[MoctaHoBneHne AgMuHucTpauum ropogackoro okpyra Ctpexeson oT 25.03.2016 Ne191
«0O6 yTBEpXOEHUM AOMUHUCTPATUBHOIO pernamMmeHTa npegocTaBrneHus
MYHULMNANbHON YCNyrn «YTBEPXXOEeHNE CXEMbl PACrofnoXeHNA 3eMeNbHOro yyacTka
NN 3eMenbHbIX Y4aCcTKOB Ha KagaCTpOBOM MfaHe TeppuTopum» (B pegakumm ot
28.12.2016 N21008)

B cootBeTcTBUM cO cTaTben 11.10 3emenbHoOro kogekca Poccuickon denepaumu,
yacTbto 1 ctaten 6 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusauum
NpeaoCTaBNEHNSA roCyAapCTBEHHbIX MU MyHULMNAMNbHbBIX YCNYr», HA OCHOBaHMM nyHkTa 21
yactn 1 ctatbk 46 YctaBa ropoackoro okpyra CtpexeBon

NMOCTAHOBNAO:

1. YTBepauTb AOMUHUCTPATUBHBLIN pPErfiameHT npeaocTtaBfieHNa MyHULUNanbsHOW
ycrnyrm «YTBepXOeHUe CXeMbl pPacrnosioXeHUA 3eMeSibHOro yyacTka WM 3eMesibHbIX
Yy4aCTKOB Ha KaJacTpOBOM MNsiaHe TEPPUTOPUN» COrNACHO NPUITOXKEHUIO.

2. MNpusHaTb yTpaTuUBWIKMM CuUMy MOCTaHoBreHne AOMUHUCTpaUMN TOpPOACKOro
okpyra CrtpexeBon oT 14.11.2014 Ne 841 «O6 yTtBepxaeHun AOMWHUCTPATUBHOIO
perrnameHTa npeaocTaBfieHUss MyHuUMnanbHOW ycnyrm «Bblgadya [OOKYMEHTOB O
cornacoBaHnn CxemMbl PacrofioXeHUsl 3eMEeNbHOro yyacTka Ha KagaCTpoBOW KapTe wunu
KagacTpOBOM MilaHe TEPPUTOPUNY.

3. HacTosilee nocTaHOBEHME MOANEXUT pa3MeLLeHnio Ha oduumanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

4. KOHTpONb 3a WCMOSHEHWEM HACTOALLEro MOCTAHOBIEHUS BO3MOXUTb Ha
3amectutena Mapa ropoackoro OKpyra no 3KOHOMUKE W (UHAHCaM, HadvasnbHUKa
®durHaHcoBOro ynpasneHnsa AgMUHUCTpaummn ropoackoro okpyra CrtpexeBon [deHUYEHKO
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEP>XOEH
NOCTaHOBMNEHMEM
AOMWHUCTPaUNN rOPOACKOTO
okpyra CtpexeBon

oT 25.03.2016 Ne 191 (B
pefakumm ot 28.12.2016 Ne1008)

AOMUHUCTPATUBHbIV PEFAMEHT
npeaocTaBneHna MyHULMNanbHOM yCnyrn «YTBepXXaeHne cxemMbl pacrornoxXeHns
3eMerbHOro y4acTka Unun 3emMerbHbIX y4acTKOB Ha KadacTpOBOM MNiaHe TeppUTopun»

l. OOLwme nonoxeHus

MpeameT perynMpoBaHnsi aqMUHUCTPATMBHOIO pernameHTa
npegocTaBneHns MyHULMNansHOW yCnyrm

1. AOMWHUCTPaATUBHBLIN pernameHT npefocTaBneHnus MyHULMNAansHoOW ycnyru no
YTBEPXAEHMIO CXEMbl PACMNOSIOKEHMSA 3EMENBbHOro yvyacTka Unn 3eMerbHbIX y4acTKOB Ha
KafacTpoBOM nnaHe Tepputopuun (ganee - AOAMUHUCTPATUBHBLIA pernameHT) onpeaenset
NMOPSIAOK W CTaHAapT NpefoCTaBneHns MyHUUUNAnsHOM YCNyru rno yTBEPXOEHUIO CXeMbl
PacronoXeHUs 3eMeribHOro yyacTka WM 3eMerbHbIX Y4acTKOB Ha KagacTpoOBOM NnaHe
Tepputopun (garnee - MyHUumMnansHas ycriyra) AOMUHUCTpauMen ropoAcKoro okpyra
CTtpexeBou, OOIMKHOCTHBIMU NMuamMm U MyHUUMNanbHbIMU criyXawmumm AgMuHUCTpauum
ropofckoro okpyra CTpexeBow.

Kpyr 3asButenen

2. BasButensmu sBRSOTCS U3MYEecKue nuvua, topuauydeckne nuvua, nmMbo ux
YNOSIHOMOY€EHHbIE NpeACcTaBUTENM (ganee - 3asaBUTENb).

TpeboBaHus K NOpPsAKY MHPOPMMPOBAHNA O NPeaoCTaBNEHNUN MyHULMNAbHOWM
ycnyru

3. WNHdopmupoBaHue rpaxgaH O nopsake npegocTaBreHns MyHuuMnanbHoOm

ycnyrm obecne4vnBaeTcs MYyHULUMNANbHbIMU cnyxatimmu, cneynanmctamm
AOMUHUCTpauMn  ropoackoro okpyra CTpexeBon, MHOrogYHKUMOHANbLHOMO LEeHTpa
npenoCcTaBneHns roCydapCTBEHHbIX W MyHuUMnanbHbix ycnyr (ganee — MOLU) npwm

HanMyYuM 3akNYEeHHOro  opraHaMm MeCTHOro CcamoyrpaBfieHUs ropOACKOro OKpyra
CtpexeBon ¢ MOL| cornawieHnss o B3aMMo4eNCTBUN, B COOTBETCTBMM C TpeboBaHUSMY,
npeaycMoTpeHHbiMK1 cTatben 18 depepanbHoro 3akoHa oT 27.07.2010 Ne210-03 «O6
opraHuMsauun NpenocTaBfeHNs roCyAapCTBEHHbLIX U MyHUUMNANbHbIX ycnyry (ganee -
cornaweHue ¢ MoL).

4. OcHOBHbIMW TpeboBaHUAMM K MHMOPMUPOBAHUIO TrpaxdaH O nopsake
npegocTaBneHns MyHUUUNanbHOW YCNyrn SBMSKOTCA OOCTOBEPHOCTb NpeaocTaBrsieMon
MHpOPMaUUK, YETKOCTb B M3MNOXEHMM WHGOpMauuK, MNOSHOTa W ONepaTUBHOCTb
MHPOPMNPOBAHUSA.

5. MecTo HaxoxageHus AgMUHUCTpaunMn ropoackoro okpyra CTpexeBown, opraHoB
N opraHM3aumn, y4acTBYOLWMX B NPeaoCcTaBleHNnn MyHULMNansHOW YyCnyru, nx noyvToBble
agpeca, odwuumanbHble canTbl B WHPOPMAaLUNOHHO-TENTIEKOMMYHUKALNOHHON  CeTu
«MHTepHeT» (aanee — ceTb VIHTepHeT), nHopmauusa o rpacumkax paboTbl, TeNedOHHbIX
HOMepax N agpecax 3NeKTPOHHOW MoYThl NpeacTasneHbl B [punoxeHnn 1 K HacToswemy



AOMWHUCTPATUBHOMY pernamMmeHTy.

6. WHdopmauma o mecTe HaxoxaeHus, rpadumkax padotbl AamMuMHUCTpaumm
ropogckoro  okpyra CTpexeBoW, OpraHoB W oOpraHusauui, y4acTBYKOLUMX B
npenocTaBneHnM MyHULMNAnNbHOW yCryri, O nopsigke npeaocTaBfieHnst MyHUUMNanbsHOm
ycriyrm pasmellaetcsa Ha oduuymanbHOM canTe OpraHoB MECTHOro camMoynpaBrieHus
ropofgckoro okpyra CtpexeBon B ceTn WHTepHeT, B deaepanbHOM rocygapCTBEHHOWN
MHOPMaLUNOHHOM cucTeMe «EAMHBIN nopTan rocyAapCTBEHHbIX U MyHUUUNANbHbLIX YCIyr
(dbyHKUMR)» (panee — EgMHbIA nopTan rocygapCTBEHHbIX WU MyHUUMNANbHbBIX YCIyr
(dbyHKUMR)), a Takke NpegocTaBNAeTCs rno TenegoHy 1 AfIEKTPOHHOM MoyTe.

7. Ha odwuvumanbHOM caunTe OpraHOB MECTHOro camMoyrnpasfieHUA rOpPOACKOro
okpyra CtpexeBon B ceT VIHTepHeT pasmeLLaeTcs crnegyowas nHpopmaums:

1) HanmeHoBaHME W NOYTOBbLIE agpeca AOMUHUCTPAUUM TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMK ropoackoro okpyra CTpexeBou;

3) rpacumk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHus K NMCbMEHHOMY 3anpocy rpaxaaH O npefocTaBfeHnn MHopMauum
0 rnopsiake NpegocTaBneHna MyHUUUnanbHOW yenyru;

5) nepeyeHb AOKYMEHTOB 4S5 NOMAYyYEHNA MYHULMNANBbHOW YCAyru;

6) TekCT AOMUHUCTPATUBHOIO perfiameHTa C NPUNoXeHNaMU,

7) KpaTkoe onucaHuve nopsigka npefocTaBneHus MyHuumnanbHon ycnyrm (6nok-
cxema).

8. WHdopmauumio o nopsake nonyvyeHna MyHUUMNanbHOM yCryru, a Takke o MecTte
HaXOXOEeHWs, KOHTaKTHbIX TenedoHax (TenedoHax ONa CrnpaBokK), agpecax dMeKTPOHHON
noytbl, rpacduke paboTbl, cBeaeHuss 00 opraHax W oOpraHu3auusix, y4acTBYHOLIMX B
npegoCcTaBNeHU MyHULMNAnNbHOW YCNyru Wnn SABMASOWNXCA UCTOYHUKOM MOMyYeHus
MHOpMaUUK, rpaxxgaHUH MOXET MOMyYnTb:

NMYHO npu obpalweHnM K JOSMKHOCTHOMY nuuy (crneuuanucty) YnpasneHus
MMYLLLECTBEHHbLIX W 3€MESIbHbIX OTHOLWEHUN ALMUHUCTPAUUKM TOPOLACKOro  OKpyra
CtpexeBou;

No KOHTAKTHOMY TenedoHy B 4acbl paboTbl AOMUHUCTPAUUM FOPOLCKOrO OKpyra
CtpexeBoun, ykasaHHble B [lpunoxeHun 1 K HacToswemy AOMUHUCTPATUBHOMY
perrnameHTy;

NnocpeacTBOM HanpaeneHus obpaweHns B 9NekTpoHHoM dopMe Ha agpec
9NEKTPOHHOM MOMTbI, YKa3aHHbIM B [MNpunoxeHnn 1 k Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B ceTn NHTepHeT Ha oduumanbHOM canTe OopraHOB MECTHOro camoyrnpaBrieHus
ropofckoro okpyra Ctpexesowu: http://admstrj.tomsk.ru;

Ha WHMOPMALMOHHbLIX CTeHAaX B 34aHUn ALMWHUCTPAUUM TOPOLACKOro OKpyra
CtpexeBou;

nocpeactsoM EAMHOro noprtana rocydapCTBEHHbIX W MyHUUMNAnbHbIX YCyr
(dbyHkumn): http://www.gosuslugi.ru/;

npu obpawieHnn 8 MOLL.

9. MHdopmaumoHHbie cTeHabl 060pyayoTCA Npu BXOA4E B NOMeELLEHME YNpaBneHus
MMYLLLECTBEHHbLIX W 3€MESIbHbIX OTHOLWEHUN ALOMUHUCTPAUUM TOPOLCKOrO  OKpyra
CtpexeBon. Ha uHMpOpMauMOHHbIX CTEHOAxX pasMellaeTca cnegywuwas obssaTtenbHas
nHopmauus:

1) noyToBLIN agpec AOAMUHUCTPaLMK ropoackoro okpyra Ctpexeson;

2) agpec odvumanbHOro camta OpraHOB MECTHOrMO CaMOynpaBrieHUs FTOPOLCKOW
okpyra CtpexeBon B ceTn IHTepHeT;

3) cnpaBOYHbIN HOMepP TenedoHa AgMUHUCTPaLMK ropoacKkoro okpyra CTpexxeBou;

4) rpacumk paboTbl AOMUHUCTPaLUUN ropoacKoro okpyra CTpexeBon;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANBbHOW YCAyru;



http://admstrj.tomsk.ru/�

6) obpasel ohopmneHnsa 3aaBNeHus.

10. ObBpaweHns nNo KOHTaKTHOMY TenedoHy no BonpocaM WH(OPMUPOBAHUS O
nopsgke npegocTaBneHns MyHULMNANbHOW YCNyru MNPUHMMAKOTCA B COOTBETCTBUM C
rpadpukom  paboTbl  YNpaBneHUs  UMYLLECTBEHHbIX W 3eMeflbHbiX  OTHOLLEHWN
AgmMmnHucTpaummn ropogckoro okpyra CrtpexeBow, npeactaBneHHomy B [punoxeHun 1 K
HacTosweMy AAMUHNUCTPATUBHOMY pPerfiaMeHTy.

11. OtBeT Ha TenedoOHHbIN 3BOHOK [OSMKEH codepXxaTb WHpopMauu o
HaMMEeHOBaHUW CTPYKTYpPHOro nogpasgeneHvs AOMUHUCTpaUMM ropoaCKOro OKpyra
CtpexeBon, B koTopoe obpartunca rpaxgaHvH, damunuui, UMeHu, oT4vecTBe (npu
Hanu4Mm) n JOMKHOCTWN cneunanucTa, NpUHABLLEro TenedOHHbIA 3BOHOK.

12. Mpwn oTBeTax Ha TenegoHHble 3BOHKM M YCTHble obpalleHus chneumanucTbl
YnpaBneHna MMyLLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoaCKOro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CReayoLUM BONPOCaM:

1) 0 mecTe npegocTaBneHna MyHULUUNanbHOM ycnyri u cnocobax npoesaa K Hemy;

2) o rpaduke npuema rpaxgaH rno Bonpocam npeaocTaBreHna MyHUUMNansHOW
ycnyru;

3) 0 BXOOAWMX HOMepax, oA KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
aenonpounssoactea AAMUHUCTpauuK ropoAackoro okpyra CTpexeBon  MOCTynuBLUNE
OOKYMEHTBI;

4)0 HOpMaTUBHbIX MPaBOBbLIX akTax, perynupylwmx npegocrasneHve
MYyHUUMNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) 0 HeobxoAMMOM MepeyHe [OOKYMEHTOB OT 3adABuTens Ans  nosiyvyeHus
MYHULUUNANbHOW YCryru;

6) O Cpokax pacCMOTPEHMUs 3aaBNEHNs O NpegoCTaBneHn MyHUUUNANbLHOW YCIyru;

7) 0 cpokax NpefocTaBneHns MyHUUUNAanbHOW yCnyru;

8)0 MecTe pasmelleHnss Ha oduumanbHOM calTe OpraHoB MECTHOro
camoynpasneHus ropoackon okpyr CtpexeBon B ceTu WHTepHeT wuHdopmauum no
BOMpocam npefocTaBneHnsa MyHULMNanbHOW YCyri.

