AJIMUHHUCTPALIUSA
T'OPOJICKOI'O OKPYT'A CTPEKEBOH
INOCTAHOBJIEHUE

03.09.2015 Ne 620

OO0 yTBep)kaeHUN AIMUHUCTPATUBHOTO PETJIAMEHTa MPEAOCTABICHHSI MYHUITUTIAIBHON YCITYTH
«Peructpanus TpyJIOBBIX IOTOBOPOB M (PAKTOB MPEKPAIICHUs TPYAOBBIX JOTOBOPOB
pabOTHUKOB C paboTOAATESIME - PUBUYECKUMU JIULIAMU, HE SIBJISTFOIIIUMUCS
WHIMBUIYATBHBIMU TPEATPUHAMATEIISIME

B cootBerctBumn co craresimu 303, 307 TpynoBoro koxekca Poccuiickoin ®denepanum,
®enepanbHbiM - 3akoHOM  oT 27.07.2010 Ne 210-®3 «O06 opraHuzanuu NperoCTaBICHUS
rOCYy/IapCTBEHHBIX U MYHULMNAIBHBIX YCIYI», Ha OCHOBaHMM IyHKTa 27 yactu 2 craTbu 48
VYcraBa ropoackoro okpyra CtpexeBon

I[TOCTAHOBJIAIO:

1. YTBepauTh AIMUHUCTPATUBHBIN PErJIaMEHT MPEAOCTaBICHUSI MYHULIMIAIBHON YCIyTH
«Peructpanus TpyAOBbIX JOTOBOPOB M (DAaKTOB MPEKPAIICHHUS TPYIOBBIX JTOTOBOPOB PAOOTHHKOB
c paboronmarensiMu - (QU3MYECKUMHU JUIAMH, HE SBISIOIMIMUMUCA UHIAUBUAYAIbHBIMU
IpeIPUHUMATEIIMUY COTIACHO MPUIIOKEHUIO.

2. Ilpu3Hath yTpaTUBLUIMMHU CHJIy MOCTAHOBIICHHS AJMUHUCTPALMU TOPOACKOTO OKpyra
CTpexxeBou:

- or 02.05.2012 Ne 288 «OO0 yTBepxkIeHUM AJMHUHUCTPATHUBHOIO pErJIaMEHTa
MPEIOCTaBIICHUS MYHULUIMAIbHOW ycayru «OpraHuzanus W TPOBEACHHE YBEIOMUTEIbHOM
perucTpanyi  TPYJOBBIX JOTOBOPOB, 3aKJII0YaeMbIX pabOTHUKaMU C paboTomarensiMu —
(bu3NYECKUMU JIMLIaMH, HE SBIISIOIIMMUCS WHAUBUAYAIbHBIMU MPEANIPUHAMATEIIIMU»Y,

- oT 26.06.2012 Ne 423 «O BHeCEHUM HM3MEHEHHMI B IMOCTAHOBJICHHE AJIMUHHCTPALUU
ropojickoro okpyra CtpesxeBoit ot 02.05.2012 Ne 288».

3. Hacrosiee noctaHOBJICHHUE TTOANEKUT PAa3MEIICHUIO Ha OQUIIMATBHOM CAiliTe OpraHOB
MECTHOTO CaMOYIPaBJICHUS TOPOACKOT0 OKpyra CTpeKEeBOMU.

4. KoHTponb 32 UCHOJHEHHEM HACTOAILIETO MOCTAHOBJICHUS BO3JIOXKHUTH HA 3aMECTUTEINS
Mbspa ropojackoro okpyra CtpexeBoid no counanbHoi nonutuke Canmuna B.B.

Mbsp ropoackoro okpyra B.M. Xapaxopun



IIpunoxenue

YTBEPX/IEH

MMOCTAaHOBJICHUEM AJIMUHUCTpAIUU
ropojickoro okpyra CtpexxeBoit

ot 03.09.2015 Ne 620

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaocTaBJIeHUsI MyHUIIMNIAJIBLHOM yeayru «Perucrpanusi TpyaoBbIX 10r0BOpPOB U (PaKTOB
NpeKpalleHuss TPYAOBBIX J0r0OBOPOB Pa0OTHUKOB ¢ padoToAaATeNAMH - (PU3HYECKHUMH
JMLAMM, He SIBJISIOIMMHAC MHAUBUAYAJIbHBIMH MpeANPHUHUMATEIIMEI»

l. O01IMe MoJI0KEeHN A

[Ipeamer perynupoBaHusi aIMUHUCTPATUBHOIO PETJIAMEHTA
IIPEIOCTABIEHUS MyHULIUIIAJIbHON yCIyTH

1. AJIMUHHUCTpPATHBHBIA  pErliaMeHT MPEAOCTaBICHHS  MYHHUIMIAIBHONH  YCIyTH
«Peructpanus TpyAOBbIX JOrOBOPOB U (DaKTOB MpPEKpaIICHUs] TPYJOBBIX JOTOBOPOB PaOOTHUKOB
Cc paboromarensiMu - (U3HYECKUMH JIMIIAMH, HE SBISIIONIMMHCS  WHIWNBUIYIbHBIMU
npeanpuHUMaTensMu» (nanee - AJIMUHUCTPATUBHBIA pErjlaMeHT) OINpeAenseT MOpsSAoK U
CTaHJApPT MPENOCTABICHUS MYHHUIMIIAIBHON YCIYrH IO PETHUCTPAllMU TPYIOBHIX JOTOBOPOB U
(GakTOB MpeKpalleHuss TPYAOBBIX JOTOBOPOB PAOOTHHKOB C pabOTOMaTEIsIMU - (PU3UUECKUMHU
JTUIAMH, HE SBISIOMIMMUCS WHIANBUAYAIBHBIMU TPEIIPHHUMATESIME (Jajiee - MYHHUIIUITATbHAS
yciIyra) Ha TeppPUTOPUU TOpojacKoro okpyra CtpexkeBod, AIMHUHUCTPAIMEH TOPOJICKOTO OKpyra
CrpexeBoi, MOHKHOCTHBIMU JIMIIAMH AJIMUHUCTpallUUd TOpoJCcKoro okpyra CTpexeBoid, 160
MYHUILIMTIAJIbHBIMU CITYKaIlUMHU.

Kpyr 3asBureneit

2. Ilpm mnopgade 3asBi€HHS O PETUCTpPAllMM TPYJOBOIO JOroBopa pabOTHHKA C
paboronareneM - GU3NUECKUM JIMIIOM, HE SBISIOMIMMCS WHAWBUIYAIBHBIM MpENNPUHUMATEIICM,
3asBUTENSIMU MOTYT BBICTYIATh!

- (¢usnyeckoe JHIO, 3apETUCTPUPOBAHHOE IO MECTy JKHUTEIbCTBA Ha TEPPUTOPHH
MYHUIIMIIAJILHOTO 00pa30BaHus ropoickoi okpyr CTpekeBoil, He SBIIAIONIEECs HHANBUAYAIbHBIM
IpeNpUHIMATENIEM U 3aKJIIOUUBIIEE TPYIOBOI TOTOBOP ¢ paOOTHUKOM (Jajiee — paboToaaTeb);

- MpeACTaBUTENb paboTomaresns, ACHCTBYIOMMNA B CHJIY TOJHOMOYWMA, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH MJIM MHBIX 3aKOHHBIX OCHOBAHUSX.

3. IIpn mopaue 3asBieHHs] O perucTpauuu (akTa NpeKpalieHus TPYIOBOro JOTroBopa

pa6OTHI/IKa C pa60T0,uaTeneM - q)HSI/I‘IeCKI/IM JIMIOM, HC ABJIIOIIUMCA UWHIAWBUAYAJIbHBIM
HpeIIPHHAMATEIIEM, 3asSBUTEIIIMA MOTYT BBICTYIIATh!
- paboTonarens;

- MpeCTaBUTENb paboTodaresns, ACHCTBYIONMNA B CHJY TOJHOMOYWM, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH WM MHBIX 3aKOHHBIX OCHOBaHUSX;

- (pusmueckoe nuuo - pabOTHUK (Hanee - paOOTHHUK) B Ciydasx CMepTH paboTomarens,
OTCYTCTBUS CBEIEHUI O MecTe NpeObIBaHus paboTonaTels B TEYEHUE ABYX MECALEB, a TaKKe B
MHBIX CllydasX, HE IO3BOJIIOIIMX IPOJOJIKATh TPYAOBBIE OTHOLIEHHS W HCKIIOYAIOIINX
BO3MOXHOCTh pErucTpanuu (akra NpeKpalieHus TPyLOBOIO J0roBopa padoTomareneM, MpU
YCIOBUM  pErucTpaluy TPYAOBOIO JOrOBOpa B OpraHax MECTHOIO  CaMOYIPAaBICHUS
MYHHITUTIAILHOTO 00pa3oBaHus TOPOJCKON OKpyr CTpexeBoH;

- TpeAcCTaBUTENb pabOTHHMKA, IEHCTBYIONIMIA B CHIIy IOJHOMOYMH, OCHOBaHHBIX Ha
JIOBEPEHHOCTH MJIM MHBIX 3aKOHHBIX OCHOBAHUSX.



TpeboBanust k mopsAKy HHOOPMHUPOBAHUS O PEIOCTABICHUN MYHUIIUTIAIBHON YCIYTH

4. VudopmupoBaHue rpaxaaH O MOPSAIKE MPEIOCTaBICHUS MYHUIUMNAIBHON YyCIyrd
obecreunBaeTcs JODKHOCTHBIMU JIMIIAMU (CIICIUATUCTaMU) A IMUHHCTPAIIUU TOPOJACKOTO OKpyra
CrtpexxeBoi, MHOTOQYHKIMOHAIBHOTO  IEHTpa  MPEAOCTaBICHUS  TOCYJAapCTBEHHBIX U
MYHHULIMNAIBHBIX yeuyr (nanee — ML) npu HaIM4YMK 3aKI0YEHHOTO COTIAILIEHUS.

5. OCHOBHBIMH TpeOOBaHUSAMU K UH(POPMHUPOBAHUIO TPAXKIAH O MOPSAIKE MPEJOCTABICHUS
MYHHIIMITAILHOW YCIIYTH SIBJISIFOTCSL JOCTOBEPHOCTH MPENOCTaBIsieMOi HH(OpMAIHK, YETKOCTh B
U3JI0’KEHUU UH(POPMAIUH, TTOJIHOTA U ONIEPaTUBHOCTh HH(OOPMUPOBAHHUSL.

6. Mecro HaxoxaeHUs AJIMUHHCTpalMU TOpojacKkoro okpyra CTpexeBoil, oTnena
COLMAIIBHON MOJUTUKKA AJMHUHUCTPALMA TOPOJCKOTo okpyra CTpexeBOi, UX MOYTOBBIN aapec,
ouuManbHEIA caiT B MH(MOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW ceTn «MHTepHeT» (nanee —
cetb HuTepner), wmHbopMamms o rpadukax paboThl, TenedOHHBIX HOMEpax H aapecax
AIIEKTPOHHON TOYTHI TIpeicTaBieHbl B [Ipunoxkenuu 1 kK ATMUHUCTPAaTUBHOMY PETJIAMEHTY.

7. Uadopmanust o Mecte HaxoxAeHUs, Tpadukax padoThl AJMUHHUCTPAIIMH TOPOJCKOTO
okpyra CTpexeBoi, OTAela COLMAIBHOM NOIUTUKM AJMUHHCTPALlUUM TOPOJCKOTO OKpyra
CtpexeBoi, 0 MOpsIKe MPEeI0CTaBICHNS MYHUIIUIIATILHOM YCIIYTH pa3MeniaeTcsa Ha OQUIIMaIbHOM
caiiTe OpraHoB MECTHOT'O CaMOYIIpaBJIEHMs TOpoACcKoro okpyra CrtpexeBoil B cetu MHTepHET, B
dbenepabHON TOCYIapCTBEHHOM MH(MOPMAITMOHHON cucTeMe «EMuHBIN MmopTall TOCYy1apCTBEHHBIX
U MYyHHIHUMNATBHBIX ycuyr (dyHkuwmii)» (mamee — EauHBId mopTam TOCYyIapCTBEHHBIX U
MYHUIUIATBHBIX yeIyr (PyHKINI)), B TOCyAapcTBeHHON mHMOpMaImonHoi cucrteme «Ilopran
TrOCYyJapCTBEHHBIX W MYHHIMIAIbHBIX ycuyr Tomckoit obmactu» (manee — Ilopran
rOCY/IapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr TOMCKOM 005acTH), a TakKe MPeJoCTaBIsSeTCs IO
Tesne(hOHY U ANEKTPOHHOU MOYTE.

8. Ha odunumanbHOM caifTe OpraHoB MECTHOTO CaMOYIPAaBIIEHUS TOPOICKOTO OKpyra
CrpexeBoii B cetu VIHTepHET pa3MeraeTcs cienyromas HHpopMarus:

1) HauMEHOBaHHUE M TIOYTOBBIE aapeca AJIMUHUCTPAIIMH TOPOICKOro okpyra CTpexeBol u
OTJeNa COLMATbHON TOJIUTUKNA AJIMUHHCTPALIMU TOPOJICKOro OKpyra CTpexeBoHu;

2) Homepa TeneoHOB AJMUHHCTpalMuU TOpojackoro okpyra CTpekeBoil W oTaena
COIMAIbHOM MOJUTUKA AJMUHUCTPALUU TOPOJICKOTO OKpyra CTpekeBoid;

3) rpapuk  paboThl AIMHHHCTpPAMH TOpOJACKOro okpyra CTpexeBod W OTaeia
COIMAIbHOM MOJUTUKUA AJMUHUCTPALUU TOPOJICKOTO OKpyra CTpekeBoid;

4) TpeboBaHUs K MHUCHBMEHHOMY 3alpocy TpaKiaaH O MPEIOCTaBACHHHM HHGPOpPMAIMU O
MOPSIIKE TIPEIOCTABICHUSI MyHUIIUTIATLHOU YCITYTH;

5) nmepeveHb TOKYMEHTOB, HEOOXOMUMBIX JJIsI TOIYUCHHS MYHHUIIMITAILHON YCIYTH;

6) TekcT AJIMUHUCTPATHBHOTO PETIaMEHTA C TPUIIOKCHUSIMU;

7) KpaTKoe OMHCaHKe TOPSIKA MPEAOCTABICHUS MyHHUIUITATBHON YCITYTH;

8) obpasibl 0hOpMIICHUST JOKYMEHTOB, HCOOXOMUMBIX JJISi MOJYYCHHUS MYHHIIUIATBHOM
yCIIyTH, U Tp€OOBaHUS K HUM.

