lMoctaHoBneHne AgmuHuctpauum ropoackoro okpyra Ctpexeson oT 03.09.2015 Ne620
«O06 yTBEpPXXAeHUM AOMUHUCTPATMBHOIO pernameHTa npeaocTaBrieHnss MyHULMNanbHOM
ycnyrm «Pernctpauunsa TpyaoBbixX 4OrOBOPOB U haKTOB NpeKpaLlleHnsa TpyaoBbIX
A0roBopoB paboTHMKOB C pabotogatensiMmn - U3NYECKMMIN NULAMU, HE SBNSAIOLLMMUCS
NHONBMAYaNbHBIMU NPENPUHUMATENAMMUY
(B pegakumm ot 13.05.2016 Ne369, ot 29.12.2016 Ne1030)

B cootBetctBun co ctateammn 303, 307 Tpygosoro kopgekca Poccumnckon
depepaunn, depepanbHboiMm 3akoHoM oT 27.07.2010 Ne 210-&3 «O6 opraHusaumm
npenocTaBneHns rocy4apCTBEHHbIX U MyHMUMNASbHBIX YCIYr», Ha OCHOBAHWW NyHKTa 27
yacTtu 2 ctaTbk 48 YctaBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauMTe AOMUHUCTPATUBHBIA perfiaMmeHT npeaocTtaBneHna MyHULMnansHom
ycnyrm  «Peructpauma TpyaoBbiX AOrOBOPOB UM (PAKTOB MpeKpalleHna  TpyAoBbIX
A0roBopoB paboOTHUKOB C paboTogaTtensamum - U3NYECKUMN NMLaMn, He ABMSHOLWUMUCA
NHAnBMAYanbHbIMU NPeanpUHUMATENSAMMU» COrMacHO NPUNOXKEHUIO.

2. lNMpusHaTb yTpaTUBLLUMMW CUIy MOCTAHOBNEHUS ALMWHUCTPAUUM FOPOLCKOro
okpyra CtpexeBon:

- oT 02.05.2012 Ne 288 «O6 yTtBepxoeHUn AOMUHUCTPATMBHOIO perrameHTa
npegocTaBneHns MyHuumnanbHon  ycnyrm  «OpraHusauus n nposeaeHve
yBEOMUTENBHOW perncTpaumm TPyAOBbIX LOrOBOPOB, 3akntovaemblx paboTHukamu C
paboTogatenamMm — @U3MYECKUMM NMLaMW, He HABASWMMUCA WHAMBUMAYaNbHbIMU
npegnpuHUMaTens Mn» »;

- oT 26.06.2012 Ne 423 «O BHeECEHMM WU3MEHEHMA B MOCTAHOBIEHME
AgmMmnHncTpaummn ropogckoro okpyra Ctpexeson ot 02.05.2012 Ne 288».

3. HacTosiwee nocTtaHOBEHME NOANEXNT pasMeLLeHN0 Ha odomumanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieH1si ropoackoro okpyra CTpexxeBown.

4. KoHTporb 3a WCMOSIHEHMEM HAaCTOSALWEro MOCTAaHOBIIEHMS BO3MOXUTb Ha
3amectutena Mopa ropogckoro okpyra CTpexeBoW Mo coumaribHOW MOMnTUKe
CanmuHa B.B.

Map ropoackoro okpyra B.M. XapaxopwuH



MpunoxeHwne

YTBEP>XOEH
NOCTaHOBMNEHNEM
AOMWHUCTPaUNN rOPOACKOTO
okpyra CtpexeBon

o1 03.09.2015 Ne 620

(B pepakuum ot 13.05.2016
Ne369, o1 29.12.2016 Ne1030)

AOMUHUCTPATUBHbLIW PEFMAMEHT
npegocTaBneHnsa MyHUUMnanbHou ycnyrm «Pernctpauusi TpyaoBbIX JOrOBOPOB U
dakTOB NpeKkpalleHusi TPyAOBbIX 4OrOBOPOB PaboTHMKOB ¢ paboTogaTensiMu -
dumsnyeckumm nuuamMm, He ABNALWMUMUCA UHAMBUAYANbHbIMU
npeanpMHUMaTENAMMN»

l. O6Lwume nonoxeHus

MpeameT perynupoBaHns agMUHUCTPATUBHOIO perfameHTa
npegocTaBneHns MyHULMNansHOM yCnyrm

1. AOMVHUCTPATMBHLIN pErfiaMmeHT npeaocTaBneHns MyHULMNanbHOW  YCryru
«Pernctpaums TpygooBbIX OOrOBOPOB M (PaKTOB MpekpalleHns TpyaoBbIX OOroBOpPOB
paboTHMKOB C paboTogaTensmm - (u3nyeckKMMM nMuamMu, He  ABNSHLWMMUCS
UHOMBUAYyanbHLIMU NpeanpuHuMaTtenamm» (ganee - AOMUHUCTPATUMBHBLIM perfiaMeHT)
onpeaensieT nopsgok W cTaHAapT NpedocTaBfeHUs MyHUUMNANbHOM YCryrm Mo
pernctpauun TpyaoBbIX AOrOBOPOB WM (PaKTOB MpeKpalleHns  TpyaoBbIX [LOroBOPOB
paboTHMKOB C paboTogaTensmm - (m3nyeckKuMM  nMuamMu, He  SABNSHLWMMUCS
MHOMBUAYaANbHLIMW  NpegnpuHuMaTensaMn (ganee - MyHuuMnanbHaa ycnyra) Ha
Tepputopun ropogckoro okpyra CrtpexeBon, AAMUHUCTpaUMEn TrOpOACKOro OKpyra
CTpexeBou, OOIMKHOCTHLIMU Nuuamu AgMuUHUCTpauMm roponckoro okpyra CrtpexeBon,
nMB0o MyHUUMNANbHBIMU CRYXaLLUMMU.

Kpyr 3assutenen

2. lNpun nogadve 3asBreHMs O perucTpaummM TpygoBOro gorosopa paboTHuKa C
pabotogatenem - U3NYECKMM  NULOM, He SABASAKOWWUMCH  MHAUBUAYaANbHbBIM
npeanpyHuMmaTenem, 3aaBuTensMmn MoryT BbICTynaTb:

- (bnsmyeckoe nuLO, 3aperncTpMpoBaHHOE MO MECTY XUTENbCTBA Ha TeppuUTopumn
MyHMUMNanbHOro obpasoBaHnsa ropoackon okpyr CTpexeBon, He sBnsioLleecs
nHOMBMAOYanbHbIM  MNpeanpyHMMaTenemM W 3aknumBllee TPyaOBOW  OOroBop C
paboTHMKOM (panee — paboTogartens);

- npeactaButenb paboTogatensi, AEUCTBYOWMWA B CWMy  MOSIHOMOYUA,
OCHOBaHHbIX Ha JOBEPEHHOCTU UMW NHbIX 3aKOHHbIX OCHOBAHUSX.

3. lMpn nopadve 3asBneHWss O perucTpaumm dakrta npekpalieHms TpyaoBOro
gorosopa paboTHuka c pabotogatenem - (QU3NYECKUM JIMLOM, He SBMSLWUMCH
NHONBMAYanbHbIM NpeanpuHUMaTeneM, 3asBuTenamm MOryT BbICTyNaTb:

- paboTtogartens;

- npeactaButenb paboTogatensi, AEUCTBYOWMWA B CWMy  MOMIHOMOYUA,
OCHOBaHHbIX Ha JOBEPEHHOCTU UMW NHbBIX 3aKOHHbIX OCHOBAHUSX;

- msmyeckoe nuuo - paboTHuK (manee - paboOTHWUK) B Criyyadx CMepTu
paboTtoaaTens, oTCyTCTBUSA CBeAeHnn 0 mecTe npebbiBaHus pabotogaTens B TeveHue



ABYX MecsileB, a TaKkKe B MHbIX Criyyasx, He NO3BOMSAIOLWMX MPoAoImKaTb TPYyAOBble
OTHOLUEHUS W UCKIOYaloLWMX BO3MOXHOCTb pernctpauum akra rnpekpalleHus
TpyAoBoOro gorosopa paboropaTtenem, npyu ycrnosun perucrpalmm TpygoBoro 4orosopa B
opraHax MeCTHOro camoyrnpaBfneHuss MyHUUUNanbHOro obpasoBaHWUsi FTOPOLACKON OKPYr
CtpexeBou;

- NnpeacTtasuTenb paboTHWKa, AEUCTBYIOLNA B CUITY MOMHOMOYUIA, OCHOBAHHbIX Ha
AOBEPEHHOCTU UITN UHBIX 3aKOHHbIX OCHOBaHUSAX.

TpeboBaHus kK NopsaKYy MHPOPMUPOBAHUS O NPEAOCTaBNEHUN MyHULMMNANbLHOW YCnyru

4. WNHdopmupoBaHue rpaxpgaH o nopsgke npefocTaBlieHns MyHMUunansHOW
ycnyrn obecneumBaeTca LOMMKHOCTHbIMM nvuamn (cneumanuctamv) AZMUHUCTPaLMM
ropogckoro okpyra CTtpexeBon, MHOroyHKUMOHANbLHOIO LeHTpa npeaocTaBreHns
rocyfapCTBEHHbIX N MyHUUMNanbHbIX ycnyr (ganee — M®LL) npy Hanu4mm 3aknio4eHHOoro
cornawleHums.

5. OcHoBHbiMM TpeboBaHMsAMM K WH(OPMUPOBAHMIO TpaxdaH O nopsgke
npenocTaBneHns MyHMUMNanbHON yCrnyrn siBASIOTCA AOCTOBEPHOCTb NpenocTaBnsaeMon
WHOpMaUUK, YEeTKOCTb B WU3NOXEHUN uHOopMaLMK, MOofHOTa M  OnepaTMBHOCTb
NHOPMUPOBaHUSL.

6. Mecto HaxoxaeHua AgMUHUCTpauuK ropoackoro okpyra CTpexeBoun, otaena
coumnanbHOM NOMUTUKM AOMMHUCTPAUUKM ropoackoro okpyra CTpexeBoW, UX MOYTOBbLIN
agpec, oduuManbHblh canT B MHGOPMALMOHHO-TENEKOMMYHUKALUNOHHOMW  CeTn
«UHTepHeT» (nanee — ceTb VIHTEpHET), MHGOpMauusa o rpadukax padboTbl, TeNedOHHbIX
HOMepax W agpecax o9neKkTPOHHOW no4vTbl npeactaeneHbl B [lpunoxeHun 1 K
AOMUHNCTPATUBHOMY perfnamMmeHTy.

7. WHdopmauma o mecte HaxoxgeHus, rpadukax pabotbl AAMUHUCTpaLMM
ropogckoro okpyra CrpexeBon, oTaena coumanbHOW MOoNUTUKM  AMUHUCTpaLMK
ropogckoro okpyra CTpexeBoW, O nopsgke NpefocTaBneHus MyHUUMNanbHOW YCnyru
pa3mMellaeTcsa Ha ouumnanbHOM canTe OpraHoOB MECTHOrO camMoynpaBneHust ropoLCcKoro
okpyra CrtpexeBon B cetm WHTepHeT, B egepanbHOM rocygapCTBEHHOW
NHJOPMAaLUNOHHON cucTeMe «EOWHBLIM nopTan rocyaapCTBEHHbLIX UM MYHUUMUNANbHbIX
ycnyr (dpyHKUumM)» (ganee — EAnHBIM nopTan rocyaapCTBEHHbIX N MyHUUUNANbHBIX YCNyr
(dbyHKUMR)), a Takke NpeocTaBnNAeTcs No TenegoHy U ANEKTPOHHOM NoyTe.

8. Ha odwmuynanbHOM canTe opraHOB MECTHOro CaMoynpaBIieHUs FOpOLCKOro
okpyra CtpexeBon B ceT VIHTepHET pa3smeLLaeTcs cregyowas nHpopmaums:

1) HanmeHoBaHMEe U MoYTOBblEe agpeca AOMUHUCTpPaUMW TOPOLCKOro OKpyra
CtpexeBon n oTaena couuanbHOW MOAUTUKM  AOMUHUCTPaUUW TFOPOACKOro OKpyra
CtpexeBou;

2) HoMmepa TenedoHOB AOQMUHUCTPALUUK ropoacKoro okpyra CtpexxeBon u otaena
couunanbHOM NONUTUKN AZMUHUCTpauuUmM ropoackoro okpyra Ctpexeson;

3) rpadouk paboTbl AgMMHUCTpauUUK ropoackoro okpyra CTpexeBon u otaena
coumnanbHOM NONUTUKN AZMUHUCTPaLMKM ropoackoro okpyra Ctpexeson;

4) TpeboBaHMss K MNUCbMEHHOMY 3anpocy rpaxgaH O npegocTaBfeHun
MHOpMaLUKM O NopsiAKe NpeaocTaBneHns MyHULUNANbHOW YCryru;

5) nepeyeHb AOKYMEHTOB, HEOBXOAUMbBIX ANSA NOAYYEHUS MYHULMNANbHOW YCIYIu;

6) TeKCT AAMUHUCTPATUBHOIO perfameHTa C NPUNOXEHNAMU;

7) KpaTKkoe onncaHue rnopsiaka npegocTtaBneHna MyHUUUNanbHOW yCnyru;

8) obpa3ubl odopmMIiEHMss  OOKYMEHTOB, HeObXoAMMbIX Ans  NonyvYeHus
MYHULMMNANbHOW YCNyru, n TpeboBaHNA K HUM.

