MocTaHoBneHne AgMuHucTpauumn ropoackoro okpyra Ctpexeson oT 05.04.2016 Ne236
«O06 yTBEpPXAEHUM AOMUHUCTPATUBHOIO pernameHTa NnpeaocTaBneHns
MYyHUUMNaneHon ycnyru «lpuHaTne pelleHns o npekpaLleHnum npasa NOCTOSHHOIO
(6eccpoyHOro) NoNb30BaHUA 3eMENbHBIM Y4aCTKOM UMK nNpaBa NOXWU3HEHHOMO
Hacrnegyemoro BrageHus 3eMesnbHbIM Y4aCTKOM Ha OCHOBaHWUK 3asBneHust ob oTkase
OT npasa» (B pegakumm ot 27.12.2016 Ne982, ot 07.05.2018 Ne283, ot 01.10.2018 Ne714,
oT 24.06.2019 Ne486, ot 21.05.2020 Ne333, ot 10.11.2021 N2622)

B cooTtBeTcTBuM co ctatben 53 3emenbHoro kogekca Poccunckon degepauum,
yactn 1 ctatbn 6 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusaumm
npenocTaBneHnst rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCAYr», Ha OCHOBAHUWN MyHKTa
21 yactn 1 ctaTbu 46 YctaBa ropogckoro okpyra Ctpexesom

MOCTAHOBIAIO:

1. YTBEpauTb AOMWHNCTPAaTUBHbIN pernameHT npegoctaBneHus
MyHUUMNanbHon ycnyrn «lpuHATUE pelleHns O MpekpalleHun npaBa MOCTOSIHHOIO
(beccpo4HOro) nonb3oBaHWs 3eMeSibHbIM  Y4acTKOM WM NpaBa MOXWU3HEHHOO
Hacrnegyemoro BrnageHusi 3eMenbHbIM y4acTKOM Ha OCHOBaHUW 3asiBrieHnsa o6 oTkase
OT npaBa» COrfiacHO NPUIIOXEHUIO.

2. HacTtosilee nocTaHOBMEHME MOANIEXUT pasMeLleHnio Ha oduunanbHOM
canTe opraHOB MECTHOro camoyrnpaBfeHusi ropoackoro okpyra Ctpexeson.

3. KOHTponb 3a MCNOSIHEHMEM HACTOSALEro MNOCTAHOBMEHUS BO3MOXUTb Ha
3amectutena Mapa ropoackoro okpyra Mo 3KOHOMWKE W (pUHAHCaM, HavaribHUKa
®durHaHcoBOro ynpasneHns AgMMHUCTpaLmmn ropofckoro okpyra Ctpexeson [JeHn4eHko
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MNpunoxeHne

YTBEPXXOEH
NOCTaHOBEHNEM
AOMUHMCTPaALUUM FOPOLCKOro
okpyra CtpexxeBomn

oT 05.04.2016 Ne 236 (B
penakummn ot 27.12.2016 Ne982,
o1 07.05.2018 Ne283, ot
01.10.2018 Ne714, ot 21.05.2020
Ne333, ot 10.11.2021 Ne622)

AOMUHUCTPATVBHbBIV PEFMAMEHT
npegocTaBneHnsa MyHmumnanbHon yenyrn «MpuHaTue peleHns o npekpallieHMm npasa
NOCTOSIHHOrO (6eCCPOYHOro) Nob30BaHNA 3eMEfbHbIM Y4acTKOM UK npasa
NOXWM3HEHHOIo HacrneayemMoro BrageHus 3eMenbHbIM Y4acTKOM Ha OCHOBaHWUN
3asaBneHust o6 oTkase oT npaBa»

l. Ob6wme nonoxeHus

MpeoMeT perynvpoBaHusi aaMWHUCTPATUBHOIO perfamMeHTa npeaocTaBneHus
MyHULMNAnbHOW yCryru

1. AOMWHUCTPATMBHBLIA  perfiaMmeHT  npefocTaBfeHns  MyHuUuMnanbHOm
yCryrm no MPUHATUIO PELUEHNA O MpekpalleHun npaBa NOCTOSHHOro (6eccpoyHoro)
NONb30BaHUA 3€eMeSlbHbIM Yy4acTKOM WM rpaBa MOXU3HEHHOrO Hacnegyemoro
BNageHnsa 3emesibHbIM Yy4acTKOM Ha OCHOBaHWW 3asaBreHuss o6 oTkase OT npasa
(nanee - AOMUMHUCTPATUBHBIA pernamMeHT) onpegensieT nopsgokK, CPoKU U cTaHgapT
npeaocTaBneHna MyHUUUNANbHOMW YCNyrn Mo MPUHATUIO PeLIeHMs O npeKpalleHuu
npaBa MNOCTOSAHHOrO(6eCcCPOYHOro) MONb30BaHUA 3eMeSlbHbIM Yy4aCcTKOM WU npasa
NOXW3HEHHOro Hacnegyemoro BradeHWs 3eMesibHbIM - Yy4acTKOM Ha OCHOBaHUU
3asaBreHnsa o6 oTkase oT npasa (ganee - MyHuumMnanbHas ycnyra) AOMUHUCTpaumen
ropogckoro okpyra CTpexeBoW, [OOSDKHOCTHbBIMM NMUaMu U MyHULMNANbHBIMA
cnyxawmmm AgMUHUCTpaLMmn ropoackoro okpyra CTpexeBomn.

Kpyr 3asButenen

3asaBuTenamMmn siBNSKOTCA:

1) opraHbl rocygapCTBEHHOM BfaCcTU U OpraHbl MECTHOIO CaMOynpaBfeHuns;

2) rocyaapCTBEHHbIE U MyHUUMNAnbHbIE ydpexaeHus (GrogKeTHble, Ka3eHHbIe,
aBTOHOMHbIE);

3) Ka3eHHble NpegnpuaTUS;

4) UeHTPbl MCTOPUYECKOro Hacneaus npesvaeHToB Poccuinckon depepaumn,
npeKkpaTUBLLNX UCMOSNTHEHME CBOUX MOSTHOMOYNM;

5) dwusnyeckne nmua, MO0 KX  YNONHOMOYEHHbLIE  NpPeAcTaBUTENMW,
obpatmBLLUMECSA B COOTBETCTBUM C AOMUHUCTPATMBHbLIM PErfIaMEHTOM C 3asiBIIEHNEM O
npekpaLleHnn npaea,

TpeboBaHus K nopsaaky MHPOpPMMPOBaHNA O NPeaoCTaBlEeHNN MyHUUMNANbHON
ycrnyrm

2. NHpopmmpoBaHue 3asBuTenen o] nopsake npegocTaBneHns
MyHUUMNanbHOM  ycnyrm  obecneyvMBaeTcd  MyHUUMNANbHbIMW  CRYXaALLUMMU,
cneymanucTamu AOMUHUCTpauumn ropoAcKoro oKkpyra CtpexeBon,

MHOFO(*)yHKLI,VIOHaJ'IbHOFO LeHTpa npenocrtaBlieHUA rocygapCTBE€HHbIX n



MyHUUMNAanNbHbIX ycnyr (ganee — MOL) npu Hanuuuu 3akniOYEHHOro  opraHamu
MECTHOro camoynpasneHus ropoackoro okpyra Ctpexeson ¢ MOL| cornaweHus o
B3aMMOAENCTBMU, B COOTBETCTBMU C TpeboBaHUAMU, NpegyCMOTPEHHbIMK cTaTben 18
depnepanbHoro 3akoHa oT 27.07.2010 Ne210-03 «O6 opraHusaumm npegoctaBrieHns
rocyaapCTBEHHbIX U MyHULMNAnbHbIX YCyr» (aanee - cornaweHune ¢ MoLl).

3. OcCHOBHbIMK TpebOoBaHNAMU K MHCOOPMUPOBAHUIO 3asBUTENEN O NopsaKe
npegocTaBneHns MyHMLMNaNbHON ycnyrm ABNATCA OOCTOBEPHOCTb
npegocTaBnsemMon MHOpMaUnK, YETKOCTb B M3NOXEHUUM MHGOpMauuK, MNosHoTa U
onepaTMBHOCTb MHAPOPMUPOBAHNS.

4, Mecto HaxoxaeHuss AZMUHUCTpaUMKM ropoackoro okpyra CTpexesBow,
OpraHoB 1 opraHnsauuin, y4acTBYOLWMX B NPeJoCTaBeHnn MyHULUNANbHOM YCyrn, nx
noYToBblE agpeca, ovunarbHble canTbl B MIHPOPMALMOHHO-TENEKOMMYHUKALWOHHOM
cetn «WHTepHeT» (oanee — ceTb WHTepHeT), uHdopmauusa o rpadpukax paboTbl,
TenedoHHbIX HOMepax MU afpecax ANIEKTPOHHOM MOYThI NpeacTasnexsbl B [1punoxeHun
1 K HacTosIeMy AOMUHUCTPATUBHOMY pPerfiaMmeHTy.

5. NHdopmaums 0 mecte HaxoxaeHus, rpacdumkax pabotel AgMUHUCTPaUmm
ropogckoro okpyra CTpexeBoW, OpraHoB W OpraHusauumin, Yy4yacTBYKOLIMX B
npegocTaBneHuM  MyHUUMNanbHOW  ycriyrn, O  Mopsigke  npegocTaBrieHus
MYHULMNANbHOMN YCNyrn pasmellaeTcd Ha oduumanbHOM cauTe OpraHoB MeCTHOro
camoynpasneHus ropogckoro okpyra Ctpexesoun B ceTu NHTepHeT, B dreaepansbHom
rocyfapcTBeHHOM MHAOPMAaLMOHHON cuctemMe «EOWHbIA nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkumn)» (ganee — EAWHBIA nopTan rocygapCTBEHHbIX U
MyHMUMNanNbHbIX ycnyr (PyHKUUKW)), a Takke npegocTaBnaetca Mo TenedgoHy wu
9IEKTPOHHOM NoYTe.

6. Ha odomumnansHOM canTe opraHoB MECTHOIO camMoynpaBfieHUsi FOPOLCKOro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaumsa:

1) HanmeHoBaHVMe M MNoOYTOBble agpeca AOMUHUCTPAUUW FOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLMK ropoackoro okpyra CTpexeBou;

3) rpacmk paboTbl AQMUHUCTPaLMK FOPOACKOro okpyra CTpexeBowu;

4) TpeboBaHMA K MMCbMEHHOMY 3anpocy 3asBuTenen o npeaocTaBneHnn
MHOpMaUUKn o Nopsiake NpeaocTaBneHna MyHUUUNanbHOW yCnyru;

5) nepeyeHb AOKYMEHTOB ANA NONy4YeHUs MyHUUUNANbLHOW YCIyru;

6) TekcT ADMUHUCTPATUBHOIO perrfamMeHTa ¢ NPUIIoOXeHNAMMU;

7) KpaTKoe onucaHue nopsaka npeocTaBneHns MyHuuunanbHom ycnyr (6nok-
cxema).

6.1. Ha EgmHom nopTtane rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCNyr (QYHKLNIA)
pasmMeLlaeTcsa cnegyowaa nHpopmauus:

1) ncyepnbiBawOLWNA  NepeyYeHb  LOKYMEHTOB, HeobxoauMMbIX AN
nNpeaoCcTaBneHNa MyHUUMNAnNbHOM ycnyri, TpeboBaHMs K OOPMMEHUIO YKa3aHHbIX
OOKYMEHTOB, a TakkKe [MepeyeHb [OOKYMEHTOB, KOTOpble 3asiBUTeNb Brpase
npeacTaBnTb NO COBCTBEHHON UHULNATUBE;

2) Kpyr 3asiButenemn;
3) CPOK NpefoCTaBIieHNA MyHULMMNANbHON yCnyru;
4) pesynbTaTbl NPefoCTaBfEHUs  MyHWUMNanbHOW  ycryru,  Mnopsgok

NpeaocTaBneHna  OOKYMEHTa,  SABMSOWErocs  pesynbTatoM  NpefocTaBreHus
MyHULMNANbHOW yCnyru;

5) pasMmep rocygapCTBEHHOM MOLUMMHbBI, B3MaeMoW 3a npefocTaBneHue
MyHULUMNANbHOW yCnyru;

6) ncyepnbiBalOLWMA  MepevYeHb OCHOBaHWW AON11 NPUOCTaAHOBMEHUS Unn
oTKasa B NpefoCcTaBneHnm MyHUUUNansHOW yCyru;

7) O npaBe 3aaABuMTENnss Ha pJocyaebHoe (BHecygoebHoe) obxanoBaHue
aencteun  (6e30encTBysl) U pelleHur, MpPUHATbIX  (OCYLEeCTBNsSieMbIX) B Xoge
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTu;



8) dopMbl  3asiBrieHnn (yBe4OMIEHU, COOOLLEHM), UCMONb3yeMble Npu
nNpeaoCcTaBNeHNN MyHULMNANBHON YCNyru.

7. NHpopmaumio o nopagke nosilyd4eHus MyHUUMNansHOW YCnyru, a Takke o
MecTe HaxXOXOEHWs, KOHTaKTHbIX TenedoHax (TenedoHax AN CnpaBok), agpecax
9NEKTPOHHOM NoYThbl, rpaduke paboTbl, cBegeHna o6 opraHax M opraHu3auusx,
yyacTBylOWMX B NpefocTaBneHuy MYHULMNAnbHOW yCnyrn Wnn  SBNSIOLWNXCS
NCTOYHMKOM MOMYy4YEeHUS MHpOpMaLUK, 3asBUTENb MOXET MOMYYnTb:

AMYHO npu obpalleHMn K OOSMKHOCTHOMY nmuy (cneumanucty) YnpasreHus
MMYLLECTBEHHbLIX W 3eMefNbHbIX OTHOWeEeHUM AOMUHUCTPaUUM TOPOACKOro OKpyra
CtpexeBou;

Mo KOHTAKTHOMY TenedoHy B Yacbl paboTbl AQMUHUCTPaLMM rOPOACKOro OKpyra
CtpexeBon, ykasaHHble B [lpunoxeHun 1 K HacTosiwemy AAMUHUCTPATUBHOMY
perrnameHTy;

nocpeacTBOM HanpasneHuss obpalleHnss B SMNeKTpoHHOM popme Ha agpec
SNEKTPOHHOM NOYThI, YKa3aHHbIN B [1punoxeHumn 1 K HacToswemy AOMUHUCTPaTUBHOMY
pernameHTy;

B ceTn VIHTepHeT Ha oduuymnanbHOM canTe opraHoB MECTHOIO camMoyrnpaBneHus
ropofckoro okpyra Ctpexesown: http://admstrj.ru;

Ha MH(MOPMALUMOHHBIX CTeHOax B 34aHuUu ALMUHUCTPAUUKM rOpOLCKOro okpyra
CtpexeBou;

nocpeactsoM EAuHOro noprana rocydapCTBEHHbIX U MyHUUMMAnbHbIX yCnyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npu obpaiueHnm B MOLI.

8. NHdopmMaumoHHble cTeHabl obopyaylTcs npu Bxode B MNOMeLUeHune
YnpaBneHna uMyLecTBeHHbIX U 3eMerbHbIX OTHOWEHU AOMUHUCTPaAUUKN ropoackoro
okpyra CrtpexeBon. Ha uvH(MOPMaUMOHHbIX CTeHAax pasMellaeTcs cnegyowas
obsasaTenbHasa nHdpopmMmauums:

1) nouToBbLIV agpec AQMUHUCTPALUK TOPOACKOro okpyra CTpexeBon;

2) agpec odvumarnbHOro camta opraHoB MECTHOro camoynpaBfieHUst ropoaCcKom
okpyra CtpexeBon B ceTn IHTEpHET;

3) CnpaBOYHbIN HOMep TernedoHa AOMUHUCTpPaUUM TFOPOLCKOro OKpyra
CtpexeBor U YnpaBneHUd  UMYLECTBEHHbIX U 3eMeflbHbIX  OTHOLUEHWW
AOMUHUCTpaunmn ropoackoro okpyra CTpexeBowu;

4) rpaduk paboTtbl AOMUHUCTpPaAUMKM FOPOACKOro okpyra CrpexeBon W
YnpaBneHna uMyLecTBEHHbIX U 3eMerbHbIX OTHOWEHUN AQMUHUCTPaAUUKN ropoackoro
okpyra CtpexeBon;

5) nepeyeHb AOKYMEHTOB ANA NOMAy4YeHUS MyHULUNANBbHOW YCIyTu;

6) obpaseL ohopmMreHnsa 3asaBneHus.

9. O6palLeHna No KOHTaKTHOMY TenedoHy No Bonpocam UH(OPMUpoBaHMS
0 nopsgke npefocTaBneHuss MyHUUUNANsHOW YCryrn NPpMHUMAaKTCA B COOTBETCTBUMN C
rpacomkom paboTbl  YnpaBneHUss UMYLLECTBEHHbIX W  3eMeSibHbIX OTHOLUEHUN
AOMUHUCTpaUMM ropoackoro okpyra Ctpexeson, npegcrasneHHomMy B MNpunoxenun 1 k
HacToswemy AQMUHUCTPATUBHOMY perfamMeHTy.

