AJIMMHUCTPALIMS §
TOPOJICKOI'O OKPYT'A CTPEKEBOW
MOCTAHOBJEHUE

25.03.2016 Ne 191

OO0 yTBep)kKaeHNN AIMUHUCTPATUBHOTO perjlaMeHTa MPe0CTaBICHHI MyHUIIUIAIBHON YCIYTH
«Y TBEpKJIEHUE CXEMBI PACTIONIOKEHUS 3eMEIHHOTO yUaCTKa WIH 3eMEIbHBIX YYAaCTKOB Ha
KaJIaCTPOBOM ILJIaHE TEPPUTOPHUH»

B cootBerctBum co cratheii 11.10 3emensHoro koaekca Poccuiickoit @eneparum, yactoio 1
crateu 6 DenepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O06 opraHuzanuu NpeaoCTaBICHU
rOCy/IapCTBEHHBIX U MYHUILIMIIAJIbHBIX YCIYI», HA OCHOBaHUHU NyHKTa 21 yactu 1 crarbu 46 Ycrasa
ropojickoro okpyra CtpexxeBoit

I[TOCTAHOBJIAIO:

1. YTBepauTh AIMHUHHCTPATUBHBIA PErNIAMEHT MPEIOCTaBICHUS MYHUIIMITAJILHOW YCIYTH
«YTBEPKJECHUE CXEMbl pPACIOJIOKEHHUSI 3E€MENIbHOTO0 YYacTKa WM 3€MEJIbHBIX YYacTKOB Ha
KaJaCTPOBOM IIJIaHE TEPPUTOPUN» COTTIACHO MPHIIOKEHHUIO.

2. Ilpu3HaTh yTpaTUBIIMM CHJIy TOCTAHOBJICHHE AJIMHUHHUCTPAIIMA TOPOACKOTO OKpyTa
CrpexeBoit ot 14.11.2014 No 841 «OO06 yTBepx)AcHUU AJIMHUHUCTPATUBHOTO pErJIaMEHTA
MPEIOCTABICHUS MYHULUNAIBLHON ycnyru «Bblgada JOKYMEHTOB O COIJIACOBAHUM CXEMBI
pacmosoKeHusl 3eMeIbHOI0 yuyacTKa Ha KaacTPOBOU KapTe WM KaJacTPOBOM ILUIAHE TEPPUTOPUN.

3. Hacrosiee mocTtaHOBIEHHE TMOJUICKUT Pa3MEIIEHUIO Ha O(QUIIMATHHOM CAaiiTe OPraHoB
MECTHOTO CaMOYIIPaBJICHUS TOPOACKOT0 OKpyra CTpeKeBOH.

4. KoHTpOJb 32 UCHOJHEHMEM HACTOSLIEr0 MOCTAHOBJICHHS BO3JIOKUTh HA 3aMECTUTENs
Mbspa ropoackoro okpyra mo 3KOHOMUKE M (rHaHCaMm, HadaidbHHMKa (DUHAHCOBOIO YIpPAaBIICHUS
AnmuHucTpanuu ropoackoro okpyra Crpexenoil Jlennuenko B.B.

Mbsp ropoackoro okpyra B.M. Xapaxopun



IIpunoxenue
YTBEPXIEH
IIOCTAHOBJIEHHEM AIMUHUCTpALUU

ropojickoro okpyra CtpexxeBoit
ot 25.03.2016 Ne 191

AJIMUHUCTPATHUBHBIN PETJIAMEHT
MIPEI0CTABICHNS] MYHULIUITAIIBHON YCIIYTH «Y TBEPKIACHUE CXEMBbI PACTION0KEHUS 3€MEIIBHOTO
y4acTKa UJIHM 3€MEJIbHBIX YUYaCTKOB Ha KaJacTPOBOM IUIAHE TEPPUTOPUN»

l. O01ue MoJI0KEeHu s

[IpenMeT perynupoBaHus aIMUHICTPATHBHOTO PETJIaMEeHTa
MPEIOCTABIICHUS] MyHULIUTIAILHOM yCITyTH

1. AJMUHUCTpPAaTMBHBIM perjJaMeHT MpeJOCTaBIE€HUS MYHULUUNAIBHOW YCIyrd IO
YTBEPKACHUIO CXEMBl DACIOJIOKEHMSI 3EMENbHOIO Y4acTKa WM 3€MEJbHBIX YYacTKOB Ha
KaJacTpOBOM IIJIaHE TEPPUTOPUN (anee - AIMUHUCTPATUBHBINA PETIAMEHT) ONpeAEIsIeT MOPAI0K U
CTaHAapT MNPEOCTaBICHUS MYHULUINAIBHOW YCIYTM IO YTBEPKICHHUIO CXEMbI PaCIOJIOKEHHUS
3€MEJIBHOT0 Yy4acTKa MWJIM 3E€MENIbHBIX YYacTKOB Ha KaJacTpPOBOM IUIAHE TEPPUTOpPHM (Haiee -
MYHULIMIIAJbHAs ycllyra) AJIMUHHUCTpauuend ropojackoro oxpyra CTpekeBoil, AOHKHOCTHBIMU
JMIIAMU 1 MyHULUIAIBHBIMU CITYXKAIUMU A IMUHHCTPALIUU TOPOJICKOro oKpyra CTpexeBou.

Kpyr 3asBureneit

2. 3asgBUTENSIMU  SBISAIOTCS  (PU3MUECKHE JIMIA, IOPUAMYECKHE Jna, JHbo HX
YIIOJTHOMOYEHHBIE NIPEACTABUTENH (JaJIee - 3asIBUTEIND).

TpeboBanus K MOpAAKY HH(POPMHUPOBAHUS O MPEJOCTABICHUN MYHULIUTIAIBHOW yCIyTH

3. HWudopmupoBanue rpaxaaH O MNOpSAKE NPEAOCTABICHHS MYHUIUNAIBHOW YCIyrH
o0ecrieunBaeTCs MYHHUIMIAIBHBIMU CIIYXKAIlUMH, CIEHHATUCTAMU AJMUHHUCTPAIUU TOPOJICKOrO
okpyra CrpexeBoil, MHOro(QyHKIMOHAJIBHOTO ILIEHTpa TMPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUITUTIATBHBIX yeayr (manee — M®Il) npu Hanmwuum 3aKIIOYEHHOTO  OpPraHaMH MECTHOTO
camoympaBiieHust ropojickoro okpyra CtpexeBoid ¢ M®IL] cornameHuss 0 B3aUMOJICIHCTBUU, B
COOTBETCTBUU C TpEOOBAHUSAMH, TPEAYCMOTPEHHBIMH cTaTtheil 18 denmepanpbHOro 3akoHa OT
27.07.2010 Ne210-@3 «O6 opraHu3anuy MpenoCTaBICHUs] TOCYIapCTBEHHBIX U MYHHIIMIIATbHBIX
yciyry (nanee - cornamenue ¢ MOII).

4. OcHOBHBIMH TpeOOBaHUAMHU K HHPOPMHUPOBAHUIO TPAXKIAH O MOPSIKE MPEIOCTABICHUS
MYHUILIUIIAJIBHOM YCIIYTU SIBJISIOTCSI IOCTOBEPHOCTH IMPEAOCTaBiIsieMOl MH(GOpMaluU, YeTKOCTh B
U3JI0KEHNU MH()OPMAIUH, TOJTHOTA U OTIEPATUBHOCTH HH(POPMUPOBAHHUSL.

5. Mecto HaxoxkaeHHS AIMHUHUCTpAIMU TOPOJCKOro okpyra CTpekeBOW, OpPraHoB W
OpraHM3aluii, yJacTBYIOIIMX B MPEJOCTABICHUM MYHMIMIIAJBHOM YCIyrd, UX IOYTOBBIE aJpeca,
opuIMaTbHbIEe CalThl B MH(POPMAIMOHHO-TEJIEKOMMYHUKAIMOHHOW cetu «MHTepHeT» (nanee —
cetb nTepHeT), nHdopmarus o rpapukax paboTel, TeneOHHBIX HOMEPAX U aapecax 3JIEKTPOHHOU
o4tk penacTasiieHsl B [Ipunoxennu 1 k HacTosieMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY.

6. HWudopmanus o mecte HaxoXAeHUs, rpadukax padoTl AAMUHUCTPAIIMH TOPOACKOTO
okpyra CTpexeBoi, OPraHOB U OpraHU3alldi, YH4aCTBYIOIIUX B MPEIOCTABICHUN MYHHIUIIAILHON
YCIYTH, O TOpsAKE MPEIOCTAaBICHUS MYHHLUNAIBHOM YCIYyrd pa3Meniaercs Ha O(HIUaIbHOM
caiiTe OpraHoB MECTHOTO CaMOYIpaBJIeHUsI ropojickoro okpyra CrtpexeBoil B cetn MuTepHer, B
denepanbHON TOoCyaapcTBEHHOM MH(OpMaIoHHON cucteMe «EauHBIA mopTal rocyJapCTBEHHbBIX U
MYHUIUNATBHBIX ~ ycayr (¢yHkumii)» (nanee — EnuHelid mopTan  rocynapcTBEHHBIX U



MYHHLIUTATBHBIX ycIyr (QyHKIHMI)), a Takke MPEelOCTaBISETCS MO Telae(OoHY M AJIEKTPOHHOU
nouTe.

7. Ha o¢unmansHOM caiiTeé OpraHoB MECTHOTO CaMOYIPAaBJICHHUS TOPOACKOrO OKpyra
CrtpexeBoit B cet IHTepHET pa3MeniaeTcs cienyromas HHPOpMaIIHs:

1) HauMEeHOBaHUE U TIOYTOBBIC aJipeca AJIMUHUCTPAIIMK TOPOACKOTro okpyra CTpexeBoii;

2) HoMepa TeaeGOHOB A IMHHHUCTPAIIUU TOPOACKOro okpyra CTpexeBoi;

3) rpaduk paboThl AIMUHHUCTPAIIMU TOPOACKOT0 OKpyra CTpexeBoii;

4) TpeboBaHMs K MHCBMCHHOMY 3alpoCy TpakJaH O MPEIOCTaBICHUH HH(POPMAIUU O
HOpSI/IKE MTPEOCTABICHUS MYHHIIMITATbHOMN YCIyTH;

5) nepeveHb TOKYMEHTOB IS MOJYYCHUS] MyHUIUITATBHON YCITYTH;

6) TeKCT AJMUHHCTPAaTHBHOTO PErilaMeHTa C MPHUII0KCHUSIMHU;

7) KpaTKOE OMHCAHUE MOPSIKA MPEAOCTABICHHS MyHUIIUTIAIbHOM yeayru (0J0K-cxema).

8. Hudopmanuio o mopsake MOMYyYEHHS MYHUIUIAIBHOM YCIYTH, a TaKKe O MecTe
HaXOJXXJICHUs, KOHTAKTHBIX TenedoHax (TenedoHaxX IJisi CIPaBOK), aJpecax AJIEKTPOHHOW IOYTHI,
rpaduke paboOTHl, cBelAeHHA OO0 OpraHax M OpraHM3alUAX, YYAaCTBYIOIIMX B MPEIOCTaBICHUH
MYHULIMMIATIBHOM YCIYTH WJIM SIBJSIFOIIMXCS MCTOYHUKOM TMOJY4YeHHs] MH(QOpMAIUH, TpaKIaHUH
MOYET MOTYyYHTh:

JUYHO TP OOpamieHWd K JIODKHOCTHOMY JUIy  (CHEIUanuCTy) YTpaBJICHHS
UMYIIECTBEHHBIX U 3€MENIbHBIX OTHOIICHUI A TMHUHHUCTPALUU TOPOJCKOro okpyra CTpexeBoi;

M0 KOHTaKTHOMY TeneoHy B dYachkl pabOThl AJMUHHUCTpPALMU TOPOJCKOTO OKpyra
CrpexeBoli, ykazaHHble B [Ipunoskenun 1 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIaMEHTY;

MOCPEACTBOM HAIpaBJICHUsI OOpallleHUs] B AJEKTPOHHOUW (opme Ha aapec 3JIeKTPOHHOI
NOYTHI, YKa3aHHbIN B [Ipmiioskenun 1 kK HacTodmeMy AIMUHUCTPATUBHOMY PETJIaMEHTY;,

B ceTu MlHTEepHET HA OQUIIMAIBHOM caiiTe OpraHoB MECTHOT'O CaMOYIIPaBJICHUS TOPOACKOTO
okpyra Ctpexesoii: http://admstrj.tomsk.ru;

Ha MTHGOPMAITMOHHBIX CTEH/IAX B 3JaHUHM AJIMUHUCTPALIUU TOPOACKOro okpyra CTpe:keBoii;

nocpencTBOM EnuHOro moprana rocyaapCTBEHHBIX M MYHUIUNAIBHBIX yCIyr ((QyHKIMN):
http://www.gosuslugi.ru/;

npu obOpamiennu B ML,

9. MadopmanoHHBIE CTEHJIBI OOOPYAYIOTCS TIPH BXOJE B TIOMEIICHHE YTIpaBICHUS
UMYIIECTBEHHBIX U 3€MENIbHBIX OTHOIIEHUN AIMHHHUCTpaLUu ropojckoro okpyra CtpexeBoil. Ha
WH()OPMAITMOHHBIX CTEHIAX pa3MeIaeTcs CaeayroIas oos3aTenpbHas HHGOpMAITHS:

1) mouToBBIH agpec AJAMUHHUCTPALMH TOPOJICKOT0 OKpyra CTpeKeBOH;

2) ajgpec OQUIMAIBLHOIO CaiiTa OPraHOB MECTHOTO CaMOYIpPABICHHS TOPOJICKOW OKpyra
CrpexeBoii B cetn IHTepHET;

3) cmpaBouHbIi HOMEp TenedoHa AIMUHUACTPAIIMHE TOPOACKOT0 okpyra CTpeKeBoii;

4) rpaduk paboThl AJMUHHCTPAIIH TOPOJCKOT0 OKpyra CTpeKeBOH;

5) nmepeveHb TOKYMEHTOB JJIS MOJYyYCHUS] MyHUIUITATBHON YCITYTH;

6) obpaser; ohopMIICHUS 3asBICHUS.

10. OOparmenus Mo KOHTaKTHOMY TelieoHy IO BompocamM HWH(DOPMUPOBAHHUS O TOPSIIKE
IPEJOCTABICHUS] MYHULUIIAIBHOW YCIYrM NPUHUMAIOTCS B COOTBETCTBHHM C TpapuKOM pabOTHI
VYrpaBieHrus HWMYIIECTBEHHBIX U 3€MENbHBIX OTHOIIEHUH AJMHMHUCTpAlMM TOPOJICKOTO OKpyra
CrpexeBoli, mnpencraBieHHoMy B Ilpunoxxenum 1 Kk HactodmemMy AJIMUHUCTPAaTUBHOMY
periamMeHTy.

11. OtBer Ha TeneOHHBIA 3BOHOK JIOJDKEH COJAEpKaTh MH(GOPMAIMI0O O HAUMEHOBAHUH
CTPYKTYPHOTO TMOJpa3AelieHus] AJMUHUCTPALMM TOPOACKOro okpyra CTpexeBOW, B KOTOPOE
oOparmics TpaKAaHuH, (HaMUINK, UMEHH, OTYeCTBE (IPU HAJMYWHU) U JOJDKHOCTU CIIEHUAIINCTA,
MPUHSBIIETO TeIEPOHHBIN 3BOHOK.

12. Tlpu otBerax Ha TeneQOHHBIE 3BOHKM U YCTHBIE OOpalleHUs  CHEIHAIHCTHI
VYrpaBieHrs HWMYIIECTBEHHBIX U 3€MENbHBIX OTHOIIEHUH AJMHMHUCTpAlMM TOPOJICKOTO OKpyra
CrpexeBoi, 00s13aHbI IPEAOCTABIATH HH(OPMAIIHIO 110 CIEIYIOIIUM BOIIPOCAM:

1) o MecTe npegocTaBIeHUSI MyHUIIMTIATBHON YCIYTH U Clloco0ax Mpoe3nia K HeMy,



http://admstrj.tomsk.ru/�

2) o rpaduKe mpremMa rpakaaH 1o BOIpocaM Mpe0CTaBICHUS MyHUIUITATBHON YCITYTH;

3) 0 BXOAALIMX HOMEpax, MOJl KOTOPHIMH 3apETUCTPHUPOBAHBI B CUCTEME JETIOINPOU3BOICTRA
AJMHMHHUCTpAIH FOpPOACKOro okpyra CTpeXeBoil MOCTYNUBIINE JOKYMEHTHI,

4) 0 HOPMATHBHBIX IMPABOBBIX AKTaX, PETYIUPYIOMIUX MPEAOCTABICHUE MYHHUIIMITAILHON
ycayru (HauMeHOBaHKE, HOMEp, JlaTa MPUHATUS HOPMAaTHUBHOTO aKTa);

5) 0 HE0OXOAMMOM TEPEYHE JOKYMCHTOB OT 3asBUTENSI Ul TOJYYCHUS MYHHIUIAIbHOM
YCIIYTH;

6) 0 cpokax pacCMOTPEHUs 3asIBIICHUS O TIPEIOCTABICHUN MYHUITUITATIBHOM YCIIyTH;

7) 0 cpoKax NMpeOCTaBICHHSI MyHUIIMITAILHON YCITYTH;

8) o Mmecre pasmerieHuss Ha OQHUIMATBHOM CalTe OPraHOB MECTHOTO CaMOYIPABJICHHSI
ropoackoir okpyr CrtpexeBoil B cetn MHTepHeT MHPOpPMALUU MO BONPOCAM IPEIOCTABICHHUS
MYHUILIUIIAJILHOM YCITYTH.

