha UCNonNb3oBaHne 3eMenb Unu
3eMefbHOro  yyacTka, HaxoOAWMXCA B rOCyAApPCTBEHHOW WU MYHULMNANbHON
cobectBeHHOCTU» (CobpaHune 3akoHogaTenbcTBa Poccuiickon depepaunn, 08.12.2014,
Ne 49,yacTb VI, c1.6951);

11) 3akoHom Tomckonm obnactn ot 09.07.2015 Ne 100-O3 «O 3emenbHbIX
OTHOWeHnsx B Tomckon obnactm» (MCTOYHMK odomumansHoro  onybnukoBaHMs
«CobpaHue 3akoHogaTensctBa Tomckon obnactuy» ot 30.07.2015 Ne 7/2(127)).

NcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOpMaTMBHbIMUM NPaBoOBbIMM akTaMun Poccunckon degepaumm onsa npegocraBneHns
MYHUUMNANbHOW YCAyru, Noanexalumx npeacTaBneHmto 3aasmutenem, cnocobbl nx
nosly4yeHus 3asiBuTenem, B TOM YuCrie B 3NIEKTPOHHOM (popme, NOpsaoK UX
npeactaBneHns

26. B uensx nonyvyeHuss MyHUUMNANbHOW YCRyrn 3assuTenb npeactaBnaet
3asBrieHve (npegnaraemas dgopmMa 3adBfeHnd npeacraBneHa B MNPUITOXKEHUU 2 K
HacToswemy AAMUHUCTPATUBHOMY perfaMeHTy) nmbo YykasblBaeT MyHULMNAanbHYHo
ycriyry B KOMMfeKCHOM 3anpoce (Npu Hanu4nm 3aknioyeHHoro cornawenna ¢ MoLl).


http://docs.cntd.ru/document/9003403�
http://docs.cntd.ru/document/420236150�
http://docs.cntd.ru/document/420236150�
http://docs.cntd.ru/document/420236150�
http://docs.cntd.ru/document/420236150�

27. K 3aaBneHunto Ha npegocTaBneHne MyHuLmnanbHOW yernyrm npunararTcs:

1) KON OOKYMEHTOB, YOOCTOBEPAIOLINX JIMYHOCTb 3adABUTENA U NpeacrtaBuTens
3aaBuUTENd, U AOKYMEHTa, noaTBepXaalroLero nofHOMOYNA nNpeactaBuTensa 3asBuTens,
B Cnyyae, ecnu 3asaBrieHne nogaeTca npeacrasutenem 3assutens (C NogNMHHUKOM Ons
CBEpPKM);

2) cxema rpaHuy npegnonaraemMblX K MWCMOMb30BAHUIO 3eMeNb WU 4acTtu
3eMefnbHOro yyacTka Ha KagacTpOBOM MflaHe TeppuUTopuMM C yKasaHuWeM KoopauHat
XapakTepHbIX TOYEK rpaHuL, TeppuTopun - B Criydae, ecrniv nnaHuMpyeTcsl Ucrnonb3oBaTb
3eMnM UNM YacTb 3eMerbHOro y4yacTtka (C MCNonb3oBaHMEM CUCTEMbl KOOpPAWHAT,
npUMeHsieMoWn Npu Be4eHUN rocygapCTBEHHOro KagacTtpa He4BUXUMOCTN).

27.1. K 3aaBneHnto MoryT ObiTb NPUIOXKEHBI:

1) kagacTpoBasi BbINMUCKA O 3eMENIbHOM Yy4acTke WU KagacTpoBbIM nacnopT
3eMernbHOoro yyacTka;

2) Bbinucka u3 EgnHoro rocygapCTtBEHHOro peectpa HeOBUXKXMMOCTMU;

3) KonuA NUUEH3UW, YOOCTOBEPSAOLWEN npaBoO nNpoBedeHus paboT no
reosiorm4eckoMy N3ydeHunto Heap;

4) UHble JOKYMEHTbI, NoATBepXaatoLmne OCHOBaHUA AN UCMOMb30BaHNA 3eMerb
UM 3eMenbHOro yvactka B Uensx, npedycMOTpeHHbIX nyHkTom 1 crtatbm 39.34
3emenbHoro kogekca Poccunckon degepauumm.

B cnyyae ecnn ykasaHHble B 27.1 HacToslWero pernameHta [OOKYMEHTbl He
npeacTaBneHbl 3asBUTENeM, Takue [OOKYMEHTbl 3anpalumBaloTcs YNOSIHOMOYEHHbIM
opraHom B nopsigke MexseJoMCTBEHHOIo MHPOPMAaLMOHHOIO B3aUMOAENCTBUS.

28. [JOKyMeHTbl ANna npegocTaBfieHns MyHUUMNanbHOW ycnyrm MoryT ObiTb
npegcraeneHsl B AQMUHUCTpaUMo ropoackoro okpyra CTpexeBon C MUCNosib30BaHUEM
EgonHoro noptana rocyaapCTBEHHbIX M MYHULMNANbHbLIX YCryr (PyHKUMI), NOYTOBbLIM
oTnpaBneHvem, npuv nNu4yHOM obpalwieHun, a Takke nocpeacTBOM obpauieHus 3a
nosly4eHmem MyHuumnansHon ycnyrm 8 MOLl. B cnyyae npegoctaBneHns 3asiBrieHusi B
9NEeKTPOHHOM hopme 3aaBuUTENb NpUKNagbiBaeT K TakoMmy obpalieHuto Heobxogmmble
OOKYMEHTbl U MaTepuarnbl B 3f1IeKTpoHHOM dopme. [lpepnaraemaa copma 3adBneHus
OOCTyNHa Ans KONMPOBaHUA W 3anofIHEHUSI B 3NEeKTPOHHOM Buae Ha EavHom nopTtane
rocy4apCTBEHHbIX M MyHUUMNAnNbHbIX YCnyr (PyHKuun), Ha oduumanbHoMm caunTte. B
GymaxHOM Buae npegnaraemas Gopma 3asBneHna MoxeT OblTb nonyyeHa
HenocpeacTBeHHO B YnpasneHun (kab. Ne 39).

28.1. B cny4ae, ecnn MyHUUMnansHasa ycryra ykasaHa B KOMMIEKCHOM 3anpoce
3aaBuTens» (Npu HanU4YnKn 3aknyeHHoro cornawexns ¢ MoLl), MOL| npepoctasnseT B
AoMunHucTpaumio  ropogckoro  okpyra  CTpexeBou  3asiBrieHve,  noanucaHHoe
YNONHOMOYEHHbIM paboTHnkom MOLL n ckpenneHHoe nevaTbio MOL|, OOKYMEHTHI,
npegyCMOTPEHHbIE MYHKTOM 27 HacTtodwero AOMUHUCTPaATMBHOIMO perfnameHTa, C
npunoxeHnem 3asepeHHon MOLL konmm KOMNNEeKCHOro 3anpoca 3asaBuTend.

NcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpMaTMBHbLIMU NPaBOBLIMW akTaMu Ansi NpeaocTaBeHnst MyHUUMNAanNbHOW YCryru,
KOTOPble HAaXoOATCS B PACMOPSPKEHUN rOCyAapPCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoyrpaBreHusl U UHbIX OPraHoB, y4acTBYHOLMX B NpeaocTaBneHn MyHULmnanbHom
ycnyru, n KoTopble 3asiBUTENb BpaBe NpeacTaBUTb, a Takke CNocoObl NX NOMyYeHUs
3aABMTENAMU, B TOM YMCIE B ANIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

29. MNepeyeHb [OOKYMEHTOB QAN NpeaocTaBfeHust MyHUUMNAnbHOW  ycryru,
KOTOpble HaxoOsATCs B pPacrnopshkeHMM OpraHoOB W OpraHusauuii, y4acTBylLUX B
npeaocTaBneHnn MyHULMNANbHOM YCryru:

BbINMcKa 13 EQMHOro rocyaapCTBeHHOro peecTpa pUANYECKMX L, coaepkallas
CBeJeHUs1 0 3asiBUTEne;

BbiNMcka M3  EAQMHOrO  rocydapCTBEHHOro  peecTpa  MHAMBMAOYalbHbIX
npeanpuHUMaTenein, cogepxallas cBeeHusl 0 3asiBUTene;



BbiMMCKa ©3  EOWMHOrO  rocygapCTBEHHOrO  peecTpa  HeOBWXKMMOCTU O
3aperncTpupoBaHHbIX MNpaBax Ha MCApawMnBaeMbli  3eMENbHbIA  Yy4acTOK UMK
yBeaomreHne ob otcytctBum B EOQMHOM rocygapCTBEHHOM peecTpe HeaABMXKUMMOCTM
3anpawmBaeMblXx CBedeHUA O 3aperucTpupoBaHHbIX MpaBax Ha UcnpaliMBaeMbln
3eMerbHbIN Y4aCTOK;

KagactpoBas BbinMcka 00 uvcnpawnBaemMoM  3eMeflbHOM — y4YacTke  Unu
KagacTpoBbI NAcnopT UCnpalLuMBaeMoro 3eMenbHOro y4acTKa;

KOMus NUUEH3NN, YOOCTOBEPSIOLLEN NPaBo 3asBUTENA Ha NpoBeaeHne paboT no
reosiorm4eckomy N3ydeHunto Heap.

3asBuTenb BNpaBe nNpeacTaBUTb YKasdaHHble AOKYMEHTbl B AOMMHMCTpaLMUIO
ropofckoro okpyra CTpexeBor No COBCTBEHHOWN MHULMATMBE.

30. AamuHncTpaumusa ropogckoro okpyra CTpexeBon He BrnpaBe TpeboBaTb OT
3asBUTENS:

1) ocywecTBneHus OEWCTBMIA, B TOM 4YMCfe cornacoBaHui, Heobxoaumbix Ans
NOSTyYEHMUST MyHMUMNANbHOM  YCAYyrM W CBSI3@HHbIX C obpaweHMemM B  WHble
rocygapcTtBeHHble OpraHbl (OpraHbl MECTHOro camoyrpaBfeHus) U opraHusauuu, 3a
NCKIMIOYEHMEM MOSYYEHUST YCNYr, BKIIOYEHHbLIX B NepeyYeHb YCryr, KOTopble SABMSKTCA
HeobxoguMMbIMM U 0bBA3aTeENbHBIMU  ANS NPefOoCTaBfeHnMs MyHUUMNAanbHbIX YCyr,
yTBEPXKAEHHbIN peweHneM [ymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KoTopble SBMASAOTCA HeobGxoaumbiMM U 0bsi3aTenbHbIMM  ANA
npenocTaBneHnss MyHuUMnanbHbIX — ycnyr AAMUHUCTpauMen rOPOLACKOro  oKpyra
CTpexeBou 1 ee opraHammy;

2) npeacTaBneHnsa OOKYMEHTOB M MH(OPMaLMN UM OCYLLIECTBIEHNSA OENCTBUN,
npegcraBneHne Wnu OCYLLECTBEHNE KOTOPbIX He npedyCMOTPeHO HOpMaTUBHbIMU
NpaBOBbIMW  aKTaMu, PErynupylowmmMm OTHOLUEHUS, BO3HMKaKOLWME B CBSA3N C
npeaocTaBneHnemM MyHULUNANbHOW YCIyru;

3) npeacTaBneHNa AOKYMEHTOB M MHGOpPMauuK, B TOM YMCe NOATBEPXOAKLLMX
BHECEHME 3asBUTENeM nnatbl 3a NPegoCcTaBfieHNe MYHUMUMMANbHOW YCRyrn, KOTopble
HaXOoAATCA B pacrnopsbkeHun dpegeparnbHbIX OPraHoB MCMNOMTHUTENBHOW BAacTu, OpraHoB
rocy4apCTBEHHbIX BHEGHOKETHLIX (POHAOB, UCMOMHUTENBHBIX OPraHOB rOCy4apCTBEHHON
Bnactn cybvekta Poccunckon depepauumn, opraHoB MECTHOrO camoynpasneHnsa nmbo
NOABEAOMCTBEHHbIX  FOCYAapCTBEHHbIM  OpraHam unM  opraHam MECTHOro
camoynpaBneHus opraHusauui, y4acTBYHOLWMX B NpPeaoCTaBfiEHUM MyHUUMNANbHON
ycriyru, B COOTBETCTBUN C HOPMAaTMBHbLIMW NMpaBoBbLIMU akTamu Poccuinckon ®epepauuu,
HOPMaTUBHbLIMUN npaBoBbIMM  akTamm  cybbektoB  Poccuinickon — Pepepauun,
MYHMUMNANbHBIMX NPAaBOBbIMA akTaMu, 3a UCKIOYEHNEM OOKYMEHTOB, BKIOYEHHbIX B
onpegeneHHbln Yactbto 6 ctatbn 7 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHuzaumMmM npeaocTaBfeHnss FOCYAapCTBEHHbIX M MYHUMUMNAmNbHbIX YCIyr»
nepeveHb JOKYMEHTOB.

