lMoctaHoBneHne AgmuHuctpauum ropoackoro okpyra Ctpexeson oT 03.09.2015 Ne620
«O06 yTBEpPXXAeHUM AOMUHUCTPATMBHOIO pernameHTa npeaocTaBrieHnss MyHULMNanbHOM
ycnyrm «Pernctpauunsa TpyaoBbixX 4OrOBOPOB U haKTOB NpeKpaLlleHnsa TpyaoBbIX
A0roBopoB paboTHMKOB C pabotogatensiMmn - U3NYECKMMIN NULAMU, HE SBNSAIOLLMMUCS
NHONBMAYaNbHBIMU NPENPUHUMATENAMMUY
(8 pepakumm ot 13.05.2016 Ne369, o1 29.12.2016 Ne1030, ot 06.10.2017 Ne727)

B cootBetctBMM co ctateammn 303, 307 Tpygoosoro kopgekca Poccumnckon
depepaunn, depepanbHboiMm 3akoHoM oT 27.07.2010 Ne 210-&3 «O6 opraHusaumm
npenocTaBneHns rocy4apCTBEHHbIX U MyHMUMNASbHBIX YCIYr», Ha OCHOBAHWW NyHKTa 27
yacTtu 2 ctaTbk 48 YctaBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauMTe AOMUHUCTPATUBHBIA perfiaMmeHT npeaocTtaBneHna MyHULMnansHom
ycnyrn  «Permctpauma TpyaoBbiX AOrOBOPOB UM (PaKTOB MpeKpalleHna  TpyAoBbIX
A0roBopoB paboOTHUKOB C paboTogaTtensamm - UNYECKUMN NMLaMn, He ABMSHOLWUMUCA
NHAnBMAYanbHbIMU NPeanpUHUMaTENSAMMU» COrMacHO NPUNOXKEHUIO.

2. lNMpusHaTb yTpaTUBLLUMMW CUIy MOCTAHOBNEHUS ALMWHUCTPAUUM FOPOLCKOro
okpyra CtpexeBon:

- or 02.05.2012 Ne 288 «O6 yTtBepxaeHUn AOMUHUCTPATMBHOIO perfameHTa
npegocTaBneHns MyHuumnanbHon  ycnyrm  «OpraHusauus n nposeaeHve
yBEOMUTENBHOW perncTpaumm TPyAOBbIX LOrOBOPOB, 3akntovaemblx paboTHuKamu C
paboTogatenamMm — @U3MYECKUMM NMLaMW, He HABASWUMMUCA WUHAMBUMAYaNbHbIMU
npegnpuHUMaTens Mn» »;

- oT 26.06.2012 Ne 423 «O BHeECEHMM WU3MEHEHMA B MOCTAHOBIEHME
AgmMmnHncTpaummn ropogckoro okpyra Ctpexeson ot 02.05.2012 Ne 288».

3. HacTosiwee nocTtaHOBEHME NOANEXNUT pasMeLLeHN0 Ha odomumanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CtpexxeBown.

4. KoOHTpOrb 3a WCMOSIHEHMEM HacCTOSALWEro MOCTAaHOBIIEHMS BO3MOXUTb Ha
3amectutena Mopa ropogckoro okpyra CTpexeBoW Mo coumaribHOW MOMnTUKe
CanmuHa B.B.

Map ropogckoro okpyra B.M. XapaxopwuH



MpunoxeHwne

YTBEP>XOEH

NOCTaHOBMNEHNEM
AOMWHUCTPaUNN rOPOACKOTO
okpyra CtpexeBon

o1 03.09.2015 Ne 620

(B pepakuum ot 13.05.2016
Ne369, ot 29.12.2016 Ne1030, ot
06.10.2017 Ne727)

AOMUHUCTPATUBHbINA PEMMAMEHT
npegocTaBreHUsA MyHUUMNanbHom ycnyru «Pernctpauus TpyAoBbiX JOFOBOPOB U
dakTOB NpeKkpalleHusi TPyAOBbIX JOrOBOPOB paboTHUKOB ¢ paboTogaTtenaMmu -
dum3nyeckumm nuuamm, He ABRAIOWMUMUCA UHAMBUAYANbHbLIMU
npeanpuUHUMaTENAMN»

l. O6wue NonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO pernamMeHTa
npenocTaBneHns MyHUUMNanbHOM ycnyrm

1. AOMUWHUCTPAaTMBHLIN perfaMmeHT npeaocTaBneHna MyHULMNansHOW YCryru
«Perncrtpauma TpyaoBbiX LOrOBOPOB U (haKTOB MpeKpalLleHus TpyaoBbiX AOroBOPOB
paboTHMKOB C paboTogaTensmm - (pusmyeckumn  nuuamMn, He ABASOLWMMUCA
MHOMBUAYaANbHLIMKM NpeanpuHuMaTtenamm» (ganee - AOMUHUCTPATMBHLIN PErfiaMeHT)
onpegenser nopsagok W - cTaHAapT NpefocTaBfeHus MyHUUMNanbHOWM YCryrm no
permctpauun TpyaoBbIX AOrOBOPOB WM (haKTOB MpeKpalleHns  TpyaoBbIX [LOrOBOPOB
paboTHMKOB C paboTogaTensmm - (pusmyeckumn  nuuamMn, He ABASOWUMUCA
WHOMBUAYANbHLIMW  NpegnpuHMMaTensMn (ganee - MyHuuMnanbHas ycnyra) Ha
Tepputopun ropogckoro okpyra CrtpexeBon, AAMUHUCTpaUMEN TFOPOACKOro OKpyra
CTpexeBoun, OOIMKHOCTHbIMM Nuuamun AgMUHUCTpaUMM ropoackoro okpyra CrtpexeBon,
nMB0O MyHMUMNANbHBIMU CAYXXaLLUMMU.

Kpyr 3asButenen

2. MNpun nopade 3asBneHMs O perucTpaumm TpygoBOro gorosBopa paboTHuka C
pabotogatenem -  UMYECKMM  FfNLUOM, He  SBASKWMMCS  UHOUMBUAYASbHBbIM
npeanpuHuMmaTenem, 3asaBUTENSMN MOTYT BbICTynaTb:

- husnyeckoe nNnUO, 3aperMcCTPUpPoOBaHHOE MO MECTY XUTENbCTBA Ha TeppuTopumn
MyHMUMNANbHOrO obpasoBaHusa ropoackon okpyr CTpexeBon, He sBrsioLlleecs
WHOMBUAYANbHLIM  MpeanpuHUMaTeneM U 3aknoudMBlLLUEEe TPyAOBOWM  [OroBop C
paboTHMkOM (ganee — pabotogartensb);

- npeactasutenb pabotogaTtens, [OEWUCTBYHOWMA B CURy  MOSIHOMOYMUNA,
OCHOBAHHbIX HA OBEPEHHOCTU UM UHBIX 3aKOHHbLIX OCHOBaHUSX.

3. MNpu nopaye 3adABneHns O perncTpaumm akta npekpaweHus TpyaoBOro
poroBopa paboTHuMka c pabotogatenem - U3MYECKMM INULOM, He SBMASOLWMMCA
NHOMBUAYANbHLIM NpeanpuHMMaTenemMm, 3asaBuTensaMm MoryT BbiCTynaThb:

- paboTogarens;

- npeactasutenb pabotopaTtens, [OEWUCTBYHOWMWA B CURy  MOSIHOMOYUNA,
OCHOBAHHbIX HA OBEPEHHOCTU UM UHBIX 3aKOHHbLIX OCHOBAHUSX;

- (pmsndeckoe nuuo - paboTHUK (ganee - paboTHWMK) B cnydasax CMepTu



paboTtoaaTtens, OTCyTCTBUSA CBeAeHnn 0 mecTe npebbiBaHus pabotogaTtenst B TeveHue
OBYX MeCSLUEB, a TakkKe B WHbIX Cry4vasix, He MO3BONSAIOLWMX NPOJoIIKaTb TPyLOBble
OTHOLUEHUST M MCKIYalLWMX BO3MOXHOCTb pernctpauum dakra npekpalleHus
TpyaoBoro gorosopa paborogarenem, npu ycrnoBun permctpaumm TpygoBoro 4orosopa B
opraHax MeCTHOro CamMoynpaBrfieHUss MyHMUMNAnNbHOro obpa3oBaHUS FOPOLCKOW OKPYr
CtpexeBou;

- npeacTaBuTenb paboTHUKA, 4ENCTBYIOWNI B CUY NOSTHOMOYMA, OCHOBAHHbLIX Ha
AOBEPEHHOCTWN UMM MHbIX 3aKOHHbBIX OCHOBaHMUSIX.

TpeboBaHus k nopsiaky MHOPMUPOBAHMSA O NPEAOCTABNEHNN MyHULMNANBHON YCIyTu

4. NHdopmupoBaHue rpaxgaH O nopsgke npefnocTaBfieHUst MyHUUMNansHOm
ycnyrm obecneumBaeTcsl AOSMKHOCTHbIMM nvuamu (cneunanuctamm) AOMUHUCTpaLmnm
ropogckoro okpyra CTtpexeBor, MHOroyHKUMOHANbLHOIMO LEHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULUMNAanbHbIX yenyr (ganee — MOLL) npu Hanuumm 3akno4eHHOro
cornalleHums.

5. OcHoBHbIMM TpeboBaHUAMM K WHGPOPMUPOBAHUIO T[paaaH O nopsake
npegocTaBneHns MyHUUMNanbHOW yCryrn siBMSOTCA AOCTOBEPHOCTb NpefocTaBnsaemMomn
WHpOpMaUUKN, YETKOCTb B WU3NOXEHUN WHGOPMaLMK, MOMHOTa M ONepaTMBHOCTb
MHPOPMNPOBAHUSA.

6. MecTto HaxoxaeHua AQMUHUCTpaAUUK ropoackoro okpyra CTpexeBown, otaena
coumnanbHOM MNOMUTUMKM AOMUHUCTPAUUK ropoackoro okpyra CTpexeBoW, MX MOYTOBbLIN
agpec, oduvumnanbHbln canT B MHAPOPMALMNOHHO-TENEKOMMYHUKALIMOHHON  CeTn
«MHTepHeT» (nanee — ceTb NHTEpHET), nHdopmaums o rpadmkax paboTbl, TeNedOHHbIX
HOMepax W ajgpecax 3NeKTPOHHOW nouTbl npeacrtaBneHbl B [lpunoxeHun 1 K
AOMWHUCTPATUBHOMY pernamMmeHTy.

7. WHdopmauma o mMecTe HaxoxaeHus, rpadukax pabdbotbl AgMUHUCTpaUMn
ropogckoro okpyra CrpexeBoW, oTaena coumanbHOW MonNuTUKNM AgMUHUCTpaLMU
ropofckoro okpyra CTpexeBow, O nopsake NpefocTtaBneHus MyHUUMNanbHOW YCRyru
pa3smMeLlaeTcs Ha ouumnanbHOM canTe OpraHoOB MECTHOro camMoynpaBneHus ropoacKoro
okpyra CtpexeBon B cetu WHTepHeT, B egepanbHOM rocygapCTBEHHOWN
MHPOPMAUNOHHON cucTeMe «EOWHBIM nopTan rocyAapCTBEHHbIX U MYyHUUUNANbHbIX
ycnyr (dyHkumn)» (aanee — EQuHbIA nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX YCAyr
(dbyHKUMR)), a Takke NpegocTaBNAeTCs No TenegoHy 1 AfIEKTPOHHOM MoyTe.

8. Ha odwumuymanbHOM canTe opraHOB MECTHOrO camMoyrpaBfieHUd ropoaCKOro
okpyra CtpexeBon B ceT IHTepHeT pa3smeLLaeTca crnegyowas nHpopmaums:

1) HaumeHoBaHME W NOYTOBbIE agpeca AOMUMHUCTPaAUMW TFOPOLCKOro OKpyra
CtpexeBon n oTgena couuanbHOW MNOAUTUKA  AOMWHUCTpPaUUW FOPOACKOro OKpyra
CtpexeBou;

2) HoMmepa TenedoHoB AOMUHUCTPaAUUK ropoackoro okpyra CtpexeBon n otgena
coumnanbHOM NONUTUKN AZMUHUCTPaLMKM ropoackoro okpyra Ctpexeson;

3) rpadouk paboTbl AgMMHUCTPaUUK ropoackoro okpyra CTpexeBon u otgena
couunanbHOM NONUTUKN AZMUHUCTPaUuMmM ropoackoro okpyra Ctpexeson;

4) TpeboBaHMsT K MNUCbMEHHOMY 3anpocy rpaxpgaH O npeaocTaBieHnn
MHopMaUUKn o Nopsiake NpeaocTaBneHna MyHUUUNanbHOW yCnyru;

5) nepeyeHb AOKYMEHTOB, HEOBXOANMbBIX 151 MONYYEHUS MyHULMNANbHOW YCNYTu;

6) TekcT AOMMHUCTPATUBHOIO perfnamMeHTa C NpUnoXeHnaImu;

7) KpaTKoe onncaHue nopsiaka NnpeaocTaBneHnsa MyHULUNAanbHOW YCyru;

8) obpasubl OhOpMIIEHNS  OOKYMEHTOB, HEOOXOAWMbIX Ans  NOfyYeHus
MYHUUMNANbHOW yCryru, n TpeboBaHUs K HUM.