10. OtBeT Ha TenedOHHbIN 3BOHOK AOIMKEH coaepXaTb MHpopmaumio o
HaMMeHOBaHUN CTPYKTYpPHOro nogpasgenieHns AOMUHUCTpauuM ropoackoro okpyra
CtpexeBon, B KOTOpoe obpaTtuncs 3asiButenb, amunum, UMeHu, otvecTse (mpwu
HanMyuun) n JOMKHOCTU creumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

11. Tlpun oTBeTax Ha TenedOHHble 3BOHKM U YCTHble obpalleHus
cneynanucTtbl  YNpaBneHUsi - UMYLIECTBEHHbIX U 3eMeflbHblX  OTHOLLUEHWUN
AgmMuHucTpaumm  ropoackoro  okpyra  CTpexeBon, 0643aHbl  NpefoCcTaBnsTb
MHOPMaUUIO No cneayoLwmnmM BOrnpocam:

1) 0 mecTe npefoCcTaBneHUs MyHUUMNANbLHOM yCcnyrm u cnocobax npoesga K
HeMmy;



2) o rpadvke npuvema 3asiBUTENEM NO BoOnNpocam MNpeaocTaBreHns
MYHULUUNANbHOW YCryru;

3) O BXoAdWMX HOMepax, Nnod KOTOpbIMU 3aperncTpupoBaHbl B cUCTEME
gernonpounssoactea AOMUHUCTPaUMM ropoackoro okpyra CTpexeBou MNOCTynuBLUME
OOKYMEHTbI;

4) O HOpPMaTMBHbLIX MPaBOBbIX akrax, perynupyrowmux npegocrasneHne
MyHUUMNanbHOW ycnyru (HaMmmeHoBaHue, HOMep, Aata NPUHATUA HOPMATUBHOIO akTa);

5) o HeobxogumMOoM nepevHe [OKYMEHTOB OT 3asiBUTENs And nosyyYyeHus
MyHULUMNANbHON yCcnyru;

6) O cpokax pacCMOTPeHUsa 3asiBrieHUs O npefoCTaBNeHUUM MyHULUMNanbHOM
ycnyru;

7) 0 cpokax nNpefocTaBneHns MyHULMNarbHOW YyCryru;

8) 0 mMecTe pasmelleHnda Ha oduunanbHOM calTe OpraHoB MECTHOro
camoynpasneHus ropoackon okpyr CTtpexeBon B ceTn VIHTepHeT uHopmaumm no
BOMpocam nNpefocTaBneHns MyHMLMnanbHOW yCcnyru.

12.  [pu obweHunn c 3assutensamMmu (No TenedgoHy Mnn fMYHO) crneunanucTbl
YnpaBneHnsa UMyLLLEeCTBEHHbIX U 3eMeSibHbIX OTHOLWEHM AOMUHUCTPaUMM ropoacKoro
okpyra CTpexeBoWn OOSTKHbl KOPPEKTHO U BHUMATESNbHO OTHOCUTBLCS K 3asiBUTENAM, He
YHUXass WX YecTM U [OOCTOMHCTBA. YCTHOe WHGOPMUMpPOBaHWE O Mopsake
npegocTaBneHns MyHUUMNanbHOW YCryrn OOMMKHO NPOBOAMTLCHA C MCMNOSIb30BaHUEM
ouumnanbHO-AeNnoBOro CTUNA peyun.

13. Tlpu oGpaweHnn 3a wHoOpmMaunen 3aaBuTeENs JIMYHO CheunanucThbl
YnpaBneHnsa UMyLLLeCTBEHHbIX U 3eMeSibHbIX OTHOLWEHU AOMUHUCTPaUMKU ropoaCcKOro
okpyra CtpexeBon 00s13aHbl MPUHATb €ro B COOTBETCTBMM C rpacmkom paboThbl.
[MpopomKUTENbLHOCTL Npuema npu NUYHOM obpaleHUn He [OSMKHO MpeBbliaTtb
NATHagUaTv MUHYT. Bpems oxugaHusa B oyepenm npy NMYHOM obpalleHun He AOSMKHO
npeBbIWaTh NATHAALATA MUHYT.

14. Ecnu gna noaroTtoBKM OTBETa Ha yCTHoe obpaleHue Tpebyetcs Gonee
NATHagUatTM  MWHYT, cneunanuct YnpasneHus WMYLECTBEHHbIX W 3eMeribHbIX
OTHOWeHU AJMUHUCTpauumn ropoackoro okpyra CTpexeBou, OCYLLEeCTBASAOLWMNI
YCTHOEe WMH(popMUpoBaHWeE, NpeanaraeT 3asBUTENo HasHaunTb Apyroe yaobHoe Ons
Hero Bpems Ans yCTHOro MHAOPMMPOBaHUA MO0 HaNpPaBUTb 3aSBUTENIO MUCbMEHHbIN
OTBET NOCPEACTBOM NOYTOBOrO OTNpaBneHus Mbo B SNeKTPOHHON hopme.

15. lucbmeHHOe UWHGOPMUPOBaHUE 3asiBUTENS  OCYLLUECTBISETCH  npu
NONy4YeHUn OT Hero MUCbMEHHOro obpalleHust JIMYHO WM NOCPenCcTBOM MOYTOBOMO
oTnpaBneHns, obpalleHns B 3NeKTPOHHON hopme O NpefoCTaBneHnn MHopMaumm no
BOMpocam  MNpedoCTaBfeHUs  MyHUUMNAnbHOW  yCryrn, CBeJeHWn O  xoje
npeaocTaBneHnsa MyHmumnanbHon ycnyrn. NncbmeHHoe obpalleHne pernctpupyeTcs B
TeyeHWe Tpex OHeW CcO AHA MOCTynneHna B AOMUMHUCTPaAUMIO FOPOACKOro OKpyra
CTpexeBon.

16. lpu obpaweHnn 3a wuHdoOpMauMen B MUCbMEHHOM opmMme oOTBeT
rpakgaHnHy HanpaBnseTcs B MMCbMEHHOW hopMe Mo NoYTOBOMY agpecy, ykazaHHOMY
B oOpalieHun, nocTynueieM B AOMUHUCTpauUuio ropoAackoro okpyra CTtpexesBow, B
TeyeHune TpuauaTn QHen co AHS pernctpaumm obpaleHus.

17. Tpu obpaweHnn 3a uWHpoOpMaUMENn NO IMEKTPOHHOM no4Te, C
nucrnonb3oBaHMeMm EAMHOro nopTtana rocyaAapcTBEHHbIX W MyHUUMNANbHbLIX yCnyr
(dbyHKUMIN) B POpPME INEKTPOHHOrO AOKYMEHTA OTBET HanpaBnsieTCcsa rpaxgaHvHy B
dopme 3NEeKTPOHHOro AOKYMEeHTa Mo agpecy 3SIeKTPOHHOW MNOoYThl, yKa3aHHOMY B
obpalleHun B TeyeHne TpuauaTn Hen co AHS permctpaumm obpalleHus.

B obpalueHun rpaxgaHnH B o6a3aTenbHOM nopsake ykasbiBaeT CBOWM hamunuio,
UMS, OTYECTBO (MocnegHee - NpPU HanNU4uMW), agpec ANEeKTPOHHOW NOYThbl, N0 KOTOPOMY
OOSKHbI ObITb HanpaereHbl OTBET, yBeAOMMEHME O nepeagpecauun obpalleHus.
MpaxgaHuH BnpaBe NPUITOXUTbL K TakoMy obpalleHuio HeobXoanMble AOKYMEHTbl U
MaTtepuarnbl B 9NeKTPOHHON dhopMe.



17.1. PaccmoTpeHune obpauleHnn o npeaoctaBneHnn nHopmMauun o nopsiake
NpeaocTaBneHNa  MyHMUMMNAnNbHOW  yCAyrM  OCYLWEeCTBNAeTcA B Nopsigke,
npegycMmoTpeHHoM PepepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsigke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

Il. CtaHgapT NnpeaocTaBneHnss MyHULMNAanNsHON ycnyru

HavmeHoBaHve MyHULMNANsHOW yCnyru

18. HawumeHoBaHMe MyHMUMMANBLHOW  YCNYru: NPUHATUE  pELLUeHUs O
npekpaLleHnn npasa NOCTOAHHOIO (6eCCpOYHOro) Nosib30BaHUSA 3eMeEfNbHbIM Yy4aCTKOM
WNn npaBa MNOXW3HEHHOr0 Hacrnegyemoro BMageHUsl 3eMeribHbIM Yy4acTKOM Ha

OCHOBaHWUK 3asBneHns ob oTkase oT npasa.

HanmeHoBaHue opraHa, NpeoCTaBnsoOWEro MyHULMNANbHY0 yCnyry

19. lMpenoctaBneHue MYHULMNANbHOM ycnyru ocyLuecTBnaeTcH
AOoMnHUCTpaumen ropoackoro okpyra CtpexeBomn.
20. HenocpencreeHHo npenocTaBrieHne MYyHULMNANbHON ycnyrm

OCyLLeCTBNAeTCA cneynanuctamm YNpaBreHUs WUMYLLECTBEHHbIX W 3eMerflbHbIX
OTHOLLEHM AOMUHUCTPaLMN ropoacKoro okpyra CTpexeBon (ganee - YnpasneHue).

PesynbTaT npegocTaBneHns MyHULMNAansHOW yCryru

21. PesynbtatoMm npefocTaBfeHMss MYyHUUMNANbHOM  YCNyrn  aBnsieTca
noctaHoBrneHne AOMWHUCTPaAUUK ropoackoro okpyra CTpexeBonM O npekpaleHuu
npaBa NocTosiHHOro (6eccpoYHOro) NosSIb30BaHMS.

22. B cnyyae Hanuuua OCHOBaHWW [Ons OTkasa B NpedocTaBrieHun
MYHULMNANBHON YCnyru, ykasaHHbiX B nyHkTe 30 HacTtodwero AOMWUHUCTPATUBHOIO
pernameHTa, pesynbTatoM npefoCTaBfieHUss MYHULMNANbHOW YCnyru sBnsieTcd
yBeZjoMNneHne o6 oTkase B NpeoCcTaBeHnn MyHULUMNanbHON YCNyru.

Cpok npefocTaBneHnst MyHMUMNanbHOM ycnyru

23. Cpok npeaocTaBrieHns MyHMUMNANbHOW YCIyrn ¢ y4eTOM HeobxoguMmocTu
obpalweHna B oOpraHu3auuu, yyacTBylwMe B NPegocTaBleHUn MyHULMNANbHON
YyCnyru, He MOXEeT MnpeBblaTb MECHAYHbIN CPOK CO AHSA MNOCTYMMEHUs 3asiBNEeHUs o
npeKkpaLieHnn npaea NOCTOSTHHOIO (6eCCpPOYHOro) NONb30BaHNS 3eMeENbHbIM Y4aCTKOM
NN NpaBa NOXXM3HEHHOTO Hacnegyemoro BnageHnsa 3eMenbHbIM y4acTKOM.

npaBOBbIe OCHOBaHWUA AnNA npenoctaBiieHnA MyHVILLVIFIaﬂbHOVI ycnyru

24. lNpepocTasneHne MyHULMNANbHOM YCyrn OCyLLECTBNAETCA B COOTBETCTBUN
C:

1) 3emenbHbIM Kogekcom Poccuinckon degepaumm ot 25.10.2001 Ne 136-93 //
«CobpaHue 3akoHogartenbctBa PO», 29.10.2001, Ne 44, ct. 4147, «[lapnameHTckas
raszeta», Ne 204-205, 30.10.2001, «Poccuinckasa razeta», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-d3 «O BBegeHuu B aencTeme
3emenbHoro kogekca Poccunckon ®epgepauumn» // « CobpaHme 3akoHogaTensctea POy,
29.10.2001, Ne 44, ct. 4148, «[lapnameHTckaa raseta», Ne 204-205, 30.10.2001,
«Poccuinckas raseta», Ne 211-212, 30.10.2001;

3) ®egepanbHbiM 3akoHOM OT 23.06.2014 Ne 171-d3 «O BHECEHUN N3MEHEHWI
B 3eMenbHbIN Kogekc Poccurickon ®egepaumm n oTAeNbHbIE 3aKOHOAATENbHbIE aKThbl
Poccurckon ®egepaumny // OdurunanbHbIin MHTEPHET-NopTan NpasoBon MHGOpMaLmm



http://www.pravo.gov.ru, 24.06.2014, «Poccuiickaa raseta», Ne 142, 27.06.2014,
«CobpaHue 3akoHogaTensctBa P®», 30.06.2014, Ne 26 (vactb |), cT. 3377;

4) depepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-¢3 «O6 opraHusaumm
NpeaoCTaBNeHNA rOCy4apCTBEHHbIX M MyHuuuMnanbHblX ycnyr» // «Poccuiickas
raszeta», Ne 168 ot 30.07.2010;

5) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 obwmx npuHuMnax
opraHuMsauun MecTHoro camoynpasrneHusi B Poccuinckon degepaumny /I «Poccuinckas
raseta», Ne 202 ot 08.10.2003);

6) PepepanbHbiM 3akoHoM OT 13.07.2015 Ne 218-®3 «O rocygapcTBeHHOM
pernctpauumn Heasmxkmumoctny // «CobpaHue 3akoHogatenbctea P®P», 20.07.2015 Ne
29 (vactb 1), 4344, «Poccunckas raseta», Ne 156, 17.07.2015;

7) MNoctaHoBneHuem [pasutensctea Poccuiickon depepauun ot 08.09.2010
Ne 697 «O eanHoOn cucTteMe MeXBEAOMCTBEHHOIO 3fIEKTPOHHOro B3aumoaencTeuay //
CobpaHwne 3akoHogaTtenbcTBa Poccunckon ®epepaumm, 2010, 20 ceHTsbps, Ne 38, crT.
4823;

8) 3akoHom Tomckonm obnactu ot 09.07.2015 Ne 100-O3 «O 3emenbHbIX
OoTHOweHusiXx B Tomckon obnactny // «CobpaHue 3akoHogaTenbcTBa TOMCKOWM
obnactuy ot 30.07.2015 Ne 7/2(127).

WcuepnbiBatowmin nepeveHb JOKYMEHTOB, HEO6X04MMbIX B COOTBETCTBUM

C 3aKkoHogaTesnbHbIMM M MHbIMA HOPMAaTUBHBLIMW MPABOBLIMW akTaMu Ons
npegocTaBneHns MyHULMNansHOM yCcnyru, ¢ pasgeneHmemM Ha JOKYMEHTbI

N MHOPMAaLNIO, KOTOpbIe 3asiBUTENb AOSMKEH NPeaocTaBUTb CaAMOCTOATESLHO,
W  [OOKYMEHTbl, KOTOpble 3asBuTENb BMpaBe MpeaocTaBuTb MO COOCTBEHHON
MHMUMATMBE, TaK KaK OHW noanexaT NpeacTaBfeHu0 B paMKax MeXBeAOMCTBEHHOro
MHGOPMAaLNOHHOIO B3aMMO4ENCTBUSA

25. B uensx nonyvyeHuss MyHUUMNAnNbHOW YCRyrn 3asiBuTenb npeactaBnsaet
3asBrneHve (npegnaraemasa ¢opma 3asBfieHuMs nNpeacTaBrieHa B NPUNOXEHUM 2 K
HacToswemy AOMUHUCTPATMBHOMY pernameHTy). B cOOTBETCTBMM C NOCTaHOBNEHNEM
AoMunHucTpaummn  ropoackoro okpyra Crtpexeor oT 16.10.2018 Ne 788 «O6
yTBepxaeHmm  [lepeyHs  MyHuMuMnanbHbIX — YCIyr, NpeaocTaBneHWe  KOTOpPbIX
NoCpeacTBOM KOMMJSIEKCHOrO 3anpoca He OCYLLECTBASETCA B MHOMOQYHKUMOHANIbHOM
LUeHTpe Ha Tepputopunm ropoackoro okpyra CrtpexeBon» npegocTaBneHune
MYHULUMNANbHOW YCryrM nocpencTBOM KOMMIEKCHOrO 3anpoca He OCYLLEeCTBASEeTCS.

26. K 3aaBneHnto Ha npegocTaBneHne MyHuLmnanbHOW ycrnyri npunararTcs:

1) KONUM OOKyMEHTa, yOOCTOBEPSAIOLLErO IMYHOCTL 3asABUTENS (ANSA rpaXkaaH);

2) yTpaTtun cuny

3) ONa opuanyecknx nuy, - AOKYMEHT, MOATBEPXAAloLWMN corfiacne oprada,
CO3[aBLUero COOTBETCTBYIOLLEE pUOMYecKkoe nuuo, UM UHOro OeuCTBYHLWEro oT
UMEHN YyypeauTensi opraHa Ha OTka3d OT npaBa MNOCTOSIHHOro (6eccpoyHoro)
NONb30BaHNA 3eMeSIbHbIM Y4aCTKOM.

3agsutenb Npy NUYHOM oObpalleHun 3a npeaocTaBfieHMEM MYyHULMNanbHOM
ycnyru  npegbsiBNAeT  OOKYMEHT,  yAoCcToBepsiowun  npasa  (MONHOMOYUSA)
npeacraBuTens (U3NYECKOro WM HPUANYECKOrO nuua, ecnu C  3asBNeHueM
obpaluaeTcs npeactaBuTenb 3asiBUTENS.

OTBETCTBEHHOCTb 3a MOSMHOTY M AOCTOBEPHOCTb MpeacTaBnAeMblX CBeOEeHWN
HeceT 3asaBUTE b.

