lMoctaHoBneHne AgmuHuctpauum ropoackoro okpyra Ctpexeson oT 07.05.2015 Ne338
«O6 yTBEpPXOAEHUN AOMUHUCTPATMBHOIO pernameHTa NpegocTaBneHnsa MyHMLMnanbHON
ycnyrn «[puem 3asaBneHumn 1 npuHATUE peLLeHnin o npegocTaBreHnm usndecknm unm
IOPUONYECKNM NMLEAM MYHULMNANbHOMO NMYLLECTBaA, HAXOAALWErocs B kKasHe
MyHMUMNanbHOro obpasoBaHus, B apeHay, 6e3Bo3me3gHoe nonb3oBaHue (Kpome
3eMesIbHbIX Y4aCTKOB)»
(8 pepakuum ot 09.11.2015 Ne800, o1 13.05.2016 Ne388)

B cootBetctBUM C nognyHkTom 3 4yactu 1 crtatbm 16, nognyHktom 3 4vactun 1
ctatbn 43 dPepepanbHoro 3akoHa oT 06.10.2003 Ne 131-®3 «O6 obwmx npuHUmMnax
opraHuMsauum MecTHOro camoynpasneHus B Poccunckon depepaumm», Ha OCHOBaHWUM
yactn 1 ctaten 6 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauumn
npenocTaBneHns rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCryr», nognyHkta 3 vactu 1
crtatbn 10, nognyHkTa 6 yactn 1 ctatbmn 46 YcrtaBa ropoackoro okpyra Ctpexesou

MOCTAHOBIAIO:

1. YTBepauTs AOMUHUCTPATMBHLIW perfiaMmeHT npeaocTtaBneHns MyHULmMnanbHON
ycnyrn «llpuem 3aaBfieHnn U NPUHATUE peLLeHnin O NpefoCcTaBneHum PU3nyeckum unm
opUaNYEeCKUM  NiMUaM  MYHUUMNANbHOMO  UMYyLLEeCTBa, Haxo4sWwerocd B  KasHe
MyHUUMNanbHOro obpasoBaHusa, B apeHny, 06e3Bo3ame3gHoe nonb3oBaHWe (Kpome
3eMefbHbIX Y4aCTKOB)» COrMacHO NPUITOXEHUIO.

2. MNpusHaTb yTpaTMBLLUMM CWUIy MOCTaHOBMEHNEe AOMUHUCTPaLMM TOPOLCKOro
okpyra CtpexeBon oT 31.05.2013 Ne 408 «O6 yTtBepxaeHun AAMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHns MyHUUmMnanbHom ycnyrm «lpuem 3asBneHuin u npuHsaTme
peleHnn o npeaocTaBrieHn OU3NYECKUM UNU IOPUANYECKUM JNMUaM MYHUUUNANbHOro
MMYLLIECTBA, HaxoOsLWeEeroca B Ka3He MyHuuunanbHoro obpasoBaHusi, B apenay,
6e3B03mMe3gHOEe NONb30BaHNE (KPOME 3eMENbHbIX Y4aCTKOB)».

3. HacTosiwee nocTtaHOBEHME NOANEXNUT pasMeLLeHN0 Ha odomumanbHOM canTe
OpraHoB MeCTHOro caMoynpasfieHusi ropoackoro okpyra CTpexxeBown.

4. KOHTpOSfb 3a WCMNOMHEHWEM HaCTOSILEro MNOCTAHOBMEHUSA BO3MOXUTb Ha
3amectutena Mapa ropogckoro okpyra no 3KOHOMMKE W (MHaHCaM, HavalibHUKa
®uHaHcoBOro  ynpasneHuss  AOMUHUCTpauMm  ropoackoro  okpyra  CTpexeBow
[eHn4yeHko B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHne

YTBEP>XOEH
NOCTaHOBMNEHNEM
ALOMUHUCTPALMM FOPOACKOro
okpyra CtpexxeBon

oT 07.05.2015 Ne 338 (B
peaakumm ot 09.11.2015 Ne800,
oT 13.05.2016 Ne388)

AOMUHUCTPATUBHbLIA PETMAMEHT
npeaocTaBleHusi MyHuUuMnanbHou ycnyru «fMpuem 3asiBNeHUn U NnpuHATHE
pelieHun o npeaocTaBneHun GPU3NYeCKMM Unu LPMaANYECKUM nuuam
MYHMLMNAaNbHOro UMyLLecTBa, HaXoAsALWEerocA B KasaHe MyHULMNAaNbHOro
obpa3oBaHus, B apeHAay, 6e3Bo3mMe3aHOe Nofib30oBaHMe (KpoMe 3eMerNbHbIX
y4yacTKoB)»

l. O6wue NonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO pernamMmeHTa
npenocTaBneHns MyHUUMNansHOM ycnyrm

1. AOMUHUCTPATUBHBIA pernameHT NpefocTaBneHna MyHULMManbHOW YCIyrn no
npuemy  3asiBfieHUM N NPUHATUE pPeLleHUrn O npefocTaBlieHnn (OU3NYECKUM UNn
OpUONYECKMM  NiMUAM  MYHUUMNANbHOMO UMYyLEeCTBa, Haxo4swerocd B  KasHe
MyHUUMNanbHOro obpasoBaHusa, B apeHny, 6e3Bo3ame3gHoe nonb3oBaHue (Kpome
3eMersibHbIX y4acTKoB) (aanee - AOMUHUCTPATUBHBIN perfiaMmeHT) onpenendeT NopsaaokK n
cTaHdapT NpedocTaBneHns MyHULMNAaIbHOW YCNyru rno npuemMy 3asBrneHui 1 nNpuHaTmue
peleHnn o npeaocTaBrieHn U3NYECKUM UNU IOPUANYECKUM JMLaM MYHUUUNANbHOro
MMyLLeCTBa, Haxo4ALWerocs B KasHe MyHuuunanbHOro obpasoBaHus, B apeHay,
6e3Bo3me3gHoe Nornb3oBaHWe (KpOMe 3eMenbHbIX Y4acTKOB) (Aanee - MyHuuMnanbHas
ycriyra) Ha Tepputopun ropoackoro okpyra Ctpexxesoun, cocTas, NOCreaoBaTelbHOCTb U
CPOKWM BbIMOMHEHUS aAMUHUCTPATUBHBIX npouenyp (gaencteun) no AgMUHUCTpauunm
ropogckoro okpyra CTpexxeBow, OOIMKHOCTHbIX NUu, AOMUHUCTPaUMKU rOpoACKOro okpyra
CtpexeBoi, MMBO MyHULMNANbHBIX CryXaLuX.

Kpyr 3asButenemn

2. 3aaBuTenamMn MyHUMUMNANbHOW YCryrn SBNSKOTCA POCCUIACKME opuandeckmne
nMua M UHOCTPAHHbIE lOpUAMYECKME nuua, opraHmsauun, deageparnbHble OopraHbl
MCMNOMHUTENbBHOM BNAcTW, OpraHbl roCyAapCTBEHHOW Bractu cybbektoB Poccumnckon
denepaumn, opraHbl MECTHOrO CaMOYyMNpaBrieHUs, MHble oOcyllecTBnsaWwmne GyHKUNN
yKas3aHHbIX OpraHoB OpraHbl WNW OpraHusauuuM, a TakkKe rocygapCTBEHHbIEe
BHeOKeTHble doHAabl, LleHTpanbHbin 6aHk Poccuinckon depepauummn, dusndeckme
nuua, B TOM 4ucre uHAvMBMAYyanbHble npegnpuHuMmaTtenn, nnbo ux yrnorHOMOYEHHbIE
npegcraBuTenu, AeNCcTByOLLME HA OCHOBaHUM JOroBoOpa, 4OBEPEHHOCTMU.

3. MNpeacrtasutenem 3asBUTENS MOXET BbICTYNaTb YNOHOMOYEHHOE UM NNLO Ha
OCHOBaHWN [JOKYMEHTOB, MNOATBEPXAalwolWmMX npeaocTaBrieHne €My COOTBETCTBYHOLLMX
NOSTHOMOYNNA.

TpeboBaHus kK NopsaKY MHPOPMUPOBAHUS O NPEAOCTaBNEHUN MyHULMMNANbLHOW YCnyru

4. WHdopmupoBaHue rpaxnaH O nopsagke npefoctaBneHns MyHUUunanbHOW
ycnyrm obecneunBaeTcs MyHUUUNANbHbIMU cnyxawmmm, cneumanucTamm



AoMnHucTpaumm ropogckoro okpyra CrpexeBor, MHOTOYHKLMOHANLHOIO UeHTpa
npeaocTaBneHns rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (ganee — M®L) npwu
HanMyYnUM 3aKNKYEHHOro  OpraHamMnm MEeCTHOro camoyrnpaBfeHUs FOpOACKOro okpyra
CtpexeBon ¢ MOL| cornaweHuns o B3aumoagencTemm, B COOTBETCTBUM C TpeboBaHMAMN,
npenycMoTpeHHbIMK cTaTtben 18 depepanbHoro 3akoHa oT 27.07.2010 Ne210-d3 «O6
opraHuMsauuu npegocTtaBreHnsa rocygapCTBEHHbIX M MyHUUMNANbHbLIX yCcnyr» (ganee no
TEKCTy - cornawieHune ¢ MoLL).

5. OcHoOBHbIMM TpeboBaHUAMM K WHEPOPMUPOBAHUIO TFpaxdaH O nopsagke
npenocTaBneHns MyHMUMNanbHON yCrnyrn siBASIIOTCA AOCTOBEPHOCTb NpenocTaBnsaemMon
MHGOPMAaUUKM, YETKOCTb B MU3NOXEHUM uHopmaumm, MNofHOTa WM OnepaTUMBHOCTb
NHOPMUPOBaHUSL.

6. Mecto HaxoxgeHus AgMUHUCTpauUMM ropodckoro okpyra CTpexeBown,
YnpaBneHns NMYLLECTBEHHbIX U 3eMESIbHbIX OTHOLWEHU AAMUHUCTPaLMM rOpOACKOro
okpyra CTpexeBOW, OpraHoB W OpraHuM3auuin, Y4acTBYWOLWMX B MpeaocTaBrieHnn
MyHUUMNANbHOM  YCryrn, WX MOYTOBble agpeca, odwuymnanbHble cauTbl B
MHPOPMALNOHHO-TENTEKOMMYHUKALUMOHHON ceTn «IHTepHeT» (ganee — ceTb VIHTepHeT),
nHdopmauus o rpacdukax paboTbl, TeNnedoHHbIX HOMepax W agpecax 3NEKTPOHHOM
noYThbl NpeacTtasneHbl B [1punoxeHun 1 kK ADMUHUCTPATUBHOMY perfameHTy.

7. WHdopmauma o MecTte HaxoxgeHus, rpadukax paboTtbl AOMUHUCTpaLUK
ropofckoro okpyra CtpexxeBow, YnpaBrneHns UMyLLeCTBEHHbIX U 3eMefbHbIX OTHOLUIEHUN
AOMUHUCTpauMM ropoackoro okpyra CTpexeBoW, oOpraHusauui, Y4yacTBYHOLWMX B
npegocTaBneHn MyHULMNansHOW yCryrn, 0 nopsagke npegocrtaBneHns MyHUUunanbHON
ycrnyrm pasmellaetcsa Ha oduunanbHOM canTe OpraHOB MECTHOro camoyrnpaBrieHus
ropogckoro okpyra CrtpexeBon B ceTu WHTepHeT, B dpegepanbHOW rocyaapCTBEHHOM
MHOPMAaLUNOHHON cucTeMe «EOMHBLIM nopTan rocyaapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr (yHKUumIn)» (ganee — EAMHBIM nopTarn rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIyr
(dbyHKUMR)), B rocygapCTBEHHON MHOpMaLUMOHHON cucteme «llopTan rocyaapCTBEHHbIX
M MyHuuMnanbHbiX ycrnyr Tomckonm obnactu» (ganee — [lopTan rocyaapCTBEHHbIX U
MYHUUMNAanNbHbIX ycryr Tomckon obnactu), a Takke NpefocrtaBndeTcs no TenegoHy u
9SIEKTPOHHOM NoYTe.

8. Ha odwuumanbHOM camTe oOpraHoB MECTHOrO CamoyrnpaBIieHUs ropOACKOro
okpyra CtpexeBoWn, B ceT VIHTepHeT pa3mMeLlaeTtcs crnegyowas nHpopmMaums:

1) HanmeHoBaHME W NoOYTOBbIE agpeca AAMUMHUCTPaAUMW TOPOLCKOro OKpyra
CtpexeBou 1 YnpasrneHNa NMYLLECTBEHHbIX U 3eMeSIbHbIX OTHOLWEeHU AOQMUHUCTpaLnm
ropofckoro okpyra CTpexeBowu;

2) Homepa TenedoHoB AOMUHUCTpauuM ropoackoro okpyra Crpexeson u
YnpaBneHns NMYLLECTBEHHbIX U 3eMESIbHbIX OTHOLWEHU AMUHUCTPaLMM rOpOACKOro
okpyra Ctpexeson;

3) rpadunk paboTbl AGMUHUCTPaLMM rOPoACKOro okpyra CTpexeson n YnpasneHus
MMYLLECTBEHHbIX W 3eMefbHbIX OTHOWEHUA AOMWHUCTPaAUUM TFOpPOOCKOro  oKpyra
CtpexeBou;

4) TpeboBaHMss K NUCbMEHHOMY 3anpocy rpaxgaH O npeaocTaBneHnn
MHpopMaLUKM O NopsiaKke NpeaocTaBneHna MyHULMNAanbHOW yCryru;

5) nepeyeHb AOKYMEHTOB, HEOBXOAUMbBIX ANSA NOAY4YEHUS MyHULMNANbHOW YCIYIu;

6) TeKCT AAMUHUCTPATUBHOIO perfiameHTa C NPUNOXEHNAMU;

7) KpaTKOe onucaHwe nopsaka NpeaocTaBneHNa MyHUUMNanbHOW ycnyrn (6nok-
cxema);

8) obpasubl 0hopMNIEHNA AOKYMEHTOB AN NONYYEHNS MYHULMNANbHOW YCyrn, u
TpeboBaHUS K HUM.

9. WNHdopmauumio o nopsgke MnonyvyeHuss MyHUUMManbHOW YCryrn, a Takke O
MECTe HaxOXOEHUsl, KOHTaKTHbIX TenedoHax (TenedoHax Ans CnpaBok), agpecax
9NEKTPOHHOM nouThl, rpadmke paboTbl, cBegeHMs 00 opraHax W oOpraHusauusx,
y4yaCTBYHOLWMX B NPEeAoCTaBfeHUN  MYHULMNANbHOW  YCNYrM  UnuM  ABNSAIOLWMNXCA
MCTOYHMKOM MONyYeHUs MHOpMaL MK, rpaxgaHuH MOXET MONyyYnTb:



10. nn4HO npu obpalleHnn K AOSMKHOCTHOMY nuuy (cneumanucty) YnpasneHus
MMYLLECTBEHHbIX W 3eMefbHbIX OTHOWEHNA AOMUHUCTPaAUUM TFOpPOOCKOro  oKpyra
CtpexeBou;

1) no KOHTaKTHOMY TenedoHy B 4acbl paboTel AOMUHUCTPaAUUW, YyKa3aHHbIe B
MpunoxeHnn 1 K AGMUHUCTPATUBHOMY PEFNIAMEHTY;

2) B oopMe 3NEeKTPOHHOIo AOKyMeHTaHa agpec 3NeKTPOHHOM MOYThl, YKa3aHHbIN B
MpunoxeHnn 1 K AGDMUHUCTPATUBHOMY PEFNTAMEHTY;

3) B cetn WHTepHeT Ha oduumnanbHOM canTe MyHUumunanbHoOro obpasoBaHus
ropogckon okpyr Ctpexesowu: http://admstrj.tomsk.ru;

4) Ha UWHQOPMAUMOHHbIX CTeHgax B AAMUHUCTpaUUM TrOPOLCKOro OKpyra
CtpexeBon no apgpecy, YykaszaHHoMy B [lpunoxeHun 1 K AAMUHUCTpATUBHOMY
perrnameHTy;

5) nocpeactsoM EAMHOro noprtana rocygapCTBEHHbIX WM MYHUUMMANbHbIX YCryr
(dbyHkumn): http://www.gosuslugi.ru/;

6) nocpeacteoM [lopTana rocyaapCTBEHHbIX M MyHULMNAnbHbIX ycrnyr TOMCKOM
obnactu: http://pgs.tomsk.gov.ru/;

7) npun obpaiieHnn B MOLI.

11. UHdopmaumoHHble cTeHabl obopyayloTca npu  BXoge B MOMeLLeHue
YnpaBneHna MMyLLECTBEHHbIX U 3eMeNbHbIX OTHOLEHUN AOMUHUCTPAUUU FOPOACKOro
okpyra CrtpexeBon. Ha WuWHPOpPMaUUOHHBLIX CTeHAax pasmewaeTcs cnegywouas
obsasaTenbHasa nHpopMauus:

1) noytoBbIN agpec AOMUHUCTpauuu ropoAackoro okpyra CTpexeBon w
YnpaBneHna MMyLLECTBEHHbIX U 3eMeNbHbIX OTHOLEHUN AOMUHUCTPAUUU FOPOACKOro
okpyra Ctpexeson;

2) agpec odumumanbHOro camta OpraHoB MECTHOro camMoOynpaBfieHUst rOpOACKOM
okpyra CtpexeBon B ceTn IHTepHeT;

3) cnpaBo4YHbIN HOMep TenedoHa AOMWHUCTPAUMKM TFOPOACKOro  OKpyra
CtpexeBou 1 YnpasrneHns NMYLLECTBEHHbIX U 3eMeSIbHbIX OTHOLWEeHU AOQMUHUCTpauLnm
ropoAckoro okpyra CtpexeBon;

4) rpacmk paboTbl AAMUHUCTPaUUK ropoackoro okpyra CTpexeBon 1 YnpasneHus
MMYLLECTBEHHbIX W 3eMerbHbIX OTHOWEHUA AAMUHUCTpaUMM TFOPOACKOro OoKpyra
CtpexeBou;

5) nepeyeHb AOKYMEHTOB, HEODXOAUMbBIX ANS MNOMAy4YeHUS MyHULMNANbHOW YCIyru;

6) obpasel ohopmneHna 3aaBnNeHus.

