[MocTaHoBneHne AgMuHucTpauumn ropogckoro okpyra Ctpexeson oT 17.12.2015 Ne900
«O6 yTBEPXKAEHMM AOMUHNCTPATMBHOIO pernaMmeHTa npeocTaBneHns
MyHUUMNaNbHON ycnyru «Bblgaya HECOBEPLLUEHHONETHUM FpaxgaHam, JOCTUILLUM
Bo3pacTa 16 neT, paspelleHns Ha 3aknoveHne dpakay
(B pepakuum ot 13.05.2016 Ne374, ot 27.12.2016 Ne989, ot 17.07.2018 Ne497)

B cooteBetctBUM ¢ ®PepepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
opraHu3auun nNpeaocTaBneHnst rocyaapCTBEHHbBIX U MYHULMNAMbHbIX YCYr», YacTbio 2
ctatb 13 CemenHoro kogekca Poccurickon ®depepaumn, Ha OCHOBaHUM YcTaBa
ropogckoro okpyra CtpexeBou

MOCTAHOBIAIO:

1. YTBepauTb AOAMUHUCTPATUBHBIA pernaMmeHT npegocTaBneHnus MyHUUMNansHom
ycnyrm «Bblgada HecoBepLUEHHOMNETHUM rpakgaHam, AoCTuriimMMm Bospacta 16 ner,
paspeLleHns Ha 3akritoyeHne 6paka» cornacHoO NPUNOXEHUH.

2. HacTtosilee noctaHOBNEHWE NOANEXUT pasMeLLEHNIO HA OpuLnanLHOM cante
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

3. KoOHTponb 3a WCNOMHEHMEM HACTOSALLEro MNOCTAHOBMEHUS BO3MOXUTb Ha
3amectutena Mapa ropogckoro okpyra no couunarnbHon nonutnke CanmuHa B.B.

Map ropoackoro okpyra B.M. XapaxopuH



Mpunoxexwue

YTBEP>XOEH

noctaHoBreHneM AgMMHUCTpaLnn
ropofckoro okpyra CtpexeBon

o1 17.12.2015 Ne 900

(8 pepakuum ot 13.05.2016 Ne374, ot
27.12.2016 Ne989, ot 17.07.2018 Ne497)

AAMUHUCTPATUBHBLIN pernaMmeHT NpeaocTaBneHus MyHULMNanbLHON yCryru
«Bblaaya HecoBepLUEeHHOSIETHUM rpaxaaHam, AocTUrwm Bo3pacta 16 ner,
pa3pelueHUs Ha 3aKno4YyeHue bpaka»

1. O6LwWwMe nonoxeHus
MpeameT perynupoBaHns pernameHTa npeaocTaBreHns MyHUUUnNanbHOM ycrnyrm

1. AAMUHUCTPATUBHBIA perfiameHT NpeaoCcTaBfeHnss MyHUUMNAnNbHOW yCryrn no
BblJaye HECOBEPLLUEHHONETHMM rpaxgaHam, JOCTUrUMM Bo3pacTta 16 net, paspeleHns
Ha 3akniyeHne 6Gpaka (panee - AOMWHUCTPATUBHBIA perfamMeHT) ycTaHaBnuBaeT
cTaHaapT NpPeaocTaBreHns MyHUUMNAnNbLHOM YCryri no Bblgade HeCOBEPLUEHHONETHUM
rpaxkgaHam, 4ocTuriMM Bo3pacTta 16 neT, paspelueHna Ha 3akntodeHne bpaka (aanee -
MyHUUMNanbHas ycryra) Ha TeppuTopun ropoackoro okpyra CTpexeBoun, COCTas,
nocrnenoBaTenbHOCTb M CPOKWN BbIMOSIHEHUA agMUHUCTPATUBHBIX Npoueayp (aencTeuin)
No NpefoCTaBNeHNI0 MyHULMNANbHOW YyCnyru, TpeboBaHns K NOPSAKY MX BbINOSHEHWS,
dOopMbl KOHTPOMNS 3a MCNosiHeHMeM AOMWHUCTPATMBHOIO perrameHTa, gocynebHbin
(BHecygebHbI) nopsaok  obxanoBaHWs  peleHun u - gencteun  (6es3pencTsus)
AOMUHUCTpauMn  ropoackoro  okpyra CTpexeBoW, AOMKHOCTHbIX — nvd,  nmbo
MYHMLUMNANbHbBIX Cry>KaLlnX.

Kpyr 3asButenem

2. 3aaButenamn no MyHUUMNanbHOW ycryre siBMSITCA HEeCOBEPLUEHHONETHME
rpaxkgaHe, OOCTUrUIME BO3pacTa LUecTHaguat NeT M NpoXusawline Ha TepputTopun
MyHMUMnanbHOro obpasoBaHua ropoackoro okpyra Crtpexeon Tomckon obnactu,
Xenatowme BCTynNUTb B Bpak (ganee - 3assutenn).

3. MNMpeacTaButenem 3anBUTENS MOXET BbICTyNaTh YNOMHOMOYEHHOE MM NNLO Ha
OCHOBaHWN OOKYMEHTOB, NMOATBEPXKOAKOLWMX NpeaocTaBreHne emy COOTBETCTBYHOLLMX
NOSTHOMOYUIA.

TpeboBaHus K NOpsiAKy MHPOPMUMPOBAHKS O NopsiAKe NPeAoCTaBneHnn
MYHULMNANbHOM yCnyru

4. HpopmupoBaHne rpaxgaH O MNopsake npefocTaBrieHns MyHUUMNanbHOM
ycnyrm obecneunBaeTcs MYHUUMNAaNbHbIMN cnyxatimmu, cneynanucramm
AoMunHucTpaumm ropoackoro okpyra CTpexeBon, MHOrO(YHKUMOHANbLHOro LeHTpa
npeaocTaBneHns rocygapCTBEHHbIX WM MyHuuunanbeHbiX ycnyr (ganee — MOL) npu
HanMyYnMM 3akrlOYEeHHOro OpraHaMm MECTHOro CaMOynpaBfieHUs TOPOACKOro OKpyra
CtpexeBor ¢ MOLl cornawenunsa o B3aMmoaencTenmn, B COOTBETCTBUM C TpeboBaHNAMM,
npeanycMoTpeHHbiMK ctaTbenn 18 PepepanbHoro 3akoHa oT 27.07.2010 Ne 2010 «O6
opraHusauuu npeaocTaBieHUsi ToCyAapCTBEHHbIX U MYHULMNASbHBIX YCIYry.



5. OCHOBHbIMK TpeboBaHNAMU K MHPOPMUPOBAHWUIO rpaXgaH O nopsiake
npeaocTaBneHns MyHMLMNaNbHON ycnyrm ABNATCA OOCTOBEPHOCTb
npegoctaBnsgsemMon MHPOpMaUuM, YETKOCTb B WU3MOXEHUN WMHAOPMAaLUK, MNOSHOTa U
onepaTMBHOCTb MHAPOPMUPOBAHWS.

6. Mecto HaxoxgeHna AgmuHUCTpauuMu ropoackoro okpyra CTpexeBon WU
Otpena onekn n nonedntenbcTea AOMWHUCTpPaUUM ropoackoro okpyra CrpexeBow,
NoYTOBbLIM agpec, oduumnanbHble canTbl B MHPOPMaALNOHHO-TENTEKOMMYHUKALNOHHON
cetn «WHTepHeT» (manee — ceTb WHTepHeT), nHgopmauuio o rpaduke paboTsbl,
TenedoHHbIX HOMepax 1 agpecax 3NeKTPOHHOW NoYTbl NpeactaBneHsbl B [MpunoxeHnn
1 K ADMUHUCTPATUBHOMY pernameHTy.

7. Hdbopmaumsa o mecte HaxoxaeHus, rpadumkax pabotbl OTgena oneku u
noneuntenscTea AOMWHUCTPAUUKM ropoackoro okpyra CTpexeBon, O nopsigke
npegocTaBnNeHns MyHUMUMNanNbHOW YCryrn pasmeliaeTcd Ha oduuuanbHOM caunTe
OpraHoB MeCTHOro camoyrnpasfieHus ropogackoro okpyra Ctpexeson B ceTn VIHTepHeT,
B dhedepanbHOW rocyaapCTBEHHOM WHAOPMAUMOHHOM cucteMe «EAuHbING nopTtan
rocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkuwmn)» (ganee — EAnHbIM nopTan
rocyAapCTBEHHbIX U MyHULUMNANbHbLIX yCryr (PYHKUUKW)), a Takke npegoctaBnsercs no
TenemoHy N dNEeKTPOHHOWN noyTe.

8. Ha odwmumansHOM canTe opraHOB MECTHOrO CaMoynpaBIieHUs ropOACKOro
okpyra CtpexeBon B ceT VIHTepHET pa3smeLLaeTcs cregyowas nHpopmaums:

1) HaumeHOBaHMe W no4YTOoBble agpeca AOMUHUCTpPaUMW TOPOLACKOro OKpyra
Ctpexeon n Otgena oneku v nonevntenscTsa AAMUHUCTPALUKM rOPOACKOro oKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUMHUCTpPaAUMM TOPOACKOro okpyra CTpexeBon Wu
Otpena oneku v noneynTenscTBa AQMUHUCTPALUUKN rOpoACKoro okpyra CTpexeBown;

3) rpaduk pabotbl AgMuUHUCTPauumn ropoackoro okpyra Ctpexeson n Otaena
oreku 1 noneyunTenbcTtea AQMUHUCTPaLMKN rOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHWsA K MUCbMEHHOMY 3anpocy rpaxgaH o npegocTaBreHum
MHOpMaUUKn o0 Nopsiake NpeaocTaBneHna MyHUUUNanbHOM yCnyru;

5) nepevyeHb [OOKYMEHTOB, HEOOXOAWMbLIX AN MOMyYeHUs MYyHULMNanbHON
ycnyru;

6) TekcT AOMUHUCTPATUBHOIO perfaMmeHTa ¢ NPUNoOXeHNaIMu;

7) KpaTKkoe onncaHue rnopsiaka npeaocTtaBneHna MyHUUUNnanbHOW yCnyru;

8) obpa3ubl 0dOopMNeHMs [LOKYMEHTOB, HeobxoouMMbiX ONnd  NOoNyyYeHus
MYHMLMNANbHOW yCnyru, n TpeboBaHNS K HUM.

8.1. Ha EguHom nopTtane rocyaapCTBEHHbIX U MyHULUMNAIbHbLIX YCryr (pyHKUmin)
pasmellaeTcs criegyowas nHdpopMaums:

1) ncyepnbiBalOLWNN NepeyeHb JOKYMEHTOB, HEOOX0AUMbIX ANA NpeaoCcTaBneHns
MyHUUMNanbHOW ycryrn, TpeboBaHNsa K 0QOPMITEHNIO YKa3aHHbIX JOKYMEHTOB, a Takxke
nepeyeHb [OKYMEHTOB, KOTOpble 3asBUTElNb BNpaBe nNpeactaBuTb Mo COOGCTBEHHOM
NHUUNaTUBE;

2) Kpyr 3asBuTenem;

3) CpOK NpeaocTaBneHnsa MyHULMNanbHON yCnyru;

4) pesynbTaTtbl  NpedoCTaBneHUs  MyHWUMNANbHOW  yCcryru,  NOPSAoK
npedocTaBneHna  OOKyMeHTa, SABNALWeroca  pesynbTtaTtoM  NpeaocTaBneHus
MYHULUUNANbHOW YCryru;

5) pasmep rocygapCTBEHHOM MOLWMMHbBI, B3MMaeMOW 3a NpefocTaBrieHne
MYHULUUNANbHOW YCryru;

6) ucuyepnbiBalOLWUIK NepevyeHb OCHOBAHUA NSl MPUOCTAHOBMEHNSA NN OTKa3a B
npegocTaBneHn MyHUUMNAnNsLHOW YCIyru;

7) o npaBe 3aaBUTENSA Ha gocynebHoe (BHecyaebHoe) obxanoBaHne OENCTBUN



(6e3pencTBmsl) U peLlleHni, NpUHATBLIX (OCyLecTBnseMblX) B Xo4e NpeaocTaBneHuns
MyHULUMNANbHOWN yCcnyru;

8) opmbl 3aaBneHu (yBeOOMIIEHWA, COOBLIEeHUN), WCNoMb3yemble Mpu
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

9. NMHpopmaumio 0 nopsagke MonyvyeHUs MyHUUMNAnbHOW YCnyrn, a Takke O
MeCTe HaxOXOeHWs, KOHTaKTHbIX TenegoHax (TenedpoHax AnNs cnpasBoK), agpecax
3NEKTPOHHOM MOYThI, rpaduke paboThl, rpaXkgaHUH MOXET MOMyYnTb:

NMYHO Npu obpalleHnn K AOMKHOCTHOMY nuuy (cneuwnanucty) OTgena oneku u
noneyntenbcTea AAMUHUCTPaLMKM ropoackoro okpyra CtpexxeBon;

MO KOHTaKTHOMY TenedoHy B Yacbl paboTbl AQMUHUCTPaLMM TOPOLCKOro oKpyra
CtpexeBon n OTtgena onekn n noneynTenbctBa AQMWHUCTPALMKN FOPOACKOro oKpyra
CtpexeBoMu, ykasaHHble B [MpunoxerHnn 1 K ADQMUHUCTPATUBHOMY perfiameHTy.

B (bOpMe 3MEKTPOHHOrO AOKYMEHTa Ha agpec 3MeKTPOHHOW MOYThbl, YKa3aHHbIA B
MpunoxeHnn 1 K ADMUHUCTPATUBHOMY peErnamMeHTy;

B ceTn NHTepHeT Ha odumunanbHOM canTe OpraHOB MECTHOrO camoyrnpaBrieHUs
ropogckoro okpyra Crpexeson: http://admstrj.tomsk.ru B pasgene «Hacenenuto/
MyHuumnansHble yenyrn — KoHTakTHas MHopmaumnsay;

Ha WHOPMAUUNOHHBLIX CTeHOax B MecTe MpefocTaBfieHus ycnyru rno agpecy,
ykaszaHHomy B [NpunoxeHun 1 K AQMUHUCTPATUBHOMY perfiamMeHTy;

nocpeactsoM EamHOro noprtana rocygapCTBEHHbIX WM MyHUUMNANbHbBIX YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npu obpaweHun B MOLL (npu ero Hanu4mm).

10. MHdopMauunoHHble cTeHabl 060pyayloTCsa B MeCcTe nNpefoCTaBneHus yCnyru.
Ha wuH(popmauunoHHbiXx  CTeHOax pasmeljaeTca  cnegywwas  obssaTenbHas
nHopmauus:

1) noytoBbIM agpec AgMuUHUCTpaumn ropoackoro okpyra Ctpexeson n Otgena
oneku u noneynTenbcTBa AQMUHUCTPALMKN rOPOACKOro okpyra CTpexeBowu;

2) agpec ouumManbHOro canta opraHoB MECTHOrO camoyrnpasneHnsa ropoackoro
okpyra CtpexeBon B ceTn IHTEpHET;

3) cnpaBo4YHbIN HOMep TenedoHa AOMUHUCTpPaUUW TFOPOLCKOrOo  OKpyra
CtpexeBon n Otgena onekn n noneynTenbctBa AOQMWHUCTPALMKN FOPOACKOro oKpyra
CtpexeBou;

4) rpacuk paboTbl AgMUHUCTpauumM ropoackoro okpyra Crtpexeson n Otgena
orneku 1 noneyunTenbcTea AQMUHUCTPaLMKN rOPOACKOro okpyra CTpexeBowu;

5) nepeyeHb [OOKYMEHTOB, HEOOXOOUMbIX Ans MNOMyYeHUs MYHULUMNAarbHON
ycnyru,

6) obpasel ogopMMeHNa 3aaBNeHUss O NpPeaoCTaBfEHUN MYHULMNANbHON
ycryru.