PeweHne o npegocrtaBneHuMnM uHBanMgaMm Mep coumanbHOW noaaepXkku, ob
oKasaHuM WM  MyHUUMNANbHOW YCnyrn, O peanu3auunm MWHbIX NpaB WHBaNMAoOB,
npenycMOTPEHHbIX 3akoHoaaTenbCcTBOM Poccuinckon degepaumnm, ocyLLECTBSETCA Ha
OCHOBaHUKM cBefeHun o6 MHBaANMAHOCTW, coepXawmxcs B deaepanbHOM peectpe
WHBANUAOB, a B Criyd4ae OTCYTCTBUSA COOTBETCTBYIOLWIMX CBeAeHuM B deaeparibHOM
peecTpe UHBanNnaoB Ha OCHOBaHMM NPeaCTaBIEHHbIX 3asBUTENEM JOKYMEHTOB.



27. [okymeHTbl Ona npeaocTaBfeHns MyHUUMNanbHOW YCnyrm MoryT 6bITb
npegcrasneHsl B AOMUHUCTPAUUIO ropoAackoro okpyra CTpexeBon C UCNOoSib30BaHUEM
EgovHoro noprtana rocyaapCTBEHHbIX W MyHUUMManbHbIX ycnyr (dyHKuun) (nocne
obecneyeHnss TEXHUYECKON BO3MOXHOCTM), MOYTOBLIM OTMPAaBMEHMEM, MPU FINYHOM
obpaleHun, a TaKkKe nocpeAcTBOM obpalleHns 3a nonydYeHnem MyHULMNanbHOM
ycnyrm B MOLL (npy Hanuyumu 3aknioyYeHHoro cornawenus). B cnyyae npegoctaBneHuns
3asIBNEHNs B 3NEKTPOHHOM hopMe 3asBUTENb NpuknagbiBaeT K Takomy obpalleHuto
HeobxooMMble OOKYMEHTbl M MaTepuanbl B 3nekTpoHHou opme. [lMpeanaraemas
dopMa 3aaBneHna AOCTyNHa AN KONMpOBaHUA U 3anOfIHEHWS B SNIEKTPOHHOM BUAe Ha
EovHoMm noptane rocygapCTBEHHbIX M MyHUAUMNAnNbHbIX  ycnyr (PyHKUUK), Ha
odumumanbHomMm cante. B BymaxkHoM Buae npegnaraemas opma 3asiBfieHUss MOXeET
ObITb NonyyeHa HenocpeacTBeHHO B YnpasneHuun (kab. Ne 39), B8 MOL| (npn Hanmnyuu
3aKIMOYEHHOrO CornalleHmus).

27.1 ncknoYeH

28. [llepeyeHb [OOKYMEHTOB [AJ1 NPefoCTaBrieHUs MYHULMNAnNbHOM YCIyrw,
KOTOpble HaxoOAaTCs B PacropsiKeHUM OpraHoB W OpraHvM3auui, yyacTBYHOLUMX B
npegocTaBneHn MyHUUMNAanNbLHOW YCIyrn, KOTopble 3asiBUTENb BnpaBe npeocTaBUTb
Nno cobCTBEHHOWN MHULUMATUBE:

1) BbINUCKa 13 EANHOIO rocygapCTBEHHOIO peecTpa puanyeckmx nuy (ganee —
ErPION);

2) KapacTpoBblM MacrnopT 3emeribHOro yyactka (npy Hanudaun B EamMHOM
rocyaapCTBEHHOM peecTpe HeABWXMMOCTU CBEOEHUM O TaKOM 3eMeflbHOM Yy4yacTke,
Heobxoa4MMbIX ANA BblAaym KagacTpoOBOro nacrnopra 3eMefbHOro y4acTtka);

3) Npy Hanuuum 30aHUN, CTPOEHUN, COOPYXEHWW Ha 3eMerflbHOM y4vacTke -
Bbinucka nu3 EMPH 006 obbekte HeaBMXnMOCTU (O 34aHUM M (MNN) COOPYXKEHUMW,
pacnonoXXeHHOM(HbIX) Ha ncnpawwmnsBaeMoM 3eMefnbHOM y4acTKe);

3) OOKYMEHTbI, yOOCTOBEPSAIOLLME NpaBa Ha 3eMslo, a B criyyae UX OTCYyTCTBUA -
KOMNSA peLleHuUs UCMONHUTESTbHOMo oOpraHa rocygapCTBEHHOW BracTu unvM opraHa
MECTHOro camoynpasneHuns, o NpefocTaBneHnm 3eMernbHOro yyacTka.

McnonHuTenbHbIN  OpraH rocygapCTBEHHOM BNacTu WM OpraH MeCTHOro
camoyrnpaBneHus 3anpawmBaeT YyKasaHHble [JOKYMEHTbl (MX KOMuu, CBedeHus,
cogepxawimecs B HUX) B TOCYQAapCTBEHHbIX OpraHax, oOpraHax MeCTHOro
camoynpaBneHus 1 noaBeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaMm WNu opraHam
MECTHOIo CaMOoyrnpaBfeHNsa OpraHu3auusix, B pPacrnopsikeHMM KOTOPbIX HaxogsaTcA
yKa3aHHble JOKYMEHTbI.

[OKyMeHTbI, yOOCTOBEPSAIOLWME NpaBa Ha 3eMto, 3anpallnBaloTcs y 3aaBuTens
B Cnyyae, ecrnimi OHM He HaxoOATCA B pPacrnopsKeHUW OpraHoB rocydapCTBEHHOM
BNacTu, OpraHoB MECTHOroO  camoynpasfieHuss nmnbo  NOABEOOMCTBEHHbIX
rocygapcTBeHHbIM OpraHam unm opraHamMm MecTHOro caMoynpasfieHUs OpraHM3auui,

28.1. AoMnHucTpauma ropogckoro okpyra CTpexxeBoun He Bripase:

1) TpeboBaTb OT 3asBUTENs OCYLUECTBMEHUS [OEWUCTBUA, B TOM 4uUChe
cornacoBaHui, He0BXoaNMbIX ANS NOSTYYEHUS MYHMULMNANbHOW YCYrn N CBSA3A@HHbIX C
obpalleHneM B MHble rocyaapCTBEHHbIE OpraHbl (OpraHbl MECTHOrO camoyrnpaBneHns)
N OpraHu3auuun, 3a UCKIKYEHNEM MOMYYEHUS YCAyr, BKIOYEHHbIX B NepeveHb yCnyr,
KOTOpble SABMSATCA HeobxoaumMbiMM UM 0Bs3aTenbHbIMM - AN NpefocTaBrieHus
MYHMUMNANbHBLIX YCAYr, YTBEPXAEHHbIN pewweHnemMm [ymbl ropoackoro okpyra
Ctpexeon oT 10.10.2011 Ne 127 «O6 ycnyrax, KoTopble ABAATCA HEOOXOANMbBIMU U
obaszaTenbHbIMM NS NPefoCTaBfeHuss MyHuuuMnanbHbiX  ycnyr AgMuHUCTpaumen
ropoAckoro okpyra CTpexxeBon n ee opraHammy;

2) TpeboBaTb OT 3aABMTENsS NPencTaBfeHMs OOKYMEHTOB M MHOpMaumm mnm
OCYyLLEeCTBNEHN [OeWCTBUW, nNpeacTaBfieHne WM  OCYLLEeCTBMEHUE KOTOpbIX He



NpeaycMOTPEHO HOPMaTUBHbIMW MPaBOBLIMU aKTaMu, PeryrmpyowmMmmn OTHOLLEHUS,
BO3HMKaOLLME B CBA3M C NPeAOoCTaBNEHNEM MYHULMNANBbHOW YCNyru;

3) TpeboBaTb OT 3asgBUTENSA NpeacTaBreHns JOKYMEHTOB U UH(popMauuun, B TOM
yucne noATBEPXKOAAKLWNX BHeceHMe 3asiBuTernem nnaTtbl 3a npegocTaBrieHune
MYHMUMNANbHOW YCNyru, KOTOpble HAXOAATCH B pacnopsixeHuu pegepanbHbIX OpraHoB
MCNOSMHUTENbHOW BRacTW, OpraHoOB rOCYyAApPCTBEHHbIX BHEBIOMKETHLIX (OOHOOB,
MCMOMHUTENbHBIX OpraHoB  roCyAapCTBEHHOM Bnactm cybbekta Poccunckon
depgepaumn, oOpraHoB MECTHOro camoynpasneHuss nmbo  noaBegOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHam WM opraHam MeCTHOro CamoyrnpaBfieHUs opraHusauumn,
y4yacTBYKOLWMX B NPeaoCTaBfeHMM MyHUUUNAnNbHOMW YCrnyrn, B COOTBETCTBUM C
HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccuiickon ®depepaumn, HOPMATUBHbLIMU
npaBoBbIMM akTamun cybbektoB Poccuinckon  degepauun, MyHULMNANIbHBIMA
NPaBOBbIMU aKTaMu, 3a WCKMIOYEHUEM [OOKYMEHTOB, BKITHOMEHHbIX B OnpeaeneHHbIN
yacTbto 6 ctaTbn 7 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHmsaumm
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNAMNbHbLIX YCIyr» nepeyeHb AOKYMEHTOB;

4) TpeboBaTb OT 3agBUTENs NpPeACTaBNEeHNA AOKYMEHTOB W WHopmauum,
OTCyTCTBME U (MNN) HEQOCTOBEPHOCTb KOTOPLIX HE YKa3blBanMCh Npu nepBoHavaribHOM
OTKase B NpuMemMe AOKYMEHTOB, HEOOXOAMMBbIX ANA NpeaoCTaBneHns MyHULMNAanbHOM
ycnyru, nubo B nNpefocTaBfeHMuM MYHUUUNAnNbHOM YCNyru, 3a UCKYEeHUeM
cnegyoLmnx criyvyaes:

a) un3MeHeHwe TpeboBaHWA HOPMATUBHBLIX MPaBOBbIX AaKTOB, KacalLmMxcH
npeaocTaBneHna MyHULMNANbHOM yCyrn, Nocrne nepBoHavyanbHOM nogayv 3asBrneHus
O NpefocTaBfieHNn MyHULMNANbHOW YCIyru;

6) Hannyue owmnbokK B 3aABNEHMM O NPeAoCTaBNEHUM MyHULMNANbHOW YCNyrn u
OOKyMeHTaX, MNOoAaHHbIX 3asBUTENeM Mocre nepBoHa4YanbHOro oTkasa B npueme
OOKYMEHTOB, HeobxoouMMbIX ONns NpefocTaBneHns MyHUUMNanbHOW ycnyrn, nubo B
npeaocTaBneHnn MyHULMNANbHON YCNYru U HE BKIIOYEHHbIX B NPeACTaBneHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEeHNe cpoKa AeNCTBUS AOKYMEHTOB UMN N3MEHEHne UHgopmauumn nocne
nepBOHAYanbHOro OTkasa B Npueme AOKYMEHTOB, HEOOXOAMMbIX AN NpeoCTaBneHns
MyHMUMNanbHOW ycnyru, nnbo B npefocTaBrneHnm MyHUUUNansHOM yCnyru;

r) BbIBfieHWE [OKYMEHTanbHO noATBepXAeHHoro dakrta (npu3Hakos)
OWKNBOYHOro MM NPOTUBONPABHOIO AencTBuda (6e30encTBus) OOMKHOCTHOMO nvua
opraHa, nNpegocTaBnsloWero MyHUUMNAnbHy YCyry, MyHUUUNAanbHOro Cryxatlero,
paboTHMka M®L], paboTHMKa opraHusaumm, NpegycMoTpeHHon Yactbto 1.1 ctatbmn 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusaumm npegoctaBneHus
rocy4apCTBEHHbIX MU MyHUUMNANbHbLIX YCyr», Npu nepBoHavYanbHOM OTKase B npueme
OOKYMEHTOB, HeobXxoouMMbIX ANns NpefocTaBfeHns MyHUUMNanbHOW ycnyrn, nubo B
npeaocTaBNeHNn MyHUUMNAaNbHOW yCrnyrn, 0 Yem B NMUCbMEHHOM BuAe 3a NOAMUCHIO
PYyKOBOAUTENSA OpraHa, NpefoCTaBnsioWero MyHUUMNAnNbHYK YCnyry, pykoBoaUTeENs
Mo®L npu nepBoHayanbHOM OTKase B MpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
NpeaocTaBnNeHNa MyHMUMNanbHOW ycnyru, nmnbo pykoBOAUTENS  OpraHusauum,
npegycMoTpeHHon 4vacteto 1.1 ctatem 16 Hactosiwero depepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuMsaumMm npeaocTaBrneHNss FOCY4apCTBEHHbIX U
MyHUUMNANbHbIX YCyr», yBeAOMIISETCH 3asaBUTENb, @ Takke MPUHOCATCH U3BUHEHUS
3a JocTaBreHHble HeyaobcTBa.

5) oTkasbiBaTb B npuemMe 3asiBNEeHUs N MHbIX OJOKYMEHTOB, HEODXoaAnMbIX ANs
NpeaoCcTaBNeHNa MyHUUUNANbHOW YCNYru, B Crydae, ecnv 3asiBrieHne U JOKYMEHTbI,
HeobxoguMble Ans NpefoCTaBneHus MyHUUUnanbHOM ycnyr, nogaHbl B COOTBETCTBUN
C WH(opmaunen O cpokax M Nopsake NpefoCTaBreHUss MYHULMNANbHOW YCRyriu,
onybnukoBaHHOW Ha EAuHOM nopTane rocyaapCTBEHHbIX U MyHULUMNArbHbIX YCIyr
(chbyHKUWIA);

6) oTkasbiBaTb B MpefoCcTaBfeHuM MyHUUMNAanbHOW Yycrnyrn B crydvae, ecnuv
3asiBNeHNe u [OOKYMEHTbl, Heobxoaumble ANA npefoCcTaBrAeHuss MyHULMNanbHON



ycrnyrn, nogaHbl B COOTBETCTBUM C WHGOpMauuen O Ccpokax U nopsagke
NpeaoCTaBnNeHNa MyHUUMNanbHOW Yycnyru, onybnukoBaHHom Ha EguHom nopTtane
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCyr (OYHKLUNRA).

McuepnbiBaowmm nepedeHb OCHOBaHM A4 0TKasa B npuemMe

AOKYMEHTOB, HEOBX0AUMbIX ANs NpeaocTaBieHns MyHULMNANbHOW YCyru

29. OcHoBaHuMs Ons OTkasa B NpueMe LOKYMEHTOB AN npeaocTaBrieHust
MyHULMNAnbHOW YCRyru:

1) 3asiBNeHMe NoAaHoO NMLOM, HEe MMEKLWMUM MOMHOMOYMIA Ha nogayvy gaHHOro
3aaBreHns;

2) 3asiBNEeHNe He coaepXXWUT cBedeHu nNnbo coaepXXUT HEMONHble CBEeAEeHMSs,
YCTaHOBNEHHbIE NPUNOXEHNEM 2 K HAacTosLeMY AAMUHUCTPATUBHOMY perfameHTy;

3) AOKyMeHTbl cogepXaT MOBPEXOEHUs, Hanuune KOTOPbIX He Mo3BONseT
O[HO3HA4YHO UCTONKOBATb UX CoAepKaHue;

4) B 4OKyMEHTax MMetoTCsl NOAYUCTKM, NMPUMNNCKK, 3a4epKkHYTbIe CroBa.

NcuepnbiBatowmmn nepeyeHb OCHOBaHuM ang NPUOCTaHOBNEHNS
npegocTaBneHns  MyHuMUMNanbHOW  ycrnyrm Wnu  OoTkasa B NpefocTaBrieHuu
MYHULUMNANbHOW yCnyrm

30. OcHoBaHuMs ansa oTkasa B NpefoCTaBNeHUM MyHUUMNANbHOW YCIYyTn:

1) 3aaBuTEneM He npeacTaBneHbl [OOKYMEHTbl, YKa3aHHble B MyHKTe 26
HacTosiwero AOMUMHUCTPATMBHOIO perfiameHTa, o0s3aHHOCTb MO NpenoCTaBlEHMIO
KOTOPbIX BO3M0OXeHa Ha 3aaBuTens nmbo ux cogepxaHve n popma He COOTBETCTBYHOT
TpeboBaHUAM 3aKkOHOAATENLCTBA;

2) c 3asBneHnem o6 oOTKa3e OT npaBa o06paTUNOCL §ULO, KOTOpOEe B
COOTBETCTBUM C 3€MESIbHbIM 3aKOHOAATEeNbCTBOM HE WMeeT npaBa Ha nogadvy
3asBIIEHMS.

31. OcHoBaHuA [gnsi NPUOCTaAHOBMIEHMS NPEenoCTaBfEHUS MYyHULMNAnbHOM
yCIyrm oTCyTCTBYIOT.

Pasmep nnatbl, B3MMaeMown ¢ 3asaBUTENS Npy NpegocTaBneHn MyHUUunanbHON
ycnyrm, n cnocobbl ee B3MMaHuUs B criyvasax, NpeaycMOTpeHHbIX deaepanbHbIMn
3aKkOHaMu, TMPUHUMAEMbIMM B COOTBETCTBMM C HUMWU WHBIMWU  HOPMATUBHBLIMU
npaBoBbIMK akTamu Poccuinckon Pegepaummn, HOPMATUBHBIMW MNPABOBLIMU aKTamMu
Tomckon obnactn, MyHUUMNanbHbIMU NPaBOBLIMW aKTaMm

32. MyHuumnanbHasg ycnyra npegoctaBngaetca 6ecnnaTHo.

33. Ycnyrn, koTopble £BASAOTCA HeobxoauMbiMM UM obs3aTenbHbIMKM - ONs
npegocTaBnNeHns MyHULMNansHOM ycnyru, OTCYTCTBYHOT.