13. MNpun obweHun ¢ rpaxgaHamu (no TenegoHy WNM FMYHO) chneunanucTbl
YnpaBneHna MMyLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoACKOro
okpyra CTpexeBOW [LOMMKHblI KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K rpakgaHam, He
YHUXast UX YeCTn N AOCTOUHCTBA. YCTHOE MH(popMmUpoBaHMe o nopsaake npeaoctaBneHns
MYHULUUNANbHOW YCNyru OOMKHO NPOBOAUTLCH C UCMOSIb30BaHUEM OuLMansHO-4enoBoro
CTUNA peyun.

14. Mpn obpaweHnn 3a uHpOPMaUMENn T[paxdaHWHA JIMYHO CcheuuanucTbl
YnpaBneHna MMyLECTBEHHbIX UM 3eMefbHbIX OTHOWEHUN AAMWHUCTPaUUU ropoaCcKOro
okpyra CtpexeBon 00653aHbl NPUHATL €ro B COOTBETCTBMM C rpadoukom paboTbl.
MpopomKuTENbHOCTL NpuemMa npu  NMYHOM  obpalleHun He [JOoSbKHa MpeBbiwaTtbh
naTHaguatv MuHyT. Bpems oxmaaHus B odepean npyv NUYHOM obpalleHun He OO0SMKHO
npeBbIWaTh NATHAALATY MUHYT.

15. Ecnn gna nogrotoBkM OTBeTa Ha YCTHoe obpauwleHune Tpebyetcs ©Gonee
NATHaAUaTV MUHYT, CneumanucT YnpasneHus MMYLLECTBEHHbIX U 3eMefbHbIX OTHOLLIEHWN
AOMUHUCTpaUmn ropogckoro  okpyra  CTpexeBoW,  OCYLLECTBMSAKOWMNA  YCTHOE
MHopMMpoBaHue, npegnaraeT 3asaBUTENIO HA3Ha4YUTb Apyroe yaobHoe Ans HEro Bpems
ANs  YyCTHOroO WHopMmupoBaHnss nmMbo HanpaBuTb 3adABUTEND MUCbMEHHbLIN OTBET
nocpencTBoOM MNOYTOBOro OTNpaBneHns Nnnbo B aNeKTPOHHOW hopMe.

16. nucbMeHHOEe MHOPMUPOBaHUE rpaxgaHWHa OCYLLEeCTBASEeTCA Npu NosyvyeHnn
OT Hero MUCbMEHHOro ObpalleHMs JIMYHO WMNKU NOCPEenCTBOM MOYTOBOrO OTNpaBeHus,
obpaweHna B 3NeKTpOHHOM popmMe O npefocTaBfeHun WHopMauun no BONpocam
npeaocTaBneHna  MyHUUMNanbHOW YyCryrn, CBedeHuW O Xode npefocTaBreHus
MyHMUMnanbHOW ycnyru. NucbeMeHHoe obpalleHne pernctpupyeTcs B AeHb NOCTYNNEeHUs
B AOMWHUCTPAUNIO ropoacKkoro okpyra CTpexeBon.



17. Mpn obpaweHnn 3a uHgOpmauMen B MUCbMEHHOM opMe nocpenCcTBOM
NMOYTOBOrO OTNPaBMEeHUs OTBET HanpasnseTcs B BUAE NOYTOBOro OTMpaBfieHUs B agpec
rpaxgaHuHa B TedeHue TpuauaTu KaneHaapHblX AHEN CO AHSA permcTpauumn obpalleHus.

18. Mpw obpalieHumn 3a nHdopmMaumen no ANEKTPOHHOM NMOYTE, C UCMONb30BaHMEM
EovHoro noptana rocyaapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dyHkuwun), oTBeT
HanpasnseTcs B TedyeHne TpuauaTtu KaneHgapHeix JHEN Co AHS permctpaumm obpalleHus.

Il.  CraHpapT npeAocTaBNeHUs MyHULMNANbHOMN YCIyru
HanmeHoBaHne MyHMUMNANBHON YCIyru

19. MyHuumMnanbHasa ycnyra no yTBepXAEHUI0 CXeMbl PaCMONOXEHUST 3eMENbHOro
yyacTka Unm 3eMerbHbIX Y4acTKOB Ha KafaCcTPOBOM MflaHe TeppUTOpUMN.

HavnmeHoBaHWe opraHa, NpeoCTaBSALLEro MyHULMNAMbHYH YCyry

20. lNpepocTtaBneHne mMyHuUMNanbHOW YCryrn ocyllecteBnseTca AgMUHUCTpaunen
ropofckoro okpyra CtpexxeBomn.

21. HenocpencTtBeHHO nNpefocTaBrieHne MyHULMnanbHOW YCnyru OCyLecTBnAeTcs
cneuynanuctamu  YnpasneHuss  UMYLLECTBEHHbIX W 3€eMeflbHbIX  OTHOLUEHUK
AgmMmnHucTpaunm ropogckoro okpyra Ctpexesou (ganee — YnpasreHue).

OnuvcaHuve pesynbTaTta NPefoCTaBNEHUss MyHULMMNANBHONW YCnyru

22. PesynbTatom npegocTaBneHus MyHUUMNANbHOMW  yCcryrm  9BnsAeTcs
nocTaHoBneHne AgMUHUCTPaLMm ropoackoro okpyra Ctpexeson 06 yTBepXOEeHUU CXeMbI
pacronoXeH!si 3eMesibHOro y4yacTka WIiM 3eMerbHbIX Y4acTKOB Ha KagaCTpOBOM MraHe
TeppuTopuun.

23. B cnyyae Hanuunsa ocHoBaHWW OS5 OTKasa B NpeaocTaBreHnn MyHUUMnansHOm
YCNyru, YyKasaHHblXx B MyHKTe 32 HacToswero AOMUHUCTPATUBHOIO perfameHTa,
pe3ynbTatoMm nNpefoCTaBfeHns MyHUUMNAnNbHOM yCnyrn  sBNseTca yBefoMIeHne o006
OoTKase B MNpPedoCTaBNEeHUN MYHUUMNANbHOW  YCIyrM MO YTBEPXOEHUID  CXEMbl
pacronoXeHUsi 3eMesSibHOro y4yacTka UIiM 3eMerbHbIX Y4acTKOB Ha KagaCTpOBOM MraHe
TeppuTopuu.

Cpok npefocTaBneHns MyHMUMNanbHOM ycnyru

24. CpoK nNpefoCTaBneHWst MyHUUMNAnbHOM YCNyrM C y4eToM HeobxoaMmMocTu
obpalleHna B opraHusaumu, y4acTByollMe B MPEAOCTaBNEHUN MYyHULMMNANbHOW YCIyru,
He MOXeT MpeBbilaTb TpMaUaTh KanenaapHblX AHEW CO OHS MOCTYNeHUs 3asBneHus 06
YTBEPXKAEHNN CXEMbl PACMOSIOKEHUS 3EMESIbHOIO yvacTka UMM 3eMeSIbHbIX Y4acTKOB Ha
KagacTpOBOM MiiaHe TEPPUTOPUMN.

I'Iepequb HOPMAaTUBHbIX NMPaBOBbIX aKTOB, pPeryJimpyrowmnx oTHoOWeEHNA, BO3HMKaoLWne B
CBA3N C npeaoctaBieHNEM MyHl/ILI,I/II'IaJ'IbHOVI ycnyru, ¢ ykadaHnem nx pekBm3mTtoB U
MCTOYHUKOB ocbmumaanoro OI'Iy6J'IVIKOBaHVI$I

25. lpepocTaBneHne MyHUUMNAaNbHOW YCyrn OCyLLEeCTBNAETCS B COOTBETCTBUM C:

1) 3emenbHbIM KOZleKCOM Poccuinckon depepauunm I «CobpaHue
3akoHogartenscTBa P®», 29.10.2001, Ne 44, cT. 4147, «[MapnameHTckas raseta», Ne 204-
205, 30.10.2001, «Poccuinckas rasetay», Ne 211-212, 30.10.2001;



2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-03 «O BBegeHwn B gencteue
3emenbHoro kogekca Poccuinckon Pegepaunn» /| «CobpaHmne 3akoHogatenbctBa POy,
29.10.2001, Ne 44, c1. 4148, «[llapnameHtckas raseta», Ne 204-205, 30.10.2001,
«Poccunckas razeta», Ne 211-212, 30.10.2001,

3) ®epepanbHbin 3akoH oT 23.06.2014 Ne 171-d3 «O BHECEHUM U3MEHEHUA B
3emenbHbI kogekc Poccuickon Pepepaumm v oTaenbHble 3aKOHOOATENbHbIE aKThbl
Poccurckon ®epepauumn» // OdumumanbHbli MHTEPHET-NopTan npaBoBOM WHGOpMauun
http://www.pravo.gov.ru, 24.06.2014, «Poccuiickaa raseta», Ne 142, 27.06.2014,
«CobpaHune 3akoHogaTenbctBa P®», 30.06.2014, Ne 26 (4actb ), cT. 3377.

4) [papoctpouTenbHbiM kogekcom Poccuickon depepaumm ot 29.12.2004 Ne
190-®3 (uctovHuk odpmumansHoro onybnukoBaHus «Poccuinckas raseta» Ne 290 ot
30.12.2004);

5) ®epepanbHbiM  3akoHOM oT 24.07.2007 Ne 221-®3 «O kapacTpoBoW
AesiTenbHOCTM» (MCTOYHUK odhrumansHoro onybnmkoBaHna «Poccuiickas raseta» Ne 165 ot
01.08. 2007);

6) degepanbHbiM 3akoHoM oOT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
NpeaoCTaBNeEHNSA roCyAapCTBEHHbIX MU MyHULMNAMNbHbBIX YCNyr» (MCTOYHUK OMUManbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07.2010);

7) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 o6wux npuHUMniax
opraHuMsauum MecTHoro camoynpaeneHus B Poccuiickon ®epgepaunm» (MCTOYHMK
oduuymnanbHoro onybnukosaHms «Poccuinckada razeta», Ne 202 ot 08.10.2003);

8) T[MoctaHosneHuem [pasutenbctBa Poccuiickon ®epepauumn ot 08.09.2010 Ne
697 «O eonHom cucTeMe MEeXBeOOMCTBEHHOrO 3feKTPOHHOrO B3aMMOAENCTBUS»
(Cobpanwue 3akoHopaTenbcTBa Poccunckon Pepepaumm, 2010, 20 ceHTabpsa, Ne 38, crT.
4823);

9) 3akoHom Tomckon obnactn ot 09.07.2015 Ne 100-O3 «O 3emerbHbIX
OTHOLLEeHNsiX B ToMckon obnactu» (MCTOYHMK oduumanbHoro onybnukosaHms «CobpaHue
3akoHogartenbcTBa Tomckon obnactu» ot 30.07.2015 Ne 7/2(127)).

NcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOpPMaTMBHbIMUK NpaBoOBbIMK akTaMn Poccunckon degepaumm ona npegoctaBneHms
MYHUUMNANbHOW YCyru, noanexalumx npeacTaBneHmto 3aasmutenem, cnocobbl nx
nonyyYeHus 3asiBUTeNeM, B TOM YMCrie B 3NIEKTPOHHOM bopme, NOPSLAOK UX
npeactaBneHns

26. Ins npegocTaBrieHUs MyHUUMNAnNbLHOW yCrnyru 3asBuTenb npeacrasnsaet
3agBrieHve (nNpegnaraemas dopmMa 3asBreHuss npencrasneHa B [lpunoxeHun 2 «
HacTosweMy AAMUHUCTPATUBHOMY perfiaMeHTy).

27. K 3aaBneHuto Ha npegocTaBneHne MyHUUMnansHoOM yCrnyru npunaratoTcs:

1) konusa [OOKyMeHTa, YAOCTOBEPSLWEro JIMYHOCTb 3asBUTENS, SABMSKOLWErocs
PU3NYECKMM NNLOM, NMMBO NUYHOCTb NpeacTaBUTeNs PU3NYECKOro UM HPUaNYecKoro
nnua (C NOANUHHUKOM 1151 CBEPKK);

2) Konusa OOKyMeHTa, yaocToBepsiowero npasa (MOSIHOMOYMA) NpeacrtaBuTeNs
PU3N4ECKOro nnu KpPUaANYECKoOro Nuua, ecnu ¢ 3assneHnem obpallaeTca npeacraBuTenb
3asBuTens (C NOASIMHHUKOM NS CBEPKN);

3) 3aBepeHHbIn NepeBOd Ha PYCCKUA A3bIK LOKYMEHTOB O roCygapCTBEHHOW
perncTpauuun puaMyeckoro nvua B COOTBETCTBMU C 3aKOHOL4ATENbCTBOM WHOCTPAHHOIO
rocygapcTsa B criydae, ecrnv 3asiButenem sBnseTca MHOCTPaHHOE topuanyeckoe nmuo;

4) cxema pacnosioXeHWa 3emeribHOro yyactka no dopme, YCTaHOBMEHHON
npukasom MwuHakoHOMpa3euTus Poccun ot 27.11.2014 Ne 762 «O6 yTBepxaeHun
TpeboBaHUN K MNOArOTOBKE CXEMbl PACMONIOKEHUS 3eMENbHOM0 y4acTka WM 3eMesbHbIX
y4yacTKOB Ha KaJacTpOBOM MfaHe Tepputopum U dopmaTy CXeMbl pacrnonoXeHus



3eMesIbHOro yyacTka Urnu 3eMerbHbIX y4acTKOB Ha KagacTpOBOM MNfiaHe Tepputopun npu
NOArOTOBKE CXEMbl PaCMOfOXEHUA 3EMENbHOro yyacTka WM 3eMeribHbIX Y4acTKOB Ha
KagacTpoBOM MraHe Tepputopun B POpMe ONEKTPOHHOro AOKyMeHTa, (hOpMbl CXEMbI
pacnosioXeHNs 3eMeribHOrO y4acTka UM 3eMeribHbIX Yy4acTKOB Ha KagjacTpOBOM NriaHe
TeppuTOpUKN, NOAroTOBKA KOTOPOM OCYLLECTBASEeTCS B (hopmMe AOKyMeHTa Ha BymakHOM
HocuTeney;

5) KonMuM [OOKYMEHTOB, YOOCTOBepSWMX (ycTaHaBnueBawlMx) npaBa Ha
npuobpeTaemblin 3eMenbHbIA Yy4acTOK, €Cnn NpaBO Ha OaHHbIN 3eMESbHbIA y4acTOK B
COOTBETCTBUM C 3akoHoAaTerbcTBoM Poccunckon denepaumm nNpusHaeTCcsd BO3HUKLIUM
He3aBUCUMO OT ero perncrpauum B EgMHom rocygapCTBEHHOM peecTpe HeABMXKXMMOCTH;

6) Npy HanMuun 3gaHUA, CTPOEHWUWN, COOPYXXEHUW Ha 3eMeribHOM Yy4acTKe Konuu
OOKYMEHTOB, YOOCTOBepSAOLWMUX (YCTaHaBNMBaloLWmMX) NnpaBa Ha Takoe 3daHune, CTpoeHue,
COOpYXeHWe, ecnu rnpaBo Ha Takoe 3[aHue, CTPOEeHUE, COOpYXeHue B COOTBETCTBUU C
3akoHogartenscTtBoM Poccuickon Gegepaunmn npusHaeTcs BO3HUKLLMM HE3aBUCUMO OT €ro
pernctpauuu B EAnHOM rocygapCTBeHHOM peecTpe HEOBMXKMMOCTMW.