11. Ob6paleHns N0 KOHTaKTHOMY TenedoHy no BOMpocaM MHMOPMUPOBAHUS O
nopsgke npefocTaBneHns MyHUUUNAanbHOM YCryrn NPUHUMaKrTCSA B COOTBETCTBUU C
rpadoukom pabotbl OToena onekn m nonevmtensctBa AAMUHUCTPALMM TFOPOACKOro
okpyra CTtpexeBoun, npegcrtaBneHHomy B [lpunoxeHnn 1 Kk AOMUHUCTPATUBHOMY
pernameHTy.

12. OTBeT Ha TenemOHHbIN 3BOHOK [OOIMKEH coAdepXaTb WHAOPMaUuUio O
HaMMEHOBaHUN CTPYKTYPHOro nogpasgeneHns AOMUHUCTpaUMM FOPOLCKOro OKpyra
CTpexeBon, B KOTOpOE o0OpaTtuncs rpaxnaHuH, amunun, MMeHn, oTtyectBe (npu
HanMyYnmn) N JOSMKHOCTM crneumanucTa, NpUHABLLEro TeNedOHHbIN 3BOHOK.

13. lNMpwn oTBeTax Ha TenedoOHHbIE 3BOHKM N YCTHble obpalieHns cneumanucTbl
Otpena onekn n nonedntenbcTea AOMWHUCTpPaUUM ropoackoro okpyra CTrpexeBow,
0065a3aHbl NpeaoCcTaBNATb UHPOPMALMIO NO CAeAyoLMM BONPOCaM:


http://admstrj.tomsk.ru/�

1) 0 mMecTe npeaocTaBrneHNss MyHUUMNANbHOM YCnyrm u cnocobax npoesga K
Hemy;

2) rpacvke npuema rpaxgaH no BornpocamMm npefocTaBneHus MyHULMNarbHON
ycnyru;

3) 0 BXoOAWMX HOMepax, Mo KOTOopbIMUM 3aperucTpupoBaHbl B CUCTEME
penonpounssoactea Otaena onekn u nonevutensctBa AAMUHUCTPAUUM FOPOACKOro
okpyra CTpexxeBoWn NOCTyNmMBLLME JOKYMEHTHI;

4) 0 HOpMaTUBHbLIX MPABOBbIX aKTax, pPerynupylwmx npeaocTaBrneHve
MYyHUUUNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) 0 nepeyHe [OOKYMEHTOB, HeOBXOAUMbBbIX AMS MONYYEHUS MYHULMNANbHON
ycnyru;

6) O Cpokax pacCMOTPEHNS JOKYMEHTOB;

7) 0 cpoKkax NpefocTaBneHns MyHUUUNanbHOW ycnyru;

8) 0 wMecTe pasmeweHMs Ha oduuManbHOM CcanWTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Crtpexeson B ceTu WHTepHeT uHdopmauum no
BOMpocaM npeaoctaBneHns MyHULUMNAnbHOW YCIyri.

14. Mpn obweHnn ¢ rpaxgaHamn (No TenedoHy WNM NMYHO) CheumnanucTbl
Otgena onekn m noneyuTenbctBa AOMUHUCTpauMm ropoackoro okpyra CrpexeBon
OOJTKHbI KOPPEKTHO M BHMMATENIbHO OTHOCUTLCS K rpaXgaHaMm, He YHWXasi X YecTn u
OOCTOMHCTBA. YCTHOE MHJOPMMpPOBaHME O Nopsake npeaocTtaBfieHNa MyHULMNANbHON
yCryru JOSMKHO NPOBOAUTLCA C UCMNOSNb30BaHNEM OuLmnanbHO-4eN0BOro CTUMS pPeyMn.

15. Mpn obpaweHnn 3a wuHdopMauuen rpaxgaHuHa JMYHO CcneumanucThbl
Otpena onekn mn noneyuTtensctBa AgMUHUCTpauMn ropoackoro okpyra CrpexeBou
00s513aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkoM paboTbl. [1poaomKUTENBHOCTb
npyema npu nM4HOM obpalleHnn - naTHaguaTb MUHYT. Bpemsa oxunaaHua B ovepeam
npw SIMYHOM OBpaLleHnn He A0SMKHO NpeBbIWaTb NATHAALATM MUHYT.

16. Ecnn gns nogrotoBkM oTBeTa Ha YCTHoe obpaweHue Tpebyetca 6onee
NaTHaguatTM MuHyT, crneumanuct OTgena oneku v nonevntensctsa ALMUHUCTPALUK
ropogckoro okpyra CTpexeBOoW, OCYLWEeCTBAAWNA YCTHOEe UHJOPMUPOBaHUE,
npegnaraeT 3asBUTENO HasHaunTb Apyroe ynobHoe ans Hero Bpemsi AN YCTHOro
MHopMMpoBaHMa MO0 HanpaBuTb 3aABUTENO MUCbMEHHbLIN OTBET MNOCPEACTBOM
NOYTOBOro OTrNpaBneHns Nnbo B anekTpoHHou hopme. OTBET HanpaBnsieTCa B TeYeHne
TpMAUaTH KaneHaapHbIX AHEN CO OHA YCTHOro obpalleHns 3asBuTens.

17. TIncbMeHHOEe UVH(OPMUPOBAHME  TPaXOaHWHA  OCYLWECTBSEeTCa  npwu
NONy4YeHUn OT HEro MNMCbMEHHOro ObpalleHnss NMUYHO WM NOCPEenCTBOM MOYTOBOrO
oTnpaeneHns, obpaLleHns B 3NEeKTPOHHOM dhopMe O NpeaocTaBneHMn nHpopmaumm no
BOMpocaM  MpefocTaBfeHns  MyHuuunanbHOW  ycryru, CBedeHun O  Xxofje
npenocTaBneHns MyHuuunanbHon ycnyrn. NucbMeHHoe obpalleHne perucTtpupyeTtcs B
Otpene oneku n noneuutensctea AOMUHUCTPaLUMKM ropoackoro okpyra Ctpexesoun B
TeyeHne ogHoro paboyero gHs.

18. Mpwu obpalyeHnn 3a nHdopmaumen B NMCbMEHHON hopmMe NOCPEACTBOM NOYTOBOrO
oTnpaBneHna OTBET rpaXgaHMHy HanpaeldeTCAd B NMUCbMEHHOMN (bopme Nno no4YToBOMY aapecy,
yKkaszaHHOMYy B obpalleHnn, noctynmelleM B AAMUHUCTPALMIO ropoackoro okpyra CTpexeBon,
Otoen onekn wn nonedntenbcTtBa AOMUHUCTPaAUMM TOPOACKOro okpyra CTpexeBon B
NMUCbMEHHOWN (bopme, B TeYeHne Tpuauath KaneHgapHbIX LI,HeVI CO [OHA peructpauunn
obpauleHus.

19. Mpn o6GpaweHun 3a UHpOpMaUMEen NO  INEKTPOHHOM MoyTe, C
ncnosib3doBaHnem EMHOro nopTana rocygapCTBEHHbIX W MyHMUMNANbHbIX  YCIyr
(dbyHKUMIN) OTBET rpaxgaHuUHy HanpasriseTca B pOpMe 3NEeKTPOHHOro AOKyMeHTa Mo
agpecy OneKkTPOHHOW MOMTbl, YKasaHHOMY B oOpalleHun, nocTynuBLUEM B
AomMmnHucTpaumio ropoackoro okpyra Crtpexeson, OTaen onekn u noneynTtenscTea
AOMUHUCTpaUMn ropoackoro okpyra CtpexeBon B (ohopMe 3NEKTPOHHOIO JOKYMEHTA, B
TeyeHune TpuauaTn KaneHaapHblX AHEWN CO OHA perncTpaumm obpalleHuns.



B obGpalieHnn rpaxgaHnH B 06s3aTenbHOM nopsigke ykasbiBaeT CBOU hamMunmio, M4,
OTYecTBO (nocnegHee — nNpU Hanuuun), agpec dNEKTPOHHOM MOYTbl, MO KOTOPOMY
OOSMKHbI OblTb HanpasBneHbl OTBET, YBEAOMSIEHME O nepeagpecaumm obpalleHus.
pakgaHWH BNpaBe MNPUNOXWUTb K TakoMy oOOpalleHnto HeobXoauMble LOKYMEHTbl W
MaTtepuarnbl B 9NeKTPOHHON dhopMe.

19.1. PaccmoTpeHne obpaweHnin o npeaocTaBfeHnm MHopMauum O nopsiake
npenocTaBneHns MYHMUMMANbHON  yCNyrM  OCyLLeCTBMAseTCA B nopsiake,
npegycMmoTpeHHoM ®PepnepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

2. CtaHpapT npegocTaBneHUss MyHULMNanbHOM yCrnyru
HanmeHoBaHWe MyHMUMNANbHOW yCryrm

20. MyHuumnaneHast ycrnyra no Bblgaye HEeCOBEPLUEHHONETHMM rpakaaHam,
AocTurwmMm Bo3pacta 16 net, paspelleHnst Ha 3aknodeHne bpaka.
HanmeHoBaHue opraHa, npefoCTaBALWEro MyHUUMNANbHYK yCnyry

21. lMNMpepocTtaBneHue MyHMLMNANbHON ycnyru ocyllecTBngaeTcs
AOoMnHUCTpaumen ropoackoro okpyra CTpexeBomn.

22. HenocpenctBeHHO npefocTaBrieHne MyHULMNanbHOW YCyrm OCcyLLeCTBASIOT
cneunanuctbl OTgena onekn n nonedntenscTsa AOMUHUCTPaALUW FOPOLACKOro oKpyra
CtpexeBon (qanee — Otaen).

OnuncaHue pesynbTata NpefoCTaBneHNst MyHULMNANbHOW yCnyru

23. Pe3ynbTaTtoM npefocTaBneHns MyHULMNAanbHOM YCNyru BnaeTcs:

1) Bblgaya 3aaBuTENtO MNOCTaHOBMEHUA AAMUHUCTPaUMUM TFOPOLACKOro OKpyra
CTpexeBou 0 paspeLleHnn Ha 3akrnoveHne dpaka 4o 4OCTMXKeHMs bpayHoro Bo3pacTa,;

2) B cnyyae HanuuuMsa OCHOBaHWM [N OTKas3a, YyKasaHHbIX B NyHKTe 34
HacTosiwero AOMUMHUCTPATUMBHOIO perfameHTa, Ccneuvanuct, OTBETCTBEHHbIA 3a
npeaocTaBneHne MyHUUMNanbHOM YCNyru TrOTOBUT YyBedoOMNeHne o6 oOTkase B
npenocTaBneHnM MyHUUMNANbHOW YCIyTn.

Cpok npefocTaBneHnss MyHULUMNanbHoOWM ycnyru

24. CpoK npefocCTaBneHust MyHUUMNAnbHOW YCryrM He MOXeT MpeBblaTh
yeTblpHagUaTM paboumx OHeN co AHS obpalleHus 3asaBUTeNs.

Flepequb HOPMaTUuBHbIX NMPaBOBbIX aKTOB, PEryrmpyroLmnx OTHOLLEHNA,
BO3HUKaLWne B CBA3N C npegocrtaBrieHnem MyHVILlVIﬂaﬂbHOVI ycnyru

25. lNpepocTtaBneHne MyHUUMNANbHOW YCIyrn OCYLLIECTBIISIETCA B COOTBETCTBUM
C:

- KoHcTtutyumnen Poccunckon denepaummn // «Poccunckas raseta» ot 25.12.1993
Ne 237;

- TpaxpaHckum  kogekcom  Poccuickon  Pepepaummn /[ «CobpaHue
3akoHogartenbcTBa PO» o1 05.12.1994 Ne 32, «Poccuinckas razeta» ot 08.12.1994 Ne
238-239;

- CemenHbiM Kogekcom Poccurckon Pepepauunmn /| «Poccuinckas raseta» oOT
27.01.1996 Ne 17, «CobpaHue 3akoHogatensctea P®» ot 01.01.1996 Ne 1;


https://ru.wikipedia.org/wiki/%D0%A0%D0%BE%D1%81%D1%81%D0%B8%D0%B9%D1%81%D0%BA%D0%B0%D1%8F_%D0%B3%D0%B0%D0%B7%D0%B5%D1%82%D0%B0�
https://ru.wikipedia.org/wiki/%D0%A1%D0%BE%D0%B1%D1%80%D0%B0%D0%BD%D0%B8%D0%B5_%D0%B7%D0%B0%D0%BA%D0%BE%D0%BD%D0%BE%D0%B4%D0%B0%D1%82%D0%B5%D0%BB%D1%8C%D1%81%D1%82%D0%B2%D0%B0_%D0%A0%D0%A4�

- ®epepanbHbiM 3akoHOM OT 15.11.1997 Ne 143-®3 «O6 aktax rpakgaHcKoro
coctosHus» /[  «Poccuinckon raseta» oT 20.11.1997 Ne 224, «CobpaHue
3akoHopaTtenbctBa P®» o1 24.11.1997 Ne 47;

- ®epepanbHbiM  3akoHOM OT 24.04.2008 Ne 48-03 «O6 oneke wu
noneuntenoctee» // «CobpaHue 3akoHogaTenbctBa P®» ot 28.04.2008 Ne 17,
«Poccunckas razeta» ot 30.04.2008 Ne 94 | «[TapnameHTtckaqa razeta» ot 07.05.2008
Ne 31-32;

- 3akoHom Tomckon obnactm oT 28.12.2007 Ne 298-0O3 «O HageneHun opraHoB
MECTHOro CaMOynpaBrieHns OTAENbHbIMUA [OCYAAPCTBEHHBIMW  MOSTIHOMOYUAMM MO
OCYLLECTBMEHNIO OEATENbHOCTM MO orneke u nonedYnTenscTey B Tomckon obnactu» //
«CobpaHue 3akoHogaTenscTBa Tomckon obnactm» ot 30.01.2008 Ne 1;

- 3akoHom Tomckonm obnactm ot 29.12.2007 Ne 318-O3 «O06 opraHusauuu u
OCYLLECTBNEHNN OEATENBHOCTU MO OMNeKe W nonevyuTenbcTBy B Tomckom obnactu» //
«CobpaHue 3akoHogaTenbcTBa Tomckon obnactmy» ot 30.01.2008 Ne 1;

- ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 obwwmx npuHUMnax
opraHuMsauum MecTHOro camoynpasrneHuss B Poccunckon depepauum» // «CobpaHue
3akoHogartenbctBa P®» ot 06.10.2003 Ne 40, «[MapnameHTtckaa raseta» ot 08.10.2003
Ne 186 «Poccuinckas razeta» ot 08.10.2003 Ne 202.

McuepnbiBatowmin nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpPMaTMBHLIMU NPaABOBLIMU akTaMu Ansi NpeaoCcTaBnNeHnst MyHULUMNanbHOM YCryr n
YCNnyr, KOTOpble ABNSATCS HEOBXOANMbBIMU 1 006s3aTENbHBIMY ANS NPeaoCcTaBeHus

MYHULUMNAnbHOW YCryru, Noanexalumx npeacTaBneHunio 3asBmTenem

26. B uenax nonyyvyeHuss MyHUUMNAanbHOW YCIyrn 3asiBuTenb npencraBnseT
3asBneHne (npegnaraemas ¢opma 3asBreHus npeactaBrieHa B MNPUNOXKEHUU 2 K
HacTosAwemy AOMUHUCTPATUBHOMY perfnameHTy) nmbo ykasbiBaeT MyHMUMNANbHYO
yCryry B KOMMSIEKCHOM 3anpoce (Mpv HanuMummn 3aknovyeHHoro cornawenms ¢ MoLl). K
3asBIIEHMIO NpuUaralTca crnegyowme JOKYMEHTbI:

1) konNua OOKYMeHTa, YAOCTOBEPSIOLLEro NMMYHOCTL 3asBuUTenNs, ¢ NOANNHHUKOM
O115 CBEPKMU;

2) Konua  OOKYMeHTa, YyOOCTOBEpSIWero JfUMYHOCTb UM MOSHOMOYMS
npeacraBuTensa 3assutens (B criydae npeacrtaBuTenbCcTsa), C MNOAMMHHUKOM ANS
CBEepKY;

3) Ko AOKyMeHTa (O4OKYMEHTOB), NOATBEPXAaloLWero CBeAeHns, ykasaHHble B
3a8BNEeHNN B KayeCcTBe YBaXWUTElbHbIX MPUYMH  ONA  3aKknioyeHns  Bpaka
HECOBEPLLEHHONIETHUMM NUaMN (HECOBEPLLUEHHOSIETHUM NULOM), OOCTUrLUIMMU(-UM)
Bo3pacTta 16 net (6epeMeHHOCTb HEBECTbI, NPU3bIB XeHNXa B Psfbl BOOPYXXEHHbIX CUI,
OOKYMEHT, NoATBepPXaaroLwmm yrpo3y XU3H1 o4HOMN N3 CTOPOH, NHbIE MPUYMHDI).

