lMocTaHoBneHne AgMuHucTpauumn ropoackoro okpyra Ctpexeson oT 30.03.2016 Ne212
«06 yTBEPXKOAEHUN AOMUHUCTPATMBHOMO perfnaMmeHTa NpegocTaBieHnsa MyHULMNanbHON
ycnyrn «Pe3epBupoBaHmne 3eMenbHOro ydacTtka nog byayuiee cemernHoe (poaoBoe)
3axopoHeHue» (B pefdakumm ot 28.12.2016 Ne 1011, ot 07.05.2018 Ne280, ot 01.10.2018
Ne718, ot 03.04.2020 Ne216, o1 03.06.2020 Ne387)

B cooTBeTcTBUM C YacTbio 1 ctatbn 6 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHusaumm npegocTaBfieHUs roCyAapPCTBEHHbIX WU MyHUUMNAMbHbBIX YCIyr»,
depepanbHoro 3akoHa ot 12.01.1996 roga Ne 8-®3 «O norpebeHun M NOXOPOHHOM
pene», 3akoHa Tomckonm obnactu ot 12.01.2005 roga Ne 6-O3 «O norpebeHun wu
NOXOPOHHOM Aenie B Tomckon obnactu», Ha OCHOBaHWWM nyHKTa 15 yactn 2 crtatbn 47
YcTaBa ropogckoro okpyra Ctpexxesou

MOCTAHOBIAIO:

1. YTBepauTb AAMUHUCTPATUBHBLIA pernameHT npegoctaBreHns MyHUUMnanbHOW
ycnyrm «PesepBuMpoBaHMe 3eMenbHOro yyactka nog 6yayuwee cemenHoe (poaoBoe)
3aXOPOHEHMEY» COMMACHO MPUITOXEHNIO.

2. MpusHaTb yTpaTMBLWIMM CWUy MOCTaHOBreHWe AOMUHUCTPaAUMU TFOPOACKOro
okpyra CtpexeBon ot 24.09.2012 Ne 660 «O6 ytBepxaeHUn AOMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns MyHuUMnanbHoOW ycnyrnm «PesepBupoBaHWEe 3eMerbHOro
yyacTka nog Gyayliee 3axXxOpoOHEHUEY.

3. HacTosilee nocTaHOBEHME NOANEXUT pasMeLLEHUIO Ha OoduunanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

4. KOHTpOrb 3@ WCMNOSIHEHWEM HaCTOSILLEro MNOCTaHOBMEHUA BO3MOXUTb Ha
3amectutena Mapa ropoackoro okpyra no 3KOHOMUKE W (UHAHCaM, HadanbHUKa
®dunHaHcoBoro ynpasneHna AgMuHUCTpaumm ropoackoro okpyra CtpexeBon [eHWYeHKO
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEPXXOEH

nocTtaHoOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 30.03.2016 Ne 212 (B
penakumm ot 28.12.2016 Ne 1011,
ot 07.05.2018 N2280, ot 01.10.2018
Ne718, ot 03.04.2020 Ne216)

AOMWHNCTPATUBHbIV PEMMAMEHT
NpeaoCcTaBneHnss MyHUUMnanbHon ycnyrn «Pe3epBrpoBaHme 3eMENBbHOMO yyacTka
nog dyayuiee cemenHoe (Po4OBOE) 3aXOPOHEHNE»

l. Oobwme nonoxeHus

MpeameT perynMpoBaHnsi aqMUHUCTPATMBHOIO pernameHTa
npegocTaBneHns MyHULMNansHOW yCnyrm

1. AOMUHUCTPATMBHBIA pernaMeHT MNpeaocTaBneHnss MyHUUMNanbHOW YCryru
MO pe3epBMPOBaHUIO 3EMENbHOro y4vactka nog Oyaywee cemenHoe (pogoBoOe)
3axopoHeHue (ganee - ADMUHUCTPATUBHBINA pernameHT) onpeaenseT nopsaok U ctaHaapT
NpeaoCTaBNeHNA MyHMLMNANbHOW YCNyrn No pe3epBMpOBaHUI0 3E€MESbHOro yyacTka nojg
Oyaywiee cemenHoe (pPOAOBOE) 3axOpOHEHWe (Janee - MyHuMuMnanbHas ycnyra)
AoMnHucTpaumen ropoackoro  okpyra CTpexeBoW, [OOMMKHOCTHbIMW — fiMuamMu U
MyHUUMNANbHbIMU cRyxawumMm AQMUHUCTPaLMK ropoackoro okpyra CTpexeBown.

Kpyr 3asButenen

2. 3aaBuTenamMm ABRSOTCA usndeckme nuua nmMbo KX  YNONTHOMOYEHHbIE
npeacraBuTenu (ganee - 3asBuUTeErb).

TpeboBaHus K nopsagky WHPOPMUPOBAHWUS O MNPEeAOCTaBEHUN MYHMLMNANbHOW
ycnyru

3. MHdopmupoBaHne rpaxgaH O nopsgke npegoctaBfieHUs MyHUUUNanbHOW
ycrnyrm obecneuynBaeTcs MyHUUUNAaNbHbIMU cnyxatimmu, cneumanucTamm
AOMUHUCTpauMn ropoackoro okpyra CTpexeBon, MHOroYHKUMOHANbLHOMO LEeHTpa
npefoCcTaBnNeHns rocydapCTBEHHbIX M MyHuUMnanbHbiXx ycnyr (ganee — MOL) npwm
HanM4YUM 3aKNIYEHHOro  OpraHaMm MECTHOrO CaMoyrnpaBfieHUs TOPOACKOro OKpyra
CtpexeBon ¢ MOLl cornaweHus o B3aMumMoaencTBumn, B COOTBETCTBUM C TpeboBaHMAMM,
npeanycMoTpeHHbiMK ctatben 18 ®PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «06
opraHuMsauun NpeaocTaBfieHNs roCyAapCTBEHHbLIX U MyHUUMNAanbHbIX ycnyry (ganee -
cornaweHue ¢ MoL).

4, OCHOBHbIMM  TpeboOBaHUAMU K MHGOPMUPOBAHUIO TpaxdaH O Mnopsiake
npegocTaBneHns MyHUUMNanbHOW YCNyru SBMSAKOTCA OOCTOBEPHOCTb npefocTaBnseMon
MHpOPMaUUK, YETKOCTb B M3MNOXEHMM WHAOPMauuK, MNOSHOTa W ONepaTUBHOCTb
MHPOPMUNPOBAHNA.

5. Mecto HaxoxgeHus AgMuHUCTpauMm ropoackoro okpyra CTpexeBown,
OpraHoB M OpraHu3auuin, yd4acTBYIOLNX B NpeaocTaBrneHnn MyHUUMNanbHOW ycnyru, nx
noyToBble ajpeca, ouumanbHble canuTbl B MHPOPMAaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (manee — ceTb WHTepHeT), mHdopmaumsa o rpadukax paboThl,



TenedoHHbIX HOMepax 1 agpecax ANEeKTPOHHOM NoYThl NpeacTaBneHsbl B NpunoxeHnn 1 K
HacToswemy AQMUHUCTPATUBHOMY perfameHTy.

6. MHdopmauma o mecte HaxoxaeHusi, rpacdumkax pabotbl AgMUHMCTpaLUK
ropogckoro  okpyra CTpexeBOoW, OpraHoB W oOpraHusauui, Yy4acTBYKOLUMX B
npenocTaBneHnM MyHULMNAnbHOW yCryri, O nopsigke npeaocTaBfieHns MyHUUMNansHOm
ycryrm pasmellaetcsa Ha oduvumanibHOM canTe OpraHoB MECTHOro camMoynpasfieHus
ropofgckoro okpyra CtpexeBon B ceTn WHTepHeT, B dedepanbHOM rocygapCTBEHHOWN
MHOPMaLUNOHHOM cucTeMe «EAMHBIN nopTan rocyAapCTBEHHbIX U MyHULUUNAIbHbIX YCITyr
(dbyHKUMR)» (panee — EgMHbIA nopTan rocygapCTBEHHbIX WU MyHMUMNANbHbBIX YCIyr
(dbyHKUMR)), a Takke NpeocTaBnNAeTCs No TenegoHy U ANIEKTPOHHOM NoyTe.

7. Ha oduvumnanbHOM canTe OopraHoB MECTHOro camoyrpasfeHUs ropoackoro
okpyra CtpexeBon B ceT VIHTepHET pa3smeLLaeTca crnegyowasa nHpopmaums:

1) HavmeHOBaHWe W noyToBble agpeca AJMUHUCTpPaUMW TOPOLCKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMK FOpPOLCKOro okpyra CTpexxeBowu;

4) TpeboBaHNA K NMCbMEHHOMY 3anpocy rpaxgaH O npegocTaBneHum nHpopmauum
O nopsiake NpefocTaBneHnsa MyHULUNanbHOM yCnyru;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfnamMmeHTa C NPUOXeHUAMMU;

7) KpaTKoe onucaHuve nopsigka npeaocTaBneHns MyHuuunanbHowm ycnyrn (6nok-
cxema).

7.1. Ha EgMHom nopTane rocyaapCTBEHHbIX U MyHULMMAnbHbIX yCnyr (OyHKUuRn)
pa3smMeLlaeTcsa cnegyoowas nHpopmauus:

1) ncyepnbiBaoLLNiA nepeyeHb AOKYMEHTOB, HeobxoaMMbIX ans
NpeaoCTaBnNeHNa MyHULMNAnbHOW ycnyrk, TpeboBaHWs K OMOPMIEHMIO YKa3aHHbIX
OOKYMEHTOB, a Takke nepeveHb JOKYMEHTOB, KOTOpble 3asBUTENb Bnpase NpeacTaBuTb
no co6CTBEHHOW MHULINATUBE;

2) Kpyr 3asiBuTenemn;

3) CPOK NpefoCTaBIieHNs MyHULMMNANbHON yCnyru;

4) pesynbTaTbl  NpPegoCTaBlEeHUs  MYHUUMNAnNbHOW  ycryru,  nopsaok
npegocTaBneHns AOKYMeHTa, ABNAOLLIErocs pes3yrnbTaTom npepocTaBneHns

MyHULUMNANbHOWN yCcnyru;

5) pasMmep rocygapCTBEHHOW MOLWMWHLI, B3UMaeMoW 3a npeaocTaBrieHne
MyHULUMNANbHOW yCcnyru;

6) ncyepnbiBarOLLMN NepeveHb OCHOBaAHMI ANS MPUOCTAHOBEHUS UKW OTKa3a B
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

7) O NpaBe 3asBuTensa Ha gocyaebHoe (BHecygebHoe) obxanosaHne OENCTBUN
(6e3pencTBms) M pelieHun, NpPUHATBIX (OCyLLecTBNsieMblX) B Xo4e npenocTaBrieHus
MYHMLMNANbHOWN yCnyru;

8) dopMbl  3asiBneHnin  (YBEAOMSEHUN, COOBLLEHNR), MCNOMb3yemble MNpwu
NpeaoCcTaBNeHNN MYHULMMNANBHON YCNyru.

8. MHpopmaumio 0 nopsgke nonyyvyeHUs MyHUUMManbHOW YCryru, a Takke O
MEeCTe HaxOXOEeHMWsl, KOHTaKTHbIX TenedoHax (TenedoHax Ans CchnpaBoK), agpecax
9NEKTPOHHOM NOYThl, rpadumke paboTbl, cBeaeHuss 006 opraHax W opraHu3auumsix,
y4acCTBYHOLLMX B NPeAoCTaBleHNN MyHULMNANBbHOM YCAYrn UK SBASOLLNXCA UCTOYHUKOM
nony4YeHnst MHPoOpPMaUnn, rpaxgaHnH MOXeET NONyYnTb:

ANYHO nNpu  obpalieHnn K [OSMKHOCTHOMY nuuy (cneumanucty) YnpasneHus
MMYLLECTBEHHbIX W 3eMeflbHbIX OTHOWEHUA AOMUHUCTpPaUMM TFOpPOACKOro  OKpyra
CtpexeBou;



NO KOHTaKTHOMY TenedoHy B 4Yacbl paboTbl AOMUHUCTPaAULUN FOPOLCKOro OKpyra
CtpexeBoi, ykasaHHble B [lpunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
pernameHTy;

nocpeacTBOM HanpaBneHus obpalweHnss B SNeKTPoOHHOM dopMe Ha agpec
3NEKTPOHHOM MOMTbI, YKa3aHHbIM B [NpunoxeHnn 1 k Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B ceTn NHTepHeT Ha oduumanbHOM canTe OopraHOB MECTHOro camoyrnpaBrieHus
ropogckoro okpyra Ctpexeson: http://admstrj.tomsk.ru;

Ha MHMOPMAaUMOHHbLIX CTeHOax B 34aHuuM AOMUHUCTPAUMW TOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EaAMHOro noprtana rocygapCTBEHHbIX WM MyHWUMNANbHbIX  YCNyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaiueHum B MOLI.

9. NHdopMaumoHHble cTenabl obopyayloTcs npu  Bxode B MNOMeLleHune
YnpaBneHna WMMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AMUHUCTpaUUM ropoLCKOro
okpyra CrtpexeBon. Ha wuHGOpMaUMOHHBLIX CTeHAax pasMellaeTcs creayrouias
obsasaTenbHasa nHpopmauums:

1) noyToBbLIV agpec AQMUHUCTPALUK TOPOACKOro okpyra CTpexeBon;

2) agpec odwuumanbHOro camta OpraHOB MECTHOrMo camoynpaBfieHUs ropoLCKOW
okpyra CtpexeBon B ceTn IHTEpHET;

3) crnpaBoYHbIN HOMep TenedoHa AgMUHUCTpaLMK ropoackoro okpyra CTpexxesou;

4) rpadouk padoTbl AQMUHUCTPaLMN roOpoLCcKoro okpyra CTpexeBowu;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW YCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfnameHTa ¢ NpUNoXKeHNAMuU;

7) obpaseL ohbopMneHns 3asaBneHuns.

10. OG6palleHns N0 KOHTAKTHOMY TenedoHy no Bornpocam MHPOPMUPOBAHUSA O
nopsgke nNpegocTaBneHns MyHULMNANbHOW YCNyru MNpPUHMMAlOTCA B COOTBETCTBUN C
rpadpukom  paboTbl  YnpaBrneHUs  UMYLECTBEHHbIX W 3eMeflbHbiX  OTHOLLEHUN
AgMnHucTpaummn ropogckoro okpyra CrtpexeBoun, npeactaBneHHoMmy B [punoxeHun 1 K
HacToswemMy AAMUHNUCTPATUBHOMY perfiaMeHTy.

11. OteBeT Ha TenedOHHbIN 3BOHOK [OOSMKEH coaepxaTb WHGOopMaumio o
HaMMeHOBaHWM CTPYKTYpPHOro nogpasgeneHvs AOMUHUCTpaUMW rOpoACKOro OKpyra
CtpexeBon, B KkoTOopoe obpartunca rpaxgaHvH, damunuM, UMeHu, oT4vecTBe (npu
Hanu4Mm) n OIMKHOCTWN cneynanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. Tlpwu oTBeTax Ha TenedOHHbIE 3BOHKN M YCTHble obpalleHns cneunanucThbl
YnpaBneHna MMyLECTBEHHbIX M 3eMefbHbIX OTHOWEHUN AOMWHUCTpauUU ropoacKoro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CreayoLUM BONPOCaM:

1) 0 MmecTe npegocTaBneHna MyHUUUNanbHOM ycrnyrin n cnocobax npoesaa K Hemy;

2) o rpaduke npuema rpaxgaH rno Bonpocam npeaoctaBneHns MyHULMnansHom
ycnyru;

3) O BXoAgdaWwMX HoOMepax, Mo4 KOTOPbIMW 3aperncTpupoBaHbl B CUCTEME
aenonpounssoactea AAMUHUCTpaUMKM ropoackoro okpyra CTpexeBonM  MNOCTynuBLUME
OOKYMEHTBI;

4) 0 HOpMaTMBHbIX MNPaBOBbLIX akTax, perynupylwmx npegocraBreHne
MyHUUUNAanbHOW ycnyru (HaMMeHoBaHue, HoMep, JaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) o HeobGxogMmMOM nepeyHe [OOKYMEHTOB OT 3adABuTens Ans  nosnyyeHus
MYHMLMNANbHON yCnyru;

6) 0 CpoKkax pacCMOTPEHUS 3asBNEeHNA 0 NpedoCTaBNeHN MyHULMNAIbHOW YCyru;

7) 0 cpokax nNpefocTaBneHns MyHULMNarbHOW YCyru;

8) 0 MecTe pasmeleHns Ha oduuManbHOM CcCanTe OpraHoB MECTHOro
camoynpaBneHus ropoackon okpyr CtpexeBon B ceTu WHTepHeT wuHdopmauuu o
BOMpocam NpefocTaBneHns MyHMLMNanbHOW yCnyru.

