[MocTaHoBRNeHne AgMuUHUCTPaUnn ropoackoro okpyra CtpexeBon o1 26.12.2018 Ne953
«Ob6 yTBEPXXAEHUN AOMUHUCTPATMBHOIO pernaMmeHTa npeaocTaBneHuns
MyHMUMnanbHon ycnyru «lpegoctaBneHne B apeHay MyHULMNanbHOro uMyLLecTea
ropofckoro okpyra CTpexxeBou, 3a UCKMOYEHNEM 3eMeSbHbIX y4acTKoB, 6e3 Topros» (B
pegakumm ot 21.06.2019 Ne475, ot 04.06.2020 Ne394, ot 08.11.2021 Ne582, ot
17.06.2024 Ne456, ot 02.07.2025 Ne405)

B cootBeTcTBMM ¢ PeaepanbHbiM 3akoHOM OT 26.07.2006 Ne 135-93 «O 3awmnte
KOHKYpeHUMn», YacTtbto 1 ctatbn 6 degepanbHoro 3akoHa oT 27.07.2010 Ne 210-93
«O6 opraHmszaumm npefocTaBneHnUst rOCYAApPCTBEHHbIX W MYHULMNAMbHbLIX YCyry,
Ha OCHOBaHWM NyHKTa 6 Yactn 1 ctaTbn 46 YctaBa ropoackoro okpyra CtpexxeBon

NMOCTAHOBNAO:

1. YTBEpaouTb AOMWUHUCTPATUBHBLIN pernameHT npegocraBneHns
MyHUuunanbHon ycnyrn «llpegoctaBneHne B apeHgy MyHMUMNAnbHOro MMmyllecTsa
ropoackoro okpyra CTpexeBOW, 3a UCKITOYEHNEM 3eMerlbHbIX y4acTKoB, 6e3 Toproe»
COrnacHO MPUOXEHUIO K HACTOSALEMY NOCTaHOBIIEHMUIO.

2. [MpusHatb yTpaTUBLUMMW CUMY NOCTAHOBMEHUS AZAMUHUCTPALMUN TOPOLCKOro
okpyra CTpexeBon:

- o1 27.06.2016 Ne 536 «O6 yTBEepxAeHUM AAMUHUCTPATUBHOIO perfiameHTa
npegocTaBneHus MYHMLMNANbHON  yCnyru «lMpepoctaBneHne B apenay
MYHMUMNANbHOMO MMyLLEecTBa rOpoAcKoro okpyra CTpexeBOoW, 3a WCKIIYEHUEM
3eMersibHbIX Y4acTKoB, 6e3 Toprosy;

- oT 27.12.2016 Ne 973 «O BHECEHMM W3MEHEHMA B MNOCTAHOBMEHNE
AoMnHUCTpaummn ropogckoro okpyra Ctpexeson o1 27.06.2016 Ne 536y;

- ot 07.05.2018 Ne 289 «O BHECeHUM W3MEHEHUN B MNOCTAHOBIEHNE
AoMnHUcTpaummn ropogckoro okpyra Ctpexeson o1 27.06.2016 Ne 536».

3. Hacroswee nocTaHoBneHME nNognexuT oduumanbHOMy OnyobnmkoBaHMio B
rasete «CeBepHas 3Be3ga» W pasMeLlleHuio Ha oduunanbHOM canTe opraHoB
MECTHOro camoynpasneHns ropoackoro okpyra CtpexeBon.

4. KOHTpOSfib 3a WCMOSIHEHMEM HACTOSILEro MOCTaHOBMEHNA BO3MOXUTb Ha
3amectutena Mapa ropoAcKkoro oOkpyra, HavarnbHWKa YnpaBneHus ropoackoro
Xxo3amctea U 6e3onacHOCTU MNpPOXUBaHUS AOMWHUCTPaAUMK  FOPOACKOro  OKpyra
CTpexeBon.

Masp ropoackoro okpyra B.M. XapaxopuH
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MpunoxeHwne

YTBEPXOEH

NOCTaHOBIIEHMEM
AOMUHUCTPAaLUKM ropoLCKOro
okpyra CtpexxeBoWn

0T 26.12.2018 Ne 953 (B
pegakuum ot 21.06.2019 Ne475,
o1 04.06.2020 N2394, ot
08.11.2021 Ne582, o1 17.06.2024
Ne456)

AOMUHUCTPATUBHbINA PEMMAMEHT
NMPEOOCTABJIEHUSA MYHULUUNANBHOW YCNYIUN «NPEOOCTABJIEHUE B
APEHAOY MYHULUUNANBHOIO MMYLLUECTBA TOPOACKOIO OKPYIrA
CTPEXEBOMW, 3A UCKITKOYEHUEM 3EMEJIbHbIX YYACTKOB,

BE3 TOPIroB»

|. OBLLNE MONOXEHUA

MpeameT perynupoBaHua AQMUHUCTPATUBHOIO
pernamMeHTa npefocTaBfieHUA MYHULIMNANIbHON YCNYrU

1. AODMUHUCTPAaTMBHLIN pernamMeHT npeaocTaBneHna MyHUUunanbHOM ycrnyru no
NpeaoCTaBNEeHNI0 B apeHdy MyHMUMNanbHOro MMmyLlecTBa rFOpPOACKOro  oKpyra
CTpexeBon, 3a WUCKIOYEHNEM 3eMeflbHbIX YyyacTkoB, 06e3 ToproB (ganee -
AOMUHNCTPATUBHbLIN pernameHT) yCTaHaBnMBaeT nopsaokK n cTaHgapT
npegocTaBneHns  MyHUUMNanbHOW  ycrnyrM Mo NpefocTaBfneHuio B apeHay
MYHUUMNANbHOrO MMyLLecTBa ropoackoro okpyra CTpexeBOoW, 3a WCKIHYEHUEM
3eMeribHbIX y4acTkoB, 6e3 ToproB (ganee - MyHuumMnanbHasa ycnyra) AgMUHUCTpaumen
ropogckoro okpyra CTpexeBon, [OOIMKHOCTHbIMM NUUaMU U MyHULMNANbHbIMA
cnyxawwmmm AgMUHUCTpaUMn ropofckoro okpyra CTpexxeBomn.

Kpyr 3asButenen

2. 3aaBuTENAMU ABMATCA PUINYECKUE NuLa UK puandeckne nuua nmbo mx
YNONTHOMOY€EHHbIE NpeacTaBUTENN (danee - 3asiBUTENNb).

Tpeb6oBaHUA K NOpAAKY MH(POPMUPOBaAHUA O NpeAoCTaBlIEHUM MyHULUNANBbHOMN
ycnyru

3. WHdopmMmnpoBaHue rpaxgaH O nopsiake npeaocTaBfeHns MyHULmMnanbHON
ycrnyru obecneunBaetcs MYHUUUNANbHLIMN cnyxatimmu, crneunanucramm
AoMunHucTpaummn ropoackoro okpyra CrtpexeBor, MHOrO(YHKLMOHANbHOro UeHTpa
npeaocTaBneHNsa rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (aanee - MoL), npu
HanMyYuM 3akSlOYEeHHOro OpraHaMm MEeCTHOro camMoOyrpaBfeHns FOPOLCKOro OkKpyra
CtpexeBon ¢ MOLl cornawenns o B3aMmoaencTenmn, B COOTBETCTBUM C TpeboBaHNAMM,
npenycMoTpeHHbIMK cTaTtben 18 PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6
opraHusauun npeaocTaBfeHnss rocyaAapCTBEHHbIX U MyHMUMNANbHbIX yCcnyr» (ganee -
cornaweHune ¢ MoLl).

4. OCHOBHbIMW TpeboBaHUAMN K WHPOPMUPOBAHUIO TpaxgaH O mnopsake
npenocTaBneHuns MYHULMNANbHON ycnyru ABMAKOTCA AOCTOBEPHOCTb
npegoctaBnsasemMon MHOpPMaUUK, YeTKOCTb B U3MOXEHUN WH@OopMauun, NonHota u
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onepaTMBHOCTb MHAPOPMUPOBAHUS.

5. MecTo HaxoxaeHus AOQMUHUCTpaLMN ropoackoro okpyra CTpexxeBoun, opraHoB
M OpraHu3auun, y4acTBYKOLMX B NPeOOCTaBMEHUN MYHMLMNANbHOW YCnyru, WX
noyToBble agpeca, ovumnanbHble canTbl B MHPOPMALMOHHO-TENTEKOMMYHUKALUOHHON
cetn «WHTepHeT» (panee - ceTb WHTepHeT), uMHGoOpMauus O rpadukax paboTbl,
TenedOHHbIX HOMepax npeacTaBneHbl B npunoxeHun 1 K HacTodAwemy
AOMUHUCTPATMBHOMY perfnameHTy.

6. NHdopmaums o mMecTe HaxoxgeHus, rpadukax padoTbl AgMUHUCTpaLUn
ropoackoro okpyra CTpexeBOW, OpraHoB W oOpraHvsauui, Y4yacTBYKOLWMX B
npeaocTaBneHnn  MyHUUMNanbLHOW  ycryrm, O  nopsigke  npedocTaBneHus
MYHMUMNANbHOW YCnyrn pasmMeliaeTcss Ha oduunanbHOM CanTe OpraHoB MECTHOro
camoynpaBneHus ropoackoro okpyra CrtpexeBon B cetn VIHTepHeT, B dheaepanbHon
rocygapcTBeHHOM MHMOpPMaUMOHHON cucteme «EauHbIM nopTan rocygapCTBEHHbLIX Y
MyHMUMNanbHbIX ycnyr (PyHKUURN)» (ganee - EAMHBIA NopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUMin)), a Takke npefocTaBnseTcs rno renedony.

7. Ha odumuymanbHoOM canTe opraHoB MECTHOro cCamMoynpaBlieHUA ropoLCKOro
okpyra CtpexeBou B ceTu VIHTEpHET pasmMelyaeTcs cnegyrowasn nHpopmaums:

1) HaumeHOBaHMe W nNoOYTOBble agpeca AAMUHUCTPALMKM FOPOACKOrO OKpyra
CtpexeBou;

2) Homepa TenedoHoB AaMUHUCTPaLMK ropoackoro okpyra Ctpexxeson;

3) rpaduk paboTbl ADMUHUCTPaLMK ropoackoro okpyra CtpexxeBow;

4) TpeboBaHWSA K MUCbMEHHOMY 3anpocy rpaxgaH o npefocTaBreHum
MHpopmauumn o Nnopsiake NpeaoCcTaBneHns MyHULMNANbHOW YCNYru;

5) nepeyeHb AOKYMEHTOB AN NOAy4YEeHUS MyHUUUNANbHOW YCIyru;

6) TekcT AOMUHUCTPATUBHOIO perfnameHTa ¢ NPUIOXKEHNAMM;

7) KpaTKoe onucaHuve nopsigka npeaocTaBfeHns MyHMumMnanbHon ycnyrn (6nok-
cxema).

8. Ha EgmHom nopTtane rocyaapCTBEHHbIX U MyHULUMNANbHbIX ycnyr (QyHKLUURN)
pasmellaeTcs criegyowas nHdopMaums:

1) wucyepnbiBaOLN nepeyeHb AOKYMEHTOB, HeobxoanMbIX ans
NpeaocTaBnNeHNsa MyHuuMnanbHOW ycnyrn, TpeboBaHMs K OCOPMIEHUIO yKa3aHHbIX
AOKYMEHTOB, a TaKkke nepevyeHb JOKYMEHTOB, KOTOpble 3asBUTENb BNpaBe NpeacTaBuUTb
No coGCTBEHHOWN NHNLMATUBE;

2) Kpyr 3asiButenem;

3) Cpok npegocTaBneHnss MyHUUUNansHOM yCryru;

4) pesynbTaTtbl  NPeOoOCTaBfEHUS  MYHUUMNANbHOW  YCIyrw, NOpSIAOK
NpedocTaBneHnss  OOKYMEHTa,  SBASKOWErocs  pe3ynbTaToM  NpefocTaBleHus
MYHULUMNANbHOWN yCnyru;

5) pasvmep rocygapCTBEHHOM MOLWIMMHBLI, B3MMaeMou 3a npefocTaBleHue
MYHMLMNANbHOWN yCnyru;

6) ncdepnbiBaOLWMA NepevYeHb OCHOBAHUIN AN MPMOCTAHOBIEHUS NN OTKa3a B
npeaoCcTaBNeHNN MyHULMNANbHON yCnyru;

7) o npaBe 3asBUTENSA Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue OeNCTBUN
(6e3pencTBmsl) U peLleHn, NpUHATBLIX (OCyLecTBnsSeMbiX) B XOA4e NpeaocTaBneHuns
MYHMLMNANbLHOW yCnyru;

8) hopmbl 3asBneHun (yBeaomneHun, CcoobLlieHuin), Uucnonb3yemble npu
npeaocTaBNeHNN MyHULMNANbLHON yCnyru.

9. Hbopmaumio o nopsake MnofnyvyeHuss MyHUUMNanbHOW ycnyru, a Takke o
MEeCTe HaxOoXOEeHWUsl, KOHTaKTHbIX TenedoHax (TenedoHax Ans cnpasBok), rpaduke
paboTbl, cBeaeHna o6 opraHax M opraHuMsaumsax, y4acTBYHOLUMX B NpenoCcTaBreHum
MYHMUMNANbHON YCNYyru Wnn SBASIOWUXCA WMCTOYHUKOM MOMyYeHUs MHAOopMaLmu,
rpaXgaHUH MOXET NOSYYUTb:



1) nuyHo npu obpalleHun K OOSPKHOCTHOMY nuuy (cneumanucty) YnpasneHus
UMYLLECTBEHHbIX W 3eMerlbHbIX OTHOLWEHUA ALMWHUCTPaUUM ropoLCKOro OKpyra
CtpexeBou;

2) N0 KOHTaAKTHOMY TenecoHy B 4acbl paboTbl ALMUHUCTPAUUM TFOPOLACKOro
okpyra CTpexeBou, ykasaHHble B NpunoxeHun 1 K Hactoswemy AOMUHUCTPATUBHOMY
pernameHTy;

3) Uckn4veH

4) B cetn WHTepHeT Ha oduumanbHOM calTe OpraHoB MECTHOrO
camoynpasneHus ropogckoro okpyra Ctpexesowu: http://admstr.ru;

5) Ha MHOPMALMOHHBIX CTeHAAX B 34aHMM AOMUHUCTPaLMK FOPOLCKOro OKpyra
CtpexeBou;

6) nocpeacteBoM EAuHOro noprana rocyaapCTBEHHbIX U MyHULMNANbHbIX YCRyr
(cbyHKumn): http://www.gosuslugi.ru/;

7) npun obpawieHnn B MOLL (npy HanmMuum 3akno4eHHOro cornatleHms).

10. WHopmaumoHHbIe CTeHObl obopyaylTcs npu BXode B MOMeLlleHue
YnpaBneHna MMyLeCTBEHHbIX U 3eMerlbHbIX OTHOLEHUn AOMUHUCTPaUMM ropoaCcKOro
okpyra CrtpexeBon. Ha WHMPOPMaAUMOHHBIX CTeHOax pasMellaeTcs creayrouwas
obsasaTenbHasg nHdpopMaums:

1) noyTOBBLIN agpec AOMUHUCTPALUKM rOPOACKOro okpyra CTpexeBon;

2) agpec oduLmManbHOro camta opraHoB MECTHOIMO CaMOynpaBIieHUsI FTOPOACKOro
okpyra CtpexeBon B ceT VIHTepHeT;

3) cnpaBo4YHbIN HOMep TenedgoHa AOMUMHUCTpPaAUMM TFOPOLCKOrO  OKpyra
CtpexeBou;

4) rpadouk padoTbl AQMUHUCTPaLNN roOpoLCcKoro okpyra CTpexeBo;

5) nepeyeHb AOKYMEHTOB 4S5 NONy4YeHNs MYHUUUNAIbHOW yCryru;

6) obpaseL ohopmneHnsa 3aaBneHus.

