lMocTaHoBneHne AgMUHUCTpauUnmn ropoackoro okpyra Ctpexeson ot 25.10.2018 Ne813
«O06 yTBEpXXAEHUM AOMUHUCTPATUBHOIO pernameHTa npeaocTaBneHns
MYyHULMMNANbHON yCnyru «3aknioveHne 4oroBopa apeHbl NecHoro y4acTtka,
Haxo4sALeroca B MyHMLmMnNanbHOn co6CTBEHHOCTH, 6e3 NnpoBeaeHUs TOProe» (B
penakumm ot 24.06.2019 Ne488, ot 20.07.2020 Ne505, ot 08.11.2021 Ne581, ot
14.06.2024 Ne434, ot 02.07.2025 Ne398)

B cootBetctBUM Cc nyHktom 3 ctateu 73.1 JlecHoro kopekca Poccunckon
depepaumm, yactblo 1 ctatbk 6 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauun npegocTaBfieHNs roCyAapCTBEHHbIX W MYHUUMNANbHbIX YCAYr», Ha
OCHoBaHuUK nyHkTa 21 yactn 1 ctatbm 46 YctaBa ropoackoro okpyra CtpexxeBomn

NMOCTAHOBNAO:

1. YTBepanTts AOMUHUCTPATUBHLIN PErfiaMeHT npeaocTaBieHna MyHUUMNansHOM
ycryrm  «3akriodeHMe  JOoroBopa  apeHbl fleCHOro  yyacTka, Haxogsulerocs B
MyHuUMNanbHon cobcTBeHHOCTU, 6e3 npoBefeHUs TOProB» COrfacHO MPUMOXKEHUIO K
HaCTOSILLEMY NOCTAaHOBNEHUIO.

2. [Npn3HaTb yTpaTUBLUMMWU CUNY MOCTAHOBMEHNA ALMUHUCTPaAUUKM FOPOLCKOro
okpyra CTpexeBon:

- oT 11.04.2016 Ne 242 «O6 yTtBepxaeHuM AOMWHUCTPATUBHOIO perfiameHTa
npegocTaBneHns MyHUUMNanbHOW ycnyrn «3aknioyeHne [oroBopa apeHbl NecHoro
yyacTka, Haxodwierocd B MyHUUMNANbHOM COBCTBEHHOCTM TOPOACKOrO OKpyra
CtpexeBon, 6e3 npoBegeHUs TOProBy;

- oT 27.12.2016 Ne 981 «O BHECEHUM M3MEHEHUN B MOCTAHOBMEHNE
AgmMmunHmncTpaumm ropogckoro okpyra Ctpexeson o1 11.04.2016 Ne 242 »;

- ot 07.05.2018 Ne 284 «O BHECEHMM WUIMEHEHWA B MNOCTAHOBIIEHNE
AgmMmunHuncTpaummn ropogckoro okpyra Ctpexeson o1 11.04.2016 Ne 242».

3. HacTtosiliee nocTaHoBneHMe noanexut oduunanbHoOMy onybnukoBaHuio B
rasete «CeBepHas 3Be3ga» W pasMelleHuio Ha oduuuanbHOM canTe opraHoB
MECTHOro camoynpasneHns ropoackoro okpyra CtpexeBon.

4. 4. KOHTpOmnb 3a MCMNOSIHEHMEM HACTOSALLEro MOCTAHOBIEHUS BO3MOXUTb Ha
3amectutena Mapa ropoAcKkoro oOkpyra, HayanbHWKa YnpaBneHus ropoackoro
Xxo3amctea U 6e3onacHOCTU MNpPOXUBaHUS AOMWHUCTPaAUMK  FOPOACKOro  OKpyra
CTpexeBon.

Masp ropoackoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEPXOEH

NOCTaHOBIIEHMEM
AOMUHUCTPAaLUKM ropoLCKOro
okpyra CtpexxeBon

oT 25.10.2018 N2 813 (B
pegakuum ot 24.06.2019 Ne4 88,
ot 20.07.2020 Ne505, ot
08.11.2021 Ne581, o1 14.06.2024
Ne434, ot 02.07.2025 Ne398)

AOMUHUCTPATUBHbLIA PEFTMAMEHT
npenocTaBrneHMA MyHULMNAanbHOM ycnyrn «3akno4yeHne AoroBopa apeHabl
JIeCHOro y4yacTka, Haxoasaweroca B MyHuUuMnanbHoOM co6CTBEHHOCTH, 6e3
npoBeAeHNA TOProB»

|. OBWME TMOJNTOXEHNA

MpeameT perynupoBaHuss AQMUHUCTPATUBHOIO
pernameHTa npefocTaBleHUA MyHULMNaNbHOW yCnyru

1. ADMVHUCTPATUBHbLIA perfnamMeHT npegoctaBneHns MyHUUMNAanbHOW YCryrn rno
3aKMYeHNI0 J0roBopa apeHabl NeCHOro yvacTtka, Haxodsiwerocs B MyHUUMNarbHOW
cobcTBeHHOCTN, 6e3 npoBeadeHusa ToproB (ganee - AOMWHUCTPATMBHBLIA PErnameHT)
yCTaHaBnMBaeT MOPSAOK W CTaHAapT MNpefocTaBfeHus MyHUuunanbHOW Yycnyru no
3aKNIYEHN0 0OroBopa apeHabl NECHOro yvacTka, Haxogswerocs B MyHMUMManbHOW
cobcTBeHHOCTN, 6e3 npoBedeHUs TOpProsB (ganee - MyHMUuNanbHas ycnyra)
AoMunHUCTpaumen ropogckoro okpyra CTpexeBor, OOMKHOCTHbIMM NvuamMm 1
MYHUUMNANbHLIMU Criy>Xawmmn AgMUHUCTpaumm ropoackoro okpyra CTpexxeBon.

Kpyr 3asButenen

2. 3asgButensmu sBNAKTCA UM3NYECKMEe Nuua, tpuandeckue nuua, nmbo umx
YNONMHOMOYEHHbIE NPeacTaBUTENN (aanee - 3asaBuTensb).

Tpe6oBaHUA K NOpAAKY MH(POPMUPOBaAHUA O NpeAoCTaBlIEHUM MyHULUNANBbHON
ycnyru

3. WHdopmnpoBaHne rpaxgaH O Mnopsigke npeaocTaBfeHns MyHMumMnanbHOW
ycrnyru obecneunBaeTcs MyHULUMNANbHbIMU cnyxatimmu, cneymanucTamm
AoMnHucTpaummn ropoackoro okpyra CTtpexeBor, MHOrO(YHKLUMOHANbHOMo UeHTpa
npeaocTaBneHNa rocyaapCTBEHHbIX U MyHUUMNanbHbiX ycnyr (ganee - MoL), npu
HanMyYuMM 3akrloYEeHHOro OpraHaMm MEeCTHOro CaMoOynpaBfieHUs TOPOLCKOro OKpyra
CtpexeBon ¢ MOLl cornawenns o B3aMmoaencTenmn, B COOTBETCTBUM C TpeboBaHNAMN,
npenycMoTpeHHbIMK cTaTtben 18 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauuu npeaocTaBfeHnss rocyaAapCTBEHHbIX U MyHUMUMNANbHBIX YCyr» (aanee -
cornawenune ¢ MoLl).

4. OCHOBHbIMW TpeboBaHUAMN K WHPOPMUPOBAHUIO TpaxgaH O mnopsake
npenocTaBneHus MYHULMNANbHON ycnyru ABNAKOTCSA AOCTOBEPHOCTb
npegoctaBnsaemMon MHOpMaUumn, YeTKOCTb B W3NOXEHUN WHGOpMaunUW, MNosiHOTa n
onepaTMBHOCTb MHPOPMUPOBAHNA.

5. MecTo HaxoxaeHus AgMUHUCTpaLUnn ropoackoro okpyra CTpexesoun, opraHoB
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M OpraHu3auun, y4acTBYKOLWMX B MNPeaoCTaBNEHUN MyHUUMNANbHOW YCRyru, ux
noyToBble agpeca, ovumnanbHble canTbl B UHPOPMAaLNOHHO-TENTEKOMMYHUKALUOHHON
cetn «WHTepHeT» (manee - ceTb WHTepHeT), uMHGoOpMauuss O rpadukax paboTbl,
TenedOHHbLIX HOMepax nMpeAcTaBneHbl B nNpunoxeHun 1 K HacToswemy
AOMUHUCTPATUBHOMY perfnameHTy.

6. WHdopmaums o mMecTe HaxoxgeHus, rpadumkax pabotbl AAMUHUCTpaLUK
ropoackoro okpyra CTpexeBOW, OpraHoB W oOpraHvsauui, Y4yacTBYKOLWMX B
npeaocTaBneHnn  MyHUUMNanbLHOW  ycryrm, O  nopsigke  npegocTaBneHus
MYHMUMNANbHOW YyCnyrn pasmMewiaeTcs Ha oduunanbHOM canTe OpraHoB MECTHOro
camoynpaBneHus ropoackoro okpyra CtpexeBon B ceTn VIHTepHeT, B deaeparnbHON
rocygapcTBeHHON MHMOPMaLUMOHHON cucteme «EaOnHbIN nopTan rocygapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr (dyHKUun)» (ganee - EOMHBIM nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUMin)), a Takke npefocTaBnseTcs rno reriedoHy.

7. Ha odumuymanbHoM canTe opraHoB MECTHOro cCamMoynpaslieHUA ropoLCKOro
okpyra CtpexeBou B ceTu VIHTEpHET pasmMelyaeTcs cnegyrowasn nHpopmaums:

1) HaumeHOBaHMe W nNo4yToOBble agpeca AAMUHUCTPaLMM TFOPOLCKOro OKpyra
CtpexeBou;

2) Homepa TenedoHoB AaMUHUCTPaLMM rOpoacKkoro okpyra CTpexeBou;

3) rpaduk paboTbl ADMUHUCTPaLMK ropoackoro okpyra CtpexxeBow;

4) TpeboBaHWSA K MUCbMEHHOMY 3anpocy rpaxgaH o npefocTaBreHum
MHpopmauumn o Nopsiake NPeaoCcTaBeHNs MyHULUMNANbHON yCnyru;

5) nepeyeHb AOKYMEHTOB ANdA NOAy4YeHUs MyHUUUNAnNsHOW yCnyru;

6) TekcT AOMUHUCTPATUBHOIO perfameHTa ¢ NPUIOXKEHNAMM;

8. Ha EgmHom nopTtane rocyaapCTBEHHbLIX MU MyHULUMNANbHbIX yCnyr (OyHKUUR)
pasmellaeTcs criegyowas MHpopMaums:

1) ucyepnbiBaOLLNA nepeyeHb OOKYMEHTOB, HeobxoanMbIX ans
NpeaocTaBnNeHNsa MyHuLMNanbHOW ycnyrn, TpeboBaHust K OPOPMNEHWMI0 yKa3aHHbIX
AOKYMEHTOB, a Takke nepeveHb JOKYMEHTOB, KOTOpblE 3asBUTENb BNpasBe NpeacTaBuTb
No co6CTBEHHOW NHULMATUBE;

2) Kpyr 3asiButenem;

3) Cpok npefgocTaBneHnss MyHUUUNansHOM yCryru;

4) pesynbTaTtbl  NPeAoOCTaBfAEHWUS  MYHUUMNANbHOW  yCnyru, NOpsiAOK
NpedocTaBneHnss  OOKYMEHTa,  SBASKOWErocs  pe3ynbTaToM  NpefoCcTaBleHus
MYHMLUMNANbHOWN yCnyru;

5) pasmep rocygapCTBEHHOM MOLWMMHBLI, B3UMMaeMou 3a npefocTaBneHune
MYHULMNANbHOWN yCnyru;

6) ncdepnbiBaOLWMA NEpevYeHb OCHOBaAHUIN AN MPUOCTAHOBIEHUS NN OTKa3a B
npeaoCcTaBNeHNN MyHULMNANbHON yCnyru;

7) o npaBe 3asBUTENSA Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue OeNCTBUN
(6e3pmencTBmsl) U pelleHni, NpUHATBLIX (OCyLecTBnsSeMblX) B XOA4e NpeaocTaBneHuns
MYHMLMNANbLHOWN yCnyru;

8) hopmbl 3asBneHun (yBeaomneHun, CcoobLlieHui), Uucnonb3yemble npu
npeaocTaBNeHNN MyHULMNANbLHON yCnyru.

9. Hbopmaumio o nopsake MnofnyvyeHuss MyHUUMNanbHOW ycnyru, a Takke o
MEeCTe HaxOXOeHWUsl, KOHTaKTHbIX TenedoHax (TenedoHax Ans cnpasBok), rpaduke
paboTbl, cBeaeHna o6 opraHax M opraHuMsaumsax, yd4acTBYHOLUMX B NpenocTaBreHum
MYHMLUMNANbHON YCNYrn WAn SBASIOWMUXCA WMCTOYHMKOM MOMyYeHUst MHAOpMaLmK,
rpaXgaHUH MOXET NOSyYnTb:

NMYHO npu obpalweHnn K AOSMKHOCTHOMY nuuy (crneuvanucty) YnpaBneHus
MMYLLLECTBEHHbIX W 3eMEeflbHbIX OTHOLWEHUA ALMWHUCTPaUUM TOPOLCKOro OKpyra
CtpexeBou;

MO KOHTaKTHOMY TenedgoHy B 4acbl paboTbl AOMUHUCTPALMM TOPOLCKOro OKpyra



CTpexeBoun, ykasaHHble B npunoxeHunm 1 K HactosiwemMy AOMUHUCTPaTUBHOMY
pernameHTy;

B ceTu MHTepHeT Ha odmumanbHOM canTe OpraHoB MECTHOro camoyrnpasreHns
ropogckoro okpyra Ctpexeo#n: http://admstrj.ru;

Ha WHPOPMALUMOHHLIX CTeHAax B 34aHuM AOMUHUCTpaUMW rOpOACKOro okpyra
CtpexeBou;

nocpeactsoM EauHOro noptana rocygapCTBEHHbIX U MYyHUUMMANbHbIX YCyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npv obpaiueHmm B MOLL.

10. WHdopmaumoHHbIe CTeHabl obopyaykTcs npu BXO4e B MOMeLleHue
YnpaBneHna NMyLLECTBEHHbIX WU 3eMerbHbIX OTHOLEHUA AOMUHUCTpaLUM ropoackoro
okpyra CrtpexeBon. Ha WHMOPMaAUMOHHBIX CTEeHOax pas3MellaeTcs creayrouwas
obsazaTenbHas nHdpopmMaums:

1) noyToOBbLIV agpec AOMUHUCTPALUK FOPOACKOro okpyra CTpexeBom;

2) agpec opuLmManbHOro canta opraHoB MECTHOIO CaMoynpaBIieHUst TOPOACKOro
okpyra CtpexeBon B cet VIHTepHeET;

3) cnpaBo4YHbIN HOMep TenedoHa AJMUHUCTpPaUMM TFOPOLCKOro  OKpyra
CtpexeBou;

4) rpadouk paboTbl AQMUHUCTPaLNM ropoLcKkoro okpyra CTpexeBou;

5) nepeyeHb AOKYMEHTOB ANA NOMAy4YeHUs MyHUUUNansHOW yCryru;

6) obpaseL ohopMneHnsa 3asaBneHus.

11. Ob6paleHns No KOHTaKTHOMY TeniedoHy No BOMNpocam MH(POPMUPOBAHUS O
nopsgke npefocTaBneHns MyHUUMNAanbHOW YCryrn NPUHUMAalOTCs B COOTBETCTBUU C
rpacdpukom paboTbl YnpaBneHus MMYLLECTBEHHbIX W  3eMEeflbHbIX  OTHOLLEHUN
AOMUHUCTpaUMM ropofckoro okpyra CTpexeBon, npeacTaBNeHHbIM B NpUoxXeHnn 1 K
HacTosweMy AAMUHUCTPATUBHOMY perfiaMeHTy.

12. OtBeT Ha TenedoOHHbIN 3BOHOK [OOSMKEH coaepxaTb WHdopMaunio o
HaMMEeHOBaHUM CTPYKTYPHOro nogpasgeneHvs AOMWHUCTpauUM FOPOACKOro OKpyra
CTpexeBon, B KOTOpoe obpaTtuncsa rpaxgaHuH, damunum, UMeHu, oTvyecTtBe (npwu
Hanu4Mm) n OMKHOCTM cneyunanucTta, NPUHABLLErO TeNeOHHbIN 3BOHOK.

13. MNpun oTBeTax Ha TenedOHHbIE 3BOHKN U YCTHble ObpalleHus cneumanucThbl
YnpaBneHnsa MMyLEeCTBEHHbIX U 3eMerlbHbIX OTHOLEHUN AOMUHUCTPaLMU rOpPOLCKOro
okpyra CtpexeBon 00s13aHbl NPeAoCTaBATb UHGOPMAUUIO MO CreayoLwmM BONpocam:

1) 0 mecTe npepocTaBneHVUss MyHUUMNanbHOM ycnyrm n cnocobax npoesga K
Hemy;

2) o rpadhuke npuema rpaxgaH no Bonpocam npeaocTaBfeHUss MyHMUMNANbHON
ycnyru;

3) O BXOOAWMX HOMepax, MOA4 KOTOPbIMU 3aperucTpupoBaHbl B CUCTEME
aenonpousBoactea AAMUHUCTpauuKM ropoAackoro okpyra CTpexeBow nocTynmBLIME
AOKYMEHTbI;

4) O HOpMaATUBHbIX MNPaBOBbIX akTax, pPerynMpyrwmux npegocTaBneHne
MyHMUMNanbHOM ycnyru (HaMmMeHoBaHWe, HOMep, Aata NPUHATUA HOPMATUBHOIO akTa);

5) o0 HeobGxoOMMOM nepeyHe [OKYMEHTOB OT 3aaBUTENS ONs NofyYeHus
MYHMLMNANbHOWN yCnyru;

6) O cpokax pacCMOTPEHUs 3asBfEHUS O MNpenoCTaBNEeHUM MyHMUMNANbHON
ycnyru;

7) 0 cpokax npefoCcTaBNeHUs MyHULMNanbHOW YCNyru;

8) o0 mMecTe pasmeleHMs Ha oduunanbHOM CcalTe OpraHoB MECTHOro
camoynpaBneHus ropoackoro okpyra CTtpexeBon B ceTn VIHTepHeT mHpopmaumm no
BOMpoCcaMm npefocTaBneHns MyHULMMNansHOW YCnyru.

