lMocTaHoBneHne AgMuHucTpauumn ropoackoro okpyra Ctpexeson oT 30.03.2016 Ne212
«06 yTBEPXKOAEHUN AOMUHUCTPATMBHOMO perfnaMmeHTa NpegocTaBieHnsa MyHULMNanbHON
ycnyrn «Pe3epBupoBaHmne 3eMenbHOro ydacTtka nog byayuiee cemernHoe (poaoBoe)
3axopoHeHue» (B pefdakumm ot 28.12.2016 Ne 1011, ot 07.05.2018 Ne280, ot 01.10.2018
Ne718, ot 03.04.2020 Ne216)

B cooTBeTcTBUM C YacTbio 1 ctatbn 6 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-
®3 «O6 opraHusaumm npegocTaBfieHUs roCyAapPCTBEHHbIX WU MyHUUMNAMbHbBIX YCIyr»,
depepanbHoro 3akoHa ot 12.01.1996 roga Ne 8-®3 «O norpebeHun M NOXOPOHHOM
pene», 3akoHa Tomckonm obnactu ot 12.01.2005 roga Ne 6-O3 «O norpebeHun wu
NOXOPOHHOM Aenie B Tomckon obnactu», Ha OCHOBaHWWM nyHKTa 15 yactn 2 crtatbn 47
YcTaBa ropogckoro okpyra Ctpexxesou

MOCTAHOBIAIO:

1. YTBepauTb AAMUHUCTPATUBHBLIA pernameHT npegoctaBreHns MyHUUMnanbHOW
ycnyrm «PesepBuMpoBaHMe 3eMenbHOro yyactka nog 6yayuwee cemenHoe (poaoBoe)
3aXOPOHEHMEY» COMMACHO MPUITOXEHNIO.

2. MpusHaTb yTpaTMBLWIMM CWUy MOCTaHOBreHWe AOMUHUCTPaAUMU TFOPOACKOro
okpyra CtpexeBon o1 24.09.2012 Ne 660 «O6 ytBepxaeHUn AOMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns MyHuUMnanbHoOW ycnyrnm «PesepBupoBaHWEe 3eMerbHOro
yyacTka nog Gyayliee 3axXxOpoOHEHUEY.

3. HacTosilee nocTaHOBEHME NOANEXUT pasMeLLEHUIO Ha OoduunanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CtpexxeBown.

4. KOHTpOrb 3@ WCMNOSIHEHWEM HaCTOSILLEro MNOCTaHOBMEHUA BO3MOXUTb Ha
3amectutena Mapa ropoackoro okpyra no 3KOHOMUKE W (UHAHCaM, HadanbHUKa
®dunHaHcoBoro ynpasneHna AgMuHUCTpaumm ropoackoro okpyra CtpexeBon [eHWYeHKO
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEPXXOEH

nocTtaHoOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 30.03.2016 Ne 212 (B
penakumm ot 28.12.2016 Ne 1011,
ot 07.05.2018 N2280, ot 01.10.2018
Ne718, ot 03.04.2020 Ne216)

AOMWHUCTPATUBHbIVA PEMMAMEHT
NpeaoCcTaBneHnss MyHMUMNanbHon ycnyrn «Pe3epBrpoBaHMe 3eMENbHOMO yyacTka
nog dyayuiee cemenHoe (Po4OBOE) 3aXOPOHEHNE»

l. Oobwme nonoxeHus

MpeameT perynMpoBaHnsi aqMUHUCTPATMBHOIO pernameHTa
npegocTaBneHns MyHULMNansHOW yCnyrm

1. AOMVHUCTPATMBHBIA pernaMeHT NpeaocTaBneHnss MyHUUMNanbHOW YyCryru
MO pe3epBMPOBaHUIO 3EMENbHOro y4vactka nog Oyaywee cemenHoe (pogoBoOe)
3axopoHeHue (ganee - ADMUHUCTPATUBHBINA pernameHT) onpeaenseT nopsaok U ctaHaapT
NpeaoCTaBNeHNA MyHMLMNANbHOW YCNyrn No pe3epBMpOBaHUI0 3E€MESbHOro yyacTka nojg
Oyaywiee cemenHoe (pPOAOBOE) 3axOpOHEHWe (Janee - MyHuMuMnanbHas ycnyra)
AoMnHucTpaumen ropoackoro  okpyra CTpexeBoW, [OOMMKHOCTHbIMW — fiMuamMu U
MyHUUMNANbHbIMU cRyxawumMm AQMUHUCTPaLMK ropoackoro okpyra CTpexeBown.

Kpyr 3asButenen

2. 3aaBuTenamMum ABRSOTCA usndeckme nuua NGO KX YNONTHOMOYEHHbIE
npeacraBuTenu (ganee - 3asaBuUTeErb).

TpeboBaHus K nopsagky WHPOPMUPOBAHWUS O MNPEeAOCTaBEHUN MYHMLMNANbHOW
ycnyru

3. NHdopmupoBaHne rpaxgaH O nopsgke npefoctaBfieHUs MyHUUUNanbHOW
ycrnyrm obecneunBaeTcs MyHUUUNAaNbHbIMU cnyxatimmu, cneumanucTamm
AOMUHUCTPauMn ropoackoro okpyra CTpexeBon, MHOroYHKUMOHANbLHOMO LEeHTpa
npeaocTaBnNeHns rocydapCTBEHHbIX M MyHuUMnanbHbiX ycnyr (ganee — MOL) npwm
HanM4YUM 3aKNYEHHOro  OpraHaMm MECTHOrO CaMoyrnpaBfieHUs TOPOACKOro OKpyra
CtpexeBon ¢ MOLl cornaweHus o B3aumMoaencTBun, B COOTBETCTBUM C TpeboBaHMAMM,
npeanycMoTpeHHbiMK ctatben 18 depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «06
opraHuMsauun NpeaocTaBfieHNs roCyAapCTBEHHbLIX U MyHUUMNAnbHbIX ycnyry (ganee -
cornaweHue ¢ MoL).

4, OCHOBHbIMM  TpeboOBaHUAMU K MHGOPMUPOBAHUIO TpaxdaH O Mopsiake
npegocTaBneHns MyHUUMNanbHOW YCNyru SBMSAKOTCA OOCTOBEPHOCTb npefocTaBnseMon
MHpOPMaUUK, YETKOCTb B M3MOXEHMM WHAOPMauuK, MNOSHOTa W ONepaTUBHOCTb
MHPOPMUNPOBAHNA.

5. Mecto HaxoxgeHus AgMuHUCTpauMm ropoackoro okpyra CTpexeBown,
OpraHoB M OpraHu3auuin, yd4acTBYIOLNX B NpeaocTaBneHnn MyHUUMNanbHOW ycnyru, nx
noyToBble ajpeca, ouumanbHble canuTbl B MHPOPMAaLNOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (manee — ceTb WHTepHeT), mHdopmaumsa o rpadukax paboThl,



TenedoHHbIX HOMepax 1 agpecax ANEeKTPOHHOM NoYThl NpeacTaBneHsbl B MNpunoxeHnn 1 K
HacToswemy AQMUHUCTPATUBHOMY perfameHTy.

6. MHdopmauma o mecte HaxoxaeHusi, rpacdumkax pabotbl AgMUHMCTpaLUK
ropogckoro  okpyra CTpexeBOoW, OpraHoB W oOpraHusauui, Yy4acTBYKOLUMX B
npenocTaBneHnM MyHULMNAnbHOW yCryri, O nopsigke npeaocTaBreHnst MyHUUMNansHOm
ycryrm pasmellaetcsa Ha odumumanbHOM canTe OpraHoB MECTHOro camMoynpasfieHus
ropofgckoro okpyra CtpexeBon B ceTn WHTepHeT, B dedepanbHOM rocygapCTBEHHOWN
MHOPMaLUNOHHOM cucTeMe «EAMHBIN nopTan rocyAapCTBEHHbIX U MyHULUUNAIbHbIX YCITyr
(dbyHKUMR)» (panee — EguHbIM nopTan rocygapCTBEHHbIX WU MyHMUMNANbHbBIX YCIyr
(dbyHKUMR)), a TakKe NpeocTaBnaeTcsl No TenegoHy U ANIEKTPOHHOM NoyTe.

7. Ha oduvumanbHOM canTe opraHoB MECTHOro camoyrnpasreHUs ropoackoro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs cregyowasa nHpopmaums:

1) HavmeHOBaHWe W noyToBble agpeca AJMUHUCTpPaUMW TOPOLCKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTPaLUMK ropoackoro okpyra CTpexesou;

3) rpaduk paboTbl AQMUHUCTPaLMK FOpPOLCKOro okpyra CTpexxeBowu;

4) TpeboBaHNA K NMCbMEHHOMY 3anpocy rpaxaaH O npeaocTaBrneHum nHpopmaunm
0 nopsiake NpefocTaBneHnsa MyHULUNanbHOW yCnyru;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfnamMmeHTa C NPUOXeHUAMMU;

7) KpaTKoe onucaHuve nopsigka npeaocTaBneHns MyHuuunanbHowm ycnyrn (6nok-
cxema).

7.1. Ha EgMHom nopTane rocyaapCTBEHHbIX U MyHULMMAnbHbIX yCnyr (OyHKUuRn)
pa3smMeLlaeTcsa cnegyoowas nHpopmauus:

1) ncyepnbiBaoLLNiA nepeyeHb AOKYMEHTOB, HeobxoaMMbIX ans
NpeaoCTaBnNeHNa MyHULMNAnbHOW ycnyrk, TpeboBaHWs K OMOPMIEHMIO YKa3aHHbIX
OOKYMEHTOB, a Takke nepeveHb JOKYMEHTOB, KOTOpble 3asBUTENb Bnpase NpeacTaBuTb
no co6CTBEHHOW MHULINATUBE;

2) Kpyr 3asiBuTenemn;

3) CPOK NpefoCTaBIieHNs MyHULMMNANbHON yCnyru;

4) pesynbTaTbl  NpPegoCTaBlEeHUs  MYHUUMNAnNbHOW  ycryru,  nopsaok
npegocTaBneHns AOKYMeHTa, ABNAOLLIErocs pes3yrnbTaTom npepocTaBneHns

MyHULUMNANbHOWN yCcnyru;

5) pasMmep rocygapCTBEHHOMW MOLWMWHLI, B3UMaeMoW 3a npeaocTaBrieHne
MyHULUMNANbHOW yCcnyru;

6) ncyepnbiBarOLLMN NepeveHb OCHOBaAHM AN MPUOCTAHOBEHUS NN OTKa3a B
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

7) O NpaBe 3asBuTensa Ha gocyaebHoe (BHecygebHoe) obxanosaHne OENCTBUN
(6e3pencTBms) M peleHun, NpUHATBIX (OCyLLecTBNsieMblX) B Xo4e npenocTaBreHus
MYHULMNANbHOWN yCNyru;

8) dopMbl  3asiBneHnin  (YyBEAOMIEHUN, COOBLLEHNR), UCNOMb3yemble MNpwu
nNpeaoCTaBNeHNN MYHULMMNANBHON YCNyru.

8. NHpopmaumio 0 nopsgke nonyyvyeHUs MyHUUMManbHOW YCryru, a Takke O
MEeCTe HaxOXOEeHWsl, KOHTaKTHbIX TenedoHax (TenedoHax Ans CchnpaBoK), agpecax
9NEKTPOHHOM nNoYThl, rpadumke paboTbl, cBeaeHuss 006 opraHax W opraHu3aumsix,
y4acCTBYHOLIMX B NPeAoCTaBleHNN MyHULMNANBHOM YCAYrn Unn SBASIIOLLNXCA UCTOYHUKOM
nony4YeHnst MHPoOPMaUnKn, rpaxgaHnH MOXeT NONyYnTb:

ANYHO Npu  obpalieHnn K [OSMKHOCTHOMY nuuy (cneumanucty) YnpasneHus
MMYLLECTBEHHbIX W 3eMeflbHbIX OTHOWEHUA AOMUHUCTPaUMM TFOpPOACKOro  OKpyra
CtpexeBou;



MO KOHTaKTHOMY TenedoHy B 4Yacbl paboTbl AOMUHUCTPaAULUW rOPOOCKOro OKpyra
CtpexeBoi, ykasaHHble B [lpunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
pernameHTy;

nocpeacTBOM HanpaBneHus obpalweHnss B SNEeKTPOHHOM dopMe Ha agpec
3NEKTPOHHOM MOMTbI, YKa3aHHbIM B lNpunoxeHnn 1 k Hactoswemy AOMUHUCTPATUBHOMY
perrnameHTy;

B ceTn NHTepHeT Ha oduumanbHOM canTe OopraHOB MECTHOro camoyrnpaBrieHus
ropogckoro okpyra Ctpexeson: http://admstrj.tomsk.ru;

Ha MHMOPMAUMOHHbLIX CTeHOax B 34aHuuM AOMUHUCTPAUMW TOPOLCKOro OKpyra
CtpexeBou;

nocpeactsoM EAMHOro noprtana rocygapCTBEHHbIX WM MyHUUMNANbHbIX  YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npu obpaiueHum B MOLI.

9. NHdopMaumoHHble cTenabl obopyayloTcs npu  Bxode B MNOMeLUeHune
YnpaBneHna WMMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AMUHUCTpaUUM ropoLCKOro
okpyra CrtpexeBon. Ha wuHGOpMauMOHHBLIX CTeHAax pasMellaeTcs creayrouias
obsasaTenbHasa nHdpopmauums:

1) nouToBBLIV agpec AQMUHUCTPALUK TOPOACKOro okpyra CTpexeBom;

2) agpec odwuumanbHOro camta OpraHOB MECTHOrMo camoynpaBfieHUs ropoLCKOW
okpyra CtpexeBon B ceTn IHTEpHET;

3) crnpaBoYHbIN HOMep TenedoHa AgMUHUCTpaLMK ropoackoro okpyra CTpexxeBou;

4) rpadouk padoTbl AQMUHUCTPaLMN roOpoLCcKoro okpyra CTpexeBowu;

5) nepeyeHb AOKYMEHTOB 415 NOMy4YeHNa MyHUUUNAanbHOW YCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfnameHTa ¢ NpUNoXKeHNAMuU;

7) obpaseL ohbopMneHns 3asaBneHuns.

10. OG6palleHnss N0 KOHTAKTHOMY TenedoHy no Bornpocam MHPOPMUPOBAHUSA O
nopsgke nNpegocTaBneHns MyHULMNANbHOW YCNyru MNpPUHMMAlOTCA B COOTBETCTBUN C
rpadpukom  paboTbl  YnpaBrneHUs  UMYLECTBEHHbIX W 3eMeflbHbiX  OTHOLLEHUN
AgMnHucTpaummn ropogckoro okpyra CrtpexeBoun, npeactaBneHHoMmy B [punoxeHun 1 K
HacToswemMy AAMUHUCTPATUBHOMY perfiaMeHTy.

11. OteBeT Ha TenedOHHbIN 3BOHOK [OOSMKEH coaepxaTb WHGoOpMaumio o
HaMMEeHOBaHWM CTPYKTYpPHOro nogpasgeneHvs AOMUHUCTpaUMM rOpoACKOro OKpyra
CtpexeBon, B koTOopoe obpartunca rpaxgaHvH, damunuv, UMeHu, oT4vecTBe (npu
Hanu4Mm) n OMMKHOCTW cneunanucTa, npuUHABLLEro TeNnedOHHbIN 3BOHOK.

12. Tlpwu oTBeTax Ha TenedOHHbIE 3BOHKN M YCTHble obpalleHus cneunanucThbl
YnpaBneHna MMyLECTBEHHbIX M 3eMefbHbIX OTHOWWEHUN AOMWHUCTpauun ropoacKoro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CreayoLnM BONpOCaM:

1) 0 MmecTe npegocTaBneHna MyHULUNanbHOM ycrnyrin n cnocobax npoesaa K Hemy;

2) o rpaduke npuema rpaxgaH rno Bonpocam npeaoctaBneHns MyHULMnansHom
ycnyru;

3) O BXxoAgdaWwMX HOMepax, Mo4 KOTOpPbIMW 3aperncTpupoBaHbl B CUCTEME
aenonpomnssoactea AAMUHUCTpaUMKM ropoackoro okpyra CTpexeBonM  MOCTynuBLUME
OOKYMEHTBI;

4) 0 HOpMaTMBHbIX MNPaBOBbLIX akTax, perynupylwmx npegocraBreHne
MyHUUUNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO akTa);

5) o HeobGXxogMMOM nepeyHe [OOKYMEHTOB OT 3adABuTens Ans  nosyyvyeHus
MYHULMMNANbHOWN yCNyru;

6) 0 CpoKkax pacCMOTPEHUs 3asBNEeHNA O NpedoCTaBneHN MyHULMNAIbHOW YCyru;

7) 0 cpokax nNpefocTaBneHns MyHULMNarbHOW YCryru;

8) 0 MecTe pasmeleHns Ha oduuManbHOM CcCanTe OpraHoB MECTHOro
camoynpasneHus ropoackon okpyr CtpexeBon B ceTu WHTepHeT wuHdopmMauuu o
BOMpocam NpefocTaBneHns MyHMLUMNanbHOW yCnyru.

