lMocTaHoBneHne AgMuHucTpauumn ropoackoro okpyra Ctpexeson oT 30.03.2016 Ne212
«06 yTBEPXKOAEHUN AOMUHUCTPATMBHOMO perfnaMmeHTa NpegocTaBieHnsa MyHULUMNanbHON
ycnyrn «Pe3epBupoBaHmne 3eMenbHOro ydacTtka nog byayuiee cemernHoe (poaoBoe)
3axopoHeHue» (B pegakumm ot 28.12.2016 Ne 1011, ot 07.05.2018 Ne280, ot 01.10.2018
Ne718, ot 03.04.2020 Ne216, ot 03.06.2020 Ne387, ot 16.11.2020 Ne740, ot 05.04.2021
Ne180, ot 19.07.2021 Ne386)

B cootBeTcTBUM C YacTbio 1 cTaTtbn 6 PenepansHoro 3akoHa ot 27.07.2010 Ne 210-
O3 «O6 opraHM3aumm npeaocTaBneHNs rOCYAapCTBEHHbIX U MyHUUMNANbHbBIX YCyr»,
depgepanbHoro 3akoHa ot 12.01.1996 roga Ne 8-®3 «O norpebeHnn M NOXOPOHHOM
peney», 3akoHa Tomckom obnactu ot 12.01.2005 roga Ne 6-O3 «O norpebeHun wn
NOXOPOHHOM Aene B TomMckon obnactu», Ha OCHOBaHMWM nyHKTa 15 yactn 2 crtatbn 47
YcTaBa ropogckoro okpyra Ctpexxesou

MOCTAHOBIAIO:

1. YTBepauTb AAMUHUCTPATUBHBLIA pernameHT npegocTtaBreHns MyHUUMnanbHOW
ycnyrm «Pe3epBuMpoBaHMe 3eMenbHOro yyactka nog 6yayuiee cemenHoe (poaoBoe)
3aXOPOHEHMEY» COMMACHO MPUITOXEHNIO.

2. MpusHaTb yTpaTMBLWIMM CWUy MOCTaHOBreHWe AOMUHUCTPaAUMU TFOPOACKOro
okpyra Ctpexeson ot 24.09.2012 Ne 660 «O6 yrtBepxaeHUn AOMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns MyHuUMnanbHoOW ycnyrn «PesepBupoBaHWE 3eMerbHOro
yyacTka nog Gyayliee 3axXxOpoOHEHUEY.

3. HacTosilee nocTaHOBMEHNE NOANEXUT pa3MeLLEHUI0 Ha oduunanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieH1Usi ropoackoro okpyra CTpexxeBown.

4. KOHTpOrnb 3@ WCMNOSIHEHWEM HACTOSILLEro MNOCTaHOBMEHUA BO3MOXUTb Ha
3amectutena Mapa ropoackoro okpyra no 3KOHOMUKE W (UHAHCaM, HadarnbHUKa
®durHaHcoBoro ynpasneHna AgMuHUCTpaumm ropoackoro okpyra CtpexeBon [eHWYeHKO
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEPXOEH
nocTtaHoOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 30.03.2016 Ne 212 (B
penakumm ot 28.12.2016 Ne 1011,
ot 07.05.2018 N2280, ot 01.10.2018
Ne718, ot 03.04.2020 Ne216, ot
16.11.2020 Ne740, ot 05.04.2021
Ne180, ot 19.07.2021 Ne386)

AOMWHUCTPATUBHbIV PEMMAMEHT
NpeaoCcTaBneHnss MyHULUMNanbHon ycnyrn «Pe3epBrpoBaHMe 3eMENBbHOMO yyacTka
nog dyayuiee cemenHoe (Po4OBOE) 3aXOPOHEHUE»

l. Oobwme nonoxeHus

MpeameT perynMpoBaHnsi agMUHUCTPATMBHOIO pernameHTa
npegocTaBneHns MyHULMNansHOW yCnyrm

1. AOMUHUCTPATMBHBIA pernaMeHT npeaocTaBneHnss MyHUUMNanbHOW YCryru
NO pe3epBMPOBaHUIO 3EMEeNbHOro y4vactka nog Oyaywee cemenHoe (pogoBoOe)
3axopoHeHue (ganee - ADMUHUCTPATUBHBINA pernameHT) onpeaenseT nopsaaok u ctaHaapT
NpeaoCTaBNeHNA MyHMLMNANbHOW YCNYyrn No pe3epBMpOBaHUIO 3E€MESNbHOro yyacTka nojg
Oyaywiee cemenHoe (pPOAOBOE) 3axOpOHEHWe (Janee - MyHuMumMnanbHas ycnyra)
AoMnHucTpaumen ropogckoro  okpyra CTpexeBoW, [OOMMKHOCTHbIMW — fiMuamMu U
MyHMUMNANbHbIMU cRyXawumMmm AQMUHUCTPaLMK ropoackoro okpyra CTpexeBon.

Kpyr 3assButenen

2. 3aaBuTenamMm ABRSOTCA usndeckme nuua nNMboO KX  YNONMHOMOYEHHbIE
npeacraBuTenu (ganee - 3asaBUTErNb).

TpeboBaHus K nopsagky WHOPMUMPOBAHWUS O MNPEeAOCTaBEHUN MYHMLMNANbHOW
ycnyru

3. MHdopmupoBaHne rpaxgaH O nopsgke npeaoctaBfieHUs MyHULUNanbsHOW
ycnyrm obecneunBaeTcs MYyHUUUNANbHbIMU cnyxatimmu, cneuuanucTamm
AOMUHUCTpauMn ropoackoro okpyra CTpexeBon, MHOroYHKUMOHANbLHOMO LEeHTpa
NpeaocTaBneHns rocydapCTBEHHbIX M MyHuUMnanbHbiX ycnyr (ganee — MOL) npwm
HanM4YUM 3aKNYEHHOro  OpraHaMm MECTHOrO CaMoyrnpaBfieHUs TOPOACKOro OKpyra
CtpexeBon ¢ MOL| cornawieHns o B3aMMo4eNCTBUN, B COOTBETCTBMM C TpeboBaHUAMM,
npeaycMoTpeHHbiMn ctatben 18 ®PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHuMsauun NpenocTaBfieHNs roCyAapCTBEHHbIX U MyHUUMNAnbHbIX ycnyry (ganee -
cornaweHue ¢ MoL).

4, OCHOBHbIMM  TpeboBaHUAMU K MHGOPMUPOBAHUIO TpaXdaH O Mnopsiake
npegocTaBneHns MyHUUMNanbHOW YCNyru SBMSKOTCA OOCTOBEPHOCTb npefocTaBnsieMomn
MHpOPMaUUK, YETKOCTb B M3MOXEHMM WHGOPMauuK, MNOSHOTa W ONepaTUBHOCTb
MHPOPMUNPOBAHNA.

5. Mecto HaxoxgeHus AgMuHUCTpaumMm ropoackoro okpyra CTpexeBown,
OpraHoB M OpraHu3auuin, y4acTBYIOLNX B NpeaocTaBrneHnn MyHUUMNanbHOW ycnyru, nx
noyToBble ajpeca, ouumanbHble canuTbl B MHPOPMAaLMOHHO-TENEKOMMYHUKALNOHHON



cetn «WHTepHeT» (manee — ceTb WHTepHeT), uHdopmauuss o rpadukax padoThl,
TenedoHHbIX HOMepax 1 agpecax 3NeKTPOHHOM NoYThl NpeacTaBneHsb! B [NMpunoxerHnn 1 K
HacToswemMy AAMUHNUCTPATUBHOMY perfiaMmeHTy.

6. NHdopmaumss o mecTe HaxoxaeHus, rpadukax pabotbl AgMuHUCTpaumm
ropogckoro okpyra CTpexeBOoW, OpraHoB W  OpraHusauumi, Yy4yacTBYKOLIMX B
npegocTaBneHn MyHULMMansHOW yCcnyru, o nopsake npeaocTaBrieHuss MyHUUMNansHOm
ycnyru pasmewaeTca Ha oduunanbHOM canTe OpraHoB MECTHOrO camoynpaBieHus
ropogckoro okpyra CtpexeBon B ceTn WHTepHeT, B bedepanbHOM rocygapCTBEHHOW
MHJOPMaLNOHHOWN cucteMe «EanHbIN nopTan rocyfapCTBEHHbIX U MyHULMNASbHbIX YCIyr
(dbyHKUMR)» (panee — EgMHbIM nopTan rocygapCTBEHHbIX WU MyHUUMNANbHbIX YCIyr
(dyHKUMI)), a TaKKe NpefocTaBnAeTCcs Nno TenegoHy 1 ANEKTPOHHOM MoYTe.

7. Ha odwuumanbHOM canTte opraHoB MECTHOro camoyrnpasneHuUs ropoLCKoro
okpyra CtpexeBon B ceT IHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaums:

1) HaumeHoBaHWe W noyTOBble agpeca AOMUHUCTPAUMU TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMK ropoacKkoro okpyra CTpexeBou;

3) rpacomk paboTbl AQMUHUCTPaLMM FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHNA K NMCbMEHHOMY 3anpocy rpaxgaH o npegocTasneHu nHpopmaumnm
0 rnopsiake nNpefocTaBneHna MyHUUUnanbHOW yenyru;

5) nepeyeHb AOKYMEHTOB ANA NOAy4YeHUs MyHUUUNANbHOW YCIyru;

6) TekcT ADMUHUCTPATUBHOIO perrfamMeHTa ¢ NPUIIoOXeHNAMMU;

7) KpaTKoe onucaHue nopsiaka npefoctaBreHns MyHuuunanbHon ycnyrn (6nok-
cxema).

7.1. Ha EgmMHom nopTarne rocygapCTBEHHbIX M MyHUUMMANbHbIX yCryr (yHKUUN)
pasmMellaeTca cnegyrowasi MHpopmaums:

1) ncyepnbiBaoLLnNA nepeyeHb AOKYMEHTOB, HeobxoanMbIX ans
npefocTaBneHnss MyHuUMnNanbHOW ycrnyrn, TpeboBaHWs K OMOPMIIEHUIO yKa3aHHbIX
OOKYMEHTOB, a Takke nepeveHb JOKYMEHTOB, KOTOpble 3afBUTErNb Bnpase NnpeacrtaBuTb
Mo cOBCTBEHHOW MHULMATUBE;

2) Kpyr 3asiButenem;

3) CPOK npefocTaBneHns MyHUUUnanbHOM yCryru,

4) pesynbTartbl  NPefoCTaBNeHns  MyHUUWUMNanbHOM  ycryrn,  rnopsgok

npeaocTaBneHnss  [OKYMEHTa, ABMAOLLErocs pes3ynbTaTom npenocTaBneHus
MYHULMNANbHONM YCNyru;

5) pasMep rocyQapCTBEHHOW MOLWNWHBLI, B3MMaeMoW 3a npeaocTaBrieHne
MYHULMNANbHOWM YCNyru;

6) ncYepnbIBaKLLMI NepevyeHb OCHOBaHWIA AN NPMOCTAHOBINEHUS UMK OTKa3a B

npeaocTaBneHnn MyHULUMNanbHOW ycnyru;

7) 0 npaBe 3asBuUTeNda Ha gocynebHoe (BHecynebHoe) obxanoBaHne OeNCTBUN
(be3pencTBmsl) U peLleHnn, NPUHATBIX (OCYLLEeCTBNASIEMbIX) B XOA4e NpenoCTaBreHus
MyHULUMNANbHOW yCcnyru;

8) dopmbl  3asBneHun (yBeAOMIEHWW, CoobLLEeHUNn), ucnonb3yemble npu
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

8. MHdopmaunio o nopsagke nonyyvyeHUs MyHUUMNAnbHOW YCIyrn, a Takke O
MeCTe HaxOXOeHUsl, KOHTaKTHbIX TenedoHax (TenedoHax Ans CcnpaBokK), agpecax
SNEKTPOHHOM NoYThbl, rpadpuke paboTbl, cBedeHus 00 opraHax W opraHusauusx,
y4acCTBYHOLIMX B NpeaocTaBleHnn MyHUUMNAanbHOM YCIyrn Unu siBASOLWNXCA UCTOYHUKOM
nony4yeHnss MHopMaumu, rpaxgaHnH MoXeT NoNyYnTb:

NMYHO npwu obpaleHnn K AOOMKHOCTHOMY nuuy (cneuuanucty) YnpasneHus
MMYLLECTBEHHbIX W 3eMeflbHbIX OTHOWEHUn AOMUHUCTpaUMM TFOpPOACKOro OKpyra
CtpexeBou;



NO KOHTaKTHOMY TenedoHy B 4Yacbl paboTbl AOMUHUCTPaAULUW FOPOLCKOro OKpyra
CtpexeBol, ykasaHHble B [lpunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
pernameHTy;

nocpeacTBOM HanpaBneHus obpalweHnss B SNEeKTPOHHOM dopMe Ha agpec
3NEKTPOHHOM MOMTbI, YKa3aHHbIM B [NpunoxeHnn 1 k Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B ceTn NHTepHeT Ha oduumanbHOM canTe opraHOB MECTHOro camoyrnpaBrieHus
ropofckoro okpyra Ctpexesowu: http://admstrj.ru;

Ha MHMOPMAaUMOHHbLIX CTeHOax B 34aHuuM AOMUHUCTPAUMW TFOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EaAMHOro noprtana rocygapCTBEHHbIX WM MyHUUMNANbHbIX  YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaiueHum B ML,

9. NHdopMaumoHHble cTenabl obopyayloTcs npu  Bxode B MNOMeLleHune
YnpaBneHna WNMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AMUHUCTpaUUM ropoLCKOro
okpyra CrtpexeBon. Ha wuvHGOpMauMOHHBLIX CTeHAax pasMellaeTcs creayrouias
obsasaTenbHasa nHpopmMauums:

1) nouToOBBLIV agpec AQMUHUCTPALUK TOPOACKOro okpyra CTpexeBon;

2) agpec odwuumanbHOro canmta OpraHOB MECTHOrMo camoynpaBfieHUs ropoLCKOW
okpyra CtpexeBon B ceTn IHTEpHeET;

3) crnpaBoYHbIN HOMep TenedoHa AgMUHUCTpaLMK ropoackoro okpyra CTpexxeBou;

4) rpadouk padoTbl AQMUHUCTPaLMN ropoLCKoro okpyra CTpexeBowu;

5) nepeyeHb AOKYMEHTOB 415 NOMyYeHNA MyHUUUNAanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfnameHTa ¢ NpUNoXKeHNAMuU,;

7) obpaseL ohbopMneHns 3asaBneHns.

10. OG6palleHns N0 KOHTAKTHOMY TenedoHy no Bornpocam MHMPOPMUPOBAHUSA O
nopsgke nNpefocTaBneHns MyHULMNANbHOW YCNyru MNpPUHMMAalOTCA B COOTBETCTBUN C
rpacdpukom  paboTbl  YNpaBrneHUs  WUMYLWECTBEHHbIX W 3eMeflbHbiX  OTHOLLEHUN
AomMmnHucTpaummn ropogckoro okpyra CrtpexeBoun, npeactaBneHHomy B [punoxeHun 1 K
HacTosweMy AAMUHNUCTPATUBHOMY perfiaMeHTy.

