AJIMAHUCTPALMS §
TOPOJICKOI'O OKPYT'A CTPEKEBO

IHOCTAHOBJIEHUE
24.08.2018 Ne 622

OO0 yTBepx/eHNH AJIMUHUCTPATUBHOTO PEriaMeHTa MPeI0CTaBICHHS
MYHUIHNANBHON yeiyru «[IprcBoeHne, n3MeHeHHe 1 aHHYJIMPOBaHUE aPECOB
oOBeKTaM aapecalum

B coorBerctBuM ¢ myHkrom 27 uvactu 1 crateu 16 ®DenepasibHOro 3aKoHa
or 06.10.2003 Ne 131-®3 «O06 o0O0mUX NOpPUHIHUIAX OpPraHU3AIMd MECTHOTO
camoynpasieHuss B Poccuiickoin ®enepanun», noctaHoBieHueM [IpaButenscTBa
Poccmiickoit ®epepanuun ot 19.11.2014 Ne 1221 «OO6 yrBepxknenuu IIpaBun
MPUCBOEHNUS, U3MEHEHUS U aHHYJIMPOBAHUS aJJpeCcOB», HA OCHOBaHUU MyHKTa 19 yactu 2
cratbu 47 YcTtaBa ropoackoro okpyra CTpexeBoil

I[TOCTAHOBJIAIO:

1. YTBepauTh AIMHUHHMCTPATUBHBIN PErIAMEHT IPEAOCTABICHHUS] MyHUIIUIIAIbHON
yenyru «IlpucBoeHue, u3MeHeHHEe M aHHYJIUPOBAaHUE aJPECOB OOBEKTaM aJpecaliuu»
COIJIACHO MPHWJIOKEHHIO K HACTOSAIEMY IIOCTAHOBJICHHUIO.

2. Ilpu3Harth yTpaTUBIIMMH CUJIY MOCTAHOBIECHUS AJIMHUHHUCTPALlMM TOPOJICKOTO
okpyra CTpexeBoil:

- ot 07.05.2015 Ne 337 «O06 yrBepxkacHUH AIMHUHUCTPATUBHOTO pErJIAMEHTa
NPeIOCTaBICHUs] MyHULIMNTANbHON ycnyru «lIpucBoeHne, u3BMEHEHHEe U aHHYJIMPOBAaHUE
aZpecoB 00OBEKTAM aJpecaluny;

- or  30.10.2015 Ne 760 «O BHeceHMH W3MEHEHUH B IIOCTaHOBJICHUE
AnmMuHHCTpanuu ropojackoro okpyra Crpexenoit oT 07.05.2015 Ne 337x;

- or 15.01.2016 Ne 24 «0O BHECEHMM W3MEHEHHN B TOCTAaHOBJICHUE
AnmunucTpanuu ropojackoro okpyra Crpexesoit ot 07.05.2015 Ne 337y;

- or 12.052016 Ne 359 «O BHeceHMH U3MEHEHUH B TOCTAHOBJICHHE
AnmMuHHMCTpanmu ropojackoro okpyra CrpexeBoi oT 07.05.2015 Ne 337»;

- or 23.12.2016 Ne 966 «0O BHeceHMM U3MEHEHUH B IOCTAaHOBJICHUE
AnmunucTpanuu ropojackoro okpyra Crpexesoit oT 07.05.2015 Ne 337y;

- ot 25.04.2017 Ne 305 «O BHeceHMH U3MEHEHUH B TOCTAHOBJICHUE
AnmMuHHMCTpanuu ropojackoro okpyra Crpexesoi oT 07.05.2015 Ne 337»;

- or 19.02.2018 Ne 94 «O BHeceHHMH MW3MEHEHUH B IOCTAHOBJICHHE
AnmunucTpanuu ropojackoro okpyra Crpexesoit oT 07.05.2015 Ne 337y;

- or 08.05.2018 Ne 301 «O BHeceHMM U3MEHEHUH B NOCTAaHOBJICHUE
AnmMuHHMCTpanyu ropoackoro okpyra Crpexenoit oT 07.05.2015 Ne 337».
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3. Hacrosimee mnOCTaHOBIEHHE TMOAJSKUAT O(PHIMATHHOMY OITYOJMKOBAHUIO B
razere «CeBepHas 3Be3/la» U pa3MENIEHUI0 Ha O(PHUIIMATBFHOM CaliTe OpraHOB MECTHOTO
CaMOYTPAaBJICHUS TOPOACKOTO oKpyra CTpe:KeBOM.

4. KoHTposib 32 HCIIOJHEHHMEM HACTOAIIETO IOCTAHOBIICHUS BO3JIOXKHUTh Ha
3aMecTUTeNsT Mpdpa TOpOJCKOro OKpyra IO SKOHOMHKE M (¢HHAaHCAM, HadaJbHHKA
OUHAHCOBOTO  yIpaBieHUs AJIMUHUCTpAllUM ToOpojckoro okpyra CTpexeBoit
Jennuenko B.B.

Mbsp ropoackoro okpyra B.M. Xapaxopun



[Ipunoxenue

YTBEPX/EH

MOCTAaHOBJICHUEM AJIMUHUCTpAIIIU
ropojickoro okpyra CtpexxeBoit

ot 24.08.2018 Ne 622

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaoCcTaBJIeHNs MyHUUMNAJbHON YCJIYTH
«IIpucBoeHue, U3MeHeHNe U AHHYJIMPOBaHUE a/IpecoB 00beKTaM ajpecalun»

1. O01mue mojoxKeHUA

[Ipenmer perynupoBaHus aIMIHACTPATUBHOTO PETJIaMEHTa
IIPEAOCTABJICHUS] MYHULIUITAIBHON YCIIYTH

1. AIMVUHUCTPATUBHBIA pEIJIAMEHT NPEIOCTABICHHUS MYHULHNAIBHOW YCIYT'H
«[IpucBoenue, n3MeHEHUE U aHHYJIMPOBAHHME aApPECOB OOBEKTaM ajpecanuun» (nauee -
AJIMUHUCTPATUBHBIN PEIVIAMEHT) OIpEAeseT NOPANOK M CTaHAApT NPENOCTaBIICHUS
MYHUIUMOAIBHOM YCIYrd MO TNPUCBOCHHUIO ajpeca OOBEKTY HEIBMKHMOCTH (lanee -
MyHHULMIANbHAsA  yciayra) AJMHHHCTpanued ropojckoro okpyra CTpekeBoH,
JNOJDKHOCTHBIMM ~ JIMIAMM U MYHUUUNAIBHBIMUA  CIYKaIUMU  AJMUHHCTpPalUU
ropoJckoro okpyra CTpexeBoi.

Kpyr 3asBureneit

2. 3asBiIeHHE O MPUCBOCHUU OOBEKTY aJlpecaliuu ajipeca win o0 aHHYJIUPOBAHHUH
ero azpeca MoJaeTcs:

1) coOCTBEeHHHKOM OO0BEKTa ajpecariu, Ju0O0 JUIOM, O00JAJAIOIIUM OJHUM W3
BEIIHBIX TPaB Ha 0OBEKT aJIpecaliiu:

- IPaBO XO34WCTBEHHOI'O BEJICHUS;

- IPaBO ONEPATUBHOTO YIIPABJICHHUS;

- IPaBO MOXXU3HEHHO HACJIEyEMOIO BIIAJICHUS;

- MPaBO MOCTOSTHHOTO (OECCPOYHOT0) TOJIB30BaHUS (Haliee — 3asBUTEIIh),

aM00 MX YHNOJHOMOYEHHBIMM NPEJCTABUTEISIMHU, JCHCTBYIOIIMMH B CHIY
MOJIHOMOYHUHM, OCHOBAHHBIX Ha O(OPMIIEHHON B YCTaHOBJIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit denepanuu mopsiake TOBEPEHHOCTH, Ha yKa3aHHM (pelepaabHOro 3aKoHa
a100 Ha aKTe YMOJIHOMOYEHHOI'O Ha TO FOCYJAapCTBEHHOI'O OpPraHa WM OpraHa MECTHOTO
camoyImpaBieHus (fajiee — MpeACTaBUTEIb 3asIBUTEIS);

2) mpexacraBUTElIeM COOCTBEHHHUKOB ITOMEIIEHHMI B MHOTOKBAPTHPHOM JIOME,
YIOOJHOMOYEHHBIM  Ha  MOJa4yy  3asBJICHUS, MPUHATBIM B  YCTaHOBJIEHHOM
3aKoHOJaTeNbcTBOM Poccuiickoii denepanun mopsake penieHueM oOIero coopaHus
YKa3aHHbIX COOCTBEHHUKOB;

3) mpeAcTaBUTENEM WIEHOB CaJ0BOJYECKOr0, OTOPOJHUYECKOTO U (W) JaYHOTO
HEKOMMEPUYECKOro OO0BbEeIMHEHHUS TpakJaH, YIMOJIHOMOYEHHBIM Ha MoJayy 3asBJICHUS,
OPUHATHIM B YCTaHOBJIGHHOM 3aKOHoJaTelnbCcTBOM Poccuiickoit ®denepauuu mopsiake
pernieHreM o01ero coopaHus WICHOB TAKOTO HEKOMMEPUYECKOTO 00heTMHEHUSI.
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TpeboBanus K NOpsAAKY HHGOPMUPOBAHUS O MPEAOCTABICHUN MYHUITUTIAIBHOW YCITyTH

3. UndopmupoBanue 3asBUTENEH O MOPSAKE NPEIOCTABICHUS MYHULMNAIbHOU
YCIIYTH oOecrieunBaeTcs MYHHUIMIATbHBIMU CITYXallUMU, CIeUATTMCTAMU
AJIMUHUCTpalMU TOpojckoro okpyra CTpexeBod, MHOTO(QYHKIIMOHAIBLHOTO IIEHTpa
NPEIOCTABICHUS TOCYJApPCTBEHHBIX W MYHHMIMMNAIbHBIX yciyr (manee - M®L]) npu
HAJIMYUU 3aKIOYEHHOTO OpraHaMM MECTHOTO CaMOYIpPAaBIEHUS TOPOACKOr0 OKpyra
CrpexeBoit ¢ M®I] cornamenus o B3auMOICMCTBUH, B COOTBETCTBUU C TPEOOBAHUIMU,
MpeayCMOTPEHHBIMU cTaTheil 18 denepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
OpraHu3aluy IPEJAOCTaBICHUS TOCYJIapCTBEHHBIX M MYHULUMIAIBHBIX yCIyr» (nanee -
cornamenue ¢ M®II).

4. OCHOBHBIMH TpeOOBaHUSAMU K HHPOPMUPOBAHHUIO 3asBUTENEH O TOpSIKE
MIPEAOCTABICHUS] MYHHUIIUIIATBHON YCIYTU SIBJISIOTCS JOCTOBEPHOCTH MPEAOCTABISEMOMN
uH(popMalii, YETKOCTh B W3JIOKEHUM HHGOpPMAIUK, TMOJHOTA M OMNEPATUBHOCTH
UH(GOPMUPOBAHUS.

5. Mecto Haxox1eHUs] AIMUHUCTPALIUUA TOPOJICKOro okpyra CTpekeBoii, OpraHoB
U OpraHu3aluii, y4acTBYIOIIMX B TMPEJOCTaBICHUU MYHUIIMIAIBHOM YCIYTH, HUX
MIOYTOBBIE ajpeca, OPUIMAIbHBIE CAUTHI B MH(POPMALMOHHO-TEIEKOMMYHHKAIIMOHHON
cetn «MHTepHer» (maiee - cetb MuTepHer), uHbopmanus o rpadukax pabOThI,
Tene(OHHBIX HOMEpPAX M aapecax dJIEKTPOHHOW MOUTHI mpeacTaBieHbl B [Ipunoxenun 1
K HacToAlEeMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

6. Undopmanist 0 Mecre HaxoXJeHUs, rpapukax paboTel AIMUHHUCTpALUU
ropoackoro okpyra CTpexeBoil, OpraHoB M OpraHM3aluid, Y4YacTBYIOIIMX B
NPEIOCTaBICHUN MYHULIMIIAILHON YCIYTH, O MOPSIIKE MPEIOCTaBICHHUS] MyHUIIMITAIbHON
YCIYTH pa3MellaeTcss Ha OQUIUAIbHOM CalWTe OpPraHOB MECTHOrO CaMOYINpaBlIECHUs
ropojickoro okpyra CrtpexeBoii B cetu MHTepHer, B (enepalbHON rocyqapCTBEHHON
uH(popMalMoOHHOW cucteMe «EAMHBIA TOpTan TOCyAapCTBEHHBIX W MYHHUIIUTIATBHBIX
yeuyr (pyHkuuit)» (manee - EnuHbIA TOpTal TOCYAAPCTBEHHBIX W MYHMIIMTATBHBIX
yenyr (hyHKIHUN)), a TaKKe MPEIOCTaBIsIeTCs IO TeeOHY U SJIEKTPOHHOM TOYTE.

7. Ha odunmaipbHOM caiiTe OpraHoB MECTHOTO CaMOYIIPABJICHHUS TOPOJCKOTO
okpyra CtpexxeBoil B ceTu IHTepHeT pa3meriaercs ciaeayromuias nHdopmarus:

1) HauMeHOBaHME W TOYTOBBIE aapeca AJIMHUHUCTPALIMU TOPOJICKOTO OKpyra
CrpexeBoii;

2) Homepa TesneOoHOB A IMUHUCTPALIUU TOPOJICKOTO OKpyra CTpexKeBoii;

3) rpacduk paboTbl AIMHUHHUCTPALUU TOPOACKOTO Okpyra CTpexeBoi;

4) TpeboBaHUsT K THCBMEHHOMY 3ampoCy 3asBUTEICH O TPEIOCTABICHUU
uHGOPMAIIUH O TIOPSIKE MPETIOCTABICHHSI MYHUIIUTIATLHOU YCIIYTH;

5) nepeyeHb JOKYMEHTOB IS MOJIYYSHHUs] MyHULIUIIAJbHOU YCIIYTH;

6) TeKCT AAMUHUCTPATUBHOTO PEriIaMeHTa C MIPUIOKESHUSIMHU.

7) KpaTKO€ ONMUCAHME TOPsAKA MPEAOCTaBICHUS MYHUIMIAIbHONW yciyru (OJIOK-
cxema).

8. Ha Enqunom moprasne rocyJapCTBEHHBIX W MYHUUMMAIBHBIX YCAYT ((DYHKIIHIT)
pasMerniaeTcs cleayroriast tHpopMaIus:

1) ucyepmbIBarONUili IEpeUeHb JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTABICHUS
MYHHUIMIAIBbHON yCIyTrH, TpeOoBaHUs K O(OPMIICHHIO YKA3aHHBIX JOKYMEHTOB, a TaK¥Ke
nepeyeHb JIOKYMEHTOB, KOTOpbIE 3asBUTENb BIpPaBE NPEJICTABUTh IO COOCTBEHHOMU
WHULIMATUBE;

2) KpyT 3asiBUTEIIEH;



3) CpoK IpeAoCcTaBIEHUS MYHULMIIAJIBHON YCIyTH;

4)  pe3ynbTaThl  MNPEAOCTABICHUS  MYHHUIMMNAIBHONM  YCIYrH,  TMOPSAOK
IPEIOCTABICHUS  JIOKYMEHTa,  SIBISIOLLErocs  pe3ylbTaToM  MPEAOCTaBICHUS
MYHULIANIAJIBHON YCIIYTH;

5) pa3mep ToOCYJapCTBEHHOW MOILIMHBI, B3UMAeMOM 3a MPEJOCTaBIICHUE
MYHULUINAIBHON YCIIYTH;

6) ucuepnbIBalOUIMI MepedeHb OCHOBAHUH Il MPUOCTAHOBIEHUS WJIM OTKa3a B
MIPEAO0CTABICHUY MYHHUIIUTIIAIbHON YCIIYTH;

7) o mpaBe 3asBHUTENsS Ha JocyneOHOoe (BHecyaeOHOe) obOkamoBaHUE JEHCTBHIMA
(Oe3nelicTBUSA) M pPELICHUM, NPUHATHIX (OCYIIECTBISAEMBIX) B XOJ€ MPEAOCTaBICHUS
MYHULANIAJIBHON YCIIYTH;

8) d¢opmbl 3asBieHHH (YBEJOMIICHHMH, COOOIIEHU), HCIOIb3yeMbIe TIPH
MIPEAOCTABICHUN MYHUIIUIIAIBbHON YCIyTH.

9. Undopmanust o mopsaKe MOTyYEHUs] MyHUIIMIAIBHON YCIIYTH, a TAKXKE O MECTE
HAXO0XJICHUsI, KOHTAKTHBIX Tenedonax (TenedoHax IUis CIpaBOK), aapecax JIEeKTPOHHON
nouThl, Tpaduke paboOThl, CBeACHHS 00 OpraHax W OpraHU3alMAaX, YYaCTBYIOIIMX B
NPEOCTABICHUH MYHHUIIMIAIBHON YCIYTM WU SBISIOMIMXCA HUCTOYHUKOM IOTYYEHHS
UH(OpPMALINHU, 3asIBUTEINIO MPEJOCTABIISAETCA:

1) tuyHO mTpHM oOOpalieHuHd K JOHKHOCTHOMY JHUIlY (CHEIUaaucTy) OTaena
apXUTEKTYpPbI U TPAJOCTPOUTEIBCTBA AIMUHUCTPAIIUU TOPOACKOTO OKpyra CTpexeBoil;

2) 10 KOHTAKTHOMY Tele(pOHY B Yachl pabOThl AJAMHHHCTPALUU TOPOJICKOrO
okpyra CTpeXeBoil, yKa3aHHbIE B MPUJIOKEHUHN | K HacTosmeMy AIMUHUCTPATUBHOMY
pErJlaMeHTy;

3) mocpeACTBOM HallpaBieHHs 0OpalieHus B (popMe 3IEKTPOHHOTO TOKYMEHTa Ha
agpec JJEKTPOHHOM MOYThl, YKa3aHHbII B MPUWIOKEHMHM 1 K HacrosmeMmy
AJMUHUCTPAaTUBHOMY PEIJIAMEHTY;

4) B cetn MHTEepHET Ha O(UIIMATBHOM CaliTe OPraHOB MECTHOTO CaMOYIPaBICHHUS
ropojackoro okpyra CrpexeBoii: http://admstrj.tomsk.ru, B pazaene «MyHULIIMTATBHBIC
ycnyru — KoHTakTHas nHpopManusy»;

5) Ha nHPOPMAIIMOHHBIX CTEHJIaX B 3AaHUHM AJIMUHUCTPAIMH TOPOJCKOTO OKpyTra
CrpexkeBoll 1O  ajpecy, YKa3aHHOMY B MNPWIOKEHMH | K  HacTosmemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY;

6) nocpeacTBoM EnmHOro moprana rocyJapCTBEHHBIX M MYHHULMIAIBHBIX YCIIYT
(pynkmwmit): http://www.gosuslugi.ru/;

7) npu obpamiennu B MOI] (mpu HaMW4YUM 3aKIIOUYEHHOTO COTJIAIICHHUS).

