lMocTaHoBneHne AgMuHucTpauumn ropogackoro okpyra Ctpexeson oT 28.05.2015 Ne381
«06 yTBEPXKOAEHMM AOMUHUCTPATMBHOIO pernaMmeHTa NnpegocTaBneHns MyHUUMnansHom
ycnymm «[pegoctaBneHme nHgopmaumm 06 ovepegHOCTM NpefoCTaBeHNs XKUMbIX
NOMELLIEHNI Ha YCNOBUAX coumanbHOro Hanma» (B pegakumm ot 13.05.2016 Ne379, ot
20.12.2016 Ne945)

B cootBetctBUM c PepepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-03 «0O6
opraHusauun npenocTaBreHnsl rocyAapCTBEHHbIX W MyHUUMNANbHbLIX YCAyr», Ha
OCHOBaHWUK nNyHKTa 36 Yactn 2 ctatbk 47 YcTtaBa ropoackoro okpyra CtpexxeBomn

NMOCTAHOBNAO:

1. YTBEpAuTb AOMUHUCTPATUBHBIN perflamMeHT npeaoctaBneHuss MyHUUmMnansHom
ycnyrn «lpepoctaBsneHne uHgopmaumm o6 ovepeaHOCTU NpeaoCTaBNEHUS XKUMbIX
NnoMeLleHN Ha YCNOBUAX COLMAnbHOIro HamMa» COrnacHoO MPUITOXEHUIO.

2. lpusHaTb yTpaTMBLUMM CWUNY MNOCTaHOBMNEeHne AOMWHUCTPaLUU ropOACKOro
okpyra Ctpexeson oT 29.06.2012 Ne 443 «O6 yTtBepxaeHuUn ALMUHUCTPATUBHOIO
pernameHTa npegocTaBneHns MYHUUMNANbHOM ycnyrm «lMNpepoctaBneHne
MHpOPMaUUN O COCTOSIHAM O4YEpPEnHOCTU MNPenoCTaBNEHUS XUMbIX MOMELLEHUN Mo
[oroBopam coumnanbHOro Hanma.

3. HacTosuwee nocTaHOBNEHME NOANEXNT padMeLLEHMIO Ha opuunanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

4. KOHTpOnb 3a WCMOSMIHEHMEM HACTOSLLEro MOCTAHOBMIEHMUS BO3MOXWUTb Ha
3amecTtutens Mapa no counanbHon nonutuke CanmuHa B.B.

Map ropoackoro okpyra B. M. XapaxopuH



MpunoxeHne

YTBEPXOEH
NOCTaHOBMNEHNEM
AOMUHUCTpauumn

ropofckoro okpyra CtpexeBou
ot 28.05.2015 Ne 381

(8 pegakuum ot 13.05.2016
Ne379, o1 20.12.2016 Ne945)

AOMUHUCTPATUBHBIU PEFMAMEHT
npepocTaBneHUA MyHuumnanbHoun ycnyru «lNpepnocraBneHue nicgpopmauymm o6
oyepeaHOCTM NpeaoCTaBEeHNA XUNbIX MNOMELEeHUM Ha YCITIOBUAX COLUanbLHOro
HaumMma»

|. O6OLWwme nonoxeHus

MpeameT perynmpoBaHnsi aqMUHUCTPATMBHOIO pernameHTa npeaocTaBreHuns
MyHULMNanbHOW yCnyru

1. AAMWHUCTPATUBHBLIN pernameHT NPeaoCTaBfeHNs MYyHULMNANbHON YyCyrn
no npegocTaBneHnto uHdopmaumm o0 04YepegHOCTU MNPEeAOCTaBEHUS  KUMbIX
noMeLleHn Ha YCroBUSX couuanbHOro Havma (panee - AOMUHUCTPaTUBHBIN
pernameHT) onpegenser nopsgok W CcTaHAapT NpeaocTaBfeHns MyHuMumMnanbHON
yCcnyru no npefocraBneHutio MHgopmMaumm o6 ovyepeaHOCTU NPeaoCTaBNEHNSA XUMbIX
NOMELLEHNA Ha YCMOBUSAX COLManbHOro Hamma (ganee - MyHuuunanbHas ycnyra) Ha
Tepputopun ropoackoro okpyra CrpexeBon ALMMHUCTPAUUKM TOPOACKOro OKpyra
CTpexeBoun, AOMKHOCTHbIX NUL, AOQMUHUCTPaUUK ropoackoro okpyra Ctpexeson, nnbo
MYHMLUMNANbHbBIX CIy>KaLlnX.

Kpyr 3asButenen

2. 3asBuTEnsAMM SBNSAOTCA (U3MYECKME nuua, cocTosilumMe Ha Yyyéte B
AZMUHUCTPaLUKN ropoackoro okpyra CTpexeBoW B Ka4ecTBE HYXOAMLLUMXCS B XKUIbIX
NOMELLEeHUsIX, MpeaocTaBnseMblx MO  AOroBopam  coumarnbHOro  Hanma,  uX
YNOSIHOMOY€EHHbIE NpeACcTaBUTENM (ganee - 3asaBuUTeNb).

TpeboBaHnss K nopsiaKy MHAOPMUPOBAHWS O ropsiake NpeaocTaBreHus
MyHULMNAnbHOW yCryru

3.  WHdopmupoBaHme rpaxgaH o nopsigke npeaoctaBreHns MyHULUNaribHOW
ycnyrm obecneymBaeTca MyHMUMNANbHbIMU - CAyXawuMmu wn (Mnn) cneuuanucramm
agMuHUCTpaumu ropoackoro okpyra CTpexeBoW, MHOroyHKUMOHANbHOro LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (qanee — MOL)B cnyyae
HanM4na 3aknYEeHHOro cornawleHuns.

4.  OCHOBHbIMM TpebOoOBaHMAMW K WHMOPMUPOBAHUIO rpaxaaH O nopsake
npegocTaBneHns MyHULMNAansHOM yCnyr B[ TCA 4OCTOBEPHOCTL NpeaocTaBnsiemMon
NHpOPMaUUKN, YETKOCTb B W3MOXEHUN WHOPMaUUK, MNOMHOTA W ONepaTUBHOCTb
MHPOPMUNPOBAHNA.



5.  Mecto HaxoxgeHns AgmuHUCTpauuu ropofdckoro okpyra CTpexeBown,
oTAeNa XUnLWHOM NONUTUKKU AOMUHUCTPaLNM ropoackoro okpyra CTpexxeBoun, opraHoB
M opraHusauun, Yy4acTBYWOLMX B NpedoCTaBleHUN MYyHULMUNANbHOW YCnyru, ux
noyToBble agpeca, ouumanbHble canTbl B MHOOPMAaLMOHHO-TENTEKOMMYHUKALMOHHOW
cetn «WHTepHeT» (ganee — cetb WHTepHeT), MHopmMaums O rpadukax paboThl,
TenedOoHHbIX HOMEepax U agpecax dfeKTPOHHOW NoYTbl NpeacTaBneHbl B MpunoxeHun
1 K ADMUHUCTPATUBHOMY pErnameHTy.

6. WHdopmauus o mecte HaxoxaeHus, rpadmkax paboTbl, AOMUHUCTpaLUMK
ropogckoro okpyra CTpexeBon, oTaena XWIUWHOW NOMUTUKM  AZMUHUCTpauuu
ropofckoro okpyra CTpexeBoW, opraHuM3auumini, Y4YacTBYKOLWMX B NpeaocTaBneHun
MYHUUMNANbHOM ycnyrM, O nopsgke npedocTaBfieHUs  MyHUUUNArbHOW  YyCryru
pasmMellaeTcsa Ha omumnanbHOM canTe agMUHUCTPaLMK ropoackoro okpyra CTtpexeBown
B cetn WHTepHeT, B peaepanbHOW rocygapCTBEHHONW WH(OPMAaLMOHHOW CcuUCTeME
«EQmHbIn nopTan rocyaapcTBEHHbIX M MyHUMUMNANbHBIX YCnyr (QQYHKUMA), a Takke
npegocTaBnaeTcs rno TenedoHy 1 3NeKTPOHHOM MoyYTe.

7. Ha odwuvumanbHOM canTe OpraHOB MECTHOro caMoyrnpaBfieHud, B CeTu
MHTepHeT pasmelliaeTcsa cnegyowas nHpopmMmauus:

1) HanmeHoBaHME W nNo4YTOBble agpeca AAMMHUCTPALMM TOPOLCKOro OKpyra
CTpexeBon W oTAena >XWIULWHOW MNONUTUKM AOMWHUCTPAUUM TFOPOACKOro okKpyra
CtpexeBou;

2) Homepa TenedoHoB AOMUHUCTpaUUW rOpPOACKOro okpyra CTpexeBon W
OoTAeNa XUNULHOW NOANTUKN ALMUHUCTPAUMKN ropoacKkoro okpyra CTpexeBown;

3) rpadhmk paboTbl AgMUHUCTpauum ropogckoro okpyra CrtpexeBon un oTgena
XUIULWHOM NONNTUKN AAMUHUCTPaLmMmM ropoackoro okpyra Ctpexeson;

4) TpeboBaHWA K MMCbMEHHOMY 3anpocy rpaxgaH O npeaocTaBreHnn
MHpOopMaLUKM O NopsiAKke NpeaocTaBneHna MyHULUNANbHOW YCyru;

5) nepeveHb [OOKYMEHTOB, HeEOOXOAUMbIX Ans MONyYeHUss MYHULMNAnNbHOM
ycnyru;

6) BblIOEPXKM M3 3aKOHOAATESbHbIX U WHbIX HOPMATUBHBLIX MPABOBbLIX aKTOB,
cogepxawmx  HOpMbl,  perynupylowme  OedTeNnbHOCTb MO NpeaoCTaBlIEHMIO
MYHULUUNANbHOW YCryru;

7) TEKCT HACTOSLLErO perfiameHTa C NpUNOXeHNSMU;

8) KpaTKoe onucaHve nopsiaka NnpegocTaBneHns MyHULMNansHOW YCNyru;

9) ob6pa3ubl 0dopMIieHMss LOOKYMEHTOB, HeobxoauMMbIX Ans  MNOyYeHus
MYHULMMNANbHOW YCNyru, n TpeboBaHNA K HUM.

8. WHdpopmaumo o nopagke NosiydeHus MyHUUMnanbHOW yCnyru, a takxe o
MeCTe HaxOXOeHWUd, KOHTaKTHbIX TenedgoHax (TenedoHax Ans cnpasBok), agpecax
9NEKTPOHHOM NoYThl, rpaduke paboTbl, cBegeHna 00 opraHax W opraHu3auusx,
y4yaCTBYWOLMX B NPefdoCTaBfieHUN  MYHUUMNANbHOMW  yCnyru Wnu  SBASOLWNXCA
MCTOYHMKOM MONyYeHUs HOpPMaL MK, rpaxaaHuH MOXET MONyYnTb:

1) nu4yHO npu obpaweHnn K [OMMKHOCTHOMY nuvuy OTAena  >KUIMLHOW
NONUTUMKM AOMUHUCTPAaLMM FrOpoaCcKoro okpyra CTpexeBowu;

2) MO KOHTAKTHOMY TenegoHy B Yacbl paboTbl AQMUHUCTPALNN, YKa3aHHbIE B
MpunoxeHun 1 K pernameHTy;

3) B (opmMe 3feKTPOHHOro [JOKYMEeHTa Ha adpec 3reKTPOHHOW MOYThl,
ykasaHHbl B [NpunoxeHun 1 K AQMUHUCTPATUBHOMY perfiameHTy;

4) B  WHPOPMAUNOHHO-TENEKOMMYHUKAUMOHHOM  ceTn  WHTepHeT  Ha
odmumanbHOM canTe MyHuuMnanbHOro obpasoBaHus ropofckon okpyr CTpexeBow:
http://admstrj.tomsk.ru;

5) Ha WH(MOPMAUMOHHBIX CcTeHAax B AOAMUHUCTpAUUM TFOPOLCKOro OKpyra
CtpexeBon: No agpecy, ykasaHHOMYy B npunoxeHun 1 K AOMUHUCTPATUBHOMY
perrnameHTy;



6)  MCKIIHOYEH;

7) nocpeactBoM EAuHOro noprtana rocyaapCTBEHHbIX WM MyHMUMNANbHbIX
yenyr (pyHkumin): http://www.gosuslugi.ru/;

8) npwu obpaiieHnn B MOLL B cnydae Hannyms 3aknO4YEHHOro CornalleHus.

