lMocTaHoBneHne AgMuHUcTpauum ropoackoro okpyra Ctpexeson oT 28.05.2015 Ne376
«O06 yTBEPXAEHMM AOMUHUCTPATUBHOIO pernameHTa npeaocTaBneHnss MyHUuunanbHom
ycnyrn «lpeaBaputenbHoe cornacoBaHe NpeaocTaBieHns 3eMenbHOro ydacTkay
(B pegakuum ot 09.11.2015 Ne794, ot 13.05.2016 Ne389, o1 28.09.2016 Ne758, ot
28.12.2016 N21018)

B cootBeTcTBMK cO cTaThben 39.15 3emenbHoro kogekca Poccuinckon degepaumm,
depnepanbHbIM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHMsauumn npenoctaBneHus
rocy4apCTBEHHbIX U MyHULMNAbHbIX YCIyr»

NOCTAHOBNAO:

1. YTBepanTe AOMUHUCTPATUBHBIA perfnameHT npeaocTaBneHns MyHULMNansHoOm
ycnyrm  «[lpedBaputenbHoOe corfnacoBaHue MpeaocTaBrieHNa 3eMerlbHOro  yvacTka»
COrNacHoO NPUITOXEHWNIO.

2. lNMpusHaTb yTpaTUBLLUMMW CUIYy MOCTAHOBNEHUS ALMWHUCTPAUUM FOPOLCKOro
okpyra CtpexeBon:

- oT 13.10.2011 Ne 684 «O6 yTtBepxaeHUn AOMUHUCTPATMBHOIO perriameHTa no
NpeaoCcTaBnNeHnio MyHuuMnanbHoW ycnyrm «Bblgava peweHnss o npeaocTaBneHun
3eMersibHbIX Y4acTKOB AN CTPOUTENbCTBa C NpeaBapuTeribHbIM corflacoBaHMeM MecTa
pasmelleHnsa oobekTay;

- orT 19.05.2014 Ne 417 «O BHeCeHUM WU3MEHEHUA B [MOCTaAHOBIIEHWE
AoMuHmncTpaummn ropogckoro okpyra Ctpexeson ot 13.10.2011 Ne 684».

3. HacTtoswee noctaHOBNeEHME NOANEXUT pasMeLLEHN0 Ha oduunanbHOM cante
OpraHoB MECTHOro caMoynpaBfieH1si ropoAckoro okpyra CTtpexxeBon.

4. KOHTposfib 3a WCMNOMHEHWEM HacCTOoSLWEro MnOCTaHOBMEHNA BO3MOXWUTb Ha
3amectutena Mapa ropoackoro okpyra no 3KOHOMMKE W bvHaHCaM, HavarbHUKa
®uHaHcoBOro  ynpasneHuss  AgMUHUCTpauMm  ropoackoro  okpyra  CTpexeBow
[eHnyeHko B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEP>XOEH

NOCTaHOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 28.05.2015 Ne 376

(8 pegakuum ot 09.11.2015
Ne794, ot 13.05.2016 Ne389, ot
28.09.2016 Ne758, oT 28.12.2016
Ne1018)

AOMUHUCTPATUBHbLIV PEMMAMEHT
npeaocTaBneHna MyHuuunansHou ycnyru «lMpeaBapuTtenbHoe cornacoBaHue
npeAocTaBlieHUA 3eMeNIbHOro y4yacTka»

l. O6Lwume nonoxeHus

MpeameT perynupoBaHns agMUHUCTPATUBHOIO perfnameHTa
npegocTaBneHns MyHULMNansHOW yCnyrm

1. AAMUHUCTPATUBHBIA pernameHT NpefoCcTaBfeHns MyHUUMNANbHOW YCryrn no
npeaBapuUTENbHOMY COrfacoBaHWIO O NPefoCTaBfeHMM 3eMenbHOro yvyactka (ganee -
AOMUHUCTPATMBHBLIM ~ perfamMeHT)  yCTaHaBfMBaeT  CTaHgapT  nNpeaocTaBlieHus
MYHMUMMANbHON yCNyrm no npeaBapuUTENibHOMY COMflAaCOBaHUIO NpeaocTaBreHns
3eMenibHOro yyactka (ganee - MyHuuMnanbHag ycryra) Ha TeppuTopuM TFOPOACKOro
okpyra CTpexeBoW, cocTaB, MOCMNeAoBaTeNbHOCTL W CPOKWM  BbIMOSIHEHUSA
aAMUHUCTPaTUBHbLIX Npouenyp (AencTBMin) N0 NPegoCTaBNEHNIO MYHULMNANBHON YCRyru,
TpeboBaHMA K nopsaky WX  BbIMNOMAHEHMS, OPMbl  KOHTPOMS 3a WUCMOMHEHWEM
AOMWHNCTPATMBHOIO pernameHTa, gocynebHoin (BHeCcyaebHbIN) nopsaok obxanoBaHus
peweHnn n gencteun (6espgenctensg) AQMUHUCTPaUUKN ropoackoro okpyra CTpexeBon,
OOIDKHOCTHBLIX Ny, AgMuHUCTpaumm  ropoackoro  okpyra  CrtpexeBon, nubo
MYHMLMNANbHbBIX Cry>KaLlnX.

Kpyr 3aaButenem

2. 3asBUTENSIMM HA MOSlyYEeHUE MyHULUMNArbHOW YCNyry sIBAAIOTCA rpaxaaHe u
lopugnyeckue nuua.

TpeboBaHus Kk NopsaaKy MHOPMMPOBaHUS O NPeaoCTaBAEHNN MyHULMNANBHON
ycrnyrm

3. WNHdopmupoBaHue rpaxpgaH O nopsake npefocTaBreHns MyHUUMNnanbHOW
ycnyrm obecneunBaeTcs MYHUUMNAaNbHbIMN cnyxatummu, cneunanucTamm
AOMUHUCTPaUMM  ropoAcKkoro okpyra CTpexeBon, MHOroyHKLMOHANbLHOIMO LeHTpa
npeaocTaBneHns rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (ganee — ML) npwu
HanM4YnKM 3aKNOYEHHOro CornalleHus.

4. OcHoOBHbIMM TpeboBaHMAMM K WHEMOPMUPOBAHUIO TFpaxdaH O nopsaake
npenocTaBneHns MyHMUMNanbHON YCryrn sSiBASIOTCA AOCTOBEPHOCTb NpenocTaBnsaemMon
WHOpMaUUKN, YEeTKOCTb B WU3NOXEHUN uHOopMaLMK, MOofHOTa M OnepaTMBHOCTb
NHOPMUPOBaHUSL.

5. Mecto HaxoxgeHus AOMUHUCTpauUUM ropoackoro okpyra CrpexeBon,
YnpaBneHns NMYLLECTBEHHbIX U 3eMESIbHbIX OTHOLWEHU AMUHUCTPaLMU FrOpOACKOro
okpyra CTpexeBOoW, OpraHoB U oOpraHu3auun, Yy4acTBYWOLWMUX B MpeaocTaBrieHnn



MyHUUMNANBLHOW  yCrnyrn, UX NOYTOBble  agpeca, odwuumanbHble CcanTbl B
MHPOPMALNOHHO-TENTEKOMMYHUKALUMOHHON ceTn «MHTepHeT» (ganee — ceTb VIHTepHeT),
nHdopmauus o rpacdukax paboTbl, TenedOoHHbIX HOMEepax W agpecax 3NEKTPOHHOM
noYTbl NpeacTasneHbl B [1punoxeHun 1 Kk ADMUHUCTPATUBHOMY perfiameHTy.

6. WHdopmauma o MecTte HaxoxgeHus, rpadukax paboTtbl AOMUHUCTPaLUK
ropofckoro okpyra Ctpexesou, YNpaBneHns UMyLLECTBEHHbIX U 3eMefbHbIX OTHOLLEHWI
AOMUHUCTpauMM ropoackoro okpyra CTpexeBoW, oOpraHusauui, Y4yacTBYHOLWMX B
npegocTaBneHn MyHULMNansHOM ycnyru, o nopsgke npegocraBfieHuss MyHULMNansHOM
ycrnyrm pasmellaetcsa Ha oduumanbHOM canTe OpraHoB MECTHOrMo camoynpaBfeHus
ropogckoro okpyra CrtpexeBon B ceTu WHTepHeT, B dpegepanbHOW rocyaapCTBEHHOM
MHJOPMaLUNOHHON cucTeMe «EOWHBLIM nopTan rocyaapCTBEHHbLIX UM MYHUUUNANbHbIX
ycnyr (dpyHKumMn)» (ganee — EAnHBIN nopTan rocyaapCTBEHHbIX N MyHULUNANbHBIX YCNyr
(dbyHKUMR)), a TakKe NpeocTaBnNaeTcs No TenegoHy 1 ANIEKTPOHHOM NoYTe.

7. Ha odwuumanbHOM canlTe OpraHoB MECTHOro camMoynpaBfieHUsi roponcKoro
okpyra CtpexeBoWn, B ceT VIHTepHeT pa3mMeLlaeTcs crnegyowasa nHpopmaums:

1) HanmeHoBaHMEe U MoYTOBble agpeca AOMUHUCTpPaUMW TOPOLCKOro OKpyra
CtpexeBon 1 YnpaBneHnsa NMYLLECTBEHHbIX U 3e€MeSbHbIX OTHOLLEHUA AOMUHUCTPaLN
ropofckoro okpyra CTpexeBou;

2) Homepa TeneoHoB AOMUHUCTpauuKM ropoackoro okpyra CrpexeBon u
YnpaBneHna MMyLLECTBEHHbIX U 3eMeSibHbIX OTHOWeEeHUM AOMUHUCTpaLMU ropoacKoro
okpyra CtpexeBon;

3) rpacmk paboTbl AOMUHUCTpaLMM ropoackoro okpyra Ctpexeson n YnpasneHus
MMYLLLECTBEHHbLIX W 3EeMESIbHbIX OTHOLWEHUN ALMWHUCTPAUMKM TFOPOLCKOro OKpyra
CtpexeBou;

4) TpeboBaHMst K MNUCbMEHHOMY 3anpocy rpaxpgaH O npeaocTaBieHnn
MHOpMaUUKn o0 Nopsiake NpeaocTaBneHna MyHUUUNanbHOW yCryru;

5) nepeyeHb AOKYMEHTOB, HEOBXOANUMbBIX A5 MONYYEHUS MyHULMNANbHOW YCNYTu;

6) BblAEPXKN M3 3aKoHOAATESIbHbIX UM WHbLIX HOPMATUBHbLIX MPaBOBbLIX aKTOB,
cogepxawmx  HOpMbl,  perynupylowmne  OeaTenbHOCTb N0 NpefoCTaBreHUIo
MYHULUUNANbHOW YCryru;

7) TEKCT AAMUHUCTPATUBHOIO perfiameHTa C NPUNOXEHNSMU;

8) KpaTKoe onucaHve nopsigka NpegocTaBNeHns MyHULMNansHOW YCNyru;

9) obpasubl OOpMIIEHMS  OOKYMEHTOB, HeObXOoAWMbIX ANs  NOfyvYeHus
MYHULMMNANbHOW YCNyru, n TpeboBaHNA K HUM.

8. WHdopmaunio o nopsgke MNosiydeHUs MyHUUUNanbHOW YCryru, a Takke o
MeCTe HaxOXOeHWs, KOHTaKTHbIX TernedoHax (TenedoHax ONd CrnpasokK), agpecax
9NEKTPOHHOM NouYThl, rpacduke paboTbl, cBeAeHuss 00 opraHax W oOpraHu3aumsix,
y4yaCTBYHOLWMX B NpPedoCTaBfeHUn  MyHUUMManbHOW  YCNyrm unv  ABnSALWUXCA
MCTOYHMKOM MONyYeHUs MHOpMaL MK, rpaxaaHuH MOXET MONyYnTb:

NWYHO npu obpalleHnn K AOOMKHOCTHOMY nuvuy (cneunanucty)  YnpaBneHus
MMYLLLECTBEHHbLIX W 3€eMESIbHbIX OTHOLWEHUN ALMWHUCTPAUMKM TFOPOLCKOro OKpyra
CtpexeBou;

NO KOHTAKTHOMY TenedgoHy B 4acbl paboTbl AOMUHUCTPAUUKM, YKa3aHHble B
MpunoxeHnn 1 K ADMUHUCTPATUBHOMY pErnamMeHTy;

B pOpMe SNEKTPOHHOro AOKYMEHTa Ha afpec SNEeKTPOHHOM MOoYThl, YKasaHHbIA B
MpunoxeHnn 1 K ADMUHUCTPATUBHOMY peErnamMeHTy;

B cetTu WHTepHeT Ha odumumanbHOM canTe MyHuuunanbHoro obpasoBaHus
ropogckon okpyr Ctpexesowu: http://admstrj.tomsk.ru;

Ha MHAPOPMALMOHHbIX CTEHOAX B AAMUHUCTPaLMM ropoackoro okpyra CtpexeBon
no agpecy, ykazaHHomy B [punoxeHun 1 K ADQMUHUCTPATUBHOMY pErnameHTy;

nocpeactsoMm EanMHOro noprtana rocygapCTBEHHbIX M MYHUUMNAMbHbLIX YCNYr
(dyHKumn): http://www.gosuslugi.ru/;

npu obpawieHnn 8 MOLL.

9. WHdopmaunoHHble cTeHabl 06opyaylTca npu  BXOAE B MNOMELLEHue


http://admstrj.tomsk.ru/�

YnpaBneHna MMyLLECTBEHHbIX U 3eMeNbHbIX OTHOLEHUN AOMUHUCTPaUUU rOPOACKOro
okpyra CrtpexeBon. Ha WHPOPMaAUUOHHBLIX CTeHA4ax pasmewaeTca cnegyouwas
obsasaTenbHasa nHpopMauus:

1) noytoBbIN agpec AAMUHUCTpauuM ropoackoro okpyra CrpexeBon WU
YnpaBneHnsa MMyLLECTBEHHbIX U 3eMeNbHbIX OTHOLEHUN AOMUHUCTPAUUU rOpPOACKOro
okpyra Ctpexeson;

2) agpec odmumanbHOro camta OpraHOB MECTHOro CamMoynpaBfieHUst FOPOACKOM
okpyra CtpexeBon B ceTn IHTepHeT;

3) cnpaBo4YHbIi HOMep TenedoHa AQMUHUCTPAUMKM TFOPOACKOrO  OKpyra
CtpexeBor 1 YnpaBneHNs NMyLLECTBEHHbIX U 3eMerlbHbIX OTHOLEHU AOMUHUCTpaLUn
ropoAckoro okpyra CtpexeBon;

4) rpacpmk paboTbl AAMUHUCTPaUuKn ropoackoro okpyra CTpexeBon 1 YnpasneHus
MMYLLECTBEHHbIX W 3eMefbHbIX OTHOWEHUn AOMUHUCTPaLMM TFOpPOACKOro OKpyra
CtpexeBou;

5) BbIAEPXKKM M3 NPaBOBbIX aKTOB, COAepXalmnxX HOPMbI, perynupyoLwime
OeATenbHOCTb Mo NPeaoCTaBneHNo MyHULMMNAaNsHOW YCNnyru;

6) nepeyeHb JOKYMEHTOB, HEOOXOANMBIX AF15 NOSTyYEeHUS MyHULUMMNanbHON yCcnyru;

7) obpasel ohopmneHna 3aaBneHus.

10. OBpaleHnsa no KOHTaKTHOMY TenedoHy no Bornpocam MHAPOPMUPOBAHUSA O
nopsgke npegocTaBneHns MyHUUUNanbHOW YCryrM MPUHUMAKTCA B COOTBETCTBUM C
rpacdpukom  paboTbl  YNpaBneHUs WUMYLLECTBEHHbIX W 3eMeflbHbIX  OTHOLLEHWI
AgMnHucTpaummn ropoackoro okpyra Ctpexesou, npeactasrneHHomy B [Npunoxenun 1 k
AOMUHUCTPATUBHOMY perfameHTy.

11. OtBeT Ha TenedOHHbIN 3BOHOK [OOSMKEH coaepxaTb WH@opMaumio o
HaMMEeHOBaHUM CTPYKTYPHOro nogpasgeneHns AAMUHUCTpaUUM ropoaCKOro okpyra
CtpexeBon, B KOTOpoe o0OpaTtunca rpaxgaHvH, amunun, UMeHW, oTyecTBe (npu
Hanu4Mm) n JOMKHOCTW cneyunanucTa, npUHABLLEro TenedOHHbIA 3BOHOK.

12. lMpwn oTBeTax Ha TeneoOHHbIE 3BOHKM W YCTHble obpalleHnss cneunanucThbl
YnpaBneHna MMyLLECTBEHHbIX U 3eMerbHbIX OTHOLEHUN AOMUHUCTPAUUU FOPOACKOro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CreayoLnM BONPOCaM:

1) 0 MmecTe npegocTaBneHna MyHULUNanbHOM ycrnyrin u cnocobax npoesaa K Hemy;

2) o rpacdhuke npuema rpaxgaH rno Bonpocam npefocTaBneHns MyHUUunanbHOM
ycnyru;

3) 0 BXoOAWMX HOMepax, Mno4 KOTOpbIMW 3aperucTtpupoBaHbl B CUCTEME
aenonpounssoactea AAMUHUCTpaUMKM ropoackoro okpyra CTpexeBon  nocTynvsLUne
OOKYMEHTBI;

4)0 HOpMaTMBHbIX NPaBOBbLIX aKTax, perynupylwmx npegocTaBneHne
MYyHUUUNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO akTa);

5) 0 nepeyHe [OKYMEHTOB, HeOOXOAWMbIX [ONs MOMyYeHUs MyHUUUNanbHOW
ycnyru;

6) O CpoKax pacCMOTPEHUS LOKYMEHTOB;

7) 0 cpokax nNpefocTaBneHns MyHUUUNanbHOW ycnyru;

8) 0 mMecTe pasmeweHns Ha oduunanbHOM CcanTe OpraHoB MECTHOro
camoynpasneHus ropogckon okpyr CrtpexeBon B ceTu WIHTepHeT uHopmaumm no
BOMpocam nNpefocTaBneHnsa MyHULMNanbHOW YCyri.

13. MNpun obweHnn c rpaxgaHamu (No TenedoHY UMW fNYHO) CneunanucTbl
YnpaBneHna MMyLLECTBEHHbIX U 3eMenbHbIX OTHOLEHUN AOMUHUCTPAUUU FrOPOACKOro
okpyra CTpexxeBon O0SDKHbl KOPPEKTHO U BHUMATESIbHO OTHOCUTBLCA K rpaxgaHam, He
YHUXasi UX YeCTU 1 AOCTOUHCTBA. Y CTHOE MHPOPMMPOBaHME O NOpsaKe NpeaocTaBneHuns
MYHUUMNANbHOM YCRyrM OOSMKHO MNPOBOAUTBCA C  UCMONb30BaHWEM oOduvumarbHO-
OEeNoBOro CTUNSA peyn.

14. Mpn obpaweHnn 3a WHOpMaLMen rpaxgaHvHa JUMYHO —CchneunanucThbl
YnpaBneHna MMyLLECTBEHHbIX U 3eMenbHbIX OTHOLEHUN AOMUHUCTPAUUU FOPOACKOro
okpyra CtpexeBon 006s3aHbl NPUHATL €ro B COOTBETCTBUM C rpadmkom paboTbl.



MpooomKknTeNbHOCTL NpMema npu nNuM4YHOM obpalleHun - natHaguatv MuHyT. Bpems
OXngaHus B odepenu npu nMYHOM OOpalleHMn He OOfMKHO MNpeBbllaTtb NATHaauaTu
MUHYT.

15. Ecnn pgns noarotoBku OTBeTa Ha YCTHoe obpaweHue Tpebyetca Gonee
NATHagUaTM MWHYT, crneumanuct YnpaeneHus UMYLLECTBEHHbIX WU 3eMebHbIX
OTHOLWeEeHU AOMUHUCTPaLUN ropoacKoro okpyra CTpexeBOon, OCYLLECTBSOWNA YCTHOE
MHOPMMpPOBaHME, NpeanaraeT 3adBUTENIO HAa3HAYMTb Apyroe yaobHoe Ans Hero Bpemsi
ANA  YyCTHOro WHQOpMUpoBaHna nMbO HanpaBuTb 3asBUTENO MUCbMEHHBLIN OTBET
nocpeacTBOM MNOYTOBOrO  OTnpaBneHns nmbo B anekTpoHHou dopme. OTeet
HanpaBnseTcs B TedeHne NATHaguaTy KaneHaapHbIX OHEN CO AHS yCTHOro obpalieHus
3asBuUTENS.

