AIMUHUCTPALUA
I'OPOJICKOI'O OKPYT'A CTPEJKEBOI

ITIOCTAHOBJIEHHUE

13.05.2022 Ne 322

06 yTBepskaeHN AIMUHMUCTPATUBHOIO perjaMeHTa MpegoCTaBIeHs MYHUIIUTTATbHON
yeayru «OTHeceHue 3eMesb UM 3eMeJIbHbIX YYaCTKOB B COCTaBe TakMX 3eMesib
K OIpe/ie/IeHHOM KaTeropuu 3eMeJib UM TiepeBoy, 3eMeJib U 3eMeJIbHbIX YUaCTKOB
B COCTaBe TaKMX 3eMeJjib 13 OJHOM KaTeropmu B APYTyo»

B 1es1s1x moBbIIIeHMSI KAUeCTBa U JOCTYITHOCTM MPeJOCTaBIeHNsI MyHUIIUTIATbHOM
yCIAyTHU, OmpefeseHus CTaHAapTa, CPOKOB U  TOC/IEeIOBATENbHOCTU  IeMCTBUM
(aIMMHMCTPATUBHBIX TMPOLEAYpP) MPU OCYIIECTBJIEHUM TIOJJHOMOYMI II0 OTHECEHUIO
3eMeJIb WJIM 3eMeJIbHbIX YYaCTKOB B COCTaBe TaKMX 3eMejIb K OIpeaeeHHOM KaTeropun
3eMeJIb WM TIepeBOo/ie 3eMeJib U 3eMeJIbHbIX YUAaCTKOB B COCTaBe TaKUX 3€MeJIb U3 OJTHOM
KaTeropum B APYTYIO

ITOCTAHOBJIAIO:

1. VTBepautb AIMVUHUCTPATUBHBIN perJjiaMeHT MpeOCTaBJIEHUS
MYHUIIMITJIbHON  ycayru «OTHeceHMe 3eMesib WIM 3eMeIbHbIX YYaCTKOB B COCTaBe
TaKMX 3eMeJIb K OIpeaesIeHHOM KaTeropuu 3eMesib MM MEePeBOJ 3eMejlb M 3eMeJIbHbIX
YYaCTKOB B COCTaBe TaKMX 3eMeJb M3 OAHOM KaTeropum B JOPYIYIO» COIJIACHO
MIPUJIOKEHMIO K HACTOSILIEMY ITOCTaHOBJIEHMIO.

2. IlpusHaTh yTpaTUBIUMMM CUJTY TTOCTAHOBJIEHUSI AIMUHUCTPALUM TOPOACKOTO
okpyra CTpexkeBoii:

- ot 11.10.2016 Ne 787 «O6 yTBepskmeHUM AIMUHUCTPATUBHOTO perjaMeHTa
MIpeIOCTaB/IeHMsT MYHULIMIIAIbHOM yciyru «IlepeBop 3eMesb mim 3eMeIbHbIX YUaCTKOB B
COCTaBe TaKuX 3eMeJib 3 OJTHOM KaTeropuu B IPYTYIO»;

- or 27.12.2016 Ne 977 «O BHeceHMM U3MEHEHMI B IIOCTaHOBJIEHME
Anpmuauctpanym ropoackoro okpyra CrpeskeBoii ot 11.10.2016 Ne 787»;

- or 07.05.2018 Ne 291 «O BHeceHMM }3MEHEHUI! B IIOCTAHOBJIEHME
Anmunuctparun ropoackoro okpyra CrpeskeBoit oT 11.10.2016 Ne 787 »;

- or 02.10.2018 Ne 733 «O BHeceHMM WM3MEHEHMI B IIOCTAaHOBJIEHUE
Anmunuctparnun ropoackoro okpyra CrpeskeBoit oT 11.10.2016 Ne 787 »;

- or 21.06.2019 Ne 476 «O BHeceHMM WM3MEHEHMM B IIOCTaHOBJIEHME
Anpmuauctpanymu ropoackoro okpyra CrpeskeBoit ot 11.10.2016 Ne 787»;

- or 27.05.2020 Ne 354 «O BHeceHMM WU3MEHEHMI) B IIOCTAHOBJIEHME
Anmunuctpaiiun ropogckoro okpyra CrpeskeBoit oT 11.10.2016 Ne 787 »;

- or 16.06.2020 Ne 437 «O BHeceHMM WU3MEHEHMII B IIOCTAHOBJIEHUE
Anmuauctpainymu ropogckoro okpyra CrpeskeBoit ot 11.10.2016 Ne 787»;

- or 08.11.2021 Ne 580 «O BHeceHuM U3MEHEHMI B IIOCTaHOBJIEHME
Anmunuctpanymu ropoackoro okpyra CrpeskeBoii ot 11.10.2016 Ne 787».



3. Hacrogiiiee mocraHOB/IeHME ITOMJIEKAT OQUIMATILHOMY OITyOJIMKOBAaHUIO B
rasere «CeBepHast 3Be3fa» M pasMeIleHMI0 Ha OQuIMaIbHOM CajiiTe OpraHoB MEeCTHOTO
CaMOYTIpaBJIEHNS TOPOICKOro okpyra CTpeskeBoi.

4. KoHTpOJIb 33 MCIIOJTHEHMEM HACTOSIIEr0 IMTOCTAHOBJIEHMSI OCTaBJISIIO 338 COOOM.

N.o. Mpa ropockoro okpyra E.H. Tonkas



[Tpunoskenne

YTBEPXIEH

ITIOCTaHOBJIEHMEM AIMUHUCTPALIN
ropoackoro okpyra CTpeskeBon

ot 13.05.2022 Ne 322

AIMMHUCTPATHBHBIN perjiaMeHT MPeaoCTaB/IeHNsI MYHUIIUIIATbHOM YCTYTU
«OTHeceHMe 3eMeJTb WJIY 3eMeJIbHBIX YYaCTKOB B COCTaBe TaKMX 3eMe/Tb
K OIIpe/ieJIeHHOM KaTeropuu 3eMeJib MINIIEPEBOJ 3¢MeJTb ¥ 3eMe/IbHbIX YYaCTKOB B
COCTaBe TaKMX 3eMeJIb M3 OJHON KaTeropuu B APYIryi0» Ha TePPUTOPUM IOPOACKOI0
okpyra CTpexeBoit

|. O6mue momoxeuns
IIpeameT peryamMpoBaHus AJAMUHMCTPATMBHOIO perjiaMeHTa

1.1 AOMUHMUCTPATUBHBIM perjaMeHT IPeJOCTaBIeHMS] MYHUIUIIAIbHON YCIyTU
«OTHeceHNe 3eMeJib UM 3eMeJIbHbIX YUaCTKOB B COCTaBe TaKMX3eMeJlb K OlpeeseHHON
KaTeropuu 3emeJsib UM TIEPEeBOJL 3eMeJib U 3eMeJIbHbIX YUYaCTKOB B COCTaBe TaKMX 3eMesIb
U3 OJHOW KaTeropum B [ApYrylo» pa3paboTaH B 1eisIX I[IOBbILLIEHUSI KavyecTBa U
OOCTYITHOCTM TIPeNOCTaBIeHMS MYHUIUIIAJIbHON YCIIYTH, ONpeesisieT CTaHAapT, CPOKU U
MOC/IeA0BATE/IbHOCTD HNEMCTBUI (aAMUHUCTPATUBHBIX TPOIEAYpP) MPU OCYIIECTBIEHUA
MMOJTHOMOYMI Ha TePPUTOPUM Topoickoro okpyra CTpeskeBoil.

Kpyr 3asBureei

1.2. 3agButensamu Ha MOJaydYeHNE MyHULMIIAIbHON YCIYTUSBISIOTC (U3UUECKUE
JuUIa, B TOM UMCIe  3aperMCTPMpPOBAHHbIE B KaueCTBe  MHAVBUAYAJIbHbBIX
MpeAIpMHMMAaTesIeN, IopuandecKye uia. (masee — 3asBUTENb).

1.3. Uurepecol 3agBuTesieli, YKasaHHbBIX B INYHKTe 1.2  HaCTOALIETO
AIMUHUCTPAaTMBHOTO  perjlaMeHTa, MOTYT IPeACTaB/sITh JuIa, ObJiajarolye
COOTBETCTBYIOIIMMM MTOTHOMOYMSIMU (JIajiee — MPeICTaBUTENb).

TpeboBaHMS K NOPSAKY MHGPOPMMUPOBAHUS O MPEIOCTABIEHUN MYHUIIUIIATIbHON
YCIIYTHU

1.4.MludopmupoBanme O TmoOpsAAKe IPegoOCTaBJIeHMs MYHMULMIAIBHOM YCIYTU
OCYIIIECTBJISIETCS:

1) HemocpenCTBEHHO NpM JIMUYHOM MpUeMe 3asdBUTENs B AIMUHMACTpaLyU
ropoackoro okpyra CrpexkeBoit (masee - YTOJHOMOYEHHBIM OpraH) WIA
MHOTO(YHKIIMOHAJIBHOM IIEHTpPe MPeIOCTaBIeHNSI TOCYJapCTBEHHBIX Y MYHUIIUTIATbHbBIX
yoiyr (manee — M®LI);

2) 1o Tenedony YoaHOMOUeHHOM oprade i MOII;

3) mMCbMEHHO, B TOM YMCJIe TMOCPEACTBOM 3JIEKTPOHHOM IOUThI, (GaKCUMUILHOIM
CBSI3U;

4) mocpenCcTBOM pasMeIleHus B OTKPBITON U IOCTYIHONM bopme nHbopMarmn:

B (pemepasibHOM TroOCyAapCTBEHHOM MHGPOPMAIMOHHON cucTeMe «EmuHBIN mopTat
rOCYJapCTBEHHBIX UM MYyHUIMTAIbHbIX yoryr (byHkumin)» (https:/www.gosuslugi.ru/)
(manee - EIIT'Y);

Ha ouiMasbHOM caiTe YIIOJHOMOYEHHOTrO opraHa: http://admstrj.ru;


http://www.gosuslugi.ru/)�

5) mocpencrBom pasmeruenus uHGOpPMAUMM Ha MH(GOPMALMOHHBIX CTEHAAX
YnoysHoMoueHHOro opraHa mian M®II.

1.5. MudopmupoBaHme oCyieCcTBISETCS 10 BOIIPOCAM, KACAXOLIVIMCH:

CITOCOOOB TTOIAYM 3asIBJIEHMSI O MPEIOCTABIEHUM MYHUIIUTIATIBHON YCITYTH;

agpecoB YmonaHoMmoueHHOro opraHa u M®II, obpaiiieHne B KOTOpble HEOOXOOMMO
IJIs1 TIpeAOCTaBAeHUSI MYHULIUTIAIbHOM YCITYTH;

cripaBoyHOM MHboOpMamuy o pabore YTMOJHOMOUEHHOTO OpraHa (CTPYKTYPHBIX
oA pasesieHnin Y moJTHOMOYEHHOT'O OpraHa);

IOKYMEHTOB, HEOOXOOMMbBIX [JII IPedOCTaBJIEHUSI MYHUIIUIIAJIbHOM YCIYTU U
YCIYT, KOTOpbIE SIBJISIIOTCS HEOOXOAMMBIMM ¥ OOSI3aTebHbIMM [OJIS1 TIPEIOCTaBJIEHUS
MYHULIMIIAIBHOM YCITYTH;

MOPSIAKA ¥ CPOKOB IPEIOCTaBIEHMSI MyHULIUTIAIbHOM YCITYTH;

MOpSIAKA TOJIydeHMs] CBEIEeHUM O XOJe pacCMOTPEHMSI 3asiBJIeHUSI O
MIpeIOCTaBJIeHMM MYHUMUMIIAIbHOM YCAYTM U O pe3yJjibTaTaX IMpegoCTaBIeHNS
MYHULIUIIAJIbHOM YCITYTH;

10 BOIMpPOCaM IPeNOCTaBJIEHUSI YCJIYT, KOTOpBIE SIBJISIIOTCSI HEOOXOAVIMBIMM U
006s13aTeIbHBIMM [IJ1SI IIPEIOCTABJIEHMS] MYHUIIUTIATBHOM YCITYTH;

nopsifka AocynebHoro (BHeCyHeOHOro) oOsKasioBaHMSI NelCTBuI (6e3meiCTBUS)
JOJIKHOCTHBIX JIMI, ¥ TPUHMMAEMbIX MMM pelleHuid IIpu IpeaoCTaBJIEHUA
MYHUIIUIIAIBHON YCJTYTH.

[Tomyuenne nHdOpMaLMy MO BOIIpOcaM IPeaoCTaB/IeHNsT MYHULIUIIAIbHOM YCTYTU
M YCJIYT, KOTOpbIE SIBJISIIOTCS HEOOXOOMMBIMM U OOSI3aTe/IbHbIMU [AJISI MPEeIOCTaBIEHMS
MYHUIIUITAJIBHOM YCJIYTU, OCYIIECTBIISIETCST GeCTUIaTHO.

1.6. TIpu ycrHoM o6paweduyu 3agButenas (JIMUHO WM IO  TeyedOHY)
IOJDKHOCTHOE JIUIIO YIIOJJHOMOYEHHOro opraHa, paborHuk MOILI, ocyliecTBisiommn
KOHCYJIbTMPOBaHMe, TMOAPOOHO ¥ B BeX/JINBOM (KOppeKTHOM) (opme wuHbDOpMMpPYyeT
06paTUBIIMXCS TTO MHTEPECYIOILIMM BOIIPOCaM.

OtBer Ha TeneOHHBIM 3BOHOK [OJKEH HauMHATbCS C MHPOpMAIMM O
HaMEHOBaHMM OpraHa, B KOTOPbIM ITO3BOHMJ 3assBUTE/b, (GaMUIUM, UMEHM, OTYECTBA
(mocnenHee - TpY HAJIMYMM) M OOJDKHOCTYM CIIEIMAINCTA, ITPUHSIBIIETO Tesie()OHHbIN
3BOHOK.

Ecnu gosmskHOCTHOE /IO Y TIOJTHOMOYEHHOTO OpraHa He MOKET CaMOCTOSITeIbHO
IaTh OTBET, TejiehOHHBIM 3BOHOK JIOJIKEH OBITh MepeajipecoBaH (IlepeBelieH) Ha JAPYyroe
IOJDKHOCTHOE JIUIIO MJIU JKe OOpaTUMBIIEMYCS JIMITY MTOJDKEH ObITh COOOIEH TeaedOHHbIN
HOMEp, II0 KOTOPOMY MOXKHO OY/IeT IMOJyYUTh HeOOXOAMYIO MHMOpMAIINIO.

Eciu moxaroroBka orBera TpebyeT NMPOAO/IKUTEBHOIO BpeMeHM, OH Mpefjiaraer
3asiBUTETIO OJMH U3 CJIeTYIOMINX BAPMAHTOB HAIbHENIINX OeCTBUIA:

U3JIOKUTH OOpallieHe B MMCbMeHHOM (popMe;

Ha3HAUYMUTD JIPyroe BpeMs IJisT KOHCYJIbTalNIA.

HMomkHOCTHOe /MO0 YIIOJTHOMOYEHHOrO OpraHa He BIIpaBe OCYIIECTBJISITh
MHGOPMMPOBaHMe, BBIXOAMAIIEEe 3a pPaMKM CTaHOAPTHBIX IPOIEAYpP W YCIOBUIA
MIpeJOCTaB/IeHMsT MYHMUMIIAJbHOM YCJIYIM, M BIMSIOIIEEe IIPSIMO WJIM KOCBEHHO Ha
MIpUMHMMAaEMOE peIleHHue.

[IpomomkuTenbHOCTh MHGOPMUPOBAHMS TIO TejieOHY He MOJIKHA ITPEBLIIIATD
10 MmunyT.

NubopMmupoBaHme OCYIIECTBISIETCSI B COOTBETCTBUMM C TpadukomM mpuema
rpakaaH.

1.7. Tlo mucbMeHHOMY OOpAIEHMIO [JO/KHOCTHOE JIMIO Y IIOJHOMOYEHHOI'O
opraHa, OTBETCTBEHHbIM 3a IMpPedOCTaBJeHMe MYHMUIIUIAIbHON YCAYyTHY, TOAPOOHO B
MMCbMEHHOM (opMe pas3bsICHSIET 3asiBUTEII0 CBeNeHMs] IO BOIpOCaM, YKa3aHHbIM B
nyHKkTe 1.5 HacTosero AIMMHMCTPATMBHOIO PerjaMeHTa B IOpSIKe, YCTaHOBJIEHHOM



®epepanbubiM  3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsigke pacCMOTpeHMS
obpamienuit rpaxkmaH Poccuiickon @Depnepanun» (manee - @DenmepanbHblil  3aKOH
Ne 59-d3).

1.8. Ha EIII'Y pasmewmaoTcs cBefeHus, IpenycMOTpeHHble IlojioxkeHueM o
(denepanbHON TOCymapCTBEHHOM MHGOPMAIMOHHOM cucteMe «®DemepayibHblA peecTp
rOCyapCTBEHHBIX M  MYHULMIAJIbHBIX  yCayr  (QyHKIMIA)»,  yTBEPXKAEHHBIM
nocraHosyiienueM [IpaButenbctBa Poccumickon @epeparm ot 24.10.2011 Ne 861 «O
dbenepanbHBIX T'OCYHAPCTBEHHBIX MHMOPMALMOHHBIX CUCTEMAaX, OOeCIIeUnBaIOIIMNX
MpegoCTaB/ieHNe B 3JIEKTPOHHOM (opMe TOCyIapCTBEHHBIX M MYHUIIUITATIbHBIX YCITYT
(ocyiecTBaeHMe GQYyHKIMN)».

Hoctyn K mHGOpMaALMM O CPOKax M IMOPSAKE IPeIOCTaBIEHMS MYHUIIUIIAIbHON
YCIIYTU OCYIIECTBJIIETCSI 6e3 BBITTOJHEHMS 3asBUTE/IEM KaKUX-IMO0 TpeGOoBaHMUIA, B TOM
yyciae 06e3 MCIOIb30BaHMSI MPOrpaMMHOTO oOOecredyeHMus, yCTaHOBKA KOTOPOrO Ha
TeXHUYECKME CpeICTBa 3asBUTEJS TpeOyeT 3aK/IIOUeHMS] JIMIEH3MOHHOI'O WJIM MHOTO
corJalieHusl ¢ mpaBoo0OJiasaTesieM IMPOrpaMMHOrO obecrneueHusl, MpeayCcMaTpUBaIOIIEro
B3MMaHMe IIJIaThl, PErUCTPALIMIO WMJIM aBTOPU3ALMIO 3asBUTEJIS VI IIPeAOCTaBIeHNe VM
MepCOHAJIbHBIX TAHHBIX.

1.9. Ha odpunmanbHoM caiite YIIOJHOMOUYEHHOIO OpraHa, Ha CTEHZAX B MeCTax
MpeloCTaBJIeHMs] MYHUIIUTIAbHON YCIYTU U YCJIYT, KOTOpbIE SIBJISIOTCS HEOOXOIMMbIMU
M 00s13aTe/IbHBIMM JIJIS  TIPeIOCTaBJIeHMs] MYHULIMIIJIbHOW yciayru, u B  MOI]
pa3MelaeTcs Caeayolas ClipaBoyHas MHGOpMaIIus:

O MeCcTe HaxOKIeHus ¥ rpaduxke paboThl YTOJTHOMOUYEHHOIO OpraHa u ux
CTPYKTYPHBIX IIOApa3le/ieHnit, OTBETCTBEHHbIX 3a IPeJOCTaBJIeHMe MYHUIUIIATIbHOM
yciryry, a Takke MOI;

CITpaBOYHbIE TeIe)OHBI CTPYKTYPHBIX MOApa3aeaeHni Y IOJJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIX 3a IIPENOCTaBJIEHNE MYHUIMIAIbHOM YCJIYyTM, B TOM 4YMCJE€ HOMED
tesie¢oHa-aBTOMHPOpPMAaTopa (Mpy HAJIMUIUN);

agpec OGUIMAIbHOTO CaiTa, a TakXke 3JeKTPOHHOU MOYThl U (Myin) (OPMBI
06paTHOM CBsI3M YTIOJITHOMOUEHHOTO opraHa B cetu « IHTepHeT».

1.10. B samax oxupgaHus  YIOJHOMOUEHHOIO OpraHa  pa3sMelaroTCs
HOpMAaTMBHbIE  TIPaBOBble  aKTbl, PEryJupylolye  TOPSAOK  IpeaoCTaBJIeHUS
MYHULIMIIAJIBHOM YCJIYTM, B TOM umMcjie AIMMHUCTPATUBHBINA PErJIAMEHT, KOTOpbIE IO
TpeOOBAHUIO 3aSIBUTEJISI IPEIOCTABIISIIOTCS MY IJIST O3HAKOMJIEHMS.

1.11. Pasmemenne mHpoOpMaLyy O MOPSOKE MPELSOCTABICHMS MYHULIMAIAIbHOM
ycJyry Ha MHGOpPMAILMOHHBIX CTeHAax B rmoMelenun MO®IL ocyiecTBiseTcs B
COOTBETCTBMM C COTJIallleHMeM, 3akjaoueHHbIM Mexkny MO u YnosHoMoueHHbIM
OpraHoM C  y4YeToM  TpeboBaHMII K  MH(POPMUPOBAHMIO,  YCTAaHOBJIEHHBIX
AMUHUCTPATUBHBIM perjiaMeHTOM.

1.12. Wudopmanyus o Xome pacCMOTPeHMS 3asBJIeHUS O IIPefOCTaBJICHUN
MYHULIMIIAJIBHOM YCIYTYM M O Pe3yjbTaTax IPedOCTaBJeHMS MYHULMIIAJIbHOM YCJIYTU
MO’KeT ObITb IOJTydyeHa 3asBuTesieM (ero MmpencTaBUTeieM) B JIMYHOM KabuHeTe Ha
EIIl'Y, a Tak’ke B COOTBETCTBYIOIIEM CTPYKTYPHOM MOApasaesaeHnn Y MOJJHOMOYEHHOTO
opraHa Ipyu OOpallleHuM 3asIBUTENSI JIMYHO, IO TeedOHY MOCPEICTBOM 3JIEKTPOHHON
TTOYTBHI.

