lMoctaHoBneHne AgmuHuctpauum ropoackoro okpyra Ctpexeson oT 03.09.2015 Ne620
«O06 yTBEpPXXAeHUM AOMUHUCTPATMBHOIO pernameHTa npeaocTaBrieHnss MyHULMNanbHOM
ycnyrm «Pernctpauunsa TpyaoBbixX 4OrOBOPOB U haKTOB NpeKpaLlleHnsa TpyaoBbIX
A0roBopoB paboTHMKOB C pabotogatensiMmn - U3NYECKMMIN NULAMU, HE SBNSAIOLLMMUCS
NHONBMAYaNbHBIMU NPENPUHUMATENAMMUY
(8 pepakumm ot 13.05.2016 Ne369, ot 29.12.2016 Ne1030, ot 06.10.2017 Ne727, ot
20.07.2018 Ne511)

B cooteBetctBuM co crtateamu 303, 307 Tpyposoro kopekca Poccuiickon
depepaumn, depepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHusaummn
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIYr», Ha OCHOBaHUM NyHKTa 27
yacTtu 2 ctaTbk 48 YctaBa ropoackoro okpyra CtpexxeBon

NMOCTAHOBIAO:

1. YTBepanMTe AOMUHUCTPATUBHBIA pPerfiameHT npeaocTaBneHns MyHULMNansHoOm
ycnyrm  «Peructpauna TpyooBbiX O0OroBOPOB UM (PaAKTOB MpeKkpalleHna  TpyAoBbIX
[0roBopoB paboTHMKOB ¢ paboTtogatensmmn - U3MYECKMMU NULaMn, He SBSHLWMMACS
NHANBMAYaNbHBIMU NPeaNPUHUMATENAMM» COrMAcHO NPUNOXKEHUIO.

2. lpusHaTb yTpaTMBLUMMMK CUIly MOCTaHOBIEHNA ALMUHUCTpaAUUM ropoacKoro
okpyra CtpexeBon:

- ot 02.05.2012 Ne 288 «O6 yTtBepxaeHUn ALMUHUCTPATUBHONO perramMeHTa
npegocTaBneHns MYHMLMNANBbHON  yCnyru «OpraHusaumsa n nposegeHne
yBEAOMUTENBHON perncTpaumm TpyaoBbIX OOrOBOPOB, 3akfoyaeMblx paboTHMKaMun C
paboTogatenamm — @U3MYECKUMM NMLaMW, He HABASOWMMUCA WHAMBUAYANbHbIMU
npeanpuHMMaTensMn» »;

- oT 26.06.2012 Ne 423 «O BHECeHMM WU3IMEHEHWA B MOCTAHOBIEHNE
AoMmunHmncTpaummn ropogckoro okpyra Ctpexeson ot 02.05.2012 Ne 288».

3. HacTtoduwee noctaHOBNeEHME NOANEXUT pasMeLLeHN0 Ha odmunanbHOM cante
OpraHoB MECTHOro caMoynpaBfieH1si ropoAckoro okpyra CtpexxeBon.

4. KoHTponb 3a WCMOSIHEHMEM HACTOSALLEr0 MNOCTAHOBMEHUST BO3NOXWUTb Ha
3amectutena Mapa ropogckoro okpyra CTpexeBon no coumarbHOWM  MOMAUTUKE
CanmuHa B.B.

Map ropoackoro okpyra B.M. XapaxopwuH



MpunoxeHwne

YTBEP>XOEH

NOCTaHOBMNEHNEM
AOMWHUCTPaUNN rOPOACKOTO
okpyra CtpexeBon

o1 03.09.2015 Ne 620

(B pepakuum ot 13.05.2016
Ne369, ot 29.12.2016 Ne1030, ot
06.10.2017 Ne727, ot 20.07.2018
Ne511)

AOMUHUCTPATUBHbINA PEMMAMEHT
npegocTaBreHUsA MyHULUMNanbHomn ycnyru «Perncrtpauus TpyAoBbiX JOFOBOPOB U
drakTOB NpeKkpalleHusi TPyAOBbIX JOrOBOPOB paboTHUKOB ¢ paboTogaTtenaMmu -
dum3nyeckumm nuuamm, He ABNAIOWMUMUCA UHAMBUAYANbHLIMU
npeanpuHUMaTENAMN»

l. O6wue NonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfamMeHTa
npenocTaBneHns MyHUUMNansHOM yCryrm

1. AOMUWHUCTPAaTMBHLIN perfaMmeHT npeaocTaBneHns MyHULMMIansHOW YCryru
«Pernctpaums TpyaoBbiX OOroBOPOB M (PaKTOB MpekpalleHuss TpyaoBbiX OOrOBOPOB
paboTHMkoB C pabotogarenamu - usnyeckumMu nvuamMu, He SABNAKLWMMUCS
NHOMBMAOYaNbHBIMW NpeanpuHuMaTtensaMmmn» (ganee - AOMUHUCTPATUMBHBIA perfiaMeHT)
onpegenser nopsagok W cTaHAapT NpefocTaBreHus MyHUUMNanbHOWM YCryrm Mo
perncTpauun TpyaoBbIX [OroBOpoB M (PakTOB MpekpalleHns  TPyAOBbIX [AOroBOPOB
paboTHMkoB C pabotogarenamu - (usnyeckumMuM nvuamMu, He SABNAKLWUMMUCS
NHOMBMAOYanbHbIMW  NpeanpuHUMaTenaMu (ganee - MyHUUMNanbHas ycrnyra) Ha
Tepputopun ropogckoro okpyra CrtpexeBon, AAMUHUCTPaUMEN TFOPOACKOro OKpyra
CTpexeBou, OOIMKHOCTHLIMU Nuuamu AgMUHUCTpauMn roponckoro okpyra CrpexeBon,
60 MyHMUMNAaNbHBIMU CRy>XaLLUMMK.

Kpyr 3assutenen

2. lNpu nogave 3asABreHUs O perucTpauum TpPyaoBOro gorosopa paboTHUKa C
pabotogatenem - U3MYECKMM  NULOM, He SABASIOWWMMCA  UHAMBUAOYalbHbIM
npeanpuHUMaTeneM, 3asaBuUTeNAMN MOryT BbICTyNaTb:

- (pbusmyeckoe nuLo, 3aperncTpupoBaHHOE MO MECTY XUTEmNbCTBa Ha TeppuTopumn
MyHUUMNanbHOro obpasoBaHuA ropoackon okpyr CTpexeBoW, He sABnsoLleecs
nHOMBMAYyarbHbIM  MpeanpuHMMartenemM W - 3akroumBllee  TPydoBOW  [OroBop C
paboTHMKOM (panee — paboTogartens);

- npeactaButenb paboTogatensi, OEUCTBYOWMWA B CWMy  MOSIHOMOYUA,
OCHOBaHHbIX Ha IOBEPEHHOCTN UMW NHBIX 3aKOHHBIX OCHOBAHWUSIX.

3. lpu nopadve 3aaBneHWss O perucTpaumm daxrta npekpalieHMa TPyaoBOro
poroBopa paboTHuka c paboTogatenem - (PU3MYECKMM IULOM, He SBNSALWUMCS
NHOMBMAYarbHbLIM NpeanpuHuMaTeneM, 3aaBUTeNnAMn MOryT BbICTynaThb:

- paboTtogartens;

- npeactaButens paboTogatensi, AEUCTBYOWMWA B CWMy  MOSIHOMOYUA,
OCHOBaHHbIX Ha IOBEPEHHOCTN UMW NHBIX 3aKOHHbIX OCHOBAHWSIX;



- (pmsndeckoe nuuo - paboTHuK (ganee - paboTHWMK) B cnydasax cMmepTu
pabotogaTens, OTCYTCTBUS CBedeHUM O MecTe npebbiBaHusa paboTtogatens B TeyeHue
ABYX MecsileB, a TakKe B MHbIX Criyyasx, He MNO3BOMSAIOLWMX MPoAoImKaTb TPYyAOBble
OTHOLLEHNS W  WCKMYalLWmMX BO3MOXHOCTb peructpauun dakra npekpalleHus
TpyAoBoro gorosopa paboropaTtenem, npyu ycrnosun perucrpalmm TpygoBoro Aorosopa B
opraHax MeCTHOro camoyrnpaBfneHuss MyHUUUnanbHOro obpasoBaHWsi FOPOLACKON OKPYr
CtpexeBou;

- NpeacTtaBuTenb paboTHWKa, AEUCTBYIOLWNA B CUITY MOMHOMOYUIA, OCHOBAHHbIX Ha
AOBEPEHHOCTU UITN UHBIX 3aKOHHbLIX OCHOBaHUSAX.

TpeboBaHus kK NopsaKy MHPOPMUPOBAHUS O NPEAOCTaBNEHUN MyHULMNANbLHOW YCnyru

4. WNHdopmupoBaHue rpaxpgaH o nopsgke npefocTaBleHns MyHMUunansHOW
ycnyrn obecneumBaeTca LOMMKHOCTHbIMM nvuamn (cneumanuctamm) AZMUHUCTPaLMK
ropogckoro okpyra CTtpexeBoW, MHOroyHKUMOHANbLHOIO LeHTpa npeaocTaBreHns
rocyapCTBEHHbIX N MyHUUMNanbHbIX ycnyr (ganee — M®LL) npyu Hanu4mm 3aknio4eHHOoro
cornawleHums.

5. OcHoBHbiMM TpeboBaHMsAMM K WH(OPMUPOBAHMIO TpaxdaH O nopsgke
npenocTaBneHns MyHMUMNanbLHON yCryrn siBASIIOTCA AOCTOBEPHOCTb NpenocTaBnsaemMon
WHOpMaUUK, YEeTKOCTb B WU3NOXEHUN uHOopMaLMK, MOMHOTa M  OnepaTMBHOCTb
NHOPMUPOBaHUSL.

6. MecTto HaxoxaeHua AgMUHUCTpauun ropoackoro okpyra CTpexeBoun, otaena
coumnanbHOM NOMUTUKM AOMWHUCTPAUUKM ropoackoro okpyra CTpexeBoW, UX MOYTOBbLIN
agpec, oduuManbHbli canT B MHGOPMALMOHHO-TENEKOMMYHUKALNOHHOMW  CeTn
«UWHTepHeT» (nanee — ceTb VIHTEpPHET), MHGOpMauusa o rpadukax padboTbl, TeNedOHHbIX
HOMepax W agpecax O9neKkTPOHHOW no4vTbl npeactaeneHbl B [lpunoxeHun 1 K
AOMUHNCTPATUBHOMY pernamMmeHTy.

7. WHdopmauma o mecte HaxoxgeHus, rpadukax pabotbl AAMUHUCTpaLMM
ropogckoro okpyra CrpexeBoW, oTaena coumanbHOW MOoNUTUKM  AMUHUCTpaLMK
ropogckoro okpyra CTpexeBon, O nopsgke npefocTaBneHus MyHUUMNanbHOW YCnyru
pa3mMellaeTcsa Ha ouumnanbHOM canTe OpraHoOB MECTHOrO camMoynpaBneHust ropoLCcKoro
okpyra CrtpexeBon B cetm WHTepHeT, B egepanbHOM rocygapCTBEHHOW
NHOPMAaLUNOHHON cucTeMe «EOWHBLIM nopTan rocyaapCTBEHHbLIX UM MYHUUUNANbHbIX
ycnyr (dpyHKUumM)» (ganee — EAnHBIM nopTan rocyaapCTBEHHbIX N MyHUUUNANbHBLIX YCNyr
(dbyHKUMR)), a TakKe NpegocTaBnNaeTcsl No TenegoHy U ANEKTPOHHOM NoyTe.

8. Ha odwmuynanbHOM canTe opraHOB MECTHOrO CaMoynpaBIieHUs FOpOLCKOro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaums:

1) HanmeHoOBaHME W MoYTOBble agpeca AOMUHUCTpPaUMW TOPOLCKOro OKpyra
CtpexeBon n oTaena couuanbHOW MNOAUTUKA  AOMUHUCTPaUUW TFOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHOB AOQMUHUCTPALUK ropoaCcKoro okpyra CtpexxeBon u otaena
coumnanbHOM NONUTUKNM AZMUHUCTPaLMKM ropoackoro okpyra Ctpexeson;

3) rpacomk pabotel AgMUHMCTpauun ropoackoro okpyra CTpexeBon M oTaena
coumnanbHOM NONUTUKN AZMUHUCTPaLMKM ropoackoro okpyra Ctpexeson;

4) TpeboBaHMss K MNUCbMEHHOMY 3anpocy rpaxgaH O npeaocTaBfeHun
MHpopMaLUKM O NopsiAKe NpeaocTaBneHnsa MyHULMNANbHOW YCyru;

5) nepeyeHb AOKYMEHTOB, HEOBXOAUMbBIX AN NOAYYEHUS MyHULMNANbHOW YCIYIu;

6) TeKCT AAMUHUCTPATUBHOIO perfiameHTa C NPUNOXEHNAMU;

7) KpaTKkoe onncaHue rnopsiaka npegoctaBneHna MyHUUUNanbHOW yCnyru;

8) obpasubl oopmMIiEHMsT  OOKYMEHTOB, HeObXOoAMMbIX ANs  NonyvYeHus
MYHULMNANbHOW YCNyru, 1 TpebGoBaHNA K HUM.

8.1. Ha EgnHom nopTtane rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCNyr (QYHKLNA)
pa3smMeLLaeTcsa cnegyoowaa nHpopmauus:



1) ncyepnbiBaOLWMA NepeYEHb AOKYMEHTOB, HEOBXOANMBIX NSl NpeaocTaBneHuns
MyHMUMNANbHON ycnyru, TpeboBaHmsa K 0OPMAEHUIO yKa3aHHbIX JOKYMEHTOB, a TaKke
nepevYeHb [OOKYMEHTOB, KOTOpble 3asiBUTENb BnpaBe MpeacrtaBuTb MO COBCTBEHHOM
NHULUNATUBE;

2) Kpyr 3asBuTenen;

3) CpoK nNpefocTaBneHnss MyHUUUNansLHoOW ycnyru;

4)  pesynbTaTbl  NPEAOCTaBMEHUS  MYHUUMNANbHOWM  yCnyrM,  NOpSOoK
npegocTaBneHns  OOKYMEHTa,  SBfgowerocs  pesynbtatoMm  nNpegocTaBrieHus
MYHULUMUNANbHOW YCRyru;

5) ncyepnbiBaloWNN NepeyeHb OCHOBAHUW AN MPUOCTAHOBIEHNA UKW OTKasa B
npenocTaBneHnm MyHMUMNanbHON YCNyru;

6) o npaee 3aaBuTENs Ha gocyaebHoe (BHecyaebHoe) oGxanoBaHue AEUCTBUM
(6e3pencTBms) M peLLeHNin, NPUHATBLIX (OCYLWECTBAsSEMbIX) B Xo4e MpeaocTaBreHns
MYHULMNANbHON yCnyru;

7) opmbl 3adBneHnn (yBeOAOMSMEHUW, COOOLLUEHWUIR), UWCNOMb3yeMble Mpu
npegocTaBneHn MyHULUMNANsLHOW YCIyri.

9. MHdopmauusa o nopsagke nonyyeHns MyHUUMNanbHOM yenyru, a Takke 0 MecTe
HaXOoXOeHUs, KOHTaKTHbIX TeredoHax (TenedoHax aAnsa cnpaBokK), agpecax 3r1eKTPOHHOM
noyThbl, rpaduke paboTbl, cBeaeHuss 0O opraHax M oOpraHu3auusix, y4acTBYHOLINX B
npegocTaBNeHUM MyHULMManbHOM YCRAyrn WUnn SBASOWUXCA MCTOYHUKOM MOJSTyYeHUs
MHOpMaUUK, rpaxxgaHUHy NpeaocTaBnaeTcs:

nMYHO npu  obpaweHnn K [OOSMKHOCTHOMY nuuy  (cneuvanucry) oTaena
coumnanbHOM NONUTUKN AZMUHUCTPaUMmM ropoackoro okpyra Ctpexeson;

MO KOHTaKTHOMY TenedgoHy B 4Yacbl paboTbl AOMUMHMCTPAUUW, YKa3aHHble B
MpunoxeHnn 1 K AGQMUHUCTPATUBHOMY PEFNTAMEHTY;

B popMe 9NeKTPOHHOro AOKYMEHTa Ha afpec 3NeKTPOHHOWM MOYThbl, yKa3aHHbIN B
MpunoxeHnn 1 K AGQMUHUCTPATUBHOMY PETFNIAMEHTY;

B ceTn VIHTepHeT Ha odwmumanbHOM canTe MyHuuunanbHOro obpasoBaHus
ropogckon okpyr CtpexeBown: http://admstrj.tomsk.ru;

Ha MHAPOPMALUMNOHHLIX CTEHOAX B AAMUHUCTPaLMM ropoackoro okpyra CtpexeBou
no agpecy, ykazaHHomy B [MpunoxeHnn 1 K AQMUHUCTPATUBHOMY PErNaMeHTy;

nocpeactsoM EaMHOro noprtana rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCRyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaiueHmm B MOLL.

