lMocTaHoBneHne AgMuHucTpauum ropoackoro okpyra Ctpexeson oT 23.03.2016 Ne181
«06 yTBEpPXKOAEHUN AOMUHUCTPATMBHOIO perfnaMmeHTa npegocTaBneHns
MyHUUmMnanbHon ycnyrn «Belgaya nopyboyHoro 6uneta n (unn) paspeLueHns Ha
nepecagky AepeBbeEB M KYCTapPHUKOB Ha TEPPUTOPMM ropoacKkoro okpyra CTpexeBomn»
(B pegakumum ot 27.12.2016 Ne987, ot 02.06.2017 Ne435)

B cootBetctBUM ¢ ®PegepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-9#3 «O6
opraHusauuu npeaocTaBneHns  rocygapCTBEHHbIX M MyHUUMNANbHbIX — YCIyr»,
pacrnopsbkeHnem [lpaButensctBa Poccunckon depepaumm ot 16.05.2011 Ne 373 «O
paspaboTke U1 yTBEPXOEHUW  aAMUHUCTPATUBHbLIX  PErfamMeHTOB  UCMOSTHEHUSA
roCy4apCTBEHHbIX (YHKUMN W  aAMUHUCTPATUBHBIX pPErfnamMeHToB nNpeaocTaBreHns
rocy4apCTBEHHbIX YCyr», HA OCHOBaHUW pelueHus [ymbl ropofckoro okpyra CtpexeBon
oT 11.11.2015 Ne 30 «O [lNopsagke Bblgaym nopyboyHoro 6uneta n (unu) paspeLlueHms Ha
nepecagky AepeBbeB U KyCTapHUKOB Ha TEPPUTOPUMN ropoacKoro okpyra CTpexeBon»

NMOCTAHOBIAO:

1. YTBEpAUTb AOMUMHUCTPATUBHLIM pernaMmeHT npeaoctaBfieHNa MyHULMNANbHOM
ycnyrn «Bblgaya nopy6oyHoro 6uneta u (Mnu) paspelueHns Ha nepecagky OEepPeBbEB U
KyCTapHWKOB Ha TEPPUTOPUM rOPOACKOro okpyra CTpexeBony.

2. MNpusHaTb yTpaTUBLLUMM CWUIly MNOCTaHOBMEeHWne AOMUHUCTpaUUMU TOPOLCKOro
okpyra CtpexeBon oT 11.09.2013 Ne 644 «O6 ytBepxaeHun AOMUHUCTPATUBHOMO
perrnameHTa npegoctaBneHna MyHuUuMnansHOW ycrnyrn «Bblgada paspelleHus Ha CHOC,
0bpe3Ky, nepecagKy 3eneHbIX HAaCaXKAEHUA Ha TEPPUTOPUN TOPOACKOro okpyra CTpexeBony.

3. HacTosiliee noctaHOBMEHME NOLNEXUT pasMeLLEHN0 Ha oduumanbHOM cante
OpraHoB MECTHOIro caMoynpaBsfieHusi ropoAckoro okpyra CtpexxeBon.

4, KOHTpOJ‘Ib 3a UcnoJiHeHnemM HacTodAlero noCTtaHoBIleHNA BO3JTIOXKNTb HA 3aMeCcTuTensa
Mapa ropoackoro Okpyra, HadanbHuKa YnpaBneHusi rOPOACKOro Xx03sncTBa M 6Ge3onacHoCTu
NpoXuBaHUs AQMUHUCTPaL MK ropoackoro okpyra Ctpexeson CunusHésa B.B.

Map ropogckoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEPXXOEH

nocTtaHoOBMNEeHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 23.03.2016 Ne 181 (B
penakumm ot 27.12.2016 Ne987, ot
02.06.2017 Ne435)

AOMUHUCTPATUBHbIV PEFMAMEHT
npegocTaBneHns MyHuumnansHom ycnyrm «Beligaya nopyboyvHoro buneta un (unm)
paspeLleHnsa Ha nepecagky A4epeBbEB U KYCTapHMUKOB Ha TEPPUTOPUN rOPOLCKOro OKpyra
CtpexeBon»

l. O6wue NonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO pernamMeHTa
npenocTaBneHns MyHUUMNanbHOM ycryrm

1. ADMUHUCTpaTUBHBIN pernameHT «Bblgada nopyboyHoro 6Guneta u  (Mnn)
paspeLleHns Ha nepecagky epeBbEB M KYCTAPHUKOB HA TEPPUTOPUM FOPOLCKOro OKpyra
CtpexeBon» (oanee - AOMUHUCTPATUBHBIA pernamMeHT) onpenenseT rnopsiaoK, CPOKW,
aAMUHUCTPaTUBHbIE Npoueaypbl U cTaHAapT No Bblgade nopyboyHoro Guneta u (unu)
paspeLLeHns Ha nepecagky AepeBLEB N KYCTAPHUKOB Ha TEPPUTOPMM FOPOACKOro OKpyra
CtpexeBon (ganee - MyHuuunanbHast ycnyra) AgMUHUCTpauMen ropoacKoro okpyra
CTtpexeBou, OMKHOCTHBIMU NULAMK U MYHULMNANBbHBIMU CRY>XawuMmu AQMUHUCTPaLMK
ropofckoro okpyra CTpexeBon.

Kpyr 3assutenen

2. 3agButenamun 4BRSOTCA  U3NYEecKMe W lopuandeckme nuua nmMbo  ux
YNONIHOMOYEHHbIE NpeAcTaBUTeNIM Ha OCHOBaHUW  [OBEPEHHOCTU, SBrsoWmMecs
npaBoobnagaTenamun 3eMenbHbIX Y4acTKOB, 3auHTepecoBaHHbIE B BblAaye nopybo4yHoro
buneta n (Mnn) paspelweHnss Ha nepecagky [OepeBbeB M KyCTapHWKOB (panee -
3asBUTEND).

TpeboBaHus K NOpsAKY MHPOPMMPOBAHNA O NPeaoCTaBNEHNUN MyHULMNABHOM
ycrnyrm

3. IHdopMmnpoBaHune 3asiButenen o nopsgke npegocTaBrieHUs MyHUUMNanbHOW
ycnyrm obecneunBaeTcs MYHUUMNAaNbHbIMN cnyxatummm, cneunanucTamm
AOMUHUCTpaumn ropoACKOro oKkpyra CtpexeBon, cneunanucramm
MHOTrOOYHKLIMOHANBbHOIO LieHTpa NpegoCcTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (panee — MO®OL) npu Hanuumm  3akmnOYEHHOrO opraHamm MeCTHOro
camoynpaBneHus ropoackoro okpyra CrtpexeBon ¢ MOL cornawenna o
B3aMMOOENCTBUN B COOTBETCTBUM C TpeboBaHWAMW, NpeayCMOTPEHHbIMU cTaTben 18
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHumsauum npegocTtaBfieHns
rocygapCTBeHHbIX U MyHULMNAanbHbIX YCnyr» (ganee - cornawexdne ¢ MoLL).

4. OCHOBHbIMM TpeboBaHUAMM K WHPOPMUPOBAHUIO 3asBUTENEN O nopsgke
npegocTaBneHns MyHMUMNanbHOW yCryrn siBRASOTCA AOCTOBEPHOCTb NpefocTaBnsaemMomn
WHpOpPMaUUKN, YETKOCTb B WU3NOXEHUN WHGOPMaLMK, MOMHOTa M ONepaTMBHOCTb
MHPOPMNPOBAHUSA.

5. MecTto HaxoxaeHns AOMUHUCTpaUMM roponckoro okpyra CtpexeBoun, OpraHoB



N opraHuMsauun, y4acTByOLWMX B NPeAoCTaBleHnn MyHUUMNANsHOW yCryrn, UX noYToBble
agpeca, odwvumarnbHble canuTbl B WHAOPMALWNOHHO-TENEKOMMYHUKALMOHHON CeTu
«UWHTepHeT» (nanee — ceTb VIHTEpPHET), MHGOpMauus o rpadukax padboTbl, TeNedOHHbIX
HOMepax 1 agpecax 3NeKTPOHHOM NoYThl NpeacTasBrieHa B [MpunoxeHun 1 K HacTodALemy
AOMUHUCTPATMBHOMY perfnameHTy.

6. MHdbopmauma O MecTe HaxoxgeHus, rpadukax paboTbl AgMUHUCTpaumm
ropogckoro okpyra CTpexeBoW, oOpraHusauunn, y4acTBYWOLWNUX B NpegocTaBnieHnn
MYHUUMNANbHOW ycnyrM, O nopsgke npedocTaBieHns  MyHUUMnanbHOW  ycnyru
pasmellaeTcsa Ha ouumnanbHOM canTe OpraHoB MECTHOrO camoynpaBneHns ropoackoro
okpyra CrtpexeBon B cetm WHTepHeT, B edepanbHOM rocygapCTBEHHOM
MHOPMAaLUNOHHON cucTeMe «EOWHBLIM nopTan rocyaapCTBEHHbIX UM MYHUUMUMNANbHbLIX
ycnyr (pyHKUMI)» (ganee — EAMHBIM nopTan rocyAapCTBEHHbIX U MyHULMNANbHBIX YCyr
(dbyHKUMR)), a TakKe NpeocTaBnNaeTcs No TenegoHy 1 ANIEKTPOHHOM NoYTe.

7. Ha odwuumanbHOM canTe OpraHoB MeCTHOro camoyrnpaBfeHUsi ropoaCcKoro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaums:

1) HanmeHoBaHMEe U MoYTOBble agpeca AOMUHUCTpPaUMW TOPOLCKOro OKpyra
CtpexeBou;

2) Homepa TenedgoHoB oTaena 6e30MacHOCTU NPOXWUBAHUS U FPaXXAAHCKOW
00OpOHbI  YrnpaBneHna ropoAckoro  xo3snctea WM ©e3onacHOCTM  NPOXUBAHUSA
AOMUHUCTpaunmn ropoackoro okpyra CTpexeBou;

3) rpadunk paboTbl oTaena 6e3onacHOCTM NPOXMBAHUS U rpagaHCKOM OBOpPOHbI
YnpaBneHna ropoacKoro xo3anctea u 6e30macHOCTU MpOXMBaHUA AOMUHUCTPaUMK
ropoackoro okpyra CtpexeBon;

4) TpeboBaHMsA K NMMCbMEHHOMY 3anpocy 3asBUTENs MO NopsaKy NpeaocTaBreHns
MyHULMNANbHON yCcnyru;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfaMmeHTa ¢ NPUNoXeHNaIMu;

7) KpaTKOe onucaHwe nopsaka npefocTaBneHNa MyHMUMnanbHOW ycnyrn (6nok-
cxema).

8. MIHdopmauuio 0 nopsigke nonyydeHna MyHUUMNansHOW yCryrn, a Takke O Mecte
HaXOXXAEHWUs, KOHTAKTHbIX TenedoHax, agpecax 3NEKTPOHHOM NoYThbl, rpaduke paboThl,
cBegeHmss o6 opraHax W OpraHuM3auusx, yyacTByWLWMX B  NpefoCTaBreHum
MYHMUMNANbHON YCNyru wnn SBMASIOWMXCA WUCTOYHUKOM MNOSNyYeHUs WHopmauum,
3asBUTENb MOXET MONyYnTb:

AMYHO npu  obpaweHnn K [LOSMKHOCTHOMY nuvuy  (cneunanucty) oTaena
6e3onacHOCTM MNpPOXMBaAHUA U TpaXgaHCKoOW OBOOpPOHbLI  YNpaBneHus ropoacKoro
xo3saMcTBa M 6e3onacHOCTM  NPOXuBaHUs  AOMUHUCTPAUMW  FOPOLCKOro  OKpyra
CtpexeBou;

Mo KOHTaAKTHOMY TenedoHy B Yacbkl paboTbl oTaena 6e30nacHOCTN NPOXMBAHUA U
rpaxxgaHckon OOOpPOHblI  YMnpaBneHns rOpOACKOro  Xo3Amctea UM 6e3onacHoCTU
NPOXMBaAHUS AOMUHUCTpaumn ropoacKoro oKpyra CtpexeBol:
Karpenko@admstrj.tomsk.ru; Tretyakova@admstrj.tomsk.ru.

nocpeacTBoM HanpaeneHns obpalleHns B 3NEeKTPOHHOM opme Ha ajgpec
SNEKTPOHHOM MOoYThl, Yyka3aHHbIn B [NpunoxerHnn 1 k HacTosawemy AAMUHUCTPATUBHOMY
pernameHTy;

B ceTn NHTepHeT Ha oduumansHOM canTe OpraHoOB MECTHOro camoynpasrieHUs
ropofckoro okpyra Ctpexesowu: http://admstrj.tomsk.ru;

Ha WHMOPMAUMOHHBIX CTeHaax B oTaene 6e30nacHOCTM NPOXUBAHUSA U
rpakgaHckon OOOpOHbI  YNpaBreHusi ropoAcKoro xo3snctBa W 6e3onacHocTu
npoxuBaHuUsa AgMUHUCTpaLMK ropoackoro okpyra CTtpexeBon no agpecy, ykasaHHOMY B
Mpunoxenun 1 K HacTosweMy AOMUHUCTPATUBHOMY pernameHTy;

nocpeactsoM EaMHOro noprtana rocygapCTBEHHbIX M MYHUUMNANbHbIX YCNyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaiieHmm B MOLL.
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9. NHdopmaumoHHble cTeHabl obopyayroTca nNpu Bxoae B oTaen 6GesonacHocTu
NPOXMBAHMUS W TpakgaHcKkon oOOpOoHbI YnpaBneHuUst TOPOACKOro XO03AncTBa U
B6e3onacHoOCTM MpoXuBaHWA AOMUHUCTPaUMK ropoackoro okpyra CrpexeBon. Ha
MHPOPMAaLMOHHBIX CTEHAAX pas3MeLLaeTcs cnegyowas obasarensHas MHopMaLms:

1) noyToBbLIN agpec AAMUHUCTPaLMM ropoackoro okpyra Ctpexeson,

2) agpec oumumanbHOro canta OpraHoB MECTHOro camoynpaBfeHUs ropoacKoro
okpyra CtpexeBon B ceTn IHTEpHET;

3) KOHTaKTHbIN HOMep TenedoHa AOMWHUCTPAUUM TOPOACKOro  OKpyra
CtpexeBou;

4) rpaduk paboTbl otaena 6e30MacHOCTUN NPOXMUBAHUA U FPaXKaaHCKON 0OOpPOHLI
YnpaBneHns ropoackoro Xxo3amctBa W 0e3onacHOCTU MNPOXMBaHUS AOMUHUCTPaLUK
ropofckoro okpyra CTpexeBowu;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANbHOW YCRyru;

6) TekcT ADMUHUCTPATUBHOIO pernamMeHTa C NPUIIoXeHNAMMU;

7) obpaseL ohopmneHnsa npegnaraemon opmbl 3asBNEHUS.

10. OGpaweHna no KOHTakTHOMYy TenedoHy NO NOPSAKY npenoCcTaBneHus
MYHUUMNANbHOW YCNyrM MPpUHUMAalOTCA B COOTBETCTBUM C rpadmkom paboTbl oTaena
6e3onacHOCTM MNpPOXMBaAHUA U TpaxgaHCKon OBOpPOHbI  YNpaBneHus ropoacKoro
Xo3aMcTBa W 6e3onacHOCTUM NPOXMBaHMA  AAMUHUCTPAUUM  FOPOACKOro  OKpyra
CrtpexeBon, npencrasrneHHomMy B [NpunoxeHun 1 Kk HacTtosawemy AOMUHUCTPATUBHOMY
perrnameHTy.