OpwurmvHanbl AOKYMEHTOB, yKa3aHHbIX B nognyHkTax 1, 2, 3 HacTosLLero nyHKTa,
NpeacTaBnAlTCA 3asaBUTENAMU ANa cBepku cneumanuctom OTtaena, paboTHuky MOL
(NpY HaNMuMKM 3aKNKYEHHOro CornaLleHns ), Nocrne Yero BO3BpaLLaTCsa 3asBUTENHO.

26.1. B cnyyae ecnv myHuumMnanbHasa ycrnyra ykasaHa B KOMMIIEKCHOM 3anpoce
3asBuTens (Npy Hanu4nmn 3akntoYeHHoro cornawenms ¢ MoLl), MOL| npegocTtasnsieT B
AoMunHMCcTpaumio  ropoackoro  okpyra  CTpexeBon  3asiBneHue, nognucaHHoe
YNONHOMOYEHHbIM paboTHukom MOLL n ckpenneHHoe nevatbto MOLl, AOKYMEHTHI,
npegyCMOTPEHHbIE MYHKTOM 26 HacTtoswero AAMUHUCTPATUBHOIO pernameHTa, C
npunoxeHnem 3asepeHHon MOLL konum KOMNNEeKCHOro 3anpoca 3asaBuTend.

27. dopma 3asBNeHUs [OOCTyMHA [ANs  KONUPOBAHWS W 3arnofiIHEHWUS B
9NEeKTPOHHOM Buae Ha EgvMHOM nopTane rocygapCTBEHHbIX U MyHUUMMNANbHbBIX YCAyr
(dbyHKUMR)  (www.gosuslugi.ru), Ha oduumanbHOM CcanTe OpraHoB MECTHOro



camoynpasneHus ropoackoro okpyra Ctpexeson: http://admstrj.tomsk.ru .

28. B BymaxHom Buae dopma 3asiBfieHUsa npenocTaBnsieTcss HenocpeacTBEHHO
B Otpene no apgpecy, ykaszaHHoMy B [lpunoxeHun 1 Kk AOMUHUCTpPaATUBHOMY
pernameHTy, B MOLL (npu Hann4ymMmn 3aknoYeHHOro cornallueHus).

29. [JokyMeHTbl, Heobxoaumble ANA NpenocTaBfeHns MyHUUMNANbHOW YChyru,
MOryT BbITb NpeacTaBneHbl C UCNOMb30BaHMEM EAMHOrO nopTtana rocyaapCTBEHHbIX U
MYyHMUMNANbHbIX YCNYr (PyHKUMIA), NOYTOBLIM OTNPaBREHNEM, NPU IMYHOM ObBpaLLeHuN,
a Takke nocpencTtBoM obpalleHusa 3a nofyyYeHnem MyHuuunanbHon ycnyrm B ML,
NPV HanNM4ynm 3aKkItO4YEHHOro CornalleHus.

30. B cnyyae HanpaBneHus 3asBfieHUA B 3NEeKTPOHHOW doopme 3adaBuTerb
npunaraet K Takomy obpaleHnio Heobxogumble [LOOKYMEHTbl W MaTtepuanbl B
3NEKTPOHHON dhopMe.

McuepnbiBatowmin nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpPMaTMBHbLIMW NPaBOBLIMU akTaMu Ansi NpeaocTaBeHnst MyHUUMNAanNbHOW YCryru,
KOTOPble HAaXoOATCS B PACMNOPSPKEHUN rOCyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoyrpaBreHusl U UHbIX OPraHoB, y4acTBYHOLMX B NpeaoCcTaBneHn MyHULMnanbHowm
ycnyru, n KoTopble 3asiBUTErb BpaBe NpeacTaBUTb

31. Onsa npegocTaBneHns MYHULMNANbHOM ycnyrm He TpebyeTca
npegocTaBneHne JOKYMEHTOB, KOTOPblE HAXOAATCSA B PACNOPSIKEHUN rOCY4apPCTBEHHbIX
OpraHoB, OpraHOB MECTHOrO CaMOyrpaBfeHUsI U WHbIX OPraHoB, Y4acCTBYHOLMX B
npegocTaBneHn MyHULUMNANsLHOW YCIyri.

32. AgMunHucTpauma ropoackoro okpyra CrtpexxeBon He BnpaBe TpeboBaTb OT
3aaBUTENS:

npeactaBneHns OOKYMEHTOB W MHopMauuMm unn OCyLLecTBNeHNa OENCTBUN,
npeacraBneHne Unn OocyLlecTBreHNe KOTOpbIX He MNpefyCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW aKTaMW, PErynupylowmMm OTHOLWIEHUS, BO3HMKaKOLWME B CBA3NM C
npegocTaBneHMeM MyHUUUNANbHOW YCRyru;

npeacTaBneHns JOKYMEHTOB M MHopMauun, B TOM YUCre NOATBEPXKOAKLLMX
BHeceHue 3asiBuTenem nnartbl 3a npegoctaBreHne MyHUUMnanbHOW YCnyru, KoTopble
HaxoOsaTCsa B pacnopsXeHun deaeparnbHbIX OpraHoOB UCMOMNHUTENBHON BRacTun, OpraHoB
rocyaapCTBeHHbIX BHEOIKETHbIX doHA0B, NCNOMNHUTESNbHbIX OopraHos
rocygapcTBeHHoOM Bnactu cybobekta Poccuiickon ®epgepauuun, opraHoB MECTHOrO
camoynpasneHnsa nmbo NoABEAOMCTBEHHbIX rOCyAapCTBEHHBIM OpraHam WUin opraHam
MECTHOrO CcamMOynpaBfieHns opraHuM3aumin, Yy4yacTBYWOLWMX B NpeaocTtaBneHun
MYHUUUNANbHOM YCIyrn, B COOTBETCTBMM C HOPMAaTMBHbIMW MPABOBLIMW aKTaMu
Poccuiickon degepaumm, HOpMaTUBHBIMU NPaBOBLIMU akTaMu cybbekToB Poccumnckon
degepaumn, MyHULMNANbHBIMX MPaBOBLIMA akTaMW, 3a WCKITHOYEHUMEM [OOKYMEHTOB,
BKINIOYEHHbIX B ONpPedeneHHbin 4YacTblo 6 crtate 7 dPegepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBreHNs rOCYyOaPCTBEHHbIX U
MYHUUMNANbHbIX YCyr» nepeyvyeHb JOKYMEHTOB.

32.1. AoMnHucTpauma ropogckoro okpyra CtpexxeBoun He Bripase:

1) oTkasbiBaTb B NpuMeme 3asiBfIEHUS U MHbIX OOKYMEHTOB, HeobXxoanmbiX Ons
npegocTaBnNeHns MyHUUMNanbHOW YyCrnyrn, B cCriydae, ecnu 3asiBfieHMe N JOKYMEHThI,
HeobxoauMble ANsa NpegocTaBneHns MyHUUUNAanbHOW YCyrn, NogaHbl B COOTBETCTBUM
C WH(popmMaumen o cpokax M nopsake npefdoCTaBfieHUss MyHUUMNANbHOW yChyru,
onybnukoBaHHoM Ha EAMHOM nopTane rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCNyr
(cbyHKUWIA);

2) oTKasblBaTb B NpeaoCTaBfiEHMM MYHUUMNANbHOW YCAyrn B Chnyyae, ecnu
3asiBNeHne W [OKYMEHTbl, Heobxoaumble ANs NpeaoCTaBNeHUs MyHULMNAnbHON
ycrnyrm, nodaHbl B COOTBETCTBMM C UH(popmMaumen O Ccpokax W nopsigke



npeaocTaBneHna MyHUMUMNanbHOW ycnyru, onybrnukoBaHHoW Ha EpguHom noprtane
rocy4apCTBEHHbIX U MyHULMNANbHbIX yCnyr (QYHKLMIA);

3) TpeboBaTb OT 3asgBUTENS NpPeAoCTaBreHUs AOKYMEHTOB, NOATBEPXOAKLNX
BHECEHWE 3asiBUTeNneM nnatbl 3a NpeaocTaBneHne MyHMUMnanbHON ycnyru.

McuepnbiBatowmi nepeyeHb OCHOBaHU ONA OTKas3a B NpuemMe JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNa MyHULUMNANbHON yCiyrn

33. OcHoBaHMeM pAna oTkasa B MpuMeMe [OOKYMEHTOB, Heobxooumbix Ans
npeaocTaBneHnsa MyHMLMNanbHOW yCnyrn ABNAeTCA:

1) obpawieHure 3a nony4YeHnem MyHUUUNanbHOW YCnyrn nvua, He BXOASLLEro B
Kpyr 3aaBuTenen, npegycMOTPeHHbIMU MyHkTamyn 2, 3 AOMUHUCTPaATUBHOIO
perrnameHTa;

2) 3aaBuTENneM npeactaBneHbl AOKYMEHTbl, UMeoLWmMe MOAYUCTKU, MPUMUCKM,
3a4epKHyTble CNOBa, HE OrOBOPEHHbIE MCMPaBEHUs, MO0 NCNOMHEHHbIE KapaH4aLIoMm,
nmerLwmne cepbesHble NOBPEXOEHUs, He MO3BONSALWNE OOHO3HAYHO UCTOMKOBATb WX
cofepxaHue;

3) 3asiBneHne, He COOTBETCTBYET hopMe YycCTaHoBneHHou [lpunoxeHnem 2 K
AOMWHUCTPaATUBHOMY perfamMeHTy;

4) TEKCT 3asBieHNS HEe NoAaaeTCs NPOYTEHUIO.

McuepnbiBatowmn nepeyeHb OCHOBaHUM ANA OTKa3a B NpeaocTaBneHnm
MYHUUMNANbHOW ycnyru

34. OcHoBaHuA Onsg oTKasa B NpefocTaBrneHuy MyHUUUNansHOW yCryru:

1) OTCyTCTBME YBaXKUTESIbHOW MPUYUHBI ANS CHUXeHUs BpadHoro BospacTta u
BCTYNneHus B 6pak HeCoBepLUEHHONEeTHMX N1, JOCTUrLmMX Bo3pacTta 16 ner;

2) NUCbMEHHOoe 3asiBfneHwe 3aaBuTens, NMbo YNONMHOMOYEHHOro MM nuua, o
NpeKkpaweHnn paccMOTPEHUS €ero 3asiBNeHnss O MpefdocTaBneHnn MyHUUUNansHOM
ycnyru;

3) K 3a9BMEHNI0 HEe NPUNOXEHbI JOKYMEHTbl, Heobxoanmble 1 obssaTenbHble Ans
npegoctaBneHns MYHULMNAbHON ycnyru, yKasaHHble B NyHKTE 26
AOMUHUCTPATUBHOIO perrnameHTa.

VMcuepnbiBatowmin nepeyeHb OCHOBaHWU A8 NPUOCTAaHOBIEHNS B NpeaocTaBneHnn
MYHULMNANbHOW yCnyru

35. MNpuocTaHoBNeHMe  NPedoCTaBMEHUs  MyHUUMMANbHOW  yCrnyrM  He
npeaycMOTPEHO.

[MepeyeHb ycnyr, KOTopble ABNATCA HeobXxoanMbIMKU 1 0bs3aTenbHbIMU ANg
npefocTaBneHnss MyHMLMNansHoOM ycriyru, B TOM YUCre CBeeHNs1 O JOKYMEHTEe
(moKymeHTax), BbljaBaeMOoM (BblAaBaeMbIX) OpraHm3aumsamMu, y4acTByowmMn B

npeaocTaBneHn MyHULUMnNansHon ycnyru

36. Ycnyrn, KoOTopble SBMSOTCA HeobOXoaMMbiMM U obsA3aTenbHbIMW  ANS
npeaocTaBneHnst MyHULMNAanbHOM YCryr, OTCYTCTBYOT.

Mopsiaok, pasmep U OCHOBAHUS B3MaHUS! rocy4apCTBEHHON NOLUSMHbBI UM UHON
nnaTbl, B3MMaeMoWn 3a npeaocTaBrieHMe MyHUUUnanbHOM yCryrm

37. MNpenocTaBneHne MyHMUMNANbLHOWM yCnyrn ocylecTBnseTcs 6ecnnaTtHo.



MakcumanbHbI CPOK OXMAaHUS B ouepeau npv nogave 3anpoca o npeaocTaBneHnm
MYHUUMNANbHOW yCnyriu

38. MakcumanbHbIV CPOK OXMAAHUA B odepeaun npu nu4HOW nogade 3asiBreHus
O  npefocTaBfieHUM  MyHAUMNANbHOW  YCNyrM  He  [OfKeH  MpeBbllwaTtb
NATHagUaTV MUHYT.

MakcumarnbHbIi  CPOK OXMAAHUS B oyepean Mpu MnofnydeHuu pesynbraTta
npegocTaBnNeHns MyHULMNANbHOM YCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTU MUHYT.

Cpok 1 nopagok perucTpaumm 3anpoca 3asiButenst 0 npegocTaBneHnn MyHULMnansHom
ycnyru, B TOM 4YUcne B 35IEKTPOHHOM hopme

39. 3asBneHMe Ha OymaxHOM HoOcuUTene perncTpmpyeTca crneumanmucTom
Otagena B Te4eHue ogHoro paboyero AHsA ¢ MOMEHTa Nogayn 3asaBreHns.

40. Pernctpaumns 3asaBfieHUsi, HanpaBfeHHOro B (opme 3NeKTPOHHOro
OOKYMeHTa 4epe3 eauHbl nopTan rocyfapCTBEHHbIX W MYHUUMNAIbHbIX YCIyr
(dbyHKUMR), odmumanbHbIAi caiT OpraHOB MECTHOro CaMOymnpaBfieHUs TOPOACKOro OKpyra
CTpexeBoi B ceT IHTEpHET, OCYLLEeCTBNSAETCS He no3gHee pabo4dero AHs, CneayoLero
3a gHem ero noctynneHna B OTgen.

TpeboBaHWs K NOMELLEHMSIM, B KOTOPbIX NPeAoCTaBNATCA MyHMUMNanbHasa ycnyra,
ycrnyra, npefocTaBriseMas opraHu3aumen, y4acTByoLen B NpegocTaBneHnm
MYHULMMNANbHOW yCnyru

41. lNMpepoctaBneHne MyHMUMNAnNbHbIX YCNyr OCYLLUECTBMSETCA B chneunanbHO
BblOEMNEHHbIX ANA 3TUX Lenen noMeLeHNsX.

41.1 MecTta npegocTtaBneHns MyHMUMNanbHOW ycryrn obopyaytoTcs C y4eToMm
TpeboBaHUM [OCTYNHOCTU ANS MHBANMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickon degepaumm o counanbHOM 3awmTe nHBanngos. B cnyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa NpefoCTaBneHns MyHULMNanbLHOM ycnyru, ¢ y4eTom TpeboBaHun
OOCTYMHOCTM ONA WHBaANMOOB B COOTBETCTBUMM C 3aKoHOOaTeNnbLCTBOM Poccumnckom
depgepaumm 0 coumanbHOWM  3allMTe  WMHBaNMAOB Ha  COTPyAHWKA  opraHa,
NpeaoCTaBNAILWEro MyHUUMNANbHYK yCnyry, Bo3naraetca ob6s3aHHOCTb MO OKa3aHWUKo
CUTYaUMOHHOW MNOMOLUM MHBanNuam BCeX KaTeropum Ha nepuog npenocTaBreHus
MYHULUMNANbHOW YCAYT.