9. WHdopmauMoHHbIE CTeHabl 00OopyaAylTCs nNpu BXOAE B MOMELLEHME
AoMunHMCTpaummn ropoackoro okpyra CrtpexeBon. Ha WHOPMAUMOHHBLIX CTeHOax
pasmellaeTcsa cneayouwas obssatenbHaa MHPopMauns:

1) noytoBbIN agpec AOMUMHUCTPaUMKU ropoackoro okpyra CTpexeBon n otaena
XUNULWHOM NONNTUKN AAMUHUCTpaLmMM ropoackoro okpyra Ctpexeson;

2) agpec otmuymnanbHoro canta AQMUHUCTPaLUK FOPOACKOro okpyra CTpexxeBon
B ceTn VIHTepHeT;

3) CNpaBOYHbIN HOMep TenedoHa AOMUHUCTPaLMW TOPOLCKOro OKpyra
CTtpexeBon W oTAena >XWIULWHOW MNONUTUKKM AOMWHUCTPAUUKM TFOPOACKOro oKpyra
CtpexeBou;

4) rpadouk paboTbl AAMUHUCTpaUMK ropoackoro okpyra CtpexeBon u otaena
XUIULLHOM NONNTUKN AAMUHUCTPaLMmM ropoackoro okpyra CtpexeBon;

5) BbIOEPXKKM M3 NPaBOBbIX aKTOB, COAepXalux HOPMbI, perynupyroLime
AeATenbHOCTb MO NPeAoCTaBAEHNIO MyHULMNANbHOW YCNYTu;

6) nepevyeHb [OOKYMEHTOB, HEOOXOAUMbIX Ans MONyYeHUss MYyHULMNAnbHON
ycnyru;

7) obpaseL ohbopMneHns 3asaBneHns.

10. OO6paLeHns nNo KOHTaKTHOMY TeniedoHy No BonpocamMm MHPOPMUPOBAHUS O
nopsgke npefocTaBneHUs MyHUUMNanbHOM YCRyru NPUHUMAlTCA B COOTBETCTBUWU C
rpadpukomMm paboTbl oTAena KUMANULLHOW NONUTUKM AOMUHUCTPaUMN FOPOLCKOro OKpyra
CrtpexeBoMu, npeacrasreHHoMy B [punoxernuu 1 K ADMUHUCTPATUBHOMY pernamMeHTy.

11. OtBeT Ha TenedOHHbIN 3BOHOK [OOIMKEH coaepXaTb WHAOPMaUUo O
HaMMeHOBaHUN CTPYKTYPHOro nogpasgerneHvs AOMUHUCTpaUMM FOPOLCKOro OKpyra
CTpexeBon, B KOTOpoe o0OpaTuncs rpaxpaHuvH, amMunun, MMeHW, oTyecTBe (npu
HanM4yuun) N JOMKHOCTU creumanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. T[lpwn oTBeTax Ha TenegOoHHbIE 3BOHKM U YCTHblE 0bpalleHnss cneunanmcTbl
oTAena >KUMUWHOW NONMUTUKN  AOMUHUCTpaUMM ropoackoro okpyra Crpexeson,
06s3aHbl NpeaocTaBnsaATb MHGPOPMaLMIO N0 CreayrL MM Bonpocam:

1) 0 mMecTe npegocTaBneHMs MyHUUMNanbHOW ycrnyrn u cnocobax npoesga K
HeMmy;

2) rpachvke npuema rpaxgaH no BornpocamMm npefocTaBneHUs MyHULMNAarbHON
ycnyru;

3) O BXOAdWMX HOMepax, MoA4 KOTOPbIMU 3aperucTpupoBaHbl B CUCTEME
aenonponssoactea AQMUMHUCTpPaUMM ropoackoro okpyra CTpexeBon MOCTynuBLUNE
OOKYMEHTbI.

4) 0 HOpPMaATUBHbIX MPaBOBbLIX aKTax, pPerynupylwmx npeaocTaBneHne
MYyHUUUNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMaTUBHOIO akTa);

5) 0 nepevyHe OOKYMEHTOB, HEOOXOOUMBbIX AN MOMYYEeHUS MYHULMNANbHON
ycnyru,

6) 0 cpokax pacCMOTPEHNSA JOKYMEHTOB;

7) 0 cpokax npefocTaBneHns MyHULMNarnbHOW YCryru;

8) 0 MecTe pa3melleHus Ha odmumanbHOM canTe ropoackoro okpyra CTpexeBon
B ceTn WHTepHeT wuHdopmMauuu Mo Bonpocam npefocTaBneHns MyHuUmMnanbHON
ycnyru.

13. Tpn obweHnn c rpaxgaHamn (no TenedoHy WM NIMYHO) CheumnanucTbl
oTAena XunuwHom NoNNTUKN AOMUHUCTPaLMN rOPOACKOro okpyra CTpexxeBon OOSTKHbI
KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K rpaxgaHam, He YHWKasi UX 4YecTu WU



OOCTOMHCTBA. YCTHOE MH(pOpMUPOBaHNE O Nopsiake NpeaocTaBrieHUss MyHULMNansHON
yCrnyrn SOSMKHO NPOBOAUTLCA C UCMNOSIb30BaHNEM OhuLManbHO-4EM0BOMO CTUMS PeYM.

14. Tlpw obpalleHnn 3a nHpopmaumnen 3agaBmuTens NMYHO cneumanmcTbl otaena
XUNULWHOMW  NONUTUKN - AOMUHUCTpaUmMM ropoackoro okpyra CrpexeBon o065a3aHbI
NPUHATbL €ro B COOTBETCTBUM C rpadukom paboTbl. [1pogomKknTensHOCTL NpuemMa npu
NMYHOM obpalleHnn - NATHaguaTM MUHYT. Bpems oxuaaHua B odepean npu fNYHOM
obpalleHnn He JOIMKHO NpeBblaTh NATHAALATU MUHYT.

15. Ecnn gnsa noaroToBkM OTBeTa Ha YCTHoe obpalleHue Tpebyetcs Gonee
NATHagUuaT¥ MWHYT, cheuynanucT oTgena XWvMWHOW MOoNUTUKM  AOMUHUCTPauuUu
ropogckoro okpyra CTpexeBOW, OCYLWECTBASAWNA YCTHOE WHAOPMUPOBAHKE,
npegnaraeT 3adABUTENO HasHauUTb Apyroe yaobHoe Ana Hero Bpems Ansi YCTHOro
NHPOPMUPOBAHNA NUOO HanpaBuUTb 3asiBUTEND MUCbMEHHbIA OTBET MOCPELCTBOM
NOYTOBOro OTNpaBneHns nMbo B anekTpoHHou hopme. OTBET HaNpaBnseTcs B TeYeHne
NATHagUaTH KanengapHblX AHEN CO OHSA YCTHOro obpalleHns 3asaButenst.

16. [llucbmeHHOe  UWHGOPMUPOBAHWE  3aABUTENA  OCYLLECTBNAeTcs  npwu
NOSTly4EHMM OT HEro MNUCbMEHHOro OoOpalleHUsa JIMYHO WK NOCPEeACTBOM MOYTOBOro
oTnpaBneHns, obpalleHnsi B 3NEKTPOHHOW hopMe O npefocTaBneHum nHopmaumm no
BOMpOCaM  MpeAdocTaBfeHns  MyHUUMNanbHOW  yCryrM, CBEAEHUMW O  Xoae
npeaocTaBneHnsa MyHuumunansHom ycnyru. NuceMeHHoe obpalleHne permctpupyeTcs B
A€Hb NOCTYNSIEHMS B OTAEN KUANULLHOW NOMUTUKA AAMUHUCTPALUKM rOPOACKOro OKpyra
CtpexeBon.

17. Tpu obpaweHnn 3a nHdopmMaumen B NMUCbMEHHOW ddopmMe MNOoCcCpeacTBOM
NOYTOBOro OTMNpPaBMEeHUs OTBET HanpaBngeTcs B BUAE NOYTOBOro OTNpaBneHus B agpec
3asBUTENS B TeYeHWe nATHaAuaTU KaneHdapHbIX OHeW CO AOHA  perucrTpauum
obpalleHus.

18. Tllpu obpalwieHnn 3a nHdopmaumnen no NEeKTPOHHON NnoyTe, B TOM Yucne ¢
ncrnonb3oBaHveM  doedepanbHON  rocyfapCTBEHHOWM  MHAOPMAUMOHHOW  CUCTEMBbI
«EOQuHBIN nopTan rocyaapCTBEHHbIX WM MyHMUMNAanbHbIX yenyr (pyHKuun)» (ganee —
EovHbIM nopTan rocyfapCTBEHHbIX MU MyHUUMNAMbHbLIX YCIyr), OTBET HanpaBnseTcs rno
afpecy 9reKTPOHHOM MOYTbl, yKa3aHHOMY B oOOpalleHun, B TeyeHue naTHaguatu
KaneHaapHbIX HEN CO AHA pernctpaumm obpaleHus.

19. PaccmoTtpeHne obpauieHun o npegoctaBneHnn nHdopmMauum O nopsake
npegocTaBneHus MyHUUUNANbHOM ycnyrm ocyLlecTBnaeTcs B nopsake,
npegycMmoTpeHHoM ®PepepanbHbiM 3akoHOM oOT 02.05.2006 Ne59-03 «O nopsake
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

II. CraHgapT npegocTaBneHnss MyHUUMNansHOW yCryrn
HavmeHoBaHMe MyHUUMNANsHOW yCnyru
20. MyHumumnanbHas ycnyra no  npegocTaBneHuto  uHdgopmaumm 06

o4yepeaHOoCTU npenocTaBliEHUA XUIbIX NnoMeLLeHnn Ha YCInoBu4aX coumanbHOro Hanma.

HavmeHoBaHue opraHa, NnpeaoCcTaBnsAoLWero MyHULMNanbHY yCnyry

21. TpepocrtaBneHne MYHMLMMNANbHON yCcnyru oCyLLeCcTBNsAeTcH
AOoMnHUCTpaumen ropoackoro okpyra CTpexeBomn.
22. HenocpeacTtBeHHO npegocTaBneHune MYHMLMNANbHON ycnyrm

OCYLLECTBNAOT  CNeuManucTbl OTAena KWIUWHOW  NONUTUKM  AOMUHUCTpaLMM
ropogckoro okpyra Ctpexeson (qanee — Otgen).

OnucaHuve pesynbTaTta NPefoCTaBNEHUst MyHULMNANbHOW YCryru
23. Pes3ynbTtaTtoM NpegoCcTaBneHWst  MyHUUMNAnNbHOW  yCnyrn  sIBRsSieTcst
nonyyeHve 3asiBUTENemM MHMOPMAaLMOHHOIO nMcbMa 06 o4vepefHOCTU 3asiBUTEnNs Ha



nony4yeHue Xurnoro NoMeLLeHns MYHULUUNAnsHOro XWMNULWHOro ¢oHaa Ha yCrnoBusX
[orosopa coumanbHOro Hanma.

B cnyyae Hannuma ocHoBaHW NS OTKas3a, yKas3aHHbIX B MyHKTe 37 HaCTOSLLEro
AZMWHUCTPATUBHOIO perfiaMeHTa, crneumanuct, OTBETCTBEHHbIM 3a npegocTaBrneHne
MYHUUMNANbHOW  yCryrM roTOBUT pelweHne o6 oTkase B NpegocTaBneHum
MYHULMNANbHOW YCIyru.

Cpok npegocTaBneHns MyHMUMNanbHOM ycnyru

24. Cpok npegocTaBneHuss MyHUUMNANbHOW Yycnyrm co [gHa  obpalleHus
3a8BUTENA HE MOXeT npeBblwaTb AecatTn paboumx [HEenW Co AHS  perncrpauuun
3asBneHns o npegoctaBneHnn nHopmMaumm ob oyepegHOCTM NPefoCTaBNeHUs XUnblx
NOMELLEHMI Ha YCNOBUAX COLManbHOro Hanma;

25. Bblgaya (HanpaBneHuwe) [OOKYMEHTOB, SABMSIOWNUXCHA  pe3ynbTaTom
npegocTaBneHns MyHULMNAanbHOW YCNyru, OCYLLECTBISETCA B CPOK, HE NMpeBbILIaloLLmnm
ABYX pabounx OHen co AOHSA peructpaummM LOKYMeHTa, OdOopMASoWero OAHO U3
NPUHATBIX peweHnn. Cpok Bblgayn (HanpasneHus) pesynbTaTa npefocTaBneHus
MYHMUMNANbHOW YCNyru He BXOAWUT B OOLMI CPOK MpedocTaBreHuss MyHUuunanbHOm
ycryru.