11. ObpaleHns No KOHTaKTHOMY TefledpoHy Mo BOMpocam MH(OPMUPOBaAHUS O
nopsiake NpefocTaBfieHNs MyHUUMNANbHOM YCIyrn NPUHUMAOTCS B COOTBETCTBMM C
rpadpukom paboTbl  YnpaBneHns UMYLLECTBEHHbIX W  3eMeflbHbIX  OTHOLLEHUN
AOMUHUCTpaunn ropoackoro okpyra CtpexeBown, NpeacTaBfeHHbIM B NPUITOXEHUN 1 K
HacToswemy AQMUHUCTPATUBHOMY perfameHTy.

12. OTBeT Ha TenedoOHHbLIM 3BOHOK [OOMMKEH coaepxaTb WHdopMauui o
HaUMEHOBaHUN CTPYKTYPHOro nogpasgeneHns AQMUHUCTpauUMM FOpOACKOro OKpyra
CTpexeBon, B KOTOpOe obGpaTtuncs rpaxnaHuH, damunumn, UMeHn, oTyectBe (npu
HanM4Yumn) n JOSMKHOCTU cneumanucTa, NPUHABLLEro TeneOHHbIN 3BOHOK.

13. MNpun oTBeTax Ha TenedOHHbIE 3BOHKN M YCTHble ObpalleHus cneumanucThbl
YnpaBneHns NMyLLECTBEHHbIX WU 3eMefbHbIX OTHOLEHUA AOMUHUCTPaLMM ropoacKoro
okpyra CtpexeBon 06s3aHbl NpeaoCcTaBNATb UHPOPMaLMIO NO CreayoLwmnm Bonpocam:

1) o mMecTe nNpefocTaBneHns MyHUUMNanbHOM YCryrm n cnocobax npoesga K
Hemy;

2) o rpadhuke npuema rpaxgaH no Bonpocam npeaocTaBfieHUs MyHULUMNANbHON
ycnyru,

3) 0 BXogswMx HomMepax, noh KOTOPbIMW 3aperuMcTtpupoBaHbl B CUCTEME
AenonponsBoacTBa AAMUHUCTPaLMKM ropoackoro okpyra CTpexeBon NoCTynuBLInE
AOKYMEHTbI;

4) O HOpPMaTMBHbIX MPaBOBbIX aKTax, pPerynupyrwmnx npegocraBneHme
MYHUUMNANbHOW ycnyrm (HaMMeHoBaHWe, HoMep, AaTa NPUHATUS HOPMATUBHOMO akTa);

5) 0 HeobGxogMmMoM nepevyHe [OOKYMEHTOB OT 3asBUTENA And nonyyvyeHus
MYHULUUNANbHOW YCRyru;

6) O Cpokax pacCMOTpPeHUs 3adBfeHUMs O MNpPedoCTaBNEHUN MYHMLMNANbHON
ycnyru;

7) 0 cpokax npefocTaBneHNs MyHULMNansLHOW ycnyru;



8) 0 MecTe pasmMelleHNa Ha oduUManbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CTtpexeBon B ceTn VIHTepHeT mHpopmaumm no
BOMpocaMm npegocTaBneHns MyHULMNansHOM YCyru.

14. Mpn obweHnn ¢ rpaxgaHamu (No TenedoHy WUNKU JIMYHO) CneuuanucThbl
YnpaBneHna NMyLLECTBEHHbIX WU 3eMerbHbIX OTHOLWEHUA AOMUHUCTPaLUM ropoacKkoro
okpyra CTpexxeBoW AOMKHbl KOPPEKTHO U BHUMATENbHO OTHOCUTLCH K rpakgaHam, He
YHWXKas WX YeCTM U  [OCTOMHCTBA. YCTHOE WHAOPMUPOBaHWE O nopsigke
npeaocTaBneHna MyHMUMNAanbHOW YCNyrn AOSMKHO MPOBOAUTLCS C WUCMOSMb30BaHMEM
odomumanbHO-AEeI0BOro CTUIS peyun.

15. lMpu obGpaweHnn 3a uHdOpPMaLMEN rpaxdaHWHA JIMYHO CheumanucThbl
YnpaBneHna NMyLLECTBEHHbIX WU 3eMerbHbIX OTHOLEHUA AOMUHUCTpaLUM ropoackoro
okpyra CTpexeBon 00s3aHbl MPUHATL €ro B COOTBETCTBMM C rpadukomM paboThbl.
MpopomkuTenbHOCTL nNpuemMa npu NUYHOM obpalleHMM He [JOoSbKkHa npeBbiwaTh
naTHaguatTv MUHYT. Bpemsa oxngaHusa B odepeam npu NUYHOM obpalleHun He OOSMDKHO
npeBbIWaTh NATHAALATA MUHYT.

16. Ecnu gns nogroToBkm OTBeTa Ha YCTHoe obpauweHue Tpebyetca Gonee
NATHagUaTM MUHYT, cneuvanuct YnpasfieHUss WMYLIECTBEHHbIX U 3eMefbHbIX
OTHOWEHM AAMUHUCTpauuKM ropoackoro okpyra CTpexeBon, OCyLLEeCTBNAOLWMNNA
YCTHOE WHOPMUPOBaAHWE, MNpeararaeT 3asiBUTEN0 HasHayuTb gpyroe yoobHoe aAns
Hero BpemMsi Ansi YCTHOro MHopM1MpoBaHusa nnbo HanpaBuTb 3asBUTENIO MUCbMEHHbIN
OTBET NOCPeaCTBOM NMOYTOBOrO OTNpaBneHns nMbo B 3afeKTPOHHOM hopMe.

17. NucbMeHHOe MH(POPMUPOBaHME 3asiBUTESS OCYLLIECTBNAETCA NPU NOSTyYeHnmn
OT Hero NMCbMEeHHOro obpaleHust IMYHO UK NOCPEeLCTBOM MOYTOBOro OTMNpaBeHus,
obpalleHna B anekTpoHHOM dopme O npefocTaBneHMuM mMHdopmauum no Bonpocam
npegocTaBneHns MyHUUMNanbHOW YyCryri, CBedeHUMM O Xode npefocTaBneHus
MyHuuMnanbHon ycnyrn. NMucbMeHHOe obpalleHne perucTpypyerca B TeveHue Tpex
AHEN ¢ MOMeHTa NocTynneHns B AOMUHUCTpaUUIO ropoackoro okpyra CTpexxeBon.

18. lMpwn obpalueHnn 3a nHpopmaumen B NMCbMEHHON hopMe OTBET 3aABUTENHO
HanpasBnsieTcs B MUCbMEHHOM opMe Mo MO4YTOBOMY agpecy, YyKasaHHOMY B
obpaweHun, noctynueleM B AAMWHUCTPaUUIO ropoackoro okpyra CTpexeBon B
TeyeHue TpuauaT gHen co OHNA pernctpauumn obpalleHus.

19. lNpun obpaweHnn 3a nHpopmMaumen ¢ mcnonb3oBaHMem EguHoro noptana
rocygapCTtBEeHHbIX W MyHMUMNanbHbIX  ycnyr  (PyHKUMIA) OTBET  3asBUTENO
Hanpaensietcsa B TevyeHne 30 gHen co gHS perncTpaumm obpauwieHusi. B obpalueHunn
rpaXkgaHuH ykasbiBaeT hamunmio, UMsi, OT4eCTBO (NocrnegHee — Npu Hanu4uuu), agpec,
No KOTOPOMY AOMmKeH ObiTb HanpasneH OoTBeT NMOO yBeooMIeHWe O nepeagpecaumm
obpauieHus.

20. PaccmoTtpeHne obpalleHnin O npenocTtaBneHun MHgopmMauum O nopsake
npefocTaBneHnss  MyHMUMNanbHOWM  yCryrm  OCyWecTBnseTcs B nopsgke,
npegycmotpeHHom ®depepanbHbiM 3akoHoM OT 02.05.2006 Ne 59-03 «O nopsgke
paccMmoTpeHuns obpalleHun rpaxgaH Poccuinckon ®egepaunmny

Il. CTAHOAPT MPEOOCTABNEHMA MYHULUMNANBHOW YCNYTUA
HaumeHoBaHMe MyHUUMNanNbLHOW yCnyru
1. MyHuumnanbHasa ycryra no nNpeaocTaBrneHuio B apeHdy MyHULMNanbHoro
MMYLLECTBaA FOPOACKOro okpyra CTpekeBoW, 3a WCKIIOYEHUEM 3eMENbHbIX YYacTKOB,

6e3 Topros.

HaumeHoBaHue opraHa, NnpeAoOCTaBMAKOLWEro MyHMLUNANbLHYO yCnyry



2. NpepocTtasreHe MyHUUUNANbLHOM ycnyru ocylectenaetTca AAMMHUCTpaumven
ropofckoro okpyra CtpexxeBomn.

3. HenocpeacTseHHO npegocTaBneHne MyHMLUMNanbHON ycrnyru
OCYLLEeCTBNSAETCH crneuvanuctaMmv  YnpasreHNs WUMYLLECTBEHHbIX W 3eMerlbHbIX
OTHOLIeHW AgMUHUCTpaLmMK ropoackoro okpyra CtpexeBon (ganee - YnpasreHue).

PesyanaT npegocTaBlieHUA MYHVILIMHaanOVI ycnyrun

4. PesynbTaToM npefoCTaBNeHUs MyHULMNanbHOW YCnyru siBrsieTca OoroBop
apeHabl MyHULMNAanbHOro UMyLLLEeCTBa ropoackoro okpyra CTpexeBomn.

5. B cnyyae HanuMuua OCHOBaHWAW [N OTKasa B NpefocTtaBneHuu
MYyHUUMNANBHOW  YCNyrn, YykasaHHblX B nNyHkTe 18 pasgena 2 HacToswero
AOMWHUCTPaATMBHOIO pernamMeHTa, pes3ynbTatoM npeaocTaBfieHUss MyHUUMNanbHOM
ycnyru sBnsetcsa ysegomneHne o6 otkase B NpeaocTaBNeHNN MyHULMNATbHOW YCYriA.

CpokK npegocTaBrieHUA MyHMLUNANbLHOWN yCcnyru

6. Cpok npeaocTaBneHuss MyHUUMNAanbHOW YCryrm C¢ y4eToM HeobxoouMmocTu
obpalleHus B opraHmsaLmm, y4acTByoLlmMe B NpegoCTaBneHm MyHUuunanbHoOm ycnyru,
He MOXeT npeBbllaTb TpMAuaTU NATU KanenOapHbIX AHEW CO OHSA MNOCTYMNeHus
3asBreHnss O nepefade mmyulectBa B apeHay 6e3 ToproB Ha cpok He 6Gonee 30
KaneHgapHbIX OHEN B TEYEHMe LeCTM nocneaoBaTenbHbIX MeCcsILEB.

7. CpoKk npenocTaBneHns MyHUUMNANbHOW YCNYrM He MOXEeT MpeBbIlaTh
NATUAECATM KaneHdapHbIX AHEW CcOo [OHS MNOCTYMNeHust 3asiBNeHns o nepegade
nmyuiecTea B apeHay 6e3 ToOproB, C y4eTOM 3aKrto4YeHMs AOroBopa Ha OLEHKY npasa
apeHabl UMyLLeCTBa.

8. ncknodeH

UcuepnbiBatowmii nepeyeHb AOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUM
C 3aKoHoAaTeNbHbIMU U UHBIMU HOPMATUBHLIMUY NPAaBOBLIMM aKTaMu AN
npegocTaBneHUA MyHULMNanbLHOM yCrnyru, ¢ pasgeneHMeM Ha OKYMEHTbI
M MHOpMaLMIO, KOTOPble 3asABUTENb AOMKEH NPefoCTaBUTL CAMOCTOATENBHO, U
AOKYMEHTbI, KOTOpble 3asiBUTeNb BnpaBe NpeaocTaBUTb N0 COGCTBEHHOM
MHUUMATUBE, TaK Kak OHM nognexart npeacTaBfieHUIo B paMKax
MeXBeAOMCTBEHHOro MHPOpMaLMOHHOIrO B3auMoaeucTBUs

9. B uenax nonyyeHus MyHMUMNAnNbHOW YyCnyrn 3asBUTENb npencraBnseT
3asBrneHne nuMbo ykasblBaeT MyHMUMNANbHYK YCyry B KOMMSIEKCHOM 3anpoce,
npeaycMoTpeHHOM cTatben 15.1 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHuMsauun npeaocTaBreHnss FOCYAapPCTBEHHbIX WU MyHUMUMNANbHBIX ycriyr» (npu
HanM4YnmM 3akrYeHHoro cornawexus ¢ MoLl).

3asiBneHne OomKHO coaepKaTb:

1) nonHOe HanMeHoBaHWE HPULMYECKOrO NMua C YKasdaHMeM OpraHm3aumoHHO-
NpaBoOBOW (POPMbI, OPUONYECKMA M MOYMTOBLIN agpec (Ons puandeckux nuuy),
amunmio, uUMs, OT4YecTBO (MocnegHee - MpUM Hanuuuu), BUO, CEPUO U HOMEpP
AOKYMEHTa, YAOCTOBEPSAOLLErO NMIMYHOCTb, aApec MecTa XutenbcTa (ana guanyeckoro
niua);

2) OI'PH, HH (gns topnguyecknx nuu, MHanBMAyanbHbIX npeanpuHumMaTtenen);

3) BUAabI AeaTenbHOCTH tOpPMONYECKOro nuua, MHAMBUOYaNbHOroO
npeanpuHMmarens;

4) ©GaHKOBCKME pPEKBU3UTbI (ONA  PUANYECKMX Nvu, WHOMBUAOYanbHbIX



npegnpuHuMmaTenen);

5) npegnonaraemoe LeneBoe NCMNosb30BaHNE NMYLLECTBA;

6) MecToHaxoXgeHue MmyLecTBa, ero niowassb;

7) CpOK apeHapbl.

10. K 3aaBneHuto Ha npegocTaBneHne MyHUUMnansHOW yCrnyru npunaratoTes:

1) konuwn yypeguTernbHbIX [OOKYMEHTOB (4NA HOPUOMYECKMX NnL), KOMuUs
CBMAETENbCTBA O rOCyJapCTBEHHOW perncrpauum puandeckoro nuvua (NucT 3anucu
EMPHONN), konua cemaeTenbcTBa O rocy4apCTBEHHON permcrTpaumm omsamnyeckoro nuua,
B KadecTBe uvHAMBMAOYyanbHOro npeanpuHumartens (nuct 3anvcn EMPUINT), konwuio
nacnopTta (4nsa pmandecknx nuu);

2) konusa cBuaeTenbCTBa O MNOCTAHOBKE Ha Yy4YeT B HaroroBom opraHe (angd
topUanNYEeCcKNX nNuL, MHAMBUAYanbHbIX NpeanpuHuMartenen);

3) cnpaBka M3 HanoroBoro opraHa o6 OTCYTCTBUWM 3a[0SMKEHHOCTM MO Harnoram,
cbopam, B3HOCaM, HanoroBbiM CaHKUMAM (4119 pUANYECKUX nud, MHAMBUAYaANbHbIX
npegnpuHumaTenen);

4) [OOKYMeHTbl, noATBepXAarwliMe nofydyeHne cornacua nuu, CBedeHus o
KOTOpbIX cogepxaTcs B 3asBfieHMM n (Mnun) npunaraembiX K HeMy OOKyMeHTax, Ha
006paboTKy NepcoHarbHbIX AAaHHbIX YKa3aHHbIX nnL

Konun npunaraemblx [OKYMEHTOB NpefdoCTaBslTCA C MOASIMHHUKOM AN
0603peHus.

3aasutenb npu nNu4HoM obpalleHun 3a npefocTaBfieHUEM MyHMUMNANbHOW
ycnyru  npegbsBnseTr  OOKYMEHT,  yOoocToBepsowmi  npaBa  (MOAHOMOYMS)
npeacraButTens U3NMYECKOro WM IOPUAMYECKOrOo nuua, €ecrnv  C  3asiBNeHueEM
obpalaeTcsa npeacTtaBuTeNb 3asaBUTENS.