14. Mpn obweHnn ¢ rpaxgaHamu (No TenedoHy WUNU JIMYHO) CneuuanucThbl
YnpaBneHna NMyLLEeCTBEHHbIX U 3eMeflbHbIX OTHOLUEHUN ALMWMHUCTPAUUU rOpPOLCKOro



okpyra CTpexeBoW OO/MKHbI KOPPEKTHO U BHUMATENbHO OTHOCUTLCH K rpaxgaHam, He
YHUXass UX YeCcTM W [JOCTOMHCTBA. YCTHOe WHGOPMMpPOBaHME O rnopsake
npegocTaBNeHns MyHUUMNANbHOW YCNyrn LOSMKHO MPOBOAUTBCA C WUCNOSNb30BaHUEM
oduumnanbHO-A4EeNnoBOro CTUMsS peyun.

15. lNpu obGpaweHnn 3a uHOpMaUMEN T[PaXAaHUHA JIMYHO CneuvanucThbl
YnpaBneHnsa MMyLeCTBEHHbIX U 3eMeSibHbIX OTHOLEHUA AOMUHUCTPaLMM ropoacKoro
okpyra CTpexeBon 00s3aHbl MPUHATb €ro B COOTBETCTBMM C rpadmkom paboTbl.
MpooomKUTENbLHOCTL NpueMa npu  NIMYHOM obpalleHnn He [OorKHa npesblaTb
naTHagUatTv MUHyT. Bpemsa oxnaaHua B odepeam npu NMYHOM obpalleHnun He OOSMKHO
npeBbIWaTh NATHAALATU MUHYT.

16. Ecnn gna nogrotoBkM oTBeTa Ha ycTHoe obpauwieHue Tpebyetcs 6Gonee
NATHaAUaTM  MUHYT, cneynanuct YNpaBfeHUs UMYLIECTBEHHbIX W 3eMeSbHbIX
OTHOWEHU AAMUHUCTpauuK ropoackoro okpyra CTpexeBown, OCYLeCTBAALWNNA
YCTHOE MH(OPMUPOBaHWE, npefnaraeT 3asBUTEN0 HasHauuTb Apyroe yaobHoe and
Hero Bpemsi Ang yCTHOro MHOpMMpoBaHNA NMBO HanNpaBUTb 3aABUTENIO MUCbMEHHbIN
OTBET NOCPEACTBOM NOYTOBOrO OTNpaBneHus NiMbo B 9NeKTPOHHON hopme.

17. TlucbmeHHOe VHMOPMUPOBaHME rpaxgaHWHa OCYLWEeCTBNAeTcsa npu
Nofny4YeHnn OT Hero MNMCbMEHHOro obpalleHust NMUMYHO MMM NOCPeacTBOM MOYTOBOro
oTnpasneHnd, obpalleHns B 3NeKTPOHHOM hopMe O NpeaocTaBrieHnn nHpopmaumm no
BOMpocam  NpefoCTaBfieHUs  MyHUUMNAnNbHOW  yCryrn, CBedeHunh O  Xxopde
npegocTaBneHns MyHuuunanbHon ycnyru. NuceMeHHoe obpalleHne pernctpupyeTcs B
TeyeHne Tpex AHEW C MOMEHTa MOCTynneHns B AOMWHUCTPAUMIO rOPOACKOro OKpyra
CTpexeBon.

18. MNpwn obpalueHnn 3a nHopmaumen B NTMCbMEHHON dOPME OTBET rpaxkgaHUHy
HanpaBnsieTcs B [MUCbMEHHOM opMe No MO4YTOBOMY ajpecy, YyKasaHHOMY B
obpaweHun, noctynueleM B AOMUHUCTPaUMO ropoackoro okpyra CTpexeson, B
TeyeHue TpuguaT gHen co OHNA pernctpauumn obpalleHms.

19. lNpun obpaweHnn 3a nHpopmaumen ¢ mcnonb3oBaHMem EguHoro noptana
rOCYy4apCTBEHHbIX W MyHUUMNAnNbHbIX  ycnyr  (PyHKUWA)  OTBET  3assBUTENHO
HanpaenseTtcsa B TedyeHne 30 gHen co gHA perncTpaumm obpauwieHusi. B obpalueHunn
rpakgaHnH ykasblBaeT hamunumio, uMsi, OT4eCTBO (NocrnegHee — nNpu Hanu4uuu), agpec,
No KOTOPOMY AOfKeH ObiTb HanpasrfieH OTBET NnMbO yBeLOMMeHWe O nepeagpecaumm
obpauieHus.

20. PaccmoTtpeHne obpalleHnin O npenocTtaBneHun MHgopMauum O nopsgke
npegocTaBneHus MYHUUMNANbHOMW  yCNyrM  OCyLLeCTBrsieTcH B nopsgke,
npegycMoTpeHHoMm ®depgepanbHbiM 3akoHoM oOT 02.05.2006 Ne 59-03 «O nopsgke
paccMoTpeHuns obpalleHun rpaxgaH Poccuiickon ®eagepaummny»

Il. CTAHOAPT MPEOOCTABNEHMA MYHULUMNANBHOW YCNYTUA
HanmeHoBaHMe MyHULMNANbLHOW YCIyrn
1. HanmeHoBaHne MyHMUMNANbHOW ycnyrn: «3aknioveHue [OoroBopa apeHabl
NECHOro yyacTka, Haxoasierocs B MyHuMumMnanbHoOn cobcTBeHHOCTU, 6e3 npoBeaeHus
TOProB».
HanmeHoBaHue opraHa, npeAocTaBNALWEro MyHMUMNanbLHY ycnyry
2. NpepgocTtaBneHMe MyHUUMNanNbHOM ycnyru ocywectensetTca AaMUHUCTpaumen
ropogckoro okpyra CTpexxeBon.

3. HenocpencreeHHo npenocTaBreHne MYHULIMNANbHON ycnyru
OCyLLecCTBNAeTca crneunanuctamm YnpasneHuUs WUMYLIECTBEHHbIX W 3eMeSibHbIX



OTHOLIeHU AgMUHUCTpaLmMK ropoackoro okpyra CtpexeBon (ganee - YnpasrneHue).
PesynbTat npegocTtaBneHMa MyHULUNANbLHOW yCnyru

4. PesynbTaToM npefoCcTaBneHns MyHUUMNanbHOW YCRyru SBMSieTCA O0rosop
apeHAbl JIeCHOro yyacTka.

5. B cnyyae HanuMuua OCHOBaHWA [N OTkasa B NpedocTaBrieHun
MYHUUMNANBHOW YCRyru, ykasaHHblX B NyHKTe 17 pasgena 2 AAMUMHUCTPATUBHOIO
pernameHTa, pesynbTaToM nNpefoCTaBNeHUs MyHUUMNANbLHOW YyCryrn sBrsieTcs
yBeZjoMNneHne o6 oTkase B 3aknioveHMn 4oroBopa apeHpbl NeCHOro y4acTka.

CpokK npegocTaBrieHUA MyHULUNANbLHOWN yCnyru

6. Cpok npeaocTaBneHuss MyHMUMNANbHOM Ycryrn ¢ y4eToM HeobGXoauMOocCTy
obpalleHns B opraHn3auum, y4acTByloLLMe B NPeaoCcTaBneHMn MyHULUMNanbHOM yCnyru,
He MOXeT npeBbllaTb TpuAUATU OBYX KaneHOapHbiX OHEW co AHS MNOCTYNneHus
3asiBNEHMS O 3aKMYEeHNM OroBopa apeHabl NeCHOro yyactka (qanee — 3asiBneHue).

7. UCKIIOYEH

UcuepnbiBatowmii nepeyeHb AOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUM
C 3aKoHoAaTeNbHbIMU U UHBIMU HOPMAaTUBHLIMM NPaBOBLIMU aKTaMu AN
npegocTaBrneHUA MyHULMNanbLHOM yCrnyru, ¢ pasaeneHneM Ha JOKYMEHTbI
¥ MHoOpMaLMIO, KOTOpPble 3asBUTENb AOKEH NPeAoCTaBUTL CAMOCTOATENBHO, U
AOKYMEHTbI, KOTOpble 3asiBUTeNb BnpaBe NpeaoCcTaBUTb N0 COGCTBEHHOM
MHULUMATUBe, TaK Kak OHU noanexart npeacTaBneHuto B paMmkax
MeXBeAOMCTBEHHOro MHPOpPMaLMOHHOIro B3auMoaencTBUs

8. B uenax nonyyvyeHus MyHUUMNAnNbHOM YCRyrn 3aaBuTeNb npeacraBnseT
3asBneHne nNubo YykasblBaeT MyHULMNANbHYI YCNyry B KOMMJSIEKCHOM 3anpoce,
npenycMoTpeHHoM ctatben 15.1 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauun npeaocTaBfeHns roCyAapCTBEHHbLIX M MyHMUMNAnbHbIX ycnyr» (npu
HanMyYnKM 3aKnYeHHOro cornawexmsi ¢ MoLl).

B 3asBneHun ykasbiBatoTCs:

1) HaummeHoBaHWe, OpraHM3auMOHHO-NpaBoBasd Qopma 3aaBuTeEns, €ero
MeCTOHaxoXaeHue, WOeHTUUKALMOHHBIM  HOoMep  Hanoronnatenswuka (MHH),
OCHOBHOW  roCyfJapCTBEHHbIN  perucTpaunoHHbin  Homep  (OMPH), pekBu3uThbl
GaHKOBCKOro cyeTa - Ans topnan4eckoro nuua;

2) dhamunus, nms, 0TYECTBO 3asABUTENS, aapec MecTa XUTenbCcTBa (BPEMEHHOMO
npebbiBaHuUs), AaHHble AOKYMeHTa, yAOCTOBEPSAIOLLIErO NINYHOCTb,
NOeHTUMUKaLUMOHHBIN HOMep Hanoronnatenswuka (MHH), - ona rpaxgaHvHa, B TOM
yucne  MHAMBUAYanNbHOro  npegnpuHMmaTensi,  OCHOBHOW  rOCyOapCTBEHHbIV
perncTpaunoHHbIi HOMEp 3anucu o rocyaapcTeeHHon peructpauum (OFPHWM) - ana
NHONBMAOYANbHOrO NpeanpuHMMaTens, PeKBn3NTbl aHKOBCKOro CHETa;

3) MecTononoxeHue n nNnowanb NECHOro yvactka, KOTopbli npegnonaraercs
B3ATb B apeHay;

4) obocHoBaHWe Lenu, Buga (BMAOB) N CPOKa MCMOMb30BaHNS NECHOro y4yacTka,
KOTOPbIN NpeanonaraeTcs B3sTb B apeHay;

r) KagacTpPOBbIN HOMEP NECHOrO yyacTka



5) pekBM3NTbI pelleHust O npeaBapuTeSsibHOM COrfliacoBaHUU NpeaocTaBneHus
NeCcHOro yvactka B crnydae, ecniv ucrnpalmBaembli NeCHON yyacTok obpasoBancsa nnm
€ro rpaHnlbl YTOYHANUCb HAa OCHOBAHUM AAHHOMO peLleHus (Mpyu Hanmyuum);

6) UCKIIOYEH.

9. K 3agBneHunto Ha NpegocTaBreHne MyHULUNanbHOW YCIyrn npunaratoTcs:

1) KOMus LOKYMEHTa, YAOCTOBEPSIOLLEIO JIMYHOCTb 3asABUTENS;

2) AOKYMEHT, MNOATBepXAalLWwmMin MNOSTHOMOYMA §Nuua Ha OcywlecTBneHue
AENCTBUI OT UMEHU 3asBuUTens (Npu HeobxoaMmocTn);

3) AOKYMEHTHI, noaTBepxgarowme  HeobXxoAMMOCTb  UCMOSb30BaHMUS
ncnpawmBaemMoro JIieCHOro yyacTtka (npu HeobxogmMmocTn).

4) AOKYMEHTbI, noATBepXxaatolue nonyyeHne corracusa nud, cBedeHusi o
KOTOpbIX coepXaTcs B 3asdABfneHuuM U (Unu) npunaraembiX K HemMy [OOKyMeHTaX, Ha
06paboTKy NnepcoHanbHbIX AAaHHbIX YKa3aHHbIX fnL,.

PeweHne o npepoctaBneHun wuHBanNuam  MyHUUMNANbHOWM  yCryrn, O
peanus3auMn  MHbIX MNpaB WHBaNUOOB, MNPeOYyCMOTPEHHbIX 3aKoHOAATesNIbCTBOM
Poccuinckon ®depepaumn, nNpuUHMMaETCa C  UCMNOMb30BaHMEM COAepXalluxcs B
rocygapcTBeHHOMN MHoOpMaLUMOHHON cucteme «EguMHas ueHTpanuaoBaHHasa Lmngposas
nnatpopma B couuanbHou cdepe» cBegeHUn O nuue, NPU3HaAHHOM MHBANMAoM,
HeobXxoauMbIX ANs NpeaocTaBneHna MyHUUUNAaNbHbIX YCAYT.

10. [JOKyMeHTbl Ans NpenocTtaBneHus MyHUUMNAanbHOWM  yCnyrm moryT ObiTb
npeacraBneHsl B AQMUHUCTpaUno ropoackoro okpyra CTpexeBon C MCNONb30BaHMEM
EOouHoro noptana rocyaapCTBEHHbIX M MYHULMNANbHbLIX yCnyr ((PyHKUMIA), NOYTOBbLIM
oTnpasneHnemM, Npu nNUM4YHOM obpalieHnn, nocpeacTtBoM obpalleHnsa 3a nosiyyeHuem
MyHUuunaneHon ycnyru B MOL, (npu Hanuumm 3akmnyeHHOro cornaweHusi), B
3NEeKTPOHHOM BuAe B (POpPME ISEKTPOHHOIro AOKYMEHTA, NOLMUCAHHOIO 31EeKTPOHHOM
noanucblo, € UCNOSb30BaHMEM  MHMOPMALMOHHO-TENEKOMMYHUKALMOHHOW  CeTn
«UHTEepHeTY.

11. B cnyvae, ecnu myHuuunanbHas ycnyra ykasaHa B KOMIMSEKCHOM 3arnpoce
3asBuTens (Mpy Hanu4ynmn 3akni4eHHoro cornawenus ¢ MoLl), MOL npegoctaBngeT B
AOMUHUCTpauMo  ropoackoro  okpyra CTpexeBon  3adBneHue, MOANMcaHHoe
YNONMHOMOYEHHbIM paboTHkoMm MOLL n ckpenneHHoe neyaTbio MOLL, [OOKYMEHTHI,
npegycMOTpPEeHHbIe MyHKTOM 28 Hactosiwero AOMWHUCTPATMBHOIO perfamMeHTa, C
npunoxeHnem 3asepeHHon MOLL konnun KOMMNAEKCHOro 3anpoca 3asaBuUTenNs.

12. lMepeyeHb [OKYMEHTOB [AnA MNpefoCTaBneHUs MyHUUUNanbHOW  YCyri,
KOTOpble Haxo4dATCs B pPacrnopshKeHMM OpraHoB W OpraHuM3auumin, y4acTBYHOLMX B
npeaocTaBNeHNN MyHULMNANbHON YCNyru:

1) BbINUCKY M3 EQWHOro rocyaapcTBEHHOrO peectpa lpuanyeckmx nvu - B
OTHOLLEHUW IOPUANYECKOrO NnLa;

2) BbIMUCKY W3 EAMHOro rocygapCTBEHHOro peecTpa  WHAMBMAYarbHbIX
npegnpuHMMmaTernen - B OTHOLEHUU NHONBUAYanNbLHOro npeanpuHuMmaTens;

3) cBedeHnda 0 NOCTaHOBKE Ha HaroroBbl y4eT B HANIOrOBOM OpraHe;

4) cBefeHus O HanuMuum npaBOyCTaHaBNMBAKOLMX WMAW NPaBOYOOCTOBEPSIOLNX
AOKYMEHTOB Ha 00beKTbl, nogsfexawme pekoHCTPYKUMU (Npu npeaocTaBrieHnm
NeCHbIX y4aCTKOB ANA CTPOUTENbLCTBA, PEKOHCTPYKUUM, IKCMyaTaumm NIMHENHbIX
obbekToB);

5) cBegeHMs O HanUuMM  NWLEH3MM  Ha  NONb30OBaHWE  Hegpamu  (Mpu
npeaoCcTaBNeHn NECHbIX Yy4aCTKOB AS151 BbIMNOSIHEHUS paboT No reonorn4eckomy
N3y4eHuto Heap, AN pas3paboTkM MeCTOPOXOEHNN NONE3HbIX NCKOMaeMbIX);

6) cBedeHUs O [OOKYMeHTax, MNoATBepXAalWux BKAKYEHNE WHBECTULMOHHOMO
npoekta B obnactmu OCBOEHWSI 1NecoB B MNepedeHb  MPUOPUTETHbIX
WHBECTULIMOHHBIX MPOEKTOB (NPW MpPeaoCTaBreHUU JIeCHbIX Y4acTKOB B LieNAx



peanu3auun NpUOPUTETHBLIX WHBECTULMOHHBIX MPOEKTOB B 06MacTM OCBOEHMS

necos);

7) OOKYMEHTbI, YAOCTOBEpSAIOLME NpaBo COOBCTBEHHOCTU Ha 30aHUSA, COOPYXKEHUS,
NMOMELLEHNA B HUX, PacrosyiOXeHHble Ha JIeCHOM Yy4yacTke, WM [AOKYMEHTHI,
nogTeepxgalowine npaBoO  XO3SNCTBEHHOrO BedeHUSs WK onepaTUBHOIO
yrnpasrneHus Takumm obbektamu (B Cnyyae 3akmyeHus JoroBopa apeHbl C
coBCTBEHHMKaMM 34aH1I, COOPYXEHWUIN, PACNONOXKEHHbIX HA NECHbIX yYacTKax).
13. 3asBuTenb BnpaBe npeacTaBUTb YyKasaHHble B MNyHKTe 12 pasgena 2

HacToswero AAMWHUCTPATUBHOIO perfnamMeHTa [LOOKYMeHTbl B AQMWHUCTPaUUIO
ropofckoro okpyra CTpexeBow No COGCTBEHHOW NHULMATMBE.