28. [JokyMeHTbl Ons nNpefocTaBfeHus MyHUUMNanbHOM  ycnyrm MoryT ObiTb
npencrasneHsl B AOMUHUCTpaLUMIO ropoAckoro okpyra CTpexeBOoW C UCMONb30BaHWEM
EgovHoro noptana rocydapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr (yHKUMA), NOYTOBbLIM
oTnpaBneHveMm, npu nuMyHoM obpalleHun, a Takke nocpeacTBoM obpalleHus 3a
nony4eHMem MyHuuunaneHon ycnyrm B MOL|. B cnyvyae HanpaBneHusi 3asiBNeHUsl B
9NEeKTPOHHOM (popMe 3asaABMTENb MpUKNagbiBaeT K Takomy obpalleHuto Heobxogumble
OOKYMEHTbl U MaTtepuanbl B 3nekTpoHHon doopme. [lNpennaraemaa dopma 3asBrieHus
OOCTyNHa ANs KONUPOBaHUS W 3arnofiHEHUSA B 3NIEKTPOHHOM Buae Ha EgvHom noptane
rocygapCTBEHHbIX W MyHMUMNAnbHbIX ycnyr (yHKUuin), Ha oduumanbHom cante. B
BymaxxHOM Buge npegnaraemasa popma 3asBneHus NpefoCcTaBnseTcss HENOCPeACTBEHHO
B YnpaBneHuu (kab. Ne 39).

NcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpMaTWUBHLIMUK NMPaBOBLIMW akTamMu Afsi NpegocTaBreHnst MyHUUMNansHOW yCnyru,
KOTOPble HaxoOATCs B PACNOPSPKEHUN FOCYyAapPCTBEHHbIX OpraHoB, OpraHOB MECTHOIO

camMoynpaBneHust U MHbIX OPraHoB, y4acTBYOLWMNX B NPEAOCTaBNEHNN MyHULMNANbHON
ycnyru, n kKoTopble 3asiBUTENb BpaBe NpeacTaBuTb, a Takke CNocoObl NX NOoNyYeHUs
3aABMTENAMU, B TOM YMCIE B NIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

29. lNepeyeHb OOKYMEHTOB AN npeaoCcTaBfieHUss MyHUUMNANbHON YCIyrn, KoTopble
HaxogAaTCca B pacnopsKeHUW OpraHoB M OpraHvM3auui, y4acTBYHOLUMX B NpegocTaBrieHnn
MYHUUUNANbHOW YCAYru:

1) KagacTpoBasi BbINMCKa Ha 3eMESbHbIA Y4aCcTOK, CXEMY KOTOpPOro Heobxoammo
yTBEpPOMTb, WNM yBeaomreHne o6 OTCyTCTBMM CBEOEHUMW O [OCyAapCTBEHHOM
KaJacTpOBOM yyeTe 3eMefbHOro y4yacTKa;

2) Npy HaNUYUKU 30aHUN, CTPOEHUN, COOPY>KEHUM HA 3eMerlbHOM y4YacTKe - BbINncka
n3 EgmMHoro rocygapCTBeHHOro peectpa HeABWXKUMOCTW O NpaBax Ha 3gaHue, CTPOeHue,
COOpYXeHue, HaxodslWmecss Ha 3eMeribHOM y4yacTke, CXemMa KOTOpPOoro yTBepXaaeTcsa unu
yBeaoMreHne o6 OTCcyTCcTBMM B EOMHOM rocygapCTBEHHOM  peecTpe  HEeABWKUMOCTM
3anpawmBaeMblX CBEOEHWW O 3aperncTpuMpoBaHHbIX MpaBax Ha YyKasaHHble 30aHus,
CTPOEHUS, COOPYXKEHUS;

3) BbiNUCcka U3 EQUHOro rocygapCTBEHHOrO peectpa HeABWXXMMOCTM O MpaBax Ha
3eMerbHbIN Y4acToK, CXeMa KOTOpOro yTBepxaaeTcs, unu ysegomMmneHne ob oTcyTcTBun B
EovHoOM rocygapCTBEHHOM peecTpe  HeABWKUMOCTM  3arnpalivMBaeMbliX CBeAeHUn o
3aperncTpupoBaHHbIX NpaBax Ha yKa3aHHbIA 3eMeNbHbIN Y4acToK;

4) BbIMUCKA W3 TrOCYJapPCTBEHHbLIX PEeecTpoB O HpuanYeckom nuvue (ans
topuan4ecKoro nuua) UnNn UHOMBMAyanbHOM npeanpuHumarene (4ns uHOMBMAOyanbHOro



npegnpuHMMmaTens), ABNAILWUeMcs 3asBuTenem.

3agBuTenb BMNpaBe nMNPeAcTaBUTb YKasaHHble [OOKYMEHTbl B  ALMWHUCTPAUUIO
ropoackoro okpyra CtpexxeBon Nno coOGCTBEHHOW NHULMATUBE.

30. AgMuHucTpauma ropogckoro okpyra CrpexeBon He Bnpase TpeboBaTb OT
3aaBUTENS:

1) ocyuwecTBneHna OeWCTBUA, B TOM YMUCRe COrnacoBaHun, HeobxoaumbiX AOns
MNONy4YeHUss MyHMUMMAnNbHOW YCRAyrM U CBA3a@HHbIX C  obpalleHnem B VMHble
rocygapcTtBeHHble oOpraHbl (opraHbl MECTHOro CcaMOynpaBfieHMsl) WU opraHuM3aumn, 3a
NCKITIOYEHMEM MOSNYyYEeHUS YCryr, BKIIOYEHHbIX B MNepeyYeHb YCryr, KOTopble SBMSTCA
HeobXoauMbIMM 1 oBa3aTenbHbIMWU  ANA  NPEAOCTaBMeHNa  MyHUUMNAnbHbIX  YCIyr,
yTBepXAeHHbIN peweHnemM Oymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KOTOpble SBAAKOTCA HeobxoaumbiMn KN obA3aTenbHbIMM - ANS
npegocTaBneHns  MyHUuunanbHbIX — ycrnyr  AOMMHUCTpauuen ropoACKOro  OKpyra
CTpexeBon n ee opraHaMmny;

2) npeacTaBneHna OOKYMEHTOB UM MHOpMauun Unn oCylecTBrEeHUa OeACTBUN,
npeacraBneHne Wnu OCYLLECTBIIEHNE KOTOPbIX He MpeaycMOTPEHO HOPMaTUBHbBIMA
NpaBOBbIMW  aKTaMW, pPerynmpylowmMmMmm OTHOLLIEHWUS, BO3HUKawWmMe B CBA3M C
npegocTaBneHMeM MyHULMNANbHOW YCAyru;

3) npeacTtaBneHNa OOKYMEHTOB U MHpopMauun, B TOM YuUCre NOATBEPXOAroLWmX
BHECEHME 3asiBUTenem nnaTtbl 3a NpegocTaBneHne MyHUUMNanbHOW YCRyrn, KoTopble
HaxoOAaTCa B pacnopsbkeHun penepanbHbiX OpraHoB UCMOSTHUTESNbHOW BNacTu, OpraHoB
rocyaapCTBEHHbIX BHEOKETHbLIX POHAOB, UCMOMHUTESbHBIX OPraHOB rocygapCTBEHHOW
Bnactn cybwvekta Poccuickon depepauumn, opraHoB MECTHOrO camMoyrnpaBrieHust nmbo
NnoABeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnm opraHam MECTHOro
camoyrnpaBneHus opraHuM3aumn, YyyacTBYWOLWMX B NpedoCTaBfieHuM MyHULMNaribHON
yCrnyrun, B COOTBETCTBMM C HOPMaTUBHLIMU NMpaBoBbIMM akTamu Poccurickon degepaumm,
HOPMaTUBHbLIMU npaBoOBbLIMA akTamu cybbekToB Poccunckon depepauyuu,
MYHUUMNANbHLIMU NPaBOBbIMM aKTaMW, 3a WCKIOYEHMEM [LOOKYMEHTOB, BKMOYEHHbIX B
onpeaeneHHbIn YacTbio 6 ctatbn 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHuMsauun npeaocTaBfieHUss TOCYAAaPCTBEHHbLIX U MYHUUMNAnbHbIX YCyr» nepeveHb
OOKYMEHTOB.

VMcuepnbiBaowmn nepedeHb OCHOBaHUM AN oTKasa B npuemMe JOKYMEHTOB AJ1S
npegoCTaBEeHNUs MyHULMNANBHOW YCNyrn

31. OcHoBaHusA Ons OTKasa B MNpUeMe [OOKYMEHTOB Ansi NpeaocTaBrieHus
MyHULMNAnbHOW YCIyru:

1) 3asBneHne nogaHo NMLUOM, HEe MMEKLWMUM MONIHOMOYMI Ha nogadvy AaHHOro
3aABMNEHNS;

2) 3asiBNeHMe He COAEPXWT CBedeHur, NMOOo CcoaepXXWUT HenosnHble CBeAeHUs,
YyCTaHOBMNEHHbIE NPUNOXEHNEM 2 K HAacTosLeMY AAMUHUCTPATUBHOMY perfameHTy;

3) B JOKYMEHTax MMEeTCS NOAYMCTKN, MPUMNINCKK, 3a4epkHYTbie CroBa.

3) [OKYMEHTbl coaepxaT MOBPEXAEHMS, Hanuume KOTOpblIX He Mo3BoNseT
O[IHO3HAYHO UCTONKOBATb UX COAEpKaHue.

McuepnbiBatowmi nepeyeHb OCHOBaHU AN OTKas3a B NpefoCTaBneHn MyHULmMnanbHoOm
ycnyru

32. OcHoBaHuA Ons oTKasa B nNpefocTaBrneHuy MyHUUUNansHOW yCryru:
1) K 3asBneHno He MpUIoXeHbl [OOKYMEHTbl, YCTaHOBMEHHblE MyHKTOM 27
HacTosLwero ADMUHUCTPATUBHOIO PErfnameHTa;



2) HECOOTBETCTBME CXEMbl pPaCrofiOKEeHUS 3eMeNbHOro yyactka ee dopwme,
dopmaTty wunu TpeboBaHMsSM K e€e MOAroToBKe, ycTaHoBMeHHble n. 12 cr. 11.10
3emenbHoro kogekca Poccunckon depepauuu;

3) NofHOEe WMNKU YacTUYHOE COoBMageHMe MECTOMOSOXEHUS 3EMENbHOro y4yacTka,
obpa3oBaHme KOTOPOro NPesyCMOTPEHO CXEMOWN €ro PacrnosioXXeHWsi, C MECTOMONOXEHNEM
3eMesfibHOro y4acTtka, obpasyemMoro B COOTBETCTBMM C paHee MPUHATbIM pelleHnem ob
YTBEPXXOEHUMN CXEMbI PACMONOXEHUsT 3eMENbHOr0 y4acTKka, CPOK AENCTBUS KOTOPOro He
UCTEK,;

4) paspaboTka CxeMbl pPacnosiOKEHNS 3EeMEeSflbHOro0 YyyacTka C HapyLlleHueMm
npeoycMoTpeHHbix cTtatben 11.9 3emenbHoro kogekca Poccuiickon ®epepauun
TpeboBaHumn Kk 0b6pasyemMbiM 3eMefnbHbIM Y4aCTKaM;

5) HeCOOTBETCTBME CXEMbl PACMONOXEHUSA 3EMESIbHOMO yvacTka YyTBEpPXOAEHHOMY
NPOEKTY NAAaHUPOBKN TEPPUTOPUN, 3EMMEYCTPOUTENBHON JOKYMEHTALMMK, NOMOXEHNO 06
0co00 OXxpaHseMoun NPUPOAHON TEPPUTOPUN;

6) pacnonoxeHue 3emernbHOro y4yactka, obpasoBaHMe KOTOPOro npeaycMOTpPeEHO
CXEMOW pacrnosioXeHUs1 3eMESIbHOro yyacTka, B rpaHuuax TeppuTopun, Ofsi KOTOPOM
YTBEPXAEH NPOEKT MEXEeBaHNSA TEPPUTOPUMN.

7) HecoOTBETCTBME pa3MepoB 3EMESIbHOIMO y4yacTka WM 3eMeSibHbIX Yy4acTKOB
npeaenbHbiM  (MakCUManbHbIM M MUHUMMarnbHbIM) pa3MepaMm 3eMerfbHbIX Y4aCTKOB,
YCTaHOBJIIEHHbIM B COOTBETCTBUMN C 3€MESbHbIM 3aKOHOA4ATENLCTBOM, 3aKOHOL4ATENbCTBOM
O rpagoCTPOUTENbHOM  OEATENbHOCTM,  3aKOHOAATENbCTBOM O  TEXHUYECKOM
perynupoBaHuu, rpafoCcTponTenbHON, MPOEKTHOW AOKYMeHTauuen;

8) pacnonoxeHwe 3eMenbHOro ydacTka WM 3eMenbHbIX Y4acTKOB B rpaHuuax
aNeMeHTa NaHMPOBOYHOM CTPYKTYPbl, 3aCTPOEHHOrO MHOMOKBaAPTUPHBIMU AOMaMU;

9) nnaHnpyemoe MCNonb30oBaHWE 3eMENbHOro y4yacTka UM 3eMefbHbIX Y4acTKOB
Ans  pasmeleHnss nNuHenHoro obbekTa enepanbHOro, pernoHanbHOro, MECTHOrO
3HaYeHwus.

OcHoBaHMa pna  oTkasa, npegycMOTpeHHble nognyHkTamu 7-9 nyHkta 32
AOMUHMUCTPATUBHOIO pernameHTta npumensitotces go 01.01.2020.

McuepnbiBatowmm nepedeHb OCHOBaHU ANA NPUOCTAHOBNEHUA MYHULMNABHOW YCIyru

33. OcHoBaHus Ons NPUOCTAHOBMNEHUSI NPeaoCcTaBeHnst MyHMLMNANbHON ycnyru
OTCYTCTBYIOT.

[MepeyeHb ycnyr, KOTopble ABMASIOTCSA HEOOXoaNMbIMU U 0BsI3aTENbHBIMK ANA
npegocTaBneHnsa MyHMUMNanbHOW yCrnyru, B TOM Yucrie CBeAeHUS O JOKYMEHTe
(BoKymMeHTax), BblaaBaeMoM (BbldaBaeMblX) OpraHM3aumnamm, y4acTeyoLWMMA B

npeaocTaBneHnn MyHMLMNAIbHOW yCryrn

34. Ycnyrn, KoTopble SIBMSKOTCA HeobxoAuMMbIMM U 0bsi3aTenbHbIMKU — Ons
npeaocTaBneHnst MyHULMNAnbHOM YCIyrn OTCYTCTBYIOT.