VcuepnbiBatowmi nepeyeHb OCHOBaHU AN OTKa3a B NpuemMe JOKYMEHTOB AJ1S
npegocTaBneHnUs MyHUUMNANbLHOM yCnyru

31. OcHoBaHMs OnNd OTKasa B MpuemMe [OOKYMEHTOB [Ans npeaocTaBrieHus
MYHULUMNANbHOW YCAYTK:

1) 3asBneHve nogaHo NUUOM, He MMEKLWMM MOIHOMOYMIA Ha nogady AaHHOro
3asBlEHUS;

2) B JOKYMEHTax MMeKTCHA NOgYUCTKM, MPUMUCKN, 3a4epKHYTbIE CINOBa;

3) AOKYMEHTbl coepxaT MOBpEeXOeHUs, Hanuune KOTOpbIX He no3BongaeT
OAHO3HA4YHO UCTOJSIKOBATb UX COLEPKAHME.

VMcyepnbiBaoWwWmn nepedeHb OCHOBaHUIM OTKa3a B NpeAoCTaBeHU MyHULMNAIbHON
ycnyrm



32. OcHoBaHus Ans oTkasa B NpeAoCcTaBNeHN MyHUUMNANbHOW YCIyri:

1) B 3asiBNEHUN yKas3aHbl LeNnN MCNOSb30BaHNA 3eMESb UM 3€MENbHOro yyacTka
nnn obbEKTbI, Npegnonaraemble K pas3MeLleHuto, He MNpeayCMOTPEHHbIE MNYyHKTOM 1
ctaTtbk 39.34 3emenbHoro kogekca Poccurickon degepaumm;

2) 3eMerbHbI  y4aCTOK, Ha WCNOMb30BaHME KOTOPOro  uMchnpawmBaeTcs
paspelueHne, NpeaocTaBneH puanyeckoMy Unu LPULNHECKOMY NnLLYy;

3) K 3aABNEHU0 He MNpPUNOXeHbl [LOKYMEHTbl, YCTAHOBMIEHHblE MNYHKTOM 27
AOMUHNCTPATMBHOIO PEernamMeHT;

4) 3asBnNeHne He COAEepXWT cCBedeHun, Nnbo coaoepXUT HEMosHble CBEAEHUS,
ycTaHoBneHHble MpunoxeHnem 2 kK HacTosilwemy AAMUHUCTPATUBHOMY perfiaMeHTy.

McuepnbiBaowmnm nepedeHb OCHOBaHUM 19 NPUOCTAaHOBNEHUS MYHULMNASIbHOM
ycrnyrm

33. OcHoBaHuA Ons NPUOCTAHOBIIEHMSA NPEefOCTaBlIeHNA MyHULMNANsHOW yCryru
OTCYTCTBYIOT.

MepeyeHb ycnyr, KOTopble SABNATCSA HeobXxoauMbIMKU 1 06si3aTeNbHBIMU ANS
npegocTaBNeHNsa MyHULMNANbHON YCyrn, B TOM YMCIe CBEAEHMS O JOKYMEHTE
(BOoKymMeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aumnsamm, y4acTByHLWMMA B

npeaocTaBneHNn MyHULUMNANbHON yCnyru

34. Ycnyrn, KoTopble SBRSTCA HeobXxoauMbiMM M 06si3aTenbHbIMKM  ANs
npeaocTaBneHnss MyHULMNanNbHOM yCrnyrn OTCYTCTBYHOT.

Mopsaok, pa3mep 1 OCHOBaHWS B3MMaHuUsi NnaTthl, 3a NpeaocTaBneHne MyHULMNanbHOw
ycnyru

35. MyHuumnanbHas ycnyra npegoctaensietTcs 6ecnnaTHo.

Pa3smep n ocHOBaHus B3MMaHUA nnaTbl 3a NpeocTaBrieHne ycnyr, KoTopble SBMSTCA
HeobxoauMbIMK M 06A3aTeNbHBIMUY ANA NPeLOCTaBNeHUs MyHULMNANbHOW yCnyru, a
Takke MHopmaums 0 METOAMKE pacyeTa pasmepa Takon nnatbl

36. Paamep u ocHOBaHMsi B3MMaHWA nNnaTbl 3a OKasaHMe HeobXxoauMMbIX U
obsA3aTenbHbiX  YyCnyr  yCTaHaBNMBAKTCA  OpraHuM3auusamu,  npegocTaBnsaoLLUMm
Heobxogumble © oba3aTenbHble ycrnyrn, Heobxoaumble ANd NpeaocTaBreHus
MYHUUMNANbHOW  yCryrM, CaMOCTOSATENbHO B  COOTBETCTBUM C  TpeboBaHuaAMUK
OEenCTBYIOLLEero 3akoHogaTenbCcTea.

MakcuMarnbHbIN CPOK OXMaaHWUs B o4epeam npy nogade 3asiBrieHst 0 NpeaocTaBreHnm
MYHULMNAnbHOM YCMyr U Npu NosfydeHun pesynbtaTa NpeaoCcTaBneHns MyHMUMnansHon
ycnyrm

37. MakcumanbHbIV CPOK OXMAaHUA B odepeaun Npu NIMYHOW nogade 3asdBrneHns o
npeaocTaBneHnn MyHULUMNanbHOW YCNyrn He JOSMKEH NpeBbllwaTh NATHa4UaTU MUHYT.

38. MakcumanbHbI CPOK OXWOaHUs B o4yepean Mpu MonydeHun pesynbtaTta
npeaocTaBneHnsa MyHULMNAaNbHOW YCNyrn He JOJDKEH NpeBblllaTh NATHAgUaTU MUHYT.

Cpok 1 nopsgoK pernctpaumm 3asiBneHns o0 npegocTaBneHnn MyHUUUNanbHOW yCnyru, B
TOM 4YUCIe B 3NEKTPOHHON hopme

39. 3asBneHne Ha BymaxHOM HocuUTeNe perncTpupyeTcs B AeHb NpeacTaBneHus



B AOMUMHUCTpaumio ropofckoro okpyra CTpexeBoW 3asBneHus M [OKYMEHTOB Ans
npeaocTaBneHns MyHULMNAarbHOW YCIyr.

40. Pernctpaums 3asBrneHus, HanpasfieHHOro B oopmMe 3NeKTPOHHOro AOKyMeHTa
yepe3 EauHbIN nopTtan rocygapCTBEHHbIX W MyHUUMNANbHbIX  ycnyr (pyHKumin),
OCYLLEeCTBNSAETCH He no3aHee paboyero AHs, cneayoLwero 3a AHEM ero nocTynneHuns B
AOMUHUCTpaLMIO ropoackoro okpyra CTpexeBon.

Tpe6OBaHI/IFI K nOMeLleHnaAM, B KOTOPbIX NpeaocTtaBnAaAeTCcAa MyHMUunanbHasa ycnyra, K
3any oxungaHua, Mmectam anada 3arnojiHeHud 3anpocoB O npeaocrtaBneHnn MyHMLlMﬂaﬂbHOVI
ycnyru, I/IHCbOpMaLI,VIOHHbIM cTeHgam Cc nepeyvyHeM OOKYMEHTOB, HeobxoanMbIX ons
npenocrtasrieHnA MyHVILI,VII'IEU'IbHOVI ycnyru, u o6pa3u,aMV| MX 3anoJiHeHunA

41. lNpepocTasneHMe MyHUMUMMAanbHOW YCIyrn OCYyLeCTBNAETCA B cneuynansHo
BblAEMNEHHbIX ANSA 3TUX Lenen nomeLLleHumsx.

42. B cnyyae ecnv uMMeeTcsa BO3MOXHOCTb OpraHu3auum CTOSHKW (NapKOBKW)
BO3Me 34aHnsa (CTPOEHus), B KOTOPOM pa3MeLleHO MNOMELLeHWe npuvemMa W Bbloaun
OOKYMEHTOB, OpraHuM3OBbIBAEeTCH CTOsIHKa (NapkoBka) ANA NUYHOro aBTOMOOMIBLHOMO
TpaHcnopTa, OecnnatHaa ana  3assutenen. [Ons  napkoBkM  cneumanbHbIX
aBTOTPAHCMNOPTHBIX CPEACTB UHBANNOOB Ha KaXaon cTosiHKe Bblaensetcsa He meHee 10%
MecT (HO He MeHee OHOro MecTa).

43. Bxog B NoMelleHWe npyvema u BblAayn OOKYMEHTOB [OrkeH obecnednBaTb
cBoboaHbIN AocTyn 3assutenen, boiTb obopyaoBaH yaobHOM NecTHUUEN C NOPYYHAMMU,
LUMPOKUMM NPOXOAAMM.

44. Ha 3gaHun psigoM C BXOAOM AOSPKHA ObITb pasmelleHa MHGOpMaLMOHHas
BblBECKA, CoAepxaLlas cneayoLlyo MHopMaLumio:

1) HauMmeHOBaHWe opraHa;

2) MeCTO HaxoXgeHus n ropuandecknin agpec;

3) pexum paboTbl;

4) Homepa TenedOoHOB A8 CrPaBOK,;

5) agpec odpmuManbHOro canTa opraHoOB MECTHOro camoyrnpaBneHus ropoacKoro
okpyra CtpexeBon B ceTu IHTepHeT.

45. ®dacag 3gaHvs gomkeH ObiTb 0BopyaoBaH OCBETUTENbHbIMM Npubopamu,
NO3BOMALWUMU MOCETUTENSAM 03HAKOMUTLCS C MHPOPMALMOHHBIMU Tabnnykamu.

46. MNomeweHna npuema M BblgayYn [OKYMEHTOB AOSMKHbI MNpedycMmaTpuBaThb
MecTa Anga oxungaHusa, MHPoOPMUPOBaHUSA 1 Npuema 3asBuTenen.

47. B mecTtax ana MHOPMMPOBaHUA AOMMKeH ObiTb obecneyeH OOCTyn rpaxaaH
ONA 03HaKOMIIeHMA C MHJOpMauMen He TONbKO B 4Yacbl Npuema 3asiBIEHUMW, HO N B
paboyee Bpems, Koraa npMem 3aaBuTenen He BegeTcs.

48. XapakTepucTuku noMeLleHnn npuema U Bblgayn [OKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX W KOHCTPYKTMBHbBIX PELLUEHMN, OCBELUEHUS, MOXapHOM
6e3onacHoOCTH, UHXeHepHoro obopyaoBaHWA OOSKHbI COOTBETCTBOBaTb TpeboBaHMsM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccunckon ®enepaunu.

49. MNomeweHna npuvema Bblgadn [OOKYMEHTOB obopyaylTcs  cTeHaammu
(cTonkamun), cogepxalimmm nHpopmMaumo 0 Nopsake npegocTaBneHns MyHUUMnansHom
yCnyru.

50. B mectax gna oxugaHus yCTaHaBNMBAOTCA CTynbs (KpecenbHble CeKumu,
Kpecna) ansa sassutenen.

51. B nomeweHun npuvema u Bblgauu AOOKYMEHTOB BblAENSETCA MecTo Ans
odopMmIieHnss OOKYMEHTOB, npegycmaTpuBalowee CTonbl  (CTOMKM) € BrnaHkammu
3a8BNEHNN N KaHLENSPCKUMN NPUHAANEXHOCTAMMN.

52. NHdopmaums o hamMunmm, MMeHu, OoT4yecTBe (MPUM HanNUunmn) N OOSMHKHOCTU
cneuvanucTa opraHa, OCYLLIEeCTBASOLWEro npegocTaBreHne MyHULMNAanbHOW YCnyriu,
O0SMKHa ObITh pasmMellieHa Ha paboyem MecTe cneumnanucta YnpasneHus.