9. MHdopmauusa o nopsagke nonyyeHns MyHUUMNanbHOM yCernyru, a Takke o MecTe
HaXOXOEeHUs, KOHTaKTHbIX TernedoHax (TenedoHax aAnsa cnpaBokK), agpecax 3r1eKTPOHHOM
noyThbl, rpadpuke paboTbl, cBeaeHuss 0O opraHax M oOpraHu3auusix, y4acTBYHOLLUUX B
npegocTaBNeHn MyHULMManbHOW YCRAYyrn UM SBASIOWUXCA MCTOYHUKOM MOJSTyYeHUs



MHpOpMaUUK, rpaxxgaHUHy NpeaocTaBnaeTcs:

nMYHO npu  obpaweHnn K [OOSMKHOCTHOMY nuuy  (cneuuanucTy) oTaena
coumnanbHOM NONUTUKN AZMUHUCTPaUMKM ropoackoro okpyra Ctpexeson;

MO KOHTaKTHOMY TenedgoHy B 4Yacbl paboTbl AOMUMHUCTPAUUW, YKa3aHHble B
MpunoxeHnn 1 K AGMUHUCTPATUBHOMY PEFNIAMEHTY;

B popMe 9NeKTPOHHOro AOKYMEeHTa Ha afpec 3NeKTPOHHOW MOYThbl, yKa3aHHbIN B
MpunoxeHnn 1 K AGDMUHUCTPATUBHOMY PEFNIAMEHTY;

B ceTn VIHTepHeT Ha odwmumanbHOM canTe MyHuuunanbHOro obpasoBaHus
ropogckon okpyr CtpexeBown: http://admstrj.tomsk.ru;

Ha MHAPOPMALUMNOHHbIX CTeHOAX B AAMUHUCTPaLMM ropoackoro okpyra CtpexeBou
no agpecy, ykazaHHomy B [MpunoxeHnn 1 K AQMUHUCTPATUBHOMY PErNaMeHTy;

nocpeactsoM EaMHOro noprtana rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCNyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npu obpaiieHmm B MOLL.

10. VIHopmaumoHHbIe cTeHabl obopyayloTca Npu BXOAe B MOMelleHue otaena
couuanbHON  NOMNUTUKMK AoMunHucTpauumn  ropoackoro okpyra Crpexeson. Ha
MHPOPMAaLMOHHbLIX CTEHOAX pa3MeLLaeTcsa cneayowasa obsasatenbHas MHPopMaLms:

1) noyTtoBbIN agpec AAMUHUCTpaUMK ropoackoro okpyra CrtpexeBon v oTaena
coumnanbHOM NONUTUKN AZMUHUCTPaLmMmM ropoackoro okpyra Ctpexeson;

2) agpec odumumanbHOro canta OpraHOB MECTHOro camMoynpasfieHUs FOpOACKOM
okpyra CtpexeBon B ceTn IHTEpHET;

3) cnpaBo4YHbIN HOMep TenedoHa AOQMUHUCTPAUUKM TFOPOACKOro  OKpyra
CtpexeBon n oTaena couuanbHOW MNOAUTUKA  AOMUHUCTPaUUW TFOPOACKOro OKpyra
CtpexeBou;

4) rpadouk paboTbl AAMUHUCTpaUMKM ropoackoro okpyra CtpexeBon u oTaena
couunanbHOM NONUTUKN AZMUHUCTPaUuUM ropoackoro okpyra Ctpexeson;

5) TekcT AQMUHUCTPATUBHOIO perfamMmeHTa ¢ NPUOXeHUAMMU;

6) nepeyeHb JOKYMEHTOB, HEOOXOANMBIX A5 NONYYEHUS MYHULUMNANbHON yCnyru;

7) obpaseL, ohopmneHna 3aaBneHuns.

11. ObpaweHnsa no KOHTaKTHOMY TenedoHy MO BOMpocam MHPOPMUPOBAHUA O
nopsgke npenocTaBneHns MyHUUUNAanbHOW YCRyrM MPUHUMAKOTCA B COOTBETCTBUM C
rpacomkom paboTbl oTAaena coumanbHOM NONUTUKM AOMMHUCTPALMM FTOPOLCKOro OKpyra
CtpexeBon, npeactasneHHomy B [punoxeHun 1 K ADMUHUCTPaTUBHOMY perfiameHTy.

12. OtBeT Ha TeneqoOHHbIN 3BOHOK [OOSMKEH cogepxaTb WHdopMauu o
HaUMEHOBaHUN CTPYKTYpHOro nogpasgeneHns AOMUHUCTpaUMM TFOPOACKOro OKpyra
CtpexeBon, B KOTOpoe o0OpaTtunca rpaxgaHvH, amunun, UMeHW, oTyecTBe (npu
HanMynn) 1 HaMMeHoBaHME OOSMKHOCTU AOSMKHOCTHOMO Nnua, NPUHSABLLErO TeneOHHbIN
3BOHOK.

13. lMpwn oTBeTax Ha TenedOHHbIE 3BOHKM U YCTHble ObpalleHus cneumanucThbl
oTAena counanbHOW NONNTUKM AOMUHUCTPaLMM ropoackoro okpyra CtpexeBon 065a3aHbl
npenocTaBnNATb MHOPMaLMIO NO CReayLWmMM BONPOCaMm:

1) 0 MmecTe npegocTaBneHnsa MyHUUUNanbHOM ycrnyrin n cnocobax npoesaa K Hemy;

2) o rpacdhuke npuema rpaxgaH rno Bonpocam npefocTaBneHns MyHUUunanbHOM
ycnyru;

3) 0 BXoOAWMX HOMepax, Mo4 KOTOpbIMW 3aperucTtpupoBaHbl B CUCTEME
aenonpounssoactea AOMUHUCTpaUMM ropoackoro okpyra CTpexeBoW, MNoCTynvBLIME
OOKYMEHTBI;

4) 0 HOpPMaTMBHbLIX TMPaBOBbLIX aKTax, pPerynupylwmx npegocrtaBneHne
MyHUUUNAanbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMaTUMBHOIO akTa);

5) 0 nepeyHe [OOKYMEHTOB, HeOOGXOAUMbIX ANA MNOMyYEeHUS MYHULUNANbHON
ycnyru;

6) O CpoKax pacCMOTPEHUSA JOKYMEHTOB;

7) 0 cpoKkax NpefocTaBneHns MyHUUUNAanbHOW yCnyru;



http://admstrj.tomsk.ru/�

8)0 mMecTe pasmeweHus Ha oduunanbHOM CcCanTe OpraHoB MECTHOro
camoynpasneHus ropogckon okpyr CrtpexeBon B ceTu WIHTepHeT uHopmauumm no
BOMpocam npefocTaBneHnsa MyHULMNanbHOW YCyri.

14. MMpun obweHun ¢ rpaxxgaHamm (No TenegoHy UNKn NIMYHO) AOSMKHOCTHbIE Nuua
(cneumanucTbl) oTgena couuanbHOW MNONUTUKM  AOMUHUCTPAUMW TFOPOLCKOro OKpyra
CTpexeBoun O0ITKHbI KOPPEKTHO N BHUMATESNbHO OTHOCUTLCA K rpaXaaHaMm, He YHWKas Ux
4yeCTU W [OOCTOMHCTBA. YCTHOEe WH(OpMMpoBaHME O nopsgke npefocTaBneHus
MYHUUMNANbHOM YCRyrM OOSMPKHO MNPOBOAUTBCA C  UCMNONb30BaHWEM OduvumaribHO-
AEeNoBOro CTUNSA peyn.

15. Mpun obpaweHun 3a nHpopmaumen rpaxgaHnHa NUYHO AOSMKHOCTHbIE Nuua
(cneumanucTbl) oTgena couuanbHOW MNONUTUKM  AOMUHUCTPAUMW TOPOLCKOro OKpyra
CtpexeBon 00s13aHbl MNpPUHATbL €ro0 B COOTBETCTBMM C  rpacdmkoMm  paboThbl.
MpoAoMKUTENBHOCTL NpMeMa Npu NMYHOM obpalieHun - NaTHaguatu MuHyT. Bpems
OXMAaHWUs B ouyepeau npu nNu4HoMm obpalleHun He LOSKHO MpeBblwaTb NATHaguaTu
MUHYT.

16. Ecnm ana noarotoBkum oTBeTa Ha YCTHoe obpalleHve Tpebyetca 6Gonee
NATHagUaTM MUHYT, OOMMKHOCTHOE nuuo (cneuwanucTt) otgena counanbHOW MOSIUTUKK
AOMUHUCTpauMn  ropoackoro  okpyra  CTpexeBOW,  OCYLLEeCTBNAOWWMA  YCTHOE
MHopMmnpoBaHue, nNpeanaraeTt 3agBUTENO Ha3HauYnTb apyroe yaoobHoe Ang Hero Bpems
ANA YyCTHOro WHQOpMUpoBaHWa nMBO HanpaBuTb 3asBUTENO MUCbMEHHBLIN OTBET
nocpencTBoOM MNOYTOBOro OTNpaBneHns Nnbo B aNeKTPOHHOW hopMe.

17. TlucbMeHHOe MHOPMUPOBAHME T[paXdaHWHA  OCYLIEeCTBRSEeTCA  npu
Nony4YeHun OT Hero NUCbMEHHOro OobpalleHns NUYHO WM NOCPEeACTBOM MNOYTOBOIO
oTnpaeneHns, obpalleHns B 3NEeKTPOHHOW (bopMe O NpeaocTaBfeHnn MHopMaLmMm no
BOMpocam npegocTaBfieHns MyHULMNAansHOW yCryrn, CBe4eHUN 0 xoae npefoctaBrieHns
MyHMUMnanbHon ycnyru. MNucbMeHHoe obpalleHne perncTpupyeTca B AeHb NOCTYNNeHNs
B YNnpaBneHue genamv AQMUHUCTpaLUnmn ropoackoro okpyra CtpexeBon.

18. lMpu obpaweHun 3a wnHpopmaunen B MNUCbMEHHOW OpMe MOCPeACTBOM
MOYTOBOrO OTNpPaBneHNa OTBET HanpasnseTcs B BUAE NOYTOBOro OTNPaBrieHns B agpec
rpakgaHuHa B TeYeHne TpuauaTn KaneHaapHbiX AHEN CO OHSA pernctpaumm obpalleHuns.

19. Tlpn obOpaweHun 3a wuHdOpMaUMEN NO ISNEKTPOHHOM Mo4Te, C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX — YCNyr
(dyHKUMI), OTBET HanpaBnaeTCA B TedeHwe TpuauaTu KaneHdapHblX AHEeW co OHSA
pernctpauumn obpalleHus.

20. PaccmoTtpeHne oOpalweHuin O npeaocTtaBneHun MHgopmaumm O nopsigke
npegocTaBneHus MyHUUMNANbHOM ycnyru ocyLecTBnaeTcs B nopsigke,
npegycMmoTpeHHoMm PepepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-03 «O nopsagke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy.

I. CraHpapTt npegocTaBneHUs MyHULMNanbLHOM ycnyru
HanmeHoBaHWe MyHMUMNANbHOW ycryrm

21. MyHuumnanbHaa ycnyra no perucrpaumMm TpydoBbIX OOroBOPOB U (DaKTOB
npekpaweHna TPYyAOBbIX OrOBOPOB pabOTHUKOB C paboTogatensamu - oU3n4ecKummn
nuuamMn, He ABNAKWMMNCS MHANBUAOYaNbHBIMU NpeanpuHUMaTEeNaMu.

HanmeHoBaHue opraHa, npefoCTaBALWEro MyHMUMnanbHy ycnyry

22. lNpepocrasreHne MyHUUMNAnNbHOM yCrnyru ocyuectenseTca AQMUHUCTpaLnen

ropofckoro okpyra CTpexeBoW.