13. [lpu obweHun c rpaxgaHamu (no TenedoHy WNU MMYHO) CneunanucTbl
YnpaBneHna MMyLECTBEHHbIX M 3eMefbHbIX OTHOWEHUN AOMWHUCTpauUn ropoacKoro



okpyra CTpexeBOW [LOMMKHblI KOPPEKTHO M BHMMATENbHO OTHOCUTBLCA K rpakgaHam, He
YH/XKasa UX YeCTU U JOCTOMHCTBA. YCTHOE NMH(pOopMMpPOBaHME O Nopsake npenocTaBrieHuns
MYHULUMNANbHOW YCNYrn AOMMKHO NPOBOAMTLCH C UCMNOSb30BaHNEM OuULManbHO-4EN0OBOM0O
CTUNS peyn.

14. Tlpn obpaweHun 3a wuHdopMauuen rpaxngaHuHa JMYHO CneumanucThbl
YnpaBneHna WNMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeHU AMUHUCTpaUUM ropoLCKOro
okpyra CrpexeBon 00s83aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboThbl.
MpooomknTENBHOCTL NpUeMa npu  NUYHOM OOpalLEHUNM He [OO0JMKHO MpeBbiaTb
NaTHaguaTv MuHyT. Bpemsa oxmaaHus B odepenm npu NiMMHOM obpalleHuMnM He OOKHO
npeBblaTh NATHA4UATA MUHYT.

15. Ecnu gna noarotoBkM OTBeTa Ha yCcTHOe obpalleHune Tpebyetca Gonee
NATHagUaTV MUHYT, cneumnanmcT YnpaBneHns NMyLLEeCTBEHHbIX U 3eMefbHbIX OTHOLLIEHUI
AoMunHucTpaumm  ropoackoro  okpyra — CTpexeBOoW,  OCYLECTBASAWOWUNW  YCTHOE
MHOpMMpOBaHME, NpeanaraeT 3asBUTENO Ha3HauYNTb apyroe yaobHoe Ans Hero Bpems
ANs  YyCTHOrO WHMOPMUPOBaHMS NMOO HanpaBuTb 3asBUTENO0 MNUCbMEHHbIN OTBET
nocpeacTBOM MOYTOBOro OTNpaBreHns nMbo B aNeKTPOHHOW hopme.

16. lucbMeHHOe UWHOPMUPOBAHWE  rpaxgaHWHa  OCyLWeCTBNAeTcs  npu
NoSly4eHMM OT HEro MNMUCbMEHHOro obpalleHusl JIMYHO WM MNOCPEeACTBOM MOYTOBOMO
oTnpaeneHns, obpalleHna B aneKTPOHHOW (hopMe O npeaocTaBrneHun nHgopmMaumm no
BOMpocaM npefoCcTaBneHns MyHMUMNanNbHOW yCryrin, CBEAEHUN O Xo4e npenocTaBreHuns
MyHMUMnanbHon ycnyrn. MNucbeMeHHoe obpalleHne perncTpupyeTcsl B TeHEHNE Tpex OHEN
CO OHS nocTynsnieHns B AQMUHUCTPaLMIO ropoLcKkoro okpyra CtpexeBon.

17. Tpu obpalwieHmm 3a uHgopmaumen B MUCbMEHHOW hopmMe MNOCPeaCcTBOM
NMOYTOBOrO OTNpPAaBIiEHMs] OTBET HanpaBnseTCs B BUAE NOYTOBOrO OTMpaBfeHust B agpec
rpakgaHuHa B TeYeHne TpuauaTn QHen Cco AHA pernctpaumm obpalleHus.

18. [llpn obpaweHun 3a uHGOpMaUMen no SNEKTPOHHOWM no4yTte, C
nucrnionb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHAUMNASbHbIX — YCIyr
(dbyHKUMI), OTBET HanpaBnsieTCsa B TeYeHue TpuauaTu OHeW CO AHS perncrpauum
obpalleHus.

B obGpaweHunn rpaxgaHnH B oba3aTtenibHOM Mopsiake ykasbliBaeT CBOU haMUnuio,
UMsi, OTYECTBO (MocregHee — MpU HanuMyuu), agpec 3EKTPOHHOM MOYTbl, MO KOTOPOMY
OOIMKHbl OblTb HanpaBneHbl OTBET, YBeAOMMEHWE O nepeagpecaumm obpalleHus.
paxgaHnH BnpaBe MNPUNOXUTbL K TakoMy oOpalleHuto Heobxoaumble AOKYMEHTbl U
MaTepuanbl B 3f1IeKTPOHHOM dhopMe.

OTteBeT Ha obpalleHve HanpaBnseTcd B (OPME IMEKTPOHHOro [OKYMeHTa Mo
agpecy OneKTpOHHOW  nouyTbl, YykaszaHHOMY B  obpauleHuu, noCcTynuBlLIEM B
AoMnHUCTpaumio ropoackoro okpyra CTpexeBow, YrnpaBrneHue WMYLLECTBEHHbIX U
3eMeslbHbIX OTHOLWEHUN AAMUHUCTpauMM ropoackoro okpyra Crtpexeson B opme
9NEeKTPOHHOro AOKYMEHTa, U B NMMCbMEHHOW (bopMe No NOYTOBOMY aZlpecy, yKa3zaHHOMY B
obpalueHnn, nocTtynuBwemM B AOMUMHUCTPaALMIO rOpoAcKoro okpyra CTpexeBow,
YnpaBneHne WUMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeEeHUAn AOMUHUCTpauUUM ropoLCcKOro
okpyra CTpexxeBoln B NMCbMEHHOWN hopMe.

18.1. PaccmoTpeHue obpalleHni O npegocTaBrieHun WHopMauun O nopsigke
npenocTaBneHns MYyHULUMNANbHOM ycnyru ocCyLlecTBnsaeTcs B nopsake,
npegycMmoTpeHHoM depeparnbHbiM  3akoHOM oOT 02.05.2006 Ne 59-©3 «O nopsgke
paccmoTpeHus obpaweHnn rpaxkaaH Poccuinckon ®egepaunny.

[I. CtaHgapT npegocTaBneHns MyHMUMNanbHON yCryrn
HanmeHoBaHne MyHMUMNANbHOWN yCryru

19. HanmeHoBaHMe MyHUUMNANbLHOW YCAYrn: pe3epBnpoOBaHNE 3eMENBbHOIO y4acTka
noa 6yayulee cemeriHoe (pOOOBOE) 3aXOPOHEHME.



HanmeHoBaHue opraHa, NpeoCTaBnsoLWEro MyHULMNAanbHy yenyry

20. lNMpepocTaBneHne MyHUUMNANbHOW yCryru ocywectendeTca AgMUHUCTpauunen
ropofckoro okpyra CTpexeBomu.

21. HenocpeacTBeHHO npeaocTaBrneHne MyHULMNanbHOM YCIyrn OCyLEeCTBASIETCSA
cneunanuctamm YnpasneHusa NMYLLIECTBEHHbIX n 3eMenbHbIX OTHOLLUEHUN
AOMUHUCTpaummn ropofckoro okpyra CtpexeBon (ganee - YnpasneHue).

PesynbTaT npegocTaBneHns MyHULMNAanbHOW YCryru

22. PesynbtatoM nNpefocTaBrieHUs  MyHWUMNANbHOWM  yCryrm — sBNseTcs
nocTaHoBneHne AOMUHUCTpaLMM ropoackoro okpyra CTpexeBoW O pesepBUMpOBaHMU
3eMenbHOoro yyactka nog bygyliee cemernHoe (poaoBOE) 3aXOPOHEHNME.

23. B cnyyae HanuMuus oCHoOBaHU OS5 OTKasa B NpefocTaBneHnm MyHUUunansHOW
yCryr, yKasaHHbIX B nNyHKTe 32 Hactoswero AOMUHUCTPATMBHOIO perfiameHTa,
pe3ynbTatoM npefoCTaBfeHnus MyHUUMNanbHOW YCNyru sBnseTcsa ysegomneHve o6
OTKase B MpedocTaBfeHUn MyHUUUNANbHOW YCIyrn Mo pes3epBMPOBaHUI0 3eMerbHOro
y4yacTka nop dygyuiee cemenHoe (PO4OBOE) 3aXOPOHEHME.

Cpok npefocTaBneHns MyHMUMNanbHOM ycnyru

24. CpoKk npenoctaBneHns MyHUUMNAnNbHOW YCnyrM C y4eToMm HeobxoammocTu
obpaleHusa B opraHusauun, ydacTBylolmMe B NpefoCTaBneHUM MyHULMNANbHOW YCIyru,
He MOXeT npeBblwaTb ceMHaauaTn KaneHgapHbIX AHEW CO OHSA NONyYeHUs 3asBreHust co
BCEMM HEOOXOOUMbIMM  OOKYMEHTaMW, YyKasaHHbIMW B MNyHKTEe 27 HaACTOALWEro
AOMUHUCTPATUBHOIO pernameHTa.

24 1. MNpun HenocpeACTBEHHOM OCYLLECTBIIEHUN 3aXOPOHEHUS yMepLUero pelleHue
O pe3epBUPOBaHMM MecTa AN CO34aHus CeMENHOro (Po4oBOro) 3axOpOHEHUA unm o6
OTKase NpuHMMaeTCHa B ABYXAHEBHbIA CPOK C MOMEHTa NpedocTaBfeHnsa 3asBuUTENeM B
AOMUHUCTpaumMio ropoackoro okpyra CTpexeBon (He no3gHee OJHOro AHA A0 AHS
norpebeHnst) OOKYMEHTOB, yKasaHHbIX B MNyHKTe 27 Hactoswero ALMWHUCTPATUBHOIO
pernameHTa.

npaBOBbIe OCHOBaHWUA AnNA npenoctaBiieHnA MyHVILLVIFIaﬂbHOVI ycnyru

25. lNpepocTtaBneHe MyHULMNAbHOW YCIyry OCYLLLECTBNAETCA B COOTBETCTBUU C:

1)  3emesnbHbIM KoZlekcom Poccunckon  depepauum /| «Cobpanune
3akoHogartenocTBa P®», 29.10.2001, Ne 44, cT. 4147, «[MapnameHTckas raseta», Ne 204-
205, 30.10.2001, «Poccuinckas raseta», Ne 211-212, 30.10.2001;

2) ®epepanbHbiM 3akoHOM OT 25.10.2001 Ne 137-03 «O BBegeHun B gencTeue
3emenbHoro kogekca Poccunckon ®epepaunny // «CobpaHue 3akoHopaTensctea POy,
29.10.2001, Ne 44, ct. 4148, «[llapnameHTtckas raseta», Ne 204-205, 30.10.2001,
«Poccuinckas rasetay», Ne 211-212, 30.10.2001;

3) depepanbHbiM 3akoHOM OT 23.06.2014 Ne 171-d3 «O BHECEHUN N3MEHEHUN B
3emenbHbI Kogekc Poccunckon depepaumm n otaenbHble 3aKoOHOAATESNbHbIE aKThl
Poccuinckon depepauumn» // OduumnanbHbii MHTEPHET-NoOPTan MNpaBoOBOW WMHdOpPMaUUn
http://www.pravo.gov.ru, 24.06.2014, «Poccuickaa raseta», Ne 142, 27.06.2014,
«CobpaHue 3akoHogaTenscTea P®», 30.06.2014, Ne 26 (yactb I), cT. 3377;

4) ®depepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauun
npenocTaBneHnst rocyaapCTBEHHbIX N MyHULMNANbHbIX YCIyr» (MCTOYHUK O0doMumanbHOro
onybnukoBaHuna «Poccuiickas raseta», Ne 168 ot 30.07.2010);

5) ®epepanbHbiM 3akoHoM oT 06.10.2003 Ne 131-03 «O6 obwux npuHuMnax
opraHusauunm MecTHoro camoynpaeneHus B Poccurckon ®epepaunm» (MCTOYHUK
odumumansHoro onybnukosaHus «Poccuiickada rasetar, Ne 202 ot 08.10.2003);



6) PenepanbHbin 3akoH OoT 12.01.1996 Ne 8-®3 «O norpebGeHun M NOXOPOHHOM
pene» ([NepBoHavanbHbIN TEKCT AOKyMeHTa onybnukoBaH B wusgaHuax «CobpaHue
3akoHogatenbctBa Po®», 15.01.1996, Ne 3, crt. 146, «Poccunckasa raseta», Ne 12,
20.01.1996);

7) MoctaHoBneHnem lpasutensctea Poccuiickon ®epepauun ot 08.09.2010 Ne
697 «O eonHoOm cucTeMe MEeXBeOOMCTBEHHOrO 3rIeKTPOHHOrO0 B3aMMOAENCTBUS»
(Cobpanne 3akoHopaTenbctBa Poccunckon ®egepauun, 2010, 20 ceHTabps, Ne 38, crT.
4823);

8) lMNMocTaHoBnNeHMe MaBHOroO rocygapCTBEHHOrO CaHUTapHOro Bpada Poccuiickon
Q®epepaumm ot 28.06.2011 Ne 84 «O6 yrtBepxaeHun CaHnlluH 2.1.2882-11
«lvrmeHnyeckne TpeboBaHMS K pasMeLLeHUto, YCTPOWCTBY M COAEP)KaHWUIO Knaaoduu,
30aHUA U COOPYXEHUA MOXOPOHHOro 3HaveHusa»« [/ «Poccuiickaa raseta», Ne 198,
07.09.2011;

9) 3akoHom Tomckon obnactm ot 12.01.2005 Ne 6-O3 «O norpebeHun wn
NoxopoHHOM aene B Tomckon obnactny // «Tomckne HoBocTuy, Ne 2, 13.01.2005;

WcuepnbiBatowmi nepeveHb JOKYMEHTOB, HEO6XO4MMbIX B COOTBETCTBUM

C 3aKkoHoAaTeNnbHbIMM W WHbIMW HOPMAaTUBHBbIMW MNPABOBLIMW aKTamMu ANS
npegocTaBneHns MyHULMNAnNsHOM yCnyru, ¢ pasgeneHmem Ha JOKYMEHTbI

N MHpopMaumMo, KOTOpble 3asaBUTENb AOSMKEH NPeaoCTaBuUTb CaMOCTOATENbHO, U
OOKYMEHTbI, KOTOpble 3asBUTENb BNpaBe NpeaocTaBuTb N0 CO6CTBEHHOM MHMUMATMBE, TaK
Kak OHW noaniexaT MNpeacTaBfeHUd B pamMKax MeXBEeOOMCTBEHHOro WHGOPMAaLMOHHOIO
B3aMMOOENCTBUA

26. B uenax nonyyvyeHus MyHAUMNANbHOW YCryru 3asiBUTenb npeacrasnseT
3asBneHne (nNpegnaraemass gopma 3asBfeHus npeacTaBneHa B MpPUoXeHun 2 K
HacTosAwemy AOMUHUCTPATMBHOMY perfameHTy) NMbo ykasbiBaeT MyHULMNATNbHYHO YCyry
B KOMMMEKCHOM 3anpoce, npefycMoTpeHHoM cTtatben 15.1 degepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHu3auun npeaocTaBrneHnUss TFOCY4apCTBEHHbIX U
MYHUUMNANbHbIX yCnyr» (NpW Hann4mm 3akntoYeHHoro cornawennsa ¢ MoLl).

27. K 3aaBneHno Ha npegocTaBneHne MyHuLmnanbHOW yeryri npunararTcs:

1) Konun OOKYMEHTOB, YAOCTOBEPSAOLWMX NMYHOCTb 3asBUTENS U NpeacTaBuTens
3aaBUTENS, U OOKYMEHTa, NOATBEPXKAAOLWEro NOMIHOMOYMS NpeacTaBUTeNs 3asaBuTens, B
cnydvae, ecnu 3asiBNeHwe nogaeTcs npeacraButenem 3assutens (C NOANMMHHWKOM ANd
CBEpKM);

2) Konun AOOKYMEHTOB, MNoATBepXAawlmx CTeneHb poacTBa W, YKasaHHbIX B
3asBrieHn (C NoANMHHUKaMU AN CBEPKN);

3) aKT npegBapuTENbHOro COrnacoBaHUs Mecta CEMENHOro 3aXOPOHEHUS.

