lMoctaHoBneHne AgmuHuctpauum ropoackoro okpyra Ctpexeson oT 03.09.2015 Ne620
«O06 yTBEpPXXAeHUM AOMUHUCTPATMBHOIO pernameHTa npeaocTaBrieHnss MyHULMNanbHOM
ycnyrm «Pernctpauunsa TpyaoBbixX 4OrOBOPOB U haKTOB NpeKpaLlleHnsa TpyaoBbIX
A0roBopoB paboTHMKOB C pabotogatensiMmn - U3NYECKMMIN NULAMU, HE SBNSAIOLLMMUCS
NHONBMAYaNbHBIMU NPENPUHUMATENAMMUY
(B pepakumm ot 13.05.2016 Ne369)

B cootBetctBun co ctateammn 303, 307 Tpygosoro kopgekca Poccumnckon
depepaunn, depepanbHboiMm 3akoHoM oT 27.07.2010 Ne 210-d3 «O6 opraHusaumm
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIYr», Ha OCHOBAHWW NyHKTa 27
yacTtu 2 ctaTbk 48 YctaBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauMTe AOMUHUCTPATUBHBIA perfiaMmeHT npeaocTtaBneHna MyHULMnansHom
ycnyrm  «Peructpauma TpyaoBbiX AOrOBOPOB M (PaKTOB MpeKpalleHns  TpyAoBbIX
A0roBopoB paboOTHUKOB C paboTogaTtensamum - U3NYECKUMN NMLaMn, He ABMSHOLWUMUCA
NHAnBMAYanbHbIMU NPeanpUHUMATENSAMMU» COrMacHO NPUNOXKEHUIO.

2. lNMpusHaTb yTpaTUBLLUMMW CUIy MOCTAHOBNEHUS ALMWHUCTPAUUM FOPOLCKOro
okpyra CtpexeBon:

- oT 02.05.2012 Ne 288 «O6 yTtBepxoeHUn AOMUHUCTPATMBHOIO perfameHTa
npeaocTaBneHns MyHuumnanbHon  ycnyrm  «OpraHusauus n nposeaeHve
yBEOMUTENBHOW perncTpaumm TPyAOBbIX LOrOBOPOB, 3akntovaemblx paboTHuKamu C
paboTogatenamMm — @U3MYECKUMM NMLaMW, He HABMASWUMMUCA WHAMBUAYaNbHbIMU
npegnpuHUMaTens Mn» »;

- oT 26.06.2012 Ne 423 «O BHeECEHMM WU3MEHEHMA B MOCTAHOBIEHME
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 02.05.2012 Ne 288».

3. HacTosiwee nocTtaHOBEHME NOANEXNT pasMeLLeHN0 Ha odomumanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieH1Usi ropoackoro okpyra CTpexxeBown.

4. KoHTporb 3@ WCMOSIHEHMEM HacCTOSALWEro MOCTaHOBIEHMS BO3MOXUTb Ha
3amectutena Mopa ropogckoro okpyra CTpexeBoW nNo coumaribHOW MOnnTUKe
CanmuHa B.B.

Map ropogckoro okpyra B.M. XapaxopwuH



MpunoxeHwne

YTBEP>XOEH
NOCTaHOBMNEHNEM
AOMWHUCTPaUNN rOPOACKOTO
okpyra CtpexeBon

o1 03.09.2015 Ne 620

(B pepakuum ot 13.05.2016
Ne369)

AOMUHUCTPATUBHbLIV PEFMAMEHT
npegocTaBneHnsa MyHUUMnanbHou ycnyrm «Pernctpauusi TpyaoBbIX JOrOBOPOB U
dakTOB NpeKkpalleHus TPyAOBbIX 4OrOBOPOB PaboTHMKOB ¢ paboTogaTensiMu -
dumsnyeckumm nuuamMm, He ABNALWMUMUCA UHAMBUAYANbHbIMU
npeanpMHUMaTENAMMN»

l. O6Lwume nonoxeHus

MpeameT perynupoBaHns agMUHUCTPATUBHOIO perfameHTa
npegocTaBneHns MyHULMNansHOM yCnyrm

1. AOMUMHUCTPATMBHLIN pErfiaMmeHT npeaocTaBneHns MyHULMNanbHOW yCryru
«Pernctpaums TpygooBbIX OOrOBOPOB M (PaKTOB MpekpalleHns TpyaoBbIX OOroBOpPOB
paboTHMKOB C paboTtoaaTensmm - (u3nyeckKMMM nMuamMu, He  ABNSHLWMMUCS
UHOMBUAYyanbHLIMU NpeanpuHuMaTtenamm» (ganee - AOMUHUCTPATUMBHBLIM perfiaMeHT)
onpeaensieT nopsgok W cTaHAapT NpedocTaBfeHUs MyHUUMNANbHOWM YCryrm Mo
pernctpauun TpyaoBbIX AOrOBOPOB WM (PaKTOB MNpeKpalleHns  TpyaoBbIX [LOroBOPOB
paboTHMKOB C paboTogaTensmm - (m3nyeckumMM nMuamMu, He  SABNSKLWMMUCS
MHOMBUAYaNbHLIMW  NpegnpuHMMmaTensaMn (ganee - MyHuuMnanbHaa ycnyra) Ha
Tepputopun ropogckoro okpyra CrtpexeBon, AAMUHUCTpaUMEn TrOpOACKOro OKpyra
CTpexeBou, OOIMKHOCTHLIMU Nuuamu AgMuUHUCTpauMm roponckoro okpyra CrtpexeBon,
nMB0o MyHUUMNANbHBIMU CRYXaLLUMMU.

Kpyr 3assutenen

2. lNpun nogadve 3asBreHMs O perucTpaummM TpygoBOro gorosopa paboTHuKa C
pabotogatenem - U3NYECKMM  NULOM, He SABASAKOWWUMCH  MHAUBUAYaANbHbBIM
npeanpyHuMmaTenem, 3aaBuTensMmn MoryT BbICTynaTb:

- (bnsmyeckoe nuLO, 3aperncTpMpoBaHHOE MO MECTY XUTENbCTBA Ha TeppuUTopumn
MyHMUMNanbHOro obpasoBaHnsa ropoackon okpyr CTpexeBon, He sBnsioLlleecs
nHOMBMAOYanbHbIM  NpeanpyHMMaTenemM W 3aknumBllee TPyaOBOW  OOroBop C
paboTHMKOM (panee — paboTogartens);

- npeactaButenb paboTogatensi, AEUCTBYOWMWA B CWMy  MOSIHOMOYUA,
OCHOBaHHbIX Ha JOBEPEHHOCTU UMW NHbIX 3aKOHHbIX OCHOBAHUSX.

3. lMpn nopadve 3asBneHWss O perucTpaumm dakrta npekpalieHms TpyaoBOro
gorosopa paboTHuka c pabotogatenem - (QU3NYECKUM JIMLOM, He SBMSLWUMCH
NHONBMAYanbHbIM NpeanpuHUMaTeneM, 3asBuTenamm MOryT BbICTyNaTb:

- paboTtogartens;

- npeactaButenb paboTogatensi, AEUCTBYOWMWA B CWMy  MOMIHOMOYUA,
OCHOBaHHbIX Ha JOBEPEHHOCTU UMW NHbBIX 3aKOHHBIX OCHOBAHUSX;

- msmyeckoe nuuo - paboTHuK (manee - paboOTHWUK) B cCriyyadx CMepTu
paboTtoaaTens, OoTCyTCTBUSA CBeAeHnn O mecTe npebbiBaHus pabotogaTtens B TeveHue



ABYX MecsileB, a TakKe B MHbIX Criyyasx, He NO3BOMSAIOLWMX MPoAoImKaTb TPYyAOBble
OTHOLUEHUS W UCKIOYaloLWMX BO3MOXHOCTb pernctpauum akra rnpekpalleHus
TpyAoBoOro gorosopa paboropaTtenem, npyu ycrnosun perucrpalmm TpygoBoro 4orosopa B
opraHax MeCTHOro camoyrnpaBfneHuss MyHUUUNanbHOro obpasoBaHWUsi FTOPOLACKON OKPYr
CtpexeBou;

- NnpeacTtasuTens paboTHWKa, AEUCTBYIOLWNA B CUITY MOMHOMOYUIA, OCHOBAHHbIX Ha
AOBEPEHHOCTU UITN UHBIX 3aKOHHbIX OCHOBaHUSAX.

TpeboBaHus kK NopsaKYy MHPOPMUPOBAHUS O NPEAOCTaBNEHUN MyHULMMNANbLHOW YCnyru

4. WNHdopmupoBaHue rpaxpgaH o nopsgke npefocTaBlieHns MyHMUunansHOW
ycnyrn obecneumBaeTca LOMMKHOCTHbIMM nvuamn (cneumanuctamv) AZMUHUCTPaLMK
ropogckoro okpyra CTtpexeBon, MHOroyHKUMOHANbLHOIO LeHTpa npeaocTaBreHns
rocyfapCTBEHHbIX N MyHUUMNanbHbIX ycnyr (ganee — M®LL) npy Hanu4mm 3aknio4eHHOoro
cornawleHums.

5. OcHoBHbIMK TpeboBaHUAMM K MHGPOPMUPOBAHUID T[pakaaH O nopsake
npenocTaBneHns MyHMUMNanbHON yCrnyrn siBASIOTCA AOCTOBEPHOCTb NpenocTaBnsaeMon
MHGOPMAaUUKM, YETKOCTb B MU3NOXEHUMM uHpopmaumm, MNofHOTa W OnepaTUMBHOCTb
NHOPMUPOBaHUSL.

6. Mecto HaxoxaeHua AgMUHUCTpauuK ropoackoro okpyra CTpexeBoun, otaena
coumnanbHOM NOMUTUKM AOMWHUCTPAUUKM ropoackoro okpyra CTpexeBoW, UX MOYTOBbLIN
agpec, oduuManbHblh canT B MHGOPMALMOHHO-TENEKOMMYHUKALUNOHHOMW  CeTn
«UHTepHeT» (nanee — ceTb VIHTEpHET), MHGOpMauusa o rpadukax padboTbl, TeNedOHHbIX
HOMepax W agpecax o9neKkTPOHHOW no4vTbl npeactaeneHbl B [lpunoxeHun 1 K
AOMUHNCTPATUBHOMY perfnamMmeHTy.

7. WHdopmauma o mecte HaxoxgeHus, rpadumkax pabotbl AAMUHUCTpaLMM
ropogckoro okpyra CrpexeBon, oTaena coumanbHOW MOoNUTUKM  AMUHUCTpaLMK
ropogckoro okpyra CTpexeBoW, O nopsgke NpefocTaBneHus MyHUUMNanbHOW YCnyru
pa3mMellaeTcsa Ha ouumnanbHOM canTe OpraHoOB MECTHOrO camMoynpaBneHust ropoLCcKoro
okpyra CrtpexeBon B cetm WHTepHeT, B egepanbHOM rocygapCTBEHHOW
NHJOPMAaLUNOHHON cucTeMe «EOWHBLIM nopTan rocyaapCTBEHHbLIX UM MYHUUMUNANbHbIX
ycnyr (dpyHKUumM)» (ganee — EAnHBIN nopTan rocyAapCTBEHHbIX N MyHUUUNANbHBIX YCNyr
(dbyHKUMR)), B rocygapCTBEHHON NMHOpMaLUMOHHON cucteme «lloptan rocyaapCTBEHHbIX
M MyHUuMnanbHbiX ycnyr Tomckonm obnactu» (ganee — [lopTan rocyaapCTBEHHbIX U
MYHUUMNAanNbHbIX ycrnyr Tomckon obnactu), a Takke npenocrtaBndeTcs no tenedoHy u
9IEKTPOHHOM NoYTe.

8. Ha odwmuymanbHOM canTe opraHoB MECTHOrO CaMoyrpaBfieHUA ropoaCKOro
okpyra CtpexeBon B ceT IHTepHeT pa3smelLaeTca crnegyowas nHpopmaums:

1) HanmeHoBaHME W NoYTOBbIE agpeca AAMUMHUCTPaAUMW TOPOLCKOrO OKpyra
CtpexeBon u oTgena couuanbHOW MNOAUTUKA  AOMWHUCTpaUUW TFOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHOB AOMUHUCTPALUK ropoaCcKoro okpyra CtpexxeBon u otaena
couunanbHOM NONUTUKN AZMUHUCTPaUuMmM ropoackoro okpyra Ctpexeson;

3) rpadounk paboTbl AgMUHUCTpauUuK ropoackoro okpyra CTpexeBon u otaena
couunanbHOM NONUTUKN AZMUHUCTpauuMmM ropoackoro okpyra Ctpexeson;

4) TpeboBaHMst K MNUCbMEHHOMY 3anpocy rpaxpgaH O npeaocTaBieHun
MHOpMaUUKn o0 Nopsiake NpeaocTaBneHna MyHUUUNanbHOW yCryru;

5) nepeyeHb AOKYMEHTOB, HEOBXOANUMbBIX 151 MONYYEHUS MyHULMNANbHOW YCNYTIu;

6) TekcT ADMMHUCTPATUBHOIO perfnamMeHTa C NpUnoXeHnaImMu;

7) KpaTKoe onncaHue nopsiaka NnpeaocTaBneHnsa MyHULUNAanbHOW yCryru;

8) obpasubl OhOpMIIEHMS  OOKYMEHTOB, HEOOXOAWMbIX Ans  NOfyYeHus
MYHULUMNANbHOW yCryru, n TpeboBaHns K HAM.