13. IIpu obmeHuun ¢ rpaxaanamu (o TenedoHy WIH JUYHO) CHEIUAIUCTHI Y IPaBICHUS
MMYIIECTBEHHBIX W 3€MEJIbHBIX OTHOLICHHH AJIMUHHCTpAIMU TOPOJACKOro okpyra CTpexeBou
JOJDKHBI KOPPEKTHO M BHHUMATENBbHO OTHOCHTBCS K TpaXKJAaHaMm, HE YHIDKas HUX YECTH H
JIOCTOMHCTBA. YCTHOE WH(GOPMUPOBAHHME O MOPAJIKE MPEAOCTaBICHUS MYHULIUIAIBLHOW YCIYTH
JIOJKHO MTPOBOJIUTHCS € UCTIONB30BaHUEM O(PHUIIMATBHO-/IEIIOBOTO CTHIISL PEUH.

14. Tlpu oOpameHun 3a WHPOpMaNUEW TpakAaHWHA JUYHO CHEIUATUCTBI Y TIPABICHHS
UMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOLICHHH AJIMHHHUCTPALUMU TOpoickoro okpyra CrpexeBoi
00s13aHbl MPUHITH €TO0 B COOTBETCTBHM C rpadukoM paboTsl. [IponomkuTensHOCTh MpuemMa mpu
JUYHOM OOpalleHNH He JJOJDKHA MPEBbIATh MATHAALATH MUHYT. BpeMst oxuanus B ouepenu npu
JMYHOM OOpaIlEHUH HE JOJKHO MPEBBIIIATh MATHAAATH MUHYT.

15. Ecnm ans moAroTOBKHM OTBETa HAa YCTHOE oOpamieHue TpeOyercst Oosee MATHAALATH
MUHYT, CIELHMATUCT YTPaBJICHUS HUMYIIECTBEHHBIX M 3€MEJbHBIX OTHOIIEHUN AJMHMHUCTpALUU
ropoackoro okpyra CTpexeBoW, OCYIIECTBISIONMI YCTHOE HMH(POPMUPOBAHHUE, IIpe/iaraet
3asgBUTENIO0 HA3HAYUTh ApPyroe yAoOHOE Al HEro BpeMs AJisi YCTHOTO MH(QOPMHUpPOBaHUS JINOO
HaNpaBUTh 3aSBUTENIO TNHUCHMEHHBI OTBET IOCPEICTBOM IIOYTOBOIO OTMpABICHUS JHOO B
3JIEKTPOHHOU (popme.

16. ITucbmenHoe MHGOOPMUPOBAHHE IPAXKTAHUHA OCYIIECTBISAETCS MPHU MOTYYCHUN OT HEro
MUCBbMEHHOTO OOpallleHUs] JUYHO WJIM TOCPEICTBOM IIOYTOBOIO OTIPABICHUSA, OOpalieHus B
BIIEKTPOHHON ¢opMe O MpeNoCTaBIeHUH HWH(GOPMAIMM IO BOMPOCAaM  IPEIOCTaBICHHUS
MYHHULIMNIAJIBHOM  yCIAYrH, CBEIEHHH O XOJe MPEeNOCTaBICHUS MYHUIUNAIbHOW YCIYTH.
[MucemeHHOe OOpaleHne PEerucTpUpyeTcss B J€Hb MOCTYIUICHUS B AJIMMHHUCTPAIMIO TOPOJCKOTO
okpyra CTpexkeBoil.

17. Tlpu oOpamenuu 3a mHpoOpMalUKel B MUCBMEHHOW (hOpME MOCPEICTBOM IOYTOBOTO
OTIIpaBJICHMS OTBET HAIPABIISETCS B BHJIE TOUYTOBOTO OTIIPABJICHHUS B aJIpec rpaskJaHUHA B TEUCHUE
TPUALATH KaJICHIAPHBIX THEH CO JHS perucTpanuu oOpaieHus.

18. Ilpu oOpamenun 3a uHGOPMAIKMEH MO 3JIEKTPOHHOW IIOYTE, C WCIOJIb30BaHUEM
Enunoro moprasna rocyJapCcTBEHHbIX U MYHUIIUNAIBHBIX YCIyT (PyHKIMIA), OTBET HAINPABISAETCS B
TE€YEHHE TPUILATH KaJICHJAPHbBIX THEH CO AHS perucTpaiy 0OpaieHus.

1. CranaapTt npeaocTaBjieHUs MyYHUIIUNIAJIBHOMH yCaIyru
HanmeHnoBaHue MyHUIIMTIAILHOW YCIYTH

19. MyHununaneHasi yciiyra 1o yTBepACHHIO CXEMbI PACTIONIOXKEHHS 3eMEIbHOT0 y4acTKa
WJIM 3€MEJIbHBIX YYaCTKOB Ha Ka/JlaCTPOBOM IUIaHE TEPPUTOPUH.

HanmenoBanue oprasa, npeaoCTaBIISIIOIErO0 MyHULIUIATBHYIO YCIIYTY

20. IIpenocraBieHue MYHUIMIAIBHON  YCIYTH  OCYIIECTBIISICTCS  AJIMUHHCTpanuei
ropoJickoro okpyra CTpekeBoi.



21. HenocpenCTBEHHO TNPEAOCTABICHHE MYHHMLMIIAIBHOM  YCIYTH  OCYILECTBIISETCS
CHCIHATNCTAaMH  YTIPAaBICHUS HWMYNICCTBEHHBIX M 3E€MENBHBIX OTHOLICHHH AJIMUHUCTpAIHA
ropozckoro okpyra CtpexeBoii (qanee — YpaBieHue).

Onucanue pe3ynpraTa IpeJOoCTaBICHUS MyHUIIUIATbHON yCIyTU

22. Pe3ynbTaToM NpEIOCTaBICHUS MYHUIUIAIBHONW YCIYTH SIBISETCS IOCTaHOBJICHUE
AJIMUHHCTpAlIUM TOPOACKOTO OKpyra CTpexkeBoW 00  YTBEPKIACHHHM CXEMBbI PaCIOJIOKCHUS
3CMCJIBHOI'O Y4aCTKa NUJIK 3C€MCJIbHBIX YHACTKOB Ha KaIaCTPOBOM IIJIaHC TCPPUTOPHU.

23. B cnyvae Hanuuusi OCHOBaHHH JUIsl OTKa3a B MPEAOCTABICHUH MYHHUIIUTIATHHOW YCIyTH,
yKa3aHHBIX B TMyHKTe 32 HACTOSIIEr0 AJIMHHHCTPATUBHOTO PpErjaMeHTa, pPe3ylIbTaToM
MIPEIOCTABIICHUSI MYHUIIUIIAIBHON YCIyTH SIBJSIETCSl yBEIOMIJIEHHE 00 OTKasze B IMPeIOCTaBJICHUU
MYHHULUIIAIBHON YCIYI'M II0 YTBEPKICHHMIO CXEMbI PACIIOJIOKEHUS 3E€MEIBHOIO YYacTKa WU
3eMeJIbHBIX YYaCTKOB Ha KaJIJaCTPOBOM ILJIaHE TEPPUTOPHH.

Cpok npeaocTaBiIeHUs] MyHUITUITAIBHON YCITyTH

24. Cpok mpenocTaBieHUs MyHUIIUTATHHOW YCIYTH C YIETOM HEOOXOAMMOCTH OOparieHus
B OpraHu3alyy, Y4aCTBYIOIIHUC B IPCAOCTABIICHUN MYHHHHHaHBHOﬁ YCIyru, HE MOKCT ITPCBLIIATH
TPUAIATA KaJCHIAPHBIX THEH €O JHS TOCTYIUICHHS 3asBICHHS 00 YTBEP)KICHUU CXEMBI
pacToONIOKEHUsT 3EMENBHOTO y4YacTKa WM 3€MENIbHBIX YYacTKOB Ha KaJacTPOBOM IIJIaHE
TEPPUTOPHUH.

[lepeyeHbh HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIHPYIONINX OTHOIICHHS, BO3HUKAIOIINE B CBSI3H C
npeaoCTaBJICHUCM MYHI/IL[HHaJILHOﬁ YCIyru, ¢ YKa3aHueM UX pCKBU3UTOB 1 UCTOYHUKOB
0o(pUITNATHEHOTO OITYOJIMKOBAHUS

25. TlpenocraBieHre MyHUIIUTAIBHOMN YCIIYTH OCYHIECTBIISIETCS B COOTBETCTBUHU C:

1) 3emenbHbIM KOZEKcoM Poccuiickoit @eneparmu / «Cobpanue 3akoHogaTenbCcTBA PDy,
29.10.2001, No 44, cr. 4147, «Ilapnamentckas razera», Ne 204-205, 30.10.2001, «Poccwuiickas
razera», Ne 211-212, 30.10.2001;

2) ®ecnepanbHbiM 3akoHOM 0T 25.10.2001 Ne 137-®3 «O BBemeHHHW B JCHCTBHE
3emenbHOro Konekca Poccuiickoit @enepaunn» // «Cobpanue 3akoHoaatenbcTea POy, 29.10.2001,
No 44, ct. 4148, «[TapnamenTtckas razera», Ne 204-205, 30.10.2001, «Poccutickas razera», Ne 211-
212, 30.10.2001,;

3) ®enepanbHbIiil 3aK0H OT 23.06.2014 Ne 171-D3 «O BHECEHUH W3MEHEHHH B 3eMeEIbHBIN
kozaekc Poccuiickoii Denepauu u oTeNbHBIE 3aKOHOIAaTENbHBIE aKThl Poccuiickoit deneparmy //
OdunmanpHblii UHTEpHET-TIOPTAT TpaBOBOM WHGoOpMaruu http://www.pravo.gov.ru, 24.06.2014,
«Poccuiickas razera», Ne 142, 27.06.2014, «Cobpanue 3akoHonatenbctea POy, 30.06.2014, Ne 26
(wacts 1), ct. 3377.

4) T'pagoctpoutenbHbIM KonekcoM Poccuiickoit @enepanuu ot 29.12.2004 Ne 190-®3
(vcTouHMK O(pUIMATBLHOTO onmyonrkoBanus «Poccuiickas razeta» Ne 290 ot 30.12.2004);

5) ®denepanbabiM 3ak0oHOM 0T 24.07.2007 Ne 221-®3 «O rocynapCTBEHHOM KanacTpe
HEJBIKUMOCTH» (MCTOYHHK OQHUIMaIbHOTO omyOnukoBanus «Poccuiickas razera» Ne 165 ot
01.08. 2007);

6) ®denepaabHbM 3aK0HOM OT 27.07.2010 Ne 210-D3 «O06 opraHu3aiiuu MpeaoCTaBICHUs
TOCYIapCTBEHHBIX Y MYHUIUNAIBHBIX yCAYr» (MCTOYHUK OQUIIMAIBHOTO OMYyOJIMKOBAHHS
«Poccuiickas razera», Ne 168 ot 30.07.2010);

7) ®enepanbabiM  3akoHOM  oT 06.10.2003 Ne 131-®3 «OO0 o0O0mMX TPUHIKIIAX
OpraHu3aIi MeCTHOro camoympasiieHus B Poccuiickoit deneparun» (MCTOYHUK OQPHUITHATHHOTO
omyonmkoBanus «Poccuiickas razera», Ne 202 ot 08.10.2003);



8) IlocranosnenueMm [lpaButennbctBa Poccuiickoit @eneparuu ot 08.09.2010 Ne 697 «O
€MHOM  CHUCTEME  MEXKBEIOMCTBEHHOTO  DJJIEKTpOHHOTO  B3amMmopaeuctBus»  (CoOpanme
3akoHoaTenscTBa Poccutickoit @enepanuu, 2010, 20 centsiops, Ne 38, cr. 4823);

9) 3akonom Tomckoii obaactu or 09.07.2015 Ne 100-O3 «O 3eMeabHBIX OTHOIICHHSAX B
Tomckoii oOmacTu» (MCTOYHMK OQHIMATBHOTO omybOnaukoBaHus «CoOpaHHMe 3aKOHOAATENIbCTBA
Tomckoit obmactu» ot 30.07.2015 Ne 7/2(127)).

HcuepnpiBaronuii mepedeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C HOPMATUBHBIMH
MpaBoBBIMU akTamu Poccuiickoit @enepanuu 1y TPEeAOCTaBICHUS MyHULIMIIAIBHON YCIIYTH,
MTOJIC)KAITUX MPEICTABIICHUIO 3asBUTENIEM, CITOCOOBI X MOTYYEHUS 3asBUTEIIEM, B TOM YUCIIE B
AIIEKTPOHHOHN (hopMe, TOPSIIOK UX MPEACTABICHUS

26. lns mpenocTaBiICHUS MYHUIIMNAIBHOW YCIYrH 3asBUTENb IPEJCTABISET 3asBICHUE
(mpeanaraemas Qopma 3asBiIeHHs mpeicTaBieHa B IlpunoxkeHum 2 K HacTOSIIEMY
AJMUHUCTPAaTUBHOMY PETJIAMEHTY).

27. K 3asBneHuIo Ha MpeoCTaBICHHEe MyHUIIUTAIBHOM YCIYyTH TpUIIararoTcs:

1) xomusi TOKyMEHTa, yJOCTOBEPSIOIIETO JINYHOCTD 3asBUTEIS, SBISIOMIETOCS (HU3UYECKUM
JIMIIOM, JINOO JIMYHOCTH TPEACTABUTENS (HU3NUSCKOTO MM FOPUANYECKOro Jjuia (¢ MoTMHHUKOM
JUISL CBEPKH);

2) Komus JOKYMEHTa, YIOCTOBEpSIONIEr0 IpaBa (IMMOJTHOMOYHS) TMPEACTAaBUTEIS
(U3UUECKOro UM IOPUANYECKOrO JINLA, €CIH C 3asBJICHUEM 00paIlaeTcs MPeICTaBUTEb 3asBUTENS
(C MOTMHHKUKOM [Tl CBEPKH);

3) 3aBEepeHHbIN MepeBOJ HA PYCCKUH SA3bIK JOKYMEHTOB O TOCYAAPCTBEHHOH perucTpanuu
IOPUAMYECKOTO JIUIAa B COOTBETCTBUH C 3aKOHOJIaTEIbCTBOM MHOCTPAHHOTO IOCY/IapcTBa B CiIydae,
€CJIN 3asIBUTEIIEM SIBJISIETCSI HHOCTPAHHOE FOPUINYECKOE JINLIO;

4) cxema pacIOJIOKEHHUS 3E€MEJIbHOr0 ydacTka 1mo (opMe, YCTAaHOBIICHHOW MPHKA30M
MunskonompaszButus Poccun ot 27.11.2014 Ne 762 «O0 yTBepxkIeHHH TpeOOBaHM K OATOTOBKE
CXEMBbI PACIOJIOKEHHUSI 3€MEIbHOI0 y4acTKa MWJIM 3€MEJIbHBIX YYacTKOB Ha KaJacTPOBOM ILIAaHE
TEPPUTOPUHU U (HOPMATY CXEMBI PACIIOJIOKEHHUS 3eMEIbHOI0 Y4acTKa MM 3eMEJIbHBIX y4acTKOB Ha
KaJaCTPOBOM ILIaHE TEPPUTOPUU TPHU MOATOTOBKE CXEMBbI PACIIOIIOKEHUS 3€MEIbHOIO Y4acTKa HIIH
3eMeNIbHBIX YYaCTKOB Ha KaJacTPOBOM IUIaHE TEPPUTOPUHU B (POpME 3JIEKTPOHHOTO JOKYMEHTa,
(GopMBI CXEMBbI PACHOJIOKEHHUSI 3eMEbHOI0 y4acTKa WM 3€MENIbHBIX YYacTKOB Ha KaJlacTPOBOM
IUIaHE TEPPUTOPUH, MOArOTOBKA KOTOPOH oOcCyllecTBseTcs B (opMe JOKYMEHTa Ha OyMaKHOM
HOCHUTEJIE,

5) KOIHMH JTOKyMEHTOB, yJIOCTOBEPSIONINX (yCTaHABIMBAIONIMX) MpaBa Ha MPUOOpeTaeMblil
3eMEJIbHbIA Y4aCTOK, €CJIM TMpPaBO Ha JAaHHBIA 3€MEJbHBIM Yy4acTOK B COOTBETCTBUU C
3akoHoAarenbCcTBOM Poccuiickoir denepanuu NPU3HACTCS BO3HUKIIMM HE3aBUCHMO OT €IO0
perucTpamnuy B €IMHOM rOCYJapCTBEHHOM pEecTpe MpaB Ha HEIBMKMMOE MMYIIECTBO U CHEJIOK C
HuM (nanee - ET'PID);

6) npu HAIMYUW 3JaHUH, CTPOSHUW, COOPY)KCHHH Ha 3EMEIbHOM Y4YacTKe KOIUHU
JOKYMEHTOB, YJOCTOBEPSIOMMX (YCTaHABJIMBAIOIIMX) IpaBa Ha TaKOe 3JaHHUE, CTPOECHHE,
COOpYKEHHE, €CIM IMpaBO Ha TaKoe 3JaHHe, CTPOEHUE, COOPYKEHHE B COOTBETCTBUU C
3akoHomarenbcTBOM Poccuiickoit denepanuu NPU3HACTCS BO3HUKIIMM HE3aBUCHMO OT €IO0
peructpanuu B ET'PIL.