16. lucbMeHHOEe  WHOPMUPOBAHWE  FPpaKdaHWHA  OCyLLeCcTBnseTcA  npu
NOSTly4EHMM OT HEro MUCbMEHHOro ObpalleHns JIMYHO WM NOCPEACTBOM MOYTOBOrO
oTnpaeneHns, obpalleHns B 3NEeKTPOHHOM (bopMe O NpeaocTaBfeHnn MHopMaLmMmM no
BOMpoOCaM npefocTaBfieHns MyHULMNanbHON yCryrn, CBeAEHUI O Xo4e nNpeaocTaBneHns
MyHMUMnanbHon ycnyru. NucbMeHHoe obpalleHne perncTpupyeTca B AeHb NOCTYNNeHNs
B YNpaBneHne MMyLLEeCTBEHHbIX U 3eMeNbHbIX OTHOLIEHNN AOMUHUCTPaLMN FOPOLCKOro
okpyra CtpexeBon.

17. Mpwn obpaweHun 3a uHdopmaumen B NUCbMEHHON dopme NocpeacTBOM
MOYTOBOrO OTMpPaBfeHNa OTBET HanpaBnaAeTcs B BMAe NOYTOBOro OTNpaBfieHns B agpec
rpaxgaHnHa B TedeHue nATHaguaTW KaneHaapHbIX AHEeWn CO  OHA  perucTpaumm
obpalleHus.

18. Mpwn obpaweHnn 3a WHPOpMaUMEen NO  IMEKTPOHHOW no4Te, C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX  YCNyr
(dbyHKUMI), OTBET HanpasnsieTCa B TeYeHue nATHaguatTh KaneHgapHbiX OAHEN CO OHS
pernctpauumn obpatlleHus.

19. PaccmoTpeHne obpaweHnn o npenocTaBneHun uHdopmaumm o nopsiake
npegocTaBneHns MyHUUUNANbHOM ycnyru ocyLecTBnaeTcs B nopsiake,
npegycMoTpeHHoMm PepepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsagke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaumm».

Il. CtaHgapT npegocTtaBneHU MyHULUNanbHOM ycnyru
HavmeHoBaHVe MyHUUMNANLHOW ycnyru

20. MyHuumnanbHas ycnyra no npeaBapuTenbHOMy CorflacoBaHuio
npefocTaBneHns 3eMenbHOro y4yacTka.

HanmeHoBaHue opraHa, NpeoCTaBNsoOWEro MyHULMNANbHY0 yCnyry

21. lNpepoctaBneHne MyHMUunNansHOW ycnyrn ocylwlectenaeTca AQMUHUCTpaLnen
ropofckoro okpyra CTpexeBow.

22. HenocpenCTBEHHO NpefoCTaBfeHne MyHUMUMNanbHOW YCryrn OCyWecTBASOT
cneumanncTbl YnpaBneHnsa MMyLLECTBEHHbIX N 3€MENbHbIX OTHOLIEHUA AOMUHUCTPALMK
ropofckoro okpyra CtpexeBon (ganee — YnpasneHue).

23. OpraHbl U opraHusauuu, yyacTeylowme B NpPenoCTaBfeHMM MyHUUMNanbHOM
yCryrn oTCyTCTBYIOT.

24. B uenax nonyvyeHuss WHpopmMauunm n  OOKYMEHTOB, HeobxoaumbiX Anis
npenoCcTaBneHnss MyHUUMNAnNbHOMW  YCIyrk, OCYLLECTBASETCA MEXBEeOOMCTBEHHOE
B3ammogenctene c¢ PegepanbHoOn HanoroBow cnyxbon, degepanbHon cnyxbon
pernctpauuun, Kagactpa u kaptorpagum.

OnucaHue pesynbTata NpefoCTaBneHNss MyHULMNanNbHOW ycnyru



25. PesynbTaTom npegocTtaBneHns MyHULMNANsHOW yCnyrn SBNAeTCs peLleHne o
npeaBapuTEeNibHOM  COrflacoBaHMM  MNpPedoCTaBNeHns  3eMernbHOro  yyactka  —
yBeJOMIIeHNe O MpeABapuUTErNibHOM COrfacoBaHWM NpPeaocTaBneHnss 3eMerNbHOoro
yyacTtka. Cpok OeNCTBUSA peLleHns o0 NnpeaBapuTernsHOM COrfacoBaHumM npeaocTaBneHuns
3eMerbHOro y4acTka cocTaBnseT [iBa roga C MOMEHTa ero NpUHATUSA.

B cnyvyae Hanuuus ocHoBaHMM AN OTKasa, ykasaHHbIX B NMyHKTe 39 HacTosLwero
AIMWHUCTPaATUBHOIO pernaMmeHTa, cneumanuct, OTBETCTBEHHbIN 3a npefocTaBrneHne
MYHULUMNANbHOW YCIyrM roToBUT peLleHne o6 oTkase B npeaBapuUTenibHOM COrnacoBaHun
npefocTaBneHnss 3eMernbHOro yyacTka - nocTaHoBreHne AAMUHMCTpaUUM ropoacKoro
okpyra CTtpexeBov 06 oOTkase B npegBapuTeNlbHOM COrfacoBaHUU MpegocTaBrneHus
3eMernbHOro y4yacTtka, cogepalliee Bce OCHOBaHWs Takoro oTkasa.

Cpok npefocTaBneHnss MyHULUMNanbHoOM ycnyru

26. Cpok npegocTaBrieHMst MyHUUMNanbHOW YCNyrM cocTaenseT Tpuauatb
KaneHaapHbIX OHEM CO AHS nodauv 3asiBieHust O NpPeoCcTaBreHUM MyHULMNAanbHOM
ycnyru.

I'Iepequb HOPMaTUBHbIX NMPaBOBbLIX aKTOB, PEryJnpyrowmnx oTHoOWEHNA, BO3HMKaKLWMe B
CBA3N C npeaocrtaBieHNEM MyHl/ILI,I/II'IaJ'IbHOVI ycnyru, ¢ ykadaHmem nx pekBm3mTtoB U
MCTOYHMKOB O(*)VILI,VIaJ'IbHOFO OI'Iy6J'IVIKOBaHVIFI

27. MNpepocTtaBneHne MyHUUUNANbHOM YCyrn OCYLLIECTBNSETCA B COOTBETCTBUN C
3emenbHbiM kogekcom Poccunckon depepaummn // «CobpaHne 3akoHogaTenbctea Pd»,
29.10.2001, Ne 44, cT. 4147.

NcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOpMaTMBHbIMUM NPaBoOBbIMM akTaMun Poccunckon degepaumm onsa npegocraBneHns
MYHUUMNANbHOW YCAyru, Noanexalumx npeacTaBneHmto 3agasmutenem, cnocobbl nx
nosly4yeHus 3asiBuTenem, B TOM YuCrie B 3NIEKTPOHHOM (popme, NOpsaoK UX
npeactaBneHns

28. [Ina npepocTtaBneHus MyHMUMNAnNbHOW ycnyru 3asBuTeNb npeactaBnsieT
3asBrieHve no dopme, npeacrasneHHon B [NpunoxeHuax 2, 3 K AOMUHUCTPATUBHOMY
pernameHTy. B 3agBneHun o npenBapuTeslbHOM COrflacoBaHMM NpeaocTaBreHns
3eMesIbHOro y4yacTKa yKasblBatoTCS:

1) amunusa, Mma n (NpyU HanUuUKM) OTYECTBO, MECTO XUTENbCTBA 3asiBUTENS,
PEKBU3NTbI JOKYMEHTA, YAOCTOBEPSIOLLErO NMIMYHOCTbL 3asBUTENS (N8 rpaXgaHuHa);

2) HaMMEHOBAHME N MECTO HaxXOXAEeHUs 3asBuTens (O4ns rpuandeckoro nuua), a
TakKe TrocygapCTBEHHbI PEerncTpauuoHHbING HOMep 3anucu O rocydapCTBEHHOW
perncTpauumn puaNYecKoro nuua B €ANHOM roCyLapCTBEHHOM pPEECTpe HpUanNYecKux
nmy, U NOEeHTUMUKALMOHHBIN HOMEpP HanoronnaTenbliMka, 3a WUCKIHYEeHWEM Cryyaes,
€CInun 3asiBUTENEM ABMSETCA MHOCTPaHHOE topuamnyeckoe nuuo;

3) KagacTpoBblM HOMeEpP 3eMefnbHOro yvacTtka, 3asiBrieHve O npeaBapuTeribHOM
cornacoBaHun NpeaocTaBfieHNs KOTOPOro nogaHo (ganee - ucnpalumMBaeMbli
3eMersibHbIN Yy4acToK), B Criydae, eCcrniv rpaHulbl Takoro 3eMesibHOro ydacTtka nognexar
YTOYHEHMIO B COOTBETCTBMM C PegepanbHbiM 3akoHOM " O KagacTpoBOM AeATENbHOCTU',

4) pekBu3nTbl peleHns 0b yTBepXXaeHUM NpoeKkTa MexeBaHus TeppPUToOpun, ecnm
obpasoBaHne wUcCnpawnMBaeMoro 3eMesfibHOro y4vactka npeayCMOTPEeHO YKa3aHHbIM
NPOEKTOM;

5) kagacTpoBblIi HOMEpP 3eMeflbHOro yyacTka WM KagacTpoBble Homepa
3eMersibHbIX Y4aCTKOB, U3 KOTOPbIX B COOTBETCTBUMN C NMPOEKTOM MEXeBaHUA Tepputopun,
CO CXEMOW pacrofiOXeHUs 3eMeSIbHOro yyacTka WM C MPOEKTHOW [OKyMeHTauuen
NECHbIX Y4aCTKOB NpeaycCMOTPEHO o6pa3oBaHMe NcnpalmMBaeMoro 3eMefibHOro y4acTka,



B Cry4ae, ecrnv CBefeHUs O TakuUX 3eMefbHbIX y4acTKax BHECEHbl B roCyAapCTBEHHbIN
KagacTp HeOBWXKXMMOCTMU;

6) ocHoBaHVe NpedocTaBneHns 3eMenbHOro yvyactka 6e3 nposefeHus Topros u3
ynucna nNpefycMOTPEHHbIX NyHKTOM 2 ctatbu 39.3, ctatben 39.5, nyHKTOM 2 cTaTbu 39.6
nnu nyHktom 2 ctatbn 39.10 3emenbHoro Kogekca 0CHOBaHUNM;

7) B4 nNpaBa, Ha KOTOPOM 3asdABUTESb XenaeT NpuobpecTn 3emerbHbIA y4acToK,
ecnu npegocTaBneHne 3eMeribHOro y4acTka BO3MOXHO Ha HECKOJSTbKMX BUAAxX Npas;

8) uernb UCcnonb3oBaHUA 3eMefnbHOro y4acTKa;

9) pekBM3UTbI pelleHnss 06 U3bATUM 3eMEeNbHOro yyacTka Ans rocyaapCTBEHHbIX
UM MyHUUMNANbHBIX HYX[ B ClNyyYae, ecnv 3eMerbHbld y4acToK npeaocTaBrisieTcd
B3aMeH 3eMeNbHOro yyacTtka, U3bIMaemMoro Asis rocyaapCTBEHHbIX UMY MyHULMNAbHbIX
HY>XA,;

10) pekBM3nUTbl pelweHnss 06 yTBepXOEeHUM [OOKYMEHTa TeppuTOpUanbHOro
nnaHMpoBaHUs U (UNKN) NpPoeKTa NIaHUPOBKU TEPPUTOPUN B Crydae, ecrnn 3eMernbHbIn
y4acTOK npefocTaBnseTca Ans pasMmelleHnss 06bekToB, NpefyCMOTPEHHbIX YKa3aHHbIMU
OOKYMEHTOM U (UIIN) NPOEKTOM;

11) noyTOBbLIN agpec n (MNKn) agpec SNEKTPOHHOW NOYTLI 4SS CBA3M C 3asBUTENEM.

29. K 3asBneHno O npeaBapuTesibHOM — cornacoBaHUM  NpeaocTaBrieHns
3eMenbHOro yyacTka npunararTcs:

1) [OOKyMeHTbl, noATBEpXAawlme npaBo 3asBUTENs Ha npuobpeTeHune
3emMenbHOro y4yactka 6e3 npoBedeHMs TOProB W nNpefyCMOTPEHHblE MNepeyHeM,
YCTaAHOBJIEHHbIM  YNOSIHOMOYEeHHbIM  [lpaButensctBom  Poccuickon  depepauumn
begeparnbHbIM  OpPraHOM WCMOSTHUTESNbHOW BracTh, 3a WCKMIOYEHMEM [OKYMEHTOB,
KOTOpble AOMMKHbI ObITb NpeacTaBneHbl B YNpaBneHne B Nopsake MexBegoOMCTBEHHOMO
MHOPMALMOHHOIO B3aMMOLENCTBUS;

2) cxema pacnorioXeHus 3emMeribHOro yyactka B criydyae, ecnu mncnpawivBaeMbi
3eMernbHbIN  y4acToK npeacTout obpasoBaTb W OTCYTCTBYET MPOEKT MeXeBaHUS
TeppuTOpUK, B rpaHmLax KOTOpoKr NpeacTomt obpasoBaTbh Takon 3eMerbHbIA Y4aCTOK;

3) npoekTHad [AOKYMeHTauus JfecCHbIX Y4yacTKoB B Crfyvae, €Cnu noAdaHo
3asiBrieHve o npegBapuTenibHOM CorflacoBaHUM NpeaocTaBreHns NIECHOMo y4acTKa;

4) [OKYMEHT, MNOATBEPXAAlLWMA MOMHOMOYNS MpeAcTaBUTeNs 3asBuUTens, B
cnyyae, ecnu C 3adBfieHMEM O npenBapuUTErlbHOM COrfiacoBaHUM MNpegocTaBneHus
3eMernbHOoro yyacTtka obpatllaetca npeacTaBuTenNb 3asaBUTENS;

5) 3aBepeHHbIM NepeBO Ha PYCCKAN A3bIK OOKYMEHTOB O roCydapCTBEHHOM
perncTpauumn lpMan4eckoro nuua B COOTBETCTBUM C 3aKOHOAATENbCTBOM MHOCTPaHHOIO
rocygapcTtsa B criydae, ecnv 3adaBuTeneM SBnseTcs MHOCTPaHHOE IpuanYecKoe nmuo;

6) No4roTOBfIEHHbIE HEKOMMEPYECKOW OpraHu3aumen, CO34aHHOW rpaxgaHamu,
CMNNCKM €e 4NfieHOB B Clnyyae, ecnu nopdaHo 3asiBrieHne O npenBapuTeribHOM
cornacoBaHu npefocTaBneHnss 3eMeNnbHOro yyactka wunuM O npefocTaBreHuu
3eMenbHOro yyactka B 6e3B0O3Me34HOE MOfb30BaHWE YKAa3aHHOW oOpraHusauum Ons
BeeHNs1 OropoHMYecTBa Unn cagoBOACTBA.

30. ®opma 3aaBneHns OOCTyrnHa Ans KONMPOBaHUS N 3anofIHEHNSA B 9NEKTPOHHOM
BuAe Ha EgmMHOM nopTtane rocyaapCTBEHHbIX M MyHUUMNANbHbIX ycnyr (PyHKUMI), Ha
odmumanbHOM canTe OpraHoB MECTHOro CcamMOynpaBfieHUs TOpOACKOro OKpyra
CtpexeBomn: http://admstrj.tomsk.ru.

31. B 6ymaxHom Bnae cdopma 3asiBfeHns npeaocTaBnsieTcs HenocpeacTBEHHO B
YnpaBsneHun no apgpecy, YykaszaHHomy B [lpunoxeHumn 1 K AOMUHUCTPATUBHOMY
perrnameHTy.

32. MNpwn npenctaBneHnn Konuv OOKYMEHTOB 3adBUTENb 0083aH nNpefoctaBUTb
OpvUrMHanbl Takux [OOKYMEHTOB [fs MPOBEPKN COOTBETCTBUA KOMUA [LOKYMEHTOB MX
opuruHasnam, nocrne 4Yero opuriMHanbl TakMx JOKYMEHTOB BO3BPALLAOTCA 3asiBUTENIO.

33. [JokyMeHTbl, HeobxoaMMble ONsi NPeaoCTaBNEHNA MyHULMNANbHOW  YChyru,
MoryT 6bITb npeacTtaBneHbl B AOMUHUCTpauUmio ropogckoro okpyra CTpexeBon C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX  YCIyr



http://admstrj.tomsk.ru/�

(dbyHKUMI), NOYTOBLIM OTNpPaBfeHNEM, NPU JIMYHOM ObBpaLLeHnn, a Takke NocpeacTBOM
obpalleHuns 3a nonydeHmeM MyHuumnansHon ycnyrn 8 MOL.

34. B cny4ae HanpaBneHus 3adBneHns B 35IEKTPOHHOM hopMe 3adBuUTErb Bripase
NPUNOXUTb K TakoMy oOOpaleHnio Heobxoaumble [OKYMEHTbl M MaTepuanbl B
3NEKTPOHHON dhopMe.

NcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpPMaTMBHbLIMU NPaBOBLIMU akTaMu Ansi NpeaocTaBeHnst MyHUUMNAanNbHOW YCryru,
KOTOPble HAaXoOATCS B PACMNOPSPKEHUN rOCyAapPCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoyrpaBreHusl U UHbIX OPraHoB, y4acTBYHOLMX B NpeaocTaBneHn MyHUUMnanbsHowm
ycnyru, n KoTopble 3asiBUTENb BpaBe NpeacTaBuTb, a Takke CnocoObl NX NoNyYeHUs
3aABMTENAMU, B TOM YMCIE B NIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

35. lNepeyeHb 4OKYMEHTOB, HEOOXOAMMbBIX ANsi NPEOCTaBNEHNA MyHULUNANbHOM
yCryru, KOTopble HAaXo0AATCS B pacnopsXXeHUN OpraHoB M OpraHn3auuin:

1) BbINMcKa U3 EANHOro rocygapCTBEHHOMO peecTpa opuanyecknx nu;

2) KagacTpoBbIM NAcnopT 3eMeNbHOro yvacTka.

3aaBuTenb BrnpaBe MNpPeAcTaBUTb YKasaHHble [OOKYMEHTbl U WHGOpMauuio B
AOMUHUCTpaLNIO ropoacKkoro okpyra CtpexeBon No COOCTBEHHON UHULMATUBE.

36. B cnyyae, ecnu 3asBuTenieM He npeacraBfeHbl JOKYMEHTbl, yKa3aHHble B
nyHkTe 35 AAMUHUCTPATMBHOIO pernamMeHTa, chneunanucT YnpasneHua nonydvaet
AaHHble JOKYMEHTbl CaMOCTOATESIbHO B paMKax MeXBeJOMCTBEHHOIO B3auMOAENCTBUS.

37. AgMnHMCTpauma ropoackoro okpyra CTpexeBon He BnpaBe TpeboBaTb OT
3aaBUTENS:

OCYLLECTBMEHNA OEWCTBUA, B TOM 4YMUCMEe COrfnacoBaHui, HeobxoaumbIX Ons
NONy4YeHnss MyHUUMNANbHOW YCNYrM U CBA3a@HHbIX C oOOpaweHnem B  UMHble
rocygapCTBeHHble OpraHbl (OpraHbl MECTHOrO camoyrpaBrfieHWs) U opraHu3auum, 3a
NCKITIOYEHMEM MOSNYyYEHUS YCNYr, BKIIOYEHHbIX B NepeyYeHb YCryr, KOTopble ABMAKTCA
HeobXxoauMbIMM 1 0bBA3aTenbHbIMU  ONA  NPEeAOCTaBMEHUS MYHUUUNANbHBLIX  YCNYT,
yTBEPXAeHHbIN peweHneM [ymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KOTOpble SBAATCA HeobxoguMbiMM U obsi3aTenbHbIMK OIS
npegocTaBneHns  MyHuUMnanbHbIX — ycnyr  AZMUHUCTpauMen ropoACKOro  okpyra
CTpexeBon n ee opraHaMmny;

npeacTaBneHns OOKYMEHTOB U WH(oOpMaumm unm OCYLLeCTBMEHUS OeNCTBUM,
npeacrtaBneHne Wnu OCYLLECTBIIEHNE KOTOPbIX He npeayCcMOTPEeHO HOpMaTUBHbIMU
NpaBOBbIMW  aKTaMW, PerynupyrowmmMm OTHOLUEHUS, BO3HUKaWLWME B CBA3N C
npegocTaBneHMeEM MyHULMNANbHOW YCAyru;

npeacTaBneHns OOKYMEHTOB W WMHopMauum, B TOM 4uCrie NoATBEP>KAAoLLMX
BHECeHMe 3asiBUTeneM nnatbl 3a NpeaocTaBfieHMe MyHUMUMNAnNbHOW YCIyrn, KOTopble
HaxoOAaTCA B pacnopsbkeHun peaeparnbHbiX OpraHoB UCNOSHUTENBHOW BfiacTu, OpraHoB
rocyaapCTBEeHHbIX BHEBHMKETHbLIX (POHA0B, UCMOMNMHUTENBbHBLIX OPraHOB roCy4apCTBEHHOM
Bnactn cybvekta Poccunckon depgepaumm, opraHoB MECTHOro camoynpasneHnsa nnbo
NnoABeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnm opraHam MECTHOro
camoyrnpaBneHus opraHusauui, y4acTBYHOLWMX B NpefocTaBfieHUM MyHUUMNansHoOm
yCrnyru, B COOTBETCTBUN C HOPMATMBHbLIMW NMpaBoBbLIMK akTaMmn Poccuickon ®epepauuu,
HOPMaTUBHbLIMU npaBoBbLIMA akTamu cybbekToB Poccunckon depepauyuu,
MYHUUMNANbHLIMU NPaBOBbIMM aKTamMu, 3a UCKIOYEHWEM OOKYMEHTOB, BKITHOYEHHbLIX B
onpegeneHHbln Yactbto 6 ctatbn 7 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHuMsaumn npeaocTaBfeHNa roCy4apCTBEHHbIX W MyHMUMNANbHbBIX  YCyr»
nepeveHb JOKYMEHTOB.