9. Undopmanus o mOpsiAKe MOTYYCHHS MYHUIIUNAIBHON YCIYTH, a TakXke O MecCTe
HaXOJXXJICHUs, KOHTAKTHBIX TenedoHax (TenedoHax s CpaBoOK), aApecax AJICKTPOHHOU MOYTHI,
rpaduke paboOThl, CBelEeHUS 00 OpraHax M OpraHU3aIMiIX, YYaCTBYIOIIUX B IPEIOCTABICHUU
MYHUILIMTIAJIBHOM YCIYTH WM SBISIOIIMXCS UCTOYHUKOM TOJy4yeHUs] MH(OpMalLUH, TpaXJaaHuHy
IPEIOCTABIISACTCS:

JUYHO TIpH OOpaIeHuu K JOJDKHOCTHOMY JUIlYy (CHEIUAaIuCTy) OTHAeNia COIUaIbHON
MOJIUTUKU AJMUHUCTPAIIUU TOPOJCKOro oKkpyra CTpekeBou;

[0 KOHTaKTHOMY Telle(hoHYy B 4achl paboThl AAMUHHUCTpALUH, yKa3aHHble B [Ipunoxxenun
1 K AIMUHUCTPAaTUBHOMY PETJIAMEHTY;

MOCPEACTBOM JJIEKTPOHHOTIO OOpalleHusi Ha ajgpec 3JIEKTPOHHOM MOYTHI, YKa3aHHBIA B
[Ipunoxennn 1 k AIMUHUCTPAaTUBHOMY PETJIAMEHTY;

B cetu VMHTEepHEeT Ha OQUIMATHPHOM CaliTeé MYHHUIIMIAIBHOTO O0Opa30OBaHMS TOPOACKOM
okpyr CtpexeBoii: http://admstrj.tomsk.ru;

Ha WH(OPMAIMOHHBIX CTEHAAX B AJIMHUHHUCTpPAIMUA TOPOJACKOTO Ookpyra CTpexeBOu 1o
aapecy, ykazanHomy B [Ipmioxxennn | Kk AIMUHHACTPATUBHOMY PETJIAMEHTY;
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nocpeacTBoM EanHOro moprania rocy1apcTBEHHBIX U MYHMLIMIAIBHBIX yCIyr (QyHKIMiA):
http://www.gosuslugi.ru/;

nocpenctBoM [lopTana rocymapCTBEHHBIX W MYHHUIIMMAIBHBIX ycIyr ToMckoi oOiacTu:
http://pgs.tomsk.gov.ru/;

npu obOpamerun B8 MOII.

10. HudopmammoHnHbsle cTeHAbI OOOPYIYIOTCS TIpPU BXOAEC B IOMELICHHWE OTHeNa
COIMATPHOM TOJIMTUKH A JIMHUHHUCTPAIMK Topojickoro okpyra CtpexkeBoid. Ha nHpopManmoHHbix
CTEHJaX pa3MellaeTcs cieayromas oos3aTenpHas HHpopmarus:

1) mouroBBIfi agpec AIMHHHCTpPANUH TOpojackoro okpyra CTpexeBoW H  OTxaena
COIMAIbHOM MOJUTUKA AJMUHUCTPALUU TOPOJICKOTO OKpyra CTpekeBoi;

2) ajpec OQUIMAIBHOIO CaiiTa OPraHOB MECTHOIO CaMOYIPABJICHHUsS] TOPOJCKON OKpyra
CrpexeBoii B cetu IHTepHET;

3) cmpaBouHbIii HOMep TenehoHa AIMUHHCTPALMKA TOPOJACKOTro okpyra CTpexeBoil u
OTJIeNa COLMAIbHOM MOJIUTUKY AJMUHHUCTPALMU TOpoAcKoro okpyra CTpekeBoii;

4) rpaduk  paboOTBl AJMHUHHUCTpAlMKM TOpojackoro okpyra CrTpekeBol u  oTaena
COIMAIbHOM MOJUTUKUA AJMUHUCTPALUU TOPOJICKOTO OKpyra CTpekeBoi;

5) TeKCT AJMUHHCTPATHBHOTO PErJIaMEHTa C MPUI0KECHHUSIMH;

6) mepevyeHb TOKYMEHTOB, HEOOXOAUMBIX ISl TOTYYEHHSI MYHUIIMIIAILHON YCIYTH;

7) obpaser; 0hopMIIEHHUS 3asBICHU.

11. OOpamienus Mo KOHTaKTHOMY TenedoHy 1Mo BompocaM MH()OPMHUPOBAHHS O MOPSIKE
MPEIOCTABICHUSI MYHULIMIIAJLHOM YCIYTH MPUHUMAIOTCS B COOTBETCTBUH C TpaUKOM padOThI
OTJeNa COLMAJIbHOW  MOJMTUKM  AJMHMHHUCTpalMM  Tropoickoro okpyra  CrpexeBoi,
npeacraBieHHoMY B [Ipunoxkennn 1 Kk AIMUHUCTPaTUBHOMY PETVIAMEHTY.

12. OtBer Ha TenedoOHHBIN 3BOHOK JOJDKEH CoOJepXaTh MHPOPMALMIO O HAUMEHOBaHHUU
CTPYKTYPHOTO TMOJpa3AeiieHUusT AJIMUHUCTPALMU TOPOACKOro okpyra CTpexeBoil, B KOTOpPOE
oOparuiics rpaKIaHuH, GaMIINY, UMEHHU, OTYeCTBE (IPHU HAIMYHH) 1 HAMMEHOBAaHUE JTOKHOCTHU
JOJIKHOCTHOTO JIUIA, MPHUHSBIIETO TeIePOHHBIN 3BOHOK.

13. Ilpu orBetax Ha TeneOHHBIE 3BOHKM M YCTHBIE OOpAIlEHUs CIEIHATUCThI OTJeNa
COIMAIPHOM  TOJUTHKA ~ AJMUHHUCTpAllMd  Topojckoro  okpyra CTpexeBoil  00s3aHbBI
IPEOCTABIIATH HHPOPMAIUIO 110 CIEAYIOIIUM BOIIPOCAM:

1) o MecTe npeaocTaBIeHUSI MyHUIIMTIATBHON YCIYTH U CIToco0ax Mpoe3zia K HeMy,

2) o rpaduKe MpreMa rpakaH Mo BOMPOCcaM MPEAOCTaBICHHUS MyHUIIUTTAILHOW YCIYTH;

3)0 BXOIAIIUX HOMEpax, IMOJ KOTOPHIMH  3apETUCTPUPOBAHBI B  CHCTEME
JEJIONPOU3BOJACTBA AIMUHUCTpaluu ropojackoro okpyra CrpexeBoi, MOCTYIUBIINE
JTIOKYMEHTHI;

4) 0 HOPMATHUBHBIX MPABOBBIX aKTaX, PETYIMPYIOIIUX MPEIOCTABICHUE MYHHIIUIIATBHOMN
yciyru (HauMeHOBaHue, HOMep, aTa MPUHATHS HOPMAaTUBHOIO aKTa);

5) o mepevHe TOKYMEHTOB, HEOOXOAUMBIX IS TOTYYCHUS] MyHUIUIIATEHON YCITYTH;

6) 0 cpokax pacCMOTPEHHS TOKYMEHTOB;

7) 0 cpokax mpeOCTaBJICHUS MYHHUIIUIIATBHON YCIYTH,

8) o Mecte pasmenicHUs Ha OQUIMATLHOM CalTe OPraHOB MECTHOTO CaMOYIPaBJICHHS
ropozackoit okpyr CrtpexeBoid B cetn MHTepHeT MH(OpPMALUM MO BOMIPOCAM MPEJOCTaBICHUS
MYHUILIUTIAJILHOM YCITYTH.

14. Tlpu oOmenun c TpaxnaHamu (o TenedoHy WIM JUYHO) IOJDKHOCTHBIC ITHIA
(cienManKuCThl) OT/IENA COMMAIBHON MOIUTUKA AIMHHHCTPAIIMU TOPOACKOTro okpyra CTpexeBoi
JOJKHBl KOPPEKTHO W BHUMATEIIbHO OTHOCUTHCSA K TpakJaHaM, HE YHIDKas HMX 4YeCTH U
JOCTOMHCTBA. YCTHOE MH(OPMUPOBAHHE O TMOPSJIKE MPEIOCTABICHUS MYHHUIIMIIAIBHON YyCIyru
JIOJKHO MPOBOJIUTHCS € UCTIONB30BaHUEM O(PHUIIMATBHO-/IEIIOBOTO CTHIIS PEYH.

15. Tlpu oOpamenuun 3a wuHbOPMANMEH TpakIaHWHA JUYHO JODKHOCTHBIC JIMIIA
(crienuanyucThl) OTAENA COMUANBHON MOJUTUKA AJMUHUCTPAIIMHA TOPOACKOTO OKpyra CTpexeBoit
00s13aHbl MPUHATH €0 B COOTBETCTBUU € rpa@ukoM paloThl. [IpogomkUTensHOCTh NprueMa Mpu
JUYHOM OOpallleHnH - MATHAAIATA MUHYT. BpeMst oXugaHusi B O4epen MPHU JTHYHOM OOpaImieHuu
HE JIOJKHO MPEBBIIIATh MATHAIUATH MUHYT.

16. Ecnu [uia mOATOTOBKM OTBETa Ha YCTHOE oOpaieHue TpedyeTcs Oojee MATHAILIATH
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MUHYT, JOJDKHOCTHOE JUIO (CHElHaUCT) OTHeNa COLMAIbHOM MOJUTHUKHA  AJMUHUCTPALUU
ropoackoro okpyra CTpeXeBod, OCYIIECTBISIOUMI YCTHOe HMH(OpPMUpOBaHHE, MpeIaraet
3asgBUTENI0 HA3HAYUTH APYroe yAOOHOE UIsl HEro BpeMs Il YCTHOTO MH(pOPMUPOBaHUSA JTHOO
HaNpaBUTh 3asBUTENIO MUCHMEHHBIH OTBET MOCPEICTBOM IIOYTOBOTO OTHPABICHHUS JHOO B
AJIEKTPOHHOU (popme.

17. ITucemenHoe MHGOPMHUPOBAHUE TPAXKAAHUHA OCYIIECTBISIETCS TIPU MOJTYYEHUHU OT HETO
MUCHbMEHHOT0 OOpallleHusl JIMYHO WM TOCPEICTBOM IOYTOBOTO OTIPABJICHUS, OOpalleHUs B
AIIEKTPOHHON ¢opMe O TMperocTaBiICHUH HMHPOPMALMU IO BOIpPOCAM MPEIOCTABICHUS
MYHULIMIIAJIBHOM yCIyTH, CBEIEHUH O XOJ€ TMPEeAOCTaBICHHUS MYHHUIMNAIbHON yCIyTH.
[MucemeHHoe oOpaleHHe perucTpupyercs B JeHb MOCTYIUICHHS B YIIpaBlieHHE JeJlaMu
AJIMUHUCTpALIMU TOPOACKOT0 OKpyra CTpeKeBOH.

18. Ilpu obpamennu 3a uHpopManuelr B NHUCbMEHHON (hopMe MOCPEACTBOM IOYTOBOTO
OTNpaBJICHUS] OTBET HAMpaBseTCs B BUJEC IMOUYTOBOrO OTIPABJICHUS B aJpec TpaxkJIaHWHA B
TEUYEeHHUE TPUILATH KaJCHIAPHBIX THEH CO THS PErUCTpallii OOpaIeHHs.

19. Ilpu oOpamenun 3a wHbOpPMAIMEH IO AJICKTPOHHOW IOYTE, C HCIOJIB30BAHUEM
Enunoro moprama rocynapcTBEHHBIX UM MYHUIUNANbHBIX yeuyr (dynkouit), Iloprana
rOCy/IapCTBEHHBIX U MYHHMIMINAIbHBIX ycayr ToMckol 0051acTH, OTBET HANpPaBIIETCS B TEUEHHUE
TPUALATH KaJICHIAPHBIX THEH CO JHS perucTpanuu oOpaieHus.

20. PaccmoTrpenue oOpamieHud O TpENOCTaBICHUU HWHGOOpPMAIMU O  TIOPSIKE
IIPEIOCTABIEHUS MYHULMIIAIBHON YCIYTH OCYIIECTBISETCS B MOPSJKE, IPEIyCMOTPEHHOM
®enepanbabiM 3akoHOM OT 02.05.2006 Ne 59-03 «O mopsiake paccMOTpEHHS OOpaiieHui
rpaxnaan Poccuiickoin denepaunmn».

1. CrangapTt npeaocraBjieHHs1 MyHUIUNIAJBHOH YCIyTH

HanmeHnoBaHnne MyHUIIMTIAILHON YCIYTH

21. MynunumanbHas yciyra IO PETHCTPAllUd TPYAOBBIX JIOTOBOPOB U (haKTOB
MPEKpaIIeHUs] TPYIOBBIX JOTOBOPOB paOOTHUKOB ¢ paboTomareasiMu - (PU3MYECKUMH JIUIAMHU,
HE SBIISIONIMMUCS HHIVBHIYaTIbHBIMH MPEATPHHAMATEIISIMH.

HaumeHoBaHue oprata, mpe1oCTaBIISIONIEr0 MyHUIUITAIBHYIO YCIYTY

22. llpemocraBneHHEe MYHHLIMIIATBHON YCIYTM OCYHIECTBISICTCS AJMHHHUCTPALIUCH
ropoJickoro okpyra CTpe;keBoi.

