[MocTaHoBneHne AgMuHucTpauumn ropogckoro okpyra Ctpexesown ot 14.07.2015
Ne485 «O6 yTBepkaeHun AAMUHUCTPATUBHOIO perfiameHTa npegocTaBeHuns
MyHUUMnanbHon ycnyru «lpegoctaBneHme GIoaXeTHbIX KPeaMTOB U3 MECTHOIO
OropkeTa ropoackoro okpyra CtpexxeBomn»
(B pegakuum ot 12.05.2016 Ne351, ot 27.12.2016 Ne1003, ot 04.07.2018 Ne4G8)

B cooTtBeTcTBUM co cTaTben 93.2 BrogxeTHoro kogekca Poccuickon ®epepaunn,
depgepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHu3aumm npeaocTaBreHns
rOCy4apCTBEHHbIX M MyHULMNANbHbLIX YCAyry, B LENAX NpuBeAeHUss MyHULMNanbHOro
HOPMaTUBHOrO NPaBOBOrO akTa B COOTBETCTBME C AENCTBYHOLMM 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunn

NMOCTAHOBNAIO:

1. YTBEpOUTb AOMUHUCTPATUBHBIN pernamMeHT npeaocTaBneHns MyHULMnansHOm
ycnyrn «lpepoctaBneHne GOLKETHbIX KpeauToB M3 MECTHOro 6romkeTa roponckoro
okpyra CTpexxeBon» COrnacHo NpUoXeHuo.

2. lNpusHaTtb yTpaTMBLUMMU CUNY NOCTaAHOBMNEHUs AMUHUCTPaLMN TOPOLCKOro
okpyra CtpexeBon:

- o1 03.08.2012 Ne 550 «O6 yTBepxaeHMM AAMUHUCTPATUBHOIO perfnamMmeHTa no
npeaocTaBneHnio MyH1umunansHon ycnyrm «llpepoctaBneHne 61oaKeTHbIX KpeanuToB 13
MECTHOro GroakeTa ropoackoro okpyra CTpexeBony;

- ot 14.05.2014 Ne 392 «O BHECEHUM WN3IMEHEHUA B MNOCTaAHOBIIEHME
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 03.08.2012 Ne 550»;

- ot 02.07.2014 Ne 519 «O BHECEHUM WN3IMEHEHUA B MNOCTAHOBJIEHME
AomMmunHncTpaummn ropogckoro okpyra Ctpexeson ot 03.08.2012 Ne 550x».

3. HacTtosulee noctaHoOBNEHE NOASNIEXUT pasMeELLEHMIO Ha ouumanbHOM cante
OpraHoB MECTHOIro caMoynpaBfieHnsi ropoackoro okpyra CTtpexxeBown.

4. KoOHTpOsnb 3a WCMOSIHEHMEM HACTOSLWEro MOCTAHOBMEHNA BO3MOXUTb Ha
3amectutena Mapa ropoackoro OKpyra MO 3KOHOMMKE W (PUHAHCaM, HavanbHUKa
®uHaHcoBOro ynpaeneHus  AgmuHUCTpauuum  ropogckoro  okpyra  CTpexeBou
[eHnyeHko B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEPXXOEH
NOCTaHOBMNEHMEM
AOMUHUCTpauumn

ropofckoro okpyra CtpexeBou
oT 14.07.2015 Ne 485

(B pegakuum ot 12.05.2016
Ne351, o1 27.12.2016 Ne1003)

AOMUHUCTPATUBHbIN PEFMAMEHT
npeaocTtaBneHuss MyHuuunanbHoun ycnyrm «lMpepocrtaBneHne 610MKeTHbIX
KpeauToB U3 MeCTHOro 6roaxeTa ropoackoro okpyra CtpexeBon»

l. O6Lwme nonoxeHus

MpeoMeT perynupoBanns AAMUHUCTPATUBHOIO perfnaMeHTa npeaocTaBneHuns
MYHULMNANbHOW yCcnyri

1. AOMUHUCTPATUBHLIN pernaMmeHT npeaocTaBfieHUss MYHUUUNAaNbHOW YCIyrn
«[lpegocTtaBneHne GOOKETHbLIX KPeaMTOB U3 MECTHOro 6rogpkeTa ropoackoro okpyra
CtpexeBon» (ganee — AOMWHUCTPATUBHBLIA perriameHT) onpegenseTr nopsgok u
cTaHgapT NpefocTaBfeHns MyHUUMNanbHOW YCnyru rno npeaocTaBneHnto BroaKeTHbIX
KpeautoB un3 MecTHoro OwmxkeTta ropogckoro okpyra CrpexeBon (ganee -
MyHMUMNanbHaa  ycrnyra) Ha  Tepputopum  ropogckoro  okpyra  CtpexeBou
AOMUHUCTpauMmn ropodckoro okpyra CTpexeBOoW [OMKHOCTHbIX Nuy duHaAHCOBOro
yrnpasneHus, NMb6o MyHUUMNANbHbIX CRYXaLlmX.

Kpyr 3assutenen

2. 3asButensMmu SABMAOTCA Opuanyeckme nuua, NMbo ux YNONHOMOYEHHbIE
npegcraButTenu (ganee - 3asBuUTenNb).

3. MNpeactaBuTtenem 3asBUTENS MOXET BbICTyNaTb YNOSTHOMOYEHHOE UM NULO Ha
OCHOBaHWN OOKYMEHTOB, NOATBEPXOAKLWMX NpeaocTaBreHne emy COOTBETCTBYHOLLUX
NONMHOMOYMNNA.

TpeboBaHus kK NopsaKY MHPOPMUPOBAHNUS O NopsiAKe NpeaocTaBneHus
MYHULUMNANbHOW yCcnyriu

4. WHdopmupoBaHue rpaxgaH o nopsgke npegocTaBrieHUs MyHUUUnarbHOW
ycnyrm obecneuvnBaeTcs MYHULUMNANbHbIMN cnyxatummm, cneynanmcTtamm
AOMUHUCTpaummn ropoackoro okpyra CTpexeBon, MHOroYHKUMOHANbHOro LEeHTpa
npenocTaBneHns rocygapCTBEHHbIX M MyHuMUMnanbHbIX ycnyr (ganee — MOL) npwu
HanMyYun 3akrlo4eHHOro opraHamMm MEeCTHOro CaMOyrnpaBlieHUs TOPOACKOro OKpyra
Ctpexeon ¢ MOL| cornaweHnsa o B3anMmoaencTtemm, B COOTBETCTBUM C TpeboBaHUSAMN,
npeaycMoTpeHHbIMU cTaTben 18 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-$3 «O6
opraHuMsauun NpegocTaBneHns rocyaapCTBEHHbLIX U MyHUUMNANbHBIX YCryry (ganee no
TEeKCTY - cornawieHne ¢ MoLl).

5. OcHOBHbIMM TpeboBaHMSAMU K WHMOPMUPOBaAHUIO rpaxdaH O nopsagke
npegocTaBneHns MYyHUUUNAaNbHOM ycnyru ABMAKOTCA OOCTOBEPHOCTb
npenocTaBnsieMon UHOpPMaUun, YETKOCTb B M3MOXEHUUM MHGOpMaLMKU, NOSHOTa WU
onepaTMBHOCTb MHPOPMUPOBAHUA.

6. Mecto HaxoxgeHus AOMUHUCTpauuu ropoackoro okpyra Crpexeson,
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OpraHoB U OpraHusauuu, y4acTBYOLNX B NPeaoCcTaBleHnn MyHULMNAanbHON yCcnyru, nx
noYToBble agpeca, ouumarnbHble canTbl B MH(POPMaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (manee — cetb WHTepHeT), mHpopmauma o rpacdukax paboThbl,
TenemOoOHHbIX HOMepax 1 agpecax 3NEeKTPOHHOW NOoYThbl nNpeacTaBneHbl B [MpunoxeHun
1 K AQMUHUCTPATMBHOMY perfameHTy.

7. WHdopmauua o mecTte HaxoxaeHus, rpadukax paboTbl, AAMUHUCTpauuK
ropofckoro okpyra CTpexeBon, 0 nopsigke npeaoCTaBfieHUss MyHULMNANbHON YCryrn
pasmMellaeTca Ha oduuuanbHOM canTe OpraHoB MECTHOro camoyrnpaBneHus
ropofckoro okpyra CTtpexeBon B ceTu MHTepHeT, B dpedeparnibHON rocygapCTBEHHOWN
NHOPMaUNOHHON cucTeme «EOnHbIN nopTan rocygapCTBEHHbIX W MyHUUMNANbHbIX
ycnyr ((byHKUMI), a Takke npeaocTaBnseTcs no renedoHy U 3NeKTPOHHOW noyTe.

8. Ha odwmumanbHOM canTe opraHoB MECTHOro CamoyrnpasfieHUs ropoAcKoro
okpyra CtpexeBoWn, B ceT VIHTepHeT pa3mMellaeTtcs crnegyowas nHpopmMaums:

1) HanmeHoBaHME UM MoOYTOBble agpeca AAMUHUCTPAUUM TOPOACKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMN FOPOLCKOro okpyra CTpexeBou;

4) TpeboBaHMst K NUCbMEHHOMY 3anpocy frpaxgaH o npefocTaBfeHumn
MHOpMaUUKn o Nopsiake NpeaocTaBneHna MyHUUUNanbHOW yCnyru;

5) nepeyeHb [OOKYMEHTOB, HEOOXOAMMbIX Af1 MNOMyYEeHUd MyHULMNANbHON
ycnyru;

6) TEKCT HacTodaLero AQMUHUCTPATUBHOIO perfiaMeHTa C NPUoXKeHUSIMN;

7) KpaTKkoe onncaHue rnopsiika npeaocTtaBneHna MyHUUUNnanbHOW yCnyru;

8) obpa3ubl 0GOpPMIIEHMS OOKYMEHTOB, HeOobXoAMMbIX ANns  NOoyyYeHus
MYHMLMNANbHOW YCNyru, 1 TpeboBaHNA K HUM.

8.1. Ha EguHom nopTtane rocyaapCTBEHHbIX U MyHMLUMNAIbHbLIX YCryr (pyHKUmin)
pasmellaeTcs criegyowas nHdpopMaums:

1) ncyepnbiBalOLWNN NepeyeHb OKYMEHTOB, HEOOXO0AUMbIX ANA NpeaoCcTaBneHns
MyHUUMNanbHOW ycryrn, TpeboBaHNa K 0QOPMITEHNIO YKa3aHHbIX JOKYMEHTOB, a Takxke
nepeyeHb [OKYMEHTOB, KOTOpble 3asBMTEfMb BNpaBe nNpeactaBuTb MO COOCTBEHHOM
NHUUNaTUBE;

2) Kpyr 3asButenen;

3) CpOK NpeaocTaBneHnsa MyHULMNANbHON yCryru;

4) pesynbTaTtbl NpegoCTaBneHUs  MyHWUUNANbHOW  yCcryru,  NOPSAoK
npedocTaBneHna  OOKyMeHTa, SABNALWEerocd  pesynbtaTtoM  NpeaocTaBneHus
MYHULUUNANbHOW yCryru;

5) pasmep rocyaapCTBEHHOM MOLWMMHbBI, B3MMaeMOW 3a NpefocTaBrieHne
MYHULUUNANbHOW YCryru;

6) ucuyepnbiBalOLWKUIM NepevyeHb OCHOBAHUA NSl MPUOCTAHOBMAEHNSA NN OTKa3a B
npegocTaBneHn MyHULUMNANsLHOW YCIyru;

7) 0 npaBe 3aaBUTENA Ha gocynebHoe (BHecyaebHoe) obxanoBaHne OENCTBUN
(6e3pencTBmsl) U peLlleHnin, NpUHATBLIX (OCyLWecTBnseMblX) B Xo4e NpeaocTaBneHuns
MyHULUMNANbHOW yCcnyru;

8) opmbl 3aaBneHu (yBeOOMIIEHWA, COOOLIEeHUN), WCMNOoMb3yeMble Mpu
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

9. WHdopmaunio o nopagke nonyyvyeHus MyHUUMNanbHOW YCIyrn, a Takke o
MeCTe HaxOXOEeHWs, KOHTaKTHbIX TenedoHax (TenedpoHax AnNs cnpasBokK), agpecax
SNEKTPOHHOM MouThl, rpaduke paboTbl, cBefgeHMs 00 opraHax W opraHusaumsx,
y4yaCTBYHOLMX B NpedoCTaBfieHUN MYHUUUNANbHOWM  YCNyru WNu  SBMSOWMXCS
NCTOYHMKOM MOMy4YeHUs UHpopMaLunK, 3asaBUTENb MOXET MOSYYnTb:

1) nu4yHO npu  obpaweHun K  AOMKHOCTHOMY  nuvuy  (cneuuanucry)
AOMUHUCTpaLMN ropofcKkoro okpyra CTpexeBowu;



2) No KOHTaKkTHOMy TernedoHy B 4Yacbl paboTbl AOMUHUCTpPaLMM FOPOOCKOro
okpyra CtpexeBoWn, ykasaHHble B [1punoxeHun 1 K AQMUHUCTPaTUBHOMY perfamMeHTy;

3) B popMe 3MNEKTPOHHOrO JOKYMEHTA Ha agpec 3NeKTPOHHON NOYTbI, yKa3aHHbIN
B [MpunoxeHnn 1 K AQMUHUCTPATUBHOMY pernamMeHTy;

4) B  WH(POPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTu  WHTepHeT  Ha
odmumanbHOM cauTe OpraHoB MECTHOrO CcaMoyrpaBfieHNna TrOpPOACKOro oKpyra
Ctpexesou: http://admstrj.tomsk.ru;

5) Ha WHPOPMAUMOHHLIX CcTeHaax B AJMUHUCTpaUMW TOPOACKOro OKpyra
CtpexeBon no agpecy, YykaszaHHOMY B MpunoxeHun 1 K AOMUHUCTPATUBHOMY
perrnameHTy;

6) nckrnoyeH

7) nocpeactsoM EguHoro noprana rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

8) npu obpaweHun B MOLL B cnyyae Hanuums cornawexms ¢ MOL.

10. MHdopmaunoHHble CcTeHabl obopyayloTcs B MecTe npefocTaBrieHus
MyHuUMnanbHon ycnyru. Ha vHopMaumoHHbIX CTeHOax pasMellaeTcsa cregyoLllas
obsasaTenbHasa nHpopMauus:

1) noyToBbLIN agpec AAMUHUCTPaLMK ropoackoro okpyra Ctpexeson,

2) agpec omymnanbHOro camta opraHoB MECTHOINO CaMoynpaBIieHUss TOPOACKOro
okpyra CtpexeBon B ceTn IHTEpHET;

3) cnpaBo4YHbIN HOMep TenedoHa AOMUHUCTpaUMW TFOPOLCKOro  OKpyra
CtpexeBou;

4) rpacmk paboTbl AOMUHUCTPaUUN ropoacKkoro okpyra CTpexeBon;

5) TekcT HacToAwero AAMUHNUCTPATUBHOIO pPerfiaMmeHTa;

6) nepeyeHb [JOKYMEHTOB, HeobXoouMbIX ANA MOMyYeHUs MyHULMNanbHON
ycnyru;

7) obpasel ochopmneHnsa 3aaBneHus.

11. OBpaleHnsa no KOHTaKTHOMY TeriedoHy Mo BonpocaM MHPOPMUPOBAHUS O
nopsgke npefocTaBneHns MyHUUUNAanbHOM YCryrn NPUHUMAKrTCSA B COOTBETCTBUU C
rpacdonkom paboTbl AAMUHUCTpaLMK ropoackoro okpyra Ctpexxesoun, npeacTtaBneHHbIM
B MpunoxeHnn 1 K AQMUHUCTPATUBHOMY peErnamMmeHTy.

12. OtBeT Ha TenedOHHbIN 3BOHOK [OOIMKEH coAdepXaTb WHAOPMaUUo O
HaMMeHOBaHUN CTPYKTYPHOro nogpasgerneHvs AOMUHUCTpaUMM TFOPOLCKOro OKpyra
CtpexeBon, B KOoTOopoe obpaTtuncs 3aaBuTenb, aMmunuu, UMeEHU, oTyecTBe (npu
HanM4Yuun) n JOMKHOCTU crieumanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

13. lNMpwn oTBeTax Ha TenedOHHbIE 3BOHKM W YCTHble ObpalleHns cneumnanucTbl
AOMuHUCTpaumMm  ropoackoro  okpyra  CTpexeBon  00s3aHbl  NpeaocTaBnAaATb
MHpopMauuio No crieayLwmm Bornpocam:

1) 0 mecTe npeaocTaBneHNss MyHUUMNANbHOM YyCnyrm u cnocobax npoesga K
HeMmy;

2) o rpaduke npuemMa rpaxgaH rno sonpocam npeaocTaBrieHNs MyHULMNanbHON
ycnyru;

3) 0 BXOAAWMX HOMepax, MNoA4 KOTOPbIMW 3aperucTtpupoBaHbl B CUCTEME
aenonpounssoactea AMUHUCTpauUMuM ropoackoro okpyra CTpexeBon MNOCTynusLLME
OOKYMEHTBbI;

4) 0 HOpPMaTMBHbLIX MNPAaBOBbLIX akTax, perynupylwmx npegocTasneHne
MYyHUUMNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, JaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) o nepevyHe [OOKYMEHTOB, HEOOXOAWMBLIX ANA MNONYYEHUA MYHULMNANbHOM
ycnyru,

6) 0 cpokax pacCMOTPEHUS AOKYMEHTOB;

7) 0 cpokax nNpefocTaBneHns MyHULMNarbHOW YCryru;

8) 0 wMecTe pasmeweHMs Ha oduuManbHOM CcanWTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Crtpexeson B ceTu WHTepHeT uHdopmauum no
BOMpocam nNpefocTaBneHns MyHMLMNanbHOW yCnyru.
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14. MNpun obweHun c 3aasutenamu (Mo TenegoHy WM NIMYHO) cheunanucTbl
AgMnHUCTpaummn ropoackoro okpyra CTpexeBOW LOSMKHbI KOPPEKTHO U BHUMATESNbHO
OTHOCUTLCA K 3asBUTENIO, HE YHWKass WX YeCc T U [JOC OMHC BB. YC HDe
WHOpPMMpPOBaHNE O MNOpPsAKe NpefocTaBneHns MyHULMMansHOW YCNyrn OOSHKHO
NPOBOAUTBLCS C UCMOMNb30BaHNEM OULMarbHO-AENOBOro CTUNSA peyun.

15. MNpu obpaweHnn 3a uHdOpMaUMEN 3asiBUTENSA JNYHO CheunanucTbl
AJMUHUCTpaumm ropoackoro okpyra CTpexxeBon 0b6a3aHbl NPUHATL €ro B COOTBETCTBUM
Cc rpadukom paboTbl. [1pogormKMTENbHOCTL MNpuMemMa npu JNIMYHOM obpalleHun -
nNaTHagUaTb MUHYT. Bpema oxuaaHus B ovepeam npu nMyHom obpalleHun He OOMKHO
npeBblWaTh NATHAAUATb MUHYT.

16. Ecnn gna noarotoBkM OTBETa Ha YCTHoe obpaweHue TpebyeTcsi Gonee
NATHagUuaTM MUWHYT, cneuvanuct AgMuHUCTpauuMm ropoackoro okpyra CrpexeBow,
OCYLLECTBNALWMIA YCTHOE WH(opMUpoBaHMe, npegraraeT 3adBUTENO Ha3HaYUTb
apyroe yaobHoe ansa Hero Bpemsa Ans yCTHOro MHAOpMUpPOBaHUS.

17. lNMnceMeHHoe  MHOPMUPOBaHWE  3asdBUTENS  OCYLEeCTBRSeTcs  npwu
NONy4YeHUn OT HEro MNMCbMEHHOro ObpalleHnss NMUYHO WM NOCPEenCTBOM MOYTOBOrO
oTnpasneHns, obpaLleHns B 3NEeKTPOHHOM hopMe O NpeaocTaBneHMmn nHpopmaumm no
BOMpocaM  NpefocTaBfieHUs  MyHUUMNAnNbHOW  yCryrn, CcBedeHuMnM O  Xxopde
npeaocTaBneHna MyHuumunansHom ycnyrn. NuceMeHHoe obpalleHne permctpupyeTcs B
AeHb NocTynneHns B AOAMUHUCTpaLUUIO ropoackoro okpyra CtpexeBoun.