Il. CranpapTt npexocTaB/ieHMsI MYHUIIUIIAIBHOM YCTYTH

HaumeHoBaHNMe MyHUIIUIIATBHOM YCITYTHU



2.1. MyaununanbHas yeayra «OTHeceHue 3eMesib MM 3eMeJIbHbIX YYacTKOB B
COCTaBe TaKMX 3eMeJib K OIpeneseHHOM KaTeropum 3emesib WM TEepeBoO, 3eMesib U
3eMeJIbHbIX YYAaCTKOB B COCTaBe TAaKMX 3eMeJIb U3 OTHOM KaTeropum BAPYTYIO»

HauMeHOBaHMe opraHa rocyapcTBeHHOM BJIaCTH, OPraHa MECTHOTO
camMoyImpasieHus (OpraHu3ayn), IPEeI0CTABIISIIOIIETO
MYHUIIUIIAJIBHYIO YCIIYTY

2.2. MyHuumnanabHas yciayra MpegocTaBseTcss YIOJHOMOYEHHBIM OpPraHoM -
YpaBjieHeM UMYIIECTBEHHbIX U 3€MeJIbHbIX OTHOIIEHUI AIMUHUCTPALMM TOPOICKOTO
okpyra CTpeskeBoii.

2.3. B mpemocTaBjeHMy MYHUIMIIAAbHOV YCIYTM NPUHUMAIOT  y4acTue
YnonHomoueHHbl opraH (M®L| npu HajiuMuMM COOTBETCTBYIOIIErO COIJIAIIEHUSI O
B3aMMOJIEVCTBIM ), B3aMMOJIEICTBYIOT C:

- ®epepasbHOM HAJIOTOBOM CJTyKObI Poccum;

- @epepasbHOM  CAYKOBI  TOCYJAapCTBEHHOV  perucTpauyu, Kagactpa U
Kaprorpadpuu;

- OopraHamu, YIIOJIJHOMOYEHHBIMMU Ha MpoBefieHNe rocyapCTBEHHOM
9KOJIOTMYECKOM IKCIIEPTU3BI.

2.4. Tlpu npemocTaBjieHUMY MyHULMAIIAIbHOM YCAYTY YIIOJHOMOYEHHOMY OpraHy
3ampelliaeTcss TpeboOBaTh OT 3asIBUTENSI OCYILECTBJIEHUS] [TEeUCTBUIL, B TOM UUCIE
COIJIaCOBaHM, HEOOXOAMMBIX AJIS1 TTOJYyYEeHUSI MYHULIMIIAJbHOM YCJIYTU U CBSI3aHHBIX C
obpallleHreM B MHbIE TOCYJapCTBEHHbIE OpPraHbl M OpraHM3alyM, 3a MCKIIOYEHUEM
MIOJTYYEHMSI YCIIYT, BKIIIOUEHHBIX B IIepeUeHb YCJIYT,KOTOPbIE SIBJISIIOTCS HEOOXOIMMBIMU U
00s13aTeIbHBIMM [IJIS IIPEIOCTABIEHMS] MyHULIUTIATIBHOM YCITYT .

Onucanue pe3ysbTaTa MPeAOCTABIECHNUS MYyHUIIUIIATbHOM
yCIIyTU

2.5. Pe3synbTaToM IpemoCTaBIeHMs MyHULMATIAIbHON YCITYTUABIISIETC:

2.5.1. B cryuae obpailieHnst ¢ 3asiBjieHMeM 00 OTHECEHUM 3€MeJIbHOTO yYacTKa K
oIpeJie/IeHHOM KaTeropuu 3emMeJib:

- PerieHne ymoJIHOMOYEHHOTO OpraHa 006 OTHECEeHUM 3eMebHOTO YYacTKOB K
oTpeqieJIeHHO KaTeropuu 3eMesb 1Mo (Gopme, COTIaCHO MPUJIOKEHMIO 5 K HACTOSILEMY
AIMUHUCTPATUBHOMY perjaMeHTYy;

- Pemrenne ymmosiHoMOu€HHOTO OpraHa 06 OTKase B MPeOCTaBIEHNN YCIIYTU
nodopme, COTJIACHO MPUJIOKEHMIO 7 K HACTOSIIEMY ATMUHUCTPATUBHOMY PErJIaMeHTY.

2.5.2. B cryuae o6pallieHus ¢ 3asBJI€HMEM O MEPEBOJie 3€MeIbHOIO yJyacTKa U3
OIHOM KaTeropmiu B APYTYIO:

- PellieHne ymosiHoOMOYEHHOTO OpraHa O MepeBOfe 3eMebHOTO y4acTKa U3 OIHOM
KaTeropuym B Jpyryro 1o @opme, COIJIaCHO TPUIOXKEHMIO 6 K HaACTOSILEMY
AIMUHUCTPATUBHOMY perjaMeHTYy;

- Pelienne ymnosHoMOue€HHOTO OpraHa 006 OTKase B MpeNOCTaBIe€HUM YCIYTU
nmodopmMe, COTJIACHO MPUJIOKEHNIO 7 K HACTOSIIIEMY AJIMUHUCTPATUBHOMY PErIaMeHTY.

CpoK npegocTaB/IeHUs MYHUIIUIIAIBHOM YCIYTU, B TOMYMCIIE C YYeTOM
HEo0XOAMMOCTHY 00palIeHNsI B OPraHM3alNN, YIaCTBYIOIINe
B IIPeJ0CTaBJIEHNY MYHUIIMIIAIBHOM YCIYT'H, CPOK IIPHMOCTAHOBICHUS
MPeAO0CTaB/IeHNSI MYHUIIUIIAJIBHOM YC/TYTM,CPOK BbIauy (HaIpaBJIeHU)
TOKYMEHTOB, SIBJISIOIIVMXCS Pe3y/IbTaTOM IpeJoCTaB/IeHUs MYHUIIUIIAIBHOM YCIIYTH



2.6. Cpok 1mpefocCTaBJIeHUSI MYHUIMIAJIbHOM YCJIYIM OINpenessieTcs B
cootBeTcTBUM ¢ PemepanbHbiM 3aKOHOM OT 21.12.2004 Ne 172-®3 «O mnepeBoje 3emelib
WM 3eMeJIbHBIX YYACTKOB M3 OAHOM KaTeropuu B IPYIyIO» ¥ HE MOSKET IPEBBIIIATh ABYX
MecsIlleB CO [OHS TOCTYIUIeHUMSI 3asBjieHMs] (XOAaTaucTBa) OO OTHeCeHMe 3eMesib MU
3eMeJIbHbIX YUYaCTKOB B COCTaBe TaKMX 3eMeJIb K OIpelesieHHON KaTeropuy 3eMesib WA
TepeBojie 3eMeJjIb ¥ 3eMeJIbHbIX YUaCTKOB B COCTaBe TaKUX 3eMeJIb M3 OIHOM KaTeropuu B

APYIyIO.

HopmaTuBHbIe MpaBoOBbIe aKThl, peryJIupyome IpeJocTaBIeHne
MYHULMIIAJIBHOM YCIIYTH

2.7.Tlepededb HOPMATUBHBIX IPABOBBIX aKTOB, PErYAMPYIOIIMX IPENOCTaBIEHMe
MYHUIIUIIAJIBHOM YCJTYTU:

1) 3emenbubiM Komekcom Poccuiickoit @epgeparnmm or 25.10.2001 Ne 136-D3 //
«Cobpanne 3akoHomatenbcTtBa P®», 29.10.2001, Ne 44, cr. 4147, «IlapiameHTcKas
rasera», Ne 204-205, 30.10.2001, «Poccurickas rasera», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3ak0HOM OT 25.10.2001 Ne 137-®D3 «O BBemeHuM B JIeiCTBUE
3emenbHOrO Komekca Poccuiickont @epepauumn» // «CobpaHne 3akoHomaTeabcTBa PD»,
29.10.2001, Ne 44, cr. 4148, «Ilapnamentckas rasera», Ne 204-205, 30.10.2001,
«Poccuiickas rasera», Ne 211-212, 30.10.2001;

3) ®epepanbHbIiM 3aKOHOM OT 23.06.2014 Ne 171-D3 «O BHeceHUM M3MEHEHUN B
3emenbHbII KomeKkec Poccuiickonn ®depepanumy M OTHe/bHbIE 3aKOHOJATEJIbHbIE AKThI
Poccuitckoint @epepatnn» // ObulmanbHbIi MHTEPHET-TIOPTA IIPaBOBOM MHMOpMaIn
http://www.pravo.gov.ru, 24.06.2014, «Poccuiickast rasera», Ne 142, 27.06.2014,
«Cobpanne 3akoHogatenbcTBa PO», 30.06.2014, Ne 26 (uacts 1), c1. 3377;

4) T'pamoctpoutenbHbIM KomekcoM Poccuiickon ®@emepamyu ot 29.12.2004
Ne 190-d3 // «Poccuitckas rasera», Ne 290 ot 30.12.2004;

5) ®enpepanbubiM 3akoHOM OT 21.12.2004 Ne 172-d3 «O mepeBofe 3eMesb Win
3eMeJIbHbIX YYaCTKOB M3 OJHOM KaTeropmu B npyryio» // CobpaHue 3aKOHOOATE/IbCTBA
Poccuiickoit @emepanmm», 27.12.2004, Ne 52 (vacts 1), cT. 5276;

6) ®emepanbHbiM 3akoHOM OT 13.07.2015 Ne 218-®3 «O rocymapCTBEHHOM
perucrpauumu HeagBsKuMocT» // «Poccuiickas rasera» Ne 156 or 17.07.2015;

7) ®epepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opranmsaimm
MIpeIOCTaBIeHNsT TOCYNAPCTBEHHBIX M MYHUIIMIIATBHBIX YCIyTr» // «Poccuiickas rasera»,
Ne 168 ot 30.07.2010;

8) ®epepanbHbiM 3aKOHOM OT 06.10.2003 Ne 131-@3 «O6 06mIMX IPUHIMIIAX
opraHmsanuy MeCcTHOro camoympasienuss B Poccuiickon ®Depepanum»// «Poccuiickas
rasera», Ne 202 ot 08.10.2003;

9) IlocranoBnennem IIpaButenbctBa Poccuiickon ®Depepauum ot 08.09.2010
Ne 697 «O emguHOM cucTeMe MEKBEOOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOIENCTBUSY //
«Cobpanne sakoHomaTenbcTBa Poccuiickonn ®emeparmm», 2010, 20.09.2010, Ne 38,
cT. 4823;

10) 3akomom Tomckoi o6aactu or 09.07.2015 Ne 100-O3 «O 3emesnbHBIX
oTHomeHusx B Tomckoi obnactu» // «CobpaHue 3aKOHOZATEeIbCTBA TOMCKOM 00acT»
ot 30.07.2015 Ne 7/2(127).

VcueprnibIBarouiyii nepeyeHb JOKYMEHTOB, HeO0XOIUMBIX B COOTBETCTBUH C
HOPMaTUBHBIMM ITPABOBBIMY aKTaMU JJISI IPEAOCTaBIEHUSI MYHUIIUIATbHOMI
YCIYTU U YCIIYT, KOTOPBIE SIBJISIIOTCS HEOOXOAUMBIMU U 00513aTe/IbHBIMU JIJISI

NpeJoCTaB/IeHNsI MYHUIIUIIATbHOM YCIIYTH, ITOAJIEKAIUX PeACTABIEHUIO



3asIBUTEJIEM, CIIOCOOBI MX MOJTYUYEHUS 3asIBUTE/IEM, B TOM UMCJIe B 3JIEKTPOHHOM
¢dopme, mOPSIIOK UX MpeACTABICHUS

2.8. [Ing nmosyyeHus MyHULIATIAIBLHON YCIYTY 3asBUTEIIb IIPeICTaBIISeT:

2.8.1. B ciyuae o6palieHus 06 OTHECEHMM 3eMeJIbHOIO YUacTKa K OIpee/IeHHON
KaTeropmu 3emeJib:

1) cornacue(s) mpaBooGiamatessA(eil) 3eMeJIbHOrO y4YacTKa Ha OTHECEHME
3eMeJIbHOT'O yYacTKa K OIpeAeIeHHOM KaTeropum 3eMeJib (3a MCKIIOUEHMEM CITydast, eCJIn
MpaBoobsiafiaTesieM 3eMeJbHOTO YyuacTKa SIBJSIETCS JIMIO, C KOTOPBIM 3aK/JIIOUEeHO
corJiaiiieHue 06 yCTaHOBJIEHUYM CEPBUTYTA B OTHOILIEHUM TAKOTO 3eMeJIbHOT'O YUacTKa);

2) mpaBOyCTaHaBIMBAIOIIME WM IPaBOYINOCTOBEPSIOIIME [JOKYMEHThl Ha
3eMeJIbHbI/ YYaCTOK;

3) mpoekT pPeKyJIbTUBALUA 3eMeJlb (B cayyJasx, YCTaHOBJIEHHbIX
3aKOHO/IATEJIbCTBOM);

4) IOKYMEHT, NOATBEPKAAIOIMIA IOJHOMOYMS IIPENCTABUTENS  3asBUTEJI
IeICTBOBATh OT MMEHM 3asIBUTEJIS;

5) BassieHue o NMpemOCTaBIEHNMM MYHUIMIIAILHON YCIYTUIIO GOpMe, COIIacHO
npwioskeHnto 1 K HacToseMy AIMUHUCTPATUBHOMY PerjiaMeHTYy.

B ciryuae HampaBiieHust 3asiBiieHust nocpenctsom EINI'Y dopmupoBaHme 3asiBiieHUs
OCYIIIECTBJIIETCS TMOCPeNCTBOM 3aroJjiHeHus1 MHTepakTuBHOM dopmbl Ha EIIT'Y 6e3s
HEeOoOXOAMMOCTY AOIIOJIHUTEIbHOM ITOAauM 3asiBJIeHMs] B KaKOM-JIMO0 MHOM (hopMe.

B 3asgBiieHUM Takske yKasbIBaeTCs OAVH U3 CJIEAYIONIMX CIIOCOOOB HampaBJiIeHUS
pe3yJbTaTa MpefoCTaBIeHNUS] MyHUIIUTIATbHON YCITYTH:

B hopMe 3JIEKTPOHHOTO IOKYMEHTA B JIMYHOM KabuHete Ha EIIT'Y;

Ha OyMa)kHOM HOCHUTeJle B BUJE paclieuaTaHHOTO 3K3eMIUIsIpa 3JeKTPOHHOI'O
JIIOKyMeHTa B Y HOJTHOMOYeHHOM opraHe, M®1I;

Ha OyMa>kHOM HocuTesie B YToJIHOMOYeHHOM opraHe, M®II;

2.8.2. B cn1yuae o6paiieHus O IepeBOfie 3eMeJIbHOIO yYacTKa M3 ONHOM
KaTeropmu B Opyryio:

1) cornacue(s) mpaBoo6iamaTensi(eil) 3eMeJbHOTO ydaCTKa Ha  IepeBo[
3eMeJIbHOTO yYacTKa M3 COCTaBa 3eMeJib OJTHOV KaTeropuyu B APYTyIO (3a MCKIIOUYEHVEM
cydasi, ecau IpaBooOJiajiaTesieM 3eMebHOTO ydYacTKa SIBJISIETCS JIMI0, C KOTOPBIM
3aK/IIOUEHO corJiailieHne 00 yCTaHOBJEHUM CEPBUTYTA B OTHOIIIEHUM TaKOT'O 3€MeJIbHOTO
yuacTKa);

2) mpaBOyCTaHABIMBAIOILME WIM [PABOYAOCTOBEPSIONME [JOKYMEHTbl Ha
3eMeJIbHbI/ YUaCTOK;

3) mpoekT pPeKyJIbTUBALUA 3eMeJlb (B cayyJasx, YCTaHOBJIEHHbIX
3aKOHO/IATEJIbCTBOM);

4) NOKYMEHT, NOATBEPKAAIOIMIA IOJHOMOYMS IIPENCTABUTENS  3asBUTEJIS
IeICTBOBATh OT IMEHM 3asIBUTEJIS;

5) sasBieHMe O MpemOCTAaBIEHMY MYHUIUIIAIBHON YCAYTU IO GOpMe, COIJIacHO
MIPWIOKEHUIO 2 K HacTosIeMy AIMUHUCTPATUBHOMY PerjiaMeHTY.

B ciiyuae nanpaBienus 3asiieHust nocpenctsoM EINI'Y dopmupoBanume 3asiBiieHus
OCYIIECTBJIIETCSI TTOCPENCTBOM 3aroJjiHeHus1 MHTepakTuBHOM ¢dopmbl Ha EIIT'Y 6e3
HEeOOXOAMMOCTY AOIIOJHUTEIbHOM IMOAAUM 3asiBJIeHMs] B KaKOM-JIMO0 MHOM hopMme.

B 3asBiieHMM Takke yKasbIBAeTCSI OAVH M3 CJIEAYIOIIMX CIIOCOOOB HaIpaBJIEHMS
pe3yJbTaTa MpefoCTaBIeHNUSI MyHUIIUTIATbHON YCITYTH:

B (popMme 371eKTPOHHOTO TIOKyMeHTa B JiInYHOM KabuHeTe Ha EIIT'Y;

Ha OyMa>kHOM HOCHUTeJle B BUAE paclieuaTaHHOTO 3K3eMIUIsIpa 3JeKTPOHHOTO
IOKyMeHTa B Y MOJITHOMO4YeHHOM opraHe, M®LI;

Ha OyMa>KHOM HOcuTejie B YIIOJIJHOMOYeHHOM oprane, M®II;



2.8.3. JIOKyMeHT, yIOCTOBEPSIOIINIA IMUHOCTD 3asBUTEIS, TPENCTaBUTEIS.

B cinyyae HampaBsieHus 3asiBieHus nocpencrsom EIN'Y cBenmenust n3 mokymeHra,
YOOCTOBEPSIIOIIETO  JIMYHOCTh  3asBUTENS, IpeAcTaBuUTeNns:  (QOpPMUPYIOTCS  MIpU
MOATBEPKOEHUM  yueTHOM 3amucu B EpmHOM  cucreme  uaeHTMOUKALIUM U
ayreHTudukauum (ganee — ECMA) u3 cocraBa COOTBETCTBYIOLIMX IAHHBIX YKa3aHHOU
YUYeTHOM 3alMcCu UM MOTYT ObITh IIPOBEpPEHbl IIyTEeM HalpaBjJeHMUs] 3armpoca C
MCIIOJIb30BAaHMEM CUCTEMbI MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aMMOIECTBYS.

B cayuvae, ecnu 3asgBiieHMe TOJAeTCS IpelCcTaBUTeNeM, OOIMOJHUTEIbHO
MpelOCTaBJIIeTCSI  TOKYMEHT, IIOJATBEpsKIAIOIIUiA  TMOJHOMOYMS  IpeACTaBUTEIS
IeiCTBOBATh OT MMEHM 3asIBUTEJIS.

B cnyvae ecsmm IOKyMEHT, MOATBEPsKOAIOIINMI ITOJHOMOUMS 3asiBUTEJIS BbIIAHO
IOPUANYECKUM JIMIIOM - [JOJ/DKEeH OBbIThb TOAIMCAaH YCWIEHHOM KBaJM(PUKAIMOHHOM
3JIEKTPOHHOJ MMOMICHIO YTIOJITHOMOYEHHOTO JINIIA, BbIIABIIErO TOKYMEHT.

B cnayvae ecsm IOKYMEHT, MOATBEPKOAIOIIMI TMOJHOMOUMS 3asBUTEJIS BbIIaHO
VHIMBUOYAJIbHBIM TIpeAIpMHMMATeIeM — [JOJ/DKeH ObITh TMOAMNMCAaH YCUJIEHHOM
KBaJIM(PUKAIIMOHHONM 3JIEKTPOHHOM MTOAIMCHIO MHAVBUIYAIbHOTO TP pUHMMATEIS.

B cnayvae ecsm [OKyMeHT, MOATBEPKIAIOIIMI ITOJHOMOUMS 3asBUTEJIS BbIIaHO
HOTapUyCOM - [OJIKEH ObITh MOMAMNMCAH YCUJIEHHOM KBaJM(PUKALMOHHON 3JIEKTPOHHON
MOAIMCHIO HOTAapuMyca, B MHBIX CJIy4YasX - TOMAMNMCAHHbBIA IPOCTOM 3JEKTPOHHOM
MTOAITNCHIO.

2.9.3agBnenuss ¥ InpwiaraeMble [OOKYMEHTbI, YKa3aHHble B IyHKTe 2.8
AIMUHUCTPAaTUBHOTO perJIaMeHTa HampaB/sioTCsS (MOJAl0TCs) B YTOJHOMOYEHHBIN
OpraHB 3JIEKTPOHHOM (PpopMe ImyTeM 3arogHeHus: GopMbI 3arpoca yepes3 JUYHbIM KabMHeT
Ha EIIT'Y.