28. JIOKyMEHTHI JUIs MPeIOCTaBICHNS MyHUIIMTAILHOW YCIYTH MOTYT OBITh IIPE/CTABICHBI
B AJIMHHUCTpalUMiO0 Topojackoro okpyra CTpexeBoll ¢ ucCHoib30BaHHeM EnuHoro mnopraia
TOCYJapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIyr (QYHKIUIT), MOYTOBBIM OTIPABICHUEM, IIPU JTHYHOM
oOpareHuu, a TaKke MOCPEACTBOM OOpaIleHHsI 3a TOJYYeHHEM MYHUIMTAIbHOU yciyrn B M®II,
B cnyuyae HampaBiieHUs 3asBICHHS B JIGKTPOHHON (popMe 3asBHUTENb NMPUKIAIBIBAET K TaKOMY
oOpaleHnto HeoOXOAUMBbIE TOKYMEHTHI W MaTepuanbl B JJIEKTpoHHOW dopme. [lpemmaraemas
dopma 3asBICHHUS AOCTYIHA Ui KOIMHMPOBAHUS M 3aMOJIHEHHS B 3JIEKTPOHHOM BHJE Ha EnuHoM
MopTajie TOCYIapCTBEHHBIX M MYHHUIIMINAIBHBIX ycnyr (GyHKImi), Ha odummanpHOM caiite. B



OymMa)kHOM BuJe TmpeiaraemMas ¢Gopma 3asBICHUS TPEAOCTABISACTCS HEMOCPEACTBEHHO B
VYupasienuu (ka0. Ne 39).

HcuepnpiBatomniuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMATHBHBIMU
MIPABOBBIMU aKTaMH JIJIS TIPEJOCTABICHISI MYHUITUTIAIBHON YCITYTH, KOTOPhIE HAXOSATCS B
pacnopsHKeHUH FOCyIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CAMOYIPABJIEHUS M MHBIX OPTraHoB,
YYaCTBYIOIIUX B MPEIOCTABICHUN MYHUIIUTIAIBHONU YCIYTH, U KOTOPBIE 3asBUTEIb BIIPABE
MPEJICTaBUTh, a TAK)KE CIIOCOOBI UX MOTyYEHUS 3asBUTEISIMHU, B TOM UHCIIE B AJIEKTPOHHOU hopme,
MOPSIIOK UX MPEICTABICHUS

29. llepeyeHb JOKYMEHTOB Ui TPEAOCTABICHHUS MYHUIUNAIBLHOW YCIYyTH, KOTOPBIE
HaxoIATCsl B pACIOPSHDKEHUMM OPraHOB M OpraHU3alil, ydYacTBYIOIIMX B IPEAOCTABICHUU
MYHULUIIAIBHON YCIyTHU:

1) kamacTpoBasi BHITMCKA HA 3eMEIbHBIN Y4aCcTOK, CXeMY KOTOPOro HEOOXOAUMO YTBEPAUTD,
WIN yBEJJOMJICHHE 00 OTCYTCTBHUU CBEIECHUH O rOCYIapCTBEHHOM KaJacTPOBOM YUYETE 3eMEIbHOI0
Y4acTKa;

2) Npu HaIM4YUU 3[aHUM, CTPOCHMUH, COOPYKEHHI Ha 3€MEIbHOM YYaCTKE - BBIIIUCKA U3
EI'PIT o mpaBax Ha 37aHue, CTPOEHUE, COOPYKEHHUE, HAXOMSIINECS HA 3€MEIIbHOM Y4YacTKe, cXxema
KOTOPOTO yTBEpKIaeTcsl win yBegaomieHnue o6 orcyrctBuu B EI'PII 3ampammBaeMbix CBEICHHH O
3apEruCTPUPOBAHHBIX MPAaBAX HA YKa3aHHBIE 3aHUS, CTPOEHUS, COOPYKEHHS;

3) Bomucka u3 EI'PII o mpaBax Ha 3eMebHBIN y4acTOK, cXeéMa KOTOPOTO YTBEpPKIAETCH,
nin  yBenomsieHue o6 orcyrctBuu B EI'PII 3ampammBaembix cBeneHUN O 3aperuCTPHPOBAHHBIX
IIpaBax Ha YKa3aHHBIN 3€MEIIbHBIN y4acCTOK;

4) BhIMKMCKA W3 TOCYAAPCTBEHHBIX PEECTPOB O IOPUAWYECKOM JHIle (A7 FOPUIUYECKOTO
JIUIA) WIA WHIMBUAYAJIbHOM TMpeAnpuUHUMaTene (Uisi WHAUBUAYATbHOTO MPEANpPUHUMATES),
ABIJISIFOLIIUEMCS 3asIBUTEIIEM.

3asBUTENb BIpaBE MPEICTABUTh YKa3aHHBIE JOKYMEHTHl B AJIMUHHCTPALMIO TOPOACKOIO
okpyra CTpexeBoi T0 COOCTBEHHON WHUITUATHBE.

30. AamuHHCTparys ropojackoro okpyra CtpexeBoil He BIIpaBe TpeOOBATh OT 3asBUTENS:

1) ocyuiecTBICHUS NCHCTBHIA, B TOM YHCIIE COTJIACOBAHUMN, HEOOXOAUMBIX JIJIS TIOTyUCHHUS
MYHHIIMIIAILHOM YCIYTH M CBSI3aHHBIX C OOpAIleHHEM B WHBIC TOCYIapCTBEHHBIC OPTaHbI (OpraHbl
MECTHOT'O CaMOYIPaBJICHUSI) U OpraHU3aIiH, 32 UCKIIOYEHHUEM IOJIyYEHHUsl YCIIYT, BKIIOUEHHBIX B
HepeveHb yCIyr, KOTOpbIE SIBISIIOTCS HEOOXOIMMBIMH M 00S3aTelIbHBIMH JUIS NPEIOCTABICHHUS
MYHULIMTIATIBHBIX YCIYT, YTBEPXKIAEHHBIA perieHueM [[ymbl ropoiackoro okpyra CTpexeBOW OT
10.10.2011 Ne 127 «O06 ycnyrax, KOTOpbIe SIBISIOTCS HEOOXOMUMBIMH WU OOSI3aTEIBHBIMH IS
MPEIOCTABICHUSI MYHUIIUITAIIBHBIX YCIYr AJIMUHUCTpPAIIMEN TOpPOACKOro okpyra CTpekeBod U ee
opraHamMmn,

2) TIPENCTAaBICHUS JOKYMCHTOB W HMH(MOpPMAIMM WM OCYIIECTBICHUS JCHCTBUN,
IIPEJICTAaBICHUE WM OCYLIECTBIEHHE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATHUBHBIMM IPaBOBBIMU
aKTaMM, PETryJIMpPYIOIIMMH OTHOLICHHS, BO3HHMKAKOIIHE B CBA3M C IPEAOCTaBICHUEM
MYHUIUIIAIBHON YCIYyTH;

3) mpencTaBiICHUS TOKYMEHTOB M HH()OPMAIIUK, B TOM YKCJIC OATBEPIKIAIONINX BHECCHUE
3asBUTENIEM IUIaThl 3a TIPEIOCTAaBICHUE MYHHUIMIAIBHOM YCIyrd, KOTOPbIE HAXOIATCS B
pacnopsbkeHHH  (eliepalibHbIX OpPraHOB HCIOJHUTENBHON BIIACTH, OPraHOB TOCYJAapPCTBEHHBIX
BHEOIOJDKETHBIX (DOHJIOB, HCIIOJIHUTEIBHBIX OpPraHOB TOCYAAPCTBEHHOM BIAacTH CyObekTa
Poccuiickoit  ®eneparuu, OpraHOB MECTHOTO CaMOYIpaBIEHUS JHUOO IOJBEIOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CAMOYIPABJICHUS OpraHu3aliii, y4aCTBYIOIIUX
B INPEIOCTaBICHUM MYHHULMNAIBHOW YCIYrd, B COOTBETCTBUM C HOPMAaTHBHBIMH IPABOBBIMHU
aktamu Poccuiickoii denepanny, HOPMATUBHBIMU TPAaBOBBIMH aKTaMH CyOBEeKTOB Poccuiickoii
®denepanny, MyHULUIIAIBHBIMU IPABOBBIMHM AKTaMH, 332 UCKIIFOUEHUEM JOKYMEHTOB, BKIIFOUECHHBIX
B ompejeieHHbIM yactbio 6 crtarbu 7 denepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHu3alu MPEeAOCTABICHUsS] TOCYAAPCTBEHHBIX M MYHHMIMIAIBHBIX YCIYI» II€PEUYEHb



JIOKYMEHTOB.

HcuepnbiBarouii nepeyeHb OCHOBAHUM JIJIs1 OTKAa3a B PUEME JJOKYMEHTOB JJIs MPEJOCTABICHUS
MYHULIMTIAJILHOM yCITyTH

31. OcHoBaHus ISl OTKa3a B MpueMe JOKYMEHTOB Ui MPEAOCTaBICHUs] MyHULIUIAIbHON
YCIIYTH:

1) 3asBIeHUE TIOJJAaHO JIUIIOM, HE UMEIOIMM MOJHOMOYHM Ha Mo/1ady JAHHOT'O 3asBIICHUS;

2) 3asBICHHE HE COJCPXKUT CBEACHHH, MO0 CONEPKUT HEMOJIHBIC CBEICHUS,
YCTaHOBJICHHbBIE MTPUJIOKEHNUEM 2 K HACTOSAIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY;

3) B TOKyMEHTaxX UMEIOTCS MOJYUCTKHU, IPUITHCKHU, 3a4€PKHYTHIE CII0OBA.

3) NIOKYMEHTBHI COJIEp’KaT MOBPEXKIEHHUS, HaJIMUME KOTOPHIX HE MO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh UX COJEPKAaHUE.

HcuepnbiBaromuii nepe4eHb OCHOBAHUM U1 OTKAa3a B NIPEJOCTABICHUY MYHULIUIIAIBHOU YCIIYT'H

32. OcHoBaHUs JJi1 OTKa3a B IPEIOCTABICHUU MYHUITUTIATHHON YCIYTH:

1) x 3asBIEHUI0 HE MPUIIOKEHBI JOKYMEHTHI, YCTAHOBJIEHHbIE MYyHKTOM 27 HACTOSILIErO
AJMUHUCTPATUBHOTO PETIIaMEHTA,

2) HECOOTBETCTBHE CXEMBI PACIIONIOKEHHUS 3EMEIBHOTO ydacTka ee gopme, hopmaTy uiu
TpeOOBaHUAM K €€ MOAroTOBKe, ycraHoBieHHbIe 1. 12 cr. 11.10 3emensHOro koaexca Poccuiickoit
denepanuu;

3) NOJNHOE WJIM YacTUYHOE COBIAJEHUE MECTOIMOJIOKEHUS 3EMEJIbHOTO — Y4acTKa,
o0pa3oBaHHEe KOTOPOrO MPEIyCMOTPEHO CXEMOH €ro pacroyIOKeHUS, C MECTOIOJIOKEHUEM
3eMEeJIbHOTO Y4YacTKa, o0Opa3yeMoro B COOTBETCTBHHM C paHee NPUHATBIM pelieHueM 00
YTBEPKACHUH CXEMbI PACIIONIOKEHHSI 3eMEJIbHOTO Y4acTKa, CPOK JIEHCTBUSL KOTOPOTO HE UCTEK;

4) pa3paboTKa CXEMbl pACIOJOXCHUS 3EMEJIbHOIO  ydacTKa C  HapyIICHHEM
npeaycMoTpeHHbIX cratheil 11.9 3emenbHoro komekca Poccuiickoit ®enepannu TpeOOBaHUN K
00pa3yeMbIM 3eMeIbHBIM y4acTKaM;

5) HECOOTBETCTBHE CXEMBbI PACIIOJIOKEHUSI 3€MEIbHOIO y4acTKa YTBEP)KIECHHOMY INPOEKTY
IUIAHUPOBKU ~ TEPPUTOPHH, 3EMJICYCTPOMTENBHONW JOKYMEHTAIlMM, TOJIOXKEHUI0 00 0co00
OXpaHSIEMOW MPUPOTHON TEPPUTOPUH;

6) pacrosokeHHe 3eMEIbHOI0 YYacTKa, 00pa3oBaHHE KOTOPOTO IMPEIyCMOTPEHO CXeMOi
pacroJIOKEeHUsI 3eMEIbHOI0 yYacTKa, B TpaHHUIaX TEPPUTOPHH, JUIsI KOTOPOU YTBEP)KIEH MPOEKT
MEKEBaHUS TEPPUTOPHH.

7) HECOOTBETCTBHE Pa3MEPOB 3EMENbHOTO Yy4acTKa WM 3€MENbHBIX YYaCTKOB IMpeAeIbHbIM
(MakCUMallbHBIM W MUHUMAJIBHBIM) pa3MepaM 3eMENbHBIX YyYacTKOB, YCTAHOBJICHHBIM B
COOTBETCTBUU C 3EMEJbHBIM 3aKOHOJATEeNbCTBOM, 3aKOHOAATEIHCTBOM O T'PaJOCTPOUTEITHHON
JEATEIbHOCTH, 3aKOHOJATEIbCTBOM O TEXHUYECKOM pEryJupOBaHUU, TIPaOCTPOUTEIHHOM,
MPOEKTHOM TOKYMEHTALUEH;

8) pacrnosioeHHe 3eMENIbHOTO YYacTKa HIIM 3€MEJIbHBIX y4acTKOB B TpaHHIIAX 3JICMEHTA
IJIAHUPOBOYHOU CTPYKTYPBI, 3aCTPOCHHOI'O MHOTOKBAPTUPHBIMU JOMAMH;

9) mIaHUpyeMOE HCIOJb30BAHUE 3EMEJIBHOTO YYacTKa HIIM 3EMENIbHBIX YYaCcTKOB JIJIs
pa3MenieHus JTuHeHHoro 00bekTa (heaepaabHOro, pETHOHATBHOT0, MECTHOTO 3HAUEHUS.

OcHoBaHug I8 OTKa3a, NPEAyCMOTPEHHbIE MOAMYHKTamMH  7-9  myHkta 32
AIMUHUCTpPAaTUBHOTO periamenTa npumenstores a0 01.01.2020.

NcuepnsiBaronuil nepeyeHb OCHOBAHUN ISl IPUOCTAHOBJICHUS MyHULUIIAIbHON YCIyTH

33. OcHoBaHus A TPUOCTAHOBICHHS TPENOCTABICHUS MYHULUNAIBHOW  YCIyTH
OTCYTCTBYIOT.



[lepeueHs yciayr, KOTOpPBIE SIBISIOTCS HEOOXOAUMBIMH U 00s13aTEIbHBIMU JIJIS1 TIPEOCTABICHUS
MYHHUIUTAIBLHON YCIYTH, B TOM YHCIIE CBEACHUS O TOKYMEHTE (JIOKyMEHTaX), BbIIaBAEMOM
(BbIIaBaCMBbIX) OPTaHU3AIUSIMH, YIACTBYIOIIUMH B TIPETIOCTABICHUN MYHUIIUIIAIBHON yCITyTH

34. Ycnyru, KOTOpBIE SIBISIOTCS HEOOXOIMMBIMH M 00s13aT€ILHBIMU JIJISI TIPEIOCTABICHUS
MYHHULUIIAIBHON YCIYyTU OTCYTCTBYIOT.

[Mopsinok, pa3Mep ¥ OCHOBAaHHUS B3UMAHUS IJIaThl, 32 IPEAOCTaBICHIE MyHULIIUTIATBHON YCIyTH
35. MyHununanbpHas yciayra npeiocTaBisieTcs: 0ecIruiaTHo.

Pa3mep u ocHOBaHMS B3MMaHUs IUIATHI 3@ IPEJOCTaBICHHUE YCIYT, KOTOPBIE SBISAIOTCS
HEOOXOUMBIMU 1 0053aTeNbHBIMHU I IPEAOCTABICHHUSI MyHUIIUNIAILHON YCIIYTH, a TaKXkKe
uHpOpMaLKs 0 METOAMKE pacyeTa pa3Mepa TaKOH IIaThl

36. Pazmep u ocHOBaHWS B3MMaHUs IJIaThl 32 OKa3aHHE HEOOXOMUMBIX U 00S3aTENbHBIX
YCIYT YCTaHABIHMBAIOTCS OPTaHU3ALHUSAMH, MPEIOCTABISIONIUMI HEOOXOIMMBIE W 00s3aTelIbHbIC
yCIIyTH, HEOOXOJMMBIE IS TPEJOCTaBICHUS MYHHIMIAIBLHON YCIyrd, CaMOCTOSITEIIBHO B
COOTBETCTBUH C TPEOOBAHUSIMH JICHCTBYIOIIETO 3aKOHOAATEIbCTBA.

MaxkcuManbHbIi CPOK O’KHJAHUS B OYEPEIU MPU NI0Ja4e 3asBJICHUA O IPEAOCTaBICHUH
MYHHMIMIIAJIBHOM YCIYTU U IIPU MIOJIyYEHUU PE3yibTaTa IPEeI0CTaBICHUS MyHUIIUIIAIbHON yCIIyTu

37. MakcuManbHBI CPOK OXHJIAHHS B OYepend IMpU JIMYHOM TIojade 3asBICHHUS O
IIPEIOCTABICHUN MYHULIUIIATBHON YCIYTH HE JOJDKEH MPEBBIIIATh NATHAALATA MUHYT.