9. lHpopmauma o nopagke NonyvyeHUs MyHUUMNanbHOM YCIyrn, a Takke O MecTe



HaXOoXOeHWUs1, KOHTaKTHbIX TernedoHax (TenedoHax ansa cnpaBokK), agpecax 3NeKTPOHHOM
noyTbl, rpacuke paboTbl, cBeaeHus o6 opraHax W opraHmsauusix, y4acTBYHOLINX B
npenocTaBneHnM MyHULMNAnbHOM YCAYyrn UM SBASOWMXCSA MCTOYHWKOM MNOSTyYeHUs
MHOpMaUUK, rpaxgaHuHy npegocTaBnaeTcs:

AMYHO npu  obpaweHnn K [LOSMKHOCTHOMY nuvuy  (chneunanucty) oTaena
couunanbHOM NONUTUKN AZMUHUCTPaUumM ropoackoro okpyra Ctpexeson;

Mo KOHTAKTHOMY TenedgoHy B 4acbl paboTbl AOMUHUCTPAUUKM, YKa3aHHble B
MpunoxeHnn 1 K ADMUHUCTPATUBHOMY pErnamMeHTy;

B oOpMe SNEKTPOHHOro AOKYMEHTa Ha afpec SNEeKTPOHHOM MOYThl, YKasaHHbIA B
MpunoxeHnn 1 K ADMUHUCTPATUBHOMY pErnamMeHTy;

B ceTu WHTepHeT Ha odumumanbHOM canTe MyHuuunanbHoro obpasoBaHus
ropogckon okpyr Ctpexesowu: http://admstrj.tomsk.ru;

Ha MHAPOPMALMOHHbIX CTEHOAX B AAMUHUCTPaLMK ropoackoro okpyra CtpexeBon
no agpecy, ykazaHHomy B [punoxeHun 1 K ADQMUHUCTPATUBHOMY pErnameHTy;

nocpeactsoM EanMHOro noprtana rocygapCTBEHHbIX M MYHUUMNAMbHbLIX YCRyr
(dbyHkumn): http://www.gosuslugi.ru/;

nocpeactsom [lopTana rocygapCTBEHHbIX WM MyHUUMNANbHbIX Yycnyr ToOMCKOWM
obnactu: http://pgs.tomsk.gov.ru/;

npu obpawieHnn 8 MOLL.

10. NHdopmaLmoHHble CTeHabl 06opyayoTCa Npy BXOAE B NOMELLEHWe oTaena
coumanbHON MONUTUKN AOMUHUCTpauun  ropoackoro okpyra Crtpexeson. Ha
MHPOPMAaLMOHHBIX CTEHAAX pas3MeLLaeTcs cnegytowasn obasarenbHas MHopMaLms:

1) noyToBbLIN agpec AAMUHUCTpaLMM ropoackoro okpyra CTtpexeBon u oTaena
couunanbHOM NONUTUKN AZMUHUCTPaUuM ropoackoro okpyra Ctpexeson;

2) agpec odmumanbHOro camta OpraHOB MECTHOro CamMoOynpaBfieHUst FOPOACKOM
okpyra CtpexeBon B ceTn IHTepHeT;

3) cnpaBo4YHbIi HOMep TenedoHa AQMUHUCTPAUUKM TFOPOACKOrO  OKpyra
CtpexeBon n oTgena couuanbHOW MNOAUTUKA  AOMWHUCTpaUUW FOPOACKOro OKpyra
CtpexeBou;

4) rpachuk paboTel AgMUHUCTpauumn ropoackoro okpyra CTpexeBon n oTaena
coumnanbHOM NONUTUKN AZMUHUCTPaLMKM ropoackoro okpyra Ctpexeson;

5) TekcT ADMUHUCTPATUBHOIO perfnameHTa C NPUNoXeHNaImMu;

6) NnepeveHb AOKYMEHTOB, HEOOXOANMbBIX OS5 MONYyYEHUA MyHULMNANbHOW YCNyru;

7) obpaseL ochopmneHna 3aaBneHuns.

11. O6paleHnst N0 KOHTaKTHOMY TenedoHy no BonpocamMm UHPOPMUPOBAHUA O
nopsgke npegocTaBneHns MyHUUUNanbHOWM YCryrn MPUHUMAKTCA B COOTBETCTBUM C
rpacdoukom paboTbl oTaena coumanbHOW NONUTUKM AZAMUHUCTPAUUKM FrOPOACKOro oKpyra
CrtpexeBoMu, npeacrasrieHHoMy B [punoxernun 1 kK ADMUHUCTPATUBHOMY pernamMeHTy.

12. OtBeT Ha TenedoOHHbIN 3BOHOK [OOIMKEH coaepxaTb WHdopMauu o
HaMMeHOBaHUN CTPYKTYpHOro nogpasgeneHns AOMUHUCTpaUMM TOPOACKOro OKpyra
CtpexeBon, B KOTOpoe obpaTuncsa rpaxgaHuwH, damMunuu, UMeHW, oTyectBe (npwu
HanMynun) 1 HaMMeHoBaHMe OOSMKHOCTU AOSMKHOCTHOMO Nnua, NPUHSABLLErO TeneOHHbIN
3BOHOK.

13. lMpwn oTBeTax Ha TenedOHHbIE 3BOHKM U YCTHble ObpalleHus cneumanucThbl
oTAena counanbHOW NONNTUKM AOMUHUCTPaLMM rOpoacKkoro okpyra CtpexeBon 065a3aHbl
npenocTaBnATb MHOPMaLMIO NO CReayoLWmMM BONpPOoCcaMm:

1) 0 MecTe NpegocTaBneHns MyHUUUNanbHOW ycryrn u cnocobax npoesaa K Hemy;

2) o rpachuke npuvema rpaxgaH rno Bonpocam npenocTaBneHns MyHUUUNanbHOM
ycnyru;

3) 0 BXOOAWMX HOMepax, No4 KOTOpbIMM 3aperucTtpupoBaHbl B CUCTEME
genonpounssoactesa AgMUHUCTpauUMm ropoackoro okpyra CTrpexeBoW, MNOCTynvBLIME
OOKYMEHTBI;



http://admstrj.tomsk.ru/�

4)0 HOpMaTMBHbLIX MNPaBOBbIX akKTax, perynupylwmx npegocTaBneHne
MYHUUUNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO akTa);

5) 0 nepeyHe [OKYMEHTOB, HeOOXOAWMbIX [ONs MOMy4YeHUs MyHUUUNanbHOW
ycnyru;

6) O Cpokax pacCMOTPEHUS JOKYMEHTOB;

7) 0 cpokax NpefocTaBneHns MyHUUUNAanbHOW ycnyru;

8) 0 mMecTe pasmeweHns Ha oduunanbHOM CanTe OpraHoB MECTHOro
camoynpasneHus ropogckon okpyr CrtpexeBon B ceTu WIHTepHeT uHopmaumm no
BOMpocam npegocTaBneHnsa MyHULMNanbHOW YCyri.

14. MMpun obweHun ¢ rpaxkgaHamm (No TenegoHy NN NIMYHO) AOSMKHOCTHbIE Nuua
(cneumanucTbl) oTgena couuanbHOW MNONUTUKM  AOMUHUCTPAUMW TOPOLCKOro OKpyra
CTpexeBoun O0ITKHbI KOPPEKTHO N BHUMATESNbHO OTHOCUTLCA K rpaXaaHaMm, He YHWKas Ux
4yeCTU W [OOCTOMHCTBA. YCTHOe WH(OpMMpOBaHME O nopsgke npenocTaBrneHus
MYHUUMNANbHOM YCRyrM OOSMKHO MNPOBOAUTBCA C  UCMNONb30BaHWEM OduvumaribHO-
AEeNOBOro CTUNSA peyn.

15. Mpun obpaweHun 3a nHpopmaumnen rpaxgaHnHa NUYHO AOSMKHOCTHbIE Nuua
(cneumanucTbl) oTgena couuanbHOW MNONUTUKM  AOMUHUCTPAUMW TOPOLCKOro OKpyra
CtpexeBon 00s13aHbl MNpPUHATbL €ro0 B COOTBETCTBMM C rpacdmkom  paboThbl.
MpoAomMKUTENBLHOCTL NpMeMa Npu NMYHOM obpalwieHun - NaTHaguatu MuHyT. Bpems
OXMAaHWUs B ouyepeau npu Nu4HOM obpalleHun He LOSKHO MpeBblwaTb NATHaguaTw
MUHYT.

16. Ecnm ana noarotoBkm oTBeTa Ha YCTHoe obpalleHve Tpebyetca 6Gonee
NATHagUaTM MUHYT, OOMMKHOCTHOE nuuo (cneuwanucTt) otgena counaribHOW MNOSIUTUKK
AOMUHUCTpauMn  ropoackoro  okpyra  CTpexeBOW,  OCyLeCTBNAWNMA  YCTHOE
MHopMMpoBaHue, NpeanaraeTt 3adaBUTENO Ha3HauYnTb apyroe yaoobHoe Ang Hero Bpems
ANA  YyCTHOro WHQOpMUpoBaHna nMBO HanpaBuTb 3asBUTENO MUCbMEHHBLIN OTBET
nocpencTBoOM NOYTOBOro OTNpaBneHns Nnbo B aNEeKTPOHHOW hopMe.

17. TlucbMeHHOe UMHGOPMUPOBAHME [paXdaHWHa  OCYLLECTBRSEeTCA  npu
NnonyyYeHun OT Hero NUCbMEHHOro OBpalleHns NUYHO WM NOCPEeACTBOM MNOYTOBOIO
oTnpaeneHns, obpalleHns B 3NEeKTPOHHOM (bopMe O NpeaocTaBfeHnn MHopMaLmMm no
BOMpocam npegocTaBfieHns MyHULMNAansHOW yCryrn, CBe4eHUN 0 xoae npeaocTaBreHns
MyHMUMnanbHoOn ycnyru. MNucbMeHHoe obpalleHne perncTpmpyeTca B AeHb NOCTYNNeHNs
B YNnpaBneHue genamv AQMUHUCTPaLnmn ropoackoro okpyra CtpexeBon.

18. lMpu obpaweHun 3a wnHpopmaunen B MNUCbMEHHOW (OpMe MOCPeACTBOM
MOYTOBOrO OTNpPaBneHNa OTBET HanpasnseTcs B BUAE NOYTOBOro OTNPaBrieHns B agpec
rpakgaHuHa B TeYeHne TpuauaTn KaneHaapHbiX AHEN CO OHSA perncTpaumm obpalleHuns.

19. Tlpn obOpaweHun 3a wuHdoOpMaUMeENn NO INEKTPOHHOM Mo4Te, C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX — YCNyr
(dbyHKUMR), TopTana rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycrnyr Tomckon obnactw,
OTBET HarnpasnseTcs B TedeHwe TpuauaTu KaneHaapHbIX OHEW CO AOHA perncrpauum
obpalieHus.

20. PaccmoTtpeHue oOpalweHuin O npeaocTtaBneHun UHgopmaumm O nopsiake
npegocTaBneHus MyHUUUNANbHOM ycnyru oCyLlecTBnaeTCs B nopsgke,
npegycMmoTpeHHoMm PepepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-03 «O nopsagke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy.

Il. CraHgapT npegocTtaBneHUsA MyHULUNanbHOM ycnyru
HavmeHoBaHVe MyHUUMNANLHOM yCnyru
21. MyHuyumnanbHasa ycriyra no perucrtpaumm TpygoBbIX [AOrOBOPOB U (PakToB

npekpalweHns TPyaoBbIX AOrOBOPOB pabOTHUKOB ¢ pabotogaTensmun - pusmyeckummn
nmuamu,



He SABMAWUMUCA MHAMBUAYANbHBIMY NPeanpUHUMATENSIMU.
HanmeHoBaHue opraHa, NpeoCTaBnsoOWEro MyHULMNANbHY0 yCnyry

22. lNpepocrasreHne MyHULMNANbHOM yCryru ocywectensaeTca AQMUHUCTpaLnen
ropofckoro okpyra CTpexeBoW.

23. HenocpeacTtBeHHO npeaocTaBrieHne MyHUUMNanbHOM YCRyrn OCyLeCcTBASOT
OOIDKHOCTHblE nuua (cneuvanucTbl) oTgena couuanbHOW NONUTUKKM AMUHUCTpaLMu
ropogckoro okpyra Ctpexeson (ganee — Otgen).