14. AoMuHUCTpauusa ropoackoro okpyra CTpexeBou He Brpase:

1) TpeboBaTb OT 3aaBUTENA NpPeAcTaBNEeHUs OOKYMEHTOB W MHopmauun unm
OCYLLEeCTBMNEeHNa OeNcTBUW, NpeactaBneHne Wnnm  OCyLWeCTBNeHNne KOTOPbIX He
npeaycMOTPEHO HOPMAaTMBHBLIMW MPaBOBbIMW akTamu, PerynupylowmmMy OTHOLLEHUS,
BO3HMKaOLLME B CBA3U C NpeocTaBreHneM MyHUUMNANbLHOW YCIyru;

2) TpeboBaTb OT 3aABUTENA NPeacTaBrneHns JOKYMEHTOB U MHpopmauun, B TOM
yucne noaTBepXAawWUX BHeCeHue 3asiBuTenemM nnatbl 3a npegocTaBfeHne
MYHMUMNANbHOW  YCIyru, KOTOpble  HaxXOO4ATCA B pacrnopsbikeHuuM  opraHa,
npegoCTaBNALWEro MyHUUMNAnNbHYO YCIyry, WHbIX [OCYyAapCTBEHHbIX OpraHos,
OpraHoB MECTHOro camoynpasfieHus nmMbo noABEeAOMCTBEHHbIX rOCyAapCTBEHHbLIM
opraHam Wnu opraHam MeCTHOro camoynpaBfeHus opraHusauun, y4acTBYHOLUMX B
npegoctaBneHnn npeaycMOTPeHHbIX YacTblo 1 ctatem 1 ®PegepanbHOro 3akoHa
ot 27.07.2010 Ne 210-9®3 «O6 opraHusauuu npeaocTaBreHns rocygapCTBEHHbIX U
MYHMUMNANbHbIX YCAYr» roCy4apCTBEHHbIX U MyHULMNANbHbIX YCYr, B COOTBETCTBUN C
HOpMaTUBHbIMA MpaBoBbiMM akTamu Poccuiickon  degepaumn, HOpMaTUBHLIMU
npaBoOBbIMK akTamm Tomckon obnactu, MyHUUMNanbHbIMW MPaBOBbIMW akTaMu, 3a
NCKMIOYEHMEM [OKYMEHTOB, BK/IOYEHHbIX B OMpefesieHHbIn 4YacTbio 6 ctatbn 7
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHusaumm npenocTaBneHus
rOCy4apCTBEHHbIX M MyHUUMNANbHbLIX YCAyr» nNepevyeHb [OOKyMeHTOB. 3asButenb
BNpaBe nNpeacTaBUTb  YKa3aHHble  OOKYMEHTbl W WHOpMauuio B OpraH,
nNpegoCcTaBNALWNNA MyHULMNANBHYIO YCIyry, N0 COBCTBEHHOW NHULMATUBE;

3) TpeboBaTb OT 3aABUTENS OCYLLUECTBMEHUS OEUCTBUW, B TOM 4uCne
cornacoBaHum, HeobxoauMbIX ONA NOSyYeHUs MYHUUUNANbHOW YCIYrn U CBSA3aHHbIX C
obpalleHnemM B NHble rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOynpaBrieHns U
opraHuMsauuun, 3a WCKIIKYEHMEM MOMyYeHUa YCnyr M MnonyvYeHus [LOKYMEHTOB U
WHpopmauun, npenocTaBnsemMblX B pe3ynbTaTe NPeaoCTaBfieHUs TaKux  YCnyr,
BKIMOYEHHbIX B NepeYeHb YCIyr, KOTopble SBASTCA HeobxoaMMbIMK N 00s13aTeNbHbIMN
ANA  nNpefocTaBfieHns MyHUUMNanbHbIX YCIyr, YTBEPXOEHHbI pelleHnem [ymbl
ropogckoro okpyra Ctpexeson ot 10.10.2011 Ne 127 «O6 ycnyrax, KoTopble siIBASOTCA
HeobxogMMbiMn UK obA3aTenbHbIMKM NS NpeaoCTaBNeHNa MyHUUMNANbHbIX YCnyr
AOMUHUCTpaLMen ropoackoro okpyra CTpexeBon 1 ee opraHaMny;

4) TpeboBaTb OT 3aaBMTENs NpPeacTaBreHUs OOKYMEHTOB W MHAOpMaLmM,
OTCyTCTBME U (MNIN) HEQOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucCb Npu nepBoHayarbHOM
OTKase B npuemMe AOKYMEHTOB, HEOOXoAMMbIX AN NpeaoCTaBreHUss MyHUUUnanbHOM
ycnyrn, nubo B NpedoCTaBfeHUM  MyHUUMMAnbHOW  YCryrn, 3a UCKIOYEHUEM
cnegyowmx criyvyaes:

a) unsmeHeHne TpeboBaHWN HOPMATMBHbLIX MPABOBLIX akTOB, KacCaloLMXCS
npegocTaBneHns MyHUUMNanbHOW yCryru, nocne nepeoHavanbHOM nogadn 3asBrneHus
O NpeaocTaBneHnn MyHUUUNanbHOW yCrnyru;

6) Hannume owmnboK B 3aABNEHMM O NPESOCTABNEHUN MYHULMNANBHON YCAyrn m
AOKYMeHTax, MOoAdaHHbIX 3asiBUTenemM rmnocrne nepBoHavanbHOro oTKasa B npueme
AOKYMEHTOB, HeobxoouMmblx AN NpefoCTaBfeHus MyHUuunanbHOW ycnyri, nmbo B



npeaocTaBNeHNN MyHULMNANBHOW YCAYI U HE BKIOYEHHbIX B NPeACTaBfeHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEHME CPOKa OENCTBUSA AOKYMEHTOB UM M3MEHEHNE MHOPMaLUKN nocne
nepBOHaYyanbHOro oTkasa B NpMemMe JOKYMEHTOB, HeOBXoauMbIX ANS NpefoCTaBneHus
MyHMUMNanbHONM ycnyru, nnbo B npefocTaBneHnm MyHULMNAnsHOM YCyru;

r) BbISBEHWE OOKyYMEHTaNbHO MOATBEPXAEHHOrO0 dakta (NpM3HaKoB)
ownbovyHOro mMnNn npoTMBOMNpPaBHOro Aencteusa (6e3gencTenda) AOMKHOCTHOMO nuua
opraHa, NpefoCTaBMSAOWEro MyHULMNANbHYIO YCNyry, MyHUUMNAnbHOro CryXallero,
paboTHnka M®Ll, paboTHmka opraHmsaumm, NnpegycMoTpeHHon YacTtbto 1.1 ctatbn 16
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBneHus
roCy4apCTBEHHbIX U MYHUUMNAMbHbLIX YCyr», NPy NepBoHa4aribHOM OTKase B Nnpueme
[OKYMEHTOB, HeobxoouMblX AN NpefoCcTaBfeHus MyHUuunanbHOW ycnyru, nubo B
npeaocTaBNeHNN MyHULMNANbHON YCIyrn, O YeM B NMUCbMEHHOM BuAE 3a MOAMUCHIO
pyKOBOAUTENSA oOpraHa, NpefoCcTaBnslowero MyHUUUNanbHy YCryry, pykoBoauTens
M®L npu nepBoHadanbHOM OTKasze B MNpuemMe [JOKYMEHTOB, HeobXxoauMmbIX Anis
npeaocTaBneHna  MyHUUMNanNbHOW  ycnyru, nubo pykoBoOUTENS  OpraHu3auumu,
npegycMoTpeHHon 4acteto 1.1 ctatem 16 Hactoswero ®degepanbHOro 3akoHa
ot 27.07.2010 Ne 210-9®3 «O6 opraHusauum NpenocTaBneHUst rocygapCTBEHHbIX W
MYHMUMNANbHbIX YCNYr», yBEeAOMISETCA 3adBUTENb, @ TakKe NPUHOCATCS U3BUHEHUS 3a
AocTaBneHHble HeyaobCTBa;

5) oTkasbiBaTb B Npueme 3asiBNEHUS U UHbIX LOKYMEHTOB, HEOOXoAUMbIX AN
npeaocTaBneHNa MyHULMNANbHOW YCryri, B criydyae, ecnu 3asiBieHue U OOKYMEHTHI,
HeobxoguMble ONs NpeaoCTaBNeHNs MyHUUMNANbHOM YCNyru, nogaHbl B COOTBETCTBUM
C WHdopMauMen o cpokax W nopsake MNpenoCTaBfeHUss MYyHUUMNanbHOW YCnyru,
onybnukoBaHHOW Ha EamMHOM nopTane rocygapCTBEHHbIX M MyHUUMNAmNbHbIX YCRyr
(dyHKUMR);

6) oTkasbiBaTb B MpefoCTaBflEHMM MyHULMNANbHOW YCnyrn B cryvae, ecnu
3asBNeHne W [OKYMEHTbl, Heobxoaumble [Ons NpefoCTaBrneHuss MyHUUunanbHOW
ycnyru, nodaHbl B COOTBETCTBMM C WHOpPMaumMen O Ccpokax W nopsgke
npeaocTaBneHna MyHuuMnanbHOW ycnyru, onybnukoBaHHoW Ha EguHoOmM noptane
rocyAapCTBEHHbIX U MyHUUMUNANbHbLIX yCryr (PYHKLMI).

McuepnbiBaowmii nepeyeHb OCHOBaHUI Ansi 0TKa3a B NpMemMe JOKYMEHTOB,
HeobOXoAuMbIX Ansi NpeAoCcTaBfIeHUA MyHUUUNAaNbLHON ycnyru

15. OcHoBaHus AOns oTkasa B MNpuUeMe [OOKYMEHTOB Ansi NpeaocTaBreHus
MyHULIMNAnbHOW YCNyru:

1) 3asiBNeHMe NofaHo NMLUOM, HEe MMELIMM MONTHOMOYMIA Ha nofady AaHHOro
3aABMNeHNs;

2) [OOKYMEHTbl cogepXaT MNOBPEXAEHUs, Hanuunme KOTOpbIX He Mo3BonseT
O[JHO3Ha4YHO UCTONMKOBAaTb UX CoAepXKaHue;

3) B AOKyMEHTax UMeTCs MOAYUCTKN, NPUMUCKK, 3a4EPKHYThbIE CIOBa.

UcuepnbiBatowmin nepevyeHb OCHOBaHWUM A4St NPUOCTAaHOBIEHUA
npeAocTaBleHUs MyHULUMNansLHOM yCnyru unm otkasa B npeaocTaBlieHUM
MYHULMNANbLHOW yCcnyru

16. OcHOBaHuWs 4ns NPUOCTaHOBMNEHUS NPeaoCTaBNeHNss MyHULMNANbLHON yCnyrn
OTCYTCTBYIOT.
17. OcHoBaHWsa ANs OTKa3a B NpefoCcTaBneHuy MyHULMNanbHOW YCryrn:



1) HanNn4Me B OTHOLLEHMM NTIECHOTO Y4acTKa, Ha KOTOPbIA NpeTeHayeT 3asBUTerb,
npaB TPeTbUX NUL (3a UCKIIOYEHNEM ClyYaeB, UCNOMb30BaHUSA MECHbIX Y4acTKOB ANiS
Lenen: 3aroToBKU OPEBECUHbI; 3arOTOBKW XXMBULbI; 3aroTOBKM U cbopa HegpeBeCHbIX
NECHbIX PecypcoB; 3aroTOBKU MULLIEBLIX JIECHbIX pecypcoB U cbopa nekapCTBEHHbIX
pPacCTEHUN; OCYLLECTBIEHUS BMAOOB AEATENbHOCTU B Chepe OXOTHUYBbErO XO3SMCTBA;
BeEHNs  CenbCKOro  XO3AWCTBA;  OCYLLUECTBMEHUS  Hay4yHO-UccrnegoBaTenbCKom
AesaTenbHoCTM, obpasoBaTenbHOW OeATENbHOCTU; OCYLLECTBNEHNA peKpeaunoHHON
AEeATeNbHOCTW; CO3[aHUsA MeCHbIX NnaHTauuMm M UX SKChnyaTauus; BblpallMBaHUSA
NECHbIX NNOAO0BbIX, SArOAHbLIX, AEKOPATUBHbLIX PaCTEHWUW, NEKApPCTBEHHbIX pPaCTeHWUN;
BblpalUMBaHUs MNOCALOYHOrO MaTtepuana fecHbIX pacTeHun (CaxeHueB, CesiHUEB);
BbINOSIHEHNSA paboT MO reonorMyeckoMy U3y4eHuto Heap, pa3paboTkn MeCcTOPOXAEHUI
NonesHbIX MCKOMaeMblX; CTPOUTENbCTBA W IKCMfyaTaumsa BOLAOXPAHWUMULL U UHbIX
MCKYCCTBEHHbIX BOAHbIX OOBEKTOB, @ Takke rMapOTEXHUYECKNX COOPYXKEHUN, MOPCKNX
NOpPTOB, MOPCKMX TEPMWUHArNoOB, pPeYHbIX MOPTOB, MpMYanoB; CTPOUTENbLCTBA,
PEKOHCTPYKLUMW, 3KCNNyaTaumm NIMHENHbIX OOBEKTOB; nepepaboTkm peBECUHbI N UHbIX
NECHbIX pPEecypcoB; OCYLUECTBNEHUA PEeriMrmo3Hon AeaTenbHOCTU; WCMNONb30BaHUS;
OXpaHbl, 3alnTbl, BOCMPOM3BOACTBA JIECOB, a TakKkKe B Clydae 3arOoTOBKW OPEBECUHbI
Ha NeCHbIX yyacTkax, NpedoCTaBfeHHbIX PUaNYecknm nuuam nm MHOMBUAYyanbHbIM
npeanpyHMMaTensam AOns MCNofb30BaHUA NEeCOoB B LENsX BbINOfHEHUst paboT no
reoflorm4eckoMy U3y4eHUo Hedp, And pas3paboTkm MeCTOPOXOEHUN MonesHbIX
UCKOMaemblx; AnNd  CTPOUTENbCTBA W 3KCOfyaTauunm  BOAOXPAHWUIULL,  MHbIX
MCKYCCTBEHHbIX BOAHbIX OOBLEKTOB, @ Takke rMapoTEXHUYECKNX COOPY>KEHUN, MOPCKUX
MOPTOB, MOPCKMX TEPMWHANOB, PeYHbIX MOPTOB, NPU4YanoB; AN CTPOUTENbCTBA,
PEKOHCTPYKUMW, IKCNyaTaumMm NIMHENHbIX OOBbEKTOB; ANs nepepaboTku OpeBeCUHbl U
WHbIX NECHbIX PECYPCOB.

2) nogjaya 3asBreHMs WU npunaraeMblX K HeMy [OKYMEHTOB C HapyLlleHueMm
TpeboBaHWN, yCTAHOBMNEHHbIX HACTOALLMM AOMUHUCTPATUBHBLIM PErNTaMEHTOM;

3) NnpegocTaBneHne 3asBuTenemM He4OCTOBEPHbIX CBEAEHWUN;

4) 3anpeLleHne B COOTBETCTBUM C 3akoHoAaTeNnbCTBOM Poccuinckon ®egepauunm
OCYLLECTBMNEHNS 3asiBfIEHHOTO BMAA WCNOSMb30BaHMS JleCOB Ha [AaHHOM JIeCHOM
yyacTke;

5) HecooTBeTCTBME 3asiBNEHHOW Lienu (uenen) ncnonb3oBaHWSA NecHOro y4yactka
necHomy nnaHy cybbekta Poccuiickon ®egepaumum MM NeCOX03SNCTBEHHOMY
pernameHTy fiecHMYecTBa (neconapka);

6) nnowiagb NEeCcHOro yyacTka, ykasaHHOro B 3asiBfieHMM O ero npegocTaBreHuu,
npeBbIWaeT ero nnowanb, ykasaHHyt B MPOEKTHOW AOKYMEHTaLMN NECHOrO yyacTka, B
COOTBETCTBUM C KOTOPOM Takon y4acTok obpasoBaH, 6onee 4em Ha JecCsTb NPOLIEHTOB;

7) cBeAeHNs O 3asBUTENe BHECEHbl B peecTp HefobpOCOBECTHbIX apeH4aTopoB
NECHbIX Y4aCTKOB M MoKynaTenen necHbiX HacaxaeHun.