12. OBpaleHnsa no KOHTaKTHOMY TenedgoHy no Bornpocam MHPOPMUPOBAHUA O
nopsgke npefocTaBneHns MyHUUUNanbHOM YCIyrM MPUHUMAKTCA B COOTBETCTBUM C
rpacdpukom  paboTbl  YnpaBreHus WUMYLLECTBEHHbIX W  3€MESIbHbIX  OTHOLUEHUN
AgMnHucTpaunmn ropoackoro okpyra CtpexxeBon, npeactasneHHomy B [NMpunoxeHun 1 k
AOMUHUCTPATUBHOMY perfameHTy.

13. OTBeT Ha TenedOHHbIN 3BOHOK [OSMKEH coaepxaTb WH@opMaumio o
HaMMEeHOBaHUM CTPYKTYPHOro nogpasgeneHns AQMWHUCTpauun ropoackoro okpyra
CtpexeBon, B KOTOpoe 0OpaTunca rpaxgaHvH, amunun, MMeEHW, oTyecTBe (npu
Hanu4Mm) n OIMKHOCTWN cneuunanucTa, npUHABLLEro TenedOHHbIN 3BOHOK.

14. lMpwn oTBeTax Ha TeneoOHHbIE 3BOHKM W YCTHble obpalleHus cneynanucThbl
YnpaBneHna MMyLLECTBEHHbIX U 3eMeNbHbIX OTHOLEHUN AOMUHUCTPALUU FOPOACKOro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CreayoLnM BONpOCaM:

1) 0 mecTe npegocTaBneHnsa MyHUUUNanbHOM ycrnyrin n cnocobax npoesaa K Hemy;

2) o rpadhuke npuvema rpaxgaH rno Bonpocam npenocTaBfeHuss MyHUUUNanbHOM
ycnyru;

3) 0 BXoOAWMX HOMepax, Mo4 KOTOpbIMW 3aperucTtpupoBaHbl B CUCTEME
aenonpounssoactea AAMWHUCTpaUuK ropoAackoro okpyra CTpexeBon  NocTynuBlUMe
OOKYMEHTBI;

4)0 HOpMaTMBHbLIX MNPaBOBbIX aKTax, perynupylwmx npegocTaBneHne
MyHUUUNAanNbHOW ycnyru (HaMMeHoBaHue, HoMep, JaTa MPUHATUS HOPMAaTUBHOIO akTa);



http://admstrj.tomsk.ru/�

5) 0 nepeyHe [OKYMEHTOB, HeoOXOAMMbIX [Ofs MNOMyYeHUs MyHULMNanbHOM
ycnyru;

6) O Cpokax pacCMOTPEHUS LOKYMEHTOB;

7) 0 cpoKkax NpefocTaBneHns MyHUUUNanbHOW ycnyru;

8) 0 mMecTe pasmeweHus Ha oduunanbHOM CanTe OpraHoB MECTHOro
camoynpasneHus ropogckon okpyr CrtpexeBon B ceTu WIHTepHeT uHdopmaumm no
BOMpocam npefocTaBneHnsa MyHULMNanbHOW YCyri.

15. MNpun obweHnn c rpaxgaHamu (No TenedOoHY WU FfNYHO) CneunanucThbl
YnpaBneHna MMyLLECTBEHHbIX U 3eMeNbHbIX OTHOLEHUN AOMUHUCTPAUUU FOPOACKOro
okpyra CTpexxeBon O0SDKHbl KOPPEKTHO U BHUMATESIbHO OTHOCUTBLCA K rpaxgaHam, He
YHUXasi UX YeCTU U AOCTOUHCTBA. Y CTHOE MHPOPMMPOBaHME O NOpsaKe NpeaocTaBneHuns
MYHUUUNANbHOM YCRyrM [LOSMKHO NPOBOAUTBCA C  UCMONb3oBaHWEM oduumnarnbHO-
AEeNoBOro CTUNSA peyn.

16. MNpu ob6paweHnn 3a uHhopmMaumen rpaxgaHMHa JIMYHO CneuManucThbl
YnpaBneHna MMyLLECTBEHHbIX U 3eMeNbHbIX OTHOLEHUN AOMUHUCTPAUUU rOPOACKOro
okpyra CtpexeBon 006s3aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboThbl.
MpoAomMKUTENBHOCTL NpMeMa npu AMYHOM obpalieHun - NaTHaguatu MuHyT. Bpems
OXMAaHWs B ouyepeau npu nNu4HoMm obpalleHun He LOSKHO MpeBblaTb NATHaguaTw
MUHYT.

17. Ecnn pns noaroTtoBKM OTBETa Ha YCTHOe obpaleHue Tpebyetca 6Gonee
NATHagUaTM  MUHYT, cneuwanuct YNnpaereHus UMYLLECTBEHHbIX W 3eMeSibHbIX
OTHOLWEHU AOMUHUCTPALMN rOPOACKOro okpyra CTpexXeBOW, OCYLLECTBASIOLWMNA YCTHOE
MHopMMpoBaHue, NpeanaraeTt 3agBUTENO Ha3HauYnTb gpyroe yaoobHoe Ang Hero Bpems
ANA  YyCTHOro WHopmMupoBaHna nnbO HanpaBuTb 3asBUTENIO MUCbMEHHBLIN OTBET
nocpeacTBOM MOYTOBOrO  OTMpaBrieHUss nmbo B anekTpoHHou ¢opme. OtseT
HanpaBnseTcs B TedeHne NaTHaguaTy KaneHgapHbIX AHEW CO AHS YCTHOro obpalleHuns
3aaBuTens.

18. lucbMeHHOEe  UHOPMUPOBAHWE  FpaKdaHWHA  OCyLLeCcTBMSieTCa  npu
Nony4YeHun OT HEero MNUCbMEHHOro obpalleHns NUYHO WNKM MOCPEeACTBOM MNOYTOBOrO
oTnpaeneHns, obpalleHns B 9NeKTPOHHOM (bopMe O NpeaocTaBfeHnn MHdopmaumm no
BOMpocam npegocTaBfieHns MyHULMNAansHOW yCryru, CBEAeHUN O Xxode npeaocTaBrieHns
MyHMUMnanbHoOn ycnyru. MNucbMeHHoe obpalleHne perncTpmpyeTca B AeHb NOCTYNNeHNS
B YnpaBneHne UMyLLEeCTBEHHbIX U 3eMeNbHbIX OTHOWEHUN AOMUHUCTPaLUN ropoacKoro
okpyra CtpexeBon.

19. Mpwn obGpaweHun 3a uHdopmauMen B MNUCbMEHHON opme NnocpeacTBOM
MOYTOBOro OTMpPaBfeHNa OTBET HanpaBnaAeTcs B BMAEe NOYTOBOro OTMNpaBfieHns B agpec
rpaXxgaHnHa B TeyeHWe nNaTHaguaTVM KaneHdapHbIX [HEeW CO [OHA  perucrTpauun
obpalueHus.

20. Mpn oOpaweHun 3a wuHdoOpMaUMen no  SNEeKTPOHHOM no4yte, C
ncrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNANbHBIX  yCnyr
(dbyHKUMR), TopTana rocyaapCTBEHHbIX M MyHUUMNANbHbIX ycnyr Tomckon obnactu,
OTBET HanpasnseTcd B TedeHue NATHaguaTu KaneHaapHbIX OHEW CO OHSA perncrpaumm
obpauieHus.

21. PaccmoTpeHue obpalleHuin O npegocTaBneHnn umHdopMaumm O nopsagke
npegocTaBneHns MyHMLMNaNbHON ycnyru ocyllecTBngaeTcs B nopsiake,
npegycMmoTpeHHoM ®depepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsigke
paccmoTpeHus obpaweHnn rpaxagaH Poccuickon ®egepaunny.

Il. CraHpapT npegocTaBneHUss MyHULMNanbHOM yCryru
HanmeHoBaHWe MyHMUMNaNbHOW ycryru

22. MyHunuunansHaa ycnyra no npuemMy 3asBfieHUN U NPUHATUE peLUueHUn O
npegocTaBneHnn UMsaM4ecKUm Unn 1pUaNYecknm nuuamMm MyHULmMnanbHOro UMyLLecTBa,



Haxodswerocs B KasHe MyHuuunansHoro obpasoBaHusi, B apeHay, 6e3Bo3amesgHoe
Nnonb30BaHNe (KpoOMe 3eMerbHbIX Y4acTKOB).

HavmeHoBaHue opraHa, NnpeaoCcTaBnsAoLWEero MyHULMNanbHY yenyry

23. lNpepocTtaBneHne MyHUUMNANbLHOM YCryru ocyLecTensgeTca AgMuHUCTpaumen
ropoAckoro okpyra CTpexxeBoW.

24. HenocpencTtBeHHO NpeaoCTaBfeHne MyHULMNAnbHOW YCyrn OCYLLEeCTBASOT
crneumanncTbl YnpaBneHnsa UMYyLLECTBEHHbIX N 3e€MefbHbIX OTHOLEHUA AOMUHUCTpaL MK
ropofckoro okpyra CtpexeBou (Oanee — YnpasrneHue).

25. B uenax nonyvyeHus WHpopmauunm u OOKYMEHTOB, HeobxoaumblX [Aris
NpeaoCTaBNeHNa  MYHUUMNANbHOM  YCRyrk, OCYLWECTBNSAETCA MEXBEAOMCTBEHHOE
B3aMMOOEeNCTBME CO CcnegylowmMMn opraHamv W OpraHvsauvsMu, yyacTBYHOLWUMU B
nNpeaoCcTaBNeHNN MYHULMNANBHON YCNyru:

- ®egepanbHON HANOroBowW Cry>K0oMu;

- ®epepanbHon cnyxbon pernctpauun, kKagactpa u kaptorpaduu.

OnucaHue pesyrnbTaTta NPegoCcTaBeHNst MyHULMMNANbHOM YCnyru

26. PesynbTaTOM npegocTtaBneHms MyHULMNAaneHOM yCnyru aBnsioTCs:

1) peweHne O nMpeaocTaBfleHNUN MyHUMUMNANbHOIO MMYyLLecTBa B apeHay
(6e3Bo3ame3gHOe MNONb30OBaHME) UM OGOPMIIEHHbIN, MOAMUCAHHLIN CO  CTOPOHBI
Apengopatensa - AOMUHUCTpauusi ropoAackoro okpyra CTpexeBoW LOroBOp apeHabl,
6e3B03mMe3QHOr0 NOSIb30BaHMA MyHUUMMNANbHBIM UMYLLLECTBOM, HaXOOSAWMMCS B Ka3He
MyHUUMNanbHoro obpasoBaHus;

2) pelweHve O nNpoBedeHUUM TOpros - noctaHoBneHve AgMUHUCTpaLUK
ropogckoro okpyra CTpexeBon O NpoBedeHMM TOProB W MO pesynbTaTaM TOPros
0POpPMIIEHHbIA, NOAMNUCAHHBIA CO CTOPOHbI  ApeHpopatens — AOMUHUCTPaUuA

ropogckoro okpyra CTpexeBor [oroBop apeHdbl, 6e3B03Me3qHOro nonb3oBaHUA
MYHMLUMMNANbHBIM UMYLLLECTBOM, HAXOLALMMCS B Ka3He MyHULUMNanbHOro o6pasoBaHus.

B cnyyae HanuumMsa ocHoBaHMW ONSA OTKasa, yka3aHHbIX B NyHKTe 39 HacToswero
AOMWHUCTPATMBHOIO perfiaMmeHTa, chneunanucT, OTBETCTBEHHbIM 3a npefocTaBneHue
MyHMUMMANbHOW  yCcnyru roToBUT peweHne o6 oTkase B nNpegocTaBneHnn
MYHMLMMNANbHOMO MMYLLECTBA, HAXOAALWErocs B KasHe MyHuMUMNanbHOro obpasoBaHus B
apeHgay, 6e3B03me3aHOE NoNb30BaHNE (KpOMe 3EMESbHbBIX Y4aCTKOB).

Cpok npefocTaBneHnss MyHULUMNanbHoOWM ycnyru

27. Cpok npegoctaBneHns MyHUUunanbHOM yCrnyru COCTaBnseT:

- TpuauaTtb KaneHgapHbIX JHEW CO OHS pernctpaunn 3asBrieHus, B Criydae Hanumyus
OCHOBaHWIW, npegycmaTpuBalomMx B COOTBETCTBMM co ctatben 17.1 PepepanbHoOro
3akoHa oT 26.07.2006 Ne135-d3 «O 3awmTe KOHKypeHUnny» nepenadvy MyHUUMNANsLHOMo
nMyLLlecTBa B apeHay, 6e3so3mesgHoe nonb3oBaHe 6e3 nposeneHNst TOProB.;

- B Cryvyae OTCYTCTBMA OCHOBaHWMW, YyKasaHHbIX B MyHKTe 26.1 HacTtosLwero
AOMUHUCTpaATMBHOrO  pernameHta, B  10-OHEBHbIN  CPOK CO AHA  MONyYeHus
3aperncTpupoBaHHOro 3asiBfieHNd O NpefoCTaBNeHUM  MyHUMUMNANbHOW  YCryru,
AOMUHUCTpaumen ropoackoro okpyra CTpexeBon NpUHMMAaETCs peLleHne 0 NpoBeAEeHUN
TOpProB B (pOpMe ayKUMOHa UMM KOHKypca Ha MNpaBO 3akiyeHus OoroBopa apeHObl
MYHULUMNANbHOro NMYyLLIECTBA, aorosopa 6e3B03Me3HOro NoSfib30BaHUSA
MyHMUMNANbHbIM MyLLecTBoM. O6LLMIA CPOK NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B
cnyyae npoBedeHUs aykumoHa (KOHKypca) YyCTaHaBnMBaeTCs B COOTBETCTBUM C
npukaszom PepepanbHon aHTMMoHomnonbHon cnyx6bl Poccun ot 10.02.2010 Ne67 «O
nopsake nNpoBeAeHUs KOHKYPCOB MMM ayKUMOHOB Ha MNpaBO 3akr4yeHus LOroBOpOB
apeHapbl, [OO0roBopoB 6e3BO3ME3OHONO MOSb30BaHUS, [OOrOBOPOB [OOBEPUTENIBHOIO



yrnpaBfeHns MMYLLECTBOM, WHbIX [OroBOpPOB, MpedycMaTpuBalowmx nepexon npas
BnageHna v (unu) nonb3oBaHUN B OTHOLLUEHUM FOCY4APCTBEHHOMO UM MYHULMNANbHOMO
nMmyLlecTea, M NepeyHe BWOOB WMMyLlecTBa. B OTHOLWEHUM KOTOPOro 3aknyeHue
YyKa3aHHbIX JOrOBOPOB MOXET OCYLLECTBMATbLCA MyTeM MNpOBeAeHUs TOProB B dopme
KOHKypcay.

27.1.PeweHne 06 oOTKkasze B NpedoCTaBNeHUM  MyHULMNANbHOW  yCnyru
npyHUMaeTcsa M odopMmnaeTca B TeYeHWe [eCATM KaneHdapHblX AHEeW CO  AOHS
perncTpauumn 3asaBneHus.

27.2.CpoK Bblgaun (HanpaBneHus) pesynbTata NpeaocTaBneHns MyHMUMNanbHOM
YCINyru COCTaBNAeT B TeYEHMEe NATU KaneHO4apHbIX OHEeN CcOo AHA odopmMrieHns gorosopa
apeHfbl, 6e3Bo3me3gHoro nosb3oBaHus. OQHOBPEMEHHO C OPOPMIEHHbIM [LOrOBOPOM
apeHgbl, 6e3BO3Me34HOr0  MNONMb30BaHMSA  BbIOAETCS  KOMMA  MOCTAHOBMEHMS
AJMuHUCTpaumm ropoackoro okpyra CTpexeBon 0 nepefayun B apeHay, 6e3soamesgHoe
NONb30BaHNE MyHULMNANbHOIO UMYLLECTBA, HaAXOAALErocs B KasHe MyHMUMNanbHOro
obpasoBaHus.

B cnyyae npuHaTMA pelwweHus o6 oTkasze B NpenoCTaBfeHMM MyHULMNAnbHOM
yCnyru CpoK Bblgayn (HanpasfeHusl) YyKasaHHOro pelleHMss — B TeYeHue MaTu
KaneHaapHbIX OHEN CO OHSA NPUHATUS Takoro peLueHus.

Cneumanuct, oTBETCTBEHHbIN 3a NpeJocTaBeHne MyHULMNanbHOW yCnyru BpyyaeT
pes3ynbTaT MyHULMNanbeHOM ycnyrm Ha GyMaxHOM HocuTene 3asaBUTENO NIMYHO NMbo ero
npeacTaBuTento, MO HanpaBnseT NOYTOM Ha OCHOBaHUM BONEU3bABEHUSA 3a8BUTENS.

27.3.B cny4yae obpaweHua 3assButena uyepes MOL, (B cnydae Hanuyusa
3aKMIOYEHHOro cornawleHus) pesynbTaT nNpegocTaBrieHns MYyHUUMMNanbHOW  yCnyru
BblJaeTCHa B TEYEHNEe CEMU KaneHaapHbIX HEN CO AHA 0OpMIIeHMs JOroBopa apeHabl,
6e3B03mMe3QHOro Nonb30BaHUA UNN NPUHATUA pelleHus o6 oTkase B npefocTaBrieHuu
MYHMULMMNANbHON YCNyru.

Cpok Bblgauu pesyrnbTata npefocTaBfeHns MyHUUMNanbHOW yCrnyrn He BXOOMUT B
0o6LWwKN cpok NpeaoCcTaBNEHNA MyHULMNANBHON YCYrn.