38. MakcuManbHBIE CpPOK OXUIAHWS B OYepend TMpH MOJYYECHHHM pe3ylbTaTa
IIPEIOCTABIICHUS MYHUIIMIIAJIbHON YCIyTH HE TOJKEH IPEBBIIIAT MATHAALATA MUHYT.

CpoK ¥ OPSIIOK PETHCTPAIMH 3asBJICHHS O IPEAOCTABICHHH MYHHIIUTIATBLHON YCIYTH, B TOM
qHClie B JIEKTPOHHOU opme

39. 3asBneHne Ha OyMa)KHOM HOCHTEJIE PErHCTpPUpPYETCsl B J€Hb NpPEICTaBICHUS B
AJMUHUCTPALUIO TOPOJCKOTO OKpyra CTpeXeBOl 3asiBIEHUS U JOKYMEHTOB JUIsl IPEAOCTaBICHUS
MYHUIUTATBHON YCIIyTH

40. Perucrtpamus 3asiBICHHS, HAMPABJICHHOTO B (OopMe 3JIEKTPOHHOTO JOKYMEHTa uepes
EnuHelii mopran rocynapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr ((QyHKUUH), OCYILECTBISETCS HE
no3aHee paboyero JHS, CIEIYIOIIETO 3a JIHEM €ro MOCTYIUIEHUS B AJMUHHUCTPAIUIO TOPOACKOTO
okpyra CtpexeBoil.

TpeOoBaHwMs K TOMEIICHHSIM, B KOTOPBIX MTPEIOCTABIISETCS MYHUIIUIIATBHAS YCIIyTa, K 3Ty

0’KMJIaHMSI, MECTAM JUJISl 3aII0JIHEHUS 3alPOCOB O MPEAOCTABICHUH MYHUIIMITAIBHON YCIIYTH,

UH(OPMAIIMOHHBIM CTEHJIaM C MIEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX s PETOCTABICHUS
MYHULIMIIATIBHON yCIIyTH, U 00pa3iaMy UX 3ar0JIHEHUS

41. TlpenocraBneHue  MYHUIMIAIBHOM  yCAYTHM  OCYILECTBISIETCS. B CHELHAIBHO
BBIJACJICHHBIX AJIA O9TUX uenef/i IIOMCIICHUAX.

42. B ciydae ecinu uMeeTcsi BOSMOXKHOCTh OPTaHU3allUH CTOSIHKHU (TTAPKOBKH) BO3JIC 3[IaHUS
(cTpoeHusi), B KOTOpPOM pa3MEIICHO TIOMEIIEHHWE TMpueMa ©  BbIAYU  JIOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSHKA (TTAPKOBKA) LISl IMYHOTO aBTOMOOMIILHOTO TpaHCHOpTa, OecruiaTHas
IS 3asiBUTENICH. /{1 mapKOBKM CIIEHMAIBHBIX aBTOTPAHCHOPTHBIX CPEACTB MHBAJIUIOB HA KaXIOU
cTostHKe BhIaenseTcs: He MmeHee 10% mecT (HO He MeHee OJTHOTO MeCTa).



43. Bxoj B MOMENICHHE MpUeMa U BBIIaYU JJOKYMEHTOB JOJIKEH 00eCTieunBaTh CBOOOTHBIMA
JOCTYT 3asiBUTENEH, OBbITH 000pYyI0BaH YAO0OHOM JECTHUIIEH C TOPYUHSIMH, IIUPOKUMHU [TPOXOJIaMHU.

44. Ha 3maHuu psioM C BXOAOM JOJKHA OBITH pa3MeleHa WHQPOpPMAIMOHHAS BBIBECKA,
coJieprkaiias cleAyrouyo HHHOpMaIuio:

1) HamMeHOBaHUE OpraHa,

2) MEeCTO HaxOXICHHUS M IOPUIMUYCCKUN apec;

3) pexum paboTsI;

4) Homepa Tene(OHOB IS CIIPaABOK;

5) azapec oduIMaTBHOTO caiiTa OPraHOB MECTHOTO CaMOYIPABIICHUS TOPOICKOrO OKpyra
CrpexeBoli B cetn IHTEpHET.

45. ®acan 3maHMS  JIOJDKEH  ObITh  O0OpYJOBAaH — OCBETUTENBHBIMU  MpHOOpamH,
MO3BOJIIOIIMMHU MOCETUTENSIM 03HAKOMUTHCS ¢ HHPOPMAIIMOHHBIMH TaOIMYKaMHU.

46. TlomemieHusl mpuemMa M BbIIaYM JTIOKYMEHTOB JIOJDKHBI MPEIyCcMaTpUBaTh MeCTa IS
OKUJaHUs, UHPOPMHUPOBAHUS U IIpUEMa 3asiBUTEIIEH.

47. B mectax mnsa WHOOPMHUPOBAHHS JIOJDKEH OBITH OOECIeueH MOCTYI TpaxaaH Jis
O3HAKOMJICHHS ¢ MH(pOpMaluel He TOJbKO B 4Yachl NMpuema 3asBICHHUI, HO U B pabouee Bpems,
KOT'Jla IpUEM 3asiBUTEIICH He BeIeTCsl.

48. XapakTepuCTUKU TOMEIICHWH TpHeMa M BbIaud JOKYMEHTOB B YacTH OOBEMHO-
IUTAHUPOBOYHBIX M  KOHCTPYKTHBHBIX PEIICHHI, OCBEUICHHS, MOXKapHOW O€30MacHOCTH,
MHXEHEPHOro 000pyI0BaHUs TOJKHBI COOTBETCTBOBATh TPEOOBAHUSM HOPMATHUBHBIX JTOKYMEHTOB,
JIEUCTBYIOIIKX HA Teppuropuun Poccuiickoit denepanmm.

49. TlomemeHuss mpueMa BBIIAYM JOKYMEHTOB OOOpPYAYIOTCS CTEHIAMH (CTOMKaMH),
coJiepKalIuMu HHPOPMAIIHIO O TIOPSIKE PEIOCTABICHUS MYHUIIUTIATHHON YCIYTH.

50. B Mecrtax myis o)XKuaaHUS YCTaHABIUBAIOTCS CTYNbsS (KPECEIbHBIC CEKIIMH, Kpecia) s
3asBUTENEN.

51. B nomemnieHu mpueMa U BbIaYM JOKYMEHTOB BBIJENAETCS MecTo Uil odopmiieHus
JIOKYMEHTOB, IpEeIyCMaTpUBAIOIIEe CTONBI (CTOMKHM) ¢ ONaHKaMU 3asBICHUN U KaHUEISIPCKUMH
MPUHAJICKHOCTSIMH.

52. Nudopmanus o pamMuinm, UMEHH, OTYeCTBE (IIPU HATUYHUH) U JODKHOCTH CIICIIUATICTA
OpraHa, OCYIIECTBIISIFOIIET0 MPEIO0CTaBIEHUE MYHUIMNAIBHON yCIyru, JOHKHA OBITh pa3MelleHa
Ha paboyeM MecTe CreruaincTa Y mpaBIeHHs.

Tp660BaHI/I$I K O6€CH€‘I€HI/IIO I[OCTYHHOCTI/I JJIs THBAJINI0B 06’b€KTOB, B KOTOpBIX HpGI[OCTaB.H}IeTCH
MYHHUIIMIIAJIbHAS yClIyra, B COOTBETCTBUU € 3aKOHOJATeNbCTBOM Poccuiickor denepanuu o
COI.IPIEL]II:HOﬁ 3alIUTC NHBAJINJI0B

53. Opras, NpeIoCTaBIAIOMNNA MyHUIIUIIATBHYIO YCIYTY 00eCTIeunBaeT NHBAIHIAM:

1) ycnoBust 11 OECHpEmnsITCTBEHHOTO JOCTynma K OOBEKTY (3IaHHUI0, TOMEIICHHIO), B
KOTOPOM OHAa MPEAOCTABISIETCS, a TaKXkKe I OeCHpPemsSTCTBEHHOTO IMOJIb30BAHUS TPAHCIOPTOM,
CpeACTBaMU CBSI3U M HH(OPMAIIHH;

2) BO3MOXHOCTH CAMOCTOSATEIBHOTO TIEPEABMKCHHUSI TI0 TEPPUTOPUH, HA KOTOPOM
pacroyio)keH 0OBeKT (3aHue, IIOMEIIEHHE), B KOTOPOM MPEIOCTABISICTCS MyHUIIMTIAIbHAS yCITyTa,
a Takke BXOJ]a B TaKOM OOBEKT M BBIXOJa U3 HErO, MOCAJKU B TPAHCIIOPTHOE CPEJICTBO U BHICATKU
U3 HETO, B TOM YHCJIE C HCIOJb30BaHUEM Kpeciia-KOJSICKH,

3) compoBOXJEHHE HWHBAIUAOB, MMEIOIIMX CTOHKHE pacCcTpoiicTBa (YHKUUU 3pEHHS U
CaMOCTOSITEIILHOTO TIEPEIBIKECHUS;

4) HajuIekKaIIee pa3MenieHne 00opyI0BaHUS U HOCUTEJIeH HHPOPMAITUN, HEOOXOAUMBIX IS
obecrieueHnst OECIPEMATCTBEHHOTO JIOCTyla WHBAIUIOB K OOBEKTY (3aHHUIO, TOMEIICHUIO), B
KOTOPOM TMPEAOCTABISICTCS MYHHIIMMAIbHAS yCIyra, U K YCIyre C y4eTOM OTpaHHYeHUN UX
KHU3HEICATEILHOCTH;



5) nybnupoBaHHe HEOOXOIMMOM JJIsi MHBAJIUAOB 3BYKOBOW M 3pUTENbHOU MH(pOpMAIMH, a
TaKk)K€ HAJMUCEH, 3HAKOB W WHOM TEKCTOBOWM M rpaduieckoii uHGOpPMAIIMK 3HAKaMH,
BBITIOJTHEHHBIMU PeNbe(HO-TOUCYHBIM IIpudTOM bpaiins;

6) TOMYyCK CypAOIepEeBOIINKA U TU(HITOCYPAOTICPEBOTINKA;

7) nmomyck cOoOaKU-TIPOBOJHUKA Ha OOBEKT (37aHHE, TIOMENIEHUE), B KOTOPOM
NPEIOCTABIISICTCS] MYHHIIATIATBHAS YCITyTa;

8) okazaHue MHBAJIMJAM MOMOIIM B IPEOJOJICHUH 0aphepOB, MEIIAIONINX MOTYYECHUIO UMH
MYHUIIUTIATLHON YCIIYTH HapaBHE C APYTUMH JIUIIAMHU.

[Toxazarenu JOCTYMHOCTH M Ka4eCTBa MYHHUIIMIIAILHOM YCIIyTH (BO3MOKHOCTD MOTYYECHHUS
UH(POPMALIUHU O X0/1€ IPEAOCTABICHHUSI MyHULIMTIAIBHON YCITYTH, BO3MOXXHOCTb MTOJTyYSHHS YCIYTH
B AJIEKTPOHHOMU (hopMe MM B MHOTO( YHKIIMOHATILHBIX IIEHTPaX MPel0CTaBIEHUS TOCYIapCTBEHHbBIX
MYHUIUTIATBHBIX YCIIYT

54. TlokazaTensMu AOCTYIMHOCTH M Ka4eCTBA MYHULIUTIATHHON YCIYTH SIBISIFOTCS:

1) [OCTOBEPHOCTH MPEAOCTABIIEMOM IpakIaHaM HHPOPMALIHH;

2) mnonHOTa MH(GOPMHUPOBAHHUS TPAXK/IAH;

3) mHarmsgHOCTH (opM  mpemocraBisieMoit  mH(OpManuH 00  aJIMHHHCTPATHBHBIX
pOIEAYypax;

4) ymoOCTBO ¥ JOCTYHHOCTh TOJAY4YeHHS HHOOPMAIMKA 3asSBUTEISIMH O IOPSIKE
MPEIOCTABIICHUSI MyHULIUTIATLHON YCIYTH;

5) coOmrosieHHEe CPOKOB HCIOJHEHHS OTIACIbHBIX aAJMHHHCTPATHBHBIX MPOLEIYp H
MPEIOCTAaBIICHUS] MyHUIIUIIATLHOU YCITYTH B IIEJIOM,

6) coOmomenue TpeOOBaHMU K pasMepy IUIAaThl 3a MPEJOCTaBICHHE MYHHUIIHITAIbHON
YCIIYTH;

7) cobmromeHuit TpebOBaHMI CTaHAapPTa MPEAOCTABICHHS MYHUIIUTIAILHOW YCIYTH

8) orcyrcTBHE OOOCHOBAaHHBIX JKalo0 Ha pelleHus, neicTBus (Oe3neiicTBUE) OpraHa,
MPEIOCTABIISAIONIEI0 MYHHUIMIATBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA OpraHa, MPelOoCTaBIISIOIIErO
MYHHUIIUMTATBHYIO YCIIYTY, JIM00 MyHHUIIMITAILHOTO CIYXKAIIETo;

9) moNHOTa W aKTyaJbHOCTh MH(POPMAIIUK O TOPSIKE MPEAOCTABICHHS MYHHUIIMITATIbLHON
YCITyTH.

55. Ilpu monydeHHH MYHHUIIMTAIBHOW YCIYTH 3asBUTENb OCYIICCTBIISET HE Oosee Tpex
B3aMMOJICHCTBHI C JOMKHOCTHBIMU JIMIIAMH, B TOM YHCIIE:

1) npu momade 3ampoca Ha MOJYYCHHUE YCIAYyrH M MOJYYEHHH pe3yibTara yCIyrd
3asIBUTEIIEM JIMYHO, B TOM ymciie uepe3 M®I] — He Gonee AByX pas;

2) TpU TMojave 3ampoca Ha MOJYYEeHHE YCIYrH C HCIOJb30BaHHWeM EnuHOro mopraia
TOCY/IapCTBEHHBIX W MYHHUIIMNAIBHBIX yCIyr ((pyHKIHI), TOYTOBBIM OTHpaBIEHUEM — HE OoJjee
OJIHOTO pa3a.

56. TIpomomKUTENBHOCTh KaXJI0TO B3aMMOJCHCTBHS HE JTOJDKHA TPEBBHINIATH MATHAIIATH
MUHYT.

Wubie TpeOoBaHMS, B TOM YKCJIE YUUTHIBAIOUINE OCOOCHHOCTH MPEAOCTABICHNUS MyHUIIUITAbHOM
yCIyTH B MHOTO(YHKITHOHATBHBIX IIEHTPaX MPEI0CTABICHUS TOCYIaPCTBCHHBIX U MYHHUIIMITATEHBIX
YCIIYT U OCOOEHHOCTH MPEAOCTaBICHHS] MyHUIIUNIAIBHON YCIYTH B 3J€KTPOHHOU hopme

57. 3asBUTENIO TPEIOCTABISAETCS BO3MOXKHOCTh IOTYYEHHMS] MYHUIMNAIBHON YCIYTH C
UCroib30BaHueM EnuHOrO moprama rocyJapCTBEHHBIX W MYHUIMNANBHBIX ycnyr (QyHKIwuii),
MOYTOBBIM OTMpABICHUEM, a TakKe IOCPEACTBOM JIMYHOTO OOpalleHus 3a MOJIydeHHEM
MYHUIIUNIATBHOW ycnyrd B MHOropyHKuHOHaIbHOM LeHTpe (manee - MODLI). Opranuzanus
MPEAOCTaBIICHUs MYHHIIUNANBHOW ycimyrun Ha 0aze MLl ocymecTBisercs B ciiydae HaIHYUS
3aKJIIOYEHHOTO COIJIAlllEHUsT O B3aUMOACHCTBMM, 3aKIIOYEHHBIM MEXIy AJMHUHHCTpanuen
ropojickoro okpyra Ctpexxeoit 1 MOILI.



58. 3asBneHuwe, HampaBieHHOe yepe3 EnuHbBI  mopram  rocylapcTBEHHBIX U
MYHHUITUTIATBHBIX  yeiIyr ((QyHKIUi), MOMKHO OBITH MOAMMCAHO SJICKTPOHHOM TMOANHUCHI0O B
COOTBETCTBUU € 3aKOHOJATeNbCTBOM Poccuiickoi denepanni.

59. Ilpu mpencraBieHUU 3asBICHUS B DJEKTPOHHOW (hOpMe MpeACTaBUTEIEM 3asBUTEIS,
JIeMCTBYIOIIMM Ha OCHOBAaHUHU JIOBEPEHHOCTH, JJOBEPEHHOCTH JIOJKHA OBITH MpeACTaBiIeHa B popme
JJEKTPOHHOTO JOKYMEHTA, MOANMCAHHOTO 3JIEKTPOHHOM MOAMUCHI0 YIOJIHOMOYEHHOTO JIUIIa,
BBIJIABIIETO (TIOAMMCABIIETr0) JOBEPEHHOCTb.

60. JIokyMeHTbI, SBJISIOUIMECS PE3yJIbTaTOM IMPEAOCTaBICHHUS MYHUILIUNAIbHONW YCIYTH B
BUJC DJEKTPOHHOTO JIOKYMEHTa, HANpaBISAIOTCS  3asBUTEN0 4epe3 EnuHbli  mopran
rOCYJapCTBEHHBIX U MYHUITUTIATBHBIX YCIyT ((PyHKITHIA).