OnuncaHue pesynbTata NpefoCTaBneHNss MyHULMNANbHOW yCcnyru

24. Pes3ynbTaToM MpeaocTaBfeHuMst  MyHUUMNanbHOW  yCcnyrm  sABRsieTcs
permcTpauusi TpygoBOro AoroBopa nvMbo dakTa npekpalleHus TpyaoBOoro AoroeBopa
paboTHMKOB C pabotogatensmMm - U3MYECKUMU NMLAMU, He  SBMSOLWMMUCS
NHAMBUAYaNbHLIMWU NPeanpUHUMaTENSMU.

Mpoueaypa npenocTaBneHUst MyHMUMNANbHOM YyCcnyrn 3aBeplliaeTcs MyTeM
nony4YeHuss 3asiBUTENEM 3apermcTpMpoBaHHOIO TPYAOBOrO AOroBopa M MpoCTaBfeHMEM
OTMETKM B XXypHamne perncrpaumMmM TPYAOBbIX [OOrOBOPOB M haKkTOB MNpeKpalleHus
TPYOOBbIX [OrOBOPOB paboOTHMKOB C pabotogatensamu - OU3NYECKUMU NULAMU, He
ABNSLWMMUCA UHAMBUAYANbHLIMY NpeanpuHUMaTeNsMu.

Cpok npefocTaBneHnss MyHULUMNanbHoOWM ycnyru

25. lpepocrtaBneHne MyHUUMNanNbHOW YCIyrM OCYLIECTBNAETCA B TevyeHue 6
pabounx AHen ¢ AaTtbl MOCTYNMEHUs 3asBMEeHUs O NPeaoCTaBlIEHUN MYHMLMNANbHON
ycriyrm w npunaraembiX K Hemy OOKYMEHTOB B AOMUHUCTpaLMIO FOPOACKOro OKpyra
CTpexeBon.

Flepequb HOPMaTUuBHbIX MPaBOBbIX aKTOB, PEryrmpyroLmnx OTHOLLIEHNA,
BO3HMKaOLME B CBA3U C npegocrtaBlieHneEM MyHVILI,VII'IEU'IbHOVI ycnyru, € ykadaHnem mx
PEKBN3NTOB N NCTOYHNKOB O(*)I/ILI,VIaJ'IbHOFO OI'Iy6J'II/IKOBaHI/IFI

26. lNpenocTaBneHne MyHMUMNanbHOM YCnyrn oCyLeCcTBNAETCA B COOTBETCTBUM C:

1) TpypoBbim kogekcom Poccuickon ®epepauum [/ «Poccuinckas raseTay,
31.12.2001,

Ne 256;

2) ®epepanbHbiM  3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npenocTaBneHns rocyaapCTBEHHbIX M MyHUUMNanbHbIX yenyr» // «Poccuinckas raseta,
30.07.2010, Ne 168;

3) YcraBom ropoackoro okpyra CtpexeBon // ouumanbHbIi CalT OpraHoB
MECTHOro camoynpasneHus ropoackoro okpyra Ctpexeson: http://admstrj.tomsk.ru;

4) pacnopsbkeHvem AgmMuHUCTpaumm ropoackoro okpyra CTpexeBon  OT
29.01.2015 Ne 29 «O6 ytBepxaeHun [MonoxeHuss o6 otaene couuanbHOW MONUTUKM
AoMnHucTpaumm ropogckoro okpyra CrpexeBon» /[ oduuymanbHbIn cauT oOpraHoB
MECTHOro camoynpasneHus ropoackoro okpyra Ctpexeson: http://admstrj.tomsk.ru.

WcyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUM
C HOpMaTMBHbIMM NpaBoBbIMK akTamu Poccuickon ®enepauum ans npegocTaBneHus
MYHULMNANbHONM YCNyru, NoAnexalumx NpeacTaBrneHunto 3asiButenem, cnocobbl nx
nony4YyeHns 3asiBUTENeM, B TOM YMCHe B 3NEKTPOHHOM dhopme, NopsaoK Ux
npeacTaBneHns
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27. Ona npepoctaBneHns MyHAUMNANbHOW YCNyrn 3adBuUTENb npeacrasnseT
3asBneHue no gopme, ycrtaHoBrneHHou [lpunoxennamn 2, 3 K AOMUHUCTPATUBHOMY

pernamMeHTy.
27.1. K 3asBneHuio 0O peructpaumm TpyaoBOro pgorosopa paboTHuKa cC
pabotogatenem - U3NYECKMM  NIULOM, He SBAAKOWWMCH  MHAUBMAYANbHbBIM

npegnpuHMMmaTenem, npunararTcs cneayowmne 4OKyMEHTbI:

1) TpyaoBown JOroBoOp B 2-X SK3eMnnsapax;

2) KONUM OOKYMEHTOB, YAOCTOBEPSIOLMX NUYHOCTb 3assutens (pabotopartens
UnNn ero npeacrasuTens) n paboTHMKa (B TOM YMUCe MHOCTPAHHOTO rpaxkaaHuHa u nuua
6e3 rpakgaHcTBa) B COOTBETCTBUM C 3aKoHOA4ATeNbCTBOM PO;

3) poBepeHHOCTb npeacTaButTena pabotogatena (npu nogadye 3asiBNEHUs
npeacraBuTenem).

27.2. K 3agBneHntio 0 peructpaumm gakrta npekpaileHuss TpyaoBOoro orosopa
paboTHUKa
c paboTogatenem - (PuU3MYECKUM NULOM, He SABMASWMMCA WHOMBUAOYaNbHbIM
npegnpuHMMmaTenem, npunararTcs cneayowmne 4OKyMEHTbI:

1) TpyooBown goroBop B 1-M 3Kk3emMnnspe;

2) [OBepeHHOCTb npeactaBuTena pabotogatensa (nNpu nogaye 3asiBreHUs
npegcraBuTenem);

3) [LOoBepeHHOCTb npefcTtaBuTens paboTHuka (Mpy  nogaye  3asiBreHUs
npeacraBuTenem).

B cnyyasax cmeptn paboTtogatens, OTCYyTCTBUS CBEAEHUN O MecTe npedbiBaHus
paboTogaTtens B TeyeHMe OBYX MECSAUEB, a Takke B WMHbIX Cnyyasx, He MO3BONSAILLMX
npoaormkaTb TPYAOBbIE OTHOLLIEHUSA N UCKOYAOLWNMX BO3MOXHOCTb pernctpaumm gakra
npekpaweHna TpygoBoro pJorosopa pabotogatenem, npu  YCnoBuM perucrTpauun
TpyooBOro [JOroBopa B oOpraHax MECTHOro CcaMoynpaBfieHUst  MYHUUMNAanbHOro
obpasoBaHunsa ropogckon okpyr CrpexeBon, paboTHMKOM nNpefoCTaBnseTcss Konus
3asiBrIEHNs1 O PacTOPXXEeHMM TPyaoBOro 4OroBopa no ero uHuumatmee (No co6CTBEHHOMY
XenaHuio).

28. dopma 3aaBneHnst 4OCTynHa ANA KONMPOBaHUS U 3anoSfTHEHUS B 9NIEKTPOHHOM
BUAe Ha EamMHOM noprtane rocyaapCTBEHHbIX M MyHUUMNAnNbHbIX yCryr (PyHKUMI), Ha
MopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr Tomckon obrnactn, Ha
ouumanbHOM canWTe OpraHoB MECTHOro CaMOynpaBneHNa TOPOACKOro  OKpyra
CtpexeBoun: http://admstrj.tomsk.ru.

29. B 6ymaxHom Buae cdopma 3asBneHns npefocTaBnsieTca HenocpeacTBEHHO B
Otaene no agpecy, ykazaHHoMy B [1punoxeHun 1 Kk AQMUHUCTPATMBHOMY perfameHTy.

30. lMpn npeacrtaBneHMn KONWn OOKYMEHTOB 3asiBUTeNnb 06sa3aH npenoctaBuTb
OpvrMHanbl Takux OOKYMEHTOB [N MNPOBEPKM COOTBETCTBUSA KOMUN LOOKYMEHTOB WX
opurMHanam, nocfie 4Yero opurMHanbl TakMx OOKYMEHTOB BO3BpaLLalOTCA 3asABUTENO B
OEeHb UX NpeaocTaBneHns.

31. [JokymeHTbl, Heobxoammble ONS NPeaoCcTaBieHUs MyHUUMNANbHOW  YCRyru,
mMoryT ObITb npeacTtaBneHbl B AOMUMHUCTpauUMio ropogckoro okpyra CTpexeBon C
ncnonb3oBaHMem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX  YCIyr
(dbyHKumi), MopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Tomckon obnactw,
NMOYTOBbLIM OTMPAaBMEHNEM, NMPU NNYHOM OBpaLleHnn, a Takke NocpenCcTBOM obpalleHns
3a nonyyeHnem MyHuuunansHoum ycnyru 8 MoL.

32. B cnyyae HanpaBneHuss 3asiBreHUS B 3rEeKTPOHHOW OpMe 3asiBUTESb
npunaraet AOKYMEHTbl U MaTepuanbl B 3NEKTPOHHOM hopMe, NepeydncrieHHble B MyHKTE
27.1, 27.2 HacToswero ADMMHUCTPATMBHOIO pernameHTa.

WNcuepnbiBatowmin nepeyeHb AOKYMEHTOB, HE06X0AMMbIX B COOTBETCTBUM
C HOPMaTUBHbIMM NPaBOBbLIMY aKTaMW ANsi NPeA0CTaBNEeHUss MyHULMNANbHOW YCryru,
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KOTOPble HAaXoOATCS B PACMNOPSPKEHUN rOCyAapPCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoyrpaBreHus
N NHbIX OPraHoB, Y4aCTBYHOLLIMX B NPEAOCTaBNEHUN MYHULUNANBHOW YCIyr, U KOTOpble
3asBUTENb BrpaBe NPeACTaBUTb, a Takke Cnocobbl MX NMOMyYeHUs 3asBUTENSIMM,
B TOM YuCIie B 3NEKTPOHHONM hopMe, NOPSA0K UX NPeAcTaBneHus

33. [JokymMeHTbl, HeobxoauMmble ONA NPeaoCTaBfEHUs MYHUUMNANbHOW YCNyru,
KOTOpble HAaXOAATCS B pacrnopsiXeHUN OpraHoB U OpraHu3aunn, OTCYyTCTBYIOT.

34. AgMunHucTpauma ropogckoro okpyra CrtpexeBon He BnpaBe TpeboBaTb OT
3aaBUTENS:

OCYLLECTBMIEHNA AOENCTBMWA, B TOM 4MCIE€ COrfnacoBaHun, HeobxogumbiX Ons
NONy4YeHnss MyHUUMNANbHOW YCNYrM W CBA3a@HHbIX C oOOpaweHnem B  UMHble
rocygapCTBeHHble OpraHbl (OpraHbl MECTHOrO camoyrpaBrfieHUs) U opraHusauum, 3a
NCKITIOYEHMEM MONYYEHUS YCNYr, BKIMIOYEHHbIX B NepeyeHb YCryr, KOTopble ABMSAKTCA
HeobXxoauMbIMM 1 0bBA3aTenbHbIMU  ONA  NPEeAOCTaBMEHNS MYHUUUNANbHbLIX YCNYT,
yTBepXAeHHbIN peweHneM [ymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KOTOpble £BAATCA HeobxoouMbiMM U obsi3aTenbHbIMKM  Ons
npegocTaBneHns  MyHuUMnanbHbIX — ycnyr  AZMUHUCTpauMen ropoACKOro  okKpyra
CTpexeBon n ee opraHaMmny;

npeacTaBneHns OOKYMEHTOB W WH(oOpMaumm unn OCYLLEeCTBNEHUS OEeNCTBUM,
npeacrtaBneHne Wnn OCYLLECTBIIEHNE KOTOPbIX He nNpeayCcMOTPeHO HOpMaTUBHbIMU
NpaBOBbIMW  aKTaMW, PEerynupyrowmmMm OTHOLUEHUS, BO3HUKaKLWMEe B CBA3N C
npenocTaBneHMeM MyHULUNANbHOW YCAyru;

npeacTaBneHns OOKYMEHTOB M WHopMaumn, B TOM 4uClie NoATBEPXKAALLMX
BHECeHMe 3asiBUTENeM nnatbl 3a NpeaocTaBfieHMe MyHMUMNAnNbHOW YCIyrn, KOTopble
HaxoOAaTCA B pacnopsbkeHun peaeparnbHbiX OpraHoB UCNOSHUTENBHOW BiacTu, OpraHoB
rocyaapCTBEeHHbIX BHEBHMKETHbLIX (POHA0B, UCMONMHUTENBbHBLIX OPraHOB roCcy4apCTBEHHOM
Bnactn cybvekta Poccunckon depgepaumm, opraHoB MECTHOro camoynpasneHnsa nnbo
NnoABeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnm opraHam MECTHOro
camoynpaBneHus opraHusauui, y4acTBYHOLWMX B NpefocTaBfieHUM MyHUUMNansHOm
ycrnyru, B COOTBETCTBUN C HOPMATMBHbLIMW NMpaBoBbIMU akTaMmn Poccuickon ®epepauuu,
HOPMaTUBHbLIMUN npaBoOBbLIMU akTamu cybbekToB Poccunckon depepauyuu,
MYHUUMNANbHLIMU NPaBOBbIMM aKTamMK, 3a UCKIOYEHWEM OOKYMEHTOB, BKITHOYEHHbLIX B
onpegeneHHbln Yactbto 6 ctatbn 7 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHuMsaummn npeaocTaBfeHNa roCy4apCTBEHHbIX W MyHUMUMNANbHbBIX  YCyr»
nepeveHb JOKYMEHTOB.