8.1. Ha EanHom nopTtane rocygapCTBEHHbIX U MyHUUMNANbHbIX YCnyr (PyHKUun)
pasmMellaeTca cnegyowias nHpopmMmauus:

1) ucyepnbiBalOLWUNN NepevYeHb JOKYMEHTOB, HEOOX0OAMMbIX ANS NpeaocTaBreHns



MYHUUMNANbHOW yCcnyru, TpeboBaHMs K OPOPMIIEHUIO yKa3aHHbIX AOKYMEHTOB, a Takke
nepeyeHb [OKYMEHTOB, KOTOpble 3asdABMTENb BNpaBe MNpeacTaBUTb MO COOGCTBEHHOW
NHULMATUBE;

2) Kpyr 3asButenen;

3) CpOK NpeaocTaBneHnsa MyHULMNanbHON yCryru;

4)  pesynbTaTbl  NPeAdoOCTaBlEHUs  MyHAUMNANbHOW  ycnyru,  NOpsgokK
npenocTaBneHns  OOKYMEHTa,  SBASOWErocss  pesynbTaTom npenocTaBneHuns
MYHULUUNANbHOW YCryru;

5) ncyepnoiBaloWNN nepeydyeHb OCHOBaAHUW AN MPUOCTAHOBMEHNA UKW OTKasa B
npegocTaBneHn MyHULUMNAnNsLHOW YCIyru;

6) o npaBe 3asiBUTENs Ha gocynebHoe (BHecyaebHoe) obxanoBaHue OENCTBUM
(6e3pencTBmsl) U pelueHun, MPUHATBIX (OCYLEeCTBNAEMbIX) B Xo4e npenocTaBreHus
MYHULUMNANbHOW YCRyru;

7) opMbl 3aABneHUn (yBeOOMMEHURW, COooOLeHu), ucnonb3yemble npu
npenocTaBneHnM MyHMUMNAnNbHOW YCIyTn.

9. lHpopmauma o nopagke NonyyvyeHUs MyHUUUMNanbHOM YCIyrn, a TaKkke O MecTe
HaXOoXOeHWUs, KOHTaKTHbIX TernedoHax (TenedoHax ansa cnpaBokK), agpecax 3NeKTPOHHOM
noyTbl, rpaduke paboTbl, cBeaeHus o6 opraHax W opraHmsauusix, y4acTBYHOLINX B
npenocTaBneHnM MyHULMNAnbHOM YCAYyrn UM SBASOWMXCSA MCTOYHWKOM MNOSTyYeHUst
MHOpMaUUK, rpaxgaHuHy npegocTaBnaeTcs:

AMYHO npu  obpaweHnn K LOSMKHOCTHOMY nvuy  (cneunanucty) oTaena
couunanbHOM NONUTUKN AZMUHUCTPaUuMmM ropoackoro okpyra Ctpexeson;

NO KOHTaKTHOMY TenedgoHy B 4acbl paboTbl AOMUHUCTpAUUKM, YKa3aHHble B
MpunoxeHnn 1 K ADMUHUCTPATUBHOMY peErnamMeHTy;

B oOopMe SNEKTPOHHOro AOKYMEHTa Ha afpec SNEeKTPOHHOM MOYThl, YKasaHHbIA B
MpunoxeHnn 1 K ADMUHUCTPATUBHOMY pErnamMeHTy;

B cetTu WHTepHeT Ha odumumanbHOM canTe MyHuuunanbHoro obpasoBaHus
ropogckon okpyr CtpexeBowu: http://admstrj.tomsk.ru;

Ha MHAPOPMALMOHHbIX CTEHOAX B AAMUHUCTPaLMM ropoackoro okpyra CtpexeBon
no agpecy, ykazaHHomy B [punoxeHun 1 K ADQMUHUCTPATUBHOMY PErnameHTy;

nocpeactsoM EanMHOro noprtana rocygapCTBEHHbIX M MYHUUMNAMbHbLIX YCyr
(dbyHkumn): http://www.gosuslugi.ru/;

npu obpawieHnn 8 MOLL.

10. NHdopmaLumoHHble CTeHabl 06opyayoTCa Npy BXOAE B NOMELLEHWe otaena
coumanbHON MONUTUKN AOMUHUCTpaumun  ropoackoro okpyra Crtpexeson. Ha
MHPOPMAaLMOHHBIX CTEHAAX pa3MeLLaeTcs cnegytowasn obasarenbHas MHopMaLms:

1) noyToBbLIN agpec AAMUHUCTpaLMK ropoackoro okpyra CrtpexeBon u oTaena
couunanbHOM NONUTUKN AZMUHUCTPaUuUmM ropoackoro okpyra Ctpexeson;

2) agpec odmumanbHOro camta OpraHOB MECTHOro CamMoOynpaBfieHUst FOPOACKOM
okpyra CtpexeBon B ceTn IHTepHeT;

3) cnpaBo4YHbIi HOMep TenedoHa AQMUHUCTPAUMKM TFOPOACKOrO  OKpyra
CtpexeBon n oTaena couuanbHOW MNOAUTUKM  AOMUHUCTPaUUW TFOPOACKOro OKpyra
CtpexeBou;

4) rpadouk paboTbl AAMUHUCTpaAUMKM ropoackoro okpyra CtpexeBon u oTaena
couunanbHOM NONUTUKN AZMUHUCTPaUuUmM ropoackoro okpyra Ctpexeson;

5) TekcT AQMUHUCTPATUBHOIO perfameHTa C NPUOXeHUAMMU;

6) nepeyeHb JOKYMEHTOB, HEOOXOANMBIX A5 NONYYEHUS MYHULUMMNANbHON yCnyru;

7) obpaseL, ohopmneHna 3aaBneHuns.

11. ObpaweHnsa no KOHTaKTHOMY TenedoHy MO BOMpocam MHAOPMUPOBAHUA O
nopsgke npenocTaBneHns MyHUUUNAanbHOW YCRyrn MPUHUMAKOTCA B COOTBETCTBUM C
rpacomkom paboTbl oTaena coumanbHONM NONUTUKM AOMUMHUCTPALMM FTOPOLCKOro OKpyra
CtpexeBon, npeactasneHHomy B [punoxeHun 1 K AQMUHUCTPaTUBHOMY perfameHTy.

12. OtBeT Ha TeneqoOHHbIN 3BOHOK [OOSMKEH cogepxaTb WHdopMauu o



http://admstrj.tomsk.ru/�

HaMMEHOBaHUN CTPYKTYpPHOro nogpasgeneHns AOMUHUCTpaUMM TFOPOACKOro OKpyra
CtpexeBon, B KOTOpoe oOOpaTtunca rpaxgaHvH, amunun, UMeEHW, oTyecTBe (npu
HanMyYnun) 1 HaMMeHoBaHME OOSMKHOCTU AOSMKHOCTHOMO Nnua, NPUHSABLLErO TeneOHHbIN
3BOHOK.

13. lMpwn oTBeTax Ha TenedOHHbIE 3BOHKM M YCTHble ObpalleHus cneumanucThbl
oTAena counanbHOW NONNTUKM AOMUHUCTPaLMM rOpoAcKoro okpyra CtpexeBon 065a3aHbl
npenocTaBnNATb MHOPMaLMIO NO CReayLWmMM BONPOCaMm:

1) 0 MecTe NpegocTaBneHns MyHUUUNanbHOW ycryrn u cnocobax npoesaa K Hemy;

2) o rpachmke npvema rpaxgaH rno Bonpocam npenocTaBneHns MyHUUUNanbHOM
ycnyru;

3) 0 BXOgAWMX HOMepax, Mo4 KOTOpbIMM 3aperucTtpupoBaHbl B CUCTEME
gernonpounssoactesa AgMUHUCTpauMm ropoackoro okpyra CTtpexeBoW, MNOCTynvBLUME
OOKYMEHTI;

4) 0 HOPMAaTMBHbLIX [MPaBOBbIX aKTax, perynupylwmx npegocrasBneHne
MYHUUMNANbHOW ycnyru (HaMMeHoBaHue, HoOMep, AaTta NPUHATUS HOPMATMBHOIO akTa);

5) 0 nepeyHe [OKYMEHTOB, HEOOXOAWMbIX NS MOMyYEeHMS MyHULUUNAnNbHOM
ycnyru;

6) O CpoKax pacCMOTPEHUS JOKYMEHTOB;

7) 0 cpoKkax NpefocTaBneHns MyHULMNAaNbHOM yCyru;

8) o0 MecTe pasmeweHna Ha oduumanbHOM CcaWTe OpraHoB MECTHOrO
camoynpaBneHus ropoackon okpyr CrtpexeBon B ceTu WIHTepHeT uHopmaumm no
BOMpocaMm npefocTaBneHns MyHULMNansHOM yCNyru.

14. MNpwn obueHnn ¢ rpaxgaHamn (No TenedgoHy UM SIMYHO) OOMMKHOCTHbIE Nuua
(cneuywanucTbl) oTAena counanbHOWM NOMUTUKM  AOMUHUCTPaUMW FOPOACKOro OoKpyra
CTpexeBoun A0SMKHbI KOPPEKTHO N BHUMATENBbHO OTHOCUTBLCS K rpaXkgaHaMm, He YHMXKas mx
4yeCTM W [OOCTOMHCTBA. YCTHOE WH(OPMUPOBaHWE O Mopsadke npeaocTaBneHns
MYHUUMNANbHOW YCAYyrM LOSMKHO MPOBOAUTBCA C  UCMNONb30BaHWEM odumumarnbHO-
[erioBOro CTUns peyun.

15. MNpwn obpalweHnn 3a nHpopmMmaumen rpaxkgaHnHa NUYHO AOSMKHOCTHbIE nuua
(cneuywanucTbl) oTAena counanbHOM NOMUTUKM  AOMUHUCTPaUMW FOPOACKOro okpyra
CTtpexeBon 00s3aHbl MPUHATL €ro B COOTBETCTBUM C rpadMkom paboThbl.
MpooomknTEeNbHOCTL NpMema npu nNu4yHOM obpalleHun - natHaguatv MuHyT. Bpems
OXungaHus B odepegu npu nMYHOM oOpalleHUn He OOSHKHO npeBblwaTtbh NATHaguaTu
MUHYT.

16. Ecnu ana noarotoBkM OTBETa Ha YCTHoe obpalleHune Tpebyetcs 6onee
NATHagUaTM MWHYT, OOMMKHOCTHOE nuuo (cneuvanucT) otgena counanbHOW NOSIUTUKU
AoMunHucTpaumm  ropoackoro  okpyra  CTpexeBOoW,  OCyLeCTBNAWWWA  YCTHOE
NHopMmnpoBaHue, NpeanaraeTt 3agBUTENO Ha3HauYUTb apyroe yaoobHoe Anga Hero Bpems
Ans YCTHOro uvHopmmpoBaHna nuBO HanpaBuTb 3asiBUTENO MUCbMEHHbIA OTBET
nocpencTBOM NOYTOBOro OTNpaBneHns nmbo B ANEKTPOHHOW hopMe.

17. TlucbMeHHOe MHGOPMUPOBAHME T[paX[aHMHA  OCYLLUECTBASETCA  Npu
NOSTly4EHMM OT HEro MUCbMEHHOro OBpalLeHns JIMYHO WM NOCPEACTBOM MOYTOBOrO
oTnpaeneHns, obpalleHns B 3NEeKTPOHHOM (bopMe O NpeaocTaBfeHnn MHopMaLmMm no
BOMpoOCaM npefocTaBieHns MyHULMNAanbHON yCryrn, CBEAEHUI O Xo4e NpeaocTaBneHns
MyHMUMnanbHoOn ycnyru. MNucbMeHHoe obpalleHne perncTpupyeTca B AeHb NOCTYNNeHNs
B YnpaBneHue genamv AQMUHUCTPaLnmn ropoackoro okpyra CtpexeBon.

18. lMpu obpaweHun 3a wnHpopmaunen B MNUCbMEHHOW OpMe NOCPeACTBOM
MOYTOBOrO OTNpPaBfieHNA OTBET HaNpaBndAeTCs B BMAEe NOYTOBOrO OTMNpPaBfeHns B agpec
rpakgaHuHa B TeYeHne TpuauaTn KaneHaapHblX AHEN CO OHSA perncTpaumm obpalleHuns.

19. Tlpn obOpaweHun 3a wuHdoOpMauMeNn NO INEKTPOHHOM no4Te, C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX — YCNyr
(dbyHKUMI), OTBET HanpaBnsieTca B TeyeHue Tpuauatu KaneHgapHblX OHEW CO AHS
pernctpauumn obpalleHus.



20. PaccmoTtpeHne obOpalweHuin O npeaocTtaBneHun MHgopmaumm O nopsigke
npenocTaBneHns MyHMLMNANbHON ycnyrm ocyllecTBnsaeTcs B nopsigke,
npegycMoTpeHHoMm dPepepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsagke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy.

Il. CraHgapT npegocTtaBneHU MyHULUNanbHOM ycnyru
HavmeHoBaHve MyHUUMNANLHOM yCnyru

21. MyHuumnanbHas ycnyra no perncrpauum TPyAOBbIX AOroBOPOB M (haKTOB
npekpalweHns TPpyaoBbIX AOrOBOPOB paboOTHMKOB ¢ pabotogaTensmun - pusmMyeckummn
nvuamu, He SBNSWUMNCS MHAMBUAOYaANbHbIMU NpeanpuHUMaTensiMu.

HavmeHoBaHue opraHa, NnpeaoCcTaBnsAoLWero MyHULMNanbHy ycnyry

22. [NpepocTtaBreHe MyHULMNanbLHOW yCnyru ocylwectenaeTca AgMuHUCTpaumen
ropoAckoro okpyra CTpexeBoW.