18. lMNMpn obGpaweHnn 3a mHdopMaumen B NMUCbMEHHOM (hopme NocpeacTBOM
NOYTOBOrO OTMNpaBfeHusi, OTBET Ha obpalleHne HanpaBnseTca B NMUCbMEHHOW copme
MO NOYTOBOMY agpecy, ykazaHHOMY B obpalleHuun, B Te4eHne TpuauaTtn KaneHaapHbIX
OHEeW Co OHA pernctpauumn obpalleHuns.

19. lMpwn obpaweHnn 3a nHopmMaumen No IANEKTPOHHOM NOoYTe, B TOM 4YuCne C
ncnosib3oBaHneMm degepanbHON rocygapCTBEHHOW  MHMOPMALMOHHOM  CUCTEMBI
«EguHbIN nopTan rocyaapCTBEHHbIX U MyHuUMNanbHbIX ycnyr (PyHKuun)» (ganee —
EOouHbIn nopTan rocygapCTBEHHbIX U MYyHULMNAMbHBLIX YCIyr), OTBET HanpasnseTcsa no
afpecy O9neKTPOHHOM MOYThbl, YKa3aHHOMY B oOOpaleHun, B TeyeHue TpuauaTtu
KaneHdapHbIX OHEeN cO OHSA perucTpauum obpalleHns B AOMUHUCTPaUMU FOPOACKOro
okpyra CtpexeBon.

B obpaweHun rpaxxaaHuH B 06s3aTenbHOM NOPSAKE yKasblBaeT CBOU paMunumio,
UMsi, OTYECTBO (nocnegHee — Npu HanNU4ynn), agpec ANEKTPOHHOM MOYTbI, N0 KOTOPOMY
OOMMKHbI OblTb HanpasneHbl OTBET, yBeAOMMIeHMe O nepeagpecaumm obpalleHus.
MpaxgaHuH BrnpaBe MNPUMOXUTb K TakoMy obpalleHuto Heobxoaumble AOKYMEHTbI U
MaTepuanbl B 3f1IeKTPOHHON dhopMe.

OtBeT Ha obpalleHve HanpaBndetTca B OpMe 3NEKTPOHHOro LOKYMEHTa Mo
aZipecy aneKTPOHHOW MOYThbI, yKazaHHOMY B obpalieHuun, noctynuelieMm B PruHaHcoOBoOE
ynpaesneHne AgMMHUCTpaunm ropoackoro okpyra Ctpexxesoun, B (popmMe 3MeKTPOHHOro
OOKYMEeHTa, U B NMCbMeHHON hopMe MO NOYTOBOMY aZpecy, ykazaHHOMY B obpalleHun,
noctynuewemMm B @PuHaHCOBOe ynpasBreHve AAMUHUCTpAUUM ropoACKOro OKpyra
CtpexeBon, B MTMCbMEHHON hopme.

20. PaccmoTtpeHune obpaweHnin o npegoctaBneHun UHOpMauunM O nopsake
npenocTaBneHuns MYHMUMNANbHON  yCNyrM  OCYLLEeCTBMsieTCA B  nopsiake,
npegycMmoTpeHHoM ®depnepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy.

Il. CtaHpapT npegocTaBneHUs MyHULUNanbHOW yCnyru

HavmeHoBaHVe MyHUUMNANLHOW yCnyru

21. MynuumnanbHaa ycnyra «[pegoctaBneHve OHODKETHbIX KPeaMTOB U3
MECTHOro GroaKeTa ropoackoro okpyra CTpexeBony.



HavmMeHoBaHue opraHa, NnpeaoCcTaBnsAoLWEero MyHULMNanbHY yCnyry

22. lNpepocTtaBnexHune MYHMLMNANbHON ycnyru ocyllecTBngaeTca
AOMUHUCTpaUmen ropoackoro okpyra CTpexeBon.

23. HenocpencTBeHHO npeaocTaBrieHne MyHULMNanbsHOW yCryrn OCyLLEeCTBAIT
cneunanucTbl BrogpkeTHoro otgena POUHAHCOBOrO ynpaBrieHUs (Oanee no TeKCTy —
durHaHcoBOE ynpaBneHue).

24. B uenax nonydeHus WHoOpMauunm wn  OOKYMEHTOB, HeobXxoauMmbixX Ans
NpeaoCTaBNEHNA MyHULMNANbHOW  YCRyrn, OCYLLECTBMSETCS MeXBEeAOMCTBEHHOE
B3aMMOAENCTBME CO CreayrlMMnu opraHaMmm WM opraHusauusiMi, ydacTBYHOLWMMU B
npeaoCcTaBNeHNN MyHULMNANBHON YCNyru:

- ®egepanbHON HANOroBowu Cry>Koowu;

- TeppuTopManbHbIM OPraHOM CTaTUCTUKW;

- NINLEH3NPYIOLLMM OpraHoM (Mpu Hanuunm y 3asiButens nuueH3umn).

OnuncaHue pesynbTata NpefoCTaBNeHNss MyHULMNANbHOW yCnyru

25. PesynbTaToM  NpeaocTaBNeHWs  MyHMUMMANbHOM  YyCNyrn  sBRsieTcs
npeaocTaBneHne puanyeckoMy nuuy OoopKeTHOro kpeguTta M3 MecCTHOro GrogxeTta
ropoackoro okpyra CTtpexeBon (ganee — MeCTHbIn OlaXeT) B COOTBETCTBUM C
AOroBOpPOM O NpeaocTaBneHnn 61ooKeTHOro KpeanTa.

B cnyyae Hannuma ocHoBaHMi Onst OTKa3a, ykasaHHbIX B NyHKTE 44 HACTOSALEro
AOMUHUCTPATMBHOIO pernameHTa, Crneumanuct, OTBETCTBEHHbIN 3a NpefocTaBneHne
MYHMUMMNANbHOW YCNyru, roToBUT pelleHne 06 oTkase npefoctaBreHun OraKeTHOro
KpeauTa.

Cpok npefocTaBneHnss MyHUUMNanbHoOM ycnyru

26. CpoK npeaocTaBneHnMst MyHUMUMNAnNbHOW YCnyrm Cco AHa  obpaleHus
3aaBUTENSA C y4eTOM HeobXoaMMOoCTM obpalleHuss B OpraHu3auuu, yyYacTByllume B
npenocTaBneHn MyHULMNAnbHOM YCIyrn He MOXET NpeBbIlaTh COpoka nAaTr paboumx
OHEeN COo OHA perucTpauumn 3asiBfieHnsa o npeagocTtaBneHnmn 6oopkeTHOro kpeanTa.

27. Bolgada  (HanpaBrieHuMe)  OOKYMEHTOB,  SBMSKOWMXCSA  pe3ynbTaToMm
npegocTaBneHns MyHULMNanbHOW YCnyru, OCYLLECTBISETCA B CPOK, HE NpeBbILIAoLLNNA
OAMH paboyunn AeHb C MOMeHTa ux nognucaHnsa Mapom ropoackoro okpyra CTpexeBon.

MepeyeHb HOpMaTUBHbBIX MPaABOBLIX AKTOB, PErYNMPYIOLNX OTHOLLEHWS,
BO3HMKAOLME B CBA3W C NPEA0CTaBNEHNEM MYHMLMNANbHON YCIyri, C yKasaHuem nux
PEKBU3NTOB N UCTOYHMKOB OPULManbHOro onyornmMkoBaHus

28. NpepocTtaBneHne MyHUUMNANbHOW YCIyrn OCYLLIECTBIISIETCA B COOTBETCTBUM
C:

1) BropxkeTHbIM kOogekcom Poccuinckon Pegepaunmm ot 31.07.1998 Ne 145-d3
/I «Poccunckas raseta», Ne 153-154, 12.08.1998;

2) peweHnem [ymbl ropogckoro okpyra Crtpexeson ot 05.12.2007 Ne 311
«O6 yTtBepxaeHun [lopsagka npuMBReYEeHUs 3aeMHbIX CPeACTB FOPOACKMM OKPYrom
CtpexeBon» /| «CeBepHas 3Be3ga», Ne 199, 13.12.2007;

3) peweHnem [ymbl ropoackoro okpyra Crtpexeson ot 03.08.2011 Ne 89
«O6 yTBepxaeHun YctaBa MyHMUMNANbHOMO Ka3eHHOro yypexaeHus PduHaHcoBoe
ynpaBneHne AgmuHUCTpauum ropogckoro okpyra Crtpexeson» // Ha canTe opraHoB
MECTHOro camoynpasrfieHnsa ropoackoro okpyra CtpexeBon http://admstrj.tomsk.ru;
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4) peweHnem [ymbl ropogckoro okpyra Ctpexeson oT 02.10.2013 Ne 392
«O6 yTBEpPXKOEHUN MONOXeHns O OlmMKEeTHOM npouecce B TOPOACKOM  OKpyre
CtpexeBon» /| «CeBepHas 3Be3ga», Ne 167-168, 10.10.2013;

5) npukaszom ®PuHaAHCOBOro ynpasneHns AAMUHUCTpaUUKM rOPOACKOro OKpyra
CtpexeBon ot 23.03.2009 Ne 1H «O6 yTtBepxaeHun [lopsigka OLIEHKM HaLeXHOCTU
(nMkBMOHOCTM) GaHKOBCKOM rapaHTUW, NOpyyYyuMTenbCTBa MNpyv  NpeaocTaBreHumn
GropKeTHOro Kpeamta M3 MecTHoro 6romxkeTa ropoackoro okpyra Ctpexeson» // Ha
canTe oOpraHoB MECTHOroO camoyrnpaBfieHus ropogckoro okpyra CTpexeBon
http://admstrj.tomsk.ru.

NcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOpMaTMBHbIMUM NpaBoBbIMM akTaMun Poccunckon degepaumm onsa npegoctaBneHus
MYHULUMNANbHOW yCRyru, noanexaiwimx npeactaBneHunto 3aasutenemM, cnocobbl nx
nosly4eHus 3asiBuTenem, B TOM YuCre B 3NIEKTPOHHOM (popme, NOPSAoK UX
npeactaBneHns

29. B uensix nonyyYyeHuss MyHMUMNAnNbHOW YCnyrn 3asBuTenb npeacTasnser
3asBreHve (npegnaraemas dopma 3asBfieHuMs npeacTaBfeHa B NPUNOXeHun 2 K
HacToswemy AOMUHUCTPATUBHOMY perfnameHTy) nmbo ykasbiBaeT MyHMUMNANbHYO
ycrnyry B KOMMSEKCHOM 3anpoce (Npu Hanu4mm 3akniyeHHoro cornawennsa ¢ MoLl).

30. K 3aaBneHuto NpuknaabiBaloTCa criegyrowmne JOKYMEHTbl U MaTepuarnbl:

1) Konuu yupeamnTerbHbIX AOKYMEHTOB;

2) [OKYMEHT, MOATBEPXOAKLWMUN MNOMHOMOYMSA §vua Ha  OCYyLWEeCTBIEeHue
OENCTBUA OT UMEHU 3asiBUTeNS (4Nnsa ynorHOMOYEHHOro nNnua);

3) KomMMM [OKYMEHTOB, MOATBEPXAAKOLMX MOMIHOMOYNSA OOSMKHOCTHOrO nuua,
NOANUCAaBLLEro 3asBlIEHUNE;

4) OyxranTepckasi OTYETHOCTb O [AEeATENbHOCTM PUAMYECKOro nuvua 3a
nocnegHne Tpym OTYETHbIX roga W NocneagHUn OTYETHbLIN Nepruoa C OTMETKOM HanoroBoro
opraHa 06 ux NpUHATUK;

5) pacwudgpoBka gebutopckom U KPeOUTOPCKOW  3afO0S/MKEHHOCTU K
Gyxrantepckomy GanaHCy 3a NocrneaHu OTYETHbLIN MEepPUOA C YKa3aHUEM KpYMHbIX
0ebnTopoB 1N KpeanTopoB (3a40MMKEHHOCTb KOTOpbIX cocTaBnsaeT bonee 5% ot obLuen
CYMMbl 3a40/MKEHHOCTN) U AaT X BO3HUKHOBEHMWS;

6) pacwndpoBka 3a00MMKEHHOCTM MO KpeauTam M 3aMmaM K Byxrantepckomy
GanaHCcy Ha nMOCNegHI OTYETHYK AdaTy M Ha paTty obpaleHus C  ykasaHuem
KpeauTopoB, BENWYMHBLI AOoNra, AaT NONyyYeHus U noraweHns obasaTenbcTB, BUAOB UX
obecneyeHns, NPOLEHTHON CTaBku, NEPUOOUYHOCTU NOralleHnsi, CYMM MPOCPOYEHHbIX
0653aTenbCTB C NPUNOXEHMEM NOATBEPXKOAKOLWMNX JOKYMEHTOB;

7) pacwwupoBka OCHOBHbIX CpeactB Kk  Byxrantepckomy 6anaHcy Ha
NOCMEeOHIO OTYETHYIO AaTy;

8) KonuMsi ayaMTOPCKOrO  3aKmyeHus, noaTBepXaatolero A0CTOBEPHOCTb
OyxranTepckon OTYETHOCTU HOPUAMYECKOrO nuua 3a MOCnegHun OTYeTHbIM rog (B
cnyyae, ecnv npoBedeHMe ayauToOpCKOM NpoOBEpPKM saBnsieTca o0bsi3aTenbHbIM B
COOTBETCTBUM C 3aKOHOAaTenbCTBOM Poccuickon degepaumm);

9) cnpaBKM U3 KpeauTHbIX OpraHu3auui o6 ocTtaTtkax Ha cvyeTax MU OTCYTCTBUM
KapTOTEK K cyeTawm,;

10) AOKyMeHTbI, noATBepXAatolme paspelleHne Ha COBEepLUEHNE KPYMHbIX
cOenok, B Crlydae, ecnu Takoe paspelleHve HeobxoaMmo B COOTBETCTBUMM C
3akoHogartenbcTtBoM Poccuickon ®eagepaumm;

11) konuna oT4yeTa 0 NPUBLINAX 1 YObITKax 3a NpeablayLINA roa.

31. B cnyyae npepocTtaBneHuss uMMyLlecTBa B 3anor B KayecTBe rapaHTuu
NCNONHEHNA 00s3aTenbCTB MO OHOKETHOM KpeauTy NpeaoCTaBnsalTCa chnefyolme
OOKYMEHTbI:
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1) npaBoycCTaHaBnuBawLlne [OKYMEHTbl Ha WMYLLECTBO, NpeaocTaBnseMoe
tOPUONYECKNM NMLIOM rapaHTy B obecneyeHne 06a3aTensCTB No GIO4KETHOMY KpeauTy;

2) oTt4yeT 06 OuUeHKe uMyLlecTBa, NPefoCTaBnSAeMOro KPUANYECKUM NULOM
rapaHTy B obecnedeHne 0693aTenbCTB NO BIOAXETHOMY KpeauTy.

32. B cny4ae npepoctaBneHuss GaHKOBCKOWM rapaHTMM B KayecTBe rapaHTuu
ncnonHeHnsa obas3aTtenbCcTB NO OLOMKETHOM KpeauTy NpenocTaBnsioTCs cnepylowime
OOKYMEHTbI B OTHOLWEHUN HaHKa:

1) 6aHkoBckas rapaHTus, odpopMIieHHas Hagnexawum obpasom,
npegycmatpmBatowias npaso AAMUHUCTpaUMKM ropoackoro okpyra CTpexeBon Ha
BGeccnopHoe cnncaHune co cyeTa 6aHka CyMM 3a0SPKEHHOCTM MO BO3BpaTy OtoQKETHOro
Kpeauta, ynnaTte MPOUEHTHbIX WU MHbIX nnaTtexen, npegyCMOTPEHHbIX LOroBOpOM O
npeaocTaBneHnn G0QKETHOro KpeauTa opuandeckomy nuuy, B criydae HeMCnonHeHns
nm 064a3aTensLCTB;

2) konus nuueHsun LleHnTpanbHoro 6GaHka Poccuiickon ®depepauumn  Ha
ocyulecTBneHne 6aHKOBCKUX onepawui,

3) Konun yuypeanTenbHbIX AOKYMEHTOB;

4) 6yxranTepckuin banaHc Ha NOCNeaHIO OTYETHYIO AaTy;

5) oT4yeT o0 NpmbbINAX 1 yBbITKax Ha NOCMEAHIO OTYETHYIO AaTy;

6) KomMs ayauTOPCKOrO  3aknio4eHuss O [JOCTOBEPHOCTU  ByxranTepckon
OTYETHOCTW 3a NocnegHUN OTYETHbIM rof C KONUenh NULEH3UMM Ha OCYyLLeCTBreHue
ayauTopckom AeATenbHOCTN opraHusaumnm (vHOuBMOyanbLHOro ayauTopa),
NPOBOAVBLLEN (€r0) ayaUTOPCKYH NMPOBEPKY;

7) cnpaBka O BENUYMHE 3aperMcTpMpoOBaHHOMO YCTaBHOMO Kanutana,

8) cnpaBka 0 BenuunHe cObCTBEHHbIX CPeaCcTB (kanuTana) 6aHka no COCTOAHMIO
Ha NepBoe YMCII0 KaXaoro Mecsdua B TedeHne nocnegHero KaneHaapHoro roaa;

9) cnpaBka 0O BenuMuMHEe o0bOA3aTeNbHbIX 9KOHOMUYECKMX HOPMaTUBOB,
yCTaHoOBMeHHbIX LleHTpanbHbiM GaHkom Poccuickon ®epepaumm, no COCTOSHUIO Ha
nepBoe 4UCO KaXOoro Mecdua B TeyeHue MocnegHero KaneHgapHoro roaa,
3aBepeHHas TeppuTopuanbHbiM ydpexaeHnem LleHTpanbHoro 6aHka Poccumnckon
depepaumm;

10) cnpaBka TepputopmanbHoro yypexaeHus LleHTpanbHoro 6aHka Poccuiickon
depepaunn, noaTeBepxaaloWas BbINOSIHEHNE rapaHTOM 06s3aTeribHbIX pe3epBHbIX
TpeboBaHun LieHTpanbHoro 6aHka Poccuickon degepaumm no coCTosaHMIO Ha 1 AaHBapsa
npeaLwecTBYOLEro roga v Ha NoCneaHo OTYETHYIO AaTy;

11) oueHka wMmywiecTBa, NPeAoCTaBNSEMOro HPUAMYECKUM NULOM rapaHTy B
obecneyeHne obs3aTenbCTB NO BIOAKETHOMY KpeauTy.

33. B cnyyae npegoctaBneHus nopyyuTenbCTBa B KayecTBe rapaHTuu
ncnonHeHna obAsatenbCTB No OKOMKETHOM KpeauTy NpefoCcTaBnslTCs cnegyolime
AOKYMEHTbI (€Cnn nopy4MTenem BbiCTynaeT topnandeckoe nmuo):

1) konuu yypeauTerbHbIX JOKYMEHTOB NOPYyYUTENs;

2) OyxranTepckuin 6anaHc 3a UCTEKLINA KBapTan;

3) KonMuM  OOKYMEHTOB, noATBepXaawowue MOMHOMOYNSA  pyKOBOOMTENS
tOPUONYECKOro NnLA N NHbIX NAL, Ha 3aKntoYyeHne OoroBopa;

4) cnpaBka 00 OTCYTCTBUM 3a[O/MKEHHOCTU MO KOMMYHallbHbIM YyCriyram Wu
A0roBopam 0 COBMECTHOM COAEPXKaHUN MeCT 0bLLero Nonb3oBaHus;

5) cnpaBka 13 KpeguTHbIX opraHmn3aumi 06 octatkax Ha pacyeTHbIX cHeTax n 06
OTCYTCTBUM KapTOTEK K pacYeTHbIM cyeTam.