Pasmep nnatbl, B3BUMaeMou C 3asiBUTeNs Npyu NnpefocTaBleHnn MyHuLmMnanbHOn
ycnyru, u cnoco6bl ee B3MMaHUA B cny4vasix, NpeAyCcMOTpPeHHbIX (heaepanbHbIMU
3aKoHaMu, NPMHUMaeMbIMU B COOTBETCTBUM C HUMU UHBLIMU HOPMaTUBHbLIMU
npaBoBbiMU akTamu Poccuitickon Pepepaumnm, HOPMaTUBHbLIMU NPaBOBbLIMU
akTamm Tomckon o6nacTu, MyHMUUNanbHbLIMU NPaBOBLIMU aKTaMun

18. MyHuumnanbHaga ycnyra npegocrasnserca 6ecnnaTHo.
19. Ycnyru, KoTopble €ABNATCA HeobXxoauMbiMM U obs3aTenbHbIMK - ANS
npenocTaBneHns MyHULMNanbHOM yCnyru, OTCYTCTBYHOT.

MakcuManbHbIf CPOK OXUOAHUA B ouepeaun npu nogaye 3asBneHus
O NpeaocTaBNeHUM MyHMUUNANbLHOW YCNyry U NpU Nony4YeHun



pe3ynbTaTta npeAocTaBneHUss MyHULMNanbHOW yCcnyru

20. MakcmManbHbIN CPOK OXMOAHUSA B o4epean npu IMYHON nogadve 3asiBfieHUs O
npenocTaBneHUM MyHULMNANBHOM YCNYrM HE OOMKEH NPeBbIWAaTh NATHAAUATA MUHYT.

21. MakcumarnbHbI CPOK OXMOaHUA B o4vepean npu nosiydeHun pesynbraTta
npenocTaBneHns MyHULMNanbHOM yCNyru He AOSMKEH NpeBbIWaTh NATHAAUATA MUHYT.

Cpok peructpauum 3asiBfieHUs 0 NpeaoCcTaBNeHNM MyHMLUNANbLHOW yCnyru

22. 3asBrneHne Ha BymMaxxHOM HOcUTeNe perncTpupyeTcs B AeHb NpeacTaBrieHuns
B AOMUHUCTpauUmIo ropoackoro okpyra CTpexeBon 3asBNeHNs U AOKYMEHTOB.

23. Pernctpauus 3aaBneHusa, HanpasneHHOro B dOpMe  3NeKTPOHHOro
AOKyMeHTa 4epe3 EfuHbIN nopTan rocygapCTBEHHbIX WM MyHUUMNANbHbIX yChyr
(dbyHKUMR), odmumManbHbI CanT,  OCYLLECTBNSIETCA He no3gHee pabodero AHs,
cregylowero 3a AHeM ero nocTtynneHus B AOMUMHUCTPaAUMIO TOPOACKOro OKpyra
CtpexeBon (Npy HanM4mMm TEXHUYECKON BO3MOXHOCTN).

Tpeb6oBaHMA K NOMeLLEeHUAM, B KOTOPbIX NpeaoCTaBNsAeTCA MyHULMnanbHas
ycnyra, K 3any oxuaaHusi, Mectam Ans 3anofIHeHMA 3asiBNIeHUN O
npegnocTaBrneHMn MyHULUNANbHOM yCnyru, MHpopMaLMOHHbIM CTEHAAM C
obpasuamm Mx 3anosiIHeHUs N NepeyHeM AOKYMEHTOB, Heo6XxoauMbIX ANA
npenocTaBrneHUsAs MyHMLUNAaNbHOM
ycnyru, B TOM Yucne Kk obecnevyeHmnto 4OCTYNMHOCTU ANsi UHBaNUMAOB yKa3aHHbIX
06bLEKTOB B COOTBETCTBUM C 3aKOHoaaTenbLcTBOM Poccuinckon Pegepaumum o
coumanbHOMN 3aLliuTe MHBANMAOoOB

24. lpepocTtaBneHne MyHUUMNANbHOM YCyrn OCYLLECTBSETCA B crneumanbHo
BblAENEHHbIX ANS 9TUX Lienen NoMeLLEHNNAX.

25. MecTa npegocTaBfieHUss MyHULMNANbHOW YyCryrn obopyaytTcss C y4eToMm
TpeboBaHMn [OCTYNHOCTU ANSA WHBaANMAOB B COOTBETCTBUM C 3aKOHOL4ATENbCTBOM
Poccurickon ®egepauum o counanbHOM 3alimTe MHBanngos. B cnyyae HEBO3MOXHOCTH
obopynoBaHus MecTa NnpeaoCTaBlEHNSs MyHULUMNANBHOW YCyru ¢ y4eTom TpeboBaHui
AOCTYMHOCTM AN MHBanNUAOB B COOTBETCTBMM C 3akoHogaTtenscTtBoM Poccunckon
depepaumm 0 coumanbHOWM  3aWmMTe  MHBANMOOB Ha  COTPyAHMKA  OpraHa,
npegoCcTaBNALWEro MyHULUMNanbHy ycnyry, Bo3naraetca obs3aHHOCTb MO OKa3aHWUKo
CUTyaLMOHHOM MNOMOLUM MHBanugaM BCEX KaTeropMm Ha nepuon npenocTtaBneHus
MYHMLMNANbHOW yCnyriu.

26. OpraHu3aumst NapkoBOK OOLLIEro Nonb3oBaHNSA BO3Ne 34aHuns (CTPOEHusl), B
KOTOPOM pa3MeLLEHO MOMeLleHne npuemMa M Bblgayun OOKYMEHTOB OCYLLECTBNSETCHA B
cootBeTcTBUN C PenepanbHbiM 3akoHOM OT 24.11.1995 Ne 181-03 «O coumanbHom
3awmTe nHBanuaos B Poccunckon degepauum».

27. Bxog B NOMeLLEHNE NpUeMa M Bbldaym OOKYMEHTOB AOMmKeH obecrneumBaTb
cBObOAHbIN OocTyn 3asiBuTenen, boiTb 06opyaoBaH yAOOHON NECTHULEN C NOPYYHSAMMU,
LUMPOKNMM NMPOXOaaMMN.

28. Ha 3gaHum psigomM ¢ BXOAOM AOfmkHa ObiTb pasMelleHa MH(popMaLnoHHas
BbIBECKA, coAepXallasa cregyoLyo nHdpopMaLmio:

1) HanmMeHoBaHWe opraHa;

2) MECTO HaxXOXAEHUS U LOPUANYECKUI afpec;

3) pexum paboThl;

4) Homepa TenedoHOB ANs CNpPaBoK;

5) agpec oduumanbHOro canta opraHoB MECTHOMO CaMoynpaBfieHUsI TOPOLACKOro
okpyra CtpexeBon B ceT IHTepHeT.



29. ®acapg 3paHus gormkeH GbiTb 06opyaoBaH OcBeTUTENbHbIMKU Npubopamu,
NO3BOMALWUMM NOCETUTENSM O3HAKOMUTLCSA C MHAPOPMAaLMOHHBLIMU Tabnmykamu.

30. lNomeleHna npvema W BblgayYn OOKYMEHTOB [OSKHbI MpedycmaTpuBaTh
MecTa aAnga oxunaaHus, HPopMUPOBaHUSA 1 NpUema 3asiBuTenen.

31. MecTta npegocTaBneHus MyHMUMNanbHOW YCnyrn obopyayrTcsi C y4eToM
TpeboBaHUN [OCTYNHOCTW [ONs MHBANMAOB B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccurckon degepauum o couynanbHOM 3alimte MHBanuaos. B cnyyae HEBO3MOXHOCTH
obopyaoBaHMa MecTa NpeaocTaBieHns MyHULMNAIbHOW YCIyrn ¢ y4eToM TpeboBaHuin
AOCTYMHOCTM AN MHBanNUAOB B COOTBETCTBMW C 3akoHogaTtenbcTtBoM Poccunckon
depepaumm 0 coumanbHOM  3aliMTe  MHBANMAOB Ha  COTpPyAHWKA  opraHa,
npeaocTaBnALLIEro MyHUUMNANbHYO YCNyry, Bo3naraetcss 06513aHHOCTb MO OKa3aHuKo
CUTYaUMOHHOM MOMOLUM WHBanNuam BCEX KaTeropuin Ha nepuon npeaocTaBneHuns
MYHULUUNANTbHOW YCIyri.

32. B mecTtax onst MtHQoOpMUpPOBaHUA OOMMKEH ObiTb obecneyeH OOCTYN rpaxaaH
ANs1 03HaKoOMIeHUs1 ¢ MHGOpMaLMen He TOSNbKO B Yacbkl NMpuema 3asiBeHWn, HO U B
paboyee Bpems, Koraa npuem 3asiButenien He BeaeTcs.

33. XapakTepucTuku nomMeLleHnin npuemMa 1 Bblgayn [LOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHbBIX U KOHCTPYKTUBHBLIX PELLUEHUN, OCBELLUEHUs, MOXapHOW
B6e30nacHOCTU, MHXEeHepHOro obopyaoBaHUA AOSMKHbI COOTBETCTBOBATL TpeboBaHNAM
HOpPMaTMBHbIX JOKYMEHTOB, AENCTBYOLLNX Ha TeppuTopun Poccninckon denepauuu.

34. TlomelleHna npvema W Bblga4yn [OOKYMEHTOB obopyaytoTcs CTeHgamu
(cTonkamu), cogepxalimmm nHopmaLmo 0 Nnopsgke NpegoCTaBNeHNs MyHMUMNANbHON
ycrnyru.

35. B mecTtax ons oxugaHus ycTaHaBNUBAKTCA CTYNbs (KpecerbHble CEeKuun,
Kpecna) ans sassuternen.

36. B nomeweHnn npuema v Bbldadn [OKYMEHTOB BblaenseTcda MecTo Ans
odopmMmrieHnss OOKYMEHTOB, npegycMmaTpuatowiee cTtonbl (CTOMKM) ¢ BnaHkamu
3a8BNEHNN N KaHLEeNSPCKUMN NPUHALANEXHOCTAMMN.

37. NHdopmaumsa o bamMunmm, MMeHu, oT4yecTBe (Mpy Hanuunmn) 1 OOSMKHOCTU
crneumanucTa opraHa, OCyLLeCTBAAKLWEro npefocTaBneHMe MyHUUUNanbHOW YCIyru,
AoSmkHa BbITh pasmelleHa Ha pabovyem MmecTe cneunanucTa YnpasneHus.

38. OpraH, npegocTaBnaAlWMIA  MyHUUMNANbHyO ycnyry, obecneynBaeT
MHBanNuaam:

1) ycnoBusa pgna 6GecnpensaTCTBEHHOro AocTyna K 0ObekTy (34aHuto,
NOMELLEHMIO), B KOTOPOM OHa NpedoCTaBrsieTcd, a Takke Ans 6ecnpensiTcCTBEHHOro
NONb30BaHUA TPAHCMOPTOM, CpeaCTBaMu CBSA3N U MHAOPMaLMK;

2) BO3MOXXHOCTb CaMOCTOSITENbHOIO NepeaBkXeHUs No TeppuTopumn, Ha KOTOPOWN
pacrnonoxeH OObLEKT (34aHWe, MOMELEeHne), B KOTOPOM NpeaocTaBnsieTcs
MYyHUUMNanbHas ycryra, a Takke BXxo4a B TakoM OObEKT M BbIXOA4a M3 HEro, nocagku B
TpaHCNOPTHOE CPeACTBO U BbICAAKM U3 HEro, B TOM YuUCIe C UCNonb3oBaHNEM Kpecna-
KONSACKM;

3) conpoBOXAeHMe WHBANWAOB, WMEKLMNX CTOMKME PacCTpoOMCTBa (OyHKLMM
3pEHUSI U CaMOCTOATENTbHOIO NepeaBMKEHUS;

4) Hagnexawee pasmelleHne obopyaoBaHuUst U HOcUTEnenW WHgopmauuu,
HeobxoaumbIx ons obecneyeHnst 6ecnpensaTCTBEHHOrO AOCTyNa UHBANMMAOB K OObEKTY
(3maHuio, MOMeLLeHN0), B KOTOPOM MNpedoCTaBnsAeTcsa MyHuuunanbHas ycnyra, U K
ycriyre ¢ y4eTOM OrpaHuyYeHun NX XXU3HeaeAaTeNbHOCTMU;

5) pybnupoBaHne HeobxoouMMoW [ONsi MHBANMAOB 3BYKOBOW M 3pUTENbHON
WHOPMaUUK, a TakKkKe Haanucen, 3HaAKoB W MHOW TEKCTOBOW W rpaduyeckomn
MHOpMaUUKN 3HaKaMu, BbINOSTHEHHBIMU pernbedHO-ToYeYHbIM WpudToM Bpanns;

6) gonyck cypagonepeBoaymka u TudrnocypaonepeBogymka;

7) ponyck Ha obObeKkT (3gaHue, nomelleHue), B KOTOPOM npedocTaBnsercs



MyHUUMNanbHas  ycnyra,  coGakuM-MpoBOAHWMKA  MPUM  HanMWYuu  OOKYMEHTa,
NoATBepXdatoLwero ee cneunanoHoe oOyyeHWe M BblgaBaemoro no d¢opme u B
nopsiake, KoTopble onpeaensoTcs deaepanbHbiM OpPraHOM MCMONHUTENbHOW BNacTw,
ocyLlecTBNSAWUM PyHKLMK MO BbipaboTke U peanu3auum rocyaapCTBEHHON NOMUTUKM
N HOPMaTMBHO-NPABOBOMY PEryriMpoBaHuio B cpepe coumanbHoM 3alimTbl HACENEHUS;

8) okasaHMe WHBanMaaMm noMoWwMW B npeoforieHnn 6GapbepoB, MellakoLwmx
NONYYEHUIO UMW MYHULIMMANbLHOW YCNyry HapaBHe ¢ APYrMMy fuLamu.

MNMoka3aTenu AOCTYNHOCTU N KaYvecTBa MyHMuMnaanOﬁ ycnyru

39. NokasaTenamu JOCTYMHOCTU U Ka4eCcTBa MyHULMNAaNbHOW YCNyru SBRASOTCS:

1) AOCTOBEPHOCTb NPEeAOCTaBNSEMON 3asBUTENSM MHOPpMaLNK;

2) NnosiHoTa MHPOPMUPOBaHUS 3asiBUTENEN;

3) HarnsgHocTb bopM nNpeaocTaBnsgemMon nHpopmMaumm o6 agMUHUCTPATUBHBIX
npoueaypax;

4) ynobCcTBO M OOCTYMHOCTb MOMyYeHUss MHpopMauun 3asaBUTENAMU O NOpPsAKe
npegocTaBneHns MyHULMNansHOM yCnyru;

5) cobnogeHne CpoKoB UCNOSTHEHUSA OTAENbHbIX aAMUHUCTPATUBHBLIX Npoueayp
1 NpefoCcTaBNeHUs MyHUUMNANbHOW YCNyru B LIESIOM;

6) cobnogeHne TpeboBaHMM K pasmepy nnatbl 3a NpegocTaBrieHune
MYHUUUNANbHOW YCyru;

7) cobniogeHne TpeboBaHM CcTaHgapTa nNpefoCTaBNeHUs MyHULUMNanbHOM
ycnyru;

8) otcyTcTBME 0BOCHOBaHHbIX Xanob Ha pelleHus, gencteus (besgencreune)
opraHa, npefoCTaBnslOWEero MyHUUMNANbHY YCNyry, OOMMKHOCTHOrO nuua opraHa,
npeaocTaBnALLIEro MyHUUMNANBHYIO YCNyry, MM60 MyHULUMNANbHOMO CryXallero;

9) nonmHOTa W akTyanbHOCTb MHGOPMaUMM O nMopsake npefocTaBneHus
MYHULMNANbHON YCNyriu.

40. Mpn nonyYyeHMn MyHULMNaIbHOW YCryrn 3asiBUTENb OCYLLEeCTBNAET He bonee
Tpex B3aMMOoAeNCTBUNA C OOIMKHOCTHBIMW nNuuamMu, B TOM YUChe:

1) npu nogadve 3anpoca Ha nosyvYeHne ycryrm u nosiydeHun pesynbrarta ycnyru
3asiIBUTENEM NNYHO, B TOM yuncre yepe3 MOLL, - He 6onee aByx pas;

2) npu nogade 3anpoca Ha nosiydeHue Yycryrm C ucnonb3oBaHnem EamHoro
noptana rocygapCTBEHHbIX W MyHuMUMNanbHbIX  YCnyr (yHKUUR), NOYTOBbLIM
oTnpasneHnem - He bonee ogHOro pasa.

41. TpoOormKUTENbHOCTb KaXaoro B3aMMOOEWCTBUS He [OShKHa MpeBblaTh
NATHagUaTM MUHYT.

42. NcyepnbliBaloLwmin cocTaB AENCTBUIA, KOTOPble 3adBUTENb BNpaBe COBEPLUUTb
B 3NIEKTPOHHOM bopMe MNpU MOSTYYEHUUM MYHUUMMNANBHOW YCIyrnM C UCMOfb30BaHUEM
EauHoro noptana MyHuuunanbHbiX yenyr (yHKLMRA):

1) nony4eHne nHopMaUUn 0 MyHULMNANbLHON yCnyre;

2) o3HaKoMmneHne ¢ hopmamMu 3asBNEHUN N UHBIX OOKYMEHTOB, HEOOXOAMMbIX
ANS NonyyYeHns MyHuuMnanbHOW ycnyru, n obecnevyeHne p[octyna K HUM  Ongd
KONMUPOBaHNA N 3aM0STHEHNA B 9NEKTPOHHOU hOpME;

3) npeacTtaBneHve 3asiBNeHust 0 NpeaocTaBfieHMM MYyHUUMNANbHOW YCIyrn B
3NEeKTPOHHOM bopMme;

4) npenctaBfieHWe  OOKYMEHTOB, HeobxogumbiX Onsi  npefocTaBfieHus
MYHUUUNANbHOW YCNyru, B 3NIEKTPOHHOM (bopMme;

5) ocywecTBneHne MOHUTOPMHra Xoda NpefoCcTaBneHns MyHMUMnanbHON
ycnyru;



6) nonyyeHve pesynbTaToOB MpPeaoCTaBEHUsT YCryrM B 3NIEKTPOHHOM BuAe Ha
EAvHOM nopTane rocyaapCTBEHHbIX M MyHUUMMANbHbIX YCnyr (yHKUWUIA), ecnn 31O He
3anpeLleHo eaepanbHbiM 3aKOHOM.