10. Mudopmannonnbie CTeHIb 00OPYAYIOTCA NMPH BXOAE B IMOMEIICHHE OTJIeNa
aApPXUTEKTYPbI U IPaIOCTPOUTENBCTBA AIMUHUCTPALIMN T'OPOACKOro okpyra CTpexeBoi.

11. Ha wuHdoOpManMOHHBIX CTeHJaX pa3Melaercs cieayromas o0s3aTenbHas
uH(pOopMaLU:

1) mouToBBIN aapec AAMUHUCTpalUu ropojckoro okpyra CTpexxeBoil u oTAelna
aApPXUTEKTYPbI U IPAIOCTPOUTENBCTBA AIMUHUCTPALIMN TOPOACKOro okpyra CTpexeBoi;

2) agpec opUIMATIBHOTO caiiTa OpraHOB MECTHOT'O CAMOYMIPABIIEHUS T'OPOJICKOTO
okpyra CtpesxeBoil B cetu UHTepHET;

3) cnpaBouHble HOMEpa Tene(pOHOB AJMHMHUCTPALMU TOPOACKOTO OKpyra
CrpexeBoii;

4) rpadux paboThl AAMUHUCTPALIMU TOPOJCKOTro oKpyra CTpekeBou;

5) nepeyeHb JOKYMEHTOB IS MTOJIY4EHHs] MyHULIUIIAJIbHOU YCIIYTH;

6) TEKCT HACTOSILEr0 AIMUHUCTPATUBHOTO PErJIAMEHTA C MPUIIOKEHUSIMU;



http://admstrj.tomsk.ru/

7) obpazer ohopMIICHUS 3asIBICHHUS.

12. Ob6pamieHusi Mo KOHTAKTHOMY TenedoHy MO BOmpocaM HH(POPMHUPOBAHUS O
NOPSAJKE IMPEAOCTABIECHUS MYHHUIMIAIBHOM YCIyTH NMPUHUMAIOTCA B COOTBETCTBUHU C
rpagukoM pabOThl OTAENA AapPXUTEKTypbl M TI'PaJOCTPOMUTENBCTBA AJMUHHUCTpALUU
ropojackoro okpyra CTpexeBOW, MPEACTAaBICHHOMY B IPWIOKEHUH | K HacTosLEMY
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

13. OtBeT Ha TeneOHHBIM 3BOHOK [OJDKEH CoAepKaThb UWH(OpMaui o
HAaMEHOBAHUHU CTPYKTYPHOIO TMOApa3faeieHuss AIMUHUCTpPALMd TOPOJICKOTO OKpyra
CrtpexxeBol, B KOTOpoe oOOpaTwics 3asBUTENb, (aMUINM, HUMEHHU, OT4YecTBe (IpH
HAJIMYUU) U JOJKHOCTH CIIELIMATIUCTA, MPUHIBLIETO Tee(OHHBIN 3BOHOK.

14. Ilpu oTBeTax Ha Teiae(pOHHBIE 3BOHKM M YCTHBIE OOpaIleHHs] CIIELHAIUCTBI
OTZEeNIa apXUTEKTYphl M TPaJOCTPOUTENbCTBA AJIMUHUCTpPALMU TOPOJCKOrO0 OKpyra
CrpesxeBoit 00s13aHbI MTPEAOCTABIATH HHPOPMALIUIO 110 CIIETYIOIIMM BOIIPOCAM:

1) o MecTe npenocTaBiIeHUS MyHULIUIIAIBHOM YCIYTH U clioco0ax Mmpoe3aa K Hemys,

2) o rpaduke mpueMa 3asiBUTENICH MO BOIPOCAM IMPEIOCTaBICHHS MyHUIIUTIATHLHON
YCIIyTH;

3) 0 BXOAAIIMX HOMEpax, INOJ KOTOPbIMH 3apEerUCTPUPOBAHbl B CHUCTEME
JIEJIONPOU3BOJICTBA AJIMUHUCTPALUU TOPOACKOro okpyra CTpexeBOd MOCTYNHBIINE
T 3asiBUTEJIEN JOKYMEHTHI.

4) 0 HOpPMATUBHBIX IMPaBOBBIX AaKTax, PETYJIUPYIOIINX MPEIOCTaBICHUE
MYHHUIMIAIBHON yCIyru (HAaMMEHOBaHKE, HOMEp, AaTa MPUHATHS HOPMAaTUBHOTO aKTa);

5) 0 HeoOXOaUMOM TepeyHe JOKYMEHTOB OT 3asBUTENsS [UIS TOJYYEeHHUS
MYHULHUINAIBHON YCIIYTH;

6) 0 cpoKax pacCMOTPEHHUS 3asIBICHUSI O IPETOCTABICHUHA MYHULIUIIAIBHON YCIYTH;

7) 0 CpOKax NMpeaOoCTaBICHNS MYHULIIMIIAIBHOW YCIIYTH;

8)0 Mecrte pa3memieHus Ha OQPHUIIMAIBHOM CcaiiTeé OpraHoB  MECTHOTO
camoympaBjieHus ropojackoro okpyra CrpexeBoil B cetu MHTepHeT mHbopManuu mo
BOIPOCAM MPEIOCTABICHHUS] MYHUIIUTIATBHOU YCIIYTH.

15. Tlpu obmenuu ¢ rpakaaHamu (1Mo TesneoHy I JTUYHO) CHEIIHAIUCTHI OT/eNa
apXUTEKTYpPbl U TPAIOCTPOUTENHCTBA AJIMUHUCTPAIIUU TOPOJCKOro okpyra CTpexeBoii
JOJIKHBI KOPPEKTHO M BHUMATEJIBHO OTHOCUTBHCA K IpakAaHaMm, HE YHUXas UX YECTU U
JIOCTOMHCTBA. YCTHO€ MH(OPMHUPOBAHUE O MOPSIKE MPEJOCTABICHUS MYHUIMIAIbHON
YCITYTH JIOJIKHO TIPOBOJIUTHCS C UCHOJIB30BaHUEM O(DUIIMATBHO-EIIOBOTO CTHIIS PEUH.

16. Ilpu oOpameHnu 3a MHGOpMaLMen Ipa)xJaaHuHA JUYHO CHEIHAUCTBI OT/IeNa
apXUTEKTYpPbl U T'PaJOCTPOUTENHCTBA AJMUHHUCTpPALIMU ropojackoro okpyra CTpeikeBoi
00s13aHBI TIPUHATH €r0 B COOTBETCTBUU C TpapukoM paboTel. IIpomomKUTEeTsHOCTH
npreMa MpU JUYHOM OOpPAIICHUM - MATHAAIATh MUHYT. Bpems oxumanus B odepeau
pU JTUYHOM O0OpalieHUH He JOJKHO MPEBBIATh NATHAALATh MUHYT.

17. Ecnu nnsi TOATOTOBKM OTBETa Ha YCTHOE oOparieHue Tpedyercs Oosee
NATHAAUATh MHUHYT, CIHEHUAIMCT OTAENA aApXUTEKTYphl UM  TI'PajoCTPOUTENHCTBA
AnmuHuCTpauuu — ropojackoro  okpyra CrpexeBod, OCYHIECTBISIFOIIMM  YCTHOE
uH(GOPMUPOBaAHUE, MPEJIaraeT 3asBUTENI0 HA3HAYUTh JPYroe yAOOHOE JJIsi HEro Bpems
JUIS yCTHOTO WH(POPMHUPOBaHHS JTHOO HANpPaBUTh 3aSBUTENI0 MUCHMEHHBI OTBET
MOCPEICTBOM ITOYTOBOTO OTIIPABJICHUS JIUOO B AIEKTPOHHOU popme.

18. IlucbmenHoe  uHGOPMUpOBaHHE  TpaKAaHMHA  OCYIIECTBIACTCA  MpHU
MOJIYUEHUHU OT HEro MHCbMEHHOTo OOpallleHHs JIMYHO WM IOCPEICTBOM IOYTOBOTO
OTIpaBJIEHUS, OOpalleHUsI B 3JEKTPOHHON (popMe O MPENOCTaBICHUM HH(OpMAIUK 10
BOIIPOCAM IPEAOCTaBIECHUS MYHULIUIIAIbHOW yCIIyTH, CBEAEHUN O XOJ€E MPETOCTaBICHUS



MYHULIMNAIBbHON ycnyru. [lucbMeHHOe oOpalieHue perucTpupyercsi B TEUEHHUE Tpex
JTHEN ¢ MOMEHTA MOCTYIUIEHHS B A IMUHUCTPAIUIO TOPOJCKOro okpyra CTpeskeBOu.

19. Ilpu obpamenun 3a nHdopmanreil B NUCbMEHHOW (POPME OTBET IpaKJaHUHY
HaIpaBJIgeTCd B MUCbMEHHOU (hopMe IO MOYTOBOMY aJIpecy, yKa3aHHOMY B OOpallleHuH,
MOCTYIUBIIEM B AJIMUHUCTPAIIMIO TOPOACKOT0 oKpyra CTpeskeBOM, OTIeN apXUTEKTYpPbI
U TPaJOCTPOUTENHCTBA AJIMUHUCTPALIMM TOPOACKOTO OKpyra CTpeXeBoii, B TeueHUe
TPUALIATU KaJIEHAAPHBIX JHEHN CO AHS perucTpauuu oOpalieHus.

20. Ilpu obparmiennn 3a nHGOpMaIIMEn MO EKTPOHHON MOUTE, C UCIIOIb30BaHUEM
Enunoro moprana rocyJapCTBEHHBIX UM MYHHIMNAIbHBIX yciyr (pyHkumii) B Qopme
AJIEKTPOHHOTO JOKYMEHTA, OTBET HANpAaBIAETCA TI'PAaXJAaHUHY B (POpME 3JIEKTPOHHOTO
JIOKYMEHTa M0 aJIpecy SJEKTPOHHON MOYTHI, YKa3aHHOMY B OOpallleHUU B TEUCHUE
TPUALIATH KaJE€HAAPHBIX JHEH CO AHS MOCTYIUICHUS OOpaIeHHs.

B oOpamiennn rpakiaHuH B 00s13aTEIbHOM TMOPSIIKE YKa3bIBAaET CBOM (PaMMIIUIO,
UMs1, OTYECTBO (IIOCJIE/IHEE - MPU HATUYMH), aJIPEC AIEKTPOHHOW MOYTHI, MO0 KOTOPOMY
JOJKHBI OBITH HANpaBIEHBI OTBET, YBEIOMIICHHE O Tepeajipecalii oOpalleHusl.
['paxknaHuH BIpaBe MPWIOKHUTh K TaKOMY OOpaIIeHHI0 HEOOXOIUMBbIE TOKYMEHTHI U
MaTepuaibl B JIEKTPOHHOH (opme.

21. PaccmoTpenue oOpamieHuii O MpefocTaBleHUd HH(QOpMAUMU O TOpSAIKE
NPEIOCTABICHUST ~ MYHHIMIAIBHONM  YCIYI'M  OCYHIIECTBIISIETCSI B TOpSKE,
npeaycmorpeHHOM ®enepanpHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpeHust oOpaienuii rpaxkaan Poccuiickoit @eaepamum.

II. Cranpapr npeaocraBjeHUss MYHUIUIIAJIbHON YCIYTH
HanmeHoBaHME MyHULIUITAIBHON YCIIYTH

22. HanmeHoBanue MyHMIMnaipbHOM ycnyru: «lIpucBoeHue, wusMmeHeHue u
aHHYJIMPOBAHUE a/IPECOB OOBEKTAM aJ[pecaLlumy.

HaumenoBanue oprana, npeocTaBiIsoLEro MyHUIIMIAIBHYIO YCIYTY

23. IIpengocraBieHre MyHUIIUMIIAIBHON YCIYTH OCYILECTBIIAETCS AMUHHUCTpALIUEH
ropoJckoro okpyra CTpexeBoi.

24. HenocpeACTBEHHO MPEIOCTABICHUE MYHULIMIATBLHON YCIYTH OCYIIECTBIISIETCA
CIICUANIUCTAMHU  OTJeJla apXUTEKTYPhl U TPaJOCTPOUTENILCTBA AJIMHHHUCTPAIIMU
ropozckoro okpyra CtpexeBoit (nanee — Otaen).

Pesynbrar npenocrasieHnss MyHUIMIIAIBHOW YCIyTH

25. Pe3ynbTaToM mpeaoCTaBICHUSI MYHUIIUIIAIBHOW YCIIYTH SIBJISIETCS:

1) Bergaua mocTaHoOBIIEHUS AJMHHUCTpPALMU TOPOACKOro okpyra CTpeXeBoW o
NPUCBOCHUU OOBEKTY aJipecaliuy ajipeca Wi aHHYJIMPOBAHHUH €T0 aJIpeca;

2) Boimaua pemieHuss 00 OTKa3e B MPUCBOECHWUU OOBEKTY aJpecaluu ajapeca Wid
AHHYJIMPOBAHMM €ro ajpeca, B CJydae HaJIuM4Msl OCHOBAaHMM JUIsi OTKasa B
MPEAOCTABICHUN MYHHUIIMNAIBHON YCIyTrHU, YyKa3aHHbIX B IYHKTE 35 HaCTOSIIEro
AJIMUHHCTPATUBHOTO PETJIAMEHTA.



Cpok npenocTaBiieHUss MyHULMIIAIBHON yCIyru

26. Cpok mpenocTaBleHUsT MYHHUIMIAIBHOM YCIyTd C y4e€TOM HEOOXOAMMOCTHU
oOpalieHus: B OpraHu3alny, y4acTBYIOIIUE B MPEIOCTABICHIH MYHUIIMIIATGHONW YCIIYTH,
HEe MOXET MpeBbIIaTh 18 pabounx qHEW co JHS MOCTYIUICHHS 3asSBJICHUS O IPUCBOCHUU
00BEKTY azipecaluu ajpeca win 00 aHHYJIMPOBAaHUH €T0 aJipeca.

HpaBOBLIe OCHOBaHUA OJIA IIPEAO0CTABJICHUA MYHHHHHaHBHOﬁ YCIIyru

27. IlpenocraBieHne MyHULUIIAIBHON YCIYTH OCYLIECTBISETCA B COOTBETCTBUMU C:

1) ®enepanpubiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O06 0o6mmx MNpUHIHAMAX
OopraHu3alMd MecCTHOro camoympasieHusi B Poccuiickoii ®epepanun» («Cobpanue
3akoHogarenbeTBa POy, 06.10.2003, Ne 40, ct. 3822, «Ilapmamentckas razera», No 186,
08.10.2003, «Poccwuiickas razera», Ne 202, 08.10.2003);

2) ®epepanbHbiM 3akoHOM OT 13.07.2015 Ne 218-®3 «O rocynapcTBEHHOU
peructpanuu HeaBrmxkuMocTh» («Poccuiickast razeran, 17.07.2015, Ne 156; «Cobpanue
3aKoHoaTenbcTBa POy, 20.07.2015, Ne 29);

3) IlocranoBnenuem IlpaButenbctBa Poccuiickoit ®enepaunu ot 19.11.2014
Ne 1221 «O6 yrtBepxkaeuuu IlpaBunm mNpUCBOCHHS, H3MEHEHUS U aAHHYJIHMPOBAHUS
anpecoy (CoOpanue 3akoHonarenbctBa PO, 01.12.2014, Ne 48, c1. 6861);

4) Ilpukazom Munduna Poccuun ot 11.12.2014 Ne 1461 «OO0 yrBepxaeHuu Gopm
3asBJICHUS O TPUCBOEHUU OOBEKTY aJpecaliuu ajJpeca WM aHHYJIMPOBAHUU €T0 ajpeca,
perieHus: 00 0TKa3ze B MPUCBOCHUU OOBEKTY aJpecalvy aapeca Uil aHHYJIUPOBAHUU €TO
anpeca» (3apeructpupoBano B Muntocte Poccun 09.02.2015 Ne 35948).

5) VYcraBom ropoackoro okpyra CTpexkeBoil (IPUHSAT PEUICHUEM TOPOJCKOM
Hymsbr ot 11.05.2005 Ne 327 (OdunmanbHbIii caliT OpraHoB MECTHOTO CaMOYTPaBICHUS
ropoackoro okpyra Crpexesoii, http://www.admstrj.tomsk.ru/duma-gorodskogo-
okruga/resheNeiya-dumy-gorodskogo-okruga.html).