42. B cny4ae, ecnn MMeeTcs BO3MOXHOCTb OpraHu3aumn CTOSIHKU (NapKOBKW)
BO3Nne 34aHusi (CTPOEHUS), B KOTOPOM pPa3MELLEHO MOMELLEHNEe MnpuemMa WM Bblgauun
OOKYMEHTOB, OpPraHM30BbIBAETCS CTOSIHKA (NapkoBKa) ANS NIMYHOrO aBTOMOOWUNBHOro
TpaHcnopTa, ©OecnnatHas Aana  3asButenen. [Ans  napkoBKM  cneumarnbHbIX
aBTOTPAHCMNOPTHLIX CPEACTB MHBAaNMOOB Ha KaXXOOW CTOSHKE BbIOENSETCA HE MeHee
10% mecT (HO HEe MeHee OOHOro MecTa), KOTOpble He AOSKHbl 3aHUMMaTb WHble
TpaHCNOPTHLIE CPEACTBA.

43. Bxoa B nomelleHne npvema u Bblgaun OOKYMEHTOB JOSmKeH obecneuvnBaTtb
cBobOAHbIN AOCTYN 3aaBuTenen, 6biTb 06opyaoBaH yaoOHON NECTHULEN C MOPYYHSAMMU,
LUMPOKNMM NPOXogamMu, a Takke naHgycamu ansa nepenBumxeHns Kpecen-KonsiCok.

44. Ha 3gaHum psgom ¢ BXOAOM AOSMkHA ObiTb pasmelleHa MHGOpMauVoHHas
Tabnuyka (BbiBeCKa), cogepallas creayroLyo MHopMauuio:

HaUMeHOBaHWNE OpraHa;

MECTO HaXOXXAEHUS U IOPUANYECKNIA adpEC;

pexum paboThl;

HoMepa TeneoHOB ANs CNpaBoK;



agpec ogomumnanbHOro camnTa.

45. ®acag 3paHua gomkeH ObiTb 0bopygoBaH OCBETUTENbHbIMKU Npubopamu,
NO3BONSAKOLWMUMM MNOCETUTENSAM 03HAKOMUTLCS C MHPOPMALMOHHBIMY Tabnnykamu.

46. Mpn pasmeweHn MnoMeLeHnn npueMa u Bblgayu [LOKYMEHTOB Bbllle
NepBOro aTaxa, 3gaHue JOMKHO 6bITb 060pyaoBaHO NMAdTAMM N UHBIMU TEXHUYECKUMU
cpencresamu, obecnevnBaroMMm AOCTYNHOCTb YCYrn Ansi MHBanuaos.

47. MNomeweHna npuema u BblgauyM OOKYMEHTOB [OOSDKHbI NpegycmaTtpuBaTh
MecTa 4Nnd OXuaaHud, MHpOpMMPOBaHUS N NpUeMa 3asiBUTENEN.

48. B mecTax ona nHgpopmupoBaHus gomkeH ObiTb obecneyeH JOCTyN rpakaaH
ONa O3HAKOMSEHUSI C MHOPMAaLUMEN He TOSMbKO B Yacbl nNpvemMa 3asiBfIEHUMA, HO N B
paboyee Bpems, Koraa npMem 3aaBuTenen He BegeTcs.

49. XapakTepuCcTuKM MNOMELLEHNA NpuMemMa W Bblaayn [LOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX M KOHCTPYKTUBHBLIX PELUEHUA, OCBELLEHUS, MNOXapHOW
6e30nacHOCTU, MHXEHEPHOro obopyaoBaHUA OOMKHbI COOTBETCTBOBATbL TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccunckon ®enepaunu.

50. MNMomeweHna npuema Bblga4Yn [OKYMEHTOB obopyayrTca CcTeHaamu
(cTonkamu), cogepxalimmm nHopmaumo 0 nopagke NpeaocTaBneHnss MyHUUMNansHOm
ycnyru.

51. B mecTax Ong oXxuaaHus yCTaHaBnMBAKTCH CTYrnbs (KpecesibHble cekuuu,
Kpecna) ansa sassutenen.

52. B nomeweHun npuema u BblgauM AOKYMEHTOB BbIAENSETCS MeCTo [Ons
odopmMmIeHnss OOKYMEHTOB, npegycMmaTpuatowiee cTtonbl (CTOMKM) C  ©BnaHkamu
3asBIIEHNN N KaHLUENSPCKMMM NMPUHAOIEXKHOCTAMN.

53. Hdopmaumna o cdamunuu, MMeHu, OT4eCTBEe W [OOSMPKHOCTU COTPYOHUKa
opraHa, OCYLLeCTBNAOLWEro npeaocTaBneHne MyHUMLMNanbHOW YCnyru, AofmkHa ObiTb
pasmeweHa Ha §nu4YHOM UWHOPMaUMOHHON Tabnnyke ©n Ha paboyem MecTe
cneyunanucra.

TpeboBaHus kK obecneveHno AOCTYNHOCTM ANS MHBANMAOB OOBHEKTOB, B
KOTOpbIX NpeaoCTaBnseTCa MyHMumnanbHas ycrnyra, B COOTBETCTBUN C
3akoHogartenbcTtBoM Poccuickon ®egepaunm o coumanbHOM 3awmTe MHBannaoB

53.1 OpraH, npegocTaBnAAWMNN  MyHUUMNANbHYO ycnyry, obecneynBaet
WMHBanNuaam:

1) ycnoBua pgna 6GecnpenaTCTBEHHOro Aoctyna K 06bekTy (3aaHuio,
NOMELLEHMIO), B KOTOPOM OHa MpeaocTaBnsieTcs, a Takke Ans 6ecnpenaTcTBEHHOro
Nosib30BaHUSA TPAHCMOPTOM, CpeacTBaMu CBA3M N MHOpMaUuK;

2) BO3MOXXHOCTb CaMOCTOSITENBHOIO NepeaBmkXeHns No TEPPUTOPUN, Ha KOTOPOWN
pacnonoxeH O0ObEKT (3gaHue, nomMelleHne), B KOTOPOM  MNpefocTaBnsieTca
MYHUUMNAanNbHasa ycrnyra, a Takke Bxofa B Takon 0OBLEKT M Bbixoda U3 HEro, nocagku B
TpaHCNOPTHOE CPeACTBO U BbiCadKM U3 HEro, B TOM YUCIiEe C UCMONb30BaHNEM Kpecna-
KONSACKM;

3) ConpoBOXAEeHWe WHBaNMOoB, UMEKLWMX CTOMKME paccTpoucTBa (PYHKUUK
3pEHNS N CaMOCTOATENBbHOIO NepPeaBMKEHNS;

4) Hagnexawee pasmelleHne obopyooBaHWa M HOCUTENEW MHGOPMaumK,
HeobxoaumbIx onsa obecnevyeHnss 6ecnpenaTCTBEHHOro AOCTyNa UHBANMAOB K OObEKTY
(3maHunio, NomeLleHu0), B KOTOPOM MpefoCTaBnseTca MyHuuMnanbHaa ycrnyra, U K
ycryre ¢ y4eTOM OrpaHNYeHn NX XXN3HEOEeATENbHOCTY;

5) pybnupoBaHne HeobxoouMMOW [ONsi MHBANWAOB 3BYKOBOW W 3pUTENbHON
nHopmauum, a TaKKe Haanucew, 3HaAKOB UM MHOWM TEKCTOBOM U rpadouyeckomn
MHOpMaUUKN 3HaKamMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToMm Bpanns;

6) gonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;



7) ponyck cobaku-npoBOAHMKA Ha OOBLEKT (3gaHue, NoMelleHue), B KOTOPOM
npefocTaBNAeTCs MyHMLMNanbHasa ycnyra;
8) okasaHue uHBanugam NOMoLLM B NpeoaosnieHnn 6apbepoB, MeLLatoLLnX
NOMYYEHWNIO UMW MyHULMNANbHOW YCNYrn HapaBHe C APYTrMMN NULaMN.

MokasaTenu JOCTYMHOCTU U Ka4yeCcTBa MyHULMNANbHOM YCryrn (BO3MOXHOCTb
nonyyYeHust MHcpopmaumm o Xoae NPeaoCTaBeHNs MyHULMNANbHON YCnyru,
BO3MOXXHOCTb NOJyYeHUs YCryrn B 31IEKTPOHHON hopMe Unn B MHOTOPYHKLIMOHAbHbIX
LileHTpax NpeaocTaBneHns rocygapCTBeHHbIX
MyHULMNanbHbIX YCryr

54. MNokasaTenamu AOCTYMHOCTU U KayecTBa MyHMUMNANbHOW YCNyrn ABNATCS:

AOCTOBEPHOCTb NpefocTaBnaeMomn rpaxxgaHam nHdgopmawmu;

NoSIHOTa MHPOPMUPOBAHUS FpaxaaH;

HarnggHoCTb (hopm npegoctaBnseMon uHgopmaumm 06 agMUHUCTPATMBHbBIX
npoueaypax;

yao6CcTBO M OOCTYMHOCTb MOMyYeHust MHpopmauumn 3asBUTENAMU O MNOPSAKe
npenocTaBneHns MyHULMNAnNbHOM YCNyru;

cobntogeHne CpoKOB MCMOMHEHUST OTAENbHbIX agMUHUCTPATMBHbBIX Npoueayp u
npenocTaBneHns MyHULMNANbLHOM YCNyr B LIESIOM;

cobniogeHne  TpeboBaHMM K pa3mMepy nnatel  3a  NpegocTaBrieHune
MYHULUMUNANbHOW YCRyru;

cobntogeHun TpeboBaHui cTaHgapTa NpeaoCcTaBNEHNS MyHULMNANbHOW YCYTu;

oTcyTcTBME O06OOCHOBaHHbLIX Xanob Ha peweHunsa, penctena (6esgencraeme)
Otmena, nMbo MyHMUMNANbHBLIX CRAyXawmMX NpY NPegoCTaBfEHUs MyHUUUNanbHOM
ycnyru;

NoslHOTa UM akTyanbHOCTb UMHQOpPMauMM O nopsagke  npefocTaBreHus
MYHULUMNANbHOW YCAYTn.

55. Mpy nonyvyeHnn MyHULMNANBLHOW YCyru 3asiBUTENb OCYLLECTBISET He
6onee OByX B3anMOAENCTBUI C JOSMKHOCTHBIMU ML @M1, B TOM YUCHE:

- Npy nogade 3anpoca Ha nosiydeHuve ycnyru v noryvyeHun pesynbtata ycrnyru
3asiBUTENEM NNYHO, B TOM yuncre Yyepe3 MOLL — He Bonee AByx pas;

- Npyn Nogadye 3anpoca Ha nosiydYeHue ycrnyru u nosiydeHun pesyrnbTaTa yeryrum ¢
ncnonb3oBaHMem EguHoro noptana rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCRyr
(dbyHKUMI), MOYTOBbLIM OTMpPaBfeHNEeM — HenocpeacTBEHHOEe B3auMOOENCTBUE C
OOIMKHOCTHLIMK Nuammn He TpebyeTca.

56. [NpoAOMKNTENBHOCTL KaX4oro B3auUMOOEWCTBUS He [OSfKHa npeBblwaTtb
NATHaOUATV MUHYT.

56.1. WcuepnbiBaowmnm coctaB AeUCTBUW, KOTOpble 3adBUTENb Bnpase
COBEPLUMTb B 3MEKTPOHHOW popMe npu MOMyYeHUNU MyHUUMNANbHOW YCnyrm ¢
ncnons3oBaHneM EgnHoro noprana MyHUUunansHbIX yeryr (YHKUURN):

1) nony4eHne MHopMaLUM 0 MyHULMNANbLHON yCryre;

2) o3HakoMneHne ¢ opMaMn 3asiBIIEHUN U UHbIX LOKYMEHTOB, HEOOXOANMbIX
ANs NOonyyYeHus MyHuuMnanbHOW ycnyrn, u obecnedeHue p[octyna K HAM Ans
KONUPOBaHNA 1 3aM0STHEHNSA B 9NEKTPOHHOM (hOpME;

3) npeacTtaBneHuss 3asiBNeHus O nNpefocTaBfeHMM MyHUUUNanbHOW YCIyrn B
3NEeKTPOHHOM bopme;

4) npegctaBfeHWe  OOKYMEHTOB, HeobOxoguMblX Onsi  npefocTaBlieHus
MYHUUUNANbHOW YCNyru, B 35IEKTPOHHOW (bopMme;

5) ocywecTBneHne MOHUTOPUHra Xoda npenoCTaBNeHns MyHULMNanbHON
ycnyru;



6) nonyyeHne pes3ynbTaToOB NPEeAOCTaBNEHUSA YCIyrn B 3NEKTPOHHOM BuAae Ha
EovHom nopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX YCnyr (QYHKUURA), ecriv 31O He
3anpeLeHo enepanbHbIM 3aKOHOM.

MHble TpeboBaHus, B TOM YnCne yunTbiBaloLWmMe 0CO6EHHOCTN NpeaoCcTaBneHns
MYHULMMNANbHOW YCNYyru B MHOrOYHKUNOHANbHBIX LLeHTpax npeaocTaBneHns
rocy4apCTBEHHbIX 1 MyHULUMNANbHbLIX YCAYr 1 0COGEHHOCTM NpeaoCTaBneHns

MYHULMNANbHOW YCIyru B 3NeKTPOHHON dhopme

57. 3asgButenu nNOMMMO NUYHOW MOAAYM  3asBNEeHUA W JOKYMEHTOB,
HeobxoaMMbIX ANg NpeaocTaBneHns MyHULMNanbHOM yCnyry, UMeroT NpaBo HanpaBuTb
3asBneHns N OOKYMEeHTbl B 3neKTpoHHOW dopMe nocpeactsoM EauHoro noprtana
rocyAapCTBEHHbIX U MyHULMUNANbHBLIX YCryr (PYHKLMI).

58. MMpn obpawieHnn 3a nonyyYyeHnem MyHUUMNanbHOW ycnyrn yepe3 EauHbIn
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PYHKUMK) MPUMEHSIETCH
3MEKTPOHHAas noannck B cooTBeTCcTBUKN ¢ PeaepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-
®3 «O6 aneKkTpoHHOW NoAnuCcHU.

59. MNpn npencraBneHnn 3asBfIEHUS B 3ANEKTPOHHOW doopMe npencraBuTenem
3aaBuTENH, JENCTBYIOWMM Ha OCHOBaHUU AOBEPEHHOCTU, AOBEPEHHOCTb JOIMKHA ObiTh
npeacrasneHa B (OpMe 3JNEKTPOHHOrO [AOKYMEHTa, MOAMUCAHHOIO 3NEeKTPOHHOM
NOAMNMCLIO YNONMHOMOYEHHOrO Nnua, BblAasLero (nognucasLLero) JOBEPEHHOCTb.

60. [JoOKyMeHTbl, ABnsOWMecs pesynbTaTtoM NpefocTaBneHns MyHULMNansHOM
ycnyru, B BUAE 3rIEKTPOHHOIO [OKYMEHTa HanpasrsloTCs 3asiBUTENIO MOCPEACTBOM
EgunHoro noptana rocygapCTBEHHbIX U MyHULMNANbHBLIX YCIyr (PYHKUUR).

61. MNpwn npepocTaBneHUM MyHULUMUNANbHOM YCNYyrM B 3MNEKTPOHHOW dopme C
ncnonb3oBaHMeM EpfuHoro noptana rocygapCTBEHHbIX WM MyHMUMMANbHbIX  YCIyr
(dyHKUMI) 3asBUTENIO NPeoCTaBMNSeTCs BO3MOXHOCTb!