MpepocTaBneHne ykasaHHbIX [JOKYMEHTOB He Tpebyetrca B cnydae, ecnu
yKa3aHHble [OOKYMEHTbl HanpaBnsfucb B YMNOMHOMOYEHHbLIN OpraH C 3asdBfeHWEM O
npeaBapuUTENbHOM COrnacoBaHMM NPefoCTaBieHUs 3eMESIbHOro yyacTtka, MO uToram
PacCMOTPEHNSs KOTOPOro MNPUHATO pelleHMe O npeaBapuTernisHOM — COorflacoBaHuu
npeaocTaBneHNsa 3eMenbHOro yyacTka.

PeweHne o npegoctaBneHun wHBanugam Mep couunanbHOW MoadepXku, o6
oKasaHuM WM  MYHAUMNANbHOM YCNyrM, O peanuM3aumm WHbIX NpaB WHBaNMAoB.,
npenyCMOTPEHHbIX 3akoHogaTenscTBoM Poccunckon denepaumm, OCyLeCTBNAETCS Ha
OCHOBaHUKM cBefeHun 06 WHBaNMOHOCTW, coaepXawmxca B depepanbHOM peecTpe
WHBanNWaoB, a B Clyyae OTCYTCTBMS COOTBETCTBYHWOLNX CBedeHUn B dredepanbHOM
peecTpe UHBanNMaoB Ha OCHOBaHMM NPeaCcTaBIEHHbIX 3asBUTENEM JOKYMEHTOB.

28. [JokymeHTbl AOnsi npefocTaBfieHUMst MyHUUMNANbHOWM Yycnyrn MoryT ObiTb
npegcraeBneHsl B AOMUHUCTpaLMIO ropoAckoro okpyra CTpexeBOoW C WUCMONb30BaHUEM
EovHoro noprtana rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (nocne
obecneyeHnss TEXHUYECKOW BO3MOXHOCTW), MNOYTOBbIM OTMNpPaBfEHWEM, MpU FINYHOM
obpalleHun, a Takke nocpeacTsoM obpalleHns 3a NnonydyeHnemMm MyHUUUNansHOM yCryru B



M®L| (npn HanMyMM 3aknYEHHOro cornaileHus). B cnyyae npegoctaBneHnsa 3asBrneHus
B 9NIEKTPOHHOM hopMe 3asBUTESb NPUKNagbiBaeT K TakoMy obpalleHuio Heobxoaumble
OOKYMEHTbl U MaTtepuanbl B 3anekTpoHHon doopme. [lNpeanaraemasa dopma 3asBrieHus
AOCTyNMHa AN KOMMPOBaHUA W 3amnoSIHEHUS B 3NEKTPOHHOM Buae Ha EamHom nopTtane
rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (pyHkuuin), Ha odmumnanbHom cante. B
GymaxHOM BuAe npegnaraemad opma 3asaBneHuMs  MoxeT ObiTb  nonyveHa
HenocpeacTBeHHO B YnpaerneHun (kab. Ne 39), B MOLL (npu Hanmuum 3aknio4eHHOro
cornaiueHus).

28.1. B cnyyae ecnn MyHuuMnanbHasa ycryra ykasaHa B KOMMJSIEKCHOM 3arnpoce
3asBuTens (NpyM Hanuyum 3aknyeHHoro cornaweHus ¢ MoLl), MOL| npegoctasnseTt B
AoMunHucTpaumio  ropodckoro  okpyra  CTpexeBou  3asBrieHuMe,  noanucaHHoe
YNONIHOMOYEHHbIM paboTHMkoM MOL| mn ckpenneHHoe nedvatbto MOLl, OOKyMEHTHI,
NpeaycMOTPEHHbIE MYHKTOM 27 HacTtosilwero AAMWHUCTPATUBHOINO pernameHTa, C
npunoxeHnem 3asepeHHon MOLL konmm KOMNNEeKCHOro 3anpoca 3asaBuTend.

29. lNepeyeHb OOKYMEHTOB 41151 IpeoCcTaBNeHns MyHULMNAansHOM YCIyrn, KoTopble
HaxogAaTCca B pacnopsXXeHUM OpraHoB M OpraHu3auui, yyacTBYHOLUUX B NpegocTaBrieHnm
MYHMUMMNANbHOW YCRyrn, KOTOpble 3asiBUTENb BMpaBe MNpeaocTaBuTb MO COBCTBEHHOM
nHUUMaTnBe, OTCyTCTBYET.

30. AoMmnHMUCTpauma ropogckoro okpyra CTpexeBon He Bripase:

1) TpeboBaTb OT 3asBUTENS OCYLECTBNEHUS OENCTBUMKA, B TOM 4uCre
cornacoBaHuii, HeOBXOANMbIX ANA NOAyYeHUs MYHUUMNANbHOM YCIYyrM U CBA3A@HHbIX C
obpaleHnemM B UHble rocyaapCTBEHHbIE OpraHbl (OpraHbl MECTHOrO camoynpaBsfeHus) u
opraHusauun, 3a MWCKMYEHNEM MNOJSTYYEHUSA YCMyr, BKIIOYEHHbIX B MEpeYeHb YCIyr,
KOTOpble ABRAKOTCA HeobxogumMbiMn 1 obsasatenbHbIMM - ANA  NpefoCTaBreHus
MYHMUMNANbHbIX YCNYr, YTBEPXAEHHbIN peweHnem Oymbl ropoackoro okpyra Ctpexeson
oT 10.10.2011 Ne 127 «O6 ycnyrax, KoTopble 4BMAAIOTCA HEOOXoOUMbIMK U
obaszaTenbHbiMM  ONs  NPeoCTaBfeHUss  MyHUUuMnanbHbIX — ycnyr AgmMuHucTpaumen
ropoAckoro okpyra CTpexxeBon n ee opraHammny;

2) TpeboBaTb OT 3asBUTENA MNpPeACTaBNEeHNA AOKYMEHTOB M WHopmauumn wmnm
OCYLLEeCTBMNEHNs OeNcTBUW, npeacTaBfeHne WM OCYLLEeCTBMEHUE KOTOPbIX He
NpeaycMOTPEHO HOPMaTUBHbIMKM MPaBOBbLIMW  aKTaMW, PEerynmpylowmMmmn  OTHOLLEHMS,
BO3HMKaOLLME B CBA3M C NPeAoCTaBNeHUeEM MyHULMNANIbHOW yCnyru;

3) TpeboBaTb OT 3asBUTENSA NpeacTaBfeHUs OOKYMEHTOB U MHpopmauuun, B TOM
yucre  NoATBepXOalWuX BHeceHue 3asBuTenemM nnatbl 3@ npefocTaBreHve
MYHMLMNANbHOW YCIyrn, KOTOpble HaxoOAaTcs B pacnopsbkeHuu dheaepanbHbiX OpraHoB
MCNOMHUTENbHOM  BRacTW, OpraHoB rOCYAapCTBEHHbIX BHEBHOMKETHbIX  (POHOOB,
MCNOSNTHUTESNbHbBIX OPraHoB rocyaapcTBEHHOW Bnactu cybbekta Poccuiickon ®enepaumum,
OpraHoB MECTHOro camoyrnpasreHns nubo noaBEAOMCTBEHHbIX rOCYyAapCTBEHHbIM
opraHaMm WM oOpraHaMm MEeCTHOro CaMOynpaBfieHUss OpraHM3auun, Y4yacTBYHOLUMX B
npeaocTaBneHnn MyHULMNanbHOW yCryrn, B COOTBETCTBUN C HOPMATUBHLIMU NPaBOBbLIMU
aktamn Poccuickon degepaunn, HOPMATUBHBIMW MNPABOBbIMW aKkTamMu CyObLEKTOB
Poccuinckon ®depepauun, MyHAUMNANbHLIMKM NPaBOBbIMUA  akTamMu, 3a WCKHYEeHUeM
OOKYMEHTOB, BKIKOYEHHbIX B onpefeneHHbln YacTbio 6 ctaten 7 degeparbHOro 3akoHa oT
27.07.2010 Ne 210-®#3 «O6 opraHMszauun npenocTaBneHns roCyAapCTBEHHbLIX WU
MYHMLMNANbHbIX YCNYr» nepedYeHb JOKYMEHTOB;

4) TpeboBaTb OT 3aaBUTENA MpeacTaBneHUs [OOKYMEHTOB W WHopmauumu,
OTCyTCTBME W (MNN) HEAOCTOBEPHOCTb KOTOPbIX HE yKa3biBanvCb Mpu nepBOHa4YaribHOM
OoTKase B nNpueme [OOKYMEHTOB, HeobxoouMbIX ANA MNpefocTaBneHUs MyHUUUnanbHOW
ycnyru, nnbo B npegocTaBneHnm MyHULMNAnbHOW YCNyrn, 3a UCKNIOYEHUEM CreayroLmnX
Cny4vaes:

a) u3MeHeHue TpeboBaHWA HOPMATMBHbIX MPaBOBbIX aKTOB, KacaroLiMxcs
npeaocTaBneHna MyHUUMNanbHOW yCnyru, nocne nepBoHavyanbHOW nojayn 3asiBfeHus o
npeaoCcTaBNeHNN MyHULMNANBbHON yCnyru;



0) Hannune owKnBOK B 3adABNEHUN O NpenoCTaBfEHMM MYHUUMNANbHOW YCNyru m
OOKyMEeHTaX, MOAaHHbIX 3asiBUTENeM nocne nepBOHayanbHOro OTka3a B nNpueme
OOKYMEHTOB, HeobxoauMMbIX AOnsi NpefoCTaBNeHus MyHuMumMnanbHOW ycnyru, nubo B
NpeaoCTaBNEHNN MYHULUMMANBbHON YCAYrM U HE BKITOYEHHbIX B MpPeACTaBfieHHbIN paHee
KOMMNIEKT AOKYMEHTOB;

B) UCTeYeHne Ccpoka OeUCTBUS OOKYMEHTOB WIM U3MEeHeHue MHopmaunn nocne
nepBOHa4YanbHOro OTkasa B NpuemMe AOKYMEHTOB, HeObXoauMMbIX ANA npeaocTaBreHus
MyHMUMNanbHOW ycnyru, nnbo B npefocTaBneHmm MyHUUUNanbHOM yCnyru;

r) BblSiBfieHWE OOKYMEHTarbHO NOATBEPXAEHHOro dakta (NpM3HakoB) OWMBOYHOro
WM NPOTUBOMNPABHOIO AenctBus  (6e30encTBus)  OOMMKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALWEro MyHUUMNANbHY YCIyry, MyHUUMNanbHOro cnyxawero, paboTHuka
MoL], paboTHMKa opraHmMsauumn, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 PegepanbHOro
3aKkoHa o1 27.07.2010 Ne 210-93 «O6 opraHnsaumm npegoctaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX  YCNyr», NpWU nepBOHayarbHOM OTKa3e B MpuemMe [OKYMEHTOB,
HeobxooMMbIX NS NPeAoCTaBNeHNs MyHMUMNanbHOW ycnyru, nnbo B npenocTaBneHum
MYHULUMNANbHOW YCIyrn, O YeM B NMMCbMEHHOM BuAe 3a NOAMNUCLI0 PyKOBOAMTENSA OpraHa,
NpeaoCcTaBNALWEro MyHUUUNanbHyto ycnyry, pykosogutena MOL|, npyu nepBoHavyanbHOM
OTKase B nNpuemMe [OOKYMEHTOB, HeobGXoauMbIX Ansi NpeaocTaBfeHns MyHULMNanbHOW
ycnyru, nubo pyKkoBOAUTENHA OpraHu3auuun, npegycMoTpeHHon Yactbio 1.1 ctatbm 16
HacTtosiwero ®egepanbHoro 3akoHa o1 27.07.2010 Ne 210-&3 «O6 opraHunsaumm
NpeaoCTaBNeHNa  rocyaAapCTBEHHbIX W MyHUUMNANbHbIX — YCNyr», yBeAOMIISieTCs
3asBUTENb, a TakKe NPUHOCATCA U3BMHEHNSA 3a [OCTaBMNEHHbIE HeyaobCTBa.

5) oTkasbiBaTb B MpuemMe 3asiBNEeHUss U WHbIX LOKYMEHTOB, HeobxoouMmbix And
npenocTaBneHns MyHUUMNanbHOW YCINyrn, B Crnyyae, ecnu 3asiBfieHne U OOKYMEHTHI,
HeobxogMMble ANA NPeaoCTaBNEeHNA MyHMLMNANbLHOW YyCNyrn, NogaHbl B COOTBETCTBUM C
MHOpMaUnen O Cpokax W nopsgke npeaocTaBfieHns  MyHUUMNANbHOW  yCnyru,
onybnukoBaHHOW Ha EpguMHOM nopTane rocygapCTBEHHbIX W MyHUUMNAMNbHbIX YCryr
(yHKUMR);

6) oTKasbiBaTb B MNPeOOCTaBlIEHUM MYHULMMANbLHOW YCryru B Cryyae, ecnu
3asiBrieHne U OOKYMEHTbl, Heobxoammble Onsi NPeAoCTaBfEHUss MyHULMMANbHOW YCyru,
nogaHbl B COOTBETCTBUMM C MHGOPMaUMEH O CpoKax W nopsake npenocTtaBrneHus
MYHUUMNANbHOW YCnyrn, onybrnvkoBaHHOM Ha EaMHOM nopTane rocygapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr (pyHKUnn).

WcyepnbiBaowmin  nepevyeHb OCHOBaHUMA ONA OTKasa B npuemMe [OOKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBNeHNs MyHULMNANbHOM yCnyru

31. OcHoBaHuMsi Ons oTkasa B MpuemMe [AOKYMEHTOB [Afisi npeaocTaBrieHus
MyHULMNAnbHOW YCRyru:

1) 3asBneHne NogaHoO NMLUOM, HEe MMEKLWMUM MOSIHOMOYMI Ha nogadvy AaHHOro
3aaBreHns;

2) 3asiBNeHVe He COAEPXUT cBedeHun Nnbo COAEepXUT HEMOSHble CBEeAeHUs,
YCTaHOBMNEHHbIE NPUNOXEHNEM 2 K HAacTosLeMY AAMUHUCTPATUBHOMY pErfameHTy;

3) [OOKYMeHTbl coaep)aT MOBPEXOEHWUsl, HanuuMe KOTOpbiX He no3BonsieT
O[JHO3HA4YHO UCTONKOBATb UX coAepKaHue;

4) B JOKyMEHTax MMetoTCsl NOAYUCTKM, NMPUMNNCKK, 3a4epKkHYTbIe CroBa.

VcuepnbiBalowmn nepevyeHb OCHOBAHUM AN NMPUOCTAHOBIEHUA NpeaocTaBreHns
MYHUUUNANbHOW YCyru Unun otkasa B NpegoCcTaBNeHnn MyHUUMNansHOM ycnyru

32. OcHoBaHuA ons oTKasa B NpefoCTaBeHnn MyHULMNANbHOW YCIyru:

1) 3asBuTEnb BbIpA3WUS XenaHue noslyYuTb MEeCTO Ha Krnagbuuie, KoTopoe He
BXOOUT B nepeyeHb Kknagbuil, Ha KOTOpbIX MOryT ObiTb NpegocTaBneHbl MecTa Ans
CO03aH1si CEMENHOIo 3aXOPOHEHUS;



2) 3asBUTENb OTKas3ancd OT MECT, MNPensIOKEHHbIX Afs CO34aHUs CEeMEWHOro
3aXOPOHEHMUS;

3) 3asBuTENb BbIPA3US XEMaHWe MNONyYnTb MECTO, KOTOpPOEe He MOXeT ObiTb
OTBeAEeHO noA co3daHne CeMerHOro 3axOpPOHEHWA B CBA3M CO  CTPYKTYPHbIMU
0COBEHHOCTAMM Knaabua n apxuTekTypHO-NaHawagTHON cpeon Knaabuwa;

4) 3aaBuTENb ABNSETCHA HEAEEeCNOCOOHbIM NULIOM;

5) 3agaBuTENEM MOMHOCTBLIO HE UCMOMBb30BaHO paHee NpeaoCTaBfieHHOEe MEeCcTo Ans
CO3aHNs CEMENHOIO 3aXOPOHEHNS;

6) K 3asBfEHUI0 HE MPUNOXeHbl LOKYMEHTbl, COOTBETCTBYyHOLWME TpeboBaHUAM,
YyCTaHOBJIEHHbIE NYHKTOM 27 HacTosawero AAMUHUCTPATUBHOIO perrnamMeHTa.

