AJIMUHHUCTPALIUSA
T'OPOJICKOI'O OKPYT'A CTPEKEBOH
INOCTAHOBJIEHUE

07.05.2015 Ne 338

OO yTBepkJIeHUN AJIMUHUCTPATUBHOTO perIaMeHTa
MPEIOCTABICHUSI MyYHULIMTIATbHOW yCnyru «[Iprem 3asiBjIeHuil 1 NpUHSATHE PELIICHH O
MPEeIOCTaBIeHUU HU3UMUECKUM WIIH IOPUANYECKUM JIMIIAM MYHHUIIUTIATEHOTO HMYIIIECTBA,
HAXOJSIIErocs B Ka3HE MYHUIIUTIATBHOTO 00pa3oBaHus, B apeH1y, 0€3B03ME3JHOE MOJIb30BaHNE
(Kpome 3eMeIbHBIX YYaCTKOB)»

B cootBerctBuu ¢ moanyHktoM 3 yactu | crateu 16, moamynkrom 3 yactu 1 crateu 43
®enepanbHoro 3akoHa oT 06.10.2003 Ne 131-D3 «O0 o0mMX NPUHIMIIAX OPTaHU3AIMH MECTHOTO
camoytmpasiienusi B Poccuiickoit denepannuy», Ha ocHoBaHUM 4YacTu 1 crateu 6 denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3zalmMu NpPeAOCTaBICHHUS T'OCYIAapCTBEHHBIX U
MYHULIMTIATBHBIX YCIyr», noamyHkra 3 vactu 1 craten 10, mognynkra 6 wactu 1 crarbu 46
VYcraBa ropoackoro okpyra CtpexeBoit

[NOCTAHOBIJIAIO:

1. YTBepauTh AIMUHUCTPATUBHBIN PETIaMEHT MPEIOCTaBICHUS MYHHUITUIIAIBLHON YCIyTH
«[Ipuem 3asBICHUI W MPUHATHE PEHICHUN O MPEIOCTABICHUU (PU3NUSCKUM WU FOPUTUICCKIM
JUIAM MYHUIUIATBHOTO WMYILECTBA, HAXOSAIIErocs B Ka3HE MyHUIIMIAIBHOTO 00pa3oBaHUs, B
apeHy, 6e3B03ME3HOE MOJIb30BaHUE (KPOME 3€MENbHBIX YUYAaCTKOB)» COTJIACHO MPHIIOKEHHIO.

2. Ilpu3HaTh yTpaTHBIIMM CHJIy TOCTAHOBJIEHHE AJMHUHUCTPALMU TOPOJICKOIO OKpyra
CrpexeBoit ot 31.05.2013 Ne 408 «OO0 yTBepX AeHUU AIMHHUCTPATHBHOIO perjaMeHTa
MPEIOCTABICHUS MyHULIHMNAIbHON yciayru «lIpuem 3asBieHMil W TNpPUHATHE PEHICHUH O
MPEIOCTaBIeHUN (U3MUYECKUM WM IOPUAWYECKUM JIMIAM MYHHUIUIAIBHOTO UMYIIECTBA,
HAXOJSIIErocs B Ka3He MYHUIUIIAIBHOIO 00pa3oBaHus, B apeHay, 0€3BO3ME3/IHOE MOJIb30BaHUE
(KpoMe 3eMeNbHBIX y4acTKOB)».

3. Hacrosee mocTaHOBICHHE TOJICKHUT pa3MEIICHUI0 Ha ODHUIIMAIIBHOM CaliTe OpPraHOB
MECTHOI'O CaMOYIIPABJIEHUs TOPOJACKOro okpyra CTpekeBoi.

4. KoHTposb 32 HUCIIOJIHEHHWEM HACTOSIIETO MOCTAHOBJIECHUS BO3JIOKHUTH HA 3aMECTHTENs
Mbpa TOpoACKOTro OKpyra o SKOHOMHKE W (pMHAHCaM, HavyaabHUKa DHUHAHCOBOTO YIIPaBICHUS
AnMmuHHCTpanuu ropoackoro okpyra CrpexeBoi /lennuenko B.B.

Mbsp ropoackoro okpyra B.M. Xapaxopun



[Tpunoxenue

YTBEPXEH

[IOCTAHOBJIEHUEM AJIMUHHUCTpALUN
ropojckoro okpyra CtpexeBoi

ot 07.05.2015 Ne 338

AIMUHUCTPATUBHBIA PETJIAMEHT
NMPeA0CTABJICHUA MYHUIMIIAJBbHOM ycayru «IIpuem 3asiBJieHHI 1 NPUHATHE PeLIeHU I
0 npeaocTaBjJeHNU GU3HYECKUM MU IOPUANYECKHM JIHIAM MYHUIUNIAJbHOI0 HMYILECTBA,
HAXOASAIIErocsi B Ka3He MyYHHIIUIIAJILHOTO 00pa3oBaHusl, B apeH1y, 0e3B03Me3IHoe
MoJib30BaHue (KpoMe 3eMeJIbHbIX Y4aCTKOB)»

l. O01IMe MOJI0KEeHU A

[Ipenmer perynupoBaHusi aIMUHACTPATUBHOIO PETJIAMEHTa
IIPEIOCTABIEHUS MYHULIUIIAJIBbHON yCIyTH

1. AAMUHHCTpPATUBHBIA PETJIAMEHT MPEJOCTABICHUS MYHUIIUTIATBHON YCIYTH 10 TPUEMy
3agBJICHUN U TPUHATHE PEIICHUH O MPEeJOCTaBICHUH (DU3MUECKUM I HOPUIMYECKUM JUIAM
MYHUIIUTATBHOTO UMYIIECTBA, HAXOASIIETocs B Ka3HE MYHHIIMIIAIHHOTO 00pa30BaHus, B apeH/y,
0e3BO3ME3THOE TOJIb30BaHUE (KpOME 3EMENbHBIX YYacTKOB) (manmee - AJIMHUHHCTPATHBHBIN
peraMeHT) OmpeeNseT MOPSAJOK W CTaHAApT MPEJOCTaBICHHUS MYHHUIIUTAIBHONH YCIYTH I10
npueMy 3asBJICHUI U MPUHATHE PELICHUH O MPEIOCTaBICHUU (DU3MUECKUM WM IOPUIUYECKUM
JTUIAM MYHUITUTIATHPHOTO UMYIIECTBA, HAXOSAIIETOCS B Ka3HE MYHUIIMIIAILHOTO 00pa3oBaHUS, B
apeHay, 0e3BO3ME3IHOE TMOJIb30BaHHE (KPOME 3E€MEIbHBIX Y4YacTKOB) (majee - MyHHIUIIAIbHas
ycayra) Ha TeppUTOPUU TOpoJcKoro okpyra CTpexeBoi, coCTaB, MOCIEA0BATEIbHOCTh U CPOKU
BBIMOJTHEHUS aIMUHUCTPATUBHBIX MpoLeAyp (AedcTBUil) M0 ATMUHUCTPALIUU FOPOJICKOTO OKpyra
CrpexeBod, JOIDKHOCTHBIX JHUI AJIMHHHCTpALUU TOpojackoro okpyra CrpexeBoi, nu6o
MYHUILIUTIATIBHBIX CITY>KAIIHX.

Kpyr 3asBureneit

2. 3asgBUTENAMA MYHUIUIAIBHON YCIYTU SBISAIOTCS POCCHIICKHE IOpUAMYECKHE JTULA U
UHOCTpaHHbIC IOPUIMYECKUE JIMIA, OpraHu3alyu, ¢eaepaabHble OpraHbl HCIOJHUTEIBLHON
BJIACTH, OpTaHbl TOCYIAPCTBEHHOU BJIacTH CyOBheKTOB Poccuiickoit denepannu, opranbl MECTHOTO
CaMOYTIpaBJICHUs,, MHBIC OCYIIECTBISIOMNE (YHKIMKA YKa3aHHBIX OPraHOB OpraHbl MU
OpraHM3ali, a TaKXke TroCyJapCTBeHHble BHEOOKeTHbIe QoHIbl, LleHTpanbHbIil OaHK
Poccuiickoit denepannu, puU3nUecKue U, B TOM YUCIIE UHAUBUAYAIbHBIE MPEIIPUHUMATENH,
anb0 HX YHNOJHOMOYEHHBbIE MPEACTABUTENH, JCHCTBYIOIME HAa OCHOBAaHUHU JIOTOBOPA,
JIOBEPEHHOCTH.

3. IlpencraButenem 3asBUTENS] MOXKET BBICTYNATh YINOJHOMOYEHHOE WM JIMIO Ha
OCHOBAaHUU  JOKYMEHTOB, IOATBEPKAAIOIIUX IMPEJOCTABICHUE €MY COOTBETCTBYIOIIHX
MTOJITHOMOYH.

TpeboBanus k mopsaKy HHGOPMHUPOBAHUS O MIPEJOCTABICHUN MYHULIUTIAIBHON YCIyTH

4. WudbopmupoBaHHe TpakKAaH O MOPSAAKE NPEIOCTABICHHS MYHHUIMIAIBHON YCIyrH
o0OecrieunBaeTcsd MYHULUIAIBHBIMU CIY>KAIIUMH, CIEHHATUCTaMU AJMHUHHCTPAIMN TOPOJCKOTO
okpyra CrpexeBoil, MHOTO(QYHKIHOHAJIBHOTO LEHTpPa IPEIOCTABICHUSI TOCYNAapCTBEHHBIX U
MYHUITUTIATBHBIX yeuyr (mamee — MO®IL]) nmpu HanuuMy 3aKIIOYEHHOTO OpTraHaMH MECTHOTO
camoynpasiieHus1 ropojackoro okpyra CrpexeBoit ¢ M®L| cornamenust o B3aMMOAECHCTBUM, B
COOTBETCTBUU C TpeOOBAaHMSIMHU, NPEIYCMOTPEHHBIMU cTaTheir 18 denmepanbHOro 3akoHa OT
27.07.2010 Ne210-@3 «O6 opraHu3anuy MPeAOCTABICHHUS TOCYJApCTBEHHBIX U MYHHUIIUIIAIBHBIX



yciryr (nanee mo Tekery - coryamenue ¢ MOILI).

5. OcHOBHbIMH  TpeOOBaHUSAMH K HWHPOPMHPOBAHUIO TpPaXTaH O  MOPSJAKE
MPEIOCTaBICHUS MYHULUIMAIbHOW YCIYI'M SBISIOTCA JOCTOBEPHOCTbh  IPEIOCTABISIEMON
uHpOpMaLlUK, YETKOCTh B  HU3JOKEHHMM HMH(DOpPMAIMM, TOJIHOTAa M OINEPaTUBHOCTh
nH(popMUpOBaHHUS.

6. Mecro HaxoXIeHHUsT AJIMUHHUCTpAUU ropoJcKkoro okpyra CTpexeBoi, YIpaBieHHs
MMYIIECTBEHHBIX M 3€MEIbHBIX OTHONIEHUW AJIMHHUCTPALUM TOPOJACKOro okpyra CTpexeBoi,
OpraHOB W OpTraHM3aIMi, YYaCTBYIOIIUX B TMPEAOCTABICHUH MYHUIUNATBHONW YCIYTH, HX
MOYTOBBIE ajpeca, oduIMaTbHBIE CaWThl B HHPOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOW CETH
«UuTepuer» (nanee — cetb MHTepHeT), nHOpMAaIus o rpadukax paboThl, TeneOHHBIX HOMEpax
MW ajpecax SJECKTPOHHOM MOYThl mpenactaBieHbl B [lpwnoxkennun 1 kK AJIMHHUCTPATUBHOMY
perjaaMeHTy.

7. Wudopmarusa o MecTe HaXOXKACHUS, Tpadukax padoThl AJMUHUCTPAIIUU TOPOJCKOTO
okpyra CTpexeBoil, YnpaBieHUsI UMYILIECTBEHHbIX M 3€MEJIbHBIX OTHOUICHUH AJIMUHHCTpaLUU
ropojckoro  okpyra CrpexeBoil, OpraHu3aluii, Y4YacCTBYIOIIMX B  MPEIOCTABICHUU
MYHUIIUTIATBHON YCIYTH, O MOPSAIKE MPEAOCTaBICHUS MyHHIMIIATbHON YCIIyTH pa3MeliaeTcss Ha
opHUIIMATEHOM CaliTe OPraHOB MECTHOTO CaMOYIIPaBJICHUS TOPOCKOro okpyra CTpexeBoi B CeTH
Wntepuer, B (enepanpHON rocynapcTBeHHON wuH(opManmonHol cucreme «EnuHBIA mopTan
TOCYJApPCTBEHHBIX M MYHUIUNAIBHBIX ycayr (pyHkmuid)» (mamee — Eaunbeii moprtan
rOCYJapCTBEHHBIX U MyHUIIMIAIBHBIX YCIYyT (QYHKIHMI)), B TOCYIapCTBEHHON WH(OPMAIIMOHHON
cucreme «llopTanm rocymaapcTBEHHBIX M MyHHIMNAIbHBIX ycayr Tomckoi oOnactu» (nanee —
[lopTanm TOCYHApCTBEHHBIX UM MYHHIMNAIbHBIX ycayr Tomckoit o0macTu), a Takke
MPEIOCTABIISAETCS MO TeNePOHY U ANEKTPOHHOU MOUTe.

8. Ha odwunmansHOM caiiTe OpraHoB MECTHOTO CaMOYIIPaBIEHHUS TOPOJCKOTO OKpyTra
CrpexeBoit, B cetu IHTepHET pa3meniaercs cieayronias nHGopmanus:

1) HaMeHOBaHKE U MTOYTOBBIE aJipeca AJIMUHHCTPAIMUA TOPOACKOro okpyra CTpexxeBoil u
VYrpaBieHrs WMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHUH AIMHHHCTpAIMM TOPOACKOrO OKpyra
CrpexeBoi;

2) Homepa TeneOoHOB AIMHUHHUCTpAIMKA TOPOACKOro okpyra CTpekeBod M YIpaBlICHHS
UMYIIECTBEHHBIX U 3€MENIbHBIX OTHOIICHUI A TMHUHHUCTPALUU TOpOJCKOro okpyra CTpexeBoi;

3) rpadpux pabOTBl AJMHHHCTPALMH TOPOACKOro okpyra CTpexeBol u YIpaBiICHHS
UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOIICHUI A TMHUHHUCTPALUU TOpOJCKOro okpyra CTpexeBoi;

4) TpeboBaHUs K MHUCHBMEHHOMY 3alpocy TpaKaaH O MPEJAOCTaBACHHM HHGPOpPMAIHU O
HOPSI/IKE MTPEIOCTABICHUS MYHHIIMITATBHOMN YCIyTH;

5) nmepeveHb TOKYMEHTOB, HEOOXOMUMBIX ISl TOTYUCHHS MYHHUIIMITAILHON YCIYTH;

6) TeKCT AJIMUHHCTPAaTHBHOTO PErjlaMeHTa C MPHUII0KCHUSIMHU;

7) KpaTKoE OMHCAHUE MOPSIKA MPEIOCTABICHUS MyHUIIUIIAILHON yCIyru (0J0K-cXeMa);

8) oOpa3ubl OpOpMIICHUS JOKYMEHTOB JJIsl TOJNyYCHUS MYHHIMNAIBHON YCIIyTH, W
TpeOOBaHUS K HUM.

9. MHudopmanuio o moOpsIKe MOTYYCHHS MYHUIUMNAIBHOW YCIYTH, a TaKKe O MecTe
HAXOJXKJICHUs, KOHTAKTHBIX TeledoHax (temedoHax Jyuisi CpaBoK), aapecax AJICKTPOHHOU IMOYTH,
rpaduke pabOThl, CBelEeHUS OO0 OpraHax M OpraHU3aIMiIX, YYaCTBYIOIIUX B IPEIOCTABICHUU
MYHULIMMIAJILHOW YCIIYTU WU SBJSIOUIMXCS MCTOYHUKOM TOJy4dyeHUs MHGOpMaluu, TpaxkJIaHUH
MOYET MOTYyYHTh:

10. mmuHo mpu oOpameHnH K AOHKHOCTHOMY JHUIYy (CHEIUanucTy) — YIpaBieHUs
UMYIIECTBEHHBIX U 3€MENIbHBIX OTHOIICHUI A TMHUHHUCTPALUU TOPOJCKOro okpyra CTpexeBoi;

1) mo koHTakTHOMY TeiedoHy B dYachkl pabOTBl AJMHHHCTpAIMH, YKa3aHHbIE B
[Ipunoxennn 1 kK AIMUHUCTPATUBHOMY PETJIAMEHTY;

2) TMOCPECTBOM 3JIEKTPOHHOTO OOpAIeHUs] Ha aIpec dJICKTPOHHOMN MOYTHI, YKA3aHHbIH B
[Ipunoxennn 1 k AIMUHUCTPATUBHOMY PETJIaMEHTY;

3) B ceru MHTEepHET HAa OQHUIMATBHOM CaliTe MYHHMIIMIIAILHOTO 00pa30BaHUs TOPOICKOM
okpyr Crpexeoii: http://admstrj.tomsk.ru;

4) na WH(GOPMAIMOHHBIX CTEHAAaX B AJIMHHHCTPALMU TOPOJICKOT0 oKpyra CTpeKeBOi 1Mo
aapecy, ykazanHomy B [Ipmioxxennn | Kk AIMUHHACTPAaTUBHOMY PETJIAMEHTY;



http://admstrj.tomsk.ru/�

5) mocpenctBom EmumHOro mopTaga TOCYIApCTBEHHBIX W MYHHUIMMAIbHBIX  YCIYT
(bynxkruit): http://www.gosuslugi.ru/;

6) mocpeacrBom IlopTana rocyaapCTBEHHBIX U MYHUIUIATBHBIX YCIyT TOMCKO#N 00IacTH:
http://pgs.tomsk.gov.ru/;

7) nipu obparnennu B MOII,

11. NudopmannoHHble CTEHABI O0OpPYAYyIOTCS IMPH BXOAE B IOMEIICHHE YTpaBJICHUS
MMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHU AJMUHHUCTpPAIMU ropoJIckoro okpyra CrtpexeBoil. Ha
UH(OPMALIMOHHBIX CTEHAaX pa3MeIIaeTcs cienyomas oos3aTenbHas nH(HOpMaIHs:

1) mouToBBIN agpec AIMHHHCTPALMU TOPOACKOro okpyra CTpekeBoi W YIpaBicHHS
MMYILECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHUH AJMUHUCTPALMU IOpOACcKOro okpyra CTpexeBoi;

2) ajpec OGUIMATBHOTO CaiiTa OPraHOB MECTHOI'O CaMOYIPABJICHHUS] TOPOJCKON OKpyra
CrpexeBoii B cetu MIHTepHET;

3) cmpaBouHbIii HOMep TenehoHa AIMUHHCTPALMKA TOPOJACKOTO Okpyra CTpexeBoil u
VYrpaBneHus UMYLIECTBEHHBIX U 3€MEJIbHBIX OTHOUIEHUN AJIMUHUCTpPALMU TOPOACKOTO OKpyra
CtpexeBoi;

4) rpa¢uk pabOTHl AJMUHHCTpAIMU TOPOACKOro okpyra CTpexeBoil u YmnpaBieHHs
MMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOLICHU AJMUHUCTPALMUA TOPOJICKOT0 OKpyra CTpeKeBoi;

5) nepeueHb TOKYMEHTOB, HEOOXOIUMBIX JUIS TIOJYUYCHUSI MYHUITUITATLHON YCIIYTH;

6) obpaserr ohopMIIEHNUS 3asBICHUS.