34. Pasmep M OCHOBaHUS B3UMaHUsS MNnNaTbl 3a OKasaHMe HeobxoaumbIX W
oba3aTenbHbIX  yCryr YCTaHaBMMBAKTCA OpraHu3auusMu, nNpenocTaBnsowuMm
HeobxoaumMble W obs3aTenbHble ycnyrk, Heobxoaumble ANs NpeaoCTaBreHUs
MYHMUMMNANbHOW  YCNyrn, CaMOCTOATENbHO B COOTBETCTBMM C TpeboBaHUAMMU
OENCTBYIOLLEro 3aKkoHo4aTeNbCTBa.

MakcumanbHbI CPOK OXMUAAHUS B odepean npy nogade 3asiBneHus
0 NpeaocTaBneHMN MyHULMNANbHOW YCYrM U NpU NOMyYeHUn
pes3ynbTaTa npefocTaBreHmst MyHULUNanbHOM yCryru

35. MakcumarnbHbI CPOK OXMOaHUA B ovepeaun npu IMYHOM nogade 3asBrieHUs
O nNpefocTaBfieHUN MYyHUUMNANbHOW YCNyru He [OSMKEeH npeBbllaTh NATHaguaTu
MUHYT.



36. MakcumarnbHbIM CPOK OXMOAHUA B odepean Mpu norydeHuu pesyrnbTaTta
npegocTaBnNeHns MyHULMNANbHOM YCNyru He JOMMKEH NpeBbIwaTth NATHaAUaT MUHYT.

CpOK perncTpauum 3adaBrieHnAa o0 npeaoctaBneHnn MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

37. 3aaBneHne Ha ByMaXHOM HOCUTENE PErmcTpupyeTcs B AeHb NOCTYNNEHNS B
AOMUHUCTpaumio ropoackoro okpyra CTpexeBon 3adBfeHUs M [LOKYMEHTOB Afis
NpeaoCcTaBNeHNA MyHULMNANbHON YCyru.

38. Peructpauusa 3asiBneHusi, HanpaBneHHOro B (OpMe 3fIEKTPOHHOro
OOKymMeHTa 4epe3 EAuHbIM nopTan rocygapCTBEHHbIX W MyHWUMNANbHbLIX  YCAyr
(dbyHKUMR), odmumanbHbI CanT, OCYLLECTBNSETCA He no3gHee paboyero [OHs,
cnegylowero 3a AHEM ero nocTynneHms B AAMMHUCTPaUMIO TFOPOACKOro OKpyra
CtpexeBon.

TpeboBaHust K MOMELLEHMAM, B KOTOPbIX MpeaocTaBnseTcs MyHuuMnanbHas
ycriyra, K 3any oXxugaHus, Mectam Ans 3anofiHeHUs 3asiBfieHUA O npeaocTaBreHun
MYyHMUMNANbHOW YCnyru, NHPOPMaLUMOHHBIM CTeHgaM ¢ obpasuaMy nx 3anosiHeHUs u
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs1 NPeAOoCTaBNeHNss MyHULUNANbHOM

ycrnyru, B TOM yucne Kk obecnevyeHmo AOCTYNHOCTM ANA UHBANMOOB YKa3aHHbIX
006BHEKTOB B COOTBETCTBMM C 3akoHOAaTenbCcTBoM Poccuiickon Pegepaumm

O coumanbHOM 3alnTe NHBaNMaoB

39. lNpegocraBneHne MyHUUMNanNbHOW YCryrn OCyLLEeCcTBNAeTCA B cneunanbHO
BbIAENEHHbIX AN 3TUX Lenen noMeLleHnsXx.

40. MecTa npefocTtaBneHus MyHUUMNanbHOM ycryrn obopyayloTcs C y4eTom
TpeboBaHUN [OCTYMHOCTM AN MHBANUOOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccurckon ®epepauumn o coumanbHOM 3alumTe MHBanuMaoB. B cnydyae HEBO3MOXHOCTH
obopyaoBaHMs MecTa NpeaoCcTaBreHnss MyHULMNanbHOW YCnyru ¢ yyetom TpeboBaHui
OOCTYMHOCTU ONA WHBaNWAOB B COOTBETCTBMM C 3aKoHOAATeNbCTBOM Poccumckon
degepaum 0 couuwanbHOM  3aWuTe MHBaNMOOB Ha  COTPyAHMKA  opraHa,
npenocTaBnAlLEro MyHUUUNanbHy ycnyry, Bo3naraetcsa 0653aHHOCTb MO OKa3aHuio
CUTyaLUMOHHON MNOMOLUM WHBaANuaam BCEX KaTeropum Ha nepuon npefoctaBrieHus
MYHULUMNANbHOW YCAYT.

40. OpraHusauus NnapkoBOK 06LLEro Nosib3oBaHMs Bo3ne 34aHus (CTPOEHUs1), B KOTOPOM
pasMelleHo nomMeuieHne npuemMma m Bblaayn OOKYMEHTOB OCYLLECTBIIAETCA B COOTBETCTBUU C
depgepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-d3 «O coumanbHoOM 3aliMTE MHBaNWOOB B
Poccuinckon ®egepaunn».

41. Bxog B NOMeLLeHMEe nNpuemMa 1 Bbigavm AOKYMEHTOB AOSMKeH obecneunBaTtb
cBobOOHbLIN AOCTYN 3asBuTenen, obiTb 06opyaoBaH yago6HOW NECTHULEN C NOPYYHAMN,
LLUMPOKMMU MpoxXodamMu.

42. Ha 3gaHum psgom ¢ BXOAOM AOSMKHa ObiTb pasmMelleHa MHpopMaumoHHas
BbIBECKA, coAepxallasa cnegyoLyo MHopMaLumio:

1) HaMmeHoBaHWe opraHa;

2) MeCTo HaxoXaeHus U puanyvecku agpec;

3) pexum paboThl;

4) HoMepa TenedOoHOB ANA CrnpaBok;

5) agpec odmumanbHOro canta opraHoB MECTHOrO CaMoynpaBrieHNs FOPOLCKOro
okpyra Ctpexeson B ceTn HTepHeT.

43. ®acag 3gaHua gomkeH ObiTb obopygoBaH OCBETUTENbHbIMU Npubopamu,
NO3BONSAKOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamu.

44. TNomelleHna npuema v Bblgadn OOKYMEHTOB [OSMKHbI npegycmaTpuBaTbh
MecCTa Onsa oXmaaHus, MHPOPMUPOBAHUS U NpuemMa 3asiBUTENEN.

44 1. MecTa npegocTaBreHns MyHUUUNanbHOW ycnyrm obopyaytoTca ¢ y4eToMm
TpeboBaHUN [OCTYNHOCTU AN WHBANMAOB B COOTBETCTBMM C 3aKOHOOATENbCTBOM



Poccunckon ®epepauumn o coumanbHOM 3alumTe HBanuaoB. B cnydyae HEBO3MOXHOCTH
obopyaoBaHMs MecTa NpeaoCcTaBneHnss MyHULMNAanbHOW YCnyru ¢ yyetom TpeboBaHui
OOCTYMHOCTU ONA WHBaNWAOB B COOTBETCTBMM C 3aKoHOAATENbCTBOM Poccumnckon
degepaum 0 couuwanbHOM  3aWuTe MHBaNMOOB Ha  COTPyAHMKA  OpraHa,
npenoCcTaBNAILEro MyHUUUNAanNbHy ycnyry, Bo3naraetca 0653aHHOCTb MO OKa3aHuio
CUTyaLUMOHHON NOMOLUM WHBaNuaam BCEX KaTeropuh Ha nepuon npefoctaBreHus
MYHULUMNANbHOW YCAYr.

45. B mecTtax gna nHpopmmpoBaHmsa aosmkeH bbiTb obecneyeH AOCTyn rpaxaaH
ONa O3HaAKOMMEHUA C MHMOopMaUMEN He TONbKO B 4Yacbl npvemMa 3adBfiEHUNA, HO N B
paboyee Bpems, Koraa npMem 3aaBuTenen He BegeTcs.

46. XapakKTepucTukum MNOMELLEeHUA rnpueMa W Bbladn [OKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX W KOHCTPYKTUBHBIX PELLUEHUN, OCBELUEHUSA, NOXapHOW
6e30nacHOCTU, UHXEeHEPHOro obopyaoBaHUA OOMKHbI COOTBETCTBOBATbL TPebOBaHMAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccunckon ®enepaunu.

47. TlomeweHns npuema BblgaynM [OOKYMEHTOB o00opyayloTcs CcTeHgamm
(cTonkamm), cogepxawmmm WHopMauni o nopsgke  npegocTaBrieHus
MYHULUMNANbHOW YCAYT.

48. B mectax Ona oXuaaHusa ycTaHaBnUBAKTCA CTyNbS (KpecernbHble ceKkuuw,
Kpecna) ansa sassutenen.

49. B nomelleHnn npuvema n BblJayn OOKYMEHTOB BblOenseTcs MecTo Ans
odopMIieHns OOKYMEHTOB, npeadycmaTpuBaloliee CcTonbl (CTOWkn) ¢ 6naHkamm
3asBrIEHUN N KaHUENSpCKUMU NMPUHAOIEXHOCTAMN.

50. NHdopmauusa o hammnumn, MeHn, otyecTee (NPU HanmMyum) U OOSMKHOCTU
cneynanucTa opraHa, OCyLLeCTBNAWLWero npegocraBfieHMe MyHUUMNanbHOW YCIyru,
AOImKHa BbITb pa3smelleHa Ha paboyemM MecTe cneynanucTa YnpasrneHus.

51. OpraH, npegocTaBnsalWNA  MyHUMUMNanbHy ycnyry, obecneynsaeT
MHBanNuaam:

1) ycnosua pana 6GecnpenaTcTBEHHOro Aoctyna K ob6bekTy (3aaHuio,
NOMELLEHMIO), B KOTOPOM OHa npefocTaBfisieTcs, a Takke Ans 6ecnpensaTCTBEHHOro
NoNb30BaHNA TPAHCMOPTOM, CpeaCcTBaMu CBA3U U NHpopMaumn;

2) BO3MOXXHOCTb CaAMOCTOATESIbHOIO NepeaBkeHns No TeEppUTOPUN, Ha KOTOPOM
pacnonoxeH OObEKT (3g4aHvMe, MNOMeLeHne), B KOTOPOM nNpenocTaBnsieTcs
MyHUUMNAanbHas ycnyra, a Takke Bxofa B Takon 0ObeKkT U Bbixoga M3 Hero, nocagku B
TpaHCNOPTHOE CPeACTBO WM BbICAAKN U3 HEro, B TOM YMCIe C UCMONb30BaHWEM Kpecna-
KONSACKM;

3) conpoBoOXAeHue WHBaNuAoB, UMEKLLMX CTOWKME pacCTpoMCTBa (PYyHKLMMU
3PEHNS 1 CaMOCTOATENBbHOIO NepeaBMKEHNS;

4) Hagnexailee pasmelleHne obopyaoBaHMs U HocuTenen wHdopmauum,
HeobxoauMbIx Ans obecneveHna 6ecnpenaTCTBEHHOrO 4OCTyNa UHBaNMAOB K O0BLEKTY
(3maHunio, noMeLleHuto), B KOTOPOM npefoCcTaBnseTcs MyHuumMnanbHas ycrnyra, u K
ycriyre ¢ y4eTOM OrpaHNYeHn NX XXN3HEOEeATENbHOCTY;

5) pybnupoBaHue HeobGxoAMMOW [ONs MHBANWOOB 3BYKOBOWM UM 3pUTENbHOM
nHopmauum, a Takke Haanucen, 3HAKOB W WMHOM TEKCTOBOWM W rpaduyeckoun
MHOpMaUUKN 3HaKamMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) oonyck cypagonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck Ha OObekT (3a4aHve, MOMeLleHWe), B KOTOPOM npefocTaBnsieTcs
MyHUUMNanbHas  ycnyra,  cobaku-npoBOAHMKA  MpU  HanuuMm  OOKYMEHTA,
noaTBepXxaatoLlero ee cneuynanbHoe obyyeHne u BblgaBaemoro no ¢opme u B
nopsgke, KOTopble onpeaensalnTcs denepanbHbiM OpraHOM UCMOMHUTESNbHOW BNacTwy,
OCYLLECTBNAOLWMM PYHKUUKN NO BblpaboTKke 1 peanu3auumn rocygapCTBEHHOW NOMNTUKA
N HOPMaTUBHO-NPaBOBOMY PEryNMPOBaHUIO B chepe coumarnbHON 3aLmThl HaCeNeHs;

8) okasaHue wHBanugam nomowm B npeoponeHun 6apbepoB, MeLLaoLmX
NOSTYYEHMIO UMW MYHULIMNANBHOW YCIYr HapaBHe C APYrMMU fnLamMu.



Moka3aTenu JOCTYMHOCTU U Ka4eCcTBa MyHULMNANbHOW yCryru

52. NokazaTenammn JOCTYMHOCTU N KayecTBa MyHULMNANBHOW YCyrn ABNAKTCA:

1) moCTOBEPHOCTL NPeaoCTaBnsieMon 3asaBUTeNnsiM nHopmMmauuy,

2) NosIHOTa MHPOPMMPOBaHUS 3asiBUTENEN;

3) HarnsaHOCTb hOpM NpefocTaBnseMon nHopmMaumm 06 agMUHNUCTPATUBHBIX
npoueaypax;

4) ynobCcTBO M OOCTYMHOCTb MOMy4YeHMs MHOPMaUMK 3asBUTENAMM O NOpPsSLKe
npeaocTaBneHnsa MyHULMNAIbHOW YCyru;

5) cobniogeHne CpoKoB UCNOMHEHNA OTAENbHbLIX aAMUHUCTPATUBHBLIX Npoueayp
N NpeaocTaBnNeHNa MyHULMNAIbHOW YyCyrn B LENOM;

6) cobniogeHne TpeboBaHMM K pasmepy nnaTtbl 3a NpeaocTaBneHue
MyHULMNANbHOW yCnyru;

7) cobniogeHne TpeboBaHUM CcTaHgapTa NPeaoCTaBfeHUS MyHULMNAnbHOW
yCcnyru;

8) oTtcyTtcTBMEe 06OCHOBaHHbLIX Xanob Ha peweHus, aencteuna (besgencreue)
opraHa, nNpegocTaBrAoLWEro MyHUUMMAnNbHYKO ycnyry, AOMKHOCTHOrMO nuvua opraHa,
NpeaoCTaBNALLEro MyHALUNANBbHYO YCNyry, MMb0 MyHUUMNANbHOMO CryXXallero;

9) nomHOTa W akTyanbHOCTb WHGOpMaLMM O NopsaKke npeaocTaBneHus
MYHMLMMNANbHON YCNyru.

53. llpn nonyvyeHun MyHUUMNANBHOW YCIyrn 3asiBUTESb OCYLLECTBISET He
Bonee Tpex B3auMOAENCTBUI C OOIMKHOCTHBIMY L @MU, B TOM YuCne:

1) Npn nogaye 3anpoca Ha Nofny4YeHue yCcnyru u nonydeHnn pesynbraTta ycnyru
3asBUTENEM NTIMYHO, B TOM ymncne vyepe3 ML, - He Gonee aByx pas;

2) Npy nogaye 3anpoca Ha MnoslydeHwe ycnyrm c ucnonb3oBaHunem EanHoOro
noptana rocyAapCTBEHHbIX W  MyHuuMnanbHbIX ycnyr (PyHKUun), MNOYTOBLIM
oTnpaeneHnem - He 6onee ogHoOro pasa.

54. TNpoOoomKUTENbHOCTb KaXdoro B3aMMOLEWNCTBUS He [OO0SDKHa MnpeBblwaTb
NATHaAUaTV MUHYT.

55. WcuyepnbiBawownnm coctaB OeWCTBUW, KOTOpble 3asiBUTENb Brpase
COBEPLUMNTL B ONEKTPOHHOW opMe npu NOofydeHUM MyHUUMNAanbHOW YCnyrn c
nucrnionb3osaHvem EguHoro noptana MyHuuuMnanbHbiX ycnyr (dyHkumn) (nocne
obecnevyeHns TEXHNYECKON BO3MOXHOCTHI):

1) nony4yeHne nHopmMauum 0 MyHULMNANbLHON yCryre;

2) O3HaKOMIeHne ¢ popMamun 3asiBIEHUA U UHbIX OAOKYMEHTOB, HEOOXOANMbIX
ANA  NonyvYeHus MyHuMUMnanbHOW ycnyrn, n obecneyeHne pJocTyna K HUM AN
KOMMPOBaHWUS 1 3anOSTHEHUS B 9NIEKTPOHHON (popMeE;

3) npencTaBneHus 3asiBfieHUss O NpPefoCTaBfeHUn MyHULMNanbHOW YCnyru B
3NEKTPOHHON hOpME,;

4) npeAacTaBneHne [OOKYMEHTOB, HeobxoauMmblX AOns  npefocTaBneHus
MYHULMNANbHOW YCRyru, B 9NeKTPOHHON hopMe;

5) ocyuwlecTBrneHMe MOHUTOPUHra Xoda npefoCTaBNeHUs MyHUUMNansHOm
ycnyru;

6) nony4vyeHve pesynbTaToB MPeAoCcTaBreHna ycnyru B 3MeKTPOHHOM BuAe Ha
EgovHom nopTane rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCNyr (PYHKUMIA), eCrin 9TO He
3anpeweHo denepanbHbIM 3aKOHOM.