11. OtBeT Ha TenedOHHbIN 3BOHOK [OOSMKEH coaepxaTb WH@opMaumio o
HaUMEHOBaHUN CTPYKTYpPHOro nogpasgeneHns AOMUHUCTpaUMM TFOPOACKOro OKpyra
CtpexeBon, B KoTOpoe obpaTuncs 3assutenb, amunuu, UMeHu, OTyecTBe (npu
HanM4Ynmn) N JOSMKHOCTU crneumanucTa, NpUHABLLErO TeNedOHHbIN 3BOHOK.

12. lMpwn oTBeTax Ha TeneoOHHbIE 3BOHKN W YCTHble obpalleHnss cneunanucThbl
oTaena 6e30nacHOCTU MPOXUBAHUA U FpaXK4aHCKON 0BOpOHbI YnpaBreHus ropoAcKoro
xo3samMcTBa u  6e30nacHOCTM  NPOXuBaHWS  AOMUHUCTPAUMW  FOPOLCKOro  OKpyra
CtpexeBon 0643aHbl NpegocTaBnATb MHOpMaLMo NO CneayoLwmmM BONpocam:

1) 0 MecTe NpegocTaBneHns MyHUUUNanbHOW ycryrn u cnocobax npoesaa K Hemy;

2) O Trpadwuke npuema 3aaBMTENEN MO  BOMpocaMm  npeaocTaBreHus
MYHULUUNANbHOW YCryru;

3) 0 BXOgAWMX HOMepax, Mo4 KOTOpbIMM 3aperucTtpupoBaHbl B CUCTEME
genonpounssoactesa AAMUHUCTPaLMKM ropoackoro okpyra CTtpexeBou  NOCTynuBLUME
OOKYMEHTbI;

4) 0 HOPMAaTMBHbLIX [MPaBOBbIX aKTax, perynupylwmx npegocraBneHne
MYHUUMNANbHOW yCrnyru (HaMMeHoBaHWe, HOMep, AaTa MPUHATUS HOPMATMBHOIO akTa);

5) 0 HeobGxoaMMOM nepeyHe [OOKYMEHTOB OT 3asButend pnns  nonyyYeHus
MYHULUUNANbHOW YCRyru;

6) O cpokax pacCMOTPEeHUs 3asBNeHus O npefocTaBfeHnn MyHUUUnanbHOM
ycnyru,

7) 0 cpoKkax NpefocTaBneHns MyHUUUNanbHOW ycnyru;

8)0 mMecTe pasmeweHuMs Ha oduunanbHOM CanTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CrtpexeBon B ceTu WHTepHeT mHpopmaumm no
BOMpoOCcaM npefoCTaBNeHns MyHULMMNANbHOW YCNyru.

13. lMpwn obweHnn 3assutensa (no TenedoHy UM NNYHO) crneumanucTbl oTaena
6e30MacHOCTM MNPOXMBaAHUS U rpaxkaaHcKkon OBOpOoHbI  YNpaBneHust roponCcKoro
xo3saMcTBa wn  6e30nacHOCTM  NPOXuBaHWS  AOMUHUCTPaAUUW  FOPOLCKOro  OKpyra
CTpexeBon OOMKHbI KOPPEKTHO M BHMMATENbHO OTHOCUTLCS K 3adBUTENAM, HE YHUXKas
MX YeCcTU W [OCTOUHCTBA. YCTHOEe WHJOPMUPOBAHWE O MNopsake npeaocTaBreHns
MYHUUMNANbHOW YCAYyrM LOSMKHO MNPOBOAUTBCA C  UCMNONb30BaHWEM odumumanbHO-
[erioBoro CTUIs peyun.

14. MMpwn obpaweHnn 3a nHpopmaumen 3asBUTENS NUYHO cneumanucTbl oTaena
6e3onacHOCTM MpPOXMBaAHUA U TpaXgaHCKon OBGOpPOHbI  YNpaBneHus ropoacKoro



X03aMcTBa WM Be3onacHOCTM NPOXMBaHUA  AOMUHUCTPAUMW  FOPOLCKOro  OKpyra
CtpexeBon 00s13aHbl MNpPUHATbL €ro B COOTBETCTBMM C  rpacdmkoMm  paboThbl.
MpoaomKMTENLHOCTL NpMeMa npu NMYHOM obpalleHun He Gonee nATHaguUaTU MUHYT.
Bpemsa oxugaHua B ouvepean npu nNuYHOM oOOpalleHMM He [AOSMKHO MpeBblwaThb
NATHaAUaTV MUHYT.

15. Ecnn pgns noarotoBkum oOTBeTa Ha YCTHoe obpaweHue Tpebyetca Gonee
NaTHagUaT¥ MUWHYT, Torda cneuuanuct oTgena 6e30mMacHOCTU  NPOXUMBAHUA W
rpaxxgaHckon OOOpPOHblI  YMnpaBneHns rOpOACKOro  Xo3Amctea UM 6e3onacHoOCTU
NpoXxmBaHUsa AOMUHUCTpaLUM ropoackoro okpyra CTpexeBou, OCyLLEeCTBNAIOLWMIA YCTHOE
MHopMmnpoBaHne, NpeanaraeTt 3agBUTENO Ha3HauYUTb apyroe yaoobHoe Anga Hero Bpems
ANA  YyCTHOro WHQopmupoBaHna nnbo HanpaBuTb 3asBUTENO MUCbMEHHbLIN OTBET
nocpeacTBOM NOYTOBOro OTNpaBneHns nnbo B aNEKTPOHHOW hopMe.

16. lNMncbMeHHOe MHpopMMpOBaHME 3asBUTENSA OCYLLECTBISETCS Npu Nony4yeHum
OT Hero NMUCbMEHHOro obpalieHus NUMYHO WU MOCPEACTBOM MOYTOBOrO OTNPAaBMEHMS
nnn obpalleHne B 3MEeKTPOHHOM hopme O npeaocTaBneHnn nHpopmaumm No Bonpocam
npegocTaBneHns MyHUUMManbHOW ycnyru, cBedeHuh O Xxode npedocTaBreHns
MyHuUMnanbHon ycnyru. NucbMeHHoe obpalleHne perncTpupyeTca B AeHb NOCTYNeHns
B AOMWHUCTPALMIO ropoAcKoro okpyra CTpexeBon.

17. Mpwn obpaweHun 3a uHdopmauMen B MNUCbMEHHOW dopme NocpeacTBOM
MOYTOBOrO OTNpPaBIieHMsT OTBET HarnpaBnsgeTcsa Ha agpec 3asBuTend B TeyeHue
naTHaguaTv paboynx aHen co OHA perncTpaumnmn obpalleHus.

18. Mpn obpaweHnn 3a UHpOpMaunen no  IMEKTPOHHOW noyTe, C
nucnonb3oBaHmeM EpguHOro noprtana rocygapCTBEHHbIX W MYHUUMNANbHbIX  YCRyr
(dbyHKUMI), OTBET HanpaensieTca B TeyeHWe nsaTHaguatu pabounmx [Hen CcO AHS
perucTpaunmn obpauieHus.

Il. CraHpapT npegocTaBneHUss MyHULMNanbHOM yCryru
HanmeHoBaHWe MyHMUMNANbHOW ycryru

19. MyHuuunaneHasa ycnyra no Bblgadye nopyboyHoro ©Owuneta u  (unn)
paspeLleHns Ha nepecaaky AepeBLEB U KYCTAPHUKOB Ha TEPPUTOPMM FOPOACKOro OKpyra
CtpexeBon.

HaumeHoBaHWe opraHa, NpegoCTaBnsALLEro MyHULMNANbHYO YCnyry

20. lNpepoctaBneHne MmyHMUUnNansHOW ycnyrn ocylwiectenaeTca AQMUHUCTpaLnen
ropofckoro okpyra CTpexeBow.

21. HenocpeactseHHoe npegocTaBneHne MYHULUMNANbHOM ycnyru
OCyLLeCTBNAeTCA crneuvanictamm otaena 6e30nacHOCTU NPOXUBAHUS U FPaXK4aHCKOM
obopoHbl  YNpaBneHust ropoacKkoro xo3smcrea M 6e30MacHOCTM  MPOXMBAHUSA
AgoMnHMCcTpaumm ropogckoro okpyra Ctpexesou (Oanee — otaen).

OnuvcaHuve pesynbTaTta NPefoCTaBNEHUss MyHULMMNANBHOW YCnyru

22. PesynbTaTOM NpegocTaBneHns MyHULMNanbHOM yCnyru sBnseTcs:

- Bblgaya nopyboyHoro 6uneta n (Unu) paspelleHns Ha nepecagky gepeBbeB U
KyCTapHWKOB Ha TEppUTOPUN ropoacKkoro okpyra CTpexeBowu;

23. B cnyyae Hanuums oOCHOBaHMMA Ons  oTkasa B NpeaocTaBrieHun
MYHMUMMNANbHOW YCMyrn, yKasaHHblX B MNyHKTe 32 HacTosiwero AAMWHUCTPATUBHOIO
pernameHTa, pes3ynbTaToOM MpeaocTaBNeHns MyHUUMNAnbHOW  yCcryrn siBNsieTcs
yBegomMmneHne ob oTkase B Bbigade nopyboyHoro Guneta m (unu) paspeleHna Ha
nepecanky 4epeBbEB U KYCTapPHMKOB Ha TEPPUTOPUM ropoackoro okpyra CTpexeBomn.



Cpok npefocTaBneHnss MyHUUMNanbHoOWM ycnyru

24. CpoKk npeaocCTaBfeHnst MyHUMUMMNANbHOW YCryrM C y4eToM HeobXoamMmocTu
obpalleHns B opraHnsauum, y4acTByloLMe B NPEAOCTaBNEeHUM MyHULMMNANbHON YCnyru,
He MOXeT MpeBblaTb TpMHaduaTu pabounx OHEW CO OHS pervcTpaumu 3asiBNeHus o
Bbldaye nopyboyHoro OGuneta u (Mnu) paspelleHusi Ha nepecagky AepeBbeEB U
KyCTapHMKOB Ha TeppUTOpMM ropoackoro okpyra CTpexxeBon.

I'Iepequb HOPMaTUBHbIX NMPaBOBbIX aKTOB, PEryJanpyrowmnx oTHoOWEHNA, BO3HMKaKLWMe B
CBA3N C npeaocrtaBieHNEM MyHl/ILI,I/II'IaJ'IbHOVI ycnyru, ¢ ykadaHmem nx pekBm3mTtoB U
MCTOYHMKOB O(*)VILI,VIaJ'IbHOFO OI'Iy6J'IVIKOBaHVIFI

25. MNpenoctaBneHne MyHUUMMNANBHOW YCNyrM OCYLLECTBSIETCS B COOTBETCTBUM

1) ®epepanbHbiM 3akoHoM OT 10.01.2002 Ne 7-d3 «O6 oxpaHe oOKpyxaroLien
cpenbl» (MCTOYHMK odmumanbHOro onyonukoBaHma «Poccuinckas raseTta», Ne 6,
12.01.2002; «[NlapnameHTCKas raserta», Ne 9, 12.01.2002,; «CobpaHune
3akoHoaTenbCcTBa Po», 14.01.2002,
Ne 2, cT. 133);

2) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 obwmx npuHUMNax
opraHusauun MecTHoro camoynpaeneHus B Poccuiickon ®epepauumn» (MCTOYHUK
odumumansHoro onybnmkosaHus «CobpaHue 3akoHogaTenbctea PO», 06.10.2003, Ne 40,
cT. 3822; «[lapnameHTckasa raseta», Ne 186, 08.10.2003; «Poccunckas raseta», Ne 202,
08.10.2003)

3) 3akoHom Tomckon obnactm oT 11.11.2008 Ne 222-O3 «O6 oxpaHe
O3€fIEHEHHbIX  TeppuTtopur  Tomckonm  obnacTtu» (MCTOYHMK  OobmuManbHOro
onybnukosaHns «OduumnaneHble Begomoctn [ocygapctBeHHon [dymbl  Tomckon
obnactn» (C6OpHMK HOpMaTUBHBLIX NPaBOBbIX akToB), 25.11.2008, Ne 21(143); «Tomckue
HoBoCTM», Ne 49, 27.11.2008; «CobpaHue 3akoHogaTenbcTBa ToMCKOM obGnacTtuy,
27.11.2008, Ne 11(40));

4) Hopmamu n npasBunamu 6naroyCTponctea Ha TEPPUTOPMM FTOPOLCKOro OKpyra
CTpexeBoun, YTBEPXOEHHbIMW MOCTAHOBMEHMEM AAMUHUCTPALMW FOPOACKOro OKpyra
Crtpexeon oT 14.03.2012 Ne 148 «BronneTteHb opraHoOB MECTHOro CaMoOyrnpaBreHus
ropogckoro okpyra Ctpexesony», 06.04.2012, Ne 3;

5) PeweHnem [Oymbl ropogckoro okpyra Crtpexeson ot 11.11.2015 Ne 30 «O
nopsake Bblgayun nopyboyHoro buneta n (Mnun) paspeLleHns Ha nepecanky AepeBbeEB U
KyCTapHWKOB Ha Tepputopumn ropoackoro okpyra Crtpexeson» // OdumumanbHbin canT
opraHos MECTHOro camoynpasneHuns ropoAacKkoro oKkpyra CtpexeBon
http://admstrj.tomsk.ru, 11.11.2015.

NcyepnbiBaowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HopMaTUBHbLIMM NpaBoBbIMK akTaMu Poccuiickor Pegepaumm ans npeaocTaBneHns
MYHULMNANbHONM YCNyru, NoAneXalumx NpeacTaBreHnto 3asiButenem, cnocobbl nx
nony4YyeHns 3asiBUTENeM, B TOM YMChe B 3NEKTPOHHOM dhopme, NopsaoK Ux
npeacTaBneHns

26. [Ina npepocTaBneHNa MyHUUMNanbHOW YCNyrn 3asBuTernb npegoctasnseT
3asBreHve (nNpegnaraemble (OpMbl 3asBneHUn npuBegeHbl B lNMpunoxeHuax 2, 3 K
HacTosweMy AIMUHUCTPATUBHOMY perriaMmeHTy).

27. K 3aaBneHunto Ha npegocTaBreHne MyHUUMNanbHOM yCrnyru npunaratoTcs:

1) Konua OOKYMeHTa, yOOCTOBEPSOLWEro JIMYHOCTb 3asiBUTENS;

2) [OOKYMEHT, noATBepXAawwmih MNOSIHOMOYMA JfiMua  Ha  OCYLLECTBREHUS
OEeNCTBUA OT UMEHU 3adBUTENSA, B Clyyae nofayu 3asiBNeHus ero npeacraButenem, a



TaKke Konus OOKYMEHTa, yOOCTOBEpSALero fNMYHOCTb npeactaButensd 3assutens (C
NOASIMHHUKOM ONSA CBEPKMN).

3) Konuu npaBOyCTaHaBNUBAKLWMX OOKYMEHTOB Ha 3eMerfbHbI y4acToK, npasa
Ha KOTOpPble HE 3apermcTpmnpoBaHbl B ED,I/IHOM rocygapCtBeHHOM peecTpe HeABUXMMOCTH,

4) nnaH TepPpPUTOPMM C TOYHbLIM YKasaHWeM nraHupyeMblX K Bbipybke (CHocy) n
(Mnn) nepecaake AepeBbEB U KYyCTapHUKOB.