I'Iepequb HOPMaTuBHbIX MNPaBOBbIX akToOB, perynmpyrwmx OTHOLUEeHUA,
BO3HMKaKOLWNE B CBA3N C npenoctaBrieHnem MyHMLlMﬂaﬂbHOVI ycnyru, ¢ yka3aHmem mx
pekBnM3nToB U NCTOYHMKOB OCbVILI,I/IaJ'IbHOFO OI'Iy6J'IVIKOBaHVIFI

26. [Mpepoctaenenuve MYHMLMNANbHON ycnyrm ocyllecTBnsaeTcs B
COOTBETCTBUM C:

1) KunuwHeim kogekcom Poccunckon depepaumm («Poccuinckas rasetar», No
1, 12.01.2005);

2) 3akoHom Tomckon obnactm ot 08.06.2005 Ne 91-O3 «O nopsgke BeaeHus
opraHamuM MECTHOrO CaMOyrMpaBfieHUs ydeTa rpaxaaH B KauyeCcTBe HyXOaloLMXcsl B
XUMNbIX MOMELLEHUSX, MPEeAOoCTaBnsiEMbIX  NO A0roBOopamM COLManbHOro Harmay
(«OdbmumanbHble BegomMocTn» (COOPHMK HOPMAaTMBHO-MPABOBLIX aKTOB, MOAMMCAHHbLIX
Mason AgmuHuctpaumm Tomckon obnactu), 13.06.2005, Ne 16(131)).

NcyepnbiBalowmii  nepeveHb [OOKYMEHTOB, HEobXoAMMbIX B COOTBETCTBUMU C
HOpMaTMBHbLIMW MNpPaBOBbIMM akTamMu Poccuiickon Pepepauny anst NpegocTaBneHus
MyHULUMNAnNbHOM yCnyri, nognexawmx npeacTaBneHnio 3asiBUTeneM, crocobbl KX
nonyyeHus 3asBUTENEM,

B TOM YuCrie B 3NEeKTPOHHON dhopme, NopsaoK UX npeacTaBnieHuns

27. [na npepoctaBneHUs MyHUUUNAnbHOW YCryrn 3asBuTernb npeacrasnser
3asBneHve no opme, npeacrtasneHHon B [lpunoxeHnn 2 Kk AOMUHUCTPATUBHOMY
perrnameHTy.

28. K 3asBneHuo NnpuknaabiBaloTCa crnegyowme JOKYMEHTbl U MaTtepuansbl:

1) Konus OOKyMeHTa, yAOCTOBEepPSALWEro NMMYHOCTb 3adBUTENS;

2) [OOKYMEHT, noATBEpXOaloWMih MOAHOMOYMSA JfiMua Ha OcCyulecTBlieHne
OENCTBUA OT MMEHW 3aaBUTEnNs, B Cnyyae oOpaweHuss YnosTHOMOYEHHOro nuvua
3asBuUTENS.

29. ®dopma 3agBreHWs [JOCTynHa AONs  KONUPOBaHUS W 3anoSiHeHUS B
3NEeKTPOHHOM BuAe Ha EamHOM nopTtane rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCRyr
(dbyHKUMR), Ha oduLManbHOM canTe AOMUHUCTPaLMU ropoackoro okpyra CTpexeBown:
http://admstrj.tomsk.ru.



30. B bymaxHom Buge oopma 3asaBneHus npegocTaBnseTcss HeNocpeacTBEHHO
B OTAene XWMUWHOM NONUTUKKM AZMUMHUCTPaLMM ropoackoro okpyra CTtpexeBon no
agpecy, ykasaHHoMmy B [NpunoxeHun 1 K ADMUHUCTPATUBHOMY perfiaMmeHTy.

31. [okymeHTbl, HeobxoanMble ONs NpeaoCcTaBNeHNa MyHULMNAnbHOM YCnyru,
MoryT ObITb npeactaBneHbl B AOAMUHUCTPALMIO ropoackoro okpyra CTpexeBon C
ncnonb3oBaHmeM EfuHOro noptana rocygapCTBEHHbIX WM MyHMUMNAmNbHbIX  YCryr
(dyHKUMI) (Www.gosuslugi.ru), NMOYTOBbLIM OTMpPaBneHueM, nNpu nM4HoM obpaleHunn, a
Takke NocpeacTBOM obpalleHnsa 3a MNonyydeHMeM MyHuuunansHon ycnyrm B MOLL, B
cnyyae Hanu4yms 3aknioYeHHOro cornallueHuns.

32. Tlpu npencraBneHUM KONUN JOKYMEHTOB 3asBuUTeNb 00s3aH npegocTaBuUTb
OpvUrMHanbl Takux LOOKYMEHTOB A1 MPOBEPKN COOTBETCTBUA KOMUWN OOKYMEHTOB WX
opuruHasnam, nocre 4Yero opuriHanbl TakMx JOKYMEHTOB BO3BPALLAOTCA 3asiBUTENIO.

33. B cny4ae HanpaBneHus 3asBreHUA B ONEKTPOHHOW popme 3aaBUTESIO
HeobXoOUMO nNPUINOXUTL K TakoMmy obpaweHno Heobxogumble [OOKYMEHTbl B
9NEeKTPOHHOM (popMe, yKasaHHble B MyHKTe 36 HacTtoswero AOMWHUCTPATUBHOIO
pernameHTa.

NcuyepnbiBalowmnini  nepevyeHb AOKYMEHTOB, HeoOXoOUMbIX B COOTBETCTBUMM C
HOpPMaTMBHLIMW MPABOBbLIMW akTaMu Ansi NPeAOoCTaBMEHUS MyHULMMNANbHOW YCyru,
KOTOpPble HaxXoOATCSA B PACMOPSPKEHUN FOCyAapCTBEHHbIX OpPraHoB, OpPraHOB MECTHOro
camMoynpaBreHUs U MHbIX OpPraHoB, Y4acTBYIOLMX B NpeaocTaBleHnn MyHULMnansHom
yCnyru, n KoTopble 3asiBUTENb BNpaBe MNPeacTaBUTb, a Takke cnocobbl UX NonyYyeHus
3as8BUTENSAMU, B TOM YMCIE B SMEKTPOHHON hopMe, NopsAoK X NpeacTaBneHuns

34. [okymeHTbl, HeobxoaMMble ANa NpeaoCcTaBNeHNa MyHUUMMNANbHON YCNyri,
KOTOpble HAaXOAATCS B pacrnopsiKEHUN OPraHoOB U OpraHuM3aunin, OTCYTCTBYIOT.

35. AgmuHucTtpaums ropoackoro okpyra CtpexeBon He Bnpase TpeboBaTb OT
3aaBUTENS:

- OCYLLEeCTBNEHNA AOEWCTBUWA, B TOM YMCME COrnacoBaHuii, HeobxoanmbIX Ons
NOSTYyYEHMUST MYHMLUMNANbHOWM YCAYyrM UM CBA3a@HHbIX C obpaweHnem B  UMHblE
rocygapcTtBeHHble opraHbl (OpraHbl MECTHOro camoyrnpaBfieHusl) U opraHusauuu, 3a
NCKIMIOYEHMEM MNOJSTYYEHUS YCIYT, BKMOYEHHbBIX B NEpeYeHb YCnyr, KOTopble ABMAATCA
HeobxogMMbiMn N obA3aTenbHbIMM  ANA NPEeaoCTaBfEeHNs MYyHUUMNANbHbIX YCIyr,
yTBepXaeHHbIn PeweHnnem Ldymbl ropogckoro okpyra Crtpexeson oT 10.10.2011 Ne
127;

- NpeacTaBneHnss JOKYMEHTOB U MHGOpMaUUM UNu OCYLLECTBIEHUSA OEUCTBUMN,
npeacraBneHne Wnn OocyLecTBrEHNe KOTOPbIX He npefyCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW aKTaMu, PEerynupylowmMm OTHOLLEHUS, BO3HMKaKOLWME B CBA3M C
npegocTaBneHneM MyHUUUNANbHOW YCnyru;

- NpeacTaBfeHnst JOKYMEHTOB M MHpoOpMaLnUK, B TOM YMCrie NOATBEPXKAAIOLLNX
BHeceHue 3asBuTeneM nnartbl 3a npegoctaBreHne MyHUUMnanbHOW YCnyru, KoTopble
HaxoOAaTCsa B pacrnopseHun deaepanbHbIX OpraHoB UCMONMHUTENBbHOW BNacTn, OpraHoB
rocygapCTBeHHbIX BHEOIKETHbIX doHA0B, NCNOMNHUTESbHbIX OopraHos
rocygapcTBeHHoOM Bnactu cybobekta Poccuiickon ®epgepauum, opraHoB MECTHOrO
camoynpasneHnsa nmbo NoABEAOMCTBEHHbIX rOCyAapCTBEHHBbIM OpraHam WM opraHam
MECTHOrO CamMOynpaBfieHUs opraHM3aumin, Y4acTBYWOLWMX B  MNpeaocTaBneHun
MYHUUUNANbHOM YCryru, B COOTBETCTBMW C HOPMAaTMBHbIMW MPABOBbIMW aKTamu
Poccuiickon degepaumm, HopMaTUBHBIMM NPABOBLIMW akTaMn CyGbLeKTOB Poccumnckon
degepaumn, MyHUUMNANBbHBIMU MPaBOBLIMW akTaMW, 3a WUCKMYEHUEM [OOKYMEHTOB,
BKINIOYEHHbIX B ONPeAdeneHHblin 4YacTblo 6 crtatb 7 degepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHu3auun npeaocTaBNEHNA roCyaAapCTBEHHbIX W
MYHUUMNANbHbIX YCyr» nepeyvyeHb JOKYMEHTOB.



McuepnbiBaownm nepedeHb OCHOBaHUM Of9 OTKa3a B MpuemMe [OKYMEHTOB,
HeobxoaMMbIX A4S NPeaoCTaBNeHNa MyHULUMNANbHON yCnyrn

36. OcHoBaHus AngA oTka3a B NpYemMe JOKYMEHTOB:

1) TeKcCT 3adBneHus He NoaaaeTcs NPOYTEHMIO;

2) 3agBrieHWe COoOEepXWUT HeLEH3YpHble WM OCKOPOUTErbHbIE BbIpaXXeHUS,
Yyrpo3bl XW3HW, 340POBbLID U MMYLLECTBY OOJMKHOCTHOrO nvua, a Takke u4reHam ero
cembM;

3) 3asBneHne He CoOepXWUT cBedeHun nmMbo COOAepXWUT  HeMofHble
(HepocToBepHbIE) cBeAeHNd, yCTaHOBMNEHHble NpunoxeHnem 2 Kk AQMUHUCTPaATUBHOMY
pernameHTy;

4) 3agBuMTENneM He nNpeAcTaBneHbl  OOKYMEeHTbl, Heobxogumble  Ans
npeaocTaBneHna MyHUUUNanNbHOW YCIyru, YKa3aHHble B MNyHKTe 28 HacTosLwero
aAMWUHNCTPATUBHOIO perriaMmeHTa;

5) 3asBuTenemMm He npeacTaBneHbl OpuUrMHanbl LOKYMEHTOB, HEeobXoaAnMbIX
ANA  nNpefocTaBfeHus MyHUUMNanbHOW YCnyru, QA5 OCYLLECTBIIEHUS TPOBEPKU
COOTBETCTBUSA KOMUIM 3TUX JOKYMEHTOB MX OpUrMHanam.

McuepnbiBaloWwmn  nepevyeHb OCHOBAHMMWM  OTKasa B MNpeaocTaBreHun
MYHUUUNANbHOW yCnyru

37. OcHoBaHMeM fnsi OTka3a B NPefoCTaBfEHUM MyHULMMANbHOW  YyCrnyru
ABNAeTCA nojayva 3asBfieHUst NULOM, He OTHOCSAWMMCS K KaTeropum 3asBUTENEN,
yKasaHHbIX B NyHKTE 2 AOMUHUCTPATUBHOIO PErfiaMeHTa;

NcuepnbiBaoLwmin nepevyeHb OCHOBaHUM AN NMPUOCTaHOBIIEHNSA MyHULMMNANbHON
ycnyrm

38. OcHoBaHus Ol NPUOCTAHOBMEHUS MpPeaoCTaBMeHUsT  MyHULMUNAnbHOW
yCryru OTCyTCTBYHOT.

MNepeyeHb ycnyr, KOTopble SABMAITCA HeobxoauMbIMU U 06A3aTenbHbIMK OIS
npefocTaBneHnss MyHULMNANbHOM ycryru, B TOM 4YUCre CBEeOEeHUss O [OOKYMEeHTe
(OOKymeHTax), BbldaBaeMOM (BblJaBaemblX) OpraHusaumsMmu, YyyacTBylOWUMKA B
npefocTaBneHn MyHULMNansHon ycnyru

39. Ycnyrn, KoTopble SBMASKOTCA HeobxoAuMMbIMM W 006si3aTenbHbIMKM - ANs
npeaocTaBneHnst MyHULMNAnbHOM YCIyrn OTCYTCTBYIOT.