VicueprnibIBalonIyii nepeuyeHb JOKYMEHTOB, HE00XOAMMBIX B COOTBETCTBUH C
HOPMaTUBHBIMM IIPABOBBIMI aKTaMM /IS IIPENOCTABIEHNUS MYHUITUIIATbHOM
YCJIYTU, KOTOPbIE HAXOASATCS B PACIOPSKEHUM TOCYyJapPCTBeHHbIX OPraHOB, OPTraHOB
MECTHOT'0 CaMOYIIPaB/IeHUSI ¥ MHBIX OPTraHOB,yYaCTBYIOIIMX B MPeJOCTABICHUA
rOCYJapCTBEHHbBIX WIM MYHUIIUIAIbHBIX YCIYT

2.10. TlepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBMM C HOPMAaTUBHBIMU
MIPaBOBBIMM aKTaMM [JIsI IPEIOCTABIEHMUSI MYHUILIUIIAIbHON YCIYTY, KOTOPble HAXOOSATCS
B DPACIOPSKEHUM TOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJIEHUS U
MHBIX  OpraHOB, VYAaCTBYIOIIMX B  IPENOCTABJIE€HUM TOCYAAPCTBEHHBIX WA
MYHULIMIIAJIBHBIX YCIYT B CJTyyae oOpalleHus:

1) cBemenns us EqMHOro rocyjapcTBEHHOrO peecTpa I0pUINYEeCKIX JINILI;

2) cBemenmsi u3 EOMHOrO TOCYfapCTBEHHOTO peecTpa MHAMBUAYaIbHbIX
MpeapyHUMAaTeIeis;

3) cBemenmss u3 EmMHOrO rocyfapCTBEHHOIO peecTpa HEeABIMKUMOCTM B
OTHOILIEHMM 3€MeJIbHOTO YUYacTKa;

4) cBemeHus O MOJIOKMUTEILHOM 3aK/IFOUEHUM TOCYIapPCTBEHHONM 3KOJIOTMYeCcKOi
9KCHEePTU3bI (HEIJIEKTPOHHOE MEKBEIOMCTBEHHOE MH(POPMAIMOHHOE B3aMOIEICTBIE).

2.11. Tlpu nmpepgocTaBiaeHUy MYHULMIIAILHON yCIyTy3anpeniaercs TpeboBarb OT
3asIBUTEJIS:

1) npencraBieHMs JOKYMEHTOB M MHGOPMAIMU WM OCYLIECTBJIEHUS IeiCTBUIA,
MpefCTaB/JIeHNe WIM OCYIIECTBJIEHNE KOTOPbIX HE IIPeayCMOTPEHO HOPMAaTUBHBIMMU
MPaBOBBIMM aKTaMM, PETYJMPYIOIIMMM OTHOIIEHMS, BO3HMKAIOIIME B CBSI3U C
MpeIoCTaB/IeHMEM MYHULIUIIATbHON YCITYTN.

2) mpencraBjeHMsi JOKYMEHTOB ¥ MH(OpPMALMM, KOTOPble B COOTBETCTBUM C
HOPMAaTUBHBIMM IIpaBOBbIMM aKTaMu Poccuiickon @epmepauyuyu u Tomckon obsiactu,



MYHULIMTIQJIbHBIMM ~ MPAaBOBbIMM  aKTaMM ~ AJMMHUCTpALiMM  TOPOJCKOTO  OKpyra
CTpeskeBol HaXOISTCS B pacHoOpsiKEHMM OPraHOB, IMPeAOCTABISIOIINX MYHULIUIIATbHYIO
YCIAYTY, TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIpaBJieHMUsT W(VJIN)
MMOABEIOMCTBEHHBIX T'OCYAAapCTBEHHbIM OpraHaM ¥ OpraHaM MeCTHOTO CaMOYIIpaBJIeHUS
opraHmsalyif, VYYacTBYIOIIMX B IIpeJOCTaBJIeHMM MYHULMIAJbHBIX YCJIYr, 3a
UCK/TIOUEHNEM AOKYMEHTOB, YKa3aHHbIX B 4yacTu 6 cratbu 7 DemepasibHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «O6 opraHusauuyu IMpegOCTaBJIeHNs TOCYJApCTBEHHBIX U
MYHUIIMTIAJIbHBIX yCIyT»(nanee — @enepanbHbiii 3aKOH Ne 210-D3).

3) mpencraBieHuss [JOKyMEHTOB ¥ uH(OpMauumu, OTCYTCTBUME U (WIIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPYU I€PBOHAYAIBHOM OTKa3e B IIpUeMe
IOKYMEHTOB, HEOOXOOMMbBIX [JISI TPeJOCTaBAeHMS MYHUIMITAJIbHOM YCJIyTH, OO B
MpeloCTaB/IeHMM MYHUIIUIIAIbHON YCTYTH, 32 MCK/IIOUEHMEM CJIeIYIOIIMX CTyYaeB:

U3MeHeHMe TpeOOBaHMII HOPMATMBHBIX IPAaBOBbIX  aKTOB, KacaloIIUXCS
MpegoCTaBJIeHNs] MyHULIMIIAIBHOM YCJIYTH, TTOC/e MepBOHAYaIbHOM TOIa4YM 3asiBJIEHUSI O
MpegoCTaBJIeHUM MyHUIIUTIATBHOM YCITYTH;

HaJiMuMe OlMMOOK B 3asBJEHMM O IPEJOCTaBJAEHUM MYHUIUIATbHOM YCIYTU U
NOKYMEHTax, TIOJaHHBbIX 3asiBUTEJeM IIOCje IIepBOHAYAJIbHOTO OTKasza B IIpMeMe
IOKYMEHTOB, HEOOXOAMMbBIX [JjIsI TPedOCTaBJ€HUST MYHUIIUIIAIbHOM YCIyTHU, JUOO B
MpeIOCTaBIeHNM MYHUIIUIIAIbHON YCJIIYIYM M He BK/IIOUEHHBIX B IPENCTaBJIEeHHbIN paHee
KOMIUIEKT TOKYMEHTOB;

MUCTEUEeHNEe CPOKa OEeNMCTBUSI JOKYMEHTOB WM M3MeHeHue MHGOopMaluyu IOCie
IepBOHAYA/IbHOI'O OTKa3a B IpueMe AOKYMEHTOB, HEOOXOAMMBIX IJISI MPeIOCTaBIEHMUS
MYHUIIUITAJIBHOM YCITYTH, MO0 B IPeIOCTaBIeHUY MYHUIIUIIATIBHOM YCITYTH;

BBISIBJIEHME JOKYMEHTAJbHO TMOATBEPKIEHHOro (dakTa (IMPU3HAKOB) OIIMOOYHOI'O
MJI IIPOTUBOITPABHOTO JIeCTBUS (6e31elCTBYS) JOIKHOCTHOIO JIniia Y IIOJTHOMOYEHHOTO
opraHa, ciyxkaniero, paboruvka M®I, paboTHMKa opraHmsanuy, MpeayCMOTPEHHOM
yactbio 1.1 cratbu 16 @epepanbHoro 3akoHa Ne 210-D3, ripu nepBoHavyaJIbHOM OTKase B
rpueMe TOKYMEHTOB, HEOOXOOMMBIX IJis IPeJOCTaBJIeHMS MYHUIIMIIAIbHOM YCIIYIH,
b0 B TpemoOCTaBJI€HUM MYHULMIIAJIBHOM YCJIYyTrM, O 4YeM B IMCbMEHHOM BUIEe 3a
MOAMNUCHI0 PYKOBOAMUTENSI YIIOJHOMOYEHHOTO opraHa, pykoBogutens MOIL npu
MepBOHAYa/IbHOM OTKa3e B IpHUeMe TOKYMEHTOB, HEOOXOAMMBIX IJIS MpPedoCTaBIEHUS
MYHULIMIIAJIBHOM  YCJIYIU, JMOO PYKOBOAMUTENST OpraHusaluy, MpeayCMOTPEHHOM
yactbio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, yBemomssieTcs: 3asiBUTENIb, a
TaK)Ke TIPUMHOCSITCS MU3BMHEHMS 32 JOCTaBJIeHHbIEHEYT00CTBA.

VicuepnbIBalonuii nepeyeHb OCHOBAHNM JI/ISI 0TKa3a B IIpyeMe JOKYMEHTOB,
HEeO00XO0IMMBIX /ISl IIPeIOCTaBIEeHNSI MYHUIIUIIAIBHOM YCITYTH

2.12. OcHoBanmsaMM pJji1 OTKasa B IIpyMeMe K pacCMOTPEHMIO [JOKYMEHTOB,
HeOOXOMMBIX JIJISI TPeIOCTaBIeHsI MYHULIUTIATIbHOM YCTYTU, SIBJISIFOTCSI:

- C XOJAaTalCTBOM OOpaTU/IOCh HeHaJIexkallee JINIIO;

- K XOJATalCTBY IPWIOXKEHbI TOKYMEHTbI, COCTaB, ¢opma WM CcOJepskaHue
KOTOPBIX HE COOTBETCTBYIOT TPEOOBAHMSIM 3€MEJIbHOTO 3aKOHOIATEJ/IbCTBA;

- 3ampoc O MIPeOOCTaBJIeHUM YCIYTM TOAAH B OpraH roCyJapCTBEHHON BJIACTH,
OpraH MECTHOTO CaMOYIIpaBJ/ieHMsI, B TIOJTHOMOUMSI KOTOPbIX He BXOAUT MpenoCcTaBjieHue
YCIIYTH;

- HEKOPPEeKTHOe 3aIlojIHeHMe OO0s3aTelbHbIX I10JIell B (opme 3asiBJ€HUSI O
npenoctasienun yciayru Ha EIY (HemocToBepHOe, HempaBWIbHOe JIMOO HEMOJIHOe
3aroJIHEeHNe);

- TIIpeICTaBJIeHME HEIOJIHOTO KOMILJIEKTa JOKYMEHTOB, HeOOXOIMMOIO [IJIst
MpefoCTaBJIeHUS YCIIYTH;



- TpeAcTaBjieHHble JTOKYMEHTbI, HEOOXOHIMMble IJis1 TpPemoCTaBJIeHUST YCIYTH,
YTpaTWiIn CUITY;

- TIIpe[CcTaB/ieHHble [TOKYMEHTbl MMEIOT IIOJUMCTKM U MCIIpaBJeHUSI TeKCTa,
KOTOpbIe He 3aBepeHbl B IOPsSIIKE, YCTAaHOBJIEHHOM 3aKOHOZATeJIbCTBOM Poccuiickon
®depepannu;

- TIpe[iCcTaB/ieHHbIe TOKYMEHTbI COMlep>KaT MOBpPeKIeHMsI, Hajauuue KOTOPbIX He
ITO3BOJISET B ITOJIHOM OObEME UCIIOIb30BaTh MH(POPMALIVIO U CBEIEHMS, COJIepIKaIlecs B
IOKYMEHTAaXx, AJ1s1 IPeIOCTaBJIeHUs YCIIYTH;

- TIpeJCcTaB/ieHHbIe 3JIEKTPOHHbIE 00pa3bl OKYMEHTOB He IO3BOJISIOT B IOJIHOM
006'beMe MPOUYNTATh TEKCT TOKYMEHTA U (MJIM) PACIIO3HATh PEKBU3UTHI JOKYMEHTA;

- Toaya 3ampoca O IMPeIOoCTaBIeHUM YCIYTU U TOKYMEHTOB, HEOOXOIMMBIX [IJIsI
MpeIOCTaBJIeHNsT YCIYTU, B 3JEKTPOHHON (opMe C HapylIeHMeM YCTaHOBJIEHHBIX
TpeOOBaHMIA.

VicuepnibIBaronuii nepeyeHb OCHOBAHMM ISl IPUMOCTAaHOB/IEHUS WJIM OTKa3a B
MPeAOCTABIEHUN MYHUIIUIIAIBHOM YCITYTU

2.13. OcHoBaHmii [ TPUOCTAHOBJIEHMS IIPEJOCTABJICHMUS MYHULIUIIAIbLHON
yCayTu 3akoHopaTenbcTBom Poccuiickon @epepaiiuy He TpesyCMOTPEHO.

2.14. OcHoBauus 1151 OTKa3a B IPENOCTABIEHNM MYHULIMIIAIBLHON YCITYTH:

- HaIMYMe OTPUIATETbHOTO 3aK/II0UYEeHMS TOCYAAPCTBEHHOM 3KOJIOTMYECKOM
9KCIIepTU3bI B CTyUae, eciy ee MpoBeeHne IpefyCcMOTpeHo (penepaibHbIMK 3aKOHAMI;

- YCTaHOBJIEHME HECOOTBETCTBUSI MCIPAIMBAEMOro 1eJleBOro Ha3HayeHUs
3eMesib UM 3eMeJIbHbIX YYaCTKOB YTBEPXKAEHHbIM [OKYMEHTaM TeppUTOPUAIbHOIO
IJIAHUPOBAHUS U JOKYMEHTAlMy IO IUIaHVMPOBKE TEPPUTOPUM, 3eMJIEYCTPOUTETbHOM
DOKYMeHTallNM;

2.14.1. B cnyyae obpalleHus C 3asBJIEHMEM O MEPEBOJE 3eMeJlb MM 3eMeJIbHbIX
YYaCTKOB B COCTaBe TaKUX 3eMeJib U3 OAHOM KaTeropuu B APYTyIO, JOMOTHUTENIbHO:

- ¢denepasbHbIMM 3aKOHAMM YCTAHOBJIEHbI OTpaHMUEHMSI MM 3alpeThl Ha
TepeBO/l 3eMeJTb MJTM 3eMeJTbHbIX YYaCTKOB B COCTaBe TaKMX 3eMeJib M3 OIHOM KaTeropumn
B IPYTYIO.

l'[epequb YyCJIyr, KOTOpbI€ SAB/IAIOTCA HEOGXOI[MMI)IMM ¥ 00513aTeIbHBIMU OIS
npeasocraB/I€HUSA MYHI/IIII/IHaJIbHOﬁ ycCiayru, B TOM 4YucCJi€ CBe€ACHUSA 0 JOKYMEHTE
(Z[OKyMeHTaX), BbIIaBAa€MOM (BbI,Z[aBaEMbIX) oprammsanusamu, y4aCTBYIOIIIMMH B
nmpeaocTaBJICHUHA MYHMHMHaJIbHOf;I YCIIyIru

2.15. Vcnyru, Heobxomumble ¥ obs3aresbHble OIS IPEAOCTaBJICHUS
MYHUIUITAJIBHOM YCJIYTU, OTCYTCTBYIOT.

Ilopsaaok, pasmMep ¥ OCHOBaHMS B3MMaHUS TOCYJaPCTBEHHOM MOIIIMHBI IV HOM
OILIaThI, B3MMaeMOM 3a IpeAoCcTaB/IeHe MYHUIIUIIATbHOM YCIYTHU

2.16. TlpemocTaBiieHye MyHULIMIIAILHON YCJIYTY OCYILECTBIISIeTCs 6eCIIaTHO.

ITopsimok, pasMep ¥ OCHOBaHMSI B3MMaHMS IVIAThI 3a MIPeAOCTaB/IeHne YCIyT,
KOTOpBbIE ABISAIOTCS HEOOXOAMMbIMHU U 003aTe/IbHBIMU /IS IIPEeAOCTaBICHNUS
MYHUIMIIAJIBHOM YC/IYrU, BK/IOYas uHGopManyio 0 MeTOAUKe pacyeTa pasMepa
TaKoM IJIAThI



2.17. Ycnyru, Heobxomumble ¥ obs3aTejbHble OIS IPENOCTaBICHUS
MYHUIIUITAJIBHOM YCJIYTY, OTCYTCTBYIOT.

MaxkcuMaIbHbIN CPOK OKMIAHUS B oUepeau MpH Iogayde 3ampoca o
MPeAO0CTaBIEHUM MYHUIIUIIAJIBHOM YC/IYTY U IIPU MOJIYYE€HUM pe3yIbTaTa
MPeAOoCTaBJIEHUS MYHUIIMIIAIBHON YCITYTU

2.18. MakcuManbHBII CPOK OXMZAHMS B odepeny IIpy Iojade 3ampoca o
NPENOCTaBJIeHNM  MYHMLMIIAJIBHOM  YCAYTM M IpU  TOJYYeHMM  pesyJibTaTa
IpefOCTaBIeHMs] MYHUUMIIAJABHON YCIyTM B YIIOJIHOMOUYEHHOM opraHe wm MO®II
cocTaBjster 15MMUHYT.

CpoK ¥ MOPAAOK PerucTpanyu 3ampoca 3asiBUTEISI 0 MIPeA0CTaBIeHUN
MYHMUIIUIIAIBHOU YC/IYTHU, B TOM YMCJIe B 3JIEKTPOHHOM dopme

2.19. Cpok perucrpanym sasiBjaeHus O PeSOCTaBAeHUM MyHULAIIAIbHOM YCIYTI
MOJIJIE’KAT PEerucTpauuy B YIOJHOMOYEHHOM OpraHe B TeueHue 1 pabouero mHS CO IHS
MOJTyYeHUs]  3asBJ€HMS M  JOKYMEHTOB, HEOOXOOMMBIX [JISI  IPeJOCTaBJIEHUS
MYHUIIUITAIBHOM YCJTYTH.

B ciyuae HammMums OCHOBaHMI AJIs1 OTKa3a B MpUEMEe TOKYMEHTOB, HEOOXOAMMbIX
IJ1S1 TIpeIOCTaBJIEHNS MyHULIMIIAJIbHOM YCIYTH, YKa3aHHBIX B ITYHKTe 2.12 HACTOSIIEro
AIMUHUCTPATUBHOTO perjiaMeHTa, Y MOJIJHOMOYEHHBIN OpraH He Mo3aHee CIeIyIOIero 3a
OHEM IIOCTYIUIEHMSI 3asIBJI€HMSI M OOKYMEHTOB, HEOOXOIMMBIX IJISI TPedOCTaBJIEHUS
MYHMIIMIIQJIBHOM ~ YCJIYyTM, pabodero mOHs, HampasiseT 3asBuUTenio Jmbo ero
MpeACTaBUTE/IIO pellleHne 00 OTKa3e B IIpMeMe [TOKYMEHTOB, HeOOXOOMMBIX [IJIs
MpegOCTaBIeHNs] MYHULIMIIAIbHOM YCIYTU TI0 (opMe, IPUBEIEHHON B MPWIOKEeHUU 4 K
HacTosIeMy AIMUHUCTPATUBHOMY perjiaMeHTY.

TpEGOBaHMﬂ K IIOMEIEHNsAM, B KOTOPBIX IMIPEAOCTaAB/IAETCA MYHUIIUIIAIbHAA YCJIyra

2.20. MecTonososxeHue aIMUHUCTPATUBHBIX 3IAHNIA, B KOTOPbIX
OCYIIECTBJISIETCS IPMEM 3asiBJIeHUI U TOKYMEHTOB, HeOOXOIMMBIX AJIS1 MPelOCTaBIeHNS
MYHMIMIIQJIBHOM ~ YCJIYTM, a TakXke BblJauya pe3yJbTaTOB  IPeNOCTaBJIEHNUS
MYHUIUITJIBHOM YCIYTH, TOJIKHO 00ecrneynBaTh yA0OCTBO IJIs1 TPasKAaH C TOYKM 3PEHUS
TMelIeXOAHOM JOCTYITHOCTM OT OCTAHOBOK OOIIIECTBEHHOTO TPaHCIIOPTa.

B ciyuae, ecnu MmeeTcs BOSMOXKHOCTb OpraHM3aliy CTOSIHKM (ITapKOBKM) BO3JIe
3maHus (CTpOeHMs ), B KOTOPOM PasMeIleHO IMOMeIlleHe TpueMa U BbIIauy TOKYMEHTOB,
OPraHM30BBIBAETCS CTOSIHKA (MapKOBKa) IJIs JIMYHOTO aBTOMOOMJIBHOTO TpaHCIOpPTa
3asgBUTeseN. 3a TTOJIb30BaHMe CTOSIHKOM (ITapKOBKOM) C 3asiBUTeJIeN TJ1aTa He B3MMAaeTCsl.

Il mapKOBKM CIieliajgbHbIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUAOB Ha CTOSTHKE
(mapkoBke) BbifensieTcss He MeHee 10% mMecT (HO He MeHee OJHOTO MeCTa) [Jis
6eCIIaTHOMITapKOBKY TPAHCIIOPTHBIX CPEACTB, yIpasisembix nuBaaugamu I, II rpymm, a
tTak’ke wuHBanuugamu III rpymmel B mopsake, ycTraHoBjaeHHOM IIpaBuTesibCcTBOM
Poccuiickonn @enepanyyt, U TPaHCIIOPTHBIX CPENCTB, MEPEBO3SIINX TaKUX MHBAIUAOB U
(wnn) neten- MHBAIUIOB.

B unensix obecrieueHusi 6eCpensiTCTBEHHOTO OCTyMa 3asBUTesel, B TOM YMCIIe
TepeIBUTAIOIINXCS Ha MHBAJIMAHBIX KOJIICKAaX, BXO/ B 3[IaHME ¥ ITOMEIIeHNs, B KOTOPBIX
MpefoCTaB/sAeTCS MYyHUUMIAIbHAS YCayra, OOOpYAYIOTCS TMaHAycamMu, MOPYUHSIMMU,
TaKTUJIbHBIMM  (KOHTPACTHbIMM)  TIPEeAYNpPEeXJAolMMU  3JeMeHTaMM,  MHbIMU



CIelMaJIbHbIMU TTPUCIIOCOOIEHUSIMM, TTO3BOJISIIOIIMMM 00eCIIeUnTh GeCIpensiTCTBeHHbIN
OOCTYIl ¥ TepeaBMs>KeHNe WHBAIUIOB, B COOTBETCTBUMM C 3aKOHOIATeJIbCTBOM
Poccuiickon®enmepaliny 0 COIMATbHONM 3aILUTE UHBAIUAOB.

LleHTpanbHBI BXOH, B 34aHMe YIIOJHOMOYEHHOT'O OpraHa [JOJDKeH ObIThb
06opymoBaH MHGOPMaIIMOHHOM TabJIMUKOM (BBIBECKON ), CoflepsKallei MHGopmaluio:

HaIMEHOBaHMeE;

MEeCTOHaXOXKIeHVe U I0PUANYECKUN afpec;peskuM paboTh;

rpaduk npuema;

HOMepa TeJie()OHOB JIJISI CITPaBOK.