34. B cnyyae npegocTaBneHUs nopyyuTenbCcTBa B KayecTBe rapaHTuu
ncnonHeHnsa obs3aTenbCTB MO GHOMKETHOM KpeauTy, ecnu nopydnTtenem BbiCTynaet
dusmyeckoe nmuo (He 6Gonee 3 nopyyuTenen), NPegoCTaBnATCA creayloume
OOKYMEHTbI:

1) konua nacnopTa om3nyeckoro nuua (nopyumtens);

2) [OOKYMEHTbI O rnoriy4aemMblX OU3N4ECKUM NULOM JOXOAax 3a MnocrefHun rof,
06 nmetoemcs B ero CO6CTBEHHOCTU MMYLLECTBE.



35. dopma 3asBneHus [JocTyrnHa AN KONUMPOBaHUS U 3anoflHEHUS B
9NEeKTPOHHOM BuAe Ha EamHOM nopTtane rocygapCTBEHHbIX U MYHUUMNANbHbIX YCNyr
(dbyHKUMR), Ha odmumanbHOM CanTe OpraHOB MECTHOro CaMoynpaBfieHUs TOPOACKOro
okpyra Ctpexesown http://admstr|.tomsk.ru.

36. B 6bymaxHoMm Buae popma 3aaBneHus npencraBneHa HenocpeAcTBEHHO B
GrogpkeTHOM oTaene ®PuHaAHCOBOro ynpasneHus AQMWHUCTPaUUK rOpoOACKOro OKpyra
CtpexeBon no agpecy, YykaszaHHoMmy B [lpunoxeHun 1 K AJOMUHUCTPATUBHOMY
perrnameHTy.

37. [JokyMeHTbl, HeobxoauMble ANA NpefocTaBneHns MyHUUMNAanbHOW yCnyru,
MoryT ObITb npeAacTaBneHbl B AOMMHUCTPaAUMIO TFOPOACKOro okpyra CTpexeBowm C
nucnonb3oBaHMeM EpfuHoro noptana rocygapCTBEHHbIX WM MyHMUMMANbHbIX  YCIyr
(dyHKUMI) (Www.gosuslugi.ru), TOYTOBbIM OTMpaBneHueM, nNpu nM4HoM obpalleHuu, a
TakKe nocpeacTBoM obpalleHus 3a nonyvyeHnem myHuumnansHon ycnyrm 8 MOLI.

37.1. B cny4yae ecnu MyHuumMnanbHas ycnyra ykasaHa B KOMMSIEKCHOM 3anpoce
3asBuTens (Npy Hanu4nmM 3akntodeHHoro cornawenus ¢ MoL), MOL npegocrtasnsieT B
AOMUHUCTpaumMio  ropoackoro  okpyra CTpexeBon  3asiBfeHue, nognucaHHoe
YNONHOMOYEHHbIM paboTHnkom MOLL n ckpenneHHoe nevatbto MOLl, AOKyMEHTHI,
npegycMoTpeHHble nyHkTom 30 HacTtoswero AAMUHUCTPATUBHOIO pernameHTa, C
npunoxeHnem 3asepeHHon MOLl konum KOMNNEeKCHOro 3anpoca 3asaBuTend.

38. lNpw npencraBneHnn Konui OOKYMEHTOB 3asdBMTENb 0083aH NpeaocTaBUTb
OpUrKHanbl TakMX OOKYMEHTOB [AJf1 NPOBEPKN COOTBETCTBUSA KOMUW [OKYMEHTOB WX
opuvrMHanam, nocrie Yero opurnHansl Taknmx OKYMEHTOB BO3BpaLLalTCA 3asaBUTESTHO.

39. B cnyyae HanpaBneHus 3aaBfieHUA B 3NeKTPOHHOW doopme 3adaBuTerb
npyvknagbiBaeT K TakoMy obpalleHui0 OOKYMEHTbl, yKasaHHble B nyHkTax 29-34 B
anekTpoHHon opme. OCOBEHHOCTM nogayn AOKYMEHTOB B 3NEKTPOHHOW dopme
ykasaHbl B nNyHKTax 69-83 HacTodAwero AOMUHUCTPATUBHOIO perfiaMmeHTa.

NcyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMM NPABOBLIMM akTaMu Ans NpeaocTaBNeHnst MyHULMNanbHOW yCnyru,
KOTOpble HaXoASTCSA B pacrnopsiKeHUN rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOMO
caMoyrnpaBneH1st U UHbIX OPraHoB, Y4aCTBYHOLIMX B NPeAOCTaBNEHUN MYHULMNANBHOW
yCryru, U KoTopble 3asiBUTENb BripaBe NPeACTaBUTb, a Takke cnocobbl UX NONyyYeHus!
3as8BUTENSAMU, B TOM YMCIe B SMEKTPOHHON hopMe, NopsiAoK X NpeacTaBneHuns

40. lMepeyeHb OOKYMEHTOB, HeobXxoanMbIX ans npegocTaBneHus
MYHMUMNANbHOW  YCAyrn, KOTOPble Haxo4ATCA B PacnopshKeHUM OpraHoB U
OopraHmsauum:

1) Bbinncka wn3 EAMHOrO rocygapCTBEHHOrO peecTpa  HpUANYECKUX  nn,
cogepallasa ceefeHunst O oPUONYECKOM N1LE;

2) cBegeHUs 0 NOCTaHOBKE Ha y4eT B HArIOroBOM OpraHe;

3) cnpaBka 06 OTCYTCTBUM MNPOCPOYEHHOW 3aA0SPKEHHOCTM MO HanoroBbiM W
WHbIM 06s3aTenbHbIM NaTtexam B OLaXeTbl BCEX YPOBHEN U BHEGHOIKETHbIE DOHAbI
Ha gaTy nogayn 3asiBreHus;

4) cBefeHns O NOSTyYEHHbIX NMULEH3NAX Ha OCYLLIECTBNEHNE AEATENbHOCTH;

5) cnpaBka 06 OTKPbITbIX CHETaX Ha NOCMEOHIOK OTYETHYIO AaTy;

6) cnpaBka O COCTOAHMM pacyeToB OaHka C OlompKkeTamMm BCeX YPOBHEWN
Poccuinckon ®egepaunu;

7) BbiNMCKa u3 EAMHOrO rocyaapcTBeHHOro peectpa topuguyeckux nuy (B
OTHOLLEHMM NOPYYUTENS);
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8) cnpaBka ©“3  HanoroBoro opraHa o6  OTCYTCTBUM  MPOCPOYEHHON
3a[0/MKEHHOCTN MO HanoroBbiM NfaTtexam BO BCE YPOBHU OHOOXKETHOW CUCTEMDI
Poccuiickon ®epepauun (B OTHOLLEHUN NOPYYNTENS);

9) cnpaBka 06 OTCYTCTBUM MPOCPOYEHHOWN 3a40SMKEHHOCTU MO apeHaHoW nnaTte
3a Nonb30BaHME MyHULMNASbHBIM UMYLLECTBOM;

10) cnpaBka 06 OTCyTCTBUM MNPOCPOYEHHOW 3aAO0S/MKEHHOCTM MO  paHee
npenocTaBneHHbIM OOLKETHBIM KpeauTam, KpeauTam u3 BHeOHmKeTHoro doHga u
NPOCPOYEHHON 3a0MKEHHOCTUN MO paHee BblAaHHbLIM KpeanTam;

11) cBegeHnss O TrocygapCTBEHHOW perncrpaumMm  puandeckoro nuua B
TeppuTOpUanbHOM opraHe CTaTUCTUKN;

12) cnpaBka 06 OTCYTCTBUM MPOCPOYEHHON 3a40SMKEHHOCTU MO KOMMYHaNbHbIM
ycriyram (B OTHOLUEHUU nopyymTens);

13) cnpaBka YO®CIT 06 oOTCyTCTBMM  NPOM3BOACTBA MO  B3bICKAHMIO
3aJ0/MKEHHOCTHM 3a nocrnegHue 3 mecsua.

41. AgMunHucTpauusa ropoackoro okpyra CrtpexxeBon He BnpaBe TpeboBaTb OT
3asaBUTENS:

- OCyLLeCTBNEeHus OEWCTBUW, B TOM YuUCre COrflacoBaHnin, HEOBXoanMbIX AONis
NOSTyYEHMST MyHMUMNANbHOM YCAYrM UM CBHA3a@HHbIX C obpaweHnem B  UHble
rocygapcTBeHHble OpraHbl (OpraHbl MECTHOro camoynpasfieHus1) W opraHusaumm, 3a
NCKIMIOYEHMEM MOSTYYEHUST YCIYT, BKIOYEHHbLIX B NEpeYeHb YCrnyr, KOTopble SBMSOTCA
HeobxooMMbiMn KU obA3aTenbHbIMM  ANA NPeaoCTaBfeHNs MyHUUMNAnbHbIX YCIyr,
yTBEPXKAEHHbIN peweHnem Jymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KoTopble £BNANTCA HeobxoaumMbiMM UK obaA3aTenbHbIMKM - ANS
npenocTaBneHns MyHuuMnanbHbiX  ycnyr AAMUHUCTPaUMEn ropoACKOro  OKpyra
CTpexeBoun n ee opraHaMny;

- NpeacTaBneHnss JOKYMEHTOB M MHGOpMaUUM UNu OCYLLECTBIIEHUS OEUCTBUMN,
npeacraBneHne Unn ocyLlecTBreHNe KOTOpbIX He MNpedyCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW aKTaMu, PErynupylowmMm OTHOLIEHUS, BO3HMKaKLWME B CBA3NM C
npeaocTaBneHnemM MyHULUNANbHOW YCIyIu;

- NpeAcTaBneHnst JOKYMEHTOB M MHpopMaLnKn, B TOM YMCrie NOATBEPXKAAIOLLNX
BHeceHue 3asiBuTeneM nnartbl 3a npegoctaBreHne MyHUUuMnanbHOW YCnyru, KoTopble
HaXOoAATCA B pacnopshkeHumn deaeparnbHbIX OpraHOB UCMOMHUTENBHOW BrlacTn, OpraHoB
rocyaapCTBeHHbIX BHEOIOKETHBIX doHaoB, NCMOMNHNTENbHbIX opraHoB
rocygapcTBeHHoOM Bnactu cybobekta Poccuiickon ®epgepauuun, opraHoB MECTHOrO
camoynpasneHnsa nmbo NoABEAOMCTBEHHbIX rOCyAapCTBEHHBIM OpraHam WUin opraHam
MECTHOrO CcamMoOyrnpaBfieHns  opraHuM3aumin, Yy4yacTBYWOLWMX B NpeaocTtaBneHun
MYHMUMNANbHON yCRyrn, B COOTBETCTBUM C HOPMaTMBHbIMW MPaBOBbIMW aKTaMu
Poccuiickon degepaumm, HopMaTUBHBIMU NPaBOBLIMU akTaMu cybbekToB Poccumnckon
depgepaummn, MyHMUMNANBbHLIMU MPaBOBbIMW aKTamMu, 3a MWCKMNIOYEHWEM [OOKYMEHTOB,
BKINIOYEHHbIX B ONpPeaeneHHbin 4YacTblo 6 crtate 7 dPegepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenoCcTaBneHUss FOCYAapCTBEHHbLIX W
MYHUUMNANbHbIX YCyr» nepeyvyeHb JOKYMEHTOB.

41.1. AOMUHUCTpauunsa ropoackoro okpyra CTpexeBon He BrnpaBse:

1) oTkasbiBaTb B NpuMeme 3asiBfiEHUS U MHbIX OOKYMEHTOB, HeobXxoanmbix Ons
NpeaoCTaBNEHNA MYyHMLMNANbLHOW YCryrn, B Criydyae, ecnu 3asdBfieHne U AOKYMEHTHI,
HeobxoauMble ANa NpegocTaBneHns MyHUUUNAanbHOW YCnyrn, NogaHbl B COOTBETCTBUK
C WH(popmMaumen o cpokax M nopsake npedoCTaBfieHUs MyHUUMNANbHOW YChyru,
onybnukoBaHHoOM Ha EAMHOM nopTane rocygapCTBEHHbIX U MyHULMMANbHbIX YyCyr
(chbyHKUWNIA);

2) oTKasblBaTb B NpeaoCTaBfiEHMM MYHUUMNANbHOW YCAyrn B Chnydae, ecnu
3asBNeHne W [OKYMEHTbl, Heobxoaumble ANs NpPeaoCTaBNEHUs MyHULMNANIbHON
ycrnyrm, nodaHbl B COOTBETCTBMM C UH(popmMaumen o cCcpokax W nopsigake
npeaocTaBneHna MyHuMUMNanbHOW ycnyru, onybrnukoBaHHoW Ha EpguHom noprtane
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr (OYHKLUNRA).
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42. 3asBuTenb BnpaBe MNpeaocTaBuUTb YKasaHHble B MNyHKTe 40 HacToswero
AOMUHUCTPATMBHOIO pernameHTa [OOKYMeHTbl U uHdopMaumo B AAMUHUCTpaLMIO
ropoackoro okpyra CtpexxeBon Nno coGCTBEHHOW NHULMATUBE.

NcuepnbiBatoLwmin nepedeHb OCHOBaHUW ANdA OTKasa B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX A8 NpeaoCcTaBNeHNs MyHULMNANbHOM yCyru

43. OcHoBaHMSMU AN OTKasa B Npueme JOKYMEHTOB ABMSKOTCS:

1) npegocTaBneHne 3asBNeHUs, TEKCT KOTOPOro He nogaaeTcs NPOYTEHUIO;

2) 3asBrieHne He CoaepXuT ceBefeHun nnbo COOAepPXUT HernosiHble CBedeHus,
ycTaHoBreHHble [1punoxeHvem 2 K ADMUHUCTPATUBHOMY perfiaMeHTy;

3) 3agBuTENIeM He  npeacTaBneHbl  AOKYMEHTbl, Heobxoaumble  Ons
npegocTaBneHns MyHUUUNanbHOW YCnyru, ykasaHHble B nyHkTax 30 - 34 HacTosiwero
AOMUHUCTPATMBHOIO pernameHTa;

4) 3asBrneHMe nogaHO nUUOM, He OTHOCAWMUMCA K KaTeropum 3asiBUTerew,
YyKa3aHHbIX B MyHKTE 2 AAMUHUCTPATUBHOIO perrnaMmeHTa;

5) 3asgBuTENemM He npeacrtaBneHbl OpuUrMHanbl JOKYMEHTOB, HEOBXOoAMMbIX O11S
npegocTaBneHns  MyHMUMnanbHOW  ycnyru, Ons  OCYLWeEeCTBMEHUd  NpOBepKu
COOTBETCTBUSA KOMUIM 3TUX JOKYMEHTOB MX OpUrMHanam.

McuepnbiBatowmn nepeyeHb OCHOBaHUM A8 OTKa3a B NpegocTaBneHnm
MYHUUMNANbHOW yCcnyru

44. OcHoBaHus ONs OTKasa B NpeaoCTaBneHnM MyHULUNANbHOW YCIyri:

1) Hanunuma cynebHoro akTa, NPensaTCTBYIOLWEro B NOSyYeHUn MyHUUUnanbHOM
YyCnyru;

2) nonyyeHue oTpuLaTernibHOro 3aKkno4YeHus no pesynbTatam
npeaBapuTEnNbHON MNPOBEPKN (PMHAHCOBOIO COCTOSHUSA 3asBWUTENdA, €ro rapaHta unu
nopy4yuTens;

3) nonyyeHwe oOTpULATENBHOINO 3aKMOYEHUS O HaAEXHOCTU (NMUKBUMAHOCTW)
GaHKOBCKOM rapaHTun, nopyyuTenbCcTBa TPeTbero nuua And NPUHATUS peLueHus O
npeaocTaBneHnn 6I0IKETHOIO KpeanTa;

4) OTCyTCTBME Y OPUONYECKOro nNuua BO3MOXHOCTM obecnevnTb MCMNOnHeHue
oba3aTenbCTB NO BO3BpaTy OHOMKETHOro KpeauTa, ynnate MPOLEHTHbIX WU UHbIX
nnaTtexen, nNpegyCMOTPEHHbIX AOrOBOPOM O MpefocTaBneHun BHLXEeTHOro KpeauTa,
cnocobamu, npegycmMoTpeHHbIMKU BrogpkeTHbIM Kogekcom Poccurckon Peaepaumnm;

5) Hanuumne y 3aaBuTens, ero nopyuutenen (rapaHToB) MPOCPOYEHHON
3a0/MKEHHOCTN (HEe3aBMCUMO OT pasmepa) No AeHexHbIM obs3aTenbcTBamM nepen
MECTHbIM BI0)KETOM ropoAcKkoro okpyra CTpexeBowu;

6) Hanuuve y 3asaBUTENA MNPOCPOYEHHOM 33a40SMKEHHOCTU MO 06s3aTenbHbIM
nnaTexam B OogpkeTHy0 cuctemy Poccuinckon degepaumm (3a UCKNIOYEHNEM CryvaeB
pPeCTPYKTypu3aLmm oba3aTenbCcTB (3a40MKEHHOCTN));

7) HanuuMe nNPOCPOYEHHOM 3a[OSPKEHHOCTM MO 3aWMaM U KpeguTawm,
NOoNy4YeHHbIM 3asBUTENEM Y TPETbUX NNL;

8) Hanuume orpaHuYeHWn YCTaBHbIMM [JOKYMEHTaMW Ha OCyLecTBreHne
COOTBETCTBYIOLLEro B1aa AEATENbHOCTU U (MNN) COBEpPLUEHUS COENOK Y 3asBuTens Ha
CyMMy 3anpalumMBaemMoro KpeauTa;

9) HaxoxgeHwue B cTaguu peopraHMsaumu, nMKBUAaLMm nnu
HecocToATeNbHOCTU (BaHKpOTCTBA).

McyepnbiBatowmi nepeyeHb OCHOBaHU ONA NPUOCTAHOBNEHNA MYHULIMNATBHON
ycrnyrm
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45, OcHoBaHMSi AONsi MPUOCTAHOBMEHUS MNPEAOCTaBMEHNs  MyHULMUNAnNbHOW
yCryru OTCyTCTBYHOT.

[MepeyeHb ycnyr, KOTOpble ABMASKOTCSA HEOOXoaNMbIMUK U 0Bs3aTeENbHBIMU ANA
npeaocTaBneHnsa MyHULMNAanbHOW YyCyri, B TOM YMCNe CBe4eHUS O JOKYMEHTe
(OokymeHTax), BblgaBaeMoMm (BblAaBaeMblX) OpraHM3aunsamMum, y4acTByOLLMMA B

npegocTaBneHnn MyHUUMNanbHON yCcnyru

46. Ycnyrn, KOTOopble SBAKTCA HeobxoaumbiMn 1 obsizaTenbHbIMU - AN
NpeaoCcTaBNeHNA MyHULMNANbHOW YCyrn:

1) poroBop ¢ ©GaHkOM O rapaHTuu, npegycMaTpuBarolwen npaso
AgmuHucTpaumm ropoackoro okpyra CtpexeBon Ha 6eccrnopHoe cnvcaHue co cyeTa
BGaHka CyMM 3a40JKEHHOCTM N0 BO3BpaTy OIOPKETHOro KpeauTa, ynnaTte nNpouUeHTHbIX U
WHbIX NnaTexen, npeayCMOTPEHHbIX OOroBOPOM O MpedocTaBneHnn OraKeTHOro
KpeauTta topuandeckomy nuuy, B criydae HemcrnosnHeHnsa nm obsizatenbcTB (B crydae
3aKroYeHns 4oroBopa);

2) OueHKa umywecTBa, NPeAoCTaBMSIEMOro PUONYECKMM NULOM rapaHTy B
obecneyeHne obs3aTenbCTB NO BIOLKETHOMY KpeauTy;

3) npepocTaBreHne CrpaBkM TeppUTOpMAnbHOro ydpexaeHusa LleHTpanbHoro
baHka Poccuickon degepaumn, nNoaTBEpXKAAKOWAA  BbIMOMHEHWE  rapaHTOM
obs13aTenbHbIX pe3epBHbIX TpeboBaHui LleHTpanbHoro 6aHka Poccuinckon degepaumm
MO COCTOSIHUIO Ha 1 siHBaps NpeALecTBYHOLLEro roga U Ha NOCNeaHo OTYETHYO AaTy;

4) npenocTaBneHUe CnpaBkn M3 KPeaUTHbIX opraHusauun o6 ocTaTkax Ha
pacyeTHbIX cyeTax U 06 OTCYTCTBMM KapTOTEK K pacyeTHbIM cyeTaMm (B OTHOLUEHUU
nopyuuTens).

