MocTaHoBneHne AgMmuHucTpauum ropoackoro okpyra Ctpexeson oT 10.09.2018 Ne657
«06 yTBEpPXKOAEHUN AOMUHUCTPATMBHOIO perfnaMmeHTa npegocTaBneHns
MYyHUUMNaneHon ycnyru «lpuem 3asiBneHnmn, JOKYMEHTOB, a Takke NoCTaHOBKa
rpaXgaH Ha ydeT B Ka4eCTBE HYXXOAKoLMXCS B XKUIbIX NOMeLLeHnaX» (B peaakumm ot
05.10.2018 Ne755, o1 29.04.2019 Ne320, ot 24.06.2019 Ne484, ot 15.06.2020 Ne426)

B cootBetctBUM C PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
opraHusauun npeaocTaBneHns rocygapCTBEHHbIX UM MyHUUMNANbHbBIX YCryr», Ha
OCHOBaHWK NyHKTa 36 Yactn 2 ctatbu 47 YctaBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauTb AOMWHNCTPAaTUBHbIN pernameHT npegoctaBneHus
MyHuUMnaneHon ycnyrn «[lpuem 3asBneHun, OOKYMEHTOB, a TaKKe MNocTaHOBKa
rpaXxgaH Ha y4veT B KayecCTBE HYXAAKLWMXCA B XWMbIX MOMELLEHUSIX» COrnacHoO
NPUITOXEHNIO K HACTOSILLEMY NOCTAHOBNEHUIO.

2. [pwusHaTb yTpaTMBWNMK CUNY NOCTaAHOBMNEHUS AOMUWHUCTPALUN rOPOLCKOro
okpyra CtpexeBon:

- o1 29.08.2014 Ne 663 «O6 yTBepxaeHuM AOMWHUCTPATUBHOIO perfameHTa
npenocTaBneHns MyHuumnanbHon ycnyrm «lpuem 3asBneHun, AOKYMEHTOB, a Takke
NOCTaAHOBKA rpaXkaaH Ha y4eT B Ka4eCTBE HYXXOALUMUXCS B XKUIbIX MOMELLEHUSX;

- or 16.11.2015 Ne 823 «O BHECEHUM WU3MEHEHMA B MNOCTAHOBMNEHUE
AgmMmnHuncTpaumm ropogckoro okpyra Ctpexeson ot 29.08.2014 Ne 663»;

- ot 13.05.2016 Ne 377 «O BHECEHUM W3MEHEHMA B MNOCTAHOBMNEHUE
AgmMmnHucTpaummn ropogckoro okpyra Ctpexeson ot 29.08.2014 Ne 663»;

- ot 20.12.2016 Ne 947 «O BHECEHUM WU3MEHEHMA B MNOCTAHOBMNEHNE
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 29.08.2014 Ne 663»;

- or 24.10.2017 Ne 758 «O BHECEHUWM W3MEHEHWA B MNOCTAHOBMNEHUE
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 29.08.2014 Ne 663».

3. HacTtosuwee noctaHoOBMeHWe noanexuTt oduumnanbHOMy onybnmkoBaHUIO B
razete «CeBepHas 3Be3ga» M pasMeleHuo Ha oduvumnanbHOM caunTe OpraHoB
MECTHOro camoynpaBneHus ropoackoro okpyra CTpexeBow.

4. KoHTponb 3a WCMNOSIHEHMEM HACTOSLIErO0 MNOCTAHOBIIEHUSA BO3SOXWUTb Ha
3amectutensa Mapa ropogckoro okpyra no couunansHon nonutnke CanmuHa B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEP>XOEH

NOCTaHOBMNEHMEM
AOMWHUCTPaUNN rOPOACKOrO
okpyra CtpexeBon

oT 10.09.2018 Ne 657 (B
peagakumm ot 05.10.2018 Ne755,
oT 29.04.2019 Ne320, ot
24.06.2019 Ne484, ot 15.06.2020
Ne426)

AOMUHUCTPATUBHbLIA PETMAMEHT
npeAocTaBreHUA MyHuuMnansHou ycnyrm «Mpuem 3asBneHuin, AOKYMEHTOB, a
TakKXKe NOCTAHOBKA rpa)kAaH Ha y4eT B Ka4yeCTBe HYXXAALWMUXCH B XUMbIX
nomMeLLeHUAX»

[.OBwme nonoxeHus

MpeoMeT perynupoBaHus agMUHUCTPATMBHOIO perfiamMeHTa npeaocTaBrieHus
MyHULMNAnbHOW yCryru

1. AOMWHUCTPaTUBHBLIN pernaMmeHT npeaocTaBfieHnUss MyHULMNAanbHOW yCryru
«lMprem 3asBneHun, AJOKYMEHTOB, a Takke NOCTaHOBKa rpaxaaH Ha y4yeT B KadecTBe
HYXXOQIOLWKNXCA B XWMbIX MOMeLeHuax» (ganee — agMUHUCTPATUBHLIM pernamMeHT)
yCTaHaBnMBaeT CTaHOapT npedoCTaBNeHns MyHUUUNAnbHOW YCryru no npuemy
3a8BNeHNn, OOKYMEHTOB, a TaKkKe [MOCTaHOBKe TrpaxdaH Ha YyyeT B KayecTBe
HY)XOQIOWKNXCA B XWUMbIX MNOMeELeHUsX (ganee — MyHuMuMnanbHas ycryra) Ha
TeppuTopumn ropoackoro okpyra CTpexeBoMn, cocTaB, MocnegoBaTenibHOCTb U CPOKU
BbIMOMHEHNA  aAMUHUCTPATUBHBLIX npouenyp (AenctesuMrM) no  nNpefocTaBfeHuro
MyHMUMNanbHOW ycnyrn, TpeboBaHMsa K Nopsaaky MX BbINOSTHEHUS, (POPMbl KOHTPONSA 3a
MCNOMHEHNEM aAMUHUCTPATUBHOIO pernameHTa, AocyaebHblv (BHecyaebHbIN) NopsaokK
obxanoBaHus peweHnn wn gencteun (6esgencteus) AOMUHUCTPaALMKM FOPOLCKOro
okpyra CtpexeBou, AOSMKHOCTHbIX Nuu, AOMUHUCTPauumn ropoackoro okpyra CtpexeBon
(manee — cneymanucTbl) MO0 MyHULMNANBHBIX CRYXaLLNX.

Kpyr 3assButenen

2. 3asaBMTENAMM Ha NONyYeHMe MyHMUMNANbLHOW yCrnyrn (aanee - 3asBuTerb)
ABMAKTCA:

- rpaxgaHe Poccuiickon depepaumn, ykasaHHble B cTaTbe 49 XunuwHoro
kogekca Poccuiickon ®epepaunn, nnbo ux npegcraBuTenu, OEnCTBYyOLWIME B CUMy
NMOSTHOMOYMIN, OCHOBAHHbIX HA AOBEPEHHOCTN UM UHbIX 3aKOHHbLIX OCHOBaHMSIX.

TpeboBaHus K Nopaaky MHAPOPMUPOBAHUA O NPeaoCTaBfEHNN MyHULMNANbHON
ycrnyrm

3. NHdopmupoBaHue 3asBuTenen o] nopsagke npenocTaBneHns
MYHULUMNANbHOM ycnyru obecneunBaetcs MYHUUMNANbHLIMN Cnyxatummum,
cneymanucTamm AOMUHUCTpauumn ropoAcKoro oKkpyra CtpexeBon,
MHOroyHKLMOHaNbHOIo LueHTpa npenocTaBneHuns rocy4apCTBEHHbIX n
MyHuUMnanbHbIX ycnyr (ganee — MOL) npu Hanuuuu 3akmnYeHHOro opraHamu



MECTHOro camoynpasrieHust ropogckoro okpyra Crtpexeson ¢ MOLl cornaweHus o
B3aMMOAENCTBMU, B COOTBETCTBMM C TpeboBaHMAMU, NpesyCMOTPEHHbIMU cTaTben 18
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNAnbHbIX YCyr» (aanee - cornaweHune ¢ MOLl).

4. OcHOBHbIMK TpeboBaHMAMM K MHPOPMUPOBAHMIO 3asBUTENEN O NopsaaKe
npenocTaBneHuns MYyHULUMNANbHOM ycnyru ABMAKOTCA AOCTOBEPHOCTb
npegoctaBnsasemMon MHOpMauun, YEeTKOCTb B WU3MOXEHUN WMHAOPMAaLUK, MNOSHOTa U
onepaTMBHOCTb MHPOPMUPOBAHNA.

5. Mecto HaxoxgeHus AgMuHUCTpaumm ropogckoro okpyra Crpexeson,
OpraHoB W OpraHunsauum, y4acTBYOLWNX B NPeAoCTaBAeHNN MyHULMNANbHON yCnyrn, ux
noYToBble agpeca, ouumnarnbHble canTbl B MUH(POPMaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «WNHTepHeT» (manee — ceTb WHTepHeT), mHpopmauma o rpacdukax paboThbl,
TenedoHHbLIX HOMepax 1 agpecax 3MeKTPOHHOW NoYTbl NpeactaBneHsbl B [MpunoxeHnn
1 K HacTosAWweMy AOMUHUCTPATUBHOMY PEFNTAMEHTY.

6. MHdopmaumsa o mecte HaxoxaeHus, rpacdumkax paboTbl AgMUHUCTPaUmm
ropogckoro okpyra CTpexeBOW, OpraHoB W oOpraHusauumn, yvacTBylOWMX B
npegocTaBNeHuM  MyHUUMNAnNbHOW  yCryru, O rnopsigke  npefocTtaBneHus
MYHULUMNANbHON YCNyrn pasmeliaetcsd Ha oduvuuanbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Ctpexeson B ceTu WHTepHeT, B heaepanbHon
rocygapcTBeHHOW MHOpMaUMOHHOM cucteme «EauHbIN nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycryr (PyHKumMn)» (ganee — EAvHbIMG nopTan rocygapCTBEHHbIX U
MYHUUMNANbHbIX ycnyr (yHKUM)), a Takke npegoctaBnsgeTcsas no TenedgoHy wu
9SIEKTPOHHOM NoYTe.

7. Ha oduumanbHOM cante opraHoB MECTHOrO caMoyrnpasSieHUA roOpoLCKOro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaumsa:

1) HanmeHoBaHME W nNo4YTOBble agpeca AAMMHUCTPaLUMU TOPOLACKOrO OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMK ropoackoro okpyra CTpexeBou;

3) rpacomk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHMSA K MUCbMEHHOMY 3anpocy 3asBUTenem O npeaocTaBeHun
MHOpMaUUKn o0 NopsiaKke NpeaocTaBneHna MyHUUUNanbHOW yCnyru;

5) nepeyeHb AOKYMEHTOB 4S5 NOMYyYEHNA MYHULMNANBbHOW YCAyru;

6) TekcT ADMUHUCTPATUBHOIO perfnamMeHTa ¢ NPUIIoXeHNAMMU;

7) KpaTKoe onucaHune nopsigka npegocTaBrieHns MyHMumMnanbHon yenyr (6nok-

cxema).

8. Ha EpguMHOM nopTane rocydapCTBEHHbIX W MyHUUMNANbHbIX  YCNyr
(dbyHKUMIN) pa3meLLaeTca cnegyowasa nHpopmMmauus:

1) ncyepnbliBaroLLMI nepeyeHb OOKYMEHTOB, HeobxoanmMbIX ans

NPefoCTaBNeHNss MyHUUMNANbHOW ycnyrn, TpeboBaHWst K OGOPMIIEHUIO YKa3aHHbIX
AOKYMEHTOB, a Takke nepevyeHb JOKYMEHTOB, KOTOPbIe 3asiBUTENb BNpaBe NpeacTaBuTb
no co6CTBEHHOW MHULINATUBE;

2) Kpyr 3asButenen;
3) CPOK NpefocTaBrieHns MyHULMNAansHOW YCryru;
4) pesynbTaTbl  NPEeAoCTaBfEHUA  MYHUUMNAnNbHOW  ycriyru,  NopsiaoK

npegocTaBneHns  OOKYMeHTa,  SBfslowerocs  pesynbtatoM  npefocTaBneHus
MYHULUUNANbHOW YCRyru;

5) pasMep rocygapCTBEHHOW MOLWUMWHLI, B3MMaeMou 3a npedocTaBrieHne
MYHULUMNANbHOW YCRyru;

6) ncyepnbliBawLWMn NepeyvyeHb OCHOBaHWA ONA  NPUOCTAHOBNEHUSA WUNU
OTKasa B NpeAoCTaBfEHUM MYHULMNANbHON YCyTu;



7) O npaBe 3asBuTENss Ha pJocyaebHoe (BHecyoebHoe) obkanoBaHue
aencteun  (6e3gencTBnsa) U peLlleHUn, NPUHATBLIX  (OCYLLEeCTBNsSeMbIX) B XxoAe
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTH;

8) dopmbl 3asBneHun (yBeaoMIeHUn, CcoobLieHui), MCnonb3yemMble npu
nNpeaoCcTaBNeHNN MYHULMMNANBHON YCNyru.

9. WNHdopmaumio 0 nopsake nonyvyeHna MyHUUMnanbHoOW yCryrn, a Takke o
MeCTe HaxOXOeHWs, KOHTaKTHbIX TenedoHax (TenedpoHax AnNs cnpasBoK), agpecax
SNEKTPOHHOM MouThl, rpaduke paboTbl, cBefgeHMs 00 opraHax W opraHusaumsx,
y4yacTBYKOWMX B NPefoCTaBAeHUM MyHUUMNANbHOW YyCRAyrm WNu  ABMASIOLMXCA
NCTOYHMKOM MOMy4YeHUs UHpopMaLmnK, 3asaBUTENb MOXET MOSYy4YnTb:

1) nnyHo npu obpalieHMn K OOSMKHOCTHOMY nuvuy (cneuuwanucty) otgena
XUINULWLHOM NONNTUKN AAMUHUCTPaLMmM ropoackoro okpyra CtpexeBon;

2) MO KOHTAKTHOMY TenedoHy B Yacbl paboTbl AQMUHUCTPALUN FOPOLACKOro
okpyra CtpexxeBon, ykasaHHble B [MpunoxeHnn 1 K Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

3) nocpencTBOM HanpasreHns obpalleHns B 3NeKTPOHHOM dhopMe Ha agpec
SMNEKTPOHHOM MOYTHI, YKa3aHHbIM B [MpunoxeHun 1 kK HacToawemy AOMUHUCTPATUBHOMY
pernameHTy;

4) B cetn WHTepHeT Ha odomunanbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Ctpexeson: http://admstrj.ru;

5) Ha WMH(POPMAUMOHHLIX CTeHOax B 34aHun AOMWHUCTpAUUM rOPOLCKOro
okpyra CtpexeBon;

6) nocpeacTtsoM EAMHOro noprtana rocyaapCTBEHHbIX UM MYHUUMNANbHbIX
ycnyr (cbyHkumnn): http://www.gosuslugi.ru/;

7) npu obpaileHmm B MOLL (npu Hanmunm 3aknio4eHHOro cornatleHns).

10. WHdopmaumnoHHble cTeHabl obopyaytTcs npuv Bxoge B MNOMeLleHue
oTAena >XWIULWHOW NONMUTUKM AOMWHUCTpaumm ropoackoro okpyra Ctpexeson. Ha
MHPOPMaLMNOHHBIX CTeHAax pas3MeLLaeTcs cnegyowas obasarensHas MHopmaLums:

1) noyToBbLIN agpec AOMUHUCTPAUUKU rOPOACKOro okpyra CTpexeBon;

2) agpec oumumManbHOro canta opraHoB MECTHOMO camoynpaBfieHUst ropoaCcKOn
okpyra CtpexeBon B ceTn IHTepHeT;

3) KOHTaKTHbIN HOMep TenedoHa AOMUMHUCTpPaAUMW TOPOACKOro  OKpyra
CtpexeBou;

4) rpadouk padoTbl AOMUHUCTPaLMN ropoLCKoro okpyra CTpexeBow;

5) nepeyeHb AOKYMEHTOB ANA NOMAy4YeHUS MyHULUNANbHOW YCIYTu;

6) TekcT AOMUHUCTPATUBHOIO pernameHTa ¢ NpUNoXKeHNaMuU;

7) obpaseL ohbopMneHns 3asaBneHns.

11. OG6palleHns No KOHTaKTHOMY TenedoHy no BornpocamMm MHPOPMUPOBAHUSA
0 nopsgke npegocTaBrieHUss MyHUUUNANbHOW YCNyrn NPUHUMAalOTC B COOTBETCTBUN C
rpacpmkoMm paboTbl oTAena XUMAULWHOW NOMUTUKN AOMUHUCTPALUUN FOPOACKOrO OKpyra
CrtpexeBou, npeacrasrneHHoMy B [punoxeHun 1 k HacToswemy AOMUHUCTPATUBHOMY
pernameHTy.

12. OTBeT Ha TenemOHHbLIM 3BOHOK OOSMKEH CcoAepXxaTb WH@opMauulo o
HaMMeHOBaHUM CTPYKTYPHOro nogpasgeneHvs AAMWHUCTpauUM rOpoACKOro OKpyra
CtpexeBon, B koTopoe obpatunca 3assutenb, amMunuu, MMeHu, oTyecTBe (npwm
Hanu4Mn) n OMKHOCTW cneynanucTa, npUHABLLEro TenedOHHbIA 3BOHOK.

13. [lpu oTBeTax Ha TeneoHHbIE 3BOHKM M YCTHble ObpalleHns cneumanmcTbl
oTAeNna >KUMULWHOW NONMUTUKA  AZMUHUCTPaLMM FOpoAcKoro okpyra CTpexeBown,
0065a3aHbl NpeaoCcTaBNATb UHPOPMALMIO NO CAeAyoLMM BONPOCaM:

1) o mMecTe npefocTaBneHUs MyHUUMNanNbHOM ycnyrm u cnocobax npoesga K
HeMmy;



2) o rpadwuke npuvema 3asBUTENnerM No BonpocaMm npeaocTaBneHus
MyHULUMNANbHOW yCcnyru;

3) 0 BXogdwMx HoOMepax, MNo4 KOTOPbIMU 3aperucTpupoBaHbl B CUCTEME
aenonpounssoactea AAMMHUCTpaLMKM ropoAackoro okpyra CTpexeBoW nocTynuslUME
OOKYMEHTBbI;

4) O HOpPMaTMBHbLIX MNPAaBOBbLIX akTax, perynupylowmx npegocTasneHne
MYyHUUMNANbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO akTa);

5) o0 HeobGxogMmMoOM nepevyHe [OOKYMEHTOB OT 3asBuTens Ans nonyvyeHus
MYHULUUNANbHOW YCryru;

6) O Cpokax paccMOTpPeHUs 3asBfeHWss O NpeaoCTaBfieHUU MYHULMNAnbHOM
ycnyru;

7) 0 cpokax NpefocTaBneHnsa MyHULMNAIbHOW YCyru;

8) 0 MecTe pasmelleHnda Ha oduumanbHOM canlTe OpraHoB MEeCTHOro
camoynpasneHus ropogckon okpyr CTtpexeBon B ceTu VIHTepHeT uHgopmauun no
BOMpocaM npefocTaBneHns MyHULMNansHOW yCnyru.

14. [pwn obweHumn ¢ 3aasutenamm (No TenedoHy UK fIMYHO) crneumanucTbl
oTAena XUMNULWHON NONUTUKN AOMUHUCTPAUUKM ropoacKkoro okpyra CTpexxeBon OOKHbI
KOPPEKTHO W BHUMATENbHO OTHOCUTBCA K 3asBUTENSAM, HE YHWXas WUX 4Yectu u
AOCTOMHCTBA. YCTHOE MH(pOpMUPOBaHME O nopsake NpedoCTaBlieHUss MyHUUMNAnsHON
yCnyru 4OSMKHO NPOBOAUTBLCS C UCMOMNb30BaHNEM ohnLManbHO-A4ENOBOro CTUMS peydn.