O3HaKOMJIEHUSA C hopMaMn 3asiBIIEHUN U UHbIX JOKYMEHTOB, HEOBXOAMMBIX OIS
NONyYeHNss MyHUUMNanbHOM ycnyrn, u obecnevyeHne AoCTyna K HUM AN KONMpOBaHWUS
N 3anOfnHeHWs B 9NIEKTPOHHOM BUAE;

npeacTaBneHnsa 3asiBrieHns O MNpPefoCTaBNeHnn MyHUUMManbHOW YCnyrm B
SNEeKTPOHHOM BUAE;

OCYLLIECTBMNEHNSI MOHUTOPWHIa Xo4a nNpeAoCcTaBneHns MyHULMNanbHOW YCryru.

B cnyyae noctynneHus 3asiBNEeHUs WU OOKYMEHTOB B 3feKTPOHHOW (popme C
ncnonb3oBaHMeM EpfuHOro noprana rocygapCTBEHHbIX M MyHMUMMANbHbIX  YCryr
(dbyHKUMIM) cheunanncT, OTBETCTBEHHbIN 3a MNPUMEM W perucTpauuio  LOKYMEHTOB,
NHOPMUPYET 3asaBUTENS Yepe3 NUYHBIN KabUHET O perncTpaumm 3asBreHns.

63. OpraHusauusa npegoctaBrieHns MyHUUUNANbHOW YCyrn OCyLWecTBNAeTCs no
NPUHUMMNY «OOHOro OKHa» Ha 6ase MO®LL (npu Hannuuwu 3akMYEHHOro cornalleHus)
npy NM4HOM obpalleHnmn 3aaBuTens.

64. OpraHusaums npegocTaBneHus MyHuuunanoHon ycnyrm Ha 6ase Mo
OCYyLLeCTBNAETCA B COOTBETCTBMM C COrMalleHneM O B3aUMOAEWCTBUN MeXay
AgmnHuctpaumen ropogckoro okpyra Crtpexeson un  MOL, 3akno4vyeHHbIM B
yCTaHOBMEHHOM MOpsaKe.

62. 3asBuTenam npefocTaBnsgeTcss BO3MOXHOCTb ANs nNpeaBapuTerisHON 3anmncu
Ha nogdayy 3asiBNeHns W [OOKYMEHTOB, Heobxoaumbix Ana npegocTaBneHuns
MYHUUUNANbHOW YCAyrn.

63. MNpegBaputenbHas  3anUCb  MOXeT  OCYLLEeCTBNATbCA  CrieayloLmnmm
crnocobamu no BbIGoOpy 3asBUTENS:

npu nu4Hom obpawleHnn 3assutensa B Otgen,

no TenegoHy.

64. Npu NnpeaBapuTEnbHON 3aNMcK 3asBUTENb cCoobLLaeT cneayLlme aHHbIe:



amunnuio, Ms, 0TYECTBO (NocrneaHee nNpu Hanu4nn);

KOHTaKTHbIN HOMep TenedoHa;

aZipec 3reKTPOHHOW NOYTHLI (NPY HaNU4un);

Xenaemble gaTy U BpemMs npeacraBreHns JOKYMEHTOB.

65. NpeaBaputenbHas  3annMCb  MOXET  OCYLeCTBNATbCA  CriedyroLmmu
cnocobamu no BbIGOPY 3aABUTENS:

npv nn4yHoM obpatleHnmn 3assutena B Otaen;

no TenedgoHy.

66. Mpw ocywecTBNEHNN NpeaBapuTENbHON 3annMcn 3aaBuTenb B 0693aTenbHOM
nopsigke MHOpMUpyeTcss O TOM, YTO NpeadBapuTernbHas 3anncb aHHynuMpyeTca B
Cnyyae ero He $IBKM MO MUCTeYeHUW NaTHaguaTb MUHYT C Ha3HAYeHHOro BpeMeHU
npuema.

67. 3aaBuTento, 3anncaBlUEMYCa Ha NpUeM Yepes oduumanbHbii CanT opraHoB
MECTHOro camoynpasneHusa ropoackoro okpyra CTpexeBou, 3a Tpy KaneHaapHbIX OHA
00 npuemMa OTnpaBrisieTCd HarnoOMWHaHWE Ha yKas3aHHbIN agpec SMNeKTPOHHOMW MOYThbl O
Jate, BpeMeHM W MecTe npuema, a Takke uHdopMaums o6 aHHynMpoBaHuK
npegBapuTenibHOM 3anucn B Crlydae He §IBKM MO UCTeYeHUW NsaTHaguaTu MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmvema.

3anucb 3asBuTenen Ha onpefeneHHyr aaTy 3akaHyuMBaeTCca 3a CyTKM A0
HaCTynfeHnsa aTon Aathbl.

68. 3asButen B noboe BpemMs BnpaBe OTKa3aTbCA OT nNpeaBapUTENbHON
3anucw.

69. B oTtcyTtctBUM 3aaBuTEnen, obpaTMBLUMXCA NO NpeaBapUTENIbHON 3anucwy,
OCYLLIeCTBNAETCA NpUeM 3asaBuTernen, obpaTUBLLMXCA B NOpPSOKE ovepean.

69.1. 3anucb Ha npuem Ona nonyvYeHusa MyHVIU,VII'IaJ'IbHOVI ycnyrm c¢ ncnosfib3oBaHUEM
EanHoro nopTana rocyaapCrBeHHbIX 1 MyHUUUMAlbHbIX (beHKLl,I/IVI) HE OCYLLUECTBITAETCA.

70. 'pacbvk nNpuema (NpuemHoe BpeMsd) 3asBUTENEN Mo npeaBapuUTESbHON
3anucu yctaHaenmBaeTtcsa pykosogutenem OTgena B 3aBUCUMOCTU OT MHTEHCUBHOCTU
obpauieHni.

3. CocTaB, nocnenoBaTesfibHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbIMOJIHEHUS, B TOM YMCIle OCOGEHHOCTH
BbINOJIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B 3afIeKTPOHHOW hopme unu B
MHOroyHKLMOHaNbHbIX LIeHTpax

71. MNMpepocTtaBneHne MyHUUMNanNbLHOM YCnyrn BkroYaeT B ceba cnegyrouine
aAMWHNCTPaTUBHbIE NpoLenypbl:

1) MNpuem wn perucTpaums 3asdBneHUss W LOOKYMEHTOB, HeobxoauMmblx Ang
NpeaoCcTaBNeHNs MyHULMNANbHOW YCIyru;

2) paccMOTpeHMe 3asiBNeHNsA 1 NpeacTaBeHHbIX JOKYMEHTOB;

3) NpuHATME pelleHns O npefocTasneHMm nMbo o6 oTkase B NpeaocTaBneHuu
MYHULMNANbHON yCNyru;

4) Bblgava pesynbTaTta NpeaocTaBNeHnsa MyHULMNanbHOW YCryri.

71.1. 3asButenb WMeeT BO3MOXHOCTb MOfydYeHUs WHGoOpMauun o Xoae
npegocTaBneHns MyHuuunansHon ycnyru. WHdopmaumss o xoge npegocTaBneHns
MYHULMNANbHOW YCIyrM HanpasnseTca 3asiBUTEN0 B CPOK, HE MpeBblLlIalowmnin 0gHOro
paboyero AHA Mnocne 3aBeplUeHUs BbIMNOMHEHUS COOTBETCTBYHOLLEro AEWCTBUA, Ha
agpec 3NeKTPOHHOM Mo4YTbl MMM C ucnonb3oBaHveM cpeacts EawHoro noptana
rocyAapCTBEHHbIX W MyHUUMNAnNbHbIX YyCryr (YHKUMA) (NpU Hannymm TEXHUYECKOWU



BO3MOXHOCTN).

Mpn npegocTaBneHUM MyHUUMNANBHOW YCAyrM B 3NIEKTPOHHOM  dhopme
3asaBUTENIO HanpaBnseTcs:

1) yBegomneHne O npuvemMe U perncTtpaumm 3asBfneHus 1 OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCyru;

2) yBeJOMIEHNE O pesynbTaTax pacCMOTPEHUS JOKYMEHTOB, HEOBXOAUMbIX ASis
npegocTaBneHns MyHULMNanNsHOM YCNyru;

3) yBedOMIMEHME O BO3MOXHOCTM MNOMyYUTb pesynbTaT npeoCTaBeHuns
MyHMUMNAnNbHOM  ycnyrm nmMbo  MOTMBMPOBAHHBIA  OTKa3 B  NpegocTaBreHun
MYHULUMNANbHOW YCAYT.

Brnok-cxemMa npegocTaBneHns MyHULMNansHOW yCrnyrm

72. bnok-cxema nocrnegoBaTenbHOCTM  OAEUCTBUW  NpU  NpeaocTaBreHun
MyHUUMNanbHOM ycnyru npeactasneHa B [MpunoxenHnn 3 Kk AOMUHUCTpPaATUBHOMY
pernameHTy.

Mpuem n perncTpaums 3asBneHns 1 JOKYMEHTOB, HEOOXOAMMbIX Ans NpeaocTaBreHus
MYHULUMNANbHOW yCcnyri

73. OcHOBaHMeM [OnA Havana BbINOSIHEHUS [OAHHOW aAMUHUCTPaTUBHOW
npouenypbl SBnseTcs noctynneHne B AAMUHUCTPaLMIO ropoackoro okpyra CTpexeBou
3asBreHns N OOKYMEHTOB, onpefeneHHbIX  MyHKTOM 26 HacTosLero
AOMUHUCTPATUBHOIO pernameHTa:

1) B Xxode TIMYHOro npuema 3asBuTensd (nNpeacTtaBuTens  3asiBUTENS)
crneumManncTtomM YnpasreHus, OTBETCTBEHHbIM 3a NPUEM 3asiBIieHUs O NpegocTaBreHnm
MYHULUUNANbHOW YCAyrn U AOKYMEHTOB;

2) 3 MOL, B TOM uyucne 3adBneHus, MNOAMUCAHHOIO YMNOSITHOMOYEHHbIM
paboTHnkoMm MOPL| n ckpenneHHoro nedateto MOLL, ¢ npunoxeHnem 3asepeHHon MOL
KOMMM KOMMIEKCHOro 3anpoca 3asBuTeEnNs, B Clydae ecnu MyHuuunanbHasa ycryra
ykazaHa B KOMMMIEKCHOM 3anpoce 3asBuUTens, npeagycMOTpeHHOM cTaTben 15.1
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-903 «O6 opraHmsaumn npenocTaBreHus
rOCyAapCTBEHHbIX M MYHUUMMANbHbIX YCIyr» (MPYU HanMynMm 3aKoYeHHOro cornaleHns
¢ MoLl);

3) NOYTOBbLIM OTNPaBNEHNEM;

4) B 9NeKTPOHHON hopMe NOCpPeACcTBOM 3fIEKTPOHHOWN NOYThI;

5) B anekTpoHHoOW dopmMe C ucnonb3oBaHnem EpguHoro noprtana
rocy4apCTBEHHbIX WM MyHUUMNAnNbHbIX YCnyr (OyHKUMA) (NpU Hannymm TEXHUYECKOW
BO3MOXHOCTN).

73.1. Tpun opmupoBaHuM 3aaBneHuMss nocpeactsoM EpamHoro noprtana
rocydapCTBEHHbIX M MyHUUMNAnNbHbIX YCnyr (OYHKUMA) (NpU Hannymm TEXHUYECKOW
BO3MOXHOCTU), opuumansHOro canta opraHoB MECTHOroO caMoynpaBneHUs ropoacKoro
okpyra CTpexeBon B ceTn MHTepHET OTCyTCTBYyeT HeobBXoAUMOCTb AOMOSIHUTENBbHOM
nogayn 3asBneHust B Kakou-nubo wHon dopme. PopmaTHO-Normyeckas npoBepka
ChOpPMNPOBAHHOIO 3asiBMIEHNS] OCYLLECTBISETCH aBTOMaTU4ecKu nocre 3arnofHeHus
3asBUTENEM KaxJoro M3 nonen 3rekTpoHHOW dopMbl 3aaBneHund. Npu BbigBNeHUU
HEKOPPEKTHO 3anofiIHEHHOrO MOMNSA  3MEKTPOHHOW (OpPMbl  3asBMeHUs 3asiBUTESb
yBEOOMNSAETCA O XapakTepe BbISBMEHHOMW OwWWbkM W nopsgke ee  ycTpaHeHus
nocpeacTsoM  MHAOPMALUMOHHOIO COOOLLEHNS HENOCPeaCTBEHHO B 3NEKTPOHHOM
dopme 3aaBreHus.

73.2. MNpun bopMmmnpoBaHmn 3asBNeHns 3asaBuTento obecneymBaeTcs:



1) BO3MOXHOCTb KOMUPOBAHUA U COXpPaHEHUs 3asiBIeHUA N UHbIX OOKYMEHTOB,
HeobxoauMbIX ANs NpeaocTaBNeHNa MyHULMNANbHOW YCyru;

2) BO3MOXHOCTU 3arnofIHEHUS] HECKOSTbKUMU 3aaBUTENSAMU OLHOW 3NEKTPOHHON
dopMbI 3a8BMEHUS;

3) BO3MOXHOCTb MeyaTu Ha GymMaKHOM HOCUTENE KOMuU 3NEKTPOHHOW (POopMbl
3asiBIEHVS;

4) coxpaHeHue paHee BBEAEHHbIX B SNEKTPOHHY (PopMy 3adBNEeHUs 3HaYeHUN
B NtoBGOM MOMEHT MO >XenaHui nonb3oBaTens, B TOM 4uCfie Npu BO3HUKHOBEHWUU
owmnboK BBOAA M BO3BpaTe A4S MOBTOPHOrO BBOAA 3HAYEHUM B ANEKTPOHHYIO PopMy
3asiBEHVS;

5) 3anonHeHue nonen 3MNeKTPOHHOW (POPMbI 3asiBeHNd [0 Havana BBOAa
CBedeHN 3asiIBUTENEM C UCMONb30BAaHMEM CBEeAEHUN, pa3MeLLEHHbIX B doeaepanbHon
rocygapcTBeHHOM WHGOpMaunoHHOM cucteme «EauHaa cuctema maeHtTuduvkaumm u
ayTeHTUuKaumm B WHpaCTPyKType, obecneunBatoLlemn MHOpPMaLNOHHO-
TEXHOJIOrM4yeckoe B3aMMOAENCTBME WHMOPMALMOHHBIX CUCTEM, WUCMONb3yeMblX ONA
npenocTaBneHns rocyaapCTBEHHbLIX N MyHMUMNANbHbBIX YCAYr B 3f1EKTPOHHON dhopme»
(panee — eguHas cuctema uvaeHTUUKaUMM W ayTeHTUUKauuun), n CcBedeHUn,
onybnukoBaHHbIX Ha EAMHOM nopTane rocyaapCTBEHHbIX M MyHUMUMNANbHbIX YyCnyr
(dbyHKUMR), odbULMansHOM canuTe, B YacTu, Kacarlllencs cBegeHun, OTCYTCTBYHOLMX B
€NHON cucTeMe naeHTuunkaumm n ayteHTuukaumm;

6) BO3MOXHOCTb BEPHYTbCHA Ha nobon M3 3TanoB 3anoSIHEHUSA SNEKTPOHHON
dopmbl 3a8BneHnda 6e3 notTepu paHee BBeAEHHON MHGOpMaLWK;

7) BO3MOXHOCTb A0CTyna 3aaButens Ha EanHOM nopTtarne rocyaapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (PYHKUMA) K paHee NoAaHHbIM MM 3asaBfEHNAM B TeYEHUE He
MeHee OAHOro roga, a Takke 4acTU4YHO CCOOPMUPOBAHHbLIX 3asIBIEHUN — B TEYEHNE HE
MeHee 3 MecsiLieB.

CdopmmpoBaHHoe U1 noanncaHHOe 3asiBNeHne U UHble  [OOKYMEHTHI,

HeobxoaumMble ONA NPeaoCTaBfeHUss MyHULMNANbHOW YCIyrn, HanpaensoTCcsa B

AoMnHucTpaumto  ropogckoro  okpyra CrpexeBon nocpeactsoMm  EamHoro

nopTana rocyaapCTBEHHbIX U MyHULUMNAnNbHbIX yCryr (pyHKUMI) (Mpy HanmMyuum

TEXHUYECKON BO3MOXHOCTH).