11. OteBeT Ha TenedOHHbIN 3BOHOK [OOSMKEH coaepxaTb WHGopMaumio o
HaMMEeHOBaHWM CTPYKTYpPHOro nogpasgeneHvs AOMUHUCTpaUMW rOpPOACKOro OKpyra
CtpexeBon, B koTOopoe obpartunca rpaxgaHvH, damunuuv, UMeHu, oT4vecTBe (npu
Hanu4Mm) n JOIMKHOCTW cneunanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. Tlpu oTBeTax Ha TenedOHHblE 3BOHKN M YCTHble obpalleHuss cneunanucThbl
YnpaBneHna MMyLECTBEHHbIX M 3eMerbHbIX OTHOWEHUN AOMWHUCTpauUn ropoacKoro
okpyra CtpexeBou, 06513aHbl NpeaocTaBnNATb MHAOPMALMIO MO CreayoLnM BONPOCaM:

1) 0 MmecTe npegocTaBneHnsa MyHULUUNanbHOM ycrnyrin n cnocobax npoesaa K Hemy;

2) o rpaduke npuema rpaxgaH rno Bonpocam npeaoctaBneHns MyHULMnansHom
ycnyru;

3) O BXxOoAgdaWwMX HOMepax, no4 KOTOpPbIMW 3aperncTpupoBaHbl B CUCTEME
aenonpounssoactea AAMUHUCTpaUMKM ropoackoro okpyra CTpexeBonM  MOCTynuBLUME
OOKYMEHTBI;

4) 0 HOpMaTMBHbIX MNPaBOBbLIX akTax, perynupylwmx npegocraBreHne
MyHUUMNAanbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO akTa);

5) o HeobGxogMmMOM nepeyHe [OOKYMEHTOB OT 3adABuTens Ansg  nonyyeHus
MYHMLMNANbHOWN yCNyru;

6) 0 cCpoKkax pacCMOTPEHUs 3asBNEeHNA 0 NpedoCTaBneHn MyHULMNAIbHOW YCyru;

7) 0 cpokax npefocTaBneHns MyHULMNarbHOW YCryru;

8) 0 MecTe pasmeleHns Ha oduuManbHOM CcCanTe OpraHoB MECTHOro
camoynpasneHus ropoackon okpyr CtpexeBon B ceTu WHTepHeT wuHdopmauuu o
BOMpocam NpefocTaBneHns MyHMLMNanbHOW yCcnyru.

13. [lpu obweHun c rpaxgaHamu (no TenedoHy WNU fMYHO) ChneunanucThbl
YnpaBneHna MMyLECTBEHHbIX M 3eMefbHbIX OTHOWWEHUN AOMWHUCTpauUU ropoacKoro



okpyra CTpexeBon LOMKHbl KOPPEKTHO W BHMMATENbHO OTHOCUTBLCA K rpaxgaHam, He
YH/XKasa UX YeCTu U JOCTOMHCTBA. YCTHOE NMH(pOopMMpPOBaHME O Nopsake npenocTaBrieHuns
MYHMLMNANbHOW YCNyru AOMKHO NPOBOANTBLCH C UCMOSIb30BaHMEM OuLManbHO-4EM0BOro
CTUNA peyun.

14. Tlpn obpaweHun 3a wuHdopMauuen rpaxngaHuHa JMYHO CneumanucThbl
YnpaBneHna WNMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AMUHUCTpaUUM ropoLCKOro
okpyra CrpexeBon 00s83aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboThbl.
MpoAomMKUTENBLHOCTL NpuemMa npu  NMYHOM ObOpalleHMn He [OSPKHO MpeBbIWwaTth
nNaTHagUatTv MuHyT. Bpems oxmaaHusa B odepeaun npu NUYHOM obpalleHun He OOSMKHO
npeBbIWaTh NATHAALATA MUHYT.

15. Ecnu gna noarotoBkM OTBeTa Ha yCcTHOe obpalleHune Tpebyetca Gonee
NATHaAUaTV MUHYT, CneumanucT YnpasneHus MMYLLECTBEHHbIX U 3eMefbHbIX OTHOLLEHUI
AoMunHucTpaumm  ropoackoro  okpyra — CTpexeBOoW,  OCYLECTBASAWOWUNW  YCTHOE
NHopMmnpoBaHue, npegnaraeT 3asaBUTENIO HA3HaAYUTb Apyroe yaobHoe Ans HEro Bpems
ANs  YyCTHOrO WHMOPMUPOBaHMS NMOO HanpaBuTb 3asBUTENO MNUCbMEHHbIN OTBET
nocpencTBOM MNOYTOBOro OTNpaBneHns Nnnbo B aNeKTPOHHOW hopMe.

16. lucbMeHHOe UWHOPMUPOBAHWE  rpaxgaHWHa  OCyLWeCTBNAeTcs  npu
NONy4YeHUn OT Hero MUCbMEHHOro obpaleHna NUYHO UM NocpencTBOM MOYTOBOrO
oTnpaBneHns, obpalleHna B aNeKTPOHHOW ¢hopMe O npeaocTaBrneHun nHdopmMaumm no
BOMpocam NpeaocTaBneHns MyHUUMNanbHOW YCnyru, CBeAeHUn 0 xoAe npefocTaBneHus
MyHMUMnanbHon ycnyrn. MNucbeMeHHoe obpalleHne perncTpupyeTcsl B TeYEHNE Tpex OHEN
CO OHS nocTynneHns B ADMUHUCTPaLMIO ropoackoro okpyra CTpexeBon.

17. Mpwn obpaweHun 3a nHpopmaunen B NMCbMEHHON hOPME OTBET rpaXgaHUHy
HanpasnseTcs B NMCbMEHHOW hopme No NOYTOBOMY afpecy, ykazaHHOMY B obpalieHuu,
noctynueeM B AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBow, B TevyeHue Tpuauatu
OHeW Co OHA pernctpauun obpalleHuns.

18. MNpwn obpaweHun 3a nHpopmaumen No SNEKTPOHHON NOYTE, C UCMONb30BaHNEM
EovHoro noprtana rocygapCTBEHHbIX M MyHMUMNAMNbHbLIX yCnyr (oyHKuun) B doopme
9NEKTPOHHOIro [AOKyMEHTa OTBET HanpaBrsieTCa rpaxaaHuHy B (OpMe 3r1eKTPOHHOro
OOKyMEeHTa Mo ajpecy O3MeKTPOHHOW MouyThl, yKa3aHHOMY B oObpallieHuu, B TeyeHue
TpMALaT OHEN CO OHA perncTpauumn obpalleHus.

B obpalieHnn rpaxgaHvH B oba3aTtenbHOM nopsake ykasblBaeT CBOU hamunuio,
UMs, OTYECTBO (nocnegHee - NpU Hanuuuu), agpec 3MEeKTPOHHOW MNOYTbl, NO KOTOPOMY
OOMMKHbI  OblTb HanpaBneHbl OTBET, YyBeAOMSIeHMe O nepeagpecauun obpalleHus.
paxgaHnH BnpaBe MNPUNOXUTbL K TakoMy oOpalleHuto Heobxoaumble AOKYMEHTbl U
MaTepuanbl B 3f1IeKTPOHHON dhopMe.

18.1. PaccmoTpeHue obpalleHni O npefocTaBfieHun WHopMauun O nopsigke
npegocTaBneHns MyHMLMNANbHON ycnyrm ocyllecTBngaeTcs B nopsiake,
npegycMmoTpeHHoM depeparnbHbiM 3akoHOM oOT 02.05.2006 Ne 59-©3 «O nopsgke
paccmoTpeHus obpaweHnn rpaxaaH Poccuinckon ®egepaunny.

[I. CtaHgapT npegocTaBneHns MyHMUMNanbHON yCryrn
HanmeHoBaHne MyHMUMNANBHOWN YCryru

19. HanmeHoBaHMe MyHUUMNANbLHOW YCAYrn: pe3epBnpoOBaHNE 3eMENbHOIO yYacTka
noa 6yayulee cemeriHoe (POOOBOE) 3aXOPOHEHME.

HavmMeHoBaHue opraHa, NnpefoCcTaBnsAoLWero MyHULMNanbHY yCnyry

20. lNMpepocTaBneHve MyHULMNANbHOW yCnyrn ocylwecTerngaeTca AgMuUHUCTpaunen
ropofckoro okpyra CtpexxeBow.



21. HenocpeacTBeHHO npeaocTaBrneHne MyHULMNanbHOM YCIyrn OCYyLLEeCTBASIETCSA
cneunanuctamm YnpasneHusa NMYLLLECTBEHHbIX n 3eMenbHbIX OTHOLLEHWUI
AOMUHUCTpaummn roponckoro okpyra CtpexeBon (ganee - YnpasneHue).

PesynbTaT npegocTaBneHns MyHULMNAansHOM yCryru

22. PesynbTtaToM npegocTaBfieHUs  MyHUUMNANbHOW  yCriyru  SBRSeTCs
noctaHoBrneHne AOMWHUCTPauUUK ropoackoro okpyra CTpexeBoM O pesepBUpOBaHUN
3eMesfibHOro yyactka nog dyayliee cemenHoe (pogoBoe) 3aXOPOHEHME.

23. B cnyyae HanuMuus oCHoOBaHU OS5 OTKasa B NpefocTaBneHum MyHUUunanbsHOW
yCryr, yKasaHHbIX B nNyHKTe 32 Hactoswero AOMUHUCTPATMBHOIO perfiamMeHTa,
pe3ynbTatoM npefoCTaBfeHnus MyHUUMNanbHOW YCNyru sBnseTcsa ysegomneHve o6
OTKase B MpedocTaBfleHUn MyHUUUNANbHOW YCIyrn Mo pes3epBUMPOBaHUI0 3eMerbHOro
y4yacTka nop dyagyuiee cemenHoe (POAOBOE) 3aXOPOHEHME.

Cpok npeaocTaBneHns MyHMUMNanbHOM ycnyru

24. CpoKk npenoctaBneHns MyHUUMNANbHOW YCNyrM C y4eToM HeobxoammocTu
obpaleHusa B opraHusauun, ydacTBylolmMe B NpefoCTaBneHUM MyHULMNANbHOW YCIyru,
He MOXeT npeBblwaTh TpuauaTh KaneHgapHbIX QHEN CO AHS permctpaumm 3asiBfieHus co
BCEMM HEOOXOOUMbIMM  OOKYMEHTaMW, YyKasaHHbIMW B MNyHKTEe 27 HaCTOALWEro
AOMUHUCTPATUBHOIO pernameHTa.

24 1. MNpun HenocpeCTBEHHOM OCYLLECTBIIEHUN 3aXOPOHEHUS yMepLUero pelleHue
O pe3epBUPOBaHMM MecCcTa AN CO34aHus CeMENHOro (Po4oBOro) 3axOpOHEHUA unm o
OTKase NpuHMMaeTCHa B ABYXAHEBHbIA CPOK C MOMEHTa NpedocTaBreHnsa 3asBuUTENEM B
AOMUHUCTpaumio ropoackoro okpyra CTpexeBon (He no3gHee OOHOro AHA A0 AHS
norpebeHnst) OOKYMEHTOB, yKasaHHbIX B MNyHKTe 27 Hactoswero ALMWHUCTPATUBHOIO
pernameHTa.

npaBOBbIe OCHOBaHWUA AnNA npenoctaBiieHnA MyHVILLVIFIaﬂbHOVI ycnyru

25. lNpepocTtaBneHe MyHULMNANbHOW YCIyr OCYLLIECTBNAETCA B COOTBETCTBUU C:

1)  3emesnbHbIM KoZlekcom Poccunckon  depepauum /| «Cobpanune
3akoHogartenscTBa P®», 29.10.2001, Ne 44, cT. 4147, «[MapnameHTtckas raseta», Ne 204-
205, 30.10.2001, «Poccuinckas raseta», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-03 «O BBegeHun B gencTeue
3emenbHoro kogekca Poccunckon Pepepaunny // «CobpaHue 3akoHopaTensctea POy,
29.10.2001, Ne 44, ct. 4148, «[lNapnameHtckas raseta», Ne 204-205, 30.10.2001,
«Poccumnckas rasetay», Ne 211-212, 30.10.2001;

3) dPepepanbHbiM 3akoHOM OT 23.06.2014 Ne 171-d3 «O BHECEHUN N3MEHEHUN B
3emenbHbIn Kogekc Poccunckon depepaumm n otaenbHble 3aKoHOAATESNbHbIE aKThbl
Poccuinckon ®epepauumn» // OduumnanbHbii MHTEPHET-NOPTan NpaBoOBOW WMHdOpPMaUMn
http://www.pravo.gov.ru, 24.06.2014, «Poccuickaa raseta», Ne 142, 27.06.2014,
«CobpaHue 3akoHogaTenscTea P®», 30.06.2014, Ne 26 (yactb I), cT. 3377;

4) ®depepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauumn
npenoCcTaBnNeHns rocyaapCTBEHHbIX N MyHULMMANbHbIX YCIyr» (MCTOYHUK OodomumanbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07.2010);

5) ®epepanbHbim 3akoHoM oT 06.10.2003 Ne 131-03 «O6 obwux npuHuMnax
opraHusauunm MecTHOro camoynpaeneHus B Poccuirckon ®epepauum» (MCTOYHMK
odumumansHoro onybnukosaHus «Poccuiickada rasetar», Ne 202 ot 08.10.2003);

6) PenepanpHbin 3akoH OoT 12.01.1996 Ne 8-®3 «O norpebeHun M NOXOPOHHOM
pene» (MNepBoHavanbHbI TEKCT OOKYMeHTa onybnukoBaH B wu3gaHuax «CobpaHue
3akoHogatenbctBa P®», 15.01.1996, Ne 3, ct. 146, «Poccunckasa raseta», Ne 12,
20.01.1996);



7) MoctaHoeneHnem lMpasutensctea Poccuiickon ®epgepauumn ot 08.09.2010 Ne
697 «O egnHom cucTeMe MEeXBeOOMCTBEHHOrO 3fIeKTPOHHOrO0 B3aMMOAENCTBUSY
(Cobpanne 3akoHopaTenbctBa Poccunckon ®egepaunn, 2010, 20 ceHTabps, Ne 38, cr.
4823);

8) MocTaHoBneHMem MaBHOro rocyaapcTBEHHOIO CaHUTapHOro Bpava Poccuiickon
®epepaunn ot 28.01.2021 Ne 3 «O6 yTBEpXAeHUM caHUTapHbIX npasun n Hopm CanllvH
2.1.3684-21 «CaHuTapHo-anngemuonornyeckne TpeboBaHust K Coaep)KaHnio TeEPPUTOPUN
rOpoACKUX M CENbCKUX NOCENeHun, K BOAHbIM OObekTam, NUTbEBON BOAE M NMUTLEBOMY
BOOOCHabXeHM0, aTMocdepHOMY BO34yXY, NOYBAM, XUIbIM MOMELLEHUAM, SKCNnyaTaumm
NPON3BOACTBEHHbIX, OOLIECTBEHHbIX MNOMELLEHUN, OpraHuM3aumMm Uu  NPOBEAEHUIO
caHuTapHo- NPOTMBO3ANUAEMNYECKUX (npodhmnakTnuyeckux) MEPONPUATUNY I
OdvumanbHbIin - UHTEpHET-NopTan npasoBon uMHGopmauum  http://www.pravo.gov.ru,
05.02.2021;

9) 3akoHom Tomckon obnactm ot 12.01.2005 Ne 6-O3 «O norpebeHun wu
NoxXopoHHOM aene B Tomckon obnactny // «Tomckmne HoBocTuy, Ne 2, 13.01.2005;

10) MocTtaHoBneHne AgmunHucTpaumm Tomckom obnactu ot 27.04.2021 Ne 166a
«O6 yTBepxaeHun [lpaBun npegocTaBfeHUs Y4acTKOB 3eMiM Ha OO eCTBEeHHbIX
kKnagbuwax ans cosgaHusi ceMenHbIX (poAoBbIX) 3axopoHeHun»//  OdmumnanbHbIn
WHTepHeT-nopTasn npasoBon uHdopmauuu http://pravo.gov.ru, 30.04.2021, OcmumanbHbIn
WHTEpHET-NnopTan «OQneKTpoHHas AOMUHUCTpaUmA Tomckon obnactm»
http://www.tomsk.gov.ru, 04.05.2021)

WcuepnbiBatowmin nepeveHb JOKYMEHTOB, HEO6XO4MMbIX B COOTBETCTBUM

C 3aKkoHoAaTeNnbHbIMM W WHbIMM HOPMATUBHBIMW MNPABOBLIMW aKTamMu A4S
npegocTaBneHns MyHULMNansHOM yCnyru, ¢ pasgeneHmemM Ha JOKYMEHTbI

N MHpopMaumMo, KOTOpble 3asaBUTENb AOSMKEH NpPeaoCTaBuUTb CaMOCTOATENbHO, U
OOKYMEHTbI, KOTOpble 3asBUTENb BNpase NpeaocTaBuTb N0 CO6CTBEHHOM MHMUMATMBE, TaK
KaKk OHW noaniexaT NpeacTaBfeHU0 B pamMKax MeXBEeOOMCTBEHHOro WHAOPMAaLMOHHOIO
B3aMMOOENCTBUA

26. B uenax nonyyvyeHuss MyHAUMNANbHOW YCryru 3asiBuTenb npeacrasnseT
3asaBrieHne (npegnaraemass opma 3asBreHus npeacraBneHa B MPUIOXEHUsSX 2 K
HacToswemy AAMWHUCTpPATUBHOMY pernameHTy). B cooTBeTcTBMM C NoOCTaHOBNEHUEM
AoMunHucTpaummn ropoackoro okpyra Ctpexeson ot 16.10.2018 Ne 788 «O6 yTBepxaeHum
[MepeyHsa MyHuUMNanbHbIX YCNyr, NpegocTaBrieHne KOTOpbIX MOCPEACTBOM KOMIMITEKCHOIO
3anpoca He OCyLecCTBNAeTCs B MHOIOMYHKUMOHANbHOM LEHTpe Ha Tepputopun
ropofckoro okpyra CtpexeBon» npefocTaBneHne MyHUUunanbHOM YCnyrm nocpencTsoMm
KOMIMIIEKCHOro 3anpoca He OCyLeCTBNSAETCS.