WHble TpeboBaHUA, B TOM YUChe YYUTbIBaOLWME OCOOEHHOCTU NpeaocTaBneHus
MyHuuunanbHoun ycnyru B M®L| n ocobeHHOCTM npeaocTaBneHus
MYHMLMNanbLHOW YCNYru B aNeKTpoHHon dopme

43. 3asBuTento nNpenocTaBnseTcss BO3MOXHOCTb MOMYyYEHUS MYHULMNANbHOM
ycnyru ¢ uvcnonb3oBaHnem EOWHOro noptana rocygapCTBEHHbIX U MyHMLUMNANbHbIX
ycnyr (dyHkumn) (nocne obecneyeHnss TEXHUYECKOW BO3MOXHOCTW), MNOYTOBbLIM
OTNpaBfneHneM, a Takke MOCPeACTBOM JIMYHOro obpaleHua 3a nonyvyeHnem
MyHuumMnansHon ycnyrn B MOLL (npy Hanvynm 3aknio4eHHOro cornatleHuns).

44. Mpn obpalleHnn 3a NonyyeHMeM MyHUUMNanbHOW ycrnyrn vepes EauHbIn
noptan roCygapCTBEHHbIX W MyHMUMNanbHbIX  ycnyr (YHKUMIA) MNpUMEHsiIeTCs
3MIeKTPOHHas noanucb B cooTBeTcTBUM ¢ PepeparnbHbiM 3akoHOM OT 06.04.2011
Ne 63-93 «O6 aneKTpOHHOW NOAMUCKU Y.

45. Mpn npencraBrneHnn 3asiBieHUS B 3NIEKTPOHHOM bopme npeacrtaButTenem
3asBuUTENs, AENCTBYIOLWMM Ha OCHOBAHUN JOBEPEHHOCTUN, AOBEPEHHOCTb A0STKHA ObITh
npeactasneHa B (OpMe 3MEeKTPOHHOro [AOKYMEHTa, MOAMUCAHHOIO 3MEKTPOHHOM
NoANUChIO YNOSTHOMOYEHHOTO NMua, BblaasLuero (NoanvcasLlero) 40BEPEHHOCTb.

46. [JoKyMeHTbl, ABRSOWMeCca pesynbTaTtoM NpeaocTaBleHns MyHULMNanbHOM
yCnyru B BUAE 3NEKTPOHHOro AOKYMEHTA, HanpaBnsawTCcs 3asButento vyepes EauHbIv
nopTan rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (yHKumin) (nocne obecneveHus
TEXHUYECKON BO3MOXHOCTH).

47. B cnyyae nocTynneHust 3asBrieHns U JOKYMEHTOB B 3feKTPOHHOW dhopme C
ncnonb3oBaHmeM EpguHOro noptana rocygapCTBEHHbIX W MyHUUMNAmbHbBIX  YCNyr
(dbyHKUMIM) cneumnanuct, OTBETCTBEHHbIA 3a MNPUEM [OOKYMEHTOB, WHGopmupyeT
3asBUTENS Yepes NUYHbIA KabnHET O perncTpaunmn 3asBrieHus.

48. OpraHunsaums npegocTaBneHns MyHULMNANbHOM YCnyrn OCyLWecTBNAETCS No
NPUHUMNY «OOHOro OokHa» Ha 6ase MOLL npu nuyHoMm obpalleHun 3assutens (nNpwu
HanNU4Mm 3aKIOYEHHOro CornalleHus).

49. 3asgBuTenam npegoctaBnsaeTcs BO3MOXHOCTb 4S5 NpeaBapuTesisHON 3anmcu
Ha nogavy 3asiBfeHnsa 1 JOKYMEHTOB 4S8 NpeAoCTaBNeHNa MyHULMNANbHON YCyr.

50. [lpepBaputenbHas 3anuUcCb MOXET OCYLLEeCTBAATLCA  CreayroLwumMmm
crnocobamu no BbIGOpy 3asaBUTENS:

1) npu nuyHom obpalieHun 3aasuTens B AAMUHUCTPALMIO FOPOACKOro OKpyra
CtpexeBon, YnpaBneHue;

2) no TenedoHy;

3) yepes omumanbHbI CanT OpraHOB MECTHOro CaMoynpaBreHUsi ropoaCKOro
okpyra Ctpexeson: http://admstrj.ru.

51. lNpun npeaBapuTENBLHON 3anucK 3asBUTENb COOOLLIAET cneayLwme aHHbIe:

1) anga usundeckoro nuua: aMmmnnuio, UMs, OTHECTBO (NMPU HaANMYUK);

2) ons opuanyeckoro nuua: HammeHoBaHe LPUANYECKOro NnLa;

3) KOHTaKTHbIV HOMEP TenegoHa;

4) UCKITHOYEH;

5) »xenaemble gaty u Bpemsi npeacTaBneHnsa JOKYMEHTOB.

52. lMpepBapuTtenbHas 3anncb OCYLLECTBNAETCH MNyTEM BHECEHUSA YKa3aHHbIX
CBEAEHWUIN B KHUTY 3anucu 3asBUTeNen, Kotopasi Be4eTCs Ha ANEeKTPOHHbIX HOCUTENSIX.

53. Bassutenio coobwialTcs gata M BpeMs npuemMa AOKYMEHTOB, KabuHeT
(OKHO) NprMema OOKYMEHTOB, B KOTOpPLIN crieayeT obpaTtutbes. Mpyn nmyHoM obpalleHnn
3asBUTENO0 BblOaeTCcs TanoH-noagTeBepxaeHwe. 3asiBUTenb, 3anucaBLUMWUCA Ha npuem



yepe3 odumumnanbHbIN CanT OpPraHOB MECTHOro CaMoynpaBfieHUs ropoLCKOro okpyra
CTtpexeBoun, MOXeT pacneyaTaTb aHanor TanoHa-nogTBepXaeHus.

54. OcywecTtBrieHme 3anucu 3asBUTErNEenM Ha  OnpefeneHHyl  aarty
3aKaH4MBaeTCs 3a CYTKM OO HACTYNMeHWUs 3Ton AaThbl.

55. MNpu ocywecTBneHnn npeaBapuTenbHON 3anucK 3assuTenb B 06513aTeNbHOM
nopsigke MHGOpMUpyeTcs O TOM, YTO MpeaBapuTeribHas 3anucb aHHynupyeTcs B
cny4yae ero HesiBKM No UctevyeHun NaTHaguaTtv MMHYT Ha3Ha4YeHHOro BpeMeHu npuema.

56. ncKntoYeH.

57. 3assutenp B nboe Bpems BnpaBe OTka3aTbCA OT NpeaBapUTENbHON
3anucw.

58. B otcyrtctBue 3asBuTenen, obpaTUBLUMXCA NO MNpeaBapuUTENibHON 3anucw,
OCyLLeCTBNAETCA NpUeM 3asaBuTenen, odbpaTUBLLMXCA B NOpsSOKe ovepean.

59. lpaduk npuvema (npuemHoe BpeMmsi) 3asiBUTENEn Mo npeaBapUTENbHON
3anucuM  ycTaHaBnMBaeTCA  HavyanbHWKOM  YNpaBneHns B 3aBUCUMOCTU  OT
WHTEHCMBHOCTWN obpaLLeHuI.

60. 3aaBuTenb uMMeeT BO3MOXHOCTb MOMyyYeHus wuHdopmaumm O Xxoae
npegocTtaBneHns MyHuuunanbHon ycnyrn. WHdopmaumss o xoge npenoctaBrieHuns
MYHMUMNANbHOW YCNYru HanpasnseTcs 3asBUTENO B CPOK, He MpeBbIaloWwmnn 0gHOro
paboyero OHA MNocre 3aBeplUeHUs BbIMNOSMIHEHUS COOTBETCTBYIOLLEro OENCTBUA UMK C
ncnonb3oBaHMeM cpencts EaovHoro noptana rocygapCTBEHHbIX W MyHULMNANbHbIX
yenyr (pyHKumin) (Npy HaN4YMM TEXHUYECKON BO3MOXHOCTH).

Mpn npegocTaBneHUM MyHUUMNASNIBHOM YCIyrM B 9NEKTPOHHOW  hopme
3as1BUTEN0 HanpaBnseTcs:

1) yBegomneHve O npuemMe U peructTpaumm 3asiBNeHns W [OOKYMEHTOB,
HeobXxoauMbIX AN NpefocTaBNeHns MyHULMNAanbHOM yCnyru;

2) yBeOMIEHNE O pe3ynbTaTtax pacCMOTPEHUS AOKYMEHTOB, HeOH6XoAMMbIX ANd
npegocTaBneHns MyHULMNansHOM yCyru;

3) yBeOomreHne O BO3MOXHOCTM MOMyYUTb pe3ynbTaT npefocTaBreHuns
MyHUUMNANbHOM  ycnyrm nunbo  MOTUBMPOBAHHLIM  OTKa3d B NpedocTaBreHun
MYHMLMNANbHON yCNyri.

l1l. COCTAB, NOCJIEAJOBATENBHOCTb 1 CPOKW BbIMNOJTHEHUA
AOMNHNCTPATUBHbBIX MPOLEOQYP, TPEBOBAHNA K NMOPAOKY UX
BbINMONHEHWA, B TOM YMCINE OCOBEHHOCTW BbIMNMOJIHEHUA
AOMUHNCTPATWBHbIX MPOLIEQYP B ANEKTPOHHOW ©®OPME, A TAKXKE
OCOBEHHOCTW BbINONHEHNA AODMUHUCTPATVBHbLIX MPOLEQYP B MU ®

1. lNpepoctaBneHne MyHUUMNAnNbHOW YyCnyrn BKMA4YaeT B cebs cneaywoowme
aAMUHUCTPaTUBHbIE Npouenypsbl:

1) npuem wn perncTpaunsa 3asBreHUss U [OKYMEHTOB ANs NpeaocTaBneHus
MYHULUUNANbHOW YCRyru;

2) paccMOTpeHme 3asBrieHNsA N NpeacTaBNeHHbIX AOKYMEHTOB;

3) dopmupoBaHME W HanpaBrieHWE MEXBEOOMCTBEHHbIX 3arnpoCOB B OpraHbl
(opraHusauum), y4acTByoLiMe B NpegoCTaBneHm MyHUUUNansHOM yCnyru;

4) NpUHATUE peLLEeHMs O 3aKtoYeHNN JOroBopa apeHdbl NIECHOro y4acTtka unm ob
OTKa3e B 3aKNiYeHn 4oroBopa apeHbl NeCHOro y4acTka;

5) HanpaBneHne pelleHna O NpegoCcTaBfeHNN NEecHOro yvyactka B apeHay vnu
yBefoMneHnsa o6 oTkase B NpeaoCTaBNEHNN NECHOMO y4acTka B apeHay;

6) noAroToBKa JOroBopa apeHAbl JIECHOro y4acTKa;

5) HanpaBneHne [oroBopa apeHabl NEeCHOro yyactka Ang NoAnMcaHus.

aneM n peructpauusa sadBneHnda U AOKYMEeHTOB OnA npeanocTtaBrieHunA



MYHULMNANbLHOW ycrnyru

2. OcHoBaHMEM ANns Hayana BbINOSIHEHUSI [OaHHOW  agMUHUCTPATUBHOMU
npoueaypbl ABASETCA NocTynneHne B AQMUHUCTPaLMIO ropoacKkoro okpyra CtpexeBomn
3asBreHnss U OOKYMEHTOB, onpefeneHHblx nyHKTom 8, 9 pasgena 2 HacTtoswero
AOMWHNCTPATMBHOIO pernamMmeHTa:

1) B xoge nu4HOro npuema 3asBuTens (NpeacraBuTena  3asiBUTENS)
crneumnanucTomM YnpasneHusi, OTBETCTBEHHbLIM 3a NPUEM 3asiBfiEHMs1 O NpeaoCcTaBneHUN
MYHUUUNANbHOW YCRyrn U JOKYMEHTOB;

2) n3 MOL, B TOM uyucne 3asaBfeHUs, MNOAMNUCAHHOIO YMNOSITHOMOYEHHbIM
paboTHnkoM MOPL| n ckpenneHHoro nevatbio ML, ¢ npunoxeHmem 3aBepeHHon ML
KOMMM KOMMJSIEKCHOrO 3arnpoca 3asBUTENS, B Cly4yae ecnu MyHuuunanbHasi ycnyra
yKasaHa B KOMMNJIEKCHOM 3arnpoce 3asBuTens (Npy Hann4ynm 3akito4eHHOro cormnatleHus
c MoLl);

3) NOYTOBbLIM OTMNPAaBEHNEM;

4) UCKNMIOYEH;

5) B (bopme 3neKTpOHHOro AOKyMeHTa C ucnofibdoBaHnem EguHoro noprtana
rocyaapCTBEHHbIX UM MyHUUMNanbHbIX ycnyr (dyHkuun) (nocne obecnedeHus
TEXHUYECKON BO3MOXHOCTMH).

3. [lpn ycTaHOBNEHMM OCHOBaHMM [ONA OTKasa B NpuMemMe [LOKYMEHTOB,
npegyCMOTPEHHbIX MNyHKTOM 15 pasgena 2 AOMUMHUCTPATMBHOIO —perfiaMeHTa,
cneumnanuct YnpaeneHusi, OTBETCTBEHHLIM 3a MNpUEM 3asBMEHUsi, He npuHMMaeT
npeacraBneHHble 3asiBUTENeM [OOKYMEHTbl C yKasdaHuem npuyuuH. [pu oTCcyTCTBUM
OCHOBaHWI ONd oTKasa B NpuemMe JOKYMEHTOB, NPeayCMOTPEHHbIX MYHKTOM 15 pasgena
2 Hactoswero AOMWHUCTPATMBHOIO  perfiameHTa, cneumanuct  YnpasreHus
HanpaenseT 3asaBrneHne cneumannucty AgMMHUCTpaLmMm ropoackoro okpyra Ctpexeson,
OTBETCTBEHHOMY 3a permcTpauuio OOKYMEHTOB, Ha perucrpauuio nyteM BHeECEHUS
3anMcu B XypHan permcrtpauun BXOOAWMX AOKYMEHTOB AOMMHUCTPaLMU rOpOACKOro
okpyra CTpexeBo B [AeHb MOCTYNfIEHUS 3asBfeHUs W npunaraemblX K Hemy
AOKyMeHTOB.  Cneumanuct, OTBETCTBEHHbIN 3@  perncrpaumio  OOKYMEHTOB,
perncTpupyeT 3asiBfieHe B AeHb NOCTYMMEHUS.

4. CneunanucTt, OTBETCTBEHHbLIN 32 PErMCTPaUnIo 3asBIIEHMS, B CPOK HE NO3aHee
OHSA pernctpauun HanpasnseT 3asiBfieHne cneumanucty YnpasneHus.

5. Cneuwanuct YnpaBneHuss B [OeHb MONYYEHUS 3apermcTpmpoBaHHOMO
3asBrEeHNS N MNPUSTOXKEHHBIX K HEMY [OKYMEHTOB nepefaeT 3asiBfieHMe HayarbHUKY
YnpaBneHusa onsi BU3MpOBaHMsI.

6. HayanbHuK YnpaBneHna B CPOK He no3gHee crefyouwlero paboyero gHsa ¢
MOMEHTa MOSy4YEHUs1 3asiBIEHNA NepefaeT ero Ha pacCMOTPEHME chneumanucty
YnpaBneHus, 0OTBETCTBEHHOMY 3a NpeAoCTaBfieHMe MyHULUUNANIbHOW YCAyri.

7. PesynbTatoM agMWHUCTPATMBHOW  Mpouenypbl  sBNdeTca  nepegada
npoLwleawero permcTpauunio 3asiBfieHUs Ha pacCMOTpeHne cneumanucty YnpasreHus,
OTBETCTBEHHOMY 3a NpefoCTaBfeHne MyHULMNanbHOM yCnyru.,

8. MakcumanbHbIi  CPOK  MCMOSIHEHUST  agMUHUCTPATUBHOMW  npoueaypbl
cocTaBnseT He 6onee ABYX KaneHAapHbIX AHEN CO AHA NO4aYN 3asBNEHUS.

PaCCMOTpeHVIe 3asaBneHna u npeacTtaBNeHHbIX AOKYMEHTOB

9. OcHoBaHMEM QAN Hayarna BbIMNONHEHUS aAMWHUCTPaATUBHOM npoueaypbi
AIBMSIETCS MNOCTYN/eHNe NpoLUeLIero perMcTpaumio 3asiBneHms U npunaraembix K Hemy
[IOKYMEHTOB Ha paccMOTPeHMe cneunanucty YnpasreHusi, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHuuunanoHon ycnyrn. CrneuwanucT npoBepsieT coAepkaHue
3asiBNEHMsl, KOMMMEKTHOCTb [OOKyMeHToB. [lpy paccMOTpeHunM 3asiBrieHust U
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npunaraemblXx K HeMy [OOKYMEHTOB OCYLEeCTBNAeTCA MpoBepka mnpeacTaBreHHbIX
[OKYMEHTOB Ha COOTBETCTBME MCYEpPMbIBAOLLEMY MEPEYHI0 JOKYMEHTOB, YKa3aHHbIX B
nyHKTe 12 pasgena 2 AOQMUHUCTPaTMBHOIO pernamMeHTa.