NcuepnbiBatoLwwmin nepedeHb OCHOBaHUW ANdA OTKasa B NpuemMe 4OKYMEHTOB,
HeobXxoauMbIX A8 NpeaoCcTaBNeHNs MyHULMNANbHOW YCyru



38. OcHoBaHuA [Ana oOTKasa B MpuveMe [OKYMEHTOB, HeobxoaumbIx AN
npeaocTaBneHns MyHULMNarnbHOW YCryru:

1) oTcyTcTBME OBsA3aTENbHbLIX CBEOEHWW, yKa3aHHbIX B MyHKTe 28 HacTosLero
AOMUHUCTPATMBHOIO pernameHTa;

2) 3aaBneHne NogaHo B UHOW YNONTHOMOYEHHbI OpraH;

3) K 3aABMNEHNI0 He MPUMoXeHbl OOKYMEHTbl, MPedyCMOTPEHHbIE MYyHKTOM 29
HacTosLero ADMUHUCTPATUBHOIO perfnameHTa.

McuyepnbiBaoLwmn nepeyeHb OCHOBaHUM
ANs 0TKasa B NpeoCcTaBlieHU MyHULMNATbHOW YCIyrn

39. OcHoBaHuA Onsg oTKasa B nNpefocTaBrneHuy MyHUUUNansHOW yCryru:

1) cxema pacnosnoXeHusi 3eMesflbHOro yyacTtka, NPUITOXKEHHas K 3asiBIEHU0 O
npeaBapuTENbHOM COrfacoBaHUM MNPeAoCTaBNEHNA 3eMESIbHOro y4vacTka, He MOXeT
ObITb YTBEPXKAEHA MO OCHOBAHWUAM, yKasdaHHbIM B nyHkTe 16 ctatbm 11.10 3emenbHoro
Kopekca;

2) 3eMesbHbI y4acToK, KOTOpbIA npeactout obpasoBaTb, HE MOXET OblTb
npefocTaBneH 3asBUTENO NO OCHOBaHUAM, YKa3aHHbIM B noanyHktax 1 - 13, 15 - 19, 22
n 23 crtatbn 39.16 3emenbHoro Koagekca;

3) 3eMernbHbIN Y4acTOK, rPaHULbl KOTOPOro NoasiexxaTt yTOYHEHMIO B COOTBETCTBUMU
¢ ®epgepanbHbiM  3akoHOM «O KagacTpoBOM AEATENbHOCTU», HE MOXeT ObiTb
npegocTaBneH 3asBUTENIO MO OCHOBAHMSAM, yKasaHHbIM B noAanyHkTax 1 - 23 craTtbu
39.16 3emenbHoro Kogekca.

VMcyepnbiBatowmi nepeyeHb OCHOBaHU ANA NPUOCTAHOBNEHUSA MYHULMNAITbHOW YCITyTU

40. OcHoBaHMeM [Ans MPUOCTAHOBIEHUS MpeaoCTaBreHMst  MyHUMLMNANbHON
ycnyrm €BnsieTcs npeacTaBneHHas paHee ApYrMM NULOM  CXema  pacrofioXeHus
3eMeNibHOro yyactka U MeCTOMOJSIOXKEHNE 3eMeNbHbIX Y4acTKOB, 0Opa3oBaHNE KOTOPbIX
NpeaycMOTPEHO 3TUMM CXeMaMu, KoTopasi 4aCcTUYHO WM MOSIHOCTbI coBragaeT C
NpeAcTaBneHHbIM 3asiBNEHWEM U MPUIIOXKEHHOW K 3TOMY 3asiBIIEHUD  CXEMOW
PacrnonoXeHnst 3eMerbHOro y4acTka.

CpoK paccMOTpeHusi MoAaHHOro no3aHee 3asiBfieHMst O npeaBapuTeribHOM
cornacoBaHuvM NPeAoOCTaBNeHUs 3eMeNbHOro yyacTka npuocTaHaBnvMBaeTcsl o
NPUHATUS pelleHns o0 yTBEepPXXAEeHUW HanpaBfeHHOW WnuM MNpPeacTaBieHHOW paHee
CXeMbl PacnosioXeHUs1 3eMefibHOro y4yacTka MInn OO0 MPUHSATUS pelleHust o6 oTkase B
YyTBEPXXOEHMM YKa3aHHOWM CXEMbl, O YeM M3BELLAeTCs 3asiBUTENb CNOCOOOM, yKka3aHHbIM
MM B 3asiBIEHUN B CPOK He Mno3gHee oAHOoro paboyero OHS CO OHSA perncrpauumu
3asBMNeHus.

MMepeyeHb ycnyr, KOTopble SABNATCSA HeobXxoauMbIMU 1 06si3aTeNbHBIMU ANg
npegocTaBNeHnsa MyHULMNANbHON YyCyrn, B TOM YMCIe CBEAEHMS O JOKYMEHTE
(BoKymeHTax), BblaaBaeMoMm (BblaaBaeMblX) OpraHM3aumnsamm, y4acTeyLWMMN B

npeaocTaBneHnn MyHUUMNANbHON yCnyru

41. Ycnyrn, KoOTopble SBRSIOTCA HeobxoaumbiMi U obsi3aTenbHbIMKU - Ans
npeaocTaBneHnss MyHULMNanNbHOM yCcrnyrn OTCYTCTBYHOT.

Pasmep nnaTbl, B3AUMaAeMoun C 3asiBuTend npun npeaocTtaB/iEHNN MyHVILI,VII'IEU'IbHOVI ycnyru

42. MyHuumnanbHas ycnyra npegocrtaBnsietcss 6ecnnaTHo.



Pasmep nnaTbl, B3AUMaeMoun C 3asiBuTend npu npeaocTtaBliEHNN MyHVILI,VII'IEU'IbHOVI yCnyru,
n cnocobbl ee B3aMMaHnA 3a npenocrtaBlieHne yCnyr, KOTopble ABNMAKOTCA HeobxoauMbIMK
n obaszaTenbHbIMK ANa npenocrtasrieHnA MyHVILI,VII'IEU'IbHOVI ycnyru

43. Pasmep nnatbl, B3MMaemMol C 3asBATENs Npu  NpegocTaBreHUM
MyHULMNAnbHOM yCnyrn, n cnocobbl ee B3MMaHus 3a NpeaocTaBneHne YCryr, KoTopble
SBMSOTCS HEOOXOAMMbIMW UM 00s3aTeNbHbIMKM ANA NPefoCTaBneHns MyHUUMNnanbHoM
yCrnyrM YyCTaHaBNMBAKTCSH OpraHu3auusiMi, nNpPeaoCTaBnsloWMMM  Heobxoaumble W
obs3aTenbHble ycnyru, HeobxoauMmble ANs NPeaoCTaBNeHUst MyHUUMMNANbHOM YCnyru,
CaMOCTOSITENIbHO B COOTBETCTBUM C TpeboBaHUSIMM AEeNCTBYHIOLLEr0o 3aKoHOAATENbCTBA.

MakcumarbHbIN CPOK OXXMAAHWUS B 0Mepean Npu nogaye 3anpoca o npeaocTaBneHum
MYHMUMMANbHOM YCIyr U Npu NoNyYeHun pesynbTaTa NpeaocTaBreHns Takmux yeryr

44, MakcMMmanbHOe Bpemsi OXuaaHus B odepean npy nNUYHON nodadve 3asiBNeHus
0 NpeaocTaBneHMN MyHULMNANbHOW YCMYrM COCTaBRsSeT NATHaAUATb MUHYT.

45. MakcuMmarbHbIA CPOK OXWAaHusi B OYepeau npu MosfyYeHun pesynbraTa
npeaocTaBneHnst MyHULMNAnbHOM YCRyrn He JOIMKEH NpeBbIWaTh NATHAAUATb MUHYT.

Cpok 1 nopagok perucTpaumm 3anpoca 3asiButenst 0 npegocTaBneHnn MyHULMnansHom
ycnyru, B TOM 4YUcne B 35IEKTPOHHOM hopme

46. 3asBreHne Ha BymMaXHOM HOCUTENe perucTpupyeTcs B AeHb nNpeactaBneHus
B AOMUHUCTpauuto ropoackoro okpyra CTpexeBon 3adBNeHUs W [OOKYMEHTOB,
HeobxoaMMbIX ANS NpeoCcTaBNeHns MyHMUMNanbHOW yCcnyru

47. Peructpauus 3asiBneHns, HanpaBrneHHoro B popmMe 3NeKTPOHHOro JOKYMeEHTa
yepe3d EgMHbIM nopTan rocyaapcTBEHHbIX W MyHUAUMNAMNbHbLIX  YCnyr (yHKuun),
ocyLlecTBNAeTCA He no3gHee paboyero gHA, cnedyrowero 3a QHeM ero nocTynfeHns B
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHuMs K NOMELLEHMSIM, B KOTOPbIX NpeaocTaBnseTcs MyHuuunanbHas ycnyra, K
3any oXxugaHusi, Mectam Ansi 3anosIHEHUS! 3anpoCcoB O NpeaocTaBeHN MyHULMNANbHOW
ycnyru, MHPOPMaLMNOHHBLIM CTeHAAM C NePeYHEM JOKYMEHTOB, HEOOX0AMMbIX ANS
npenocTaBneHns MyHUUMNansHOM ycnyri, n obpasuamMm ux 3anofiHeHus

48. lNpepocTtasrieHMe MyHUUMMAaNbHOW YCIyrn OCYLLECTBMSAETCA B cneuynansHo
BblAENEeHHbIX AN 3TUX Lenen nomeLLeHnsX.

49. B cnyvae, ecnv umeeTcss BO3MOXHOCTb OpraHmsauum CTOSIHKU (MapKOBKW)
BO3Mne 34aHuns (CTPOEHUs), B KOTOPOM pasMeLleHO MNOoMeLleHWe npuvema W Bbloaun
AOKYMEHTOB, OpraHn3oBbIBaeTCA CTOsIHKa (MapkoBka) ANns NWYHOrO0 aBTOMOGWMBbHOrO
TpaHcnopTa, OecnnatHas ana  3assutenen. [Ons  napkoBkM  cneumanbHbIX
aBTOTPAHCMNOPTHLIX CPEACTB MHBANUAOB Ha KaXXOou CTOsIHKe BblaenseTca He MeHee 10%
MecCT (HO He MeHee OHOro MecTa), KOTopble He JOMKHbl 3aHMMaTb UHblE TPAHCMNOPTHbIE
cpeacTea.

50. Bxog B nomelleHve npuema v Bblgadn OOKYMEHTOB OOImKeH obecneuymBaTb
cBoboHbIN AocTyn 3assutenen, bbiTb obopyaoBaH yaobHOM NecTHUUEN C NOPYYHAMMU,
LUMPOKUMM NPOXOAAMM.

51. Ha 3gaHuM psgooM € BXOAOM AOfmkHa 6biTb pasmelleHa MHOpMaUMOHHasA
BblBECKA, CoAepXaLlas cneayoLlyo MHopMaLumio:

HanMeHoBaHWe opraHa;

MECTO HaxoXaeHusa 1 pnanveckni agpec;

pexum paboThl;

HOoMepa TernedoHOB AN CnpaBok;

agpec odwuuManbHOro camta OpraHoB MECTHOro CaMOyrpaBrieHUsi FOpPOACKOro



okpyra CtpexeBon B cetu VIHTepHerT.

52. ®acag 3gaHua gomkeH ObiTb 06OpyaoBaH OCBETUTEMbHbIMU Mpubopamu,
NO3BOMALWUMU MOCETUTENSM 03HAKOMUTLCSH C MHPOPMaLMOHHBIMU Tabnnykamu.

53. MNomeweHna npvema M BblgayYn OOKYMEHTOB [OSKHbI npegycMmaTpuBaTb
MecTa Anga oxungaHusa, MHPoOPMUPOBaHUSA 1 Npuema 3asaBuTenen.

54. B mectax ansg uHoOpMMpoBaHNA OOMKeEH ObiTb obecneyeH A4OCTyn rpaxaaH
ONa 03HaKOMIIeHMA C MHJOpMauMen He TONbKO B 4acbl NMpuema 3asiBIEHUMA, HO N B
paboyee Bpems, Koraa npMem 3asaBuTenen He BegeTcs.

55. XapakTepucTukm mnoMelleHnn npvemMa W BbldayuM [OOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX W KOHCTPYKTMBHbBIX PELLUEHMN, OCBELUEHUHA, MOXapHOM
6e3onacHoOCTU, NHXeHepHOoro obopyaoBaHWA OOSKHbI COOTBETCTBOBaTb TpeboBaHMsM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccunckon ®enepauuu.

56. MNomeweHna npuema BblgauyM [OOKYMEHTOB obopyayloTcsa  cTeHgamu
(cTonkamun), cogepxalimmm nHpopmMaumo o Nopsake npegocTaBneHns MyHUUMNnansHoOm
yCnyru.

56.1 MecTta npepfoctaBneHuMs MyHUUMNANbHOW ycnyrn obopyaytTcs ¢ y4eToM
TpeboBaHUN [OCTYNHOCTW AN WHBaNMOOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®depepauum o coumansHoM 3awmTe nHBanugos. B cnyyae HEBO3MOXHOCTH
obopyaoBaHMa MecTa nNpefocTaBrieHns MyHULMNansHOW ycryru, ¢ yyetoM TpeboBaHum
OOCTYNHOCTU [Afs WHBANMAOB B COOTBETCTBUM C 3akoHodaTtenbcTBoM Poccumrckon
degepaumm 0 coumanbHOM  3aWMTe  MHBaANMAOB  Ha  COTpPyAHWKa  opraHa,
NpeaoCTaBNALWEro MyHUUMNANbHY YCryry, Bo3naraetcs 06A3aHHOCTb MO OKa3aHWIo
CUTYaUMOHHOM MNOMOLUM MHBanNUaMm BCeX KaTeropum Ha nepuwon npefocTaBneHus
MYHUUUNANbHOW YCAyrn.

57. B mecTtax Ona oxuaaHus yCTaHaBNMBAKOTCHA CTYnbs (KpecenbHble CeKuuu,
Kpecna) ansa sassuternemn.

58. B nomeweHun npvema u Bblgauyu [OOKYMEHTOB BblenseTcsa MecTto Ans
oopMreHNs OOKYMEHTOB, MpedycMaTtpuBaiollee CTonbl  (CTOMKM) C  GnaHkamm
3a8BNEeHNN N KaHLEeNSPCKUMN NPUHAANEXHOCTAMM.

59. NHdpopmaums o damunuu, UMeHU, OT4YecTBe U [OOIHKHOCTM cneumanucrta
opraHa, OCYLLeCTBNAKLWEro npegocTaBneHne MyHUUMNanbHOW Yycryrn, OOMkHa ObITb
pasmelleHa Ha paboyem mecTe crneumanucTa.

TpeboBaHus k obecneyeHnto 4OCTYNHOCTM AN MHBANMAOB 00BHEKTOB, B KOTOPbIX
npefocTaBnseTca MyHMUMnanbHas ycrnyra, B COOTBETCTBMU C 3aKOHOL4ATENbCTBOM
Poccuinckon degepauum o coumnanbHOW 3alumMTe MHBanNMaoB

59.1 OpraH, npegocTaBnsAWNA  MyHMUMNANbHYKO ycnyry, obecnednBaet
MHBaNMaam:

1) ycnosus ans 6ecnpenaTCTBEHHOro AOCTyna K 06bekTy (34aHuto, NOMELLEHMIO),
B KOTOPOM OHa MpedocTaBfsaeTcs, a Takke Ana 6ecnpenssiTCTBEHHOrO MONb30BaHUSA
TpaHCNoOpPTOM, CPeACTBaMUN CBA3N U MHpopMaLmu;

2) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBuXeHNa No TeppUTopuUKn, Ha KOTOPOU
pacrnonoxeH o06bekT (3gaHMe, nomeweHMe), B KOTOPOM  npeaocTaBnisieTcd
MyHMUMNanbHasa ycnyra, a Takke Bxoda B TakoW OOBLEKT M BbixO4a M3 HEro, nocagku B
TpaHCNOPTHOE CPEeACTBO M BbICAAKM M3 HEro, B TOM YUCNe C UCMONb30BaHMEM Kpecrna-
KOISICKM;

3) conpoBOXAEHWE WHBANUAOB, MMEKLWMUX CTOMKME pacCTpPoncTBa YHKLMMK
3pEHNS N CaMOCTOATENBbHOIO NEPEeABMKEHMS;

4) Hagnexawee pasmelieHne obopyaoBaHus W HocuTenen MHopmaumn,
Heobxogmmbix ans obecnedeHns 6ecnpensaTCTBEHHOrO AOCTyna WHBaNMOoOB K OOBLEKTy
(3@aHnio, NOMeLLeHn0), B KOTOPOM MpPefocTaBndAeTcs MyHuumnanbHas ycnyra, M K
ycnyre ¢ y4eTOM OrpaHNYeHUN X XU3HEAEATENbHOCTY;



5) pybnupoBaHue HeobxoaMmon [N WHBANMAOB 3BYKOBOW W 3pUTENbHOM
WHpOpMaUuK, a TakkKe Hagnucen, 3HaKOB W MHOW TEKCTOBOWM W  rpaduyeckomn
MHOpPMaLUM 3HaKaMW, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U Tudnocypaonepesoaymka;

7) ponyck cobaku-npoBoAgHMKA Ha OOBLEKT (34aHue, MoMmelleHue), B KOTOPOM
npeaocTaBnNAeTca MyHMUuMnanbHasa ycnyra;

8) okasaHue wvHBanNMgam noMowM B npeodoneHun 6apbepoB, MeLLalLwmx
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MNMokasaTenu JOCTYMHOCTM M Ka4yecTBa MyHULMMNANbHOW YCryrn (BO3MOXHOCTb NOSyYeHUs!
MHOpMaLMK 0 Xxoae NpeaoCTaBNeHNS MyHULMNANbHOW YCryr1, BO3MOXHOCTb
NOSy4YEHUs YCNyr B 3NIEKTPOHHON (DOPME UNN B MHOFOYHKLMOHAMNbHbIX LIeHTpax
npenocTaBneHns rocyAapCTBEHHbIX MyHULMMANbHBIX YCIyr

60. NokasaTensMmmn JOCTYNHOCTM U Ka4eCcTBa MyHULUNANbHOW YCIyrn SBRASIOTCS:

AOCTOBEPHOCTb NpefocTaBnaeMon rpaxxgaHam nHdgopmawmu;

NonHoOTa NMHPOPMNPOBAHUSA rpaXKaaH;

HarnggHoCTb hopMm npegocTaBngemMon uHdopmaumm 06 agMUHUCTPATUBHbIX
npouenypax;

yAao6CTBO M AOCTYNHOCTb MOMy4YEHMS MHpOpMaLUKN 3aaBUTENSMU O NOPSAKE
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

cobntogeHne CpPoKOB MCMNOSHEHUSI OTAENbHbIX agMUHUCTPATMBHbBIX Mpouenyp U
npeaocTaBneHnsa MyHMLUMNanbHOW yCnyru B Lesom;

cobntogeHne TpeboBaHun K pasmepy nnatbl 3a NpegocTaBneHne MyHUUUnanbHOM
ycnyru;

cobntogeHnn TpeboBaHui cTaHaapTa NpeaocTaBneHnss MyHUUUNanbLHOM ycnyrm

oTCcyTCTBME O0OOCHOBaHHbIX »anob Ha peweHus, aencteus (besgencreune)
YnpaBneHusa, AOMKHOCTHbIX NuL YnpaBneHus, nmbo MyHuumnanbHbIX CRyXawmx npu
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

nonHOTa W akTyanbHOCTb MHGOPMauMm O nopsgke  npefocTaBreHus
MYHMLMMNANbHON YCNyru.