Mopsigok, pa3Mep U OCHOBaHUS B3MMaHWUs NNathbl, 3a NpegocTaBneHme MyHULMNnanbHOM
ycnyru

35. MyHuumnanbHas ycnyra npegoctaBnsietTcs 6ecnnaTHo.
Pa3mep 1 ocHOBaHWs B3UMaHWs NnaTbl 3a NPeAOoCTaBlIEHNE YCNyT, KOTOPbIE SABMSIOTCS

HeobxoamMMbiMn 1 ob6a3aTenbHbIMK AN NPeAOCTaBAEHUs MyHULMNANbHOM YCnyru, a
Takke MHpopmauus 0 MeToAMKE pacyeTa pasmMmepa Takon nnaTbl



36. Paamep “ OCHOBaHUSA B3UMaHUSA nMnaTbl 3a OKa3aHMe HeoOXoAUMbBIX W
obsi3aTenbHbIX  YCNyr  YCTAHABNMBAKOTCS  OpraHuM3auusmMu,  npeaocTaBnsoLWmUMm
HeoOxoauMmble W obsi3aTernbHble ycnyrM, Heobxogumble AOns  NpeaocTaBreHus
MyHUUMNAnNbHOMW  YCryrM, CaMOCTOSiTENlbHO B COOTBETCTBUM C  TpeboBaHusiMu
AENCTBYIOLLEro 3akoHo4aTeNnbCTBa.

MakcrMmanbHbI CPOK OXMAAHMSA B 0Mepean Npu nogaye 3asiBieHnst 0 NpefocTaBneHnm
MYHUUMMNANbHOW YCNyr U Npu NoNyYeHun pesynbTaTa NpegocTaBneHns MyHuumunansHomn
ycnyrm

37. MakcnmanbHbIN CPOK OXMOAHUS B ovepeaun Npu NIMYHOM nogadve 3asBriEHUsI O
npegocTaBNeHn MyHUUMNANbLHOW YCNYrn He OOMMKEH NpeBbIWaTth NATHaAuaTu MUHYT.

38. MakcumanbHbIi CPOK OXMAAHUS B o4depenu npu MoflydeHuM pesynbraTa
npegocTaBneHns MyHULMNANbHOM YyCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTy MUHYT.

Cpok 1 nopagok perucTpaumm 3assreHnsa o npegocTaBneHn MyHUUMNansHoOM ycnyru, B
TOM YUCIIE B ANEKTPOHHOM dhopMe

39. 3asBrieHne Ha BymMaXXHOM HocuTene perucTpupyeTcs B AeHb NpeacTaBneHns B
AoMnHUCTpaumio ropoackoro okpyra CTpexeBon 3asiBieHUs UM OOKYMEHTOB [Ong
npeaocTaBneHnsa MyHULMNanbHOW ycnyrm

40. Peructpauus 3asgBrneHnd, HarnpasreHHOro B hopMe 3NeKTPOHHOIo JOKYMeEHTa
yepe3d EOMHbIN nopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr  (pyHKUMIA),
OCyLLEeCTBNSAETCH He nosgHee paboyero gHA, crnegyowero 3a AHEM ero MoCTYMneHus B
AOMWHUCTpaUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHMs K NTOMELLEHNSIM, B KOTOPbIX NPeaoCTaBnseTcss MyHMuunanbHas ycnyra, K
3any oXxvgaHusi, Mectam Ansi 3arnofIHEHUs! 3anpocoB O NpeaoCcTaBNeHUN MyHULMNANbHOW
ycnyrn, MHOOPMaLUNOHHbLIM CTEHAAM C NepeYHEM OOKYMEHTOB, HEOOXOAMMbIX AnS
npeaocTaBneHns MyHULMNanbHOM ycnyr, n obpasuamMmm ux 3anonHeHns

41. MNpepoctaBneHMe MyHULMNANbHOM YCNYrM OCYLIECTBNSETCA B creuvanbHO
BblAENEHHbIX OS5 3TUX LieNnen NoMeLLEeHUsX.

42. B cnyyae ecnn nmeeTcs BO3MOXHOCTb OpraHu3aummn CTOAHKU (MapKoBKKU) BO3Ne
34aHna (CTPOEeHMs1), B KOTOPOM pa3MeLLEHO NOMELLEHNE NpueMa U Bblgayun AOKYMEHTOB,
OpraHn3o0BbIBAETCA CTOSHKa (MapkoBka) AN NIMYHOMO aBTOMOOWUIILHOrO TpaHCMNopTa,
B6ecnnaTtHaa aons 3assutenen. [na napkoBKU cneumanbHbiX aBTOTPAHCNOPTHLIX CPeacTB
WHBaNUAOB Ha Kaxaow cTosiHke BblaenseTtcs He meHee 10% mecT (HO He MeHee OHOro
mMecTa).

43. Bxog B nomelieHve npuema u Bbldayn OOKYMEHTOB [OSPKeH obecneumBaTtb
cBobogHbIN AoCTyn 3asBuTenen, ObiTb 00opyaoBaH yooOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKNMM NMPOXOaaMM.

44. Ha 3gaHun psigoM C BXOO4OM AOSmkHa ObiTb pasmelleHa uHdopmauMoHHast
BbIBECKA, coAepallasn cnegyoLwyo MHopMaLumio:

1) HauMeHoBaHWe opraHa;

2) MEeCTO HaxOXOEeHUS U IPUANYECKUN afpec;

3) pexum paboTbl;

4) Homepa TenedoHOB AMS CNpPaBoK;

5) agpec odumumanbHOro camta opraHOB MECTHOrO CaMoynpaBfieHUs ropOACKOro
okpyra CtpexeBon B ceTu IHTepHeT.

45. dacag 3gaHua gormkeH ObiTb obopyaoBaH OCBETUTENbHbIMKM Npubopamu,



NO3BONSAIOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

46. lMomeleHns npuema 1 Bbl4ayn JOKYMEHTOB [OSMKHbI NpegycMaTpmBaTtb MecTta
Ans oXnaaHus, MHPOPMUPOBAHUS 1 NpUemMa 3asiBUTENEN.

47. B mectax ana mHdopmupoBaHus OormkeH 6biTb obecneyeH OCTyn rpaxgad
AN 03HAaKOMIEHUss C MHJOPMAaUMEN He TOSMbKO B Yacbl nNpuema 3asiBfiEHUH, HO U B
paboyee Bpemsi, Koraa npuem 3asiButernen He BeOeTCA.

48. XapakTepucTukm nomeLwleHn npueMa u Bblgayn [OOKYMEHTOB B  4acTu
0OBbEMHO-NNAHNMPOBOYHBIX UM KOHCTPYKTUBHbLIX  PELUeHUr, OCBELLEHUs, MNOoXapHOW
6e3onacHoOCTW, MHXeHepHOro obopyaoBaHMA LOMKHbI COOTBETCTBOBaTb TpeboBaHMAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccurckon ®epepaunu.

49. lNMomelleHns npuema Bblgadm AOKYMEHTOB 060pyaytoTCa cTeHaaMmu (CTonkamu),
cogepxalummm nHopmaumio 0 nopsgke NpegocTaBeHnss MyHMUMNanbHOW YCIyri.

50. B mMecTtax Ons OXuaaHWa YCTaHaBNUBAKOTCA CTyNbA (KpecerbHble ceKkuuu,
Kpecna) ansa sassutenen.

51. B nomeweHunM npuemMa ” Bblgayu [JOKYMEHTOB BblAensercd MecTo Ansd
odopMIieHNss LOKYMEHTOB, NpeaycmaTpumBatoLee CTonbl (CTOMKM) ¢ BnaHkamu 3asBreHumn
N KaHUENSAPCKUMUN NPUHAONEXHOCTSAMMN.

52. NHdopmaumss o paMmmnuu, MMeEHKW, oTdyecTBe (MpU HanNuunm) U AOSHKHOCTU
cneunanucTa opraHa, OCYLUEeCTBMSIOLWEero npeaoctaBneHne MyHUUMNanbHOW  yCnyru,
AOIMKHa BbITb pa3mMelleHa Ha paboyemM mecTe cneumanucta YnpasneHus.

TpeboBaHus kK obecneyeHnto 4OCTYNHOCTU ANA MHBANUAOB OO6bEKTOB, B KOTOPbIX
npeaocTaBnAeTCca MyHMuMnanbHasa ycnyra, B COOTBETCTBMM C 3aKOHOL4ATENbCTBOM
Poccuinckon ®egepaunmn o coumnanbHOM 3almMTe NHBanNnaoB

53. OpraH, NnpeaoCcTaBnaLWmMin MyHULMNANbHYO yecnyry obecnevmBaeT nHBanugam:

1) ycnosua gns 6ecnpensiTCTBEHHOro JOCTYMNa K 06bEKTY (34aHMI0, MOMELLEHNMIO), B
KOTOPOM OHa nMpeaocTaBnsieTcs, a Takke ana ©6ecnpensaTcTBEHHOrO MNoSfib30BaHUSA
TpaHCNopTOM, CpeacTBaMUn CBA3N U MHpopMaLmu;

2) BO3MOXHOCTb CaMOCTOSATENbHOrO NepenBuKeHUss NO TEPPUTOPUN, Ha KOTOPOW
pacnonoxeH 0O0beKkT (3aaHuve, MOMelleHne), B  KOTOPOM  MNpenoCTaBnsieTcs
MYHUUMNAanNbHasa ycrnyra, a Takke BXoga B TakoW OOBbEKT M BbIXxO4a M3 HEro, Nocagku B
TpaHCNOPTHOE CPeacTBO U BbiCA4KM M3 HEro, B TOM 4uUcfe C UCNOoSib30BaHMEM Kpecna-
KONSACKM;

3) conpoBoOXAeHe UHBANMMAO0B, UMEIOLNX CTOMKME PacCTPONCTBA (PYHKUUM 3peHUs
N CaMOCTOSTENBHOIO NepenBMKEHNS;

4) Hagnexawee pasmeweHne obopygoBaHMA W HOcCUTENem WHgopmaumu,
HeobxoaumbIx Anst obecneyeHus GecnpensaTCTBEHHOro AOCTyna WMHBaNMAOB K OObEKTy
(3maHuio, NoOMeLLeHMI0), B KOTOPOM NpefocTaBnaeTcsa MyHULunanbHasa ycnyra, u K ycrnyre
C y4EeTOM OrpaHUYEHNN UX XKN3HELEATENBHOCTY;

5) pybnupoBaHme Heobxoaumon ANA WHBaNMAOB 3BYKOBOWM W 3pUTENbHOW
nHopmauumn, a Takke Haanucewn, 3HakKoB M MHOW TEKCTOBOM U rpacdmnyeckon nHhopmaumnm
3HakaMu, BbIMOMHEHHbIMU penbedHO-TOYeYHbIM WpudToM Bbpanns;

6) gonyck cypagonepeBoayrka u TudnocypagonepeBoaymka;

7) ponyck cobaku-npoBoAHMKA Ha OObBEeKT (34aHue, MOMeLleHMe), B KOTOPOM
npenocTaBnNaeTcss MyHMUMnanbHasa ycnyra;

8) okasaHue wuHBanNMgam nomowmM B npeofoneHun 6apbepoB, MeLlakoLmx
NOSTYYEHMIO UMW MYHULIMNANBHOW YCIYr HapaBHe C APYrMMU nLamMu.

MokasaTenu JOCTYMHOCTU M Ka4yecTBa MyHULMNANbHOM YCryrn (BO3MOXHOCTb NOMyYeHus
NHGOPMaLMKN O Xo4e NpeaocTaBneHnst MyHUUMNanbHOW YCryri, BO3MOXHOCTb MONy4YeHUs
yCnyrv B 3N1EKTPOHHOM (hOPME UMM B MHOTOGYHKLIMOHASBbHbIX LleHTpax NpegoCcTaBeHns



rocygapCTBeHHbIX MyHUUMNAIbHbIX YCIyr

54. lMokasaTensiMm AOCTYNHOCTM M Ka4eCTBa MyHULMNANbHOW YCNyrn SBRASIOTCS:

1) [OCTOBEPHOCTb NPEAOCTaBMSEMON rpaxgaHam MHpopmMaunu;

2) nonHoTa MHPOPMUPOBAHUSA rPaXKaaH;

3) HarnggHocTb dopMm npefocTtaBnsgseMon MHgpopmaumm o6 agMUHUCTPATUBHBIX
npoueaypax;

4) ynobCTBO M AOCTYNHOCTb MONYyYeHUs UHOPMaUUK 3aaBUTENSAMU O NOPSAKE
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTH;

5) cobnogeHne CpoKoB UCNOSTHEHUST OTAESNbHbIX aAMUHUCTPATUBHBIX Npoueayp u
NpeaoCTaBNeHNA MyHULMNANbHOW YCNYrn B LLESIOM;

6) cobniogeHne TpeboBaHWM K pasmepy nnatbl 3@ NpeaocTaBrieHue
MYHMLMNANbHON yCnyru;

7) cobnogeHnn TpeboBaHui cTaHAapTa NpegoCTaBNeHUs MyHULMNANbHOW YyCnyrm

8) otcytctBMe o060CHOBaHHbLIX Xanob Ha pelweHus, gencteus (6esgencrteue)
opraHa, npeaocCTaBnsAlOWEro MyHAUMNANbHY YCNyry, OOMMKHOCTHOrO nuua opraHa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb60 MyHMUMNANbHOMO CryXXallero;

9) nonHoTa W aKkTyanbHOCTb WH(opMaumm O nopsgke npenocTaBneHus
MYHULMMNANbHON YCNYyru.

55. MMpu nony4YeHUn MyHUUMNANbHOW YCRyrn 3asiBUTENb OCYLLECTBMSET He bonee
Tpex B3auMMOAEWNCTBUM C OOIMKHOCTHBIMW NUuamMu, B TOM YUCHE:

1) npu nogaye 3anpoca Ha MosflydeHue YCnyrm n nonyydeHuu pesynbtaTta ycnyru
3asBUTENEM NIMYHO, B TOM ymncne vyepe3 MLl — He Gonee AByx pas;

2) npu nogadye 3anpoca Ha MosflydeHwe ycnyrm C ucnosibaoBaHnem EamnHoro
noptana rocydapCTBEHHbIX M MyHUUMNanbHbiX  ycnyr  (pyHKUM), NOYTOBbLIM
oTnpasneHnem — He 6onee 0AHOro pasa.

56. MpoOomKMTENBbHOCTL KaXgoro B3aMMOLENCTBUS He [OfKHA MpeBbllwaTtb
NATHagUaTV MUHYT.

NHble TpeboBaHUA, B TOM YMCe yunTbiBaloLLMe 0COBEHHOCTY NpeocTaBneHuns
MYHULMMNANbHOW YCnyrn B MHOroyHKUMOHANbHbIX LIeHTpax npeaocTaBneHns
rocyfapCTBEHHbIX N MyHULMMAnNbHbLIX YCIyr 1 0COBEHHOCTU NpefocTaBneHuns

MYHULMMANbHOW YCNyru B SNeKTPOHHON dhopme

57. 3asBuTenio nNpeaocTaBnAeTcs BO3MOXHOCTb MOJTYYEHUA  MYHMUMMANbHON
ycnyru ¢ ucnonb3oBaHnemMm EAnHOro noprana rocyaapCTBEHHbIX U MyHUUMNAMNbHbLIX YCIyr
(yHKUMI), NOYTOBBIM OTMPaBfiEHMEM, a Takke NOCPeacTBOM NMYHOro obpalleHus 3a
nosly4eHMeM MyHuumnanbHon ycnyri B MHOroyHkumMoHaneHoM LeHTpe (ganee - MoL]).
OpraHusauunsa npegocTaBneHns MyHuumnanbHon ycnyrn Ha 6ase ML ocyulectensieTcs B
cnyvyae Hanmyus 3aknioYeHHOro cornalleHns O B3auMOAEWCTBUM, 3aKITHOYEHHbIM MeXay
AgmMmnHucTpaumen ropoackoro okpyra Ctpexeson n ML,

58. 3asiBrneHwe, HanpasreHHoe u4epe3 EOuHbIN nopTan rocygapCTBEHHbLIX W
MyHUUMNanNbHbIX ycrnyr (PyHKUWA), OOMMKHO BbiTb NOANMCAHO 3NEKTPOHHOW NOAMNUCHIO B
COOTBETCTBUM C 3aKOHOOAaTENLCTBOM Poccuiickon ®eaepaumn.