23. HenocpenCTBEHHO MpPENOCTaBICHUWE MYHHIMIAIBHOM YCIYrH  OCYIIECTBISIOT
JIOJDKHOCTHBIE JIMIA (CHELMAIMCThI) OT/IeNa COLMAIbHON NOIUTUKH A IMUHHUCTPALIUU TOPOACKOTIO
okpyra CtpexeBoit (nanee — Otaen).

Onucanue pe3yapTaTa NpeJoCTaBICHUS MyHUIIMIIAIBHON YCIyrl

24. Pe3ynbTaToM TNPENOCTaBICHUS MYHHLUIAIBHOM YCIYTH SBISAETCS PErHCTpaius
TPyZOBOro JjoroBopa mnubo (akra mpeKkpamieHus TPYJOBOTO JOTOBOpa pPaOOTHUKOB C
paboromarensMu - (U3MYECKUMH JIMIAMH, HE  SBISAIOMIAMUCS VHIIBHyJIbHBIMH
IpeANpUHUMATEISMU.

[Tpouenypa npenocTaBieHHS MYHHUIMIAIGHOW YCIYTH 3aBEpIIACTCA IMyTeM IOTYYCHUS
3asBUTEJIEM 3apETUCTPUPOBAHHOTO TPYAOBOTO JIOTOBOpAa M IMPOCTABICHHEM OTMETKU B JKypHale
PETHCTPAIIH TPYAOBBIX JJOTOBOPOB M (haKTOB MPEKPAIIECHHUST TPYIOBBIX JOTOBOPOB PAOOTHHUKOB C
paboTomarensaMu - (U3MYECKUMHU JUIAMH, HE SBIISIOLMMHUCS WH/IMBUyaIbHBIMA
HpeATPUHIMATEISIMH.

Cpok npenocTaBiaeHus] MyHULIUNIAIBHON YCIYTH

25. IlpenocraBieHne MyHHIMIIAIBHON YCIYTH OCYHIECTBISETCS B TeueHHe 6 pabounx
JHEW ¢ JaThl TNOCTYIUIEHHS  3asBJICHUS O MPENOCTaBICHUHM MYHHULUNAIBHOW YCIYyTH U
IIPWJIAraéMbIX K HEMY IOKYMEHTOB B AJIMMHHCTpPALMIO TOPOACKOro okpyra CTpekeBoil.
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[lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX OTHOIICHHUS,
BO3HHKAIOIINE B CBS3U C MPEAOCTABICHHNEM MYHHIMIAIBHON YCIYTH, C yKa3aHUEM X PEKBU3UTOB
¥ HICTOYHUKOB O(HUIMATIBLHOTO OMyOINKOBAaHUS

26. [IpenocraBieHne MyHHUIMIIATBHOMN YCIYTH OCYIIECTBISIETCS B COOTBETCTBHH C:

1) TpymoBeiM komekcom Poccuiickoit @enepanuu // «Poccuiickas raszera», 31.12.2001,
Ne 256;

2) ®enepanbHbIM 3aKOHOM OT 27.07.2010 No 210-d3 «O6 opraHuzanuu MpeaoCcTaBICHH
rOCyJapCTBEHHBIX U MyHHUIMIIATBHBIX yeiuyr» // «Poccuiickas razera», 30.07.2010, Ne 168;

3) YcraBom ropojackoro okpyra CrpekeBoit // oduuuanbHbI callT OpraHoB MECTHOTO
caMoyTpaBlieHHs Topockoro okpyra Ctpexxesoid: http://admstrj.tomsk.ru;

4) pacriopskeHHEM AJIMHHUCTPAIK ropoackoro okpyra CtpeskeBoit ot 29.01.2015 Ne 29
«O6 yrBepxkaenuu llonoxenus o0 oTaene cOMaIbLHON MOIMTUKUA AJMUHUCTPAIMUA TOPOICKOTO
okpyra CtpexeBoi» // opHIMaIbHBI CAaHT OpPraHOB MECTHOTO CaMOYIIPABJICHUS T'OPOICKOIO
okpyra Ctpexesoii: http://admstrj.tomsk.ru.

HcuepnipiBaronuii mepeueHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH
C HOPMaTHUBHBIMU IPaBOBBIMU akTaMu Poccuiickoit deaepanuu 1y NpeaoCTaBICHUS
MYHHUITUTIATLHON YCIYTH, TTOJICKAIINX MPEJCTaBICHUIO 3asBUTEIIEM, CTIOCOOBI UX TTOTYICHUS
3asIBUTENIEM, B TOM YHCIIE B DJIEKTPOHHOUN (opMe, MOPSIIOK UX MPEICTABICHUS

27. Jlns npenoCTaBICHUS MYHUITUTIAIBHON YCITyTH 3asIBUTEIb MPEACTABIISET 3asBICHUE T10
dbopwme, yctanosneHHo [Ipunoxxkenusimu 2, 3 K ATIMUHUCTPATUBHOMY PETJIaMEHTY.

27.1. K 3asBJICHUIO O PETUCTpallMU TPYAOBOTO JOroBopa pabOTHUKA ¢ paboTodareneM -
Gu3NYECKUM JIMIIOM, HE SBISIIOIMIMMCS HWHIWBUIYAJIbHBIM TpEANpPUHUMATENEM, MpUIaraiorcs
CJICAYIOIINE JOKYMEHTBI:

1) Tpy1OBO#1 TOTOBOP B 2-X IK3EMILIApax;

2) KONMHUU JOKYMEHTOB, YJOCTOBEPSIIOMIMX JUYHOCTH 3asBUTENs (paboTONATENsT WU €ro
MIPEACTaBUTENS ) U pabOTHHUKA (B TOM YKCJIE HHOCTPAHHOTO TpayKJIaHWHA U JTUIa 0€3 TpayKJaHCTBA)
B COOTBETCTBHUHU C 3aKOHOJIaTeJIbCTBOM P®D;

3) IIOBEpEeHHOCTh  TpeACTaBUTENsT  paboTomarens  (mpu  Togade  3asBICHUSA
MPEICTABUTEIIEM).

27.2. K 3asBreHuro o perucrpanuu ¢akTa npekparieHus TPYJIO0BOro T0TroBopa paboTHUKA
¢ paboromarenem - GU3NISCKUM JIUIIOM, HE SIBISIFOIIMMCS MHIUBUIYaTbHBIM MIPEANPUHIMATEIIEM,
MPUJIAraloTCsl CIAEAYIOUINE JOKYMEHTHI:

1) TpynoBoii norosop B 1-M sK3emMIuIsIpe;

2)  OBEpEHHOCTh  TMpeAcTaBuTeNs  paboromarens (mMpu  mojade  3asBIICHHS
MIPECTABUTENIEM);

3) TOBEPEHHOCTH MPEACTAaBUTENS paObOTHHKA (TP TTO1aue 3asiBICHUS ITPEICTABUTEIIEM ).

B cinyuasx cmeptu paboTtomarens, OTCYTCTBUS CBEICHMA O MecTe NpeObIBaHUS
paboTonaTens B TeUEHUE ABYX MECSIIEB, a TAK)KE B MHBIX CIy4yasX, HE MO3BOJISIIOIINX MPOAOIKATh
TPYJOBBIE OTHOIICHHUS W WCKIIOYAIONUX BO3MOXKHOCTh perucTpanuu ¢akra MpeKpameHus
TPYAOBOTO JOroBopa paboToaTesieM, IPHU YCIOBUU PErHCTpalliy TPYIOBOTO JOrOBOpa B OpraHax
MECTHOTO CaMOYIPABJICHUS MYHHUIUNAIBHOIO 00pa3oBaHus TropoJckoi okpyr CTpexeBoH,
pPabOTHUKOM MPEIOCTABISAETCS KOMUS 3asBIICHUS O PAaCTOPKEHUH TPYIOBOTO JOrOBOpa IO €ro
UHUIMATHBE (IT0 COOCTBEHHOMY KEJIaHUIO).

28. ®opma 3asBIEHUS JOCTYIHA JIJIs1 KOMUPOBAHUS U 3al0OJHEHUS B QJIEKTPOHHOM BHJIE Ha
EnuHoM moprane TOCYZapCTBEHHBIX M MYHHLIMIANbHBIX ycuyr (¢yHkouii), Ha [loprane
rOCy/IapCTBEHHBIX U MyHUIIMIAIBHBIX YCIyr ToMckoi o6iacTi, Ha OQUIIMATIEHOM caiiTe OpraHoB
MECTHOT'O CaMOYIIpaBJIeHUs ropoacKoro okpyra CtpexeBoii: http://admstrj.tomsk.ru.

29. B Oymaxxnom Buze dopma 3asiBICHHUS MPEIOCTABISICTCS HEMOCPEeACTBEHHO B OTaerne
o agpecy, ykazanaomy B [Ipunoxennn 1 Kk AIMHHHCTPATHBHOMY PErIaMEHTYy.
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30. Ilpu npencraBieHuy KOMUM JOKYMEHTOB 3asBUTEIb 00s3aH NMPEIOCTaBUTh OPUTHHAIIBI
TaKUX JOKYMEHTOB Ul IPOBEPKU COOTBETCTBUS KOMUN TOKYMEHTOB UX OpPUTMHAJIaM, I1OCIIE YETO
OpPUTHHAJIBI TAKUX JJOKYMEHTOB BO3BPAILAIOTCS 3asBUTEIIO B IEHb UX NPEI0CTABICHUS.

31. JlokyMeHTBI, HEOOXOAMMBIE Ul NPEIOCTABICHUS MYHHMLMIAIBHOM YCIYT'H, MOTYT
OBITh NpEACTaBIE€Hbl B AJIMHMHUCTPALMIO TOPOJICKOro okpyra CTpekeBOW ¢ HCIHOIb30BAHUEM
Enunoro moprama rocynapcTBEHHBIX UM MYHUIMNANbHBIX yeuyr (dynxouit), Iloprana
roCyJapCTBEHHbIX M MYHHIMIAIBHBIX ycayr ToMcKkoi 06JacTH, MOYTOBBIM OTIPABICHUEM, NPU
JMYHOM OOpaIlleH!H, a TAaKXKe MOCPEICTBOM OOpalieHHs 3a MOJyYCeHHEM MYHUIIMTIATBHOW YCITyTH
B M®II.

32. B ciywae HampaBiieHHs 3asBJICHHMS B JJIEKTPOHHOU (opme 3asBUTENb Ipujaraer
JOKYMEHTBI M MaTepHalbl B DJJIEKTPOHHON (opme, mepeuncieHHble B myHkTe 27.1, 27.2
HACTOALIET0 AZIMUHHUCTPATUBHOIO PETJIAMEHTA.

HcuepnpiBatomuii nepedyeHs T0KyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C HOPMAaTHBHBIMH IIPABOBBIMU aKTaMH IS MPEAOCTABIICHUS] MyHULIIMIIAIBHOW YCIIYTH, KOTOPBIE
HAXOoJATCs B pacIOPsKEHUHU TOCYIAPCTBEHHBIX OPraHOB, OPIraHOB MECTHOT'O CAMOYIIPAaBJICHUS
Y MHBIX OPTaHOB, YYaCTBYIOIIMX B MPEJOCTABICHUN MYHULIIMIIAIIBHON YCIIYTH, U KOTOPBIE
3asiBUTEIb BIIPABE MPEACTABUTH, & TAKKE CIIOCOOBI UX MOTYICHHUS 3asIBUTEIISIMH,
B TOM YHCJIE B JJIEKTPOHHOHU (hopMe, OPSAIAOK UX MPEACTaBICHUS

33. JIoKyMeHTbI, HEOOXOIUMBIC ISl MPEJOCTABICHHUS MYHHUIIUIIAJILHON YCIYTH, KOTOPBIC
HaXOJATCS B paCOPSKEHUHN OPraHOB M OpraHU3aluii, OTCYTCTBYIOT.

34. AnpmunucTtpaius ropoackoro okpyra CTpexeBoil He BIpaBe TpeOOBaTh OT 3assBUTEIIS:

OCYILIECTBIICHUS IEHCTBUH, B TOM YHCJE COTIACOBAHUN, HEOOXOIUMBIX IS TOIY4EHUS
MYHUIIMIIAILHOM YCIIYTH M CBSI3aHHBIX C 0OpaIleHUeM B MHBIE TOCYIapCTBEHHbIE OpraHbl (OpraHbl
MECTHOT'O CAMOYTIPABJIEHUS) U OpraHU3allM, 33 UCKIIOUYEHUEM IIOJyUYEHHUS YCIYT, BKIIOYEHHBIX B
nepeyeHb yCIyr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U O0S3aTENbHBIMHU JUISl TPEIOCTaBICHUS
MYHHULIMIIAJIBHBIX YCIIYT, YTBEPXKACHHbIN penieHueM Jlymbl ropojckoro okpyra CTpexeBod OT
10.10.2011 Ne 127 «O06 ycmyrax, KOTOpBIE SIBISFOTCS HEOOXOIWMBIMHU M 00s3aTEIBHBIMHU JIJIS
IIPEIOCTABIECHUS MYHULIMIIANBHBIX yCIyr AJIIMUHUCTpaLUend ropoackoro okpyra CTpesxeBoi U ee
OopraHaMm»;

NpPEJCTaBICHUS JIOKYMEHTOB Y HHGOpMAlMM WM  OCYUIECTBICHUSA JCHCTBHUH,
MIPEACTABICHUE WIH OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHMBHBIMU IPABOBBIMU
aKTaMH, pEryJIUpYIOIIMMHU OTHOIIEHHUS, BO3HMKAIOIIME B CBSI3U C IPEJOCTABICHUEM
MYHULUIIAJIBHON YCIYTH;

NPEJCTaBICHUS JOKYMEHTOB M MH(pOpMAIM{, B TOM YHUCIE MOATBEPKAAIONINX BHECEHUE
3asIBUTEJIEM IUIaThl 3a IPEAOCTABICEHHE MYHMIMNAIBHOW YCIYTHM, KOTOpbIE HAaXOAATCS B
pacniopspkeHUH  (eiepaTbHBIX OPraHOB HCIIOJHHUTEIBHON BIIACTH, OPraHOB TOCYJAapCTBEHHBIX
BHEOIO/DKETHBIX (DOHAOB, HCIHOJHUTENIBHBIX OpPraHOB TOCYAAPCTBEHHOM BIIACTH CYObBEKTa
Poccuiickoit @enepanuy, OpPraHoB MECTHOTO CaMOYINpaBlIeHUs JHOO MOJBEIOMCTBEHHBIX
FOCYJAapCTBEHHbIM OpPraHaM WM OpPraHaM MECTHOIO CaMOYIPAaBJIEHUsS OpraHU3aluii,
YYacTBYIOUIMX B IMPENOCTABICHUN MYHHUILIMIIAJBHOW YCIyTH, B COOTBETCTBUM C HOPMATHBHBIMU
nmpaBOBbIMU akTamMu Poccuiickoit deneparnyi, HOPMaTUBHBIMUA TIPABOBBIMH aKTaMHU CYOBEKTOB
Poccuiickoit @enepanyiv, MyHUIUIIAIbHBIMU [IPABOBBIMU AKTAMU, 33 UCKJIIOUYEHUEM JOKYMEHTOB,
BKJIIOUEHHBIX B ONPEACICHHBIN YacThio 6 crathu 7 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O6 opraHuzanuM MpPerOoCTABICHUS TOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT» IEepeueHb
JIOKYMEHTOB.