61. Mpwn nony4yeHun MyHUUUNANbHOW YCIyrn 3asBUTENb OCyLlecTBNsAeT He Bonee
Tpex B3auMMOAeNCTBUM C OOIMKHOCTHBIMW NUuamMu, B TOM YUCHE:

npy nogadve 3anpoca Ha NOosflydYeHue YCnyrm u nosiydeHun pesynbTaTta YCcnyru
3asaBUTENEM NIMYHO, B TOM Yucre vyepe3 ML — He Gonee Tpex pas;

npy nogaye 3anpoca Ha noslyyeHue ycrnyrm ¢ ucnonb3oBaHnem EguHoro noprtana
rocyaapCTBEHHbIX U MyHUUMNAMNbHbLIX YCAYr (PYHKUUIA), NOYTOBLIM OTMpaBfieHNeM — He
B6onee oagHoro pasa.

62. MpoOomMKUTENBbHOCTL KaXdoro B3auUMOAEWCTBUS He [JOSDKHa npeBbiwaTb
NSTHaAUaTV MUHYT.

NHble TpeboBaHuWs, B TOM YnCne yunTbiBalowme oCobeHHOCTN NpeaocTaBneHns
MYHULMMNANbHOW YCNYyrMu B MHOrOYHKUNOHANbHBIX LLeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr 1 0COBEHHOCTM NpefoCTaBneHNs

MYHULMNANbHOW YCIyru B 3NeKTPOHHON dhopme

63. 3aaBuTento npenocTaBNAeTCss BO3MOXHOCTb MNOSMYYEHUS MYHULMNANBHOMN
yCnyru ¢ ucnonb3oBaHmemMm EgmMHoro noptana rocyaapCTBEHHbIX U MyHULMNATbHbBIX YCNyr
(dbyHKUMI), NOYTOBBIM OTMPaBfeHWEM, a TakkKe MoCcpenCcTBOM NMYHOro obpauieHuss 3a
Nony4YeHneM MyHUUMNAnbHOM YCNYrM B MHOrO(YHKUMOHanNbHOMY UeHTpe (ganee -
MoLl). OpraHmsauus npefocTaBfeHuMs MyHuuMnanbHoW ycnyrm Ha 6asze MOL
OCYLLECTBNAETCA B Clydae Hanmyms 3aknio4eHHOro COornaleHns O B3auMOAENCTBUMW,
3aKnYeHHbIM Mexay AOMUHUCTpaumen ropoackoro okpyra Ctpexeson n ML,



64. 3asBneHve, HanpaBneHHoe u4epe3 EAWHBbIM nopTan rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCryr (PyHKUMI), AOMKHO BbiTb MOANUCAHO 3MEKTPOHHOW MOAMUCHIO B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickon ®eaepaumn.

65. MNpu npeacTaBneHUn 3asiBNEeHUA B 3NEKTPOHHOM d)opMe npeacraBuTenem
3aaBuUTENs, OENCTBYIOLWMM HA OCHOBaHUM OOBEPEHHOCTU, JOBEPEHHOCTb OOIMKHA ObITh
npegcraBneHa B (OpPMe 3MEKTPOHHOro [AOKYMEHTa, MNOAMUCAHHOIO 3S1IEKTPOHHOM
NoAMNMUCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLero (nognucasLUero) JOBEPEHHOCTb.

66. [1oKyMeHTbl, ABNAOLWMECs pesynbTaToM npeaocTaBneHna MyHuuunanbHOu
yCnyru B BuAE OMNEKTPOHHOro AOKYMEHTa HanpaBnslTCcHa 3asBuTento yepe3 EAnHbIN
nopTan rocyfapCTBEHHbIX N MyHULMNAnNbHbIX YCrnyr (PyHKUnUR).

67. MNpn npepocrtaBneHnn MyHUUMNANBHOW YCryrM B SNEKTPOHHOM opMe C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX — YCIyr
(dbyHKUMR), 3a9BUTENIO NPEAOCTaBASETCA BO3MOXHOCTb:

1) o3HakomneHus ¢ hopmamm 3asBNEHUN N UHBbIX AOKYMEHTOB, HEO6XO4MMbIX ON1S
nony4YeHuss MyHULMNansHoOW ycnyri, 1 obecneyeHne goctyna K HUM A5 KONMPOBaHUS U
3arnoriHeHNs B 3N1eKTPOHHOM BUAE;

2) NpeAcTaBneHne 3asiBfeHns O MpedoCcTaBleHnn MyHUUMNanbHOW ycriyrn B
3NEeKTPOHHOM BUaE;

3) ocyLecTBeHns MOHUTOPUHra xo4a NpeocTaBeHns MyHULMNansHON yCnyru;

4) nony4veHne pesynbtarta MyHULUNANIbHOW YCyri.

68. B cnyyae noctynneHus 3asBrieHUs U OOKYMEHTOB B 3NEeKTPOHHOW dpopme C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNAMbHBIX  YCIyr
(dbyHKUMIW) cneumanuct, OTBETCTBEHHbIM 3a MNPUEM U perucTpauuio  AOKYMEHTOB
NHOPMUPYET 3aaBUTENS Yepes NUYHBLIN KaBUHET O perncTpaumm 3asaBneHns.

69. OpraHusaumsa npegocTaBneHns MyHULMNanbHOM YCnyru OCyLlecTBrseTcs no
NPUHUMMNY «OQ4HOro OKHa» Ha 6ase ML, npu nuyHOM obpalleHun 3aasuTtens (npu
Hann4Mm 3aKIOYEHHOro CornalleHus).

70. 3aaBuTensamMm npenocTaBriseTca BO3MOXHOCTb AS19 NpeaBapuTernbHOM 3anucu
Ha nodayy 3asiBNeHns U [OOKYMEHTOB, HeobOXoAuMbIX AOns  npefocTaBrieHus
MYHMLMNANbHON YCNYyrL.

71. MNpepBaputenbHasa 3anMcb MOXET OCYLLECTBATLCA cneaylwmmmn cnocobamm
no BbIGOpY 3aaBUTENS:

npy nNUYHOM obpalleHnn 3assuTens B AAMWHUCTPAUMIO  FOPOLCKOro OKpyra
CtpexeBon, YnpasneHue;

no TenedgoHy;

yepe3 oduumnanbHbLIN CanT OpraHoB MECTHOro CcaMoOyrnpaBfieHUs FOpPOLCKOro
okpyra Ctpexeson:http:// admstri.tomsk.ru .

72. Mpw NnpeaBapuTEnNbHON 3aNMcK 3asBUTENb COOOLLaeT cneayolme AaHHbIE:

Ansa msmyeckoro nuua: amunmio, UMs, 0TY4EeCTBO (MocnegHee Npu Hanu4uum);

ANA 1pUaNYECKOro nuua: HaMMmeHoBaHue KPUANYECKOro Nuua;

KOHTaKTHbI HOMep TenedoHa;

aZipec 3reKTPOHHOW NOYTHLI (NPY HaNU4un);

Xenaemble gaTy U Bpems npeacraBreHns JOKYMEHTOB.

73. MNpepBaputernbHaa 3anucb OCYLLECTBISETCA MNYyTEM BHECEHUA YKa3aHHbIX
CBeeHU B KHWUIY 3anucu 3asBuTenen, Kotopas BedeTcsa Ha OymaxHbIX wu/unu
9NEKTPOHHbIX HOCUTENSIX.

74. 3aaBuTento cooblaroTca gata n Bpems npuema SOKYMEHTOB, KabuHeT (OKHO)
npyema [OOKYMEHTOB, B KOTOpble cneagyeT obpatutbesa. [lpy nuyHom obpaleHun
3a8BUTEN0 BblOaeTCca TarnoH-nogTeBepxaeHue. 3asBuTenb, 3anvMCaBLUMWCA Ha npuem
yepe3 odumuMarnbHbIN CalT OpraHOB MECTHOrNo CaMOynpaBfieHUs FOpPOACKOro OKpyra
CTtpexeBon MOXeT pacnedyaTtaTb aHanor TanoHa-nogTBepXaeHus.

75. 3anucb 3aaBUTENEn Ha ornpefenieHHy aaTy 3akaHuyMBaeTCs 3a CYTKM [0
HaCTynfeHns aTon Aathbl.

76. Mpw ocywecTBNeHNN npeasapuTenbHOM 3anucn 3asBuTenb B 06a3aTensHOM



http://www.admstrj.tomsk.ru/�

nopsiake NHPOPMUPYeETCa O TOM, YTO NpeaBapuTenbHas 3anucb aHHYNMpyeTcs B cnyyae
€ro He siBKW No UCTeYeHUn NATHaguaTb MUHYT C HA3HA4YEeHHOro BpeMEHU npuema.

77. 3agBntensam, 3anucaBLUMMCSA Ha npuem 4vepes oduumanbHbI CanT OpraHoB
MECTHOro camoynpasneHus ropoackoro okpyra CTpexxeBoW, 3a Tpy KaneHgapHbIX OHA 00
npyema oTnpaBnseTcs HanoMMHaHWE Ha yKa3aHHbIN aapec 3MeKTPOHHOW NoYyThl O AaTe,
BPEMEHN U MeCTe npuema, a Takke uHopmauusa o6 aHHYNMpPoBaHUM NpeaBapuUTENbHON
3anncuK B criydae He SIBKM MO UCTEYEHUWN NATHaZuaTM MUHYT C HA3HAYEHHOro BpeMEHM
npuema.

78. 3asButens B Noboe BpeMs BnpaBe O0TKka3aTbCH OT NpeaBapuTeNbHON 3anucu.

79. B otcyrctBUM 3asaBuTEnen, obpaTuMBLUMXCA NO NpeaBapuTENbHOM 3anucy,
OCyLLIeCTBNAETCA NpUeM 3asaBuTernien, obpaTUBLLMXCA B NOpAOKEe ovepean.

80. pachuk npuema (NpuemMHoe BpemMs) 3adaBuUTeNen No npeaBapuTensHON 3anucu
yCTaHaBnMBaeTCsd HayanbHWUKOM YnpaBrneHus B 3aBUCUMOCTM OT MHTEHCUBHOCTU
obpalueHunn.

1. CocTaB, nocnegoBaTesibHOCTb U CPOKU BbINONTHEHUA aAMUHNCTPATUBHbIX
npoueayp (aencrteun), TpedboBaHUsA K NOPAAKY UX BbINOJSIHEHUS, B TOM Yucne
0COOEHHOCTU BbINOJSIHEHUA aAAMUHUCTPATUBHLIX Npoueayp (AencTeuin) B
3NeKTpoHHOMU chopme, a TakkKe 0COOGEHHOCTM BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp B8 MLU®D

81. [lpemoctaBneHve MyHUUUNanNbHOW ycryrn BKYaeT B cebsi cnepyrowme
aAMWHNCTPaTUBHbIE Npouenypbl:

1) npyem 3asBneHMss U [OKYMEHTOB, HeoOXoauMMbix ANnd npefocTaBneHus
MYHULMNANbHON yCnyru;

2) paccmoTpeHue 3asBneHns U NpeacTaBneHHbIX JOKYMEHTOB;

3) bopmmnpoBaHMe 1 HanpasfeHne MEeXBEAOMCTBEHHbIX 3arnpOCOB B OpraHbl U
opraHv3auuu, y4acTByloLLMe B NpeaoCTaBneHNM MyHULMNANbHON YCyru;

4) NpUHATME pelleHns O npefoctaBneHMn NuMbo o6 oTkase B NpeaocTaBneHUn
MYHULMNANbHOW yCryru;

5) Bblgaya pesynbtata npeaocTaBneHns MyHUUMnanbHOW yCryri.

Brok-cxema npegocTaBneHnst MyHULMNAnbHOW ycryru

82. brnok-cxema nocrnegoBaTesibHOCTU  OEUCTBUA  NpU  NpefocTaBrieHuun
MyHMUMNanbHOW ycnyrn npegctasneHa B [lpunoxeHnn 4 Kk AOMWHUCTPaATUBHOMY
perrnameHTy.

Mpuem 3asBreHns 1 JOKyMEHTOB, HEOBXOAMMbIX ANs NPeAOoCTaBNeHUs
MYHULMNANbHOW YCIyru

83. OcHoBaHMeM Ana Hayana AaHHOW npouenypbl ABNSETCs MNOCTynfieHve B
AoMunHucTpaumio  ropoackoro  okpyra CTpexeBOM MNOYTOBbIM — OTNpaBrfieHUEM, B
3NEeKTPOHHOM dopMe, a Takke nogaHHbix B MO®L| (B cnyyae Hanuuus 3akniOYeHHOro
cornaweHus) 3asBneHns o0 NpegocTaBneHnn MyHUUMNANbHOW YCryrn u npunaraemMbix K
HEMY JOKYMEHTOB.

84. [llpuem 3aaBneHuss O nMpedoCcTaBfeHUn MyHUUUNANbHOW  yCriyrm U
npunaraemblX K HeEMYy [OOKYMEHTOB nNpu Jnu4HOM obpalleHun ocyllecTBnsieTca
cneunanucTtoM YnpaBrieHusi, OTBETCTBEHHbIM 3a MNpPeaoCTaBfieHME MyHUUMNANbHOM
ycrnyru.

85. [lpu nocTtynneHun 3asBneHna U npunaraemblX K HeMy [JOKYMEHTOB
nocpencTBoM NUYHOro obpalieHns 3asaBuTens B YnpasneHue, cneunanuct YnpaBneHus,
OTBETCTBEHHbI 32 nNpedocTaBfieHMe  MyHUUMNanbHOW  ycnyru, OcylecTBnaeT



creayoLlyo nocnegosaTenibHOCTb AeUCTBUMN:

a) ycTaHaBnuBaeT npeameT obpalleHus;

0) yctaHaBnueaet COOTBETCTBUE NIMYHOCTU 3aaButens OOKYMEHTY,
yAOCTOBepSLWeEMY INMYHOCTL (B Cnyyae, ecnu 3asiButenem 4eBngetcs pusnyeckoe
nvuo);

B) NpoBepsieT JOKYMEHT, yAOCTOBEPSOLWMA npaBa (NOSIHOMOYNA) npeacrtasmTens
PU3N4eCcKoro unu puaMyeckoro nuua (B criydae, ecnu c 3assrieHneMm obpallaeTcs
npeacTaBUTEnNb 3aaBUTENS (3aaBUTENEN));

r) BblJaeT 3asBUTEN0 Pacrucky B MOMNy4YeHUM [OOKYMEHTOB C YyKas3aHuMeM uX
nepeyvHs 1 gatbl UX MNOSTyYEeHUs opraHoM, NPeoCTaBALWMM MyHULMNANbHYO YCIyry.

86. [lpu oTcytcTBUM Yy 3aaBuTens, obpaTMBLUErocs JIMYHO, 3arnoSIHEHHOro
3a8BNEeHNs WNu npu HenpasWNbHOM €ero 3anosiHeHuK, cneumanucT YnpasneHus,
OTBETCTBEHHbI 3@ NpefocTaBfieHne  MyHUUuMnanbHOW  YCnyru, OCyLlecTBnseT
METOANYECKYHO MOMOLLb.

87. O6wwnin MakcumarnbHbIA CPOK MpUemMa 3asiBNeHnd 1 npunaraemblX K Hemy
AOKYMEHTOB Npu NMMYHOM OBpalleHnmn 3asBUTENS He NpeBbIWaeT NATHaALATU MUHYT.

88. [lpu noctynneHun 3asiBfieHUs U npunaraemMblX K HEMY LOKYMEHTOB B afpec
AoMnHUCTpaummn ropoackoro okpyra CTpexeBon NocpeacTBOM MOYTOBOrO OTNpaBlieHuUs
pacnucka B Nofny4YeHuu OT 3asBUTENSA JOKYMEHTOB C yKa3aHMEM WX MepeyHs u aatbl UX
Nnosly4eHnsi opraHoM, NPeaoCTaBMSWMM MyHULMNANBLHYIO YCNYry, a Takke C yKa3aHuem
nepeyHs OOKYMEHTOB, KOTopble OyayT nonydeHbl NO MeXBEeAOMCTBEHHbIM 3arnpocawm,
HanpaBnseTcs 3asBUTENO MNOYTOBbIM OTMNPAaBNEHMEM B TeYeHue NATU KaneHOapHbIX
OHeW ¢ faTbl NONyYeHNs 3asBneHns 1 npunaraemblx K Hemy JOKYMEHTOB.

89. [lpu noctynneHuu 3aaBneHus U npunaraemMblx K HeMy JOKYMEHTOB B agpec
AOMUHUCTPaLMN ropofcKoro okpyra CTpexeBon NocpeacTBOM 3M1EKTPOHHOM NOYThl CKaH-
KOMNA pacnucku B MNOSyYeHUN [OOKYMEHTOB C YKasaHMeM WX nepeyHa v gatbl ux
Nony4YeHUss opraHoM, NPeaoCcTaBnaLWUM MyHULMNANbHYIO YCAyry, a Takke ¢ ykasaHuem
nepeyHs OOKYMEHTOB, KOTOpble OyayT nonydeHbl NO MeXBEeAOMCTBEHHbLIM 3anpocam,
HanpasnseTcs 3asgBUTENIO MO ANEKTPOHHOM NOYTEe Ha yKa3aHHbIN UM B 3asiBlieHUU agpec
SNEKTPOHHOM NOYTbI B TEYEHUEe NATU KaneHgapHbIX AHEeN C AaTtbl NOMyYeHUsa 3asBreHns
M NpynaraemblX K HeMy JOKYMEHTOB.

90. Cneuwanuct  YnpaBneHus, OTBETCTBEHHbIN 3a npegocraBsneHve
MyHMUMNANbHOW YCIyrn, HanpaenseT 3asBrieHne U npunaraemble K HEMY OOKYMEHTbI
cneunanucty AOMUHUCTpaUMM ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a
npyeM 1 perucTpaumio JOKYMEHTOB, Ha perucTpaunio nyTeM BHECEHNS 3anncu B XXypHan
pernctTpauumn Bxogswmx JOKyMeHToB AOMUHUCTPaUUK ropoackoro okpyra Ctpexeson, B
AeHb NOCTYNMNEHUs 3asBNEHNA N NpunaraemMblx K HEMy JOKYMEHTOB.

91. He nosgHee pAHA perucTpauun, 3asiBfieHMEe W Mpunaraemble K Hemy
OOKYMEHTOB  HanpaBnsalwTCA  crneuvanucTty  YrnpaBreHusi, OTBEeTCTBEHHOMY  3a
npegocTaBneHne MyHUUMnansHOW yCrnyri.

92. PesynbtatoM agMWHUCTPATMBHOM  npouenypbl  SBRseTca npueMm U
perncTpauus 3asiBrneHus 1 npeacrtaBreHHbIX JOKYMEHTOB U nepejada ux cneynanucry,
OTBETCTBEHHOMY 3a NOArOTOBKY JOKYMEHTOB.

93. MakcmmarnbHbIN CPOK BbINOSTHEHUS aAMUHUCTPATUBHOW npouenypbl «npuem
N pernctpaums 3asBneHns n npunaraemMbiX K HEMy JOKYMEHTOB» He JOJDKEH NpeBbIaTh
ABYX pabounx gHen ¢ AaTbl NOCTYNNEHNS 3asiBNEHUS.

PaCCMOTpeHMe 3adaBleHnAa n npeactaBJieHHbIX JOKYMEHTOB

94. OcHoBaHMEM [Nl Hayana BbINOSIHEHUS AaOMWHUCTPATUBHOW nNpoueaypbl
«paccMOTpeHMe 3asiBNeHVMs M MpunaraemMbiX K Hemy [OOKYMEHTOB»  SIBMSIETCS
MOCTYNfeHMe MPOLUEALIEro PerucTpaumio  3asiBfeHust U Mnpunaraembix K Hemy
AOKYMEHTOB  crneunanuicty  YnpaereHusi, OTBETCTBEHHOMY 3a npegocTaBlieHue
MYHULMNAnbHOW YCIyru.