23. HenocpencTtBeHHO npedocTaBrieHne MyHUUUNanbHOM YCryrn OCyLeCcTBASOT
OOJDKHOCTHblE nuua (cneuvanucTbl) oThena couuanbHOW NONUTUKKM AMUHUCTpaLMu



ropogckoro okpyra Ctpexeson (ganee — Otgen).
OnucaHune pesynbTaTa NpeaocTaBeHns MyHUUMNAanbHON yCcnyru

24. PesynbTaToM NpenocTaBfeHuMst  MyHUUMNaAnbHOW  yCcnyrm  sABRsieTcs
permcTpauusi TpygoBOro AoroBopa nvMbo dakTa npekpalleHus TpyaoBOro Aoroesopa
paboTHMKOB Cc pabotogatensamm - U3MYECKUMU NMLAMU, He  SBMSOLWMMUCS
NHAMBMAYaNbHLIMWU NPeanpUHUMaTENSMU.

Mpoueaypa npenocTaBneHUst MyHMUMNANbHOM YyCcnyrn 3aBeplliaeTcs MyTeM
Nony4YeHus: 3asiBUTENEM 3apermcTpMpoBaHHOIO TPYAOBOrO AOroBopa M MpoCTaBfeHMEM
OTMETKM B XypHamne perncrpaumMmM TPYOAOBbIX [OOrOBOPOB M (haKkTOB MNpeKpalleHus
TPYOOBbIX [OrOBOPOB pabOTHMKOB C pabotogatensamu - OU3NYECKUMU NULAMU, He
ABNSALWMMUCA UHAMBUAYANbHLIMY NpeanpuHUMaTeNsMu.

Cpok npeAocTaBneHnss MyHUUMNanbHoOWM ycnyru

25. lpepocrtaBneHne MyHUUMNANbHOW YCIyrM OCYLIECTBNAETCA B TevyeHue 6
pabounx AHen ¢ AaTtbl MOCTYNMEHUs 3asBNEeHUs O NPeaoCTaBfIEHUN MYHMLMNANIbHON
ycriyrm wv npunaraembiX K Hemy OOKYMEHTOB B AOMUHUCTpaLMIO FOPOACKOro OKpyra
CTpexeBon.

Flepequb HOPMaTUBHbIX MPaBOBbIX aKTOB, PEryrmpyroLmnx OTHOLLIEHNA,
BO3HMKaKOLME B CBA3U C npegocrtaBlieHneEM MyHVILI,VII'IEU'IbHOVI ycnyru, € ykadaHnem mx
PEKBN3NTOB N NCTOYHNKOB O(*)I/ILI,VIaJ'IbHOFO OI'Iy6J'II/IKOBaHI/IFI

26. lNpenocTaBneHne MyHMUMNanbHOWM yCnyrn oCyLeCcTBNAETCA B COOTBETCTBUM C:

1) TpymoBbim kogekcom Poccuiickon ®epepauumn /[ «Poccuinckas raseTay,
31.12.2001,

Ne 256;

2) ®epepanbHbiM  3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npenocTaBneHns rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» // «Poccuinckasn raseta,
30.07.2010, Ne 168;

3) YcraBom ropoackoro okpyra CtpexeBon // ouumanbHbI CalT OpraHoB
MECTHOro camoyrnpasneHus ropoackoro okpyra Ctpexeson: http://admstrj.tomsk.ru;

4) pacnopsbkeHnem AgMuHUCTpaumm ropoackoro okpyra CTpexeBon OT
29.01.2015 Ne 29 «O6 ytBepxaeHumn [MonoxeHusa o6 otaene counanbHOW MNOMUTUKM
AoMUHUCTpaumn ropoackoro okpyra CrpexeBony» /I ouumanbHbIn CanuT oOpraHoB
MECTHOro camoynpasneHus ropoackoro okpyra Ctpexeson: http://admstrj.tomsk.ru.

McuepnbiBatowmin nepeyeHb AOKYMEHTOB, HE0O6X0AMMbIX B COOTBETCTBUM
C HOpMaTMBHbIMM NpPaBoBbIMK akTamu Poccuickon ®enepauum ans npegocTaBneHus
MYHULMNANbHONM YCNyru, NoAneXalumx NpeacTaBreHunto 3asiBuTenem, cnocobbl nx
nony4YyeHns 3asiBUTENEeM, B TOM YMCIe B 3NEKTPOHHOM dhopme, NopsaoK Ux
npeacTaBneHns

27. Ona npepocTaBneHUs MyHAUMNANbHOW YCNyrn 3adBuUTENb npeacrasnser
3asBneHne no dopme, yctaHoBrneHHou [lpunoxennamun 2, 3 K AOMUHUCTPATUBHOMY

pernamMeHTy.
27.1. K 3asBneHuio 0O peructpaumm TpyaoBOro pgorosopa paboTHuKa cC
pabotogatenem - U3NYECKMM  NULOM, He SBAAKOWWMCH  MHAUBMAYANbHbIM

npegnpuHMMmaTenem, npunararTcs cneayowmne AOKyMEHTbI:
1) TpyooBoW OOroBOp B 2-X 3K3eMnnsapax;
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2) KONUM OOKYMEHTOB, YAOCTOBEPSOLWMX NNYHOCTb 3assutens (pabotopartens
UnNun ero npeacrasuTens) n paboTHMKa (B TOM YMUCe MHOCTPAHHOTO rpaxkaaHvHa u nuua
6e3 rpagaHcTBa) B COOTBETCTBUM C 3aKoHOAATENbCTBOM PO;

3) poBepeHHOCTb npeacTaButena pabotogatena (npu nogadye 3asiBNEHUs
npeacraBuTenem).

27.2. K 3agBneHnio 0 peructpaumm gakrta npekpaileHuss TpyaoBOoro [orosopa
paboTHUKa
c paboTtogatenem - (PuM3MYECKUM NULUOM, He SABMASWMMCA WHOMBUAOYaNbHbIM
npeanpyHMMaTtenem, npunaralTca cnegyrowmne JOKYMEHTbI:

1) TpyooBown gorosop B 1-M 3Kk3eMnnspe;

2) [OBEepeHHOCTb npeactaBuTena pabotogatensa (nNpu nogaye 3asiBreHUs
npegcraBuTenem);

3) [LOoBepeHHOCTb npefcTtaBuTens paboTHuka (Mpy nogaye  3asiBreHUs
npeacraButTenem).

B cnyyasax cmepTtn pabotogaTtens, oTCyTCTBUS CBeOEHUN O mMecTe npebbiBaHus
paboTogaTtens B TeyeHMe OBYX MECSAUEB, a Takke B WMHbIX Cnyyasx, He MO3BONSAIOLLMX
npoao/mkaTb TPyOaoOBble OTHOLUEHUSA U UCKMIOYaOLWMX BO3MOXHOCTb perucTpaunn gakra
npekpaweHna TpygoBOro pJorosopa pabotogatenem, npu  yCnoBuuM perucrTpauun
TPygoBOro [JoroBopa B OpraHax MeCTHOrO CcaMOynpaBfeHus  MyHUUUNanbHOro
obpasoBaHunsa ropogckon okpyr CrpexeBon, paboTHMKOM nNpefoCTaBnseTcss Konus
3asBNEeHNs O pacToOpPXXeHUU TPyLoBOro AoroBopa no ero uHuuyuatusee (no cobCcTBEHHOMY
Xenanuio).

28. dopma 3aaBneHnss AOCTynNHa AN KONMMpOBaHUA U 3anoSTHEHUS B 9NIEKTPOHHOM
BuAe Ha EavMHOM nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (PyHKUun), Ha
ouumanbHOM CcanWTe OpraHoB MECTHOro CaMoynpaBfeHWs TOpPOACKOro  OKpyra
Ctpexeou: http://admstrj.tomsk.ru.

29. B 6ymaxHom Buae cdopma 3asBneHnsa npefocTaBnseTca HenocpeacTBEHHO B
Otpene no agpecy, ykazaHHOMY B [1punoxeHun 1 Kk ADMUHUCTPATUBHOMY perfiameHTy.

30. lMNMpwn npeacraBneHUM KONWn OOKYMEHTOB 3asiBUTeNb 06s3aH npegoctaBuUTb
OpuUrMHasnbl TakMX OOKYMEHTOB [fsi MPOBEPKN COOTBETCTBUS KOMWUA [OOKYMEHTOB WX
opuruHanam, fnocfne 4ero opurMHanbl TakMx OOKYMEHTOB BO3BpalLaloTCA 3asABUTENO B
OEeHb X NpeaoCcTaBneHus.

31. [dokymeHTbl, HeobxoaMMble ONS NpefoCTaBneHUs MyHULMNanbHOW  YCryru,
mMoryT ObITb npeacTtaBneHbl B AOMUMHUCTpauUMio ropogckoro okpyra CTpexeBon C
nucnonb3oBaHmeM EguHOro noprtana rocygapCTBEHHbIX W MYHUUMNANbHbIX  yCryr
(dpyHKUMI), MOYTOBbLIM OTMNpPaBrieHneM, Npu NMYHOM obpalleHun, a Takke nocpeacTsoM
obpalleHnsa 3a nonyyeHmem MyHuumnansHom ycnyrm 8 MOLL.

32. B cnyyae HanpaBneHusa 3asiBNEeHUs B 3NIEKTPOHHOW (popme 3aaBUTENb
npynaraet AOKYMEHTbl U MaTepuansl B 3NEKTPOHHOM (hopMe, nepeydncrieHHble B MyHKTe
27.1, 27.2 HacTtosiwero AQMUHUCTPATUBHOIO perfiamMmeHTa.

WNcuepnbiBatowmin nepeyeHb AOKYMEHTOB, HE0O6X0AMMbIX B COOTBETCTBUM
C HOPMaTUBHbIMM NPaBOBLIMM aKTaMW Ansi NPeA0CTaBNeHNss MyHULMNANbHOW YCryru,
KOTOPble HAaXoOATCS B PACMOPSPKEHUN rOCyAapPCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoyrnpaBreHus
N NHbIX OPraHoB, y4aCTBYHOLLUMX B NPEAOCTaABNEHNUN MYHULUNAMBHOW YCIYyr, U KOTOpbIe
3asBUTENb BrpaBe NPeACTaBUTb, a Takke Cnocobbl MX NMOMyYeHUs 3asBUTENSIMM,
B TOM YuCIie B 3NEKTPOHHONM hopMe, NOPSA0K UX NPeacTaBneHus

33. [okymeHTbl, HeobxoauMmble ONA NPeaoCTaBfEHUs MYHULUNANbHOW YCNyru,
KOTOpble HAaXOAATCSA B pacrnopsiXeHUN OpraHoB U OpraHu3aunn, OTCyTCTBYIOT.

34. AgMunHucTpauma ropogckoro okpyra CrtpexeBon He Bnpase TpeboBaTb OT
3aaBUTENS:
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OCYLLECTBMEHNA AOENCTBMWA, B TOM 4MCIEe COrfnacoBaHuni, HeobxogumbiX AN
NONyyYeHnss MyHUUMNANbHOW YCNYrM U CBA3a@HHbIX C oOOpaweHnem B  UMHble
rocygapcTBeHHble OpraHbl (OpraHbl MECTHOrO camoyrpaBfieHUs) U opraHusauun, 3a
NCKITIOYEHMEM MONYYEeHUS YCNyr, BKIMIOYEHHbIX B NepeyeHb YCryr, KOTopble ABMAKTCA
HeobxoauMbIMM 1 obBA3aTenbHbIMU  ONA  NPEeAOCTaBfEHUS MYHUUUNANbHbLIX  YCNYT,
yTBepXAeHHbIN peweHneM [ymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KOTOpble £BAATCA HeobxoguMbiMM UK obsi3aTenbHbIMK OIS
npegocTaBneHns  MyHuUMnanbHbIX — ycnyr  AZMUHUCTpauMen ropoACKOro  okpyra
CTpexeBon n ee opraHaMmny;

npeacTaBneHns OOKYMEHTOB U WHopMaumm unm OCYLLEeCTBNEHUS OeNCTBUM,
npeacrtaBneHne Wnn OCYLECTBIEHNE KOTOPbIX He nNpeayCcMOTPEeHO HOpPpMaTUBHbLIMU
NpaBOBbIMW aKTaMW, PEerynupyrowmnmMm OTHOLUEHUS, BO3HUKaKLWMe B CBA3U C
npenocTaBneHMeM MyHULUNANbHOW YCAyru;

npeacTaBneHns OOKYMEHTOB U WMHopMaumm, B TOM 4uCrie NoATBEPXKAALLNX
BHECeHMe 3asiBUTENeM nnatbl 3a NpegocTaBfieHMe MyHMUMNAnbHOW YCIyrn, KOTopble
HaxoOAaTCA B pacnopsbkeHun peaeparnbHbiX OpraHoB UCNOSTHUTENBHOW BfiacTu, OpraHoB
rocyaapCTBEeHHbIX BHEGHMKETHbLIX (POHA0B, UCMONMHUTENBbHBLIX OPraHOB roCcy4apCTBEHHOM
Bnactn cybvekta Poccunckon depgepaumm, opraHoB MECTHOro camoynpasneHnsa nnbo
NnoABeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnm opraHam MECTHOro
camoynpaBneHus opraHusauui, y4acTBYHOLWMX B NpefoCcTaBfieHUM MyHUUMNansHOm
yCcrnyru, B COOTBETCTBUN C HOPMATMBHbLIMW NMpaBoBbLIMK akTaMu Poccuickon ®epepauuu,
HOPMaTUBHbLIMUN npaBoBbLIMA akTamu cybbekToB Poccunckon depepauyuu,
MYHUUMNANbHLIMU NPaBOBbIMM aKTaMu, 3a UCKOYEHWEM OOKYMEHTOB, BKITHOYEHHbLIX B
onpegeneHHbln Yactbto 6 ctatbn 7 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHMsaumn npeaocTaBfeHNa roCy4apCTBEHHbIX W MyHUMUMNANbHbBIX  YCyr»
nepeveHb JOKYMEHTOB.