NcuepnbiBatoLwmin nepedeHb OCHOBaHUW ANdA OTKasa B NpuemMe 4OKYMEHTOB,
HeobXxoauMbIX A8 NpeaoCcTaBNeHNs MyHULMNANbHOW YCyru

35. OcHoBaHusa ansa oTkasa B npuemMe JOKYMEHTOB:

1) obpaweHme 3a npegocTaBneHWEM  yCcnyrMu nuua, He  OTBevaroulero
TpeboBaHUAM, WU3MNOXEHHbIM B MyHKTax 2, 3 HacToswero AOMUHUCTPATUBHOIO
pernamMmeHTa;

2) K 3a8BNEHNI0 HE NPUITOXEHbI AOKYMEHTbI, Heobxoaumble Ans NpeaocTaBneHns
MYHUUMNANBHOW  YCryry, yKasaHHble B  MNyHKTax 271, 27.2. HacTosiwero
AOMWHNCTPATMBHOIO PErNamMeHTa;

3) 3aaBuTENnemM npeactaBneHbl LOKYMEHTbl, UMELWMEe MOAYUCTKN, MPUMUCKN,
3a4epKkHyTble CnoBa W WHble, HE OrOBOPEHHbIE B HUX WCMpPaBfeHUs, UMetoLme
cepbe3Hble NOBPEXAEHUs, He NO3BONSAKLME OOAHO3HAYHO NUCTONKOBATb UX coaepKaHue.

McuepnbiBatowmi nepeyeHb OCHOBaHWI OTKa3a B NpeoCTaBeHn MyHULMNansHom
ycrnyrm



36. OcHoBaHusa pfOns oOTkasa B NPefoCTaBNeHUn MyHUUUNanbHOW  YCrnyru
OTCYTCTBYIOT.

McyepnbiBatowmi nepeydeHb OCHOBaHU ONA NPUOCTAHOBNEHUSA MYHULMNAITbLHOW YCITyTU

37. OcHoBaHus ANt NPMOCTaHOBMEHUS NPefoCTaBNEHNsT MyHULMNANBHON yCryrn
OTCYTCTBYIOT.

[MepeyeHb ycnyr, KOTOpble ABASKOTCSA HEOOXo0aNMbIMUK U 0Bs3aTeNbHBIMU ANA
npegocTaBneHnsa MyHMUMNanbHOW yCrnyry, B TOM Y/Crie CBeAeHUS O JOKYMEHTEe
(DokymeHTax), BblaaBaeMoM (BbldaBaeMblX) OpraHM3aunamMm, y4acTeyoLWMMN B

npegocTaBneHnn MyHUUMNanbHON yCnyru

38. Ycnyrn, KkoTopble SBRASKTCA HeobxoauMbIMM U 00si3aTenbHbIMKM - ANs
npeaocTaBneHnst MyHULMNAanbHOWM YCryr, OTCYTCTBYIOT.

Pasmep 1 ocHoBaHWs NnaThbl, B3MMaeMoW C 3asiBUTENs Npu npeaocTaBneHnm
MYHULMNANbHOM yCnyru

39. MyHunumnaneHas ycnyra npegoctaensietcs 6ecnnaTHo.

Pa3mep u ocHoBaHMsA NnaTbl, B3MMaeMow ¢ 3asBUTeNs Npu NpegocTaBneHnm
MyHULUMMNANbHOW yCnyru, U cnocobbl ee B3MMaHus 3a NpeoCTaBneHne yCnyr, KoTopble
ABNSATCA HEOOX0AMMbIMU M 06s3aTENbHLIMM ANSA NPefoCTaBNeHNs MyHMUMNansHON
ycnyru

40. OcHoBaHMS Ansi yCTAHOBMNEHUS Mopsigka, pasmepa W B3WMaHUs nnatbl 3a
npegocTaBneHns HeobxoanMbIX U 06s3aTeNbHbIX YCNYr OTCYTCTBYIOT.

MakcumanbHbIn CPOK OXngaHuda B odepenun rnpu nogadve 3adsrieHna o npeaocrtaBneHnmn
MyHI/ILI,l/II'IaJ'IbHOI7I ycnyrn n npu nony4v4eHnn pesynbtata npenocrtaBneHnd Taknx yenyr

41. MakcmarnbHbIM CPOK OXMOaHUA B odepenun npu NIMYHOM nogade 3asiBNeHus o
npeaocTaBNeHNN MyHMULMNANbHOW YCNYrn He OOIDKEH NpeBblaTh NATHaAUaTb MUHYT.

42. MakcumarbHbI CPOK OXUAAHWA B odepeau nNpu noryvyeHun pesynbraTa
npeaocTaBneHnsa MyHULMNAIbHOW YCyrn He OOSMDKEH NpeBblwaTh NATHaaUuaTb MUHYT.

CpokK 1 nopsgok pernctpaumm 3asBreHns 3asaBuTens o npefocTaBneHmm
MYHULUMNANbHOW yCnyru, B TOM YnCrie B 3NEKTPOHHOWN hopme

43. 3asBneHve wn npunaraemble K HeMy [OKYMEHTbl, Heobxoaumble Ans
npefocTaBneHnss MyHUUMNanbHOW YCnyrm Ha BymaXKHOM HocuTene pernctpupyetcs B
AeHb nocTynneHvs B AAMWHUCTPaUMIO ropofckoro okpyra CTpexeBoW 3asBneHus u
OOKYMEHTOB.

44. Pernctpauuns 3asiBneHvsi, HanpasreHHOro B opmMe dreKTPOHHOro AOKyMeHTa
yepe3 EAMHBLIN nopTan rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr (pyHkumi), MNopTan
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycrnyr Tomckon ob6ractu, ocyllecTBnsieTcs He
nosgHee paboyero OHA, crnegylowero 3a AHEM ero NocTynneHus B AOMUHUCTpaUUIO
ropofckoro okpyra CTpexeBow.

TpGGOBaHVIFI K nMoMelleHnAam, B KOTOPbIX NMpeaocTtaBndeTCcd MyHUuunanbHaa ycnyra,
K 3any oXXnaaHua, mectam Onsd 3anofiHeHUA 3anpocoB O NpegocTtaBlieHUn



MyHVILLVIﬂaﬂbHOVI yCcnyru, VIHC*)OpMaLI,VIOHHbIM cTteHgam C nepe4vyHemM JOKYMEHTOB,
Heob6xoauMbIx ons npenoctaBneHnd MyHVILI,I/II'IaJ'IbHOVI ycnyru, un o6pa3uaMM nx
3anoJiHeHunA

45. lNMpepocTtaBneHne MyHMUMNanbHOW YCryrn OCYLLECTBNSIETCS B creumanbHO
BblAENeHHbIX 4S5 3TUX Leneun noMeLleHusx.

45.1 MecTta npefoctaBneHns MyHULMNanbHOW Ycnyrm obopyayTcs C y4eTom
TpeboBaHMN [OCTYNHOCTU AN WHBANMOOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuickon degepauum 0 coumanbHOW 3awmuTe nHBanngoB. B cnydae HEBO3MOXHOCTU
obopyaoBaHMa MecTa NpeaocTaBreHns MyHULMNanbHOW ycrnyru, ¢ yyetoM TpeboBaHmm
OOCTYMHOCTM [ONA WHBaNMOOB B COOTBETCTBUM C 3akoHogaTenbCcTBOM Poccuinckon
depepaumm 0 coumanbHOW  3awWmMTe  MHBaNUOOB HA  COTpyAHWKaA  opraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYK yCcnyry, Bo3dnaraetcs 0643aHHOCTb MO OKa3aHuio
CUTyaLUMOHHOW TMOMOLUM MHBanNugam BCeX KaTeropum Ha nepuon npenocTtaBneHus
MYHULUMNANbHOW YCAYTN.

46. B cnyyae, ecnu MmeeTcd BO3MOXHOCTb OpraHuM3aumm CTOSAHKU (MapKOBKM)
BO3Nne 34aHusa (CTpoeHus), B KOTOPOM pasMeLLeHO MoMeLleHne npuemMa M Bblgayu
OOKYMEHTOB, OpraHuM30BbIBAEeTCS CTOsIHKa (MapkoBka) ANA JIMYHOrO aBTOMOOMMBLHOMO
TpaHcnopTa, 6GecnnatHaa ana  3aasutenen. [Ons  napkoBkM  crieumarnbHbIX
aBTOTPAHCMNOPTHLIX CPEACTB NHBANUAOB Ha KaXXOou CTOsIHKe BbiaenseTca He MeHee 10%
MeCT (HO He MeHee OHOro MecTa), KOTOpble HE AOSMKHbI 3aHUMAaTb MHbIE TPAHCMOPTHbIE
cpencraa.

47. Bxoa B nomelleHue npvema 1 Bblgaunm OOKYMEHTOB AofmkeH obecneymBaTb
cBoboHbIM AocTyn 3assutenen, bbiTb obopyaoBaH yaobHOM NecTHUUEN C NOPYyYHAMMU,
LUMPOKNMM NMPOXOSaMu.

48. Ha 3pgaHumn psgom € BXOO4OM [OMKHa ObiTb pasmelleHa MHOpMaLMOHHas
BbIBECKA, CoOAepKaLlasn crneayoLyo nHopmaumio:

1) HanmeHoBaHWe opraHa;

2) MECTO HaxOoXAeHWs U IpUaNYecknii agpec;

3) pexmm paboThl;

4) HoMmepa TenedOoHOB ANS CrnpaBok;

5) agpec oduumMansHOro camta opraHoB MECTHOro camMoyrnpaBfieHUst FOpOLCKOro
okpyra CtpexeBon B ceTu VIHTepHeT.

49. dacag 3paHua pomkeH ObiTb 06opyaoBaH ocBeTUTENbHbIMKU Npubopamu,
NO3BONSAOLMMN NOCETUTENAM O3HAKOMUTBLCS C MH(POPMALMOHHBIMK Tabnuykamu.

50. NomeLeHnsa npuemMa 1 Bblga4ym JOKYMEHTOB JOMMKHbI NpegycMaTpmuBaTb Mecta
ANs OXXngaHus, MHOOPMUPOBAHUS M NpYema 3asiBUTenen.

51. B mecTtax ana MHOpMMpOBaHUA OOMMKEH OblTb obGecneyeH A4OCTyn rpaxaaH
ONA 03HaKOMIIeHMA C MHJOpMauMen He TONbKO B 4Yacbl Npuema 3asiBIEHUMW, HO N B
paboyee Bpems, Koraa npMem 3aaBuTenen He BegeTcs.

52. XapakTepuCTUKM NOMELLEeHUA NpuMemMa W BblgayuM [LOKYMEHTOB B 4acTu
00BbEMHO-MNAHNPOBOYHBIX W KOHCTPYKTUBHBIX PELUEHWMW, OCBELLEHUs, MOoXapHOW
6e3onacHOCTW, MHXEeHepHOro obopyaoBaHUA AOSMKHbI COOTBETCTBOBATb TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

53. TllomeweHna npvema BblgayM [OOKYMEHTOB obopyayloTca CcTeHgamu
(cTonkamun), cogepxalimmm nHpopmMaumo o Nopsake NpeaocTaBieHns MyHULMNanbHOM
ycryru.

54. B mecTax Ans oXuaaHus YCTaHaBMBAKOTCA CTYNbA (KpecesibHble CeKumu,
Kpecna) ansa sassutenemn.

55. B nomeweHun npuema 1 Bblgaun OOKYMEHTOB BblAENsieTcd MecTo [Ans
oopMIfeHNss OOKYMEHTOB, MpedycMaTtpuBaiollee CTonbl  (CTOMKM) C  GnaHkamm
3asiBIIEHNN N KaHUENSPCKMMU NPUHAONIEXHOCTAMN.



56. WHpopmauus o damunmn, MMEHU, OTYECTBE U OOSMKHOCTU cneuunanucra
OTaena, OCywWeCcTBNAOLWEro npegocTtaBreHne MyHUUMNanbHOW yCnyrn, AOSmkHa ObiTb
pa3melleHa Ha paboyeMm MecTe crneunanucra.