Pasmep n ocHoBaHus nnaTbl, B3MMaeMoun C 3aaBuTens
npwv NpegoCTaBNeHUU MyHULMNANBHOW YCIyrn

47. MyHuumnanbHas ycnyra npegocrtaBnsietcss 6ecnnaTHo.

Pa3mep u ocHoBaHMsA NnaTbl, B3MMaeMow ¢ 3asBUTENs Npu NpegocTaBneHnm
MyHUUMMANbHOM yCnyru, U cnocobbl ee B3MMaHus 3a NpeoCTaBneHne yCnyr, KoTopble
ABNSATCA HEOOX0AMMbIMU M 0Bs3aTeNbHLIMM ANSA NPefoCTaBNeHNs MyHULMNansHON
ycnyru

48. Pa3mep 1 ocHOBaHUS nnaTbl, B3MMaeMoW C 3asBUTENS NpU NpeaocTaBneHnm
MyHULMNAnNbHOM YCryrn, U cnocobbl ee B3vMaHWsi 3a NpeaocTaBieHne yCnyr, KoTopble
SBMAOTCS HEOOXoAMMbIMU N 0Bsi3aTeNbHbIMM ANS NpefocTaBneHns MyHUUMNansHowm
ycryru ycTaHaBnMBalOTCsl OpraHvMsauuMsiMi, NpeaocTaBnsiiowWmMMM  Heobxoaumble
ob6si3aTenbHble ycnyrn, Heobxoammble ANs NpPeaoCTaBNeHUs MyHUUMNAnNbHON yCcnyru,
CaMOCTOSITENIbHO B COOTBETCTBUM C TPEOOBaHUSIMM AENCTBYHIOLLErO 3aKOHOA4ATENbCTBA.

MakcumanbHbI CPOK OXuaaHUsa B oMepeaun nNpu nogadve 3anpoca o
npegocTaBNeHnn MyHUUMNAaNsLHOM yCnyru n npu nosiy4eHun pesynbrtata
npenocTaBneHns Takux ycnyr

49. MakcumanbHbIM CPOK OXuaaHna B ovepeaun npu nNUYHOW nogadve 3asBrieHUs
O npeaocTaBneHnn MyHUUUNanbHOW YCryrn COCTaBnseT NaTHaguaTb MUHYT.

50. MakcumanbHbI CPOK OXuaaHusi B ovepean npu NonyyvyeHuu pesynbraTa
npegocTaBnNeHns MyHULMNANbHOW YCNyrn He JOMKEH NpeBbIWwaTth NATHaAUATb MUHYT.

Cpok 1 nopagok perucrpanmm 3anpoca 3asBuTerns o npegoctasneHnm
MYHULMNANBHOW YCyru, B TOM YUCIe B 3NIEKTPOHHOM hopme
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51. 3asBneHne Ha GyMaXHOM HOCUTENE PErnCTpUpyeTCcsa B AeHb NpeaCcTaBneHus
B AOMMHUCTPaAUMO ropoAackoro okpyra CTpexeBon 3asiBNeHuss UM [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNa MyHULUMNANbHON yCnyrn

52. Peructpaumsa 3asiBNeHWsl, HanpaBneHHOro B ¢GopmMe 3neKTPOHHOro
OOKyMeHTa 4epe3 EavHbING nopTan rocyAapCTBEHHbIX W MyHUUMNANbHbLIX yCnyr
(dbyHKUMR), ocyLecTBNAeTCs He no3gHee ogHoro pabo4vero gHs, crneayroLwero 3a gHeEM
ero nocTynneHns B AQMUHUCTPaLNIO ropoackoro okpyra CTpexxeBo.

TpeboBaHMs K NOMELLEHMSAIM, B KOTOPbIX NPeaoCcTaBnseTcss MyHUUMnansHas
ycnyra, K 3any oXxuwaaHusi, MectamM Ans 3anofiHeHUs 3arnpocoB O NPeaoCcTaBneHnn
MYHULMNAnbHOM yCryrn, MHPOPMALIMOHHBLIM CTEHAAM C NepeYHEM AOKYMEHTOB,
HeobXoAMMbIX ANs NPeaoCTaBNeHUs MyHULMNanbHOW ycnyri, n obpasuamm nx
3arnonHeHuns

53. MNpepocTtaBneHne MyHUUMNANbHOW YCAYrn OCYLLECTBNSAETCA B cneumanbHO
BbIENEHHbIX ANS 3TUX Lenen noMeLleHnsX.

53.1 MecTta npegocTaBfneHns MyHULMNANbHOW YyCryrm obopyaytoTcs C y4eToM
TpeboBaHUN [OCTYNHOCTU ANS MHBANMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuickon degepaumm o counanbHOM 3awmTe nHBanngoB. B cnyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa NpefoCTaBneHnUs MyHULMNanbLHOM ycnyru, ¢ y4eTom TpeboBaHun
OOCTYMHOCTM ONA WHBaANMOOB B COOTBETCTBUMM C 3aKkoHOOaTeNnbLCTBOM Poccumnckom
degepaum 0 coumanbHOM  3aWmMTe WMHBANUMAOB Ha  COTPyAHMKa  oOpraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYK yCcnyry, Bo3naraetca ob6s3aHHOCTb MO OKa3aHWUKo
CUTYaUMOHHOW MNOMOLUM MHBanNugam BCeX KaTeropum Ha nepuog npenocTaBreHus
MYHULUMNANbHOW YCAYT.

54. B cnyyae, ecnm MMeeTCA BO3MOXHOCTb OpraHvM3aumm CTOSHKWU (MapKOBKW)
BO3Nne 34aHusi (CTPOEHUS), B KOTOPOM pPa3MELLEHO MOMELLEHNEe NpuemMa WM Bblgaun
OOKYMEHTOB, OpPraHM30BbIBAETCS CTOSIHKa (NapkoBKa) ANS NIMYHOrO aBTOMOOWUNBHOro
TpaHcnopTa, ©OecnnatHas Aana  3asButenen. [Ans  napkoBKM  cneumarnbHbIX
aBTOTPAHCMNOPTHLIX CPEACTB MHBAaNMOOB Ha KaXXOOW CTOSHKE BbIOENSETCA HE MeHee
10% mecT (HO HEe MeHee OOHOro MecTa), KOTOpble He AOSKHbl 3aHUMMaTb WHble
TpaHCNOPTHLIE CPeEACTBA.

55. Bxoa B nomMeLleHne npvema v Bblgadn OJOKYMEHTOB OOSMKeH obecneuvnBaTtb
cBobOAHbIN AOCTYN 3asBuTenen, 6biTb 06opyaoBaH yaOOHON NECTHULEN C MOPYYHSAMMU,
LUMPOKNMM MPOXOO4aMU U He AOSDKEH OrpaHuymBaTb AOCTYN ML C OrpaHUYeHHbIMU
BO3MOXHOCTSIMW.

56. Ha 3gaHuu psgom ¢ BXoooM AomkHa ObiTb pasmelieHa MHAOpMaUMOHHas
Tabnuuka (BblBECKA), coAepXKallas cnegyoLyo MHPopMaumio:

- HAMMEHOBaHWEe OpraHa;

- MECTO HaxOXAEHUS 1 IOPUANYECKNIA afpec;

- pexum paboTsbl.

57. ®acag 3gaHua gorkeH ObiTb 06opynoBaH OcBeTUTENbHbIMKU Npubopamu,
NO3BOMAOLWMMUN MOCETUTENSAM 03HAKOMUTLCS C UHAOPMAaLMOHHBbIMUY Tabnnykamm.

58. MNpun pasmelieHMM MNOMELLEHNA npueMa W Bbl4ayn OOKYMEHTOB BbllE
NepBOro aTaxa 34aHMe [OSMKHO ObiTb obopygoBaHO nNUTaMM UK UHBIMK
TEXHMYeCKMMn cpeacteamu, obecneymsaroLLMMn JOCTYNHOCTb YCNyrM Ang NHBanNMaoBs.

59. MNMomeuweHna npvema M Bblgavyn [OKYMEHTOB AOSDKHbI MpegycMaTtpuBaTth
MecTa Anga oXuaaHus, MHpopMMPOBaHMA N NpUeMa 3asiBUTENEN.

60. B mectax gns nHdopmmpoBaHus OomKeH ObiTb obecnevyeH 4oCTyn rpaxnaH
AN 0O3HAaKOMIEeHUs ¢ MHOpMaUMen He TOSMbKO B Yacbl NpvemMa 3asiBIEHUW, HO U B
pabouee BpeMs, Koraa npuem 3asiBUTeNen He BeaeTCs.

61. XapakTepuCTUKM MNOMELLEHUA nNpuemMa M Bblgadn [OKYMEHTOB B 4acTu
0OBbEMHO-NNAHMPOBOYHBLIX W  KOHCTPYKTUMBHbLIX PELLUEHUA, OCBELLEHUS, MNOXapHOW
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6e30nacHOCTU, MHXEHEePHOro obopyaoBaHUA OOMKHbI COOTBETCTBOBaTbL TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccurckon ®enepaunu.

62. MNomeweHna npuema BblgayYn [OOKYMEHTOB obopyaylTcs  cTeHaamu
(cTonkamm), codepXaLimmm MHdOpMaLnIo o] nopsake npegoctaBneHus
MYHULUMNANbHbIX YCNYT.

63. B mectax Oona oxuaaHus ycTaHaBNUBAlOTCA CTYNbs (KpecernbHble CeKuuM,
Kpecna) ansa sassutenen.

64. B nomeweHun npuema u BblaauM AOKYMEHTOB BbIOENSETCSA MeCTo [Ans
odopmMmneHnss OOKYMEHTOB, npegycMmaTpuatowiee cTtonbl (CTOMKM) C  BnaHkamu
3a8BNEHNN N KaHLENSPCKUMN NPUHAANEXHOCTAMM.

65. MHpopmaums o cdbamunuun, MMEHW, OTYECTBE M AOSMKHOCTU crneumanucrta
AOMuHUCTpaumm ropoackoro okpyra CTpexeBon, [omkHa ObiTb pasmMelieHa Ha
MHdOpMaLUNOHHON Tabnuyke Ha paboyem mecTe cneumanucTa.

TpeboBaHus kK obecneveHnto JOCTYNHOCTU AN MHBaNnA4oB 0O6bEKTOB, B KOTOPbIX
npegocTaBnaeTca MyHMuMnanbHasa ycrnyra, B COOTBETCTBMM C 3aKOHOOATENbCTBOM
Poccuinckon degepauum o coumnanbHOWM 3alumMTe MHBanNuMaoB

65.1 OpraH, npegocTaBnAsAWMN  MyHUUMNANbHYO ycnyry, obecneuynBaet
MHBanNuaam:

1) ycnoBua pgna 6GecnpenaTCTBEHHOro Aoctyna K o06bekTy (3@aHuio,
NOMELLEHMIO), B KOTOPOM OHa MpeaocTaBnsieTcs, a Takke Ans 6ecnpenaTcTBEHHOro
NoNb30BaHNA TPAHCMOPTOM, CpeaCcTBaMu CBA3U U MHpopMaumn;

2) BO3MOXXHOCTb CaMOCTOSITENBHOIO NepeaBMXeHns No TEPPUTOPUN, Ha KOTOPOWN
pacnonoxeH 0ObEeKT (3gaHue, noMelleHne), B KOTOPOM  MNpefocTaBnsieTcs
MYHUUMNAanNbHasa ycrnyra, a Takke Bxoda B Takon OOBLEKT M Bbixoda U3 HEro, nocagku B
TpaHCNOPTHOE CPeaCcTBO U BbICAAKU U3 HEro, B TOM YMCIie C UCMNOSIb30BaHUEM Kpecra-
KONSACKM;

3) CconpoBOXAEeHWe WHBaNMOoB, UMEKLWMX CTOMKME paccTpomUcTBa (PYHKUUK
3PEHNS N CaMOCTOATENBbHOIO NepeaBMKEHNS;

4) Hagnexawee pasmelleHne obopygoBaHWs M HOCUTENeEW MHGOPMaUUK,
HeobxoaumMbIx ons obecneyvyeHns 6ecnpenaTCTBEHHOrO AOCTyNa UHBANMAOB K OObeEKTY
(3maHunio, NomeLlleHuo), B KOTOPOM MpefoCTaBnseTca MyHuuMnanbHaa ycrnyra, U K
ycriyre ¢ y4eTOM OrpaHNYEeHn NX XXN3HEOEATENbHOCTY;

5) pybnupoBaHvne HeobxoouMMoW [ONs MHBANWAOB 3BYKOBOW W 3pUTENbHON
nHopMauum, a TaKKe Haanucew, 3HaAKOB UM MHOWM TEKCTOBOM U rpadouyeckomn
MHOpMaUUKN 3HaKamMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) oonyck cypagonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOAHMKA Ha OOBLEKT (3gaHue, NoMelleHue), B KOTOPOM
npenocTaBnAeTcss MyHMuMnanbHasa ycnyra;

8) okasaHve wuHBanMgam nomowm B rnpeofoneHun 6GapbepoB, MeLlarLnX
NOSTYYEHMIO UMW MYHULIMNANBHOW YCIYr HAapaBHe C APYrMMU nLamMu.

MokasaTenu JOCTYMHOCTU M KayeCcTBa MyHULMNAnNbHbIX YCyr (BO3MOXHOCTb
nonyyeHus Hcpopmaumm o Xxoae NPeaoCTaBNEHUs MyHULMNANbHON YCnyru,
BO3MOXXHOCTb NOJyYeHUs YCryrn B 31IEKTPOHHOM hopMe U B MHOTO(PYHKLIMOHAbHbIX
LieHTpax NpeaoCcTaBneHns MyHMUMNanbHbIX YCryr)

66. MNokasaTenamu OOCTYMHOCTU U KaYyecTBa MyHULUMMNANbLHOW YCNYrn ABNAITCS:

- HOCTOBEPHOCTL NpefoCTaBnNseMon 3asasutTenemMm NHpopmMaunm;

- NONIHOTa MH(POPMUPOBAaHUS 3asiBUTENEN;

- HarNagHOCTb dopmM npenocTaBngeMon uHdopmauum 06 agMMHUCTPATUBHbLIX
npoueaypax;

- ygobCcTBO M AOCTYMNHOCTb MONyYeHUs MHoOpMauuKn 3adaBUTENAMM O MNopsaaKe
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npefocTaBneHnss MyHMLMNansHoOn ycryru,

- cobnogeHne CPoKOB UCMOMHEHUSA OTAENbHbIX aAMUHUCTPATMBHBIX Npoueayp U
npefocTaBneHnss MyHULMNansHoON ycryru B Lenom;

- cobniogeHne  TpeboBaHMM K pasmepy nnatel  3a nNpegocTaBrieHue
MYHULMNANbHOW yCnyru;

- cobnogeHn  TpeboBaHUM cTaHgapTa nNpegocTaBneHus  MyHULMNanbHON
ycnyru;

- oTCcyTCTBME OOOCHOBaHHbLIX Xanob Ha peweHus, gencteusa (besgencreume)
AZMUHUCTPaLMK ropoackoro okpyra CTpexeBow, AOMKHOCTHBLIX Nuu, AAMUHUCTpauun
ropogckoro  okpyra  CTpexeBon, nvMbo  MyHMUMNANbHbIX  CAYXaWmMX  Mpu
npefocTaBneHn MyHULMNansHoON ycnyru;

-MONHOTa W aKTyanbHOCTb WH(opMauuMm O nopsiake npeaoCcTaBreHns
MYHULMNANbHOW YCIyru.

67. MNMpn nonyyeHun MyHUUMNANbLHOW YCRyrM 3asiBUTENb OCYLLECTBNAET He
Bonee Tpex B3auMoAenCTBUIN C JOIMKHOCTHBIMU NULEaMU, B TOM YUCTe:

- NpU nogadye 3anpoca Ha NofyyeHue ycryru U noryyvyeHuu pesynbtaTta ycryru
3asaBUTENEM NIMYHO, B TOM Yucre vyepe3 MLl — He Gonee Tpex pas;

-Mpy nogadve 3anpoca Ha nonyyeHue ycriyrm c ucnonb3oBaHnem EpfmHoro
noptana rocygapCTBeHHbIX U MyHULMNanbHbIX ycnyr (yHkumin) (www.gosuslugi.ru)—
HenocpeacTBEHHOE B3auMOAeNcTBre He TpebyeTcs;

- NpU nogadye 3anpoca Ha NofnyyeHue ycryru u nornyyvyeHuu pesynbtaTta ycryru
MOYTOBLIM OTMpaBeHneM — HENOCPeACTBEHHOE B3auMOAeNCTBue He TpebyeTtcs.

68. MpoOoomMKMTENBHOCTL KaXdoro B3aMMOAEWCTBUS He [JOSPKHA npeBblaTb
NATHaAUaTb MUHYT.

68.1. WcuepnbiBaowmnm coctaB AEeNCTBUN, KOTOpble 3adBUTENb Bnpase
COBEPWNTL B 3IIEKTPOHHOW OopMe Mpu MOSyYEHUN MYHULMNANbHOW YCNyrm c
ncnonb3oBaHem EagmHOro noptana MyHuuMnanbHbIX ycnyr (dyHkumin) (nocne
obecnevyeHnsa TeXHUHYECKON BO3MOXHOCTH):

1) nony4eHne nHopMaLnn 0 MyHULMNANbLHON yCryre;

2) o3HakoMneHne ¢ opMaMn 3asiBIIEHUN U UHbIX LOKYMEHTOB, HEOOXOANMbIX
ONs NOonyyYeHus MyHuuMnanbHOW ycnyrn, u obecnedyeHue p[ocTyna K HAM Ans
KONUPOBaHNA 1 3aM0STHEHNSA B 9NEKTPOHHOM POpME;

3) npeacTtaBneHuss 3asiBNeHus O nNpefocTaBfeHMM MyHUUUNAanbHOW YCNyrn B
3NeKTPOHHOM bopme;

4) npeactaBfeHne  OOKYMEHTOB, HeoOXxoguMbiX AOnsi  npefocTaBlieHus
MYHUUUNANbHOW YCNyru, B 35IEKTPOHHOW (bopMme;

5) ocywecTBneHne MOHUTOPUHra Xoda npenoCTaBNeHus MyHULMNanbHON
ycnyru;

6) nonyveHne pes3ynbTaTOB NPeAOCTaBMEHUs YCNYrM B 3NEKTPOHHOM BMAE Ha

EovHom nopTtane rocygapCTBEHHbIX U MyHUUMNANbHBIX YCnyr (PYHKUMIA), ecrniv

3TO He 3anpeLeHo deaeparbHbIM 3aKOHOM.

NHble TpeboBaHuWs, B TOM YnCne yunTbiBalowme oCobeHHOCTN NpeaocTaBneHns
MYHULMMNANbHOW YCNYyru B MHOrOYHKUNOHANbHBIX LLeHTpax npeaocTaBneHns
rocy4apCTBEHHbIX 1 MyHULUMNANbHbIX YCAYr 1 0COGEHHOCTM NpeoCcTaBneHns

MYHULIMNANbHOW YCIyru B 3NeKTPOHHON dhopme

69. 3asBuTenio nNpeaocTaBnAeTCA BO3MOXHOCTb MOMyYEeHUs MYHULMNANbHOM
ycnyru c ucnonb3oBaHnem EOWHOro noptana rocygapCTBEHHbIX M MyHULMNANbHbIX
ycnyr  (yHKumin), nocrne obecnevyeHns TEeXHUYECKONW BO3MOXHOCTU MOYTOBbLIM
OTNpaBneHneM, a TakkKe MOCPeACTBOM JIMYHOro obpalwieHus 3a nonydYeHuem
MyHUUuMnansHon ycnyrm B MOLY.
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70. Mpn obpawieHnn 3a nonyyYyeHneMm MyHUUMNanbHOW ycnyrn yepe3 EauHbIn
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PYHKUMK) MPUMEHSIETCH
3MEKTPOHHAas noannck B cooTBeTCcTBUKN ¢ PeaepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-
®3 «O6 aneKkTpoHHOW NoanucHu.