61. [Ipu npenocTaBlieHMH MYHULMOAIBHOW YCIYrM B  DJICKTPOHHOHM Qopme cC
ucrnoip30BaHueM EaMHOro moprana rocyaapCTBEHHBIX W MYHHMIMMAIBHBIX ycayr (GyHKIuil),
3asBUTEIIO MPEIOCTABIISIETCS BO3MOKHOCTD:

1) o3HakomiieHHsT ¢ (opMaMu 3asBICHUH W WMHBIX JOKYMEHTOB, HEOOXOIMMBIX JIJIsI
NOJyYeHUsT MYHHIMIIATBHON yCIyru, W oOecledeHue MOCTyna K HUM Uil KONHMPOBAaHUS U
3aIl0JIHEHUS B DJIEKTPOHHOM BUJIE;

2) MpeCTaBJICHUE 3asBICHUS O MPEIOCTABICHUN MYHHIUIAIBHON YCIYIH B 3JCKTPOHHOM
BU/IE;

3) OCYILECTBICHUSI MOHUTOPHHTA X0/1a MPEIOCTABICHUS] MyHUIIUITATBHOW YCIIYTH;

4) nosrydeHue pe3ysbraTa MyHHIIUIATBLHON YCIYTH.

62. B cnyyae mnoOCTyIUIGHHs 3asBIEHUSI W JOKYMEHTOB B D3JEKTPOHHOH ¢opme cC
ucrnojib30BaHneM EnuHOro moprana rocyJapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT ((QYHKIIHIT)
CTHELHATNCT, OTBETCTBEHHBIM 3a NMpPHEM M PETHCTPALUI0 JOKYMEHTOB, MH()OPMUPYET 3asiBUTEIS
yepe3 TUYHbINA KaOMHET O perucTpaliy 3asBICHHUSL.

63. Opranuszanust NPEAOCTaBICHUS MYHUIUMNAIBHOW YCIYTH  OCYIIECTBISIETCS 110
INPUHILIMITY «OJHOTO OKHa» Ha 06aze MLl mpu nuyHOM oOpamieHuu 3asBUTENS (MIPU HATUYUU
3aKJIFOUYEHHOT'O COTJIAIICHUS).

64. 3asBUTENSM MPEAOCTABISIETCS BOZMOXKHOCTD JJIsl PEBAPUTEIBHON 3alUCH Ha MoJavy
3asIBJICHUS U JOKYMEHTOB ISl IPEAOCTABICHHUS MyHHUIIUITAILHON YCIIYTH.

65. IlpenBaputenbHas 3amUCh MOXKET OCYIIECTBISATHCS CIACAYIOMUMH CIIOCOOaMH  T10
BBIOOPY 3asBUTEIIS:

1) npu nMYHOM OOpalICHWH 3asBUTEIS B AJMHUHHCTPAIMIO  TOPOJCKOTO OKpyra
CrpexeBoli, YpaBieHUE;

2) 1o tenedony;

3) wdepe3 opUIMATBHBI CAaUT OPraHOB MECTHOTO CAMOYIIPABIICHHS TOPOICKOrO OKpyra
Crpexesoii: http:// admstrj.tomsk.ru .

65.111pu mpeaBapuTENBbHON 3aMTUCH 3asiBUTEIb COOOIIACT CIEAYIOUINE JaHHbIE:

- 7151 GPU3UIECKOTO JIHIa: (aMUIUI0, UM, OTYECTBO (ITPH HATMYHUH );

- JUIs IOPUIMYECKOTO JINIIA: HANMEHOBAHHUE I0PUIMUECKOTO JIUIIA;

- KOHTaKTHBII HOMep TeeoHa;

- aJIpec 3JIEKTPOHHOM MOUTHI (MPU HATUYHH);

- JKeJIaeMble J1aTy U BpeMs IpeCTaBIeHUs JOKYMEHTOB.

66. IIpenBapuTenbHas 3aIUCh OCYIIECTBIISIETCS IYyTEM BHECEHUS YKa3aHHBIX CBEICHUI B
KHUTY 3alMCH 3asiBUTEINIEH, KOTOPast BEIETCS Ha AJIEKTPOHHBIX HOCUTEIISX.

67. 3asBuUTENIO COOOIAIOTCS JaTa M BpeMs MpUeMa JOKYMEHTOB, KaOMHET (OKHO) mpuema
JIOKYMEHTOB, B KOTOpble cienyeT oOpaTuThes. [Ipu nuyHOM OOpallieHuH 3asBUTENIO BBIIACTCS
TAJIOH-TIOITBEPKACHUE. 3asBUTENb, 3aUCABIINIICA HAa NMPHEM 4yepe3 O(UIMaTbHBIA CaliT OpraHoB
MECTHOT'O CaMOYIIpaBJIeHHsI TOPOACKOro okpyra CTpexeBoi, MOXKET pacredaTaTh aHAJIOT TajJOHa-
HOJATBEPKICHUSL.

68. OcymiecTBieHue 3alucu 3asBUTENICH Ha OMpPENEICHHYIO JaTy 3aKaHUMBAETCs 34 CYTKHU
710 HACTYIIJICHHSI 3TOU JaThI.

69. Ilpu ocymiecTBICHUU TPEABAPUTEIBHON 3alKCH 3asBUTENIb B 00S3aTCIIBHOM IMOPSIKE



http://www.admstrj.tomsk.ru/�

UHPOPMHUPYETCSI O TOM, YTO TpEeABAPUTEIbHAS 3alHCh AHHYJIUPYETCS B Clydyae €ro HEsBKH IO
UCTEUEHUH NATHAATH MUHYT Ha3HauY€HHOI'O BPEMEHM IIpHEMa.

70. 3asBuTensM, 3alHCaBLIIMMCA Ha NpUEM yepe3 O(UIIUMAIBHBIA CalT OpraHOB MECTHOTO
camoympaBlieHHsl ropojckoro okpyra CrpexeBod, 3a TpM KaJeHIApHBIX JHSA [0 IpHeMa
OTIIPABJISIETCS] HATIOMUHAHUE HA YKA3aHHBIM aJipec 3JEKTPOHHOM MOYTHI O JaTe, BpEMEHU U MECTE
npuema, a Takxke MHpopmalus 00 aHHYJINPOBAaHUH IIPEIBAPUTEIILHON 3alMCH B CIIydae HESBKH IO
MCTEUYEHUH NATHAALATH MUHYT C HA3HAYEHHOTO BPEMEHU IIPHEMA.

71. 3asBuTens B 11000€ BpeMs BIIpaBE OTKA3aThCs OT MPEABAPUTEIIHHOM 3aIUCH.

72. B orcyrctBUM  3asBHUTENEH, OOpaTHBIIMXCA TI0 TMpPEABAPUTEIBHON  3allMCH,
OCYILECTBIISICTCSI IPUEM 3asiBUTEIIEH, 0OPAaTUBIINXCS B MOPSJIKE OUEPEIH.

73. I'papux mpuema (mpueMHOE BpeMs) 3asBUTENEH 10 NPEABAPUTEIBHON 3amucu
yCTaHaBJIMBAETCS HAYAJIbHUKOM YTIPaBJIEHUS B 3aBUCUMOCTH OT MHTEHCUBHOCTH OOpaIlleHUH.

1. CocTaB, nocJ1€10BaTEJILHOCTh H CPOKH BHINOJTHEHUST AIMUHUCTPATHBHBIX
npoueayp (aericreuii), Tpe0OBAHMA K MOPSAJKY X BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BbINOJHEHNS] AAMUHUCTPATUBHBIX MpoueAyp (IeldcTBHUI) B 3JIeKTPOHHOU hopme, a TaKKe

0COOCHHOCTH BBINOJHEHUS] A/IMUHUCTPATUBHBIX npoueayp B MI®

74. TlpenocraBieHue MYHHUIMIIQIBHOM  YCIyrd  BKJIIOYAeT B ceds  cleayrouue
aIMMUHHUCTPATUBHBIEC TPOLEAYPHI:

1) mpueM U peructpaius 3asBiICHHUS U JOKYMEHTOB JJIsl TIPEAOCTABICHUS MYHHIIUIIATBHOMN
YCIyTH;

2) pacCMOTpPEHUE 3asIBJICHUS U NIPEACTABICHHBIX JIOKYMEHTOB;

3) popMupoBaHre U HANPABJIICHHE MEKBEIOMCTBEHHBIX 3alPOCOB B OpraHbl (OpraHU3aIlNH ),
Y4aCTBYIOIIHE B MPEIOCTABICHUHA MYHHUIIUITATLHOU YCIYTH;

4) IpUHATHE pEIICHHS O MPEJOCTaBICHUH JMOO0 00 OTKa3e B MPEIOCTaBICHUU
MYHHIIUITATILHOU YCITYTH;

5) BbIava pe3ysabTaTa MpeA0CTaBICHUS MYHUIUITATBHOM YCITyTH.

biiok-cxema npegocTaBieHUs MyHUIIUNIAIBHON yCIIYT U

75. brok-cxema MOCIeI0BaTeIbHOCTH JNEUCTBUI TMPU MPEIOCTABICHUH MYHUIIMITATLHON
ycayru npenctasieHa B [IpunoskeHnn 3 K HaCTOAMIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpueM u peructpanus 3asBICHUS U JOKYMEHTOB IS IPEAOCTABICHHUS] MYHULIUIIAIBHON YCIIYT'H

76. OcHOBaHWMEM /Jisi Hayajla BBIMOJTHEHHUS ATMUHHCTPATUBHOM MPOLEIYPHI SBIISIETCS
oOpallieHue 3asBUTEINS C 3asiBICHUEM U IPEJOCTaBIEHUE JOKYMEHTOB, ONPEEIEHHBIX ITYHKTOM 27
HACTOSAIIETO AJIMHUHHCTPATHBHOTO PETJIaMEHTa, JIMYHO JTMOO Yepe3 MPEACTABUTENS CICIUATUCTY
VYrpaieHus, OTBETCTBEHHOMY 3a IIPUEM 3asiBJICHUS O MPEIOCTaBICHUN MYHUIIUIIAIBHON YCIyTU U
JIOKYMEHTOB.

77. Jlomyckaercs mojiayua 3asiBJICHUS C MPUIIOKEHUEM IOKYMEHTOB, YKa3aHHBIX B ITYHKTE 27
HACTOSIIET0 AJIMUHUCTPATUBHOTO pPErjlaMeHTa, MyTEeM HaNpaBieHUs UX B aapec YIpaBlCHUS
MOCPEACTBOM  JJICKTPOHHOW  MOoYThl, YyKazaHHOW B [lpumoxkenun 1 K  Hacrosmemy
AJIMUHHCTPAaTUBHOMY PErJIaMEHTY C MOCHEAYIOIIMM MPEICTaBICHUEM OpUTHHAaja 3asBJICHUS U
JIOKYMEHTOB, YKa3aHHBIX B MMyHKTE 27 AJMHMHHCTPATUBHOTO pErjiaMeHTa, B TEUEHHUE JABYX pabouux
JIHEU C AaThl OTIPABKUA JOKYMEHTOB I10 3JIEKTPOHHOMU I1OYTE.

78. Ilpu ycTaHOBIIEHMH OCHOBAHHI ISl OTKa3a B IpUeMe JOKYMEHTOB, IPEIyCMOTPEHHBIX
nyHKTOM 31 AJMHHUCTPATHUBHOTO pErjaMEeHTa, CIEUUATUCT YIpaBlIeHHUs, OTBETCTBEHHBIA 3a
IIpUEM 3asBJICHUS, HE IPUHUMAET MPEICTAaBICHHbIC 3asBUTENIEM JOKYMEHTHI C YKa3aHUEM MPUYHH.
[Ipu oTCyTCTBHM OCHOBaHUU JIsl OTKa3a B MpUEMe JOKYMEHTOB, PEIYCMOTPEHHBIX MyHKTOM 31
HACTOALIET0 AJIMUHUCTPATUBHOIO PErJIaMEHTa, CIIEHUAIMCT YTpaBIEHUS HANpaBiseT 3asBICHUE



CHENHUANNCTy AJIMHUHHUCTPAIIMN TOPOJICKOr0 okpyra CTpekeBoil, OTBETCTBEHHOMY 32 PETHCTPAIUIO
JIOKYMEHTOB, Ha PETUCTPAIMI0O TyTeM BHECCHHS 3allUCU B KypHaJl PETHCTPALUM BXOJSIINUX
JOKYMEHTOB AJIMUHUCTpAaLlMU FOpOJACKOro okpyra CTpexeBoi, B A€Hb IOCTYIUIEHUS 3asBICHUS U
MpUJIaraéMbIX K HEMY TOKYMEHTOB.

79. CneuumanucT, OTBETCTBEHHBIM 3a PErHCTPALMIO 3asBJICHUS, B CPOK HE MO3/HEE THS
pEerucTpaIyy, HampaBJIsAeT 3asABJICHUE CIICITUATUCTY Y IPaBICHUS.

80. Cneumanuct YnpaBieHUs, B JCHb MOJYYCHHS 3apETHCTPUPOBAHHOTO 3asBICHUA U
NPUWIOKEHHBIX K HEMYy JIOKYMEHTOB TIIepeaeT 3asBICHUE HAYAIbHUKY YTIPABJICHHUS IS
BI/ISI/IpOBaHI/IH.

81. HavanpHuk YmpaBieHUs B CPOK HE IMO3THEE CIEAYIOMEro pabodyero THS ¢ MOMEHTa
HOHy‘IeHI/IH 3asIBJICHUA Hepe;[aeT cero Ha paCCMOTpCHI/Ie CHGL[I/Ia.HI/ICTy YHpaBHeHI/IH,
OTBETCTBEHHOMY 3a MPEI0CTABICHUE MYHHUIIUTIAIbHON YCITYTH.

82. PesynmpraToM aJIMUHUCTPATHBHOM MpOLEAYpHl SBISETCS Iepelradya MPOIIE/IIero
PETUCTpalMIO 3asBIICHUS Ha PACCMOTPEHHE CICIHUAIMCTY YTpaBiCHUS, OTBETCTBEHHOMY 3a
IIPENOCTABICHNs] MyHULIUIIAIIBHON YCIIYTH.

83. MakcumalbHBIA CPOK UCIIOTHEHUS JaHHOW aJIMUHUCTPATUBHOU MPOIIEAYPHI COCTABIISET
HEC GOHGG Tpex KaJ'IGHI[apHBIX I[H€I>'I CO JHJA IMoJaa4yu 3asiBJICHUS.

PaCCMOTpeHI/Ie 3adABJICHUA U IPCACTABIICHHBIX JOKYMCHTOB

84. OcHoBaHueM [UId Hayaja BBIMOJHEHUS aIMHUHUCTPATUBHOW NPOLEIYPHl SBISETCS
HOCTYIUICHHE TIPOUICANIETO0 PETHCTPAIMIO 3asBICHUS W NPWIAraeMbIX K HEMY IOKYMEHTOB Ha
paccMOTpeHHE CIEUUAINCTY YIPaBICHHs, OTBETCTBEHHOMY 3a NPEIOCTABICHHE MYHHUIIMIAIbHON
yeayru. Ilpun paccMoTpeHMM 3asiBICHHMS M TIPUIAraeMbIX K HEMY JOKYMEHTOB OCYIIECTBIISIETCS
NpOBEpKAa MPEJCTABICHHBIX JIOKYMEHTOB Ha COOTBETCTBHE HCUYEPIBIBAIOLIEMY IE€PEUHIO
JOKYMEHTOB, YKa3aHHBIX B MyHKTe 29 ATMUHUCTPATUBHOTO PETIIaMEHTA.

85. B ciyuae HempejacTaBieHus 3asBUTENIEM JIOKYMEHTOB, YyKa3aHHbIX B NyHKTe 29
AJIMUHHCTPAaTHBHOTO PETJIAMEHTA, CHENUAINCT YTPABJICHHs, OTBETCTBEHHBIM 3a MPEOCTAaBICHUE
MYHUIIUIATBHONW YCIIYTH, TEpPeXOIuT K aJMHHUCTPATUBHOW mpoueaype «popmupoBaHue u
HanpaBJIeHHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHU3alld), Yy4YacTBYIOUIHE B
NPEOCTaBICHUH MyHULUTIAIBHONW YCITYTH.

86. B cnyuae mpenocTaBiieHHMsI 3asBHUTENIEM JTOKYMEHTOB, YKa3aHHBIX B TyHKTe 29
AJIMUHHCTPAaTUBHOTO pErjaMeHTa, MEXBEJIOMCTBEHHBIE 3alpoChl B OpraHbl (OpraHu3alun),
y4JacTBYIOIIHE B MIPEIOCTABICHUN MYHUIIUIIAIBHON yCIIyTH, HE HAIPABIISIOTCH.

87. Pe3ynbraToM aIMUHHCTPATUBHOM MPOLEAYpPHl SBISIETCS BBIBICHHE HEOOXOAUMOCTH
dopMupoBaHHS W HANpaBICHUS MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHU3alvn),
Y4YacTBYIOUIHE B MPEJOCTABICHUN MYHUIMIIAIBHON yCIyT, B Cllydae HEMPEACTABICHUS 3asiBUTEIEM
JIOKYMEHTOB, YKa3aHHBIX B ITyHKTe 29 ATMUHUCTPATUBHOTO PETIIaMEHTA.