NcuepnbiBaronyii nepedeHb OCHOBAHM U1 OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOUMBIX JUIS MTPEJOCTABICHUS] MyHULIUIIATBHON YCIyTH

35. OcHOBaHUs A7 OTKa3a B IpUEME JOKYMEHTOB!
1) oOpamienue 3a MPEIOCTABICHHWEM YCIYTH JIMIA, HE OTBEYAIOIIEro TPEOOBAHMSIM,
U3JI0KEHHBIM B IYHKTaX 2, 3 HACTOSIEro AIMHUHUCTPATUBHOTO PETIIAMEHTA;
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2) K 3asBICHUIO HE IPHWIOKCHBI JOKYMEHTBI, HEOOXOAWMBIC JUIs IPEIOCTABICHUS
MYHHULIMIIAJIBHOW yCIyTH, YKa3aHHblE B IyHKTax 27.1, 27.2. HacTosAmero AJIMUHUCTPAaTUBHOTO
periaMeHTa;

3) 3asiBUTENIEM  TIPEACTABICHBI  JOKYMEHTBI, HMMEIOIINE TOJYUCTKU, IPHUITHCKH,
3a4epKHYyTbI€ CJIOBAa M MHbIE, HE OrOBOPCHHBIE B HUX MWCIPABICHMS, HMEIOIIUE CEPbE3HbIC
MOBPEXACHHUSI, HE TIO3BOJISAIOLIME OJJHO3HAUYHO HCTOJIKOBATh UX COACPKAHUE.

HcuepnbiBaronuil nepeyeHb OCHOBAHUM 0TKAa3a B IIPEIOCTAaBICHUN MyHULUIIAIbHON YCIyTU
36. OcHOBaHUS 7151 OTKAa3a B IPEIOCTABICHUN MYHUIUIIAIBLHON YCIIYTH OTCYTCTBYIOT.
HcuepnsiBaromuii nepe4eHb OCHOBAHUM JUUISl IPUOCTAHOBIICHUS MYHULIUIIAJILHON YCIIYTH

37. OcHoBaHHS Ui TPUOCTAHOBICHHS TIPEJOCTABICHUS MYHUIUMNAIBHONH YCIyTH
OTCYTCTBYIOT.

[lepeueHs ycayr, KOTOpPBIE SIBISIOTCS HEOOXOAUMBIMH U 00s13aTEIbHBIMU JIJIS1 TIPEOCTABICHUS
MYHUIIHMIAIEHON YCIYTH, B TOM YUCIIE CBEACHUS O IOKYMEHTE (JIOKyMEHTaX), BbIIaBAEMOM
(BBIIaBAaCMbIX) OPTAaHU3ALUSAMH, YIaCTBYIOIMMH B TIPEIOCTABICHUN MYHUIIUIIAIBHOMN YCITyTH

38. Yciyru, KOTOphIE SIBISIOTCS HEOOXOIUMBIMU U 00S3aTEIBHBIME JIJISI TIPEIOCTABICHUS
MYHHULUIIAJIBHON YCIYTH, OTCYTCTBYIOT.

Pa3mep u ocHOBaHMsI MIIATHI, B3UMAEMOU C 3asIBUTENS TPU MPEIOCTaBICHUN
MYHULIMTIAJILHOM yCITyTH

39. MyHununanpHas yciyra npeaocTaBisieTcsi 0eCIiaTHo.

Pa3mep u ocHOBaHMS MIIaThl, B3UMAEMOH C 3asBUTEIIS MIPU MPEAOCTAaBICHUHN MyHUIIUITATBLHOM
YCIIYTH, ¥ CTIOCOOBI €€ B3UMAaHMsI 32 MPEJOCTABICHHE YCIIYT, KOTOPBIC SBISIOTCS HEOOXOTUMBIMH
U 00s13aTeIbHBIMU IS MIPEIOCTABIICHUSI MYHULIUIIAILHOW YCIIyTH

40. OcHoBaHMS JJ YCTAHOBIEHMsI TOpsAKa, pa3Mepa W B3MMaHUS IUIaThl 3a
IpeOCTaBIeHUS HEOOXOAMMBIX M 00s3aTEIBHBIX YCIYT OTCYTCTBYIOT.

MakcumanbHBIM CPOK 0KMIAHUS B OUEPEIH MPU MOAaue 3asiBICHUS O MPEIOCTABICHUN
MYHULUIIAIBHON YCIYTH U MPU NOJIYYEHUH Pe3ybTaTa MPeA0CTaBICHNs TAKUX YCIYT

41. MaxkcuManbHBI CPOK OXHUIAHUS B OuYepeAr MPH JUYHOW TMOJadye 3asBICHHUS O
HpeI[OCTaB.HeHI/II/I MyHHLIHHaHBHOﬁ yC.HYTI/I HC JOJIJKCH HpeBBIH_IaTB IISITHAAIATh MHUHYT.

42. MaxkcuMalbHBIH CpPOK OXHUJAHUS B OYepead TMpPH TOJYYCHHH pe3ysibTaTra
HpeI[OCTaB.HeHI/I}I MyHI/II_[I/IHaJII:HOI\/JI yCJIyFI/I HC JOJI’)KCH HpeBBIH_IaTI: IATHAAATh MHUHYT.

CpoK 1 OpsIIOK PErUCTPALIMY 3asIBJICHUS 3asBUTENIS O MPEIOCTaBICHUU MYHUIIUTIATbHOMN
YCIIyTH, B TOM YHCJIE B JJIEKTPOHHOU (hopme

43. 3asBieHUE U TIpUJIaraeMble K HEMY JOKYMEHThI, HeOOXOIMMBbIE JJIsi MPEIOCTaBICHUS
MYHHIIMIIAIBHOM YCIYTH Ha OyMa)KHOM HOCHTENE PETHUCTPUPYETCS B JIeHb MOCTYIUICHHUS B
AJIMUHUCTPALIMIO TOPOJICKOTO OKpyra CTpeKeBOM 3asiBJICHUS] U JOKYMEHTOB.

44. Perucrtpanus 3asBJICHHS, HAIPABICHHOTO B (opMe 3JEKTPOHHOTO JOKYMEHTa uepe3
Equnaeiii  mopTanm  rocymapCTBEHHBIX W MYHHIMOAIBHBIX — ycuyr  (ynkmuit), Iloptan
TOCY/IapCTBEHHBIX M MYHHIIMITATBHBIX yCIyr ToMckod 001acTd, OCYIIECTBISICTCS HE IMO3IHEe
paboyero AHs, CIEIYIOIIEro 3a JHEM €ro MOCTYIUICHHS B AJMUHHUCTPAIMIO TOPOACKOTO OKpyra
CrpexeBoil.



TpeboBaHus K MOMEMICHUSIM, B KOTOPBIX PEIOCTABISETCS MYHUIIUTIATBHAS YCIIYTa, K 32Ty
0’KMJIaHMSI, MECTAM JUJISl 3aII0JIHEHUS 3alPOCOB O MPEAOCTABICHUY MYHULIMITAIBHON YCIIYTH,
MH()OPMALMOHHBIM CTEH/IaM C TIEPEYHEM JTOKYMEHTOB, HEOOXOAMMBIX VISl PEAOCTABICHHUS

MYHHUIMIIATBHON YCIIyTH, U 00pa3iaMy UX 3aI0JTHEHUS

45. IlpenoctaBieHre MYHUIMOAIBHON yCIYyTM OCYLIECTBISIETCA B  CHEIHAIBHO
BBIJICTICHHBIX JIJISl OTUX TIeTIeH TOMEIICHHSIX.

46. B cmydae, eciim MMeEETCS BO3MOKHOCTh OpPTaHU3AIMH CTOSHKH (TIAPKOBKH) BO3JIE
31aHUs (CTPOCHHUs), B KOTOPOM pa3MEIICHO IOMEUICHHE NpueMa W BBIJAYM JIOKYMEHTOB,
OpPraHWU30BBIBACTCS CTOSTHKA (MTApPKOBKA) JJISl JIMYHOTO aBTOMOOMJIBHOTO TPaHCIIOPTa, OecriiaTHas
Uit 3asBUTeNed. JlJis TapKOBKU CIEIUANTBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB HHBAIHUIOB Ha
KaKJI0M cTostHKe BblaensieTcss He MeHee 10% mecT (HO HE MEHee OJIHOTO MecCTa), KOTOphIe He
JOJI’KHBI 3aHUMATh MHBIE TPAHCIIOPTHBIC CPEJICTBA.

47. Bxos B mOMEIIIEHHE MMPUEMa U BbIJIaYH JIOKYMEHTOB JIOJDKEH 00ecTieunBaTh CBOOOTHBII
JOCTYIl 3asBUTENEH, OBITh 00OpyIOBaH YHAOOHOW JIECTHHUIIEH C TOPYYHSMH, IIUPOKUMHU
POXOJaMH.

48. Ha 3m1aHum psaoM ¢ BXOAOM JOJDKHA OBITH pa3MelieHa MH(OpPMAIMOHHAs BBIBECKA,
coJieprkanias cleAyrouyo HHHOpMaIuIo:

1) HaMeHOBaHHE OpraHa;

2) MECTO HAXOXKIACHUS U FOPUANICCKHUIT aapec;

3) peKUM pabOTHI;

4) Homepa TeneOHOB TS CIIPABOK;

5) azpec opHUIMAIBLHOTO caiiTa OPraHOB MECTHOTO CaMOYIIPABICHUS TOPOACKOTO OKpyra
CtpexeBoll B cetn IHTEpHET.

49. acax 3maHUS  JIOJDKEH OBITh  OOOpPYJOBAaH OCBETUTEIbHBIMH NpPUOOpaMH,
MO3BOJIIOIIMMU MTOCETUTENSIM 03HAKOMUTHCS ¢ HHPOPMAITMOHHBIMH TaOIHMYKaMHU.

50. Tlomerenus mpyueMa U BBIJAYH JTOKYMEHTOB JOJIKHBI MPEIyCMAaTPUBAThL MECTa IS
OKUJaHMs, UH()OPMHUPOBAHUS U IIpUEMa 3asiBUTEIICH.

51. B mecrax mis uHGOPMHUPOBAHMUSA MOJDKEH OBITH OOECledeH JOCTYI TpakaaH s
O3HAaKOMJICHHS ¢ MH(pOpMalMell He TOJbKO B Yachkl MpHeMa 3asBJICHHM, HO U B paboyee Bpems,
KOT'Jla IpUEeM 3asiBUTEINICH He BeIeTCsl.

52. XapaKTepUCTUKH TOMEIICHUN TMpHUeMa U BBIJIAYM JOKYMEHTOB B YacTH OOBEMHO-
IUTAHUPOBOYHBIX W KOHCTPYKTHBHBIX PEIICHUN, OCBEIICHHs, TOXKapHOH 0e30MmacHOCTH,
WHKEHEpHOro  o0OpyIOBaHUS  JIOJDKHBI ~ COOTBETCTBOBATH  TPEOOBAHMUSIM  HOPMATHUBHBIX
JIOKYMEHTOB, IEUCTBYIOIIUX Ha Tepputopuu Poccuiickon denepanuu.

53. Tlomemenuss mpuemMa BBIJAYM JOKYMEHTOB OOOpPYAYIOTCS CTE€HIaMU (CTOHMKamm),
coJiepKaluMu HHPOPMAIIHIO O TIOPSIKE PEIOCTaBICHUS MYHUIIUTIATHHON YCIYTH.

54. B MecTtax [1sl OKUJIaHUS YCTAaHABIUBAIOTCS CTYINbs (KpeceabHbIe CEKIIMH, Kpecia) s
3asBUTENEN.

55. B nomenienuu npuemMa U BbIJAYM JOKYMEHTOB BBIJIEISIETCS MECTO AJsi 0(OpMIICHUS
JOKYMEHTOB, MPEAyCMATPUBAIOIIEE CTONBI (CTOHKH) ¢ ONaHKaMU 3asBICHUN M KaHIICISIPCKUMU
MPUHAJICKHOCTSIMH.

56. Undopmarus o ¢amMmimu, UMEHH, OTYECTBE M JOJDKHOCTU crenuanucra Otaena,
OCYIIECTBISIONIETO MPEJOCTaBICHUE MYHUIMIAIBHON YCIYrW, IOJDKHA OBITh pa3MelleHa Ha
pabodem MecTe CHeIraincTa.