23. HenocpenctBeHHO npedocTaBreHne MyHUUUnanbHOM YCryrn OCyLecTBASoT
OOIDKHOCTHbIE NUua (cneumanucTbl) OTAena coumanbHOW MONUTUKM AOMUHUCTPaUUn
ropogckoro okpyra Ctpexesou (ganee — Otgen).

OnucaHue pesyrnbTaTa NPefoCcTaBeHNss MyHULMMNANBHOM YCnyrn

24. Pes3ynbTaToM MpeaocTaBneHMst  MyHUUMMANbHOW  yCcryrn  sIBRsieTcs
perMcTpauus TpyAoBOro AoroBopa nmMbo dakta npekpalleHust TpyAoBOro Aoroeopa
paboTHMKOB C pabotogaTtensamu - U3NYECKMMU NULaAMK, He SBNSHOLWMMUCS
NHAMBUAYanNbHbIMY NPeanpUHUMaTENSMMN.

Mpoueaypa nNpedoCTaBneHWss MyHUUMMANbHOW yCchyrn 3aBepluaeTcss nyTem
nony4YeHnss 3asiBUTENIEM 3aperncTpMpoBaHHOrO TPYyAOBOro AOroBopa W MpocTaBreHneM
OTMETKM B >XypHarie perucrtpaumm TpyaoBbiX [OOroBOPOB M (PaKTOB MpekpalleHus
TPYAOBbLIX OOroBOpPOB pPaboTHMKOB C paboTogatensmMn - (OU3MYECKUMU NMUaMu, He
ABMSOWMUMUCH MHAMBMAOYANbHLIMW NPeanpuHMMaTensiMu.

Cpok NpeaocTaBneHnst MyHULMNANbHOW yCryru

25. lNpepocTtaBneHne MyHULMNANbHOM YCNyrn OCYLLEeCTBRsSeTCs B TedeHune 6
pabounx AHeW C AaTtbl MOCTYNNEHUs 3asiBNEeHUs O NPeaoCTaBlIEHUN MyHMLMNANbHON
yCnyru U1 npunaraemblXx K HEMY AOKYMEHTOB B AOMUMHUCTpaAUMIO rOPOLCKOro OKpyra
CtpexeBon.

MepeyeHb HOpMaTUBHbBIX MPaABOBLIX AKTOB, PErYNMPYOLNX OTHOLLEHWS,
BO3HMKalOLLUME B CBSA3M C NpeaocTaBneHnemM MyHMUUNansHOM yCryru, ¢ ykasaHnem nx
PEKBM3UTOB U UCTOYHWUKOB OchpmLManbHOro ony6rnmMkoBaHums

26. lNpenocTaBneHne MyHMUMNanbHOWM yCyrn oCyLeCcTBNAETCA B COOTBETCTBUM C:

1) TpymoBbim kogekcom Poccuiickon ®epepauumn /[ «Poccuinckas raseTay,
31.12.2001,

Ne 256;

2) ®epepanbHbiM  3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npenocTaBneHns rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» // «Poccuinckas raseta,
30.07.2010, Ne 168;

3) YcraBom ropoackoro okpyra CtpexeBon // ouumanbHbIi CalT OpraHoB
MECTHOro camoynpasneHus ropoackoro okpyra Ctpexeson: http://admstrj.tomsk.ru;
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4) pacnopsbkeHnem AgMuUHUCTpaumm ropoackoro okpyra CTpexeBon  OT
29.01.2015 Ne 29 «O6 ytBepxaeHumn [NonoxeHua o6 otaene counanbHOW MNOMUTUKM
AoMunHMCTpaumn ropogckoro okpyra CrpexeBony» /I ouumanbHbIn CanuT oOpraHoB
MECTHOro camoynpasneHus ropoackoro okpyra Ctpexeson: http://admstrj.tomsk.ru.

McuepnbiBatolwmin nepedeHb JOKYMEHTOB, HEOBXOANMbIX B COOTBETCTBUMU
C HOpMaTMBHbIMU NPaBoOBbIMM akTaMn Poccuinckon egepaunm ans npegocTaBneHus
MYHUUMNANbHOW YCyru, noanexalumx npeacTaBneHmto 3aasmutenem, cnocobbl nx
nosly4yeHus 3asiBuTenem, B TOM YuCre B 3NIEKTPOHHOM (popme, NOPSAoK UX
npeactaBneHns

27. Ona npepocTaBneHns MyHUUMNANbHOM YCNyru 3aaBuTenb npeacTaBnsaet
3asBrieHve no dopme, yctaHosreHHon [lpunoxeHuamn 2, 3 K AAMUHUCTPATUBHOMY

pernamMeHTy.
27.1. K 3aaBneHnto O peructpaumm TpyaoBOro porosopa paboTHuMKa C
pabotogatenem - U3NYECKMM  NULOM, He SABASKOWWUMCH  UHAUBUAYaANbHbLIM

npeanpyHMMaTtenem, npunaralTca cnegyrowmne JOKYMEHTbI:

1) TpyooBOW OOroBOp B 2-X 3K3eMnnsapax;

2) KonuuM OOKYMEHTOB, YAOCTOBEPSHOLWMUX NUYHOCTb 3asButenda (pabotopatens
nunu ero npegcrasntens) n paboTHuka (B TOM YMCIEe MHOCTPAHHOIO rpaxgaHuHa v nuua
6e3 rpaxxgaHcTBa) B COOTBETCTBUM C 3aKoHoAaTeNbcTBOM PO;

3) [oBepeHHOCTb npeactaBuTena pabotogatensa (nNpu nogaye 3asiBreHUs

npeacraButTenem).

27.2. K 3aaBneHntio o peructpaumm dakta npekpaweHna TpyagoBoro orosopa
paboTHMKa
c pabotopgatenemM - U3NYECKMM §MLOM, He SABAAWWMCA  MHAMBMAOYaNbHbIM

npeanpyHMMaTenem, npunaralTca crnegyrowmne JOKYMEHTbI:

1) TpyooBown 4OroBop B 1-M 3K3eMnnspe;

2) poBepeHHOCTb npeacTaButena pabotogatena (npu nogadye 3asiBNeHUs
npeacraBuTenem);

3) [oBepeHHOCTb npeactaBuTena paboTHWka (Npy nogadve  3asiBNEHUs
npeacraBUTenem).

B cnyyasx cmepTtn pabotogaTtens, OTCyTCTBUS CBEOEHUN O mMecTe npebbiBaHus
paboTogaTtensa B TedyeHMe OBYX MeCSAUEB, a Takke B WHbIX CNyyasx, He NO3BONSAIOLLMX
NpoAo/PKaTb TPyAOBble€ OTHOLUEHUSA U UCKNIOYAOLWMX BO3MOXHOCTb perncTpaumm akra
npekpaweHna TpygoBoro pJorosopa pabotogatenem, npu  YCnoBuuM perucrTpauun
TPyAOBOro [OOroBopa B OpraHax MECTHOrO CaMOynpaBfeHuMs  MyHUUUNanbHOro
obpasoBaHna ropoackon okpyr CTpexeBon, pabOTHMKOM MpenocTaBnsAeTcss Konus
3asBNEHNS O pacTOPXXEeHUN TPyLOBOro AOroBopa no ero uHuuynatusee (no cobCcTBeHHOMY
Xenauuio).

28. dopma 3aaBneHnss AOCTynNHa AN KONMMpOBaHUSA U 3anoSTHEHUS B 9NIEKTPOHHOM
BuAe Ha EavMHOM nopTane rocydapCTBEHHbLIX U MyHUUMNanbHbIX ycnyr (PyHKUun), Ha
ouumanbHOM CcanWTe OpraHoB MECTHOro CaMoynpaBfeHUs TOpPOACKOro  OKpyra
CtpexeoMu: http://admstrj.tomsk.ru.

29. B 6ymaxHom Buae cdopma 3asBneHnsa npefocTaBnseTca HenocpeacTBEHHO B
Otpene no agpecy, ykazaHHOMY B [1punoxeHun 1 Kk ADMUHUCTPATUBHOMY perfiameHTy.

30. lMNMpwn npeacrtaBneHuM KONWn OOKYMEHTOB 3asiBUTeNb 06s3aH npefoctaBuUTb
OopuUrMHasnbl TakMX OOKYMEHTOB [fsi MPOBEPKN COOTBETCTBUS KOMWUA [OKYMEHTOB WX
opuruHanam, fnocfne 4ero opurMHanbl TakMx OOKYMEHTOB BO3BpalLaloTCA 3adABUTENO B
AEHb X NpeaoCTaBneHns.

31. [okymeHTbl, HeobxoamMMble ONS NpPefoCTaBneHUs MyHULMNAanbHOW  YCryru,
mMoryT ObITb npeacTtaBneHbl B AOMUMHUCTPaUMO ropoackoro okpyra CrpexeBon
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NMOYTOBbLIM OTMPAaBMEHNEM, NMPU NNYHOM OBpaLleHnn, a Takke NocpenCcTBOM obpalleHns
3a nonyyeHnem MyHuuunansHom ycnyru 8 ML,

32. B cnyyae HanpaBneHuss 3asiBNIeHUS B 3MeKTPOHHOW OopMe 3asiBUTESb
npunaraet OOKYMEHTbl U MaTepuarnbl B 9NIEKTPOHHON bopme, NepeyvncrieHHble B MyHKTe
27.1, 27.2 HacToswero ADMMHUCTPATMBHOIO pernameHTa.

WNcuepnbiBatowmin nepeyeHb AOKYMEHTOB, HE06X0AMMbIX B COOTBETCTBUM
C HOPMaTUBHbLIMM NPaBOBLIMM aKTaMW Ansi NPeA0CTaBNEeHUss MyHULMNANbHOW YCryru,
KOTOPble HaXoOATCS B PACMNOPSPKEHUN rOCyAapPCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoyrnpaBreHus
N NHbIX OPraHoB, Y4aCTBYHOLLIMX B NPEAOCTABNEHNUN MYHULUNANBHOW YCIyr, U KOTOpble
3asBUTENb BrpaBe NPeACTaBUTb, a Takke Cnocobbl MX NMOMyYeHUs 3asBUTENSIMM,
B TOM YuCIie B 3NEKTPOHHONM hopMe, NOPSA0K UX NPeacTaBneHus

33. [JokymeHTbl, HeobxoauMmble ONA NPeaoCTaBfEHUS MYHUUUNANbHOW YCNyru,
KOTOpble HAaXOAATCSA B pacrnopsiXeHUN OpraHoB U OpraHu3aunn, OTCyTCTBYIOT.

34. AgMunHucTpauma ropogckoro okpyra CrtpexeBon He BnpaBe TpeboBaTb OT
3aaBUTENS:

OCYLLECTBMIEHNA AOENCTBMIA, B TOM YMCIE€ COrfnacoBaHum, HeobxoaumblX Ons
NONy4YeHnss MyHUUMNANbHOW YCNYrM W CBA3a@HHbIX C oOOpaweHnem B  UMHble
rocygapcCTBeHHble OpraHbl (OpraHbl MECTHOrO camoyrpaBrfieHUs) U opraHusauun, 3a
NCKITIOYEHMEM MOSNYYEHUS YCNyr, BKIMIOYEHHbIX B NepeyeHb YCryr, KOTopble SABMSAKTCA
HeobXxoauMbIMM 1 0bBA3aTenbHbIMU  ONA  NPEeAOCTaBMEHUS MYHUUUNANbHbLIX  YCNYT,
yTBEpPXAeHHbIN peweHneM [ymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KOTOpble SBAATCA HeobXxoouMbiMM U obsi3aTenbHbIMK OIS
npegocTaBneHns  MyHuUMnanbHbIX — ycnyr  AZMUHUCTpauMen ropoACKOro  okpyra
CTpexeBon n ee opraHaMmny;

npeacTaBneHns OOKYMEHTOB U WH(oOpMaumm unn OCYLLEeCTBNEHUS OEeNCTBUM,
npeacrtaBneHne Wnn OCYLLECTBIIEHNE KOTOPbIX He nNpeayCcMOTPeHO HOpMaTUBHbIMU
NpaBOBbIMW  aKTaMW, PEerynupyowmmMm OTHOLUEHUS, BO3HUKaKLWME B CBA3N C
npenocTaBneHMeM MyHUUUNANbHOW YCRyru;

npeacTaBneHns OOKYMEHTOB W WMHopMauun, B TOM 4uClie NoATBEPXKAALLMX
BHECeHMEe 3asiBUTENeM nnaTtbl 3a NpeaocTaBfieHMe MyHUMUMNAnNbHOW YCIyrn, KOTopble
HaxoOAaTCA B pacnopsbkeHun peaeparnbHbiX OpraHoB UCNOSHUTENBHOW BiacTu, OpraHoB
rocyaapCTBEeHHbIX BHEBHMKETHbLIX (POHA0B, UCMONMHUTENBbHBLIX OPraHOB roCy4apCTBEHHOM
Bnactn cybvekta Poccunckon depgepaumm, opraHoB MECTHOro camoynpasneHnsa nnbo
NnoABEeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnm opraHam MECTHOro
camoyrnpaBneHus opraHusauui, y4acTBYHOLWMX B NpeaocTaBfieHUM MyHUUMNansHom
yCcrnyru, B COOTBETCTBUN C HOPMATMBHbLIMW NMpaBoBbLIMU akTaMmn Poccuickon ®epepauuu,
HOPMaTUBHbLIMUN npaBoBbLIMA akTamu cybbekToB Poccunckon depepauyuu,
MYHUUMNANbHLIMU NPaBOBbIMM aKTamMK, 3a UCKOYEHWEM OOKYMEHTOB, BKITHOYEHHbLIX B
onpegeneHHbln Yactbto 6 ctatbn 7 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHuzaumMmM npeaocTaBfeHnss FOCYAapCTBEHHbIX M MYHUMUMNAmNbHbIX YCIyr»
nepeveHb JOKYMEHTOB.