71. MNpwn npencraBneHnn 3asBfIEHUS B 3ANEKTPOHHOW doopMe npenctaBuTenem
3aaBuUTENS, OENCTBYIOLWMM HA OCHOBaHWUM LOBEPEHHOCTUN, AOBEPEHHOCTb AOMMKHA ObiTb
npeacrasneHa B (OpMe 3MEKTPOHHOrO [AOKYMEHTa, MOAMUCAHHOIO 3NEeKTPOHHOM
NoANUChIO YNOSTHOMOYEHHOTO N1, BblaasLuero (noanncasLlero) 4JOBEPEHHOCTb.

72. VCKNIOYeH

73. OpraHusaunsa npefocTaBneHuss MyHuMuMnanbHOM ycnyrm Ha 6Gase Mol
OCyLLLeCTBNAETCA B COOTBETCTBMM C COrfawleHneM O B3aUMOAEWCTBUN MeXay
AgMmnHuctpaumen ropogckoro okpyra Crtpexeson un  MOL, 3akno4veHHbIM B
yCTaHOBMEHHOM MOpsiaKe.

74. OpraHusauus npegocTaBneHns MyHUUMNanbHON yCryrn ocyLLecTBsSeTca no
NPUHUMNY «OOHOro OkHa» Ha 6aze ML npu nnyHom obpalleHnn 3aaBuTens.

75. 3aaBuTensam npenocTaBnseTcs BO3SMOXHOCTb A5 NpeaBapuTenbHON 3anmcu
Ha nogdayy 3asiBNeHns W [OOKYMEHTOB, Heobxoaumbix Ana npegocTaBneHuns
MYHMLMMNANbHON YCNyru.

76. MNpepBaputenbHas  3annMcCb  MOXET  OCYLECTBNATbCA  CriedyloLmmu
cnocobamu no BbIGOPY 3aABUTENS:

- NpM NUYHOM obpaleHun 3asButens B AOMUMHUCTPAUMIO FOPOLCKOro OKpyra
CtpexeBou;

- N0 TenedoHy;

- Yyepe3 odmumanbHbii CanT OpraHOB MECTHOro camoynpaBfieHUs ropoaCcKOro
okpyra CtpexeBon.

77. Mpw NnpeaBapuTEnbHON 3anMcK 3asBuTENb coobLlaeT cneayolme aHHbIe:

- KOHTaKTHbI HOMep TenedgoHa;

- agpec 9NeKTPOHHON NoYThI (NPY HaNU4Un);

- XXenaewmble JaTty u Bpems rnpeacraBrneHns JOKYMEHTOB.

78. lNpenBaputenbHas 3anucb OCYLLECTBNAETCA MyTeM BHECEHWUS YKa3aHHbIX
CBEAEHMM B KHUTY 3anucu 3asiButenen, Kotopasd BedeTcss Ha OymaxHbiX w/vnu
SNEKTPOHHbIX HOCUTENSIX.

79. 3asButenio coobuwalTcs gata M BpeMSA NpuvemMa  OOKYMEHTOB, OKHO
(kabmHeT) npuema [OKYMEHTOB, B KOTOpble crneayeT obpatutbcda. [lpy nmvyHOM
obpaleHun 3aaBuTENtO BblAaeTCsa TanoH-nogTBepXxaeHne. 3asBuTenb, 3anmcaBLUnincs
Ha npvem 4yepes ouumnanbHbI CanT OpraHOB MECTHOro camoyrnpasfieHUA ropoacKoro
okpyra CTpexxeBoWn, MOXeT pacneyataTb aHanor TanoHa-noaTeepXxaeHus.

3anucb 3asBUTENnen Ha onpefeneHHyw aAaTy 3akaHuuMBaeTcs 3a CYyTKM [0
HaCTynneHus 3Ton AaThbl.

80. lNMpwu ocywecTBNEeHNN NpeaBapuTensHON 3anucn 3asaBuTenb B 0693aTenbHOM
nopsgke MHQoOpMUMpyeTcs O TOM, 4YTO npeaBapuTesibHas 3anucb aHHynupyeTcs B
crny4yae ero He £IBKM NO WUCTEYEHUUM NATHAZUATU MWHYT C Ha3Ha4YeHHOro BpeMeHU
npuema.

3aaBuTenam, 3anucasBlUMMCS Ha NpuemMm Yepes oduumanbHbii CanT OpPraHoB
MECTHOro CcaMoynpaBfieHUs 3a TpW KanengapHblX OHSA OO npuema OThnpaBndeTcs
HaNOMWHAHWE Ha YKa3aHHbIA agpec 9MNeKTPOHHOW NoYTbl O faTe, BPEMEHUM U MecTe
npyvema, a Takke nHopmauunsa o6 aHHyNMpoBaHUN NpeaBapUTENIbHON 3anucu B crnyvae
He SABKW N0 UCTeYEeHUM NATHaaUaTM MUHYT C Ha3Ha4YeHHOro BpeMeHu npuema.

81. 3asButenb B nboe BpemMs BnpaBe OTKa3aTbCA OT nNpeaBapUTENbHON
3anucw.

82. B otcytctBUM 3aaBuTEnen, obpaTuMBLUMXCA NO NpeaBapUTENIbHON 3anucwy,
OCYLLIeCTBNAETCHA NpUeM 3asaBuTernen, odbpaTUBLLMXCA B NOpAOKe ovepeau.
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83. pachmk npuema (NnpuemHoe BpeMd) 3asBUTENEN Mo npeaBapuUTESbHON
3anucu yctaHasnmeaeTca Mapom ropoackoro okpyra B 3aBUCUMOCTU OT MHTEHCUBHOCTU
obpauieHni.

83.1. 3anucb Ha npuem Ond NOfyvYeHUs MyHUUMNAanbHOW yCnyrm c
ncnonb3oBaHneM EauHOro noprana rocyfapCTBEHHbIX M MyHMUMManbHbIX (PyHKLWA)
He OCYLLEeCTBNAETCS.

. CocrTas, nocrnenoBaTeNnibHOCTb U CPOKU BbINOJSIHEHUA
aAMUHUCTPATUBHbIX Npoueayp (AencTteun), Tpe60BaHUA K NOPAAKY UX
BbINOJIHEHUSA, B TOM YUCIie OCOGEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp (AeMcTBUN) B 3NeKTPOHHOU chopme

84. MNpenocTaBneHne MyHMLMNANbLHOW YCryrM BKMoYaeT B cebs cnegyowme
agMUHUCTpaTUBHbIE NpPOLEaypbI:

1) npuem 3asBrneHnss U [OOKYMEHTOB, HeOoOXOAMMbIX ANns NpeaoCTaBneHus
MYHULMNANbHOW YCNyru;

2) paccMOTpeHue 3asiBNEeHNs U NPeACTaBNeHHbIX JOKYMEHTOB;

3) dhopMuMpoBaHMe M HanpaBreHne MeXBeOOMCTBEHHOro 3anpoca B OpraHbl U
opraHusauuu, y4acTeylolme B NPeA0CTaBNEeHNM MyHULMMANbHOW YCNyTu;

4) NpYHATME peLleHnst 0 pe3ynbTaTe MyHUUMNansHOW yCnyru;

5) Bblgaya pesynbTata MyHULMNAnbHON YCryru.

84.1. 3asButenb wuMeeT BO3MOXHOCTb MOMyYeHUs WHopMauunm o Xopae
npenocTaBneHns MyHuuunanbHon ycnyrn. WHdopmaumsa o xode npenocTtaBneHus
MYHUUMNANbHOW YCNyr1 HanpasnseTcsa 3adaBUTENIO B CPOK, HE MpeBblaowmm 0gHOro
paboyero AHA MNOCMe 3aBePLUEHUS BbINOMIHEHUS COOTBETCTBYIOLLErO OEWCTBUSA, Ha
agpec O9neKTPOHHOW MOoYTbl WM C UCMNoNb3oBaHMEM cpeacTs EauHoro nopTtana
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTH).

Mpn npegocTaBneHUM MyHUUMNANBHOW YCAYyrM B 3NIEKTPOHHOM  dhopme
3asBUTENIO HanpaBnsaeTcs:

1) yBegomneHne O npuvemMe W perncTpaumm 3asBfneHns 1 OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCyru;

2) yBeJOMIEHNE O pesynbTaTax pacCMOTPEHUS JOKYMEHTOB, HEOOXOAUMbIX ASis
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

3) yBedoOMMEeHMe O BO3MOXHOCTM MOMyYUTb pe3ynbTaT npesoCTaBeHuns
MyHMUMMANbHOM  ycnyru nmMbo  MOTMBMPOBAHHbBIA  OTKa3 B  NpegocTaBreHun
MYHULUMNANbHOW YCAYrn.

Briok-cxema npegocTtaBneHss MyHUUMNanbHOW yCryrm
85. bnok-cxema nocnefoBaTenbHOCTM  OEUCTBUM  MpU  NpefocTaBneHuu
MyHMUMNanbHOW ycnyrn npegctasneHa B [punoxeHnn 3 kK AOMUHUCTPaATUBHOMY

pernamMmeHTy.

Mpuem 3asBreHns N JOKyMEHTOB, HEOBXOAMMbIX ANs NPeAOoCTaBNeHUs
MYHULMNANbHOW YCIyru

86. OcHoBaHMEM [Ansi Hayana BbINOMHEHUS [OaHHOW aAMUHUCTPaTUBHOM
npoueaypbl SiBnsieTcs NocTynneHne B AQMUHUCTpaUMIO ropoackoro okpyra CTpexeBoM
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3asBneHns N OOKYMEHTOB, onpegerneHHolx  nyHktom 30 HacTosLLero
AOMUHUCTPATMBHOIO pernameHTa:

1) B xoge nu4HOro npuema 3aaBuTend (NpeacrtaBuUTENsS  3adBUTENS)
cneynanuctom ®duHaAHCOBOro ynpasBneHus AAMUHUCTPaUMM TFOPOACKOro  okpyra
CTpexeBou, OTBETCTBEHHbLIM 3a NpUeM 3asiBNEeHNsa 0 NpegocTaBeHnn MyHUUUNansHOm
YCINyru u AOKYMEHTOB;

2) 3 MOL, B TOM uyucne 3adaBfneHUs, MNOAMUCAHHOIO YMNOSTHOMOYEHHbIM
paboTHnkom MOPL| n ckpenneHHoro nedateto MOLL, ¢ npunoxeHnem 3asepeHHon MOL|
KOMMM KOMMIEKCHOro 3anpoca 3asBuTeEns, B Clydyae ecnu MyHuuunanbHasa ycryra
ykazaHa B KOMMMIEKCHOM 3anpoce 3asBuUTens, npegycMOTpeHHOM cTaTben 15.1
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-9®3 «O6 opraHmsaumn npenocTaBreHus
rOCyAapCTBEHHbIX Y MYHUUMMANbHbIX YCIyr» (MPYU HanMynMm 3aKoYeHHOro cornalleHns
¢ MoLl);

3) NOYTOBbLIM OTNPaBNEHNEM;

4) B 9NeKTPOHHON hopMe NOCPeACTBOM 3fIEKTPOHHOWN NOYThI;

5) B anekTpoHHOM (opmMe C wucnonb3oBaHMeM EamHOro  noptana

rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (dpyHkumin) (nocne obecnevyeHus

TEXHUYECKON BO3MOXHOCTN).

86.1. Tllpn dopmupoBaHun 3asBneHuss nocpeactsom EamHoro noprtana
rocygapCTBEHHbIX W MyHUUMnanbHbliX ycnyr (dpyHkuun) (nocne obecneyeHus
TEXHNYECKOMN BO3MOXHOCTH), ohuumnanbHoro caunTa opraHoB MECTHOro
camoynpaBneHus ropogckoro okpyra CtpexeBon B ceTn WHTepHeT oOTcyTCcTByeT
HeoOXoAMMOCTb OOMOSIHUTENbHOWM NOoAayM 3asiBIEHUS B KakKoM-Nnbo WMHoW dopme.
dopmaTHOo-rornyeckas nposepka CHOPMUPOBAHHOIO 3adABMEHUs OCyLLeCTBISeTCH
aBTOMaTUYECKN MOCHe 3anoSfiHEHUSA 3asiBUTENEM KaXKAoOro M3 MOSfien 3eKTPOHHOM
dopmbl 3aaBreHnd. [pu BbISIBNEHUN HEKOPPEKTHO 3aMOSIHEHHOMO MOMS 3NIEKTPOHHOMU
dopMbl 3adBMNEHUsA 3asBUTENb YBEAOMIISIETCA O XapaKTepe BbISIBIEHHOW OLMOKM 1
nopsiake ee yCTpaHeHus nocpencTsomM MHGOPMAaLMNOHHOIO coobueHus
HenocpeacTBEHHO B AfIEKTPOHHOM (hopme 3asiBNeHuns.

86.2. [Npwn bopmmpoBaHuM 3asiBNeHNs 3aaBUTEN0 obecnevnBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUSA U COXPaHEHUsI 3asiBIEHUA U UHbIX OOKYMEHTOB,
HeobxoaMMbIX NS NpeaoCTaBNeHNA MyHULMNANbHOW YCyru;

2) BO3MOXHOCTM 3anofIHEHUSI HECKOSTbKMMU 3aaBUTENSIMU OL4HOW 3NEKTPOHHON
dopMbl 3a8BNeEHNS;

3) BO3MOXHOCTb nevyaTn Ha BGyMaKHOM HOCUTESNE KOMUU 3NEKTPOHHOM (hOpMbl
3asBneHus;

4) coxpaHeHue paHee BBEAEHHbIX B ANEKTPOHHYIO (hopMy 3asBNEHUs 3HaYEHUN
B N0OOM MOMEHT MO XEnaHuK MNonb3oBaTens, B TOM YMCMe NpU BO3HUKHOBEHUU
owKnbOK BBOAA M BO3BpaTe AN MOBTOPHOrO BBOAA 3HAYEHUN B INEKTPOHHYK bopmy
3asBneHuns;

5) 3anonHeHue nonen 3neKkTPOHHOW POpPMbl 3asiBEeHUA [0 Havana BBOAA
cBeJeHNN 3aaBUTENEM C UCMONb30BaHMEM CBEAEHUN, pasMeELLEHHbIX B doeaepanbHON
rocygapcTBeHHOM WMHOpMaUMOHHON cucteme «EanHas cuctema vageHTudumkaumm u
ayTeHTMduKaumm B WH(ppacTpyktype, obecneumBawowen  MHPOPMALMOHHO-
TEXHOSIOrMYyeckoe B3aMMOAENCTBME WH(OPMALUMOHHBIX CUCTEM, WUCMNONb3yeMbIX A4
npegocTaBnNeHns rocya4apCTBEHHbIX U MyHUUMNANbHbBIX YCYr B 3NIEKTPOHHON dhopme»
(panee — eguHasa cuctema uAeHTUUKAUMM W ayTeHTUUKauum), n CcBeaeHUn,
onybnukoBaHHbIX Ha EAMHOM nopTane rocyaapCTBEHHbIX WU MYHMUMMANbHbIX YCRyr
(dbyHKUMR), odbULmManbHOM canTe, B YacTu, Kacalolencss CBegeHun, OTCYTCTBYHOLMX B
eNHON cucteMe naeHTudukaumm n ayTeHTumnkauuu,

6) BO3MOXHOCTb BEPHYTbCA Ha nobon M3 3TanoB 3anosiHEHUS ANEKTPOHHON
dopMbl 3aaBneHnst 6e3 noTepun paHee BBeOEHHOW MHopMauuu;
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7) BO3MOXHOCTb [OCTyna 3asBuTena Ha EguHom noprane rocyfapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (PYHKUUN) K paHee nodaHHbIM MM 3asiBIEHUSIM B TE€YEHUe He
MeHee O[JHOro rofa, a TaKkke 4acTUYHO CCPOPMUPOBAHHBLIX 3aABMEHUN — B TEYEHNE He
MeHee 3 MecsLEeB.

CdopmmpoBaHHoe ¥ nognucaHHoe 3asiBfieHne U UHble  [JOKYMEHTHI,
HeobxoauMmble AONA nNpefocTaBAeHUs MyHUUMNAnNbHOW YCryrM, HanpaensawTcs B
AoMUHUCTpaumio ropoackoro okpyra CTpexeBon nocpeactBoM EamHoro noptana
rocygapCTBEHHbIX W MyHWUMnanbHblX ycnyr (pyHkuun) (nocne obecneyeHus
TEXHUYECKON BO3MOXXHOCTH).

87. MNpuem 3asBneHWs MU OOKYMEHTOB, HeobXxoAuMbIX Ans npedocTaBneHus
MYHULMNANbHOW YCNyrn, NOAaHHbIX NIMYHO 3asiBUTENEM, OCYLLEeCTBNAEeT creunanuct
®drHaHCOBOrO ynpasneHus.

87.1. MNpn nonyyeHun 3asiBreHUs B 3NEKTPOHHOM (bopMe B aBTOMaTU4ECKOM
pexumMe OCyLLeCTBNSAEeTCA (POPMaTHO-NIOMTMYECKUA KOHTPOMb 3asBreHus, 3asBUTENIO
coobLaeTca NPMCBOEHHbIN 3asiBIEHNIO B 3NIEKTPOHHON hopMe YHUKarnbHbIA HOMEpP, MO
KOTOPOMY B COOTBeTCTBYylWOLWEM pa3sgene EpguvHoro noprtana rocygapCTBEHHbIX U
MYHUUMNANbHbIX ycnyr (pyHKuun) (nocne obecnevyeHns TEXHUYECKOW BO3MOXHOCTW)
3aaBuTento byget npeacrasneHa MHopmaums.

87.2. B cniydyae nocTynneHna 3asiBNeHnss 1 JOKYMEHTOB B 3N1EKTPOHHOM hopme C
ncnonb3oBaHmeM EpuHOro noprtana rocygapCTBEHHbIX WM MYHMUMMANbHbBIX  YCIyr
(dbyHKUMK)  (nocne  obecneyeHust  TEXHUYECKOW  BO3MOXHOCTWM)  Crleuunanucr,
OTBETCTBEHHbIN 3a NPUEM U PErMcTpaLmio AOKYMEHTOB, OOHOBMSET CTaTyC 3asBfeHNs B
nnyHoM  KabuHeTe 3aaBuTens Ha EguMHOM  noptane  rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (yHKUM) [0 cratyca «npuHato» (nocrne obecneyeHus
TEXHUYECKON BO3MOXHOCTN).

88. Cneumanuct ®uHaAHCOBOro ynpasfieHUsl, OTBETCTBEHHbIK 32 MpUeM
3asBreHNsl, MNpoBepsieT npeacTaBfieHHOe 3asiBfieHMe W npunaraemble K Hemy
OOKYMEHTbI, npeaycMoTpeHHble nyHkToMm 30 - 34 AOMWHUCTPaTMBHOIO perfnameHTa, a
TaKKe OCYLLECTBSET CBEPKY KOMUI NpeacTaBneHHbIX JOKYMEHTOB C X OPUrMHanamm u
nepenaeTt 3asBreHne N npunaraemble K HeMy JOKYMEHTbI Ha perncTpauuio.

89. Cneumanuct YnpasneHus pgenamv AOMUHUCTPaALMM TOPOLACKOrO OKpyra
CTpexeBoun, OTBETCTBEHHbIN 32 perncTpaunio 3asiBfieHNs, OCyLLEeCTBASEeT perncTpauunio
3asBreHnss O NpPeaoCTaBfEHUN MYHULMNANbHOW YCIyrm U NpunaraembiX K Hemy
OOKYMEHTOB B [jeHb UX NOCTYnneHns B AQMUHUCTpaLno ropoackoro okpyra CtpexxeBon
N nepefaet B TOT Xe AeHb C MOMEHTa peructpauum cneumnanucty PuHaHcoBoro
yrnpaBneHus, oTBETCTBEHHOMY 3a npefocTaBneHne MyHUUUnNanbHOM yCrnyru.