33. OcHoBaHus Ons NMPUOCTaHOBIEHNA NPefoCTaBNeHUs MyHULUMNANsHOW YCIyrn
OTCYTCTBYIOT.

Pasmep nnatbl, B3uMaemMon C 3aaBuTena npu npegocraBfeHnM MyHULunansHOW
ycnyru, un crnocobbl ee B3uMMaHMa B Chnyyasx, nNpegycCMOTPeHHbIX deaepanbHbiMu
3aKkoHaMu, NMPUHUMaEMbIMU B COOTBETCTBUM C HUMU UHLIMW HOPMATMBHbLIMU NPaBOBbLIMU
aktTamun Poccuinckon degepauumn, HopmaTUBHBIMM NMPaBOBbIMKU akTamu Tomckon obnacTy,
MYHULUMNANbHLIMW NPaBOBbLIMW akTamu

34. MyHuuunaneHas ycnyra npegoctasnsetcsa 6ecnnaTtHo.

35. Ycnyrn, «koTopble SABNAOTCA HeobxoaMmbiMn U obA3aTenbHbIMKM - ANA
npenocTaBneHns MyHULMNAansHOM yCnyru, OTCYTCTBYHOT.

36. Pasmep M OCHOBaHMS B3WMaHMs MNnaThl 3a OKasaHWe HeobXxoauMbIX W
obs3aTtenbHbIX  YCNyr  YCTaHaBNMBAKTCA  OpraHu3auusiMn,  nNpeaocTaBnsoLMMu
HeobxoomMmble W obsi3aTenbHble  ycnyrn, Heobxogumble AnNs  nNpefgoCTaBreHuUs
MYHUUMNANbHOM  YCIyrn, CaMOCTOATENIbHO B  COOTBETCTBUM C  TpeboBaHMsMHU
OEeNCTBYIOLLEero 3akoHogaTenbCcTBa.

MakcrmarnbHbI CPOK OXXMAAHMS B 0Mepeam npu nogaye 3asiBNeHus
O NPeAOoCTaBNEHNN MyHULMNANbHOW YTy U NPU NONyYeHUn
pe3ynbTata NpeaoCcTaBNeHUst MyHULMMNANBHOW YCryru

37. MakcumarnbHbI CPOK OXUAAHUA B odepeau npu NUYHOM nojade 3asiBieHns o
npeaocTaBNeHnn MyHULUMNanbHOW YCNyrn He JOSMKEH NpeBblwaTh NATHaAUaTU MUHYT.

38. MakcumanbHbIA CPOK OXUAAHWA B O4vepeau npu rnorydeHun pesynbraTa
npeaocTaBneHnsa MyHULMNanbHOW YCNyrn He JOJDKEH NpeBblllaTh NATHAgUaTU MUHYT.

Cpok perucrpaumm 3asiBneHnsi o NpeaocTaBneHnn MyHULMNanbHOM yCnyru

39. 3asBneHne Ha HByMakHOM HoOcuTerne permcTpupyeTca B [eHb MOCTYNMeHus B
AoMnHUCTpaumio ropoackoro okpyra CTpexeBon 3asiBeHUd UM OOKYMEHTOB [Ong
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru.

40. PerucTtpauus 3asiBneHusi, HanpaBneHHoro B oopmMe 351IeKTPOHHOro JOKYMeHTa
yepe3d EOuHLIN nopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (yHKUMIA),
oCyLLecTBNAeTCA He nosgHee paboyero AHA, cnegylowero 3a AHEM €ero nocTynneHus B
AOMUHUCTPaLMIO ropoackoro okpyra CTpexeBon.

TpeboBaHMst K MNOMELLUEHNAM, B KOTOPbIX MpefocTtaBnsaeTcss MyHuumunanbHas
ycnyra,

K 3any oOXuaaHusi, mMectam Ans 3anofiHeHUs1 3asiBIEHUA O MNpeaocTaBreHnn
MYHMLUMNANbHON YCNyru, MHAPOPMaUMOHHLIM CTeHAam C obpasuamu MX 3anofiHEHUS U
nepevyHemM AOKYMEHTOB, HEOOXOANMbIX ANt NPeA0CTaBNEHNA MyHULMNANTbHON

ycrnyrm, B TOM 4ucne Kk obecrneyeHunto AOCTYNHOCTM ANSA MHBANMAOB YKa3aHHbIX
06bEKTOB B COOTBETCTBUKN C 3aKoHOA4ATENbCTBOM Poccunckon denepaumm



0 couuarbHOM 3almMTe UHBanNuUaoB

41. lNpepgocraBneHne MyHMUMNANbLHOW YCMyrM OCYLLECTBSIETCA B cheumanbHO
BblOEMNEHHbIX ANA 9TUX Lenen noMeLeHnsaXx.

42. MecTta npegocTaBfieHMsi MyHUUMNAnNbHOW Yycnyrm obopyaylTcs C y4eToMm
TpeboBaHMM [OCTYMHOCTU ANS WHBanNMAoOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuickon ®epepaumm o coumanbHOM 3awumte MHBanNuaoB. B cnyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa NpeaoCTaBNeHNs MyHULMNAnNbHOM yCriyrn ¢ yd4eTtoMm TpeboBaHui
OOCTYMHOCTM [ONA MHBaANMOoOB B COOTBETCTBUM C 3akoHogaTesnbcTtBOM Poccumnckomn
degepaumm 0 coumanbHOW  3aliMTe  MHBaANWOOB  HaA  COTPYAHMKA  OpraHa,
NpeaoCTaBNALWEro MyHUUMNAnbHYO YCrnyry, Bo3naraetcs 06s3aHHOCTb MO OKa3aHWIo
CUTYyaLUMOHHOW MOMOLUM MHBanNMgaM BCEX KaTeropum Ha nepuog npenocTaBlieHus
MYHULMMNANbHON YCNyru.

OpraHunsaumsi napkoBok oOLlero nonb3oBaHUA BO3fe 34aHus (CTpoeHus), B
KOTOPOM pasMeLleHO MoMeLleHne npueMa U Bblgayn AOKYMEHTOB OCYLLECTBIISETCA B
cootBeTcTBUM C PepepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-®3 «O coumanbHon
3awmTe nHBanuaos B Poccunckon depepauumy».

43. Bxon B nomelleHve npvema u BblgdayuM OOKYMEHTOB [OMKeH obecnevmBaTtb
cBoboHbIN OOCTYn 3asBuTenen, 6uiTb obopyaoBaH yaoOHOM NECTHULEN C NOPYYHAMM,
LUMPOKNMM NMPpOXogamMu.

44. Ha 3gaHuM psgoM C BXOAOM [OMKHa ObiTb pasmMellieHa MHOPMauMOHHas
BbIBECKA, CoAepKaLlasn crneayoLyo nHopmaumio:

1) HanmeHoBaHwWe opraHa;

2) MECTO HaxOoXAeHWs 1 IpUaNYecKknii agpec;

3) pexum paboTbl;

4) HoMmepa TenedOoHOB ANS CrnpaBok;

5) agpec omuymanbHOro canrta OpraHOB MECTHOrO CamoyrnpasrieHUs ropoaCcKoro
okpyra CtpexeBon B ceTu NIHTepHeT.

45. ®acap 3paHns JomkeH ObiTb obBopygoBaH OCBETUTENbHbIMM Npubopamu,
NO3BONSAOLMMN NOCETUTENAM O3HAKOMUTBLCS C MH(POPMALMOHHBIMUM Tabnuykamu.

46. NomelleHna npuemMa 1 Bblgayn OJOKYMEHTOB [OMMKHbI NpegycMaTpuBaTtb MecTta
ANs OXXngaHus, MHOOPMUPOBaHUS U NpYema 3asiBUTenen.

47. B mectax gns vHOPMUPOBaHUA OOmKeH ObiTb obGecneyeH JOCTyn rpaxaaH
ONA 03HAKOMSIEHUS C MHOpPMaAUMEN He TONbKO B 4acbl NpuUemMa 3asiBIEHMA, HO N B
pabouyee Bpemsi, koraa Nnpuem 3asiBUTENEN He BEOETCA.

48. XapakTepuUCTUK/ NOMeELLEHMI NpUeMa 1 Bbl4ayn A4OKYMEHTOB B YacTn 06BbEeMHO-
NNAaHUPOBOYHbBIX N KOHCTPYKTUBHbIX PELUEHWUA, OCBELLEHMS, NOXapHOW Ge3onacHoCTH,
NHXXEHEPHOro obopyaoBaHUA AOSMKHbI COOTBETCTBOBATb TpebOBaHMSIM HOPMATUBHbLIX
OOKYMEHTOB, OeNCTBYIOLWMX Ha TeppuTopun Poccunckon denepaumn.

49. MNomeLleHns Npyema Bblgavm JOKYMEHTOB 00opyaytoTCs cTeHaAamu (CTonkamm),
cogepxalummum nHopmaumio o nopsgke npefocTaBfieHUss MyHUUMNAanbHOW YCIyri.

50. B mectax Ons oxuaaHus yCTaHaBNMBAOTCA CTynbs (KpecenbHble CeKuuw,
Kpecna) ansa sassutenemn.

51. B nomelieHun npuema u BblgayM [OOKYMEHTOB BblAensieTcd MecTo Ans
ohopMIeHNst JOKYMEHTOB, NpegycmaTpusatoLee ctonbl (CTONKN) ¢ 6naHkamn 3asBrneHunm
N KaHUEenNsipCKMMM NPUHaaSIEXHOCTAMN.

52. NHdopmauma o damunuu, MMeHn, oTdyecTBe (MPU HanNu4uuM) U OOIDKHOCTU
cneunanucTa opraHa, OCYLLEeCTBSAKOLWEro npeaoCTaBfieHne MyHUUMNANbHOW YCnyru,
AOImKHa ObITb pa3mMelleHa Ha paboyem MecTe cneuwanucTa YnpaeneHus.

53. OpraH, npegocTaBnsawWMA  MyHUUMNANbHYyO  ycnyry, obecneynBaeT
WHBaNngam:

1) ycnosua gnsa 6ecnpenaTCTBEHHOro AoCcTyna K 00bekTy (34aHuio, NOMELLEHMIO), B
KOTOPOM OHa nMpeaocTaBnsieTcs, a Takke Aans ©OecnpensaTCTBEHHOrO MoSfib30BaHUSA
TpaHCNoOpTOM, CpeAcTBaMu CBA3N U MHGOpPMaLNK;



2) BO3MOXHOCTb CaMOCTOSATENbHOrO MNepenBuKeHUss N0 TEPPUTOPUN, Ha KOTOPOW
pacnonoxeH 0O0beKkT (3gaHve, NOMeLleHMe), B  KOTOPOM  NpenoCTaBnsieTCs
MyHUUMNanbHasa ycrnyra, a Takke BXoga B TakoW OOBbEKT M BbIXxO4a M3 HEro, Nocagku B
TpaHCNOPTHOE CPEeaCTBO U BbiCagkuM M3 HEro, B TOM 4YuUChEe C UCMNONb30BaHWEM Kpecna-
KONMACKM;

3) conpoBoOXAeHe UHBANMMAOB, UMELLNX CTOMKME pacCTPONCTBA (PYHKUUM 3peHUS
N CaMOCTOATENIbHOIrO NepeaBMKEHNS;

4) Hagnexawee pasmelweHne obopygoBaHMA U HOcuTenem WHdopmauum,
HeobxoaumbIx Anst obecneyeHus GecnpensTCTBEHHOro AOCTyna WHBaNMAOB K OObEKTy
(3@aHnio, NOMeELLEHMIO), B KOTOPOM NPeaoCcTaBnsaeTcsa MyHULMnanbHasa ycnyra, u K ycnyre
C Y4ETOM OrpaHNYEHNN NX XKNU3HEOEATENbHOCTY;

5) pybnupoBaHne HeobxoguMmon AOns MHBanNMOOB 3BYKOBOW W 3pUTENBHOMN
MHopMaUUK, a Takke HaanMcen, 3HakoB Y MHOW TEKCTOBOM 1 rpadouyeckon MHpopmMaumnm
3HaKaMu, BbINOSTHEHHBLIMU pPefbedHO-TOYEYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayurka U Tudnocypaonepesoaymka;

7) ponyck Ha o0O0bekT (3gaHue, MOoMelleHne), B KOTOPOM MpeaocTaBnsieTcs
MyHMUMNanbHas ycnyra, cobakun-npoBoOAHMKA npwu HanM4nn OOKYMeHTa,
noaTBepXxaatoLero ee cneynanbHoe obyyeHne v BblgaBaemoro no oopme n B Nopsiake,
KOoTopble  onpegenslTcsa  denepanbHbiM  OpraHOM  MCMOSTHUTENbHOW  BNacTw,
OCYLLECTBNALWNM (PYHKLUUK NO BbIpaboTke U peanu3aumm rocyaapCTBEHHON NONIUTUKU U
HOpMaTUBHO-NPaBOBOMY PerynmpoBaHuio B cchepe coumnanbHOM 3amnTbl HaceneHus;

8) okasaHuMe wHBanNMgam noMowM B npeogoneHmn 6apbepoB, MeLLaLLMX
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLamMu.

MokasaTenu JOCTYNHOCTU M Ka4yecTBa MyHULMNANbLHOWM yCryri

54. MNokasaTensaMmm AOCTYNHOCTU U Ka4eCTBa MyHULMNANbHOW YCNyrn SBNAIOTCA:

1) DocTOBEPHOCTL NpeaocTaBNAeMon 3aaBuTenaM nHopMauuu;

2) NnofiHoTa MHPOPMUPOBaHUS 3asiBUTENEN;

3) HarnggHocTb (hopM npepocTaBnsemMon mHdopmaumm o6 agMUHUCTPATUBHBIX
npoueaypax;

4) ynobCcTBO M AOCTYMHOCTb MOMyYEeHUA WMHopMauun 3aaBuTeENS MU O Mopsake
npeaoCcTaBNeHNA MyHULMNANbHOW YCIYTu;

5) cobniogeHne CpPoKOB UCNOSTHEHUSA OTAENbHbIX agMUHUCTPATMBHbLIX Npoueayp v
NpeaoCcTaBNeHNA MyHMLMNANbHOW YCNYrn B LLEESTOM;

6) cobniogeHne TpeboBaHMM K pa3Mepy nnatbl  3a npegocTaBrieHue
MYHMLMNANbLHOWN yCnyru;

7) cobniogeHne TpeboBaHu cTaH4apTa NpeaocTaBieHns MyHULMNAnbHOM yCnyru;

8) otcytcTBMe OBOCHOBaHHbIX Xanob Ha pewenuda, gencteusa (6esgencraume)
opraHa, npefoCcTaBnSAlLWEro MyHUUMNANbHY YCnyry, AOSMKHOCTHOMO nuua opraHa,
NpeaoCTaBNALLIEro MyHALMUNANBbHYO YCNyry, MMb60 MyHUUMNANbHOMO Cry)Xallero;

9) nonHoTa M akTyanbHOCTb WHGOpMauMm O nopsake npefocTaBrieHus
MYHMULMMNANbHON YCNyru.

55. MNpun nonyy4yeHMn MyHMUMNANbHOW YyCnyru 3asiBUTesNb OcyllecTBnsieT He Bonee
Tpex B3aMMOAeNCTBUN C OMMKHOCTHBIMW NUuamMu, B TOM YUCHE:

1) npu nogaye 3anpoca Ha NoslydYeHne ycnyru v nonydeHun pesynbtata ycnyru
3asBUTENEM NIMYHO, B TOM ymncne vyepe3 ML, - He Gonee aByx pas;

2) npu nogade 3anpoca Ha MOony4YeHue Yycnyrm c wucnornb3oBaHvem EAuHOro
noptana rocydapCTBEHHbIX M MyHUUMNanbHbiX  ycnyr  (pyHKUM), NOYTOBbLIM
oTnpaeneHnem - He 6onee ogHoOro pasa.

56. [MpoOomKNTENbHOCTE KaXgoro B3aMMOLEWCTBUA He [0SDKHa npeBblwaTtb
NATHaAUaTV MUHYT.