TpeboBaHus kK obecneveHnto JOCTYNHOCTUN AN MHBaNn4oB 0O6bEKTOB, B KOTOPbIX
npegocTaBnaeTca MyHMuMnanbHasa ycnyra, B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon degepauum o0 coumnanbHOM 3alumMTe MHBanNuaoB

53. OpraH, npegoCcTaBnAlWMIA  MyHMUMNANbHYKO — ycnyry — obecneyvBaeT
MHBaNMaam:

1) ycnosus ans 6ecnpenaTCTBEHHOro AOCTyna K 06bekTy (34aHuto, NOMELLEHMIO),
B KOTOPOM OHa MpenocTaBfsaeTcs, a Takke Ana 6ecnpenssTCTBEHHOrO MNONb30BaHUSA
TpaHCNoOpPTOM, CPeACTBaMUN CBA3N U MHpopMaLmm;

2) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBuXeHNa No TeppPUTOpUN, Ha KOTOPOW
pacrnonoxeH o6bekT (3gaHue, nomeweHue), B KOTOPOM  npeaocTaBnisieTcd
MyHMUMNanbHasa ycnyra, a Takke Bxoda B TakoW OOBbEKT M BbixO4a M3 HEro, nocagku B
TpaHCNOPTHOE CPEeACTBO W BbICAAKM M3 HEro, B TOM YUCNe C UCMONb30BaHMEM Kpecna-
KOISICKM;

3) conpoBOXAEHWE WHBANUAOB, MMEKLWMX CTOMKME pacCTpPoncTBa YHKLMK
3pEHNS N CaMOCTOATENBHOIO NEPEABMKEHMS;

4) Hagnexawee pasmelieHne obopyaoBaHus W HocuTenen MHpopmaumn,
HeobxogmMmbix ans obecnedeHns BecnpensaTCTBEHHOrO AOCTyna WHBaNMOoOB K OOBLEKTy
(3@aHnio, NOMeLLEeHn0), B KOTOPOM MpPefocTaBndAeTcs MyHuumnanbHas ycnyra, UM K
ycnyre ¢ y4eTOM OrpaHNYeHUN X XU3HEAEATENbHOCTY;

5) pybnupoBaHue HeobxoaMmon [N WHBANMAOB 3BYKOBOW W 3pUTENbHOM
WHpoOpMaUuK, a TakkKe Haanucen, 3HaKOB W MHOW TEKCTOBOW W  rpaduyeckomn
MHOPMaLUM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka 1 TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBoAgHMKA Ha OOBLEKT (34aHue, MoMmelleHue), B KOTOPOM
npeaocTaBnAeTca MyHMuMnanbHasa ycnyra;

8) okasaHuMe wHBanNugam noMmowM B NpeogoneHnn ©GapbepoB, MeLlarLmx
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MNMokasaTenu JOCTYMHOCTU M Ka4ecTBa MyHULMMNANbHOW YCryrn (BO3MOXHOCTb MOSyYeHUs!
MHOpPMaLMN 0 Xxoae NpeaoCTaBNeEHNS MyHULMNANbHOW YCryr1, BO3MOXHOCTb
NONy4YEHUs! YCNyr B 3NIEKTPOHHON (DOPME UNN B MHOFOYHKLMOHAMNbHbIX LIeHTpax
npenocTaBneHns rocyAapCTBEHHbIX MyHULMMANbHbIX YCIyr

54. lNokasaTensaMu JOCTYNHOCTU U Ka4eCcTBa MyHULUNANbHOW YCIyrn SBRASOTCS:

1) [ocCTOBEPHOCTb NPEeAOCTaBSEMON rpaxgaHamMm nHpopmauuu;

2) nonHoTa MHPOPMMPOBaAHUSA rpaXKaaH;

3) HarnagHocTb opM npeagocTaBnsiemMon MHdopmauun o6 agMMHUCTPATUBHbLIX
npouenypax;

4) ypo6CTBO M OOCTYNHOCTb NONyYeHUs MHOPMaUUnN 3asaBUTENAMU O Nopsake
npeaocTaBneHnsa MyHULMNAIbHOW YCyru;

5) cobntogeHne CpoKOB UCMOMHEHNSA OTAENbHbIX aAMUHUCTPATUBHBIX npouenyp
N NpeaocTaBneHnsa MyHULMNAaIbHOW YyCyrn B LENOM;

6) cobniogeHne TpeboBaHuMM K pasmepy nnaTtbl 3a NpedocTaBrieHve
MyHULUMNANbHOW yCnyru;

7) cobnogeHnn TpeboBaHWA CcTaHAapTa MpeaocTaBNeHna  MyHULMNAanbHON
ycnyru;

8) otcytcTBMe 060CHOBaHHbIX Xanob Ha pelweHus, gencteus (6esgencrteume)
opraHa, nNpedoCTaBnSALWEro MyHUUMManNbHYK YCNyry, AOMKHOCTHOMO nuua opraHa,
NpeaoCTaBNALLIEro MyHALUNANBbHYO YCNyry, MMb0 MyHMUMNANbHOMO Cry)Xallero;

9) nonHoTa W akTyanbHOCTb MHGOpPMauMM O nopsake npegocTaBneHns
MYHMLMMNANbHON YCNyru.

55. lMpw nony4yeHun MyHUUUNANbLHOW YCnyru 3asBUTENb OCyllecTBNAeT He bonee
Tpex B3aMMOAEWNCTBUM C OOMMKHOCTHBIMW NULamMu, B TOM YUCHE:



1) npw nopgaye 3anpoca Ha MoslydyeHue ycnyrm u nonyvyeHnn pesynbrata ycryru
3asBUTENEM NIMYHO, B TOM ymncne vyepe3 MLl — He Gonee aByx pas;

2) npu nopaye 3anpoca Ha MorlydyeHue ycrnyrm c ucnons3oBaHvem EpaumHoro
noptana roCyAapCTBEHHbIX W  MyHUUMNAnbHbIX  ycnyr  (PYHKUMKA), MOYTOBLIM
oTnpasneHnem — He bonee ogHoOro pasa.

56. MNpoOomKUTENBbHOCTL KaXdoro B3auUMOAEWCTBUS He [OSDKHa npesbiwaTb
NATHagUaTV MUHYT.

NHble TpeboBaHUA, B TOM YMCe y4nTbiBaloLLMe 0COBEHHOCTY NpeocTaBneHuns
MYHULMMANbHON YCNyru B MHOroYHKUMOHANbHbIX LLIeHTpax npeaocTaBneHns
rocygapCTBEHHbIX N MyHULMMNAnNbHbLIX YCIyr 1 0COBEHHOCTU NpefocTaBreHuns

MYHULMMNANbHOW YCNyru B 9NeKTPOHHON dhopme

57. 3aaButento npegocTaBNAeTCcss BO3MOXHOCTb MOSTyYEHUS MYHULUMNANbHOM
ycnyru ¢ ucnosnb3oBaHveM EgmMHoro noptana rocyaapCTBEHHbIX U MyHULMNAIbHbBIX YCNyr
(pyHKUMI), NOYTOBBLIM OTNPAaBfEHNEM, @ TakKkKe NOCPeACTBOM NUYHOro obpalleHusa 3a
nosly4eHmem MyHuumnanbHon ycnyrn B MHorogyHKkumMoHansHoM LeHTpe (ganee - MOLL).
OpraHusaumnsa npegocTaBneHus MyHuumnansHon ycnyrm Ha 6ase M®LL ocyuwecTenseTca
B CNny4yae Hanuuus 3akriYeHHOro CcorfaweHuss O B3aMMOOENCTBUK, 3aKMYEHHbIM
mMexay AoMUHUCTpaumen ropoackoro okpyra Ctpexeson n ML,

58. 3asBrneHuwe, HanpaBneHHoe u4epe3 EAWHbIM nopTan rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCryr (PyHKUMI), AOMKHO BbiTb MOANUCAHO 3MEKTPOHHOW MOAMUCHIO B
COOTBETCTBUM C 3aKOHOAAaTENLCTBOM Poccuiickon ®eaepaumn.

59. MNpu npeacTaBneHUn 3asiBNEHUA B 3NEKTPOHHOM doopMe npencraBuTenem
3aaBuUTeNs, OENCTBYIOLWMM Ha OCHOBaHUM OOBEPEHHOCTU, LJOBEPEHHOCTb OOIMKHA ObITh
npeacraBneHa B (OpPMe 3NEKTPOHHOro [AOKYMEHTa, MNOAMUCAHHOIO 3S1IEKTPOHHOM
NoANMCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLero (nognucasLUero) JOBEPEHHOCTb.

60. [lokyMeHTbl, ABNAWMecs pesynbTatoM npeaocTaBneHna MyHuumnanbHOu
yCcnyru B BuAe 9NEKTPOHHOrO OOKYMEHTa, HanpaBnslTCs 3asButento vepe3 EAnHbIN
nopTan rocyfapCTBEHHbIX N MyHULMNAnNbHbIX YCnyr (PyHKUnUR).

61. MNpu npepocrtasneHnn MyHUUMNANBHOW YCryrM B SNEKTPOHHOM opMe C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX  YCIyr
(dbyHKUMR), 3a9BUTENIO NPEeAOCTaBASETCS BO3MOXHOCTb:

1) o3HakomIeHus ¢ hopmamm 3asaBNEHUN U UHBbIX AOKYMEHTOB, HEO6XOAMMbIX O11S
nony4YeHuss MyHULMNansHon ycnyrn, n obecneyeHne gocTtyna K HUM A5 KONMPOBaHUS U
3arnoriHeHNs B 3NEeKTPOHHOM BUAE;

2) NpeAcTaBneHne 3asBfeHns O MpedoCcTaBleHnn MyHUUMNanbHOW ycriyrn B
3NEeKTPOHHOM BUaE;

3) ocyLecTBneHns MOHUTOPUHra xofa NpeocTaBeHns MyHULMNanbHON yCnyru;

4) nony4veHne pesynbtarta MyHUUUNANIbHOW YCyri.

62. B cnyyae noctynneHus 3asBrieHUs U OOKYMEHTOB B 3NEeKTPOHHOW doopme C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX  YCIyr
(dbyHKUMIW) cheumnanucT, OTBETCTBEHHbIN 3a MNpPUEM U pPerncTpaumio AOKYMEHTOB,
NHOPMUPYET 3aABUTENS Yepes NUYHBLIN KaBUHET O perncTpaumm 3asaBneHns.

63. OpraHusaumsa npegocTaBneHns MyHULMNanbHOM YCnyrn ocyLlecTBnseTcs no
NPUHUMMNY «OQ4HOro OKHa» Ha 6ase ML, npu nuyHOM obpallieHun 3aasuTtens (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).

64. 3aaBuTensamMm npenocTaBriseTca BO3MOXHOCTb AS19 NpeaBapuTernbHOM 3anucu
Ha nogavy 3asiBfeHns n JOKYMEHTOB 4119 NpeoCTaBeHnsa MyHUUMNanbHON YCnyru.

65. MNpenBaputenbHasa 3anMcb MOXET OCYLLECTBAATLCA Crneayowmmmn cnocobamm
no BblboOpy 3asBUTENS:

1) npu nnyHOM obGpalleHnn 3asBuTtens B AAMUHUCTPaUMIO TFOPOACKOro OKpyra
CtpexeBon, YnpaBneHue,

2) no TenedoHy;



3) 4yepe3 odumumnanbHbIN CanT OpraHOB MECTHOrO CamMoynpaBfieHUsa ropoLCKOro
okpyra Ctpexeson: http:// admstr|.tomsk.ru .

65.1 [lpu npeaBapuUTENbLHON 3anucK 3aaBUTENb COOBLLAeT creayowme aHHble:

- Ans msnyYeckoro nuua: pamMununio, UM, 0T4ECTBO (MPU HaNUYuK);

- ANS 'OpNONYECKOro NMuUa: HaMMeHoBaHWe PUaNYECKOro nNnua;

- KOHTaKTHbI HOMep TenedgoHa;

- agpec 9ANeKTPOHHON NoYThI (NPU HaNU4YUn);

- XXenaewmble JaTty u BpeMs rnpeacraBreHns JOKYMEHTOB.

66. NpeaBapuTenbHas 3anucb OCYLLECTBSETCA MNYTEM BHECEHUSA YKa3aHHbIX
CBeJEeHUN B KHUTY 3arnvcu 3asButernemn, Kotopasa BeaeTcsl Ha 3NIEKTPOHHbIX HOCUTENSX.

67. 3aaBuTento cooblatoTca gata n BpeMms npuema SOKYMEHTOB, KabnHeT (OKHO)
npuema [OOKYMEHTOB, B KOTOpble cneagyeT obpatutbesa. [py nuyHom obpaleHun
3asBUTENO0 BblAETCA TanoH-noaTBepxaeHne. 3asiBuTenb, 3anucaBLUMACA Ha MpUeMm
yepe3 odumuMarnbHbIN CalT OpraHOB MECTHOrMo CaMOynpaBfieHUs FOpPOACKOro OKpyra
CTpexeBoun, MOXET pacnevataTb aHanor TanoHa-noATBEPXAEHMS.

68. OcyLllecTBrieHe 3anMcu 3aaBuUTenen Ha onpegeneHHyo aTy 3akaH4mBaeTcH
3a CYTKM 4O HACTynfeHus aTon AaThbl.

69. lMpwn ocywecTBNeHNN npeasapuTenbHOM 3anucn 3asBuTenb B 06a3aTensHOM
nopsgke MHOOPMUPYeETCs O TOM, YTO NpeaBapuTeSibHasa 3anucb aHHYNUMPYeTCs B criyvae
€ro HesiBKW No UCTevyeHun NaTHaguaTM MUHYT Ha3Ha4YeHHOro BpeMeHu npmuema.

