lMoctaHoBneHne AagmuHuctpauum ropoackoro okpyra Ctpexeson oT 05.05.2015 Ne313
«O06 yTBEpPXAeHUM AOMUHUCTPATUBHOIO pernamMmeHTa npeaocTaBneHns
MyHUUMNanbHOW ycnyru «Bblgada paspelueHns Ha npoBegeHue paboT no co3aaHuio
NCKYCCTBEHHOIO 3eMerbHOro yyacTka Ha TeppuTopumn ropoackoro okpyra CtpexeBomn»
(B pegakumm ot 13.05.20106 Ne387, ot 28.12.2016 Ne1016, ot 07.05.2018 Ne295)

B cootBetctBUM C nyHkTOM 41 yactm 1 ctatbm 16 depepanbHOro 3akoHa OT
06.10.2003 Ne 131-d3 «O6 o06wWux npuvHUMNAX oOpraHM3auunm  MeCTHOro
camoynpasneHus B Poccuinckon ®epepaunny, degepanbHbiM 3akoHOM oT 27.07.2010
Ne 210-®3 «O6 opraHusaumm npenoctaBrieHnst roCyAapCTBEHHbIX M MyHULUMNANbHbIX
ycnyr», Ha ocHoBaHuu ctaTtbn 11 ®egepanbHoro 3akoHa ot 19.07.2011 Ne 246-93 «O6
MCKYCCTBEHHbIX 3€MENbHbIX y4acTKax, CO34aHHbIX Ha BOAHbIX 06beKTax, HaXO4ALNXCA
B deanepanbHON COOCTBEHHOCTM, W O BHECEHUN U3MEHEHWW B OTAENbHblE
3akoHogaTtesnbHble akTbl Poccuinckon ®egepaumnmny

MOCTAHOBIAIO:

1. YTBepauTb AOMUHUCTPATUBHbLIN pernamMmeHT npeaoctaBneHna MyHUUmMnansHou
ycnyrm «Bblgada paspelueHunss Ha npoBefeHne paboT Mo COo34aHui UCKYCCTBEHHOro
3eMesibHOro yyactka Ha TeppuTopuu ropoackoro okpyra CTpexeBon»  corfnacHo
NPUITOXEHNIO.

2. lpusHatb yTpaTMBLWIUM CUy MNOCTaHOBreHne AOMUHUCTpPaUMN FOPOACKOro
okpyra CtpexeBon oT 06.08.2012 Ne 553 «O6 ytBepxaeHun AOMUHUCTPATMBHOIO
perrnameHTa no npeaocTaBfeHnio MyHUUMNansHOM ycnyrn «Bblgada paspelueHns Ha
npoBegeHne paboT No Co34aHMI0 UCKYCCTBEHHOMO 3eMENbHOro y4acTka Ha TeppuUTopumn
ropogckoro okpyra CTpexxeBomn».

3. HacTosuwee nocTaHOBMEHME NOANEXNT pasMeLLEHMIO Ha ohuumnanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieH1si ropoackoro okpyra CTpexxeBown.

4. KOHTpOSnb 3a WCMNOSIHEHMEM HACTOSALWEro MNOCTAHOBMEHUS BO3NOXWUTb Ha
3amectutena Mapa ropoacKoro OKpyra rno 9SKOHOMUKE W (PuHaHcaM, HadarbHuKa
®uHaHcoBOro  ynpaeBneHusi AgMUHUCTpauuM  ropogckoro  okpyra  CTpexeBon
HeHunyenko B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEP>XOEH
NOCTaHOBMNEHNEM
AOMWHUCTPaUNN rOPOACKOTO
okpyra CtpexeBon

ot 05.05.2015 Ne 313

(B pepakuum ot 13.05.20106
Ne387, ot 28.12.2016 Ne1016,
oT 07.05.2018 Ne295)

AOMUHUCTPATUBHbIN PEFMAMEHT
npepfocTaBlieHUA MyHULMNanbHOM ycnyru «Bblaaya paspelwueHus Ha npoBegeHue
paboT No co3paHuo UCKYCCTBEHHOIO 3eMeNIbHOrro y4yacTKa Ha TeppuTopumn
ropoackoro okpyra CtpexeBomn»

. O6wme nonoxeHus

MpeameT perynupoBaHnst agMUHUCTPATMBHOIO pernameHTa npeaocTaBrneHust
MYHULMNANbHOM yCcnyru

1. AOMVWHUCTPATMBHLIN perfiaMmeHT npefocTaBneHns MyHUUMNanbHOW YyCrnyru
No Bblgade paspeweHui Ha npoBedeHne paboT no CO34aHUMK UCKYCCTBEHHOrO
3eMenbHOro yyactka Ha TeppuTopumn ropoackoro okpyra Crpexeson (ganee -
AOMUHUCTPATMBHBIA pernamMmeHT) onpefensieT nopsagok U CTaH4apT nNpeaocTaBreHus
MyHMLUMNAaNbHOW YCNyru no Bblgave paspelleHns Ha nposefeHue paboT Nno co3gaHuio
MCKYCCTBEHHOIO 3eMEfIbHOM0 yyacTka Ha TeppuTopuu ropoackoro okpyra CtpexeBou
(panee - MyHuuMnanbHaa ycnyra) Ha TeppuTopun ropoackoro okpyra Crpexesown
AoMunHucTpaumen  ropoackoro  okpyra  CTpexeBoW,  OOSDKHOCTHbIMW  nvuamMu
AgmMuHUCTpaumm ropoackoro okpyra Ctpexeson, MMb60 MyHMUMNANbHBIMU CrYy>XaLLUMMK.

Kpyr 3assutenen

2. 3aaButensaMmm ABnATCA pusndeckne nvua, B TOM YnUcre MHauBuayasbHble
npegnpuHMMaTenu, n lpuanyeckme nuua, Mx ynonHOMOYEHHble NpeacTaBuUTENN Ha
OCHOBaHWW  [OOBEPEHHOCTW, C KOTOPbIMW  3aKMiOYeH rOCyAapCTBEHHbIA — UNn
MYHUUMNANbHBLIN KOHTPAKT Ha CO3[aHuMe WUCKYCCTBEHHONO 3eMeNbHOro y4yacTka, nmbo
nuua, ¢ KOTopbIM 3akntodeH B cooTBeTCcTBUM ¢ DefepanbHbiM 3akoHoM oT 19.07.2011
Ne 246-®3 «O6 WUCKYCCTBEHHbLIX 3eMefbHbIX Yy4yacTKaxX, CO3[4aHHbIX Ha BOAHbIX
obbekTax, Haxoaswmxcs B pegepanbHOn COGCTBEHHOCTU, U O BHECEHUM U3MEHEHUN B
oTAenbHble 3akoHoAdaTenbHble akTbl Poccuickon depepaummn» OOroBop O CO34aHUM
MCKYCCTBEHHOrO 3eMerbHOro yvacTka (ganee - 3asButenn).

TpeboBaHus K NOPSIAKY MHOPMUMPOBAHNS O NPEAOCTaBNEHUN MyHULMMNANbLHON YCryru

3. WNHdopmupoBaHue rpaxgaH O nopsgke npefocTaBrieHUs MyHUUMNAarbHOW
ycnyrm obecne4vnBaeTcs MYHUUMNANbHbIMN CnyxaLummm, cneynanmctamm
AoMUHUCTpaumn ropoackoro okpyra CrpexeBon, MHOro(yHKUMOHANbHOro LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHMUMNANbHbIX yenyr (aanee — MOLL).

4. OcHoBHbIMK TpeboBaHMAMM K WHPOPMUPOBAHMIO TpakgaH O nopsigke
npenocTaBneHuns MYHULMNANbHOM ycnyru ABMAKOTCA AOCTOBEPHOCTb
npegoctaBnsemMon MHOpMaUuK, YEeTKOCTb B W3MOXEHUU WHAGOPMaUUK, MNOSHOTa WU
onepaTMBHOCTb MHPOPMUPOBAHUA.

5. MecTto HaxoxgeHuss AOMUHUCTpauuu ropoackoro okpyra Crpexeson,



YnpaBneHna NMyLLECTBEHHbIX U 3eMefbHbIX OTHOLWEHUA AOMWHUCTPaLUN rOpoLCKOro
okpyra CTpexeBoW, OpraHoB W OpraHusauum, y4acTBYHOLWMX B nNpeaocTaBrieHun
MyHUUMNANBHOW  yCIyri, WX NOYTOBble ajpeca, oduuuanbHble canTbl B
NHPOPMALNOHHO-TENIEKOMMYHUKALUNMOHHON  ceTu  «WHTepHeT» (nanee — ceTb
WHTepHeT), nHdopmaums o rpadukax paboTbl, TenegoHHbIX HOMepax W agpecax
9NEKTPOHHOM NoYTbl npeactaBneHbl B [lpunoxeHmn 1 kK  AOMWHUCTPATUBHOMY
perrnameHTy.

6. WVHdopmauma o mMecTte HaxoXaeHusi, rpadpukax padotbl AaMUMHUCTpaLMK
ropogckoro okpyra CTpexeBon, YnpaBreHuUs WMYLLECTBEHHbIX W 3eMefbHbIX
OTHOWEHMA  AOMWHUCTpPaAUMM  TOPOACKOro  okpyra CTpexeBOW, OpraHu3auun,
y4acCTBYHOLLMX B NpeoCTaBfieHU MyHULUNAanbHOW ycnyru, o nopsgke npeaoctasneHns
MYHULUMNANbHOW YCNyrn pasmeliaetcsd Ha oduvunanbHOM canTe OpraHoB MECTHOrO
camoynpasneHus ropoackoro okpyra Ctpexeson B ceTu WHTepHeT, B heaepansHon
rocygapcTBeHHONW MHOpMaLMOHHOM cucteme «EauHbIN nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (PyHKumn)» (ganee — EAuHbING nopTan rocygapCTBEHHbIX U
MyHUUMNANbHbIX ycnyr (dyHKUMA)), a Takke npegoctaBnsieTcss no TenedgoHy wu
9IEKTPOHHOM NoYTe.

7. Ha odwuumanbHOM camTe opraHoB MECTHOro camoyrnpasfieHUA rOpOLACKOro
okpyra CtpexeBoWn, B ceT VIHTepHeT pa3meLlaeTtcs crnegyowas nHpopmMaums:

1) HaumeHoBaHME M MOYTOBblE agpeca AAMUHUCTPAUUM TOPOACKOro OKpyra
CTtpexeBo M YnpaBreHUs  MMYLLECTBEHHbIX W  3eMefNbHbIX  OTHOLUEHWUN
AOMUHUCTpaLMN ropofcKkoro okpyra CTpexeBowu;

2) Homepa TeneoHoB AOMUHUCTPAUUM ropoackoro okpyra CTpexeBon WU
YnpaBneHns NMyLLECTBEHHbIX U 3eMeNbHbIX OTHOLIEHNA AOMWHUCTPALMN FOPOLCKOro
okpyra Ctpexeson;

3) rpaduk  paboTbl  AOMUHUCTpaAUUKM rOpPoAcKoro okpyra CTtpexeBon WU
YnpaBneHna NMyLLECTBEHHbIX U 3eMefbHbIX OTHOLWEHUN AOMWHUCTPaLUN rOpoLCKOro
okpyra CtpexeBon;

4) TpeboBaHMs K NUCbMEHHOMY 3anpocy rpaxgaH o npefoCcTaBneHum
MHpopMaLUKM O NopsiAKe NpeaocTaBneHnsa MyHULUNANbHOW YCyru;

5) nepeyeHb [OOKYMEHTOB, HeobXOoAuMMbIX ANs  NOfyYeHuss MyHULMNanbHOM
ycnyru;

6) TeKCT AOMUHUCTPATUBHOIO perfiameHTa C NPUNoXeHNsMu,

7) KpaTKoe onMcaHue nopsiaka NnpeaocTaBieHnsa MyHULUNanbHOW yCryru;

8) obpasubl 0POpPMNEHNS AOKYMEHTOB A1 NONYYEHNS MYHULMNANBHON yCnyru,
n TpeboBaHMA K HUM.

7.1. Ha EguHom nopTarne rocyaapCTBEHHbIX U MyHULUMNANbHBIX YCIyr (PYHKLMIN)
pa3mMellaeTca cnegyowaa nHpopmMmauus:

1) wucyepnbiBaOLWMIA nepeveHb OOKYMEHTOB, Heob6xoanuMbIX ans
npenocTaBneHns MyHULMNanbHOW ycnyru, TpeboBaHus K OOPMIEHUID YKa3aHHbIX
OOKYMEHTOB, a TaKxe rnepeyeHb JOKYMEHTOB, KOTOPbIE 3asiBUTENb Brpase npeactaBUTb
Nno cOB6CTBEHHON MHMUMATUBE;

2) Kpyr 3asButenen;

3) CpOK NpeaocTaBneHnsa MyHULMNanbHON yCryru;

4) pesynbTaTtbl NpedoCTaBfeHUs  MyHAUMNANbHOW  ycriyru,  NOpsiaoK
npenocTaBneHns  AOKYMEHTa,  SABMAKOLWErocd  pe3ynbtatoM  NpeaocTaBfeHus
MYHULUUNANbHOW YCryru;

5) pasmep rocyaapCTBEHHOM MOLWMMHbBI, B3MMaeMOW 3a NpefocTaBrieHne
MYHULUUNANbHOW YCryru;

6) ncyepnbiBalOLWKUIM NepeyeHb OCHOBAHUA OS5 NPUOCTAHOBIEHUS NN OTKa3a B
npegocTaBneHn MyHULUMNAnNsLHOW YCIyru;



7) o0 npaBe 3aaBuTENA Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne OENCTBUN
(6e3pencTBms) U peLUeHnn, NPUHATBLIX (OCYLEeCTBNAEMbIX) B Xo4e NpenocTaBreHus
MYHULMNANbHON yCNyru;

8) dopmbl 3aaBneHnn (yBeAOMMEHWW, COOOLLEHMA), UCMNONb3yeMble MNpu
npegocTaBneHnM MyHULMNANsLHOW YCIyTin.

8. WHdopmaunio o nopagke nonyyvyeHus MyHUUMNanbHOW YCIyrn, a Takke O
MeCTe HaxOXOeHWs, KOHTaKTHbIX TenedoHax (TenedpoHax AnNs cnpasBokK), agpecax
SNEKTPOHHOM MouThl, rpaduke paboTbl, cBefdeHMs 00 opraHax W opraHusaumsx,
y4yaCTBYWOLMX B NpedoCTaBfieHUN MYHUUMNANbHOW yCnyru Wnu  sBhASoWMNXCS
MCTOYHMKOM MOMYyYEeHUS UHpOpMaLMK, rpaXKaaHUH MOXET MOoSy4YnTb:

MMYHO Mpu obpalleHun K OOMKHOCTHOMY nuuy (cneumanucty) YnpasneHus
MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOWeHUA AAMWHUCTPaUUM rOpOLCKOro OKpyra
CtpexeBou;

MO KOHTaKTHOMY TenedoHy B 4acbl paboTbl AOMUWHUCTPAUUK, yKasaHHble B
MpunoxeHnn 1 K ADMUHUCTPATUBHOMY peErnamMeHTy;

B (bOpMe 3MEKTPOHHOIrO AOKYMEHTa Ha agpec 3MeKTPOHHOW MOYThbl, YKa3aHHbIA B
MpunoxeHnn 1 K ADMUHUCTPATUBHOMY pErnamMeHTy;

B cetTu WHTepHeT Ha odumumanbHOM canTe MyHuuuMnanbHOro obpasoBaHus
ropogckon okpyr CtpexeBown: http://admstrj.tomsk.ru;

Ha MHPOPMAUMOHHbLIX CTeHgax B AAMUHUCTpaLMM TFOPOACKOro  OKpyra
CtpexeBon no agpecy, YykasaHHomy B [lpunoxeHun 1 Kk AJQMUHUCTpPaATUBHOMY
pernameHTy;

nocpeactsoM EamHOro noprtana rocygapCTBEHHbIX WM MyHUUMNANbHbBIX YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npu obpaiieHmm B MOLL npyn Hannymm 3aknNiO4YEHHOro cornalleHus.