88. OOmwuii MakCUMaNbHBII CPOK BBIIIOJHEHUS aAMUHUCTPATHBHON MPOLEAYPHI HE MOXKET
IPEBBIIATh MIECTh KAJCHIAPHBIX AHEH CO JHS MOCTYIUICHUS MPOMICAIETO PErUCTPAIIHIO 3asBICHHS
U TpUiIaraeMplX K HEMYy JOKyMEHTOB Ha pPAacCMOTPEHHE CHEHHMAIMCTY YIPaBICHHUS,
OTBETCTBEHHOMY 3a IPEIOCTABICHIE MYHHIINTIAIBHON YCIYTH.

dopMupoBaHUE U HAMPABICHUE MEKBEIOMCTBEHHBIX 3alPOCOB B OPTaHbl (OpraHu3alumn),
Y4acTBYIOLIUE B IPEAOCTABICHUY MYHUIIUIIAIIBHON YCIIYTH

89. OcHoBanueM s Hayajga aJMUHUCTPATHBHON NPOIENypHl SIBISETCS BbISBICHUE
HEoO0X0oAUMOCTH (OPMHUPOBAHUS M HAINPABICHHS MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opraHu3anum), y4aCTBYIOILIHE B IPEJOCTABICHUN MyHULIUTIAIBHONW yCIYT.

90. IIpy  MOArOTOBKE  MEXBEJOMCTBEHHOI'O  3alpoca  CHEHHATUCT  YIpaBJIeHUs,
OTBETCTBEHHBII 3a MPEAOCTaBICHUE MYHUIMIIAIBHON YCIyTH, ONPEAEseT NepeueHb TOKYMEHTOB
(cBeleHMH, coAep)KalMXCs B HUX) M8 INPEAOCTABICHHMS MYHULUUNAIBHOW YyCIyrM U



rOCy/IapCTBEHHBIC OPTaHbl, JTHOO MOJABEIOMCTBEHHBIC TOCYAAPCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOT'O CaMOYIIPABJICHUS OpraHU3aIiH, B KOTOPBIX JaHHbIE JOKYMEHTBI HaXOSATCS.

91. ®opmupoBaHHEe M HAMpPaABICHHE MEXBEIOMCTBEHHBIX 3alPOCOB OCYIICCTBISECTCS B
COOTBETCTBUU ¢ TpeboBanmsMu DeaepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opranuzamuu
MPEIOCTABICHUS TOCYTAPCTBEHHBIX U MYHHUIIUITAIBHBIX YCIYT.

92. Cneumanuct YmpaBiieHUs, OTBETCTBCHHBIM 3a TWPEIOCTABICHHWE MYHHUIUITAIBHON
yCIyTH, HE TO3JHee pabodero IHS, CIEAYIOMIErO 3a JTHEM YCTAHOBJIICHHUS OCHOBAHWMM IS
HaAIpaBJIEHUS MEXBEJOMCTBEHHBIX 3ampocoB, (GOPMUPYET W HAaMpaBisieT MEXKBEIOMCTBEHHBIN
3arpoc B:

1) denepanbHyio Cay)0y rocy1apcTBEHHON PErHCTPAIMU, KaJacTpa u KapTorpaduu;

2) ®enepaabHYIO HAJIOTOBYIO CITYXOY.

93. Cpok mMOATOTOBKM U TOJy4eHUS OTBeTa Ha MEXKBEJOMCTBEHHBIH 3ampoc ¢
MCIIOJIb30BaHNEM MEXKBEIOMCTBEHHOTO HH(DOPMAIIMOHHOTO B3aUMOICHCTBHUS HE MOXKET MPEBHIIIATh
MATH pabouyux JHEH €O [HSA TOCTYIUIEHUS MEKBEIOMCTBEHHOIO 3alpoca B OpraHbl HIH
OpTraHM3aINy, MPEIOCTABISMIONINE TOKYMEHT U uH(popMmanuio. [locTynuBmme B AIMUHUCTPAIUIO
ropojickoro okpyra CTpexeBoil JOKyMeHTbl U MH(OPMALIMIO TIOJTy4YaeT CIELHUATUCT Y IpaBIeHMUs,
OTBETCTBEHHBIH 3a MPEJOCTABICHIE MYHHUIIUIAILHON YCIIYTH.

94. Pe3ynpTaToM aJIMHUHHCTPATHBHOW MPOLEIYPHI SIBISETCS 0000IIEHHWE TOJYYCHHOU B
pamMKax MEXBEIOMCTBEHHOI'O B3aUMOJEHCTBUS WH(MOpMaNuU (JOKYMEHTOB), HEOOXOIUMOW s
MPEIOCTABIICHUSI MyHUIIUTTAIbHOW YCIYTH 3asBUTEIIIO.

95. MakcuManbHBI CPOK BBIIOJIHEHHS aAMUHUCTPATUBHOM MPOIENYpPhl COCTABISET CEMb
KaJIeHJApHBIX JHEH CcO JHS BBIABICHUS HEOOXOAMMOCTH (OPMUPOBAHMUS U HaIpPaBJICHUS
MEXXBEJIOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHu3alvd), Y4acTBYIOIIME B MPEAOCTABICHUH
MYHULIMTIAIbHON YCIIYT.

[IpunsTHE pelIeHus o0 MPeIOCTaBICHUN MyHUIIMITAILHON yciyru 1100 00 OTKase B
IIPEIOCTABIEHUN MYHUIIUNIATBHON yCIYTH

96. OcHoBaHueM Hayajla aJIMHHUCTPATUBHOM MpPOIENyphl SABISETCS YCTAaHOBJICHUE
CIELUAJINCTOM YTIPaBIEHUS, OTBETCTBEHHBIM 3a IPEJOCTABICHUE MYHUIIUIIAIBHOW YCIYTH, B XOJ€
IPOBEPKH JTOKYMEHTOB OCHOBAHUH JUIS MPEAOCTABICHUS MYHHUIIMIIAIBHON yCciayry, Tub0 06 oTkaze
B IIPEIOCTABJICHUN MYHULIUIIAJIbHON yCIIYTH.

97. Cneumanuct VYmpaBieHHUs, OTBETCTBEHHBIM 3a NPEIOCTaBICHHE MYHUIUIAILHON
YCIIyTH, B J€Hb YCTAaHOBJICHUS OCHOBAaHUU IS NIPEJOCTABICHUS MYHULUIAIBHON YCIYyTd TOTOBUT
IPOEKT MOCTAaHOBJICHNUA AJIMUHHCTPALIUU TOPOJCKOro oKpyra CTpexeBoil 00 yTBEpKICHUU CXEMBI
PaCIOIOKECHMSI 3€MEJIBHOTO y4acTKa WIIM 3€MEJIbHBIX YY4aCTKOB Ha KaJaCTPOBOM ILIAHE TEPPUTOPUH
Y HamnpapiseT €ro Ha CONIACOBAHME JOLKHOCTHBIM JMIAM AJIMMHHUCTpALMM TOPOJCKOIO OKpyra
CrtpexeBoil.

98. MakcuManbHBIi CPOK COIJIACOBAaHMSA JIOJDKHOCTHBIMHM JIMIIAMH  AJMHHHUCTPALUU
FOPOZACKOIr0 OKpyra IMpOeKTa NOCTAaHOBJIEHUs 00 YTBEPXKJAECHUU CXEMbI PACIIOIOKEHUS 3€MEIBbHOIO
y4acTKa MJIM 3€MEJIbHBIX yYacTKOB Ha KaJacTPOBOM IUIAHE TEPPUTOPHH COCTABISET JiBa paboumx
JIHSI C MOMEHTA ITOTY4YEeHMsI IPOCKTa HA COTJIACOBAHHUE.

99. CornacoBaHHBII MPOEKT IOCTAaHOBJIECHUS OO0 YTBEPKICHHUH CXEMBl DPACHOIOKEHUS
36MEJIBHOTO y4YaCTKa WJIM 3€MEIbHBIX YYacCTKOB Ha KaJaCTPOBOM IUIAHE TEPPUTOPHH
NOJNKCHIBAaeTCS MBpPOM TOpPOJICKOTO OKpyra B TEYEHHME OJHOro pabodyero AHSA C MOMEHTa
IIOJIyYEHUS COTVIACOBAHHOTO OJDKHOCTHBIMHM JIMIIAMH ITPOEKTA.

100. B ciydae ycTaHOBIIGHUSI OCHOBaHMU JUIsI OTKa3a B MPEAOCTABICHUH MYHHUIMIIAIbHON
YCIYrH, TMPelyCMOTPEHHBIX IMYHKTOM 32 AJMHHHUCTPATUBHOIO pPErIAMEHTa, CHEeHAIUCT
VYrpasneHus, OTBETCTBEHHBIN 3a IPEJOCTABICHUE MYHHUIMIAIBHOW YCIYIHM, B TCYEHHE OJHOTO
pabouero OHS C MOMEHTAa YCTAHOBJIEHHS OCHOBAaHMH, TOTOBUT MOTHBHUPOBAaHHBIA IPOEKT
yYBEIOMJICHHSI 00 OTKa3e B MPENOCTABICHUHM MYHHIMIIAIBHON YCIYTH 1O YTBEP)KICHHIO CXEMBI
PaCIOJIOKEHUS 36MEIIbHOTO Y4aCTKA MU 3€MENbHBIX YYACTKOB HA KaJlaCTPOBOM IUIaHE TEPPUTOPUHU



u niepegaet Mapy ropoackoro okpyra CTpekeBoil.

101. YBegomsienue 00 OTKa3e B TPEAOCTABICHWHW MYHHIIMNAIBHOM YCIYTH IO
YTBEP)KICHUIO CXEMBbl DPACHOJOXKEHHUS 3E€MEIbHOI0 Yy4acTKa WM 3€MEJbHBIX YYacTKOB Ha
KaJaCTPOBOM IUJIaHE TEPPUTOPUM MOANUCHIBaeTcs M»apoM ropojackoro okpyra CrpexeBoil, B
TEYEHHUE OJHOT0 pabouero JHs C MOMEHTA IOIy4YEHUS MPOEKTa YBEIOMIICHUSI.

102. MakcuMaibHBIA CPOK BBIMIOJIHEHUS aIMUHHCTPATUBHOW IMPOLIETYpPhl COCTABIISET HE
Oojee dYETHIPHAAIATH KallGHAAPHBIX JHEW C MOMEHTa YCTAaHOBJICHHS OCHOBAaHHMMA IS
MPEIOCTABIICHUSI MYHHUIMIIAIBHON YCIyru, TuO0 00 OTKa3e B MPEIOCTaBICHUH MYHULIUINAIHLHOU

YCILyTH.
Brpinava pesynbrara MpeaoCcTaBiIeHUss MyHULUIIAIBHON YCIIYTH.

103.0cHoBaHWeM /i Hayala aJMHHHCTPATHBHOW TMPOLEAYpPHl SBISCTCS HaJIHUUe
MOAMKUCAHHOTO JOKYMEHTa, yka3zaHHOTo B myHkTe 99 wmnm mynkre 101 AnMHHHCTpaTUBHOTO
periameHTa.

104. Beimaua pe3ynabTara NPEAOCTABICHUS MYHHUIUNAIBHOW YCIYTHM OCYIIECTBIISETCS
CrocoOoM, yKa3aHHBIM 3asBUTEIIEM B 3asBICHUH, B TOM YHUCIIE:

1) npwu nuyHOM OOpAaIeHuH B YIpaBICHHE,

2) TOCPEICTBOM IOYTOBOTO OTIPABJICHUS HA AJIPEC 3asIBUTEIS, YKa3aHHBIH B 3asBJICHHUM;

3) TOCpenCTBOM 3JIEKTPOHHOM MOYTHI MO aJpecy 3JICKTPOHHOH MOYTHI, YKa3aHHOMY B
3asIBJICHUH,

4) npu auuHoM obpamiennn B ML (mpy HaMYKMK 3aKIIOYEHHOTO COTJIAIICHHUS);

5) depe3 nuuHbli KaOuHeT Ha EAMHOM mopTajie roCcyJapCTBEHHBIX W MYHHIIUIAIbHBIX
yeuyr (QyHKuwmii).

105. O0mmii  MakCUMalbHBIA  CPOK  BBIMOJHEHUS  aJIMUHHCTPATUBHOM  IMPOLEAYPHI
COCTaBJISIET HE OoJiee Tpex padoumx JHEH CO THA MOAMMCAHUS JOKYMEHTa, 0(hOPMIISIFOIIETO OJTHO U3
IIPUHSATHIX PELICHUMN.

V. ITopsinok n (popMBI KOHTPOJISI 32 HCIIOJHEHHEM aJMMHUCTPATHBHOIO PerjaMeHTa

[Mopsimok ocymiecTBIEHUS TEKYIEro KOHTPOJIS 32 COOMIOIEHUEM U HCTIOJIHEHHEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMH JIMIIAMH TOJIOKEHHUN aIMUHUCTPATUBHOTO PETJIaMEHTA U UHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO MyHULIMNIAIILHON YCIIYTH, &
TaK)Ke IPUHATHEM UMU PELICHUN

106. Texymmuii KOHTPOJTb 3a COOTI0IEHUEM u HUCIIOJTHEHHUEM [TOJIOKEHUN
AJIMUHUCTPATUBHOTO periaMeHTa W HMHBIX HOPMATUBHBIX MPABOBBIX AaKTOB, yCTaHABIMBAIOIINX
TpeOOBaHUSI K MPEIOCTABICHUI0 MYHHUIMNAIBHON YCIyTH, OCYIIECTBIAETCS HAYaIbHUKOM
VYpasnenusl.

107. Tlopsimok OCYIIECTBICHUS] TEKYIIETO KOHTPOJS 3a COOJIIOACHHUEM U HCIOJTHECHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMHU TIOJIOKEHUN AJMUHHCTPATUBHOTO pEriiaMeHTa U MHBIX
HOPMATUBHBIX MpPAaBOBBIX AaKTOB, YCTAHABIMBAIOIIMX TpeOOBaHHS K  IPEIOCTABICHUIO
MYHHUIIMIIAIGHOM yCIYTH, a TaKKe NPUHATHEM HMH DEIICHUH, OCYIICCTBISETCS B MOPSIKE,
YCTAHOBJICHHOM MOCTAaHOBJIEHWEM AJIMHUHUCTpALMK ropojickoro okpyra Crpexenoil ot 02.04.2014
Ne 247 «O6 yrBepxnaenuu Ilopsaka ocylmecTBICHHS KOHTPOJIS TOJMHOTHI W KadyecTBa
MPEOCTABIICHUS MYHHUIMMIAIbHBIX YCIYT U COONIIOJIEHUS TOJIOKEHUM aJMUHUCTPATHUBHBIX
pEeraMeHTOB TPEIOCTABICHUS MYHUIIMIAIBHBIX YCIYyr Ha TEPPUTOPUHM TOPOJICKOTO OKpyra
CTpexxeBon».



ITops10K ¥ MEPUOINYHOCTD OCYILECTBICHMS INIAHOBBIX M BHETIJIAHOBBIX IIPOBEPOK MOJIHOTHI U
KayecTBa MPEe0CTaBICHUS MYHUIIUTIATBHON YCIYTH, B TOM YKCIE MOPSIOK U (OPMBI KOHTPOJIS 32
IIOJIHOTOM M KQ4E€CTBOM MPEJOCTABICHUS MYHUIIUIIATBHON yCIyTU

108. KoHTponp 3a MOTHOTOM M KayeCTBOM MPENOCTABICHUS MYHHIMITAILHOW YCIyTH
OCyIIECTBIsIEeTCS B hopMax:

1) npoBeneHUsI TPOBEPOK;

2) pacCMOTpeHHUsl  JKajo0  3asBuTeNell  Ha  gAedictBus  (Oe3delicTBHE) — opraHa,
MPEAOCTABIISAIONIETO MYHUIIMIIATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa, MpeloCTaBJIsIONIEro
MYHULIUNIATIBHYIO YCIYTY, JIM00 MyHUIIUIATIBLHOTO CITY>KaIIero.

109. B mensix oOCyIIECTBICHUS KOHTPOJS 3a IOJHOTOW M KA4eCTBOM MPEIOCTaBICHUS
MYHULIMTIAJIBHOU YCIYTH AJIMHUHUCTPALUE TOpoacKoro okpyra CTpexXeBOM MPOBOASTCS IJIAHOBBIE
U BHEIUIAaHOBBIE MpOBEpKHU. [lOpsAIOK M MEPUOAMYHOCTH OCYIIECTBJICHHUS IUIAHOBBIX MPOBEPOK
YCTaHABJIMBAETCS TMOCTAaHOBICHHEM AJIMUHHCTpaluu Topoackoro okpyra CrpexeBoil. [lpu
MIPOBEPKE pPAaCCMATPUBAIOTCS BCE BOIPOCHI, CBA3AaHHBIE C MPEIOCTABICHUEM MYHHUIIMIAILHOU
yciyrd (KOMIUIEKCHBIE TMPOBEPKU), WM OTAEIbHBIA BOIMPOC, CBSI3aHHBIM C TMpeAOCTaBICHUEM
MYHUIUIIATBHON ycayru (TeMaTuyeckue npoBepku). IIpoBepka Takke MOXKET MPOBOAMUTHCS IO
KOHKPETHOM Kajno0e 3asiBUTES.

110. BHennaHOBBIE TPOBEPKU MPOBOASTCS B CBS3M C MPOBEPKOW YCTpaHEHUS paHee
BBISIBJICHHBIX HapYHICHUH AJMUHUCTPATUBHOTO PETJaMEeHTa, a TaK)Ke B CIIydae MOJyuyeHHus kanod
3asgBUTENEeH Ha AeWcTBUsS (Oe3/leficTBHE) OpraHa, MPEJOCTABISAIONIET0 MYHHIMIIAIBHYIO YCIYTY,
JMOJKHOCTHOTO — JIMLIa  OpraHa, MpPeJOCTaBISIONIET0  MYHHUIMIAIBHYIO  yCIOyry,  JnOo
MYHHIIUIIATBHOTO CITYXKAIIETo.