13. [lpu obweHun c rpaxgaHamu (no TenedoHy WNU fMYHO) ChneunanucTbl
YnpaBneHna MMyLECTBEHHbIX M 3eMefbHbIX OTHOWEHUN AOMWHUCTpauUU ropoacKoro



okpyra CTpexeBOW [LOMMKHblI KOPPEKTHO M BHMMATENbHO OTHOCUTBLCA K rpakgaHam, He
YH/XKasa UX YeCTU U JOCTOMHCTBA. YCTHOE NMH(POopMMpPOBaHME O Nopsake npenocTaBrieHuns
MYHULMNANbHOW YCNYrn AOMMKHO NPOBOAMTLCH C UCMNOSb30BaHUEM OuLManbHO-4EN0BOM0
CTUNS peyn.

14. Tlpn obpaweHun 3a wuHdopMauuen rpaxgaHuHa JMYHO CneumanucThbl
YnpaBneHna WMMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AMUHUCTpaUUM ropoLCKOro
okpyra CtpexeBon 00583aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboThbl.
MpooomknTENbHOCTL NpUeMa npu  NUYHOM OOpalLEHUN He [OO0JMKHO MpeBbiaTb
NaTHaguatTv MuHyT. Bpemsa oxmaaHus B odepenm npu NiMMHOM obpalleHunM He OOKHO
npeBblaTh NATHA4UATA MUHYT.

15. Ecnu gna noarotoBkM OTBeTa Ha yCcTHOe obpalleHune Tpebyetca Gonee
NATHagUaTV MUHYT, cneumnanmcT YnpaBneHns NMyLLEeCTBEHHbIX U 3eMefbHbIX OTHOLLIEHUI
AoMunHucTpaumm  ropoackoro  okpyra — CTpexeBOoW,  OCYLECTBASAWOWUNW  YCTHOE
MHOpMMpOBaHME, NpeanaraeT 3asBUTENO Ha3HauYNTb apyroe yaobHoe Ans Hero Bpems
ANs  YyCTHOrO WHMOPMUPOBaHMS NMOO HanpaBuTb 3asBUTENO0 MNUCbMEHHbIN OTBET
nocpeacTBOM MOYTOBOro OTNpaBreHns nMbo B aNeKTPOHHOW hopme.

16. lucbMeHHOe UWHOPMUPOBAHWE  rpaxgaHWHa  OCyLWecTBNAeTcs  npu
NoSly4eHMM OT HEro MNMUCbMEHHOro oObpalleHUsl JFIMYHO WM MNOCPEeACTBOM MOYTOBOMO
oTnpaeneHns, obpalleHna B aneKTPOHHOW (hopMe O npeaocTaBrneHun nHgopmMaumm no
BOMpocaM npefoCcTaBneHns MyHMUMNanNbHOW yCryrin, CBEAEHUN O Xo4e npenocTaBreHuns
MyHMUMnanbHon ycnyrn. MNucbeMeHHoe obpalleHne perncTpupyeTcsl B TeYEHNE Tpex OHEN
CO OHS nocTynsnieHns B AQMUHUCTPaLMIO ropoLcKkoro okpyra CtpexeBon.

17. Tpu obpalwieHmm 3a uHgopmaumen B MUCbMEHHOW hopmMe MNOCPeaCcTBOM
NMOYTOBOrO OTNPAaBIiEHMsI OTBET HaMnpaBnseTCcs B BUAE NOYTOBOrO OTMpaBfeHust B agpec
rpakgaHuHa B TeYeHne TpuauaTn QHEn Co AHA pernctpaumm obpalleHus.

18. [lpn obpaweHun 3a uHGoOpMauuen no  SNEKTPOHHOWM no4dte, C
ucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUUMNASbHbLIX  YCIyr
(dbyHKUMI), OTBET HanpasnsieTCsa B TeYeHue TpuauaTu OHeW CO OHS perncrpauum
obpalleHus.

B obGpaweHunn rpaxgaHvH B oba3aTtenbHOM Mopsiake ykasbliBaeT CBOU haMuUnuio,
UMsi, OTYECTBO (MocredHee — MpU HanuMyuu), agpec 3EKTPOHHOM MOYTbl, MO KOTOPOMY
OOIMKHbl OblTb HanpaBneHbl OTBET, YBeAOMMEHWE O nepeagpecaumm obpalleHus.
paxgaHnH BnpaBe MNPUNOXUTbL K TakoMy oOpalleHuto Heobxoaumble AOKYMEHTbl U
MaTepuanbl B 3f1IeKTPOHHOM dhopMe.

OTteBeT Ha obpalleHve HanpaBnseTcd B (OPME IMEKTPOHHOro [OKYMeHTa Mo
agpecy  OneKTpPOHHOW  nouyTbl, YyKkaszaHHOMY B  obpalleHun, noCcTynuMBlLIEM B
AoMnHMCTpaumio ropodckoro okpyra CTpexeBon, YrnpaBrneHne WMYLLECTBEHHbIX U
3eMeslbHbIX OTHOLWEHUN AAMUHUCTpauMM ropoackoro okpyra Crtpexeson B hopme
9NEeKTPOHHOro AOKYMEHTa, U B NMMCbMEHHOW (bopMe No NOYTOBOMY aZlpecy, yKa3zaHHOMY B
obpalueHnn, nocTtynuBwemM B AAMUMHUCTPaALMIO TFOPOACKOro okpyra CTpexeBou,
YnpaBneHne WUMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeEeHUn AOMUHUCTpaUUM ropoLCcKOro
okpyra CTpexxeBon B NMCbMEHHOWN hopMe.

18.1. PaccmoTpeHue obpalleHni O npegocTaBrieHun WHopMauun O nopsigke
npenocTaBneHns MYyHULUMNANbHOM ycnyru ocCyLlecTBnsaeTcs B nopsake,
npegycMmoTpeHHoM depeparnbHbiM  3akoHOM oOT 02.05.2006 Ne 59-©3 «O nopsgke
paccmoTpeHus obpaweHnn rpaxaaH Poccuinckon ®egepaunny.

[I. CtaHgapT npegocTaBneHns MyHMUMNanbHON yCryrn
HanmeHoBaHne MyHMUMNANBHON YCIyru

19. HanmeHoBaHMe MyHUUMNANbLHOW YCAYrn: pe3epBnpoOBaHNE 3eMENbHOrO y4acTka
noa 6yayulee cemeriHoe (pOOOBOE) 3aXOPOHEHME.



HanmeHoBaHue opraHa, NpeoCTaBnsoLWEro MyHULMNAanbHy yenyry

20. lNMpepocTaBneHne MyHUUMNANbHOW yCryru ocywectendeTca AgMUHUCTpauunen
ropofckoro okpyra CTpexeBomu.

21. HenocpeacTBeHHO npeaocTaBreHne MyHULMNanbHOM YCIyrn OCyLEeCTBRASIETCA
cneunanuctamm YnpasneHusa NMYLLIECTBEHHbIX n 3eMenbHbIX OTHOLLUEHUN
AOMUHUCTpaummn ropofckoro okpyra CtpexeBon (ganee - YnpasneHue).

PesynbTaT npegocTaBneHns MyHULMNAanbHOW YCryru

22. PesynbtatoM nNpefocTaBrieHUs  MyHWUMNANbHOWM  yCryrm — sBNseTcs
nocTaHoBneHne AOMUHUCTpaLMM ropoackoro okpyra CTpexeBoW O pe3epBUpOBaHMU
3eMenbHOoro yyactka nog bygyliee cemernHoe (poAoBOE) 3aXOPOHEHNME.

23. B cnyyae HanuMuus oCHoOBaHU OS5 OTKasa B NpefocTaBneHnm MyHUUunansHOW
yCryr, yKasaHHbIX B nNyHKTe 32 Hactoswero AOMUHUCTPATMBHOIO perfiameHTa,
pe3ynbTatoMm npefoCTaBfeHns MyHUUMNanbHOW YCNyru sBnseTcsa ysegomneHve o6
OTKase B MpedocTaBfeHUn MyHUUUNArbHOW YCIyrn Mo pes3epBUMPOBaHUI0 3eMerbHOro
y4yacTka nop dyagyuiee cemenHoe (POAOBOE) 3aXOPOHEHME.

Cpok npegocTaBneHns MyHMUMNanbHOM ycnyru

24. CpoKk npenoctaBneHns MyHUUMNAnNbHOW YCnyrM C y4eToMm HeobxoammocTu
obpaleHusa B opraHusauun, ydacTBylolmMe B NpefoCTaBneHUM MyHULMNANbHOW YCIyru,
He MOXeT npeBblwaTb ceMHaauaTn KaneHgapHbIX AHEW CO OHSA NONyYeHUs 3asBreHust co
BCEMM HeEOOXOOUMbIMM  OOKYMEHTaMW, YyKasaHHbIMW B MNyHKTEe 27 HaCTOALWEro
AOMUHUCTPATUBHOIO pernameHTa.

24 1. MNpun HenocpeACTBEHHOM OCYLLECTBIIEHUN 3aXOPOHEHUS yMepLUero pelleHue
O pe3epBUPOBaHMM MecTa AN CO34aHus CeMENHOro (Po4oBOro) 3axOpOHEHUA unm o6
OTKase NpuvHMMaeTCHa B ABYXAHEBHbIA CPOK C MOMEHTa NpedocTaBfeHnsa 3asaBuUTENEM B
AOMUHUCTpaumMio ropoackoro okpyra CTpexeBon (He no3gHee OJHOro AHA A0 AHS
norpebeHnst) OOKYMEHTOB, yKasaHHbIX B MNyHKTe 27 Hactoswero ALMWHUCTPATUBHOIO
pernameHTa.

npaBOBbIe OCHOBaHWUA AnNA npenoctaBiieHnA MyHVILLVIFIaﬂbHOVI ycnyru

25. lNpepocTtaBneHne MyHUUUNanbHOW YCryru OCyLEeCTBNAETCS B COOTBETCTBUM C:

1)  3emesnbHbIM KoZlekcom Poccunckon  depepauum /| «Cobpanune
3akoHogartenocTBa P®», 29.10.2001, Ne 44, cT. 4147, «[MapnameHTckas raseta», Ne 204-
205, 30.10.2001, «Poccuinckas raseta», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-03 «O BBegeHun B gencTeue
3emenbHoro kogekca Poccunckon Pepepaunny // «CobpaHue 3akoHopaTensctea POy,
29.10.2001, Ne 44, ct. 4148, «[llapnameHtckas raseta», Ne 204-205, 30.10.2001,
«Poccuinckas rasetay», Ne 211-212, 30.10.2001;

3) ®epepanbHbiM 3akoHOM OT 23.06.2014 Ne 171-d3 «O BHECEHUN N3MEHEHUN B
3emenbHbI Kogekc Poccunckon depepaumm n otaenbHble 3aKoOHOAATESNbHbIE aKThl
Poccuinckon depepauumn» // OduumnanbHbii MHTEPHET-NoOPTan MNpaBoOBOW WMHdOpPMaUUn
http://www.pravo.gov.ru, 24.06.2014, «Poccunckaa raseta», Ne 142, 27.06.2014,
«CobpaHue 3akoHogaTensctea P®», 30.06.2014, Ne 26 (yactb I), cT. 3377;

4) ®depepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauun
npenocTaBneHnst rocyaapCTBEHHbIX N MyHULMNANbHbIX YCIyr» (MCTOYHUK O0doMumanbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07.2010);

5) ®epepanbHbiM 3akoHoM oT 06.10.2003 Ne 131-03 «O6 obwux npuHuMnax
opraHusauunm MecTHoro camoynpaeneHus B Poccurckon ®epepaunm» (MCTOYHUK
odumumansHoro onybnukosaHus «Poccuiickada rasetar, Ne 202 ot 08.10.2003);



6) PenepanbHbin 3akoH OoT 12.01.1996 Ne 8-®3 «O norpebGeHun M NOXOPOHHOM
pene» ([NepBoHavanbHbIN TEKCT AOKyMeHTa onybnukoBaH B wusgaHuax «CobpaHue
3akoHogatenbctBa Po®», 15.01.1996, Ne 3, crt. 146, «Poccunckasa raseta», Ne 12,
20.01.1996);

7) MoctaHoBneHnem lpasutensctea Poccuiickon ®epepauun ot 08.09.2010 Ne
697 «O eonHoOm cucTeMe MEeXBeOOMCTBEHHOrO 3fIeKTPOHHOrO0 B3aMMOAENCTBUS»
(Cobpanue 3akoHopaTenbctBa Poccunckon ®egepaunn, 2010, 20 ceHTabps, Ne 38, cr.
4823);

8) lMNMocTaHoBneHe MaBHOrO rocygapCTBEHHOrO CaHUTapHOro Bpada Poccuiickon
Oepepaumm ot 28.06.2011 Ne 84 «O6 yrtBepxaeHun CaHnlluH 2.1.2882-11
«lvrmeHnyeckne TpeboBaHMS K pasMeLLeHUto, YCTPOWCTBY M COAEP)KaHWUIO Knaaoduu,
30aHUA U COOPYXEHUA MOXOPOHHOro 3HaveHusa»« [/ «Poccuiickaa raseta», Ne 198,
07.09.2011;

9) 3akoHom Tomckon obnactm ot 12.01.2005 Ne 6-O3 «O norpebeHun wn
NoxopoHHOM aene B Tomckon obnactny // «Tomckmne HoBocTuy, Ne 2, 13.01.2005;

WcuepnbiBatowwmin nepeveHb JOKYMEHTOB, HEO6XO4MMbIX B COOTBETCTBUM

C 3aKkoHoAaTeNnbHbIMM W WHbIMKM HOPMAaTUBHBIMW MNPABOBLIMW aKTamMu A4S
npegocTaBneHns MyHULMNAansHOM yCcnyru, ¢ pasgeneHmemM Ha JOKYMEHTbI

N MHpopMaumo, KOTOpble 3asBUTENb AOSMKEH NpPeaoCTaBuUTb CaMOCTOATENbHO, U
OOKYMEHTbI, KOTOpble 3asBUTENb BNpaBe NpeaocTaBuTb N0 CO6CTBEHHOM MHMUMATMBE, TaK
KaKk OHW noaniexaT MNpeacTaBfeHU0 B paMKax MeXBEeOOMCTBEHHOro WHAOPMAaLMOHHOMO
B3aMMOOENCTBUA

26. B uenax nonyyvyeHus MyHAUMNAnNbHOW YCryrv 3asiBuTenb npeacrasnseT
3asBneHne (nNpegnaraemass opma 3asBfeHus npeacTaBneHa B MpPUoXeHun 2 K
HacTosAwemMy AOMUHUCTPATMBHOMY perfameHTy) NMbo ykasbiBaeT MyHULMNATNbHYHO YCyry
B KOMMSIEKCHOM 3anpoce, npefycMoTpeHHoM cTtatben 15.1 degepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHu3aumm npeaocTaBneHUss TFOCY4apCTBEHHbIX U
MYHUUMNANbHbIX YyCyr» (NpW Hanu4mm 3akntoYeHHoro cornawennsa ¢ MOoLl).

27. K 3aaBneHno Ha npegocTaBneHne MyHuLmnanbHOW yeryrin npunararTcs:

1) ytpaTtun cuny

2) Konuu [OKYMEHTOB, MOATBEpXOalLlmMxX CTeneHb POACTBA NuL, yKa3aHHbIX B
3asBreHnn (C NoAMHHNKaMKN ONs CBEPKK);

3) aKkT npegBapuUTenbHOro CorfiacoBaHNA Mecta CEMENHOro 3aXOPOHEHUS.

lMpepocTaBneHne YykasaHHbIX [JOKYMEHTOB He Tpebyetrca B cnyyae, ecnu
YyKa3aHHble OOKYMEHTbl HanpaBnsfuCb B YNOSHOMOYEHHbLIN OpraH C 3asdABfeHMEM O
npeaBapuUTEnbHOM COrfacoBaHMM MNpefocTaBieHUs 3eMefibHOro yyacTtka, Mo uToram
PacCMOTPEHNSI KOTOPOro MNPUHATO pelleHve O npeaBapuTerisHOM — COrfacoBaHuu
npeaocTaBneHnsa 3eMenbHOro yyacTka.