74. Tpyem u perucTpauus 3asiBieHUd O npefocTaBfieHUM MyHULMNArbHOW
ycriyrm v npunaraemMbix K HeMy OOKYMEHTOB ocyulecTBnseTcs cneumanuctom OTtgena,
OTBETCTBEHHbIM 3a MPUEM 3asiBIEHNA B Te4yeHMe ogHoro paboyero gHsA C MOMEHTa
nogayn 3asBreHus.

75. Cneumanuct OTaena, OTBETCTBEHHbIN 3a MpueM 3asiBfieHUsi, npoBepsieT
npeacrtaBneHHoe 3asBfieHne W npunaraemble K HeMy [OOKYMEHTbl Ha Hanuyue
OCHOBaHWW [Ans OTKa3a B MpuvemMe [OKYMEHTOB, MNpefyCMOTPEHHbIX MyHKTOM 33
AOMWHNCTPATMBHOIO pernamMeHTa.

75.1. Tpn nonyyeHun 3asiBNEeHUs B 3NEKTPOHHOW (bopmMe B aBTOMaTU4ECKOM
pexuMme OCYLLECTBISETCA (POPMaTHO-ITIOMMYECKNA KOHTPOINb 3adBrneHus, npoBepsaeTcs
HanMyne OCHOBaHUM [N OTKasa B Npueme 3asiBleHus, yKasaHHbIX B MyHKTe 34
AOMWHNCTPATMBHOIO pernamMeHTa, a Takke OCyLeCcTBASTCA cnegyolmne 0encTBus:

1) npu Hanuumm xoTs Obl OAHOrO M3 YKasaHHbIX OCHOBaHWM Cneuuanucr,
OTBETCTBEHHbIV 3a NpefoCTaBneHne MyHMUMnanbHOW ycryrn nogrotasnmeaeT NnMcbMo
O HEBO3MOXXHOCTW NpeaoCTaBNeHNS MyHULMMNANbHOWN YCNYIu;

2) npu OTCYTCTBUM YyKa3aHHbIX OCHOBaHWM 3asBUTEnNO  coobliaeTcs
NPUCBOEHHbIN 3asBIIEHNIO B 3NEKTPOHHON (POPME YHUKaSbHbIM HOMEpP, MO KOTOPOMY B
CoOoTBeTCTBYWOLWEM pasfene EguHoro noprtana rocygapCTBEHHbIX U MYyHUUUNANbHbIX
ycnyr (pyHKumMin) 3aasutento byaet npeactaBneHa MHGopMaums O XOA4e BbINOSTHEHUS



YKa3aHHOro 3adaBlieHuA.

76. lNpn ycTaHOBMEHUM OCHOBaHUW [ANs OTKasa B MpuveMe [OOKYMEHTOB,
NPeAyCMOTPEHHbIX MNYHKTOM 33  AAMUMHUCTPATMBHOIO pernameHTa, crneuuanuct
Otpena, OTBETCTBEHHbIM 3a MNpUeM  3asBfneHus, BO3BpallaeT  3asBUTESO
npeAcTaBneHHble JOKYMEHTbI C yka3aHueM NpuyYnH Bo3Bpara.

77. TpoOomMKUTENBHOCTL U (UX) MakCMMarnbHbIM CPOK BbIMOSTHEHUA NpUemMa He
MOXeT npeBbllaTth NATHaALATU MUHYT.

78. lNocne peructpaumu, 3asiBNEHWE W rMpuraraemble K HeMy [OOKYMEHTHI
HanpaBnslTcA YNOMHOMOYEHHOMY [AOSMKHOCTHOMY Nuuy  Ans BU3NPOBaHWUSA, nocre
BU3MPOBaHUA, 3asBreHMe U rpuraraeMmble K HeMy [OKYMEHTbl HanpasnsoTcH
cneunanucty Otgena, OTBETCTBEHHOMY 3a NnpefocTaBreHne MyHUUMUNanbHOW YCnyru,
He nosgHee cnegytollero paboyero AHS CO AHA perucTpaumu.

79. PesynbTtaTtoM agMUHUCTPATMBHOW  npouedypbl  ABNSETCA NpUeM U
perncTpaunsa 3asBneHns 1 npeacTaBfeHHbIX OOKYMEHTOB, nepefada crneumanucry,
OTBETCTBEHHOMY 3a PacCMOTPEHUE 3asiBEeHUsA U NpeAcTaBneHHbIX JOKYMEHTOB nubo
OTKa3 B NpuemMe OKYMEHTOB.

80. MakcumarsbHbIM CPOK BbINOMHEHUS aAMUHUCTPATMBHOW npoueaypbl «npuem
3asBMeHNa U [OOKYMEHTOB, HeobxoaumbiXx Ans NpefocTaBneHus MyHUUMNnanbHOW
ycnyrm» He npesbiwaeT AByX paboynx AHer ¢ MOMeHTa nofayn 3asBrieHus.

PaccmoTpeHune 3aaBneHus n npeacTaBneHHbIX JOKYMEHTOB, NPUHSTAE PeLIEeHNs O
npenocTtaeneHun (06 oTkase B NpeoCTaBNEHNN) MyHULMMANBHON YCyru

81. OcHoBaHMEeM aOna  pacCMOTPEHUs  3as\BMEHUs U NpeacTaBEeHHbIX
OOKYMEHTOB $BNSAETCA MNOCTYNMeHWe 3asBfneHUs W npeacTaBneHHbIX [OOKYMEHTOB
cneumanncTty, OTBETCTBEHHOMY 3a paCCMOTPEHME 3asBNEeHUA W NpeacTaBieHHbIX
OOKYMEHTOB.

82. Cneumanuct, OTBETCTBEHHbIN  3a  pPacCMOTPEHME  3asBfEeHUs U
npeacTaBneHHbIX OOKYMEHTOB nposepsieT npeacTaBneHHble OOKYMEHTHI,
yCTaHaBnMBaeT COOTBETCTBME WX MEPEYHI0 [LOKYMEHTOB, yKasaHHbIX B MNyHKTe 26
HacToswero AOMUHUCTPATUBHOIO pernameHTa, ycTaHaBnmBaeT OTCYTCTBME OCHOBAHWM
AN 0TKasa B NpegoCTaBNeHUN MyHULMMNANbHON YCyru.

83. B cnyyae oOTCcyTCTBUMA OCHOBaHMW Ana oOTKasa B NpefocTaBrieHuu
MYHMLUMMNANbHOW YCNyru, CneumannucTt, OTBETCTBEHHbLIN 3@ PACCMOTPEHUE 3asBMEHUs U
npeacTaBneHHbIX JOKYMEHTOB, B CPOK, HE MPEeBbILIAWmA Tpex pabounx AHen ¢ aaTtbl
Nony4YeHnst 3asBrneHns U npunaraemblX JOKYMEHTOB, FOTOBUT MPOEKT NMOCTAHOBMNEHUS
AOMUHUCTpaumm ropoackoro okpyra CTpexxeBown, O paspeLleHnn Ha 3akntoyeHne bpaka
00 [OoCTMXKeHnss BpayHoro Bospacta. [lpy HanuuMmM OCHOBaHMKM AnNd OTKasa B
npeaocTaBneHnn  MyHMUMManbHOW  yCnyru,  cCneumanuct, OTBETCTBEHHbIM  3a
pacCMOTPEHNE 3asaBfEeHMS W NPeACTaBMNEHHbIX [LOKYMEHTOB, [OTOBUT  MPOEKT
yBefoMneHna o6 oTkase B MNpefoCTaBfeHUM MyHUUMManbHOW YCMNyru, B CPOK, He
npeBbIWaLWmm Tpex pabounx gHen.

84. lNoarotoBneHHbIN NPOEKT MOCTaHOBNeHNa AMUHUCTPpaUUM TFOPOACKOro
okpyra CTpexxeBOoW O paspelleHMM Ha 3aknideHne bpaka 0O OOCTMXeHUs BpayvyHoro
Bo3pacTta nNunbo npoekT yBegomneHus o6 oTkase HanpasnseTca Mapy ropoackoro
okpyra CTpexeBoW ONns NognMcaHus B TevyeHuMe oaHoro paboyero OHA C MOMEHTa
NOArOTOBKW NPOEKTa NOCTaHOBIEHNA AAMUHUCTpaUUn ropoackoro okpyra CtpexeBomn o
paspelleHnn Ha 3aknoveHne 6paka go AocTumkeHus 6padvyHoro Bo3pacTta nmbo npoekTa
yBeAOMIeHUs 06 oTkase.

85. MNocne nognucaHna Mapom ropogckoro okpyra CTpexeBow, B TeyeHue
ofHoro paboyero AHs, MPOEKT MNOCTaHOBNEHWS AOMWHUCTPAUUW FOPOLCKOro OKpyra



CTtpexeBou, 0 pa3speLleHnm Ha 3aknoveHre bpaka go AoCTUKeHUs GpadyHoro Bo3pacTta
nnbo NpoekT yBeaomneHus ob oTkase, He nosgHee pabodero AHA, cnegyowlero 3a
OHeM nognucaHus, nepegaeTcs cneumanucty, OTBETCTBEHHOMY 3a Bbldady pesyrnbTaTa
MYHULUNANbHOW YCAyri.

86. Pe3dynbTaToM agMUHUCTPATUBHOW npouenypbl SIBASETCA MNOCTaHOBMNEHue
AOMUHUCTpauMmn ropoackoro okpyra CTpexxeBon, 0 paspeLleHMn Ha 3akntodeHne bpaka
00 [OCTWXKeHna GpadHoro Bo3pacta Nubo yBegomrieHne 06 oOTKase, MoAnMCaHHbIV
Mapowm ropoackoro okpyra CtpexeBon.

87. lNpogomkMTenbHOCTb M (UNKM)  MakcumaribHbli  CPOK  BbIMOSHEHMUS
aAMUHUCTPATUBHON npouenypbl HE OOSMKEH MNpeBbIWaTh WeCcTn pabounx AgHen co AHs
perucTpaunmn 3asaBneHus.

Bbligaya pesynbtata npeocTaBneHns MyHULMNanbHOM yeryrm

88. OcHoBaHMeM [ana Hayvana aaMUHUCTPaTUMBHOW npouenypbl  ABNAeTcs
NOCTynfeHne cneumnanucty, oTBETCTBEHHOMY 3a Bbldayy pesynbTaTa MyHUUUnanbHOW
ycnyrn, nognucaHHoro Mapom ropogckoro okpyra CTpexeBoW, [OOKyMeHTa
ohopMAAOLLErO pelleHne (nocTtaHoBreHns AAMWHUCTpaUUK TrOpOACKOro OoKpyra
CTtpexeBor 0 paspelleHus Ha 3akniodeHne bpaka 40 OOCTMKEeHUs GpavyHoro Bo3pacrta
nnbo yBeaomneHuns ob oTkase B NpeaocTaBneHnn MyHUUUNanbHOW yCnyri).

89. Bblgava pe3ynbTaTta npenocraBneHns MyHMLMNAaNIbHON ycnyru
oCyLLleCTBNAeTCA CnocoboM, yKkazaHHbIM 3asiBUTENEM B 3asiBlIEHUM, B TOM YUCTe:

1) npu nu4Hom obpaleHnn B Otaen (Ha BymaxkHoOM HocuTene);

2) nocpeAcTBOM MOYTOBOro OTMPaBIiEHUs Ha agpec 3asBUTEnNs, yKasaHHbIn B
3adaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 3MEKTPOHHOW MOYTbl NO adpecy, YKasaHHOMY B 3asiBIiEeHMM
(ckaH-konus);

4) npu nuyHom obpawieHnn B MOLL (Nnpn Hanu4mm 3akno4YeHHOro cornalleHuns)
(Ha BymaxxHoM HocuTene);

5) uyepe3 nuYHbIN KabuHeT Ha EOMHOM nopTane rocydapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr (pyHkunin) (B oopMe 3r1eKTPOHHOIO AOKYMEHTA).

90. lMNpogomKkMTenbHOCTL M (UNM)  MakcumaribHbli  CPOK  BbIMOSHEHMUS
agMVHUCTPaTUBHOW Npoueaypbl He AOMMKEH NpeBbIWaTh TPexX KaneHaapHbIX AHEN.

91. PesynbTaToOM agMUHUCTPATMBHOW NMpoLeaypbl ABMASETCH Bblaya 3asBUTENIO
noctaHoBneHus AOMUHUCTpauUMM ropoackoro okpyra CTpexeBoW, O paspellueHun Ha
3akrnoveHne bpaka 0o AOCTKeHUs BpayHoro Bo3pacTa, Unv yseoMneHns ob otkase B
npefocTaBneHn MyHULMNansHoON yCryru.

91.1. BO3MOXHOCTb OLEHUTb OOCTYNHOCTb U Ka4eCTBO MYHWULMMANbHOW YCRyru
nocpenctsoM EgmHoro noprarna rocyaapCTBEHHbIX U MyHULMNANbHbLIX yCnyr (PyHKUnn)
OTCYTCTBYeT.

Mopsaaok n hopMbl KOHTPONA 3a UCNONTHEHNEeM AAMUHUCTPATUBHOIO perfiaMmeHTa

Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONS 3a COGMAEHNEM U UCMIONTHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHBIMU NULIAMU NMOMNOXEHUIA pernameHTa u UHbIX
HOPMAaTMBHbIX NPABOBbLIX aKTOB, YCTaHaBMNMBaKOLLMX TpeboBaHMSA K NPeoCTaBNEHUIO
MYHULMNAnbHOW YCIyrn, a Takke NPUHATUEM UMW PeLLEHWIA

92. TekywMn  KOHTPOSMb  UCMONMHEeHUs  AAMUMHUCTPATUBHOIO  perfiaMmeHTa
ocywectBngetTca Mapom ropogckoro okpyra, 3aamectutenam Mapa ropoackoro okpyra,



KYpUpYIOLLEro BOMPOCbI MNPeAoCTaBNEHNa MyHUUMNANbHbIX  YCIyr, HavanbHUKOM
OTtpena.

93. MNopsaaoK OCyLeCTBNEHNS TEeKyLWero KOHTpons 3a cobniogeHnem u
NCNONHEHNEM OTBETCTBEHHbLIMU JOIMKHOCTHbIMM nuuamm NoNoXeHnn
AOMWUHNCTPATMBHOIO  perfnamMeHTa M WHbIX HOPMATMBHbLIX MPAaBOBbIX  aKTOB,
yCTaHaBnmBaloLwWmMx TpeboBaHUA K NpegoCTaBNeHN0 MyHULMNAnbHOW YCyrn, a Takke
NPUHATMEM  WMMW  pELUEeHMW, OCYyLIeCcTBNAeTca B Nopsgke, YCTAHOBMEHHOM
NOCTaHOBMEHMEM AOMUHUCTpauumn ropoAacKoro oKkpyra CtpexeBon
oT 02.04.2014 Ne 247 «O6 ytBepxaeHun Nopsaaka ocyLeCcTBNEeHNst KOHTPOSS MOMHOThI
M KayecTBa NpPenoCTaBfeHUs MyHUUMNAnbHbIX YCRyr M CcOBNAeHNa MNONOXEHUN
aAMWHUCTPATUBHBLIX PErnamMeHToB NpefoCTaBfeHns MyHUMUMNanbHbIX  YCNYyr Ha
TEppUTOPUN ropoackoro okpyra CtpexeBon.

Mopsaok M NEPUOAMYHOCTL OCYLLECTBIEHMS NIAaHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
MONTHOTLI U KaYyecTBa NpeaocTaBnNeHnst MyHULUMNAanbHOM YCryr, B TOM YMcre Nopsiaok v
opMbl KOHTPOSS 3a MNOSTHOTOM M Ka4YeCTBOM NpeaoCTaBNeHUst MyHUUMNANbHOWM YCIyru

94. KoHTpornb 3a MOMHOTOM WM Ka4yeCTBOM MNpeaocTaBneHUs MyHUUMNanbHoOn
yCcryru ocyliectensieTcs B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgencrane) AOSMKHOCTHBIX
nmy,  AgMuHMCTpauum  ropoackoro  okpyra  CTpexeBoW, OTBETCTBEHHbIX  3a
npeaocTaBneHne MyHMUMNanbHON yCnyru.