12. Ob6pameHust IO KOHTAaKTHOMY Tene(oHy Mo BoIpocaM MH(POPMHUPOBAHUS O MOPSIKE
MPEIOCTABIICHUSI MYHULIMNIAJLHOW YCIYTH MPUHUMAIOTCS B COOTBETCTBUH C TpaUKOM pabOThI
VYrpaBneHus UMYLIECTBEHHBIX U 3€MEJIbHBIX OTHOUIEHUH AJIMUHUCTpPALMU TOPOACKOTO OKpyra
CtpexeBoH, peacTaBiieHHOMY B [Ipunoxxennu 1 Kk AAMUHHCTPATUBHOMY PETJIAMEHTY.

13. OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH COJAEpKaTh MH(GOpPMAIMIO O HAUMEHOBAHUU
CTPYKTYPHOTO TMOJpa3AeieHUusT AJIMUHUCTPALMU TOPOACKOro okpyra CTpexeBoil, B KOTOpPOE
oOpatwics TpaxkaaHuH, GaMUINKA, UMEHHU, OTYeCTBE (IIPU HAJTUYKUK) U JOJDKHOCTH CIIEIUAIINCTA,
MPUHSBIIETO TEIEPOHHBIN 3BOHOK.

14. Tlpu orBerax Ha TenedOHHBIE 3BOHKM M YCTHBIE OOpamIeHHS  CHEIHAIIACTHI
VYrpaBieHrs WMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIIEHUH AIMHHHCTpAIMM TOPOACKOr0 OKpyra
CrpexeBoi, 00s13aHbI IPEAOCTABIATH HH(OPMALIHIO 110 CIEIYIOIIUM BOIIPOCAM:

1) o MecTe npeaocTaBIeHUSI MyHUIIMTIATBHON YCIYTH U clloco0ax Mmpoe3zia K Hemy,

2) o rpaduiKke MpreMa rpakaH Mo BOMPOCaM MPEAOCTABICHHS MyHUIIUTIAILHOW YCIYTH;

3)0 BXOIAIIUX HOMEpax, IMOJ KOTOPHIMH  3apETUCTPUPOBAHBI B  CHCTEME
JEJI0ONPOU3BOJACTBA AIMUHUCTPALIMY TOPOJACKOT0 oKpyra CTpeskeBOi MOCTYNHBILNE JOKYMEHTBI;

4) 0 HOPMATHUBHBIX MPABOBBIX AKTaX, PETYIUPYIOIIUX MPEIOCTABICHHE MYHHIIUIAIbHOM
ycIyru (HanMEeHOBaHWe, HOMEp, aTa MPUHATHS HOPMATUBHOTO aKTa);

5) o mepevHe TOKYMEHTOB, HEOOXOAUMBIX IS TOJYYCHUS MyHHUIMITATBHON YCITYTH;

6) o cpokax pacCMOTPEHUS IOKYMEHTOB;

7) 0 cpoKax Mpea0CTABICHHSI MYHUIIMITAILHON YCITYTH;

8) o Mecte pa3menieHUss Ha OQUIMAIEHOM CalTe OPraHOB MECTHOTO CaMOYIIPaBIICHHS
ropoackoit okpyr CtpexkeBoii B ceTu MHTepHET MHpOpMaIMH IO BOMPOCAM MPETOCTaBICHUS
MYHHIIUTTATLHOU YCITYTH.

15. Tlpu oGmieHnu ¢ rpaxkaaHamMu (1o TenedoHy WIH JIMYHO) CICIHATUCTB Y TpaBICHUS
MMYILECTBEHHBIX M 3€MEJbHBIX OTHOIICHUH AJMHMHHUCTpalMM ropojckoro okpyra CrpexeBoit
JOJKHBl KOPPEKTHO W BHUMATENIbHO OTHOCUTHCS K TpaxkJaHaM, HE YHIKas HMX 4YeCTH U
JIOCTOMHCTBA. YCTHOE MH(POPMHPOBAHHE O TOPSIKE MPEIOCTABICHUS MYHUIUNAIBHOW YCIyTH
JOJI’KHO TPOBOAMUTHCS C UCTIOIB30BaHUEM O(DUIINATBHO-AECTIOBOTO CTUISI PEUH.

16. Ilpu obpamenun 3a wHpOpMaLUEd TpaXJaHHMHA JUYHO CIEHUAINCTBHI YTPaBICHUS
MMYIIECTBEHHBIX W 3€MEJIbHBIX OTHOIICHUH AJIMHUHUCTpALMU TOPOJACKOro okpyra CrpexeBoil
00s13aHBI MPUHATH €0 B COOTBETCTBUU C rpadukoM padoThl. [IpogomKUTeTbHOCT MprueMa Mpu
JUYHOM OOpallleHuu - MATHAALATA MUHYT. Bpems oxxugaHusi B ouepeau MpHu JUYHOM OOpalieHuu
HE JIOJDKHO MPEBBINIATH MSATHAIIATH MAHYT.

17. Ecnu st MOATOTOBKHM OTBETa Ha YCTHOE oOpaiieHue Tpedyercs OoJiee MATHAIATH
MUHYT, CHEIHUAIUCT YTPABICHUS UMYIIECTBEHHBIX M 3€MEIbHBIX OTHOLIEHUN AJIMUHUCTpALUU



ropoackoro okpyra CTpexeBoil, OCYIECTBISIONHNN yCTHOe HHGOPMHPOBAHME, Tpejaraet
3agBUTENIO HA3HAYUThH JPYyroe ynoOHOE Ui HEro BpeMs AJsl YCTHOTO MH(OPMUPOBaHUS OO
HAIPaBUTh 3asBUTENI0O MUCHMEHHBIA OTBET MOCPEACTBOM IIOYTOBOIO OTIMpaBICHHUS JUOO B
aNeKTpoHHOU (opme. OTBET HampaBisieTcs B TEUCHHE MATHAANATA KaJCHAAPHBIX JHEU CO JTHS
YCTHOTO OOpalleHus 3assBUTEIS.

18. IMucemeHHOe WHGOPMUPOBAHHUE TPAKIAHUHA OCYIIECTBISETCS MPH MOMYyYEeHUH OT
HEro NMUCbMEHHOTO OOpalleHUs JIMYHO WM MOCPEICTBOM MOYTOBOTO OTHpaBJIeHUs, oOpallieHus B
AIIEKTPOHHON opMe O TMperoCcTaBiICHUH HMHPOPMALMU IO BOIpPOCAaM MPEIOCTaBICHUS
MYHHULIMIIAJIBHOM yCIyTH, CBEIEHUH O XOJ€ TMPeAOCTaBICHHUs MYHHUIMNAIbHON yCIyTH.
[MucemeHnHoe oOpalieHne perucTpupyeTcst B JIeHb MOCTYIJICHUS B YTIPaBIEHUE UMYIIECTBEHHBIX
Y 3€MEJIbHBIX OTHOIIEHUN AJIMUHUCTPALIMHU TOPOACKOTO OKpyra CTpeXeBOM.

19. Ilpu oOpamenun 3a MHGOpMaIUE B MUCBMEHHOM (popMe MOCPEICTBOM MOYTOBOTO
OTIIpaBJICHUS] OTBET HAMpaBseTCs B BUJE IMOUYTOBOrO OTIPABJICHUSI B aJpec TpaxkJIaHWHA B
TEUYCHHE MATHAAIATHA KaJICHAAPHBIX JHEU CO JHS PEeruCTpaIluu 00paieHus.

20. IIpu oOpamenun 3a HMHPOPMALMEH MO JJIEKTPOHHOW IOYTE, C HCIOIH30BAHHEM
Enunoro moprama rocynapcTBEHHBIX UM MYHUIMNANbHBIX yeuyr (dynkouit), Iloprana
rOCy/IapCTBEHHBIX U MYHHMIMIAJIbHBIX ycayr ToMckol 0051acTH, OTBET HAIpPaBIIAETCS B TEUEHUE
MSATHAAATY KaJeHAApHBIX THEH CO JHS PEerucTpaIiy OOpaIieHus.

21. PaccmoTpenue oOpamieHuid O TpeAocTaBleHUH HWHPOPMAIMM O  TIOPSIKE
IIPEIOCTABICHUS MYHULMIIAIBHON YCIYTM OCYIIECTBISETCS B MOPSJIKE, IPEIyCMOTPEHHOM
®enepanbabiM 3akoHOM OT 02.05.2006 Ne 59-03 «O mopsiake paccMOTpEHHsS OOpalieHui
rpaxnaan Poccuiickon denepaunm».

1. CrangapTt npeaocraBjieHHs1 MyHUIUNIAJBHOH YCIyTH
HanmenoBanue MyHUIIUNIAIBHOW YCIYTH

22, MynununaneHas yciayra IO IpUEMYy — 3asBICHUNM M IPUHATHE PELIEHUN O
IPEOCTaBICHUN (PU3MUYECKUM WM IOPUAMYECKMM JIMIIAM MYHUIUNAIBHOIO HMYILECTBa,
HaXOJALIETocs B Ka3HE MYHHIIMIIAJIBHOTO 00pa3oBaHMs, B apeH]ly, 0€3BO3ME3HOE MOIb30BAHNE
(KpoMe 3eMeNbHBIX YIaCTKOB).

HaumeHoBaHue oprata, mpe1oCTaBIISIONIEr0 MyHUIUITATBHYIO YCIYTY

23. IlpenocraBneHre MYHUIIMIIAILHON YCIYyTH  OCYIIECTBISCTCA AJMUHHCTpPAIUCH
ropoJickoro okpyra CTpexeBoi.

24. HenocpeaCTBEHHO MPENOCTAaBICHHE MYHHUIMIAIBHOM  yCIYyTH  OCYLIECTBIISIIOT
CHEIHUAMCTBl  YTPABICHUS WMMYIICCTBEHHBIX W 3E€MEIbHBIX OTHOLICHUH AIMUHHUCTPAIIUU
ropozckoro okpyra CtpexeBoii (qanee — YpaBieHue).

25. B mensax nmomyyeHus uWHGOpMAMM M JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBIICHUS MYHHIIUTTATEHOM yCIIyTH, OCYIIIECTBIISIETCS MEXBEJOMCTBEHHOE
B3aMMOJICHCTBHE CO CICAYIONIMMH OpraHaMd ©  OpraHW3alUsMH, YYacTBYIOUIUMH B
MPEIOCTaBICHUU MYHUIIUTIATBHON YCIYTH:

- OenepanbHON HATOTOBOM CITYKOO0IA;

- GenepanbHOI CTyk00# perucTpaiuu, Kagactpa u KapTorpaguu.

Onucanue pe3ynapTaTa NpeJoCTaBICHIS MyHUIIUTIAIBHON YCIYTH

26. Pe3ynpTaTOM MperOCTaBICHUS MyHULIMITATILHOW YCIYTH SBISIOTCS:

1) pemenne o0 MpeIOCTaBICHHNA MYHHUIMIIAILHOTO UMYILECTBA B apeH Iy (0e3Bo3Me3/IHOe
MOJIb30BaHKe) U O0(OPMIICHHBIN, TIOJNMUCAHHBIA CO CTOPOHBI ApeHaomarens - AIMUHUCTpAIUs
ropojackoro  okpyra  CTpexeBoil  OTOBOp  apeHIbl, OE3BO3ME3HOTO  TOJb30BaHUS
MYHUIIUTIAIbHBIM UMYILIECTBOM, HaXOJIIMMCS B Ka3HE MYHUIIUTIATHHOTO 00pa3oBaHMUs;



2) pelieHHE O TPOBEACHUH TOPrOB - MOCTAHOBJICHHE AIMUHHCTPAIMH TOPOJICKOTO
okpyra CTpexeBoil 0 TMpOBEACHWU TOProB M IO pe3ylbTaTaM TOProB OGOPMIICHHBIH,
MOJIMCAHHBIN CO CTOPOHBI ApeHnonarenss — AAMUHHCTpaUs ropojackoro okpyra CrpexeBoit
JIOTOBOP apeH/Ibl, 0€3BO3ME3THOTO MOJIb30BAaHUS MYHULIUTIAIBHBIM UMYIIIECTBOM, HAXOAIIUMCS B
Ka3He MyHUIUTIAIBHOTO 00pa30BaHMUs.

B cnyyae HanmuuMs OCHOBaHMU JUIsl OTKa3a, YKa3aHHBIX B NyHKTe 39 HACTOSIIETO
AJMUHUCTPAaTUBHOTO  pPErJIAMEHTa,  CHEHalUCT, OTBETCTBEHHBIM 3a  MperoCTaBlIEHUE
MYHUIIUTIATBHONW YCIIYyTH TOTOBUT pEUIeHHE 00 OTKa3e B MPEAOCTABICHHUHM MYHUIIUIAIHLHOTO
UMYIIECTBA, HAXOMSIIErocs B Ka3HE MYHHIIMIAIBLHOTO OOpa3oBaHMs B apeHIy, 0e3BO3ME3IHOE
[10JIb30BaHNE (KPOME 3€MENbHBIX Y4aCTKOB).

Cpok npenocTaBiaeHus] MyHULIUNIAIBHON YCIYTH

27. Cpok mpeaocTaBIeHUs MyHUITUIAIBHON YCIIYTH COCTABIISET:

- TpUALATh KaJEHJAPHBIX JHEH CO JHS PETrUCTpallUM 3asBICHMS, B Cllydyae Haluuus
OCHOBaHUM, IpeIycMaTpUBAIOLINX B COOTBETCTBMM cO cTaTbei 17.1 denepalibHOrO 3aKOHa OT
26.07.2006 Nel135-®3 «O 3amure KOHKYPEHUMH» Mepeaady MYHULIHMNAIbHOIO WMYIIECTBA B
apeHy, 6e3B03ME3HOE MOJIb30BaHUE 0€3 POBEICHHS TOPTOB;

- B Cllydae OTCYTCTBUS OCHOBaHW, YyKa3aHHbIX B MNyHKTe 26.1 Hacrosdiero
AIMUHUCTPATUBHOTO periaMenTa, B 10-THEBHBIN CPOK CO JHS MOTyYEHUs 3apEeTUCTPUPOBAHHOTO
3agBJIEHUS O MPEJOCTABICHUM MYHUIMIAIBHON YCIyrd, AJIMUHUCTpalMeld TOpOJICKOrO OKpyra
CrpexeBoil MPUHUMAETCS pellieHHe O MPOBEJICHUN TOProB B (hopMe ayKIMOHA WIIM KOHKYypca Ha
MPaBO 3aKJIIOYEHHSI I0TOBOpPa apeH/Ibl MyHUIIUNAILHOTO UMYIIECTBA, JOTOBOpa O€3BO3ME3THOTO
MOJIb30BaHUS MYHUIIUMATBHBIM UMYyIIeCTBOM. OOIUK CPOK NpPEeaOCTaBICHUS MYHUIIUTIATBHON
yCIyTd B Ciy4yae MpOBEACHUSA ayKIUOHAa (KOHKypca) YCTaHABIMBAE€TCS B COOTBETCTBUU C
npukazoM dDenepanbHoil aHTUMOHONOJIBHOM ciyxk0bl Poccun ot 10.02.2010 Ne67 «O mopsiake
MIPOBEJICHUSI KOHKYPCOB WJIHM ayKIIMOHOB Ha MPaBO 3aKJIIOYEHHUS JIOTOBOPOB apeHbl, JOTOBOPOB
0€3BO3ME3/IHOTO TIOJIH30BAaHUS, JOTOBOPOB JOBEPUTEIHLHOTO YIPABICHHUS HMYIIECTBOM, HMHBIX
JIOTOBOPOB, MPEAyCMaTPUBAIOIIMX MEPEXO0/1 MpaB BIaJAeHUS U (W) MOJb30BAHUM B OTHOILIEHUU
TOCY/IapCTBEHHOTO0 WM MYHHUIIMIAIBHOTO HMYIIECTBa, W TIEpeYHE BHJIOB HUMYIIECTBA. B
OTHOIIEHUH KOTOPOTO 3aKJIOUYEHUE YKa3aHHBIX JOTOBOPOB MOXKET OCYHIECTBIATHCA IIyTEM
IPOBEICHUS TOPrOB B (hOpME KOHKYpCay.

27.1. Pemeanie 00 OoTKa3ze B MPEAOCTABICHUM MYHHIIMNAIBHOM YCIyTd NPUHUMACTCS W
odopmIIsieTcs B TEUCHHE JECSITH KaIGHIAPHBIX JHEH CO JTHS PETUCTPALIUU 3asBICHUSI.

27.2. Cpok BbIIauu (HampaBJICHHS) pe3yibTaTa MPEIOCTaBICHUS MYHHUIUIIAIBLHON YCIyTH
COCTaBIISIET B TEYCHHE TISATH KalCHAAPHBIX THEH co JHS OoQOpMIICHUS OTOBOpA apeHIBI,
0e3B03ME3/IHOTO  MMONb30BaHUs. OAHOBPEMEHHO € O(QOPMIIEHHBIM JIOTOBOPOM ~ ap€H/IbI,
0€3BO3ME3/IHOTO TOJIb30BAaHMSI BBIIAETCS KOIMUS TOCTAHOBJICHUS AJIMUHHUCTPAIMUA TOPOICKOTO
okpyra CTpexeBod O Mepeiayd B apeHIy, Oe3BO3ME3THOE IOJb30BaHWE MYHHUIIMIAIBHOTO
UMYIIIECTBA, HAXOSIIErocs B Ka3He MyHULIMIIAIILHOTO 00pa30BaHusl.

B ciydyae npuHsATHS penieHHs 00 OTKa3e B MPEAOCTaBICHUA MYHUIIMIIAIBLHOW YCIYTH CPOK
BbIIauM (HAMpaBIICHUs]) YKA3aHHOTO PEIICHUS — B TEUYCHHE MATH KAJCHIAPHBIX IHEH CO JTHS
MPUHSTHS TAKOTO PELICHUS.

Crienuanuct, OTBETCTBEHHBIM 3a NPEJOCTABICHUE MYHHIIMITATBHOW YCIYTH BpydYaer
pe3yNbTaT MYHUIUINATBHOW YCIYrM Ha OyMa)XHOM HOCHUTENE 3asBUTENI0 JIMYHO JHOO ero
MPEJICTAaBUTEIIO, TUO0 HAMPABISAET MOYTON HA OCHOBAHUH BOJICU3bSIBICHUS 3asIBUTEIIS.

27.3. B ciayuyae obpamienus 3asButens depes M®PIl (B ciydae Hanuyus 3aKIIOYCHHOIO
COIJIAIICHUS) PE3YJIbTaT MPEIOCTABICHUS MYHHIUIMAILHOW YCIYTH BBIAACTCS B TCUCHHE CEMHU
KaJICHJApHBIX THEH co AHS 0pOpMIIEHMS AOTOBOpa apeH[bl, 0€3BO3ME3HOrO MOJIb30BAaHUS WU
NPUHSITHS PEIICHUs 00 0TKa3e B MPEIOCTABIICHUU MYHUITUTIATHHON YCIYTH.

Cpok BbIJauu pe3yjibTaTa MPeIOCTABICHUS MYHULUIMAILHOW YCIYIM HE BXOJUT B OOLIMiA
CPOK IMPEIOCTABICHUS MyHHUIIUITATLHON YCIIYTH.