PeweHne o npegoctaBneHWuM wHBanuMaaM Mep couuvanbHOM MoAdepXku, o6
oKasaHUM WM  MYHAUMNANbHOW YyCnyru, O peanu3aumm WHbIX nNpaB  WHBaNWaos,
npegyCcMOTPEHHbIX 3akoHogaTtenscTtBoM Poccunckon depepaumm, oOCywecTBNAETCS Ha
OCHOBaHUKW cBefeHun 06 WHBaNWOHOCTW, coAepXawmxcs B denepanbHOM peecTpe
MHBanNUOoOB, a B Criy4yae OTCYTCTBUSA COOTBETCTBYHOLUMX CBeAeHUN B eaeparbHOM
peecTpe UHBanNnaoB Ha OCHOBaHUM NpeaCcTaBlieHHbIX 3asBUTENEM JOKYMEHTOB.

3asButenns npu NM4yHoM obpalleHnn 3a npegocTaBneHMeM MyHULMNANbHOW yCnyrm
npeabsBnseT OOKYMEHT, yOOCTOBEPSIOWNA NMYHOCTb, U OOKYMEHT, YAOCTOBEPSOLLMM
npaea (NosIHOMoOYMA) npencraBuTens (OU3NYECKOro UMM pUaNYECcKoro nuua, ecnu c
3asBneHnem obpallaeTca npeactaBUTENb 3asaBUTENS.

OTBeTCTBEHHOCTb 3a NOMHOTY U JOCTOBEPHOCTL NpeacTaBNAeMblX CBEAEHUN HeceT
3aaBuUTENb.

28. [okymeHTbl AN npefocTaBNeHWss MyHUUMnanbHOWM ycryru MoryT 6biTb
npeacTaBneHbl B AOMUHUCTPAUMIO FOpOACKOro okpyra CTpexeBoW C MUCNONb30BaHUEM



EovHoro noprtana rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (nocne
obecneyeHnss TEXHUYECKOW BO3MOXHOCTM), MNOYTOBbIM OTMNpPaBfEHWEM, MpU FINYHOM
obpalleHun, a Takke nocpeacTsoM obpalleHns 3a NnonydyeHnemMm MyHUUUNansHOM yCryru B
MO®LL (npy Hanuumnn 3aknoyYeHHOro cornawexus). B cnyvyae npegocrasneHns 3asiBrneHus
B 3NIEKTPOHHOM hopMe 3asBUTENb NpUKNagbiBaeT K TakoMy obpalleHuo Heobxoaumble
OOKYMEHTblI U MaTepuarnbl B 3MeKTpOHHOW dhopme. [Npeanaraemas opma 3aaBneHus
AOCTyNHa And KOMMPOBaHUA W 3amnoSIHEHUS B 3NEKTPOHHOM Buae Ha EamHoOM nopTtane
roCcydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (dyHKUMK), Ha oduumansHom canTte. B
bymaxHoM BuAe npegnaraemad opma 3asaBreHuMs  MoxeT 6biTb  nonydeHa
HenocpeacTBeHHO B YnpaerneHun (kab. Ne 39), B MLl (npu Hanmuum 3aknio4eHHOro
cornaiueHus).

28.1. B cny4yae ecnn MyHuuMnanbHasa ycryra ykasaHa B KOMMJSIEKCHOM 3arnpoce
3asBuTens (NpyM Hanuynn 3aknyeHHoro cornaweHus ¢ MoLl), M®L, npepoctasnseTt B
AgmMuHucTpaumio  ropoackoro  okpyra  CTpexeBon  3asBrieHue,  NOAMMCAaHHOEe
YNOMHOMOYEHHbIM paboTHUKOM M®L n ckpenneHHoe nevaTbto MOL|, AOKYMEHTHI,
npegycMOTPEHHbIEe MYyHKTOM 27 HacTtodwero AOMWHUCTPATMBHOIO pernamMeHTa, ¢
npunoxeHnem 3asepeHHon ML konum KOMMNEKCHOro 3anpoca 3asaBUTens.

29. lNepeyeHb JOKYMEHTOB ANA NpefoCTaBneHns MyHUUMnanbHOM yCrnyru, Kotopble
HaxXOAATCA B pacrnopsXXeHUM OpraHoB M OpraHu3auun, y4acTBYIOLWNUX B NpeaocTaBneHnn
MyHMUMNANbHOW YyCnyrn, KOTOpble 3asiBUTENb BrpasBe MNpeaocTaBuUTb MO COBCTBEHHOM
MHULUMaTMBeE, OTCYTCTBYET.

30. AoMnHMCTpauna ropoackoro okpyra CTpexeBon He Brpase:

1) TpeboBaTb OT 3adBUTENd OCYLECTBNEHWS [OEeNcTBMiA, B TOM 4ucne
cornacoBaHvii, HeobBXOAUMbLIX AN NONyYeHUs MYHUUMNANbHOM YCIyrM U CBA3a@HHbIX C
obpaleHnemM B UHble roCyaapCTBEHHbIE OpraHbl (OpraHbl MECTHOrO camMoynpaBsfeHns) u
opraHusauuun, 3a MWCKIYEeHUEeM MOSTyYeHUsa YCryr, BKIIOYEHHbIX B MepeyeHb YCnyr,
KOTOpble SBRAKTCA HeobxogumbiMn U1 obgasaTenbHbIMKM - ANS  NpefoCTaBreHuUs
MyHMUMNANbHbIX YCNyr, yTBEPXAEHHbIN peweHnem Oymbl ropoackoro okpyra Ctpexeson
oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTOpble $BRSOTCA HeobXxoAMMbIMU WU
obasaTenbHbIMM NS NpPefoCcTaBfeHus  MyHuuunanbHbiX — ycnyr  AgmMuHucTpaumen
ropofckoro okpyra CTpexeBou 1 ee opraHammy;

2) TpeboBaTb OT 3asBUTENa NpeacTaBneHns OOKYMEHTOB W WHopmauun mnm
OCYLLeCTBMNEeHNs OencTBuMW, nNpeacTaBfieHMe WM OCYLWEeCTBfIeHWEe KOTOPbIX He
NpeaycMOTPEHO HOPMaTUBHbIMKM MPaBOBbLIMW  aKTaMu, PerynmpyowmMmmn OTHOLLEHMS,
BO3HMKaOLLMe B CBA3U C NpeocTaBneHneM MyHULMNanbHON yenyru;

3) TpeboBaTb OT 3asBUTENSA NpeacTaBfeHns OOKYMEHTOB W MHopmauuun, B TOM
yucne nNOATBEPXOAWLWMX BHeceHWe 3asBuTerneMm nnatbl 3a npegocTaBneHue
MYHMUMNANbHOW YCIyrn, KOTOpble HaxoOAaTcs B pacnopsikeHuu edepanbHbiX OpraHoB
MCNOMHUTENBbHOW  BRacTW, OpraHOB rOCYAApPCTBEHHbIX BHEOGHOMKETHbIX  (POHOOB,
MCMNOMNHNTESNbHBIX OPraHoOB rocyaapcTBEHHOM BnacTtn cybbekta Poccurickon depepaumn,
OpraHoB MECTHOrO camoynpasneHuss nubo noaBEAOMCTBEHHbIX [OCYAapCTBEHHbLIM
opraHaMm unM opraHaMm MeCTHOro CaMoynpaBfeHUs opraHuM3auun, YyyacTBYHOLUX B
npegocTaBneHn MyHULMNansHOM yCrnyru, B COOTBETCTBUN C HOPMATUBHBIMU NPaBOBbIMA
aktamn Poccuinckon ®depepaumn, HOPMATUMBHLIMKA MNPAaBOBbIMM  akTamMu CyObekToB
Poccunckon ®epepauuun, MyHUMUMNANbHbIMU MPaBOBbIMUA akTamu, 3a WCKITHOYEHUEM
OOKYMEHTOB, BKIMOYEHHbIX B ONpeaerieHHbIn YacTbio 6 ctatbn 7 PegepanbHOro 3akoHa ot
27.07.2010 Ne 210-®#3 «O6 opraHu3aumm npeaocTaBneHUss TFOCY4apCTBEHHbIX U
MYHUUMNANbHbIX YCyr» nepeyvyeHb JOKYMEHTOB;

4) TtpeboBaTb OT 3asBUTENA MpPeAcTaBNeHUss LOOKYMEHTOB W  WHopmauumu,
OTCYTCTBME W (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE yKasblBanvcCb Mpu nepBoHa4YarbHOM
OoTKase B nNpueme [OKYMEHTOB, HeobxoouMMbiX ANA NpeaocTaBNeHUs MyHUUUNanbHOW
ycnyru, nnbo B npefocTaBreHn MyHULMNAanbHOW YCnyru, 3a UCKMIOYEHUEM CredyroLmnx
cnyyaes:



a) u3MeHeHue TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX aKTOB, KacarlLMxcs
NpeaocTaBNeHNa MyHMUMMNANbHOW YCNyru, nocne nepBoHavyanbHOW Nogayn 3asiBNeHus o
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

6) Hanuune owmnboK B 3asiBNEHUN O NMPeAoCTaBreHUN MYHULUMMANbHOW YCNyru u
OOKyMeHTax, MOAdaHHbIX 3asBUTeNneM Mocne nepBoHayanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobXxoauMMblX [ONs NPeaoCTaBNEHWa MyHuUMnanbHOW ycnyru, nnbo B
npeaocTaBNeHNn MyHUUMNANbHON YCNYrM U He BKITOYMEHHbIX B MpeAcTaBfeHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEeHNe cpoka OeNCTBUA OOKYMEHTOB UM M3MEHEeHMEe MHdopMauuu nocne
nepBOHavyanbHOro oTkasa B npuemMe LOKYMEHTOB, HeobxoAuMbIX ANA npefocTaBreHus
MyHMUMNanbHOW ycnyru, nnbo B npefocTaBneHmm MyHUUUNanbHOM yCryru;

r) BbiSiBfieHWE OOKYMEHTarbHO NOATBEPXAEHHOro dakta (NpM3HakoB) OWMBOYHOro
MNNU  NPOTMBOMPABHOIO AencTBus  (6e34encTBus)  OOSMKHOCTHOrO  Nuua  oprala,
npeaocTaBnAwLWEro MyHULMNAnNbHy YCyry, MyHUUMnanbHOro cnyxatero, paboTHuka
MoLUl, paboTHuka opraHmsaumm, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 PegepanbHOro
3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauuun npeaoctaBneHns rocygapCTBEHHbIX U
MYHMUMMANbHBLIX YCNyr», MpuM MNepBOHaYarlbHOM OTKa3e B MNpuemMe [OOKYMEHTOB,
HeobxooMMbIX Ons NpedoCcTaBneHns MyHuuMnanbHOW ycnyru, nnbo B npenocTaBreHum
MYHMLMMNANbHOW yCryrn, 0 Yem B NMCbMEHHOM BMAE 3a NOAMNUCHI0 PYKOBOAUTENSA OpraHa,
npeaocTaBnAwLLEro MyHUUunansHyto ycnyry, pykosogutena MOL|, npu nepBoHayanbHOM
OoTKase B nNpueme [OKYMEHTOB, HeobXxoouMMbiX AONA NpeaoCTaBNeHUs MyHUUUnanbHOW
ycnyrn, nubo pykoBOAWUTENS opraHuM3aunn, npeaycMoTpeHHon 4yactbto 1.1 crtatbm 16
HacToswero depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusauumu
npeaocTaBneHna  rocyaapCTBEHHbIX W MyHUUMNANbHbIX — YCNyr», yBedoMIisieTcs
3aaBUTENb, a TaKKe NPUHOCATCA U3BMHEHUS 3a AOCTaBMEHHble HeyaobcTBa.

5) oTkasbiBaTb B MpuemMe 3asBfeHUs U WHbIX LOKYMEHTOB, HeobxoauMbixX Ans
NpeaoCcTaBnNeHNa MyHUUUNANbHOW YCNyrn, B Cryvae, ecnu 3asiBNeHne U LOKYMEHTHI,
HeobxoauMble ANA NpeaoCTaBNeHna MyHMLMNanbHOW yCcnyry, nogaHbl B COOTBETCTBUU C
WHpopMaumen o Ccpokax W nopsagke npenocTaBfeHuMs  MyHUUMNAnbHOW  yCcnyru,
onybnvkoBaHHOW Ha EguMHOM nopTane rocygapCTBEHHbIX W MyHUUMNAMNbHbIX YCryr
(cbyHKUWMIA);

6) oTKasbiBaTb B NpPefoCTaBfieHMM MYHULMMANbHOW YCryrn B Crydae, ecnu
3asBneHne U OOKYMEHTbl, HeobxoaMmble ANs NPefoCTaBfEHUs MyHULMNANbHOW YCIyru,
nodaHbl B COOTBETCTBUM C MHGOPMaUMen O cpokax W nopsgke npenocTaBneHus
MyHMUMNANbHOW ycnyrn, onybnvkoBaHHOW Ha EpguHOM nopTtane rocyaapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMNA).

McuepnbiBaownm nepedeHb OCHOBaHWUM ONA OTkasa B MpuemMe [OOKYMEHTOB,
HeobxoaMMbIX A4S NPeaoCTaBNeHNa MyHULUMNANbHON yCnyrn

31. OcHoBaHua pOns oOTkasa B MpuemMe [OOKYMEHTOB [And npefocTtaBneHus
MYHULUMNANbHOW YCAYTK:

1) 3agBneHne nogaHo NUUOM, HE WMMEKLWWUM MOMHOMOYMA Ha nojady OaHHOro
3asBlEHNS;

2) 3asBfneHVe He COAepXuUT cBefeHuMn nnbo CcoaepXUT HEeMnosHble CBeaeHUus,
YCTaHOBJIEHHbIE MPUNOXEHNEM 2 K HacTosawemMy AOMUHUCTPATUBHOMY perfiamMeHTy;

3) [OOKYMeHTbl cofepxaT MoBpeXAeHUd, HanuuMe KOTOpbiX He no3BonseT
OAHO3HA4YHO UCTOJNIKOBATb UX COOEPXKaHUE;

4) B JOKYMEHTax UMeTCA NOgYNUCTKM, MPUMUCKN, 3a4epKHYTbIE CroBa.

McuepnbiBaowmi nepevyeHb OCHOBaHWU AN NPUOCTAHOBIEHUA MPenoCTaBreHns
MYHULUMNANbHOW YCAyrM Unn oTkasa B NpegoCcTaBNeHnn MyHULUMNANbHOM yCnyrm

32. OcHOBaHMs Ansa oTkasa B NpefoCTaBNeHUM MyHUUMNANbHOW YCIyTn:



1) 3asBuTEnNb BbIPA3WUS XENaHue NnofyuYMTb MECTO Ha Krnagbuule, KoTopoe He
BXOOUT B nepeyeHb knagbuil, Ha KOTOpbIX MOryT ObiTb NpegocTaBneHbl MecTa Ans
CO30daHNsi CEMENHOIO 3aXOPOHEHWS;

2) 3asBuUTeNb OTKasancd OT MeCT, MNpPeasioKeHHbIX AOfs CO34aHus CeMEWHOro
3aXOPOHEHMUS;

3) 3asBuTENb BbLIPA3US XXENaHWe MonyYnuTb MeCTO, KOTOpoe He MoXeT ObiTb
OTBEAEHO nNO4 CO34aHWe CEMEMHOro 3axXOpPOHEHWA B CBA3M CO  CTPYKTYPHbIMU
ocobeHHOCTAMM KnaabuLla n apxuTeKkTypHo-naHawadTHOM cpenon Knagovuwa;

4) 3aaBuTeEnNb ABNSETCA He4eeCcnoCOOHbIM NNLOM;

5) 3agaBuTENEM MOMHOCTBLIO HE UCMOMBb30BaHO paHee NpeaoCTaBfieHHOe MEeCcTo Ans
C034aH1si CEMENHOIO 3aXOPOHEHMWS;

6) K 3asBfEHUI0 HE MpPUNOXeHbl LOKYMEHTbl, COOTBETCTByHOLWME TpeboBaHUAM,
yCTaHOBMEHHbIE NYHKTOM 27 HacTosilwero AQMUHUCTPaTUBHOIO perfnameHTa.