70. 3agButensam, 3anucaBLUMMCA Ha npuemMm 4vepes oduumanbHbI CanT OpraHoB
MECTHOro camoynpasneHus ropoackoro okpyra CTpexxeBon, 3a Tpy KaneHgapHbIX OHA OO
npuemMa oTnpaBnsieTCs HanOMUHaHWE Ha YKa3aHHbIA agpec dNEKTPOHHOW NoYThl O AaTe,
BPEMEHN U MeCTe npuema, a Takke UHpopmauusa o6 aHHYNMpoBaHUM NpeaBapuUTENbHON
3anMcu B criydae HesBKM MO UCTEYEHUU NATHagUaTWM MUHYT C Ha3Ha4YeHHOro BPEMEHMU
npuema.

71. 3aaBuTenb B Ntoboe BpeMsi BNpaBe OTKa3aTbCs OT NpeaBapuTESIbHON 3anucu.

72. B otcytctBUM 3asaBuTEnen, obpaTuMBLUMXCA NO NpeaBapuTENbHOM 3anucy,
OCYyLLECTBNAETCS NpMeM 3assutenemn, obpaTuBLLNXCS B NOPsSAKE ovepeau.

73. 'pachvk npuema (NpuemMHoe Bpems) 3adBuUTeNnen no npeaBapuTenbHON 3anucu
yCTaHaBMMBaEeTCA HayanbHMKOM YnpaBneHus B 3aBMCUMOCTU OT MHTEHCMBHOCTM
obpaluenunn.

. CocrTaB, nocrnenoBaTefnibHOCTb U CPOKU BbINOJSIHEHUA
aAMUHUCTPATUBHbIX Npoueayp (AencTtemmn), TpedboBaHMA K NOPAAKY UX
BbINOJIHEHUSA, B TOM YUCIie 0COGEHHOCTU BbINOSIHEHMA aAMUHUCTPATUBHbIX
npoueayp (AeMcTBUN) B 3NEeKTPOHHOM (hopme, a TaKKe OCOOEHHOCTU BbINOSTHEHUA
aaMUHUCTpPaTUBHLIX Npoueayp B MU®P

74. MNpepocTaBneHne MyHUUMNanNbLHOW YCNyrM BKMAYaeT B cebsa cnegyowime
aAMWHNCTPaTUBHbIE NpoLenypbl:

1) npuem wn perncTpaunsa 3asdBneHuss U OOKYMEHTOB [ANfs npeaocTaBreHus
MYHMLMMNANbHOW yCnyru;

2) paccMmoTpeHune 3asBNeHNs 1 NpeacTaBneHHbIX 4OKYMEHTOB;

3) dhopmupoBaHne W HanpaBreHWEe MEXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl
(opraHusauum), y4acTBytoLMe B NPegOCTaBneHMn MyHULUNANbHOW YCIyru;

4) NpUHATHE pelleHns O npefoctaBneHnn nubo ob oTkase B NpeaocTaBreHun
MYHMLMNANbHOWN yCnyru;

5) Bblgaya pesynbTata npeaocTaBneHns MyHUUMnanbHOW yCnyri.

Brnok-cxeMa npegocTaBneHns MyHULMNanbHOM yCrnyrm

75. brnok-cxema  nocnegoBaTenibHOCTM  OEWCTBUMMA  NpuU  NpeaocTaBfeHun
MyHUUMNaNbHOMW  ycrnyrn npeacrtasneHa B [lpunoxeHun 3 K HacToswwemy


http://www.admstrj.tomsk.ru/�

ALMVHUCTPATUBHOMY pErfameHTy.

Mpvem 1 perucTpaums 3asBreHns U JOKYMEHTOB ANs NpegoCTaBneHns MyHULMnansHon
ycnyru

76. OcHOBaHMEeM [Ans  Hayana BbINOMIHEHMS OaHHOWM  agMWHUCTPaTUBHOM
npouenypsbl SBnseTca nocTynneHne B AQMUHUCTpaUUIo ropoackoro okpyra CTtpexeson
3asBrieHUs N JOKYMEHTOB, orpeerieHHbIX NYHKTOM 27 HacToAwero AAMUHUCTPATUBHOIO
pernameHTa:

1) B xopge nuyHOro npuema 3aaBuTens (nNpeacraBuTens  3asaBUTENS)
cneumanncTtomMm YnpasrieHus, OTBETCTBEHHbIM 3a MpUEM 3asBreHUs O NpefoCTaBreHum
MYHUUUNANbHOW YCAyrn U AOKYMEHTOB;

2) na MOL, B TOM uyucne 3asiBNeHWUd, MNOANUCAHHOIO YMNOSIHOMOYEHHbIM
paboTHnkom M®LL n ckpenneHHoro nevatbto ML, ¢ npunoxeHmem 3asepeHHon MOL|
KOMMM KOMMSEKCHOrO 3anpoca 3asBuTend, B Clydae ecnu MyHuuunanbHas ycnyra
yKaszaHa B KOMMMIEKCHOM 3anpoce 3aaBuTend (Npy Hanuymm 3aknioyYeHHOro cornawleHuns
¢ MoLl);

3) NOYTOBbLIM OTNPaBNEHUEM;

4) B 9NeKTPOHHON hopMe NOCpPeACTBOM 3fIEKTPOHHOWN NOYThI;

5) B 9aneKkTpoHHOW hopMe C Ucnosib3oBaHMeM EAnHOro noprana rocyaapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHkumin) (nocne obecnevyeHnss TEXHUYECKON BO3MOXKXHOCTN).

77. JonyckaeTca nogada 3asiBfieHUsl C NPUITOXEHNEM LOKYMEHTOB, yKa3aHHbIX B
NyHKTe 27 AOMWHUCTPATUBHOIO perfnamMeHTa, MnyTeM HanpaereHus wux B agpec
YnpaBneHna nocpeacTBOM SMEKTPOHHOM MOoYThl, yka3aHHoun B [lpunoxeHun 1 K
HacToswemy AOMWHUCTPATUBHOMY perfameHTy C nocrneayowmMm npeacraBneHnem
opurMHana 3asiBNeHuUst U OOKYMEHTOB, YKa3aHHblX B NyHKTe 27 AOMUHUCTPATUBHOIO
pernameHTa, B TeyeHWe [ABYX paboynmx OHen C [aTbl OTNPaBKM [JOKYMEHTOB MO
9SIEKTPOHHOM MNoYTe.

78. lNpn ycTaHOBMEHUM OCHOBaHWUW [Ans OTKasa B MpuemMe [OOKYMEHTOB,
npegyCMOTPEHHbIX NyHKTOM 31  AOMUWHUCTPaATMBHONO  pernamMeHTa, crneumanuct
YnpaBneHusa, OTBETCTBEHHbIN 3a MpuUeM 3adBfeHus, He NPUHUMaeT MpeacTaBlieHHble
3asBUTENEM AOKYMEHTbI C yKa3aHueM npu4dmH. MNpu oTCyTCTBUM OCHOBaHWU AN OTKa3a B
npueme OOKYMEHTOB, NPeAyCMOTPEHHbIX NMyHKTOM 31 HacToswero AQMUHUCTPATUBHOIO
pernameHTa, cneuvanuct YnpaeneHuss HanpaBnseT 3asBreHne  cneuwanucty
AgMuHUCTpaumm ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a perucrpauumio
OOKYMEHTOB, Ha perncrpaumio nyTemMm BHECEHWA 3anucu B >KypHan perucrpaummu
BXOOALWMX [OKYMEHTOB AOMUHUCTpauuMuM ropoackoro okpyra CTpexeBoW, B [eHb
NOCTYNNEeHUs 3asBNeHNs U npunaraeMblx K HeMy JOKYMEHTOB.

79. Cneumanuct, OTBETCTBEHHbIN 3a PErMcTpaumio 3asiBfieHUsl, B CPOK He No3aHee
OHSA perucTpauuu, HanpasnseT 3adBrneHne crneunanucty YnpasreHus.

80. Cneumanuct YnpaBrneHus, B [eHb [MOJly4EHUS 3aperncTpMpoBaHHOIO
3as8BIIEHNS U MPUMNOXEHHbIX K HEeMy [OKYMEHTOB nepefaeTt 3asiBfieHne HavanbHUKY
YnpasneHusa ans Bu3avpoBaHus.

81. HavanbHuk YnpaBneHust B CPOK He MO3gHee creaywouwero pabodero gHA ¢
MOMEHTa MONyyYeHNs 3asiBNeHWs nepefaeT ero Ha paccMOTpeHue creumanucTy
YnpaBneHusa, OTBETCTBEHHOMY 3a NpeaoCcTaBfieHMe MyHULMNanbHOW YCIyri.

82. PesynbTaToM  agMWHUCTpPATMBHOM  nNpouenypbl  SBRseTcs  nepefada
npoweawero pernctpaunio 3asBreHUs Ha pacCMOTPEeHWe crneunanucty YnpasreHus,
OTBETCTBEHHOMY 3a NpeAoCTaBNeHNa MyHULMNANTbHOW YCIyrn.

83. MakcumanbHbIi CPOK WUCMOMHEHNA OaHHOW aAMUHUCTPAaTUMBHOW npouenypbl
cocTaBngaeT He bonee Tpex kaneHaapHbIX AHEN CO OHA noJayvu 3asBneHns.

PaCCMOTpeHVIe 3adaBrieHna n npeancrtaBieHHbIX JOKYMEHTOB



84. OcHoBaHMeM [ns Hayana BbINOMHEHNA aOMUHUCTPATUBHOW Mpoueaypbl
ABMSAETCA NOCTYyNNeHne NpoLlleawero perucTpauumio 3asaBneHus 1 npunaraembix K Hemy
OOKYMEHTOB Ha paccMOTpeHue crneuvanucty YnpasreHus, OTBETCTBEHHOMY 3a
npegocraBneHne MyHuuunaneHou yenyrn.  [lpy  paccMoTpeHun  3adBneHus u
npunaraembiXx K HeMy [OOKYMEHTOB OCYLUECTBISETCA MNpoBepka npencTaBneHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCYepMnbIBaKOLLEMY MepeyqHi0 LOKYMEHTOB, yKas3aHHbIX B
nyHKTEe 29 AOMUHUCTPATMUBHOIO pernameHTa.

85. B cny4ae HenpencTtaBneHus 3asiBUTENeM [OKYMEHTOB, YKa3aHHbIX B MyHKTe
29 AOMUWHUCTPATMBHOrO pernamMeHTa, cneuwanuct YnpaBneHusi, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHuUMnanbHOW ycryrn, nepexoguTt K agMUHUCTpaTMBHOMW npouenype
«opmMmpoBaHne U  HanpasrieHUEe MEXBEOOMCTBEHHbIX 3anpoCcoB B  OpraHbl
(opraHmnsauum), yyacTByoLne B NpesocTaBeH MyHULUNAIbHOW YCIyrny.

86. B cnyyae npegocrtaBneHus 3asBuTenemMm AOKYMEHTOB, YKa3aHHbIX B MyHKTe 29
AOMWHUCTPATMBHOIO  perfnamMeHTa, MeXBEeOOMCTBEHHble  3anpocbl B OpraHbl
(opraHusauuu), ydacTBylWMEe B NPedoCTaBfeHUn MYyHUUMMNANbHOW  YCryru, He
HanpaBnATCA.

87. PedynbTaToM aAMUHUCTPATUBHOW  npoueaypbl  ABNSAETCH  BblABeHWEe
Heo6xooMMOCTN (POPMUPOBAHUA U HanpaBNeHUA MeXBEAOMCTBEHHbIX 3anpocoB B
opraHbl (opraHusauun), yyacTBylwme B MPedoCTaBleHUN MyHULMNAanbHOW Yycnyr, B
Cnyyae HenpeacTaBneHUs 3asiBUTENIeM [OOKYMEHTOB, YKasaHHbIX B NyHKTe 29
AOMWHUCTPaTMBHOIO pernamMeHTa.