27. K 3asBneHnto Ha npegocTaBneHne MyHuLmnanbHOW yeryri npunararTcs:

1) KOnusi CBMAETENbCTBA O CMEPTU, BbIJAHHOIO OpraHaMmy 3anvucu aKkToB
rpa)KgaHCKOro COCTOSIHUS B OTHOLLEHWUM NnLA, YKa3aHHOro B 3asiBNEHUN;

2) KOnus nacnopta WM WMHOTMO [AOKYMEHTa, YAOCTOBEPSIOLLEro JNYHOCTb
3aaBUTENd;

3) KOMUM [OOKYMEHTOB, MOATBEPXAANLWMX OpayHble OTHOLLUEHUS, OTHOLLEHUS

6rM3Koro poacTea Mexay ykasaHHbIMU B 3asiBNEHUN NULAMM.

3aaBsuTenb Npu NMMYHOM obpaLLeHnn 3a NpegocTaBNeHNEM MYHULMNANbHOM YCIyrn
npeobaBnseT OOKYMEHT, YAOCTOBEpPSWMA NNYHOCTb, U AOKYMEHT, YOOCTOBEPSAIOLLNA
npaBa (nNosiHOMouMda) npeacraBuTens (U3NYECKOro nuua, ecnm € 3asiBlieHMEM
obpaluaeTcs npeactaBuTenb 3asiBUTENS.

OTBETCTBEHHOCTb 3a MOSIHOTY U AOCTOBEPHOCTb NpeacTaBNAeMbIX CBEAEHNN HECET
3a8BUTETb.

PeweHne o npenoctaBneHMM WHBaNMgam Mep couunanbHOW noaaep)kku, o6
oKasaHuM WM  MyHAUMNANbHOWM YCNyrM, O peanu3aumm WHbIX NpaB WHBaNMaoB.,
npeanyCMOTPEHHbIX 3akoHogaTenscTBoM Poccunckon denepaumm, OCyLECTBNAETCS Ha



OCHOBaHUKM cBefeHun 06 WHBaNWAHOCTW, coAepXawmxcs B dedepanbHOM peecTpe
WHBANUAOB, a B Clnyyae OTCYTCTBMS COOTBETCTBYIOLUMX CBeAEeHUNn B enepanbHOM
peecTpe UHBanNnaoB Ha OCHOBaHUM NpeaCcTaBlieHHbIX 3adBUTENEM JOKYMEHTOB.

28. [okymMeHTbl AN npefocTaBneHWss MyHUUMnanbHOM ycryru MoryT 6biTb
npeacTaBneHbl B AOQMUHUCTPAUMIO FOpOoAcKoro okpyra CTpexeBoW C MUCNONb30BaHUEM
EovHoro noprtana rocygapCTBEHHbIX M MyHWUMNanbHbIX ycnyr (pyHkumin) (nocne
obecneyeHns TEXHUYECKOW BO3MOXHOCTU), MOYTOBbLIM OTNpaBfeHWeM, Mpu fNYHOM
obpaleHun, a Takke nocpeacTsoM obpalleHns 3a NnosydYeHnemMm MyHULUNanNsHOM yCryrn B
M®L| (npn HanMyMM 3akn4YEHHOro cornaileHus). B cnyyae npegoctaBneHnsa 3asaBrneHus
B 3NEKTPOHHOM hopMe 3asBUTENb NpUKNagbiBaeT K TakoMy obpalleHuo Heobxoaumble
OOKYMEHTblI U MaTepuarnbl B 3MeKTpoHHOW dhopme. [Npeanaraemas opma 3aaBneHus
AOCTynHa And KOMMPOBaHUA W 3amnoSIHEHUS B 3NEKTPOHHOM Buae Ha EamHoOM nopTtane
rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (dyHKUMK), Ha oduumansHom canTte. B
bymaxHoM BuAe npegnaraemad opma 3asaBreHuMs  MoxeT 6bITb  nonydeHa
HenocpeacTBeHHO B YnpasrneHun (kab. Ne 39), B MOLL (npu HanuMuumn 3aknio4eHHOro
cornaweHus).

28.1 nckrnoyeH

29. lNepeyeHb JOKYMEHTOB ANS NpefoCTaBneHns MyHUUmMnanbHOM yCnyru, Kotopble
HaxXOAATCA B pacrnopsXXeHUM OpraHoB M OpraHu3auun, y4acTBYIOLWNUX B NpeaocTaBneHnn
MyHMUMNANbHOW YyCnyrn, KOTOpble 3asBUTENb Brpase MNpeaocTaBuUTb MO COBCTBEHHOM
MHULUMaTMBE, OTCYTCTBYET.

30. AoMnHMUCTpauma ropoackoro okpyra CTpexeBon He Brpase:

1) TpeboBaTb OT 3agBUTENd OCYLECTBNEHWS [OEeNcTBuMiA, B TOM 4ucne
cornacoBaHvii, HeoBXOAUMbLIX AN NONyYeHUs MYHUUMNAnNbHOM YCIyrM U CBA3a@HHbIX C
obpaleHnemM B UHble roCyaapCTBEHHbIE OpraHbl (OpraHbl MECTHOrO camMoynpaBfeHns) u
opraHusauuun, 3a MWCKIYEeHUEeM MOSTyYeHUsA YCryr, BKIIOYEHHbIX B MepeyeHb YCnyr,
KOTOpble SBRAKTCA HeobxogumbiMn U1 obgasaTenbHbIMKM NS NpefoCTaBreHuUs
MyHMUMNANbHbIX YCNyr, yTBEPXAEHHbIN peweHnem Oymbl ropoackoro okpyra Ctpexeson
oT 10.10.2011 Ne 127 «O6 ycnyrax, KOTOpble $BRSOTCA HeobXxoAMMbIMU WU
obasaTenbHbIMM AN NPefoCTaBfeHuss  MyHuuunanbHbiX — ycnyr  AgmMuHucTpaumen
ropofckoro okpyra CTpexeBou 1 ee opraHammy;

2) TpeboBaTb OT 3asBUTENa nNpeacTaBneHns OOKYMEHTOB W WHopmauun mnm
OCYLLeCTBMNEeHNs OencTBuMWA, nNpeacTaBfieHMe WM OCYLWEeCTBfIEHWEe KOTOPbIX He
NpeaycMOTPEHO HOPMaTUBHbIMKM MPaBOBbLIMW  aKTaMu, PeryrvpylowmMmn  OTHOLLEHMS,
BO3HMKaOLLME B CBA3U C NpeocTaBneHneM MyHULMNanbLHON yenyru;

3) TpeboBaTb OT 3asBUTENSA NpeacTaBfeHns OOKYMEHTOB M MHopmauuun, B TOM
yucne NOATBEPXKOAWLWMX BHeCceHWe 3asBuTernem nnatbl 3a npegocTaBneHue
MYyHMUMNANbHOW YCIyrn, KOTOpble HaxoOAaTcs B pacnopsikeHuu eaepanbHbiX OpraHoB
MCNOSMHUTENbHOW  BRacTW, OpraHOB rOCYAApCTBEHHbIX BHEOGHOMKETHbIX  (POHOOB,
MCMNOMNHUTESNbHBIX OPraHoOB rocyaapcTBEHHOM Bnactn cybbekta Poccurickon depepaunn,
OpraHoB MECTHOrO camMoynpasneHuss nubo noaBEAOMCTBEHHbIX [OCYAapCTBEHHbLIM
opraHaMm unM opraHaMm MeCTHOro CaMoynpaBfeHUs opraHuM3auun, YyyacTBYHOLUX B
npegocTaBneHn MyHULMNansHOM yCrnyru, B COOTBETCTBUN C HOPMATUBHBIMU NPaBOBbIMA
aktamn Poccuinckon ®depepaumn, HOPMATUMBHLIMKA MNPAaBOBbIMM  akTamMu CyObekToB
Poccunckon ®epepauuun, MyHUMUMNANbHBIMU MPaBOBbIMUA akTamu, 3a WCKITHOYEHUEM
OOKYMEHTOB, BKIMOYEHHbIX B ONpeferieHHbIn YacTbio 6 ctaTbn 7 PegepanbHOro 3akoHa ot
27.07.2010 Ne 210-93 «O6 opraHu3aumn npeaocTaBneHUss TOCY4apCTBEHHbIX U
MyHMUMNANbHbIX YCNYyr» nepevyeHb JOKYMEHTOB;

4) TtpeboBaTb OT 3asBUTENA MpPeAcTaBNeHUss LOOKYMEHTOB W  WHopmauumu,
OTCYTCTBME W (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE yKasblBanvcCb Mpu nepBoHa4YarbHOM
OoTKase B nNpueme [OKYMEHTOB, HeobxoouMMbiX ANA NpeaocTaBneHUs MyHUUUNanbHOW
ycnyru, nnbo B npefocTaBreHn MyHULMNAanbHOW YCnyru, 3a UCKMIOYEHUEM CredyroLmnx
cnyyaes:



a) u3MeHeHue TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX aKTOB, KacarlLMxcs
NpeaocTaBNeHNa MyHMUMMNANbHOW YCNyru, nocne nepBoHavyanbHOW Nogayn 3asiBNeHus o
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

6) Hanuune owmnboK B 3asiBNEHUN O NMPeAoCTaBreHUN MYHULUMMANbHOW YCNyru u
OOKyMeHTax, MOAdaHHbIX 3asBUTeNneM Mocne nepBoHayanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobXxoauMMblX [ONs NPeaoCTaBNEHWa MyHuUMnanbHOW ycnyru, nnbo B
npeaocTaBNeHNn MyHUUMNANbHOW YCNYrM U He BKITOYMEHHbIX B MpeAcTaBfeHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEeHNe cpoka OeNCTBUA OOKYMEHTOB UM M3MEHEeHMEe MHdopMauuu nocne
nepBOHavyanbHOro oTkasa B npuemMe LOKYMEHTOB, HeobxoAuMbIX ANA npefocTaBreHus
MyHMUMNAnNbHOW ycnyru, nnbo B npefoCcTaBneHmm MyHUUUNanbHOM YCnyru;

r) BbiSiBfieHWE OOKYMEHTarbHO NOATBEPXAEHHOro dakta (NpM3HakoB) OWMBOYHOro
WA  NPOTMBOMPABHOrO AencTBus  (6e34encTBus)  OOSMKHOCTHOrO  Nuua  oprala,
npeaocTaBnAwLWEro MyHULMNANbHY YCyry, MyHUUMNanbHOro cnyxatero, paboTHuka
MoLl, paboTHuka opraHmsaumm, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 PegepanbHOro
3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusauuun npeaoctaBneHns rocygapCTBEHHbIX U
MYHMUMMANbHBLIX YCNyr», MpuM MNepBOHAYasrlbHOM OTKa3e B MNpuemMe [OOKYMEHTOB,
HeobxooMMbIX Ons NpedoCcTaBneHns MyHuuMnanbHOW ycnyru, nnbo B npenocTaBreHum
MYHMLMMNANbHOW yCRyrn, 0 Yem B NMCbMEHHOM BMAE 3a NOAMNUCHI0 PYKOBOAUTENSA OpraHa,
nNpeaocTaBnAwLLEro MyHUUUnansHyto ycnyry, pykosogutena MOL, npu nepBoHayanbHOM
OoTKase B nNpueme [OKYMEHTOB, HeobXxoouMMbiX ANA NpeaoCTaBneHns MyHUUUNanbHOW
ycnyrn, nubo pykoBOAWUTENS opraHuM3aunn, npeaycMoTpeHHon 4yactbto 1.1 crtatbm 16
HacToswero depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusauumu
npeaocTaBneHna  rocyaapCTBEHHbIX W MyHUUMNANbHbIX — YCNyr», yBedoMIisieTcs
3aaBUTENb, a TaKKe NPUHOCATCHA U3BMHEHUS 3a AOCTaBMEHHble HeyaobcTBa.

5) oTkasbiBaTb B MpuemMe 3asBfeHUs U WHbIX LOKYMEHTOB, HeobxoauMbixX And
NpeaoCcTaBnNeHNa MyHUUUNANbHOW YCNyrn, B Cryvae, ecnu 3asiBfieHne U LOKYMEHTHI,
HeobxoouMble ANA NpeaoCTaBNeHNa MyHULMNanbHOW yCnyry, nogaHbl B COOTBETCTBUU C
WHpopMaumnen o Ccpokax W nopsgke nNpenocTaBfeHuMs  MyHUUMNAnbHOW  yCcnyru,
onybnukoBaHHOW Ha EguMHOM nopTane rocygapCTBEHHbIX W MyHUUMNAMNbHbIX YCIyr
(cbyHKUWIA);

6) oTKasbiBaTb B NpPefoCTaBfieHMM MYHULMMAnNbHOW YCryrn B Chydae, ecnu
3asBneHne U OOKYMEHTbl, HeobxoaMmble ANs NPefoCTaBfeHUs MyHULMNANbHOW YCIyru,
nodaHbl B COOTBETCTBUM C MHGOPMaUMen O cpokax W nopsgke npenocTaBneHus
MyHMUMNANbHOW ycnyrn, onybnuvkoBaHHOW Ha EpguHOM nopTtane rocyaapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMNA).

McuepnbiBaownm nepevyeHb OCHOBaHWUM ONA OTkasa B MNpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNA MyHULUMNANbHON yCnyrn

31. OcHoBaHua pOns oOTkasa B MpuemMe [OOKYMEHTOB [And npefocTtaBneHus
MYHULUMNANbHOW YCAYrK:

1) 3agBneHwe nogaHo NUUOM, HE WMMEKLWWMM MOMHOMOYMA Ha noJady OaHHOro
3asBlEHNS;

2) 3asBneHVe He COAepXuUT cBefeHMn nnbo CcoaepXUT HEeMnosfHble CBeaeHUus,
YCTaHOBJIEHHbIE MPUNOXEHNEM 2 K HacTosawemMy AOMUHUCTPATUBHOMY perfiamMeHTy;

3) [OOKYMeHTbl cofepxaT MoBpeXAeHUd, HanuuMe KOTOpbiX He no3BonseT
OAHO3HA4YHO UCTOJNIKOBATb UX COOEPXKaHUE;

4) B JOKYMEHTax UMeTCA NOgYNUCTKM, MPUMUCKN, 3a4epKHYTbIE CroBa.

McuepnbiBaowmi nepevyeHb OCHOBaHWU AN NPUOCTAHOBIEHUA MPenoCTaBreHns
MYHULUMNANbHOW YCAyrM Unn oTkasa B NpegoCcTaBNeHnn MyHULUMNANbHOM yCnyrm

32. OcHOBaHMs Ansa oTkasa B NpefoCTaBNeHUM MyHUUMNANbHOW YCIyTn:



1) 3asBneHuMe nogaHo nUUOM, He SBASKWMMCS Cynpyrom wunm Onmsknm
POOCTBEHHNKOM YMEpPLLETO;

2) 3agBuMTENEM He npeacTaBreHbl AOKYMEHTbl, NPeayCMOTPEHHbIE MYHKTOM 27
HacToswero AOQMUHNUCTPATUBHOIO PErNaMEHTa;

3) npeacTaBneHHble JOKYMEHTbl HE NOATBEPXKOAKOT NPaBo 3asiBUTENA Ha co3gdaHune
CeMenHOro (poaoBOro) 3axXopoHEHWS;

4) 3aaBUTENEM MNOMHOCTBIO HE UCMONb30BaH paHee NPeaoCTaBfIEHHbIN 3eMENbHbIN
y4acCTOK A51s1 co30aHust CeMENHOro (pooBOro) 3aXOpPOHEHUS.