28. 3asiBrneHne o nNpeaoCcTaBNeHUM MyHUUMNANbHOW yCcrnyrm MOXeT OblTb
npegcraBneHo B AAMUHUCTPaAUMIO ropoackoro okpyra CTpexeBoW C MCNoSib3oBaHUEM
EgovHoro noptana rocyaapCTBEHHbIX M MYHUUMNAMNbHbLIX YCryr (YHKUMI), NOYTOBbLIM
oTnpaBneHvem, npuv nNu4yHOM obpalieHun, a Takke nocpeacTBOM obpalieHus 3a
nosly4eHmem MyHuumnanoHon ycnyrm B MOL|. B cnyyae HanpaBneHus 3asiBreHuss B
9NEKTPOHHOM hopme 3aaBuUTENb NPUKNadbiBaeT K TakoMmy obpalieHuto Heobxogmmble
OOKYMEHTbl U MaTepuarnbl B 3f1eKTpoHHOM doopme. [pepnaraemaa copma 3asdBneHus
OOCTyNHa Ans KONMPOBaHUA W 3anofIHEHUSI B 3NEKTPOHHOM Buae Ha EavHom nopTtane
rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCryr (pyHKUUIM), Ha odmumanbHOM canTe opraHoB
MECTHOro camoynpaeneHusi. B OGymaxHoM Buae npegnaraemas opma 3asiBreHus
npeaocTaBnAeTCs HENOCPEACTBEHHO B OTAENe.

NcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpPMaTMBHbLIMU NPaBOBLIMW aKTaMu Ansi NpeaocTaBeHNst MyHUUMNAaNbHOW YCryru,
KOTOPble HAaXoOATCS B PACMNOPSPKEHUN rOCyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoyrpaBreHusl U UHbIX OPraHoB, y4acTBYHOLMX B NpeaocTaBneHn MyHULMnanbHowm
ycnyru, n KoTopble 3asiBUTENb BpaBe NpPeacTaBuUTb, a Takke CNocoObl NX NONyYeHUs
3aABUTENAMU, B TOM YMCIE B ANIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

29. lNepeyeHb [JOKYMEHTOB AN NpPefoCTaBfieHUs MYyHUUMNANbHOW  yCnyru,
KOTOpble HaXOASATCA B PacCnopsiKeHUM OpraHmsauuu, y4acTByHOLWEN B NpeaoCcTaBrieHumn
MYHUUUNANbHOW YCAYru:

- NpaBoOyCTaHaBNuBawLWMEe [OOKYMEHTbl Ha 3eMerlbHblA y4acToK, MpaBa Ha
KOTOpbIl€ 3apermcTpmnpoBaHbl B E,EI,VIHOM rocygapCtBeHHOM peecTtpe HeABMXNMOCTU.

[okymeHT 3anpalumBaeTcs B YnpasneHuu depepanbHon cnyx6bl
rocygapctBeHHOW  peructpauuun, kKagactpa u  kaptorpacdpum  (Pocpeectp) c
NCNonb30BaHMEM e4MHON CUCTEMbI MEXBELOMCTBEHHOIO B3aMMOLENCTBUA.

3aaBuTenb BnpaBe MNpeacTaBuUTb YKa3aHHbIM  JOKYMEHT B  AAMUHUCTpaUMIO
ropofckoro okpyra CTpexeBor No COBCTBEHHOW NHULMATHMBE.

30. AamuHncTpaumusa ropogckoro okpyra CTpexeBon He BrnpaBe TpeboBaTb OT
3asBUTENS:

1) ocywecTBneHus OEWCTBMKA, B TOM 4YMCfe cornacoBaHui, HeobXxoaumbix AN
NOSTyYEHMUST MyHMUMMNANbHOM  YCAYyrM W CBSI3aHHbIX C obpaweHMemM B  WHble
rocygapcTBeHHble OpraHv3auuun, 3a WCKITYEeHUEM MONyYeHUs YCnyr, BKIMIOYEHHbIX B
nepevYeHb YCrnyr, KOTOpble SBAAKTCA HeobxoanmbiMn U obs3aTenbHbIMKM N4
npegocTaBneHns MyHUUUNanbHbIX YCIyr, YTBEPXAEHHbIN pelleHnem [Jymbl roponckoro
okpyra CrtpexeBon  oT 10.10.2011 Ne 127 «O6 vycnyrax, KOTopble SBMSKOTCS
HeobxoguMMbiMn 1 obBA3aTeNnbHbIMU AN NPEefOCTaBfeHUs MyHULUMNAnbHbIX  YChyr
AOMUHUCTpaUmen ropoackoro okpyra CTpexeBon n ee opraHammny;

2) npeacTtaBneHne OOKYMEHTOB UM MHpOpMaunn unm ocCyLLEeCTBIIEHUS OENCTBUN,
npeacrtaBneHne Wnn OCYLLECTBIEHNE KOTOPbIX He nNpeayCMOTPEeHO HOpPpMaTUBHbIMU
NpaBOBbIMW  aKTaMW, PEerynupyrowmmMm OTHOLUEHUS, BO3HUKaWLWMe B CBA3N C
npenocTaBneHMeM MyHULUNANbHOW YCAyru;

3) npeacTaBneHna JOKYMEHTOB U MHOpMauuun, B TOM Yucrie NoaTBepXaatoLmx
BHECeHMe 3asiBUTeneM nnatbl 3a NpegocTaBfieHMe MyHMUMNanbHOW YCIyrn, KOTopble
HaxoOAaTCA B pacnopsbkeHun peaeparnbHbiX OpraHoB UCNOSHUTENBHOW BfiacTu, OpraHoB
rocyaapCTBEeHHbIX BHEBHMKETHbLIX (POHA0B, UCMOMNMHUTENBbHBLIX OPraHOB roCy4apCTBEHHOM
Bnactn cybvekta Poccunckon depgepaumm, opraHoB MECTHOro camoynpasneHnsa nnbo



NnoABeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnm opraHam MECTHOro
camoynpaBneHus opraHusauui, y4acTBYHOLWMX B MNpefocTaBfieHUM MyHUUMNansHoOm
yCcrnyru, B COOTBETCTBUN C HOPMATMBHbLIMW NMpaBoBbIMU akTaMmn Poccuickon ®epepauuu,
HOPMaTUBHbLIMU npaBoOBbLIMU akTamu cybbekToB Poccunckon depepauyuu,
MYHUUMNANbHLIMU NPaBOBbIMM aKTaMK, 3a UCKIOYEHNEM OOKYMEHTOB, BKITHOYEHHbLIX B
onpegeneHHbln Yactbto 6 ctatbn 7 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHuMsaumn npeaocTaBfeHNa roCy4apCTBEHHbIX W MyHMUMNANbHbBIX  YCAyr»
nepeveHb JOKYMEHTOB.

McuepnbiBarowmn nepedeHb OCHOBaHUM AN oTkasa B npuemMe JOKYMEHTOB OS5
npegoCTaBEHNUS MyHULMNANBHOW YCNyrn

31. OcHoBaHMA ana oOTkasa B MpuvemMe [OOKYMEHTOB AN npedocTaBneHns
MYHULUUNANbHOW YCAYru:

1) 3asBneHue nogaHo fULOM, HE MMEKLMM MOMIHOMOYNA Ha nogadvy LaHHOro
3asBrieHus;

2) 3asABneHVe He COoLEPXUT cCBeAeHWA NUBOo COoAEepXUT HEMOSHble CBeAEeHWUs,
ycTaHoBrieHHble [Mpunoxenunem 2, MNpunoxeHnem 3 K HacTodAwemMy AAMUHUCTPATUBHOMY
pernameHTy;

3) B OOKYMEHTax UMeTCs NOAYMCTKN, NPUNUCKU, 3a4EePKHYTbIE CIOBa;

4) [OOKYMEHTbl coaepXaT MnoBpeXAeHUd, Hanudme KOoTopbIX He Mo3BonseT
OAHO3HA4YHO UCTONKOBAaTb UX codepXaHue.

McyepnbiBaowmin nepedeHb OCHOBaHUM ANg oTKasa B NpeJocTaBNeHnn MyHULMNansHOM
ycnyrm

32. OcHoBaHus Ans oTkasa B NpeAoCcTaBNeHn MyHUUMNANbHOW YCIyri:

1) K 3asBNEHUI0 He MPUNOXeHbl LOKYMEHTbI, COOTBETCTBYIOLWME TpeboBaHUSM,
YyCTaHOBMNEHHbIM NYHKTOM 27 AOQMUHUCTPATMBHOIO pernameHTa;

2) HecoOTBETCTBME NPEACTaBMNEHHbIX JOKYMEHTOB hakTUYECKUM OAHHbIM.

McuepnbiBaowui nepedeHb OCHOBaHUN ONA NPUOCTAHOBMNEHUSA MYHULMNANIbHOM
ycrnyrm

33. OcHoBaHuA NS NPUOCTAHOBIIEHMSA NPEefOCTaBleHNA MyHULMNANsHOW YCryru
OTCYTCTBYIOT.

MepeyeHb ycnyr, KOTopble SABNATCSA HeobXxoauMbIMU 1 06si3aTeNbHBIMU NS
npegocTaBNeHNsa MyHULMNANbHON YCyrn, B TOM YMCIe CBEAEHMS O JOKYMEHTE
(BOoKymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aumnsamm, y4acTeyLWMMN B

npegocTaBneHnn MyHUUMNANbHON yCnyru

34. Ycnyrn, KoTopble SBRSTCA HeobXxoauMbiMM M 06si3aTenbHbIMM  ANs
npeaocTaBneHnss MyHULMNAanNbHOM yCrnyrn OTCYTCTBYHOT.

Mopsaok, pa3mep 1 OCHOBaHWS B3MMaHuUsi NnaTthl, 3a NpeaocTaBneHne MyHULUMNanbHow
ycnyru

35. MyHuumnanbHas ycnyra npegoctaensietTcs 6ecnnaTHo.
Pa3mep 1 ocHOBaHWS B3UMaHWs NnaTbl 3a NPeAoCTaBieHNe YCnyr, KOTOpble SBASOTCS

HeobxoaMMbIMK 1 06A3aTeNbHLIMU ANS NPeAoCTaBneHns MyHULMNAnsHOM ycnyru, a
Takke MHpopMauna 0 METOAMNKE pacyeTa pa3Mmepa Takon nnathbl



36. Pasamep » OCHOBaHMS B3WMaHWs MnaTtbl 3a OKasaHWe HeobXoauMMbIX W
obsi3aTenbHbIX  yCrnyr  ycTaHaBnUBAKOTCA  OpraHvM3auusiMy,  NpeaocTaBnSOLMMMU
Heobxoaumble U 06s3aTenbHble YCnyrn Ans NpeaoCTaBneHUs MyHULMNAnNbHOW YCnyru,
CaMOCTOSITENBHO.

MakcrManbHbIN CPOK OXMAAHWUA B o4epean npu nogaye 3asiBrieHns 0 NnpeaocTaBneHnm
MYHULMNANbHOM YCIYr U NpuW NofydeHun pesynbTaTa NpeaocTaBneHns MyHMuunansHom
ycnyrm

37. MakcnmanbHbIN CPOK OXUAAHMA B oMepeaun npu nNUYHOW nogade 3asBrieHUst O
npegocTaBNeHUM MyHUUMNANbLHOW YCNYrn He JOMMKEH NpeBbIWaTth NATHaAuaTu MUHYT.

38. MakcumanbHbI CPOK OXMOaHuUs B O4Yepean npu MonydeHun peasynbraTta
npegocTaBnNeHns MyHULMNANsHOM YyCNyru He JOMMKEH NpeBbIwaTth NATHaAUaT MUHYT.

Cpok 1 nopsagok perucrpaumm 3assreHnsa o npegocTaBneHnm MyHUUMnansHOW yenyru, B
TOM YUCIIE B ANIEKTPOHHOM dhopMme

39. 3asBrneHne Ha ByMaXHOM HocuTerne perncTpupyeTca B AeHb NpeacTaBneHns
B AOMUHUCTpaumio ropoackoro okpyra CTpexeBoW 3asiBNEeHUs U [OKYMEHTOB [ns
npeaocTaBneHnsa MyHULMNAaIbHOW YCyri.

40. Peructpauus 3asBrneHuns, HarnpaBneHHOro B popmMe 3NeKTPOHHOro JOKYMeHTa
yepe3d EgMHbIM nopTan rocyaapcTBEHHbIX W MyHUUMNAMNbHbLIX ycnyr (yHKuun),
oCyLLecTBNAeTCA He no3gHee paboyero gHA, cnedyrowero 3a QHeM ero nocTynfeHns B
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHus K NOMELLEHNSIM, B KOTOPbIX NpeaocTaBnseTcs MyHuuunanbHas ycnyra, K
3any oXxvgaHusi, Mectam Ansi 3anosIHEHUS! 3anpoCcoB O NpeaocTaBeHNM MyHULMNANbHOW
ycnyru, "HPOPMaLMNOHHBLIM CTeHAAM C NePeYHEM JOKYMEHTOB, HEOOX0AMMbIX ANS
npeaocTaBneHnst MyHULMNANbHOW yCryrn n obpasuamMm ux 3anosiHeHus

41. MNpepoctaBneHMe MyHUMUMNANbHOW YCRyrn OCYLLECTBNAETCA B cneunanbHo
BblAENEeHHbIX AN 3TUX Lenen nomeLLeHunsx.

42. B cnyyae ecrnv uMMeeTcAa BO3MOXHOCTb OpraHu3auun CTOSHKW (NapKOBKW)
BO3Me 34aHuns (CTPOEHUs), B KOTOPOM pasMeLleHO MNOMeLleHWe npuema W Bbloaun
OOKYMEHTOB, OpraHuM30BbIBAEeTCs CTOsIHKa (MapkoBka) ANA NIMYHOrO aBTOMOOGMMBLHOMO
TpaHcnopTa, OecnnatHas ana  3assutenei. [Ons  napkoBkM  cneumanbHbIX
aBTOTPAHCMNOPTHLIX CPEACTB MHBANUAOB Ha KaXou CTOsIHKe BbiaenseTca He MeHee 10%
MEeCT (He MeHee OAHOro MecTa).

43. Bxog B MOMeLLEeHMEe npuvema W BblAayn OOKYMEHTOB [OfkKeH obecnedmBaTb
cBobogHbIN aocTyn 3asiButenen, 6biTb 0bopyaoBaH yaoOHOM NECTHULEN C NOPYYHSMN,
LUMPOKUMM NPOXOAAMM.

44, Ha 3pgaHun psooM € BXOAOM AOSMKHa ObITb pasmelleHa MHOopMaLMOHHas
BbIBECKA, coAepalLlasn cnegyoLwyo MHopMaumio:

1) HauMeHoBaHWe opraHa;

2) MEeCTO HaxOXOEeHUS U IPUANYECKUN afpec;

3) pexum paboTbl;

4) HOMepa KOHTaKTHbIX TeNedOoHOB;

5) agpec oduumnanbHOro cavta opraHoB MECTHOrO CaMOynpaBfieHnUs FOpOACKOro
okpyra CtpexeBon B ceTu IHTepHeT.

45. ®acag 3paHua OomkeH OblTb 0BopyaoBaH OCBETUTESNbHbIMM Npubopamu,
NO3BONSAKOLWMUMM MNOCETUTENSAM 03HAKOMUTLCS C MHPOPMALMOHHBIMK Tabnnykamu.

46. lNomeweHna npuema M Bblgayn [OKYMEHTOB [AOSMKHbI nNpedycMmaTpmBaThb
MecTa Ang oXxXungaHus, MHOOPMUPOBAHUSA U NpUema 3aaBuUTENEN.



47. B mectax onsi tHOOPMUPOBaHUA OOIMKEH ObITb obecneveH OOCTyN rpaxaaH
ONs O3HaKoOMISIeHNA C MH(opMauMen He TOMbKO B 4Yacbl Npuema 3asiBEeHUW, HO N B
pabouee BpeMs, Korga npuem 3asiBUTeNnen He BeaeTcs.