57. WNcuyepnbiBalowum cocTaB OeUCTBUN, KOTOPbIE 3asBUTENb BrpaBe COBEPLUNTbL B
SNEeKTpOHHOM opMe Mpu MOMYyYEHUUM MYHUUMNANbLHOW YCnyrM C UCNOoSib30BaHMEM



EgovHoro noptana myHuumnaneHbix ycnyr (pyHkumin) (nocne obecneyeHus TEXHUYECKOM
BO3MOXHOCTW):

1) nonyyeHne nHopMaunm 0 MyHMLMNANIbHOW yCnyre;

2) o3HaKoMMeHue ¢ hopMamMu 3asBrEHUA U UHbIX JOKYMEHTOB, HEO6XoanMbIX ANd
Nony4YeHUss MyHuumMnanbHOW ycnyru, u obecnevyeHve AocTtyna K HAM O5S KONMpoBaHUA U
3anorfiHeHNs B 3MeKTPOHHOM (hopMme;

3) npeacTaBneHnsa 3asiBfieHUs O NpefoCTaBfieHUM MyHUUUNANbHOW ycryrn B
3NeKTPOHHOM bopme;

4) npeacTtaBneHne  AOKYMEHTOB, HeobOXoAuMbIX  Ons  npefocTaBrieHus
MYHULMNANbHOW YCRyru, B 3NeKTPOHHON hopMe;

5) ocyLlecTBrieHne MOHUTOPUHIa XoAa npeaocTaBneHuss MyHULUNansHOM yCryru;

6) nonydyeHue pesynbTaToOB MPeAoOCTaBfeHUs YCNyru B 3MEKTPOHHOM Buae Ha
EovHom noprtane rocyaapCTBEHHbIX U MyHULMNArbHbIX YCnyr (PYHKUMI), €eCnn 37O He
3anpelleHo degepanbHbIM 3aKOHOM.

NHble TpeboBaHWs, B TOM Yncrie yunTbiBatroLwme ocobeHHOCTH
npegocTtasneHna MyHuyunansHon yenyrm B MOLL n ocobeHHoCTM npeaocTaBneHns
MYHULIMNANbHOW YCIyru B 3NeKTPOHHON dhopme

58. 3asBuTento npenocTtaBnseTcss BO3MOXHOCTb MNOMYYEHUA MYyHUUMNANbHON
ycryrm ¢ ucnonb3oBaHneMm EguMHoro noprtana rocygapCTBEHHbIX M MyHULUUNATbHBIX YCIyr
(dbyHKUMI) (nocne obecnevyeHns TeEXHUYECKON BO3MOXHOCTU), MOYTOBLIM OTMNPaBEHNEM,
a Takke MNoCpeacTBOM fMYHOIO ObpalleHnsa 3a NoslydYeHneM MyHULMNanbHOW YCnyru B
MHorodpyHkuMOHansHOM uUeHTpe (ganee - M®L). OpraHusaums npegocTaBrneHus
MyHUUMNanbHOW ycrnyru Ha 6a3e MOL ocyliecTBnaeTcs B criydyae Hanmyins 3aknio4eHHOro
COornalleHns o B3aMMOLEWNCTBUK, 3aKMYEeHHOro mexagy ALMUHUCTpauuen ropoacKoro
okpyra Ctpexeson n1 MOLIL.

59. lMpn obpalleHnn 3a nofiyYeHMeM MyHUUMNANbLHOW ycnyrm 4vepes EAunHbIN
noptan rocyfapCTBEHHbIX W MyHUAUMMAnbHbIX  ycnyr  (PyHKUUW) npuMeHsieTcs
3MEKTPOHHAas noanucb B cooTBeTcTBMU ¢ PegepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-
@3 «O6 aneKTpOHHOM NoNUCK».

60. lpu npencraBneHnn 3asiBNEHUS B 3NEKTPOHHOW popme npeacrtaBUTeENEM
3aaBUTENd, OENCTBYIOWMM HAa OCHOBaHUW AOBEPEHHOCTU, AOBEPEHHOCTb AOSMKHA ObiTb
npeacraBneHa B ((opme OMNeKTPOHHOro [JOKYMeHTa, MOAMUCAHHOIMo 3NEeKTPOHHOM
NoANUChIO YNOSTHOMOYEHHOrO 1A, BblaasLuero (noanncasLlero) 4JOBEPEHHOCTb.

61. [okyMeHTbl, fABRsOWMEecs pesynbTaTtoM MnpedocTaBneHna MyHUUUnanbHOM
ycriyrm B BUAE 3MEKTPOHHOrOo JOKYMEHTa, HanpasnalTca 3assBuTento vepe3 EauHbIN
nopTan rocyaapCTBEHHbIX WM MYyHUUMNANbHbIX Yycnyr (pyHkuun) (nocne obecneyeHus
TEXHUYECKON BO3MOXHOCTH).

62. B cnydae nocTynneHus 3asiBrieHns U OOKYMEHTOB B 3NIEKTPOHHOU dhopme C
nucrnionb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUUMNASbHbIX — YCIyr
(dbyHKUMI) cneumanucTt, OTBETCTBEHHLIN 32 NPUEM JOKYMEHTOB, MHADOPMUPYET 3adaBUTENS
yepes NUYHbLIN KabUHET O perncTpaunm 3asiBNeHns.

63. OpraHunsaums npegocTaBneHns MyHUUUNanbHOW YCNyrM OCyLLeCTBASEeTCs Mo
NPUHUMNY «OOHOrO0 OKHa» Ha 6asze MOL, npu nuyHom obpalleHunn 3assutens (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).

64. 3asBuUTENaAM NpegocTaBnaAeTcs BO3MOXHOCTb ANS npenBapuTenibHOW 3arnucu
Ha nogavy 3asiBfeHns n JOKYMEHTOB 4118 NpeoCTaBeHns MyHUUMNanbHON YCnyru.

65. MNMpeaBapuTenbHasa 3anUCb MOXET OCYLLECTBAATLCA Crieaylowmmm cnocobamm
no BblboOpy 3asBUTENS:

1) npn nnyHoM obpalleHnn 3assutena B AQMWHUCTPAUUIO FOPOACKOro OKpyra
CtpexeBon, YnpaBneHue;

2) no TenedoHy;



3) yepe3 odmumanbHbIi CanT OpPraHOB MECTHOrO CaMoOynpaBfieHUs FTOPOACKOro
okpyra Ctpexeson: http://admstrj.tomsk.ru.

65.1. MNpwn npegBapuTenbLHON 3anucK 3asBuTeNb cCoobLLaeT cneayowme gaHHble:

1) anga usndeckoro nuua: aMmnnuio, UMs, 0THECTBO (NMPU HaANMMYUK);

2) oNs lopUanMYeckoro nuua: HaMmmeHoBaHue KpPUaNYECKoro nuua;

3) KOHTaKTHbIV HOMep TenedoHa;

4) agpec aneKTPOHHOW NOYTbI (MPY HAaNU4YUN);

5) >xenaemble gaty v BpeMda npeactaBneHns JOKYMEHTOB.

66. [llpegBaputenbHas 3anncb OCYLLECTBAAETCA MyTEM BHECEHUS YKa3aHHbIX
CBEEHUN B KHUTY 3an1cu 3asiBuTenemn, Kotopasa Be4eTCsl Ha 3NIEKTPOHHbIX HOCUTENSX.

67. 3aaBuTento coobwalnTca aarta u Bpems npuemMa JOKYMEHTOB, KabuHeT (OKHO)
npuemMa [OOKYMEHTOB, B KoTopble cnegyeTr obpatutbcsa. [Npu nmyHom obpalieHun
3asBUTENO0 BblOaeTca TanoH-nogTeBepxaeHue. 3asBuTenb, 3anucaBLUMACA Ha Mpuem
yepe3 oduumnanbHbIn CauT OpPraHOB MECTHOro CamMoynpasSieHUs ropoLCKOro OKpyra
CTpexeBoun, MOXET pacneyaTtaTb aHanor TanoHa-noATBEPKAEHUS

68. OcyuwiecTBneHne 3annucu 3asiBUTenen Ha onpeaeneHHyo aaTty 3akaH4yMBaeTcCs
3a CyTKUW [0 HACTynfeHnsa 3Ton AaThbl.

69. Mpn ocyliecTBneHn npeaBapuUTENbHON 3anucu 3asiButernb B 06s3aTenbHOM
nopsgke MHPOPMUPYETCA O TOM, YTO NpeaBapuTesibHasa 3anncb aHHYNMPYeTCsa B Cryyae
€ro HesIBKW No UCTEYEHUN NATHAALATM MUHYT Ha3HA4YE€HHOrO BpEMEHU nNpuema.

70. 3agBuTenaM, 3anucaBLUMMCS Ha Mpuem 4vepes odumumarnbHbI CauT OpraHoB
MECTHOro camoyrnpasneHnsa ropoackoro okpyra CTpexeBown, 3a Tpy KanengapHbiX AHA 40
npuemMa oTnpaBfi eTcsd HanoOMWHAHWE Ha yKa3aHHbIM afgpec 3ANEeKTPOHHOM MoYdThbl O AaTe,
BPEMEHM N MECTe npuemMa, a Takke nHhopmaums 06 aHHYNMPOBaHUN NpeaBapUTESbHON
3anMcu B criydae HesdBKM MO UCTEYEeHUU NATHaguaTM MUHYT C Ha3HAYeHHOro BpeMeHU
npuema.

71. 3asButenb B Ntoboe BpeMs BnNpaBe OTka3aTbCs OT NpeaBapuUTENbHOM 3anucm.

72. B otcyTtcTBMe 3asBuTenen, obpaTuBLUMXCA NO MNpenBapuUTENbHOW 3anucuy,
OCYLLIECTBNAETCA NpMEM 3asaBuTENEN, 0OpaTUBLLMXCA B NOPSOKE Ovepean.

73. 'pacduk npuema (nNpuemHoe BpeMs) 3asiBUTenen no npeasapuTernibHoOn 3anucu
yCTaHaBMMBaEeTCA HadanbHUKOM YNpaBrneHnd B 3aBUCMMOCTU OT WHTEHCUBHOCTU
obpauieHni.

73.1. 3aaButenb uMMeeT BO3MOXHOCTb MOMNyYeHUs WHGopMauumM O Xoae
npenocTaBneHns MyHuumnanbHoOW ycnyrn. WMHdopmauus o xode npenoctaBrieHns
MYHUUUNANbHOW YCRyrn HanpasrisieTCa 3asdBUTEN0 B CPOK, He MpeBbIaloWmMn OOHOro
paboyero AHSA Nocne 3aBepLUEHNS BbIMOSIHEHNA COOTBETCTBYHOLLErO AENCTBMUS, Ha agpec
9NEeKTPOHHOM MOYThI UK C UCNoNb3oBaHNeM cpencTB EQMHOro noprana rocyaapCTBeHHbIX
N MyHUUMNanbHbIX yenyr (pyHKumin) (nocne obecnevyeHnss TEXHUYECKON BO3MOXHOCTN).

[Mpn npepocTaBneHNMN MyHULMNANbHOW YCIyrn B 9MNEKTPOHHON DOpMe 3asBUTESIO
HanpasBnsieTcs:

1) yBegoomrneHve O npuemMe W perncTpaumm 3asiBneHnda U OOKYMEHTOB
HeobxoauMbIX AN NpeaocTaBNeHNa MyHULMNANbHOW YCRyru;

2) yBeooMIeHNe O pesynbTaTax pPacCMOTPEHUS OOKYMEHTOB, HEOOXOAWMbIX ANA
npenocTaBneHns MyHULMNAnNbHOM YCNyru;

3) yBegoMneHne O BO3MOXHOCTU MOMyYUTb pes3ynbTaT npegocTaBneHus
MyHUUMNanbHOM  ycnyrm  nmbo  MOTMBMPOBAHHBLIN ~ OTKA3 B NpeaocTaBiieHnn
MYHULMMNANbHON YCNyru.

[ll. CoctaB, nocnegoBaTenbHOCTb W CPOKU BbIMNOMIHEHNA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHMs K MOPAAKY WX BbINOMHEHUA, B TOM 4uCrie OCOGEHHOCTU
BbINOSIHEHNA  AAMWHUCTPATUBHBLIX Mpouedyp B 9NEKTpoOHHOM opme, a Takke
0COBEHHOCTWN BbINOMHEHMUS aOMMHUCTPATMBHBIX Npoueayp B  MHOMOMYHKUMOHAabHbIX
LeHTpax



74. TpepoctasneHne MyHUUMNanNbHOW YCnyrn BKYaeT B cebs crnepyowme
aAMWHNCTpaTUBHbIE Npouenypbl:

1) npvem un peructpaums 3asBfeHUA W [OOKYMEHTOB ANA npefocTaBneHus
MYHULMNAaNbLHOW yCcnyru;

2) paccMOTpeHue 3asBneHus 1 NnpeacTaBneHHbIX JOKYMEHTOB;

3) nNpuHATUE pelleHWs O npegocTasneHnn nubo o6 oTkase B nNpegocTaBrieHUU
MYHULMNANbHOW yCnyru;

4) Bblgaya pesyrnbTata npefocTaBneHns MyHULMNanbLHOW yCryri.

Brnok-cxeMa npegocTaBneHns MyHULMNanbHOW yCrnyrm

75. brnok-cxema nocnegoBaTenbHOCTM  OEWUCTBUMA  NpU  NpeaocTaBfieHUU
MyHuMUMNanbHOW  ycnyrm  npepctaBneHa B [lpunoxeHun 3 K HacTosWwemy
ALMWHUCTPATUBHOMY perfamMeHTy.

MNpvem wn pernctpauns 3asiBNEHUss W OOKYMEHTOB AN  NpPefoCTaBleHUs
MyHMUMNANsLHON yCnyru

76. OcHoBaHMeM [OnNa Hayana BbIMNOMIHEHUA [OAHHOW agMUHUCTPATUBHOW
npouenypbl SBNSeTca noctynneHne B AOMUMHUCTPaUMIO ropoAckoro okpyra CTtpexeBou
3asBrieHNs N OOKYMEHTOB, onpeaeneHHbIX MyHKTOM 27 HacToswero AQMUHUCTPaTUBHOIO
pernameHTa:

1) B x04e nu4HOro npuema 3aasutens (NpeacraBuTens 3adaBuUTens) cneumanmucTom
YnpaBneHusa, oTBETCTBEHHbIM 3a NPUEM 3asBMEeHUs O NpefoCcTaBfeHUn MyHUUMNanbLHOM
yCryrm u IOKYMEHTOB;

2) n3 MoL|, B ToM uncne 3aaBneHus, NOAMNMCaHHOro YNOfHOMOYEHHbIM PabOTHUKOM
M®L n ckpenneHHoro nedatbto MOLU, ¢ npunoxeHnem 3asBepeHHou MOL| konum
KOMMMEKCHOrO 3anpoca 3asiBUTens, B Criydyae ecnv MyHuuMnanbHas ycriyra ykasaHa B
KOMMIIEKCHOM 3arnpoce 3assutens (Npu Hann4mMm 3aknioyeHHoro cornaweHnsa ¢ MoLl);

3) NOYTOBbLIM OTMpPaBIiEHNEM;

4) B 9NeKTPOHHOW hopMe NocpeACcTBOM INIEKTPOHHOW NOYThI;

5) B anekTpoHHOW (hopme € ncnonb3oBaHMeM EgmMHOro noprana rocygapCTBEHHbIX
N MyHUUMNanbHbIX yenyr (pyHKunin) (nocne obecneveHns TeEXHUYECKON BO3MOXHOCTH).

77. [JonyckaeTcs nogaya 3asiBfieHUs C NPUITOXEHMEM LOKYMEHTOB, yKa3aHHbIX B
nyHKTe 27 AOMWHUCTPATUBHOIO perfamMeHTa, nyTemM HanpasneHus wux B ajgpec
YnpaBneHnsa nocpeacTBOM OfIEKTPOHHOW MNOYThbl, yKa3aHHoM B [lpunoxeHun 1 K
HacToswemy AOMUHUCTPATUBHOMY perfamMeHTy C nocneaylowum npencraBneHnemM
opurMHana 3asiBfieHUs U OOKYMEHTOB, YKa3aHHbIX B NyHKTe 27  AAMUHUCTPaATUBHOIO
pernameHTa, B TeyeHue pfAByx paboumx OHen C pgaTtbl OTNPaBKM LOKYMEHTOB MO
3NEKTPOHHOWN MnoyTe.

78. [llpu ycTaHOBMNEHUWM OCHOBAHUW AONA OTKasa B MpuemMe [JOKYMEHTOB,
npeaycMOTpeHHbIX MyHkToM 31  AOMUMHUCTPATMBHOIO  pernamMeHTa, cneuvanuct
YnpaBneHnsa, OTBETCTBEHHbIN 3a NPUEM 3asiBlIeHUs, He NpUHUMaeT npeacTaBrieHHble
OOKYMEHTbI C YKa3aHMeM MpuYuH oTkasa. [1pu OTCYyTCTBMM OCHOBaHUW AONns OTkasa B
npuemMe [OOKYMEHTOB, NpefyCMOTPEHHbIX MyHKTOM 31 HacTtoswero AAMUHUCTPATUBHOIO
pernameHTa, cneumanuct  YnpasneHus  HanpaBndeT  3adBreHve  crneuuanucty
AoMunHucTpaummn ropogckoro okpyra CTrpexeBou, OTBETCTBEHHOMY 3a perucrpauumio
OOKYMEHTOB, Ha perncTpaumio NyTemMm BHECEHUSA 3anncKn B XXypHan permctpaumm BXogsaLwmx
OOKYMeHTOB AAMMHUCTpauuuM ropogckoro okpyra CTpexeBoW, B AeHb MOCTYMMeHus
3a8BNEHNS U MPUMNOXEHHbIX K HEMY JOKYMEHTOB.