33. OcHoBaHus Ons NPUOCTaHOBIEHNSA NPEeSOCTaBNEHUS MyHULMNANbLHOW YCIyrn
OTCYTCTBYIOT.

Pasmep nnatbl, B3uMaemMon C 3aaBuTena npu npenocraBfieHnM MyHULunansHOW
ycnyrm, u cnocobbl ee B3uMMaHuMa B Crnyyasx, nNpegycMOTPeHHbIX deaepanbHbiMy
3aKkoHaMu, NMPUHUMaEMbIMU B COOTBETCTBUM C HUMU UHLIMW HOPMATMBHbLIMU NPaBOBbLIMU
aktTammn Poccuinckon degepauumn, HopmaTUBHBIMK NMPaBOBbIMKU akTamu Tomckon obnacTy,
MYHULUMNANbHLIMU NPaBOBbLIMW akTamm

34. MyHuuunaneHas ycnyra npegoctasnsetcsa 6ecnnaTtHo.

35. Ycnyrn, «koTopble €ABNSAOTCA HeobxoaMmbiMn U obA3aTenbHbIMKM  ANA
npenocTaBneHns MyHULMNansHOM yCcnyru, OTCYTCTBYHOT.

36. Pasmep ¥ OCHOBaHMS B3WMaHMs MnaTbl 3a OKasaHWe HeobxoauMbIX W
obs3aTtenbHbIX  YCNyr  YCTaHaBNMBAKTCA  OpraHu3auusiMu,  nNpeaocTaBnsoLMMK
HeobxoomMmble K obsi3aTenbHble  ycnyrn, Heobxogumble AnNs  NpefoCTaBreHuUs
MYHUUMNANbHOM  YCIyrn, CaMOCTOATENIbHO B  COOTBETCTBUM C  TpeboBaHMsMHU
OEeNCTBYIOLLEero 3akoHogaTenbCcTea.

MakcrMmarnbHbI CPOK OXXMAAHMS B 0OMepeam npu nogaye 3asiBneHus
O NPeAoCTaBNEHNV MyHULMNANbHOW YTy U NpU NONyYeHun
pe3ynbTata NpeaoCTaBNeHUst MyHULMMNANBHOW YCryru

37. MakcumanbHbI CPOK OXUAAHUA B odepenu npu nNUYHOM nojade 3asiBieHns o
npeaocTaBNeHnn MyHULUMNanbHOW YCNyrn He JOSMKEH NpeBblwaTh NATHagUaTU MUHYT.

38. MakcumanbHbIA CPOK OXUAAHUA B O4vepeau npu rnorydeHun pesynbraTa
npeaocTaBneHnsa MyHULMNAaNbHOW YCNyrn He OOJDKEH NpeBblllaTh NATHAgUaTU MUHYT.

Cpok perucrpaumm 3asiBneHnsi o NpeaoCcTaBneHnn MyHULMNanbHOM yCnyru

39. 3asBneHne Ha ByMakHOM HoOcuTerne permcTpupyeTca B [eHb MOCTYNMeHus B
AoMnHMCcTpaumio ropoackoro okpyra CTpexeBon 3asiBieHUs UM OOKYMEHTOB [Ong
npeaocTaBneHnsa MyHULMNanbHOW yCnyru.

40. PerncTtpauus 3asiBneHusi, HanpaBneHHoro B oopmMe 351IeKTPOHHOro JOKYMeHTa
yepe3d EOWHLIM nopTan rocydapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr  (yHKUMIA),
OCyLLeCTBNAETCA He no3gHee paboyero AHA, cnegylowero 3a AHEM €ro nocTynneHus B
AOMUHUCTpaLMIO ropoackoro okpyra CTpexeBon.

TpeboBaHMst K MNOMELLUEHNAM, B KOTOPbIX MpeaocTtaBnsaeTcss MyHuumunanbHas
ycnyra,

K 3any oOXuaaHusi, mMectam Afs 3anofiHeHUs1 3asiBIEHUA O MNpeaocTaBreHnn
MYHMUMNANbHOW YCNyru, MHAOOPMaUMOHHLIM CTeHAam C obpasuamu MX 3anofiHEHUS U
nepevyHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeA0CTaBNEHNA MyHULMNANTbHON

ycrnyrm, B TOM 4ucne Kk obecrnedyeHunto AOCTYNHOCTM ANSA MHBANMAOB YKa3aHHbIX
06bEeKTOB B COOTBETCTBUKN C 3aKoHOAATENbCTBOM Poccunckon denepaumm

O couManbHOM 3aLnTe MHBaNMaoB



41. lNpepgocrtaBneHne MyHMUMNANbLHOW YCRyrn OCYLLECTBSIETCA B cheumanbHO
BblOEMNEHHbIX ANA 3TUX Lenen noMeLeHnsaXx.

42. MecTta npegocTaBfieHUMst MyHUUMNAnNbHOW Yycnyrm obopyayloTcsa C y4eToMm
TpeboBaHMM [OCTYMHOCTU ANS WHBanNMAoOB B COOTBETCTBUM C  3aKOHOAATENbCTBOM
Poccuickon ®epepaumm o coumanbHOM 3awumte MHBanNnaoB. B cnyyae HEBO3MOXHOCTM
obopyaoBaHMs MecTa NpeaoCTaBNeHNs MyHULMNANbHOM yCryrn ¢ yd4eTtoMm TpeboBaHui
OOCTYMHOCTM [ONA WHBANMOoOB B COOTBETCTBUM C 3akoHogaTesnbcTtBOM Poccumnckomn
degepaum 0 couManbHOW  3alMTe  MHBaNWOOB  Ha  COTPYyAHMKA  OpraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYK YCNyry, Bo3naraetcs 06A3aHHOCTb MO OKa3aHWio
CUTYyaLUMOHHOW MOMOLUM MHBanNMgaM BCEX KaTeropum Ha nepuoa npenocTaBfieHus
MYHULMMNANbHON YCNyru.

OpraHunsaumsi napkoBok oOLlero nonb3oBaHUA BO3fe 34aHus (CTpoeHus), B
KOTOPOM pasMeLleHO MoMeLleHne npueMa U Bblgayn AOKYMEHTOB OCYLLECTBIISETCA B
cootBeTcTBUM C PepepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O coumanbHoM
3awmTe nHBanuaos B Poccunckon denepauunmy».

43. Bxon B nomelleHve npvema u BblgayuM OOKYMEHTOB [OMMKeH obecnevmBaTtb
cBoboAHbIN OOCTYN 3asBuTenen, 6biTb obopyaoBaH yaoOHOM NECTHULEN C NOPYYHAMM,
LUMPOKNMM NMpOXogamu.

44. Ha 3gaHuM psgoM C BXOAOM [OMKHa ObiTb pasmMelieHa MHOPMaLMOHHas
BbIBECKA, COAepKaLlasn crneayoLyo nHopmaumio:

1) HanmeHoBaHwWe opraHa;

2) MECTO HaxOoXAeHWs U IpUaNYeCcKknii agpec;

3) pexum paboTbl;

4) HoMmepa TenedOoHOB ANSA CrnpaBok;

5) agpec omynanebHOro canrta OpraHOB MECTHOrO CamoyrpasrieHUs ropoaCcKoro
okpyra CtpexeBon B ceTun NIHTepHeT.

45. dacap 3paHus JomkeH ObiTb oBopygoBaH OCBETUTENbHbIMM Npubopamu,
NO3BONSAOLMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMALMOHHBIMUK Tabnuykamu.

46. NomelleHna npuemMa 1 Bblgayn SOKYMEHTOB [OMMKHbI NpegycMaTpuBaTtb MecTta
ANs OXXngaHus, MHOOPMUPOBaHUS U NpYema 3asiBUTenen.

47. B mectax gns vHOPMUPOBaHUA OOmKeH ObiTb obGecneyeH JOCTyn rpaxaaH
ONA O03HAKOMSIEHUSI C MHOPMaAUMEN He TONbKO B 4Yacbl NpuUemMa 3asiBIEHMA, HO N B
pabouyee Bpemsi, koraa npuem 3asiBUTENEN He BEOETCA.

48. XapakTepuUCcTUK/ NOMeLLEHMI NpUemMa 1 Bbl4ayn 4OKYMEHTOB B YacTh 06bEeMHO-
NNAaHUPOBOYHbBIX N KOHCTPYKTUBHbIX PELUEHWUA, OCBELLEHMS, NOXapHOW Ge3onacHoCTH,
NHXXEHEPHOro obopyaoBaHUA AOSMKHbI COOTBETCTBOBATb TpebOBaHMSIM HOPMAaTUBHbLIX
OOKYMEHTOB, OeNCTBYIOLWMX Ha TeppuTopun Poccunckon denepaumn.

49. MNomeLleHns Npuema Bblgavm JOKYMEHTOB 00opyaytoTCs cTeHaAamu (CTonkamm),
cogepxalummm nHopmaumio o nopsgke npefocTaBfeHUss MyHUUMNanbHOW YCIyri.

50. B mectax Ons oxugaHus yCTaHaBnMBAOTCA CTynbs (KpecenbHble CeKkuuu,
Kpecna) ans sassutesnemn.

51. B nomelieHnn npuema u BbldayM [OOKYMEHTOB BblAensieTcd MecTo Ans
0ohopMIeHNsT JOKYMEHTOB, NpegycmaTpusatoLee cTonbl (CTOMKN) ¢ 6naHkamn 3asBrneHum
N KaHUEenNsipCKMMM NPUHaaIEXHOCTAMN.

52. NHdopmauma o damunuu, MMeHu, oTdyecTBe (MPU HanNU4MmM) M OOIDKHOCTU
cneunanucTa opraHa, OCYLLEeCTBSAKOLWEro npeaoCTaBfieHne MyHUUMNAanbHOW YCnyru,
AOIKHa ObITb pa3mMelleHa Ha paboyem MecTe cneyuanucTa YnpaeneHus.

53. OpraH, npegocTaBnsalOWMA  MyHUUMNANbHYyO  ycnyry, obecneynBaeT
NHBanNVaam:

1) ycnosua gns 6ecnpenaTCTBEHHOro AoCTyna K 00bekTy (34aHui0, NOMELLEHMIO), B
KOTOPOM OHa nMpeaocTaBnsieTcs, a Takke ana ©OecnpensaTCTBEHHOrO MNoSfib30BaHUSA
TpaHCNopTOM, CpeAcTBaMu CBA3N U MHGOpMaLnK;

2) BO3MOXHOCTb CaMOCTOATENbHOro nepenBuXeHUs Nno TEPPUTOPUN, Ha KOTOPOW
pacrnonoxeH o06bekT (3gaHuMe, NOMeELUeHMe), B  KOTOPOM  npeaocTaBnseTcs



MyHUUMNanNbHasa ycrnyra, a Takke BXo4a B TakoW OObEKT M BbIXO4a U3 HEro, Nocagku B
TpaHCNOPTHOE CPEeaCTBO U BbiCaOkuM M3 HEro, B TOM 4YuUChe C UCMNONb30BaHWEM Kpecna-
KONMACKM;

3) conpoBoOXaeHe UHBANMAOB, UMELINX CTOMKME pacCTPONCTBA (PYHKUUM 3peHUs
N CaAMOCTOATENIbHOIrO NepeaBMKEHNS;

4) Hagnexawee pasmelweHne obopygoBaHMA U HOcuTenem WHdopmauum,
HeobxoaumbIx Anst obecneyeHus GecnpensaTCTBEHHOro AOCTyna WHBaNMAOB K OObEeKTy
(3@aHuio, NOMeLLEHNI0), B KOTOPOM NpefoCTaBnseTcss MyHMuMnanbHasa ycnyra, u K ycnyre
C y4EeTOM OrpaHUYEHNN UX XKN3HELEATENBHOCTH;

5) pybnupoBaHne HeobxoguMmon AOns MHBaNMOOB 3BYKOBOW W 3pUTENBHOMN
MHOpMaUUK, a Takke HaanMcen, 3HakoB Y MHOW TEKCTOBOW 1 rpadouyeckon MHpopmMaumnm
3HaKaMu, BbINOSTHEHHBLIMU pPenbedHO-TOYEYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U TudnocypaonepeBoaymka;

7) ponyck Ha o00bekT (3gaHue, MOoMelleHue), B KOTOPOM MpeaocTaBnsieTcs
MyHMUMNanbHas ycnyra, cobakun-npoBoOAHMNKA npwu HanM4nn OOKYMeHTa,
noaTBepXxaatoLero ee cneynanbHoe obyyeHne n BblgaBaemoro rno opme u B Nopsiake,
KOoTopble  onpegenslTcsa  denepanbHbiM  OpraHOM  MCMOSTHUTENBbHOW  BNacTw,
OCYyLLECTBNALWNM (PYHKLUKM NO BbIpaboTke M peanu3aumm rocyaapCTBEHHON NONIUTUKU U
HOpMaTUBHO-NPaBOBOMY PerynmpoBaHuio B cchepe coumnanbHOM 3auTbl HaceneHus;

8) okasaHue wHBanugam noMowm B npeogoneHun 6apbepoB, MeLLaLLMX
NONy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLamMu.

MokasaTenu JOCTYNHOCTU M Ka4yecTBa MyHULMNANbLHOWM yCryri

54. NokasaTenamu JOCTYMHOCTU U Ka4eCcTBa MyHULMMNAnNbHOW YCNyru SBAsa0TCA:

1) DocTOBEPHOCTL NpeaocTaBNAeMon 3aaBuTenaM nHopMauuu;

2) NofiHoTa MHPOPMUPOBaHUS 3asiBUTENEN;

3) HarnggHocTb hopM npepocTaBnsemMon mHdopmaumm 06 agMUHUCTPATUBHBIX
npoueaypax;

4) ynobCcTBO M AOCTYMHOCTb MOMyYEeHUA WMHopMauun 3aaBuTENSMU O Mopsake
nNpeaoCcTaBNeHNA MyHULMNANbHOW YCAYTu;

5) cobniogeHne CpoKOB UCNOSTHEHUSA OTAENbHbIX agMUHUCTPATMBHLIX Npoueayp v
NpeaoCTaBNeHNA MyHULMNANbHON YCNYrn B LLEESTOM;

6) cobniogeHne TpeboBaHMM K pa3mMepy nnatbl  3a npegocTaBrieHue
MYHMLMNANbHON yCNyru;

7) cobniogeHne TpeboBaHuI cTaH4apTa NpeaocTaBieHnsa MyHULUUNANnbHOM YCnyru;

8) otcytcTBMe OBOCHOBaHHbIX Xanob Ha pewenHunda, gencteusa (6esgencraume)
opraHa, npeaoCcTaBnSAlLWEro MyHUUMNAnNbHYK YCnyry, AOSMKHOCTHOMO nuua opraHa,
NpeaoCTaBNALLIEro MyHALUNANBHYO YCNyry, MMb0 MyHMUMNANbHOMO CryXXallero;

9) nonHoTa M akTyanbHOCTb WHOpMauunm O nopsake npefocTaBrieHus
MYHULMMNANbHON YCNyru.

55. MNpun nony4yeHMn MyHMUMNANbHOW YyCNyru 3asiBUTErNb OcyllecTBnsieT He Bonee
Tpex B3auMogeuncTBum C JOIMKHOCTHBIMUY NnLamMu, B TOM YUCHe:

1) npu nogaye 3anpoca Ha NosiydYeHue ycnyrm v nonydeHun pesynbtata ycnyru
3asBUTENEM NIMYHO, B TOM ymncne vyepe3 ML, - He Gonee aByx pas;

2) npu nogade 3anpoca Ha Mony4vyeHue Yycnyrm c wucnornb3oBaHvem EAuHoOro
noptana rocydapCTBEHHbIX UM MyHUUMNanbHbiXx  ycnyr  (pyHKUM), NOYTOBbLIM
oTnpaeneHnem - He 6onee ogHoOro pasa.

56. [MpoOomKNTENbHOCTL KaXgoro B3aMMOLEWUCTBUA He [0SDKHa npeBblwaTtb
NATHaAUaTV MUHYT.