[lepevyeHb HOPMATUBHBIX MPABOBBIX aKTOB, PETYIHPYIONIMX OTHOIICHHUS, BOSHUKAIOIIUE B
CBsA3HU C TPCAOCTABJICHUCM MyHHHHHaHBHOﬁ YCiIyru, ¢ YKa3aHueM UX PCKBU3HUTOB U UCTOYHUKOB
0pUITNATHEHOTO OITYOJIMKOBAHUS

28. IlpenocraBieHre MyHUIIUTAIBHOMN YCIIYTH OCYHIECTBIISIETCS B COOTBETCTBUHU C:

1) I'paxxnanckum kojaekcoMm Poccuiickoit @enepanuu //«Cobpanue 3akoHOaTEeIbCTBa PDy,
05.12.1994, Ne32, ct. 3301, «Poccuiickas rasera», Ne238-239, 08.12.1994;

2) ®enepanbhbiii 3ak0H 0T 21.07.1997 Ne 122-®3 «O rocyaapcTBEHHOH perucTpanuy mpas
Ha HEIBIKMMOE UMYIIECTBO U cAeaok ¢ Hum» //«Cobpanue 3akoHomatenscTBa Pdy, 28.07.1997,
Ne30, ct1. 3594, «Poccuiickas razera», Ne45, 30.07.1997;

3) denepanbubiM  3ak0HOM 0T 26.07.2006 Ne 135-®3 «O 3ammre KOHKYPEHIIUH
//«Poccutickas razetay, Nel162, 27.07.2006, «Cobpanue 3akoHoaaTensctBa Py, 31.07.2006, Ne31
(1 4.), cr. 3434, «ITapnamenTckas razetay, Nel26-127, 03.08.2006.;

4) Oenepanpbii 3ak0H 0T 29.07.1998 Ne 135-®3 «OO6 OIEHOYHON AEATEIHHOCTH B
Poccuiickoit @enepaunn» // «Cobpanue 3akoHonarenscTBa POy, 03.08.1998, Ne 31, cr. 3813,
«Poccuiickas razeray», Ne148-149, 06.08.1998;

5) Ilpukazom DenepanbHON aHTUMOHOMOIBHOM ciyk0b1 Poccuu ot 10.02.2010 Ne 67 «O
MOpsAKE TMPOBEACHHS] KOHKYPCOB MM ayKIIMOHOB Ha MPaBO 3aKJIIOUYEHHUS JIOTOBOPOB apeHbl,
JOTOBOPOB ~ 0E€3BO3ME3HOTO  IOJI30BAHMS, JOTOBOPOB  JIOBEPHUTEIHHOTO  YIIPABICHUS
UMYILIECTBOM, HHBIX JOTOBOPOB, MPEIyCMATPUBAIOIIUX MIEPEXO] MpaB BiIageHus H (WIN)
MOJIb30BaHUS B OTHOIICHHH TOCYIApCTBEHHOTO WJIM MYHHIIMIIAJHLHOTO HMYIIECTBA, M TMEpEeuHE
BUJIOB MMYIIECTBA, B OTHOIIEHHWH KOTOPOrO 3aKIIOYEHHE YKa3aHHBIX JOTOBOPOB MOXKET
OCYILECTBIISATHCSL TTyTEM IMPOBEACHUSI TOProB B (hopme KoHKypca» // «Poccuiickas razera», Ne7,
24.02.2010;

6) IlonoxxeHneM O TOPSAKE YIPABICHUS W PACHOPSHKCHUS OOBEKTAMHU MYHHUIHUIATBHON
COOCTBEHHOCTH TOPOJICKOr0 OKpyra CTpekeBOi, YTBEpXKIECHHOE pemieHueM JlyMbl TOpOACKOTO
okpyra Crpexesoid ot 01.06.2011 Ne 80 //pa3menieH Ha OQUIIMAIEHOM CaliTe OPraHOB MECTHOTO
caMoyIpaBIIeHHUS ropoacKkoro okpyra CtpexeBoi mo aapecy: http://admstrj.tomsk.ru/.

HcuepnipiBaronuii mepedeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHU C HOPMATHBHBIMU
paBoBbIMU akTamMu Poccuiickoit @enepanuu 11 NPeAOCTaBICHUS MyHULIMIIAIbHON YCIIYTH,
MOJIC)KAITUX MPEJICTABICHUIO 3asSBUTENIEM, CITOCOOBI X MOTYYEHUS 3asBUTEIIEM, B TOM YUCIIE B
AIIEKTPOHHOH (hopMe, TOPSIIOK UX MPEACTABICHUS

29. Jlns mpenocTaBiIeHHsS] MyHUITUTIAIBHON YCIIYTH 3asIBUTEIb MTPEICTABIISCT 3asBICHHE 110
dbopwme, npeactasieHHon B [Ipunoxenun 2,3 kK AIMUHUCTPATUBHOMY perjiaMeHTy. B 3asBieHun
YKa3bIBAIOTCS:

CBEJICHHUS O 3asIBUTEJIE, B TOM YHUCIIE:

dbamunmsi, UMs, OTYECTBO (U3UUYECKOTO JIHIIA, TOYTOBBIM agpec, M0 KOTOPOMY TOJIKEH
OBITH HapaBJieH OTBET, MJIM HAUMEHOBAaHUE IOPUANYECKOTO JINLIA, a/IpeC MECTa HaX0XKICHUS;

CBEICHHUS O JOKYMEHTaX, YIMOJHOMOYHMBAIOUINX IMPEACTaBUTENS (HU3HUECKOTO JIMIA WU
IOPUAMYECKOTO JIMLA TI0JIaBaTh OT UX UMEHU 3asBIICHUE;

MOJITKUCH 3asIBUTENSA - (PU3UUECKOTO JIHIA JINO0 PYKOBOIUTEINS OPUIUICCKOTO JTUIA, HHOTO
YIOJTHOMOYEHHOTO JIUIIA.

K 3asiBieHno o mpenocTaBlIeHUH MYHUIIMIIAIBHOTO MMYIIECTBA, HAXOJSIIErocs B Ka3zHe
MYHHUITUIIAILHOTO 00pa3oBaHMs, B apeHNIy, O€3BO3ME3JTHOE TMOJb30BaHHE (KPOME 3EMENTbHBIX
Y4YacTKOB) IPUIIAraroTCs:

1) xomwst JOKyMEHTa, YAOCTOBEPSIOIIErO, JIMYHOCTh 3asABUTENsA  (3asBUTEINCH),
SIBIISIONIETOCS  (DM3WYECKUM JIMIIOM, JIMOO JIMYHOCTH TMPENCTaBUTENS (DU3MYECKOrO WU
IOPUANYECKOTO JINLIA;

2) Komus JIOKyMEHTa, YJOCTOBEPSIOIIEro TpaBa (TIOJHOMOYHS) IPEICTABUTEIIS
Gu3NYECKOro WIM IOPUIMYECKOrO JIMLA, €CIM C 3asBlIeHHEM oOpallaercsi MperCcTaBUTENlb
3asIBUTENS (3asBUTETICH).

3) TmoNyuYeHHas HE paHee YeM 3a IECTh MECSIIEB J0 JaThl pa3MelleHHs Ha OUIHATbHOM
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caiiTe TOpProB W3BEUICHHUS O IMPOBEICHUU AayKIIMOHA BBIMHMCKY W3 €IUHOTO0 TOCYAapCTBEHHOTO
peecTpa IOPUAMYECKUX JIMIl WM HOTapUalbHO 3aBEPEHHYIO KOMHIO TAaKOW BBIMUCKHA (s
IOPUAMYECKUX JIMIT); TMOJYy4YeHHas: HE paHee 4eM 3a ILIECThb MECSIEeB 0 AaThl pa3MeIIeHHs Ha
OpUIMATIEHOM CaiiTeé TOProB W3BEIICHUS O TPOBEACHUM AayKIMOHA BBIMHCKY W3 EIUHOTO
roCy/IapCTBEHHOTO peecTpa MHAUBUIYATbHBIX MPEANPUHUMATENCH UM HOTapUATIBLHO 3aBEPEHHYIO
KOMUIO TaKOW BBIMUCKU (Vi1 WMHIUBUIYaTbHBIX MPEINPHHUMATENCH), KOMUU JOKYMEHTOB,
YIOCTOBEPSIOIMINX JIMYHOCTH (ISl MHBIX (DU3UYECKUX JIWIT), HAIJISKAIUM 00pa3oM 3aBEPEHHBIN
MIEPEeBOJ] HA PYCCKHUH S3BIK JOKYMEHTOB O TOCYIapCTBEHHOW PErHCTpaIlu OPUINYECKOTo JIUIa
WM (U3NYECKOro JUIAa B KAayecTBE HHAWBHIYAJbHOTO NPEANPUHUMATENS] B COOTBETCTBUH C
3aKOHOJATEILCTBOM COOTBETCTBYIOIIETO TOCYAApCTBa (AT MHOCTPAHHBIX JIUIT), MOTYYCHHBIE HE
paHee 4eM 3a IIeCTh MEeCSAIEB 0 aThl pa3MelleHs Ha O(pUIIMAaTFHOM caiiTe TOPrOB U3BEIICHUS O
MIPOBEJICHUH ayKIIMOHA,

4) [MOKYMEHT, MOATBEPKIAIOIINI MOJHOMOYHS JIMIIAa HAa OCYIIECTBICHHUE ICHCTBHUU OT
UMEHU 3asBUTEIS - IOPUIAMUECKOTO JTUIa (KOMUS PEIICHUs O Ha3HAYCHUH Wi 00 m30paHuu 1udo
npHKa3a O Ha3HAYeHUHM (PU3UYECKOro JIMIA Ha JOKHOCTh, B COOTBETCTBHHM C KOTOPBIM TaKoOe
¢u3nueckoe IuIo 00J1a1aeT IPaBOM JICHCTBOBATh OT MMEHU 3asBUTENs 0€3 TOBEPEHHOCTH (aajee
- pyKoBOAUTENb). B ciiydae ecnu oT MMEHH 3asiBUTENS JEHCTBYET HHOE JIUIIO, 3asBKa Ha y4acTHe B
KOHKYpCE JOJDKHA COAEpXaTh TAaKKe JTOBEPEHHOCTh HA OCYIIECTBICHHUE ICHCTBUI OT WMEHU
3asgBHUTENS, 3aBEPEHHYIO I€YaThi0 3asBUTENS U MOJMUCAHHYIO PYKOBOJIWTENEM 3asBUTENS (IS
IOPUAMYECKUX JIUI[) WIH YIOJHOMOYEHHBIM 3THUM PYKOBOAMTENEM IHUIOM, JIMOO HOTAPUAIBHO
3aBEpEHHYI0 KOMHIO TaKOM JOBEepeHHOCTU. B cimyuae ecnu yka3aHHasi JOBEPEHHOCTh MOJIMUCAHA
JUIIOM, YIOJHOMOYCHHBIM PYKOBOJHUTENIEM 3asBHUTENS, 3asBKAa HA y4acTHE B ayKI[MOHE JIOJDKHA
COJIepKaTh TaKkKe IOKYMEHT, TOATBEPKIAI0IIUI TOTHOMOYHS TaKOT'o JIULIA;

5) KOmUM yupeaUTEIbHBIX JOKYMCHTOB 3asBUTEIS (IS FOPUINICCKUX JTHUIL);

6) pemicare 00 0MOOPEHHMH WIIM O COBEPIICHWH KPYITHOH CHEIKH JHOO KOMHS TaKOTro
pelieHus B cly4yae, €clud TpeOOBaHHE O HEOOXOAMMOCTH HAIWYHsI TaKOrO pEeIIeHUs s
COBEpIICHHS] KPYMHOM CHEIKH YCTAHOBJIEHO 3aKOHOJaTeslbcTBOM Poccuiickoit denepanuu,
YUpPEAUTETBHBIMA JOKYMEHTAMH IOPUIMYECKOrO JIMIA W €CITH JUIsl 3asBUTENS 3aKIIOUeHUE
JIOTOBOpa, BHECEHHE 3aJaTka WIM oOeclieuyeHUe HCIOIHEHHUS JO0TOBOpa SIBISIOTCS KPYMHOM
CIICIIKOM;

7) 3asBiicHHE 00 OTCYTCTBHH PEIICHUS O JIMKBUIALUH 3asBUTEINS - FOPHIUUECKOTO JIHIIA,
00 OTCYTCTBHM pEIICHUsS apOUTPaKHOTO CyJa O MPHU3HAHUM 3aABUTENS - IOPUIAUYECKOTO JIUIIA,
VMHAUBUAYAIBHOTO MpeaIpUHUMATENs] 0aHKPOTOM M 00 OTKPBHITUM KOHKYPCHOI'O MPOW3BOJICTBA,
00 OTCYTCTBUM peIICHHs O TPHUOCTAHOBICHUHM JCSITENLHOCTH 3asBUTENS] B  TOPSJKE,
MPEyCMOTPEHHOM Konexcom Poccuiickoi denepanun 00 aIMUHUCTPATUBHBIX
MPABOHAPYIICHUSIX;

8) mpu mpoBeneHWH ayKIIMOHA B COOTBETCTBUU ¢ [locraHomieHueM [IpaBuTenbCTBa
Poccuiickoit ®enepamuu ot 06.06.2003 Ne 333 nokyMeHT, cCOAEpXKalllMii CBEACHHUS O J0Jie
Poccuiickoit ®enepannn, cyonekra Poccuiickoit denepanuu Wik MyHUITUTIAIEHOTO 00pa3oBaHuUs
B YCTaBHOM KalluTaje IOPUAMYECKOTO JHIa (peecTp BIaIeNbleB aKIHi JMOO BHIMHCKA U3 HETO
WM 3aBEPEHHOE MeYaThi0 IOPUANYECKOTO JIUIA U MOANMCAHHOE €T0 PYKOBOJUTENIEM TUCHMO);

9) mnpemnoxeHHst 00 YCIOBUSX BBIIOJIHEHHS PaOOT, KOTOPbIE HEOOXOAMMO BBINOJIHUTH B
OTHOIICHUH MYHUIIMIIAIBHOTO UMYILIECTBA, IIpaBa Ha KOTOPOE MepeatoTcs Mo JOTOBOPY, a TaKkKe
M0 KadecTBY, KOJIMYECTBEHHBIM, TEXHHUYECKHM XapaKTEpPUCTUKAM TOBapoB (paboT, ycmyr),
MocTaBKa (BBIMOJIHEHNE, OKa3aHKE) KOTOPBIX MPOUCXOIUT C UCIOIb30BAaHUEM TaKOTO UMYIIECTBA.
B caywasx, mpeaycMOTpEHHBIX JOKYMEHTAlMed 00 ayKI[MOHe, TaKKe KOMUU JIOKYMEHTOB,
MOATBEPKIAIOIINX COOTBETCTBHE TOBApOB (pabOT, YCIyr) YCTAaHOBJICHHBIM TPEOOBAHUSM, €CIH
Takue TpeOOBaHMS YCTaHOBIIEHBI 3aKOHOAATENLCTBOM Poccuiickoit denepanuu;

10) mOKYMEHTHI MJIM KOMUHU JOKYMEHTOB, MOJTBEPIKAAIOIINE BHECCHUE 3a/IaTKa, B CIyvae
€CJIM B JJOKyMEHTAIlMu 00 ayKIIMOHE COJIEPKUTCS TPeOOBaHHWE O BHECEHUHU 3aJaTKa (IUIATEKHOE
NopyueHue, MOATBEPkKAAIOIIee EPEUUCICHNE 3a]aTKa.

dopma 3asgBICHHS OCTYIHA U1 KOTMPOBAHUS M 3allOJHEHHS B JJICKTPOHHOM BHJIIE Ha
EnunoM moprane rocygapCTBEHHBIX W MYyHHIMNANbHBIX ycnyr (dyHkuuit), Ha Iloprane
rOCY/IapCTBEHHBIX U MyHUIIUIAIBHBIX YCIyT ToMckol 06acTi, Ha OQUIIMATIEHOM CaiiTe OPraHoB
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MECTHOTO CaMOYIIpaBJIeHUs TOpoacKoro okpyra Ctpekesoii: http://admstrj.tomsk.ru.

B 6ymaxkxnom Buzie opma 3asiBICHUS MPEIOCTABICHA HEMOCPEICTBEHHO B Y IIPABICHHUH I10
anpecy, ykazanHomy B [Ipunoxennn 1 Kk ATMUHUCTPAaTUBHOMY PETJIAMEHTY.

[Ipu mpencraBieHUU KOMUH JTOKYMEHTOB 3asBUTENb 00s3aH MPEJOCTaBUTh OPUTHUHAIIBI
TaKUX JOKYMEHTOB JUIS POBEPKU COOTBETCTBUS KOMUN IOKYMEHTOB UX OpUTHHANIaM, MOCIIE YeTro
OpUrruHalJibl TAKUX JOKYMCHTOB BO3BPAIlldAOTCA 3aABUTCIIIO.

JIOKyMEeHTBI, HEOOXOIUMbIE AJIsl MPEAOCTABICHNUS MYHUIIUIAIBHON YCIYTH, MOTYT OBITh
IIPEJCTaBIECHb B AIMHHHUCTPALUIO TOPOJACKOro okpyra CtpexeBoil ¢ ucnoibp3oBaHueM EnnHoro
nopTaia rocyAapCTBEHHBIX U MYyHHIMNAIbHBIX yciyr (dyHkuuit), IlopTana rocynapcTBeHHBIX U
MYHUIUTATBHBIX yeIyr ToMCKON 00J1aCcTH, TOYTOBBIM OTIIPABICHUEM, TIPU JIMYHOM OOpalleH!H, a
TaK)Ke IMOCPEACTBOM OOpAICHHS 3a TTOJIYYCHUEM MYHHUITUTIATLHOUN yciayru B M.

B ciydae nanpaBieHus 3asBICHUS B 3JIEKTPOHHOM (popMe 3asBUTEINb BIIPaBe MPHUIIOKUTH K
TakoMy OOpaIeHu0 HEOOXO0IUMBbIC IOKYMEHTHI M MaTepUaJIbl B JIEKTPOHHOH (opMme.

HcuepnbiBaromiuii nepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C HOPMAaTHBHBIMU
MPAaBOBBIMU aKTaMH JIJISl TPEIOCTABICHUS MYHULIUITAIbHON YCITYTH, KOTOPbIE HAXOASTCS B
pacnopsKeHUH roCy1apCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAMOYTIPABJICHUS U UHBIX

OpraHoB, YYaCTBYIOIIUX B IIPEIOCTABICHUN MYHUIIUIIATILHON YCIYTH, U KOTOPBIE 3aABUTEIb

BIIpaBe MPEICTABUTD, & TAKKE CIIOCOOBI UX MOJTYUYCHHS 3aBUTEISIMH, B TOM YHCIIE B JJIEKTPOHHON
dbopMe, MOPSAOK UX TPEICTABICHUS

30. IlepedyeHb MOKYMEHTOB, HEOOXOMUMBIX IS MPEAOCTABICHUS MYHUIIUIAILHON YCIYTH,
KOTOpBIE HAXOATCS B paCHOPSIKEHUH OPraHOB M OpraHU3alui:

1) BbImHCKa u3 Enunoro roCcyJapCTBEHHOTO peectpa WHUBUIYaIbHBIX
npeanpunumMarenei (naisee mo Tekery — EI'PUII), B ciydae momauun 3asBieHUs] MHANBUYJTbHBIM
NpeANnpUHUMATENIEM;

2) BBIIHCKA M3 EMMHOTO TOCYIapCTBEHHOIO peecTpa IpUANISCKUX JIUIL (aee Mo TEKCTY
— EI'PYOJI), B ciiydae nmojjauu 3asBICHUS FOPUANUYECKUM JIUIIOM;

3) cBedeHHS O TMOCTAHOBKE HAa y4eT B HAJOroBOM opraHe st ¢usuueckux nur (MHH
(bU3UYECKOTO TTUTIA);

4) chpaBKy 0 HaTM4YHH (OTCYTCTBHH) 33J0JKEHHOCTH 110 HAJ0raM U cobopam.