OTBETCTBEHHOCTb 3a MOJSIHOTY M LOCTOBEPHOCTb MNpeacTaBndeMblX CBeAeHWUn
HeceT 3asaBuTErb.

PeweHne o0 npegoctaBneHUn uvHBanMgaMm MyHUUMNANbHOWM  yCryru, O
peanu3auun  UWHbIX NpaB WHBaNWAOB, MNPEeayCMOTPEHHbIX 3aKOHOAATENbCTBOM
Poccunickon degepaumm, npuHMMaeTCss C  WUCMNOMb30BaHMEM coAepXallmxcs B
rocygapcTtBeHHOW MHOopMaUMoOHHON cucteme «EanHas LeHTpanu3oBaHHada Lundposad
nnatgopma B couuanbHoW cdepe» cBegeHUA O Nnuue, NPU3HaHHOM WHBanuaom,
Heobxo4MMbIX ANS NPeoCTaBeHNA MyHULUMNANbHbIX YCAYT.

11. [JokyMeHTbl Ona npefocTaBneHuss MyHUUMNanbHOW ycrnyru MoryT ObiTb
npeacTaBneHbl B AOMUHUCTPaALMIO ropoackoro okpyra CTpexeBow C UCMOfb30BaHNEM
EovHoro noprtana rocygapCTBEHHbIX W MyHUUMNAmbHbIX ycnyr (dpyHKUMA) nocne
obecneyeHns TEeXHUYECKON BO3MOXHOCTW, MOYTOBbLIM OTNPaBAEHWEM, MpU FINYHOM
obpalleHnn, a Takke nocpencTBOM obpaleHuss 3a MnoflyYeHMeM MyHUUUnanbHOW
ycnyrm B MOL, (npy Hannumn 3aknoveHHOro cornawenust). B cnyvyae HanpaeneHus
3asiBNeHNs1 B 9NEKTPOHHOW hbopme 3aaBuTENb NpUKNagbiBaeT K TakoMy obpalleHuto
HeobxoaMMble AOKYMEHTbI U MaTepuarnbl B 9NeKTPOHHOWN hopme.

12. B cnyyae ecnu myHuumnanbHas ycryra ykasaHa B KOMMMEKCHOM 3anpoce
3asBuTens, npegycMoTpeHHoM cTtatben 15.1 ®depepanbHoro 3akoHa ot 27.07.2010
Ne 210-9®3 «O6 opraHu3aumm nNpenocTaBneHust rocygapCTBEHHbIX U MyHULMNAMNbHbIX
ycnyr» (MpyM Hanuuum 3akrntodeHHoro cornawenus ¢ MoLl), MOL npepoctaBnsaet B
AOMUHUCTpaumo  ropoackoro  okpyra CTpexeBon  3adBneHwe, noanucaHHoe
YNONMHOMOYEHHbIM paboTHukoMm MOPL, n ckpenneHHoe nevaTtbto MOL|, OOKyMEHTbI,
npegycMoTpeHHble nyHkKToM 10 pasgena 2 HacTtoswero AAMUHUCTPATUBHOMO
pernameHTa, C npuroxeHnem 3aBepeHHon MOL| konum KoMMMekCcHoro 3anpoca
3asBuTENS.

13. llepeyeHb [OOKYMEHTOB ANA MpedocTaBfeHns MyHUUMNAnbHOW YyCnyru,
KOTOpble HaxXxOAATCS B pPacropsiKEHUU OpraHoB W OpraHu3auuin, yyacTBYHOLWMX B
npegocTaBneHn MyHUUMNAnNsHOW YCNyru:



1) BbiNnuUcka w3 EAWHOro rocyaapcTBEHHOrO peectpa HPUANYECKUX nuy,
(ErPHOI);

2) BbiNMCKka W3 EQuMHOro rocyaapCTBEHHOrO peectpa  WHAMBMAYASbHbIX
npegnpuHmmaTtenen (EFPUMM);

14. 3asBuTenb BnpaBe npeacTaBUTb YyKasaHHble B MNyHKTe 13 pasgena 2
HacToswero AOMUMHUCTPATMBHOIO pernamMeHTa [[OKYMeHTbl B AAMUHUCTpauuIo
ropoackoro okpyra CtpexeBon No CO6CTBEHHOM MHULMATMBE.

15. ADMUHUCTpaUusa ropoackoro okpyra CTpexxeBon He BnpaBse:

1) TpeboBaTb OT 3aaBUTENA NPEeACTaBNEHUS OOKYMEHTOB M MHopmauumn unm
OCYyLLEeCTBNEHNS [OeNCTBUW, npeacTaBfieHne WnM  OCYyLEeCTBIEHNEe KOTOpbIX He
NpeaycMOTPEHO HOPMAaTMBHBLIMW MPaBOBbIMW aKTamu, PErynnpytowmMm OTHOLLEHMS,
BO3HMKalOLLME B CBA3M C NpeAoCcTaBneHneM MyHUUMNanbHON yCcnyru;

2) TpeboBaTb OT 3aABUTENA NPeACTaBneHns JOKYMEHTOB M MHpopmauun, B TOM
yucrne noaTBepXKAalLWMX BHECEeHWe 3adBuTerneM nnatbl 3a npegocTaBneHue
MYHMUMNANbHOW  YCINyru, KOTOpble  HaXOO4ATCsA B pacrnopsbKeHMM  opraHa,
npeaocTaBnAwLWero MyHUUMNANbHYD  YCryry, WHbIX [OCy4apCTBEHHbIX OpraHoB,
OpraHoB MECTHOro camoynpasfieHuMst NMbo noaBeAOMCTBEHHbIX [OCY4apCTBEHHbIM
opraHaMm WM opraHam MeCTHOrO CaMOynpaBfeHuUs OpraHu3auun, y4acTBYHOLLMX B
npegocTaBneHnnM npenycMoTpeHHbIX 4YacTbio 1 ctatem 1 PepepanbHOro 3akoHa
oT 27.07.2010 Ne 210-9®3 «O6 opraHusauuu npeaocTaBfeHNs rocygapCTBEHHbLIX U
MYHMUMNANbHbIX YCAYr» rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCAYr, B COOTBETCTBMM C
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccunckon depepaumn, HOPMaATUBHBLIMU
npaBoOBbIMM akTamm Tomckon obnactv, MyHUUMNanbHbIMWA MPaBOBbIMW akTaMu, 3a
NCKNIOYEHMEM [OKYMEHTOB, BKIIOYEHHbIX B ONpedesieHHbIn 4YacTbto 6 ctatben 7
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHusaumm npenocTaBneHus
rocydapCTBEHHbIX M MyHUUMNANbHbLIX YCAYr» MepeyYeHb [OOKYMEHTOB. 3asiBUTENb
BNpaBe MNpeacTaBUTb  YKa3aHHble  OOKYMEHTbl W MHdOpMauuio B OpraH,
NpeaoCTaBNALLNA MyHULMNANBHYIO YCNYry, N0 COGCTBEHHOM NHULMATUBE;

3) TpeboBaTb OT 3asdABUTENS OCYLEeCTBEHUA [OeWCTBUWA, B TOM 4ucne
cornacoBaHum, HeoBXoaUMbIX ANA NONYYEHUS MYHULMNANbHOW YCNYrn U CBA3a@HHbIX C
obpalleHnemM B MHble rOCyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOIMO CaMoynpaBfieHns U
opraHusauuun, 3a WCKNIYEHWEM MOSYYEHUA YCRyr W MNONYYEeHUA [OOKYMEHTOB W
WHoOpMaUuK, npeaocTaBnsieMblX B pesynbTaTe MnpefoCTaBneHns Takux YCnyr,
BKITIOYEHHbIX B NEPEYEHb YCNyr, KOTopble ABMASTCA HeobxoauMbIMK 1 06a3aTeNbHbIMU
AN NpefocTaBfeHus MyHUUMNanbHbIX YCIyr, YTBEPXOEHHbIN pelleHnem [ymbl
ropogckoro okpyra Ctpexeson ot 10.10.2011 Ne 127 «O6 ycnyrax, KOTopble SBRSOTCA
HeobxoguMMbiMn 1 obA3aTenbHbIMM NS NPeaoCTaBNeHNs MyHUUMNANbHbIX YCnyr
AOMUHUCTpaumen ropoackoro okpyra CTpexxeBown 1 ee opraHammy;

4) TpeboBaTb OT 3aABMTENs NpPeacTaBreHUMs OOKYMEHTOB W MHOpMaLmM,
OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb KOTOPLIX HE YKa3blBannCb Npu nepBoHavYanbsHOM
OTKase B Nnpuveme LOOKYMEHTOB, HeObXoaMMbIX AN NpeaoCTaBfeHns MyHUUMnanbHOM
ycnyru, nubo B npefoCTaBfAeHUMM MYHULMNANbHOW YCNyrK, 3a WCKIIOYEHUEM
crneayroLmnx cnyyaes:

a) u3MeHeHuMe TpeboBaHM HOPMATUBHBIX MNPABOBbLIX AaKTOB, KacaroLMxcs
npenocTaBneHns MyHUUMNanbHOM yCryri, nocne nepBoHavanbHOM nogadn 3asaBreHns
0 NpefocTaBfeHN MyHULUNANbHOW YCIyru;

0) HanMyue owKnbOoK B 3a8BNEHUM O NPEAOCTaBEHUN MYHULMNANBHON YCIyrn n
AOKyMeHTax, MOdaHHbIX 3asiBUTENieM [Mocfne nepBOHayanbHOro oTKa3a B npueme
AOKYMEHTOB, HeobxoguMbIX Ons npefocTaBfieHuMst MyHWUunanbHOW ycnyrn, nnbo B
npeaocTaBneHNN MyHULUNANBHOW YCYrn U HE BKIIOYEHHbIX B NMPeACTaBMeHHbIN paHee
KOMMMEKT AOKYMEHTOB;



B) UCTeYeHMe CpoKa OeUCTBUA JOKYMEHTOB UNU n3MeHeHne nHdgopmawmm nocne
nepBoOHa4YanbLHOro oTkasa B NpuMeme OOKYMEHTOB, HEOOX0aUMbIX NS nNpeaocTaBreHns
MyHMUMNanbHONM ycnyru, nnbo B npegocTaBneHmm MyHULUNanbHOM YCnyru;

r) BbISBEHWE OOKyYMEHTanbHO MOATBEPXAEHHOro dakta (NpM3HaKoB)
ownbovyHOro mMnNn nNPoOTMBOMpPaBHOro Aencteusa (6e3genctens) OOSMKHOCTHOMO nuua
opraHa, NpegocTaBnSALWEro MyHUUMMAnNbHYO YCRyry, MyHULMNANbHOIO CryXallero,
paboTHnka M®Ll, paboTHrnka opraHMsaumm, NnpegycMoTpeHHon YacTtbto 1.1 ctatbn 16
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBneHus
rOCYyAapCTBEHHbIX U MYHULUMNAMbHbLIX YCAYry», NPU nepBoHa4YanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoauMMmbIX Ons NpefoCTaBfeHUst MyHWUUMNanbHOW ycnyru, nubo B
npeaocTaBneHNN MyHULMNANbHON YCIyrn, O YeM B NMUCbMEHHOM BuAE 3a MOAMMUCHIO
PYKOBOAMTENSA OpraHa, NpeaocTaBmsoWero MyHUUMNAnNbHYK YCIyry, pykoBoguTens
M®L npu nepBoHadanbHOM OTKase B MNpuemMe [JOKYMEHTOB, HeobGXoauMmbIX Anis
npenocTaBneHns  MyHUUMnanbHOW  ycnyru, nunbo pykoBOAUTENSI  OpraHuMsauum,
npegycMoTpeHHon Yacteto 1.1 ctatem 16 Hactoswero ®degepanbHOro 3akoHa
oT 27.07.2010 Ne 210-9®3 «O6 opraHusauuu npeaocTaBfeHNs rocygapCTBEHHbLIX U
MYHMUMNANbHbIX YCNYr», YBEAOMNAETCA 3aaBUTENb, @ TakKe NPUHOCATCS U3BUHEHUS 3a
AocTaBreHHble HeyaobCTBa;

5) oTkasbiBaTb B Npueme 3asiBNEHUA U UHbIX LOKYMEHTOB, HEOOXoAUMbIX Ans
npenocTaBneHnss MyHUUMNANbHOW YCNyru, B criydae, ecnu 3asiBNeHne U OOKYMEHTHI,
HeobxoaMMble Ons NPeaoCTaBNeHNs MyHUUMNANbHOM YCNyru, nogaHbl B COOTBETCTBUM
C WHdopMaunen o cpokax W nopsake NpenoCTaBfeHUss MyHUUMNanbHOW YCnyru,
onybnukoBaHHOW Ha EAMHOM nopTane rocyaapCTBEHHbIX M MyHUUMNAmNbHbBIX YCRyr
(dyHKUMR);

6) oTkasbiBaTb B MNpPenoCTaBfEeHMM MyHULUMMNANbHOM YCyru B cryvae, ecnu
3asiBNeHNEe W [OOKYMEHTbl, Heobxogumble ONA NPeaoCTaBfeHUs MyHULMNANbHOM
ycnyru, nodaHol B COOTBETCTBMM C WHOpPMauMen O Cpokax W nopsgke
npenocTaBneHns MyHuumMnanbHOW ycnyri, onybnukoBaHHoW Ha EguHom noptane
rocyAapCTBEHHbIX U MyHUUUNANbHbIX yCryr (PYHKLMI).

McuepnbiBaowmii nepeyeHb OCHOBaHUM Ansi 0TKa3a B NpMemMe JOKYMEHTOB,
HeobOXoAuMbIX ANnsi NpeAoCcTaBIeHU MyHULUUNANbLHON ycnyru

16. OcHoBaHMA ANA oOTkasa B NpuemMe [OOKYMEHTOB Ans npeaocTaBrieHus
MyHULMNAnbHOM YCNyru:

1) ¢ 3asABNeHneM O NpPeaoCcTaBNeHnn MyHULMNaNbLHOro MMyLecTBa obpaTnnoch
nMUo, He MMetlollee Haanexawmum obpasomM OOPMIIEHHbIX MOMIHOMOYMIA Ha mnogady
[aHHOTO 3aABMNeHus;

2) [OOKYMEHTbl coaep)XaT MOBPEXAEHUs, Hanuunme KOTOpbIX He Mo3BonseT
O[HO3HAYHO UCTONKOBAaTb UX COAEpPKaHME;

3) B AOKyMEHTaxX UMEKTCA NOAYUCTKN, NPUMUCKK, 3a4EPKHYTbIE CMNOBa.

MqupI'IbIBaPOLU,I/IIZ nepe4yeHb OCHOBaHuUK ans NPUOCTaHOBI1EHNA NpeaocTaBlIeHnA
MyHl/ILI,I/II'IaJ'IbHOVI ycnyru nnn oTkasa B npegocrtaBieHnmn MyHVILl,I/II'IaJ'IbHOVI ycnyrun

17. OcHOBaHuWs 4ns NPUOCTaHOBMNEHUS NPeaoCTaBNeHNss MyHULMNANbLHON yCnyru
OTCYTCTBYIOT.

18. OcHoBaHus Ang oTkasa B NpefoCTaBneHumM MyHUUUNanbHOM YCIyru:

1) 3asBUTENb HAXOAUTCS B CTaaun NUKBUOALNK;

2) ncnpawwmBaemMoe UMyLLECTBO sBNsAeTca o6bekToM AEeWCTBYIOLLEro AoroBopa
apeHAbl, 6€3B03Me34HOro Nonb30BaHNS;

3) ucnpalwmBaemoe UMyLLECTBO He ABMNSETCA MyHUUUNanbHOW CO6CTBEHHOCTbIO;



npeacTaBfieHHOE 3asiBfieHMe He COOTBETCTBYHOT TpeboBaHMsIM, YCTaHOBEHHbIM
nyHKTOM 9 pasgena 2 HacToswero AMUHUCTPATUBHOIO PErfiamMeHTa;

4) K 3as1BMNEHNI0 He NPUITOXEHbI AOKYMEHTbI, yKa3aHHble B nyHkTe 10 pasgena 2
HacTosiLero AOQMUHUCTPATUBHOIO PErfnamMeHTa;

5) nonyyeHo oTpuuaTenbHoe 3akmntoyeHne 06 oueHke NOCNeacTBUN 3aKoYeHUs
AoroBopa apeHabl Ansa obecnedyeHus XusHedeaTenbHOCTU, obpas3oBaHuA, pasBUTUS,
OoTAblXa M 0340POBIEHUS OEeTEN, OKa3aHUs UM MeOULUMHCKON MOMOLLK, NPpOodunakTUKu
3aboneBaHun y geTten, Ux coumanbHON 3amnTbl U counanbHOro obenyXxmBaHus.