57. WNcuyepnbiBalowum cocTaB OeUCTBUN, KOTOPbIE 3asiBUTENb BrpaBe COBEPLUNTbL B
SNEeKTpOHHOM opMe Mpu MOMYyYEeHUM MYHUUMNANbLHOW YCnyrM C UCNoSib30BaHMEM
EguHoro noptana myHuumnanbHbIX yenyr (yHkumi) (nocrne obecneyeHunss TEXHUYECKOM
BO3MOXHOCTH):



1) nonyyeHne nHdopmaunm 0 MyHULMNaNLHON ycnyre;

2) o3HaKoMMeHue ¢ hopMamMu 3asBNEHNA U UHbIX JOKYMEHTOB, HeO6XoanMbIX ANd
nonyyYeHnss MyHUUMNanbHOW ycryrn, n obecneveHne goctyna K HAM ONS KONUMPOBaHUA U
3anosfiHeHNs B 3MEeKTPOHHOM (hopMme;

3) npegcrtaBneHus 3asiBNeHWss O NPefoCTaBfieHnUN MyHUUMNanbHOW YCnyru B
3NeKTPOHHOM hopme;

4) npegcTtaBrneHne  [OOKYMEHTOB, HeobOxoauMMblX  Ans  npefocTaBreHus
MYHUUUNANbHOW YCNyru, B 3fIEKTPOHHOW (bopMme;

5) ocyLecTBneHne MOHUTOPUHIa XoAa NPeaoCcTaBeHns MyHULMNanbHOW YCnyru;

6) nonyveHue pesynbTaToB NPEAOCTaBeHUss YCNyrn B 3IEKTPOHHOM BUAE Ha
EovHom noprtane rocyaapCTBEHHbIX U MyHULMNArbHbIX yCnyr (OYHKUMI), ecrnn 370 He
3anpeweHo PefepanbHbIM 3aKOHOM.

NHble TpeboBaHuWs, B TOM Yncre yuuTbiBaroLwme ocobeHHOCTH
npegocTtasneHna MyHuyunansHon yenyrm B MOLL n ocobeHHoCTM npeaocTaBneHns
MYHULIMNANbHOW YCIyru B 3NeKTPOHHON dhopme

58. 3asBuTento npegocTtaBnseTcss BO3MOXHOCTb MNOMYYEHUA MYyHUUMNANbHON
ycryrm ¢ ucnonb3oBaHneMm EguHoro noptana rocygapCTBEHHbIX M MyHUUUNATbHBIX YCIyr
(dbyHKUMI) (nocne obecnevyeHns TeXHUYECKON BO3MOXHOCTHU), MOYTOBLIM OTMNPaBEHNEM,
a Takke MNoCpeacTBOM fMYHOIO ObpalleHnsa 3a NoslydYeHneM MyHULMNanbHOW YCnyru B
MHorodpyHkuMOHanbHOM uUeHTpe (ganee - M®L). OpraHusaums npegocTaBneHus
MyHUUMNanbHOW ycrnyru Ha 6a3e MOL| ocyliecTBnaeTcs B Criydyae Hanmyuns 3aknio4eHHOro
CornalleHns o B3aMMOLEWNCTBUK, 3aKMYEeHHOro mexay ALMUHUCTpauuen ropoacKoro
okpyra Ctpexeson 1 MOLL.

59. lMpn obpalieHnn 3a Mnosly4eHMeM MyHUUMNANbLHOW ycnyrm 4vepes EaunHbIn
noptan rocydapCTBEHHbIX W MyHUAUMMAnbHbIX — ycnyr  (PyHKUMW) npuMeHsieTcs
3MEKTPOHHAas noanucb B cooTBeTcTBMU ¢ PegepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-
®3 «O6 aneKTpOHHOM NoANUCK».

60. lNpn npegcrtaBneHMn 3asiBNEHUS B 3NEKTPOHHOMW popme npeacrtaBUTeENEM
3aaBuUTENd, OENCTBYIOLWMM Ha OCHOBaHUW AOBEPEHHOCTU, AOBEPEHHOCTb AOSMKHA ObiTb
npeacraBneHa B ((opme OMNeKTPOHHOro [JOKyMeHTa, MOAMUCAHHOIMo 3NEeKTPOHHOM
NoANUChIO YNOSTHOMOYEHHOrO Nvua, BblaasLuero (noanncasLlero) 4JOBEPEHHOCTb.

61. [JokyMeHTbl, fABnsOWMEecs pesynbTaTtoM npefocTaBneHna MyHUuunanbHOM
ycriyrm B BUAE 3MEKTPOHHOrO JOKYMEHTa, HanpasnslTcA 3assBuTento vepe3d EauHbIN
nopTan rocyaapCTBEHHbIX M MYHUUMNAanbHbIX ycnyr (yHkuun) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTH).

62. B cnydae nocTynneHus 3asiBrieHns U OOKYMEHTOB B 3NIEKTPOHHOW dhopme C
nucrnionb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUUMNASbHbIX  YCIyr
(dbyHKUMI) cneumanucTt, OTBETCTBEHHLIN 32 NPUEM JOKYMEHTOB, MHADOPMUPYET 3adaBUTENS
yepes NUYHbLIN KabNHET O perncTpaumm 3asiBNeHns.

63. OpraHunsaums npegocTaBneHns MyHUUUNAnNbHOW YCNyrM OCyLLeCTBASETCH Mo
NPUHUMNY «OOHOrO0 OkHa» Ha 6asze MOL, npu nuyHom obpalleHunn 3assutensa (npu
Hann4Mm 3aKIOYEeHHOro CornalleHus).

64. 3asBuTenaM npegocTtaBnaeTcs BO3MOXHOCTb ONS npenBapuTenibHOW 3anucu
Ha nogavy 3asiBfeHns n JOKYMEHTOB 4115 NpeoCTaBeHns MyHUUMNanbHON YCnyru.

65. MNpeaBapuTenbHasa 3anUCb MOXET OCYLLECTBASATLCA Crieaylowmmm cnocobamm
no Bblbopy 3asBUTENS:

1) npn nnyHOM obpalwleHnn 3asButena B AOMUHUCTPAUMIO FOPOACKOro OKpyra
CtpexeBon, YnpaBneHue;

2) no TenedoHy;

3) yepe3 odumumanbHbIi CanT OpPraHOB MECTHOrO CaMOynpaBfieHUs FTOPOACKOro
okpyra Ctpexeson: http://admstrj.ru.

65.1. Npv npegBapuTenbHON 3anMcK 3asBuTeNb COObLLIAeT cneayowme gaHHble:



1) anga usndeckoro nuua: aMmmnnuio, UMs, 0TYECTBO (NP HaANMYUK);

2) ons opuanyeckoro nuua: HaMMmeHoBaHue KpPUaNYecKoro nuua;

3) KOHTaKTHbI HOMEpP TenedgoHa;

4) apgpec 3neKTpoOHHOM NoYThl (MPY HaNU4um);

5) xenaemble gaty u BpeMsa npeactaBrneHns JOKYMEHTOB.

66. [lNpenBapuTenbHass 3anUCb OCYLLECTBRSETCA MyTeM BHECEHUS YKa3aHHbIX
CBEEHUN B KHUTY 3an1cu 3asiBuTenemn, Kotopasa BeAeTCsl Ha 3NEKTPOHHbIX HOCUTENSX.

67. 3aaBuTento coobwalnTca aarta U Bpems npuemMa JOKYMEHTOB, KabuHeT (OKHO)
npuemMa [OKYMEHTOB, B KoTopble cnegyeTr obpatutbcsa. [Npu nmnyHoMm obpalueHun
3asBUTENIO BblOAETCA TanoH-noaTBepxaeHue. 3asiBUTENb, 3anucaBLUMACA Ha MpUeM
yepe3 oduvuMarbHbIA CaUT OpPraHoOB MECTHOrO CcaMoyrpaBfieHUs TrOPOLACKOro OKpyra
CTpexeBoun, MOXET pacnevataTb aHanor TanoHa-noATBEPXKAEHMS.

68. OcyLiecTBrneHe 3annucu 3asiBUTENen Ha onpeferieHHyo AaTy 3akaH4ymMBaeTcs
3a CYTKM 4O HACTynfeHus aTon AaThbl.

69. MNpun ocywecTBNeHNMN NpeaBapuUTENbHOM 3anucK 3asBuTenb B 06A3aTeNbHOM
nopsgke MHPOPMUPYETCA O TOM, YTO NpefBapuUTenbHas 3anncb aHHYNMPYeTCSa B Cryyae
€ro HesiBKW No UcTevyeHun NaTHaguaTM MUHYT Ha3Ha4YeHHOro BpeMeHu npmuema.

70. 3asBuTenam, 3anucasBlUMMCS Ha Npuem 4vepes3 oduuunanbHbIi cCanT OpraHoB
MECTHOro camoyrnpasneHnsa ropoackoro okpyra CTpexeBown, 3a Tpy KaneHgapHbIX AHA A0
npuemMa oTnpaBfseTCs HanOMWHAHWE Ha yKa3aHHbIA afgpec ANEKTPOHHOM NoYThbl O AaTe,
BPEMEHN N MecTe npuema, a Takke nHdopmaumsa o6 aHHyNMpPOBaHUU NpeaBapUTENbHON
3anMcu B criydae HesBKM MO UCTEYEeHUM NATHaAUaTM MUHYT C Ha3HAYEeHHOro BPEMEHMU
npuema.

71. 3aaButenb B Ntoboe BpeMs BNpaBe OTKazaTbCs OT NpeaBapuTenbHON 3anncu.

72. B otcyTtctBMe 3asButenen, obpaTuMBLUMXCA MO NpeaBapuUTENbHOM 3anucwy,
OCYyLLECTBNAETCS NpMeM 3assutenemn, obpaTuBLUNXCS B NOPsSAKE ovepeau.

73. 'pacduk npuema (npyemHoe BpeMs) 3asBuTenen no npeasapuTeribHon 3anucu
yCTaHaBMMBAETCA HadanbHUKOM YNpaBreHnda B 3aBUCMMOCTU OT WHTEHCUBHOCTU
obpalueHunn.

73.1. 3agBuTtenb MMeeT BO3MOXHOCTb MOMNyYeHUs WHGopMauuM O Xoae
npegocTaBneHns MyHuuunaneHouW ycnyrn. WHdopmauua o xode npefoctaBrieHns
MYHUUMNANbHOW YCRYrn HanpaBnsieTCa 3asdBUMTENI0O B CPOK, HE MPEBbIAOLWLMA OOHOMO
paboyero AHs nocne 3aBepLleHNs BbINOMIHEHNSA COOTBETCTBYIOLLIErO AEUCTBUS, HA aapec
3NEKTPOHHOM NOYTbI UK C UCNONb30BaHNEM cpencTB EQMHOro noprana rocygapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHKunin) (nocne obecnevyeHns TeXHUYECKON BO3MOXHOCTM).

[Mpu npegocrtaBneHMN MyHULMNANBHOW YCNYrn B 3NEKTPOHHOW (hopMe 3aaBUTENIO
HanpasBnseTcs:

1) yBegomneHne O npuemMe W perucTpaumm 3asiBfeHns U LOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHULMNANbHOW YCyTu;

2) yBeOOMIEeHNe O pesynbratax pacCMOTPEHUA LOKYMEHTOB, HEOOXOAUMbIX AN
npegocTaBneHns MyHULMNAanNsHOM YCNyru;

3) yBeOooMneHMe O BO3MOXHOCTM MOMNyYnTb pes3ynbTaT npegocTaBneHus
MyHMUMNaAnbHOM  ycnyrn  nmbo  MOTMBMPOBaHHbLIN  OTKa3 B NpenoCTaBfeHuu
MYHULUMNANbHOW YCAYT.

[ll. CoctaB, nocnegoBaTenlbHOCTb W CPOKU BbIMNOMIHEHNA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHua K nOpPAOKY WX BbINOSHEHUA, B TOM 4ucrie OCOBGEHHOCTU
BbIMOSMIHEHNA  aAMMHUCTPATMBHbLIX MNpoueayp B  9NEeKTPOHHOM opme, a Takke
OCOBEHHOCTN BbINOMHEHUS aAMUMHUCTPATMBHBIX Npoueayp B MHOMOMYHKUMOHANbHbIX
LeHTpax

74. TpepocTaBneHne MyHUUMNAnNbHOW YCryrn BKMyaeT B cebs cnepyowme
agMUHUCTpaTUBHbIE NpOoLEeaypbI:



1) npvem un peructpaums 3asBreHUA W [OOKYMEHTOB ANA npefocTaBneHus
MYHULMNANbHOWN yCcnyru;

2) paccMOTpeHue 3asBneHus 1 NnpeacTaBneHHbIX JOKYMEHTOB;

3) nNpuHATUE pelleHns O npegocTasneHnn nMbo o6 oTkase B nNpegocTaBreHun
MYHULMNANbHOW yCnyru;

4) Bblgaya pesyrnbTata npefocTaBneHns MyHULMNanbLHOM yCryri.

Brnok-cxema npegocTaBneHnst MyHUUMNAanbHOM ycryru

75. brnok-cxema nocnegoBaTenbHOCTM  OEWUCTBUMA  NpU  NpeaocTaBfieHUU
MyHuMUMManbHOW  ycnyrm  npepctaBneHa B [lpunoxeHun 3 K HacToswemy
ALMWHUCTPATUBHOMY perfamMeHTy.

MNpvem w pernctpauns 3asiBNEHUss W OOKYMEHTOB AN  NpPefoCTaBleHUs
MyHMUMNANbLHON yCnyru

76. OcHoBaHMeM [OnNa Hayana BbIMNOMIHEHUA [OAHHOW agMUHUCTPATUBHOW
npouenypbl SBNSeTcs noctynneHne B AOMUMHUCTPaUMIO ropoackoro okpyra CTtpexeBou
3as8BIieHNs N OOKYMEHTOB, onpeaeneHHbIX MyHKTOM 27 HacToswero AQMUHUCTPaTUBHOIO
pernameHTa:

1) B x04e nu4HOro npuema 3aasutens (NpeacraBuTens 3adaBuUTens) crneumanmucTom
YnpaBneHusa, oTBETCTBEHHbIM 3a NPUEM 3asBMEeHUs O NpefoCcTaBfieHUn MyHUUMNanbLHOM
yCryrm u IOKYMEHTOB;

2) n3a MoL (npn Hann4umMm 3akntoYeHHoOro cornaweHnsa ¢ MoLl);

3) NOYTOBbLIM OTNPaBNEHUEM;

4) B 9NeKTPOHHON hopMe NOCpPeACcTBOM 3NIEKTPOHHOWN NOYTHI;

5) B anekTpoHHOM (popme ¢ ncnornb3oBaHneM EgMHOro noprana rocygapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHkumin) (nocne obecnevyeHnss TEXHUYECKON BO3MOXKHOCTN).

77. [onyckaeTcsa nogava 3asiBNeHUs C NpUioXXeHneM LOKYMEHTOB, yKa3aHHbIX B
nyHkte 27 AOMUHUCTPATMBHOIO perrnamMeHTa, nyTeM HanpasleHuss ux B ajgpec
YnpaBneHna nocpeacTBOM OfEKTPOHHOW MoYThbl, yKa3aHHoM B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPATMBHOMY perfiameHTy C nocneaylwum npeacraBneHnemM
opurMHana 3adBfneHus U [OKYMEHTOB, yKa3aHHbIX B NyHKTe 27 AOMWHUCTPaATUBHOIO
pernameHTa, B TeyeHue AByX paboumx OHerW C gatbl OTAPaBKM OOKYMEHTOB MO
9IEKTPOHHOM NoYTe.