WcuepnbiBaroiuii nepeyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C 3aKOHOJIATEJIbHBIMU U NHBIMA HOPMAaTUBHBIMU ITPABOBBIMM AKTAMH TS
IIPEAOCTABIICHUS MYHULUIIAJIIBHON YCIIYTH, C Pa3ACIICHUEM Ha JOKYMEHTBI
¥ MH(OPMAILIHIO, KOTOPBIE 3asBUTEIIb JOJDKEH MPEAOCTaBUTh CAMOCTOSITENILHO, U
JIOKYMEHTBI, KOTOPbIE 3asiBUTEIb BIIPaBE MPEIOCTaBUTh IO COOCTBEHHON MHUIIMATHUBE,
TaK KaK OHH IOJJIEKAT MPEICTABICHUAIO B PAMKAaX MEKBEIOMCTBEHHOIO
MH(GOPMAIIMOHHOTO B3aMMOICHCTBUS

28. B mensx mNogydeHHs MYHUIMNAIbHOMW YCIyTd 3asBUTENb MPEACTaBIsET
3asBneHue mo (opme, yrBepxkaeHHou Ilpmkazom Munpuna Poccum or 11.12.2014
Ne 146n, mubo yka3piBaeT MYHHIMIAIBHYIO YCIYry B KOMIUIEKCHOM 3ampoce,
npenycMoTpeHHoM ctatbheit 15.1 denepanbHoro 3akona ot 27.07.2010 Ne 210-®d3 «O06
OpraHu3alliy MpPeJIOoCTaBICHUS TOCYJApCTBEHHBIX W MYHUIMNAIbHBIX YCIAyr» (Mpu
Hajau4uM 3akiarodeHHoro cornamenuss ¢ M®I). K 3asBnenHuto Ha mpegocTtaBieHUE
MYHMIIMIAIBLHON YCIYTH 3assBUTENb IPUKIIA]IbIBACT:

1) KonuI0 JOKYMEHTa, YIOCTOBEPSAIOIIET0 JUYHOCTh 3asBHUTENS, SBISIOLIETOCS
$U3NIECKUM JUIIOM, THOO MPEACTaBUTENS (PU3NIECKOTO MU IOPUINIECKOTO JINIIA;

2) KONUIO JOKYMEHTa, yJIOCTOBEPSIOLIEro IpaBa (IMOJIHOMOYMS) MPEACTABUTENS
(U3NYECKOro WM IPUINYECKOro JIHIA, €CIIH C 3asiBICHUEM O0paliaercs npeicTaBuTelNb



3asIBUTENIS;

3) KOIIUM TIPaBOYCTAHABIWBAIOIIUX JOKYMEHTOB Ha OO0BEKT (OOBEKTHI)
ajpecaliiy, B CiIy4ae e€clu TmpaBa Ha O0BEKT (0OBEKTHI) ajapecaluu He
3aperucTpupoBanbl B EJIMHOM  TOCylapCTBEHHOM peecTpe HEIBHKUMOCTH  (C
MOJIJTMHHUKAMU TSI CBEPKH).

29. JlokyMeHTBl 171 TPEAOCTaBICHUS MYHUIMINAIBHOW YCIYTH MOTYT OBITh
IpeICTaBICHbl B AIMUHUCTPALMIO TOPOACKOTO OKpyra CTpexeBOil ¢ HCIOJIIb30BaHUEM
Enunoro moprana rocyJapCTBEHHBIX M MYHULMMNAIBHBIX ycnyr (dyHKuui) (mpu
HAJIMYUU TEXHUYECKOM BO3MOXXHOCTH), TIOYTOBBIM OTIPABICHUEM, IMPU JTUYHOM
oOpallleHHH, a TaKKe MOCPEACTBOM OOpaIlEHUs 32 MOJIyYEHUEM MYHULIUIIAIbHOU YCIyTU
B M®I] (nmpu Hannuuu 3akiaroyeHHoro coryamenuss ¢ M®L(). B cnywae HampaBieHus
3asBJICHUS B DJEKTPOHHON (QopMme 3asBUTENb MPHUKIAABIBAET K TaKOMYy OOpaIeHHIO
HE0OXOIMMbIE IOKYMEHTHI U MaTepHUalbl B 3eKTpoHHOU dopme. [Ipennaraemas Gpopma
3asiBJICHMSI TOCTYIIHA JJIsi KOMMPOBAaHUS U 3aIlOJIHEHUS B 3JIEKTPOHHOM Buje Ha ExannHom
MopTaje TOCYAApCTBEHHBIX M MYHHIMMNAIBHBIX ychayr (QyHKMi), Ha O(HUIHATEHOM
caiite. B Oymaxknom Buae mnpemiaraemas Gopma 3asBICHHUS TMPEJOCTaBISETCS
HerocpeactBeHHo B Otaen (kab. 36, 37), B MOIL| (nmpu Hamuuuu 3aKIIOYEHHOTO
cornmameHus ¢ MOILI).

30. B cinywae ecnu MyHMIMNAJAbHAs YCiIyra yka3aHa B KOMIUJIEKCHOM 3aIpoce
3asBUTENS (TIPH HATMYUHU 3aKIF0YeHHOTo coriamenus ¢ M®I), M®II npegocrasiseT B
AIMUHUCTpaLMIO  ropoAckoro okpyra CTpexeBoil  3asBiIeHUE, MOIIUCAHHOE
YIOJHOMOYEHHBIM paboTHHKOM M®DI] u ckperieHHoe mevyaTbio MO, TOKyMEHTHI,
MpPEAYyCMOTPEHHbIE MNYHKTOM 28 HacTOsSWEero AJIMHUHHCTPATUBHOTO pErjJaMeHTa, C
IIpUIOKEHNEM 3aBepeHHON M®PIL] konnu KOMIIIIEKCHOTO 3aI1poca 3asiBUTEIIS.

31. IlepeyeHp [TOKYMEHTOB JUIsl MPEAOCTABICHUS MYHHUIMIAIBHOM YCIIYTH,
KOTOpBbIE HAXOAATCS B PACIHOPSDKEHMM OPraHOB W OPraHU3alliid, y4acTBYIOIIUX B
IIPEIOCTABIEHUH MYHULIUIIAJIBbHON YCIyTH, KOTOPBIE 3asBUTENb BIIPABE NPEAOCTABUTD 110
COOCTBEHHOM MHUIIMATUBE:

1) Beimucka u3 EQUHOTO rocymapCTBEHHOTO peecTpa HOPUIUYECKUX JUIl (eciu
3asiBUTEIIb SIBJISETCS IOPUANUECKUM JIULIOM);

2) BellUCKa U3 EQMHOrO rocyaapCTBEHHOIO  peecTpa  HMHAMBUIAYAIBHBIX
npearnpuHuMaTese (eciiy 3asiBUTENb SABISAETCA UHIUBUIYAIbHBIM NPEAIPUHUMATETIEM);

3) mpaBoycTaHaBiIMBAaIOIIME U (WJIM) MPaBOYIOCTOBEPSIOIIME JTOKYMEHTHI Ha
00BeKT (0OBEKTHI) aapecaluy, IpaBa Ha KOTOPBIM 3apeructpupoBaHbl B EnuHOoM
roCyIapCTBEHHOM peecTpe HEeIBUKUMOCTH;

4)  kapmacTpoBble  macnopra  OOBEKTOB  HEABUKUMOCTH,  CJIEICTBUEM
npeoOpa3oBaHUs KOTOPBIX SIBIIIETCS 00pa3oBaHHE OJHOTO U Ooyiee 00OBEKTa aapecaryu
(B ciiydae npeoOpa3oBaHus 0ObEKTOB HEJIBUIKMMOCTH C 00Opa3oBaHUEM OJIHOTO U Oojee
HOBBIX OOBEKTOB aApecallnn);

5) paspelieHue Ha CTPOUTENBCTBO OOBEKTA aapecanuu (IpU MPUCBOEHUM ajapeca
CTpOSIIIUMCST O0OBEKTaM aJipecaliui) 1 (Win) pa3perieHre Ha BBOJ 0ObEKTa aapecainy B
AKCIUTyaTaluIo;

6) cxema pacroloXeHUsi OOBEeKTa aJpecaly Ha KaJacTpOBOM IUIAHE WIIU
KaJacCTPOBOM KapTe COOTBETCTBYIOLIEH TEPPUTOPHUH (B CiIydae NMPUCBOEHUS 3€MEIbHOMY
y4acTKy ajpeca);

7) xamacTpoBbli macnopT oOBeKTa ajapecaluu (B ciiydyae MPUCBOEHUS ajpeca
00BEKTY azipecaliy, OCTaBJIEHHOMY Ha KaJacTPOBBINA y4eT);

8) mocraHoBieHHE AJMHUHUCTpAIUU FOpoAcKoro okpyra CTpexeBoil o mepeBoje



JKUJIOTO TIOMEIIEHUS B HEXWIOE IOMELICHUE WM HEKUIOrOo IOMEIIEHHUS B KUIOE
noMenieHye (B cilydae IpUCBOCHMSI MOMEILEHUIO aJpeca, U3MEHEHUsI U aHHYJIUPOBAHUS
TaKOI'0 aJpeca BCIEACTBUE €ro MepeBo/ia U3 KUIIOr0 MOMELIEHUS B HEKUIIOE [TOMEIIEHNE
WJIM HEXKUJIOTO MTOMEIIEHHUS B KUJI0€ TOMEILIEHHUE);

9) akT nmpueMOYHONW KOMHCCUHU IpPU MEPEyCTPOMCTBE M (WIM) MEperaHupOBKE
HNOMEUICHHUS, IPUBOJAIIMX K 00pa30BaHUIO OJJHOIO U 0oJjiee HOBBIX OOBEKTOB a/ipecaluu
(B ciiyyae mpeoOpa3oBaHMs OOBEKTOB HEJBMXKHUMOCTH (ITOMEIIEHU) ¢ oOpa3oBaHHEM
OJIHOTO M 00Jiee HOBBIX OOBEKTORB a/IpeCaIlvy);

10) kagacTpoBast BbIKcKa 00 00BEKTE HEABMXKUMOCTH, KOTOPBIM CHAT ¢ yuyeTa (B
cllyyae AaHHYJUpOBaHMS ajJpeca OOBEKTa aJpecaluu [0 MPUYMHE MPEKpaLEeHUs
CYILLECTBOBAaHUS 00BEKTA aIpECALINN);

11) yBenomiieHue 00 OTCYTCTBHM B TFOCYAAPCTBEHHOM KaJacTpe HEABHKUMOCTHU
3allpallliBacMbIX CBEJIEHUI MO OO0BEKTY aapecaluu (B cilydyae aHHYJIMPOBaHMs aapeca
o0BeKTa aJpecalnu B CBA3M C OTKAa30M B OCYIIECTBJIEHUU KaJacCTPOBOIO yyeTa 0ObeKTa
ajpecalMd IO OCHOBAHUAM, YyKa3aHHbIM B MNyHKTax | u 3 wactm 2 crateum 27
®enepabHOrO 3aK0Ha «O TOCYy1apCTBEHHOM KaJacTpe HEABHKUMOCTI.

32. AnMuHHCTpanus ropoackoro okpyra CTpexeBoi He BIIPaBe:

1) TpeboBaTh OT 3asBUTENA OCYIIECTBICHHUS JCUCTBUHA, B TOM 4YHUCIE
COIUIACOBaHMM, HEOOXOJUMBIX JJISI MOJYyYEHHUS] MYHULUNAIBHON YCIYrd U CBS3aHHBIX C
oOpallleHeM B MHbBIE TOCYIapCTBEHHbIE OpTraHbl (OpraHbl MECTHOI'O CAMOYIIPAaBJICHUs) U
OpraHu3aluy, 3a HCKIIIOYEHUEM IMOJIy4eHMsI YCIYyT, BKIIOUEHHBIX B IEpEYEHb YCIYT,
KOTOpbIE  SIBJISIIOTCS HEOOXOAMMBIMH U 00S3aTENBHBIMU  JUISI  IPEJOCTaBJICHUS
MYHHULMIAJIBHBIX YCIYI, YTBEPKICHHBIM penieHneM Jymbl TOpOJICKOro OKpyra
Crpexeoit oT 10.10.2011 Ne 127 «O0 ycnyrax, KOTOpbIE SIBISIFOTCS HEOOXOIUMBIMU U
00s3aTeNIbHBIMU  JUIsl  TIPEIOCTAaBJICHUS] MYHUIMIAIbHBIX yCIyTr AJMHHHCTpanuein
ropojickoro okpyra CTpexeBoii U €€ OpraHaMmu»;

2) TpeboBaTh OT 3asBUTENS IPEACTaBICHUS JOKYMEHTOB U HMH()OpPMALUU WU
OCYLIECTBJIICHUS JIEWCTBMM, TMpPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE
IPETyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMM AKTaMH, PETYJIHUPYIOIIMMHM OTHOILIEHUS,
BO3HUKAIOIIME B CBSI3U C IPEIOCTABICHUEM MYHULIMIIAIBHON YCIIYTH;

3) TpeGoBaTh OT 3asgBUTENS MpPEACTaBIEHUS JOKYMEHTOB M MH(OpMaluu, B TOM
yyclie TOATBEPXKJAIOIIMX BHECEHHWE 3asBHUTENIeM IUJIaThl 3a  MPEJOCTaBIICHUE
MYHUIUTAIBHOW YCIIYTH, KOTOPhIE HaXOJATCS B PaclopsDKEHUH (efepaibHbIX OpraHoOB
UCTIOJHUTEIbHON BIIACTH, OPraHOB TOCYJapCTBEHHBIX BHEOIOKETHBIX (OHIOB,
WCIIOTHUTENBHBIX OPTaHOB TOCYAapCTBEHHOM BiacTu cyobekTa Poccuiickoit @eneparum,
OpPraHOB MECTHOTO CaMOYMpAaBICHHUS JUOO IMOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM
opraHaM WM OpraHaM MECTHOI'O CaMOYIIpPaBJIE€HHUS OpraHu3alMi, y4JacTBYIOUIMX B
NPEIOCTABICHUH MYHUIMNAIBHON YCIYrH, B COOTBETCTBUM C HOPMAaTUBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit ®denepanny, HOPMAaTUBHBIMU TMPABOBBIMU aKTaMU
cyobektoB Poccuiickoit denepanuy, MyHHIMIATHHBIMH TPABOBBIMH aKTaMH, 3a
UCKJIIOUEHUEM JIOKYMEHTOB, BKIIIOYEHHBIX B OINPEIEICHHbI YacThl0o 6 cTaTbu 7
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O06 opranuzanuu MnpeaoCTaBICHUS
rOCYAApCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT» NIEPEUYEHb JOKYMEHTOB.

4) oTKa3bpIBaTh B TpHUEME 3asBICHHUS M WHBIX JOKYMEHTOB, HEOOXOIWMBIX IS
NPEIOCTABICHUS] MYHUIMIAIBHOW YCIyTH, B Ciy4ae, e€Ciu 3asBJICHUE U JOKYMEHTHI,
HE0OXO0IMMbIe JJIs PEOCTABICHUSI MYHULIMIIAJIbHOW YCIYTH, MOJIaHbl B COOTBETCTBUU C
uHpopManMed O CpoKax U TOpSAKEe MPEeNOCTaBICHUS MYHHIMIATBHON YCIIYTH,
ormyOnMKOBaHHOM Ha EQMHOM moprane TrocyJapCTBEHHBIX W MYHUIUMAIBHBIX YCIYT
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(bynKrmii);

5) oTKa3pIBaTh B TIPEJOCTABICHUM MYHUIMTIAIBHON YCIYTH B CiIy4ae, €Cld
3asiBJICHUE W JIOKYMEHTBI, HEOOXOIUMBIE JIJISl TIPEIOCTABIICHNUS MYHUITUTIAIBHON YCITyTH,
MOJIaHBl B COOTBETCTBUM C HWH(MOPMAIMEH O CPOKE U TMOPSAKE MPEIOCTABICHUS
MYHUITUTIAIGHOW yCIYTH, OIyOJMKOBAaHHONH Ha EQWMHOM moprane rocynapcTBEHHBIX H
MYHUITATIATIBHBIX YCIyT ((pyHKIH).

I/IC‘IepHBIBaI-OH_II/Iﬁ IICPCUYCHDb OCHOBAHHUM JIJIs1 OTKa3a B IIpUEMe JOKYMCHTOB,
HeO6XOI[I/IMI>IX I TIPS AO0CTABJICHUSA MYHHHHHaHBHOﬁ yCIiIyru

33. OcHoBaHMsl i OTKaza B TMIpUEME JIOKYMEHTOB, HEOOXOJUMBIX IS
MIPEIOCTABIICHUS MYHHUITUTIATLHON YCIIYTH:

1) oOpamienre 3a MpPeaOCTaBICHUEM MYHUIIMIAIBHOW YCIyTH 3asBUTENS, HE
COOTBETCTBYIOIIIETO TpeOOBaHUSM TyHKTa 2 HACTOAMIETO0 AJMUHHUCTPATUBHOTO
peryiaMeHTa;

2) TOKYMEHTBHI COJIep)KaT TOBPESKICHHS, HWCIPABICHUs, HAJIUYHE KOTOPBIX HE
MO3BOJISIET OJHO3HAYHO UCTOJKOBAThH UX COJEP KaHUE

3) K 3asABICHUIO HE TPWIOKEHBI JIOKYMEHTHI, YCTAHOBJICHHBIE ITyHKTOM 28
HACTOSIIET0 AIMHUHUCTPATHBHOTO pPeTJIaMeHTa.

HcuepnbiBaromuii nepeuyeHb OCHOBAHM JJIsI TPUOCTAHOBIICHUS MPEIOCTABICHUS
MYHUILIMTIAJTHONW YCIYTH WM OTKa3a B MPEJI0CTaBIACHUN MYHUIIUTIATLHON YCIYTH

34. OcHOBaHMS ISl TPUOCTAHOBJICHUS MPENOCTABICHUS MYHUIMIAIBHON yCIIYyT'H
OTCYTCTBYIOT.

35. OcHoBaHuMs AJ 0TKa3a B IPEJOCTABICHUN MYHULIUNIAIbHON YCIIYTH:

1) oTBeT Ha MEXBEAOMCTBEHHBIN 3alpoC CBHJIETENbCTBYET OO0 OTCYTCTBUU
nokyMeHTa u (wnM) uHpopmanuu, YyKa3aHHBIX B MyHKTe 31  HacTosIero
AJIMUHHUCTPATUBHOTO pErjaMeHTa, ¥ HEOOXOJUMBIX I MPUCBOCHUS OOBEKTY
aZpecaluy ajpeca WM aHHYJIMPOBAHUS €ro aJapeca, U COOTBETCTBYIOIIUN JOKYMEHT He
ObUT TpeAcCTaBlIeH 3asBUTeNleM (TpeICcTaBUTE]IEM 3asBUTENsI) MO COOCTBEHHOM
VMHUIMATHUBE;

2) NOKYMEHTHI, OOS3aHHOCTh IO MPEAOCTABJICHUIO KOTOPBIX JJsI NPHUCBOCHUS
00BEeKTy aJpecaly ajpeca WIM aHHYJIUPOBAHMS €ro ajJpeca BO3JIOKEHa Ha 3asBUTENS
(mpeacTtaBuTeNs 3asBUTENS), BbIIAHBI C HAPYIIEHUEM MOPSAJIKA, YCTAHOBIEHHOTO
3aKoHoJaTebecTBOM Poccuiickon denepannu;

3) OTCYTCTBYIOT CiIy4au M YCJOBHS AJis MPUCBOCHUS OOBEKTY ajJpecaluu ajapeca
WIM aHHYJIHMPOBAaHMS €ro ajapeca, ykazaHHble B myHKTax 5, 8 - 11 u 14 - 18 IlpaBun
NPUCBOEHHUS, U3MEHEHUS U aHHYJIUPOBAaHHUS AJPECOB, YTBEPHKIECHHBIX MOCTAHOBIECHUEM
ITpaButenbctBa Poccuiickoit @enepanuu ot 19.11.2014 Ne 1221.