33. OcHoBaHus Ons NPUOCTaHOBEHNSA NPEeSOCTaBNEHUS MyHULMNANbHOW YCIyrn
OTCYTCTBYIOT.

Pasamep nnatbl, B3UMaemMon C 3adaBUTENS Mpu npenocTaBfieHuM MyHUUMNanbHOW
ycrnyrm, u cnocobbl ee B3MMaHUs B CchnyvasiX, NpegyCMOTPEHHbIX deaepanbHbIMU
3aKkoHaMn, NPUHMMAEMbIMN B COOTBETCTBUM C HUMU MHBIMW HOPMAaTUBHBLIMWU MPAaBOBbLIMMU
aktamum Poccuickon ®egepaumm, HOpMaTMBHBbIMU NMPaBOBbIMKU akTaMn ToMcKon obnacTu,
MYHUUUNANbHLIMU MPaBOBbLIMWU akTamu

34. MyHuumnanbHasg ycnyra npegoctaBngaetca 6ecnnaTHo.

35. VYcnyrn, KoTopble ABMAKOTCA HeobxoaMmbiMn U obs3aTenbHbIMU AN
npegocTaBnNeHns MyHULMNansHOM yCrnyru, OTCYTCTBYHOT.

36. Pasvep n oOCHOBaHMS B3MMaHus nnaTtbl 3a OKasaHME HeobXoAMMbIX W
obas3aTenbHbIX  yCnyr  yCTaHaBNMBAKOTCA  OpraHvM3auvMsMu,  nNpegocTaBnsownMm
Heobxoaumble U1 obsizaTenbHble  yCcnyri, Heobxoaumble AnNA  NpefocTaBreHus
MYHMLUMMNANbHON  YyCnyrn, CaMOCTOATENbHO B  COOTBETCTBMM C  TpeboBaHuAMM
OEeNCTBYIOLEro 3aKkoHo4aTenNbCTBa.

MakcumanbHbI CPOK OXMUAAHWUS B odepean npy nogade 3asiBneHus
O NpeaocTaBneHMN MyHULMNAbHOW YCYrM U NpU NOMyYeHUn
pes3ynbTaTa npefocTaBreHnst MyHULUNanbHOM yCryru

37. MakcumanbHbIM CPOK OXMOAHUS B ovepeau npu NMYHOM nogadve 3asiBfieHUst O
npegocTaBNeHn MyHULUMNANbLHOW YCNYrn He OOMMKEH NpeBbIWaTth NATHaAuaTu MUHYT.

38. MakcumarnbHbIM CPOK OXUAAHUA B o4vepean MNpu nosiydeHuu pesynbTaTta
npegocTaBneHns MyHULMNAaNsHOM yCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTU MUHYT.

CpOK perncTpauum 3adaBrieHna o npeaoctaBneHnm MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

39. 3asBneHne Ha GymMakHOM HOCUTENEe PerncTpupyeTca B AeHb MOCTYNMeHus B
AgMuHUCTpaumio ropoackoro okpyra CTpexeBoW 3asBneHus W [OOKYMEHTOB Angd
NpeaoCcTaBNeHNA MyHULMNANbHOW YCyru.

40. Pernctpaumsa 3aaBneHus, HanpaslieHHOro B (popMe 3MEeKTPOHHOro AOKyMeHTa
yepe3 EguHbIM nopTtan rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dpyHKuun),
ocyLecTBNAeTCA He nosgHee paboyero AHA, crnegylowero 3a AHEM ero nocTynneHus B
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHWs K MOMELLEHUsIM, B KOTOPbIX NpeaoCTaBnsieTcsl MyHuUMNanbHas
ycnyra,



K 3any OXuaaHusi, Mectam Ans 3anofiHeHUs1 3asiBIEHUA O MpeaocTaBieHnn
MYHMLUMMNANbHON YCNyru, MHAPOPMaUMOHHLIM CTeHAamM C obpasuamu MX 3anofiHEHUS U
nepevYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeA0CTaBNEHNS MYHULMNANTbHON

ycrnyrm, B TOM 4ucne Kk obecrneyeHunto AOCTYNHOCTM ANSA MHBANMAOB YKa3aHHbIX
0ObEKTOB B COOTBETCTBUKN C 3aKoHOAATENbCTBOM Poccunckon denepaumm

O coumanbHOM 3aLnTe MHBaNMOoB

41. TpepoctaBreHMe MyHULMNANbLHOW YCNyrn OCYLUECTBMSAETCA B CneuunaribHO
BbIENEHHbIX ANS 3TUX Lenen noMeLleHnsX.

42. MecTta npegocTaBfieHMst MyHUUMNAnNbHOW Yycnyrm obopyaylTcs C y4eToMm
TpeboBaHMM [OCTYMHOCTU ANS WHBanNMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuickon ®epepaumm o coumanbHOM 3awute MHBanNnaoB. B cnyyae HEBO3MOXHOCTM
obopyaoBaHMs MecTa NpeaoCcTaBNeHNs MyHULMNANbHOM yCryrn ¢ ydyeTtoMm TpeboBaHui
OOCTYMHOCTM [ONA WHBANMOoOB B COOTBETCTBUM C 3akoHogaTesnibctBOM Poccumnckomn
degepaum 0 couManbHOW  3alWMTe  MHBaNWOOB  Ha  COTPyAHMKA  OpraHa,
NpenoCTaBNAILWEro MyHUUMNANbHYKO YCNyry, Bo3naraetcs 06A3aHHOCTb MO OKa3aHWio
CUTyaLUMOHHOW MOMOLUM MHBanMgaMm BCEX KaTeropumM Ha nepuos npenocTaBneHus
MYHULUMNANbHOW YCAYrn.

OpraHusauma napkoBokK o6Lero nonb3oBaHWs BO3rne 3paHus (CTpPoeHud), B
KOTOPOM pasMeLLeHO MOMELLEHNE npuemMa U Bblgayn AOKYMEHTOB OCYLLECTBISETCA B
cooTBeTCcTBUM C PepeparnbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O coumanbHomn
3awmTe nHBanuaos B Poccunckon degepauum».

43. Bxog B nomelleHve npuema u Bblgadn OOKYMEHTOB [OMKeH obecneymBaTtb
cBobogHbIN AocTyn 3assuTenen, b6biTb 0bopyaoBaH yooOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKMMU NMpoxXodamMu.

44. Ha 3gaHun pagom C BXOOOM AOfKHa ObiTb pasmMewieHa uHdopMauuoHHas
BbIBECKA, coAepallasn cnegyoLwyo MHPopMaLumio:

1) HaMmeHoBaHWe opraHa;

2) MeCTO HaxoXaeHu s U puanyYecku agpec;

3) pexum paboThl;

4) HoMepa TenedOoHOB ANA CrpaBok;

5) agpec odmumanbHOro canrta OpraHOB MECTHOrO CamoyrnpaBfeHUs ropoACKOro
okpyra CtpexeBon B ceTu HTepHeT.

45. ®dacapg 3paHua gOrKeH OblTb 0b6opyaoBaH OCBETUTENbHbIMU Npudopamu,
NO3BONSAIOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUM Tabnuykamu.

46. NomeLleHnsa npuemMa 1 Bblgayun JOKYMEHTOB LOSMKHbI NpegycMaTpuBaTtb MecTta
Ans oXmaaHus, NHPOPMUPOBAHUS 1 NpUemMa 3asiBUTENEN.

47. B mectax ana MHOPMUPOBaHUA A0SMKEH ObiTb obecnevyeH JOCTyn rpaxgaH
AN 03HAKOMIEHUst C MHJOPMAaUMEN He TOSMbKO B Yacbl nNpuema 3asiBfiEHWW, HO U B
pabouee BpeMs, Korga npuem 3asiBUTeNen He BeaeTcs.

48. XapakTepucTukmn noMeLLeHN NnpMemMa n Bblgadm JOKYMEHTOB B YacTu 06 beMHO-
NNAHMPOBOYHBLIX M KOHCTPYKTMBHbIX PELLUEHUA, OCBELLEHUs, NoXapHou 6e3onacHoCTw,
NHXEHepHOro obopyaoBaHWs AOMKHbI COOTBETCTBOBATb TpPeboBaHMAM HOPMATMBHbIX
OOKYMEHTOB, AENCTBYHOLWMX Ha TeppuTopum Poccuinckon depepaumn.

49. MNomeLLeHnsa npvemMa BblAa4un JOKYMEHTOB 060pyAyTCs CTeHAaMu (CTomkamu),
cogepxalummm nHopmaumio o nopsgke NpegocTaBfeHnss MyHMUMNanbHOW YCIyri.

50. B mectax Ans oxvaaHus yCTaHaBnvBalOTCH CTYNbs (KpecernbHble CeKuuw,
Kpecna) ansa sassutenen.

51. B nomewieHun npuema u BbldayuM [OOKYMEHTOB BblAerniseTcd MecTo Ans
odopMIieHNst LOKYMEHTOB, NpeaycmaTpumBatoLliee cTonbl (CTOVKM) ¢ BnaHkamu 3asaBneHnn
N KaHUENSAPCKUMWN NPUHAONEXHOCTSAMMN.

52. WHdopmauma o damumnumn, nmeHu, otdectBe (MpUM HanmmMyumm) U LOOSMKHOCTM
cneunanucTa opraHa, OCyLLeCTBNAKLWEro npeaocTaBlieHne MyHUUMNanbHOW YCnyru,
AOoMmKHa bbITb pasmelleHa Ha paboyem MecTe crneunanncta YnpasneHus.



53. OpraH, npegocTaBnsalOWMA  MyHUUMNANbHYyO  ycnyry, obecneuynBaeT
NHBanuaam:

1) ycnosua gnsa 6ecnpenaTCTBEHHOro AoCTyna K 00bekTy (34aHuto, NOMELLEHMIO), B
KOTOPOM OHa npefocTaBnseTcs, a Takke Ana 6ecnpenarCTBEHHOro MNOSfb30BaHMUS
TpaHCnopTOM, CpeacTBamMm CBA3N U MHpopmauuu;

2) BO3MOXHOCTb CaMOCTOATENbHOro nepenBuXeHUs No TEPPUTOPUN, Ha KOTOPOW
pacrnonoxeH o06bekT (3gaHMe, NOMeELLeHMe), B  KOTOPOM  MpeaocTaBnseTcs
MyHMUMNanbHasa ycnyra, a Takke BxoAa B TakOM OOBLEKT M BbIXxoda M3 Hero, nocagku B
TpaHCNOpTHOE CPeACTBO M BbiCAOKM M3 HEro, B TOM YuUCrie C MCMNOMb30BaHWEM Kpecra-
KOMSICKU;

3) conpoBoOXAeHEe UHBANMMAOB, UMELLNX CTOMKME PacCTPONCTBA (PYHKUUM 3peHUs
N CaMOCTOATENbHOIo NepeaBMXEHNS;

4) Hagnexawee pasmelweHne obopygoBaHMA U HoOcuTenem WHdopmauum,
HeobxoaumMbIx Anst obecneyeHus GecnpensTCTBEHHOrO AOCTyna WHBaNMAOB K OObEKTy
(3maHunio, NoOMeLLeHMID), B KOTOPOM MpedocTaBnsaeTcs MyHULunanbHasa ycnyra, u K ycrnyre
C Y4ETOM OrpaHUYEHNn NX XXN3HeOeATeNbHOCTY;

5) pybnupoBaHve HeobOxoaumon ANA WHBaNMOOB 3BYKOBOWM W 3pUTENbHOWM
nHopmauumn, a Takke Hagnnuceun, 3HaKoOB U MHOW TEKCTOBOM U rpacdmnyeckon nHgpopmauunm
3HakaMu, BbIMOMHEHHbIMU penbedHO-TOYeYHbIM WpudToM bpanns;

6) oonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck Ha oObekT (3gaHue, nomelleHue), B KOTOPOM npefocTaBnsieTcs
MyHMUMMNanbHas ycnyra, cobaku-npoBoaHMKa npwu Hanu4um OOKYMeHTa,
noATBepXaatoLLlero ee cneumnanoHoe obyyeHme 1 BbigaBaemoro no opme n B nopsiake,
KOTopble  onpegensaiTca  defeparnbHbiM — OpPraHOM — UCMOSMHUTENbHOW  BRacTw,
OCyLLEeCTBNALWMM (PyHKUMM NO BbipaboTKe U peanusaunm rocygapCTtBEHHON NOSIMTUKA U
HOpMaTUBHO-NPaBOBOMY PerynuMpoBaHuio B cpepe coumnanbHOM 3aluTbl HaceneHus;

8) okasaHue wuHBanNugam nomowmM B npeofoneHun 6GapbepoB, MeLllakoLmx
NONy4YEeHMI0 MU MYHULIMNANbHOW YCNYru HapaBHe C ApYrMMU ninuamu.

MNMokasaTenu JOCTYMHOCTU U Ka4eCcTBa MyHULMNANbHOW yCryru

54. NokasaTenammn JOCTYMHOCTU N KayeCcTBa MyHULMNANBHOW YCIyrn ABNAKTCSA:

1) DoCTOBEPHOCTL NPeaoCTaBnsieMon 3asaBUTeNnsiM nHopmMmauuy,

2) NosIHOTa MHPOPMUMPOBaHUS 3asiBUTENEN;

3) HarnagHoOCTb hopM MpedocTaBnsemMon mHgopmMaumm o6 agMUHUCTPaATMBHbBIX
npoueaypax;

4) ynobCcTBO M AOCTYMHOCTb MOMyYEeHUA MHOpMauun 3aaBuTENSIMUM O MOPSLKE
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

5) cobniogeHne CpPoKOB MCMNOSTHEHUSA OTAENbHbIX agMUHUCTPATMBHBIX Npoueayp u
npeaocTaBneHnsa MyHMLUMNanbHOW yCnyru B Lesfom;

6) cobniogeHne TpeboBaHMM K pa3Mepy nnatel 3@ NpeaocTaBneHue
MyHULUMNANbHOW yCcnyru;

7) cobntogeHne TpeboBaHUn CTaH4apTa NPeAoCTaBNEHNA MYHULMNANBHON YCNyru;

8) otcyTtcTBMe 060CHOBaHHbIX anob Ha pelweHus, gencrteus (besgencreume)
opraHa, npefocTaBnsalWero MyHAUUNANbHY YCnyry, OOMMKHOCTHOrO nuua opraHa,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCNyry, MMb60 MyHMUMNANbHOMO CriyXallero;

9) nomHOTa W akTyanbHOCTb WH(OpMauMm O nopsake npefocTaBneHus
MYHMLMMNANbHON YCNyru.

55. MMpn nonyyeHnn MyHUUMNanbHOW yCryrn 3asiBUTENb OCyLLeCTBNseT He Gonee
Tpex B3aMMogencTBuin C JOIMKHOCTHBIMWU NUuamMu, B TOM YUCHE:

1) npn nogaye 3anpoca Ha MNoOflydYeHue YCnyru u nonydeHun pesynbTaTta ycrnyru
3asiBUTENEM NNYHO, B TOM yuncre Yyepe3 MOLL, - He 6onee aByx pas;



2) npu nogade 3anpoca Ha Mony4YeHue Yycnyrm c wucnornb3oBaHvem EAuHoOro
noptana rocydapCTBEHHbIX UM MyHUUMNanbHbiXx  ycnyr  (pyHKUMn), NOYTOBbIM
oTnpaeneHnem - He 6onee ogHoOro pasa.

56. [MpoOomKNTENbHOCTE Kaxgoro B3aMMOLEWUCTBUA He [0SDKHa npeBblwaTtb
NATHaAUaTV MUHYT.