10. VIHopmaLumoHHbIe cTeHabl 0bopyayloTca Npu BXOAe B MOMelleHue oTtaena
couuanbHON  NOMNUTUKM AoMunHucTpauum  ropoackoro okpyra Crpexeson. Ha
MHPOPMAaLMOHHbLIX CTEHOAX pa3MeLLaeTcsa cnegyrowasa obsasatensHas MHpopMaLms:

1) noyToBbIN agpec AAMUHUCTpauUMu ropoackoro okpyra CrtpexeBon v oTaena
coumnanbHOM NONUTUKN AZMUHUCTPaLMKM ropoackoro okpyra Ctpexeson;

2) agpec odmumanbHOro canta OpraHOB MECTHOro camMoyrnpasfieHUs FOpOACKOM
okpyra CtpexeBon B ceTn IHTEpHeET;

3) cnpaBo4YHbIi HOMep TenedoHa AQMUHUCTPAUMKM TFOPOACKOrO  OKpyra
CtpexeBon n oTgena couuanbHOW NOAUTUKA  AOMWHUCTpaUUW TFOPOACKOro OKpyra
CtpexeBou;

4) rpachuk paboTel AgMUHUCTpauumn ropoackoro okpyra CTpexeBon M oTaena
coumnanbHOM NONUTUKN AZMUHUCTPaLMKM ropoackoro okpyra Ctpexeson;

5) TekcT AOMUHUCTPATUBHOIO perfamMeHTa C NPUIIoOXeHNAMMU;

6) nepeyveHb AOKYMEHTOB, HEOOXOANMbBIX OS5 MONyYEeHUA MyHULMNANbHOW YCNyru;

7) obpasel ohopmneHna 3aaBneHus.

11. O6palieHns N0 KOHTaKTHOMY TenedoHy Mno BonpocamMm WHPOPMUPOBAHUA O
nopsgke npegocTaBneHns MyHUUUNanbHOWM YCNyrM MPUHUMAKTCA B COOTBETCTBUM C
rpacdoukom paboTbl oTaena coumanbHOW NONUTUKM AZMUHUCTPAUUKM FrOPOACKOro oKpyra
CrtpexeBoMu, npeacrasreHHoMy B [punoxernun 1 kK ADMUHUCTPATUBHOMY pernamMeHTy.



http://admstrj.tomsk.ru/�

12. OtBeT Ha TenedoOHHbIN 3BOHOK [OOIMKEH coaepxaTb WHdopMauu o
HaMMeHOBaHUN CTPYKTYpHOro nogpasgeneHns AOMUHUCTpaUMM TOPOACKOro OKpyra
CtpexeBon, B KOTOpoe obpaTunca rpaxgaHuwH, damMunuu, UMeHW, oTyecte (npwu
HanMynun) 1 HaMMeHoBaHWe OOSMKHOCTU AOMKHOCTHOMO Nnua, NPUHABLLEro TerneOHHbIN
3BOHOK.

13. MNpwn oTBeTax Ha TenedOoHHbIe 3BOHKM U YCTHble obpalleHnss cneunanucThbl
oTAena counanbHOM NONUTUKKM AOMUHUCTPAaLMK ropoacKoro okpyra CtpexeBon 06s3aHbl
npegocTaBnNATb MHPOPMaLMIO NO CreayLwmnM BONpocam:

1) 0 mecTe npegocTaBneHna MyHUUMNanbHOM ycnyrn n cnocobax npoesaa K Hemy;

2) o rpacdhuke npuema rpaxgaH rno Bonpocam npefocTaBneHns MyHUUunanbHOu
ycnyru;

3) 0 BXogAWMX HOMepax, Mno4 KOTOpbIMW 3aperucTtpupoBaHbl B CUCTEME
aenonpounssoactea AOMUHUCTpaUMM ropoackoro okpyra CTpexeBoW, MNoCTynvBLIME
OOKYMEHTBI;

4) 0 HOpPMaTMBHbLIX TMPaBOBbLIX aKTax, Perynupylwmx npegocrtaBneHne
MYyHUUUNAanNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) 0 nepeyHe [OOKYMEHTOB, HeOOGXOAUMbIX ANA NOMyYEHUS MYHULMNANbHON
ycnyru,

6) O CpoKax pacCMOTPEHNS JOKYMEHTOB;

7) 0 cpoKkax NpefocTaBneHns MyHUUUNAanbHOW ycnyru;

8) 0 mMecTe pasmeweHus Ha oduunanbHOM CalTe OpraHoB MECTHOro
camoynpasneHus ropoackon okpyr CrtpexeBon B ceTu WIHTepHeT uHopmaumm no
BOMpoOCcaMm npefoCcTaBneHns MyHULMNANbHOM YCNyru.

14. MMpwn obweHun ¢ rpaxxgaHamm (No TenegoHy UNKn NIMYHO) AOSMKHOCTHbIE Nuua
(cneuynanucTbl) oTAena counanbHOW MNOMUTUKM  AOMUMHUCTPaLMU FOPOACKOro oKpyra
CTpexeBoun O0ITKHbI KOPPEKTHO N BHUMATESNbHO OTHOCUTLCA K rpaXaaHaMm, He YHWKas Ux
YyecTU W [OOCTOMHCTBA. YCTHOE WHGOPMUPOBAHME O NOpsSAKe npenocTaBneHuns
MYHUUUNANbHOM YCRyrM OOSMKHO MNPOBOAUTBCA C  UCMONb30BaHWEM oOduumnaribHO-
[EenoBOro CTUNs peyun.

15. Mpun obpaweHun 3a nHpopmaumen rpaxgaHnHa NUYHO AOSMKHOCTHbIE Nuua
(cneuynanucTbl) oTAena counanbHOW MNOMUTUKM  AOMUMHUCTPALMU FOPOACKOro oKpyra
CtpexeBon 00s13aHbl MNpPUHATbL €ro B COOTBETCTBMM C  rpacdmkom  paboThbl.
MpoAomMKUTENBHOCTL NpMeMa Npu NMYHOM obpalieHun - NaTHaguatu MuHyT. Bpems
OXMAaHWs B ouyepeau npu nNu4HoMm obpalleHun He LOSKHO MpeBblwaTb NATHaguaTw
MUHYT.

16. Ecnm ana noarotoBkum oTBeTa Ha YCTHoe obpalleHve Tpebyetca 6Gonee
NATHagUaTM MWHYT, OOSMKHOCTHOE nuuo (cneuvanucT) oTtgena counanbHOW NONUTUKK
AOMUHUCTpaumn  ropoackoro  okpyra  CTpexeBOW,  OCyLeCTBNAWNMA  YCTHOE
MHOPMMPOBaHME, NpeanaraeT 3adBUTENIO HAa3HAYMTb Apyroe yaobHoe Ans Hero Bpemsi
ANs  YyCTHOro WHQoOpMupoBaHna nMbO HanpaBuTb 3asBUTENO MUCbMEHHBLIN OTBET
nocpeacTBOM MOYTOBOro OTNpaBrieHns nMbo B aneKTPOHHOM hopme.

17. TlucbMeHHOe MHGOPMUPOBAHME T[paXAaHMHA  OCYLLUECTBASETCA  Npu
Nony4YeHnn OT HEero MUCbMEHHOro O6palleHna NUYHO WM NOCPEACTBOM MOYTOBOrO
oTnpasneHuns, obpalleHns B 3nekTpoHHOW dopmMe O npeaocTaBneHum nHdopmMauum no
BOMpoCcaM npeaocTaBfieHns MyHULMNanbHOW ycrnyru, CBegeHu 0 Xxoae npeaoctaBneHns
MyHUUMNanbHon ycnyru. NucbMeHHoe obpalleHne permcTpmpyeTcsl B 4eHb NOCTYNSEHUS
B YNpaBneHue genamv AQMUHUCTPaLMN ropoackoro okpyra CtpexeBon.

18. lNpn oOpalweHnn 3a uHpopmaumen B NUCbMEHHOW dopme NocpeacTBOM
NMOYTOBOrO OTNPaBIiEHUs OTBET rpaXgaHuWHy HanpaBndeTcs B NMUCbMEHHOW ¢hopme Mo
NoYTOBOMY afpecy, ykasaHHOMy B obpalleHuu, noctynuBweM B AOMUHUCTPaLMIO
ropogckoro okpyra Crtpexeson, OTgen coumanbHOW NOMUTUKM  AOMUHUCTpaUUu
ropogckoro okpyra CTpexeBon B MNUCbMEHHOW dopMme, B TeyeHue Tpuguatu
KaneHaapHbIX HEN CO AHA pernctpaumm obpaleHus.



19. Tlpn ob6paweHun 3a wuHdopMauuen no INEKTPOHHOM no4Te, C
ncrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX — YCNyr
(dbyHKUMIN) OTBET rpakaaHWHy HanpaBndeTcss B QOpMe 3NEeKTPOHHOro AOKYMEHTa Mo
afpecy 9neKTPOHHOW  MNOYThbl, YKa3aHHOMY B obOpalleHun, NOoCTynuBLUEM B
AoMunHMCTpaumto ropogckoro okpyra Ctpexeson, OTaen oneksn v noneynTenbcTBa
AgmMmnHucTpaumm ropogckoro okpyra Crtpexeson B oOpMe 3MEKTPOHHOrO AOKyMeHTa, B
TeyeHue TpuauaTtu KaneHgapHbixX AHEN CO OHA permcTpaumm obpalleHus.

B obGpalieHnn rpaxgaHuH B 06a3aTensHOM NOpsiAKe ykasblBaeT CBOM (hamunuio,
UMsi, OTYECTBO (MOCnegHee — NpU Hanuuuun), agpec 3NEeKTPOHHOW MOYThbl, MO KOTOPOMY
OOSKHbI OblTb HanpaBneHbl OTBET, YyBeOAOMSIEHWE O nepeagpecaunn obpalieHus.
pakgaHnH BrpaBe MNPUMOXKUTbL K TakoMy oOpalleHuto Heobxoaumble OOKYMEHTbI U
MaTtepuarnbl B 9NeKTPOHHON dhopMe.

20. PaccmoTtpeHve oOpalweHuin O npeaocTtaBneHun UHgopmaumm O nopsigke
npegocTaBneHus MYyHUUUNANbHOM ycnyru ocyLecTBngaeTcs B nopsigke,
npegycMmoTpeHHoM PepepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsagke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy.

Il. CraHgapT npegocTtaBneHUA MyHULUNanbHOM ycnyru
HavmeHoBaHVe MyHUUMNANLHOW yCnyru

21. MyHuumnanbHas ycnyra no perncrpauum TPyAOBbIX AOroBOPOB M (PaKTOB
npekpalweHns TPpyaoBbIX AOrOBOPOB pabOTHMKOB ¢ pabotogaTensmun - pusmMyeckummn
nvuamu, He SIBNSWNMNCS UHAMBUAYaANbHBIMU NpeanpuHUMaTensiMu.

HavmeHoBaHue opraHa, NnpefoCcTaBnsAoLWero MyHULMNanbHY yCnyry

22. [NpepocTtasreHre MyHULMNanbLHOW yCnyru ocylwectenaeTca AgMuHUCTpaumen
ropoAckoro okpyra CTpexeBoW.

23. HenocpencrtBeHHO npedocTaBreHne MyHUUUnNanbHOM YCryrn OCyLecTBASoT
OOJDKHOCTHbIE NUua (CneumanucTbl) OTAena coumanbHOW MONUTUKM AOMUHUCTPaUUn
ropofckoro okpyra Ctpexesou (ganee — Otgen).

OnucaHue pesynbTaTa NPegoCcTaBeHNst MyHULMMNANBHOM YCnyru

24. Pes3ynbTaToM MpeaocTaBneHMst  MyHUUMMANbHOW  ycryrn  siIBRsieTcs
perMcTpauus TpyAoBOro AoroBopa nmMbo dakta npekpalleHust TPyAoBOro Aorosopa
paboTHMKOB C pabotogatenamm - U3MYECKUMU NULAMU, He  SABMSALWMMUCS
NHAMBUAYaNbHLIMY NPeanpUHUMaTENSMMN.

Mpoueaypa nNpeaoCTaBneHWss MyHUUMMANbHOW YyCnyrM 3aBepluaeTcss nyTem
nony4YeHnss 3asiBUTENIEM 3aperncTpMpoBaHHOrO TPyAOBOro AOroBopa W MpoCTaBfeHeM
OTMETKM B XypHamne perncrpaumMmM TPYOAOBbIX [OOrOBOPOB U (hakTOB NpeKpalleHus
TPYOOBbIX [OrOBOPOB pabOTHMKOB C pabotogatensamu - OU3NYECKUMU NULAMU, He
ABNSALWMMUCA UHAMBUAYANbHLIMY NpeanpuHUMaTeENsMA.

Cpok npefocTaBneHnss MyHULUMNanbHoOM ycnyru

25. lpepocrtaBneHne MyHAUMNaNbHOW YCIyrM OCYLIECTBNAETCA B TevyeHue 6
pabounx AHen ¢ AaTtbl MOCTYNMEHUS 3asBMEeHUs O NPeaoCTaBfIEHUN MYHMLMNANbHON
ycriyrm wv npunaraembiX K HemMy OOKYMEHTOB B AOMUWHUCTpaLMIO FOPOACKOro OKpyra
CtpexeBon.



MepeyeHb HOpMaTUBHbBIX MPABOBLIX AKTOB, PErYNMPYIOLNX OTHOLLEHNS,
BO3HMKaOLME B CBA3W C NPEA0CTaBNEHNEM MYHMLMNANbHON YCIyri, C yKasaHuem ux
PEKBU3NTOB N UCTOYHMKOB OPULManbHOro onyonmkoBaHus

26. NpepocTtaBneHne MyHUUUNanbLHOW YCyrn OCyLEeCTBNAETCS B COOTBETCTBUM C:

1) TpypoBbim kopekcom Poccuiickon ®epepaumm /I «Poccuinckas rasetay,
31.12.2001,

Ne 256;

2) ®epepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-03 «O6 opraHusauumm
npegocTaBneHns rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr» // «Poccuinckas raseta,
30.07.2010, Ne 168;

3) YcraBom ropoackoro okpyra CtpexeBon // oduunanbHbIM CalT OpraHoB
MECTHOro camoynpasneHus ropoackoro okpyra Ctpexeson: http://admstrj.tomsk.ru;

4) pacnopsbkeHvem AgmMuHUCTpaumm ropoackoro okpyra CTpexeBon OT
29.01.2015 Ne 29 «O6 ytBepxaeHun [MonoxeHuss o6 otaene couuanbHOW MONUTUKK
AomMunHucTpaumm ropogckoro okpyra CrpexeBon» /[ oduuymanbHbIn canuT opraHoB
MECTHOro camoynpaBneHus ropoackoro okpyra Ctpexeson: http://admstrj.tomsk.ru.

WNcyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUM
C HOpMaTMBHbIMM NpaBoBbIMK akTamu Poccuickon ®enepauum ans npegocTaBneHus
MYHULMNANbHONM YCNyrn, NoAnexalumx NpeacTaBreHunto 3asBuTenem, cnocobbl nx
nony4YyeHns 3asiBUTeNeM, B TOM YMChe B 3NEKTPOHHOM dhopme, NopsaoK Ux
npeacTaBneHns

27. [Ona npepocTaBneHns MyHUUMNANbHOM YCNyrM 3asBuTenb NpeAacTaBnsdet
3asBneHnMe no gopme, ycrtaHoBreHHou [lpunoxenHnamn 2, 3 K AOMUHUCTPATUBHOMY
pernameHTy, NMBOo ykasbiBaeT MyHULMNANbHYH YCryry B KOMMIIEKCHOM 3anpoce (npwu
HanM4YnKM 3aKn4YeHHOro cornaweHnsa ¢ MoLl).

27.1. K 3aaBneHn0 O peructpaumm TpyaoBOro porosopa paboTHuMKa C
pabotogatenem - UMYECKMM  FNLOM, He SBASKWMMCS  UHOUBUAYASbHBbIM
npegnpuHMMmaTenem, npunararTcs cneayouwmne JOKyMEHThI:

1) TpyooBOW OOroBOp B 2-X 3K3eMnnsapax;

2) KonuuM OOKYMEHTOB, YAOCTOBEPSHOLWMUX NUYHOCTb 3asButend (pabotopatens
nunu ero npegcrasBnTens) n paboTHuka (B TOM YUCrEe MHOCTPAHHOIO rpaxgaHuHa v nuua
6e3 rpaxxgaHcTBa) B COOTBETCTBUM C 3aKoHoAaTeNbCcTBOM PO;

3) [oBepeHHOCTb npeactaBuTena pabotogatensa (Npu nogaye 3asiBreHUs
npeacraButTenem).