34.1. AoMnHucTpauma ropogckoro okpyra CtpexxeBoun He Bripase:

1) oTkasbiBaTb B NpuMeme 3asiBfieHUs U MHbIX OOKYMEHTOB, HeobXoaumbiX AN
npegocTaBneHns MyHULUMNanbHOW YCnyru, B cryyae, ecnu 3asiBfieHue U OOKYMEHTHI,
HeobxoauMble 4N NpefoCTaBfeHUss MyHULMNANbHOW YCNyr, nogaHbl B COOTBETCTBUN C
WHpopMaunen o cpokax U nopsgke npefocTaBneHns MyHUUMNArbHOW  YCNyru,
onybnukoBaHHoM Ha EaMHOM nopTane rocyaapCTBEHHbIX U MYyHMUMNASbHBIX YCIyr
(chbyHKUWMIA);

2) oTKasbiBaTb B MNpeAoCTaBfEeHUN MyHUUMNANbHOM YCryrn B criyvae, ecnu
3asBNeHne 1 JOKYMEHTbI, He0b6XxoanMble ANSA NpeaoCTaBneHNss MyHULUNANbHOW YCNyriu,



nofdaHbl B COOTBETCTBMM C MHOpMauUMen O Ccpokax W nopsiake npenocTaBreHus
MyHMUMNANbHOW ycnyrn, onybnukoBaHHOM Ha EamHOM nopTane rocygapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMNA).

McuepnbiBaowmm nepedeHb OCHOBaHMM 19 OTKas3a B NpuemMe LJOKYMEHTOB,
HeobxoaMMbIX A4S NpeaoCTaBNeHNs MyHULUMNANbHON yCiyrn

35. OcHoBaHusa aAnga oTkasa B npuemMe JOKyMEHTOB:

1) obpaweHme 3a npegocTaBneHWEM  yCcrnyrM nuua, He  OTBevaroulero
TpeboBaHUAM, WU3MNOXEHHBIM B MyHKTax 2, 3  HactoAwero AAMUHUCTPATUBHOIO
pernamMeHTa;

2) K 3a8BNEHNI0 HE NPUITOXEHbI AOKYMEHTbI, Heobxoaumble Ans NpeaocTaBneHns
MYHUUMNANBHOW  YCryry, yKasaHHble B  MNyHKTax 271, 27.2. HacTosilwero
AOMUHUCTPATMBHOIO perfnameHTa;

3) 3agBuTEneM npeactaBneHbl OOKYMEHTbl, UMelwmne nog4YnCTKN, MNPUMUCKN,
3a4epKkHyTble CnoBa W WHble, HE OrOBOPEHHbIE B HUX WCMpPaBfEHUs, UMetoLme
Cepbe3Hble MOBPEeXAeHUs, He NO3BONALWNe OOHO3HAYHO UCTOSKOBaTb UX COAEPXaHuWe.

McyuepnbiBatowmi nepeyeHb OCHOBaHUI OTKa3a B NpeoCTaBeHn MyHULMNansHom
ycrnyrm

36. OcHoBaHusa [fOnsa oOTkasa B NPefoCTaBNeHUn MyHUUUNanbHOW  YCrnyru
OTCYTCTBYIOT.

McyepnbiBatowmm nepeydeHb OCHOBaHU ANA NPUOCTAHOBNEHUSA MYHULMNAITbHOW YCIyTK

37. OcHoBaHus AN NPUOCTaHOBMEHUS NPefoCTaBNEHNss MyHULMNANBHON yCryrn
OTCYTCTBYIOT.

[MepeyeHb ycnyr, KOTOpble ABMASIOTCSA HEOOXo0aNMbIMUK U 0Bs3aTENbHBIMU ANA
npegocTaBneHnsa MyHMUMNanbHOW yCcrnyru, B TOM Yucrie CBeAeHUS O JOKYMEHTEe
(BokymMeHTax), BblaaBaeMoM (BbldaBaeMblX) opraHM3aunamm, y4acTeyoLWMMA B

npegocTaBneHnn MyHUUMNanbHON yCcnyru

38. Ycnyrn, KoTopble SBRASKTCA HeobxoAuUMbIMM U 00s3aTenbHbIMKM - ANs
npeaocTaBneHnst MyHULMNAanbHOM YCryr, OTCYTCTBYIOT.

Pasmep 1 ocHoBaHWs NnaTbl, B3MMaeMoW C 3asiBUTENs Npu npeaocTaBneHnm
MYHULMNANbHOM yCnyru

39. MyHunumnaneHas ycnyra npegoctaensietcs 6ecnnaTHo.

Pasmep 1 ocHoBaHWs NnaThbl, B3MMaeMoW C 3asiBUTENs Npu npeaocTaBneHnm
MYHMLMNAnbHOM YCryru, U cnocobbl ee B3MMaHWs 3a NpefoCcTaBneHne ycnyr, KoTopble
ABNAIOTCS HEOOX0AUMbBIMU M 06513aTEeNbHLIMW Arsi NPeAoCTaBNeHNST MyHULMNAIbHOM
ycnyrm

40. OcHoBaHUSI ONs YCTaHOBMEHMS nopsigka, pasmMepa W B3WMaHus nnatbl 3a
npefocTaBneHnst HE06XoaAMMbIX U 06s3aTeNbHBIX YCNYr OTCYTCTBYHOT.

MakcumMarnbHbIN CPOK OXMAaHWUS B o4epeam npy nogade 3asiBrieHUst 0 NpeaocTaBreHnm
MYHULMNAnNbHOM YCyr U Npuv nonyyYyeHun pesynbtaTa NpeaoCcTaBneHnst Takmx ycnyr



41. MakcmmarbHbI CPOK OXUAaHMA B ovepean npu NIMYHOW nogadve 3asiBfieHus o
npegocTaBNeHUM MyHUUMNANbLHOW YCNYrn He OOMKEeH NpeBbIlWaTh NATHaAuaTb MUHYT.

42. MakcumarnbHbI CPOK OXMAAHWA B odepeau npu nonyvyeHun pesynbraTa
npegocTaBNeHNs MyHULMNANbHOW YCNYrn He OOMKEH NpeBbIlWaTh NATHaALATb MUHYT.

Cpok 1 nopagok perucTpaumm 3asiBrieHna 3agaBuTens o npeaocTaBneHmm
MYHULMNANbHOW YCIyru, B TOM YnUCIe B 3IEKTPOHHOU (hopme

43. 3asBneHve wn npunaraemble K HeMy [OKYMEHTbl, Heobxoaumble AN
npefocTaBneHnss MyHUUMNAanbHOW yCnyrm Ha BymaKHOM HocuTene perncTpupyetcs B
AeHb nocTynneHvs B AAMWHUCTPaUMIO ropofckoro okpyra CTpexeBow 3asBneHus u
OOKYMEHTOB.

44. Pernctpauus 3asiBneHnsi, HanpasreHHOro B opmMme drNeKTPOHHOro AOKyMeHTa
yepe3 EauHbIN nopTtan rocygapCTBEHHbIX W MyHUUMNANbHbIX  ycnyr (pyHKumin),
odomumanbHbIA CauT OpraHoOB MECTHONO CaMoynpaBrieHUst FOPOACKOro okpyra CtpexeBown
B ceTu NHTepHeT, oCyLllecTBnseTca He no3gHee paboyvero AHs, criegylowero 3a AHeM
ero nocTynneHns B AODMUHUCTPaUMIO ropoacKoro okpyra CTpexeBon.

Tpe6OBaHVIFI K nMomMelleHnam, B KOTOPbIX NMpegocTtaBndeTCcd MyHUuunanbHaa ycnyra,
K 3any oXXnaaHua, mectam Onsd 3anofiHeHUA 3anpocoB O NpegocTaBlieHUn
MyHVILlVIFIaﬂbHOVI yCcnyru, VIH(*)OpMaLI,VIOHHbIM cteHgam C nepe4vyHemM JOKYMEHTOB,
HeobGxoauMbIx ons npengocrtaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru, un o6pa3uaMM nx
3anoJiHeHunA

45. lNMpepocTtaBneHne MyHMUMNanbHOW YCRyrn OCYLLECTBNSIETCS B creumanbHO
BblOEMNEHHbIX ANA 9TUX Lenen noMeLeHnsaXx.

45.1 MecTta npegoctaBneHns MyHULMNanbHOW YCnyrm obopyaytTcs C y4eToMm
TpeboBaHMN [OCTYNHOCTU AN WHBANMOOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuickon ®egepauum 0 coumanbHOW 3awmTe nHBanngoB. B cnydae HEBO3MOXHOCTU
obopyaoBaHMa MecTa nNpeaocTaBfeHns MyHULMNanbHOM yCcrnyru, ¢ yyetoM TpeboBaHum
OOCTYMHOCTM [ONA WHBaANMOOB B COOTBETCTBUM C 3akoHogaTenbcTBOM Poccuinckon
depepaumm 0  coumanbHOW  3awWmMTe  MHBaNUAOB HA  COTpyAHUKaA  opraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYK yCcnyry, Bo3dnaraetcs 0643aHHOCTb MO OKa3aHuio
CUTyaLUMOHHOW TMOMOLUM MHBanNugam BCeX KaTeropum Ha nepuon npenocTtaBneHus
MYHULUMUNANbHOW YCAYT.

46. B cnyyae, ecnn MmeeTcd BO3MOXHOCTb OpraHuM3aumm CTOAHKU (MapKOBKM)
BO3Nne 34aHusa (CTpoeHus), B KOTOPOM pasMeLleHO MoMeLlleHne npuemMa M Bblgayu
OOKYMEHTOB, OpraHvM30BbIBAEeTCS CTOsIHKa (MapkoBka) ANA JIMYHOrO aBTOMOOGMMBLHOMO
TpaHcnopTa, 6GecnnatHaa ana  3agsutenen. [Ons napkoBkM  crieumarnbHbIX
aBTOTPAHCMNOPTHLIX CPEACTB MHBANUAOB Ha KaXXou CTOsIHKe BbiaenseTca He MeHee 10%
MeCT (HO He MeHee OHOro MecTa), KOTOpble HE AOSMKHbI 3aHUMAaTb MHbIE TPAHCMOPTHbIE
cpencraa.

47. Bxog B nomelieHve npuema v BblaauuM OOKYMEHTOB AOSKeH obecneuvmBaTb
cBobogHbIN aocTyn 3asiBuTenen, 6biTb 0bopyaoBaH yaoOHOW NECTHULEN C NOPYYHSMN,
LLUMPOKMMU NMpoxXodamMun.

48. Ha 3pgaHuM psagoMm € BXOAOM LOMKHA ObiTb pasmelleHa MHgpopMaunoHHas
BbIBECKA, coAepallasa cnegyoLyo MHopMaLumio:

1) HaMmeHoBaHWe opraHa;

2) MECTO HaxOXOeHUs1 N PUONYEeCKUn agpec;

3) pexmm paboThl;

4) HoMepa TenedOoHOB ANA CrpaBok;

5) agpec oduumManbHOro camta opraHoB MECTHOrO caMoynpaBfieHUsi FOPOLCKOro
okpyra CtpexeBon B ceTu IHTepHeT.



49. ®dacap 3paHus gomkeH 6biTb 0obopyaoBaH ocBeTUTENbHbIMKM Npubopamu,
NO3BONSAIOLMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMALMOHHBIMUK Tabnuykamu.

50. MNomeLeHuns npuema n Bblaa4m JOKYMEHTOB OOMKHbI NpegycMaTpmBaTb Mecta
Ans oXunaaHus, UHPOPMUPOBAHUS 1 NpUemMa 3asiBUTENEN.

51. B mecTtax gns uHgopMupoBaHus AoSmKeH ObiTb obecneyeH JOCTyN rpaxaaH
ONs O3HaKoOMISIEHUA C MH(popMauMen He TOMbKO B 4Yacbl Npuema 3asiBEeHUW, HO N B
pabouee BpeMs, Korga npuem 3asiBUTeNen He BeaeTcs.

52. XapakTepuCTuku nomeleHUn npuema W Bblgayu [OOKYMEHTOB B 4acTu
00BbEMHO-NNAHMPOBOYHBIX W  KOHCTPYKTUBHBIX PELUEHUNA, OCBELLEHUs, MOXapHOW
6e3onacHoOCTW, MHXeHepHOro obopyaoBaHUA AOSMKHbI COOTBETCTBOBATb TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccurckon ®epepaunu.

53. TllomeweHna npvema BblgayM [OOKYMEHTOB obopyayloTca CcTeHgamu
(cTonkamun), cogepxalimmm nHpopmMaumo o NopsaKke NpeaocTaBieHns MyHULMNAanbHOM
ycryru.

54. B mecTax Ans OXuaaHus yCTaHaBMMBAKOTCA CTYNbA (KpecesibHble CeKuuu,
Kpecna) ansa sassuternemn.

55. B nomeweHun npuema 1 Bblgaunm OOKYMEHTOB BblAensieTcd MecTo [Ans
oopMMeHNss OOKYMEHTOB, MpedycMaTtpuBaiollee CTonbl  (CTOMKM) C  GnaHkamu
3asaBNeHUN N KaHUENAPCKUMN NPUHAONEXKHOCTAMMN.