57. VNcuepnbiBalowum cocTaB OeUCTBUN, KOTOPbIE 3asiBUTENb BrpaBe COBEPLUNTbL B
SNEeKTpOHHOM opMe Mpu MOMYyYEHUUM MYHUUMNANbLHOW YCnyrM C  UCNoSib30BaHMEM
EguHoro noptana myHuumnanbHbIX yenyr (yHkumi) (nocne obecneyeHnss TEXHUYECKOM
BO3MOXHOCTH):

1) nonyyeHne nHopmaunm 0 MyHULMNANIbLHOW yCnyre;

2) 03HaKoMreHue ¢ hopMamMu 3asBrEHNA U UHbIX JOKYMEHTOB, HeObXoanMbIX ANd
Nony4YeHUss MyHuumMnanbHOW ycnyru, u obecnevyeHve ocTyna K HAM OfS KONMpoBaHUS U
3anorfiHeHNs B 3MEeKTPOHHOM (hopMme;

3) npeAacTaBneHWsa 3asiBfieHUs O NpefoCTaBfieHUM MYyHUUUNANbHOW YyCryrn B
3NEeKTPOHHOM bopme;

4) npeacTaBneHne  AOKYMEHTOB, HeoOXoAuMbIX  Ons  npefocTaBrieHus
MYHUUUNANbHOW YCNyru, B 35IEKTPOHHOW (bopMme;

5) ocywecTBrneHne MOHUTOPUHra XxoAa npeaocTaBneHuss MyHUUMNansHOM yCryru;

6) nony4vyeHve pesynbTaToOB MPeAOCTaBreHUs YCNyru B 3MEKTPOHHOM Buae Ha
EovHomMm noptane rocyaapCTBEHHbIX U MyHULMNAnbHbIX YCnyr ((OyHKUMI), €Cnn 3TO He
3anpeweHo denepanbHbIM 3aKOHOM.

NHble TpeboBaHuWs, B TOM Yncrne yunTbiBatowme ocobeHHOCTH
npegocTasneHns MyHuuunaneHon ycnyrm B M®L, n ocobeHHOCTU npeaocTaBneHuns
MYHULMMNANbHOW YCNyru B 9NeKTPOHHOW dhopme

58. 3aaBuTeno npegocTaBnAeTCs BO3MOXHOCTb MOMYyYEHUS  MYyHULMNAarbHOW
yCnyru ¢ ucnonb3oBaHnemM EaMHOro noprana rocyaapCTBEHHbIX U MyHULMNAMbHbLIX YCIyr
(dyHKUMI) (nocne obecneyeHnss TEXHNYECKON BO3MOXHOCTM), MOYTOBbLIM OTMNpPaBEHNEM,
a TaKkke MoCcpeacTBOM fMYHOrO obpalleHnsa 3a NosiydeHneM MyHULMNanbHOW YCnyru B
MHoropyHkUMOHanNbHOM UeHTpe (ganee - M®L). OpraHusauma npegocTaBneHus
MyHuUMnanbHon ycnyrm Ha 6ase MOL| ocyuectBnseTcsa B criydae Hanmyus 3aknio4eHHOro
cornaweHns o B3aMMOLEWCTBUW, 3akNYeHHOro mexgy AOMUHUCTpauMen ropoackoro
okpyra Ctpexeson n1 MOLI.

59. lpu obpaweHun 3a nonyyeHnem MyHUUMNanbHOW ycnyrn 4Yepes EanHbIn
noptan rocygapCTBEHHbIX W MyHUAUMNAnbHbIX  ycnyr  (PyHKUWR) npuUMeHsieTcs
3NeKTpoHHas noanucb B cooTBeTcTBUM ¢ PeaeparbHbiM 3akoHOM OT 06.04.2011 Ne 63-
D3 «O6 anekTpoHHON NoANUCKUY.

60. lNpn npeacrtaBneHuMM 3asBNEeHUS B 3MEKTPOHHOM dopMe npeacTaBUTesNieM
3aaBuUTENs, OENCTBYIOWMUM Ha OCHOBaHUW OOBEPEHHOCTU, AOBEPEHHOCTb AOMKHaA ObiTb
npeacraeBneHa B (opMe OneKTPOHHOro [OOKyMeHTa, MOAMUCAHHOIo 3NEeKTPOHHOM
NoANMUCLIO0 YNONMHOMOYEHHOIO Nnua, BblgasLero (nognucasLLero) JOBEPEHHOCTb.

61. [oKymMeHTbl, siBRSlOWMecs pe3ynbTatoM npeaoCTaBfieHUss MyHUUMNAnsHOW
ycnyru B BUMAE SMNEKTPOHHOrO [OKYMEHTa, HanpaBnslTcsa 3asBuTento yepesd EOWHbIN
nopTan rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dpyHkuun) (nocne obecneveHus
TEXHUYECKON BO3MOXHOCTN).

62. B cny4yae noctynneHus 3asiBfieHUs U JOKYMEHTOB B 3IIEKTPOHHOM dopme C
ncnonb3oBaHmeM EfuHOro noprtana rocygapCTBEHHbIX WM MyHUMUMMANbHbLIX  yChyr
(dbyHKUMI) crneumanucTt, OTBETCTBEHHbIN 32 NpueM JOKYMEHTOB, MHADOPMUPYET 3adaBUTENSA
yepes NUYHbIN KabUHET O perncTpaunm 3asBneHns.

63. OpraHunsaums npegocTaBneHns MyHUUUNanbHOW YCNyru OCYLLECTBMSETCs Mo
NPUHUMNY «OOHOro OKHa» Ha ©6asze M®L| npm nuyHoM obpauweHun 3aasutensa (npwm
HanM4YnKM 3aKMNYEHHOro CornalleHus).



64. 3asBuTensaM npegocTaBnseTcss BO3MOXHOCTb AN NpeaBapuTerNibHOM 3anucu
Ha nogavy 3asiBrneHnsa n JOKYMEHTOB AN NpegocTaBneHns MyHULMNansHOM yCnyru.

65. MNpeaBapuTenbHasa 3anMcb MOXET OCYLLECTBNATLCA Crieayrwmmmn cnocobamm
no BbIGOpY 3aaBUTENS:

1) npu nmMyHoM obpalleHun 3assuTtens B ALMUHUCTPAUMIO FOPOACKOro OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) yepe3 odmumanbHbIA CaUT OpraHOB MECTHOro camMoynpasfieHUs FOPOACKOro
okpyra CtpexesoW: http://admstrj.tomsk.ru.

65.1. MNpn npegBapuTenbLHON 3anucK 3asBuTeNb cCoobLLIaeT cneayowme aHHble:

1) anga usndeckoro nuua: paMmnnuio, UMs, 0THECTBO (NMPU HaANMMYUK);

2) oNs opUaMYecKoro nuua: HaMmmeHoBaHue KpPUaNYECKOro nuua;

3) KOHTaKTHbIV HOMep TenedoHa;

4) agpec aneKTPOHHOW NoYTbI (MPU HANU4YNN);

5) >xenaemble gaTy v BpeMda npeacTtaBneHns JOKYMEHTOB.

66. [llpegBaputenbHas 3anncb OCYLLECTBASAETCA MyTEM BHECEHUS YKa3aHHbIX
CBeEeHUN B KHUTY 3arnucu 3asiButernemn, Kotopasa BeeTcsl Ha 3NIEKTPOHHbIX HOCUTENSX.

67. 3asButento coobLialoTcsa gata U Bpemda npuema AOKYMEHTOB, KabUHeT (OKHO)
npyema [OKYMEHTOB, B KOTOpble crnegyeT obpatutbca. [lpy nmyHomM obpalieHum
3asBUTENIO BblOAETCA TanoH-noaTBepXxaeHue. 3asiBUTENb, 3anucaBLUMACA Ha MpUeM
yepe3 oduvuMarnbHbIA CauT OpraHoOB MECTHOrO CaMoyrpaBfieHUs TrOPOLACKOro OKpyra
CTpexeBoun, MOXET pacnedataTb aHanor TanoHa-noATBEPXAEHMS.

68. OcyllecTBrneHe 3annucu 3asiBUTErNen Ha onpeferieHHyo AaTy 3akaH4yMBaeTcs
3a CYTKM 4O HACTynfeHus aTon AaThbl.

69. MNpun ocywecTBNeHNUN NpeaBapuTENbHON 3anucK 3asBuTenb B 06A3aTeNbHOM
nopsgke MHOPMUPYETCA O TOM, YTO NpefBapuUTenbHas 3anncCb aHHYNMPYeTCSA B Cryyae
€ro HesiBKW No UCTevyeHun NaTHaguaTM MUHYT Ha3Ha4YeHHOro BpeMeHu npuema.

70. 3asBuTensam, 3anucasBlUMMCS Ha Npuem 4vepes3 oduuuvanbHbIi CanT OpraHoB
MECTHOro camoyrnpasneHnsa ropoackoro okpyra CtpexeBown, 3a Tpy KanengapHblX AHA A0
npuemMa oTnpaBfsieTCad HanOMWHAHWE Ha YKa3aHHbIA afgpec ANEKTPOHHOM NoYThbl O AaTe,
BPEMEHN N MecTe npuema, a Takke MHdopmaumsa o6 aHHyNMpPOBaHUN NpeaBapUTENbHON
3anMcu B criydae HesBKM MO UCTEYEeHUM NATHaAUATM MUHYT C Ha3HAYEeHHOro BPEMEHMU
npuema.

71. 3agaButenb B Ntoboe BpeMs BNpaBe OTKasaTbCs OT NpeaBapuUTenbHON 3anncu.

72. B otcyTtctBMe 3asButenen, obpaTuMBLUMXCA MO NpeaBapuUTENbHOM 3anucwy,
OCYyLLECTBNAETCS NpMeM 3assutenemn, obpaTuBLLUNXCS B NOPsSAKE ovepeau.

73. 'pacdhuk npuema (npyemHoe BpeMs) 3asBuTenen no npeasapuTeribHon 3anucu
yCTaHaBMMBAETCA HadanbHUKOM YNpaBreHnda B 3aBUCMMOCTU OT WHTEHCUBHOCTU
obpalueHnn.

73.1. 3aaButenb MMeeT BO3MOXHOCTb MONyYeHUs WHdopMauum O Xoae
npegocTaBneHns MyHuuunaneHou ycnyrn. WHdopmauua o xode npefoctaBreHuns
MYHULUMNANbHOM YCAYrn HanpaBnsieTCa 3asdBUTEN0O B CPOK, He MPEBbIAOLWMA OOHOMO
paboyero AHs nocne 3aBepLUeHNs BbINONIHEHNSA COOTBETCTBYIOLLIErO AEUCTBUSA, HA aapec
3NEKTPOHHOM MOYThI UK C UCNONb30BaHNEM cpencTB EQMHOro noprana rocygapCTBEHHbIX
1 MyHUUMNanbHbIX yenyr (pyHKunin) (nocne obecnevyeHns TeXHUYECKOM BO3MOXHOCTM).

[Mpn npegoctaBneHMM MyHULMNANBHOW YCNYrn B 3NEKTPOHHOW (hopMe 3aaBUTENIO
HanpaBnsaeTcs:

1) yBegomneHve O npuemMe W perucTpaumm 3asiBfeHns U LOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCyru;

2) yBeAOMIEHNe O pesynbratax pacCMOTPEHUA LOKYMEHTOB, HEOOXOAUMbIX AN
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

3) yBeOooMneHuMe O BO3MOXHOCTM MOMNyYnTb pes3ynbTaT npegocTaBneHus
MyHMUMNAnbHOM  ycnyrn  nmbo  MOTMBMPOBaHHbLIN  OTKa3 B NpenoCTaBfeHuu
MYHULUMNANbHOW YCAYrn.



[ll. CoctaB, nocnegoBaTenbHOCTb W CPOKU BbIMNOMIHEHNA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHMs K nOpPSAAKY WX BbINOMHEHUA, B TOM 4uCrie OCOGEHHOCTU
BbINOSIHEHNA  AAMWHUCTPATUBHBLIX Mpouedyp B  9NEKTpoHHOM opme, a TaKke
0COBEHHOCTWN BbINOMHEHMUS aAMMHUCTPATMBHBIX Npoueayp B  MHOMOMYHKUMOHAabHbIX
LeHTpax

74. lpepoctaBneHne MyHUUMNanbHOW YCnyrn BKMYaeT B cebs crnegyowme
agMVHUCTpaTUBHbIE NpoLueaypsl:

1) npvem un peructpaumsi 3asBfeHUA W [OOKYMEHTOB ANA npefocTaBneHus
MYHULMNANbHOW yCcnyru;

2) paccMOTpeHue 3asBneHus 1 NnpeacTaBneHHbIX JOKYMEHTOB;

3) npuHATUEe pelleHns O npegocTasneHnn nMbo o6 oTkase B nNpegocTaBrieHUU
MYHULMNANbHOW yCnyru;

4) Bblgaya pesyrnbTata npeaocTaBneHns MyHULMNanbHOW yCryru.

Brok-cxema npegocTaBneHnst MyHULMNAnbHOM ycryru

75. bnok-cxema nocnegosaTenibHOCTU  OEUCTBUW  NpU  NpefocTaBreHun
MyHUUMNANeHOW  ycnyru npeacrtasneHa B [lpunoxeHun 3 K HacToswwemy
AOMWHUCTPATUBHOMY pernamMeHTy.

Mpuem w© perncTpauns 3asiBeHNss W [OOKYMEHTOB Ans NpenocTaBreHust
MyHULMNAanbHOW yCcnyru

76. OcHoBaHMeM [na Havana BbINOMIHEHMS AAHHOW aAMWUHUCTPATUBHOW
npouenypbl ABNSETCA NocTynneHne B AOMMHUCTPaUMIO ropoackoro okpyra CTtpexeBomu
3asBrIEHNS] N OOKYMEHTOB, OnpeAeneHHbIX NyHKTOM 27 HacToswero AgMUHUCTPaTUBHOIO
pernameHTa:

1) B x04e nNu4HOro npuvema 3aasutens (NpeacTaBUTenNs 3adaBUTENSA) CneumanmucTom
YnpaBneHusa, OTBETCTBEHHbIM 3a MPUEM 3asBMIEHNS O NPeaOCTaBEHNN MyHULMNANbHOM
yCrnyrm n JOKYMEHTOB;

2) n3 MoL, B TOM 4ncne 3asBneHus!, NOANUCAHHOMO YNOTHOMOYEHHbIM PaboTHMKOM
M®Ll n ckpenneHHoro nevyatbto MOLl, ¢ npunoxeHnem 3aBepeHHon MLl konun
KOMMMEKCHOrO 3anpoca 3asiBUTENs, B CryYyae ecnv MyHuuMnanbHas ycryra yka3aHa B
KOMMIEKCHOM 3anpoce 3assuTens (Npu HannymMm 3akntoYeHHoro cornawieHnsa ¢ MoLl);

3) NOYTOBbLIM OTNPaBNEHNEM;

4) B 9NeKTPOHHON hopMe NOCPeACTBOM 3NIEKTPOHHOWN NOYTHI;

5) B anekTpoHHOM (popme ¢ ncnornb3oBaHneM EgmMHOro noprana rocygapCTBeHHbIX
N MyHUUMNanbHbIX yenyr (pyHkumin) (nocne obecnevyeHnss TEXHUYECKON BO3MOXKHOCTN).

77. [onyckaeTcsa nogadva 3asiBNeHUs C NpuioXXeHnemM LOKYMEHTOB, yKa3aHHbIX B
nyHkte 27 AOMUHUCTPATMBHONO perrnamMeHTa, nyTeM HanpasfieHuss ux B ajgpec
YnpaBneHna nocpeacTBOM OfEeKTPOHHOW MoYThbl, yKa3aHHoM B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPATMBHOMY perflameHTy C nocneaylwuMm npeacraBneHnemM
opvrMHana 3adBfneHus U [OKYMEHTOB, yKa3aHHbIX B NyHKTe 27 AOMWHUCTPaATUBHOIO
pernameHTa, B TeyeHue AByX pabounmx OHerW C patbl OTAPaBKM OOKYMEHTOB MO
9IEKTPOHHOM NoYTe.