95. B uendAx OCYyLLeCTBMIEHMUSI KOHTPOSMs 3a MNOSIHOTOM UM KavyeCTBOM
NpeaoCTaBNeHNa MyHUUMNANbHOW YCNyrM nNpOBOAATCA MNSIAaHOBblE W BHEMNNaHOBblE
npoBepkn. [lopsagok M NEepUOANYHOCTb  OCYLLECTBIIEHUA  MMAHOBbIX MNPOBEPOK
yCTaHaBnMBaeTCA nfiaHoOM paboTbl AOMUHUCTPaUMKU TOPOLCKOro okpyra CTpexeBown.
Mpn npoBepke paccMmaTpMBalOTCA BCE BOMPOCLI, CBfA3aHHblIE C MpPeaoCTaBrEeHUEM
MyHULUMNANbHOW ycnyru (KOMMeKCHbIE NPOBEPKN), NN OTAENbHbLIA BONPOC, CBA3AHHbLIV
C npenocTaBfieHneM MyHULMNanbHOW ycnyrn (Tematuyeckme nposepkun). lNMpoBepka
TaKKe MOXeT NPOBOANTLCS NO KOHKPETHON anobe 3asBuTens.

96. BHennaHoBble NPOBEPKM MPOBOAATCA B CBHA3N C NPOBEPKON YCTpaHEeHUs
paHee BbISBIEHHbIX HapyLleHnn AOMUHUCTPATMBHOIO perfiaMmeHTa, a Takke B chnydae
nonyyeHust xano® 3aaButenen Ha pgencteusa (6e3gencTBre) AOSMKHOCTHLIX N,
AgmnHucTpaummn ropogckoro okpyra Crtpexesoun, OTgena oneku v noneynTenscTea
AOMUHUCTpaLMN ropoLcKoro okpyra CTpexeBon, MyHULMNAMbHBIX CRYXaLlnX.

97. PesynbTaTbl NpoBepkn OMOpMNAITCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3blBaOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHNIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCcTaBnsoLWwero MyHMUmMnanbHyo
ycnyry, 3a pelueHna n gencreus (6esgencrame), npuHMMaemblie (OCyLLECTBASIEMbIE)
UMK B XO04€e NpefoCTaBeHns MyHULMNAanbHON YCnyru

98. Mo pesynbTaTtam NpoOBEeAEHHbIX NMPOBEPOK, B Criyvae BbIABNEHUS HapyLUEHUN
cobnoaeHnst NoNoXeHnn AOMUHUCTPATUBHOIO pPerfiameHTa, BUHOBHbIE OOSMKHOCTHbIE
nuua  AOMuHUCTpauumn  ropoackoro  okpyra CTpexeBoW HecyT MnepCcoHarbHY
OTBETCTBEHHOCTb 3a pelleHns n penctsuna (6es3gencreme), npMHMMaemble B Xone
npegocTaBneHns MyHULUMNansHOM yCnyru.

99. lNepcoHanbHas OTBETCTBEHHOCTb AOSMKHOCTHbIX nuy  AgMUHUCTpaUUmK
ropofckoro okpyra CTpexeBon 3akpennseTcsd B [OO0SDKHOCTHbIX WHCTPYKUMSX B
cooTBeTCTBMM C TpeboBaHMsMM 3akoHogaTtenbctBa Poccunckon dPegepauum u



3akoHoaaTenbcTBa ToMckom obnacTu.

MonoxeHus, xapakTepuayroLime TpeboBaHUs K NOPSIAKY U hopMam KOHTPOs 3a
npeaocTaBneHneM MyHULMMNANbHOWM YCyri, B TOM Y/ACIE CO CTOPOHbI FpaxaaH, ux
00beaAnHEHUN 1 opraHM3auunn

100. KoHTponb 3a npegocTaBfeHMeM MyHUUMNanbHOMW YCryru, B TOM YuChe Co
CTOPOHbI rpaxgaH, Ux obbeauHEeHUNn 1 opraHn3auni, OCyLLeCTBSeTCs NocpeacTBOM
nyébnukaumm cBegeHun O OedATenbHOCTUM  AAMWMHUACTPauUMM TOPOACKOro  OKpyra
CTtpexeBou npu npegocTaBneHnm MyHUUUNansHoOM ycnyrn, NonydYeHns rpaxgaHamm, mx
00begMHEHNAMM N OpraHM3auMs MU akTyanbHOW, NOIHOW U 4OCTOBEPHON MHOpMaLum
0 rnopsgke npegocTtaBfieHUs MYHULMNANbHOW ycryrm n obecrneyeHns BO3MOXHOCTU
pocygebHoro (BHecyaebHoro) paccmMoTpeHmns xanob.

HocynebHbin (BHecynebHbIn) nopsagok obanoBaHWA peleHun n AencTBUA
(6e3pencTaus) opraHa, npenocTaBNALEro MYHULUMNAnNbHY0 ycnyry,
MHOrOOYHKLMOHANbHOIro LEeHTpa, opraHu3aunmn, ykasaHHbiX B 4actm 1.1 crtateum 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-903 «O6 opraHumsaumn npenocTaBreHus
rOCYy4apCTBEHHbIX W MyHMUMMANbHbIX YCAyr», a Takke WX [AOMKHOCTHbIX Nl
MyHMUMNanNbHbIX CAyXalux, paboTHMKOB

101. 3asaBuTenb BnpaBe 00OpaTUTLCA C Xanobow Ha peweHus U OencTBUS
(6e3pencTBne) opraHa, NpPeaoCTaBAKOWEro MyHULMNANbHYK YCNyry, AOMKHOCTHOMO
nvua opraHa, NpeaoCTaBnsoWEero MyHUUMNanbHYH Ycnyry, Mo MyHMUMNanbHOro
cnyxawero, MoL, pabotHuka MOLL, a Takke opraHmsauun, NpegyCMOTPEHHbIX YacTbHo
1.1 cratbn 16 PepepanbHoro 3akoHa Ne 210-®3, unm mx paboTHuKOB (ganee -
Xanoba), B TOM yncrne B cnegyowmnx criyvasx:

1) HapyLleHne cpoka permcrTpauum 3anpoca o npegocTaBneHnu MyHUUMnansHom
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-903;

2) HapylweHue cpoka npefocTaBneHus MyHuuunanbHoOW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pPeELLUEHUA U OEeNCTBUI
(6espenctBus) MOL, paboTtHnka ML, Bo3mMOXHO B cnyyae, ecnn Ha MOLL, peweHuns n
pencteusa  (besgenctene)  KOTOpPOro  oGXanykTcs,, BO3fnoXeHa  QYHKUMS Mo
NPpeaoCTaBNEHNIO  MyHUUMNANbHOM ycrnyrm B NONMHOM obbeme B Nopsiake,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENA AOKYMEHTOB, HE NPEYCMOTPEHHBIX HOPMATUBHbIMU
npaBoBbIMK akTamu Poccurckon degepauun, HOPMaTUBHBIMU MNPABOBLIMU aKTaMu
Tomckon obnacTn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

4) oTka3 B npueme y 3asBUTENd [OOKYMEHTOB, MpefdocTaBfeHne KOTOpbIX
npegycMOTPEHO HOPMaTMBHbIMW  MpaBoOBbIMW  akTamu  Poccuiickon  ®epepauuu,
HOpMaTUBHbLIMW NMPaBOBbIMW akTamu Tomckon obnactu, MyHUUMNANsHbLIMU NPaBOBbLIMU
akTamu 4ns npefoCcTaBneHns MyHULMNansHOW yCnyru;

5) oTka3 B npefoCcTaBneHMM MyHULMNANLHOM YCyrn, ecnm OCHOBaHNS OTKa3a He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMU
WHBIMW HOpPMaTUBHbIMW MpaBoBbIMW akTamu Poccuiickon depepaunn, 3akoHamu U
WHBIMW HOPMAaTMBHbLIMM MPaBOBbIMM akTamy TomckoM obnactn, MyHUUMNanbHbIMU
npaBoBbIMW akTamu. B ykaszaHHOM crnyvyae pocynebHoe (BHecyaebHoe) obxanoBaHue
3aaBuTenem pelweHun n gencteun (besgencteunsa) MoLl, pabotHmka MOLL BO3MOXHO B
cnyyae, ecnu Ha MOL|, peweHna n gencteusa (b6esnencTemne) KOToOporo obxanykTces,
BO3M0OXeHa (PyHKUMS MO NpeaoCTaBAeHN0 MyHULMNANbHOW YCNyru B NOSIHOM o6beme B
nopsiake, onpeaeneHHomM vacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHne C 3asBUTENS NPy NPenoCTaBfeHMM MYHULMNANbHOW YCnyru
nnatbl, He nNpeaycMOTPEHHON HOPMAaTUBHbBIMW MNPaBOBbIMM akTamMn Poccuinckon



degepaunmn, HOpMaTUBHBIMU NPABOBbLIMK akTamu ToMcKoM o6nacTu, MyHULMNanbHbIMN
NpaBOBbIMU akTamu;

7) oTKa3 opraHa, NpPegoCTaBMAILWEro MyHUUUNANbHY YCyry, AOMKHOCTHOMO
nuua opraHa, npegocraBnsawowero MyHuuunaneHyo ycnyry, MOLl, pabotHuka MOLL,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-
®3, nnn ux paboOTHMKOB B MCMNpPaBNEHUM AOMYLIEHHbIX UMK OMeyvyaToK M OowunboK B
BblAaHHbIX B pe3ynbTaTe NpefoCTaBfeHns MyHUUUNAnNbHOM YCNyrn OKyMeHTax nmbo
HapylweHne YycTaHoBreHHoro nyHktom 106 HacToswero AAMUHUCTPATUBHOIO
pernameHTa cpoka Takux wucnpaeneHun. B ykaszaHHOM cnyvyae pocygebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENeEM peleHnn n gencremmn (6esgenctemsa) MOLL,
paboTHnka MOPL| Bo3mMOXHO B cnyyae, ecnm Ha MOL, peweHna wn gencrsus
(6e3pencTBme) KOTOPOro 0OBXanykTcs, BO3MOXEHa QYHKUMS MO NpegocTaBfeHuto
MYHUUMNANbHOW YyCcnyrn B norHom obbeme B nopsigke, onpegeneHHom 4actbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unuM nopsgka Bbldayn LOOKYMEHTOB MO pe3ynbTaTam
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

9) npuocTaHOBREHME MNpPefoCTaBfeHUs  MYHUUWUMNANbHOWM  YCIyrn, ecnu
OCHOBaHUSA MPUOCTAHOBMEHUA He NpedycMoTpeHbl deaepanbHbiMM  3aKOHaMn U
MNPUHATBIMW B COOTBETCTBUM C HUMU WHBIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamm U UHBIMW HOPMATUBHbIMW MPaBOBbIMU aKTamMu
Tomckon obnactn, MyHMUMNanbHbIMKM MPaBOBbIMW akTamu. B ykasaHHOM cnydvae
pocynebHoe (BHecyoebHoe) obOxanoBaHue 3asBUTENEM pPeLeHUn W OEeNCTBUN
(6espenctBus) MOL, paboTtHnka ML, Bo3mMOXHO B cnyyae, ecnn Ha MOLL, peweHus n
pencrteusa  (besgenctBne)  KOTOpPOro  oGXanykTcs,, BO3noXeHa  QYHKUMS Mo
NPeaoCTaBNEHNIO  MyHUUMNANbHOM ycrnyrm B NONMHOM obbeme B Nopsiake,
onpegeneHHom YacTbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

102. Xanoba Ha peweHna wn pgenctBus  (6espencTene)  opraHa,
NpedoCTaBNALWeEro  MyHUUMNanbHYO  ycryry, AO/MKHOCTHOMO  fvua  opraHa,
NpeaoCTaBNAWEro  MyHAUMNANbHYD  yCRAyry,  MYHAUMNANbHOIMO  Cryallero,
pyKOBOAUTENA oOpraHa, npedoCTaBnsAoWero MyHuUMNanbHYK ycnyry, nogaetca B
NMCbMEHHON popme Ha OymMaxHOM HocuTene, B 3NeKTPOHHOM dopme B OpraH,
NpeaoCTaBNALLNA MYHULMNATBbHYIO YCYry, N MOXET ObITb HanpaeneHa (nogaHa):

1) no no4yte (nNo agpecy, YykasaHHOMY B npunoxeHun 1 K HacTosLwemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepe3 ML (npn HanNMyMM 3aKNOYEHHOro cornatleHns);

3) yepes3 ohmumnanbHbI CanT OpraHoB MECTHOrO cCamMoynpaBfieHUsI TOPOACKOro
okpyra Crtpexeon: http://admstrj.tomsk.ru (B pasgene "HaceneHnunwo"/"UIHTepHeT-
npuemHas");

4) ¢ wucnonb3oBaHnem EguHoro noprtana (Npy  HanMuMmM TEXHUYECKOW
BO3MOXHOCTW);

5) B xoQe NUYHOro npuema 3asaButens.

103. XXanoba gomkHa cogepxaTb:

1) HaumeHOBaHWe opraHa, npPeaoCTaBMAOWEr0 MYHALMNANbHY  yCnyry,
OOSDKHOCTHOIMO Nuua opraHa, npefoCcTaBnaloWwero MyHUUMnanbHy ycnyry, nmbo
MyHMUMNanbHOro cnyxawero, M®L|, ero pykosogutena wun (unu) paboTHUKA,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
@3, ux pykosogutenen mn (mnn) paboTHMKOB, pelueHus U aencteus (6esgencTeume)
KOTOpbIX 0OXanyTcs;

2) hamunuio, M4, oT4YeCTBO (MocrnegHee - NpU Hanuvyuu), CBeAEHUs O MecTe
XUTenbCTBa 3aaBUTENs - (pnsmnyeckoro nuua nmbo HauMeHOoBaHWe, CBEEHNA O MecTe
HaxoXO4eHWs 3aaBUTENS - KPUAMYECKOrO Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYThl (MPU HaNUYMKM) U NOYTOBLIN agpec, No



KOTOPbIM AOMMKEH ObITb HAaNpaBreH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyembix pelweHnax u gencteusax (besgenctsumn) opraua,
NPeaoCTaBNAOWEro  MyHUMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpedoCcTaBnAwLWero  MyHuUuMnanbHyto  ycnyry, nuvbo  rocyaapCTBEHHOro  unu
MYHULMNANbHOro crnyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMoOTpeHHbIX YacTtbto 1.1 ctatem 16 PepgepanbHoro 3akoHa Ne 210-03, wmx
pabOTHMKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asBUTESb HEe COorflaceH C pelleHneMm u
pevictBuem (6esgenctenemM) opraHa, nNpegocTaBnsloWEro MyHUUMNANbHYK YCnyry,
OOSDKHOCTHOMO Nuua opraHa, npefocTaBnaloWwero MyHUUMnanbHy ycnyry, nmbo
MYHULMNANbHOIo crnyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeanycMoOTpeHHbIX YacTtbto 1.1 ctatem 16 dPepgepanbHoro 3akoHa Ne 210-03, wmx
paboTHMkOB. 3asiBuTenemMm MoryT ObiTb MNpeAcTaBneHbl AOKYMEHTbl (MpY Hanmyun),
noaTBepxaatoLLme AoBOAbI 3aaBUTeNnd, NMbo nx Konuw.