[TomerieHnsi, B KOTOPBIX IIPEIOCTABJISIETCS MYHUIMIIAJIbHAS YCIYTa, TOJIKHBI
COOTBETCTBOBATb CAHUTAPHO-3MUIEMMUOJIOTUIYECKUM ITPaBWIaM ¥ HOPMAaTUBaM.

[TomeliieHMs1, B KOTOPBIX MMPEIOCTAB/ISIETCS MYHUIIMTIAbHAS YCJIYTa, OCHAIIAIOTCS:

MIPOTUBOIIOKAPHOM CUCTEMOM U CPeICTBAMM MOKAPOTYILIEHNS,;

CUCTEMOV OTIOBEIIEHMSI O BO3SHMKHOBEHUY UpPE3BbIYATHON CUTYAIINN;

CpeaCcTBaMy OKa3aHMs ITepBOM MeIVIIMHCKONM ITOMOILIN;

TyaJIeTHBIMM KOMHATaMM JIJISI [IOCETUTEIEN.

3an oxkupmaHus 3asiBUTeNeM OOOpYIOyeTcs CTYJbSIMM, CKaMbsSMM, KOJMUYECTBO
KOTOPBIX OIpenesieTcs: UCXoas M3 (HaKTMUYeCKOM Harpy3KuM M BO3MOXXHOCTEN OJIsT UX
pasMeIreHs B TIOMeILeHNH, a TaKKe MHOOPMAIMOHHBIMY CTEHIAMMA.

TekcTbl MaTepuasioB, pasMeIleHHbIX Ha MHMOPMAIMOHHOM CTEeHE, IevaTaroTCs
yIOOOHBIM [IJI1 uTeHus mpudTom, 6e3 MucIpaBIeHn!, C Bbige/ieHMeM HamboJjiee BasKHbBIX
MECT TOJTYKUPHBIM IIPUQPTOM.

Mecra fj151 3aT10;THEHMS 3asIBJIEHNI OO0PYAYIOTCSI CTYJIBSIMM, CTOJIAMU (CTOVIKaMM),
GJ1aHKaMM 3asIBJIEHUI, MMCbMEHHBIMM ITPUHAIJIESKHOCTSIMMA.

Mecra mnpuema 3asiBUTesNieM OOOPYAYIOTCS WH(POPMALMOHHBIMU TabJIMUYKaAMMU
(BbIBECKAMM) C YKa3aHUEM:

HOMepa KabyuHeTa ¥ HaMMeHOBaHMsI OT/IeIa;

dbamuauu, uMMeHM M OTdyecTBa (THOc/egHee - TIPU HAINYMM), TOJIKHOCTU
OTBETCTBEHHOTO JINIIA 3a TIPYeM JOKYMEHTOB;

rpaduka npuema 3assBUTEJIEN.

Pabouee MeCTO KakIOro OTBETCTBEHHOTIO JiMIIa 3a IPMEM JOKYMEHTOB, HOJIKHO
ObITh OOOPYIOBAaHO TE€PCOHAIBLHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyIla K
HeOOXOOMMBIM  MH(POPMALMOHHBIM  06a3aM [aHHbBIX, I[I€YATAIOLIMM YCTPOVCTBOM
(TIpUHTEPOM) ¥ KOMMPYIOIIUM YCTPOVCTBOM.

JIniio, OTBETCTBEHHOE 3a IIpMeM OOKYMEHTOB, [OJ/DKHO MMETb HACTOJbHYIO
TabJMYKY C yKaszaHueM QamMwmwinu, MMeHu, oTdecTBa (IOC/emHee - MPU HAIUYUUA) U
IOJIKHOCTH.

[Tpu npegocTaBieHMM MYHUIIUITAIBHON YCTYTY WHBAJIMIaMOOECIeunBaIOTCS:

BO3MOYKHOCTb OeCIpersITCTBEHHOTO TOCTYIIa K OOBbeKTY (3IaHNI0, TTIOMEIIEHNIO), B
KOTOPOM ITPeAOCTaBJISIETCS MYHUIMITA/IbHAS YCITYTa;

BO3MOYXHOCTb CaMOCTOSITEJTbHOT'O IePeBVKEHNSI 110 TEPPUTOPUM, HA KOTOPOM
PacCITOJIOKEHbI 3HaHMsSI UM TIOMEIEeHMs, B KOTOPbIX IPEIOCTAB/ISIETCS MYHUIIMIIATbHAS
yCayra, a Takke BXOOa B TaKue OOBEeKThbl M BBIXOAA U3 HUX, MOCAIKM B TPAHCIIOPTHOE
Cpe[ICTBO U BBICAJIKM U3 HETO, B TOM YMCJIE C MCITOJIb30BaHMe Kpecya- KOJISICKH;

COTPOBOJK/IEHVE VHBAINIOB, MMEIOIINX CTOMKME PACCTPOVCTBA QYHKIVM 3PEHUS
MCaMOCTOSITEJTbHOTO TIepeIBVKEHNSI;

HaJlJlekalllee  pasMellleHMe OOOpyAOBaHMSI UM HOCUTeNlein  MHbOpMaLumy,
HEOOXOIMMBIX JJIT 0becIieueHns] GecIpernsiTCTBEHHOTO AOCTYIa MHBAIMIOB 3MaHUSIM U
MMOMEILIEHUSIM, B  KOTOPBIX IPEJOCTaB/ISIETCS  MYHMIIMIIAJIbHAST yCoIyra, M K
MYHMIIUIIAJIBHON YCJIyTe C YUYeTOM OTPaHUYEHUI UX KU3HeIesITeJIbHOCTH;



IyOMuMpoBaHMe HEOOXOAMMOW [JiS MHBAJIMAOB 3BYKOBOM U  3PUTEJIbHOMU
mHDoOpMalMM, a Takke HaIANMcel, 3HAKOB M MHOM TEKCTOBOM U TrpaduyecKon
mHpopMaIMM3HaKaMy, BbITTOJTHEHHBIMY pesibe(HO-ToueuHbIM HIpudTOM bpaiiis;

IOITyCK CypAoTiepeBoguMKa U TU(I0CYpaOIIepeBOIUNKa;

IIOMYCK COOaKM-TIPOBOOHMKA TPU HAJIUMUMUM TOKYMEHTa, IMOATBEP)KIAIOIIEro ee
crielMasibHoe  oOyuyeHMe, Ha OOBeKTbl  (3maHus, TIOMEIIeHNUs), B  KOTOPBIX
MPeNOCTaBJISIIOTCIMYHUIUITA/IbHAST YCITYTH;

OKasaHMe WHBaJIMJaM T[IOMOIIM B TMPEOJoJeHuMr OapbepoB, MeEIIAIINX
MMOJTYYEHUIO MMM TOCYHApPCTBEHHBIX ¥ MYHUIMIIAIbHBIX YCJIYI HapaBHE C JOPYyTUMMMU
JIALIAMMA.

IToka3saTenu JOCTYITHOCTHU M KaUyeCTBa MYHI/II.II/IlIaJIbHOﬁ YCIIyru

2.21. OCHOBHBIMM [IOKA3aTEeJISIMM JOCTYIIHOCTH MIPENOCTAB/IEHMS] MyHULIUIIATbHON
YCIIYTU SABJISTIOTCA:

2.21.1. Hanuume 1mosHONM U MOHATHON MHPOpPMALVMM O IOPSAKe, CPOKAX U XOIe
IPeIOCTaBJIeHMs] MYHULIAIIAILHON YCAYTY B MHAOPMALMOHHO-TEJIEKOMMYHMUKALIMOHHBIX
ceTsXx OOlero mosyib3oBaHusl (B TOM uucie B cetu «VHTepHET»), CpeicTBaxX MaCCOBOM
MHOpPMAaIUHA.

2.21.2. Bo03MOXHOCTb MOJyUEHMsI 3asIBUTEIEM YBEIOMIIEHUI O MPeOCTaBIeHNI
MYHULIMIIAJIbHOM yCyry ¢ momoriibio EIIMY.

2.21.3. B0O3MOXHOCTb TMOJAy4YeHMs] MUHGPOPMALMM O XOHe IIpeJOCTaBIeHUs
MYHUIMIIAJBHOM YCIyTM, B TOM 4YKMCI€ C MCIOJb30BaHMEM WH(POPMAILIOHHO-
KOMMYHMKAILMOHHBIX TEXHOJIOTMIA.

2.22. OCHOBHBIMM IIOKA3aTeJIMM KauyecTBa IPeJOCTaBJICeHUS MyHULMIIAIbHON
YCIIYTU SABJISIIOTCA:

2.22.1. CBoeBpeMeHHOCTb IIPENOCTaBJ€HMS MYHUIUIIAJIBHOM  YCIyTM B
COOTBETCTBMM CO CTAaHAAPTOM €€ IMpPeNOCTaB/IeHNs], YCTaHOBJIEHHBIM HACTOSIIYM
AIMMHMCTPATUBHBIM PErJIaMEeHTOM.

2.22.2. MuHuMaIbHO BO3MOXKHOE KOJIMYECTBO B3aMMOMEHCTBUI TpakgaHMHA C
IOJKHOCTHBIMM JIALIAMM, YYACTBYIOILIMMU B MIPENOCTABIEHN MYHULUIIATIbHON! YCIYIA.

2.22.3. OtcyTcTBMe OOGOCHOBaHHBIX kamo6 Ha peiictBus  (6e3meicTBue)
COTPYIHMUKOB ¥ MX HEKOPPEKTHOE (HEBHMMATEJIbHOE) OTHOLIEHME K 3asBUTEJISIM.

2.22.4. OrcyrcTBMe HapylIeHMI YCTAHOBJIEHHBIX CPOKOB B  Ipolecce
IpeOCTaBJIeHMsI MYHULIATIAILHON YCIIYTH.

2.22.5. OrcyrcTBue 3agBieHuii 06 OCIHapUBaHUM  peIIeHUM, [OelCTBUI
(6esmeiicTBus) YIIOJHOMOUYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMIL, IPUHMMAaEMbIX
(COBepILIeHHbIX) @pPM  TNPEIOCTABJEHMM MYHUIMUIIAJABHOM  YCAYTM, IO MUTOram
pPacCMOTpeHMsI KOTOPbIX BbIHECEHbI pelleHMs 00 YIOBJIETBOPeHUM (YaCTUYHOM
YIOBJIETBOPEHMI) TPeOOBaHMM 3assBUTENIEN.

VHble TpeOOBaHMS, B TOM UMC/Ie€ YYUTHIBAIOIIME OCOOEHHOCTH MTPeA0CTaBICHUS
MYHUIMIIAIbHOM ycayru B M®PII,0c06eHHOCTH MPeaoCcTaB/IeHUsI MYHULIUIIATbHOM
YCJIYTH 0 IKCTEPPUTOPUAIBHOMY IIPUHIUAITY ¥ OCOOEHHOCTH MPENOCTABIEHUS
MYHUIIUIIAJIBHOM YCJIYTU B 3JIEKTPOHHOM opme

2.23. TlpemocraBjieHye MYHUIMIIATABHON YCIYTM IO 3KCTEPPUTOPUATBHOMY
MPUHLMITY OCYILECTBJISIETCSI B 4acTU ObecrieueHus] BO3MOYKHOCTM TOJAuM 3asiBI€HUM
nmocpeactsom EIII'Y  w  mosmydyeHuss pesysibTaTa MYHUIMIAIBHOW  YCIYTU B
MHOTOQYHKIMOHAJIbHOM II€HTpE.



2.24. 3agBuTensam o6ecreunMBaeTCs BO3MOXKHOCTb INpeICTaBeHMsI 3asiBJICHUS U
MpujaraeMbix JOKYMEHTOB B (hOpMe 3JIeKTPOHHbBIX JOKyMeHTOB nocpeactsom EINTY.

B sTom ciiyuae 3asgBuUTENb WAM €ro MpeacTaBuUTes b aBTopusdyercss Ha EIITY
MMOCPEeACTBOM TOATBepsKAeHHOM yueTHOM 3amucu B ECHA, 3amosiHsieT 3asiBjieHUE O
MpefoCTaBJIeHU MYHUIIUIIAIIbHOM YCIYTU C UCIIO/Ib30BaHMEM MHTEPAKTUBHOM (GOPMBI B
3JIEKTPOHHOM BUJIE.

3amosiHEHHOe  3asBJieHMe O  IPeAdOCTaBJIeHUM  MYHUIIUMAJIBHOM  YCIIYTU
OTIIPABJIIETCSl 3asiBUTE/IEM BMeCTe C TPUKPEIUIEHHbIMM 3JIEKTPOHHbIMM oOOpazamu
OOKYMEHTOB, HeOOXOOMMbIMM [JjIsl TPEJOCTaBJIeHMsS MYHUIUIAIbHOW YCIyTU, B
YnonnomouenHbiii oprad. [Ipu aBropusanyum B ECUA 3asiBjieHMe O MpemoCTaBIeHUA
MYHUIIUIIQJIBHON YCJIYTY CUYMTAETCS TMOMMCAHHBIM IMPOCTOM 3J€KTPOHHOM TMOIACHIO
3asIBUTEJIS, TIPEACTaBUTEJISI, YITOTHOMOUYEHHOT'O Ha MTOAIIMCaHNe 3asIBJIEHMSI.

Pe3ysibTaThl MpeaoCTaBIeHMs MyHULIMIIATIBHONM YCJIYTY, YKasaHHbIe B MyHKTe 2.5
HacToslero  AIMUHUCTPATUBHOTO perjiaMmeHTa, HaIMpaBJSIIOTCS  3asIBUTEJTIO,
npencTaBuTeNt0 B JauuHbld KabuHeT Ha EIII'Y B dopme 37eKTpOHHOrO [1OKYMEHTa,
MTOATIMICAHHOTO YCUJIEHHOM KBaTMPUIIMPOBAaHHOM 3JIEKTPOHHOM MTOATICHIO
YIIOJTHOMOYEHHOTO  JO/DKHOCTHOTO —JiMila  YIIOJJHOMOYEHHOTO OpraHa B Cjydae
HarpaBjeHus 3asgBaeHust nocpeacrtsom EINY.

B ciayuae HampaBnenmusi  3asiBiaeHusi mocpenctBom  EII'Y  pesynbrar
MpeqOCTaBIeHNSI MYHUIIUIIAIBHOM YCIYTU TaKKe BBIIAETCS 3asBUTENIO HAa OyMaskKHOM
Hocutesle B MODILL B mnopsake, NpegyCMOTPEHHOM MYHKTOM 2.8 HACTOSIIEro
AJIMUHUCTPATUBHOTO perjiaMeHTa.

2.25. DneKTpOoHHbIE JOKYMEHTbl MOTYT OBbITb IIPEIOCTaBJIE€Hbl B CJIEOYIOIIMX
dopmarax: xml, doc, docx, odt, xlIs, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

HomyckaeTcss dopmupoBaHue 3JIEKTPOHHOTO OOKYMEHTa ITyTeM CKaHMPOBaHMUS
HEeIMOCPeCTBEHHO C OpUTMHajda JOKyMeHTa (MCIO0JIb30BaHMe KOMMI He [IOIMyCKaeTcs),
KOTOpOe OCYIIECTBJISIETCS C COXpaHeHMeM OpMEeHTallMM OpUrMHa/a [JOKyMeHTa B
pasperenny 300 - 500 dpi (maciurab 1:1) ¢ ucnosb3oBaHMeM CIEAYIOIIMX PEKMMOB:

- «4epHO-Oesblii» (TIPU OTCYTCTBUM B TOKYMEHTE rpaduyecKux n3006pakeHuin u

(MM) LIBETHOTO TEKCTA);

- «OTTEHKU ceporo» (Mpu HaAMuMM B JOKyMeHTe rpadmueckux n300pa>keHuH,
OTJIMYHBIX OT IIBETHOTO rpaduyeckoro m3o0paskeHms);

- «IIBETHOM» MJIM «PEXMM TIOJIHOM I[BeTonepeaaun» (Mpy HaJUUMK B TOKYMEHTE
IIBETHBIX rpaduyeckux M300paskeHnI MO0 IIBETHOTO TEKCTA);

- COXpaHeHMeM BCeX ayTeHTUMYHbIX NPU3HAKOB MOAJMHHOCTMA, & WMMEHHO:
rpadmueckon MOAIMUCH JINIA, TTeyaT, YIJIOBOro ITaMia 6J1aHKa;

- KOJIMYeCTBO (aijIoB [AO/SKHO COOTBETCTBOBATh KOJIMYECTBY [TOKYMEHTOB,
KaKIBIVM3 KOTOPBIX COAEPXKUT TEKCTOBYIO U (V1) rpaduyeckyro nHGOPMAaIIKIO.

ONeKTPOHHbIE JOKYMEHTHI JOJKHbI 00eCIieunBaTh:

- BO3MOKHOCTb MAEHTUGULIMPOBATh [OOKYMEHT U KOJMYECTBO JIUCTOB B
IOKYMEHTE;

- IJs1 OKYMEHTOB, COAEpXKAIMX CTPYKTYpMpOBaHHbIE TIO YacCTsM, IJIaBaM,
paszmesnaMm (mofpasgesaM) [OaHHble M 3aKaafKy, obecrneuynmBarollye Iepexonpbl Io
OTJIaBJIEHMIO U (MJIN) K COAep KallMMCsl B TEKCTe PUCYHKaM U TabaniaM.

IoxkyMeHTbI, TToJJIeXkallye mpeacraBaeHnio B ¢popmarax xls, xlsx mam ods,

bopMUPYIOTCS B BUIE OT/IEJIbBHOTO 3JIEKTPOHHOTO TOKYMEHTA.

I1l. Cocras, nociienoBaTe/IbHOCTD ¥ CPOKY BbINOJIHEHNUSI afMMHUCTPATUBHBIX
npouenyp (aeiicTBmif), Tpe60BaHM K IIOPSAAKY UX BbIIIOJIHEHNS, B TOM YMCJIe
0COGEHHOCTY BBIMO/IHEHMSI aJMUHMCTPATUBHBIX IIPOLIEAYP B 3JIEKTPOHHOM (popme



I/IC‘IeprIBaIO]J.IMﬁ InepeuycHb aAMMHUCTPaATUBHBIX IIpoHeayp

3.1. TlpemocTaBiieHre MYHMUUMIIAAbHOM YCJIYTM BKJIIOYaeT B cebs Cienyloliye
aIMMUHUCTPATUBHBIE TTPOIIEAYPbI:

ITpOBepKa TOKYMEHTOB ¥ PETUCTPALVS 3asBICHUS;

noJiydyeHue  cBefeHMit  mocpeactBoMm — @DenmepasbHOM  TOCYHApCTBEHHOM
mHpopmalMoHHOM cucteMbl «EnuHas cucrema MesKBeJOMCTBEHHOI'O 3JIEKTPOHHOI'O
B3aumMoencTusi» (nasee - CMOB); paccMoTpeHne JOKYMEHTOB U CBeIEHNIA;

IIPUHSTHE PEIeHNs;

BbIJlaua pe3yJsbTaTa;

BHeECEeHMe pe3ybTaTa MyHUIIUTIAJbHON YCJIYTU B PeecTp IOpUAMYECKM 3HAUMMbIX
3ammcei.

Omncanre agMMHUCTPATUMBHBIX TIPOLIEAYpP IMPEACTaBI€HO B MPUJIOKEHUM 3 K
HacTosieMy AZMUHUCTPATUBHOMY pPerjlaMeHTy.

ITepeueHb aMUHUCTPATUBHBIX MIPOLEAYD (HEMCTBUN) IPU NMPeJOCTaBIeHUN
MYHULIMIIAJIBHOM YCJIYTU YCIYT B 3JIEKTPOHHOM (popme

3.2. Tlpu mnpemocTaBieHMM MYHULMIAIBHONM YCAYTM B 3JIEKTPOHHOM (opme
3asIBUTENTIO 00eCTIeunBaloTCs:

noTydyeHye MHpopManuy o MOPSAKe M CPOKAX MPeIoCTaBIeHNUS] MYHUIUITATBHON
YCIYTH;

dbopmupoBaHye 3as1BJIEHNUS;

pMeM ¥ perucrpanys YIOJHOMOUYEHHBIM OpPraHOM 3asBJI€HUS ¥  MHBIX
IOKYMEHTOB, HEOOXOAVIMBIX JIJISI TTPEIOCTAaBIEHNSI MYHUIIUTIATIbHONY CJTYTI;

ToJTyYeHye pe3yJibTaTa MpeIoCTaBIeHNs] MyHUIIUTIATbHON YCITYTH;

ToJTyYeHVe CBeJIeHMI O XO/le pACCMOTPEHMSI 3asIBJIEHNS;

OCYIIIeCTBJIEHNE OLIEHKY KaueCTBa MpeIoCTaBAeHNSI MyHUIIUITATIbHOM YCJIYTH;

mocynebHoe (BHecyneOHOe) o6ykajloBaHMe pellleHui U OeucTBui (6e3menCcTBus)
VYIo/HOMOYEHHOTO opraHa Jmbo pencTBus (6e3neiicTBME) HOKHOCTHBIX — JII]
VYIOJIHOMOYEHHOTO OpraHa, IMpeAoCTaBSIIOIEI0 MYHUIMUIIAIBHYIO YCIyTy, JbOO
MYHUIIUIIAJIBHOTO CJTY>KaIero.