9. WHdopmauunoHHble cTeHabl obopyaylTca npu  Bxoge B NOMeLleHue
YnpaBneHna NMyLLECTBEHHbIX U 3eMefbHbIX OTHOLEHUA AOMWHUCTPaLUN rOpOLCKOro
okpyra CrtpexeBon. Ha WHMPOPMaAUMOHHBLIX CTeHO4ax pasmellaeTcsa cregyrowas
obsasaTenbHasa nHpopmMmauums:

1) noytoBbIN agpec AOMUHUCTPaAUUKM ropoackoro okpyra CTpexeBon U
YnpaBneHna NMyLLECTBEHHbIX U 3eMefbHbIX OTHOLWEHUA AOMWHUCTPaLUN rOpoLCKOro
okpyra CtpexeBon;

2) agpec odumumanbHOro camta opraHoB MECTHOro camoyrnpaBreHus ropoackon
okpyr Ctpexeon B ceTn NHTepHET;

3) cnpaBo4YHbIN HOMep TenedoHa AOMUHUCTpaUMW TFOPOLCKOrO  OKpyra
CTtpexeBoM M YnpaBneHUs  MMYLLECTBEHHbIX W  3eMefibHbIX  OTHOLUEHWUN
AOMUHUCTpaunmn ropoackoro okpyra CTpexeBowu;

4) rpadouk  paboTbl  AAMUHMCTpAUMM TOPOACKOro okpyra CTpexeBon WU
YnpaBneHna NMyLLECTBEHHbIX U 3eMefbHbIX OTHOLEHUA AOMWHUCTPaLUN rOpoLCKOro
okpyra CtpexeBon;

5) nepeyeHb [OOKYMEHTOB, HeobXoAuMMbIX ANS  NOfyYeHuss MyHULMNanbHOM
yCcnyru;

6) obpasel ohopmneHnsa 3aaBnNeHus.

10. OBpaleHns no KOHTaKTHOMY TeriedoHy Mo BonpocaM MHPOPMUPOBAHUS O
nopsgke npefocTaBneHns MyHUUMNAanbHOM YCryrn NPUHUMAKTCS B COOTBETCTBUU C
rpacdpukom paboTbl  YnpaBneHus UMYLLECTBEHHbIX W  3eMefNbHbIX  OTHOLUEHWUN
AgmMmnHucTpaummn ropogckoro okpyra CtpexeBoun, npeacTtasneHHomy B [NpunoxeHun 1 K
AOMUHUCTPATMBHOMY perfameHTy.

11. OTBeT Ha TenemOHHbIN 3BOHOK [OOSMKEH cogepXaTb WHdOopMauUuK o
HaMMeHOBaHWM CTPYKTYPHOro nogpasgeneHvs AAMUHUCTpauUM ropoACKOro OKpyra
CtpexeBon, B KOoTOpoe obpatunca rpaxpgaHuH, damMunum, UMeHW, otyectBe (npu
Hanu4Mm) n OMMKHOCTW cneyunanucTa, NpUHABLLEro TenedOHHbIA 3BOHOK.

12. lMpwn oTBeTax Ha TenedoOHHbIE 3BOHKM M YCTHble obpalieHns cneumanucTbl



http://admstrj.tomsk.ru/�

YnpaBneHna NMyLLECTBEHHbIX U 3eMefbHbIX OTHOLWEHUA AOMWHUCTPaLUN rOpoLCKOro
okpyra CtpexeBon, 06513aHbl NPeAOCTaBNATL MHGOPMAaLMIO MO CrieayoLwmM BONpocaMm:

1) 0 mecTe npeaocTaBfneHNss MyHUUMNANbHOM YCnyrm u cnocobax npoesga K
HeMmy;

2) o rpaduke npuema rpaxgaH rno sonpocam npeaocTaBrieHNs MyHULMNanbHON
ycnyru;

3) 0 BXogdWMX HOMepax, Mo KOTOopbIMM 3aperucTpupoBaHbl B CUCTEME
aenonponssoactea AOMUHUCTpaUMM ropoackoro okpyra CTpexeBon MOCTynuBLUNE
OOKYMEHTBbI;

4) 0 HOpMaTUBHbLIX MPABOBbIX aKTax, perynupyrwmx npegocraBneHme
MYHUUUNAaNbHOW ycrnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO akTa);

5) 0 nepeyHe [OOKYMEHTOB, HeOOXOAUMbBbIX ANs MONYYEeHUS MYHULMNANbHON
ycnyru,

6) O CpoKax pacCMOTPEHNS AOKYMEHTOB;

7) 0 cpoKkax NpefocTaBneHns MyHUUUNAanbHOW yCnyru;

8) 0 wMecTe pasmeweHuss Ha oduuManbHOM CcanWTe OpraHoB MECTHOro
camoynpasneHus ropogckon okpyr CTtpexeBon B ceTu WHTepHeT uHopmaumm no
BOMpoOCcaM npefocTaBneHns MyHULMNanbHOM yCnyriu.

13. Mpn obweHnn ¢ rpaxgaHamn (No TenedoHy UMM JIMYHO) cheumanucTbl
YnpaBneHns NMyLLECTBEHHbIX U 3eMeNbHbIX OTHOLIEHNA AOMWHUCTPALMKN FOPOLCKOro
okpyra CTpexxeBoW LOOMMKHblI KOPPEKTHO U BHMMATENbHO OTHOCUTLCH K rpaxgaHam, He
YHWKas WX YeCTM U  [OCTOMHCTBA. YCTHOe WHGOPMUPOBAHME O Mopsiake
npegocTaBNeHns MyHUUMNAnNbHOW YCIyrn OOSMKHO MPOBOAUTLCA C WUCMOMb30BaHUEM
odmumanbHO-A4eN0BOro CTUMNS peyn.

14. Mpn obpalweHnn 3a WHpOpMaunen rpaxgaHvHa §nUYHO CheunanucTbl
YnpaBneHns NMyLLECTBEHHbIX U 3eMefbHbIX OTHOLWEHNA AOMWHUCTPALMKN FOPOLCKOro
okpyra CTpexeBon 00s3aHbl MPUHATb €ro B COOTBETCTBMM C rpadmkom paboTbl.
MpoAomMKUTENBHOCTL NpMeMa npu NIMYHOM obpalleHun - NaTHaguatv MuHyT. Bpems
OXMAaHWs B oYepeaun npu NMYHOM obpalleHun He OOMKHO MpeBbiWaTbh NATHaguaTu
MUHYT.

15. Ecnn gns nogrotoBkM oTBeTa Ha YCTHoe obpalieHve Tpebyetcs 6Gonee
NATHagUaTM MUHYT, creumManuct YnpasfeHuss UMYLLECTBEHHbIX W 3eMeSbHbIX
OTHOLWEHM AAMUHUCTpauuKM ropoackoro okpyra CTpexeBoKn, OCYLLEeCTBAKOLWMIA
YyCTHOE WHOPMMPOBaHWE, NpegnaraeT 3asaBUTEN0 HasHauuTb Apyroe yaobHoe ans
Hero BpemMsi 4nst YCTHOro MHOOPMMUPOBaHUA NMMBO HaNpaBUTb 3assBUTENIO NUCbMEHHbIV
OTBET MOCPEeACTBOM MOYTOBOrO OTMpaBfieHns nNubo B anekTpoHHou dopme. OTBeT
HanpaBnseTcs B Te4yeHne NaTHaguaTh KaneHaapHblX AHEW CO OHA YCTHOro obpalleHns
3asBuUTENS.

16. NucbMeHHOe  MHMOPMUPOBAHME rpaxgaHuMHa  OCyLLlecTBnseTca  npwu
NOSTly4EHMM OT HEro MUCbMEHHOro ObpaLleHUss NIMYHO WM NOCPEACTBOM MOYTOBOMO
oTnpaBneHns, obpalleHnsi B 3NeKTPOHHON hopMe O npefocTaBneHmm nHopmauum no
BOMpOCaM  MpefdocTaBfeHns  MyHUUMNanbHOW  yCcryri, CBedeHWn O  Xxopae
npeaocTaBneHna MyHuumunansHom ycnyrn. NucemeHHoe obpalleHne pernctpupyeTcs B
OEHb MOCTynneHuss B YNpaBneHune UMYyLEeCTBEHHbIX W 3eMefibHbIX OTHOLLEHUI
AOMUHUCTpaLMN ropofcKkoro okpyra CTpexeBon.

17. Mpwn obpalwieHun 3a mHpopmaumen B NMUCbMEHHOW OOpME MOCPeacTBOM
NMOYTOBOro OTMNpaBfeHNs OTBET HanpaBnseTCcs B BUAE NOYTOBOro OTNpaBreHnsa B agpec
rpakgaHnHa B TeyeHuMe nNATHaguaTyv KaneHgapHbiX OHEW CO [HS  perncrpauum
obpalleHus.

18. Mpn obpaweHnn 3a WHOpPMAaUMEen No  INEKTPOHHOM no4yte, C
ncrnonb3osaHvem EAuHOro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCIyr
(dbyHKUMIM) OTBET HanpaBnsieTCA B TedeHue Tpuauath KaneHdapHbIX OHEW CO OHSA
pernctpauumn obpalieHus.



B oGpaweHun rpaxxagaHmH B 06s3aTenbHOM NOPSiAKE yKasblBaeT CBOU haMunumio,
UMsi, OTYECTBO (nocnegHee — Npu Hanu4ynn), agpec ANEKTPOHHOM MOYTbI, N0 KOTOPOMY
OOSMKHbI OblTb HanpasBneHbl OTBET, YBEAOMSIEHME O nepeagpecauum obpalleHus.
pakgaHWH BNpaBe MPUMNOXUTb K TakoMy obpalleHuo Heobxoaumble OOKYMEHTbI U
MaTtepuarnbl B 9NeKTPOHHON dhopMe.

OTtBeT Ha obpalieHne HanpaBnseTcs B (popMe 3MEKTPOHHOrO AOKyMEHTa Mo
agpecy O9neKkTPOHHOM MNOYThbl, YKasaHHOMYy B oObpalieHuu, nocTynMBLUEM B
AOMUHUCTpauno ropoackoro okpyra CTpexeBon, YnpaBneHUne WUMYLLECTBEHHbIX U
3eMesibHbIX OTHOWeHun AgMUHUCTpauuMm ropoackoro okpyra Crtpexeson B opme
3NEKTPOHHOro AOKYMEHTA, 1 B MMCbMEHHON (hopmMe No NOYTOBOMY afpecy, YkazaHHOMY
B oOpaweHun, noctynuewemM B ALMWHUCTPaUUIO ropoAackoro okpyra CTpexeBow,
YnpaBneHne NMyLLECTBEHHbIX U 3eMESbHbIX OTHOLWIEHNN ALMWHUCTPALUKN FOPOLCKOro
okpyra CTpexeBon B NMCbMEHHOWN hopMe.

19. PaccmoTpeHne obpalieHnn o npeaocTtaBneHunm MHAOpMauunM O nopsaake
npegocTaBneHus MYHUUMNANbHOW  yCNyrM  OCYLLEeCTBMseTCH B nopsake,
npegycMmoTpeHHoM ®depnepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy.

Il. CraHgapT npenocTaBrneHMs MyHULUNANbLHOW yCnyru
HavmeHoBaHVe MyHUUMNANLHOW yCnyru

20. MyHuumnanbHas ycnyra no Bblgaye paspelleHust Ha npoBedeHve paboT no
CO3[aHNI0 NCKYCCTBEHHOMO 3eMerbHOro y4acTKa.

HaumeHoBaHWe opraHa, NpegoCTaBnSALLEro MyHULMNANbHYIO YCNyry

21. MNpepocTtaBnexHune MYyHULUMNANbHOM ycnyrm OCyLLecTBNsAeTCs
AOoMnHUCTpaumen ropoackoro okpyra CtpexeBomn.

22. HenocpenCTBEHHO NpeaoCTaBreHne MyHULMNAnbHOM YCyrn OCyLLEeCTBNAOT
cneumManucTel  YnpasneHus MMYLLLECTBEHHbIX U 3€MeflbHbIX  OTHOLUEHWN
AOMUHUCTpaunmn roponckoro okpyra Ctpexeson (ganee — YnpasneHue).

OnuncaHue pesynbTaTta NPeAoCTaBNEHUss MyHULMMANbHOW YCyru

23. PesynbtaTtoM  npegocTaBrneHUs  MyHUUMNANbHOW  yCNyrm  SBNSKOTCS
paspelleHme Ha nposegeHne paboT MO CO34aHMI0 WUCKYCCTBEHHOIO 3eMErbHOro
yyacrka.

B cnyyae Hannuma ocHoBaHMIM Ons OTKa3a, ykasaHHbIX B NyHKTe 37 HacTOALEro
AZMWHUCTPATUBHOIO perfiaMmeHTa, crneunanucTt, OTBETCTBEHHbIM 3a npeaocTaBrieHne
MYHUUMNANbHOW YCryrM roToBUT pelleHne o6 oTkase B Bblgade paspelleHuss Ha
npoBeeHve paboT no co3gaHnio UCKYCCTBEHHOIO 3eMerIbHOro yyacTka.

Cpok npefocTaBneHnss MyHULUMNanbHoOWM ycnyru

24. CpOoK npeaocTaBfeHnss MyHMUMNAnNbHOW YCryrm CO  AOHA  perncrpauuu
3asBfneHns He MOXEeT MpeBbllaTb TpUHagUaTu KaneH4apHbIX OHEW CO OHS nogaudu
3asiBrieHnsi 0 NpeaoCTaBieHNN MyHULMNANbHOW YCyri.

25. Bblgada (HanpaBsneHue, BpydYeHne) JOKYMEHTOB, ABNAOLWNXCA pe3ynbTaToM
npenocTaBneHns MyHULMNAanbHON YCyru, OCYLLECTBISIETCA B CPOK, HE NPEBbLILLAOLLNIA
Tpex KaneHgapHblX [OHeW CcO [AHA uxX nognucaHna Mapom ropoackoro okpyra
CtpexeBon.