NcuepnbiBatoLwwmin nepedeHb OCHOBaHUW ANdA OTKasa B NpuemMe 4OKYMEHTOB,
HeobXxoauMbIX A8 NpeaoCcTaBNeHNS MyHULMMNANbHOW yCyru

35. OcHoBaHusa ansa oTkasa B npuemMe AOKYMEHTOB:
1) obpaweHmne 3a npegocTtaBfieHMEM  yCRAyrM  nuua, He  OTBeYaloLero
TpeboBaHUAM, W3NOXEHHbIM B MyHKTax 2, 3 HacToswero AAMWHUCTPATUBHOIO

pernamMeHTa;
2) K 3asiBNEHNI0 He NMpUIoXeHbl JOKYMEHTbI, HeobxoAnMMble AN npeaocTaBreHns
MYHMUMNANbHOW  YCryrn, YyKasaHHble B  MNyHKTax 271, 27.2. HacTosiLlero

AOMWHUCTPATUBHOIO PErfnaMeHTa;

3) 3asBUTENEM nNpeAcTaBreHbl AOKYMEHTbl, WMeoWmMe MoaYUCTKA, MNPUNUCKK,
3a4epkHyTble CrnoBa W WHble, HE OrOBOPEHHbIE B HUX WCNPaBReHUsl, UMetoLmne
cepbesHble MOBPEXAEHUS, HE NO3BOMNSALLME OOHO3HAYHO UCTOMKOBATL UX codepKaHue.

McuepnbiBatowmi nepeydeHb OCHOBaHUI OTKa3a B NpeoCTaBfeHn MyHULMNansHom
ycryrm

36. OcHoBaHusa pfOns oOTkasa B NPefoCTaBNeHUn MyHUUUNanbHOW  YCrnyru
OTCYTCTBYIOT.

McuepnbiBatowmi nepeydeHb OCHOBaHU ANA NPUOCTAaHOBNEHUSA MYHULMNAITbHOW YCITyTU

37. OcHoBaHus AN NPUOCTaHOBMEHUS NPefoCTaBNEHNsT MyHULMNANBHON yCryru
OTCYTCTBYIOT.

Flepequb yCnyr, KOTOpble ABNAKOTCA HeobxoauMbIMK 1 06A3aTenbHbIMK ANS



npegocTaBneHnsa MyHMUMNanbHOW yCrnyru, B TOM Yucrie CBeAeHUS O JOKYMEHTe
(BokymeHTax), BblaaBaeMoM (BbldaBaeMblX) OpraHM3aumnamm, y4acTeyoLWMMN B
npegocTaBneHnn MyHUUMNanbHON yCrnyru

38. Ycnyrn, KkoTopble SBRASKOTCA HeobxoAuUMbIMM W 00si3aTenbHbIMKM - ANs
npeaocTaBneHnst MyHULMNAnbHOM YCryr, OTCYTCTBYIOT.

Pasmep 1 ocHoBaHWs NnaTbl, B3MMaeMoW C 3asiBUTENs Npu npeaocTaBneHnm
MYHULMNANbHOM yCnyru

39. MyHunumnaneHas ycnyra npegoctaensietcs 6ecnnaTHo.

Pa3smep u ocHoBaHMsA NnaTbl, B3MMaeMow ¢ 3asBUTeNs Npyu NpegocTaBneHnm
MYHUUMMANbHOM yCnyru, U cnocobbl ee B3MMaHus 3a NpeoCTaBneHne yCcnyr, KoTopble
ABNSATCA HEOOX0AMMbIMU M 06s3aTENbHLIMM ANSA NPefoCTaBNeHNs MyHULMNansHON
ycnyru

40. OcHoBaHMS Ansi yCTaAHOBMNEHUS Mopsigka, pasmepa M B3WMaHUS nnatbl 3a
npeaocTaBneHns HeobxoanMbIX U 06s3aTeNbHbIX YCIYr OTCYTCTBYIOT.

MakcumanbHbIn CPOK OXngaHuda B odepenun rnpu nogadve 3adasrneHna o npeagocrtaBneHnmn
MyHI/ILI,l/II'IaJ'IbHOI7I ycnyrn n npu nony4v4eHunn pesynbtaTta npenocrtaBneHnd Taknx yenyr

41. MakcmarnbHbIM CPOK OXMOaHUA B odepeaun npu NIMY4HOM nogade 3asiBNeHus o
npeaocTaBneHN MyHMLMNANIbHOW YCNYrn He JOJDKEH NpeBblaTh NATHAAUaTb MUHYT.

42. MakcumaribHbI CPOK OXUAAHWA B odepeau npu noryvYeHun pesynbraTa
npeaocTaBnNeHNsa MyHULMNANIbHOW YCyrn He OOSMKEH NpeBblwaTh NATHagUuaTb MUHYT.

CpokK 1 nopagok perncTpaumm 3asBreHns 3asaBuTens o npefocTaBneHmm
MYHULMNANbHOW YCnyru, B TOM YnCrie B 3rEKTPOHHOWN hopme

43. 3asBneHne wn npunaraemble K HeMy [AOKYMEHTbl, HeobGxoaumble Ans
npeaocTaBneHna MyHUUUNANbHOMW yCcnyrm Ha OymMaxHOM HocuTene pernctpupyetcsa B
OeHb noctynneHns B AOMUHUCTpauUuio ropoackoro okpyra CTpexeBon 3adBneHus u
OOKYMEHTOB.

44. Perncrtpauuvs 3asiBneHusi, HanpasfieHHOro B oopme 3reKTPOHHOro AOKyMeHTa
yepe3d EguHbIM nopTan rocyaapcTBEHHbIX W MyHUUMNAMNbHBLIX YCnyr (yHKuun),
OCyLLEeCTBNSAETCH He no3gHee paboyero AHs, cneayoLwero 3a AHeEM ero nocTynneHus B
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHMs K NTOMELLEHMAIM, B KOTOPbIX NpeaocTaBnseTcs MyHuuunanbHas ycnyra,
K 3any OXuOaHUs, MecTtam Ans 3anofiHeHMs 3anpocoB O NpPeaoCTaBneHnn
MyHULMNAnNbHOM YCryrM, MHHPOPMALMOHHBLIM CTEHAAM C NepeYHEM AOKYMEHTOB,
HeoOXoAMMbIX ANs NPeaoCTaBNeHUs MyHULMNanbHOW ycnyri, n obpasuamm nx
3anonHeHuns

45. lNpepocTtaBneHne MyHMUMNANbLHOW YCryrn OCYLLEeCTBNAETCH B creumnaribHO
BblAEMNEeHHbIX ANA 3TUX Lenen nomMmeLLeHnsx.

45.1 MecTta npegocTaBfeHUss MyHUUUNAnNbHOW ycrnyrm obopyayroTcs C y4eToMm
TpeboBaHUN [OCTYNHOCTU AN WHBaNMOOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®egepauumn o coumansHoOM 3awmTe nHBanugos. B cnyyae HEBO3MOXHOCTH
obopyaoBaHMa MecTa nNpefocTaBrieHns MyHULMNansHOW ycrnyru, ¢ yyetoM TpeboBaHum
OOCTYNHOCTU [Ans WHBANMAOB B COOTBETCTBUM C 3akoHodaTtenbcTBoM Poccumrckon



denepaumm 0  coumanbHOM  3aWmMTe  MHBANUMOOB Ha  COTpPyAHMKaA  OpraHa,
NpeaoCTaBNALWEro MyHUUMNANbHYO YCryry, Bo3naraetcs 06A3aHHOCTb MO OKa3aHWIo
CUTYaLUMOHHOW MOMOLUM MHBanNugam BCEX KaTeropum Ha nepuog npenocTtaBneHus
MYHMLMMNANbHON YCNyrL.

46. B cnyyae, ecnn mMmeeTca BO3MOXHOCTb OpraHM3aumm CTOSHKU (MapKOBKK)
BO3Nne 34aHusa (CTpoeHus), B KOTOPOM pasMeLleHO MoMmelleHne npuemMa U Bblgayu
OOKYMEHTOB, OPraHM30BbLIBAETCS CTOSAHKA (MapkoBKa) AN JIMYHOrO aBTOMOOMIBHOro
TpaHcnopTta, OecnnatHaa Aana  3aasutenen. [Ons  napkoBkM  crieumarnbHbIX
aBTOTPaAHCMNOPTHbLIX CPEACTB MHBANMAOB Ha KaXXaon cTosiHke Bblaensietcs He meHee 10%
MecCT (HO He MeHee OZHOro MecTa), KOTOpble He AOSMKHbl 3aHUMaTb UHbIE TPAHCMOPTHbIE
cpeacTsa.

47. Bxog B nomelieHve npuemMa v BblaauM OOKYMEHTOB AOSKeH obecne4vmBaTb
cBobogHbIM aocTyn 3asiBuTenen, 6biTb 06opyaoBaH yaoOHOW NECTHULEN C NOPYYHSMN,
LLUMPOKMMU NpoxodamMun.

48. Ha 3gaHum psgoM ¢ BXOAOM AOSMKHaA ObiTb pasmeuwieHa MHgpopMauMoHHas
BbIBECKA, coAepallasa cnegyoLwyo MHopMaLumio:

1) HaMmeHoBaHWe opraHa;

2) MECTO HaxOXOEeHUs N PUONYEeCKUn agpec;

3) pexum paboThl;

4) HoMepa TenedOoHOB ANA CrnpaBok;

5) agpec oduumManbHOro camta opraHoB MECTHOro caMoynpaBfieHUsi FOPOLCKOro
okpyra CtpexeBon B ceTu IHTepHeT.

49. ®dacapg 3paHus gomkeH 6biTb 0bopyaoBaH OCBETUTENbHbIMKM Npubopamu,
NO3BONSAKOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

50. NomeLeHuns npuema n Bblaavm JOKYMEHTOB OOMKHbI NpegycMaTpmBaTb Mecta
Ans oXmaaHus, MHPOPMUPOBAHUS 1 NpUemMa 3asiBUTENEN.

51. B mectax gns uHgopmupoBaHus AoSmKeH ObiTb obecneyeH OOCTyNn rpaxaaH
AN O3HaKoOMIIEHNA C MH(opMauMen He TOMbKO B 4Yacbl Npuema 3asiBAEHUW, HO N B
pabouee BpeMs, Korga npuem 3asiBUTeNen He BeaeTcs.

52. XapakTepuCTuku MnoMeleHUn npuema W Bblgayu [OOKYMEHTOB B 4acTu
0OBbEMHO-NNAHNMPOBOYHBIX W  KOHCTPYKTUBHBIX PELUEHWMNA, OCBELLEHUs, MOXapHOW
6e3onacHoOCTW, MHXeHepHOro obopyaoBaHUA AOSMKHbI COOTBETCTBOBATb TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

53. TllomeweHna npvema BblgayM [OOKYMEHTOB obopyayloTca cTeHgamu
(cTonkamun), cogepxalimmm nHpopmMaumio o Nopsake NpeaocTaBieHns MyHULMNanbHOM
ycryru.

54. B mecTax Ans oXuaaHus YyCTaHaBMBAKOTCA CTYNbA (KpecesibHble CeKumu,
Kpecna) ansa sassutenemn.

55. B nomeweHun npuema 1 Bblgaun OOKYMEHTOB BblAENseTcd MecTo [Ans
oopMMeHNss OOKYMEHTOB, MpeadycMaTtpuBaiollee CTonbl  (CTOMKM) C  GnaHkamu
3asaBNeHUN N KaHUENAPCKUMIN NPUHAONEXHOCTAMMN.

56. WHpopmauus o damunmn, MMEHU, OTYECTBE U OOSMPKHOCTU cneuuanucra
OTaena, OCyweCcTBNAOLWEro npegocTaBneHne MyHUUMNanbHOW yCnyrn, AoSmkHa ObiTb
pa3melleHa Ha paboyeMm MecTe crneunanucra.