Pa3mep nnatbi, B3BMMaemMou c 3asaBUTENS NpU NpeaocTaBleHnn MyHULMnanbHOM
ycnyru, u cnoco6bl ee B3MMaHUA B crny4vasix, NpeayCcMOTPeHHbIX (heaepanbHbIMU
3aKoOHaMu, NPMHUMaeMbiMU B COOTBETCTBUM C HUMU UHLIMA HOPMATUBHbLIMU
npaBoBbIMU akTamu Poccuitckon Pepepaunm, HOPMaTUBHLIMU NPABOBbLIMMU
akTamm Tomckon o6nacTu, MyHMUUNanbHbIMU NPaBOBbLIMU aKTaMun

19. MyHuumMnaneHas ycnyra npegocrasnsietTca 6ecnnaTHo.
20. Ycnyrn, KoTopble £BASAOTCA HeobxoauMbiMM U obasaTesnibHbIMKM - AN
npenocTaBneHns MyHULMNanbHOM yCnyru, OTCYTCTBYHOT.

MakcuManbHbIN CPOK OXMOaHUA B ouepeaun nNpu nogayve 3asBreHUs
O NpeaocTaBNeHnM MyHMUUNANbLHOW YCNyry U NpU Nony4YeHun
pe3ynbTaTa npefocTaBneHUs MyHULMNanbLHoOM ycnyru

21. MakcnmanbHbIN CPOK OXMOAAHUA B oMepean npu JIMYHOM nofadve 3asiBrieHns o
npegocTaBneHn MyHUUMNANbLHOM YCNYrn He OOMMKEH NpeBbIWaTth NATHaALATU MUHYT.

22. MakcumarnbHbI CPOK OXUAaHUSA B Oo4vepenn Mpu nonyyvyeHun pesynbraTa
npegocTaBneHns MyHULMNanbHOM yCnyru He AOSMKEH NpeBblaTh NATHAAUATA MUHYT.

CpOK perncrTpaunm 3asaBrieHUA O npenocTaBlieHUN MYHVILI,VInaanOﬁ ycnyru

23. 3asiBneHne Ha BGymaxxHOM HOcuTerne W npunaraemble K HEMY [OKYMEHThI,
HeobGxoauMble Onsi NpeaoCcTaBreHNs MyHULMNANbHOW YCNyri, PErmcTpmpyeTcsl B A€Hb
npeacraBneHns B AAMUHUCTpauMo ropoackoro okpyra CTpexeBon 3asiBleHUd wu
AOKYMEHTOB.

24. NCKNYeH

Tpeb6oBaHMA K NOMeLLEeHUsAM, B KOTOPbIX NpeaocTaBnsaeTcA MyHMUMNanbHas
ycnyra, K 3any oXXugaHus, Mectam Ans 3anosiHeHusi 3asiBNeHun o
npefocTaBneHMn MyHULUNaNbLHOM ycnyru, MHpopMaLMOHHbIM CTeHAAM C
obpa3uamMm nx 3anosIHeHUA U NepeYHeM AOKYMEHTOB, Heo6XxoaUMbIX Ans
npenocTaBneHMss MyHMLMNANbHOM
ycnyru, B TOM 4Yucrne K obecne4yeHuo JOCTYNHOCTU AN MHBANMAOB YKa3aHHbIX
0061BLEKTOB B COOTBETCTBUM C 3aKOHoAaTenbcTBOM Poccuickon Pegepaumnm o
coumanbHOMN 3aLiuTe MHBANMAOoOB

25. lpepocTtaBneHne MyHUUMNANbHOM YCYyrn OCYLLECTBIISETCA B creumanbHo
BblAESEHHbIX 4S5 3TUX Lienen NoMeLLEHNAX.

26. MecTta npegocTaBneHns MyHUUMNanbHOM ycnyrm obopyayloTcs C y4eToM
TpeboBaHWn [OCTYMHOCTU AN WHBANUOOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®efepaumm o coumanbHON 3awmTe nHBannaos. B cnyyae HEBO3MOXHOCTM



obopyaoBaHMs MecTa NpeaocTaBreHns MyHULMNANbHOW YCryrn ¢ y4eTom TpeboBaHum
AOCTYMHOCTM [ONA MHBaANMOoOB B COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccuinckon
depgepaumm 0 coumanbHOW  3awWmMTe  MHBaNMOOB  Ha  COTpPyAHUKA  opraHa,
NpenoCTaBnAILWEro MyHULUMNanbHy ycnyry, Bo3naraetca 06s3aHHOCTb MO OKa3aHuto
CUTyaLMOHHOM MNOMOLLM MHBanugaMm BCeX KaTeropum Ha nepuopn npenocTaBlieHus
MYHULUNANbHOW YCRyri.

27. OpraHunsaumsi NapkoBOK O6LLEro Nonb3oBaHUA BO3Nne 34aHus (CTPOeHus), B
KOTOPOM pa3MeLLEHO MOMeLLeHME npuemMa 1 Bblgaun OOKYMEHTOB OCYLLECTBNSAETCS B
cooTBeTCcTBUM C PegepanbHbiM 3akOHOM OT 24.11.1995 Ne 181-d3 «O coumanbHon
3awmTe nieanngos B Poccuiickon egepauumny.

28. Bxog B nomelleHne npuema v Bblgadm JOKYMEHTOB AOMKeH obecnevmBaTb
cBobOHbIN JocTyn 3asaBuTeENnen, 6bITb 060pya0oBaH YAOOHOW NECTHULEN C MOPYYHSIMU,
LLMPOKMMU NMpoxogamMun.

29. Ha 3gaHum psiiom ¢ BXOAOM AofmkHa ObiTb pasmelleHa MHOpMauNoHHas
BbIBECKA, coAepallasa crnegyoLyo nHopmaumio:

1) HaMmeHoBaHWe opraHa;

2) MeCTO HaxoXaeHusi U puanyecku agpec;

3) pexxum paboThl;

4) HoMmepa TenedoHOB ANd CNpaBok;

5) agpec oduumanbHOro camta opraHoB MECTHOIMO CaMOynpaBfieHUsl TOPOACKOro
okpyra CtpexeBon B ceT VIHTepHeT.

30. ®acag 3paHua gomkeH 6biTb obopyaoBaH OCBETUTENbHbIMM Npubopamu,
NO3BOMALWMMN MOCETUTENSAM 03HAKOMUTBLCSA C MHAOPMALMOHHLIMU Tabnnykamu.

31. lNMomelleHns npvemMa M Bblgayn LOOKYMEHTOB AOSKHbI npegycMaTtpuBaTbh
MecTa Ons oXxXuaaHus, NHPOPMUPOBAHUS U NpUemMa 3asiBUTENEN.

32. MecTta npeaocTaBneHnss MyHULMNANbHOM YyCcryrn obopyaytTcss C y4eToMm
TpeboBaHUN AOCTYMHOCTU AN MHBanNMOoB B COOTBETCTBUMM C 3aKOHOAATESIbCTBOM
Poccuinckon degepauum o coumnanbHOM 3alumte nHBanuaos. B cnydyae HEBO3MOXHOCTU
obopynoBaHus MecTa npeaoCcTaBfieHUs MyHULMNANbHOW YCryrn ¢ y4eTom TpeboBaHuin
AOCTYMHOCTM [ONA MHBaANMOoOB B COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccuinckon
depgepaumm 0 coumanbHOW  3awWmMTe  MHBANMOOB Ha  COTPyAHMKA  opraHa,
NpeaoCTaBNAKLWEro MyHUUMNAanNbHy ycnyry, Bo3naraetca 06513aHHOCTb MO OKa3aHWUKo
CUTyaLMOHHOM MNOMOLLM MHBanugaMm BCeX KaTeropym Ha nepuog npenocTtaBneHus
MYHULUNANbHOW YCRyri.

33. B mecTtax gns mHopMupoBaHusa SOMmKeH BbiTb obecrneyeH SOCTYN rpaxaaH
A5 O3HAKOMITEHUS C MH(popMaLMEN He TOSMbKO B Yacbl nNpuema 3asBfiEeHUN, HO U B
pabouee BpeMs, Korga npuem 3asiBUTeNen He BegeTcs.

34. XapakKTepuCTUKM nNOMeLLeHNA npuemMa W BblgaynM LOOKYMEHTOB B 4acTu
0OBbEMHO-NNAHMPOBOYHBLIX W  KOHCTPYKTMBHbLIX pPELUEHUA, OCBELLEHUS, MNOXapHOW
6e30nacHOCTN, MHXEHEPHOro obopyaoBaHNA AOIMKHbI COOTBETCTBOBATL TpeboBaHMAM
HOPMaTUBHbIX JOKYMEHTOB, AENCTBYHOLMX Ha TeppuTopun Poccuinckon degepaumn.

35. TlNomelieHna npvema u Bblgaynm AOKYMEHTOB 0OopyaytTcss CTeHgamm
(cTonkamun), cogepxalimmm nHopmaumo 0 nopsagke NpeaocTaBeHns MyHMUMNansHOM
ycnyru.

36. B mecTtax gns oxugaHusa ycTaHaBNMBAKTCHA CTYNbsA (KpecenbHble CeKuuu,
Kpecna) ansa sassuTenen.

37. B nomelweHun npuemMa v Bblgayn [OKYMEHTOB BblAeNsieTcs Mecto Ans
oPopMMeHNs OOKYMEHTOB, npedycMaTpuBatollee CTonbl (CTOMkM) € BnaHkamm
3asaBNeHNN N KaHUENSAPCKUMN NPUHAANEXHOCTAMN.

38. VHpopmauna o cbamunumn, umeHun, ot4ecTee (NpM HanNu4uMm) U OOSHKHOCTU
crneumnanucTa opraHa, OCyLEeCTBASALWEro npeaocTaBneHne MyHUUMNanbHOW YCRyru,
AormkHa bbITb pa3melleHa Ha pabovem MecTe crneunanucTa YnpasneHus.



39. OpraH, npegocTaBnsalOWNA  MyHUUMNANbHYO ycnyry, obecneynBaet
NHBanuaam:

1) ycnoBua pagna 6GecnpenATCTBEHHOro goctyna K o6bekTy (3@aHuio,
NMOMeLLEHNI0), B KOTOPOM OHa MNpefocTaBnseTcs, a Takke aAnsg GecnpendaTCTBEHHOro
NofIb30BaHNA TPAHCMOPTOM, CpeacTBaMu CBA3N U MHpopMaumu;

2) BO3MOXXHOCTb CaMOCTOATESIbHOrO NepeaBuXeHnst No TeppuTopun, Ha KOTOPON
pacnonoxeH o0ObeKT (3gaHuMe, noMelweHne), B KOTOPOM MNpefocTaBnsieTcs
MyHMUMNanbHasa ycrnyra, a Takke Bxoda B TakoM OOBLEKT M BbIxoda M3 Hero, nocagkn B
TpaHCNOPTHOE CPeacTBO U BbICAAKM U3 HEro, B TOM YUCIe C UCMONb30BaHMEM Kpecna-
KONSICKU;

3) conpoBOXAeHWe WHBanNuOoB, WMEILWNUX CTOMKME pacCTpoucTBa YHKUUN
3pEHUs N CaMOCTOSATENBbHOIO NepeaBuXeHNs;

4) Hagnexawee pasmelleHne obopyaoBaHUst U HOCUTENnenW WHgopmauuu,
HeobxoauMbIx onsa obecnevyeHnst 6ecnpenaTCTBEHHOro A0CTyNa UHBANMAOB K OObEKTY
(3maHunio, NomeLleHn0), B KOTOPOM MpeaoCTaBnseTcda MyHuuunanbHas ycrnyra, M K
ycnyre ¢ y4eTOM OrpaHUYeHNn X XXU3HeLeaTeNbHOCTH;

5) pybnupoBaHue HeobxoaMMOW ONA WMHBaANMOOB 3BYKOBOM W 3pUTESTbHON
WHOPMaUUK, a TakkKe Haanucen, 3HAKOB M MHOW TEKCTOBOM U rpaduyeckomn
MHOpPMaUUKN 3HaKaMu, BbIMOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) gonyck cypaonepeBoaymka n TudrnocypaonepeBoaymka;

7) pgonyck Ha oObeKkT (3gaHuve, nomMelleHue), B KOTOPOM MpeaocTaBnsieTcs
MyHuMUMnanbHaa  ycnyra,  cobakM-npoBOAHWKA  NpWU  HanNuuMM  OOKYMEHTa,
nogTeepxpawowlero ee cneuywanbHoe obyyeHue UM BblgaBaemoro no dqopme u B
nopsiake, KoTopble onpefensiTca denepanbHblM OpraHoM MCNOMHUTENBHOW BRacTw,
OCYLLEeCTBNALWNM OYHKLUN MO BblipaboTke N peanu3aumm rocyaapCTBEHHOW NOSIUTUKK
N HOpMaTUBHO-NPABOBOMY PeEryniMpoBaHuio B chepe coumanbHOM 3alnTbl HaceneHus;

8) okasaHvMe wuHBanNuMaam nomowm B npeogoneHnun 6GapbepoB, MeLlaroLmx
NONYyYEHMIO MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMn NMLaMMu.

Moka3aTenu 4OCTYNMHOCTU U KayecTBa MyHULMNANbHOW yCIyru

40. MNokasaTensammn JOCTYNHOCTN U KayeCcTBa MyHULMNANbHOW YCyrn ABNAKTCSA:

1) LOCTOBEPHOCTb NPEeAOCTaBNAEMON 3asaBUTENAM MHPOPMaLNK;

2) NnoniHoTa MHOPMUPOBaHMUS 3asiBUTENEN;

3) HarnagHoOCTbL hopM NpefocTaBnsieMon Hpopmauun 06 agMUHUCTPATUBHbBIX
npouenypax;

4) yno6bCcTBO M OOCTYMHOCTb MOfyYeHust MHpopmauun 3asaBUTENAMN O NOPSIAKE
npeaocTaBneHnsa MyHULMNANbHOW YCNyru;

5) cobntogeHne CpokoB UCMOSNTHEHUS OTAENbHbIX agMUHUCTPATUBHLIX NpoLeayp
1 NpeaocTaBneHNa MyHULMNANbLHOM YCRyrn B LIENOM;

6) cobnogeHne TpeboBaHMM K pasmepy nnatbl 3a NpegocTaBrieHue
MYHMLMNANbHON yCnyru;

7) cobniogeHne TpeboBaHM CTaHgapTa nNpefoCcTaBfeHUsT MyHMUMNanNbHON
yCnyru;

8) oTcyTcTBME 0OBOCHOBaHHbIX Xanob Ha pelleHus, gencteus (besgencreune)
opraHa, NpeaoCTaBnSOWEro MyHUUMNAnbHYK YCRyry, OOMMKHOCTHOrO nvua opraHa,
NpeaoCcTaBNALLEro MyHULMNANBbHYO YCNyry, Mo MyHUUMNANbHOMO Cry»XXallero;

9) nonHoTa W akTyanbHOCTb MHGOPMauMM O MopsiAke npeaocTaBreHns
MYHMLMMNANbLHOW yCnyriu.