78. [llpu yCTaHOBMEHWM OCHOBAHUMW ANA OTKasa B NpueMe [JOKYMEHTOB,
npegyCMOTPEHHbIX  MyHKTOM 31  AOMUMHUCTpPATMBHOINO  pernaMeHTta, cneuuanuct
YnpaBneHus, OTBETCTBEHHbIN 3a NPUEM 3asiBMIEHUS, HE NPUHMMAaeT NpeacTaBrfiEHHblEe
OOKYMEHTbI C YyKasaHueM npuynH oTkasa. [lpu OTCyTCTBUMM OCHOBaHUM ONA OTKas3a B
npuemMe OOKYMEHTOB, MPeayCMOTPEHHbIX MyHKTOM 31 HacTosiwero AAMUHUCTPATUBHOMO
pernameHTa, crneuManuct YnpasneHus  HanpaBndeT  3asBfieHWe  crneuuanucty
AOMUHUCTpaumMn ropogckoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a perucrpaumio
OOKYMEHTOB, Ha perncrpaumio nytemM BHECEHUS 3anvcu B XXypHan perucrpaumm BXoasimx
OOKYMEHTOB AAMMHMCTPaLMM ropoackoro okpyra CTpexeBoW, B AeHb NOCTYMfeHus
3asBIIeHNS N NPUINOXEHHBIX K HEMY JOKYMEHTOB.

79. Cneumanuct, OTBETCTBEHHbIN 3a pPerncTpauuio 3asiBfieHUs, B CPOK He
nosgHee OHA pernctpaunn, HanpasnseT 3asBrieHe cneumanucty YnpasneHus.

80. Cneumanuct YnpasneHusi, B [OeHb MNOMyYeHUa 3aperMcTtpupoBaHHOro
3a8BrieHUSS U MNPUITOXKEHHBIX K HEMy [OOKYMEHTOB nepefaeT 3asiBNeHue HadalrbHUKY
YnpaBneHusa onsi BU3MpOBaHUSI.



81. HavanbHuK YnpasneHus BU3NPYET U B [AeHb MNOMyYeHUd 3asBreHus
nepefaetr ero Ha paccMoTpeHue cneuwanucTty YnpasneHusd, OTBETCTBEHHOMY 3a
npenocTaBneHme MyHMUMnanbHOM YCIyru.

82. PesynbTaTOM agMUMHUCTPATUMBHOW  Mpouenypbl  9BNdeTcs  nepefada
npolleawero perucTpauuio 3asBrieHNs Ha pacCMOTPEeHWe cneunanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCcTaBneHns MyHUUUNansHOW yCryru.

83. MakcumarnbeHbih  CPOK  UCMOSIHEHUS  aAMUHUCTPATUBHOM  npoueaypbl
coCTaBnsieT He 0Oonee Tpex KaneHAapHbIX AOHEW CO [OHS nodadn 3asiBMEeHus.
MakcumarnbHbIn CPOK NCNOMHEeHNA agMUHNCTPaTUBHOM npouenypsl npu
HenocpeacTBEHHOM OCYLLECTBIIEHUN 3aXOPOHEHUA YMepLUEro coctaBnseTr He ©Oonee
OAHOro paboyero gHs CO OHS Nogayn 3asaBreHUs.

PaCCMOTpeHMe 3adaBl1eHnAa n npeactaBJieHHbIX JOKYMEHTOB

84. OcHoBaHMeM [OnNA Havana BbINOMHEHUA agMWHUCTPATUBHOW npoueaypbl
ABNAETCA NOCTYNMEeHne npoLleaLllero permcTpaunio 3asBrieHnss U npunaraembiX K Hemy
OOKYMEHTOB Ha pacCcMOTpeHue crneuuvanucty YnpasereHus, OTBETCTBEHHOMY 3a
npegocTaBneHme MyHMUMnanbHOM YCIyru.

85. Cneunanuct  YnpasneHus, OTBETCTBEHHbIN 3a npegocTtaBneHne
MYHUUMNANbHOM YCNYrM B TeYeHue OfHOro paboyero OHA NpoBepsieT 3asiBNeHne W
npeacraBfneHHble OOKYMEHTbl Ha OTCYTCTBME OCHOBaHWW, YKa3aHHbIX B MyHKTe 32
AOMWHNCTPATMBHOIO pernamMeHTa.

86. PesynbTaTOM agMWHUCTPATUBHOW Mpouenypbl ABASETCA NakeT JOKYMEHTOB,
NPOBEPEHHbIN Ha OTCYTCTBME NMOO Hannyme OCHOBaHWW, YKa3aHHbIX B MNYyHKTe 32
AOMWHUCTPaATMBHOIO pernamMeHTa.

87. MakcumarnbHbIh CPOK BbINOSTHEHUS aAMUHUCTPATUBHOW nNpoueaypbl He
MOXeT npeBbllaTh AeCATb KaneHZapHbIX OHEeW CO [OHA MOCTYNneHna npolleuwero
perncTpauuio 3asiBfieHUss U npunaraemblX K HeEMy [OOKYMEHTOB Ha pacCMOTPEHUE
cneunanucTy YnpasneHus, oTBETCTBEHHOMY 3a npegocTaBreHne MyHUUunansHOM yCnyriu.
MakcumarnbHbIn CPOK NCNOMHEHNA agMUHNCTPaTUBHOM npouenypsl npu
HenocpeaCcTBEHHOM OCYLLECTBMEHMM 3axXOPOHEHMS YyMepLuero coctaBnseTr He 6onee
OfHOro paboyero AHA CO OHA MOCTYNMEHUSA MNpOLIeWero perucTpauuio 3asBneHus u
npunaraemblXx K HeMy [JOKYMEHTOB Ha pacCMOTpeHue cneuuanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpefocTaBfieHne MyHULMNAnNbHOM YCyru.

MpuHATME peLleHns 0 NPeAoCTaBNeHUN MyHULMNanNbHoOW ycnyrn nnbo ob oTkase B
NpefoCcTaBNEHNN MyHULIMNANBHOW YCMyru

88. OcHoBaHuem Ha4Yana  agMWHUCTPATUBHOM npouenypbl  ABRAAeETCH
YyCTaHOBIEHME CNeuuannuctoMm YnpaBneHus, OTBETCTBEHHbIM 3a npefoCTaBneHne
MYHUUMNANbHOW YCryru, B Xo4e NPOBEPKU AOKYMEHTOB OCHOBaHUM ANA NpegocTaBneHus
MYHUUMNANbHOW ycnyru, nnbo oTkasa B NpeaoCTaBfeHM MyHULMNANbHON YCIyri.

89. Cneunanuct  YnpasneHus, OTBETCTBEHHbIN 3a npegocTtaBneHne
MYHUUMNANbHOM YCIyrn, B [O€Hb YCTAHOBMEHUA OCHOBaHWA ANs npeaocTaBrieHns
MYHMLUMNANbHOW YCMyrn rOTOBUT MNPOEKT MOCTAHOBNEHUA AOMUHUCTpPaLMUM FOPOLCKOro
okpyra CtpexeBon «O pesepBMpOBaHMM 3eMENbHOro yyactka nog Oyayllee cemenHoe
(pogoBoe) 3axOpOHEeHWe» W HanpasnseT ero Ha corfacoBaHue [OOSMKHOCTHbIM nuuam
AOMUHUCTpaLMN ropoacKoro okpyra CTpexeBon.

90. MakcumanbHbIn CpOK cornacoBaHus AOJPKHOCTHLIMM nuuamm
AOMUHUCTPaLMN rOPOLCKOro OKpyra NpoeKkTa NocTaHoBneHnst AQMUHUCTPaLMN roOpoLCKOro
okpyra CtpexeBon «O pe3epBMpOBaHUM 3eMEefbHOrO yyacTtka nog Oyayuiee cemenHoe
(pogoBoe) 3axXOpOHEHME» COCTaBnseT ABa paboumx OHS C MOMEHTA NOMyvYeHUsa npoekTa
Ha cornacoBaHue.



91. CornacoBaHHbIN NPOEKT NOCTAHOBIEHNA AOMUHUCTPaLUKN rOPOACKOro OKpyra
CrtpexeBon «O pesepBupoBaHMM 3eMeNbHOro yyacTtka nog Gyayuiee cemeriHoe (pogoBoe)
3axopoHeHue» nognucebiBaeTcd Mapom ropoackoro okpyra B TeveHue ofHoro pabodero
AHS1 C MOMEHTa NOMNy4YeHUs COrnacoBaHHOrO AOMKHOCTHBIMW NLLAMN NPOEKTa.

92. B cnyyae ycrtaHoBneHuMs OCHOBaHWW AN OTKasa B NpedocTaBneHun
MyHMUMNANbHOW  yCcnyru, MpedyCMOTPEHHbIX  MyHKTOM 32  AOMWHUCTPaTUBHOIO
pernameHTa, crneuvanuct  YnpasneHusi, OTBETCTBEHHbIN 3a  npegocTaBrieHue
MYHUUMNANbHOW YCryru, B TeyeHne ogHoro paboyero OHA C MOMEHTa YCTaHOBIEHWUS
OCHOBaHWKW, TOTOBUT MOTUBMPOBAHHLIA  MNPOEKT yBeJoMMeHns o6 oTkase B
npeaocTaBneHnn MyHULMNanbHOW YCNyru no pe3epBuMpoOBaHUIO0 3€MefNbHOro yyactka nog
Oyaywiee cemenHoe (pogooBoe) 3axOpoHeHue W nepepaet Mapy ropoackoro Okpyra
CtpexeBon.

93. YBegomneHve o6 oTkase B MpedoCTaBfieHU MyHUUMNanbHOM YCryrn no
pe3epBUPOBaHUIO 3EMENTBHOIO y4yacTka nog dyayluiee cemenHoe (Po4oBOE) 3aXOPOHEHUE
noanucbiBaeTcs Mapom ropoackoro okpyra CTpexeBow B TedeHne ogHoro paboyero gHs ¢
MOMEHTa NoJsly4eHus NpoeKTa yBe4OMMNEeHNS.

94. MakcumarnbHbIA  CPOK  BbIMOMIHEHUS  aAMUHUCTPATUBHOW  npoueaypsbl
cocTaBngeT He 6onee 4YeTblpHagUaTW KaneHOApHbIX OHEW C MOMEHTa YCTaHOBMEHUS
OCHOBaHMN [Ons  NpedoCTaBfeHns MyHuuunanbHonm ycnyrn, nmbo o6 oTkase B
npeaocTaBneHnn  MyHuumMnanbHOW  ycrnyrn.  MakcumanbHbIi - CPOK  MCMOSHEHUS
agMVHUCTpaTMBHOW npoueaypbl MNpU HENoCcpeaCTBEHHOM OCYLLECTBIEHUN 3aXOPOHEHUs
ymepLuero coctasnseT He 6onee ogHoro paboyero OHA C MOMEHTa YCTaHOBMEHWUS
OCHOBaHMN [Ons  NpPedoCTaBfeHns MyHuuunanbHonm ycnyrn, nmbo o6 oTkase B
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

Bblgava pesynbtaTa NpeaocTaBneHns MyHUUMnanbHOM yCryri.

95. OcHoBaHveM [Ana Havana agMUHUCTPATMBHOW npoueaypbl  ABMAseTcs
Hanuyve noAnNUCaHHOro [OOKyMeHTa, yKaszaHHoro B nyHkre 91 wnu nyHkte 93
ALMWHUCTPaATUBHOIO pernameHTa.

96. Bbigava pe3ynbTaTta npepocTaBneHuns MyHULMMNAaNLHON ycnyrm
OCYLLEeCTBNSAETCS CNocoboM, yKa3aHHbIM 3asiBUTENEM B 3asABIIEHUN, B TOM YuChe:

1) npv Nu4HOM obpalleHnm B YnpasrneHue;

2) nocpeacTBOM MOYTOBOrO OTMNPaBfieHUs] HA agpec 3asiBUTEnNs, ykasaHHbli B
3asBEHUN;

3) nocpeacTBOM  3fEKTPOHHOM MOYTbl MO  agpecy JneKTPOHHOW  MOuYTbl,
YyKa3aHHOMY B 3asiBNEHUN;

4) npun nM4Hom obpauieHmmn B MOLL (npy Hanuummn 3akno4eHHOro cornatleHus);

5) yepe3 nNu4YHbIM kKabuHeT Ha EAuHOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

97. MakcumarnbHbIi  CPOK  BbIMOMHEHUA  aAMWHUCTPATUBHOW  npoueaypbl
cocTaBnsgeT He Oonee Tpex KaneHAapHblX OHEW €O AHA NoAnUCaHuA [OKYMEHTa,
odopMIISOLLErO O4HO U3 NPUHATBLIX peweHun. Npn HenocpeaCTBEHHOM OCYLLECTBEHUN
3aXOpPOHEHUS yMepLlero agMuMHUCTpaTMBHAA npoueadypa WMCNoNHAeTCs (MakcumaribHbIv
CPOK UCMOSHEHUs) B AeHb NOANUCaHUA OOKYMeEHTa, ykaszaHHoro B nyHkte 90 unu nyHkTe
92 AOMUMHUCTPATUBHOIO pernameHTa, HO He No3JHee OOHOro KaneHaapHoOro AHA 40 OHS
norpebeHus.

VI. ®opMbl KOHTPONA 3a UCMONHEHNEM AOMUHUCTPATUBHOIO pernaMmeHTa

MopsiAoK OCYLLECTBREHNSI TEKYLLEro KOHTPONs 3a coGntogeHUeEM U UCMONHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMU NNLI@MMW NONOXEHUA aAMUHUCTPATMBHOIO pernameHTa u
MHbIX HOPMAaTUBHbIX NPABOBbIX AKTOB, YCTaHABNUBaKLLMX TpeboBaHUS K NPpeaoCTaBNEeHNIO
MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PELLEHNIA



98. Tekywum KOHTPOMb 3a COGMAEHNEM W UCMNOMIHEHWEM  MOSOXEHWUN
AOMUHUCTPATMBHOIO  perfameHTa W MHbIX  HOPMaTMBHbIX  MNPaBOBbLIX  aKTOB,
yCTaHaBnMBawWmux TpeboBaHNMA K  NpPeaoCTaBNEHUO  MyHUUMNANbHOW  YCIyrw,
OCYLLeCTBNAETCA HaYarbHUKOM YNpaBreHus.

99. [lopsigoKk OCyLecCTBMNEeHUs TeKyllero KOHTpona 3a cobnogeHnem wu
MCNOSTHEHNEM OTBETCTBEHHbLIMU AOMKHOCTHLIMM ML @MU NONOXEHUN AOMUHUCTPATUBHOTIO
pernameHTa 1 MHbIX HOPMAaTUBHbLIX MPaBOBbIX AKTOB, yCTaHaBnMBalowmx TpeboBaHusa K
NpeaoCcTaBnNeHnio  MyHULMNANbHOW YCryr, a Takke TMpUHATMEM UMW  peLLEHUHN,
ocyllecTBNAeTcA B MNOpPsiAKe, YCTAHOBMEHHOM MOCTaHOBieHneM AQMUHUCTPaUmn
ropoackoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHumn [lopsagka
OCYLLIECTBNEHNS KOHTPONSA MOMHOTHI U Ka4YecTBa NpefoCTaBreHns MyHUUMNanbHbIX YCnyr
M  cobniogeHns  NONOXeHWW agMUHUCTPATMBHBIX  PEerfamMeHTOB  NpeaoCTaBreHus
MyHUUMNANbHbIX YCNYr Ha TEPPUTOPUN roOpoACKOro okpyra CTpexeBom».

Mopsgok 1 NepMoanYHOCTb OCYLLECTBIIEHUSA MNITAHOBbLIX M BHEMNSIAHOBbLIX NPOBEPOK
MOMNHOTBI N KayecTBa NpefoCTaBneHUss MyHUUMNanbHOW YCnyr, B TOM Yucre nopsgok v
POPMbI KOHTPONA 3a MNOSTHOTON U Ka4eCTBOM NpefoCTaBeHnss MyHUUUNAanNbHOM yCrnyru

100. KoHTporb 3a MOMHOTOW M KayecTBOM MpPeAoCTaBNeHNs MYHULMMNANsHON
yCnyru ocyuiecTtsnsercsa B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHus xanob 3aasutenen Ha aencteus (b6esgnencTene) LOMKHOCTHOMO
nvua opraHa, npeaoCcTaBnAOLWEro MyHMUMNanbHyK ycnyry, nmbo MyHuuunanbHOro
cnyxatyero.