59. MNpu npeacTaBneHUn 3adBfEHUA B 3NEKTPOHHOM popme npeacTaBuTenem
3aaBuUTENs, OENCTBYIOWMUM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHaA ObiTb
npeacraeBneHa B ((OpMe OreKTPOHHOro [[OKYMEHTa, MOAMUCaHHOIo 3NeKTPOHHOM
NoANMCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLlero (nognucasLUero) JOBEPEHHOCTb.

60. [JoKkyMeHTbl, SABNSAOWMECH pe3ynbTaToOM NPefoCTaBieHNs MYyHULMNAaNbHON
yCnyru B BUWAE ONEKTPOHHOrO [OKYMEHTa, HanpaBnslTCcHa 3asBuTento Yepesd EOWHbIN
nopTan rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (YHKUUR).



61. MNpn npepocTtaBrneHMM MyHUUMNANBLHOW YCMYrn B 3NEKTPOHHOW dopme C
ncnonb3oBaHem EguMHOro noprtana rocydapCTBEHHbIX W MyHUUMNANbHbIX  YCRyr
(dyHKUMI), 3assBUTESIO NPeoCTaBMNSAeTCs BO3MOXHOCTb!

1) o3HakoMIieHnst ¢ hopMamm 3asiBIEHUA N UHBbIX AOKYMEHTOB, HEOOXOANMbBIX AN
NONy4YeHUss MyHULMNanbHON ycnyru, u obecnevyeHme AocTyna K HAM A5s KONMMPOBaHMA U
3anosiHEHNS B 3NEKTPOHHOM BUAE;

2) npeacTtaBneHne 3asiBfieHUss O npefoCTaBNeHuM MyHULMNAnbHOW YyCryrn B
3NEeKTPOHHOM BUAE;

3) OCyLLEeCTBIIEHNS MOHUTOPWHIa Xxo4a NpefocTaBneHns MyHUUMNansHoOM ycnyru;

4) nony4veHne peaynbTata MyHULUNANbHOW YCyri.

62. B cnyyae nocTtynneHua 3asiBfieHUs U OOKYMEHTOB B 3MEKTPOHHOM hopme C
ncnonb3oBaHem EguMHOro noprtana rocydapCTBEHHbIX W MyHWUMNANbHbIX  YCIyr
(dbyHKUMIN) crneumnanucT, OTBETCTBEHHbIN 3a MpuMeM U perucTpauuio  JOKYMEHTOB,
NHOPMUPYET 3asiBUTENS Yepes NUYHbIA KabMHET O perncTpauun 3asBreHus.

63. OpraHusaumsa npegoctaBrneHns MyHUUUNANbHOM YCRyrn OCyLeCcTBNAeTCs no
NPUHUMNY «OOHOro OKHa» Ha 6asze MOL| npm nuyHoM obGpalieHnn 3assutens (npu
HanM4YnKn 3aKMNYEHHOro CornalleHus).

64. 3aaBuTensamMm npeaocTaBnsieTcs BO3MOXHOCTb ANA NpeaBapuTeribHOM 3anucu
Ha nogavy 3asiBreHnsa n JOKYMEHTOB AN NpegocTaBneHns MyHULMNansHOM yCnyru.

65. MNpeaBapuTenbHas 3anncb MOXET OCYLECTBAATbCA creaylwmmm cnocobamm
no BbIGOpY 3aaBUTENS:

1) npu nuyHomMm obpalleHnn 3asiBuTend B AOAMMHUCTPAUUIO TFOPOACKOro OoKpyra
CtpexeBon, YnpasneHue,

2) no TenedoHy;

3) 4yepe3 ouumanbHbIM CanT OpPraHOB MECTHOro CamoyrnpaBfieHUs ropoACKOro
okpyra Ctpexeson: http://admstri.tomsk.ru .

65.1 [lpu npegBapuTenbHOM 3anucuy 3asBuUTenb coobLiaeT cnefyowme AaHHble:

- Ans manyeckoro nuua: pamMununio, UMs, 0TYECTBO (MPU HaANUYKUK);

- ANs 1OpnanYeckoro nuua: HaMmmeHoBaHue pUanyYeckoro nuua;

- KOHTaKTHbIN HOMep TenedoHa;

- aApec 3NeKTPOHHOM NOoYThI (MPY HanNU4yum);

- XXenaewmble gaty u Bpemsi npeactaBneHnsa JOKYMEHTOB.

66. NpeaBaputenbHas 3anucb OCYLLECTBNAETCA MNyTeM BHECEHUA YKa3aHHbIX
CBEEHUN B KHUTY 3an1cu 3asiBuTenemn, Kotopasa BeAeTCsl Ha 3NIEKTPOHHbIX HOCUTENSX.

67. 3aaBuTento coobLlalTcsa Aata U BpeMs npuema SOKYMEeHTOB, KabuHeT (OKHO)
npuemMa [OKYMEHTOB, B KoTopble criegyeT obpatutbcsa. [lpu nuyHom obpalteHun
3asBUTENO BblOAeTCa TanoH-noagTeBepxaeHue. 3asBuTenb, 3anucaBLUMACA Ha Mpuem
yepe3 oduumnanbHbIn CauT OpPraHOB MECTHOro CamMoynpasSieHUs ropoLCKOro OKpyra
CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

68. OcyLllecTBneHne 3anucu 3asBuUTENen Ha ONpeferieHHy AaTy 3akaH4yMBaeTCs
3a CyTKW 0 HACTynfeHnsa 3Ton AaThbl.

69. MNpu ocywecTBneHUn npeaBapuTENbHON 3anncu 3asBuTenb B 06a3aTenbHOM
nopsgke MHAPOPMUPYETCH O TOM, YTO NpeaBapuTernbHas 3anucb aHHYNMpyeTca B criydae
€ro HesIBKW NO UCTEYEHUN NATHaALATV MUHYT Ha3HAYEeHHOro BPpEMEHM Npuema.

70. 3aaBuTenam, 3anucasBlUMMCA Ha NpuemM 4Yepe3 oduumanbHbIi CauT OpraHoB
MECTHOro camoynpasneHnsa ropoackoro okpyra CTpexeBown, 3a Tpu KaneHgapHbiX AHA 40
npuemMa oTnpasBfiieTcs HanoMWHAHWE Ha YKa3aHHbIM agpec 3NeKTPOHHOM MoYThl O AaTe,
BPEMEHM N MECTe npuemMa, a Takke nHhopmaumss 06 aHHyNMpoBaHUW NpeaBapUTESbHON
3anMcu B criydae HesdBKM MO UCTEYEeHUU NATHaguaTM MUHYT C Ha3HAYeHHOro BpeMeHU
npuema.

71. 3asButenb B Ntoboe Bpems BnpaBe OTka3aTbCHA OT NpeaBapuUTENbHOM 3anucu.

72. B oTcyTcTBMM 3aaBuTENEn, 0bpaTMBLUMXCA NO NpeaBapuTENibHOM 3anucu,
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OCYLLECTBNAETCA NpMeM 3asaBuTenemn, 0opaTUBLLMXCA B NOPSOKE Ovepean.

73. 'pachvk npuema (NpMemHoe BpeMs) 3asiBUTENen No npeasapuTenbHON 3anucu
yCTaHaBfMBaeTCA HavanbHUKOM YnpaBneHuss B  3aBUCUMOCTU  OT MHTEHCUBHOCTU
obpauieHni.

1. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINONTHEHUA aAMUHNCTPATUBHbIX
npoueayp (AencTBun), TpedboBaHUs K NOPAAKY UX BbINOJTHEHUS, B TOM Yucne
0COOEHHOCTU BbINOJSIHEHUA afAMUHUCTPATUBHLIX Npoueayp (AencTBuin) B
3NeKTpoHHOMU chopme, a TaKKe 0COOEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp 8 MLU®D

74. TpepoctaBneHne MyHMUMNANbLHOW YCNyrn BKOYaeT B cebs cnefyowme
aAMWHNCTPaTUBHbIE Npouenypbl:

1) npyem wn peructpaumsa 3asiBeHUss U OOKYMEHTOB ANnd nNpeaocTaBreHns
MYHMLMNANbHOWN yCNyru;

2) paccMOTpeHMe 3aaBNeHNs U NpeacTaBreHHbIX JOKYMEHTOB;

3) dopMmupoBaHue U HanpaBneHne MeXBeOOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHunsauum), yyacTBytoLmne B NpeaoCcTaBieHnn MyHUUUNanbHOW yenyru;

4) NpUHATME pelleHns O npegocTaeBneHnn nNubo o6 oTkase B NpenocTaBrieHUu
MYHULMNANbHOW YCRyru;

5) Bblgaya pesynbtata npeaocTaBneHns MyHUUMnanbHOW yCnyru.

Briok-cxema npefocTaBneHns MyHULMNAnbHOW ycryrm

75. bnok-cxema  nocrnegoBaTenbHOCTM  OEUCTBMA  Npu NpeaocTaBreHnn
MyHuMUMNanbHOW  ycnyrm  npegctaBneHa B [lpunoxeHun 3 K HacTodAwemy
AOMWHUCTPaATUBHOMY perfiameHTy.

Mpuem 1 perncTpaums 3asBNeHnst 1 JOKYMEHTOB AN NPeAoCTaBNeHNss MyHULMNanbHowm
ycnyru

76. OcHOBaHMEM [fs Hayana BbINOSIHEHUSA aAMUMHUCTPATMBHOM npoueaypbl
aBndetca obpalleHve 3asBuTend C 3adBneHMEM W NpeaocTaBrieHne OOKYMEHTOB,
onpeaeneHHbIX NYHKTOM 27 HacTosiwero AAMUHUCTPATMBHOIO perfiaMeHTa, JIMYHO Nnbo
Yyepes npeacTaBuTens cneunanucTy YnpasreHus, OTBETCTBEHHOMY 3a NpueM 3asiBrieHUs
0 NpeaocTaBneHnn MyHUUUNanbHOM YCAyrn U AJOKYMEHTOB.

77. [Jonyckaetca nogada 3asiBNEHUs C MPUNOXeHUEeM OOKYMEHTOB, YKa3aHHbIX B
NyHKTe 27 HacTodAwero ALMWHUCTPATUBHOIO perfiameHTa, NyTeM HanpaBfieHust UX B
agpec YnpasneHust NocpeacTBOM 3SIEKTPOHHOM MNOYThI, yKazaHHoOW B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPATMBHOMY perfiameHTy C nocneaylwum npeacraBneHnemM
opvrMHana 3asdBfneHus U [OKYMEHTOB, yKa3aHHbIX B NyHKTe 27 AOMWHUCTPaATUBHOIO
pernameHTa, B TeyeHue [AByX paboumx OHerW C Aatbl OTNpaBKM  OOKYMEHTOB MO
9SIEKTPOHHOM NoYTe.

78. lpn yCTaHOBMNEHUM OCHOBaHWA [[NA OTKasa B NpuemMe [JOKYMEHTOB,
npegyCMOTPEHHbIX  MyHKTOM 31  AOMUMHUCTPATMBHOINO  pernaMeHTa, cneynanuct
YnpaBneHnsi, OTBETCTBEHHLIM 3a MPUEM 3asiBfieHUsl, He MPUHUMaET npeacTaBfieHHble
3asiBUTENEM OOKYMEHTbl C yKa3aHueM npuyuH. [1pu OTCYyTCTBUM OCHOBaHUM AN OoTKasa B
npuemMe OOKYMEHTOB, NpeayCMOTPEHHbIX MyHKTOM 31 HacTtosiwero AAMUHUCTPATUBHOMO
pernameHTa, crneuManuct YnpasneHus  HanpaBndeT  3adBfieHne  cneumanucty
AoMUHUCTpaummn ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a perucrpauumio
OOKYMEHTOB, Ha pernctpauuio nyteM BHECEHUS 3annCU B XXYpHan peructpaumm BXoasawmx
OOKYMEHTOB AAMMHMCTPaLMM ropoackoro okpyra CTpexeBoW, B AeHb MNOCTYNfeHus



3asiBrieHUs 1 NpunaraemMblx K HeMy JOKYMEHTOB.

79. Cneumanuct, OTBETCTBEHHbIN 3a pPerucTpaumio 3asiBfieHus, B CPOK He no3gHee
OHSA perncTpauuu, HanpaensaeT 3adBrneHne crneunanucty YnpasreHus.

80. Cneumanuct YnpasrneHusi, B [OeHb MOJSlyYeHUs  3aperncTpMpoBaHHOMO
3a8BriEHUS U MNPUITOXKEHHBIX K HEMY [OKYMEHTOB MepefaeT 3asiBNeHue HadaribHUKY
YnpasneHnsa ans Bu3vpoBaHus.

81. HavanbHuk YnpaBneHuss B CpPOK He no3gHee cneayowero paboyvero AgHs C
MOMeHTa Mofny4YeHuUss 3asdBfeHus nepefaeT ero Ha pacCMOTPeHWe crneuuanucTy
YnpaBneHusa, OTBETCTBEHHOMY 3a NpeaoCcTaBfieHMe MyHULUNAanbHOW YCIyr.

82. PesynbTaToOM  agMUMHUCTPaATMBHOW  npouenypbl  SBNsieTca  nepepavda
npoleawero perncTpauunio 3asBfneHuss Ha pacCMOTpeHue creunanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpeAoCTaBNeHNa MyHULMNATbHOW YCyTr.

83. MakcumanbHbIA CPOK MCMOSMHEHUS [aHHOW aAMUHUCTpPaTUBHOW npoueaypsbl
cocTaBngaeT He bonee Tpex kaneHaapHbIX AHEN CO OHSA noJayvn 3asBneHns.

PaCCMOTpeHVIe 3adaBrieHnda 1 npencraByieHHbIX JOKYMEHTOB

84. OcHoBaHMeM [N Havana BbINOfIHEHUS aOMUHUCTPATUBHOW Mpoueaypsbl
ABMSAETCA MOCTyNMeHne npolweawero permctTpaunio 3asBrieHnss U npunaraemblx K Hemy
OOKYMEHTOB Ha paccMOTpeHue crneuuanucty YnpasereHus, OTBETCTBEHHOMY 3a
npegocrtaBneHne  MyHuuunaneHou  ycnyrn.  [lpy  paccMOTpeHuu  3asiBneHuss w
npunaraemblXx K HeMy [JOKYMEHTOB OCYLIEeCTBMSeTCA npoBepKka MpeacTaBrieHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCHEPMbIBAKOLLEMY MEPEYHIO AOKYMEHTOB, YKa3aHHbIX B
nyHKTEe 29 AOMUHUCTPATMBHOIO pernameHTa.

85. B cnyyae HenpeacTtaBneHvsi 3asBuUTeNemM AOKYMEHTOB, YKa3aHHbIX B MyHKTe 29
AOMUHUCTPATUBHOIO perfnameHTa, cneuyvanucTt YnpasneHusl, OTBETCTBEHHbLIM 3a
npegocTaBneHne MyHuUMnanbHOW ycryrn, nepexoguTt K agMUHUCTpPaTMBHOM npouenype
«opmMmmpoBaHne U  HanpasreHne  MeXBeOOMCTBEHHbIX 3arpoCcoB B  OpraHbl
(opraHmnsauum), yyacTByoLne B NpesocTaBeH MyHULUNAIbHOW YCIyrny.