NHble TpeboBaHuWs, B TOM Yncne yunTbiBatowme ocobeHHOCTH
npegocTtaBneHnss  MyHuumunanbHon yenyrm B MOLL  u ocobeHHoOCTM
npegocTaBneHns MyHULMNANbsHOM YCNyru B 35IEKTPOHHOW hopme

56. 3asBuTento npegocTtaBnseTcs BO3MOXHOCTb MOSTyYEHUS MYHULMMAnbHOM
ycnyru c mucnonb3oBaHneM EAMHOro noprtana rocygapCTBEHHbIX U MyHUUMMANbHbIX
ycnyr  (QyHKUMA), NOYTOBbLIM OTMNpPaBfieHMEM, a Takke MNocpeacTBOM JIMYHOrO



obpalleHna 3a nonyvyeHnem MyHuuunaneHon ycnyrm B MOL, (npy  Hanuumm
3aKNYEHHOro CornalleHuns).

57. MNMpn obpalleHnn 3a nonyvyeHnem MyHUUMNanbHOW ycrnyrn yepe3 EauHbin
noptan rocyAapCTBEHHbIX W  MyHUUMNAanbHbIX ycnyr (PYyHKUMIA) NpUMeEHseTcs
3MEKTPOHHAasA noanucb B cooTBeTCcTBUM ¢ PeaepanbHbiM 3akoHOM oT 06.04.2011 Ne
63-®3 «OO6 3neKTpOHHOW NoANUCKY.

58. lNpun npeacrtaBneHun 3asBEHUSI B 3NIEKTPOHHOM dOpMe npeacTaBUTENEM
3aaBuUTENd, AENCTBYHOLUM Ha OCHOBAHUM JOBEPEHHOCTU, 4OBEPEHHOCTb AOMMKHA ObITh
npeactasBneHa B (popme 3NEeKTPOHHOro [JOKyMEHTa, MNOAMUCAHHOIO 3feKTPOHHOW
NoANUChIO YNOSTHOMOYEHHOrO N1, BblAasLuero (noanncasLlero) 4JOBEPEHHOCTb.

59. [lokymeHTbI, aBnsaoLmeca pesynbtaTomMm npeaocTtaBfieHNs MyHULMNAnbHON
ycriyrm B BuAe ONEeKTPOHHOro OOKYMEHTa, HanpasnsTCca 3asaBUTENIO Yepe3 EAnHbIn
nopTan rocyaapcTBEHHbIX M MyHUUMNanbHbIX yCnyr (pyHKUun) (nocne obecneveHus
TEXHUYECKON BO3MOXHOCTH).

60. B cnyyae noctynneHus 3asBreHNa U JOKYMEHTOB B 3f1EKTPOHHOW dhopmMme C
ucrnonb3oBaHvem EAMHOro nopTtana rocyAapcTBEHHbIX W MyHUUMNANbHbLIX yCnyr
(dbyHKUMIR) cneumanncT, OTBETCTBEHHbIM 3a MpPUEM [OKYMEHTOB, WHdopMupyeT
3aaBUTENS Yepes NNYHbIN KabUHET O perncTpaunmn 3asaBneHus.

61. OpraHusaumsa npegoctaBneHns MyHUUMNanbHOW YCNyru oCyLWecTBNAeTCs no
NPUHUMNY «OQHOro OkHa» Ha 6asze M®Ll npu nuyHom obpalleHun 3aaBuTens (npu
Hann4Mm 3aKIOYEeHHOro CornalleHus).

62. 3asBuTenam npegocTaBnaAeTcs BO3MOXHOCTb AN  npeaBapuTenbHOn
3anucK Ha nogadvy 3asdBreHus U OOKYMEHTOB Ans NpefoCTaBneHus MyHULMNanbHOM
ycryru.

63. [lpeoBaputenbHad 3anucb MOXeET OCYLLeCTBRATbCA  chneayrLlmnmMm
cnocobamu no BbIGoOpy 3asBuUTENS:

1) npu nnyHom obpawieHnn 3asBuTend B AOMUHUCTPALMIO FTOPOLCKOro OKpyra
CtpexeBon, YnpasneHue;

2) no TenedoHy;

3) yepe3 ouumanbHbIM CauT OpPraHOB MECTHOro camoynpaBfeHUs ropogckoro
okpyra CtpexesoW: http://admstrj.ru.

63.1. lpn npeaBapuTenbHOW 3anucu 3asiBUTENb cooblwaeT creayoowme
AaHHble:

1) anga usndeckoro nuua: paMmnnuio, UMs, 0THECTBO (NMPU HaANMMYUK);

2) Ans 1opuandeckoro nuua: HaMmmMeHoBaHWe LPUANYECKOro Nmua;

3) KOHTaKTHbIV HOMep TenedoHa;

4) agpec anekTPOHHOW NoYTbI (MPY HAaNU4YUN);

5) >xenaemble gaTy v BpeMda npeactaBneHns JOKYMEHTOB.

64. lNpenBaputenbHaa 3anucb OCYLLECTBNAETCA NMyTEM BHECEHUSA YKa3aHHbIX
CBeEeHUN B KHUTY 3arnucu 3asButernemn, Kotopasa BeAeTcsl Ha 3NIEKTPOHHbIX HOCUTENSX.

65. Baasutenio coobuialTca gata U Bpemsi npuemMa AOKYMEHTOB, KabuHeT
(OKHO) NpreMa AOKYMEHTOB, B KOTOpble cnegyeT obpatutbed. [pn nnyHom obpatleHun
3a8BUTEN0 BbldaeTca TanoH-nogTeBepxaeHue. 3asBuTenb, 3anvcaBLUIMNCA Ha Npuem
yepe3 oduuManbHbIi CanT OpraHOB MECTHOrO CamMoyrpaBrieHUs ropoACcKOro OkKpyra
CTtpexeBou, MOXeT pacnedyaTtaTb aHanor TanoHa-nogTBepXaeHus.

66. OcywecTerneHne 3anucu 3asBUTENerM Ha  onpedeneHHyi  aaTty
3aKaH4MBaeTCs 3a CYTKU O HaCTynneHns 3aTon aaTbl.

67. MNpwn ocyecTBNeHMM NpeaBapuTeNbHON 3anMcn 3aaBuTenb B 0693aTensHoOM
nopsiake MHAOPMUPYETCA O TOM, YTO npefBapuTenbHas 3anncb aHHynupyeTcs B
Cny4yae ero HesiBKW No UCTeYeHUn NATHagLUaTV MUHYT Ha3Ha4YeHHOro BpeMeHU rnpmema.

68. 3agBuTenam, 3anucaBlLUMMCS Ha NPMEM Yepes3 ouumanbHbi CanT OpraHoB
MECTHOro camoyrnpasreHnsa ropoackoro okpyra Ctpexesou, 3a TpU KaneHaapHbIX OHA
00 npuema OTnpaBnseTca HaNnoOMUHAHWE Ha YKa3aHHbIA agpec ANEeKTPOHHOW MOYTbl O
aaTte, BpPEMEHM W MecTe npuema, a Takke uHdopMmaums 06 aHHynMpoBaHUK



npenBapuTenibHOM 3anMcu B CIy4ae HEesIBKM MO MUCTEYEHUM nATHaguatm MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmema.

69. 3asButenb B nwboe Bpemsi BnpaBe OTKa3aTbCA OT MpeaBapuUTeribHOMN
3anucu.

70. B otcytctBMe 3aaBuTeEnen, obpaTuBLUMXCSA NO NpeaBapuUTENbHOM 3anucu,
OCYLLIECTBNAETCA NpMEM 3asaBuTENEn, 00paTUBLLMXCA B NOPSOKE Ovepeau.

71. pacdmk npuema (npuemHoe BpeMms) 3asBUTENEN MO npeaBapuUTENbHOMN
3anMcu  yCTaHaBnvMBaeTCA  HayanbHUKOM  YnpaBreHus B 3aBUCMMOCTU  OT
WHTEHCMBHOCTM O0BpaLLEHUN.

71.1. 3agBuTenb UMeeT BO3MOXHOCTb MOSlyYeHUs WHJopmauumM o xode
npegocTaBneHns MyHuumnanoHon ycnyrn. WHdopmaumst 0 xoae npeaocTaBreHust
MYHUUUNANbHOW YCryru HanpasnsieTcsa 3adaBUTENIO B CPOK, HE NPEeBbILWALWNn O4HOro
paboyero [HS nocrne 3aBepLUEHUS BbINOSTHEHUSA COOTBETCTBYIOLLErO OENCTBUS, Ha
agipec 3reKTPOHHOW MNOoYTbl UMM C UCNoNb3oBaHWeM cpeacTB EamHoro noprtana
rocyaapCTBeHHbIX W MyHUUMnanbHbIX ycnyr (pyHkumn) (nocne obecneveHus
TEXHUYECKON BO3MOXHOCTH).

Mpn npegocrtaBneHMn MyHUUMNANBHOW YCIyrM B 9NEKTPOHHOU dopme
3asBUTENO HanpaBnsaeTcs:

1) yBegomneHne O npuvemMe W perucTpauumn 3asBfeHus U  JOKYMEHTOB,
HeobxoaMMbIX NS NpeaoCTaBNeHNA MyHMLMNANbHOW YCyru;

2) yBeJOMIIEHNE O pe3yribTaTax PacCMOTPEHNSA JOKYMEHTOB, HEOOXOANMbIX NS
npeaoCcTaBNeHNA MyHULMNANbHOW YCIYTu;

3) yBedoMmIieHMEe O BO3MOXHOCTM MONyYUTb pesynbTaT npeaocTaBreHns
MyHMUMNANbHOW  ycnyrm  nmbo  MOTMBMPOBAHHbLIA  OTKa3 B NpegocTaBreHun
MYHULMNANbHOW YCAyr.

[ll. CoctaB, nocnegoBaTesibHOCTb U CPOKU BbIMOMHEHUA agMWUHUCTPATUBHBIX
npouenyp, TpeboBaHust K MNOPSAKY MX BbINOSIHEHWUS, B TOM 4uMCNe OCOBEHHOCTU
BbIMOSIHEHNS aAMMHUCTPATUBHLIX Mpoueayp B 3fEKTPOHHOM opMe, a Takke
0COBEHHOCTM BbIMOSTHEHUA A4MUHUCTPATUBHLIX npoueayp B MHOroyHKUMOHaNnbHbIX
LeHTpax

72. [lpepocTtaBneHne MyHMLMNAnNbLHOW YCryrn BKNtoYaeT B cebs crneayrowme
aAMWHNCTPaTUBHbIE Npoueaypbl:

1) Npuem wn perucTpaumsi 3asBNeHUs U LOOKYMEHTOB AN NpefoCcTaBneHus
MYHMLMNANbHOWN yCNyru;

2) pacCcMOTpeEHME 3aaBNEeHUs U NPeacTaBeHHbIX JOKYMEHTOB;

3) dopmMmpoBaHne n HanpasrieHVe MEeXBEeOOMCTBEHHbIX 3anpoCOB B OpraHbl
(opraHunsauum), yyacTeytoLmne B NpeaocTaBieHnn MyHUUUNanbHOW yenyru;

4) NpuHATME pelueHna O npeaocTaBneHnn nmbo ob oTkase B NpeaocTaBneHnn
MYHULUNANbHOW YCRyru;

5) Bblgaya pesynbrata npeaocTaBneHns MyHUUMnanbHOW yCryri.

Brok-cxema npegocTtaBneHns MyHMUmMnanbHOW yenyrm

73. bnok-cxema nocnegoBaTtenbHOCTM OEWUCTBUMMA MpU  NpeaocTaBfieHnn
MyHuUMManbHOM ycryrm npegctasrieHa B [lpunoxeHnn 3 K HacToswemy
AOMWHUCTPATUBHOMY perfiamMeHTy.

MNprvem wn peructpauus 3asiBNeHWs W [OOKYMEHTOB [Ans NpeaoCcTaBrieHus
MyHMUMNANsHON yCnyru

74. OcHoBaHMeM [Ona Hayana BbIMOSIHEHMS [OaHHOW aAMWHUCTPaTUBHOMN
npoueaypbl ABNSeTca noctynneHme B AAMUHUCTPaLMIO rOPOACKOro okpyra CTpexeBon



3a8BNeHNns 1M JOKYMEHTOB,  OfpedeneHHblX  NYHKTOM 26 HacTosLlero
AOMWHUCTPaATMBHOIO pernamMeHTa:

1) B Xxoge nu4HOrO npuema 3aaBuTena (NpeacrtaBuTens  3asiBUTENS)
cneynanucTomMm YnpaeneHusi, OTBETCTBEHHbBIM 3a NpUeM 3asiBreHna 0 NpeaocTaBieHnm
MYHULMNANbHOW YCNyrn n JOKYMEHTOB;

2) n3 MoL (npu Hannumu 3akntoYeHHoro cornaweHnsa ¢ MoLl);

3) NOYTOBbLIM OTMpPaBIiEHNEM;

4) B 9NeKTpPOHHON hopMe NocpeaCcTBOM INIEKTPOHHOWN NOYThI;

5) B 9nekTpoHHoM opmMe C ucnonb3oBaHMem EguHoro noptana
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHkumi) (nocne obecneveHus
TEXHUYECKON BO3MOXHOCTN).

75. [onyckaeTca nogada 3asiBfieHUss C  NPUMAOXEHWEM [OOKYMEHTOB,
yKa3aHHbIX B NyHKTe 26 AOMWHUCTPATUBHOIO pernamMeHTa, nytemM HanpasneHus ux B
agpec YnpasrneHus nocpencTBOM 3NIEKTPOHHOM NOYTbI, yka3aHHOW B MpunoxeHun 1 k
HacToswemy AOMUHUCTPATUBHOMY perfamMeHTy C nocneaylowum npencraBneHnemM
opurMHana 3asiBNeHus U JOKYMEHTOB, YKa3aHHbIX B NyHKTE 26 AAMWHUCTPATUBHOIO
pernameHTa, B TeuyeHue AByX paboumx pHen C gatbl OTNpaBKM OOKYMEHTOB MO
3MEKTPOHHOWN MnouTe.

76. [llpu ycTaHOBREHWW OCHOBaHWA [N OTKasa B MpuvemMe [OOKYMEHTOB,
npeaycMOTpPeHHbIX MyHKTOM 30 AOMWHUCTPATMBHOIO pernameHTa, cneumanuct
YnpaBneHns, OTBETCTBEHHbIN 3a NPUEM 3asiBfieHUsl, HE NPUHUMAET NpeacTaBieHHble
3asiBUTENEM AOKYMEHTbI C yKazaHuemM npuynH. Npun oTCyTCTBMM OCHOBaHU Onsi OTKasa
B MpuemMe [OOKYMEHTOB, MpeaycMoTpeHHbIXx nyHKToM 30 AOMWHUCTPATUBHOIO
pernameHTa, crneuManuct YnpaeneHusa HanpaensieT 3asBfieHMe crneunanucty
AoMunHuMcTpaummn ropogckoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a perncrpauuio
OOKYMEHTOB, Ha perucTpauuio nyTeM BHECEHMS 3anucu B >KypHan perucrpauum
BXOOALWMX [OOKYMEeHTOB AMUHUCTpauuu ropoackoro okpyra Crpexesou, B [OeHb
NOCTYNNEHUN 3asBNEHNS U NpUnaraeMblx K HEMy JOKYMEHTOB.

77. CneumanucT, OTBETCTBEHHbLIM 3a perucTpaumio 3asiBfieHUs,, B CPOK He
nosgHee AHA pernctpaumn, HanpasnseT 3asiBfieHme cneumManucty YnpasneHus.

78. Cneumanuct YnpaBneHusi, B [eHb MONy4eHUs 3aperncTpupoBaHHOroO
3asBfIEHNS U NPUMOXEHHbIX K HEMY AOKYMEHTOB MNepegaeT 3asdBfeHne HavanbHUKY
YnpasneHus ans Bu3aMpoBaHus.

79. HavanbHuk YnpaBneHusa B OeHb MONyYeHUsl 3asiBNEHUs BU3UPYET €ro u
nepefaet Ha pacCMOTpPeHWe cneuvanucty YnpasreHus, OTBETCTBEHHOMY 3a
npenocTaBneHme MyHMUMnanbHOM YCIyru.

80. PesynbTaTOM agMMHUCTpPaATMBHOM npoueaypbl  SBRsSeTCa nepejada
npoLleawero permctTpaumio 3asiBfieHNa Ha pacCMOTPEHUE cneumanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCcTaBneHns MyHUUMNansHOW yCryru.

81. MakcumanbHbIn ~ CPOK  UCMOSIHEHMSA  JAHHOW  agMWUHUCTPaTUBHOMU
npouenypbl cocTaBndetr He Oonee Tpex KaneHAapHblX OHEN CO [HA nodayu
3asBEHMS.

PaCCMOTpeHVIe 3adaBrieHna n npeancrtaBieHHbIX JOKYMEHTOB

82. OcHoBaHMeM AN Havana BbINOSIHEHUS agMUHUCTPATMBHOW MNpouenypbl
ABMSAETCA NOCTYNfeHne npoLwewero perncTpauunio 3asaBreHnsa u npunaraemMblx K HeMmy
OOKYMEHTOB Ha paccMOTpeHue chneunanucTty YnpaerneHusi, OTBETCTBEHHOMY 3a
npegocTtaBneHne MyHuumnansHow ycnyrn. [lpu  paccMOTpeHun 3asBreHuss U
npunaraembiX K HeMy [OOKYMEHTOB OCYLLUECTBSIETCA MNpoBepka npencTaBNeHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCYEPNbIBAKOLWEMY NEPEYHI0 JOKYMEHTOB, YKa3aHHbIX B
nyHKTEe 27 AODMUHUCTPATMUBHOIO pernameHTa.