90. MNMpn ycTaHOBNEHUM OCHOBaHUM ANns OTKasa B MNpuemMe [LOKYMEHTOB,
NpegyCMOTPEHHbIX MNYHKTOM 43  AOMWHUCTPaATMBHOINO perfnameHTa, cneywanuct
®durHaHCOBOro ynpasfieHUsi, OTBETCTBEHHbIN 3a MNpeaocTaBfeHne MyHUUMNanbHOM
ycriyru, yBeJoMIIsieT 3asBUTENS O HEBO3MOXHOCTU MpuvemMa JOKYMEHTOB C yKasaHuem
NPUYMH N BO3BpaLLLaeT NpeaCcTaBNeHHbIE JOKYMEHThI.

91. B cny4ae OTCyTCTBMSI OCHOBaHWUW ANs OTKa3a B NpuUemMe [OOKYMEHTOB,
NpeayCMOTPEHHbIX MNYyHKTOM 43  AOMUWHUCTPATMBHOINO perfameHTa, cneuywanuct
®durHaHCOBOro ynpasfeHusi, OTBETCTBEHHbIN 3a MpedocTaBneHne MyHUUMnanbHOu
yCryru, OCyLecTBNAeT NpueM 3asBrneHuns o npeaocTaBneHnmn MyHULUNanbHon ycnyru
npunaraembix K HemMy JOKYMEHTOB Nno onucu. Konna onvcu ¢ oTMETKOM O JaTte rnpvema
yKa3aHHbIX 3asBNEeHNS U JOKYMEHTOB:

npu IM4HOM NpuemMe - B ieHb Npuema BpyyaeTcs 3adBUTeNto;
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npyv HanpasneHUn 3asBIiEHUS MOYTOBbLIM OTMPAaBIIEHMEM - B J€Hb perncrpauuu
3asiBNEHNss HanpasnseTcs 3asBUTENO 3akasHbiM MOYTOBbLIM  OTNpPaBfieHNnEM C
yBeJOMIIEHNEM O BPYYEHUN;

npyv HarnpasfeHUn 3asiBIIEHUS B 3NEKTPOHHOMW popMe - B [eHb perncrpauuu
3asBNeHNs HanpaBnseTCs 3asBUTEN0 Yepes NNYHbIN KabuHeT 3asButensa Ha EanHom
rnopTane rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (PYHKUUR).

92. MNMpoJomKUTENBHOCTL M (MNM)  MakCUMarbHblA  CPOK  BbIMOMHEHMUS
aAAMWUHNCTPATUBHOIO AENCTBUS MO NpUeMy 1 pernctpaumm 3asBneHns N npunaraembix K
HeMy IOKYMEHTOB He AOMMKHO NpeBbIWaTh ABaguaTu MUHYT.

93. PesynbTtaToM agMuvHUCTPaTMBHOW npoueaypbl SABMASETCS yBeOOMIIeHUE O
HEBO3MOXHOCTU MpuveMa [AOKYMEHTOB WM npuemM W perncrpaumsa  3assBneHus u
npeacTaBneHHbIX JOKYMEHTOB U nepefaya cneunannuctoMm PrHaHCOBOro yrnpasreHus,
OTBETCTBEHHOrO 3a NpueM, HavyanbHUKy PMHaHCOBOIO yrpaBneHus.

94. MakcumanbHbI CPOK BbIMOSMIHEHUS aAMWHUCTPATUBHOW npoueaypbl He
npeBbIlWaeT oAnH paboynn AeHb ¢ AaThl Nogayvv 3asBfeHnsa N JOKYMEHTOB.

PaCCMOTpeHVIe 3adaBrieHna n npeacrtaB/ieHHbIX JOKYMEHTOB

95. OcHoBaHveM [Ons  pacCMOTPEHUA  3asiBfieHUss U npeacTtaBneHHbIX
OOKYMEHTOB £BMSETCA MOCTYMreHne 3asdBneHns W rnpeactaBreHHbIX OOKYMEHTOB
cneynanucTy, OTBETCTBEHHOMY 3a pPacCMOTPEHWE 3asiBfieHUs W npeacTaBlieHHbIX
OOKYMEHTOB.

96. Cneumanuct, OTBETCTBEHHbIW 3a  pacCMOTPeHWe  3asiBleHns U
npencraBneHHbIX JOKYMEHTOB, NMPOBEPSAET KOMMIEKTHOCTb U codepXaHne OOKYMEHTOB
B TeYeHune AByx paboumnx gHen Co OHA NOoMyYeHus nakeTa JOKYMEHTOB.

97. B cny4ae ecnu 3aaButernieMm npencrtaBfeH MosiHbI nakeT AOKYMEHTOB B
COOTBETCTBUM C TpeboBaHMsMn NyHKTOB 29-34 HacToswero AOMUHUCTPATUBHOMO
pernameHTa, crneumanuct, OTBETCTBEHHbI 33 pacCMOTpPeHue 3asBfeHus WU
npeacTaBneHHbIX JOKYMEHTOB, NPOBEPSAET HanMyme AOKYMEHTOB, YKa3aHHbIX B MyHKTe
40 HacTosiwero  AOMWHUCTPATUMBHOrO  pernameHTa, KoTopble  MOrytT  ObiTb
npeaocTaBneHbl 3asBuTenemM no coO6CTBEHHON UHULMATUBE.

B cnyyae HenpeacTtaBneHuss JOKYMEHTOB, yKasdaHHbIX B NyHKTe 40 HacTosALero
AOMWHUCTPATUBHOIO perriameHTa, Ccneuvanuct, OTBETCTBEHHbIN 3a MNOLrOTOBKY
OOKYMEHTOB, nepexoauT K  rnpouefype  opmMuvpoBaHWs M HarpasreHus
MEXBEJOMCTBEHHbIX 3anpocoB B OpraHbl (opraHuvsauun), ydacTeywwme B
npegocTaBneHn MyHUUMNanbLHOW yCnyru.

B cnyyae npencrtaBneHus 3asiBuTernem LOKYMEHTOB, YKa3aHHbIX B MyHkTe 40
HacToswero AOMUMHUCTPATUBHOIO pernameHTa, cneuuvanuct, OTBETCTBEHHbIM 3a
pacCcMOTpPEHNE 3asBNeHUs U NpeacTaBrieHHbIX JOKYMEHTOB, nepexoauT K npoueaype
NOArOTOBKM U MPUHATUSA  pelleHns O npefoctaeBneHMM wunn o6  oTkase B
npeaocTaBneHnn 6I0oKETHOIO KpeanTa.

98. PesynbTaToM agMMHUCTPATMBHOW Npouenypbl ABNAETCH NakeT JOKYMEHTOB,
NPOBEPEHHbIN HAa KOMMMEKTHOCTb W COOTBETCTBYylOWMN TpeboBaHmem nyHkTa 40
HacToswero AOQMUHUCTPATUBHOIO pernamMmeHTa.

99. MakcumanbHbIA CPOK  BbIMNOMHEHUS agMWHUCTPATUBHOW rpouenypbl He
npeBbllWaeT ABYX pabouymx OHen cO OHA pernctpauuu 3asiBfieHUs U npunaraemMbix K
HEeMY JOKYMEHTOB.

dopmmpoBaHue 1 HanpaBreHne MeXXBe4OMCTBEHHbIX 3aMpPOCOB B OpraHbl
(opraHusauun), y4acTeytoLne B NpeaocTaBneHn MyHULMNANbHOM YCryrm

100. OcHoBaHvem  Ans Ha4ana agMUHUCTPaTUBHOM npoueaypsl rno
dOopMMPOBaHUIO U HaMpaBneHUlo MEXBEOOMCTBEHHOrNO 3anpoca O npenoCTaBfeHuun
OOKYMEHTOB, HEOOXOOUMbIX ONs NPefoCTaBleHns MyHUUUNANbHOW YCnyru, siBRsieTcs

20



HenpeacTaBneHve 3assuternem B AOMWHUCTPaUMIO ropodckoro okpyra CTrpexeBow,
MO®L, AOKyMEHTOB WM MHOPMauUMK, KOTOpble MOryT OblTb MNOSyYEHblI B paMKax
MeXBeJOMCTBEHHOIo MHPOPMaLMOHHOIO B3aMMOOENCTBUS.

101. Mpw noAroToBKe MeXBeJOMCTBEHHOIro 3anpoca cneyuanucr,
OTBETCTBEHHbIN 32 NOArOTOBKY JOKYMEHTOB, onpeaenseT nepevyeHb HeobXxoanmbIX Ans
npegocTaBneHns MyHUUMNanbHOW YCryrn OOKYMEHTOB (CBeJeHUW, coepXallumxca B
HUX) W TrOCydapCTBEHHble OpraHbl, OpraHbl MECTHOro camMoyrnpasrieHus 1mbo
noaBeLOMCTBEHHblE  rOCyJapCTBEHHbIM  oOpraHam WM opraHam  MeCTHOro
camoynpasneHnsa opraHm3saLmm, B KOTOPbIX AaHHblE JOKYMEHTbl HAXOASATCS.

102. dopmupoBaHMe M HanpaBlfieHMe  MEeXBEeLOMCTBEHHbIX  3arpocoB
ocyllecTBNAeTca B COOTBETCTBMM C TpeboBaHuamun degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenoCcTaBneHUss FOCYAapPCTBEHHbLIX W
MYHULUMNANbHbIX YCyr».

103. ina npepocTaBrieHns MyHUUMMAnNbHOW ycnyru crneumvannuct PruHaHCOBOro
yrnpaBrieHus B TeyeHne aByx pabounx AHen co OHA pacCMOTPEHUSA AOKYMEHTOB rOTOBUT
N HanpaBnseT MeXXBeLOMCTBEHHbIE 3anpochl B:

1) ®depepanbHyto Hanorosywo cnyxby o npegocTtaBieHUN CBeOEHUN Wu3
EouHoro rocygapCTBeHHOro peectpa lpuanyeckux nud, CBeJeHUW O NOCTaHOBKE Ha
y4yeT B HaANoOroBOM opraHe, cnpasBku 06 OTCYTCTBUWM 3a40SMKEHHOCTWU MO HANoroBbiM U
NHbIM 0b65A3aTenbHbIM NnaTexam B BIOIKETbl BCEX YPOBHEN N BHEBIOOXETHbIE POHAb,
cnpaBkm 06 OTKPbITbIX CYETaxX Ha MOCMELHIO OTYETHYK AaTy, CNpaBKM O COCTOSIHUM
pacyeToB 6aHka c OwmkeTamm Bcex ypoBHen Poccunckon depepauuu, BbIMUCKA U3
EovHoro rocygapCTBeHHOro peectpa opuandeckux nuy (B OTHOLLEHUW MnopyyuTens),
crnpaBky 00 OTCYTCTBUM 3a0S/MKEHHOCTU MO HAaroroBblIM MNriaTeXaM BO BCE YPOBHMU
6rogxkeTHOM cuctembl Poccuinckon ®egepauun (B OTHOLLEHUM MOPYYUTENS);

2) TepputopmanbHbii OpraH CTaTUCTUKM O MpPeaoCTaBfieHUN CBEAEHUA O
rocygapCTBeHHOW perucTpauum puanyeckoro nvua B TepputTopuaribHOM opraHe
CTaTUCTUKMK,

3) JlnueHsupyownn opraH O nNpeaocTaBfieHUM CBEeAEHUW O MOMyYeHHbIX
NNLEH3MSX Ha OCyLLEeCTBIEeHNe OeATeNbHOCTH.

104. B TeyeHme opHoro pabodero AHS C MOMEHTa MOCTYNSfieHus OoTBeTa Ha
MEXBEJOMCTBEHHbI  3anpoc, TakoW  OTBeT  HanpaBnseTcs  crneunanucty,
OTBETCTBEHHOMY 3a NOArOTOBKY [OOKYMEHTOB, KOTOpbIM npuobuwaer wux K
COOTBETCTBYHOLEMY 3anpocy.

105. PesynbTaTtoM aaMUHUCTpPaATUBHOWM npoueaypbl  siBnseTca obobuweHune
NoslydeHHOM B  paMKax MEeXBEOOMCTBEHHOro B3auMMOLEWCTBUA  MHGOpMaLnn
(BOKymeHTOB), HeobOxoaumon AOna  nNpegocTaBfeHUss  MyHUMUMNAnNbHOW  yCnyru
3aaBUTENIO.

106. MakcumanbHbIA  CPOK BbIMOMHEHUA aAMWUHUCTPATUBHOW npoueaypbl He
npeBbIWaeT WwecTn paboynx gHen co AHSA pacCMOTPEHUS JOKYMEHTOB.

MpuHATNE peLLeHns o pe3ynbTaTte MyHUUMNanbHOW yCnyru

107. OcHoBaHMEM Ons Havana aAMUHUCTPATUMBHOW Npouenypbl  sBRsieTcs
HanuMyue rnonHoro nakeTa AOKYMEHTOB, onpefeneHHblX nyHkTamu 29-34 n nyHktom 40
HacTtosLwero AOQMUHUCTPATUBHOIO pernamMmeHTa.

108. Cneumanuct, OTBETCTBEHHbIN 3a MNOArOTOBKY [AOKYMEHTOB, B CpPOK, He
npeBbIlWaWmMA  gecatn paboynx [OHen C MOMeHTa perucTpaumm 3asaBneHus U
npunaraembiX JOKYMEHTOB, pacCMaTpuBaeT npeacTaBrieHHble 3asiBUTenemM LOKYMEHTbI
Ha npeameT COOTBETCTBUS UX TpeboBaHWAM, YCTaHOBIIEHHbIM 3aKOHOA4ATENbCTBOM
Poccuinckon ®epepaunn, oueHNBaET MX MOMHOTY N JOCTOBEPHOCTb U FTOTOBUT:

- 3aKkrfyeHue Mo pesynbratam npeaBapuUTeENbHON MPOBEpPKUM (PUHAHCOBOTO
COCTOSIHUS 3asiBUTENS, ero rapaHTa unm nopydmTens;

- 3aKfloyeHnMe O  HagexXHoCTM  (IMKBMAHOCTM) BGaHKOBCKOWM  rapaHTuwm,
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nopyumtenbctBa TpeTbero snuvua ana nNpuHATUA  pelleHna o  npegocTtaBlieHnn
BlooKeTHOro KpeauTa (aanee — 3akmoyeHus).

109. Cneumanuct, OTBETCTBEHHbIA 3a MNOLMOTOBKY [OOKYMEHTOB, B CPOK He
nosgHee opHoro pabovero AHA C OaTbl MOATOTOBKW  3aKMOYEHWM HanpaBnsieT
3asBfneHne C NPUNoXeHNneM OOKYMEHTOB, NOLrOTOBSIEHHbLIX 3aKITHOYEHUN, yKa3aHHbIX B
nyHkte 108 HacTtoswero AAMUHUCTPATUBHOIO pernaMeHTa Ha paccMoTpeHue
Ha4YanbHUKYy PMHAHCOBOIO yrpaBreHns.

110. PaccmMoTpeHHble HayanbHUKOM ®PUHAHCOBOrO YyrpaBfeHna B TedeHue
OAHOro paboyero AHs, 3asBNeHne C NPUIIoXKeHNeM OOKYMEHTOB WM 3aKMHOYEHUN B CPOK
He no3gHee ogHoro paboyero gHA ¢ gaTbl HanpasneHna Mapy ropoAackoro Okpyra,
HanpaBnAKTCA Ccneunanucty, OTBETCTBEHHOMY 3a MNOAroTOBKY [OOKYMEHTOB, AN
NoAroTOBKW MPOEKTa pacnopskeHus AgMuUHUCTpaumm ropoackoro okpyra Ctpexesoun o
npenocTaBneHnn OKIKETHOro Kpeauta WnNu npoekTa yBegomrieHus o6 oTkase B
npenocTaBneHnm 6opPKeTHOro KpeauTa.

111. Kputepuem NpuUHATUS peLleHns O npefoCTaBneHn MyHULMNansHOW yCryru
unm o6 oTkase B NpedocTaBrieHnn OHOMKETHOro KpeamTa SIBMSIETCA COOTBETCTBEHHO
OTCYTCTBME UMW HanuMyne OCHOBaHUM ONSA OTKasa B NpefocTaBneHun MyHULUunansHOW
YyCnyru, ykasaHHbIX B MyHKTe 44 HacToAwero AOMUHUCTPATUBHOIO perramMeHTa.

112. NMpn Hanuumm noboro M3 OCHOBaHUM ANs OTKa3a B NpeaocTaBreHnn
MYHULUMNANbHOW YCIyrn crneunannuct, OTBETCTBEHHbIM 3a MOAroTOBKY [JOKYMEHTOB,
roTOBUT NPOEKT peLleHnsa o6 oTkase B npeaocTaBneHMn 61om4KeTHOro KkpeaguTa.

113. Mpn  oOTCyTCTBMM  OCHOBaHWUM AN OTKasa B MpefocTaBlieHUU
MYHUUUNANbHOM YCIyrn Cneumanuct, OTBETCTBEHHbIA 3a MOArOoTOBKY AOKYMEHTOB, B
CPOK He nosgHee Tpex paboumx gHen ¢ gaTbl NONYyYEeHUs AOKYMEHTOB FOTOBUT MPOEKT
pacrnopsbkeHna AMUHUCTpauMn ropoackoro okpyra CTpexeBoW O npefocTaBneHun
OlQKETHOro KpeaguTa n HanpaBnsgeT ero Ha corrnacoBaHne B Nnopsiake, onpeaesieHHbIM
pernameHTomM paboTbl AOQMUHMUCTPALUKN rOPOACKOro okpyra CTpexxeBow.

114. NoagnucaHHoe MapoM ropoAcKoro oKpyra B TevyeHue ofgHoro paboyero gHs
OOKYMEHTbI, 0(hopMAsoLWnNe OOHO U3 NPUHATBIX PELUEHUA PErMcTPUpPyeTCs B CPOK He
nosgHee [fOByx pabounmx gHenW € gatbl nognucaHus Mapom ropoackoro okpyra u
nepegaeTtcs cneuManucty, OTBETCTBEHHOMY 3a MOArOTOBKY JOKYMEHTOB.

115. Cneumanuct, OTBETCTBEHHbIA 3a MNOLMOTOBKY [OOKYMEHTOB, B CPOK He
nosgHee Tpex pabouymx OHEeNW CO OHS MPUHATUSA pacnopsbkeHns AQMUHUCTpauun
ropofckoro okpyra CtpexeBon 0 npeaocTaBrneHnn BroaKeTHOro kpeamta, ogopMmnsaeT
AOroBOp O npepocTaBneHun OBrogKeTHOro Kpeawmta, pgorosop 06 obecneveHum
NCNONHEHNA 06a3aTenbCTB N0 BHOMKETHOMY KpPeauTy 1 B NMopsiake Aeronpom3BoAcCTBa
nepegaet AorosBop Ang nognucaHus Mapy ropofckoro okpyra.

116. PesynbtatoM agMWHUCTPATMBHOW npouenypbl  ABMSETCA  NOAroToBKa
OOKyMeHTa, OOpPMIIAIOLLEr0o pelleHMe: AOoroBopa O NpeaocTaBneHun OHOKEeTHOro
Kpeauta n goroBopa 06 obecnevyeHun UCMonHEHUA 06a3aTenbCTB MO GHAKETHOMY
Kpeauty unu (NpyM HanuuMm OCHOBaHWMA AONns OTkasa) yBegomrneHuss o6 oTkase B
npegocTaBneHnn BOKETHOro KpeauTa.

117. MakcumanbHbIA  CPOK  BbIMOMHEHNA aAMWUHUCTPATUBHOW npoueaypbl He
npeBbllLaeT ABaauaTt OgHOro paboyero AHsA Co AHS PacCMOTPEHMUS] AOKYMEHTOB.