88. O6LMIi MakCcuManbHbI CPOK BbINOMIHEHNS aAMUHUCTPATMBHON Npouenypbl He
MOXeT nMpeBblWaTb MATb KaneHAapHbIX OHeW CO [AOHA MOCTYMneHua npolueawero
perncTpauuio 3asdBreHna u rnpunaraeMbiXx K HeMy [JOKYMEHTOB Ha pacCMOTpeHue
cneunanucTty YnpaeneHusi, OTBETCTBEHHOMY 3a [MpefocTaBfeHne MyHuUMnanbHOu
ycryru.

dopmmpoBaHue 1 HanpaBreHne MeXXBe4OMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHusauun), y4acTeytoLne B NpeaocTaBneHn MyHULMNANbHOM YCrym

89. OcHoBaHMeM [Ond Havana agMUHUCTPATUBHOW npoueaypbl  sBnsieTcs
BbIsIBIIEHNE HEOobXoaAMMOCTU (OPMUPOBAHUS W  HamMpaBfeHUs MEeXBEeOOMCTBEHHbIX
3anpocoB B OpraHbl (opraHm3aumm), yqacTByoLmne B NpeaoCcTaBneHnn MyHUUMNAnsHOM
YCIyr.

90. MNMpn nogrotoBke MEXBEAOMCTBEHHOrO 3anpoca crneunanucT YnpasreHus,
OTBETCTBEHHbIN 32 MpPefoCTaBfeHWe MyHULMNANbHOW YCnyrn, onpegensieT nepeyeHb
OOKYMEHTOB (CBEAEHUN, coaepXKallunxcsa B HUX) ONA NpefocTaBneHns MyHUUMnanbHOM
YCNyrm u rocyaapCTBEHHble oOpraHbl, MO0 NoABEOOMCTBEHHbIE TOCYAapPCTBEHHbIM
opraHam unM opraHam MEeCTHOro CaMOynpaBrieHUs OpraHuM3auuun, B KOTOPbIX AaHHble
OOKYMEHTbI HaxogaTcs.

91. ®opmupoBaHue n HanpasreHne MEXBEOOMCTBEHHbIX 3anpocos
OCyLLeCTBNAETCA B COOTBETCTBUM C TpeboBaHuamn PegepanbHOro 3akoHa oOT
27.07.2010 Ne 210-03 «O6 opraHusaumMm npeaocTaBfieHUss FOCYOAPCTBEHHbIX W
MYHULMNANbHbIX YCNYI».

92. Cneumanuct YnpaBneHus, OTBETCTBEHHbIN 3a npegocraBneHne
MyHMUMNANbHOW ycnyrn, He no3gHee paboyero AHA, cnegywowero 3a  OHEM
YCTAHOBIIEHUS  OCHOBaHWA ANl HanpaBneHust MEeXBEOOMCTBEHHbLIX  3anpocoB,
dopmMupyeT 1 HanpaenseT MexXBeJOMCTBEHHbIN 3anpoc B:

1) ®depepanbHylo cnyxby rocygapCTBEHHOM perucTpauuu, Kagactpa WU
KapTorpaduu;

2) depepanbHy0 HanNoroByo crnyxoy;

3) [enapTaMeHT no HeaponoNnb30BaAHUIO U Pas3BUTUIO HedTerazogoObiBatoLLErO
Komnnekca AaMmmHucTpaumm Tomckon obnacTu.



93. MocTynuBwune B AOAMUHUCTPALMIO ropoackoro okpyra CTpexeBon OOKYMEHTbI
W WHpOpMauui  nonyvyaet  cneuvanuct  YnpasreHud, OTBETCTBEHHbIN  3a
npenocTaBneHne MyHMUMnanbHOM YCIyri.

94. PesynbTaToOM agMUMHUCTPATMBHOW  npouedypbl  gaBnsetcs  0606LweHne
NoslydeHHOM B paMKax  MEeXBeJOMCTBEHHOro B3aMMO4eucTBus  uHopmaumm
(QOoKymMeHTOB), He06Xx0AMMOW ANs NPeAOoCTaBeHNs MyHUUMNANbHOW YCNyrn 3asBUTENHO.

95. MakcumarbHbIM ~ CPOK  BbINOSIHEHUS  agMWHUCTPATMBHOW  npoueaypsbl
COCTaBnsieT CeMb KaneHOapHblX AOHEN CO [AHA  BbIBNEHUS HeobxoaMmocTu
OpPMUPOBAHUA WM HaMpaBfieHUs  MEXBEOOMCTBEHHbIX  3arnpoOCOB B OpraHbl
(opraHmnsauum), yyacTByoLmMe B NpefocTaBfeHu MyHULMNAnbHON YCIyr.

MpuHATNE peLleHns 0 NPeAoCTaBNeHN MyHULMNanbHoM ycnyr nmbo ob otkase B
npegocTaBneHn MyHULMNANbHOW YCnyru

96. OcHoBaHveM Havana aAMUHUCTPaTUBHOWN npoueaypsl aBnsieTcs
yCTaHOBMEHME CcneunanuctoMm YnpasreHusi, OTBETCTBEHHbIM 3a npefocTaBreHue
MYHULUMNANbHOW YCyru, B Xo4e NPOBEPKM AOKYMEHTOB OCHOBaHUI AN NpeaoCcTaBreHns
MyHMUMNanbHOW ycnyru, nmbo 06 oTkase B NpeaoCcTaBneHnn MyHUUUNanbLHOM YCyru.

97. Cneumanuct YnpaeneHus, OTBETCTBEHHbIN 3a npegocraBneHne
MYHMUMNANbHOW YCnyrn, B AeHb YCTAHOBMEHWS OCHOBaHWA AN NpeaocTaBneHus
MYHUUMNANbHOW YCAYrn roTOBUT MPOEKT MOCTaHOBMEHUA AOMWHUCTPaUUM rOpOLCKOro
okpyra CTpexeBoun O Bblgade paspelleHns Ha UCNoSb3oBaHMe 3eMerb UNN 3eMEeNbHOro
yyacTKa, Haxogawmuxcsa B MyHUUMNanbHOW COBCTBEHHOCTU TOPOACKOro  OKpyra
CtpexeBon, rocygapcTBeHHass COOCTBEHHOCTb Ha KOTOpble He pa3rpaHu4eHa,
PacrnofioXeHHbIX Ha TEPPUTOPUM MyHMUMNANbHOrO 0Bpa3oBaHMs TFOPOACKOM OKpPYr
CrtpexeBon, 6e3 npeaocTaBneHnsa 3eMerbHbIX Yy4acTKOB U YCTaHOBMIEHUSA CEpPBUTYTA U
nepefaet ero Ha pacCMOTpPEHME AOSMKHOCTHbIM NiMuam AAMWHUCTPAUUKM FOPOLCKOro
okpyra CtpexeBoWn.

98. MakcumanbHbI CPOK COrfiacoBaHUSA LOMKHOCTHBIMU NnuaMmn AgMuUHUCTpaLmm
ropoAcKoro OKpyra npoekTa MOCTaHOBMEHUs AOMUHUCTpaUMM TOPOACKOro OKpyra
CTpexeBon O Bblgaye paspelleHMsi Ha WUCMNOoNb30BaHWE 3eMeflb UM 3eMenbHOro
yyacTka, HaxoadaWwmMxcsa B MyHAUMNANbHOM COBGCTBEHHOCTM TOPOLCKOrO  OKpyra
CtpexeBon, rocyaapcTBeHHas COOCTBEHHOCTb Ha KOTOpble He pasrpaHudeHa,
PACNOSIOKEHHbIX Ha TEpPpUTOPMM MYyHULUMNANbHOrO 0O6pa3oBaHWs TOPOLCKOM OKpYr
CtpexeBon, 6e3 npegocTaBneHns 3eMerbHbIX YY4aCcTKOB M YCTaAHOBIIEHUS CepBUTYTa
cocTaBngaeT ABa pabounx OHA C MOMEHTa NoNyYeHnst NPoeKTa Ha cornacoBaHue.

99. CornacoBaHHbIN NPOEKT NOCTaHOBMAEHNA AAMUHUCTPALMM FTOPOLCKOro oKpyra
CTpexeBor O Bblgade paspelleHMst Ha WCMNoNb30BaHWE 3eMeNb WM 3eMEenbHOro
yyacTKa, Haxogawmuxcsas B MyHUUMNanNbHOW COBCTBEHHOCTU TOPOACKOro  OKpyra
CtpexeBon, rocygapcTBeHHas COOCTBEHHOCTb Ha KOTOpble He pas3rpaHu4eHa,
PacrnofoXeHHbIX Ha TEpPUTOpPUM MyHMUMNANbHOrO 06pa3oBaHMs TFOPOACKOM OKpPYyr
CrtpexeBon, 6e3 npenocTaBneHNs 3eMmesibHbiX Y4acTKOB WM YCTaHOBIIEHUSA CepBUTYTa
nognucbisaetca MapoM ropoackoro okpyra B Te4eHne OgHoro pabovero AHA ¢ MOMEHTa
Nony4YeHnsi COrnacoBaHHOrO AOMKHOCTHLIMM NMLAMWN NPOEKTA.

100. B cnyyae ycTaHOBMEeHWs OCHOBaHUM AONA OTKasa B nNpegocTtaBneHun
MYHMUMMNANbHOW  yCnyrK, nNpegyCMOTPEHHbIX MNyHKTOM 32  AQMUMHUCTPATUBHOIO
pernameHTa, cneuynanuct YnpaBneHusi, OTBETCTBEHHbIN 3a nNpeaocTaBreHune
MYHMUMMNANbHOW YCRyrn, B Te4YeHne ofgHoro paboyero AHA C MOMEHTa YCTaHOBIEHUS
OCHOBaHWW, TrOTOBUT MOTMBMPOBAHHbLIA MPOEKT yBeAOMMEeHuss o6 oTkase B
NpeaoCTaBNeHNN MyHMUMNANbHOW ycnyre no Bblgaye paspelleHust Ha UCMNOoNb30BaHWe
3eMerlb UM 3eMENIbHOro yyacTka, HaxogsWMXcs B MyHMUMNAnNbHOM COBCTBEHHOCTM
ropoackoro okpyra CTpexeBowW, rocygapCrBeHHass COBCTBEHHOCTb Ha KOTOpble He
pasrpaHMyeHa, pacnosfioXKEeHHbIX Ha TeppuTopuUM  MyHUUMNanbHoOro obpasoBaHus
ropoackon okpyr CTpexeBon, 06e3 npefocTaBneHusi 3eMefbHbIX Y4acTKOB W



yCTaHOBMeHUs cepBuTyTa 1 nepegaet Mapy ropoackoro okpyra CTpexeBon.

101. YBegomneHne 06 oTkase B NpedoCTaBNEHUN MyHUUUMNANbHOW YCRAyrn no
BblJaye paspelleHuss Ha UWCMNoMb3oBaHWe 3eMefb WM 3eMerbHOro  yyacTka,
HaxogAWMXCA B  MyHMUMNAnNbHOMW COBCTBEHHOCTU ropoackoro okpyra CrpexeBon,
rocygapctBeHHasi COOCTBEHHOCTb Ha KOTOpble He pasrpaHudeHa, pacronoXeHHbIX Ha
TEPPUTOPUN  MyHUUMNANbHOrO obpasoBaHust ropoackon okpyr CrpexeBon, 6e3
npeaocTaBneHnsa 3eMesbHblX Y4aCcTKOB W YCTAHOBMEHUS CepBUTYTa NoAnNuCbiBaeTcs
Mapom ropoackoro okpyra CTpexeBon, B TeyeHue ofgHoro paboyero AHS C MOMEHTa
nony4yeHusi NpoekTa yBeJoMIeHUs.

102. MakcumanbHbIA ~ CPOK  BbINOMIHEHUS  aAMUHUCTPATMBHOM  npouenypbl
cocTaBnseT He bonee AecATU KaneHAapHbIX AHEN C MOMEHTa YCTaHOBIIEHUS OCHOBaHUN
ONa npegocTaBneHns MyHUUmMnanbHOW ycnyru, nubo o6 oTkase B npeaocTaBneHun
MYHMLMMNANbHON YCNyru.

Bblgava pesynbtaTta npeaocTaBneHnst MyHUUMNanbHOM yCnyriu.

103. OcHoBaHMeM Ans Havana agMUHUCTPATMBHOM npoueaypbl aABngeTcs
HanuMyne noanuUcaHHOro [AOKyMeHTa, YykasaHHoro B nyHKTe 99 wnu nyHkre 101
AOMWHUCTPaATMBHOIO pernamMeHTa.

104. Bblgava pesynbTaTta npegocTaBneHus MYyHUUUNANbHOM ycnyru
oCyLLleCTBNAEeTCA CNnocoboM, yKazaHHbIM 3asBUTENEM B 3asiBlIEHUMN, B TOM YUCTe:

1) npuv nn4yHoM obpalleHun B YnpaBrneHue,

2) nocpeacTBOM MOYTOBOrO OTMNPaBfeHWUs Ha agpec 3asBUTensd, ykasaHHbIn B
3asBrieHuu;

3) nocpedcTBOM  OMEKTPOHHOW MOYTbl MO  afpecy SMeKTPOHHOM  MOoYThl,
yKaszaHHOMY B 3asBleHUH;

4) npwu nu4Hom obpaleHnn B MOL, (npy Hann4mm 3aknYeHHOro cornalleHuns);

5) 4epe3 nuuHbIN KabuHeT Ha EguMHOM nopTane rocydapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

105. OBWwuN MakcuMarnbHbIN CPOK BbIMOSTHEHUS aAMUHUCTPATMBHOW npoueaypbl
coctaBnget He 6onee Tpex paboyunx [OHeW CO [OHA NOANUCAHUS  [OOKYMEHTa,
0POpPMIISOLLErO OOHO U3 NMPUHATBLIX PELLEHUNA.