Flepequb HOPMaTUBHbIX MPaBOBbIX aKTOB, PEryrmpyroLmnx OTHOLLIEHNA,
BO3HMKaAKOLME B CBA3U C npegocrtaBrieHneEM MyHVILI,VII'IEU'IbHOVI ycnyru, € ykadaHnem mnx
PEKBM3NTOB N NCTOYHNKOB Od)I/ILI,VIaJ'IbHOFO OI'Iy6J'II/IKOBaHI/IFI

26. NMpepocTtaBneHne MyHMUMNanbHOW YCyrn OCYLLECTBAETCS B COOTBETCTBUM
c:

1) [pagocTpouTtenbHbI kKogekc Poccuickon ®epepaumm ot 29.12.2004 Ne 190-
@3 //«CobpaHue 3akoHoaaTenscTBa Poccunckon ®epepauunm», 03.01.2005, Ne1 (yactb
1), cT. 16;

2) 3emenbHbin Kogekc Poccuickon depepaumm ot 25.10.2001 Ne 136-93
//«CobpaHue 3akoHogaTenbctBa Poccunckon depgepaumm», 29.10.2001, Ne 44, cr.
4147;

3) ®epepanbHbin 3akoH oOT 19.07.2011 Ne 246-d3 «O6 WCKYCCTBEHHbIX
3eMeribHbIX y4acTKax, Co34aHHbIX Ha BOAHbIX 00bekTax, Haxoasawmxcs B hegepansHom
COOCTBEHHOCTU, U O BHECEeHUM WU3MEHEHWN B OTAElNbHble 3aKOHOAAaTerbHble aKThbl
Poccuinckon ®epepaumny //«CobpaHue 3akoHogatenbctBa Poccuiickon degepauumy,
25.07.2011, Ne 30 (4. 1), cT. 4594.

NcyepnbiBalowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HopMaTUBHbLIMM NpaBoBbIMK akTaMu Poccuiickor Pegepaumm Ans npeaocTaBneHns
MYHULMNANbHONM YCNyru, NoAnexalumx NpeacTaBreHunto 3asiButenem, cnocobbl nx
nony4YyeHns 3asiBUTeNeM, B TOM YMChe B 3NEKTPOHHOM dhopme, NopsaoK Ux
npeacTaBneHns

27. B uenax nony4vyeHus MyHUUMNAnNbHOW YCNyrM 3asiBUTeNb npeacraBnseT
3asBrneHne (npegnaraemas dopma 3asiBfieHus npeacTaBfieHa B NPUOXEeHuM 2 K
HacTosAwemy AOMUWHUCTPATUBHOMY perfnameHTy) nmbo ykasbiBaeT MyHMUMMANbHYHO
ycrnyry B KOMMSIEKCHOM 3anpoce (Npu Hanu4mm 3akniyeHHoro cornawennsa ¢ MoLl).

28. ®opma 3asBneHus OOCTyrnHa [fAns  KONWMPOBaHMS W 3arnoflHEHWS B
3NEeKTPOHHOM BMAe Ha EamHOM nopTtane rocyfapCTBEHHbIX M MYHUUMNAMNbHbLIX YCRyr
(dbyHKUMR), Ha odmumMarbHOM CanTe OpraHoOB MECTHOrO CaMoynpaBfieHUs TOPOACKOro
okpyra CtpexeBoWn: http://admstri.tomsk.ru.

29. B G6ymaxHom Buae ¢opma 3aaBneHna MoxeT OblTb nonyyeHa
HenocpeacTBEHHO B YNpaBneHuWn no agpecy, YykasaHHomy B [lpunoxeHun 1 K
AOMUHUCTPATMBHOMY perfnameHTy.

30. Mpwn npencraBneHnn KoNuUM AOKYMEHTOB 3asdBuTENb 006s3aH npeaoctaBuTb
OpuUrMHasnbl TakMx AOKYMEHTOB AS11 NPOBEPKM COOTBETCTBUS KOMUN [AOKYMEHTOB WX
opuvrmHanam, nocre 4Yero opurnHarsnbl TakMx 4OKYMEHTOB BO3BPALLAOTCA 3asBUTESHO.

31. [JoKkyMeHTbl, HeobxoaumMble ANA NPefocTaBfeHns MyHUUMNANbHOW YCnyru,
MoryT ObITb npefcTaBneHbl B AOMUMHUCTpaUMO ropoackoro okpyra CTpexeBon C
ncnonb3oBaHmeM EpguHOro noprtana rocygapCTBEHHbIX WM MYHMUMMANbHbBIX  YCIyr
(dbyHKLUMI), NOYTOBLIM OTNPaBNEHNEM, NPU NMUYHOM ObBpaLleHMn, a Takke NocCpeacTBOM
obpalleHns 3a nonyydeHveM MyHuumnanbHouW ycnyrm B MOL npu  Hanuuum
3aKIMOYEHHOIO CornalleHus.

31.1. B cniyyae, ecnv myHuuunansHasa ycnyra ykasaHa B KOMMEKCHOM 3anpoce
3asBuTens (Mpy Hanu4nmn 3akntoYeHHoro cornawenms ¢ MoLl), MOL| npegocTtasnsieT B
AoMnHucTpaumio  ropoackoro  okpyra  CTpexeBou  3asiBNneHue, nognucaHHoe
YNONHOMOYEHHbIM paboTHnkom MOLL n ckpenneHHoe neyatbio MOL, OOKYMEHTHI,
NpeaycMOTPEHHbIE MYHKTOM 27 HacToswero AOMWHUCTPATUBHOIO perfiameHTa, C
npunoxeHnem 3asepeHHon MOLL konum KOMNNEeKCHOro 3anpoca 3asaBuTend.

32. Ecnn 3anpoc 0 npegocTaBneHnM MyHUMUMMANbHOW YCnyrn npencraBnsieTcs
NoCpeacTBOM MOYTOBOrO OTMPaBMEHUs, NOASIMHHOCTb MOAMUCU 3asiBUTENS Ha TakoM



http://admstrj.tomsk.ru/�

3anpoce N BEPHOCTb KOMUW [OKYMEHTOB, MpunaraemblX K TakoMy 3anpocy, AOJDKHbI
ObITb 3aCBMAETENBCTBOBAHBI HOTapuarbHO.

33. B cnyyae HanpaBneHus 3asdBfeHUs B 3NIEeKTPOHHOW popme 3asButerb
BrpaBe MpuUroXnTb K TakoMy obpalleHutio HeobxoamMmble OOKYMEHTbl U Matepuanbl B
3NEeKTPOHHOM hopme.

NcyepnbiBalowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMM NPABOBLIMM akTaMu Ans NpeaocTaBNeHnst MyHULMNanbHOW yCnyru,
KOTOpble HAaXoASTCA B pacrnopsiKeHUn rocyaapCcTBEHHbIX OpraHoB, OpraHOB MECTHOMO
caMoyrnpaBneHu1st U MHbIX OPraHoB, Y4aCTBYHOLLIMX B NPeAOCTaBNEHUN MYHULUNANBbHOW
yCryru, U KOTopble 3asiBUTENb BNpaBe NPeAcTaBUTb, a Takke Cnocobbl MX NonyyYeHus
3aABMTENSAMU, B TOM YMCIE B SNIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

34. lNMepeyeHb OOKYMEHTOB, HeobxoanmbIX ans npeaocTaBneHns
MYHUUMNANbHOM  YCRyrK, KOTOpble Haxo4ATCsA B PacropsikKeHUM OpraHoB W
opraHusauuu, OTCyTCTBYeT.

35. AamuHncTpaumsa ropogckoro okpyra CtpexeBon He Bnpase TpeboBaTb OT
3aaBUTENS:

OCYLLIECTBMNEHNS AEUCTBUA, B TOM YMUCME COrNacoBaHUN, HeobGXoauMMbIX AONs
NOSNIyYEHMUST MyHMUMNANbHOW YCryrM W CBsA3aHHbIX C  obpaweHMeM B  UHble
rocygapcTtBeHHble OpraHbl (OpraHbl MECTHOro camoyrpaBrieHUs) U opraHu3auum, 3a
NCKIMIOYEHMEM MOSTYYEHUST YCIYT, BKITOYEHHbLIX B NEpPeYeHb YCrnyr, KOTopble SBMSOTCA
HeobxogMMbiMn 1 obA3aTenbHbIMM  ANA NPeaoCTaBfeHNs MyHUUMNANbHbIX YCIyr,
yTBEPXAEHHbIN peweHnem [ymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KoTopble ABNANTCA HeobxoguMbiMM U oba3aTenbHbIMU  ANg
npenoCcTaBneHns MyHuuMnanbHbiX — ycnyr AZMUHUCTPaUMEn ropoACKOro  OKpyra
CTpexeBoun n ee opraHaMny;

npeactaBneHnss OOKYMEHTOB W MHopMauuMm unmn OCyLecTBNeHNa OENCTBUN,
npeacraBneHne Wnn OocyLlecTBreHNe KOTOpPbIX He MNpeayCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW aKTaMW, PErynupylowmMm OTHOLWIEHUS, BO3HMKaKOLWME B CBA3NM C
npegocTaBneHneM MyHUUUNANbHOW YCryru;

npeacTaBneHns OKYMEHTOB M MHOpMauun, B TOM 4YUCre NOATBEPXKOALLMX
BHeCeHue 3asiBuTernem nrnatbl 3a npegocTaBrieHne MyHUUMNarbHOW YCryrn, KoTopble
HaxoOsaTCsa B pacnopseHun deaeparnbHbIX OpraHoOB UCMOMNHUTENBHON BacTn, OpraHoB
rocygapCTBeHHbIX BHEOIKETHbIX doHA0B, NCNOMNHUTENBHbIX opraHoB
rocygapcTBeHHOM Bnactu cybbekta Poccuiickon ®Pepepauun, opraHOB MECTHOrO
camoynpasneHnsa nmbo NoABEAOMCTBEHHbIX rOCyAapCTBEHHBIM OpraHam WUin opraHam
MECTHOIMO CaMOyrnpaBfieHNs  OopraHuM3aumin, Yy4yacTBYKWOLWMX B  NpeaocTaBieHnn
MYHUUUNANbHOW YCIyrn, B COOTBETCTBMM C HOPMAaTMBHbIMW MPaBOBbLIMU aKTamu
Poccuickon degepaumm, HOpMaTUBHBIMU MPaBOBLIMU akTaMu cybbekToB Poccuimnckomn
degepaumn, MyHULMNANbHBIMX MPaBOBLIMU akTaMW, 3a WCKITHOYEHUEM [OOKYMEHTOB,
BKINIOYEHHbIX B ONpPeaeneHHbin 4YacTblo 6 crtate 7 dPegepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenoCcTaBneHUss FOCYAapCTBEHHbLIX W
MYHUUMNANbHbIX YCyr» nepeyvyeHb JOKYMEHTOB.

McuepnbiBaowum nepedeHb OCHOBaHUM 19 0TKa3a B NpuemMe LJOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBNeHNs MyHULUMNANbHOW yCiyrn

36. OcHoBaHuA Onsg oTKasa B npuemMe AOKYMEHTOB:

1) He npeacTaBneHne  [OKYMEHTa, YAOCTOBEPSIOWEro  JfIMYHOCTb U
noaTBepPXAeHUA NOSTHOMOYNNA;

2) He cooTBeTCTBME (OOPMbl 3asiBfIEHUS, YCTaHOBMEHHOW [lpunoxeHnem 2
HacToswero AOQMUHUCTPaATUBHOIO pernamMeHTa.



WcuepnbiBaoLwmin nepedeHb OCHOBaHUM AN NPUOCTaHOBMEHUS Uy OTKasa B
npegocTaBneHnn MyHUUMNanbHON yCcnyru

37. OcHoBaHuA AN oTkasa B NpefocTaBneHn MyHUUMNansHON yCnyrn:

1) oTcyTCcTBME [OOKYMEHTOB, YKa3aHHbIX B rnoanyHktax 3-5 nyHkta 27
ALMWHUCTPaATUBHOIO perfiaMeHTa;

2) HecoOTBETCTBME MPOEKTHOW [OOKYMEHTauun WCKYCCTBEHHOTO 3eMerbHOro
yyacTka paspeLleHuio Ha ero cos3aHue.

38. OcHOBaHUS 4Ns NPUOCTAaHOBMNEHUSI MYHULMMANBHOWM YCNyrn OTCYTCTBYET.

MepeyeHb ycnyr, KOTopble ABNATCA HeobxoanmbIMn 1 0ba3aTenbHbIMU AN
npegocTaBNeHNsa MyHULMNANbHON YCyrn, B TOM YMCIe CBEAEHMS O JOKYMEHTE
(BOKymMeHTax), BblaaBaeMoMm (BblaaBaeMblX) OpraHM3aumnsamm, y4acTeyLWMMN B

npeaocTaBNeHNn MyHULUMNANbHON yCnyru

39. Ycnyrn, KoTopble SABASAOTCA HeobxoaMmbiMM K oba3aTenbHbiIMKM - AN
npenocTaBneHns MyHUUMNANbHOWM YCNYrun:

1) noarotoBka MaTepuarnoB, CoAepXawuxca B MPOEKTHOW [OKyMeHTauuu
MCKYCCTBEHHOIO 3eMESIbHOro yyacTka:

a) NoAcHUTEenNbHas 3anucka;

0) npoekT opraHuM3aumm npoBefeHust paboT No CO34aHUK MCKYCCTBEHHOTO
3eMeribHOro y4yacTka;

2) paspelueHne Ha co3gaHne UCKYCCTBEHHOMo 3eMeSibHOro yvyacTka Ha BOAHOM
obbekTe, Haxogsawemcs B deaepanbHon cCO6CTBEHHOCTU, NI €0 YacTu;

3) npoBegeHMe rocyaapCTBEHHOM  3KCMEPTM3bl  MPOEKTHOM  AOKYMEHTauuu
MCKYCCTBEHHOIO 3eMeNnbHOro y4yacTka, npoBefeHne rocyaapCTBEHHOM 9KONOrm4ecKomn
3KCNepTU3bl 3TOMN NPOEKTHOM JOKYMEHTaLMN.

Pasmep n ocHoBaHUs B3UMaHUA rocy4apCTBEHHOM NOLWSTMHBI U MHOW NNaThl,
B3MMaeMoW 3a npeagocTaBrieHe MyHULUnanbHOW yCryrm

40. MyHuumnanbHas ycnyra npegoctaBnsieTcs 6ecnnaTHo.

Pa3smep 1 ocHoBaHWS B3UMaHWs NnaTbl 3a NPeaoCcTaBrieHne yCcnyr, KoTopble
ABNSATCA HEOOX0ANMbIMI N 00s3aTENbHBIMU ANs NPEAOCTaBNEHUS MyHULMMNANbHOM
ycryru, a Takke MHopmaums 0 MeToauke pacyeTa pa3Mmepa Takou nnatbl

Pasmep w©n ocHOBaHWa B3MMaHuUs nnatbl 3a MNOArOTOBKY MaTepuarnos,
cogepxalmxcsa B MPOEKTHOM [OKYMEHTauMW MWCKYCCTBEHHOrO 3eMeSibHOro yyacTtka
(nosicHnTenbHasa 3anucka, NPOEKT OopraHuM3auun npoBeaeHust paboT No CO34aHWUIo
MCKYCCTBEHHOIrO 3eMENbHOro YyyacTka), paspelleHne Ha CcOo3gaHue WCKYCCTBEHHOrO
3eMenbHOro y4vactka Ha BOAHOM obbekTe, Haxogswemca B denepanbHOn
COBCTBEHHOCTU, NN €r0 YacTu, NPOBEAEHNE rOCYAAaPCTBEHHOM 3KCNEPTU3bl MPOEKTHOM
AOKYMEHTaLUMM UCKYCCTBEHHOIO 3eMefibHOro y4yacTka, npoBedeHue rocygapCTBEHHOW
9KOSIONMYECKON  JKCMNEepPTU3bl  3TOM  MPOEKTHOM  OOKYMeHTauuu, onpegensiercs
opraHuMsauusmMu, oCyLLLeCTBAIOLWMMN NOATOTOBKY YKa3aHHbIX JOKYMEHTOB.