15. Tlpu obpaweHun 3a wuHpopmauuen 3asBuTeNnd JMYHO CheumanucTbl
oTAena XunuwHon NonuTUKN AgMmMHUCTpaummn ropoackoro okpyra Ctpexeson 0653aHbl
MPUHATbL €ro B COOTBETCTBUM C rpadnkom paboThbl. [1pogormKkMTensHOCTL NpuemMa npu
nMYyHOM obpalleHun He OOoSKHa NpeBblwaTh NATHagUaTM MUHYT. Bpems oxugaHusa B
oyepeaun npy NUYHOM obpalleHnn He AOMMKHO NpeBbIWaTh NATHaAUATY MUHYT.

16. Ecnu gna nogrotoBku oTBeTa Ha ycTHoe obpaweHue Tpebyetca bonee
NATHagUaT¥ MWHYT, cheynanucT oTgena XWvMWHOW MONUTUKM  AOMUHUCTpauun
ropogckoro okpyra CTpexeBOW, OCYWEeCTBAAWNA YCTHOE MHGOPMUPOBaHUE,
npegnaraeT 3adBUTENO HasHauUTb Apyroe ynobHoe And Hero Bpemsa Ans YCTHOro
WHOpMUPOBaHMA NMOO HanpaBuUTb 3afABUTENO MUCbMEHHbLIN OTBET MNOCPEACTBOM
MOYTOBOrO OTNPaBieHNsa NGO B ANEKTPOHHOW hopme.

17. TucbMeHHOe WH(OpMUpOBaHME 3asBUTENS  OCyLlecTBnseTca  npu
NONy4YeHUn OT HEro MNUCbMEHHOro ObpalleHUss NUYHO WM NOCPEenCTBOM MOYTOBOrO
oTnpaeneHns, obpaLleHns B 3NEKTPOHHOM ddopMe O NpeaocTaBneHMm nHpopmaumm no
BOMpocaM  MpefocTaBfeHns  MyHuuunanbHOW  ycryru, CBedeHWn O  Xxofje
npegocTaBneHna MyHuumunansHom ycnyr. NuceMeHHoe obpalleHne pernctpupyeTcs B
TeyeHue Tpex OHen C MOMeHTa MOCTynneHns B AOMUHUCTpaLUMIO FOPOACKOro okpyra
CtpexeBon.

18. Tlpu obpailieHmn 3a nHpopmMmaumen B NMCbMEHHOW popMe NOCpeacTBOM
MOYTOBOrO OTNPAaBMEHNs OTBET rpakaaHWHy HanpaBnaeTca B MUCbMEHHOW dopme Mo
NOYTOBOMY ajpecy, ykasaHHOMy B obpalieHuun, noctynMBleM B AOMUHUCTPaLMIO
ropogckoro okpyra Ctpexeson, OTaen, B TedeHne Tpuauat AHen co AHA perncrpaumm
obpalueHus.

Mpun obpalleHnn 3a nHdopmaumnen No 3reKTPOHHOW NoYTe, C UCMOSb30BaHMEM
EgovHoro noptana rocygapcTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHKUuKW), OTBeT
HanpasnseTcsa B (popMe 3MEeKTPOHHOro AOKYMEHTa Mo agpecy 3NEeKTPOHHOW MOYThl,
yKaszaHHOMY B oOOpalieHun, nocTynuBleEM B AOMUHUCTPAUMIO TOPOACKOro OKpyra
Ctpexeson, OToen, B TeyeHue TpuauaTn KaneHAapHbIX OHEW CO OHA perucrtpaumum
obpalueHus.

B obpalieHunn, ykazaHHOM B ab3aLe BTOPOM HaCTOSALWEro NyHKTa, rpaxngaHuH B
oba3aTenbHOM NopsiAke yKasbiBaeT CBOU haMunuio, UMs, OTYECTBO (MocnegHee — npu
Hanu4uu), agpec ANEeKTPOHHOM NOYTLI, N0 KOTOPOMY OOITKHbI BbITb HanpasneHbl OTBET,



yBeOMNeHNe o nepeagpecaumm obpaileHus. [paxxgaHvH Bnpase NpUnoXuTb K TakOMy
obGpalLeHno HeobxoanMble JOKYMEHTbI U MaTepuarnbl B 3NIEKTPOHHOW hopme.

19. PaccmoTtpeHue obpalleHnii o npeaocTaBneHnn nHopmMaumMm o nopsigke
NPefoCTaBNeHNss  MyHUUMNAnNbHOW  YCNyrM  OCYLLEeCTBRsSieTCA B Mopsiake,
npegycMmoTpeHHoM ®depgepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsgke
paccmoTpeHus obpaweHnn rpaxkaaH Poccuinckon ®egepaunny.

Il. CraHpapT npegocTaBneHnss MyHUUUNansHOM ycrnyru

HanmeHoBaHne MyHMUMNANBHON YCryru

20. HaumeHoBaHne  MyHuumnaneHowm  ycnyrn:  «llpyem  3asBneHuUw,
OOKYMEHTOB, a TaKXe NOCTaHOBKa rpaXaaH Ha ydeT B Ka4eCTBe HYXOAloLUXCS B XKUMbIX

NMOMELLEHUAXY .

HanmeHoBaHue opraHa, NpeoCTaBnsoOWEro MyHULMNANbHY0 yCnyry

21. TpepoctaBneHune MYHULMNANbHOW ycnyru OCyLLEeCTBNAETCS
AOoMnHUCTpaumen ropoackoro okpyra CtpexeBomn.
22. HenocpenctBeHHO npegocTaBneHve MYHULMNANsHoON ycnyrm

OCyLLIeCTBNAETCA crneuvManuctamm oTaena >KUIULWHOW  NONUTUKM  AAMUHUCTpaL MK
ropogckoro okpyra Ctpexeson (qanee — Otgen).

PesynbTaT npegocTaBneHns MyHULMNAansHOW yCryru

23. Pesynbtatom npegoctaBnieHus  MyHUUMNANbHOM  YCnyrn  sIBRsieTCs
nocTaHoBrneHne 06 yTBepXAeHWM NPOTOKOMa 3acedaHns KOMUCCUM MO XUMULLHBIM
Bonpocam npu AgMuUHUCTpaumm ropoackoro okpyra Ctpexeson (ganee - Komuccun) o
NMOCTAaHOBKE Ha Yy4yeT B KayeCTBe HYXOAKLWErocs B XXUIOM  MOMeLleHuH,
npegocTaBnsgemMoM rno 4OoroBopam CoumanbHOro Hanma.

24. B cnyyae Hanuuus OCHOBaHWA AnNs  OTKasa B npefoCcTaBneHuu
MYHULUMNANBHON YCNyrn, ykasaHHbIX B MyHKTe 35 Hactoswero AOMWHUCTPATUMBHOIO
pernameHTa, pesynbTaToOM nNpefoCTaBfeHUs MYyHUUMMNANbLHOW YyCryrn sBRsieTcs
yBeZjoMNneHne o6 oTkase B NpeoCTaBNeHnn MyHULUMNAanbHON YCNyru.

Cpok npefocTaBneHns MyHMUMNanbHOM ycnyru

25.  Cpok npegocTtaBneHus MyHMLMNANsHON yCnyrn ¢ y4eToM HeobXxoamMmocTu
obpaleHusa B opraHmsanmm, y4acTByoLmMe B NpegoCTaBneHm MyHUUMnanbHoOm yenyru,
He MOXeT npeBbllwaTb Tpuauatn paboumx OHeW CO OHS MOCTYNfeHUs 3asiBNEeHUs O
MOCTAHOBKE Ha Yy4eT B Ka4yeCTBE HYXAAKLMXCA B XWUMNbIX MNOMELLEeHUaxX (ganee -
3asiBreHue).

npaBOBbIe OCHOBaHWUA AnNA npenoctaBiieHnA MyHVILLVIFIaﬂbHOVI ycnyru

26. [lpepoctaBrneHne  MyHMUMNANbHOW  yCryrM  OCyllecTBnsieTcs B
COOTBETCTBUM C:

1) KvnuwHeim kogekcom Poccumrckon depepaummn ot 29.12.2004 Ne 188-
®3// «CobpaHne 3akoHogaTenbctBa P®», 03.01.2005, Ne 1 (wactb 1), cT. 14,
«Poccuinckaa raseta», Ne 1, 12.01.2005, «lMapnameHTckaa raseta», Ne 7-8,
15.01.2005;



2) depepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 0bwmx npmHUMnax
opraHuMsauum MecTHoro camoynpasrneHuss B Poccunckon depepauum» // «CobpaHue
3akoHogartenbctea P®y», 06.10.2003, Ne 40, ct. 3822, «[lapnameHTtckasa rasetay», Ne
186, 08.10.2003, «Poccuinckas raseta», Ne 202, 08.10.2003;

3) depgepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHmsauumn
npenocTaBneHns rocyaapCcTBEHHbLIX U MyHMUMNANbHbIX yenyr» // «Poccuiickasa raseTa,
Ne 168, 30.07.2010, «Cobpanue 3akoHogatenbctea PO», 02.08.2010, Ne 31, cT. 4179;

4) 3akoHom Tomckom obnactu ot 08.06.2005 Ne 91-O3 «O nopsiake
BeAEHNsT oOpraHamu MEeCTHOro CaMOynpaBfeHus ydeTa frpaxaaH B KadecTBe
HY>KOAIOLMXCS B XUIMbIX NOMELLEHNAX, NpefoCTaBnsieMblX N0 4OroBopamM CounanbHOro
Hanma» [/ «OdmumanbHble BegoMoCTU» (COOPHMK HOPMATMBHO-MPABOBbLIX aKTOB,
nognucaHHblx Maeson AgMunHuctpauumn Tomckon obnactu), 13.06.2005, Ne 16 (131),
«OdpmumanbHble Begomoctn [ocyaapctBeHHon [Oymbl Tomckown obrnactuy» (COOpHMK
HOpMaTMBHbIX NpaBoBbiX akToB), 30.06.2005, Ne 42 (103);

5) 3akoHom Tomckonm obnactm ot 11.08.2005 Ne 130-O3 «O nopsgke
NPU3HaHUA rpaxgaH ManoumyLlmMMuM B LENnaxX npegocTtaBneHus MM No LOoroBopam
counanbHOro Hamma XUnblX MOMELLEHUA MYHUUMNANbHOIO >XuUnuwHoro doHga» //
«Tomckmne HoocTu», Ne 33, 18.08.2005, «OdmumanbHble BegoOMOCTM» (COOPHUK
HOPMaTUBHO-NPAaBOBLIX akToB, MoAnucaHHblx [NasBon AgmuHucTpaumm ToMcKon
obnactn), 19.08.2005, Ne 21 (136), «OdwmunanbHble BegoMocTn [ocyaapcTBEHHOM
Oymbl Tomckon obnactu» (CO0PHUK HOPMaTUBHbLIX NPaBoBbiX akToB), 25.08.2005, Ne 44
(105), «CobpaHue 3akoHogaTenbcTBa ToMmckon obnactuy, 31.08.2005, Ne 1;

6) MoctaHoBneHnem AamuHucTpauumn Tomckom obnactn ot 25.11.2005 Ne
119a «O6 ytBepxaoeHun MeToamkm pacyeTa pasmepa Aoxoda, NPUXoAsLLEerocss Ha
Kakgoro 4rieHa cembW, U CTOMMOCTU WMMYLLECTBa, HaxXOAsLWerocs B COOCTBEHHOCTU
yneHoB cembn» /I «Tomckume HoBocTu», Ne 49, 08.12.2005, «CobpaHue
3akoHogaTenbcTBa Tomckon obnactuy, 30.12.2005, Ne 5;

7) PeweHnnem [ymbl ropogckoro okpyra Crtpexeson o1 04.05.2011 Ne 75
«O6 ycTaHOBMNEHMM YYETHOW HOPMbI MAOWAAM XWAOFO MOMELLEHMS W HOPMbI
npenocTaBneHns NnoLagmn Xunoro NoMeLLEHNa No 4OroBopy coumarnbHoro Hanmay» //
«CeBepHas 3Be3ga», Ne 75, 12.05.2011;

8) nocTtaHoBneHneM AOMUHUCTPaAUMK ropoackoro okpyra CrtpexeBon OT
27.06.2017 Ne 497 «O6 yTBEpXOEHUN MNONOXEHUS O KOMWUCCUMM MO XKUIULLHBIM
Bonpocam npu AaMUHUCTpauuu ropogckoro okpyra Ctpexeson» // CanT opraHoB
MECTHOro camoynpasreHns ropoackoro okpyra Crtpexeon: http://admstrj.ru,
27.06.2017, «btonneTteHb oOpraHOB MECTHOrO CaMOyrnpaBfieHUs rOpPOACKOro okpyra
CtpexeBon», 04.07.2017 Ne 6.

NcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOHOXOANMbIX B COOTBETCTBUM

C 3aKoHOoOaTeNnbHbIMWU U WHBbIMA HOPMATMBHbIMKM MNPAaBOBLIMW akTamMu AOns
npenocTaBneHns MyHULMNAnNbHOM yCNyru, ¢ pasgefieHMeM Ha JOKYMEHTbI

N MHPOPMaLNIO, KOTOPbIE 3asBUTENb LOSMKEH NPeaoCTaBUTb CAMOCTOATENBHO, U
OOKYMEHTbI, KOTOpble 3asiBUTENb BNpaBe npefocTaBuTb N0 COOCTBEHHOW MHMLMATUBE,
TaKk KaKk OHW nognexar npeacCTaBfeHUd B paMKax MeXBeLOMCTBEHHOro
NHOPMAaLMOHHOIO B3aMMO4ENCTBUS

27. B uenax nonyyeHns MyHUUMNanbHOW YyCryrn 3asiBUTenb npeacraBnseT
3asBrieHve (npepnaraemas dopma 3asBfieHus npeactaBrieHa B NPUIOXeHUn 2 K
HacTosweMy AOMUHUCTPATUBHOMY perfameHTy) nmbo ykasbliBaeT MyHUUMManbHYO
ycriyry B KOMIMEKCHOM 3anpoce, npeaycMoTpeHHoM cTtatben 15.1 ®depepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHmsaumm npenocTaBneHns



rOCy4apCTBEHHbIX Y MYHUUMMANbHbIX YCAyr» (MPYU HanMymMm 3aKoYeHHOro cornalleHns
c MoLl).

28. K 3asBneHutio Ha npefocTtaBneHne MyHUUMNAnbHOW YCryrn npunararTcs
cnegywowmne AOKYMEHTbI:

1) konna nacnopTa rpaxgaHuHa Poccurckon degepaumm Unm MHOro OKYMEHTa,
yAOCTOBEPSIOLLENO JIMYHOCTb 3asiBUTENS;

2) [OOKYMEHT, TMOATBEepXAalowWwmnn TMofIHOMOYNS JIvMua Ha OCyLecTBrieHne
OEeNCTBMA OT UMEHN 3asiBUTENS (B Crnyyae npeacTtaBUTeNbCTBa);

3) cnpaBka O cocTaBe cCeMbW (C YykasaHnem amMunum, UMeHW, OoT4ecTBa
(nocnegHee - Npy HaNU4YKUK), cTeneHn poacTea, Bo3pacTta);

4) DOKYMEHTbl, HeobxoauMmble ONS NPU3HAHUS TpaXgaHvHa ManoumylimMm B
cooTBeTCcTBMM C 3akoHOM Tomckonm obnactm ot 11.08.2005 Ne 130-O3 «O nopsigke
NPU3HaHUA rpaxgaH ManoMMmywMMn B Uenax npeaoctaBneHnda um no [orosopam
couManbHOro HanMMa >XUnblX MOMELLEHU MYHULMNANbHOIO XUANULWHOIO dooHaa» - npu
NMOCTaHOBKE Ha y4YeT B KayecTBe MasfioMMyLLero:

- cnpaBka O 3apaboTHOM nnarte 3a nocnegHve 12 mecsaues, NpeaLecTBYOLWNX
aate nogauv 3asenenHus, - ons pabotatowmx rpaxagaH (no popme 2-HODJT);

- CNpaBka O HanMyuMM UNM OTCYTCTBUM CTUNEHOMM 3a nocregHue 12 mecsues,
npeaLwecTByOWMX AaTe nogaym 3assneHns, ¢ y4ebHoro saBsegeHms - Ans CTyAeHTOB;

- cnpaBka o6 anumeHTax 3a nocnegHve 12 mecsues, NpeflecTByOWNX AaTe
nogayun 3assneHus (Npu HanM4um anMMeHTOB);

- macnopT 1 CBNAETENbCTBO O perncTpaumm TpaHCNoOpTHOro cpeacTsa (B criydae
€CIN UMEKTCSH TPaHCMNOPTHbIE CPeACTBa, ABNALWMEC 06BHEKTOM HanoroobnoXxeHus B
COOTBETCTBUM C 3aKOHOAATENBbCTBOM O Harnorax u cbopax);

- KONUA TPYAOBOMW KHWXKM - B criyqyae obpalleHnss ¢ 3asBrneHnemM O NPUHATUM Ha
yyeT B OpraH MECTHOrO CaMOynpaBfieHUs MO MECTYy HaxOXOEeHWUst opraHmsauuun, C
KOTOPOW rpaxaaHnH COCTOUT B TPYAOBbIX OTHOLUEHUSX;

- MeguuMHCKas crnpaBka O0fbHOMo 4feHa CcemMbu, CTpafatollero TSKernon
dOopMON XpOHUYECKOro 3aboneBaHusi, NpM KOTOPON COBMECTHOE MPOXUBAHUE C HUM B
OQHOW KBapTUPE HEBO3MOXHO, MO MEepeyHlo, YyTBepXaeHHoMy [1paBUTENLCTBOM
Poccurckon degepaumun, B criydae, ecnu rpaxgaHvH UMeeT B COCTaBe CeMbW Takoro
yfieHa cembM;

- OokymeHTbl n3 CtpexeBckoro otgeneHusa Ob6nactHoro [ocyaapCTBEHHOro
GrogKeTHOro ydpexaeHnsa « ToMmcknin obnacTtHOM LEHTP MHBEHTapu3aumMm U kagactpar
Ha 3asBUTENA M YfIeHOB CeMbM 3aaBUTENSA MO MECTY XUTenbCTBa, coaepXxalue
CcBeAEeHUs1 0 Hann4nm (OTCYTCTBUN) B COOCTBEHHOCTU rpakaaHnHa u (Mnu) YneHoB ero
CeMbW UMYLLLECTBA;

- cnpaBkn wn3 CTpexeBckoro otgeneHns O6nacTtHoro [ocymapcTBEHHOro
GroKeTHOro yypexaeHus « ToMckuin ob6nacTHOM LEHTP MHBEHTapu3auumn n Kagacrtpay,
cogepxawme cBegeHnss 06 MHBEHTApM3auUMOHHOW CTOMMOCTM Haxoaserocs B
COBCTBEHHOCTU rpaXkgaHnHa u (Mnn) YNEeHOB ero CeEMbM UMYLLIECTBA;

5) pokyMeHTbI, noaTBepxaatoLwime akT NPUHALANEXHOCTU rpaXgaHuHa K UHOWN,
onpepgeneHHon deagepanbHbIM 3aKoHOM, yka3om [NpeangeHta Poccuinckon epepaumm
nnn 3akoHoM Tomckon obnacTn kateropum rpaxgaH, UMeLmnX NpaBo Ha MnosyvYeHune
XWIOro noMeLLeHna B YCTaAHOBNEHHOM MOpsiike B COOTBETCTBMM C heaeparnbHbiM
3akoHoM, yka3om [lpeangeHta Poccunckon ®egepauumn nnm saakoHom Tomckon obnactu
(yoocToBepeHue, MeguLmMHCKoe 3aknodeHne, konusa cnpaskm BTOK 06 nHBanugHocTh n
apyrme) - npu NOCTAHOBKE HA y4yeT B KayecTBe rpaxdaHWHa, OTHECEHHOro
3aKoHOAATENbLCTBOM K YKa3aHHOW KaTeropuu;

6) Konua OOKYMeHTa, NOATBEPXKAAIOLLEr0 NpaBo COOCTBEHHOCTW, BO3HUKLLEE [0
BCTynneHnsa B cuny dPepgepanbHoro 3akoHa oT  21.07.1997 Ne 122-93
«O rocygapcTBeHHOM perncTpaumm npasB Ha HEOBUXMMOE MMYLLECTBO U CAENOK C HAMY,



B Cry4ae, ecnv rpaxgaHuH sBnsieTcs COOCTBEHHWKOM >XWUMOro nomelleHna nmbo
4YNIEHOM CeMbW COBCTBEHHMKA XMMOro NOMELLEHMS;

7) OOKYMEHT, NnoATBepXaatoLwmi nosiy4eHme cornacus YneHoB ceMbu 3asBUTENS
Ha 06paboTKy NepcoHanbHbIX OAHHbIX;

8) npepocTtaBneHne aokyMeHToB 13 dunumana Oyl «PoctexvHBeHTapusaums»,
OrbY «Tomcknin 00nacTHOM UEHTP WHBEHTapu3auuMmM W Kagactpa» no  MecCTy
XUTENbCTBa, COoAEepXalux CBEOEHUA O Hanuuum (OTCYTCTBMM) B COBCTBEHHOCTU
rpaxgaHuHa n (MnNun) YNeHOB ero CeMbM XUIbIX JOMOB, KBapTUp, ad, rapaxemn u NHbIX
CTPOEHUN, NOMELLEHNA N COOPYXKEHUN;

9) npepocTtaBneHne AoKyMeHToB 13 unmana Oyl «PoctexvHBeHTapmusaums»,
OrbY «Tomckun o6GNacTHOW UEHTP WHBEHTapu3auMmM W KagacTpa» Mo MecTy
XUTenbCTBa, coAepxawmux cBegeHns 06  MHBEHTapu3aumoOHHOW  CTOMMOCTU
Haxogsweroca B COOCTBEHHOCTU rpagaHuHa W (MNK) YNEHOB €ro CeMbM KUIbIX
OOMOB, KBapTUp, Aad, rapaxewn n NHbIX CTPOEHUIN, MOMELLLEHUIN N COOPYXKEHUN.