78. [llpu yCTaHOBMEHWM OCHOBAHUW ANA OTKasa B MNpueMe [JOKYMEHTOB,
npegyCcMOTPEHHbIX  MyHKTOM 31 AOMMHUCTPATMBHOIO  pernaMeHTta, cneuuanuct
YnpaBneHus, OTBETCTBEHHbIA 3a NPUEM 3asiBfIEHUS, HE NPWUHMMAaET NpeacTaBrfieHHble
OOKYMEHTbI C YyKasaHMeM nNpuynH oTkasa. [lpu OTCyTCTBUMM OCHOBaHUM ONA OTKas3a B
npuemMe OOKYMEHTOB, NPeayCMOTPEHHbIX MyHKTOM 31 HacTtosiwero AAMUHUCTPATUBHOMO



pernameHTa, cneumanuct  YnpasneHus  HanpaBndeT  3adBreHve  crneuuanucty
AoMunHucTpaummn ropogckoro okpyra CTrpexeBou, OTBETCTBEHHOMY 3a perucrpauumio
OOKYMEHTOB, Ha perncTpaumio NyTemMm BHECEHUSA 3anncKu B XXypHan permctpaumm BXogsawmx
OOKYMeHTOB AMUHUCTpauuu ropoackoro okpyra CTpexeBoW, B AeHb MOCTYMMeHus
3a8BNEHNS U MPUNOXEHHbIX K HEMY JOKYMEHTOB.

79. Cneumanuct, OTBETCTBEHHbIN 3a perncrpauuilo 3asiBlieHUs, B CPOK He
no3aHee OHS perucTpaumu, HanpasnseT 3asiBrieHne crneumanucty YnpasneHus.

80. Cneumanuct VYnpasneHusi, B [OeHb MNOMyYeHUs 3aperuMcTtpupoBaHHOro
3a8BNEHNS U MPUMNOXEHHbIX K HeMy [OKYMEHTOB nepefaeT 3asiBNeHWe HavanbHUKY
YnpasneHunsa ans Bu3avpoBaHus.

81. HavanbHuK YnpasneHus Bu3upyeT M B [OeHb MNOMyYeHUd 3adBneHus
nepegaetr €ro Ha paccMOTpeHue cneunanucty YnpaBneHusi, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHMUMNansHOW yCnyri.

82. PesynbTatoMm aaMuHUCTpaTMBHOW  Mpouedypbl  SBRsieTCa  nepefada
npolwleawero perucTpauuio 3asBrieHUs Ha pacCcMOTPeHue cneunanucTy YnpasBneHus,
OTBETCTBEHHOMY 3a NpeAoCTaBNeHNa MyHULMNANTbHOW YCIYrn.

83. MakcumanbHbIi  CPOK  UCMOMHEHUs  agMUHUCTPaTMBHOM  npoueaypbl
coctaBnget He Oonee Tpex KanenHOapHblXx QOHENW CO [AHA MoAdayn  3asBreHus.
MakcumarbHbIn CpoK NcnosiHeHns aflMUHUCTPaTUBHOWN npouenypsl npu
HenocpeaCcTBEHHOM OCYLLECTBMEHMM 3aXOPOHEHUS YyMepLuero cocTasnseT He 6onee
O[HOro paboyero AHSA CO OHA NoAAYM 3asiBNEHUS.

PaCCMOTpeHMe 3adaBleHnAa n npeactaB/ieHHbIX JOKYMEHTOB

84. OcHoBaHvMeM [OnNA Havana BbINOMHEHUA agMWHUCTPATUBHOW npoueaypbl
ABNSAETCA NOCTYNMEeHne npoLleaLllero permctTpaunio 3asBreHnss U npunaraembiX K Hemy
OOKYMEHTOB Ha pacCMOTpeHue crneuuvanucty YnpasereHus, OTBETCTBEHHOMY 3a
npenocTaBneHme MyHMUMnanbHOM YCIyru.

85. Cneuuanuct  YnpasneHus, OTBETCTBEHHbIN 3a npegocTtaBneHne
MYHUUMNANbHOM YCNYrM B TeYeHMe OfHOro paboyero OHA NpoBepsieT 3asiBNeHne W
npeacraBfneHHble JOKYMEHTbl Ha OTCYTCTBME OCHOBaHWW, YKa3aHHbIX B MyHKTe 32
AOMWHNCTPATMBHOIO pernamMeHTa.

86. PesynbTaTOM agMWHUCTPATUBHOW Mpouenypbl ABASETCA NakeT JOKYMEHTOB,
NPOBEPEHHbIN Ha OTCYTCTBME NMOO HannyMme OCHOBaHWW, YKa3aHHbIX B MNyHKTe 32
AOMWHUCTPaATMBHOIO pernamMeHTa.

87. MakcumarnbeHbIh CPOK BbINOSHEHUS aAMUHUCTPATUBHOW nNpoueaypbl He
MOXeT npeBblllaTh LWeCTb KaneHgapHblX OHEW CO AHA NOCTYnneHus npolleuwero
perucTpauuio 3asiBfieHUss U npunaraemblX K HEMy [OOKYMEHTOB Ha pacCMOTPEHUE
cneunanucTy YnpasneHusa, oTBETCTBEHHOMY 3a npegocTaBreHne MyHUUUnansHOM yCnyriu.
MakcumarnbHbIn CpPOK NCNOMHEHNA agMUHUCTPaTUBHOMN npouenypsl npu
HenoCcpeaCcTBEHHOM OCYLLECTBMEHMM 3axXOPOHEHMS YMepLuero coctaBnseTr He 6onee
OfHOro paboyero AHA CO OHA MOCTYNMEHUSA MNpOLIeaWero perucTpauuio 3asBneHus u
npunaraemblXx K HeMy [JOKYMEHTOB Ha pacCMOTpeHue cneuvanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpefocTaBieHne MyHULMNAnsHOM YCyru.

MpuHATUE pelleHns 0 NpPeAoCTaBNeHUN MyHULMNanNbHoW ycnyrn nnbo ob oTkase B
NpefoCcTaBNEHNN MyHULIMNANBHOW YCIyri

88. OcHoBaHuem Ha4Yana  agMWHUCTPATUBHOM npouenypbl  ABRAAeTCH
yCTaHOBMEHWE crneunanuctom YnpaBneHusd, OTBETCTBEHHbIM 3a npefocTaBreHve
MYHUUUNANbHOW YCryru, B Xo4e NPOBEPKN AOKYMEHTOB OCHOBaHUM ANA NpefocTaBneHus
MyHUUMNanbHOW ycnyru, nMbo oTkasa B NpeAocTaBneHn MyHUUUNansHOM yCnyri.

89. Cneunanuct  YnpasneHus, OTBETCTBEHHbIN 3a npegocTtaBneHne
MyHMUMNANbHOW YCryrn, B [€Hb YCTaHOBMEHWUS OCHOBaHWM ANns npefocTaBreHus



MYHMUMNANbHON YCNyrn roTOBUT MPOEKT MOCTAHOBNEHUA AOMUHUCTpaLMUM FOPOLCKOro
okpyra CtpexeBon «O pe3epBMpOBaHUM 3eMENbHOrO yyacTtka nog Gyayuiee cemenHoe
(pogoBOE) 3axOpOHEeHWe» M HarnpaBnsieT ero Ha corflacoBaHue LOMMKHOCTHbIM nuuam
AOMUHUCTpaUMmM ropoackoro okpyra CtpexeBomn.

90. MakcumarnbHbIv CpoK cornacoBaHus AOIMKHOCTHLIMU nmuamm
AOMUHUCTPaLMM FTOPOLCKOro OKpyra NnpoeKkTa NoCTaHOBEHN AQMUHUCTPaLMN FOPOACKOrO
okpyra CtpexeBon «O pesepBMpOBaHMM 3eMENbHOro yyactka nog Oyayulee cemenHoe
(pogoBOe) 3axOpoHEeHWe» CcocTaBnseT OAMH pabounin OeHb C MOMEHTa MOfyvYeHus
NpOeKTa Ha corracoBaHue.

91. CornacoBaHHbIN NPOEKT NOCTAHOBEHNA AOMUHUCTPaLUKN rOPOACKOro OKpyra
CrtpexeBon «O pesepBupoBaHMM 3eMeNbHOro yyacTka nog 6yayuiee cemeriHoe (pogoBoe)
3axopoHeHue» nognucebiBaeTcd Mapom ropoAckoro okpyra B TeveHue ofHoro pabodero
OHSA C MOMEHTa MOoSy4YeHMs COrnacoBaHHOro AOMKHOCTHBIMI ML AMK NpoekTa.

92. B cnyyae ycrtaHoBneHuMs OCHOBaHWW AN OTKasa B NpedocTaBneHun
MyHMUMMANbHOW  yCcnyru, MpedyCMOTPEHHbIX  MyHKTOM 32  AOMWHUCTPaTUBHOIO
pernameHTa, crneuvanuct  YnpasreHusi, OTBETCTBEHHbIN 3a  npegocTaBrieHue
MYHMUMMNANbHOW YCNyru, B TeYeHue ofHoro paboyero OHA C MOMEHTa YCTaHOBMEHMS
OCHOBaHWW, TOTOBUT MOTUBMPOBAHHLIA  MPOEKT yBeJoMMeHns o6 oTkase B
npeaocTaBNeHNN MyHULMNANbHON YCNYrM No pe3epBUpOBaHMIO0 3€MENbHOro y4acTka nog,
Oyaywiee cemenHoe (POAOBOE) 3axOpOHeHWe u nepefaet Mapy ropoackoro okpyra
CtpexeBon.

93. YBegomneHne o6 oTkase B npefocTaBfeHuM MyHUUMNanbHOW YCryrn no
pe3epBMPOBaHNIO 3EMENBHONO yyacTka nog dyayuee cemenHoe (poooBOeE) 3aXOPOHEHWE
noanuceiBaeTcs Mapom ropogckoro okpyra CTpexeBon B TedeHne ogHOro paboyero aHs ¢
MOMEHTa NOoSly4YeHUs NPoeKTa yBe4OMIEHUS.

94. MakcumarnbHbii  CPOK  BbINOMHEHUS  agMWUHUCTPATUBHOW  npoueaypbl
cocTtaBngaeT He bonee NATK KaneH4apHbIX AHEW C MOMEHTa YCTaHOBMEHNSS OCHOBaHUI AN
npefocTaBneHna MyHuuMnanbHOW ycnyru, nubo o6 oTkasze B npefocTaBreHum
MyHuuMnanbHon ycnyrn. MakcumarnbHbld  CPOK  UCMOSTHEHUS  aAMWHUCTPaTUBHOM
npoueaypbl  Mpu  HENOCPeOCTBEHHOM  OCYLUECTBMIEHUM  3aXOPOHEHUS  yMepLuero
coctaBnsieT He Gonee ogHoro paboyero AHA C MOMEHTa YCTaHOBMEHUS OCHOBaHWW ONis
npeaocTaBneHna MyHuuMnanbHOW ycnyru, nubo o6 oTkasze B npefocTaBreHum
MYHMLMMNANbHON YCNyru.

Bbigaya pesynbtata npeaocTaBneHnst MyHULMNAnbHOW YCryri.
95. OcHoBaHMEM Ansi Havana agMWHUCTPATMBHOW npouedypbl  sIBRsSieTcs

HanuMyne noAMMCaHHOro [AOKYMEHTa, YyKaszaHHoOro B nyHKTe 91 unm  nyHkte 93
AOMWHUCTPATMBHOIO pernamMeHTa.

96. Bbigava pesynbrarta npeaocTaBneHns MYHMLMMNANbHON ycnyru
OCyLLIeCTBNAETCA CNOCOOOM, yKazaHHbIM 3asBUTENEM B 3asiBfIEHMM, B TOM YuCrE:
1) npv NM4HOM obpalleHnn B YNpaBreHue;

2) nocpeacTBOM MOYTOBOro OTMPaBfeHNA Ha agpec 3asBUTerns, YKasaHHbI B
3asiBrEeHUN;

3) nocpeacTBOM SMNEKTPOHHOW MOYTbl MO  agpecy 3SIeKTPOHHOW  MOYThl,
yKasaHHOMY B 3asBfIEHUN;

4) npv nu4yHoM obpatieHmm B MOLL (npy HanMynm 3aknto4eHHOro cornalleHns);

5) yepe3 nNU4YHbIN KabuHeT Ha EguHOM nopTane rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHKUnn).

97. MakcumManbHbI ~ CPOK  BbINOSHEHUS  aAMUMHUCTPATUBHOM  npoueaypsbl
cocTaBnaetT He Oonee Tpex KaneHAapHblX OHEN CO AHS NOoAMUCaHUA [OKYMEHTa,
0hopMNAKLLErNO OOHO U3 MPUHATBLIX pelleHui. [pu HenocpeaCTBEHHOM OCYLLECTBIEHUU
3aXOPOHEeHUs ymepLlero agMUHUCTPATUBHASA npouenypa WUCMOonHAeTCs (MakcumarbHbIN
CPOK UCMOSHEHUS) B AeHb NOANNCaHUS OOKYMEHTa, ykazaHHoro B nyHkte 90 unu nyHkTe



92 AOMUMHUCTPATUBHOIO pernameHTa, HO He No3gHee OAHOro KaneHaapHoro AHA 40 OHS
norpebeHus.

VI. ®opMbl KOHTPONA 3a UCMONTHEHNEM AOMUHUCTPATUBHOIO pernaMmeHTa

MopsigoK OCYLLECTBREHUSI TEKYLLEro KOHTPONs 3a cobntogeHUeM U UCMONHEHUEM
OTBETCTBEHHbIMW AOMKHOCTHLIMU NLI@MMW NONOXEHUA aAMUHUCTPATMBHOIO pernameHTa u
MHbIX HOPMAaTUBHbIX NPABOBbLIX AKTOB, YCTaHABNUBaKLLMX TpeboBaHUS K NpeaoCTaBNeHNIO
MyHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLIEHNIA

98. Tekywum KOHTPOMb 3a COGMAEHNEM W UCMNOSMIHEHWEM  MOSOXEHWUN
AOMUHUCTPATMBHOIO  perfnaMmeHTa UM MHbIX  HOPMaTMBHbIX  MNPaBOBbLIX  aKTOB,
yCTaHaBnMBawWmux TpeboBaHNA K  NPeaoCTaBNEHUO  MyHUUMNANbHOW  YCIyrw,
OCYLLIeCTBNAETCA HaYarnbHNUKOM YNpaBreHus.

99. [lopsimoKk OCyLeCTBMNEeHUs TeKyllero KOHTpona 3a cobnogeHnem wu
MCNOSTHEHNEM OTBETCTBEHHbLIMU AOMKHOCTHLIMMW UL @MU NONOXEHUN AOMUHUCTPATUBHOIO
pernameHTa 1 MHbIX HOPMAaTUBHbLIX MPaBOBbIX AKTOB, yCTaHaBnMBalowmx TpeboBaHusa K
NpeaoCTaBneHnio  MyHULMNANbHOW YCyr, a Takke [MpUHATMEM UMW  peLLEHUHN,
OCyLLeCTBNAeTCA B MNOpsiAKe, YCTAHOBMEHHOM MNOCTaHOBMEHMEM AQMUHUCTPaULMK
ropogckoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 ytBepxaeHuun [lopsagka
OCYLLIECTBNEHNS KOHTPOSSA MOMHOTHI U Ka4YeCcTBa NpefoCTaBneHns MyHUUMNanbHbIX YCyr
M cobniogeHns  MNosIOKEHUM agMUHUCTPATMBHBIX  PEerfiamMeHToB  MpeaocTaBreHus
MYHMLUMNANbHbIX YCNYr HA TEPPUTOPUN FOPOACKOro okpyra CTpexeBom».

Mopsaok M NepnoanYHOCTb OCYLLECTBIEHUSA NIIAHOBbLIX M BHEMNSIAHOBbLIX NPOBEPOK
MOMNHOTLI N KayecTBa NpefoCTaBeHUss MyHULMNANbHOW YCnyri, B TOM YnUCre nopsgok u
POPMbl KOHTPOMSA 3a NOSTHOTOW U Ka4YeCTBOM NpefoCcTaBneHnss MyHUUUNansHOM ycrnyru

100. KoHTposib 3a NOMHOTOM M KayeCTBOM MpPefoCTaBfeHuUss MyHULUUNnanbHOW
ycriyru ocyliectensieTcs B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHus xanob 3assutenen Ha gencteusa (6esgencrtene) OOMKHOCTHOMO
nuua opraHa, nNpeaoCcTaBnAlOWEro MyHUMUMNanbHy ycnyry, nmbo MyHUUMNanbHOro
cnyxaktuero.