41. Mpun nonyyYyeHNn MyHULUMNAanNbHON YCNyrn 3asBUTENb OCYLLECTBNAET He Bonee
Tpex B3auMOAeNCTBUM C JOSMKHOCTHBIMU Nuuamu, B TOM YucCre:

1) Nnpn nogaye 3anpoca Ha NonydYeHne ycrnyrn n NofyvyeHun pesynbtarta ycrnyrm



3aaBUTENEM NIMYHO, B TOM yuncne yepe3 ML, - He Gonee aByx pas;

2) npu nogadve 3anpoca Ha MoryyYyeHWe ycnyru c¢ ucnons3oBaHvem EauHoro
noptana rocydapCTBEHHbIX W  MyHUAUMNAnbHbIX — ycnyr  (pyHKUun), MNOYTOBbLIM
oTnpasneHnem - He 6onee ofHOro pasa.

42. TpoOomKUTEenbHOCTb KaXOoro B3avMOOENCTBUSA He [JOShKHa npeBbiwaTtb
NATHagUaTV MUHYT.

43. VicyepnbliBaloLWnn cocTaB AeNCTBUMN, KOTOPbIe 3asBUTENb BNpaBe COBEPLUUTb
B ONEKTPOHHOW bopme Mpu MOSfyYeHUU MYyHULUMNANbHOW YCryru C UCMNOfb30BaHMEM
EauHoro noptana MmyHuuunansHbIX ycnyr (PYHKLMI):

1) nony4eHne nHopMauum 0 MyHULMNANbLHON YCIyre;

2) o3HakoMneHve ¢ opMamu 3asiBNIEHUA U UHbIX AOKYMEHTOB, HEOBXOOUMbIX
ANs NOMyYeHUs MyHUUMnanbHOW Yycnyrn, n obecrnedyeHve pJoctyna K HAM AN
KOMMPOBAHWSA U 3aroSyTHEHUSA B 3NEKTPOHHOM DOPME;

3) npeacTtaBneHve 3asiBNeHMs O NPefoCTaBfieHnN MYHUUMNanbHOW ycryrn B
3NEeKTPOHHOM bopMme;

4) npenctaBneHve OOKYMEHTOB, HeobxoAuMmbIX Ons  NpedocTaBeHus
MYHULUMMNANbHOW YCNyru, B 3NeKTPOHHOW popme;

5) ocyllecTBrieHne MOHUTOPUHIa Xxoda npedoCTaBneHns MyHUUMnanbHON
ycnyru;

6) nonyyeHve pesynbTaToB NPeAOCTaBfEHUSA YCryrn B 3NEKTPOHHOM BUAe Ha
EaovHom nopTane rocygapCTBEHHbIX Y MyHMUMMAmNbHbLIX YCNyr (pyHKUWMA), ecnn 3To He
3anpeleHo oegeparnbHbIM 3aKOHOM.

MHble TpebGoBaHUA, B TOM YUChie y4UTbIBalOLWMe 0COGEeHHOCTU npeaocTaBreHus
MyHuUMnansHon ycnyru B M®L, n ocobeHHOCTM npeaocTaBneHns
MYHULUUNANbHOM YCIYru B 3N1IeKTPOHHOU chopme

44. 3aaBuTento NpenoctaBnAeTcss BO3MOXHOCTb MOMyYEHUS MYHULMNANbHON
ycnyrm ¢ umcnonb3oBaHnem EOWHOro noptana rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr  (dpyHkumn) (nocne obecneyeHnss TEXHUYECKOW BO3MOXHOCTM), MNOYTOBbLIM
oTnpaBfeHneM, a Takke MNOCPeACTBOM JIMYHOIO oOpalleHna 3a nosiyYeHuem
MyHUuunansHon ycnyrm B MOL (npy Hanu4mm 3aknioYeHHOro cornalueHmns).

45. lMNpn obpalieHun 3a noriy4eHneM MyHUUMNansHOM ycnyru depe3 EAnHbIN
noptan rocygapCTBEHHbIX W MyHMUMNAnbHbIX ycnyr (OyHKUMIA) NpUMeHaeTcH
3MEeKTPOHHas noanucb B cooTBeTcTBUM ¢ PepeparnbHbiM 3akoHOM oT 06.04.2011
Ne 63-93 «O6 aneKTpOHHON NOANMUCUY.

46. lMpn npencTaBneHUM 3asiBieHUs1 B 3NEKTPOHHOM bopMe npeacrtaBuTenem
3aaBuUTENd, 4ENCTBYIOLWMM Ha OCHOBAHUM LOBEPEHHOCTU, AOBEPEHHOCTb AOMKHA ObiThb
npeacraeneHa B OpMe 9NEKTPOHHOro [OKYMEHTa, MOAMUCAHHOIO 3fEKTPOHHON
NOAMNMUCBIO0 YNONHOMOYEHHOrO LA, BblgaBLiero (nognncasLuero) JOBEPEHHOCTb.

47. [JOKyMeHTbl, ABNSOWMECs pe3ynbTaToM NpeaocTaBneHns MyHULMNansHOM
YyCNnyru B BUAE 3NEKTPOHHOrO AOKYMEHTa, HanpaBnsloTCsa 3asBUTENto yYepes EuHbin
nopTan rocygapCrBeHHbIX U MyHUUMNanbHbIX ycnyr (yHKumn) (nocne obecneveHus
TEXHUYECKON BO3MOXHOCTH).

48. B cnyyae nocTynneHus 3asBrieHus 1 JOKYMEHTOB B 3fIEKTPOHHOM hopme ¢
ncnonb3oBaHmeM EpfuHOro noprtana rocygapCTBEHHbIX WM MYHMUMMANbHbBIX  YCIyr
(dyHKUMI) cneunanucT, OTBETCTBEHHbI 3a MNpUeM [OKYMEHTOB, WHdOpMUPYET
3aaBUTENS Yepes NNYHbIN KabUHET O perncTpaunn 3asBreHus.

49. OpraHunsauus npegoctaBrieHns MyHUUMNansHOM YCnyrn OCyLLecTBsieTCs no
NPUHUMNY «OAHOro OkHa» Ha 6asze ML, npu nuyHom obpaiieHun 3assutens (npu
Hann4Mm 3aKIIOYEHHOro CornalleHus).



50. 3asBuTensm npegocTaBnseTca BO3MOXHOCTb AN npeaBapuTensHON 3anmcu
Ha nogavy 3asBneHnsa N JOKYMEHTOB 4S8 NpeaoCTaBNeHna MyHULMNAIbHOW YCyrn.

51. TllpepBaputenibHas 3anuUCb MOXET  OCYLLECTBIATbLCA  Criedylowmmm
crnocobamu no BbIGOpyY 3asABUTENS:

1) npn nMyHom obGpalieHnn 3aaBuTenss B AOMUHUCTPALMIO FOPOLCKOro OKpyra
CtpexeBon, YnpaBneHue;

2) no TenedoHy;

3) yepes3 omumnanbHbI CauT OpraHoB MECTHOro camoynpaBfieHUsl TOPOLACKOro
okpyra Ctpexeson: http://admstrj.ru.

52. MNpu npeaBapuTeNbHON 3anucn 3adaBUTENb cCOOOLLAeT crneayowme gaHHble:

1) anga dusundeckoro nuua: aMmnnuio, UMs, 0THECTBO (NPU HaANMMYUK);

2) ons 1opunandeckoro nuua: HaMMeHoBaHWe KPUANYECKOro Nuua;

3) KOHTaKTHbIV HOMep TenegoHa;

4) UCKIIOYEH;

5) »xenaemble gaty u BpeMs npeactaBneHns JOKYMEHTOB.

53. lNpenBaputenbHas 3anucb OCYLLECTBNAETCA MyTeM BHECEHUA YyKa3aHHbIX
CBEEHUN B KHUTY 3anucu 3asButenien, Kotopasi BeAeTCs Ha SNEeKTPOHHbIX HOCUTENSIX.

54. 3aasutento coobwarTca gata U BpemMsi NpuemMa AOKYMEHTOB, KabuHeT
(OKHO) Nprema OOKYMEHTOB, B KOTOPbIN cnegyeT obpatutbes. [pu nuyHoM obpalleHmm
3a8BUTEN0 BblgaeTcs TanoH-noaTBepXaeHne. 3adBuTenb, 3anucaBLUMACA Ha MNpueMm
yepe3 odumumnarnbHbIN CalnT OpraHOB MECTHOro CaMoynpaBSieHUs FOPOACKOro OKpyra
CTtpexeBou, MOXeT pacneyaTaTb aHanor TanoHa-nogTBeEPXOeHUS.

55. OcywectBneHne 3anucu 3aaBuTenen Ha  onpefeneHHyi  paty
3aKaH4MBaeTCs 3a CYTKM OO HACTYMMeHUs 3TOW AaThbl.

56. NMpwu ocyuwecTBneHnn NpegsapuTenbHOM 3anucK 3asasuTerb B 0b6a3aTenbHOM
nopsigke MHOpMUpyeTcs O TOM, YTO MpeaBapuTeribHasd 3anucb aHHynuMpyeTca B
crny4yae ero HesiBKM No uctevyeHun NaTHaguatv MMHYT Ha3Ha4YeHHOro BpeMeHu npuema.

57. vcknioyeH

58. 3agasutenb B nwboe Bpems BnpaBe OTKasaTbCA OT NpeaBapUTESbHON
3anucwm.

59. B oTcyTtcTBMe 3asiBuUTEnen, obpaTuMBLUMXCA MO npeaBapuTeribHOM 3anucw,
OCYLLeCTBNAETCA NpMeM 3aaBuTenen, 0bpaTUBLLMXCA B NOpsaKe ovepean.

60. Mpaduk nprvema (NpuemHoe BpeMsi) 3asiBUTENEn NO npeaBapUTESbHON
3anucuM  ycTaHaBnuBaeTCA  HavanbHWKOM  YNpaBneHuss B 3aBUCUMOCTUM  OT
WHTEHCMBHOCTUN obpaLLeHnI.

61. 3aaBuTenb MMeeT BO3MOXHOCTb MOMy4YeHUs WHoOpMaumMm O Xoae
npegocTtaBneHns MyHuuunanbHon ycnyrn. WHdopmaumss o xoge npenoctaBreHus
MYHMUMNANbHOW YCNYru HanpasnsieTcs 3asBUTENO B CPOK, HE MpeBbIWAWMN OAHOro
paboyero [OHA Nocre 3aBepLleHUsi BbINOMHEHUS COOTBETCTBYHOLLErO AENCTBUSA C
ncrnonb3oBaHvem cpencts EguHoro noprtana rocygapCTBEHHbIX U MyHMUMNANbHbBIX
ycnyr (pyHKunin) (Npy HaN4YMM TEXHUYECKON BO3MOXHOCTH).

Mpn npepocTaBneHUU MyHUUMNANBHOW YCNYrm B 3MEKTPOHHOW dopme
3as1BUTENIO HanpaBnsieTcs:

1) yBegoomneHve O npuemMe W peructTpaumm 3asiBNeHNa U  OOKYMEHTOB,
HeobXxoauMbIX N5 NpeocTaBneHns MyHULMNANbHOW yCnyru;

2) yBeOMIEHNE O pe3ynbTaTtax pacCMOTPEHUS AOKYMEHTOB, HEOH6X0AMMbIX ANd
npenocTaBneHns MyHULMNAansHOM yCNyru;

3) yBegomreHve O BO3MOXHOCTM MOMyYMTb pe3ynbTaT npeaocTaBreHus
MyHUUMNANbHOMW  ycnyrm nunbo  MOTMBUPOBAHHLIM  OTKa3 B NpefocTaBneHuun
MYHMLMNANbHON yCNyri.

l1l. COCTAB, NOCNEAOOBATEJIbBHOCTb 1 CPOKW BbINONHEHUA



AOMNHNCTPATUBHbBIX MPOLIEAYP, TPEBOBAHNA K NMOPAOKY UX
BbINMONHEHWA, B TOM YMCIE OCOBEHHOCTW BbIMNMOJIHEHUA
AOMUHNCTPATMBHbIX MPOLIEQYP B ANEKTPOHHOW ©®OPME, A TAKXKE
OCOBEHHOCTW BbINONHEHNA AODMUHNCTPATVBHbLIX MPOLIEAYP B MU ®

1. lNpepoctaBneHne MyHUUMNAnNbHOWM YCnyrn BKMAYaeT B cebs cneaywoowme
aZiMUHUCTPaTUBHbIE Npouenypbl:

1) npvem 3adBnNeHus M [OOKYMEHTOB, HeobxoaumbiX ONA nNpeaoCTaBreHUs
MYHUUUNANbHOW YCryru;

2) paccMOTpEHNE 3aaBNEHUS U NpeacTaBNeHHbIX JOKYMEHTOB;

3) dopMmupoBaHME W HanpaBrieHVe MeXBEOOMCTBEHHbIX 3arnpocOB B OpraHbl
(opraHmnsauum), yyacTBytoLmne B NpegoCcTaBeHMM MyHULMNANbHON YCIyru;

4) NpUHATUE peLleHns O NpeaoCcTaBeHnn MyHULUNAaIbHOW YCryru

nnbo o6 oTkasze B NpeaoCTaBfEHUN MYHUUMNANbHOM YCNYyrn No 3asiBMIEHMIO O
npegocTaBneHnn MyHULMNanbHOro uMMmywlectBa B apeHgy 6e3 ToproB Ha CpPOK He
6onee 30 kaneHAapHbIX OHEN B TEYEHME LLUECTN NOocnefoBaTeNbHbIX MECALEB;

5) npuHATHE pelleHns o NpeaoCcTaBeHU MyHULMNANTbHOW YCIyru

nnbo o6 oTkase B NpeaoCTaBfEHUN MYHULMNANbHOW YCNyrn No 3asiBIEHUIO O
npegocTaBneHnM MyHUUMNanbHOro umyuwlectsa B apeHay 6e3 TOproB € y4yeTom
3aKYeHNss OroBopa Ha OLEHKY NpaBa apeHabl UMYLLECTBA;

6) nogroToBka 4OroBopa apeHabl MyHUUMNAanbHOro UMyLLeCTBa;

7) Bblga4va pesynbTaTta npeaocTaBneHns MyHULMNanbHOM YCnyru.

Mpuem 3asBNeHNA U AOKYMEHTOB, He06X0AUMbIX ANA NpeAoCcTaBleHus
MYHULUMNaNbLHON ycnyru

2. OcHoBaHMeM ANnsi Hayana BbINOSIHEHUSI [AaHHOW  agMUHUCTPATUBHOMU
npoueaypbl ABNAETCA NocTynneHne B AQMUHUCTPaALUNIO ropoackoro okpyra CtpexxeBown
3asBreHnss U OOKYMEHTOB, onpegeneHHbix nyHktom 10 pasgena 2 Hactosiwero
AOMWHNCTPATMBHOIO pernamMmeHTa:

1) B xoge nu4HOro npuema 3asgBuTensa (NpeacrtaBuTens  3adBUTENS)
crneumnanucTom YnpaeneHusi, OTBETCTBEHHbLIM 3a NPUEM 3asiBNIEHMSI O NPeaoCTaBNEHUN
MYHMLMMNANbHOW YCNyrn u JOKYMEHTOB;

2) n3 MOL, B TOM uucne 3asBAEHUs, NOLMUCAHHOIO YMNONTHOMOYEHHbLIM
paboTHMkoMm M®Ll n ckpenneHHoro nevyaTtsto MOLL, ¢ npunoxeHnem 3asepeHHon ML
KOMMM KOMMJIEKCHOrO 3arnpoca 3asBUTENS, B Cly4yae ecnu MyHuuunanbHas ycnyra
yKasaHa B KOMMJIEKCHOM 3anpoce 3asBuTtens (Npu Hann4inm 3ako4eHHOro cornatleHus
¢ M®Ll);

3) NOYTOBbLIM OTMNPABEHNEM;

4) UCKITHOYEH;

5) B 9nekTpoHHOW dopmMe C ucnonb3oBaHnem EguHoro noprtana
rOCYy4apCTBEHHbIX W MyHuUMnanbHbIX ycnyr (dyHKuun) (nocne obecneyeHns
TEXHUYECKON BO3MOXXHOCTH).