48. XapakTepuCTUK/ MnoMeLLeHn npuemMa U BbldayM [OKYMEHTOB B 4acTu
00BbEMHO-NNAHMPOBOYHBIX W  KOHCTPYKTUBHBIX PELUEHWIA, OCBELLEHUs, MOXapHOW
6e3onacHoOCTW, MHXeHepHOro obopyaoBaHUA AOSMKHbI COOTBETCTBOBATb TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccurckon ®epepaunu.

49. MNomeweHna npvema Bblgadn OOKYMEHTOB  obopyaylTcs  cTeHaamm
(cTonkamun), cogepxalimmm nHpopmMaumo o Nopsake NpeaocTaBieHns MyHULMNanbHOM
ycryru.

50. B mecTtax gns oXuaaHus yCTaHaBnMBAalOTCA CTynbs (KpecenbHble CeKuuwn,
Kpecna) ansa sassutenemn.

51. B nomeweHun npvema u BblgauYn [LOKYMEHTOB BblensieTca MecTo Ans
oopMMeHNss OOKYMEHTOB, MpedycMaTtpuBaiollee CTonbl  (CTOMKM) C  GnaHkamu
3asaBNEeHUN N KaHUENAPCKUMIN NPUHAONEXKHOCTAMMN.

52. VIHpopmauua o camunun, nmeHu, otyecTtse (Npyv Hanuymm) u OOIMKHOCTU
cneunanucTa opraHa, OCYLEeCTBAAILWEro npeaocTtaBneHne MyHULMNanbHOW YCIyru,
OOIkHa ObITb pa3mMelleHa Ha paboyemM MecTe cneumanucta otaena.

TpeboBaHus Kk obecneveHno AOCTYNHOCTM AN MHBANMAOB 00BHEKTOB, B KOTOPbIX
npegocTaBnseTcs MyHMuMnanbHas ycrnyra, B COOTBETCTBMM C 3aKOHOAATENTbCTBOM
Poccuinckon degepauum o coumnanbHOW 3alumMTe MHBaNMaoB

53. OpraH, npegocTaBnAlWMA  MyHUUMNanNbHyt  ycnyry — obecneymnBaet
nHBanuaam:

1) ycnoBusa anga 6ecnpensTCTBEHHOrO A4OCTyNa K 06bekTy (34aHuio, MOMELLEHNI0),
B KOTOPOM OHa npefocTaBnseTcs, a Takke And O6ecnpensaTCTBEHHOro MNosfib30BaHUsA
TpaHCNoOpTOM, CpeacTBamm CBA3N U MHpopmaumu;

2) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBuMXeHUst N0 TEPPUTOPUM, Ha KOTOPOM
pacnonoxeH 0ObeKkT (3gaHvMe, MNOMeLleHMe), B KOTOPOM  npefocTaBnseTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B TakoW OOBLEKT M BbIxO4a U3 Hero, nocagku B
TpaHCNOPTHOE CPeACTBO M BbICAAKM U3 HEro, B TOM 4YUCfe C UCMNONb30BaHNEM Kpecna-
KOMSICKU;

3) CconpoBOXAEHWEe WHBANUAOB, MMEKLWUX CTOMKME pacCTponcTBa gYHKLMU
3pEeHUs N CaMOCTOSATENbHOIO NepeaBUMXEHNS;

4) Hagnexawee pasmelleHne obopygoBaHMA M HOcUTenem WHdopmauum,
Heobxoaumblx ons obecneyeHnst BecnpenaTCTBEHHOrO AOCTyNa MHBANUAOB K OObEKTY
(3@aHuio, MOMeELLEHMIO), B KOTOPOM NpefoCTaBnseTcs MyHuuunanbHas ycnyra, u K
ycnyre ¢ y4eTOM OrpaHVYeHUn UX XU3HedesaTernbHOCTH;

5) pybnupoBaHve HeobxoouMoOW [AOns MHBANWMOOB 3BYKOBOW W 3pUTENbHOM
nHopmauum, a TakkKe Hagnucen, 3HaAKoOB U WHOW TEKCTOBOM WU rpadomuyeckomn
MHOpMaUUKN 3HaKaMu, BbINOMHEHHBbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) oonyck cypaonepeBoayrka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBogHUKa Ha OOBLEKT (3gaHue, NoMeLleHWe), B KOTOPOM
npefocTaBnAeTca MyHuMUuMnanbHasa ycnyra;

8) okasaHuMe wuHBanuMgam nomMoWM B NpeodosieHun 6GapbepoB, MeLLaoLmX
NONy4YEeHMI0 MU MYHULIMNANbHOW YCNYru HapaBHe C ApYrMMU NinuamMmu.

MNMokasaTenu JOCTYMHOCTU U Ka4eCcTBa MyHULMNANbHOW YCryrn (BO3MOXHOCTb MOSyYeHUs]
MHOPMaLMK 0 xoae NpeaoCcTaBnNeHMst MyHULMNANbHOM YCryr1, BO3MOXHOCTb
NOy4YeHUs YCNyrn B 3NEKTPOHHON (DOPME MU B MHOFOYHKLMOHASBbHbIX LIEHTpax
npenocTaBneHns FocyaAapCTBEHHbIX, MyHULMMANbHbIX YCyr)

54. lMokasaTensiMu JOCTYNHOCTU U Ka4YecTBa MyHULMNANbHOW YCryrn SBASIHOTCS:



1) [OCTOBEPHOCTb NPEAOCTaBMSEMON 3asaBUTENSAM MHOPpMaLnu;

2) nonHoTa MHPOPMUPOBAHUSA 3asBUTENEN;

3) HarnggHocTb opM npeaocTaBnsemMon MHdopmMmauun 06 agMUHUCTPATUBHbBIX
npoueaypax;

4) ynobCTBO M OOCTYNHOCTb NOMyYEHUS MHGOPMAaLMK 3asiBUTENAMM O nopsake
npeaocTaBNeHNA MyHULMNANbHOW YCAYTH;

5) cobnogeHne CpoKOB UCMOMHEHNSA OTAENbHBIX agMUHUCTPATUBHBIX Npouenyp
N NpeaoCTaBNeHNa MyHULMNANbHOW YCyrn B LEENOM;

6) cobniogeHne TpeboBaHuM K pasMepy nnatbl  3a npegocTaBfieHue
MYHULMNANbHON yCNyru;

7) cobniogeHun TpeboBaHMKM CcTaHgapTa npefocTaBfieHUMst MyHUUMNanbHOM
yCnyru;

8) otcytcTBME 0OBOCHOBaHHbIX Xanob Ha pelweHunda, aencteus (besgencreune)
oTAena, [OOSKHOCTHbIX Nuy  otaena nmbo  MyHUUMNAnNbHbIX — CRAyXawmx  npu
npenocTaBneHnm MyHMUMNAnNbHOW YCIyru;

9) nonHoTa M akTyanbHOCTb MHGOPMauMM O nopsaake npeaocTaBneHns
MYHULUMNANbHOW YCAYTN.

55. Mpw nony4yeHun MyHUUUNanNbHOW YCrnyru 3asBuTenb ocyllecTensaeT He Bonee
OBYX B3aMMOAEWNCTBUMN C OOIMKHOCTHBIMW fMLiamMu, B TOM YnUCheE:

1) npuv nogaye 3anpoca Ha NOSlyYeHWe yCrnyrn 1 nosydYeHun pesynbTaTta ycnyru
3asiBUTENEM NNYHO, B TOM Yuncre Yyepe3 MOLL — He Bonee aByx pas;

2) npu nogaye 3anpoca Ha MNosiyyYeHue ycrnyrm ¢ mucnonb3oBaHveM EawmHoro
nopTtana rocydapCTBEHHbIX W  MyHuMUMNanbHbIX  ycnyr  (PyHKUMA), MNOYTOBbLIM
OTnpaBneHnem — B3aMmMogencTane ¢ AOMKHOCTHbIMU nuuamn He TpebyeTcs.

56. MNMpOoAOMKNTENBHOCTL KaXXAoro B3aMMOAEWCTBUS He [OSMKHa MpeBbiwaTb
NATHaAUaTV MUHYT.

NHble TpeboBaHuWs, B TOM YnCne yunTbiBalowme oCobeHHOCTN NpeaocTaBneHns
MYHULMMNANbHOW YCNYyru B MHOrOYHKUNOHANbHBIX LLeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr 1 0COBEHHOCTM NpefoCTaBneHns

MYHULIMNANbHOW YCIyru B 3NeKTPOHHON dhopme

57. 3asButento npenocTaBnseTcss BO3MOXHOCTb MOMyYeHUs MyHUUUNAnNbLHOM
yCnyru ¢ ucnonb3oBaHmemMm EgmMHoro noprtana rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNyr
(dbyHKUMI), NOYTOBBIM OTMPaBfEHWEM, a TakkKe MocpenCcTBOM NMYHOro obpauleHust 3a
nony4yeHvem MyHuuunansHon ycnyrm B MHorogyHKunoHansHom LeHTpe (ganee - MdL).
OpraHusauusa npegocTaBneHns MyHuUmMnansHom ycnyrm Ha 6ase ML ocywectenseTcs
B Criydae Hanuumsa 3aknioYeHHOro cornaweHns O B3auMOAEWCTBUM, 3aKITHOYEeHHbIM
mexay AoOMUHUCTpaumen ropoackoro okpyra Ctpexeson n ML,

58. 3asBneHue, HanpasreHHoe 4epe3 EAWHBIN nopTan rocyaapCTBEHHbIX U
MyHMUMNanbHbIX YCNyr (PyHKUMiA), AOMKHO BbITb NOANNCAHO SNEKTPOHHON NOAMUCHIO.

59. MNpu npeacTaBneHUn 3asiBEHUA B 3NEKTPOHHOM doopMe npeacraBuTenem
3aaBuUTeNs, AEWCTBYIOLWMM Ha OCHOBaHMW [JOBEPEHHOCTW, KOTopas [AoSkHa ObITb
npeacraBneHa B (OpPMe 3NEKTPOHHOro [AOKYMEHTa, MNOAMUCAHHOIO 3S1IEKTPOHHOM
NoANMCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLlero (nognucasLLero) JOBEPEHHOCTb.

60. [OKyMeHTbI, sBnsAOWMECa pe3ynbTaToM MpefoCTaBneHus MyHUUUNanbHOW
yCcnyru B BuAE 9NEKTPOHHOrO OOKYMEHTa, HanpaBnslTCs 3asButento vepe3 EAnHbIN
nopTan rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (YHKUUR).

61. MNpu npepocrtaBneHnn MyHUUMNANBHOW YCryrM B SNEKTPOHHOM opMe C
ncnonb3oBaHmeM EpguHOro noprtana rocygapCTBEHHbIX WM MyHUUMNANbHbIX  YCAyr
(dbyHKUMR), 3a9BUTENIO NPEeAOCTaBASETCA BO3MOXHOCTb:

1) o3HakomneHus ¢ hopmamm 3asaBNEHUN N MHBIX AOKYMEHTOB, HEO6XOAMMbIX ON1S
nony4YeHuss MyHULMNansHon ycnyri, n obecneyeHne goctyna K HUM A5 KONUPOBaHUS U
3anosIHEHNS B 3NEKTPOHHOM BUAE;



2) NnpeAcTaBneHne 3asiBfieHuss O NpefoCTaBfeHUn MyHUUMNanbHOW YCnyrm B
9IEKTPOHHOM BUAE;

3) OCYLLECTBEHNS MOHUTOPWHIA Xo4a NpeaocTaBneHns MyHULMNANbHOW yCyru;

4) nony4veHve pesynbtarta MyHAUUUNAIbHOW YCyr.

62. B cny4yae noctynneHus 3asBrieHUs U OOKYMEHTOB B 3NIeKTPOHHOW dhopme C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX  YCIyr
(dbyHKUMI), OTBETCTBEHHbIA 3a NpPUEeM LOOKYMEHTOB, WMHOPMUPYET 3asBUTENS 4epes
NNYHBbIA KaBNHET O permcTpaumnm 3asiBreHns.

63. OpraHusaums npeaocTaBrieHUss MyHULMNANbHOW YCyrn OCyLEecTBAsSeTCA Mo
NPUHUMMNY «OQ4HOro OKHa» Ha 6ase MOL| npu nuyHOM obpalleHun 3aasuTtens (npu
HaNM4YnKM 3aKMOYEHHOrO CornalleHuns).

64. 3agaBntensam npegocTtaBnseTcs BO3MOXHOCTb AN nNpeaBapuTenbHOM 3anucu
Ha nogavy 3asiBfeHNs U JOKYMEHTOB AN NpegocTaBNeHns MyHULMNansHOM yCyru.

65. MNpenBaputenbHasa 3anMcb MOXET OCYLLECTBAATLCA cneayowmmmn cnocobamm
no BblGoOpy 3asBUTENS:

1) npu nM4HOM obGpalleHnn 3asBuTtena B AAMWMHUCTPaUMIO TFOPOACKOro OKpyra
CtpexeBoun, oTgen,

2) N0 KOHTaKkTHOMY TenedoHy;

3) 4epe3 ouumnanbHbIN CanT OpraHOB MECTHOrO CamMoyrnpaBfeHnsa ropoLCKoro
okpyra Ctpexeson: http:// admstr|.tomsk.ru ;

65.1 [lpu npeaBapuTENbLHON 3anucK 3aaBUTENb COOOLLIAEeT crneayowme aHHble:

- Ans om3nyeckoro nuua: pamMununio, UM, 0T4ECTBO (MPU HaNUYuK);

- ANS 'OPUONYECKOro NMUa: HaMMeHoBaHWe PUaNYECKOro nNnua;

- KOHTaKTHbI HOMep TenedoHa;

- agpec 9NeKTPOHHON NoYThI (NPU HaNU4Un);

- XXernaewmble gaTty u BpemMs rnpeacraBrneHns JOKYMEHTOB.

66. NpeaBapuTenbHas 3anucb OCYLLECTBSETCA MNYTEM BHECEHUSA YKa3aHHbIX
CBeJEeHUN B KHUTY 3arnvcu 3asButernemn, Kotopasa BeeTcsl Ha 3NIEKTPOHHbIX HOCUTENSX.

67. 3aaBuTento coobatoTca gata n BpeMms npuema SOKYMEHTOB, KabnHeT (OKHO)
npuema [OOKYMEHTOB, B KOTOpble cneagyeT obpatutbesa. [py nudHom obpaleHun
3asBUTENO BblOAeTCA TanoH-noaTBepxaeHne. 3asiBuTenb, 3anucaBLUMACA Ha MpUeM
yepe3 odumuMarnbHbIN CalT OpraHOB MECTHONo CaMOynpaBfieHUs rOpPOACKOro OKpyra
CTpexeBoun, MOXET pacnevataTb aHanor TanoHa-noATBEPXAEHMS.

68. OcyLllecTBrieHve 3anucu 3aaBuTenen Ha onpegeneHHyro naTy 3akaH4mBaeTcH
3a CYTKM 4O HACTynfeHus aTon AaThbl.

69. lNpwn ocywecTBNeHNN npeasapuTenbHOM 3anucn 3asBuTenb B 06a3aTensHOM
nopsgke MHOOPMUPYETCs O TOM, YTO NpeaBapuTeSibHas 3anucb aHHYNMPYeTCs B criyvyae
€ro HesiBKW No UcTevyeHnn NaTHaguaTb MUHYT Ha3HAaYeHHOro BpEMEHN npuema.