Flepequb HOPMaTUuBHbIX MPaBOBbIX aKTOB, PEryrmpyroLmnx OTHOLLIEHNA,
BO3HMKaOLME B CBA3U C npegocrtaBlieHneEM MyHVILI,VII'IEU'IbHOVI ycnyru, € ykadaHnem mnx
PEKBN3NTOB N NCTOYHNKOB Od)I/ILI,VIaJ'IbHOFO OI'Iy6J'II/IKOBaHI/IFI

28. lNpepocTtaBneHne MyHULMNAanbHOW YCNyrM OCYLLECTBNAETCA B COOTBETCTBUM C:

1) NpaxkgaHcKum kogekcom Poccurckon depepauum [l«CobpaHune
3akoHogartenbcTBa POy, 05.12.1994, Ne32, ct. 3301, «Poccuinckas raseta», Ne238-239,
08.12.1994;

2) ®epepanbHbin - 3akoH  oT  21.07.1997 Ne 122-®3 «O rocygapcTBeHHOM
permctpauun npaB Ha HeOBMXUMOE WMYLWECTBO W caenok ¢ Hum» //«CobpaHne
3akoHogatenbctBa P®», 28.07.1997, Ne30, ct. 3594, «Poccuinckasa raseta», Ne45,
30.07.1997;

3) ®epeparnbHbiM 3akoHOM OT 26.07.2006 Ne 135-d3 «O 3awmte KOHKypeHUnn»
/l«Poccuninckaa raseta», Ne162, 27.07.2006, «CobpaHue 3akoHogaTenbctBa POy,
31.07.2006, Ne31 (1 4.), cT. 3434, «[MapnameHTckas rasetar», Ne126-127, 03.08.2006.;

4) ®epepanbHbit 3akoH OT 29.07.1998 Ne 135-03 «O6 oueHoYHOM AeATeNnbHOCTM B
Poccurickon denepaummn» // «CobpaHume 3akoHogatensctea POy, 03.08.1998, Ne 31, crT.
3813, «Poccuinckas raseta», Ne148-149, 06.08.1998;

5) MNMpukasom depepanbHOM aHTUMOHONONBHOM cnyX6bl Poccun ot 10.02.2010 Ne
67 «O nopsgke nNpoBedeHUs1 KOHKYPCOB WM ayKUMOHOB Ha MpaBO 3aKioYeHus
OOroBOPOB  apeHdbl, [OOoroBopoB  0©e3BO3ME3QHOr0  MOMb30BaHUS,  OOrOBOPOB
[OBEPUTENBHOIO ynNpaBfieHUs UMYLLECTBOM, WHbIX AOrOBOPOB, MNpeaycMaTpuBatoLLnX
nepexon npae BrageHus U (Mnn) NONb30BaHUA B OTHOLUEHWM TOCYAApPCTBEHHOMO WK
MYHUUMNANbHOrO UMyLLEeCTBa, U NepevyHe BUMAOB MMYLLECTBA, B OTHOLLUEHUN KOTOPOro



3aKkNYeHNEe yKa3aHHbIX JOrOBOPOB MOXET OCYLLECTBNASATLCA NyTeM NPOBEOEeHUS TOProB
B popme koHKkypca» // «Poccuinckas rasetar», Ne7, 24.02.2010;

6) MonoxeHnem O nopsgke yhNpaBleHUs W pacrnopsbkeHust  obGbekTamm
MyHMUMMNANbHON COGCTBEHHOCTM rOpOACKOro okpyra CTpexeBow, YTBEPXKOEHHOE
peweHnem Lymbl ropoackoro okpyra Ctpexeson ot 01.06.2011 Ne 80 //pasmeryeH Ha
ouumanbHOM canWTe OpraHoB MECTHOro CaMoynpaBneHNs TOPOACKOro  OKpyra
CtpexeBou no agpecy: http://admstrj.tomsk.ru/.

NcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOpMaTMBHbIMUM NPaBoOBbIMM akTaMmn Poccunckon degepaumm onsa npegocraBneHns
MYHUUMNANbHOW YCAyru, Noanexalumx npeacTaBneHmto 3aasmutenem, cnocobbl nx
nosly4yeHus 3asiBuTenem, B TOM YuCre B 3NIEKTPOHHOM (popme, NOPSAoK UX
npeactaBneHns

29. [Ana npenocTtaBneHus MyHMUMNAnNbHOW yCnyru 3asiBuTenb npeacraBngaet
3asBrieHve no ¢opme, npegcrasneHHon B [MpunoxeHnn 2,3 K AOMUHUCTPaATUBHOMY
pernameHTy. B 3asaBneHnn ykasbiBatoTCS:

cBeAeHus O 3aaBuTEene, B TOM YUCNE:

damununsa, nms, oT4eCTBO (PU3MYECKOro nuua, NoYTOBbIA adpec, No KOTOPOMY
AosmkeH 6bITb HanpaBneH OTBET, UM HAMMEHOBAHWE PUAMYECKOrO Nvua, agpec Mecta
HaxXoXaeHus;

cBedeHMs O [AOKYMEHTax, YMOMHOMOYMBAWLWMX npeacrtaButens u3ndeckoro
nuua unn IPUANYECKOro nuua nogasaTb OT X UMEHN 3asiBNEHUE;

noanucb 3asButensa - u3ndeckoro nvua nmbo pykoBOAUTENS OPUANYECKOro
nnua, MHOro YNOSTHOMOYEHHOTO nnua.

K 3asiBneHunio o npeaocTaBneHnmn MyHUUMNaNbHOro MMyLLLECTBA, HAXOASALLErocs B
Ka3He MyHuuMnanbHOro obpasoBaHus, B apeHay, 6e3B8o3me3gHoe nosfib3oBaHue (Kpome
3eMernbHbIX Y4aCcTKOB) NpunararTcs:

1) Konua AOOKyMeHTa, yOOCTOBEPAIOLWEro, NMUYHOCTb 3aaBUTENs (3asiBUTENENn),
apnsaowerocs (ouMamMyeckum nmuom, nmbo NMYHOCTbL NpeacTaBuTensa (PrU3nyYeckoro unm
tOPUANYECKOTO Nnua;

2) Konus OOKYMeHTa, yaocToBepsiouwero npasa (MNOMHOMOYUS) nNpeacTaBuTens
M3MYECKOr0 WNU  HPUANYECKOrO NMua, ecnm  C  3asBfieHMeMm  obpalaeTcs
npeacTaBuTENb 3asaBUTENS (3asBUTENEN).

3) nony4yeHHas He paHee YeM 3a LWeCTb MecdueB OO0 AaTbl pasMelleHusl Ha
oduumanbHOM canTe TOProB U3BELLEHNA O NPOBEAEHUN ayKLMOHA BbINUCKY U3 €4MHOro
rocyJapCTBEHHOIO peecTpa HpUANYECKUX UL, UK HOTapuarbHO 3aBEPEHHYK KOMuio
TakoW BbINUCKM (4119 IOPUANYECKUX KLL); NONyYeHHaa He paHee YeM 3a LecTb MecsueB
00 [aTtbl pasMmeleHus Ha oduumanbHOM CanTe TOProB W3BELLEHUS O NpoBeaeHMU
ayKuMOHa BbINUCKY W3 eOWHOro rocyaapCTBEHHOrO peecTtpa  UHAMBMAOYamNbHbIX
npegnpuHMMaTenen WunM HoTapuanbHO 3aBEPEHHYK KOMWIO TakoW BbINUCKM (Ons
NHONBMAYaAnNbHbIX NpeanpUHUMaTenen), KON JOKYMEHTOB, YAOCTOBEPSAIOLLMX JIMYHOCTb
(BNA MHBIX PU3NYECKMX NUL,), Hagnexawmnm obpa3omM 3aBepeHHbI NepeBo Ha PYCCKUIA
A3blK OOKYMEHTOB O [OCYAapCTBEHHOM perucTpaumm opuanudeckoro nuvua unu
¢M3MYeCcKoro nuua B KayecTBe MHAMBUAOYANbHOIO NpeanpuHUMaTenst B COOTBETCTBUM C
3aKoHOOATENbCTBOM  COOTBETCTBYHLLEro rocyaapctea (418 WHOCTPaHHbIX — nvu),
NOSTlyYeHHbIE HE paHee YeM 3a LeCTb MecsALEeB A0 AaTbl pasMelleHns Ha ouLmanbsHOM
caviTe TOproB U3BELEeHNSA O NPOBEAEHMM aYKLMOHA;

4) [OKYMEHT, TMOATBEPXAAKLWMA MNOSIHOMOYMA fMua Ha  OCYLEeCTBEHME
OENCTBUA OT UMEHM 3asaBUTENS - HOPULAMYECKOTO nuua (KONUs pelleHns 0 HasHadYeHun
nnn o6 n3bpaHmm NMBO Npukasa O HasHa4YeHUn (OU3NYECKOro Nnua Ha OOSMKHOCTb, B
COOTBETCTBUMN C KOTOPbIM Takoe bm3myeckoe nuuo obnagaet npaBoOM AeWCTBOBaTb OT
nMeHn 3aaButensa 6e3 JOBepeHHOCTH (ganee - pykoBoguTens). B cnyyae ecnu ot nmexu
3aaBUTENSA OEWCTBYET MHOE NULO, 3asBKa Ha yyacTue B KOHKypce OOSDKHa coaepXaTtb
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TaKke AOBEPEHHOCTb Ha OCYLLUECTBEHNEe OENCTBMIA OT UMEHWN 3asBUTENS, 3aBEPEHHYH0
neyaTtblo 3asBuTens (NPU HanMyYuM neyaTn) 1 NOANNCaHHYK pyKkoBoaUTENeM 3asBuUTens
(ansa opuandecknx nuy) UNu ynorHOMOYEHHbIM 3TUM pyKoBOAUTENEM NUUOM, Nnbo
HOTapuarnbHO 3aBEpPEeHHYK KOMUI0 TakoW [OOBepeHHOCTU. B crnyyae ecnu ykasaHHas
AOBEPEHHOCTb nognucaHa nuuoM, YMNONHOMOYEHHbIM pyKOBOOUTENEM 3asiBUTENS,
3asiBKa Ha yyacTume B ayKUMOHe OOoIKHa codepXaTb TakkKe OOKYMEHT, NOATBEpKAaoLWNin
NONHOMOYMS Takoro nNuua;

5) Konuu yuypeguTenbHbIX JOKYMEHTOB 3asBUTENS (4115 opuandeckmx nuu);

6) peweHne 06 ogobpeHun unM O COBEpPLUEHMU KPYMHOW caenku nmbo konus
Takoro peweHna B crnyvae, ecnu TpeboBaHve O HeOBXOOAMMOCTM Hanuunsa Takoro
pelweHna [Ons  COBepLlUeHUs KPYNHOW COEnKM YCTaHOBMEHO 3aKoHOA4AaTeNbCTBOM
Poccurckon depepaunn, ydpeouTenbHbIMU OOKYMEHTAMU HOPUONYECKOro nvua 1 ecrnuv
ONa  3aABUTENs 3akrlyeHwe [OoroBopa, BHeceHWe 3ajaTtka unm  obecnedeHue
NCMOMNHEHNSA JOroBopa SABMSKTCA KPYNHOW COENKOW;

7) 3agBneHve 00 OTCYTCTBMM pelleHus O nukBumpgauum 3assutens -
topugudeckoro nuua, ob OTCYTCTBUWM peLLeHMs apOMTpaXXHOro cyga O NpU3HaHWM
3aaBUTENS - OPUAMYECKOrO NULa, MHAMBUAYaANbLHOro npeanpuHumMaTens 6aHkpoTom n o6
OTKPbITUM KOHKYPCHOroO NpoOu3BOACTBa, 06 OTCYTCTBUMM peLlEeHUS O MPUOCTAHOBIIEHUM
OeATenbHOCTN 3adaBuTens B nopsgke, npegycmoTrpeHHoMm Kopekcom  Poccuinckon
depepaunm 06 agMUHUCTPATMBHBIX NPaBOHAPYLUEHUSIX;

8) npu npoBegeHuM aykuMmoHa B cooTBeTcTBUM C  [locTaHoBneHuem
Mpaeutensctea Poccunckon ®epepauymm ot 06.06.2003 Ne 333 OOKyMEHT, coaepaLimm
ceegeHus o pgone Poccunckon depepaummn, cydbekta Poccunckon depepaumm mnm
MyHMUMNanbHOro obpas3oBaHMs B YCTAaBHOM KanuTane topuanyeckoro nuua (peectp
Bnagenbues akumin nnbo BbINMCKA U3 HEro UNM 3aBepeHHOe MnevyaTbio HPUANYECKOro
nuua (Npu HanMyuMM NeyaTu) u NOANUCaHHOE ero pykosoauTenem nUcbMo);

9) npeanoxeHna o6 ycrnoBusiX BbIMNOMAHEHUA paboT, KOTopble Heobxoanmo
BbIMOMHUTL B OTHOLLEHUN MYHULMNANbLHOrO MMYyLLLECTBA, NpaBa Ha KOTopoe rnepeaarnTcH
No [OroBopy, a Takke Mo KavyecCTBY, KONIMYECTBEHHbIM, TEXHUYECKMM XapaKTepuCcTUKam
ToBapoB (paboT, ycnyr), noctaBka (BbINOMIHEHME, OKa3aHWE) KOTOPbIX MPOUCXOANUT C
MCNoNb30BaHMEM Takoro nmyllecTsa. B crniydasx, npeaycMoTpeHHbIX JOKyMeHTaumen o6
ayKLMOHe, Takke KONUn JOKYMEHTOB, MOATBEPXAAOLLMX COOTBETCTBME TOBApOB (pabor,
ycnyr) ycTtaHoBneHHbiM TpeboBaHuAM, ecnu Taknme TpeboBaHMS YCTaHOBMEHDI
3akoHogartenbcTBoM Poccuiickon ®eaepaumm;

10) AOKYMEHTbI NN KON OOKYMEHTOB, NOATBEPXAatlLLMe BHeCeHe 3aaaTka, B
cnyyae ecnu B AOKyMeHTauum o6 aykuuoHe coaepXxutca TpeboBaHWe O BHECEeHMM
3ajaTka (nnaTexHoe nopyyeHue, NOATBEPXAAOLLEE NepedncrieHne 3agaTka.

dopma 3aaBneHus OOCTynHa Af1s KONMMPOBAHWA U 3arofiHEHUA B 9NEKTPOHHOM
BMAe Ha EaMHOM nopTtane rocyaapCTBEHHbIX U MyHMUMMANbHbIX YCryr (PYHKUURW), Ha
MopTane rocygapCTBEHHbIX W MyHuMUMNanbHbIX ycnyr Tomckon obnactn, Ha
ouumanbHOM CcanWTe OpraHoB MECTHOro CaMoynpaBfeHUs TOpPOACKOro  OKpyra
Ctpexeou: http://admstrj.tomsk.ru.

B 6ymaxHom Buae opma 3asBreHus npegocTaBneHa HenocpeacTBEHHO B
YnpasneHun no apgpecy, ykaszaHHomy B [lpunoxeHun 1 Kk AOMUHUCTPaATUBHOMY
pernameHTy.

Mpn npeacTaBneHUM KON [OOKYMEHTOB 3asBuTenb 0643aH nNpeaocTaBuUTb
opuUrMHasnbl TakMX OOKYMEHTOB [f1si NPOBEPKM COOTBETCTBUSA KOMUA [OOKYMEHTOB WX
opuvrMHanam, nocrie Yero opurnHansl Taknx 4OKYMEHTOB BO3BpaLLalTCA 3asaBUTESTHO.

[OoKyMeHTbI, HeobxoanMble ANA NPeoCTaBeHNs MyHUUMNANbLHOW yCryrn, MoryT
ObiTb  nNpeactaBneHbl B AAMUHUCTpaAUMIO ropoackoro okpyra CTpexeBon C
nucnonb3oBaHmeM EguHOro noprtana rocygapCTBEHHbIX WM MyHUMUMMANbHbIX  yCRyr
(dbyHKumi), MopTana rocygapCTBEHHbIX U MyHMUMNanbHbIX ycryr Tomckonm obnactw,
NOYTOBbLIM OTMpaBfeHneM, Npu NMYHOM obpalleHun, a TaKkke nocpencTBoM obpalleHus
3a nonyyeHnem MyHuumunansHom ycnyrm 8 MoL.
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B cnyyae HanpaBneHus 3asiBfieHUs B 3NIEKTPOHHOM (popMe 3adABUTENb Brnpase
NPUNOXUTb K TakoMy oOOpaleHnio Heobxoaumble [OKYMEHTbl M MaTepuanbl B
3NEKTPOHHON dhopMe.

NcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpPMaTMBHbLIMW NPaBOBLIMU akTaMu Ansi NpeaocTaBeHNst MyHUUMNAaNbHOW YCryru,
KOTOPble HAaXoOATCS B PACMNOPSPKEHUN rOCyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoyrpaBreHusl U UHbIX OPraHoB, y4acTBYHOLMX B NpeaocTaBneHn MyHULMnanbsHowm
ycnyru, n KoTopble 3asiBUTENb BpaBe NpeacTaBUTb, a Takke CNocoObl NX NOoMyYeHUs
3aABMTENAMU, B TOM YMCIE B ANIEKTPOHHON hopMe, NOPSAOK UX NpeacTaBneHns

30. MNepeveHb OOKYMEHTOB, HEODXOANUMbBIX ANs NPeaOCTaBMEHMS MYyHULMNANbHOW
yCrnyru, KOTopble HAaX0AATCA B pacnopsXXeHUM OpraHoB 1 OpraHn3auuin:

1) BbinuMcka 13 EAWHOro rocygapCTBEHHOro  peecTpa  WHAMBMAYanbHbIX
npegnpuHumaTenen (gnanee no Tekcty — EIMPWUIM), B cnyyae nogadn 3asiBneHus
MHOMBUAYalNbHbLIM NpeanpuHUMaTenem;

2) BbINUCKa M3 EQMHOro rocyaapCTBEHHOro peectpa tpugndeckmx nuy (aanee no
TekcTy — EIPHOJ1), B cnyyae nogayn 3agaBneHns puanyeckum nuuom;

3) cBeOeHusi 0 NOCTAHOBKE Ha yyeT B HANOroBOM opraHe gnda msanveckux nuy,
(MHH duaunyeckoro nuua);

4) cnpaBKy O Hanu4nm (OTCYTCTBUN) 3aJ0SKEHHOCTM MO Hanoram n cbopam.

3asgBuTenb BrpaBe nNpeacTaBUTb YKa3aHHble [JOKYMEHTbl U WHpopmauunio B
AOMUHUCTPaLMIO ropoackoro okpyra CtpexeBon No COOCTBEHHON UHULMATUBE.

B cnyvae, ecnu 3asButenemM He npeacraBrieHbl JOKYMEHTbI, YKka3daHHble B MYyHKTe
29 AOMUHUCTPATMBHONO pernamMeHTa, chneumanucTt YnpasneHud noriydaet AaHHble
OOKYMEHTbI CaMOCTOSATENBHO B paMKax MeXXBeJOMCTBEHHOIrO B3aMMOLeNCTBUA.