3asBUTENb  BOpaBe TNPEACTAaBUTh  YKa3aHHbIE JOKYMEHTHI W  HMHQOpMAIHMIO B
AJIMUHHCTPAIIAIO TOPOJCKOTO OKpyra CTpe:keBoi 10 COOCTBEHHOM MHHUIITMATHBE.

B cnydae, ecnu 3asBUTENEM HE MPEACTABIEHBI OKYMEHTHI, yKa3aHHbIe B MyHKTEe 29
AJMUHUCTPATUBHOTO perjaMeHTa, CHEIUAIUCT YTpaBieHHs IOIy4aeT JaHHBIE JTIOKYMEHTHI
CaMOCTOSITEJIbHO B paMKaX MEKBEIOMCTBEHHOI'O B3aUMOJIEHCTBHUSI.

AJIMUHHCTpaIUs TOPOACKOTO oKpyra CTpexeBoil He BIIpaBe TPeOOBATh OT 3asIBUTEIIS:

OCYIIECTBIICHUSI JCUCTBHIA, B TOM YHCJIE COTJIACOBAHHM, HEOOXOMUMBIX IUIS TONTYYCHHUS
MYHUIIMIMIAIBHOW YCIIYTH M CBSI3aHHBIX C 0OpaIleHUeM B MHBIE TOCYIapCTBEHHbIE OpraHbl (OpraHbl
MECTHOTO CAMOYIIPaBJICHUS) U OPraHU3aLUHU, 33 UCKIIOYCHUEM MOTYUYEHUsl YCIYT, BKIIOUYEHHBIX B
nepeyeHb YCIyr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMU U O0S3aTENbHBIMHU JUISl TPEIOCTaBICHUS
MYHUIUIIATBHBIX YCIIYT, YTBEPKACHHBIA pemieHreM J{ymbl ropoackoro okpyra CtpexeBoil oOT
10.10.2011 Ne 127 «O06 ycmyrax, KOTOpBIE SIBISIOTCS HEOOXOIWMBIMHU M 00s3aTEIBHBIMHU JIJIS
IIPEOCTABIECHUS MYHULIMIIANBHBIX yCIyr AJIMUHUCTpaLUeld ropoackoro okpyra CTpesxeBoil U ee
OpraHamm»,

NPEJCTaBICHUS  JOKYMEHTOB W  HMH(QOpMAIMM WJIM  OCYIISCTBICHHUS  JCHCTBHIA,
MPEJICTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU IPABOBBIMU
aKTaMH, pPEryJupyloIUMH OTHOIICHHS, BO3HUKAIOINIME B CBSI3U C MPEIOCTaBICHUEM
MYHUILIMITAJILHON YCITyTH;

MPEJICTaBICHHUS] JOKYMEHTOB W HMH(OpPMAIMK, B TOM YHKCJIE TMOJITBEPKIAIONINX BHECCHHE
3asgBUTENIEM IUIaThl 3a NPEJOCTaBICHHWE MYHULMUIAIBHOW YCIyrd, KOTOpbIE HAXOJATCS B
pacniopsbkeHuH  (peiepaTbHBIX OPraHOB HCIOMHUTEIBLHON BIIACTH, OPraHOB TOCYIApCTBEHHBIX
BHEOIO/DKETHBIX (DOHAOB, HCIHOJHUTENIBHBIX OpPraHOB TOCYAAPCTBEHHOM BIIACTH CYyObBEeKTa
Poccuiickoit @enepanuy, OpPraHoB MECTHOTO CaMOYINpaBlIeHUs JHOO MOJBEIOMCTBEHHBIX
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FOCYJapCTBEHHbIM OpPraHaM WM OpPraHaM MECTHOIO CaMOYIPAaBJIEHUsS OpraHU3aluii,
YYaCTBYIOIIMX B MPEIOCTABICHUU MYHHUIMIAIBLHON YCIyTrd, B COOTBETCTBUM C HOPMATHUBHBIMU
npaBOBbIMH akTamMu Poccuiickoit deneparny, HOPMATUBHBIMUA TIPABOBBIMH aKTaMHU CYOBEKTOB
Poccuiickoit @enepanyiv, MyHUIUIIAIBHBIMU [IPABOBBIMU AKTaMU, 33 UCKJIIOUYEHUEM JOKYMEHTOB,
BKJIIOUCHHBIX B ONPEACIICHHBIN YacThio 6 crathu 7 DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 «O06 opraHuzanuy MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT» MepeueHb
JIOKYMEHTOB.

HcuepnipiBaronuii mepedueHb OCHOBAHUM /ISl OTKa3a B MPUEMe JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEI0CTABICHUS MYHULIMTTAIbHON YCIIYTH

31. OcHoBaHus A OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JJIsl MPEIOCTABICHUS
MYHHIHUIIAIBHOH YCITyTH:

1) oOpamienue 3a MPEIOCTABICHUEM YCIYI'H JIMIA, HE OTBEYAIOIIET0 TpPeOOBAHUSM,
W3JIOXKCHHBIM B ITyHKTE 2 HACTOSIIET0 AJIMUHUCTPATHBHOTO PErJIaMEHTa;

2) oOpalieHue 3a IPeIOCTAaBICHHEM YCIIYyTH B HeHAIJIC)KAIIMI OpPTaH;

3) 3asBUTENEM  HE  MPEACTAaBICH  JOKYMEHT,  YIOCTOBEPSIONIMH  JHYHOCTH U
HOATBEPIKAAIOIINI €ro MOJTHOMOYHS;

4) 3asiBUTEJIEM IPEICTABICHbI IOKYMEHTBI, UMECIOIUE ITOJYUCTKH, PUIICKH, 3a4CPKHYThIC
CIIOBa M WHbBIC, HE OTOBOPCHHBIC B HUX HCIIPABJICHUS, UMCIOLINE CEPbE3HbIC MOBPEXKICHUS, HE
HI03BOJISIFOLIME OJTHO3HAYHO UCTOJIKOBATh HX COJEPIKAHUE.

HcuepnbiBatoiuii nepeyeHb OCHOBAHUI OTKa3a B MPEIOCTABICHUN MYHULIMIIATBHON YCIIYTH

32. OcHoBaHUA IS 0TKa3a B MPEIOCTABICHUU MYHULIUTIATBHON YCIYTH:

1) HenpencTaBICHUE TOKYMEHTOB, OINPEICICHHBIX IMYHKTOM 29 AJIMUHHCTPAaTHBHOTO
periameHTa;

2) OTCYTCTBHE B peecTpe 00BEKTOB COOCTBEHHOCTH MYHHIIUTIAILHOTO 00Opa30BaHUsI TOPOJICKOM
okpyr CTpexeBoit 00beKTa, YKa3aHHOTO B 3asIBJICHUU;

3) HaiM4ue 3aKJII0YSHHOTO JI0OTOBOpa O Mepeaye MpaB BiIaJcHUs U (MJIU) OJIb30BaHHS Ha
YKa3aHHBII B 3asBJICHUH 00bEKT MyHHUIIUIIAILHON COOCTBEHHOCTH;

4) Hanuuue y 3asBUTEIS 33/I0JDKEHHOCTH Tepe/l MECTHBIM OI0KeTaM IO apeHIHOM IuiaTe
M0 paHee 3aKII0YEHHBIM JI0TOBOpaM apeH Ibl MyHUIIUIAILHOTO UMYIIIECTBA;

5) Hanuyme y 3asBUTENS 3aJ0JDKCHHOCTH IEPEJ MECTHBIM OFOJDKETOM MO HAJoTaM H
coopam;

6) 3ampammBaeMOe WMMYILIECTBO HE IMOUICKUT Tepenade B apeHny (0e3BO3Me3IHOe
MOJIb30BaHKe) O€3 MIPOBEICHUS TOPTOB;

7) 3agBUTENIb ~ HAXOOUTCSA B  CTAJAWM  JIMKBUJANMU  (TIPOLEAYypbl  OaHKPOTCTBA,
npenycmoTpennbie denepaibHbIM 3aKOHOM OT 26.10.2002 Ne 127-03 «O HECOCTOATEIbHOCTH
(6aHKpOTCTBE)»;

8) Hanuume CymeOHOro aKTa, YCTaHABIMBAOIUICTO 3aMpET, apeCT Ha MPABO PACIIOPSIKEHHUS
3ampanmBacMbIM MYHUIIATIATLHBIM UMYIIECTBOM;

9) npu NPOBEJCHUH ayKIMOHA WJIM KOHKYPCa OCHOBaHHEM JJIsl OTKa3a B MPEJI0CTABICHUN
MYHHIIUTTAIEHOU YCITYTH SIBISIOTCS:

- cllyyad, yka3zaHHble B TyHKTe 24 [IpaBui mpoBeAeHUsS KOHKYPCOB WJIM AyKIIMOHOB Ha
IPaBO 3aKJIOYEHHs JTOTOBOPOB apeH[bl, JOTOBOPOB OE3BO3ME3JIHOIO MOJIb30BAHUS, JOTOBOPOB
JIOBEPUTENIBHOTO YIPABJICHUSI WMYILECTBOM, MHBIX JOTOBOPOB, MPEIyCMaTPHUBAIOIIMX MEPEX0]
IpaB B OTHONIEHWH TOCYAAPCTBEHHOTO WM MYHUIMINATHHOTO HWMYIIECTBA, YTBEPKICHHBIX
npukazom denepaibHON aHTUMOHOMOJMBHON city)0b1 0T 10.02.2010 Ne 67 (manee mo TEKCTy —
[IpaBuna, yrBepxaeHHbIe npuKkazomM DeaepanbHO aHTUMOHOIOIBHOM Ciry>k0b1 0T 10.02.2010 Ne
67);

- 3asBUTENb NMPU3HAH YYaCTHUKOB TOPTOB, HO HE MPHU3HAH MOOEAUTENEM 10 pe3ylbTaTaM
ayKIIMOHA WM KOHKYpCa;



- B ClIy4ae €CIIM ayKIHOH MM KOHKYPC IPHU3HAHbl HECOCTOSBIIMMMUCS 110 OCHOBAHMSIM, HE
ykazaHHbIM B nyHKTe 151 IlpaBui, yrBepxaeHHbIX npukazoMm denepanbHoil aHTUMOHOIIOIBHON
ciyx05b1 oT 10.02.2010 Ne 67, coOCTBEeHHUKOM MYHUITUIIAILHOTO UMYIIIECTBA IPUHATO PEIICHUE O
IPOBEICHUHN HOBOT'O ayKIIMOHA 00 KOHKYpCa B YCTAHOBICHHOM TTOPSIKE.

HcuepnbiBaromuii nepe4eHb OCHOBAHUM JUUISl IPUOCTAHOBIICHUS MYHULIUIIAJILHON YCIIYTH

33. OcHoBaHUS Ui TPUOCTAHOBICHUS TPEAOCTABICHUS MYHHMLMIAIBHOM  YCIyTH
OTCYTCTBYIOT.

[lepeueHs yciayr, KOTOpPBIE SIBISIOTCS HEOOXOAUMBIMH U 00s513aTENbHBIMU JIJIS1 TIPEOCTABICHUS
MYHUIHIAIGHON YCIYTH, B TOM YHCIIE CBEACHUS O IOKYMEHTE (JIOKyMEHTaX), BbIIaBAEMOM
(BBIIaBaCMbIX) OPTaHU3ALUSIMH, YIACTBYIOIIMMH B TIPEIOCTABICHUN MYHUIIUIIAIBHON YCITyTH

34. Ycayru, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMU M 00S3aTEeIIbHBIMU JIJIS TIPEIOCTaBICHUS
MYHHUIUIIAJIBHON YCIYyTU OTCYTCTBYIOT.

[Topsinok, pa3Mep U OCHOBAaHUS B3UMAaHUS IJIAThI, 32 MPEAOCTABICHHE MYHUITUTIAILHON YCIIyTH
35. MyHununanpHas yciyra npeiocTapisieTcs OecIuiaTHo.

Pa3mep u ocHOBaHUS B3MMaHUs I1aThI 32 IPEJOCTABICHHUE YCIIYT, KOTOPBIE ABIISIOTCS
HEOO0XOANMBIMU M 00s13aTeIbHBIMU JUI IPEAOCTABICHHUSI MyHULIMIAIIBHON YCIIYTH, a TaKXkKe
uHpOpMaLKs 0 METOAMKE pacyeTa pa3Mepa TaKOH IIaThl

36. Pasmep m OCHOBaHUSI B3MMaHHs TUIATHI 32 OKa3aHUE HEOOXOAMMBIX M 00S3aTeIbHBIX
YCIYT YCTaHABIMBAIOTCS OPTaHU3ALUSMH, MPEIOCTABISIONIMMA HEOOXOAUMBIE U 00s3aTeIbHBIC
YCIIyTH, HEOOXOAMMBIE JUISi TPEIOCTABICHUS MYHHUIIMNAIBHON YCIyTrd, CaMOCTOSTENhHO B
COOTBETCTBUH C TPEOOBAHUSIMH JICHCTBYIOIIETO 3aKOHOAATEIbCTBA.

MaxkcuManbHbIi CPOK OKUJAHUS B OYEPEH NP I0JAa4e 3a1poca O NMPENOCTaBICHUN
MYHHMIMIIAJIBHON YCIYTU U IIPU MOJIyYEHUU Pe3yiibTaTa IPENOCTABICHUS TAKUX YCIIYT

37. MakcuMmanbpHBI CPOK OXHJAHUS B OdYepend INpU JIMYHOM Mojaye 3asBICHUS O
IIPEIOCTABICHUN MYHULUIIATBHON YCIYTH HE JOJDKEH NPEBBIIIATh NATHAALATA MUHYT.

38. MakcumanbHBIA CPOK OXHIAaHMS B OYepelAd TpU TOIYYEHUH pe3ysbTara
IIPEIOCTABIICHUS MYHULIMIIAJIbHON YCIyTH HE TOJKEH IPEBBIIIATh MATHAALATA MUHYT.

CpoK ¥ OPSIIOK PETHCTPAIMH 3a1poca 3asiBUTEIIS O TPEIOCTABICHUN MYHUIIMTIAIBHOMN YCIIyTH, B
TOM YHCIIE B AIEKTPOHHOU (hopme

39. 3asBienue Ha OYMaXHOM HOCHUTENE pPETHCTPUPYETCS B JIEHb IPEICTAaBICHHUS B
AJMMHUCTpALMIO TOPOJICKOro okpyra CTpekeBoi 3asBICHHS U JOKYMEHTOB, HEOOXOAUMBIX JJIS
IIPEIOCTABIEHUS MyHULIUIIAJIBbHON yCIyTH

40. Perucrtpanus 3asBiICHUS, HAIPABICHHOTO B (pOopMEe IJIEKTPOHHOTO JTOKYMEHTa uepes
Enuuelii  mopTam  TOCYAapCTBEHHBIX W MYHUIMNAIbHBIX — ycnyr  (ynkumuit), Ilopran
rOCyJapCTBEHHbIX M MYHHULMNAIBHBIX ycayr ToMCKO#Hl 001acTH, OCYIIECTBISETCS HE IO3/HEe
pabouero AHs, CIEIYIOIIEro 3a JHEM ero MOCTYIUIEHUS B AJMHHUCTPAILMIO TOPOJCKOTO OKpYyTra
CtpexeBoil.



TpeboBanust K MOMENIEHUSIM, B KOTOPBIX IPEIOCTABISETCS MYHUIIUTIATbHAS YCIIyTa, K 32Ty

0’KHMJIaHMSI, MECTAM JIJISl 3aII0JHEHUS 3alPOCOB O MPEAOCTABICHUH MYHULIMITAIbHON YCIIYTH,

MH(OPMALIMOHHBIM CTEH/IaM C MIEpEeYHEM JOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABICHHUS
MYHHIIMITATEHOW YCIYTH, U 00pa3IiaMy UX 3aTOTHEHUS

41. TlpenocraBneHNE MYHUIUNAIBHON  YCIYTH  OCYIIECTBISIETCS B  CIEHUAIBHO
BBIJICTICHHBIX JIJIS TUX IIeJiel TOMEIIeHUSIX.

42. B cnyyae, €clid WMEETCS BO3MOXKHOCTH OpPTaHM3AIMH CTOSHKH (IMTAPKOBKH) BO3JIE
3naHusi (CTpOEHHs), B KOTOPOM pa3MEUIeHO IOMEIIEHHE IMpueMa M BBIJAYM JOKYMEHTOB,
OpPTaHU30BBIBACTCS CTOSIHKA (MMAPKOBKA) JJISL JTMYHOTO aBTOMOOMIILHOTO TPAHCIOPTA, OecruiaTHas
uist 3asBuTeneid. JlJis MapKOBKM CHEUUANbHBIX aBTOTPAHCHOPTHBIX CPEJICTB HHBAIWIOB Ha
KKIO0W CTOSIHKE BhIIensieTcs He MeHee 10% mecT (HO HE MEHee OJIHOTO MecTa), KOTOphble He
JOJI’KHBI 3aHUMaTh MHbIE TPAHCIIOPTHBIE CPEICTBA.

43. Bxon B TOMENIEHHE TIpHeMa H BbIIa4M JOKYMEHTOB JOJDKEH O0ecreunBaTh
CBOOOJIHBIN JTOCTYIl 3asBUTENCH, OBITH O0OOpyZOBaH YIAOOHOW JIECTHUIIEW C TOPYYHSIMHU,
NIHPOKUMU TTPOXOTAMH.

44, Ha 3maHum psioM ¢ BXOJIOM JIO/DKHA OBITh pa3MenieHa WH(POpPMallMOHHAs BBIBECKA,
coJieprKarias CleAyouy HHHOPMAIUIO:

HaMMEHOBaHHE OpraHa;

MECTO HaXOXJICHUS U IOPUIUYECKUIN aJIpec;

peXUM pabOTHI,

HOMepa Tene(OHOB ISl CTIPABOK;

aapec opUIMANBHOIO caiiTa OPraHOB MECTHOTO CaMOYIIPaBJIEHHsI TOPOJCKOrO OKpyra
CrpexeBoii B cetu VIHTEpHET.

45. ®acag 3maHUS  JIOJDKEH OBITH  00OpPYIOBaH  OCBETHTEIBHBIMH  IIPHOOpamH,
MO3BOJISTFOIIMMU TTOCETUTENSIM 03HAKOMUTBLCS C HHPOPMAITMOHHBIMH Ta0IMYKaAMHU.

46. IlomemieHus mpuemMa M BbIJAYU JOKYMEHTOB JOJDKHBI MpeAycMaTpUBaTh MecTa s
OXXUJaHUS, THOOPMHUPOBAHUS U IIPUEMA 3asBUTEIICH.

47. B mecrax it mHOOPMUPOBAHHUS TOJDKEH OBITH OOECIEUeH MOCTYN TpPaKIaH st
O3HAKOMJICHUS ¢ WH(pOpMaIlMel He TOJNBKO B Yachl MpueMa 3asBJICHHI, HO U B pabodee Bpems,
KOI'Jla IpUeM 3asiBUTeIIeH He BelleTCsl.

48. XapaKTepuCTHKH TMOMEIICHUN TpHeMa W BBIJAYM JTOKYMEHTOB B 4YacTU OOBEMHO-
IUTAHUPOBOYHBIX U KOHCTPYKTHBHBIX pEIICHHUN, OCBEUICHMs, I0KapHONH 0e30macHOCTH,
WHXXCHEpPHOTO  00OpyIOBaHUs  JIOJDKHBI ~ COOTBETCTBOBATH  TPEOOBAHHUSIM  HOPMATHUBHBIX
JIOKYMEHTOB, ACHCTBYIOIIMX Ha TeppuTopuu Poccuiickoit denepanni.