MakcnmarnbHbIM CPOK OXXMAAHUSA B oMepeamn npu nogade 3anpoca o
npenocTaBneHnM MyHULUMNANbLHOW YCNyrn 1 Npu Nosly4eHnn pesynbTtaTta
npefocTaBnNeHus Takux ycnyr

41. MakcumarbHbI CPOK OXUAAHUS B ovepeaun npu fnMYHOW nogade 3asiBrneHust



0 NpeaocTaBneHMN MyHULMNANbHOW YCNYrM HEe AOMKEH NpeBbIaTh NATHaAUaTh MUHYT.
42. MakcuMarnbHbIi CPOK OXWOAHWs B o4vepean npu nonyyeHuu pesynbTaTa
npeaocTaBnNeHNst MyHULMNANbHOW YCIyrn He AOIMKEH NPEBbIWATb NATHAALATM MUHYT.

Cpok 1 nopagok perucrTpanmm 3anpoca 3asBuTernst o npegoctasneHnn
MYHULMNANbHOW YCIyru, B TOM YNUCIe B 3IEKTPOHHON (hopme

43. 3aaBneHne Ha BymMmaxHOM HOCUTENE PErMcTpupyeTcs B AeHb NpeaCTaBNeHus
B AOMUHUCTpauuio ropoackoro okpyra CTpexeBonW 3asiBeHUs U OOKYMEHTOB,
HeobXxoauMbIX A9 NpeaoCcTaBNeHNs MyHULMNANbHOW yCnyru

44. Peructpauus 3asBfeHWs, HarnpasBfneHHoro B dopMe  3eKTPOHHOro
OOKyMeHTa 4epe3 EauHbIN nopTan rocyaapCTBEHHbIX W MYHWUMNANbHbLIX YCIyr
(dyHKUMI), OcCyLlecTBNAeTCA He no3aHee paboyero AHSA, criedyloulero 3a AHEM ero
nocTynneHns B AOMUHUCTpaLMIO ropoackoro okpyra CtpexeBoun.

Tpe6OBaHVI$I K nomMeLweHnAaMm, B KOTOPbIX NMpenocTtaBnaeTcd MyHuuyunasibHas
ycnyra, K 3any oxmaaHua, mectam Onsd 3anofiHeHNA 3anpocoB O NpenocTtaBlieHUN
MyHVILlVIFIaﬂbHOVI yCcnyru, VIH(*)OpMaLI,VIOHHbIM cteHgam C nepe4vyHemM JOKYMEHTOB,
HeobGxoauMbIX Ons npenoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru, un o6pa3uaMM nx
3anoJiHeHunA

45. lMpepoctaBneHne MyHMUMNanbHOW YCryrn OCYLLECTBSIETCA B chneunanbHO
BblOEMNEHHbIX ANA 3TUX Lenen NnoMeLeHNsX.

46. B cny4yae, ecnm MmeeTcsa BO3MOXHOCTb OpraHuM3aumm CTOSIHKM (NapKOBKMW)
BO3Me 34aHusA (CTPOEHWs), B KOTOPOM pa3sMeLLeHO MOMELLeHMe npuvema U Bblgaudu
OOKYMEHTOB, OpPraHM30BbIBAETCS CTOAHKA (NapkoBKa) ANSA JIMYHOMO aBTOMOOWUITLHOMO
TpaHcnopTa, 6OecnnatHaa Aana  3asBuTenen. [na  napkoBkKM  cneuunanbHbIX
aBTOTPAHCMNOPTHbIX CPEACTB WMHBANMAOB Ha KaXOOW CTOSIHKE BblAensdeTca He MeHee
10% mecT (HO He MeHee OOHOro MecTa), KOTOpble He [AO0SDKHbl 3aHUMaTb WHble
TpaHCMNOpPTHbIE CpeacTBa.

47. Bxog B nomelleHne npuemMa v Bbldayn AOKYMEHTOB OOSmkeH obecneymBaTb
cBoboaHbLIN JOCTYN 3aaBuTeENen, ObiTb 060pyaoBaH yaOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKNMM NMPpOXoaamu.

48. Ha 3gaHum pagom ¢ BXOAOM AOfKHa ObiTb pasmelieHa MHAOpMaUMOHHAas
Tabnuuka (BblBECKA), COAEpXKaLLas cneayoLLyo MHopMaLnio:

HaMMeHOBaHWe OpraHa;

MECTO HaxOXAEHMWS 1 IOPUONYECKUIA agpec;

pexum paboTbl;

HoMepa TenedOoHOB AnA CrpaBok;

agpec ouuManbHOro camTa OpraHOB MECTHOrO CaMOynpaBfieHUs TOPOACKOro
okpyra CtpexeBon B ceTn IHTepHeT.

49. dacag 3gaHua gomkeH ObiTb 00opyaoBaH OCBETUTENbHbIMKU Npubopamu,
NO3BONSAOLMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMALMOHHBIMUK Tabnuykamu.

50. MNMomeweHna npuvema M Bblgavyn [OKYMEHTOB AOSMKHbI MNpegycmMaTtpuBaTth
MecTa Anga oXuaaHus, MHpopMMpPOoBaHMA N NpuemMa 3asiBUTENEN.

51. B mectax gns nHopMupoBaHus OOMMKeH OblTb obecneyvyeH A4OCTyn rpaxaaH
AN 0O3HAaKOMIEHUs ¢ MHpOpMaUMeEN He TOSMbKO B Yacbl NpvemMa 3asiBIEHUW, HO U B
pabouee BpeMs, Korga npuem 3asiBUTeNen He BeaeTcs.

52. B nomeweHun npuema u Bblgayn LOOKYMEHTOB OpraHusyeTcs paboTta
CMNpaBOYHbIX OKOH, B KonuM4yecTtBe, obecneymBatolleM NOTPeOHOCTU rpaxagaH, HO He
MeHee OAHOrO.

53. XapaKkTepuctvkm noMeLweHnn npuemMa 1 BbldayM [OKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX M KOHCTPYKTUBHBLIX PELUEHWUA, OCBELLEHUS, MNOXapHOW



6e3onacHOCTW, MHXEHEPHOro obopyaoBaHMA O0SMKHbI COOTBETCTBOBATL TpeboBaHWsM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

54. MNomeweHna npuema BblgaYM AOOKYMEHTOB obopyayloTcs  cTeHaamu
(cTonkamun), cogepxammm nHdopmaLmo 0 nopsagke NpegocTaBneHns MyHULMNansHOM
ycryru.

54.1 MecTta npegocTtaBfeHns MyHULMNanbHOW YyCnyrm obopyayTcs C y4eToMm
TpeboBaHUM [OCTYNHOCTU ANS MHBANMAOB B COOTBETCTBUM C 3aKOHOL4ATENbCTBOM
Poccurckon degepauunm o counanbHOM 3alumTe MHBanngoB. B cnyyae HEBO3MOXHOCTH
obopyaoBaHMs MecTa NpefoCTaBneHns MyHUUMNanbHOM ycnyru, ¢ y4eTtom TpeboBaHun
OOCTYMHOCTU [ONA WHBaNWOOB B COOTBETCTBMM C 3aKOHoZaTeNbCcTBOM Poccumnckomn
degepaum 0 coumanbHOM  3aWmMTe WMHBANUMAOB Ha  COTpPyAHMKa  OpraHa,
NpeaoCTaBNAILWEro MyHULMNAnNbHy ycnyry, Bo3naraetca ob6s3aHHOCTb MO OKa3aHuto
CUTYaLUMOHHOW MOMOLUN WHBanNuam BCEX KaTeropum Ha nepuon npeaoctaBreHns
MYHULUMNANbHOW YCAYT.

55. B MecTtax Ong oxuaaHus yCTaHaBnMBAKTCH CTYrNbs (KpecesibHble cekuuu,
Kpecna) ansa sassutenen.

56. B nomelleHnn npuemMa wn Bblgaun LOOKYMEHTOB BblOendeTcs MecTo Afis
odopmMIeHnss OOKYMEHTOB, npeaycmaTpuBalowee cTonbl (CTOMKM) € BnaHkamu
3asBMNeHUN N KaHUENSAPCKUMN NPUHAOEXHOCTAMN.

57. MHpopmauus o cdamunmn, UMeHW, OTYECTBE M AOSMPKHOCTU creuuanucrta
opraHa, OCYLLUeCTBNANOLWEro npeaocTaBneHne MyHMUMNanbHOW YCrnyru, OomkHa ObiTb
pasmelleHa Ha NMMYHOW MHPOPMaLMOHHOM Ha paboyem MecTe cneumanucTa.

TpeboBaHus kK obecneyeHnto JOCTYNHOCTU AN9 UHBANMAOB 06BHEKTOB, B KOTOPbIX
npeaocTaBnAeTcsa MyHuUMNanbHas ycnyra, B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon degepauum o coumnanbHOM 3alumMTe MHBanNuMaoB

57.1 OpraH, npegocTaBnsalWMA  MyHUUMNAnNbHYyO ycnyry, obecnevvnBaeT
NHBanNuMaam:

1) ycnoBua ana 6GecnpenaTtCTBEHHOro Aoctyna K 00bekTy (3gaHuio,
NOMELLEHMIO), B KOTOPOM OHa NpeAoCTaBnseTcd, a Takke Ans 6ecnpensiTCTBEHHOro
NoNb30BaHNA TPAHCNOPTOM, CpeaCcTBaMU CBS3M U MHpopMaumi;

2) BO3MOXXHOCTb CaMOCTOSITENBHOIO NepeaBMKeHns No TEPPUTOPUN, HA KOTOPOW
pacnonoxeH 0ObEeKT (3gaHue, noMelleHne), B  KOTOPOM MpeaocTaBnseTcd
MYHUUMNAanbHasa ycrnyra, a Takke Bxoda B Takon OOBLEKT M Bbixoda M3 HEro, Nnocagaku B
TpaHCNOpPTHOE CPeACTBO U BbICadKN M3 HEro, B TOM YUCIie C UCMONb30BaHMEM Kpecna-
KONMACKM;

3) ConpoBOXAEeHWe WHBaNMOoB, UMEKLWMX CTOMKME paccTpoucTBa (OYHKUUK
3PEHUSI 1 CAMOCTOATENBHOIO NepeaBMmKeHUs;

4) Hagnexawee pasmelleHne obopyooBaHWa M HOCUTENeW MHGOPMaUUK,
HeobxoaumbIx onsa obecnevyeHnst 6ecnpenaTCTBEHHOro AOCTyNa UHBANMAOB K OObeEKTY
(3@aHuio, MOMELLEHN0), B KOTOPOM NPeaoCTaBnseTCa MyHuuunanbHas ycnyra, v K
ycryre ¢ y4eTOM OrpaHNyeHni NX XXN3HEOEeATENbHOCTY;

5) pybnupoBaHne HeobxoouMMoWm NS MHBaANMAOB 3BYKOBOWM W 3pUTENbHOM
nHopmauum, a TaKKe Haanucen, 3HAKOB M MHOWM TEKCTOBOM M rpadomnyecKkon
MHOpMaUUKN 3HaKaMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToMm Bpanns;

6) oonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOAHMKA Ha OOBLEKT (34aHue, NoMelleHue), B KOTOPOM
npenocTaBnAeTcss MyHMuMnanbHasa ycnyra;

8) okasaHve uvHBanMgam nomowm B npeofoneHun 6GapbepoB, MeLlarLnX
NOSTYYEHMIO MU MYHULIMNANBHOW YCIYr HapaBHe C APYrMMU nLamMu.

Moka3aTenu JOCTYMHOCTU M KadeCcTBa MyHULMNANbHON yCnyrn (BO3MOXHOCTb
nony4YeHust MHcpopmaumm o xoe NPeaoCTaBNeHUs MyHULMMNANbHOW YCNyru,



BO3MOXHOCTb NONyYeHUs YCryrn B 3NIEKTPOHHONM hopMe Ui B MHOTOMDYHKLIMOHAbHBIX
LileHTpax NpeaoCTaBMNeHNs rocyAapCTBEHHbIX MyHULMNANbHBLIX YCyr

58. lNokasaTensMmu JOCTYNHOCTU U Ka4eCcTBa MyHULUUNANbHOW YCIyrn SBRASIOTCS:

AOCTOBEPHOCTb NpefocTaBnaeMomn rpaxgaHam nHdgopmawmu;

NonHoOTa NMHPOPMNPOBAHUSA rpaXKaaH;

HarnggHocTb (bopm npegoctaBnseMon uHopmMaumm 06 agMUHUCTPATUMBHBIX
npouenypax;

yaobCcTBO M OOCTYMHOCTb MNOMyYeHust MHpopMauun 3asBuTenamMn O MNopsiake
npeaocTaBneHnsa MyHULMNAIbHOW YCyru;

cobntogeHne CpoKoB MCMOMHEHUS OTAENbHbIX aAMUHUCTPATMBHbBIX Npoueayp u
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru B LEom;

cobniogeHne  TpeboBaHMiM K pa3mepy nnatel  3a  NpegocTaBrieHune
MyHULUMNANbHON yCcnyru;

cobntogeHnn TpeboBaHui cTaHaapTa NpeaocTaBneHnss MyHUUUNanbHOW yCcnyrm

oTcyTcTBME O06OOCHOBaHHbLIX Xanob Ha peweHusa, penctena (6esgencraeme)
YnpaBneHus, OOSMKHOCTHbLIX N YnpasneHus, nnbo MyHMUMNanbHbIX CAyXalux npu
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

MonHOTa W  akTyanbHOCTb MHGOPMauMmM O nopsgke npeaocTaBrieHus
MYHMLMMNANbHON YCNyru.

59. Mpn nonyyYyeHUn MyHUUMNANBLHOW YCNyrM 3asBUTENb OCYLLECTBNAET He
bonee Tpex (Mpu nogaye [AOKYMEHTOB, MOMy4YeHUMM [OroBopa, MOAMUCAHHOMO CO
CTOPOHbI AAMUHUCTpaLmMK ropoackoro okpyra CTpexeBon, Npu nepegade sKk3emnnspa
Jorosopa, noanucaHHoro obenmun CTopoHamu) B3aUMOAEWCTBUA C AOSMKHOCTHbIMU
nvuamu, B TOM Yncne:

npy nogade 3anpoca Ha MnofydeHue ycnyrm n nosiydeHun pesynbraTta ycnyru
3asBUTENEM NNYHO, B TOM vncne yepe3 MOL — He Bonee Tpex pas;

npy nojade 3anpoca Ha Mony4YyeHue ycryrm c wucnonb3oBaHMeMm EpuHoro
noptana rocydapCTBEHHbIX W  MyHAUMNAnbHbIX — yenyr  (PyHKUUKW), MOYTOBbLIM
oTnpaeneHnem — He 6onee ogHoro pasa.