TpeboBaHus kK obecneyeHnto 4OCTYNHOCTU ANA MHBANUAOB OO6bEKTOB, B KOTOPbIX
npegocTaBnaeTca MyHMuMnanbHasa ycnyra, B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon degepauum 0 coumnanbHOWM 3aumMTe MHBanNuMaoB

56.1 OpraH, npegocTaBnAsAWNA  MyHMUMNANbHYKO ycnyry, obecnednBaet
MHBaNMaam:

1) ycnosus ans 6ecnpenaTCTBEHHOro AOCTyna K 06bekTy (34aHuto, NOMELLEHMIO),
B KOTOPOM OHa MpedocTaBfsaeTcs, a Takke Ana 6ecnpenssTCTBEHHOrO MNONb30BaHUSA
TpaHCNoOpPTOM, CPeACTBaMUN CBA3N U MHpopMaLmm;

2) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBuXeHna No TeppUTopun, Ha KOTOPOW
pacrnonoxeH o6bekT (3gaHue, nNomeweHune), B KOTOPOM  npeaocTaBnisieTcd
MyHMUMNanbHasa ycnyra, a Takke Bxoda B TakoW OOBbEKT M BbixO4a M3 HEro, Nnocagku B
TpaHCNOPTHOE CPEeACTBO W BbICAAKM U3 HEro, B TOM YUCNEe C UCMONb30BaHMEM Kpecrna-
KOISICKM;

3) conpoBOXAEHWE WHBANUAOB, MMEKLWMUX CTOMKME pacCTponcTBa YHKLMK
3pEHNS N CaMOCTOATENBHOIO NEPEeaBMKEHNS;

4) Hagnexawee pasmelleHne obopyaoBaHus W HocuTenen MHopmaumn,
HeobxogmMmbix ans obecnedeHns 6ecnpensaTCTBEHHOrO AOCTyna WHBaNMOoOB K OOBLEKTy
(3@aHnio, NOMeLLEeHU0), B KOTOPOM MpPefocTaBndAeTcs MyHuumnanbHas ycnyra, M K
ycnyre ¢ y4eTOM OrpaHNYeHUN UX XU3HEeAEeATEeNbHOCTY;

5) pybnupoBaHue HeobxoaMmoW [N WHBANMAOB 3BYKOBOW W 3pUTENbHOM
MHoOpMaUuK, a TakkKe Hagnucen, 3HaKOB W WMHOW TEKCTOBOWM W  rpaduyeckomn
MHOpPMaLUM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBoAgHMKA Ha OOBLEKT (34aHue, MoMelleHue), B KOTOPOM
npeaocTaBnNAeTca MyHMUuMnanbHasa ycnyra;

8) okasaHuMe wHBanNugam nomowuM B NpeogoneHnn ©GapbepoB, MeLlarLmx
NONy4YEeHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHULMNANbHON YCryru
(BO3MOXXHOCTb MONy4eHNs MHOPMaLMM O XoAe NPeAoCTaBNeHUss MyHULMMNANbHOM
yCryru, BO3MOXHOCTb MOJTyYEHUS YCIYTrn B SNEKTPOHHON hopMe 1nm B
MHOTOYHKLMOHAmNbHbIX LEHTPax NpeaoCcTaBneHns rocyAapCTBEHHbIX MyHULMMANbHbIX

ycnyr)

57. MNokasaTensaMmm AOCTYNHOCTU U Ka4eCcTBa MyHULMNANbHON YCIyrn SBNAIOTCA:

1) AOCTOBEPHOCTb NPEeAOCTaBAAEMON rpaxgaHam nHopmMauuu;

2) NOSIHOTa MHMPOPMUPOBAHUS rpaxaaH;

3) HarnsgHocTb hopM MpegocTaBnsseMon MHdopmaumm o6 agMUHUCTPATUBHbIX
npouenypax;

4) ynobCcTBO U OOCTYNHOCTb MOMyYeHUss MHpopMauun 3asBUTENSMU O NOpsiaKe
npenocTaBneHns MyHULMNANbHOM YCNYru;

5) cobniogeHne CpoKoB MCMOMHEHUS OTAENbHbIX aAMUHUCTPATUBHBIX Npoueayp v
npenocTaBneHns MyHULMNANbHOM YyCNyr B LLESIOM;

6) cobniopgeHne TpeboBaHMM K pasmepy nnaTtbl 3a nNpefocTaBneHve
MYHULUUNANbHOW YCRyru;

7) cobniogeHni TpeboBaHMK CTaHgapTa nNpeaocTaBfeHns MyHULMNAnbHOM
ycnyru,

8) otcytctBuMe o6OCHOBaHHbIX Xanob Ha pelleHus, AencTBusa (6esgencrtseume)



Otpena, pomkHOCTHbIX nuy  Otgena, nMbBoO  MyHMUMNAnbHBIX — CRyXawmx npu
npeaocTaBneHnn MyHULUMNanbHOW ycnyru;

9) nonHota W akTyanbHOCTb WHOpMauun O nopsake npeaocTaBrieHns
MYHULMMANbHON YCNyru.

58. MNpu nonyyeHnn MyHUUMNAaNbLHOM YCNyrn 3asBUTENb OCYLLECTBIAET He bonee
Tpex B3auMMOAEWCTBUM C OOSMKHOCTHBIMW NUuamMu, B TOM YUCTIE:

npv nogadve 3anpoca Ha MoslydeHue YCnyrm u nonyvyeHun pesynstaTta ycnyru
3asBUTENEM NNYHO, B TOM vncne yepe3 MOL — He Bonee Tpex pas;

npv nogaye 3anpoca Ha nonyveHne ycryru ¢ ucnosnb3osaHnem EamHoro noprana
rocyfapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (dyHkuun), lNopTana rocyaapCTBEHHbIX U
MyHULUMNanbHbIX ycnyr TomMmckor obnactu, NoYTOBbIM OTNpaBneHnemMm — He 6onee ogHOro
pasa.

59. TMpoOomKMTENBHOCTL KaXAoro B3aUMOLEWCTBUS He [JOSbKHa MpeBblwatb
NATHaAUaTU MUHYT.

NHble TpeboBaHuWs, B TOM YnCne yunTbiBalowme oCobeHHOCTN NpeaocTaBneHns
MYHULMMNANbHOW YCNYyru B MHOrOYHKUNOHANbHBIX LLeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr 1 0COBEHHOCTM NpeaoCTaBneHNs

MYHULMNANbHOW YCIyru B 3NeKTPOHHON dhopme

60. 3asBuTento npenocTaBnsaeTcs BO3MOXHOCTb MOSyYEHUS MYHULMNAnNbHOM
yCcryrum ¢ ucrnonb3oBaHveMm EAnHOro noprana rocygapCTBeHHbIX U MyHUUMNAMNbHbBIX YCIyr
(dbyHKUMR), TopTana rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycrnyr Tomckon obnactw,
MOYTOBLIM OTMPAaBEHNEM, a TaKke NocpPeacTBOM NUYHOro obpalleHns 3a noryyeHuem
MYHUUMNANbHOW  yCNyrM B  MHOMOYHKUMOHANbHOMY LeHTpe (manee - MOL).
OpraHusaumnsa npegocTaBneHus MyHuumnansHon ycnyrm Ha 6ase M®LL ocyuwecTenseTca
B CNnyyae Hanuuus 3akiYeHHOro CcorfaweHuss O B3aMMOOENCTBUM, 3aKMYEHHbIM
mMexay AoMUHUCTpaumen ropoackoro okpyra Ctpexeson n ML,

61. 3asBneHwe, HanpaBreHHoe 4epe3 EauHLIN nopTan rocyaapCTBEHHbIX U
MyHuUMnanbHbIX yenyr (pyHkumin), MNMoptan rocyaapCTBEHHbIX U MyHULUMNAIbHbBIX YCIyr
Tomckon obnactn, 4OMKHO BbiTb NOAMMCAHO 3MEKTPOHHOW NOAMUCLI0 B COOTBETCTBUM C
3akoHogaTtenscTBOoM Poccunckon degepaumn.

62. lpu npencraBneHnn 3asiBNEHUS B 3NEKTPOHHOW dhopMe npeacTtaBUTENEM
3aaBuTENH, OENCTBYIOLWMM Ha OCHOBaHUW OOBEPEHHOCTW, LJOBEPEHHOCTb AOMMKHa BbITb
npeactaBneHa B ((opMe SMeKTPOHHOro AOKYMeHTa, MNOAMNUCaHHOIO 3NeKTPOHHOW
NOAMNMUCLIO YNONMHOMOYEHHOIO Nnua, BblAasLlero (nognucasLLero) JOBEPEHHOCTb.

63. [OKyMeHTbl, ABNSALWMECH pe3ynbTaToM MNpeaoCcTaBNeHns MyHULMNanbHOM
ycriyrm B BuAE 3NIEKTPOHHONO [OKYMEHTa HanpasnalTca 3asBuTento vepesd EauHbIn
noptan  rocydapCTBEHHbIX W MyHUUMnanbHblx  ycnyr  (pyHkumin),  TMopTtan
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Tomckon obnactu.

64. lNpn npenoctaBneHUN MyHULUUNANbLHOW YCNyrm B 3NeKTPOHHOW ¢opme ¢
ncnonb3oBaHmeMm EpguHOro noprtana rocygapCTBEHHbIX W MYHUUMNANbHbLIX  yChyr
(dbyHKumi), MopTana rocygapCTBEHHbIX U MyHUUMManbHbIX ycrnyr Tomckon obnacTtw,
3aaBUTEN0 NPeaoCcTaBNAeTCA BO3MOXHOCTb:

1) o3HakomneHus ¢ hopmamm 3asBNEHUN U MHBbIX AOKYMEHTOB, HEO6XOAMMbIX A5
nony4YeHuss MyHULMNansHon ycnyri, n obecneyeHne AocTyna K HUM A5 KONUPOBaHUS U
3arnorfiHeHNs B 3MeKTPOHHOM BUAE;

2) NnpeAcTaBneHne 3asBfeHns O MpedoCcTaBleHnn MyHUUMNanbHOW ycriyrn B
3NEeKTPOHHOM BUaE;

3) ocyLecTBeHns MOHUTOPUHra xofa NpeocTaBeHns MyHULMNansHON yCnyru;

4) nony4veHne pesynbtarta MyHUUUNAIbHOW YCyri.

65. B cnyyae nocTtynneHus 3asiBNeHus U JOKYMEHTOB B 3NEeKTPOHHOW dhopme C
ncrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX  YCIyr



(dbyHKUMR), TlMopTana rocyaapCTBEHHbIX M MyHUUMNAanbHbIX ycnyr Tomckonm obnactu
cneunanucT, OTBETCTBEHHbIA 3a MNpPUEM U perncrpaumio OOKYMEHTOB WHopmupyeT
3asBUTENS Yepes NUYHbIA KabnHET O permcTpaunmn 3asiBrieHus.

66. OpraHusaumna npegocTaBreHNs MyHULMMNANsHOMW YCryrn OCyLLEeCTBIISETCA No
NPUHUMNY «OAHOrO0 OKHa» Ha 6aze MOLl npu nuyHom obpaleHun 3assutens (npu
HanM4YnKn 3aKMNOYEHHOro CornalleHus).

67. 3asBUTENsM NpeaoCcTaBnseTcsa BO3MOXHOCTb Af1s NpeaBapuTenbHON 3anucu
Ha nogayy 3asiBNeHNs U OOKYMEHTOB, HeobGXoaumbIX Ans  npegocTaBreHus
MYHULUMNANbHOW YCAYTn.

68. NpeaBapuTenbHas 3anncb MOXeET OCYLLECTBNATLCA cnegylowmmMmm cnocobamm
no BbIGoOpy 3asBUTENS:

npy NUYHOM obpalleHnn 3aaBuTens B AAMWHUCTPAUMIO  FOPOLCKOro OKpyra
CtpexeBon, OTaen;

no TenewgoHy;

yepe3 oduuManbHbIN CanWT OpraHoB MECTHOro camMoynpaBfeHuUss ropoaCcKoro
okpyra Ctpexeson: http://admstr|.tomsk.ru .

69. Npu npeaBapuUTENBHON 3anNUcK 3aaBUTENb COOOLLAeT crneayowme gaHHble:

amnnuio, Ms, 0TY4ECTBO (NocrneaHee nNpu Hanu4nn);

KOHTaKTHbI HOMep TenedoHa;

aZipec 3rEeKTPOHHOW NOYTHLI (NPY HaNU4un);

Xenaemble faTty u Bpemsi NpeacTaBneHns JOKYMEHTOB.

70. lpepBapuTtenbHas 3anncb OCYLLECTBIISETCA NYTEM BHECEHUS YyKa3aHHbIX
CBEAEHUN B KHUTY 3anucum 3asBuTenen, KoTtopas BedeTca Ha OyMmaxHbIX w/vunm
3MIEKTPOHHbIX HOCUTENSIX.

71. 3assuTtento coobLiaroTca gata U BpeMsi npueMa AOKYMEHTOB, KabMHeT (OKHO)
npyema [OOKYMEHTOB, B KOTOpble cnegyeT obpatutbesa. [lpy nuyHom obpaleHun
3asBUTENO BblIAETCA TanoH-noaTBepxaeHne. 3asiBUTenb, 3anucaBLUMACA Ha MpUeM
yepe3 oduvuMarbHbIN CalT OpraHOB MECTHOrNo CaMOynpaBfieHUs rOpOACKOro OKpyra
CTpexeBoun, MOXET pacnevataTb aHanor TanoHa-noATBEPXKAEHMS.