AOMUHUCTpauma ropogckoro okpyra CrpexeBon He BnpaBe TpeboBatb OT
3aaBUTENS:

OCYLLECTBMEHNA [OEeWUCTBUA, B TOM YUCMEe COrfnacoBaHum, HeobxoaumbiX Ans
NONy4YeHnss MyHUUMNANbHOW YCNYrM W CBA3a@HHbIX C oOOpaweHnem B  VMHble
rocygapcTBeHHble OpraHbl (OpraHbl MECTHOro camoyrnpasfeHud) M opraHusauuu, 3a
NCKITIOYEHMEM MONYYEHUS YCNyr, BKIIOYEHHbIX B NepeYeHb YCryr, KOTopble ABNSAITCSA
HeobXxoauMbIMKM 1 obBA3aTenbHbIMU  ONA  NPefoCTaBfeHNUss MYHUUMNANbHbLIX  YCNYT,
yTBEpPXAeHHbIN peweHneM [ymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KoTopble SBNAKTCA HeobxoaMmbiMn K obA3aTenbHbIMM - ANs
npegocTaBneHns  MyHuUMnanbHbIX — ycnyr  AZMUHUCTpauMen ropoACKOro — okpyra
CTpexeBon n ee opraHaMmny;

npeacraBneHns OOKYMEHTOB M WHQoOpMaumm unn OCyuleCTBNeHUs OeUCTBUN,
npeacrtaBneHne Wnn OCYLECTBAEHNE KOTOPbIX He NpesyCMOTPEHO HOPMaTUBHbIMU
NpaBOBbIMW aKTaMW, PerynupylowmMmMmm OTHOLIEHUH, BO3HWKawlWne B CBA3N C
npenocTaBneHMeM MyHULUNANbHOW YCAyru;

npeacraBneHns OOKYMEHTOB M MHGOopMauuuM, B TOM 4ucre noaTeBepxaaroLmx
BHECeHMe 3asiBUTENeM nnatbl 3a NpeaocTaBfieHMe MyHUMUMMNANbHOW YCIyrn, KOTopble
HaxoOAaTCA B pacnopsbkeHun dpegeparnbHbIX OpraHoB UCNOSHUTENBHOW BriacTu, OpraHoB
rocyaapCTBEHHbIX BHEBHMKETHbLIX (POHA0B, UCMOMHUTESbHBIX OPraHoOB rocy4apCTBEHHOM
Bnactn cybvekta Poccunckon depgepaumm, opraHoB MECTHOro camoynpasneHnsa nnbo
NnoABeAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnm opraHam MECTHOro
camoyrnpaBneHus opraHu3auun, y4acTBYKOLMX B NpeaoCcTaBfieHUn MyHUUMNAnbHOW
yCrnyru, B COOTBETCTBUN C HOPMATMBHbLIMW NpaBoBbLIMU akTaMmu Poccuickon ®epepauuu,
HOPMaTUBHbLIMU npaBoOBbLIMA akTamu cybbekToB Poccunckon depepauyuu,
MYHUUMNANbHLIMU NPAaBOBbIMM akTamMK, 3a UCKMOYEHWEM OOKYMEHTOB, BKIHOYEHHbLIX B
onpegeneHHbln Yactbto 6 ctatbn 7 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHMsaumn npeaocTaBfeHNa roCy4apCTBEHHbIX W MyHUMUMNANbHbBIX  YCyr»
nepeveHb JOKYMEHTOB.



WcuepnbiBatoLwmin nepedeHb OCHOBaHUW AN OTKasa B NpuemMe 4OKYMEHTOB,
HeobXxoauMbIX ANA NpeaoCcTaBNeHNS MyHULMNANbHOW yCyru

31. OcHoBaHMsi OnNs OTkasa B MpuMeMe [JOKYMEHTOB, HeobxoguMmbix —AOns
NpeaoCTaBNeHNA MyHULMNANbHOW YCyrn:

1) obpaLlieHme 3a npegocTaBfieHMEM YCyrn nvua, He oTBevatroLero TpeboBaHmsm,
N3NOXXEHHbIM B MYHKTE 2 HAacToALWwero AOQMUHUCTPATMBHOMO pernamMeHTa;

2) obpalleHne 3a NnpegoCTaBneHMeM yCnyrn B HeHagnexallumi opraH;

3) 3agBuTENEM HE nNpeacTaBneH [OOKYMEHT, YOAOCTOBEPSALWMA fIMYHOCTE W
noaTBepPXXAatoLLUIA ero NorIHOMOuYUS;

4) 3agBMTENEM MpeAcTaBneHbl [OOKYMEHTbl, WMEKLWMe MOAYUCTKN, MPUMUCKM,
3a4epkHyTble CnoBa W WHble, HE OrOBOPEHHbIE B HUX WCMNPaBEHUs, UMetoLme
Cepbe3Hble NOBPEXOEHUS, HE MO3BOMAOLLINE OOHO3HAYHO UCTONKOBaTb X coaepKaHue.

VMcyepnbiBaowWmn nepedeHb OCHOBaHUIM OTKa3a B NpeAoCTaBieHU MyHULMNAIbHON
ycnyrm

32. OcHoBaHusa Ong oTkasa B NpeAocTaBneHu MyHUUUNansLHOW yCryri:

1) HenpefcTaBneHme AOKYMEHTOB, onpeneneHHbIX MYHKTOM 29
AOMUHUCTPATMBHOIO pernameHTa;

2) oTCyTCTBME B peectpe 0ObeKToB COBCTBEHHOCTU MyHMUMManNbHOro obpasoBaHus
ropofackomn okpyr CTpexxeBon 06beKTa, yKasaHHOro B 3asiBIIEHUM;

3) Hanuuve 3aKkr4YeHHOro [JoroBopa O repejade npas BrageHus u  (Mnu)
NONb30BaHNA Ha YKa3aHHbIN B 3asBNIEHUN 0OBbEKT MyHULMNANbLHOW COBCTBEHHOCTY;

4) Hanuuve Yy 3aaBuTens 3afO0fMKEHHOCTM nepen MeCTHbiM Oromketam no
apeHoHOM nnate MO paHee 3akrlYeHHbIM [OroBopam apeHdbl MYHULMNanbHOro
NMYLLECTBA;

5) Hanuune y 3aaBUTENS 3aJ0J/PKEHHOCTU nepes MeCTHbIM Blo4KeToM No Haroram
n cbopam;

6) 3anpawmnBaemMoe MMYLLECTBO He MOANeXuT nepegade B apeHay
(6e3Bo3me3gHOe nonb3oBaHue) 6e3 NpoBeaeHNs TOProB.;

7) 3asBUTENb HaxoauTCcs B CTagum nukBMgauum (npoueaypbl 6aHKpOTCTBa,
npegycMoTpeHHble  ®defepanbHbiM - 3akoHOM  oT  26.10.2002 Ne 127-¢3 «O
HEeCOCTOATENbHOCTU (DaHKPOTCTBE)»;

8) Hanuune cypebHOro akrta, ycTaHaBnMBalLWEro 3anpeT, apecT Ha npaBo
pacnopsXeHns 3anpawmsaeMbiM MyHULMNASTbHBIM UMYLLECTBOM;

9) Nnpy npoBeAeHUN ayKuMOHa WM KOHKypca OCHOBaHMEM ANns OTka3a B
npeaocTaBneHnn MyHULUMNAaNbHON yCnyrn ABNATCA:

- crnyyau, ykasaHHble B NyHKTe 24 [paBun npoBeAeHNss KOHKYPCOB Ui ayKLMOHOB
Ha MpaBoO 3aKM4YeHUs OOroBOPOB apeHdbl, 4OroBopoB 6e3B03ME34HOro nofb3oBaHUS,
AOrOBOPOB  JOBEPUTESNBHOIMO  yrNpaBfeHUss  UMYLLECTBOM,  WHbIX  [JOrOBOpPOB,
npegycMmaTtpmBalolmx nepexon npaB B OTHOWEHUM  FOCyJapCTBEHHOrO  Unu
MYHMLMNANbHOIO NMyLLECTBA, YTBEPXKAEHHbIX NpuKasom depepanbHom
aHTMMoHononbHon cnyx6bl oT 10.02.2010 Ne 67 (ganee no Tekcty — [lpaBuna,
yTBEpXAeHHble npuka3om PegepanbHON aHTUMOHOMNONBHOM crnyxObl 0T 10.02.2010 Ne
67);

- 3asBuUTENb MNpU3HaH Y4YaCTHMKOB TOProB, HO He Mpu3HaH nobeguTtenem no
pes3ynbTatam aykuuoHa Unmn KOHKypca;

- B Cfyvyae ecnu aykumMOH WnM KOHKYpPC MNpu3HaHbl HECOCTOSIBLUMMWUCSA MO
OCHOBaHUAM, He YyKasaHHbIM B nyHkTte 151 [lpaBun, yTBEpXOEHHbIX MPUKa3oM
denepanbHON aHTMMOHoMNOMNbHOW cnyx6bl oT 10.02.2010 Ne 67, coBGCTBEHHUMKOM
MYHMLUMMNANbHOIrO UMYyLLIECTBA MPUHATO pelleHre O NpoBedeHUN HOBOro aykumoHa nubo
KOHKypCa B YCTaHOBMEHHOM MOpPSiAKeE.



VcuepnbiBaoLwmi nepedeHb OCHOBaHUN A11S NPUOCTaHOBNEHNSA MyHULMNANbLHOW YCryrn

33. OcHoBaHus ONA NPUOCTaHOBNEHUA NPefoCTaBNeHNs MyHULMNAnsHOM YCryru
OTCYTCTBYIOT.

MepeyeHb ycnyr, KOTopble SBNATCSA HeobXxoauMbIMU 1 06si3aTeNbHBIMU NS
npegocTaBNeHNsa MyHULMNANbHON YyCyrk, B TOM YMCIie CBEAEHMS O JOKYMEHTE
(BOKymMeHTax), BblaaBaeMoMm (BblaaBaeMblX) OpraHM3aumnsamm, y4acTeyLWMMN B

npeaocTaBneHNn MyHUUMNANbHON yCnyru

34. Ycnyrn, KOTopble SBRSILOTCA HeoOGXoaumbiMM M 06si3aTenbHbIMKM - ANS
npeaocTaBneHnss MyHULMNAanNbHOM yCrnyrn OTCYTCTBYHOT.

Mopsaok, pa3mep 1 OCHOBaHWS B3MaHuUsi NnaTthl, 3a NpeaocTaBneHne MyHUUMNanbHowM
ycnyru

35. MyHuumnanbHas ycnyra npegoctaBsnsieTcss 6ecnnaTHo.

Pa3mep 1 ocHOBaHWS B3UMaHWs NnaTbl 3a NPeaoCTaBrieHne yCcnyr, KoTopble
ABNSATCA HEOOX0ANMbIMU N 00s3aTENbHBIMU ANs NPEAOCTaBNEHUS MyHULMMNANbHOM
ycryru, a Takke MHpopmaums 0 MeToauke pacyeTa pa3Mmepa Takoy nnatbl

36. Paamep u OCHOBaHMA B3uMMaHuMa Mnatbl 3@ OKasaHMe HeobxoauMbIX W
o6sA3aTenbHbIX  YCNyr yCTaHaBNMBAKTCA  OpraHuM3auusamu,  npegocTaBnsoLmnMm
Heobxogumble W obsa3aTenbHble ycnyrn, Heobxoaumble ANa  NpefocTaBneHus
MYHUUMNANbHOW  yCryrM, CaMOCTOSATENbHO B COOTBETCTBUM C  TpeboBaHusMu
OEenCTBYIOLLEero 3akoHogaTenbCcTea.

MakcumarbHbIN CPOK OXXMAAHWUS B 0depean Npu nogaye 3anpoca o npeaocTaBneHum
MYHMUMMANbHOM YCIyr U Npu NoNyYeHun pesynbTaTa NpeaocTaBreHns Takmux yenyr

37. MakcumanbHbIM CPOK OXMOaHUS B oYepenu npu nNnMYHOW nopade 3asiBfieHuMsa O
npegocTaBNeHUM MyHUUMNANbLHOW YCNYrn He OOMMKEH NpeBbIWaTth NATHaAuaTu MUHYT.

38. MakcumarnbHbIi CPOK OXWOaHusi B odepean npu noryvyeHun pesynbTaTta
npegocTaBneHns MyHULMNANsHOM YyCNyru He JOMMKEH NpeBbIwaTth NATHaAUaTyU MUHYT.

Cpok 1 nopagok perucTpaumm 3anpoca 3asiButens 0 npegocTaBneHnn MyHULMnansHom
ycnyru, B TOM 4YUcne B 35IEKTPOHHOM hopme

39. 3asBneHue Ha BymakHOM HocuTerne perncTpupyeTcs B JeHb NpeacTtaBrieHns B
AOMUHUCTpauUnio  ropoackoro  okpyra CTpexeBoW 3adBfeHUs W OOKYMEHTOB,
Heob6xoaMMbIX A4Ns NpeocTaBNeHns MyHUUMNanbHON yCnyru

40. Peructpauus 3asBneHusi, HanpaBneHHOro B oOpMe 31eKTPOHHOro LOKYMeHTa
yepe3 EguHbIMN nopTan rocygapCTBEHHbIX U MyHULMNAMNbHBIX ycnyr (pyHkuun), MNopTtan
roCcy4apCTBEHHbIX M MyHUUMNAnNbHbIX ycryr Tomckor obnacTu, OCyLecTBRseTcs He
nosgHee paboyero OHA, criegylowlero 3a AHEM ero noctynneHns B AAMWHUCTpaUMIo
ropoackoro okpyra CTpexxeBoW.

Tpe6OBaHI/IFI K nOMeLleHnaAM, B KOTOPbIX NpeaocTtaBnAaAeTCcAa MyHMUunanbHasa ycnyra, K
3any oxungaHua, Mmectam Anad 3arnojiHeHud 3anpocoB O npeaocrtaBneHnn MyHMLlMﬂaﬂbHOVI
ycnyru, I/IHCbOpMaLI,VIOHHbIM cTteHgam Cc nepeyHeM OOKYMEHTOB, HeobxoanMbIX ons
npenocrtasrieHnA MyHVILI,VII'IEU'IbHOVI ycnyru, un 06pa3u,aMV| MX 3anoJiHeHunA



41. lMpepoctaBneHne MyHUUMNANbHOM YCIYrn OCYLLECTBSETCA B creumanbHO
BblENEHHbIX AN 3TUX LEenen noMeLLeHnsX.

42. B cnydae, ecnm uMeeTcsi BO3MOXHOCTb OpraHm3auum CTOSIHKM (MapKOBKK)
BO3Nne 34aHusa (CTpoeHus), B KOTOPOM pasMeLleHO MoMmelleHne npuema U Bblgayu
OOKYMEHTOB, OPraHM30BbIBAETCS CTOSAHKA (NapkoBka) ANA JIMMHOMO aBTOMOOWUITBLHOro
TpaHcnopTta, OecnnatHaa Aana  3aasutenen. [Ons  napkoBkM  crneumarnbHbIX
aBTOTPaAHCMNOPTHbLIX CPEACTB MHBANMAOB Ha KaXXAoW CTosIHKE Bblaensietcs He meHee 10%
MecCT (HO He MeHee OZIHOro MecTa), KOTOpble He AOMMKHbl 3aHUMaTb UHble TPaHCMNOPTHbIE
cpeacTsa.

43. Bxog B MOMeLLEHME Npyvema W BblAayn OOKYMEHTOB [OfkKeH obecneyvvBaTb
cBobogHbIM aocTyn 3asiButenen, 6biTb 0bopyaoBaH yaoOHOM NECTHULEN C NOPYYHAMU,
LUMPOKNMM NMPOXOOaMMN.

44, Ha 3gaHuM pssiaoM C BXOAOM OOfKHa ObiTb pasmMelleHa uHgpopMauMoHHas
BbIBECKA, coAepaLlasn cnegyoLyo MHopMaLumio:

HaMMeHOBaHWe OpraHa;

MECTO HaXOXAEHUS U IOPUANYECKNIA apeC;

pexum paboThbl;

HoMepa TenedOHOB AnA CrpaBok;

agpec oduuManbHOro canTa OpraHoB MECTHOrO camoyrnpaBfieHUs ropoLCKOro
okpyra CtpexeBon B ceTu IHTepHeT.

45. dacag 3paHua OomkeH OblTb 0BopyaoBaH OCBETUTENbHbIMM Npubopamu,
NO3BONSAKOLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMAaLMOHHBIMUK Tabnuykamum.

46. lNMomeweHnss nNpyemMa W BblgAYnM AOOKYMEHTOB [OSMKHbI NpegycMmaTpuBaThb
MecTa Ons oXxXuaaHus, MHPOPMUPOBAHUS U NpuemMa 3asiBUTENEN.

47. B mectax gnsi tHOOPMUPOBaHUA OOIMKEH ObiTb obecnevyeH OOCTYN rpaaaH
AN O3HaKoMIieHns ¢ uHopMaumen He TONbKO B 4Yacbl NpuemMa 3asiBfiEHUW, HO U B
pabouee BpeMs, Koraa npuem 3asiBUTeNen He BeaeTCs.

48. XapakTepuCTUKM MnOMeLLeHNA npuemMa U BbldayM [OKYMEHTOB B 4acTu
0ObEMHO-MNAHMPOBOYHBIX W  KOHCTPYKTUBHBIX PELUEHUMIA, OCBELLEHUs, MOXapHOW
6e3onacHOCTW, MHXeHepHOro obopyaoBaHUSA AOSMKHbI COOTBETCTBOBATb TpeboBaHUAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

49. MNomeweHna npvema BblgauyM [OOKYMEHTOB 00OpyayloTcs  cTeHgamm
(cTonkamun), cogepxammm nHopmaumo 0 nopsake nNpeaocTaBneHnss MyHULMNanbHON
ycryru.

49.1 MecTta npegocTaBfneHns MyHULMNanbHOW ycnyrn obopyaylTcs C y4eToMm
TpeboBaHMM [OCTYNHOCTU AN WHBANMOAOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuickon ®egepauum 0 coumanbHOW 3awmuTe MHBanngoB. B cnyyae HEBO3MOXHOCTU
obopyaoBaHMa MecTa nNpeaocTaBreHns MyHULMNanbHOW yCrnyru, ¢ yyetoM TpeboBaHum
OOCTYMHOCTM [ONA WHBaNMOOB B COOTBETCTBUM C 3akoHOOaTenbCTBOM Poccuinckon
depepaumm 0 coumanbHOW  3awWmMTe  MHBaNUAOB HA  COTpyAHWKaA  opraHa,
NpenoCTaBNAILWEro MyHMUMNANbHYK YyCnyry, Bo3dnaraetcs 0643aHHOCTb MO OKa3aHuio
CUTyaLUMOHHOW MOMOLUM MHBanNugam BCeX KaTeropum Ha nepuog npefocTtaBneHus
MYHULUMUNANbHOW YCAYr.