83. B cnyyae HenpeacTtaBrieHus 3asBUTENeM [OOKYMEHTOB, YyKa3aHHbIX B
NyHKTE 27  AOMWHUCTPATMBHOIO pernameHTa, cneumManucTt  YnpasneHus,
OTBETCTBEHHbI 33 MpefoCTaBfeHne MyHuUMnanbHOW YyCnyru, nepexoamTt K
afiMUHUCTPaTUBHOW npouenype «PopMnpoBaHne 1 HarnpasneHne MexBeoMCTBEHHbIX
3anpocoB B opraHbl (opraHnsauun), y4acTeyolme B NpeaocTaBneHnn MyHULMNansHom
ycnyrmn».

84. B cnyyae npepocTtaBrneHus 3asBUTENEM [OOKYMEHTOB, YKasaHHbIX B
NyHKTe 27 AOMWUHUCTPATMBHOIO pernaMmeHTa, Mexse4OMCTBEHHbIE 3anpocCkl B OpraHbl
(opraHusauuu), yyacTBylOWMe B MNpefoCcTaBneHuM MYHUUMMNAnbHOW YCryrn, He
HanpaBnATCA.

85. PesynbTtatoM agMuMHUCTpPaTMBHOM nNpoueaypbl  SABMSETCA BbiABrEHWEe
Heo6XxooMMOCTN (POPMUPOBAHMS U HaNpaBfeHUs MEXBEAOMCTBEHHbIX 3anpocoB B
opraHbl (opraHusaumu), yvacTByloliMe B NpeaocTaBneHnn MyHUUMNanbHOW ycnyr, B
cnyyae HenpeacrtaBneHUs 3asiBUTeNneM [OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 27
AOMWHUCTPaTMBHOIO pernamMeHTa.

86. OOWUN  MaKcumanbHbIA  CPOK  BbIMNOSIHEHMS  aAMUHUCTPATUBHOM
npoueaypbl He MOXeT rMpeBblwaTh LWeCTb KaneHAapHbIX CO [OHA MOCTYNreHUs
npolweawero perucTpauuio 3adBfeHns W npunaraemMblXx K HemMy [JOKYMEHTOB Ha
paccMOTpeHne crneunanucTy YnpasrneHus, OTBEeTCTBEHHOMY 3a npeaocTaBrieHve
MYHULUUNANbHOW YCAyrn.

dopmupoBaHME W HanpaBreHWe MeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl
(opraHusauun), y4acTeytoLne B NpeaocTaBneHn MyHULMNANbHOM YCym

87. OcHoBaHMeM AnNa Hayana agMUHUCTPaATMBHOW npouenypbl ABNSeTcH
BblSIBNEHNE HEOOXOAMMOCTM (OPMUPOBAHUSA W HaMpaBfeHUs MEXBEOAOMCTBEHHbIX
3anpocoB B opraHbl (opraHnsauun), y4acTyolmne B NpeaocTaBneHnn MyHULMNansHomn
YCIyr.

88. [pu noarotoBKke MeXBEJOMCTBEHHOMO 3anpoca cneynanucTt YnpasneHus,
OTBETCTBEHHbIN 3a NpefoCcTaBfeHne MyHUUUNanbHOW YCNyru, onpegensieT nepeyeHb
OOKYMEHTOB (CBeOeHUN, coaepXalumnxcs B HUX) ANnd NnpegocTaBreHns MyHULMnanbHON
YCNyrm WM rocyaapCTBEHHbIE OpraHbl, MO0 NOABEAOMCTBEHHbIE TFOCYAapCTBEHHbIM
opraHam unu opraHam MeCTHOro CamoynpasfeHUs opraHnsaunn, B KOTOPbIX AaHHbIE
OOKYMEHTbI HaxogaTcs.

89. ®dopmupoBaHMe W  HanpaeneHWe  MeXBEeOOMCTBEHHbIX  3anpocoB
OCYyLLEeCTBNAETCA B COOTBETCTBUM C TpeboBaHuamu PenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuszaumm npenocTaBneHnst rocyaapCTBEHHbIX W
MYHMLMNANbHbIX YCNYr».

90. Crneuvanuct YnpaBneHusi, OTBETCTBEHHbIM 3a MpegocTaBneHve
MYHMUMNANbHOW yCnyrn, He no3gHee pabodero [AHSA, cregylouwlero 3a AHeMm
YCTQHOBMEHUS OCHOBaHWW [ONs  HanpaBfeHus MeXBeLOMCTBEHHbIX 3anpOCoB,
dopmMupyeT 1 HanpaenaeT MexXBeJOMCTBEHHbIN 3anpoc B:

1) depnepanbHyo cnyxby rocygapCTBEHHOW perucTpaumm, kKagacrtpa u
KapTorpaduu;

2) denepanbHyo Hanoroeyo cryxoy.

91. MloctynuBwwne B AAMUHUCTPAUMIO TrOPOACKOro okpyra CrpexeBomn
OOKYMEHTbI U MHOpMaLMIO NonyvaeT cneumanuct YnpasneHusa, OTBETCTBEHHbIN 3a
npeaocTaBneHne MyHMUMNanbHON yCnyru.

92. PesynbTatoM agMuHUCTpaTMBHOM npouenypbl sBndetca oboblieHve
NOMy4eHHOM B paMKax MeXBEJOMCTBEHHOro B3aMMOAEWCTBUs  UHJOopmauumm
(OOKYMeHTOB), HeobxoouMmon OnNs  NpedoCTaBNeHns  MyHULMNanbHOW  yCryru
3aABUTENIO.

93. MakcumarneHblh  CPOK BbINOMHEHUS a4MUHUCTPATUBHOM npouenypsbl
cocTaBngaeT He Bonee cemn kaneHgapHbIX OHEN CO AHS BbISIBNEHUA HEOOXOAMMOCTU



OpMUPOBAHNS U HanpaBfeHUs MEeXBEOOMCTBEHHbIX 3anpocoB B  OpraHbl
(opraHusauun), y4acTeyoLme B NnpegocTaBneHnm MyHUUmMnansHom yenyr.

MpuHATWE pelleHns O npedocTaBneHun nNnbo o6 oTkase B MpeaocTaBneHUn
MyHMUMNAnsHON yCcnyru

94. OcHoBaHMEeM Havana agMUHUCTpPaATUBHOM npoueaypbl aBnsieTcs
yCTaHOBMEHME CneunanucTtomMm YnpasfieHus, OTBETCTBEHHbIM 3a npefocTaBneHve
MyHMUMMANbHOW  ycnyrM, B Xo4e MNPOBEpPKM [OOKYMEHTOB OCHOBaHUW  Onis
npeaocTaBneHna MyHuumnanbHon ycnyrn, nmbo o6 oTkase B npegocTaBreHuu
MYHMLMMNANbHON YCNyru.

95. Cneumanuct YnpaBneHusi, OTBETCTBEHHbIN 3a npeaocTaBrieHue
MyHMUMNANbHOW YCMNyrn, B AeHb YCTAHOBMEHWA OCHOBaHWA AN NpefocTaBreHus
MYHMLMMNANbHOW YCINyrn roTOBUT MPOEKT NOCTaHOBNEHNA AOMUHUCTPaALUN ropoaCKOro
okpyra CTpexeBon O NpeKkpalleHnn npasa nocTostHHOro (6eccpovHoro) nosib3oBaHus
3eMefbHbIM Y4aCTKOM UM NpaBa NOXWU3HEHHOro HacnegyemMoro BnageHnsi 3eMernbHbIM
yyacTkoM, (ganee - NpoeKkT NOCTaHOBNEHNHA) U NepedaeT ero Ha cornacoBaHue.

96. MakcumanbHbIi  CPOK  COrnacoBaHWA  OOSDKHOCTHbIMW — niMuamm
AOMUHUCTPaAUMM TOPOACKOrO OKpyra npoekTa MOCTaHOBMEHWUs  cocTaBnseT [Ba
paboumx OHA C MOMEHTa Nony4YeHns NPOEKTa Ha cornacoBaHue.

97. CornacoBaHHbIl MPOEKT MOCTaAHOBMEHUs noanucbiBaetcs  Mapom
ropoAcKkoro Okpyra B TeyeHue opHoro paboyero AHS C MOMEHTa MonyyYyeHus
COrnacoBaHHOro AOMKHOCTHBIMU N aMn NpoekTa.

98. B cny4ae ycTaHOBMEHWA OCHOBaHWA AN OTKasa B NpeaocTaBrieHuu
MYHUUMNANBHOW  yCnyrn, npegycMoOTpeHHbIX nyHkToMm 30  AOMWHUCTPaATUBHOIO
pernameHTa, crneuvanuct YnpaerneHusi, OTBETCTBEHHbIN 3a npedocTaBeHne
MYyHMUMNANbHOW YCryrn, B Te4eHne ogHoro paboyvero OHA C MOMEHTa YCTaHOBIEHMUS
OCHOBAHWUN, rOTOBUT MOTUBMPOBAHHbIN NMPOEKT yBeAoMIieHUs 06 OTkase npekpalleHns
npaBa MNOCTOSIHHOro (6eCcpoYHOro) Mosib30BaHUSA 3eMernbHbIM YY4acTKOM MW npasa
MNOXW3HEHHOrO Hacnegyemoro BrnageHusa  3eMenbHblM  y4acTkoM, (ganee —
yBeaomreHune) n nepegaet Mapy ropogckoro okpyra CTpexeBomn.

99. YBepomneHue nognuceiBaeTcsa Mapom ropoackoro okpyra CtpexeBon B
TeyeHne ogHoro paboyero OHA ¢ MOMEHTa Nony4YeHUs NpoekTa yBeAOMITEHUS.

100. MakcumarnbHbI  CPOK  BbIMOSIHEHUS  aAMUHUCTPATUBHOW npoueaypbl
cocTaBnsget He 6Oonee [AeBATUM KaneHOapHbIX AHEW C MOMEHTa YCTaHOBMEHUS
OCHOBaHUN ANa npeaocTaBneHna MyHuuMnanbHOW ycnyru, nubo o6 oTkase B
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

Bblgava pesynbtaTa NpeaocTaBneHns MyHULMnanbHOM yCryru.

101. OcHoBaHMeM Ans Havana agMUHUCTPATUBHOW npoueaypbl  ABNAeTCS
Hanuyve MoANMUCaHHOro [OKYMEHTa, yKasaHHoro B nNyHKTe 97 wunu nyHkte 99
AOMWHUCTPaATMBHOIO pernamMeHTa.

102. Bblgaya pesynbTtata nNpegocTaBneHnd  MyHUUMManbHOW  YCryru
oCyLLleCTBNAeTCA CNnocoboM, yKazaHHbIM 3asiBUTENEM B 3asiBIIEHUM, B TOM YUCTe:

1) npv Nu4HOM obpalleHnmn B YnpasrneHue;

2) nocpencTBOM MOYTOBOrO OTMPAaBIIEHUS HA afgpec 3asBUTENs!, YKasaHHbIN
B 3a8BNEeHUY;

3) nocpeacTBOM SNEKTPOHHOW MOYTbl MO agpecy SNEeKTPOHHOW MOYThI,
YyKa3aHHOMY B 3asiBNEHUN;

4) npu nmyHom obpaweHnn B MOL (Npy  HanMumm  3akNOYEHHOro
cornaweHus);

5) yepe3 InU4YHbLIN KabuHeT Ha EguHOM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).



103. OOwwmn  MakcMmanbHbI  CPOK  BbIMNOMIHEHUA  aAMUHUCTPATUBHOM
npouenypbl coctaBnseT He 6Gonee Tpex kaneHAapHbIX AHEW CO AHS nognucaHus
OOKYMeHTa, OdopMIIsoWero oaHO M3 MPUHATBLIX peweHnin. Konus, ykasaHHOro B
nyHKTe 97 AOMUHUCTPATUBHOIO perfiaMmeHTa NoCTaHOBMEHNSA, B TPEXOHEBHbLIN CPOK CO
OHS ero NPUHATUSA HanpaengeTcs nvuy, nogasLlueMy 3asiBrieHne 06 oTkase OT npaBa Ha
3eMerbHbIN y4acToK.

V. ®opMbl KOHTPONSA 3a UCNONHEHMEM ALMUHUCTPATUBHOIO perfiaMmeHTa

MopsigoK  OCYWEeCTBREeHWs  TeKyLlero KOHTponsi 3a  cobGniogeHvem U
NCMOSNTHEHMEM OTBETCTBEHHbLIMY AOIMKHOCTHBIMM nuuamm NONOXEHWM
agMUHUCTPATMBHOIO  perfnaMeHTa W WHbIX HOPMAaTUBHbIX MPaBOBbIX  aKTOB,
yCTaHaBnuBawLmMx TpeboBaHUs Kk NpefoCTaBNEHNI0 MYHULMMNANBHOW YCNyru, a Takke
NPUHSITUEM MMM PELLEHUN

104. TeKywnn KOHTPOMb 3a COOMAEHWEM U UCMOMHEHWEM MOJIOXKEHUN
AOMUHUCTPATMBHOIO  pernaMmeHta W MHbIX HOPMAaTMBHbLIX MPaBOBbLIX  aKTOB,
yCTaHaBnMBawLWmux TpeboBaHNA K NpPeaoCTaBNEHU0  MyHUUMNANbHOW  YCIyrw,
OCYLLECTBMNAETCA HaYarbHUKOM YNpaBreHus.

105. T[lopsgok OCyLecCTBREeHUs TeKylwero KOHTpona 3a cobnogeHnem wu
NCMNONHEHNEM OTBETCTBEHHbLIMMN AOJPKHOCTHBLIMM nmuyamm NOJSIOXKEHUN
AOMUHUCTPATUBHOINO  perfiamMeHtTa W MHbIX HOPMAaTUBHbLIX MPAaBOBbIX aKTOB,
yCTaHaBnmBawoLwmx TpeboBaHna K NpegoCTaBNeHNI0 MyHUUMNANbHON YCyrn, a Takke
NMPUHATUEM VMW  peLleHUn, OCyLWecTBNgeTca B MoOpsake, YyCTaHOBNEHHOM
noctaHoBneHnem AgMunHucTpauumn ropoackoro okpyra Ctpexeson ot 02.04.2014 Ne
247 «O6 yTtBepxaeHumn [Mopsigka OCyLLeCTBMEHUS KOHTPONSA MOSIHOTbI U KadecTBa
npenocTaBneHuns MYHUUMNANbHbIX ycnyr n cobnogeHus NOJSIOXKEHUN
afMUHUCTPATUBHbLIX perfiamMeHToB MpeaoCTaBleHns MyHUUMNanbHbIX  YyCryr Ha
TeppUTOpUN ropoackoro okpyra Ctpexesony.

Mopsaok M NepuoavyHOCTb  OCYLLLECTBIIEHWUS] MITAHOBbLIX W BHEMMAHOBbIX
NPOBEPOK NOMHOTHI M KaYecTBa NpeaoCcTaBneHms MyHUUMNanbHOM yCnyru, B TOM Y1cne
nopsiaok M opMbl  KOHTPONS 3a MOMHOTOM W KayecTBOM MNpeaocTaBrieHust
MyHULMNAnbHOW yCryru

106. KoHTpomnb 3a MOMHOTON M KayeCTBOM MpefoCTaBrieHns MyHULMNansHOM
yCnyru ocyuiecTtsnsercsa B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHuss xanob 3aaBuTtenen Ha gencteus  (besgencTeue)
AOJDKHOCTHOIO fnvua opraHa, npefoCcTaBnsAloWero MyHuuunanbHyl ycnyry, nmbo
MYHMLMNANbHOMO CryXaLtiero.

107. B uenax oOCylWecCTBrEHUA KOHTPOSiA 3a [MOMHOTOM W KavyeCTBOM
npefocTaBneHna  MyHUUMNANbHOM ycnyrm AOMUHUCTpauuen TropoACKOro OKpyra
CTpexeBoM MpoBOAATCA MNIiaHOBble W  BHeMnnaHoBble npoBepku. [lopsgok wm
nepuoanYHOCTb OCYLLIECTBMNEHWS NMaHOBbIX npoBepoK yCTaHaBnvBaeTCs
noctaHosneHnem AaMuHUCTpauumn ropoackoro okpyra Crpexeson. [lpu nposepke
paccMaTpmBaloTCA BCE BOMPOCHI, CBA3aHHblE C MNpefocTaBfieHMeM MyHUUMManbHON
ycnyru  (KOMMIIeKCHble MNPOBEPKU), WNWU  OTAErNbHbIA  BOMPOC, CBSA3@HHbLIN C
npedocTaBneHnemM MyHuumMnanbHOW ycnyrn (TemaTtudeckne nposepkun). [lpoBepka
Takke MOXeT NPOBOAUTBLCA MO KOHKPETHOM Xanobe 3aasuTens.

108. BHennaHoBble NMPOBEPKN MPOBOAATCH B CBA3M C MPOBEPKON YCTpaHEeHUs
paHee BbISBNEHHbIX HapyLweHnn AOQMUHUCTPATMBHOIO pernaMeHTa, a Takke B criyyae
nonyyeHus xanob 3aseutenen Ha pencteua (6esgencteme) AOSMKHOCTHOrMO nuua



opraHa, npeaoCcTaBfAWEro MyHUUMNAanNbHyO  ycnyry, 5nmMbo  MyHMUMNAnbHOro
crniyxatiero.