Pasmep rutatsl, B3uMaeMoOu € 3asiBUTENISA IIPU IIPELOCTABICHUA MYHUIIUIIAIBHOW YCIYTH,
U CTIOCOOBI €€ B3UMaHHUS B CIy4asiX, IPeyCMOTPEHHBIX (peaepatbHbIMU 3aKOHAMH,
MIPUHUMAEMBIMH B COOTBETCTBUU C HUMU WHBIMA HOPMATUBHBIMU IIPABOBBIMHU AKTaMH
Poccuiickoit deneparuu, HOpMAaTUBHBIMU IIPABOBBIMU aKTaMU CyObeKTOB Poccuiickoit
depepanyv, MyHUIUIIAIbHBIMU IIPABOBBIMU aKTAMHU

36. IlpenocraBiieHre MyHUIIMIAIBHON YCIYTU OCYIIECTBIIsIETCS OeCcIIaTHO.



37. Ycayru, KOTOpbIE SBISIOTCS HEOOXOJUMBIMU U OOSA3aTEIbHBIMU IS
MPEIOCTABICHNUS] MYHUIIUIIAIBLHOW YCIYTH: MPEIOCTaBICHHUE NMPABOYCTaHABINBAIOMIUX U
(M) TPaBOYAOCTOBEPSIIOUINX JOKYMEHTOB Ha OOBEKT (OOBEKTHI) ajpecaliu, B Ciydae
eclii mnpaBa Ha OOBEKT (OOBEKTHI) aJpecallud HE 3aperucTpupoBaHbl B EnuHOM
rOCy/IapCTBEHHOM peecTpe HEJIBUKUMOCTH.

38. PazmMep muiaThl 3a OKa3zaHUE YCIYT, KOTOpBIE SIBISIIOTCS HEOOXOAMMBIMU U
00s13aTeNbHBIMU  JUISI TIPEAOCTABICHUS MYHUIIUIAIBHOW YCIYTH, YCTaHABIMBAIOTCS
OpraHu3alUsIMU, TPEIOCTABISIIONIMMHI YCIYTH, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U
00s3aTeNIbHBIMU 111  TIPEJIOCTABJICHUS MYHUIIMNAIBHONW YCIYTH, CAaMOCTOSITENIbHO B
COOTBETCTBUU C TPeOOBAaHUSAMU JACHCTBYIOIIETO 3aKOHOJATEIbCTBA.

MakcuManbpHbIi CPOK OXKUIAHUS B OYEPEIU IIPU [10JAY€ 3asBJICHUS
0 NMPEIOCTaBICHNHA MYHULIIMIIAIBHOW YCIYTH U IIPU NOJIYYECHUN
pe3ynpTaTa IpeaOCTABICHUS MyHULIUIIAJBHON yCIIYTH

39. MakcumanbHbId CPOK OKUIAHUS B OUEPEIN MPU JIMYHOM MOJ1a4e 3asiBJICHUS O
MPEJOCTABICHUY MYHHUIUIIAIIBHON YCIIYTH HE JTIOJKEH MPEBBIIATH NATHAAIATA MUHYT.

40. MakcuMalibHBIM CpPOK OXXHJAHUS B O4YEpEeAM TPU TMOJYYEHUHM pe3yJbTaTa
MPEOCTABICHUSI MYHUIIUITAIBHON YCIIYTY HE TOJKEH MPEBBIIIATh MATHAAUATH MUHYT.

Cpok perucTpaiuu 3asiBIeHUS O MPEOCTABICHUH MYHUITUTIAIBHON yCIIyTH

41. Peructpanusa 3asBjieHUS Ha OyMa)KHOM HOCHUTEJE OCYIIECTBIISIETCS B JI€HBb
MOCTYIUIEHUSI B AJMHHHUCTPALIMIO TOpojAcKoro okpyra CrpexeBod 3asBI€HUS U
JIOKYMEHTOB [JIs1 IPEIOCTABIIEHUS MyHULIUIIATbHON YCIYTH.

42. Peructpanus 3asBJICHHS, HAIPABIECHHOTO B ()OpPME DJIEKTPOHHOTO JOKYMEHTA
yepe3 Enunbli mopranm TOCyIapCTBEHHBIX W MYHUIIMNAIBHBIX YCIyT ((YHKIHIT),
OpUITMAIBHBIN CAlT AJIMUHUCTPAIMH TOPOJACKOT0 OKpyra CTpekeBOi, OCYyIEeCTBISETCS
HE To37Hee paboyero AHs, CAEAYIOIIEro 3a JHEM €ro MOCTYIJIEHUS B AJIMUHUCTPALUIO
rOpoJICKOTO OKpyra CTpexeBOM.

TpeboBaHus K MOMEIIEHUSIM, B KOTOPHIX MPEIOCTABIACTCS MyHHUITUTIATbHAS YCIyTa, K
3aJly OKHUJAHMS, MECTaM JUIsl 3al0JIHEHUS 3aBJICHUN O MPEIOCTABICHUN
MYHUITUIIAIEHON yCIIYTH, HHGOPMAITMOHHBIM CTEHIaM ¢ 00Opa3liaMH X 3aIllOJTHCHUS U
MepeYHEeM JOKYMEHTOB, HEOOXOMMBIX JUIS TIPEIOCTaBICHHUS MYyHHITUTIATLHON
YCJIYTH, B TOM YHCJIe K 00ECIIeUEHUIO TOCTYITHOCTH ISl HHBAJIUIOB YKa3aHHBIX 00bEKTOB
B COOTBETCTBUHU C 3aKOHOATENLCTBOM Poccuiickon denepanmnu
0 COIIMAJIbHOM 3allUTe MHBAINI0B

43. IlpenoctaBieHre MYHULMNAIBHOW YCIYTM OCYIIECTBISAECTCS B CHEHHAIBHO
BBIJICJICHHBIX IS OTHX IIeJIeH MOMEIIECHUIX.

44. Mecta mpeAoCTaBlIEHUST MYHHIMIAIBLHON YCIYTH OOOpPYAYIOTCS C Y4ETOM
TpeOOBaHUN JOCTYMHOCTH JJIS HWHBAJIUIOB B COOTBETCTBHU C 3aKOHOJATEIHLCTBOM
Poccuiickoii @enepannu 0 COLMAIBHOM 3allIMTE UHBAIUIOB. B ciiyyae HEBO3MOXKHOCTU
000py0BaHMsI MeCTa MPEIOCTABICHNUS MYHHIIMIAIBLHON YCIYTH C Y4eTOM TpeOOBaHUIA
JIOCTYITHOCTHA JIJISI WHBAJIUJOB B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoi
denepaii 0 COUMAJIBHOM  3alllUT€  WHBAJUJIOB HA  COTPYJHHMKA Oprasa,
MPEAOCTABIISIIONIET0 MYHULIUITAIIBHYIO YCIYTY, BO3JaraeTcsi 00sS3aHHOCTh MO OKa3aHUIO



CUTYallUOHHOM IOMOIIM HHBAJIMJAM BCEX KaTEropuil Ha Mepuoja MNpeAoCTaBICHUS
MYHHUIIMIIATEHON YCIYTH.

45. B cnydae eciam UMeeTCs BO3MOXHOCTh OpPraHU3allMM CTOSHKHU (ITapKOBKH)
BO3JI€ 3JaHUsl (CTPOEHHUs), B KOTOPOM pa3MEUIEHO IOMEUIEHUE NpHeMa M BbIIaYU
JIOKYMEHTOB, OPTraHW30BBIBAETCS CTOSHKA (MapKOBKa) IJIsi JIMYHOTO aBTOMOOWJIBHOIO
TpaHcmopTa, OecriaTHas  Ayg  3asBUTeneil. JIns  MapKkoOBKM — CHEMANbHBIX
aBTOTPAHCIOPTHBIX CPEJCTB MHBAJIUIOB HA KaXJI0M CTOSHKE BhlenseTcss He meHee 10%
MecT (HO He MEHEE OJJHOTO MECTa)

46. Bxon B moMenieHUEe IpHeMa U BBIJAYM JTOKYMEHTOB JIOJKEH OOecreuuBaTh
CBOOOHBIN JIOCTYI 3asBUTENEH, ObITh 000PYOBaH yI0OHOM JIECTHULEH C IOPYUHSIMU U
HMIMPOKUMHU ITPOXOJIAMHU.

47. Ha 3maHuu psiioM € BXOJIOM JIOJDKHA OBITh pa3MelieHa WHGOpMalMoHHas
TabynyKa (BbIBECKA), COJEprKalas CleayIoIIy0 HH(popMaIuio:

1) HamMeHOBaHKE OpraHa;

2) MECTO HaxXOXKJCHUS U IOPUAUYECKUN aapec;

3) pexxum paboTHI;

4) Homepa TenedoHOB IS CIIPABOK;

5) agpec opUIMANIBHOIO caiiTa OPraHOB MECTHOI'O CaMOYIIPABJIEHUSI TOPOJICKOIO
okpyra CtpexeBoii B cetu IHTepHeT.

48. dacan 3maHUS JTOJDKEH OBITH OOOpPYIOBAaH OCBETHTENBHBIMH IMPUOOpaMHU,
MO3BOJISIFOIIMMHU TTOCETUTENSIM 03HAKOMUTBCS ¢ UH(DOPMAIIMOHHBIMU TaOJIUYKaAMU.

49. Ilpu pa3menieHny OMEIIEHUH MTpreMa U BblJJaul JIOKYMEHTOB BBIIIE TIEPBOTO
dTaka, 3/1aHue JOJKHO OBITh O0OpYAOBaHO JHU(PTAMH M HMHBIMH TEXHUYECKUMU
cpelncTBaMu, 00eCIeYynBaIOIIMMU JOCTYIHOCTD YCIIYTH JUIsl HHBAJIUIOB.

50. Tlomemienus mpremMa 1 BbIJIJa4M TOKYMEHTOB JIOJKHBI IIPeIyCcCMaTpUBaTh MeCTa
JUTSL OKUIaHUs, MHOOPMHUPOBAHUS U TIpUEMa 3asIBUTEICH.

51. B mectax ans uHGOpPMHUPOBAHUS JIOJDKEH OBITH OOECNEdYeH MOCTYI TpakIaH
JUIsl O3HAKOMJIEHUSI ¢ MH(poOpMaluedl He TOJbKO B 4achkl MpUeMa 3asBJI€HUN, HO U B
pabouee BpeMs, KOTJa IpUEM 3asiBUTETICH HE BEAeTCs.

52. XapaKTepucTUKM TIOMEIIEHUI MpuemMa M BblJAYM JOKYMEHTOB B YacTH
00BEMHO-TIJIAHUPOBOYHBIX W KOHCTPYKTHBHBIX PpEUICHHH, OCBEIIEHUs, MOXKapHOI
0€30MmacHOCTH, MHXEHEPHOTro 00OpYy/IOBaHMS JOJKHBI COOTBETCTBOBATH TPEOOBAHUSIM
HOPMAaTHUBHBIX JOKYMEHTOB, IEMCTBYIOIMX Ha Tepputopuun Poccuiickoit @enepanuu.

53. [lomemenust mnpuemMa BbIJAYM JOKYMEHTOB  OOOpYAYIOTCS — CTEHIAMHU
(cToiikamu), coaepKaluMu UHPOPMAIUIO O MOPSIIKE NMPEAOCTABICHUS MYHUIIUITAIbHOM
YCIIYTH.

54. B Mecrax Uil OXHJAHUS YCTaHABJIMBAIOTCA CTYJbsl (KpECElbHbIE CEKIIUH,
Kpecna) Ui 3asBuTeNei. B momemieHnu mpueMa M BbIIAYU JOKYMEHTOB BBIJIEISETCS
MecCTO JJi1 0o(popMIIEHUS TOKYMEHTOB, MTPeAyCMaTPHUBAIOIIEE CTOJIBI (CTONKH) ¢ OJaHKaMu
3asIBJICHUN U KAHIEJSIPCKUMHU NMPUHATICHKHOCTIMHU.

55. Uadopmanus o damuimu, UMEHH, OT4eCTBe (IIPH HAJIUMYHUU) U JTOJDKHOCTH
CHEeIMaNNCTa OpraHa, OCYIIECTBISIONIETO0 MPEAOCTAaBICHUE MYHHIIMIAIBLHON YCIyTH,
JI0JbKHA OBITH pa3MelieHa Ha paboueM MecTe criermanucta Oraena.

56. Opran, mpenOCTABISAIOUIMA  MYHHUIUNAIBHYIO  YCIyry, OOecCHeunBaeT
VMHBAJINIAM:

1) ycnoBus ns 6ecnpensiTCTBEHHOTO IOCTyNa K 00BbeKTy (37aHuI0, TOMEIICHHIO),
B KOTOpPOM OHa NpPEIOCTAaBISIETCS, a TaKXKe g OeCHpEersTCTBEHHOI'O I0JIb30BaAHUS
TPAHCIOPTOM, CPEACTBAMHU CBSI3H U HHPOPMAIIHH;



2) BO3MOXHOCTh CaMOCTOSITEILHOTO MEPEABUKEHUS IO TEPPUTOPUH, HA KOTOPOH
pacmoyio)keH  OOBeKT  (37aHMe, TMOMENIeHHE), B  KOTOPOM  TMPEJOCTaBIsETCS
MYHUIMIIANIbHAS YCIyTa, a TaAKXKE BXO0Jla B TaKOM OOBEKT M BBIXOJIa U3 HEro, MOCaJIKU B
TPAHCIIOPTHOE CPEACTBO M BBICAJKM M3 HETO, B TOM YHCJIE C UCIIOJIB30BAHMEM Kpecia-
KOJISICKH;

3) COMpOBOXIEHUE WHBAIHUIOB, HMEIONIMX CTOWKHE paccTpoiicTBa (yHKIUU
3pEHUS U CAMOCTOSITEIIBHOTO TIEPEIBUKEHUS;

4) wHamnexaiiee pasMmelleHHe oO0OpyloBaHUS M HocHTeNed uHpopmalm,
HEOOXOIMMBIX Ui oOecreueHus OecpensITCTBEHHOTO J0CTyNa MHBAIUIOB K OOBEKTY
(3maHuI0, TMOMEIIEHUI0), B KOTOPOM TMPEIOCTaBIsACTCS MYHHUIIMNAIbHAS yCiIyra, U K
YCIYT€ C Y4ETOM OTPAaHUYCHUH UX KU3HEAEATEIbHOCTH;

5) nybnupoBaHHWe HEOOXOIUMOW [IJI1 HWHBAJIHWIOB 3BYKOBOM M 3pPUTEIHHOU
uHpopManuu, a TaKXkKe HAJANMHUCEeH, 3HAKOB M HWHOW TEKCTOBOM HW TpadudecKoin
uH(popMaluy 3HaKaMH, BBITIOJIHEHHBIMU pebepHO-ToueuHbIM ipudToM bpaiins;

6) JOIyCK CypJoTepeBOaUYUKa 1 TU(DIOCYPAOTIEPEBOIUUKA;

7) nmomyck coOaku-TIPOBOJHUKA HA OOBEKT (3/1aHWE, MOMEIIEHHE), B KOTOPOM
MPEIOCTABIISIETCA MYHULIANIAIbHAS YCIIYTa;

8) okazaHME WHBAJIWJAM TOMOLIM B TMPEOJIOJICHUH OapbepoB, MEHIAOIINX
MOJIYYEHUI0 UMU MYHUIIUIIAJIBHON yCIYTH HApAaBHE C APYTHUMHU JIMIAMHU.

IToka3zaTenn JOCTYIHOCTH M Ka4yeCTBa MyHHUIIUIIAJIBHON yCIyTH

57. Iloka3aTensiMi TOCTYITHOCTH M Ka4eCTBa MYHULIMIIATBHON YCIIYTH SBIISIOTCS:

1) AocTOBEPHOCTH MPENOCTABISIEMON 3asIBUTEISIM HHPOPMALUY;

2) moJiHOTa MHPOPMUPOBAHHUS 3asIBUTEJICH;

3) HarnsgHOCTh (GOpM TpenocTaBisieMold MHGOpMauu 00 aJIMUHHCTPATUBHBIX
npoueaypax;

4) yaoOCTBO M JOCTYNHOCTh HOJyYeHUs HH(QOpPMAIMHU 3asBUTENSIMU O HOPSAIKE
IPEIOCTABICHNS] MYHULIUIIAIbHOW YCIIYTH;

5) cobmro/ieHne CPOKOB HCIIOJIHEHUS OTJENbHBIX aIMUHUCTPATUBHBIX MIPOLEAYP U
NPEIOCTABICHNUS] MYHULIMIIATBHON YCIIYTH B LIETIOM;

6) coOmoneHue TpeOOBaHWM K pasMepy IUIaThl 32  TPEIOCTABJICHUE
MYHULUIATBHON YCIIYTH;

7) cobmoneHue TpeOOBaHWM CcTaHAapTa MPEeAOCTaBICHUS MyHUIUIAIbHON
YCIIYTH;

8) orcyrcTBME OOOCHOBAaHHBIX KOO Ha pemieHus, AehcTBUs (Oe3aeicTBHe)
opraHa, MpeIOCTaBISAIONIET0 MYHULMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIIAa OpraHa,
MPEIOCTABIISIIONIET0 MYHULIUIIATIBHYIO YCIYTY, TU00 MYHHUIIMIAIBHOTO CITYXAaIlero;

9) momHOTa W AaKTyaJbHOCTh WHGPOpPMAIMK O TMOPSAIKE TPEIOCTABICHUS
MYHUIUIIATBHON YCIIYTH.