TpeboBaHus kK obecneyeHnto 4OCTYNHOCTU AN MHBANUAOB OO6BbEKTOB, B KOTOPbIX
npegocTaBnaeTca MyHMuMnanbHasa ycnyra, B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon degepauum o coumnanbHOWM 3alumMTe MHBanNuMaoB

56.1 OpraH, npegocTaBnAsAWNA  MyHMUMNANbHYK  ycrnyry, obecnednBaet
NHBanNuaam:



1) ycnosus ans 6ecnpendaTCTBEHHOro AOCTyna K 06bekTy (34aHuto, NOMELLEHMIO),
B KOTOPOM OHa MpenocTaBfsaeTcs, a Takke Ana 6ecnpenssTCTBEHHOrO MONb30BaHUSA
TpaHCNoOpPTOM, CPeACTBaMUN CBA3N U MHpopMaLmu;

2) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBuXeHNa No TeppUTopun, Ha KOTOPOU
pacrnonoxeH o6bekT (3gaHue, nomeweHue), B KOTOPOM  npeaocTaBnisieTcd
MyHMUMNanbHasa ycnyra, a Takke Bxoda B TakoW OOBLEKT M BbixO4a M3 HEro, nocagku B
TpaHCNOPTHOE CPEeACTBO M BbICAAKM M3 HEro, B TOM YUCNe C UCMONb30BaHMEM Kpecrna-
KOISICKM;

3) conpoBOXAEHWE WHBANUAOB, MMEKLWMX CTOMKME pacCTpPoncTBa YHKLMMK
3PEHNS N CaMOCTOATENBHOIO NEPEeABMKEHNS;

4) Hagnexawiee pasmelieHne obopyaoBaHus W HocuTenen MHopmaumn,
HeobxogmMmbix ans obecnedeHns 6ecnpensaTCTBEHHOrO AOCTyna WHBaNMOoOB K OOBLEKTy
(3@aHnio, NOMeLLEeHn0), B KOTOPOM MpPefocTaBndAeTcs MyHuumMnanbHas ycnyra, M K
ycnyre ¢ y4eTOM OrpaHNYeHUN X XU3HEAEATENbHOCTY;

5) pybnupoBaHue HeobxoaMmon [N WHBANMAOB 3BYKOBOW W 3pUTENbHOM
WHpoOpMaUuK, a TakkKe Hagnucen, 3HaKOB W WMHOW TEKCTOBOW W  rpaduyeckomn
MHOPMaLUKM 3HaKaMU, BbIMOSTHEHHbLIMU penbedHO-TOYeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U Tudnocypaonepesoaymka;

7) ponyck cobaku-npoBoAgHMKA Ha OOBLEKT (34aHue, MoMelleHue), B KOTOPOM
npeaocTaBnAeTca MyHMuMnanbHasa ycnyra;

8) okasaHuMe wHBanNugam noMowM B NpeogoneHnn ©GapbepoB, MeLlarLmx
NONYyYEHMIO MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu JOCTYNHOCTU U KavyecTBa MyHULMNANbHON YCryru
(BO3MOXXHOCTb MONyYeHNs MHOPMaLMM O Xoae NPeAoCTaBNeHUst MyHULMMNANbHOM
yCryru, BO3MOXHOCTb MOSyYEHUS YCIYrn B SNEKTPOHHON hopMe 1nm B
MHOTOYHKLMOHAmNbHbIX LEHTPax NpeaoCcTaBneHns rocy4apCTBEHHbIX MyHULMMANbHbIX

ycnyr)

57. MNokasaTensaMmm AOCTYNHOCTU U Ka4yeCcTBa MyHULMNANbHOW YCNyrn SBRSIOTCA:

1) AOCTOBEPHOCTb NPeAOCTaBAgAeMON rpaxgaHam nHopmMauuu;

2) NofiHoTa MHPOPMUPOBaHUS rpaxaaH;

3) HarnggHocTb (hopMm npefocTaBnsseMon mHgopmaumm o6 agMUHUCTPATUBHbBIX
npoueaypax;

4) ynobCTBO M OOCTYNHOCTb MOMYyYEeHUs MHpopMaunn 3asiBUTENSIMU O Mnopsigke
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTu;

5) cobntogeHne CPoKOB MCMNOSTHEHUST OTAENbHbIX agMUHUCTPATMBHBIX Npoueayp v
NpeaoCTaBNeHNA MyHMLMNANbHOW YCNYrn B LLEESIOM;

6) cobniogeHne TpeboBaHMM K pa3Mepy nnaTtbl  3a nNpegocTaBneHue
MYHULMNANbHOWN yCNyru;

7) cobniogeHnn TpeboBaHuW CcTaHgapTa nNpefocTaBfieHUst MyHULUMNANbHOW
ycnyru,

8) otcytctBuMe o6OCHOBaHHbIX Xanob Ha pelleHus, AencTBusa (6esgencrtseume)
Otpena, pomkHocTHbiXx nuy  OTgena, nuBo  MyHMUMNANbHbIX — CAYXalnMxX  npwu
nNpeaoCcTaBNeHNN MyHULMNANBHON yCnyru;

9) nomHOTa W akTyanbHOCTb WHGOPMauuM O nopsagke npeaocTaBneHns
MYHMLMMNANbHON YCNyrW.

58. MNpun nony4YeHnn MyHUUMNANBHOW YCyrn 3asiBUTENb OCyLeCcTBNAeT He bonee
Tpex B3auMMOAEWNCTBUM C OOSMKHOCTHBIMW NUuamMu, B TOM YUCHE:

npu nogadye 3anpoca Ha norfyvyeHune YCryrm 1 NofnyyveHuu pesynbTata ycnyru
3asBUTENEM NNYHO, B TOM vncne yepe3 MOL — He Bonee Tpex pas;

npu nogade 3anpoca Ha nonyyYeHue ycnyrm ¢ ucnosnb3oBaHnem EgnHoro noptana
rocyapCTBEHHbIX N MyHUUMNANbHBLIX YCNyr (PYHKUUIW), NOYTOBLIM OTMpaBlieHneM — He



bonee ogHoro pasa.
59. [MpoOomKNTENBHOCTL KaXOoro B3aMMOOEWCTBUSA He [AOSMKHa MpeBbiwaTb
NSATHaAUaTV MUHYT.

NHble TpeboBaHUA, B TOM YMCe y4nTbiBaloLLMe 0COBEHHOCTY NpeocTaBeHuns
MYHULMMANbHOW YCNyru B MHOroYHKUMOHANbHbIX LLIeHTpax npeaocTaBneHns
rocygapCTBEHHbIX N MYHULMMAnNbHbLIX YCIyr 1 0COBEHHOCTU NpefocTaBneHuns

MYHULMMNANbHOW YCNyru B 9NeKTPOHHON dhopme

60. 3asBuTenio npenocTaBrsaeTcs BO3MOXHOCTb MOSTyYEHUA MYHULMNANbsHON
ycnyru ¢ ucnosnb3oBaHmeM EgmMHoro noprtana rocyaapCTBEHHbIX U MyHULMNAIbHbBIX YCNyr
(pyHKUMI), NOYTOBBLIM OTNPABfIEHNEM, @ TakKKe NOCPeACTBOM NUYHOro obpalleHus 3a
nonyyYeHneMm MyHUUMMNanbHOW YCNyrM B MHOrOMYHKUMOHanNbHOMYy UeHTpe (danee -
MoLl). OpraHusaumss npefocTaBneHWs MyHuumnanbHOW ycnyrm Ha 6ase Mol
OCYLLEeCTBNAETCA B Clydae Hanuyus 3aknio4eHHOro corfaweHns O B3auMOAeNCTBUMW,
3aKkrnoYeHHbIM Mexay AOMUHUCTpaumen ropoackoro okpyra Ctpexeson n ML,

61. 3asBneHwe, HanpaBreHHoe 4epe3 EauHLIN nopTan rocyaapCTBEHHbIX U
MyHMUMNANbHbIX yCnyr (PYHKUURA), OOMKHO OblTb NOANWUCAHO 3MEKTPOHHON NOAMUCHIO B
COOTBETCTBUM C 3aKOHOAAaTENLCTBOM Poccuiickon ®eaepaumn.

62. lMpn npeacTaBneHuUM 3asBNeHUS B 3MEKTPOHHOW opme npencraBuTenem
3aaBuUTEeNs, OENCTBYIOLWMM HA OCHOBaHUM OOBEPEHHOCTU, LOBEPEHHOCTb OOIMKHA ObITh
npegcraBneHa B (OpPMe 3NEeKTPOHHOro [AOKYMEHTa, MNOAMUCAHHOIO 3S1IEKTPOHHOM
NoANUCLIO0 YNONMHOMOYEHHOrO Nnua, BblgasLlero (nognucasLUero) JOBEPEHHOCTb.

63. [OoKymMeHTbl, SBnsOWMECs pes3ynbTaToM MNpefoCcTaBneHns MyHUUunarbHOW
yCnyru B BUAE 9MNEKTPOHHOrO AOKYMEHTa HanpaBnslTCHa 3asBuTento yepe3 EAnHbIN
nopTan rocyfapCTBEHHbIX N MyHULMNAnNbHbIX YCrnyr (PyHKUUR).

64. lNpn npenoctaBneHUN MyHULUUNANbHOW YCNyrm B 3NeKTPOHHOW ¢opme ¢
ncrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX  YCIyr
(dbyHKUMR), 3a9BUTENIO NPEAOCTaBASETCA BO3MOXHOCTb:

1) o3HakomIeHus ¢ hopmamm 3asBNEHUN N MHBbIX AOKYMEHTOB, HEO6XOAMMbIX O51S
nony4YeHuss MyHULMNansHoON ycnyri, n obecneyeHne AocTyna K HUM A5 KONUPOBaHUS U
3arnoriHeHNs B 3NeKTPOHHOM BUAE;

2) NpeAcTaBneHne 3asBfeHns O MpedocTaBleHnn MyHUUMNanbHOW ycriyrn B
3NEeKTPOHHOM BUaE;

3) ocyLecTBeHns MOHUTOPUHra xo4a NpeocTaBneHns MyHULMNansHON yCnyru;

4) nony4veHne pesynbtarta MyHUUUNANIbHOW YCIyri.

65. B cnyyae nocTtynneHus 3asiBfeHus U JOKYMEHTOB B 3NEKTPOHHOW dhopme C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX  YCIyr
(dbyHKUMIR) cneumannct, OTBETCTBEHHbIM 3a MNPUEM U perucTpauuio  OOKYMEHTOB
NHOPMUPYET 3aaBUTENS Yepes NUYHBLIN KaBUHET O perncTpaumm 3asaBneHns.

66. OpraHusauvs npegocTaBneHns MyHULMNAnbHOW yCrnyrn OCyLLecTBNsSeTcs no
NPUHUMNY «OAHOrO0 OKHa» Ha 6aze MOLl npu nuyHom obpaleHun 3assutens (npu
HanM4YnKn 3aKMNYEHHOro CornalleHus).

67. 3agBuTenamM npeaocTaBnAeTCAa BO3MOXHOCTb ANS NpeABapuTeribHOW 3anuncu
Ha nogayy 3asiBNeHWs U OOKYMEHTOB, HeoOXoaumbIX Ans  npegocTaBreHus
MYHMLUMMNANbHON YCNyru.

68. MNpeaBapuTenbHas 3anncb MOXeET OCYLLECTBNATLCA cnegylowmmMmm cnocobamm
no Bblbopy 3asBUTENS:

npy NUYHOM obpalleHnn 3aaBuTens B AAMWHUCTPAUMIO  FOPOLCKOro OKpyra
Ctpexeson, Otaen;

no TenegoHy;

yepe3 oduuManbHbIN CanWT OpraHoB MECTHOro camMoynpaBfeHuUss ropoaCKOro
okpyra Ctpexeson: http://admstr|.tomsk.ru .



http://www.admstrj.tomsk.ru/�

69. Npu npeaBapuUTENBHON 3anUcK 3aaBUTENb COOOLLaeT cneaylowme gaHHble:

damnnuio, Ms, 0T4ECTBO (NocrneaHee nNpu Hanu4nn);

KOHTaKTHbI HOMep TenedoHa;

aZipec 3reKTPOHHOW NOYTHLI (NPU HaNU4un);

Xenaemble faTty u Bpemsi NpeacTaBneHns JOKYMEHTOB.

70. lpepBapuTtenbHas 3anncb OCYLLECTBISETCA NYTEM BHECEHUS YyKa3aHHbIX
CBEAEHUN B KHUTY 3anucu 3asBuTenen, KoTtopas BedeTCca Ha OyMaxHbIX w/unm
3MIEKTPOHHbIX HOCUTENSIX.