ITokazarenu IOCTYIIHOCTH U Ka4eCTBAa MYHULIMIIAIIBHON YCIIYT'H
(BO3MOKHOCTb MOJTY4€HUSI HHPOPMALIUH O XO0J1€ MPEIOCTABICHN MyHUIIUIIAIbHON YCIIyTH,
BO3MOKHOCTb IOJIYUYEHHS! YCIIYTH B 3JIEKTPOHHOM (hopMe MITH B MHOTO(YHKIIMOHAIBHBIX IIEHTPAX
HPEIOCTABICHHS TOCYIaPCTBCHHBIX MYHUIMITAIBHBIX YCIIYT)

57. IlokazaTensiMu JOCTYITHOCTH U KaueCTBAa MyHULIUIIAJIBHOHN yCIIYTH SIBISIOTCA:
1) 1OCTOBEPHOCTH MPEAOCTABIIEMON rpaXkJaHaM HH)OpMALUH;
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2) moHOTa HHGOPMHUPOBAHUS TPAXKIAH;

3) HamgHOCTH (GOpM  MpeAocTaBiIsieMod HHQPOPMAMH 00 aJIMHHUCTPATUBHBIX
npolenypax;

4) ynoOCTBO W JOCTYIIHOCTh TOJY4eHHS HHOOPMALUU 3aSBUTEISIMH O TIOPSIKE
IPEJOCTaBIICHUS] MyHULIUIIANBHOM yCIyTH;

5) coOmoseHre CpPOKOB HCIIOJNHEHUSI OTICIBHBIX aIMUHHCTPATHBHBIX MPOLEAYp U
IPEOCTaBIEHUS] MyHULIUIIAIBHOM YCIYTH B LIEJIOM,;

6) coOmogeHne TpeOOBaHMH K pa3Mepy IUIAThl 3a TPEIOCTaBICHHE MYHUIUIAIbHOW
yCIIyTu,

7) coOmoneHnit TpeOOBaHMIA CTaHAapTa MPEJOCTABICHUS MyHUIUITATBHON YCITYTH;

8) orcyrcTBHE OOOCHOBAaHHBIX ajlo0 Ha perreHus, aehcTBus (Oe3neiictue) Otmena,
JOJDKHOCTHBRIX  Jinll  Otxmena, nu00 MYHHIMIAIBHBIX —CIY)KallMX MpPU  TPEIOCTAaBICHUU
MYHULUTNIATIBHON YCIIYyTH;

9) MONHOTA M aKTyaJbHOCTh MH()OPMALUK O TOPSAKE MPEIOCTABICHHS MYHUIUITATBHON
YCITyTH.

58. Ilpu modyd4eHUM MYHUIMIIAJILHON YCIYTH 3asBUTENb OCYIIECTBIISIET HE Ooyee Tpex
B3aUMOJICHCTBUH C TOJPKHOCTHBIMHU JIMLIAMH, B TOM YHUCIIE:

IIpY [10/1a4€ 3arpoca Ha MOIYYEHHUE YCIYrd U NOJYyYEHUU Pe3ysIbTaTa YCIYTH 3asBUTEIEM
JUYHO, B TOM umrciie yepe3 M®I] — e Gonee Tpex pas;

IIpY [OoJaye 3ampoca Ha MOJY4YEHHE YCIYTH C HcIosib3oBaHMeM EnauHoro mnoprana
TrOCYyJapCTBEHHbIX W MYHUIMNAIbHbIX ycayr (¢yHkuuii), Iloprama rocynapcTBEHHBIX U
MYHUIUNATBHBIX ycIyr ToMCKON 00J1acTH, TOYTOBBIM OTIIPAaBICHHEM — He 00Jiee OHOTO pasa.

59. TIpoaOmKUTENIBHOCTE KaXKA0T0 B3aUMOJCHCTBHS HE JOJKHA MPEBBIIATh MATHAALATH
MHUHYT.

Wuble TpebGoBaHMs, B TOM YHCIIE YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS

MYHHUIMIIAIBHON YCIIyTH B MHOTO(YHKIIMOHAJIBHBIX [IEHTPaX MPel0oCTaBICHUs

rocyaapCTBCHHBIX U MYHUIIUITAJIbHBIX YCIIYT U OCOGGHHOCTI/I MpeaoCTaBJICHUA
MYHUITUTIAIEHON YCIYTH B 3JIEKTPOHHOU (popme

60. 3asBUTENIO MPEIOCTABISAETCSI BO3MOXHOCTh MOJIyYEHUS MYHULUIAIBHOW YCIYTH C
UCTONIb30BaHWeM EaMHOro moprana rocyJapCTBEHHBIX M MYHUIIMNAIBHBIX yCuyr ((yHKIumif),
[Toprana rOCYynapCTBEHHBIX M MYHULUNAIBHBIX yciayr Tomckoi o0nacTd, MOYTOBBIM
OTMPABJICHUEM, a TAaK)Ke IMOCPEACTBOM JIMYHOTO OOpalIeHUs 3a TMOJy4YeHHEM MYHUIUTATBHON
yCIYTH B MHOTOQYHKIIMOHATbHOMY IieHTpe (manee - MO®II). Opranuzamusi mpemocTaBiICHUS
MYHUIIUTNIATBHOW ycnyrd Ha 6a3ze M®L] ocymecTBisercss B ciyyae HalU4usl 3aKIIOUEHHOTO
COTJIAIlIEHUSI O B3aMMOJCHCTBUM, 3aKIIOYCHHBIM MEXAY AIMUHHUCTpAILUMEil TOPOJCKOTO OKpyra
CrpexeBoit 1 MOLI.

61. 3asBieHuwe, HampaBiIeHHOE uepe3 EAWHBIA TOpTal TOCYIAapCTBEHHBIX W
MYHHUIUMATBHBIX yeuyr (dyHkmuii), IlopTam rocygapcTBEHHBIX W MYHHIMMAIBHBIX YCIYT
Tomckolt 007acTH, MODKHO OBITH MOIMUCAHO SJIEKTPOHHOW TIOJINUCHI0 B COOTBETCTBHH C
3aKoHozarenbcTBOM Poccuiickoit denepanuu.

62. Ilpu mpeacTaBiIeHUU 3asBIICHUS B DJECKTPOHHOUW (DOpME MpeaCTaBUTETIEM 3asBUTEIS,
NEHCTBYIOIMM Ha OCHOBAHWM JOBEPEHHOCTH, TOBEPEHHOCTHh IOJKHA OBITh TpPEICTaBJIICHA B
dbopMe 3IEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO AJIEKTPOHHOM MOJNHUCHIO YMOJIHOMOYEHHOIO
JU1A, BBIIABIIETO (MTOJMUCABIIET0) JOBEPEHHOCTb.

63. JIoOKyMEeHTBI, SBJSIONIMECS Pe3yIbTaTOM MPEJOCTaBICHUS MYHHUIMIAIBLHON yCIyru B
BUJIC€ DJIGKTPOHHOTO JIOKYMEHTa HampaBisIOTCS  3asBUTEN0 4depe3 Eaunbii  mopran
TrOCYIapCTBEHHBIX M MYHHIMNAIbHBIX ycayr (dynkuuii), I[lopram rocygapcTBEHHBIX U
MYHUIUIATBHBIX yeayr ToMckoit o6nacTu.

64. Ilpu mnpenocTaBIeHWHM MYHHUIMNAIBHOW YCIYTH B OJEKTPOHHOH Qopme ¢
UCTONIb30BaHWeM EJMHOro moprana rocyJapCTBEHHBIX M MYHUIIMNAIBHBIX yCuyr ((yHKIuHii),
[Toprama TOCYHapCTBEHHBIX M MYHHUIMNAIBHBIX ycayr ToMmckoit o0macTtw, 3asBUTEIIO
IIPEIOCTABIISAETCS BO3SMOKHOCTD:
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1) o3HakomiieHHsi ¢ (OopMamM 3asBICHHH W WHBIX JTOKYMECHTOB, HEOOXOIMMBIX JUIS
NOJYy4YeHUsT MYHUIUNAIbHONW YCIyTrd, M oOecredeHHe OCTylna K HUM JUIs KONUPOBAHUA U
3aIl0JIHEHUS B DJIEKTPOHHOM BH/IE;

2) MpeCTaBICHHE 3asIBICHUS O MPEIOCTABICHUN MYHHUIIUIIAILHON YCIIYTH B JIEKTPOHHOM
BUJIE;

3) OCYILECTBICHUS MOHUTOPHHTA X0/1a MPEIOCTABICHUSI MyHUIIUITATBHOW YCIIYTH;

4) monyueHne pe3yibTaTa MyHULUIIAIBHOH YCITyTH.

65. B ciywae mnocryruieHus 3asBICHHS M JOKYMEHTOB B 3JIEKTPOHHOH ¢opme c
UCNOJb30BaHUEM EMHOro mopranga rocylapCTBEHHBIX M MYHMLMIANBHBIX yCIyr ((yHKIH),
[loprana rocynapCcTBEHHBIX M MYHHLUMOAIBHBIX ycayr ToMckoil oOjacTu — CHeIUaucT,
OTBETCTBEHHBIN 3a NMPHEM U PErUCTPALUIO JOKYMEHTOB MH()OPMUPYET 3asBUTENS Yepe3 JTUUHBIN
KaOMHET O PErHCTpaliy 3asiBICHUSI.

66. OpraHuzanus MOpeJOCTaBIECHUS MYHHULUUNAIBHOW YCIYyTM OCYILECTBIIAETCS IO
NOPUHIUITY «OJHOTO OKHa» Ha 6a3ze M®IL] mpu nuuHOM OOpalieHuH 3asgBUTENS (MPU HATUYUU
3aKJIIOYEHHOTO COTJIAIICHUS).

67. 3agBUTENAM NPEAOCTABISAETCS BOZMOKHOCTD JUIs MIPEIBAPUTEILHOM 3aMcy Ha MoAavdy
3asBJICHUS U JIOKyMEHTOB, HEOOXOIUMBIX Ul IPEAOCTABICHHUS MyHULIUIIAIBHON YCITYTH.

68. IlpenBaputenbHas 3amuCh MOXET OCYIIECTBIATHCA CIECAYIOIMMH CIIOCOOaMHU IO
BBIOOPY 3asBUTEIIA:

IIPU JINYHOM OOpAIICHUH 3asiBUTENS B AIMUHHUCTPALIMIO TOPOACKOro okpyra CTpexeBoii,
Ortnen,

1o Tesnedony;

yepe3 OQUIMAIbHBIA CalT OpPraHOB MECTHOIO CaMOYIpPaBJIEHUS TOPOACKOIO OKpyra
Crpexesoii: http://admstrj.tomsk.ru .

69. I1pu npenBapuTEILHOM 3aMMCH 3asBUTETH COOOIIACT CIASAYIOIINE TaHHbIC:

(bamMuIHro, UMsi, OTYECTBO (MTOCIEAHEE TPU HATUYHH);

KOHTAKTHBIH HOMep Tese(oHa;

aJpec MEKTPOHHOU MOYTHI (IPU HATIUYUH);

XKeJlaeMble JaTy M BpeMsl ITPEJICTABICHHS JOKYMEHTOB.

70. IlpenBapuTenbHas 3alMCh OCYHIECTBISIETCS IyTEM BHECEHHS yKa3aHHBIX CBEICHUU B
KHUTY 3alMCHU 3asBUTEIIEH, KOTOpas BeAeTcs Ha OyMa)KHbIX /WM 3JIEKTPOHHBIX HOCUTEIAX.

71. 3asBuTento cooOUIaOTCs 1aTa U BpeMs MpHeMa JOKYMEHTOB, KaOMHET (OKHO) mpueMa
JIOKYMEHTOB, B KOTOpBIE clleAyeT oOpaTutbes. IIpu nu4HOM oOpallleHHH 3asiBUTENIO BBIAAETCS
TAJIOH-TIOITBEPIKACHUE. 3asBUTENb, 3aMIMCABIINIACS HA MIPHEM uyepe3 OQUIUAIBbHBIA CaliT OpraHoOB
MECTHOI'0 CaMOYIPABIICHHsI TOPOACKOro okpyra CTpekeBoil, MOKET pacnedaTaTb aHaJor TaJloOHa-
MOTBEPKICHUS.

72. 3anuch 3asBUTENIEH Ha ONPEAEICHHYIO JaTy 3aKaHUYMBAETCS 3a CYTKU JI0 HACTYIJICHUS
9TOU JATHI.

73. Ilpu ocymiecTBICHUH TPEIBAPUTEILHON 3aliCH 3asBUTEIL B 003aTEIIBHOM TOPSIKE
UH(POPMHPYETCSI O TOM, YTO MpeABapUTENbHAs 3alUCh aHHYJIUPYETCS B CIIydae €ro He SIBKH 110
UCTEUEHNUH NATHAATh MUHYT C HA3HAYEHHOT'O BPEMEHH IIpHeMa.

74. 3asgBUTENAM, 3alMCABIIMMCS Ha MPHEM depe3 OpUIUANbHBIA CallT OpraHoB MECTHOTO
caMOyIpaBJIeHHs] TOpOJCKOro okpyra CTpexeBoi, 3a TpU KaJE€HAAPHBIX [HA A0 Ipuema
OTIIPABJISIETCS] HAIOMUHAHUE HA YKa3aHHBIN aJpec 3JEKTPOHHOM NOYTHI O 1aTe, BpEMEHH U MECTE
npuema, a Takke HHpopMmanusa 00 aHHYJIMPOBAaHUM MPEIBAPUTEIBHOM 3alMCU B Cllyyae HEABKH 110
MCTEUYEHUH NATHAALATH MUHYT C HA3HAYEHHOTO BPEMEHU IIPHEMA.

75. 3asBUTENH B TF000€ BpeMsI BIIPaBE OTKA3aThCsl OT MPEABAPUTEIIHLHON 3aMKCH.

76. B orcyrcTBUM 3asBHUTENEH, OOpaTHBIIMXCSA [0 IPEIBApPUTENBHON  3aIucH,
OCYILECTBIISICTCSI TPUEM 3asiBUTEIIEH, 0OPATUBIIUXCS B MOPSJIKE OUEPEIH.