58. Ilpu mony4eHUn MyHUIUIIATIBHON YCIIYTH 3asiBUTEIb OCYIIECTBISIECT HE OoJiee
JIBYX B3aUMOJICUCTBUMN C JOKHOCTHBIMU JIUI[AMU, B TOM YHCIIE:

1) npu nonave 3ampoca Ha NOJYYEHHUE YCIYTH U IMOJYYEHHM pe3yjbpTaTa yCciIyru
3asBUTEJIEM JTUYHO, B TOM uucie yepe3 MOPI, - He 6omee AByX pas;

2) npu nojayve 3ampoca Ha MOJydeHHUEe YCIYTd U MOJYyYEeHUU pe3ynbTara yCIyTu ¢
UCIIOJIb30BaHUEM ENMHOro mnoprana TroCyAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(yHKIMIT) (TpU HATMYUM TEXHUYECKON BO3MOXKHOCTH), TOYTOBBIM OTIPABICHUEM —
B3aMMO/ICHCTBUS C JOKHOCTHBIMU JIUIIAMU HE TpeOyeTcs.



59. IlpoAOmKUTENBHOCTh KaXJIOTO B3aUMOJACHMCTBUS HE JOJDKHA IPEBBIILATH
IATHAALIATH MUHYT.

60. VcuepnpiBaronuii coctaB 1elCTBU, KOTOPHIE 3asIBUTENb BIPABE COBEPILIUTH B
AIIEKTPOHHOW (opMe NpHU TOJYYEHUHM MYHHULMIAIBHOM YCIYTH C HCIOJIb30BAaHUEM
Ennnoro noprana MyHUIMIAIBHBIX YCIYT (QyHKIMI) (T0cie obecredeHns TeXHUYEeCKON
BO3MOXHOCTH):

1) nonyyeHue nH(GOpMAIK O MyHULIMIIAJIBHON YCIyTe;

2) o3HaKoOMJIeHHE ¢ (hopMaMu 3asBJICHUI U UHBIX TOKYMEHTOB, HEOOXOIUMBIX JIJIS
HOJYYSHHs] MyHUIMIIAJIBLHON yCIyrd, U 00ecredeHne J0CTya K HUM JJIsl KOMUPOBaHUS U
3aIl0JIHEHUSI B 3JIEKTPOHHOM (opMe;

3) mpencTaBiIeHUsl 3asBICHHUS O NPEJOCTABICHUM MYHHUIMNAIBHON YCIyrd B
3IIEKTPOHHOMU (hopMe;

4) npencTaBieHUe  JAOKYMEHTOB,  HEOOXOAMMBIX  JUIsl  HPEJOCTaBICHUS
MYHHUIMIAIBHON YCIyTH, B 3JIEKTPOHHOHU (hopMmE;

5) ocyliecTBIEHHE MOHUTOPUHTIA X0/1a ITPEIOCTaBICHHSI MYHULIMIIATbHON YCIIYTH;

6) nosly4eHHEe pe3yJabTaTOB IIPEJOCTABICHUS YCIYI'M B JJIEKTPOHHOM BHUJE Ha
EnnHoM moprase rocy1apCcTBEHHBIX U MYHUIMIAIBHBIX YCIYT (PYHKIUI), €CIU 3TO He
3anpenieHo (eaepaabHbIM 3aKOHOM.

Wubie TpeOOBaHUA, B TOM YUCIE YUYUTHIBAIOIINE OCOOEHHOCTH MPEA0CTABICHUS
MyHUIMIATBbHOHN yciayru B M®L] u oco0eHHOCTH NpeAoCTaBIECHUS MyHUIIUTIAIbHON
YCIIyTU B 3JIEKTPOHHOU (hopme

61. 3asBUTENIO TNPEAOCTABISAETCS BO3MOXXHOCTh MOJYYEHUS MYHHUIIMIAIbHOMN
YCIYTH C HCIOJIb30BaHMEM EAMHOro mopraja rocylapCTBEHHBIX M MYHHUIIMIAJIBHBIX
yeayr  (dyHkumii) (mocie oOecrneueHus TEXHHUYECKONM BO3MOXHOCTH), TOYTOBBIM
OTNpaBJICHUEM, a TaKXe IOCPEICTBOM JIMYHOTO OOpauieHus 3a MOJdyYeHHEM
MyHULUINATBbHON yciuyru B MOL] (mpu Hanuuuu 3aKJIFOUEHHOTO COTJIAIIeHus).

62. Ilpu oOpaieHuu 3a TOJYyYeHHEM MYHHUIIUINAIBHOW yciayru uepe3 Enunbiii
NopTajl TOCYJApCTBEHHBIX M MYHHULMNAIBHBIX ycayr (GyHKUMN) HOpUMEHseTCs
AJIEKTPOHHAS MOANUCH B cooTBeTCTBUU ¢ DenepanbHbiM 3akoHOM 0T 06.04.2011 Ne 63-
@3 «O0 AMEKTPOHHON MOIITUCH.

63. Ilpu npencraBieHUM 3asBICHUS B SJIEKTPOHHOM (QopMe MNpeacTaBUTEIEM
3asIBUTEINSI, JEHCTBYIOIIMM Ha OCHOBAHUU JOBEPEHHOCTH, JOBEPEHHOCTH JOJKHA OBITH
npeacTaBieHa B (opMe 3JIEKTPOHHOIO JIOKYMEHTA, IOANKUCAHHOTO 3JIEKTPOHHOU
HOJIHKCHIO YIIOJIHOMOUYEHHOTO JIMLIA, BBIIABIIETO (ITOANKUCABILEr0) JOBEPEHHOCTD.

64. JIokyMeHTBI, SBIAIONIMECS Pe3yJIbTaTOM MPEJOCTABICHUS MYHUIUMNAIbHON
YCIYTH B BHUJE 3JIEKTPOHHOI'O JOKYMEHTAa, HAIpPABIAIOTCS 3asiBUTENI0 depe3 Eaunbli
MOpPTal TOCYAAPCTBEHHBIX M MYHHUIIMNAIBHBIX ycnyr (pyHkmwmii) (mocie obecriedeHus
TEXHUYECKOW BO3ZMOXKHOCTH).

65. B ciyyae mocTymuieHHs 3asBJIEHUS U JOKYMEHTOB B 3JIEKTPOHHOH ¢opme ¢
UCIIOJIb30BaHMEM ENMHOro mnoprana TroCyAapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT
(pyHKIIMiT) crienuanucT, OTBETCTBEHHBIM 33 MPEJOCTAaBICHUE MYHULMIAIBHON YCIyTH,
UH(GOPMUPYET 3asIBUTES Yepe3 JIUUHbIN KaOMHET O perucTpalliy 3asiBICHHUS.

66. Opranuzanys nperoCTaBICHUs] MyHUIMNAIBHON YCIYTH OCYILECTBISETCS MO
NPUHIUIY «OAHOTO OKHa» Ha 0Oaze M®I[ mpu muyHOM oOpamieHun 3asButTens (Ipu
HAJIMYUU 3aKJIFOUEHHOTO COTJIAIICHUS).

67. 3asBUTEISAM IPEIOCTABIIAECTCS BO3MOKHOCTD JUJISl TPEABAPUTEIBHOM 3alIMCH Ha



1oJlavyy 3asiBJICHUS U JOKYMEHTOB JUIsl IPEOCTABIEHUS MYHULIIMIIAIBHON YCITyTH.

68. IIpenBapuTenbHas 3aMUCh MOXKET OCYIIECTBISATHCS CIEAYIOIUMHU criocobaMu
110 BBIOOPY 3asiBUTEIIS:

1) mpu nMUYHOM OOpAalIeHUH 3asBUTENsI B AJMHHUCTPAIUMIO TOPOJCKOTO OKpyra
CrpexeBoii;

2) o Tenedony;

3) depe3 odUIMANBHBIN CalT OPraHOB MECTHOI'O CaMOYIPABIEHHS] TOPOJICKOIO
okpyra CtpexeBoii: http://admstrj.tomsk.ru.

69. Ilpu npenBapUTEIHLHOM 3aMMCH 3asBUTEIH COOOIIACT CIEIYIONINE TaHHbIE:

1) st pusmdeckoro auna: Gamminio, UMs, OTYECTBO (MIPU HATUUNH);

2) U1l FOPUIMYECKOTO JINLA: HAMMEHOBAaHUE IOPUANYECKOTO JIUIIA;

3) KOHTaKTHBII HOMED TenedoHa;

4) azmpec MEKTPOHHOU MOYTHI (TTPU HATHYHH ),

5) ’)kenmaemble JaTy U BpeMs IIPeICTaBIEeHUS JOKYMEHTOB.

70. IlpenBapurenpHas 3amucCh OCYIIECTBISIETCS ITyTEM BHECEHHS YKa3aHHBIX
CBEJICHUI B KHUTY 3aIIMCH 3asBUTENEH, KOTOpasi BEAETCS Ha 3JIEKTPOHHBIX HOCUTEIISX.

71. 3asBUTENIO COOOMIAIOTCS /1aTa U BpeMs MpHUeMa JOKYMEHTOB, KaOMHET (OKHO)
npueMa JOKYMEHTOB, B KOTOpbIM cieayer oOpartutbes. [lpum snmyHOM oOpamieHuun
3asIBUTEJII0 BBIJAETCS TaJOH-TIOATBEPKIACHUE. 3asgBUTENb, 3alUCABIIMICI HAa IpPUEM
yepe3 OQUIUANBHBIA CAalT OpraHOB MECTHOTO CaMOYIPABJIICHHUS TOPOJICKOTO OKpyra
CrpexkeBoi, MOXKET pacredaraTb aHAJIOT TaJTlOHA-TTOATBEPKICHUS.

72. OcyuiecTBIEHNE 3aMUCU 3asBUTENICH Ha OMNPENEICHHYIO JaTy 3aKaHYMBAETCS
3a CYTKHM JI0 HACTYIUIEHUS 3TOU JATHhI.

73. Ilpu ocymiecTBIECHUN TPEIBAPUTEIBHON 3alUCH 3asiBUTEIh B 00s3aT€THHOM
nopsiike HHGOPMHUPYETCS O TOM, UYTO MpPEBAPUTENIbHAS 3aUCh aHHYJIHUPYETCS B Cly4yae
€ro HEesBKM M0 HCTEUEHHHM MATHAALATH MHHYT HA3HAYEHHOTO BPEMEHU IMpHeMa.
3asBUTENSAM, 3alMCABIIMMCS HAa TIPUEM 4Yepe3 O(UIMAIbHBIA CalT OPraHOB MECTHOTO
caMOyIIpaBJIeHHs TOPOACKOro okpyra CTpexeBoil, 3a TpU KaJeHIapHBIX JHS 0 MpUemMa
OTHPABJISIETCS. HAIOMUHAHUE HA YKA3aHHBIN aJpec JIEKTPOHHOU MOUTHI O JaTe, BpEMEHU
U MecTe IpHuemMa, a Takke uHpopmanus 00 aHHYTUPOBAHUH MPEIBAPUTEIHHON 3aIliCH B
Clly4yae HEeSIBKU MO0 UCTEUEHUU MATHAALIATH MUHYT C HA3HAYEHHOTO BPEMEHH MpUeMa.

74. 3asBUTeENb B 11000€ BpeMs BIIPABE OTKA3aThCsl OT MPEBAPUTENIbHOMN 3aIHCH.

75. B orcyrcTBHe 3asBUTENEeH, OOpAaTUBIIUXCS MO NPEIBAPUTEIHHON 3aIuCH,
OCYILIECTBIISIETCS IPUEM 3asBUTENEH, OOPaTUBIINXCS B TIOPSAKE OUEPEIH.

76. I'paduk npuema (mpueMHOE BpeMsi) 3assBUTENICH MO TPEeABAPUTEIHLHON 3aIUCH
yCTaHaBIMUBaeTCs HaYaTbHUKOM OT/iesa B 3aBUCUMOCTH OT HUHTEHCUBHOCTH OOpaIeHHA.

77.3asBUTENb MMEET BO3MOXKHOCTh TMOJy4YeHHs HMHPOpMAIMH O XOje
NPEeIOCTaBICHUS] MYyHUIMNANbHOW yciayru. MuHopmamuss o Xoje MNpeaocTaBICHUS
MYHUIMIAIBHON YCIYTH HaMpaBiisieTcsl 3asBUTENI0 B CPOK, HE MPEBBIMIAIOIINNA OJTHOTO
paboyero Hs IMOCIE 3aBEPLICHUS BBINOJHEHUS COOTBETCTBYIOLIETO ACHCTBUS, Ha ajpec
JIIEKTPOHHOW  MMOYTHl WM C  HUCHOJB30BaHMEM cpeAcTB EnuHoro  moprana
rOCYJapCTBEHHBIX M MYHUIIMMAIBHBIX ycIyr (QyHKIui) (MpU HaTUYUU TEXHUYECKOUN
BO3MO>KHOCTH).

78. Ilpu mpenocTaBiICHUM MYHHULMIANBHON YCIYIH B DJIEKTPOHHOU (opme
3asIBUTEIIIO HAMPABIISAETCS:

1) yBenomieHrue O TpPUEME U PETUCTPALMM 3aiBJICHUS U JIOKYMEHTOB,
HEO0OXOAUMBIX JIJIsl TPEAOCTABICHHUS MYHUIIUIIATILHON YCIIYTH;

2) yBEIOMJIEHHE O PE3YJIbTaTax PacCMOTPEHMs TOKYMEHTOB, HEOOXOAMMBIX IS



MPEAOCTABICHHUS] MYHUIIUIIAILHON YCIIYTH;

3) yBeiOMJIEHME O BO3MOXXHOCTH TOJYYUTh PE3yJdbTaT MPEJOCTABICHUS
MYHUIUMIATBHON  yCIYyrd Ju0O0 MOTHBUPOBAHHBIM OTKa3 B  MPEJOCTaBICHUU
MYHHULIUIIAJIBHON YCITYTH.

II1. CocTas, mocjie0BaTeJJbHOCTh U CPOKHU BHITIOJTHEHHS
AJIMHMHHMCTPATHUBHBIX NPoLEAYP, TPe0OBaAHNS K MOPSIAKY UX BbINOJHEHUSI, B TOM
yncjie 0CO0EHHOCTH BHINMOJIHEHUS AIMHUHUCTPATHBHBIX MPOUEAYP B 3JIeKTPOHHOM

(dhopme, a Tak:Ke 0COOEHHOCTH BbINOJHEHUSI ATMHUHUCTPATHBHBIX MPOLEAYP
B M®I]

79. llpenocTtaBieHue MYHHUIIMNAIBHON YCIyTrd BKIIOYAeT B ce0s cClenyrolue
aJIMMHHUCTPATUBHBIE NPOLIEAYPBHI:

1) mpuem 3asdBIEHUS U JOKYMEHTOB Il NPEIOCTABICHHUS MYHULUIAIbHON
ycayru,

2) dopMHUpOBaHUE U HANpPABJICHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranuzanuu), y4acTBYIOIIUE B IPEJOCTABICHUN MYHULIMIIAILHON YCIYTH;

3) npuHATHE pelIeHUs] O MPEeAOCTaBIEHUU JTUOO 00 OTKa3ze B MPEeOCTaBICHUU
MYHULANIAJIBHON YCIIYTH;

4) BpI1aya pe3ysbTaTa IPeIOCTAaBICHNAS] MyHUIUIIAIbHON YCIyTH.

biok-cxema IIpCa0CTaBJICHUA MYHHHHHaHBHOﬁ yCIIyru

80. biiok-cxeMa  moOCIeNOBAaTENbHOCTH  JECUCTBMM  NIPU  MPEIOCTABICHUU
MYHUIIMTIAIBHOW ~ YCIYTM  TpeACTaBlieHa B  MNPUWIOKEHUM 2 K  HACTOSIIEMY
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

[Ipuem u peructpauust 3asiBJICHUS U JOKYMEHTOB ISl IIPEAOCTABICHUS MYHULIUITAIBHON
YCIyTH

81. OcHoBaHMEM I Hadajla BBIMOJHEHUS JIAHHOW  aJIMUHUCTPATUBHOMU
MPOLIEAYPHI ABJISIETCS MOCTYIUIEHHE B AJIMUHUCTPALMIO TOPOACKOro okpyra CTpexeBoil
3asBJIEHUS W JIOKYMEHTOB,  OMPEIEIECHHBIX  IMYyHKTOM 28  HaCTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA:

1) B xoz1€ TMYHOTO TIpUeMa 3asiBUTENA (IPEICTABUTEINS 3asIBUTENISA) CIEIUATUCTOM
Otnena, OTBETCTBEHHBIM 3a MPUEM 3asBICHHUS O MPEJAOCTABICHUH MYHHUIUINAIBLHON
YCIIYTHU U JOKYMEHTOB;

2) u3 MO®Il, B TomM uucie 3asBICHUS, MOAMUCAHHOTO YIMOJIHOMOYEHHBIM
pabotHukoM M®I] u ckperenHoro neyatbto M®LI, ¢ npunoxxennem 3aBepeHHor MO
KONUU KOMIUIEKCHOTO 3ampoca 3asBHUTENsS, B clydyae €ClIM MYHMIMIANbHAas yciyra
yKa3aHa B KOMIUIEKCHOM 3alpoce 3asBUTENsS, NpPeIycMOTpeHHOM crtatbei 15.1
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu NpeaoCTaBICHUS
rOCYJJapPCTBEHHBIX U MYHUIIUNIATIBHBIX YCIYr» (IIPU HAIMYKU 3aKJIFOUEHHOTO COTJIAllIeHUS
¢ MOLI);

3) NOYTOBBIM OTIPABIICHUEM;

4) B 31IeKTPOHHOM (hOpMe TTOCPEICTBOM JIEKTPOHHOI MOYTHI;

5) B a71eKTpOoHHOI opMe ¢ ucrosib3oBaHueM EanHOro noprasna rocyaapcTBEHHBIX
1 MYHUIIUTIATBHBIX YCIyT (QyHKIMN) (mocae obecieueHus] TEXHHYECKONH BO3MOYKHOCTH).