27.2. K 3aaBneHntio o peructpaumm dakta npekpaweHna TpyagoBoro orosopa
paboTHMKa
c pabotopgatenemM - U3NYECKMM §MLUOM, He ABAAWUMCA  UMHAMBMAOYaNbHbIM
npegnpuHMMmaTenem, npunararTcs cneayowmne 4OKyMEHTbI:

1) TpyooBown goroBop B 1-M 3Kk3eMnnspe;

2) [OBepeHHOCTb npeactaBuTena pabotogatensa (nNpu nogaye 3asiBreHUs
npegcraBuTenem);

3) [LOoBepeHHOCTb npefcTtaBuTenss paboTHuka (Mpy  nogaye  3asiBreHUs
npeacraBuTenem).

B cnyyaax cmeptn paboTtogatens, OTCYTCTBUS CBEAEHUN O MecTe npedbiBaHus
paboTogaTtensa B TeyeHMe OBYX MECSAUEB, a Takke B WMHbIX Cnyyasx, He MO3BONSAIOLLMX
npoaormkaTb TPYAOBbIE OTHOLLIEHUSA N UCKOYAOLWNX BO3MOXHOCTb pernctpaumm gakra
npekpaweHna TpygoBoro pJorosopa pabotogatenem, npu  YCnoBuuM perucrTpauun
TPpyooBOro [OOroBopa B oOpraHax MECTHOro CcaMoynpaBfieHUst  MYyHUUMNAanbHOro
obpasoBaHunsa ropogckon okpyr CrpexeBon, paboTHMKOM nNpefoCTaBnseTcss Konus
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3asBNEHNs O pacTOPXXeHUU TPyLoBOro AoroBopa no ero uHuuyuatusee (no cobCcTBeHHOMY
XenaHuio).

28. dopma 3aaBneHnss AOCTynHa AN KONMMpOBaHUA U 3anoSTHEHUS B 9IEKTPOHHOM
BuAe Ha EavMHOM nopTane rocydapCTBEHHbLIX U MyHUUMNanbHbIX ycnyr (PyHKUun), Ha
ouumanbHOM CcanWTe OpraHoB MECTHOro CaMoynpaBfeHUs TOpPOACKOro  OKpyra
CrtpexesoMu: http://admstrj.tomsk.ru.

29. B 6ymaxHom Buae cdopma 3asBneHnsa npefocTaBnseTca HenocpeacTBEHHO B
Otpene no agpecy, ykazaHHomy B [punoxeHun 1 K ADQMUHUCTPATUBHOMY pernamMeHTy , B
Mo®L (npy HanNU4MM 3aKNOYEHHOro cornalleHus).

30. OpuvrvHanbl OOKYMEHTOB, YyKasaHHbIX B noanyHkTe 2 nyHkta 27.1.,
npeacTaBnAlTCA 3aaBUTENAMU ONA cBepku cneumanuctom Otaena, paboTHuky MOL
(MpY HaNU4YMKU 3aKITKOYEHHOro corfnalleHus), Nocrne 4Yero BO3BpaLLaTCs 3asaBUTENIO.

31. [lokymeHTbl, HeobxoamMMble ONS NpPefoCTaBneHUs MyHULMNAanbHOW  YCryru,
mMoryT ObITb npeacTtaBneHbl B AOMUMHUCTpaUMO ropoackoro okpyra CrpexeBon
NOYTOBbLIM OTMpPaBfeHneM, Npu NMYHOM obpalleHun, a Takke nocpencTBoM obpalleHus
3a nonyyeHuWem MyHuuunansHon ycnyrm B MOL, (Mpy HanMuuuM  3aKkNOYEHHOro
cornawleHus).

31.1. B cny4ae, ecnn MyHuumMnansHasa ycryra ykasdaHa B KOMMIEKCHOM 3arnpoce
3asBuTENs (Mpy HanMyuMM 3akn4YeHHoro cornawenus ¢ MoL), MOL| npegocrtasnsieT B
AoMunHucTpaumio  ropogckoro  okpyra  CTpexeBon — 3asiBrieHve,  noanucaHHoe
YyNONHOMOYEHHbIM paboTHnkom MOLL n ckpenneHHoe neyaTbio MOL|, OOKYMEHTHI,
npegyCMOTPEeHHble nNyHKTamu 27, 27.1, 27.2 Hactodwero ALMWHUCTPATUBHOIO
pernaMmeHTa, C npunoxeHmem 3aBepeHHon MOL| Konum KOMMMEKCHOro 3anpoca
3asBuTens.

32. B cnyyae HanpaBneHus 3asiBNIeHUS B 3reKTPOHHOW OpMe 3asiBUTESb
npunaraet AOKYMEHTbl U MaTepuarnbl B 9NIEKTPOHHON bopMe, NepeyvncrieHHble B MyHKTe
27.1, 27.2 HacToswero ADMMHUCTPATMBHOIO pernameHTa.

WNcuepnbiBatowmin nepeyeHb AOKYMEHTOB, HE06X0AMMbIX B COOTBETCTBUM
C HOPMaTUBHbIMM NPaBOBLIMM aKTaMK Ansi NPeA0CTaBNeHNss MyHULMNANbHOW YCryru,
KOTOPble HAaXoOATCS B PACMNOPSPKEHUN rOCyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoyrpaBreHus
N NHbIX OPraHoB, y4acCTBYHOLLUMX B NPEAOCTaBNEHNUN MYHULUNAMNBHOW YCIYr, U KOTOpble
3asBUTENb BrpaBe NPeACTaBUTb, a Takke Cnocobbl MX NMOMyYeHUs 3asBUTENSIMM,
B TOM YuCIie B 3NEKTPOHHOM hopMe, NOPSA0K UX NPeAcTaBneHus

33. [JokymeHTbl, HeobxoauMmble ONA NPeaoCTaBfEHUS MYHUUUNANbHOW YCNyru,
KOTOpble HAXOAATCS B pacnopsXeHUN OpraHoB U OpraHmn3aumii, OTCyTCTBYHOT.

34. AgMunHucTpauma ropogckoro okpyra CrtpexeBon He Bnpase TpeboBaTb OT
3aaBUTENd:

OCYLLECTBMIEHNA AOENCTBMWA, B TOM 4MCIE€ COrfnacoBaHuni, HeobxogumbliX AN
NOSTyYEHMUST MyHMUMNANbHOW  YCAYyrM W CBSI3aHHbIX C obpaweHMemM B  WHble
rocygapCTBeHHble opraHbl (OpraHbl MECTHOrO CaMOynpaBrfieHMs) U OpraHu3auuu, 3a
NCKIMIOYEHMEM MOSYYEHUST YCNYr, BKIIOYEHHbLIX B NepeYeHb YCryr, KOTopble SABMSKTCA
HeobxogMMbIMM U 0bBA3aTeNbHbIMU AN NPefoCTaBfeHnMs MyHUUMNAanbHbIX YCAyr,
yTBEPXKAEHHbIN peweHneM [ymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KoTopble SBMASAOTCA HeobGxoaumbiMM U 0Bsi3aTenbHbIMM AN
npenocTaBneHnss MyHuUMnanbHbIX — ycnyr AAMUHUCTpauMen TFOPOLACKOro  oKpyra
CTpexeBoun n ee opraHaMny;

npeactaBneHns OOKYMEHTOB W WHAOpMaLUUW UM OCYLLECTBREHUS [OEeUCTBUN,
npeacTaBneHNne WNM OCYLLECTBMEHNE KOTOPbIX HE MpegyCMOTPEHO HOPMaTMBHBIMU
NpaBOBbIMW  aKTaMu, PErynupylowmmMm OTHOLUEHUS, BO3HMKaKOLWME B CBA3N C
npeaocTaBneHnemM MyHULUUNANbHOW YCIyru;
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npeacTaBneHns OOKYMEHTOB M WMHopMaumm, B TOM YuClie NOATBEPXKAAIOLLMNX
BHeCeHue 3asiBuTenem nnaTtbl 3a nNpefocTaBfieHMe MyHUUMMNAanbHOW YCIyrn, KOTopble
HaXoAATCA B pacrnopsbkeHun degeparnbHbIX OpraHoB MCMNOMTHUTENBHOW BAAcTu, OpraHoB
rocy4apCTBEHHbIX BHEGHOKETHLIX POHAOB, UCMOMHUTENBHBIX OPraHOB rOCy4apCTBEHHON
Bnactn cybvekta Poccunckon depepauumn, opraHoB MECTHOrO camoynpasneHnsa nmbo
noaBeLOMCTBEHHbIX  FOCYJapCTBEHHbIM  OpraHam unM  opraHam MECTHOro
camoyrnpaBfneHus opraHus3auui, y4acTBYHOLWMX B NpeaoCTaBfiEHUM MyHUUMNANbHON
ycryru, B COOTBETCTBUM C HOPMAaTMBHbLIMW NMpaBoBbLIMU akTamn Poccuinckon ®eaepauuu,
HOPMaTUBHbLIMUN npaBoBbIMM  akTamm  cybbektoB  Poccuinickon  Pepepauun,
MYHMUMNANbHBIMX NPAaBOBbIMA akTaMu, 3a UCKOYEHNEM AOKYMEHTOB, BKIOYEHHbIX B
onpegeneHHbln Yactbto 6 ctatbn 7 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHuMsaumMmM npeaocTaBfeHnss FOCYAapCTBEHHbIX M MYHMUMNANbHbIX YCRyr»
nepeveHb JOKYMEHTOB.

34.1. AoMnHucTpauma ropogckoro okpyra CTpexxeBoun He Bripase:

1) oTkasbiBaTb B NpuMeme 3asiBfieHUs U MHbIX OOKYMEHTOB, HeobXxoaumbiX AN
NpeaoCTaBNeHNa MyHUUMNANbLHOW YCryrn, B Criyvyae, ecnu 3asiBfieHne U OOKYMEHTbI,
HeobxoauMble 4N NpefoCTaBeHUss MyHULMNANbHOW YCNyrv, nogaHbl B COOTBETCTBUN C
WHpopMaunen o cpokax U nopsgke npefocTaBnNeHns MyHUUMNArbHOW  YCNyru,
onybnukoBaHHoM Ha EaMHOM nopTane rocyaapCTBEHHbIX U MYHMUMNASbHBIX YCIyr
(cbyHKUWMIA);

2) oTKasblBaTb B MNpeAoCTaBfEHUNM MyHWUMNANbHOM YCnyrn B criyvae, ecnu
3asBNeHne 1 JOKYMEHTbl, He0b6XxoanMble ANSA NpeaoCcTaBneHnss MyHULUNANbHOW YCnyru,
nogaHbl B COOTBETCTBUM C MH(OpMauUMen O Cpokax W nopsigke npeaocTaBreHns
MyHMUMNANbHOW ycnyrn, onybnukoBaHHOM Ha EamHOM nopTane rocygapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMNA).

McuepnbiBaowmnm nepedeHb OCHOBaHUM 19 OTKa3a B NpuemMe LJOKYMEHTOB,
HeobxoaMMbIX A4S NPeaoCTaBNeHNa MyHULUMNANbHON yCiyrn

35. OcHoBaHus aAnsa oTkasa B npuemMe JOKYyMEHTOB:

1) obpaweHme 3a npegocTaBreHWEM  yCnyrMu nuua, He  OTBevaroulero
TpeboBaHUAM, WU3MNOXEHHBIM B MyHKTax 2, 3  HactoAwero AAMUHUCTPATUBHOIO
pernamMeHTa;

2) K 3a8BNEHNI0 HE NPUITOXEHbI AOKYMEHTbI, Heobxoaumble Ans NpeaocTaBneHns
MYHUUMNANBHOW  YCryry, yKasaHHble B  MNyHKTax 271, 27.2. HacTosiwero
AOMUHUCTPATMBHOIO perfnameHTa;

3) 3agBuTEneM npeactaBneHbl OOKYMEHTbl, MMelwmne noguYnCTKN, MNPUMKUCKN,
3a4YepKkHyTble CnoBa W WHble, HE OrOBOPEHHbIE B HUX WCMpPaBfEHUs, UMetoLme
Cepbe3Hble MOBPeXAeHUs, He NO3BONALWNe OOHO3HAYHO UCTOSKOBaTb UX COAEPXaHMeE.

McyuepnbiBatowmi nepeydeHb OCHOBaHU OTKa3a B NpeoCTaBfeHn MyHULMNansHom
ycnyr

36. OcHoBaHMsi Ans oOTkasa B MNPeAoCTaBNeHUM MyHUUMNanbHOW  ycryru
OTCYTCTBYIOT.

VcuepnbiBaoLwmi nepedeHb OCHOBaHUN A11S NPUOCTAHOBNEHNSA MyHULMNAIbLHOW YCryrn

37. OcHoBaHUsI 4Nt NPMOCTAHOBIEHUS NPEeAOCTaBNEHNST MyHULMNAMBHON YCyru
OTCYTCTBY!HOT.

I'Iepequb YCIyr, KOTOpble ABJTAKOTCA HeobxoanuMbIMn N oba3aTenbHbIMU ANs
npeagocrtaBlieHNA MyHI/ILI,VII'IaJ'IbHOI7I ycnyru, B TOM 4ucrne ceeaeHna o JOKyMeEHTE



(BOoKymeHTax), BblaaBaeMoM (BblaaBaeMblX) OpraHM3aumnsamm, y4acTeyLWMMN B
npeaocTaBNeHNn MyHULUMNANbHON yCnyru

38. Ycnyrn, KoTopble SBNATCA HeobxoaumbiMM W obs3aTenbHbIMW  ANS
npenocTaBneHns MyHULMNansHOM yCnyru, OTCYTCTBYHOT.

Pa3mep u ocHoBaHMsA NnaTbl, B3MMaeMow ¢ 3asBUTENs Npyu NpegocTaBneHnm
MYHUUMMNANbHON yCnyru

39. MyHuumnanbHas ycnyra npegoctaensietTcs 6ecnnaTHo.

Pasmep 1 ocHoBaHWs NnaTbl, B3MMaeMoW C 3asiBUTENs Npu npeaocTaBneHnm
MyHULMNAnbHOM YCryru, 1 cnocobbl ee B3MMaHWs 3a NpefocTaBneHne ycnyr, KoTopble
ABNAIOTCSH HEOOXOAUMbBIMU M 06513aTENbHLIMW Arsi NPeAoCTaBNeHNsT MyHULMNAIbHOM
ycnyrm

40. OcHoBaHUSI ONs YCTaHOBMEHMS nopsigka, pasmMepa W B3VMaHus nnatbl 3a
npefocTaBneHnst He06XoaAMMbIX U 06s3aTeNbHBIX YCNYr OTCYTCTBYHOT.

MakcuMarnbHbIN CPOK OXMAaHWUS B o4epeam npy nogade 3asiBrieHUst 0 NpeaocTaBieHnm
MYHULMNAnNbHOW YCryru U Npuy NonyyYyeHun pesynbtaTa NpeaoCcTaBneHnst Takmx ycnyr

41. MakcmmarnbHbI CPOK OXUAaHMA B ovepean npu NIMYHOW nogadve 3asiBfieHus o
npegocTaBNeHnM MyHUUMNANbLHOW YCNYrn He OOMKEeH NpeBbIlaTth NATHaAuaTb MUHYT.

42. MakcumarnbHbI CPOK OXMAAHWA B odepeau npu nonyvyeHun pesynbraTa
npegocTaBNeHNs MyHULMNANbHOW YCNYru He OOMKEH NpeBbIlWwaTth NATHaAUATb MUHYT.

Cpok 1 nopagok perucTpaumm 3asiBrieHna 3agaBuTens o npeaocTaBneHmm
MYHULMNANbHOW YCIyru, B TOM YUCIe B 3IEKTPOHHOU (hopme

43. 3asBneHve u npunaraemble K HeMy [OKYMEHTbl, Heobxoaumble AN
npefocTaBneHnss MyHUUMNAanbHOW yCnyrm Ha BymaXKHOM HocuTene pernctpupyetcs B
AeHb nocTynneHvs B AAMWHUCTPaUMIO ropofckoro okpyra CTpexeBow 3asBneHus u
AOKYMEHTOB.

44. Pernctpauuns 3asiBneHnsi, HanpasreHHOro B opmMe dreKTPOHHOro AOKyMeHTa
yepe3 EauHbIN nopTtan rocygapCTBEHHbIX W MyHUUMNANbHbIX  ycnyr (pyHKumin),
odomumanbHbIA CanT OpraHOB MECTHOrO CaMoynpaBrieHUst FOPOACKOro okpyra CtpexeBown
B ceTn NHTepHeT, oCyLlecTBnseTca He nosgHee paboyvero AHs, criegylowero 3a AHeM
ero nocTynneHns B AOQMUHUCTPaLUMIO ropoacKoro okpyra CTpexxeBon.

TpeboBaHuMs K NOMELLEHMSIM, B KOTOPbIX NpeaocTaBnseTcs MyHuuunanbHas ycnyra,
K 3any OXuAaHUs, MecTtam Ans 3anofiHeHMs 3anpocoB O NpPeaoCTaBneHnn
MyHULMNANbHOM YCryrM, MHPOPMALMOHHBLIM CTEHAAM C NepeYHEM AOKYMEHTOB,
HeoOXoAMMbIX ANs NPeaoCTaBNeHUs MyHULMNanbHOW ycnyri, n obpasuamm nx
3anonHeHuns

45. lNpepocTtaBneHne MyHUMUMNANbLHOW YCryrn OCYLLEeCTBNAETCH B creumnaribHO
BblAEMNEHHbIX ANA 3TUX Lenen nomeLLeHunsx.