49. TlomemieHus mpueMa BBIJAYM JTOKYMEHTOB OOOPYAYIOTCS CTeHIaMH (CTOMKamM),
coJiepKallMK UH(POPMAIINIO O IOPSAIKE IPEIOCTaBICHUS MYHUIIUTIATbHON YCIYTH.

50. B mecTax ans 0)KuJaHUS YCTaHABIMBAIOTCA CTYJIbs (KpecenbHbIe CEKIMH, Kpecia) JUis
3asiBUTENEH.

51. B momemieHuu mpuemMa M BBIAYU JOKYMEHTOB BBIACNSETCS MECTO st 0(hOpMIICHUS
JOKYMEHTOB, TNpeaycMaTpUBarollee CTOJbl (CTONKH) ¢ OJaHKaMu 3asBIICHUN M KaHIEISIPCKUMU
MPUHAICKHOCTSIMH.

52. Uudopmanus o dhamuinm, UMEHH, OTYECTBE M JOJDKHOCTH CIICIIHAINCTAa OpraHa,
OCYIIECTBISIONIETO TPEIOCTABIICHUE MYHUIIMTIAIBHON YCIYTH, IOJDKHA OBITH pa3MelleHa Ha
paboueM MecTe CIIeHaInCTa.

[Toxazarenu JOCTYMHOCTH M Ka4eCTBa MYHHUIIMIIAILHOM YCIIyTH (BO3MOKHOCTD MOTYYECHHUS
UH(OPMALIUHU O X0/1€ IPEAOCTABICHHUSI MyHULIMTIAIEHON YCIIYTH, BO3MOXXHOCTb MTOJTyYSHHS YCIYTH
B AJIEKTPOHHOMU (hopMe Wi B MHOTO(QYHKIIMOHATIBHBIX [IEHTpaX Mpel0CTaBICHUs
rOCy/apCTBEHHBIX MYHULIUNIATIbHBIX YCIIYT

53. TlokazaTensiMH JOCTYITHOCTH M KaUu€CTBa MYHUIIUTIAIbHON YCIIYTH SBIISIIOTCS:
JOCTOBEPHOCTb MIPEJOCTABIAEMON IpaxkjaHaM HH(POpPMALIHH;
MOJTHOTA MH(OPMUPOBAHUS TPAXK/IaH;



HarJsHOCTh (hOPM MpenoCcTaBIgeMOil HHPOpMAIIUU 00 aIMUHUCTPATUBHBIX MPOLEAYpax;
yIoOCTBO ¥ JOCTYMHOCTh TIONy4YeHUS WHPOpPMAIMH 3asBUTEISIMUA O TIOPSIKE
MPEIOCTAaBICHUS! MyHULIUIIAIbHON yCIYTH;

COONIOZICHHE CpPOKOB WCIIOJTHEHHUSI OTHCIbHBIX aIMUHUCTPATUBHBIX MPOIEAYp U
IIPEIOCTABIICHUSI MYHULIUIIAJIbHOW YCIIYTHU B 1I€JIOM;

coOnroieHre TpeOOBaHMIT K pa3Mepy IJIaThl 3a MPEIOCTABICHUE MYHUIIUTIATHHON YCIYTH;

coOmroieHnii TpeOOBaHMI CTaH apTa MPEA0CTaBICHNS MYHUIIUTTAIBHON YCIIYTH

OTCYTCTBHE OOOCHOBaHHBIX Kaji00 Ha pemieHwus, neiicTBus (Oe3meiicTBue) YrpaBlieHHS,
JMOJKHOCTHBIX JIMII YTIpaBJ€HUS, MO0 MYHHUIMMAJIbHBIX CIY)XalIUX IpPU MPeIOCTaBIECHUU
MYHHIIUITATILHOU YCITYTH;

MOJIHOTA W aKTyaJdbHOCTh MHGOpPMAIMU O TMOPSIKE MPEeIOCTaBICHUS MYHUILIUIAIbLHON
YCITyTH.

54. Tlpu moly4eHMH MYHHUITUTIATIBHOW YCIyTd 3asBHUTENb OCYIIECTBIISIET HE Oojiee Tpex
B3aMMOJICHCTBHI C JOKHOCTHBIMU JIMIIAMH, B TOM YHCIIE:

IIpH 0/1aye 3arpoca Ha MOIYYeHHUE YCIYrd U MOMyYEeHUU pe3ysibTara YCIyTH 3asBUTENIEM
JUYHO, B TOM uncie yepe3 ML — He 6oree Tpex pas;

Ipy MojJaye 3ampoca Ha MOJy4YeHHe YCIyrd C HcIosb3oBaHueM EpuHoro mnoprtana
TOCYIapCTBEHHBIX W MYHUIMNANBHBIX ycuyr (pynkmwmii), Iloprama rocymapcTBEHHBIX U
MYHHUIIMNATBHBIX yCIyr ToMcKkoil 001acTi, MOYTOBBIM OTIPaBlIeHHEM — He OoJiee 0IHOTO pa3a.

55. TIpomomKUTENPHOCTh KaXI0TO B3aMMOACHCTBHS HE JOJKHA MPEBBIIIAThH MATHAATH
MUHYT.

Wubie TpeOoBaHMS, B TOM YKCJIE YUUTHIBAIOLINE OCOOEHHOCTH MPEAOCTABICHNUS MYHUIIUITATbHOM
YCIIYyTH B MHOTO() YHKITHOHATBHBIX IIEHTPaX MPEIOCTABICHHUS TOCYIaPCTBEHHBIX U
MYHUIIMNIATIBHBIX YCIYT U OCOOEHHOCTH IIPEIOCTAaBICHUS MYHUIIMTIATBHON YCIYTH B 3JIEKTPOHHOM

dbopme

56. 3asgBUTENIO MPENOCTABISACTCS BO3MOXHOCTH IOJIYUYEHHUS MYHHMLUINAIBHOW YCIYTH C
UCNONb30BaHuEM EMHOro mopranga rocylapCTBEHHBIX M MYHMLMIAIBHBIX yCIyr ((yHKIM),
[loprama roOCymapCTBEHHBIX M MYHUIUNAIBHBIX ycuayr Tomckoi 00acTH, TOYTOBBIM
OTIIPABJICHUEM, A TAaKXXe IOCPEICTBOM JIMYHOIO OOpAalIeHHs 3a IMOJyY€HHEM MYHUIMNAIbHON
yCIyTH B MHOTO(MYHKIIMOHATEHOMY IeHTpe (manmee - MOII). Opranuzanus mnpenocTaBICHUS
MYHHUITUTIATLHON ycmyru Ha 0aze MLl ocymiecTBisieTcss B ciiydae HaJIUM4Hs 3aKIIOUYEHHOTO
COIJIALLIEHUSI O B3aMMOJECHCTBHUM, 3aKIIOYEHHBIM MEXAY AJMUHHUCTpPALMENl TOPOJACKOTO OKpyra
Crpexesoit 1 M®DII,.

5/. 3asdBieHuE, HalpaBI€HHOE uepe3 EOuHBI  mOpTaln  rOCylapCTBEHHBIX U
MYHUIUNATBHBIX ycuyr (pyHkuuii), Ilopranm rocynapcTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
Tomckoil 00macTH, AOKHO OBITh MOJAMHMCAHO HJIEKTPOHHOM IOANUCHI0 B COOTBETCTBUH C
3akoHoJaTenbcTBOM Poccuiickoit denepanmmu.

58. Ilpu mpencraBieHUU 3asBICHHUS B AJIEKTPOHHOM (hopMe MpPEICTaBUTEIIEM 3asBUTEIN,
JEMCTBYIOIIMM Ha OCHOBAaHUHU JJOBEPEHHOCTH, JOBEPEHHOCTh JOJDKHA OBITH IPEICTABICHA B
¢dopMe BIIEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOTO 3JIEKTPOHHOH MOIMUCHIO YIIOJIHOMOYEHHOTO
JIUTIA, BBIIABIIETO (ITOIMTHUCABIIET0) JOBEPEHHOCTD.

59. JIOKyMEHTHI, SIBIISIOLIMECS PE3yIbTaTOM NPEAOCTABICHUS MYHUIMIIAIBHON YCIYTH B
BHUJEC OJICKTPOHHOIO JIOKYMEHTa HANPaBJSIIOTCSA  3asBUTENIO 4Yepe3 EnuHbld  mopran
TOCYyJapCTBEHHBIX M MYHHUIMOAIBHBIX ycayr (¢dyHkumit), Ilopram rocynapcTBEeHHBIX U
MYHHUITUTIATBHBIX yeIyT ToMcKoM 00macTH.

60. I[Ipu mpenocTaBlieHMM MYHULIUOAIBHOW YCIYrM B  DJICKTPOHHOH Qopme cC
UCNONb30BaHuEeM EQMHOro mopranga rocylapCTBEHHBIX M MYHMLMIANBHBIX yCIyr ((yHKIH),
[loprama TOCYZapCTBEHHBIX W MYHUIUNAIBHBIX YycIyr ToOMCKOM o00macTH, 3asBUTEIIO
IIPEIOCTABIIAETCS. BO3SMOKHOCTD:

1) o3HakomiieHHsT ¢ (opMaMu 3asBICHUH M WMHBIX JOKYMEHTOB, HEOOXOAWUMBIX JUIS
NOJYy4YEeHUsT MYHUIUMNAIbHOM YCIyrH, M OOeCHeueHHe [OCTyla K HUM [Uld KOIHMPOBAHHUA U
3al0JIHEHUS B 3JIEKTPOHHOM BHU/IE;



2) mpeJICTaBJICHHE 3asBJICHUS O MPEJOCTABICHUU MYHHUIUIIAIBHON YCIYTH B 3JCKTPOHHOM
BU/IE;

3) ocyIIecTBICHNS MOHUTOPHHTA X0 1a TPEIOCTABICHUS MYHHUITUTIATBHON YCITyTH;

4) nmonyyeHue pe3yabTaTa MyHUIUIAIBHON YCIYTH.

61. B cnyuae mocTyrmieHus 3asBICHUS M JOKYMEHTOB B DJIEKTPOHHOH ¢opme ¢
UCTONIb30BaHWeM EaMHOro moprana rocyJapCTBEHHBIX M MYHUIIMNAIBHBIX YCIyr ((yHKIuHiA),
[Toprama TOCYHApCTBEHHBIX W MYHHIIUMTNAIBHBIX ycIyr TOMCKOW 00JIacTH  CIIEIHAIIUCT,
OTBETCTBEHHBIN 3a MPHEM U PErUCTPALUIO JOKYMEHTOB MH()OPMUPYET 3asBUTENS Yepe3 JTMYHBIN
KaOMHET O PErUCTpalliy 3asBICHUS.

62. Opranuzanust NPEAOCTaBICHUS MYHUIUMNAIBHOW YCIYTM  OCYIIECTBISIETCS 110
IPUHILIMITY «OAHOTO OKHa» Ha 6aze MLl npu nuyHoM oOparieHuu 3asBUTENs (P HATUYUU
3aKJIFOYEHHOT'O COTJIAIICHUS ).

63. 3asBUTENSIM NMPEAOCTABISIETCS BOZMOXKHOCTD JJIsl IIPEBAPUTEIBHON 3alliCH Ha MoAavy
3asBICHUS U JOKYMEHTOB, HEOOXOIMMBIX JUISI TPEOCTABICHUS MYHHUIIUIIATBHON YCITyTH.

64. IlpenBapuTtenbHas 3amUCh MOXET OCYIIECTBISATHCS CIEAYIOIMIMMH CIIOCOO0aMH  T10
BBIOOPY 3asBUTEIIS:

MPU JTUYHOM OOpaIICHUH 3asBUTEIS B AIMUHHUCTpAIIUIO TOPOJACKOro okpyra CTpekeBOH,
VYipasneHnue;

o tenedony;

yepe3 OQUIMATbHBIA CalT OpPraHOB MECTHOTO CaMOYIpPaBJICHHUS TOPOACKOrO OKpyra
Crpesxesoii:http:// admstrj.tomsk.ru .

65. IIpu npenBapuTeNbHON 3aMTUCH 3asiBUTEIb COOOIIACT CIEAYIOUINE JaHHbIE:

JUT1s1 GU3UYECKOTO JINIA: (GaMUIINIo, UM, OTYECTBO (TTOCIIeIHEE TTPH HATMYWH );

JUTSL FOPUIMYECKOTO JINIIA: HAUMEHOBaHHUE I0PHINYECKOTO JIUIIA;

KOHTAaKTHBIN HOMep TenedoHa;

aJipec SIEKTPOHHON MOYTHI (MIPU HATUYHH);

JKeJlaeMble 1aTy U BpeMsl PeACTaBIeHUS JOKYMEHTOB.

66. IIpenBapuTenbHas 3aUCh OCYIIECTBISIETCS IMyTEM BHECEHUS yKa3aHHBIX CBEICHUHN B
KHUTY 3allMCH 3asiBUTENIEH, KOTOpast BeIeTCs Ha OyMaXKHBIX U/WIIH 3JEKTPOHHBIX HOCUTEISX.

67. 3asBuTeNIO COOOIIAIOTCS JaTa M BpeMs MpUeMa JOKYMEHTOB, KaOMHET (OKHO) mpuema
JOKYMEHTOB, B KOTOpBIE cielyeT oOpaTuthes. lpu nuuHOM OOpamieHUH 3asBUTENIO BBIIAETCS
TAJIOH-TIOJITBEPXKICHUE. 3asBUTENb, 3aMIMCABIINICS HA MIPUEM uyepe3 OQUIUATIBHBIA CAlT OpraHoOB
MECTHOT'O CaMOYIIPaBJIEHUsI TOPOACKOro okpyra CTpexkeBoil MOXKeT pacreyaraTrb aHaJIOI TajloHa-
HOATBEPKICHUSL.

68. 3amuch 3agBUTENCH HA ONMPENEICHHYIO AAaTy 3aKaHUYMBAETCS 3a CYTKH 10 HACTYIUICHUS
ATOM JaThl.

69. Ilpu ocymiecTBICHUU TPEABAPUTEIBHON 3alKCH 3asBUTENIb B 00S3aTCIIBHOM IMOPSIKE
UHPOPMHPYETCSI O TOM, YTO MpeABApUTEIbHAs 3aIMCh aHHYJIUPYETCS B CIIydae €ro He SIBKH 110
MCTEUEHUH MATHAALATh MUHYT C HA3HAYEHHOTO BPEMEHHU ITpHeMa.

70. 3asBuTensM, 3alHCaBLIIMMCA Ha NpUEM yepe3 O(QUIIMAIBHBIA CallT OpraHOB MECTHOTO
camoymnpaBlieHusi ropojickoro okpyra CTpexeBod, 3a TpU KaJeHAApHBIX IHS OO0 IpHema
OTIIpaBIsiCTCS HAIIOMMHAHUE HAa YKAa3aHHBIM aJipec 3JIEKTPOHHOM MOYTHI O JJaTe, BPEMEHU U MECTe
npuemMa, a Takxke MHpopMmaius o0 aHHYJIUPOBAHUHU MPEIBAPUTENILHON 3aIIUCH B CIIy4ae HE SIBKU
110 UCTEYCHUH TATHAIIATH MUHYT ¢ HA3HAUEHHOT'O BPEMEHH ITpHeMa.

71. 3asBuTens B 11000€ BpeMs BIIpaBE OTKA3aThCs OT MPEABAPUTEIIHHOM 3aIUCH.

72. B orcyrctBUM  3asBHUTENEH, OOpaTHBIIMXCA IO TMpPEABAPUTEIBHOM  3alucH,
OCYIIIECTBIISIETCS MIPUEM 3asBUTENEH, 0OpaTUBLINXCA B MOPSAIKE OUEPEIH.

73. I'papux mnpuema (mpueMHOE BpeMs) 3asBUTENCH 10 NpPEIBAPUTEIBLHONW 3alucu
yCTaHaBJIMBAETCS HAUYaJIbHUKOM YTIpaBJICHHS B 3aBUCUMOCTH OT MHTEHCUBHOCTH OOpaIleHuil.



http://www.admstrj.tomsk.ru/�

Cocras, M0C/1€10BATEJILHOCTD H CPOKH BBINOJIHEHHS aIMUHUCTPATHBHBIX IPOLEAYP
(neiicTBHIl), TPeOOBAHUS K MOPSIAKY UX BBINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BbBINOJIHEHHSI AAMUHUCTPATHUBHBIX Npoueayp (aeiicTBHii) B 3JIeKTPOHHOI Gopme, a TaKxKe
0CO0CHHOCTH BBINOJHEHUS] AIMUHUCTPATUBHBIX npoueayp B MI®

74. [IpenocraBieHne MYHULIMOAIBHOW YCIYTHM BKJIIOYAeT B ce0sl  Cleayrolue
aIMUHHCTPATUBHBIEC TPOLEAYPHI:

1) npuem 3asBlICHHUS U JOKYMEHTOB, HEOOXOAUMBIX UIsl PEAOCTABICHHUS MYHUIIUITATBHON
YCIyTH;

2) pacCMOTpEHHE 3asBICHUS U MPEIICTABICHHBIX JOKYMEHTOB,

3) popmupoBaHHEe W HAMpaBiICHHE MEXBEJOMCTBEHHBIX 3allPOCOB B OpraHbl M
OpraHu3aliy, y4aCTBYIOUIME B PEAOCTABICHIUHY MYHUITUNIAIHON YCIIYTH;

4) IpuHATHE pEIIeHUS O TMPEIOCTaBICHUH JHOO 00 OTKa3e B MPEJOCTaBICHUM
MYHUIIUTIATIBHON YCIIYTH;

5) BbIava pe3ysIbTaTOB MPEIOCTABICHHS MYHHIIUIATBHON YCIYTH.

biok-cxema npegocTaBieHus MyHULIIMIATBHON YCIYTH

75. bnok-cxema OCJIEN0BAaTEILHOCTH NEeUCTBUI npu MPEIOCTAaBICHU T
MYHHULIMIIAJILHOW yciyru npejacTtasieHa B [Ipunokennn 4 k. AIMUHUCTPAaTUBHOMY PETJIaMEHTY.

[Ipuem 3asBiIeHUS U TOKYMEHTOB, HEOOXOJUMBIX ISl IPEAOCTABICHHS MyHUIIUTIAIBHOW YCIYTH

76. OcHoBaHMeM Ui Hayaja JaHHOM Ipouenyphbl SBIAETCS IOCTYIUIEHUE B
AJIMUHHCTpAIUIO TOpOJCKOro okpyra CTpexXeBOW MNpH JUYHOM OOpAIIEHUH, TOYTOBBIM
OTIIpaBIICHHEM, B D3JEKTPOHHOH ¢opme, a Takke mogaHHbIX B M®PIL[ (B ciaywyae Hamuuus
3aKJIFOUYCHHOTO COTJIAIICHMs) 3asBICHUS O TMPEJAOCTABICHUM MYHHIUNAIBHONH YCIyrH U
IPUJIAraéMbIX K HEMY IOKYMEHTOB.