95. B cnyyae HenpefcTaBfeHUs 3asBUTENEM JOKYMEHTOB, yKa3aHHbIX B NyHKTe
35 AOMWHUCTPATMBHOIO perrnamMmeHTa, cneumanuct YnpasfieHUsl, OTBETCTBEHHbLIA 3a
npegocTaBneHne MyHUUMNanbHOW YCnyru, nepexoant K agMUHUCTPaTMBHOW npoueaype
«popMnpoBaHne U  HanpasrieHUe  MeXBEOOMCTBEHHbIX 3anpoCoB B  OpraHbl
(opraHusauum), y4acTByloLLMEe B NpeJoCTaBeHnn MyHULUUNANsHOM YCIyrny.

95.1. B TeyeHve p[ecaTM [OHeW CO [OHA MNOCTYMMeHus 3asBreHus o
npeaBapuUTENbHOM COrflacoBaHUM NpPefocTaBfieHUs 3eMernbHOro yyacTtka crneuvanuct
YnpaBneHuss, OTBETCTBEHHbIN 3a npefocTaBreHve  MyHUUMNarbHOW  YCnyru,
BO3BpallaeT 3asBrieHne 3asBUTENIO, eCl OHO HEe COOTBETCTBYET TpeboBaHMAM MyHKTa
28 Hactosiwero AOMUMHUCTPATUBHOIO perfamMeHTa, NogaHoO B MHOW YNOJTHOMOYEHHbIN
opraH UNn K 3asdBfeHU0 He MPUMOoXeHbl OOKYMEHTbl, NpeayCMOTPEHHbIE MyHKTOM 29
HacToswero AQMUWHUCTPATMBHOIO pernameHTta. lMpyn aToM 3aaBUTENO OOIMKHbI ObiTb
yKasaHbl NpuWYMHbI BO3BpaTa 3asBNeHns O npenBapuTeNlbHOM  COrfacoBaHum
npegocTaBneHns 3eMenbHOro yyacTka.

96. B cnydae npepocTaBneHus 3asiBUTENEM BCEX AOKYMEHTOB, yKa3aHHbIX B
nyHkTe 35 AOMUMHUCTPATUBHOIO pernaMeHTa, MeXBeLOMCTBEHHble 3anpoCbl B OpraHbl
(opraHusauuu), ydacTBylWMe B NPedoCTaBfeHUn MYyHUUMMNAnNbHOW  yCnyru, He
HanpaBnATCA.

96.1. B cnyyae, ecnu K 3asfBMneHW0 O npeaBapuUTENbHOM COrnacoBaHuu
npegocTaBneHns 3eMenbHOro yyacTtka, NoAaHHOMY rpaKaaHWHOM, MpUroXeHa cxema
pacnosioXXeHns 3eMeribHOro Yy4yactka, noaroToBneHHas B (opme [OoKyMeHTa Ha
BymaxHOM HoOcuUTene, YMNONTHOMOYEHHbIN opraH 6e3 B3uMaHus nnaTtbl C 3adABUTENS
obecneynBaeT NoAroToBKy B (POPMeE SMEKTPOHHOIO AOKYMEHTA CXEMbl PacrorioXeHUs
3eMesiIbHOro  yyacTka,  MecCTOMOSIOXKEeHMe  IpaHuL,  KOTOPOro  COOTBETCTBYET
MECTOMOMOXEHUIO FPaHWUL, 3eMeNbHOro yyacTka, yka3aHHOMY B CXeMe pacrnosioXeHus
3eMenbHOro yyacTka, NoAroTOBAEHHOM B hopMe JOKYMEHTa Ha ByMaKHOM HOcuTere.

B3anumaHne nnatel C yYNONMHOMOYEHHOrO oOpraHa B Criydyae MOAroTOBKM B
COOTBETCTBUM C HACTOSALMM MYHKTOM CXEMbl PAacCrofIOXEHUA 3eMeNbHOro y4vacTtka B
dopmMe  ONEeKTPOHHOro [OOKYMeHTa C  UCMoNb3oBaHMEM  OuuManbHOro camTta
defepanbHOro opraHa WCMOSHUTENbHOW BMAacTW, YMNOMIHOMOYEHHOro B obnacTtu
rocydapCTBEHHONo KagacTpoBOro ydyeta HEABMXMMOrO WMyLlecTBa W BedeHus
rocyfapCTBEHHOrO KagacTtpa HeBWXMMOCTH, B MHOPMaLNOHHO-
TeNIeKOMMYHUKaUWMOHHOW ceTu "VIHTepHeT" He ocyLecTBsSeTCS.

97. [lpu ycTaHOBMNEHUM OCHOBaHUM, YKa3aHHbIX B MyHKTe 39 AOMUHUCTPaTMBHOIO
pernameHTa, cneuuanuct YnpasneHus, OTBETCTBEHHbIW 3a npegocTaBrieHne
MYHUUUNANbHOW YCNyru, B TeYeHue OeCATU KaneHgapHblX OHEeW C AaTbl MOCTYnreHUs
3asBNeHNs rotoBUT pelleHne ob oTkase B NpegocTaBfieHUn MyHUUUNANbLHOW yCrnyru, u
HanpasnseT ero 3adABUTENIO BMEeCTe C 3asiBfieHMeM W MnpunaraeMmbiMu K Hemy
OOKyMEHTaMMU.

98. [lpu ycTaHOBMNEHUM OCHOBaHUM, YKa3aHHbIX B MyHKTe 40 AOMUHUCTPaTMBHOIO
pernameHTa, cneuuanuct YnpasneHus, OTBETCTBEHHbIW 3a npegocTaBrieHne
MYHUUMNANbHOW YyCNyru npuoctaHaBnuBaeT npefocTaBfieHne MyHUUUNAanbHOM YCNyru.
Cpok paccMOTpeHus MOAaHHOro nosgHee  3asdBfeHMs O  NpeaBapuTerbHOM
cornacoBaHun MNpefocTaBrieHns  3eMernbHOro  yyacTka rnpuocTaHaBnvBaeTcs Ao
NPUHATUA pelleHuss o6 yTBepXOAeHUM HanpasBneHHOW WnW MpeacTaBneHHOW paHee
CXEMbl PACMONIOXKEHNS 3eMENIbHOrO ydacTka unum A0 NPUHATUS pelueHus o6 oTkase B
YyTBEPXAEHWUN YKa3aHHOWN CXeMblI.

99. PesynbTatoM agMUHUCTPATUBHOW Npoueaypbl «pacCMOTPEHUE 3asiBrieHne U
npunaraemblx K HeMy JOKYMEHTOB» SBNAETCSA:

a) BblsiBNEHNe  HeobxoammocTu dopMUpOBaHUA M HarnpasneHus
MEXBEJOMCTBEHHbIX  3arnpoCcoB B  OpraHbl  (opraHuMsaumu), y4dacTBywlMe B
npegocTaBneHn MyHUUMNANsLHOW YCIyrin.

0) BbisiIBNEeHME akTa HECOOTBETCTBMS 3asiBfieHus TpeboBaHuAM nyHKTa 28
HacTosiwero PernameHTa;



B) BblsiBNEeHMe pakTa, YTo 3asiBfieHne NogaHo B UHOM YNONTHOMOYEHHbI OpraH;

r) BblABNEHWe drakTa, 4YTO K 3asfiBNEHUIO HEe MNPUMOXEeHbl [JOKYMEHTHI,
NpeayCMOTPEHHbIE NYHKTOM 29 HacTosilwero AQMUHUCTPATUBHOIO perfamMeHTa.

100. O6wmi MakcuMarnbHbI CPOK BbIMOMHEHUS agMUHUCTPATMBHOW Npouenypbl
«paccMOTpeHme 3asBNeHnsa 1 npunaraemMblx K HeMy JOKYMEHTOB» He npesbilaeT O4HOro
paboyero pOHA C JgaTbl  NOCTYNNeHUs 3adBfeHus  cneuuanucty  YnpasneHus,
OTBETCTBEHHOMY 3a NpeJoCTaBfeHne MyHUUMNanbHON yCnyru.

B cnyyae BbissBNeHNa pakToB, YKa3aHHbIX B nognyHktax 6, B, r nyHkta 99
HacTosLero AOMUHUCTPATMBHOIO pernamMeHTa, crneunanuct YnpasneHus,
OTBETCTBEHHbIA 3a MpefocTaBfieHne MyHUUMNanbHOW YCnyryu, B TedYeHue OecaTu
KaneHgapHblX [OHeNn CcO [AHS MNOCTYMMEeHUs 3aperMcTpMpoOBaHHOIO 3asiBfiEHUS O
npegBapuTensHOM cornacosaHun npegocTaBneHus 3eMesibHOro y4yacTka
YNOMTHOMOYEHHbIN OpraH BO3BpallaeT 3asBNeHne 3asaBuTerio.

dopmmpoBaHue 1 HanpaBreHne MeXXBe4OMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHusauun), y4acTeytoLne B NpeaocTaBneHMn MyHULMNANbHOM YCym

101. OcHoBaHuem ans Ha4ana agMUHNCTPaTUBHOM npoueaypsl no
dopMMPOBaHMIO U HaMpaBfEHU  MEXBELOMCTBEHHbLIX 3anpoOCOB B  OpraHbl
(opraHmsauum), ydacTeylolwmMe B NpeaoCTaBNeHMM  MYHUUMNAnbHOW  YCryrm O
NpeaoCcTaBNeHNN [OKYMEHTOB, HeobXoouMbIX ANs NpedoCTaBfeHUs MyHULMNAnbHON
ycrnyru, siBNsieTCa HenpeacTaBrieHne 3asasutenemMm B AQMUHUCTPaLMIO TOPOACKOro OKpyra
CtpexeBon, B M®PL|, OOKYMEHTOB, yKasaHHbIX B MyHKTe 35 AAMWHUCTPATUBHOIO
pernameHTa.

102. lNpwn noaroToBKe MEXBEAOMCTBEHHOIO 3anpoca cneumanucT, OTBETCTBEHHbIN
3a NoAroToBKY AOKYMEHTOB, onpeaensieT nepevyeHb HeobxoauMbIX Ans npeaocTaBreHns
MYHUUMNANbHOMW  YCRyrM [OOKYMEHTOB (CBedeHuW, codepXalmxca B HUX) U
rocygapCTBeHHbIE opraHbl, opraHbl MECTHOro camoynpaBneHus nnbo
NnoaBeJOMCTBEHHbIE rocygapcTBeHHbIM opraHam unnm  opraHam MECTHOrO
camoynpaBneHus opraHmM3aunn, B KOTOpPbIX AaHHbIE AOKYMEHTbI HAXOASATCA.

103. dopmupoBaHue n HanpaBneHue MEXBEAOMCTBEHHbIX  3anpocoB
OCYyLLEeCTBNAeTCa B COOTBETCTBUMM C TpeboBaHusmun degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusaumm npeaocTaBfeHNs rocyaapCTBEHHbIX U
MYHULUMNAMbHBIX YCIyr».

104. [Ons npepoctaBneHns MyHUUUNAanbHOM yCnyru cneunannct, OTBETCTBEHHbIV
3a NOAroTOBKY JOKYMEHTOB, HanpaensieT MeXBe4OMCTBEHHbIE 3anpoChl B:

1) ®epepanbHyto  cnyxby rocyaapCTBEHHOM  peructpauuu, Kagactpa MU
KapTorpadum O nNpefocTaBneHUM CBeAeHUA U3 FOCyAapCTBEHHOro  Kagactpa
HEeOBWXMMOCTU B OTHOLUEHUM 3eMerlbHOro Yy4yacTka, npefocTaBnsieMoro B apeHay,
6e3Bo3Me3qHOEe CPOYHOE MOSib30BaHWE, NOCTOsIHHOE (BeccpoyHOEe) nonb3oBaHue Ans
cTpouTenbCcTBa (C NpeaBapuTenbHbIM COrflacoBaHMEM MecTa pasmMelieHus obbekTta)
cBefeHnn u3 EamnHoro rocygapCTBeHHOro peecTpa;

2) ®egepanbHy0 HanoroBy Cnyx0y O nNpeaocTaBneHnn ceegeHun ns EgvHoro
rocyJapCTBEHHOIO peecTtpa IpULNYECKMX NnL B OTHOLLEHUN 3aaBUTENS.

105. CneuwmanucTt, OTBETCTBEHHbIM 3a NOArOTOBKY JOKYMEHTOB, B Te4eHne O4HOro
paboyero AOHA C MOMEHTa TMOfy4YeHUd oTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoc
npuobLliaeT npeacTtaBneHHble N0  MEXBEAOMCTBEHHOMY 3anpocy [LOKYMEHTbl W
MHOPMaLMIO K COOTBETCTBYHOLLEMY 3aMnpocy.

106. PesynbTtatoMm agMMHUCTpaTMBHOM Mpouenypbl ABndeTcs ¢opMupoBaHue
MOSIHOrO NakeTa [LOKYMEHTOB, Heobxoaumbix AMA NpefocTaBfieHust MyHULUMNAanbHOW
ycryru.

107. MakcumarnbHbIi CPOK BbINOMHEHUS aAMUHUCTPATMBHOW npouenypbl He
OOSDKEH npeBblwaTh WeCcTn paboumx AHeW CO AOHA  MOMyyYeHust CneunanucTom,



OTBETCTBEHHbLIM 3a NOAroToOBKY JOKYMEHTOB, 3aABNEHNA N NMPUNOXEHHbIX JOKYMEHTOB.

MpuHATME peLLeHns o npedocTaBneHnn nNnbo ob oTkase B NpegoCcTaBreHnm
MYHULMNANbHOW yCcnyri

108. OcHoBaHMeM [Ans Havana agMUHUCTpPaTMBHOM npouedypbl  ABMSieTcH
nonyyeHne nMOJSIHOrO MakeTa [OOKYMEHTOB, onpegeneHHblX nyHkramm 29, 35
AOMUHUCTPATUBHOIO perfiameHTa.

109. CneuwmanucTt, OTBETCTBEHHbIM 3a NOArOTOBKY JOKYMEHTOB, B T€4EHME OL4HOro
paboyero AHS CO [AHS MOMy4YeHUs1 MOMHOro0 nakeTa [OKYMEHTOB, ONpedesieHHbIX
nyHkTamu 29, 35 AOAMUHUCTPATUBHOIO perfiameHTa roTOBUT:

1) pelleHne o npenBapuTenbHOM COrflacoBaHUMU MpPenoCTaBeHUs!
3eMerbHOro y4acTKa;
2) peweHne o6 oOTkase B nNpeaBapuTENlbHOM  COrflacoBaHUM

npegocTaBneHnsa 3eMesfibHOro yyacTka, cofepallee Bce OCHOBaHUA OTKasa.

Cneumanuct, OTBETCTBEHHbIN 32 NOArOTOBKY JOKYMEHTOB, HanpasnseT AOKYMEHT,
ohopmnsaOLWLME OOHO M3 MPUHATLIX PEeLIeHUn, Ha corfiacoBaHuMe n noanucaHme Mapowm
ropoackoro okpyra CTpexxeBow B YCTaHOBMEHHOM MOpsAKe B TeYeHne ogHoro pabouero
OHS CO [OHA nNPOBEpPKM MNOMy4YeHHOro naketa OOKYMEHTOB Ha WX T[OSMHOTY W
NpaBUbHOCTb.

110. MognucaHHbin Mapom ropogckoro okpyra CTpexeBoW B TeyeHue O[HOro
paboyero AHS CO OHA NOLrOTOBKM OOKYMEHTOB, OOKYMEHT, O(OpPMASAOWMA OOHO U3
NPUHATBIX pPeleHun, YKasaHHbiXx B nyHKkTe 109 AOMUMHUCTpATMBHOIO perfiameHTa
perncTpupyeTcs B CpOK He no3gHee opHoro pabouvero gHA € gaTbl NognucaHvs m
nepegaeTcs B TOT Xe AeHb creynanncty, OTBETCTBEHHOMY 3a NOArOTOBKY JOKYMEHTOB.

111. PesynbTtatoMm agMWHUCTPATUBHOW npouenypbl SABNAeTCs noarotoBka u
perucTpaumns ogHoro n3 JOKyMeHTOB, 0QOpPMIISIOLWNX peLleHne, ykasaHHoe B nyHkTe 109
AOMUHUCTPATUBHOIO perfameHTa.

112. MakcumarnbHbIi CPOK BbINOMHEHUS aAMUHUCTPATMBHOW npouenypbl He
bonee TpuHaguaTM KaneHOapHbIX [OHEN CO OHA  MOCTYNneHus 3asaBfeHus O
npeaBapuUTenbHOM COrfacoBaHumM NpefoCTaBreHns 3eMenbHOro ydacTtka.

Bblgava pesynbtaTa NpeaocTaBneHns MyHULMNanbHOM ycryrm

113. OcHoBaHMeM [Ansi Havana agMUMHUCTPATMBHOM Npouenypbl  SBnsieTcd
nosfydeHue crneynannucTomMm, OTBETCTBEHHbIM 3a MOArOTOBKY AOKYMEHTOB, NOANUCaHHOro
N 3aperncTpupoBaHHOro 4OKYMeHTa, OPOPMIISIOLLIEro peLleHue.

114. locne nony4eHWa nNOAMUCAHHOIO W 3aperncTpMpoBaHHOIO [OOKYMEHTa,
0POpMIIAIOLLErO peLleHne, cneunanncTt, OTBETCTBEHHbIN 3a NOArOTOBKY AOKYMEHTOB, B
TeyeHune AByx pabounx gHen co aHs nognucaHna Mapom ropoackoro okpyra CTpexeBou
COOTBETCTBYIOLLErOo OOKYMEHTa WHMOpMUPYET 3asBuTensd O MNPUHATOM peLUeHUn no
9NEKTPOHHOM no4Te (ecrnm oHa ykasaHa 3asButenem Ku npocbba O Takom cnocobe
yBEeJOMINEHNSA COLAEPXKUTCA B 3asBIEHMM), Yepe3 NUYHbIN KabuHeT Ha EguHom nopTane
rocyAapCTBEHHbIX U MyHULUNANbHBLIX YCryr (PYHKLMI).

115. Bblpaya pes3ynbTaTa npenocTaBneHuns MYHULMNANbHOM ycnyru
OCYLLEeCTBNAETCA He Nno3gHee crieyrLwero AHa co gHS noanvcaHus Mapom ropoackoro
okpyra CTpexeBon [OOKYMeHTa, OgOpMIISIOLWEro peleHne, crnocobom, ykasaHHbIM
3asBuUTENEM nNpwv nopaye 3asBfeHUss M HeobXOoAMMbIX [OOKYMEHTOB Ha Mony4vyeHue
MYHUUUNANbHOW yCryru, B TOM YuCre:

npv nu4yHOM obpalleHmm B YnpasneHue;

npy nu4yHomM obpatieHnm B MOLL npn Hann4mMm 3akrOYeHHOro cornalleHus;

nocpeacTBOM [MOYTOBOrO OTMNPaBNEHUs Ha agpec 3asBuTend, YKasaHHbli B
3asBrieHnn.



116. Tpv NUYHOM MONyYeHUM 3asiBUTENEM pesyrnbTaTta MyHULMUMNANbHOW YCIyru,
NIMYHO UM [ernaeTcs COOTBETCTBYHOLLAS OTMETKa O BPYYEHMU Ha 3KIEMMMSIPE peLLeHus,
ocTaBlweMcsi B pacriopsikeHun OpraHa, OTBETCTBEHHOIO 3a NpeaoCcTaBrieHue
MyHULMNAnbHOW YCRyru.

IV. Nopspok un hopMbl KOHTPONSA 32 UCNONTHEHWEM aAMUHUCTPATUBHOIO
pernameHTa

Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONS 3a COGMoAeHNEM U UCMIONTHEHNEM
OTBETCTBEHHbIMU JOIMKHOCTHBIMU NULIAMU MONOXEHUA aAMUHUCTPATUBHOTO pernamMeHTa
N MHbIX HOPMAaTMBHbIX MPABOBbLIX aKTOB, yCTaHaBNUBaOLWMX TpeboBaHns K
NpeaoCcTaBnNEHNIO MyHULMNANbHOW YCIYK, a Takke NPUHATUEM UMW peLLeHNiA

117. TeKkywmi KOHTPONb 3a COONOOEHMEM W UCMNOSTHEHMEM  MOJIOXEHMWN
AOMUHUCTPATUBHOINO  perfnamMeHTa U WHbIX  HOPMAaTUBHLIX  MPaBOBbIX  aAKTOB,
yCTaHaBnvMBawWwmux TpeboBaHWss K NPedoCTaBMEHUID  MyHUUMNANbHOW  YCRyru,
OCYLLECTBNAETCA HaYanbHUKOM YNnpaBreHus.