82.Ilpu ycTaHOBIEHMM OCHOBAaHMM [JIi OTKa3a B MpHUEME JOKYMEHTOB,
NPEAYCMOTPEHHBIX MIYHKTOM 33 HacToAmero AJIMHUHHCTPATUBHOTO pPErJIAMEHTA,
crenuanuct Otaena, OTBETCTBEHHBIM 3a TMpUEM 3asBIICHUS, BO3BpAIacT 3asBUTEIIO
MpeACTaBICHHbIE JOKYMEHTBHl C YKa3aHMEeM TMpUYuMH Bo3Bpata. [lpu oTcyrcTBUM
OCHOBaHUW JUIsI OTKa3a B IpUEME JIOKYMEHTOB, MPEIyCMOTPEHHBIX IYHKTOM 33
HAcTOSEro AJMUHUCTPATUBHOIO perjiamMeHTa, crnenuanuct Ortaena HampasiseT
3asBJICHUE  CICUUATUCTY  AJMUHUCTpalUM  ropojckoro  okpyra  CrTpexeBoH,
OTBETCTBEHHOMY 3a PETHCTPALUI0 JIOKYMEHTOB, Ha PETUCTPALMIO ITyTEM BHECECHMS
3alMCU B KypHaJ PErHCTPAallMM BXOMSIIMX JOKYMEHTOB AJIMUHUCTPALUM TOPOJCKOTO
okpyra CrpexxeBoil B J€Hb TOCTYIUICHHUS 3asBJIICHUS M TMpUJIaraéMblX K HEMY
JIOKYMEHTOB.

83. Cnennanct, OTBETCTBEHHBINM 32 PETHCTPALIMIO 3asBJICHUS, B CPOK HE MO3]IHEE
JIHSI TIOCTYIUIEHUSI B AJIMUHHCTPALIMIO TOPOACKOro okpyra CTpeXeBON PErucTpUpyeT U
HalpaBlisieT 3asBJICHUWE W NPWIOKEHHBIE JIOKYMEHTHl crnenuanucty Otaena,
OTBETCTBEHHOMY 3a MPEIOCTABICHUE MYHUIIMTIAIBHOU YCIYTH.

84.1lpu oOTCyTCTBUM Yy 3asBUTENs, OOpPATHUBIIETOCS JIMYHO, 3aIllOJIHEHHOTO
3asBJICHUS WM TP HENPABWIHHOM €ro 3amojHeHuu, crnenuaiuct OTaena,
OTBETCTBEHHBI 332 NPEAOCTABICHHE MYHUIUNAIBHON  YCIYI'HM, OCYIIECTBISET
METOAMYECKYIO IOMOIIb 1O 3aMIOJIHEHUIO 3asIBJICHUS.

85. Pe3ynpraroM  agMUHUCTPATUBHOM  MNpOUEAYypbl  SBISETCA  Iepenaya
IPOUIEIIEr0 PEruCTpaluio 3asBICHUS Ha paccMoTpeHue crneuuanucty Ortnena,
OTBETCTBEHHOMY 3a MPEIOCTABICHUE MYHUIIMTIAIBHOU YCIYTH.

86. MakcuManbHBIii  CPOK  HUCIIOJHEHUST  AJMUHUCTPATUBHOM  MPOLEAYPHI
COCTaBJIsIET HE OoJiee IBYX pabouuX JHEH CO JHS MOCTYIICHUS 3asBICHHUS.

DopMUPOBAHUE U HAIIPABIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbI
(opranu3zanum), y4acTBYIOILIKE B MPEJOCTABICHUNA MYHULIUTIAIBHOW YCIYTH

87. OcHOBaHMEM [UIsl Hayaja aJMMHHMCTPATUBHOM MNpOLEAYpHl  SBISETCA
NOCTYIUIEHHE MPOILIEAIIEr0 PETUCTPAlMI0 3adBJICHHS W IPUIATaeMbIX K HEMY
JOKYMEHTOB Ha  paccMoTpeHue cnenuanucty  Othena, OTBETCTBEHHOMY — 3a
NPEeIOCTaBICHUE MYHUIIUIIATbHON YCIYTH.

88. Cnenuanuct Otaena, OTBETCTBEHHBIM 3a MPENOCTABIEHWE MYHULMNAIBHON
yCIIyTH, B TEYEHUE OJIHOTO paboyero AHS CO JHS MOCTYIUICHHUS K HEMY Ha pacCMOTpEHHE
JOKYMEHTOB TOTOBUT MEKBEIOMCTBEHHbIE 3alpoChl Ul TOJYYEHUS CBEACHHIA,
IPEIyCMOTPEHHBIX MYHKTOM 31 HacTosimero AIMUHUCTPATUBHOTO PErJIAMEHTA.

89. dopmupoBaHue u HallpaBJICHUE MEKBEIOMCTBEHHBIX 3aIpOCOB
OCYIIIECTBIISICTCSI B COOTBETCTBUM ¢ TpeboBanusmu denepanpHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O06 opraHuzanuu MpenoCcTaBiIeHUS TOCYAAPCTBEHHBIX M MYHULHMIMAIbHBIX
yCIIyD».

90. lns mpepocTaBieHUss MyHULMNANBHOW yciayrum crneuunanuct Ortaena,
OTBETCTBEHHBIH 32  TPEJOCTABIIEHWE  MYHHUIMNAJIBHOW  YCIYI'M  HampaBisieT
MEXXBEJOMCTBEHHBIE 3aIIPOCHI B!

1) ®enepanbHyio  CIyxk0y TOCYyIapCTBEHHOM  perMCTpaliy, KajgacTpa H
KapTorpaguu,  OpeNOoCTaBISAIONIYI0  CBelIeHus,  coaepxamuecs B EnuHoMm
rOCy/IapCTBEHHOM pEecTpe HEJIBUKUMOCTH;



2) GenepanbHyl0  HAJIOTOBYIO  CHOYKOy,  MOpPEIOCTaBISIONIYIO  CBEJCHUS,
cozxepxkamuecs B EIMHOM ToCylapCTBEHHOM peecTpe HOPUAMYECKHX JMII U EnnHOM
rOCYJapCTBEHHOM PEeCTpe UHIAUBHIYAIbHBIX NIPEAIIPUHUMATEIICH.

91. IlpencraBienHsle B AJQMUHHUCTpalui0 ropojackoro okpyra CrpexeBoi
JOKYMEHTbl M  uHpoOpMalMs, TMOJIy4eHHbIE B paMKaX MEKBEJOMCTBEHHOTO
B3aMMOJEHCTBUA,  Iepeparorcss  cnenuanucry  Otrhenma,  OTBETCTBEHHOMY 34
IIPEAOCTABIICHUE MYHUIMIIAJIBHON YCIYTH, B ICHb OCTYILICHUS TOKYMEHTOB.

92. Pe3ynapTaroM  aJMHUHMCTPATUBHOM  mpouedypbl sBisercs  00oO0IieHue
NOJYyYeHHOM B  paMKaX  MEKBEJOMCTBEHHOIO  B3aMMOJAEWUCTBUSA  HMH(OpMaLUU
(ToKyMEHTOB), HEOOXOIUMOM 17151 IPEOCTABICHNUSI MyHULIUIIATBHON YCIIYTH 3asIBUTEIIO.

93. MakcuManbpHbII  CPOK  BBINIOJHEHUS  aAMUHUCTPAaTUBHONM  MPOLELYPHI
COCTaBJIsIET LIeCTh pabouMX JHEH, CO JHSA TMOCTYIUIEHUS HPOIIEIIEr0 PErucTpaluio
3asBJICHUS M IIPUJIAraeMbIX K HEMY JOKYMEHTOB Ha paccMOTpeHue cnenuanucty Otaena,
OTBETCTBEHHOMY 3a MPEIOCTABICHNE MYHUIINTIIAIBHOW YCIYTH.

[IpunsTHE pereHus o NpeIoCTaBIeHM MyHUIIMNIATBHON YCIIyTH 1100 00 0TKa3e B
NPEJOCTaBICHUN MYHUIIUTIAIEHOW YCITyTH

94. OcHoBaHMEM Hayajaa aAMUHACTPATUBHOW NPOLIEYPHI SIBISAETCS YCTAHOBIICHHUE
cneruanucroM OTrena, OTBETCTBEHHBIM 3a MPEAOCTaBICHUE MYHUIIUMIIAIBLHOW yCIyTH, B
XOJI€ MPOBEPKU JOKYMEHTOB OCHOBAaHUM JUIsl IPEOCTABIECHUS MYHUIIUIIAIIBHON YCIyTH.

95. Cnenmanucr Otnena, OTBETCTBEHHBIM 3a IPENOCTaBICHHE MYHULUIAIBHOU
yCIyTH, B TEUEHUE MATH pabodyuxX JHEH CO JHA C YCTaHOBJIEHHWS OCHOBaHUM MAJis
INPUCBOCHMS OOBEKTY apecaliiy aapeca Win aHHYJIMPOBAHUHU €r0 ajipeca:

1) roTOBUT MPOEKT TMOCTAHOBIECHUS AJIMUHHUCTPALlUM TOPOJCKOTO OKpyra
CrpexeBoii 0 MPUCBOECHUU O0BEKTY aJpecalliy aapeca Uil aHHYJIMPOBAHUHU €ro aJpeca;

2) HampapJseT MPOEKT MOCTAHOBIEHUS O MPUCBOCHUM OOBEKTY aJpecaluu aapeca
WM aHHYJMPOBAHUHU €T0 ajpeca B MOpsAKE Aenonpon3BoacTsa B [IpaBoBoe ynpasinenue
AnmuHucTpauuu ropoackoro okpyra CrpexeBol, 3areM 3amecTuTenro  Mbipa
ropoackoro oxpyra CTpexkeBOoW, KypUPYIOIIEMY BOIPOCHI TI'PaJOCTPOUTEIBHON
NEATENBHOCTH;

3) TOTOBUT MPOEKT pelieHus: 00 0TKa3e B MPUCBOECHUH O0BEKTY ajjpecaliu ajgpeca
WIM aHHYJWpPOBAaHWM €ro ajapeca B Cly4ae HAJIW4YWsA OCHOBAaHMM 1 OTKa3a B
IIPEAOCTABICHUM MYHMUIMIIAIBHOM YCIYTH, YKa3aHHbIX B IIYHKT€ 35 HacCTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

96. MakcumanbHbII CpOK COTJIACOBAHMUS JOJIKHOCTHBIMHU JTULAMU
AJIMUHUCTpPALIMHA TOPOJICKOTO OKpYra MpOEKTa MOCTAHOBJIEHUS O MPUCBOCHUU OOBEKTY
azipecalliy ajapeca WIM aHHYJIMPOBAHWU €ro aJpeca COCTaBISET aBa pabOUMX IHS C
MOMEHTA MOJIY4EHHS IPOEKTa HA COIVIACOBAaHMUE.

97. IloctanoBiaeHue AJQMUHUCTpAaUUU ToOpoAckoro okxpyra CrpexeBold o0
NPUCBOCHUU OOBEKTY aJpecalluy aapeca WM aHHYJIMPOBAHUU €ro aJpeca, WK peleHue
00 OTKa3e B MPHUCBOCHUH OOBEKTY aJpecaluy agpeca WM aHHYJIUPOBAaHHH €ro ajapeca,
noanvucaHHoe MbpapoMm ropoackoro okpyra CTpexeBOW, SBISETCS PE3yJbTaToOM
aJMUHUCTPATUBHOMN MPOLEAYPHI.

98. MakcumanbHbli  CPOK  BBINOJIHEHUS  AAMHHHCTPATUBHON  IpOLEAYpbI
cocraBisier He Ooisiee aecATH paboO4YMX JHEH, CO JHS YCTAHOBJIGHWS OCHOBAHMN MJis
IIPEIOCTABJICHAS] MYHULIMIIAIBHON YCIIYTH.



Briaua pesynbraTa npe1oCTaBICHNAs] MyHUIMIIAIBHON YCIYTH

99. OcHoBaHMEM /JIs Hayana aJMHUHHCTPATUBHON NpPOLEAYpHl SBISETCS HaIU4YUE
IOCTAHOBJIEHUS AJMUHUCTpALIMU TropoAckoro okpyra CrpexeBoll O NpUCBOECHUU
00BEKTY aJipecalluu agpeca Uid aHHYJIUPOBAaHUM €ro aapeca, Wi peleHust o0 0TKaze B
IPUCBOCHUU OOBEKTY aJpecaliiy ajpeca UM aHHYJINPOBAHUU €ro aJpeca.

100. Berjgaua ~ pesynbrara  OpPENOCTaBICHHS ~ MYHMIMIAIBHOM  yCIIYI'H
OCYILECTBIISIETCS CIOCOOOM, YKa3aHHBIM 3asiBUTEJIEM B 3asIBIICHUH, B TOM YHUCIIE:

1) npu muanoM oOpamennu B OTaen (Ha OymMa)KHOM HOCHTEIIE);

2) mocpeACTBOM IIOYTOBOTO OTIPABIEHUS HA aJpec 3asBUTENs, YKa3aHHBIA B
3asBJIEHUU (Ha OyMaKHOM HOCHTEIIE);

3) mNOCPEeaCTBOM BJIEKTPOHHOM MOYTHl MO aApecy HIEKTPOHHOM MOYTHI,
yKa3aHHOMY B 3asBJICHUU (B OpME IEKTPOHHOTO TIOKYMEHTA);

4) npu nuuHOM oOpaimeHuyn B MOIL] (npu HaIMYMK 3aKIIOYEHHOT'O COTJIAIICHMS)
(Ha OyMa)KHOM HOCHTEJE);

5) wuepe3 usnuHBIM KabuHeT Ha EnuHOM mopTane TrocylapCTBEHHBIX U
MYHULIMOAIBHBIX ycayr (pyHkumii) (MpuM HATWYUM TEXHUYECKOW BO3MOYKHOCTH) (B
dbopme 2IIeKTPOHHOTO IOKYMEHTA).

101. Beinaya pesynbTata OpeOCTaBICHUS MYHHLMIAIBHON yciayru B ¢opme
AIIEKTPOHHOTO JOKyMEHTa C MCII0JIb30BAHUEM UH(POPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETe OOIIero moiab30BaHusA, B TOM 4ucie EnuHoro moprana
rOCyJapCTBEHHBIX M MYHHMLIMIANBbHBIX ychayr ((QyHKUuiM) wiau mnoprana aapecHou
CUCTEMBI, OCYIIECTBJISIETCS HE I03[HEe OJHOro padodero AHA CO JHS IMOJATOTOBKU
JOKYMEHTA, YKa3aHHOTO B ITYHKTE 97 HAacCTOANIEr0 A IMUHUCTPATUBHOTO PETJIAMEHTA.

102. Berjaua  pesynbrara IIPEOCTaBIICHUS MYHULUTIAJIBHON YCIIyTH
ocyIecTBisieTcs B opMe JOKyMEHTa Ha OyMa)KHOM HOCHTEJE MOCPEICTBOM BbIJAuu
3aBUTENIO (IIPEJCTABUTENIIO 3asBUTENS) JMYHO IO/ PACIUCKY JUOO HampaBiIeHUS
JOKyMEHTa He Mo3JHee pabodero nHs, cieayromero 3a 10-m pabouum gHEM cO JIHSA
NOJrOTOBKM JTOKYMEHTA, YKa3aHHOIO B NyHKTe 97 HacrosAuero AJIMHHHCTPATUBHOTO
periaamMeHTa, IMOCPEACTBOM IIOYTOBOIO OTIPABIEHUS 10 YKa3aHHOMY B 3asBJICHUU
MOYTOBOMY aJ[pecy.

IV. ®opMbI KOHTPOJIA 32 HCIIOJTHEHHEM AIMHMHUCTPATHBHOIO perjiaMeHTa

[Topsaok ocyliecTBIEHHS TEKYIIETO KOHTPOJIS 32 COOIIOACHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMH JTUI[AMH TIOJIOKEHUH A TMUHUCTPATUBHOTO
peryiaMeHTa ¥ MHbIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MIPEAOCTABICHUIO MYHUILIMITAIBHON YCIIYTH, a TaK)Ke MIPUHATUEM UMH PEIICHUIMA

103. Texymuii KOHTpPOJIb 3a COOJIOJIEHHEM U UCIOJTHECHHUEM TOJOKCHHUI
AJIMUHHCTPAaTUBHOTO pErjlaMeHTa M HHBIX HOPMATUBHBIX TMPABOBBIX  aKTOB,
YCTAaHABJIMBAKOMINX TPEOOBaHMUS K MPEJOCTABICHUIO MYHHUIIMIIAIBHON  YCIIYTH,
OCYILECTBIIAETCS HauaJlbHUKOM OT/ena.

104. Tlopsatok ~ OCYIIECTBJICHHS] TEKYIIETO KOHTPOJISI 3a COONIOJCHUEM |
HCIIOJTHEHUEM OTBETCTBEHHBIMU JIOJI>KHOCTHBIMH JIMLIAMU MIOJIOKEHHU
AJIMUHHCTPATUBHOTO pErjlaMeHTa U HHBIX HOPMATHUBHBIX MPABOBBIX  aKTOB,
YCTaHABJIMBAIOIIUX TPeOOBaHMS K MPEAOCTABICHUIO MYHUIIUITAJIBLHOW YCIYTH, a TaKke
NPUHATAEM HWMH  pEHIeHUW, OCYIIECTBIACTCS B  MOPSAIKE, YCTAaHOBJICHHOM



NOCTAaHOBJIEHUEM AJIMHUHUCTpalMu ropojackoro okpyra CrpexeBoil or 02.04.2014 Ne
247 «O6 ytBepxkaenuu llopsaka ocymiecTBICHHS KOHTPOJS TOJMHOTHI M KaudecTBa
IPEOCTaBICHUS MYHHUILIUTIATBHBIX yCIyT " coOuroIeHust MOJIOKEHUH
AJIMUHHUCTPATUBHBIX PErJIaMEHTOB TPEAOCTABICHUS MYHHUIHMIIAJBHBIX YCIyr Ha
TEPPUTOPHH TOPOACKOTO OKpyra CTpexeBoii».