77. [Ipuem 3asBiIeHWS ¥ JOKYMEHTOB, HEOOXOJMMBIX I TPEIOCTABICHUS
MYHHHHHaHBHOﬁ ycnyrH, INOAJaHHBIX JIMYHO 3adBHUTCIICM, OCYH_IGCTBJISIGT CIICIIUAJIUCT YHpaBHeHH}I.
78. Cnenuanucr YmnpaBieHUs, OTBETCTBEHHBIM 3a MpPUEM 3asBJICHUSA, IPOBEPSET

IPECTaBICHHOE 3asBJICHUE U MIpUJIaraeMple K HeMy JIOKyMEHTBI, IPEAYyCMOTPEHHBIX TyHKTOM 36
AJMUHUCTPAaTUBHOIO PEIJIAMEHTa, a TaKXKE OCYILECTBISET CBEPKY KOIWU IPEACTABIECHHBIX
JIOKYMEHTOB C UX OpUTHMHAJaMM U NEpelaeT 3asiBICHUE U NpHJIaraéMble K HEMIY JOKYMEHTHI Ha
pEerucTpanmIo.

79. Crneunanucr VYmpaBieHus JaenamMu  AJIMHMHHUCTpallMM — TOPOJACKOrO  OKpyra
CrpexeBoi, OTBETCTBEHHBIN 3a PErHCTPALMIO 3asBJICHUS, OCYIECTBIISICT PErUCTPALUIO 3asBICHUS
O IPEIOCTABICHUN MYHUIUNAIBHON YCIyrH M IpPWJIAaraéMbIX K HEMY JIOKYMEHTOB B JI€Hb HX
MOCTYIUIEHUS B AIMUHUCTPAIUIO TOPOACKOTO OKpyra CTpeKXeBOM.

80. [IponomxurensHocTh M (MIM)  MAKCUMAJIbHBIA ~ CPOK  BBINIOJIHEHUS
aIMWHHMCTPATUBHOTO JNEHCTBHUS IO INPHEMY M PETHCTPALMM 3asBICHHS W INPWIATAEMBIX K HEMY
JIOKYMEHTOB HE JJOJIKHBI IPEBBIIATH MATHAAATH MUHYT.

81. ITocne perucrpanyu, He MO3AHEE JHS PETUCTPALIMH, 3asIBIICHUE U IIPUJIaraeMele K
HEMY JOKYMEHTHI Hanpasisitorcss Mapy ropoackoro okpyra CTpexeBod i1 BU3UPOBaHUs, IIOCIIE
BU3HMPOBAHUS, HE MO3HEE CIEAYIOIIEro pabovyero AHs Mocie JHS PErUCTpaliii HalpaBiIsIOTCs B
VYipaBieHne ClnenuagnucTy, OTBETCTBEHHOMY 3@ PAaCCMOTPEHHE 3asiBICHMS 110 MPEJOCTABICHUIO
MYHUIUIAIBHOIO MMYILECTBA, HAXOMALIErocs B Ka3HE, B apeH]y, 0€3BO3ME3/IHOE MOJIb30BAHUE
(ayiee — CIeUANNCT, OTBETCTBEHHBIH 3a MOATOTOBKY JOKYMEHTOB).

82. Pe3ynpraroM agMUHUCTPAaTUBHON HPOLEAYPHI SBISETCA IPUEM M PETUCTPALUs
3asBJICHHUS M TPEICTABJICHHBIX JOKYMEHTOB U Iepelrada MX CIELHAIUCTY, OTBETCTBEHHOMY 3a
IOATOTOBKY IOKYMEHTOB.

83. MakcumanbHbli CPOK BBIIIOJIHEHUS aJAMUHUCTPATUBHOM IPOLICAYPHI IIPUEM U
perucTpanys 3asBICHHAS W INPWIAracMbIX K HEMY JOKYMEHTOB» HE JOJDKCH IIPEBBINIATH IBYX
pabouux THEH ¢ 1aThl HOCTYIUICHUS 3asBJICHUS.



PaCCMOTpeHI/Ie 3asABJICHUSA U ITPCACTABJIICHHBIX TOKYMCHTOB

84. OcHoBaHHMEM IS PAacCCMOTPEHHS 3asBICHHUS W TPEICTABICHHBIX JOKYMEHTOB
SBIIICTCS ~ TOCTYIUIGHWE  3asBJIICHUS W MPEACTABICHHBIX  JOKYMEHTOB  CIICIIHAIHCTY,
OTBETCTBEHHOMY 32 MOJATOTOBKY JOKYMEHTOB.

85. CrenajncT, OTBETCTBEHHBIM 3a TIOJATOTOBKY JOKYMEHTOB, IPOBEPSET
KOMIUIEKTHOCTh M COJIEp)KaHHE JOKYMEHTOB B TE€UCHHE OJHOTO pabodero JHS CO JHS MOTyYeHUS
3asIBJICHUS U TPEJICTABICHHBIX JOKYMEHTOB.

86. B cmywae, ecnu 3asBUTENEeM TPEICTABICH TOJHBIM TAaKeT JOKYMEHTOB B
COOTBETCTBUH C TpeOOBaHMSIMH TyHKTa 29 AJIMHHHUCTPATHBHOTO periiaMeHTa, CICIHAJINCT,
OTBETCTBEHHBII 3a TOJTOTOBKY JOKYMEHTOB, NPOBEPSICT HAIUYHE JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 30 AIMUHUCTPATUBHOTO PETaMEeHTa, KOTOPhIC MOTYT OBITh IPEIOCTABIICHBI 3aIBUTEIICM
110 COOCTBEHHOM MHUIIMATHBE.

B cimydae HempencTaBiaeHUS JOKYMEHTOB, YKa3aHHBIX B MyHKTe 30 AJMHHHUCTPATHBHOTO
periamMeHTa, CIelUaInCT, OTBETCTBEHHBIN 3a MOATOTOBKY JOKYMEHTOB, MEPEXOIUT K MPOICIype
(GOpMUPOBAHHS W HAMpPaBICHUS MEXKBEIOMCTBEHHBIX 3allPpOCOB B OpraHbl (OpraHu3aluu),
Y4aCTBYIONIHE B MPEIOCTABICHUHA MYHHUIIUITATEHOU YCIYTH.

B cnygae mnpencraBieHHMs 3asBUTEIEM JIOKYMEHTOB, yKa3aHHbIX B IyHKTe 30
AJMUHUCTPATUBHOTO PETJIaMEHTa, CICIUAINCT, OTBETCTBEHHBIM 3a IMOATOTOBKY JIOKYMEHTOB,
MEPEeXOJUT K TMpOLeaype NPHHIATHS pEIICHUS O NPEIOCTaBlIeHUH JMOO0 00 OTka3e B
MPEIOCTaBIICHUU MYHUIIUTIATBHON YCIYTH.

87. B cnydae, ecnu 3asBHUTENEM HE TPENCTaBICH XOTS Obl OAWH M3 JTOKYMEHTOB,
MPEyCMOTPEHHBIX MyHKTaMu 36 ATMUHUCTPATUBHOTO PEriiaMeHTa, CIICIUATINCT, OTBETCTBEHHBIN
3a MOJATOTOBKY JIOKYMEHTOB, TOTOBUT peIIeHHe 00 OTKa3e B NPEIOCTABICHUU MYHHUITUTIATBHON
YCIIYTH.

88. Pe3ynbpraTroM agMUHUCTPATUBHOM TIPOIEAYPHI SBISETCS IAKEeT JIOKYMCHTOB,
IPOBEPEHHBIA HAa KOMIUIEKTHOCTh M COOTBETCTBYIOIIMH TpeOoBanusM nyHKToB 29, 30
AJMUHUCTPATUBHOTO PErJIaMEHTa, MM OTKa3 (MPU HEMPEACTABICHUH 3asSBUTEIIEM JIOKYMECHTOB,
yKa3aHHbBIX B MyHKTE 29 AMHUHHCTPATUBHOTO PETJIAMEHTA).

89. MakcuMaabHBIA CPOK BBITOJIHCHHS aJIMHHHCTPATHBHOW TPOICAYPHI HE JODKEH
MPEBBIIIATh OJHOTO pabodero MHS CO JHSA TOJTYYEHHUS CIEHUAINCTOM, OTBETCTBEHHBIM 3a
MOJITOTOBKY JIOKYMCHTOB, 3asIBJICHUS U TPEJICTABIICHHBIX JOKYMEHTOB.

dopmMupoBaHUE U HANPABICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPTraHbl (OpraHu3alumn),
Y4acTBYIOLIME B IPEAOCTABICHUY MYHUIIMIIAIBHON YCIIYTH

90. OcHoBaHMeM Ui Havaja aJMUHHCTPATUBHOW MPOLEAYPHI 10 (OPMHUPOBAHUIO U
HalpaBJIEHUIO MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aliM), Yy4acTBYIOIIUE B
IPEOCTaBICHNH MYHHMIIMIIATBHOM YCIYTH O MPEIOCTaBICHUU JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABICHUS MYHULUIAIBHOM  YCIYI'M, SBISETCS HENPEACTAaBICHUE 3asBUTCIEM B
AJIMHMHHUCTpAIHIO TopoicKoro okpyra Ctpexkenoii, B M®LI, 1okyMeHTOB, yka3zaHHBIX B ITyHKTE 30
AJMUHUCTPAaTUBHOTIO pErjlaMeHTa.

91. IIpy moAroTOBKE MEKBEJOMCTBEHHOI'O 3allpoca CHELMAIUCT, OTBETCTBEHHBIN 3a
HOJArOTOBKY JOKYMEHTOB, OINpeleNseT IepeyeHb HEOOXOMUMBIX s MPEeJOCTaBJICHUS
MYHUIIUTIATBHONH YCIYTH JOKYMEHTOB (CBEICHUH, COIEpIKALIMXCS B HHUX) W TOCYJapCTBEHHBIE
OpraHbl, OpraHbl MECTHOI'O CaMOYIIpaBJIEHUs JHMOO IOJBEJOMCTBEHHbIE TI'OCYIapCTBEHHBIM
OpraHaM WIHA OpraHaM MECTHOI'O CaMOYIIPaBJIEHUs OPTaHU3alllU, B KOTOPBIX JaHHBIE TOKYMEHTHI
HaXOZATCS.

92. DopMHpPOBAaHUE U HANPABICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB OCYILECTBISAETCS
B COOTBETCTBUU ¢ TpeboBanmsmu @DenepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
OpraHM3alH PEAOCTaBICHUS] TOCYAAPCTBEHHBIX U MYHUIIUIIAIIBHBIX YCIYD».

93. Jns mpenocTaBieHUs] MYHHUITUIIAIBHOM YCIYTH CHEIUAIUCT, OTBETCTBEHHBIN 3a
MOJArOTOBKY IOKYMEHTOB, HAIIPABJIsIET MEKBEIOMCTBEHHBIE 3aIIPOCHI B!



1) ®enepanbHyto Ciy:K0y TOCYIapCTBEHHOM pPErHCTpalMy, KajacTpa W Kaprorpadguu o
MPEJAOCTABICHUN CBEACHUM W3 TOCYAAPCTBEHHOIO KaJacTpa HEIBMKUMOCTH B OTHOLIEHUU
MYHUIIMIIAJILHOTO HMMYILECTBA, HAXOMAIIETOCS B Ka3He, B apeHay, 0€3BO3ME3JHOE MOJIb30BaHUE
CBeJleHNH U3 ENMHOro rocyjapcTBEHHOIO PEECTpa;

2) denepanbHyl0 HAJOTOBYIO CIyKOy O TIpedOCTaBIeHUH CBeAeHuid wu3 EmuHOro
rOCyIapCTBEHHOTO PeeCTpa IOPUANYECKUX JIUL] B OTHOLLIEHUH 3asBUTEISL.

94. Creunanuct, OTBETCTBEHHBIM 3a MOATOTOBKY JOKYMEHTOB, B TEUEHHE OJIHOTO
pabouero oHS C MOMEHTa IMOJy4YeHHMS OTBETa Ha MEXBEJOMCTBEHHBIM 3ampoc Mpuoduiaer
NPEJCTaBICHHBIE IO MEXBEJIOMCTBEHHOMY 3alpocy JOKYMEHThl W HHGOpMalUi0 K
COOTBETCTBYIOILIEMY 3aIIPOCYy.

95. Pe3ynbraroM aaiMUHUCTPATHBHOM MPOIEAYPHI ABISETCS (POPMUPOBAHUE TIOTHOTO
nakera JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABIICHUSI MYHUIIUTIATHHON YCIYTH.
96. MaxkcuManbHBIH CPOK BBIMTOJHEHHS aJIMUHUCTPATUBHON MPOIECTYpPHl HE JOJDKCH

IMMPCBLINIATL MICCTU pa6oq1/1x ,Z[HGI‘/JI CO IHA MNOJYYCHHUS CHCHUAIINCTOM, OTBCTCTBCHHBIM 34
IMOATOTOBKY JOKYMCHTOB, 3ad4BJICHUA U IMMPCACTABJICHHBIX JOKYMCHTOB.

[IpunsTHE pelieHus 0 MPeIOCTaBICHUN MyHUIIUIIAIbHOU yCITyTH

97. OcHoBaHMeM JJI Hauyaja aJMUHUCTPATHBHON MNpPOLEAYpPHI SIBIAETCS IOJIy4YEHHUE
IOJTHOTO TaKeTa JOKYMEHTOB, ompeneneHHblx myHkTamu 29, 30 AJAMHUHUCTPAaTHBHOTO
periaMeHTa.

98. Cnenmanuct, OTBETCTBEHHBIH 3a MOJATOTOBKY JOKYMEHTOB, B TEUEHHE ISTH pabounx
JHEW ¢ MOMEHTA MOJTY4YEeHHUs 3asBICHUS M TOKYMEHTOB IIPOBEPSIET UX HA HAJIMYUE OCHOBAHUH IS
OTKa3a B TMPEAOCTABICHUM MYHHIMIAIBHOM yCIYrH, TMPEAyCMOTPEHHBIX MyHKTOM 39
AJIMMHUCTPAaTUBHOI'O perjaMeHTa.

99. Ilpm ycTaHOBJIEHHMH OCHOBAaHMH Ui OTKa3a B MPEJOCTaBICHUH MYHHIIMIIATbHOM
YCIYrH, NPEAYyCMOTPEHHBIX IYHKTOM 32 AJMHMHUCTPAaTUBHOIO perjaMeHTa, CHEeLMaJINCT,
OTBETCTBEHHBIH 3a MOATOTOBKY JOKYMEHTOB, B TEUCHHE OJHOTO paboyero AHS TOTOBUT MPOEKT
pemieHre 00 0TKa3e B IPEAOCTABICHMY MyHULIUIIAIBHON YCITYTH.

100. Cneumanucrt, OTBETCTBEHHBIH 3a MOATOTOBKY JOKYMEHTOB, B TEUEHHE OJHOTO
pabouero Hs TOTOBUT IMPOEKT TOKYMEHTA, O(OPMIISAIOIIEr0 OJJHO U3 IMPUHATHIX PELICHUN!

1) pemieHue O [PENOCTaBICHUM  MYHHLIMIAIBHOTO  HMMYIIECTBA B  apeHIY
(O6e3B0O3ME3HOE TMOJB30BaHKE) U O(DOPMIICHHBIN, MOAIMUCAHHBIA CO CTOPOHBI ApeHaomarens -
AnMmuHHCTpamyst  ropojackoro  okpyra CTpexkeBoW  JOrOBOp  apeHAbl, 0e3BO3ME3HOTO
NOJIb30BaHUS MYHUIMNAIbHBIM HMMYIIECTBOM, HaxXOASIIUMCS B Ka3HE MYHHUIMIIAIbHOIO
o0Opa3oBaHus;

2)  pemeHHe O HPOBEJACHHU TOPrOB - IIOCTAHOBJICHUE AJIMUHHCTPALUH TOPOJICKOTO
okpyra CTpexeBoil 0 TMpOBEACHWHM TOProB M IO pe3ylbTaTaM TOProB O(OPMIICHHBIH,
MOJIMCAHHBIN CO CTOPOHBI ApeHnonarenss — AAMUHHCTpaUs Topojackoro okpyra CrpexeBoit
JIOTOBOP apeH/Ibl, 0€3BO3ME3THOTO MMOJIb30BAaHUS MYHULIUTIAIBHBIM UMYIIIECTBOM, HAXOSAIIUMCS B
Ka3He MYHUIMNAJIBLHOIO 00pa3oBaHMs;

3) peuieHue 00 OTKa3e B MPEAOCTABICHINH MYHHUIIUIATBHON YCIYTH.

101. Tloamucannble Mapom ropojickoro okpyra CTpexeBoi B T€UCHHE OJHOTO paboyero
JTHS C MOMEHTa TOJyYeHHUS JOKyMEHTa, O(pOPMIMIONIET0 pelIeHHEe OT CIEeIHalNCTa,
OTBETCTBEHHOT'O 3a MOAIOTOBKY JOKYMEHTOB JIOKYMEHTBI, O(OPMIIAIOLINE OJHO M3 NPHHATHIX
pemieHuit, ykazanubix B myHkTe 100 A TMHHHCTPAaTUBHOTO periaMeHTa PETUCTPUPYETCs B CPOK HE
NI03/IHEE OJJHOrO PaboYero IHs ¢ AAaThl MOANUCAHUS U MEepelacTcs CIEUATUCTy, OTBETCTBEHHOMY
3a MOJrOTOBKY IOKYMEHTOB.

102. Pe3ynbraToM aJMUHUCTPATUBHOM MpPOLENYpHI ABISETCSA MOATOTOBKA M PErHCTpaLUs
OJTHOTO U3 JJOKYMEHTOB, 0(OPMIISIOLINX pelIeHne, ykazaHHoe B myHkTe 100 AAMUHUCTpAaTHBHOTO
periaMeHTa.

103. MakcuMalibHBIN CPOK BBIMOJIHEHUS aJMHHUCTPATUBHON MpOLEAyphl HE Oojiee yeM
TPUHAAUATH KAJCHJIAPHBIX JHEM CO JHA IMOCTYIJICHHsS 3asBICHUS O IPEeJOCTaBIECHUU
MYHUIIUTIATBHON YCIIYTH.



Brinaua pesysibTara nmpenocTaBlieHus MyHULIUNTAILHOW yCIyTH

104. OcHoBanmeM Jyisi Hayajla aJIMUHHCTPATUBHOW MPOIEAYPHI SBJISETCS IOTyYeHHE
CIEIUAIUCTOM,  OTBETCTBEHHBIM 332  TIOATOTOBKY  JOKYMEHTOB,  MOJIMUCAHHOTO U
3apEerUCTPUPOBAHHOTO JOKYMEHTA, O(hOPMIISIOLIETO PEeLICHHE.

105. Ilocme moNydeHUs  TMOANMCAHHOTO W 3aPETHUCTPUPOBAHHOTO  JOKYMEHTA,
0(QOPMIISIIOIIETO pEIIeHKE, CIEeIHATUCT, OTBETCTBEHHBIN 3a MOATOTOBKY JOKYMEHTOB, B T€UEHHUE
IByX pabouumx JHEH co [HA moamucaHus Mpdpom  ropoackoro okpyra CrpexeBoit
COOTBETCTBYIOIIETO TOKyMEHTa MHGOPMUPYET 3asIBUTEINS O MPUHATOM PELIEHUU IO AJIEKTPOHHOMN
noyte (ecny OHa yKa3zaHa 3asBUTENIEM U IMpoch0a O TakoM croco0e YBEeIOMIICHUS! COACPIKUTCS B
3asBIIEHUN), Yepe3 JUYHBIM kabuHeT Ha EAuHOM moprane rocyaapCTBEHHBIX U MYHHIIMITAIBHBIX
yeayr (¢ynknuif), Ha [TopTane rocyapcTBEHHBIX U MYHHUIMIIAIBHBIX yCIyT TOMCKOM 001acTy.