70. 3agButensam, 3anucaBLUMMCA Ha npuemMm vepes oduumanbHbI CanT OpraHoB
MECTHOro camoynpasneHus ropoackoro okpyra CTpexxeBon, 3a Tpy KaneHgapHbIX OHA OO
npuemMa oTnpaBnsieTCs HaNOMUHaHMWE Ha YKa3aHHbIA aApec 3NEKTPOHHOW NoYThl O AaTe,
BPEMEHN U MeCTe npuema, a Takke uHpopmauusa o6 aHHYNMpoBaHUM NpeaBapuUTENbHON
3anMcu B criydae HesBKM MO UCTEYEHUU NATHagUaTM MUHYT C Ha3Ha4YeHHOro BPEMEHM
npuema.

71. 3asBuTenb B Ntoboe BpeMsi BNpaBe OTKa3aTbCs OT NpeaBapuTESIbHON 3anucu.

72. B otcyTtctBUM 3asaBuTenen, obpaTuMBLUMXCA NO NpeaBapuTENbHOM 3anucy,
OCYyLLECTBNAETCS NpMeM 3assutenemn, obpaTuBLUMXCS B NOPsSAKE ovepeau.

73. 'pachuk npuema (NpuemMHoe BpemMs) 3adBuUTeNen no npeaBapuTensHON 3anucu
yCTaHaBMMBaETCA HavYanbHUKOM OTAeNa B 3aBUCMMOCTMN OT MUHTEHCMBHOCTU oBpalLeHniA.

1. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINONTHEHUA aAMUHNCTPATUBHbIX
npoueayp (aencrteun), TpedboBaHUsA K NOPAAKY UX BbINOJSIHEHUS, B TOM Yucne
0COOEHHOCTU BbINOJSIHEHUA aAAMUHUCTPATUBHLIX Npoueayp (AencTeuin) B
3NeKTpoHHOMU chopme, a TakkKe 0COOGEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX


http://www.admstrj.tomsk.ru/�

npoueayp 8 MLU®D

74. lNpepocTtaBreHne MyHUUMNANbLHOW YCNyrM BKMAYaeT B cebsa crnepywowime
aAMWHNCTPaTUBHbIE Npouenypbl:

1) npuem wn perncTpaunsa 3asBrneHUs U [OOKYMEHTOB [Afs npefocTaBrneHus
MYHMLMNANbHON yCNyru;

2) paccMoTpeHue 3asBneHns 1 npeacTaBneHHbIX JOKYMEHTOB;

3) <opmupoBaHMEe U  HanpaBneHue MeXBEJOMCTBEHHbIX 3anpocoB B
opraHusauuu, yyacTsyroLne B NnpeaocTaBneHu MyHuumnansHOW yenyru;

4) NpUHATME pelleHns O npefoctaBneHmm Nubo o6 oTkase B NpeaocTaBneHUn
MyHULUMNANbHOW ycnyru;

5) Bblgaya pesynbtata npeaocTaBneHns MyHUUMNanbHOM YCryri.

Brnok-cxema npegocTaBneHnst MyHULMNAanbHOM ycnyru

75. bnok-cxema  nocnegoBaTenibHOCTU  AEUCTBUMMA  NpU  NpeaocTaBrieHuun
MyHuMUMNanbHOWM  ycnyrm  npeactaeneHa B [lpunoxeHnn 4 K HacTosiwemy
AOMWHUCTPaATUBHOMY perfiamMmeHTy.

Mpuem 1 perncTpaums 3asBneHnss U JOKYMEHTOB ANs NPeAoCTaBNeHNst MyHULMnansHom
ycnyrm

76. OcHOBaHMEM Ans Havana BbINOMHEHUA aAMUHUCTPATUBHOW npouenypbl
ABNAETCA MNOCTynfieHne 3asBreHuss Ha Bblgady nopybouyHoro 6uneta (npegnaraemas
dopma 3aaBneHus npeacrasneHa B [punoxeHun 2 K HacToswemMy AQMUHUCTPATUBHOMY
pernamMmeHTy), Ha nonyvYeHue paspelleHna Ha nepecagky u/mnu obpesKy 3eneHblxX
HacaxgeHun (nNpegnaraemasi oopma 3asaBneHnsa npeactasneHa B [punoxeHun 3 K
HacToswemy AOMWHUCTPATUBHOMY perfiameHTy) u npegoctaBrneHne [OOKYMEHTOB,
onpeaenieHHbIX MNyHKTOM 27 AOMUMHUCTPATMBHOIO perfnamMeHTa, JIM4HO nmnbo 4yepes
npeacraBUTENs K crneumanucty, OTBETCTBEHHOMY 3a NpefocTaBneHns MyHUUunanbHOu
ycnyru.

77. Jonyckaetca nogada 3asiBfieHUss C NPUITOXXEHNEM LOKYMEHTOB, yKa3aHHbIX B
NyHKTEe 26 AOMWHUCTPATMBHOINO perfiameHTa nyTem HanpasfeHud ux B agpec otaena
nocpeacTBOM 3MIEeKTPOHHOM MOoYThl, YykasdaHHon B [lpunoxeHun 1 K HacToswemy
AOMUHNCTPATMBHOMY perfnamMeHTy, B TevyeHne OBYyX paboumx AHEen ¢ aaTbl OTNpPaBKU
OOKYMEHTOB MO 9fIEKTPOHHOW noYTe.

78. MNpn ycTaHOBNEHUM OCHOBaHUW ANl OTKasa B MpuemMe [OOKYMEHTOB,
npegyCcMOTPEHHbIX MyHKTOM 31 AOMUWHUCTPATMBHOIO pernamMmeHTa, cneuuanucT otgena,
OTBETCTBEHHbIA 3a MpPUEM 3asBfEHUs, He NPUHMMAaeET NpeaoCTaBfeHHble 3asiBUTENEM
OOKYMEHTbI C yKaszaHuem npuynH. [pu OTCYyTCTBUMM OCHOBaHWM AN OTKasa B npueme
OOKYMEHTOB, MNPEeAyCMOTPEHHbIX NyHKTOM 31 AAMWHUCTPATUBHOIO  perfiameHTa,
cneunanucT oTgena HanpaeBndeT 3adBfeHWe crneuuvanucty, OTBETCTBEHHOMY 3a
permcTpauuio OOKYMEHTOB, Ha perucTpauuio nyteM BHECEHUS 3anucu B XXypHan
pernctpauuun Bxogswmx JOKyMeHToB AOMUHUCTPaUUKM ropoackoro okpyra Ctpexeson, B
OEeHb NOCTYNNEHUs 3asBEeHNs U NpunaraeMblX K HeMy JOKYMEHTOB.

79. Cneumanuct, OTBETCTBEHHbIM 3a NPUEM U perncTpaumio 3asiBfieHNsa B CPOK He
nosgHee [AHA peructpauuu, HanpaBndeT 3asiBneHue cekpetapto Komuccunm no
COXpaHeHWIO 3eneHbIX HacaXXaeHUn (ganee — cekpeTapb KOMUCCUN).

80. CekpeTapb KOMUCCUWN B €Hb NOJTyYEHUS 3aABNEHUA U MPUNOXKEHHbLIX K HEMY
OOKYMEHTOB nepefaeT 3asdBfeHue 3aMecTuTento npeacegartenss KoMmuccun Ons
BU3NPOBaHUS.

81. 3amecTutenb npencefatend KOMUCCUM B OeHb MNOSyYeHUS 3asiBlieHUs
BU3NPYET €ro N nepefaeTt ero Ha paccMoTpeHne Kommuccum no COXpaHEeHUIo 3erieHblX
HacaXgeHun Ha TeppuUTopumn ropoackoro okpyra CtpexeBown (aanee — KOMuccus).



82. PesynbTaTOM  agMUHUCTPATUBHOW  npoueaypbl  9BNdeTcsa  nepegada
npoLleaLwero permcTpauuto 3asBfieHns Ha pacCMOTPEHNE KOMUCCUMN.

83. MakcumarnbHbIM ~ CPOK  MCMOSMIHEHUS  agMUHUCTPATUBHOM  npouenypsbl
COCTaBnsieT 0AUH pabouunii AeHb CO OHS NOAAayM 3asBrEHUS.

PaCCMOTpeHMe 3adaBl1eHnAa n npeactaBJi€HHbIX JOKYMEHTOB

84. OcHoBaHMeM A5 Havana BbINOMHEHUA aAMUHUCTPATUBHOW npouenypbl
ABMAETCHA NOCTYMNNeHne npoLlewero perucTpaumio 3asaBneHns 1 npunaraembixX K Hemy
OOKYMEHTOB Ha paccMoTpeHuve Komuccun. [lpu  paccMmoTpeHuu 3asBneHus u
npunaraembiXx K HeMy [OOKYMEHTOB OCYLLIECTBISETCA MNpoBepka npencTaBneHHbIX
OOKYMEHTOB Ha COOTBETCTBUE MCYepnbIBaKOLLEMY MepeyvHi0 LOKYMEHTOB, yKa3aHHbIX B
nyHKTEe 29 AOMUHUCTPATMUBHOIO pernameHTa.

85. B cny4ae HenpeacTtaBneHus 3asiBUTENeM [OOKYMEHTOB, YKa3aHHbIX B MyHKTe
29 AOMWHUCTPaATMBHOIO perfiaMmeHTa, KOMUCCUSA NepexoanT K aAMUHUCTPaTUBHOW
npoueaype «@opmMvpoBaHMe U HanpasfeHue MeXBEOOMCTBEHHbIX 3anpocoB B
opraHusauuu, yyacTByloLme B NpeaoCcTaBreH MyHULUNAnbHOW YCryrny.

86. B cnyyae npefocraBneHus 3agaBUTeNeM OOKYMEHTOB, yKa3aHHbIX B MyHKTe 29
AOMWHUCTPaATMBHOIO perriameHTa, MeXBeOOMCTBEHHble 3anpocbl B OpraHvsauuu,
y4yacTBylOLME B NpeaoCcTaBneHnn MyHUUunanbHoM yCrnyru, He HanpasnsaTCs.

87. PedynbTaToOM aAMWHUCTPATUBHOW  npoueaypbl  SABNAETCA  BblABeHWEe
HeobxooMMOCTN (POPMUPOBAHUA U HanpaBNeHUA MeXBEAOMCTBEHHbIX 3anpocoB B
opraHusauuu, ydvacTeylowlMe B nNpefoCTaBfeHuM MyHUUUNanbHOM ycnyru, B cCry4dae
HenpeacTaBneHus  3adBuTeNneM  [JOKYMEHTOB, yKasaHHbIX B nyHkTe 29
AOMWHUCTPaTMBHOIO pernamMeHTa.

88. OB CpoK BbINOMHEHUST aOMUMHUCTPATMBHOW npoueaypbl He MOXeT
npeBbIWaTtb OAWH pabouvMii OeHb CO OHA MOCTYNNEeHUs npollewero perncrpauuio
3asBrieHUs 1 NpunaraeMblx K HeMy JOKYMEHTOB KOMUCCUN.

dopmmpoBaHue 1 HanpaBreHne MeXBegOMCTBEHHbIX 3arNpOCOB B OpraHu3aumu,
yyacTBylOLLME B NPeAOCTaBNEHNM MyHULMMATNBHOW YCIyrn

89. OcHoBaHMeM pOnd Havana agMUHUCTPATUBHOW npoueaypbl  sBnsieTcs
BblSIBNEHNE HEOOX0ANMMOCTM (POPMUPOBAHMSA U HaMpPaBfEHUS MEXBEOOMCTBEHHbIX
3anpocoB B OpraHvsauuu, yyacTByloLne B NpefoCTaBneHnm MyHULMNansHoM yenyru.

90. ®opmupoBaHue " HanpasreHue MeXBeJOMCTBEHHbIX 3anpocos
OCYyLLEeCTBNAEeTCas B COOTBETCTBUMM C TpeboBaHusmun degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHMsaumm npeaocTaBfeHNs rocy4apCTBEHHbIX U
MYHULMNAMbHbIX YCIyr».

91. Ana npegocTaBneHUs MyHUUMNANbHOW YCNyrn cekpeTapb KOMUCCUM He
nosgHee paboyero OHSA, crieayrowero 3a gHeM YCTaHOBIIEHUS OCHOBaHWUW, HanpasnsieT
MEeXBeLOMCTBEHHbIE 3anpockl B YnpasneHne denepanbHon criyxObl rocygapCTBEHHON
pernctpauuu, kKagactpa u kaptorpadgum (Pocpeectp).

MpeacTtaBneHHble B AOMUHUCTPAUMIO FOpoAdckoro okpyra CTpexeBoW [LOKYMEHTbl U
Mchopmau,vm, nony4yeHHble B paMKax MeXBeJOMCTBEHHOIro BSEWIMOD,GI]CTBVIH, nepepnaroTcA
KOMUCCUM B i€Hb NOCTYMNNeHnAa JOKYMEHTOB.

92. PesynbTaToM agMuMHUCTPATMBHOW  npoueaypbl  gaBnsetcs  0606uweHne
NoslydeHHOM B paMKax  MeXBeJOMCTBEHHOro B3auMO4eucTBus  uHopmaumm
(QoKymMeHTOB), He06Xx0AMMOW AN NPeAOoCTaBeHNs MyHULUMNANbHOW YCNyrn 3asBUTENHO.

93. CpoOK BbINOSIHEHMS AOMUHUCTPATUBHOW npoueaypbl coctaBnseT He 6onee
wectn paboynx p[HEW CO [OHA BbISBEHUS HeobXoaMMoCTM (OpMUPOBaHUS W1
HanpaBneHus MeXBeLOMCTBEHHOroO 3anpoca.

anHﬂTVIe peweHna o npeaocTtaBeHNn MyHVILI,VII'IaJ'IbHOVI ycnyrm



94. OcHoBaHveMm Havana agMUHNCTPaTUBHOM npoueaypbl aBnseTca
yCTaHOBMEHWE KOMUCCMEW B Xo4e MNPOBEPKM [OOKYMEHTOB OCHOBaHUW  Onis
NpeaocTaBneHna  MyHuuunanbHOW  ycnyru, nuMbo oOTkasa B NpeaocTaBneHun
MYHMLMMNANbHON YCNyru.

95. Komnccmss B AeHb  YCTAHOBMNEHWS OCHOBaHWW [ONs  NpeaocTaBneHus
MYHMUMNANbHOW YCIyrn rotoBUT pacyeT KOMMEHCAUWMOHHOW CTOMMOCTWU nognexalimx
BblpybKe (CHOCY) OepeBbeB W KyCTapHUKOB (pacyeT KOMMEHCALMOHHOW CTOMMOCTU
yTBepXxaaeTca npeacenarenieM KOMUCCUM) 1 NepefaeT yKkasaHHbIN pacyeT 3asBUTENIO.

96. Co gHsA npepocTaBneHna 3asBuTernemMm AOKyMeHTa, NoaTBepxaaroLwero ynnarty
(8 nosflHom ob6bemMe) KOMMNEHCAUWMOHHOM CTOMMOCTWU 3€feHbIX HacaXOeHuh KOMUCCUS
rOTOBUT MPOEKT nopybo4Horo Guneta u (Mnu) paspelleHns Ha nepecagky OepeBbEB U
KYCTapHUKOB Ha TeppuTopun ropoackoro okpyra CTpexeBon U nepefaetr ero
npegcenartento KOMUCCUMN.

97. MNpoekT nopyboyHoro Guneta n (UNK) paspeLlleHnsa Ha nepecagky 4epeBLEB U
KyCTApHMKOB Ha TeppuTopuMm ropoackoro okpyra CTpexeBon noanucbiBaeT
npeacenartenb KOMUCCUN B IEHb NONYYEHUS NpoekTa.