HOpHZ[OK " ICPUOANIHOCTDb OCYHICCTBJICHU S IIJIAHOBBIX U BHCIIIAHOBBIX ITPOBCPOK
ITOJIHOTBI U KaUCCTBA IIPCAOCTABJICHUA MYHHHHHaHBHOﬁ YCIIYIT'H, B TOM YHCJIC ITOPATOK
)41 q)OpMI)I KOHTPOJIA 3a MOJTHOTOM M Ka4€CTBOM IIpCaoCTaBJICHUA MYHHHHHaHBHOﬁ

yCIIyTu

105. KoHTposib 3a MHOJHOTOM M KayeCTBOM IPEJOCTABICHUS MYHUIUIAIbHON
YCIIYTH OCYILIECTBIsETCS B (hopMax:

1) mpoBeneHus NpoBEpoOK;

2) paccMoTpeHust kano0 3asiBUTeNneld Ha jAeiicTBus  (Oe3nmelicTBHE) oprasa,
NPEIOCTABISIIONIET0  MYHULIMINAJIBHYIO  yCIYry, JOJDKHOCTHOTO  JIMIIa  OpraHa,
MPEIOCTABIISIIOIIET0 MYHULIUIIATIBHYIO YCIYTY, 100 MyHUIIMNIAILHOTO CITY>KAILEro.

106. B wmemsax OCyIIECTBIEHHS KOHTPOJISI 3a IMOJNHOTOM H  KayeCTBOM
MPEAOCTABICHUS] MYHHUIUMNAIBHON YCIyrd MPOBOMASTCS IUIAHOBBIE W BHEIUIAHOBBHIE
npoBepku. [lopsSAoK W MEpPUOJUYHOCTH  OCYIIECTBICHHUS IUJIAHOBBIX IPOBEPOK
YCTAHABIIMBAETCSI MOCTAHOBJIEHHEM AJMUHUCTPALMU TOpOJACKOro okpyra CTpeKeBO.
[Ipu npoBepke paccMaTpuUBAIOTCA BCE BONPOCHI, CBSI3aHHbIE C MPEJOCTABICHUEM
MYHHUIMIAIBHON ycayru (KOMIUIEKCHBIE IPOBEPKH), MU OTAEIBHBIN BONPOC, CBSI3aHHBIN
C TpPEeIOCTaBICHUEM MYHULMIAIBHOW Yyciayru (Temaruueckue mnpoBepku). IIposepka
TaKXKe MOXKET IPOBOJIUTHCS 10 5Kajo0e 3asBUTEIIS.

107. BHemsiaHOBbIE TIPOBEPKU MPOBOAATCS B CBSI3U C MPOBEPKON yCTpaHEHHS
paHee BBISBICHHBIX HApyIIEHWH AJMHUHUCTPATUBHOIO PETJIaMEHTa, a TaKKe B cllydae
MOJIyYEHUs kKano0 3asiBUTENeH Ha JAecTBUA (Oe3/eiicTBUe) opraHa, MpeI0CTaBIsSIOIETO
MYHULIMIAJIBHYKO  yCIYTy, JIOJDKHOCTHOIO  JMI@ OpraHa, IpeloCTaBIISIOLIETO
MYHHUIMIATBHYIO YCIYTY, TH00 MyHUIIMIAIBHOTO CITYXKAIIero.

108. Pe3ynbratel npoBepkd O(GOpPMIIIIOTCS B BUAE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCSI BBISIBIICHHBIE HEJIOCTATKU U MPEUIOKEHUS 10 UX YCTPAHEHUIO.

OTBETCTBEHHOCTH JOJYKHOCTHBIX JIUI] OpraHa, MPeA0CTaBIISIONIEI0 MYHUIIUTTATHHYIO
YCIIYTY, 32 pelieHus u aeicTBus (0e3aeiicTBrE), MPUHUMAaEMbIe (OCYIIECTBISIEMBIC) UMHU
B X0JI€ MPEOCTaBICHUS MYHUIIMTTIAIIBHOW YCIyTH

109. Tlo pe3ynpTaTaM NpOBEJEHHBIX MPOBEPOK, B CIy4ae BBISBICHHS HAPYILICHUN
COOJIIOICHUS TIOJIOKEHUN AJIMUHHCTPATUBHOTO PErjaMeHTa, BUHOBHbBIC JOKHOCTHbBIC
auna  AIMHUHUCTpPAlUMM  TOPOACKOro okpyra CTpekeBoll HeCyT MNEepPCOHAIbHYIO
OTBETCTBEHHOCTh 3a pelIeHUs W JAeUcTBUA (Oe3aeicTBHE), NMPUHUMAaeMble B XOJe
MPEJOCTABICHUS MYHUIIUIIAIIBHON YCIIYTH.

110. OTBETCTBEHHOCTh JOJKHOCTHBIX JUIl AJMUHHUCTPALIUM TOPOJCKOTO OKpyra
CrpexeBoil 3aKpeIuIIeTCs B TOIKHOCTHBIX HHCTPYKIUAX.

[Tonoxenwusi, xapakTepu3yoiue TpeOoBaHUs K MOPSIAKY U (hOpMaM KOHTPOJIS 3a
MPEJOCTABICHUEM MYHUIIMITAIIBHOM yCIIYTH, B TOM YHCJIE CO CTOPOHBI 3asiBUTENEH, UX
00BETMHEHUI U OpPTaHU3AIHA



111. KoHTponp 3a mpenocTaBlieHHEM MYHUIMIAIBHOW YCIYTH, B TOM YHCJE CO
CTOpPOHBI 3asiBUTENIEH, UX OOBEIMHEHUN M OpraHU3alui, OCYIIECTBISIETCS TOCPEACTBOM
nyOJIMKaluy CBEJCHUN O JESTENIbHOCTH OpraHa, MpeloCTaBISIONIEr0 MYHUIIMIIATBHYIO
yCIIyTY, NPU TMPEAOCTABICHUU MYHUIIMNATBHOW YCIYTH, MOJTYYEHUS 3asBUTEIAMH, HX
00BEMHEHUSMHU U OPTraHU3AMSIMHI aKTYaJIbHOM, ITOJIHON U TOCTOBEPHOW MH(POPMAIIUU O
MOPSIKE TPEIOCTABICHHUS MYHHUIIUIAIBHOW YCIYyrd W O00ECIeUeHUs BO3MOXKHOCTH
Jocy1e0HOTO (BHECYIEOHOT0) paCCMOTPEHHUS JKajlo0.

V. JocyneoHblii (BHecyaeOHBIN) MOPSA0K 005KAJT0OBAHM S PelIeHUI U 1eiiCTBUI
(0e3neiicTBHA) OpraHa, Npea0CTABIAIOIIECI0 MYHUIHMIIAJBHYIO YCIYTY,
MHOTO0(YHKIIMOHAJBLHOI'0 LIEHTPAa, OpraHu3anmid, ykasanubix B yactu 1.1 crarbu 16
®enepaabHoro 3akona ot 27.07.2010 Ne 210-®3 «O06 opranuzanmnu
MPeI0CTABJICHUS IOCYAAPCTBEHHBIX 1 MYHUIIUNIAJIBHBIX YCJIYD», 2 TAK/Ke X
AOJIZKHOCTHBIX JIML, MYHUIIUITAJIbHBIX CJIYKAIUX, PA0OTHUKOB

112. 3asBuUTEns BOpaBe OOpATUTBCS C KAJIOOOW HaA pElIEHUs U JIEUCTBUS
(Oe3nelicTBHE) OpraHa, MPEAOCTABISIONIETO MYHUIUMIAIBHYIO YCIYTYy, AOKHOCTHOTO
JUIa OpraHa, MPeJOCTaBISAIOIEr0 MYHULMIAIBHYIO YCIYry, JIMOO MYHUIMIAIBHOTO
ciayxamero, M®L[, pab6orHuka M®PIl, a Taxxe opraHuzanui, MpPeTyCMOTPEHHBIX
yacteio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3, unm ux pabOTHUKOB (nanee -
*Kanoba), B TOM YUCIIE B CIEAYIOIMUX CIyqasX:

1) HapylieHue cpoka perucTpalnuu 3arnpoca O MPeJOCTaBICHUN MYHULMIAIbHON
YCIIYTH, 3a1poca, yka3aHHoro B ctatee 15.1 @eaepanbHoro 3akona Ne 210-D3;

2) HapyuleHHE CpoKa MNPEJOCTaBIECHUS MYHMIMNAIBHON ycinyru. B yka3aHHOM
ciaydae nocyneOHoe (BHecylneOHoe) o0XkaloBaHUE 3asBUTENIEM pEUICHUW U JEeUCTBUHN
(6e3neiicTBus) M@, paborarka M®I] Bo3moxHO B ciyuae, ecniu Ha MOL, pemenus u
neiictBust  (Oe3meiicTBHE)  KOTOPOro  OOXATYyIOTCS, BO3JOXKEHAa  (PYHKIUS 110
NPEJOCTaBICHUI0O MYHUIIUNAIBHONW YCIYTH B TIOJTHOM 00BeMe B MOPSJIKE, ONPeAeICHHOM
yactbio 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3;

3) TpeboBaHUE y 3aABUTENS TOKYMEHTOB, HE NMPETYCMOTPEHHBIX HOPMAaTHUBHBIMU
nmpaBoBeiMM akTamMu Poccuiickorn ®denepanyu, HOPMATUBHBIMM IIPABOBBIMU AKTaMH
Tomckoii 0651aCTH, MyHULIMTTAJTBHBIMU TPABOBBIMH AKTaMU;

4) oTka3 B mpueMe Yy 3asiBUTENS JOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX
MPEAYyCMOTPEHO HOPMAaTUBHBIMU NpaBOBbIMM akTamu Poccuiickonn ®dexnepanuu,
HOPMATUBHBIMU TIPABOBBIMU aKTaMH TOMCKOW 00JIAaCTH, MYHUIIUTIAILHBIME TIPABOBBIMU
aKTaMu JJIs IPeI0CTaBICHUS MYHULIUIIAJIbHON YCIIYTH;

5) oTka3 B MpeAOCTaBIEHUN MYHULIUIIAIBLHONW yCIIyTH, €CJIM OCHOBAaHUS OTKa3a He
NpeayCMOTpEHB! (heepaTbHBIME 3aKOHAMU M TMPHHATHIMH B COOTBETCTBHHM C HHUMHU
MHBIMM HOPMAaTHUBHBIMHM TpaBOBbIMU akTamu Poccuiickoit denepauuu, 3akoHAMU U
MHBIMM HOPMATHMBHBIMU TPABOBBIMU aKTaMH TOMCKOW 00JacTH, MyHHUIMNAIbHBIMU
NpaBOBBIMHU akTaMH. B ykazaHHOM ciiydae nocyneOHoe (BHecyneOHoe) oOkaloBaHHE
3asBUTENIEM pelieHui u aercTBuil (6e3aeiictus) ML, pabotarka M®L] Bo3MOXKHO B
cinyvae, ecniu Ha MOL, pemenus u aeiictBus (6e3aeicTBHE) KOTOPOro 00XKaIyHOTCH,
BO3JIOKEHA (PYHKIMS N0 MPEAOCTABICHUI0O MYHUIIMTIAIILHOW yCIYTH B TIOJTHOM 00beMe B
NOpsJIKE, ONPEEIeHHOM YacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHUE C 3asBUTENS MPU NPEJOCTABICHUU MYHULMUIAIBLHOW YCIyTH
IaTel, HE MPEJYCMOTPEHHOM HOPMAaTUBHBIMM IPAaBOBBIMH akTamu Poccuiickoi



®denepanyivi, HOPMaTUBHBIMU MPABOBBIMU aKTaMu TOMCKOM 00JacTH, MyHUIIMTAIbHBIMU
MIPABOBBIMU aKTAMU;

7) oTKa3 opraHa, HpPEIOCTABJIAIONIET0 MYHHIMIAIBHYIO YCIYTY, JOJKHOCTHOIO
JUIa OpraHa, NpeJoCTABIIAIONIEr0 MyHUIUNAIbHYIO yciuyry, M®Ll, pabornuka M®L],
opraHu3ainui, MpeaycMOTpeHHbIX uacThio 1.1 cratem 16 @enepasbHOro 3aKoHa
No 210-®3, unu ux paOOTHUKOB B UCIIPABICHUM JOIMYIIICHHBIX UMHU OMEYATOK U OITHOOK
B BBIAHHBIX B PE3YJIbTATE MPENOCTABICHUS MYHULIUIIAIBHOW YCIYI'H JOKYMEHTaX JHO0
HapylIeHHe YCTAHOBJIEHHOrOo TMyHKTOoM 117 Hacrosimiero AJMHHHCTPATUBHOTO
periaMeHTa CcpokKa TaKuX HCHpaBieHuid. B ykazaHHOM ciydae JocyneOHoe
(BHECcyneOHOE) o0OkaloBaHUE 3asiBUTENIEM pelieHuid u jaeiictBuii (O6e3neiictBusi) MOI],
pabdotnuka MO®DI[ Bo3MoxkHO B ciywae, eciu Ha MODIl, pemenus u aelcTBUS
(6e3neiicTBUE) KOTOPOrO OOXKAIYIOTCS, BO3J0K€Ha (YHKIUS IO MPEeaOCTaBICHHUIO
MYHHUIIMIIAIBHON YCIYTH B TOJXHOM O0BbeMe B TMOpPsAKE, ONpeneiIeHHOM uacThio 1.3
crateu 16 denepanpHoro 3akoHa Ne 210-P3;

8) HapyleHue CcpokKa WM TMOpsAKa BbIAAYM JIOKYMEHTOB IO pe3yJbTaTaM
MPEIOCTABICHUS] MYHUIIUTIAILHON YCIIYTH;

9) mprocTaHOBIIEHHUE MPEAOCTABICHUSI MYHULIMIIAIILHON YCIYTH, €CJIM OCHOBAHMS
MIPUOCTAHOBJICHUSI HE TMPEAYCMOTPEHBI (eaepaibHBIMU 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HUMU HWHBIMH HOPMATHUBHBIMH TPAaBOBBIMU akTaMu Poccuiickoit
®eneparu, 3aKOHAMU ¥ UTHBIMA HOPMAaTUBHBIMU MTPABOBBIMH akTamMu ToMckoi 061acTy,
MYHHULIMIAIBHBIMU ~ IPABOBBIMU  aKTamMH. B yka3aHHoOM ciydae JocyaeOHOe
(BHECyneOHOE) 00kaoBaHHUE 3asBHUTENIEM pelieHui U aeicTBuii (O6e3meiicTBusi) MOII,
paboranka MO®PI[ Bo3MOxHO B ciydae, eciu Ha MODII, pemenus u aelcTBUA
(Oe3nelicTBHE) KOTOPOTO OOKAIYyIOTCS, BO3JIOKE€HA (QYHKIUS MO MPEIOCTABICHUIO
MYHHUIMIAIBHON YCIYrM B TOJTHOM OObeME B MOpPSAKE, ONpPENeIeHHOM uacThio 1.3
cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

10) HapymeHuss OpU OCYIIECTBICHMHM B OTHOIICHUH HOPUAMYECKUX JUIL U
WHJMBUIYAJIbHBIX MPEANPUHUMATENICH, SIBISIOMUXCA CyOBEKTaMU T'PaJOCTPOUTEIIHHBIX
OTHOIICHHM, MPOIIETYp, BKIIOUEHHBIX B MCUEPIBIBAIOIINE MMEPEYHH MPOIEAYp B cepax
CTpOMTENbCTBA, yTBepxkAcHHbIe [IpaBurensctBoM  Poccuiickot  ®denpepanuu B
COOTBETCTBUHM C 4acThl0 2 cratbu 6 I'pagocTpomTenpHOro kojekca Poccuiickoin
denepanuu.

113. XXanoba Ha pemenus u aeiictBus (0e3aeicTBHE) OpraHa, MpeI0CTaBIISIONIETO
MYHULUNAIBHYIO  YCIyTy, JOJDKHOCTHOTO JIMIA OpraHa, MpelOoCTaBISIONIETO
MYHULIMIAIBHYIO YCIYTY, MYHUIMIAIBHOTO CIIY)Kalllero, PYKOBOJAUTENS OpraHa,
MPEIOCTABIISIFOIIETO MYHUIIMNIAIBHYIO YCIYTy, IOJAaeTCs B MHChbMEHHOW ¢dopme Ha
OyMa)XHOM HOCUTENe, B OJJIEKTPOHHOM ((opMe B Oprad, NPEAOCTABISIOMUI
MYHHUIMIATBHYIO YCIYTY, U MOXKET ObITh HalpaBjieHa (I101aHa):

1) mo mnoute (mo ajpecy, yKa3aHHOMY B MpPWIOKEHUHM | K HacTOSIIEMY
AJIMUHHUCTPATUBHOMY PETJIaMEHTY);

2) uepe3 M®II (npu HaMUYUU 3aKITFOYEHHOTO COTJIAILICHNUS );

3) depe3 ouIMANBHBIN CalT OPraHOB MECTHOI'O CaMOYIPABICHUS] TOPOJICKOIO
okpyra CrtpexeBoii: http://admstrj.tomsk.ru (B pasnmene "Hacenenuto"/"UnTEepHeT-
npuemHas");

4) c wucnonb3oBanueM EauHoro mnoprana (mocie obOecreueHus: TEXHUYECKOU
BO3MOXKHOCTH);

5) B X0Zi€ IMYHOTO NpUEMa 3asiBUTEIIS.