109. PesynbTaTbl NPOBEPKU OPOPMAIOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEAOCTATKU U NPELNOXEHUA MO NX YCTPAHEHUIO.

OTBETCTBEHHOCTb  [AO/MKHOCTHbIX 1ML, OpraHa, NpeaocTaBnsoLLIEro
MyHULUMNAnbHY0 yCnyry, 3a peleHuss u pencteus (b6esgeinctBue), nNpuvHUMaemble
(ocyLLecTBNsieMble) UMK B XoAe NPeAoCTaBeHNs MyHULMMNANbHOW yCnyru

110. o pesynbTatam npoBedeHHbIX TMPOBEPOK, B Criy4ae BbISABNEHUS
HapyLweHnn cobnogeHns nonoXeHNn ALMUHUCTPATUBHOIO perfiaMmeHTa, BUHOBHbIE
OOIDKHOCTHbIE JNMua oOpraHa, npefoCcTaBnAlWero MyHULMNANbHYK YCryry HecyT
OTBETCTBEHHOCTb, YCTAHOBMEHHYI 3akoHogaTenbcTtBOM Poccuickon depepaumm 3a
peweHna un pgencteusa (6e3gencTeve), NPUHUMaeMble B Xode NpenoCcTaBreHus
MYHULMNANBHOWN YCAyTIu.

111. OTBETCTBEHHOCTb [OOSMKHOCTHbLIX §WL, oOpraHa, npegocTaBnsaoLLero
MYHULIMNANbHYIO YCNYry 3akpennseTcs B OSMKHOCTHbLIX MHCTPYKLNAX.

[MonoxeHus, xapaktepuayoLwime TpeboBaHMs K NOPSAKY U dopMam KOHTPOnNs 3a
npeaoCcTaBNeHNEM MYHUMUMMANbHOW YCRyrn, B TOM YMCMe CO CTOPOHbI rpaxnaH, Ux
obbeanHeHU N opraHnsaummn

112. KoHTposib 3a npefocTaBreHneM MyHULMMNATbHOW YCyri, B TOM 4Ynucne co
CTOPOHbl  3asBuTenen, ux obbeduMHeHW W opraHu3auun, ocyllecTBnseTcs
nocpeacTtsoM nybnukauum ceefeHMn O AeSATEeNbHOCTM OpraHa, NpefocTaBnsowero
MYHUUMNANbHYKO YCnyry npyv npeaocTaBneHnn MyHUUMMNAnsHOW YCMyru, norlyvyeHus
3aaBUTENAMN, UX OOBLEOUHEHUAMU U OpraHuM3aumMs MM  akTyanbHOW, MOMIHON U
AOCTOBEPHOM WMHOpMauun O Mnopsiake npefocTaBrieHUs MyHULMMNAnsHOW YCryru u
obecnevyeHns BO3MOXHOCTK gocyaebHoro (BHecyaebHOro) paccMoTpeHus xanoo.

V. JocynebHbin (BHecyaebHbIn) nopsiaok obxanoBaHWA pelleHnin n OencTBui
(6esgencTaus) opraHa, npeaocTaBnsAlLEro MYHULMMNanNbHY0 ycnyry,
MHOroyHKLUMOHANbLHOIO LEeHTpa, OopraHu3auuin, ykasaHHbiX B 4yactm 1.1 ctatbm 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm npegoctaBrneHus
roCydapCTBEHHbIX W MYHAUMNANbHbLIX YCAYr», a Takke WX AOOJMKHOCTHbIX nnu,
MYHMUMNANbHbIX CAyXXaLmnX, paboTHMKOB

113. 3asButenb BnpaBe 06paTUTbLCA C Xanobon Ha peleHuss U OencTBus
(6e3pencTBme) opraHa, NpPefoCTaBAKOLWEro MyHUUMNANbHYO YCNyry, AOSHKHOCTHOrO
nvua opraHa, NpeaoCcTaBnfALWEro MyHUUUNanbHy ycnyry, nnbo MyHUUMnanbHOro
cnyxawero, M®Ll, pabotHuka MOL|, a Takke opraHusaumin, npPeaycMOTPEHHbIX
yacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nnun nx paboTHMKoOB (qanee -
Xanoba), B ToM uMcrne B cnegyowmx criyvasx:

1) HapyweHue cpoka perucTpauum 3asiBfieHnss O  npegocTaBrieHun
MYHUUMNANbHOW YCryrK, 3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHOro 3akoHa
Ne 210-93;

2) HapylleHne cpoKa NpefocTaBfeHus MyHuuMnanbHoOW ycnyrn. B ykaszaHHOM
cnyvae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLIeHU U OeNCTBUN
(6e3pencteus) MOL, paboTtHnka ML, Bo3mMoOXxXHO B criyvae, ecnun Ha MOLL, pewenus n
aenctena  (6e3gencTBme)  KOTOpPOro  obkanykTcs, BO3noOXeHa  yHKUMA Mo
NpeaoCcTaBNeHnto  MyHuMUMNanbHOW ycnyrm B MOAHOM obbeme B nopsagke,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaABUTENS OOKYMEHTOB WM WHGopmauuu  nmbo
OCYLLECTBNEHNS OEWCTBUWA, NpeacTaBfeHne WnuM OCyLLEeCTBMEHUE KOTOpPbIX He



npegycMOTPEHO HOPMaTUBHbIMKM MNpaBoOBbIMW  akTamun  Poccuinckon denepaumm,
HOPMaTUBHbLIMW NPABOBbLIMK akTaMy ToMCKon 06nacTn, MyHUUUNanbHbIMM NPaBOBbLIMU
akTamu Ans npefocTaBneHns MyHUUMNansHOW yCnyru;

4) oTkas B npueme Yy 3asiBUTENS [OOKYMEHTOB, NpefoCTaBfieHMe KOTOPbIX
npegycMOTPEHO HOpPMaTUBHbIMM MNpaBoOBbIMM  akTamun  Poccuickon degepaumm,
HOPMaTUBHbBIMW NPABOBbLIMK akTaMy ToMcKon 0bnacTn, MyHUUMNanbHbIMM NPaBOBbLIMU
akTamu Ans npefocTaBneHns MyHUUMNansHOW yCnyru;

5) oTka3 B npegocTaBfeHUn MyHMUMMANbHOW YCMyri, ecrivi OCHOBaHWA OTKasa
He nNpeaycMoTpeHbl dhefeparbHbIMU 3aKOHaMN N MPUHATLIMU B COOTBETCTBUN C HUMMU
WHBIMW HOPMaTMBHbIMM MpPaBOBbIMM akTamu Poccuinckon depepaumn, 3akoHamu U
WHBIMW HOPMAaTUBHBLIMW MNPAaBOBbIMM akTamMu ToMckon obnactv, MyHuUMNanbHbIMK
npaBoBbIMU akTaMu. B ykasaHHOM cnyyae gocynebHoe (BHecypebHoe) obxanoBaHue
3asBuTENemM pelueHnn n genctenin (besgencteuns) MoL, pabotHnka MPL, BO3MOXHO B
cnyyae, ecnn Ha MOLU, peweHna n genctens (6esgencTene) KOTOPOro obxanyTes,
BO3MOXeHa (PYHKUMS NO NpegoCTaBNeHNo MyHULMNANIbHOW yCnyrn B NOAHOM obbeme
B nopsake, onpeneneHHoM YacTbio 1.3 ctaten 16 ®egepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHve C 3asBUTENA NpU NpeaocTaBneHUM MyHUUMManbHOW YCryru
nnaTtbl, He NpPegyCMOTPEHHON HOPMAaTMBHLIMW MpPaBOBbIMA akTamu Poccunckon
denepaumn, HOpMaTUBHbLIMU NpaBoOBbIMU akTamu Tomckon obnactu,
MYHMLMNANbHBbIMU NPABOBbLIMU aKkTamu;

7) OoTka3 opraHa, NpPefoCTaBSAOWEro MyHULUMNANbHYO YCIyry, OOMKHOCTHOMO
nvua opraHa, npegocTaBnsiowero MyHuumnanesHyo ycnyry, MoL, pabotHuka MOL,
opraHuMsauun, nNpeagycMoTpeHHbIX YacTblo 1.1 ctatbm 16 PepepanbHoOro 3akoHa Ne
210-93, unu nx paboTHUKOB B UCNpPaBNEHNN AOMNYLIEHHBIX UMW ONeYyaToK 1 OWnBoK B
BblJaHHbIX B pe3ynbTaTe npefocTaBreHns MyHUUMNansHOM yCryrn OKyMeHTax nubo
HapyleHue YyCTaHOBMNEeHHoro nyHktom 117 Hactoswero AOMUHUCTPATUBHOIO
pernameHTa Ccpoka Takmx wucnpaeneHnn. B ykasaHHOM cnyyae pgocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBuUTeneM peleHun n genctenin (6esgencrens) MoL,
paboTHka MOL| Bo3moxHO B crydae, ecnn Ha MOL, peweHus wn pencrTema
(be3pencTBne) KOTOpPOro o6XanylTcs, BO3MNOXeHa QYHKUMA MO NpeaoCTaBNEHNIO
MyHMUMNaNbHOW ycrnyrn B MOMHOM obbeme B nopsake, onpeferieHHom 4actbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka unuM nopsigka BblgauuM LOOKYMEHTOB MO pesynbTaTtam
npeaocTaBNeHNA MyHULMNANbHOW YCAYTH;

9) npuocTaHoBNEeHWe nNpefoCTaBfeHUs  MyHUUMNanbHOW  YCnyru, ecnu
OCHOBaHUA MNPUOCTAHOBIEHUS HE MNpeayCcMOTpeHbl deaepanbHbiMU  3aKkOHaMU U
NPUHATBIMU B COOTBETCTBMM C HUMU WHBIMA HOPMAaTUBHBIMW MNPABOBbLIMU aKTamu
Poccuinckon depepaumn, 3akoHaMU U MHBIMA HOPMAaTUBHBLIMW MPABOBLIMWU aKTamu
Tomckon obnactv, MyHUUMNanNbHbLIMKM NPaBOBbIMKM akTamu. B ykasaHHOM crnyyae
pocynebHoe (BHecygoebHoe) obOxanoBaHue 3asiBUTENEM peLleHun U OencTBumn
(6e3penctems) MOLL, paboTtHnka ML, Bo3moXxHO B criyvae, ecnn Ha MOLL, peleHus n
aenctena  (6e3gencTBme)  KOTOpPOro  obkanykTcs, BO3noOXeHa  yHKUMA Mo
NpeaoCTaBNeHNto  MyHuMUMNanbHOW ycnyrm B MOAHOM obbeme B nopsagke,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

10) TpeboBaHue y 3aaBUTENS NPUM NPEeSoOCTaBNEHUN MyHUUMNANBHOW YCIyru
OOKYMEHTOB WMNN WHpopmauumn, oTCcyTCcTBME M (MNN) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb npu nepBoHayarbHOM OTKa3e B NpMemMe LOKYMEHTOB, HeOOXoauMbIX OIS
NpeaoCcTaBnNeHNa MyHULMNANbHOW ycnyrn, NMbo B NpeaoCTaBNeHUN MyHULMNANbHON
yCnyru, 3a MCKIYEeHMEM criyyaeB, NpedyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM cnyyae pgocynebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTeENneM peweHnn un gencteun (6esgenctend) MOL, paboTHuka
MoLl Bo3mOXHO B cnyyae, ecnnm Ha MOL, peweHns n gencteusa (6esgencTeume)
KOTOporo obxanyTcd, Bo3noxeHa (PyHKUMS MO NpefoCTaBreHU0 COOTBETCTBYHOLLNX



MyHMUMNAanNbHbIX YCNyr B MOMHOM ob6bemMe B nopsgke, onpefeneHHoM 4Yactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03.

114. >Kanoba Ha peweHna wu pgenctena (besgencteme)  opraxa,
NpeaoCTaBNALWEro  MyHAUMNAnbHYO  YyCryry, OOJDKHOCTHOrO  nvua  oprasa,
NpedoCTaBnAwLWEro  MyHUUMNANbHYIO  YCNyry,  MyHUAUMMAnNbHOrO  ChyXallero,
PYKOBOAUTENA OpraHa, NpefoCTaBMsOWEro MyHUUMNAnbHy YCnyry, nogaeTcs B
NMMCbMEHHON popmMe Ha OymaxHOM HocuTene, B 3NEKTPOHHOM OopMe B OpraH,
NPeaoCTaBNALLMA MYHULMNATBHYIO YCIYTy, N MOXET OblTb HanpasneHa (nogaHa):

1) no noyte (MO agpecy, ykaszaHHOMY B MpunoxeHun 1 K HacTosiwemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepes ML (npn HanM4YMm 3aKNOYEHHOrO cornalleHns);

3) yepe3 ouumanbHbIM CauT OpPraHOB MECTHOro camoynpaBfeHus ropogckoro
okpyra Crtpexeson: http://admstrjiru (B pasgene «HaceneHuo»/»NHTepHeT-
npuemMHas»);

4) ¢ wucnonb3oBaHMeM EguHoro noptana (MpyM  HanMuMmM  TeXHUYECKOW
BO3MOXHOCTH);

5) B xoge Nu4HOro npuemMa 3assutens.

115. XXanoba pgomkHa cogepxatb:

1) HanmeHoBaHuWe opraHa, MpPedoCTaBNALWEro MyHUUMNANbHY  YCryry,
AOJDKHOCTHOIO fnvua opraHa, npegoCTaBnsAoWero MyHuuunanbHyl ycnyry, nmbo
MyHUUMnanbHoro cnyxawero, MO®L, ero pykoBogutena wu (unu) paboTHMKA,
opraHusauun, npegycMoTpeHHbIX Yactblo 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne
210-93, nx pykosBoautenen un (unu) paboTHUKOB, pelueHns u aencteus (besgencrtene)
KOTOpbIX 0BXanytTcs;

2) thamunuio, nmsi, OT4ECTBO (NOcredHee - NpU HanuuuMn), CBEAEHNA O MecTe
XUTENbCTBA 3aaABUTENS - PU3NYEeCKoro nuua nnbo HaMmeHoBaHWe, CBEOEHUSA O MeCTe
HaxoXOeHNs 3asBUTENS - IOPUAMYECKOrO Nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3neKTPOHHOW NOYTbI (MPY HaNM4MK) 1 NOYTOBLIM agpec, Nno
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBeageHus 06 obxkanyemblx pelleHuax u gencteusax (6espencTenm) opraHa,
npedocTaBnsAwLWero  MyHAUMNAnbHY  YCryry,  OOSDKHOCTHOrO  nvua  oprasa,
NpeaoCTaBNAwLWEro  MyHAUMNAnbHy0  ycnyry, nunbo rocyaapCTBEHHOroO  Unu
MYHULUMNANbHOro cnyxaltuero, ML, paboTHMKa ML, opraHusauum,
npegycMoTpeHHbIX 4Yacteto 1.1 ctatem 16 ®depepanbHoro 3akoHa Ne 210-903, wux
pabOTHUKOB,

4) poBOAbl, HA OCHOBaHWM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneM W
aencrtemem (6esgencrtemem) opraHa, NpeaocTaBnSAoWEro MyHUMLMNANbHYK YCIyry,
AOSDKHOCTHOIO nvua opraHa, npefoCTaBnsAloWero MyHuuunanbHyl ycnyry, nmbo
MYHULUMNANbHOro cnyxatuero, ML, paboTHuKa ML, opraHusauum,
npegycMoTpeHHbIX 4Yacteto 1.1 ctatem 16 ®depepanbHoro 3akoHa Ne 210-903, wux
paboTHMKOB. 3asBMTENEM MOryT OblTb MNpeaCTaBneHbl OOKYMEHTbI (MpyM Hanuymm),
noATBepXxaatoLime Ao0BOAbI 3aaBUTeENs, NMB0O nx Konuu.

116. XKanoba moxeT bbITb HanpaBneHa:

1) HayanbHWUKY YnpaBneHna Ha gencteus (6e3gencTBme) AOMKHOCTHBIX N, M
YnpaBnennsa, a Takke nNPUHUMaeMble UMW peLleHus npu  npegocTaBneHumn
MYHULMMNANbHOWN yCnyru;

2) 3amectutenio Mapa ropoackoro okpyra no 3KOHOMMKE M oMHaHcaM Ha
aenctena (6esgenctene) YnpaBneHus, HadanbHuka YnpaBneHns, OSPKHOCTHbIX NUL, U
MyHUMUMMANbHBIX  CAyXawmx, a Takke TMpUHUMaeMble VMU  peLleHns  npu
npeaoCTaBNeHNN MyHULMMNANBHON yCnyru;

3) Mbapy ropoackoro okpyra CTpexeBon Ha pJeucteus (6esgencrteue)
3amectutena Mapa ropoackoro okpyra NO 3KOHOMUKE W (PUHAHCaM, Ha4vanbHUKa
YnpaBneHusa, AOOMKHOCTHbIX NUL W MyHULMNAnbHbIX CRyxXawmx AJMUHUCTpaUmm
ropoackoro okpyra CtpexxeBon npu npeaocTaBneHn MyHULMNanbHOW YCyru;



4) pykosogutento MOLl Ha pelweHns n pgencteua (6esgencrteme) paboTHuKa
atoro MoL;

5) yupegutento MOLl wnuM  QOMKHOCTHOMY  nuygy,  YNOSIHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbLIM akKTOM ToMcCKkOM o06nacTM Ha peweHuss n OencTBus
(6e3pencremne) MOL;

6) pykoBoOMTENAM oOpraHvsauun, nNpenycMOTPeHHbIX 4Yactbito 1.1 crtatbm 16
depnepanbHoro 3akoHa Ne 210-®3, Ha peweHna u pgencteusa (besgencreue)
pabOTHNKOB 3TUX OpraHM3aLmin.