50. B mMecTtax Ons OXuaaHWA YCTaHaBMBAKOTCA CTySbs (KpecernbHble CeKUuUU,
Kpecna) ansa sassutenen.

51. B nomeweHun npvema u Bblgayn [OOKYMEHTOB BblOensieTca MecTo [Ans
odopMIieHnss OOKYMEHTOB, nNpegycmaTpuBalowee CTonbl  (CTOWKM) € BnaHkamm
3asBNeHnUn N KaHUENAPCKUMN NPUHAOIEXHOCTAMN.

52. NMHpopmauus o damuinum, MMeHun, OT4YecTBe W [OOSMKHOCTM cneuunanucra
opraHa, OCYLLEeCTBNAKOLWEro npeaocTaBneHne MyHUUMNanbHOW YCnyrn, OOMKHa ObITb
pa3melleHa Ha paboyeMm MecTe crneunanucra.



TpeboBaHus Kk obecneyeHmto AOCTYMNHOCTM ANA MHBANUMAOB OOBLEKTOB, B KOTOPbIX
npegocTaBnseTcs MyHUUUNanbHas ycnyra, B COOTBETCTBUMM C 3aKOHOAATENbLCTBOM
Poccuinckon degepauum 0 coumnanbHOW 3alumMTe MHBanNMaoB

52.1 OpraH, npegocTaBnAsOWMIA  MyHMUMNAnNbHY  ycnyry, obecneymBaet
WHBanNuaam:

1) ycnosusa ona 6ecnpensaTCTBEHHOrO JOCTyNa K 06bekTy (34aHunto, MOMELLEHMIO), B
KOTOPOM OHa nNpeaocTaBnsieTcsi, a Takke Ona 6ecnpensaTCTBEHHOro MNONb30BaHMA
TpaHCNopTOM, CpeaCcTBaMUn CBA3N U MHpopMaLmK;

2) BO3MOXHOCTb CaMOCTOSITENBbHOIO NepenBMmXeHNa No TEPPUTOPUKN, HA KOTOPOW
pacnonoxeH O0ObEeKT (3gaHvMe, MOMeLleHMe), B KOTOPOM npedocTaBnseTcs
MyHUUMNAanNbHasa ycnyra, a Takke BXo4a B TakoW OOBbEeKT M BbIXxo4a M3 Hero, nocagku B
TpaHCNOPTHOE CPeACTBO U BbiCaKM U3 HErO, B TOM YUCME C UCMOSIb30BaHMEM Kpecna-
KONMACKM;

3) conpoBoOXAeHne UHBANUAOB, UMEKLLNX CTOMKME pacCTPONCTBA (PYHKUUKN 3pEHUSA
N CaAMOCTOATENTIbHOIrO NepeaBMKEHNS;

4) Hagnexawee pasmeweHne obopygoBaHMA W HOCUTENem WHgopmauuu,
Heobxoaumblx ons obecneyeHnst BecnpenaTCTBEHHOrO AOCTyNa WMHBANUAOB K OObEKTY
(3@aHunio, MoMeLleHu0), B KOTOPOM MpefdocTaBnseTcs MyHuuMnanbHaa ycnyra, u K
ycryre ¢ y4eTOM OrpaHNyYeHn NX XXN3HEOEATENbHOCTY;

5) pybnupoBaHume Heobxoaumon ANA WHBaNMOOB 3BYKOBOWM W 3pUTENbHON
nHopmauum, a Takke Hagnucen, 3HaAKoB WU WHOW TEKCTOBOM U rpadmyeckomn
MHOpMaUUKN 3HaKaMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) gonyck cypgonepeBoayvka n TucnocypaonepeBoaymKa;

7) ponyck cobaku-npoBOAHMKA Ha OObeKkT (3gaHue, NOMeLLeHMEe), B KOTOPOM
npenocTaBnNAeTcss MyHMUMnanbHasa ycnyra;

8) oOkasaHue wWHBanNMgam nmnoOMoWM B npeogoneHmm ©GapbepoB, MeLualLwmx
NOSTYYEHMIO UMW MYHULIMNANBHOW YCIYr HapaBHe C APYrMMU nLamMu.

MokasaTenu JOCTYMHOCTU U Ka4eCcTBa MyHULMNANbHOW YCryrn (BO3MOXHOCTb MOSyYeHUs]
MHopMaLMK 0 xoae NpeaoCcTaBneHMst MyHULMNANbHOW YCryr1, BO3MOXHOCTb
NOy4eHUst YCNyrn B 3NEKTPOHHON (DOPME MU B MHOFOYHKLMOHASBbHbIX LIEHTpax
npenocTaBneHns rocyaAapCTBEHHbIX MyHULMMANbHbIX YCNyr

53. lNokasaTenamu OOCTYMHOCTU U KaYyecTBa MyHULUMNANbLHOW YCNYrn ABNAITCS:

OOCTOBEPHOCTb NPeaoCTaBNseMon rpaxgaHam nHgpopmauyum;

NofHOTa MHPOPMUPOBAHNA rpaXaaH;

HarnggHocTb hopMm npegocTaBndeMon WHgopmaumnm o6 aaMUHUCTPATUBHbLIX
npouenypax;

yAao0bCTBO M AOCTYMHOCTb MOSyYeHUst HGOpMaL MK 3asiBUTENAMM O Nopsaake
npegocTaBneHns MyHULMNAaNsHOM YCNyru;

cobnogeHne CpoKOB MCMNOSTHEHUS OTAESbHbIX aAMUHUCTPATUBHbLIX npoueayp u
npegocTaBneHns MyHULMNAaNsHOM yCnyru B LESioMm;

cobntogeHne TpeboBaHU K pasMmepy nnaTbl 3a NpeaocTaBreHne MyHUUMNanbHOM
ycnyru,

cobntogeHnn TpeboBaHm cTaHaapTa NpeLoCTaBNeHUS MyHULMNANbLHOW YCIyrn

OTCyTCTBME OBOOCHOBaHHbIX Xanob Ha peweHus, dencteusa (besgencreume)
YnpaBneHus, OOMMKHOCTHbLIX NUL, YnpaeneHus, nubo MyHMUMNanbHbIX CAyXawmx npu
npegocTaBneHn MyHULUMNAnNsLHOW YCIyru;

nosiHOTa UM akTyanbHOCTb  MHOpMauMm O nopsiake  nNpeaocTaBrieHust
MYHULUUNANbHOW YCAyr.

54. MNpwn nonyyYeHnn MyHULMNanbHOM yCnyru 3asiBUTenb OCyLlecTBNAeT He bonee
Tpex B3anMOLENCTBUN C AOSHKHOCTHLIMW fNLaMK, B TOM YuChe:

npu nogadye 3anpoca Ha norflydYeHue YCryrm u MNonyyYeHuu pesynbTaTa ycnyru
3asBUTENEM NNYHO, B TOM vncne yepe3 MOL — He Bonee Tpex pas;



npv nogaye 3anpoca Ha nonyvyeHne ycrnyru ¢ ucnosb3oBaHnem EavHoro noptana
rocyAapCTBEHHbIX U MyHuUMNanbHbIX ycnyr (dyHkuun), lNopTana rocygapCTBEHHbIX Y
MyHULUMNanbHbIX ycnyr TomMmckor obnactu, NoYTOBbIM OTnpaBneHnemM — He 6onee ogHoOro
pasa.

55. MMpoaomKMTENBHOCTL KaX4oro B3aMMOAEWCTBUA He [OSbKHA MpeBbllaThb
NATHaAUaTU MUHYT.

NHble TpeboBaHuWs, B TOM YnCrne yunTbiBalowme oCobeHHOCTN NpeaocTaBneHns
MYHULMMNANbHOW YCNYyru B MHOrOYHKUNOHANbHBIX LLeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr 1 0COBEHHOCTM NpefoCTaBneHns

MYHULMNANbHOW YCIyru B 3NeKTPOHHON dhopme

56. 3asgBuTento nNpeaocTaBnseTcs  BO3MOXHOCTb  MOSTYYEHUS  MYHMUMMANbHON
ycnyru ¢ ucnosb3oBaHveM EgmMHoro noptana rocyAapCTBEHHbIX U MyHULMNAIbHbLIX YCyr
(dbyHKUMR), TopTana rocyaapCTBEHHbIX M MyHUUMNANbHbIX ycnyr TOMckonW obnacTu,
MOYTOBLIM OTMPAaBNEeHNEM, a TaKke NocpeacTBOM NUYHOro obpalleHns 3a noryyeHuem
MYHUUMNANbHOMW YCNyrM B  MHOMOYHKUMOHANbHOMY LeHTpe (manee - MOL).
OpraHusaumnsa npegoctaBneHus MyHMuMnanbHom ycnyrm Ha 6ase M®L ocywecTenseTca
B Clny4ae HanuMyusa 3aKMlYeHHOro CcorfaweHuss O B3auMOAEWCTBUW, 3aKITHYEHHbIM
mMexay AoMUHUCTpaumen ropoackoro okpyra Ctpexeson n ML,

57. 3asBneHve, HanpaeneHHoe u4epe3 EOuHbIN nopTan rocydapCTBEHHbIX W
MyHuUMNanbHbIX yenyr (pyHkumin), MNoptan rocyaapCTBEHHbIX U MyHULMNAIbHbLIX YCIyr
Tomckon obnactn, 4OMKHO BbiTb NOAMMCAHO 3MEKTPOHHOW NOAMUCLI0 B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccunckon degepaumn.

58. lNpn npeactaBneHuUn 3asiBNEHUS B 3NEKTPOHHOW opme npeacTtaBUTENEM
3aaBuTENH, OENCTBYIOLWLMM Ha OCHOBaHUW LOBEPEHHOCTW, JOBEPEHHOCTb AOMMKHa ObITb
npeacraeBneHa B (OpMe 3MEKTPOHHOrO [AOKYMEeHTa, MOAMNMCAHHOIO 3EKTPOHHOM
NOAMNMCLIO YNONMHOMOYEHHOIO Nnua, BblAasLero (nognucasLLero) JOBEPEHHOCTb.

59. [lokyMmeHTbl, aBnAlWMEecA pes3ynbTaToM nNpefoCcTaBreHns MyHULMNanbHOW
ycnyru B BUAE 3MEKTPOHHOrO [AOKYMEHTa HanpasnsgloTcs 3asBuTentio yepesd EAnHBIN
noptan  rocydapCTBEHHbIX M MyHUUMnanbHblx  ycnyr  (cyHkumin),  TMopTtan
rocy4apCTBEHHbIX U MyHUUMNANbHbIX ycnyr Tomckon obnactu.

60. MNpu npegocrtaBneHMn MyHUUMNANBHOW YCIyrn B 3NEeKTPOHHOW dopme ¢
ncrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNANbHBIX  yCnyr
(dbyHKUMR), TopTana rocyaapCTBEHHbIX M MyHUUMNANbHbIX ycnyr Tomckon obnacTu,
3aaBUTENO NPeaoCTaBNsAeTCA BO3MOXHOCTb:

1) o3HakomreHns ¢ oopMamMn 3asiBIIEHUN U UHbIX JOKYMEHTOB, HEOOXOAMMBIX OIS
nony4YeHnss MyHUUMNanbHON ycnyrn, n obecnedyeHne OocTyna K HAM AN KOnMpoBaHus u
3anofiHeHNs B 3NEeKTPOHHOM BUAE;

2) npeAcTaBneHve 3asBneHns O MpefdocTaBneHn MyHULMNanbHOW ycrnyrm B
SNEeKTPOHHOM BUAE;

3) ocyLleCTBNEHNA MOHUTOPUHIa Xxo4a NpefocTaBieHns MyHULUMMNanbHON yCnyru;

4) nony4eHue pesynbtata MyHUUUNANbLHOM YCyru.

61. B cnyyae nocTtynneHua 3asiBrieHUs U OOKYMEHTOB B 3NEKTPOHHOM hopme C
nucnonb3oBaHmeM EguHOro noprtana rocygapCTBEHHbIX WM MyHUMUMMANbHbIX  yCnyr
(dbyHKumi), MopTana rocyaapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Tomckon obnactu
crneumanncT, OTBETCTBEHHbLIN 3a NpPUEM U pPerucTpaumio OOKYMEHTOB WHGOpMUpyeT
3aABUTENA Yepes NUYHBIN KabuHeT 0 perncTpauny 3asBneHus.

62. OpraHusauma npegocTaBneHns MyHUUUNanNbHOM YCryrn OCyLecTBNseTcs Mo
NPUHUMNY «OO4HOro OkHa» Ha 6ase MOL| npu nuyHom obpalwieHun 3assutensa (nNpu
Hann4Mn 3aKIOYEHHOro CornalleHus).

63. 3asBuTenamM npenoctaBnAeTcs BO3MOXHOCTb ANS NpeaBapuUTenbHOW 3anvcu
Ha nodayy 3asiBNeHns U [OOKYMEHTOB, HeobXoAuMbIX AOns  npefocTaBrieHus
MYHUUUNANbHOW YCAYrn.



64. MNpeaBapuTenbHasa 3annMcb MOXET OCYLLECTBRATLCA Creayrwmmmn cnocobamm
no BbIGOpY 3asaBUTENS:

npu IMYHOM obpauieHnn 3aaBuTens B ALMWHUCTPAUMIO  rOPOACKOro OKpyra
CtpexeBon, YnpasneHue;

no TeneqoHy;

Yyepes ouymnanbHbIN CauT OpraHOB MECTHOrO camoyrnpaBreHns ropoackoro okpyra
Crpexeomn:http:// admstrj.tomsk.ru .

65. Mpw NnpeaBapuTENbHON 3aNMCK 3as8BUTENb COOOLLAeT cneayoLme AaHHbIE:

Ans guamyeckoro nuua: amunmio, UMsi, OTYECTBO (NocnegHee Npu HanUuun);

A58 'opUanYeckoro nuua: HaMMmeHoBaHue KPUANYECKOro Nmua;

KOHTaKTHbIN HOMep TenedoHa;

aZipec 3MEeKTPOHHOW NOYTLI (NPY HaNU4Un);

Xenaemble gaTty n Bpems npeacTaBneHnsi AOKYMEHTOB.

66. NpenBaputenbHas 3anucb OCYLLECTBNAETCA MyTeM BHECEHUA YKa3aHHbIX
CBEAEHUN B KHUTY 3anucu 3asiBUTeNnen, KoTopas BedeTcd Ha OyMaxHbIX u/mnm
SNEKTPOHHbIX HOCUTENSIX.

67. 3aaButento coobLialoTcs gata u Bpemsa npuema AOKYMEHTOB, KabUHeT (OKHO)
npyema [OOKYMEHTOB, B KOTopble crneayet obpatutbcda. [Mpy nuyHOM obpalleHunn
3asBUTENO BblOAETCA TanoH-noaTBepxaeHne. 3asiBuTenb, 3anucaBLUMACA Ha MpUeM
yepe3 oduvuMarbHbIN CalT OpraHOB MECTHOro CaMOynpaBfieHUs rOpOACKOro OKpyra
CTpexeBor MOXET pacnevaraTb aHanor TanoHa-noATBEPXKAEHMS.

68. 3anucb 3asBuTEnen Ha onpeferneHHyl AaTy 3akaH4yMBaeTCA 3a CYTKU A0
HaCTynneHus aTon gaThbl.

69. MNpn ocywecTBNeHnn npenBapuTENbHOM 3anucu 3asBuTeNnb B 06A3aTENbHOM
nopsake MHOOPMUPYeETCs O TOM, YTO NpeaBapuTeSibHasa 3anucb aHHYNMpPyeTCsa B criyvyae
€ro He siBKW No UCTeYeHUn NATHaguaTb MUHYT C HA3HA4YEHHOro BpEMEHU Nnprema.

70. 3agButensam, 3anncaBLUMMCH Ha NpuMeM 4epe3 oduumanbHbii CauT OpPraHoB
MECTHOro camoynpasfeHns ropoackoro okpyra CTpexeBown, 3a TpU KaneHgapHbIX AHA 00
npuemMa OoTnpaBnsieTcs HanOMUHaHWE Ha YKa3aHHbIA aApec dNEKTPOHHOW NoYThl O AaTe,
BPEMEHN U MeCTe nNpuema, a Takke nHgpopmauunsa o6 aHHyNnMpoBaHMM NpeaBapuUTebHON
3anucu B criydae He SIBKM MO UCTEYEeHUM NATHaguaTM MUHYT C Ha3HAYEeHHOro BPEMEHM
npuema.

71. 3asBuTenb B Ntoboe BpeMsi BNpaBe OTKa3aTbCs OT NpeaBapuTESIbHON 3anucu.

72. B otcytctBUM 3aaBuTenen, obpaTtMBLUMXCS MO nNpenBapuUTENbHOM 3anucw,
OCYyLLECTBNAETCSA NpMeM 3assutenemn, obpaTuBLUNXCS B NOPsSAKE ovepeau.

73. 'pachvk npuema (NpnemHoe BpeMs) 3asBuTenen no npeasapuTenbHoOn 3anucu
yCTaHaBMMBaEeTCA HayanbHMKOM YnpaBneHus B 3aBMCUMOCTU OT MHTEHCMBHOCTM
obpaluennn.

. CocrTas, nocrnefnoBaTesibHOCTb U CPOKU BbINONTHEHUA aAMUHNCTPATUBHbIX
npoueayp (aencTeumn), TpeboBaHUsA K NOPAAKY UX BbINOSTHEHUA, B TOM Yucne
0COBGEHHOCTHN BbINONIHEHUA aAMUHUCTPATUBHbLIX Npoueayp (aencresumn) B
3neKTpoHHOU chopme, a TaKKe 0COOGEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbIX

npoueayp 8 ML®

74, lMpepocTaBneHne MyHMUMNAnNbHOW YCNyru BkroyaeT B cebs cnepyowime
aAMWHNCTPaTUBHbIE NpoLenypbl:

1) npuem 3asBneHUs U AOOKYMEHTOB, HeobXoaumbiX AN npenocTaBreHus
MYHMLMMNANbHOW yCnyru;

2) paccMmoTpeHune 3asBNeHNa 1 NpeacTaBneHHbIX AOKYMEHTOB;

3) bopmmnpoBaHMe 1 HanpaBfieHWe MEXBEAOMCTBEHHbIX 3arnpoOCOB B OpraHbl U
opraHusauuu, y4acTsyroLne B NpeaocTaBneHnm MyHUUMnanbHOW yenyru;

4) NpUHATHE peLleHns O npeaocTaBneHnn nubo ob oTkase B npeaocTaBreHun
MYHMLMNANbHON yCnyru;


http://www.admstrj.tomsk.ru/�

5) Bblgaya pesynbTaToB NPeAoCTaBNeHNss MyHULMNANbHOW YCIyTu.
Brnok-cxeMa npegocTaBneHns MyHULMNansHOW yCryrm

75. bnok-cxema nocnegoBaTenbHOCTM  OEUCTBUMMA  NpUM  NpeaocTaBfieHnn
MyHUUMNanbHOW Yycnyru npeactaeneHa B [lpynoxeHun 4 kK AOMWHUCTPATUBHOMY
perrnameHTy.