60. MpoOomMKUTENBHOCTb KaXKAOro B3aMMOOENCTBUSA HEe [OSPKHa MpeBbIlWaTh
NATHaAUaTV MUHYT.

NHble TpeboBaHUA, B TOM YMCne y4nTbiBaloLLMe 0COBEHHOCTY NpeocTaBneHuns
MYHULMMANbHON YCNyru B MHOroyHKUMOHANbHbLIX LLIeHTpax npeaocTaBneHns
rocygapCTBEHHbIX N MyHULMMNAmNbHbLIX YCIyr 1 0COBEHHOCTU NpefocTaBneHuns

MYHULMMNANbHOW YCNyru B 9NeKTPOHHON dhopme

61. 3aaBuTento nNpeaocTaBnseTCAa BO3MOXHOCTb MOMyYEHUA MyHULMUNArbHOW
ycnyru c ucnonb3oBaHnem EOWHOro noptana rocygapCTBEHHbIX U MyHULMNAbHbIX
ycnyr (pyHKUM), MNOYTOBbLIM OTNPaBMEHMEM, a TaKkKe MnocpenCcTBOM JINYHOIO
obpalweHna 3a MofyvYeHMeEM MYHULMNANbHOW YCnyrm B MHOrO(YHKUMOHaNbHOMY
ueHTpe (panee - MoL). OpraHusauma npegocTaBneHUss MyHUUMNANbHOW YCrnyrn Ha
6asze MOL| ocywecTBnsgeTcs B cryvyae Hanuuusa 3akMioYeHHOro cornaweHns o
B3aUMOAENCTBUM, 3aKNOYEHHbIM Mexay AJMUHUCTpauMen ropoACcKOro  Okpyra
CtpexeBon n MOLI.

62. 3asBneHue, HanpasreHHoe 4epe3 EaOWMHbIA nopTan rocydapCTBEHHbIX W
MyHMUMNanNbHbIX YCryr (PYHKLMI), AOMKHO OblTb NOANMCAHO SNEKTPOHHOW MOAMUCHIO B
COOTBETCTBUU C 3aKOHOoAaTenbCcTBOM Poccuiickon ®egepauuu.

63. lNpn npencraBneHnn 3adBiEHUSI B 3ANEKTPOHHOM dhopMe npeacraBuTenem
3aaBuUTENS, 4ENCTBYIOLWMM HA OCHOBAHUM LOBEPEHHOCTU, AOBEPEHHOCTb AOMKHA ObiTb
npeacrasneHa B (POpPMe 3IMEKTPOHHOrO [AOKYMEHTa, MOAMNUCAHHOIO 351eKTPOHHOM
NoANUChIO YNOSTHOMOYEHHOTO 1A, BblaasLuero (noanncasLlero) 4JOBEPEHHOCTb.



64. [1oKyMeHTbI, sBnsowmMecs pesynbTaToM NpefocTaBneHns MyHULUnarbHOW
yCcryrm B BUOE QNEKTPOHHOro OOKYMEHTa HanpasnslTCcA 3asBuTento yepe3 EanHbi
nopTan rocyAapCTBEHHbIX U MyHULMNAMNbHbLIX YCIyr (YHKUUR).

65. MNpu npepocTtaBneHnM MyHUUUNANBHOW YCRyrM B 3IEKTPOHHOW hopme C
ncrionb3osaHem EuHOro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCIyr
(dbyHKUMR), 3a9BUTENIO NPEeAOCTaBAsSeTCS BO3MOXHOCTb:

1) o3HakomneHns ¢ hopmMamMu 3aaBNEHUA N UHbIX AOKYMEHTOB, HEOBXOOMMbIX
ANs NOonyyYeHus MyHuuMnanbHOW ycnyrn, u obecnedeHne p[ocTyna K HAM Ans
KOMMPOBAHNA N 3anoSTHEHUS B 3NIEKTPOHHOM BUAe;

2) NnpeAcTaBneHne 3asBfieHMst O NpeaocTaBfeHnn MyHUUMNANbHOW YCRyrn B
3NEeKTPOHHOM BUaE;

3) OCYyLLECTBNEHNA MOHUTOPUHra XxXoda npenoCTaBneHns MyHULMNanbHON
ycnyru;

4) nony4veHne peaynbTata MyHULUNANbHOW YCyri.

66. B cnyyae noctynneHus 3asBneHns n JOKYMEHTOB B 3NEKTPOHHOW hopMe C
ncnonb3oBaHMem EuHOro nopTana rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCRyr
(dbyHKUMIW) cneumanuct, OTBETCTBEHHbIN 3a nNpueM U perncTpaumio LOKYMEHTOB
NHOPMUPYET 3asiBUTENS Yepes NUYHbIA KabMHET O perncTpauumn 3asBreHus.

67. OpraHusauus npegoCcTaBNeHns MyHUUMNANbHON YCryrn OCyLLeCcTBSeTCH No
NPUHUMNY «OOHOro OkHa» Ha 6Gase MOL npu nuyHomM obpalleHun 3assutens (nNpwu
HanM4YnKn 3aKMNYEHHOro CornalleHus).

68. 3asBuTensam npenocTaBnseTcss BO3MOXHOCTb A5 NpeaBapuTenbHOM 3anmcu
Ha nogayy 3asBNeHuss W [OOKYMEHTOB, HeobxoaumbiXx Ana npeaocTaBneHuns
MYHULUMNANbHOW YCAYr.

69. MNpenBaputenbHas  3annMCb  MOXET  OCYLECTBNATbCA  CriedyroLmmu
cnocobamu no BbIGOPY 3aABUTENS:

npy nuyHom obpalweHun 3assutens B AOQMUMHMCTPaAUMIO TFOPOACKOro OKpyra
CtpexeBon, YnpaBneHue;

no TenewgoHy;

yepes3 odvuunanbHbIi CauT OpraHOB MECTHOro CamMoynpasSieHUs TrOpPOLCKOro
okpyra Ctpexeson:http://admstri.tomsk.ru .

70. MNpwv npegBapuTenbHOM 3anMcK 3asBuTeNb coobLiaeT cneayowme JaHHbIE:

Ana gousmyeckoro nuua: amunuio, UMsi, 0TY4eCTBO (NocnegHee npu Hanuynm);

ANS pUaANYECKOro nNuua: HaMMeHoBaHWe KPUANYECKOro NMLa;

KOHTaKTHbI HOMep TenedoHa;

aZipec 3NEeKTPOHHOM NOYTLI (MPY HaNMYUK);

Xernaewmble JaTy n Bpems nNpeacTaBreHns JOKYMEHTOB.

71. MNpepBapuTenbHas 3anncb OCYLLECTBASETCA MNYyTEM BHECEHMSI YKa3aHHbIX
CBEOEHMM B KHUTY 3anucu 3asBuTenen, KoTopas Bedetcss Ha OymaxHbIX w/mnm
3NEKTPOHHbIX HOCUTENSIX.

72. 3asButenio coobLlaloTca gata U BpemMsi nNpyema LOOKYMEHTOB, KabuHeT
(OKHO) Nprema OOKYMEHTOB, B KOTOpble crieayeT obpaTtutbes. NMpun nmyHoM obpalueHunn
3asBUTEN0  BblJaeTCA  OOKYMEHT,  NOATBepXAawwuih  3anucb.  3asiBUTElb,
3anucaBlLMNCA Ha nNpuveM 4Yepe3 oduumanbHbIM  cauT OpraHoB  MECTHOro
camoyrnpaBneHus ropoackoro okpyra CTpexeBon MOXeT pacreyaTaTb aHasnor TaroHa-
noaTBepPXOeHUs.

73. 3anucb 3asBuUTeNnen Ha onpefeneHHy OaTy 3akaHyMBaeTCsa 3a CYyTKM A0
HaCTynneHus aTon gathbl.

74. Tpw ocyLwiecTBNeHU NpeasapuTenbHON 3anmcn 3asaBuTenb B 06s13aTeNbHOM
nopsgke MHMOpMUpPYeTCs O TOM, YTO nNpeaBapuUTeNibHas 3anucb aHHynMpyeTcsa B
Cnyyae ero He $IBKM MO MUCTeYeHUW NATHaguaTb MUHYT C Ha3HA4YeHHOro BpeMeHu
npuema.

75. 3aaBuTensam, sannucasBLUMMCS Ha NpueM 4vepes oduumanbHbii CanT opraHoB
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MECTHOro camoynpasneHus ropoackoro okpyra CTpexeBou, 3a TpU KaneHaapHbIX OHSA
00 NpyemMa OTnpaBnseTCcd HanoOMWHAHWE Ha yKa3aHHbIN agpec 3NEKTPOHHOM MOYTbl O
Aate, BpeMeHuM W MecTe npuema, a Takke uHdopmaums 06 aHHynMpoBaHuK
npenBapuTenibHOM 3anuc U B C Jydae He SBKM MO UC BYEHUW NSATHaguUaTu MUHYT C
Ha3Ha4YeHHOro BpeMeHu npuema.

76. 3asBuTtens B nboOe Bpemsi BrpaBe OTKasaTbCA OT NpeaBapuTeSibHON
3anucu.

77. B oTcyTtcTBMM 3aaBuTEnen, obpaTmMBLUMXCA MO NpeaBapuTErNibHOM 3anucy,
OCYLLIECTBNAETCA NpMEM 3asaBuTENen, 00paTUBLLMXCA B NOPSOKE Ovepean.

78. 'pachmk nNpuema (NpuemHoe BpeMsd) 3asBUTENEn No npeaBapuTerbHON
3anuncu yCTaHaBnMBaeTCs HaYanbHMKOM YnpasneHus B 3aBMCMMOCTH
OT MHTEHCUBHOCTM ObpaLleHuni.

lll. CocTaB, nocnegoBaTesibHOCTb U CPOKW BbINOJTHEHUA
aAMUHUCTPaTUBHLIX Npoueayp (aencTeumn), TpedboBaHMA K NOPAAKY UX
BbINOSIHEHUSA, B TOM YUCrie 0COGEeHHOCTU BbINOMHEHUA aAMUHUCTPATUBHbIX
npoueayp (AeNCTBMN) B aNEeKTPOHHOM popmMe, a TaKkKe OCOOEHHOCTH
BbINOMHEHMA aAMUHUCTPATUBHbIX Npoueayp

B MHOrocyHKLNOHaNbHbIX LeHTpax

79. MNMpepocTtaBneHne MyHUUMNanbHOWM ycnyrn BkroyaeT B cebsa cnegyroume
aAMWHNCTPaTUBHbIE NpoLeaypbl:

1) npuem 3asBnNeHUs Wn [OOKYMEHTOB, HeobXxoauMmbix [N NpeaocTaBneHus
MYHMLMMNANbLHOW yCnyru;

2) paccMmoTpeHune 3asBNeHNa 1 NpeacTaBneHHbIX AOKYMEHTOB;

3) NpuHATUE pelleHns O npegocTtaBneHun nmbo o6 oTkase B NpeaocTaBneHun
MYHMLMNANbHOWN yCnyru;

4) Bblgaya pe3ynbTaToB NpeaoCcTaBreHNss MyHUUMNAanbHOW YCIyru.

Brnok-cxeMa npegocTaBneHns MyHULMNansHOM yCryrm

80. brnok-cxema nocrnegoBaTenbHOCTM  AEUCTBUW  NpU  NpedocTaBreHun
MyHUUMNanbHOM ycnyru npeactaesneHa B [MpunoxeHun 3 Kk AOMUHUCTPaATUBHOMY
perrnameHTy.

Mpurem 3asBNeHNs 1 AOKYMEHTOB, HEObXoANMbIX AN NpeaoCcTaBreHus
MYHULMNANbHOW yCcnyriu

81. OcHoBaHMeM Ansi Hayana BbINOMHEHUS [aHHOW aaMUHUCTPATUBHOM
npoueaypbl ABASEeTCA NocTynneHne B AQMUHUCTPALNIO ropoacKoro okpyra Ctpexesown
3asaBneHus N OOKYMEHTOB, onpeneneHHbIx NMYyHKTOM 27 HacTosALero
ALOMUHUCTPATUBHOIO perfiameHTa:

1) B Xxode TIMYHOro npuema 3aaBuTensd (npeacTtaBuTens  3asiBUTEnNS)
cneumanucTomMm YnpasreHns, OTBETCTBEHHbLIM 3a NpueM 3adBneHns 0 npeaocTaBieHnn
MYHUUUNANbHOW YCRyrn U AOKYMEHTOB;

2) n3 MOL, B TOM uyucne 3adaBneHus, MNOAMUCAHHOIO YMNOSTHOMOYEHHbIM
paboTHnkom MO®L| n ckpenneHHoro nevatbio MOLL, ¢ npunoxeHvem 3aBepeHHon MOL|
KOMUM KOMMJIEKCHOrO 3anpoca 3asBuTens, B Cryyae ecnn MyHuumnanbHas ycnyra
yKasaHa B KOMMIIEKCHOM 3anpoce 3asBuTens (Mpy Hanuyinm 3akno4eHHOro cornatleHns
¢ MoLl);

3) NOYTOBbLIM OTNPaBNEHNEM;

4) B 9NeKTPOHHON hopMe NOCpeACcTBOM 3NIEKTPOHHOWN NOYThI;

5) B oanekTpoHHOW opMe C uncnonb3oBaHMEM EQuMHOrO noprtana rocygapCTBEHHbIX W



MyHULMNanbHbIX yenyr (pyHKunin) (nocrne obecneveHnss TEXHNYECKOM BO3MOXHOCTI).

82. MNpuem un pernctpauusa 3asaBreHMss O NPefoCTaBfieHUN MyHULMNANbHON
ycriyrm W npunaraeMbix K HeMy [JOKYMEHTOB OCYyLLeCTBMSeTCca chneunanmcTtomM
AOoMnHUCTpaummn ropofckoro okpyra CtpexeBomn, OTBETCTBEHHbIM 3a NPUEM 3asiBNEeHUs.

83. Cneumnanuct AOMUHUCTpauum ropoLcKoro oKpyra CtpexeBon,
OTBETCTBEHHbIN 3a NpueM 3asaBfeHus, NpoBepsieT MpencTaBreHHoe 3asBrieHne Wt
npunaraemble K HeMmy [OKYMEHTbl, a TaKkKe OCYLEeCTBNSeT CBEepKy KOomnuwn
npeacTaBneHHbIX JOKYMEHTOB C UX OpUrMHanamu.

84. Cneuyunanuct AOMUHUCTpauum ropoAacKoro oKpyra CtpexeBon,
OTBETCTBEHHbIM 3a nNpueM 3adBfeHus, OCYLLeCTBNseT MpuUeM U perncrpauuio
3a8BreHnss O NpefocTaBleHUN MyHULUMNAanbHOW YCIyrm u npunaraembiX K Hemy
OOKYMEHTOB No onuncu. Konus onnucu ¢ oTMETKOW O AaTe npuemMa ykasaHHbIX 3a8BreHus
N OOKYMEHTOB:

npu NMM4YHOM NpUEME - B ileHb NpMemMa Bpy4yaeTcs 3asBUTENIO;

npu HanpaefneHUn 3asiBreHNa NOYTOBbIM OTMpPaBfeHneM - B AeHb perncrpaumm
3a8BNeHNs HanpaBnseTcsd 3asdABUTEN0 3akasHblM MOYTOBbIM  OTNpPaBfeHnEeM C
yBeAOMIIEHNEM O BpyYEHUU;

npyv HanpasfeHUN 3asiBIIEHUS B 3NEKTPOHHOW dhopMe - B AeHb perncrpauuu
3asBNEeHNs HaNpaBnseTCs 3asiBUTENIO Yepe3 NUYHbIN KabuHeT 3aaBuTens Ha EguHom
nopTane rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr (DYHKUUR).