PasmMep 1 OCHOBaHWS B3MMaHWUSi FOCYAapCTBEHHOW MOLUMMHLI UMM MHOW MNnaThl,
B3MMaeMOM 3a NpeAoCTaBNeHNe MyHULMMNANbHOW YCyrn

40. MyHunyunanbHas ycnyra npegoctasnsertca 6ecnnatHo.
MakcumanbHbIn  CPOK  OXMOAHUS B odepean npu  nogadye 3anpoca o
npegocTaBneHuM  MyHUUMNanbHOW  yCcriyru U Npu  NosiydeHun  pesyrnbTaTa

npeaocTtaBJiEHNA TakKUX yCcnyr

41. MakcumanbHbIM CPOK OXUAaHUA B odepeamn npu nMyHom nogadve 3asBrieHUst
0 npegocTaBneHnn MyHUUUNanbHOW YCryrn He A0SMKeH NpeBbiwaTh NATHaguaTb MUHYT.



42. MakcumarnbHbI CPOK OXWAaHMS B ovepean npu MonyyYeHun pesynbTaTta
nNpeaocTaBneHns MyHULMNAnbHOM YCIyrn He JOIMKEH NpeBbIWaTh NATHAAUATb MUHYT.

Cpok ¥ nopsgok perucTtpauuu  3anpoca 3asiButens O npefocTaBneHun
MYHULMMNANbHOW YCnyru, B TOM YnCrie B 3rEKTPOHHOWN hopme

43. 3asBneHne Ha OymaxHOM HOcCuUTene perucTpypyetca B [O€Hb
npeacraBneHns B AZMUMHUCTPaLMIO ropoackoro okpyra CTpexeBOoW 3asdBNeHus U
OOKYMEHTOB, HEO6X0OMMbIX ANA NpeaoCTaBNEHNA MyHULMNANbHOW YCAYTI.

44, Pernctpauusi 3asiBNEHWsi, HanpasfieHHOro B ¢opMe 3MneKTPOHHOro
OOKyMEHTa u4epe3 eauHbli nopTan roCygapCTBEHHbIX W MyHUUMNAnbHbIX  YCIyr
(dbyHKUMI), OCyLlecTBNSIETCA He no3gHee paboyero AHA, creylouwlero 3a OHEM ee
nocTynneHns B AOMUHUCTPaLMIO ropoackoro okpyra CTpexxeBoun.

TpeboBaHWsi K MOMELLEHNsIM, B KOTOPbIX MpeaocTaBnseTcs MyHuUMnanbHas
ycnyra, K 3any oXxuaaHusi, MectaM Ans 3amnofiIHeHUs1 3anpoCoB O MNpPeAoCTaBreHun
MyHULUMNANbHOM YCnyrn, WH(OPMAUMOHHBIM CTeHAaM C nepevyHemM [OKYMEHTOB,
HeoOXoAMMbIX AN NpefoCTaBNeHuss MyHuUMnanbHoOM ycnyrn, u obpasuamu  ux
3arnonHeHuns

45. TllpepocTaBneHne MyHMUMNANbHOW YCNyrn OCYLWECTBNAETCA B cneunanbHO
BblAENEeHHbIX AN 3TUX Lenen nomeLLeHnsx.

45.1 MecTta npeaocTaBneHns MyHuUMnanbHOW ycnyrn obopyayloTca ¢ y4eToM
TpeboBaHUN [OCTYNHOCTU ONS MHBANMAOB B COOTBETCTBUM C 3aKOHOLATEbCTBOM
Poccuinckon depepaumm o coumansHON 3awmuTe MHBanuaos. B criyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa npefocTaBneHnss MyHULMNanbHOW yCnyru, ¢ yyeTom TpeboBaHum
OOCTYNHOCTU ONs WHBaNMAOB B COOTBETCTBUM C 3aKoHOAATenbCTBOM Poccumnckon
depgepaumm 0 coumanbHOW  3alWmMTe  WHBANMOOB Ha  COTPYAHMKA  OpraHa,
NpeaoCTaBNALWEro MyHULMNANbHYIO YCrnyry, Bo3naraetca 0643aHHOCTb MO OKa3aHuto
CUTYaUMOHHOW MNOMOLUM MHBanNuam BCeX KaTeropum Ha nepuog npenocTtaBreHus
MYHULMMNANbHON YCNyru.

46. B cny4ae ecnu nmeeTcs BO3MOXHOCTb OpPraHm3aumn CTOSIHKM (MapKOBKW)
BO3Me 34aHusA (CTPOEHWs), B KOTOPOM pasMeLLeHO MOMELLeHMe Mnpuvema U Bblgaudu
OOKYMEHTOB, OpraHM30BbIBaeTCs CTOSHKa (NapkoBka) AN NMYHOr0 aBTOMOOGWUNBHOro
TpaHcnopTa, ©OecnnatHas ana 3aasutenen. [na  napkoBkM  cneumanbHbIX
aBTOTPAHCMNOPTHBLIX CPEACTB WHBaNVWAOB Ha KaXOoW CTOSAHKE BblOEnseTcs He MeHee
10% mecT (HO He MeHee OOHOro MecTa), KOTOpble He [AO0SDKHbl 3aHUMMaTb WHble
TpaHCMNOpPTHbIE CpeacTBa.

47. Bxop B nomelleHne npuemMa u Bbigadnm JOKYMEHTOB AoSmkeH obecneymBaTb
cBobogHbIM JOCTYN 3aaBuTenen, ObiTb 06opyaoBaH yagoOHON NECTHULEN C NOPYYHAMN,
LUMPOKMMM NPOXOAAMMU, a TakkKe naHaycamu Ansd nepeaBuKeHnst Kpecen-KOnsACcoK.

48. Ha 3gaHuu psgoMm ¢ BXOAOM [OMkHa ObiTb pasmelleHa MHgpopmaunoHHas
Tabnnuka (BbiBECKA), cOAepXKallas cnegyoLyo MHPopMaumio:

HanMeHoBaHWe opraHa;

MECTO HaxoXOeHUs 1 topnandecknii agpec;

pexum paboThbl;

HoMepa TenedOoHOB ANA CrpaBok;

agpec odumumansHoro canra.

49. dacapg 3paHunsa gomkeH ObiTb 060pyAoOBaH OCBETUTENbHbIMU Npubopamu,
NO3BOMALWUMU MNOCETUTENSAM 03HAKOMUTLCSH C MHPOPMALMOHHBIMU Tabnnykamu.

50. [llomelieHna npuema M Bbliga4yn OOKYMEHTOB OOSDKHbI NpegycMaTtpuBaThb
MecTa Ang oxXungaHusa, MHPOPMUPOBaHUSA 1 Npuema 3asBuTenen.



51. B mecTtax ansa nHpopmmnpoBaHus OrmkeH bbiTb obecnedeH AOCTyn rpaxkaaH
ONa O3HAKOMIMEHUSI ¢ MHOPMAaUMEN HE TONMbLKO B Yacbl NpuMemMa 3asiBfIEHUMNA, HO N B
paboyee Bpems, Koraa npMem 3aaBuTenen He BegeTcs.

52. XapakTepuCTUKM MOMELLEHUN NpuemMa W BbldayuM [LOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX U KOHCTPYKTUBHBIX PELUEHWUA, OCBELLEHUS, MOXapHOM
6e3onacHoOCTU, MHXEHePHOro obopyaoBaHUA OOMKHbI COOTBETCTBOBATbL TpeboBaHMAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccunckon denepauuu.

53. lMomeweHna npuema BblgayYn [OOKYMEHTOB obopyaylTcs CcTeHaamu
(cTonkamm), cogepxawimmm MHdOpMaLnIo o] nopsake npegoctaBneHns
MYHULUMNANbHbIX YCAYT.

54. B mecTax gns oxuaaHus ycTaHaBnMBaKTCSH CTYNbS (KpecerbHble CeKLuUU,
Kpecna) ansa sassutenen.

55. B nomeweHun npuema u Bblgayn AOKYMEHTOB BblOensieTca MecTo Afis
odopMneHnss OOKYMEHTOB, npegycMmaTpuBalowee CTofbl (CTOWKM) € BnaHkamu
3asBrIEHUN N KaHUENsSpCKUMU NPUHAOIEXHOCTAMN.

56. WHdopmauusa o damMunmmn, UMEHW, OTYECTBE U OOSMKHOCTU chneumnanucta
oTAena >KUMUWHOW NONMUTUKN  AOMUHUCTpaUMM ropoackoro okpyra Crpexeson,
OCYLLECTBNAOWEro nNpeaocTaBfieHne  MyHMUMNAnNbHOW  yCryrn, OOrfbkHa  OblTb
pasmelleHa Ha JIMYHOW WH(OpMauMOHHOW Tabnmyke wn Ha pabodem MecTe
cneynanucra.

TpeboBaHus kK obecneveHnto JOCTYNHOCTUN AN MHBaNn4oB 0O6bEKTOB, B KOTOPbIX
npeaocTaBnAeTCca MyHMuMnanbHasa ycnyra, B COOTBETCTBMM C 3aKOHOA4ATENbCTBOM
Poccuinckon ®egepaunmn o coumnanbHOM 3almMTe NHBanNnaoB

56.1 OpraH, npegocTaBNAWMNNA  MYHULUNANbHYKO ycnyry, obecneymBaeT
MHBaNMaam:

1) ycnosusa pgna 6GecnpensaTCTBEHHOro AocTyna K o00bekTy (34aHuio,
MOMELLIEHNIO), B KOTOPOM OHa MpeAoCTaBnsieTcd, a Takke ana 6ecnpensaTCTBEHHOro
Nofb30BaHUS TPAHCMOPTOM, CpeacTBaMum CBA3M N MHOpMaLWK;

2) BO3MOXXHOCTb CaMOCTOSITENBHOrO nepeaBmXeHns no TeppuTopun, Ha KOTOPOU
pacrnonoxeH O0OObLEeKT (34aHWe, noMelleHMe), B KOTOPOM NpefocTaBnseTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon 0O6bekT un Bbixof4a U3 Hero, Nocagku B
TpaHCNOPTHOE CPEeACTBO M BbICaAKM U3 HEro, B TOM YMCIe C MCMNOSIb30BaHNEM Kpecna-
KOISICKM;

3) conpoBOXAEHWE WHBaNUOOB, WUMEKLIMX CTOMKME paccTpoUcTBa (PyHKUUK
3PEHNS N CaMOCTOATENBHOIO NEPEeaBMKEHNS;

4) Hagnexaulee pasmelwieHne obopyaoBaHWA W HOcUTENnen uHdoOpMaLuu,
HeobxoauMmbix ans obecneyeHna 6ecnpensTCTBEHHOro AOCTyNna MHBANUOOB K 0ObeKTy
(3@aHnio, NOMELLEHMID), B KOTOPOM MpPeAoCTaBnseTCa MyHuuMnanbHasa ycnyra, U K
ycnyre ¢ y4eTOM OrpaHNYeHUN X XU3HEAEATENbHOCTY;

5) pybnupoBaHue HeobXxoAMMOW ONA MHBanNMOoOB 3BYKOBOW W 3pUTESNTbHON
MHpopMauuK, a TakKkKe Hagnucen, 3HaKOB M WHOW TEKCTOBOW U rpadpmnyeckon
MHOpPMaLMM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayurka U TudnocypaonepeBoaymka;

7) ponyck cobakm-npoBOAHMKA Ha OOBLEKT (34aHue, NMOMELLEHME), B KOTOPOM
npeaocTaBnNAeTCca MyHMUuMnanbHasa ycnyra;

8) okasaHve wuWHBanMgam nomowM B npeodoneHun 6apbepoB, MeLLatoLmX
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu OOCTYNMHOCTU WU KadecCTBa MyHUUMNAIbHbIX YyCnyr (BO3MO)KHOCTb
nony4vyeHus VIHC*)OpMaLI,VIVI O Xoge npepnocrtasrieHnA MyHVILI,VII'IEU'IbHOVI YyCnyru,