Bblgava pesynbTata MyHULMOANbHOW YCIYTK

118. OcHoBaHMEM Ans Havana aAMUHUCTPATUMBHOW Mpouenypbl  sBRsieTcs
nosiydeHue crneunanncTtomMm, OTBETCTBEHHbLIM 32 NOArOTOBKY JOKYMEHTOB, NOANMMCAHHOIO
N 3aperncTpupoBaHHOIo AOKyMeHTa, 0POPMISIOLWEro peLleHmne.

119. Nocne nony4yeHuss MOAMNMCAHHOIO U 3apPernmcTpMpoBaHHOIO [JOKYMEHTA,
0OpPMANAIOLLErO peLleHne, cneumanucT, OTBETCTBEHHbIW 3a NOATOTOBKY JOKYMEHTOB, B
TeyeHne opgHoro pabouvero AHsA €O AHA noanucaHus Mapom ropofcKoro okpyra
COOTBETCTBYIOLLEro AoKyMeHTa MHAOPMUPYET 3adaBUTENS O NPUHATOM peLleHnn Yyepes
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NMYHBLIN KabuHeT Ha EguHOM nopTtane rocygapCTBEHHbIX WU MYyHUUMMANbHbIX YCRyr
(dbyHKUMR).

120. Bolgava pesynbTata npegoctaBfieHna MyHUUMNAnbHOW YCryry, ykasaHHOro
B NyHKTe 25 AOAMWHUCTPATUBHOIO perfameHTa OCyLLeCTBSeTCA cnocoboM, ykasaHHbIM
3asBUTENEM B 3asiBlIEHUU, B TOM YuCne:

1) npu nu4Hom obpaleHnn B Otaen (Ha BymaxkHoOM Hocutene);

2) nocpedcTBOM MOYTOBOro OTMPAaBIiEHUs Ha agpec 3asBUTEnNs, yKasaHHbIn B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 3NEKTPOHHOM NOYThI NO agpecy, yka3aHHOMY B 3asiBIieHUU

(ckaH-konus);

4) npu nuyHom obpaweHnn B MOLL (npn Hanu4mm 3aknoYeHHOro cornalleHuns)
(Ha BymaxkHoM HocuTene);

5) 4epe3d nMYHbLIN KabuHeT Ha EgMHOM nopTane rocygapCTBEHHbIX U

MyHUUMNanbHbIX yenyr (pyHkunin) (B oopMe 3r1eKTPOHHOIO AOKYMEHTA).

120.1 BO3MOXHOCTb OLEHUTb OOCTYNHOCTb M KAa4eCTBO MYHULUMNANbHOW YyCyru
nocpenctsoM EgmHoro noprana rocyAapCTBEHHbIX U MyHULMNANbHbLIX yenyr (PyHKUnn)
OTCYTCTBYeT.

121.Mpn  nu4YHOM nomnyyYeHUn 3asiBUTENneM [OOKYyMeHTa, OodopMAoLLEero
peweHne, o6 3TOM [JenaeTtca 3anMCb B pPeecTpe BbldaHHbIX [AOroBOPOB O
npegocTtaBneHnn OIKETHOro Kpeauta M B pPeecTpe AoroBopoB o6 obecnedeHun
NCMNONHEHNA 00s3aTenbCTB NO OKOPKETHOMY KpeauTy M yBegomsieHun o6 oTkase B
npeaocTaBneHnn 6I0oKETHOro KpeanTa.

122. 3aaBuTeNb UM €ro YnosriHOMOYEHHbLIM npeAacTaBuTenb (NPU HanNU4yum
OOKYMEHTOB, MNOATBEPXOAWMX MNOSIHOMOYMA Ha  nognucaHuwe  gorosopa o
npegocTtaBneHnn OIOAKETHOro KpeawuTa, goroBopa 06 obecneyeHun UCNONTHEHUSA
o6a3aTenbCcTB NO OIOAKETHOMY KpeanTy) B TeYeHMe TpuauaTtn gHen ¢ Aatbl NOAy4YeHUs
OBYX 9K3eMnnspoB nognucaHHoro Mapom ropoackoro  oOkpyra gorosopa o
npegocTaBneHnn OroaKeTHOro kpeguta, gorosopa o6 obecneyeHun MCNONHEHUS
obs3atenbsCcTB NO OLOAKETHOMY KpeauTy, nognucbiBaeT WX W HanpaenseT B
AOMUHUCTpaumio ropoackoro okpyra Crtpexeson unm wmsBewaer o6 oOTkase oOT
nognucaHmnsa aToro Aorosopa.

123. HenpeacraBneHve 3asiBATENEM B YCTAHOBMEHHbLIA CPOK NOAMNWUCAHHOTO MM
[orosopa unu mseelleHnMst 06 oTkase OT NognNuMcaHusa OoroBopa NPU3HAETCA OTKa3oM
3a8BUTENS OT 3aKIYEHNsT 4OroBoOpa.

124. Bblgaya (HanpaBneHwe) OOKYMEHTOB,  SABNAIOWNMXCA  pe3ynbTaToM
MYHMLMMNANbHOWN YCIyrn, OCYLLLECTBASIETCS B CPOK, HE NPEBbILIALWLNA 0QHOr0 paboyero
OHSA cnegyoLwero co AHA ux nognucaHmst Mapom ropockoro okpyra CTpexeBomn.

V. Mopsaok n hopMbl KOHTPONA 3a UCNOSTHEHUEeM AAMUHUCTPATUBHOIO
pernameHTa

nOpﬂﬂ,OK OCYyLLEeCTBIIEHUA TEKYLLUEro KOHTPOJ1A 3a cobnoaeHnemM 1 NCNOSTHEHNEM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMU NULAMU NONOXEHUN AAMUHUCTPATUBHOIO
pernameHTa n NHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, yCTaHaBIIMBaAOLLNX Tpe6OBaHI/IFI K
npenocrtaBliieHnto MyHVILlVIﬂaﬂbHOVI yCcnyru, a Takke npuHATneEM MMun peu.leHvu7|

125. TekylWinMnn KOHTPONb 3a COGMoAEeHMEM U UCMOSIHEHUEM  MOJIOXKEHUN
AOMUHUCTPATUBHOINO  perfnaMmeHTa W WHbIX  HOPMATMBHbIX MPaBOBbLIX  AKTOB,
yCTaHaBnmBawwWwmx TpeboBaHMA K NpeaoCTaBNEeHU  MYHULMNANbHOW  YCRyru,
ocywectBndaetTca Mapom ropoackoro okpyra CTpexeBown.

126. NopsiAOK  OCYLLUECTBIEHUS TEKyLero KOHTpoOns 3a cobniogeHnem w
NCNOMNHEHNEM OTBETCTBEHHbIMU JOJTKHOCTHbIMM nuyamm NONOXXEHUN
AOMWHUCTPATUBHOIO  perfiaMmeHTa W  WHbIX HOPMAaTUBHbLIX MPaBOBbIX  aKTOB,
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yCTaHaBnmBaloLwWmMx TpeboBaHUsA K NpefoCTaBNeHM0 MyHULMNANbHOW YCAyrn, a Takke
NPUHATUEM UMW pPELUEeHWW, OCYLIeCTBNAeTCcs B  MoOpsiake, YCTaHOBIIEHHOM
noctaHoBneHnem AgmuHucTpauum ropoackoro okpyra Crtpexeson ot 02.04.2014 Ne
247 «O6 yTtBepxaeHun [lopsiaka OCYLWECTBNEHUA KOHTPOMS MOSIHOTbI U KayecTBa
npegocTaBneHns MYHULUMNANbHbIX ycnyr n cobntogenus NONOXEHUN
afMUHUCTPATUBHLIX pPernaMeHToB MpedoCTaBfeHnd MyHUUMNanbHbIX —YCriyr Ha
TEppUTOpPUN ropoackoro okpyra CTpexesony.

MopsaoK M NEPUOANYHOCTL OCYLLECTBIIEHMS NIAHOBbLIX M BHEMNAHOBbIX
NPOBEPOK NOSHOTLI U KayecTBa NPeAoCTaBNeHNss MyHULMNANbHOW YCnyru, B TOM YKcre
nopsaok 1 opMbl KOHTPOMS 3a NOMHOTOW U KAYeCTBOM NPeaoCTaBneHus
MYHULUMNANbHOW ycnyriu

127. KOHTpOsib 3a MOMHOTOM W KayeCTBOM MNpefoCTaBNeHUs MyHuUMnansHOm
yCrnyru ocyuiecTsnseTcs B oopmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHuns xanob 3asisutenen Ha aencteus (6esgencrTeme) AOSMKHOCTHBIX
nuy, AOMUHUCTPaUMK ropoackoro okpyra CTpexeBoW, MyHMUMNAnbHbIX CriyXalwmx,
OTBETCTBEHHbIX 3a NpeoCcTaBNeHne MyHUUMNansLHOW yCnyri.

128. B uensx OCYyLLeCTBMNEHUS KOHTpPONA 3a [MOSIHOTOW U KadyeCTBOM
npegocTaBneHns MyHUUMManbHOW YCRyrn npoBOAATCA MMaHOBble UM BHEMNSIiaHOBblE
nposepkn. [lopagok W NepuoaUYHOCTb  OCYLLECTBMEHUS  MMAHOBbLIX  MPOBEPOK
yCTaHaBnMBaeTcs nnaHoM paboTbl AAMWHUCTPaUUKM ropoackoro okpyra CTpexeBow.
Mpn npoBepke paccmaTpMBalOTCA BCE BOMNPOCLI, CBfA3AHHblIE C MPefoCTaBreHneM
MyHULUMNAnbHOW ycrnyru (KOMMeKCHbIE NPOBEPKN), NN OTAENbHbLIA BONPOC, CBA3AHHbLIV
C npenocTaBfieHneM MyHULMNanbHOW ycnyrn (Tematuyeckme nposepkun). lNMpoBepka
Takke MOXeT NPOBOAUTBLCA MO KOHKPETHOM Xanobe 3aasuTens.

129. BHennaHoBbIe NPOBEPKN MPOBOLATCA B CBA3N C MPOBEPKOM YCTpPaHEeHUs
paHee BbISIBIIEHHbIX HapyLleHnn AOMUHUCTPATMBHOIO perfiaMmeHTa, a Takke B chnydae
nonyyeHust xano® 3aasutenen Ha pgencteusa (6e3gencrTBrve) AOSMKHOCTHLIX N,
AOMUHUCTpaLMN ropoLcKoro okpyra CTpexeBon, MyHULMNASbHBIX CyXXaLlnX.

130. PesynbTatbl NnpoBepkn OopMNAKTCA B BUAE akTa MPOBEPKW, B KOTOPOM
YKa3bIBalOTCA BbISIBIIEHHbIE HEAOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHNIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeaoCTaBnsoLLEro
MyHULMNArnbHY0 YCnyry, 3a pelieHns n genctems (6esgencteme), NpuHUMaeMble
(ocyLlecTBNsieMble) UMW B XoAe NPeAoCTaBeHNs MyHULMMNANbHOW yCnyrn

131. MNo pesynbTaTam NPOBEAEHHbIX NPOBEPOK, B Cly4Yae BbIABNEHUS HapyLUEHUN
cobnoaeHnst NOnoXeHUn agMMHUCTPATUBHOIO pernaMmeHTa, BUHOBHbLIE OOSMKHOCTHbIE
nmua  AgMuHUCTpauumn  ropogckoro okpyra CTpexeBouM HecyT nepCcoHaribHY
OTBETCTBEHHOCTb 3a pelleHns n penctsmna (6es3gencrteme), npuMHMMaemble B Xone
npegocTaBneHns MyHULUMNansHOM YCNyru.

132. lNepcoHanbHast OTBETCTBEHHOCTb [AOSMKHOCTHbIX nuy  AQMUHUCTpauumn
ropofckoro okpyra CTpexeBon 3akpennseTcsd B [OO0SDKHOCTHbIX WHCTPYKUMSX B
cooTBeTCTBMM C TpeboBaHMsMM 3akoHogaTtenbctBa Poccunckon dPegepauum u
3akoHogartenbcTBa TomMckon obnacTtu.

MonoxeHus, xapakTepuayroLime TpeboBaHUs K NOPSIAKY U hopMam KOHTPOs 3a
npeaocTaBneHneM MyHULMMNANbHOM YCNyri, B TOM Y/ACIE CO CTOPOHbI FpaxaaH, ux
00beaANHEHUN 1 opraHM3auunn

133. KoHTponb 3a NpeaocTaBfieHNneEM MyHULMMANbHOW yCry M, B TOM YUCIE CO
CTOPOHbI rpaxaaH, Ux obbedMHEeHUn U opraHusauui, ocyLecTBNsSeTcsl NocpeacTBOM
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nyénukauunm cBegeHun o AesaTenbHoCTM  AOMWHUCTPaUMK  FOPOACKOro  OKpyra
CTtpexeBou nNpu npegocTaBneHn MyHULMNAanNbHOW YCryrn, NoryYeHns rpaxxgaHamu, nx
obbeanHEeHUAMN 1 opraHM3auusIMn akTyanbHOW, NOSTHOM U AOCTOBEPHOW MHGOpMaLmm
0 nopsgke nNpegocTaBfieHUs MyHUUMNANbHOW yCnyrm n obecneyeHns BO3MOXKHOCTU
pocynebHoro (BHecyaebHoro) paccMoTpeHns xanob.

V. JocynebHbin (BHeCcyaebHbIn) NOpsaok 0b6xanoBaHnsa peLleHnin n 4encTBun
(6esgencTBus) opraHa, NpegocTaBnsLWEro MyHUUMNAanNbHY yCnyry,
MHOrOOYHKLIMOHANbHOIO LIEHTPA, OpraHM3aumin, ykasaHHblx B yactn 1.1 ctatbmn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npegocTaBneHus
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCYry, a Takke X OSMKHOCTHbLIX N,
MYHMUMNANbHbIX CAyXXaLmnX, paboTHMKOB

134. 3assutenb BnpaBe o0b6paTuTbCA C Xanobow Ha pelleHuss n OencrTems
(6esgencTtBme) opraHa, NpedoCTaBNALWEro MyHUUMNANbHY YCRyry, AOMKHOCTHOrO
nvua opraHa, npefocTaBnsloWero MyHuUMnanbHY ycnyry, nMbo MyHUMUMNanbHOro
cnyxawero, MoL|, paboTHuka MOL|, a Takke opraHmsaumn, NpeayCcMOTPEHHbIX

yacTtbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-d3, nnn nx paboTHUKOB
(manee - xxanoba), B TOM Yncne B cregyowwmx cnyyasx:

1) HapyLleHne cpoka permcrTpauum 3anpoca o NnpegocTaBneHnu MyHUUmnansHom
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-03;

2) HapylweHue cpoka npefocTaBneHus MyHuuunanbHoOW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pPeELLUEHUA U OEeNCTBUI
(6espenctBus) MOL, paboTtHnka ML, Bo3mMoOXHO B cnyyae, ecnn Ha MOLL, peweHuns n
pencrteusa  (besgenctene)  KOTOpPOro  oGXanykTcs,, BO3fNoXeHa  YHKUMS Mo
NpeaoCTaBNEHNIO  MyHUUMNANbHOMW ycnyrm B NOMHOM obbeme B Nopsiake,
onpegeneHHom YacTbio 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENA AOKYMEHTOB, HE NPEYCMOTPEHHBIX HOPMATUBHbIMU
npaBoBbIMK akTamu Poccurckon degepaunn, HOPMaTMBHBIMU MNPABOBLIMU aKTaMu
Tomckon obnacTn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

4) oTkas B npueme y 3aaBUTENd [OOKYMEHTOB, MpefdocTaBreHne KOTOpbIX
npegycMOTPEHO HOpPMaTMBHbIMW  MpaBoBbiIMW  akTamu  Poccuiickon  ®epepauuu,
HOpMaTUBHbLIMW MPaBOBbIMU akTamu Tomckon obnactu, MyHUUMNAnNsHbLIMU NPaBOBbIMU
akTamu 4ns npegoCcTaBneHns MyHULMNansHOW yCnyru;

5) oTka3 B npegocTaBneHMM MyHULMNANLHOM YCyrn, ecnm OCHOBaHUS OTKa3a He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMM
WHBIMW HOpPMaTUBHbIMW MpaBoBbIMW akTamu Poccuiickon depepaunmn, 3akoHamu U
WHBIMW HOPMAaTMBHbLIMM MPaBOBbIMM akTamMy ToMmcCkoM obnactn, MyHUUMNanbHbIMU
npaBoBbIMW akTamu. B ykaszaHHOM cnyvyae pocynebHoe (BHecyaebHoe) obxanoBaHue
3aaBuTenem pelweHun n gencteun (6esgencreunsa) MoLl, pabotHmnka MOLL BO3MOXHO B
cnyyae, ecnu Ha MOL|, peweHnsa n gencteusa (b6esnencTene) KOToOporo obxanykTcs,
BO3M0OXeHa (PyHKUMS MO NpeaoCTaBAeHN0 MyHULMNANbHOW YCNyru B NOsIHOM o6beme B
nopsiake, onpeaeneHHomM vacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENS Npy NPenoCTaBfeHMM MYHULMNANbHOW YCnyru
nnatbl, He NpeaycMOTPEHHON HOPMAaTUBHbIMW MNPaBOBbIMM akTamMn Poccunckon
depepaunmn, HopMaTUBHBIMU NPABOBbLIMK akTamu ToMckor o6nacTi, MyHULMNanbHbIMN
NpaBOBbLIMU akTamu;

7) OoTKa3 opraHa, NpPegoCTaBMAKLWEro MyHALUUNANbHYO YCIyry, AOMKHOCTHOMO
nuua opraHa, npegocraBnsawowero MyHuuunaneHyo ycnyry, MOLl, pabotHuka MOL,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctaTbn 16 PegepanbHOro 3akoHa

Ne 210-®3, nnn nx paboTHUKOB B UCMPaBEHUN AOMNYLWEHHbIX UMW OMeYyaTok n
ownboK B BblOaHHbIX B pe3ynbrarte MpeaoCTaBfeHns MyHUUMNanbHOW  yCnyrm
OOKyMeHTax nnbo HapylweHue YCTaHOBMEHHOro MyHKTOM 124  HacTosLlero
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AOMUHUCTPATUBHOIO perfnaMmeHTa cpoka Takux ucnpaesneHvin. B ykasaHHOM cnydae
aocynebHoe (BHecyoebHoe) obOxanoBaHWe 3asdBUTENEM peLeHUn W OeUCTBUMN
(6e3penctems) ML, pabotHuka MLl Bo3amoxxHO B cnyyae, ecnv Ha MOL, pelueHna un
aenctena  (6es3genctene) KOTOPOro  oOXanyklTcs, BO3NoOXeHa  (PyHKUMs Mo
NpefoCTaBnNeHno  MyHWUMNAanbHOW  ycryrm B MNONMHOM ob6beme B nopsgke,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka WM nopsigka BblgayuM AOKYMEHTOB MO peaynbTartam
NpeaoCcTaBNeHNA MyHULMNANbHOW YCAYTu;

9) npuocTaHOBNEHME NpPeaoCTaBneHns  MyHUUMNANbHOW  YCIyrn, €ecnu
OCHOBAHUA MPUOCTAHOBMEHUA He NpeaycMoTpeHbl deaepanbHbiMM  3aKOHaMn U
NPUHATBIMM B COOTBETCTBMM C HMMWU WMHBbIMM HOPMAaTUBHBLIMW MPABOBLIMW aKTaMu
Poccuinckon ®depepauun, 3akoHamm M UHBIMW HOPMATUBHLIMW MPABOBbIMW aKTamMu
Tomckon obnactn, MyHMUMNanNbHbIMW MNPaBOBbIMM akTamu. B ykasaHHOM crniyvae
aocynebHoe (BHecyoebHoe) obOxanoBaHWe 3asdBUTENEM pELEeHUA W OeUCTBUN
(6e3pencteus) ML, pabotHmka MLl Bo3amoxxHO B cnyyae, ecnv Ha MOLL, pelueHna un
aenctena  (6es3genctene) KOTOPOro  oOXanyklTcs, BO3NoOXeHa  (PyHKUMs Mo
NpefoCTaBNeHno  MyHWUMNAanbHOW ycryrm B MNONHOM ob6beme B nopsgke,
onpegeneHHom YacTbio 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-03.