3. [lpn ycTtaHOBNEHUWM OCHOBaHUM ANs OTkasa B MNpuemMe [JOKYMEHTOB,
npegyCMOTPEHHbIX MNYHKTOM 16 pasgena 2 HacTosiwero AAMUHUCTPATUBHOMO
pernaMmeHTa, crneuuanuct YnpasfieHUs, OTBETCTBEHHLIN 3a NPUEM 3asBfIEHUNA, He
NPUHUMAET nNpeAcTaBfieHHble 3adBUTENEM [LOKYMEHTbl C yKa3aHueM npuduH. [pu
OTCYTCTBMM OCHOBaHUM AN OTKasa B Npueme JOKYMEHTOB, NpeayCMOTPEHHbIX NMYHKTOM
16 pasgena 2 Hactosiwero AOMUHUCTPATMBHOIO perfameHTa, cneumanuct
YnpasneHna HanpaenseT 3asBrneHne cneunanmcty AMMHUCTPaLMN ropoLCKOro OKpyra
CTpexeBoin, OTBETCTBEHHOMY 3a perucTpauuio LOKYMEHTOB, Ha perucrpauuio nytem
BHECEHUS 3anucu B >XypHan pernctpauumn BXOOAWMX AOKYMEHTOB AOMUHUCTpaumnn
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ropofckoro okpyra CTpexeBov B IeHb MOCTYMNNEHNSA 3asBNEHUS U npunaraemMbiX K Hemy
AoKymeHToB.  CneumanucT, OTBETCTBEHHbIM 3a  perucrtpaumio  JOKYMEHTOB,
perncTpupyeT 3asBfieHMe B IeHb €ro NOCTYMMeHns.

4. Cneuunanuct, OTBETCTBEHHbIV 3a perncTpaumio 3asBrneHus, B CPOK He No3aHee
OHA pernctpauun HanpaenseT 3asiBfieHne HavdanbHUKy YnpasneHust Ans BU3npoBaHus.

5. HayanbHuK YnpaBneHnsa B CPOK He no3gHee criefyoulero paboyero gHsA ¢
MOMEHTa MosiydeHuUss 3asiBfieHNd nepefaeT ero Ha pacCMOTPeHWe cneuuanucty
YnpasneHusa, OTBETCTBEHHOMY 3a NpefoCcTaBreHme MyHUUUNansHOM yCryru.

6 PesynbTaToM agMUMHUCTpPaATMBHOM  Mpouenypbl  SBRseTCA  nepefada
npollewero perMcTpaumio 3asiBlieHUs Ha paccMOTpeHue crneumanucTy YnpasneHus,
OTBETCTBEHHOMY 3a NpefocTaBfeHne MyHUUMNansHOW yCnyru.

7. MakcmanbHbI CPOK UCMOSTHEHUA OAaHHOW agMUHUCTPaTUBHOM npoueaypbl
cocTtaBnsieT He 6onee Tpex KanengapHbIX OHEN CO OHA MOCTYNMeHus 3asiBNeHus B
AOMUHUCTpaLNO ropoacKkoro okpyra CTpexeBon.

PaCCMOTpeHMe 3asaBneHnsa n npeacTtaBreHHbIX QOKYMEHTOB

8. OcHoBaHveM ANA Havana BbIMNOMHEHMS aAMUHUCTPATUBHOWM npoueaypbl
ABMSETCA NOCTYNSIeHMe NpoLleuero perncTpaunio 3asaBreHnsa U npunaraembix K Hemy
AOKYMEHTOB Ha paccMOTpeHue crneuvanucty YnpasneHusi, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHMUMnansHOM yCnyru.

9. lpu paccMOTpeHUn 3asBNEeHUA W npunaraemMblX K HeMy [OOKYMEHTOB
OCYLLEeCTBNAEeTCA MpoBepka MpeacTaBrieHHbIX [OOKYMEHTOB Ha  COOTBETCTBUE
ncyepnbiBawLLEeMy MEepedHio [OOKYMEHTOB, YyKa3aHHbIX B nNyHKTe 13 pasgena 2
HacTosiwero AODMUHUCTPaTUBHOIO pernamMmeHTa.

10. B cnyyae HenpeacTaBneHnsa 3asiBUTENeM AOKYMEHTOB, YKa3aHHbIX B MyHKTe
13 pasgena 2 Hacrtoswero AOMWHUCTPATMBHOIO pernaMmeHTa, cneumnanuct
YnpaBneHusa, oTBETCTBEHHbIN 3a NpeaoCTaBNeHne MyHUUUNANbLHOW YCnyru, nepexoant
K aAMWHNCTPaTUBHOM npoueaype «dopmupoBaHme " HanpasreHue
MEXBELOMCTBEHHbIX 3anpOCOB B  OpraHbl  (OpraHu3auuu), yyacTeywwume B
npeaocTaBNeHNN MyHULMNANbHON YCNyrny.

11. B cnyyae npepocrtaBneHusi 3agaBUTenieM OOKYMEHTOB, YKas3aHHbIX B MyHKTE
13 pasgena 2 Hactoswero AOMUHUCTPATUBHOIO pernameHTa, MeXBeLOMCTBEHHbIE
3anpocbl B opraHbl (opraHusauun), y4acTByowwme B NpefoCTaBneHnm MyHUUmnanbHom
yCryru, He HanpasnsTCS.

12. PesynbTatoMm agMMHUCTPATMBHOW Mpouenypbl SBNSETCA BblSBEHMEe
HeobXoaUMOCTM (POPMUPOBAHUA U HaMpaBfEeHUS MeEXBEeLOMCTBEHHbIX 3anpocoB B
opraHbl (OpraHu3auuu), yvacTBylolmMe B NpefoCTaBleHnn MyHULMNANbHOW yCnyru, B
cnyyae HenpeacTaBreHns 3adaBuUTENeM JOKYMEHTOB, YKa3aHHbIX B NyHKTe 13 pasgena
2 HacTosiwero AOAMUHUCTPATUBHOIO perfiaMmeHTa.

13. OOWmMn MaKcMManbHbIN CPOK BbINOMHEHUS aAMUHUCTPATMBHOMW Npouenypbl
He MOXeT MpeBbllaTb LWeCTb KaneHAapHbIX OHEeW CO OHSA MOCTYNfeHus npollewero
perncTpauunio 3asaBfieHns M npuraraemblX K HeMy [OOKYMEHTOB Ha pacCMOTPEHue
creumnanucty YnpasneHud, OTBETCTBEHHOMY 3a MpefoCTaBfeHne MyHuUMnanbHOm
ycnyru.

dopmMupoBaHMe U HanpaBfieHMe MeXBeAOMCTBEHHbIX 3arNpoCcoB B OpraHbl
(opraHusauum), yyacTeyrowme B npeaocTaBieHUM MyHULMNANbLHOW YCIyrm

14. OcHoBaHveM [ Havana agMUHUCTPATMBHOW Npoueaypbl sBRseTcs
BbliBNEHNEe HeobxoaMMoCTn (OPMUPOBAHUS U HanpaBneHUs MeXBeOOMCTBEHHbIX
3anpocoB B OpraHbl (OpraHvM3aunm), y4acTeyrouimMe B npegoCcTaBNeHnn MyHUUmnansHom



ycryru.

15. lNpu nogroToBke MeEXBEOOMCTBEHHOrO 3arnpoca cneuuanucT YnpasneHus,
OTBETCTBEHHbIA 3a npefocTaBfieHMe MyHUUUNarbHOW YCryru, onpefensieT nepeveHb
[OKYMEHTOB (CBeOeHUN, CoAepX)aLlMxca B HUX) ONS NpefocTaBfieHns MyHMUmMNanbHOn
YCNyrM W rocyAapCTBEHHbIE OpraHbl MO0 NOABEAOMCTBEHHbIE TOCYAAPCTBEHHbBIM
opraHam unuM opraHam MeCTHOro camoynpasBfieHUs opraHu3auuu, B KOTOPbIX [AaHHble
AOKYMEHTbI HaXo4ATCA.

16. ®dopmupoBaHve UM  HanpaBfieHMe  MeXBeOOMCTBEHHbIX  3anpocoB
OCYLLECTBNAOTCA B cooOTBeTCTBUM C TpeboBaHuamMu DeaepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHu3aumm npeaocTaBfeHNs roCyAapCTBEHHbLIX WU
MYHMLUMNANbHbBIX YCNyr».

17. Cneuwanuct YnpaeneHusd, OTBETCTBEHHbIM 3a nNpefocTaBneHue
MyHMUMNANbHOW ycnyrn, He no3gHee paboyero [AHA, criegylowero 3a [gHem
YCTQHOBMEHUST OCHOBaHUW [ONs HanpasNeHWs MeXBEOOMCTBEHHbIX 3anpocoB,
dopMupyeT 1 HanpasenseT MexBeAOMCTBEHHbIM 3anpoc B defeparnbHyt0 HaroroByk
cnyxoy.

18. MNMocTtynmeLinMe B AOMUHUCTPaLNIO ropoAcKoro okpyra CTpexxeBon JOKYMEHTbI
N uHopMauMilo  nonydaeT  cneuuanuct  YnpaBrieHud, OTBETCTBEHHbIM  3a
npegocTaBneHne MyHMUMnansHOW yCnyru.

19. PesynbtatoMm agMuyHUCTpaTMBHOM npouenypbl saBnsdetcsa o06o06uweHne
NOSTly4EHHOM B paMKax MeXBeAOMCTBEHHOrO  B3auMOAEWCTBUS  MHopMaumnn
(BOKyMeHTOB), Heobxoaumon Ona  nNpefoCTaBfeHUs  MYyHULMNANbHOW  YCRyru
3asBUTENIO.

20. MakcnmanbHbI  CPOK  BbINOMHEHUS  aAMWHUCTPATUBHOW  npoueaypsbl
COCTaBfisieT CeMb KaneHgapHblX [AHEeNn Cco [OHA BbISIBNEeHUS HeobxoanMmMocTu
POPMUPOBAHNA U HanpaBfneHWs  MEeXBEeOOMCTBEHHbIX 3arnpocoB B OpraHbl
(opraHunsauum), yyacTByoLmne B NpegocTaBieHn MyHULMNAanbHON YCIyri.

MpuHATHE pelueHUs O NpeaoCTaBNeHUM MyHULMNAanbHOWN yCnyru
nm6o o6 oTkase B NnpeaocTaBlieHUM MyHULUNANbLHOMW YCIYrn No 3asBNEHUI0 O
npefocTaBleHMN MyHULMNANbLHOroO MMyLLIEeCTBa B apeHAy 6e3 TOproB Ha CPOK He
6onee 30 kaneHAapHbIX AHEN B TeYeHUe WeCTU nocreaoBaTeribHbIX MecsiLeB

21. OcHoBaHMEM Havana agMWHUCTPATMBHOW  Npouenypbl  sABMAsiETCSA
yCTaHOBIIEHME CcneumanucTtoMm YnpasneHud, OTBETCTBEHHbIM 3a npefocTaBneHne
MYHUUMNANbHOM  YCNyrn, B XOA4E€ MNPOBEPKM OOKYMEHTOB OCHOBaHWA  OAng
npegocTaBneHns MyHuuunansHoW ycnyru nmbo o6 oTkase B npegocTaBreHun
MYHULUNANbHOW YCRyru.

22. Cneunanuct YnpaBneHus, OTBETCTBEHHbIN 3a  NpeaocTaBreHne
MYHUUMNANbHOW YCIyrn, B [OeHb YCTAHOBIIEHUS OCHOBaHUM AN NpeaocTaBreHus
MYHUUMNANbHOW YCIyrn roTOBUT MPOEKT MOCTAHOBNEHUS AAMUHUCTPAUUKM rOpOACKOro
okpyra CTpexxeBow 0 NpefoCTaBneHMM MyHULMNanbHOro MMyLLLECTBA B apeHay (aanee
- MPOEKT NOCTaHOBMEHNSA) U NepedaeT ero Ha cornacoBaHue.

23. MakcumanbHbIN CpOK cornacoBaHus JOIMKHOCTHbIMN niuamm
AOMUHUCTPaLMN ropofckoro okpyra CTpexxeBon NpoekTa NOCTaHOBIIEHUS, COCTaBNseT
ABa pabounx AHA ¢ MOMEHTa MOMyYeHns NPoeKkTa Ha cornacoBaHue.

24. CornacoBaHHbiA NPOEKT MOCTaHOBNEHUsl, noanucbiBaetca Mapom
rOpoACKOro OKpyra B Te4yeHue opgHoro pabodero OHA C MOMEHTaA MOfyYeHus
COrnacoBaHHOMO AOMKHOCTHBIMM NMLLAMN NPOEKTa NOCTaHOBIEHUS.

25. B cnyyae ycTaHOBMEHMsI OCHOBaHWW [ONA OTKasa B MpeaocTaBlieHUU
MYHUUMNANbHOW yCnyru, nNpeayCMOTPEHHbIX MyHKTOM 18 pasgena 2 HacToswero
AOMUHUCTPATUBHOIO perfnamMeHTa, crneunanuct YnpaBneHusa, OTBETCTBEHHbIN 3a


consultantplus://offline/ref=90E74908C0921779B44E1192E26957BDCBCB5816EF64C4CD2AB823FEB9j53BG

npeaocTaBneHne MyHUUMNanNsHOM yCcnyrn, B TedeHne ogHoro pabodero gHA ¢ MOMeHTa
YyCTaHOBMEHWUS OCHOBaHUI rOTOBUT MOTUBMPOBAHHLIN NPOEKT yBeAOMIIEHMS 06 OoTkase
B MNpefocTaBneHnun MyHuuuMnanbHOW ycnyrm n nepepaet Mapy roponckoro okpyra
CTtpexeBon Anga NoAnMCaHus.

26. YBegomneHve 06 oOTkase B nNpefoCTaBfEHMM MyHULMNANbHOW YChyru,
noanuceiBaetcs Mapom ropoackoro okpyra CTpexeson, B TedeHue ofHoro paboyero
AHA C MOMEHTa MNoJy4YeHUs NpoeKkTa yBeAOMIEHUS.

27. MakcnmanbHbI  CPOK  BbIMOSMIHEHUA  a4MUHUCTPATUBHOM  npoueaypbl
cocTtaBnsieT He 6Gonee oaAWHHaguUaTW KaneHAapHbIX OHENW C MOMEHTA YCTaHOBMEHUS
OCHOBaHWUW [ns npefocTaBreHns MyHuumMnanbHon ycnyru nmbo o6 oTkase B
npegocTaBneHn MyHUUMNAnNsHOW YCyru.

MpuHATHE pelueHns O NpeaoCcTaBNeHUN MyHULMNAaNnbHOW yCnyru
nn6o o6 oTkase B npeaocTaBfieHUM MyHULMNANbLHOMW YCIYrn No 3asBfEeHUI0 O
npeafocTaBleHMN MyHULMNANbLHOro MMyLLlecTBa B apeHAy 6e3 TOpros ¢ y4eTom
3aK/l4YeHUs A4OroBopa Ha OLEeHKY NpaBa apeHAbl UMyLLecTBa

28. OcHoBaHMEM Havana agMWHUCTPATUMBHOW  Mpouedypbl  SABMASETCS
yCTaHOBIIEHME CcrneumanucToMm YnpasneHud, OTBETCTBEHHbIM 3a npefocTaBneHne
MYHUUMNANbHOMW  YCnyrn, B XO4E€ MNPOBEPKUM OOKYMEHTOB OCHOBaHWA  AnNs
npegocTaBneHns MyHuuunansHoW ycnyru nmbo o6 oTkase B npegocTaBreHun
MYHULMNANbHOW YCRyri.