56. NHopmauua o damumnuu, MMeHW, OTYeCTBe U AOSMPKHOCTU cneuuanucta
Otpgena, ocywecTBNAWLWEro NpeocTaBneHne MyHUUMNanbHOW YCryrk, OOSMKHa ObiTb
pa3mMelleHa Ha paboyeM MecTe crneumanucra.

TpeboBaHus k obecnedYeHnto 4OCTYNHOCTM AN MHBANMAOB 00BHEKTOB, B KOTOPbIX
npegocTaBnseTcs MyHMUMnanbHas ycrnyra, B COOTBETCTBMM C 3aKOHOA4ATENTbCTBOM
Poccuinckon degepauum o coumnanbHOW 3alumMTe MHBaNMaoB

56.1 OpraH, npegocTaBNAWMA  MyHULMNANbHYO  ycnyry, obecneynBaet
WHBanNuMaam:

1) ycnosusa anga 6ecnpensTCTBEHHOrO AOCTYNa K 06bekTy (34aHuio, MOMELLEHMI0),
B KOTOPOM OHa NpeaocTaBnsieTcs, a Takke And 6ecnpensaTCTBEHHOro MONb30BaHUA
TpaHCNOPTOM, CPEACTBaMMU CBA3N U MHAOpPMaLNW;

2) BO3MOXHOCTb CaMOCTOSTENBbHOrO NepeaBMXeHnsa No TeEPPUTOPUKN, Ha KOTOPOW
pacnonoxeH O0ObeKkT (3gaHvMe, MOMeLleHMe), B KOTOPOM  npefocTaBnsieTcs
MyHUUMNanbHasa ycnyra, a Takke Bxoda B Takon O0ObekT u BbIxoda M3 Hero, nocagku B
TpaHCNOPTHOE CPEACTBO M BbICAAKM U3 HEro, B TOM YUCNE C MUCMONb30BaHNEM Kpecna-
KONMACKM;

3) conpoBOXAEHWEe WHBANUAOB, MUMEKLWUX CTOMKME pacCTponcTBa QYHKLMU
3PEHUSI 1 CAMOCTOATENBHOIO NepeaBMmKeHUs;

4) Hagnexawee pasmelleHne obopygoBaHMA WM HOcuTenem WHdopmauun,
Heobxoaumblx ons obecneyeHnst BecnpenaTCTBEHHOrO AOCTyna WMHBANUAOB K OObEKTY
(3@aHnio, NOMeLLEeHn0), B KOTOPOM MPefocTaBndAeTcs MyHuumnanbHas ycnyra, M K
ycnyre ¢ y4eTOM OrpaHNYeHUN UX XU3HEAEATENbHOCTY;

5) pybnupoBaHue HeobxoaMmon [N WHBANMAOB 3BYKOBOW W 3pUTENbHOM
MHoOpMaUuK, a TakkKe Haanucen, 3HaKoOB W MHOW TEKCTOBOWM W  rpaduyeckomn
MHOpPMaLNM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBogHMKA Ha OOBLEKT (34aHue, MoMmelleHue), B KOTOPOM
npeaocTaBnAeTca MyHMUuMnanbHasa ycnyra;

8) okasaHvMe wHBanNugam noMowM B NpeogoneHnn ©OapbepoB, MeLlarLmx
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHULMNANbHON YCryru



(BO3MOXHOCTb Nony4yeHust MHoOpMaLUn O Xoae NpeaocTaBreHnst MyHULMNanbHOM
yCryru, BO3MOXHOCTb MONyYeHNUsi YCryru B 3NEeKTPOHHOW chopme unm B
MHOrOgYHKLUMOHarbHbIX LLeHTpax NpeaoCcTaBneHns rocyqapCTBEHHbIX MyHUUMNATbHbIX

ycnyr)

57. MNokasaTensaMmm AOCTYNHOCTU U Ka4eCcTBa MyHULMNANbHOW YCNyrn SBNSIOTCA:

1) AOCTOBEPHOCTb NPeAOCTaBAAEeMON rpaxgaHam nHopmMauuu;

2) NofiHoTa MHPOPMUPOBaHUS rpaxaaH;

3) HarnggHocTb (hopMm npefocTaBnsseMon mHgopmaumm o6 agMUHUCTPATUBHbBIX
npoueaypax;

4) ynobCTBO M OOCTYNHOCTb MOMYyYeHUs MHpopMaunn 3asiBUTENSIMU O Mnopsigke
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTu;

5) cobntogeHne CPoKOB MCMNOSTHEHUST OTAENbHbIX aaMUHUCTPATMBHBIX Npouenyp 1
NpeaoCTaBNeHNA MyHULMNANbHOW YCNYrn B LLEESIOM;

6) cobniogeHne TpeboBaHMM K pa3Mepy nnaTtbl  3a nNpegocTaBneHue
MYHMLMNANbHOWN yCNyru;

7) cobniogeHnn TpeboBaHu CcTaHgapTa nNpefocTaBfieHUst MyHULUMNANbHOW
yCnyru;

8) otcyTcTBMEe 0BOCHOBaHHbLIX Xanob Ha pelleHusi, gencteusa (besgencreune)
Otmena, pomkHocTHbix nuy  OTgena, nmMbo  MyHUUMNANbHbIX — CRAYXaWMX  Mpu
npenocTaBneHnM MyHMUMNAnNbHOW YCIyru;

9) nonHOTa W akTyanbHOCTb WHOpMauun O nopsake npeaocTaBneHns
MYHULUMNANbHOW YCAYTn.

58. Mpn nony4yeHMn MyHULMNANbHOW YCIyru 3asBUTENb OCyLlecTBNseT He Bonee
Tpex B3auMOOEWNCTBUI C LOSMKHOCTHbIMU 1LaMu, B TOM YUCHE:

npy nogadve 3anpoca Ha NOJflydeHue YCnyrm u nosiydeHun pesynbTaTta YyCcnyru
3asaBUTENEM NIMYHO, B TOM Yucrne vyepe3 MOLl — He Gonee Tpex pas;

npy nogade 3anpoca Ha noslyyeHue ycrnyrm ¢ ucnonb3oBaHnem EguHoro noprtana
rocy4apCTBEHHbIX U MyHUUMNAnbHbIX yCnyr (PYHKUMA), NOYTOBbIM OTMPaBiEHNEM — He
B6onee oagHoro pasa.

59. [MpoOomKNTENBHOCTL KaX4oro B3aMMOOEWCTBUSA He [OSPKHa MpeBbiwaTb
NATHaAUaTV MUHYT.

NHble TpeboBaHuWs, B TOM 4YnCne yunTbiBalowme oCobeHHOCTN NpeaocTaBneHns
MYHULMMNANbHOW YCNYyrMu B MHOrOYHKUNOHANbHBIX LLeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr U 0COBEHHOCTM NpefoCTaBneHNs

MYHULMNANbHOW YCIyru B 3NeKTPOHHON dhopme

60. 3asBuTento npenocTaBnAeTCss BO3MOXHOCTb MOSyYEHUS MYHULMNANbHON
yCcryrum ¢ ucrnonb3oBaHMeM EAnHOro noprana rocygapCTBEHHbIX U MyHUUMNAMNbHbBIX YCIyr
(dbyHKUMI), NOYTOBBIM OTMPaBfeHWEM, a TakkKe NMocpenCcTBOM NMYHOro obpauieHus 3a
NOSTlyYEHMEM MYHULMNANBHOW YCNYrM B MHOMOYHKLMOHANbLHOMY UeHTpe (ganee -
MoLl). OpraHusaums npefocTaBneHns MyHuumnanbHoW ycnyrm Ha 6ase Mol
OCYLLECTBNAETCS B Cryyae HanuMuusi 3akfo4eHHOro cornalleHuss O B3aMMOAENCTBUM,
3aKkrnYeHHbIM Mexay AOMUHUCTpaumen ropoackoro okpyra Ctpexeson n ML,

61. 3aaBneHue, HanpasneHHoe 4epe3 EauHbIN nopTan rocygapCTBEHHbIX U
MyHMUMNANbHbIX yCnyr (PYHKUURA), OOMKHO OblTb NOANUCAHO 3MEKTPOHHON NOAMUCHIO B
COOTBETCTBUM C 3aKOHOAAaTENLCTBOM Poccuiickon ®eaepaumn.

62. lMpn npeacTaBneHuUM 3asBNeHUS B 3MEKTPOHHOW ¢opme npeacraBuTenem
3asBUTENs, OEUCTBYIOLLMM Ha OCHOBAHUW OOBEPEHHOCTU, AOBEPEHHOCTb AO0SMKHA ObiTb
npeacraBneHa B (OpPMe 3NEKTPOHHOro [AOKYMEHTa, MNOAMUCAHHOIO 3SIEKTPOHHOM
NoANUCHIO YNOSTHOMOYEHHOTO NMua, BblAasBLUero (NoanMcaBLUEro) 4OBEPEHHOCTb.



63. [JOKyMeHTbl, SBASOWMECH pe3ynbTaToM MNpeaoCTaBNeHns MyHULUMNanbHON
ycriyrm B BuAE 3IIEKTPOHHONO [OKYMEHTa HanpasnalTca 3asBuTernto vepesd EauHbIn
nopTarn rocyaapCTBEHHbIX U MyHULMNANbHbIX YCryr (pyHKUMIA).

64. lNpn npegocTaBneHNMM MyHULMMNANbHOW YCNyrMu B 3NEKTPOHHOW opme C
ncnonb3oBaHMem EguMHOro noprtana rocygapCTBEHHbIX W MyHMUMNAMbHBIX — YCIyr
(dyHKUMI), 3asBUTESTIO NPEeOCTaBMNSAEeTCs BO3MOXHOCTb!

1) o3HakoMmneHust ¢ hopmaMm 3asiBIIEHUIA N UHBbIX JOKYMEHTOB, HEOBXO4MMbIX ASs
nony4YeHnss MyHUUMNaneHOM ycnyri, n obecneyeHne AocTyna K HUM A5 KONMPOBaHUS U
3anosiHEHNS B 3NEKTPOHHOM BUAE;

2) NnpeacTaBneHne 3asiBfieHUss O NpefocTaBleHun MyHUUMNnanbHOW YCnyru B
3NEeKTPOHHOM BUAE;

3) OCyLLECTBIIEHNS MOHUTOPWHIa Xxo4a NpegocTaBneHns MyHUUMNansHoOM ycnyru;

4) nony4veHne peaynbTata MyHULUNANbHOW YCyri.

65. B criyyae noctynneHusa 3asBreHus U JOKYMEHTOB B 3MEKTPOHHOW dopme C
ncnonb3oBaHem EguMHOro noprtana rocygapCTBEHHbIX W MyHMUMNAMbHBIX  YCRyr
(dbyHKUMIW) cneumanuct, OTBETCTBEHHbIM 3a MpueM U perucTpaumio  OOKYMEHTOB
NHOPMUPYET 3asiBUTENS Yepes NUYHbIA KabMHET O perncTpauumn 3asBreHus.

66. OpraHusaumna npegocTaBrieHNss MyHULMMNANsHOMW YCryrn OCyLLEeCTBIISETCA No
NPUHUMNY «OAHOrO0 OKHa» Ha 6aze MOLl npu nuyHom obpaweHun 3assutens (npu
HanM4YnKn 3aKMNYEHHOro CornalleHus).

67. 3asBUTENsIM NpPeaoCcTaBnseTcsa BO3MOXHOCTb Af1s NpeaBapuTenbHOM 3anucu
Ha nogayy 3asiBNeHWs U [OOKYMEHTOB, HeobGXoaumbiX Ans  npenocTaBreHus
MYHULUMNANbHOW YCAYrn.

68. NpeaBapuTenbHas 3anncb MOXeET OCYLLECTBNATLCA cnegylowmmMmm cnocobamm
no BblboOpy 3asBUTENS:

npy NUYHOM obpalleHnn 3aaBuTens B AAMWHUCTPAUMIO  FOPOLCKOro OKpyra
Ctpexeson, OTaen;

no TenegoHy;

yepes3 oduuManbHbIN CanWT OpraHoB MECTHOro camMoynpaBfeHuUss ropoaCcKoro
okpyra Ctpexeson: http://admstr|.tomsk.ru .

69. Npu npeaBapuUTENBHON 3anUcK 3aaBUTENb COOOLLaeT cneaylowme gaHHble:

damnnuio, Ms, 0T4ECTBO (NocrneaHee nNpu Hanu4nn);

KOHTaKTHbIN HOMep TenedoHa;

aZipec 3rEeKTPOHHOW NOYTHLI (NPU HaNU4un);

Xernaemble gaTty n Bpemsi NpeacTaBneHns JOKYMEHTOB.

70. lpepBapuTenbHas 3anncb OCYLLECTBISETCA NYTEM BHECEHUS YyKa3aHHbIX
CBEAEHUN B KHUTY 3anucum 3asBuTenen, KoTtopas BedeTCca Ha OyMaxHbIX w/unm
SNEKTPOHHbIX HOCUTENSIX.