101. B uensax oOCyWeCTBNEHUA KOHTPONA 3a [MOMIHOTOM W  KayYeCTBOM
npefocTtaBneHna  MyHUUMNanbHOW  ycnyrn  AOMWHUCTpaUMEn ropoacKoro  okpyra
CTpexeBonM MNpoOBOAATCS MfaHOBble W BHeNnaHoBble NpoBepku. [lopagok wu
NepnoanNYHOCTb OCYLLIECTBIEHUS MaHOBbLIX NPOBEPOK YCTaHABNMBAETCS NOCTaHOBEHNEM
AgmnHncTpaummn ropoackoro okpyra Ctpexesou. [lpy npoBepke paccMaTpuBarTCcs Bce
BOMPOCHI, CBHA3a@HHble C MpefoCTaBleHWEM MyHUUUNANbHOW YCnyrn (KOMMEeKCHbIe
NPOBEPKN), UNN OTAENbHbIA BOMNPOC, CBA3aHHbLIN C NMpeaocTaBreHneM MyHUUMNAnNbLHOW
ycnyrn (Tematuyeckme npoBepku). [NpoBepka Takke NpPoBOAUTCS NO xanobe 3assuTens.

102. BHennaHoBble MpPOBEPKM MNPOBOAATCA B CBA3M C MPOBEPKOW YCTpaHeHUs
paHee BbISABMEHHbIX HapylweHUn AAMWHUCTPATUBHOINO perriameHTa, a Takke B criyyae
nonyyeHus xanob 3assutenen Ha gencTeuns (6esgencTane) JOMKHOCTHOrO Nuua opraxa,
npeaocTaBnAwLLIEro MyHALUNANBHYO YCNyry, MMb6o MyHMUMNANbHOMO CriyXatlero.

103. PesynbtaTbl NpoBepkM OOPMIIAIOTCA B BUOE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISABMEHHbIE HEJOCTATKN U NPEeASIOKEHNS NO NX YCTPAHEHMIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCTaBnsaowero MyHUUmMnanbHyo
yCnyry, 3a pelueHus n gencteuns (6esgencreme), npuHMMaemble (OCyLEeCTBNSEMbIE) UMW B
Xo4e npefocTaBneHns MyHUUUNansLHOM ycnyrm

104. Tlo pesynbTaTam NpoBeLeHHbIX NPOBEPOK, B Cryyae BbIABIEHNA HapYyLLUEHUI
cobntogeHna nonoxeHun AOQMUHUCTPATMBHOIO perfiaMeHTa, BMHOBHbIE [OMMKHOCTHbIE
nuua opraHa, npegocTaBndalWero MyHUUMNAnNbHYH YCIyry HecyT OTBETCTBEHHOCTb,
YCTaHOBIIEHHYIO 3aKkoHoaaTenbCcTBoM Poccunckon depepauumn 3a pelleHuss U OencTBus
(6e3pencTBume), NpMHNMaEMbIe B Xo4e NpeaocTaBneHns MyHULMNAnbHOM yCnyriu.

105. OTBETCTBEHHOCTb  [LO/MPKHOCTHbIX IAL,  oOpraHa, npeaocTaBnsioLwero
MYHULIMNAINbHYIO YCNYry 3akpensiseTcs B AOSHKHOCTHbIX MHCTPYKLUMAX.

[MonoxeHus, xapaktepuayowme TpeboBaHus K nopsaky n dopmamM KOHTponsi 3a
NpeaoCTaBNeHNEM MyHUUMNANbHOW YCNyrM, B TOM YWCIe CO CTOPOHbl rpaxaaH, WX
obbeanHEHU N opraHnsaummn



106. KoHTponb 3a npegoctaBreHMeM MyHUUUNANbHOM YCNyru, B TOM 4YuUcne co
CTOPOHbI rpaxnaH, ux o0bedMHEHUW W OopraHu3auun, OCYLLEeCTBNSeTCsa nocpencTBOM
nybnvkauun ceegeHni o geaTenbHOCTU AOMUHUCTPALMKM ropoackoro okpyra CtpexeBon
npy  NpedocTaBneHuM  MyHUUMNAnNbHOW  yCryrn,  MOMyYeHUs  rpaxgaHamu,  Ux
06begMHEHUAMM U OpraHu3auuaMmn akTyanbHOW, NOSIHON U JOCTOBEPHON MHGOPMAaLMK O
nopsigke npedocTaBNeHUss MyHUUMNanbHOW ycryru M obecneyeHns BO3MOXHOCTU
pocynebHoro (BHecyaebHoro) paccmMoTpeHms xanob.

V. [ocynebHbin (BHeCcyaebHbIN) nopsagok obXkanoBaHWA pelleHun U OencTBui
(6esgencTBus) opraHa, npenocTaBnsAoLero MYHULMMNANbHYO ycnyry,
MHOrOOYHKLMOHANbHOIrO LEHTpa, OpraHm3auun, ykasaHHblX B 4vactm 1.1 crtatbm 16
depgepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHu3aumm npenocTaBneHus
rOCydapCTBEHHbIX WM MyHMUMNANbHbLIX YCAYr», a TakkKe WX [OOIDKHOCTHbIX Nuu,
MYHMUMNANbHbIX CAyXXaLmnX, paboTHMKOB

107. 3asBuTenb BrpaBe 00paTUTbCA C Xanobom Ha peweHuss n OencTBus
(besgenicTBME) OpraHa, NPeaoCcTaBAoLWEro MyHULMNANbHYIO YCyry, JOMKHOCTHOrO nuua
opraHa, NpPeaoCTaBMAOLWEro MyHULMNANbHYO YCyry, MO0 MyHULMNANbHOMO CriyXallero,
MoL], paboTHMka M®L], a Takke opraHM3aunn, NnpeaycMoTpeHHbIX 4YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, nnu ux pabotHukoB (ganee - xanoba), B TOM yucne B
crnegyowmx cryyasx:

1) HapyLwweHne cpoka permcrTpaumm 3asBreHnst 0 NpegoCTaBneHn MyHULMNansHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyleHune cpoka npeaocTaBrieHUs MyHuuunanbHOW ycnyrn. B ykaszaHHOM
cnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asBUTENEM pPELUEHUA U OENCTBUN
(6espenctBus) MOL, paboTHnka MLl BoamoxHO B cnydae, ecnn Ha MOL, peweHns n
pencteus  (besgenctene)  KOTOpOro  oBXkanywTcs,, BO3NOXeHa  (OyHKUMa  no
NpeaoCTaBNeHNI0O MyHULMNANbHOW YCNyrM B NosiHoM ob6beme B nopsigke, onpeaesieHHOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3aaBUTENA OOKYMEHTOB MU UHOpMaLMm nNMbo ocyLlecTBNEeHUN
OEeNCTBUA, nNpeacTaBfieHMe WM OCYLLECTBMIEHWE  KOTOpPbIX He  npeayCMOTPEHO
HOpMaTMBHbIMW  MNpaBoBbiIMW  akTamu  Poccuickon  ®depepauuun, HOPMATUBHBIMU
npaBoBbIMX akTamu Tomckon obnactu, MyHUUMNanbHbIMW MPaBOBbIMW aKTaMn NS
NpeaoCcTaBNeHNA MyHULMNANbHOW YCIYTu;

4) oTkaz B npueme Yy 3aaBUTENs [OOKYMEHTOB, MpedoCTaBreHue KOTOpbIX
npegycMOTPEHO  HOPMaTUMBHbIMM  MNpaBoBbiIMW  akTamu  Poccuinckon  depepaunn,
HOpPMaTUBHBIMW MPaBOBbIMW akTaMu ToMCKOM 0BnacTu, MyHMUMManNbHbIMU MPAaBOBbLIMU
akTamu 4ns npegoCcTaBneHns MyHULMNansHOW yCnyru;

5) oTka3 B npegocTaBneHuM MyHULMNAnNbHOM YCyri, ecnn OCHOBaHUS OTKasa He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU Y NPUHATBIMU B COOTBETCTBUN C HUMU MHBIMU
HOpMaTUBHbIMW MpaBoBbIMM akTamu Poccuinckon Pegepauuun, 3akoHaMn U UHbIMU
HOpPMaTUBHbIMW MPaBOBbIMW akTaMu ToMcCkoM 0BnacTu, MyHMUMMANbHbIMU NPAaBOBbLIMU
aktamn. B ykasaHHoM crniyyae gocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn n gencteun (6esgencramsa) MoLL, pabotHuka M®L| BO3MOXHO B cryvae, ecrnu
Ha M®L|, peweHns n pgencteus (6es3gencteme) KOTOporo o6XanyrTcs, BO3MOXeHa
YHKUMA MO NPefoCTaBfEHUIO MYHMUMMANbHOW ycrnyrn B MOMIHOM ob6beme B nopsake,
onpegeneHHom YacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHWe C 3aaABUTENs NpW NPenoCTaBfEHMM MYHUMUMMANbHOW YyCnyru
nnatbl, He nNPeagyCMOTPEHHOW HOPMaTUBHbLIMW MpPaBOBbIMW akTamu Poccumnckomn
depgepaummn, HOpMaATUMBHBIMW NPaBOBLIMKM akTaMy Tomckon obnacTtu, MyHUUMnanbHbIMU
NpaBOBbLIMU akTamu;

7) OTKa3 opraHa, NpeaoCTaBAOLWEr0 MyHULMNANbHYIO YCIYry, OOSHKHOCTHOrO nuua
opraHa, npeaocTaBnsloWero MyHuiuunanbHyto ycnyry, MOLU, pabotHuka MOL,



opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
@3, unn mx paboOTHMKOB B MCMpPaBfEeHUM AOMYLLEHHbIX MMW ONevYaTtok M Oownbok B
BblaHHbIX B pesynbTate MNpedoCTaBNeHns MyHULMNanbHOW YCNyrM AOKyMeHTax nunbo
HapyLLleHne yCTaHOBIIEHHOro NyHKToM 111 HacToswero AAMUHUCTPATUBHOIO pernamMeHTa
Cpoka Takmx wucnpaBneHun. B ykaszaHHOM cnyyae pocyaebHoe (BHecygebHoe)
obxxanoBaHue 3asButenem peweHnn n gencteun (besgencreunsa) MoOL, pabotHnka MOL
BO3MOXHO B cryvae, ecnv Ha MOL, peweHusa n gencreua (6e3gencreme) KOTOPOro
obxanylTcsa, BO3noxeHa QYHKUMA MO NPeaoCTaBAEHUI0 MYHMUMMANbHOW YCNyrn B
nonHoM obbeme B nopsiake, onpegeneHHom Yactbio 1.3 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-03;

8) HapyweHue cpoka wunuM nopsiaka Bbldayn [OOKYMEHTOB MO pes3ynbrartam
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

9) npuocTaHoBneHMe NpenoCTaBneHUss MyHUUUNANbHOW YCIyrn, eCriv OCHOBaHUSA
NPUOCTAHOBMEHUS He npeaycMOTpeHbl eaepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MpPaBOBbIMM akTamu Poccuinckon
degepaunn, 3akoOHaMN U UHLIMWU HOPMATMBHBLIMU NPaBOBbIMK akTaMyn TomcKkon obracTtu,
MyHMLUMNANbHBbIMU NPaBoBbIMKU akTamu. B ykaszaHHOM cnyydae gocyaebHoe (BHecynebHoe)
obxanosaHue 3aaBuTeENneM pelleHnn n gencteun (6esgencrems) MOL, pabotHnka ML
BO3MOXHO B cnyyae, ecnun Ha MO®L, peweHns n pgencteua (6e3penctesne) KOTOPOro
obxanylTcs, Bo3noxeHa QYHKUMA MO NpefoCTaBAeHU0 MyHUUMNanbHOW YCnyrn B
nonHom obbeme B nopsagke, onpegeneHHomM Yyacteto 1.3 ctatbn 16 degepanbHOro 3akoHa
Ne 210-03;

10) TpeboBaHme Yy 3asBUTENS NpU NPenoCTaBfAEHUUM MYHULMNANbHOW YCnyru
OOKYMEHTOB WNN WHOopMauun, OTCYTCTBME WU (MNN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb Npuv nepBoHavyarbHOM OTKa3e B Npueme AOKYMEHTOB, HeobxoauMbix Ons
npeaocTaBneHna MyHuUmMnanbHOM ycnyrn, nnbo B npegocTaBneHuM MyHULMNanbHOM
YyCNyru, 3a MWCKMYEHMEM CryvaeB, NPeayCMOTPEHHbIX NYHKTOM 4 4yactu 1 ctatbun 7
depnepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM crniyyae pocynebHoe (BHecyaebHoe)
obxxanoBaHue 3asButenem pewennn n gencteun (besgencreunsa) MoOL, pabotHnka MOL
BO3MOXHO B crnyvae, ecnm Ha MOL, peweHusa n gencreua (6e3gencreme) KOTOPOro
obxanylTcs, BO3noxeHa  yHKUMS N0 NPegoCTaBfiEHMIO  COOTBETCTBYHOLLMX
MyHMUMNanNbHbIX yCryr B NOSIHOM o6bemMe B nopsake, onpeaenieHHom vyactbto 1.3 cratbm
16 ®enepanbHoro 3akoHa Ne 210-93.

108. XXanoba Ha pelwieHna n gencteus (besgencrTame) opraHa, npegoCcTaBnsaLWEro
MYHMUMMANbHYKD  YCnyry,  AOJPKHOCTHOrO  nuua  opraHa,  NpeaocTaBnsoLwero
MYHMUMNANbHYK  yCryry, MYyHUUMNAnNbHOrO  Criyxawiero, pykoBOoAMTENs  OpraHa,
NpeaoCTaBNALWEro MyHUUMNANbHY ycryry, nogaeTca B MUCbMEHHOW dopMe Ha
OymMaxxHOM HOcuTene, B 9NEKTPOHHOM dopme B oOpraH, NpeaocTaBnsAoLWNN
MYHMLMNANbHYIO YCIyry, 1 MOXeT OblTb HanpasneHa (nogaHa):

1) no noyte (NO agpecy, ykasaHHOMY B npuroxeHun 1 K HacToswemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepes ML (npn HanNM4YMmM 3aKNOYEHHOrO cornalleHns);

3) yepe3 odmumanbHbIi CaUT OpraHOB MECTHOro camMoynpaBfieHUs FOPOACKOro
okpyra Ctpexeson: http://admstrj.ru (B pasgene «HaceneHno»/«IHTepHET-NpnemMHas»);

4) ¢ wucnonb3oBaHvem EamHoro noptana (MpM HannuMmM  TEXHUYECKOW
BO3MOXHOCTH);

5) B xoQe NUYHOro npuema 3asaButens.

109. XXanoba gomkHa cogepxaTb:

1) HanmeHoBaHMe oOpraHa, NpPeaoCTaBMASAOWEro MyHAUMNANbHYK  YCRyry,
OOIDKHOCTHOrO  fiMua  opraHa, npefoCcTaBnslowWwero MyHuuMnanbHyl  ycnyry, nmbo
MyHMUMNanbHOro cnyxawero, M®L|, ero pykosoautens un (nnn) paboTHrka, opraHmsauun,
npeaycMOTpeHHbIX 4Yacteto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, wux
pykoBogutenerh u (unun) paboTHMKOB, pelleHns U aencTBusa (6esgencTeme) KOTOpbIX
obxanytoTcs;



2) hamunuio, UMsi, oT4eCcTBO (MocrnegHee - Mpu HanuMyuu), CBeAeHust O MecTe
XUTEeNbCTBa 3asBUTENsa - dmanyeckoro nuua nmbo HanmeHoBaHWe, CBEOEHUA O MecTe
HaxoXOeHnsa 3asBUTENS - OPUMAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM MOoYThI (MPU HanNU4ynn) U NOYTOBLIN agpec, Mo
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHust 06 obxanyembix peleHusx U gencteuax (6espenctsun) opraa,
npedocTaBnsAwLWero  MyHAUMNAnNbHy  ycryry,  OOJDKHOCTHOrO  nvua  opraHa,
NpeaocTaBnAwWeEro  MyHAUMNanbHy0  ycnyry, Nnubo  rocyaapCTBEHHOro  Unu
MyHUUuMnanbHoro cnyxawero, MOLl, pabotHuka M®L], opraHmsaumn, npeaycMoTpPEHHbIX
yacTtblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) p[oBoAbl, HA OCHOBaHUM KOTOPbIX 3asBUTENb HE COrnaceH C peLlleHVEM W
aencrtenem (6espgencrtevem) opraHa, npefoCTaBnsAKOLWEro MyHUUMNANbHY  YCAyry,
OOSDKHOCTHOrO Nnvua opraHa, npegoCTaBnAsioWwero MyHuuMnanbHyl  ycnyry, nmbo
MyHUUMnanbHoro cnyxawero, MOLl, pabotHuka M®L], opraHmsaumin, npeaycMoTpPEHHbIX
yacTtbto 1.1 ctatbn 16 dPepepanvHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3asBuTtenem
MOryT OblTb NpeacTaBneHbl AOKYMEHTbl (Mpu Hanmuuun), MoATBepxaawlme [O0BOAb
3aaBuTens, nnbo nx Konuw.