BO3MOXHOCTb MOJTyYEHUSI YCNYr B 3NEKTPOHHOW hopme Unm B MHOrOdYHKLMOHAbHbIX
LleHTpax NpeaoCcTaBneHns MyHUUMNanbHbIX yCryr

57. Tlokasatensamm [OOCTYMHOCTM W KayectBa MyHULMMANbHOW  YCRyru
ABMAKOTCA:

OOCTOBEPHOCTb NPeaoCTaBnNseMon rpaxgaHam nHgpopmauyum;

NofHOTa MHPOPMUPOBAHNA rpaXaaH;

HarnggHocTb bopM npeaocTaBnsieMon UHopmauum o6 agMUHUCTPATUBHBIX
npouenypax;

yaoObCTBO M AOCTYMHOCTb MOMyYeHUs uHopMaumn 3asiBUTENSIMU O MOpPsiAKe
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTu;

cobnogeHne CpoKOB MCMOSNHEHUS OTAENbHbIX agMUHUCTPATUBHBIX Npoueayp u
nNpeaoCcTaBNeHNA MyHMLMNANbHOW YCNYrn B LLEESTOM;

cobniogeHne  TpeboBaHun K pasmepy nnatel 3@ nNpegocTaBneHue
MYHMLMNANbHON yCnyru;

cobntogeHnn TpeboBaHmi cTaHaapTa NpeLoCTaBNeHUs MyHULMNANbLHOW YCIyrn

OTCyTCTBME OOOCHOBaHHbIX Xanob Ha peweHus, adenctBusa (besgencTeue)
AOMUHUCTPaUMN ropoackoro okpyra CTpexeBoWn, AOSMKHOCTHbLIX Nuu, AOMUHUCTpaLmn
ropoackoro  okpyra  CTtpexeBon, nubO0  MyHMUMNANbHbIX  CAYXawux  npu
npenocTaBneHnm MyHMUMNanNbHON YCIyru;

NnoslHoTa UM akTyanbHOCTb  MHGOpMauMM O nopsake npefocTaBneHus
MYHULUMNANbHOW YCAYrn.

58. [llpu nony4yeHun MyHMUMNANbHOW YCRyrn 3asiBUTENb OCYLECTBSET He
6onee OByX B3anMOAENCTBUI C JOSMKHOCTHBIMU ML @MU, B TOM YUCHE:

- MpY nogaye 3anpoca Ha nosiydeHue ycryru u nonyyvyeHuu pesynbstata ycnyru
3asiBUTENEM NNYHO, B TOM yuncre yepe3 MOLL — He Bonee aByx pas;

- MpY nofaye 3anpoca Ha rnonyyeHue ycrnyrm u nonyyYyeHnun pesynotara ycrnyru c
ncrnonb3oBaHem EguHOro noptana rocygapCTBEHHbIX WM MyHMUMNANbHbBIX  yCRyr
(dyHKuMK) (www.gosuslugi.ru), MOYTOBbIM OTNPaBfeHNeM — HENoCcpeaCcTBEHHOE
B3anmoaencTemne He Tpebyetca.

59. T[lpogomKNTENBHOCTL KaXXOoro B3aMMOLEWCTBUS HE OOSMKHa MpeBbllaTb
NATHagUaTV MUHYT.

NHble TpebGoBaHWs, B TOM 4YucCrie y4uTbiBaloWme 0CoO6EHHOCTU NpeaocTaBneHus
MYHMUMNANbHON  YCNYrM B  MHOTMOMYHKUMOHAMNbHbBIX  LEHTpax npeaocTaBneHns
rocyaapCTBEHHbIX

N MyHUUMNAnbHbIX YCryr U OCOBGEHHOCTU npeadoCTaBfneHns MyHULMNanbHON
yCnyru

B 9NEKTPOHHOW cbopme

60. 3asBuTeno npeanocTaBnseTcss BO3MOXHOCTb MOSTYYEHUA MyHUUMMNANbHON
ycnyru ¢ ucnonb3oBaHnem EOuHOro noprana rocygapCTBEHHbIX M MyHMUMMANbHbIX
ycnyr (pyHKUM), NOYTOBLIM OTMNPaBfeHWEM, a Takke MocpeacTBOM JNYHOIO
obpalleHnsa 3a nonyyeHnem MyHuumnansHom ycnyrm 8 MOLL.

61. 3asBneHve  (3anpoc), HanpaereHHoe 4epe3  EamHbin  nopTtan
rocydapCTBEHHbIX W MyHUUMNAnNbHbIX YCnyr (OYHKUMIA), AOMKHO OblTb nognucaHo
9IEKTPOHHOM MOAMNUCBbID B COOTBETCTBUM C  3aKoHoAaTenbCTBOM Poccuinckon
depepaumn.

62. [lpn npenctaBneHUn 3asaBrEeHUA B dNEKTPOHHOU dhopMe npeacraBuTenem
3aaBuUTeNs, 4eMCTBYIOLWMM Ha OCHOBaAHUN AOBEPEHHOCTU, JOBEPEHHOCTb AOSMKHA ObITh
npeacraeBneHa B (QOPME 3rEKTPOHHOrO [AOKYMEeHTa, MOAMNWCaHHOIO 3eKTPOHHOM
NoANMUCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLero (nognucasLUero) JOBEPEHHOCTb.



63. [lpn npegocTaBneHUN MyHULMMANbHOW YCNyru B SNEKTPOHHOM doopme C
ncnosib3oBaHneMm degepanbHON rocygapCTBEHHOW  MH(OPMALMOHHOM  CUCTEMb
«EOQuHbIN nopTan rocyaapCTBEHHbLIX U MyHULUMNANbHBLIX YCNyr (PYHKLUMI)» 3asaBUTENIO
npeaocTaBnAeTCcs BO3MOXHOCTb:

a) O3HAKOMMEHNA C hopmMaMn 3asIBIIEHUN U MHbIX AOKYMEHTOB, HEOOXOANUMbIX
ANA  NonyyYeHWs MyHuuuMnanbHOW ycnyrn, n obecnedeHve pJoctyna K HAM Ons
KOMMPOBAHNA N 3amnoSTHEHUS B 3NIEKTPOHHOM BUae;

0) npegcrtaBneHne 3asBNEeHUA O NPefoCTaBfieHMM MyHULMNAnbHOW YCNyrn B
3NEeKTPOHHOM BUaE;

B) OCYLLECTBIIEHUS MOHUTOpPUHra xoda MpefdoCcTaBneHns MyHUMUMNanbHON
ycryru.

B cnyyae noctynneHuss 3asiBNeHUs U OOKYMEHTOB B 3NEeKTPOHHOW dopme C
ncrnonb3oBaHveM dedepanbHON  rocyfapCTBEHHOWM  MHAOPMAUMOHHOW  CUCTEMBbI
«EgmHbin - nopTana  rocygapCTBEHHbIX UM MyHUUMNanbHbIX — ycnyr  (PyHKUMIA)
OOIMKHOCTHOE NWUUOo, OTBETCTBEHHOE 3a MNpUMeEM W perncTpaumio  LOKYMEHTOB
NHPOPMUPYET 3aaBUTENS Yepes NUYHBLIN KabUHET O perncTpaumm 3asBneHuns.

B cnyyae nogauyu 3asBneHMs M OOKYMEHTOB B 3IIeKTPOHHOM dhopMe C
nucnonb3oBaHmeM EguHOro noptana rocygapCTBEHHbIX M MyHMUMNAmNbHbIX  YCryr
(dyHKUMK) OTKa3 B MNpueme [OOKYMEHTOB, MNOAMUCaHHLIA  YNONTHOMOYEHHbLIM
OOSDKHOCTHLIM NIMUOM B YCTAHOBMIEHHOM MOpsiake C UCMNONb30BaHUEM 3SIEKTPOHHOM
noAnuMcK, HanpaBnseTCs 3asBUTENIO Yepes NMYHbIA KabuHeT.

64. OpraHusaums npegocTaBneHns MyHUUMNANbHOM YCNyrn OCyLecTBrseTCs
MO NPMHLMNY «OAHOro OkHa» Ha 6aze MOL| npu nnyHom obpalleHun 3aaBuTens.

65. OpraHuMsauma npegocTaBneHnss MyHUUuMNanbHOM ycnyrm Ha 6asze MoL
OCYyLLEeCTBNAeTCA B COOTBETCTBMW C COrfaweHneM O B3auMOAEUCTBUM Mexay
AoMunHucTpaumen ropoackoro okpyra CrtpexeBon u  MOLl, 3aknoyeHHbIM B
yCTaHOBJIEHHOM NOPSAKE.

66. 3agBuTenaM npenocTaBnseTCs BO3MOXHOCTb ANfS  npeaBapUTenbHOM
3anucuM Ha nogavy 3asiBfieHus U AOKYMEHTOB, HeobxoauMmbix Ons npefoCcTaBreHus
MYHMLMMNANbHON YCNyru.

67. [lpegBaputenbHasi 3anMCb MOXET  OCYLIECTBMATbCHA  CreAyloLlwmmu
cnocobamu no BbIGOPY 3aABUTENS:

npy nuyHom obpaweHun 3assutena B AOMUMHMCTPALMIO FOPOACKOro OKpyra
CtpexeBou;

no TenewgoHy;

Yyepes oduumanbHbii cant AgQMUHUCTPaLMK ropoacKoro okpyra CTpexxeBoun.

68. [lpu npegBapuTenbHON 3anncu 3asBUTENb COOOLLaeT cneayowmne gaHHble:

Ansa pusmyeckoro nuua: pamunmio, UMs, 0OTY4EeCTBO (MocnegHee Npu Hanu4uum);

ANA 1pUaNYECKoro nuua: HaMMmeHoBaHUe KPUANYECKOro Nuua;

KOHTaKTHbIN HOMep TenedoHa;

aZipec 3rEeKTPOHHOW NOYTHLI (NPY HaNU4un);

Xenaemble gaTy U Bpems npeacraBreHns JOKYMEHTOB.

69. [lpegBaputenbHas 3anUCb OCYLLECTBMSETCA MyTeM BHECEHUS yKasaHHbIX
cBeleHU B KHUTY 3anucu 3asBuTenen, KoTopasd BedeTcss Ha OymaxHbiX wu/vnm
SNEKTPOHHbIX HOCUTENSIX.

70. Bagsutenio coobuwawTca gata U BpeMs npuemMa [OOKYMEHTOB, OKHO
(kabuHeT) npuema [OKYMEHTOB, B KOTopble cnegyeT obpatutbcs. [lpu nnyHoM
obpalleHun 3aaBuTENO BblAaeTcs TanoH-NnoATeepxaeHve. 3asBuTerb, 3anMcaBLUMNCS
Ha npuem Yyepes3 oumumanbHbil cauT AgMUHUCTPaUMK ropoackoro okpyra CtpexeBon,
MOXET pacrneyataTb aHanor TanoHa-noATBepPXAeHUS.

3anucb 3asBuTernen Ha onpefeneHHyr daTy 3akaHyMBaeTCA 3a CYTKM 00
HaCTynfeHns aTon Aathbl.



71. Tlpn ocywecTsneHun npeaBapuUTeNbHOWM — 3anucn  3asBUTENb B
obasaTenbHOM nopsiake MHMOPMUPYETCA O TOM, YTO npedBapuTenbHas 3anucb
aHHYNUpyeTCs B Criydae ero He ABKM MO UCTeYeHUU NATHaauaTM MUHYT C Ha3Ha4YeHHOro
BpPEMEHN npuema.

3aaBuTenaM, 3anucaBlUMMCH  Ha NpyeM  4vepe3  odmumanbHbIn - cauT
AOMUHUCTPauUMK ropoackoro okpyra CTpexxeBown, 3a TpU KaneHaapHblX AHSA 4O npuema
OTnpaBnseTcs HanoMWHAHWE Ha YyKasaHHbI afpec SNEeKTPOHHOW MoYTbl O Aarte,
BPEMEHNW W MecTe npuema, a Takke WHpopmauua o6 aHHynupoBaHWUU
npegBapuTenbHOM 3anucu B Criydae He §IBKM MO UCTeYeHUW NAaTHaguaTu MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmvema.

72. 3agsutenb B noboe Bpemsa BNpaBe OTka3aTbCA OT npeasBapuTenbHON
3anucwm.