118. lNopsgoK OCYyWECTBNEHUA TeKylero KOHTpons 3a cobniogeHvem  u
ncnosiHeHnem OTBETCTBEHHbIMU OOIMKHOCTHBLIMU nuuamum NonoXXeHNN
AOMUHUCTPATUBHOINO  perfnamMeHTa U WUHbIX  HOPMAaTUBHbLIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawoLwmx TpeboBaHUA K NpeaoCTaBNEeHU0 MYHUUMNANbHOM YCNyrn, a Takke
NPUHATUEM UMW  peLleHun, OcCyLlecTBNseTcd B nopsgke,  yCTaHOBIEHHOM
noctaHoBneHnem AagMmuHucTpauum ropogckoro okpyra Crtpexeson ot 02.04.2014 Ne 247
«O6 yTtBepxaeHun [lopsgka OCYLWECTBNEHUA KOHTPONSA MOSHOTbI M KayecTBa
npenocTaBneHns MyHMUMNanbHbIX YCIyr U cObnoaeHnsa NONOXEeHNN aaMUHUCTPATUBHbIX
perrnamMeHToB MpeaoCTaBlieHUss MYyHUUMNANbHbIX YCIyr Ha TeppuTopuM TrOpOLCKOro
okpyra CtpexeBony.

Mopsaok M NEPUOAMYHOCTL OCYLLECTBIEHMS NAaHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBeHNst MyHUUMNanbHOW YCryri, B TOM YMcne nopsigok u
opMbl KOHTPOSS 3a MOSTHOTOM M Ka4eCTBOM NpeaoCTaBNeHUst MyHULMNANbHOW YCryru

119. KoHTponb 3a MOSIHOTOM W KayeCcTBOM MpPefoCTaBfeHUs MyHUUMNanbHON
ycryru ocyliectensietTcs B popmax:

1) npoBeaeHns NPOBEPOK;

2) paccmoTpeHus xanob 3aasutenen Ha gencteus (6esgencrene) AOSMKHOCTHBIX
nuy, AgMUHUCTpauumn ropoackoro okpyra CTpexeBon, MyHUUMNANbHbIX CryXXalymx,
OTBETCTBEHHbIX 3a NpeoCcTaBNeHne MyHUUMNansHOW yCnyri.

120. B uensax OCyWecCTBMEHNA KOHTPOMA 3a [MOMHOTOM W  Ka4yeCTBOM
npegocTaBneHns MyHULMManbHOW YCNyrM npOBOAATCA MfaHOBble W  BHEMMaHoBble
npoBepkn. [lopsagok M NEepUoaUYHOCTbL  OCYLLECTBEHUS  MMaHOBbIX  MPOBEPOK
yCTaHaBnMBaeTCcs NnaHoMm paboTbl AOMUHUCTpaummn ropoackoro okpyra Ctpexeson. Mpu
NpoOBEPKE paccMaTpmBaltoTCsl BCE BOMPOCHI, CBA3aHHble C NpeaocTaBrieHneM
MyHULUMMANbHON ycnyrn (KOMMeKCHble NMpoBepKn), Uv OTAENbHbLIN BOMPOC, CBA3aHHLIN
C npefocTaBfeHneM MyHuUMNanbHOW ycnyrn (Tematudeckue nposepkn). [NpoBepka
TaKKe MOXeT NPOBOANTLCS NO KOHKPETHON Xanobe 3asBuTens.

121. BHennaHoBble NPOBEPKN MNPOBOAATCA B CBA3M C MNPOBEPKON YCTPaHEHUA
paHee BbISIBNEHHbIX HapylweHun AOMUHUCTPATUBHOIO perfiameHTa, a Takke B criyvae
nonyyeHuss xanob 3aaeBuTenen Ha pgencteua (b6esgencteue) OOMMKHOCTHBLIX  NUL
AOMUHUCTpaummn  ropogckoro okpyra CrpexeBon, YnpaeneHusi, MyHMUMNanbHbIX
cnyxatumx.

122. PesynbTatbl npoBepku OoOpMASAIOTCA B BuOe akTa NpOBEPKU, B KOTOPOM
YKa3blBaOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHNIO.



OTBETCTBEHHOCTb AOMKHOCTHbIX NIL, OpraHa, NpeoCcTaBAoLWeEro MyHULMNAIbHYO
ycrnyry, 3a peLueHus n gencteus (6esgencreme), npuHMMaemble (OCyLEeCTBNSAEMbIE) UMN
B X04e NpefocTaBieHns MyHULMMNAaNnbHON YCnyru

123. Tlo pesynbTatam npoBeAeHHbIX MPOBEPOK, B Criydae BbiBNEHUS HapyLLEeHUN
cobnogeHnsa nNonoxeHnn AAMUHUCTPATUBHOIO pernameHTa, BUHOBHbIE [OMKHOCTHbIE
nmua  AOMuHUCTpauumn  ropoackoro  okpyra CTpexeBoW HeCyT NepcoHarnbHYH
OTBETCTBEHHOCTb 3a peleHus K gencteua (6esgencrtsve), nNpuHMMaemble B Xode
npenocTaBneHns MyHUUMNansHOM yCcnyru.

124. lepcoHanbHas OTBETCTBEHHOCTb AOSMPKHOCTHbIX nuy  AgMUHUCTpaumu
ropogckoro okpyra CTpexeBoW 3akpennsercad B AOIMKHOCTHbIX WHCTPYKUMAX B
cooTBeTCcTBUM C TpeboBaHuaMM 3akoHogaTtenbcTBa Poccuickon depepaumm  u
3akoHoaaTtenbcTBa ToMckom obnacTu.

MonoxeHus, xapaktepuaytowme TpeboBaHNS K NOpAAKY U popmam KOHTPONS 3a
npegocTaBneHnemM MyHULUNANbHOM YCIyru, B TOM YMCHE CO CTOPOHbI rpaXaaH, nx
obbeanHeHU N opraHmsaummn

125. KoHTponb 3a npegoctaBfieHMeM MyHUUMNANbHOW yCInyrn, B TOM 4ucrie co
CTOPOHbI rpaxpaH, ux obbeavHeHW U OpraHu3auun, OCyLLEeCTBMASETCA NOCPeaCTBOM
nybnvkauumn ceegeHnin o AeaTenbHoCTM AOMUHUCTPaLMN ropoackoro okpyra Ctpexeson
npu nNpefocTaBfieHUM  MyHUUMNANbHOW  YCRyru, MOMyYeHus  rpaxgaHamu,  ux
00beaNHEHUAMN 1 OpraHn3aLmsaIMN aKkTyanbHOW, NOMAHON U 4OCTOBEPHOW MHGOPMaLMK O
nopsiake NpeaoCcTaBfeHnss MyHUUMNanbHOW Yycnyrm un obecnedeHnss BO3MOXHOCTU
pocynebHoro (BHecyaebHoro) paccMoTpeHns xanob.

V. Hocyne6HbIN (BHecyaeOHbIN) NOpAAOK 06XKanoBaHUA peLlleHun N AeCcTBUMN
(be3pencTBUA) opraHa MeCTHOro camoynpaBrieHUA, NpeaoCcTaBnNAoLWero
MYHULMNANbHYIO YCNyry, a TakKe ero AOJMKHOCTHbIX UL, MyHULMNAaNbHbIX
cnyxawmx

MNpaBo 3asBuTENsA NoAaTh Xanoby Ha pelwweHns un (unu) genctens (besgencrene)
opraHa,
NpeaoCTaBNALLEro MyHULUUNANbLHYIO YCNYry, a TaKkkKe ero OMKHOCTHbIX nnu,
MYHULMNANbHbBIX CRyXaLumx npy NpeaocTaBneHnn MyHULMNanbHOW yCnyru

126. 3aseutenn BnpaBe obxanoBaTb pelleHus, gencteua (besgencrtene)
AOMUHUCTpaumm ropoackoro okpyra CTpexeBOW, OOMMKHOCTHbIX NvLl, MyHUUMNANbHbIX
cnyxawmx B gocyaebHom (BHecyaebHoM) nopsigke.

127. ObxanoBaHue pencteun (6e3gencTenda) YnpasrneHusi, LOIMKHOCTHbLIX NuL
YnpaBneHusa, MyHUUMNanbHbIX CAYXawux, a Takke peleHun, NPUHUMaeMbIx
(ocywecTBnAemblX) MMM B Xo4e NpPeAdoCTaBfneHWs  MyHUMUMNAnbHOW  yCcnyru,
npounssoguTca B AocyaebHom (BHecygebHOM) nopsagke nyteM nogayv 3adBuTenem
anobbl B OpraH MECTHOro camoynpasfieHUs UnNn SOIMKHOCTHOMY NnLly.

MpeomeT xanobbl

128. lNpegmetom pocynebHoro (BHecyaebHoro) obxanoBaHus — SABMAOTCS
OencTBeus (6es3pencTaue) YnpasneHus, OOIDKHOCTHBLIX  nvy,  YrnpaBneHus,
MyHMUMMANbHbIX — CAyXawuxX, a Takke TMpUHUMaeMble VMW  pelleHus  npwu
npeaocTaBneHnn MyHMLUMNanbHOW yCnyru, B TOM Y/Crie CBA3aHHbIE C:

HapylleHMeM CpoKa perucTpauumu 3anpoca 3asBuTens O npenocTaBfieHun
MyHULUMNANbHOW yCnyru;

HapyLLleHMeM CpoKa NpefocTaBneHns MyHUUMNansHOW ycnyru;



TpeboBaHMeM y 3aaBUTENA LOKYMEHTOB, He MNpedyCMOTPEHHbIX HOPMaTUBHLIMU
npaBoBbIMM akTamu Poccunckon Pegepauyuun, HOPMATUBHLIMW MPaBOBbLIMU aKTaMu
Tomckon obnactn, MyHuMUMNaNbHbIMX NPAaBOBbIMM akTamu AN npefocTaBreHus
MYHULUUNANbHOW YCryru;

OTKa3oM B npuemMe [OOKYMEHTOB, MNpedoCTaBfeHne KOTOpbIX MNpeayCMOTPeHO
HOpPMaTMBHbIMW  MpaBoOBbIMM  akTamun Poccuickon ®depepaumn, HOpMaTUBHbIMU
npaBoBbIMM akTamu Tomckor obnactv, MyHUUMNanbHbIMW MNPaBOBbLIMM akTamu AN
npegocTaBnNeHns MyHULMNANsHOM yCNyru, y 3asBuTens;

OTKa3oM B NpefocTaBrneHuM MyHUUUNanbHOW yCryru, eCnm OCHOBAHUSA OTKasa He
npegycMoTpeHbl dpefepanbHbiMU 3aKOHaMU U MPUHATBIMWA B COOTBETCTBUM C HUMU
WHBIMW HOPMAaTMBHbLIMX MpaBoBbIMW akTamu Poccuiickon depepaumm, HOpMaTUBHBIMU
nNpaBOBbIMW akTamn ToMcKkon obnactu, MyHULMNanNbHbIMU NPaBOBbIMU aKTaMMU;

3aTpeboBaHMeM C 3asgBUTENS NpW NpPeaocTaBNeHnn MyHULMNAanbHOW YCIyru
nnaTtbl, He MPegyCMOTPEHHOW HOPMaTUBHbIMM MpaBOBbIMW akTamu Poccunckon
degepaunn, HopMaTUBHBIMU NPABOBbLIMM akTaMu TOMCKOW 06racT, MyHUUMNanbHbIMU
NpaBoOBbIMU aKTamu;

OTKa3oOM opraHa, npefoCcTaBnSAOLWEro MyHUUMNAanbHYHO YCrnyry, AOMKHOCTHOMO
nuua opraHa, npefocTaBnsloWero  MyHAUMNanbHYyK — ycrnyry, B UCNpaBieHuu
OONyLEeHHbIX oneyaTok M ownbOK B BblOAHHbIX B pesynbrate npeaocTaBneHns
MYHMLUMMNANbHON YCNyrn OOKYMEHTax NmMbo HapylleHue YCTaHOBIIEHHOIMO CpOKa TaKuUx
ncnpasneHnn.

OpraHbl MECTHOIO camoyrnpaBeHns], YyNoJTHOMOYEHHbIE HA PaCCMOTPEHME Xanobbl 1
AOIMKHOCTHbIE NLIA, KOTOPbIM MOXET ObITb HanpasneHa xanoba

129. XKanoba Ha penctBua (6esgenctsne) YnpasneHWs, AOOMKHOCTHbIX nuLy
YnpaBneHusa, MyHMUMNanbHbIX CRyXawux, a Takke Ha NPUHUMaeMble UMW peLLEHNS npu
npeaoCcTaBNeHNN MyHULMNANBLHON yCryrn, MOXeT ObiTb HanpasneHa:

HavanbHUKY YnpaBneHus;

3amectutento Mopa ropoackoro Okpyra Mo 3KOHOMUKE U (puHaHcam
AOMUHUCTpaLMN ropoacKkoro okpyra CTpexeBowu;

Mapy ropogckoro okpyra CtpexeBon.

Mopsaok nogaym U PacCMOTPEHUS XKanobbl

130. Xanoba pomkHa cogepxathb:

HavMMeHOBaHWe  oOpraHa, NpPefoCTaBNAWEro  MyHAUMNAnNbHYKD  YCNyry,
OOSDKHOCTHOrO  Nuua  opraHa, NpedoCTaBnAloWEero  MyHAUMNanbHYK  YCnyry,
MYHUUMNANbHOrO  Criyawero, peweHus wu  gencteusa  (6e3gencrBme)  KOTOpbIX
obxanytoTcs;

damununio, nMsa, OTYECTBO (NPU HanMyuW), CBEOEHMS O MeCTe >XUTenbCcTBa
3aaBuTeNna - pmsnyeckoro nuua nmbo HaMMeHoBaHWe, CBEAEHNSA O MECTE HaXOXAEHWS
3a8BUTENSA - OPUOUYECKOro nuua, a Takke HOMep (HoMepa) KOHTaKTHoro TenedoHa,
agpec (agpeca) anekTpoOHHOM MOYThl (NPU HanMUYMM) KU NOYTOBLIN adpec, MO KOTOPbIM
OOMMKeH OblTb HaNpaBrieH OTBET 3asBUTENIO;

cBefeHna o6 obxanyemblxX peweHnax u pencteuax (6esgenctsumn) opraHa,
NPeaoCTaBNALLEr0 MyHULMNANbHYIO YCAYry, ero AOMKHOCTHOIO Nnua, MyHULMNanbHOro
Cny>aliero;

[OBOAbI, HAa OCHOBaHWW KOTOPbIX 3asfBUTENb HE COrMaceH C peleHneM U
aenctenem (besgenctemem) opraHa, NPegoCTaBAIOLWEr0 MYHULMMANbHYO YCIyry, ero
OOIMKHOCTHOIO  NMua, MyHMUMNanbHOro cnyxauwiero. 3assutenem MoryT ObiTb
npeacTaBneHbl JOKYMEHThI (Mpy Hanu4mnn), NOATBEPXAaoLWmMe JOBOAbI 3aaBuTeNs, Nnbo
NX KONUN.

131. B cny4ae, ecnu xanoba nogaeTtca Yepes npeacTaBuUTeNs 3aaBUTENS, TakkKe



npeacraBnaeTcss [OOKYMEHT, MOATBEPXKOAAKLWMA MOMHOMOYMA Ha OCYLLECTBEHME
OencTBMn  OT wuMeHu 3assutend. B kayecTBe [JoKyMeHTa, noaTeBepxgaroLwero
MOSIHOMOYMS Ha OCYLUECTBMEHNE [OENCTBMA OT WMEHW 3asiBUTensl, MoXeT ObiTb
npegcrasneHa:

odopmMneHHasa B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccunckon depepaunm
[0BEpPEeHHOCTb (ANna pusndeckux nuu);

odopmMneHHasa B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccurckon depepaunm
[OBEPEHHOCTb, 3aBepeHHas nevartblo 3asBuTens (Npy Hanu4Yuu neyvyaTu) n nognucaHHas
pyKkoBogMTENEM 3asiBUTENS UMM YNOSTHOMOYEHHbIM 3TMM pyKoBoaAuTenem nuuom (ons
IOPUANYECKNX NNLL);

KONUsi pelleHns 0 HasHavyeHun unm ob mn3dbpaHum nnMbdo npukasa O Ha3Ha4YeHUn
JoM3MYeCcKoro nuua Ha OOMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe hm3nyeckoe nmuo
obnagaeTt npaBoOM 4ENCTBOBATb OT MMEHMU 3asBuUTens 6e3 4OBEPEHHOCTH.

132. MNpuem xano6 B nuMCbMeHHOW opme Ha OymaxHOM HocuTene
ocyLLecTBNsAeTCA YrnpasreHneM, B MecTe NnpedoCTaBNeHns MyHuumnanbHOW ycnyru (B
MecTe, rge 3asiBuTernb nodasasn 3anpoc Ha MoflydYeHue MyHUUMNanbHOW YCnyru,
HapylleHne nopsigka Kotopon obxanyetcs, nMbo B MecTe, rae 3adBuTENeM MnosyvyeH
pes3ynbTaTt ykazaHHOM MyHULUUNANLHOW YCryri).

133. >Kanoba B nUCbMeHHON (hopme Ha ByMaXHOM HOcUTENe MOXET BbITb Takke
HanpasneHa o rnoyTe.

134. B cny4ae nogaym xanobbl B NMCbMeHHOMW dopMme Ha BymMaXHOM HocuTerne
npu INUYHOM rMpueme 3asBuTeNb npeacTaBnseT [OOKYMEHT, YAOCTOBEpPSOWUA ero
NNYHOCTb B COOTBETCTBUN C 3aKOoHoaaTenbcTtBoM Poccuinckon degepauum.

135. B anektpoHHOM Buae Xanoba MoxeT OblTb NogaHa 3asBUTENEM
nocpeacTBOM:

ooMuManbLHOro camTa OpraHoB MECTHOro caMoOynpaBfieHUs FTOPOLCKOro okpyra
CtpexeBon B cetn MHTepHeT: http://admstrj.tomsk.ru;

EauHoro noptana rocygapCTBEHHbIX U MyHULMNANbHLIX YCNyr (PyHKUun);

136. lMpn nogaye xanobbl B 9NEKTPOHHOM BMAE [LOOKYMEHTbl, YKasaHHble B
nyHKkTa 128 AAMUHUCTPATUBHOINO pernamMeHTa, MoryT ObiTb npeactaBrneHbl B dopme
9NEKTPOHHbLIX OOKYMEHTOB, MOAMUCAHHbLIX 3fIEKTPOHHOW MOAMUCBLIO, BWUL KOTOPOW
npegycMoTpeH 3akoHogaTtensctBoM Poccuinckon degepaumn, npu 9TOM [OOKYMEHT,
yAOCTOBEPSIOLLNIA NIMYHOCTb 3asBUTENs, He TpebyeTcs.

137. XKanoba paccmaTpuBaeTcsi HadanbHUKOM YnpasneHusa. B cnydae, ecnu
obxanylTcs pelleHns HadanbHuka Ynpasnewus, xanoba nopaetca Ha uma Mapa
ropoackoro okpyra CrpexeBon nubo 3amectutens Mapa ropoAackoro okpyra no
9KOHOMMKE U bvHaHCcaM AQMUHUCTPaALUUKN ropoacKkoro okpyra CTpexeBon.

138. B cnyyae, ecnu xanoba nogaHa 3asiBMTENnemM B OpraH, B KOMMETeHUUo
KOTOPOro He BXOAWUT NPUHATUE peLleHus no xanobe, B TeyeHne Tpex paboumnx aHen co
OHSA ee perncTpauumn ykasaHHbI opraH HanpasnseT xanoby B yNOTHOMOYEHHbIN Ha ee
pacCMOTpeHne opraH U B MNUCbMEHHOW opMe WUHMOPMUPYeT 3asaBUTENs O
nepeHanpasneHnm xanoobi.

139. lNpn 3TOM CPOK PaCCMOTPEHUSN xanobbl NCUMCNISETCS CO OHA perncrpaumm
anobbl B yNONHOMOYEHHOM Ha €e pacCMOTPEHNE OpraHe.