86. B cnyyae npepoctaBneHna 3asBuTenieM OOKYMEHTOB, yKa3aHHbIX B NyHKTe 29
AOMWHUCTPaATMBHOrO  pernamMeHTa,  MeXBeOOMCTBEHHble  3arnpoCbl B OpraHbl
(opraHusauuu), y4dacTByllWMEe B NPeaocTaBfieHUn  MYHULMNANbHOW  YCNyru, He
HanpaBnATCA.

87. PedynbTaToOM agMuHUCTpPATUBHOW  npouenypsbl ABIMAETCA  BbIABMNEHNE
Heobxo4MMOoCTN hOPMUPOBAHUS U HanpaBeHNA MEXBELOMCTBEHHbIX 3aNpPOCOB B OpraHbl
(opraHusauuu), ydacTBylLMEe B NpPeaoCTaBfeHUun MyHUUMManbHOW YCNyr, B criyyae
HenpeacTaBNeHns 3asiBUTenem AOKYMEHTOB, YKa3aHHbIX B NYHKTE 29 AAMUHUCTPATUBHOIO
perrnameHTa.

88. O6LwMI MakcMMarnbHbIN CPOK BbINOMIHEHNA agMUHUCTPATMBHOW npouenypbl He
MOXeT TnpeBbllaTh LWeCTb KaneHgapHblX OHeW CO [AHA NOCTYNfeHus npoLlelero
perncTpauuio 3asiBfieHUss U npunaraemblX K HeMy [OOKYMEHTOB Ha pacCMOTpeHue
cneunanucTy YnpasneHus, OTBETCTBEHHOMY 3a NpefoCTaBrieHne MyHUUMNanLHOW yCryrn.

dopmmpoBaHMe 1 HanpaBfeHne MexXBe4OMCTBEHHbIX 3aMpOCOB B OpraHbl (OpraHusaumm),
yyacTByOLLME B NPeOCTaBNEHNN MYyHULMNANbHON YCyru

89. OcHoBaHveM [aNna Hayana agMWUHUCTPATUBHOW npoueaypbl  SBRsieTcA
BblSIBNIEHNE HeobXoAMMOCTN (OPMUPOBAHUSA W  HanpaBlieHUs MeXBEOOMCTBEHHbIX
3anpocoB B opraHbl (OpraHusauuu), ydacTeyloliMe B NpefocTaBeHnn MyHULMNanibHON
YCnyr.

90. MNpu noaroToBke MEXBEOOMCTBEHHOIo 3anpoca cneuvanuct YnpasneHus,
OTBETCTBEHHbIN 3a MpefocTaBrneHne MyHUUMNanbHOW YCnyru, onpegenset nepeyeHb



OOKYMEHTOB (CBeAEeHUWN, coaepXalumxcs B HWUX) ONs NpefdoCTaBrieHUs MyHUUMNansHOM
yCnyru U rocygapCTBeHHble opraHbl, nMbo NoABEAOMCTBEHHbIE rOCYAAaPCTBEHHbLIM
opraHam Wnu opraHaMm MeCTHOro camoyrpasfeHUd opraHu3auun, B KOTOPbIX OaHHble
OOKYMEHTbI HaxoaATCS.

91. ®opmupoBaHue n HanpasrieHve MeXBeJOMCTBEHHbIX 3anpocos
OCYLLECTBNAETCS B COOTBETCTBMU C TpeboBaHuammn degepanbHoOro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opraHusaumm npenocTaBfeHUst rOCY4apCTBEHHbIX U MyHMLMNANbHbIX
ycryr».

92. Cneumanuct YnpasrneHus, OTBETCTBEHHbIN 3a npegoctaesneHve
MyHMLUMNAanbHOW yCcryrn, He nosgHee paboyero AHs, criedyoLwero 3a AHEM YCTaHOBEHMUS
OCHOBaHWWN O1151 HanpasreHNa MeXBeOOMCTBEHHbIX 3arnpocoB, opMUpyeT U HanpasnseT
MeXBeJOMCTBEHHbIN 3anpoc B:

1) ®epepanbHyto cnyxkby rocygapCTBEHHOW — perucTpaumn, Kagactpa u
KapTorpadguu;

2) ®epeparnbHylo Hanorosyo cnyxoy.

93. lMocTynuBwne B AOAMUHUCTPALMIO rOPOLCKOro okpyra CTpexeBon LJOKYMEHTbI U
MHoOpMaUuIo nornyvaeT crneumnanucT YnpasneHus, OTBETCTBEHHbLIW 3a NnpeaocTaBreHne
MYHULUUNANbHOW YCryru.

94. PesynbTaToOM  aaMUHUCTpPATUBHOM  npouedypbl  aBnsetca  ob6obuieHne
NoSlydeHHOM B paMKax  MeXBeJOMCTBEHHOIO  B3aMMOOEWUCTBUA  MHopmMaumm
(QoKymMeHTOB), He06Xx0AMMOW AN NPeAOoCTaBeHNs MyHUUMNANbHOW YCNyrn 3asBUTENHO.

95. MakcumanbHbI CPOK BbINOMHEHUS aAMUHUCTPAaTMBHOM Npouenypbl cocTaBnaeT
CeMb KaneHaapHbiX OHEN CO [OHA BbISABNEHUA HeobxoaumMocTn OpMUMPOBaHUSA U
HanpasreHns MeXBeLOMCTBEHHbIX 3anpocOB B OpraHbl (OpraHu3auuun), yvacTByoliMe B
npegocTaBNeHUM MyHULMNANbHOW YCyr.

MpuHATUE peLLeHns o0 NPeAoCTaBNeHUN MyHMUMnanbHon ycnyr nnbo ob otkase B
npeaocTaBneHM MyHULMNANbHOW YCyrm

96. OcHoBaHMeM Ha4vana agMWHUCTPaTUBHOM NpoLeaypbl ABNAETCA YCTaHOBMNEHNE
cneynanucTtoMm YnpasneHusd, OTBETCTBEHHbIM 3a npeaocTaBrieHVe MyHULMNanbHOW
ycnyru, B xofe NpoBepKM LOKYMEHTOB OCHOBAHWA ANSA NpefocTaBneHns MyHUUunanbHOm
ycnyru, nnbo o6 oTkase B NpeoCTaBNeHUN MYHULMNANbHON YCYTW.

97. Cneunanuct YnpasneHus, OTBETCTBEHHbIN 3a npegocTasneHue
MYHUUUNANbHOM YCINyrn, B [O€Hb YCTAHOBMEHWA OCHOBaHWW AN npefocTaBneHus
MYHMUMNANbHOW YCNyrn roTOBUT MPOEKT MOCTaHOBNEHUA AOMUHUCTPaUMUM FOPOLCKOro
okpyra CtpexeBon 06 yTBEPXOEHUM CXEMbl PACMONOXEHUS 3eMENbHOro yyactka wnm
3eMerbHbIX Y4acTKOB Ha KagacTpOBOM MflaHe TeppuTopuu W HanpaenseTr ero Ha
corfacoBaHve JOSMKHOCTHbLIM nNnuuam AAMUHUCTPaUUKM ropoackoro okpyra CtpexeBon.

98. MakcumarnbHbIN CPOK COrflacoBaHUSA AOMKHOCTHbIMU nNuuamMu AgMUHUCTpaLmUn
ropoAcKoro OKpyra npoekTa MNOCTAaHOBNEHUS 00 yTBEPXOEHWW CXEMbl PacronOXeHUs
3eMerbHOro yyacTka WM 3eMerlbHbIX Y4YacTKOB Ha KagacTpOBOM MfiaHe Tepputopum
cocTaBngaeT ABa pabounx OHA C MOMEHTa NonyYeHnst NpoeKkTa Ha cornacoBaHue.

99. CornacoBaHHbI  NPOEKT  MNOCTaHOBMEeHUs 06  yTBEpPXOAEHUUM  CXEMbI
pacronoXeHns 3eMernbHOro yvacTtka WUNu 3eMesibHbIX Y4acTKOB Ha KadacTpOBOM MfaHe
TeppuTopun nognuceiBaeTcss Mapom ropoackoro okpyra B TedeHue ogHoro paboyero gHs
C MOMEHTa NoJSly4eHNs CorracoBaHHOIoO AOMKHOCTHLIMUY NMUaMn NpoeKTa.

100. B cnyyae ycTaHOBNEeHUss OCHOBaHUM [AS19 OTKasa B MNpefocTaBlieHnN
MYHUUUNANbHOW  YCNyrn, NpedycMOTPEHHbIX MNYHKTOM 32  AAMWHUCTPATUBHOIO
pernameHTa, crneuvanuct  YnpaereHusi, OTBETCTBEHHbIN 3a  npefocTaBrieHne
MYHMLUMMNANbHOW YCNyru, B TeYeHue ogHoro paboyero OHA C MOMEHTa YCTaHOBMEHMS
OCHOBaHWKW, TOTOBUT MOTUBMPOBAHHLIA  MNPOEKT yBeJoMMeHns o6 oTkase B



npegoCcTaBNeHuM MyHULMNANbHOW YCrnyrMu Mo  YTBEPXKOEHUIO CXEeMbl pPacnorioXeHus
3eMefibHOro yyacTtka WM 3eMerbHbIX y4aCcTKOB Ha KagacTpoOBOM [rlaHe Tepputopun u
nepenaet Mapy ropogckoro okpyra CTpexxeBomn.

101. YBegomneHne o6 oTkase B NpeaoCTaBfeHUM MyHULMNANbHOW YCRyrn no
YyTBEPXOEHMIO CXEeMbl PacCrOSfiOXEHUS 3eMefIbHOro yyacTka uUnv 3eMenbHbIX y4acTKoB Ha
KagacTpoBOM MnaHe Tepputopumn nognucbisaetca Mapom ropoackoro okpyra CtpexeBon,
B TeYeHne ogHoro paboyero gHA ¢ MOMEHTa NOoMnyYeHUst NPoeKkTa yBeAOMIEHMS.

102. MakcumanbHbIM -~ CPOK  BbIMNOSIHEHUA  a4MUHUCTPATUBHOM  Mnpoueaypbl
cocTaBngetT He 6onee 4YeTblpHagUaTW KaneHOApPHbIX OHEN C MOMEHTa YCTaHOBMEHWUS
OCHOBaHWW AONs  NpeaocTaBfeHns  MyHuuMnanbHoOW ycnyrn, nmnbo o6 oTkase B
npegocTaBneHn MyHULUMNANsLHOW YCIyri.

Bbigaya pesynbtata npeaocTaBneHns MyHULMNANbHOW YCryri.

103.0cHoBaHMeM ANna Havana agMUMHUCTPaATUBHOW Mnpoueaypbl SBMSETCA Hanuvve
noanMCaHHOro OOKYMEHTa, yKka3aHHOro B nyHkTe 99 mnu nyHkre 101 AgMUHUCTPaATUBHOIO
perrnameHTa.

104. Bolgava pesynbTaTa npenocTtasfieHns MYHULMNANbHON ycnyru
OCyLLIeCTBNAETCA CNocoboM, yKazaHHbIM 3asBUTENEM B 3asiBfIEHUM, B TOM YUCIE:

1) npu nn4yHOM obpaLlleHnm B YnpaBreHue;

2) nocpencTBOM MNOYTOBOrO OTMPaBMEHUS Ha agpec 3adABUTENS, YyKa3aHHbIM B
3asBreHuu;

3) nocpeacTBOM 3rIEKTPOHHOW MOYTLI NO afApecy SMNEKTPOHHOM MoYThl, yKa3aHHOMY
B 3asdBNeHuu;

4) npw nM4HOM obpaeHnn B MOLL (npy Hann4umMm 3aknYEHHOro CornatleHmns);

5) 4epe3 nuuHbIN KabwuHeT Ha EguHOM nopTane rocygapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr (pyHKUnn).

105. O6wWun MakcMmarsbHbIi CPOK BbIMOMHEHNA agMWHUCTPATUBHOW MNpoueaypbl
coctaBnaet He 6Gonee Tpex pabouMx pOHEM CO [OHA NoAnNUCcCaHus  LOKYMEHTa,
ohopMNAKLLErO OAHO U3 NPUHATBLIX PELUEHNN.

IV.  MNMopsanok u popMbl KOHTPONA 3a UCMOJSITHEHUEM aAMUHUCTPATUBHOIO
pernameHTa

MopsiAoK OCyLEeCTBNEeHNst TEKYLLLEro KOHTPOMs 3a cobnogeHMeM 1 UCNOSNTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW L @MU NONOXEHWUI aAMUHUCTPATUBHOIO perfiaMmeHTa u
WHbIX HOPMaTMBHbIX NPaBOBbIX aKTOB, YyCTaHABNMBaOLWMX TPeboBaHUS K NpeaoCTaBNEHMIO

MyHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PELLEHNIA

106. Tekywmn KOHTPONb 3a COOMAEHMEM W UCMNOSIHEHMEM  MOJSIOXEHUI
AOMUHUCTPATUBHOINO  pernameHta UM MHbIX  HOPMAaTMBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmx TpeboBaHna K  NpeaoCTaBfeHMo  MYHUUMNAnNbHOW  YCRyru,
OCYLLEeCTBNAETCA HavyalrlbHUKOM YTNpaBrneHus.

107. NopsgoKk  OCyWecTBMAEHNA TeKyllero KOHTpona 3a cobniogeHnem w
NCNOSTHEHNEM OTBETCTBEHHbLIMU AOSMKHOCTHBIMU NMLL@MWN MONOXEHNUN AOMUHUCTPATUBHOIO
pernameHTa U WHbIX HOPMAaTMBHLIX MPABOBbIX aKTOB, YCTaHaBnMBawLwmMx TpeboBaHUsA K
NpefoCTaBNeHUD  MyHUUMNANbHOW yCnyrM, a Takke TMNpUHATUEM UMW  peLUeHUn,
OCyLlecTBNAeTCA B NoOpsigke, YCTAHOBMEHHOM MOCTAHOBMEHNEM AaMUHUCTpaUUK
ropoackoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHumn [lopsagka
OCYLLECTBIEHUS KOHTPOMA MOSTHOTLI U KayecTBa NpefocTaBlieHns MyHUUMNanbHbIX yCnyr
n cobnogeHMss NONMOXEHUA agMUHUCTPATMBHLIX PEernamMeHToB MNpeaocTaBneHus
MYHULUMNANbHbIX YCYr Ha TEPPUTOPUN TOPOACKOro okpyra CTpexeBony.



MopsaoK M NEPUOANYHOCTL OCYLLECTBIEHMS NIAaHOBbLIX M BHEMMAHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBeHNs MyHUUMNanbHOW yYCryri, B TOM YMcne nopsigok u
opMbl KOHTPOSS 3@ MONIHOTOM M Ka4eCTBOM NpeaocTaBrieHnst MyHULUNAnbHOM YCIyru

108. KoHTposib 3a NOMHOTOM U Ka4eCTBOM MPeaoCTaBleHns MyHUUMNanbHOM YCIyru
ocyLiecTBndaeTcs B popmax:

1) npoBeaeHns NPOBEPOK;

2) paccmoTpeHus kanob 3asButenen Ha pgencteus (6e3gencTBue) oprala,
NPefoCTaBnALWEro  MyHUUMMANbHY  yCnyry,  OO/PKHOCTHOrO  nuua  opraxa,
NpeaoCTaBNALLIEro MyHALUNANBbHYO YCNyry, MMb60 MyHMUMNANbLHOMO CryXallero.