79. Cneumanuct, OTBETCTBEHHbIN 3a perncrpauuilo 3asiBfieHUs, B CPOK He
no3gHee OHS perucTpaumu, HanpasnseT 3asiBrieHne crneumanucty YnpasneHus.



80. Cneumanuct VYnpasneHusi, B [OeHb MNOMyYeHUa 3aperMcTtpupoBaHHOro
3a8BIiEHUS U MNPUITOXKEHHBIX K HEMy [OOKYMEHTOB nepefaeT 3asiBNeHue HadalbHUKY
YnpaBneHusa onsi BU3MpOBaHUSI.

81. HavanbHuK YnpasneHus Bu3MpyeT M B [OeHb MNOMyYeHUd 3adBneHus
nepefaet €ro Ha paccMoOTpeHue cneunanucty YnpasneHusd, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMnansHOW yCnyri.

82. PesynbTaTOM agMMHUCTPATMBHOM  Npouenypbl  SABNdeTcs  nepefada
npolwleawero perucTpauuio 3asBrieHUs Ha pacCcMOTPeHue cneunanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpeaoCTaBeHNs MyHULMNANbHOW YCyri.

83. MakcumarnbeHbih  CPOK  UCMOSIHEHUS  aAMUHUCTPATUBHOM  npoueaypbl
cocTaBnsieT He 0Oonee Tpex KaneHAapHbIX AOHENW CO [OHS nodadn  3asiBleHus.
MakcumanbsHbIn CPOK NCMNOMHEHNA agMUHNCTPaTUBHOM npouenypsl npu
HenoCpeaCcTBEHHOM OCYLLECTBMEHMM 3aXOPOHEHMS YMepLUero coctaBnseTr He 6onee
OAHOro paboyero gHs CO AHS Nodayvn 3asaBrEeHUs.

PaCCMOTpeHVIe 3asaBrieHna n npeacrtaBfieHHbIX JOKYMEHTOB

84. OcHoBaHMeM ANA Hayana BbINOMIHEHUS aAMWHUCTPATUBHOW Mpoueaypsbl
ABNAETCA MOCTYNIIeHne NpOoLUeALero pernctpaumio 3asaBneHnsa 1 npunaraemblix K Hemy
OOKYMEHTOB Ha pacCMOTpeHuve cneunanucty YnpasreHusi, OTBETCTBEHHOMY 3a
npeaocTaBneHne MyHUUMnanbHON ycnyru.

85. Crneuvanuct  YnpaerneHusi,  OTBETCTBEHHbIN  3a  NpedocTaBneHune
MyHUUMNANbHOW yCryrn B TeyeHue opHoro paboyero OHSA npoBepsieT 3asiBNeHve u
npeacTaBneHHble [OOKYMEHTbl Ha OTCYTCTBME OCHOBAHWW, YKa3aHHbIX B MyHKTe 32
AOMUHUCTPATUBHOIO perrnameHTa.

86. PesynbTatomM agMMHUCTPATUBHOW Npouenypbl ABASETCH NakeT AOKYMEHTOB,
MPOBEPEHHbIM Ha OTCyTCTBME NMBO HanuyMe OCHOBaHWUM, YKasaHHbIX B NyHKTe 32
AOMUHUCTPATUBHOIO pernameHTa.

87. MakcumanbHbIi CPOK BbINOMHEHUS AOMWHUCTPATUBHOW Mpoueaypbl He
MOXEeT MpeBblaTb WeCTb KaneHdapHblX OHEW CO [HA MOCTYNfeHWa npolleaLlero
perncTpauunio 3asiBreHus u npunaraemMbiX K Hemy [JOKYMEHTOB Ha pacCMOTpeHue
cneumanucTy YnpasneHusi, OTBETCTBEHHOMY 3a NpefocTaBrieHne MyHULMNansHOW YCryru.
MakcumarbHbIn CpoK NcnosiHeHns aflMUHUCTPaTUBHOWN npouenypsl npu
HenocpeaCcTBEHHOM OCYLLECTBMEHMM 3aXOPOHEHUS YyMepLuero cocTasnseT He 6onee
ogHoro paboyero AHA CO OHA MOCTYMMEeHUs Mpolledwero peructpauunio 3asiBleHus u
npynaraemblXx K HeMy [OKYMEHTOB Ha pacCMOTpeHWe chneumanucty YnpasneHus,
OTBETCTBEHHOMY 3a NpefoCTaBneHne MyHUUMNansHOW yCnyru.

MpuHATME peLleHns 0 NpPeAoCTaBleHn MyHUUMnansHom ycnyrn nnéo ob oTkase B
npeaocTaBneHNN MyHULMNANbHOW YCyrm

88. OcHoBaHuem Ha4Yana  agMWHUCTPATMBHOW  Mpouenypbl  sIBRsieTcA
yCTaHOBIIEHME CcneuuannuctoMm YnpasBneHus, OTBETCTBEHHbIM 3a npefocTaBneHue
MYHULUMNANbHOW YCRyrK, B XO4e NPOBEPKM AOKYMEHTOB OCHOBaHUW ANSA NpefocTaBneHus
MyHMUMNanbHOW ycnyru, NnMbo oTkasa B NpeAoCTaBneHUM MyHULMNANbHOW YCIyTn.

89. Cneunanuct  YnpasneHus, OTBETCTBEHHbIN 3a npegocTaBreHne
MYHUUMNANbHOM YCINyrn, B [deHb YCTAHOBMEHUA OCHOBaHWA ANa npegocTaBreHns
MYHUUMNANbHOW YCAYrM rOTOBUT MPOEKT MNOCTaHOBMEHUA AAMUHUCTPAUUM TFOPOACKOro
okpyra CtpexeBon «O pe3epBMpOBaHUM 3eMefbHOro yyacTtka nog Gyayuiee cemenHoe
(poOooBOe) 3axOpOHEHME» W HanpaBnsieT ero Ha corflacoBaHuMe LOSMKHOCTHBIM nnuam
AOMUHUCTpaUnMmM ropoackoro okpyra CTpexeBomn.

90. MakcumanbHbI CpOK cornacoBaHusi AOJHKHOCTHbLIMMN nuuamm
AOMWHUCTPaLMM ropoLCKOro OKpyra npoekta noctaHoBneHuss AQMUHUCTpaLMn ropoacKkoro
okpyra CtpexeBon «O pesepBMpOBaHMM 3eMENbHOr0 yyactka nog Oyayllee cemenHoe



(pogoBoe) 3axOpOHeHMEe» COCTaBnsieT OAuH pabouMi OeHb C MOMEHTa MosyYeHus
NpoOeKTa Ha corracoBaHue.

91. CornacoBaHHbIN NPOEKT NOCTAHOBIEHNA AOMUHUCTPaLUKN rOPOACKOro OKpyra
CrtpexeBon «O pesepBupoBaHMM 3eMeNbHOro yyacTtka nog 6yayuiee cemeriHoe (pogoBoe)
3axopoHeHue» nognucebiBaeTcd Mapom ropoackoro okpyra B TeveHue ofHoro pabodero
OHSA C MOMEHTa MOoSy4YeHMs COrnacoBaHHOro AOMKHOCTHBIMW NMLAMK NpoeKTa.

92. B cnyyae yctaHoBneHuMs OCHOBaHWW AN OTKasa B NpedocTaBneHun
MyHMUMMANbHOW  yCcnyru, MpedyCMOTPEHHbIX  MyHKTOM 32  AOMWHUCTPaTUBHOIO
pernameHTa, crneuvanucTt  YnpasreHusi, OTBETCTBEHHbIN 3a  npegocTaBrieHue
MyHMUMNANbHOW YCnyru, B TeYyeHne ofHoro paboyero OHA C MOMEHTa YCTaHOBMEHUS
OCHOBAHWN, TOTOBUT MOTUBMPOBAHHLIA MNPOEKT yBegoMneHns o6 oTkase B
npeaocTaBneHnn MyHULMNanbHOW YCNyru no pesepBMpoOBaHUIO0 3eMefNbHOro yyactka nog
Oyaywiee cemenHoe (pogoBoe) 3axopoHeHue W nepepaet Mapy ropoackoro Okpyra
CtpexeBon.

93. YBegomneHve o6 oTkase B MpedoCTaBfieHn MyHUUMNanbHOM YCryrn no
pe3epBUPOBaHUIO 3EMENTbHOIO y4yacTka nog dyayliee cemenHoe (Po4oBOE) 3aXOPOHEHUE
noanuceiBaeTcsa Mapom ropoackoro okpyra CTpexeBow B Te4eHne ogHoro paboyero gHs ¢
MOMEHTa NoJsly4eHus NpoeKTa yBe4OMMNEeHNS.

94. MakcumanbHbIA  CPOK  BbIMOMIHEHUS  aIMUHUCTPATUBHOW  npoueaypsbl
cocTtaBngaeT He bonee NATK KaneHgapHbIX AHEW C MOMEHTa YCTaHOBMEHUSS OCHOBaHUM ANs
npeaocTaBneHna MyHuuMnanbHOW ycnyrn, nubo o6 oTkasze B npefoCcTaBfeHUM
MyHUUMNaneHoM ycnyrn. MakcumarnbHbIM  CPOK  UCMONHEHUA  agMWHUCTPATUBHOWN
npouenypbl  Mpu  HENOCPEOCTBEHHOM  OCYLUECTBIEHUN  3aXOPOHEHUS  yYMepLUero
cocTtaBnsaeT He 6onee ogHoro paboyvero OHA C MOMEHTa YCTaHOBMEHWUS OCHOBAHWA ANs
npeaocTaBneHna MyHuuMnanbHOW ycnyrn, nubo o6 oTkasze B nNpefoCTaBreHUM
MYHULMMNANbHON YCNyru.

Bblgava pesynbtaTa NpeaocTaBneHns MyHUUUnanbHOM yCryriu.

95. OcHoBaHveM pAna Havana agMUHUCTPATMBHOW npoueaypbl  ABMAseTcs
Hanuyve noAnNUCaHHOro [OOKyMeHTa, yKaszaHHoro B nyHkre 91 wnu nyHkte 93
ALMWHUCTPaATUBHOIO pernaMmeHTa.

96. Bbigava pe3ynbTaTta npepocTaBneHuns MyHULMMNanbHON ycnyrm
OCYLLEeCTBNSAETCS CNocoboM, yka3aHHbIM 3asiBUTENEM B 3asABIIEHUN, B TOM YuChe:

1) npv Nu4HOM obpalleHnm B YnpasrneHue;

2) nocpencTBOM MOYTOBOro OTMNPaBfieHUsl HA agpec 3asiBUTEnNsl, ykasaHHbli B
3asBIEHNN;

3) nocpeacTBOM  3MEKTPOHHOW MOYTbl MO  agpecy JneKTPOHHOW  MOuYTbl,
YKa3aHHOMY B 3asiBNEHUN;

4) npun nM4Hom obpawieHmm B MOLL (npy Hanuummn 3akno4eHHOro cornatleHus);

5) yepe3 nNu4YHbIM KabuHeT Ha EAuHOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

97. MakcumarnbHbIi ~ CPOK  BbIMOMHEHUA  aAMWHUCTPATUBHOW  npoueypbl
cocTaBnsgeT He Oonee Tpex KaneHAapHblX OHEW €O AHA NoAnUCaHua [OKYMEHTa,
odopMIISIOLLErO O4HO U3 NPUHATBLIX peweHun. NMpyn HenocpeaCTBEHHOM OCYLLECTBEHUN
3aXOpPOHEHUSA yMepLlero agMuMHUCTpaTMBHAA npoueadypa WMCNoNHAeTCs (MakcumaribHbIv
CPOK UCMOSHEHUs) B AeHb NOANUCaHUS OOKYMeEHTa, ykaszaHHoro B nyHkte 90 unu nyHkTe
92 AOMUMHUCTPATUBHOIO perfnameHTa, HO He No3gHee OOHOro KaneHaapHoOro AHA 40 OHS
norpebeHus.

VI. ®opMbl KOHTPONA 3a UCMONTHEHNEM AOMUHUCTPATUBHOIO pernaMmeHTa

nOpFl,EI,OK OCYyLLEeCTBIIEHNA TEKyLlero KOHTpPOIid 3a cobniogeHnemM 1 UCNONHEHNEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMU NIMLAMU NONOXEHUN AAMUHUCTPATUBHOIO pernamMmeHTa 1



MHbIX HOPMATMBHbIX MPABOBbIX aKTOB, YCTaHaBNUBAaOLMX TPeOOBaHMSA K NpegoCTaBNeHno
MyHUUMNANbHON YCNyrn, a Takke NPUHATUEM MU PELLEHUI

98. Tekywum KOHTPOMb 3a COGMAEHNEM W UCMNOMIHEHWEM  MOSOXEHWUN
AOMUHUCTPATMBHOIO  perfnameHTa W MHbIX  HOPMaTMBHbIX  MNPaBOBbLIX  aKTOB,
yCTaHaBnMBawWmux TpeboBaHNMA K  NpPeaoCTaBNEHUO  MyHUUMNANbHOW  YCIyrw,
OCYLLEeCTBNAETCHA HaYarbHUKOM YNpaBreHus.

99. [lopsimoKk OCyleCcTBMNeHUs TeKyllero KOHTpona 3a cobnwogeHnem wu
MCNOSTHEHNEM OTBETCTBEHHbLIMU AOMKHOCTHLIMMY ML @MU NONOXEHUN AOMUHUCTPATUBHOIO
pernamMeHTa MU MHbIX HOPMaTUBHbLIX MPaBOBbIX AKTOB, YCTaHaBnMBaloWmux TpeboBaHUs K
NPeaoCTaBNEHNIO  MYHULMNANbHOM YCIyrM, a TakkKe MpUHATUEM UWMW  PELLEHUHN,
ocyllecTBNAeTcA B MNOpsiAKe, YCTAHOBMEHHOM MNOCTaHOBieHneM AOMUHUCTpaUmn
ropoackoro okpyra CtpexeBon oT 02.04.2014 Ne 247 «O6 yrtBepxaeHumn [lopsagka
OCYLLIECTBMNEHNS KOHTPONSA MOMHOTHI U KavyecTBa NpefoCTaBleHns MyHUUMNanbHbIX YCnyr
M cobniogeHns  MNONOXeHWW agMUHUCTPATMBHBIX  PEerfamMeHTOB  NpeaoCTaBreHus
MyHUUMNANbHbIX YCNYr Ha TEPPUTOPUN roOpoACKOro okpyra CTpexeBom».

Mopsgok 1 NepMoanYHOCTb OCYLLECTBIIEHUSA MNITAHOBbLIX M BHEMNSIAHOBbLIX NPOBEPOK
MOMNHOTBI N KayecTBa NpefoCTaBrneHUss MyHUUMNanbHOW YCnyr, B TOM Yucre nopsgok u
POPMbI KOHTPOMA 3a NOSTHOTON U Ka4eCTBOM NpeaoCTaBeHnss MyHUUUNAanbHOM yCryru

100. KoHTporb 3a MOMHOTOW M KayecTBOM MpedoCTaBNeHNs MYHULMMNAnNsHON
yCnyru ocyuiectsnseTrcsa B popmax:

1) npoBeaeHNa NPOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha aencteus (b6esnencTene) LOMKHOCTHOMO
nvua opraHa, nNpeaoCTaBnANOLWEro MyHMUMNanbHYK ycnyry, nmbo MyHuuunanbHOro
cnyxatiero.

101. B uensax oOCyWecCTBNEeHUA KOHTPONA 3a [MOMIHOTOM W  KayYeCTBOM
npefocTaBneHna  MyHUUMNanbHOW  ycnyrn  AOMWHUCTpaUMEn ropoaCcKoro  okpyra
CTpexeBonM NpoOBOAATCS MfaHOBble W BHeNnaHoBble npoBepku. [lopagok wu
NepnoanNYHOCTb OCYLLIECTBIEHUS MaHOBbLIX NPOBEPOK YCTaHABNMBAETCS NOCTaHOBEHNEM
AgmnHncTpaumn ropoackoro okpyra Ctpexesou. [1py npoBepke paccMaTpuBarTCs BCe
BOMPOCHI, CBHA3a@HHble C MpefoCTaBleHWEM MyHUUUNANbHOW YCnyrn (KOMMEeKCHble
NPOBEPKN), UNN OTAENbHbIA BOMNPOC, CBA3aHHbLIN C NpeaocTaBreHneM MyHUUMNansHOW
ycnyrn (TemaTtunyeckme npoBepkun). [NpoBepka Takke MNpPoOBOAUTCS NO xanobe 3assBuTens.