77. Tpadpuk mnpuema (MpueMHOE BpeMsi) 3asBUTENCH IO NpeABApUTEIBHON 3alUCH
yCTaHaBJIMBaeTCs HayaabHUKOM OTiena B 3aBUCMMOCTH OT HHTEHCUBHOCTHU OOpalleHuil.
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Cocras, 0C/1€10BATEJILHOCTD H CPOKH BBINOJHEHHS aAMUHUCTPATHBHBIX NPOLIEAYP
(neiicTBHIl), TPeOOBAHUS K MOPSIAKY UX BBINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHHSI A/AMUHUCTPATHUBHBIX NpoueaAyp (aeiicTBUii) B 3JIeKTPOHHOI dopme, a TaKxKe
BBINOJIHEHHE AIMUHUCTPATUBHLIX npoueayp B MOI]

78. llpenocraBneHWe MYHUIMNAIBHONW YCIyrd BKIIOYaeT B ceOs  Clemyromiue
aJMUHUCTPATUBHBIE IPOLEAYPHI:

1) mpueM u perucTpaiysi 3asBICHUS U JOKYMEHTOB, HEOOXOIMUMBIX IS MPEIOCTABICHUS
MYHULUIIAIBbHON YCIYTH;

2) peructpaiusi TPyJIOBBIX JOTOBOPOB M (DaKTOB MPEKPAIICHUS TPYIAOBBIX JIOTOBOPOB
pabOTHUKOB € paboToAaTeNsIMU - PU3NYECKUMU JIUIAMH, HE SBISIOIUMUCS WHIUBUIYaTIbHBIMU
MPEAIPUHUMATENSIMH;

3) BbIgaua pe3ynbTaTa Mpe0CTaBICHHS MYHHIIUTATLHON YCIYTH.

biok-cxema npeocTaBieHus MyHULIMTATBHON YCIYTH

79. biok-cxeMa mociaeaoBaTeIbHOCTA JCUCTBUIN TIPU MPEAOCTABICHUH MYHHITUTIATHLHOU
yciyru npenacrasieHa B [Ipunoxennn 4 Kk AAIMUHUCTPAaTUBHOMY PETTIAMEHTY.

[Tpuem u peructparus 3asgBICHHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB, HEOOXOMMBbIX
JUIS TIPENOCTABICHNS MyHULIMIIAIBHOM YCIIyTH

80. OcHoBanueM /s Hayaja J@HHOM TMpOLEAyphl SBISETCS TOCTYIUIEHUE B
AIMUHUCTpAIIUIO TOPOACKOTO oOKkpyra CTpexeBoW NpH JHYHOM OOpaIleHUH, TOYTOBBIM
OTTIPABJICHHEM, B DJJIGKTPOHHOW ¢opme, a Takke mnomaHHeIx B MODI[ (B ciydae Hammuus
3aKJIFOYCHHOTO COTJIAIICHHS) 3asBICHHS O MPEJOCTABICHUM MYHHIIMIIATBHON YCIyTH U
MpUJIaraeéMbIX K HEMY IOKYMEHTOB.

81. [Ilpwmem 3asBrneHUs © JOKYMEHTOB, HEOOXOJUMBIX Ui TPEJOCTABICHUS
MYHHULIMIIAJIBHOM YCIIyTH, OCYyLIECTBiseT crenuanuct Otaena.

82. Cnemmanuct Otaena, OTBETCTBEHHBIH 3a MPEAOCTaBICHUE MYHHUIMIAIBHOM YCIYIH,
MpOBEpSiET MPEACTABICHHOE 3asBJICHHE U IMpWiIaraeMbple K HEMY JOKYMEHTbl Ha Halu4due
OCHOBaHUs JUIsl OTKa3a B IpUEME JOKYMEHTOB, MPEIYCMOTPEHHOTO MYyHKTOM 35 HACTOSLIErO
AJMUHUCTPAaTUBHOTO pErjaMeHTa, a TaKKe OCYIIECTBISET CBEPKY KOIMUU MPeACTaBIEHHBIX
JIOKYMEHTOB C UX OPUTHHAJIAMHU.

83. Ilpu ycTaHOBIEHUH OCHOBAHHUS JUIsl OTKA3a B MpUeMe JOKYMEHTOB, IPEAYCMOTPEHHOTO
MYHKTOM 35 HacTosmero AJMUHHACTPATUBHOIO periiaMenTa, cnenuanuct OTaena, OTBETCTBEHHbBIN
3a TMpeIoCTaBiICHHE MYHULMIAIBHOW YCIYr'd,  BO3BpallaeT 3asBUTENIO IPE/ICTAaBICHHbBIE
JIOKYMEHTHI C YKa3aHUEM MPUYUH BO3Bparta.

84. B ciydae OTCYTCTBHSI OCHOBaHHUS JUIsi OTKaza B TMpHUEME JIOKYMEHTOB,
MPEAYCMOTPEHHOTO IMYHKTOM 35 HacTOsIMIEro AJMHHUCTPATUBHOTO PErJIAMEHTA, CIELUATUCT
Otnena, OTBETCTBEHHBIM 3a MPEAOCTaBICHHE MYHHIMMIAIbHON YCIYTH, OCYHIECTBIISET CBEPKY
KOIUN MPECTaBICHHBIX JOKYMEHTOB C MX OPUTHMHAJIAMU U TEPEIAET 3asBICHUE U MPUlaraeMble K
HEMY JOKYMEHTbI Ha PETUCTPALMIO B YTIpaBieHHEe AellaMd AJAMHHHCTPAIMN TOPOJICKOIO OKpyra
CrpexeBoi.

85. Crnenmanuct YnpasiueHus aeiaMd AJIMHUHUCTPAIMHM TOPOJACKOTO OKpyra CTpekeBo,
OTBETCTBEHHBIM 3a PETUCTPALMIO 3asBJICHUS, OCYILECTBISIET PETUCTPAIUIO 3asBJICHUS O
MPEIOCTaBIIEHUN MYHHUIIMIIAJLHOM YCIYIM M TpUIaraeMblX K HEMY JTOKYMEHTOB HE IO3[HEe
CJIEYIOILETO JTHS MOCTYIUICHHUS] B AMUHUCTPAIUIO TOPOACKOTo okpyra CTpexeBoil.

86. IIponomxuTenbHOCTh U (MJTM) MaKCUMaIBHBIN CPOK BBITTOJTHEHHUS! aIMUHHCTPATHUBHOTO
JEHUCTBUSI TIO IPUEMY U PETUCTPALIMU 3asIBJICHUS U MPUJIAraeMbIX K HEMY JIOKYMEHTOB HE JIOJKHBI
MPEBBIIIATH MATHAAUATH MUHYT.

87. Ilocne perucrpaiuiu, He MO3HEE THS PETUCTPALINH, 3asBIICHUE U MPUIaraeMble K HEMY
JIOKYMEHTBHI HampasisaioTcas Mbapy ropoackoro okpyra CrpexeBod uisi BuupoBanus. [locie
BU3HPOBAHUS, HE TMO3JHEE CIEAYIOMEro pabodero THS CO JHS PETUCTPALUU, 3asBICHUE U
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JOKYMEHTBI Hampapistorcss B OTaen coenuaiucTy, OTBETCTBEHHOMY 3a TIPEIOCTaBICHHUE
MYHHUIUIIAJIBbHON YCIYTH.

88. PesynmpTaToM agMUHUCTPATUBHON TMPOIEAYPHI SBIAECTCS TIPHEM H PETHCTPAIUS
3as4BJICHUSA, C HpI/I.HO)I(eHHI:IMI/I K HeMy ,Z[OKYMGHTaMI/I.

89. MakcuMallbHBIA CPOK BBITIOJHEHUS aIMHUHHUCTPATUBHOM MPOIEAYyphl HE JOJDKEH
IPEBBIMIATH TPEX pabOUMX THEH ¢ 1aThl HOCTYIUICHHUS 3asBICHUS.

Perucrpanus TpyJ0BbIX JOrOBOPOB U (DaKTOB MPEKPAIIEHUsI TPYAOBBIX JOTOBOPOB
pabOTHUKOB ¢ paboTOAATENIAMU - GU3NYECKUMU JIMLIAMHU, HE SBIISIOMIMMUCS HHIUBHyalbHBIMU
pEeANPUHUMATEIIIMU

90. OcHoBanmeM Hauaja BBIMOJTHCHHUS JAHHON MPOLEAYPHl  SIBISIETCS TOCTYIUICHUE
MPOLIE/IIIET0 PErUCTPALNIO 3asBICHUS U NPUJIAraéMblX K HEMY JIOKYMEHTOB Ha PErucTpalfio
cnenuanucty Otnena, OTBETCTBEHHOMY 3a MPEJOCTaBICHUE MyHUITUNIATIBHOM YCIIYTH.

91. Cnemmanuct Otaena, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE MYHUIIUIIAIBLHON YCIIYTH,
PETHCTPUPYET TPYAOBOU JOTOBOP TUOO (aKT MpeKpaIieHHs TPYIOBOTO JOTOBOPA MyTEM:

- TIPOCTABJICHUS 3aIUCH O PETUCTPALlMU TPYAOBOIO JIOTOBOpa JuOO (pakTa mpekpaieHus
TPYJOBOTO JOTOBOPA B KypHAJIE YBEAOMUTEIHHON PETUCTPAIlMU TPYIOBBIX JOTOBOPOB U (haKTOB
MPEeKpaLEHUS] TPYAOBBIX JOTOBOPOB paOOTHUKOB C paboToAaTeasiMi — (U3MUECKUMH JIMIIAMU, HE
SIBJISTFOIIIMMUCS WHIUBUYaTbHBIMU MPEANPUHUMATENSIMU 110 (OpMe, YKa3aHHON B MPUIOKEHUH 5
K HacTosIeMy AIMUHUCTPAaTUBHOMY PETJIAMEHTY;

- NPOCTABJIEHUS PErUCTPALMOHHOIO HOMEpa, JaThl PEruCTpallvy, LITamma, MOAMHCH C
pacmidpoBkoit  damMuiauu M UHUOHANOB  crnenuanucta OTxaena, OTBETCTBEHHOro  3a
MPEAO0CTaBICHUE MYHULIUTTAIbHON YCIIYTH, Ha KAXJI0M SK3EMILUIIpE TPYAOBOM JI0roBopa (B ciayyae
nojayu 3asBIEHUS O TMPEKpalleHWd TPYJOBOrO JOTOBOpa - HA E€AMHCTBEHHOM OHK3EMILIpE
TPYZAOBOI'O JOIOBOPA).

92. MakcuMalbHBIA CPOK TMPOXOXKACHHUS aJIMHHHCTPATHUBHOM TMPOIEAYPHl HE MOXKET
MPEBBIIIATH IBYX PabOYMX JHEH.

93. PesynpTaTOM aJMHUHHUCTPATHUBHOW MPOIEAYpPHl SBISETCS PErUCTpalus TPYIOBOTO
JI0roBopa 00 (akTa MpeKpaiieHus: TpyI0BOTo JOr0BOPA.

Hampasnenune (Bblgaua) 3asBUTENIO pe3yJIbTaTa MPEAOCTaBICHNUS MyHUIIUTIIAIIBHON YCIIYTH

94. OcHoBanweM A Hayajga aJMUHUCTPATHBHON MpPOLENYpHl SIBISETCS PETUCTPAIHS
TPYZIOBOTO JOTOBOpa JHOO (hakTa MpeKpalieHus TpyA0BOTro JOrOBOpa.

95. Cnoco0 HampaBineHHMs (BblIa4M) 3asgBUTENIO  pe3yJibTaTa  MPEAOCTABICHHS
MYHHIWTATBHON YCIYrHM 3aBUCHT OT BBIOPAHHOTO 3asBUTEIEM IIPH I0Jade 3asBICHHUA U
npujaraeMpiX JOKYMEHTOB CIoco0a JOCTaBKH pe3yibTara IPelOoCTAaBICHUS MYHUIUIAIbLHON
YCIIYTH 3asIBUTEIIO: TIOYTOBOI CBA3BIO, MTOJydCHUE 3assBUTENIEM JINIHO.

96. Cnenumanuct Otaena, OTBETCTBEHHBIM 3a NPEJOCTAaBICHUE MYHUIMIAIBHON YCIYTH,
YBEJIOMJIIET B CPOK 3asBUTENs MO TeiedoHy (B COOTBETCTBHM C KOHTAaKTHOW HMH(opmanumei,
yKa3aHHOHW B 3asBICHUH O MPEJOCTaBICHUH MYHULUTAILHOW YCIYTH) O BO3MOXHOCTH TOJTYYUTh
pe3ynbTaT MPeIOCTaBICHNUS MYHHUIMITAIBHOW YCIyTM M Ha3HA4aeT JaTy W BpeMs Ui BhIIA4YM
JNOKyMeHTOB. Ilpu nuuHOM OOpalieHuu 3asBUTEINS 32 MOJYYCHHEM pe3ysbTara MpeaoCTaBICHUS
MYHULIMOIATBHOW — yciayrdn  cnennanuct  Otaena, OTBETCTBEHHBIA 32 MPEJOCTaBICHHE
MYHUIIUTIATBHON YCIYTH, TPOBEPSET JOKYMEHTBI, YIOCTOBEPSIOIINE JUYHOCTh, U JTOKYMEHTHI,
HOATBEPKAAIOMINE ITOJTHOMOYMS TIpeICcTaBuTeNs 3asButens. [lpm momydeHunm pesynbTara
OpPEJOCTaBICHUS] ~ MYHHIMIIQIBHOM  yCIyrd  3asBUTEIb  PACIUCBIBACTCS B JKypHale
YBEJOMHUTEIBHON PErUCTPANU TPYAOBBIX JOTOBOPOB.