71. 3assuTtento coobLiaroTca gata U Bpemsi npuemMa AOKYMEHTOB, KabMHeT (OKHO)
npuema [OOKYMEHTOB, B KOTOpble cneagyeT obpatutbesa. [lpy nuyHom obpaleHun
3asBUTENO BblIAETCA TanoH-noaTBepxaeHne. 3asiBUTenb, 3anucaBLUMACA Ha MpUeMm
yepe3 odumuMarnbHbIN CalT OpraHOB MECTHOrNoO CaMOynpaBfieHUs FrOpOACKOro OKpyra
CTpexeBoun, MOXET pacnedataTb aHanor TanoHa-noATBEPXAEHMS.

72. 3anucb 3asiBUTENen Ha ornpeferieHHyl OaTy 3akaHuMBaeTCs 3a CYTKM 00
HaCTynneHus 3Ton gathbl.

73. MNpn ocywecTBNeHNN NpeasapuTenbHOM 3anucn 3asaBuTenb B 06s3aTenbHOM
nopsgke MHOPMUPYeETCs O TOM, YTO NpeaBapuTeNibHasa 3anucb aHHYNUPYyeTCs B criyvae
€ro He siBKW No UCTeYeHUn NATHaguaTb MUHYT C HA3HA4YEeHHOro BpeMEHU Nnpruema.

74. 3asBuTENAM, 3anucaBLUMMCS Ha NpuemMm 4vepe3 oduumanbHbI cCanT opraHoB
MECTHOro camoynpasneHus ropoackoro okpyra CTpexxeBoW, 3a Tpy KaneHgapHbIX OHA OO
npuemMa OoTnpaBnsieTCs HaNOMUHaHMWE Ha YKa3aHHbIA aApec dNEKTPOHHOW NoYThl O AaTe,
BPEMEHN N MeCTe npuema, a Takke UHopmauusa o6 aHHYNMpoBaHUM NpeaBapuUTEnbHON
3anMcu B criydae HesBKM MO MUCTEYEHUU NATHagUaTM MUHYT C Ha3Ha4YeHHOro BPEMEHMU
npuema.

75. 3aaButenb B Ntoboe Bpems BnpaBe 0TKasaTbCA OT NpeaBapuUTeribHOM 3anncu.

76. B otcyTtctBUM 3asButenen, obpaTtMBLUMXCS NO MpeaBapuUTESNibHOM 3anucy,
OCYyLLECTBNAETCS NpMeM 3assutenemn, obpaTuBLLUNXCS B NOPSAKE ovepeau.

77. 'pachuk npuema (NpueMHoe BpeMsi) 3asBuTerien no npenBapuTensHON 3annucu
yCTaHaBnmBaeTcsa HavanbHukom OTaena B 3aBMCUMOCTU OT MHTEHCUBHOCTM OBpaLLeHNN.

1. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINONTHEHUA a4MUHNCTPATUBHbIX
npoueayp (aencrteumn), TpedboBaHUsA K NOPAAKY UX BbINOJSIHEHUS, B TOM Yucne
OCOOEHHOCTU BbINOJSIHEHUA afAMUHMUCTPATUBHLIX Npoueayp (AencTeuin) B
3NeKTpPOHHOMU hopMme, a TaKkKe BbINONIHEHUe aAMUHUCTPATUBHbIX nNpoueayp B MOL|

78. lMpepocTaBneHve MyHUUMNAnbHOM Ycnyrn BkntoyaeT B cebs cnegyowme
agMUHMCTpaTMBHbIE NpOoLeaypbI:

1) npyem U perucTpaumsi 3asiBlieHUst U [OOKYMEHTOB, HeobGXxoauMmbix AOns
npeaocTaBneHns MyHULMNANbHOW YCyru;

2) peructpaums TPYAOBbIX [OFOBOPOB M (hakTOB MpeKkpalleHus  TPyaoBbIX
[0roBOpoB paboTHMKOB ¢ paboToaatensammn - U3NYeckMMmu nuuamm, He ABNSIOLWLMMUCS
NHAMBWAYaNbHLIMW NPEANPUHMMaTENSMMY;

3) Bblgaya pesynbTaTa NpeaoCcTaBleHns MyHUUUNAnbHON YCnyri.

Briok-cxema npegocTtaBneHss MyHUUMNanbHOW yCryrm
79. bnok-cxema nocnegoBaTenbHOCTM  AENUCTBUMWA  NpU  NpefocTaBrieHun
MyHuMUMManbHOW ycnyrn npegctasneHa B [lpunoxeHnn 4 Kk AOMWHUCTPaATUBHOMY

pernamMmeHTy.

Mpuem 1 pernctpaums 3asiBNeHNsi U NPUNOXKEHHbIX K HEMY JOKYMEHTOB,
HeobXoaMMbIX A4S NPeoCTaBNeEHMS MyHULMNANbHOW YCryru



80. OcHoBaHveM AnA Hayana AaHHOM npouenypbl SABNAETCA MNOCTynneHue B
AOMUHUCTpaumio ropoackoro okpyra CTpexeBon npu NMYHOM obpalleHuu, NOYTOBbIM
OTnpaBfeHneM, B ANEKTPOHHOM bopMme, a Takke nogaHHbix B MOLU (B cnyyae Hanuumsa
3aKIMOYEHHOro cornalleHus) 3asBrieHMs O NpegocTaBeHnn MyHUUMNansHOW yCcnyrm m
npunaraembix K HeMy JOKYMEHTOB.

81. lpuem 3aaBnNeHNa WM [OKYMEHTOB, HEOOXOAMMbIX AN NpeaocTaBneHus
MyHMLUMNanbHOW ycnyru, ocyuwecTtendaet cneunanuct Otaena.

82. Cneunanuct OTgena, OTBETCTBEHHbLIN 3a NpefocTaBrieHne MyHULMNansHOW
ycnyru, NpoBepsieT npeacTtaBrieHHoe 3asBrieHne U npunaraemble K HeMy AOKYMEHTbl Ha
HanMyne OCHOBaHUSA AN1s 0OTKa3a B npuemMe LOKYMEHTOB, NPpegyCMOTPEHHOrO NMyHKTOM 35
HacToswero AOAMWHUCTPATUBHOIO pernameHTa, a Takke OCYLLEeCTBMSEeT CBEepKy KOnun
npeacTraBneHHbIX JOKYMEHTOB C UX OpUrnHanamu.

83. [lpn ycTaHOBMEHMN OCHOBaHWA [Ans OTkasa B MNpueme [JOKYMEHTOB,
npegycMOTpeHHoro nyHkTom 35 Hactoswero AAMWHUCTPATUBHOIO  perfiameHTa,
cneumvanuct Otgena, OTBETCTBEHHbIM 3a NpefocTaBfieHMe MYHULMNArbHOW YCNyri,
BO3BpalLlaeT 3asaBUTENIO NpeAcTaBleHHble JOKYMEHThbI C YkadaHWeM NpuynH Bo3spaTa.

84. B cnyyae OTCYyTCTBUA OCHOBaHWA OS1I9 OTKasa B MNpuemMe [JOKYMEHTOB,
npegycMOTpeHHoro nyHkTom 35 Hactoswero AAMWHUCTPATUBHOIO  perfameHTa,
cneumanuct OTtgena, OTBETCTBEHHbIM 3a NpefocTaBfieHMe MYHULMNArbHOW YCNyri,
OCYLLEeCTBNAEeT CBEepKy KOMuM npeacTaBreHHbIX [LOKYMEHTOB C WX opurMHanamm wu
nepefaet 3asiBNeHWe W npunaraemble K Hemy [OKYMEHTbl Ha permcrtpauyioo B
YnpasneHune genamv AgMUHUCTpaunmn ropogckoro okpyra CTpexesoun.

85. Cneumanuct Ynpasnenua pgenamv AOMUHUCTPaAUUW TFOPOACKOrO OKpyra
CTpexeBour, OTBETCTBEHHbIN 3@ perucTpauuio 3asBfneHus, ocyecTBnaeT perncrpaumio
3a8BNeHNs O nMpefocTaBneHuM MyHUUMNanbHOW YCryrm W npunaraemblX K Hemy
OOKYMEHTOB He Mno3fHee criegyowero AHA nocTynneHna B AQMUHUCTpaLMIO roOpoaCcKOro
okpyra CtpexeBon.

86. [lpomomxutenbHocTb W (UNKM)  MakCUMmaribHbIA  CPOK  BbINOSTHEHUS
aAMWUHNCTPATUBHOIO AENCTBMSA MO NPUEMY W perucTpaunmn 3asiBrieHns 1 npunaraembix K
HEeMY JOKYMEHTOB He [JOSMKHbI NpeBbIWaTh NATHaALATN MUHYT.

87. [llocne peructpauun, He no3gHee [AHA perucTpaumu, 3asiBneHne u
npunaraemble K HeMy OOKYMeHTbl HanpasnsiTca Mapy ropoackoro okpyra CTtpexeBou
ans susnposaHus. [locne Bu3npoBaHus, He No3aHee criegyroulero pabovero AHA co AHA
permctpauuu, 3asBrieHne U [JOKyMeHTbl Hanpasngawtca B OTgen cneuwanucry,
OTBETCTBEHHOMY 3a NpeJoCTaBfeHne MyHUUMNanbHOW yCnyru.

88. PesynbtaToOM agMUMHUCTpPATUMBHOW npoueaypbl  ABNAeTcs  npueMm  u
perncTpauus 3asiBreHunsl, C NPUNOXeHHbIMU K HEMY JOKYMEHTaMMU.

89. MakcumarnbHbI CPOK BbIMNONHEHUS aAMUHUCTPATMBHOM npouedypbl  He
OOJSDKEH npeBblwaTh Tpex pabounx AHen ¢ AaTbl NOCTYNNEeHNs 3asBreHus.

Pervnctpauus TpyaoBbIX JOFOBOPOB M haKTOB NpeKpalleHnst TpyaoBbIX
[OroBOPOB PabOTHUKOB C paboToaatensaMn - U3NYECKUMIN NULAMU, He ABNALLIMMUCS
VHAMBMAYaNbHLIMU NpeanpuHUMaTensMm

90. OcHoBaHMEM Ha4vana BbIMOMHEHUA [aHHOW npouenypbl ABnsAeTCs
MOCTYNMeHne MpoLleaero perncTpaumio 3asBrieHns u  npunaraembix K Hemy
OOKYMEHTOB Ha  peructpaumio  cneumanucty Otgena, OTBETCTBEHHOMY 3@
npefocTaBneHne MyHULMNansHon ycnyru.

91. Cneunanuct OTgena, OTBETCTBEHHbLIN 3a NpefocTaBrieHne MyHULMNansHOW
ycnyru, peructpupyet TpyAoBOW pforoBop Nubo  dhakT npekpalieHus TpyaoBOro
AoroBsopa nytem:

- MpocCTaBneHus 3anucu o perncrpaumm TpyaoBoro pgorosopa nunbo hakta
npekpaLleHns TpygoBOro AoroBopa B XXypHare yBeJOMUTENbHOW perncTpaunm TpyaoBbIx



AOroBopoB M (pakToB  MNpekpaweHuss  TpydoBblX  [AOroBopoB  pabOTHMKOB C
paboTogatenamm — U3MYECKUMM NMLUaMWU, He SABNALWMMUCA WUHAUBUAYaNbHBIMN
npegnpuHumatenaMmm no ¢opMe, yKasaHHOW B TMPUIIOXKeHMn 5 K HacToswemy
AOMWHUCTPaATUBHOMY perfamMeHTy;

- NPOCTaBIieHUs1 PEerucTpaumoHHOro Homepa, QAaTbl perucrpauuu, LWTamna,
nognucnm ¢ pacwudpoBkon amunmum 1M nHMuuanoB  cneuuanucta  Otgena,
OTBETCTBEHHOrO 3a NpefocTaBfeHne MyHUUMNanbHOW YCIyru, Ha KaXaoM 3K3emnnape
TpyooBOM foroBopa (B cnyyae nogadu 3asiBfieHNsa O NpekpalleHnun TpygoBoro Jorosopa
- Ha €ANHCTBEHHOM 3K3eMnnspe TpygoBOro Aorosopa).

92. MakcumManbHbIM CPOK NPOXOXAEHUS aAMUHUCTPATUBHOM npoLleaypbl HE MOXeT
npeBbIWaTh ABYX paboynx AHEN.

93. PesynbtatoMm agMWHUCTPATUBHOW npoueaypbl SBRASETCA  perncrpaums
TpyaoBOro gorosopa nmbo drakTta npekpalleHns TpyaoBoro 4orosopa.

HanpaBneHue (Bblgaya) 3asiBUTENIO pe3dynbTaTta NPeAoCTaBNeHNss MyHULMNANbHOWM
ycnyrm

94. OcHoBaHVeM [ANA Havana agMUHUCTPATUBHOW npoueaypbl  ABNsieTcs
perncTpauusa TpygoBoro gorosopa nvmbo hakta npekpalwieHnsa TpygoBoro orosopa.