73. B otcyTtcTtBUM 3aaBuTEnen, obpaTMBLUMXCA NO NpeaBapuUTENlbHON 3anucuy,
OCYLLIeCTBNAETCA NpUeM 3asaBuTernien, obpaTuUBLLMXCA B NOpAOKE ovepean.

74. [padwmk npuema (npyemHoe BpeMs) 3adBuTENnen no npeaBapuTeribHON
3anucu yctaHasnueaetcsa pykosoguternem OTgena B 3aBUCUMOCTU OT MHTEHCUMBHOCTU
obpalueHnn.

[ll. CoctaB, nocnegoBaTeNibHOCTb M CPOKM BbIMNOSIHEHUS aAMUHUCTPATUBHbIX
npoueayp (oenctsun), TpeboBaHMA K NOPSLKY WX BbIMNOSIHEHUS,, B TOM 4ucne
0COBEHHOCTN BbLINOMHEHNS aAMUHUCTPATUBHBLIX Npouenyp (4eNCTBUI) B 3NEKTPOHHOM

dopme

75. [lpepoctaBneHne MyHMUMNanNbHOW ycnyru BkNoYaeT B cebs cnefyowime
aAMWHNCTPaTUBHbIE Npouenypbl:

1) npuem 3asBneHus M [LOKYMEHTOB, Heobxoaumbix ONA NpeaoCcTaBrieHus
MYHMLMNANbHON yCnyru;

2) paccMOTpeEHME 3aaBNeHNs U NPeacTaBeHHbIX JOKYMEHTOB;

3) npuHATME peweHna o npepoctaBneHun (06 oTKase npeaocTaBneHns)
MYHULUUNANbLHOW YCRyru;

4) Bblgaya pesyrnbTarta MyHMUMNarbHOW YyCnyru.

Brok-cxema npegocTaBneHnst MyHULMNAnbHOM ycryru

76. brnok-cxema nocnegoBaTenbHOCTUM  OENUCTBUMWA  NpU NpefocTaBieHuu
MyHUUMNaneHOW ycnyrn npeactasneHa B [llpunoxeHun 3 Kk AOMUHUCTPaATUBHOMY
perrnameHTy.

Mpuem 3asiBreHns 1 AOKYMEHTOB, HEOBXOAMMbIX
ANs NpeaocTaBneHns MyHULMNanbHOW YCIyru

77. OcHoBaHVEM ANA Havana AaHHOM npouenypbl SBfsieTcs MNOCTynneHue B
AOMUHUCTpaumo ropoackoro okpyra CtpexeBon npu NMYHOM obBpalleHnn, NOYTOBbIM
OTNpaBneHneM, B 3NeKTPOHHOW hopMe, a Takke NOCPeaCcTBOM NMYHOro obpalleHns B
ML, 3asBneHna o nNpeaocTaBneHnn MyHULMMNANbLHOW YCIyrn u rnpunaraemMbix K Hemy
OOKYMEHTOB.

78. [llpuem wn pernctpaumsa 3sadBfneHUs O nNpeaocTaBfieHUM MyHUUUNArbHOW
ycnyru wn npunaraemblx K HeMy [JOKYMEHTOB OCYLIeCTBNAeTCA chneumanncTom
AOMUHUCTpaUnmn ropofckoro okpyra CTpexeBon, OTBETCTBEHHbIM 3a NMPUeM 3asiBieHUS.

79. Cneuunanuct AOMUHMCTpauumn ropoAcKoro oKkpyra CtpexeBon,
OTBETCTBEHHbI 3a NpUeM 3asaBfeHusd, MNpoBepsieT MNpeacTaBfieHHOe 3asiBreHve u



npunaraemble K Hemy [AOKYMEHTbl Ha Hanudnme OCHOBaHMW ANA OTKasa B npueme
OOKYMEHTOB, NPefyCMOTPEHHbIX MYHKTOM 36 aAMUHUCTPATUBHOIO perfameHTa.

80. [llpu yctaHOBNEHWM OCHOBaAHWUW ANs OTKasa B NpuemMe [OOKYMEHTOB,
npegycMOTPEHHbIX MNYHKTOM 36 AOMWHUCTPATMBHOIO pernamMeHTa, cneuuanuct
AgMnHucTpaummn ropoackoro okpyra CtpexxeBoun, OTBETCTBEHHbIN 3a NMpUeM 3asBreHns,
C yKasaHMeM MnpuyYMH W BO3BpallaeT 3adABUTENIO NpPeAcTaBfieHHble LOOKYMEHTbl C
yKasaHneMm rpuymH.

81. B cnyyae oOTCyTCTBMSI OCHOBaHMM AN OTKasa B NpUeMe [OOKYMEHTOB,
NpegyCMOTPEHHbIX NYyHKTOM 36 AOMWHUCTPATMBHOIO pernamMeHTa, cneuwanuct
AOMUHUCTpaUMM ropoackoro okpyra CTpexxeBour, OTBETCTBEHHbIN 3a NPUEM 3asiBIEHNS,
OCyLLeCTBNAeT NpuemM N pernctpauuio 3assrieHust 0 npegocTaBneHnn MyHUUMnansHom
yCcrnyrn n npunaraembiX K HeMy AOKYMEHTOB Mo onucu. Konna onucn ¢ oTMETKOM O gaTte
npuemMa ykasaHHbIX 3asBfIEHUS U JOKYMEHTOB:

npu IM4HOM NpUemMe - B eHb NpMeMa BpyyYaeTcs 3adBUTENIO;

npu HarnpaesneHun 3arpoca MOYTOBbLIM OTMNPABMEHUMEM - HanpasrseTca emy
3aKa3HbIM MOYTOBbLIM OTMPAaBIIEHNEM C YBEAOMIIEHNEM O BPYYEHUN;

npu HanpaeneHnn 3anpoca B 3NIEKTPOHHOM dhopme - HanpasnseTcs 4depes
NUYHBIA KabuHET 3aaBuTensa Ha EQnHom nopTtane rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (pyHKumn).

82. PesynbtatoM agMMHUCTPATMBHOM nNpoueaypbl  SBRseTcd npuem u
permcTpauus npeacTaBneHHbIX [OOKYMEHTOB W nepedadya  crneuyunanucry,
OTBETCTBEHHOMY 3a MpefocTaBfeHne MyHULMNanbHOW YCnyrn Unu oTtka3 B npueme
OOKYMEHTOB.

83. MakcmmanbHbI CPOK BbINOSTHEHUA aAMWHUCTPATUBHOW npouenypbl  He
AOJSDKEH NpeBbiwaTh ABYX pabounx OHEWN C AaTbl Npuema 3asBneHnst U AOKYMEHTOB.

PaCCMOTpeHMe 3adaBl1eHnA U npeactaBieHHbIX JOKYMEHTOB

84. OcHoBaHMeM A pacCMOTPEHUs  3asBNeHus Wn  npeacTaBneHHbIX
OOKYMEHTOB  SABMNSIETCA  MOCTYNfEeHMe  3aperucTpMpoBaHHOrO  3asdBreHuss U
npeAcTaBneHHbIX [AOKYMEHTOB creuuanucTy, OTBETCTBEHHOMY 3a MpefocTaBneHune
MYHULMMNANbHON YCNyru.

85. Cneuwanuct, 3a npegoctasrieHMe MyHULMNAnbHOW YCNyru, npoBepsieT
KOMMMEKTHOCTb U cofepaHue OOKYMEHTOB B TevyeHue ofHoro paboyero gHA Co OHS
nonyyYyeHuss 3adBneHns U npeacTtaBfieHHbIX OOKYMEHTOB Ha OTCYTCTBME OCHOBaHWUW,
yKa3aHHbIX B NyHKTe 45 AQMUHUCTPATUBHOIO perfiameHTa.

86. B cnyyae ecnv ocHOBaHWSA, yKa3aHHble B NyHKTe 45 AOMWUHUCTPaATUBHOIO
pernameHTa OTCYTCTBYIOT CMeuuanncT, 3a npegocTaBneHne MyHuuunanbHOW YCryru
nepexoauT K npouenype MNPUHATUS pelleHns O NpefoCcTaBNeHUun MyHULMnanbHOW
yCnyru.

87. B cnyyae Hanunuua  OCHOBaHWW, YKa3aHHbIX B  NyHKTe 45
AOMUHUCTPATMBHOIO pernameHTa, Crneumanuct, OTBETCTBEHHbIN 3a npefocTaBreHve
MYHMUMMNANbHON YCRyrM rOTOBUT MNPOEKT pelleHuss o6 OTka3e B NpeaocTaBneHun
MYHUUMNANBHOW YCNyrn B nopsgke, ykasaHHOM B NyHkTe 99 AOMWHUCTPATMBHOIO
pernamMeHTa.

88. PesynbtaToM agMUHUCTPATMBHOW rMpoueaypbl ABNAETCA MPOBEPEHHbIN
naketT [OOKYMEHTOB Ha OTCYTCTBME OCHOBaHWW, YKa3aHHbIX B nNyHKTe 45
AOMUHUCTPATUBHOIO pernameHTa.

89. MakcumarnbHbIl  CPOK  afMUHUCTPATUBHOW  rnpouenypbl  He  MOXeT
npeBbIWaTbh ABYX paboymx OAHEeW Co OHA noJadn 3asBrieHUs U npunaraembiX K Hemy
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 28 HacToswero AOQMUHUCTPaTUBHOIO pernamMeHTa.



MpuHATUE pelueHns 0 NpeaocTaBneHnn
(06 oTkase npegocTaBneHnst) MyHULMNANBHOW YCyru

90. OcHoBaHMeM [ns Hayana agMWHUCTPATMBHOM Mpoueaypbl ABNAeTcs
NPOBEPEHHbIN MNaKeT OOKYMEHTOB Ha OTCYTCTBME OCHOBAHWW, YyKa3aHHbIX B MyHKTE
45A0MUHUCTPATUBHOIO perfiameHTa.

91. Cneuuanuct, OTBETCTBEHHbIN 3a NpeoCcTaBneHne MyHULUMNanbHON YCnyru,
B TeyeHMe ofHoro paboyero AHA Nocre npoBEpPKM AOKYMEHTOB TOTOBUT MPOEKT
OOKyMeHTa, 0OpMIISIOLLEro OQHO U3 NPUHATLIX PeLIeHU U B TOT Xe AeHb nepenaer
Ha nognucbk Mapy ropoackoro okpyra CTpexeBou:

- NHCPOPMALMOHHOE NMMCbMO 06 oYepeHOCTM 3asBUTENA Ha MOMyYEHUE XKMUMOro
NOMELLEHNS MYHULMNANBbHOIO XUMULLHOIO hoHAa Ha YCroBMsIX 4OroBopa counanbHOro
HaNMa;

- peweHne o6 oTkase B NpeaoCTaBeHNN MyHULMNANbHOW YCIyTri.

92. TllognucaHHbin Mapom ropoackoro okpyra CTtpexxeBon B Te4eHue OOHOro
paboyero gHS LOKYMEHT, 0OPMIISIOWMA OOHO M3 NPUHATBIX PELUEeHUN, yKa3aHHbIX B
nyHkTe 99 AOMUMHUCTPATUBHOIO perfiaMmeHTa perucTtpupyetca B CPOK He nosgHee
ogHoro paboyero pgHa C gaTtbl  NognucaHna UM nepefaeTcd  cneuvanucty,
OTBETCTBEHHOMY 3a NOAroTOBKY JOKYMEHTOB ANA perncrpauumn B TOT Xe AeHb.

93. PesynbtatoM agMUHUCTPATUBHOW Mpouenypbl SABMSETCA MNOArOTOBKA U
pernctpauus ogHoro nu3 JOKyMeHToB, 0pOPMIIAIOLWMX peLleHne, ykazaHHoe B nyHKTe 99
AOMWHNCTPATMBHOIO pernamMeHTa.

94. MakcumarnbHbIl  CPOK  aiMUHUCTPATUBHOW  npouenypbl  He  MOXeT
npeBbiaTh Tpex paboymx AHEN CO OHSA PacCMOTPEHUS 3asBNEHUs 1 NpeacTaBreHHbIX
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 36 HacToswero AOQMUHUCTPaTUBHOIO pernamMmeHTa.

Bblgava pesynbTaTtoB MyHULMMNANBLHOW YCIYyTK

95. OcHoBaHveM [ns Hayana aaMUHUCTPaTUBHOM npoueaypbl SBNAeTCH
nony4yeHue cneynanucTom, OTBETCTBEHHbLIM 332 MOArOTOBKY AOKYMEHTOB, NOAMMCAHHOIO
N 3aperncTpmupoBaHHOro JOKYMEHTa, OpOpPMISIOLLErO peLleHmne.