85. lNpogomkuTeneHOCTL M (UNM)  MakcumaribHbli  CPOK  BbIMOSHEHMUS
afMWUHNCTPATUBHOIO AENCTBUS MO NpUeMy 1 pernctpawmm 3asBneHns n npunaraemblx K
HEeMY JOKYMEHTOB He [JOSMKHbI NpeBbIWaTh NATHaALaTN MUHYT.

86. He nosgHee pgHA perucTpauun, 3asiBNeHWe W npunaraemble K HeMmy
OOKYMeHTbl HanpasnsawTca Mapy ropoackoro okpyra CTpexeBow ANs BU3NPOBAHUSA,
nocne BU3NPOBaHWA, B YnpasneHne B TedyeHue oOfHoro pabovero OHA CO AHS
pernctpauuu, crneumanucty oTBETCTBEHHOMY 3a pacCMOTPEHME 3asiBfieHNd O Bblade
paspeLLeHns Ha nposefeHne paboT No CO34aHMI0 UCKYCCTBEHHOIO 3eMerSIbHOro yvyacTtka
(Banee — cneumanucT, OTBETCTBEHHbIN 3a NOATOTOBKY JOKYMEHTOB).

87. PesynbTaToM agMUHUCTPaATMBHOW npouenypbl  SBNAeTca  npuem U
pernctpauus 3asBrieHust n npeacTaBfeHHbIX JOKYMEHTOB U rnepejada ux cneumanucty,
OTBETCTBEHHOMY 3a NOArOTOBKY OKYMEHTOB.

88. MakcumanbHbIi CPOK BbINOMHEHUS AOMWHUCTPATUBHOW rpouenypbl He
OOJDKEH npeBblwaTh 0AMH pabounin JeHb C MOMEHTa NOCTYMMEHUs 3asBNEHNS.

PaCCMOTpeHVIe 3adaBrieHna n npeancrtaB/ieHHbIX JOKYMEHTOB

89. OcHoBaHMEM [Onsi  pacCMOTPEHUSI  3asiBNEHUS M MNpPeAcTaBlieHHbIX
AOKYMEHTOB SIBNSIETCA MNOCTYNfeHne 3asiBrieHUst U NPeACTaBlEeHHbIX [OOKYMEHTOB
crneynanucTy, oTBETCTBEHHOMY 3a NOArOTOBKY AOKYMEHTOB.

90. Cneuunannct, OTBETCTBEHHbI 3a MOAFOTOBKY [OKYMEHTOB, MpoBepsieT
KOMMNEKTHOCTb NpeACTaBMNeHHbIX JOKYMEHTOB B TedeHMe O4HOro paboyero AHSA CO OHS
nony4YyeHns 3asiBNeHUst 1 NpeacTaBNeHHbIX JOKYMEHTOB.

91. B cnyyae, ecnu 3asiBuTenemM npeacTaBfieH MOSHbI NakeT AOKYMEHTOB B
COOTBETCTBUM C TpeboBaHMAMM MYHKTOB 27 AOMUHUCTPATUMBHOIMO pernameHTa,
crneumanucT, OTBETCTBEHHbIA 3a MOArOTOBKY [OOKYMEHTOB, MpPOBEPSIET Hanuyune
AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 27 AAMMHUCTPATUBHOIO perfameHTa, KoTopble
NpenocTaBnsAlTCA 3asBUTENEM.

B cnyyae HenpeactaBneHust OOKYMEHTOB, YKas3aHHbIX B MNyHKTe 27
ALMVHUCTPATUBHOIO perfnamMeHTa, CchneuvanucT, OTBETCTBEHHbI 3a MOAroTOBKY
AOKYMEHTOB, MNEPexoauT K MOAroTOBKE pellueHnss o6 oTkase B npeaocTaBrieHun
MYHULMNAnbHOW YCryru.



92. Pe3ynbTaTOM agMWHUCTPaATMBHOM Mpouenypbl SBMSETCA MNpoBepka nakeTa
OOKYMEHTOB Ha KOMMMEKTHOCTb W COOTBETCTBYylLWee TpeboBaHUAM MyHKTOB 27
AOMUHUCTPATUBHOIO perfiameHTa.

93. MakcumarbHbIM CPOK BbIMNOSIHEHUA a4MUHUCTPATUBHOM npoueaypbl He
AOSDKEH npeBblWaTb OfHOro pabovero [HA CO OHA MONYyYEHUs CNeumanmncTom,
OTBETCTBEHHbIM 3@ MNOLFOTOBKY [OKYMEHTOB, 3adBfEeHUs W nNpeacTaBfieHHbIX
OOKYMEHTOB.

MpuHATHE pelleHuns o Bbiaade unm o6 oTkase B Bblgaye paspeLlleHns Ha
npoBegeHne paboT No CO34aHUI0 MCKYCCTBEHHOIO 3€MENbHOro yyacTka

94. OcHOoBaHMEM [ANA Hayana aAMUHUCTPATUBHOW npoueaypbl  sBRAseTcs
NOCTynreHne  3asBfeHnss U NpeAacTaBfieHHbIX  JOKYMEHTOB  Cneuuasnucry,
OTBETCTBEHHOMY 3a NOAroTOBKY JOKYMEHTOB.

95. Cneumanuct, OTBETCTBEHHbIA 3a [MOArOTOBKY [OOKYMEHTOB, B [€Hb
nonly4eHns OOKYMEHTOB; MpOBepseT WX Ha HanuuMe OCHOBaHWW [Ons OTkasa B
npefocTaBneHNn  MyHUUMNANbLHOW  yCnyrn,  MNpefyCMOTPEHHbIX  MyHKTOM 37
AOMUHUCTPATUBHOIO perfiameHTa.

96. Mpn Hannumm nwbOro M3 OCHOBAHWW AN OTKasa B MNpeaocTaBreHun
MYHUUMNANbHOM YCIyrn cneuuanuct, OTBETCTBEHHbIA 3a MNOArOTOBKY [OKYMEHTOB,
rOTOBWUT NPOEKT peLleHnsa o6 oTkase B NpefoCcTaBfeHM MyHULMNANIbHON YCIyri.

97. lNpwn OTCYTCTBUM OCHOBaHUM NS OTKa3a B NpeJocTaBfeHnn MyHULmMnanbHON
ycrnyru cneuyuanuct, OTBETCTBEHHbIM 3a [MOAroTOBKY [OOKYMEHTOB, odopmMnsaeT
paspelleHne Ha npoBegeHne paboT NO CO3AaHMI0 UCKYCCTBEHHOrO 3eMESIbHOro
y4yacTka.

98. Cneumanuct, OTBETCTBEHHbIN 3a MNOArOTOBKY [AOKYMEHTOB, Hanpasnser
OOKYMEHT, odopMnallme OOHO W3 NPUHATBIX pPEeLUeHUW, Ha cornacoBaHuMe W
nognucaHne Mapom ropoackoro okpyra CTpexeBoW B YCTaHOBIEHHOM Mopsake B
TeyeHne ogHoro paboyero AHs CO OHS NPOBEPKM NOSYYEHHOro Naketa AOKYMEHTOB Ha
MX MNOMHOTY U NPaBUIbHOCTb.

99. MNoagnuncaHHbIn  Mapom  ropogckoro  okpyra  CTpexeBOW  OOKYMEHT,
odopmMrisoLMe OOHO U3 MPUHATBLIX PELUeHUn, PerncTpupyeTca B CPOK He nosgHee
ogHoro paboyero pAHA C gathl  noagnMcaHMst M nNepegaeTcs cneumanucry,
OTBETCTBEHHOMY 3a NOAroTOBKY JOKYMEHTOB.

100.PesynbTtatoMm agMMHUCTPATMBHOW Mpoueaypbl SABASETCA MNOAroTOBKA W
pernctpauns LOOKYMeHTa, O(OPMIISIOLLEro pelleHne: paspelleHne Ha npoBedeHue
paboT No CO34aHMI0 UCKYCCTBEHHOMO 3eMeNbHOro yyacTtka, nimbo pelweHne o6 oTkase B
npegocTaBneHn MyHULMNANsLHOW YCIyri.

101.MakcMmanbHbI - CPOK  BbIMOMHEHUA agMWHUCTPATUBHOW npouenypbl He
npeBbllWaeT AByX paboumx gHEn Co AHS MOCTYNNEeHUs 3asBNeHNa WU NpeacTaBreHHbIX
OOKYMEHTOB crneuuanucty, OTBETCTBEHHOMY 3a NOArOTOBKY JJOKYMEHTOB.

Bblgava pesynbtaTa NpeaocTaBneHns MyHULMNanbHON ycryrm

102.0cHoBaHMEM OnNA Havana agMWHUCTPATMBHOM Mpoueaypbl  ABnsieTcs
nony4yeHne cneynannucTom, OTBETCTBEHHbLIM 3@ NOArOTOBKY AOKYMEHTOB, MOANMCAHHOIO
N 3aperncTpupoBaHHOro JOKYMEHTa, 0OOPMASIOLLErO OOHO U3 MPUHATBLIX PELLEHUN.

103.Mocne nony4eHnss NOAMUCAHHOMO W 3apPEermcTPMpPOBAHHOIO peLleHuss O
npenocTaBneHnn MyHUUMNAanbHOW YCIyrn, cneumanncT, OTBETCTBEHHbIN 3a NOArOTOBKY
OOKYMEHTOB, B Te4eHue ogHoro paboyero gHa co AHa nognucaHmsa Mapom ropoackoro
okpyra CTpexeBon COOTBETCTBYIOLLErO [OOKYMEHTa MWHMOPMUPYET 3asBUTENS O
MPUHATOM PELLEHMM MO ANEKTPOHHOW NoYTe (eCny OHa yKa3aHa 3asBuTenem u npocbba
0 TakoMm crnocobe yBeJOMIIEHUSI COAEPXKUTCA B 3adBNEHUN), Yepes NNYHbIA KabnHeT Ha
EovHom nopTtarne rocygapCTBeHHbIX Y MyHULMNANbHbBIX YCNyr (PYHKUMI).



104.Bbigava pesynbTata npegocTaBneHns MYHMLMMNANbHON ycnyrm
OCYLLIEeCTBNAETCA He Mo3gHee Tpex KaneHaapHblX AHen co AHA nognucaHna Mapom
ropoackoro okpyra CTpexeBoW [OKYMEHTa, O(OpMNSAOLWEro pelleHne, Cnocodom,
yKa3aHHbIM 3asdBuTENeM npu nogaye 3asBrneHUs U HeoOXOAWMbLIX [OKYMEHTOB Ha
nony4YeHne MyHULMNanbHOW ycrnyri, B TOM Y1cCne:

npy nu4yHoM obpatleHnm B YnpasreHue;

npv nu4yHom obpatieHmm B MOLL;

nocpeacTBOM MOYTOBOrO OTMPaBfeHUs Ha agpec 3asBuUTenNs, YKasaHHbI B
3asBneHuu;

yepe3 NWYHbIN  KabuvHeT Ha EaMHOM nopTane  rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKunin).

V. Mopspok u hopMbl KOHTPOSSA 3a UCNOSTHEHUEM aAMUHUCTPATUBHOIO
pernameHTa

Mopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPONS 3a cCobMoAeHNEM U UCMIONTHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHBIMU NULIAMU MONOXEHUA aAMUHUCTPATUBHOTO
pernameHTa u UHbIX HOPMaTUBHbIX MPaBOBLIX aKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K
NpeaoCcTaBnNeEHNIO MyHULMNANbHOW YCIYIK, a Takke NPUHATUEM UMW peLLeHNiA

105.Tekywmn KOHTpPOfb 3a CcoOnoaeHneM W UCMOSIHEHWEM  MONOXEHWUN
AOMUHUCTPATMBHOIO  perfiameHTa M WHbIX  HOPMAaTMBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmux TpeboBaHMa K NPeaoCTaBfEHUIO  MyHUUUNANbHOW  yChyru,
OCYLLECTBNAETCA HavYarbHUKOM YNpaBreHus.

106.Mopsigok  oCyLleCcTBNEHUs TeKyllero KOHTpona 3a cobnogeHnem wn
NCMNONHEHNEM OTBETCTBEHHbLIMMN AOJDKHOCTHBLIMM nuuyamm NOJSIOXXEHNI
AOMUHUCTPATUBHOIO  perfaMmeHTa W WHbIX HOPMATMBHbIX MPaBOBbLIX  aKTOB,
yCTaHaBnmBaloLwWmx TpeboBaHua K NpegoCTaBNeHN0 MyHULMNANbHOM YCIyrn, a Takke
NPUHATUEM UMW pPELUEeHWW, OCYLLeCTBNAeTCcs B  MOpsiake, YCTAHOBIIEHHOM
noctaHoBrneHneMm AgMuUHUCTpauum ropoackoro okpyra Crtpexeson ot 02.04.2014 Ne
247 «O6 yTtBepxaeHun [lopsiaka OCYLWECTBNEHUA KOHTPOMS MOSIHOTbI U KayecTBa
npenocTaBneHus MYHULUMNANbHbIX ycnyr n cobnogeHuns NOSIOXEHNI
afMUHUCTPATUBHbLIX pernamMeHToB MpeAoCTaBfeHna MyHUUUnanbHbIX — yCnyr Ha
TeppUTOpUN ropoackoro okpyra Ctpexesony.

MopsaoK M NEPUOAMYHOCTL OCYLLECTBIIEHMS NIAHOBbLIX M BHEMNAHOBbIX
NPOBEPOK NOSHOTHI U Ka4yecTBa NPeAoCTaBNeHNst MyHUUMNANbHOW YCNyru, B TOM YMcre
nopsaok 1 opMbl KOHTPOMS 3@ NOMHOTOW U KA4YeCTBOM NPeaoCTaBeHus
MYHULUMNANbHOW yCcnyri

107.KoHTpOSnb 32 MOMHOTOM M KayYeCcTBOM MpefoCTaBfieHUs MyHULMNansHOM
yCrnyru ocyLlecTensieTcs B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHud xanob 3assuTtenen Ha gencteuns (besgencrene) JOMKHOCTHBIX
nuy, AgMUHUCTpaummn ropodckoro okpyra CTpexeBoW, MyHUUMNanbHbIX CrRyXaliux,
OTBETCTBEHHbIX 3a NpefoCTaBNeHne MyHUUMNanbLHOM YCIyri.

108.B uensx oOCyLeCTBNEeHUs KOHTPONA 3a TMOSIHOTOM W  KayecTBOM
npenoCcTaBneHns MyHUUMNanbHOW YCRyrn MNpOBOOATCSA MNMaHOBblE W BHEMMAHOBbLIE
npoBepkn. [lopsagok M NepuoaMYHOCTb  OCYLLECTBREHUA  MIIaHOBbIX  MPOBEPOK
yCTaHaBnMBaeTCA MnfaHoOM paboTbl AOMUHUCTPaUMKU TOPOLCKOro okpyra CTpexeBown.
Mpn npoBepke paccmaTpuBalOTCA BCE BOMPOCHI, CBA3a@HHble C MpeaoCTaBrEHUEM
MYHULUMNANbHOW YCyru (KOMMSEKCHbIE NPOBEPKN), UM OTAENbHbIN BONPOC, CBA3AHHbIN
C npefocTaBrieHMEM MyHUUMNANbHOM YCnyru (Tematuyeckue nposepku). [posepka



TakKe MOXeT NPOBOANTLCS NO KOHKPETHON anobe 3asBuTens.