111. Pe3ynbTaTsl mpoBepKH OPOPMIISIOTCS B BHIE aKTa MPOBEPKH, B KOTOPOM YKa3bIBAIOTCS
BBISIBJICHHBIE HEJOCTATKHU U MPEJJIOKEHUS 110 UX YCTPAHEHUIO.

OTBeTCTBEHHOCTh JOHKHOCTHBIX JIMI OPTaHa, MPEAOCTaBISONIEr0 MyHUIMIAIBHYIO YCIYTY, 3a
perieHus u AecTBus (0e3eicTBIE), TPUHUMAEMBbIE (OCYIIECTBIIIEMbIC) UMHU B XOJI€
MIPEAOCTABIICHUS] MyHULIUIIAIBHOU YCIIyT'H

112. Ilo pe3ynbraTaM MpPOBEACHHBIX IPOBEPOK, B CIIydyae BBIABICHUSA HapYyIICHHHA
COOJIIOICHHST  TIOJIOKEHUH AJTMUHUCTPATUBHOTO pETJaMEHTa, BHUHOBHBIC JOJDKHOCTHBIC JIHIIA
opraHa, IpPeIOCTaBIAIONIET0 MYHULIMITAIBHYIO YCIYI'y HECYT OTBETCTBEHHOCTH, YCTAHOBJIECHHYIO
3aKoHONaTeIbCTBOM  Poccuiickoit  ®emeparuu  3a  pemieHuss W jAelcTBus  (Oe3aeiicTBue),
HpI/IHI/IMaeMBIe B X0I¢€ HpeI[OCTaB.HeHI/I}I MYHHHHHaHBHOﬁ yCJ'IYTI/I.

113. OTBETCTBEHHOCTh JOHKHOCTHBIX JIMI] OpraHa, MPEJOCTABIISIIONIETO MYHHIIUIATBHYIO
YCJIyFy BaerHH}IeTC}I B JOJKHOCTHBIX I/IHCprKL[I/I}IX B COOTBCTCTBUU C TpCGOBaHI/IHMI/I
3akoHo 1aTenscTBa Poccuiickoit deneparuu u 3aKkoHOATENHCTBA TOMCKOM 00IaCcTH.

ITonoxenus, xapakTepusyrouye TpeOOBaHUs K HOPSAKY U (hopMaM KOHTPOJIS 33 IPEJOCTaBICHUEM
MYHUIIUTNIATBHON YCIIYTH, B TOM YHCIIE CO CTOPOHBI IPaX/1aH, X 00bEMHEHUI U OpraHu3aIHii

114.KoHTponb 3a MpefocTaBiICHUEM MYHULUIAIBHOM YCIYTH, B TOM YHUCIE CO CTOPOHBI
rpaxkJiaH, X 0ObeAMHEHUH U OpraHu3alyi, OCYIIECTBIAETCS OCPEICTBOM MyOIMKAllMK CBECHUN
0 JIeATEIbHOCTH AJMUHHUCTpPALMU TOpoACKOoro okxpyra CTpexeBoW MNpu IpeaocTaBICHUN
MYHUIUIAIBHON YCIYTH, TOJYYEHHUS TpaXJaHaMH, UX OOBEAMHEHWSIMU U OpraHu3alusIMu
aKTyaJbHOH, TIOJHON M JOCTOBEPHOH MH(OpPMALMU O MOPSAIKE MPEJOCTaBICHUS MYHUIIUNATBLHON
YCIIYTH ¥ 00eCTIeYeHHUsT BO3MOXKHOCTH J0CYAeOHOT0 (BHECYEOHOT0) PACCMOTPEHHMS HKall00.



V. JocyneOHblii (BHecy1eOHBIIT) MOPSIAOK 00:KAJ0BAHNS PellleHUi U 1eiicTBU
(0e31eiicTBUA) OpPraHa, NpeaoCTABJISIONIEr0 MyHUIMIIAJIBHYIO YCIYTY, a TAKKe
JAOJIKHOCTHBIX JIML, MyYHHUIIHIAJBHBIX CJIYKAIMX

115. 3asBuTenu BopaBe 00KajoBaTh B AOCYACOHOM (BHECYIeOHOM) MOpSAKE pEIICHHUS U
neiictBus (Oe3eicTBUE) OopraHa, MPEJIOCTABISIONIETO MYHUIMNAIBHYIO YCIYTy, JOJKHOCTHOTO
JIMIIa OpTaHa, MPeI0CTaBIISIONIEr0 MyHHIIUIIATBHYIO YCIYTY, TH00 MyHUITUTIATEHOTO CITY>KaIlEro.

116. Ilpenmerom pocynaeOHOro (BHECYneOHOTO) OOKajlOBaHUS SIBISIOTCS PEIICHHS |
neiictBust (Oe3aeiicTBUE) OpraHa, MPeJOCTaBIAIONIEI0 MYHHIMIAIBHYIO YCIYTY, JAOJKHOCTHOTO
JUIa opraHa, IpeJoCTaBISIONEr0 MyHUIIUTAIBHYIO YCIYTY, J100 MYHUIIMIAIBHOTO CITYXKAIIero B
TOM YHCJIE B CIENYIOLINX CIIydasix:

1) HapymieHHe CpOKa  pPErHCTpallMd  3ampoca  3asBHTENII O  IPEJAOCTaBICHHH
MYHHIIUITATLHOU YCITYTH;

2) HapylIeHHEe CPOKa MPETOCTABICHHS MYHUIIMITAILHON YCIYTH;

3) TpeOoBaHue Yy 3asgBUTENS JOKYMEHTOB, HE MPEAYCMOTPCHHBIX HOPMATHBHBIMH
npaBoBbIMU akTamMu Poccuiickoit denepannu, HOPMATUBHBIMH IPABOBBIMU aKTaMu TOMCKOM
00JacTi, MyHHUIIMITATFHBIMU ITPABOBBIMU aKTaMHU;

4) oTKa3 B MpUEMe y 3asBUTENS TOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMH IIPaBOBBIMU akTaMu Poccuiickont @enepanvi, HOpPMaTUBHBIMU ITPAaBOBBIMU aKTAMU
Tomckoi 0051aCTH, MYHUIIUNIAIBHBIMU MPAaBOBBIMHU aKTaMH JJIsl IPEIOCTABICHUSI MYHHUIIUITATbHOM
yCIIyTH;

5) oTka3 B MOpPEAOCTABICHHH MYHHUIMIAILHOW YCIYTH, €CJIM OCHOBaHHsS OTKa3a He
IPEIYyCMOTPEHBI (eepabHBIMU 3aKOHAMH W TMPHHATBIMA B COOTBETCTBUM C HHUMH HHBIMHU
HOPMaTHUBHBIMU MPABOBBIMU akTaMu Poccuiickoit denepannu, HOpMaTUBHBIMU MTPABOBBIMHU aKTaMU
ToMckol 067acTH, MyHUIIMITATTBHBIMU TTPABOBBIMHU aKTaAMU;

6) 3arpeOoBaHUE C 3afBUTEISI PU MPEIOCTABICHUN MYHHIIMIAIBHON YCIyTH IJIaThl, HE
IIPEAYCMOTPEHHOM HOPMAaTUBHBIMU ITpaBOBbIMU akTamu Poccuiickoit denepanuu, HOpMATUBHBIMU
MPaBOBBIMU akTaMu ToMCKO# 001acTH, MyHUIIMTIAIBHBIMU TIPABOBBIMH aKTaMH;

7) OTKa3z opraHa, NPEIOCTABISIOIIEIO MYHHUIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA
oprasa, NMpeAoCTaB/ISIONIET0 MyHULIUIIAIbHYIO YCIYTy, B UCHPABIECHUU JOMYIIEHHBIX OMEYaTOK U
OIMOOK B BBIJAHHBIX B PE3YJbTaTe MPEIOCTABICHUS MYHUIIUIAIBLHOW YCIIYTH JOKYMEHTax JHOO
HapyII€HUE YCTAHOBJICHHOTO NYHKTOM 121 AJIMUHHCTpPaTHBHOIO perjaMeHTa CpoOKa TaKHuX
UCIIPaBJICHUMN.

117. )Kanoba Ha pemeHus W JgedcTBus (Oe3MeHCTBHE) OpraHa, MPEIOCTABIISIONIECTO
MYHHULIMIIAJIBHYIO YCIYTYy, JOJKHOCTHOTO JIMIA OpraHa, MPEeNOoCTAaBIISIIOIIET0 MYHUIUIAIBHYIO
yCIyry, Ju00 MYHHMIIMIAIBHOTO CIIY)KAIllero TOJaeTcss B TMHUCbMEHHOW (opMe Ha OyMaKHOM
HOCHUTeNe, B DJEKTPOHHOH (opMe B OpraH, MPEJOCTABIAIONINN MYHUIUNAIBHYIO YCIYTy W
MOJJICKUT PACCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, HaJIeIEHHBIM MOJTHOMOYMSIMH IO PACCMOTPEHUIO
xaino0.

118. XKamoba ™oxeT OBbITh HampaBiieHa 10 Tmodte, dYepes MOPI[ (mpu Hamwuum
3aKJIFOYCHHOTO COTJIALIeHUs O B3aWMOJEHCTBUM), dYepe3 oO(QUIMaNbHBIA CcalT (B pasnene
«Hacenenuto»/ «IHTepHET-TIpUEMHAas»), C UCIOJIb30BaHUEM ENMHOTO nmoprana rocyjapcTBEHHBIX U
MYHHUIUANATBHBIX yeryT (hyHKnuit) (mocie obecredeHust TEXHHYECKO BO3MOKHOCTH).

119. OcHoBanmeM I Hayajga TMPOIEAYPhl OOKATOBAaHWUA PEHICHHS ¢ JEHCTBHS
(Ge3neiicTBus) OpraHa, IpeAOCTaBIIAIONIET0 MyHULIUIIAIBHYIO YCIIYTY, JODKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABISAIONIET0 MYHUIMIAIBHYIO YCIYry, JHOO MYHUIMIAIBHOTO CIYXAIlIEro SIBISETCS
NOCTYIIEHUE B OPTaH, IPEI0CTABIAIOINN MyHULIUIIAIbHYIO YCIYTY:

1) >xamoObl 3asBUTENsI, HAPaBICHHOW B MHUChbMEHHON (QopMe Ha OyMaKHOM HOCHTEIE
IIOYTOBOM CBSA3BIO 110 ajpecy, ykazaHHOMY B [Ipmnoxenun 1 x HactosmeMy AJIMUHUCTPAaTUBHOMY
periameHTy;



2) >kaysoObl 3asBUTEINS, HANpPABICHHON depe3 OQHUIMAIbHBIM CalT OpPraHoB MECTHOTO
caMOyIIpaBJIeHUs] TOpoAckoro okpyra CtpexeBoi, ykazanHomy B [lpunoxenun 1 x Hacrosmemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY;

3) xanoObl 3asBHUTENs, HaANpaBiICHHOW uepe3 EauHbI mopTay TroCcyaapCTBEHHBIX U
MYHUIIUNATBHBIX YCIyT (QyHKIMIA) (mocie odecneueHus] TEXHUYECKOH BO3MOXKHOCTH);

4) xanoObl 3asBUTEIISA B MUCBMEHHOM (hopMe, TOJaHHOM B XO€ JIMYHOTO TIpHeMa.

120.Kano0a moIexuT 00s3aTeNbHOW PETUCTpalli B TEUEHHE TpeX JHEH ¢ MOMeHTa
MOCTYIJIEHUSI B OpTraH, MPeJoCTaBISIONNI MyHUIIUIAIBHYIO yeIyry. B nenp peructpanun xanobda
HaIMpaBJIIeTCs PYKOBOJIUTENIO OpraHa, MpeloCTaBIsIONEero MyHUIUIIAIBHYIO YCIYTyY, MOCe Yero
HE TO3[]HEe OJHOro paboyero JHS TMEpelaeTcss Ha pPacCMOTPEHHE JOJDKHOCTHOMY JIUILY,
HaJIeJICHHOMY TOJIHOMOYHSIMU 110 PACCMOTPEHHIO JKaNo0.

121. Cpok paccMOTpeHHs XKalloObl HE JOJDKEH MPEBBIMIATh MATHAIIATH pabodnXx AHEH cO
IHS ee perucrpanud, a B ciydae oOOXKajJoBaHUS OTKa3a OpraHa, HPEeAOCTABISIONIETO
MYHUILIMNIAJIBHYIO YCIYTYy, IOJHKHOCTHOTO JIMIA OpraHa, MPEeIOoCTAaBISIIONIET0 MYHUIUNAIbHYIO
yCIayry, B IpHUEME JOKYMEHTOB Yy 3asBUTENSA JIMOO B HWCHPABICHUU JAOMYIICHHBIX OINEYAaTOK H
OIIMOOK WK B cy4yae 00KajloBaHUs HapyIIEHUs YCTAHOBJICHHOI'O CPOKa TAKUX HUCIIPABJICHUN — HE
NO3/IHEEe MATH pabovMX JTHEH co THS €€ PerucTpaluu.

122. )Kanoba 3asBUTENS TOJDKHA COACPIKATH CICAYIONIYI0 HHPOPMAIIHIO:

1) HauMeHOBaHHME OpraHa, MPEAOCTABISIONIETO MYHHUIMIAIBHYIO YCIYTy, TOJKHOCTHOTO
JUIa OpraHa, MPeAOCTaBISAIONIEr0 MyHULIMNIAIBHYIO YCIYTY, JIMOO0 MYHULHMIAILHOIO CIYXKaIlero,
petieHus u aeicTBus (0e3aeicTBUE) KOTOPBIX 00KaTYyIOTCS;

2) dhamMunuo, UMs, OTYECTBO (IIPU HAJIMYWH), CBEICHUSI O MECTE >KHTEIIbCTBA 3asBUTEIS -
¢usuueckoro mnuma MO0 HAMMEHOBAHME, CBEICHHMS O MECTe HAXOXKICHHUS 3asgBUTENS -
IOPUAMYECKOTO JIMIIA, CTPYKTYPHOTO TNOJpa3fesieHuss IOPUIMYECKOro JHIa, a TakkKe HOMep
KOHTAKTHOTO Tene(doHa, ajapec AJIEKTPOHHOW MOYTHl (IpU HAJMYMK) U TOYTOBBIM ajapec, Mo
KOTOPBIM JIOJI’KEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 OOXKalyeMbIX peUmIeHUSX © jAelicTBusx (Oe3melicTBUM) Oprasa,
MPEIOCTABIISAIONIEI0 MYHHUIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIA OpraHa, MPelOoCTaBIISAIOIIErO
MYHUIIUTIATBHYIO YCIYTY, TH00 MyHULIUIIAIBHOTO CITY)KAaIIero;

4) noBonbl, HA OCHOBAHHUU KOTOPBIX 3asABUTEIh HE COTJIACEH C PEIICHHEM M AeHCTBHEM
(Oe3neiicTBUEM) OpraHa, MPEAOCTABISAIONIET0 MYHUIMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA
oprasa, mpeI0CTaBIISAIONIEr0 MyHUIIUNIATIBHYIO YCIYTY, IN00 MyHUIIUIAIBEHOTO CITY>KaIero.

K »xano0e 3asBUTENb BIIPaBE MPHUIIOKUTH TOKYMEHTHI, IIOATBEPKIAIOIINE €T0 TOBOABI, THO0
UX KOIHU.

123. Tlo pe3ynbTaTaM pacCMOTPEHHS *KajloObl OpraH, MPEAOCTABISIONINNA MYHUIIUTIATBHYIO
yCIIyTy, IPUHUMAET OJHO U3 CIEIYIOIINUX PELICHH:

1) 006 ynomneTBOpeHHM XajloObl, B TOM 4YHcie B (OpME OTMEHBI MPUHATOrO pPELICHUS,
HCIIPABIICHUS JOIMYIIEHHBIX OPraHOM, MPEJOCTaBISIONUM MYHULUINAIbHYIO YCIYTY, ONEYaToK U
OMOOK B BBIJAHHBIX B pe3yJIbTaTe NPEAOCTABICHHS MYHUIMIAIBHONH YCIYrH JOKYMEHTax,
BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEACTB, B3UMaHHE KOTOPHIX HE MPETyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMH akTamu Poccuiickonn ®Penepanyv, HOPMATUBHBIMH IIPABOBBIMU aKTaMu TOMCKOM
o0yacTi, MyHUIIMIIAILHBIMU MTPABOBBIMU aKTaMH, a TAaKXKe B MHBIX (opMmax;

2) 00 oTKaze B yJOBJIETBOPEHUH JKAIOOBbI.

124. B ciy4yae nmpuHSTHS pelieHrs 00 YAOBJICTBOPEHUHU Kalo0bl OpraHu3yercs padora 1o
BOCCTaHOBJICHUIO HAPYIICHHBIX MPaB 3asBUTENS, a TaK)KE MHBbIC MEPONPHUATHS, HANPABICHHbIE HA
yCTpaHEHHE BBISBIICHHBIX HapyILICHUH.