72. 3anucb 3asiBUTENen Ha ornpeferieHHyl OaTy 3akaH4YMBaeTcs 3a CYTKM OO0
HaCTynneHus aTon gathbl.

73. MNpn ocywecTBNeHNN nNpeasapuTenbHOM 3anucn 3asaBuTenb B 06s3aTeNbHOM
nopsake MHOPMUPYeTCs O TOM, YTO NpeaBapuTeSibHasa 3anucb aHHYNUMPYeTCs B criyvae
€ro He sABKW No UCTeYeHUn NATHaguaTb MUHYT C HA3HA4YEeHHOro BpeMEHU Nnpruema.

74. 3asBuTENaAM, 3anucaBlUMMCS Ha NpuemMm 4vepe3 odumumanbHbI canT opraHoB
MECTHOro camoynpasfeHus ropoAackoro okpyra CTpexxeBoW, 3a Tpy KaneHgapHbIX OHA 00
npuemMa OoTnpaBnsieTCs HanOMUHaHMWE Ha YKa3aHHbIA aApec dNEKTPOHHOW NoYThl O AaTe,
BPEMEHN N MeCTe npuema, a Takke uHpopmauusa o6 aHHYNMpoBaHUM NpeaBapuUTENbHON
3anMcu B criydae HesBKM MO UCTEYEHUU NATHagUaTM MUHYT C Ha3Ha4YeHHOro BPEMEHM
npuema.

75. 3aaButenb B Ntoboe Bpems BNpaBe 0TKasaTbCA OT nNpeaBapuTenibHOM 3anncu.

76. B otcyTtcTtBMM 3asBuTenen, obpaTuBLUMXCA MO NpeaBapUTENbHOWM 3arnucu,
OCYLLIECTBNAETCA NpMEM 3asaBuTENEn, 00paTUBLLMXCA B NOPSOKE OveEpean.

77. 'pacvk npnema (NpueMHoe BpeMsi) 3asBuTenen No npenBapuTenibHON 3anncu
yCTaHaBnmBaeTcs HadanbHukoMm OTaena B 3aBMCUMOCTM OT MUHTEHCUBHOCTW oBpalLLeHui.

. CocrTas, nocrnenoBaTesibHOCTb U CPOKU BbINONTHEHUA aAMUHNCTPATUBHbIX
npoueayp (aencTeumn), TpeboBaHUA K NOPAAKY UX BbINOSTHEHUA, B TOM YUcne
0COBGEHHOCTHU BbINONIHEHUA aAMUHUCTPATUBHbLIX Npoueayp (aencresumn) B
3NeKTpoHHOM popMe, a TaKKe BbINONTHEHNe aAMUHUCTPATUBHbIX nNpoueayp B ML

78. TMpepocTaBneHne MyHUUMNANbLHOW YCnyri BkrovaeT B cebs cneayolime
agMUHUCTpaTUBHbIE NpoLEeaypbI:


http://www.admstrj.tomsk.ru/�

1) npuem U peructpaums 3asiBNeHUss W [OOKYMEHTOB, HeoOXxoaumbix Ans
npeaocTaBneHnst MyHULMNAnbHOW YCryru;

2) peructpaumsi TPYyOOBbIX [AOroBOPOB W QaKkTOB MpeKkpalleHns  TPpYAOBbIX
[0roBopoB paboTHUKOB ¢ paboTodaTtensMu - OU3NYECKUMU NULAMN, He SBNSALWUMUCS
NHAMBUAYaNbHbIMY NPeanpuHUMaTENaMU;

3) Bblgaya pesynbTaTa NpeaoCcTaBreHns MyHUUUNAnbHON YCnyri.

Brok-cxema npegocTaBneHnst MyHULMNAnbHOM ycnyru

79. bnok-cxema nocnegoBaTenbHOCTM  AENCTBUMA  NpU  NpefocTaBrieHun
MyHMUMNanbHOW ycnyrn npegctasneHa B [lpunoxeHnn 4 Kk AOMWHUCTPaATUBHOMY
perrnameHTy.

Mpuem 1 pernctpaums 3asiBNeHNst U NPUNOXKEHHbIX K HEMY JOKYMEHTOB,
HeobXoaAMMbIX A4S NPeoCTaBNEHNS MyHULMNANbLHOW YCyru

80. OcHoBaHMeM AnA Hayana AaHHOM npouenypbl SABNAETCA MNOCTynneHue B
AOMUHUCTpaumio ropoackoro okpyra CTpexeBon npu NMYHOM obpalleHuu, NOYTOBbIM
OTnpaBfeHneM, B ANIEKTPOHHOM bopme, a Takke nogaHHbix B MOL (B cnyyae Hanuumsa
3aKIMOYEHHOrO cornalleHus) 3asBrieHMs O NpegocTaBeHnn MyHUUMNansHOW YCnyrn m
npunaraembixX K HeMy JOKYMEHTOB.

81. lNpuem 3aaBnNeHNa M [OKYMEHTOB, HEOOXOAMMbIX AN NpeaocTaBneHus
MyHMUMNanbHOW ycnyru, ocyuwecTtendaeT cneunanuct Otaena.

82. Cneunanuct OTgena, OTBETCTBEHHbLIN 3a NpefocTaBrieHne MyHULMNansHOW
ycnyru, npoBepsieT npeactaBrieHHoe 3asBrieHne U npunaraemble K HeMy JOKYMEHTbl Ha
HanMyne OCHOBaHMWSA AN1s OTKasa B npuemMe LOKYMEHTOB, NpegyCMOTPEHHOrO MyHKTOM 35
HacToswero AOAMWHUCTPATUBHOIO pernameHTa, a Takke OCYLIEeCTBMASEeT CBEepKy KOMun
npeacTraBneHHbIX JOKYMEHTOB C UX OpUrnHanamu.

83. [lpn ycTaHOBMEHMN OCHOBaHWA AN OTKkasa B MNpuUemMe [JOKYMEHTOB,
npegycMOTpeHHoro nyHkTom 35 HacTtoswero AAMUHUCTPATUBHOIO  perfameHTa,
cneumanuct Otgena, OTBETCTBEHHbIM 3a NpefocTaBfieHMe MYHULMNArbHOW YCNyri,
BO3BpalLLlaeT 3asaBUTENIO NpeaACcTaBleHHble JOKYMEHTbI C YkadaHWeM NpuUYnH Bo3BpaTa.

84. B cnyyae OTCYTCTBUA OCHOBaHWA AJS1I9 OTKasa B MNpuemMe [JOKYMEHTOB,
npegycMOTpeHHoro nyHkTom 35 Hactoswero AAMWHUCTPATUBHOIO  perfameHTa,
cneuvanuct Otgena, OTBETCTBEHHbIM 3a NpefocTaBrieHMe MYHULUMNAarbHOW YCNyri,
OCYLLEeCTBNAEeT CBEepKy KOMuM npeacTaBreHHbIX [OOKYMEHTOB C WX opurMHanamm wu
nepefaet 3asiBNeHWe W npunaraemble K Hemy [OKYMEHTbl Ha permcrtpauyioo B
YnpasneHue genamv AgMUHUCTpaUnmn ropoackoro okpyra CTpexeBoun.

85. Cneumanuct Ynpaenenua pgenamv AOMUHUCTPaAUUW TFOPOACKOrO OKpyra
CTpexeBoun, OTBETCTBEHHbIN 3@ perucTpauuio 3asBfneHus, ocyuecTBnaeT perncrpaumio
3a8BNeHns O nMpefoCcTaBneHuM MyHUUMNanbHOW YCryrm W npunaraembiX K Hemy
OOKYMEHTOB He nosgHee criedyoLwero AHA NocTynneHns B AOAMUHUCTPaUUIO ropoacKoro
okpyra CtpexeBon.

86. [lpogomkutenbHOCTb W (UNKM)  MakCUMaribHbIA  CPOK  BbINOSIHEHNS
afiMVUHUCTPATUBHOIO OENCTBUA MO NpUeMy U pernctpaunmn 3aasneHns u npunaraembix K
HeMy JIOKYMEHTOB He AOMKHbl NpeBblWaTh NATHAALATU MUHYT.

87. Tllocne peructpaumMm, He no3gHee [OHA peructpauun, 3asBneHve u
npunaraemble K HeMy AOKYMeHTbl HanpaensiTcsa Mapy ropoackoro okpyra CTpexesown
ans BusnpoBaHus. [locne Bu3npoBaHus, He No3gHee criegytoulero pabovero AHA Co AHS
perncTpauuun, 3asBneHne wn [OKYMeHTbl Hanpasnawotca B OTgen  cneuuwanucry,
OTBETCTBEHHOMY 3a NpefocTaBfeHne MyHULMNansHOM yCnyru.

88. PesynbtatoMm aaMUHUCTpPATUBHOM npouenypbl  SABRAsSeTcd npuem U
pernctpauuns 3asBneHusi, C NPUNOXeHHbIMU K HeMYy JOKYMEHTaMu.



89. MakcumarnbHbI CPOK BbIMNOSIHEHNA aAMWHUCTPATMBHOW npoueaypbl  He
AO0JSDKEH nNpeBbiwaTh Tpex pabounx AHen ¢ aaTbl NOCTYNNEHUSA 3asBreHUs.

Pernctpaums TpyaoBbiX JOFOBOPOB M (hakTOB NpeKpalleHns TpyaoBbIX
[IOroBOpPOB PabOTHUKOB C paboToaaTtensaMn - PU3NYECKUMIN NULAMU, He SBNALLIMMUCS
NHAMBMAYaNbHLIMU NpeanpuHUMaTensMm

90. OcHoBaHMEM Ha4vana BbIMOMMHEHUA [JaHHOW npouenypbl ABnsAeTCcs
NOCTyNnfeHne npoLwealero pernctpauuio 3asBfneHns U npunaraeMbix K Hemy
OOKYMEHTOB Ha  peructpauuio  creumanucty Otgena, OTBETCTBEHHOMY  3a
npegocTaBneHne MyHMUMnanbHON ycnyru.

91. Cneunanuct OTgena, OTBETCTBEHHbLIN 3a NpefocTaBrieHne MyHULMNansHOW
yCcnyru, peructpypyet TpydoBOM AoroBop NmMbo  hakT npekpawleHns TpyaoBOro
Jorosopa nyTem:

- NpOCTaBNeHnsa 3anucu O perncTpauum TpyaoBoro pgorosopa nnbo dakta
npekpaLleHnsa TpyaoBOro 4OroBopa B XypHare yBeJOMUTESTbHOW perucrpaumm TpygoBbIiX
AOoroBopoB U pakToB  MNpekpaweHus  TpydoBblX  [AOroBopoB  pabOTHMKOB C
paboTogatenamm — @U3MYECKUMM NMUaMWU, He SABNALWMMUCA WUHAUBUAYANbHBIMA
npegnpuHumatenaMm no ¢opMe, yKasaHHOW B TMPUIIOXKeHMM 5 K HacToswemy
AOMWHUCTPaATUBHOMY perfiameHTy;

- NPOCTaBIiEHUs1 pPEerucTpaumMoHHOro Homepa, [AaTbl perucrpauuu, LWTamna,
nognucn ¢ pacwudpoBkon amunum 1 nHMuuanos  cneuuanucta  Otgena,
OTBETCTBEHHOrO 3a NpefocTaBfeHne MyHUUMNanbHOW YCIyru, Ha KaXaoM 3K3emnnsape
TpyooBOM ZioroBopa (B cnyyae nogadu 3asiBrieHNsa O NpekpalleHnun TpygoBoro Jorosopa
- Ha €ANHCTBEHHOM 3K3eMnnspe TpygoBOro 4orosopa).

92. MakcumManbHbIM CPOK NPOXOXAEHUS aAMUHUCTPATMBHOM npoLeaypbl HE MOXeT
npeBbIWaTh ABYX paboynx AHEN.

93. PesynbtatoMm agMMHUCTPATUBHOW nNpoueaypbl SBMASETCA  perncrpaums
TpyaoBOro gorosopa nmbo drakta npekpalleHns TpyaoBoro 4orosopa.

HanpaBneHue (Bblgaya) 3asiBUTENIO pe3dynbTaTta NPeAoCTaBNeHNss MyHULMNAnNbHOWM
ycnyrm

94. OcHoBaHMeM [ANA Havana agMWHUCTPATUBHOW npoueaypbl  ABNsSieTcs
perncTpauusa TpygoBoro gorosopa nmbo hakta npekpaweHnsa TpygoBoro orosopa.