109.BHennaHoBbLIE MPOBEPKM NPOBOAATCA B CBA3M C MNPOBEPKON YCTPaHEHUSN
paHee BbISBIEHHbIX HapyLleHnn AOMUHUCTPATMBHOIO perfiaMmeHTa, a Takke B crnydae
nonyyeHust xanob 3aaButenen Ha pgencteusa (6e3gencTBrve) AOSMKHOCTHLIX Nny,
AoMUHUCTpaummn ropoackoro okpyra CTpexeBon, YnpaBneHusi, MyHUUMNanbHbIX
cnyxatumx.

110.Pe3ynbTaTbl NpoOBEPKM OCOPMIIAIOTCA B BUAE akTa NPOBEpPKW, B KOTOPOM
YKa3bIBaOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHWNIO.

OTBETCTBEHHOCTb JOIMKHOCTHBIX MWL, OpraHa, NpeaoCcTaBnsioLero
MYHULUMNanNbHYIO YCNyry, 3a peleHus n gencreus (besgencreme), NpUHMMaemble
(ocyuiecTBnAemble) UMW B XOA4€e NPeAoCTaBleHns MyHULMNanbHOW YCnyru

111.1Mo pesynbTaTam NpoBeLeHHbIX NPOBEPOK, B Cryyae BbIABIEHNA HapPYLLUEHUN
cobniogeHna NonoXeHnn AOMUHUCTPATUBHOIO perfnamMeHTa, BUHOBHbIE OOSPKHOCTHbIE
nmua  AOMuHUCTpauumn  ropoackoro  okpyra CTpexeBoW HecyT nepCoHarbHYH
OTBETCTBEHHOCTb 3a pelleHns u gencteusa (6esgencrteve), NpUHMMaemble B Xode
npenocTaBneHns MyHUUMNansHOM yCcnyru.

112.lNepcoHanbHas OTBETCTBEHHOCTb AOJDKHOCTHbIX nuy,  AgMUHUCTpauum
ropoackoro okpyra CTpexeBoW 3akpennseTca B [AOSPKHOCTHbIX WHCTPYKUMSX B
cooTBeTCcTBUM C TpeboBaHuaAMM 3akoHopaTenbcTBa Poccuiickon depepaumm wm
3akoHogaTtenbcTBa ToMckom obnacTu.

[MonoxeHus, xapakTepuayrowme TpeboBaHMs K NOPSAKY 1 bopmam KOHTpons 3a
npegocTaBneHnemM MyHULUNANbHOM YCIyru, B TOM YMCE CO CTOPOHbI rpaXaaH, nx
obbeanHeHnn n opraHmsaumm

113.KoHTposib 3a npefocTaBreHneM MyHUUMMaNbLHOM YCryru, B TOM 4uCre COo
CTOPOHbI rpaXkgaH, Ux obbeauHEHUNn 1 opraHM3aunn, OCyLLEeCTBRSETCS NOCpeacTBOM
nyébnvkauun cBedeHun O JedTenbHOCTM  AOMUMHUCTPaUMM  FOPOACKOro  OKpyra
CTpexeBou npu npegocTaBneHn MyHULMNAanNbLHOW YCryrn, NorydYeHns rpaxxgaHamu, nux
obbeanHEeHUAMN N opraHn3auusaMmn akTyasibHOW, NOSTHOM U AOCTOBEPHOW MHGOpMaLmn
0 nopsgke nNpegocTaBfeHns MyHUUMNanbHOM ycnyrm n obecneyeHns BO3MOXHOCTU
pocynebHoro (BHecyaebHoro) paccMoTpeHus xanob.

V. 0OCYOEBHLIN (BHECYAEEBHbIN) MOPAOOK OBXANNOBAHMA PELLEHNN
N OENCTBUWN (BE3OENCTBWSA) OPIAHA, MPEOOCTABNAIOLWEIO
MYHUUWNAJIBHYIO YCIYTY, A TAKXKE EIMO0 JOJPKHOCTHbBIX NAL,

MYHUUWNAJTTbHBIX CITYXKALLNX

114. 3asButenb BnpaBe o06paTuTbCA C Xanobon Ha pelleHuss U OencTBus
(6esgencTtBme) opraHa, NpedoCTaBNALWEro MyHUUMNANbHY YCRyry, OAOMKHOCTHOrO
nvua opraHa, nNpefocTaBnsAwLWero MyHUUUNAnbHY YCryry, pyKoBOAUTENSA oOpraHa,
NPeaoCTaBNAOLWEro MyHUUMNANbHYIO YCryry, nmbo MyHUUMNanbHOro cryxatiero
(nanee — xanob6a), B TOM 4ncre B CrieayroLwmx crnyvasax:

1) HapylweHue cpoka peructpauuu 3sanpoca 3adBuUTENS O npefocTaBfeHuun
MyHULUMNANbHOWN yCcnyru;

2) HapyLLeHMe CpoKa NpeaocTaBneHns MyHULUMNanbHON yCnyru;

3) TpeboBaHue y 3asaBUTENS AOKYMEHTOB, HEe NpeayCMOTPEHHbIX HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccuinckon ®denepaumn, HOpPMaTUBHLIMW MNPABOBbLIMU aKTaMu
Tomckon obnactn, MyHULMNanbHbIMU NPaBOBbIMU akTaMu;

4) oTka3 B npueme Yy 3asBUTENd [OOKYMEHTOB, MNpefoCTaBfieHMe KOTOpbIX
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbiIMW  akTamu Poccuiickon ®epepauuu,
HOPMaTUBHbLIMW NMPaBOBbIMM akTamu Tomckon obnactv, MyHUUUNanbHbIMM NPaBOBbLIMU



akTamu 4ns npefoCcTaBneHns MyHULMNAansHOW YCnyru;

5) oTka3 B npeoCTaBneHnm MyHUUUNansLHOM ycrnyrn, ecrnm OCHOBaHWUS OTKasa He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAaMU U NPUHATBIMA B COOTBETCTBUMM C HUMU
WHBIMW HOpPMaTUBHbIMW MpaBoBbIMW akTamyn Poccuiickon ®degepaunn, 3akoHamn U
WHBIMW HOPMAaTMBHbLIMM MPaBOBbIMM akTamy TomckonM obnactn, MyHUUMNanbHbIMU
NpaBOBbIMU akTamu;

6) 3aTpeboBaHMe C 3asBUTENS NpUM NPESOCTaBlEHUN MYHULUMMANbHOW YCRyru
nnatbl, He NpeaycCMOTPEHHOW HOPMAaTUBHbIMKM MNPaBOBbIMWM akTamm Poccumnckom
depgepaunmn, HopMaTUBHBIMU NPABOBbLIMK akTamu ToMckor obnacti, MyHULMNanbHbIMN
NpaBOBbIMW akTamu;

7) oTKa3 opraHa, NpPegoCTaBMAILWEro MyHUUUNANbHY YCIyry, AOMKHOCTHOMO
nvua  opraHa, npedocTaBnfAlWEro MyHUMUMNanbHYK — ycnyry, B  MCIpaBrieHuu
AOMNyLEHHbIX OnevyaTtok M OwWMbOK B BblOaHHbIX B pe3ynbTaTe MpeaoCcTaBneHus
MYHMUMNANbHON yCnyrn AOKyMeHTax fMbo HapylleHue YCTaHOBMEHHOro nyHKTom 121
AOMUHUCTPATMBHOIO perfiameHTa cpoka Takux UCNpaBreHui.

8) HapylweHue cpoka unuM nopsgka Bbldayn [OOKYMEHTOB MO pesynbTaTam
npeaoCcTaBNeHNA MyHULMNANbHOW YCAYTu;

9) npuocTaHoBneHWe nNpefoCTaBfeHus  MyHUUUNAnbHOM  YCIyrn, ecrnu
OCHOBaHUSA MNPUOCTAHOBMNEHUA He npeaycMoTpeHbl deaepanbHbIMM  3aKOHaMU 1
NPUHATBIMU B COOTBETCTBUM C HUMWU MHBbIMWU HOPMAaTUBHbIMW MPAaBOBbLIMW aKTaMu
Poccuinckon ®depepauun, 3akoHamMm U UHBIMW HOPMATUBHBIMM MPaBOBLIMW aKTaMu
Tomckon obnactn, MyHMLMNanbHLIMU NPaBOBbIMU aKTaMn.»;

115. Xanoba nogaetca B nMcbMeHHOMW dopme Ha OGymaxHOM HocuTene, B
3NEKTPOHHOM (hopmMe B OpraH, NpefocTtaBnAlWnin MyHMumMnansHyo yenyry. XKanoba
MoxeT BblTb HanpasreHa (nogaHa):

1) no no4yte (No agpecy, YykKasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanNM4yMmM 3aKNOYEHHOrO CcornalleHns);

3) yepe3 ohmumnanbHbIN CanT OpraHOB MECTHOro camoynpasfieHUs rOPOACKOro
okpyra CtpexeBon: http://admstrj.tomsk.ru (B pasgene «HaceneHuo»/«HTEpHET-
npuemMHas»);

4) c ucnonb3oBaHnem EanHOro noprana rocygapCTBEHHbIX U MYHULMNANbHbIX
ycnyr (dyHKumi) (nocne obecnevyeHns TeXHUYECKON BO3MOXHOCTN);

5) B xoge Nu4HOro npuemMa 3asButens.

116. XXanoba pgomkHa cogepxarb:

1) HaumeHOBaHWe opraHa, npegoCTaBALWEro MYHULMNANbHY YCNyry,
OOSDKHOCTHOMO Nuua opraHa, nNpefoCTaBnsaloWEero MyHUUMNanbHy ycnyry, nmbo
MYHULUMNANbHOIrO CrnyXawlero, peweHns u gencteus (6esgencteme) KOTOPbIX
obxanytoTcs;

2) hamunuio, M4, OT4ECTBO (MOCneaHee - Npu Hanmuuuu), cBegeHns O MecTe
XUTEeNbCTBa 3aaBuUTENs - hmsmyeckoro nuua nmbo HaMMeHOBaHWe, CBEAEHNA O MecTe
HaxoXOeHns 3aaBUTENS - IOPUAMYECKOro Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (MPY HaNU4YMKM) U NOYTOBbLIM agpec, Mno
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyemblx pelleHusix n aencteuax (6esgenctsnm) oprawa,
NpedoCTaBnALWeEro  MyHUUMNAanbHYO  yCryry, [AOfMKHOCTHOMO  fvua  opraHa,
NpeaoCTaBNALLIEro MyHALUNANBbHYO YCNyry, MMb60 MyHMUMNANbLHOMO Cry)Xallero.

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb He COornaceH C peLleHnem u
aevictBuem (b6esgenctevemM) opraHa, npegocTaBnsioWEro MyHUUMNANbHYK YCnyry,
OOSMDKHOCTHOIMO Nuua opraHa, npefoCcTaBnaloWwero MyHUUMNanbHy ycnyry, nmbo
MYHMUMNANbLHOMO criyxailero. 3asBuTenb BnNpaBe MPUOXWUTb K xanobe AOKYMEeHTbl
(Npn Hanuuun), NogTeeEpPXAaloLmne 40BOAbI 3adBUTENS, NIMBO X KONUM.

117. Xanoba nognexut obs3aTenbHOW permctpauun B TEYEHUE Tpex OHEN C



MOMEHTa MOCTYNMNEeHNa B opraH, NpeaoCTaBnalowWwmMin MyHMUMnansHyo ycnyry. B geHb
permctpauumn xanoba HanpaenseTCs PYKOBOAUTESNO oOpraHa, npeaocTaBnsAoLEero
MYHMUMNANbHYIO yCryry, NOcne 4Yero He nosgHee ogHoro paboyero gHA nepefaeTcs Ha
pacCcMOTPEHNE OOIMKHOCTHOMY vy, HAAENEeHHOMY NOSTHOMOYNAMM NO PACCMOTPEHUIO
xanob.

118. XXanoba noanexuT paccMOTPEHUIO B TeyeHne NaTtHaguaTtu pabounx gHemn
CO OHSA ee permctpaumu, a B criydae obxanoBaHus oTkasa opraHa, NpefoCTaBnsoLWero
MYHULUMNANbHYO YyCNyry, B nNpueme OOKYMEHTOB Yy 3adABuUTENS NUMOO B ucCnpaBreHun
AOMNyLEHHbIX one4yaTtok Ku owubok wunu B cryvyae oO6XanoBaHMs HapyLlleHWs
YCTaHOBIIEHHOIO CpOKa TakuX UCMpaBfeHnn - B Te4eHne NAaTn paboumx aHen co aHA ee
permcTpauum.

119. Tlo pesynbTaTaM paccMOTpeHus xanodbbl MNpUHMMAETCa OAHO U3
cneayoLwmnx peLleHni:

1) xanoba ygoBneTBopsieTCd, B TOM u4ucne B (popmMe OTMEHbl MPUHATOrO
peLLeHns, UCnpaBneHnsa OONYyLEHHbIX onevyaTok U ownboK B BblAaHHbIX B pe3ynbtarte
npenoCcTaBneHns MyHUUMNAnNbHOW  yCcnyrm [OOKYMEeHTax, Bo3BpaTa 3asdBUTENIO
OEHEeXHbIX CpeacTB, B3WMaHWE KOTOPbIX He nNpedyCcMOTPEeHO HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccuinckon depepaummn, HOPMaATMBHLIMM MNPaBOBbLIMU aKTaMm
Tomckon obnacTn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

2) B y4OBMETBOPEHUN Xanobbl OTKa3biBaeTCS.

120. He nosgHee gHsA, cnegyowero 3a AHEM MPUHATUS peLleHus], YKa3aHHOro B
nyHkTe 119 HacTosiwero AQMUHUCTPATUBHOIO perfiameHTa, 3asiBUTEN0 B NMUCbMEHHOWN
dopmMe UM N0 XKenaHuw 3asBUTENd B 3NEKTPOHHOM (opme HanpasnseTcd
MOTMBMPOBAaHHbIA OTBET O pe3yfbTaTax pacCMOTPEHNSA Xanobbl.

121. B cny4ae npuHaTuA peweHns o6 yaoBneTBopeHun xanobbl opraHmsyeTtcd
paboTa MO BOCCTAHOBIEHWIO HapyLEHHbIX MpaB 3asBUTENs, a TakkKe WHble
MEpPONPUATUSA, HaNpaBlneHHbIe Ha YCTPaHEeHWE BbISIBNIEHHbIX HaPYLUEHUM.

122. MNMpwn ycTpaHeHUN BbISBNEHHbIX HApPYLUEHUI, BOCCTAHOBEHNN HAPYLUEHHbIX
npaB 3asiBUTENs CPOKM BbIMNOMHEHUS aAMUHUCTPATMBHLIX Mpouedyp He MoryT
NpeBblLaTbh CPOKOB, YCTAHOBMEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErNTAaMEHTOM.

123. B cnyyae yCTaHOBMEHMSI B XO4€ WM MO pesynbTaTaM pacCMOTPEHMs KanoObl
NpU3HaKoB coCTaBa aAMUHUCTPATMBHOIO MpaBOHAPYLUEHUS WU NPEeCTYrnSieHUs OOrMKHOCTHOoe
nmuo, paﬁoTHI/lK, HageneHHble NOJIHOMOYNAMMU MO PacCMOTPEHUIO )KaJ'IO6, He3amMeannuTteribHO
HanpasndAlT MMeoLLMecd MaTepuarbl B opraHbl NpoKypaTypsbl.