101. B uendx OCYyLeCTBMEHUS KOHTpPONA 3a MNOSIHOTOM U KadyeCTBOM
npegocTaBneHns  MyHUuunanbHOM  ycryru  AOMUHUCTpauuen ropoAcKOro  OKpyra
CTpexeBorM NpoOBOAATCS MfaHOBble W BHENnaHoBble NpoBepku. [lopagok  w
NepuoanYHOCTb OCYLLLECTBINEHUS NITaHOBbIX NPOBEPOK YCTaHABNNBAETCH NOCTaHOBEHMEM
AoMunHMcTpaumn ropoackoro okpyra CtpexeBon. [Mpy nNpoBepke paccMaTpmBaloTCs BCe
BOMPOCHI, CBSI3aHHble C MNpefoCTaBfeHMEM MYHULMNANbHOW YCnyrn (KOMMMEKCHbIe
NPOBEPKN), UNN OTAENbHbLIA BOMPOC, CBSA3AHHbLIA C NpeaoCTaBfeHNEM MyHMUMNANbHON
ycnyru (TemaTudeckue nposepku). [poBepka Takke NPoOBOAMTCA MO xanobe 3agBuTens.

102. BHennaHoBble MPOBEPKU MNPOBOAATCA B CBA3M C MNPOBEPKOW YCTPaHEHUS
paHee BbIABMEHHbIX HapylweHun AOMUHUCTPATUMBHOIO perfiamMeHTa, a Takke B chnydae
nonyyeHus xanob 3assutenen Ha gencteus (6e3nencTeme) 4OMKHOCTHOMO Nvua opraHa,
NpeaoCTaBNALLIEro MyHALUNANbHYO YCNyry, MMb60 MyHMLUMNANbHOMO CryXallero.

103. PesynbTaTbl NpoBepkn oPOPMMAITCA B BMOE aKTa MNPOBEpPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHUIO.

OTBETCTBEHHOCTb AOMPKHOCTHbIX ML, OpraHa, NpeoCTaBnsoWwero MyHUUMNanbHyo
ycnyry, 3a pelueHna n gencrtena (6esgencrame), npMHMMaeMble (OCyLecTBASeMbIE) UMY B
xoe nNpefocTaBfeHnsa MyHULMNANbHON yCnyru

104. Tlo pesynbTaTam NPOBEAEHHbIX NPOBEPOK, B Crlydae BbISIBIIEHUS HapyLLUEHWIA
cobniogeHnst NonoXeHun AOMUHUCTPATUBHOIO pernamMeHTa, BWHOBHbIE [OOMKHOCTHbIE



nvua opraHa, npeaocTaBnsloWero MyHULMNAanbHYK YCiyry HecyT OTBETCTBEHHOCTb,
YCTaHOBIIEHHYIO 3akoHoaaTenbcTBoOM Poccunckon depepauumn 3a pelleHuss U OencTBus
(besgencTBrE), NPUHUMaEMble B Xo4e NpefoCcTaBrneHns MyHULMNAansHOW YCIyru.

105. OTBETCTBEHHOCTb  [OO/MPKHOCTHbIX IL,  OpraHa, npeaocTaBnsiowero
MYHULUMNANbHYIO YCIyry 3akpennsaeTcs B JOIMKHOCTHbBIX MHCTPYKUNAX.

[MonoxeHus, xapaktepuayowme TpeboBaHus K nopsaky M dopmamM KOHTpoOnst 3a
npeaocTaBNeHNEM MyHULMNANbHOW YCNyrM, B TOM YMCIe CO CTOPOHbl rpaxaaH, WX
obbeanHeHU n opraHnsaumin

106. KoHTponb 3a npegoctaBreHMeM MyHUUUNANbHOM YCNyru, B TOM 4YuUCne CO
CTOPOHbI rpaxnaH, ux o0bedVMHEeHUW W opraHu3auui, OCYLLEeCTBNSeTCsa nocpencTBOM
nybnvkauun ceegeHnii o geaTenbHOCTU AOMUHUCTPALMKM rOpoackoro okpyra CtpexeBon
npy  NpegocTaBneHuM  MyHUUMNAnbHOW  yCryrn,  MNOMyYeHuUs  rpaxgaHamu,  Ux
00begMHEeHUAMM U OpraHn3auuaMmn akTyanbHOW, NOSIHON U JOCTOBEPHON MHGOPMAaLMK O
nopsigke npedocTaBNeHUs MyHUMUMNanbHOW ycryru M obecneyeHns BO3MOXHOCTU
pocygebHoro (BHecyaebHoro) paccmMoTpeHus xanob.

V. HocynebHbii (BHecygebHbIN) nopsigok obanoBaHus pelleHuin U OencTBuin
(6e3penctaus) opraHa, npegoCcTaBNALEro MYHULMNANbHYO ycnyry,
MHOrOOYHKLMOHANbHOIO LEeHTpa, OpraHmsauun, ykasaHHblX B 4Yactm 1.1 crtatbm 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauum npegnoctaBneHus
rOCYy4apCTBEHHbIX W  MYHUMUMMANbHbLIX YCAYr», a TakkKe WX [JOSDKHOCTHBIX —Nuu,
MyHMUMNaNbHbIX CAyXaLmux, paboTHMKOB

107. 3asButenb BnpaBe o06paTUTbCA C Xanobon Ha peweHuss U OencTBus
(6esgencTBre) opraHa, NpeaoCTaBnALWLEro MyHUUUNanbHy YCnyry, JOIMKHOCTHOrO nuua
opraHa, NpegoCcTaBNALEro MyHULMNANbHYO yCryry, Mbo MyHUUMNanbHOro Cryawlero,
MoL, pabotHuka M®LL, a Takke opraHnsaumin, NpegyCMOTPEHHbIX 4YacTbio 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-d3, nnu ux paboTtHukos (ganee - xxanoba), B TOM 4ncne B
crnegylowmx crnyyasx:

1) HapyLleHne cpoka perucTpaumm 3asBneHnst 0 NpeaocTaBieHnn MyHULMNAIbLHON
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®epfepanbHoro 3akoHa Ne 210-$3;

2) HapylleHne cpoka npeaocTaBfeHns MyHUuuMnanbHOW ycnyrn. B ykasaHHOM
cnyyae pocyaebHoe (BHecyaoebHoe) obxanoBaHue 3asfBUTENEM peLUeHUMA U AeNCTBUN
(6e3pencteus) MOLl, pabotHnka M®L| Bo3MOXHO B crydae, ecnv Ha MOL], peweHusa n
aenctena  (besgencteme)  KOTOporo  oBXanywTcsi, BO3MOXeHa  YyHKUMA  no
nNpenoCcTaBNeHN0 MyHULMNANbLHON YyCryrin B NOSTHOM obbeme B nopsigke, onpeaenieHHoM
yacTtblo 1.3 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB WUIN MHGOPMaLuM nNnbo oCyLecTBEHNS
OENCTBUA, nNpeacTaBfieHMe WM - OCYLLECTBMEHWE  KOTOpPbIX He nNpesyCMOTPEHO
HOpMaTMBHbIMM  NpaBoBbiMM  akTamm  Poccuinckon  Pegepauun, HopMaTUBHbLIMU
npaBoBbIMM akTamu Tomckonm obnactn, MyHUUMNanbHbIMW MPaBOBbIMW aKTaMn NS
npenocTaBneHns MyHULMNANbHOM YCNYru;

4) oTkaz B npueme Yy 3asBUTENS [OOKYMEHTOB, MpeAoCTaBfieHMe KOTOPbIX
npegycMOTPEHO  HOPMaTMBHbIMM  MNpaBoOBbiMM  akTamn  Poccuiickon  depepaumn,
HOpPMaTUBHBIMW MPaBOBbIMW akTaMu ToMCKOM 0BnacTu, MyHMUMNANbHbIMW NPAaBOBbLIMU
aKkTaMu onsi npeaoctaBneHnsa MyHUUUNanbHOM yCnyru;

5) oTka3 B npegocTaBneHuM MyHULMNAnbHOM YCMyri, €Cnin OCHOBaHUS OTKasa He
npenycMoTpeHbl oeaepanbHbIMU 3aKOHAMKM Y NPUHATLIMU B COOTBETCTBUN C HAMWU MHBIMMN
HOpPMaTMBHbIMW MNpaBoBbIMK akTamu Poccunckon degepaumn, 3akoOHaMuM UM UHBIMA
HOPMaTMBHbIMW MNPaBOBbIMW akTamMmy Tomckon obnactn, MyHUUMNanbHbLIMW NPaBOBbLIMU
aktamn. B ykasaHHOM cnydae pocyaebHoe (BHecyoebHoe) obxanoBaHue 3asBuTenem
peweHun n gencteun (6esgenctamsa) MOL|, pabotHnka MOL| BO3MOXHO B criyvyae, ecnm



Ha M®L|, peweHns n pgencteus (6es3gencteme) KOTOporo o6XanyrTcs, BO3MOXeHa
YHKUMA MO NPefoCTaBfEHUIO MYHMUMMANbHOW yCrnyrn B MOMIHOM ob6beme B nopsake,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHWe C 3aABUTENs NpW NPenoCTaBfEHMM MYHUMUMMANbHOW YyCnyru
nnatbl, He nNPeagyCMOTPEHHOW HOPMaTUBHLIMW MpPaBOBbIMW  akTamu Poccumnckomn
depgepaummn, HOpMaTUBHBIMW NPaBOBLIMM akTaMy Tomckon obnacTtu, MyHUuMnanbHbIMU
NpaBOBbIMU akTamu;

7) OTKa3 opraHa, NpeaoCTaBAOLWEr0 MyHULMNANbHYIO YCIYry, OOSMKHOCTHOrO nuua
opraHa, npeaocTaBnsloWero MyHuiuunanbHyto ycnyry, MOLU, pabotHuka MOL,
opraHuMsauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
@3, unn mx paboOTHMKOB B MCMNpPaBfEHUM AOMYLLEHHbIX MMW OMNevYaTtok M ownbok B
BblaHHbIX B pesynbTate MNpedoCTaBNeHns MyHULMNanbHOW YCNyrM AOKyMeHTax nunbo
HapyLLleHne yCTaHOBIIEHHOro NyHkToM 111 HacToswero AAMUHUCTPATUBHOIO pernamMeHTa
Cpoka Takmx wucnpaBneHun. B ykaszaHHOM cnyyae pocyaebHoe (BHecygebHoe)
obxxanoBaHue 3asButenem peweHnn n gencteun (besgencreunsa) MoL, pabotHnka MOL
BO3MOXHO B crny4vae, ecnv Ha MOL, peweHusa n gencteua (6e3gencreme) KOTOPOro
obxanylTcsa, BO3noxeHa QYHKUMA MO NPeaoCTaBAEHUI0 MYHMUMNANbHOW YCNyrn B
nonHoM obbeme B nopsiake, onpegeneHHom Yactbio 1.3 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-93;

8) HapyweHue cpoka wunuM nopsiaka Bbldayn [OOKYMEHTOB MO pes3ynbrartam
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTu;

9) npuocTaHoBneHe nNpefoCcTaBneHus MyHUUUNAnNbHOM YCryru, ecriv OCHOBaHUSA
NPUOCTAHOBIMEHNST HE MNpeaycMOTpeHbl eaepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMM MHLIMM HOPMaTMBHbIMW MPaBOBbIMM akTamu Poccuinckomn
depgepaummn, 3akOHaMM U UHbIMU HOPMATMBHBLIMU NMPAaBOBLIMM akTaMyn Tomckon obnacTtu,
MYHUUMNANbHLIMM NPaBoBbIMK akTaMu. B ykaszaHHOM crnyvae gocyaebHoe (BHecyaebHoe)
obxxanoBaHue 3asButenem pewennn n gencteun (besgencrensa) MoOL, pabotHnka MOL
BO3MOXHO B crny4vae, ecnv Ha MOL, peweHusa n gencreua (6e3gencrteme) KOTOPOro
obxanylTcsa, BO3noxeHa QYHKUMA MO NPefaoCTaBAEHUI0 MyHMUMNANbHOW YCNyrn B
nonHoM obbeme B nopsiake, onpegeneHHom Yactbio 1.3 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-93;

10) TpeboBaHue y 3asBUTENd NpWU NPeaoCTaBAEHUN MYHUMLMMNANBHON YCRyru
OOKYMEHTOB WNN WHopMauun, OTCYTCTBME WU (MNN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepBoHavyarbHOM OTKase B Npueme AOKYMEHTOB, HeobxoauMblx Ons
npeaocTaBneHna MyHUUMNanbHOM ycnyri, nubo B npeaocTaBneHuM MyHULMNanbHOM
yCnyru, 3a MWCKIYEHMEM cry4aeB, NpedyCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbun 7
®epepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cnyyae pocygnebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTeENnemM peleHnn n gencteun (6esgencrtems) MOL, pabotHnka ML
BO3MOXHO B cnyyae, ecnun Ha MO®L, pewenns n pgencteua (6e3penctesne) KOTOPOro
obxanylTcs, BO3noxeHa  YHKUMA N0 NPefoCTaBIiEHUI0  COOTBETCTBYHOLLMX
MYyHMUMNANbHbIX YCryr B NOHOM o6bemMe B nopsake, onpeaeneHHom vyacteto 1.3 ctatbm
16 degepanbHoro 3akoHa Ne 210-3.

108. XKanoba Ha pelleHus n genctena (6esgencrane) opraHa, NpegoCTaBnAsoLWEro
MyHMUMNANbHYKD  YCnyry,  OOJDKHOCTHOMO  nuvua  opraHa,  npeaocTaBnsioLlLero
MYHMUMMANbHYK  yCAyry, MYyHUUMNANbHOrO  Criyalwiero, pPykKOBOOAMTENs  OpraHa,
npeaocTaBnAwLWEero MyHUUMNAnNbHy ycnyry, nogaeTca B MUCbMEHHOW dopMe Ha
OymaxxHOM HocuTene, B  93NEKTPOHHOM dopmMe B OpraH, NpeaoCTaBnAsOWUN
MYHULUMNANbHYIO YCIyry, 1 MOXeT ObITb HanpaeneHa (nogaHa):

1) no noyte (NO agpecy, ykasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepes ML (npn HanNMyMM 3akNYEHHOro cornalleHns);

3) yepe3 odmumanbHbIi CanT OpPraHOB MECTHOrO0 CaMOynpaBfieHUs FTOPOACKOro
okpyra CrtpexeBon: http://admstrj.tomsk.ru (B pasgene «HaceneHuo»/«HTepHeT-
npuemMHas»);



4) ¢ wucnonb3oBaHvem EamHoro noptana (MpM  HannuMmM  TEXHUYECKOW
BO3MOXHOCTH);

5) B xoge Nu4HOro npuemMa 3assutens.

109. XXanoba pgomkHa cogepxatb:

1) HanmeHoBaHVMe opraHa, npPedoCTaBnSAWEro MyHUAUMNANbHYK — YCnyry,
OOJDKHOCTHOrO Nnvua opraHa, npegoCTaBnsioWwero  MyHuuunanbHyl  ycnyry, nmbo
MyHUUmMnanbHoro cnyxauero, M®L|, ero pykosogntens n (unu) paboTHuKa, opraHmM3aummn,
npegycMoOTpeHHbIX 4Yactblo 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, ux
pykoBogutenen u (unn) paboTHUKOB, peleHus u aencteus (6e3gencrtBme) KOTOpPbIX
obxanytoTcs;

2) pamunuio, ums, oT4ecTBO (MocrnegHee - Mpu HanmuMyuu), CBedeHus O MecTe
XUTenbCTBa 3asBUTENsa - usanyeckoro nuua nMbo HanmeHoBaHWEe, CBEOEHUA O MecTe
HaxXoXOeHNsa 3asBUTENSA - OPUMAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOM MOoYTbl (MPU HanNU4yMM) U NOYTOBLIN agpec, Mo
KOTOPbIM AOMMKEH ObITb HAaNpaBreH OTBET 3asBUTENIO;

3) cBefeHust 06 obxkanyembix peleHusax u gencteuax (besgenctsum) opraHa,
NpeaoCTaBNAWEro  MyHAUMNAnNbHy  yCnyry,  OOJDKHOCTHOrO  fvua  oprala,
npedocTaBnsAwLWero  MyHAUMNanbHyw  ycnyry, nubo  rocyaapCTBEHHOro  Unu
MyHMUMNanbHOro cnyxawero, MoLl, pabotHmuka MOL|, opraHnsaumn, npegyCMOTPEHHbIX
yacTtblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) p[oBoAbl, HA OCHOBaHUM KOTOPbIX 3asBUTENb HE COrfaceH C peLlleHVEM W
aencrenem (6esgencrtevem) opraHa, nNpefoCTaBsAKOLWEro MyHUUMNANbHY  YCAyry,
OOJDKHOCTHOrO nmMua opraHa, npegoCTaBnsioWwero MyHuuunanbHyl  ycnyry, nmbo
MyHUUMnanbHoro cnyxawero, MOLl, pabotHuka M®L], opraHmsaumin, npeaycMoTpPEeHHbIX
yacTtbto 1.1 ctatbn 16 dPepepanpvHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3asBuTtenem
MOryT OblTb NpeAcTaBneHbl AOKYMEHTbl (Mpu Hanmuuun), MoATBepXxaawlme [O0BOAb
3aaBuTens, nnbo nx Konuw.