ITopsaoK ocyuiecTBIeHUSI AAMUHUCTPATUBHBIX MIpoLeayp (AeucTBuUi) B
3JIEKTPOHHOM opme

3.3. ®opmupoBaHue 3asdBIeHMS.

dopmupoBaHue  3asBJIEHMSI  OCYILECTBJISIETCS  ITOCPENCTBOM  3aIlOJTHEHMS
anekTpoHHOM ¢dopmbl 3asBiaennss Ha EII'Y 6e3 HeoO6XomuMMOCTM OOIOJHUTEIbHON
MoJaun3asB/IeHMs B KakKoM-11bo nHou popme.

dopmaTHO-I0TMYecKast ITpoBepKa CHOPMUPOBAHHOIO 3asIBJIEHMUST OCYIIECTBIISIETCSI
TIOCJIe 3aIIOJTHEHMS 3asIBUTEJIEM KayKIOTO M3 TOJIeN 3JIeKTPOHHOM (hopMbl 3asiByieHust. [1pn
BBISIBJIEHMM HEKOPPEKTHO 3aIlOJIHEHHOT'O IIOJIT  2JIEKTPOHHOM (OpPMbI  3asiBJIEHUS
3asIBUTEJIb YBEAOMJISIETCSI O XapaKTepe BBISIBJIEHHOM OLIMOKM ¥ TOPSIKE ee YCTpaHEeHUs
ITOCPeACTBOM MH(POPMAIIMOHHOTO COOOIIEHMSI HEITOCPEACTBEHHO B 3JIEKTPOHHOM (opMe
3asIBJIEHMSI.

[Tpy bopmMupoBaHuy 3asIBJIEHNST 3asIBUTETIO 00eCIIeuBaeTCs:

a) BO3MOSKHOCTh KONMPOBAaHMSI ¥ COXPAHEHMUS 3asIBJIEHMS M WMHBIX JTOKYMEHTOB,
YKa3aHHBIX B IMMyHKTax 2.8 HacTosiero AQMUHNCTPATUBHOTO perjaMeHTa, HeOOXOIVMBbIX
IJ1S1 IPeIOCTaB/IEHNUSI MyHULIMIIAJIbHOM YCITYTH;



6) BO3MOXXHOCTb IeuyaTy Ha OymMa)KHOM HOCHUTeJie KOMUM 3JIeKTPOHHOU (OpPMbI
3asIBJICHMST;

B) COXpaHEH)e paHee BBEIEHHBbIX B 3JIEKTPOHHYIO (opMy 3asBjeHMs] 3HAUEHUN B
710001 MOMEHT 10 KeJIaHUIO T0JIb30BaTesis, B TOM UMCJIe TPV BO3HUKHOBEHUM OIIMOOK
BBOJIa ¥ BO3BpaTe [JisI IOBTOPHOTO BBOJIa 3HAUEHUM B 3JIEKTPOHHYIO (hOpMY 3asiBJIEHMS;

I') 3aII0JTHEHME TTOJIEN 3JIEKTPOHHOM (POPMBI 3asIBJIEHMST IO Havajla BBOJA CBEIEHUI
3asIBUTEJIEM C MCIIOJIb30BaHMEM CBeleHuit, pasmelnneHHbix B ECUA, u cBemenmi,
ony6amkoBaHHbIX Ha EIII'Y, B uacTu, kacaroliencs cBefeHmin, orcyTcTBytonmx B ECUA;

1) BO3MOXXHOCTb BEPHYTbCS Ha JI0OOV M3 3TallOB 3allOJIHEHMUS 3JIEKTPOHHOM
dbopmbI3asiBieHNs1 6e3 TOTepy paHee BBeOeHHON MHMOpMaIyn;

€) BO3MOXKHOCTb AocTyta 3assutesis Ha EIII'Y kK paHee nmomaHHbIM MM 3asiBJI€HUSIM
B TeueH)e He MeHee OJHOrO Troja CO OHSI TMOoJauyM 3asBJIEHUN, a TakKKe YaCTUYHO
copMupoBaHHbBIX 3asiBJIEHUIA - B TeueHMe He MeHee 3 MecseB CO THS (HopMUpOBaHMUS
3asIBJIEHUIA.

CdopmupoBaHHOe U MTOAIMCAHHOE 3asBJIEHME U VHbIE TOKYMEHTbI, HEOOXOIMMbIe
IJIST TIPeIOCTaBJ€HMSI MYHUIIMITJIBHON YCYTH, HAIPaB/ISIIOTCS B Y TIOJHOMOYEHHBIN
opras nocpeacrtsom EIII'Y.

3.4. YnonHoMoOueHHbIN oprad o6ecreunBaeT B CPOK He mosgHee 1 pabouero gus
co nHs nomaum 3asBiaenus Ha EIII'Y, a B ciyyae ero mocrymieHusi B Hepaboumii Win
Mpa3sgHUYHBIN JeHb, — B CJIEAYIOIIUIA 32 HUM TepBbIii pabounii AeHb:

a) TpueM AOKYMEHTOB, HEOOXOAMMBIX ISl TPemOCTaBAE€HMUS] MYHUIIUITAIbHOM
YCIAYyTU, WM HalpaBJieHMe 3asBUTENI0 3JIEKTPOHHOTO COOOIIEeHUSI O TMOCTYIIEHUN
3asIBJICHMUS;

6) perucrtpaiuio 3asBJ€HMS M HallpaBjJeHMe 3asBUTENIO YBEIOMJIEHUS O
perucTpanum 3asgBjieHus] MO0 006 OTKaze B MpueMe JOKYMEHTOB, HEOOXOIMMBIX IJIsI
MpeaOCTaBIEHNS MYHUIUITAIbHOM YCJIYTH.

3.5. DsexkTpoHHOE 3asBJIEHME CTAHOBMUTCS HOCTYIIHBIM JJISl JOJDKHOCTHOTO JIMIIA
YIIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IIPMEM M PErMCTPALMIO 3asBJIEHUS
(mayiee—OTBETCTBEHHOE OJ/DKHOCTHOE JIMIIO), B TOCYAAPCTBEHHOM WH(POPMAaIMOHHOM
CUCTEeMe, MWCIOJb3yeMOM  YIOJHOMOYEHHbIM  OpraHoM  [Jid  [pefOoCTaBJIeHUs
MyHULIMIaIbHOU yeayru (naiee — I'MC).

OTBeTCTBEHHOE JOIKHOCTHOE JIULIO:

MpoBepsieT Ha/iMuue 3JIeKTPOHHBbIX 3asgBiieHuir, mnocrynusmmx ¢ EITY,
C TIepMoJIOM He pexke 2 pa3 B JieHb;

paccMaTpuBaeT MOCTYIMBIINME 3asiBJIEHUS U TPUIOKEeHHbIe 00pa3bl JOKYMEHTOB
(IOKYMEHTbI);

MIPOU3BOAUT HEWCTBMSI B COOTBETCTBMM C TIYHKTOM 3.4  HACTOSIIErO
AIMVUHUCTPATUMBHOTO perjiaMeHTa.

3.6. 3agBuTes0 B KauecTBe pes3yjbTaTa IPEeJOCTABJIEHUS MYHUIMIIAIbHOM
YCIIYTY 06€eCIeunBaeTCsi BO3MOSKHOCTD ITOJTyYeHMS TOKYMEHTA:

B dbopme 3JIEKTPOHHOTO JIOKYMEHTa, MOATIMCAHHOTO YCUJIEHHOM
KBaIMPUIMPOBAHHON 3JIEKTPOHHOM MOJAMNMUCHIO YIIOJHOMOYEHHOTO JOKHOCTHOIO JIMIA
VY IIOJIHOMOYEHHOT'O OpraHa, HalpaBJIeHHOTO 3assBUTEJIO B JIMUHbIN KabuHeT Ha EIIT'Y;

B BUIe OYMa)kKHOTO JOKYMEHTA, IMOJATBEPXKAAIONIEro COAepskKaHMe 3JEeKTPOHHOTO
IOKYMEeHTa, KOTOPbIN 3asIBUTEJIb MTOTyYaeT Mpu JIMyHoM obpaiieHyu B MOII.

3.7. Tlonyuyenue uHboOpMaLMM O XO[€ PACCMOTPEHMS 3asBJIEHUS U O Pe3yJIbTaTe
MpeOCTaBIeHNSI MyHUIIUTIATIBHOM YCTYTU TTPOM3BOAUTCS B IMYHOM KabuHete Ha EIII'Y,
MpM YCJIOBUM aBTOpM3alMM. 3asBUTENIb MMeeT BO3MOXXHOCTb IMPOCMATPUBATh CTaTyC
3JIEKTPOHHOT'O 3asiBJIeHMS], a TakKe MHPOPMaLUMIO O NAJIbHEMIINUX OEeACTBUSIX B JIMUHOM
KabuHeTe 1Mo COOCTBEHHOM MHUIMATIBE, B JII0OOE BpeMsl.



[Ipu npepocTaB/ieHUMM MyHULIMIIATBHOM YCIYTU B 3JIEKTPOHHOM hOpMe 3asBUTEITIO
HaIpaBJIsIeTCS:

a) yBeOOMJIEHME O TIpMeMe ¥ PEerucTpanyuy 3asiBJIeHUSI M MHbBIX JOKYMEHTOB,
HEOOXOIVMMBIX [IJISI TIPeAOCTaBIeHNSI MYHUIUIIAJIIbHOM YCJIYTH, COMepsKallee CBeIeHMUs O
dakTe mnpueMa 3asiBJeHMS U [TOKYMEHTOB, HEOOXOAMMBIX [Ji TMpefOoCTaBIeHNs
MYHUIIMIIJIBHOM YCJIYTM, UM Hadajie TMpOLeaypbl MpPeJOCTaBIeHMUS] MYHUIUITATIbHON
yCIAYyTH, a TakXke CBedeHMs] O JaTe M BpeMeHM OKOHYAaHUS TIpeIoCTaBIeHMS
MYHMIUIIQJIBHOM YCJIYTM JMOO MOTMBMPOBAHHBIM OTKa3 B IIpMeMe JTOKYMEHTOB,
HEOOXOIMMBIX JIJIST IIPeIOCTAaBIeHNS] MyHULIMIIAJIbHOW YCITYTH;

6) yBemowmsieHMEe O pe3ybTaTaX PacCMOTPEeHUs JOKYMEHTOB, HEOOXOAVMBIX [IJis
MpeNoCTaBJeHNs] MYHUIMIIAJbHOW YCIYTHU, COAepKalllee CBeNeHUsI O TMPUHSITUA
MTOJIOKUTEILHOTO PEIIeHNs] O TIPeIOCTaBIeHUM MYHUIIUITATIBHOM YCJIYTY ¥ BO3MOSKHOCTU
MOJTYYNUTh pe3yJibTaT MpeNoCTaBJIeHsI MyHUIIUTIATbHOM YCIYTY MO0 MOTMBUPOBAHHbIN
OTKa3 B MpPeJoCTaBAeHUY MyHULIUTIATbHOM YCITYTH.

3.8. Orenka kauecTBa MPeAOCTABIEHMSI MYHULIMAIIAIBLHON YCITIYTH.

OuleHka KavecTBa IpefoOCTaBJIeHUS! MYHULIMIIAIbHOM YCJIYTU OCYILECTBIISIETCS B
cootBeTcTBUM C [IpaBunamu oneHku rpaxkgaHaMmyu 3QGEKTUBHOCTU [eSITeIbHOCTU
PYKOBOJMTEJIEN TepPUTOPUATIbHBIX OpPraHOB (denepasibHbIX OPraHOB MCIIOJTHUTEIbHOM
BJIACTU (MX CTPYKTYPHBIX MOJpa3feseHnii) C yueTOM KauecTBa IIpeoCTaBIeHUs] UMU
rOCYJapCTBEHHBIX YCIYT, @ TakKkKe MPUMEHEHMS] Pe3ysIbTAaTOB YKa3aHHOM OIIEHKM KakK
OCHOBaHMSI [JISI TIPUHATUSI pPelIeHuiA O [JOCPOYHOM IIpeKpaIleHu UCIIOJTHEHUS
COOTBETCTBYIOIIMMM  PYKOBOIOUTENSIMM  CBOMX  JOJ/DKHOCTHBIX  OOSI3aHHOCTEN,
YTBEPKIEHHbIMM TOocTaHOBjeHeM [IpaBurtenbctBa Poccuiickonn @emepauym  oT
12.12.2012 Ne 1284 «O6 omeHke rpaxnaHaMmu 3(PbEKTUBHOCTU AeSITEIbHOCTYU
PYKOBOJMTEJIEN TepPUTOPUATIbHBIX OpPraHoB (emepasibHbIX OPTraHOB MCIIOJTHUTETbHON
BJIACTU (MX  CTPYKTYpPHBIX TOHApasdejeHuii) W  TepPUTOPUATbHBIX  OpPraHOB
rOCYJapCTBEHHBIX BHEOIOIKETHBIX (DOHIOB (MX PErvMOHAJIbHBIX OTAEJEHMUI) C YUYETOM
KavecTBa TpeoCTaBIeHNs roCylapCTBEHHbBIX yCIIyT, PYKOBOJMUTEJIEN
MHOTO(]YHKIMOHATbHBIX IIEHTPOB MpefoCTaBJIeHNST roCy/IapCTBEHHbIX "
MYHMUIIMITJIbHBIX ~YCJIYT C  YYeTOM KauecTBAa OpraHm3aluy  IMpemoCTaBIeHUS
rOCYJapCTBEHHBIX Y MYHULMMAJIbHBIX YCJIYT, a Takke O IpMMEHEeHMM pPe3yJIbTaTOB
YKa3aHHOM OLIEHKM KaK OCHOBaHMSI [IJiSI TIPUHSITUS PellleHni i O JOCPOYHOM IpeKpalieHnn
MCITOJTHEHUST COOTBETCTBYIOIIVMU PYKOBOJIUTEISIMU CBOMX IODKHOCTHBIX
00sI3aHHOCTEI».

3.9. 3agBuremo obecrneunBaeTcss BO3MOXKHOCTb HampaB/ieHus >KajoObl Ha
pelleHus, eMCcTBUS Wi 6e3aeiicTBrie Y OJHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JIMIIA
VYIOTHOMOYEHHOrO OpraHa MO0 MYHMIMIIJIBHOTO CJIY’Kalller0 B COOTBETCTBUU CO
cratbeit 11.2 @epepanbHoro 3akoHa Ne 210-®3 u B mopsaKe, YCTaHOBJIEHHOM
nocraHoByieHeM IlpaButenbcrBa Poccuiickonm @emeparmm ot 20.11.2012 Ne 1198
«O denepanbHON TrocymapcTBeHHOM WMHGOPMAIMOHHOM CUCTeMe, obeclieunBarollen
mpoliecc gocynebHoro, (BHecymeOHOro) OOsKaJloBaHMSI pellleHur U JIeMCTBUN
(6e3meiicTBMSI),  COBEpIIEHHbIX  TPM  TMPENOCTABJIEHMM  TOCYJAapCTBEHHBIX U
MYHULMAIbHBIX YCITYT» .

HOpr,IIOK UCIIPABJJICHUSA OONIYIIICHHDBIX OIICYATOK U OILIMOOK
B BbIJAHHBIX B pe3yJ/IbTaTe IIPpeaoCTaB/ICHUS MYHMI.IMlIaJIbHOﬁ
YCIYI' JOKYMEHTaX

3.10. B w1yuae BbIIBJIEHMS ONEYATOK M OIUMOOK 3asBUTE/Ib BIIPaBe OOPATUTLCS B
Y TIOTHOMOYEHHBIV OpraH.



3.11. na mnpuema ob6pamieHnss 3asiBUTEII0 HEOOXOOMMO IPeLOCTaBUTb C
3asiBjieHMe C TIPUJIOKEHMEM TOKYMEHTOB, YKa3aHHbIX B IIYHKTe 2.8. HACTOSIIEro
AIMMHUCTPATUBHOI'O PerjiaMeHTa.

3.12. OcHoBaHmug OTKasa B IpueMe 3asiBjeHMs 00 MCIIPABJICHUM OIeYaTOK U
onMboKyKa3aHbl B IMyHKTe 2.12 HacTosero AIMMHUCTPATUBHOIO perjiaMeHTa.

3.13. Ucmpasienue [OONYIIEHHBIX OIEYATOK ¥ OIIMOOK B BbIJAHHBIX B
pe3yJibTaTe IMpeaoCTaBIeHMs] MYHUIIMIIAJIbHOM YCIYTU JOKYMEHTaxX OCYIIECTB/ISIETCS B
CeIYIONIEM TOPSIKE:

' B ciryuae, ecsm YIoIHOMOYEHHbII OpraH MOAK/IIOYEH K YKA3aHHOI CUCTEMe.



3.13.1. 3agButenr mnpu o6GHApPYKEHMM OIIEYATOK M OLIMOOK B [OKYMEHTaX,
BBIJJAHHBIX B pe3yJibTaTe MPeJOCTaBIeHMS] MyHUIIUTIATIbHON YCIYTH,00palliaeTcst IMYHO B
VYIOTHOMOYEHHbI OpraH C 3asiBjieHueM O HeoOXOAMMOCTM MCIIpaBJIeHUSI ONevYaToK U
OIIMOOK, B KOTOPOM COZAEP>KUTCS yYKa3aHue Ha UX OMMCaHMe.

3.13.2. VmoiHOMOYEeHHBII OpraH Ipyu IOJYYEHMM 3asIBJIEHUS, YKA3aHHOIO B
noanyHkre 3.13.1 myHkTa 3.13 HacTOSILEro rnoapasesia, pacCMaTpMBaeT HEOOXOAVIMOCTD
BHECEHMSI COOTBETCTBYIOIIMX W3MEHEHMI B [IOKYMEHTbI, SIBJISIOLLIMECS] DPe3yJIbTaTOM
MpefoCTaBJIeHUs] MYHUIUITAIbHON YCJIYTH.

3.13.3. VmonHoMOueHHBII OpraH o06eCcreunMBaeT YCTPAaHEHME OIEeYaTOK WU
OIMOOK B JIOKYMEHTAaX, SIBJISIOIIMXCS PE3yJbTaTOM IPeIOCTaBAEHNUSI MYHUIIUTIATbHOM
YCIYTHU.

3.13.4. Cpok ycTpaHeHus OneyaToK U OIIMOOK He JOJIKEH IMPeBbIIaTh 3 (Tpex)
pabouMx IHEN C AAThl PETMCTpaIM 3asIBJI€HNSI, YKa3aHHOI'O B MOAIYHKTe 3.13.1 myHKTa
3.13 Hacrosiiero nogpasmesna.

IV. ®opmbl KOHTPOJIS 32 MCIIOTHEHNMEM aJMMHUCTPATUBHOrO perjiaMeHTa
ITopsimoK ocylIecTB/IeHNS TEKYIIEro KOHTPOJIS 32 COOTI0AeHIEeM
M VICTIOJTHEHUMEM OTBETCTBEHHBIMH [JO/DKHOCTHBIMY JIMIIAMM IT0JI0OKEHUM
perjiaMeHTa ¥ MHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOIINX
TpeOOBaHMA K MPeJoCTaBIeHNI0 MYHUIIMIIATbHOM YCIIYTH,
a TakKe MIPUHATHEM MMM pPelIeHui

4.1.Tekymmii KOHTPOJb 3a COOGIIOLEHMEM M WCIOJHEHMEM HaCTOSIIEro
AIMMHUCTPATMBHOIO  perJIaMeHTa, MHBIX  HOPMATMBHBIX  IIPaBOBBIX  aKTOB,
YCTaHAB/JMBAIOIIMX TpeOOBaHMSI K IIPEJOCTABJIEHMIO MYHUMUIMIIAJbHOM  YCIYIH,
OCVIIIECTBJIIETCSI Ha IOCTOSSHHOM OCHOBE [OJ/DKHOCTHBIMM JIMIIAMM AJIMMUHUCTpAIUA
(VYIIOJTHOMOYEHHOTrO OpraHa), YIIOJTHOMOYEHHbIMM Ha OCYIIECTBJIEHME KOHTPOJII 3a
MpeoCTaBIEHMEM MYHUILIUIIATbHON YCITYT.

HOna TEKYILIero KOHTPOJIS MICIIOJIb3YIOTCSI CBeJeHUs CITYy>KeOHOM
KOPPECITOHIEHIIMM, YCTHAsI M MMCbMEeHHas! MHpOpPMaIMs CIelUaINCTOB U JOKHOCTHBIX
s, AgvyHucTpaiuy (YII0JITHOMOYEHHOTO OpraHa).

TeKyIImMii KOHTPOJIb OCYIIECTBIISIETCS ITYTEM ITPOBEAEHMSI IPOBEPOK:

pelieHnii 0 mpemoctaBieHnu (00 OTKase B IPeNOCTaBJIEHUM) MYHUIIUITATbHON
YCITyTH;

BBISIBJIEHMS ¥ YCTPaHEHMST HApYIIIEHUI TIPaB rpaskIaH;

pacCMOTpEeHMsI, TPUHSATUSL PpeIIeHMiI ¥ IIOATOTOBKM OTBETOB Ha OOpalleHus
IPaKIaH, comepskaime >Xajgo0bl Ha pelleHus, neicTBus (6e3meicTBie) TOJIKHOCTHBIX
JINLL.

TlopsaoK ¥ IePpUOJUIHOCTD OCYIIECTB/IEHUS IVIAHOBBIX ¥ BHEIVIAHOBBIXIIPOBEPOK
IOJTHOTHI ¥ KaUeCcTBa MpeJoCTaB/IeHNsI MYHUIIUIIAIbHOM YCIYTU, B TOM YMC/Ie
MOPAAOK M (OPMBI KOHTPOJIS 32 MOJTHOTOMM KaUueCTBOM IpPe0CTaBIeHMS
MYHUIMIIQIBHOM YCITYTU

4.2 . KoHTponb 3a IIOJIHOTOM M KayeCcTBOM IIPeNOCTAaBJICHUS MYHULUIIAIbHOIN
YCJIYT'M BKJIIOUAET B ceOs MpoBeeHMe IIJIAHOBBIX ¥ BHEIVIAHOBBIXIIPOBEPOK.