96. [llocne nonyyeHWss MOAMUCAHHOIO W 3aperMcTpupoBaHHOIO [OOKYMEHTA,
opopMANAOLLEro peLleHne, cneunannct, OTBETCTBEHHbIN 3a NOArOTOBKY JOKYMEHTOB, B
TedyeHue ogHoro paboyero AHs ¢ gaTbl peructTpauun JOKyMeHTa, 0popMIISIOLEro O4HO
N3 MPUHATBLIX PeLUEeHn, HPOPMUPYET 3asABUTENSA O MPUHATOM PELLEHUN Yepes NUYHbIN
kabuHeT Ha EgMHOM nopTane rocygapCTBEHHbIX U MyHULMNANbHbIX yCryr (PyHKUUi).

97. Bblgaya  pesynbtata  NpefoCcTaBfieHUs  MyHUUMMAnbHOW  YCIyru
ocyllecTBngeTcs cnocobom, ykasaHHbIM 3asBUTENeM nNpu nogadve 3asiBNEeHuUs W
HeobXoAMMbIX IOKYMEHTOB Ha NOMy4YeHne MyHULMNanbHOM yCryr, B TOM Yucre:

npv nuyHom obpatleHumn B OTaen;

npv nuyHoM obpatieHun B ML, B criyqae Hanmums 3aknio4eHHOro cornalleHus;

nocpencTBOM MOYTOBOrO OTMPaBMEeHUA Ha agpec 3asBUTEnNs, YKa3aHHbI B
3asABreHun;

yepe3d nNWYHbIM KabuHeT Ha EAMHOM nopTane rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUMNA).

98. [llpu nu4yHOM nMoOny4YeHun 3aaBUTENEM [AOKYMeHTa, OMOPMISAOLEro
pelleHne, 06 3ToM genaeTcs 3anucb B peecTpe BblAaHHbIX YBEAOMIEHWU 3as8BUTENIO O
HOMepe ero o4yepean B CMUCKe rpaxnaH, COCTOAWMX Ha Y4éTe B KayecTBe
HY>XOAIOLMXCHA B XMUITbIX MOMELLEHUsX, NPeaoCcTaBnsemMbiX Ha YCNOBUSAX COLMarnbHOro
Hanma.



99. MakcumarnbHbI  CPOK  aiMUHUCTPATUBHOW  Mnpouenypbl  He  MOXeT
npeBbIWaTbh ABYX paboymx OHen co OHA peructpaumm AOKYMeHTa, Oo(opmMIisioLero
OZHO N3 NPUHATLIX PELUEeHUM.

100. Bolgaya (HanpaBneHwe) OOKYMEHTOB, SBASKOWUXCA  pe3ynbTaToM
npegocTaBneHns MyHULMNanbHOW YCNyru, OCYLLECTBISETCA B CPOK, HE NMpeBbILIaoLLmnm
ABYX pabounx OHen co OHSA peructpaummM LOKYMeHTa, OOopMASoWero OAHO U3
NPUHATBIX peweHnn. Cpok Bblgayn (HanpasneHus) pesynbTaTa npefocTaBneHus
MYHMUMNANbHOW YCNyru He BXOAWUT B OOLMIA CPOK MpedocTaBreHuss MyHUUunanbHOm
ycryru.

IV. TMopsgok n @opMbl KOHTPONS 3a MWCMNOSIHEHMEM aAMWHUCTPATUBHOIO
pernameHTa

MopsaoK OCYLLIECTBIIEHNS TEKYLLErO KOHTPONS 3a cobniogeHNeM 1 UCNONHEHNEM
OTBETCTBEHHbIMWU  [AOMKHOCTHBIMW  NULUAMM  MOMNOXEHWUA  aAMUHUCTPATUBHOIO
pernaMeHTa 1 UHbIX HOPMaTUBHbIX NPAaBOBbLIX aKTOB, yCTaHaBNMBaOLWMNX TpeboBaHMs K
NpeaoCcTaBnNEHNIO MyHUUMNANbHOW YCIYK, a Takke NPUHATUEM UMW peLLeHNiA

101. Tekywmn KOHTPONb 3a COOMAEHNEM W WUCMOSIHEHUEM  MONOXEHWUN
agMUHUCTPATUBHOIO  pernameHTa W  WHbIX HOPMAaTMBHLIX MNPaBOBbIX  aKTOB,
ycTaHaBnmBawwmux TpeboBaHMa K NPeaoCTaBfEHUIO  MyHUUMNANbHOW  yCnyru,
OCYLLECTBNAETCA pPYyKOBOOUTENEM OTAeNa XUMAUWHOW MONUTUKA  AOMUHUCTpauum
ropofckoro okpyra CTpexeBomu.

102. MNMopsiaoK OCyLwlecTBNEHUs TeKyLero KOHTpond 3a cobnwogeHnem wu
NCNONHEHNEM OTBETCTBEHHbLIMU OOIMKHOCTHbLIMU nuuamm NONOXeHMN
agMUHUCTPATUBHOIO  pernameHtTa W  WHbIX HOPMAaTMBHLIX MNPaBOBbIX  aKTOB,
yCTaHaBnmBawWwmux TpeboBaHns K NpegoCTaBNEHNIO MyHULMNANBHOW YCNyrn, a Takke
NPUHATMEM UMM  peLleHun, OCYLLIeCcTBNseTca B nopsgke,  YCTaHOBMIEHHOM
lMoctaHoBneHnem AgmuHucTpauumn ropogackoro okpyra Crtpexeson oT 02.04.2014 Ne
247 «O6 yTtBepxaeHun [lopsaka OCyLLEeCTBNEHUS KOHTPONSA MOSIHOTbI M KavecTBa
npegocTaBneHns MYHUUMNANbHbIX ycnyr n cobnioaeHus NONOXEHUN
aAMWHUCTPATMBHBIX pPErflaMeHTOB NpeaocTaBNeHNa  MyHUUMNAanbHbIX  YCNyr Ha
TeppuTopun ropoackoro okpyra Ctpexesony.

Mopsigok U NepUOAMHMHOCTb  OCYLLECTBIEHUSI MMaHOBbIX W BHEMMAHOBbIX
NPOBEPOK MOSHOTbLI U Ka4YecTBa NpeaoCcTaBrieHns MyHUUMNAanbLHOW yCcryri, B TOM Yncne
nopsiAok W  OpMbl  KOHTPOMS 3a MOMHOTOM M Ka4yecTBOM NPeAoCTaBneHus
MYHULMNANbLHOW yCnyru

103. KoHTponb 3a MOMHOTOM W Ka4yeCTBOM MpefoCTaBfeHuss MyHuLUunansHOW
ycriyru ocyliectensietTcs B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgencTane) AOMKHOCTHBIX
nuy, AgMUHUCTPauMK ropoackoro okpyra CTpexeBoW, MyHMUMNAnbHbIX ChyXalmx,
OTBETCTBEHHbIX 3a NpeoCcTaBNeHne MyHUUMNansHON yCryri.

104. B uenax OCYLWEeCTBIEHNA KOHTpPONA 3a MOSIHOTOW W KavyeCTBOM
npegocTaBneHns MyHUUMNanbHOW YCRyrn npoBOAATCA MfaHOBble UM BHEMNNaHoBble
npoBepkn. [llopsagok M NEpUOANYHOCTb  OCYLLECTBIIEHUA  MMAHOBbIX MPOBEPOK
yCTaHaBnMBaeTcs nnaHoM paboTbl AAMUHUCTpaUMKM ropoackoro okpyra CTpexeBomn.
Mpn npoBepke paccMmaTpuBaldTCss BCE BOMPOCHI, CBsA3a@HHble C NpeaoCTaBfeHNEM
MyHULUMNanbHOW ycnyru (KOMMeKCHbIe NPOBEPKN), UM OTAESbHBIA BONPOC, CBA3AHHbLIV



C npefocTaBrieHMEM MYyHULUMMNANbHOM YCnyru (Tematmyeckue nposepku). [posepka
TakkKe MOXeT NPOBOAUTLCA MO KOHKPETHON xanobe 3assuTens.

105. BHennaHoBblE NPOBEPKN MPOBOAATCHA B CBSA3M C MNPOBEPKOWN YCTPaHEHUS
paHee BbISIBIEHHbIX HapyLUeHUN aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydae
nonyyeHnss >xanob 3assBuTene Ha pJgencteusa (6esgencTerMe) AOMKHOCTHBLIX Ny,
AOMUHUCTpauMn ropoackoro okpyra CTpexeBoW, oTaena  >KUMULHOW  MOSUTUKK
AOMUHUCTpaunmn ropofckoro okpyra CtpexeBon, MyHULMNASbHBIX CIyXXaLlmX.

106. Pe3ynbTatbl NpoBepkn OoPOopMMAITCA B BUAE akTa NPOBEPKWU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEAOCTATKM N NPEASIOKEHUS NO UX YCTPaHEHUIO.

107. OTBETCTBEHHOCTb [OOSMKHOCTHbIX ML, OpraHa, npeaoCTaBnsoLWEero
MYHUUMNANbHYIO YyCrnyry, 3a peleHus u pencteusa (6esgencteue), NpUHUMaeEMble
(ocywecTBnaemMble) UMM B Xo4e NpeaocTaBneHns MyHULMNanbHOM yCryru

108. Mo pesynbTatam MNPOBEOEHHbLIX MNPOBEPOK, B Criydae BbIABNEHUSA
HapyLeHnn cobnioaeHnsa MNONOXEHUN pernameHTa, BUHOBHbIE AOSDKHOCTHbIE nuua
AOMUHUCTpauum ropoacKoro oKpyra CtpexeBon HecyT nepcoHanbHyo
OTBETCTBEHHOCTb 3a pelleHuss u pgenctsusa (6es3gencrTeme), NpUHUMaeMble B Xode
npegocTaBneHns MyHULUMNanNsHOM yCnyru.

109. lNepcoHanbHas OTBETCTBEHHOCTb [AOSMKHOCTHbIX nuy  AOMUHUCTpaumn
ropogckoro okpyra CTrpexeBon 3akpennseTtca B [OO/MKHOCTHBIX perfiameHTax B
cooTBeTCTBMM C TpeboBaHMsMM 3akoHogaTtenbctBa Poccunckon dPegepauum u
3akoHogarenbcTBa TomMckon obnacTtu.

[MonoxeHwus, xapaktepusytowme TpeboBaHma K nopsagky n oopmam KOHTPOns 3a
npenocTaBneHMeEM MyHULUMNANbHOW YCyrK, B TOM YMUCHE CO CTOPOHbI FpaXaaH,
nx o6 beanHEHN N opraHnsaummn

110. KoHTpornb 3a npegocTaBreHneM MyHAUMNanbHOM yCriyru, B TOM 4ucne co
CTOPOHbI rpaxaaH, X obbeguHEeHUn U opraHnsaunin, ocCyLLeCTBNSETCA NOCPeaCTBOM
nyébnukaumnm cBedeHun O JedATenbHOCTWM  AAMMHUCTpauMM rOpOACKOro  oKpyra
CTtpexeBou npu npefocTaBneHnm MyHUUUNanbLHOM yenyrn, NonyyYeHns rpaxgaHamu, ux
00begMHEHNAMM N OpraHM3auns M aKkTyaribHOW, NONTHOW N AOCTOBEPHOM MHAOPMALMM
O rnopsgke npefocTaBfieHUs MYHUUMNANbHOW ycryrm u obecneyeHuss BO3MOXHOCTU
pocynebHoro (BHecyaebHoro) paccmMoTpeHms xanob.

111. Pewenna w pencteus (6esgencteus) OpraHa, npegocTaBnsoWEro
MYHUUMNANbHY ycnyry MoOryT ObiTb O6anoBaHbl B Mopsake, npeayCMOTPEHHOM
depgepanbHbiM  3akoHOM oOT 27 wuionsa 2010 roga Ne 210-®3 "O6 opraHusaumm
npenocTaBneHns rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCryr".

Xanoba Ha pencteus (6esgencteue) MyHuUMNanbHbIX cnyxawux OTgena,
OOMKHOCTHbIX nuuy OTaena, a Takke Ha MNPUHMMaeMble UMW  pelleHusa npu
npeaoCcTaBNeHNN MyHMLMNANBLHON yCNyrn MOXeT ObiTb HanpasneHa:

HadanbHuky OToena - npu  obGxanoBaHuu  gencTBuin  (6e3gencTeums)
OOIMMKHOCTHLIX nuy  OTgena, a Takke MNPUHMMAeMbIX UMW PELLUEHUA  MNpU
npenocTaBneHnm MyHMUMNanNbHON YCIyru;

Mapy ropogckoro okpyra CTpexeBon - Npu o6kanoBaHUN peLeHnin n eNCTBUN
(6e3pencteus) OTtaena, HavanbHuka OTgena npyv NpPeaocTaBfEHMM MyHUUMNANbHOW
yCnyru.