110. XKanoba moxeT bbITb HanpaBneHa:

1) HavanbHWKY YnpaBneHuss Ha aencTeus (6e3pencTBne) OOMKHOCTHBIX vl U
YnpaBneHna, a Takke MpvHMMaemble UMM peleHna npu  npegocTaBneHun
MYHMLMNANbHOWN yCNyru;

2) 3amectutento Mapa ropoackoro okpyra no 3KOHoOMuKe U oHaHcaM Ha SEeNCTBUSA
(bespenctBne) YnpaBneHusi, HavanbHWKa  YNpaBneHus, [OOSDKHOCTHbIX Ny, U
MYyHMUMNANbHbIX CryXalnx, a Takke NpUHUMaemMble UMW peLLeHns Npy NpegocTaBieHnm
MYHMLMMNANbHON yCNnyru;

3) Mapy ropogckoro okpyra CtpexeBon Ha gencteus (besnencresne) samecTuTens
Mapa ropoackoro okpyra Mo SKOHOMUKE WM (MHAHCaM, HayarnbHUKa YnpaBneHus,
OOIDKHOCTHBLIX NUL, U MYHULMNAMNbHbLIX CriyXawmx AOMUHUCTpaUMM rOpOACKOro okpyra
CTtpexeBou npu NpegocTaBneHnn MyHULMNANsHOM YCIyru;

4) pykosogutento ML Ha peweHna n gencteus (besgenctane) paboTHMKA 3TOro
MoLL;

5) yupeautenio MOL, nnn gomKHOCTHOMY nNuuy, YNONHOMOYEHHOMY HOPMaTUBHbLIM
nNpaBoBbIM akTOM Tomckor obnactu Ha pelweHus n aencrteus (6esgencteme) MOL;

6) pykoBOAMUTENAM OpraHusauum, nNpeaycMOTpeHHbIX 4acTbo 1.1 crtatbm 16
®epepanbHoro 3akoHa Ne 210-93, Ha peweHusa n gencteus (6esgencrTeme) paboTHUKOB
3TUX OpraHn3auun.

111. >Kanoba noanexut obs3aTenbHOW pernctpauum B TEYEeHME Tpex AHEn cC
MOMEHTa MOCTYNfEeHNa B OpraH, NpeaocTaBnsoWwmMn MyHUUMNanbHyo ycnyry. B aeHb
pernctpauumn xanoba HanpaBnseTCA PYyKOBOAUTENIO OpraHa, npeaoCTaBnsoWero
MyHMUMNANbHYKO YCNyry, nocre 4ero He nosgHee oAHoro paboyero OHA nepegaeTcs Ha
pacCMOTpEHMNE AOSMKHOCTHOMY nuLy, Ha4eNeHHOMY MOSIHOMOYMSMW MO PaCCMOTPEHUIO
Xanoo.

112. XKanoba noanexut pacCMOTPEHUIO B TeYeHne nsaTHaguatyv pabounx gHen co
OHA ee peructpauuu, a B criydae obxanoBaHus OTKasa opraHa, npefocTaBnsoLwero



MyHUumMnaneHyo ycnyry, MOL opraHmMsaumin, npegycMoTpeHHbIX YacTtbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3asButens nubo B
ncnpasneHnn AonyLeHHbIX onevyaTok 1 oWnbok nnn B criydae obxanoBaHus HapyLUleHUs
YCTaAHOBMEHHOIO CPOKa TaKMX MUCMPaBEHUN - B TeYeHne natn paboumnmx OHen co OHA ee
perncTpauum.

113. o pesynbTataMm paccMOTpPeHUs XKanobbl NPUHUMAETCA OAHO U3 CReayLnX
peLLUEeHUN:

1) xanoba yooBneTBopsieTcsl, B TOM yncne B (oopMe OTMEHbI NPUHATOrO peLLeHus,
ncnpaBneHns OOMyLleHHbIX oneyaTok W owuMboK B BblAaHHbIX B  pesynbTaTe
npeaocTaBneHna MyHUUUNAnNbLHOW YCryru OOKYMEHTax, Bo3BpaTa 3asBUTENIO OEHEXHbIX
CcpeacTB, B3WMMaHWEe KOTOPbIX He MNpefgyCMOTPEHO HOPMAaTMBHbIMW MNPAaBOBbIMU aKTamu
Poccuinckon ®depepaumn, HOpPMATMBHbIMM MNPaBOBbIMM akTamMum Tomckonm obnacTty,
MYHMLMNANbHBbIMW NPABOBbLIMU aKkTamu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3bIBaeTCS.

114. He nosgHee OHA, cnefyowero 3a AHEM MPUHATUS pPeLLeHNd, yKa3aHHOro B
nyHkTe 113 HacTosiwero AOMUMHUCTPATMBHOIO perfiameHTa, 3asiBUTEN0 B MUCbMEHHOW
dopmMe U N0 KenaHWw  3aaBUTENS B ONIEKTPOHHOW  dopMe  HanpaBnseTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTaXx pacCMOTPEHUS XKanoobl.

115. B cnyyae npusHaHus xanobbl nognexaiien yooBrneTBOPEHUIO OpraHn3yeTcs
paboTa N0 BOCCTAHOBMEHMWIO HAPYLUEHHbIX NPaB 3asBUTENS, a Takke NHble MeponpusaTUs,
HanpaBfieHHble Ha YCTpaHeHWE BbISIBIIEHHbIX HApYLUEHWMN.

116. MNpu ycTpaHeHWM BbISBMEHHbIX HapyLlleHWA, BOCCTAHOBMEHUU HapyLUEHHbIX
npaB 3asBUTENS CPOKW BbIMNOMHEHUS aAMUHUCTPATMBHbIX NpoLeayp He MOryT NpeBbIWaTh
CPOKOB, YCTaHOBJIEHHbIX HACTOALWNM AAMUHUCTPATUBHBIM PErMaMeHTOM.

117. B cnydae npusHaHusa >kanobbl nognexailen yaooBneTBOPEHUMIO B OTBETe
3aaBuUTENt0, ykaszaHHoOM B nyHkTe 114 Hactoswero AOMUHUCTPaATMBHOIO perriameHTa,
JaeTca WH@opMauma O OenCTBUAX, OCYLLUEeCTBNSEMbIX OpraHoM, npeaoCTaBrSoLWmMM
MyHUuunaneHyto yecnyry, MOL nubo opraHusaumen, npegycMoTpeHHou 4Yactbio 1.1
ctatbn 16 ®epepansHoro 3akoHa Ne 210-03, B uensx He3amMeanuTensHOro ycTpaHeHns
BbISIBMIEHHbIX HapyLleHUWN Mpu OKasaHuM MyHUUMNanNbHOW YCMyrn, a Takke MPUHOCATCS
N3BMHEHUS 3a AOCTaBfeHHble HeygobCTBa U yKasbiBaeTca MHopmauusa O ganbHEenWwmx
OENCTBNAX, KOTopble HeobXxoOuMO COBepLUUTb 3asdBUTEN0 B Uendx nosyyYyeHus
MYHMLMMNANbHON YCNyru.

118. B cnyyae npusHaHua xanobbl He noanexalien yooBreTBOPEHUIO B OTBETE
3asBUTENO, ykasaHHOM B nyHKTe 114 HacTtoswero AOMWHUCTPaATMBHOIO perfameHTa,
AalTCa apryMeHTUpOBaHHbIE Pa3bACHEHUS O MPUYMHAX MPUHATOrO peLUeHus, a TakKke
NHpopmauunsa o nopsiake oGXanoBaHUSA NPUHATOrO PeLLUEHNS.

119. B cnyyae ycTaHOBNEHUS B XO4€e UNKU NO pes3yfnbTaTaM pacCMOTPEHUS Xasnoobl
NPU3HaKoB coCTaBa aAMWHUCTPATUBHOIO MNpPaBOHApyLUEHUSs WU MPeCTynieHus
OOJPKHOCTHOE NUUO, paboTHUK, HadeNeHHble NMOSTHOMOYMAMM MO PACCMOTPEHUIO Xanob,
He3aMeaMTenbHO HaNpaBnAT UMeLKNecs MaTepuarsl B OpraHbl MPoKypaTypbl.



MpunoxeHwne 1
K AOMUHUCTPATUBHOMY pernameHTy
NpefoCTaBNeHNss  MyHUUMMANbHOW  YCIyru
«Pe3epBupoBaHMe 3eMenbHOro yydacTtka nog
Oyoywiee cemenHoe (pomoBoe)
3axopoHeHue»

CnpaBo4Hasi UHpopMaLUA O MecTe HaxoXAeHus, rpacpuke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoB, NPeAOCTaBAALLMX
MYHULMNaNbLHYK YCNyry, UX CTPYKTYPHbIX NoapasaeneHnuin u opraHnusaummn,
y4yacTBYHOLMX B NpefocTaBleHMn MyHULMNanbHOM ycnyrm

1. AamuHucTpaums ropogackoro okpyra CtpexeBown.

Mecto HaxoxgeHusa AaMmuHuUCTpauum ropoackoro okpyra CrpexeBon: T.
CtpexeBoMu, ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
BTopHukK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
Cy66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoAacKkoro okpyra CTpexeBon:

lMoHeaenbHUK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MoutoBbIN agpec AaMuHUCTpauuu ropoackoro okpyra Crpexeson: 636785,
Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.
OdmumaneHbin cant AaMUHUCTpauuM ropoackoro okpyra CTpexeBon B CeTu

WHTepHeT: http://admstri.tomsk.ru.
AOpec aneKkTpoHHON NoYTbl AQMUHUCTPALMK rOPOACKOro okpyra CTpexeBon B CETU



http://admstrj.tomsk.ru/�

NHuTepHeT: office@admstri.tomsk.ru.

2. YnpasneHne WMYLLECTBEHHbIX W 3eMefbHbIX OTHOWeHUn AgMUHUCTPaLUn
ropofckoro okpyra CTpexeBomn.

MecTto HaxoXgeHust YnpaBneHUs WMMYLLECTBEHHbIX W 3eMefbHbIX OTHOLUEHUN
AgmnHncTpaummn ropogckoro okpyra Ctpexeson: r. Ctpexeson, ynuua EpmakoBa, 46a, 1
aTax kabuHeTt Ne 39, 38.

Npachmk paboTbl YnpaBneHuss WMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLUEHWN
AOMUHUCTpaLMN ropofckoro okpyra CTpexeBou:

lMoHeaenbHKK ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb

paduk npuvema 3aaBuTenen B YNpaBfeHUN UMYLLECTBEHHbIX U 3eMerbHbIX

OTHOLWEHU AOMUHUCTPaLNN ropoacKkoro okpyra CTpexeBon:

lMoHeaenbHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIli 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

[MoutoBLIN agpec YnpaBneHUA WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropof
CtpexesoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumaneHbin canT YnpasreHUs WMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHWUN
AgoMnHMCTpaummn roponckoro okpyra CtpexeBou B ceTu VIHTepHeT: http://admstrj.tomsk.ru.

AOpec 9nekTpoHHOM NOoYTbl  YNpaBNEeHUs WMYLLECTBEHHbIX W  3eMeslbHbIX
OTHOWEHM AQMUHUCTPauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.
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MNpunoxeHwne 2

K AOMUHUCTPATUBHOMY pernameHTy
NpefoCTaBNeHNss  MyHUUMMANbHOW  YCIyru
«Pe3epBupoBaHMe 3eMenbHOro yydacTtka nog
Oyoywiee cemenHoe (pomoBoe)

3aX0POHEHMNEe»
NMPEONTATAEMAA ®OPMA 3AABJITIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(NONHOCTBLIO haMuUnnIo, NMs1, OTYECTBO (NpU
Hann4uu) 3asBuTENS)

(appec perncrpaumm n NPOXMBaHUS
3asBuTens),

(KOHTaKTHbIN TenedoH 3aaBuTenNs)

damunus, nmsi, oT4ecTBO (NPY HanNM4UK
npeacTaBUTens 3asBuTens

KOHTaKTHbIN TenedoH

3AABJIEHNE
0 pe3epBMpOBaHMN 3eMENBHOrO y4acTka nog dyayliee cemenHoe (pogoBoe)
3aXOpOHeHMne

Mpowy 3ape3epBupoBaThb 3eMerbHbIN y4acTok nog byayliee cemenHoe
(pogoBoe) 3axopoHeHWe

(ykasbiBaloTCa nuvua, KOTOpbIX NpeanonaraeTcsl MOXOPOHUTL (Mepe3axopoHUTD)
Ha MeCcTe CEMENHOro 3aXopoHeHUst ), obLLen nnoLanbo KB. M.,
pacronoXXeHHOro rno agpecy:

(MonHbIN agpec, ¢ ykazaHneM HacerieHHOro NyHKTa Uy agpecHbI OPUEHTUP)

MNpunoxeHwne:

1)

(nognuceb)
(pacwmndposka)
« » 2 r

PesynbTaT npegocTaBneHns ycnyri npoLly npefoctaBuTb (HY>KHOE NOAYEPKHYTh):

1) npuv nn4yHoM obpalleHun B YNpaBrneHue;



2) nocpeacTBOM MOYMTOBOrO OTNpPaBfeHWs Ha agpec 3asBUTENs, yKasaHHbIn B
3aaBneHuu;
2) nocpeacTBOM 3EKTPOHHOM MOYTbI ;
(appec aneKkTPOHHOW NOYThI)
3) npuv nu4Hom obpatleHnn B MOL| (npn HaNnM4Mm 3aknNOYEHHOrO cornalleHns);
4) 4yepe3 nu4YHbIM KabuHeT Ha EagmHOM nopTane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

/

(noanuceb)
(pacwmndposka)

Jaio cornacve B  MCMOMb30BaHMM  MOUX MEPCOHANbHbIX  OaHHbIX  MpU
npefocTaBNeEHNN MyHULIMNANBHOW YCIyrn.

(mognuc )b (pac wgppoBka nognucu)



MNpunoxeHune 3
K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHUUMNAnbHOW yCnyru
«Pe3epBupoBaHMe 3eMenbHOro  yyacTka
nogq Oyayuwee cemenHoe  (pogoBoe)
3aXOPOHEHUNE»

Bnok-cxema npeaoctaBneHust MyHMLMNanbHON yCryru
«Pe3epBupoBaHuMe 3emMesibHOro y4yacTtka nog oyayuiee cemenmHoe (pogoBoe)
3axopoHeHue»

Ha4vano npegoctaBneHns MyHULMNANIbHOM YCIyru

v

Mogava 3asBneHnsa u OOKYMEHTOB

v

OTcyTCTBYIHOT OCHOBaHUA NS OTKasa Hanuune ocHoBaHun ons oTkasa B
B NpMemMe AOKYMEHTOB npueme JOKYMEHTOB
A A
Pernctpauus sasasneHus OTkas B npMemMe JOKYMEHTOB
A

PaCCMOTpeHMe 3adaBl1eHnAa U npeactaBJi€HHbIX JOKYMEHTOB

\

MpuHATUE peLleHus o NpedocTaBneHun NMbo o6 oTkase B NpeaoCcTaBreHnn
MYHMUMMANbLHON yCnyru

| I

MpuHATHE peLueHuns o MpuHaTMe peweHnsa ob oTkase B
npegocTaBneHun MyHMUMNansHom npegocTaBneHun MyHUUMNansHom
ycnyru ycnyrm
v v
Bbigaya (HanpaeneHue) Bbligava (HanpasneHue)

NoCTaHOBMEHNA AQMUHUCTPALUK yBeaoMIeHns ob oTkase B
ropofckoro okpyra CtpexeBou npegocTaBneHun MyHUUMNansHoOm
ycnyrm
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