71. 3assuTtento coobLiaroTca gata U Bpemsi npueMa AOKYMEHTOB, KabMHET (OKHO)
npuema [OOKYMEHTOB, B KOTOpble cnegyeT obpatutbesa. [py nudHom obpaleHun
3asBUTENO BblIAETCA TanoH-noaTBepxaeHne. 3asiBuTenb, 3anucaBLUMACA Ha MpUeM
yepe3 odmumnanbHbIn CaUT OpraHOB MECTHOroO camoOynpaBfieHUs FOPOACKOro okpyra
CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

72. 3anucb 3asiBUTENEN Ha OnpefenieHHyl AaTy 3akaHuMBaeTCsl 3a CYTKM OO0
HaCTynneHus 3Ton AaThbl.

73. lMpwn ocywecTBNeHNUN npeaBapuTeNbHON 3anncu 3asaBuTenb B 0643aTesibHoOM
nopsgke MHOPMUPYeTCs O TOM, YTO NpeaBapuTeribHas 3anvcb aHHYNUpyeTCcs B criyvae
€ro He sIBKW NO UCTEeYEeHUN NATHaALaTb MUHYT C HA3HAYEHHOro BPEMEHM Npuema.

74. 3aaBuTenamM, 3anucaBlUMMCS Ha NpuemM 4yepes3 odumumanbHbIn CauT OpraHoB
MECTHOro camoynpasneHust ropoAackoro okpyra CTpexxeBon, 3a Tpy KaneHgapHbIX AHA 40
npuemMa oTnpaBnseTcs HanoOMUHaHWe Ha YKa3aHHbIM apec dNeKTPOHHOW NoYThl O AaTe,
BPEMEHM U MeCTe npuema, a Takke nHgopmauus 06 aHHyNnMpoBaHMM NpenBapuUTENbHOM
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3anncu B Criydyae HesiBKM N0 UCTeYeHUU NATHaguaTU MUHYT C Ha3Ha4YeHHOro BpeMeHM
npuema.
75. 3aasutenb B ntoboe BpeMs BNpaBe 0TkasaTbCs OT NpeaBapuTenibHON 3anucu.
76. B otcytctBUM 3asButenen, obpaTtMBLUMXCS NO MpeaBapuUTESNibHOWM 3anucy,
OCyLLIeCTBNAETCA NpUeM 3asaBuTernen, odbpaTUBLLMXCA B NOPAOKE ovepeau.
77. 'pacuk npuema (NpueMHoe BpeMsi) 3asBuTerien no npeasapuTenbsHOM 3annucu
yCTaHaBnmBaeTcs HadanbHukoMm OTaena B 3aBMCUMOCTM OT UHTEHCUBHOCTW OBpalLLeHu.
77.1. 3anucb Ha npuemMm Ons nojadu 3asiBfieHUs C ucnonb3oBaHneMm EpguHoro
nopTana rocygapCTBEHHbIX U MyHULMNAnbHbIX ((PYyHKLUMIA) HE OCyLLeCTBNAETCA.

1. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINONTHEHUA aAMUHNCTPATUBHbIX
npoueayp (aencrteun), TpedboBaHUsA K NOPAAKY UX BbINOJSIHEHUS, B TOM 4ucne
0COOEHHOCTU BbINOJSIHEHUA afAMUHUCTPATUBHLIX Npoueayp (AencTeuin) B
3NeKTPOHHOMU hopMme, a TaKkKe BbINONIHEHUe aAMUHUCTPATUBHbIX nNpoueayp B MOL|

78. lNpepocTtaBneHne MyHuUMNanNbHOW ycnyrn BkNovaeT B cebs cnepgywouime
agMUHUCTPaTUBHbIE Npoueaypbl:

1) npuem wun perncTpaunsa 3asiBeHns W OOKYMEHTOB, HeobOXoaumbIX Ans
npegocTaBneHnsa MyHULUMNAIbHOW YCIyru;

2) peructpauus TpyaoBbIX [AOrTOBOPOB U  (PAKTOB MNpekpalieHus TPYOOBbIX
[0roBopoB paboTHMKOB C paboTogaTensMmmn - hmuanyeckumm nuuamm, He SBMSOLWMMUCS
nHamBuayanbHbIMWU NpeanpuHUMaTenamm;

3) Bblgadva pesyrnbTata NpegocTaBneHns MyHULMNanbHOM YCyru.

78.1. TllonydyeHne cBegeHWN O Xxoge MPeAoOCTaBEHMS MYHULUMMANbHOM YCryrn C
ncnonb3oBaHnem EamHOro noprtana rocygapCTBEHHbIX WU MyHUUMNANbHbIX ycnyr (yHKUMI),
odunumnanbHOro camta opraHoB MECTHOrO CamoynpasrieHUs ropoackoro okpyra CTpexeBow B
ceTun VIHTepHeT He ocyLlecTBrnseTcs.

Brok-cxema npegocTaBneHnst MyHULMNAnbHOW ycryri

79. bnok-cxema nocnegoBaTenbHOCTM  AENCTBUMA  NpU  NpefocTaBrieHun
MyHMUMNanbHOW ycnyrn npegctasneHa B [lpunoxeHnn 4 Kk AOMWHUCTPaATUBHOMY
perrnameHTy.

Mpuem 1 pernctpaums 3asiBNeHNst U NPUNOXKEHHbIX K HEMY JOKYMEHTOB,
HeobXxoaMMbIX A4S NPeoCTaBNeEHNS MyHULMNANbLHOW YCryru

80. OcHoBaHMeM AnA Hayana AaHHOM npouenypbl SABNAETCA MNOCTynneHue B
AOMUHUCTpaumio ropoackoro okpyra CTpexeBon npu NMYHOM obpalleHuu, NOYTOBbIM
OTnpaBfeHneM, B ANEKTPOHHOM bopme, a Takke nogaHHbix B MOL (B cnyyae Hanuumsa
3aKIMOYEHHOrO CornalleHus) 3asBrieHMs O NpegocTaBeHnn MyHUUMNansHOW YCnyrm m
npunaraembix K HeMy JOKYMEHTOB.

dopmupoBaHMe 3adBNEeHUA O MpefoCTaBleHnn MyHUUMNanNbHOW Yycryrn Ha
EovHoM nopTtane rocydapCTBEHHbIX WM MyHuUMNanbHbIX — ycnyr  (PyHKUMK) He
OCYLLIECTBNAETCA.

80.1. MNpuem n pernctpaums 3asBnNeHNA N UHbIX JOKYMEHTOB, HEOBXOoAMMbIX AN
npegocTaBneHns MyHUUMNanbHOW ycnyru, C ucnonb3oBaHnem EguHoro noptana
rocy4apCTBEHHbIX U MyHUUUNANbHbIX yCnyr (PYHKLMI) He OCyLLecTBrseTCs.

81. lpuem 3aaBnNeHNa WM [OKYMEHTOB, HEOOXOAMMbIX AN NpeaocTaBneHus
MyHMLUMNanbHOW ycnyru, ocyuwecTtendaeT cneunanuct Otaena.

82. Cneunanuct OTgena, OTBETCTBEHHbLIN 3a NpefocTaBrieHne MyHULMNansHOW
ycnyru, NpoBepsieT npeacTaBrieHHoe 3asBrieHne U npunaraemble K HeMy AOKYMEeHTbl Ha
HanMyne OCHOBaHUSA AN1s OTKa3a B npuemMe LOKYMEHTOB, NPpegyCMOTPEHHOrO NMyHKTOM 35



HacToswero AOAMWHUCTPATUBHOIO pernameHTa, a Takke OCYLLEeCTBMSEeT CBEepKy KOnun
npencTaBneHHbIX JOKYMEHTOB C UX OpUrnHanamu.

83. [lpn ycTaHOBMEHUN OCHOBaHWA AN OTkasa B MNpueme [JOKYMEHTOB,
npegycMOTpeHHoro nyHkTom 35 Hactoswero AAMWHUCTPATUBHOIO  perfiameHTa,
cneuvanuct Otgena, OTBETCTBEHHbIM 3a NpefocTaBfieHMe MYHULMNArbHOW YCNyri,
BO3BpalLLlaeT 3asaBUTENIO NpeacTaBleHHble JOKYMEHTbI C YkadaHWeM NpuUYnH Bo3spaTa.

84. B cnyyae OTCYyTCTBUA OCHOBaHWA AS1I9 OTKasa B MNpuemMe [JOKYMEHTOB,
npegycMOTpeHHoro nyHkTom 35 Hactoswero AAMWHUCTPATUBHOIO  perfiamMeHTa,
cneumanuct Otgena, OTBETCTBEHHbIM 3a NpefocTaBfieHMe MYHULMNArbHOW YCNyri,
OCYLLEeCTBNAEeT CBEepKy KOMuM npeacTaBreHHbIX [OOKYMEHTOB C WX opurMHanamm wu
nepefaet 3asiBNeHWe W npunaraemble K Hemy [OKYMEHTbl Ha permcrtpauyioo B
YnpasneHue genamv AgMUHUCTpaUnmn ropoackoro okpyra CTpexesou.

85. Cneumanuct Ynpaenenua pgenamv AOMUHUCTPaAUUW TFOPOACKOrO OKpyra
CTpexeBoun, OTBETCTBEHHbIN 3@ perucTpauuio 3asdBfneHus, ocyuecTBnaeT perncrpaumio
3a8BNeHns O npeaoCcTaBneHuM MyHUUMNanbHOW YCryrm W npunaraemblX K Hemy
OOKYMEHTOB He Mo3fHee criegyowero AHA nocTynneHna B AQMUHUCTpaLMIO roOpoaCcKoro
okpyra CtpexeBon.

86. [lpomomxkutenbHocTb W (UNKM)  MakCUmaribHbIA  CPOK  BbINOSTHEHUS
aAMWUHNCTPaTUBHOIO AENCTBMSA MO NPUEMY W perucTpauumn 3asiBrieHUs 1 npunaraembix K
HEeMY JOKYMEHTOB He [JOSMKHbI NpeBbIWaTh NATHaALaT MUHYT.

87. [llocne peructpauun, He no3gHee [HA perucTpaumu, 3asiBneHne u
npunaraemble K HeMy OOKYMeHTbl HanpasnsiTca Mapy ropogckoro okpyra CTtpexeBou
ansa sBusnposaHus. [locne Bu3npoBaHus, He No3aHee criegyroulero pabovero AHA co AHA
permctpauuu, 3asiBrieHne U [JOKYMeHTbl Hanpasngawtca B OTgen cneuywanucry,
OTBETCTBEHHOMY 3a NpeJoCTaBfeHne MyHUUMNanbHON yCnyru.

88. PesynbtaToM agMMHUCTpPATUMBHOW npoueaypbl  ABNAeTcs  npueMm  u
perncTpauus 3asiBreHusl, ¢ NPUNOXeHHbIMU K HEMY OKYMEHTaMMU.

89. MakcumarnbHbI CPOK BbIMNONMHEHUS aAMUHUCTPATMBHOM npouedypbl  He
OOJSDKEH npeBblwaTh Tpex pabounx AHen ¢ AaTbl NOCTYNNEeHNS 3asBreHus.

Pervctpauus TpyaoBbIX JOFOBOPOB M (haKTOB NpeKpalleHnst TpyaoBbIX
[I0roBOpOB paboTHUKOB ¢ paboToaatensamMu - U3NYECKUMIN NLamMn, He ABNSILLUMAUCSA
NHAMBUAOYaNbHbIMW NPeAnpUHUMaTENSMN

90. OcHoBaHMeM Hayana BbIMOMHEHUS [OaHHOW npoueaypbl aBnsaeTcs
NoCTynfieHne npoweawero perncTpauuio  3asiBfieHUss U npunaraembix K Hemy
OOKYMEHTOB Ha  peructpaumio  cneumanucty Otgena, OTBETCTBEHHOMY  3a
npegocTaBneHne MyHMUMnansHOW yCnyri.

91. Cneunanuct OTgena, OTBETCTBEHHbLIN 3a NpefocTaBrieHne MyHULMNanbHOM
yCnyru, peructpypyet TpydoBOM AoroBop NmMbo  hakT npekpawieHns TpyaoBOro
Aorosopa nytem:

- NpPOCTaBNeHWsa 3anncu O perncTpauum TpyadoBoro pgorosopa nnbo dakta
npekpaLleHnsa TpyaoBOro 4OroBopa B XypHare yBeJOMUTESNTbHOW perncTpaumm TpygoBbIX
AOoroBopoB M (pakToB  MNpeKkpaweHus  TpydoBbiX  [AOroBopoB  paboTHMKOB C
paboTogatenamm — @U3MYECKUMM NMUaMWU, He SABNAWMMUCA WUHAUBUAYaANbHBIMA
npegnpuHumatenaMm no ¢opMe, yKasaHHOW B MPUIIOXKeHMn 5 K HacToswemy
AOMWHUCTPaATUBHOMY perfamMeHTy;

- NPOCTaBfiEHUs1 pPEerucTpaumoHHOro Homepa, pAaTbl perucrpauuu, LWTamna,
nognucnm ¢ pacwudpoBkon amunmum 1M nHMuuanos  cneuuanucta  Otgena,
OTBETCTBEHHOrO 3a NpefocTaBneHne MyHUUMNanbHOW YCIyru, Ha KaXaoM 3K3emnnsape
TpyooBOM fioroBopa (B cnyyae nogadu 3asiBfieHNsa O NpekpalleHnun TpygoBoro Jorosopa
- Ha €ANHCTBEHHOM 3K3eMnnspe TpygoBOro 4orosopa).

92. MakcumManbHbIM CPOK NPOXOXAEHUS aAMUHUCTPATUBHOM npoLeaypbl HE MOXeT



npeBbIllaTh ABYX pabounx AHEN.
93. PesynbtaTtoM agMUHUCTPaATMBHOM npoueaypbl SBRASIETCS  perMctpaums
TPYOoBOro fioroBopa nNubo dhakTa npekpalleHns TpyaoBoro 4orosopa.