MpunoxeHwne 1

K AOMUHUCTPATUBHOMY perfnameHTy
no npegocTaBneHuto
MyHUUMNaneHon ycnyrn «Bblgada
paspelueHns Ha nposedeHue paboT
MO  CO30aHUK  UCKYCCTBEHHOrO

3eMernbHOro yyacTka Ha
TEppUTOPMM  FOPOACKOTO  OKpyra
CtpexeBomn»

CnpaBo4Has uHdopmauus o mecTe HaxoXxaeHus, rpacdmke padboTbl,
KOHTaKTHbIX TeredoHax, agpecax 3fieKTPOHHOW NOYThbl OPraHoB,
npeaocTaBnAOLWMX MyHULIMNANbHYIO YCIYTy, UX CTPYKTYPHbIX nogpa3feneHun u
opraHusauuu, y4acTByHOLUX B NpeaocTaBleHUn MyHULMNanbHON ycrnyru

1. AamuHucTpaums ropoackoro okpyra CtpexeBon.
Mecto HaxoxgeHuss AgMUHUCTpaumm ropoAackoro okpyra CrpexeBon: T.
CtpexeBown, ynuua EpmakoBa, 46a.
Mpadmk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

MoHepenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepbisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepwisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
Cy66oTta 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OEHb.

['padpmk npnema 3assutenen B AOMUHUCTPaUMKN ropofackoro okpyra CTpexeBon:

lMNoHepernbHUK: ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpena ¢ 8.30 0o 17.30-paboyee spemsi

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spemsi 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXO0HOU OeHb

MouTtoBbIN agpec AgMuHUCTpaumm ropoackoro okpyra CrpexeBon: 636780,
Tomckasa obnacTtb, ropoackon okpyr Ctpexeson, yn. Epmakosa, 46a.
KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.



OdmumnaneHbin cant AgMuUHUCTpaunm ropoackoro okpyra CTpexeBou B cCeTu
WHTepHeT: http://admstrj.tomsk.ru.

AOpec anekTpoHHOM noyTbl AOMUHUCTpaunMn ropoackoro okpyra Crtpexeson B
cetn NHTepHeT: office@admstrj.tomsk.ru.

2. YnpaBreHne MMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLWEHUW ALMUHUCTpauuu
ropofckoro okpyra CTpexeBomu.

MecTo HaxoxaeHus YnpaBrieHUs UMYLLECTBEHHbIX U 3eMerlbHbIX OTHOLUEHUN
AoMnHMCTpaumn ropogckoro okpyra Crtpexesou: r.Ctpexeson, ynuua EpmakoBsa, 46a,
1 atax kabmnHeT Ne39,38.

Mpaduk paboTbl YNpaBneHust MMYLIECTBEHHbIX W 3eMEefbHbIX OTHOLUEHWI
AgMnHMCTpaunm ropofckoro okpyra CTpexeBomu:

lMoHeaernbHuK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

padouk npuema 3asBuTenen B YNpaBneHUUM UMYLLECTBEHHbIX W 3eMeslbHbIX
OTHOLWEHU AOMWHUCTPaLNN ropoacKkoro okpyra CTpexeBon:

lMoHeaernbHuK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepwisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
YeTtBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuya: HernpueMHbIli OeHb
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

[MouToBLIN agpec YnpaBreHUs WUMYLLECTBEHHbIX W 3eMeflbHbIX OTHOLUEHUN
AgmuHucTpaumm ropogckoro okpyra Ctpexeson: 636780, Tomckas obnactb, ropoaCcKom
okpyr Ctpexeson, ynuua Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumnanbHbIin cant YnpaBrneHns UMYLLECTBEHHbIX U 3EeMESIbHbIX OTHOLUEHUN
AOMUHUCTpaUmn ropoacKoro oKpyra CtpexeBon B cetn NHTepHeT:
http://admstr|.tomsk.ru.

AOpec 9nekTpoHHOM MOYTbl YMpaBfeHUs WMYLLECTBEHHbIX W  3eMerbHbIX
OTHOLWEHM AaMUHUCTpauum ropoackoro okpyra CrpexeBon B ceTu WHTepHeT:
Silizneva@admstrj.tomsk.ru.
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Mpunoxexwue 2

K AOMUHUCTPATUBHOMY perfnameHTy
no npegocTaBneHuto
MyHuUMnanbHon ycnyrn «Bblgava
paspelueHns Ha nposedeHue paboT
MO  CO30aHUK  UCKYCCTBEHHOrO

3eMernbHOro yyacTka Ha
TEppUTOPMM  FOPOACKOTO  OKpyra
CtpexeBomn»

3AABJIEHUE
O Bblaaye paspelleHus Ha nposeAeHue pabor
No CO34aH1I0 UCKYCCTBEHHOro 3eMesibHOro yyacTtka

Mapy ropoackoro okpyra Ctpexesomn
oT

(ol7[e) rpaxgaHmHa /|  HauMeHoBaHue
topUaANYECKOro nmua)

(BaHHbIE NacnopTa, agpec)

[ata nogauu 3assneHus " 20___ropa

Mpowy BblgaTb paspelleHne Ha npoBedeHVe paboT Mo co3aaHuio
MCKYCCTBEHHOIO 3eMENbHOr0 y4acTKka Ha TeppuUTopumM ropoackoro okpyra CTpexeBon no

agpecy:

[NlonHoe HaummeHoBaHWe nuua, C KOTOPbIM  3aKJITlO4YEH Focy,D,apCTBeHHbIVI nin
MyHVILI,VII'IaJ'IbeIVI KOHTPaKT Ha co3gaHne WCKYCCTBEHHOIO 3eMeNlbHOro y4acTka

(CokpalleHHoe HanmeHoBaHue)

(OcHoBHOM rocygapCTBEHHbIN pernctTpaumoHHbin Homep - OMPH)

(CBeaeHusi o permctpaummn pMan4eckoro nuua/mHanenayansHoro npeanpuHuMmaTens)

NoeHTndurkaunoHHbIn HoMep Hanoronnatenswuka — MHH

(CBegeHus 0 pernctpaumm lpuanyeckoro nuua/vHanenayansHoro npeanpuHuMaTens)

(Peructpupytowimi opran; [ata peructpauuun; Cepus u Homep cBuaeTenscTea)



(CeepgeHunst 0 NOCTaHOBKE Ha y4YeT B HAfIOroBOM OpraHe)

(agpec MecToHaxoXAeHMs PUANYECKOro Nua/MHANBMAYaNbHOroO NpeanpuH1MaTens)

(KoHTakTHbIN TenedoH)

Onuck npunaraemblx K 3asiBNEHNIO JOKYMEHTOB
HanmeHoBaHMe OOKyMeHTa
KONMMYeCTBO SINCTOB

Bcero nuctos

Cnocob6 nonyveHna _ (pesynbmam npedocmasneHus ycryau) (HyXHoe
NoaYEPKHYTb):

NNYHO B YnpaBneHuu;

nn4yHo B ML,

NMoOYTOBOE OTNpPaBIieHNe No yKasaHHOMY afpecy;

NWYHBIN KabuHeT Ha EanHOM nopTane rocyaapCTBEHHbIX M MYHULMNANbHbIX

yenyr (pyHkumin)

3asasutens / [JOmMKHOCTb 3as8BUTENS (noanuce) (pacwwudpoBka nognucu)

M.T1.

3anonHsietcsa pa6OTHVIKOM, NPUHABLLUMM OOKYMEHTbI

[ata NPUHATUA OOKYMEHTOB

noanncb pa6OTHVIKa, NnpuHABLLErTro JOKYMEHTbI



MpunoxeHwne 3

K AOMUHUCTPATMBHOMY pernameHTy
no npeaoCcTaBnNeHNIo
MyHUUMnanbHoW ycnyrn «Bbigava
paspelueHns Ha nposedeHne paboT

MO  CO3[4aHUKD  WUCKYCCTBEHHOIO
3eMernbHOro yyacTka Ha
TEppPUTOPMM  FTOPOACKOTO  OKpyra
CtpexeBomn»

Brok cxema npegocTaBneHns MyHuumMnansHom yenyru «Belgava paspelueHus
Ha npoBegeHne paboT No CO34aHUI0 UCKYCCTBEHHOMO 3€MENbHOM0 y4acTKay

Mpuem 3asBrneHns N JOKyMEHTOB, HEOBXOAMMbIX
ANs npeaocTaBneHms MyHMUMnansHom ycnyr

BbisiBNeHbl OCHOBaHMSA Ansl OTKa3a B
npuneme JOKyMeHTOB

Bo3BpalueHue
3a8BNeHNs un
AOKYMEHTOB

3a8BUTENIO

aa

Pernctpaums 3asiBneHnst o npegocTaBneHnm
MYHMUMMANBHON yCnyru

BuaupoBaHue 3asaBneHns Mason MyHULUMNansHOro obpasoBaHus, HanpasneHne
AOKYMEHTOB B CTPYKTYpHOE noapasgerneHne, OTBETCTBEHHOE 3a pacCMOTpeHne
3asiBNeHNs N NpeacTaBreHHbIX JOKYMEHTOB

PaCCMOTpeHVIe 3adaBIieHNd 1 npencrtaBjieHHbIX JOKYMEHTOB

3asiBUTENEM NpeacTaBrieH MOSHbIA KOMMNMEKT
OOKYMEHTOB (32 UCKITIOYEeHNEM CBeEeHUN.
NMEIOLLINXCA B PaCcnopsKeHUn apyrux opraHos)?

HeT

aa

lMpoBepka HEOH6XOANMOCTU HanpaBeHNA MEXBEAOMCTBEHHbIX

3anpocoBs

3asButenem npeacraBneHbl JOKYMEHTbI U
CBELEHMNS, UMEIOLLMECS B PACMOPSKEHUN OPYTUX
OopraHoB Bnactm?

aa

HeT

HanpaBneHne mMexxBeJOMCTBEHHbIX 3aNpoCcoB |

Mony4yeHne 0TBETOB HA MEXBEAOMCTBEHHbIE 3anpochl |

CDOpMVIpOBaHVIe NOJTHOIo naketTa AOKYMEHTOB




HeobXxoaMMbIX ANs1 NpeaoCTaBneHns
MYHULMNANbHOW yCnyru

NPUHSITUE peLLeHNst O NPeAoCTaBNEHNN MyHULMNANbHOW yCryrn unm oo
OTKa3e B NpegoCTaBNEHMN MyHULMNANbHOW YCIyru

BbisiBNeHbl 0CHOBaHUSA Anda oTKasa B

npefocTaBneHUN MyHULMNANbLHON YyCryru

\ HeT |

aa

lNogrotoBka
yBeaoMIeHns oo
OoTKase B
npeaocTaBneHnn
MYyHUUMNAaNbHOM
ycrnyrm

MCKYCCTBEHHOIO 3eMeJ1IbHOro y4acrtka

oopMneHne paspelleHns Ha NpoBeaeHe paboT Nno co3aaHunio

[MognucaHne gokymeHTa, opopMnaioLwero pesynbTtaT

npegocrtaBJieHNA yCIlyrm

\ Pervnctpauus gokymeHTa, opopMsoLLErO pe3ynbTaT NpeaoCTaBneHns ycnyru

| Mepenaya gokyMeHTa, 0POPMISAIOLLEr0 pe3ynbTaT NpeJoCTaBNeHNS YOIy, 3asSBUTENIO |




	Постановление Администрации городского округа Стрежевой от 05.05.2015 №313 «Об утверждении Административного регламента предоставления муниципальной услуги «Выдача разрешения на проведение работ по созданию искусственного земельного участка на террито...
	В соответствии с пунктом 41 части 1 статьи 16 Федерального закона от 06.10.2003 № 131-ФЗ «Об общих принципах организации местного самоуправления в Российской Федерации», Федеральным законом от 27.07.2010 № 210-ФЗ «Об организации предоставления государ...
	I.  Общие положения
	В случае наличия оснований для отказа, указанных в пункте 37 настоящего Административного регламента, специалист, ответственный за предоставление муниципальной услуги готовит решение об отказе в выдаче разрешения на проведение работ по созданию искусс...
	Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Исчерпывающий перечень оснований для приостановления или отказа в предоставлении муниципальной услуги
	Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной услуги
	Размер и основания взимания государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги и при получении результата предоставления таких услуг
	Срок и порядок регистрации запроса заявителя о предоставлении муниципальной услуги, в том числе в электронной форме
	Требования к помещениям, в которых предоставляется муниципальная услуга, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с перечнем документов, необходимых для предоставления муниципальной ...
	Показатели доступности и качества муниципальной услуги (возможность получения информации о ходе предоставления муниципальной услуги, возможность получения услуги в электронной форме или в многофункциональных центрах предоставления государственных муни...
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах предоставления государственных и муниципальных услуг и особенности предоставления муниципальной услуги в электронной форме
	2) представление заявления о предоставлении муниципальной услуги в электронном виде;
	3) осуществления мониторинга хода предоставления муниципальной услуги;
	4) получение результата муниципальной услуги.
	Блок-схема предоставления муниципальной услуги
	Прием заявления и документов, необходимых для предоставления муниципальной услуги
	Рассмотрение заявления и представленных документов
	92. Результатом административной процедуры является проверка пакета документов на комплектность и соответствующее требованиям пунктов 27 Административного регламента.
	93. Максимальный срок выполнения административной процедуры не должен превышать одного рабочего дня со дня получения специалистом, ответственным за подготовку документов, заявления и представленных документов.
	Принятие решения о выдаче или об отказе в выдаче разрешения на проведение работ по созданию искусственного земельного участка
	96. При наличии любого из оснований для отказа в предоставлении муниципальной услуги специалист, ответственный за подготовку документов, готовит проект решения об отказе в предоставлении муниципальной услуги.
	97. При отсутствии оснований для отказа в предоставлении муниципальной услуги специалист, ответственный за подготовку документов, оформляет разрешение на проведение работ по созданию искусственного земельного участка.
	98. Специалист, ответственный за подготовку документов, направляет документ, оформляющие одно из принятых решений, на согласование и подписание Мэром городского округа Стрежевой в установленном порядке в течение одного рабочего дня со дня проверки пол...
	99. Подписанный Мэром городского округа Стрежевой документ, оформляющие одно из принятых решений, регистрируется в срок не позднее одного рабочего дня с даты подписания и передается специалисту, ответственному за подготовку документов.
	100. Результатом административной процедуры является подготовка и регистрация документа, оформляющего решение: разрешение на проведение работ по созданию искусственного земельного участка, либо решение об отказе в предоставлении муниципальной услуги.
	Выдача результата предоставления муниципальной услуги
	102. Основанием для начала административной процедуры является получение специалистом, ответственным за подготовку документов, подписанного и зарегистрированного документа, оформляющего одно из принятых решений.
	103. После получения подписанного и зарегистрированного решения о предоставлении муниципальной услуги, специалист, ответственный за подготовку документов, в течение одного рабочего дня со дня подписания Мэром городского округа Стрежевой соответствующе...
	104. Выдача результата предоставления муниципальной услуги осуществляется не позднее трех календарных дней со дня подписания Мэром городского округа Стрежевой документа, оформляющего решение, способом, указанным заявителем при подаче заявления и необх...
	105. Текущий контроль за соблюдением и исполнением положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется начальником Управления.
	106. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а ...
	107. Контроль за полнотой и качеством предоставления муниципальной услуги осуществляется в формах:
	108. В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавливается планом работы Администрации городского ...
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