10) [dokyMeHTbl, nogTeBepxJawoLlme MofyyeHne Ccorrnacus 4YreHoB CeMbM
3aaBUTENS UNN NX 3aKOHHbIX NpeacTaBuTernen Ha o6paboTKy NepcoHasribHbIX AAaHHbIX.

28.1. PeweHne o npegocTaBneHnmn MHBanugam Mmep coumnanbHOW noaaepkkn, oo
oKasaHMM UM MyHUMUMManNbHOW YCrnyrn, O peanu3aumm WHbIX NpaB WMHBaNUOoOB,
npegycMOTPEHHbIX 3aKkoHoAdaTenbcTBoM Poccunckon denepaummn, ocywecTnseTcs Ha
OCHOBaHUKW cBefeHuMn 00 MHBaNMAHOCTW, codepXalwmxca B deadepanbHOM peecTpe
WHBaNUAOB, a B Cliydae OTCYTCTBUS COOTBETCTBYHOLUMX CBedeHun B enepanbHOM
peecTpe UHBanNnaoB Ha OCHOBaHUM NpeaCcTaBliEHHbIX 3adBUTENEM JOKYMEHTOB.

29. [okymeHTbl Onsi NpeaoCTaBfeHuss MyHULMNanbHOW YyCnyrn MoryT ObiTb
npeacTtasneHsl B AOMUHUCTPaUUIO ropoackoro okpyra CTpexxeBon C MCNoSfib30BaHMEM
EgouHoro noptana rocygapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr (pyHKUUn), NoYTOBbLIM
oTnpaBneHvem, nNpuv INMYHOM obpalleHnn, a Takke nocpeacTBOM obpalleHns 3a
nonyyeHMem myHuumnanbHon ycnyru B MOLL. B cnyyae HanpaBneHus 3asiBneHUs B
SNEKTPOHHOM (hopmMme 3asBUTENb NPUKNagbIBaeT K Takomy obpalleHnio Heobxoanmble
OOKYMEHTbI U MaTepuarbl B 35ieKTpoHHOW dopMme. [peanaraemaa opma 3asBneHus
AOCTynHa NS KONMPOBaHUS M 3amnoSyIHEHUS B 3NEKTPOHHOM Buae Ha EgmHom noptane
rocyAapCTBEHHbIX U MyHUUMNAnbHbIX ycryr (PyHKuun), Ha odwuumanbHom cauvTte. B
BymaxHOM BMae npegnaraemMas dopma 3aaBneHns npegocTaBnaeTcy
HenocpeacTeeHHo B Otaene, B MOLL.

30. B cny4yae, ecnu myHuMumnanbHasa ycnyra ykasaHa B KOMMMEKCHOM 3anpoce
3asBuTens (Npy Hanu4um 3akniodeHHoro cornawenus ¢ MoL), MOL npegoctasnsieT B
AOMUHUCTpauMilo  ropoackoro  okpyra CTpexeBoW  3asBrieHve, noanucaHHoe
YyNOMHOMOYEHHbIM paboTHukom MOL|, n ckpenneHHoe nevaTtbto MOL|, OOKyMEHTbI,
npegycMOTPEHHbIe MYHKTOM 27 Hactoawero ALMUHUCTPATUBHOIO pernameHTa, C
npunoxexHnem 3asepeHHon ML konum KOMMNEKCHOro 3arnpoca 3asaBUTens.

31. TllepeyeHb OOKYMEHTOB Ans NpefoCTaBfeHUs MyHUUMMNanbHOW YCnyru,
KOTOpble HaxoOATCA B pPaCnoOpsPKEHWW OpraHoB W OpraHusauumn, y4acTBYHOLMX B
npeaocTaBneHnn MyHUUUNANbHOM YCNyrn, KOTopble 3asBUTENb Brnpase NpeaocTaBUTb
No co6CTBEHHOWN MHULUMATUBE:

1) BbiNUCKka W3 EOMHOro rocygapCTBEHHOrO peecTtpa  HeaBMXKUMOCTM O
npaBax rpaxgaHuHa N BCEX YNIeHOB ero CeMbM Ha UMeBLUMECH (MMeloLMecs) y HUX
00BbeKTbl HEABMXMMOCTU 3a NATb NeT, NpejLecTByoLWne OHI0 obpalleHus rpaxgaHuHa
C 3adBMNeHneM O NPUHATUN Ha yyeT

2) pelueHne ynosIHOMOYEHHOro opraHa O NPU3HaHWUK XUITOro Aoma (>Kuroro
NOMELLEHNS ) HENPUIroAHbIM ANSA NPOXUBAHUSA, B Cly4Yae ecnu rpaxaaHvH npoXxmneaeT B
XWUNOM NoMeLeHUN, NPU3HAHHOM HENPUIrogHbIM AN NPOXUBaHUS;



3) pelleHne opraHa onekn u noneyumTenbcTBa O Has3HaA4YeHUW OrnekyHa, B
cnyyae noanucaHus 3asiBNeHust O MPUHATUM Ha ydeT OMeKyHOM, AENCTBYIOLWWM OT
MMEHN HegeecnocobHOro rpaxaaHnHa;

4) cnpaBka O Hanuuuum nocobus Ha geten 3a nocnegHve 12 MecsiUeB,
npegwecTByOWNX gdaTte nojadn 3adBfneHus, - Ona  rpaxgaH, UMerowmx
HeCcOBEepLUEHHONETHUX AETEN;

5) cnpaBka O pasMmepe neHcuuM 3a nocnegHMe 12 Mecsues,
npegwecTByOWNX [aTe nopdadye 3asiBNeHusi, U3 TroCyAapCTBEHHOro YyYpexaeHus
«YnpasneHue neHcnoHHoro ooHaa P® B r. CTpexxeBOoM» - A1151 NEHCUOHEPOB;

6) KON JOKYMEHTa, NOATBEPXKAAOLLErO HaX0XaeHMe MecTa XUTenbCTBa no
MECTY NOCTaHOBKM rpaxgaH Ha y4erT;

7) OOKYMEHT, Ha OCHOBaHUM KOTOPOro MOXeT ObiTb YCTaHOBMNEH akT
NPOXMBAHUSA rPpaXKAaHWHA B XUMOM MOMELLEHUM Ha YCNOBUAX OOroBopa COUMaribHOro
HanMa (Konus gOoroBopa couuarnbHOro Havma, opaep, Konusa (prHaAHCOBOro NMLEBOrO
cyeta W Jpyrve), B Criydae ecnv rpaxgaHuvH SBISeTCA HaHuMMaTenem Xuroro
NoMeLLEeHNsI MO JOrOBOPY COUMAribHOMO HarMma Uin YrIeHOM CEMbWM HaHUMATESS XXUIOro
NnoMeLLeHNs Mo JOroBopy counanbHOro Hamma.

32. AopMrnHMUCTpauma ropoackoro okpyra CtpexeBon He Bripase:

1) TpeboBaTb OT 3aaBUTENSA NpPeACTaBNEHUA OOKYMEHTOB U MHOpMaLMM Uin
OCYLLECTBMNEHNA OENCTBUK, NpeacTaBneHne WM OCYLLECTBEHNE KOTOPbIX He
npegycMOTPEHO HOPMaTMBHLIMW MPABOBLIMU aKTamu, PerynupyrowmmMmm OTHOLLEHUS,
BO3HMKalOLLME B CBA3N C NpeaoCcTaBleHneM MyHULMNANbHON YCryru;

2) TpeboBaTb OT 3aaABUTENSA NPeACTaBNeHUss JOKYMEHTOB 1 MHA)OpMaLMK, B TOM
ynucne noaTBEPXOAKLWMX BHECeHMe 3adBuMTeneM nnaTtbl 3a npefocTaBrieHne
MYHUUUNANbHOM YCIyrn, KOTOpble HaxXoOATCH B pacrnopsbkeHun doeaeparnbHbiX OpraHoB
WUCMOMHUTENBbHOW BNacTW, OpPraHOB rOCY4AapCTBEHHbIX BHEOHOMKETHbIX (POHOOB,
MCNONMHUTENbHBIX  OpPraHoOB  roCydapCTBeHHOM Bnactu  cybbekta  Poccuiickon
denepaumn, oOpraHoB MECTHOrO camMoynpaBrieHMss nuMbo  NoABEOOMCTBEHHbIX
rocygapCTBeHHbIM OpraHam WnM opraHamM MeCTHOro camMoynpaBfieHUs OpraHu3auun,
y4yaCTBYHOLWMX B MNpPeaoCTaBNeHUM MyHUUMNANbHOW YCINyrn, B COOTBETCTBUN C
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMaTUBHBIMU
npaBoBbiIMM  akTamm cybbektoB Poccunckon degepaumm, MyHULMNANbHLIMA
NpaBOBbIMW aKTaMu, 3a WCKMYEHMEM [JOKYMEHTOB, BKMIOYEHHbIX B OnpenereHHbIN
yacTbto 6 ctatbn 7 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauum
nNpeaoCcTaBNeHNs rocygapCTBEHHbIX U MyHULMNANbHBLIX YCIYr» NepeyYeHb AOKYMEHTOB.

3) TpeboBaTb OT 3aABUTENS OCYLLUECTBMEHUS [LOEUCTBUW, B TOM u4ucne
cornacoBaHui, HeO6Xo4MMbIX ASS NOMyYeHUS MYyHULMNAnbHOM YCIyrn N CBA3AHHbIX C
obpalleHnemM B MHble rOCYyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camoynpaBneHus u
opraHusauuun, 3a WCKIIKYEHUMEM MOSMyYeHUa YCnyr WM noryvyeHns [OOKYMEHTOB U
WHpopMaUuK, npeaocTaBnsieMblX B peaynbTate npefoCTaBfieHUs TakuxX  YChyr,
BKITHOYEHHbIX B NEPEYEHb YCNyr, KOTOpble ABNSITCA HEOOXoauMbIMK 1 06A3aTeNbHbIMU
ANs nNpefocTaBfieHnMst MyHUUMNAanbHbIX YCAYr, YTBEPXAEHHbIN pelueHnem [ymbl
ropoackoro okpyra Ctpexeson oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble ABMNSAOTCA
HeobxoauMbIMM U obBsA3aTenbHbIMM ANA NPefoCTaBNeHUs MyHUUMNANbHbIX YCIyr
AOMnHUCTpaumen ropoackoro okpyra CTpexeBon n ee opraHammny;

4) TpeboBaTb OT 3adABUTENS NPEeACTaBfeHUsT OOKYMEHTOB WU  MHGOpMaLmK,
OTCyTCTBME U (MNIM) HEOOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucb Mpu nepBoHayaribHOM
OTKase B NnpuMeme AOKYMEHTOB, HEOOXOAMMbLIX ANsi NpeaocTaBfeHns MyHUUMNanbHOM
ycnyru, nubo B npefoCTaBneHMM MYHMLMNANbHOW YCNyrM, 3a WCKIHYEHNEM
cnefyoLmnx criyvyaes:



a) u3MeHeHuMe TpeboBaHM HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacaloLMXCS
npenocTaBneHns MyHULMNanbHOW yCryry, nocne nepBoHavasnbHOW Nogayn 3asBneHus
O npeaocTaBneHnn MyHUUUNanbHOW yCrnyru;

0) HannMyne ownbOoK B 3asiBNEHMM O NpeaocTaBneHnn MyHUUUNAanbHOW YCyrn u
OOKYMeHTax, MnoJaHHbIX 3asBuTernem nocrie nepBoHavanbHOro OTkasa B npueme
OOKYMEHTOB, HeobxoanMmbiX LA NpPeaoCTaBneHns MyHUUMnanbHOW ycnyrn, nubo B
npegocTaBneHnM MyHUUUNANbHOM YCNYIN U He BKITKOYEHHbIX B NPeACTaBleHHbIA paHee
KOMMNIEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa OeNCTBUA JOKYMEHTOB UM n3MeHeHne nHopmawmm nocne
nepBOHa4YanbLHOro oTkasa B NpMemMe LOKYMEHTOB, HEOOXoaMMbIX AN nNpeaocTaBreHns
MyHMUMNanbHOW ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM yCryru;

r) BbISBMEHWE [OOKYMEHTANbHO NOATBEPXAEHHOro bakta (MpPM3HAKOB)
OWMBOYHOro MnM MPOTUBOMNPABHOrO AencTBusa (6e3nencTsnst) OOIMKHOCTHOrO nvua
opraHa, NpegoCTaBNAOLWEro MyHUUMNANbHYH YCyry, MyHUUUNAanbHOro Cryallero,
paboTHnka M®Ll, paboTHrka opraHusaumm, npegycMoTpeHHon yactbio 1.1 ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-9®3 «O6 opraHmsaumn npenocTaBreHus
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCAyr», NPy NepBoHa4aribHOM OTKa3e B npuveme
OOKYMEHTOB, HeobxoanMmbiX LA NpPeaoCTaBneHns MyHUUMNanbHOW ycnyrn, nubo B
npegocTaBneHnM MyHUUUnanbHOW ycnyru, 0 4em B NMUCbMEHHOM BuAe 3a MNOANUCHI0
PYKOBOOAMTENSA OpraHa, npeaocTaBfsloWero MyHUUMNAanbHyK YCnyry, pykoBoguTens
M®L npu nepBoHadYanbHOM OTKase B MpueMe [OKYMEHTOB, Heobxoaumbix Ons
npefocTaBneHns MyHUUMnanbHOW  ycnyru, nubo pykoBOAUTENst  OpraHusauuu,
npegycMoTpeHHon 4acTtbio 1.1 ctatbm 16 Hactosiwero ®PenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npenocTaBneHns rocyaapCTBEHHbIX U
MYHUUUNANbHLIX YCNyr», yBeJOMNAETCH 3asBUTENb, a Takke NPUHOCATCA U3BUHEHUS 3a
AOoCTaBfeHHble HeyaobCTBa;

5) oTkasbiBaTb B nNpuemMe 3asiBiEHUS U MHbIX AOKYMEHTOB, HeO6XoauMbIX Ons
npenocTaBneHns MyHMUMNAnbHOW YCIyrn, B Criydae, ecnu 3asiBfieHMe N LOKYMEHThI,
HeobxoguMble ONs NpeaoCcTaBeHNa MyHULMNANbLHOM YCyri, NogaHbl B COOTBETCTBUM
C WHJoOpMauuen O cpokax W rnopsake npeaocTaBfieHUs MyHUUMNANbHOW YCIyri,
onybnukoBaHHOW Ha EgMHOM nopTane rocygapCTBEHHbIX M MyHUUMNAnbHbIX yCRyr
(byHKUMR);

6) oTkasbiBaTb B MpefoCTaBfeHUM MyHUUMNanbHOW YCryru B crnydae, ecrnv
3asBreHne Uu [OOKYMEHTbl, Heobxogumble ANA NpeaoCTaBfeHUs MyHUUMNanbHOM
ycriyrm, nodaHbl B COOTBETCTBUM C WH(popMaumen O cCpokax W rnopsiake
npenocTaBneHns MyHuMUMnanbHOW ycnyru, onybnukoBaHHowm Ha EamHom nopTtane
rocyAapCTBEHHbIX 1 MyHULUMUNANbHBLIX YCryr ((PYHKLUURA).

McuepnbiBaowunm nepedeHb OCHOBaHUMMW OfA OTKa3a B MpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNA MyHULUMNANbHON yCnyrn

33. OcHoBaHun pOnsa oTkasza B MNpuemMe [AOKYMEHTOB, HeobxoauMmbix Ans
NpeaocTaBnNeHNsa MyHMLMNANbHOW YCyri, He NPeayCMOTPEHO.

NcuepnbiBatowmmn nepeyeHb OCHOBaHuM ang NPUOCTaHOBSEHUS
npegocTaBneHns  MyHUUMNanbHOW  yCriyru wunuM  OTkasa B NpefocTaBneHuun
MYHUUMNANbHOW yCnyrm

34. OcHoBaHus ANs MPUOCTAHOBMEHUS MNPeAOCTaBNEHUss MyHUUMManbHOM
yCryru OTCyTCTBYHOT.
35. OcHoBaHus ons oTkasa B NpeaoCcTaBNeHnn MyHULMNanbHOW YCyru:



1) npegcraBneHne HeMonHOro KOMMSieKTa [OOKYMEHTOB W CBedeHun,
nognexawux npeactaBfeHnio  3asBuTeneM B Uenax MNOCTaHOBKM Ha  y4er,
YCTaHOBIIEHHbIX NMYHKTOM 27 HacTosiwero AODMUHUCTPaTUBHOIO pernamMeHTa;

2) OTBET OpraHa roCcygapCTBEHHOW  BRacTW, oOpraHa  MeCTHOro
camoynpasneHna nmbo noaBeAOMCTBEHHOW OpraHy rocyaapCTBEHHOW BRactu Wnu
opraHy MeCTHOro CaMOynpaBfieHUs OpraHusauunm Ha MeXBeLOMCTBEHHbIN 3anpoc
cBMAeTenbCcTBYeT 06 OTCYTCTBMM LOKYMEHTA M (Mnn) HopmaLmm, HeobxoamMmblx Ans
NMOCTAHOBKW rpaXkaaH Ha y4eT, eCcriv COOTBETCTBYIOLMIN AOKYMEHT He Dbl npeacTaBneH
3asBuTENEeM nNo COOCTBEHHOM MHMUMATMBE, 3a WCKIOYEHUEM CRyYaeB, ecnu
OTCYTCTBME TaKMX 3anpalinmBaembiX LOKYMEHTa WNU WHGOpMaLMM B pacropsiKeHuu
yKas3aHHbIX OpraHoB WU OpraHu3auMi noATBepXAaeT npaBo COOTBETCTBYHOLLUX
rpaXkgaH COCTOSATb Ha y4eTe B KQ4eCTBEe HYXXAALLErocs B XXUMOM NOMELLEHUN;

3) npeacraBneHbl  OOKYMEHTbl, KOTOpble He MOATBepXZawT npasBo
COOTBETCTBYHOLUUX rPpaxaaH COCTOATb Ha yyeTe;

4) He WUCTEeK YCTaHOBIEHHbIN CPOK CO OHA COBEPLUEHUA OENCTBUW rpaxkaaH,
KOTOpble C HamepeHwem npuobpeTeHuss npaBa COCTOSATb Ha YyyeTe CoBepLuMnu
OEeNcTBndA, B pe3ynbTaTe KOTOPbIX TakMe rpaxgaHe Moryt OblTb  NpU3HaHbI
HY>KO3OLWUMUCS B XUMbIX MOMELLEHNSAX.