106. Bpimaua pesynbTaTa MpeNOCTAaBICHUS MYHUIUMIAIBHON YCIYyTH OCYIIECTBISIETCS
crocoOoM, yKa3aHHBIM 3asiBUTEIIEM MpPH IOAaue 3asBICHUS U HEOOXOJMMBIX JTOKYMEHTOB Ha
MOJIyYeHUE MYHUIIUTIATBHON YCIYTH, B TOM YHUCIIE:

[IPY TUYHOM OOpAIeHUH B Y IpaBJICHNUE,

pu JTMaHOM oOparieHuu B MOL] mpu HaMYMy 3aKII0YEHHOTO COTJIAIICHMS,

MOCPEACTBOM MTOYTOBOTO OTIPABIICHUS HA apec 3asiBUTENS, YKa3aHHBIN B 3asBIICHUU;

MOCPEACTBOM DJJIEKTPOHHOM TOYTHI IO aApecy JJIEKTPOHHOW MOYTHl, YyKa3aHHOMY B
3asIBJICHUH,

yepe3 JIMUHbIN kKaOuHeT Ha [lopTane rocyqapcTBEHHBIX U MYHUITUITAIBHBIX YCIYT TOMCKO#M
obmactu (http://pgs.tomsk.gov.ru), nHa EauHom moprasie rocynapcTBEHHBIX M MYHHMIUIAIBHBIX
yeayr (QyHKuwmii).

107.1Tpu TUYHOM TOYYCHUU 3asiBUTENIEM JOKYMEHTa, O(OPMIISIONIETO pelIeHUe, TUIHO,
00 3TO JdenmaeTcss 3amuCh B JKypHalle PErucTpaluy JOTOBOPOB W pelIeHHl 00 OTka3e B
MPEIOCTaBICHUU MYHUIIUTIATHLHON YCIYTH.

108.3asBuTenr B TEUEGHHME JECATH MJHEH, C JaThl TOJYYCHHs] JBYX OSK3EMIUIIPOB
noanucaHHoro Mpspom ropojckoro okpyra CTpexeBoil aoroBopa apeHnabl, 0e3BO3ME3THOTO
MOJIb30BAHMSA MYHMIMMAIBHBIM HMYILECTBOM, HAaXOAAIIUMCS B Ka3HE MYHHUIUIAIBbHOTO
o0pa3oBaHUs, MOAMKUCHIBAET UX U HAMPABISAET B AIMUHHUCTPAIMIO TOPOACKOT0 OKpyra CTpexeBoit
WM KW3BeIIaeT 00 0TKa3e OT MOJMUCAHUS 3TOTr0 J0roBOpA.

109. Ecnu  3akiroueHue  JOrOBOpa  apeHIbl,  0€3BO3ME3AHOTO  MOJb30BaHUS
MYHULIMNAJIBHBIM ~MMYIIECTBOM, HAaXOAAIIUMCS B Ka3HE MYHHIMIAIBHOTO 00pa3oBaHUS,
OCYILIECTBIIIETCS MO pe3yiabTaraM Topros (mamee — JloroBop), To JloroBop momiekuT
MOJIMUCAHUIO CTOPOHAMH HE MO3HEE BAAIATH JHEW MM UHOTO YKa3aHHOTO B M3BEIICHUU CPOKa
MoCJie 3aBEPIICHHUS TOPTOB U OPOPMIICHHUS TPOTOKOJIA.

110.IToce moamucanusi JloroBop apeHAbl MOJUICKUT TOCYAAPCTBEHHOW PETHCTpallud B
YCTaHOBJICHHOM TOPSIKE (€CTTH 3aKITI0YaeTCs Ha CPOK CBEIIIE OJTHOTO T0/1a).

111.Brimaua (HampaBlieHHWE) pe3yJbTaTa MPEIOCTaBICHUS MYHUIMIAIBHOW YCIyTH
OCYIIECTBIISIETCS. B TEUEHWE TATH KaJCHJApHBIX JHEH co maHs odopmiienus Jlorosopa.
OpnHoBpeMeHHO ¢ O(OPMIIEHHBIM JOTOBOPOM apeH[bl, 0€3BO3ME3IHOTO TOJIb30BaHUS BbIIAETCS
KOMUSI MOCTAHOBIICHUSI AJMUHUCTpAIMU TOpoJCKoro okpyra CTpexeBoil o mepenade B apeHy,
0e3BO3ME3/IHOE  MOJIb30BAaHWE MYHHUIMIAIBHOIO HMMYIIECTBA, HAaXOASIIErocs B  Ka3He
MYHHIIUITATILHOTO 00pa30BaHUSI.

B cnyuae mpunsTHs pemeHus 00 0TKa3e B IPEIOCTaBICHUN MYHUIIUIIAIBHOW YCIYTH CPOK
BbIIauM (HAMpaBIICHUs]) YKA3aHHOTO PEIICHUS — B TEUYCHHE MATH KAJICHIAPHBIX IHEH CO JTHS
IPUHSTUS PEIICHUS.

B cnyuae oOpamenuss 3asButenss depe3 MODL[  pe3yabTar  IpeAOCTaBICHHS
MYHUILIMTIAJTBHON YCIYTH BbIaeTcs crenuanuctaM MOII.



IV. Tlopsinok u (popMbI KOHTPOJIS 32 MCTIOJTHEHUEM a/IMUHUCTPATHUBHOIO perjiaMeHTa

[Topsmox ocyiiecTBICHHS TEKYIIEr0 KOHTPOJIS 3a COOTIOCHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMM JIOJKHOCTHBIMU JIMLIAMH MTOJIOKEHUH aJMUHUCTPATUBHOI'O PETJIAMEHTA U MHBIX
HOPMAaTUBHBIX MIPABOBBIX aKTOB, YCTAaHABIMBAIOUINX TPEOOBaHUS K MPEJOCTABICHUIO
MYHHUIIMIIAJILHON YCIIYTH, a TAK)KE MPUHATHEM UM PELLIEHUI

112. Texymuit  KOHTpPOJb 3a COOMIOJEHMEM W HUCIOJHEHUEM  TOJIOKEHUI
AJMUHUCTPAaTUBHOTO perilaMeHTa M MHBIX HOPMATHUBHBIX NPABOBBIX aKTOB, YCTaHABIIMBAIOIIHUX
TpeOOBaHUS K TIPEIOCTABICHUIO MYHHIIMIAIBLHON YCIYTH, OCYIIECTBISETCS HAYaTIbHUKOM
YnpasneHus.

113. [TopsioK OCYIIECTBICHUS TEKYIIErO0 KOHTPOJIS 32 COOMIOIEHUEM U HCIIOTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMLIAMU TTOJIOKEHUH A IMUHUCTPATUBHOTO PErJIaMEHTa U MHBIX
HOPMATUBHBIX TMPABOBBIX AaKTOB, YCTAHAaBIWBAIONMX TpPeOOBaHUS K MPEIOCTABICHUIO
MYHULIMNIAJBHOW YCIyTH, a TaKKe MPHUHITHEM HUMHU PEUICHHH, OCYIIECTBISETCS B TMOPSIKE,
YCTAaHOBJICHHOM IIOCTaHOBJIICHHMEM AJIMUHUCTpAlMU Tropoackoro okpyra CrpexeBoil OT
02.04.2014 Ne 247 «O06 yrBepxaeHuu [lopsiaka oCcyIecTBICHUST KOHTPOJIS MOJHOTHI M Ka4eCTBa
MPEIOCTaBICHUS MYHHIIUIAIBHBIX YCIYT U COONIOJEHUS TOJIOKCHUN aTIMUHUCTPATUBHBIX
periaMeHTOB MPEIOCTABICHUS MYHULUIAIBHBIX YCIYT Ha TEPPUTOPUU TOPOACKOTO OKpyra
CrpexeBoit».

[Topsiox ¥ NepUOANYHOCTD OCYIECTBICHUS MJIAHOBBIX U BHEINIAHOBBIX MPOBEPOK MOJHOTHI U
KauyecTBa MPEAOCTaBICHUS MYHUIIUTIATBHON YCIYTH, B TOM YKCIE MOPSIOK U (OPMBI KOHTPOJIS 32
MIOJIHOTOM M Ka4€CTBOM MPEOCTABICHHSI MyHUIIMIIAIBHON YCIyrH

114. KoHTponb 3a NMOJNHOTOM M KayeCTBOM IPEAOCTABICHHS MYHULMIIAJIbHOW YCIYTH
OCYIIECTBIsIeTCS B popMax:

1) npoBeneHUsI TPOBEPOK;

2) pacCMOTpeHHUsT Kajno0 3asBuTeNnell Ha JcicTBus (Oe37eiicTBHE) MODKHOCTHBIX JIHIL
AIMUHUCTpAIUU TOPOJCKOTO OKpyra CTpekeBoil, MyHUIIUIIATBHBIX CITY)KAIllUX, OTBETCTBEHHBIX
3a MpeI0CTaBIIEHNE MYHULIUIIATLHON YCIYTH.

115. B umensx ocymiecTBIEHUsT KOHTPOJISI 3@ MOJHOTOM M KAauyecTBOM IPEAOCTaBICHHUS
MYHULIMIIAJIBHOM YCIIYTM TPOBOJSATCS IUIAHOBbIE M BHEIJIaHOBBIE TMpoBepku. [lopsamox u
NEPUOIMYHOCTD OCYIIECTBICHHUS IIJIAHOBBIX IPOBEPOK YCTAHABJIMBACTCS IIJIAHOM pabOThI
AnmuHuctpanmu  ropoiackoro okpyra CrpexeBod. I[Ipu mnpoBepke paccMaTpuBarOTCS Bce
BOIIPOCHI, CBS3aHHBIE C IMPEIOCTABICHUEM MYHHUIIMIAIBHON YCIyrH (KOMILUICKCHBIE MPOBEPKH),
VI OTAENBHBIN BOMPOC, CBS3AHHBIN C MPEAOCTaBICHUEM MYHUIMIAIBHON YCIYTrH (TeMaTH4YeCKHe
npoBepkn). [IpoBepka Takke MOKET IMPOBOAUTHCS IO KOHKPETHOH jKano0e 3asiBUTEIS.

116. BuemnnaHOBBIE MPOBEPKHU MPOBOMAATCS B CBSI3M C IMPOBEPKON YCTpAaHEHHsI paHee
BBISIBJICHHBIX HApPYIIEHUI AJIMHHUCTPATHBHOTO PETIAMEHTA, & TAKXKE B CIIy4ae MOJYICHHUS Kano0
3asiBUTEJICH Ha ACUCTBUS (Oe3/1eliCTBHE) JOHKHOCTHBIX JIUI] AIMUHUCTPAIMUA TOPOJICKOTO OKpyra
CrpexeBoli, YNpaBiaeH!sl, MyHULIUIAIBHBIX CIIY)KALLUX.

117. Pesynprarel mTpoBepKH OGOPMISIIOTCA B BHIE aKTa TPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BHISABICHHBIC HEJOCTATKH U PEJIOKEHHS 110 UX YCTPAHEHHUIO.

OTBETCTBEHHOCTh JOKHOCTHBIX JIMI OPTaHa, MPEAOCTaBISIONIEr0 MyHUIMIIAIBHYIO YCIYTY, 3a
pereHus u AecTBus (0e3aeicTBrIE), TPUHUMAEMBbIE (OCYIIIECTBIIIEMbIC) UMHU B XOJI€
IIPENOCTABICHNs MYHULIUITAIBHON YCIIYTH

118. Tlo pe3ynabpraraM MpPOBEACHHBIX MPOBEPOK, B CIy4yae BBIABICHHUS HapylIICHUN
COOJIIOJIEHHsI TIOJNOKEHUH AJMHUHUCTPATHUBHOIO pEIJIAMEHTA, BUHOBHBIE JIOJDKHOCTHBIE JIMLA
AnMUHUCTpaMu Tropojackoro okpyra CTpekeBOll HeCyT NEpCOHAIBbHYI0 OTBETCTBEHHOCTH 3a
pemeHust u aeiictBus (OezneiicTBue), MPUHUMAEMbIE B XOJI€ MPEAOCTABICHHUS MYHHULUIAIBHON

YCIIYTH.



119. TlepconanpHasi OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl AJIMHUHHCTPAIUA TOPOICKOTO
Oprra CTpG)KGBOﬁ Baerﬂﬂ}IeTC}I B JOJIDKHOCTHBIX I/IHCprKLII/I}IX B COOTBCTCTBUU C
TpeOOBaHUSAMHU 3aKoHomareabcTBa Poccuiickoit denmepanum W 3aKOHOJATEIBCTBA TOMCKOMH
00J1acTH.

[Tonoxxenus, xapakTepu3yrIiue TpeOOBaHMS K TOPSAKY U (hopMaM KOHTPOJIS 3a
MPEI0CTaBICHUEM MYHUIIMITAILHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI TPAXK/IAH, UX 00HhETMHCHUI
Y OpraHu3aui

120. KoHuTposb 3a mpeaocTaBIeHUEM MYHUIIMIIAIBHON YCIYTH, B TOM YHUCJIE CO CTOPOHBI
rpaxJaH, HMX OOBEIUHEHUN M OpraHM3alui, OCYIIECTBISIETCA IOCPEICTBOM ITyOIMKALUU
CBEICHMM O JeATeNbHOCTH AJMHMHHMCTpAllMM ropojackoro oxkpyra CTpexeBol Ipu
IPEJOCTaBICHUN MYHUIMNAIBHON YCIYrW, IOJIy4E€HHUS TIpaxJaHaMU, UX OOBEIUHEHUSIMHU U
OpraHu3alUsIMH aKTyaJIbHOW, NOJHOM M JIOCTOBEpHOW MH(pOpMAIMU O MOPAIKE MPEIOCTaBICHUSI
MYHHUITUTIATGHON  yCIIyTH W OOecredeHusi BO3MOKHOCTH J0CyAeOHOro (BHECymeOHOTO)
paccMOTpeHHs xKaioO.

V. JocyneOHblii (BHecy1eOHBIIT) MOPSIAOK 00:KAJT0BAHNS PellleHUi U JeiicTBU
(0e31eiicTBUA) OPraHa MeCTHOI0 CAMOYIPABJICHUSA, IPEI0CTABJIAIIIET0 MYHUIIUTTAIbHYIO
YCJIYTY, a TAKKe ero J0JKHOCTHBIX JIML, MyYHUIITUNAJTbHBIX CYKAIMX

121. Pemenus u neiictBus (6e3aeiictBus) Oprana, IpeaoCTaBISIONIEr0 MYHHIIUITATHHYIO
yCIyTy MOTYT OBITh O0’KaloOBaHbl B MOpsAKE, MpeaycMoTpeHHoOM DenepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 opranuzaiiuy IpeAoCTaBICHHs TOCYAAPCTBEHHBIX U MyHUIIUTIAIBHBIX
YCIIyT».

Kanoba wa peiictBus (Oe3aeHCTBHE) MYHUIMNAIBHBIX —CIYXAIUMX YTpaBJiICHUS,
JOJIKHOCTHBIX JIMI YTIpaBJICHU, a Tak)Ke Ha IPUHUMAaeMble UMHU PEIICHUs MPU MPET0CTaBICHUU
MYHHIIUTIATILHONW YCITYTH MOKET OBITh HAIpaBJICHA:

HavyaJIbHUKY YTpaBIICHUs - MpU OOKaJOBaHUU NEUCTBHM (Oe3/MeHCTBUSI) AOKHOCTHBIX
U1 YTpaBieHHs, a TaKKe MPUHUMACMbBIX UMH PEIICHUHN MpPU MPEIOCTaBICHUU MYHUITUTIATBHON
yCIyru;

Mbpy ropoxackoro okpyra CTpexeBoil - Npu O00XKAIOBAHWUU pEHICHWA W JACWCTBUN
(Oe3meiicTBUs) YmpaBieHUs, HaYaJIbHUKA YTIpaBJICHUS TMPHU TPEIOCTABICHUHA MYHUIIUIIATBLHON

YCIIYTH.
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IIpunoxenue 1

K AJIMHMHUCTPaTHBHOMY pEIJIaMEHTy HpeIOCTaBICHUS
MYHHUIUNAIbHOW yciyru «[IpueM 3asBieHUi U NpUHSATHE
pemieHnit 0  MpenNocTaBiIeHHH  (QU3MYECKHM WM
IOPUIMYECKUM JIMIIaM MYHHIUNAIBHOTO HMMYIIECTBa,
HaxOSLIErocsl B Ka3He MyHUIMITAJILHOTO 00pa3oBaHMs, B
apeHzay, 6e3B03Me3IHOE TOJIb30BaHMe (KpOME 3eMEIbHBIX
YYacTKOB)»

CrnpaBouyHas nH(oOpManHs 0 MecTe HAX0XKIeHUsl, rpaguKe padoTbl, KOHTAKTHBIX
TesieoHAX, agpecax 3JIeKTPOHHOM IOYTHI OPraHOB, MPEAOCTABIAIINX MYHHIHMIAIBHYIO
YCJIYIy, HX CTPYKTYPHBIX MOApPa3iejJeHHil M OpraHu3auuii, y4acTBYIOIIHX B
NpeAoCTABICHUH MYHHIIUNIAIbHOMN yCIyTH

1. ApamuHUuCTparys ropojckoro okpyra CTpexkeBo.
MecTo HaxoxaeHus AJAMMHHUCTpalMM ropojckoro okpyra Crpexesoil: r. CTpexeBoil,
ynuna Epmakosa, 46a.
I'padux paboThl AIMUHHCTPALIUU TOPOJICKOTO OKpyra CTpexeBOu:

[lonenensHux: ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems ob6edenno2o nepepuvléa
Bropnuk: ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems ob6edenno2o nepepuvléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwiéa
Yeraepr: ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems ob6edennoco nepepuvléa
[Iarauma: ¢ 8.30 0o 16.00-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cy66oTta 8LIXOOHOU OeHb
Bockpecense: 6bIXOOHOU O€Hb.

I'paduk npuema 3asButTeneil B AIMUHHCTPALIUU TOPOJICKOTO OKpyra CTpeKeBOM

[TonenenbHUK: ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - epems 0bedenHoco nepepwiéa
BropHuk: ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems 0b6edenno2o nepepuvléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwiéa
UYersepr: ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 00 14.00 - 8pems 0b6edenno2o nepepuvléa
[Iarauma: ¢ 8.30 0o 16.00-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
Cy606oTta 8LIXOOHOU OeHb
Bockpecennbe: 8bIXOOHOU O€Hb

[TouToBbIll ampec AaMuHUCTpanuu Tropoackoro okpyra CrpexeBoit: 636780, Tomckas
o0acth, ropojckoii okpyr CtpexeBoi, yi. Epmakosa, 46a.

KonTakTtHsiii Tenedon: 8 (38259) 5-10-01.

OdunmanbHbI callT AIMHUHUCTpALUN ropoJckoro okpyra CtpexxeBoil B cetn MHTepHeT:
http://admstrj.tomsk.ru.
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AJlpec PIEKTPOHHOW MOYThl AJIMHUHUCTPALMU TOPOACKOro Okpyra CTpekeBOoll B CETH
Wnrepuer: office@admstrj.tomsk.ru.

2. YrpaBieHrue UMYILIECTBEHHBIX U 3€MEJbHbIX OTHOIIEHUM AJTMUHHUCTPALIUUA TOPOJICKOTO
okpyra CTpexkeBoil.

Mecto HaxoXIeHHS YIpaBJICHUS MMYIIECTBEHHBIX M  3€MEJIbHBIX  OTHOLLICHHI
Anmunuctpanuu ropojickoro okpyra Crpexepoii: r.CtpexeBoid, ynuna EpmakoBa, 46a, 1 stax
kabuHeT Ne39,38.