29. Cneunanuct YnpaBneHusi, OTBETCTBEHHbIN 3a MpeaocTaBreHne
MYHUUMNANbHOM YCINyrn, B AEHb YCTAHOBMEHMSI OCHOBaHWA AnNs NpeaocTaBreHus
MYHUUMNANbHOM  YyCryrM  HanpasnseT 3adBKy Ha OUEHKYy npaBa  apeHabl
MYHULMNANbHOro MMYyLLIECTBA.

30. B geHb nonyyeHus otyeTa 06 oueHke npaBa apeHAbl MyHUUMNANbHOro
MMyLLLECTBaA cheunanucT  YnpaeneHusi, OTBETCTBEHHbIA 3@ NpeaocTaBrfieHne
MYHUUUNANbHOW YCyru, roTOBUT NPOEKT NOCTaHOBNEHUS AOMUHUCTPaUNN ropOACKOro
okpyra CTpexeBoi 0 NpeAoCTaBNEHNN MYHMLMNANbHOIO MMYyLLECTBA B apeHay (aanee
- NPOEKT NOCTaHOBMEHNSA) U NepedaeT ero Ha corflacoBaHue.

31. MakcmmanbHbIn CpOK cornacoBaHus JOIMKHOCTHbIMU niuamm
AOMUHUCTpaLMM ropoackoro okpyra CTpexeBoro npoekra NoCTaHOBMEHUSs, COCTaBnseT
ABa pabounx AHA ¢ MOMEHTa MOMyYeHUs NPoeKTa Ha cornacoBaHue.

32. CornacoBaHHbii NPOEKT MOCTAHOBNEHUs, noanucbiBaetcs Mapom
rOPOLCKOrO OKpyra B TeYeHMe OAHoro paboyero OHA C MOMEHTaA MOsyYeHus
COrfacoBaHHOMO AOMKHOCTHBIMM NiMLLAMN NPOEKTa NOCTaHOBIEHNS.

33. B cnyyae ycraHOBNEeHMsi OCHOBaHWW [ONA OTKa3a B MpefocTaBlieHUU
MYHUUMNANbHOW yCnyru, nNpegyCMOTPEHHbIX MyHKTOM 18 pasgena 2 HacTosiwero
AOMUHUCTPATUBHOIO pernamMeHTa, crneunannct YnpaeneHusl, OTBETCTBEHHbIN 3a
npegocTaBneHne MyHuUunanbHOW ycnyru, B TedeHne ogHoro paboyero gHS ¢ MOMeEHTa
YCTAHOBIIEHNS OCHOBaHMUI FOTOBUT MOTUBMPOBAHHbBIA MPOEKT yBeaoMIleHnss 06 oTkase
B MpefocTaBneHnun MyHuuuMnanbHOW ycnyrm n nepegaet Mapy ropoackoro okpyra
CtpexeBon ansa nognmcaHus.

34. YBepgomneHve 00 OTkase B MpPegoCTaBfEHUU MyHUUUNANbHOM YCIyrn
nognucbisaetca Mapom ropoackoro okpyra CTpexeBon, B TedeHue ogHoro pabouero
AHSA C MOMEHTa NOfy4YeHUs NpoekTa yBeAOMEHNS.

35. MakcnmanbHbIl  CPOK  BbINOSIHEHUS  aAMUHUCTPATUBHOW  npoueaypsbl
cocTaBnsieT He bonee ABaguaTH WECTU KaneHaapHbIX JHEW C MOMEHTA YyCTaHOBEHUS
OCHOBaHWW ONs nNpeaocTaBfieHns MyHuuunanbHoW ycnyrn. B cnydae Hanuuus
OCHOBaHWW ONA OTKas3a B NpeaoCTaBfeHnn MyHULMNanbHOW yCnyrn ysegomrieHme ob
OoTKase B NpefoCTaBfeHMM MyHMUMNANbHOW YCryrn nognucbiBaeTcs B CPOK He Bonee



oaMHHaOUATK KaneHOapHbIX AHEeW C MOMEeHTa YCTaHOBMNEHMSI OCHOBaHWUIA Ans OoTkasa B
npeaocTaBneHUN MyHULMNANbHOW YCNyru.
MoaroTtoBka goroBopa apeHAbl MyHULIMNANbLHOIO UMYyLLlEeCTBa

36. OcHoBaHMeM Havana agMWHUCTPATUBHOW  Mpouenypbl  sABMsSeTCH
noanvcaHHoe MnocTaHoBNeHne AOMUHUCTpaUMKM ropoackoro okpyra CTpexeBon O
npeaocTaBNeHNN MyHMLMNANBHOIO MMYyLLECTBa B apeHay 6e3 Topros.

37. Cneumanuct YnpasneHusi, OTBETCTBEHHbIN 3a  NpedocTaBrieHune
MYHUUUNANbHOW YCNYrn, B AeHb NOSTly4eHUsi NOCTaHOBMEHNSA TOTOBUT MNPOEKT Aorosopa
apeHibl MMyLLecTBa, HaxoAsLWerocs B MyHUUMNANbHOM COBCTBEHHOCTUM FOPOACKOro
okpyra CTpexeBon (ganee — NpoOeKT JOroBopa) 1 nepefaeT ero Ha corrnacoBaHue.

38. MakcmnmanbHbIn CpOK cornacoBaHus JOIMKHOCTHbIMU niuamm
AoMnHMcTpaummn roponckoro okpyra CTpexxeBOro rnpoekrta AoroBopa cocTaBnsieT Asa
paboymx OHA C MOMEHTa Norly4eHus NpoeKkTa OroBopa Ha corflacoBaHue.

39. CornacoBaHHbIA MNPOEKT poroBopa nognucbiBaetcsas MapomMm ropoAackoro
oKpyra B TeyeHue ofHoro paboyvero AHS C MOMEHTa MNOSTyYEHUA COrfacoBaHHOMO
AOSDKHOCTHBIMY NUL@MK NpoekTa 4Oorosopa.

40. MakcumarnbHbIM  CPOK  BbIMOMIHEHUA  aAMUHUCTPATUBHOM  npoueaypbl
cocTaBnsgetr He 6onee nNATM KaneHOapHbIX [HEW C MOMEHTa MNoAnUCaHus
nocTaHoBneHns AAMUHUCTpauuK ropoackoro okpyra CTpexeBon O npefocTtaBrieHun
MYHUUMNANbHOIo MMmyLLecTsa B apeHay 6e3 Topros.

Bbipgava pe3ynbTaTa npegoctaBlieHUA MYHVILIVII'IaﬂbHOﬁ ycnyru

41. OcHoBaHMeM ANnNs Havana agMUHUCTpPaTMBHOM Mpouenypbl ABndeTcs
Hannyne OOHOro M3 [OKYMEHTOB, YKasdaHHbIX B nyHKTax 26, 34, 39 pasgena 3
HacTosiwero AODMUHUCTPATUBHOIO pernamMmeHTa.

42. Bblpaya pesynbTata  NpegocTaBfeHns  MyHUUMNANbHOW  yCryru
OCYyLLEeCTBNAeTCs cnocoboMm, ykasdaHHbIM 3asBuUTENeM B 3asiBlIEHUN, B TOM YUCHIE:

1) npu nn4yHoMm obpalleHnn B YNpaBreHue;

2) nocpeacTBOM MOYTOBOrO OTNPaBIieHUs Ha agpec 3asiBuTensd, YKasaHHblA B
3aaBneHuu;

3) npu nin4yHoM obpaweHnm B MOLL (npy Hanu4mm 3akniYeHHOro cornatlueHns);

4) 4yepe3 nu4YHbIN KabuHeT Ha EguMHOM nopTane rocygapCTBEHHbLIX U
MyHUUMNanNbHbIX yCnyr (pyHKUni).

43. OOWMIn MakCcMMarbHbIN CPOK BbINOSTHEHWUS aAMUHUCTPATUBHON npoueaypbl
cocTaBnseT He 6onee Tpex KaneHOapHbIX OHEW CO AHS NoAnucaHnsa OOKYMEHTa,
0hopMANAOLLETO OAHO U3 MPUHATLIX PeLUEeHUN.

V. ®OPMbl KOHTPOIA 3A NCMNOJNTHEHNMEM AOMUHNCTPATUBHOITO
PEMAMEHTA

MopsaoK OCyLLECTBNEHNS TEKYLLErO KOHTPOMSA 3a COBMoAEeHMEM U UCMOSTHEHMEM
OTBETCTBEHHbIMU AOMMKHOCTHLIMW ML @MU NONOXEHUN AOMUHUCTPATUBHOMO
perrnamMeHTa 1 MHbIX HOPMaTMBHbIX MPABOBbLIX AKTOB, YCTAHaBNMBaOLWMNX TpebGoBaHNs K
npenocTaBneHnio MyHULMNANbHOM YCIYrn, a Takke NPUHATUEM UMW peLLeHU

1. Tekywmn KOHTpOnb 3a COONIOAEHNEM W  WUCMOMHEHUEM  MOSIOXKEHWN
AOMUHMUCTPATUBHOIO  perfnaMmeHTa W WHbIX HOPMATMBHbIX MPaBOBbLIX  AKTOB,
yCTaHaBnmBawwmx TpeboBaHMs K NpPeaoCTaBfEHUIO  MyHMUMMNANbHOW  yCcnyru,
OCYLLECTBNAETCA HavYarbHUKOM YNpaBneHus.

2. [lopsgok ocywecTBNeHMs TeKylwero KOHTpomns 3a cobniogeHnem u



NCMNONHEeHneM OTBETCTBEHHbLIMU AOJDKHOCTHBIMM nuuamm NONOXEHNI
AOMUHUCTPATMBHOIO  pernameHTa W WHbIX HOPMAaTUBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnmBawLwmux TpeboBaHns K NpeaoCTaBNEHNIO MyHUUMNANBHOW YCNyrv, a Takke
NPUHATMEM  WMMW  peLUeHur, OCyLlecTBnseTca B Nopsake,  YCTaHOBMEHHOM
noctaHosneHnem AaMuHuCTpauum ropogckoro okpyra Crtpexeson ot 02.04.2014
Ne 247 «O6 yTtBepxaeHun lNopsgka OCyLEeCTBNEHUS KOHTPOMA MOMHOTLI U KadecTBa
npegocTaBneHus MYHUUMNANbHbIX ycnyr " cobnogenns NOJSIOXXEHUN
aAMWUHUCTPATUBHbLIX pPEerfnamMeHToB MNpPeaoCTaBfEeHNs MyHUUMNanbHbIX  YCAyr Ha
TeppUTOPUN ropoackoro okpyra CTpexxeBon».

Mopsaok u NnepnoAnYHOCTbL OCYLLECTBIIEHUSA NNAHOBLIX U BHENTAHOBbIX
NPOBEepPOK NOJSIHOThI U KaYyecTBa NpefoCTaBeHUA MyHULMNanbHOM
ycnyru, B TOM Yucre nopsnok u oopMbl KOHTPOSS 32 NONTHOTOM
M Ka4yeCTBOM NpeAoCTaBleHUA MyHULMNanbHOM yCcnyru

3. KoHTposib 3a MNOSIHOTOM M KavyecTBOM MPefoCTaBfEHUS MyHMLUUNAaNbHOW
ycryru ocyuiectensieTcs B popmax:

1) npoBeaeHNsa NPOBEPOK,;

2) paccmoTpeHus xanob 3asiButenen Ha penctsusa (6esgencteue) opraHa,
NpeaoCTaBnALWeEro  MyHUUMNanbHyl  yCryry, OOMKHOCTHOrO  fimMua  opraHa,
npegocTaBNALWEro MyHULMNanbHy yCryry, Mo MyHUUMNAnNsHOro cryxatlero.

4. B uendax oOCyLlWecCTBNEHNA KOHTPOSIA 3a MNOSIHOTOM W  KayeCTBOM
npegocTaBneHns MyHuUMnanbHOW ycnyru AOMUHUCTpauuen ropoAcKoro okpyra
CTpexeBon MpoBOOATCA MNJiaHOBble W  BHeNnaHoBble npoBepku. [lopsgok  u
nepuoanyHoOCTb OCYLLieCTBEHNS NNaHoBbIX NpoBepPOK yCTaHaBnMBalTCA
noctaHoBneHnem AgmuHuUCTpaumm ropoackoro okpyra Ctpexesown. [lpu npoBepke
paccMaTpmBaloTCs BCE BOMPOCHI, CBSA3aHHble C MpefocTaBleHneM MyHUMUMNanbHOW
ycnyru  (KOMMnekcHble MNpPOBEpKW), WNU  OTAENbHbIN  BOMPOC, CBA3AHHLIN C
npegocTaBneHneM MyHUUMNANbHOW ycnyrn (TemaTtudeckue nposepku). [lposepka
Takke MOXeT NPOBOAUTBLCA MO KOHKPETHOM xanobe 3asButens.

5. BHennaHoBbIe NPOBEPKN NPOBOAATCS B CBA3W C MPOBEPKON YCTPaHEHUS paHee
BbISIBNEHHbIX HapyLleHUn ALMWHUCTPATUBHOIO perfnaMeHTa, a Takke B Ccryyae
nonyyeHuss  xanob  3aaBuTenen  Ha  gencteua  (besgencteme)  oprala,
NpeaoCTaBnAOWEro  MyHUUMNanbHYyl  yCryry, [OOSKHOCTHOrO  fimMua  opraHa,
npegocTaBNALWEro MyHULUMNanbHy ycryry, nMnbo MyHUUMNAnNsHOro cryxatlero.

6. PesynbTatbl npoBepkn OOpMNAKTCA B BuOE akTa NPOBEPKU, B KOTOPOM
YKa3blBaOTCH BbISIBIIEHHbIE HEAOCTATKM U NPEeASIOKEHNSA MO UX YCTPAHEHWUIO.

OTBeTCTBEHHOCTb AOJNKHOCTHbIX NIUL, OpraHa, npefocTaBnsloLero
MYHMLMNaNbHYO YCNyry, 3a pelweHnsa u aencteus (6esgencreme), npuHMMaemMble
(ocywecTBnsieMmblie) UMK B Xo4e npeaocTaBneHns MyHULUNanbHOM ycnyru

7. o pesynbTatam NPOBEAEHHbIX MPOBEPOK, B Cryvae BbISIBNEHUS HapyLUEHUN
cobnogeHnsa nonoXxeHnn AOMUHUCTPATMBHOIO perfameHTa, BUMHOBHbIE AOSMKHOCTHbIE
nmua  AgMUHUCTpauMM ropoacKkoro okpyra CTpexeBOW HecyT OTBETCTBEHHOCTb,
YyCTaHOBIIEHHYIO 3aKoHoAaTenbCcTBOM Poccuickon degepaumm 3a peLlleHus u JencTBus
(6e3penctBume), NpMHUMaEMBbIe B Xo4e nNpeaocTaBneHns MyHULUNanbHOM yCryri.