125. Ilpu ycTpaHeHUM BBISBICHHBIX HApYyUICHUH, BOCCTAHOBJICHMM HAPYIICHHBIX IpaB
3asgBUTENSl CPOKU BBHIMOJIHEHHUS] aIMUHUCTPATUBHBIX MPOLEAYp HE MOTYT MpPEBBIIIATH CPOKOB,
YCTQHOBJICHHBIX HACTOSIINUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

126. He nmo3aHee aHs, CASAYIOMIETO 3a THEM NPHUHSATHUS PEIICHUS, YKa3aHHOTO B MMyHKTe 123
AJIMUHHCTPAaTUBHOTO pErJIaMEHTa, 3asBUTEII0 HANpPaBsIeTCs. MOTHBHPOBAHHBIA OTBET O
pe3yabpTaTax pacCMOTPEHUS KaIOOBI CITIOCOO0M, YKa3aHHBIM B kajio0e.



127. B cnmyyae YCTaHOBJIEHUS B XOJA€ WIM 1O pE3yJlbTaTaM pPacCMOTPEHHS >KaJIOObI
IIPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO MPABOHAPYIICHUS WU MPECTYIUIEHUS TOJKHOCTHOE
JHILO, HAJENECHHOE IOJHOMOYMAMU IO PACCMOTPEHMIO >KajioO, He3aMeUIMTENIbHO HaIpaBiseT
HMMEIOIIHECS MaTEPUAIIbI B OpraHbl IPOKYPATYPBHI.



IIpunoxenue 1

K AIMUHUCTPAaTHBHOMY PETJIAMEHTY NPEJOCTABICHUS
MYHHUIUTIATIBHON YCIIyTH «Y TBEPXKICHUE CXEMbI PACION0KEHHS

3€MEJIBHOI'O YJaCTKa WX 3€MEJIBHBIX YIaCTKOB

Ha KaJacTPOBOM IUIAHE TEPPUTOPUH»

CnpaBouHasi vH(opMaUsl 0 MeCTe HAXO0KIeHus, rpaduke padoThbl, KOHTAKTHBIX TeJedoHax,

ajpecax 3J1eKTPOHHOM MOYTHI OPTaHOB, MPEJOCTABISIOIINX MYHUIIUNIAJIBHYIO YCJIYTY, HX
CTPYKTYPHBIX NOJPa3/ieJIeHHii U OPraHu3anuii, y4acTBYIOIIMX B IIPEI0CTABJICHUH

MYHHIUNIAJIbHOM! yCIyru

1. Apamunuctpamus ropojackoro okpyra CTpexxeBoi.

Mecto HaxoXIeHHS AIMHUHUCTpPALMU TOPOJACKOTO OKpyra CTpekeBoil:
yinuna Epmakosa, 46a.

I'paduk paboThl AAMUHUCTPAIIMH TOPOJCKOTO OKpyra CTpe:KeBOM:

r. CrpexeBoi,

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuiéa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
Yetsepr ¢ 8.30 0o 17.30-pabouee spemsn

c 12.30 00 14.00 - épems 0bedennoco nepepuléa
[TaTHuIA ¢ 8.30 00 16.00-pabouee spems

c 12.30 0o 14.00 - epems 0bedenHoco nepepwiéa
Cy660Ta 8bIXOOHOU OeHb
Bockpecenne 6bIXOOHOU O€Hb.

I'paduk npuema 3asButTeneil B AIMUHHCTPALIUU TOPOJICKOT0 OKpyra CTpeKeBOM

[ToHenenpHUK: ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedenno2o nepepuvléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuléa
Yetsepr ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems obedennoco nepepuvléa
[Taraumna ¢ 8.30 0o 16.00-pabouee spems

c 12.30 00 14.00 - épems 0bedennoco nepepuléa
Cy66oT1a BbIXOOHOU OeHb
Bockpecenne 8bIXOOHOU O€eHb

[TouToBBIi azpec AAMHUHHUCTpanu Topojackoro okpyra CrpexeBoit: 636785, Tomckas

obmacte, Topon CtpexxeBol, yi. Epmakona, 46a.

KonrakTasriii renedon: 8 (38259) 5-10-01.

OdunmanbHbIT

Wurepner: http://admstrj.tomsk.ru.

AJIMUHUCTpAaLIMM  TOpojackoro okpyra CTpexeBol B CETH

AJlpec 3JIEKTPOHHOM MOYTHl AJAMUHHCTpAIMd TOPOACKOro okpyra CTpexeBOM B CETH


http://admstrj.tomsk.ru/�

Wurepner: office@admstrj.tomsk.ru.

2. YnpaBieHrue UMYILIECTBEHHBIX U 3€MEIbHBIX OTHOLIEHUN AJIMUHUCTPALMU TOPOJCKOTO
okpyra CTpexkeBoil.

Mecto HaxoXIeHUS  YHOpPaBICHUS UMYLIECTBEHHBIX M 3€MEJbHBIX  OTHOLUECHUI
AnmuHucTpanuu ropojackoro okpyra CrpexeBoi: r.CtpexkeBoi, ynuna EpmakoBa, 46a, 1 stax
kabuHeT Ne39,38.

I'paduk paboTel YHpaBieHHs] UMYIIIECTBEHHBIX U 3€MEIbHBIX OTHOIICHUN AIMUHHCTPALIUN
ropoJickoro okpyra CTpexeBoi:

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems ob6edenno2o nepepuvléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
YerBepr ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
[Taraumna ¢ 8.30 0o 16.00-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
Cy66oT1a BbIXOOHOU OeHb
Bockpecenne 8bIXOOHOU O€Hb.

I'paduk npuema 3asBuTeNell B YTpaBICHUH UMYIIECTBEHHBIX W 3€MENbHBIX OTHOIICHUI
AJIMUHUCTpALIMU TOPOACKOTO OKpyra CTpeKeBO

[TonenenpHUK ¢ 8.30 0o 17.30-pabouee spems

c 12.30 00 14.00 - épems 0bedennoco nepepuléa
Bropauk ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edenno2o nepepuvléa
YerBepr ¢ 8.30 0o 17.30-pabouee spems

c 12.30 00 14.00 - épems 0bedennoco nepepuléa
IIaTanna HenpuemHblil OeHb
Cy66oT1a BbIXOOHOU OeHb
Bockpecenne 8bIXOOHOU O€Hb.

[ToutoBbili  aapec  YmnpaBieHUS  WMYIIECTBEHHBIX WM 3€MEJIbHBIX  OTHOILICHHI
AIMUHUCTpAIUU TOPOACKOTO okpyra CrpexeBoii: 636785, Tomckas obmacts, ropoa CTpekeBoid,
ynuna Epmakosa, 46a.

KonTaktHbiii Tenedon: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdunmanbHplii  calT  YTpaBJIeHWs] HWMYIIECTBEHHBIX H  3€MENbHBIX  OTHOILICHUH
AJMHHHCTpAIK ropoackoro okpyra CtpeskeBoii B cetr MuTepuer: http://admstrj.tomsk.ru.

Agnpec 3I€KTPOHHOM NOUTHl YTPABICHHS UMYIIECTBEHHBIX U 3EMEJIBHBIX OTHOILEHUI
AJIMHHHCTpAIMK ropojckoro okpyra CtpeskeBoii B cetr Mutepuer: Maslyak@admstrj.tomsk.ru.



mailto:office@admstrj.tomsk.ru�
http://admstrj.tomsk.ru/�
mailto:Maslyak@admstrj.tomsk.ru�

Ipunoxenune 2

K AJIMHHHACTPAaTHBHOMY PETIIAMEHTY MPETOCTABICHHUS
MYHHUIMIATBHON YCITyTH <Y TBEPIKIACHAE CXEMBI PACITOTIOKECHHSI
3eMEeJIbHOTO yJIacTKa MIIH 3eMEIbHBIX YIaCTKOB

Ha KaJ[aCTPOBOM IUTaHE TEPPUTOPHI»

[MPEJIATAEMA A ®OPMA 3ASBJIEHUSA

Mbpy ropoackoro okpyra CTpexxeBoi
oT

(MOTHOCTBIO (haMHITHIO, UMSI, OTYECTBO (IPH HATHYHH )
3asIBUTETIS)

(maHHBIE 0 rocyaapcTBeHHON peructpanuu WUIT —
3asIBUTENS — JUISl HHIVUBHAYAJIBHOTO MIPEANPUHIMATEIIS)

(ampec perucTpaiuy U IPOKUBAHMS 3aIBUTEIS ),

(KOHTaKTHBIN Tene(oH 3asiBUTENS)

AJI OPUIUYCCKOro Jinna:
IMOJIHOC HAMMCHOBAHHEC IOPUIAUYCCKOTO JIMIIa

C YKa3aHUEM OpraHU3allMOHHO-TIpaBoBoil popmel, OI'PH,
NHH

IOPUINYICCKOIO U q)aKTI/I‘IeCKOFO aapeca,

dbamunnm, UMEHH, OTYECTBA JIHIIA,

HMCIOLICTO MpaBoO 0e3 AOBCPCHHOCTH

I[eﬁCTBOBaTB OT UMCHHU IOPUIUYCCKOTO Jin1a,

KOHTaKTHBIN TenedoH

3asBlIcHUE
06 YTBEPKIACHUU CXEMbI PACIOJIO0KCHHUS 3EMEJIBHOI0 YI4aCTKa WIHN 3€MEJIbHbIX
Y4aCTKOB HA KaJaCTPOBOM IIJIAaHE TCPPUTOPUHA

[Iponry yTBEpAUTH CXEMy PACIONOXKEHHUS 3€MEJIBHOIO y4acTKa, IUIOHIaAbio KB.M.,
PacCIIOJI0KEHHOIO IO aJpecy: , KaJacTpoBBII
HOMEp ,

TeppUTOpUAIbHAS 30HA , BHJl Pa3pelICHHOI0 HCIIOJIb30BAHMS
00pa3yeMoro 3eMeNbHOr0 y4acTka , KaTreropus 3emenb, K KOTOpOH
OTHOCUTCSA o0pa3zyemblit 3EMENbHBIN

y4acToK




(ToAnuUck 3asIBUTEIIS) (®.1.0. 3asBUTENS)
M.IL
[Ipunoxenue:
1.

Pesynbrar nmpenocraBieHns yCIayTrH MPOITY NPeI0CTaBUTh (HYKHOE IMOTYEPKHYTh):

1)  mpu auuHOM OOpalieHHH B YIIpaBlICHHUE,
2)  TOCPEACTBOM TIOYTOBOTO OTIPABICHUS Ha aApec 3asBUTENS, YKa3aHHBIA B
3asBJICHUU;
3)  MOCPEACTBOM DJICKTPOHHOM IMOYTHI ;
(ampec 3NMEKTPOHHOM MOYTHI)
4)  npu mmuHOM oOpameHny B MO (mpu HamMuum 3aKIF0UYEHHOTO COTJIAIICHHUS);
5)  uepe3 nuuHbIH KabuHET Ha EMMHOM mOpTajie rocyJapcTBEHHBIX U MYHHUIIMIAIBHBIX

yeayr (QyHKIui).

(monuce) (pacumgpoBka)

« » 20 r

Jlato coriacue Ha HMCIOJb30BaHUE MOMX IEPCOHAIBHBIX NaHHBIX IPHU INPEAOCTaBICHUU
MYHUIIUTATBHON YCIyTu (U1 PU3HUECKUX JIMIT).

(moxnuce) (pacmmdpoBka noamucH)



Ipunoxenne 3

K AJIMUHHUCTPATHBHOMY PETIIAMEHTY MPEIOCTABICHHS
MYHHIUIIATBHON YCIyTH «Y TBEPIKIACHUE CXEMbI PACTIONOKCHHUS
3eMEJIbHOTO yYaCTKa MK 3eMENTbHBIX YIaCTKOB

Ha KaJ[aCTPOBOM IIIAHE TEPPUTOPUI»

BJIOK-CXEMA TIOCJIEJOBATEJIbHOCTU JIEUCTBUIA
IIPY NIPEAOCTaBICHUN MyHUIIMIIAJIILHON yCIIyTu
«YTBEP)KJICHUE CXEMBI PACIIOIOKEHUS 3€MEIBHOIO Y4aCTKa WM 3€MEJIbHBIX y4aCTKOB
Ha KaJaCcTPOBOM IUIaHE TEPPUTOPUN»

baok-cxema npenocraBiaenus MyHHIUNIATBHON YCIYIH

Hayvarno npenocTaBieHUs MyHUIMITATLHON
yCIIyTH

v

[Tomada 3asBiICHUS B TOKYMEHTOB

A 4

>

Hanunune ocHOBaHMWH 1JIs OTKa3a B
npueMe J0KyMEHTOB

OTCyTCTBYIOT OCHOBaHUS ISl OTKa3a B
npueMe J0KyMEHTOB

v v

PCFI/ICTpaHI/IH 3asBJICHUA OTka3 B npueMe NOKyMCHTOB

v

PaCCMOTpeHI/IC 3asABJICHUA U IPCCTABIICHHBIX
JOKYMCHTOB

v

Onpenenenne HEOOX0IUMOCTH
(hopMUpOBaHUS U HAIIPABIICHUS
MEXBEIOMCTBEHHBIX 3allPDOCOB

A

>

®dopMHupoOBaHUE U HATIPABIICHNE OTCyTCTBYET HEOOXOIUMOCTh

MECXKBECIOMCTBCHHBIX 3aIllpOCOB q)OPMI/IpOBaHI/I}I " HaITpaBJICHUA

MECKBEAOMCTBCHHBIX 3aIlIpOCOB

v v

[IpunsTHE pelieHus o npenocTaBIeHHH 100 00 0TKa3e B

mpeaAoCTaBJICHUN MyHPI]_IPIHaJIBHOI;'I yciayru

/\

-

[IpunHsATHE pelIeHns O MPEI0CTaBICHUN [Ipunsatre pemenus 06 oTKaze B

MYHHUITUIATBHON YCITYTH

npeaoCTaBJICHUN MyHPI]_IPIHaJIBHOI;'I yciayru

v

v

Brinaua (HampaBieHUE) TOCTAHOBICHIS
AJMUHHCTpAIMK TOPOACKOTO OKpyTa
CtpexxeBoit

Brimaga (HampaBieHHE) YBETOMIICHHS 00
OTKa3e B MPEJIOCTABICHUN MYHHIIUIIATBHON
yCIIyTH
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	Показатели доступности и качества муниципальной услуги (возможность получения информации о ходе предоставления муниципальной услуги, возможность получения услуги в электронной форме или в многофункциональных центрах предоставления государственных муни...
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах предоставления государственных и муниципальных услуг и особенности предоставления муниципальной услуги в электронной форме
	2) представление заявления о предоставлении муниципальной услуги в электронном виде;
	3) осуществления мониторинга хода предоставления муниципальной услуги;
	4) получение результата муниципальной услуги.
	Блок-схема предоставления муниципальной услуги
	Прием и регистрация заявления и документов для предоставления муниципальной услуги
	Рассмотрение заявления и представленных документов
	106.  Текущий контроль за соблюдением и исполнением положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется начальником Управления.
	107.  Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а...
	108.  Контроль за полнотой и качеством предоставления муниципальной услуги осуществляется в формах:
	109.  В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги Администрацией городского округа Стрежевой проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавлива...
	110.  Внеплановые проверки проводятся в связи с проверкой устранения ранее выявленных нарушений Административного регламента, а также в случае получения жалоб заявителей на действия (бездействие) органа, предоставляющего муниципальную услугу, должност...
	111.  Результаты проверки оформляются в виде акта проверки, в котором указываются выявленные недостатки и предложения по их устранению.
	112.  По результатам проведенных проверок, в случае выявления нарушений соблюдения положений Административного регламента, виновные должностные лица органа, предоставляющего муниципальную услугу несут ответственность, установленную законодательством Р...
	113.  Ответственность должностных лиц органа, предоставляющего муниципальную услугу закрепляется в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации и законодательства Томской области.
	114. Контроль за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций, осуществляется посредством публикации сведений о деятельности Администрации городского округа Стрежевой при предоставлении муниципальн...

	115.  Заявители вправе обжаловать в досудебном (внесудебном) порядке решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	116.  Предметом досудебного (внесудебного) обжалования являются решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего в том числе ...
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	4) отказ в приеме у заявителя документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	117.  Жалоба на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего подается в письменной форме на бумажном носителе, в электрон...
	118.  Жалоба может быть направлена по почте, через МФЦ (при наличии заключенного соглашения о взаимодействии), через официальный сайт (в разделе «Населению»/ «Интернет-приемная»), с использованием Единого портала государственных и муниципальных услуг ...
	119.  Основанием для начала процедуры обжалования решения и действия (бездействия) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего является поступление в орг...
	1) жалобы заявителя, направленной в письменной форме на бумажном носителе почтовой связью по адресу, указанному в Приложении 1 к настоящему Административному регламенту;
	2) жалобы заявителя, направленной через официальный сайт органов местного самоуправления городского округа Стрежевой, указанному в Приложении 1 к настоящему Административному регламенту;
	3) жалобы заявителя, направленной через Единый портал государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	4)  жалобы заявителя в письменной форме, поданной в ходе личного приема.
	120. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	121.  Срок рассмотрения жалобы не должен превышать пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в приеме до...
	122.  Жалоба заявителя должна содержать следующую информацию:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, структурного подразделения юридического лица, а также номер контактного тел...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	К жалобе заявитель вправе приложить документы, подтверждающие его доводы, либо их копии.
	123.  По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) об удовлетворении жалобы, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявите...
	2) об отказе в удовлетворении жалобы.
	124.  В случае принятия решения об удовлетворении жалобы  организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	125.  При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	126.  Не позднее дня, следующего за днем принятия решения, указанного в пункте 123 Административного регламента, заявителю направляется мотивированный ответ о результатах рассмотрения жалобы способом, указанным в жалобе.
	127.  В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материа...
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