102. BHennaHoBble MpPOBEPKM MNPOBOAATCA B CBA3M C MPOBEPKOW YCTpaHeHUs
paHee BbISABMEHHbIX HapylweHUn AAMWHUCTPATUBHOIO perriaMmeHTa, a Takke B criyyae
nonyyeHus xanob 3assutenen Ha gencTens (6esgencTane) JOMKHOCTHOrO Nuua opraxa,
npeaocTaBnAwLLIEro MyHALUUNANBHYO YCNyry, MMb60o MyHUUMNANbHOTO Criyatlero.

103. PesynbtaTtbl NpoBepkM OOPMIIAIOTCA B BUOE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISABMNEHHbIE HEJOCTATKN U NPEeASIOKEHNS NO NX YCTPAHEHMIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCTaBnsaowero MyHUUmMnanbHyo
yCnyry, 3a pelueHus n gencteuns (6esgencreme), npuHMMaemble (OCyLEeCTBNSAEMbIE) MU B
Xo4e npeaocTaBneHns MyHUUUNansLHOM ycnyrm

104. Tlo pesynbTaTam NpoBeLeHHbIX NPOBEPOK, B Cryyae BbIABIEHNA HapYyLLUEHUI
cobntogeHna nonoxeHun AOMUHUCTPATMBHOIO perfiaMeHTa, BMHOBHbIE [OMMKHOCTHbIE
nuua opraHa, npegocTaBndalWero MyHUUMNAanbHYH YCIyry HecyT OTBETCTBEHHOCTb,
YyCTaHOBIIEHHYIO 3aKkoHoAaTenbcTBoOM Poccunckon depepauumn 3a pelleHuss U OencTBus
(6e3pencTBume), NpMHNMaEMbIe B Xo4e NpeaocTaBneHns MyHULMNAanbHOM yCnyru.

105. OTBETCTBEHHOCTb  [LO/MKHOCTHbIX JAL,  opraHa, npeaocTaBnsiowero
MYHULMNANBbHYIO YCNYry 3aKpennseTcs B AOSHKHOCTHbIX MHCTPYKLUMAX.



[MonoxeHus, xapaktepuayowme TpeboBaHus Kk nopsaky n dopmamM KOHTponsi 3a
npeaocTaBNeHNEM MyHUUMNANbHOW YCNyrM, B TOM YMCIe CO CTOPOHbl rpaxaaH, WX
obbeanHeHU n opraHnsaummn

106. KoHTposib 3a npegocTaBrieHMEM MyHUUMMAaNbLHOM YCryru, B TOM YuCre CO
CTOPOHbI rpaxnaH, ux o0beguMHEeHUM W OopraHuM3auun, OCYLLECTBNSETCA MNOCpPenCcTBOM
nybnvkauun ceefeHnin o geaTenbHOCTU AOMUHUCTpaLMM ropoackoro okpyra CtpexeBon
npy  NpefocTaBfieHMM  MYHUUUNANbHOWM  yCRyry, MOfydeHus  rpaxgaHamu,  ux
00beaNHEHNAMN N OpraHM3aunaMm akTyasribHOW, MNOSIHON M AOCTOBEPHOW MHAOPMaLUK O
nopsigke npedocTaBNeHnss MyHUMUMNanbHOW ycryru M obecneyeHns BO3MOXHOCTU
pocygebHoro (BHecyaebHoro) paccmMoTpeHus xanob.

V. HocynebHbii (BHecygebHbIN) nopsigok obanoBaHus pelleHuin n OencTBuin
(6e3penctaus) opraHa, npegocTaBNALEro MYHULMNANbHYO ycnyry,
MHOrOOYHKLMOHANbHOIrO LEeHTpa, OpraHmsauun, ykasaHHblX B 4Yactm 1.1 crtatbm 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauum npegoctaBneHus
rOCY4apCTBEHHbIX W MYHUMUMMANbHbLIX YCAyr», a TakkKe WX [JOSDKHOCTHBIX —Nuu,
MyHMUMNaNbHbIX CAyXalmux, paboTHMKOB

107. 3asButenb BnpaBe o06paTUTbCA C Xanobon Ha peweHuss U OencTBus
(6esgencTBre) opraHa, NPeaoCTaBnALLEro MyHULUNanbHy YCnyry, JOIMKHOCTHOrO nuua
opraHa, NpeJoCTaBnAoLWEro MyHULMNAbHYO YCIyry, MO0 MyHULMNANbHOrO CriyXallero,
MoL, paboTHuka ML, a Takke opraHnsaumin, NpegyCMOTPEHHbIX Yactbio 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-d3, nnu ux paboTtHukos (ganee - xxanoba), B TOM 4ncne B
crnegylowmx crnyyasx:

1) HapyLwweHne cpoka permctTpaumm 3asBrneHus o NpegocTaBneHu MyHULMNansHoNn
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®egepanbHoro 3akoHa Ne 210-$3;

2) HapylleHne cpoka npeaoCcTaBneHns MyHUuMnanbHOW ycnyrn. B ykasaHHOM
cnyyae pocyaebHoe (BHecyaoebHoe) obxanoBaHwe 3asBUTENEM peLUeHUMA U AeNCTBUA
(6e3pencteus) MOLl, paboTtHnka M®L| Bo3MOXHO B crydae, ecnv Ha MOL], peweHusa n
aenctena  (besgencteme)  KOTOporo  oBXanywTcsi, BO3MNOXeHa  YyHKUMA  no
npeaocTaBneHnio MyHULMNansHoOW ycnyru B nosiHoM obbeme B nopsgke, onpegerieHHom
yacTtblo 1.3 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB UM MHGOPMaLuM nNnbo oCyLecTBEHNS
OENCTBUA, nNpeacTaBfeHMe WM - OCYLLECTBMEHWE  KOTOpPbIX He NpesyCMOTPEHO
HOpMaTMBHbIMM  NpaBoBbiMM  akTamu  Poccuinckon  dPepepauun, HopMaTUBHbLIMA
npaBoBbIMM akTamu Tomckonm obnactn, MyHUUMNanbHbIMKM MPaBOBbIMW aKTaMn NS
npeaocTaBneHnsa MyHULMNAaIbHOW YCNyru;

4) oTka3 B npueme Yy 3aaBUTENS [OOKYMEHTOB, MpeAoCTaBfieHWe KOTOPbIX
npegycMOTPEHO  HOPMaTMBHbIMM  MNpaBoOBbiMM  akTamn  Poccuiickon  depepaumn,
HOpPMaTUBHbIMW MPaBOBbIMW akTaMu ToMCKOM 0BnacTu, MyHMUMMANbHbIMU NPAaBOBbLIMU
akTamu Ans npefocTaBneHus MyHUUMNansHOW yCrnyru;

5) oTkas B npegocTaBneHuM MyHULMNAnbHOM YCRyrin, €Cnin OCHOBaHUS OTKas3a He
npeaycMoTpeHbl beaepanbHbIMU 3aKOHaMU Y NMPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU
HOpPMaTMBHbIMW MNpaBoBbIMW akTamu Poccunckon degepaumn, 3akoHaMM U UHBIMA
HOpPMaTUBHBIMW MPaBOBbIMW akTaMu ToMCKOM 0BnacTu, MyHMUMManNbHbIMU MPAaBOBbLIMU
aktamu. B ykasaHHOM cnydae pocyaebHoe (BHecyoebHoe) obxanoBaHue 3asBuTenem
peweHnn n gencteun (6esgenctansa) MOL|, pabotHnka MOL| BO3MOXHO B criyvae, ecnm
Ha MO®L, pewenna n pencteus (6e3gencteme) KOTOporo o6XanyrTcsl, BO3NOXeHa
YHKUMA MO NpefoCTaBfiEHUI0 MyHMUMMANbHOW ycryrn B MOSMIHOM obbeme B nopsgke,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3aaBUTENs NpW NPefoCTaBfEeHUM MyHUMUMNANbHOW YyCnyru
nnaTtbl, He NpegyCMOTPEHHONW HOPMaTUBHbIMM MPaBOBbIMW akTamn Poccuinckomn



degepaunn, HopMaTUBHBIMW NPAaBOBLIMKM akTaMy ToMckon obnacTtn, MyHUUUNanbHbIMU
NpaBOBbIMU aKTaMu;

7) oTKa3 opraHa, NpeJoCTaBAOLWEro MyHULMNAbHYIO YCIyry, OOSHXHOCTHOroO nuua
opraHa, npegocTaBnslOWeEro MyHuuunanbHyto ycnyry, ML, pabotHuka MOL,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-
@3, unn mx paboOTHMKOB B MCMpPaBfEHUM AOMYLLEHHbIX VMW OMNevYaTtok M Oownbok B
BblJaHHbIX B pes3ynbTate MNpedoCTaBNeHns MyHULMNAanbHOW YCNyrn AOKyMeHTax nnbo
HapyLLleHne yCTaHOBIIEHHOro NyHKToM 111 HacToswero AAMUHUCTPATUBHOIO pernamMeHTa
Cpoka Takmx wucnpaBneHun. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTenemM pelleHnn n gencteun (6esgencrtems) MOL, pabotHnka ML
BO3MOXHO B cnyyae, ecnun Ha MO®L, peweHns n pgencteua (6e3penctesne) KOTOPOro
obxanylTcs, Bo3noxeHa QYHKUMA MO NpefoCTaBAeHU0 MyHUUMNanbHOW YCnyrn B
nonHom obbeme B nopsagke, onpegeneHHomM Yyacteto 1.3 ctatbn 16 degepanbHOro 3akoHa
Ne 210-03;

8) HapyweHue cpoka wunuM nopsiaka Bbldayn [OOKYMEHTOB MO pes3ynbrartam
npeaocTaBneHnsa MyHULMNAaIbHOW YCNyru;

9) npuocTaHoBneHMe NpenoCTaBneHUss MyHUUUNANbHOW YCIyrn, eCriv OCHOBaHUSA
NPUOCTAHOBMNEHUS He npeaycMOTpeHbl deaepanbHbiMM  3aKOHaMW U NPUHATBIMA - B
COOTBETCTBUM C HUMM MHbIMM HOPMaTMBHbIMW MpPaBOBbIMM akTamn Poccuinckon
degepaunn, 3akOHaMM U UHLIMU HOPMATMBHBLIMU NPaBOBbIMK akTaMyn TomcKkon obracTtu,
MyHMLUMNANbHbIMU NPaBoBbIMKU akTamu. B ykaszaHHOM cnyydae gocyaebHoe (BHecynebHoe)
obxanosaHue 3aaBuTeENneM pelleHnn n gencteun (6esgencrtems) MOL, pabotHnka ML
BO3MOXHO B cnyyae, ecnun Ha MO®L, pewenns n pgencteua (6es3penctene) KOTOPOro
obxanylTcs, Bo3noxeHa QYHKUMA MO NpefoCTaBAeHU0 MyHMUMNanbHOW YCnyrn B
nonHom obbeme B nopsagke, onpegeneHHomM yacteio 1.3 ctatbn 16 degepanbHOro 3akoHa
Ne 210-03;

10) TpeboBaHme Yy 3asBUTENA NpU NPenoCTaBfAEHUUM MYHULMNANbHOW YCnyru
OOKYMEHTOB WNN WHopMauun, OTCYTCTBME U (MNN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb Npuv nepBoHavyasibHOM OTKa3e B Npueme AOKYMEHTOB, HeobxoauMmbix Ons
npegocTaBneHna MyHUUmMnanbHOM ycnyrn, nubo B npegocTaBneHuM MyHULMNanbHOM
YCNyru, 3a MWCKMYEHMEM CryvaeB, NPeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbun 7
depnepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM crniyyae pocynebHoe (BHecyaebHoe)
obxanoBaHue 3asButenem peweHnn n gencteun (besgencreunsa) MoL, pabotHnka MOL
BO3MOXHO B crny4vae, ecnv Ha MOL, peweHus n gencteua (6e3gencreme) KOTOPOro
obxanylTcs, BO3noxeHa  yHKUMS N0 NPegoCTaBfiEHMIO  COOTBETCTBYHOLLMX
MyHMUMNanNbHbIX yCryr B NOIHOM o6bemMe B nopsake, onpeaenieHHom vyactbto 1.3 ctatbm
16 ®enepanbHoro 3akoHa Ne 210-93.

108. XXanoba Ha pelwieHna n gencteus (besgencrTeme) opraHa, npegoCcTaBsaoLWero
MYHMUMNANbHYKD  YCNyry,  AOJ/PKHOCTHOMO  nuua  opraHa,  npeaocTaBnsoLwero
MYHUUMNANbHYK  yCryry, MYyHUUMNAnNbHOrO  Criyxalwiero, pykoBoAMTENs  OpraHa,
NpeaoCTaBNALWEro MyHUUMNANbHY ycryry, nogaeTca B MUCbMEHHOW dopMe Ha
OymMaxxHOM HOcuTene, B  9NEeKTPOHHOM dopme B oOpraH, NpeaocTaBnsAoLWNN
MYHULMNANbHYIO YCIyry, 1 MOXeT OblTb HanpasneHa (nogaHa):

1) no noyte (NO agpecy, ykasaHHOMY B npuroxeHun 1 K HacToswemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanNM4YMM 3aKNOYEHHOrO cornalleHns);

3) yepe3 odmumanbHbIi CaUT OpraHOB MECTHOro camMoynpaBfieHUs FOPOACKOro
okpyra CrtpexeBon: http://admstrj.tomsk.ru (B pasgene «HaceneHuo»/«HTEpHET-
npuemMHas»);

4) ¢ wucnonb3oBaHvem EamHoro noptana (NMpM HannuMmM  TEXHUYECKOW
BO3MOXHOCTH);

5) B xoge Nu4HOro npuemMa 3assutens.

109. XXanoba pgomkHa cogepxarb:



1) HanmeHoBaHMe opraHa, npPedoCTaBnSAWEro MyHUAUMNANbHYK  YCnyry,
OOJDKHOCTHOMO  NnmMua opraHa, npefoCTaBnsioWwero MyHuuunanbHyl  ycnyry, nmbo
MyHUUMnanbHoro cnyxauero, M®L|, ero pykosogntens un (unu) paboTHMKa, opraHmM3aummn,
npegycMoOTpeHHbIX 4Yactblo 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, ux
pykoBogutenen u (unn) paboTHUKOB, pelleHus u aencteus (6e3gencrtBme) KOTOpPbIX
obxanytoTcs;

2) hamunuio, UMsi, OT4eCTBO (MocregHee - Mpu HanmuMyuu), CBeAeHust O MecTe
XUTEeNbCTBa 3asBUTENsa - uanyeckoro nuua nmbo HaMmeHoBaHWE, CBEOEHUA O MecTe
HaxoXOeHNsa 3asBUTENS - OPUMAMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKkTPOHHOM MOoYTbl (MPYM HanNU4ynM) U NOYTOBLIN agpec, Mo
KOTOPbIM AOMMKEH ObITb HAaNpaBreH OTBET 3asBUTENIO;

3) cBefeHust 06 obxkanyembix peleHusax u gencteuax (besgenctsum) opraHa,
NpeaoCTaBnNAWEro  MyHAUMNAnNbHy  yCnyry,  OOJDKHOCTHOrO  fvua  oprala,
npedocTaBnsAwWero  MyHAUMNanbHy  ycnyry, nubo  rocyaapCTBEHHOro  Unu
MyHMUMnanbHOro cnyxawero, MoLl, pabotHmuka MOL|, opraHnsaumn, npegyCMOTPEHHbIX
yacTtblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) p[oBoAgbl, HA OCHOBaHUM KOTOPbIX 3asBUTENb HE COrnaceH C peLlleHVEM W
aencrtenem (6espgencrtevem) opraHa, npefoCTaBsAKOLWEro MyHUUMNANbHY  YCRyry,
OOSDKHOCTHOMO  NMua  opraHa, npegoCTaBnsioWwero MyHuuunanbHyl  ycnyry, nmbo
MyHUUMnanbHoro cnyxawero, MOLl, pabotHuka M®L], opraHmsaumn, npeaycMoTpPEHHbIX
yacTtbto 1.1 ctatbn 16 dPepepanpvHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3asButenem
MOryT OblTb NpeAcTaBneHbl AOKYMEHTbl (Mpu Hanmuuun), MoATBepXxaawlme [O0BOAb
3aaBuTensd, nnbo nx Konuu.