HanpaBneHue (Bblgaya) 3asiBUTENIO pe3dynbTaTta NPeAoCTaBNeHnss MyHULMNanbHOWM
ycnyrm

94. OcHoBaHMeM [ONA Havana agMWHUCTPATUBHOW npoueaypbl  ABNSieTcs
perncTpauusa TpygoBoro gorosopa nvmbo hakta npekpalieHnsa TpygoBoro orosopa.

95. Cnocob HanpaBneHus (Bblgaun) 3asBUTENO0 pesyfbTaTa NpeaocTaBneHuns
MYHMLMMNANbHOW YCNyru OCyLeCTBNAETCA OQHUM U3 cneayroLwmnx cnocobos:

1) npu nu4Hom obpaleHnn B Otaen (Ha BymaxkHoM HocuTene);

2) nocpenCcTBOM MOYTOBOrO OTMNPaBfEHUs Ha agpec 3asBUTENs, YKasaHHbli B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) nocpencTBOM 3IEKTPOHHOM MOYThbl B afpec, YKasaHHbI B 3asiBIIEHUN (CKaH-
Konus);

4) npu nn4yHom obparieHnn B MOLL (Mpyn HanmMyum 3akno4eHHOro cornatueHmust) (Ha
BymMaxxHOM HocuTene).

96. Cneumnanuct Otgena, OTBETCTBEHHbIN 3a npeaocTaBreHne MyHULUMNnanbHOM
ycrnyrn, yBegoMnseT B CPOK 3asaBuUTend no tenedoHy (B COOTBETCTBUU C KOHTAKTHOW
MHopMaUuen, ykazaHHON B 3adBfIEHUN O NpefoCTaBfiEHUM MYHULUNANbHOW YCnyru) o
BO3MOXHOCTU MOMyYUTb pes3ynbTaT MpeaocTaBneHna MyHUUUNanbHOW ycnyrm u
Ha3HavaeT gaTty n Bpems Ans Bblgayun JOKYMEHTOB. [1pu nnyHoM obpalleHumn 3assutens
3a rnonyyeHnemMm pesynbTata npeaocTtaBrleHnd MyHUUUNanbHOW YCryru cneynanmct
Otoena, OTBETCTBEHHbIN 3a MpefoCcTaBfleHue MyHuUMNanbHOW YCrnyru, nposepsieT
OOKYMEHTbI, YAOCTOBEPSOLNE NMNYHOCTb, U AOKYMEHTbI, NoATBEPXJatoLme nosIHOMOYnS
npegcrasutena  3agsutend. [lpym  nonyvyeHun  pesynbtata  npegocTaBrieHuns
MYHUUMNANbHOM YCNyru 3asBUTENlb pPacnuUCbiBAaeTCA B XXypHarne YyBeOOMUTENbHOM
pernctpauuun TpyaoBbIX JOrOBOPOB.

97. lNpun xenaHun 3asBUTENSA, BblpaXXEHHOMY B 3asiBfieHMM O NpeaoCcTaBlieHUun
MYHUUMNANbHOW YCryru, Nony4nTb pesynbTaT npefocTaBfieHUs MyHUUMNAansHOW ycnyru
novyTtoBOM CBA3blD, cneuvanuct OTaena, OTBETCTBEHHbIM 3a NpefgocTaBrieHune
MYHUUMNANbHOW YCryrn, HanpaenseT pesynbTaT npefocTaBfieHns MyHUuunanbHOU
yCIyrm NOYTOBOW CBA3bIO C YBEAOMIIEHNEM O BPYyHEHUN.

98. MakcumanbHbIM CPOK OCYLLECTBMEHUS agMUHUCTPaTUBHOW npoueaypbl He
MOXET npeBblwaTh OAHOro paboyero AHs.

98.1. BO3MOXHOCTb OLEHUTb [OOCTYMHOCTb M KayeCTBO MYyHMLMNANbLHOW YCNyru
nocpegctsom EguHoro noptana rocygapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr  (cpyHKunin)
OTCYTCTBYET.

99. PesynbTaToM agMUMHUCTPATMBHOM nNpoueaypbl SABNAETCHA HanpasrieHue
(Bpy4YeHue) 3asBUTEN0 COOTBETCTBEHHO:

- 2-X 3K3eMnnsApoB TPYAOBOro oroBopa C OTMETKOM O peructpauum dakra ero
3aKIoYeHus;

- 3K3emMnnsapa TPya4oBOro JOrosopa C OTMETKOM O ero npekpalleHnu.

IV. TMopsanok u ¢popMbl KOHTPONA 3a UCMOJSIHEHUEM aAMUHUCTPATUBHOIO
pernameHTa

nOpﬂﬂ,OK OCYyLLEeCTBIIEHUA TEKYLLEro KOHTPOJA 3a cobnoaeHnemM 1 NCNOSTHEHNEM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMU NULAMU NONOXEHUN AAMUHUCTPATUBHOIO pernamMmeHTa
N NHbIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBTMBatOLWKNX Tpe6OBaHVIFI K
npenocraBneHunto MyHVILI,VII'IEU'IbHOVI YyCInyru, a Takke rnpuHATUNEM MMun pemeHvu7|



100. TeKywmin KOHTPONb 3a CObGMOAEHNEM W UCMOMHEHWEM  MOMOXEHUN
AOMUHUCTPATUBHOINO  perfamMeHTa U WHbIX  HOPMAaTUBHLIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawwWwmx TpeboBaHMss K NpPedoCTaBfEHUId  MYHUUMNANbHOW  YCIyru,
ocyliecTBndaeTcs HavanbHukom OTaena.

101. [MopsgoK OCYLECTBMEHUS TEKYLLEro KOHTPONs 3a cobniogeHnem U
NCNONHEHNEM OTBETCTBEHHbLIMMU OOIMKHOCTHbIMM nuuamm NOJIOXXEHUN
AOMWHUCTPATUBHOIO  perfnaMeHtTa W WHbIX  HOPMAaTMBHLIX  MNPaBOBLIX  aKTOB,
yCTaHaBnmBawwmux TpeboBaHns K NpeaoCcTaBneHnio MyHULMNAnbHOM YCRyrn, a Takke
NPUHATMEM MMM  peLleHWW,  OCyLWecTBsgeTca B nopagke,  YCTaHOBIEHHOM
noctaHosneHnemMm AgMmuHucTpauum ropogckoro okpyra Ctpexesoun ot 02.04.2014 Ne 247
«O6 vytBepxaeHun [lopsigka OCYLECTBNEHUS KOHTPONs MOSIHOTbI W KavecTBa
npeaoCcTaBNeHNa MyHULUMNANbHbIX YCNYr U COBMIOAEHNS NONOXEHUA aAMUHUCTPATUBHbIX
pernaMmeHToB MNpenoCTaBneHnss MyHuUMNanbHbIX YCIyr Ha TeppuTopuu TrOpOACKOro
okpyra CtpexeBon».

nOpH,EI,OK n Nepnogn4HOCTb OCyLLUECTBI1EHUA NITaHOBbLIX N BHEMITAHOBbLIX NMPOBEPOK
NONMHOTbI U Ka4eCTBa npeaocTaBlieHnsA MyHVILI,VII'IEU'IbHOVI yCIyru, B TOM 4HucCre nopaaok un
(*)OprI KOHTpPOIA 3a NOSTHOTOW M Ka4YeCTBOM npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru

102. KoHTponb 3a MOMHOTOM M KayeCcTBOM MpefoCTaBfieHUs MyHUUMMNAnNbHOW
yCryru ocyLecTensieTcs B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHunsa xanob 3asisutenen Ha gencreus (6e3gencrTene) OOMKHOCTHbIX
nuy, AgMUHUCTpauumn ropoackoro okpyra CTpexeBoW, MyHUUMNASbHbIX CryXaLlumx,
OTBETCTBEHHbIX 3a NpefoCTaBNeHne MyHUUMNanbLHON YCIyri.

103. B uensax OCYyLWEeCTBNEHUA KOHTPOMA 3a [MOSHOTOM U KayeCTBOM
npenocTaBneHnss MyHULMNanbHOW YCRyrM nNPOBOASATCA MfaHOBble W  BHEMMaHOBblE
npoBepkn. [lopsagok ©M  NepuoaudHOCTb  OCYLLECTBNEHUS  MMaHOBbIX  MPOBEPOK
yCTaHaBnmBaeTcs nraHoMm pabotbl AAMUHUCTpauumM ropoackoro okpyra Ctpexesomn. Mpu
NpoBEPKE pacCcMaTpmBalOTCs BCe BOMPOCLI, CBs3aHHble C nNpegocTaBneHNEM
MYHUUMNANbHOW yCnyrn (KOMMSEKCHbIE NPOBEPKN), UMW OTAESNbHbIN BONPOC, CBA3AHHbIV
C npefocTaBreHVEM MyHUUMNANbHOW Yycrnyru (TemaTtudeckue nposepku). [lpoBepka
TaKKe MOXeT NPOBOAUTLCS NO KOHKPETHON Xanobe 3asBuTens.

104. BHennaHoBble MNPOBEPKM NPOBOAATCA B CBA3W C MPOBEPKOM YCTpaHEeHUs
paHee BbISIBMEHHbLIX HapylleHun AAMUHUCTPATUBHOIO perfiameHTa, a Takke B crydvae
nonyyeHns >anob 3asButene Ha penctBusa (6es3gencTBue) OOIMKHOCTHbIX nuvy
AoMnHuUcTpaummn ropogckoro okpyra Ctpexeson, Otaena, MyHULMNANbHbIX Cry>KaLlmX.

105. PesynbTatbl NpoBepkn O(OpMMAOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBaOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHWIO.

OTBETCTBEHHOCTb AOMKHOCTHBIX MWL, OpraHa, NpeaoCTaBnAoLWero MyHUUUNansHyo
ycnyry, 3a pewweHunsa n gencrensa (6esgencraeme), npuHMMaemMble (OCyLecTBAsIEMbIE) UMK
B X04€e NpefocTaBreHns MyHULUMNAnbHON YCNyru

106. Mo pesynbTatamMm NpoBeLeHHbIX MPOBEPOK, B Criyvyae BbIABNEHUS HapyLUEHUN
cobnogeHnst NonoXxeHnn AOMUHUCTPATMBHOIO perfiameHTa, BMHOBHbIE AOJTMKHOCTHbIE
nmua  AOMUHUCTpauuu  ropoackoro  okpyra CTpexeBOoW HecyT nepcOHanbHyH
OTBETCTBEHHOCTb 3a pelleHns u gencteusa (6esgencreme), npMHMMaemble B XoAe
npegocTaBneHns MyHULMNansHOM yCnyru.

107. [llepcoHanbHasi OTBETCTBEHHOCTb [AOJMKHOCTHbIX §nuu  AMUHUCTpaUNK
ropogckoro okpyra CTpexeBoM 3akpennseTcsd B [OO/MKHOCTHbIX WHCTPYKUMSX B
CoOTBETCTBMM C TpeboBaHMaAMM 3akoHogaTenbcTBa Poccunckon degepaumm wn
3akoHogartenbcTBa TomMmckon obnacTtu.



MonoxeHus, xapakTepuaytoLwmne TpeboBaHus
K NOpsiaKy U dhopmam KOHTPONS 3a NpeAoCTaBneHneM MyHULMNanbHOW yCnyru,
B TOM YMCIe CO CTOPOHbI FpaxaaH, MX o6beanuHeHuii 1 opraHnsauui

108. KoHTposnb 3a npegoctaBrieHMeM MyHUUUNANbHOM yCiyru, B TOM 4uCrie co
CTOPOHbI rpaxaaH, ux obbeAnHEeHW U OpraHu3auun, OCyLLeCTBNSEeTCA MOCPeaCcTBOM
nybnvkauun cBeaeHnn o AeaTenbHOCTM AOMUHUCTPaLMN ropoackoro okpyra CtpexeBon
npy  npegocTaBneHuM  MyHUUMNAnbHOW  yCryrn, MOMydeHUs  rpaxgaHamu,  Ux
06begMHEHNAMM N OpraHM3aunsIMN akTyarbHOW, NOSTHON U AOCTOBEPHOW MHpopMauumn o
nopsiake npefdocTaBneHuss MyHuUMnanbHOW Yycnyrm un obecrnedyeHuss BO3MOXHOCTU
pocygebHoro (BHecyaebHOro) paccMoTpeHus xanob.

V. HocynebHbIn (BHECYyAeOHbIN) NOPAAOK 06XKanoBaHUA peLleHUA U [eNCTBUN
(6be3pencTBUSA) OpraHa MeCTHOro camoynpaBreHus, NpeaocTaBnAOLEero
MYHULMNANbHYIO YCNYry, a TakKe ero Ao/MKHOCTHbIX UL, MyHMLMNaNbHbIX
cnyXxawmx

109. Pewenna wn pencteua (6esgencteus) OpraHa, npenoCcTaBnslOLEro
MYHMUMNANbHYKO Yycnyry, MoryT ObiTb oOOGXanoBaHbl B Mopsgke, NpeaycMOTPEHHOM
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHuM3auum npegocTtaBrieHns
roCcy4apCTBEHHbIX U MyHULMNANBbHbBIX YCAYr».