135. Xanoba Ha peweHuna wn pgenctBua  (6espencTene)  opraHa,
NpenoCTaBNALWEro  MyHAUMNANbHYO  YyCryry, [OOSPKHOCTHOMO  nuua  oprada,
NpeaoCTaBNAWEro  MyHAUMNANbHYD  YyCRAyry,  MYHAUMNANbHOrMO  Cryallero,
PYKOBOOAMTENSA oOpraHa, nNpeaoCTaBnsloWero MyHUUuMnanbHy Yycnyry, nogaetcs B
MMCbMEHHON popme Ha OymMaxHOM HocuTene, B 3NEeKTPOHHOM dopme B OpraH,
NpeaoCcTaBNALWMNIA MyHULMNANBHYIO YCAYry, N MOXeT BbITb HanpaBneHa (noaaHa):

1) no no4yte (nNo agpecy, YykasaHHOMY B npunoxeHun 1 K HacTosLwemy
AOMUHNCTPATUBHOMY perfiameHTy);

2) yepe3 ML (npn HanNMyMM 3aKNKOYEHHOro cornatleHns);

3) yepes3 ohmumnanbHbI CanT OpraHoB MECTHOrO cCamMoynpaBfieHUsI TOPOACKOro
okpyra Crtpexeon: http://admstrj.tomsk.ru (B pasgene "HaceneHunwo"/"UIHTepHeT-
npuemHas");

4) ¢ ucnonb3oBaHveM EpuHoro noptana (nocne obecneyeHUss TEXHUYECKOW
BO3MOXHOCTH);

5) B xoQe NUYHOro npuema 3asaButens.

136. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHWEe opraHa, npPeaoCTaBMAOWEr0 MYHAUMNANbHY  yCnyry,
OOIMKHOCTHOrO fuua opraHa, nNpeaoCTaBsAlWEro MyHuUMnanbHyr ycnyry, nmbo
MyHMUMNanbHOro cnyxawero, M®L|, ero pykosogutena wu (unu) paboTHUKA,
opraHuMsauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHOro 3akoHa

Ne 210-®3, ux pykoBogutenerm u (unu) paboTHUKOB, peLLUEeHUss U OenCTBUS
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

2) hamunuio, M4, oT4YeCTBO (MocregHee - NpU Hanmuyuu), CBeAEHUs O MecTe
XUTenbCTBa 3asBUTENs - U3nmyeckoro nuua nmbo HammeHoBaHWe, CBeAEHUS O MecTe
HaxXoXOeHnsa 3asBUTENS - KPUAMYECKOrO Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYTbl (NMPU HaNUYMK) U NOYTOBLIM agpec, No
KOTOPbIM AOMMKEH ObITb HAaNpaBreH OTBET 3asABUTENIO;

3) cBegeHna o6 obxanyembix peweHnax u gencteusax (besgenctsumn) opraua,
NPeaoCTaBNAOWEro  MyHMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpenoCTaBNALWEro  MyHMUMNANbHYK  ycrnyry, nubo  rocygapCTBEHHOrO  Mn
MYyHULMNANbHOIo crniyxaktiero, ML, paboTHMKa ML, opraHusaumn,
npeaycMoOTpeHHbIX YacTtbto 1.1 ctatem 16 PepgepanbHoro 3akoHa Ne 210-03, wmx
pabOTHMKOB;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrMfaceH C peLUeHVEM U
pevictBuem (6esgenctevemM) opraHa, nNpegocTaBnsloWEro MyHUUMNANbHYK YCnyry,
OOIMKHOCTHOrO fnuua opraHa, nNpeaoCTaBAlWEro MyHUUMNanbHy ycnyry, nmbo

26



MYHULUMNANbHOro cnyxaktuero, MoL, paboTHuKa ML, opraHusaumn,
npegycMOTpeHHbIX YacTtblo 1.1 ctatbnm 16 PepepanbHoro 3akoHa Ne 210-P3, ux
paboTHMkoB. 3asBuTenem MoryT ObiTb npeacTaBneHbl OOKYMEHTbl (Mpu Hanu4uun),
noaTBepXxaatoLime AoBOAbI 3aaBUTeNs, NMBo nx Konuw.

137. XXanoba moxeT bbITb HanpaBneHa:

HavanbHUKy ®PUHAHCOBOrO ynpaBneHus - npu obxanoBaHUM OEeNCTBUN
(6e3pencTBms) OOMKHOCTHBIX Ny, PUHAHCOBOrO ynpaBneHus, a Takke MpMHUMaeMblX
UMK peLleHni Npu NpegocTaBneHnn MyHULMNANbHOM YCyru;

Mapy ropogckoro okpyra CtpexeBon - npu 06kanoBaHUN peLleHnin 1 4enCcTBUi
(6es3pencTBmst) PUHAHCOBOIO ynpaBfeHus, HavanbHuka PrMHaAHCOBOro ynpasneHus npu
npenocTaBneHnm MyHMUMNAnNbLHOW YCNyru;

pykoBogutento M®L| Ha pelwweHua n gencteusa (besgencrteme) paboTHMKA 3TOroO
M®LL;

yupegutento MOL|, nnn gomKHOCTHOMY Ny, YNOSTHOMOYEHHOMY HOPMAaTUBHbIM
npaBoBbIM akToM ToMcCKon obnacTu Ha pelueHus u gencteus (besgenctane) MOL;

pyKOBOOUTENAM OpraHusauum, npeaycMoTpeHHbIXx Yactbio 1.1 crtatbm 16
depnepanbHoro 3akoHa Ne 210-®3, Ha peweHus wn gencteus (6esgencTene)
pabOTHMKOB 3TUX OpraHM3aLni.

138. Xanoba nognexut obs3aTenbHOW permctpauun B TEYEHUE Tpex OHEN C
MOMEHTa MOCTYNNEHNA B OpraH, NPeaoCTaBnsaWMIA MyHMUMnanbHyto ycnyry. B geHb
pernctpauumn >xanoba HanpaBnseTCA pPYKOBOAMTEMD oOpraHa, npegocTaBfsoLWEro
MYHULUMNANbHYO YCyry, Nocne 4Yero He no3gHee ogHoro pabo4vero gHS nepefaeTcs Ha
paccMoOTpeHne OOMKHOCTHOMY nuLy, HageNeHHOMY MOSTHOMOYMAMM NO PACCMOTPEHMUIO
Xanoo.

139. XKanoba nognexuT pacCMOTPEHMIO B TEYEHME NATHaguaTM paboumx gHen
CO [HS ee perucTpauumm, a B criydyae obxanoBaHusa oTkasa opraHa, npefoCTaBnsoLwero
MyHuumnansHyto yenyry, M®Ll opraHmsaumm, npegycMoTpeHHbIX YacTeto 1.1 ctaten 16
depnepanbHoro 3akoHa Ne 210-®3, B npveme [OOKYMEHTOB Yy 3aaBuTens nunbo B
UcnpaBneHnn [OMyLEeHHbIX oOneyaTok M owubok wmnu B crnydyae obxanoBaHus
HapyLleHMs YCTaHOBMEHHONO CpOKa TakMX MCNpaBfieHW - B TedeHue natm paboumx
OHEeN Co OHS ee perucTpauuu.

140. Tlo pesynbTaTaM paccMOTPeHus xanodbbl MNpUHMMaAETCa OAHO U3
cneayoLwmnx peLeHni:

1) xanoba ypoBneTBopsieTcsl, B TOM 4ucrne B ¢OpmMe OTMEHbl MNPUHATOro
peLLeHns, UCnpaBneHnsa OONYyLEHHbIX oneYyaTok U ownboK B BblAaHHbIX B pe3ynbtarte
npenocTaBneHns MyHUUMNAnbHOM  yCnyrm OOKYMEHTax, BO3BpaTa 3asABUTENHO
OEHEXHbIX CpPeacTB, B3MMaHWe KOTOPbIX He MNpegyCMOTPEHO HOPMAaTUBHbIMU
npaBoBbiMK akTamn Poccuinckon ®Pepepaunn, HOpPMaATMBHLIMA MNPABOBbLIMM aKTaMU
Tomckon obnactn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3bIBaeTCs.

141. He no3gHee OHA, cnegyowero 3a AHEeM MPUHATUS peLleHus], YKa3aHHOro B
nyHkTe 140 HacTosiwero AQMUHUCTPATUBHOIO perfiameHTa, 3asiBUTEN0 B NMUCbMEHHON
dopmMe UM N0 >KenaHuw 3aaBUTENA B 3MEKTPOHHOM opme HanpasnseTcs
MOTMBMPOBaHHbIA OTBET O pe3ynbTaTax pacCMOTPEHNS Xanobbl.

142. B cny4ae npuHATUA pelweHns o6 yaoBneTBopeHun xanobbl opraHm3yeTtcd
paboTa MO BOCCTAHOBIIEHUIO HapyLEHHbIX nNpaB 3asBUTens, a Takke WHble
MEepPONPUATUS, HanpaeBneHHbIe Ha YCTPaAHEHWE BbISBMEHHbIX HAPYLUEHUNA.

143. MNMpwn ycTpaHEeHUN BbISBNEHHbIX HapPYLUEHUN, BOCCTAHOBIIEHNN HAPYLUEHHbIX
npaB 3asiBUTENS CPOKW BbINOSIHEHUS aAMUHUCTPATMBHbIX npoueayp He MoryT
npeBbllLaTbh CPOKOB, YCTAHOBMEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErNTAaMEHTOM.

144. B cny4yae yCTaHOBMEHWS B XOA4e WMW MO peaynbTaTaM pacCMOTPEHUs
XanoObbl NpM3HaKOB COCTaBa agMUHUCTPATUBHOIO NPaBoOHapPYLUEHUS UMW NPECTYNNEHNs
AO0JPKHOCTHOE NnLo, paboTHUK, HaAeneHHbIe NOSTHOMOYUAMM MO PACCMOTPEHMIO XKarnoob,
He3amMeaIMTeNnbHO HaNpPaBNAT UMEKLNECH MaTepuarnbsl B OpraHbl MPoOKypaTypbl.
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Mpunoxexwue 1

K  AOMUMHUCTPATUBHOMY  perfnameHTy
NpeaoCTaBNEHNA MyHMLMMNANbHON YCnyru
«[lpegocTaBneHne GIOOXKETHbIX KpeauToB
N3 MecTHoro GroaeTa ropoAcKoro okpyra
CtpexeBon»

CnpaBo4Hasa nHgopmaumsi 0 Mecte HaxoxaeHus, rpadmke padoTbil,
KOHTaAKTHbIX TenecgoHax, agpecax 3NeKTPOHHOM NOYTbl OPraHoOB,
npeafocTaBnAWMX MYHULMNANbHYIO YCNYry, UX CTPYKTYPHbIX NoapasaeneHun u
opraHusaumu, y4acTBYHOLMX B NpeaoCcTaBleHUn MyHUUMnanbHOn ycnyru

1. AoMnHMCTpauma ropogckoro okpyra Ctpexeson
MecTo HaxoxgeHuss AOMUHUCTpauuM ropoackoro okpyra Crtpexeon: 636785,

Tomckasa obnacTb, r. Ctpexeson, yn. EpmakoBa, 46a
Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

NoHeaoenbHUK: c8.30-12.30 ¢ 14.00-17.30
BTopHuK: c 8.30-12.30 ¢ 14.00-17.30
Cpepa: c8.30-12.30 ¢ 14.00-17.30
YeTBepr: c8.30-12.30 ¢ 14.00-17.30
MNatHuya: c8.30-12.30 ¢ 14.00-16.00
Cy66oTa: BbIXOOQHOW O€Hb

BockpeceHbe: BbIXOOQHOW O€Hb

['padhmk npnema 3asgsutenen B AOMUHUCTPAUUKN ropoackoro okpyra CTpexeBomn

NoHeaoenbHuK: c8.30-12.30 ¢ 14.00-17.30
BTopHuk: c8.30-12.30 ¢ 14.00-17.30
Cpepa: c8.30-12.30 ¢ 14.00-17.30
YeTBepr: c8.30-12.30 ¢ 14.00-17.30
MNatHuya: HenpMeMHbIN OEHb
Cy66oTa: BbIXOOQHOW O€Hb
BockpeceHbe: BbIXOOQHOW O€Hb

MoutoBbIN agpec AgMuHUCTpaumm ropogckoro okpyra CrpexeBon: 636785,
Tomckasa obnacTb, r. Ctpexeson, yn. EpmakoBa, 46a

KoHTakTHbIN TenedoH: (38 259) 5-10-01

OdmumaneHbin cant AgMUHUCTpauUMM ropoackoro okpyra CTpexeBon B ceTu
MHTepHeT: http://admstri.tomsk.ru.

AQpec anekTpoHHOW MNoYTbl AOMUHUCTPaUMKM ropoackoro okpyra Ctpexesoun B
cetn NInTepHeT: office@admstrj.tomsk.ru

2. ®uHaHcoBoe  ynpaBneHwe  AOMMHUCTpaAUMM  TOPOACKOrO  OKpyra
CtpexeBon.

Mecto HaxoxgeHns ®OuHaHCOBOro ynpasBneHus ALMUHUCTPAUUKM TOPOLCKOro
okpyra Ctpexesou: r. CTpexxeson, ynuua EpmakoBa, 46a kabuHeT 26, 25, 24.

Mpaduk paboTbl PUHAHCOBOrO ynpasneHns AQMUHUCTPaLUKN roOpoaCKOro OKpyra
CtpexeBoMn:

MoHepenbHUK: ¢ 8.30 0o 17.30-paboyee spems
¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
BTopHuk: ¢ 8.30 0o 17.30-paboyee spems
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¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepbisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OEHb.

padmk npuema 3assutenenm B PUHAHCOBOM ynpaBneHun AgMUHUCTpauUUn
ropofckoro okpyra CTpexeBoWu:

lMoHeaenbHuK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 do 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OeHb

MouTtoBbLIN agpec duHaHCOBOro ynpasneHuss AOQMUHUCTPaLMN rOPOACKOro oKpyra

CtpexeBon:636785 r. Ctpexeson, ynuua EpmakoBa, 46a, kabuHeT Ne26, 25, 24.

KoHTakTHbIN TenedoH: 8 (38259) 54034, 54154, 51592.
OdmumnaneHbIn cCanT opraHoB MECTHOrO camMOynpaBfeHUsi ropoACcKOro OKpyra
CtpexeBon B MHPOPMaALMOHHO-KOMMYHUKALUMOHHOW ceTu «UIHTepHeT» (Oanee — ceTb
NHTepHerT): http://admstrj.tomsk.ru.

ALpec 9neKkTpOHHOW

Sitnik@admstrj.tomsk.ru.

noytbl ®uHaAHCOBOro ynpaBneHuss AQMUHUCTpaUMK
ropogckoro okpyra CtpexeBon B ceTu WHTepHeT: Denichenko@admstri.tomsk.ru;

MpunoxeHwne 2

K A,D,MVIHVICTpaTVIBHOMy
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pernameHTy

npenocTaBneHus
MYHMLMMNANbHON yCnyru
«[1pepocTtaBneHune
OlOKETHbIX KpeauToB U3
MECTHOrO OooxeTa
ropoACKoro okpyra
CtpexeBomn»

3asaBneHue

Mpocum paccmoTpeTb BOMPOC O MNPeaoCTaBNeHMM U3 MeCTHoro OroaxkeTa
ropoAcKoro oKkpyra CrtpexeBon GrogxeTHOro KpeauTta B pasmepe
pybnen CPOKOM Ha
nog,

Ha creayoLime

(cnocob obecneveHns oba3aTenLCTBa)
uenu:

(uenu nony4veHna 6IOOKETHOrO KpeamTa)

Cnocob Bbigayu pesynbTaTta ycnyru:

(Mpu nu4yHoM oObpaweHUU 8 op2aH MECmMHO20 caMoyrnpaeneHus, npu JIU4YHOM
obpaweHuu 8 M®L|, noumosbim ompasrieHUeM, 8 311eKMPOHHOU ¢hopme).

PykoBoguTenbs ropnanyeckoro nuiua

[MMaBHbIN oyxrantep

[MpunoxeHwue: (NnepeveHb NpegocTaBnsieMbIX JOKYMEHTOB)

(noanuce) (naTa)
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MNpunoxeHune 3
K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHnss MyHUUMNANbHOW  YCIyrn
«[pepoctaBneHne GIODKETHLIX KPeOUTOB U3
MeCTHoro OrwgxetTa ropoACKOro  OoKpyra
CtpexeBomn»

BJTIOK-CXEMA
npeaocTaBNeHNsa MyHULMNANbHOWM yCnyrn
«[pepocTaBneHne GIOOKETHBLIX KPEOUTOB N3 MECTHOMO BIOKeTa ropoaCcKOro okpyra
CtpexeBon»

\ Mpuem 3asBreHns 1 npeacTaBneHme JOKYMEeHTOB

‘ PeFI/ICTpaLI,VIFI 3adaBIIeHNd O npegocrtaBlieHUn MyHl/ILl,I/II'IaJ'IbHOVI ycnyru

\ BuaupoBaHue 3asasneHna Mapom ropogckoro okpyra Ctpexesown

HanpaeneHue 4OKYMEHTOB B CTPYKTYpHOE noapasaerneHme, OTBETCTBEHHOE 3a
pacCcMOTpeHVe 3aABNeHns U NpeacTaBneHHbIX JOKYMEHTOB

3asBuTenemM npeacTtaBrieH NMomHbIN KOMNIEKT

AOKYMEHTOB (32 UCKITIOYEHNEM CBEAEHNN, UMEIOLLINXCSH Het
B pacrnopsikeHnn Opyrnx opraHoB)

| Oa |

lMpoBepka HEOH6XOANMOCTN HanNpaBeHNs
MEXBELOMCTBEHHbIX 3arnpoCoB

3asBuTENEM npeacTaBneHbl JOKYMEHTbI U CBEAEHWS,
NMEIOLLIMXCS B PACMOPSKEHNN APYrMX OpraHoB?

\ Het |

\ HanpaBneHne MexBeJoMCTBEHHbIX 3aMpOCOB |

| MonydyeHne 0TBETOB Ha MEeXBEOMCTBEHHbIE 3anpochl |

CDOpMVIpOBaHVIe NOJTIHOro naketTa AOKYMEHTOB

PaccmoTpeHun npeacTaBneHHbIX AOKYMEHTOB MO CyLLEeCTBY, COCTaBreHme
3aKn4eHnd No pesynbTatam npensapuTenbHOM NPOBEPKU (PUHAHCOBOIoO
COCTOSHUS FOPUAMNYECKOrO NULa, ero rapaHTa unm nopyyvmTens n 3aknioyeHus o
HaOeXXHOCTU (IMKBMAHOCTN) BAaHKOBCKOW rapaHTum, NOpyyYnTENbCTBA TPETLENO
nvua ansa npuHATUA pelleHns o NpeocTaBeHnn BIXETHOro KpeauTa

[a

BbisBneHbl ocCHOBaHUA Ansi 0TKasa B NpefocTaBneHmm a
MYHULMNANTbHOW yCnyrn?
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HeT

MpuHATNE pacnopsikeHnsa 0 NpegoCTaBNeHUN
OlopKeTHOro KpeamTta

MogroToBKka ooroBopa O NpeaocTaBreHnn GOaXKETHOro
Kpeauta u gorosopa o6 obecneyeHnm NcnonHeHns
065a3aTenbLCTB No 6IOKETHOMY KpeauTy

NoarotoBka
MognucaHne OKyMeHTa, ohopMnsaroLLEro pesynbTaT ysg,u,omneHMﬂ
npegocrasneHus ycnyrm Mapom ropoackoro okpyra 00 oTkase B
CTpexeBoi npegocTaBfieHn
n BrogKeTHOro
KpeauTta

Pervncrpauus gokymeHTa, opopMsoLLErO pe3ynbTaT NpeaoCTaBneHns ycnyru

MNepepava gokymeHTa, 0POPMISIOLLEro pe3yrbTaT NpeaocTaBneHns yeryrm u

noanucaHne obenmmm CTopoHaMm JOroBopa O NpeaocTaBneHnn OaKETHOro KpeauTa
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