Pasmep nnatbl, B3nMaeMon ¢ 3asiBUTENS NpU NpeaocTaBleHnn MyHULMNansHOM
ycnyru, n cnocobbl ee B3UMaHUA B Chnydasix, NpegycMOTPeHHbIX deaeparnbHbIMU
3aKoHaMu, NPUHMMAaEMbIMU B COOTBETCTBMM C HUMU MHBIMW HOPMAaTUBHbIMUW MPaBOBbLIMU
aktamn Poccunckon degepaumn, HOPMAaTUMBHLIMW MPaBOBbIMA akTamMu TOMCKOM
obnactu, MyHMUMNanbHbIMM NPaBOBLIMU aKTamu

36. MyHuuunanbHas ycnyra npegoctasnserca 6ecnnaTtHo.

37. Ycnyrn, KOTOpble SBRAKOTCA HeobxoguMmbiMn M obasaTtenbHbIMKM - Ons
npenocTaBneHns MyHUUMNANbHOWM YCNYyru:

1) npepoctaBneHue gokymeHToB 13 unmnana Pryll «PoctexnHBeHTapusaums»,
OrbY «Tomckuin 00NacTHOM UEHTP WHBEHTapu3auMmM W Kagactpa» M0  MecCTy
XUTENbCTBA, COoAEepXalux CBEeOEHUA O Hanuyum (OTCyTCTBMM) B COBCTBEHHOCTU
rpaxkgaHmHa n (Unn) YNeHoOB ero CEMbM XUIbIX JOMOB, KBApTUP, Aay, rapaxen n NHbIX
CTPOEHUN, NOMELLEHNA N COOPYXKEHUN;

2) npegocTtaBneHne AoKyMeHToB 13 dunumana Oyl «PoctexmHBeHTapmnsaums»,
OrbY «Tomckun oBGnacTHOW UEHTP WHBEHTapu3auMmM W KagacTpa» Mo MecTy
XUTEeNbCTBa, coaepxawux cBegeHma o0  WMHBEHTapu3aumoHHOM  CTOMMOCTU
Haxogsweroca B COOCTBEHHOCTU rpagaHuHa W (MNK) YNEHOB €ro CeMbM KUbIX
OOMOB, KBapTUp, Aad, rapaxeun n NHbIX CTPOEHUIN, MOMELLLEHUIN N COOPYXKEHUN.

38. Pasmep ¥ OCHOBaHWA B3MMaHus nnatbl 3a npegocTaBneHue
HeobxoauMbIX M obsisaTenbHbIX  YCryr  yCTaHaBNMBAKOTCS  OpraHu3aumsmu,
npeaocTaBnAwWMMN Heobxoanmble K obssaTenbHble ycnyrn, Heobxoaumble ANd
npenocTaBneHns MyHUUMNAnNbHOW YCIyrn, CaMOCTOSITENbHO B COOTBETCTBUM C
TpeboBaHNAMM OENCTBYIOLLErO 3aKOHOA4ATENbLCTBA.

MakcumarnbHbIi CPOK  OXWAaHWS B O4Yepeau npu nojayve 3asiBreHust o
NpefoCTaBnNeEHUN  MyHWUMMNANbHOW  YCryrm M MpU NofyyYeHun  pesynbTaTta
NpefoCTaBNeEHNS MyHULIMNANbHOW YCryru

39. MakcumanbHbIM CPOK OXuhaHus B odepeau npu  NUYHOW nopjaye
3a8BNeHNs O npefocTaBfieHUn MyHUUMNanbHOW YCNyrm He [AOSMKeH MpeBbilwaTth
NATHagUaTV MUHYT.



40. MakcumarbHbI CPOK OXMOAHWS B odepeaun Mpu nonyvyeHun pesyrnbTaTta
nNpeaocTaBneHNst MyHULMNANbHOW YCIyrn He LOIMKEH NPEBbIWATb NATHAAUATM MUHYT.

Cpok perucrpaumm 3asiBneHnst o NpeaocTaBneHn MyHULMNanbHOM yCnyru

41. 3asBneHne Ha GyMaXHOM HocuUTene perncTpupyeTcs B AeHb NOCTYMNEHUS
B AOMWHUCTpPaUMIO ropoAackoro okpyra CTpexeBoW 3asiBNeHUs U OOKYMEHTOB Ans
npeaocTaBneHnsa MyHULMNanbHOW yCnyru.

42. Peructpauusa 3asiBNeHUsi, HanpasrieHHOro B OpMe 3MeKTPOHHOro
OOKyMeHTa 4Yepe3 EaMHBIM nopTan rocyAapCTBEHHbIX W MyHUUMNANbHbIX yCnyr
(dyHKUMI), OcCyulecTBNAeTCA He no3gHee paboyero AHs, Creaylowlero 3a AHEM ero
nocTynneHns B AQMUHUCTPaLMIO FOPOACKOro okpyra CTpexeBown.

TpeboBaHus K MOMeLleHUsIM, B KOTOPbIX MNpeaocTaBnseTcs MyHuuunanbHas
ycriyra, K 3any oxugaHusi, MectaMm Ond 3arnofiHeHWsA 3asiBlieHUin O npefocTaBrieHuu
MYHMUMNANbHOW YCryrn, MHPOPMAaLMOHHbLIM CTeHAaM ¢ obpasuamMu Mx 3anofHeEHUS U
nepeyYyHeM AOKYMEHTOB, HEOOXOANMbIX ANs1 NPeAOoCTaBNeHNss MyHULUNANbHOM

ycrnyru, B TOM 4ucrie K obecrneyeHno JOCTYNHOCTU ANA MHBANUAOB yKa3aHHbIX
006BHEKTOB B COOTBETCTBMM C 3aKkoHOAaTenbCcTBoM Poccuiickon Pegepaumm

O coumanbHOM 3alnTe NHBanNMaoB

43. T[lpepoctaBneHne  MyHUMUMNANbHOW  yCnyru OCyLLEeCTBNsAeTCS B
cneunanbHO BblOENEHHbIX AN 3TUX Lenen NoMeLLLeHUSX.

44. MecTa npenocTaBreHna MyHUUMNanbHOM YCryrm obopyaytTcs C y4eToOM
TpeboBaHUN [OCTYNHOCTU ANS MHBANMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickon ®depepaumn. B crnydae HEBO3MOXHOCTM  0OOOpygoBaHMS  MecTa
NpeaoCTaBnNeHNa MyHUUUNANbHOW YCNyrm ¢ ydetom TpeboBaHMM [OCTYNMHOCTU ANd
WHBaANMOOB B COOTBETCTBMM C 3akoHogatenbcTtBoM Poccuinckon dPegepaumm Ha
COTpyOHWKA oOpraHa, npeaoCTaBnALWEro MyHUUMNanbHyl YCnyry Bo3naraetcs
00513aHHOCTb MO OKa3aHUK CUTYyaLMOHHOW MOMOLUM WHBANMaam BCEX KaTeropum, Ha
nepvoa NpeaocTaBneHNs MyHUUUNANbLHOW YCyr.

45. OpraHunsaums NapkoBOK 06LLero nonb3oBaHWA Bo3ne 3gaHunda (CTpoeHus), B
KOTOPOM pa3MeLleHO MOMeLLEeHe npuemMa U Bblgauu LOKYMEHTOB OCYLLECTBSETCS B
cooTBeTcTBUM ¢ PegepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O couunanbHon
3awmTe nHBanuaos B Poccunckon degepauumn.

46. Bxom B nomeweHve npuemMa W Bblgauyn  OOKYMEHTOB  [OSKEH
obecneuymBaTb cBO6OAHBIN JOCTYN 3aaBuTenen, 6uiTb 06opyaoBaH yaobHOM NnecTHULEn
C MOPYYHAMM, LUMPOKMMWN NPOXOAaMMU.

47. Ha 3paHum psagoM ¢ BXOAOM A0SMKHA ObiThb pa3mMelleHa MHopMaLnoHHas
BbIBECKA, CoAepKaLlasn creayoLyo nHopmaumio:

1) HavMeHOBaHWe opraHa;

2) MECTO HaxOXAEeHWs 1 IpuaNYeckuin agpec;
3) pexum paboThl;
4) Homepa TenedoHOB ANs CNpaBoKk;

5) agpec oduuManbHOro canta OpraHoB MECTHOro camMoynpaBfieHus
ropofckoro okpyra Ctpexeson B ceTu VIHTepHeT.

48. ®dacap 3gaHna gormkeH 6biTb 060pyaoBaH OCBETUTENBbHBIMU NpUbopamu,
NO3BONSAOLMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMALMOHHBIMUM Tabnuykamu.

49. [MomelwleHnsa npvema n Bblgayn OOKYMEHTOB [OSKHbI npegycMaTtpuBaTh
MecTa 4Nnd OXuaaHud, MHpoOpMMPOBaHUS N NpuemMa 3asiBUTENEN.



50. B wmectax ana wuHdopmupoBaHuA [oOMmKeH ObiTb obecneyeH AocTyn
3asBUTENSM ONA O3HAKOMMEHUs C uHGOopMauMenhn He TOonbko B 4Yacbl npuema
3asBnNeHnin, HoO 1 B pabo4yee BpeMs, Korga npuem 3asBuTenen He BegeTcs.

51. XapakTepucTuku MNOMELLEHUA MpUMEMA W BblOayYn OOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX M KOHCTPYKTUBHbLIX PELUEHUA, OCBELLEHUS, MNOXXapHOW
6e30nacHOCTU, MHXEHEPHOro obopyaoBaHUA OOMKHbI COOTBETCTBOBATbL TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccunckon ®enepaunu.

52. TllomelweHns npuema Bblgadnm [OKYMEHTOB o0OopyayloTcs CTeHaamu
(cTonkamu), cogepxalummm nHopmaumo 0 nopsgke NpeaocTaBeHnuss MyHUUMNansHOM
ycnyru.

53. B MecTax ana oXxugaHus yCTaHaBIIMBAKOTCA CTYIbS (KpecesibHble cekuuu,
Kpecna) ansa sassutenen.

54. B nomeweHumn npyvema u Bblgayn OOKYMEHTOB BblAENsieTCA MECTO ANns
odopmMmIeHnss OOKYMEHTOB, npegycMmaTpuatowiee cTtonbl (CTOMKM) € BnaHkamu
3a8BNEHNN N KaHLENSPCKUMN NPUHAANEXHOCTAMM.

55.  WHdopmauusa o bamunmm, MMeHun, oT4ecTBe (Npu HanmM4ymMm) n OOSMKHOCTU
cneumnanucTa opraHa, OCyLLeCTBNAKLWEro npegoctaBieHne MyHUUMNanbHOW YCnyru,
OomkHa bbITb pasmelleHa Ha paboyem mecte cneunanucta Otgena.

56. OpraH, npegocTaBnAlWNA  MyHUUMNANbHYO ycnyry, obecnednBaet
MHBaNuaam:

1) ycnoBua pgna 6GecnpenaTCTBEHHOro Aoctyna K o06bekTy (3@aHuio,
NOMELLEHMIO), B KOTOPOM OHa MpeaocTaBnsieTcs, a Takke Ans 6ecnpenaTcTBEHHOro
NoNb30BaHNA TPAHCMOPTOM, CpeaCcTBaMu CBA3U U MHpopMaumu;

2) BO3MOXXHOCTb CaMOCTOSITENBHOIO NepeaBmXeHns No TEPPUTOPUN, Ha KOTOPOWN
pacnonoxeH 0ObEKT (3gaHue, nomMelleHne), B KOTOPOM MNpefocTaBnsieTca
MYHUUMNAanNbHasa ycrnyra, a Takke Bxoda B Takon OOBLEKT M Bbixoda U3 HEro, nocagku B
TpaHCNOPTHOE CPeaCTBO U BbICAAKU U3 HEro, B TOM YMCIie C UCMNOJSIb30BaHUEM Kpecra-
KONSACKM;

3) CconpoBOXAEHWe WHBaNMOoB, UMEKLWMX CTOMKME paccTpoucTBa (PYHKUUK
3pPEHNS 1 CaMOCTOSATENBbHOIO NepeaBMKEHNS;

4) Hagnexawee pasmelleHne obopygoBaHWa M HOCUTENen MHGOPMaUUK,
HeobxoaumbIx onsa obecnevyeHnst 6ecnpenaTCTBEHHOrO A0OCTyNa UHBANMAOB K OObeEKTY
(3@aHunio, NomeLleHu0), B KOTOPOM MpefoCTaBnseTca MyHuuMnanbHaa ycrnyra, U K
ycryre ¢ y4eTOM OrpaHNyeHn NX XXN3HEOEeATENbHOCTY;

5) pybnupoBaHve HeobxoouMMoW [ONs MHBANWAOB 3BYKOBOW W 3pUTENbHON
nHopMauum, a TaKKe Haanucew, 3HaAKOB UM MHOWM TEKCTOBOM U rpadouyeckomn
MHOpMaUUKN 3HaKaMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToMm Bpanns;

6) oonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck Ha OObeKT (3gaHue, NMOMeLLeHMe), B KOTOPOM NpenocTaBnsieTcs
MyHUUMNanbHas  ycnyra,  cobaku-npoBOAHMKA  NPU  HanMuMm  OOKYMEHTa,
noaTBepXaatLlero ee cneuuanbHoe oOyyeHMe W BblgaBaemMoro no ¢opme n B
nopsgke, KoTopble onpefensarTcs deaepanbHbiM OpraHoM UCMOSHUTENbHOW BracTy,
OCyLLeCTBNALWMM (PYHKLUMM NO BbipaboTKe U peanusaunm rocygapCTBEHHON MNOMUTUKN
N HOPMaTUBHO-NPaBOBOMY PEryNMPOBaHUIO B chepe coumarnbHON 3aLmThl HACeNeHS;

8) okasaHve wuHBanMgam nomowm B npeofoneHun 6GapbepoB, MeLlarLnX
NOSTYYEHMIO UMW MYHULIMNANBHOW YCIYr HapaBHe C APYrMMU fnLamMu.

MNMokasaTenu JOCTYMHOCTU U KayeCcTBa MyHULMNANbHOW yCryru
57. Tloka3atensmu [OCTYNHOCTU W KayecTBa MyHMLMMNANbHOM  yCrnyru

ABNAITCA:
1) AOCTOBEPHOCTb NPEeAOCTaBISAEMON 3asaBUTENAM MHpOpMaLMK;



2) NofHOTa MHPOPMUPOBaHUS 3asiBUTENEN;

3) HarNsgHoOCTb dopm npeaocTaBnsiemMon nHdopMauumn 06
afMUHUCTPaTUBHLIX Npoueaypax;

4) yaobCcTBO WM [OCTYMHOCTb MOMyYyeHust uHopmMaumm 3asBuTensaMm o
nopsgke npefocTaBfieHUss MyHUUMNANbLHOW YCIyru;

5) cobnogeHne CpoOKOB  MCMOSIHEHUS  OTAESNbHbIX  aAMUHUCTPATUBHbBIX
npoueayp v NpefocTaBrieHUss MyHULMNANbLHOW YyCryrn B LEernow;

6) cobnogeHne TpeboBaHMM K pasmepy nnatbl 3a NpefocTaBrieHue
MYHULMMNANbHON yCnyru;

7) cobnogeHun TpeboBaHM CTaHgapTa NpeaocTaBfeHns MyHULMNAanbHON
ycrnyrm

8) oTcyTCcTBME 0OOCHOBAHHLIX anob Ha pelieHus, gencteus (besgencraeme)
opraHa, npegocTaBnsloWero MyHUUMNANbHYK YCryry, OOSMKHOCTHOrO nuua opraHa,
NpenoCTaBNAILWEro MyHULMNANbHY YCAyry, MMB0 MyHUUMNANbLHOMO CyXallero;

9) NOMHOTA W akTyanbHOCTb WHQOPMauun O nopsgke npeaocTaBneHns
MYHULMNANbHOW YCAYTN.

58. [llpu nony4yeHun MyHULMMAnNbHOW YCIyrn 3asiBUTENb OCYLIECTBMSEeT He
bonee Tpex B3aMMOAENCTBUN C OOSMKHOCTHLIMW fiMLi@MK, B TOM YUCTIE:

1) npu nopadye 3anpoca Ha noryvyeHuwe ycriyrm v nosiydeHuu pesynbtarta
yCrnyru 3asiBUTenem fim4Ho, B ToM yucrie yepe3 MOLL — He Bonee aByx pas;

2) npuv nogadve 3anpoca Ha MNonyyeHue ycnyrm ¢ ucnonb3oBaHnem EguHoro
nopTtana roCyAapCTBEHHbIX W  MyHUUMNanbHbIX  yCcnyr (OyHKUUK), MNOYTOBbLIM
oTnpaBneHnem — He 6onee ogHoOro pasa.

59. T[pOAOMKUTENBHOCTL KaXKAoro B3aMMOAENCTBUS HE OOSKHaA npeBblaTtb
NATHaAUaTV MUHYT.

60. WcuyepnbiBalowmm CcoCTaB OEUCTBUA, KOTOpble 3asBuUTENb Brpase
COBEPWNTL B 3IIEKTPOHHOW OpMe Mpu MOSTyYEHUN MYHULMNANbHOW YCNyrm c
ncnonb3oBaHem EagmHoOro noptana MyHuuMnanbHbiX ycnyr (dyHkumin) (nocne
obecnevyeHnsa TeXHUYECKON BO3MOXHOCTH):

1) nony4eHne nHopMaLnM 0 MyHULMNANbLHON YCryre;

2) o3HakoMneHne ¢ opMaMn 3asiBIIEHUN U UHbIX LOKYMEHTOB, HEOOXOANMbIX
ANs NOonyyYeHus MyHuuMnanbHOW ycnyrn, u obecnedeHue p[octyna K HAM Ans
KONMPOBaHNA 1 3aM0STHEHNSA B 9NEKTPOHHOM POpME;

3)npencraBneHns 3asaBreHnd O MNpenoCTaBNeHUM MyHUUUNANbHOW YCNyrn B
3NEeKTPOHHOM bopme;

4)npeacTaBneHMe  OOKYMEHTOB,  HeoOXoaumbix  And  npefoCTaBfieHus
MYHUUUNANbHOW YCNyru, B 3fIEKTPOHHOW (bopMme;

5) ocywecTBneHne MOHUTOPUHra Xoda npenoCTaBNeHUs MyHULMNanbHON
ycnyru,

6) nony4yeHne pes3ynbTaTOB NPEeAOCTaBMEHUS YCIYIM B 3NIEKTPOHHOM BUAE Ha
EovHom nopTarne rocygapcTBeHHbIX U MyHULMNANbHbLIX yeryr (PYHKUUIA), ecriv 3TO He
3anpeLeHo deaepanbHbIM 3aKOHOM.