IV.  TMopsanok n chopmMbl KOHTPONA 3a UCNOSITHEHMEM aAMUHUCTPATUBHOIO
pernameHTa

MopsaoK OCYLLECTBIEHNS] TEKYLLIEro KOHTPOSS 3a cObNoaEeHNEM U UCTONHEHMEM
OTBETCTBEHHbLIMU AOMKHOCTHLIMU NLIAMW NOMNOXEHUIA aAMUHUCTPATUBHOIO pernamMeHTa
M  WHbIX HOPMATUBHbLIX MNPaBOBbIX aKTOB, YycTaHaBnuBawWMx TpeboBaHUa K
NpeaoCcTaBnNEHNIO MyHULMNANbHOW YCIYIK, a Takke NPUHATUEM UMW PeLLeHNIA

106. Tekywun KOHTPONb 3a COOMAEHNEM W UCNOSTHEHUEM  MOJSIOXEHUN
AOMWHUCTPaATMBHOIO  perfiamMeHTa W WHbIX  HOPMAaTMBHbLIX  MNPaBOBbIX  aKTOB,
yCTaHaBnuBawwmux TpeboBaHWss K NPedoCTaBMEHUID  MyHUUMNANbHOW  YCRyru,
OCYLLEeCTBMNHAETCA HavyaribHUKOM YNpaBrneHus.

107. lMopsigok oOCyllecTBNeHUs TeKyllero KOHTpons 3a cobniogeHnem wu
NCMONHEHneMm OTBETCTBEHHbLIMU AOJDKHOCTHbLIMU nugamm NOJIOXEHWUN
AOMWHUCTPATMBHOIO  perfiamMeHTa W WHbIX  HOPMAaTMBHbIX  MPaBOBbIX  aKTOB,
yCcTaHaBnmBawowmux TpeboBaHns K NpedocTaBneHno MyHULMNAnbHOM yCryrn, a Takke
NMPUHATUEM UMW  peLleHuKn, OcCyllecTBNseTcd B nopsgke,  yCTaHOBEHHOM
noctaHoBneHnem AgMmuHucTpauum ropogckoro okpyra Crtpexeson ot 02.04.2014 Ne 247
«O6 yTtBepxaeHun [lopsgka OCYLWECTBNEHUA KOHTPONSA MOSHOTbI M KayecTBa
npeaocTaBneHnsa MyHMUMNanbHbIX YCNYr U cobroaeHns NoNoXeHU aaMUHNUCTPaTUBHBIX
perrfiameHToB MpeaoCTaBlieHUss MYyHUUMNANbHbIX YCIyr Ha TeppuTopuuM TrOpOLCKOro



okpyra CtpexeBony.

MopsaoK M NEPUOAMYHOCTL OCYLLECTBIEHMS NAaHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBeHNss MyHUUMNanbHOW yYCryri, B TOM YMcne nopsigok u
OopMbl KOHTPOSS 3a MNOSTHOTOM M Ka4YeCTBOM NpeaoCTaBNeHUst MyHUUMNANbHOWM YCryru

108. KoHTpornb 3a MOMHOTOM W KadecTBOM MpeaocTaBfieHNs MyHULUMNAnbHON
ycryru ocyliectensieTcs B opmax:

1) npoBeaeHns NPOBEPOK;

2) paccmoTpeHus xanob 3asBuTenen Ha pgencteua (6esgencteue) opraHa,
NpefocTaBNAKLLEro  MyHUUMNANbHYK  yCryry,  OO/MPKHOCTHOrO  nvua  oprada,
NpeaoCTaBNALLIEro MyHALMUNANBbHYO YCNyry, MMb60 MyHMUMNANbLHOMO CryXaluero.

109. B uenax oOcCylecTBNeHUss KOHTPOSiA 3a MOMHOTOM U KayeCTBOM
npegocTaBneHns  MyHuUMnanbHOW  ycnyru  AOMUHUCTpaumen ropoaCcKoro  okpyra
CTpexeBon NpoBOOATCS NNaHOBble W BHENNaHoBble npoBepkn. [lopsgok wn
nepmoanyHoOCTb OCYLLEeCTBMEeHNA NaHoOBbIX npoBEpPOK yCTaHaBnvBaeTcs
noctaHoBneHnem AgmMuHUCTpaumm ropoackoro okpyra Crpexeson. [lpu npoBepke
paccMaTpuMBalTCA BCE BOMPOCHI, CBA3aHHble C nNpefocTaBfieHMEM MYyHULMNanbHOM
ycnyrm  (KOMMMEKCHbIe  NPOBEPKW), WUAW  OTAENbHbIA  BOMPOC, CBSA3AHHbIA  C
npegocTaBneHnemM MyHUUMNansHOW ycnyru (tTemaTtndeckue nposepku). [Nposepka Takxke
MOXeT NPOBOAUTLCS MO KOHKPETHOW Xanobe 3asBuTens.

110. BHennaHoBble MNPOBEPKN MPOBOAATCS B CBSA3W C MPOBEPKOW YCTpaHEHUs
paHee BbISIBIIEHHbIX HapylweHun AOMWHUCTPATUMBHOIO pernameHTa, a Takke B cnyyae
nony4veHus xanob 3aasuTenen Ha genctens (besgencTeme) opraHa, NPegoCTaBnASOLWEro
MYHUUMNANbHYO  yCnyry,  AOSPKHOCTHOrO  fiMua  opraHa, npefocTaBnfawooLero
MYHULUMNANbHYO YCnyry, Mbo MyHUUMNanbHOro criyatyero.

111. PesynbTatbl NpoBepku OOpMNAITCA B BUAE akTa NPOBEPKUA, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEeASIOKEHUS N0 UX YCTPaHEHUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeaoCTaBAOLWEro MyHULMNATbHYO
ycnyry, 3a peweHunsa n gencremsa (6esgencraeme), npuHMMaemMble (OCyLEeCTBAsSIEMbIE) UMM
B X04€e NpefocTaBfieHns MyHULUMMNANbHON YCNyru

112. To pesynbTatam NpoBeAeHHbIX NMPOBEPOK, B Cry4ae BbISBNEHUS HapyLleHUn
cobnogeHnst NonoXxeHnn AOMUHUCTPATMBHOIO perfiameHTa, BUMHOBHbIE AOITMKHOCTHbIE
nmua  AgMunHUCTpaumm ropoackoro okpyra CTpexeBoM HeCyT OTBETCTBEHHOCTb,
YyCTaHOBIIEHHYIO 3akoHoAaTenbcTBoOM Poccurckon degepauum 3a pelleHnsa n gencTauns
(bespencTBme), NPUHMMaEMble B Xo4e NpeoCTaBneHns MyHULMNANsHOM YCNyru.

113. OTBETCTBEHHOCTb [OOMMKHOCTHbLIX NuL, AOMWHUCTPaAUMK FOPOACKOro OKpyra
CtpexeBon 3akpennaeTca B [OO/MKHOCTHbIX WMHCTPYKUMAX B  COOTBETCTBUM C
TpeboBaHuasMKN 3akoHogaTenbcTBa Poccuinckon ®degepaummn K 3akoHOAATENbCTBA
Tomckon obnacTu.

MonoxeHus, xapakTepuayroLime TpeboBaHUs K NOPSIAKY U hopMam KOHTPOs 3a
npeaocTaBneHNeEM MyHULMNANbHOM YCNyri, B TOM Y/CIe CO CTOPOHbI rpaxaaH, ux
00beaANHEHUN 1 OpraHM3auunn

114. KoHTposib 3a npefoCcTaBneHUeM MyHUUMNanbHOW YCryrn, B TOM 4YuCrie CO
CTOPOHbI rpaxpaaH, ux obbeAnHeHW U OpraHu3auun, OCyLLeCTBNSEeTCA MOCPeaCcTBOM
nybnvkauun cBeaeHnn o AeaTenbHOCTM AOMUHUCTPaLMN ropoackoro okpyra CtpexeBon
npu  nNpefocTaBfieHMM  MyHUUMNANbHOW  yCnyru, MOMyyYeHus  rpaxgaHamu,  ux
00begMHEHNAMM N OpraHn3aunsIMN akTyarbHOW, NONTHON U AOCTOBEPHOW MHopMauumn o
nopsiake npedocTaBrneHuss MyHuUMnanbHOW Yycnyrm un obecnedyeHuss BO3MOXHOCTU
pocyaebHoro (BHecyaebHoOro) paccMoTpeHus xanob.



V. IOCYOEBHbIN (BHECYOEBHbIV) MOPAOOK OEXANOBAHNA PELLEHNIA U
OENCTBWI (BE3OENCTBUA) OPFAHA, MPEAOCTABNAKOLWENO
MYHULUWNAJBHYIO YCIYTY, A TAKXE EIFO JOIMKHOCTHbLIX NL,
MYHUUWNATBbHBLIX CITYXALLNX

115. 3asButenb BnpaBe o06paTUTbCA C Xanobom Ha peweHuss U OencTBus
(6e3pencTtBme) opraHa, NpenoCcTaBNAOWEro MyHULMNANbHYK YCRyry, OOSMKHOCTHOrO
nuua opraHa, NpedocTaBnsloWero MyHULUNANbHY YCyry, pykoBoauTensa opraHa,
npeaocTaBNALLIEro MyHUUUNANBHYIO YCNyry, N0 MyHULMNAnNsHOro cnyxatero (ganee
—Xano6a), B TOM yncne B cnegylowmx cnyyasx:

1) HapyweHue cpoka perucTpaumm 3anpoca 3asBuTens O npeaocTaBleHun
MYHULMNANbHON yCnyru;

2) HapyLleHne cpoKa NpeaocTaBieHns MyHUUMNanbHON yCcnyru;

3) TpeboBaHve y 3asaBUTENA OOKYMEHTOB, HE MPeAyCMOTPEHHbLIX HOPMATUBHbBIMU
npaeBoBbIMM akTamu Poccuiickon ®Pegepauun, HOPMATMBHbLIMM MPaABOBLIMU aKTammu
Tomckon obnactn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

4) oTka3 B Mpueme Yy 3aaBUTENd [JOKYMEHTOB, NpefocTaBrieHne KOTOpbIX
npegycMOTPEHO  HOPMaTMBHbIMM  NpaBoBbIMM  akTamu  Poccuinickon  depepauuu,
HOpPMaTUBHbLIMW MPaBOBbIMW akTaMu ToOMCKOW 06racTun, MyHULMNanbHbIMU NPaBOBbIMU
akTamu 4ns npefoCcTaBneHns MyHULMNansHOW yCnyru;

5) oTka3 B npegocTaBneHuM MyHUUUNAanNbLHOM YCryrn, eCnn OCHOBaHUA OTKasa He
npeaycMoTpeHbl defepanbHbIMKM 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMM
WHBbIMW HOpMaTMBHbIMKM NpaBoBbiIMW akTamu Poccunckon ®Pepepaumm, 3akoHamu W
WHBIMW HOPMAaTMBHLIMM MNPABOBbIMM akTamu ToMckoW obnactn, MyHuLMNanbHbIMN
NpaBOBbLIMWU akTamu;

6) 3aTpeboBaHWe C 3aaBUTENA NPU NPeAOCTaBNEHUN MyHUUMNANbLHOW YCryru
nnatbl, He nNpPeaycCMOTPEHHOW HOPMaTUBHbLIMW MpaBoOBbIMM akTamu Poccuinckon
depgepaunmn, HOpMaTUBHBIMW NPABOBbIMK akTaMu TOMCKOW 06nactv, MyHUUMNanbHbIMU
NpaBOBbLIMW akTamu;

7) OTKa3 opraHa, NpeaoCTaBrslOWero MyHUUMNanbHy YCnyry, OOMMKHOCTHOrO
nvua  opraHa, npedocTaBnAlWEro  MyHAUMNAnbHYyW  ycnyry, B UCNpasBrneHun
AOMNyLEHHbIX oOneyaTok M ownboK B BblOaHHbIX B pesynbrate npeaocTaBneHns
MyHMUMNANbHOW YCryrn AOKYMeHTax nubo HapylleHue yCTaHOBMNEHHOro nyHkTom 121
AOMUHUCTPATMBHOIO perfiameHTa cpoka Takux UCNpaBrieHui.