109. B uenax OCywecCTBrEHUA KOHTPOSMSA 3a MNOMHOTOM WU KadyeCTBOM
npegocTaBneHns  MyHUUunanbHOM  ycryr  AOMUHUCTpauuen ropoAcKOro — OKpyra
CTpexeBon NpoOBOAATCS MfaHOBblE W BHENnaHoBble NpoBepkn. [Mopagok w
NepuoanYHOCTb OCYLLLECTBINEHUS NITaHOBbIX NPOBEPOK yCTaHaBNNBAETCH NOCTaHOBEHMEM
AoMunHMcTpaumn ropoackoro okpyra CtpexeBon. [Mpyn npoBepke paccMaTpmBaloTCs Bce
BOMPOCHI, CBSI3aHHble C MNpefoCTaBfleHMEM MYHULMNANbHOW YCNyrn (KOMMMEKCHbIe
NPOBEPKN), UNN OTAENbHbLIA BOMPOC, CBSA3AHHbLIN C NpeaocTaBfeHNEM MyHUMUMNANbHON
ycnyrn (Tematudeckue nposepku). [poBepka Takke MOXET NMPOBOAUTLCA MO KOHKPETHOMU
Xanobe 3aaBsutens.

110. BHennaHoBble NPOBEPKU NPOBOAATCS B CBA3U C MPOBEPKOM YCTPAHEHUSA paHee
BbIABNEHHbIX HapyLeHnn AOMUHUCTPATMBHOIO perflamMeHTa, a Takke B criydae nonyyvyeHusa
Xanob 3aaBuTtenenm Ha pgencTeus  (6e3gencTBuMe)  opraHa, nNpenocTaBrsHOLEroO
MyHUUMNANbHYO  yCcryry,  OOJDKHOCTHOrO  fiMua  opraHa,  npeaocTasristowero
MYHULUMNANbHYO YCNyry, TMbo MyHUUMNAnbHOro criyXatyero.

111. PesynbTatbl NpoBepkM OMOPMIIAIOTCA B BUOE akTta MNPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEeaSIOKEHUS N0 UX YCTPAHEHNIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeaoCTaBMAOLWEr0 MyHULMNATbHYO
ycnyry, 3a peweHunsa n genctena (6esgencrame), npMHMMaeMble (OCyLecTBASeMbIE) UMU B
XoAe NpeaocTaBneHNsa MyHULMNANbHOW yCryrn

112. lNo pesynbTatamMm npoBedeHHbIX NPOBEPOK, B Cllyvyae BbISBNEHUS HapyLUeHUi
cobnogeHns nonoXXeHnn AOMUHUCTPATUBHOIO pernaMmeHTa, BUHOBHbIE AOMMKHOCTHbIE
nuua opraHa, npefocTaBNALWEro MyHUUMNANbHYK YCyry HecyT OTBETCTBEHHOCTb,
YCTaHOBIEHHYIO 3akoHoAaTenbcTBoOM Poccuinckon depepauum 3a pelleHns n OencTBus
(bes3pencTBme), NPUHMMaEMble B Xo4e NPeoCTaBneHns MyHULMNANbHOM YCNyru.

113. OTBETCTBEHHOCTb JOIMKHOCTHbIX nmy, opraHa, npegocTaBndarLLEero
MYHUUUNANbHYK YCIyry 3akpennsetcs B OOSMKHOCTHbBIX WHCTPYKUUAX B COOTBETCTBUU C
TpeboBaHuasMN 3akoHodaTenbcTtBa Poccuiickon ®depepaumm W 3aKoHOOATENbCTBA
Tomckon obnacTu.

MonoxeHns, xapakTepuayoLume TpeboBaHUs k NOpsiaKy U hopMam KOHTpOns 3a
npeaocTaBneHNeM MyHULMMNANbHOM YCNyri, B TOM Y/CIe CO CTOPOHbI rpaxaaH, ux
00beanHEeHU 1 opraHn3auunn

114.KoHTpoNnb 3a npefocTaBfeHMeM MyHWUUNanbHOW YyCryru, B TOM 4uClie CO
CTOPOHbI rpaxnaH, ux o0bedMHEeHUW W opraHu3auun, OCyLLecTBNSeTCsa nocpencTBOM
nybnvkauun ceegeHnii o geaTenbHOCTU AOMUHUCTPALMKM rOpoAcKoro okpyra CtpexeBon
npu  NpefocTaBfieHMM  MYHUUMNANbHOWM  yCnyru, MONyyYeHuUs  rpaxgaHamu,  ux
00begMHEHNAMM U OpraHn3aunsMm akTyarbHOW, NOSTHOM U AOCTOBEPHOM MHGOpPMaumMn O
nopsigke npefdocTaBneHUss MyHMUMNanbHOW ycrnyru n  obecrneyeHns BO3MOXHOCTU



pocyaebHoro (BHecyaebHOro) paccMoTpeHus xanob.

V. [ocynebHbin (BHeCyAeOHbIN) NOPAAOK 06XKanoBaHUA peLleHnn U
AencTeumn (6espnenmcTBmA) opraHa, NnpefocTaBnAOLWEro MyHMLMnanbHyro ycnyry, a
TaKKe AOJMKHOCTHbIX UL, MyHULMNANbHbIX CAYXaLmx

115. BaaButenu BnpaBe obGxanoBaTb B pocyaebHom (BHecyaebHoM) nopsake
peweHns n pencteua (6esgencTeue) opraHa, NpeaoCTaBnsAWero MyHUMUMNanbHYy
ycnyry, OOMMKHOCTHOrO nuua opraHa, npedocTaBnsowero MyHuuunanbHy ycnyry, nmbo
MYHUUUNANbHOIO CriyaLyero.

116. NpeameTom gocyaebHoro (BHecyaebHoro) obxanoBaHus ABNAOTCS peLleHns
n pencteua (6es3pencTene) opraHa, NPeaoCTaBMSIOWErO0 MYHUMUMMANbHYKO YChyry,
OOIDKHOCTHOrO fiMua opraHa, npefocTaBnslowero  MyHuuMnanbHy  ycnyry, nunbo
MYHUUUNANbHOIO Criyawero B TOM YMcrie B cneayoLwmnx criyvasx:

1) HapyweHue cpoka perucTpaumm 3anpoca 3asBuTens o npegocTaBreHum
MYHULUUNANbHOW YCyru;

2) HapyleHue cpoka npeaocTaBneHns MyHULMNanbHOW YyCyru;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB, HE MPEeAYyCMOTPEHHbIX HOPMAaTUBHbBIMMN
npaesoBbiMK akTamu Poccuiickon ®epepaumm, HOpMaTUBHbIMKM MPABOBbLIMU  aKTamu
Tomckon obnactn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

4) oTKka3 B nNpuveme Yy 3asaABUTENs [OOKYMEHTOB, MpefoCTaBfeHue KOTOpbIX
npegycMOTPEHO  HOPMaTMBHbIMKM  MNpaBoBbIMM  akTamu  Poccuinckon  depepaunn,
HOpPMaTUBHbIMW MPaBOBbIMW akTaMy ToMcCkorM 0BnacTn, MyHMUMManbHbIMU NPaBOBbLIMU
aKkTaMmu ons npegoctasreHna MyHUUunanbHOW yenyru;

5) oTKa3 B npegocTaBrieHun MyHULMNAnbHOW YCIyru, eCnn OCHOBAHUSA OTKa3a He
npegycMoTpeHbl pefiepanbHbIMU 3aKOHAMU U NMPUHATLIMU B COOTBETCTBUN C HAMWU UHBIMA
HOpMaTMBHbIMM  MpaBoBbiIMM  akTamu  Poccunckon  depepauumn, HOpMaTUBHbLIMU
npaBOBbIMW akTamn ToMckon obnactu, MyHULMNanNbHbLIMU NPaBOBbIMU aKTaMMU;

6) 3aTtpeboBaHue C 3aaBUTENs Mpu MNpPeaocTaBleHUM MyHUUMManbHOW YCryru
nnaTtbl, He NpegyCMOTPEHHONW HOPMAaTUBHbIMM MPaBOBbIMW  akTamMu Poccuinckomn
degepaunn, HOpMaTUBHBIMA NPABOBLIMM akTaMy ToMCKon obnacTtn, MyHUUUnanbHbIMU
NpaBoOBbIMU aKTamu;

7) OTKas opraHa, NpefoCcTaBnslWero MyHUUUNanbHy YCnyry, LOOMKHOCTHOrO
nuua opraHa, nNpegoCcTaBNALWEro MyHALUUNAanbHY yCnyry, B UCNpasneHnn AonyLweHHbIX
onevyaTok 1 oWwnboK B BblJAaHHbIX B pe3ynbTaTte NpefoCTaBrneHns MyHULMNanbHOW yCryrm
AOKyMeHTax nunbo HapylleHne YCTaHOBMEHHOro MyHKToM 121 AQMUHUCTPATUBHOMO
pernamMmeHTa cpoka Takux ucnpasneHui.

117. YKanoba Ha pelwieHns n gencteus (6esgenctesne) opraHa, NpegocTaBnsioLWEero
MyHMUMNANbHYKD  YCrnyry,  OOJPKHOCTHOrO  nvua  opraHa,  npegocTaBnsaoLwero
MyHMUMNANbHYKO ycnyry, nmbo MyHMUMNanbHOro ChyXawero nogaeTcss B NMUCbMEHHON
dopme Ha BymaxXHOM HocuTene, B 3MEKTPOHHOW (bopme B opraH, npenocTaBrsoLmin
MYHUUUNANbHYK YCNYry U NOAMNEXUT PaCCMOTPEHUIO JOIMKHOCTHBIM NIMLOM, HageneHHbIM
MNOMHOMOYMSIMWN MO PACCMOTPEHUIO Xanob.

118. )Kanoba moxeT OblTb HanpasneHa no no4vte, yYepe3 MOL (npu Hanuumm
3aKMOYEHHOIO CornalleHns O B3auMoaencTeum), Yepes odumumanbHbli canT (B pasgene
«Hacenenuto»/  «HTepHeT-npuemHas»), C wucnonb3oBaHvem EauHoro noprtana
rocy4apCTBEHHbIX U MyHULUMNanbHbIX yenyr (PyHKUmin) (nocne obecnevyeHns TEXHNYECKON
BO3MOXHOCTN).

119. OcHoBaHMeM Onda Hadana npouenypbl 06KanoBaHWA peLueHns U OencTBUA
(6esgencTBums) opraHa, NpegoCcTaBNALWEro MyHUUMNanbHy YCnyry, JOIMKHOCTHOrO nvua



opraHa, NpeaoCTaBnsALWEro MyHMUMNanbHyo ycnyry, mbo MyHUUMNAnbHOro Criyaliero
ABNAETCA NOCTYNfeHne B opraH, NpeaocTaBnsaowmn MyHULUNANbHYO YCyry:

1) xanobGbl 3asBUTENS, HanpaBfeHHOW B MNWCbMEHHOW ¢opMe Ha OGymaxkHOM
HocuTerie MOYMTOBOW CBA3bK MO agpecy, ykaszaHHoMy B [lpunoxeHun 1 K Hactoswemy
AOMUHUCTPATMBHOMY pernameHTy;

2) xanoObl 3asBMTENd, HanpaBfeHHOW 4epe3 oduumanbHbIi CalT OpraHoB
MECTHOro camoyrnpasneHus ropoackoro okpyra CtpexeBon, ykazaHHoOMY B [punoxexHun 1
K HactosweMy AOMUHUCTPATUBHOMY perfnameHTy;

3) xanobbl 3asBUTENSA, HanpaBneHHoON Yepe3 EanHbIN nopTan rocygapCTBEHHbIX U
MYHUUMNanbHbIX yenyr (pyHKumin) (nocne obecnevyeHns TEXHNYECKON BO3MOXHOCTW);

4) >xanobbl 3aABMTENS B NMCbMEHHOW hopme, NoAaHHOM B XOA4€ NUYHOro npuema.

120.>Kanoba nognexut obs3aTenbHOM perncrpaumm B TedeHue Tpex OHEeW C
MOMEHTa MOCTYMNfEHNA B OpraH, NpeaoCTaBnsoWMn MyHUUMNanbHyo ycnyry. B aeHb
pernctpauumn xanoba HanpaBnaAeTCA PyKOBOAUTENIO oOpraHa, npeaocTaBnsowero
MYHMLMNANbHYKO YCNyry, nocne 4ero He no3gHee ogHoro paboyero gHA nepepaeTcsa Ha
paccMOTpeHne AOSMKHOCTHOMY nuuy, HageneHHOMY MOSIHOMOYUSAMW MO PacCMOTPEHUIO
xanob.

121. Cpok paccMoTpeHusa xanobbl He OOMMKEeH MpeBbllaTh NATHaguaTn padounx
OHENW Cco [JOHA ee peructpauuum, a B cnydae obxanoBaHusi oOTKasa opraHa,
npedocTaBnsAwLWero  MyHAUMNAanbHyW  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALEro MyHUUMNANbHYO YCNyry, B NpMeMe SOKYMEHTOB y 3asButens nmbo B
ncnpasneHnn AonyLeHHbIX onevyaTtok 1 oWmnbok nnn B criydae obxanoBaHus HapyLleHUs
YCTaHOBMEHHOIO CPOKa TaKMX UCMPaBIieHUN — He no3gHee NATu paboynx gHEeWn co OHA ee
perncTpauum.

122. YKanoba 3aaBuTens 4OfMKHA CoaepXaTb CreayoLLyo MHOpMaLMIO:

1) HanmeHoBaHWe opraHa, npPefoCTaBNSAWEro MYHULMNANbHYK  YCryry,
OOJDKHOCTHOrO NnvMua opraHa, npeaoCcTaBnsloWwero  MyHuuMnanbHyk  ycnyry, nunbo
MYHUUMNANbHOrO  Criyawero, peweHna wn  genctsua  (6esgenctene)  KOTOPbIX
obxanytoTcs;

2) hamumnuio, UM4, OTYECTBO (MpM Hanuuum), CBEOEHUS O MECTe XUTENbCTBa
3aaBuTena - u3n4eckoro nuua nNMbo HamMeHoBaHWE, CBEOEHUS O MeCTe HaxOXAeHus
3aaBUTENS - IPUONYECKOro Nuua, CTPYKTYPHOro noapasgeneHns opuanyeckoro nuua, a
Takke HOMep KOHTAKTHOro TeredoHa, agpec SMNeKTPOHHOM MoYThbl (MpU HanMyuu) u
NOYTOBbIV apec, N0 KOTOPbIM AOMKeH ObITb HaNpaBreH OTBET 3asABUTENIO;

3) cBegeHust 06 obxanyembix peweHnax n gencteusx (b6esgencteum) oprada,
npedocTaBnsAwWero  MyHAUMNAnNbHy  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALLIEro MyHALUNANBbHYO YCNyry, MMb60 MyHUUMNANbHOMO Cry)XXallero;

4) p[osofbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM WU
pevictBuem (6es3gencTBueM) opraHa, nNpegoCcTaBnsAoWero MyHUUMNANbHYK  YCnyry,
OOIDKHOCTHOrO  fiMua opraHa, npefocTaBnslowero  MyHuuMnanbHy  ycnyry, nunbo
MYHMLMNANbHOMO Cry>Xallero.