110. XKanoba Ha gencteusa (6e3gencrTene) MyHuumnanbHblix cnyxawmx OTtaena,
OOIMKHOCTHLIX Ny Otgena, a Takke Ha MNpPUMHMMAeMble UMW peLlleHust  npu
npenocTaBneHnM MyHMUMNAnNbHOW YCyrn MOXeT ObiTb HanpaBneHa:

HavanbHuKy OTgena - npu obxanoBaHun aencTeun (6e3gencTBms) JOSMKHOCTHBIX
nmy, OTgena, a  Takke MPUHUMaeMblX UMK pelleHnin npu  npegocTtaBneHun
MYHMLMNANbHON yCNyru;

Mapy ropoackoro okpyra CTtpexeBon - npu obxanoBaHUU pelleHnin N 4encTBUN
(6bespencteus) OTgena, HadanbHuka OTgena npyv NpegocTaBfieHUU MyHULMNANbHON
ycnyru.



Mpunoxexwue 1

K AOMUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHNa MyHUUMNANbHON YCryru
«Pernctpaums TpygoBbIX [OOrOBOPOB U
hakToB NnpekpaLleHns TPYAOBbIX
[oroBopoB paboTHMKOB C paboTtogarensmm
- bM3nYeCcKNMM NMuamMm, He SABNSLWLMMUCA
NHOMBUAYANbHLIMU NpeanpUHMMaTENsIMmn»

CnpaBoy4Hasi MHpopMaLms O MecTe HaxoXaeHus, rpaduke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax aNeKTPOHHOM NOYTbl OPraHoB, NPEAOCTaBNSOWMX MyHULUNANbHYO
YCNyry, UX CTPYKTYPHbIX NoAapasaeneHnii, y4acTByoWmMX B NpeaocTaBneHnm
MYHULUMNANbHOW yCcnyriu

1. AoMUHUCTpauusa ropoackoro okpyra CtpexeBon.

Mecto HaxoxgeHus AgMUHUCTpauum ropoackoro okpyra CTpexeBowu: r.
CtpexesoMu, ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon:

MoHepenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
BTopHuk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoAackoro okpyra CTpexeBon:

lMoHeaenbHuK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
YeTtBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OeHb

MoutoBbIN agpec AgMuHMCTpauum ropoackoro okpyra CrpexeBon: 636780,
Tomckasa obnacTtb, ropogckon okpyr CtpexesoMu, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.



OdmumaneHbin cant AgMUHUCTPaLMM ropoackoro okpyra CTpexeBon B cCeTu
WHTepHeT: http://admstri.tomsk.ru.

AOpec anekTpoHHOM MNoYTbl AOMMHUCTpaUUK ropoackoro okpyra CrtpexeBon B
cetn VInTepHeT: office@admstrj.tomsk.ru.

2. OTtgen coumansbHOW NONUTUKU AOMUHUCTpaLMK ropoackoro okpyra CTpexxeBomn.

MecTo HaxoxgeHust otaena counanbHOW NONUTUKM AOMUHUCTPaUUKM rOPOACKOro
okpyra Ctpexeson: r.CtpexeBon, ynuua EpmakoBa, 46a, 2 atax kabuHet Ne 29.

Npadmk paboTbl oTAena coumanbHOW MNOMUTUKM AAMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBoWn:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepbisa
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepniea
YeTBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OEHb.

paduk nNpuema saaBuTenen B oTaene coumarbHOW NOAUTUKM AOMUHUCTpaUUK
ropofckoro okpyra CTpexeBoWu:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepniea
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OEHb.

MouToBBLIN agpec oTaena couuanbHOW MNONUTUKM AAMUHUCTPAUUN TOPOACKOro
okpyra CtpexeBon: 636780, Tomckaa obnactb, ropoackon okpyr CTpexeBown, ynuua
EpmakoBa, 46a.

KoHTakTHble TenedoHbl: 8 (38259) 5-22-23, 5-77-58.

OduumanbHbIi canT oTaena counanbHON NONUTUKM AOMUHUCTPaLMN rOPOACKOro
okpyra CtpexeBon B cet NHTepHeT: http://admstrj.tomsk.ru.

Agpec 9nekTpoHHOM noYTbl OTAena couuarnbHOW NOMUTUKNM AMUHUCTPaUNK
ropogckoro okpyra CtpexeBou B ceTn MIHTepHeT: Nepomnyacshaya@admstrj.tomsk.ru
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Mpunoxexwue 2

K AOMUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHNa MyHUUMNANbHON YCryru
«Pernctpaums TpygoBbIX [OOrOBOPOB U
hakToB NnpekpaLleHns TPYAOBbIX
[oroBopoB paboTHMKOB C paboTtogarensmm
- bM3nYeCcKNMM NMuamMm, He SABNSLWLMMUCA
NHOMBUAYANbHLIMU NpeanpUHMMaTENsIMmn»

HavanbHuKy oTaena counansHow
NONNTUKN AOMUHUCTPaLIMN rOPOACKOrO
okpyra CtpexxeBomn

oT

®.1.0. paboTogarens
Ten.

3asiBneHune o perucTpauumn TpyaoBoro Aorosopa paboTHUKa ¢ paboToaaTenem -
PM3NYECKUM NULIOM, HE ABMALLIMMCA UHONBUAYaNbHLIM NpeanpuHUMaTenem

B cooTtBeTcTBUM co cT. 303 Tpynosoro kogekca Poccunckon degepaumm npoily
OCYLLEeCTBUTb perucTpaumio Tpy4oBOro OroBopa, 3akmo4eHHOro Mexay

(®.1.0. paboTHuka, agpec, nacnopTHble AaHHble paboTHMKa)*

n
(@.1.0. pabotopartens, agpec, nacnopTHble AaHHble paboTogaTens)*

Cpok peuctBua  TpygoBoro  goroeopa: C o « » 20 r. no

« » 20 r.

CeefgeHus, cogepxawmeca B 3asiBMEHMM, OOCTOBEPHbI, COAEpXaHue TpyAoBOro
A0roBopa CooTBeTCTBYET TpeboBaHMsAM 3akoHogaTenbcTBa Poccuinckon ®egepauunu.
Cnocob pgoctaBku pesynbTtaTta NpeaoCcTaBeHnss MyHMUMNanbHOW ycnyrn (ykasaTb):

(no noyTe/ NN4HO)*
K 3aaBneHuo npunarato:

1. TpynoBown JOroBop B 2-X 3K3eMnnspax.

2. Konuu JoKyMeHTOB, yOOCTOBEPSAOLWMX NMMYHOCTL 3asaBuTens (pabotogatens/ero

npegcraBuTens) n paboTHuKa.

3. [osepeHHOCTb NpeacTaBuTens pabotogarens (Npu nogayvn 3assneHns

npeacTaBUTeENEM).

B cootBetctBUM Cc DdepepanbHbiM 3akoHOM Ne 152-03 ot 27.07.2006 «O
nepcoHanbHbIX AaHHbIX» NOATBEPXOAK CBOe cornacve (Hecornacue, oTkas) Ha
06paboTKy MOMX NepcoHanbHbIX AaHHbIX. (HeHyxHoe
3a4YEepKHYTb)

(noanuck 3asBuTens)
(nata nogayv 3asBneHus)
Mposepun(a):



Cneumnanuct




MpunoxeHne 3 K ADMUHUCTPATUBHOMY peErfiaMeHTy
npefocTaBfeHns MyHMumMnansHom ycnyrm «Permctpaums
TPYAOBbLIX AOrOBOPOB 1 (PaKTOB NpeKpaLleHNa TPyaoBbIX
aoroBopoB paboTHMKOB ¢ paboTogatenamm - U3NYECKUMMU
nmuamu, He ABASIOWMMUCA UHAUBUAYANbHBIMA
npegnpuHUMaTensMmn»

HavanbHuKy oTaena couunansHow
NONUTUKN AOMUHUCTPALIMN rOPOACKOrO
okpyra CtpexxeBomn

oT

.1.0.
paboTtogatens/paboTHMKa
Ten.

3asiBreHve o perncTpauumn dakta npekpalleHnst TpyaAoBoro 4oroBopa paboTHMKa
¢ pabotoaatenem - PU3NYECKUM NNLIOM, HE SBMSIOLLMMCS UHAMBUAYaTbHbIM
npeanpuHUMaTenem

B cootBeTcTBUM co cT. 307 TpynoBoro kogekca Poccunckon degepaummn npoLuy
OCYLLECTBUTb perucTpaumto dpakta npekpawieHns TpyaoBOro [AoroBopa, 3aKYeHHOro

Mexay

(®.1.0. paboTHuka, agpec, nacrnopTHble AaHHblE pabOTHMKA)

(@.1.0. pabotopartens, agpec, nacnopTHble AaHHble paboToaaTens)
no crefyowmmMm OCHOBaHUSIM:

(ykasblBaeTcs B criydae nogayun 3assneHmst paboTHuKom/
npeactasutensa paboTHuka)*
Cpok penctBna TpyaoBOro pJoroeopa: C  « » 20 r. no
« » 20 r.
CeegeHus, cogepxawmecs B 3asiBNeHUKU, JOCTOBEPHBI.

Cnocob goctaBku pesynbTaTa NnpeaocTaBneHns MyHuLmnansHon ycnyrm (ykasatb):
(no noyte/ NNYHO)

K 3aaBneHuo npunarato:

1. TpygoBon goroesop B 1-M ak3emnnspe.

2. [oBepeHHOCTb npeacTaButena pabotHuka/ pabotogatens (nNpy nogadve

3asBnNeHns npeacraBuTenem).

3. NHble

OOKYMEHTBbI:

B cootBetctBUM Cc DdepepanbHbiM 3akoHOM Ne 152-®3 ot 27.07.2006 «O

nepcoHanbHblX AdaHHbIX» NOATBEPXOal CBOe cornacve (Hecornacve, 0oTkas) Ha
06paboTKy MOMX NepcoHanbHbIX AaHHbIX. (HeHyxHoe
3a4YEepKHYTb)

(noanuckb 3asBuTens)

(BaTta nogayun 3aaBneHus)



MNpunoxeHwne 4

K AOMUHUCTpPaTUBHOMY pernameHTy
nNpenoCcTaBnNeHns MyHULMNANbHON  yCryru
«Pernctpaums TpygoBbIX [OOrOBOPOB U
dakToB npekpaLleHns TPYLOBbIX
A0roBopoB paboTHMKOB C paboTogaTensamu
- bM3nYeCKNMM NLaMKn, He SABMSOLWLMMUCA
NHOMBUAYaANbHLIMW NpeanpuHUMaTensIMmn»

Brok-cxeMa npegocTaBneHns MyHUUMNanbHOW yCryrm
«Perncrtpaums TpyaoBbIX 4OrOBOPOB 1 0aKTOB NpekpalleHnss TpyaoBbiX 40OrOBOPOB
paboTHMKOB ¢ paboTogatensmMm - U3NYECKUMU NULLAMM, He SBRSIIOLLUMACS
NHAMBUAYanbHbIMY NPeanpUHUMaTENAMN

aneM n perncTpauna 3adBiieHNA N NPUITOXKEHHbIX K HEMY NOKYMEHTOB, HeobxoanMbIX
anga npenoctaBlieHnA MyHI/ILI,VII'IaJ'IbHOI7I ycnyrmm

(3 paboumnx gHs)
v

Pervnctpauus TpyaoBoro AoroBopa nvbo dakTa npekpalleHns TpyaoBoro Aoroeopa

(2 paboumnx gHs)
v

HanpasneHue (Bblgaya) 3asaBuUTento pesynstarta npegocTaBreHns
MyHUumnanbHoun ycnyru (1 paboynii aeHb)




MNpunoxeHune 5

K AOMWHUCTPATUBHOMY pernameHTy
NPegoCTaBnNeHNss  MyHULMNANbHOM  yCryru
«Pernctpaums TpyooBbiX OOrOBOPOB M (haKTOB
npekpaLLeHns TPY4OBbIX  OOrOBOPOB
paboTHMkoB ¢  paboTtogaTenamu -
dusmyeckuMn  nuuaMn, He  ABMSOLWMMUCS
NHAMBUAYaNbHbIMY NPeanpUHUMaTENAMMN

dopma xypHarna yBeAoOMUTENbHOWM perncrpaumm TpyaoBbiX 40roOBOPOB
1 bakToB NpekpaLLeHust TPYAOBbIX 4OFOBOPOB paboOTHMKOB C paboToaaTensiMm
- PU3NYECKUMU NLLAMU, HE SBRSIIOUMUCS MHAMBUAYANbHbIMY NpeanpuHMMaTensiMm

Ne n/n [aTa o.MN.0. o.1N.0. o.1N.0. [ata [ata [ata MNoanucek Moanucek
pernctpad, | 3aasutens [pabotogate| paboTHUKA | BCTYNNEHUS | UBMEHEHUIN | NpekpaLlle cneumanmucra, 3aaBuTend o

nm ns B cuny | (4onosiHeHumn HUS OTBETCTBEHHOIO 3a nosny4yeHum

3aaBneHns TPy4oBOro | ) TPy4OBOro | TPYAOBOro| npepocTaBrieHme TPyaoBoOro

aoroeopa Aorosopa | AoroBopa*|  MyHuUMNansHOM aorosopa

ycnyru
1 2 3 4 5 6 7 8 9 10
* * *

* - nons, NOAnexawue 3arnofiHeHW0 B Crydae peructpaumm dakta npekpalleHus TPyAOBOro A0roBopa, 3akmio4YeHHOro paboTHUKOM C
paboTogatenem — U3NYEeCKUM NULIOM, He ABRSIOWMMCS MHAMBUAYaNbHbLIM NpearnpuHumaTtenem
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