140. B cnyyae Hanuuua MOL| Ha TeppuTtopun MyHMUMNAnNbHOro obpasoBaHus
ropoackoro okpyra CtpexeBon, xanoba moxeTt 6biTb NnogaHa 3assutenem yepes MOLL.
Mpn noctynneHumn xanobbl MOLL obecneunBaeT ee nepegayvy B yNoSIHOMOYEHHbIN Ha ee
pacCcMOTpPEHWe opraH B MOPsiAKE W CPOKW, KOTOpble YCTaHOBMEHbI corfnaweHnem o
B3anmogenctemm mexgy MOLl n opraHom, NnpegocTaBnAoLWUM MyHULMNANBHYKO YCAYry,
HO He no3aHee cneaytowero paboyero AHA CO AHA NOCTYNEHUS Xanoobl.

141. >Kanoba Ha HapylieHMe nopsiaka nNpefoCTaBneHns MyHULMNanbHOW YCyru
Mo®LL paccmaTpuBaeTcss OpraHoM, MpPefoCcTaBnslOWMM  MyHUUMNANbHYKO  YCryry,
3aKMYMBLUMM COrfnalleHne o B3aumoaencteuun. MNpu aTom Cpok pacCMOTPEHMUS Xanobbl
NCUYNCNIAETCS CO OHA perncTpauumn xanobbl B YNOSTHOMOYEHHOM Ha €€ pacCMOTpeHue
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opraHe.
Cpokun paccMmoTpeHus xanoobl

142. >Xanoba, nocTtynuelasa B YnpasreHne, NognexuT pernctpauumn He nosgHee
cnegytowero paboyero AgHA co gHA ee noctynnenus. XKanoba paccmartpuBaeTca B
TeyeHne natHaguaTu paboumnx gHEen co OHS ee perncTpauumn.

143. B crnyyae obxanoBaHus OoTKasa opraHa, npegocTaBnsaloLLero
MyHUUMNANbHYO0 yCnyry, ero AOSMKHOCTHOrO nuua B rnpueme OOKYMEHTOB Y 3asBUTEnNd
nmbo B ucnpasneHnn OONYLLEHHbIX OnevyaTtok M owubok unn B crnydae obxanoBaHus
3asBUTENEM HapyLeHUs1 YCTAHOBMIEHHOINO CpoKa TakMxX uWcnpaBneHun xanoba
paccMaTpmMBaeTCs B TEYEHMNE NATU pabounx AHEN CO OHA ee perucTpauumn.

PesynbTat paccmoTpeHuns xanobbl

144, Tlo pesynbTatam paccMOTpeHus obpalleHus Kanobbl YNOHOMOYEHHbIN
opraH nNnpuHMUMaeT OOHO U3 CreayoLWnNX peLleHun:

1) yoosneTtBopsieT xanoby, B TOM ynucne B oopMe OTMEHbI MPUHATOrO peLleHus,
ncnpaeneHns AOMyLLEHHbIX OpraHoMm, MpedoCTaBNAWNM  MYHUUMNANbHYKO YCNyry,
one4yaTtok M OwWwMBOK B BblAAHHbIX B pes3ynbTate npeaocTaBfeHns MyHULMNanbHON
yCcnyru OOKYMeHTax, BO3BpaTa 3asBUTEN0 AEHEXHbIX CPeAcTB, B3MMaHUEe KOTOpbIX He
npegycMOTPEHO  HOPMaTUBHbIMM  NpaBoBbIMM  akTamu  Poccuinickon  depepauuu,
HOpPMaTUBHLIMW MPaBOBbIMW akTaMu ToMckon o6racTtun, MyHULMNanbHbIMW NPaBOBbIMU
akTamu, a Takke B MHbIX (hopMaXx;

2) oTKa3blBaeT B y4OBETBOPEHUN XKanobbl.

145. YNONHOMOYEHHbIA Ha pacCMOTpPeHMe xanobbl opraH OTKasbiBaeT B
yAOBMNEeTBOPEHUN anobbl B CneayoLwmnx cnyyasx:

Hanu4ne BCTYNMBLLErO B 3aKOHHYIO CUMY pelleHust cyga, apbutpaxHoro cyga no
Xanobe o TOM e npegMeTe 1 Mo TeM XXe OCHOBaHUAM,;

nogava >kanobbl NUMUOM, NMOSIHOMOYMA KOTOPOrOo He MOATBEPXAEHbI B MOPSAAKe,
yCTaHOBIIEHHOM 3aKoHoAaTenbcTBOM Poccunckon denepaunm;

Hanuune peweHna no >xanobe, NPUHATONO paHee B OTHOLEHUW TOro Xe
3aaBUTENS U MO TOMY Xe npegmeTy xanobbl

146. YNOMHOMOYEHHbI Ha paccMOTpeHue Xanobbl opraH BnpaBe OCTaBUTb
Xanoby 6e3 oTBeTa B cnefylowmnx cryvyasx:

Hanuune B Xanobe HeueH3YpHbIX NMOO OCKOPOUTENbHBLIX BbIPAXEHUN, Yrpo3
XW3HW, 300POBbLI0 N UMYLLECTBY AOSMKHOCTHOMO NMLUa, a Takke YeHOB ero CeMbM;

OTCYTCTBME BO3MOXHOCTM MNPOYMTaTb Kakyl-NnMbo YacTb TekcTa xanobbl,
damunuio, MMs, OT4ECTBO (NPU HanmuMyuu) M (UNKM) NOYTOBbLIA agdpec 3asBUTENS,
yKa3aHHble B xarnobe.

ecnn B xanobe He ykasaHbl PamMunusa rpaxgaHvHa, HanpasuBLLero xanoby, u
NOYTOBbIV aapec, NO KOTOPOMY AOSKEH OblTb HanpasneH OTBET Ha xanoby;

ecnn B Xanobe coaepXuTcs BOMPOC, HA KOTOPbIN €My HEOAHOKpaTHO AaBanucb
MMCbMEHHbIE OTBETHI MO CYLLIECTBY B CBS3M C paHee HanpasnsembiMu obpalleHnamm, un
npy 3TOM B Xanobe He NPUBOAATCHA HOBble AOBOAbI UMM OBCTOATENbCTBA, HaYanbHUK
YnpaBneHusa, AO/MKHOCTHOE nNUUO NUBO YNONTHOMOYEHHOE Ha TO NUUO NpUHMMaeT
peweHne o 6e30CHOBATENbHOCTU OYepedHOn Xanobbl U npekpaweHUn nepenuckn c
3asBUTENEM MO JaHHOMY BOMPOCY Mpu YCOBUK, YTO yKa3aHHasa U paHee Harnpasnisemble
Xanobbl HanpaBNANUCL B YNpasneHne wunvM ogHOMY M TOMY Xe OOSDKHOCTHOMY nuuy. O
AAHHOM peLleHnn YBeAOMIISAETCA 3adBUTENb, HanpaBMBLUMIA Xanooby;

ecnn OTBeT Mo CyLecTBY NOCTaBNEHHOro B Xanobe Bornpoca He MoxeT 6bITb AaH
6e3 pasrnaweH1s cBegeHUn, COCTaBASIOWMNX rOCYAAPCTBEHHYHO UMM UHYKO OXPaHSEMYIO
defeparnbHbIM 3aKOHOM TaWHy, rpaxgaHuvHy, HanpasuBLlemy >xanoby, coobliaetca o
HEBO3MOXHOCTM [aTb OTBET MO CYLIECTBY MOCTaABNEHHONO B HEW BOMpoca B CBA3U C



HeJOoMyCTUMOCTbBIO pasrnalleHns yKkasaHHbIX CBeAeHUn

147. He nosgHee OHs, cnefyowero 3a HEM MPUHATUA peLleHusi, yKasaHHOro B
nyHKTe 152 AAMWHUCTPATUBHOIO perfiameHTa, 3asBUTENO B NUCbMEHHOW dopme U Mo
XenaHuo 3asiBUTENs B 3NEKTPOHHOW (popmMe HanpasnsieTCsa MOTUBUPOBAHHLIN OTBET O
pesynbTatax paccMoTpeHusa xanobbl (cnocobom, ykasaHHbIM 3asiBUTENEM B xanoobe:
NNYHO, MO MNOYTE NN SNEKTPOHHOW NOYTON).

148. OtBeT NO pe3ynbTaTaM PacCMOTPEHUA  Xanobbl  NoANUCbIBAaETCA
YNOMHOMOYEHHbIM Ha pPacCcMOTpPeHue kanobbl LOOMKHOCTHBIM  NIMLOM  OpraHa,
NpeaoCTaBNALWEro MyHUUUNANBHYIO YCNYry.

149. B cnyyae ycTtaHOBneHWa B xode WNU MO pesyrbTaTaM pacCMOTPEHUS
Xanobbl NPU3HaKoB coOCTaBa aAMUHUCTPATUBHOIO NpaBoHapyLIeHUs, NpegyCcMOTPEHHOro
Kogekcom Poccuinckon depepaumm 06 agMMHUCTPATMBHBIX MNPaBOHAPYLUIEHMAX, WA
NPU3HaKoB CcOCTaBa MNpPecTynneHns [OOMMKHOCTHOE NuuUo, YMNOSfIHOMOYEHHOEe Ha
paccMoTpeHne >anob, HesamennuMTenbHO HanpasnseT UMelWuecs maTepuansl B
opraHbl NPoKypaTypbl.

Mopsaok MHPOPMUPOBAHMSA 3asiBUTENS O pe3yribTaTax pacCMOTPEHUS Kanobbl

150. B oTBeTe no pesynbtatamMm pacCMOTPEHMSs XKanobbl Yka3biBalOTCA:

HaMMeHoBaHWe  opraHa, nNpefoCTaBnsWEro  MyHAUMNAnbHYKD  yChnyry,
pacCcMOTpPEBLLErO Xanoby, AOMMKHOCTb, haMunus, UMd, OTY4ECTBO (MPU HanNuyum) ero
AOIMKHOCTHOIO NLa, NPUHSBLLUErO peLleHne no xanobe;

HOMep, OaTa, MEeCTO MPUHATUS PELLEHUs, BKMOYasi CBEAEHUS O AOSMKHOCTHOM
nviue, MyHuMuMnanbHOM Criyxallem, pelwleHne wmnu gencteme (b6esgencreme) KOToporo
obxanyetcs;

amunnus, M4, 0THECTBO (MPU HaANMYUKU) UM HaMMEeHOBaHWe 3asBUTENS;

OCHOBaHWA O51s1 NPUHATUS peLLeHunst Nno xanobe;

NpuHATOE No kanobe pelleHune;

B Ccrnydae, ecnu xanoba npusHaHa OOOCHOBAHHOW, - CPOKM YCTpaHeHus
BbISIBMEHHbIX HapylweHWA, B TOM 4UCNe CPOK MpedocTaBneHus peasyrnbTaTa
MYHULUNANbHOW YCRyru;

CBeAeHUs 0 nopsiake obXxanoBaHUs NPUHATOrO Mo Xanobe pelleHus.

[MpaBo 3aaBMTENS Ha NOSMyYeHne NHpopmauun n JOKYMEHTOB, HeO6XoaMMbIX
Ansa 060CHOBaHNA U PacCMOTPEHUS XKanoobbl

151. 3asBuTenb UMeeT npaBO Ha MOfyyYeHWe WHopMauun WM OOKYMEHTOB,
HeobxoaMMbIX Ana 060CHOBAHWA M PACCMOTPEHUS Xanobbl, NpU YCNOBUN, YTO ITO He
3aTparMBaeT npasa, cBOOOAbl M 3aKOHHbIE WHTEPECbl APYrMX UL, U 4YTO YyKa3aHHble
OOKYMEHTbl He coaepXaT CBeOeHWUs, COCTaBMsALWME FOCYAAPCTBEHHYIO WM MHYIO
OXpaHsaeMyto 3akoHogaTenbcTBOoM Poccuinckon denepaumm TamHy.

152. MNpu nogaye xanobbl 3asBUTENb BMNpaBe MNONYYUTb  CReaylLLyLo
NHOpMaLNIO:

MeCTOHaxoXaeHue YrnpaBneHus;

nepeyeHb HOMEpPOB TenedoHOB AN MOSyYeHUs CBEAEHUM O NPOXOXAEHUU
npoueayp No pacCMOTPEHMIO XKanoobbl;

MECTOHaxXOXAeHNEe OpraHoB MECTHOro camoyrnpasfeHus, damunum, nMeHa,
oT4yecTBa (NPU HaNMMYUN) N OOSMDKHOCTM UX PyKOBOAUTENEN, a TakkKe OOMMKHOCTHbIX NuL,
KOTOPbIM MOXET ObITb HanpaBneHa xanoba.

153. TNpu nogadve xanobbl 3asBUTENb BNpaBe MNONYYNTb B YNpPaBreHUU KOMuu
OOKYMEHTOB, noaTBepxaawwmnx obxanyemoe pencreme (6e3gencreue), pelleHue
AOIMKHOCTHOrO nuua.



Cnocobbl MHhbopMMpPOBaHUS 3assBUTENEN O NopsaKke Noaayvm U PpacCMOTPEHUs
»anoobl

154. NHopmupoBaHue 3asBuTenen o nopsgke nogadm n pacCMOoTpeHUs xanobbl
Ha pelweHus n genctena (besgenctene) YnpasneHus, JOMKHOCTHbBIX NUL YnpaBneHus,
MYHUUMNANbHbIX CRyXalux, OCyLeCcTBNAeTCs NocpeaCcTBOM pasMeLLeHns nHopmaumm
Ha CTeHOax B MecTax npefocTaBneHuss MyHUUMNanbHOM YCnyru, Ha oduumnanbHOM
canTe opraHoB MEeCTHOro camoyrnpasneHnsa ropofckoro okpyra Ctpexeson, Ha EguHom
nopTane rocygapCTBEHHbIX U MyHUUMNAaNbHbIX yenyr (pyHkumn), B8 MOL (npyn Hanu4mn),
a Takke B YCTHOM U (MnNn) NMCbMEHHOU hopme.



MpunoxeHwne 1
K AOMUHUCTPATUBHOMY

pernameHTy

NpefoCTaBneHnsl MyHULMNANbHOW yCryru
«Bblgaya pelweHns o npegocTaBneHUU
3eMerbHbIX Y4aCTKOB A1 CTPOUTENbCTBA C
npeaBapuTenbHbIM COrfacoBaHMEM MecTa

pasmeLlleHnsa 00 bEKTOB»

CnpaBoy4Hasa MHdopmMaLusa 0 MecTe HaxoXaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3/IeKTPOHHOM NOYTblI OPraHoOB, NPeAoCTaBNAIOLWMNX
MYHMLMNANbHYIO YCINYry, UX CTPYKTYPHbIX nogpasfesrieHuin U opraHusauum,

yYacTBYHOLWMUX B NpefoCTaBNeHUN MyHULUNANbLHOW yCIyru

1. AAMUHUCTpaLmMs ropoackoro okpyra CTpexeBon.
Mecto HaxoxgeHus AMUHUCTpaUMM ropoackoro okpyra CTpexeBoMu: r.

CtpexesoMu, ynuua EpmakoBa, 46a.

"padhmk paboTbl AAMUHUCTpaUUK ropoackoro okpyra CTpexeBon:

lMoHepenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepniea
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepbisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OEHb.

['padhmk npnema 3asgsutenen B AOMUHUCTPaUMKM ropoAackoro okpyra CTpexeBon:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06eOeHHO20 rnepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OeHb

MoutoBbIN agpec AoMuHUCTpauumn ropoackoro okpyra CrpexeBon: 636780,
Tomckasa obnacTtb, ropogckomn okpyr Ctpexesowu, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.



OdmumanecHbin cant AgMUHUCTPaLMKM ropoackoro okpyra CTpexeBoW B CeTU
MHTepHeT: http://admstri.tomsk.ru.

AOpec anekTpoHHOM NoYTbl AAMUHMCTPALMKM ropoackoro okpyra CTtpexeBon B
cetn VInTepHeT: office@admstrj.tomsk.ru.

2. YnpaBneHne WMYLLECTBEHHbIX W 3eMerllbHblX OTHOLWEHUNn AAMUHUCTpaLUU
ropofckoro okpyra CTpexeBomn.

MecTo HaxoxgeHust YNpaBneHUs UMYLLECTBEHHbIX W 3eMeribHbIX OTHOLUEHWUN
AgmnHncTpaummn ropoackoro okpyra Ctpexeson: r.Ctpexeson, ynuua Epmakosa, 46a, 1
aTax kabmHeT N239,38.

Npacmk paboTbl YnpaBneHuMss WMMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLUEHWUN
AOMUHUCTpaLMM ropofckoro okpyra CTpexeBou:

lMoHeaernbHuK: ¢ 8.30 do 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepbisa
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 do 16.00-paboyee spemsi

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

paduk npuvema 3aaBuTenen B YNpaBneHUUM MUMYLLECTBEHHbIX U 3eMeSbHbIX
OTHOLWLEHU AOMWHUCTPaLNN ropoAcKkoro okpyra CTpexeBon:

lMNoHepernbHUK: ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
BTopHuUK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 do 17.30-paboyee spemsi

¢ 12.30 do 14.00 - epems 06edeHHO20 nepepnisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
MNatauua: HernpueMHbIU OeHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

[MouyToBLIN agpec YnpaBreHUs UMYLLECTBEHHbIX W 3eMeSibHbIX OTHOLLUEHUN
AgmuHucTpaumm ropogckoro okpyra Ctpexeson: 636780, Tomckaa obnacTtb, ropoAcKom
okpyr Ctpexeson, ynuua Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumaneHbin canT YrnpaBreHUs WMYLLECTBEHHbIX U 3eMefbHbIX OTHOLUEHUN
AoMnHUCTpaumm ropoackKoro oKpyra CtpexeBou B ceTu NHTepHeT:
http://admstrj.tomsk.ru.

ALpec 9feKTPOHHOM NOYTbl YNpaBfeHUs WUMYLECTBEHHbIX W  3eMeSbHbIX
OTHOLWeHn AgMUHUCTpaumnmn ropoackoro okpyra CrtpexeBon B cetu WHTepHeT: Agpec
SNEKTPOHHOM NOYTbl  YNpaBneHUs UMYLLECTBEHHbIX W 3eMeflbHbIX  OTHOLLEHUN
AoMnHUCTpauum ropoackKoro oKpyra CtpexeBou B ceTu NHTepHerT:
Maslyak@admstrj.tomsk.ru..
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MNpwunoxeHwne 2

K AOMUHUCTPaTMBHOMY pPerfiaMmeHTy rno
npeaocTaBneHnio MyHULMNanbLHOM
ycnyru «[pensaputensHoe
corrnacosaHve npefocTaBreHns
3eMenbHOro yyacTtka»

Mapy ropoackoro okpyra CTpexeBou
3AABJIEHNE
0 nNpeaBapuTENbHOM COrflacoBaHUN NPeOCTaBNEHNSA 3eMENIbHOIO yyacTka

1. 3agBuTtenb
HanMeHOBaHue 3aaBUTENS (4119 PUANYECKOro nuua),

N MeCTO HaxoXaeHunsa 3aaBUTENA (ﬂ,J'IFI ropngn4eckoro J'IVILI,a)

a Takke TrocydapCTBEHHbIN pPerncTpauuoHHbI HOMEP 3anucu O rocydapCTBEHHOMU
permcTpauum topuamndeckoro nuua B EMPHOJI

N NOEHTUUKALMOHHBIN HOMep Hanoronnatenswmka (MHH), 3a ncknoyeHmem cnydvaes,
€CInun 3asBUTENEM ABMSETCA MHOCTPAHHOE pUANYECKOe N1LO.