Mpunoxexwue 1

K AOMUHUCTPATUBHOMY pernameHTy
NpeaoCTaBnNeHNa  MyHUUUNANbHOW  yCnyru
«[MpegocTtaBneHue nHdopMauum 06
O4YepeaHoOCTU  NpeaoCTaBNEHUS  KUMbIX
NOMELLEHNA Ha YCNOBUAX COLMANbHOMO
Hanma»

CnpaBoyHas uHdopmauusa 0 mecTe HaxoXaeHus, rpadmke paboTbl,
KOHTaKTHbIX TerecoHax, agpecax 3f1eKTPOHHOMU NO4YThbl OPraHoB,
npeaocTaBnALWMX MYHULMNANbHYIO YCNYry, UX CTPYKTYPHbIX noapasaeneHun u
opraHuMsauumn, y4acTBYHOLUX B NpeaocTaBneHnn MyHULMnanbLHON yCrnyru

1. AODMUHUCTpaLMA ropofcKoro okpyra CTpexeBon.

MecTo HaxoxaeHua AoMUHUCTpauum ropoackoro okpyra Ctpexeson: Tomckas
obnacTb, r. Ctpexeson, yn. EpmakoBa, 46a.

pacmk paboTbl AGQMUHUCTPaLMK rOpOoACKoro okpyra CTpexeBou:

lMoHepenbHUK: ¢ 8.30 po 17.30-paboyee Bpems

¢ 12.30 go 14.00 - Bpemsa ob6egeHHOro nepepbiBa
BTopHuUK: ¢ 8.30 po 17.30-paboyee Bpems

¢ 12.30 po 14.00 - Bpemsi obegeHHOro nepepbiBa
Cpena ¢ 8.30 go 17.30-pabo4ee Bpems

¢ 12.30 no 14.00 - Bpemsi ob6egeHHOro nepepbiBa
YeTBepr: ¢ 8.30 go 17.30-pabo4ee Bpems

¢ 12.30 po 14.00 - Bpemsi ob6egeHHOro nepepbiBa
MatHuua: ¢ 8.30 go 17.30-pabo4ee Bpems

¢ 12.30 no 14.00 - Bpemsi ob6egeHHOro nepepbiBa
Cy66oTa BbIXOAHOW AEHb.
BockpeceHbe: BbIXOOHOW OEHb.

'padmk Nnpuema s3asgsutenen B AOMUHUCTPAUMKN ropoackoro okpyra CTpexeBon:

NoHepenbHuK: ¢ 8.30 po 17.30-paboyee Bpems

¢ 12.30 go 14.00 - Bpemsa obegeHHOro nepepbiBa
BTopHuk: ¢ 8.30 po 17.30-paboyee Bpems

¢ 12.30 go 14.00 - Bpemsa obegeHHOro nepepbiBa
Cpepa ¢ 8.30 po 17.30-paboyee Bpems

¢ 12.30 go 14.00 - Bpemsa ob6egeHHOro nepepbiBa
YeTBepr: ¢ 8.30 po 17.30-paboyee Bpems

¢ 12.30 go 14.00 - Bpemsa obegeHHOro nepepbiBa
MNatHuya: ¢ 8.30 po 17.30-paboyee Bpems

¢ 12.30 go 14.00 - Bpemsa obegeHHOro nepepbiBa
Cyb66oTa BbIXOAHOW A€Hb.
BockpeceHbe: BbIXOOHOW OEHb.

MouTtoBLIM agpec ropoackoro okpyra Ctpexeson: 636785, Tomckas obnacTb, T.

CtpexeBowu, yn. EpmakoBa, 46a.
KoHTakTHbIN TenedoH: 5-10-01.
OdmumarnbHbIn

cant AOMuHMCTpauum ropogckoro okpyra CrpexeBon B

NHPOPMALMOHHO-KOMMYHUKaLMOHHOM ceTu «HTepHeT»:http://admstrj.tomsk.ru.
Appec aneKTpoHHOW NoYTbl AODMUHUCTPaLMM ropoackoro okpyra Ctpexesoun B
cetn NInTepHeT: office@admstrj.tomsk.ru.



http://admstrj.tomsk.ru./�

2. OTgen XXunuwHon nonuTukn AgMMHUCTpaLmMm ropoackoro okpyra CtpexeBou

MecTo HaxoXaeHus oTaena XunuuwHown noMTuKM AGMMHUCTPaLMN rOPOACKOro
okpyra CtpexeBon: Tomckaa obnactb, r. Ctpexeson, yn. EpmakoBa, 46a.

Mpadhmk paboTbl oTAENA XUMULLHOW NONUTUKM AOMUHUCTPaLMN FOPOLCKOro OKpyra
CtpexeBoM:

lMoHeaenbHUK: ¢ 8.30 po 17.30-paboyee Bpems

¢ 12.30 po 14.00 - Bpemsi ob6egeHHOro nepepbiBa
BTopHuK: ¢ 8.30 po 17.30-paboyee Bpems

¢ 12.30 po 14.00 - Bpemsi obegeHHOro nepepbiBa
Cpena ¢ 8.30 go 17.30-paboyee Bpems

¢ 12.30 no 14.00 - Bpemsi ob6egeHHOro nepepbiBa
YeTBepr: ¢ 8.30 go 17.30-pabo4ee Bpems

¢ 12.30 po 14.00 - Bpemsi obegeHHOro nepepbiBa
MatHuua: ¢ 8.30 go 17.30-pabo4ee Bpems

¢ 12.30 po 14.00 - Bpemsi obegeHHOro nepepbiBa
Cy66oTa BbIXOAHOW AEHb.
BockpeceHbe: BbIXOAHOW A€Hb.

'padmk Nnpuema 3asiBuTENEN B OTAENE XUMULLHOW NONUTUKN AOMUHUCTPaLmMn
ropofckoro okpyra CTpexeBon):

lMoHegenbHuUK: npuema HeT
BTopHuk: ¢ 8.30 po 12.00, ¢ 14.00 go 17.00 - npnemHoe Bpems
¢ 12.30 go 14.00 - Bpemsa obegeHHOro nepepbiBa
Cpepa npuema Het
YeTBepr: ¢ 8.30 o 12.00, ¢ 14.00 go 17.00 - npuemHoe BpeMsi
¢ 12.30 po 14.00 - Bpemsi obegeHHOro nepepbiBa
MatHuua: ¢ 8.30 go 12.00 - npnemHoe Bpem4
¢ 12.30 po 14.00 - Bpemsi ob6egeHHOro nepepbiBa
Cyb66oTa BbIXOAHOW OEeHb
BockpeceHbe: BbIXOAHOW A€Hb.

MoyToBLIM agpec oTaena XUNULWHOM NONUTUKN AOMUHUCTPaLMN rOPOACKOro
okpyra CtpexeBon: 636785, Tomckasa obnactb, r. CTpexesoMu, yn. Epmakosa, 46a,
kabuHeTbl Ne 32, 33, 34, 35.

KoHTakTHbIM TenedoH: 5-15-60, 5-22-60, 5-22-01.

OduumanbHbI canT otaena XUnUWHOMW NOANTUKKM AZMUHUCTPAUUM rOpOACKOro
okpyra CtpexeBor B UHPOPMaALMOHHO-KOMMYHUKALMOHHOM ceTn «IHTepHeT» (aanee —
ceTb NHTepHeT): http://admstrj.tomsk.ru.

AOpec O9neKTPOHHOM MNOouYTbl OTAeNa >KUMULLHOM MNOAUTUKN  AOMUHUCTPaLUK
ropogckoro okpyra CrtpexeBon B cetn WHTepHeT: Muftakhova@admstrj.tomsk.ru,
Koroleva@admstrj.tomsk.ru.



Mpowwy npenocTaBnTb

oT

MpunoxeHwne 2
K AOMWHUCTPaATUBHOMY perfiameHTy
npegocTaBfieHnss  MyHUUMNanbHOM

ycnyrm «lpepocTtaBnexHne
nHdopmauum 006  ovepegHoOCTH
npegocTaBfieHns XKUIbIX
NnOMeLLEHNI Ha yCnoBusx

couunanbHOro Harma

(9.1.0. nonHocTbi0)

npoxueatoLLero (en) no agpecy:

MecCTO paboThl

Ten.
agpec aNeKTPOHHON NoYTbI™:

3AABJIEHNE

MHdopMaunio

0] COCTOAHUN o4yepeaHoCTUn

npefocTaBnNeHNsa XUblX MOMELLEeHUW Mo AoroBopam couuanbHoro Hamma. Ha ydete
rpaxkgaH, HyXOalLWmMxXCca B NOMYyYEHUN XUIbIX NOMELLEHNIA No JOoroBopamMm counarnbHOro

HanmMa, COCTOI0 B CNUCKe

Cnocob nonyyeHnst MHPOPMALIMOHHOIO NMMCbMA (HY)KHOE NOAYEPKHYTL):
MMYHO B OTAENE >KUIULWHOW MOMUTMKM AOMUMHUCTPaAUMU TFOPOLCKOro OKpyra

CtpexeBou;

nnyHo B MOLL, no4yToBOe oTnpaBneHne no ykasaHHOMY agpecy;
NWYHBIN KabuHeT Ha EavMHOM nopTane rocyaapCTBEHHbIX U MyHUUMNAnbHbIX
ycnyr (pyHkumin) (B criyqyae ecnv Takasi BO3MOXHOCTb NPeayCcMOTpeHa);

K 3anpocy npvnarato crieayoLwme 4OKYMEHTbI:

(nata)

* - 3anonHAeTCcd Npu HanM4um

(nognuceb)



MpunoxeHne 3
K AOMWHUCTPaATUBHOMY perfiameHTy
npegocTaBfieHnss  MyHUUMNAanbHOM

ycnyrm «lpepocTtaBnexHne
nHdopmauum 006  ovepeaHoCTH
npegocTaBfieHns XKUIbIX
NOMeELLEHNI Ha yCrnoBusx

couunanbHOro Hamma

BJTOK-CXEMA
npegocTaBneHns MyHULMNansHOM ycnyru
«[MpepocTaBneHne nHpopmaumm od o4epeaHoOCT NpeaocTaBNeHNs XUnblx
NOMELLEHMI Ha YCNOBUAX COLManbHOro Hanma»

‘ aneM OOKYMEHTOB U nNpeactaBJ/iEHHbIX JOKYMEHTOB |

| Pervctpaums 3aseneHuns o NpeJoCTaBneHnn MyHULMNAnNLHO yeiyrn |

| BuaupoBaHve 3asiBneHus [naBoii MyHuumMnansHoro obpasosaHns |
HanpaBneHue JOKYMEHTOB B CTPYKTYPHOE nogpasaeneHum,
OTBETCTBEHHOE 3a PacCMOTPEeHUe 3asBreHns U NpeacTaBeHHbIX
AOKYMEHTOB

3aaBuTEneM npeacTaBneH NosHbIN NakeT JOKYMEHTOB? HeT

na |

‘ paccMoTpeHne 3aaBiieHNA N npeacTtaBjieHHbIX JOKYMEHTOB

BbisiBNeHbl OCHOBaHMSA Arsi 0Tkasa B NpeaocTaBneHmm
MYHULMNANbHOW ycnyrmn?

\ H|eT | na
[MogroToBKa 1 permcTpauns yseaomreHnsa 3adaBUTenNto 0 HoMepe ero
oyepeaun B CNUCKE rpaxaaH, COCTOSALMX Ha y4eTe B KavecTBe
HY>XOQIOLNXCS B XKUMbIX NOMELLEHNSAX, NpeaoCcTaBseMblX no
[0roBopam coumanbHOro Hamva

MNoarotoBka
pernctpauus JOKyMmeHTa, 0popMnstoLLero yBegomMmneHunsa ob otkase
pesynbTaT NpeaocTaBreHns yecnyrm B NpeaocTaBneHnmn

MYHUUMNANbHOW yCnyru

lMepenaya ookymeHTa, ohopMnfAoLLErO
pesynbTaT NpeaoCTaBneHNs yCrnyru, 3asiBUTEN0