8) HapylweHue cpoka Wnu nopsaka Bbldayn [OOKYMEHTOB MO pesynbTatam
npeaocTaBNeHNa MyHULMNANbHOW YCAYTu;

9) npuocTaHoBneHne nNpeaocTaBneHns MyHULMNAnNsHOM YCnyru, eCnm oCHOBaHWUA
NPUOCTAHOBMEHNS HE NpeAycMOTpeHbl deaeparnbHbiMU 3aKOHaMU U MPUHATBIMU B
COOTBETCTBUM C HUMWU WHBIMW HOPMATUBHLIMK MPaBOBbIMA akTamu Poccuickon
depgepaunmn, 3aKOHaMU U UHBIMU HOPMATMBHBLIMU MPaBOBLIMKN akTamu ToMckon obnacTu,
MyHMLUMNANbHbIMU NPaBOBbLIMU aKTamu. »;

116. XXanoba nogaetca B nNUCbMeHHOW opMe Ha OymaxHOM HocuTene, B
3NEeKTPOHHOM (hopMe B OpraH, NpeaocTaBnsloWmMin MyHuUMnanbHyto ycnyry. XXanoba
MoxeT BblTb HanpasreHa (nogaHa):

1) no no4yte (No agpecy, ykasaHHOMY B MpuroXeHun 1 K HacTosilwemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanMyMmM 3aKNOYEHHOrO cornalleHns);

3) yepe3 odmumarbHbIN CalT OpraHoB MECTHOro camoynpaBfeHUus roponcKkoro
okpyra Crtpexeon: http://admstritomsk.ru (B pasgene «HaceneHuto»/«NHTEpHET-
npuemMHas»);

4) c ucnonb3oBaHnem EguHoOro noptana rocyaapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr (dyHKumi) (nocne obecnevyeHns TeXHNYECKON BO3MOXHOCTW);

5) B xoge Nu4HOro npuemMa 3assutens.



116.1. >Kanoba Ha peweHus wn (unn) pencteusa (6e3gencTBmMe) oOpraHos,
NpeaoCTaBNAWMX  MyHMUMNANbHblE  YCAYrMW,  OOSDKHOCTHLIX ML OpPraHos,
NpeaoCTaBNALWMNX MyHUUMNANbHbIE YCRyrk, NMO0 MyHUUMNAnbHbIX ChAyXawux npu
OCYLLECTBNEHUN B OTHOLUEHUM  OPUONYECKUX Uy U NHANBMAYaNbHbIX
npegnpuHMMmaTenen, SBnSAOWNXCA CyObekTamum  rpagoCTPOUTESNIbHBIX  OTHOLLEHWUHN,
npouenyp, BKMIOYEHHbIX B  MUCYeprnblBalolWMe NepeyHn npouenyp B cdepax
cTpouTenbcTBa, YyTBepxaeHHble [lpaButensctBom Poccunckon degepaumm B
COOTBETCTBUM C YacTblo 2 cTaTtblM 6 [pagocTtpouTenbHOro kopgekca Poccuinckon
depepaumn, MoxeT ObITb nogaHa TakuMuM nvuamMuM B NOpPsiAKe, YCTaHOBIIEHHOM
pasgenoMm 5 Hactosiwero AOMWMHUCTPATUBHOIO pernameHTa, nmbo B nopsiake,
YCTaHOBIIEHHOM aHTMMOHOMOJNbHBLIM 3akoHoAaTenbcTBOM Poccuiickon depepauumm, B
aHTMMOHONMOSbHbLIN OpraH.

117. XXanoba gomkHa cogepxaTb:

1) HauMmeHOBaHMe oOpraHa, npeaoCTaBMSAOWEro MyHUUUNANbHYO  YCryry,
OOIMKHOCTHOrO nuua opraHa, npeaoCcTaBnsloWero MyHMumMnanbHy ycnyry, nubo
MYHMUMNANbHOIO  Criykallero, pewenna u pgencteus  (6e3genctene)  KOTOPbIX
obxanytoTcs;

2) cbamunuio, UMs, OTYECTBO (nocrnegHee - MNpU Hanuuum), cBedeHus 0 MecTe
XUTenbCcTBa 3asBuTens - guamyeckoro nuua nmbo HaMmeHoBaHWe, CBEAEHUA O MecTe
HaXOXOEeHMSA 3aaBUTENSA - LOPUAMYECKOro Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3feKTPOHHOM NOYThl (NPYU HaNUYMKM) U NOYTOBLIN agpec, Nno
KOTOPbIM AOMKEH ObITb HAanpaBneH OTBET 3asABUTENIO;

3) cBegeHna o6 obxanyemblX peleHusx n gencteusax (6esgencTeum) opraHa,
NpeaoCTaBNAOLWEro  MyHMUMMAnbHYK  YCnyry,  OOMKHOCTHOrO  fvua  opraHa,
NpenoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHUUMNANbLHOMO ChyXallero.

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C peLleHnemM Wu
aencrenem (6e3gencTtBmemM) opraHa, nNpPeaoCTaBSOWEro MyHUUMNANbHY  YCryry,
OOJDKHOCTHOIMO Nnua opraHa, npefoCTaBnsiowero MyHuuunanbHyl ycnyry, nmbo
MYHULUMNANbHOIO cryxawero. 3asBuTenb BrnpaBe NpuUnoXuTb K xxanobe AoKyMeHTbI (npu
Hanu4uMn), noaTBEpPXaatoLme AoBOAbI 3aaBUTend, NMbo nx Konuw.

118. >Kanoba nognexut obssaTtenbHOM perncTpaumm B TeYEeHWe Tpex OHEen C
MOMEHTa MOCTYNSIEHNA B OpraH, NpegoCTaBnsloWUn MyHUUMNanbHyo ycnyry. B geHb
permctpauumn xanoba HanpaBnseTca PYKOBOAUTENO OpraHa, npeaocTaBnsioLero
MYHMUMNANbHYO YCIyry, nocre 4Yero He no3gHee ogHoro pabodero AHs nepefaeTcs Ha
pacCcMOTPEHNE OOMMKHOCTHOMY nuLy, HadeNeHHOMY MOSIHOMOYMAMU MO PaACCMOTPEHUIO
xanob.

119. XKanoba nognexmnt pacCMOTPEHMIO B TEYEHME NATHaguaTn pabounx aHen co
OHSA ee perucTpauun, a B cnyyae obxanoBaHusi OTKasa opraHa, npegocTaBrisoOLEroO
MYHUUMNANbHY YCRyry, B NpuMemMe [OOKYMEHTOB Yy 3asBuTtens nmbo B ucnpasreHuu
AOMNyLWEHHbIX onevyaTtok un ownbok wunu B crydae ob6XxanoBaHWA HapyLleHUs
YCTAHOBIIEHHOIO CpPOKa TakUX UCMNPaBIiEHWI - B TEYEHNE NATU paboumnx AHEN CO OHSA ee
perncrpauuu.

120. MNo pesynbTaTtam paccMOTPEHMUS Kanobbl NPUHMMAaETCA O4HO U3 CrieayroLmx
peLleHni:

1) »xanoba ypoBneTBOpsieTCA, B TOM 4ucrne B (opmMe OTMEHbl MNPUHATOrO
pelueHns, ncnpaBneHnsa AonyLeHHbIX OnevYaTtok U owmnboK B BblOAHHbIX B pe3yrnbTaTe
npenocTaBneHns MyHUUMNanbHOM YCryrn JOKYMEHTax, BO3BpaTta 3asiBUTENO AEHEXHbIX
CpeacTB, B3MMaHMe KOTOPbIX He NpeayCMOTPEHO HOPMAaTMBHbIMW MPaBOBbLIMW aKTamu
Poccuinckon ®epepaumm, HOpMaTUBHLIMW MPaBOBbLIMW akTamy Tomckon obnactu,
MYHMLMNANbHBbIMW NPABOBbLIMU aKkTamu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3bIBaeTCS.

121. He nosgHee gHsA, criegylowero 3a AHEM NPUHATUSA peLLeHNd, YKa3aHHOro B
nyHkTe 120 HacToswero AOMUHUCTPATMBHOIO perfiaMmeHTa, 3asBUTEN0 B NMUCbMEHHOM



dopMe UM NO XKenaHuw 3asBUTENA B  3NIEKTPOHHOM opMe HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS XKanoobbl.

122. B cnyyae npuHATUS pelueHna o6 yaoBneTBopeHun xanobbl opraHn3yeTtcs
paboTa MO BOCCTAHOBMEHUIO HAPYLWEHHbIX MNpaB 3asBUTENHd, a TaKke WHble
MeponNpUATUS, HanpaeneHHble Ha YCTPaHEHWE BbISBMEHHbIX HapyLLUEHUN.

123. lNpn ycTpaHeHUU BbISIBMEHHbIX HapyLleHWUA, BOCCTAHOBMNEHUN HapYLLUEHHbIX
npaB 3asBUTENA CPOKU BbIMNOMHEHUS aAMWHUCTPATUBHBIX Mpouedyp He MoryT
NnpeBblaTbh CPOKOB, YCTAHOBMEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErnaMmeHTOM.

124. B cnyy4ae YyCTaHOBMEHMSI B XO4€ WM MO pe3ynbTataMm pacCMOTPEHUSA
Xanobbl NpM3HaKoB coCTaBa agMUHUCTPATUBHOIO NPaBOHAPYLUEHUS UMM NPECTynneHns
OOJMPKHOCTHOE NnUo, paboTHUK, HageneHHble NOSTHOMOYNSAMIN MO PACCMOTPEHUIO Xanob,
He3aMenMTenbHO HaNpaBnAT UMeLWKNecs MmaTepuarsl B OpraHbl MPoKypaTypbl.



MNpunoxexwne 1

K AOMUHUCTpPaTUBHOMY perrnameHTy
npenocTaBneHns MyHUUMNAnbHOW yCnyru
«Bblaava paspelueHus Ha MCrnofb3oBaHue
3eMenb UM 3eMEenbHOro  yyacTka,

HaxogALWMXCs B MYyHMLMNANbHON
cobCcTBEHHOCTU ropoACKoro oKpyra
Crtpexesow, rocyaapcTBeHHas
COOCTBEHHOCTb Ha KoTopble He
pasrpaHuyeHa, PacnoOXEHHbIX Ha
TeppuTopumn MYHMLUMNANbHOIo

obpasoBaHusa ropoackon okpyr CTpexeson,
6e3 npegocTaBneHnsa 3eMenbHbIX Y4acTKOB
N YCTaHOBIEHUA CEPBUTYTa»

CnpaBo4Has MHopMaLUA O MecTe HaXxoXAeHusl, rpacmke paboTbl, KOHTAKTHbLIX
TenedoHax, agpecax 35IeKTPOHHOW NOYTbI OPraHoOB, NPeAOCTaBMNAKLMX
MYHULMNaNbLHYI YCNyry, UX CTPYKTYPHbIX noapasaeneHui n opraHnsaumm,
y4yacTBYHOLMX B NpeAoCcTaBleHnn MyHULMNanbHOW yCryrm

1. AAmuHuUCTpaums ropoackoro okpyra CTpexeBown.
Mecto HaxoxgeHus AaMUHUCTpauumM ropoackoro okpyra CrpexeBon: T.

CtpexeBown, ynuua EpmakoBa, 46a.

Mpadmk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

lMoHeaenbHUK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepniea
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoackoro okpyra CTpexeBon:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb




MoutoBbIN agpec AOMUHUCTpauuM ropoackoro okpyra CrpexeBon: 636785,
Tomckas obnacTtb, r. Ctpexesou, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumanbHbin cant AgMuHUCTpaUMM ropoackoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.tomsk.ru.

Agpec anekTpoHHOM noYTbl AAMUHUCTpaUMK roponckoro okpyra CTtpexeBon B
cetn NHTepHeT: office@admstrj.tomsk.ru.

2. YnpasneHne WMYLLECTBEHHbIX W 3eMerbHblX OTHOWEHUNn AOMUHUCTpaLMu
ropofckoro okpyra CTpexeBomn.

MecTo HaxoXgeHuss YNpaBneHUs UMYLLECTBEHHbIX W 3eMerSibHbIX OTHOLUEHWUN
AgmMmnHucTpaummn ropoackoro okpyra Ctpexeson: r. CTpexeBou, ynvua Epmakosa, 46a, 1
aTax kabmHet Ne 39, 38.