4.3. TInaHoBble TPOBEPKM OCYILECTBJISIOTCS HAa OCHOBAaHMM T'ONOBBLIX IJIAHOB
paboThl YIIOJHOMOUYEHHOTO OpraHa, yTBEPXKIAaeMbIX PYKOBOAMUTENIEM Y TOJTHOMOYEHHOTO
opraHa. [Ipum 1IaHOBOM  MpOBepKe TIOJHOTBI M  KayecTBa  IPeIOCTaBJIEHMS
MYHULIMIIAJIbHOM YCIYT' Y KOHTPOJIIO MO IesKaT:



COOJTIO[IeHNe CPOKOB MPeJOCTaBAEHMS MYHUIIUTIATBHON YCITYTH;

COOJTIOIEHNE TIOJIOKEHMI HACTOSIIEro AIMUHUCTPATUBHOTO PErjIaMeHTa;

MPaBWIBHOCTb ¥  OOOCHOBAaHHOCTb TMPUHSITOTO pelieHuss 00 OTKase B
MIpeIOCTaBIEHNY MYHUIUIIATbHOM YCITYTH.

OcHoBaHMeM 151 IPOBeIeHNSI BHEIIJIAHOBBIX ITPOBEPOK SIBJISIIOTCS:

MOJTyYeHe OT TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYITPaBJIEHMS
uHdopMalMu O IpearojiaraeMbIX WM BbISIBJIEHHBIX HapYIIEHUSIX HOPMAaTUBHBIX
MpaBOBbIX akTOB Poccuiickont Demepaiiy, HOPMATUBHBIX ITPABOBBIX akTOB ToMcKoI
06J1aCTM ¥ HOPMATMBHBIX IPAaBOBBIX AKTOB OPraHOB MECTHOTO CaMOYIIPaBJIEHNS
ropopckoro okpyra CTpeskeBoi;

obpallieHust rpaskaaH U IOPUANYECKUX JIMI[ Ha HapyIIeHus 3aKOHOAATe/bCTBA, B
TOMYMCIIE Ha KAYeCTBO MPeJOCTaBIEHUSI MyHULIUITAIIbHOM YCITYTH.

OTBeTCTBEHHOCTh JAO/IKHOCTHBIX JIUII 33 PellleHus U HeucTBusI(0e3aeincTeue),
MpUHMMaeMblIe (OCYIeCTB/IsIeMbIe) MMM B XOJIeIPeA0CTaB/IeHNUSI MYHUIIUIIATbHOM
YCIIyTH

4.4. Tlo pesyabTaTaM MPOBENEHHBIX IIPOBEPOK B C/Iyyae BHIABJIEHMS HapYIIeHMI
TIOJIOKEHUI HaCTogIIero AIMMHUCTPATUBHOIO perjiaMeHTa, HOPMAaTMBHBIX ITPaBOBBIX
aktoB TomckoM o006y1acTM ¥ HOPMATUBHBIX IIPABOBBIX aKTOB OPraHOB MECTHOI'O
caMoyIIpaByieHus1 Tropoackoro okpyra CrTpeskeBOil OCYIIECTB/ISIETCS —IpUBJIEUYEHME
BMHOBHBIX JIMI] K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOZATe/JbCTBOM Poccuiickoi
denepanyu.

[lepcoHanbHasi OTBETCTBEHHOCTb [O/DKHOCTHBIX JIMI[ 33 MPaBWIbHOCTb U
CBOEBPEMEHHOCTD MPUHSITHUS PEIIeHMs O IpeaoCcTaBieHn (06 OTKase B IPeIOCTaBIEHNMN)
MYHUIIUITAJIBHON YCJIYTY 3aKPEIUISIeTCS B UX JO/DKHOCTHBIX PerjiaMeHTax B COOTBETCTBUM
C TpebOBaHMSIMM 3aKOHOIATEIbCTBA.

TpeboBauMs K NOPSAKY U hopMaM KOHTPOJIS 3a MPeI0CTaBIeHNeM
MYHUIIMIIQIBHOM YCJIYTHM, B TOM YMCJ/I€ CO CTOPOHBI I'PaKAaH, X 00'beAMHEeHUN U
opraHmusanuin

4.5. T'paxkpaHe, uX OObeAVHEHMsI M OpraHM3alyy MMEIOT IPaBO OCYILECTBIIAThH
KOHTPOJIb 3@ IMPENOCTaBJEHMEM MYHULIMIIAJIbHOM YCJIYTM IIyTEM  ITOJyYEHMS
MHGOpMAaIMM O XOde MPedoCTaBJeHNsI MyHUIIUIIAJIbHON YCJIYTM, B TOM UMCJIe O CPOKax
3aBepIleHNs] afMUHUCTPATUBHBIX MPOIeayp (IeCTBIIA).

I'paskgaHe, X oObeAVMHEHMS ¥ OpPraHM3alUM TaKKe UMEIOT IPaBo:

HAIpaBJISTh 3aMeYaHMs U MPEIJIOKEHMS I10 YIYUIIEHNIO JOCTYITHOCTY U KayecTBa
MpeaOCTaBIEHNSI MYHUIIUIIAIIbHON YCIIYTH;

BHOCUTDH TIpeIJIOKEHMsSI O MepaxX I10 YCTPAaHEHWIO HapYILIEHU! HaCTOSIIEro
AIMMHUCTPATUBHOI'O pPeryjiaMeHTa.

4.6.JoskHOCTHBIe JMIa YIIOJHOMOYEHHOIO OpraHa IPUMHMMAIOT Mepbl K
MpEeKpaIeHNo  OMYIIEeHHbIX HapyIIeHuii, VYCTPaHSIOT TMPUYMHBI U YCJIOBMUS,
CIIOCOOCTBYIOIIME COBEPIIIEHNIO HaPYIIIEHWA.

Wudopmariius o pesysabTaTax paCCMOTPEHMS 3aMeYaHi U MPeIJIOsKeHUN IPakaaH,
UX OObeOMHEHMIM M OpraHu3aluil JOBOOUTCS OO CBEOEHMSI JIUI[, HAIIpPaBUBILIMX 3TU
3aMevaHys U IpeaJIosKeHNs.



V. Iocyne6Hblii (BHECYIeOHbIN) MOPSAAOK 06Ka/I0BAHNUS PELIeHNIA U IeCTBUIA
(6e3meicTBMS) OpraHa, MPeAOCTaBIISIONIEr0 MYHUIIUIIAIBHYIO YC/IYTY, @ TAKXKe UX
DOJIKHOCTHBIX JIUI], MYHMIMIIAIBHBIX CJTY)KAIUX

5.1. 3agBurenp umeer mpaBo Ha O6KajioBaHMe pelieHus u (WIM) OEeACTBUA
(6e3meiicTBMsI) YIIOJTHOMOYEHHOTO OpraHa, IOOJ/DKHOCTHBIX JIMIL YTIOJTHOMOYEHHOTO
opraHa, MYHMUMIAJbHBIX ciaykammx, MO®PI, a Takke paborauka MO npu
MpeoCTaBJIeHU MYHULIUIIAIbHOM YCIYTU B fOCyneOHOM (BHeCyneOHOM) mopsiaKe(aiee
- ’kajo6a).

OpraHbl MECTHOTO CaMOYIIPaBJIeHNs, OPTaHU3aIUM U YIIOJTHOMOUYEHHbIE Ha
paccMOTpeHMe KaIo0bl JINIa, KOTOPhIM MOXXET ObITh HallpaBJieHa JKa100a
3asIBUTEJISI B IOCYAeOHOM (BHECYZeOHOM) MOpsiiKe

5.2. B pocyne6Hom (BHeCymeOGHOM) MOPSIKE 3asBUTE/b (IIPEICTaBUTEIIb) BIIpaBe
06paTUThCSI C >KajloboM B MNUCbMeHHOM (opme Ha OyMa>kKHOM HOCKUTee WK B
3JIEKTPOHHOM (hopme:

B YIIOJJHOMOYEHHBII OpraH — Ha pelieHne u (i) AeucTBus (6Ge3nelncTBue)
OO/DKHOCTHOTO JIMIA, PYKOBOAUTENIS CTPYKTYPHOIO TMOZpasaesieHus Y IOJTHOMOYEHHOTO
opraHa, Ha penieHuMe u geicTBus (Oe3geicTBMe) YIIOJHOMOUYEHHOTO OpraHa,
pPYKOBOIUTEJIST Y TIOJTHOMOYEHHOT'O OpraHa;

B BBILIECTOSILIMM OpraH Ha pelieHne u (wim) peuctsus (6e3nencTBue)
IODKHOCTHOTO JIMIIA, PYKOBOAMUTENISI CTPYKTYPHOTO TOApasaeseHus Y TOJTHOMOYEHHOT'O
opraHa;

K pykoBoautento M®II] - Ha pemeHuss u nmenctsusi (6esmeiicTByue) pabOTHMKA
M®II;

K yupeautesato MO®L] - Ha peluienne u neictsusi (6esnenctaeue) MOLI.

B VnonnomouenHom oprane, M®IL, y vyupegutens M®DILl onpenensitoTcs
YIOJIHOMOYEHHbBIE Ha PACCMOTPEHMEXAIO0 TOIKHOCTHbBIE JIUIIA.

Crioco6b1 HGOPMUPOBAHUS 3asIBUTEJIEN O MOPSAKe MOJAYM Y PACCMOTPEHUS
’KaJI00bl, B TOM YMCJIe ¢ ucno/ib3oBaHueM EmyHoro noprasna rocysapcTBeHHbBIX U
MYHHUIIUIAIbHBIX YCIYT (QYHKIMIA)

5.3. Mudopmauyus o nopsgxe 1mogauy M pacCMOTPeHMs KaJlobbl pasMelaeTcs Ha
MHGOPMAIIMOHHBIX CTEHJAX B MeCTax IPeJOCTaB/JIeHMUs] MYHMUIIUIAIbHOM YCIyTHU, Ha
caiTe YnonmHoMmoueHHoro opraHa, EIII'Y, a Takke nmpenocTaBisieTcs B yCTHOM dopMe T10
telepoHy M (MIM) Ha JIMUYHOM IpueMe Jub0 B NMCbMEHHOV (opme ITOUTOBBIM
OTIIpaBJIeHNeM IO aApecy, yKa3aHHOMY 3asiBUTeJieM (TIpeiCTaBUTEeIeM).

ITepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIMPYIOLIUX MOPSATOK JOCYAEGHOTO
(BHecy1e0HOT0) 00’Ka/IOBaHUS JecTBUII (0e3mecTBUS) U (MIK) peleHui],
MPUHSTHIX (OCYIECTBIEHHBIX) B X0/i€ MPe0CTaB/IeHNSI MYHUIMUIIATTbHOM YCITyTY

5.4. Tlopsmok mocyae6Horo (BHeCyne6HOro) 06kaJoBaHmsl PeIeHMiA U IeCTBUI
(6e3meiicTBMsI) YTIOJIHOMOUEHHOTO OpraHa, IPeIoCTaB/SIIONIEr0 TOCYAapCTBEHHYIO
(MYHULIMTIATBHYIO) YCIIYTY, a TaK)Ke ero JTOJKHOCTHBIX JIMIL PEryJIMPYeTCs:

®denepanbHbIM 3aKOHOM «O6 OopraHmsaluy IpegoCTaBIeHNSI TOCYIapPCTBEHHBIX U
MYHUIUIIAIbHBIX YCIIYT»;

nocraHoBJieHneM I[IpaBurenbctBa Poccuiickon @emepanym ot 20.11.2012 Ne 1198

«O denepasbHONM TrOCyZapCTBeHHOM MHGOPMAIMOHHOM CUCTeMe, OOecIeunBarollen



npolecc JocymebHoro (BHecyneOHOro) oOKajoBaHMS — pellleHu U JOelCTBUN
(6e3meiicTBMSI),  COBEpPIIEHHBIX  TPU  TPENOCTABJIEHMM  TOCYJapCTBEHHBIX U
MYHULIMIIAIBHBIX YCITYT».

V1. Oco6eHHOCTH BBINOIHEHNS aAMUHUCTPATUBHBIX MPOLEAyp (AeiCTBIMIT)
B M®II npegocraB/ieHNs rocyJapCTBeHHbIX M MYHUIIMIIAIbHBIX YCIIYT

VicuepnbIBalouuit nepeyeHb aAMMHNCTPATUBHBIX Mpoueayp (AeCTBUIN) P
MPeAO0CTaBIeHUM MYHUIIUIIAIBHOM YCIYTH, BbIMOIHIeMbIx M®I]

6.1 M®II ocyiiecTsisier:

MHpOpMUpPOBaHMe 3asBUTENIe O TOpsifKe IPeAoCTaBJIeHUs] MYHMUIUIIAIbHOM
ycayru B MO®LI, mo uHBIM BOIpocaM, CBSI3aHHBIM C ITpeAOCTaB/IeHeM MYHUIUITATIbHON
yCJIyI'M, a TakXke KOHCYJbTUPOBaHME 3asBUTesieid O TIOpsAKe IpefoCTaBIeHUs
MyHMIMIIaIbHOM yciryru B MOLI;

BbIJJauy 3asBUTEJIO pe3yJibTaTa IPeAoCTaBJIeHUS] MYHUIIUIIAIbHON YCJIyTH, Ha
O6yMa>kHOM HOCHUTeJle, TIOATBEPXKAAIOIMIMX COAEep)KaHMe 3JIEKTPOHHBIX [TOKYMEHTOB,
HanpapjeHHbIXx B M®II mo pesynbTaTam IpemocTaB/IeHUS] MYHULIMIIAIbLHOM YCIIYTH, a
TaK)Ke BblJjaua JJOKYMEHTOB, BKJIFOUAs COCTaBJIEHNe Ha OyMaskHOM HOCHUTEJIEe U 3aBepeHNe
BBIMMCOK M3 MH(MOPMAIMOHHBIX CUCTEM OPTaHOB, MPENOCTABJSIOIINX MYHUIUITATbHBIX
YCIyT;

VMHbIE TIPOLIEAYpPbl M [ENCTBUS, IpeaycMOTpeHHble @DemepasbHbIM 3aKOHOM
Ne 210-@3.

B coorBerctBuM ¢ vacthio 1.1 cratbu 16 @epepanbHoro 3akoHa Ne 210-D3 g
peanmzaiuu cBonx Gynkumun M®L BnpaBe mpuBIIeKaTh MHbIEOPTaHU3ALIUMN.

NudopmupoBaHue 3assBUTeIEN

6.2. Mudopmuposanue sassurens MOI] OCYIIECTBJISIETCS  CJIEAYIOIIUMU
criocobamm:

a) TIOCPeICTBOM IIpMBJIEYEHMSI CPEICTB MacCOBOM MHGOpPMAaLMM, a TaKKe IyTeM
pasmelieHuss MHbopMauuy Ha O(@UIMAIbHBIX calTax M MHGOPMAIIMOHHBIX CTEeHAAX
M®II;

6) mpu obpamenun 3sasgButens B MO®PIl ymuHO, Mo TenedoHy, MOCPEICTBOM
MTOUTOBBIX OTIIPABJIEHNIA, JIMOO IO 3JIEKTPOHHOM MOYTE.

[Ipu nuuHom obpaiieHnn pabotHuk M®II nmoapobHo MHbDOpMUpPYET 3asiBUTEJEeN
10 MHTEPEeCYIOIMM MX BOIMPOCAM B BEXKJIMBOM KOPPEKTHOU GopMe C MCIOJIb30BaHMEM
obUIIMaIbHO-AEJIOBOTO  CTUJISI  peun. PekomeHayeMoe BpeMsl — IpeqOCTaBJIEHUS
KOHCY/IbTallM — He Oojiee 15 MMHYT, BpeMs OXWUIaHMS B Ouepeiyu B CEKTOpe
MHbOpMMUPOBaHUS IJIs1 MOJyueHUs1 MHGOpMaluy O MYHULIMIIAJIbHBIX YCJIyraX He MOXKeT
IIpPeBbIIIAaTh 15 MUHYT.

OrBer Ha TenebOHHbII 3BOHOK MJOJ/DKEH HAuMHATBCS C MHOpMalum o
HauMeHOBaHUM oOpraHmusainuu, GamMmuianm, MMeHM, OTUeCTBe U [OJDKHOCTM pabOoTHMKA
M®II, npunsasiiero teaedoHHbI 3BOHOK. HAMBUAYATbHOE YCTHOE KOHCYJIbTUPOBAHME
npy oOpallleHnu 3asgsBUTENST MO TeyedhOoHY pabOTHMK MHOrO(YHKIIMOHAJIBHOTO IIeHTpa
ocyiecTsiisgeT He 6osee 10 MUHYT;

B ciyyae ecsm i MOATOTOBKM OTBeTa TpedyeTcst Gosiee MPOIOIKUTETbHOE
BpeMst, paboTHMK M®ILI, ocyIiecTBASIOILNI MHAMBUAYAJTbHOE YCTHOE KOHCYIbTUPOBAaHME
110 TeJyieOHY, MOKET IPEIJIOKUTD 3assBUTEJTIO:

U3JIOKNUTH ObpalieHne B MICbMEHHON (opMe (OTBET HAIpaBJIeTcsl 3asiBUTEIIO B
COOTBETCTBUM CO CITOCOOOM, YKa3aHHBIM B OOpaIlieHnn);



Ha3HAUYMUTb Jpyroe BpeMsl 1151 KOHCYJIbTalyi.

[Ipy KOHCYJIbTMpOBaHMM 10 TNHUCbMEHHBIM OOpallleHusIM 3asBUTEeell OTBeT
HaIpaBJsieTCsl B MMCbMEHHOM BUZE B CPOK He mo3fgHee 30 KajieHJapHBbIX OHEM CO IHS
peructpauum obpailieHuss B popMe 371eKTPOHHOI'O JOKYMEHTa IO afpecy 3JeKTPOHHOMU
MOYTHI, YKAa3aHHOMY B OOpallleHuy, MOCTYNMBIIEM B MHOTOQYHKIMOHAIbHBIN IIEHTP B
dbopme 371eKTPOHHOTO JOKYMEHTa, M B MUCbMEHHON (opMe MO MOYTOBOMY aipecy,
yKazaHHOMY B obpaiteHnu, nocrynusiiem B M®II B nucbmeHHON dhopme.

Bbiaua 3asIBUTEITIO pe3y/IbTaTa MpeAoCTaBIeHNsI MYHUIUIIATIbHOM YCITYyTY

6.3. Tlpy Hammumy B 3asBJIEHUMM O IPEIOCTABIEHUM MYHUIMUIIAILHON YCIYTU
yKazaHMs O Bbijaue pe3ysJbTaTOB oOKasaHus yciayru uepes MOII, YmnosHOMOUYeHHbIN
opraH 1mepemaeT mAOoKymMeHTl B MODI pnas mnocienyromier BbigauyM — 3asIBUTENTIO
(TIpencTaBuUTENIO) CITOCOOOM, COTJIACHO 3aK/IIOUEHHBIM COTJIAIIEeHMUSIM O B3aMMOJIEMCTBUMN
3aK/IIOUEHHBIM MeXXIy YIIOJHOMOYeHHbIM opraHoM M M®ILI B mopsiike, yTBep>KAeHHOM
nocraHoByieHeM IlpaBurennbcrBa Poccuiickoin ®epepauym ot 27.09.2011 Ne 797
«O B3auMOAENCTBUM MEXKIY MHOTO(QYHKIIMOHAJbHBIMY LIEHTpaMM IpeJOoCTaBIeHNUS
rOCYJapCTBEHHbIX ¥  MYHMIMIIAIbHBIX YCIYT U (emepasbHbIMM  OpraHaMu
UCIIOJIHUTEIbHOM  BJIACTM, OpraHaMyu TOCYZApCTBEHHBIX BHEOIOMIKETHBIX (DOHIIOB,
opraHamMu TOCYJIapCTBEHHOM ByacTu cybbekToB Poccuiickon @Depeparum, opraHamu
MeCTHOro camoytpaBienusi» (ganee — [loctanoBnenue Ne 797).

[Topsimok u cpoku mepemauyu YIIOJHOMOUYEHHBIM OPraHOM TaKMX HOKYMEHTOB B
M®II omnpenensitoTcs COIJIallleHEM O B3aUMMOJIENCTBUM, 3aKIIOUEHHBIM MMM B TIOPSIIIKE,
ycraHoBsieHHOM [ToctanoBinennem Ne 797.

6.4. Tlpuem 3asBuTesIell OJI BbIAAUM LOKYMEHTOB, SBJISIOIIMXCS Pe3y/IbTaTOM
MYHULIMTIAJIBHOM YCJIYTH, B TIOPSIKE OYEPETHOCTH MIPU MOJTyUeHUMMHOMEPHOT'O TaJIOHa U3
TepMMHAIA 3JIEKTPOHHOM OuYepeay, COOTBETCTBYIOIIEro Ieju obpaiineHus, Jmbo IO
MpeIBapUTEIbHO 3aIMCH.

Pa6otHuk M®I] ocyiiiecTBisieT ciienyoliye TeiCcTBUS:

yCTaHaBIMBaET JIMYHOCTD 3asIBUTEJIST Ha OCHOBaHUM IOKYMEHTa,
YAOCTOBEPSIIOIIETO JIMYHOCTD B COOTBETCTBMM C 3aKOHOJATEJbCTBOM Poccuiickoin
depepannu;

IpoBepsieT TOJIHOMOYMSI TIpeACTaBUTENsT 3asBUTENS (B cCJiyyae OOpaleHus
MpefCTaBUTesIs 3asIBUTEIS);

ompezesieT CTaTyC UCIOJHeHMs 3asiByieHust 3asiButess B ['YIC;

pacrieuyaTblBaeT pe3yJbTaT IIPeAOCTaBJIEHUSI MYHMIMIIAJbHON YCJIYTUM B BUIE
9K3eMIUISIpa JIEKTPOHHOI'O [OKYMEHTa Ha OyMaskHOM HOCHUTeJle U 3aBepsieT ero
ucnosb3oBanuem neuatu MOPL] (B mpefyCMOTpeHHBIX HOPMATUMBHBIMM ITPAaBOBBIMU
aktamu Poccuiickon @epepaiin crydassx — mevatu ¢ n3obpaskeHneM ['ocygapcTBeHHOTO
repb6a Poccuiickon Demepanyn);

3aBepsieT 9K3eMIUISIP 3JIeKTPOHHOTO JOKYMEHTa Ha OyMaskHOM HOCHUTele C
ucrnosb3oBaHem Ieuyatu MO®PILl (B mnpegycMOTpeHHBIX HOPMATUMBHBIMM IIPaBOBbIMU
aktamu Poccuiickon @epepauym ciaydasix — meyatu cusoopaskeHuem I'ocymapcTBeHHOro
rep6a Poccuiickon @enepaiinn);

BbIJIA€T JOKYMEHTbI 3asIBUTEJIIO, IIPM HEOOXOIMMOCTHM 3allpalllMBaeT Yy 3asiBUTEJIS
MTOIIIVCY 3@ KasKIbIV BbIIAHHBIN JTOKYMEHT;

3aIpaIIMBaeT Corjiacye 3asiBUTEISI Ha y4YacTye B CMC-OITpOcCe IJIsT OLIeHKM KauecTBa
npenocTasyieHHbIX ycayr MOII.