K xanobe 3asBuTenb BnpaBe NPUIIOXWUTb AOKYMEHTbl, NoATBepXaawrolne ero
[oBoabl, MMB0O NX KOMUMK.

123. o pesynbTatam pacCMOTPEHUA Xanobbl opraH, npeaocTaBnsoLWmii
MYHULMNANbHYIO YCIyry, NpUHUMaeT OQHO U3 CreAYoLWNX peLLIeHN:

1) o6 yposBnerBopeHuMn xanobbl, B TOM 4ucne B OpMe OTMEHbI MNPUHATOro
peLlleHns, MUCnpaBneHns AOMNyLEHHbIX OpraHoM, MNpeaoCTaBASAWMM MyHULUNANbHYO
yCnyry, one4yaTtok 1 onMboK B BblAaHHbIX B pe3dynbTaTe npefocTaBfieHns MyHUUUnansHOm
yCnyru OOKYMEHTax, BO3BpaTa 3asBUTENI0 AEHEXHbIX CPeacTB, B3MMaHME KOTOPbIX HEe
npegycMOTPEHO  HOPMaTMBHbIMM  MNpaBoOBbiMM  akTamn  Poccuiickon  depepaumn,
HOpMaTUBHbIMW MPaBOBbIMW akTaMyu ToMCkoM 0BnacTu, MyHMUMNANbHbIMW NPAaBOBbIMU
akTamu, a Takke B MHbIX hopmax;



2) 06 oTkase B y4OBNETBOPEHUM XKanobbl.

124. B cnyy4yae npuHATUS peleHns o6 yaoBneTBOpPEHMM Xanobbl OpraHu3yeTtcs
paboTa N0 BOCCTAHOBMEHMIO HAPYLUEHHbIX NPaB 3asBUTENS, a TaKkKe NHble MePONpUATUS,
HanpaBfeHHble Ha YyCTpaHeHWEe BbiBIIEHHbIX HAapyLUEeHWHN.

125. MNpu ycTpaHeHUn BbIABMNEHHbLIX HapyLUEHUW, BOCCTAHOBMEHUW HapYLUEHHbIX
npae 3asBUTENSA CPOKW BbINOMHEHUS afMUHUCTPATUBHBLIX Npouenyp He MOryT npeBbiaTh
CPOKOB, YCTaHOBIEHHbIX HACTOALWMM AOMUHUCTPATUBHbLIM PErNaMeHTOM.

126. He nosgHee OHSA, cnegylowlero 3a gHEM NPUHATUA pelleHus, yKa3aHHOro B
NyHKTE 123 AOMWHNCTPaATMBHOIO pernamMeHTa, 3asaBUTENIO HanpaBnseTcH
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPeHUs xanobbl cnocobom, yKkasaHHbIM B
xanobe.

127. B cny4yae yCTaHOBIEHNA B X04e UIn No pesdynbTatamMm pacCMOTPeHUs xanobbl
npu3HakoB cocTaBa agMWHUCTPATMBHOIO MpaBOHAapYyLWeEHUa WUnn  MpecTynrieHns
OOIDKHOCTHOE  NUUO, HadeneHHoe  MOSMIHOMOYMSIMW MO PacCMOTPEHMIO  Xanob,
He3ameanuMTernbHO HanpasnsgeT UMeKLMecsd MmaTepuarbl B OpraHbl MPOKypaTypbl.



Mpunoxexwue 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOW ycnyru
«YTBEpXOeHne cxeMbl pacrnonoXeHns
3eMesIbHOro y4yacTka Unu 3eMeribHbIX y4acTKOB
Ha KagacTpOBOM MfiaHe TeppUTOPUM»

CnpaBoyHas uHcopmMauus 0 MecTe HaxoXAaeHusl, rpadmke paboTbl, KOHTAKTHbIX

TenedoHax, agpecax 3/IeKTPOHHOM NOYTbl OPraHoOB, NPeAOoCTaBNAIOLMNX
MYHMLUMNaNbHYK YCNYry, UX CTPYKTYPHbIX NoapasaeneHnin U opraHusauum,
yYacTBYHOLWMX B NpeAoCTaBlIeHUN MyHULMUNANbLHON ycnyrm

1. AamuHucTpaums ropoackoro okpyra CtpexeBown.
AoMunHMCTpaumm  ropoackoro  okpyra CTpexeBon: T.
CtpexesoMu, ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTpaUUK ropoackoro okpyra CTpexeBon:

Mecto HaxoxpeHus

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
Cy66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

‘pachmk npnema 3asisutenen B ADMUHUCTPAUMKN ropoacKkoro okpyra CTpexeBon:

lMoHeaenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb

MoutoBbIN agpec AOMUHUCTpPaUUK

Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

ropogckoro okpyra CrpexeBon:

636785,



OdmumanbHbin cant AgMuHuUCTpauum ropoackoro okpyra CrpexesBonM B cCeTu
WHTepHeT: http://admstrj.tomsk.ru.

AfOpec aneKkTpoHHOW NoYTbl AOMUHUCTPaALMK rOPOACKOro okpyra CTpexeBon B CeTU
NuTepHeT: office@admstri.tomsk.ru.

2. YnpaBneHue WMYLECTBEHHbIX U 3eMeSibHbiX OTHOWEHUN AaMUHUCTpaumm
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHust YnpaBneHUss MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHUN
AoMmunHmncTpaumn ropoackoro okpyra Crtpexeson: r.Ctpexeson, ynvua Epmakosa, 46a, 1
aTax kabumHeT Ne39,38.

Mpaduk paboTbl YnpaBneHUss WMYLECTBEHHbIX W  3eMeSibHbIX OTHOLUEHUN
AgMnHMcTpaummn ropofckoro okpyra CTpexeBomu:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

paduk npuvema 3aaBuTenen B YNpaBfieHUUM UMYLLECTBEHHbIX M 3eMefbHbIX
OTHOLWLEHU AOMWHUCTPaLNN ropoacKkoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIli 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

MoutoBLIN agpec YnpaBneHUs WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropoA
CtpexeBomn, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumaneHbin  canT YnpaBneHUs UMYLLECTBEHHbIX U 3eMeflbHbIX OTHOLLEHWI
AOMUHUCTpaumn ropofckoro okpyra CtpexeBon B ceTu MIHTepHeT: http://admstrj.tomsk.ru.

ALpec 3MeKTPOHHOM MOYTbl  YNpaBneHUs UMYLLECTBEHHbIX W 3eMerlbHbIX
OTHOWeHM AgMuHUCTpauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.
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Mpunoxexwue 2
K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHus

MYHULIMNANbHON YCryrn «YTBepXxaeHue cxembl

PaCMOSNOXEHUS

3E€MeJIbHOIo y4yacTKka Uimn 3emMeribHblX y4aCTKOB

Ha KaJacTPOBOM MflaHe TEPPUTOPUM»

MPEAJTATAEMAA ®OPMA 3AABJIEHUNA

Mapy ropoackoro okpyra Ctpexesomn
oT

(MONHOCTBLIO haMunnio, NMs, 0TYECTBO (Npu
HanMuuun) 3asBuTens)

(BaHHbIE 0 rocygapcTBeHHON permcTtpaumm UM —
3aaBuUTENSa — ANA MHANBMAOYaNbHOTO
npegnpuHMMmaTens)

(appec pernctpaumm n NPOXMBaHUS 3asiBUTENS),

(KOHTaKTHbIN TenedoH 3aaBnTeNs)

ANsA opuandeckoro nuua:
NoNHOe HaMMeHOBaHMe PUONYECKOro nuua

C YKasaHueM opraHn3aumnoHHO-NpaBoBon oOpMbl,
OrPH, NHH

IOPUONYECKOro 1 hakTMYecKoro agpeca,

(*)aMVIJ'IVIVI, MMeHn, oT4yecTBa Jinua,

nmetoLLero npaso 6e3 JOBEPEeHHOCTH

JencTBoBaTb OT UMEHW HOPUANYECKOro Nuua,

KOHTaKTHbIN TenegoH

3asBneHue

06 yTBepXXAeHUU cXeMbl PacnosioXXeHUsl 3eMeNbHOro y4acTka Unm 3emMernbHbIX
y4yacTKOB Ha KafacTPOBOM MnriaHe TeppuTopun

I'Ipou.ly yTBEPAUTb CXEMY pPacCnosioXXeHNA 3eMeEJIbHOro y4yacTtka, niowanblo

KB.M., PacrosioXXeHHOro no aapecy:

KagacTpoBbI HOMEP ,

TepputopvanbHass  30Ha

MCnonb3oBaHNA

obpasyemoro

3EMEJIbHOIo y4acTKa

) B paspeLueHHoro



KaTeropum4 3emerb, K KoTopoun OTHOCUTCH obpasyemblii 3eMernbHbI
y4acToK

n n 20 r

(noanuck 3asBuTens) (®.1.0. 3assutens)
M.IT.

MNpunoxeHwue:
1.

PesynbTaT npegocTaBneHns ycnyri npoLly npefoctaBuTh (HY>KHOE NOAYEPKHYTh):

1) npw nu4yHOM obpalleHnn B YNpaBreHue;

2) nocpeacTBOM MOYTOBOrO OTMPAaBIIEHUS HA agpec 3asBUTENs, YKasaHHbIn B
3asBneHuu;

3) nocpeacTBOM 3fIEKTPOHHOW NOYThI ;

(appec aneKkTPOHHOW NOYThI)

4)  npu nn4yHoM obpawyeHmnn B MOLL (Mpy Hanuunm 3akno4yeHHOro cornatleHus);

5) 4yepe3 nuyHbIN kKabuHeT Ha EpuHOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

/
(noanuceb)

(pacwmndposka)
« » 2 T

[ato cornmacve Ha WUCNOMb30BaHME MOWMX MEPCOHarnbHbIX OaHHbIX  MpU
npeaocTaBneHNN MyHMLMNANIbHOW yCrnyrn (Ans pusanyeckux nuu).

(noanuc) (pacumdpoBka nognucm)



MNpunoxeHune 3

K AOMWUHUCTPATUBHOMY perfameHTy
npegocTaBneHns MyHULMNansHom ycnyru
«YTBEpXOeHne cxeMbl PacnorioXeHus
3eMesibHOro y4yacTka Unu 3eMeribHbIX
y4acTKOB Ha KaJacTpOBOM MnaHe
TeppuTopun»

BNNOK-CXEMA NMOCNEOOBATENBHOCTW AENCTBUI
NpyY NPeAOCTaBNEHNN MYHULMNANBHOW YCryru
«YTBEPXKAEHNE CXEMbI PACMONOXEHUS 3EMESNTIHOMO y4acTka U 3eMernbHbIX y4acTKOB
Ha KagacTPOBOM NiiaHe TepPPUTOPUN»

Bnok-cxema npegoctaBneHns MyHuumMnansHowm ycnyru

Ha4ano npegoctaBneHns MyHULMNANIbHOW YCIyru

v

Mogaya 3asBneHnsa u OOKYMEHTOB

v

OTCyTCTBYIOT OCHOBaHUS ANsi OTKasa
B NpvemMe JOKYMEHTOB

N

Perncrtpauus 3assneHusa

A

v

Hanw4ymne ocHoBaHuM AnNga oTkasa B
npuemMme JOKYMEHTOB

A

OTtkas B npneme JOKyMeHTOB

PaCCMOTpeHMe 3adaBl1eHnA U npeactaBJi€HHbIX JOKYMEHTOB

\

OnpegeneHne HeobxoauMocTi (hopMUPOBaHUS
1 HanpaBeHNsi MeXBEAOMCTBEHHbIX 3anpoCoB

A

dopmnpoBaHmne n HanpaeneHne
MEXBEOOMCTBEHHbIX 3arnpoCcoB

A

OtcyTtcTBYET HeOBX04MMOCTb
POpMMPOBaHNA N HanpaBreHns
MEXBEAOMCTBEHHbIX 3anpocoB

MpuHATUE peLLeHns o NpeaocTaBneHnn nmodo
06 oTKase B NpefoCTaBNeHNM MyHULMMNANBHOWM YCNyrn

|

MpuHATME peLuenuns o
npegocTaBneHun MyHMUMNansHom
ycnyru

v

Bblgaya (HanpaBneHue)
nocTaHoBNeHNs AgMUHUCTpaumm
ropofackoro okpyra CtpexeBon

|

MpuHaTMe peweHnsa ob oTkase B
npegocTaBneHnn MyHULMNanbHON
ycnyru

v

Bblgava (HanpasneHue)
yBegomreHns ob oTkase B
npeaocTaBneHn MyHULMNansLHON
ycnyrm
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	113.  Ответственность должностных лиц органа, предоставляющего муниципальную услугу закрепляется в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации и законодательства Томской области.
	114. Контроль за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций, осуществляется посредством публикации сведений о деятельности Администрации городского округа Стрежевой при предоставлении муниципальн...

	115.  Заявители вправе обжаловать в досудебном (внесудебном) порядке решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	116.  Предметом досудебного (внесудебного) обжалования являются решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего в том числе ...
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	4) отказ в приеме у заявителя документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	117.  Жалоба на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего подается в письменной форме на бумажном носителе, в электрон...
	118.  Жалоба может быть направлена по почте, через МФЦ (при наличии заключенного соглашения о взаимодействии), через официальный сайт (в разделе «Населению»/ «Интернет-приемная»), с использованием Единого портала государственных и муниципальных услуг ...
	119.  Основанием для начала процедуры обжалования решения и действия (бездействия) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего является поступление в орг...
	1) жалобы заявителя, направленной в письменной форме на бумажном носителе почтовой связью по адресу, указанному в Приложении 1 к настоящему Административному регламенту;
	2) жалобы заявителя, направленной через официальный сайт органов местного самоуправления городского округа Стрежевой, указанному в Приложении 1 к настоящему Административному регламенту;
	3) жалобы заявителя, направленной через Единый портал государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	4)  жалобы заявителя в письменной форме, поданной в ходе личного приема.
	120. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	121.  Срок рассмотрения жалобы не должен превышать пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в приеме до...
	122.  Жалоба заявителя должна содержать следующую информацию:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, структурного подразделения юридического лица, а также номер контактного тел...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	К жалобе заявитель вправе приложить документы, подтверждающие его доводы, либо их копии.
	123.  По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) об удовлетворении жалобы, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявите...
	2) об отказе в удовлетворении жалобы.
	124.  В случае принятия решения об удовлетворении жалобы  организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	125.  При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	126.  Не позднее дня, следующего за днем принятия решения, указанного в пункте 123 Административного регламента, заявителю направляется мотивированный ответ о результатах рассмотрения жалобы способом, указанным в жалобе.
	127.  В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материа...
	Приложение 1
	Справочная информация о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органов, предоставляющих муниципальную услугу, их структурных подразделений и организаций, участвующих в предоставлении муниципальной услуги
	Адрес электронной почты Администрации городского округа Стрежевой  в сети Интернет: 2TUoffice@admstrj.tomsk.ruU2T.
	2. Управление имущественных и земельных отношений Администрации городского округа Стрежевой.
	Адрес электронной почты Управления имущественных и земельных отношений Администрации городского округа Стрежевой в сети Интернет: 2TUMaslyak@admstrj.tomsk.ruU2T.

	Приложение 2
	Приложение 3