110. XKanoba moxeT bbITb HanpaBneHa:

1) HavanbHWKy YnpaBneHuss Ha AencTeus (6e3pencTBne) OOMKHOCTHBIX v U
YnpaBneHna, a Takke MpvHMMaemble UMW  peleHna npu  npegocTaBneHun
MYHMLMNANbHON yCnyru;

2) 3amectutento Mapa ropoackoro okpyra no 3KOHoOMuKe U pHaHcaM Ha LEeNCTBUSA
(bespencTBrne) YnpaBneHusi, HavanbHWKa  YNpaBneHus, [OOSDKHOCTHbIX Ny, U
MYHMUMNANbHbIX CryXalmx, a Takke NpUHUMaemMble UMW peLLeHns Npy NpegocTaBieHnm
MYHMLMNANbHON yCnyru;

3) Mapy ropogckoro okpyra CtpexeBon Ha gencteus (besnencresne) samecTuTens
Mapa ropoackoro okpyra Mo SKOHOMUKE WM (MHAHCaM, HayarnbHUKa YnpaBneHus,
OOSDKHOCTHBLIX NUL, U MYHULMNAMNbHbIX CriyXawmx AOMUHUCTpaUMM rOpOACKOro okpyra
CTtpexeBou npu NpegocTaBneHnn MyHULMNANbHOM YCIyru;

4) pykosogutento ML Ha peweHna n gencteus (besgencrtane) paboTHMKaA 3TOro
MoLL;

5) yupeautenio MOL, nnn gomKHOCTHOMY nuuy, YNONHOMOYEHHOMY HOPMaTUBHbLIM
nNpaBoBbIM akTOM Tomckor obnactu Ha pelweHus n aencteus (6esgencteme) MOL;

6) pykoBOAMUTENAM OpraHusauum, nNpeaycMOTpeHHbIX 4acTbo 1.1 crtatbm 16
®epnepanbHoro 3akoHa Ne 210-93, Ha peweHusa n gencteus (6esgencrTeme) paboTHUKOB
3TUX OpraHmn3auun.

111. >Kanoba noanexut obs3aTenbHOW pernctpauum B TEYEeHMEe Tpex AHen cC
MOMEHTa MOCTYNfIeHNs B OpraH, NpefoCcTaBnsloWwmMn MyHUUMnanbHyo ycnyry. B aeHb
pernctpauumn xanoba HanpaBnseTCA PYyKOBOAUTENIO OpraHa, npeaoCTaBnsoWero
MyHMLUMNANbHYKO YCNyry, nocre 4ero He nosgHee oAHoro paboyero AHA nepegaeTcs Ha
pacCMOTpPEHNE AOMKHOCTHOMY NuLy, Ha4eNeHHOMY MOIHOMOYMSMU MO PaCCMOTPEHUIO
xanob.

112. XKanoba noanexuT pacCMOTPEHUIO B TeYeHne nsaTHaguatv pabounx gHen co
OHA ee peructpauuu, a B criydae obxanoBaHus OTKasa opraHa, npefocTaBnsoLwero
MyHuuunansHyo ycnyry, M®Ll opraHnsauun, npegycMoTpeHHbIx Yacteto 1.1 ctatbn 16
®epgepanbHoro 3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3aaButens nmbo B
ncnpaBneHnn AoNyLEeHHbIX ONeYaTok 1 OWKnboK nnn B criydae obxxanoBaHMs HapyLUeHWs



YCTAHOBIIEHHOIO CpOKa TakuUX UCMpPaBMEHUN - B TedeHne Nsatn paboymx AHen co OHA ee
permcTpauum.

113. Mo pesynbTataM paccMOTPEHUSA xanobbl NPMHMMaETCs OQHO U3 CneayoLwmnx
peLleHni:

1) »xanoba ygoBneTBopsieTcs, B TOM 4ncne B (hopmMe OTMEHbI MPUHATOrO peLLEHMS,
McnpaBneHns OOMyLEeHHbIX OneyaTok W owuMboKk B BblAaHHbIX B pe3ynbTaTe
npenocTaBneHnss MyHUUMNanbHOM YCryrn LOKYMEHTax, BO3BpaTa 3asBUTENIO OEHEXHbIX
CpeacTB, B3MMaHWe KOTOPbIX He MNpefyCMOTPEHO HOPMAaTMBHbIMW MNPaBOBbIMM aKTamu
Poccuinckon ®depepaumn, HOpPMATMBHbIMM MNPaBOBbIMM akTamMum Tomckon obnacTty,
MYHULUMNANbHLIMM NPaBOBbLIMWU aKTamu;

2) B yOOBNeTBOPEHUM xarnobbl OTKka3blBaeTCS.

114. He nosgHee OHA, cnefylowero 3a AHEM MPUHATUS PELLEHUd, yKa3aHHOro B
nyHkTe 113 HacTosiwero AOMUHUCTPATUMBHOIO perfamMeHTa, 3asBUTento B MUCbMEHHOW
dopmMe UM NO KenaHU  3asBUTENS B QNIEKTPOHHOM dopMe  HanpasnsieTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

115. B cny4ae npusHaHuna xanobbl noanexaiien yaoBneTBOPEHUIO OpraHM3yeTcs
paboTa N0 BOCCTAHOBMEHMIO HAPYLUEHHbIX NPaB 3asBUTENS, a TaKKe NHble MePONpUATHS,
HanpaBfieHHblE Ha YCTPaHEHNE BbISIBIIEHHbIX HAPYLUEHWNA.

116. lNpun ycTpaHeHUM BbISBIIEHHbIX HapyLUEHWA, BOCCTAHOBMEHUM HapYLUEHHbIX
npaB 3asiBUTENS CPOKM BbINOSTHEHUS agMUHUCTPATUBHBIX NpoLeayp He MOryT NpeBbiaThb
CPOKOB, YCTaHOBIEHHbIX HACTOALWMM AOMUHUCTPATUBHbLIM PErNaMeHTOM.

117. B cny4ae npusHaHus xanobbl nognexawien ynooBreTBOPEHUIO B OTBETE
3asBUTENO, ykasaHHOM B nyHKTe 114 HacTtoswero AOMWHUCTPaATMBHOIO perfameHTa,
[aeTca WHgopMauma O OEUCTBUSAX, OCYLLUECTBIISIEMbIX OPraHoM, nNpeaoCTaBMSOLWMM
MyHUuMnanbHyto ycnyry, MOL, nubo opraHusaumen, npegycMOTpeHHoW 4acTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, B Lensax He3aMeanMTenbHOro yCTpaHeHus
BbISIBIIEHHbIX HapyLleHUW NpU OKasaHUM MyHULMNANbHOW YCNyru, a Takke MPUHOCATCA
NM3BMHEHUS 3a OOCTaBrfieHHble HeynobCcTBa U yKkasbliBaeTcsl MHGOpPMauMs O LanbHENLMX
OENCTBNAX, KOTopble HeobXoOMMO COBEPLUUTb 3adBUTEN0 B UENax nosyyYyeHus
MYHULUMNANbHOW YCAYrn.

118. B cnyyae npusHaHus xanobbl He noanexawlen yooBreTBOPEHUIO B OTBETE
3asBUTENO, yKasaHHOM B nyHKTe 114 Hactoswero AOMUHUCTPATMBHOIO perfameHTa,
[aloTCa apryMeHTUpOBaHHbIE Pa3bSCHEHUA O MPUYMHAX MPUHATOrO peLleHus, a Takxe
MHopMaUmsa o nopsgke obxanoBaHUS NPUHATOrO PeLLEHKs.

119. B cnyyae yctaHOBNeHNa B Xo4e Unv no pesynbTaTtaM pacCMOTPEHUS anobbl
NPU3HaAKoOB CcOCTaBa aAMWHUCTPATUBHOIO MNPaBOHApPYLUEHUSs WM  MPECTYnieHus
OOIMKHOCTHOE NUUO, paboTHMK, HageneHHbIe MOMTHOMOYMSMU MO PACCMOTPEHMUIO Kanob,
He3amMeanMTeNnbHO HaNpPaBNAT UMEKLNECS MaTepuanbsl B OpraHbl MPOKypaTypbl.



MpunoxeHwne 1
K AOMUHUCTPATUBHOMY pernameHTy
NpefoCTaBNeHNss  MyHUUMMANbHOW  YCIyru
«Pe3epBupoBaHMe 3eMenbHOro yydacTtka nog
Oyoywiee cemenHoe (pomoBoe)
3axopoHeHue»

CnpaBo4Hasi UHopMaLUA O MecTe HaxoXAeHus, rpacpuke paboTbl, KOHTAKTHbIX
TenecgoHax, agpecax 35IeKTPOHHOW NOYTbl OPraHoOB, NPeAOCTaBAALLMX
MYHULMNaNbHYK YCNyry, UX CTPYKTYPHbIX noapasaeneHnuin u opraHnmsaummn,
y4yacTBYHOLMX B NpefocTaBleHn MyHULMNanbHOM ycnyrm

1. AamuHucTpaums ropogackoro okpyra CtpexeBown.

Mecto HaxoxgeHusa AamuHuUCTpauum ropoackoro  okpyra Crpexeson: T.
CtpexeBoMu, ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
BTopHukK ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
YeTBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06eOeHHO20 rnepepniea
Cy66oTa 8bIXO0HOU OeHb
BockpeceHbe 8bIXOOHOU OEHb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoAacKkoro okpyra CTpexeBon:

lMoHeaenbHUK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
BTopHuk ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
Cpepa ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTtBepr ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXO0HOU OeHb

MoutoBbIN agpec AaMuHUCTpauuu ropoackoro okpyra Crpexeson: 636785,
Tomckasa obnacTtb, ropog Ctpexeson, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.
OdmumaneHbin cant AaMUHUCTpauuM ropoackoro okpyra CTpexeBon B CeTu

MHTepHeT: http://admstri.tomsk.ru.
AOpec aneKkTpoHHON NoYTbl AQMUHUCTPALMK rOPOACKOro okpyra CTpexeBon B CETU



http://admstrj.tomsk.ru/�

NHuTepHeT: office@admstri.tomsk.ru.

2. YnpasneHne WMYLLECTBEHHbIX W 3eMefbHbIX OTHOWeHUn AgMUHUCTPaLUn
ropofckoro okpyra CTpexeBomn.

Mecto HaxoXgeHust YnpaBneHUs WMMYLLECTBEHHbIX W 3eMefbHbIX OTHOLUEHUN
AgmnHncTpaummn ropogckoro okpyra Ctpexeson: r. Ctpexeson, ynuua Epmakosa, 46a, 1
aTax kabumHeTt Ne 39, 38.

Npachmk paboTbl YnpaBneHuss WMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLUEHUN
AOMUHUCTpaLMM ropofckoro okpyra CTpexeBou:

lMoHeaenbHKK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepbisa
MatHuua ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU OeHb

paduk npuvema 3aaBuTenen B YNpaBfieHUN UMYLLECTBEHHbIX U 3eMerbHbIX

OTHOLWLEHU AOMWHUCTPaLMN ropoacKoro okpyra CTpexeBon:

lMoHeaenbHMK ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTBepr ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuua HernpueMHbIli 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe 8bIXOOHOU O€Hb.

[MouToBLIN agpec YnpaBneHUs WMYLLECTBEHHbIX W 3eMerlbHblX OTHOLUEHUN
AgmuHucTpaumm ropogckoro okpyra Crtpexeson: 636785, Tomckaa obnacTtb, ropof
CtpexesoMu, ynuua EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumaneHbin canT YnpasreHUs UMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLUEHWUN
AgoMnHMcTpaummn roponckoro okpyra CtpexeBou B ceTu VIHTepHeT: http://admstrj.tomsk.ru.

AOpec 9nekTpoHHOM NOoYTbl  YNpaBNEeHUs WMYLLECTBEHHbIX W  3eMeslbHbIX
OTHOWEHM AgMUHUCTPauumn ropoackoro okpyra CrtpexeBon B ceTu WHTepHerT:
Maslyak@admstrj.tomsk.ru.
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MNpunoxeHwne 2

K AOMUHUCTPATUBHOMY pernameHTy
NpefoCTaBNeHNss  MyHUUMMANbHOW  YCIyru
«Pe3epBupoBaHMe 3eMenbHOro yydacTtka nog
Oyoywiee cemenHoe (pomoBoe)

3aX0POHEHMNEe»
NMPEONTATAEMAA ®OPMA 3AABJITIEHUA

Mapy ropoackoro okpyra Ctpexesomn
oT

(NONHOCTBLIO haMuUnnIo, NMs1, OTYECTBO (NpU
Hann4uu) 3asBuTENS)

(appec perncrpaumm n NPOXMBaHUS
3asBuTens),

(KOHTaKTHbIN TenedoH 3aaBuTenNs)

damunus, nmsi, oT4ecTBO (NPY HanNM4UK
npeacTaBUTens 3asBuTens

KOHTaKTHbIN TenedoH

3AABJIEHNE
0 pe3epBMpOBaHMN 3eMENBHOrO y4acTka nog dyayliee cemenHoe (pogoBoe)
3aXOpOHeHMne

Mpowy 3ape3epBupoBaThb 3eMerbHbIN y4acTok nog byayliee cemenHoe
(pogoBoe) 3axopoHeHWe

(ykasbiBaloTCA nuvua, KOTOpbIX NpeanonaraeTcsl MOXOPOHUTL (Mepe3axopoHUTD)
Ha MeCcTe CEMENHOro 3aXopoHeHUst ), obLLen nnoLanbo KB. M.,
pacronoXXeHHOro rno agpecy:

(MonHbIN agpec, ¢ ykazaHneM HacerieHHOro NyHKTa Uy agpecHbI OPUEHTUP)

MNpunoxeHwne:

1)

(nognuceb)
(pacwmndposka)
« » 2 r

PesynbTaT npegocTaBneHns ycnyri npoLly npefoctaBuTb (HY>KHOE NOAYEPKHYTh):

1) npuv nnyHoMm obpalleHun B YnpaBrneHue;



2) nocpeacTBOM MOYMTOBOrO OTNpPaBfeHWs Ha agpec 3asBUTENs, yKasaHHbIn B
3aaBneHuu;
2) nocpeacTBOM 3EKTPOHHOM MOYTbI ;
(appec aneKkTPOHHOW NOYThI)
3) npu nu4Hom obpatleHnn B MOL| (npn HanM4Mm 3aknNOYEHHOro cornalleHns);
4) 4yepe3 nu4YHbIM KabuHeT Ha EagmHOM nopTtane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

/

(noanuce)
(pacwmndposka)

Jaio cornacve B  MCMOMb30BaHMM  MOUX MEPCOHANbHbIX  OaHHbIX  MpU
npefocTaBNeEHNN MyHULIMNANBHOW YCIyrn.

(mognuc )b (pac wppoBka nognuc )u



MNpunoxeHune 3
K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHns MyHUUMNAnbHOW yCnyru
«Pe3epBupoBaHMe 3eMenbHOro  yyacTka
nogq Oyayuwee cemenHoe  (pogoBoe)
3aXOPOHEHUNE»

Bnok-cxema npeaoctaBneHuss MyHMLMNanbHON yCrnyru
«Pe3epBupoBaHuMe 3emMesibHOro y4yacTtka nog 6yayuiee cemenHoe (pogoBoe)
3axopoHeHue»

Ha4vano npegoctaBneHns MyHULMNANIbHOM YCIyru

v

Mogava 3asBneHnsa u OOKYMEHTOB

v

OTcyTCTBYIHOT OCHOBaHUA NS OTKasa Hanuune ocHoBaHun ons oTkasa B
B NpMemMe AOKYMEHTOB npueme JOKYMEHTOB
A A
Pernctpauus sasasneHus OTkas B npMeme JOKYMEHTOB
A

PaCCMOTpeHMe 3adaBl1eHnAa U npeactaBJi€HHbIX JOKYMEHTOB

\

MpuHATUE peLleHus o NpedocTaBneHun NMbo o6 oTkase B NpeaoCcTaBreHnn
MYHMUMMANbLHON yCnyru

| I

MpuHATHE peLueHuns o MpuHaTMe peweHnsa ob oTkase B
npegocTaBneHun MyHMUMNansHom npegocTaBneHun MyHUUMNansHom
ycnyru ycnyrm
v v
Bbigaya (HanpaeneHue) Bbligava (HanpasneHue)

NoCTaHOBMEHNA AQMUHUCTPALUK yBeaoMIeHns ob oTkase B
ropofckoro okpyra CtpexeBou npegocTaBneHun MyHUUMNansHoOm
ycnyrm
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