Mpuem 3asBNeHns 1 AOKYMEeHTOB, He0bXoAUMbIX AN NpefoCTaBNeHUs MyHULMNANbHON
ycnyrm

76. OcHoBaHveM ana Havana gaHHOW npouenypbl SBMSETCA NOCTynreHne B
AOMUHUCTpauUno ropoackoro okpyra CTpexeBon npu NIMYHOM OOpaLleHUn, MOYTOBLIM
OTnpaBsrieHneM, B 3NEKTPOHHOM hopmMme, a Takke nogaHHbix B MOL (B crniydyae Hanuuus
3aKIMOYEHHOrO CornalleHuns) 3asBrieHnMs O NpeaocTaBleHNN MyHULMNANbHOW YCNyrn m
npunaraembiX K HeMy JOKYMEHTOB.

77, Mpuem 3aaBneHMss U OOKYMEHTOB, HeobxoouMMmbIX ONA npeaocTaBreHus
MYHUUUNANbHOM YCNyru, MNOAaHHbIX NUYHO 3asiBUTENIeM, OCYLIEeCTBRSeT crneuuanuct
YnpasneHus.

78. Cneumnanunct YnpaBneHusi, OTBETCTBEHHbIN 3@ MNpPUEM  3asiBfIEHUS,
npoBepsieT MpeacTaBfieHHOE 3asiBfieHMe W npunaraeMble K HemMy [OOKYMEHTHI,
npegyCMOTPEHHbIX  NyHKTOM 36  AOMWHUCTPATMBHOIO  pernaMeHTa, a Takke
OCYLLECTBNHAET CBEpKy KOMuUM MpeacTaBfeHHbIX OOKYMEHTOB C WX OpurMHanamm wu
nepenaert 3asBreHne N npunaraemble K HemMuy JOKYMEHTbl Ha perucTpaumio.

79.  Cneumanuct YnpasneHus pgenamm AOMUHUCTpaUMM TFOPOACKOro oKpyra
CTpexeBoun, OTBETCTBEHHbIN 32 perncTpauuio 3asBreHns, OCyLecTBNAeT perucrpaumio
3asBreHNss O MNpefoCTaBNEeHUM MYHMUMNANbLHOW YCRyrm W npunaraemMmblX K Hemy
OOKYMEHTOB B jeHb UX MOCTynneHns B AOQMUHUCTPaLMIO ropoacKkoro okpyra CTpexeBon.

80. MpopomknTenbHoCTb M (MNIM)  MakCUMarnbHbIA  CPOK  BbIMOSHEHUSA
afiMUHUCTPaTUBHOIO OENCTBUA MO NMpUeMy U pernctpaunm 3aasneHna n npunaraembix K
HEMY JOKYMEHTOB He LOSMKHbI NPeBbIWaTh NATHAALATA MUHYT.

81. Mocne peructpaumn, He nNO3gHee [AOHA perucTpaunn, 3asaBneHne u
npunaraemble K HeEMy OOKYMEHTbl HanpasnstTca Mapy ropogckoro okpyra CtpexeBon
ONS BU3MPOBaHUSA, NOCNe BU3MPOBAHUSA, He NOo3gHee cneaytowero paboyero aHs nocne
OHS perucTpaumMm HanpasnslTca B YnpaBneHve chneunanucTy, OTBETCTBEHHOMY 3a
pacCMOTpPEHWEe 3asiBNEeHUs MO NpPedoCTaBfEeHUI0  MyHUUMNANbLHOrO  UMYLLECTBa,
HaxoasLlerocs B kasHe, B apeHay, 6e3Bo3mesgHoe Nonb3oBaHne (ganee — cneumanucr,
OTBETCTBEHHbBIN 3a NOATOTOBKY JOKYMEHTOB).

82. PesynbtatoMm agMMHUCTPATUBHOW MpoLenypbl SBASIETCA MNpUEM W
pernctpauus 3asBneHus 1 npeacrtaBreHHbIX JOKYMEHTOB U nepejada ux cneuynanucry,
OTBETCTBEHHOMY 3a NOArOTOBKY JOKYMEHTOB.

83. MakcumarnbHbIn  CPOK  BbINOMHEHUA  aAMUHUCTPATMBHOM npoueaypbl
«NpUeM N pernctpauus 3assBrfieHUa U npunaraembiX K HEMY OOKYMEHTOB» He [OOIDKeH
npeBbIWaTh ABYX pabounx gHen ¢ aaTbl NOCTYNNEHNSA 3asiBNIEHUS.

PaCCMOTpeHMe 3adaBleHnAa U npeactaBi€HHbIX JOKYMEHTOB

84. OcHoBaHveM [Ona paccMOTpeHus 3adBfeHnd U npeacTtaBreHHbIX
OOKYMEHTOB SBNAETCA MOCTYNfeHne 3asBfeHna U npeacTaBneHHbIX [AOKYMEHTOB
cneynanucTy, OTBETCTBEHHOMY 3a NOArOTOBKY AOKYMEHTOB.

85. Cneumanuct, OTBETCTBEHHbIA 3a MOArOTOBKY [OOKYMEHTOB, npoBepsieT
KOMMMEKTHOCTb U COAEpXaHue OOKYMEHTOB B TevyeHue OoAHoro pabouvero OHA CO OHA
nony4yeHus 3asBneHnsa N npeacTaBneHHbIX JOKYMEHTOB.

86. B cnyyae, ecnn 3asButenem npeacTtaBrieH NOSHbIN NakeT JOKYMEHTOB B



COOTBETCTBUM C TpeboBaHMAMM nNyHKTa 29 AOMUHUCTPATUBHOIO pernamMeHTa,
cneunanucT, OTBETCTBEHHbIN 3a MNOArOoTOBKY [OKYMEHTOB, MpoBepsieT Hanuyue
OOKYMEHTOB, yKa3aHHbIX B nyHkTe 30 AAMUHUCTPATUBHOIO perrnameHTa, KoTopble MoryT
ObITb NpefocTaBneHbl 3adgBMTENEM N0 COBCTBEHHOW MHMLMATMBE.

B cnyyae HenpeacrtaBneHus  OOKYMEHTOB, yKasdaHHbIX B nyHkte 30
AOMWHUCTPaATMBHOIrO  perfnameHTa, crneuynanucT, OTBETCTBEHHbIN 3a MoAroTOBKY
OOKYMEHTOB,  nepexoauT K  npouedype  QOPMUPOBAHUA U HanpasBrieHUs
MEXBEJOMCTBEHHbIX  3anpoCoOB B  OpraHbl  (OpraHusauuu), ydacTeywwne B
npegocTaBneHn MyHUUMNanbLHOW yCnyru.

B cnyyae npegctaBneHua 3asBuTEneM [OOKYMEHTOB, YKa3aHHbIX B nyHkTe 30
AOMWHUCTpPaATMBHOrO  pernameHTa, crneunanucTt, OTBETCTBEHHbIN 3a MOoAroTOBKY
OOKYMEHTOB, MepexoauT K npouenype NpUHATUSA pelleHns 0 npeaocTtaBneHnn nmbo ob
OTKase B NpefoCTaBfieHU MyHULUNANbHOW YCIyri.

87. B cnyyae, ecnn 3asButenem He npeactaBneH xota 6bl 0aWH K3
OOKYMEHTOB, NpPeayCMOTPEHHbIX MyHKTamu 36 AJMUHUCTPATUBHOIO perrnameHTa,
cneumanncT, OTBETCTBEHHbIN 3@ NOArOTOBKY AOKYMEHTOB, rOTOBUT pelueHne 06 oTkase B
npenocTaBneHn MyHUUMNanbLHOW yCrnyru.

88. PesynbtatomMm  agMuMHUCTpaTMBHOM  npouefypbl  SBRASETCA  nakeT
OOKYMEHTOB, MNPOBEPEHHbLIN Ha KOMMMEKTHOCTb M COOTBETCTBYKOLWMA TpeboBaHUSM
nyHkTOoB 29, 30 AOMMHUCTPATMBHOIO perriameHTa, unuM oTtkas (npu HenpeacTaBrieHuu
3asBuUTENEM LOKYMEHTOB, YKa3aHHbIX B MyHKTEe 29 AOAMUHUCTPATUBHOIO perfiaMmeHTa).

89. MakcumarnbHbIA CPOK BbIMNOMHEHUS aAMWHUCTPATUBHOW npoueaypbl He
OOIDKEH MpeBbllWaTtb OAHOro paboyero AHA CO OHA NOSyYeHus CrneumanucTom,
OTBETCTBEHHbIM 3@ MOArOTOBKY [OKYMEHTOB, 3asiBfieHMss W  npeacTaBreHHbIX
OOKYMEHTOB.

dopmmpoBaHue 1 HanpaBreHne MeXXBELOMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHusauun), y4acTeytowme B NpeaocTaBneHmm MyHUUMNansHOm yenyrm

90. OcHoBaHveM aOna  Hayana agMUMHUCTpPATUMBHOWM  nNpouedypbl Mo
(POPMMPOBAHNIO U HaNpaBfeHWlo  MeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHmsauum), ydacTeywlwMe B NpefoCTaBNeHUM  MyHUUMManbHOW  yCriyrm O
npeaocTaBneHnn OOKYMEHTOB, HeobxoauMbiX ANA npefocTaBneHns MyHUuunanbHOm
ycrnyru, siBRsieTCA HernpeactasneHne 3assutenemM B AOMUHUCTPaLMIO TOPOLACKOro OKpyra
Ctpexeson, B MO®L|, pokymeHTOB, yKasaHHblX B MyHkTe 30 AOMUHMCTPATUBHOIO
perrnameHTa.

91. Mpun noaroTtoBke MeXBeOMCTBEHHOIo 3anpoca cneymanucr,
OTBETCTBEHHbIN 3@ MOArOTOBKY AOKYMEHTOB, onpefensieT nepeydeHb HeobXxoaumblix Ons
npeaocTaBnNeHna MyHUUMNanbHOW YCryrM OOKYMEHTOB (CBEAEHWW, coOepXXaluuxcs B
HMUX) W TOCy4apCTBEHHble OpraHbl, OpraHbl MECTHOro camoynpasneHus nmbo
NOABEAOMCTBEHHbIE  rOCYAapCTBEHHbIM  OpraHam unnu  opraHam MEeCTHOro
camoynpaBneHus opraHmM3aunm, B KOTOPbIX JaHHbIE AOKYMEHTbI HAXOASATCA.

92. dopmmpoBaHMe UM HarnpaBrfieHWe  MEeXBeLOMCTBEHHbIX  3anpocoB
OCyLLeCTBNAETCA B COOTBETCTBUM C TpeboBaHuamn PegepanbHOro 3akoHa OT
27.07.2010 Ne 210-03 «O6 opraHusaumMm npenocTaBfieHUs TOCYOAPCTBEHHbBIX W
MYHULUUNAIbHBIX YCIyr».

93. ans npegocTaBneHns MYHULMNAnbHON ycnyru crneumanucr,
OTBETCTBEHHbIV 32 NOArOTOBKY [JOKYMEHTOB, HanpasnseT MeXBedOMCTBEHHbIE 3arpochl
B!

1) ®egepanbHyto  cnyxby rocyaapCTBEHHOM  peructpauuu, Kagactpa WU
KapTorpadoum O nNpedocTaBneHUM CBedeHMW W3 rocyaapCTBEHHOro  KagacTpa
HEe4BWXMMOCTN B OTHOLUEHUM MYHUUMNANbHOrO MMyLLECTBa, Haxo4sLWweroca B KasHe, B
apeHny, 6es3Bo3mesgHoe nonb3oBaHMe  cBedeHun K3 EAuHOro rocyaapCTBEHHOro
peecTpa;



2) ®epepanbHy0 Hanorosyk cryxby o npepocTaBneHMn csegeHun ns EguHoro
rocy4apCTBEHHOIO peecTpa pUANYECKUX UL B OTHOLLEHUN 3asBUTENS.

94, CneumanucTt, OTBETCTBEHHbIN 3a MOArOTOBKY AOKYMEHTOB, B Te4yeHue
ogHoro paboyero gHA C MOMEHTa MOMy4YeHMs OTBETA Ha MEXBEOOMCTBEHHbIN 3anpoc
npuvoblwiaeT npeacTaBneHHblE MO MEXBEOOMCTBEHHOMY 3anpocy [OOKYMEHTbl U
NHOPMaLUIO K COOTBETCTBYHOLLIEMY 3anpocy.

95. PesynbtatoMm agMMHUCTpPaATMBHOW npouenypbl aBnsetTcsa oopmMmpoBaHue
MOMHOr0 nakeTa AOKYMEHTOB, HeobxoauMbixX Ans NpefoCTaBAeHUs MyHUUMnanbHOM
yCnyru.

96. MakcumarnbHbIA CPOK BbIMNOMHEHUS aAMWHUCTPATUBHOW npoueaypbl He

OOIMKEH npeBblliaTb WecTu pabounmx OHeW CcOo [OHSA MNONyYeHUs ChneuuanucTom,
OTBETCTBEHHbIM 33 TMOAroTOBKY [AOKYMEHTOB, 3asiBNeHVMsi U  NpPeACTaBfeHHbIX
AOKYMEHTOB.

anHﬂTVIe peweHna o npeagocTtaBeHNn MyHVILI,VII'IaJ'IbHOVI ycnyrm

97. OcHoBaHMEM [na Havana agMUHUCTPaATMBHOM Mpoueaypbl  SABnsieTca
noriydeHnMe nOfHOro naketa [OOKYMEHTOB, onpegerieHHbix nyHkramu 29, 30
AOMWHUCTPATUBHOIO pernameHTa.

98. Cneuuwanuct, OTBETCTBEHHbIM 3a MOArOTOBKY OOKYMEHTOB, B TeyeHue NATU
paboynx OHEN C MOMEHTa MONyYeHUs 3asiBNEeHUs U JOKYMEHTOB MNpOBepseT MX Ha
HanMyne OCHOBaHUM A9 OTKasa B NpedoCTaBfieHUM  MYHUUUNANbHOW  YCNyru,
npegycMOTPEHHbIX NYHKTOM 39 AOMWUHUCTPATMBHOIO perfnamMmeHTa.

99. [llpu ycTaHOBNEHUM OCHOBaHWA ONA  OTKasa B  nNpeaocTaBrieHuun
MYHUUMNANBHOW  YCRyrn, NPegyCMOTPEHHbIX MNyHKTOM 32  AAMUMHUCTPATUBHOIO
perrnameHTa, chneunanuct, OTBETCTBEHHbIN 3a MNOArOTOBKY [AOKYMEHTOB, B TeyeHue
OAHoro paboyero [OHsA TOTOBUT MPOEKT peweHne o6 oTkase B nNpeaocTtaBneHumn
MYHUUUNANbHOW YCAyrn.

100. CneuwmanucTt, OTBETCTBEHHbIM 3a NOArOTOBKY JOKYMEHTOB, B T€4EHME OQHOro
paboyero AHS rOTOBUT  MNPOEKT [OOKyMEHTa, OOPMASIOWEro O4HO M3 MPUHATBIX
peLLUEHUN:

1) peweHne O npenoCTaBfeHUUM MYHULMNANBbHOMO WMYyLLEeCTBa B apeHay
(6e3Bo3me3gHOe nonb3oBaHWE) W O(OPMIEHHbIA, MNOAMNUCAHHbLIA CO  CTOPOHDI
Apengopatens - AOMUHUCTpauusi ropoAackoro okpyra CTpexeBow LOroBop apeHabl,
6e3B03Me34HOr0 MoNb30BaHNA MyHULMNANbHbIM MMYLLECTBOM, Haxo4sWMMCS B KasHe
MyHMLUMNanbHOro obpasoBaHus;

2) peweHne O nNpoBeAEHUM TOPros - MocTaHoBneHne AgMUHUCTPaUMN
ropogckoro okpyra CTpexeBoW O npoBedeHMUM TOProB M Mo pesynbtatam TOPros
O(POpMNEHHbIN, MOAMNUCAHHBLIM CO CTOPOHbI ApeHpopaTtenss — AgMUHUCTPaUUS

ropoackoro okpyra CTtpexeBon [oroBop apeHabl, 6e3B03mMe3qHOro nofb30BaHUA
MYHUUMNANbHLIM MMYLLIECTBOM, HAXOASALLMMCS B Ka3HE MyHMUMNANbHOro o6pasoBaHus;

3) peleHne o6 oTkase B NpegoCcTaBneHum MyHULUNANbHOM yCryru.

101. MognucaHHble Mapom ropoackoro okpyra CTpexeBow B Te4YyeHue OOHOro
paboyero OHA C MOMEHTa MONydYeHUss LOKYMEHTa, OOPMASIOWEro pelieHne oT
cneumanucTa, OTBETCTBEHHOIO 3a NOAIOTOBKY JOKYMEHTOB [AOKYMEHTbl, ohopMnsioLme
OZHO U3 MPUHSATBLIX peLleHnn, yKkasaHHbIX B NyHKTe 100 AOQMUHUCTPaATUBHOIO perfiaMmeHTa
permcTpupyeTca B CpPOK He Mno3gHee OoAHoro paboyero gHsA € AaTbl NognucaHusa u
nepegaeTcs creumanucty, oTBETCTBEHHOMY 3a MOArOTOBKY JOKYMEHTOB.

102. PesynbtaToM agMUHUCTPATUBHOM npouenypbl HABMSETCA MNoArotoBka W
pernctpauus ogHoro nu3 JOKyMeHTOB, OPOPMIISIOLLMX peLleHne, yka3aHHoe B nyHkTe 100
AOMUHUCTPATUBHOIO perfiameHTa.