10. B cnyyae HenpegcTtaBreHusi 3adBUTENEM [OOKYMEHTOB, YyKasaHHbIX B
nyHkte 12 pasgena 2 AOMUHUCTPATUBHOIO perfiameHTa, crneuvanuct YnpasneHus,
OTBETCTBEHHbIN 32 MpefoCTaBfneHue MyHULMNanbHOW  YCNyru, nepexoaut K
aAMWHNCTPaTUBHOM npoueaype «PopMUpOBaHNE U HanpaBreHne MeXBeAOMCTBEHHbIX
3anpocoB B opraHbl (OpraHusauun), yyacteyrowne B NnpegocTaBneHnn MyHUUunansHom
yCryrny.

11. B cnyyae npegoctaBreHust 3adBUTENEM [OOKYMEHTOB, YyKa3aHHbIX B
nyHKTe 12 pasgena 2 AAMUHUCTPATUBHOIO perfiameHTa, MexBeOMCTBEHHbIE 3anpoChl
B OpraHbl (opraHmsauum), y4acTByoLimMe B NpefoCTaBneHum MyHUuunansHom ycnyrm, He
HanpaBnATCA.

12. Pesynbtatom aaMUHUCTPATUMBHOM Mpouedypbl  SBNSeTCS BblSBrEHUE
HeobXoaUMOCTM (POPMUPOBAHUA W HaMpaBfeHUs MeXBeLOMCTBEHHbIX 3anpocoB B
opraHbl (OpraHusauun), yyYacTeylowmMe B NpeaoCTaBNEeHUN MyHULMMANbHOW yCnyr, B
cnyyae HenpeacTaBrieHUs 3adaBuUTeNeM JOKYMEHTOB, yKa3aHHbIX B MyHKTe 12 pasgena
2 AOMUMHUCTPATUBHOIO perrnamMeHTa.

13. O6wwnn MakcumManbHbIA CPOK BbIMNOMHEHNA agMUHUCTPATMBHOM npoueaypbl
He MOXeT npeBblwaTb NATUM KaneHgapHbIX AHEW CO AHA MNOCTYNSfeHus npollewero
perncTpauunio 3asaBfeHns 1M npuraraemblX K HeMy [OOKYMEHTOB Ha pacCMOTpPeHue
crneumanucty YnpasneHusi, OTBETCTBEHHOMY 3a nNpefoCTaBneHue MyHUuunanbHOu
ycrnyru.

dopmMMpoBaHMe U HanpaBrieHNe MeXXBeAOMCTBEHHbIX 3aMpPoOCOB B OpraHbl
(opraHnsauum), yyacteylLwme B npeaocTtaBleHnn MyHUUMnanbLHOM ycnyrm

14. OcHoBaHMeM And Havana agMUHUCTPATMBHOW npouenypbl SBRseTcs
BbisiBlieHNE HeobxoaMMoCcTV (OPMUPOBAHUS W HanpaBieHUS MEeXBEeOOMCTBEHHbIX
3anpocoB B opraHbl (OpraHu3auun), yyacteyrowne B NpeocTaBneHnmn MyHUUUnanbHom
yCIyr.

15. Tlpu nogroToBke MeXBeLOMCTBEHHOrO 3anpoca cneunanuct YnpasneHus,
OTBETCTBEHHbIA 3a NpefocTaBfieHne MyHUUMNAanbHOM ycnyru, onpegenseT nepeyeHb
AOKYMEHTOB (CBEAEHWI, CoOAepXXaLlmxca B HUX) ONS NpeaocTaBneHnss MyHULMNnanbHOM
yCcryrm wn rocygapcTtBeHHble opraHbl, nNnbo noaBefOMCTBEHHbIE [OCY4apCTBEHHbLIM
opraHam unuM opraHam MeCTHOrO camoynpaBfieHUs OpraHu3auuu, B KOTOPbIX AaHHble
AOKYMEHTbI HaxXo4AaTCA.

16. ®dopmupoBaHMe U1 HanpaBrieHWe  MEeXBEOOMCTBEHHbIX  3anpocoB
OCyLLleCTBNAETCA B COOTBETCTBMM C TpeboBaHuamMu DPegepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHusaunm npenoCcTaBneHUs TFOCYy4apCTBEHHbIX U
MYHULUUNANbHBIX YCAYr».

17. Cneumanuct  YnpaBneHus, OTBETCTBEHHbIN 3@  NpeaocTaBreHve
MyHMUMManNbHOW ycnyrn, He no3gHee paboyero [AHA, criegylowero 3a [JHem
YCTAHOBIIEHUS OCHOBaHUW Ons  HanpaBneHusi MeXBeOOMCTBEHHbIX  3anpocoB,
dopmMuUpyeT 1 HanpaBnseT MeXBe4OMCTBEHHbIN 3anpoc B:

1) ®egepanbHyto  cnyx0y rocygapCTBEHHOW peructpauuu, Kagactpa U
KapTorpaduu;

2) ®epeparnbHyto HAnNoroByko cCrnyxoy;

3) YNOMHOMOYEHHBIN OpraH no Bblgaye SIMLEH3UN Ha NOSIb30BaHWE HeapaMMU;

4) YNONHOMOYEHHbI OpraH Mo BKIOYEHUIO WHBECTULMOHHOIO npoekta B
obnacTn 0CBOEHWSI NecoB B NepeYvyeHb NPUOPUTETHBLIX UHBECTULNOHHBIX MPOEKTOB.



18. TllpeacraBneHHble B AgMUHUCTpaumioo ropoackoro okpyra Crpexeson
OOKYMEHTbl M WH(opmauus, rMorfyYeHHble B  pamMKax MeXBeJOMCTBEHHOMO
B3aMMOAENCTBUS, MepefarnTca crneumanucty YnpasreHusd, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHMUMnanbHOM ycnyru.

19. Pesynbratom agMuMHUCTpPATMBHOM npouenypbl sBnseTcs obobuieHne
NoslydeHHOM B  paMKax MeXBeOOMCTBEHHOIO  B3auUMOLEWCTBUS  MHopmMauumm
(BOKymMeHTOB), Heobxoaumon Ons  NpPefoCTaBfeHUs  MYHULMNANbHOW  YCRyru
3aaBUTENIO.

20. MakcumanbHbli  CPOK  BbIMOMIHEHUS  aAMUMHUCTPATMBHOW  NpoLenypbl
COCTaBnseT nNATb KaneHdapHbIX [OHeNn CcO [HSA  BblSBNeHUs HeobxoaumocTu
dopMUPOBAHUA N HanpasfeHUd  MeXBEOOMCTBEHHbIX 3anpocoB B  OpraHbl
(opraHusauuu), y4acTeyloLmMe B NpeJocTaBeHnn MyHULMNAnsHOW YCNyr.

MpuHATHE pelueHUs O 3aKN4YeHUU AOroBopa apeHabl IeCHOro y4yacTka unm o6
OoTKa3e B 3aKN4YeHMU AOroBopa apeHAbl NeCHOro yyactka

21.  OcHoBaHMEeM Ha4yana agMUHUCTpPaTMBHOM  npoueaypbl  ABnAeTcs
yCTaHOBMEHWE ChneumanuctoM YrnpaBfieHus, OTBETCTBEHHbIM 3a npefocTaBieHue
MyHUUMNANbHOMW  YCnyrn, B Xo4e MNPOBEpKU OOKYMEHTOB OCHOBaHWW  AnNs
npeaocTaBneHna MyHuuunanoHou ycnyrm nmbo o6 oTkase B npefocTtasBreHumn
MYHULUUNANTbHOW YCyru.

22. Cneunanuct  YnpaBneHusi, OTBETCTBEHHbIM 3a NpefocTaBneHue
MYHUUMNANbHOM YCIyrn, B AeHb YCTAHOBMEHUSI OCHOBaHWA AnNa npefocTaBreHus
MYHMUMNANbHOW YCAyrn roTOBUT MPOEKT MOCTaHOBMEHUS AOMUHUCTPaALUN rOpOLCKOro
okpyra CTpexxeBon O npefocTaBreHuM B apeHy NecHOoro yyactka (ganee - npoekT
NOCTaHOBIEHWS) N NepedaeT ero Ha cornacoBaHue.

23. MakcumanbHbIA  CPOK  COrflacoBaHUs  AOSMKHOCTHbIMM — NULAMMU
AOMUHUCTPaLMM FOPOACKOrO OKpyra NpoeKTa NOCTaHOBIEHMS COCTaBNAeT ABa pabounx
AHSA C MOMEHTa MOJfyYeHUs NPoeKTa Ha corflacoBaHue.

24.  CornacoBaHHbIl  NPOEKT MOCTaHOBMEHWUs  noanucbiBaeTca  Mapom
rOPOLCKOrO OKpyra B TeyeHuMe OfHoro paboyero OHA C MOMEHTa MofyYeHus
COrnacoBaHHOro AOMKHOCTHBIMU NIMLAMK NpoekTa.

25. B cnyyae ycTaHOBMEHUSI OCHOBaHWM ANA OTKasa B NpegocTaBreHun
3eMefibHOro yyactka B apeHay, npefycMOTpeHHbIX nyHkTom 17 pasgena 2
AOMWHUCTPATMBHOIO perfameHTa, chneynanucTt YnpasneHud, OTBETCTBEHHbI 3a
npegocTaBneHne MyHUUMNansHOM ycnyrn, B TedeHne ogHoro pabodero oHA ¢ MOMeHTa
YCTaHOBJIIEHUS OCHOBaHUM FOTOBUT MOTUBMPOBAHHBIA NPOEKT yBeAOMMeHNa o6 oTkase
B 3aKM4YyeHMM [0roBopa apeHdbl NeCHOro yyacTtka. (danee - yBeOOMIeHWE) U
nepenaet Mapy ropogckoro okpyra CTpexeBoun.

26. YBepgomneHnue noanucbiBaeTcss Mapom ropoackoro okpyra CtpexeBoun B
TeyeHne ogHoro paboyero AHSA C MOMEHTa NMony4YeHNa NpoeKTa yBe4OMIIEHMS.

27. MakcumarnbHbIl - CPOK  BbINOSIHEHUS  aOMWHUCTPATUBHOW  npoueaypsbl
cocTaBnseT He Oonee TpuHaguaTuM KanenHdapHbIX AHEW C MOMEHTa YCTaHOBMEHWUS
OCHOBaHUN AONns NpefocTaBneHnss MyHuumMnanbHon ycnyrn, nmbo o6 oTkase B
npegocTaBneHnM MyHUUMNANbHOW YCIyri.

HanpaBneHue pelweHus 0 npeaocTaBleHUN NecHoro y4dyacTKa B apeHAay unun
yBegoMIneHus 06 oTKase B npenoctTaB/iIeHUN JIeCHOIro y4yacTtKa B apeHAy

28. OcHoBaHMeM [ Havana agMUHUCTPaATUBHOM npoueaypbl SBRsieTcs
Hann4ne NoanNMCaHHOrO AOKYMEHTa, YKka3aHHOro B NyHKTe 24 unv nyHkTe 26 pasgena 3
AOMWHUCTPATMBHOIO pernamMeHTa.
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29. HanpaBneHue pelieHus (yBeAOMIIEHMS) OCYLLECTBSeTCAa Ccnocobom,
yKa3aHHbIM 3a8BUTENEM B 3asBNEeHUN, B TOM YuChne:

1) npu nMyHoMm obGpalleHnn B YnpasneHune (Ha 6ymaxHOM HocuTene);

2) nocpeacTBOM MOYTOBOrO OTMPAaBIIEHUS HA afdpec 3adABUTEns, yKasaHHblA B
3aaBneHnn (Ha BymaxkHoM HocuTene);

3) UCKMIOYEH;

4) npn nnyHom obpalteHnn B MOLL (npn HanMuun 3akrYEeHHOro cornalleHns)
(Ha BymaxkHOM HocuTene);

5)uyepe3s nuyHbIn KabuHeT Ha EguMHOM nopTane rocygapCTBEHHbIX U
MYHUUMNanNbHbIX yenyr (PyHKUMiA) (B popmMe 3fEKTPOHHOIO AOKYMEHTA).

O6wmrn MakcumarnbHbIA CPOK BbIMOMHEHUS agMUHUCTPATMBHOW Npoueaypbl
cocTaBnsieT He Oonee ABYX KaneHOapHbIX OHEN cO AHS NOAMUCAHWUS [OOKYMeHTa,
0POPMASOLLEIO O4HO U3 NPUHATBLIX PELUEHNIA.

MoaroToBkKa AoroBopa apeHAabl J1IeCHOro y4yacTtKa

30. OcHoBaHMEM Ha4yana agMUHUCTpPaTMBHOM  npoueaypbl  dBndeTcs
noanvcaHHOe MNocTaHoBNeHne AOMUHUCTpaUMKM ropoackoro okpyra CTpexeBon O
3aKkrYeHn JoroBopa apeHabl NecHoro y4dacTka.

31. Cneumanuct  YnpaBneHusi, OTBETCTBEHHbIM 3a nNpefocTaBneHve
MYHUUMNANbHOW YCryru, B AeHb NOANUCaHUS NOCTAaHOBIIEHMSI TOTOBUT NPOEKT A40roBopa
apeHbl NecHOro yyacTtka (ganee - NPOeKT AOoroBopa apeHAbl) U nepepaeT ero Ha
corrnacoBaHue.

32. MakcumarnbHbIi  CPOK  COrfacoBaHUA  OOS/DKHOCTHbIMM  nvLamu
AOMUHUCTPaUMM TOPOACKOro OKpyra npoekTa [OoroBopa apeHAbl cocTaBndeT OonuH
paboynii AeHb C MOMEHTa NOoMyYeHUst NPOeKTa Ha corflacoBaHue.

33. CornacoBaHHbI NPOEKT [[oroBopa apeHabl nognuckisaetca Mapom
ropoackoro Okpyra B TedeHue opHoro pabodero OHA C MOMEHTa MOofyYeHus
COrnacoBaHHOro AOSMKHOCTHLIMU NULI@MK NpoeKTa 4Oorosopa.

34. MakcumarnbHbI  CPOK  BbINOSIHEHUS  aOMWHUCTPATMBHOW  npoueaypsbl
cocTaBnsieT He Oonee Tpex KaneHAapHbIX OAHEW CO OHS NOAMUCaHUS NOCTaHOBMEHUS
AOMUHUCTpaUMmn ropoackoro okpyra CTpexeBon.

HanpaBneHwe AoroBopa apeHAabl J1IeCHOro yyacTtka gnsa noanncaHunsa 3asaBuUteriem

35. OcHoBaHMeM [ns Havana agMUHUCTPaATUBHOM npoueaypbl SBRsieTcs
Hanu4ne NoA4NMCcaHHOro 4OroBopa apeHabl.

36. HanpaBneHwe goroBopa apeHabl OCYLLECTBNAETCA CnocoboM, yKa3aHHbIM
3asBUTENEM B 3asiBNIEHUN, B TOM YMCne:

6) npy nn4yHoM obpalleHmmn B YnpasneHue (Ha GymaxHoM HocuTene);

7) NOCPEeACTBOM MOYTOBOrO OTMNPAaBEHNS Ha agpec 3asiBUTENS, yKa3aHHbIN B
3asaBreHun (Ha GymaxxHom Hocutene);

8) uckntoYeH;

9) npy nMyHom obpalieHmnn B MOLL (npy Hanuummn 3aknNiOYEHHOro cornalleHns)
(Ha BymaxkHOM HocuTene);

10) uyepe3 nuuHbIN kKabuHeT Ha EAWHOM nopTane rocygapCTBEHHbIX U
MyHMUMNanbHbIX yenyr (pyHkumin) (B dopme 3neKTPOHHOro A0OKYMEHTA).

37. O6wmnin MmakcuManbHbI CPOK BbINOMHEHUS aAMUHUCTPATUBHOW NpoLeaypbl
cocTaBngaeT He 6onee AByx kaneHAapHbIX AHEN CO OHSA NOANUCAHNS OroBOpa apeHabl.

V. ®OPMbl KOHTPOIA 3A NCMNOJIHEHNMEM AOMUHUCTPATVBHOIO
PEMAMEHTA



Mopsaok ocyuecTBNEHUs TeKyLLEero KOHTPOsA 3a cobnaeHnem
M UCMOJIHEHNEM OTBETCTBEHHbLIMU JOMKHOCTHLIMU NIMLLAMU NOJIOXKEHUN
AOMMWHUCTPATUBHOIO pernameHTa U MHbIX HOPMaTUBHbIX NPaBOBbIX
aKTOB, yCTaHaBNUBaKLWMNX TPeOGOBaHUS K NpeaoCcTaBIEHUIO
MYHUMLMNANbLHOW YCIyru, a Takke NPUHATUEM UMW PeLLUEeHUN

1. TeKywum KOHTpPoONb 3a CcoOnogeHMEM W UCMOSHEHWEM  MOSIOXEHUN
AOMUHUCTPATUBHOINO  perfnaMmeHTa W WHbIX HOPMATMBHbIX MPaBOBbLIX  AKTOB,
yCTaHaBnmBawwmx TpeboBaHMS K NpedoCTaBfEHUIO  MyHUMUMMNANbLHOW  yCryru,
OCYLLEeCTBNAETCA HayYarlbHUKOM YrpaBneHus.