45.1 MecTta npegocTaBfeHuss MyHUUMNanNbHOW ycrnyrm obopyayroTcs C y4eToMm
TpeboBaHUN [OCTYNHOCTU AN WHBaNMOOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®epepauumn o coumansHoOM 3awmTte nHBanugos. B cnyyae HEBO3MOXHOCTH
obopyaoBaHMa MecTa nNpefocTaBrieHns MyHULMNansHOW yCrnyru, ¢ y4etoM TpeboBaHum
OOCTYNHOCTU [Ans WHBANMAOB B COOTBETCTBUM C 3akoHodaTenbcTBoM Poccumrckon



denepaumm 0  coumanbHOM  3aWmMTe  MHBANUMOOB Ha  COTpPyAHMKaA  OpraHa,
NpeaoCTaBNALWEro MyHUUMNANbHYO YCryry, Bo3naraetcs 06A3aHHOCTb MO OKa3aHWIo
CUTYaLUMOHHOW MOMOLUM MHBanNugam BCEX KaTeropum Ha nepuon npenocTaBneHus
MYHMLMMNANbHON YCNyrL.

46. B cnyyae, ecnn mMmeeTca BO3MOXHOCTb OpraHM3aumm CTOSHKU (MapKOBKK)
BO3Nne 34aHusa (CTpoeHus), B KOTOPOM pasMeLleHO MoMmelleHne npuemMa U Bblgayu
OOKYMEHTOB, OPraHM30BbLIBAETCS CTOSAHKA (MapkoBKa) AN JIMYHOrO aBTOMOOMIBHOro
TpaHcnopTta, 6OecnnatHaa Aana  3aasutenen. [Ons  napkoBkM  creumarnbHbIX
aBTOTPaAHCMNOPTHbLIX CPEACTB MHBANMAOB Ha KaXXaon cTosiHke Bblaensietcs He meHee 10%
MecCT (HO He MeHee OZHOro MecTa), KOTOpble He AOSMKHbl 3aHUMAaTb UHbIE TPAHCMNOPTHbIE
cpeacTea.

47. Bxog B nomelieHve npuemMa v BblaauM OOKYMEHTOB AOSKeH obecnedvnBaTb
cBobogHbIM aocTyn 3asiButenen, 6biTb 0bopyaoBaH yaoOHOM NECTHULEN C NOPYYHSMN,
LLUMPOKMMU NMpoxXodamMun.

48. Ha 3gaHum psgoM ¢ BXOAOM AOSMKHaA ObiTb pasmeuieHa MHpopMauMoHHas
BbIBECKA, coAepallasa cnegyoLwyo MHopMaumio:

1) HanmeHoBaHWe opraHa;

2) MECTO HaxOXOeHUs1 N PUONYEeCKUn agpec;

3) pexum paboThl;

4) HoMepa TenedOoHOB ANA CrpaBok;

5) agpec oduumManbHOro canta opraHoB MECTHOIO caMoynpaBfieHUsi FOPOLCKOro
okpyra CtpexeBon B ceTu IHTepHeT.

49. ®dacapg 3paHus gomkeH 6biTb 0bopyaoBaH OCBeTUTENbHbLIMKM Npubopamu,
NO3BONSAKOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUM Tabnuykamu.

50. NomeLeHuns npuema n Bblaavm JOKYMEHTOB OOMKHbI NpegycMaTpmBaTb Mecta
Ans oXunaaHus, UHPOPMUPOBAHUS 1 NpUuemMa 3asiBUTENEN.

51. B mectax gns uHgopmupoBaHus AoSmKeH ObiTb obecneyeH OOCTyNn rpaxaaH
ONs O3HaKoOMISIEHUA C MH(opMauMen He TOMbKO B 4Yacbl Npuema 3asiBEeHUW, HO N B
pabouee BpeMs, Koraa npuem 3asiBUTeNen He BeaeTcs.

52. XapakTepuCTuUKu MnoMelleHUn npuema W Bblgayu [OOKYMEHTOB B 4acTu
00bEMHO-NNAHMPOBOYHBIX W KOHCTPYKTUBHBIX PELUEHWI, OCBELLEHUs, MOXapHOW
6e3onacHoOCTW, MHXeHepHOro obopyaoBaHUA AOSMKHbI COOTBETCTBOBATb TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccurckon ®epepaunu.

53. TllomeweHna npuvema BblgayM [OOKYMEHTOB obopyayloTca CcTeHgamu
(cTonkamun), cogepxalimmm nHpopmMaumio o Nopsake NpeaocTaBieHns MyHULMNanbHOM
ycryru.

54. B mecTax Ans OXuaaHus YCTaHaBMMBAKOTCA CTYNbA (KpecesibHble CeKuuu,
Kpecna) ansa sassutesnemn.

55. B nomeweHun npuema 1 Bblgaun OOKYMEHTOB BblAENseTcda MecTo [Ans
oopMIeHNss OOKYMEHTOB, MpeAdycMaTtpuBaiollee CTonbl  (CTOMKM) C  GnaHkamu
3asaBNeHUN N KaHUENAPCKUMIN NPUHAONEXKHOCTAMMN.

56. WHpopmauus o damunmn, MMEHU, OTYECTBE U OOSMPKHOCTU cneuunanucra
Otaena, OCywWeCcTBNAOLWEro npegocTaBneHne MyHUUMNanbHOW ycnyrn, AOoSmkHa 6biTb
pa3melleHa Ha paboyem MmecTe cneunanucra.

TpeboBaHus kK obecneyeHnto 4OCTYNHOCTU ANA MHBANUAOB OO6BbEKTOB, B KOTOPbIX
npegocTaBnaeTca MyHMuMnanbHasa ycnyra, B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon degepauum o coumnanbHOM 3alumMTe MHBanNuMaoB

56.1 OpraH, npegocTaBnsAWNA  MyHMUMNANbHYKO ycnyry, obecnednBaet
NHBanNuaam:



1) ycnosus ans 6ecnpendaTCTBEHHOro AOCTyna K 06bekTy (34aHuto, NOMELLEHMIO),
B KOTOPOM OHa MpenocTaBfsaeTcs, a Takke Ana 6ecnpenssTCTBEHHOrO MONb30BaHUSA
TpaHCNoOpPTOM, CPeACTBaMUN CBA3N U MHpopMaLmu;

2) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBuXeHna No TeppuTopun, Ha KOTOPOM
pacrnonoxeH o6bekT (3gaHue, nomeweHue), B KOTOPOM  npeaocTaBnisieTcd
MyHMUMNanbHasa ycnyra, a Takke Bxoda B TakoW OOBLEKT M BbixO4a M3 HEro, nocagku B
TpaHCNOPTHOE CPEeACTBO M BbICAAKM M3 HEro, B TOM YUCNEe C UCMONb30BaHMEM Kpecrna-
KOISICKM;

3) conpoBOXAEHWE WHBANUAOB, MMEKLWMX CTOMKME pacCTpPoncTBa YHKLMMK
3PEHNS N CaMOCTOATENBHOIO NEPEeABMKEHNS;

4) Hagnexawiee pasmelieHne obopyaoBaHus W HocuTenen MHopmaumn,
HeobxogmMmbix ans obecnedeHns 6ecnpensaTCTBEHHOrO AOCTyna WHBaNMOOB K OOBLEKTy
(3@aHnio, NOMeLLEeHn0), B KOTOPOM MpPefocTaBndAeTcs MyHuumMnanbHas ycnyra, M K
ycnyre ¢ y4eTOM OrpaHNYeHUN X XU3HEAEATENbHOCTY;

5) pybnupoBaHue HeobxoaMmon [N WHBANMAOB 3BYKOBOW W 3pUTENbHOM
MHpOpMaUuK, a TakkKe Hagnucen, 3HaKOB W WMHOW TEKCTOBOWM W  rpaduyeckomn
MHOPMaLUKM 3HaKaMU, BbIMOSTHEHHbLIMU penbedHO-TOYeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U Tudnocypaonepesoaymka;

7) ponyck cobaku-npoBoAgHMKA Ha OOBLEKT (34aHue, MoMelleHue), B KOTOPOM
npeaocTaBnAeTca MyHMuMnanbHasa ycnyra;

8) okaszaHvMe wHBanNugam noMowM B NpeogoneHnn ©GapbepoB, MeLlarLmx
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu JOCTYNHOCTU U KavyecTBa MyHULMNANbHON YCryru
(BO3MOXXHOCTb MONyYeHNs MHOPMaLMM O Xoae NPeAoCTaBNeHUst MyHULMMNANbHOM
yCryru, BO3MOXHOCTb MOSyYEHUS YCIYrn B SNEKTPOHHON hopMe 1nm B
MHOTOYHKLMOHAmNbHbIX LEHTPax NpeaoCcTaBneHns rocyaapCTBEHHbIX MyHULMMANbHbIX

ycnyr)

57. MNokasaTensaMmm AOCTYNHOCTU U Ka4yeCcTBa MyHULMNANbHOW YCNyrn SBRSIOTCA:

1) AOCTOBEPHOCTb NPeAOCTaBAgAeMON rpaxgaHam nHopmMauuu;

2) NofiHoTa MHPOPMUPOBaHUS rpaxaaH;

3) HarnggHocTb (hopMm npefocTaBnsseMon mHgopmaumm o6 agMUHUCTPATUBHbBIX
npoueaypax;

4) ynobCTBO M OOCTYNHOCTb MOMYyYEeHUs MHpopMaunn 3asiBUTENSIMU O Mnopsigke
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTu;

5) cobntogeHne CPoKOB MCMNOSTHEHUST OTAENbHbIX agMUHUCTPATMBHBIX Npoueayp 1
NpeaoCTaBNeHNA MyHMLMNANbHOW YCNYrn B LLEESIOM;

6) cobniogeHne TpeboBaHMM K pa3Mepy nnaTtbl  3a nNpegocTaBneHue
MYHULMNANbHOWN yCNyru;

7) cobniogeHnn TpeboBaHuW CcTaHgapTa nNpefocTaBfieHUst MyHULUMNANbHOW
ycnyru,

8) otcytctBue o60OCHOBaHHbIX Xanob Ha pelleHus, AencTBusa (6esgencrtseue)
Otpena, pomkHocTHbiXx nuy  OTgena, nuBO  MyHMUMNANbHbIX — CAYXalnMX  npwu
npeaoCcTaBNeHNN MyHULMNANBHON yCnyru;

9) nomHOTa W akTyanbHOCTb WHGOPMauuM O nopsagke npeaocTaBneHns
MYHMLMNANbHON YCNyru.

58. MNpun nony4YeHnn MyHUUMNANBHOW YCyrn 3asiBUTENb OCyLecTBNAeT He bonee
Tpex B3auMMOAEWNCTBUM C OOIMKHOCTHBIMW NUuamMu, B TOM YUCHE:

npu nogadye 3anpoca Ha norfyvyeHue YCryrm 1 NofnyyveHuu pesynbTata ycnyru
3asBUTENEM NNYHO, B TOM vncne yepe3 MOL — He Bonee Tpex pas;

npu nogade 3anpoca Ha NnonyyYeHue ycnyrm ¢ ucnosnb3oBaHnem EgnHoro noptana
rocyapCTBEHHbIX U MyHUUMNANbHBLIX YCNyr (PYHKUUIW), NOYTOBLIM OTMpaBlieHneM — He



bonee ogHoro pasa.

59. TMpoOomKNTENBHOCTL Kaxaoro B3auMMOOEWUCTBUSA He [OOSbKHa MpeBblwaTb
NATHaAUaTV MUHYT.

59.1. WcuepnbiBaowmm coctaB [JeWUCTBUK, KOTOpble 3asiBUTENb Brpase
COBEPLUMTb B SNIEKTPOHHOM opMe npu  MNOSIyYEHUM MYHUUMNANBHOW YyCcnyrm ¢
ncnonb3oBaHmeMm EauHOro noprana mMyHuUMNanbHbIX ycnyr (pyHKkumi) (npy Hanmmumm
TEXHUYECKON BO3MOXHOCTW):

1) nony4yeHne nHopmMauum 0 MyHULMNANbLHON yCryre;

2) o3HakoMneHne ¢ hopMamm 3adBNEeHU N NHbIX JOKYMEHTOB, HEOBX0ANMbIX ANs
nNony4YeHnss MyHUUMNaneHOM ycnyri, n obecneyeHne AocTyna K HUM A5 KONMPOBaHUS U
3anosfiHEHNS B 3N1EKTPOHHON OOpME;

3) npeacTtaBreHVs 3asBneHus O npefoCTaBNeHUU MyHUUUNarbHOW YCnyru B
3NEKTPOHHON hOpME,;

4) npepcrtaBfneHve  OOKYMEHTOB, Heobxooumblx Ons  NpefocTaBrieHus
MYHULMNANbHOW YCyru, B 9NeKTPOHHON hopMe;

5) ocyLecTBrneHe MOHUTOPUHIa Xxo4a NpegocTaBneHns MyHULMNansHOM yCnyru;

6) nony4yeHuve pes3ynbTaToB NPefoCTaBfeHUs YCNyru B SMEKTPOHHOM BUAe Ha
EovHomM nopTtane rocyaapCTBEHHbIX U MyHUUMMAnNbHLIX yCnyr (PYHKUMIA), €Criv 9TO He
3anpeLleHo deaeparnbHbIM 3aKOHOM.

NHble TpeboBaHUA, B TOM YMCne y4nTbiBaloLLME 0COBEHHOCTY NpeocTaBieHuns
MYHULMMANbHON YCNyru B MHOroYHKLUMOHANbHBLIX LLIeHTpax npeaocTaBneHns
rocy4apCTBEHHbIX N MyHULMMNAnNbHbLIX YCIyr 1 0COBEHHOCTU NpefocTaBneHuns

MYHULMMNANbHOW YCNyru B 9NeKTPOHHOW dhopme

60. 3asBuTenio npenocTaBrsgeTcs BO3MOXHOCTb MOSTyYEHUS MYHULMNAnsHOW
ycnyru ¢ ucnosnb3oBaHveM EgmMHoro noptana rocyaapCTBEHHbIX U MyHULMNAIbHbBIX YCNyr
(dpyHKUMI), NOYTOBBLIM OTNPAaBfEHNEM, @ TakkKe NOCPeACTBOM NUYHOro obpalleHus 3a
nonyyYeHneMm MyHUUMMNanbHOW YCNyrM B MHOTOMYHKUMOHanNbHOMYy UeHTpe (danee -
MoLl). OpraHusaumss npedocTaBneHWs MyHuumnanbHoW ycnyrm Ha 6ase Mol
OCYLLECTBNAETCA B Clydae Hanuyus 3aknio4eHHOro cornaweHns O B3auMOAeNCTBUW,
3akrnoYeHHbIM Mexay AOMUHUCTpaumen ropoackoro okpyra Ctpexeson n ML,

61. MNpun obpaweHnn 3a NonyyvyeHMEM MyHUUMNANbHOW Yycnyrn yepe3 EanHbIn
noptan rocyfapCTBEHHbIX W  MyHUUMMAanbHbIX yCcnyr (PyHKUMA) npumeHsieTcs
9MEKTPOHHas noanncb B cooTBeTCcTBMM C PegepanbHbiM 3akoHOM oT 06.04.2011
Ne 63-93 «O6 anekTpoHHOW NOANUCH.

62. lpu npencraBneHnn 3asiBNEHUS B 3ANEKTPOHHOW dhopMe npeacTtaBUTENEM
3aaBuTENS, OENCTBYIOLWMM Ha OCHOBaHUW OOBEPEHHOCTW, JOBEPEHHOCTb AOMMKHa BbITb
npeacraBneHa B (opMe SMEeKTPOHHOro AOKYMEeHTa, MNOAMMUCaHHOIO 3MeKTPOHHOW
NOAMNMCLIO YNONMHOMOYEHHOrO Nnua, BblAasLero (nognucasLLero) JOBEPEHHOCTb.

63. [OKyMeHTbl, ABNSALWMECH pe3ynbTaToM MNpeaoCcTaBNeHns MyHULMNanbHOM
yCcnyru B BUAE 9MNEKTPOHHOrO AOKYMEHTa HanpaBnslTCcHa 3assBuTento yepe3 EAnHbIN
nopTan rocyfapCTBEHHbIX N MyHULMNAnNbHbIX Yenyr (PyHKUuin).