103. MakcumarsbHbI CPOK BbINOSIHEHUSA aAMUHUCTPATUBHOW npouenypbl He
bonee 4yem TpuHaguaTM KaneHdapHbIX OHEeW CO [OHS MNOCTYNNeHus 3asdBfneHust o
npegocTaBneHn MyHUUMNANsLHOW YCIyri.



Bblgava pesynbtaTa NpeaocTaBneHns MyHULMNanbHON ycryrm

104. OcHoBaHMeM [Ansi Havana agMUMHUCTPaATUBHOW npouenypbl  SABNSETCS
nonlyyeHne crneumanucToM, OTBETCTBEHHbIM 3a NOArOTOBKY JOKYMEHTOB, MOAMNUCAHHOIo
N 3aperncTpupoBaHHOro 4OKYMeHTa, OPOPMIISIOLLIErO peLleHune.

105. lMocne nony4eHWa nNOAMUCAHHONO W 3aperncTpMpoBaHHOIO [OOKYMEHTa,
0POopMIIAIOLLErO peLleHne, cneunanncTt, OTBETCTBEHHbIN 3a NOArOTOBKY AOKYMEHTOB, B
TeyeHune AByx pabounx gHen co gHa noanucaHns Mapom ropoackoro okpyra CtpexeBon
COOTBETCTBYIOLLErOo OOKYMEHTa WHMOpPMUPYET 3asBUTENS O MPUHATOM pELLUEeHUN Mo
9NEKTPOHHOM no4Te (ecrnm oHa ykasaHa 3asBuTenem Ku npocbba O Takom cnocobe
yBEeJOMNEHNSA COLAEPXKUTCA B 3asBIEHMM), Yepes NNYHbIN KabuHeT Ha EguHom nopTane
rocyAapCTBEHHbIX N MyHULUMNANbHbLIX yenyr (PyHKUuNn), Ha [NopTarne rocyfapCTBEHHbIX U
MYHULUMNAanNbHbIX ycnyr ToMckon obnacTu.

106. Bbigava pe3ynbTaTta npegocraBneHns MyHULMMAanbHON ycnyru
ocyulecTBngeTca cnocobom, ykasaHHbIM 3asiBUTENeM Mpu nogade 3asiBNEeHUs WU
HeobXo4MMbIX AOKYMEHTOB Ha NOfly4YeHne MyHUUUNanbHOW yCryru, B TOM Y1cChne:

npy nu4yHoM obpatleHmum B YnpasreHue;

npv nu4yHoM obpatieHmnm B MOLL npn Hann4mm 3aknOYeHHOro cornalleHus;

nocpeacTBOM [MOYTOBOrO OTMNPaBNEeHUs Ha agpec 3asBuTensd, YKasaHHbl B
3asBrieHuu;

NnocpeacTBOM 3IIEKTPOHHOM NOYTLI MO afApecy 3NEeKTPOHHOM NOYThbl, YKa3aHHOMY B
3asBrieHuy;

Yyepes3 NnYHbIA KabnHeT Ha lNMopTane rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIyr
Tomckon obnactu (http://pgs.tomsk.gov.ru), Ha EgMHom nopTane rocyaapCTBEHHbIX W
MYHUUMNANbHbIX yCnyr (yHKUMNA).

107.Mpu nn4yHOM nosly4eHnn 3aaBuTenemM JOKYMeHTa, 0opopMNSAoLWEero peLleHuve,
nnyHo, 06 9TO AenaeTcsa 3anUCb B XypHane peructpauvuM OOroBOpOB U pelueHun ob
OTKase B NpefoCTaBieHU MyHULMNANbHOW YCyri.

108.3aaBuTenb B TevyeHue OeCATUM AHEW, C AaTbl NOSyYeHUsa OBYX SK3eMMnspoB
nognucaHHoro  Mapom  ropoackoro  okpyra CTpexeBon  goroBopa — apeHabl,
6e3B03Me30HOro Nosib30BaHUA MyHUUUMNANbHbIM UMYLLLECTBOM, HaXOOSALWWMMCH B Ka3He
MyHMUMNanbHOro obpa3oBaHus, NOAMMCBIBAET MX W HanpasnseT B ALMWHUCTPALMIO
ropogckoro okpyra CTpexeBon unu u3BellaeT ob6 oOTkase OT MNOANUCAHUS 3TOro
Aorosopa.

109. Ecnn 3aknwdeHne p[oroBopa apeHabl, 6e3B03Me3gHOro  nosib30BaHuS
MYHMUMNANbHBIM MMYLLECTBOM, Haxo4sAWMMCa B Ka3He MyHUUMNansHoOro obpasoBaHus,
ocyllecTBngeTca no pesynbTatam Topros (ganee — [orosop), To [JoroBop noanexuT
nognuUcaHMio CTOPOHaMM He nMo3gHee [ABaduaTty OHEW WM UMHOTO YKas3aHHOro B
N3BELLIEHNN CPOKa Mnocrie 3aBepLUeHns TOpros 1 0PopMIIeHNS NPOTOKoNa.

110.Nocne nognucaHna [1oroBop apeHdbl MNOANEXUT  rocyaapCTBEHHOM
perncTpauun B YCTAHOBMEHHOM MOpSAKe (eCcnu 3aknio4aeTca Ha CPOK CBbille OOHOro
roga).

111.Bbigava (HanpaBrneHue) pesynbtata npegocTaBneHns  MyHUUMnanbHOn
yCryrm OCYLLEeCTBNSIETCA B TevyeHWe MATU KaneHZdapHbiX AHEeNn co OHA odopMieHus
Horosopa. OgHOBpeMeHHO C OdOPMIEHHbIM [AOroBOPOM apeHibl, 6e3Bo3Me3aHOoro
NONb30BaHUA BbIJAETCA KOMUSA MOCTaAHOBIEHUS AAMUHUCTpAUUKM ropoaCKOro okpyra
CtpexeBon O nepefaye B apeHay, 6e3Bo3mesgHoe MNONb30BaHWE MYHULMMNANbHOMO
NMYLLECTBA, HAXOASALWErocsi B Ka3He MyHUUunanbsHoro obpasoBaHums.

B cnyyae npuHaTUA peweHns o6 oTkase B npedocTaBneHun MyHULMNanbHOW
yCcryrm CpOK Bblgaun (HanpasfeHWd) YKasaHHOro pelleHnsa — B TedeHue ndatm
KaneHaapHbIX OHEN CO OHS MPUHATUS PELLEHUS.

B cnyyae obpaweHuns 3assutena 4depe3 MOLL pesynbTaT npepoctaBneHus
MYHUUMNAanbHOW ycnyru Bblgaetcsa cneunanuctam MOLL.



IV. MNopsaok n popMbl KOHTPONSA 3a UCNONTHEHMEM afMUHUCTPATUBHOIO
pernameHTa

nOpﬂﬂ,OK OCyLLEeCTBIIEHUA TEKYLLEro KOHTPOJ1A 3a cobnoaeHnemM 1 NCNOSTHEHNEM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMU NULAMU NONOXEHUN AAMUHUCTPATUBHOIO pernamMmeHTa
N NHbIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBTMBatOLWKNX Tpe6OBaHVIFI K
npenocraBneHunto MyHVILI,VII'IEU'IbHOVI yCinyru, a Takke rpuHATNEM MMun pemeHvu7|

112. Tekywmn KOHTpOfb 3a CcOGNiAeHNEM U UCMOMHEHUEM MONOXEHWI
AOMUHUCTPATUBHOINO  perfnamMeHTa U WHbIX  HOPMAaTUBHLIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmx TpeboBaHMs K NPeaoCTaBfEHUIO  MYHUUMNANbHOW  YCIyru,
OCYyLLEeCTBNAETCA HavyarilbHUKOM YNpaBneHus.

113. MopsaaoKk ocywlecTBNeHns TeKyLWero KOHTpons 3a cobntogeHvem wu
NCNOMNHEHNEM OTBETCTBEHHbLIMU OOMKHOCTHbLIMU nuuamm NONOXXEHUN
AOMWHUCTPATUBHOIO  perfnaMeHTa W UHbIX  HOPMAaTMBHLIX  MNPaBOBLIX  aKTOB,
yCTaHaBnmBawwmux TpeboBaHns K NpeaoCTaBneHno MyHULMNANbHOM YCRyrn, a Takke
NPUHATMEM MMM  peLleHUW,  OCYyLWeCTBNSeTca B Nnopsagke,  YCTaHOBMNEHHOM
noctaHosneHnem AgMmuHucTpauum ropogckoro okpyra Ctpexeson ot 02.04.2014 Ne 247
«O6 ytBepxaeHun [lopsigka OCYLECTBNEHUS KOHTPOSS MOMHOTbI WM KayecTBa
npeaoCcTaBNeHNa MyHMLUMNANbHbIX YCNYr U COBMIOAEHNS NONOXEHUA aAMUHUCTPATUBHbIX
pernaMmeHToB MNpenoCTaBneHnss MyHuUMnanbHbIX YCNyr Ha TeppuTopuu TrOpOACKOro
okpyra CtpexeBony».

nOpH,EI,OK n Nepnogn4HOCTb OCyLLUECTBI1EHUA NITaHOBbLIX N BHEMITAHOBbLIX NMPOBEPOK
NONMHOTbI N Ka4yeCTBa npeaocTaBlieHnsA MyHVILI,VII'IEU'IbHOVI yCI1yru, B TOM HuUCre nop4anokKk un
(*)OprI KOHTpPOJ14 3a NMOSTHOTOW M Ka4YeCTBOM npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru

114. KoHTponb 3a MOMHOTOM W Ka4vyeCTBOM nNpefoCTaBNeHus MyHUUuUnanbHOU
ycryru ocyliecTensieTca B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccMoTpeHunsa xanob 3asisutenen Ha aencreus (6e3gencreme) OOSMKHOCTHbIX
nuy, AgMUHUCTpauumn ropoackoro okpyra CTpexeBoW, MyHUUMNANbHBIX CryXaLlumXx,
OTBETCTBEHHbIX 3a NpefoCcTaBneHne MyHUUMnanbHON yecnyru.

115. B uenax OCYyLWECTBNEHNA KOHTPONs 3a [MOfHOTOM U KayeCTBOM
npegocTaBneHns MyHUUMNanbHOW YCryrn npOBOAATCA MMaHOBble W BHEMMaHoBble
npoBepkn. [lopsagok ©M  NepuoaudHOCTb  OCYLLECTBNEHUS  MMaHOBbIX  MPOBEPOK
yCTaHaBnmBaeTcsa nraHoMm pabotbl AAMUHUCTpauumM ropoackoro okpyra Ctpexesomn. Mpu
NpoBepKe paccMaTpuBalOTCA BCE BOMPOCHI, CBfA3aHHbIE C NpefocTaBreHUeEM
MyHMUMNANbHOW ycnyrn (KOMMNSEeKCHbIe NPOBEPKX), UM OTAENbHbIN BOMPOC, CBA3aHHbLIN
C nNpefocTaBreHMEM MyHUUMNANbHOM Yycnyru (TemaTtudeckue nposepku). [posepka
TakKke MOXeT MPOBOAUTBLCA MO KOHKPETHOM xanobe 3asasuTens.

116. BHennaHoBble NPOBEpPKU MNPOBOOATCH B CBA3M C MPOBEPKOM YCTpaHEHUs
paHee BbISABNEHHbIX HapylweHun AOMWUHUCTPATUBHONO perrameHTa, a Takke B cryyae
nonyyeHns >xanob 3asBuTenend Ha pgenctBus (6e3genctBme) OOIMKHOCTHBIX Ny,
AoMnHucTpaumm  ropogckoro okpyra CrpexeBou, YnpasrieHusi, MyHUUMNanbHbIX
cnyxatumx.

117. PesynbTaTbl NPOBEPKM OGOPMIIAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3bIBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX L, OpraHa, NpeaoCTaBMAOLWEr0 MyHULMNATbHYO
ycnyry, 3a pewweHunsa n gencrensa (6esgencrame), npuHMMaemMble (OCyLecTBAsIEMbIE) UMK
B X04€e NpefocTaBfeHns MyHULUMNAanbHON YCNyru

118. lo pesynbTaTtam NPOBEAEHHbLIX MPOBEPOK, B CryYae BbISIBNEHWS HAPYLUEHWI



cobnogeHns NonoXxeHnn AOMUHUCTPATMBHOIO perfameHTa, BUHOBHbIE AOJMKHOCTHbIE
nuua  AOMuHUCTpauuu  ropoackoro  okpyra CTpexeBoM HeCyT nepcoHarnbHYo
OTBETCTBEHHOCTb 3a pelleHns u gencteusa (6es3gencreme), npMHMMaemble B XoAe
npegocTaBneHns MyHULMNAanNsHOM YCnyru.

119. lepcoHanbHasi OTBETCTBEHHOCTb [OOSDKHOCTHbIX nuy  AgMUHUCTPaLUK
ropogckoro okpyra CTpexeBoM 3akpennseTcsd B [OOIMKHOCTHbIX WHCTPYKUMSX B
cooTBeTCTBMM C TpeboBaHMsaMM 3akoHogaTenbcTBa Poccunckon degepauym wn
3akoHogartenbcTBa TomMckon obnacTtu.

MonoxeHus, xapakTepuayroLime TpeboBaHUs K NOPSIAKY U hopMam KOHTPOs 3a
npeaocTaBneHNEM MyHULMNANbHOM YCNyri, B TOM Y/CIe CO CTOPOHbI rpaxaaH, ux
00beaANHEHUN 1 opraHM3auun

120. KoHTponb 3a npegocTaBrieHMEM MyHULMNANbHOW ycrnyru, B TOM 4uUcre co
CTOPOHbI rpaxaaH, ux obbedVHEHU U OpraHu3auun, OCyLLeCTBNSEeTCA MOCpeaCcTBOM
nybnvkauun cBeaeHnn o AesatenbHOCTM AOQMUHUCTPaUMM ropoackoro okpyra CTpexeBomn
npy  nNpegocTaBneHuM  MyHUUMNAnNbHOW  YCryrn, MOMyvYeHus  rpaxpgaHamu,  UXx
006begMHEHUAMM N OpraHn3aunsIMN akTyarnbHOW, NOSTHON M AOCTOBEPHOW MHpopMauumn o
nopsiake npefocTaBneHuss MyHuuuMnanbHOW ycnyrm u  obecnedyeHuss BO3MOXHOCTU
pocyaebHoro (BHecyaebHoOro) paccMoTpeHus xanob.

V. HocynebHbin (BHECYyAeOHbLIN) NnOpsAAoK 06XXanoBaHUA peLleHUn N AeNcTBUN
(6be3pencTBUSA) OpraHa MeCTHOro camoynpaBreHus, NpeaocTaBnAOLEero
MYHULMNANbHYIO YCNYry, a TakKe ero Ao/MKHOCTHbIX UL, MyHMLMNaNbHbIX
cnyxawmx

121. Pewenua wn pencteua (6esgencteusa) OpraHa, npenocTaBnsOLEro
MYHMUMNANbHYKO ycnyry MoryT ObiTb obxanoBaHbl B Nopsgke, NpeaycMOTPEHHOM
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHuM3auum npegocTtaBfieHns
roCyAapCTBEHHbIX U MyHULMNANBbHBIX YCAYr».

YKanoba Ha pencteusa (6esgenctene) MyHULMNAnbHbIX CAyXawmx YnpasneHus,
OOIMKHOCTHBLIX Nuu, YNpaeBneHusl, a Takke Ha MNPUHMMaeMble UMW pPELLUEHUA Mpu
npegocTaBneHMM MyHMUMNANbHOW YCIYrn MOXeT ObiTb HanpaBneHa:

HayanbHUKYy YnpaBneHuss - npu obxanoBaHuu JdencTtBun (6e3gencTsus)
OOIDKHOCTHBIX WL, YnpasneHud, a Takke TMpUHUMaeMbIX UMK  pPeleHun npu
nNpeaoCcTaBNeHNN MyHULMNANBHON yCnyru;

Mapy ropoackoro okpyra CTtpexeBon - npu obxanoBaHUW peLleHnin u ENCTBUN
(be3pmencTBus)  YnpaBneHusd, HavanbHuKa YNpaeneHus npuv  NpegocTaBfieHun
MYHULUMNANbHOW YCAYr.

Mpunoxexwue 1

K AOMUHNCTPaATUBHOMY pernameHTy
npeaocTaBneHNa MyHUUMNANbHON YCryru
«[Mpuem 3asiBNEHNUN N NPUHATUE PELLEHUN
O npenocTtaBrneHnn  PU3MYECKMM  UMn
OpUANYECKUM  NULAM  MYHULMNANbHOro
MMyLLLECTBA, HaxoAdwerocs B  KasHe
MyHMUMNanbHoro obpasoBaHus, B apeHay,
6e3Bo3me3gHoe  nonb3oBaHWe  (Kpome
3eMeSIbHbIX Y4aCTKOB)»

CnpaBo4Hasa nHdopmaumus 0 Mecte HaxoxaeHus, rpadumke padoTbl,
KOHTaAKTHbIX TenecgoHax, agpecax 3NeKTPOHHOM NOYTbl OPraHoOB,
npeafoCcTaBnNALWMX MyHULMNANbHYIO YCIYTYy, UX CTPYKTYPHbIX nogpa3sgesieHun u
opraHusaumu, y4acTBYHOLMX B NpeaocTaBleHUn MyHUUMnanbHON ycnyru



1. AgmuHucTpaums ropoackoro okpyra CTpexeBown.
Mecto HaxoxgeHus AgMUHUCTpaUMM ropoackoro okpyra CTrpexeBoMu: r.
CtpexesoMu, ynuua EpmakoBa, 46a.
"padhmk paboTbl AAMUHUCTpaUUKM ropoackoro okpyra CTpexeBon:

MoHepenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

‘pachmk npnema 3asisutenen B ADMUHUCTPALMKN ropoAacKoro okpyra CTpexeBon:

lMoHeaenbHuK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
YeTtBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXO0HOU OeHb

MoutoBbIN agpec AgMuHUCTpauum ropoackoro okpyra CrpexeBon: 636780,
Tomckasa obnacTtb, ropoackon okpyr CtpexesoMu, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgMUHUCTPaLMM ropoackoro okpyra CTpexeBon B cCeTu
WHTepHeT: http://admstri.tomsk.ru.