2. [Mopsagok ocyllecTBfeHMs TeKyWero KOHTponsi 3a cobniogeHvem w
NCNOMNHEHNEM OTBETCTBEHHbLIMU JOJMKHOCTHbIMM niugamm NOMNOXXEHNN
AOMUHUCTPATMBHOIO  perfiamMeHTa M WHbIX  HOPMATMBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnmBawoLwmx TpeboBaHnsa K NpegoCTaBNeHU0 MyHUUUNANbHOM YCIyrn, a Takke
NMPUHATUEM UMM PELLUEHNA, OCYLLEeCTBNAETCA B  MOPsiAKE, YCTAHOBIIEHHOM
noctaHosneHnem AaMuHUCTpauum ropogckoro okpyra Crtpexeson ot 02.04.2014
Ne 247 «O6 yTtBepxaeHun lNopsgka OCyLEeCTBNEHUS KOHTPONsS MOSHOTbI M KavecTBa
npegocTaBneHns MYHULUMNANbHbIX ycnyr " cobnioageHus NONoXeHnn
aAMUHUCTPATUBHBIX pEerfameHTOB MNpeaocTaBfeHna MyHUUMNAnbHbIX — YCAyr Ha
TEppPUTOPUN ropoaCcKoro okpyra CTpexeBom».

Mopsaok u NnepnoanYHOCTbL OCYLLECTBIIEHUSA NNTAHOBbLIX U BHEMMAHOBbIX
NPOBEepPOK NOJSIHOTbI M KayecTBa NpefoCTaBNeHUA MyHULMNanbHOM
ycnyru, B TOM Yucre nopsnok u oopMbl KOHTPOSS 32 NONTHOTOM
M Ka4yeCTBOM NpeAoCTaBfeHUsA MyHULMNanbHOM yCcnyru

3. KoHTposib 3a MNOSIHOTOM M KavyecTBOM MPefoCTaBfEHUS MyHMLUUNANbHOW
yCryru ocyLiecTensieTcs B popmax:

1) npoBeaeHMsI NPOBEPOK;

2) paccmoTpeHus xanob 3asiButenen Ha penctsusa (6esgencteue) opraHa,
NpeaoCTaBnALWEro  MyHUUMNANbHYK  yCryry, AOSMKHOCTHOrO  fvua  opraHa,
npegocTaBNALWEro MyHULUMNanbHy ycryry, nMmbo MyHUUMNANbHOro Cryxatlero.

4. B uendax oOCyLleCTBNEHNA KOHTPONS 3a MNOMHOTOM W  KayeCTBOM
npegocTaBneHns MyHUUMNanbHOW ycnyrm AOMUHUCTPauUMen ropoACKOro okpyra
CTpexeBon MpoBOOATCA MNaHOBble W  BHENnaHoBble npoBepku. [llopsgok  un
nepuoanyHoOCTb OCYLLieCTBEHNS NNaHoBbIX NpoBepPOK yCTaHaBNMBalTCH
noctaHoBrneHnem AgmuHUCTpauum ropoackoro okpyra Crtpexeson. [lpu npoepke
paccMaTpuMBaloTCs BCE BOMPOCHI, CBs3aHHbIE C MpPeaocTaBfeHneM MyHUMUMNANbHON
ycnyrm  (KOMMnekcHble MNpPOBEpKW), WNU  OTAENbHbIN  BOMPOC, CBA3AHHLIN C
npegocTaBneHneM MyHUUMNANbHOW ycnyrn (TemaTudeckme nposepku). [lpoBepka
TaKKe MOXET NPOBOANTLCS MO KOHKPETHOM xanobe 3assButens.

5. BHennaHoBble NPOBEPKN NPOBOAATCS B CBSA3M C MPOBEPKON YCTPaHEHUSI paHee
BbISIBIIEHHbIX HapyweHun AOMWHUCTPATMBHOINO perfiaMmeHTa, a Takke B Ccrydae
nonyyeHuss  xanob  3aaBuTened  Ha  genctBus  (GesgenctBue)  opraHa,
npegoCcTaBNALWEro  MyHAUMNANbHYK  yCriyry, OOFDKHOCTHOrO  nvua  opraxa,
npeaocTaBnAwLLIEro MyHULUUNANbHYO YCnyry, MMb0 MyHMLMNANbHOMO CryXaLllero.

6. PesynbTaTbl NpoBepkM OMOPMMAITCA B BUAE akTa MPOBEpPKU, B KOTOPOM
YKa3blBaOTCA BbISIBIIEHHbIE HEAOCTATKM U NPEASIOXKEHNSA MO UX YCTPAHEHMIO.

OTBeTCTBEHHOCTb AOMMKHOCTHbIX NIUL, OpraHa, npeaocTaBnsioLero
MYHULMNANbLHYO yChyry, 3a pelleHus U AencTBus (6e3gencTBue), NPUHMMaeMble
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(ocywecTBnsieMble) UMK B Xo4e NpefocTaBleHUss MyHULMNanbHOW yCnyru

7. o pesynbTatam NpoBeAEHHbIX NMPOBEPOK, B Criydae BbIABNEHUA HapyLIEeHUN
cobniogeHnsa NonoXeHnn AZAMUHUCTPATUBHOIO perfiameHTa, BUHOBHbIE OOJTKHOCTHbIE
nuua  AgMuHUCTpaumm ropodckoro okpyra CTpexeBOoW HeCyT OTBETCTBEHHOCTb,
YCTaHOBIEHHYIO 3aKoHOA4AaTeNbCTBOM Poccuickon denepaumm 3a pelleHus n gencTeums
(6es3pencTBme), NPUHMMaEMble B X04e NPeaoCTaBeHNs MyHULUMNANbHON YCyru.

8. OTBETCTBEHHOCTb AOSMKHOCTHLIX NUL, AAMUHUCTPaLMM FOPOLCKOro OKpyra
CTpexeBon 3akpennaetca B [LOO/MKHOCTHbIX WHCTPYKUMAX B COOTBETCTBUU C
TpeboBaHuaMM 3akoHodaTenbcTBa Poccunckon Pepepauum u  3akoHogaTenbCcTBa
Tomckon obnacTu.

MonoxeHus, xapakrepusyrowme TpedboBaHNA K nopaaky u oopmam
KOHTpPONSA 3a npefocTaBleHMeM MyHULMNANbHOW YCIyrv, B TOM
Yyucne Co CTOPOHbI rpaXxaaH, MX 00 beANMHEHUN N OpraHu3auumn

9. KoHTposnb 3a npegocTtaBrieHMEM MyHUUMNANbHOW YCIyru, B TOM 4uCrie COo
CTOPOHbI rpaxaaH, ux obbeguHeHUn 1 opraHM3aunin, OCyLLeCTBAAeTCS NocpencTBOM
nyénvkauun ceBefeHun O  AedTenbHOCTM  AOMUHUCTpauUMM  FOpPOACKOro  OKpyra
CTpexeBou npu NpegocTaBneHnn MyHUUMNAnNsHOW YCIyrn, NoslyYeHns rpaxkgaHamm, nux
06beanNHEHUAMN N OpraHM3auusMn akTyanbHOW, NOSTHOM M JOCTOBEPHON UHGOPMaLUK
O nopsgke npefocTaBfieHUs MyHULMNANbHOM ycnyrm n obecnevyeHns BO3MOXHOCTU
pocynebHoro (BHecynebHOro) paccmMoTpeHust xanoo.

V. AOCYOEBHbIV (BHECYAEBHbIV) MOPAOOK OBXANOBAHUSA PELLEHN U
OEVNCTBUW (BESOENCTBUSA) OPITAHA, MPEOOCTABNAKOLWEIO
MYHULMANBHYIO YCNYTY, MHOITO®YHKLUNOHAIIBHOI O LIEHTPA,
OPTAHM3ALIMN, YKASAHHbIX B YACTW 1.1 CTATbMW 16 GEAEPAITbHOIO
3AKOHA OT 27.07.2010 Ne 210-®3 «OBb OPITAHN3ALUWMK NMPEOQOCTABIEHNA
FOCYOAPCTBEHHBIX N MYHULINMATIBHBLIX YCITYT», A TAKXE UX
AOIMKHOCTHbIX N, MYHULUNATBHbBIX CITYXALWWNX, PABOTHVKOB

1. B3asaButenb BnpaBe ob6paTUTbCA C Xanobon Ha peleHuss U OencTBus
(bespenicTBMe) opraHa, NpedoCTaBAALWEro MyHULMNANbHYIO YCryry, OOSDKHOCTHOro
nvua opraHa, NpeaoCTaBnsoWEero MyHUUMNanbHYH ycnyry, nMbo MyHMUMNanbHOro
cnyxauwero, Mo®L, pabotHuka MOL|, a Takke opraHuMsaumn, npesycMOTPEHHbIX
yacTtblo 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-P3, nnu nx paboTHMKoB (ganee -
Xanoba), B TOM Yncre B crneayoLmx cnydasx:

1) HapyLeHne cpoka permctpawmm 3anpoca o npeaocTaBneHnn MyHULMNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBneHns MyHuuMnanbHOW ycnyrn. B ykasaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PeLUEeHUn U OENCTBUN
(6espencTtBust) MOL, paboTtHnka MOL| Bo3amoxHO B cnyyae, ecnn Ha MOLL, peweHuns n
aencteus  (6e3gencTBme)  KOTOporo  obkanylTcsl, BO3fOXeHa  (PyHKUus  no
NpeaoCTaBNeHNIO  MyHUUMNAnNbHOM ycrnyrm B NofHOM obbeme B nopsigke,
onpegeneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENS OOKYMEHTOB wnn  umHdopmaumm  nnbo
OCYLLECTBNEHNS OENCTBUW, nNpeacTaBlieHne WnM  OCYLIECTBNIEHME KOTOpPbIX He
npegycMOTPEeHO HOPMaTUBHLIMW MNpaBoOBbIMWM  akTamu Poccunckon Pepepaunn,
HOpPMaTUBHbLIMW MPaBOBbIMK akTamu Tomckon obnactu, MyHUUMNansHbLIMU NPaBOBbLIMU
akTamu;



4) oTka3 B npueme y 3asBUTENS [OOKYMEHTOB, MNpefoCTaBfeHMe KOTOPbIX
npegycMOTPEHO HOPMaTMBHbIMW MNpaBoOBbIMW  akTamu Poccunckon depepaumn,
HOPMaTUBHbBIMW NMPaBOBbLIMK akTamu Tomckon obnactv, MyHUUUNanNbHbIMM NPaBOBbLIMU
akTamu ons npefocTaBneHns MyHUUMNansHOW YCryru;

5) oTka3 B npegocTaBneHnn MyHUUMNanNbHOW yCnyrn, eCiv OCHOBaHMS OTKasa He
npeaycMoTpeHbl edeparnbHbIMM 3aKOHAMU U MPUHATLIMUM B COOTBETCTBUM C HUMM
WHBIMW HOpPMaTUBHbIMKM NpaBoBbIMW akTamun Poccuiickon degepaunn, 3akoHaMu U
WHBIMW HOPMAaTMBHbLIMWU MPaBOBbIMX akTaMu Tomckon obnactv, MyHUUMNaNbHbIMU
npaBoBbIMU akTamu. B ykasaHHOM cnydae gocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTENEM pelleHnn n gencreun (besgencteuns) MOLL, pabotHuka M®PL] BO3MOXHO B
cnyyae, ecnn Ha MOL, peweHns n gencteusa (besgencrTeme) KOTOPOro obxanyTces,
BO3MOXeHa (PyHKUMS Mo NpefoCTaBneHno MyHUUUNansHOM yernyr B NOSIHOM obbeme B
nopsagke, onpegeneHHomM Yyacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHWe C 3asBUTENSA Mpu NpefocTaBlieHUn MYHULMNAnbHOW YCryru
nnatbl, He nNpPegyCMOTPEHHONW HOPMAaTUBHLIMW MPaBOBbIMW akTaMu Poccuinckon
denepaumum, HopMaTUBHLIMM MPaBOBLIMW akTamMmn Tomckon obnacTtn, MyHULMNANbHbIMM
NpaBOBbIMWU aKTaMu;

7) oTKa3 opraHa, NpPegocCTaBMAWEro MyHUUUNANbHY YCNyry, OOSMKHOCTHOIMO
nuua opraHa, npegoctaBndawwero MyHuumnanbHyto ycnyry, MoL, pabotHnka ML,
opraHusauun, npenycMOTpPeHHbIX 4YacTtbio 1.1 crtatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, nnun nx paboTHMKOB B UCMPaBNEHUN JONYLLEHHbBIX UMW ONevYaToK 1 ownbok
B Bbla@HHbIX B pe3ynbTaTe NpegoCcTaBneHns MyHUUUnansHOM ycrnyrm JOKyMeHTax nnubo
HapyLLleHMe YCTaHOBIIEHHOIO MyHKTOM 6 pasgena 5 HacTtosiwero AAMUHUCTPATUBHOIO
pernameHTa cpoka Takux wucnpaesneHun. B ykasaHHOM crniyyae pocynebHoe
(BHecynebHoe) obxanoBaHue 3asiButenem pelueHu u gencrenn (besgencremsa) MOL,
paboTHMka MO®Ll Bo3amoxHO B cnyvae, ecnn Ha MOLU, peweHna wn pencteusa
(6e3pencTBme) KOTOPOro o6GXanyrTcd, BO3NOXEHA MYHKUMS MO npedocTaBreHuto
MYHUUMNANbHOM YyCryrM B MONHOM obObeme B nopsgke, onpeneneHHom 4Yactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka unu nopsigka Bbldayn OOKYMEHTOB MO pesynbrartam
npeaocTaBnNeHNsa MyHULMNANbHOW YCYru;

9) npuocTaHoBnEHME NpefoCTaBfeHMs  MYHUUMNAnbHOM  YCyru, ecnu
OCHOBaHUS MNPUOCTAHOBMNEHUA He MNpeaycMOTpeHbl deaepanbHbIMKU  3aKkOHaMU 1
NPUHATBIMW B COOTBETCTBUM C HUMMWU MHbIMWU HOPMAaTUBHbIMW MPABOBbLIMU aKTaMu
Poccuiickon ®depepauun, 3akoHamMm M UHBIMA HOPMAaTUBHLIMW MPaBOBLIMW aKTamu
Tomckon obnactn, MyHMUMNanNbHbIMKM MPaBOBbIMW akTamn. B ykasaHHOM cnyvae
pocynebHoe (BHecygebHoe) obkanoBaHWe 3adBUTENEM peLleHun W OenCTBUK
(6e3penctBmsa) MoOLl, pabotHuka MOLL BoamoxxHO B criydae, ecnv Ha MOLL, pelwieHms n
pencteus  (6e3gencTBme)  KOTOporo  obkanylTcsl, BO3fOXeHa  (PyHKuus  no
NpeaoCTaBNeHN0O  MyHUUMNANbHOM ycrnyrm B NONMHOM ob6beme B NOpsaKe,
onpegeneHHom yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHue y 3aaBUTENs NpyM NPEeSOCTaBMEHUN MyHULMNANbHOW YCyru
AOKYMEHTOB WMNU MHGOPMauuK, OTCYTCTBME M (MNKM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Npu nepBoHavanbHOM OTKa3e B npueme JOKYMEHTOB, HEOOXoauMbIX Ans
npeaocTaBneHns MyHUUMNAnbHOM ycnyrn, nMbo B NpeaoCTaBfeHUn MyHUUUnanbHOu
YCNyru, 3a UCKIKOYEHWEM CRnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaten 7
®epepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM crniydyae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asaBuTenem peweHun n gencteuni (besgenctena) MOL, paboTHuka
M®L| Bo3moxHO B crniydae, ecnm Ha MOLU, peweHus u gencreus (6esgencreue)
KOTOpPOro oGxanytTcs, BO3MNoOXeHa (PyHKUMS NO NpeaoCTaBfiEHUIO COOTBETCTBYHOLLNX
MyHMUMNanNbHbLIX yCryr B MOMHOM obbemMe B nopsgke, onpedeneHHoMm 4vactbio 1.3
ctatbn 16 ®epepansHoro 3akoHa Ne 210-d3.



2. XXanob6a Ha pelwweHusa n gencreua (6esgenctane) opraHa, NnpeaoCcTaBnsowero
MyHMUMNANbHYK  yCryry, [AO/PKHOCTHOMO  fvua  opraHa, npeaocTaBnsaoLwLero
MYHUUMNANbHYK  YCNyry, MYHUUUNANbHOrO ChyXallero, pykoBoauTensa opraHa,
NpeaoCcTaBnAwLWLEro MyHUUUNANbHY YCNyry, nogaetcd B MUCbMEHHOW ¢opme Ha
OymaXHOM HoOcuUTene, B ONEKTPOHHOW (popme B OpraH, npeaoCTaBNAOLNA
MYHUUMNANbHYO YCNyry, U MOXeT OblTb HanpasneHa (nogaHa):

1) no no4yte (nNo agpecy, ykasaHHOMY B npuroxeHun 1 K HacToswemy
AOMUHUCTPATUBHOMY perfameHTy);

2) yepes ML (npn HanMyMm 3aKNIOYEHHOro cornallueHns);

3) yepes3 ohmumnanbHbI CauT OpraHoB MECTHOro camoynpaBfieHUsl TOPOLACKOro
okpyra CrtpexeBon: http://admstriru (B pasgene «HaceneHuo»/»NHTepHeT-
npuemMHas»);

4) ¢ ncnonb3oBaHneM EpamHoro noptana (nocne obecneyeHns TEXHUYECKOM
BO3MOXHOCTH);

5) B xoQ4e NU4HOro npuemMa 3asaButens.