95. Cnoco6 HanpasBneHus (Bblgaun) 3asBUTENO0 pesynbTaTa NpeaocTaBneHus
MYHMLUMNANbHOW yCnyrn 3aBUCUT OT BbIBpaAHHOroO 3asBuUTENnemM nNpu nogaye 3asBrneHus n
npunaraembix  OJOKYMEHTOB crnocoba [ocCTaBkM  pesynbTata npegocTaBreHus
MYHULMNANbHOW YCNyru 3asBUTENO: MOYTOBOW CBA3bIO, NONyYEHNe 3asiBUTENEM SNINYHO.

96. Cneunanuct OTgena, OTBETCTBEHHbLIN 3a NpefocTaBrieHne MyHULMNansHOW
ycnyru, yBeoMnsieT B CPOK 3adABuTens no tenedoHy (B COOTBETCTBMM C KOHTAKTHOM
WHopMauunen, ykasaHHON B 3adBfeHUN O NpefoCcTaBfieHUM MYHUUUNANbHOW YCnyru) o
BO3MOXHOCTU MONyYUTb pe3ynbTaT NpedoCTaBfNeHns MyHUUMNanbHOW ycnyrm wu
Ha3HavyaeT gaty u Bpems Ans Bblgayun JOKYMEHTOB. [1pu nnyHoM obpalleHnmn 3assutens
3a nonyyeHwem pesynbTata NpedocTaBneHUs MyHUUMNANbHOM YCIyrn chneumanuct
Otpena, OTBETCTBEHHbIN 3a MNpefdocTaBreHne MyHuUMnanbHOW Yycnyru, npoBepseT
OOKYMEHTbI, YAOCTOBEPSOLWMNE NMNYHOCTb, U AOKYMEHTbI, NoaTBEpXdatoLime nosIHOMOYNS
npegcrasutena  3assutend. [lpy  nonydyeHun  pesynbtata  npegocTaBreHns
MyHMUMNANbHOW YCNyrn 3asBuTeNb pacnucbiBaeTcs B >XypHane yBeAOMUTENbHOW
pernctpauuun TpyaoBbIX JOrOBOPOB.

97. lMpun >xenaHuu 3asBUTENS, BblpaXXEHHOMY B 3asBIieHMM O MpefocTaBneHun
MYHUUUNANbHOW YCryru, NonyvnTb pesynbTaT npefocTaBfieHUss MyHULUMNANsHOW ycnyru
noyToBOW cCBA3blO, cneuynanuct OThena, OTBETCTBEHHbIW 3a npefocTaBrieHue
MYHUUMNANbHOW YCIyrn, HanpaBnseT pesynbTaT npefocTaBfieHus MyHUUMNanbHOW
YCINyru no4TOBOM CBA3bIO C YBEOOMSIEHNEM O BPYYEHUM.

98. MakcumanbHbIA CPOK OCYLLECTBIIEHUS agMUHUCTPaATMBHOM npouenypbl He
MOXET npeBblwaTh OAHOro paboyero AHs.

99. PesynbTatoM aaAMUHUCTPaATMBHOW npoueaypbl SABNSETCA  HanpasneHue
(Bpy4YeHue) 3asBUTEN0 COOTBETCTBEHHO:

- 2-X 9K3eMnnApoB TPYAOBOro OOroBopa C OTMETKOW O perucrtpaumm dakra ero
3aKIoYeHus;

- 3K3emnnsapa TpygoBOro AoroBopa ¢ OTMETKOM O ero npekpaLleHuu.

IV. TMopsanok u ¢popMbl KOHTPONA 3a UCMOSIHEHNEM aAMUHUCTPATUBHOIO
pernameHTa

nOpFIﬂ,OK OCYyLLEeCTBIIEHUA TEKYLLEro KOHTPOJ1A 3a cobnoageHnemM 1 NCNOSTHEHNEM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMU NULAMU NONOXEHUN AAMUHUNCTPATUBHOIO pernamMmeHTa



N MHbIX HOPMATUBHbIX NMPaBOBbLIX aKTOB, YCTaHaBJIMBAKOLLNX Tpe6OBaHVI$I K
npegoctaBneHnto MyHI/ILI,VII'IaJ'IbHOI7I ycnyru, a Takke npuHATMemM nmMmun peLIJeHVIVI

100. TeKywmn KOHTPONb 3a CcobGnogeHMEM U UCMOSTHEHMEM  MOJIOXEHMWN
AOMWHUCTPaATMBHOrO  perfiamMeHTa W WHbIX  HOPMAaTMBHbLIX  MNPaBOBbIX  aKTOB,
yCTaHaBnMBawwmux TpeboBaHWss K NPedoCTaBMEHUIO  MyHUUMNANbHOW  YCNyru,
ocyulecTBngeTca HavanbHukom OTaena.

101. TlopsgoK OCyWeCTBNEHUA TeKylero KOHTpons 3a cobniogeHnem u
NCMNONHEHneM OTBETCTBEHHbLIMU AOJDKHOCTHBLIMU nuyamm NOJIOXEHWUN
AOMWHUCTPATMBHOIO  perfiamMeHTa U WUHbIX  HOPMAaTMBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnvBatlowmux TpeboBaHns K NpedocTaBneHnio MyHULMNAnbHOM YCryrn, a Takke
NMPUHATUEM UMW  peLleHun, OcCyLlecTBNseTcd B nopsgke,  yCTaHOBEHHOM
noctaHoBneHnemMm AagMmuHucTpauum ropogckoro okpyra Crtpexeson ot 02.04.2014 Ne 247
«O6 yTtBepxaeHun [lopsgka OCYLWECTBNEHUA KOHTPONSA MOSHOTbI M KayecTBa
npeaocTaBneHnsa MyHMUMNanbHbIX YCNYr U cOBoaeHns NONOXEHUA aAMUHUCTPATUBHbIX
perrnamMeHToB MpeaoCTaBlieHUss MYyHUUMNANbHbIX YCIyr Ha TeppuTopuuM ropoLCKOro
okpyra CtpexeBony.

MopsaoK M NEPUOAMYHOCTL OCYLLECTBIEHMS NAaHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBeHNss MyHUUMNanbHOW YCryri, B TOM YMcne nopsigok u
dopMbl KOHTPOSS 3a MNOSTHOTOM M Ka4eCTBOM NpeaoCTaBNeHUst MyHULMNANbHOWM YCryru

102. KoHTporib 3a MOMHOTOM M KadyeCTBOM MpefoCTaBfeHus MyHUUMnanbHOM
ycryru ocyliectensieTcs B popmax:

1) npoBeaeHns NPOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha gencteus (besgencrane) AOSMKHOCTHBIX
nny, AgMUHUCTpauumn ropoackoro okpyra CTpexeBoW, MyHUUMNANbHbIX CryXXalyumx,
OTBETCTBEHHbIX 3a NpefoCcTaBNeHne MyHUUMNansHON yCnyri.

103. B uenax ocywlecTBreHUS KOHTpPONA 3a [MOMIHOTOM U KayeCcTBOM
npegocTaBneHns MyHUUMManbHOW YCnyrM nNpOBOAATCA MfaHOBble W BHEMMaHoBble
nposepkn. [lopagok U NEepuoguyHOCTb  OCYLLECTBIIEHUA  MNAaHOBbIX  MPOBEPOK
yCTaHaBnMBaeTCcs NnaHoM paboTbl AOMUHUCTpaummn ropoackoro okpyra Ctpexeson. Mpu
NpoBEpPKE paccMaTpuBalOTCA BCe BOMPOCLI, CBA3aHHble C npegocTaBneHneM
MyHULUMNAaNbHON yCcnyrn (KOMMNeKCHble NMpoBepKn), Uv OTAENbHbLIN BOMPOC, CBA3aHHbLIN
C npefocTaBfeHneM MyHuUMNanbHOW ycnyrm (Tematudeckue npoBepkn). [NpoBepka
TaKKe MOXeT NPOBOANTLCS NO KOHKPETHON Xanobe 3asBuTens.

104. BHennaHoBble MNPOBEPKM NPOBOAATCA B CBA3W C MNPOBEPKOM YCTpaHeHUs
paHee BbISIBNEHHbIX HapylweHun AOMUHUCTPATUBHOIO perfiameHTa, a Takke B criyvae
nonyyeHuss xanod 3aaesuTenen Ha pgencteua (b6esgenctBue) OOMKHOCTHBLIX UL
AOMUHUCTpaumn ropofckoro okpyra Ctpexeson, Otaena, MyHULMNANbHbIX Cry>KaLlmX.

105. PesynbtaTbl NpoBepku OOPMNAITCA B BMAE akTa NPOBEPKUA, B KOTOPOM
YKa3blBalOTCS BbISIBIIEHHbIE HEAOCTATKU U NPELNOXEHUSA MO NX YCTPAHEHUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX UL, OpraHa, NpeoCcTaBAoLWEro MyHULMNAanbHYO
yCnyry, 3a peLueHuns n gencteus (6esgencreme), NnpuHMMaemble (OCyLEeCTBNSEMbIE) UMN
B X04e nNpefocTaBieHns MyHUUMMNanbHON YCnyru

106. lNo pesynbTaTtamMm NpoBeAeHHbIX NPOBEPOK, B Clyyae BbISBEHUS HapyLIeHUn
cobnogeHnsa NonoxXeHnn AAMUHUCTPATUBHONO pernameHTa, BUHOBHbIE [OMKHOCTHbIE
nmua  AOMUHUCTpauMKM  ropoackoro  okpyra CTpexeBOoW HeCyT nepcoHarnbHyH
OTBETCTBEHHOCTb 3a pelweHus U gencteua (6esgencrtsve), nNpuHMMaemble B Xode
npegocTaBneHnsa MyHULMNAIbHOW YCIyTri.



107. [llepcoHanbHasi OTBETCTBEHHOCTb [AOJSMKHOCTHbIX §nuu  AMUHUCTPaUNK
ropogckoro okpyra CTpexeBoM 3akpennseTcsd B [OOIMKHOCTHbIX WHCTPYKUMSX B
COOTBETCTBMM C TpeboBaHMaAMM 3akoHogaTenbcTBa Poccunckon degepaumm wn
3akoHogartenbcTBa TomMmckon obnacTtu.

MonoxeHus, xapakTepuaytowmne TpeboBaHus
K NOpsiaKy U dhopmam KOHTPONS 3a NpeAoCcTaBneHneM MyHULMNanbHOW yCnyru,
B TOM YMCIe CO CTOPOHbI FpaxaaH, MX o6beanHeHuii 1 opraHnsauui

108. KoHTpornb 3a npegoctaBrieHneM MyHUUUNANbHOM yCrnyru, B TOM 4ucCrie co
CTOPOHbI rpaxaaH, ux obbeanHeHW U OpraHu3auun, OCyLLeCTBNSEeTCA MOCpeaCcTBOM
nybnvkauun cBeaeHnn o AeaTenbHOCTM AOMUHUCTPaLMN ropoackoro okpyra CtpexeBon
npy  npegocTaBneHuM  MyHUUMNAnNbHOW  yCryrn, MOMydeHUs  rpaxgaHamu,  Ux
006begMHEHNAMM N OpraHn3aUnsIMnN akTyarnbHOW, NONIHON M AOCTOBEPHOW MHpopMauumn o
nopsiake npedocTaBneHuss MyHuUMnanbHOW Yycnyrm un obecrnedyeHuss BO3MOXHOCTU
pocyaebHoro (BHecyaebHOro) paccMoTpeHus xanob.

V. HocynebHbIn (BHECYyAeOHbIN) NOPAAOK 06XKanoBaHUA peLleHUA U [eNCTBUN
(6be3pencTBUSA) OpraHa MeCTHOro camoynpaBreHus, NpeaocTaBnAOLEero
MYHULIMNANbHYIO YCNYry, a TakKe ero Ao/MKHOCTHbIX UL, MyHMLMNaNbHbIX
cnyXxawmx

109. Pewenna wn pencteua (6esgencteust) OpraHa, npenoCcTaBnslOLEro
MYHMUMNANbHYKO Yycnyry, MoryT ObiTb oOOGxanoBaHbl B Mopsgke, NpeaycMOTPEHHOM
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHuMsauum npeaocTtaBrieHns
roCy4apCTBEHHbIX U MyHULMNANBbHBIX YCAYr».