98. B cnyyae ycTaHOBMNEHUs OCHOBaHWUW ANs OTkasa B NpeaocTaBfieHun
MyHMUMMANbHOW  yCcnyry, nNpegyCMOTPEHHbIX MNyHKTOM 32  AOMUWHUCTPATUBHOIO
pernameHTa, KOMUCCUA B TEYEeHWe OOHOro paboyero OHA C MOMEHTA YCTaHOBIEHUS
OCHOBaHWW, rOTOBUT MOTMBUPOBAHHbLIN MPOEKT yBedOMNeHna o6 oTkase B Bblaade
nopyboyHoro 6uneta n (Mnun) paspelleHns Ha nepecagky OepeBbeB U KyCTapHUKOB Ha
TeppuTopumn ropoackoro okpyra CTpexxeBon u nepegaeTt npeacenaTesito KOMUCCUN.

99. YBepomneHne o6 oOTkase B Bblgade nopybouyHoro 6Guneta u (unu)
paspeLleHns Ha nepecagky AepeBbEB U KYCTAPHUKOB Ha TEPPUTOPUM FOPOACKOro oKpyra
CtpexeBon nognucbiBaeTca npeacegatenemM KOMUCCUMM B AeHb MOMyvYeHMs NpoekTa
yBeaomneHns ob oTkase B Bblgade nopyboyHoro Ouneta u (Mnu) paspelleHus Ha
nepecagky OepeBbeB U KYCTapHUKOB Ha TeppUTOpUn ropoackoro okpyra CTpexeBown.

100.CpoKk BbINOMHEHUA agMWHUCTPATUBHOW Mpouenypbl coctaBnseTr He 6onee
yeTblpex paboymx AHEW C MOMEHTa YCTaHOBIIEHMSI OCHOBAHWA ANSA NpeaoCTaBreHus
MyHuUMNanbHoOn ycnyru, nmbo o6 oTkase B NpeaocTaBneHn MyHUUUNansLHOM yCryru.

Bblgava pesynbtaTa npeaocTaBneHns MyHULMnanbHOM yCryru.

101.0cHoBaHMeM Ans Havana agMUHUCTPaTMBHOM npoueaypbl ABndeTcs
HanuMyue noAnNUCaHHOrO [AOKYMEHTa, YyKasaHHOro B nNyHkTe 97 wunuv B nyHkTe 99
AOMWHNCTPATMBHOIO pernamMeHTa.

102.Bbigava pesynbTaTta npegocTaBneHns MYyHUUUNANbHOM ycnyru
OCYyLLEeCTBNAEeTCA CNocobOoM, YykasdaHHbIM 3asiBUTENEM B 3asABfIEHUN, B TOM YMCHE:

1) npu nn4yHOM obGpalleHn B OTAETT,

2) nocpeacTBOM MOYTOBOrO OTNPaBfieHMs HA agpec 3asiBUTENS, yKas3aHHbIN B
3asBneHum;

3) nocpeacTBOM  OfIEKTPOHHOW MOYTbl MO agpecy 3fEeKTPOHHOW  MOoYThl,
yKaszaHHOMY B 3asBleHUH;

4) npwu nuyHom obpaleHnn B MOL, (npy Hann4mm 3aknYeHHOro cornalleHuns);

5) 4epe3 nuuHbIN KabuHeT Ha EguMHOM nopTane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

103. CpoK BbINOMHEHNS agMUMHUCTPATMBHOW npouenypbl COCTaBnseT He Gonee
Tpex paboymx gHen Co OHA NPUHATUS OAHOMO U3 peLleHnn, yKa3aHHOro B NyHKTax 22, 23.

IV. Nopsaok n doopMbl KOHTPONSA 3a UCNONTHEHMEM afMUHUCTPATUBHOIO
pernameHTa



Mopsaok ocyLEecTBNEHUS TEKYLLLEro KOHTPONS 3a coboAeHNEM U UCMIONTHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NULIAMU NMONOXEHUA aAMUHUCTPATUBHOTO pernamMeHTa
N MHbIX HOPMAaTMBHbIX NPABOBbLIX aKTOB, yCTaHaBNUBaOLWMX TpeboBaHns K
NpeaoCcTaBnNEHNIO MyHULUMNANbHOW YCIYIK, a Takke NPUHATUEM UMW peLLeHNIA

104. Tekywmin KOHTpPOMb 3a COGNIOAEHMEM UM UCMOSTHEHMEM  MOJIOXKEHWN
AOMUHUCTPATMBHOIO  perfiameHTa U UHbIX  HOPMAaTMBHbIX  MNPaBOBbIX  aKTOB,
yCTaHaBnMBawwmux TpeboBaHWss K NPedoCTaBMEHUID  MyHUUMNANbHOW  YCRyru,
OCYyLLECTBNAETCS HayanbHMKOM oTaena.

105. Tllopagok OCyLecTBreHUs TeKywero KOHTpons 3a cobniogeHvem u
NCMNONHEHNEM OTBETCTBEHHbLIMU AOJTPKHOCTHBIMM nuyamm NOJSIOXKEHNI
AOMWHUCTPATMBHOIO  perfiamMeHTa U WHbIX  HOPMAaTMBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawoLwmx TpeboBaHUA K NpefoCTaBNEeHU MYHUUUNANbHOM YCNyrn, a Takke
NMPUHATUEM UMW  peLleHun, OcCyLlecTBNseTcd B nopsgke,  yCTaHOBIEHHOM
noctaHoBneHnem AgMmuHucTpauum ropogckoro okpyra Crtpexeson ot 02.04.2014 Ne 247
«O6 yTtBepxaeHun [lopsgka OCYLWECTBNEHUA KOHTPONSA MOSHOTbI M KayecTBa
npenocTaBneHns MyHMUMNanbHbIX YCIyr U cOBnoaeHnsa NONOXEeHNN agMUHUCTPATUBHbIX
perrnamMeHToB MpeaoCTaBlieHUss MYHUUMNAaNbHbIX YCIYyr Ha TeppuTopuM rOpoLCKOro
okpyra CtpexeBony.

MopsaoK M NEPUOAMYHOCTL OCYLLECTBIEHMS MaHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBfeHNss MyHUUMNanbHOW yYCryri, B TOM YMcne nopsigok u
dopMbl KOHTPOSS 3a MNOSTHOTOM M Ka4YeCTBOM NpeaoCTaBNeHUst MyHULMNANbHOWM YCryru

106. KoHTpomnb 3a NOMHOTOM M KayeCTBOM MPefOoCTaBMEHUs MyHUUMNanbHOW
ycryru ocyliectensieTcs B opmax:

1) npoBeaeHns NPOBEPOK;

2) paccmoTpeHus xanob 3asBuTenen Ha pgencteua (6esgencteue) opraa,
NpenoCTaBnALWEro  MyHUUMNANbHYO  YCNyry,  OOMMKHOCTHOrO  nuua  opraa,
NpeaoCTaBNALLIEr0o MyHALMUNANBHYO YCNyry, MMb0 MyHMUMNANbHOMO CryXaLllero.

107. B uenax ocCylecTBNEeHUA KOHTPONSA 3a [MOMMHOTOW WU Ka4yeCTBOM
npegocTaBneHns MyHULMManbHOW YCrnyrM nNpOBOAATCA MfaHOBble W BHEMMaHoBble
npoBepkn. [lopsagok M NEepUOAUYHOCTbL  OCYLLECTBEHUS  MMaHOBbIX  MPOBEPOK
yCTaHaBnMBaeTCa MOCTaHOBMeHMeM AAMUHUCTpauuM ropoackoro okpyra CTrpexeBown.
Mpn npoBepke paccMaTpuBaltoTCsl BCE BOMPOCHI, CBS3aHHble C NpeaocTaBfieHnemM
MyHULUMNANbHON ycnyrn (KOMMeKCHble NMpoBepKn), Uv OTAENbHbLIN BOMPOC, CBA3aHHbIN
C npegocTaBfeHneM MyHuUMNanbHOW ycnyrn (Tematudeckue npoBepkn). [NpoBepka
Takke MOXeT NPOBOAUTBLCA MO KOHKPETHOM Xanobe 3aasuTens.

108. BHennaHoBble NpoOBEpPKM MPOBOAATCH B CBA3N C MNPOBEPKOWN YCTpPaHEHWUA
paHee BbISIBNEHHbIX HapylweHun AOMWHUCTPATUBHOIO perfiameHTa, a Takke B criyvae
nonyyeHus xanob 3aasutenen Ha gencteus (besgencrane) opraHa, NPeaoCcTaBnsoLLIEro
MYHUUMNANbHYO  YCNyry,  OOMMKHOCTHOrO  nuua  opraHa, npegocTaBnsioLlero
MYHULMNANbHYIO YCIyry, NGO MyHUUMNANbHOrO CRy>aLlero.

109. Pe3ynbTaTbl NpPoBEpPKN OPOPMNAIOTCHA B BUAE akTa MpPOBEPKU, B KOTOPOM
YKa3bIBaOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHNIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX L, OpraHa, NpeoCcTaBAoLWEro MyHULMNAIbHYO
yCnyry, 3a peLueHuns n gencteuns (6esgencreme), NnpuHMMaemble (OCyLECTBNSEMbIE) UMN
B X04e nNpefocTaBieHns MyHUUMMNAanbHON YCnyru

110. o pesynbTaTam nNpoOBEAEHHbIX TMPOBEPOK, B Cry4yae BbIABIEHNA
HapylweHun cobnogeHna nonoXeHun AOMUHUCTPATUBHOIO perfamMeHTa, BUHOBHbIE
OOIMKHOCTHbIE nuua opraHa, npeaoCcTaBngaloWwero MyHUUUNanbHYy YCryry HecyT
OTBETCTBEHHOCTb, YCTaHOBMEHHYK 3akoHogaTenbctBOM Poccuiickon ®epepauumn 3a



peweHna wn pgencteua (6esgencTeme), npuHMMaemble B Xo4e NpeaocTaBreHus
MYHUUUNANbHOW YCAyrn.

111. OTBETCTBEHHOCTb AOIMKHOCTHbIX NWL, OpraHa, npeaoCcTaBnsOLLEro
MYHUUUNAIbHYK YCIyry 3akpennaeTcs B AOSMKHOCTHbIX MHCTPYKUUAX B COOTBETCTBUN C
TpeboBaHuasMKn 3akoHogaTenbcTBa Poccuinckon ®depepaumm K 3akoHoOAATENbCTBA
Tomckon obnacTu.

MonoxeHus, xapakTepuayroLime TpeboBaHUs K NOPSIAKY U hopMam KOHTPOs 3a
npeaocTaBneHNneM MyHULMNANbHOM YCNyri, B TOM Y/CIe CO CTOPOHbI 3asBUTENEN, UX
00beanHEHUN 1 opraHM3auunn

112. KoHTposnb 3a npefocTaBfieHMEM MyHULMNANbHOW yCnyru, B TOM 4YucCrie CO
CTOPOHbI 3aaBUTENEN, X 00 bEANHEHUIN U OpraHu3aLmi, OCyLLEeCTBNAETCS NOCPECTBOM
nybnvkauun ceegeHun 0 OeATeNnbHOCTU opraHa, NPeaoCTaBnALWEro MyHUUUNAanbHY
ycnyry npv npegoctaBfieHun MYHUUMNAnNbHOW YCMyru, MNONyyYeHUs 3asBUTenamu, ux
006begMHEHNAMM N OpraHM3aUns M akTyarnbHOW, NONTHON M AOCTOBEPHOW MHpopMauun o
nopsiake npefaocTaBneHuss MyHuUMnanbHOW Yycnyrm un obecrnedyeHuss BO3MOXHOCTU
pocygebHoro (BHecyaebHOro) paccMoTpeHus xanob.

V. HocynebHbIn (BHECyaeOHbLIN) NnOpsAAoK 06XXanoBaHUsA peLueHUn N AencTBUN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBNAOLWEro MyHMLMNanbHY0 YCNyry, a Takke
AOJDKHOCTHbIX NIUL, MYHULMUNANbHbIX CRyXalmx

113. 3agsuTtenu Bnpaee obxanosatb B gocynebHom (BHecyoeGHOM) nopsiake
peweHna n pgencteua (6es3gencteme) opraHa, NpeaocTaBnAWEro MyHULMNANbHYO
yCnyry, OfMKHOCTHOrO fiMua opraHa, NpeocTaBnsaoLWwero MyHUMnanbHyo yenyry, nméo
MYHULUMNANbHOIO CriyaLuero.

114. MpeameTom pocyanebHoro (BHecyaebHoro) obGxanoBaHMs ABMASAKOTCA
peweHna n pgencteua (6es3gencteme) opraHa, NpefocTaBnAWEro MyHULMNANbHYO
ycnyry, OfMKHOCTHOrO fMua opraHa, NpegocTaBnsaoLWero MyHUMnanbHyo yenyry, nméo
MYHULUMNANbHOIO Cry)kawero B TOM YMCre B Cnegyowmnx cryvyasx:

1) HapylweHne cpoka perucTpaumMm 3anpoca 3asiBUTens O npefocTaBneHuu
MYHULUNANbHOW YCRyru;

2) HapyLleHne cpoKa NpefoCcTaBneHnss MyHULMNAanbHOM YCIyru;

3) TpeboBaHve y 3aaBUTENS LOKYMEHTOB, HE NMPEeaYCMOTPEHHbBIX HOPMaTUBHbLIMU
npaBoBbIMM akTamu Poccunckon Pegepauyun, HOPMATUBHLIMW MPaBOBbLIMW aKTamMu
Tomckon obnacTtu, MyHUUMNANbHbIMU NPABOBbIMU aKTaMu;

4) oTka3 B npueme Yy 3aaBUTENs [OOKYMEHTOB, MpeaoCTaBfeHMe KOTOPbIX
npegycMOTPEHO  HOPMAaTUBHbIMM  MpaBoBbIMM  akTamu  Poccuiickon  depepauuu,
HOPMaTUBHBIMW MPaBOBbIMM akTaMu ToMCKOM 06nacTu, MyHULMNanbHbIMU NPaBOBbIMU
aKkTaMu onsi npeaoctaBneHnsa MyHUUUNanbHOM yCnyru;

5) oTka3 B npefoCcTaBfeHUM MyHULMNANbLHOW YCIyrn, ecnn OCHOBaHUS OTKasa He
npeanycMoTpeHbl defepanbHbiMU 3aKOHaMU U MPUHATBIMA B COOTBETCTBUM C HUMM
WHBbIMM HOPMaTUBHbLIMX MNpaBOBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHbLIMU
npaBoBbIMW akTaMmu ToOMCKON 0B6nacTu, MyHMUMNanbHbIMU NPaBOBbLIMU akTaMu;

6) 3aTpeboBaHne C 3aaBUTENA NpU NPegoCTaBAEHUUM MYHULMNANbHOW YCNyrun
nnatbl, He nNpPeaycMOTPEHHOW HOPMaTUBHbLIMW MpaBoOBbIMM akTamu Poccuinckon
depgepaunmn, HOpMaTUBHBIMW NPABOBbIMK akTaMu TOMCKOW 06nact, MyHUUMNanbHbIMU
NpaBoOBbIMU aKTaMu;

7) oTKa3 opraHa, NpefoCTaBNAKLWEro MyHULMNArbHYK YCIyry, AOSMKHOCTHOro
nuua opraHa, npeaoCcTaBnslOWEro  MyHAUMNanbHYK — ycryry, B UCOpaBneHuu
AOMNyLEHHbIX oneyaTok M ownboK B BblAaHHbIX B pesynbrate npeaocTaBneHns
MYHUUMNANbHOW YCIyrM AOKyMeHTax NMbo HapylweHue yCcTaHOBMEHHOro nyHkTom 119
AOMUHUCTPATMBHOIO perfiameHTa cpoka Takux UCnpaBrieHui.