[Ipunoskenue 1

K AIMUHUCTPATMBHOMY perJIaMeHTY I10
MIPeIOCTaBIEHNIO MYHUIMIIAIbHON YCIIYT U
«OTHeceHMe 3eMeJTb WK 3eMeJTbHbIX
YYaCTKOB B COCTaBe TaKMUX 3eMeJib K
omnpezesIeHHOM KaTeropuu 3eMeJib WIn
IIepeBO/I 3eMeJTb U 3eMeJIbHbIX YYaCTKOB B
COCTaBe TaKMX 3eMeJIb 13 OJHOM KaTeropuu B

OPYI'YIO»

CDopMa 3adaBJICHUSA HAa OTHECECHME 3€M€EJIb UJIN 3€MEJIbHDBIX YYAdCTKOB B
COCTaB€TaKMUX 3€M€JIb K onpeueneHHOﬁ KaTeropmm

KOMY:

(HaMMeHOBaHMe YIOJHOMOYEHHOTO Ha OTHECEHVE
3eMeJIbHOTO yJacTKa K OIpe/e/IeHHOM KaTeropun 3eMesib
OpraHarocyapCTBEeHHOI BJIacTu cyobekTa Poccuiickoit
®depnepanyy 1M OpraHa MeCTHOT'O CaMOYTIPABJIEHMS])

OT KOro.

(HaMMeHOBaHMe U TaHHbIE OPraHU3aLY JJIsT
IOPUANYECKOTO Jimia / GamMusius, UMsi, OTIYECTBO O/
¢dbusmyeckoro mia)

(ampec MecTa HaxOKAEHMS; afpecC JJIEKTPOHHOM MTOYThI;)

3asaBieHue

00 OTHECEHUM 3eMeJIbHOT0 YUACTKA K OIpee/IeHHOM KaTeropum 3eMeIb
[Ipoliry oTHEeCTM 3eMeJTbHbIN YUaCTOK:

paCHOHO)KeHHbIﬁ o agpecy MeCTOHOJ'IO)KeHI/Ie)

IJIOLLIABIO

C KagaCTpOBbIM HOMEPOM
K KaTeTropmnu 3eMeJjib

(yKasbIBaeTCs KATeropust 3eMeJib, K KOTOPOIA IPe/0IaraeTcst OTHECTU
3eMeJIbHbI/ YYaCTOK)

3eMesbHbIN YYACTOK MPUHAIJIEKUT

(YkasbIBaeTcs IpaBoobagaTesib 3eMIu (3eMeIbHOTO
y4acTKa))
Ha IpaBe

(YKasbIBaeTCs MPaBOo Ha 3eMJTIO (3€MeJTbHBIN YUaCTOK))




PesynbTat yoIyru BeIAaTh

CJIEIYIOIIMM CIIOCOOOM:

[Tpunoskenus

(IOKYMEHTbI, KOTOPbIE MPEICTAaBUII 3aBUTEITD)

(IOMKHOCTBD) (nopmucye) (bammnms 1 MHUIMAIDI)

Hata T.




[Ipunoskenue 2

K AIMMHUCTPATUBHOMY perjaMeHTYy I10
MIPeIOCTaBJIEHNIO MYHUIIUIIAIbHOW YCITYTY
«OTHeceHMe 3eMeJTb UJIM 3eMeJIbHbIX YYaCTKOB
B COCTaBe TaKMX 3eMeJIb KOIpeaeIeHHOM
KaTeropuu 3eMeJib UJu epeBo/; 3eMeJib U
3eMeJIbHbIX YYaCTKOB B COCTaBe TaKMX 3eMeJlb
13 OJTHOM KaTeropuu B APYyTyIO»

dopma 3asiB/IeHMS Ha IePeBOJ, 3eMeJIb MJIM 3eMe/IbHBIX YYaCTKOB B COCTaBe TaKUX
3eMeJIb U3 OJJHOV KaTeropum B APYTyIo

KOMY:

(HauMeHOBaHMe YIIOJHOMOYEHHOI'O Ha OTHECeHNe 3eMeTbHOTO
y4acTKa K OIpeeIeHHOM KaTeropuu 3eMesib opraHa
rOCyJapCTBEHHOM BacTu cybbekTa Poccuiickoit @enepatiym
WIV OpPraHa MeCTHOTO CaMOYIIPABJIEHNS)

OT KOro.

(HaMMeHOBaHME U TaHHbIE OPTaHU3ALY JJIST FOPUANUECKOTO
Jmua / haMusust, UMs1, OTYECTBO J1J1 GU3UYECKOTO JIUIIA)

(ampec MecTa HaxOKAEHMS; afpecC JJIEKTPOHHOM MTOYThI;)

XopaTancTso
0 mepeBo/ie 3eMe/IbHOT0 YYaCTKOB U3 OJJHOM KaTeropmuu B APYTyi0

Hpou_ly rnepeBecTtTu 3eMeJIbHbIN Y4acCTOK:

PacCIoJIOKEHHBIN TI0 afpecy (MeCTOMOJIOKEHNE)

I1omaabro

C KagaCTpOBbIM HOMEPOM

M3 KaTeropmm 3eMejib
(YKa3bIBaeTCst KaTeropus 3eMeJib, K KOTOPO IIPUHAAJIESKUT 3€MeTbHbBIN YUaCTOK)
B KaTeropmio 3eMeJjib
(YKa3bIBaeTCs KaTeropusi 3eMeJib, B KOTOPYIO TUIAHUPYETCS OCYIIIECTBUTD IIEPEBOJ], 3€MEIbHOTOYYaCTKa)

B CBSI3U
(YkasbIBaeTcs 0O0OCHOBaHMe [MePEeBO/ia 3eMeJIbHOIO YUacTKa C YKa3aHMeM Ha mosioskeHussdenepasbHOrO 3aKOHA OT
21.12.2004 Ne 172-03)

3eMeJIbHbIN YUYaCTOK NMPUHAOJIECIKUT

(ykaspiBaeTcs mpaBoobJiaiaTesb 3eMIM (3eMeJIbHOTO Y4acTKa))



Ha I1paBe

(YKa3sbIBaeTCs MPaBO Ha 3eMJTIO (3€MEJTbHBIN YUaCTOK))

Pe3ynbTatr ycIyru BhIAATHCIEAYIOIIMM CIIOCOO0M:

[Ipunoskenus

(IOKYMEHTbI, KOTOPbIE MPENCTAaBUIT 3aBUTEITD)

(IOMKHOCTD) (nopmucye) (bammnms 1 MHUIMAIDI)

Hara r.




[Ipunoskenue 3

K AIMVHUCTPATUBHOMY perjaMeHTy IO MPeqoCTaBIeHNIO
MYHULMTITbHOM yCayTu « OTHeCeHMe 3eMesTb MU
3eMeJIbHBIX YUaCTKOB B COCTaBe TaKUX 3eMeJjib K
oIpeJie/IeHHOM KaTeropuu 3emMesib Win IepeBoy, 3eMesb 1
3eMeJIbHBIX YUAaCTKOB B COCTaBe TaKMUX 3eMeJib U3 OJHOMN
KaTeropum B IPYryro»

Cocras, IoC/1eA0BATETbHOCTD ¥ CPOKY BBITIOJTHEHUSI aIMUHUCTPATUBHBIX NPOLEeAYP (AeVCTBUIT) IPU MPe0CTaBIeHUN
MYHUIIMIIAIbHOM YCITYTU

HeTOCTaTOUHOCTHU
[peaCcTaB/IEeHHbIX TOKYMEHTOB, C

YKa3aHMeM Ha COOTBETCTBYI’OLLLMIZ

JTOJI>KHOCTHO
e JIn1o, MecTO BBINOJHEHMS
OcHoBanue st Cpok OTBETCTBEHH | aIMVMHUCTPATUBHOT'O Kpurepun Pesynbrar
Havaja CopepskaHye afMUHUCTPATUBHBIX | BBIMOJHEHUS oe 3a IencTBuUsl/ MIPUHSITUS aAMUHUCTPATUBHOTO
aAMUHUCTPATUBHOM IEeNCTBUI aAMMHUCTPATUB | BbITIOJIHEHYE UCIIOJIb3yeMast pelieHust IeMCTBYUSI, CIIOCOO
Mpoleaypbl HBIX IEVICTBUM | aAMUHUCTpA | WHOOpMaIMOHHAs bukcanym
TUBHOTO cucrema
IEeCTBUS
1 2 3 4 5 6 7
1. TIpoBepka JOKYMEHTOB M PErUCTPALIMS 3asIBJI€HMS

[TocTynieHue [Ipuem u mpoBepka 1 pabounit  |YnosHOMO |YTIOJHOMOYEHHbIA |- peructpaus
3asIBJIEHUS U KOMIIJIEKTHOCTU JOKYMEHTOB Ha JIeHb YEHHOT'O opran / 'IC 3asiBJICHUS U
TOKYMEHTOB [J1J151 HaJIM41e/OTCYTCTBYE OCHOBAHUMI opraHa, mokymeHTOB B ['MIC
MpeaoCTaBIEeHMS /IS OTKa3a B IIpMeMe JOKYMEHTOB, OTBETCTBEH (TIpuCBO€EHME HOMepa U

MpeayCMOTPEHHBIX MyHKTOM 2.12 Hoe 3a maTupoBaHue);
MYHUIUTIATBHOM AIMUHUCTPAaTUBHOTO perjiaMeHTa MpenocTaByie Ha3HaueHue
YCITYTU B Hue MO/KHOCTHOTO JINIIA,
YosHOMOuYeHHbIM B ciydae BbISIBJIEHMSI OCHOBAHMIA 1 pabounii OTBETCTBEHHOTO 3a
opra” 7S OTKa3a B IpMeMe JOKYMEHTOB, IleHb rpenocTaB/ieHne

HarpaBJeHe 3asIBUTEITIO B MYHUITUTIATb IMYHUITUTTATBHOMN

9JIEKTPOHHOM (OPMe B JIMUHBIN HOM YCITYTU, U Tiepefava

kabunet Ha EIN['Y yBenomienus o YCIIyI'U eMy JOKYMEHTOB




2

NMOKYMEHT, IIPelyCMOTpPeHHbI
MyHKTOM 2.8 AZMUHUCTPATUBHOIO
persiaMeHTa OO0 O BBISIBJIEHHbIX
HapylieHusx. JlaHHbIe HELOCTATKA
MOTYT OBbITb MCIIPaBJIEHbI
3asIBUTENIEM B TeueHue 1 pabouero
ITHST CO THSI TTOCTYIITIEHMS
COOTBETCTBYIOIIETO YBeIOMIEHNSI
3asiBUTEJTIO.

B ciydae HenpeacTaBieHns B
TeueHMe YKa3aHHOTO CPOKa
HEeOOXOAVMbBIX JOKYMEHTOB
(cBemeHMit U3 JOKYMEHTOB), He
MICITPABJIEHNST BbISIBJIEHHBIX
HapyIeHnii, GopMupoBaHue 1
HaIlpaBJieHe 3asiBUTEJTIO B
BJIEKTPOHHOV (opMe B JIMUHBIN
KabuHet Ha EII'Y yBegomiennst o6
OTKase B IpyeMe JOKYMEHTOB,
HEeOOXOAVMBIX [JIsI IIPeJOCTaBIEHNST
MYHUIUTIATBHON YCIIYTH, C
yKasaHMeM MPUYMH OTKasa




r'o perjiaMeHTa

2 3 4 5 6 7
B ciryyae oTCYTCTBMSI OCHOBaHMIA 1 pabounit  |TOJKHOCTHOE Y TTOJTHOMOYEHHbIN
IMJIST OTKAa3a B IIpMeMe JOKYMEHTOB, |T€Hb UTUITO opran/I'IC
MpeIyCMOTPEHHBIX MyHKTOM 2.19 YosiHoMOYeH
AIMUHUCTPATUBHOTO perjamMeHTa, HOT'O OpraHa,
perucTpays 3asBjaeHus B OTBETCTBEH
2JIEKTPOHHOM 6a3e JaHHbIX 10 YUeTy HOe 3a
OKYMEHTOB perucTpanmio
KOpPPEeCITOH
neHLU
[TpoBepka 3asiBjieHUS U JOKYMEHTOB MOJKHOCTHOE [YTIosTHOMOYeHHbI - HampaBieHHoe
MpenCTaBJIeHHbIX AJISTIOTyYeHUsT ITULIO opras/I'IC 3aSIBUTEJTIO 3JIEKTPOHHOE
MYHUITUITAIBHOM YCITYTU 'Y1osHoOMO CcOoO011IeHNEe O TIpueMe
UEeHHOT'O 3asIBJIEHMST K
HamnpasieHue 3asBUTENIO obrana, Hamune/orcyrer  |PaCCMOTPEHIIO 6o
BJIEKTPOHHOT'O COOOIIEHMS O TIpUemMe OTBETCTBEH Bite OCHOBaHMit st kaoa B HPHUEME
3asiBJIEHNST K pACCMOTPEHMIO 60 HO€ 3a OTKasa B ripueme | B/IEHIA K
OTKa3a B IpuemMe 3asiBJIEHUST K [PEAOCTAB/ICH TOKYMEHTOB, PACCMOTPEHIO
PacCMOTPEHMIO C 060CHOBAaHMEM e TpeayCMOTPEHHBIX
OTKasa MYHULATIAE myHKToM 2.10
HOM yCIIyTit AIMUHUCTPAaTUBHO




2.ITomyuenne cBemenuii mocpencrsom CM2OB

1 2 3 4 5 6 7
MakeT HarpaB/IeH/E€ MEKBEIOMCTBEHHbIX B JI€Hb JIOJSKHOCTH  [YTIOJTHOMOYEHHBIN [OTCYTCTBUE HalpaBJIeHE
3aperucTpupoBaH 3aITPOCOB B OpraHbl 1 OpraHu3aliuy, [permucTpauyun oe JINIIO opras/I'IC/ CM3B |[m1okymMeHTOB, MesKBEIOMCTBEHHOT'O
HbBIX TOKYMEHTOB, 'YKa3aHHbIE B ITYHKTe 2.3 3asIBJICHUS U 'Y1I0JTHOMO HEeOOXOIMMBIX IIJIT  [3aIIpoca B OpraHbl
MOCTYIMBIILIUX ATMUHUCTPATUBHOI'O perjaMeHTa TOKYMEHTOB UEHHOT'O MpeIoCTaBJIEHUS (opranmsarumn),
ITOJIKHOCTHOMY JILITY, oprasa, MYHUIUTIAIbHON MpeIOCTaBJISIONIe
OTBETCTBEHHOMY 3a OTBETCTBEH YCIyTH, IMOKYMEHTBI (CBeIeHMsI),
MpeoCTaB/IeHNe HOe 3a MpelyCMOTPEHHbIE
MpemoCTaBI
MYHUIUITATbHOM eHue HaXOOIINXCS B myHktamu 2.10
YCIIYyTU PaCHOpSIKEHU AMUHUCTPATUBHOI'O
rOCYyIapCTBEHHBIX [perjiaMeHTa, B TOM
MYHULIAIIA OpraHoB Yucye C
ITbHOM (opranmsariuit) MCII0JIb30BaHUEM
YCITYTU CMDB
MOJTly4eHe OTBETOB Ha 3 pabounx nHS  [[TO/KHOCT — [YTIOJIHOMOUYEHHBIN | TOJTydYeHue
MeKBEIOMCTBEHHbBIE 3aITPOCHI, CO THS HOe JIUII0 opran) /TTC/ ITOKYMEHTOB
bopMMpoBaHyEe TOJTHOTO HarpapieHus  |YnosHomo |([CMOB (cBemeHmn),
KOMILJIEKTA IOKYMEHTOB MEe>KBEJIOMCTBEH [UEHHOI'O HEeOOXOIMMBIX JIJIS
HOIO 3aIIpOCa B (OpraHa, [peIoCTaB/IEeHNS
OTBETCTBEH
OpraH Win Hoe 3a MYHULIUITATbHON
OopraHmMsanyio, [[IpeaocTaBjie YCIIYTU
MPeIOCTaBIISII0  [HUe
1I1e TOKyMeHT U [MyHUIIUIIa b
HOW YCITyTU
MHGOpPMAIINIO,
eCJIM VHbIE
CPOKM He
MpenyCMOTPEHbI
3aKOHO/IaTeJIh

ctBoM PD u

cyobekTa PO




3. PaccmoTrpeHye TOKYMEHTOB U CBeIEeHUNI

1 2 3 4 5 6 7
MaKkeT [TpoBeneHye COOTBETCTBUS o 5 pabounx  |DOJKHOCT  |YIIOJIHOMOYEHHbBIN (OCHOBaHMS MPOEKT pe3yJibTaTa
3apernMCTPUPOBAHHBIX|[IOKYMEHTOB U CBEIE€HUI ImHe Hoe o jopraH) / T'IC OTKasa B MpegoCTaBIeHMS
ITOKYMEHTOB, TpeObOBaHMSIM HOPMATMBHBIX Y1oaHomMo MpeaoCTaBIeHNN
MOCTYITMBIIIX MPaBOBBIX aKTOB ITPEIOCTABJIEHNS UEHHOT'O MYHUIUITATbHOM
ITOJISKHOCTHOMY oprasa, MYHUIIUTIQJIBHOM  [yCTyTHU TI0 hopme,
UTHILY, MYHUIIUITATIbHOM YCITYTU OTBETCTBEH YCITYTH, MPUBEIEHHON B
OTBETCTBEHHOMY 3a HOe 3a [peayCMOTPEeHHbIe [pMIoKeHnn 5, 6, 7 K
MpeoCTaB/IeHNe MpeIoCTaBIe MMyHKTOM 2.13- AIMUHUCTPATUBHOMY
H1e 2.14 perjiaMeHTy
MYHUIUITATbHOM MYHUITUITIATb AIMUHUCTPaTUBHO
yCITyTH HOW YCITyTH ro perjaMeHTa
4. TlpuHsaTHE pelIeHus
MpOeKT pe3ysibTata [[[puHSITHE pellleHus O o 5 pabounx  |[TO/DKHOCT  [YIIOJIHOMOYEHHbIA |~ PesysbTaT
[peoCTaB/IeHNS MpeIoCTaBIEHNUS THen HOe JINII0 opran) / T'IC [peoCTaB/IeHNS
MYHULIATIAIBHOM YCITYTU MU 00 Y1iomHOMO
MYHUIUITATbHOM OTKase B MPeJOCTaBIEHUN YCITYT U UEHHOT'O MYHUIUITATbHOM
ycsryru 1o popme oprasa, ycJIyru 1o gopme,
COTJIACHO OTBETCTBEH MPUBEIEHHON B
[IPWIOXKEHUIO 5, Hoe 3a npuwiIokeHun 5, 6, 7 K
6 umm 7 K MpeIoCTaBIIe
AIMUHUCTPATUBHO H1e AIIMUHUCTPATUBHOMY
MYy peryiaMeHTy perjiaMeHTy,

[MOAIIVICAaHHBIN




1 2 3 4 5 6 7
DopmupoBaHue peleHnst o MYHUILIUTIATb 'YCUJIEHHOM
MpeIOCTaBIeHNM MYHULIATIAIBHON HOW YCJIyTH; KBaTVUIMPOBAHHON
'YCITYTU MJi 060TKa3e B PykoBoauT MOMIMCbIO PYKOBOIUTEJIS
MpeIOCTaBIeHNM MYHULIATIAIbBHOM eJ1b Y TOJTHOMOYEHHOTO
YCITYTU 'Y1osHOMO OpraHa M MHOTO
YEHHOTO 'YIIOJTHOMOYEHHOT'O M
opraHa) win iuiia
MHOE
[YIIOJTHOMO
YeHHOe VM
UTAIIO
5. Bsigaua pesysibTaTa
dbopmupoBaHue u Peructpanus pe3yJibrara MOCjie OKOHYaHMS [MO/DKHOCT — [YTIOJTHOMOYeHHbI - BHeceHue o
perncTpanmus MPeIOCTaBIeHMS MYHULIUITAIBHOM [POIEAYPBI Hoe ymno  |opran) / TYIC CBeIEeHUI KOHEYHOM pe3yJsIbTaTe
pe3yJsbTaTa YCITyTU MPUHSITUS 'Y1osHOMO MpenoCTaBIeHNs
MYHUILIATIATEHOMN periieHus (B YEHHOTO MYHULIATIATBHOM YCITYTH
'YCJTYTU, YKa3aHHOTOB 00T CPOK oprasa,
MyHKTe 2.5 MpeIOCTaBIeHIs]  |OTBETCTBE
AIMUHUCTPATUBHOT'O MYHUIIUTIQJIBHOM  |[HHOE 3a
peryiameHTa, B hopme YCITYTY He MpelOCTaB
5JIEKTPOHHOTO BKJTIOUAETCS) ieHne
imokymenTa B I'MIC MYHULIATT
QTbHOM
YCITyTHU
Harmpasiienne B B CDOKM, ITOJIKHOCT  |YHOJIHOMOYEHHbIN |YKasaHue BbIZaya pe3yjabTaTa
MHOTO(MYHKIIMOHAJIbHBIVA IIEHTP  [YCTAaHOBJIEHHbIE  [HOE JIUIIO opran) / AVUC M®II BasBurenem B MYHUIIUITIBHOM YCITYTY
pe3ybTaTa MyHUIIUIIAIbHOM corJialIeHueM YToJIHOMO 3arpoce ciocoba  [3asSIBUTEJIIO B
YCITYTH, YEHHOTO BbIZAYN