117. XKanoba nognexut obs3atenbHOM perncTpaumm B TeYEHWe Tpex AHen C
MOMEHTa MOCTYNMeHNa B opraH, nNpegoCcTaBnAnWUn MyHULMNanbHy ycnyry. B aeHb
pernctpauumn xanoba HanpaBnseTCA PYKOBOAUTENIO oOpraHa, npenocTaBnsowero
MYHMLMNANbHYIO YCyry, NOCne Yero He no3gHee ogHoro paboyvero gHA nepegaeTcs Ha
paccMOTpeHe OOIMKHOCTHOMY NnLy, HageneHHOMY MOTHOMOYUSIMU MO PAaCCMOTPEHUIO
xanob.

118. XKanoba nognexuTt pacCMOTPEHNIO B TEYEHNE NATHaguaTu paboymx aHen
CO OHS ee peructpaumm, a B cnydae obxanoBaHna O0Tka3a opraHa, npeaocTaBnAoLero
MyHUumMnaneHyto yenyry, MOL opraHmsauun, npeaycmMoTpeHHbIX YacTbio 1.1 ctatbun 16
®epepanbHoro 3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3aasBuTtend nubo B
ncnpaeneHnn OONYLEHHbIX onevYaTtok M owubok unuM B crnyvyae obxanoBaHus
HapyLleHNs YCTAHOBMEHHOrO Cpoka TakMX MCMNPaBfieHUMM - B TeYeHue nAtn paboumx
OHEWN CO OHSA ee perncTpauun.

119. Tllo pesynbTatam paccMOTpeHus xanobbl NpPUHUMAETCa OOHO U3
creayLwmnx peLeHui:

1) xanoba ypoBneTBOpsieTCs, B TOM 4ucrne B (opmMe OTMEHbl MPUHSTOrO
peLLeHns, ucnpasneHns OonyLeHHbIX onevyaTtok 1 owmnboK B BblAaHHbIX B pe3ynbTaTe
npegocTaBneHns  MyHUUMNanbHOW  ycnyru [OOKyMeHTax, Bo3BpaTa 3asiBUTEro
OEHEeXHbIX CpeacTs, B3VMMaHWE KOTOPbIX He npedyCMOTPEHO HOPMaTUBHbLIMU
npaBoBbiMK akTamu Poccunckon degepaumm, HOPMaATUBHLIMW MPABOBLIMU aKTamMu
Tomckon obnactn, MyHULMNanbHbIMU NPaBOBbIMU akTaMu;

2) B yOOBNeTBOPEHUM xarnobbl OTka3blBaeTCS.

120. He no3gHee gHs, cnegyowero 3a gHEM NPUHATUSA peLLEeHuns], YKa3aHHOro B
nyHkTe 119 HacToswero AODMUHUCTPATMBHOIO pernamMeHTa, 3asBuUTento B NMMCbMEHHOMN
dopmMe W N0 XKenaHWw 3asiBUTENS B  3NIEKTPOHHOM dOpMe HanpasnsieTcd
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

121. B cnyyae npusHaHua kanobbl noanexaiwien yaoBrEeTBOPEHUIO
opraHusyeTcs paboTta No BOCCTAHOBIEHWIO HAPYLUEHHbIX NpaB 3asBUTENs, a Takke
WHblE MEPONPUATUSA, HaMNpPaBIiEHHbIE Ha YCTPaHEeHNe BbISIBNEHHbIX HAPYLLUEHWN.

122. Mpu ycTpaHeHun BbISIBMIEHHbIX HAPYLUEHWIA, BOCCTAHOBIIEHUWN HapPYLLUEHHbIX
npaB 3asiBUTENS CPOKW BbINOMHEHUS aAMWHUCTPATUBHBLIX nNpoueayp He MoryT
NnpeBblaTbh CPOKOB, YCTAHOBMEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErNaMeHTOM.

123. B cny4ae npusHaHus xanobbl noanexaiien yaoBneTBOPEHUIO B OTBETE
3asBUTEN0, ykasaHHOM B nyHkTe 120 HacTosiwero AAMUHUCTPATUBHOIO pernamMeHTa,
aaetca MHopMaums 0 OENCTBUAX, OCYLLECTBMSEMbIX OpraHoM, MpeaoCcTaBnsAoLWLmMM
MyHuumMnanbHyto ycnyry, M®L nnbo opraHusaumen, npegyCMOTPEHHOW YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-03, B uenax He3amMeanuTenbHOro
YyCTpPaHEHUs BbISABMNEHHbIX HAPYLLUEHWU NPU OKa3aHUM MyHULMMAnbHOM yCryrn, a Takke
NPUHOCATCHA U3BUHEHWS 3a JOCTaBreHHble HeyaobcTBa 1 ykasbiBaeTcs MHopMaums o
AanbHenwnx OenCTBMAX, KOTOopble HEeoOXOAMMO COBEPLUMTb 3asBUTENIO B LENaX
NoNy4YeHUss MyHUUUNansLHOW yCryru.

124. B cnyyae npusHaHus xanobbl He noanexallen yaoBneTBOPEHUIO B OTBETE
3asBUTENO, YKazaHHOM B nyHkTe 120 HacTosiwero AAMUHUCTPATUBHOIO pernamMeHTa,
[alTca apryMeHTUPOBaHHbIE Pa3bsACHEHUSA O MPUYMHAX MPUHATONO PeELLEHUs, a TaKkke
NHpopmauusa o nopsiake ooxanoBaHUSA NPUHATOrO peLleHUs.



125. B cnyyae ycrtaHOBMeHUs B Xxo4e unM nNo pesyfibTaTamM pacCMOTPEHUS
Xanobbl  MpM3HaAKoB COCTaBa  aAMMHUCTPATMBHOIO  MpPaBOHAPYLUEHUS WU
NpecTynneHns AOOSMKHOCTHoe nuuo, paboTHUK, HagdeneHHble MOMHOMOYMUSAMU MO

PacCMOTPEHUIO Xanob, He3ameanUTENbHO HaMpaBnsAlT MMEKLWMUECH maTepuansl B
opraHbl NPoKypaTypbl.



MNpunoxexwne 1

K  AOMWUHUCTPATUBHOMY  perfameHTy
npeaocTaBneHna MyHUUUNANLHOM yCryru
«[lpuHATMEe peleHns O npeKpaweHun
npaea NOCTOSIHHOIO (6eccpoyHoro)
NONb30BaHNA 3eMESIbHbIM Y4acTKOM Wn
npaBa MOXW3HEHHOro  Hacregyemoro
BNageHna 3eMeflbHbIM  y4acTKOM Ha
OCHOBaHUW 3agaBneHus o6 oTkase oT
npaea»

CNPABOYHAA NHOOPMALIUA O MECTE HAXOXOEHUA, TPA®UKE PABOTHI,

KOHTAKTHbIX

TENE®OHAX, AOPECAX 3JIEKTPOHHOW NOYThbI OPIAHOB,

NMPEAOCTABNAOLWUX MYHULIMTATIbHYIO YCIIYTY, UX CTPYKTYPHbIX
NOAPA3AENEHUAN N OPTAHU3ALUUN, YHACTBYHOLWNX B NMPEAOCTABJIEHUN

MYHULMNANBHOW YCNYTU

1. AOMUHUCTPaUKSA ropoackoro okpyra CtpexeBon.
MecTto HaxoxaeHus AgMuHUCTpaumm ropogckoro okpyra Crtpexeson: r. CTpexeBown,
ynuua EpmakoBa, 46a.

["padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon:

NoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
BTopHuk ¢ 8.30 po 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpepa ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
MNatHuua ¢ 8.30 go 15.30 - pabouee Bpewms

¢ 13.00 po 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
Cyb66oTa BbIXOAHOW OEHb
BockpeceHbe BbIXOOHOW OeHb

[‘padhmk npnema 3asiButenen B AGQMUHUCTPALMN rOpOACKOro okpyra CTpexeBon:

NoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
BTopHuk ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpepa ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
MatHnua ¢ 8.30 go 15.30 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa




Cy66oTta BbIXOAHOW AEeHb

BockpeceHbe BbIXOOQHOW OEHb

MoutoBbIN agpec AOMUHUCTpauum ropoackoro okpyra Crpexesoun: 636785,
Tomckasa obnactb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumnaneHbin cant AgMUHUCTPauun ropoackoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.ru.

Agpec aneKkTpoHHOW noYvTbl AgOMUHUCTpauUUn roponckoro okpyra CTtpexesoun B
cetn NIHTepHeT: office@admstrj.tomsk.ru.

2. YnpaBreHve UMyLLEeCTBEHHbIX M 3eMefbHbIX OTHOWeHUA AgMUHUCTpaumn
ropofckoro okpyra CTpexeBomn.

MecTo HaxoxgeHua YnpaBneHus UMyLLEeCTBEHHbIX U 3eMefbHbIX OTHOLUEHUN
AoMunHMcTpaummn ropoackoro okpyra Ctpexeson: r. Ctpexeson, ynuua Epmakosa, 46a,
1 atax, kabuHeTbl Ne 38, 39.

Npachmk paboTbl YnpaBneHUss UMYLECTBEHHbIX W 3eMenbHbIX OTHOLUEHWUN
AOMUHUCTpaUMM ropofckoro okpyra CTpexeBou:

NoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

BTopHuK ¢ 8.30 go 17.00 - paboyee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpena ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa
MatHnua ¢ 8.30 go 15.30 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cyb66oTa BbIXOAQHOW OEeHb
BockpeceHbe BbIXOOHOW OeHb

padmk npuema 3assuTenen B YNpaBNeHUM WMMYLLECTBEHHbIX U 3eMefbHbIX
OTHOLLEHU AOMWHUCTPaLNN ropoAcKoro okpyra CTpexeBon:

NoHepenbHUK ¢ 8.30 go 12.00 — ¢ 14.00 go 17.00 pabouee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

BTopHuk ¢ 8.30 0o 12.00 — ¢ 14.00 oo 17.00 pabo4yee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

Cpepa ¢ 8.30 go 12.00 — ¢ 14.00 go 17.00 pabouee Bpems
¢ 13.00 po 14.00 - Bpemsa ob6eneHHOro nepepbiBa

YeTBepr ¢ 8.30 0o 12.00 — ¢ 14.00 oo 17.00 pabo4yee Bpems
¢ 13.00 oo 14.00 - Bpemsi obeaeHHOro nepepbiBa

MNatHnua HenpueMHbIn OeHb

Cyb66oTa BbIXOAQHOW OEeHb




BockpeceHbe BbIXOOQHOW OEHb

MoyToBbLIN agpec YnpaBneHUs WMYLLECTBEHHbIX UM 3eMeSibHbIX OTHOLUEHUN
AgmuHucTpaumm ropogckoro okpyra CtpexeBon: 636785, Tomckasa obnacTtb, ropoa
CtpexeBown, ynuua EpmakoBa, 46a.

KoHTakTHble TenedoHsbl: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumnaneHbIin canT YnpaBneHUs MMYLLECTBEHHbIX U 3eMeNbHbIX OTHOLLEHUI
AgMnHUcTpaummn roponckoro okpyra CtpexeBou B ceTu MHTepHeT: http://admstrj.ru.

ALpec 3neKTPoOHHOW MNOoYTbl YMNpaBneHUs WMYLECTBEHHbIX W  3eMerbHbIX
OoTHOWweHun AgmMunHucTpaumm ropogckoro okpyra CrtpexeBon B cetn WHTepHeT:
Maslyak@admstrj.tomsk.ru.



MNpunoxeHwne 2

K  AOMWUHUCTPATUBHOMY  perfameHTy
npeaocTaBneHna MyHUUUNANLHOM yCryru
«[lpuHATME pelleHMs O npeKpaweHun
npaea NOCTOSIHHOIO (6eccpoyHoro)
NONb30BaHNA 3eMESIbHbIM Y4acTKOM Wn
npaBa MOXW3HEHHOro  Hacregyemoro
BNageHna 3eMeflbHbIM  y4acTKOM Ha
OCHOBaHUW 3agaBneHus o6 oTkase oT
npaea»

NPEAJTATAEMAA ®OPMA 3AABJIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(MONHOCTBLIO PaMUNNIO, UMS, OTHECTBO
(Npn Hanu4un) 3aaBuTend), HaMMeHoBaHWe
topnanyeckoro nuua

(pPekBM3NTbI 4OKYMEHTA, yOOCTOBEPSIOLLENO
NNYHOCTb rpaXkaaHnHa)

(MecTo XxuTenbcTBa u3nM4eckoro nuua nnm
MECTOHax0oXAeHMEe PUONYECKOro nmua),

(OI'PH, HH topuanyeckoro nuua)

(KOHTaKTHbLIN TenedoH 3asaBUTens)
3aaBneHue
Mpowy npekpaTuTb NpPaBO MNOCTOSAHHOrO (6eccpoYHOro) nonb3oBaHUsA (Mpasa

NOXM3HEHHOIO Hacneayemoro BrnageHusl) 3eMeslbHbIM Y4acTKOM C KagacTpOBbIM
HOMEPOM:

(kagacTpoBbIN HOMEpP 3eMEeNbHOro y4acTka)

MoyTOBbLIN agpec, agpec 3NEKTPOHHOM CBA3U:

[MpunoxeHne K 3asBNeHNIO:
1.
2.

PesynbTaT npepocTtaBneHns  ycnyru  npowy npegoctaButb  (HyXXHOe
NoaYEePKHYTb):

1) npw nu4yHOM obpalleHnn B YNpaBreHue;
2) nocpeAcTBOM NOYTOBOrO OTMNPaBMEHUs Ha adpec 3asBUTENs, yKasaHHbIN
B 3adBneHuu;
3) nocpeacTBOM 3fIEKTPOHHOWN NOYThI ;
(appec aneKkTPOHHOW NOYThI)




4) npu nu4yHom oObpaweHun B MOL  (Npn Hannumm  3aknOYEeHHOro
cornaweHus);
5) 4epe3d nuYHbLIN KabuHeT Ha EAWHOM nopTane rocyaapCTBEHHbLIX W
MyHUUMNanbHbIX yenyr (pyHKUnn).
/

(nognuce)
(pacwmndposka)
« » 2 r

Oawo cornacuve Ha MCMNONb30BaHME MOWX MepPCOHaNbHbIX AaHHLIX NpuU
npefocTaBfleHMU MYHULMNANbLHOW YCIyru.

(noanuc) (pacumdpoBka nognuc n)



MNpunoxeHune 3

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnsa MyHUUMMNanbHOW ycrnyru
«[lpuHATME peleHns O npekpaLieHum
npaea NOCTOSIHHOIO (6eccpo4Horo)
NONb30BaHNA 3eMeSlbHbIM Y4acTKOM Wn
npasa NOXW3HEHHOro Hacrnegyemoro
BNageHna  3eMeflbHbIM  y4acTKOM  Ha
OCHOBaHUW 3asBneHns o6 oTkase oT
npaea»

BJTOK-CXEMA MNOCNEOOBATENbHOCTWV OEMCTBUN
Npu NpegoCcTaBNEHNN MyHULMNANbHOW YCryru
«MpuHATME peLLeHns o NpekpaLleHnn npaBa NOCTOSIHHOTO (6eCCPOYHOro) NONb30BaHUS
3eMerbHbIM Y4aCTKOM MK npaBa NOXW3HEHHOTO Hacrne4yemoro BrafeHusi 3eMesbHbIM
y4aCTKOM Ha OCHOBaHWM 3asBreHns 06 oTkase OT npaBa»

Havano npegocraBneHnst MyHUMLMNANbHON yCnyru |

Mopaya 3asBneHns U JOKYMEHTOB |

v

Y

OTCyTCTBYIOT OCHOBaHUS Ansi OTkasa B
npueme AOKYMEHTOB

Hanunumne ocHoBaHu anga oTkasa B
npuemMe JOKYMEHTOB

Pernctpauus 3aaBneHus

OT1kas B npnemMe JOKyMEHTOB

PaccmoTpeHune 3asBneHuns u
npeacTaBneHHbIX JOKYMEHTOB

OnpeneneHve HeobxoauMocTu (DOPMMPOBaHUS
1 HanpaBeHUsl MeXBeOMCTBEHHbIX 3aMpPOCOB

4

dopmnpoBaHmne n HanpaeneHne
MEXXBEOOMCTBEHHbIX 3arpoCcoB

OTcyTtcTBYyEeT HEOBXOAMMOCTb
dhopMMpOBaHNA 1 HanpaBneHns
MEXBEAOMCTBEHHbIX 3anpocoB

¥

MpuHATUE pelleHus o NpegocTaBneHnn NMbo o6 oTkase B NpeaoCTaBNeHUN
MYHMUMNANbHON yCnyru

v

v

MpuHATME peLLeHns o NpeaocTaBneHnn
MYHULIMNANbHOW yCryrn

MpuHaTHne pewweHnsa ob oTkase B
NpeaoCTaBNEHNN MYHULMNANBHOW YCIyrn

Bbigava (HanpaBneHve) nocTaHOBNEHNS
AOMWHUCTPaLMM roOpOACKOro okpyra
CTpexeBon

Bbigava (HanpasneHve) yBegoMeH s
00 oTkase B NpeaocTaBreHnm
MYHULMNANbHOW YyCnyru
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