3. XXanoba gomkHa cogepxarb:

1) HammeHOBaHMe opraHa, npefoCTaBNAKLWEro MyHAUUNANbHY YCryry,
AOIMKHOCTHOMO nuua opraHa, npefocTaBnsAolWero MyHUUMNanbHy ycnyry, nmnbo
MyHuMUuMnanbHoro cnyxawero, M®L, ero pykosogutena wu (unun) paboTHUKA,
opraHusauun, npenycMOTpPeHHbIX 4YacTtbio 1.1 crtatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, wux pykoBogutenemn wu (unm) pabOTHUKOB, peLUeHUs U OencTsus
(6e3pencTBme) KOTOPbIX 0BXanyrTCS;

2) hamunuio, M4, OT4YECTBO (MocredHee - NpU Hanuyuu), CBeAEeHus o MecTe
XUTenbCTBa 3aaBUTENS - (PU3NYeckoro nuua nmbo HauMeHOoBaHWe, CBeAEHNA O MecTe
HaXOoXOeHUs 3asBUTenNs - IpUaMYeckoro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, NOYTOBbLIN agpec, NO KOTOPbIM AOIMKEH BbITb HaNpaBneH OTBET 3aABUTENIO;

3) ceegeHna o6 obxanyembix peleHnax u genucteusax (besgenctsnmn) opraua,
NpeaoCTaBnALWEro  MyHUUMNanbHyl  yCryry, [OOMKHOCTHOrO  nvua  opraHa,
NpefoCTaBNALWEro  MyHAUMNAnNbHYyKD  ycrnyry, nubo rocygapCTBEHHOrO  Unn
MYHULMNAbHOIo crnyxatiero, ML, paboTHMKa ML, opraHusaumn,
npeoycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, umx
pabOTHMKOB;

4) [oBOAbl, HA OCHOBaHWM KOTOPbIX 3asiBUTESIb HE COrflaceH C pelleHueM U
aencrtemem (6e3n0encTBMeEM) opraHa, NpenoCTaBMSAKOLWEro MyHUUMNANbHYO YCryry,
AOSDKHOCTHOIO fvua opraHa, npegocTaBnsawowero MyHUUMNanbHy ycnyry, nubo
MYHULMNANbHOro crnyxatiero, ML, paboTHMKa ML, opraHusaumn,
npeoycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, ux
paboTHMKOB. 3asBUTENEM MOryT ObiTb NpeacTaBneHbl OOKYMEHTbI (MpWU Hanuyum),
nogTeepXxaatoLine 4oBoAbl 3aaBUTENS, IMBO NxX Konuu.

4. YKanoba moxeT 6bITb HanpaeneHa:

1) HayanbHWKY YnpaBfeHUsT UMYLLECTBEHHbLIX W 3eMESIbHbIX OTHOLIEHUA Ha
penctens  (6esgenctene) [OOIMKHOCTHbIX NvL  YNpaBneHWs UMYLLECTBEHHbIX W
3eMesibHbIX OTHOLWIEHWW, a Takke Ha TMpUHUMAeMble UMK  pelleHns  npu
npegocTaBneHn MyHUUMNANsLHOW YCNyru;

2) 3amectutento Mapa ropogckoro okpyra no 3KOHOMMKE W (dMHaHCaM Ha
pencteus (6esgenctene) YnpaBneHUs WMMYLLECTBEHHbIX W 3eMeSibHbIX OTHOLUEHWUN,
OOSMDKHOCTHBLIX  NUL,  YNpaBneHUst MMYLLECTBEHHbIX W 3eMefbHbIX OTHOLUEHUH,
MYHUUMNAMNbHBLIX CryXawux, a Takke Ha MNpuHUMaeMble UMW  peLueHns npu
npegocTaBneHnm MyHMUMNanNbHOW YCNyru;

3) Mospy ropogckoro okpyra CrpexeBon Ha peunctBusa (6esgencreune)
3amectutena Mapa ropoacKoro okpyra no 9KOHOMWKE UM oMHaHcaMm, YnpaBreHus
MMYLLECTBEHHbIX W  3€eMeJlbHbIX OTHOLIEHWW, [OOSPKHOCTHbLIX nNuu  YnpaBneHus



MMYLLLECTBEHHbIX U 3eMerbHbIX OTHOLIEHWUA, MyHUUUNAIbHbIX CRyXalwux, a Takke Ha
NPYHUMaeMbIE MU peLLeHns NpY NpeaocTaBneHNN MyHULMNANIbHON YCNyru;

4) pykosogutento MO®L| Ha peweHua u genctsus (6esgencteue) paboTHUKa
aToro MoL;

5) yupegutenro MOL wvnu  goOMKHOCTHOMY  nuuy,  YNONHOMOYEHHOMY
HOPMaTMBHbIM MNPaBOBbIM akToM ToMckon obnactM Ha pelweHna wn OencTBus
(6espencteme) MoLL;

6) pyKOBOAUTENAM OpraHu3aumn, npenycMOTPEHHbIX YacTtbio 1.1 crtatbn 16
depepanbHoro 3akoHa Ne 210-®3, Ha peweHns wn pgencteua (6esgencrame)
pabOTHNKOB 3TUX OpraHn3auunn,

7) B @aHTUMOHOMOJSIbHbIN OpraH Ha AencTBus AAMUHUCTPaUUKM ropoLCKOro oKpyra
CtpexeBon, Mapa ropoackoro okpyra CrtpexeBoun, 3amectutens Mapa ropoackoro
oKpyra no 9KOHOMMKE U dMHaHCaM, YnpaBrfieHUs WUMYLLECTBEHHbIX U 3eMeSibHbIX
OTHOLUEHWN, [OOSDKHOCTHBLIX §uL  YNpaBfeHUs UMYLLECTBEHHbIX W 3eMerlbHbIX
OTHOLLEHUI, MyHUUMNAMbHbIX CAYXKaLlMX, a Takke Ha NMpUHUMaeMble UMW peLleHns npu
npeaocTaBneHn MyHULUMNANbHOW yCnyru.

5. XKanoba noanexmnt obs3aTenbHOM perucTpaumm B TeYeHue Tpex OHen C
MOMEHTa MOCTYNSIEHUS B OpraH, NpegocTaBnsioWmMin MyHUUunansHyto ycnyry. B geHb
permctpauumn >xanoba HanpaensieTca PYyKOBOAUTENIO oOpraHa, npeaocTaBnsaoLwero
MYHMUMNANbHYO yCryry, Nocne 4Yero He nosgHee ogHoro paboyero gHA nepefaeTcs Ha
paccMOTpeHNe O0SMKHOCTHOMY vy, HageneHHOMY MOSTHOMOYMSIMU NO PACcCMOTPEHUIO
Xanob.

6. XXanoba noanexuTt paccMOTpPEHUIO B TeyeHue nsaTHaguaTtn paboymx gHen co
[OHS ee peructpauuu, a B criydyae obxanoBaHWA OTKasa opraHa, npefoCTaBnsoLero
MyHuuMnanbHyto ycnyry, M®L, opraHusaumii, npegycMoTpeHHbIX YacTtbio 1.1
ctatbn 16 dPepepanbHoro 3akoHa Ne 210-O3, B npueme JOKYMEHTOB Y 3aaBUTENS Nnbo
B MCNpaBfieHUN [OONyLEeHHbIX OnevyaTtok M owubok unu B crydae obxanoBaHus
HapyLleHWs1 YCTaHOBIIEHHOIO CPOKa TaKUX WUCMNpaBfeHWun - B TeyeHue NSt paboumx
AHEN CO OHA ee perucTpaumu.

7. Mo pesynbTatamMm pacCMOTPEHUs Xanobbl NPUHUMAETCS OAHO U3 CriegyroLwmx
peLeHni:

1) xanoba ygoBneTBopsAeTCcA, B TOM u4ucrne B (popme OTMEHbl MNPUHATOro
peLlleHns, ucnpasneHnsa gonyLeHHbIX oneyaTok U oWwKnbOoK B Bbl4aHHbIX B pe3yrbTaTte
npeaocTaBneHna  MyHUMUMMANbHOW  YCNyrM [OOKyMeHTaX, BO3BpaTta 3adBUTESO
AEHEeXHbIX CpeacTB, B3MMaHME KOTOpbIX He NpegyCMOTPEHO HOpPMaTUMBHbIMU
npaBoBbIMW akTamun Poccurckon Pegepaumn, HoOpmMaTMBHbIMM MNPaBOBbLIMU aKTamMu
Tomckon obnactu, MyHULMNanNbHbIMU NPaBOBLIMU aKkTaMu;

2) B y4OBNETBOPEHUN anobbl OTKa3biBaeTCs.

8. He nosgHee gHsA, cnefywowero 3a AHEM MPUHATUS PELUEHUs, YKa3aHHOro B
nyHKTe 7 pasgena 5 Hacrtoswero AAMUHUCTPATUBHOIO perfiaMmeHTa, 3adBUTENIO B
NMUCbMEHHOW (bopMme U MO XenaHuK 3asiBUTENSA B 3NEKTPOHHOW (hopme HanpaBnsaeTcs
MOTUBMPOBAHHbLIN OTBET O pe3ynbTaTax PacCMOTPEHNS XKanobbl.

9. B cnyyae npuHATUA pelleHus 06 yaoBneTBOpPeHUM xanobbl opraHn3yeTtcs
paboTa NO BOCCTAHOBIIEHMIO HAPYLUEHHbIX MpaB 3adABUTENs, a Takke WHble
MEpPONPUATUSA, HaNpPaBfieHHbIE HA YCTPaAHEHWE BbISBNEHHbIX HapYLLUEHWUNA.

10. B cnyyae npusHaHus xanobbl nognexaiien yooBneTBOPEHUMIO B OTBETE
3asBUTENO, yKazaHHOM B MNyHKTe 8 pasgena 5 Hactodwero AOMUHUCTPATUBHOIO
pernameHTa, QJaeTcd WHopMauuss O OeNCTBUSAX, OCYLIECTBMSEMbIX OpraHoMm,
npegocTaBnAlWMUM  MyHMumMnanbHyto  yenyry, MO®L  nmbo  opraHusaumen,
npeaycmoTpeHHon vactblo 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-d3, B uensx
He3amennMTEeNbHOr0  YCTPaHEHUS!  BbISIBMIEHHbIX  HapyLeHUWW npu  oKasaHuu
MYHUUMNANbHOM yCNyrM, a TaKkke TMPUHOCATCA WU3BUHEHUS 3a [JOCTaBlEHHble



HeygobCcTBa M yKasbiBaeTCsa MHGOPMauMs O JdanbHenWwunx AencTBusax, KoTopble
Heob6Xo04MMO COBEPLUNTL 3asiBUTESIO B LieSiX NOSTyYeHUs MyHUUMNanbHON yCnyru.

11. B cny4ae npusHaHua xanobbl He nognexaiien yooBneTBOPEHUIO B OTBETE
3asaBUTEnNO, yKasaHHOM B MNyHKTe 8 pasgena 5 Hactoswero AOMWHUCTPATUMBHOIO
pernameHTa, LalwTCA apryMeHTUPOBaHHblE pPa3bACHEHUS O TMPUYUHAX MPUHATOrO
peLleHuns, a Takke nHdopMaums o nopsgke o6xanoBaHWsi NPUHATONO PELUEHNS. ».

12. Mpwn ycTpaHeHun BbIABMNEHHbIX HapYyLWEHUN, BOCCTAHOBIIEHUU HapYyLUEHHbIX
npaB 3asBUTENS CPOKU BbIMNOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp He MoryT
npeBbIaTbh CPOKOB, YCTAHOBIEHHbIX HACTOAWMM AAMUHUCTPATUBHBIM perfnaMmeHToM.

13. B cnyyae ycrtaHoBneHusa B xoge wnNu nNo pesynbTataMm pacCMOTPEHUd
anobbl NpM3HaKoB coCTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUS NN NPECTYNeHns
AOIMKHOCTHOE N1, paboTHUK, HageneHHble NONHOMOYMSIMIU MO PaCCMOTPEHUIO Xanob,
He3amMeasIMTenbHO HanpaBnAlT UMetoLLnecss MmaTepuarbl B OpraHbl NPoKypaTypbl.



MpunoxeHwne 1

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnsa MyHMLMNAaNbHON
ycnyrn «3akniodeHne gorosopa apeHapl
NECHOro yvacTka, Haxoasulerocs B
MYHUUMNANbHOM COBCTBEHHOCTH, 6e3
npoBeaeHnst TOProB»

CnpaBo4Hasi UHopmMaLms

O MecTe HaxoXaeHus, rpacdmke paboTbl, KOHTaKTHbIX TernedoHax,

opraHoB, NpenocTaBnAAOLWNX

MYHULMNaNbHY YCNYry, UX CTPYKTYPHbIX NoapasaeneHu

M opraHu3aumi, y4acTBYIOLWMUX B NpeaocTaBneHnmn
MYHULMNanNbLHON ycnyru

1. AOMUHUCTPaUmA ropofckoro okpyra CTpexxeBomn.

MecTo

HaxoxaeHus  AOMMHMCTpauMM  ropoackoro okpyra CTpexeBoi:

r. Ctpexxeson, ynuua EpmakoBa, 46a.
Mpadhmk paboTbl AAMUHUCTPaLMKM ropoackoro okpyra CTpexeBon:

lMoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpemsa obeaeHHOro nepepbiBa
BTopHuk ¢ 8.30 go 17.00 - pabo4ee Bpems

c 13.00 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpena ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 oo 14.00 - Bpemsa obeaeHHOro nepepbiBa
YeTsepr ¢ 8.30 go 17.00 - pabo4ee Bpems

c 13.00 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
MNatHuua ¢ 8.30 go 15.30 - pabo4ee Bpems

c 13.00 go 14.00 - Bpemsi obegeHHOro nepepbiBa
Cy66oTa BbIXOQHOW AeHb
BockpeceHbe BbIXOQHOW AeHb

Mpaduk npuema 3aasuTtenen B AQMUHUCTpaLUN FOPOACKOro okpyra CTpexeBow:

MoHepenbHMK ¢ 8.30 po 17.00 - paboyee Bpems

¢ 13.00 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
BTopHuK ¢ 8.30 po 17.00 - paboyee Bpems

c 13.00 go 14.00 - Bpemsi obegeHHOro nepepbiBa
Cpena ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 go 14.00 - Bpems obeaeHHOro nepepbiBa

UeTBepr

¢ 8.30 go 17.00 - pabo4ee Bpems




¢ 13.00 go 14.00 - Bpema obeneHHOro nepepbisa

MNatHuua ¢ 8.30 go 15.30 - paboyee Bpems

¢ 13.00 go 14.00 - Bpems o6eaeHHOro nepepbiBa
Cy66oTa BbIXOAHOW AeHb
BockpeceHbe BbIXOAHOW OeHb

MouTtoBLIN agpec AgMuHUCTpaumm ropoackoro okpyra CrtpexeBon: 636785,
Tomckas obnactb, ropog Ctpexesou, yn. Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdomumnaneHbin cant AgMUHUCTpauUMM roponckoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.ru.

2. ¥YnpaBrneHve WMYLLECTBEHHbIX U 3eMeSibHbIX OTHOWeEeHU AOMUHUCTpaunn
ropoackoro okpyra CTpexxeBow.

MecTo HaxoxgeHus YnpaBneHus MMYyLEeCTBEHHbIX U 3eMeflbHbIX OTHOLUEHUN
AgmMmunHmncTpaummn ropoackoro okpyra Ctpexeson: r. Ctpexeson, ynuua Epmakosa, 46a,
1 aTax, kabuHeTbl Ne 38, 39.

Npachmk paboTbl YNpaBneHUs MMYLECTBEHHbIX W 3eMEefbHbIX OTHOLUEHWUN
AOMUHUCTpaunmn ropoackoro okpyra CTpexeBou:

NoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems
c 13.00 go 14.00 - Bpemsi obeageHHOro nepepbiBa

BTopHMK ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 oo 14.00 - Bpemsa obeaeHHOro nepepbiBa
Cpena ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpema obeaeHHOro nepepobisa
YeTBepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 oo 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
MNatHuua ¢ 8.30 go 15.30 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpema obeageHHOro nepepobisa
Cyb66oTa BbIXOOQHOW OEeHb
BockpeceHbe BbIXOOQHOW OEHb

paduk npuema 3asBuTenen B YnNpaBneHUM UMYLLECTBEHHbLIX W 3eMeSIbHbIX
OTHOLLEHU AOMNHUCTPaLUNN ropoacKkoro okpyra CTpexxeBomn:

MoHepenbHMK ¢ 8.30 0o 12.00 - ¢ 14.00 go 17.00 pabouee Bpemsa
¢ 13.00 go 14.00 - Bpema obegeHHOro nepepobisa

BTopHuk ¢ 8.30 go 12.00 - ¢ 14.00 go 17.00 pabouee Bpems



http://admstrj.ru/

¢ 13.00 go 14.00 - Bpema obeaeHHOro nepepbisa

Cpena ¢ 8.30 o 12.00 - ¢ 14.00 go 17.00 pabouyee Bpems
¢ 13.00 oo 14.00 - Bpemsa ob6eaeHHOro nepepbiBa

UeTBepr ¢ 8.30 0o 12.00 - ¢ 14.00 go 17.00 pabouee Bpemsa
c 13.00 go 14.00 - Bpemsa obeaeHHOro nepepbiBa

MaTtHuua HenpmMeMHbIN OeHb

Cy66oTa BbIXOAHOW AeHb

BockpeceHbe BbIXOAHOMW AeHb

MoyToBbLIN agpec YnpaBneHUss UMYLLECTBEHHbIX W 3eMesibHbIX OTHOLUEHUI
AoMunHucTpaumm  ropogckoro okpyra CrpexeBon: 636785, Tomckaa obnactb,
ropog CtpexeBon, ynuua Epmakosa, 46a.

KoHTakTHble TenedoHsbl: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumnaneHbIin canT YnpaBneHns UMYLLECTBEHHbIX U 3eMEfNbHbIX OTHOLUEHWUN
AoMnHUCTpaunmn ropogckoro okpyra Ctpexeson B ceTu VIHTepHeT: http://admstrj.ru.
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