2. KapacTtpoBbli HOMeEpP 3eMeribHOro yyacTka
(ncnpawmBaemoro)

3. PekBuautbl peweHns o6 yTBepXOEHUN MPOEKTa MEXEBaHUA TEPpUTOPUKN, ecru
obpa3oBaHMe wucnpalmBaeMoro 3eMefibHOro Yyyactka npegyCMOTPeHO —yKasaHHbIM
NPOEKTOM

4. KapacTpoBblii HOMEP 3eMENIbHOro y4yacTka Unu KagacTpoBble HOMEPA 3eMeSbHbIX
Yy4aCTKOB, U3 KOMOPbLIX 8 COOM8emMcmeuu C rpPoeKkmoM MexesaHusi meppumopuu, co
cxXeMoU pacriofio)XeHUsl 3eMesibHO20 ydacmka usu ¢ rnpoekmHou OoOKyMeHmauueu fieCHbIX
yyacmkog rnpedycmompeHo obpa3osaHue ucrpawueaemMo20 3eMeflbHO20 ydacmka, 8
crny4ae, ecrniu ceel0eHuUsi 0 maKux 3eMesibHbIX ydacmkax 6HeCEeHbl 8 20Cy0apCmeeHHbIU
kadacmp Hedsuxxumocmu

5. OcHoBaHuWe npefocTaBneHns 3eMerNibHOro yyactka 6e3 npoBedeHus TOpros (U3
qucna npedycMompeHHbIX nyHkmom 2 cmambu 39.3, cmambet 39.5, nyHKmMom 2 cmambu
39.6 wunu nyHkmom 2 cmambu _39.10 3emenibHo2co KoOekca  Pocculckou
®edepauuu)

6. Bug npaBa, Ha KOTOpPOM 3adABUTENb XenaeT npuodbpecTn 3emMenbHbIA y4acTok,
ecnu npedocmasrsieHUe 3eMesflbHO20 y4acmka B603MOXHO Ha HECKO/bKUX eudax
rnpas




7. Llenb MCMONb30BaHUS 3eMenbHOro yyacTka

8. PexkBU3nTbI pelleHnst 06 n3bsTUM 3eMENbHOMO y4acTka Ans rocyAapCTBEHHbIX UK
MyHUUMNAnbHbIX HYXO 8 c/yyYae, ecriu 3eMeribHbIl y4acmok npedocmassisiemcsi 83amMeH
3eMesIbHO20 y4dacmka, Uu3biMaemMoz20 Ol 20Cy0apCmBeHHbIX USU MyHUUUNabHbIX HyXO0

9. PekBu3antbl peweHnsa o6 yTBEPXKAEHWM [OOKyMEHTa TeppuTopuarnbHOro
nNaHMpoBaHMa M (UNK) nNpoekTa NIaHUPOBKU TEPPUTOPUN 8 criydae, ecriu 3eMesibHbIl
yqyacmok rnpedocmasnisemcs Ond  pasdMeuweHuss o06bekmos,  pedyCcMOMmMpPeHHbIX
yKa3aHHbIMU OOKYyMeHMmMoMm u (unu) rpoeKmom

10. MNMoyToBLIN agpec n (Unn) agpec ANEKTPOHHOM NMOYTbI ANs CBA3U C 3asiBUTENEM

Hato cornacue (0Tka3) Ha 06paboTKy NepcoHarnbHbIX JaHHbIX

noanncb

Jata nogayun 3asiBneHus

noanucb

K 3asBneHuro o0 npeaBapuTenbHOM COrflacoBaHMM nNpeaocTaBneHus
3eMenbHOro y4yacTtka npunararoTcs:

1) AOKYMEHTbI, NOATBEPXKAAOLME NPaBO 3asiBUTENA Ha NpnobpeTeHne 3eMenbHOro
yyacTka 6e3 npoBedeHMs TOProB M MNpPeayCMOTPEHHble NepevHeM, YCTaHOBEHHbIM
ynonHomMo4eHHbIM [NpaBuTtensctBom Poccuickon Pepepauumn denepanbHbiM OpraHoMm
WUCMOMHUTENBHON BMAcTW, 3a WCKMAYEHMEM [LOKYMEHTOB, KOTOpble [OSMKHbl ObiTb
npeacraBneHbl B YNOMTHOMOYEHHbIN OpraH B MNopsgke  MeXBeOOMCTBEHHOro
MHOPMALMOHHOIO B3aMMOLENCTBUS;

2) cxema pacnorioXeHus 3eMeribHOro yyactka B Cllyyae, ecnu ucnpawmBaemMbin
3eMesnbHbIN  y4acTOK npeactout obpasoBaTb WM OTCYTCTBYET MPOEKT MeXeBaHus
TeppuTOpUN, B rpaHmLax KOTOpoKr NpeacTomt obpasoBaTbh Takon 3eMerbHbIA Y4aCTOK;

3) NpoeKTHaa AOKYMEHTaUUs NIECHbIX Y4acTKOB B Criydae, ecrnv nogaHo 3asiBfieHne
0 npeaBapuTesibHOM COrfiacoBaHUU NpeaoCcTaBeHUs NeCHOro y4acTka;

4) [OKYMEHT, nOoATBEPXAANWMN MNOMHOMOYMS NpPencTaBUTENs 3adBUTENS, B
cnyyae, ecnu C 3adBfieHMEM O MpeaBapuUTEribHOM COrflacoBaHUM MNpefocTaBneHus
3eMeribHOro yyactka obpaljaeTtca npeacrtaBuTenb 3asBUTENS;

5) 3aBepeHHbIM NepeBO Ha PYCCKAN $A3blK OOKYMEHTOB O rOCy4apCTBEHHOW
perncTpauumn 1opuanyeckoro nmua B COOTBETCTBUN C 3aKOHOAATENbCTBOM MHOCTPAHHOIO
rocygapcTtsa B criydae, ecnv 3adaBuTeneM aBnsieTcs MHOCTPaHHOE IopuanYecKkoe nmuo;

6) NoAroTOBMEHHbIE HEKOMMEPYECKOW OpraHv3aumen, CO34aHHOW rpaxxgaHamu,
CMNCKN €ee 4rfieHOB B Clnyyae, ecnu nopdaHo 3asiBfieHne O npenBapuTeribHOM
cornacoBaHum npefocTaBfieHMs 3eMEeribHOro  yvactka WM O npeaocTaBrieHun
3eMenbHOro yyactka B 6e3B0O3Me34HOE MOSfb30BaHWE YKa3aHHOW oOpraHusauun Ons
BeJEeHUs OropoaHNYecTBa Unv cagoBoaCTBa.



MpunoxeHune 3 K AQMUHUCTPATUBHOMY
perrnameHTy rno npeaocTaBneHnto
MYHULMNANbHOW YCryru
«lMpenBapuTtensHoe cornacosaHue
npegoctaBneHnsa 3eMesfibHOro y4actka»

Mapy ropogackoro okpyra CTpexeBou
3AABJIEHNE
O npeaBapuTESNIbHOM COrflacoBaHUU NPeAOCTaBEHMS] 3€EMENbHOIo y4yacTka

1. 3agBuTtenb

hamunus, ums u (npu Haau4yuu) omyecmeo,

Mecmo XumeJibCcmea 3ad8umeJiA,

peksu3umsbi O0KymeHma, yo0ocmoegepsu,eao TU4HOCMb 3aseumers (0515 epaxx0aHuHa)

Mecmo Xumesibcmea 3aseumerisi, pekeu3umbsl O0OKymeHma, ydocmoegepsitoueao
JNlu4Hocmb 3asisumerisi (0151 epaxk0aHuHa)
2. KapacTtpoBbli HOMeEpP 3eMeribHOro yyacTka
(ncnpawmBaemoro)
3. PekBuautbl pewweHns o6 yTBEpXOEHUN MPOEKTa MEXEBaHUA TEPpPUTOPUMN, ecruv
obpa3oBaHMe wucnpalmBaeMoro 3eMefibHOro Yyyactka npegyCMOTPEeHO —YyKasaHHbIM
NPOEKTOM

4. KapgacTpoBbili HOMEP 3€MEeNbHOro yyacTka Unu KagacTpoBble HOMeEpa 3eMerlbHbIX
Yy4YacCTKOB, U3 KOMOPbLIX 8 COOMEemMcmeuu C MPOEeKMOM MexXesaHusi meppumopuu, co
cxXeMoU pacriofioXeHusl 3eMesibHO20 ydacmka usu ¢ rnpoekmHyou OoKyMeHmauueu 5ieCHbIX
yyacmkog rnpedycmompeHo obpa3oeaHue ucrpawueaemMoz0 3eMeflbHO20 yvacmka, 8
criydyae, ecrnu ceedeHUsi 0 maKux 3eMeflbHbIX y4acmkKax 8HECEeHbl 8 20CyOdapcmeeHHbIl
kadacmp Hedsuxxumocmu

5. OcHoBaHMe nNpenocTaBfieHNs 3eMernbHOro yyactka 6e3 npoBegeHusa TOproBs (U3
qucna npedycMompeHHbIX NyHkmom 2 cmambu 39.3, cmambet 39.5, nyHKmMom 2 cmambu
39.6 wunu nyHkmom 2 cmambu _39.10 3emenbHo2o KoOekca Poccutckol
®edepauuu)

6. Bug npaBa, Ha KOTOpPOM 3asdABUTENb XenaeT npuobpecTn 3emMenbHbIA y4acTok,
ecnu npedocmasrsieHuUe 3eMesflbHO20 y4acmka B603MOXHO Ha HECKO/bKUX eudax
npae

7. Uenb ncnonb3oBaHusa 3emMeribHOro y4acrTka
8. PekBn3anTbl pelueHnsa o6 U3bATUN 3eMernibHOro yyacTka AN rocyfapCTBEHHbIX UK
MYHULUMNAnNbHbIX HYX 8 crlydae, ecriu 3eMeribHbIlU y4acmok ripedocmasrisemcsi 83aMeH
3eMesibHO20 y4yacmka, usbiMaemoz20 Osis1 20Cy0apCcmeeHHbIX UMU MYyHUUUNabHbIX HYyX0

9. PekBuantbl peweHns 00 yTBepXKOEHWM [OOKYMEHTa TeppuTopuarnbHOro
NNaHMpoBaHusa M (MnM) NpoekTa NIaHUPOBKN TEPPUTOPUN 8 criyyae, ecru 3eMeslbHbIU
yyacmok npedocmaensemcss 0ns  pasMmeweHuss 0b6bekmos, pedyCMOmMpPeHHbIX
yKa3aHHbIMU OOKYMEeHMoMm u (unu) rpoexKmom




10. MoyToBLIN agpec u (UNK) agpec ANEKTPOHHOM MOYTbI ANs CBA3U C 3asiBUTENEM

Hato cornacue (oTka3) Ha 06paboTKy NepcoHanbHbIX AaHHbIX

noanucb

[lata nogayun 3asiBrneHusa

noanuncb

K 3asBneHuro o0 npeaBapuTesibHOM coOrflacoBaHMM MNpeaocTaBneHus
3eMerfibHOro yyacTka npunararoTcs:

1) AOKYMeHTbI, NoATBEPXAAOLLME NPaBO 3asaBUTENA Ha NpuobpeTeHne 3eMenibHOro
yyactka 6e3 npoBedeHMs TOProB M MNpedyCMOTPEHHble NepevYHeM, YCTaHOBIEHHbIM
yrnonHomMo4eHHbIM [paButensctBomM Poccunckon depepauumn denepanbHbiM OpraHoMm
MCNOSMHUTENbHOM BracTu, 3a WCKIOYEHWEM [OOKYMEHTOB, KOTOpble [OOSMKHbI ObiTb
npeacraBneHbl B YNOMTHOMOYEHHbIN OpraH B MNopsgke  MeXBeOOMCTBEHHOro
MHOPMALMOHHOIO B3aMMOLENCTBUS;

2) cxema pacnoriokXeHus 3eMeribHOro yyactka B Clyyae, ecnu ucnpawmBaemMbin
3eMernbHbI  y4acToK npeacTout obpasoBaTb W OTCYTCTBYET MPOEKT MeXeBaHUS
TeppuTOpUK, B rpaHmLax KOToOpoKr NpeacTomt obpasoBaTbh Takon 3eMerbHbIA Y4aCTOK;

3) NpoeKkTHas OOKYMEHTaUMs NeCHbIX y4acTKOB B Crnyyae, ecriv nogaHo 3asiBrieHue
0 npeaBapuTesibHOM COrfliacoBaHUU NpeaoCTaBeHUs NECHOro y4acTka;

4) [OOKYMEHT, noATBepXOaloWun MOMHOMOYUSA npeacTaBuTens 3asBuTens, B
cnyyae, ecnu C 3adBfieHMEM O MNpenBapuUTEribHOM COrfliacoBaHUM MNpefocTaBneHus
3eMenbHOoro yyacTtka obpallaetca npeacTaBuTeNb 3asBUTENS;

5) 3aBepeHHbIN NepeBO Ha PYCCKMA $A3blK OOKYMEHTOB O [OCYy4apCTBEHHOM
perncTpauuu 1opuamyeckoro niua B COOTBETCTBUM C 3aKOHOO4ATENbCTBOM MHOCTPAHHOIO
rocygapcTsa B criydae, ecrnv 3asiButenem ABnseTca MHOCTPaHHOE topuanyeckoe nmuo;

6) NoAroToBrfiEHHbIE HEKOMMEPYECKOM opraHuvsaunen, CO3JaHHOW rpaxxaaHamu,
CMUCKM €ee 4NeHoB B Cryyae, ecnu nMoAaHO 3asBrfieHMe O npeaBapuTenbHOM
cornacoBaHuy npenocTaBfieHUs 3eMeribHOro  yvactka unMm o npegocTaBreHun
3eMenbHOro yyactka B 6e3BO3Me3HOe MOfb30BaHWE YKa3aHHOW opraHusauun Ons
BeJeHUs oropogHn4ecTBa unv cagoBoacTBa.



MpunoxeHune 4 K ADMUHUCTPATUBHOMY
pernamMeHTy no npegocTaBrieHnto
MYHUUUNANbHOW ycnyru
«lMpeaBapuTenbHOe cornacoBaHue
npegocTaBneHns 3eMefbHOro y4acTka»

BNOK-CXEMA
nocnenoBaTenbHOCTU NPeaoCTaBneHnsa MyHMUMnansHOn ycnyrm

Ob6pauieHune 3asButens Ha nms Mapa ropoackoro okpyra Ctpexeson. Npuem 3asiBneHns
N OOKYMEHTOB, HEO6XOAMMbIX AN NPeaoCTaBNEHNA MYHULMNANbHOW YCyru,
crneumanucTom YnpasreHusi, OTBETCTBEHHbIM 3a NpeAoCTaBreHne MyHULUnanbHom
yCrnyru, a 3aTemMm perucrtpauma 3asiBfieHns B YnpasneHun genamv AgMuHucTpaumm
ropofckoro okpyra CtpexeBoun no paboTe ¢ obpaleHnsaMn rpaxkaaH 1 pUaNYeCcKnx
nmu,

PaCCMOTpeHVIe 3asaBrieHna n npeacrtaBfieHHbIX JOKYMEHTOB cneumnarinCtomMm yl'lpaBJ'IeHVIFI,
OTBETCTBEHHbIM 3a npeagocrtaB/ieHNne MyHl/ILl,l/II'IaJ'IbHOI7I ycnyru

dopmmpoBaHue 1 HanpaBrieHne MeXXBe4OMCTBEHHbIX 3arpPoCoB cneumanncTom
YnpaBneHusi, oTBETCTBEHHbIM 3a NPeAOCTaBMeHNe MyHULMNANbHOW YCINyrn, B OpraHbl
(opraHusauun), y4acTeyolne B NpeaoCcTaBneHM MyHULMNANbHOW YCIym

[MpnHATNE OQHOrO U3 peLLEeHUI:

1) pelueHne o NpeaBapuTenbHOM CorflacoBaHUN NpeaocTaBNeHnsa 3eMefnNbHOro
y4yacTka — noctaHoBneHne AgMuUHUCTpaLmm ropoackoro okpyra Ctpexxesou o
npegBapuTENbHOM COrflacoBaHUn NpeaocTaBneHnst 3eMenbHOro yyacTka.

2) peleHue o6 oTkase B NnpeaBapuUTENlbHOM COrflacoBaHUN NpeaoCcTaBneHNs
3eMenbHOro yyacTtka npv Hanmymm OCHOBaHWUN, yKasaHHbIX B NyHKTe 39 HacTosLero
AOMUHUCTPATMBHOIO perfnameHTa - ygegomsnieHne ob oTkase B npeaBapuTernibHOM
cornacosaHuv NpeaocTaBneHnst 3eMernbHOro yyacTka, coaepxallee Bce OCHOBaHUSA
TaKoro oTkasa.

3) peLueHne o NPMOCTaHOBEHMM CPOKa PaCCMOTPEHUS 3asaBIeHns O NpeaBapuTeribHOM
cornacoBaHuv NpeaocTaBreHnst 3eMefbHOro yyacTka - yBeAJOMIIEHNE O
NPUOCTaAHOBMEHUM CPOKa PaCCMOTPEHUSA 3asBIEHMS O NpeaBapUTENIbHOM COrflacoBaHUN
npegocTaBfeHns 3eMeNbHOro yyacTka.

YKasaHHOe peLleHne NpMHMMaeTcsa B cryyae, ecnv Ha AaTty NoCTynneHus B
AOMUHUCTpaUmio ropoackoro okpyra CTpexeBow 3asBneHus o npeaBaputesisHoM
cornacoBaHuu NpeaocTaBneHnst 3eMernbHOro yyacTtka, obpasoBaHue KOTOPOro
npeaycMOTPEHO NPUMOXKEHHOM K 3TOMY 3asiBIEHNIO CXEMOW PacrofioXeHNsa 3eMenNbHOro
yyacTka, Ha pacCMOTpeHun B AOMUHUCTpaL MK ropoackoro okpyra CtpexeBou
HaxoauTca npeacTaBneHHas paHee ApYyrumM NLOM cxema pacrnonoXeHuUs 3eMerbHOro
yyacTka U MeCTOMOSMOXEHNE 3eMefbHbIX y4aCcTKOB, 0Opa3oBaHme KOTOPbIX
npegycMOTPEHO 3TUMM CXEMAMMU, YACTUYHO MK NONTHOCTBLIO COBNadaeT.

Bblgaya 3asBuTeNto pesynbTata NpeaocTaBNeHNst MyHULMNANBHOW YCIyru
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	142. Жалоба, поступившая в Управление, подлежит регистрации не позднее следующего рабочего дня со дня ее поступления. Жалоба рассматривается в течение пятнадцати рабочих дней со дня ее регистрации.
	143. В случае обжалования отказа органа, предоставляющего муниципальную услугу, его должностного лица в приеме документов у заявителя либо в исправлении допущенных опечаток и ошибок или в случае обжалования заявителем нарушения установленного срока та...
	144. По результатам рассмотрения обращения жалобы уполномоченный орган принимает одно из следующих решений:
	145. Уполномоченный на рассмотрение жалобы орган отказывает в удовлетворении жалобы в следующих случаях:
	наличие вступившего в законную силу решения суда, арбитражного суда по жалобе о том же предмете и по тем же основаниям;
	подача жалобы лицом, полномочия которого не подтверждены в порядке, установленном законодательством Российской Федерации;
	наличие решения по жалобе, принятого ранее в отношении того же заявителя и по тому же предмету жалобы
	146. Уполномоченный на рассмотрение жалобы орган вправе оставить жалобу без ответа в следующих случаях:
	наличие в жалобе нецензурных либо оскорбительных выражений, угроз жизни, здоровью и имуществу должностного лица, а также членов его семьи;
	отсутствие возможности прочитать какую-либо часть текста жалобы, фамилию, имя, отчество (при наличии) и (или) почтовый адрес заявителя, указанные в жалобе.
	если в жалобе не указаны фамилия гражданина, направившего жалобу, и почтовый адрес, по которому должен быть направлен ответ на жалобу;
	если в жалобе содержится вопрос, на который ему неоднократно давались письменные ответы по существу в связи с ранее направляемыми обращениями, и при этом в жалобе не приводятся новые доводы или обстоятельства, начальник Управления, должностное лицо ли...
	если ответ по существу поставленного в жалобе вопроса не может быть дан без разглашения сведений, составляющих государственную или иную охраняемую федеральным законом тайну, гражданину, направившему жалобу, сообщается о невозможности дать ответ по сущ...
	147. Не позднее дня, следующего за днем принятия решения, указанного в пункте 152 Административного регламента, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы...
	148. Ответ по результатам рассмотрения жалобы подписывается уполномоченным на рассмотрение жалобы должностным лицом органа, предоставляющего муниципальную услугу.
	149. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения, предусмотренного Кодексом Российской Федерации об административных правонарушениях, или признаков состава преступления должнос...
	150. В ответе по результатам рассмотрения жалобы указываются:
	151. Заявитель имеет право на получение информации и документов, необходимых для обоснования и рассмотрения жалобы, при условии, что это не затрагивает права, свободы и законные интересы других лиц и что указанные документы не содержат сведения, соста...
	152. При подаче жалобы заявитель вправе получить следующую информацию:
	153. При подаче жалобы заявитель вправе получить в Управлении копии документов, подтверждающих обжалуемое действие (бездействие), решение должностного лица.
	154. Информирование заявителей о порядке подачи и рассмотрения жалобы на решения и действия (бездействие) Управления, должностных лиц Управления, муниципальных служащих, осуществляется посредством размещения информации на стендах в местах предоставлен...
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