97. Ilpm okemaHUM 3asBUTENS, BBIPAKCHHOMY B 3asBJICHHU O NPEIOCTaBICHUH
MYHHIUTAIBHON YCIIYTH, TOJYYUTh pPE3YJNbTaT IPEIOCTaBICHNS MYHUIMIIAIBHONH YCIyTH
NOYTOBOM CBs3bIO, crienuanuct OTnena, OTBETCTBEHHBIH 3a NPEAOCTaBICHHE MYHHUIIMIIAIHLHON
YCIIYTH, HAIpaBisIeT PE3yJabTaT HPEJIOCTaBICHUS MYHUIMIIAIBHONW YCIYTH HOYTOBOM CBS3BIO C
YBEJIOMJICHHEM O BPYUYCHHUHU.
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98. MakcuManbHBI CPOK OCYIIECTBJICHHUS aJIMUHHCTPATHUBHOM MPOIETYyphl HE MOXKET
MPEBBIIIATh OAHOTO pabodero JHS.

99. Pe3ynbTaToM aAMHUHUCTPATUBHON MPOLEAYpPHl SBISETCS HAMpaBlieHHE (BPYUCHHE)
3asIBUTEIII0 COOTBETCTBEHHO:

- 2-X DK3EeMIUISIpOB TPYJOBOIO JIOTOBOpa C OTMETKOM O peructpauuu (akra ero
3aKJTIOYCHHS,

- 9K3eMIUISIpa TPYIOBOTO I0rOBOPa C OTMETKOM O €ro MpeKpanieHuH.

IV. Tlopsaok u ¢popMbI KOHTPOJIS 32 HCTIOJTHEHHEM a/IMUHUCTPATHBHOIO perjiaMeHTa

[Topsmox ocyiiecTBICHHS TEKYIIEr0 KOHTPOJIS 3a COOTIOCHIUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMM JIOJKHOCTHBIMU JIMLIAMH MTOJI0OKEHUM aJMUHUCTPATUBHOTO PErJIaMEHTa U MHBIX
HOPMAaTUBHBIX MIPABOBBIX aKTOB, YCTAaHABIMBAIOUINX TPEOOBAHUS K MPEJOCTABICHUIO
MYHHUIIMIIAJILHON YCIIyTH, a TAK)KE IPUHATHEM UM PELLIEHUI

100. Texkymuii KOHTPOJIb 3a  COONIOJEHHMEM ¥  HCIOJHCHHEM  IOJOXCHHMA
AJMUHUCTPAaTUBHOTO perjlaMeHTa M MHBIX HOPMATHUBHBIX NPABOBBIX aKTOB, YCTaHABIIMBAIOIIHUX
TpeOOBaHUSI K TIPEJOCTABICHUIO MYHHIIMMAIBLHON YCIYrH, OCYIIECTBISETCS HAYaTbHUKOM
Ortnena.

101. Tlopsmok OCYIIECTBICHUS TEKYIIErO KOHTPOJS 3a COONIOJEHUEM U HMCTIOTHEHHEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMU TTOJIOKEHUH AIMUHUCTPATUBHOTO PETJIaMEHTa U MHBIX
HOPMATUBHBIX TPABOBBIX AaKTOB, YCTAHAaBIWBAIOIMX TpPeOOBaHUS K MPEIOCTABICHUIO
MYHULIMNIAJIBHOM YCIyTH, a TaKKe MPHUHITHEM HMHU PEUIeHHH, OCYIIECTBISETCS B TMOpPSIKE,
YCTAaHOBJICHHOM IIOCTaHOBJIICHHMEM AJIMUHUCTpAlMU Tropojckoro okpyra CrpexeBoil OT
02.04.2014 Ne 247 «O06 yrBepxaeHuu [lopsiaka oCcyIecTBICHUST KOHTPOJIS MOJHOTHI M Ka4eCTBa
MPEIOCTaBICHUS MYHHIIUIAIBHBIX YCIYT U COONIOJEHUS TOJIOKCHUN aTIMUHUCTPATUBHBIX
perfiaMeHTOB MPEIOCTABICHUS MYHULUIAIBHBIX YCIYT Ha TEPPUTOPUU TOPOACKOTO OKpyra
CrpexeBoit».

[Topsiox 1 NepHOANYHOCTD OCYIECTBICHHS MJIAHOBBIX Y BHEINIAHOBBIX MPOBEPOK MOJHOTHI U
KauyecTBa MPEe0CTaBICHUS MYHUIIUTIATBHON YCIYTH, B TOM YKCIE MOPSIOK U (OPMBI KOHTPOJIS 32
MIOJIHOTOM M Ka4€CTBOM MPEOCTaBICHHSI MyHULIMIIAIBHON YCIyTH

102. KoHTpoab 3a MOJHOTOM M KAdyeCTBOM IPEIOCTABICHUS MYHHULUNAIBHOW YCIIyTH
OCYIIECTBIsIeTCS B popMax:

1) npoBeneHUs1 TPOBEPOK;

2) paccCMOTpeHHUsT Kano0 3asBuTeNell Ha JcicTBus (Oe37eiicTBHE) MODKHOCTHBIX JIHIL
AnMUHHUCTpaLuu ropoJckoro okpyra CTpekeBoil, MyHULIUIIAIbHBIX CIIY)KAlllMX, OTBETCTBEHHBIX
3a MpeI0CTaBJIEHNE MYHULIUIIATIbHON YCIYTH.

103. B mensx OCYIIECTBJIEHUS KOHTPOJS 3a IOJHOTOM M KadyecTBOM IPEIOCTaBICHUS
MYHUILIMMIAJIBHOM YCIIYyTM TPOBOJSATCS IUIAHOBbIE M BHEIUIaHOBBIE TMpoBepku. [lopsamox u
NEPUOANYHOCTL OCYIICCTBJIICHHA IIJIAHOBBIX IIPOBCPOK YCTAHABIMBACTCA IIJIAHOM paGOTBI
AnmuHuctpanu  ropojackoro okpyra CrpexeBod. I[Ipu mnpoBepke paccMaTpuBarOTCS BcCe
BOIIPOCHI, CBS3aHHBIE C IMPEIOCTABICHUEM MYHHUIIMIIAIBHON YCIyTH (KOMILUICKCHBIE MPOBEPKH),
WJIM OTAENBHBIN BOMPOC, CBSA3aHHBIN C MPEAOCTaBICHUEM MYHHUIIMIAIBHON YCIYTH (TeMaTH4YeCKHe
npoBepku). [IpoBepka Tak:ke MOKET MPOBOAUTHCS IO KOHKPETHOM KaI00€e 3asiBUTEIIS.

104. BuemaHoOBBIC TPOBEPKH MPOBOIATCS B CBSI3M C IPOBEPKON YCTpaHEHHUs paHee
BBISIBJICHHBIX HapYIIEHUI AIMUHHCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIydae MOJTYUYEeHHUs Kaloo
3asIBUTEJICH Ha ACUCTBUS (Oe3/1elCTBHE) JOHKHOCTHBIX JIUI] AIMUHHCTPAIIMUA TOPOJICKOTO OKpyra
Crpexeoit, OTena, MyHUIUMNAIBHBIX CIIY)KALUX.

105. Pe3ymbrarel mpoBepkH O(GOPMIISIOTCS B BHJAE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAOTCA BBIABJIICHHLIC HCAOCTATKU U MPCJIOKCHUSA 11O UX YCTPAHCHHUIO.
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OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUI] OpraHa, IpeAO0CTaBIIAIONIEr0 MyHUIIUIIAIBHYIO YCIYTy, 3a
pemeHus u aercTBus (0e3aeicTBIEe), IPUHUMAaeMbIe (OCYIIECTBISIEMbIC) MU B XOJI€
IPEOCTaBICHUS] MyHULIUIIAIBHOM yCIyru

106. Ilo pesympTaTam MPOBEACHHBIX MPOBEPOK, B Clydyae BBISBICHUS HapYIICHUN
COONIOACHHSI TIONIOKEHUH AJTMUHUCTPATUBHOTO pETJIaMEHTa, BHHOBHBIC JOJDKHOCTHBIC ITHIA
AZIMUHHUCTpALIMU TOPOACKOro OKpyra CTpekeBOMl HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTH 3a
peuieHus u neicTBus (Oe3neiicTBUE), MPUHUMAEMbIE B XOJ€ MPEIOCTABICHUS MYHUIIUIIATHLHON
YCIIYTH.

107. TlepcoHanpHash OTBETCTBEHHOCTh IOJKHOCTHBIX JHI AJMHHHUCTPAIMH TOPOACKOTO
okpyra CrTpexxeBol 3akpemisiercsi B JODKHOCTHBIX HHCTPYKIUSX B COOTBETCTBUM C
TpeOOBaHUSAMHU 3aKoHOIATenbCcTBa Poccuiickoit denepani MW 3aKOHOAATENBCTBA TOMCKOM
o0mnacTH.

[Tonoxxenus, xapakTepusyoline TpeOoBaHUS
K MOPSLIKY ¥ popMaM KOHTPOJIS 32 MIPEIOCTABICHUEM MYHUITUTIATHHON YCIYTH,
B TOM YHCJIE€ CO CTOPOHBI TpaXk/iaH, UX 00ObEAMHEHUI U OpraHU3aIiii

108. KonTposs 3a mpenocTaBieHueM MYHUIIMIAIBHONW YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxmaH, WX OOBEAMHEHWH W OpraHU3alui, OCYIIECTBISETCS TOCPEACTBOM MyOIHKAIIUU
CBEICHUH O JEATEIbHOCTH AJMHHUCTpallUd TOpPOACKOro okpyra CTpexeBod mOpu
NPEJOCTaBICHNN MYHUIMIIAJIBHON YCIYTH, TOJYyYEHHUS TpaXJaHaMU, UX OOBEIUHECHUSMHU U
OpraHMU3alUsIMHU aKTyaJlbHOM, MOJHON U JOCTOBEPHON MHGOpPMAIUU O MOPSIKE MPeaoCTaBICHUS
MYHUIIUNIATBHOW ycIyrn ©  oOecrleyeHHs BO3MOXKHOCTH JOCyAeOHOro (BHecyaeOHOro)
paccMOTpEeHHS KaJl00.

V. JocyneOHblil (BHeCy1eOHbII) MOPSI0K 005KAJI0BAHUS PellleHU U 1elicTBUi
(0e3meiicTBUSI) OPraHa MeCTHOI'O CAaMOYIIPaBJIeHHS, PEI0CTABIAINIEr0 MYHHIUNATbHYIO
yCJIYTY, a TAK:Ke ero J0JKHOCTHBIX JIUI, MyHUIIUNAJBHBIX CJIYKALIHX

109. Pemenust u neiictBus (Oe3neiictBusi) Oprana, nNperoCTaBiISIIONIEI0 MYHUIUITAIBHYIO
YCIYTy, MOTYT OBITh 00aJlOBaHBI B TMOPSIKE, MpeaycMOTpeHHOM DenepaibHBIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 opranuzaiiuyl IpeAoCTaBICHHs TOCYAAPCTBEHHBIX U MyHUIIUTIAIBHBIX
YCITYT.

110. Xanoba w©a pnelictBus (Oe3deiicTBHE) MYHHIMMANBHBIX ciyxamux OTaena,
JOJDKHOCTHBIX JuI OTAena, a Takke Ha NMPUHUMAeMble UMHU PEIICHUS MPHU TPEIOCTaBICHUU
MYHHIIUTIATILHOM YCITYTH MOKET OBITh HAIpaBJICHA:

HavanpbHUKY OTxaena - mpu oOKaJloBaHMM JCHCTBUN (0€34CHCTBUA) MOKHOCTHBIX JIUI]
Otaena, a Tak)Ke MPUHUMAEMBIX UMU PEIICHHIA MTPH MPEAOCTABICHUA MYHUIUITAILHOW YCITYTH;

Mbpy ropojackoro okpyra CTpexeBod - Npu OOKaTOBAaHWU PEHICHUN M JEUCTBUI
(6e3meticTBus) Otnena, HauanpHUKa OTAENIA TPU TPEIOCTABICHUU MYHUITUTIATBHON YCITYTH.
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CripaBouHasi HHGOpPMaLIKsS O MeCTe HaXOXKACHUs, Tpaduke paboThl, KOHTAKTHBIX

IIpunoxenue 1

K A,HMI/IHI/ICTpaTI/IBHOMy PEriIaMeHTy MpeaAOCTaBICHUSA

MyYHHIUNAJIbHOW  yciyrun  «Perucrpanus

JOTOBOPOB U (l)aKTOB MpeKpalcHus

(1)1/[3I/I‘IGCKI/IMI/I JIMOaMu, HC
WHAWNBUAYAJIbHBIMUA NPEATIPUHUMATEIISIMU»

TPYAOBBIX
TPYJOBBIX
JIOTOBOPOB  pabOTHHKOB ¢  paboTomaTelssMu
SIBIITFOLIIMUCS

Tesie(poHax, afpecax IEKTPOHHOH MOYThl OPraHOB, PEJOCTABIAIONMX MyHUIUIIAIBHYIO YCIYTY,
UX CTPYKTYPHBIX MOAPA3/EICHNUN, yJaCTBYIOIIKX B IPEJOCTABICHUN MYHUIIMIIAIBHON YCIYTH

1. AxmuHucTpanus ropoackoro okpyra CtpexeBoil.

Mecto HaxoXIeHUsT AJIMUHHUCTPAIIMU TOPOJCKOro okpyra CTpekKeBOW:
yinuna Epmakosa, 46a.

I'paduk paboTHI AAMUHUCTPAIIMH TOPOJCKOTO OKpyra CTpe:KeBOM:

r. CTpexeBoH,

[Tonenensrux: ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0b6edenno2o nepepuvléa
BropHuk: ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwiéa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edennoco nepepuvléa
Yeraepr: ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
[TsaTHNNA: ¢ 8.30 0o 16.00-pabouee spems

¢ 12.30 00 14.00 - 8pems ob6edenno2o nepepuvléa
Cy660oTta 8bIXOOHOU O€Hb
Bockpecennbe: 8bIXOOHOU O€Hb.