I'padux  paborel  VYmpaBieHHss HUMYIIECTBEHHBIX W 3E€MEJBHBIX  OTHOIICHHM
AJMUHHUCTpAUU TOPOACKOro okpyra CTpexeBO:

[TonenenbHUK: ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuléa
BropHuk: ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0obedennoco nepepuvléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - épems 0bedennoco nepepuléa
UYersepr: ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0obedennoco nepepuvléa
[Iarauma: ¢ 8.30 0o 16.00-pabouee spems

¢ 12.30 00 14.00 - 8pems 0bedenno2o nepepuvléa
Cy66oTta 8LIXOOHOU OeHb
Bockpecennbe: 8bIXOOHOU O€Hb.

I'padux mpuema 3asBuTeNel B YNPABICHUH UMYIIECTBEHHBIX M 3€MEJbHBIX OTHOIICHHUM
AJIMUHUCTpALIMKU TOPOACKOT0 OKpyra CTpeKeBOM

[TonenenpHUK: ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedennoco nepepwiéa
BropHuk: ¢ 8.30 0o 17.30-pabouee spems

¢ 12.30 0o 14.00 - 8pems 0bedenno2o nepepuvléa
Cpena ¢ 8.30 0o 17.30-pabouee spems

c 12.30 00 14.00 - épems 0bedennoco nepepuléa
UYersepr: ¢ 8.30 0o 17.30-pabouee spems

c 12.30 0o 14.00 - 8pems 0bedenHoco nepepwiéa
ITaranma: HenpuemHvill OeHb
Cy66oTta BLIXOOHOU OeHb
Bockpecennbe: 8bIXOOHOU O€Hb.

[ToutoBblli  aapec  YmpaBileHUST  HUMYIIECTBEHHBIX W 3€MEJIbHBIX  OTHOLLCHHM
AnMuHHCTpanuu ropojackoro okpyra Crpexesoit: 636780, Tomckast 061acTh, TOPOACKON OKPYT
Crpexenoli, ynuna Epmakosa, 46a.

KonrakTasiii renedon: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdunmanbHbil  caiT  YmpaBieHMs MMYIIECTBEHHBIX W 3€MEJIbHBIX  OTHOIICHHM
AJMHHHCTpAIMK ropoackoro okpyra CrpeskeBoit B cetr MuTepuer: http://admstrj.tomsk.ru.

Anpec BIEeKTpOHHOW IMOYTHl YTPaBICHHUS HMYILECTBEHHBIX M 3€MEJbHBIX OTHOIICHUH
AJIMHHHCTpAIK ropoackoro okpyra CrpeskeBoit B cetrt Mutepuer: Silizneva@admstrj.tomsk.ru.
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[punoxenne 2

K AJIMHMHUCTPaTHBHOMY pEIJIaMEHTy HpeIOCTaBICHUS
MYHHIUNAIbHON yciyrn «[IpueM 3asBieHuid u npuHSITHE
pemieHMit 0  MpenocTaBieHHH — (QU3MYECKHM WM
IOPUAMYECKUM JIMIAM MYHHUIMIIAIBHOTO HMMYIIECTBA,
HaxOSLIErocsl B Ka3He MyHUIMITAILHOTO 00pa3oBaHMs, B
apeHzay, 6e3B03Me3IHOE TOJIb30BaHMe (KpOME 3eMEIbHBIX
YYacCTKOB)»

Mbpy ropoackoro okpyra CTpexxeBoi

B.M. Xapaxopuny
3asBieHHE

[Ipomy mpenmoctaBuTh B apeHAy (0e3BO3Me3HOE TIOJB30BAHUE)  CIEAYIOLIee
MYHHIATIATBHOE HEJABHKUMOE HMYIIIECTBO:

HanmenoBanue umyniectna

(yka3sIBaeTcs 31aHUE JINOO HOMED MTOMEIIEHHUS B COOTBETCTBUH C TEXHHUECKON HITH TOKyMEHTAIIHEH)
MecTopacnonokeHue UMyIIeCTBa:
3anpammBaemast IIomaab (KB.M.):

Ha CpOK JJIA UCITOJIB30BaHUA

(Yka3bIBaeTCs 1eb MCIIOIb30BAHMS 3aIPAITUBAEMBIX TIOMEIIICHHI)
3aABUTEID:

(opraHu3aunoHHO-TIpaBoBas (opMa M MOJIHOE HAaMMEHOBaHHE I opuandeckux uu, VO — nus
HHIMBUIYaIbHBIX IPENPUHUMATENEH)

[IpaBoycTaHaBIMBAIOIIUM TOKYMEHT:

(YcTaB uimm MHOH JOKYMEHT, JIaTa €r0 TOCPETHCTPAIIHH)
PykoBogurens

(momxHOCTh, PUO pyKoBOIUTENS)
MecToHaxX0KICHUE 3asIBUTEIS:

(yxa3bIBaeTcsi IOYTOBBII MHIEKC, HANMEHOBAHUE HACEJIEHHOTO ITyHKTA, YJIHLIBL,
HOMep JI0OMa, KOHTaKTHBIN TenedoH/dpaxc)

[IpuHaaIeXHOCTh K CyObEKTaM Majioro MpeanpuHIMATEIbCTBA

(ma/uer)
Oco0ble ycroBUs:

PexBU3NTEHI
3agaBuTeEI:

ITonnuce, mata

M.II.

Hato coenacue (omxaswieaio 6 coenacuu) Ha 0Opabomky nepcoHanrbubvix OanHvlx 8 Opeane 8
(nemyoicnoe 3auepknymv) 6 UYeNAX U O0Obeme, HeoOX00uMvlx O NpedoCmasieHus

MYHUYUNATBHOU YCLyeU

(noonucw 3aseumersi)
« » 20 1.

(noonucw 3aseumeinsi)
[Tposepui(a):



[punoxenne 3

K  AIMHMHUCTPaTHBHOMY  pErjlaMeHTy  MpeJOCTaBIICHHS
MyHHLOUNaIbHOW ycimyru «lIpueM 3asBiIeHWi | TpHHATHE
peleHnit 0 NMpeaoCTaBIeHNH (U3MYECKUM WIN IOPHIMYECKUM
JMLaM MYHUIMIAIHHOTO WMYIIECTBA, HaXOJMSIIErocs B Ka3HE
MYHHUIMIAJIBHOTO 00pa3oBaHMs, B apeHIy, Oe3BO3ME3IHOE
MTOJTE30BaHKE (KPOME 3€MENbHBIX YIaCTKOB)»

Mbpy ropoackoro okpyra CTpexxeBoi

B.M. Xapaxopuny

3ASBJIEHUE

[Ipomry mpemocTaBUTh B apeHay (0€3BO3ME3THOE T0JIb30BAHUE) CIICAYIOIIEE IBHKIMOE

HUMYILECTBO:

(yka3pIBaroTcss HaWMEHOBaHHE, MapKa M WHBIC XapaKTEPUCTUKN IT0 TEXHUYECKOW JOKYMEHTAIH, KOJMYECTBO)

HaxoJsIIeecs 1o aapecy:

Ha CpOK JJI UCITOJIB30BaHUA

3aABUTEID:

(yKaSLIBaeTCﬂ OCJIb UCIIOJIB30BaHUA I/IMyIIIeCTBa)

(OpFaHI/BaHI/IOHHO-HpaBOBaH (bOpMa U IMOJIHOC HAUMEHOBAHUEC IJId FOPUANYICCKUX JIUILL, dUO - JJIA

MHIUBUAYATIbHBIX MPEANPUHUMATENEH)
[IpaBoycTaHaBIMBAIOIIUM TOKYMEHT:

PykoBoauTenn

(YcTaB uimm MHOH TOKYMEHT, JIaTa €r0 TOCPETHCTPAIIHH)

MecroHaxoxaeHue 3asiBUTEN:

(momxHOCTH, DUO pyKOBOIUTEINS)

(yKa3LIBaeTCH IMOYTOBBIA HNHACKC, HAUMCHOBAHUEC HACCIICHHOI'O ITYHKTa,

[IpuHaaIeXHOCTh K CyObEKTaM Majioro MpeanpuHIMATEIbCTBA

Oco0ble ycroBus:

YJIUIBL, HOMEpP JJoMa, KOHTAaKTHBIH Tenedon/dakc)

(,Z[a/HCT)

PexBusurtel 3asgBUATEN:

ITonnuce, nata

M.II.

Haro coenacue (omka3zvigaro 6 coenacuu) Ha 06padbomxy nepconanrbHulx danHwvix 6 Opeane 6

(HeHYJHCHOE 3auepKHymb)
6 yewix u obveme, HeEOOXOOUMbBIX

« » 20

[Iposepuin(a):

0Nl npedocmasieHus  MYHUYUNAioHou  yciyeu

(noonucw 3aseumeisi)

(noonucw 3aseumeinsi)
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K AJIMHMHUCTPaTHBHOMY pEIJIaMEHTy HpeIOCTaBICHUS
MYHHUIUNAIbHON yciyru «[IpueM 3asBieHUi U NpUHSATHE
pemieHnit 0  MpeNocTaBiIeHHH  (U3MYECKHM WM
IOPUIMYECKUM JIMIIaM MYHHIUNAIBHOTO HMMYIIECTBa,
HaxOSLIErocsl B Ka3He MyHUIMITAILHOTO 00pa3oBaHMs, B
apeHzay, 6e3B03Me3IHOE TOJIb30BaHMe (KpOME 3eMEIbHBIX
YYacTKOB)»

biok-cxema npegocTaBieHus MyHULIMIATBHON YCIYTH
«[Tpuem 3asBICHUI U IPUHATHE PEILICHUH O MPEIOCTaBICHUN (PU3NUECKUM MU IOPUANYECKIM
JUIAM MYHUIIUTIAIBHOTO UMYIIECTBA, HaXOIAUIETroCs B Ka3HEe MyHUIIMIIAILHOTO 00pa3oBaHus, B
apeHy, 6e3B03Me31HOE M0JIb30BaHHE (KpOME 3eMEIbHBIX YJacTKOB)»

‘ [Tpuem u peructpanus 3assiaeHus (3asBku) (1 pabounii 1eHb) |

OTKa3 B IPUHATHH JOKYMEHTOB U BO3BpAT
nakera JJOKYMEHTOB
(1 paGouwnii neHp)

PaccmoTpenue 3asBieHus (3asBKH)
(10 xaneHgapHBIX JHEH)

v

dopMHUpOBaHUE U HATIPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTraHbl (OpraHU3aIuN ),
Y4YaCTBYIOIIHME B MPEIOCTABICHUNA MYHHUIIUTIATBHBIX YCIYT'
(5 pabouux nHei)

v

IIpuHATHE pemieHUs O  IPEAOCTAaBICHUHM MYHULMIIAIBHOIO MMYIIECTBA B apeHIy
(O6e3B0O3ME31HOE TOJB30BAHKE) MO0 O MPOBEACHUU TOProB - [locTaHOBICHHE AIMUHUCTPAIMI
ropojickoro okpyra CTpexeBOW O NpPeIOCTaBIEHUM MYHULMIIAJIBHOTO HMMYILECTBA B apeHIy
(6e3B03ME31HOE MTOIB30BAHKE) JTUO0 O MPOBEICHUN TOPTOB.

Odopmienne, MoaNUCaHUE CO CTOPOHBI ApeHaonareis - AIMHHUCTPAIUS TOPOJICKOTO
okpyra CTpexeBoil IOoroBopa apeHIbl, 0e3BO3ME3THOTO TOJIh30BAHUS MYHHUIIMITATHHBIM
HMYHICCTBOM, HAXOAAIHUMCA B KA3HC MYHUITUIIAJIBHOT' O 06pa30BaHI/I$I.

(14 xaneHgapHBIX THEH)

Orka3 B npenocraBieHnn MY
(IpM OTCYTCTBHH 3aIIPALIMBAEMBIX
JOKYMEHTOB B paMKaX MEKBEJJOMCTBEHHOTO
B3aUMOJICHCTBUS)

v

Brinava pesynbrarta npenocTaBieHus MyHUITUTATBHON YCITyTH
(ITocraHoBNCHUE AIMHHUCTPAIUK TOPOJACKOTO OKpyra CTpPEexeBOW O NpeoCTaBICHUH
MYHHITUTIAILHOTO HUMYIIECTBA B apeHAy (0e3BO3ME3QHOE TOJIb30BaHUE) W JIOTOBOP apeH]IbI,
0€e3BO3ME3/THOTO TOJB30BAHUS MYHHUIIUINATBHBIM HMYIIECTBOM, HAXOAAIIUMCS B Ka3HE
MYHHITUTIAILHOTO 00pa30BaHMsl).
(5 kasleHTapHBIX JHEN)
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	ПОСТАНОВЛЕНИЕ
	Общие положения
	В случае наличия оснований для отказа, указанных в пункте 39 настоящего Административного регламента, специалист, ответственный за предоставление муниципальной услуги готовит решение об отказе в предоставлении муниципального имущества, находящегося в ...
	Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Исчерпывающий перечень оснований отказа в предоставлении муниципальной услуги

	при проведении аукциона или конкурса основанием для отказа в предоставлении муниципальной услуги являются:
	- случаи, указанные в пункте 24 Правил проведения конкурсов или аукционов на право заключения договоров аренды, договоров безвозмездного пользования, договоров доверительного управления имуществом, иных договоров, предусматривающих переход прав в отно...
	Исчерпывающий перечень оснований для приостановления муниципальной услуги
	Перечень услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых) организациями, участвующими в предоставлении муниципальной услуги
	Порядок, размер и основания взимания платы, за предоставление муниципальной услуги
	Максимальный срок ожидания в очереди при подаче запроса о предоставлении муниципальной услуги и при получении результата предоставления таких услуг
	Срок и порядок регистрации запроса заявителя о предоставлении муниципальной услуги, в том числе в электронной форме
	Требования к помещениям, в которых предоставляется муниципальная услуга, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с перечнем документов, необходимых для предоставления муниципальной ...
	Показатели доступности и качества муниципальной услуги (возможность получения информации о ходе предоставления муниципальной услуги, возможность получения услуги в электронной форме или в многофункциональных центрах предоставления государственных муни...
	Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги в многофункциональных центрах предоставления государственных и муниципальных услуг и особенности предоставления муниципальной услуги в электронной форме
	2) представление заявления о предоставлении муниципальной услуги в электронном виде;
	3) осуществления мониторинга хода предоставления муниципальной услуги;
	4) получение результата муниципальной услуги.
	Блок-схема предоставления муниципальной услуги
	Прием заявления и документов, необходимых для предоставления муниципальной услуги
	Прием заявления и документов, необходимых для предоставления муниципальной услуги, поданных лично заявителем, осуществляет специалист Управления.
	Рассмотрение заявления и представленных документов
	Результатом административной процедуры является пакет документов, проверенный на комплектность и соответствующий требованиям пунктов 29, 30 Административного регламента, или отказ (при непредставлении заявителем документов, указанных в пункте 29 Админ...
	Максимальный срок выполнения административной процедуры не должен превышать одного рабочего дня со дня получения специалистом, ответственным за подготовку документов, заявления и представленных документов.
	Формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги
	Основанием для начала административной процедуры по формированию и направлению межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги о предоставлении документов, необходимых для предоставления муниципально...
	При подготовке межведомственного запроса специалист, ответственный за подготовку документов, определяет перечень необходимых для предоставления муниципальной услуги документов (сведений, содержащихся в них) и государственные органы, органы местного са...
	Формирование и направление межведомственных запросов осуществляется в соответствии с требованиями Федерального закона от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг».
	Для предоставления муниципальной услуги специалист, ответственный за подготовку документов, направляет межведомственные запросы в:
	2) Федеральную налоговую службу о предоставлении сведений из Единого государственного реестра юридических лиц в отношении заявителя.
	Специалист, ответственный за подготовку документов, в течение одного рабочего дня с момента получения ответа на межведомственный запрос приобщает представленные по межведомственному запросу документы и информацию к соответствующему запросу.
	Результатом административной процедуры является формирование полного пакета документов, необходимых для предоставления муниципальной услуги.
	Максимальный срок выполнения административной процедуры не должен превышать шести рабочих дней со дня получения специалистом, ответственным за подготовку документов, заявления и представленных документов.
	Принятие решения о предоставлении муниципальной услуги
	Основанием для начала административной процедуры является получение полного пакета документов, определенных пунктами 29, 30 Административного регламента.
	При установлении оснований для отказа в предоставлении муниципальной услуги, предусмотренных пунктом 32 Административного регламента, специалист, ответственный за подготовку документов, в течение одного рабочего дня готовит проект решение об отказе в ...
	Специалист, ответственный за подготовку документов, в течение одного рабочего дня готовит  проект документа, оформляющего одно из принятых решений:
	решение об отказе в предоставлении муниципальной услуги.
	Подписанные Мэром городского округа Стрежевой в течение одного рабочего дня с момента получения документа, оформляющего решение от специалиста, ответственного за подготовку документов  документы, оформляющие одно из принятых решений, указанных в пункт...
	Результатом административной процедуры является подготовка и регистрация одного из документов, оформляющих решение, указанное в пункте 100 Административного регламента.
	Максимальный срок выполнения административной процедуры не более чем тринадцати календарных дней со дня поступления заявления о предоставлении муниципальной услуги.
	Выдача результата предоставления муниципальной услуги
	Основанием для начала административной процедуры является получение специалистом, ответственным за подготовку документов, подписанного и зарегистрированного документа, оформляющего решение.
	После получения подписанного и зарегистрированного документа, оформляющего решение, специалист, ответственный за подготовку документов, в течение двух рабочих дней со дня подписания Мэром городского округа Стрежевой соответствующего документа информир...
	Выдача результата предоставления муниципальной услуги осуществляется способом, указанным заявителем при подаче заявления и необходимых документов на получение муниципальной услуги, в том числе:
	При личном получении заявителем документа, оформляющего решение, лично, об это делается запись в журнале регистрации договоров и решений об отказе в предоставлении муниципальной услуги.
	Заявитель в течение десяти дней, с даты получения двух экземпляров подписанного Мэром городского округа Стрежевой договора аренды, безвозмездного пользования муниципальным имуществом, находящимся в казне муниципального образования, подписывает их и на...
	Если заключение договора аренды, безвозмездного пользования муниципальным имуществом, находящимся в казне муниципального образования, осуществляется по результатам торгов (далее – Договор), то Договор подлежит подписанию сторонами не позднее двадцати ...
	После подписания Договор аренды подлежит государственной регистрации в установленном порядке (если заключается на срок свыше одного года).
	Текущий контроль за соблюдением и исполнением положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется начальником Управления.
	Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а также...
	Контроль за полнотой и качеством предоставления муниципальной услуги осуществляется в формах:
	В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавливается планом работы Администрации городского округ...
	Внеплановые проверки проводятся в связи с проверкой устранения ранее выявленных нарушений Административного регламента, а также в случае получения жалоб заявителей на действия (бездействие) должностных лиц Администрации городского округа Стрежевой, Уп...
	Результаты проверки оформляются в виде акта проверки, в котором указываются выявленные недостатки и предложения по их устранению.
	По результатам проведенных проверок, в случае выявления нарушений соблюдения положений Административного регламента, виновные должностные лица Администрации городского округа Стрежевой несут персональную ответственность за решения и действия (бездейст...
	Персональная ответственность должностных лиц Администрации городского округа Стрежевой закрепляется в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации и законодательства Томской области.
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