115. XKanoba Ha peweHusa wu  penctBua  (besgencteme)  opraHa,
npegocTaBNAlWEro  MyHUUMNAanbHYH  yCnyry,  OOMMKHOCTHOrO  nuua  opraHa,
NpeaoCTaBNALWEro MyHUAUMMAnNbHYK ycnyry, nuMbo MyHMUMNanbHOrO ChyXalero
nogaeTca B NUCbMEHHOW bopme Ha OymMakHOM HocuTene, B 3NEeKTPOHHOW ¢opme B
opraH, npefoCTaBnslWUN  MYHUUMNANBHYIO YCryry W MNOANEXUT pPacCMOTPEHUIO
AOJDKHOCTHBLIM FINLIOM, HageNeHHbIM NOSTHOMOYUAMM NO PACCMOTPEHMIO XKanob.

116. YKanoba moxeT 6bITb HanpasneHa no noyrte, Yyepe3s MOL (npy Hanuuum
3aKIMOYEHHOroO CornaleHns 0 B3aMmoaencTaum), yepes oumumanbHbli CanT (B pasgene
«Hacenenuto»/ «WHTepHeT-npueMHasa»), C Wucnonb3oBaHnem EanHoro noptana
rocygapCTBEeHHbIX U MyHULMMANbHbIX YCNyr (NP TEXHUYECKON BO3MOXHOCTN).

117. OcHoBaHvemM pfgnsa Hadana npoueaypbl o6XanoBaHuUs pelleHust u
pencteua  (6esgencTevs) opraHa, nNpeaoCcTaBnsloWero  MyHUUMNANbHYK  ycnyry,
OOIDKHOCTHOIMO Nuua opraHa, npefoCcTaBnsiowero MyHuuunanbHylo ycnyry, nmbo
MYHUUMNANbHOIO Cryxalwlero SBnseTcs MOCTynneHne B OpraH, npeaocTaBnsowmn
MYHMLUMNANbHYO yCryry:

1) >kanobbl 3asBMTENs, HanpaBfneHHOW B MNUCbMEHHOW ¢opme Ha OymakHOM
HOcuTerie NOYTOBOW CBA3bIO MO agpecy, ykazaHHOMY B [lpunoxeHun 1 K Hactoswemy
AOMWHUCTPaATUBHOMY perfameHTy;

2) xanoObl 3aaBMTENd, HanpasfeHHOW 4epe3 ouuuanbHbIN CanuT OpraHoB
MECTHOro camoynpasrieHUss ropoackoro okpyra Ctpexesou, ykazaHHOMY B [1punoxeHuu
1 K HacTosIeMy AOMUHUCTPATUBHOMY pPerfiaMeHTy;

3) xanobbl 3aaBMTENS, HaNpaBneHHOW Yepe3 EanHbIN nopTan rocyaapCTBEHHbIX U
MYHUUMNanbHbIX yenyr (pyHKumi) (nocne obecnevyeHns TEXHNYECKON BO3MOXHOCTW);

4) >xanobbl 3aABMTENS B NMCbMEHHOW hopMe, NoAaHHOM B XOA4€ NUYHOro npuema.

118. >Kanoba noanexmnt obsisaTtenbHOM pernctpauum B TedeHue Tpex AHEN C
MOMEHTa MOCTYMMEHNA B OpraH, npeaocTaBnsloWmMin MyHUUMNansHyo ycnyry. B geHb
pernctpauumn xanoba HanpasnseTcs pPyKOBOOMTEMK oOpraHa, nNpefoCcTaBnsoWwero
MYHMUMNANbHYO YCryry, nocre 4Yero He nosgHee ogHoro pabodero AHs nepefaeTcs Ha
paccMoOTpeHne AOSMKHOCTHOMY nuuy, HagerneHHOMY MOMHOMOYUSIMWU MO PacCMOTPEHUIO
xanob.

119. Cpok paccmoTpeHust xanobbl He [JOorbKeH nMpeBbllaTh NsaTHagUaTw
pabounx OHEeW CO AHSA ee perucTtpauuu, a B cnydyae obxarnoBaHus OTKa3a opraHa,
NpedoCcTaBnAwLWero  MyHMUMNanbHYKO — yCnyry,  OOMMKHOCTHOrO  fvua  opraHa,
NpeaoCTaBNALEro MyHULUNANBHYIO YCNYry, B NpuemMe SOKYMEHTOB Y 3aaButensa nubo
B UCMpaBfeHun [onyleHHbIX onevyaTtok M owunbok unm B cnyvae obxanoBaHus
HapyLIeHWs1 YCTaHOBIIEHHOIO CpoOKa TaKMX MCMPaBfieHUMN — He Nnos3gHee Nsatu paboumx
OHEWN CO OHSA ee perncTpauun.

120. YKanoba 3asButensa gormkHa cogepaTb CriefyoLLyo nHpopmauuio:

1) HauMmeHOBaHMe oOpraHa, npefoCTaBSAOWEro MyHUUUNANbHY  YCryry,
OOSDKHOCTHOIMO Nnua opraHa, npefoCTaBnsiowero MyHuuunanbHyl ycnyry, nmbo
MYHUUMNANbHOrO  Criyawero, peweHus wu  gencteumsa  (6e3gencrBme)  KOTOpbIX
obxanytoTcs;

2) amunuio, UMs, OTYECTBO (MPU HanMyuu), CBEAEHUS O MeCTe XUTenbCTBa
3aaBuTena - pmsnyeckoro nuua nmbo HaMMeHoBaHWe, CBEAEHNS O MECTE HaXOXAEHWS
3aaBUTENS - HOPUAMYECKOrO Nyua, CTPYKTYPHOro nogpasgerneHuns lopuanyeckoro nuua, a
TakKe HOMep KOHTaKTHOro TteriepoHa, agpec 3MeKTPOHHOW MouTbl (NpU Hanuuum) u
NOYTOBbIV apec, N0 KOTOPbIM AOMKeH ObITb HaNpaBeH OTBET 3asABUTENIO;

3) ceBegeHns 06 obxanyembix peleHusx n aenctemax (6e3gencTBum) opramHa,
NpedoCcTaBnAwLWero  MyHMUMNanbHYKO — yCnyry,  OOMMKHOCTHOrO  fvua  opraHa,
NpeaoCTaBNALLIEr0o MyHALMUNANBHYO YCNyry, MMb60 MyHULUMNANbHOMO CryXXallero;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HEe COrfaceH C peLleHnemM wu
pevictBuem (6esgencTtBnmem) opraHa, nNpeaoCcTaBnsioWero MyHUUMNAnbHYK YCnyry,
OOIDKHOCTHOIMO Nuua opraHa, npefocTaBnsgiowero MyHuuunanbHylo ycnyry, nmbo
MYHUUUNANbHOrO CriyXaLuero.



K >xanobe 3asBuTenb BrnpaBe MPUOXUTb OOKYMEHTbI, NoATBepXaatowmne ero
aoBoabl, MMB0O MX KOMuMK.

121. Mo pesynbTaTam paccMOTpeHus Xanobbl opraH, npeaocTaBnsoLWnii
MYHULMNANbHYIO YCIyry, NpUHUMaeT OQHO U3 CreAyoLWnNX peLLueHni:

1) o6 ymoBneTBOopeHUM xanobbl, B TOM 4ucne B ¢opmMe OTMEHbl MPUHATOrO
peLlleHns, UcnpaBneHns AOMNyLEeHHbIX OpraHoM, NpPedoCTaBASOWMM MyHULUNANbHYO
ycnyry, oneyaTtok W oOWwuboK B BblAaHHbIX B pe3ynbTtate npenocTaBneHus
MYHMUMNANbHOW YCNyrn [OOKyMeHTaX, BO3BpaTa 3asBUTEN0 [OEHEeXHbIX CpeacTs,
B3MMaHMe KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHbLIMW NPaBOBbLIMU akTamu Poccumnckon
depgepaummn, HOpMaTUBHBIMU NPABOBbIMK akTaMyu TOMCKOW 06nactv, MyHUUMNanbHbIMU
NpaBOBbIMW akTamMu, a Takke B MHbIX hopMax;

2) 06 oTkase B y4OBNETBOPEHUM XKanobbl.

122. B cnyyae npuHaTMA peweHus 00  yooOBRAETBOPEHUM  Kanobbl
opraHuayeTcsi paboTa N0 BOCCTAHOBIIEHUIO HApYLUEHHbIX NpaB 3asiBUTENS, a Takke UHbIe
MEpPONPUATUSA, HaNpaBreHHbIE Ha YCTPaHEHMWE BbISIBNIEHHbIX HAPYLUEHWUA.

123. Mpn  ycTpaHeHWN  BbISBMEHHbIX  HapPYLIEHWUR, BOCCTaHOBMNEHUM
HapYyLLEHHbIX MNpaB 3asBUTENS CPOKU BbINOSIHEHUS agMWHUCTPATMBHBLIX Npoueayp He
MOryT MpeBbllWaTb CPOKOB, YCTAHOBIIEHHbIX HACTOAWMM  AOMUHUCTPATMBHbBIM
perrnameHToM.

124, He nosgHee gHs, cnegylowero 3a AHEM NPUHATUA PeLUeHUs], YKa3aHHOro
B nyHkTe 121 AOMMHMCTPATMBHOIO perfaMeHTa, 3asBUTEN0  HanpaBnseTca
MOTUBMPOBAHHbIN OTBET O pe3yribTaTax pacCMOTPEHMS xanobbl CNOCOOOM, YyKa3aHHbIM B
xanobe.

125. B cnyyae yctaHOBneHus B xo4e wunu Mo pesynbTataMm pacCMOTPeHUs
Xanobbl NpM3HaKOB cocTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUS UM NPECTYNNeHns
OOIMKHOCTHOE  NMUO, HaOeneHHoe MOSIHOMOYMSMM MO  PACCMOTPEHUIO  XKarnoo,
He3amMeaIMTenbHO HanpaBnseT UMetoLLMECs MaTepuarnbl B OpraHbl NPOKypaTypbl.

Mpunoxexwue 1

K AOMUHUCTPATMBHOMY pernameHTy
npeaocTaBneHNa MyHUUMMNANbHON YyCrnyru
«Bblgaya nopyboyHoro Ouneta un (Mnu)
paspelleHns Ha nepecagky OepeBbeB WU
KYCTapHUKOB Ha TeppuTOpuM TFOpPOACKOro
okpyra CtpexxeBoun»



CnpaBo4Has MHopMaLUA O MecTe HaXxoXAeHusl, rpacuke paboTbl, KOHTAKTHbLIX
TenedoHax, agpecax 35IeKTPOHHOW NOYTbI OPraHoOB, NPeAOCTaBMAKLLMX
MYHULMNaNbLHYI YCNyry, UX CTPYKTYPHbIX noapasaeneHuin n opraHnsaumm,

y4yacTBYHOLMX B NpeAoCcTaBleHnn MyHULMNanbHOW yCrnyrm

1. AOMUHUCTpaUUs ropofcKkoro okpyra CTpexeBon.

Mecto HaxoxgeHna AOMUHUCTpauun

CtpexeBown, ynuua EpmakoBa, 46a.
Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

ropoackoro okpyra CTpexeBoW: T.

lMoHepenbHUK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepniea
BTopHuk ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
UeTBepr ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

['padhmk npnema 3asgsutenen B AOMUHUCTPaUUKM ropofackoro okpyra CTpexeBon:

lMNoHepenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb

MoutoBLIN agpec AOMWHUCTPAUUKM TFOPOACKOro okpyra CTpexeBown:

Tomckas obnactb, r. Ctpexesown, yn. EpmakoBa, 46a.
KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.
OdmumanbHbin cant AgMuHUCTpauMM ropoackoro okpyra CTpexeBon B cCeTu

WHTepHeT: http://admstrj.tomsk.ru.

636785,

AOpec 9neKkTpoHHOW MoYTbl AOMUHUCTpauMM roponckoro okpyra CTpexeBon B
cetn NHTepHeT: office@admstrj.tomsk.ru.

2. Otpgen 6e30nacHOCTM MPOXMBAHUA W rpakaaHCKoM OBOpPOHbI YnpaBneHus
FOPOACKOro Xo3s1McTBa 1 6e30nacHOCT NPOXUBaHNA AOMUHUCTPALIMM TOPOACKOrO OKpyra

CtpexeBon.

MecTo HaxoxaeHus otaena 6e30nacHOCTM NPOXUBAHUS U rPaXKaaHCKON 060POHbI
YnpaBneHuss ropoAcKkoro Xxo3siictBa M 0e3onacHOCTU MPOXUBaHUA AOMUHMCTpaLUK


http://admstrj.tomsk.ru/�
mailto:office@admstrj.tomsk.ru�

ropogckoro okpyra Ctpexeoun: r.Ctpexeson, ynuua Ctpoutenen, 55/1, 2 atax kabunHet
Ne 2.

padmk paboTbl oTaena 6e30MacHOCTM MPOXMBAHUA U FPpaXgaHCKoOn OOOPOHbI
YnpaBneHns ropoackoro Xxo3amctea M 06e30macHOCTU MpPOXUBAHUA AOMUHUCTPALUK
ropofckoro okpyra CTpexeBou:

lMoHeaenbHUK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHMK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepniea
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
MaTtHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

pachuk npuvema 3asBuTenen B YMNpaBfeHUMM T[OPOACKOro X03saUcTBa W
6e3onacHOCTM NpoXxmBaHNa AgMUHUCTPaLMK ropogckoro okpyra CTpexeBow:

lMoHeaenbHUK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHMK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepbiea
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIl 0eHb
Cyb66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

MouTtoBbIN agpec oTaena 6e30MacHOCTM NPOXMBAHUS U FPaXKaaHCKOW OBOPOHbI
YnpaBneHns ropoackoro Xxo3amctea M 06e30macHOCTU MpPOXUBAHUA AOMUHUCTPALUK
ropofgckoro okpyra CrtpexeBon: 636780, Tomckaa obnactb, r. CTpexeBown, ynuua
CtpouTtenen, 55/1.

KoHTakTHbIN TenedoH: 8 (38259) 5-61-56, 5-59-47, 3-13-70.

OdomumaneHbI canT oTaena 6e30nacHOCTU NPOXMBAHUSA N FPaXgaHCKON 0BOPOHBI
YnpaBneHns ropoAckoro xo3siictBa M 0e30nacHOCTM NPOXuBaHMSA  AOMUHUCTPaLUK
ropofckoro okpyra CtpexeBon B ceTu MIHTepHeT: http://admstri.tomsk.ru.

ALpec anekTpoHHOW MoYTbl oTAena 6e30MacHOCTM MPOXMBAHUS U FPaXX4aHCKOM
00OOpOHbI  YNpaBneHnss ropoAcKkoro xo3snctea M 6e30MacHOCTM  MPOXUBaHUSA
AOMUHUCTpaUmn ropoacKoro oKpyra CtpexeBon B cetn NHTepHeT:
Karpenko@admstrj.tomsk.ru; Tretyakova@admstrj.tomsk.ru.

Mpunoxexwue 2

K AOMUHUCTPATMBHOMY pernameHTy
npeaocTaBneHna MyHUUMMNANbHON YyCrnyru
«Bblga4a nopybo4yHoro Ouneta u (Mnu)
paspelleHns Ha nepecagky OepeBbeB WU
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3eMeNnibHOM  y4yacTke Nno agpecy

KYCTapHUKOB Ha TeppuUTOpuUM TFOpPOACKOro
okpyra CtpexeBon»

MPEONATAEMAA ®OPMA 3AABITEHNA
3amectutento Mapa ropoackoro
okpyra CtpexxeBomn

oT

(©.1.0.)