NHble TpeboBaHUA, B TOM YMCne y4nTbiBaoLLMEe OCOBEHHOCTY NpeocTaBneHuns
MyHUUunaneHon ycnyrm B MOL, n ocobeHHOCTM npegocTaBneHus
MYHULMNANBHOW YCyrn B 9NeKTPOHHON hopme

61. 3aaBuTento npegocTaBnseTCs BO3MOXHOCTb MOMyYEHUS MYHULMNANbHOM
ycnyru c ucnonb3oBaHnem EOWHOro noptana rocygapCTBEHHbIX M MyHULMNANbHbIX
ycnyr  (pyHkumn) (nocne obecnevyeHnss TeXHUYECKOW BO3MOXHOCTU), MOYTOBbLIM
OTNpaBneHneM, a TakkKe MOCPeACTBOM JIMYHOro obpalweHus 3a nonydYeHnem
MyHUUMnanbHon ycnyrm B MOL| (npy Hann4mm 3akniOYeHHOro cornawleHmns).



62. [lpu obpalleHun 3a nonyvyeHnem MyHULMNanbHOW ycnyrn vyepes EouHbIN
nopTan roCydapCTBEHHbIX W  MyHUMUMNAnbHbIX ycnyr (pyHKUMIA) npuUMeHsaeTcs
3NeKTpPOoHHas Noanuchb B cooTBeTcTBUMM ¢ PepeparnbHbiM 3akoHOM OT 06.04.2011 Ne 63-
O3 «O6 aneKkTpoHHON NoANUCUY.

63. [lpu npegcraBneHun 3aaBneHUs B 9NEKTPOHHOW hopmMe npeacTaBuTernem
3asBUTENS, AENCTBYIOLLMM Ha OCHOBaAHUW JOBEPEHHOCTWN, AOBEPEHHOCTb AOMMKHA ObIThb
npeacraBneHa B OpMe SNEeKTPOHHOro [AOKYMEeHTa, MOANUCAHHOIO 3neKTPOHHOW
NoANUCHIO YNOSTHOMOYEHHOTO NMLUa, BblAasBLuero (NoanMcaBLUIEro) 4OBEPEHHOCTb.

64. [1OKyMeHTHl, aBnaowmecs pesynbTaTom npegocTaBneHus
MYHULUMNANbHOW YCNYrn B BUAE 3NEKTPOHHOIO AOKYMEHTA, HarnpaBnsoTCs 3asBUTENIO
yepe3 EAMHBLIM nopTan rocyaapCTBEHHbIX U MyHUUMNANbHbLIX ycnyr (PyHKuun) (nocne
obecnevyeHns TEXHNYECKON BO3MOXHOCTH).

65. B cnyyae nocTtynneHus 3asiBlieHUs U JOKYMEHTOB B 3NEKTPOHHOW hopme
C ucnonb3oBaHnem EguHOro noptana rocygapCTBEHHbIX WM MYHUUMNAMNbHbLIX YCNyr
(dbyHKUMI) crneunanucT, OTBETCTBEHHbIW 3a NpedocTaBreHne MyHUUMNanbHOW ycryru,
NHOPMUPYET 3asiBUTENS Yepes NUYHbIA KabMHET O perncTpauumn 3asBreHus.

66. OpraHmnsauus npegocTaBrieHUss MyHULMNANbHOW YCIyrn OocyLecTBnseTcs
No NPUHUMMNY «OAHOro OkHa» Ha 6ase MO®Ll npu nuyHoM obpalieHun 3asButens (npu
HanM4YnKn 3aKMNYEHHOro CornalleHus).

67. 3agaBuTenam npenocTaBnseTCss BO3MOXHOCTb NpeaBapuTESibHOW 3anucu
Ha nogavy 3asiBNeHns n JOKYMEHTOB 4115 NPeoCTaBeHNa MyHUUMNAanbHON YCyru.

68. [peaoBaputenbHad 3anucb MOXET OCYLECTBNATbCA  CneayrLwmmMmm
cnocobamu no BbIGoOpy 3asBUTENS:

1) npu nu4yHoMm obpalieHun 3aaButens B AOMWHUCTPAUMIO  FOPOACKOrO
okpyra Ctpexeson, Otgen;

2) no TenedoHy;

3) yepe3 oduunanbHLIN CaWT oOpraHoB MECTHOro camMoynpaBfeHus
ropogckoro okpyra Ctpexesown: http:// admstrj.tomsk.ru.

69. [lpu npegBapuTenbHOM 3anucu 3asBuTenb coobwaeTt cnegyrowme
OaHHblE:

1) damunuio, UMSA, OTYECTBO (MPU HaNUYUN);

2) KOHTaKTHbIA HOMEpP TenedgoHa;

3) agpec SNeKTPOHHOW NOYTLI (MPU HanMyun);

4) xxenaemble aaTy U BpeMs npeacraBneHns JOKYMEHTOB.

70. lMpenBapuTenbHas 3anUcb OCYLLECTBMSETCA NyTEM BHECEHUS YKa3aHHbIX
CBEAEHUN B KHUTY 3an1cu 3asBuTenemn, Ha aNeKTPOHHbIX HOCUTENSX.

71. 3assutenio coobliaoTca gata M BpeMsi npueMa OOKYMEHTOB, KabuHeT
(OKHO) Nprema OOKYMEHTOB, B KOTOpble crieayeT obpaTtutbes. Mpu nnyHom obpalleHun
3asBUTENO BblOaeTcs TanoH-noagTeBepxaeHwe. 3asiBUTenb, 3anucaBLUMNUCA Ha npuem
Yyepe3 oduumnanbHbIn CauT OpraHOB MECTHOrO caMoyrnpaBfieHUa ropoaCcKOro OKpyra
CTpexeBon MOXeT pacneyaTtaTb aHanor TanoHa-noaTBEPXKAEHUS.

72. OcyuwiectBneHne 3anucm 3asiBUTENEN Ha  onpefeneHHyi  garty
3aKaH4YMBaeTCs 3a CYTKU 0 HACTYNfeHUsa 3ToN AaThbl.
73. Mpn ocywecTBneHnn npeaBapuTenbHOM — 3anucu  3asBuUTenb B

obazaTenbHOM nopsiake MHAOPMUMPYETCA O TOM, YTO MpeaBapuTenbHaa 3anucb
aHHYNUPyeTCs B CnyyYae ero HesiBKM MO UCTEYEHUU NATHaAUATU MUHYT Ha3Ha4YeHHoro
BpeMeHU npmema.

74. 3aaButenam, 3anucaBlLUMMCS Ha npuvemM 4Yepe3 odmumanbHbii  CanT
OpraHoB MECTHOro camoynpasneHus ropoackoro okpyra CTpexeBon, 3a Tpu
KaneHgapHblX OHS OO0 npuemMa OTnpaBnseTcss HanoOMWHaHME Ha YyKasaHHbIn agpec
SNEKTPOHHOM MOYTblI O AaTe, BPEMEHW M MeECTe Npuema, a Takke umHdopmaumss ob



aHHYNUpOBaHUM nNpeaBapuUTESNlbHOM 3anucu B Crlydae HedABKM N0 UCTeYeHuu
NATHaAUATV MUHYT C HA3HA4YEeHHOro BPpEMEHU npuema.

75. 3assutenb B nboe BpeMs BnpaBe OTKa3aTbCA OT npenBapuUTENbHOMN
3anucw.

76. B otcyTtcTBUM 3aaBuTenen, obpaTMBLLUMXCA NO NpeABapuUTENbHON 3anucuy,
OCyLLIeCTBNAETCA NpUeM 3asaBuTernen, odbpaTUBLLMXCA B NOpAOKe ovepeau.

77. padmk npuvema (NnpuemHoe Bpems) 3asiBUTENen rno npensapuTeribHOM
3anucu yctaHaesnmBaeTcs HadanoHukom OTaena.

78. 3agBuTenb UMeeT BO3MOXHOCTb MOMydYeHus wuHdopmaumum o Xoae
npegocTaBneHna MyHuuunanoHon ycnyrn. WHdopmaumss o xoge npegocTaBneHus
MYHUUUNANbHOM YCNyr1 HanpasnseTcsa 3adaBUTENIO B CPOK, HE MpeBblaoWwmm 0gHOro
paboyero AOHA nocne 3aBeplleHUs BbINONIHEHNA COOTBETCTBYHOLLEro AEWCTBUSA, Ha
agpec O9neKTPOHHOW MOoYTbl WM C UCMNONb3oBaHMEM cpeacTs EauHoro nopTtana
rocy4apCTBEHHbIX WM MyHUUMNAnbHbIX YCnyr (OyHKUMA) (NpY Hannymm TEXHUYECKOWU
BO3MOXHOCTN).

79. [Mpn npepoctaBneHMM MyHUUMNANBHOW YCRyru B SNEKTPOHHOM dhopme
3asBUTENO HanpaBnaeTcs:

1) yBegoomneHve O npuemMe U perucTpaumm 3asiBNeHns U [OOKYMEHTOB,
HeobxoaMMbIX NS NpeaoCTaBNeHNA MyHMLMNANbHOW YCyru;

2) yBejOMNeHNe O pesyrnbTaTax paCCMOTPEHUS JOKYMEHTOB, HEODXoANMbIX ANS
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

3) yBeOoMreHve O BO3MOXHOCTM MOMyYUTb pes3ynbTaT npefoCcTaBneHus
MyHMUMNANbHOW  ycnyru nmMbo  MOTMBMPOBAHHBIA  OTKa3 B  NpefocTaBreHun
MYHMLMMNANbHON YCNyru.

. CocTaB, nocnegoBaTenbHOCTb U CPOKM BbINOMHEHUST aAMUHUCTPATUBHbBIX
npouenyp, TpeboBaHWSA K MNOPSOKY WX BbINOSIHEHUSA, B TOM 4ucne OCOBeHHOCTU
BbIMNOSIHEHNA aAMMHUCTPATUBHLIX Mpoueayp B 3rfEeKTPOHHOW opMme, a Takxke
0COBEHHOCTN BbINONTHEHNSA aAMUHUCTPATMBHbIX Npoueayp B MLI®

80. [lpepocTaBneHne MyHUUMNanbHOW yCrnyru BKMoYaeT B cebs creayowme
agMUHMCTpaTMBHbIE NpoLeaypbI:

1) Npuem 3asiBNeHnst U JOKYMEHTOB Afsi NpeaocTaBneHnst MyHULMnanbHON
ycnyru;

2) paccMoTpeHne 3asiBNeHNs U NpeacTaBneHHbIX JOKYMEHTOB;

3) cdhopMuMpoBaHMe 1 HanpaBreHne MeXBEAOMCTBEHHbIX 3aNpOCOB B OpraHbl
(opraHusauun), y4acteytowne B NnpeaocTaBneHmm MyHuUmMnansHom yenyrm;

4) NPUHATUE peLLeHnst O NpeaoCTaBNeHMn MyHULMNanbHoOn ycnyrn nnbo o6
oTKa3e B NpefoCTaBneHnn MyHULUNANbHOW YCRyru;
5) BblJayva pesynbTaTta NpeaoCcTaBneHnss MyHULMNanbHON yCnyru.

Brok-cxema npegocTtaBneHns MyHMUmMnanbHOW yenyrm
81. brnok-cxema nocnegoBaTenbHOCTM  OEUCTBUMA  MPU  NpeaocTaBreHun

MyHVILI,I/II'IaJ'IbHOVI ycnyru npeacrtaBiieHa B MPUNOXEHNN 3 K HacTodALllemMy
AOMUHUCTPATUBHOMY pernamMeHTy.

I'IpmeM 3adaABNeHna n JOKYMEHTOB A1 npenocTtaBiieHnd MyHI/ILI,VII'IaJ'IbHOVI ycnyru



82. OcHoBaHMeM ans Hayana BbINOSHEHUS [aHHOW aaMUHUCTPATUBHOM
npouenypbl SBnseTcs noctynreHne B AAMUHUCTPaLMIO ropoackoro okpyra CTpexeBou
3asBreHns N OOKYMEHTOB, onpefeneHHbIX  MyHKTOM 28 HacTosLero
AOMUHUCTPATUBHOIO pernameHTa:

1) B Xo4e I5n4YHOro rnpuema 3asButens (npencraButens 3asBuTens)
cneumanuctom OTaena, OTBETCTBEHHbIM 3a MNpUeM 3asfBfneHUs O MnpedocTaBneHun
MYHULUUNANbHOW YCAyrn U AOKYMEHTOB;

2) n3 ML, B TOM 4ncrne 3asBreHUs, NOAMUCAHHOIO YMONMHOMOYEHHbIM
paboTHnkom MOPL| n ckpenneHHoro nedateto MOLL, ¢ npunoxeHnem 3asepeHHon MOL
KOMMM KOMMIEKCHOro 3anpoca 3asBuTens, B Clydyae ecnu MyHuuunanbHasa ycryra
yKasaHa B KOMIMIIEKCHOM 3anpoce 3asBuTens (Mpy Hanuynm 3akrno4eHHOro cornatleHmns

¢ MoLl);
3) NOYTOBbLIM OTMNPaBfIEHNEM;
4) B 9JIEKTPOHHOM hbopMe NOCPEeACTBOM INEKTPOHHOM NOYThI;

5) B OneKkTpoHHoOW d¢opmMe C ucnonb3oBaHMem EguHOro noprtana
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTH).

83. CneumanucTt, OTBETCTBEHHbIN 3@ perucTpaumio, He no3gHee crnegyrowero
OHSA nocrne NoCcTynneHusa 3asBreHna U NPUoXeHHbIX JOKYMEHTOB perucTpupyet nx m
HanpasnseT HavanbHuKy OTaena.

84. HavanbHuk OTgena Bu3MpyeT U He no3gHee cnefylowero AHA nochne
nonyyeHus 3asBneHns nepegaeT ero Ha paccMmoTpeHune cneuwnanucty OTgena,
OTBETCTBEHHOMY 3a NpefocTaBfeHne MyHULMNansHOM yCnyru.

85. Pesynbtatom agMuMHUCTPATMBHOW npouenypbl ABNAeTCA nepegaya
npoLleawero perucTpaumio 3asBieHUss U MPUNoXeHHbIX JOKYMEHTOB Ha pacCMOTpPeEHUe
cneumanucty Otaena, oTBETCTBEHHOMY 3a NpefocTaBneHne MyHUUMnanbLHOM yCryri.

86. MakcumanbHbIA  CPOK  BbINOSTHEHUA  aAMUHUCTPaATMBHOM  npoueaypbl
cocTaBngaeT He bonee AByx paboynx OHen co AHS nofayn 3asBreHus.

PaCCMOTpeHVIe 3adaBrieHna n npeacrtaBieHHbIX JOKYMEHTOB

87. OcHoBaHMeM O Hayana BbINOSIHEHUS aAMUHUCTPaATUBHOW npouenypbl
ABMSAETCA NOCTYNNeHne npoLwewero perucTpaumio 3asaBneHns U NpUioXeHHbIX K Hemy
OOKYMEHTOB Ha paccMmoTpeHue cneumanucty Otgena, OTBETCTBEHHOMY 3a
npegocTtaBneHne MyHuuunanbHouM ycnyrn. [lpM  paccMOTpeHun 3asiBrieHUs U
NPUMNOXEHHbIX K HeMy [OOKYMEHTOB OCYLLeCTBISeTCs npoBepka npeacTaBreHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCYEepnbIBalOWEMY NEPeyHI0 JOKYMEHTOB, YKa3aHHbIX B
nyHKTe 28 HacToswero AMUHUCTPATUBHOIO perfnamMeHTa.

88. B cnyyae HenpencTtaBneHus 3asiBUTENeM [OOKYMEHTOB, YKa3aHHbIX B
nyHkte 31 HacTtosiwero AAMWHUCTPATUBHOINO pernameHTa, cneuwanuct OTaena,
OTBETCTBEHHbI 3a MpefoCTaBfieHne MyHUUMNanbHOW  ycnyru, nepexoguTt K
aAMUHUCTpaTUBHOM npoueaype «PopMupoBaHMe MU HanpasBrneHne MexXBeJOMCTBEHHbIX
3anpocoB B OopraHbl (OpraHuMsauun), ydacTeylowimMe B npegocTaBneHnn MyHUumnansHom
yCnyrm».

89. B cnyvae npefocTaBneHus 3asiBUTENeM [OOKYMEHTOB, YKa3aHHbIX B
nyHkte 31 Hactoswero ALMWHUCTPATUBHOIO perfaMmeHTa, MeXBeAOMCTBEHHbIE
3anpocbl B opraHbl (opraHu3aummn), ydacTeyolmne B NpegocTaBrneHm MyHUumnansHom
yCnyru, He HanpaBnAwTCS.

90. PesynbTaToOM aAMUHUCTPATUBHOW npoueaypbl SBISETCA BbIBIEHUE
HeobxooMMOCTN (POPMUPOBAHUA W HanpaBneHUs MeXBeLOMCTBEHHbIX 3arnpoCcoB B
opraHbl (opraHusaumm), yvacTBylLlMe B NpeaocTaBleHUn MyHULMManbHOW ycnyr, B



Ccnyyae HenpeacTaBfeHUs 3asiBUTENEeM [JOKYMEHTOB, YKa3aHHbIX B MyHkTe 31
HacToswero AOMUHUCTPATMBHOIO pernameHTa.

91. MakcumanbHbIA CPOK BbIMOMHEHNA a4MWHUCTPATUBHOW npoueaypbl He
MOXEeT npeBbIlWaTb OAHOro paboyero AHA CO OHA NOCTYNfeHus npowejuero
perncTpauuio 3adBfneHus U npunaraemMblX K HeMy [OKYMEHTOB Ha paccMoTpeHue
cneumanucty Otaena, OTBETCTBEHHOMY 3a NpefoCcTaBneHne MyHUUMnanbLHOM YyCryri.

dopmypoBaHMe U HanpaBlieHMe MEXBEOOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauun), y4acTeyowme B NpeaocTaBneHm MyHUUMNansHOM yenyrm

92. OcHoBaHMeM p[ns Havana agMWHUCTPaTUBHOM Mpouenypbl SBRsieTcs
HenpencTaBneHne 3asiButenieMm B AOMUMHUCTpaLMO ropoackoro okpyra Ctpexesou, B
M®L pgokymeHTOB M uMHGOpMauuu, KOTopble MOryT ObiTb MOMy4YeHbl B paMKax
MEeXBEAOMCTBEHHOIO MHAPOPMALMOHHOIO B3aMMOLENCTBUA.

93. pwm NnoAroToBKe MeXBeLOMCTBEHHOIO 3anpoca cneuymanucr,
OTBETCTBEHHbIV 3a NOArOTOBKY JOKYMEHTOB, onpeaensieT nepeyeHb HeobxoammbIx Ans
NpeaoCcTaBnNeHNa MyHUUUNANbHOW YCNYyrMn OOKYMEHTOB (CBEAEHWI, COAepXalumxcs B
HMX) W TOCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpaBneHus nmbo
NOABEAOMCTBEHHbIE  FOCYAApCTBEHHbIM  OpraHaMm WKW OpraHaMm  MEeCTHOro
camoynpaBneHus opraHmM3aunn, B KOTOpPbIX JaHHbIE AOKYMEHTbI HAXOASATCA.

94. dopmupoBaHME U  HamnpaefieHWE  MEXBEOOMCTBEHHbLIX  3arnpocoB
OCYLLEeCTBNAETCAs B COOTBETCTBMM C TpeboBaHusamun PepepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npefoCcTaBneHUss FOCYAapPCTBEHHbLIX W
MYHULUMNAMbHBIX YCIyr».