64. lNpn npenoctaBneHUN MyHULUUNANbHOW YCNyrm B 3MNeKTPOHHOW ¢opme ¢
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX  YCIyr
(dbyHKUMR), 3a9BUTENIO NPEAOCTaBASETCA BO3MOXHOCTb:

1) o3HakomIeHus ¢ hopmamm 3asBNEHUN N UHBbIX AOKYMEHTOB, HEO6X04MMbIX ON1S
nony4YeHuss MyHULMNansHon ycnyri, n obecneyeHne gocTyna K HUM A5 KONUPOBaHUS U
3arnoriHeHNs B 3MeKTPOHHOM BUAE;

2) NnpeAcTaBneHne 3asiBfeHns O MpedoCcTaBneHnn MyHUUMNanbHOW ycriyrn B
3NEeKTPOHHOM BUaE;

3) ocyLecTBeHns MOHUTOPUHra xo4a NpeocTaBneHns MyHULMNanbHON yCnyru;

4) nony4veHne pesynbtarta MyHAULUNAIbHOW YCyri.



65. B cnyyae nocTtynneHus 3asiBNeHus U JOKYMEHTOB B 3NeKTPOHHOW dhopme C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX  YCIyr
(dbyHKUMIR) cneumanuct, OTBETCTBEHHbIN 3a MNPUEM U perucTpauuio  AOKYMEHTOB
NHOPMUPYET 3aaBUTENS Yepes NUYHBLIN KaBUHET O perncTpaumm 3asaBneHuns.

66. OpraHusauvs npegocTaBneHns MyHULMNANbHOW YCrnyrn OCyLecTBNSeTCs no
NPUHUMMNY «OQ4HOro OKHa» Ha 6ase ML, npu nuyHOM obpalleHun 3aasuTtens (npu
Hann4Mn 3aKIOYEHHOro CornalleHus).

67. 3asBuTensMm npeaocTaBnseTcs BO3MOXHOCTb Af1S NpeaBapuTeribHOM 3anucu
Ha nodavyy 3asiBNeHns U [OOKYMEHTOB, HeobXoAuMmbIX AOns  npefoctaBrieHus
MYHMLMMNANbHON YCNyru.

68. NpeaBapuTenbHas 3anncb MOXeT OCYLLECTBNATLCA cnegylowmmMmmn cnocobamm
no BbIGOpY 3aaBUTENS:

npy nNUYHOM obpalleHnn 3assuTens B AAMWHUCTPAUMIO  FOPOLCKOro OKpyra
Ctpexeson, OTaen;

no TenegoHy;

yepe3 oduumnanbHLIN CanT OpraHoB MECTHOro CcaMoOynpaBfieHUs FOpPOLCKOro
okpyra CtpexeBon: http://admstri.tomsk.ru .

69. Mpn npegBapuTenbHOM 3anMcK 3asiBUTENb coobLlaeT cneayowme AaHHbIE:

damnnuio, Ms, 0TY4ECTBO (NocrneaHee Npu Hanuunn);

KOHTaKTHbI HOMep TenedoHa;

aZilpec 3NEeKTPOHHOM NOYTLI (MPY HaNMYUK);

Xernaemble JaTy n Bpems nNpeacTaBreHns JOKYMEHTOB.

70. lNpepBaputenbHas 3anuCb OCYLECTBSETCH MNyTeM BHECEHUS YKa3aHHbIX
CBEOEHMA B KHWUIY 3anucu 3asiBUTENEN, KOoTopas BedeTca Ha OymaxHbIX wu/unu
SNEKTPOHHbIX HOCUTENSIX.

71. 3aasuTtento coobLialoTca gata u BpeMs npuema OKYMEHTOB, KabMHET (OKHO)
npyema [OOKYMEHTOB, B KOTopble crnegyeT obpatutbes. [lpy nuyHom obpalieHun
3asBUTENO BblAAeTCa TanoH-nogTeBepxaeHne. 3asiBuTenb, 3anucaBLUMACA Ha MpuUeMm
yepe3 odmumnanbHbIn CaUT OpraHOB MECTHOrO camoOynpaBfieHUs FOPOACKOro okpyra
CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

72. 3anucb 3asBUTENen Ha onpefdeneHHylo AaTy 3akaHuMBaeTCHa 3a CYTKM [0
HaCTynneHus 3Ton AaThbl.

73. lNpn ocywecTBNeHNN npeasapuTensHOM 3anucn 3aaBuTenb B 06s3aTerbHOM
nopsgke MHOOPMUPYeETCS O TOM, YTO NpeaBapuTesibHasa 3anvcb aHHYNUMpyeTcs B criyvae
€ro He SBKM N0 UCTeYEeHUM NATHaaUaTb MUHYT C Ha3Ha4YEHHOro BpeMeHu npuema.

74. 3aaBuTenaM, 3anucaBLUMMCS Ha NpueM 4yepes3 odumumanbHbIn CauT OpraHoB
MECTHOro camoynpasneHnsa ropoackoro okpyra CTpexeBon, 3a Tpu KaneHaapHbIX OHA 0
npuemMa oTnpaBnseTcs HanoOMUHaHWe Ha yKa3aHHbIA afipec df1eKTPOHHOW NoYThl O AaTe,
BPEMEHN U MeCTe npuema, a Takke UHopmauus o6 aHHyNMpoBaHUM NpeaBapuUTEnbHON
3anucu B criydae HesdBKM MO UCTEYEeHUU NATHaguaThm MUHYT C Ha3Ha4YeHHOro BpPEMEHWU
nprvema.

75. 3aasutenb B ntoboe BpeMs BNpaBe 0TKas3aTbCs OT NpeaBapuTenibHOM 3anucu.

76. B otcyTtctBUM 3asButenen, obpaTtMBLUMXCS NO MpeaBapuUTENibHOM 3anucy,
OCYLLIeCTBNAETCA NpUeM 3asaBuTernen, odbpaTuUBLLMXCA B NOpSOKe ovepeau.

77. 'pachuk npuema (NpueMHoe BpeMsi) 3asBuTerien no npeasapuTensHON 3annucu
yCTaHaBnmBaeTcs HadanoHukoMm OTaena B 3aBMCUMOCTM OT UHTEHCUBHOCTW OBpalLeHu.

77.1. 3anucb Ha npuemMm Ons nojadn 3asiBfieHUs C ucnonb3oBaHneMm EpguHoro
nopTana rocygapCTBEHHbIX U MyHULMNAnbHbIX ((PYHKLUMIA) HE OCyLLLEeCTBNAETCA.

1. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp (aencrteun), TpedboBaHUsA K NOPSAAKY UX BbINOJSIHEHUS, B TOM Yucne
0COOEHHOCTU BbINOJSIHEHUA afAMUHUCTPATUBHLIX Npoueayp (AencTBuin) B
3NeKTpPOHHOMU hopMme, a TaKkKe BbINONIHEHUe aAMUHUCTPATUBHbIX nNpoueayp B MOL|


http://www.admstrj.tomsk.ru/�

78. lNpepocTtaBneHne MyHMUMNANbHOW ycnyrn BkAovaeT B cebs cnepyoume
aAMUHUCTPaTUBHbIE Npoueaypbl:

1) npuem wun perncTpauusa 3asiBeHns W OOKYMEHTOB, HeobOXoaumbIX Ans
npenocTaBneHns MyHULMNAnNbHOM YCNYru;

2) peructpauus TpyaoBbIX [OOTOBOPOB W (PAKTOB MNpekpaweHus  TPpyOAOBbIX
[0roBopoB paboTHMKOB C paboTogaTensMmmn - pmandeckumm nuuamm, He SBMSOLWMMUCS
MHOMBUAYaNbHLIMU NpeanpuHUMaTensaMu;

3) Bblgadva pesyrnbTata NpegocTaBneHns MyHULMNanbHOW YCyriu.

78.1. 3asButenb wuMeeT BO3MOXHOCTb MNOSfyvYeHna WHgopmMaumm o xopde
npenocTaBneHns MyHUUMNanbHOW ycnyrm (Npu HanmMyMm TEXHUYECKOW BO3MOXHOCTWN).
MHpopmauna o xoge npenocTaBfeHUMs MyHULMNANbHOW  yCNyrM HanpasnsieTcd
3asBUTEN0 B CPOK, HE MNpeBblAWMn ogHOro paboyvero [Hs nocne 3aBeplleHus
BbIMOSNIHEHNA COOTBETCTBYHOLLEro AENCTBUS, Ha agpec 3MeKTPOHHOW MNoYTbl UMK C
ncnonb3oBaHMeM cpencTs EaMHOro noptana rocygapCTBEHHbIX U MYHULMNAMbHBIX YCNYT
(dyHKUMI) (NPY HANUYUN TEXHNYECKOW BO3MOXHOCTW).

[Mpn NnpegoctaBneHMN MyHULUNANbLHOW YCIyru B 3N1IEKTPOHHON (bopMe 3asaBUTESTIO
HanpaBnseTcs:

1) yBegomneHne O nNpuemMe W perncTpaumm 3asaBfeHuss N OOKYMEHTOB,
HeobxoaMMbIX A4Ns NpeaoCTaBNeHNA MyHMLMNANbHOW YCYTu;

2) yBeaoOMIeHNEe 0 pesynbTaTax PacCMOTPEHUs OOKYMEHTOB, HEOOXoaAMMbIX ONS
npegocTaBneHns MyHULMNAanNsHOM YCNyru;

3) yBedoOMMEeHME O BO3MOXHOCTU MOMyYUTb pe3ynbTaT npeaocTaBneHns
MyHMUMNanbHOWM  ycnyrm nvMbo  MOTUMBMPOBAHHbLIM  OTKA3 B MNpeaoCTaBneHUn
MYHULUMNANbHOW YCAYr.

Brnok-cxema npegocTaBneHns MyHULMNAanbHOM yCnyrm

79. bnok-cxema nocnegoBaTeNibHOCTU  OEUCTBUMMA  NpU  NpPenocTaBfieHUU
MyHUUMNanbHOW Yycnyru npeactasneHa B [lpynoxeHnn 4 kK AOMUHUCTPATUBHOMY
perrnameHTy.

aneM n perncrTpaumna 3adBrieHNA U NpUoXXeHHbIX K HeEMY NOKYMEHTOB,
HeobGxoauMbIx ona npenoctaBneHnd MyHVILI,I/II'IaJ'IbHOVI ycnyru

80. OcHoBaHuMeM [Ansg Havana BbINOSIHEHUS OaHHOW  agMWHUCTPaTUBHOM
npouenypbl SBnseTca nocTynneHne B AQMUHUCTpaUUIo ropoAackoro okpyra CTpexeson
3a8BNeHNss W [OOKYMEHTOB, OnpefeneHHbIX nyHkTamu 27, 27.1, 27.2 HacTosLiero
AOMUHUCTPATUBHOIO pernameHTa:

1) B xoge nuyHOro npuema 3aaBuTens (nNpeacraBuTens  3aaBUTENS)
cneunanuctom OTaena, OTBETCTBEHHbIM 3a MNpUEM 3asiBfieHUMs O NpefoCcTaBrieHuu
MYHULMNANbHOW YCNyrn n JOKYMEHTOB;

2) 3 MOL, B TOM uyucne 3asiBNeHWUd, MNOANMUCAHHOIO YNOHOMOYEHHbIM
paboTHukom MO®L| n ckpenneHHoro neyatbto MOLL, ¢ npunoxennem 3aBepeHHon MOL]|
KOMMW KOMMMEKCHOro 3anpoca 3asiBuTens, B Criydae ecnu MyHuuunanbHas ycnyra
ykaszaHa B KOMMMEKCHOM 3anpoce 3asBuTens, npeaycMoTpeHHoM cTaTtben 15.1
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauuu npenoctaBneHus
rocy4apCTBEHHbIX U MyHULUUNANBbHBIX YCAYr» (MPU HAanNMyYnmn 3aknio4eHHOro cornalleHns ¢
MoLI);

3) NOYTOBbLIM OTMpPaBIiEHNEM;

4) B 9NeKTpOHHON hopMe NoCcpeaCTBOM INIEKTPOHHOWN NOYThI;

5) B aneKkTpoHHON hopMe C ncnosnb3oBaHMeM EAnHOro noprtana rocyaapCTBEHHbIX
N MyHMUMNanbHbIX yenyr (pyHKunin) (Npy Hann4mMm TeXHUYECKON BO3MOXXHOCTM).



80.1. Tlpn opmupoBaHnn 3aaBneHUs nocpeacTtBom EguHoro noptana
rocyAapCTBEHHbIX W MyHUUMNANbHbIX Yycnyr (PyHKUUKW) (MpU Hanuumm TeXHUYECKOW
BO3MOXHOCTM), OobULManbHOro camMta OpraHoB MECTHOr0 camoyrnpasfeHns roponcKkoro
okpyra CTpexeBon B ceTu WMHTepHeT OTCyTCTBYeT HeobXxoauMOCTb AOMOMHUTENBHON
nogayn 3asBneHna B Kakou-nnbo uHom dopme. dopmaTHo-nornyeckasi npoBepka
C(hOpMMPOBAHHOIO 3asBfIEHUS] OCYLLUECTBMSETCA aBTOMAaTMYEeCKuM Mocre 3arnofiHeHUs
3a8BUTENIEM KaXOoro u3 rnonen 3reKTPOHHOM dopMbl 3asBreHus. [Npu BbisiBNEHUN
HEKOPPEKTHO 3amnoSfIHEHHOrO MoONs  9NEeKTPOHHOW opMbl  3asBfEeHNa  3aaBUTENb
yBEAOMMHAETCA O XapakTepe BbISIBIEHHOW OLWKNOKM W MOpsidKe ee YCTpaHeHus
nocpeacTBoM MHAPOPMALMOHHOIO COOBLLEHNS HENOCPEACTBEHHO B 3NEKTPOHHOM hopme
3asiBIEHMS.

80.2. Mpwn bopmmpoBaHUM 3asBNEHNS 3aaBUTENIO obecnevnBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUA N COXPAHEHUSA 3asBfEHUA U WUHbIX OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCyru;

2) BO3MOXHOCTU 3anoSfIHEHUS HECKOSbKUMWU 3asiBUTENSMU OOHOW 3IEKTPOHHOM
dopMbl 3a8BNeEHNS;

3) BO3MOXHOCTb nevatv Ha ByMaKHOM HocuTene KONuu 3NEKTPOHHOW dopMbl
3asBneHus;

4) coxpaHeHue paHee BBEAEHHbIX B ANEKTPOHHYIO (POpMYy 3asiBIEHUS 3HAYEHUN B
no6or MOMEHT MO XXenaHu Nosb3oBaTensi, B TOM YMCIe NpY BO3HUKHOBEHUN OLLMOOK
BBOAA W BO3BpaTe 415 MOBTOPHOrO BBOAA 3HAYEHUIN B AMEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHwe nonen SNEeKTPOHHOM (PopMbl 3asBMeHWA OO Havana BBoAa
CBeeHN 3asiIBUTENEM C UCMOSIb30BAHMEM CBELEHUN, pa3MeELLEHHbIX B hegeparibHON
rocygapcTBeHHOM WHGOpMauuoHHOM cucteme «EguHas cuctema uvaeHTudukauum u
ayTeHTUmKaumm B MHQPACTPYKTYpeE, obecneunBatoLen NHOPMaLIMOHHO-
TEXHOJIOrMyeckoe B3auMoOencTBne MHAPOPMALMOHHBIX CUCTEM, MUCMNOSb3yeMbIX AJ1S
npenoCcTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCAYr B 3fIEKTPOHHOW hopmMe»
(Danee — eagumHaa cuctema WAOEHTU(UKaAUUMKM W ayTeHTUUKauumn), N CBeLEHWUN,
onybnukoBaHHbIX Ha EaMHOM nopTane rocygapCTBEHHbIX U MYHUUMNANbHBLIX YCIyr
(dbyHKUMR), ouumanbHOM canlTe, B 4acTu, Kacarwllencss cBegeHUn, OTCYTCTBYHOLUX B
€NHON cucTeMe naeHTuunkaumm n ayteHTuukaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha nbon M3 3TanoB 3anofiHEHUS JNEKTPOHHOM
dopmbl 3a8BneHnd 6e3 noTepu paHee BBeAeHHON MHGOpMaLWK;

7) BO3MOXHOCTb JOCTyna 3asButens Ha EguHoMm nopTtane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr ((PyHKUUM) K paHee NofaHHbIM MM 3asiBfIEHUSIM B T€YEeHMEe He
MeHee OAHOro roga, a Takke 4acTUYHO CHOPMUPOBAHHbLIX 3asBNEHUN — B TeYeHue He
MeHee 3 MecsiLieB.

CdopmupoBaHHOE 1 NoANMCaHHOE 3asBMEHNE N UHbIE AOKYMEHTbI, He0BX0aAMMbIe
ONs NpefoCTaBfeHUss MyHUMUMNANbHOW YCNyrn, HanpaBnawTcs B AAMUHUCTpaLMIO
ropogckoro okpyra CTpexeBou nocpeactsoM EAuHOro noprtana rocygapCTBEHHbIX U
MYHUUMNANbHbIX yenyr (PyHKUMIA) (NPU HAaNM4YMM TEXHUYECKON BO3MOXHOCTN).