95. Cnoco6 HanpaBneHus (Bblgaun) 3asBUTENO0 pesynbTaTa NpeaocTaBneHus
MYHULUMNANbHOW yCrnyrn 3aBUCUT OT BbIBpAHHOroO 3asBuUTeNnemM npu nogaye 3asBrneHUs n
npunaraemblX AOKYMEHTOB cnocoba [JoCTaBkMm  pesynbTata  nNpegocTaBreHus
MYHULMNANbHOW YCNyru 3asaBUTENO: MOYTOBOW CBA3bIO, NONyYEHNE 3asiBUTENEM SINYHO.

96. Cneunanuct OTgena, OTBETCTBEHHbLIN 3a NpefocTaBrieHne MyHULMNansHOW
ycnyru, yBegoMnsieT B CPOK 3adBuTens no TtenedoHy (B COOTBETCTBMM C KOHTAKTHOM
MHpopMaUKnen, ykazaHHON B 3adBfIEHUN O NpefoCTaBfiEHMM MYHUUMNANbHOW YCnyru) o
BO3MOXHOCTU MOMyYUTb pesynbTaT MpeaocTaBneHna MyHUUUNanbHOW ycnyrm u
Ha3HayaeT JaTty n Bpems Ans Bblgayun JOKYMEHTOB. [1pn nnyHoM obpalleHumn 3assButens
3a rnonyyeHneMm pesynbTata npegocTtaBleHnd MyHUUUnanbHOWM YCryru cneynanuct
OToena, OTBETCTBEHHbIN 3a MpefoCcTaBfeHue MyHuUMnanbHOW YCrnyru, nposepsieT
OOKYMEHTbI, YAOCTOBEPSOLNE NMNYHOCTb, U AOKYMEHTbI, NOATBEPXJatoLme nosIHOMOYnNS
npeacrasutena  3assutensa. [lpy  nonyvyeHum  pesynbTata  npegocTaBrieHus
MYHUUUNANbHOM YCNyru 3asBUTENlb pPacnuUCbiBAaeTCA B XypHarne YyBeOOMUTENbHOMU
perncTpauumn TpygoBbIX JOrOBOPOB.

97. lNpun xenaHun 3asBUTENS, BblpaXX€EHHOMY B 3asiBfieHMM O NpeaoCcTaBrieHUun
MYHULUMNANbHOW yCnyrn, NonyyYnTb pesynbTaT NpefocTaBeHns MyHULMNAanbHOW yCriyrn
no4yToBOM CBA3bIO, cneuvanuct OTgena, OTBETCTBEHHbLIM 3a NpegocTaBrieHune



MYHUUMNANbHOW YCIyrn, HanpaBnsieT pesynbTaT npefocTaBfieHUst MyHUUMNanbHOM
yCIyrm NoYTOBOW CBA3bIO C YBEAOMIIEHNEM O BPYyHEHUN.

98. MakcumanbHbIM CPOK OCYLLUECTBMEHUS agMUHUCTPATUBHOW npoueaypbl He
MOXET NpeBbIWaTbh 0AHOro pabo4yero gHs.

99. PesynbTaToM agMUMHUCTPATMBHOM nNpoueaypbl SABNAETCS HanpaBreHue
(Bpy4YeHue) 3asBUTEN0 COOTBETCTBEHHO:

- 2-X 9K3eMNNsApoB TPYAOBOro OOroBopa C OTMETKOM O pernctpaumm pakra ero
3aKIOYEHS;

- 3K3eMnnspa TPyAoBOro 4OroBopa C OTMETKOM O ero npekpaLleHnu.

IV. TMopsanok u ¢popMbl KOHTPONA 3a UCMOSIHEHNUEM aAMUHUCTPATUBHOIO
pernameHTa

nOpﬂﬂ,OK OCYyLLEeCTBIIEHUA TEKYLLEro KOHTPOJ1A 3a cobnoageHnemM 1 NCNOSTHEHNEM
OTBETCTBEHHbLIMU AOMKHOCTHLIMU NULAMU NONOXEHUN AAMUHUNCTPATUBHOIO pernamMmeHTa
N NHBIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBTMBatOLWKNX Tpe6OBaHVIFI K
npenocraBneHunto MyHVILI,VII'IEU'IbHOVI YyCInyru, a Takke rnpuHATEM MMun pemeHvu7|

100. TeKywmin KOHTpPONb 3a CcobGMoAeHNnEM W UCMOMHEHWEM  MOMOXEHUN
AOMUHUCTPATUBHOINO  perfnamMeHTa U WUHbIX  HOPMAaTUBHbLIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawLwWwmx TpeboBaHMss K NpPedoCTaBfEHUId  MYHUUMNANbHOW  YCIyrn,
ocyLiecTBndaeTcs HavanbHukom OTaena.

101. [Mopsgok OCYyLWECTBREHUS TEKYLLEero KOHTPONs 3a cobniogeHnem u
NCNOMNHEHNEM OTBETCTBEHHbLIMMU OOIMKHOCTHbLIMM nuuamm NOJIOXXEHUN
AOMWHUCTPATUBHOIO  perfnaMmeHtTa W UHbIX  HOPMAaTMBHLIX  MNPaBOBLIX  aKTOB,
yCTaHaBnmBawwmux TpeboBaHns K NpeaoCcTaBneHnto MyHULMNAnbHOM YCRyrn, a Takke
NPUHATMEM MMM  peLleHWW,  OCyLWecTBigeTca B nopagke,  YCTaHOBIEHHOM
noctaHosneHnem AagMmuHucTpauum ropogckoro okpyra Ctpexesoun ot 02.04.2014 Ne 247
«O6 vytBepxaeHun [lopsigka OCYLWECTBNEHUS KOHTPOSs MOSIHOTbI W KavecTBa
npeaoCcTaBNeHNa MyHMLUMNANbHbIX YCNYr U COBMIOAEHNS NONOXEHUA aAMUHUCTPATUBHbIX
pernaMmeHToB MNpenoCTaBneHnss MyHUUMNanbHbIX YCIyr Ha TeppuTopuu TrOpOACKOro
okpyra CtpexeBon».

nOpH,EI,OK n Nepnogn4HoOCTb OCyLLUECTBIIEHUA NITaHOBbLIX N BHEMITAHOBbLIX NMPOBEPOK
NONMHOTbI N Ka4eCTBa npeaocTtaBieHnsa MyHVILI,VII'IEU'IbHOVI yCI1yru, B TOM 4HucCre nop4agok un
(*)OprI KOHTpPOI4 3a NMOSTHOTOW U Ka4YEeCTBOM npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru

102. KoHTponb 3a MOMHOTOM M KayeCcTBOM MnpefoCTaBfieHUs MyHUUMMNAnNbHOW
yCrnyru ocyLiecTsnseTcs B oopmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHnsa xanob 3asisutenen Ha gencreus (6e3nencTene) OOMKHOCTHbIX
nuy, AgMUHUCTpauuK ropoackoro okpyra CTpexeBor, MyHUUMNanbHbIX CryXallux,
OTBETCTBEHHbIX 3a NpeoCcTaBNeHne MyHUUMNansHON yCnyri.

103. B uenax ocywecTBrneHUs KOHTpPONA 3a [MONMIHOTOM U KayeCcTBOM
npegocTaBneHnss MyHULMManbHOW YCnyrM nNpOBOAATCA MfaHOBble W BHEMMaHoBble
nposepkn. [lopagok U NEepuoguyHOCTb  OCYLLECTBIIEHUA  NNAaHOBbIX  MPOBEPOK
yCTaHaBnMBaeTCcs NnaHoM paboTbl AOMUHUCTpauUmmn ropoackoro okpyra Ctpexeson. Mpu
NpoBEpPKE paccMaTpuBalOTCA BCe BOMPOCLI, CBA3aHHble C npegocTaBneHnemM
MyHULUMNANbHON yCcnyrn (KOMMeKCHble NMpoBepKn), Uv OTAENbHbLIN BOMPOC, CBA3aHHLIN
C npegocTaBfneHneM MyHuUuMnanbHOW ycnyrn (Tematudeckue npoBepkn). [NpoBepka
TaKKe MOXeT NPOBOANTLCS NO KOHKPETHON anobe 3asBuTens.

104. BHennaHoBble MNPOBEPKM MNPOBOAATCA B CBA3W C MNPOBEPKOM YCTpaHeHUs
paHee BbISIBNEHHbIX HapylweHun AOMUHUCTPATUBHOIO perfiameHTa, a Takke B criyvae



nonyyeHuss xanob 3aaeBuTenen Ha pgencteua (b6esgencTBue) OOMKHOCTHBLIX  NUL

AOMUHUCTpaumn ropofckoro okpyra Ctpexeson, Otaena, MyHULMNANbHbIX Cry>KaLlmX.
105. PesynbtaTbl NpoBepkM OOPMNAITCA B BMAE akTa NPOBEPKUA, B KOTOPOM

YKa3blBalOTCA BbISIBMIEHHbIE HELOCTATKN U NPEASIOXKEHMS NO UX YCTPAHEHMUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX UL, OpraHa, NpeaoCTaBMAOLWEro MyHULMNATbHYO
ycnyry, 3a peweHnsa n gencrtensa (6esgencrame), npuHMMaemMble (OCyLeCcTBAsIEMbIE) UMK
B X04€e NpefocTaBfieHns MyHULUMMNANbHON YCNyru

106. Mo pesynbTatamMm nNpoBeLeHHbIX MPOBEPOK, B Criyvyae BbIABNEHUS HapyLUEHUN
cobntogeHnst NonoXxeHnn AOMUHUCTPATMBHOIO perfiameHTa, BMHOBHbIE AOITMKHOCTHbIE
nmua  AOMUHUCTpauuu  ropodckoro  okpyra CTpexeBOoW HecyT nepcOHanbHyH
OTBETCTBEHHOCTb 3a peleHna u gencteusa (6es3gencreme), npMHMMaemMble B XoAe
npegocTaBneHns MyHULMNAanNsHOM yCnyru.

107. [llepcoHanbHasi OTBETCTBEHHOCTb [AOJMKHOCTHbIX §nuu  AMUHUCTPaUNK
ropogckoro okpyra CTpexeBoM 3akpennseTcsd B [OO/MKHOCTHbIX WHCTPYKUMSX B
COOTBETCTBMM C TpeboBaHMaAMM 3akoHogaTenbcTBa Poccunckon degepaumm wn
3akoHogartenbcTBa TomMckon obnacTtu.

MonoxeHus, xapakTepuaytoLwmne TpeboBaHms
K NOpsiaKy U dhopmam KOHTPONS 3a NpeAoCTaBneHneM MyHULMNanbHOW yCnyru,
B TOM YMCIe CO CTOPOHbI FpaxaaH, MXx o6beanHeHuin 1 opraHnsauuii

108. KoHTpornb 3a npegoctaBrieHMeM MyHUUUNANbHOM yCryru, B TOM 4ucrie co
CTOPOHbI rpaxpaaH, ux obbednHEeHW U OpraHu3auun, OCyLLeCTBNSEeTCA MOCpeaCcTBOM
nybnvkauun cBeaeHnn o AeaTenbHOCTM AOMUHUCTPaLMN ropoackoro okpyra CtpexeBon
npy  npegocTaBneHuM  MyHUUMNAnNbHOW  yCryrn, MOMydeHUs  rpaxgaHamu,  Ux
006begMHEHUAMM N OpraHM3aUnsIMN akTyarnbHOW, NOSTIHON M AOCTOBEPHOW MHopMauumn o
nopsiake npefdocTaBneHuss MyHuUMnanbHOW Yycnyrm un obecrnedyeHuss BO3MOXHOCTU
pocygebHoro (BHecyaebHOro) paccMoTpeHus xanob.

V. HocynebHbIn (BHECYyAeOHbIN) NOPAAOK 06XKanoBaHUA peLleHUA U [eNCTBUN
(6be3pencTBUSA) OpraHa MeCTHOro camoynpaBreHus, NpeaocTaBnAOLLEero
MYHULMNaNbHYIO YCNYyry, a TakKe ero Ao/MKHOCTHbIX UL, MyHMLMNaNbHbIX
cnyxawmx

109. Pewenna wn pencteua (6esgencteus) OpraHa, npenoCcTaBnslOLEro
MYHMUMNANbHYKO YyCnyry, MoryT ObiTb oOOGXanoBaHbl B Mopsgke, NpeaycMOTPEHHOM
depnepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHuM3auum npegocTtaBrieHns
roCcy4apCTBEHHbIX U MyHULMNANBbHBIX YCAYr».

110. XKanoba Ha gencteusa (6e3gencTene) MyHuumnanbHblix cnyxawmx OTtaena,
OOIMKHOCTHbIX nuuy  OTthoena, a Takke Ha MNpUMHMMaeMble UMW peLlleHust npu
npeaoCcTaBNeHNN MyHMLMNANBLHON yCnyrn MOXeT ObiTb HanpasneHa:

HadanbHuky OTaena - npu obxanoBaHun aencTeui (6e3gencTemns) AOSMKHOCTHBIX
nmy OToena, a Takke MPUHUMaeEMbIX UMK PELUEHUA MNpu  NpeaocTaBneHUn
MYHMLMMNANbLHOW yCnyru;

Mapy ropoackoro okpyra CTpexeBoun - Npy obGXanoBaHUM peLIEeHUn N OENCTBUN
(6espenctenga) Otaena, HavanbHuka OTaena npu NpegocTaBNeHUU MyHULMNANbHOWM
yCnyru.