Npacmk paboTbl YnpaBneHuMss WMMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLUEHWUN
AOMUHUCTpaLMM ropofckoro okpyra CTpexeBou:

lMoHepenbHUK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepniea
YeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
Cy66oTta 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

padmk npuema 3asBuTenen B YNpaBNeHUN WMMYLLECTBEHHbIX U 3eMeSIbHbIX
OTHOLWEeHU AOMUHUCTPaLUM ropoAckoro okpyra CTpexeBon:

lMoHeaenbHUK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHMK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepniea
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
MNatHuua HernpueMHbIl 0eHb
Cyb66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

[MoyToBbLIN agpec YnpaBneHUs WMYLLECTBEHHbIX WM 3eMeSlbHbIX OTHOLUEeHUN
AoMunHMCTpaumn ropoackoro okpyra Crtpexeson: 636785, Tomckaa obnactb, T.
CtpexeBown, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumanecHbin canT YnpaBneHUs WMMYLLECTBEHHbLIX WM 3€MeSlbHbIX OTHOLUEHWI
AOMUHUCTpaUmn ropoacKoro oKpyra CtpexeBon B cetn NHTepHeT:
http://admstrj.tomsk.ru.

AOpec anekTpoHHOM MNOoYTbl  YNpaBNeHUs WMYLLECTBEHHbIX W 3eMeSIbHbIX
OTHOWEHM AOMUHUCTPauuK ropoackoro okpyra CrpexeBon B ceTn VIHTepHerT:
Maslyak@admstrj.tomsk.ru.
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MNpunoxeHwne 2

K AOMUHUCTpPaTUBHOMY perrnameHTy
npenocTaBneHns MyHULMNANbHOW yCnyru
«Bblgaya paspelleHus Ha ucrnonb3oBaHue
3eMenb UM 3eMeNnibHOro  yyacTka,

Haxo4ALWmXcs B MYyHMLMNANbHON
cobCcTBEHHOCTU ropoACKOro oKpyra
Crtpexesow, rocyaapcTBeHHas
COOCTBEHHOCTb Ha KoTopblie He
pasrpaHuyeHa, PacnoOXEeHHbIX Ha
TeppuTopumn MYHMLMNANbHOIo

obpasoBaHus ropoackon okpyr CTpexeson,
6e3 npegocTaBneHnsa 3eMenbHbIX Y4acTKOB

N YCTAHOBMNEHUS CEpPBUTYTa»

MPEAJTATAEMAA ©OPMA 3AABJIEHUNA

Mapy ropogckoro okpyra CtpexeBou

dhamunus, nms n (Npy HaNMYMM) OTYECTBO, MECTO XKUTENBLCTBA
3as8BUTENS N PEKBU3NTBI LOKYMEHTA, YAOCTOBEPSIOLLENO €ro
NMYHOCTb, - B CNy4ae, ecnv 3asiBnexHve nogaetcs uamyeckum
nmuom

HaMMeHOBaHWE, MECTO HaxoXOeHusd, opraHn3aumMoHHO-
npasoBas popma 1 cBeeHNsA 0 rocyJapCTBEHHOMN
pernctpauuu 3assutens B EAnHoOM rocygapcTBeHHOM peecTpe
IOPUANYECKNX NNL, - B CriyYae, ecnv 3asaBrieHne nogaetcs
OPMONYECKUM NULIOM,

damunus, MMsa 1 (MpyY HaNUYMKU) OTYECTBO NpeacTaBUTENS
3aaBUTENSA N PEKBU3NTLI OKYMEHTA, MOATBEPXKAAIOLLEIO ero
NOSTHOMOYMS, - B Clnyyae, ecnu 3asiBrieHne nogaercd
npegcraButenem 3assutens

NOYTOBbLIN agpec, aapec ANEKTPOHHOM NOYTbl, HOMEpP
TenedoHa ans CBA3N C 3asBUTENEM UK NPeacTaBUTeENEM
3asBuUTENS,

3agBneHune

Mpouly BblgaTb pa3peLleHne Ha UCMorb30BaHNe

,MMeloLero

(yka3aTb: 3emerb, 3eMeNbHOrO y4acTka Uiy 4acTu 3eMefnbHOro yyacTka)

KagacTpoBbI HOMEP

(B crny4ae ncnonb3oBaHn4a BCEro 3eMesibHOro y4acTka unm ero ‘-IaCTVI)

(yka3aTb KOOpAMHAaTbl XapaKTepHbIX TOMEK rPaHnL, TePPUTOPUK, ECNIN NpeanonaraeTcs




ncnosib3oBaHMe 3emMesib Unn 4actn 3eMeribHoOro y'-IaCTKa)

npeanonaraemble LeNn NCrnosnb3oBaHnst 3eMerlb U 3€MENbHOro yyacTka B
cooTBeTcTBUU ¢ nyHKTOM 1 ctaTtbn 39.34 3emenbHoro kogekca Poccuickon
denepaummn ,

CPOK MCMNOMb30BaHUA 3eMefnb NN 3eMerbHOro yyacTka (B npegenax CpokoB,
yCTaHOBIeHHbIX NyHKTOM 1 cTatbu 39.34 3emenbHoro kogekca Poccunckon
depnepaunn)

MpunoxeHwne: 1. Ha __ n.B 1 aka.
(HaMmeHoBaHWe JOKYMEHTa)

PesynbTaT npegocTaBneHus ycnyri npoLly npefoctaBuTh (HY>KHOE NOAYEPKHYTh):

1) npw nu4yHOM obpalleHnn B YNpaBreHue;

2) NocpeacTBOM MOYMTOBOrO OTMNPaBfiEHUS HA afpec 3asaBUTENS, yKa3aHHbIN
B 3asBNEeHUN;

3) nocpeacTBOM 3MEKTPOHHOW MOYThI ;

(appec aneKTPOHHOW NOYThI)

4) npu nuMyHoMm obpaweHun B MOL (Mpy Hanuumm  3aKNOYEHHOro
cornaweHus);

5) 4yepe3d nuYHbIN KabuHeT Ha EguMHOM nopTane rocygapCTBEHHbBIX W
MyHUUMNanbHbIX yenyr (pyHKUnn).

(noanuceb)
(pacwmndposka)
« » 2 T

[ato cornmacve Ha WUCMoOnMb3oBaHWE MOMX MNEepCoHarbHbIX AaHHBIX  NpU
npeaocTaBneHNN MyHMLMNAaIbHOW yCcrnyrn (Ans pusnyeckux nuu).

MpunoxeHne 3



K A,D,MVIHVICTpaTVIBHOMy

pernameHTy npenocrtaBrieHnA

MyHMUMMansHon ycnyrn «Bblgaya paspelleHns Ha ncrnonb3oBaHue
3eMerb UMK 3eMEeINbHOro yYacTKa, HaXOAALWMXCA B MyHULMNANbHOW
cobCTBEHHOCTU ropoAckoro okpyra CTpexeBoW, rocygapcTBeHHas!
COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHUyeHa, PacrnosioXXeHHbIX Ha

TEPPUTOPUN  MYHMLMNANbLHOTO 0bpa3oBaHuA
CtpexeBon, 06e3 npenocTaBneHUsi 3eMeribHbIX Y4YacTKOB W

YCTaHOBIEHWS CepBUTyTa»

rOpOLCKOW  OKpyr

BNTIOK-CXEMA MOCNEAOBATENBLHOCTW OENCTBUW npw npeaocTtasneHnm
MyHUUMNanbHOM ycnyrm «Bblaada paspelueHnst Ha cnosb3oBaHWe 3eMerfb Uu
3eMerbHOro y4acTka, HaxoAsaLWmnXcst B MyHULUNanbHOM COBCTBEHHOCTM rOPOACKOro
okpyra CTpexeBoW, rocyapCcTBeHHasi COGCTBEHHOCTb Ha KOTOpbIE HE pa3rpaHuyeHa,
PaCMOOXEeHHbIX HA TEPPUTOPUN MYHULMNANBbHOrO 06pa3oBaHNSA ropPOACKOM OKPYr
CTtpexeBoW, 6e3 NpeaocTaBneHnst 3eMeribHbIX Y4aCTKOB U YCTAHOBIEHUS CEPBUTYTa»

Ha4vano npegoctaBneHnss MyHULMNANIbHOW YCIyru

A

%

Mopaya 3asBNeHUs N AOKYMEHTOB

}

OTcyTCTBYIOT OCHOBaHUS ANs OTKasa
B NpvemMe JOKYMEHTOB

N

Perncrtpauus 3assneHusa

A

}

Hanw4ymne ocHoBaHu AnNga oTkasa B
npuemMme JOKYMEHTOB

A

OTtkas B npunemMe JOKyMeHTOB

PaCCMOTpeHVIe 3adaBrieHna n npeacrtaBfieHHbIX JOKYMEHTOB

A

OnpegeneHne HeobxoauMoCcTu (hoOpPMUPOBAHUS
1 HanpaBneHUss MeXXBEAOMCTBEHHbIX 3arnpoCcoB

v

dopmnpoBaHmne n HanpaeneHne
MEXBEOOMCTBEHHbIX 3arnpoCcoB

A

OrtcyTtcTBYET HeObX04MMOCTb
POpMMPOBaHNA N HanpaBreHns
MEXBEAOMCTBEHHbIX 3anpocoB

MpuHATHE pelleHns o npegocTaBneHnn nubo
06 oTka3e B NpegoCTaBNeHUN MyHULMNATIBHON YCyTu

|

MpuHATHME pelleHns o
npegocTaBneHnn MyHULMNansHON
ycrnyru

v

Bbligaya (HanpasneHue)
nocTaHoBNeHns AgMUHUCTpaumm
ropofackoro okpyra CtpexeBou

|

MpuHATHE pelieHnsa o6 oTkase B
npegocTaBneHn MyHULMNanbsHom
ycnyru

v

Bbligava (HanpasneHue)
yBegomreHns ob oTkase B
npeaocTaBneHnn MyHULMNansHON
ycnyrm




	I. Общие положения
	лично при обращении к должностному лицу (специалисту) Управления имущественных и земельных отношений Администрации городского округа Стрежевой;
	по контактному телефону в часы работы Администрации городского округа Стрежевой, указанные в Приложении 1 к настоящему Административному регламенту;
	посредством направления обращения в электронной форме на адрес электронной почты, указанный в Приложении 1 к настоящему Административному регламенту;
	в сети Интернет на  официальном сайте органов местного самоуправления городского округа Стрежевой: 2TUhttp://admstrj.tomsk.ruU2T;
	на информационных стендах в здании Администрации городского округа Стрежевой;
	посредством Единого портала государственных и муниципальных услуг (функций): http://www.gosuslugi.ru/;
	при обращении в МФЦ.
	Исчерпывающий перечень оснований для отказа в приеме документов для предоставления муниципальной услуги
	Исчерпывающий перечень оснований отказа в предоставлении муниципальной услуги
	Исчерпывающий перечень оснований для приостановления муниципальной услуги
	Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной услуги
	Порядок, размер и основания взимания платы, за предоставление муниципальной услуги
	Максимальный срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и при получении результата предоставления муниципальной услуги
	Срок и порядок регистрации заявления о предоставлении муниципальной услуги, в том числе в электронной форме
	Требования к помещениям, в которых предоставляется муниципальная услуга, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с перечнем документов, необходимых для предоставления муниципальной ...
	Показатели доступности и качества муниципальной услуги (возможность получения информации о ходе предоставления муниципальной услуги, возможность получения услуги в электронной форме или в многофункциональных центрах предоставления государственных муни...
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах предоставления государственных и муниципальных услуг и особенности предоставления муниципальной услуги в электронной форме
	2) представление заявления о предоставлении муниципальной услуги в электронном виде;
	3) осуществления мониторинга хода предоставления муниципальной услуги;
	4) получение результата муниципальной услуги.
	Блок-схема предоставления муниципальной услуги
	Прием и регистрация заявления и документов для предоставления муниципальной услуги
	Рассмотрение заявления и представленных документов
	106.   Текущий контроль за соблюдением и исполнением положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется начальником Управления.
	107.   Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, ...
	108.   Контроль за полнотой и качеством предоставления муниципальной услуги осуществляется в формах:
	109.   В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги Администрацией городского округа Стрежевой проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавлив...
	110.   Внеплановые проверки проводятся в связи с проверкой устранения ранее выявленных нарушений Административного регламента, а также в случае получения жалоб заявителей на действия (бездействие) органа, предоставляющего муниципальную услугу, должнос...
	111.   Результаты проверки оформляются в виде акта проверки, в котором указываются выявленные недостатки и предложения по их устранению.
	112.   По результатам проведенных проверок, в случае выявления нарушений соблюдения положений Административного регламента, виновные должностные лица Администрации городского округа Стрежевой несут ответственность, установленную законодательством Росс...
	113.   Ответственность должностных лиц Администрации городского округа Стрежевой закрепляется в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации и законодательства Томской области.
	114.   Контроль за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций, осуществляется посредством публикации сведений о деятельности Администрации городского округа Стрежевой при предоставлении муниципал...
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