95. [na npegocTaBneHus MyHUUMNanbHOW YCAyrM MO MOCTaHOBKE Ha yyeT
AoMUHUCTpauma ropogckoro okpyra CTpexeBon HanpaBniseT MeXBEOOMCTBEHHbIE
3anpochl B:

1) YnpaBnenvne ®epgepanbHOM perncTpaumoHHon cnyxObl, kagactpa u
kapTorpadun no Tomckon obnactu B LLensax nonyyYeHus:

2) YnpaBneHue enepanbHOM HanoroBon crnyxobl no Tomckon obnactn B Lensax
npegocTaBneHns CBeJeHun O Joxodax 3adaBuUTeNs U (Unn) YreHoB ero cemMbu, ecnu B
COOTBETCTBUM C 3aKOHOOATENbCTBOM rpagaHuH o00si3aH npeacTaBfisaTb HanoroByk
AeKknapauuio unm ecnn oH (OHW) ABNAETCA MHAMBUAYaNbHbIM NpeanpuHUMaTenem,
NCMOMb3YLWNM CUCTEMY HanoroobfioXeHns B BUOE €OUHOro Hanora Ha BMEHEHHbIN
Aoxon;

3) YnpasneHue NeHcnoHHoro ooHaa Poccunckon ®epepauum B r.Ctpexeson B
OTHOLLEHMM CNpPaBKMN O pa3Mepax BbiNnadnBaeMon NeHCuu;

4) O6GnacTHOe rocygapCTBEHHOE KaseHHoe ydpexaeHune «LleHTp 3aHaTtocTu
HaceneHus ropoga CTpexeBoro» B LENsX MNOSyYeHUA CrpaBkM Ofs YCTAHOBNEHWUSA
dakTa Npu3HaHuA rpaxgaHvHa 6e3paboTHbIM K pa3mepa nosydYaemMoro nocobus no
6e3paboTuue;

5) O6bnactHoe rocygapcTBeHHoe BGroopKeTHOe yypexaeHue «LleHTp coumanbHon
noaaepXkn HaceneHus r. CTpexxeBoro» B OTHOLLEHUN CMIPaBKM O pa3mepe noslyvyaeMbix
3asBUTENEM U (MNKN) YNeHaMn ero ceMbmn cybcuamm Ha onnaTty Xusbs U KOMMYHasbHbIX
ycriyr, coumasibHon NoOMOoLLN.

96. Cpok nony4yeHunsa otBeta AAMUHUCTpaUmMen ropoackoro okpyra CtpexxeBon
Ha  MEXBEOOMCTBEHHbIN  3anpoC C  WUCMNOMb30BaHMEM  MEXBEAOMCTBEHHOIO
MHPOPMALMOHHOIO B3aMMOLENCTBUA HE MOXKET NpeBbIWaTh NATM pabounx gHEN co OHA
NOCTYNSIEHNS  MEXBEOOMCTBEHHONO 3anpoca B OpraHbl WX OpraHuM3auumu,
npegoctaBnalOLIMe OOKYMEHT UM uHopmauuto. [llocTynmBwimve B AOMUHUCTPALMIO
ropogckoro okpyra CTpexeBoW [LOKYMEHTbl UM WHGOpMauuio nofnyvyaeTt chneuynanuct
Otpena, OTBETCTBEHHbIV 3a NpeoCTaBNeHNe MyHULMNANBHON YCNYTW.



97. Pesynbtatom agmMuMHUCTpaTMBHOW npoueaypbl sBngetca o6obuieHne
NoslydeHHOM B  paMKax MEeXBEJOMCTBEHHOro B3auMMOLEWCTBUA  MHOpMaLnn
(BOKymeHTOB), HeobOxoaumon AOna  nNpegocTaBfeHUss  MyHUMUMMNAnNbHOW  yCrnyru
3aaBUTENIO.

98. MakcumanbHbIA CPOK BbIMOMHEHNA agMWHUCTPATUBHOW npoueaypbl He
MOXeT npeBbllaTb NATM paboynx AHeW CcOo [OHA BbISBIEHUMS HeobxoaMmocTu
dopMUPOBaHUA WM HarnpaBfeHUa  MeXBEeLOMCTBEHHbIX 3anpoCoOB B  OpraHbl
(opraHusauum), y4acTBytoLLMe B NpeJoCcTaBeHnm MyHULUNansHOM YCryru.

MpuHATNE pelLeHnst 0 NPeAoCTaBNEHUN MyHULMNAnbHOM ycnyrn nnbo o6 oTkase
B NPeAoCTaBMNeHUN MyHULMNAMNbHON YCryru

99. OcHoBaHMeM Ans Hadana BbIMNOfIHEHUS agMWHUCTPATUBHOW Npoueaypbl
aBndetTca cobniogeHne 3asBuTeneM nopsaka nodayn 3asiBrieHus U JOKYMEHTOB
COrnacHO MnepeYvH, yKasaHHOMY B MyHKTe 28 Hactodwero AOMWHUCTPATUBHOIO
pernamMeHTa, a Takke nony4yeHHble OTBETbl HA MEXBELOMCTBEHHbIE 3anpocChl.

100. T[lpogormxuUTenbHOCTb W (UNXM)  MaKCMMarbHbIW  CPOK  BbINOJSIHEHUSA
aAMWUHNCTPATUBHOIO  OEWUCTBMA MO MpOBEpKe nNpeacCTaBfeHHbIX  3adBuUTENeM
OOKYMEHTOB cocTaBnsieT He 6onee 5 pabounx gHen.

101. B cnydae COOTBETCTBUA 3asABMNEeHUA U KOMMNeKTa [OOKYMEHTOB
Bbllleyka3aHHblM  TpeboBaHuam  cneuywanuct  OTgena, OTBETCTBEHHbIM 3@
npegocTaBneHne MyHUUMNAnNbHOM YCRyrn 3akrflyeHne O Mpu3HaHuM 3asButens
HY>XOaloLWUMCS B XKUIOM MOMELLEeHUM U O NMOCTaHOBKE 3aABUTENS Ha YYeT.

102. B cny4ae ecnu B npoLiecce pacCMOTPEHUS nakeTa 4OKYMEHTOB BbisiBIEHbI
obcTosATeNbCTBA WM CBEAEHMS, YyKasaHHble B 3asiBieHUM Ha npefocTaBeHne
MyHMUMNANbHOW  YCryru, He COOTBETCTBYKT CBEAEHWAM, codepxawumca B
OOKYMeHTax, B pe3ynbTaTe MeXBeOOMCTBEHHOro B3auMMOOEWCTBULA, chneunanuct
OTtpgena, OTBETCTBEHHbIM 3a MpedoCTaBfeHWe MyHUUUNanbHOW YCryru, roToBUT
3aKNYEHNEe O HEMPU3HAHUKU 3asBUTENS HYXOAKLWMMCH B XWIOM NOMeLlleHnn n ob
OTKa3e B NOCTaHOBKe Ha y4eT.

103. [locne NoaroToBKWU 3aKIOMEHUS O MPU3HAHUK 3asBUTENS HY>XAAoLWUMCS B
XWUnom nomelleHmn cneumanuct Otaena, OTBETCTBEHHbIN 3a nNpefocTaBreHve
MYHMLMNANbHOW yCNnyru, B Te4eHne AByx paboumx aHen HanpaBnseT nakeT AOKYMEHTOB
3aaBuTENd B OTAEen 9KOHOMWYECKOro aHanusa, nporHosa W perynMpoBaHus
noTpebuTenbCckoro pbiHka AAMUHUCTpauMK ropoackoro okpyra CrtpexeBon ans
NOArOTOBKWN 3aKITHOYEHNSA O MPU3HAHUKN (HE NPU3HAHUN) 3aABUTENS U YNIEHOB €ro CeMbu
ManonuMyLLNMMU.

104. Cneumanuct oTaena 3KOHOMMYECKOro  aHanuaa, nporHo3sa 7]
perynupoBaHns nNoTpebUTenbCckoro pbliHKa AZMUHUCTPALMM  FOPOACKOro  OKpyra
CTpexeBoKn roToBUT 3akrto4eHMe O MPU3HaHUM (He NPU3HaHWK) 3asBUTENS U YNEHOB
€ro CeEMbM ManoMMyLLMMKN B COOTBETCTBUKN C¢ 3akoHOM Tomckon obnacTtun ot 11.08.2005
Ne 130-O3, Ha OCHOBaHMM MNOCTAHOBNEHUS AgMWHMCTPaumm Tomckon obnactm oT
25.11.2005 Ne 119a, noctaHoBneHns AAMUHUCTpaUuKM ropoackoro okpyra Ctpexeson
«O6 ycTaHOBMEHUM MOPOroBbIX 3HAYEeHWn [oxoda M CTOMMOCTM UMyLLecTBa»  Ha
TEeKYLLUNA rog U JOKYMEHTOB 3aABUTENS.

105. [lognucaHHOe 3akniyeHue O Mpu3HaHuM (He Npu3HaHUK) 3asiBUTens u
YfIEHOB €ro cemMbu ManoumyLumu, crneunanucT otaerna SKOHOMUYECKOro aHanmuaa,
NpoOrHo3a W perynupoBaHus NoTpebuTenbcKoro pbiHka ALMWHUCTPAUUKU FOPOACKOro
okpyra CTpexeBoW HanpaBndeT B OTAEN >KUMULWHOW MNONUTUKM AZMUHUCTpauuu
ropogckoro okpyra CTpexeson.

106. Cneuunanuct Otpena, OTBETCTBEHHbIN 3a npenocTtaeneHne
MYHMUMNANbHOW YCMyrn, BHOCUT 3asiBNeHWe O MnpedoCTaBNeHnn MyHUUUnanbHOM



ycnyru B noBecTKy Gnuxkanwero 3acegannss Kommccum no >XunuvHbeliM BOnpocam npu
AOMUHUCTpaunmn ropofckoro okpyra Ctpexeson (aanee — Komuccus).

107. Mo wurtoram paccmoTpeHus 3asBneHus Komumccmsa roTtoBUT MPOTOKOS,
cogepxawmn pekoMmeHgaumm O npeaocTaBfieHUun MyHuuMnanbHoW ycnyrm nubo o6
OTKase B MpefocTaBfeHUn MyHUUUNAanbHOM YCIyrM MO OCHOBAHWUSAM, YKa3aHHbIM B
nyHKTe 35 HacToswero AQMUHUCTPATMUBHOIO perfnamMeHTa.

108. T[lpoTtokon Komwuccum He nosgHee oOAHOro pabodero gHA C MOMEHTa
npoBegeHns 3acegaHna Komuccun nognvcbiBaeTcs npencefartenieM n cekpeTtapem
Komuccun wn yrtBepxgaeTcss NOCTaHOBNEHWEM AOMWHUCTPaUMK FOPOLCKOro OKpyra
CtpexeBon.

109. PesynbTatoMm agMUHUCTPATUBHOW Mpouenypbl SBMASETCH YyTBEPXOAEHHbIV
nocTaHoBneHvem AgmMuHUCTpaumm  ropogckoro okpyra CTpexeBoW MNpOTOKOS
3acepaHus Komuccun.

110. [MpogomkuTenbHOCTb M (MAKN)  MakKCMMarnbHbIN  CPOK  BbIMOSHEHUSA
afMUHUCTPATUBHOIO OENCTBUSA NO PACCMOTPEHNIO JOKYMEHTOB 3asiBUTENA HA KOMUCCUU
MO XUITMLLHBIM BONPOCaM B LEeNaX NPUHATUSA peLleHnst O NOCTaHOBKe Ha y4veT (OTKase B
NOCTaHOBKE Ha YYeT), NPUHATUIO COOTBETCTBYIOLLEro peLleHns u nepegayn pesynbraTa
cocTaBnsieT He bonee 5 pabounx gHen.

111. O6wass NpoJOIPKUTENbHOCTL  aAMUHUCTPATUBHOM  npouenypbl Mo
pPacCMOTPEHNIO NOCTYNUBLLUX OOKYMEHTOB U MPUHATUIO peLleHus O npeaocTaBneHuu
(06 oTkase B MNpedoCTaBNEHUW) MyHMUMMANbHOW yCrnyrn coctaBnsieT He Gonee 15
pabounx gHen.

Bblgava pesynbtaTa NpeaocTaBneHns MyHULMnanbHOM ycryrm

112. OcHoBaHMeM ANA Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl
ABNSAETCA YTBEPXOEHHbIN MNOCTaHOBMEeHNneM AOMWHUCTPAUUM TFOpPOACKOro oKpyra
CtpexeBon npoTokon 3acegaHna Kommcenn.

113. Cneuunanuct Otpena, OTBETCTBEHHbIN 3a npegocTtaBneHne
MYHUUMNANbHOM YCRyrk, He no3gHee Tpex paboymx OHen COo OHA yTBepXAeHus
npoToKona TrOTOBUT YyBeAOMIleHMe O npegoctaBneHun nmbo o6 oTkase B
npefocTaBneHn  MyHUUMNANbHOM  YCNyrmM W HanpasnseT ero Ha nognucb
npeacenatento Komnccuu.

114. Bblgaya pesynbTata  nNpefoCcTaBfeHuss  MyHUUMNanbHOW  yCcnyru
OCYyLLECTBNAETCA OAHWM U3 creaylowmx cnocoboB, YyKasaHHbIM 3asiBUTENEM B
3asBneHun, B TOM Yucne:

1) npy nn4yHom obpalteHnm B Otaen (Ha GymaxHOM HocuTene);

2) npu  nu4yHom obpaweHnn B MOL, (Mpy  HanuuMmn  3aKNOYEHHOTO
cornaweHus) (Ha BymaxxHoOM HocuTene);

3) yepe3 JMYHbIN KabuHeT Ha EAMHOM nopTane rocyaapCTBEHHbIX W
MyHUUMNanbHbIX YCnyr (PyHKUMI) nocrne obecnedyeHnss TEXHUYECKON BO3MOXHOCTU (B
dopMe INEKTPOHHOIO JOKYMEHTA);

4) NnocpeacTBOM 3MIEKTPOHHOM MOYThI NO agpecy, yKasaHHOMY B 3asiBlieHUU
(B doopMme aNeKTPOHHOro AOKYMEHTA);

5) nocpeacTBOM MOYTOBOro OTMNpaBNeHns Ha agpec 3asaBUTENS, YKa3aHHbIN B
3asBrneHun (Ha BymaxHOM HocuTene).

115. [JokymeHT, noATBepXOalLWmMiA MNOCTAaHOBKY Ha YyYeT, BblgaeTcs wunuv
HanpaBnAeTCcAa rpaXgaHuHy, nogasLlleMy COOTBETCTBYHOLLEEe 3asiBlIeHMe O NOCTaHOBKe
Ha yyeT, AOMUHUCTpaumen roponckoro okpyra CrtpexeBon He nosgHee 4Yem yepes 3
paboynx AHA CO AHA NPUHATUSA peLLeHus.



116. PesynbtatoM agMMHUCTpPaATMBHOM Mpouedypbl  SBRASETCA  Bblgada
(HanpaBneHne) 3asBUTENIO peLleHns O MOCTaHOBKE Ha ydeT nNubo o6 oTkase B
NOCTaHOBKE Ha yu4er.

117. TlpuHATble Ha yyeT rpaxpgaHe B TedyeHne 3 paboymx AOHEN CO AOHA
NPUHATUA peLleHna O NMOCTaHOBKE Ha ydveT BKroyawTcs B KHury ydyeta rpaxgaH. Ha
KaX4oro rpakgaHuHa, NPUHATOro Ha yyeT, 3aBOAUTCS YYeTHOe [eno, B KOTOPOM
OOJTKHbI cofiepXXaTbCs BCe npeAcTaBreHHble 3adBuTenemM JOKYMEHTHI.

118. B uenax yTouHeHus Homepa odepean B KHure ydeta rpaxpgaH,
HY>XOQIOLUXCS B XUIbIX NOMeLLEeHUaX, AOMUHUCTpauusa ropoackoro okpyra Ctpexxeson
NPOBOOUT MepeperncTpaumio rpaxgaH B YCTaHOBMEHHble Cpoku. [lpu npoBeaeHun
nepepeructpauum AgmMuHUCTpaums ropoackoro okpyra CTpexeBonM He Brpase
3anpawmBaTh y rpaxgaHuHa AONOSHUTENbHbIE AOKYMEHTHI.

119. VYdeT rpaxgaH, HYXOALWWUXCA B XWUNbIX MNOMELLEHNAX, BedeTcs Mo
€4NHOMY CMUCKY, M3 KOTOPOro OAHOBPEMEHHO B OTAESbHbIE CMUCKA BKHOYaKTCA
rpaxgaHe, MMeloLLMe NpaBo Ha BHeoYepeaHoe NpefoCTaBIeHNE XMUNOro NoMeLLeHNs B
cooTtBeTcTBUM ¢ KunuuwHbim kogekcom Poccurickon ®eaepaunn.

120. [paxpgaHe, MPUHATbIE HA YYeT HYXOAKLWMXCA B XUIbIX MOMELLEeHUAX
nocne 1 mapta 2005 roga, COXpaHAT NpPaBO COCTOATb Ha yyeTe B KadecTBe
HY>XOQIOLWKNXCA B XKWUITbIX MOMELEHUAX A0 MONYYEeHUS UMW XKUIbIX MOMeLeHU no
JorosopamMm coumanbHOro Hamma wunu A0 BbISABIEHUA NPefsyCMOTPEHHbIX CcTaTben 56
XKunuwHoro kogekca Poccurckon ®efepaumm 0OCHOBaHUA CHATUSA UX C yYeTa.

IV.  ®opMbl KOHTPOSS 32 UCMONHEHMEM aaMUHUCTPATMBHOIO pernameHTa

rlOpFI,EI,OK OCyLleCTBIIEHNA TEeKyLlero KOHTponsa 3a cobnogeHneM 1 NCNOJSTHEHNEM
OTBETCTBEHHbLIMU OOJIKHOCTHbIMU nuammn NonoXeHnn AAMUHNCTPATUBHOIO
pernameHTa U MHbIX HOPMaTUBHbLIX NPaBOBbIX aKTOB, yCTaHaBIMBaKOLLNX Tpe6OBaHI/IFI K
npenocraBneHunto MyHVILI,VII'IEU'IbHOVI YyCInyru, a Takke rnpuHATNEM MMun pemeHvu7|

121. TeKywnin KOHTPOSNb 3a cobOnioaeHMeM U UCMOSNIHEHMEM MOJSIOXEHUN
AOMUHUCTPATUBHOINO  perfaMmeHTa W WHbIX HOPMATMBHbIX MPaBOBbLIX  AKTOB,
yCTaHaBnmBawWwmx TpeboBaHMA K NpPeaoCTaBNEeHU  MYHULMUNANbHOW  YCRyru,
ocyliecTBngaeTca HavanbHukom OTgena.

122. [MopagoKk OCyLIEeCTBIEHUS TEKyLLero KOHTpond 3a cobnwgeHunem un
NCMOJSTHEHNEM OTBETCTBEHHbIMU JOJTKHOCTHbIMM nvyamm NONOXXEHUN
AOMWHUCTPATUBHOIO  perfiaMmeHTa W  WHbIX HOPMAaTUBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmux TpeboBaHns K NpeaoCTaBNEeHNIO MyHULMNANBHOW YCNyrK, a Takke
NPUHATMEM UMW  peLleHUn, OCYLLEeCTBNAeTcAa B NOopsake,  YCTAHOBIIEHHOM
noctaHosrneHnem AgmuHucTpaumn ropogckoro okpyra Ctpexeson oT 02.04.2014 Ne
247 «O6 yTtBepxaeHun [lopsgka OCyLEeCTBNEHUS KOHTPOMA MOMHOTbI M KayecTBa
npegocTaBneHns MYHUUMNANbHbIX ycnyr n cobntogeHus NONOXXEHNN
aAMWHUCTPATMBHBIX pPErflamMeHToB NpeaocTaBNeHna  MyHUUMNAanbHbIX  YCNyr Ha
TeppuTopun ropoackoro okpyra Ctpexeson».