Mpunoxexwue 1

K AOMUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHNa MyHUUMNANbHON YCryru
«Pernctpaums TpygoBbIX [OOrOBOPOB U
hakToB NnpekpaLleHns TPYAOBbIX
[oroBopoB paboTHMKOB C paboTtogarensmm
- bM3nYeCKNMM NuamMmn, He SABNSLWLMMUCA
NHOMBUAYANbHLIMU NpeanpUHMMaTENsIMN»

CnpaBoy4Hasi MHpopMaLms O MecTe HaxoXaeHus, rpaduke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax aNeKTPOHHOM NOYTbl OPraHoB, NPeAOCTaBNSAWMX MyHUUUNANbHYO
YCNyry, UX CTPYKTYPHbIX NoapasaeneHnii, y4acTByoWmX B NpeaocTaBneHnm
MYHULUMNANbHOW yCcnyriu

1. AoMUHUCTpauusa ropoackoro okpyra CtpexeBon.

Mecto HaxoxgeHus AgMUHUCTpauum ropoackoro okpyra CTpexeBowu: r.
CtpexesoMu, ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon:

MoHepenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
BTopHuk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoacKkoro okpyra CTpexeBon:

lMoHeaenbHuK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
YeTtBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OeHb

MoutoBbIN agpec AgMuHUCTpauumn ropoackoro okpyra CrpexeBon: 636780,
Tomckasa obnacTtb, ropoackomn okpyr CtpexesoMu, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.



OdmumaneHbin cant AgMUHUCTPaLMM ropoackoro okpyra CTpexeBon B cCeTu
WHTepHeT: http://admstri.tomsk.ru.

AOpec anekTpoHHOM MNoYTbl AOMMHUCTPaAUUK ropoackoro okpyra CrtpexeBon B
cetn VInTepHeT: office@admstrj.tomsk.ru.

2. OTtgen coumansbHOW NONUTUKU AOMUHUCTpaLMK ropoackoro okpyra CTpexxeBoun.

MecTo HaxoxgeHust otaena counanbHOW NONUTUKM AOMUHUCTPaUUKM rOPOACKOro
okpyra Ctpexeson: r.CtpexeBon, ynuua EpmakoBa, 46a, 2 atax kabuHet Ne 29.

Npadmk paboTbl oTAena coumanbHOW MNOMUTUKM AAMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBoWn:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepbisa
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepniea
YeTBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OEHb.

paduk nNpuema 3aaBuTenen B oTaene coumarbHOW NOAUTUKM AOMUHUCTpaUUmK
ropofckoro okpyra CTpexeBoWu:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepniea
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
YeTBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OEHb.

MouToBBLIN agpec oTaena couuanbHOW MNONUTUKM AAMUHUCTPAUUN TOPOACKOro
okpyra CtpexeBon: 636780, Tomckaa obnactb, ropoackon okpyr CTpexeBown, ynuua
EpmakoBa, 46a.

KoHTakTHble TenedoHbl: 8 (38259) 5-22-23, 5-77-58.

OduumanbHbIi canT oTaena counanbHON NONUTUKM AOMUHUCTPaUMN rOpOACKOro
okpyra CtpexeBon B cet NHTepHeT: http://admstrj.tomsk.ru.

Agpec 9nekTpoHHOM noYTbl OTAena couuarnbHOW NOMUTUKNM AMUHUCTPaUNK
ropogckoro okpyra CtpexeBou B ceTn MIHTepHeT: Nepomnyacshaya@admstrj.tomsk.ru
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Mpunoxexwue 2

K AOMUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHNa MyHUUMNANbHON YCryru
«Pernctpaums TpygoBbIX [OOrOBOPOB U
hakToB NnpekpaLleHns TPYAOBbIX
[oroBopoB paboTHMKOB C paboTtogarensmm
- bM3nYeCcKNMM NMuamMm, He SABNSLWLMMUCA
NHOMBUAYANbHLIMU NpeanpUHMMaTENsIMmn»

HavanbHuKy oTaena counansHow
NONNTUKN AOMUHUCTPaLIMN rOPOACKOrO
okpyra CtpexxeBomn

oT

®.1.0. paboTogarens
Ten.

3asiBneHune o perucTpauumn TpyaoBoro Aorosopa paboTHUKa ¢ paboToaaTenem -
PM3NYECKUM NULIOM, HE ABMALLIMMCA UHONBUAYaNbHLIM NpeanpuHUMaTenem

B cooTtBeTcTBUM co cT. 303 Tpynosoro kogekca Poccunckon degepaumm npoily
OCYLLEeCTBUTb perucTpaumio Tpya4oBOro OroBopa, 3akimo4eHHOro Mexay

(®.1.0. paboTHuka, agpec, nacnopTHble AaHHble paboTHMKa)*

n
(@.1.0. paboTopartens, agpec, nacnopTHble AaHHble paboTogaTens)*

Cpok peucTBua  TpygoBoro  goroeopa: C o « » 20 r. no

« » 20 r.

CeefgeHus, cogepxawmeca B 3asiBMEHMM, OOCTOBEPHbI, COAEpXaHue TpyAoBOro
A0roBopa CooTBeTCTBYET TpeboBaHMsAM 3akoHogaTenbcTBa Poccuinckon ®egepauunu.
Cnocob pgoctaBku pesynbTtaTta NpeaoCTaBeHnss MyHMUMNanbHOM ycnyrn (ykasaTb):

(no noyTe/ NN4HO)*
K 3aaBneHuo npunarato:

1. TpynoBown JOroBop B 2-X 3K3eMnnspax.

2. Konuu JoKyMeHTOB, yOOCTOBEPSAOLMX NMMYHOCTL 3asaBuTens (pabotogartens/ero

npegcraBuTens) n paboTHuKa.

3. [osepeHHOCTb NpeacTaBuTens pabotogarens (Npu nogayvn 3assneHns

npeacTaBUTeENEM).

B cootBetctBUM Cc DdepepanbHbiM 3akoHOM Ne 152-03 ot 27.07.2006 «O
nepcoHanbHbIX AaHHbIX» NOATBEPXOAK CBOe cornacve (Hecornacue, oTkas) Ha
06paboTKy MOMX NepcoHanbHbIX AaHHbIX. (HeHyxHoe
3a4YEepKHYTb)

(noanuck 3asBuTens)
(nata nogayv 3asBneHus)
Mposepun(a):



Cneumnanuct




MpunoxeHne 3 K ADMUHUCTPATUBHOMY perfiaMeHTy
npefocTaBfeHns MyHMumMnansHom ycnyrm «Permctpaums
TPYAOBbLIX AOrOBOPOB 1 (PaKTOB NpeKpaLleHNa TPyaoBbIX
aoroBopoB paboTHMKOB ¢ paboTogatenamm - U3NYECKUMMU
nmuamu, He ABASIOWMMUCA NHAUBUAYATNbHBIMA
npegnpuHuMaTensMmn»

HavanbHuKy oTaena couunansHow
NONUTUKN AOMUHUCTPALIMN rOPOACKOrO
okpyra CtpexxeBomn

oT

.1.0.
paboTtogatens/paboTHMKa
Ten.

3asiBreHve o permcTpauumn dakta npekpalleHnst TpyAoBOro 4oroBopa paboTHMKa
¢ pabotoaatenem - PU3NYECKUM NNLIOM, HE SBMSIOLLMMCS UHAMBUAYaTbHbIM
npeanpuHUMaTenem

B cootBeTcTBUM co cT. 307 TpynoBoro kogekca Poccunckon degepaummn npoLuy
OCYLLECTBUTb perucTpaumio dpakta npekpawieHus TpyaoBOro [AoroBopa, 3aKYeHHOro

Mexay

(®.1.0. paboTHuka, agpec, nacrnopTHble AaHHblE pabOTHMKA)

(@.1.0. pabotopartens, agpec, nacnopTHble AaHHble paboToaaTens)
no cnefyowmm OCHOBaHUSIM:

(ykasblBaeTcs B criydae nogayun 3assneHmst paboTHuKom/
npeactasutensa paboTHuka)*
Cpok penctBna TpyaoBOro pJoroeopa: C  « » 20 r. no
« » 20 r.
CeegeHus, cogepxawmecs B 3asiBNeHUU, JOCTOBEPHbI.

Cnocob goctaBku pesynbTaTa NnpeaocTaBneHns MyHuLmnansHon ycnyrm (ykasatb):
(no noyte/ NNYHO)

K 3aaBneHuo npunarato:

1. TpygoBon goroesop B 1-M ak3emnnspe.

2. [oBepeHHOCTb npeacTasButena pabotHuka/ pabotogatens (nNpy nogadve

3asBnNeHns npeacraBuTenem).

3. NHble

OOKYMEHTBbI:

B cootBetctBUM Cc DdepepanbHbiM 3akoHOM Ne 152-®3 ot 27.07.2006 «O

nepcoHanbHblX AdaHHbIX» MNOATBEPXOal CBOe cornacve (Hecornacve, 0oTkas) Ha
06paboTKy MOMX NepcoHanbHbIX AaHHbIX. (HeHyxHoe
3a4YEepKHYTb)

(noanuckb 3asBuTens)

(BaTta nogayun 3aaBneHus)



MNpunoxeHwne 4

K AOMUHUCTpPaTUBHOMY pernameHTy
nNpenoCcTaBnNeHns MyHULMNANbHON  yCryru
«Pernctpaums TpygoBbIX [OOrOBOPOB U
dakToB npekpaLleHns TPYLOBbIX
A0roBopoB paboTHMKOB C paboTogaTensamu
- bM3nYeCKNMM NLaMKn, He SABMSOLWLMMUCA
NHOMBUAYaANbHLIMW NpeanpuHUMaTensIMmn»

Brok-cxeMa npegocTaBneHns MyHUUMNanbHOW yCryrm
«Perncrtpaums TpyaoBbIX 4OrOBOPOB 1 0aKTOB NpekpalleHnss TPpyaoBbiX 40rOBOPOB
paboTHMKOB ¢ paboTogaTensMm - U3NYECKUMUN NLLAMM, HE SBRSIOLUMACS
NHAMBUAYanbHbIMY NPeanpUHUMaTENAMN

aneM n perncTpauna 3adBiieHNA N NPUITOXKEHHbIX K HEMY NOKYMEHTOB, HeobxoanMbIX
anga npenoctaBlieHnA MyHI/ILI,VII'IaJ'IbHOI7I ycnyrmm

(3 paboumnx gHs)
v

Pervnctpauus TpyaoBoro AoroBopa nvbo dakTa npekpalleHns TpyaoBoro Aoroeopa

(2 paboumnx gHs)
v

HanpasneHue (Bblgaya) 3asaBuUTento pesynstarta npegocTaBreHns
MyHUumnanbHoun ycnyru (1 paboyni aeHb)




MNpunoxeHune 5

K AOMWHUCTPATUBHOMY pernameHTy
NPegoCTaBnNeHNss  MyHULMNANbHOM  yCryru
«Pernctpaums TpyooBbiX OOrOBOPOB M (haKTOB
npekpaLLeHns TPY4OBbIX  OOrOBOPOB
paboTHMkoB ¢  paboTtogaTenamu -
dusmyeckuMn  nuuaMn, He  ABMSOLWMMUCS
NHAMBUAYaNbHbIMY NPeanpUHUMaTENAMMN

dopma xypHarna yBeaoOMUTENbHOW perncTpaumm TpyaoBbiX 40roBOPOB
1 bakToB NpekpaLLeHust TPYAOBbIX 4OFOBOPOB paboOTHMKOB C paboToaaTensiMm
- PU3NYECKUMU NLLAMU, HE SBRSIIOUMUCS MHAMBUAYANbHbIMY NpeanpuHMMaTensiMm

Ne n/n [aTa o.MN.0. o.1N.0. o.1N.0. [ata [ata [ata MNoanucek Moanucek
pernctpad, | 3aasutens [pabotogate| paboTHUKA | BCTYNNEHUS | UBMEHEHUIN | NpekpaLlle cneumanmucra, 3agBuTend o

nm ns B cuny | (4onosiHeHumn HUS OTBETCTBEHHOIO 3a nosny4yeHum

3aaBneHns TPy4oBOro | ) TPy4OBOro | TPYAOBOro| npepocTaBrieHme TPyaoBoOro

aoroeopa Aorosopa | AoroBopa*|  MyHuUMNansHOM aorosopa

ycnyru
1 2 3 4 5 6 7 8 9 10
* * *

* - nons, NOAnexawue 3arnofiHeHW0 B Crydae peructpaumm dakta npekpalleHus TPyAOBOro A0roBopa, 3akmio4YeHHOro paboTHUKOM C
paboTogatenem — uU3N4EeCKUM NULIOM, He ABRSIOWMMCS MHAMBUAYAaNbHLIM NpearnpuHuMmaTenem
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