81. lpuvem 3asaBNeHNA W [OOKYMEHTOB, HeoOXoAuUMbIX ANns npeaocTaBreHus
MyHUUMNAanbHOW ycnyru, ocyuecTtensaeT cneunanuct OTtaena.

82. Cneumnanuct Otgena, OTBETCTBEHHbIN 3a npeaocTaBfeHne MyHULUMNnanbHOM
ycryru, nposepsieT npeacraBneHHoe 3asiBfieHne U rnpunaraemMble K HeMy JOKYMEHTbl Ha
HanMyne OCHOBaHMWS A5l OTKa3a B npuemMe LOKYMEHTOB, NPeayCMOTPEHHOMO NyHKTOM 35
HacToswero AOMUHUCTPATUBHOIO perflaMeHTa, a Takke OCYLeCTBAAeT CBEPKY KOnumn
npeacTaBneHHbIX AOKYMEHTOB C UX OpUrMHanamu.

82.1. lNpu nonyvyeHnn 3adBNEHUS B 3INEKTPOHHOMW OpMe B aBTOMaTUYECKOM
pexume ocyLlecTBnseTcss PopMaTHO-NOMMYECKUI KOHTPOSb 3asiBIIEHMS.

3asButento coobLiaeTcss NPUCBOEHHbIA 3asBMIEHUIO B 3NEKTPOHHOW opme
YHUKanbHbI HOMEP, NO KOTOPOMY B COOTBETCTBYWOLIEM pa3sgene EguHoro noprtana
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkuun) 3assutento bygeT npeacrasneHa



MHOPMaLUSA O XOA4€e BbIMNONHEHUS YKa3aHHOIO 3asBreHus.

83. [llpn ycTaHOBNEHMM OCHOBaHUSA QAN OTKa3a B rMpuemMe [JOKYMEHTOB,
npegycMOTPEHHOro nyHKToM 35 HacTtoswero AAMUHUCTPATUBHOINO perfiaMeHTa,
crneuvanuct Otgena, OTBETCTBEHHbIM 3a NPefoCTaBIieHME MYyHULMNAarbHOW YCnyru,
BO3BpaLLAeT 3aaBUTENIO NPEeACTaBEHHbIE AJOKYMEHTbI C YKadaHMeM NPUYnH Bo3BpaTa.

84. B cnyyae oTCyTCTBMS OCHOBaHUS AN OTKasa B MNpuveme [OOKYMEHTOB,
npegycMOTPEHHOro nyHKToM 35 HacTtoswero AAMUHUCTPATUBHOINO perfiaMmeHTa,
cneumvanuct Otgena, OTBETCTBEHHbIM 3a MNpPefoCTaBieHVE MYyHULMNAarbHOW YCnyru,
OCYLLECTBNAET CBEpKy KOMUM MpeacTaBfeHHbIX [LOKYMEHTOB C WX OpurMHanamm wu
nepefaeTt 3asiBfieHMe W rMpunaraeMble K HeMy [JOKYMEHTbl Ha perncrpaumio B
YnpasneHune genamv AgMUHUCTpaUnmn ropoackoro okpyra CTpexeBoun.

85. Cneunanuct YnpasneHus genamu AgMUHUCTpaUUW TOPOACKOro OKpyra
CTpexeBour, OTBETCTBEHHbIN 3@ perMcTpauuio 3asBreHus, oCcyLecTBNseT pernctpaumio
3a8BreHUss O npefoCTaBNeHUM MYyHUUMNANbHOW YCIyrm W npunaraemMblX K Hemy
OOKYMEHTOB He MO3AHee criegyowero AHA NocTynneHna B AQMUHUCTPaLMIO rOpoaCcKOro
okpyra CtpexeBon.

86. [llpooomkuTenbHOCTb M (UNIM)  MakKCUMarnbHbIA  CPOK  BbINOSTHEHUS
afMUHUCTPATUBHOIO OENCTBUA MO NMpUeMy U pernctpaunmn 3aasneHns u npunaraembix K
HEMY JOKYMEHTOB He LOJKHbI NPeBbIWaTh NATHAALATN MUHYT.

87. Tllocne peructpaumMm, He no3gHee [OHA peructpauun, 3asBneHve u
npunaraemble K HEMy OOKYMEHTbl HanpanstTca Mapy ropogckoro okpyra CTtpexeBou
ans BusnpoBaHus. locne Bu3npoBaHus, He No3gHee criegytoulero pabovero AHA Co AHS
permctpauuun, 3asiBfieHne W [JOKYMeHTbl Hanpasnswtca B OTaen  cneuwanucry,
OTBETCTBEHHOMY 3a NpefocTaBfeHne MyHULMNansHOM yCnyru.

88. PesynbtaToM agMMHUCTPATUMBHOW npoueaypbl  9BNAeTcs npueMm  u
pernctpauuns 3asBneHusi, C NPUNOXeHHbIMU K HeMYy JOKYMEHTaMu.

89. MakcumarnbHbI CPOK BbIMNOSIHEHNA aaMWHUCTPATMBHOW Mpoueaypbl  He
AO0JSDKEH npeBbiwaTh Tpex pabounx aHen ¢ aaTbl NOCTYNNEHNSA 3asBreHUs.

Permctpaums TpyaoBbiX JOFOBOPOB M (hakTOB NpeKpalleHns TpyaoBbIX
[IOroBOpPOB PabOTHUKOB C paboToaatensaMn - OU3NYECKUMIN NULAMU, He SBNALLIMMUCS
VHAMBMAYaNbHLIMU NpeanpuHUMaTensMm

90. OcHoBaHMEM Ha4vana BbIMOMIHEHUA [aHHOW npouenypbl ABnsAeTcs
NOCTyNfeHne npoLwealero pernctpaumio 3asBfneHns U npunaraeMbix K Hemy
OOKYMEHTOB Ha  perucTtpauuio  crneumanucty Otgena, OTBETCTBEHHOMY  3a
npegocTaBneHne MyHMUMnanbHON ycnyru.

91. Cneunanuct OTgena, OTBETCTBEHHbLIN 3a NpefocTaBrieHne MyHULMNansHOW
yCcnyru, peructpypyet TpydoBOM AoroBop NmMbo  hakT npekpawleHns TpyaoBOro
Jorosopa nyTem:

- NpOCTaBNeHWa 3anucu O perncTpauum TpyaoBoro pgorosopa nnbo dakta
npekpaLleHnsa TpygoBOro AoroBopa B XKypHarne yBeAOMUTENBHOW perncTpaunm TpyaoBbix
AOroBOpOB M (PakToB  MNpeKpaweHus  TpydoBbiX  AOroBopoB  pabOTHMKOB C
paboTogatensamMm — @U3MYECKUMU NMUaMWU, He SABNALWMMUCA WUHAUBUAYaNbHBIMA
npegnpuHMMmaTensMm no QopmMe, YyKasaHHOW B TMPUMNOXEHUM 5 K HacToswwemy
AOMUHUCTPATUBHOMY perfameHTy;

- MpPOCTaBIiEHUS pPerucTpauMoHHOro Homepa, AaTtbl perucrpauuu, LWwTamna,
noanMcm c  pacwudpoBkon amunmum M MHMUWanoB  cneumanucta  OTtaena,
OTBETCTBEHHOro 3a npeAocTaBrieHne MyHUUUNanbHOW YCyrn, Ha KaXKOOM 3dK3emnnspe
TPyAoBOM forosopa (B criydyae nogayuv 3asBrieHus O npekpaweHun TpyaoBoro orosopa
- Ha eJMHCTBEHHOM 3K3eMnnsipe Tpy4oBOro AoroBopa).

92. MakcumanbHbIN CPOK MPOXOXAEHNA aAMUHUCTPATMBHOWN NpoLenypbl HE MOXeET
npeBbIWwaTth ABYX paboynx gHeMN.



93. PesynbtaTtoM agMUHUCTPaATMBHOW nNpoueaypbl SBMSETCS peructpaums
TPYOoBOro Aorosopa nMbo dhakTa npekpalleHns TpyaoBoro 4orosopa.

HanpaBneHue (Bblga4va) 3asBuTento pesynbTata npegoctaBneHns MyHUUunanbHON
ycnyru

94. OcHoBaHMEM [ONa Havana agMUHUCTPaATMBHOW npouedypbl  ABASEeTCH
permcTpauusa TpyaoBoro gorosopa nvbo dakra npekpailieHnsa TpyaoBoro Aorosopa.

95. Cnocob HanpaBneHus (Bblgauun) 3asiBUTEN0 pesynbTata nNpeaocTaBrieHus
MYHULUMNANbHOW YCIyrM oCyLLecTBNAETCS OOHUM U3 criegyoLmx cnocobos:

1) npu nn4yHom obpawueHnn B Otaen (Ha GymaxkHOM HocuTene);

2) nocpencTBOM MOYTOBOrO OTMNPaBrEHUs Ha agpec 3asBUTENS, YKasaHHbI B
3asBrneHun (Ha BymaxHOM HocuTene);

3) nocpencTBOM 3MEKTPOHHOW MOYTbl B a[pec, YKa3aHHbI B 3asBrieHUM (CKaH-
Konus);

4) npu nu4yHoM obpateHnn B ML (Npy Hannyuumn 3aknYeHHOro cornatleHns) (Ha
BymaxxHom HocuTene).

5) 4yepe3 nuuHbIn KabuHeT Ha EpguMHOM nopTane rocyaapCTBEHHbIX U
MYHUUMNAaNbHbIX yenyr (pyHKUM) (B hopmMe 3NEKTPOHHOIO JOKYMEHTA).

96. Cneunanuct OTgena, OTBETCTBEHHbLIN 3a NpefocTaBrieHne MyHULMNansHOW
ycnyru, yBegoMnsieT B CPOK 3adBuTens no TtenedoHy (B COOTBETCTBMM C KOHTAKTHOM
WHopMauunen, ykasaHHON B 3adBfeHUN O NpefoCTaBfieHUM MYHUUUNANbHOW YyCnyru) o
BO3MOXHOCTU MNONyYnTb pe3ynbTaT nNpedoCTaBNeHns MyHUUMNanbHOW ycrnyrm wu
Ha3Ha4yaeT gaTty u Bpems Ans Bblgayun JOKYMEHTOB. [1pu nnyHoM obpalleHnmn 3assutens
3a nonyyeHwem pesynbTata nNpedoCcTaBnEeHUs MyHUUMNANbHOM YCIyrn chneumanuct
Otpena, OTBETCTBEHHbIN 3a MNpefdocTaBreHne MyHuUMnanbHOW Yycnyru, npoBepseT
OOKYMEHTbI, YAOCTOBEPSOLWMNE NMMYHOCTb, M AOKYMEHTbI, NogTBepXdatoLme nosTHOMOYNS
npegcrasutena  3assutend. [lpy  nonydyeHun  pesynbtata  npegocTaBreHns
MyHMUMNANbHOW YCnyrn 3asBuTeNb pacnucbiBaeTcs B >XypHane yBeAOMUTENbHOW
pernctpauuun TpyaoBbIX JOrOBOPOB.

97. lMpun >xenaHuu 3asBUTENS, BblpaXXEHHOMY B 3asBfieHMM O MpegocTaBneHun
MYHMUMNANBLHOW YCNyrn, NonNyyYnTb pedynbTaT NpeaoCcTaBeHNs MyHULMNANbHOW YCyrn
noyToBOW cCBA3blO, cneuynanuct OThena, OTBETCTBEHHbIW 3a npefocTaBrieHne
MYHMUMMNANbHOW YCRyrn, HanpaendeT pe3ynbTaT nNpefoCTaBneHuUs MyHULMNanbHON
YCINyru no4TOBOM CBA3bIO C YBEOOMSIEHNEM O BPYYEHUM.

98. MakcumanbHbIA CPOK OCYLLECTBIIEHUS agMUHUCTPaATMBHOM npouenypbl He
MOXET npeBblwaTh OAHOro paboyero AHs.

98.1. BO3MOXHOCTb OLEHUTb AOCTYMHOCTb W KayeCcTBO MYHULUMNANbHON  YyChyru
nocpegctsoM EAuHOro noprtana rocydapCTBEHHbIX WM MyHUUMNAnNbHbIX ycnyr (cpyHKUWUiA)
OTCYTCTBYET.

99. PesynbTaToM agMUHUCTPATMBHOM npoueaypbl SABNAETCS HanpasrieHue
(Bpy4YeHME) 3asBUTEM0 COOTBETCTBEHHO:

- 2-X 3K3eMnnspoB TPYAOBOro OroBopa C OTMETKOW O perucrtpaumm dakra ero
3aKNIYeHNs;

- 3K3emnnapa TpygoBOro JoroBopa ¢ OTMETKOM O ero npekpaLleHuu.

IV. Mopsnok n hopmMbl KOHTPONA 3a UCNONHEHMEM aAMUHUCTPATUBHOIO
pernameHTa

Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONs 3a cobntoAeHNEM U UCNIONTHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NULIAMU MONOXEHUA aAMUHUCTPATUBHOTO pernamMeHTa
N MHbIX HOPMAaTMBHbIX NPABOBbLIX aKTOB, yCTaHaBNUBaOLWMX TpeboBaHns K
NpeaoCcTaBnNEHNIO MyHULMNANbHOW YCIYIK, a Takke NPUHATUEM UMW peLLeHNiA



100. TeKywmn KOHTpPONb 3a CcobGnogeHMEM U UCMOSTHEHMEM  MOJIOXEHMWN
AOMWHUCTPATMBHOIO  perfiamMeHTa W WHbIX  HOPMAaTMBHbLIX  MNPaBOBbIX  aKTOB,
yCTaHaBnmBawwmux TpeboBaHWss K NPeaoCTaBMEHUIO  MyHUUMNANbHOW  YCRyru,
ocyulecTBngeTca HayanbHukom OTaena.

101. TlopsgoK OCyWeCTBNEHUA TeKylero KOHTpons 3a cobniogeHnem U
NCMNONHEHneM OTBETCTBEHHbLIMU AOJDKHOCTHbLIMU nugamm NOJIOXEHUN
AOMWHUCTPATMBHOIO  perfiamMeHTa W WUHbIX  HOPMAaTMBHbIX  MPaBOBbIX  aKTOB,
yCcTaHaBnmBarlowux TpeboBaHns K NpedocTaBneHnio MyHULMNAnbHOM YCryrn, a Takke
NPUHATUEM UMW  peLleHuKn, OocCyllecTBNseTcd B nopsgke,  yCTaHOBIEHHOM
noctaHoBneHnem AaMmuHucTpauum ropogckoro okpyra Crtpexeson ot 02.04.2014 Ne 247
«O6 yTtBepxaeHun [lopsgka OCYLWECTBNEHUA KOHTPONSA MOSHOTbI M KayecTsa
npeaocTaBneHnsa MyHMUMNanbHbIX YCNYr U cOBoaeHUs NONOXEHUA aAMUHUCTPATUBHbIX
perrnamMeHToB MpeaoCTaBrieHUss MYyHUUMNANbHbIX YCIYyr Ha TeppuTopuM TrOpOLCKOro
okpyra CtpexeBony.

Mopsaok M NEPUOAMYHOCTL OCYLLECTBIEHMS NAaHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBfeHNss MyHUUMNanbHOW YCryri, B TOM YMcne nopsigok u
opMbl KOHTPOSS 3a MNOSTHOTOM M Ka4eCTBOM NpeaoCTaBNeHUst MyHULMNANbHOWM YCyru

102. KoHTporib 3a MOMHOTOM M KadyeCTBOM MpefoCTaBfeHus MyHUUMnanbHOM
ycryru ocyliectensieTcs B popmax:

1) npoBeaeHns NPOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha gencteus (besgencrane) AOSMKHOCTHbIX
nuy, AgMUHUCTpauumn ropoackoro okpyra CTpexeBoW, MyHUUMNANbHBIX CryXalymx,
OTBETCTBEHHbIX 3a NpeoCcTaBNeHne MyHUUMNansHON yCnyri.

103. B uenax ocywlecTBrneHUs KOHTpPONA 3a [MOMIHOTOM U KayecTBOM
npegocTaBneHns MyHULMManbHOW YCryrM nNpOBOAATCA MfaHOBble W  BHEMMaHoOBble
nposepkn. [lopagok U NepuoguyHOCTb  OCYLLECTBIIEHUA  MNAaHOBbIX  MPOBEPOK
yCTaHaBnMBaeTCcs NnaHoM paboTbl AOMUHUCTpaummn ropoackoro okpyra Ctpexeson. Mpu
NpoBEpPKE paccMaTpuBalOTCA BCe BOMPOCLI, CBA3aHHble C npegocTaBneHnemM
MyHULUMMANbHOW yCcnyrn (KOMMNeKCHbIe NMpoBEepKn), Uv OTAENbHbLIN BOMPOC, CBA3aHHLIN
C npefocTaBfneHneM MyHuUMNanbHOW ycnyrn (Tematudeckue npoBepkn). [NpoBepka
TaKKe MOXeT NPOBOANTLCS NO KOHKPETHON anobe 3asBuTens.