110. XKanoba Ha gencteusa (6e3gencrTane) MyHuumnanbHblix cnyxawmx OTtaena,
OOIMKHOCTHLIX Ny Otgena, a Takke Ha MNpUMHMMAaeMble UMW peLlleHust  npu
npenocTaBneHnM MyHMUMNAnNbHOW YCyrn MOXeT ObiTb HanpaBneHa:

HavanbHuKy OTgena - npu obxanoBaHun aencTeun (6e3gencTBms) JOSMKHOCTHbIX
nmy, OTgena, a  Takke MPUMHUMaeMblX UMK pelleHnin npu  npegocTtaBneHum
MYHMLMNANbHOWN yCnyru;

Mapy ropoackoro okpyra CTtpexeBon - npu obXxanoBaHUU pelleHnin N 4enCTBUN
(6espencteus) OTgena, HadanbHuka OTgena npyv NpegocTaBfiEeHUU MYHULMNANbHON
ycnyru.



Mpunoxexwue 1

K AOMUHUCTPaATUBHOMY pernameHTy
nNpeaocTaBneHNa MyHUUMNANbHON YCryru
«Pernctpaums TpygoBbIX OOrOBOPOB U
hakToB npekpaLleHns TPYAOBbIX
[oroBopoB paboTHMKOB C paboTtogarensmu
- bM3nYeCKNMM NUamMmn, He SABNSLWLMMUCA
NHOMBUAYANbHLIMU NpeanpUHMMaTENsIMN»

CnpaBoy4Hasi MHpopMaLms O MecTe HaxoXaeHus, rpaduke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax aNeKTPOHHOM NOYTbl OPraHoB, NPeAOCTaBNSAWMX MyHUUUNANbHYO
YCNnyry, UX CTPYKTYPHbIX NoapasaeneHnii, y4acTByoWmMX B NpeaocTaBneHnm
MYHULUMNANbHOW yCcnyriu

1. AoMUHUCTpauusa ropoackoro okpyra CtpexeBon.

Mecto HaxoxgeHus AgMuUHUCTpauum ropoackoro okpyra CTpexeBowu: r.
CtpexeBoMu, ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTPaUUKM ropoackoro okpyra CTpexeBon:

MoHepenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
BTopHuk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoAackoro okpyra CTpexeBon:

lMoHeaenbHuK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
YeTtBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OeHb

MoutoBbIN agpec AgMuHMCTpauum ropoackoro okpyra CrpexeBon: 636780,
Tomckasa obnacTtb, ropoackomn okpyr CtpexesoMu, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.



OdmumaneHbin cant AgMUHUCTPaLMM ropoackoro okpyra CTpexeBon B cCeTu
WHTepHeT: http://admstri.tomsk.ru.

AOpec anekTpoHHOM MNoYTbl AOMMHUCTPaAUUK ropoackoro okpyra CrtpexeBon B
cetn VInTepHeT: office@admstrj.tomsk.ru.

2. OTtgen coumansbHOW NONUTUKU AOMUHUCTpaLMK ropoackoro okpyra CTpexxeBomn.

MecTo HaxoxgeHust otaena counanbHOW NONUTUKM AOMUHUCTPaUUKM rOPOACKOro
okpyra Ctpexeson: r.CtpexeBon, ynvua EpmakoBa, 46a, 2 atax kabuHeT Ne 29.

Npadmk paboTbl oTAena coumanbHOW MNOMUTUKM AAMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBoWn:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepbisa
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepniea
YeTBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OEHb.

paduk nNpuema saaBuTenen B oTaene coumarbHOW NOAUTUKM AOMUHUCTpaUUK
ropofckoro okpyra CTpexeBoWu:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepniea
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06edeHHO20 rnepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OEHb.

MouToBBLIN agpec oTaena couuanbHOW MNONUTUKM AAMUHUCTPAUUN TOPOACKOro
okpyra CtpexeBon: 636780, Tomckaa obnactb, ropoackon okpyr CTpexeBown, ynuua
EpmakoBa, 46a.

KoHTakTHble TenedoHbl: 8 (38259) 5-22-23, 5-77-58.

OduumanbHbIi canT oTaena counanbHON NONUTUKM AOMUHUCTPaLMN rOPOACKOro
okpyra CtpexeBon B cet NHTepHeT: http://admstrj.tomsk.ru.

Agpec 9nekTpoHHOM noYTbl OTAena couuarnbHOW NOMUTUKNM AMUHUCTPaUNK
ropogckoro okpyra CtpexeBou B ceTn MIHTepHeT: Nepomnyacshaya@admstrj.tomsk.ru
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Mpunoxexwue 2

K AOMUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHNa MyHUUMNANbHON YCryru
«Pernctpaums TpygoBbIX [OOrOBOPOB U
hakToB NnpekpaLleHns TPYAOBbIX
[oroBopoB paboTHMKOB C paboTtogarensmm
- bM3nYeCcKNMM NMuamMm, He SABNSLWLMMUCA
NHOMBUAYANbHLIMU NpeanpUHMMaTENsIMmn»

HavanbHuKy oTaena counansHow
NONUTUKN AOMUHUCTPALIMN rOPOACKOTrO
okpyra CtpexxeBomn

oT

®.1.0. paboTogarens
Ten.

3asiBneHune o perucTpauumn TpyaoBoro Aorosopa paboTHUKa ¢ paboToaaTenem -
PM3NYECKUM NULIOM, HE ABMALLIMMCA UHONBUAYaNbHLIM NpeanpuHUMaTenem

B cooTtBeTcTBUM co cT. 303 Tpynosoro kogekca Poccunckon degepaumm npoily
OCYLLEeCTBUTb perucTpaumio Tpy4oBOro OroBopa, 3akmo4eHHOro Mexay

(®.1.0. paboTHuka, agpec, nacnopTHble AaHHble paboTHMKa)*

n
(P.1.0. pabotopartens, agpec, nacnopTHble faHHble paboTogaTens)*

Cpok peucTBua  TpygoBoro  goroeopa: C o « » 20 r. no

« » 20 r.

CeefgeHus, cogepxawmeca B 3asiBMEHMM, OOCTOBEPHbI, COAEpXaHue TpyAoBOro
A0roBopa CooTBeTCTBYET TpeboBaHMsAM 3akoHogaTenbcTBa Poccuinckon ®egepauunu.
Cnocob pgoctaBku pesynbTtaTta NpeaoCTaBeHnss MyHMUMNanbHOM ycnyrn (ykasaTb):

(no noyTe/ NN4HO)*
K 3aaBneHuo npunarato:

1. TpynoBown JOroBop B 2-X 3K3eMnnspax.

2. Konuu JoKyMeHTOB, yOOCTOBEPSAOLMX NMMYHOCTL 3asaBuTens (pabotogartens/ero

npegcraButens) n paboTHuka.

3. [osepeHHOCTb NpeacTaBuTens pabotogarens (Npyn nogayvn 3assneHns

npeacTaBUTeENEM).

B cootBetctBUM Cc DdepepanbHbiM 3akoHOM Ne 152-®d3 ot 27.07.2006 «O
nepcoHanbHbIX AaHHbIX» NOATBEPXOAK CBOe cornacve (Hecornacue, oTkas) Ha
06paboTKy MOMX NepcoHanbHbIX AaHHbIX. (HeHyxHoe
3a4YEepKHYTb)

(noanuck 3asBuTens)
(nata nogayv 3asBneHus)
Mposepun(a):



Cneumnanuct




MpunoxeHne 3 K ADMUHUCTPATUBHOMY perfiaMeHTy
npefocTaBfeHns MyHMumMnansHon ycnyrmn «Peructpaums
TPYAOBbLIX AOrOBOPOB 1 (PaKTOB NpeKpaLleHNa TPyaoBbIX
aoroBopoB paboTHMKOB ¢ paboTogatenamm - U3NYECKUMMU
nmuamu, He ABASIOWMMUCA UHAUBUAYANbHBIMA
npegnpuHUMaTensMmn»

HavanbHuKy oTaena couunansHow
NONUTUKN AOMUHUCTPALIMN rOPOACKOrO
okpyra CtpexxeBomn

oT

.1.0.
paboTtogatens/paboTHMKa
Ten.

3asiBreHve o permcTpauumn dakta npekpalleHnst TpyAoBOro 4oroBopa paboTHMKa
¢ pabotoaatenem - PU3NYECKUM NNLIOM, HE SBMSIOLLMMCS UHAMBUAYaTbHbIM
npeanpuHUMaTenem

B cootBeTcTBUM co cT. 307 TpynoBoro kogekca Poccunckon degepaummn npoLuy
OCYLLECTBUTb perucTpaumio dpakta npekpawieHns TpyaoBOro [AoroBopa, 3aKYeHHOro

Mexay

(®.1.0. paboTHuka, agpec, nacrnopTHble AaHHblE pabOTHMKA)

(@.1.0. pabotopartens, agpec, nacnopTHble AaHHble paboToaaTens)
no crefyowmmMm OCHOBaHUSIM:

(ykasblBaeTcs B criydae nogayun 3assneHmst paboTHuKom/
npeactasutensa paboTHuka)*
Cpok penctBna TpyaoBOro pJoroeopa: C  « » 20 r. no
« » 20 r.
CeegeHus, cogepxawmecs B 3asiBNeHUU, JOCTOBEPHbI.

Cnocob goctaBku pesynbTaTa NnpeaocTaBneHns MyHuLmnansHon ycnyrm (ykasatb):
(no noyte/ NNYHO)

K 3aaBneHuo npunarato:

1. TpygoBon goroesop B 1-M ak3emnnspe.

2. [oBepeHHOCTb npeacTasButena pabotHuka/ pabotogatens (nNpy nogadve

3asBnNeHns npeacraBuTenem).

3. NHble

OOKYMEHTBbI:

B cootBetctBUM Cc DdepepanbHbiM 3akoHOM Ne 152-®3 ot 27.07.2006 «O

nepcoHanbHblX AdaHHbIX» MNOATBEPXOal CBOe cornacve (Hecornacve, 0oTkas) Ha
06paboTKy MOMX NepcoHanbHbIX AaHHbIX. (HeHyxHoe
3a4YepKHYTb)

(noanuckb 3asBuTens)

(BaTta nogayun 3aaBneHus)



MNpunoxeHwne 4

K AOMUHUCTpPaTUBHOMY pernameHTy
nNpenoCcTaBnNeHns MyHULMNANbHON  yCryru
«Pernctpaums TpygoBbIX [OOrOBOPOB U
dakToB npekpaLleHns TPYLOBbIX
A0roBopoB paboTHMKOB C paboTogaTensamu
- bM3nYeCKNMM NLaMKn, He SABMSOLWLMMUCA
NHOMBUAYaANbHLIMW NpeanpuHUMaTensIMmn»

Brok-cxeMa npegocTaBneHns MyHUUMNanbHOW yCryrm
«Perncrtpaums TpyaoBbIX 4OrOBOPOB 1 0aKTOB NpekpalleHnss TPpyaoBbiX 40rOBOPOB
paboTHMKOB ¢ paboTogatensmMm - U3NYECKUMUN NULLAMM, HE SBRSIOLUMUCS
NHAMBUAYanbHbIMY NPeanpUHUMaTENAMUN>

aneM n perncTpauna 3adBiieHNA N NPUITOXKEHHbIX K HEMY NOKYMEHTOB, HeobxoanMbIX
anga npenoctaBlieHnA MyHI/ILI,VII'IaJ'IbHOI7I ycnyrmm

(3 paboumnx gHs)
v

Pervnctpauus TpyaoBoro AoroBopa nvbo dakTa npekpalleHns TpyaoBoro Aorosopa

(2 paboumnx gHs)
v

HanpasneHue (Bblgaya) 3asaBuUTento pesynstarta npegocTaBreHns
MyHUumnanbHoun ycnyru (1 paboynii aeHb)




MNpunoxeHune 5

K AOMWHUCTPATUBHOMY pernameHTy
NPegoCTaBnNeHNss  MyHULMNANbHOM  yCryru
«Pernctpaums TpyooBbiX OOrOBOPOB M (haKTOB
npekpaLLeHns TPY4OBbIX  OOrOBOPOB
paboTHMkoB ¢  paboTtogaTenamu -
dusmyeckuMn  nuuaMn, He  ABMSOLWMMUCS
NHAMBUAYaNbHbIMY NPeanpUHUMaTENAMMN

dopma xypHarna yBeaoOMUTENbHOW perncTpaumm TpyaoBbiX 40roBOPOB
1 bakToB NpekpaLLeHust TPYAOBbIX 4OFOBOPOB pabOTHMKOB C paboToaaTensiMm
- PU3NYECKUMU NULLAMU, HE SBRSIIOWUMMAUCS MHAMBUAYANbHbIMY NpeanpuHMMaTensiMm

Ne n/n [aTa o.MN.0. o.1N.0. o.1N.0. [ata [ata [ata MNoanucek Moanucek
pernctpad, | 3aasutens [pabotogate| paboTHUKA | BCTYNNEHUS | UBMEHEHUIN | NpekpaLlle cneumanmucra, 3agBuTend o
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