I'paduk nmpuema 3assBuTENCH B AAMUHUCTPAITUN TOPOJCKOT0 OKpyra CTpeskeBOM:

[TonenenbHUK: ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems ob6edenno2o nepepuvléa
Bropnuk: ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwiéa
Cpena ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edennoco nepepuvléa
Yerrepr: ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
[TsaTHNNA: ¢ 8.30 0o 16.00-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cy660oTta 8bIXOOHOU O€Hb
Bockpecenbe: 8bIXOOHOU OeHb

ITouroBelli aapec AaMHHHMCTpaluu ropojackoro okpyra Crpexesoil: 636780, Tomckas
ob1acTh, Topoickoit okpyr CTpexkeBon, yi. Epmakosa, 46a.

Konrakrasriii renedon: 8 (38259) 5-10-01.

OdunmanbHbIN
Wurepner: http://admstrj.tomsk.ru.

CalT AJIMHHUCTpPALUHN

ropoackoro okpyra CrpexeBoi

B

CETH

AJlpec 3IEKTPOHHOW MOYTHl AJIMHUHHUCTPALMU TOPOACKOro okpyra CTpekeBOll B CETH
Wnrepner: office@admstrj.tomsk.ru.
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2. Otaen counanbHON MOTUTUKU AJIMHHHCTPAIH TOPOJICKOTO OKpyra CTpeKeBOu.
MecTo HaxXOXJIECHHS OT/eNIa COUUAIBHON MOJIUTUKH AJMUHHUCTPAIIMU TOPOJCKOTO OKpyra

CrpexeBoii: r.CtpexeBoit, ynuma EpmakoBa, 46a, 2 staxk kaduHet Ne 29.

I'paduk pabGoTel oTHENA CONMATBLHON TMOIUTHKA AJIMHUHUCTPAIIMH TOPOACKOTO OKpyTa

CrpexeBoii:

[TonenenpHUK: ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuléa
BropHuk: ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0obedennoco nepepuvléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuléa
UYersepr: ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0obedennoco nepepuvléa
[Iarauma: ¢ 8.30 0o 16.00-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0obedennoco nepepuvléa
Cy66oTa BLIXOOHOU OeHb
Bockpecennbe: BbIXOOHOU O€Hb.

I'paduk mnpuema 3asgBUTENCd B OTIENE COLUUATBHOW TMOJUTUKA AJIMUHUCTPALNN
ropoJickoro okpyra CTpe:keBoii:

[TonenenpHUK: ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwiéa
BropHuk: ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedennoco nepepuvléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepwléa
UYersepr: ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwiéa
[Iarauma: ¢ 8.30 0o 16.00-pabouee spems

¢ 12.30 0o 14.00 - 8pemsn ob6edenno2o nepepuvléa
Cy606oTta 8LIXOOHOU OeHb
Bockpecennbe: 8bIXOOHOU O€Hb.

[TouToBBIN ampec oTAela COLMAIBHOM MOMUTUKH AIMUHHCTpPAIMU TOPOJCKOTO OKpyra
CrpexeBoii: 636780, Tomckas o61acTh, ropoackoit okpyr CtpexkeBoi, yinuia Epmakona, 46a.

Konrakrueie Tenedonsr: 8 (38259) 5-22-23, 5-77-58.

OdunmanbHBI CaliT OTAENa CONUATHHONW MOJUTHKH AJMUHUCTPAIIMHA TOPOJCKOTO OKpyra
CrpexeBoii B cetu Muteprer: http://admstrj.tomsk.ru.

AJipec 3JIeKTPOHHOM MOYTHI OT/I€Na COLMAIBHON MOMUTHKA AJMUHUCTPALMU TOPOJACKOTO
okpyra CtpexeBoii B cetu MuTeprer: Nepomnyacshaya@admstrj.tomsk.ru
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[punoxenne 2
K AJIMHMHUCTPaTHBHOMY pEIJIaMEHTy HpeIOCTaBICHUS
MYHHLUIAJIbHOW  yciyrun — «Perucrpanmst  TpyIOBBIX

JIOTOBOPOB ¥ (haKTOB  IPEKPAICHHUS TPYJOBBIX
JIOTOBOPOB ~ pabOTHHKOB ¢  paboTomaTelssMu -
(busnvueckuMu JIUIIAMU, HE SIBIISTFOLIIMUCS

WHANBUAYAJIbHBIMUA NPEATIPUHUMATEIISIMU»

HauvaneHuky oTAena conuanbHON MOJUTUKA
AJIMUHUCTpALIMKU TOPOACKOTro okpyra CTpexxeBon

oT

®.1.0. paboronarens
TECII.

3asBIeHUE O PETUCTPALMK TPYIOBOTO JOTOBOPa pabOTHHUKA ¢ paboTomareneM - GU3HIeCKUM
JIMIIOM, HC SABJIAIOIMIUMCA HHAWUBUAYAJIbHBIM NPCANIPUHHUMATCIICM

B coorBerctBun co cr. 303 TpymoBoro konekca Poccuiickoit ®denepanuu  mpoury
OCYIIECTBUTH PETUCTPAIHIO TPYJOBOTO JIOTOBOPA, 3aKIIOUEHHOTO MEXKIY

(®.1.0. paboTHHKa, agpec, MACHOPTHBIC AaHHBIE pabOTHHKA)*

n
(®.1.0. paboTonarens, aapec, MacIOPTHBIE JaHHBIE paboToxaTerns )™
Cpok JEUCTBUSA TPYAOBOTO JIOroBOpA: c « » 20 T o
« » 20 r.

CBenenusi, coaepsKaligecss B 3agBJICHHH, JOCTOBEPHBI, COJEp:KaHHE TPYIOBOTO JIOrOBOpa
COOTBETCTBYET TpeOOBaHUSIM 3aKOHOAaTeNnbcTBa Poccuiickoit deneparumn.

Crioco6 ocTaBKM pe3ybTara Mpea0CTaBlICHNUS MyHUIIUITAIBHON yCIIyTH (yKa3aTh):

(110 moure/ TMYHO)*
K 3asBnenuro nmpumiarato:
1. TpynoBoii 1OroBoOp B 2-X 3K3EMILIAPAX.
2. Komuu JOKYMEHTOB, YAOCTOBEPSIOIIMX JUYHOCTh 3asBUTENs (paboTomarens/ero
NIPEJCTaBUTENISI) U PaOOTHHKA.
3. JloBepeHHOCTH MpeACTaBUTENS paboTomaTess (MpU Moga4H 3asBICHUS MTPEACTABUTEIICM).

B cootBercTtBuu ¢ ®@enepanbubiM 3akoHOM Ne 152-D3 ot 27.07.2006 «O mepcoHaIbHBIX
JTAHHBIX» TOJTBEPKIAI0 CBOE cOrjiacue (Hecoriacue, 0TKa3) Ha 00padOTKy MOUX MEPCOHATBHBIX
JaHHBIX. (HeHYX)HOE 3a4ePKHYTh)

(Toamnuck 3asiBUTENIS)

(maTa mo/iauu 3asBICHUS)

[Tposepui(a):

Crenmanuct




IIpunoxenue 3
K AJIMHMHUCTPaTHBHOMY pEIJIaMEHTy HpeIOCTaBICHUS
MYHHLUIAJIbHOW  yciyru — «Perucrpanmst  TpyIOBBIX

JIOTOBOPOB H  (haKTOB  IPEKPAICHHUS TPYJOBBIX
JIOTOBOPOB  pabOTHHKOB ¢  paboTomaTelssMu -
(busnveckuMu JIUIIAMU, HE SIBIITFOLIIMUCS

WHAWNBUAYAJIbHBIMUA NPEATIPUHUMATEIISIMU»

HauvaneHuky oTAena conuaabHON MOTUTUKA
AJIMUHHUCTpALUK TOpoACcKoro okpyra CtpexeBoit

oT

®.1.0. paboronatens/paboTHHKA
TEII.

3asiBIIeHHE O perucTpauuu (akTa npeKpaileHus TpyI0BOro 10roBopa paboTHUKA
¢ paboronarenem - GU3MYECKUM JIUIIOM, HE SBIISIOMIUMCS UHAUBUIYATLHBIM MPEANPUHUMATEIIEM

B coorBerctBun co cr. 307 TpymoBoro konekca Poccuiickoit ®denepanuu — mpoury
OCYILIECTBUTh PErMCTPALUIO (paKTa MPEKpalleHUs] TPYAOBOIO JOrOBOPA, 3aKIFOUEHHOI'O MEXAy

(®.1.0. paboTHUKa, agpec, MACIOPTHBIC JaHHbIC paOOTHHKA)

(®.11.0. paboronarens, aapec, NaCIOPTHBIC JaHHBIE pabOTOAATEs)

1o CJIICAYHIHUM OCHOBAHUAM:

(yka3bIBaeTcs B ClIydae 04 3asBICHHS PaOOTHUKOM/ IPEACTaBUTEN pabOTHHKA)™

Cpok  neilcTBUST  TPyAOBOrO  JIOroBOpa: C  « » 20 r. mo
« » 20 T.

CBGI[GHI/ISI, CoACpiKalrueCd B 3asABJICHUU, DOCTOBCPHLI.

Cnioco6 mocTaBKu pe3yibTara MPeAoCTaBICHUs] MYHUIIMTTIAIBHON YCIIYTH (yKa3aTh):

(110 ToyYTe/ IMYHO)
K 3asBnenuto npumnarato:
1. TpymoBoii moroBop B 1-M 3K3eMILIsIpE.
2. JloBepeHHOCTh TMpeAcTaBuTeNs paboTHHMKa/ paboTtomarens (mpuU IMojxavye 3asBICHUS
MIPEICTABUTEIIEM).
3. lHbIE JOKYMEHTHI:

B coorBerctBun ¢ ®enepanpHbiM 3akoHOM Ne 152-@3 ot 27.07.2006 «O nepcoHaabHBIX
JAaHHBIX» TIOJITBEPXKIA0 CBOE corjacue (Hecoriacue, 0Tka3) Ha 00pabOTKy MOWX MEPCOHATBHBIX
JaHHBIX. (HEeHY>KHOE 3a4EPKHYTh)

(oATHCH 3asBUTEIIS)

(mata momavu 3asiBICHUS)
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IIpunoxenue 4
K AJMUHHUCTPaTUBHOMY pErJIaMEHTy HpeAOoCTaBICHUS
MYHUIUNAIbHON  ycmyru  «Perucrpanuss TpyTOBBIX

JIOTOBOPOB H  (haKTOB  IPEKPAICHHUS TPYJOBBIX
JIOTOBOPOB  pabOTHHKOB ¢  paboTomaTelssMu -
(busnveckuMu JIUIIAMU, HE SIBIITFOLIIMUCS

WHAWNBUAYAJIbHBIMUA NPEATIPUHUMATEIISIMU»

biok-cxema npenocTaBieHus MyHULIMIATLHON YCIYTH
«Perucrpanus TpyI0BBIX JOTOBOPOB U (DaKTOB MPEKPAIIEHUSI TPYAOBBIX JOTOBOPOB PAOOTHUKOB
¢ paboroaarensiMu - GU3MYECKUMU JIMIIAMHU, HE SIBISIIOIIMMUCS WHAUBUAYAIbHBIMU
HpEeaIPUHIMATEIISIMI

[prieM ¥ perucTparys 3assBJICHHs U IPUIOKEHHBIX K HEMY JOKYMEHTOB, HCOOXOMUMBIX ISt
MIPEAOCTABIICHUS] MyHULIUIIAIBHOU YCIIyT'H
(3 pabouux aHs)

Peructpaius TpymnoBoro moroBopa 6o (hakTa nmpeKpamieHus TpyI0BOro J0roBopa
(2 paboumux mHS:)

v

Hamnpasienue (Bbiava) 3asBUTEIIO pe3ysIbTaTa MPEeI0CTaBICHUS MYHHUIIMITATHHON YCITyTH
(1 pabounii neHb)
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[punoxxenne 5

K  AJIMHMHHCTPAaTHBHOMY  pEIJaMEHTy  IPEIOCTaBIICHUS
MYHHLMIAJIBHON ycayru «Perncrpanus TpyIOBBIX JOTOBOPOB
¥ (aKTOB MPEKPAIICHUS] TPYLOBBIX JOTOBOPOB PAOOTHHKOB C
paboronarensiMi - (U3NYSCKUMH JIMLAMH, HE SBILIOIIUMUCS
WHIUBUYAITHBIMU [PEIIPHHAMATEISIME

®opMa xKypHala yBEAOMUTEIBHONU PETUCTPALIUUA TPYIOBBIX JOTOBOPOB
1 (haKTOB MPEKPAIICHHS TPYAOBBIX JIOTOBOPOB PaOOTHUKOB ¢ pabOTOAATEIISIMHU
- q)HSI/I‘IeCKI/IMI/I JIMIIaMH, HC SABJIAIOIIUMUCA HHAUBUAYAJIbHBIMUA NPCAIIPUHUMATCIIAMHA

Ne /i Jlara ®.1N.0. ®.1.0. d.1.0. Jlata JlaTta u3MeHeHuH Jlara Tloanuck crenuanucra, IToamnuce
perucTpanuy | 3asBHTEISA paboromaTeis paboTHHKA BCTYIUICHUS (momostHEHMI) | PEKPAIICHUS OTBETCTBEHHOTO 32 3asIBUTEIIS O
3asIBJICHHS B CHILY TPYAOBOTO TPYIOBOTO MIPEIOCTABICHUE [TOJIyYCHHUH TPYI0BOIO
TPYIOBOTO JIOTOBOPA mJoroopa* MYHHIUITAIbHOW YCIIyTH JIOTOBOPA
JIOTOBOPA
1 2 3 4 5 6 7 8 9 10
* * *

* - mons, MojaJeKallye 3aloJHEHUIO0 B CIydae perucrpauuu (akra MpeKpamieHus TPYAOBOIO JOTOBOPA, 3aKIIOUYEHHOrO pabOTHUKOM ¢ paborojmaTreneM —

(bPISI/I‘IeCKI/IM JIMIOM, HC ABJIAIOMIUMC HHAUBUAYAJIIbHBIM NPEAITPUHUMATCIIEM
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