104. BHennaHoBble MNPOBEPKM NPOBOAATCA B CBA3W C MNPOBEPKOM YCTpaHeHus
paHee BbISIBNEHHbIX HapylweHun AOMUHUCTPATUBHOIO perfiameHTa, a Takke B criyvae
nonyyeHuss xanob 3aaesuTenen Ha pencteua (b6esgencTBue) OOMKHOCTHBLIX  NUL
AOMUHUCTpaumn ropofckoro okpyra Ctpexeson, Otaena, MyHULMNANbHbIX Cry>KaLlmX.

105. PesynbtaTbl NpoBepku OOPMNAITCA B BMAE akTa NPOBEPKUA, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEAOCTATKM U NPEeaSIOXKEHNSA N0 UX YCTPaHEHUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX NIL, OpraHa, NpeocTaBAoLWeEro MyHULMNAanbHYO
ycnyry, 3a peLueHus n gencteuns (6esgencreme), NnpuHMMaemble (OCyLEeCTBNSEMbIE) UMN
B X04e nNpefocTaBieHns MyHUUMMNanbHON YCnyru

106. lNo pesynbTatamMm NpoBeAeHHbIX NPOBEPOK, B Clyyae BbISBEHUS HapyLleHUn
cobnogeHnsa nNonoxXeHnn AAMUHUCTPATUBHONO pernameHTa, BUHOBHbIE [OMKHOCTHbIE
nmua  AOMUHUCTpaUMKM  ropoackoro  okpyra CTpexeBOW HeCyT NepcoHarnbHyH
OTBETCTBEHHOCTb 3a peleHus K gencteua (6esgencrtsve), nNpuHMMaemble B Xode
npegocTaBneHnsa MyHULMNANIbHOW YCIyr.

107. T[lepcoHanbHasi OTBETCTBEHHOCTb [OOSMKHOCTHbIX nuy  ALMUHUCTpaUuUu
ropofckoro okpyra CTpexeBOoW 3aKkpennseTcss B LOO/MKHOCTHbIX WHCTPYKUMSX B



COOTBETCTBMM C TpeboBaHMaAMM 3akoHogaTenbcTBa Poccunckon degepaumm wn
3akoHogartenbcTBa TomMckon obnacTtu.

MonoxeHus, xapakTepuaytoLwmne TpeboBaHus
K NOpsiaKy U dhopmam KOHTPONS 3a NpeAoCcTaBneHneM MyHULMNanbHOW yCnyru,
B TOM YMCIe CO CTOPOHbI FpaxaaH, MX o6beanHeHuii 1 opraHnsauui

108. KoHTpornb 3a npegoctaBrieHneM MyHUUUNANbHOM yCryru, B TOM 4ucrie co
CTOPOHbI rpaxaaH, ux obbeAnHEeHW U OpraHu3auun, OCyLLeCTBNSEeTCA MOCPeaCcTBOM
nybnvkauun cBeaeHnn o AeaTenbHOCTM AOMUHUCTPaLMN ropoackoro okpyra CtpexeBon
npy  nNpegocTaBneHuM  MyHUUMNAnbHOW  yCryrn, MOMydeHUs  rpaxgaHamu,  Ux
006begMHEHNAMM N OpraHn3aunsIMN akTyarnbHOW, NOSIHON U AOCTOBEPHOW MHpopMauumn o
nopsiake npeaocTaBrneHuss MyHuUMnanbHOW Yycnyrm un obecrnedyeHuss BO3MOXHOCTU
pocygebHoro (BHecyaebHOro) paccMoTpeHus xanob.

V. OocynebHbin (BHecyaebHbIN) NOpsiAOK 0BXanoBaHMs peLueHni 1 4encTBui
(6e3nencTBms) opraHa MECTHOro caMoynpasreHns, NPeaoCTaBNAOLLENO
MYHULMNANbHYIO YCIyry, a Takke ero A0OSMKHOCTHbIX NML, MyHUUMNAbHbIX CryXXalimx

109. 3asBuTenb BnpaBe o06paTUTbCA C kanobom Ha peweHuss U OencTBus
(6e3pencTBne) opraHa, NpenoCcTaBnAWEro MyHULMNANbHYK YCRyry, OOSMKHOCTHOrO
nvua opraHa, NpeaocTaBnAOLWEro MyHuuMnanbHyk ycnyry, nmbo MyHuuunanbHOro
cnyxawero, M®L|, pabotHuka MOPL|, a Takke opraHusaumi, NpPeayCMOTPEHHbIX
yacTtbto 1.1 ctatbm 16 ®egepanbHoro 3akoHa Ne 210-d3, nnu ux pabotHukoB (ganee -
Xanoba), B ToM yncrne B cnegyowmx criyvasx:

1) HapylweHue cpoka permctpauumn s3anpoca O npeaocTaBneHnn MyHULMNansHOm
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-903;

2) HapyweHue cpoka npegocTaBrneHns MyHuumnansHow ycnyru. B ykasaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obkanoBaHue 3asBUTENEM peLleHun U OENCTBUN
(6espenctBus) MOLL, paboTHnka MOL| Bo3amMOXxHO B crydae, ecnu Ha MOLL, pewenmnsa n
pencrteus  (besgenctBne)  KOTOpPOro  obxanywTcs,, BO3NoOXeHa  QYHKUMSA Mo
nNpeaoCcTaBNeHNIO MyHULMNANbHOM yCnyrn B NOSTHOM o6beme B Nnopsiake, onpeaeneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asaBUTENA LOKYMEHTOB, HE MPEeAyCMOTPEHHbLIX HOPMATUBHbBIMU
npaeBoBbIMM akTamu Poccuiickon ®Pegepauun, HOPMATMBHbLIMK MPaABOBbLIMU aKTaMu
Tomckon obnacTtn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

4) oTka3 B MNpueme Yy 3aaBUTENd [JOKYMEHTOB, NpefocTaBlieHne KOTOpbIX
npegycMOTPEHO  HOPMaTUBHbIMM  NpaBoBbIMM  akTamu  Poccuiickon  depepauuu,
HOpPMaTUBHbLIMW MPaBOBbIMW akTaMu ToOMCKOW 06racTu, MyHULMNanbHbIMU NPaBOBbIMU
akTamu 4ns npegoCcTaBneHns MyHULMNansHOW yCnyru;

5) oTka3 B npegocTaBneHuM MyHUUUNAnNbLHOM YCryrn, eCnn OCHOBaHUA OTKasa He
npeaycMoTpeHbl defepanbHbIMKU 3aKOHAMU U NPUHATBIMA B COOTBETCTBUMM C HUMM
WHBIMXW HOPMAaTMBHbIMW MNpaBoBbiMM akTamu Poccuinckon dPegepauunun, 3akoHamu u
WHBIMW HOPMAaTUBHLIMM MNPAaBOBbIMM akTamu ToMckon obnacTn, MyHuLMNanbHbIMN
npaBoBbIMM akTamu. B ykasaHHOM cnyyae gocyaebHoe (BHecygoebHoe) obxanoBaHue
3asBuTenem peleHnn n genctenn (6esgenctensa) MOL|, pabotHnka MOL| BO3MOXHO B
cnyyae, ecn Ha MOLU, pewenns n gencreus (6esgencreme) KOTOpPoro obxanyroTcs,
BO3M0OXeHa (PYHKLMSA NO NpefoCcTaBneHnio MyHUUUNansLHOM yCcryrn B NosiHOM obbeme B
nopsgke, onpegeneHHoM vactbo 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3aaBUTENA NPU NPeaoCTaBNEHUN MyHUUMNANbHOW YCIyru
nnaTtbl, He NPegyCMOTPEHHOW HOPMaTUBHbIMM MpaBOBbIMW akTamu Poccunckon
degepaunn, HopMaTUBHBIMU NPABOBbLIMM akTaMu TOMCKOW 06racTv, MyHUUMNanbHbIMU
NpaBOBbIMU aKTaMu;



7) oTKa3 opraHa, npeaocTaBnSAlLWEro MyHUUMNanbHYK YCnyry, OOMKHOCTHOrO
nvua opraHa, npegoctaBnswero MyHuuunanesHyto ycnyry, MoL, pabotHuka ML,
opraHuMsauun, npeaycMoTpeHHbIX 4Yactbto 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, unum nx paboTHUKOB B UCNPaBNEHNM JONYLLEHHbIX UMW ONeYaToK U OWKNBOK B
BblJaHHbIX B pe3yrnbTaTte npegocTaBfieHUs MyHUUMNANbHOW yCnyrm AOKyMeHTax nubo
HapylweHve YycTaHoBreHHoro nyHktom 114  Hactosiwero  AOMUWHUCTPATUBHOIO
pernamMeHTa cpoka Takux ucnpaeneHui. B ykaszaHHOM cnyyae pgocygebHoe
(BHecynoebHoe) obxanoBaHue 3asBuTenem pelueHun n gencreumn (6esgencrtems) MoLL,
paboTHMka MOPL| Bo3aMOXHO B crniydyae, ecnu Ha MOL, peweHus un pencTemg
(bespenicTBne) KoToporo obxanykTcsa, BO3nOXeHa QYHKUMA NO NpegoCTaBEHUIo
MyHMUMNaNbHOW ycrnyrn B MNOMHOM obbeme B nopsake, onpeferieHHoM 4acTtbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka wnu nopsaka Bbldayn [OOKYMEHTOB MO pesynbTatam
npeaoCcTaBNeHNA MyHULMNANbHOW YCIYTu;

9) npuocTaHoBneHe NpeaocTaBneHns MyHULMNAnNsHOM YCyru, eCnm oCHOBaHUA
NPUOCTAHOBMEHNS HE NpeaycMOTpeHbl defeparnbHbiMU 3aKOHaMU U MPUHATBIMUA B
COOTBETCTBUM C HUMU WHBIMW HOPMATUBHLIMK MPaBOBbIMM akTamu Poccuirckon
depgepaunmn, 3aKOHaMU U UHBIMU HOPMATMBHBLIMU NPaBOBbIMKN akTamu ToMckon obnacTy,
MyHMUMMaNbHbIMW  NpaBOBbIMM  akTamu. B ykaszaHHOM cnyyae  pgocygebHoe
(BHecynoebHoe) obxanoBaHue 3asBuTenem pelueHun n gencreumn (6esgencrtems) MoL,
paboTHMka MOPL| Bo3aMOXHO B crniydyae, ecnu Ha MOL, peweHus un pencTemsg
(bespenicTBne) KoToporo obxanykTcd, BO3NOXeHa QYHKUMA N0 NpegoCTaBeHUIo
MyHMUMMaNbHOW ycrnyrm B MNOMHOM obbeme B nopsake, onpeferieHHoM 4acTtbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03.

110. JKanoba Ha peweHna wn pgencteus  (6esgencteme)  oprala,
NpeaoCTaBNALWEro  MyHMUMManbHYKD  YCnyry,  OOMKHOCTHOrO  fvua  opraHa,
NpedoCTaBNALWEro  MyHUUMNAnNbHYKD  yCryry,  MYHUMUMMAnNbHOrO  Chyxawero,
pyKOBOAUTENSA oOpraHa, nNpefoCTaBMsOWEro MyHUMUMNAnbHYK YCnyry, nogaetcs B
nMMCbMEHHOW popme Ha OymMaHOM HocuTene, B ONEKTPOHHOM OpMe B OpraH,
NPeaoCTaBNALLMA MYHULMNATBHYIO YCIYTy, N MOXET ObiTb HanpasneHa (nogaHa):

1) no no4yte (No agpecy, ykasaHHOMY B MpuroXeHun 1 K HacTosilwemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepes ML (npn HanM4yMmM 3aKNOYEHHOrO cornalleHns);

3) yepe3 odvmumarbHbI CalT OpraHoB MECTHOIMo camoynpaBfeHus roponcKkoro
okpyra Crtpexeon: http://admstritomsk.ru (B pasgene «HaceneHuo»/«NHTEpPHET-
npuemMHas»);

4) c wucnonb3oBaHnem EguHoro noptana (NpU  HamuMyuuum  TEeXHUYECKOWM
BO3MOXHOCTH);

5) B xoge Nu4HOro npuemMa 3assutens.

111. >)Kanoba gomxkHa cogepxartb:

1) HauMmeHOBaHMe oOpraHa, npefoCcTaBSAOWEro MYyHUUUNANbHY  YCryry,
OOJDKHOCTHOIMO Nuua opraHa, npefoCcTaBnsiowWwero MyHuuunanbHylo ycnyry, nmbo
MyHMUMnanbHOro cnyxawero, M®L, ero pykoBogutens wu (Mnm) paboTHuKa,
opraHusauun, npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-
@3, nx pykoBoautenem un (Mnun) paboOTHUKOB, pelleHuss U gencteusa (6espencrtseue)
KOTOpbIX 0OXanyTcs;

2) cbhamunuio, UMs, OTYECTBO (nocrnegHee - NpU Hanuuum), cBedeHus 0 MecTe
XUTenbCTBa 3aaBuTENs - (pusmyeckoro nuua nnMbo HaMMeHoBaHue, CBEEHUA O MecTe
HaXOXOEeHMSA 3aaBUTENSA - LOPUAMYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3feKTPOHHOM NOYThl (NPY HanNUYMKM) U NOYTOBLIN agpec, Nno
KOTOPbIM AOMMKEH ObITb HAaNpaBreH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyemblx peleHusx n gencteusax (6esgencTesun) opraHa,
NpeaoCTaBNALWEro  MyHMUMNanbHYK — YyCnyry,  OOMKHOCTHOrO  fvua  opraHa,



NpedoCcTaBnAwLWero  MyHuuMnanbHyl — ycnyry, numbo  rocydapCTBEHHOro  Unu
MyHMUMNanbHOro cnyxawero, MOL, pabotHuka MOL|, opraHnsaumi, npegyCMOTPEHHbIX
yacTtblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBodbl, HA OCHOBaHWM KOTOPbIX 3asiBUTESNlb HE COrfnaceH C pelieHveM wu
aencrenem (6e3gencTtesmemM) opraHa, nNPeaoCTaBSOWEro MyHUUMNANbHY  YCryry,
OOSDKHOCTHOIMO Nnua opraHa, npefoCTaBnsiowero MyHuuunanbHyl ycnyry, nmbo
MyHUUMnanbHoro cnyxatiero, MOL, pabotHuka MOLL, opraHnsaumi, npeaycMoTpPeHHbIX
yacTtbto 1.1 ctatbm 16 PegepanbHoro 3akoHa Ne 210-d3, nx pabotHukoB. 3asButenem
MOryT OblTb MNpeAcTaBneHbl OOKYMEHTbl (MpyY Hanuuuu), nogTsepXxgarolmne [0BOAbI
3aaBuTensd, nnbo nx Konuw.

112. XXano6a moxeT bbITb HanpaBneHa:

HavanbHuky OTgena Ha gencTBus (Ge3gencTere) cneumanucToB, OOMKHOCTHBIX
nmy M MyHuumMnanbHblix cnyxawux OTtgena, a Takke NpMHMMaeMbIX UMW peLueHui npu
npeaoCcTaBNeHNN MyHULMNANBHON yCnyru;

Mapy ropogckoro okpyra CrtpexeBon Ha genctBus (besgencteue) HavanbHUKa
OTtmena, cneynanuctoB,  OOMMKHOCTHbIX UL, M MyHUUMNAnNbHbIX  CRyXawmx
AOMUHUCTPaumK ropoackoro okpyra CTpexxeBov npw npegocTtaBfieHnn MyHUUUNanbHOM
YyCnyru;

pykoBogutenio MOLl Ha peweHus n gencreus (6esgencteme) paboTHMKA 3TOro
MoLL;

yupeautento MOL, nnn gomkHOCTHOMY nudy, YNOAHOMOYEHHOMY HOPMaTUBHbBIM
npaBoBbIM akTOM Tomckor obnactu Ha pelweHus n gencteus (6esgencteme) MOL;

PYKOBOAUTENSAM OpraHusauui, npegycMOTPeHHbIX Yacteto 1.1 ctaten 16
®epepanbHoro 3akoHa Ne 210-®3, Ha pelwleHus n genctens (besgenctene) paboTHUKOB
3TUX OpraHn3auun.

113. Xanoba nognexuTt obsisaTenbHOW pernctpauun B TEYEHMEe Tpex OHEN C
MOMEHTa MOCTYNMeHna B OpraH, NpefocTaBnsloWwun MyHUUUnanbHyo ycnyry. B geHb
pernctpauumn xanoba HanpaenseTcs pPyKOBOOMTEMKD oOpraHa, npefoCTaBnsoWero
MyHMUMNANbHYO YCryry, nocrie 4Yero He nosgHee ofgHoro pabodero AHS nepefaeTcs Ha
paccMOTpeHne OOIMKHOCTHOMY nuuy, HagesfleHHOMY MOSIHOMOYMAMU MO PaCcCMOTPEHUIO
Xanoo.