1 2 3 4 6 7
YKa3aHHOIO B IyHKTe 2.5 0 B3aMMOJENMCTB [OpraHa, pe3yJsbTaTa bopme 6ymMaskHOTO
AIMMHVCTPaTUBHOTO PErJIaMEHTa,B U MEXIY OTBETCTBEH MYHULIATIIBHOM  [TOKYMEHTa,
(bopMe 371€EKTPOHHOTO AOKYMEHTa, |YTIOJTHOMOYEeH [HOe 3a ycayru B M®LI, a  [moaTBepskaatoiiero
MOATIVICAHHOTO YCUJIEHHOM HBIM OPTaHOM M [[IPEeIOCTaB TaK>Ke Imogavya conepskaHue
KBaIMPUIMPOBAHHOM 3JIeKTpoHHON [M®DI] ieHune 3ampoca uepes 37IEKTPOHHOTO
MOATVICHIO YIIOJITHOMOYEHHOTO MYHULIATIATbH MOI] MOKYMEHTA, 3aBePEHHOTO
IMOIKHOCTHOTOJTIIA Ol YCITyTU reuatbio MOII;
Y ITOJTHOMOYEHHOTO OpraHa BHECEHJe CBeJIeHMII B
['IC o Bbimaue
pesyJsibTaTa
MYHUITUITAIBHON YCITYTU
HamnpaByiienne sasBuTesito pe3ysbraraB meHb IMTOJIKHOCT ['"C PesysbTaT MYHUIIUITAIBHOM YCITYTH,
MpegOCTaBJIeHUSIMYHUIIUTIAIBHOM  [PETUCTPALIMM  [HOE JIUIIO HaIpaBJIeHHbIN
ycayru B inuHbIi KabuHet Ha EIIT'Y pesynbrara 'Y TIOJTHOMOYH 3asIBUTEJTIO Ha JIMUHBIN
[MpenoCTaBIeHNsI [HOTO OpraHa, KabuHet Ha EII'Y
MYHUIIUITATbHOM OTBETCTBEH
YCITyTU Hoe 3a
MpeIoCTaB/IeH
me
MYHULIATITbH
oM yCIIyTU
6. BHeceHne pe3ysibTaTa MyHULIUTIATBHOM YCJIYTY B PEECTDP pellIeHNn
DopmMupoBanue u Brecenne cBemenmii o pesysbrare |1 pabouniimenp |[mosskHocTHOE ['MIC PesysbTaT MpeIOCTaBIEHNUS
perucrpanus MpegoCTaBIeHNUSI MyHUIUITATbHOMN UTUTIO MYHUIUIIAJIBHOM YCITYTH,
pesysbTaTa YCJIYTH, YKA3aHHOM B IyHKTE 2.5 YonmHOMO YKa3aHHbBIN B
MYHUIUTIAIBHOM YCITY YEHHOT'O

oprasa,




1 2 3 4 5 ) 7

'Y, YKa3aHHOTO B AIMMHVCTPAaTUBHOTO PErjaMeHTa,B OTBETCTBEH MyHKTe 2.5

myHKTe 2.5 peecTp pelieHunmn Hoe 3a AIMUHUCTPATUBHOTO
AIMUHUCTPATUBHOTO MpeoCcTaBIe perjiaMeHTa BHECEH B
peryiameHTa, B hopme Hue peecTp
9JIEKTPOHHOTO MYHULIATIAITb

imokymenTa B ['IC HOM

YCITYTU




[Ipunoskenue 4

K AIMUHUCTPATMBHOMY perJiaMeHTy IO
MpeIOCTaBJIEHNIO MYHUIIUTIAIbHON YCITYTY
«OTHeceHMe 3eMeTb UM 3eMeJIbHbIX
YUYaCTKOB B COCTaBe TaKMX 3eMeJjIb K
OIpejieJIeHHOM KaTeropum 3emMeJib Uin
1IepeBoy], 3eMeJIb ¥ 3eMeJIbHbIX YUaCTKOB B
COCTaBe TaKMX 3eMeJjIb U3 OSHOM KaTeropum

B IPYTYIO»

dopma penreHust 00 0TKa3e B IIpyeMe JOKYMEHTOB, HEO0XOMMBIX JJIsI
NpefoCTaBIeHUS YCIIYTU

(HaMMeHOBaHMe OpraHa roCyAapCTBEHHON BacTu cyobekTa Poccuiickoit Pepepatiyiy uam opraHa MECTHOTO
CcaMOYIIpaBJIeHNs], YIIOJTHOMOUEHHOTO Ha OTHECEHME 3eMeJIbHOT'O YUaCTKa K ONpee/IeHHON KaTeropun 3eMeJib WIn
TepeBoj, 3MeJIbHOTO YYacTKa U3 OJHOMKATEropuu B JPYTYIO)

oT
Ne KOMY:

PEINIEHUE
00 OTKase B IIpyeMe JOKYMEHTOB, HE00XOMMBIX JIJIsI IIPEIOCTABIEHUS YCIIYTU
«OTHeceHMe 3eMeJIb MJIM 3eMe/IbHBIX YYaCTKOB B COCTaBe TaKUX 3eMeJIb K
ompeaeIeHHON KaTeropum 3eMesib W IepeBo/ia 3eMe/Ib WJIM 3eMeJIbHBIX Y4aCTKOB B
COCTaBe TAaKUX 3eMeJIb U3 OJJHOV KaTeropuu B APYryi0 KaTeropmo»

PaccmoTtpeB Baiile 3asiBjieHme ot Ne " npujiaraeMble K HeMY
IOKYMEHTbI, PYKOBOACTBYSICb DepepaysibHbiM 3akoHOM 0T21.12.2004 Ne 172-®3
«O mepeBome 3eMesb WIM 3€MEJbHBIX YYaCTKOB M3 OJHOM KaTeropMm B OPYIYIO»,
YITIOJTHOMOYEHHBIM OpPraHoM ( ) TpPUHSTO pellleHMe 06 OTKase B
IIpYeMe JTOKYMEHTOB, HEOOXOIMMBIX IJII IIPeIOCTaBJI€HMS YCIYTH, 110 CJIeAYIONIM
OCHOBaHMSIM:

Pasbscuenne IIPpUYMH OTKa3a:




HononuuTenbHas nHbopmanus:

(ykasbiBaeTcs MHGOpPMaIys, Heo6Xxoaymast jisl yCTpaHEeHUs PUYMH OTKa3a B IIpyYeMe TOKYMEHTOB,
HEO6XOIUMBIX IJISI TPEJOCTABJIEHNUS YCIYTH, 8 TAKsKe MHAsI JOTIOHUTEIbHAS MHDOPpMAIs Py HATMIUN)

Bbl BmpaBe MOBTOPHO OOpPaTUTbCS B YIIOJHOMOYEHHBII OpraH C 3asBJIeHUEM O
MpeIOCTaBIEHNM YCITYTH MTOCTIe YCTPAHEeHMSI YKa3aHHbBIX HapYIIEeHUIA.

IlaHHBII OTKa3 MOXKeT ObITb OOKaJIOBaH B AOCYAEOHOM IOpsIKe ITyTeM HallpaBJIeHUS
>Kas100bI B YIIOJTHOMOUEHHbIV OpraH, a Takke B Cy1eOHOM MOpsIIKe.

(IOMKHOCTBD) (nopmucye) (bammnms 1 MHUIMAIDI)

Hara r.




ITpunoskenne 5

K AIMVHUCTPATUBHOMY perjaMeHTy IO
IIPeAOCTaBIEHNIO MYHUIIUTIAIBHON YCITYTH
«OTHeceHMe 3eMeJib WM 3eMeJTbHbIX
Y4YaCTKOB B COCTaBe TaKMX 3eMeJsib K
orpeeseHHOM KaTeropum 3eMeJib Un
TIepeBOo/I 3eMeJTb U 3eMeJIbHbIX YUaCTKOB B
COCTaBe TaKMUX 3eMeJIb M3 OJTHO KaTeropum

B IPYTYIO»

d)opMa pelieHmns 00 OTHeCEeHUM 3eMeJTb WJIU 3eMeTbHbIX Y4aCTKOB B COCTaBe
TaKMNX 3€MeJIb K OﬂpeHeHEHHOﬁ KaTeropmm seMmeyib

(HaI/IMEHOBaHI/Ie opraHa FOCyﬂapCTBEHHOﬁ BJIaCTU Cy6’b€KTa Poccuiickoint dDe,uepauMM MM opraHa MeCTHOI'O
caMoyIipaBJ/IEeHUs, YIIOJITHOMOYEHHOI'O Ha OTHECEHME 3€MEeJIbHOI'O yUaCTKa K onpe,ueneHHoﬂ KaTeropmumn SEMEIII:)

OT Komy:
Ne

PEIIEHUE
00 OTHeCeHMM 3eMeJIbHOT'0 Y4acTKa K onpe/ie/IeHHOM KaTeropuu semMeb

PaccmoTtpes Baiiie 3asBsieHne ot Ne M TpwiaraeMble K HeMY
IIOKYMEHTbI, PYKOBOACTBYSICh cTaTbell 8 3emenbHOro kKomekca Poccuiickon ®Depepanyiu,
®enepanbHbiM 3akoHOM OT 21.12.2004 Ne 172-®3 «O mepeBofie 3emesib MM 3eMeIbHbIX
YYaCTKOBM3 OTHOM KaTErOPUM B IPYTYIO», YIIOJHOMOYEHHBIM OPTaHOM IIPUHSTO PeIIeHNe

(HaMMeHOBaHMe OpraHa rocyIapCTBEHHO BIacTh cyobekTa Poccuiickoit Denepaiiym i opraHa MeCTHOTO
CcaMOYTIpaBJIeHNsI, YITOJIHOMOYEHHOTO TIepeBOo/i, 3eMeJIbHOTO Y4acTKa M3 OJIHOM KaTeropmu B APYryio)

00 OTHeCeHUM 3eMeIbHOI'O Y4acCTKa C KaaaCTpOBbIM HOMEPOM _: .

I1omaabro KB. M, pPacCIIOJIO’)KEHHOMY IIO afpecy:
, K KaTeropmm 3eMejib

« ».

HononuutenbHast uHboOpmanus:

(IOMKHOCTD) (nmopmmch) (baMmiust ¥ MHULIMAIIBI)

Hara r.



[Tpunoskenne 6

K AIMVHUCTPATUBHOMY perjaMeHTy IO
IIPeAOCTaBIEHNIO MYHUIIUTIAIBHON YCITYTH
«OTHeceHMe 3eMeJib UM 3eMeJTbHbIX
Y4YaCTKOB B COCTaBe TaKMX 3eMeJsib K
orpeeseHHOM KaTeropum 3eMeJib Un
TIepeBOo/I 3eMeJTb U 3eMeJIbHbIX YUaCTKOB B
COCTaBe TaKMUX 3eMeJIb M3 OJTHO KaTeropum

B IPYTYIO»

dopma pellieHNsI 0 IepeBojie 3eMeJIb WIN 3eMe/IbHbIX YUaCTKOB B COCTaBe
TaKUX 3eMeJIb U3 OAHOI KaTeropum B APYyryrio

(HaMMeHOBaHMe OpraHa rocyAapCTBEHHOM BiaacTu cyobekta Poccuitckon @epepariy uay opraHa MECTHOTO
CaMOYTIpaBJIEHNMsI, YITOJIHOMOUYEHHOT'O [TEPEBO/] 3€MeJIbHOI'O YYaCTKa U3 OJHOV KaTeropuim B JPYTYIO)

oT KOMY:
Ne

PEINIEHUE
0 mepeBoJie 3¢eMe/JIbHOT0 Y4acTKa M3 OJHOM KaTeropum B APYTyIio

PaccmoTtpes Baiiie 3asiBsieHune ot Ne U TpwiaraeMbie K Hemy
IOKYMEHTbI, PYKOBOACTBYSICh cTaTheil 8 3eMenbHOro Komekca Poccuitckon Pemepainm,
®enepanbubiM 3akoHOM OT 21.12.2004 Ne 172-®3 «O mepeBoje 3eMesib MM 3eMeJIbHbIX
Y4YaCTKOBM3 OTHOM KaTeropuy B APYTYIO», YIIOJHOMOUYEHHBIM OPraHOM

(HauMeHOBaHMe OpraHa rocyIapCTBEHHOI BiIacTi cyobekTa Poccuiickoit Deneparinm mim opraHa MeCTHOTO
CaMOYIIpaBJIEHNSI, YIIOJTHOMOYEHHOTO TIePEBOJL, 3eMEeJTbHOTO YYaCTKa M3 OJHO KaTeropuu B APYTYIO)
MIPUHSITO pelleHNe O IePeBO/ie 3eMeJIbHOTO yYacTKa C KalaCTPOBBIM HOMEpOM _:_ :
[Jiomanabio KB. M, pacCIIOJIO’)KEHHOMY IIO afpecy:
, V3 KaTeropmm 3eMeJIb « » B
KaTeropuio 3eMeJib « », IJISI LIeJI:

HononHuTebHas MHGOPMAaLVS:

(IOMKHOCTD) (nopmucy) (bammust M MTHULIMATIBL)

Hara T




[Tpunoxkenne 7

K AIMVHUCTPATUBHOMY perjaMeHTy IO
IIPeAOCTaBIEHNIO MYHUIIUTIAIBHON YCITYTH
«OTHeceHMe 3eMeJib UM 3eMeJTbHbIX
Y4YaCTKOB B COCTaBe TaKMX 3eMeJsib K
orpeeseHHOM KaTeropum 3eMeJib Un
TIepeBOo/I 3eMeJTb U 3eMeJIbHbIX YUaCTKOB B
COCTaBe TaKMUX 3eMeJIb M3 OJTHO KaTeropum

B IPYTYIO»

dopma pelieHnsI 06 0OTKase B IIPeAOCTaABIEHUN YCTYTH

(HaMMeHOBaHMe OpraHa rocyIapCTBEHHOM BiacTu cyobekTa Poccuiickoit @emepatinm UaM opraHa MECTHOTO
CaMOYIIpaBJIeHNsI, YIIOJTHOMOUEHHOTO Ha OTHECeHe 3eMeJIbHOTO yUacTKa K OIpee/IeHHOM KaTeropum seMesb Win
MepeBo/], 3€MeJIbHOTO YUaCTKa M3 OJHOMKaTeropmi B IPyryio)

oT KOMY:
Ne
PEIIEHUE
00 OTKase B MPeJOCTaB/I€HNN YCIIYTU
oT Ne
PaccmoTtpes Baiiie 3asiByieHme oT Ne M T[puiaraeMbie K

HeMY JOKYMEHTbI, PYKOBOJCTBYsICb @enepasbHbiM 3akKOoHOM OT 21.12.2004 Ne 172-P3
«O mepeBome 3eMesib MM 3eMeJIbHBIX YYaCTKOB M3 OJHOM KaTeropum B IpPYIyio»,

YIIOJIHOMOYE€HHBIM OpPraHOM ( )’

(HaMMeHOBaHMeE OpraHa TOCyAapCTBEHHOM BacTu cyobekta Poccuiickoit @emepanyy wiv opraHa MECTHOTO
CcaMOYIIpaBJIeHNs], YIIOJIJHOMOYEHHOTO Ha OTHECEHME 3eMeJIbHOTO YUYaCTKa K OIpEeAeIeHHOV KaTeropuy 3emMesib VU
TepeBOoJ], 3€MeJIbHOTO YYaCTKa U3 OHOM KaTEropuu B APYTYIO)

MIPUHSITO pellieHre 00 OTKase B MPeJOCTaBIEHUNYCITYTH, TI0 CeAYIOIIMM OCHOBAHMSIM:

PasbsicHeHMe mpuuMH OTKa3a:

e W




HonosHuTeIbHO MHGOPMUpPYEM:

(ykasbiBaeTcs MHGOpMaIysi, Heo6xoaymast AJjist YCTpaHEHMS PUYMH OTKa3a B IIpYeMe TOKYMEHTOB,
HeO6XOIUMBIX IJISI TPEJOCTABJIEHNUS YCIYTH, 8 TAKsKe MHAsI JOTIOHUTETbHAS MHGOPpMAIVS Py HATMIUN)

Bbl BrpaBe MOBTOPHO OOPaTUTHCS C 3alIPOCOM O MPeNOCTaBIEHUM YCJIYTU MOCse
yCTpaHeHMsT YKa3aHHbIX HAPYILIEeHUN.

IlaHHBIM OTKa3 MOXXeT ObITb O00XKaJioBaH B [IOCYIeOHOM IIOpSAKE IMyTeM
HaIpaBJIEHMS)KaI00bI B OpPraH, YIIOJTHOMOYEHHbIN Ha MIPeIOCTaBIeHNe YCITYTU
( )

(HaMMeHOBaHMe OpraHa rocyJapCTBEHHOV BacTu cyobekTa Poccuiickoit Demepalinyt Uau opraHa MECTHOTO

camMoyImpaBJieHNs, YIIOTHOMOYEHHOI'O Ha OTHeECEHME 3€MeJIbHOI'O y4YaCTKa K OHPEﬂEHEHHOf{KaTeFOpMM 3eMeJIb
WJIN 1iepeBoa 3€MeJIbHOI'O y4acCTKa U3 O,ELHOﬁ KaTeropumn B ,E[pyI‘yI-O)

a TakKe B CyZeOHOM TTOpSIIKe.

(IO/MKHOCTD) (nopmucy) (bammust M MTHULIMATTBI)

Hara T.



	Административный регламент предоставления муниципальной услуги «Отнесение земель или земельных участков в составе таких земель  к определенной категории земель или                      перевод земель и земельных участков в составе таких земель из одно...
	I. Общие положения
	Круг Заявителей
	Требования к порядку информирования о предоставлении  муниципальной услуги
	II. Стандарт предоставления муниципальной услуги
	Наименование муниципальной услуги
	Наименование органа государственной власти, органа местного самоуправления (организации), предоставляющего
	Описание результата предоставления муниципальной
	Срок предоставления муниципальной услуги, в том числе с учетом необходимости обращения в организации, участвующие  в предоставлении муниципальной услуги, срок приостановления предоставления муниципальной услуги, срок выдачи (направления) документов, я...
	Нормативные правовые акты, регулирующие предоставление
	муниципальной услуги
	2.8.1. в случае обращения об отнесении земельного участка к определенной  категории земель:
	2.8.2. в случае обращения о переводе земельного участка из одной категории в другую:
	Исчерпывающий перечень документов, необходимых в соответствии с нормативными правовыми актами для предоставления муниципальной услуги, которые находятся в распоряжении государственных органов, органов местного самоуправления и иных органов, участвующи...
	Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Исчерпывающий перечень оснований для приостановления или отказа в предоставлении муниципальной услуги
	Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной услуги
	Порядок, размер и основания взимания государственной пошлины или иной оплаты, взимаемой за предоставление муниципальной услуги
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления  муниципальной услуги, включая информацию о методике  расчета размера такой платы
	Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги и при получении результата предоставления муниципальной услуги
	Срок и порядок регистрации запроса заявителя о предоставлении муниципальной услуги, в том числе в электронной форме
	Требования к помещениям, в которых предоставляется муниципальная услуга
	Показатели доступности и качества муниципальной услуги
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в МФЦ, особенности предоставления муниципальной услуги по экстерриториальному принципу и особенности предоставления муниципальной услуги в электронной форме
	III. Состав, последовательность и сроки выполнения административных процедур (действий), требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме
	Перечень административных процедур (действий) при предоставлении                муниципальной услуги услуг в электронной форме
	Порядок осуществления административных процедур (действий) в электронной форме
	Порядок исправления допущенных опечаток и ошибок
	услуги документах
	IV. Формы контроля за исполнением административного регламента Порядок осуществления текущего контроля за соблюдением
	Порядок и периодичность осуществления плановых и внеплановых проверок полноты и качества предоставления муниципальной услуги, в том числе порядок и формы контроля за полнотой и качеством предоставления муниципальной услуги
	Ответственность должностных лиц за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	Требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций
	V. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную  услугу, а также их должностных лиц, муниципальных служащих
	Органы местного самоуправления, организации и уполномоченные на рассмотрение жалобы лица, которым может быть направлена жалоба заявителя в досудебном (внесудебном) порядке
	Способы информирования заявителей о порядке подачи и рассмотрения жалобы, в том числе с использованием Единого портала государственных и муниципальных услуг (функций)
	Перечень нормативных правовых актов, регулирующих порядок досудебного (внесудебного) обжалования действий (бездействия) и (или) решений, принятых (осуществленных) в ходе предоставления муниципальной услуги
	VI. Особенности выполнения административных процедур (действий)
	в МФЦ предоставления государственных и муниципальных услуг
	Информирование заявителей
	Выдача заявителю результата предоставления муниципальной услуги
	Форма заявления на отнесение земель или земельных участков в составе таких земель к определенной категории
	Заявление
	об отнесении земельного участка к определенной категории земель
	Форма заявления на перевод земель или земельных участков в составе таких земель из одной категории в другую
	Ходатайство
	Форма решения об отказе в приеме документов, необходимых для предоставления услуги
	РЕШЕНИЕ
	«Отнесение земель или земельных участков в составе таких земель к определенной категории земель или перевода земель или земельных участков в составе таких земель из одной категории в другую категорию»
	Форма решения об отнесении земель или земельных участков в составе таких земель к определенной категории земель
	Форма решения о переводе земель или земельных участков в составе таких земель из одной категории в другую
	Форма решения об отказе в предоставлении услуги