104. Y)Kanoba moxeT 6bITb HanpasneHa:

HavanbHuky OTaena Ha gencteus (6e3gencTeme) cneunanmcToB, OMKHOCTHBIX
iy 1 MyHuuunaneHbix cnyxawmx Otaena, a Takke NPUHUMaeMbIX UMW peLlEHNA Npu
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

Mapy ropogckoro okpyra CTpexxeBon Ha genctBusa (6e3pencTBme) HavanbHUKa
Otpena, cneynanuctoB, [OOMMKHOCTHbIX UL, W MyHUUMNANbHbIX  CAYXaLmx
AgMnHmMcTpaummn ropogackoro okpyra Ctpexesoyn nNpu npegocTaBrieHnn MyHULMNansHOom
ycnyru;

pykoBogutento M®L| Ha pelwweHua n gencteusa (besgencreme) paboTHMKA 3TOro
M®LL;

yupegutento MOL|, nnn gomKHOCTHOMY nvuy, YNOSTHOMOYEHHOMY HOPMAaTUBHbLIM
npaBoBbIM akToM ToMcKon obnacTu Ha pelleHus u gencteus (besgenctane) MOL;

pyKOBOOUTENAM OpraHusauun, npeaycMoTpeHHbIXx Yactbio 1.1 crtatbm 16
depnepanbHoro 3akoHa Ne 210-®3, Ha peweHus wn pgencteus (6esgencrtene)
pabOTHNKOB 3TUX OpraHM3aLmn.

105. YKanoba noanexut obasaTenbHOW perncTpaumm B TedeHue Tpex OHEen C
MOMEHTa MOCTYNMEHNS B OpraH, NpegoCTaBnaoWnin MyHMumnanbHyto ycnyry. B aeHb
perncTpauumn >xanoba HanpaBnseTCA pPYKOBOAMTEM oOpraHa, npegocTaBnsoLWero
MYHMLUMNANbHYIO YCryry, NOcne 4Yero He nosgHee ogHoro paboyero gHA nepefaeTcs Ha
paccMoTpeHne OOMKHOCTHOMY nuLy, HageNeHHOMY MOSTHOMOYMAMMU NO PACCMOTPEHMUIO
xanob.

106. XXanoba noanexuT pacCMOTPEHUIO B TeyeHne NaTtHaguaTtu pabounx gHemn
CO OHSA ee permctpaumu, a B criydae obxanoBaHus OTkasa opraHa, NnpefoCTaBnsoWero
MyHUUMnaneHyto ycnyry, MOL| opraHmsauun, npegycMOoTpeHHbIX YacTbto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3aasutens nubo B
ncnpaeneHnn [OnyLleHHbIX oneyaTok M owubok wmnu B criydyae obxanoBaHUs
HapyLeHNs YyCTaHOBIIEHHOIO CPOKa TaKUX UCNpaBfeHW - B TeYeHue natn paboymx
OHEWN CO OHS ee perncTpauumn.

107. Tllo pesynbTaTtaM pacCMOTPEHUs Xanobbl NpuHMUMaeTCsa OQ4HO U3
crneayLwmnx peLeHui:

1) xanoba ygoBneTBopAeTCA, B TOM u4ucrne B (opme OTMEHbl MNPUHATOro
peLLeHns, ucrnpasneHnsa OoNyLEeHHbIX onevyaTok U ownboK B BblAAHHbIX B pe3ynbtarte
NpeaoCcTaBneHNa  MyHUMUMMNAnNbHOW  YCNyrM OOKyMEHTax, BoO3BpaTa 3asBUTENIO
OEHEeXHbIX CpeacTB, B3MMaHWe KOTOPbIX He npedyCMOTPEHO HOPMAaTUBHbIMU
npaBoBbIMM akTamm Poccuinckon ®Pepepauun, HOpMaTUBHLIMA MPAaBOBLIMU aKTaMu
Tomckon obnactn, MyHULMNanbHbIMW NPaBOBbIMU aKTaMu;

2) B yOOBNeTBOPEHUM xarnobbl OTka3blBaeTCS.

108. He no3gHee OHsA, cnegyowero 3a AHEM MPUHATUS PeLLeHns], YKa3aHHOro B



nyHkTe 107 HacToswero AOQMUHUCTPATUBHOIO perriamMeHTa, 3asiBUTent0 B NUCbMEHHON
dopmMe UM MO XKenaHWw 3aaBUTENS B  3NIEKTPOHHOMW (opme HanpasnsieTcd
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

109. B cny4ae npuHATUA pelueHns o6 yooBneTBOPEHUN Xanobbl opraHn3yeTcd
paboTa MO BOCCTAHOBIEHMIO HapPYLIEHHbIX NpaB 3asBUTENs, a TaKkKe WHble
MEPONPUATUSA, HaNpaBfeHHbIE Ha YCTPaHEHMWE BbISIBNIEHHbIX HAPYLUEHWUHA.

110. MNMpwn ycTpaHeHUn BbIABNEHHbIX HapyLUEHUW, BOCCTAHOBMEHUN HApPYLUEHHbIX
npaB 3asiBUTENs] CPOKM BbIMNOSIHEHUS aAMMHUCTPATMBHLIX Mpoueayp He MoryT
NpeBbIWaTbh CPOKOB, YCTAHOBMNEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErfTaMEHTOM.

111. B cnyyae ycTtaHoBneHuMss B Xo4e WnvM MO pesynbTaTaM pacCMOTPEHUS
anobbl NpM3HaKoB coCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLLEHUSA NN NPECTYNNEHNS
OOIMKHOCTHOE NULO, paboTHUK, HAAENEHHbIE NOSTHOMOYNAMM MO PACCMOTPEHMIO Xanob,
He3amMeanMTenbHO HaNpaBnAT UMeLWKNeCcs MaTepuarnsl B OpraHbl MPoKypaTypbl.



Mpunoxexwue 1

K AOMWUHUCTPATUBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
«Bblgaya HecoBepLUEHHONETHUM
rpaxgaHam, OCTUrnmM Bo3pacTta 16 ner,
pas3peLLeHns Ha 3aknoveHne dbpaka»

CnpaBo4yHas uHdopmauus 0 MecTe HaxoXaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 35IeKTPOHHOM NOYTbI OPraHoOB, NPeAOoCTaBNAIOLWMNX
MYHMLMNANbHYIO YCINYry, UX CTPYKTYPHbIX noapasfesrieHuin U opraHusauum,
yYacTBYHOLWMUX B NpefoCTaBNeHUN MYHULUNANbLHOW yCIyru

8. AaMuHUCTpaums ropoackoro okpyra CtpexeBown.

Mecto HaxoxgeHna AQMUHUCTPaUUK ropoackoro okpyra CTpexeBown: T.
CtpexesoMu, ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTpaUUK ropoackoro okpyra CTpexeBon:

MoHeaenbHuK: 8.30 do 17.30-paboyee spems

¢ 12.30 do 14.00 — spemsi 06edeHHO20 nepepbisa
BTopHuk: 8.30 do 17.30-paboyee spems

¢ 12.30 do 14.00 — spemsi 06edeHHO20 nepepbisa
Cpepa: 8.30 do 17.30-paboyee spems

¢ 12.30 do 14.00 — spemsi 06edeHHO20 nepepbisa
YeTtBepr: 8.30 do 17.30-paboyee spems

¢ 12.30 do 14.00 — spemsi 06edeHHO20 nepepbisa
MatHuua: ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 — spemsi 06edeHHO20 nepepbisa
Cy66oTa: 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

['padpmk npnema 3assutenen B AOMUHUCTPaUMKM ropoackoro okpyra CTpexeBon:

lMoHeaernbHuK: 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 — epemsi 06edeHHO=20 rnepepbisa
BTopHuUK: 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 — spemsi o6edeHHO=20 nepepbisa
Cpepa: 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 — spemsi 06edeHHO=20 nepepbisa
YeTtBepr: 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 — spemsi 06edeHHO=20 nepepbisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 — spemsi 06edeHHO=20 nepepbisa
Cy66orTa: 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

MoutoBbIN agpec AgMuHUCTpaumm ropogckoro okpyra CrpexeBoun: 636780,
Tomckasa obnacTtb, ropogckon okpyr Ctpexesowu, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbIn cCanT opraHoB MECTHOrO camMoOynpaBfeHUsi ropoAcKOro OKpyra
CtpexeBou B ceTn VIHTepHeT: http://admstr|.tomsk.ru.

AOpec anekTpoHHOM MoYTbl AOMUHUCTpaumMn ropoackoro okpyra Ctpexesoun B


http://admstrj.tomsk.ru/�

cetn NHTepHeT: office@admstrj.tomsk.ru.

2. Otpen onekn wn noneuyntenbcTBa AAMUHUCTPALMM TOPOACKOrO OKpyra
CTpexeBon.

Mecto HaxoxgeHus OTagena onekn u  nonevntenbctBa AOMUHUCTPaLNK
ropogckoro okpyra CrpexeBon: 636780, Tomckaa obnactb, rOpOACKON OKpyr
Ctpexesou, yn. Mupa, 15/2.

Mpaduk paboTtbl OToena onekn 1 nonevnTenbcTBa AAMUHUCTPALUN FOPOACKOro
okpyra CtpexeBon:

MoHeaenbHuK: 8.30 0o 17.30-pabouyee spems

¢ 12.30 do 14.00 — spemsi 06edeHHO20 nepepbisa
BTopHuUk: 8.30 do 17.30-paboyee spems

¢ 12.30 do 14.00 — spemsi 06edeHHO=20 nepepbisa
Cpepa: 8.30 do 17.30-paboyee spems

¢ 12.30 do 14.00 — spemsi 06edeHHO20 nepepbisa
YeTtBepr: 8.30 do 17.30-paboyee spems

¢ 12.30 do 14.00 — spemsi 06edeHHO=20 nepepbisa
MatHuua: ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 — spemsi 06edeHHO20 nepepbisa
Cy66oTa: 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

Npadmk npuema 3agButenen B OTOene onekm KW nonevyntTenbcTBa
AgMnHUCTpaunm ropofckoro okpyra CTpexeBowu:

lMoHepenbHUK: C15.00 do 18.00
BTOpHuMK: HernpueMHbIl OeHb
Cpepa. HerpuemMHbIt 0eHb
YeTBepr: HernpuemMHbIl OeHb
MNatauua: HerpuemMHbIt 0eHb
Cy66orTa: 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OEHb.

MoutoBbIN agpec OTaena oneku 1 nonevyntTenscTtea AQMMHUCTPaLMN rOPOACKOro
okpyra CtpexeBon: 636780, Tomckaa obnactb, ropogckon okpyr CTpexeBowu, yn.
Mwupa, 15/2.

KoHTakTHbIN TenedoH: 8 (38259) 3-27-87; 3-27-86.

OdmumnaneHbIn cCanT opraHoB MECTHOrO camMoOynpaBfeHUsl ropoAcKOro OKpyra
CtpexeBou B ceTn VIHTepHeT: http://admstr|.tomsk.ru.

Aopec anekTpoHHou noyTtbl OTaena oneku n nonednTenbcTea AOMUHUCTPaLNK
ropofckoro okpyra CtpexeBoun: oop@admstrj.tomak.ru.
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Mpunoxexwue 2

K AOMUHUCTPATUBHOMY perfnameHTy
npeaoCcTaBnNeHNA MyHULMNANbHOWN
ycnyrm «Bblgaya HecoBepLUEHHONETHUM
rpaxgaHam, OCTUrmnm Bo3pacta 16
neT, pa3peLleHns Ha 3akrnyeHme
Gpaka»

Mapy ropoackoro okpyra CtpexeBou

(th.n.0. NONHOCTLIO)

(4ncno, mecsu, roa poxxaeHns)
nacnopt

npoxuBatoLLen (-ero) no agpecy:

Ten.

3AABIEHNE

Mpowy paspewmnTb CHM3UTb MOW BpayvHbI BO3pacT M paspeLlnTb 3akroyeHune
Gpaka ¢ rpaxxgaHnHoMm (Kown)

B CBA3N C

Cnocob Bblgaun pesynbtaTta ycnyru:

(Mpu nuyHOM oObpaweHUU 8 op2aH MECmHO20 caMoyrnpasseHusi, fnpu JIUYHOM
obpaweHuu 8 M®L{, noumosbiMm omripasrieHueM, 8 351IeKmpOoOHHOU ¢hopme)

A, pawo cornacme Ha o06paboTtky (noboe pgenctene (onepauuio)  Unu
COBOKYMHOCTb [eNcTBuM (Onepauun), coBepllaembiX C WCMNOfb30BaHMEM CpPeacTB
aBTOMaTU3auuun unm 6e3 Ucrnonb3oBaHUS TaknMxX CPeAcTB C NepCoHasnbHbIMU AAaHHBIMWA,
BKMoyaa cbop, 3anucb, CUCTEMATU3AUMIO, HaKOMMEHWe, XpaHeHue, YTOYHEHue
(o6HOBNEHME, N3MEHEHNE), n3BnevyeHue, ncnonb3oBaHue, nepegavy
(pacnpocTpaHeHue, npegocTaBneHne, AocTyn), obeanuunBaHve, OGNOKMPOBaHWME,
yaaneHue, yHUYTOXeEHWE) cneayroLwmnx nepcoHanbHbIX JaHHbIX:

- (hamunus, nms, oT4ECTBO, Aata U MECTO POXOEHUSA, rPaXaaHCTBO;

- agpec peructpaumm n akTM4eCckoro NPOXnBaHUS;

- AaTa perncTpauumn no MecTy XUTENbCTBa;

- OOKYMEHT, YAOCTOBEPSAOLMNIA JIMYHOCTL (Cepus, HOMep, KeM 1 Korga BblaaH);

- agpec 3neKTPOHHOW NOYThI;

- HOMep TenedgoHa.

£ o3HakomneH(a), 4To:



1) cormacne Ha 006paboTKy nepcoHarnbHbIX [OaHHbIX [OEWCTBYeT C AaTbl
nognucaHma HacTosdWero corfacua M o gatbl Nogayv NMUCbMEHHONO 3asiBEHUSA B
Npoun3BosibHON oopMe 06 OT3bIBE HACTOSALLIEro cornacus;

2) nepcoHarnbHble [AaHHble, NpeaocTaBfsieMble B OTHOLUEHUM TPETbUX nnu,
B6yayT obpabaTbiBaTbCA TOMBKO B LENSX OCYLLECTBEHUS N BbINOSNIHEHUSI BO3MOXEHHbIX
3akoHogartensctBoMm Poccuickon ®Pegepaumm nNOAHOMOYMM M 0BSA3aHHOCTEN Ha
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon.

[ata Hayana 06paboTkn NnepcoHanbHbIX AaHHbIX:
(4mcno, mecsau, roa)

(noanuceb) (dbamunus, nmsa, oT4eCTBO (MPU HaANMYKUK)

MpunoxeHwne:

[aTta

Moanucb



MpunoxeHwne 3

K AOMWUHUCTPATUBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
«Bblgaya HecoBepLUEHHONETHUM
rpaxgaHam, OCTUrnmM Bo3pacTta 16 ner,
paspeLLeHns Ha 3aknyeHne bpakay

BJTIOK-CXEMA
npeaocTaBneHnst MyHULMNanbHOM yCnyru
«Bblgaya HecoBepLUEHHONETHUM rpaxaaHam, AoCTUIIMM Bo3pacTa 16 ner,
paspelleHnst Ha 3aknoyeHne bpaka»

Mprnem 3asiBneHna n npoBepka
npeacTaBneHHbIX JOKYMEHTOB

y

MmetoTca ocHoBaHUSA Ans oTkasa B
npuneme 3adaBieHNA N JOKYMEHTOB

[a

\4

HeT

y

Perncrtpauus 3assneHusa

PaccmoTpeHune 3aaBnenms n
npeacTaBneHHbIX JOKYMEHTOB

NmetoTca ocHoBaHust Anst otkasa B
npeaocTaBneHNN yCryru

Het

y

lMoaroToBka NpoekTa NOCTaHOBMNEHUS
O paspeLleHnmn Ha 3akroYeHne
OGpaka 4o ooCTuKeHMst bpavyHoro
BO3pacTa

OTtkas B npuneme 3adasrieHnAa 1
OOKYMEHTOB

MoaroToBKka yBeAoMneHust 06 oTkase B
npeaocTaBneHnmn ycryrm
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