(HanmeHoBaHMe pUaNYeCcKoro nnua)
3aperncTpupoBaHHoro(on) no agpecy:

TenedgoH:
3asaBnenne

Mpowy BbligaTb NOPY6OYHbIN OGUNET Ha BbIPYOKY 3efeHblX HacaxneHun Ha

(adpec (Mecmo HaxoxO0eHuUe 3eMeflbHO20 y4Yacmka)

MpunynHa BbIpYOKKN 3eneHbIX HacaxneHumn

(cmpoumernibcmeo, (PeKOHCMpPYKUUS)

06bEKMOo8 KarnumarsnbHO20 cmpoumersi.cmea, caHumapHasi pybka u

PEKOHCMPYKUUS 3€/1eHbIX Hacaxxo0eHul

80CCMaHo8eHUEe pexuma UHconsyuu u m.o.)

[MpaBo Ha Nonb3oBaHWE 3eMrien 3akpenneHo
(HaumeHosaHuUe O0OKyMeHma Ha rpaso cobcmeeHHocmu,

griadeHust, Mosib308aHUs, PACOPsIKEHUST 3eMeIbHbIM y4acmKom)
Ana nHpopmauum coobuiato:

BUA W KONIMYECTBO 3€SEHbIX HacaXxaeHumn

Cpok npoBefneHust pabot ¢ 20 _r.no 20 T.
K 3asiBneHuto npunaratoTca cnegyowme JOKYMEHTbI:

PN PE

Cnocob Bbigayu pesynbTaTta ycnyru:

(Mfpu nu4YHOoM oObpawieHuUU 6 opaaH MECMmHO20 CcaMoynpasneHus, npu JUYHOM

obpaweHuu 8 M®L|, noumosbiM omrpasreHuUeM, 8 311IeKMpPOHHOU ¢hopme)
20 .




(noanuce) (pacwmdposka nognucm)



MNpunoxeHune 3

K AOMWHUCTPATUBHOMY pernameHTy
NpeaocTaBneHns MyHUUMNAnbHOM YyCryru
«Bblgaya nopybo4yHoro 6uneta wn (unwu)
paspelleHns Ha nepecagky OepeBLEB U
KyCTapHUKOB Ha TeppuUTOpUM TFOPOACKOro
okpyra CtpexxeBon»

MPEONTATAEMAA ®OPMA 3AABJITIEHNA
3amectutento Mapa ropoackoro
okpyra CtpexeBon

oT

(©.1.0.)

(HanmeHoBaHMe pPUONYECKOro nNnua)
3apernctpupoBaHHoro(on) no agpecy:

TenedoH:

3asBneHve
Mpowy BblgaTb paspelleHne Ha nepecagky AepeBbeB U (MNnN) KYCTapHUKOB Ha
3eMenbHOM yyacTke no agpecy
(adpec (mecmo HaxoxO0eHue 3eMerlbHO20 y4Yacmka)
MpuunHa nepecagkn  3eneHbiX  HacaXgeHun
(cmpoumernbcmeo, (PEKOHCMPYKUUS)

06beKmoe8 KanumasibHo20 cmpoumesiscmea, caHumapHasi pybka u
PEKOHCMPYKUUS 3€/1eHbIX Hacaxxo0eHul

goccmaHossIeHuUe pexxuma uHconayuu u m.o.)

[MpaBo Ha NoNb3oBaHWE 3eMrien 3aKpenneHo
(HaumeHosaHuUe OOKyMeHma Ha rpaso cobcmeeHHocmu,

gnadeHus, rnosib308aHUs, PacropsiXKeHUsT 3eMeJIbHbIM y4acmKoM)
[na nHdopmauum coobuuato:

BUA W KONIMYECTBO 3€SEeHbIX HacaxaeHumn

Cpok npoBeneHust pabot ¢ 20 r.no 20 .
K 3asiBneHuto npunaratTcsa cnegyowme JOKYMEHTbI:

1.
2.
3




4.

Cnocob Bbigayu pesynbTaTta ycnyru:

(Mpu nu4yHOoM obpawieHUU 8 opeaH MeCmHO20 caMOoyrnpassfeHus, npu U4YHOM
obpaweHuu 8 M®L{, noumosbiMm omripasrieHueM, 8 351IeKMpPOHHOU ¢hopme)

20 .

(nognuceb) (pacwmdpoBka nognucu)



MNpunoxeHwune 4

K AOMVHUCTPaTUBHOMY pernameHTy
NpefocTaBneHNs MYHULMNANbLHOW yCnyru
«Bblgaya nopybo4yHoro 6uneta wn (unwu)
paspelleHMs Ha nepecagky OepeBbeB U
KyCTapHMKOB Ha TEpPpUTOPUM TOPOLACKOro

okpyra CtpexxeBon»

BJTOK-CXEMA MOCJIEQOBATENBHOCTW OENCTBUN
npv NpeaocTaBneHn MyHUUUNAanNbLHOM yCnyrm
«Bblaava nopyboyHoro 6uneTa u (Unu) paspeLueHnst Ha nepecaaKky epeBLEB U
KyCTapHUKOB Ha TEpPUTOPUN ropoackoro okpyra CTpexxeBon»

O6palleHune 3asaBuTens

CootBeTtcTBME coaepXxaHua 3adaBlieHnA U naketa JOKYMEHTOB TpGGOBaHVIFIM,
YCTAHOBJIEHHbLIM A,D,MI/IHVICTpaTVIBHbIM pernameHTomMm

|

Pernctpauus 3asiBneHus, onpeaeneHme oTBETCTBEHHOIO 1 OeHb
nvua 3a npegocTaBreHne MyHUumMnansHom ycnyrm nméo
OTKa3 B Npueme JOKYMEHTOB
| PaccmoTpeHue 3asBneHnst M NPUNOXKEHHbIX OKYMEHTOB | 1 OeHb
dopmmnpoBaHme 1 HanpaBreHne MeXBeAOMCTBEHHbIX 6 oHen

3anpocoB B OpraHu3auuu, y4acTByoLme B

npegocTaBnNeHUN MyHULMNANbHOW YCNyTu

Y

MpuHATHE pelueHne o Bblaave nopyboyHoro buneta u (Mnn) paspeLlleHe Ha nepecaaky
3eNeHbIX HACaXXAEHUN Ha TePPUTOPUMN TOPOACKOro okpyra CTpexxeBou

\ 4

ycnyrmm

[a Het
MogroToBka pesynbTaTta [NogrotToBka NMCbMEHHOrO OTKa3a B
npenocTaBneHns MyHUUMNanbHoOm npegocTaBNeHUM MyHMLMNANbHON
ycnyrmm ycnyru
Bblgava pesynbTata npegoctaBneHns MyHULMNanbHOM 3 OHSA




MpunoxeHne 5 «k AOMUHUCTPATUBHOMY
perrnameHTy npegocTraBneHus
MYyHULMNAnIbHOM ycnyrm «Bblgava
nopyboyHoro 6unerta n (unu) paspeLlleHns
Ha nepecagky OepeBbeB M KYCTapHUKOB Ha
TeppuTopun ropoackoro oKpyra
CtpexeBon»

He ponyckatb BegeHue paboT 6e3 pasmelleHnss MHopMaumm Ha WwuTax unm gockax

obbaBneHuin
MNopy6o4HbIN BuneT
Ne oT 20 r.
BbigaHo
(©.1.0.)
Bua pabor:
(CTPOUTENBCTBO, PEKOHCTPYKLUMS, KanuTanbHbI PEMOHT)
Anpec:

OnnaTta KoMmneHcaLunoHHOMN CTOMMOCTH

(HOomep 1 gaTa nnaTexHoro nopyyYeHus)
[MpoBeCcT KOMNEHCAUMOHHOE O3efleHeHWe B HaTypanbHOW (opMe Ha TepputTopum
ao 05 utoHs / po 20 ceHTAb6ps r.
(HY>KHOE NOAYEPKHYTbH)

B KONMYECTBE:
(yka3aTb BUAOBOWM COCTaB, BO3PACT BbICAXXMBaEMbIX AEPEBLEB U KYCTAPHMKOB)

Ha OCHOBaHMN AKTa OCMOTpPa 3efeHbIX HacaXaeHUn oT Ne
PaspelwaeTtcs:

Bbipybutb LIT. JEPEBLEB
CoxpaHuTtb LUT. JEPEBLEB

[aTty Hadano paboT no BblpyOKe 3eneHbiX HacaxgeHurn coobwmtb B YnpasneHue
ropogckoro xosaucrtea bIMl n MO He no3gHee yem 3a 5 (NATb) AHEW OO Ha3HAYEHHOro
Cpoka

no Ten:

Cpok genctaua nopydoyHoro éuneta

3amectutens Mapa ropoackoro okpyra,

HayvanbHuK YI'X n bl AgMmuHnctpaunm

ropofckoro okpyra CTpexeBou,

npencenaTtesnib KOMMCCUU ®.C. N'mnumbsaHoB

Mopy6o4HbIN BuneT nonyynn

(BOIMKHOCTb, OpraHn3aums, .n.o., NogNUCH)
OTmeTKa 0 BbIBO3€e CpybrieHHOM ApeBecuHbl 1 NOPYBOYHbIX OCTATKOB, Nepecaaku
3eneHbliX HacaXxaeHumn
MHdopmaunio o BbinonHeHUn paboT coodLwmnTb B YNpaBneHue ropoackoro xossamncrea bl
n O B TeyeHue 5 (NATn) gHen nocne 3aBepLieHnn paboT
Mopy6o4HbIN BGUneT 3akpbIT
(maTta, nognucb 3amMecTuTens npeacenaTens KOMMCCUN)




MNpunoxeHune 6

K AOMWHUCTPATUBHOMY pernameHTy
NpeaocTaBneHns MyHUUMMNanNbHOM yCrnyru
«Bblgaya nopybo4yHoro 6uneta wn (unwu)
paspelleHns Ha nepecagky OepeBLEB U
KyCTapHUKOB Ha TeppuUTOpUM TFOPOACKOro
okpyra CtpexxeBon»

PASPELIEHNE
Ha nepecanky AepeBbeB N KYCTapHMKOB

Ne oT 20 r.

BbligaHo

Ny (@.1.0.)
pec

Bug pabot

(CTpOUTENBCTBO, PEKOHCTPYKUUSA, KanuTarnbHbI PEMOHT)
B cooTtBeTCTBUM C NpvnaraeMbiM NPOEKTOM (NfaHOM) nepecagku

Ha OCHOBaHMK AKTa OCMOTpPa 3efEeHbIX HAacaXXaeHun oT Ne
Paspeluaetcs:
nepecagnTb LIT. AEPEBLEB,

LUT. KyCTapHUKOB

[aTy Hayano paboT no nepecagke AepeBLEB N KyCTapHUKOB COOOLWMTL B YnpaBneHue
ropogckoro xosanctea bl n O He no3gHee, 4Yem 3a S (NATb) AHEN OO0 HA3HAYEHHOro
Cpoka

no Tern:

Cpok gencTsus paspeLlleHus: ¢ 20 r. po 20 T

3amectutens Mapa ropoackoro okpyra,

HayanbHuK YI'X n bl AgMmuHnctpaunm

ropofckoro okpyra CTpexeBou,

npeacegaTenb KOMUCCUN ®.C. NlMnmmbsaHOB

PaspelueHre Ha nepecagky nony4ms:

(9.1.0., noanuce)

MHdopmaunio 0 BbINONHEHUN paboT cooOLWnTb B YNpaBneHne ropoackoro Xo3smncrea

6e30nacHOCTM NPOXUBAHUA U rpaXxaaHCKon 0OOPOHbI B TeyeHue 5 (NaTu) gHen nocne

3aBepLueHun pabor

PaspelueHure Ha nepecaaky 3akpbITO
(maTta, nognucb 3amecTuTens npeacenaTens KOMMCCUn)
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	114. Предметом досудебного (внесудебного) обжалования являются решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего в том числе в...
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	4) отказ в приеме у заявителя документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, мун...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение у...
	115. Жалоба на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего подается в письменной форме на бумажном носителе, в электронн...
	116. Жалоба  может быть направлена по почте, через МФЦ (при наличии заключенного соглашения о взаимодействии), через официальный сайт (в разделе «Населению»/ «Интернет-приемная»), с использованием Единого портала государственных и муниципальных услуг ...
	117. Основанием для начала процедуры обжалования решения и действия (бездействия) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего является поступление в орга...
	1) жалобы заявителя, направленной в письменной форме на бумажном носителе почтовой связью по адресу, указанному в Приложении 1 к настоящему Административному регламенту;
	2) жалобы заявителя, направленной через официальный сайт органов местного самоуправления городского округа Стрежевой, указанному в Приложении 1 к настоящему Административному регламенту;
	3) жалобы заявителя, направленной через Единый портал государственных и муниципальных услуг (функций) (после обеспечения технической возможности);
	4)  жалобы заявителя в письменной форме, поданной в ходе личного приема.
	118. Жалоба подлежит обязательной регистрации в течение трех дней с момента поступления в орган, предоставляющий муниципальную услугу. В день регистрации жалоба направляется руководителю органа, предоставляющего муниципальную услугу, после чего не поз...
	119. Срок рассмотрения жалобы не должен превышать пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, в приеме док...
	120.  Жалоба заявителя должна содержать следующую информацию:
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, структурного подразделения юридического лица, а также номер контактного тел...
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего.
	К жалобе заявитель вправе приложить документы, подтверждающие его доводы, либо их копии.
	121. По результатам рассмотрения жалобы орган, предоставляющий муниципальную услугу, принимает одно из следующих решений:
	1) об удовлетворении жалобы, в том числе в форме отмены принятого решения, исправления допущенных органом, предоставляющим муниципальную услугу, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявите...
	2) об отказе в удовлетворении жалобы.
	122. В случае принятия решения об удовлетворении жалобы  организуется работа по восстановлению нарушенных прав заявителя, а также иные мероприятия, направленные на устранение выявленных нарушений.
	123. При устранении выявленных нарушений, восстановлении нарушенных прав заявителя сроки выполнения административных процедур не могут превышать сроков, установленных настоящим Административным регламентом.
	124. Не позднее дня, следующего за днем принятия решения, указанного в пункте 121 Административного регламента, заявителю направляется мотивированный ответ о результатах рассмотрения жалобы способом, указанным в жалобе.
	125. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материал...
	Приложение 1
	Справочная информация о месте нахождения, графике работы, контактных телефонах, адресах электронной почты органов, предоставляющих муниципальную услугу, их структурных подразделений и организаций, участвующих в предоставлении муниципальной услуги
	Адрес электронной почты Администрации городского округа Стрежевой в сети Интернет: 1TUoffice@admstrj.tomsk.ruU1T.
	2. Отдел безопасности проживания и гражданской обороны Управления городского хозяйства и безопасности проживания Администрации городского округа Стрежевой.
	Адрес электронной почты отдела безопасности проживания и гражданской обороны Управления городского хозяйства и безопасности проживания  Администрации городского округа Стрежевой в сети Интернет: 1TUKarpenko@admstrj.tomsk.ruU1T; 1TUTretyakova@admstrj.t...

	Приложение 2

	(наименование документа на право собственности,
	_______________________________________________________________________
	владения, пользования, распоряжения земельным участком)
	Приложение 3

	(наименование документа на право собственности,
	_______________________________________________________________________
	владения, пользования, распоряжения земельным участком)
	Приложение 4

	на основании Акта осмотра зеленых насаждений от  _____ № ____________
	Разрешается:
	Вырубить ______________________________ шт. деревьев
	Сохранить _____________________________ шт. деревьев
	Приложение 6

	на основании Акта осмотра зеленых насаждений от  ______________ № _______
	Разрешается:
	пересадить___________________________________________шт. деревьев,
	_________________________________________________шт. кустарников
	Дату начало работ по пересадке деревьев и кустарников сообщить в Управление городского хозяйства БП и ГО не позднее, чем за 5 (пять) дней до назначенного срока
	по тел:_______________________________
	(Ф.И.О., подпись)