Mopsigok W NEepUOAMHHOCTb  OCYLLECTBIIEHUSI MMaHOBbIX W BHEMNNaHOBbIX
NPOBEPOK MONHOThLI U Ka4YecTBa NpeaoCTaBNeHUs MyHUUMNANbHOW yCnyri, B TOM Yncre
nopsiAok W OpMbl  KOHTPOMSI 3a MOMHOTOM M Ka4yecTBOM NpPeAoCTaBeHuUs
MYHULMNANbLHOW YCnyru

123. KoHTposib 3a MOSIHOTOW M KAa4yeCTBOM NpeaocTaBlfieHNs MyHULMNAansHON
ycryru ocyliectensieTcs B popmax:
1) npoBeaeHNa NPOBEPOK,;



2) paccmoTpeHunsa xanob 3aaBuTenen Ha pencTteus (6esgencrTBue) opraua,
NpefoCTaBnALLEro  MyHUUMNANbHYHO — YCryry, [OOSPKHOCTHOrO  fiMua  opraHa,
NpeaoCTaBNALLIEro MyHALMUNANBbHYO YCNyry, MMb0 MyHMLUMNANbHOMO CryXaLllero.

124. B uendax OCYLECTBMEeHUS KOHTPOSid 3a [MOJSIHOTOM W Ka4vyeCTBOM
npegocTaBneHns MyHuuMnansHoOW ycnyrm AAMUHUCTpauuen ropoackoro  okpyra
CTpexeBon nNpoBOOATCS MNaHOBble W BHEMNNaHoBble npoBepku. [lopggok u
nepnoauyHOCTb OCyLLeCTBMNeHns nnaHoBbIX npoBepoK yCTaHaBnMBaeTcs
noctaHoBneHnem AgmuHUCTpaumm ropoackoro okpyra Ctpexesown. [lpyu nposepke
paccMaTpmBaroTCA BCE BOMPOCHI, CBAA3aHHble C MpefocTaBfeHneM MyHUUMNanbHOW
ycrnyrm  (KOMMNMAEeKCHble  MNPOBEPKWU), WKW OTAENbHbIM  BOMPOC, CBSA3a@HHbIA C
npedocTaBneHnemM MyHUUMNAansHOM Ycryrn (Tematuyeckue nposepku). [lpoBepka
Takke NpoBoauTCA No Xxanobe 3aasutens.

125. BHennaHoBble NMpoOBEpPKU NPOBOASATCA B CBA3W C MPOBEPKOW YyCTpaHEHUs
paHee BbISIBMIEHHbIX HapyLeHun AOMUHUCTPATUBHOIO perfaMmeHTa, a Takke B criyvae
nonyyeHnss  xanob  3aaBuTenen  Ha  gencteBus  (6esgencteBme)  opraHa,
NpefoCTaBNAKLLEro  MyHUUMNANbHYHO — yCryry, OOSPKHOCTHOrO  fiMua  opraHa,
NpeaoCcTaBNALLEro MyHALUNANbHYO YCNyry, MMb60o MyHUUMNANbHOMO Cry)Xallero.

126. PesynbTaTbl NpOBEPKM OPOPMIIAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEASIOKEHUS N0 UX YCTPAHEHNIO.

OTBETCTBEHHOCTb  AOIPKHOCTHbIX WL~ opraHa, npeaocTaBnsoLLEro
MyHUUMNanbHy0 YCnyry, 3a peleHus u pencteust (besgencteve), NpUHMMaemble
(ocyLlecTBNsieMble) UMW B XoAe NPeAoCTaBeHNs MyHULMMNANbHOW yCnyru

127. [Mo pesynbtataMm nNpoOBEOEHHbIX MNPOBEPOK, B Criydae BbISIBIIEHUS
HapyLweHun cobnioaeHnsa nonoXeHnn AOMUHUCTPATMBHONO perfiameHTa, BMHOBHbIE
OOJDKHOCTHbIE JfiMuUa opraHa, npedocTaBnsloWero MyHUUMNANbHYK YCryry, HecyT
OTBETCTBEHHOCTb, YCTaHOBMEHHYIO 3akoHogatenbcTtBoM Poccuiickon ®depepaumn 3a
peweHna wn pencteus (6esgencTeve), NpMHMMaemble B Xo4e NpeaocTaBneHus
MYHULUMUNANbHOW YCAYr.

128. OTBETCTBEHHOCTb AOSMKHOCTHBIX §NWUL,  opraHa, npeaocTaBnstoLLEro
MYHULUMNANbHYIO YCIYry, 3aKpennsaeTcsa B JOMMKHOCTHbLIX MHCTPYKUNAX.

lMonoxeHus, xapakTepusytowme TpeboBaHmsa kK nopsaky n opMam KOHTpons 3a
npeaocTaBneHneM MyHUUMNANbHOW YCAyrn, B TOM YUCIE CO CTOPOHbI 3asiBUTENEN, UX
obbeanHeHU N opraHnsaumin

129. KoHTposb 3a npegocraBfieHNEM MyHULMNASIbHOW YCNyrn, B TOM YuCrie Co
CTOPOHbl  3asgBuTenen, ux obbeaVHEeHUWn U OopraHv3auun, OCyLLEeCTBRsSeTCH
nocpeacTtsoM nybnvkaumMmM cBefeHUn O AeATerbHOCTW opraHa, npefocTaBnsoLero
MYHMUMMANbHYKO YCNyry npv npegoctaBrieHun MYyHUUMNAnbHOW YCIyru, nonyyYyeHns
3aaBuTenaMn, ux Oo6beaAUHEHUSMW W OpraHu3auusMu  akTyanbHOW, MOSIHOM WU
AOCTOBEPHOM WHOpMauun O nopsigke npeaocTaBneHns MyHULMNAnsHOW YCryrn u
obecnevyeHns BO3MOXHOCTU gocyaebHoro (BHeCcyaebHOro) paccmoTpeHus xanoo.

V. HocynebHbin  (BHecyaeOHbI) nopsiAok  obXanoBaHus  pelleHun wn
pevictBun  (6esgencTems) opraHa, npefocTaBnSalOWEro MyHUUMNANbHYK — yCnyry,
MHOrOOYHKLMOHANbHOIro LEHTpa, OpraHuM3aunmin, ykasaHHbiX B 4actm 1.1 crtatem 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHu3aumm npeaocTaBreHns
rOCydapCTBEHHbIX W MyHMUMMANbHBIX YCAyr», a Takke WX [OOJMKHOCTHbIX Nl
MYHMLUMNANbHbIX CAyXXaLmnX, paboTHMKOB



130. 3asBuTenbp BnpaBe 06paTUTLCA C Xanobow Ha peweHuss U OencTBUSA
(6e3pencTBne) opraHa, NpPeaoCTaBAKOWEro MyHULMNANbHY YCNyry, AOMKHOCTHOMO
nvua opraHa, NpeaoCTaBnsoWEero MyHUUMNanbHy ycnyry, Mo MyHMUMNanbHOro
cnyxatero, MoL|, paboTHuka MPL|, a Takke opraHmsaumin, NPegyCMOTPEHHbIX YacTbH
1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, unm mx paboTHUKOB (ganee -
Xanoba), B ToOM uncrne B cnegyowmx criyvasx:

1) HapyLleHne cpoka permcrTpauum 3anpoca o NnpegocTaBneHu MyHUUmMnansHom
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-903;

2) HapylweHue cpoka npefocTaBneHus MyHuuunanbHoOW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHWe 3asiBUTENEM pPeELLUEHUA U OENCTBUN
(6bespenctBns) MOL, pabotHnka MOLL BO3MOXHO B crniyyae, €ecnum  Ha
MHOTrOOYHKLUMOHAmNbHbLIN  LEHTP, pelweHns un pencteus (6esgenctene) KoToporo
obxanylTcs, BO3MOXeHa QYHKUMA MO  NPeaoCTaBfiEHUIO  COOTBETCTBYHOLLMX
rocydapCTBEHHbIX WM  MyHUUMNANbHbLIX YCRyr B MOMHOM ob6beme B nopsgke,
onpegeneHHoMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3asBUTENS OOKYMEHTOB WM UHGopMauun  nmbo
OCYyLLECTBNEHNA [OENCTBUW, npeacTaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMM MPaBOBbLIMK akTamu Tomckon obnactv, MyHULMNanNbHbLIMU NPaBOBbLIMU
akTamu Ans npefocTtaBneHns MyHUUMNansHOM yCnyru;

4) oTka3 B npueme y 3aaBUTENA [OOKYMEHTOB, NpeAoCTaBfeHWe KOTOpbIX
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMW NMPaBOBbLIMK akTamu Tomckon obnactvu, MyHULMNanNeHbLIMM NPaBOBbLIMU
akTamu Ans npefocTaBneHns MyHUUMNansHOW yCnyru;

5) oTka3 B npegoCcTaBneHMM MyHULMNANBHOW YCyrn, eCnm OCHOBaHNS OTKa3a He
npeaycMoTpeHbl edepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMU
WHBIMXW HOPMAaTUBHBLIMW MNpPaBOBbIMM akTamun Poccunckon depepaumm, 3akoHamm U
WHBIMW HOPMaTMBHbLIMM MPaBOBbLIMM akTamy TomckorM obractn, MyHUuMnanbHbIMU
npaBoBbIMX akTamu. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTenem peweHnn n genctemn (6esgencteunsa) MoOL, pabotHmka MPL| BO3MOXHO B
cnyyae, ecnn Ha MOL, peweHusa n gencteusa (6esgencreme) koToporo obxanytTcs,
BO3MOXeHa (YHKUMA Mo NpedoCTaBfeHn0 COOTBETCTBYHOLLMX rOCYAAapPCTBEHHbIX Wn
MyHUUMNAnNbHbIX YCNyr B MNOMHOM o6beme B nopsgke, onpederneHHoMm 4vacTtoeto 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3asBUTENS NPy NPenoCTaBfeHMM MYHULMNANbHOW YCnyru
nnatbl, He nNpeaycMOTPEHHON HOPMAaTUBHbIMW MNPaBOBbIMM akTamMn Poccuinckon
depgepaunmn, HopMaTUBHBIMU NPABOBbLIMK akTamu ToMckon obnacTi, MyHULMNanbHbIMN
NpaBOBbLIMU akTamu;

7) OoTKa3 opraHa, NpPegoCTaBMAILWEro MyHUUUNANbHY YCIyry, AOMKHOCTHOMO
nuua opraHa, npefocraBnsawowero MyHuuunaneHyo ycnyry, MOLl, pabotHuka MOL,
opraHusauun, npegycMoTpeHHbIX vactbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne
210-®3, unm nx paboTHUKOB B MCNpPaBMEHNN OOMYLLEHHbIX UMW OneYaTok U owKnboK B
BblAaHHbIX B pe3ynbTaTe NpefoCTaBfeHns MyHUUUNAanbHOW YCNnyru OKyMeHTax nmbo
HapylleHne YCTaHOBMEHHOro nyHktom 135 Hactoswero AAMUHUCTPATUBHOIO
pernameHTa cpoka Takux wucnpasneHun. B ykasaHHOM cnyvyae pocygebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEM pelleHnn n gencremmn (besgenctemsa) MOLL,
paboTHnka MOPL| Bo3mMOXHO B cnydyae, ecnm Ha MOL, peweHna wn gencrsus
(6e3pencTBme) KOTOPOro oBXanykTcs, BO3MOXeHa QYHKUMS MO NpenocTaBfeHunto
COOTBETCTBYHOLMNX FOCYAAPCTBEHHbIX UM MYHMUMNAMNbHBIX YCAyr B NOHOM o6beme B
nopsiake, onpeaeneHHomM vacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unuM nopsgka Bbldayn LOOKYMEHTOB MO pe3ynbTaTam
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;



9) npuocTaHOBNEHME MNPefoCTaBfeHUs  MYHUUWUNANbHOM  YCIyrn, ecnu
OCHOBaHUSA MPUOCTAHOBMNEHUA He NpedycMOTpeHbl deaepanbHbiMM  3aKOHaMn U
MNPUHATBIMW B COOTBETCTBUM C HUMW WHBIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamm U UHBIMU HOPMATUBHbIMW MPAaBOBbIMW aKTaMu
Tomckon obnactn, MyHMUMNanbHbIMKM MPaBOBbIMW akTamn. B ykasaHHOM cnydvae
pocynebHoe (BHecyoebHoe) obOxanoBaHue 3asBUTENEM pPeLeHUn W OeNCTBUN
(6espenctBus) MOL|, paboTHnka ML, Bo3mMoXHO B cnyyae, ecnn Ha MOL|, peweHns n
pencrteusa  (besgenctene)  KOTOpPOro  oGXanykTcs,, BO3fnoXeHa  QYHKUMS Mo
NpeaoCTaBNEHNIO COOTBETCTBYIOLLMX FOCYAAPCTBEHHbBIX UMM MYHULMNANbHbLIX YCIyr B
nonHom obbeme B nopsake, onpeaeneHHom Yactbio 1.3 ctatbn 16 PepepanbHOro
3akoHa Ne 210-d3.

10) TpeboBaHue y 3asBUTENS NpWU NPeaoCTaBfEHUN MYHULMNANBbHOW YCnyru
OOKYMEHTOB unu mHdopMaumm, oTCyTCTBME U (MNN) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb npu nepBoHavyanbHOM OTKa3e B npuemMe LOKYMEHTOB, HeobxoaMMbIx Ans
npeaocTaBneHnsa MyHUUMNaneHOM ycnyrn, nubo B NpeaoCTaBfNeHUn MyHUUUnanbHOW
YyCNyru, 3a UCKIOYEHWEM Crny4yaeB, NpedyCcMOTPEeHHbIX MyHKTOM 4 yactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecygnebHoe)
obxanoBaHue 3asBuTenem peweHun n gencteun (6esgencrtemnsa) MOL], paboTHuka
MoL Bo3moxHO B cnyyae, ecnm Ha MOLU, peweHus u pgencrteus (6esgencteue)
KOTOpPOro oGxanytTcs, BO3MNOXeHa (PyHKUMS Mo NpegocTaBieHUI0 COOTBETCTBYHOLLUX
MyHUUMNAnNbHbIX YCNyr B MNOMHOM o6beme B nopsgke, onpederneHHoMm 4vactoeto 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-03.

131. Xanoba Ha pewenna un pgencteua  (6esgencteue)  opraHa,
NpedoCTaBNALWEro  MyHUUMNAanbHYO  ycryry, [AOSMKHOCTHOMO  fvua  opraHa,
NpeaoCTaBNAWEro  MyHAUMNANbHYO  YCRAyry,  MYHAUMNANbHOIMO  Cryallero,
pyKOBOAUTENA oOpraHa, npedoCTaBnsAoWero MyHuUMNanbHYK ycnyry, nogaetca B
MMCbMEHHON popme Ha OymMaxHOM HocuTene, B 3NEeKTPOHHOM dopme B OpraH,
NpeaoCcTaBNALLMA MYHULMNATBbHYIO YCYry, N MOXET ObITb HanpaeneHa (nogaHa):

1) no no4yte (nNo agpecy, YykasaHHOMY B npunoxeHun 1 K HacTosLwemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepe3 ML (npn HanNMyMM 3aKNKOYEHHOro cornatleHns);

3) yepes3 ohmumnanbHbI CanT OpraHoB MECTHOrO camMoynpaBfieHUst TOPOACKOro
okpyra CrpexeBon: http://admstri.ru (B pasgene «HaceneHuo»/»UNHTepHeT-
npuemMHas»);

4) ¢ ucnonb3oBaHveM EpuHoro noptana (nocne obecneyeHUss TEXHUYECKOW
BO3MOXHOCTH);

5) B xoQe NUYHOro npuema 3asaButens.

132. Kanoba gormkHa cogepxaTtb:

1) HaumeHOBaHWEe opraHa, nNpPeaoCTaBMAOWEr0 MYHALMNANbHY  YyCnyry,
OOSDKHOCTHOrO Nuua opraHa, npefocTaBnalowWwero MyHUUMnanbHy ycnyry, nmbo
MyHMUMNanbHOro cnyxawero, M®L|, ero pykosogutena wun (unu) paboTHUKA,
opraHuMsauun, npenycMoTpeHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne
210-93, ux pykoBogutenen n (unvm) paboTHUKOB, pelleHns u gencteunsa (6esgencraeme)
KOTOpbIX 0OXanyTcs;

2) hamunuio, M4, oT4YeCTBO (MocrnegHee - NpU HanuMyuu), CBeAEeHUs 0 MecTe
XUTenbCTBa 3aaBUTENs - prsmnyeckoro nuua nmbo HauMeHOBaHWe, CBeEHNA O MecTe
HaxXoXOeHWs 3aaBUTENS - KPUAMYECKOrO Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYThl (NPU HaNUYMKM) U NOYTOBLIM agpec, No
KOTOPbIM AOMMKEH ObITb HAaNpaBreH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyembix peweHnax u gencteusax (besgenctsnmn) opraua,
NPeaoCTaBNAOWEro  MyHUMUMNANbHYK  yCryry, AOSMKHOCTHOMO  fvua  opraHa,
NpedoCcTaBnAwLWero  MyHuUuMnanbHyio — ycnyry, nuvbo  rocyaapCTBEHHOro  unu



MYyHULMNANbHOIo crnyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMoTpeHHbIX YacTtbto 1.1 ctatem 16 dPepgepanbHoro 3akoHa Ne 210-03, wmx
pabOTHMKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asBUTESb HEe COrflaceH C pelleHneMm u
pevictBuem (6esgenctenemM) opraHa, nNpegocTaBnsoOWEro MyHUUMNANbHYK YChyry,
OOSDKHOCTHOMO Nuua opraHa, npefoCcTaBraloWwero MyHUUMnanbHy ycnyry, nmbo
MYHULMNANbHOIo crniyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npenycMoTpeHHbIX YacTtbto 1.1 ctatem 16 dPepgepanbHoro 3akoHa Ne 210-03, wmx
paboTHMKOB. 3asiBuTenemMm MoryT ObiTb MNpeAcTaBneHbl AOKYMEHTbl (MpY Hanmyun),
noaTBepxaatoLLime AoBOAbI 3aaBUTeNnd, NMbo nx Konuw.

133. Xanoba moxeT 6bITb HanpaBneHa:

1) HayanbHUKY OTAena XUIMWHON NONUTUKM AAMWHUCTPaLUM ropoLCKOro
oKkpyra Ha gencteusa (6e3gencTBme) OOMKHOCTHBIX NUL, OTAena XUMULWHOW MOMUTUKN
AOMUHUCTPaAUMM TOPOACKOro OKpyra, a Takke Ha MpUHUMaeMble UMK peLleHns npu
NpeaoCTaBNeHNN MyHULMMNANBHON yCNyru;

2) 3amecTtutento Mapa ropoackoro okpyra Mo coumanbHOW MONUTUKE Ha
aenctena (6esgencTene) HavanbHMKa OTAENaA XUMULWHOM MONAUTUKM AOMUHUCTPaUmm
ropoAcKoro okpyra, AOSDKHOCTHbIX NUL, oTAera XUIUWHON NonuTUKKU AOMUHUCTPaUmm
roOpoACKOro OKpyra, MyHMUMNanbHbIX CRYXalux, a Takke Ha MpuMHMMaemble UMUK
peLLeHnsa Npyu NpeaocTaBneHn MyHULMNAanbHOW YCryru;

3) Mapy ropoackoro okpyra CrtpexeBon Ha peuncteua (6esgencrtsue)
3amectutena Mapa ropoackoro okpyra MO couuanbHOW MOMUTUKE, a Takke Ha
NPYHMMaeEMbIE UM peLLeHUst NPU NPeOCTaBNEHNN MYHULMNANbHON YCNyru;

4) pykoBogutento MOLL Ha pelweHus n gencreus (6esgencrteme) paboTHUKa
aToro MoL;

5) yypegutento  MOL, wnu  OOMKHOCTHOMY  nuuy,  YNOSTHOMOYEHHOMY
HOPMaTMBHbLIM MNPaBOBbIM akTOM ToMcCkoM oO6nactm Ha peweHuss u OEencTBus
(6e3pencremne) MOLL;

6) pyKOBOOAMUTENAM OpraHv3auun, npegyCcMOTPEHHbIX YacTbio 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-®3, Ha peweHus wn pgencteus (besgencrtene)
pabOTHNKOB 3TUX OpraHM3aLmi.