114. >)Kanoba nognexnt pacCMOTPEHUNIO B TeYeHne NaTHaauaTn paboumx gHemn co
OHSA ee perucTpauun, a B cnyyae obxanoBaHusi OTKasa opraHa, nNpegocTaBrisioLero
MyHuumnaneHyto ycnyry, MOL, opraHnsaumin, npegycMoTpeHHbIx YacTbio 1.1 ctatbn 16
®epnepanbHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3aaButens nmbo B
ncnpasneHnn JonNyLeHHbIX oneYyaTok 1 OWKMOOoK unn B cryvae obxanoBaHust HapyLLeHns
YCTaAHOBMEHHOIo CpOKa TakKMX UCNpaBneHun - B TedyeHne nNatv paboymnx AHen co OHA ee
perncTpauumn.

115. MNo pesynbTatam paccMOTpPEHMUs Kanobbl NPUHMMaETCA O4HO U3 CrieayroLmx
peLleHni:

1) »xanoba ypoBneTBOpsieTCA, B TOM 4ucre B (opmMe OTMEHbl MNPUHATOrO
peLueHns, ncnpaBneHns OonyLeHHbIX OnevyaTtok U OWwnbOoK B BblJAaHHbIX B pesyrnbTaTe
npeaoCcTaBNeHNa MyHUUUNANbHOW YCIyrM 4OKYMEHTax, BO3BpaTa 3asBUTENIO OEHEXHbIX
CpeacTB, B3MaHMe KOTOPbIX He NpeayCMOTPEeHO HOPMaTUMBHbLIMU MPaBOBbLIMW aKkTamu
Poccuinckon depepauummn, HOpMaTMBHbIMK MPaBOBbIMW akTamm Tomckon obnactw,
MyHULUMNANbHbIMU NPABOBbLIMU aKkTamu;

2) B yOOBNEeTBOPEHUM xarnobbl OTKka3blBaeTCS.

116. He nosgHee gHA, cnefyowlero 3a AHEM NPUHATUS PELLEHUs, YKa3aHHOro B
nyHkTe 115 HacToswero AOMWHUCTPATUBHOIO perfameHTa, 3asBuUTento B NMUCbMEHHOM
dopMe UM NO XKenaHuw 3asBUTENd B  3ANIEKTPOHHOM (opmMe HanpaBnseTcs
MOTUBMPOBAHHbIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.



117. B cnyyae npuHATUS pelueHna o6 yaoBneTBopeHun xanobbl opraHn3yeTtcs
paboTa MO BOCCTAHOBMEHUIO HAPYLWIEHHbIX MNpaB 3asBUTENHd, a TaKke WHble
MeponNpUATUS, HanpaeBneHHble Ha YCTPaHEHWE BbISBMEHHbIX HapyLLUEHUN.

118. lNpn ycTpaHeHUU BbISABNEHHbLIX HapyLleHWUA, BOCCTAHOBMNEHUN HapYLLUEHHbIX
npaB 3asBUTENA CPOKU BbIMNOMHEHUS aAMWHUCTPATUBHBIX Mpouedyp He MoryT
npeBblaTbh CPOKOB, YCTAHOBMEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErnaMmeHTOM.

119. B cnyyae ycrtaHoBneHua B xode WM No pesynbTataMm pacCMOTPEeHUs
anobbl NpM3HaKkoB cocTaBa agMUHUCTPATUBHOIO NPaBOHAPYLUEHUS UM NPECcTynneHns
OOJMPKHOCTHOE NUUo, paboTHUK, HageneHHble NOSIHOMOYNSAMIN MO PACCMOTPEHUIO Xanob,
He3aMeanMTenbHO HaNpaBnNAT UMeLKNEeCs MaTepuarsl B OpraHbl MPoKypaTypbl.



Mpunoxexwue 1

K AOMUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHNa MyHUUMNANbHON YCryru
«Perncrpaumsa TpygoBbiIX [OOrOBOPOB U
hakToB npekpaLleHns TPYAOBbIX
[oroBopoB paboTHMKOB C paboTtogarensmu
- bM3nYeCKNMM NUamMmn, He SABNSLWLMMUCA
NHOMBUAYANbHLIMU NpeanpUHMMaTENsIMN»

CnpaBoy4Hasi MHpopMaLms O MecTe HaxoXaeHus, rpaduke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax aNeKTPOHHOM NOYTbl OPraHoB, NPEAOCTaBNSAWMX MyHUUUNANbHYO
YCNnyry, UX CTPYKTYPHbIX NoapasaeneHnii, y4acTByoWmMX B NpeaocTaBneHnm
MYHULUMNANbHOW yCcnyriu

1. AoMUHUCTpauusa ropoackoro okpyra CtpexeBon.

Mecto HaxoxgeHus AgMUHUCTpauum ropoackoro okpyra CTpexeBowu: r.
CtpexesoMu, ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon:

MoHepenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
BTopHuk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoAackoro okpyra CTpexeBon:

lMoHeaenbHuK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
YeTtBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OeHb

MoutoBbIN agpec AgMuHMCTpauum ropoackoro okpyra CrpexeBon: 636780,
Tomckasa obnacTtb, ropoackomn okpyr CtpexesoMu, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.



OdmumaneHbin cant AgMUHUCTPaLMM ropoackoro okpyra CTpexeBon B cCeTu
WHTepHeT: http://admstri.tomsk.ru.

AOpec anekTpoHHOM MNoYTbl AOMMHUCTPaAUUK ropoackoro okpyra CrtpexeBon B
cetn VInTepHeT: office@admstrj.tomsk.ru.

2. OTtgen coumansbHOW NONUTUKU AOMUHUCTpaLMK ropoackoro okpyra CTpexxeBomn.

MecTo HaxoxgeHust otaena counanbHOW NONUTUKM AOMUHUCTPaUUKM rOPOACKOro
okpyra Ctpexeson: r.CtpexeBon, ynvua EpmakoBa, 46a, 2 atax kabuHet Ne 29.

Npadmk paboTbl oTAena coumanbHOW MNOMUTUKM AAMUHUCTPALMN FOPOACKOro
okpyra CTpexxeBoWn:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepbisa
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepniea
YeTBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OEHb.

paduk nNpuema saaBuTenen B oTaene coumarbHOW NOAUTUKM AOMUHUCTpaUUK
ropofckoro okpyra CTpexeBoWu:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepniea
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OEHb.

MouToBBLIN agpec oTaena couuanbHOW MNONUTUKM AAMUHUCTPAUUN TOPOACKOro
okpyra CtpexeBon: 636780, Tomckaa obnactb, ropoackon okpyr CTpexeBown, ynuua
EpmakoBa, 46a.

KoHTakTHble TenedoHbl: 8 (38259) 5-22-23, 5-77-58.

OduumanbHbIi canT oTaena counanbHON NONUTUKM AOMUHUCTPaUMN rOPOACKOro
okpyra CtpexeBon B cet NHTepHeT: http://admstrj.tomsk.ru.

Agpec 9nekTpoHHOM noYTbl OTAena couuarnbHOW NOMUTUKNM AMUHUCTPaUNK
ropogckoro okpyra CtpexeBou B ceTn MIHTepHeT: Nepomnyacshaya@admstrj.tomsk.ru
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Mpunoxexwue 2

K AOMUHUCTPaATUBHOMY pernameHTy
nNpeaocTaBneHNa MyHUUMNANbHON YCryru
«Pernctpaums TpygoBbIX [OOrOBOPOB U
hakToB NnpekpaLleHns TPYAOBbIX
[oroBopoB paboTHMKOB C paboTtogarensmm
- bM3nYeCcKNMM NMuamMm, He SABNSLWLMMUCA
NHOMBUAYANbHLIMU NpeanpUHMMaTENsIMmn»

HavanbHuKy oTaena counansHow
NONNTUKN AOMUHUCTPaLIMN rOPOACKOrO
okpyra CtpexxeBomn

oT

®.1.0. paboTogarens
Ten.

3asiBneHune o perucTpauumn TpyaoBoro Aorosopa paboTHUKa ¢ paboToaaTenem -
PM3NYECKUM NULIOM, HE ABMALLIMMCA UHONBUAYaNbHLIM NpeanpuHUMaTenem

B cooTtBeTcTBUM co cT. 303 Tpynosoro kogekca Poccunckon degepaumm npoily
OCYLLEeCTBUTb perucTpaumio Tpya4oBOro OroBopa, 3akimo4eHHOro Mexay

(®.1.0. paboTHuka, agpec, nacnopTHble AaHHble paboTHMKa)*

n
(P.1.0. pabotopartens, agpec, nacnopTHble faHHble paboTogaTens)*

Cpok peucTBua  TpygoBoro  goroeopa: C o « » 20 r. no

« » 20 r.

CeefgeHus, cogepxawmeca B 3asiBMEHMM, OOCTOBEPHbI, COAEpXaHue TpyAoBOro
A0roBopa CooTBeTCTBYET TpeboBaHMsAM 3akoHogaTenbcTBa Poccuinckon ®egepauunu.
Cnocob pgoctaBku pesynbTtaTta NpeaoCTaBeHnss MyHMUMNanbHOM ycnyrn (ykasaTb):

(no noyTe/ NN4HO)*
K 3aaBneHuo npunarato:

1. TpynoBown JOroBop B 2-X 3K3eMnnspax.

2. Konuu JoKyMeHTOB, yOOCTOBEPSAOLMX NMMYHOCTL 3asaBuTens (pabotogartens/ero

npegcraBuTens) n paboTHuKa.

3. [osepeHHOCTb NpeacTaBuTens pabotogarens (Npu nogayvn 3assneHns

npeacTaBUTeENEM).

B cootBetctBUM Cc DdepepanbHbiM 3akoHOM Ne 152-03 ot 27.07.2006 «O
nepcoHanbHbIX AaHHbIX» NOATBEPXOAK CBOe cornacve (Hecornacue, oTkas) Ha
06paboTKy MOMX NepcoHanbHbIX AaHHbIX. (HeHyxHoe
3a4YEepKHYTb)

(noanuck 3asBuTens)
(nata nogayv 3asBneHus)
Mposepun(a):



Cneumnanuct




MpunoxeHne 3 K ADMUHUCTPATUBHOMY perfiaMeHTy
npefocTaBfeHns MyHMumMnansHom ycnyrm «Permctpaums
TPYAOBbLIX AOrOBOPOB 1 (PaKTOB NpeKpaLleHNa TPyaoBbIX
aoroBopoB paboTHMKOB ¢ paboTogatenamm - U3NYECKUMMU
nmuamu, He ABASIOWMMUCA UHAUBUAYANbHBIMA
npegnpuHUMaTensMmn»

HavanbHuKy oTaena couunansHow
NONUTUKN AOMUHUCTPALIMN rOPOACKOrO
okpyra CtpexxeBomn

oT

.1.0.
paboTtogatens/paboTHMKa
Ten.

3asiBreHve o permcTpauumn dakta npekpalleHnst TpyAoBOro 4oroBopa paboTHMKa
¢ pabotoaatenem - PU3NYECKUM NNLIOM, HE SBMSIOLLMMCS UHAMBUAYabHbIM
npeanpuHUMaTenem

B cootBeTcTBUM co cT. 307 TpynoBoro kogekca Poccunckon degepaummn npoLuy
OCYLLECTBUTb perucTpaumio dpakta npekpaweHns TpyaoBOro [AoroBopa, 3aKYeHHOro

Mexay

(®.1.0. paboTHuka, agpec, nacrnopTHble AaHHblE pabOTHMKA)

(@.1.0. pabotopartens, agpec, nacnopTHble AaHHble paboToaaTens)
no crefyowmmMm OCHOBaHUSIM:

(ykasblBaeTcs B criydae nogayun 3assneHmst paboTHuKom/
npeactasutensa paboTHuka)*
Cpok penctBna TpyaoBOro pJoroeopa: C  « » 20 r. no
« » 20 r.
CeegeHus, cogepxawmecs B 3asiBNeHUU, JOCTOBEPHbI.

Cnocob goctaBku pesynbTaTa NnpeaocTaBneHns MyHuLmnansHon ycnyrm (ykasatb):
(no noyte/ NNYHO)

K 3aaBneHuo npunarato:

1. TpygoBon goroesop B 1-M ak3emnnspe.

2. [oBepeHHOCTb npeacTasButena pabotHuka/ pabotogatens (nNpy nogadve

3asBnNeHns npeacraBuTenem).

3. NHble

OOKYMEHTBbI:

B cootBetctBUM Cc DdepepanbHbiM 3akoHOM Ne 152-®3 ot 27.07.2006 «O

nepcoHanbHblX AdaHHbIX» MNOATBEPXOal CBOe cornacve (Hecornacve, 0oTkas) Ha
06paboTKy MOMX NepcoHanbHbIX AaHHbIX. (HeHyxHoe
3a4YEepKHYTb)

(noanuckb 3asBuTens)

(BaTta nogayun 3aaBneHus)



MNpunoxeHwne 4

K AOMUHUCTpPaTUBHOMY pernameHTy
nNpenoCcTaBnNeHns MyHULMNANbHON  yCryru
«Pernctpaums TpygoBbIX [OOrOBOPOB U
dakToB npekpaLleHns TPYLOBbIX
A0roBopoB paboTHMKOB C paboTogaTensamu
- bM3nYeCKNMM NLaMKn, He SABMSOLWLMMUCA
NHOMBUAYaANbHLIMW NpeanpuHUMaTensIMmn»

Brok-cxeMa npegocTaBneHns MyHUUMNanbHOW yCryrm
«Perncrtpaums TpyaoBbIX 4OrOBOPOB 1 0aKTOB NpekpalleHnss TPpyaoBbiX 40rOBOPOB
paboTHMKOB ¢ paboTogaTensMm - U3NYECKUMUN NLLAMM, HE SBRSIOLUMACS
NHAMBUAYanbHbIMY NPeanpUHUMaTENAMN

aneM n perncTpauna 3adBiieHNA N NPUITOXKEHHbIX K HEMY NOKYMEHTOB, HeobxoanMbIX
anga npenoctaBlieHnA MyHI/ILI,VII'IaJ'IbHOI7I ycnyrmm

(3 paboumnx gHs)
v

Pervnctpauus TpyaoBoro AoroBopa nvbo dakTa npekpalleHns TpyaoBoro Aorosopa

(2 paboumnx gHs)
v

HanpasneHue (Bblgaya) 3asaBuUTento pesynstarta npegocTaBreHns
MyHUumnanbHoun ycnyru (1 paboynii aeHb)




MNpunoxeHune 5

K AOMWHUCTPATUBHOMY pernameHTy
NPegoCTaBnNeHNss  MyHULMNANbHOM  yCryru
«Pernctpaums TpyooBbix OOrOBOPOB M (haKTOB
npekpaLLeHns TPY4OBbIX  OOrOBOPOB
paboTHMkoB ¢  paboTtogaTenamu -
dusmyeckuMn  nuuaMn, He  ABMSOLWMMUCS
NHAMBUAYaNbHbIMY NPeanpUHUMaTENAMMN

dopma xypHarna yBeaoOMUTENbHOW perncTpaumm TpyaoBbiX 40roBOPOB
1 bakToB NpekpaLLeHust TPYAOBbIX 4OFOBOPOB paboOTHMKOB C paboToaaTensiMm
- PU3NYECKUMU NLLAMU, HE SBRSIIOUMUCS MHAMBUAYANbHbIMY NpeanpuHMMaTensiMm

Ne n/n [aTa o.MN.0. o.1N.0. o.1N.0. [ata [ata [ata MNoanucek Moanucek
pernctpad, | 3aasutens [pabotogate| paboTHUKA | BCTYNNEHUS | UBMEHEHUIN | NpekpaLlle cneumanmucra, 3agBuTend o

nm ns B cuny | (4onosiHeHumn HUS OTBETCTBEHHOIO 3a nosny4yeHum

3aaBneHns TPy4oBOro | ) TPy4OBOro | TPYAOBOro| npepocTaBrieHme TPyaoBoOro

aoroeopa Aorosopa | AoroBopa*|  MyHuUMNansHOM aorosopa

ycnyru
1 2 3 4 5 6 7 8 9 10
* * *

* - nons, NOAnexawue 3arnofiHeHW0 B Crydae peructpaumm dakta npekpalleHus TPyAOBOro A0roBopa, 3akmio4YeHHOro paboTHUKOM C
paboTogatenem — uU3N4EeCKUM NULIOM, He ABRSIOWMMCS MHAMBUAYAaNbHLIM NpearnpuHuMmaTenem
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	109. Заявитель вправе обратиться с жалобой на решения и действия (бездействие) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего, МФЦ, работника МФЦ, а также о...
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	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными правовыми актами Том...
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Томской области, муниципальными правовыми актами;
	7) отказ органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, МФЦ, работника МФЦ, организаций, предусмотренных частью 1.1 статьи 16 Федерального закона  № 210-ФЗ, или их работников в исправлен...
	8) нарушение срока или порядка выдачи документов по результатам предоставления муниципальной услуги;
	9) приостановление предоставления муниципальной услуги, если основания приостановления не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными пра...
	119. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, работник, наделенные полномочиями по рассмотрению жалоб, незамедлительно направляют имеющиес...
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