114. XKanoba qoimKHa COAepKaTh:
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1) HauMMeHOBaHHWE OpraHa, MPEJOCTaBIAIOIIEr0O MYHHULIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MpPeJOCTaBISIONIETO MYHUIUMNAIBHYIO YCIyTy, JH00
MyHUIIUMINANbHOTO ciyxkamero, M®Il, ero pykoBogutens u (win) pabOTHHKA,
OpraHu3anui, MNPeIyCMOTPEeHHbIX dYacTbio 1.1 cratem 16 dDepepambHOro 3akoHa
Ne 210-®3, wux pykoBomuteneid u (Wiau) paOOTHHKOB, pEIICHUS W JICHCTBUSA
(6e3aeiicTBHE) KOTOPBIX 00KATYIOTCS;

2) ¢damMunuio, UMs, OTYECTBO (MOCIENHEE - NMPU HAIWYUM), CBEICHUS O MECTE
JKUTENIbCTBA 3asSBUTENS - (PU3NYECKOTO JIHIA JIMOO HAMMEHOBAHME, CBEJCHUS O MECTE
HAXOXJACHUSI 3asBUTEINS - IOPUAMYECKOrO JIMIA, a Takke HoMep (HoMmepa) KOHTAKTHOTO
tenedoHa, aapec (agpeca) 3AEKTPOHHON MOYTHI (MPU HAIMYKMU) M MOYTOBBIA ajapec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeaeHHs 00 OOXKATyeMBIX peIIEHUSX W JeHCTBHSIX (Oe3leicTBHHU) opraHa,
NPEIOCTABISIIONIETO  MYHUIIMNAIBHYIO  yCIOyry, JOJDKHOCTHOTO  JIMIIa  OpraHa,
NPEIOCTABISIIONIET0  MYHULMIAJIBHYIO — YCIOyry, JHOO  TOCYIapCTBEHHOTO  WJIU

MYHUIIUTIAJTIBHOTO CITyKallIeTO, MOII, pabotamka  MOI], OpraHu3alum,
npeaycMoTpeHHbIX yacTbio 1.1 cratbu 16 ®enepanpHoro 3akona Ne 210-®3, wux
PaOOTHHUKOB;

4) noBoAbl, HA OCHOBAHMM KOTOPBIX 3asBHUTENb HE COTJACEH C PELIEHUEM H
neiictBueM (Oe3neicTBUEM) oOpraHa, MPEeAOCTaBISIONIET0 MYHHUIMIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MPeJOCTaBIAIONIET0 MYHHIMMAIBHYIO YCIyry, JIH00
MYHHULUIIAJBHOTO  CIIY’KAIIero, M®II, pabGotHuka  MO®IL], OpraHu3aluM,
npeaycMoTpeHHbIX yacTbio 1.1 cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, wux
pabOTHUKOB. 3asBUTENIEM MOTYT OBITh TPEJCTABICHBI TOKYMEHTHI (MPU HATUYHH),
MOJITBEPKIAIOIINE JOBOJIbI 3asIBUTENS, TNOO UX KOMHH.

115. XKanoba MoxeT OBITh HaMpaBJICHA:

1) navanpamky OTaena Ha AcicTBUs (Oe3elCcTBUE) NOKHOCTHRIX ui OTena,
a TaK)K€ Ha IPUHUMAEMble MU PEILEHUS MPU MPEJOCTABICHUU MYHULIUIIAIbHON YCIIYTH;

2) 3aMecTuUTeNt0 Mbdpa TOpPOACKOrOo OKpyra Mo SKOHOMUKE U (UHAHCaAM Ha
nevictBus  (O0e3nerictBue) Otaema, AOMKHOCTHBIX Juil  OTaena, MYHHIMIATBHBIX
CIyXKallluX, a TakKKe Ha IPUHUMAaeMble HMH PEIICHUS TMpU MPEJOCTABICHUU
MYHULANIAJIBHON YCIIYTH;

2) Mbopy ropoackoro okpyra CrpexeBoil Ha neictBus (Oe3neiictBue) Otnena,
JOJDKHOCTHBIX Jul OTAena, MyHUIIMNAIBHBIX CIYXKalllUX, a TaKK€ Ha NPUHUMaEMble
VMU pElIeHUs IPU IPEeA0CTaBICHUH MYHUIIUTIATbHON YCIyTH;

3) pyxoBoautento M®I] Ha pemenus u nectBus (0e3neiicTBrue) pabOTHHUKA 3TOTO
M®II;

4) yupeguremo MOPIL[ wnM  JOKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY
HOPMAaTUBHBIM TMpPaBOBbIM AakTOM TOMCKOW 005acTd Ha pemeHuss W JAeHCTBUS
(6e3netictBue) MOII;

5) pyKOBOIMTENSIM OpraHU3alldi, NPeAyCMOTpPEHHbIX dYacTbto 1.1 cratem 16
®enepanbpaoro 3akona Ne 210-D3, Ha pemenus u aeicTBus (Oe3nelicTBue) pabOTHHKOB
ATUX OpraHU3alui;

6) B aHTUMOHOIIOJIbHBIN OpraH.

116. XKanoba moanexutT 00S3aTENbHON pPETHUCTpAllMM B TEYCHHE TpeX JHEH ¢
MOMEHTa MOCTYIUICHUSI B OpraH, NMpeAoCTaBIAIONINA MYHUIMNAIbHYIO ycayry. B neHs
perucTpanuu xanoba HampaBisieTcsl PYKOBOAMTENIO OpraHa, MpeJoCTaBIIsIONIEro
MYHUIUTAIBHYIO YCIIYTY, ITOCIIE Yero He MO3JHee OJHOT0 pabodero AHs MepeaacTcs Ha
paccMOTpPEHUE JOJKHOCTHOMY JIMILY, HAJEJIEHHOMY IOJIHOMOUYHUSMH MO PACCMOTPEHUIO



xKanoo.

117. XKanoba moIeKUT pacCCMOTPEHUIO B TEUCHHE MATHAAIATH pabodyux JHEU Cco
JTHSl €€ PErucTpalMM, a B ciydyae o0’KajloBaHMs OTKa3a OpraHa, MpeAoCTaBISIOLIErO
MyHULUNIAIBHYO ycuyry, MOILl, opramusanmii, NOpegyCMOTPEHHBIX dYacTbio 1.1
ctateu 16 @enepanbpHoro 3akoHa Ne 210-D3, B nprueMe TOKYMEHTOB y 3assBUTENS JTUOO B
UCIPABJICHUU JOMYIICHHBIX OINEYaTOK M OMHMOOK WIM B cily4ae O0O0KajloBaHUS
HapyLIEHHUs] YCTAaHOBJIEHHOIO CPOKA TAKUX MCIPABIECHUH - B TEUEHHE MATH pab0UYNX JTHEH
CO JIHSI €€ pEerucTpalnuu.

118. ITo pe3ynabTaTamMm paccCMOTpPEHUS kao0bl MPUHUMAETCSI OJTHO U3 CIEAYIOUINX
pEeLICHUN:

1) xanoba yioBIeTBOpSETCS, B TOM YHCII€ B (POPME OTMEHBI PUHATOTO PEIICHNUS,
UCIPABJICHUS JOIMYIICHHBIX OINEYaTOK W OWIMOOK B BBUJIAHHBIX B pe3ylibTare
MIPEAOCTABICHUS] MYHUIIMNIATBHOM YCIYyTrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO IE€HEKHBIX
CPEIICTB, B3UMaHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHM IPABOBBIMU AKTaMH
Poccuiickoit ®enepariii, HOPMATHBHBIMH TIPABOBBIMH aKTaMH TOMCKOW 00JacTu,
MYHULUIIATbHBIMU [TPABOBBIMH AKTAMHU;

2) B yAOBIETBOPEHUH KANOObI OTKA3bIBAETCSI.

119. He mo3gHee gHsA, CAEQYIOMIETO 3a JHEM MPUHATHS PEUICHUS, YKa3aHHOTO B
nyHkre 118 HacTosero AZMUHUCTPATUBHOIO PETJIAMEHTA, 3asBUTENI0 B MUCbMEHHOM
dbopMe U 1O IKENAHWIO 3asiBUTENS B  DJICGKTPOHHOW (QopMe HarpaBiseTcs
MOTHBHUPOBAHHBII OTBET O Pe3yNbTaTax PaCCMOTPEHUS KaJIOOBI.

120. B cinyyae mpuHSTHS pelieHUss 00 yAOBIETBOPEHUU >KajJoObl OpraHU3yeTCs
paboTa 1o BOCCTaHOBJICHHUIO HAPYIIICHHBIX MIPAB 3asBUTENS, @ TAKKE UHBIE MEPOTIPUATHUSA,
HaIPaBJICHHbIE HA YCTPAHEHUE BBISIBIIEHHBIX HAPYIICHH.

121. ITpn ycTpaHeHUH BBISBICHHBIX HAPYLIECHUW, BOCCTAHOBJICHUN HAPYLICHHBIX
IpaB 3asgBUTENSl CPOKM BBINOJIHEHHUS AJMUHUCTPATUBHBIX IMPOLEAYp HE MOIYT
IPEBBIILIATh CPOKOB, YCTAHOBJIEHHBIX HACTOSAUIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM.

122. B ciiyyae yCTaHOBJICHUS B XOJI€ WJIA TI0 pe3yJIbTaTaM PaCCMOTPEHHUS KaT00bl
IPU3HAKOB COCTaBa AJMUHUCTPAaTUBHOIO IPaBOHAPYIIEHHUS WJIA IPECTYIJIEHUS
JOJDKHOCTHOE JIUIIO, paOOTHUK, HAJIeJIEHHbIE TOJTHOMOYUSMU 10 PACCMOTPEHHIO Kaloo,
HEe3aMeJIUTENIbHO HAMPABISAIOT UMEIOIINECS MaTepHallbl B OPTaHbl IPOKYPATYPHI.



ITpunoxxenue 1

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
«IIpucBoenue, N3MEHEHUE U aHHYJIUPOBAHNE
a/ipecoB 00BEKTaM aJipecalum»

CrpaBouHas nH(pOpMaIHsI 0 MECTE HaX0XKIECHHUS, rpaduke paboThl, KOHTAKTHBIX
TenedoHax, azgpecax 3JIeKTPOHHON MOYTHl OPTaHOB, MTPEIOCTABISIONINX MYHUITUTIATBHYIO
YCIIYTY, UX CTPYKTYPHBIX MOJPA3ACICHUN U OpraHu3aliii, y4acTBYIOIINX B
NPEIOCTaBICHUH MYHULIMTIIAIBHON yCIyTH

1. AamuHHCcTpanusa ropojackoro okpyra CTpexkeBoit
Mecto HaxoxJeHUs AJMUHUCTpPALUU Tropojickoro okpyra CrpexeBoil: 636785,

Tomckast o6nacTs, . CTpexeBoit, yi. Epmakona, 46a

I'paduk paboTbl AIMUHHCTpALIUU TOPOACKOT0 OKpyra CTpexeBoil:

I[HouenensHUK: c 830-12.30 c¢ 14.00-17.30
BropHuk: ¢ 8.30-1230 c¢ 14.00-17.30
Cpena: ¢ 8.30-12.30 c¢ 14.00-17.30
YetBepr: c 830—-1230 c 14.00-17.30
IIsTHUDA: ¢ 8.30-1230 c¢ 14.00-16.00
Cyb66ora: BBIXOJHOU JIEHD

Bockpecenne: BBIXOJIHOU JICHD

I'paduk mpuema 3asBuTENCH B AIMUHUCTPAIIMHA TOPOJICKOTO OKpyra CTpeXeBoii:

IloHenenpLHUK: c 830-12.30 c¢ 14.00-17.30
BropHuk: c 830-1230 c 14.00-17.30
Cpena: c 830-12.30 c¢ 14.00-17.30
YetBepr: c 830-1230 c¢ 14.00-17.30
[TsaTHMIIA: c 8.30-1230 c¢ 14.00-16.00
Cyb66ora: BBIXOJIHOH J€Hb

Bockpecenbe: BBIXOJHOU J€Hb

[TouToBbIld agpec AAMUHHUCTpaUMHU TOPOJACKOTO okpyra CrpexeBoil: 636785,
Tomckast o6macTs, T. CTpexkeBoid, yin. EpmakoBa, 46a

Konraxrasrii Tenedon: (38 259) 5-10-01

OdunuanpHplii CaiT OPraHOB MECTHOTO CaMOYMpPAaBJICHHUS TOPOACKOIO OKpyra
CrpexeBoli B cetu MnTepHer: http//:admstrj.tomsk.ru.

Anpec 3NEeKTPOHHOM MOYTHl AJMUHHUCTpAIMU TOpOACKOro okpyra CrpexeBoil B
cetu UHTepHert: office @admstrj.tomsk.ru.



http://www.admstrj.tomsk.ru/
mailto:%20office@admstrj.tomsk.ru

2. Otpen apXUTEKTYpbl U T'paJOCTPOUTENHCTBA AAMUHHUCTPALUUA TOPOACKOTO
okpyra CtpexxeBoi

MecTto  HaxoXJIEHHS ~ OTHeNa  apXUTEKTypbl U TPajOCTPOUTENHCTBA
AnmuHucTpauuu ropojackoro okpyra Crpexesoid: r. CrpexeBoil, yn. Epmakosa, 46a,
kaOuHeTsl 36, 37

I'paduk paboTsl OTAENA APXUTEKTYPHl U I'PATOCTPOUTENIHCTBA AJIMUHUCTPALUU
ropoickoro okpyra CTpexxeBoii:

[HouenensrHUK: c 08.30-12.30 o0ex ¢ 12.30 mo 14.00 ¢ 14.00-17.30
Brophuk: ¢ 08.30-12.30 o6em ¢ 12.30 7o 14.00 ¢ 14.00-17.30
Cpena: ¢ 08.30-12.30 o0ex ¢ 12.30 mo 14.00 ¢ 14.00-17.30
UYeTsepr: ¢ 08.30-12.30 o0ex ¢ 12.30 mo 14.00 ¢ 14.00-17.30
[TsTHHAIA: ¢ 08.30-12.30 o6em ¢ 12.30 1o 14.00 ¢ 14.00-16.00
Cyb66ora: BBIXOJIHOU JIEHD

Bockpecenbe: BBIXOJHOM J€Hb

I'padbux mpuema 3asiBuUTENEl B OTAENE APXUTEKTYpPhl U T'PaJOCTPOUTENIHCTBA
AJIMUHHCTpAIIMU TOPOJICKOTO OKpyra CTpeKEBOM:

I[HouenensHUK: ¢ 08.30-12.30 o00enm ¢ 12.30 mo 14.00 ¢ 14.00-17.00
Brophuk: ¢ 08.30-12.30 o6em ¢ 12.30 1o 14.00 ¢ 14.00-17.00
Cpena: ¢ 08.30-12.30 o6ex ¢ 12.30 no 14.00 ¢ 14.00-17.00
Yetsepr: ¢ 08.30-12.30 o0enm ¢ 12.30 mo 14.00 ¢ 14.00-17.00
[IaTauna: HETPUEMHBIN JICHb

Cyb606orTa: BBIXOJIHOM JICHBb

Bockpecenbe: BBIXOJIHOM JI€Hb

[TouToBBIN azpec oTAeNa apXUTEKTYPhl U TPaJOCTPOUTEIHLCTBA AJIMUHUCTPAIIUU
ropojgckoro okpyra CrpexeBoit: 636785, Tomckas o6Omacte, r. CTpexeBou, VII
Epmakosa, 46a.

KonrakTasiii Tenedon: (38 259) 5-22-63, 3-32-36

Od¢uuunanbHblii caliT OpraHoB MECTHOI'O CaMOYIMpPAaBIEHHUS TOPOJCKOI0 OKpyra
CrpexeBoii B cetn HHrepHert: http//:admstrj.tomsk.ru B pasgene «MyHuunaibHbIe
ycnyru — KoHTakTHas nHpopMaIusy».

Anpec DSJEKTPOHHOM TOYTHI OTAeNa apXUTEKTYyphl M TIPalOCTPOUTENIHCTBA
AnmuHucTpauuu — ropojackoro  okpyra  CrtpexxeBoi B cetu  MHTepHer:
TrifoNeova@admstrj.tomsk.ru, KorNeeev @admstrj.tomsk.ru.



http://www.admstrj.tomsk.ru/
mailto:Trifonova@admstrj.tomsk.ru
mailto:Trifonova@admstrj.tomsk.ru

[Tpunoxxenue 2

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
«IIpucBoenue, n3MEHEHUE U aHHYJIUPOBAHNE
a/ipecoB 00BEKTaM aJipecarum

BJIOK-CXEMA
MPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH
«[IpucBoenue, N3MEHEHUE U AHHYJIMPOBAHHUE AAPECOB OOBEKTAM aAPECALIUN

[Ipuem 3asiBieHUS U JTOKYMEHTOB, HEOOXOAUMBIX JJIS MPEJOCTABICHHS MYHHUIIUTIAIBHON
yCIIyTH

|

®opMHUpOBaHUE U HAIIPABICHUE MEKXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl
(opranuzanuu), y4acTBYIOIME B IPEJOCTABICHUN MYHUIIMIAIBHON YCIYTH

PaCCMOTpeHI/Ie 3asABJICHUS U JOKYMCHTOB, IIPUHATHUEC PCIICHUA O ITPEAOCTABICHUN

MYHHUIMITAJIIBHOW YCITYTH

Hannune ocHOBaHuM JUIS: ]
[TonroroBka u Bbl1a4ya (HapaBJICHUE)
- IPUCBOCHHUS aJjpeca OOBEKTY HET
pemienus o0 oTkase B:
ajzipecaluu;
- MPUCBOCHHH ajJipeca OOBEKTY
- aHHYJIMPOBaHHUs aapeca 00beKTa
ajipecaluy;
azpecaruu
| - aHHYJIMPOBAHHH ajjpeca 00bhEKTa
ajpecanuu
na
IloaroroBka:

- IOCTaHOBJIEHUS AJIMUHUCTPALIMU FOPOJCKOro okpyra CTpexkeBoi o MPUCBOCHUN
azipeca 00OBEKTY aJipecaluy;
MTOCTAHOBJIEHMSI A IMUHUCTPALIUU TOPOACKOro okpyra CTpexeBoil 00 aHHyIUPOBaHUU
ajzipeca 00bEKTA aipecalnu.

Brigaua (HampaBieHue) 3asBUTEINIO:
- IOCTaHOBJIEHUS AJIMMUHUCTPALIK rOpoJIcKOro okpyra CTpexxeBoi 0 IPUCBOCHUU
azipeca 00OBEKTY aJipecaluy;
MTOCTAHOBJIEHMSI A IMUHUCTPALIUU TOPOACKOro okpyra CTpexeBoil 00 aHHyIUPOBaHUU
ajzipeca 00bEKTa aipecalnu.