134. >Kanoba noanexmT obsisaTenbHOM perncrpaumm B TeYeHue Tpex OHEen C
MOMEHTa MOCTYNMEHNS B OpraH, NpeaoCTaBnsaoWnin MyHuumnanbHyto ycnyry. B aeHb
perncTpauumn >xanoba HanpaBnseTCA pPYKOBOAMTEMK oOpraHa, npegocTaBnsoLWero
MYHMUMNANbHYIO yCryry, NOCne 4Yero He nosgHee ogHoro paboyero gHA nepefaeTcs Ha
paccMoTpeHne OOMKHOCTHOMY nuLy, HageNeHHOMY MOSTHOMOYMAMMU NO PACCMOTPEHMUIO
xanob.

135. >Kanoba noonexut pacCMOTPEHMI0 B TeyeHne natHaguaTtu padounx gHemn
CO OHSA ee peructpaumu, a B criydae obxanoBaHus oTkasa opraHa, NpefoCTaBnsoLWero
MyHUUmMnanbHyto ycnyry, MOL| opraHmsauun, npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3assutens nubo B
ncnpaBneHnn [OonyLleHHbIX oneyaTok M owubok wunu B criyyae obxanoBaHUs
HapyLeHNs YCTaHOBIIEHHOIO CPOKa TaKMX UCMNpaBfeHWi - B TeYeHue natn paboumx
OHEWN CO OHSA ee perncTpauun.

136. [llo pesynbTaTaM pacCMOTPEHUs XKanobbl NPUHUMAETCs OAHO U3
crneayLwmnx peLeHui:

1) xanoba ygoBneTBopsAeTCA, B TOM u4ucrne B (opme OTMEHbl MNPUHATOrO
peLLeHns, ucrnpasneHnsa OoNyLEeHHbIX onevyaTok U ownboK B BblAaHHbIX B pe3ynbtarte
NpeaoCTaBNeHNa  MyHUUMMNAnNbHOW  YCNyrM OOKyMEHTax, BoO3BpaTa 3asBUTENO
OEHEeXHbIX CpeacTB, B3MMaHWe KOTOPbIX He npedyCMOTPEHO HOPMAaTUBHbIMU
npaBoBbIMM akTamu Poccuinckon ®Pepepauun, HOpMaTUBHLIMA MNPAaABOBLIMU aKTaMu
Tomckon obnacTtn, MyHULMNanbHbIMU NPaBOBbIMU akTaMu;



2) B yOOBNeTBOPEHUM arnobbl OTka3blBaeTCS.

137. He nosgHee OHA, cnegylowero 3a AHeM MPUHATUS PeLUeHus], yKa3aHHOro B
nyHkTe 136 HacToswero AQMUHUCTPATUBHOIO perriaMmeHTa, 3asiBUTENt0 B NMUCbMEHHON
dopmMe UM MO XKenaHWw 3aaBUTENS B  3NIEKTPOHHOM (opme HanpasnsieTcd
MOTUBMPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS XKanoobl.

138. B cnyyae npuHaTUA pelueHnst 06 yooBneTBOPEHUN xanobbl opraHnsyeTca
paboTa N0 BOCCTAHOBIEHMIO HapPYLIEHHbIX NpaB 3asBUTENs, a TaKkKe WHble
MEpPONPUATUA, HanpaBneHHble Ha YCTPaHEeHWE BbISIBIEHHbIX HApYLUEeHWN.

139. [lpwn yCTpaHeHuu BbISIBIIEHHbIX HapyLLeHWH, BOCCTaAHOBMNEHNN
HapYLUEHHbIX NpaB 3asBUTENS CPOKU BbINOSHEHUS agMUHUCTPATUBHLIX npouenyp He
MOryT npeBblllaTb CPOKOB, YCTAHOBMEHHbIX HACTOAWMM  AOMWHUCTPATUBHBIM
pernameHTom.

140. B cnyyae ycTtaHOBreHuss B Xode wWnuM Mo pesynbTaTaM pacCMOTPEHUs
anoObbl NpM3HaKOB COCTaBa agMUHUCTPATUBHOIO NPaBOHAaPYLUEHUS UMW NPECTYNNEHNS
AOIMKHOCTHOE NULO, paboTHUK, HAAENEHHbIE NOJTHOMOYNAMM MO PACCMOTPEHMIO XKanob,
He3amMeaSIMTEeSNIbHO HanpaBnsalT UMEKLLNECH MaTepuarnsl B opraHbl NpoKypaTypbl.

141. B cnyyae npusHaHusa Xanobbl noanexailen yaoBreTBOPEHUIO B OTBETE
3asBUTENIO, yKa3aHHOM B nyHkTe 137 HacTosiwero AOMUHUCTPaATMBHOIO perfiameHTa,
JaeTca MHpopmMauma o0 OeUCTBUSX, OCYLLECTBASIEMbIX OpraHoM, npeaocTaBrsloWmM
MyHUuunanbHyto ycnyry, MOLl nnubo opraHusaumen, npegycMOTPeHHOW 4Yactbio 1.1
ctatbM 16 depepanbHoro 3akoHa Ne 210-®3, B uensx HesameasIMTESNbHOro
YCTPaHEHUS BbISIBIEHHbIX HApYyLEeHUA NpU OKasaHUM MYHULMNANIbHOW YCIyrK, a Takxke
NPUHOCATCA U3BUHEHWNA 3a LOCTaBneHHble HeyaobCcTBa N ykasbiBaeTcs MHpopmauus o
OanbHENWnX OENCTBUSAIX, KOTOpble HeobXxoaMmMOo COBEpLUNTb 3asiBUTEN0 B LENsx
NoNy4eHUss MyHULMNANbHOW YCIyru.

142. B cnyyae npusHaHus xanobbl He noanexallen yooBrneTBOPEHNIO B OTBETE
3asBUTENO, yKaszaHHOM B nyHkTe 137 HacTtosiwero AOQMUHUCTPaATMBHOIO perfamMeHTa,
0aloTCs apryMeHTUpoBaHHbIE Pa3bsACHEHUS O NPUYMHAX MNPUHATOrO peLleHus, a Takke
MHpopMauusa o nopsake obkanoBaHUS NPUHATOrO PELLEHMS.

Mpunoxexwue 1

K AOMUHNCTPATUBHOMY perrnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
«[lpnem 3asBrneHnn, JOKYMEHTOB, a Takxke
NMOCTaHOBKa rpaxaaH Ha y4yeT B KavecTBe
HY>KOAIOLLNXCSA B XKUIbIX MOMELLEHUSIX»

CnpaBo4yHas uHopmauus 0 MecTe HaxoXaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3/IeKTPOHHOM NOYTbI OPraHoOB, NPeAOoCTaBNAIOLWMNX
MYHULMNANbHYIO YCINYry, UX CTPYKTYPHbIX NoapasfesnieHuin U opraHusauum,
yYacTBYHOLWMUX B NpefoCTaBNeHUN MyHULUNANbLHOW yCIyru

1. AgmuHucTpaums ropoackoro okpyra CtpexeBown.
Mecto HaxoxaeHuss AOMUHUCTpauMM ropoackoro okpyra CTpexeBoMn: r.
CtpexesoMu, ynuua EpmakoBa, 46a.
"padhmk paboTbl AAMUHUCTPpaLUKM ropoackoro okpyra CTpexeBon:

MoHeaenbHWK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuMK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa




Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
MaTtHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

['padpmk npnema 3assutenen B AOMUHUCTPALMKN ropoacKoro okpyra CTpexeBou:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTta 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MoutoBbIN agpec AgMuHUCTpaumm ropogckoro okpyra CrpexeBon: 636785,
Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgMUHUCTpauMn ropoackoro okpyra CTpexeBon B ceTu
MHTepHeT: http://admstrj.ru.

AOpec anekTpoHHOM nouTbl AOMUHUCTPaUMM ropoackoro okpyra Crtpexeson B
cetn VInTepHeT: office@admstrj.tomsk.ru.

2. OTgen XunvwHom nonuTukn AgMmMHUCTpaLmMm ropoackoro okpyra CTpexxeBoun.

MecTo HaxoxgeHust oTaena >XUIMUWHOW NOAUTUKM AOMUHUCTPaAUUKM rOpOLCKOro
okpyra CtpexeBon: r.Ctpexeson, ynuua EpmakoBa, 46a, 1 atax kabuHeT Ne 32, 33,
34.

Npacmk paboTbl oTaoena XUMUWHOW NOAUTUKM AOMWHUCTPALUN TOPOLCKOro
okpyra CtpexeBon:

lMoHeaenbHUK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
BTopHuMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
MaTtHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.



http://admstrj.tomsk.ru/�
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pachuk npuema 3aaBuTenen otaena XUMUWwHOW NoNUTUKN AOMUHUCTpauun
ropofckoro okpyra CTpexeBou:

NoHeaenbHUK HernpueMHbIU 0eHb
BTopHuMK ¢ 8.30 0o 17.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpepa HernpueMHbIl 0eHb
YeTBepr ¢ 8.30 0o 17.00-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MaTtHuua ¢ 8.30 0o 12.00-paboyee spems
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

MouTOoBLIN agpec oTaena XUIUWHOW NONMUTUKM AOMUHUCTPaLUM FOPOACKOro
okpyra CtpexeBon: 636785, Tomckass obnactb, ropog Ctpexeson, ynuua Epmakosa,
46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-22-01; 5-15-60; 5-22-60.

OduumanbHbIi cant otaena XUMLWHOW NONUTUKN AOMUHUCTPALUK FOPOACKOro
okpyra CtpexeBon B cetn HTepHeT: http://admstrj.ru.

AOpec 9neKkTpoHHOM MoYTbl OTAena XWUIAUWHOW NONUTUKKM AgMUHUCTPaLUKU
ropogckoro okpyra CtpexeBoun B ceTn MHTepHeT: Koroleva@admstri.tomsk.ru.
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MNpunoxeHwne 2

K AOMWUHUCTPATUBHOMY perfiameHTy
npenocTaBneHns MyHULMNansHOM ycnyrm
«[lpuem 3aaBneHnn, JOKYMEHTOB, a TaKkxe
NOCTaHOBKA rpaxJaH Ha y4eT B KayecTBe
HY>XOAIOLLUXCA B XKUIbIX MOMELLEHUSX»

NPEONATAEMAA ®OPMA 3AABIIEHNA
B
HaumMeHOoBaHMe opraHa MecTHOro camoyrnpasfeHUs

oT

damunus, nMs, 0TYECTBO rpaKgaHnHa

npoxumeakLwlero no agpecy:

3asaBneHue
O NOCTaAHOBKE Ha YYeT B KAYECTBE HYXKOAOLErocs B XUMbIX NOMELLEHNAX

MpoLy NPUHATE MEHSI Ha YYeT B Ka4eCTBE HYXXOAKLErocs B XXUMOM NOMELLEHUN
MO OCHOBaHMIO (SIM):

1) oTCcyTCTBME XMNOrO NOMELLEHUS MO OOroBOPY COUManbHOro Hamma, Ha npase
COBCTBEHHOCTY;

2) obecnevyeHHOCTb 00WEen nnowagbo XXUMoro NOMELLEHNA Ha OOHOro 4neHa
CEMbW HMXE YY4ETHON HOPMbI;

3) NpOXMBaHME B MOMELLEHUN, HE OTBEYaloLEM YCTAHOBMEHHbIM A8 XKUMbIX
nomeLyeHnn TpeboBaHuaM;

4) NPOXMBaHME B XXUITIOM MOMELLEHUN, 3aHATOM HECKOJTIbKMMWU CEMbSMWU, €CNN B
cocTaBe ceMbu umeeTcsi 60nbHOW, CTpagarwmin Tskenon (opMon XPOHUYECKOro
3aboneBaHus, npu KOTOPOM COBMECTHOE MpPOXMBAHME C HUM B OOHOW KBapTupe
HEBO3MOXHO, N OTCYTCTBMEM Y MEHS N YNIEHOB MOEN CEMbW UHOMO XXMUMOro NOMeLLEHUS,
3aHMMaeMoro no AoroBopy CoumanbHOro Hanma, OroBopy Havma XXUoro NOMeLLEHUS
XunuwHoro doHga coumanbHOro WUCMoNb30BaHUS UMW NPUHaAnexawero Ha npase
CcOBCTBEHHOCTY;

5) nHoe

yKa3blBaeTCHA MHOE OCHOBaHWe, NpeaycMmoTpeHHoe 3akoHoM Tomckon obnacTu

O6sa3ylocb cBOEBpPEMEHHO coobuiath 06 yTpaTe OCHOBaHWI, AaloWmMX NpaBO Ha
NosTydeHne XXMUnoro NoMeLLEeHNsi No AOroBOpPY COLMAnbHOMO Hamma.

Cnocob nonyyeHus pelweHMss O MNOCTaHOBKE Ha y4veT nNubo o6 oTkase B
MOCTAHOBKE Ha y4eT (HY)XXHO€e MOoAYEepKHYTb):

NWYHO B OTAene >XUMULWHOW NONUTUKM AJMWHUACTPaLMM TFOPOACKOro OKpyra
CtpexeBou;

nnyHo B MOLI,

MOYTOBOE OTMpaBrieHne Nno ykasaHHOMY afpecy;

NWYHBIN KabuHeT Ha EQnHOM nopTarne rocyaapCTBEHHbIX U MyHULMNATbHbIX YCyr
(dyHKUMI) (B criy4ae ecnu Takas BO3MOXHOCTb NpefyCcMOTpeHa);



NNYHBbIN  KabuHeT Ha [lopTane rocygapCTBEHHbIX W MyHUUMNANbHbIX  YCAyr
Tomckon obnacTu) (B cnyyae ecnuv Takast BO3MOXXHOCTb NpeaycMoTpeHa)

[ato cornacve Ha ncnonb3oBaHNe MOUX MepcoHanbHbIX AAaHHBLIX NPWU NpegocTaBneHum
MyHUUMNanbHOW ycnyru (4na guanyeckmx nuu)

« » 20 r.
Aarta nogayu 3asiBneHus
noanuch

MpumeyaHve. [Mpu 3anonHeHUV 3asiBNeHVst FpakaaHuH MOoAYEpPKMBAET OOHO UMM
HECKONIbKO OCHOBaHMIW, MO KOTOPbIM OH MPOCUT MPUHATb Ha Y4YeT B KavecTBe
HY)KAaMoLLEerocsl B XWrblX NOMELLEHMUSIX.

MpunoxeHwne 3

K AOMUHNCTPATUBHOMY perrnameHTy
npegocTaBNeHns MyHUUMNanNsHOW YCIyrn
«[lpnem 3asBrneHnn, JOKYMEHTOB, a Takxke
NMOCTaHOBKAa rpaxaaH Ha y4yeT B KavecTBe
HY>KOAIOLLNXCA B XKUIbIX MOMELLEHUSIX»

BJIOK-CXEMA
npegocTaBneHns MyHuumnansHom ycnyrm «lpuem 3asBneHnn, JOKYMEHTOB, a Takke
MOCTaHOBKa rpaxaaH Ha y4eT B KayeCTBe HYXXOAIOLLMXCH B XUMbIX NOMELLEHNAX>

MNogava 3asBneHnsa 0 NOCTAaHOBKE Ha Y4YeT B Ka4eCTBE HYXXOALWNXCA B XUJbIX
nomMeLleHnAx

| PeFVICTpaLI,VIFI npeacrtaBl/iEHHbIX 3adBUTEN1IEM JOKYMEHTOB

dopmMmpoBaHne 1N HanpaBneHe MeXXBe4OMCTBEHHbIX 3aNpOCOB A1 NOyYeHUs
[AOKYMEHTOB M CBEAEHUIA, HEOBXOAMMbIX AN NPeA0CTaBNEHUs MyHMLMNANbHON
| ycnyrm
MpoBepka NpeacTaBneHHbIX JOKYMEHTOB Ha COOTBETCTBUE: 3aKOHOAATENLCTBY,
TpeboBaHMsAM NMyHKTa 41 HACTOSALLEr0 aAMUHUCTPATUBHOMO PerfnaMeHTa, CBeAEHUSM
N HpopMaUMK, NOMYYEHHbIX MOCPEACTBOM MEXBEAOMCTBEHHOIO B3aMMoaeNncTBus

COOTBETCTBYIOT He COOTBETCTBYIOT

MNoaroToBka 3akntoYeHUs o MNoaroToBka 3akntoYeHUs o
NPWU3HaHUKN rpaXKgaHnHa HEeNPU3HaHWUM HY>X4alLWNMCA B




HYXKOAOLMMCS B XKUMNbIX KUMbIX NOMELLEHUSX Ans
MOMELLIEHMSX SIS PACCMOTPEHUS PacCMOTPEHUS KOMUCCHEN No
KOMWCCUEN MO XUMMNLLIHBIM XUMULLHBIM BOMpocam

BOnpocam

HanpaBneHue naketa AOKYMEHTOB 3asiBUTENS B OTAEN 9KOHOMUYECKOrO aHanmsa u
nporHo3a AAMWHUCTPaLUKN ropoackoro okpyra CTpexeBon Anst NoAroTOBKM
3aKMYeHNs: 0 NpU3HaHUK (He NPU3HAHUK) 3asBUTENS U YNIEHOB ero CeMbu

ManonmyLMMm

PaCCMOTpeHVIe npenctaBrieHHbIX 3adBUTENEM 3aaBJIEHNA N KOMMJIEKTa
OOKYMEHTOB, MHd)OpMaLlMM N cBegeHNN, nony4yeHHbIX NocpencTBoOM
MEXBELOMCTBEHHOIO B3aMMOLAENCTBUSA, 3aKNOYEHNS O NPU3HaHNN (HeI'IpVI3HaHVIVI)
rpaxgaHmHa Hy>XaalownmMcsa B XKUIbIX MOMELEHNAX, 3aKno4YeHna o Npnu3HaHnm (He
I'IpVI3HaHVIVI) 3adaBUTENA U YNNEHOB €ro ceMbn MaJiouMyLLMMin

COOTBETCTBYHOT He COOTBETCTBYHOT
lNogrotoBka npoekTta lNogroToBka npoekTa
[MocTaHoBneHust 06 yTBEPXXAEHUMN [MocTaHoBneHust 06 yTBEPXXAEHUMN
NPOTOKONa 3acegaHusi KOMUCCUn NpPoTOKONa 3acegaHusi KOMUCCUn
Mo XWUIMLLHBIM BONpocamM O MO XUMNLLHBbIM Bonpocam 06
NOCTaHOBKE Ha y4yeT OTKase B NOCTAHOBKE Ha y4eT C

yKasaHneMm rnpuymH oTkasa

MoanucaHme noctaHoBrneHe 06 yTBepXKAeHU NPOToKoNa 3acedaHns KOMUCCUM Mo
XMNULLHBIM BOMpOCcaM O MOCTaHOBKe Ha y4yeT (06 oTkase B MOCTAHOBKE Ha y4eT)

Peructpauusa noctaHoBneHns AgmMuHucTpaumm ropogckoro okpyra CtpexxesBon

Bbigava (HanpaBneHve) yBegoOMMNEHNsT O MPU3HAHUN HY>XOAKOLWMMCS B XUIOM
noMeLLeHnn/ oTkase B MPU3HAHUU HYXXA3KLWMMCS B XXWUITOM MOMELLEHUM

B Crlydae NonoXuTensbHOro pelweHuns BrritoyeHne rpaxgaH B KHury yyeta rpaxaaH,
dopmMMpoBaHMe y4eTHOro gena
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