AOpec anekTpoHHOM MNoYTbl AOMMHUCTpaAUUK ropoackoro okpyra CrtpexeBon B
cetn VInTepHeT: office@admstrj.tomsk.ru.

2. YnpaBrneHve WMYLLECTBEHHbIX U 3eMerflbHblX OTHOWEHUNn AAMUHUCTpaLUn
ropofckoro okpyra CTpexeBomn.

MecTo HaxoXgeHusi YNpaBneHUs UMYLLECTBEHHbIX W 3eMeribHbIX OTHOLUEHUN
AgmnHncTpaummn ropoackoro okpyra Ctpexeson: r.Ctpexeson, ynuua Epmakosa, 46a, 1
aTax kabmHeT N239,38.

Npacmk paboTbl YNpaBneHUst MMYLLECTBEHHbIX U 3EeMESIbHbIX OTHOLLUEHWI
AOMUHUCTpaLMM ropofcKkoro okpyra CTpexeBou:

MoHenenbHuk: | c 8.30 do 17.30-paboyee spems |
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¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

paduk npvema 3aaBuTenen B YNpaBneHUUM MUMYLLECTBEHHbIX U 3eMeSbHbIX
OTHOLWLEHU AOMWHUCTPaLMN ropoacKoro okpyra CTpexeBon:

MoHeaernbHuUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatauua: HernpueMHbIlU 0eHb
Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

[MouyToBLIN agpec YnpaBreHUs UMYLLECTBEHHbIX W 3eMefbHbIX OTHOLUEHWUN
AgmuHucTpaumm ropogckoro okpyra Ctpexeson: 636780, Tomckaa obnacTtb, ropoacKom
okpyr Ctpexeson, ynuua Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdomumanbHbin canT YnpaBneHUs MMYLLECTBEHHbIX U 3eMerbHbIX OTHOLLEHUN
AoMnHUCTpaumnm ropoackKoro oKpyra CtpexeBou B ceTu NHTepHerT:
http://admstrj.tomsk.ru.

ALpec 9neKTPOHHOM NOoYTbl YNpaBfeHUs WMYLWECTBEHHbIX W  3eMefbHbIX
OTHOWeEeHU AOMuHUCTpauuu ropoackoro okpyra CrpexeBon B ceTn VIHTepHerT:
Silizneva@admstrj.tomsk.ru.

Mpunoxexwue 2

K AOMUHNCTPaATUBHOMY pernameHTy
npegocTaBnNeHns MyHULMNAnNbHOW  yCryru
«[pnem 3aaBneHUn N NPUHATUE pPeLLUEHUI
O npefoctaBfieHnUn  PU3MYECKUM  Unn
opuanyeckKuMm  nuuaMm - MyHUUUNanbHOro
MMYLLLECTBA, HaxOAdWerocs B  KasHe
MyHMUMNanbHOro obpasoBaHusi, B apeHay,
6e3Bo3me3gHOe  nonb3oBaHMe  (Kpome
3eMerbHbIX Y4aCTKOB)»

Mapy ropoackoro okpyra Ctpexesomn
B.M. XapaxopuHy


http://admstrj.tomsk.ru/�
mailto:Silizneva@admstrj.tomsk.ru�

3aaBneHue

Mpowy npepoctaBuTb B apeHay (6e3Bo3mesgHoe MNofb3oBaHWE) crefylollee
MyHMLUMNANbHOE HEOBMKUMOE MMYLLLECTBO:
HanmeHoBaHue nmyLlecTsa
(ykasbiBaeTcs 3gaHne nnbo Homep NOMELLEHNA B COOTBETCTBUN C TEXHUYECKON UK
AOKyMeHTaumen)
MecTopacnonoxeHve nmyLLecTaa:
3anpaiwmBaemas nnowaab (KB.M.):
Ha CPOK O UCNOonNb30BaHUSA

(ykasbiBaeTCs Lerb UCNOoNb30BaHUA 3anpalunBaeMbiX MOMeELLEHWI)
3aaBuTenb:
(opraHu3auunoHHo-npaBoBasi opMa 1 NofHOe HauMeHOBaHWe As
topuanyeckmnx nuy, PNO — gnsa nHansuayanbHbIX NpeanpuHUMaTenen)
[MpaBoycTaHaBNMBaOLWMNN JOKYMEHT:
(YcTtaB unu nHom JOKYMEHT, JaTta ero rocpermcrpawmm)

Pykosoautens

(aomkHocTb, PUNO pykoBoaMTENS)
MecToHaxoxaeHne 3asBuTens:
(ykasblBaeTCs NOYTOBbINA MHAEKC, HAMMEHOBaHWNE
HaCceneHHoro NyHKTa, ynuubl, HOMep 4OMa, KOHTaKTHbIN
TenedoH/dakc)
MprHaanexHoCTb K CyGbekTam Manoro npegnpuHMMaTenbcTea

(na/ner)
Ocobble ycrosus:

PekBuanTbl
3aasuTtens:

Moanuck, aaTa

M.M.
Har coenacue (omka3sbigard 8 coanacuu) Ha obpabomky rnepcoHarsibHbiX OaHHbIX 8
OpeaHe 8 (HeHy)xHoe 3adyepkHymb) 8 uensx u obbeme, HeobxoOuMbix Oris
rnpedocmassnieHuss MyHuuunasaeHouU ycryau

(modnuck 3ass8umertsi)
« » 20 r.

(nodnucsk 3aseumerisi)
Mposepun(a):



MNpunoxeHune 3

K AOMUHUCTpPaTUBHOMY pernameHTy
npeaocTaBneHns MyHULMMNaNbHON ycrnyru
«[lpyem 3aaBrneHun N NpUHATUE peLleHurn O

npenocTaBneHum dur3nyeckmm nnm
HOPUANYECKNM nvuuam MYHULMNANbHOMO
NMyLLECTBA, HaxosiLerocs B KasHe
MyHMUMNanbHOro o6pasoBaHusA, B  apeHay,
0e3Bo3me3agHoe nonb3oBaHue (kpome

3eMerbHbIX Y4aCTKOB)»

Mapy ropoackoro okpyra Ctpexesomn
B.M. XapaxopuHy

3AABIEHNE

Mpowy npefnocTtaBuTb B apeHay (6e3Bo3mesgHoe Nonb3oBaHME) crieqytollee ABMXKNMOe
NMYLLECTBO:

(ykasblBalOTCH HavMMeHOBaHMe, MapKka U MHble XapakTePUCTUKN MO TEeXHUYECKOM
AOKYMeHTaLUuK, KONMYecTBO)

Haxoasieecs Mo agpecy: Ha CpoK ans
NCMOnb30BaHUA

(ykasbiBaeTCs Lienb UCMNoMNb30BaHNA NMYyLLECTBa)
3asaBuTtens:
(opraHnsaunoHHO-NpaBoBas hopmMa 1 NONIHOE HAaMMEHOBaHWE ANSA PUANYECKNX NN,
ONO — onga negmeuayanbHbIX NpeanpuHUMaTenen)
[NMpaBoycTaHaBnMBaoLWUN JOKYMEHT:

(YcTaB unu nHom JOKyMeHT, JaTta ero
rocperucTpawmm)
Pykosoautens

(momkHoCTb, PO pykoBOaUTENS)
MecToHaxoxaeHne 3asBuTens:

(ykasblBaeTcsa NOYTOBbIM MHAEKC, HAUMEHOBaHUE
HaceneHHOoro NyHKTa, ynuubl, HOMepP AoMa, KOHTaKTHbIN TenedoH/dakc)

MpuHaOnNeXxHoCTb K cy0ObekTaM Manoro npeanpuH1MMaTenscTea

(na/Her)
Ocob6ble ycnosusi:
PekBuantel 3agButens:

Moanuck, aaTa

M.M.

Hato coenacue (omka3sblgaro 8 coaracuu) Ha obpabomky nepcoHarsibHbiX OaHHbIX 8
OpeaHe 8 (HEHY HO€E 3a4epKHy mb) 8 uensax u obbeme, HeobxoOumMbix Oris
npedocmasrnieHusi MyHuyunasabHouU ycryau

(nodnuck 3aseumeris)
« » 20 r.

(modnuck 3ass8umertsi)
[Mposepur(a):



MNpunoxeHwune 4

K AOMUHUCTpPaTUBHOMY perrnameHTy
npeaocTaBneHna MyHUUMMNanbHOW YCrnyru
«[lprvem 3asBreHun N NPUHATUE peLLEHNN
O npefocTaBneHMn  OU3NYECKMM UK
opuanyeckuMm  nuuaMm - MyHUUMNanbHOro
MMyLlecTBa, Haxofswleroca B KasHe
MyHMUMNanbHOro obpasoBaHus, B apeHay,
6e3Bo3me3gHOe  nonb3oBaHMe  (Kpome
3eMerbHbIX Y4aCTKOB)»

Briok-cxema npegocTtaBneHss MyHUUMNAanbHOW yCryrm
«[Mpuem 3aaBneHnn U NPUHATUE pPeLLEHNI O NpeaoCTaBNeHNN PUNYECKUM UMK
IOpPUANYECKUM NLAM MYHULIMNANbHOMO UMYLLECTBA, HAaXOASALLEerocs B KasHe
MyHUuunanbHoro obpasoBaHusi, B apeHay, 6e3Bo3me3gHoe nonb3oBaHue (Kpome
3eMerbHbIX Y4aCTKOB)»

| Mpuem u peructpaums 3assnenus (3assku) (1 paboumi aeHs) |

OTkas B NpuMHATUM OOKYMEHTOB M BO3BpaT
naketa OKYMEHTOB
(1 paboymnn geHb)

PaccmoTpeHue 3anBneHus (3asaBku)
(10 kKaneHgapHbIX gHEN)

dopmMmrpoBaHne 1 HanpaBreHe MeXBEe4OMCTBEHHbIX 3arMpOCOB B OpraHbl
(opraHusaumu), yHacTBytoLme B NpefoCcTaBNeHn MyHULMNAnNbHbIX YCIyT:
(5 paboumx gHen)

MpuHATHE pelleHns o nNpefocTaBneHMM MyHUUMNAanbHOMO MMyLLLECTBA B apeHay
(6esBo3amesgHoe nonb3oBaHue) nMbo o npoBegeHunM ToproB - [locTaHoBReHue
AoMnHucTpaummn ropogckoro okpyra Ctpexeson O npeaocTaBrieHUn MyHULMNarbHOro
nmyLlecTea B apeHay (6e3BoamesgHoe nonb3oBaHue) nMbo o0 NpoBeaeHUM TOProB.

OdopmneHne, noanucaHue co CTopoHbl ApeHpgogaTtens - AAMUHUCTpaUMS
ropogckoro okpyra CTpexeBon [oroBopa apeHdbl, 6e3B03Me3dHOro nosib3oBaHus
MYHMLUMNANbHBIM UMYLLLECTBOM, HAXOLALMMCS B Ka3He MyHUUMNanbHOro obpasoBaHus.

(14 kKaneHgapHbIX gHEeN)
|

OTkas B npegocrtasneHnn My
(Npu oTcyTCTBMM 3anpalnBaembIxX
AOKYMEHTOB B pamKax
MEeXBeJOMCTBEHHOIo B3anMoLenCTBUS)

Bblgava pesynbTaTta npegoctaBneHns MyHMUMNanbHON yCnyru
(MocTtaHoBnexnve  AgMuHucTpauumn  ropoackoro  okpyra  CTpexeBon 0O
NpeaoCTaBNeHNN  MyHMUMNANbHOrO  MMywlectea B apeHay (6e3Bo3amesgHoe
NONb30BaHWE) WU JOroBOp apeHabl, 6€e3B03Me3aHOro MNosfib30BaHUS MyHMLMNANbHbIM
MMYLLECTBOM, HaXo4saLWMMCS B KadHe MyHULMNanbHoro obpasoBaHus).
(5 kaneHgapHbIX gHEeN)




	I. Общие положения
	В случае наличия оснований для отказа, указанных в пункте 39 настоящего Административного регламента, специалист, ответственный за предоставление муниципальной услуги готовит решение об отказе в предоставлении муниципального имущества, находящегося в ...
	Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Исчерпывающий перечень оснований отказа в предоставлении муниципальной услуги

	9) при проведении аукциона или конкурса основанием для отказа в предоставлении муниципальной услуги являются:
	- случаи, указанные в пункте 24 Правил проведения конкурсов или аукционов на право заключения договоров аренды, договоров безвозмездного пользования, договоров доверительного управления имуществом, иных договоров, предусматривающих переход прав в отно...
	Исчерпывающий перечень оснований для приостановления муниципальной услуги
	Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной услуги
	Порядок, размер и основания взимания платы, за предоставление муниципальной услуги
	Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги и при получении результата предоставления таких услуг
	Срок и порядок регистрации запроса заявителя о предоставлении муниципальной услуги, в том числе в электронной форме
	Требования к помещениям, в которых предоставляется муниципальная услуга, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с перечнем документов, необходимых для предоставления муниципальной ...
	Показатели доступности и качества муниципальной услуги (возможность получения информации о ходе предоставления муниципальной услуги, возможность получения услуги в электронной форме или в многофункциональных центрах предоставления государственных муни...
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах предоставления государственных и муниципальных услуг и особенности предоставления муниципальной услуги в электронной форме
	2) представление заявления о предоставлении муниципальной услуги в электронном виде;
	3) осуществления мониторинга хода предоставления муниципальной услуги;
	4) получение результата муниципальной услуги.
	Блок-схема предоставления муниципальной услуги
	Прием заявления и документов, необходимых для предоставления муниципальной услуги
	77. Прием заявления и документов, необходимых для предоставления муниципальной услуги, поданных лично заявителем, осуществляет специалист Управления.
	Рассмотрение заявления и представленных документов
	88. Результатом административной процедуры является пакет документов, проверенный на комплектность и соответствующий требованиям пунктов 29, 30 Административного регламента, или отказ (при непредставлении заявителем документов, указанных в пункте 29 А...
	89. Максимальный срок выполнения административной процедуры не должен превышать одного рабочего дня со дня получения специалистом, ответственным за подготовку документов, заявления и представленных документов.
	Формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги
	90. Основанием для начала административной процедуры по формированию и направлению межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги о предоставлении документов, необходимых для предоставления муниципа...
	91. При подготовке межведомственного запроса специалист, ответственный за подготовку документов, определяет перечень необходимых для предоставления муниципальной услуги документов (сведений, содержащихся в них) и государственные органы, органы местног...
	92. Формирование и направление межведомственных запросов осуществляется в соответствии с требованиями Федерального закона от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг».
	93. Для предоставления муниципальной услуги специалист, ответственный за подготовку документов, направляет межведомственные запросы в:
	2) Федеральную налоговую службу о предоставлении сведений из Единого государственного реестра юридических лиц в отношении заявителя.
	94. Специалист, ответственный за подготовку документов, в течение одного рабочего дня с момента получения ответа на межведомственный запрос приобщает представленные по межведомственному запросу документы и информацию к соответствующему запросу.
	95. Результатом административной процедуры является формирование полного пакета документов, необходимых для предоставления муниципальной услуги.
	96. Максимальный срок выполнения административной процедуры не должен превышать шести рабочих дней со дня получения специалистом, ответственным за подготовку документов, заявления и представленных документов.
	Принятие решения о предоставлении муниципальной услуги
	97. Основанием для начала административной процедуры является получение полного пакета документов, определенных пунктами 29, 30 Административного регламента.
	99. При установлении оснований для отказа в предоставлении муниципальной услуги, предусмотренных пунктом 32 Административного регламента, специалист, ответственный за подготовку документов, в течение одного рабочего дня готовит проект решение об отказ...
	100. Специалист, ответственный за подготовку документов, в течение одного рабочего дня готовит  проект документа, оформляющего одно из принятых решений:
	3) решение об отказе в предоставлении муниципальной услуги.
	101. Подписанные Мэром городского округа Стрежевой в течение одного рабочего дня с момента получения документа, оформляющего решение от специалиста, ответственного за подготовку документов  документы, оформляющие одно из принятых решений, указанных в ...
	102. Результатом административной процедуры является подготовка и регистрация одного из документов, оформляющих решение, указанное в пункте 100 Административного регламента.
	103. Максимальный срок выполнения административной процедуры не более чем тринадцати календарных дней со дня поступления заявления о предоставлении муниципальной услуги.
	Выдача результата предоставления муниципальной услуги
	104. Основанием для начала административной процедуры является получение специалистом, ответственным за подготовку документов, подписанного и зарегистрированного документа, оформляющего решение.
	105. После получения подписанного и зарегистрированного документа, оформляющего решение, специалист, ответственный за подготовку документов, в течение двух рабочих дней со дня подписания Мэром городского округа Стрежевой соответствующего документа инф...
	106. Выдача результата предоставления муниципальной услуги осуществляется способом, указанным заявителем при подаче заявления и необходимых документов на получение муниципальной услуги, в том числе:
	107. При личном получении заявителем документа, оформляющего решение, лично, об это делается запись в журнале регистрации договоров и решений об отказе в предоставлении муниципальной услуги.
	108. Заявитель в течение десяти дней, с даты получения двух экземпляров подписанного Мэром городского округа Стрежевой договора аренды, безвозмездного пользования муниципальным имуществом, находящимся в казне муниципального образования, подписывает их...
	109. Если заключение договора аренды, безвозмездного пользования муниципальным имуществом, находящимся в казне муниципального образования, осуществляется по результатам торгов (далее – Договор), то Договор подлежит подписанию сторонами не позднее двад...
	110. После подписания Договор аренды подлежит государственной регистрации в установленном порядке (если заключается на срок свыше одного года).
	112. Текущий контроль за соблюдением и исполнением положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется начальником Управления.
	113. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а ...
	114. Контроль за полнотой и качеством предоставления муниципальной услуги осуществляется в формах:
	115. В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавливается планом работы Администрации городского ...
	116. Внеплановые проверки проводятся в связи с проверкой устранения ранее выявленных нарушений Административного регламента, а также в случае получения жалоб заявителей на действия (бездействие) должностных лиц Администрации городского округа Стрежево...
	117. Результаты проверки оформляются в виде акта проверки, в котором указываются выявленные недостатки и предложения по их устранению.
	118. По результатам проведенных проверок, в случае выявления нарушений соблюдения положений Административного регламента, виновные должностные лица Администрации городского округа Стрежевой несут персональную ответственность за решения и действия (без...
	119. Персональная ответственность должностных лиц Администрации городского округа Стрежевой закрепляется в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации и законодательства Томской области.
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