110. XKano6a moxeT bbITb HanpaBneHa:

1) HavanbHWKY YnpaBneHuss Ha AencTeus (6e3pencTBne) OOSMKHOCTHBIX vl U
YnpaBneHna, a Takke MpuvHMMaemble UMW  peleHna npu  npegocTaBneHun
MYHMLMNANbHON yCNyru;

2) 3amectutento Mapa ropoackoro okpyra no 3KOHoOMuKe U oHaHcaM Ha SEeNCTBUSA
(bespencTBne) YnpaBneHusi, HavanbHWKa  YNpaBneHus, [OOIDKHOCTHbIX Ny, U
MYHMLUMNANbHbIX CryXalnx, a Takke NpuHUMaemMble UMW peLLeHns Npy NpegocTaBieHnm
MYHULMNANbHON yCnyru;

3) Mapy ropogckoro okpyra CtpexeBon Ha gencteus (besnencresne) samecTuTens
Mapa ropoackoro okpyra Mo SKOHOMUKE WM (MHAHCaM, HayarnbHUKa YnpaBneHus,
OOIDKHOCTHBLIX NUL, U MYHULMNAMNbHbIX CriyXawmx AOMUHUCTPaUMUM rOpOACKOro okpyra
CTtpexeBou npu NpegocTaBneHnn MyHULMNANsHOM YCIyru;

4) pykosogutento ML Ha peweHna n gencteus (besgencrane) paboTHMKA 3TOro
MoLL;

5) yupeautenio MOL, nnn gomKHOCTHOMY nNuuy, YNONHOMOYEHHOMY HOPMaTUBHbLIM
nNpaBoBbIM akTOM Tomckor obnactu Ha pelweHus n aencteus (6esgencteme) MOL;

6) pykoBOAMTENAM OpraHusauun, nNpeaycMOTpeHHbIX YacTtbto 1.1 crtatbm 16
®epepanbHoro 3akoHa Ne 210-93, Ha peweHusa n gencteus (6esgencrTeme) paboTHUKOB
3TUX OpraHn3auun.

111. >Kanoba nognexut obs3aTenbHOW pernctpauum B TEYEeHMEe Tpex AHen cC
MOMEHTa MOCTYNfEHNa B OpraH, NpedoCcTaBnsloWmMn MyHUUMNanbHyo ycnyry. B aeHb
pernctpauumn xanoba HanpaBnseTCA PYKOBOAUTENIO OpraHa, npeaoCTaBnsoWwero
MyHMUMNANbHYKO YCNyry, nocre 4ero He nosgHee oAHoro paboyero OHA nepegaeTcs Ha
pacCMOTpEHNE AOSMKHOCTHOMY nuLy, HageNeHHOMY MOfIHOMOYMSMW MO PaCCMOTPEHUIO
Xanoo.

112. XKanoba noanexuT pacCMOTPEHUIO B TeYeHne nsaTHaguatyv pabounx gHen co
OHA ee peructpauuu, a B criydae obxanoBaHusi OTKasa opraHa, npefocTaBrnsoLwero
MyHuuunansHyo ycnyry, M®Ll opraHnsauun, npegycMoTpeHHbIx Yacteto 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3aaButens nmbo B
ncnpaBneHnn AonyLEeHHbIX ONeYaTok 1 OWKnboK nnn B criydae obxxanoBaHMs HapyLIeHWs
YCTaAHOBMEHHOIO CPOKa TaKMX MUCMpPaBIiEHUN - B TeyeHue natn paboymx OHen co OHA ee
perncTpauum.

113. Mo pesynbTataM paccMOTPEHUSA Xanobbl NPMHMMaETCs OQHO U3 CneayoLwmnx
peLleHni:

1) »xanoba ygoBneTBopsieTcs, B TOM 4ncne B (hopmMe OTMEHbI MPUHATOrO peLLEHMS,
MCnpaBneHns OOMyLEHHbIX OneyaTok W owuMboK B BblAaHHbIX B pe3yrnbTaTe
npeaocTaBneHnsa MyHUUUnNanbLHOM yCryru AOKYMeHTax, Bo3BpaTa 3asiBUTEN0 OEHEXHbIX



CpeacTs, B3WMaHWEe KOTOPbIX HE MNpPedyCMOTPEHO HOPMAaTUBHLIMW MNPAaBOBbLIMW akTaMu
Poccuinckon ®epepaumm, HoOpmMaTUMBHbIMMA MNPaBOBbIMM  akTamum Tomckon obnactu,
MyHULUMNANbHbIMU NPABOBbLIMU aKkTamu;

2) B yOOBNeTBOPEHUM arnobbl OTka3blBaeTCS.

114. He nosgHee OHA, crneaylowero 3a AHEM NPUHATUS pPeLLeHUd, yKasaHHOro B
nyHkTe 113 HacTosiwero AOMUHUCTPATUMBHOIO perfamMeHTa, 3asBUTeNnto B MUCbMEHHOW
dopmMe U NO KenaHU  3asBUTENS B 9NIEKTPOHHOM dopMe  HanpasnsieTcs
MOTUBMPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS XKanoobl.

115. B cny4ae npusHaHua xanobbl noanexalien yaoBneTBOPEHMUIO OpraHM3yeTcs
paboTa N0 BOCCTAHOBMEHMWIO HAPYLUEHHbIX NPaB 3asBUTENS, a TaKkke NHble MeponpuaTus,
HanpaBrieHHbIE Ha YCTPaHEHNE BbISIBIIEHHbIX HAPYLLUEHWN.

116. MNpu ycTpaHeHW BbISBNEHHbIX HapyLlleHWA, BOCCTAHOBMEHUU HapYLUEHHbIX
npaB 3asBUTENS CPOKW BbIMNOMHEHUS aAMUHUCTPATMBHbIX NpoLeayp He MOryT NpeBbIWaTh
CPOKOB, YCTaHOBJIEHHbIX HACTOALWNM AAMUHUCTPATUBHBIM PErMaMeHTOM.

117. B cnydae npusHaHusa >kanobbl nognexailen yaooBnNeTBOPEHVMIO B OTBeETE
3aaBuUTENt0, ykaszaHHoOM B nyHkTe 114 Hactoswero AOMUHUCTPATMBHOIO perriameHTa,
JaeTca WH@opMauma O OenCTBUSAX, OCYLLUEeCTBNSIEeMbIX OpraHoM, npeaoCTaBrsloWmMm
MyHUuunaneHyto yecnyry, MOL nubo opraHusaumen, npegycMoTpeHHon 4Yactbio 1.1
ctatbn 16 ®epepansbHoro 3akoHa Ne 210-03, B uensx He3ameanuTensHOro ycTpaHeHns
BbISIBMIEHHbIX HapyLleHUWN Mpu OKasaHuM MyHUUMNAnNbHOW YCMyrn, a Takke MPUHOCATCS
N3BMHEHUS 3a AOCTaBneHHble HeygobCTBa U yKasbiBaeTca MHopmauusa O ganbHEenWwmx
OENCTBUAX, KOTopble HeobXxoOuMMO COBEpLUUTb 3asdBUTEN0 B Uendx nosyyYyeHus
MYHMULMMNANbHON YCNyTL.

118. B cnyyae npusHaHua xanobbl He noanexalien yooBreTBOPEHUIO B OTBETE
3asBUTENO, ykasaHHOM B nyHKTe 114 Hactoswero AOMWHUCTPaATMBHOIO perfameHTa,
AaloTCa apryMeHTUpOBaHHbIE Pa3bACHEHUS O MPUYMHAX MPUHATOrO peLUeHus, a TakKke
NHpopmauunsa o nopsiake oGXanoBaHUSA NPUHATOrO PeLUEHNS.

119. B cnyyae ycTaHOBNEHUs B XO4e UNKU NO pesyrnbTaTaM pacCMOTPEHUS XasoObl
NPU3HaKoB coOCTaBa aAMWHUCTPATUBHOIO MNpPaBOHApyLIEHUSs WU MPecCTynieHns
OOJDKHOCTHOE NUUO, paboTHUK, HadeNeHHble NMOSTHOMOYMAMM MO PAaCCMOTPEHUIO Xanob,
He3aMeMTenbHO HaNpaBnAT UMeoLWKNecs MaTepuarnsl B OpraHbl MPoKypaTypbl.



MpunoxeHwne 1
K AOMUHUCTPATUBHOMY pernameHTy
NpefoCTaBNeHNss  MyHUUMMANbHOW  YCIyru
«Pe3epBupoBaHMe 3eMenbHOro yydacTtka nog
Oyoywiee cemenHoe (pomoBoe)
3axopoHeHue»

CnpaBo4Hasi UHopMaLUA O MecTe HaxoXAeHus, rpacpuke paboTbl, KOHTAKTHbIX
TenecgoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoOB, NPeAOCTaBAALLMX
MYHULMNaNbHYK YCNyry, UX CTPYKTYPHbIX noapasaeneHnuin u opraHnmsaummn,
y4yacTBYHOLMX B NpefocTaBleHn MyHULMNanbHOM ycnyrm

1. AamuHucTpaums ropogackoro okpyra CtpexeBown.

Mecto HaxoxgeHusa AamuHuUCTpauum ropoackoro  okpyra Crpexeson: T.
CtpexeBoMu, ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
BTopHukK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06eOeHHO20 rnepepniea
Cy66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoacKkoro okpyra CTpexeBon:

lMoHeaenbHUK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MoutoBbIN agpec AgMuHUCTpauuu ropoackoro okpyra Crpexeson: 636785,
Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.
OdmumaneHbin cant AaMUHUCTpauuM ropoackoro okpyra CTpexeBon B CeTu

MHuTepHeT: http://admstrj.ru.
AOpec aneKkTpoHHON NoYTbl AQMUHUCTPALMK rOPOACKOro okpyra CTpexeBon B CETU



http://admstrj.tomsk.ru/�

NHuTepHeT: office@admstri.tomsk.ru.

2. YnpasneHne WMYLLECTBEHHbIX W 3eMefbHbIX OTHOWeHUn AgMUHUCTPaLUn
ropofckoro okpyra CTpexeBomn.

MecTto HaxoXgeHust YnpaBneHUs WMMYLLECTBEHHbIX W 3eMefbHbIX OTHOLUEHUN
AgmnHncTpaummn ropogckoro okpyra Ctpexeson: r. Ctpexeson, ynuua Epmakosa, 46a, 1
aTax kabumHeTt Ne 39, 38.

Npachmk paboTbl YnpaBneHuss WMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLUEHUN
AOMUHUCTpaLMM ropofckoro okpyra CTpexeBou:

lMoHeaenbHKK ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb

paduk npuvema 3aaBuTenen B YNpaBfieHUN UMYLLECTBEHHbIX U 3eMerbHbIX

OTHOLWEHU AOMWHUCTPaLMN ropoAcKoro okpyra CTpexeBon:

lMoHeaenbHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIli 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

[MoutoBLIN agpec YnpaBneHUA WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropof
CtpexesoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumaneHbin canT YnpasreHUs WMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHWUN
AgMnHMCTpaummn roponckoro okpyra CtpexeBoun B ceTu MIHTepHeT: http://admstrj.ru.

AOpec 9nekTpoHHOM NOoYTbl  YNpaBNEeHUs WMYLLECTBEHHbIX W  3eMeslbHbIX
OTHOWEHM AgMUHUCTPauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.
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MNpunoxeHwne 2

K AOMUHUCTPATUBHOMY pernameHTy
NpefoCTaBNeHNss  MyHUUMMANbHOW  YCIyru
«Pe3epBupoBaHMe 3eMenbHOro yydacTtka nog
Oyoywiee cemenHoe (pomoBoe)

3aX0POHEHMNEe»
NMPEONTATAEMAA ®OPMA 3AABJITIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(NONHOCTBLIO haMuUnnIo, NMs1, OTYECTBO (NpU
Hann4uu) 3asBuTENS)

(appec perncrpaumm n NPOXMBaHUS
3asBuTens),

(KOHTaKTHbIN TenedoH 3aaBuTenNs)

damunus, nmsi, oT4ecTBO (NPY HanNM4UK
npeacTaBUTens 3asBuTens

KOHTaKTHbIN TenedoH

3AABJIEHNE
0 pe3epBMpOBaHMN 3eMENBHOrO y4acTka nog dyayliee cemenHoe (pogoBoe)
3aXOpOHeHMne

Mpowy 3ape3epBupoBaThb 3eMerbHbIN y4acTok nog byayliee cemenHoe
(pogoBoe) 3axopoHeHWe

(ykasbiBaloTCA nuvua, KOTOpbIX NpeanonaraeTcsl MOXOPOHUTL (Mepe3axopoHUTD)
Ha MeCcTe CEMENHOro 3aXopoHeHMUst ), obLLen nnoLanbo KB. M.,
pacronoXXeHHOro rno agpecy:

(NonHbIN agpec, ¢ ykazaHneM HacerieHHOro MyHKTa Unv agpecHbI OPUEHTUP)

MNpunoxeHwne:

1)

(nognuceb)
(pacwmndposka)
« » 2 r

PesynbTaT npegocTaBneHns ycnyri npoLly npefoctaBuTb (HY>KHOE NOAYEPKHYTh):

1) npuv nnyHoMm obpalleHun B YnpaBrneHue;



2) nocpeacTBOM MOYMTOBOrO OTNpPaBfeHWs Ha agpec 3asBUTENs, yKasaHHbIn B
3aaBneHuu;
2) nocpeacTBOM 3EKTPOHHOM MOYTbI ;
(appec aneKkTPOHHOW NOYThI)
3) npuv nu4Hom obpatleHnn B MOL| (npn HaNnM4Mm 3aknNOYEHHOrO cornalleHns);
4) 4yepe3 nu4YHbIM KabuHeT Ha EagmHOM nopTtane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

/

(noanuce)
(pacwmndposka)

Jaio cornacve B  MCMOMb30BaHMM  MOUX MEPCOHANbHbIX  OaHHbIX  MpU
npefocTaBNeEHNN MyHULIMNANBHOW YCIyrn.

(mognuc )b (pac wppoBka nognuc )u



MNpunoxeHune 3
K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHUUMNAnbHOW yCnyru
«Pe3epBupoBaHMe 3eMenbHOro  yyacTka
nogq Oyayuwee cemenHoe  (pogoBoe)
3aXOPOHEHUNE»

Bnok-cxema npeaoctaBneHust MyHMLMNanbHON yCryru
«Pe3epBupoBaHuMe 3emMesibHOro y4yacTtka nog 6yayuiee cemenHoe (pogoBoe)
3axopoHeHue»

Ha4vano npegoctaBneHns MyHULMNANIbHOM YCIyru

v

Mogava 3asBneHnsa u OOKYMEHTOB

v

OTcyTCTBYIHOT OCHOBaHUA NS OTKasa Hanuune ocHoBaHun ons oTkasa B
B NpMemMe AOKYMEHTOB npueme JOKYMEHTOB
A A
Pernctpauus sasasneHus OTkas B npMeme JOKYMEHTOB
A

PaCCMOTpeHMe 3adaBl1eHnAa U npeactaBJi€HHbIX JOKYMEHTOB

\

MpuHATUE peLleHus o NpedocTaBneHun NMbo o6 oTkase B NpeaoCTaBreHn
MYHMUMMANbLHON yCnyru

| I

MpuHATHE peLueHuns o MpuHaTMe peweHnsa ob oTkase B
npegocTaBneHun MyHMUMNansHom npegocTaBneHun MyHUUMNansHom
ycnyru ycnyrm
v v
Bbigaya (HanpaeneHue) Bbligava (HanpasneHue)

NoCTaHOBMEHNA AQMUHUCTPALUK yBeaoMIeHns ob oTkase B
ropofckoro okpyra CtpexeBou npegocTaBneHun MyHUUMNansHoOm
ycnyrm
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