8. OTBETCTBEHHOCTb AOSMKHOCTHbIX NnL AOMUHUCTpaUMM TFOPOLACKOro OKpyra
CTpexeBon 3akpennaeTcsa B [LO/MKHOCTHbIX WHCTPYKUMAX B COOTBETCTBMM C
TpeboBaHuAMM 3akoHodaTenbctBa Poccuiickon degepaumm wn  3akoHOAATENbCTBA
Tomckon obnactu.
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MonoxeHus, xapakTepusyrwme TpeboBaHMA K NOPAAKY U hOpMaM KOHTPOnSA 3a
npeaocTaBrieHUeM MyHMLMUNANbHOW YCIyrn, B TOM YMCIie CO CTOPOHbI rpaXxAaaH,
MX 00O beAMHEeHUN N opraHusauumn

9. KoHTponb 3a npegocTaBrieHMEeM MyHUUMMNANbHOW YCNyrM, B TOM 4uCne CO
CTOPOHbI rpaxaaH, Ux oO0beauHEHU M OpraHM3auui, OCYLLECTBRSETCA MOCPEACTBOM
nyénukauunm cBefeHun O  AesaTenbHOCTM  AOMUHUCTpPaUMM  FTOPOACKOro  OKpyra
CTpexeBoy Npu NpeaocTaBneHNM MyHULMNANbHOW YCNYr, NOMYYEeHUS rpaxkgaHamm, nx
00begMHEHNAMM U OpraHM3auMsaMK akTyanbHORN, NOSIHOW M LOCTOBEPHON MHopmauun
O nopsiake NpeAoCTaBfEHUst MyHMUMNANbHOM ycnyrm n obecneyeHnsi BO3MOXHOCTM
pocynebHoro (BHecygebHoro) paccmoTpeHust xanob.

V. OCYAEBHbIN (BHECYAEBHbIV) MOPAOOK OBXAIIOBAHUSA PELEHU U
OEVCTBUN (BE3AEVCTBUS) OPIAHA, MPEAOCTABNAIOLWENO
MYHULIMNATbHYIO YCIYTY, MHOMO®YHKLIMOHANBHOIO LIEHTPA,
OPFAHU3ALIMM, YKASAHHbBIX B YACTW 1.1 CTATbW 16 ®EAEPAIIBHOIO
3AKOHA OT 27.07.2010 Ne 210-03 «OB5 OPTAHW3ALIMM NPEAOCTABIEHNSA
FOCYIOAPCTBEHHbIX I MYHULIMMANBHBIX YCRYT», A TAKKE NX
OOMKHOCTHBIX ML, MYHULIMMATBHBLIX CYXALLMX, PABOTHUKOB

1. 3asBuTenb BnpaBe 00paTUTbLCA C >Xanobom Ha peweHuss U OencTBus
(6e3pencrBme) opraHa, nNpenoCTaBSAKOLWEro MyHUUMNANbHYK YCNyry, OOSMKHOCTHOIO
nvua opraHa, NpeaoCTaBfsOWEro MyHUUMNanbHYK Yycnyry, Mo MyHMUMNanbHOro
cnyxauwero, M®Ll, pabotHuka MOPL|, a Takke opraHuM3aumn, nNpesycMOTPEHHbIX
yacTtblo 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-P3, nnu nx paboTHMKOB (aanee -
Xanoba), B TOM yMcrne B cnegyoLwmx cryvyasx:

1) HapyLeHne cpoka permctpawmm 3anpoca o NpeaocTaBneHnn MyHULMNANbHOM
ycrnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapylleHne cpoka npeaocTaBneHns MyHuuMnanbHOW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PELUEHUN U OENCTBUN
(6e3pencteus) MoOLl, paboTHuka MOLL Bo3aMoOXHO B crydae, ecnv Ha MOL, pewweHna un
pencteus  (6e3pgencTBMe)  KOTOporo  obkanyktTcsl, BO3MOXeHa  (PyHKuus  no
NpeaoCTaBNEeHNO  MyHUUMNANbHOM ycnyrm B NONMHOM obBbeme B MNopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHve y 3aaBUTENS OOKYMEHTOB UM UHGopMauun  nnbo
OCYLLEeCTBNEHNS [OENCTBUW, nNpeacTaBfieHne WnM  OCYLEeCTBIEHUE KOTOpbIX He
NpeaycMOTPEHO HOPMAaTMBHbLIMW  MpaBoBbiIMM  akTamu Poccuiickon  Pepepaumu,
HOPMaTUBHbBIMW NMPaBOBbIMK akTamu Tomckon obnactu, MyHUUMNansHbLIMU NPaBOBbIMU
akTamu gnsi NnpefoCcTaBeHns MyHULMNanbHOW YCNyru;

4) oTka3 B npueme Yy 3asBUTENS [OOKYMEHTOB, MNpPefoCTaBfeHMe KOTOPbIX
NpeaycMOTPEHO HOPMAaTMBHbBIMK  MpaBoBbiIMM  akTamu Poccuiickon  Pepepaumum,
HOPMaTUBHbBIMW NMPaBOBbLIMK akTamu Tomckon obnactu, MyHUUMNansHbLIMU NPaBOBbLIMU
akTamu gnsi npefoCcTaBneHnss MyHULMNanbHOW YCIyru;

5) oTka3 B npegocTaBneHMn MyHUUUNanbHOW yCrnyrn, eCnv OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaeparnbHbIMM 3aKOHAMU UM MPUHATLIMUM B COOTBETCTBUM C HUMM
WHBIMXW HOPMAaTUBHbLIMW NpaBoBbiMM akTamu Poccuinckon depepauunun, 3akoHamu u
WHBIMW HOPMAaTMBHbIMM MPaBOBbIMM akTaMyu Tomckor obnactn, MyHUUMNanbHbIMK
npaBoBbIMK akTamu. B ykaszaHHOM cnydae gocygnebHoe (BHecynebHoe) obxanoBaHue
3asBuTENEM peweHnn n gencreun (6esgencteuns) MoOL, pabotHuka M®PL] BO3MOXHO B
cnydae, ecnn Ha ML, peweHns n genctena (6e3gencrTeme) KOTOporo obxanyoTces,
BO3MOXeHa (PyHKUMS Mo NpefoCTaBneHno MyHULUMNanbLHOM yernyrn B NOSIHOM obbeme B
nopsgke, onpegeneHHoM vacteio 1.3 ctaten 16 degepanbHoro 3akoHa Ne 210-03;



6) 3aTpeboBaHMe C 3asBUTENSA MpPUM NPESOCTaBMEHUN MYHULUMNANbHOW YCRyru
nnatbl, He NpPeayCMOTPEHHON HOPMATMBHbIMKM MNPaBOBbIMW akTaMn Poccunckon
depepaumm, HopMmaTUBHLIMM NPABOBLIMKU akTamn Tomckon obnacTtn, MyHULMNANbHbIMM
NpaBOBbIMU akTamu;

7) oTKa3 opraHa, NpPegoCTaBMAILWEro MyHULUNANbHYO YCNyry, AOMKHOCTHOMO
nuua opraHa, NpefocTtaBnAwLwWero MyHuumnanbsHyto ycnyry, MoL, pabotHnka ML,
opraHusauun, npegycMoTpeHHbIX 4Yactblo 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-®3, nnun nx paboTHMKOB B UCMPaBEHUN OONYLLEHHBIX UMW ONeYaToK 1 oWnbok
B BblaHHbIX B pe3yrbTaTe NpegoCcTaBneHns MyHULUMNanbHOM yCcnyrm JOKyMeHTax nmbo
HapyLleHne yCTaHOBIIEHHOro NyHKTOM 6 pasgena 5 Hacrtoswero AQMUHUCTPATUBHOIO
pernameHTa cpoka Takux ucnpaeneHun. B ykazaHHOM cnydyae pocynebHoe
(BHecynebHoe) obxanoBsaHue 3asiBUTENEM pelleHnin n aenctemn (6esgenctauns) MOL,
paboTHnka MOPL| Bo3amoxHO B cnydyae, ecnm Ha MOL|, pewenna wn gencreus
(6e3pencTBme) KOTOPOro obGXanyrTcd, BO3NOXEHa QYHKUMS MO NpeaocTaBfeHnto
MYHMUMMNANbHOW ycnyrm B MOMIHOM o6beme B Nopsiake, onpedenieHHoMm 4YacTtbto 1.3
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka unuM nopsaka Bbldaynm OOKYMEHTOB MO pes3ynbrartam
npeaocTaBneHnsa MyHULMNANbHON yCnyru;

9) npuocTaHOBNEHME NpPefoCTaBfeHMs  MYHUUMNAnbHOM  YCInyrn, €ecnu
OCHOBaHUSA MNPUOCTAHOBMNEHNA He MpedyCcMOTpeHbl deaepanbHbIMU  3aKOHaMU Y
MNPUHATbBIMA B COOTBETCTBUM C HUMMU WHBIMW HOPMAaTUBHLIMW MPABOBbLIMW aKTaMu
Poccuinckon depepauumn, 3akoHamm M UHbIMW HOPMATUBHBLIMW MPABOBbIMK aKTaMu
Tomckon obnactn, MyHMUMNanbHbIMKM MPaBOBbIMW akTamn. B ykasaHHOM cny4vae
pocynebHoe (BHecynebHoe) obkanoBaHWe 3asdBUTENEM pPELUEHMA WU OEUCTBUNA
(6e3pencteus) MoLl, paboTHuka MOLL BoamoxHO B crydae, ecnv Ha MOL, pelweHns n
pencteus  (6e3pgencrTBme)  KOoToporo  obxamnyrTcsa, BO3noXeHa  (yHKuus  no
NpeaoCTaBNEeHNO  MyHUUMNANbHOM ycnyrm B NONMHOM obBbeme B MNopsake,
onpeaeneHHom vactbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3aaBUTENs MNpyU NPefoCTaBMEeHUN MyHUUUNANLHOW YCyru
AOKYMEHTOB WNU MHGOPMauuK, OTCYTCTBME U (MNM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb Npu nepBoHavanbHOM OTka3e B npueme OOKYMEHTOB, HEOOXOaUMbIX Ans
npeaocTaBneHna MyHULMNAnbHON ycrnyrn, nMbo B NpeaocTaBneHUn MyHULMNAnbHOM
YCNyru, 3a WUCKIKYEHWEM CrnydaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM crnyvyae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBuTenemMm peweHun n gencteun (besgenctena) MOLL, paboTHuka
M®L] BoamoxHO B crniydyae, ecnn Ha MOLU, pewenus u pencreus (6esgencreue)
KOTOpOro oGxanytTcs, BO3MNOXeHa (PyHKUMS MO NpegoCTaBfiEeHUI0 COOTBETCTBYHOLLNX
MyHMUMNANbHbIX yCryr B MOMHOM obbemMe B nopsgke, onpedeneHHom vactbio 1.3
ctaTbh 16 ®egepanbHoro 3akoHa Ne 210-03.

2. XXanoba Ha pelweHusa n gencreumsa (besgenctemne) opraHa, NnpeaoCcTaBnsowero
MYHMUMNANbHYK  yCryry, AOJPKHOCTHOMO  fvua  opraHa, npegocTaBnsioLLero
MYHUUMNANbHYKO  YCNYry, MYHUUUNANbHOrO CryXallero, pykoBOOUTENS OpraHa,
NpeaoCTaBNALWEro MyHUUMNAnNbHYO YCNyry, nogaetca B MUCbMeEHHOW dopme Ha
OymaXHOM HoOcuTene, B OMEKTPOHHOW (opme B OpraH, npeaoCTaBnAOLLNA
MYHMLMNANbHY YCNyry, U MOXeT OblTb HanpasneHa (nogaHa):

1) no no4yte (MO agpecy, ykasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHUCTPATUBHOMY pernameHTy);

2) yepe3 ML (Npn HanNMuYUKM 3aKNOYEHHOrO cornalleHns);

3) yepes odmumanbHbI CanT OpraHOB MECTHOro CaMoyrnpaBfeHuUst ropoacKoro
okpyra CrpexeBon: http://admstriru (B pasgene «HaceneHuno»/»VHTEpHET-
npuemMHas»);



4) ¢ ncnonb3oBaHneM EpamHoro noptana (nocne obecneyeHus TEXHUYECKOM
BO3MOXHOCTW);

5) B xoQe NUYHOro npuemMa 3asaButens.

3. XXanoba gomkHa cogepxarb:

1) HanmmeHOBaHvMe opraHa, npefoCTaBNAKWEro MyHUUUNAIbHY YCIyry,
AOSDKHOCTHOIO fvMua opraHa, npefocTaBnfAlowWero MyHUUUNanbHy ycnyry, nunbo
MyHMUMNanbHOro cnyxawero, M®L|, ero pykoBoautens wn (Mnn) paboTHKKA,
opraHuMsauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
®3, nx pykoBogutenenm un (Mnv) pabOTHUKOB, pelleHns u gencrteua (6esgencreue)
KOTOpbIX 0bXanyTcs;

2) hamunuio, M4, OT4ECTBO (MocredHee - NpU HanuMyuu), CBeAeHus o MecTe
XUTenbCTBa 3asBUTENS - oM3MYeckoro nuua nmbo HamnMmeHoBaHWe, CBeAEHUS] O MecTe
HaXOoXOeHus 3asBUTenNs - IpUaUYeckoro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa W MOYTOBbLIN agpec, MO KOTOpbIM AOfKeH ObiTb HanpaBneH oOTBeT
3a8BUTENIO;

3) cBegeHnsa o6 obxanyembix pelleHnax u aencteusix (6esgencrTeun) opraHa,
npegocTaBNALWEro  MyHAUMNANbHYK  YCryry, [OOSDKHOCTHOrO  fvua  opraHa,
NpeaoCTaBNALWEro  MyHMUMNAnNbHYD  ycnyry, nubo rocygapCTBEHHOIO  WMn
MYHULIMNAIbLHOro crnyxaktiero, ML, paboTHUKa ML, opraHusaumn,
npeaycMOTpeHHbIX 4YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, umx
pabOTHUKOB,

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTESlb HE COMMaceH C pPeLUEHVMEM U
fenctenem (6esgencTBMeM) opraHa, NpefoCTaBnslWero MyHUUMNAnbHY YCryry,
AOSMKHOCTHOIO fvMua opraHa, npegocTaBnfAlolWero MyHUUUNanbHy ycnyry, nunbo
MYHULIMNAIbLHOro crnyxaktiero, ML, paboTHUKa ML, opraHusaumn,
npeaycMOTpPeHHbIX 4YacTtbto 1.1 ctatenm 16 PepepanbHoro 3akoHa Ne 210-P3, umx
paboTHukoB. 3asBuTeneM MoryT ObiTb npeacTaBneHbl OOKYMEHTbI (MpW Hanuyum),
noaTeepXxaatoLine 4oBoAbl 3aaBUTENS, MO0 NX Konuu.

4. YXanoba moxeT ObITb HanpaBneHa:

1) HayanbHWKy YnpaBneHUsi UMYLLECTBEHHbIX W 3E€MESIbHbIX OTHOLUEHWMA Ha
aencteus  (besgenctBne) AOMKHOCTHBLIX  Nuy,  YNpaBneHUst WUMYLIECTBEHHbIX U
3eMesNlbHbIX OTHOLWIEHWW, a Takke Ha TMPUHUMAEMbIE UMK  PELUEHUs  npu
npegocTaBneHn MyHUUMNanNbLHOW YCNyru;

2) 3amectutento Mapa ropogckoro okpyra no 3KOHOMMKE WM (dMHaHCaM Ha
aencteus (6esgenctene) YnpasreHUss MMYLLECTBEHHbIX W 3eMeSibHbIX OTHOLLEHUN,
OOIDKHOCTHBLIX  NUL,  YNpaBneHUst MMYLLECTBEHHbIX W 3eMENbHbIX OTHOLUEHWUHN,
MYHUUMNAMNbHBLIX CrRyXaWuMx, a Takke Ha MNpUHUMaeMble UMK  peLueHna npu
npenocTaBneHMM MyHUUMNANbHOW YCNyru;

3) Moapy ropogckoro okpyra CrpexeBon Ha peuctesua (6esgencreume)
3amectutensa Mapa ropoackoro OKpyra Mo 3KOHOMUKE WM (PMHAHCaM, a Takke Ha
NPUHUMAEMbIE UM PELLEHNSA NPY NPeaoCTaBNEHNUN MyHULMNANBHOWN YCNYIK;

4) pykoBogutenio MOL| Ha peweHus un gencteua (6espenctene) paboTHuka
atoro MoLl;

5) yupegutento MOL wnm  QOMKHOCTHOMY  nvuy,  YNOSIHOMOYEHHOMY
HOPMaTMBHbIM MPAaBOBbIM akTOM TOMCKOM 06nactM Ha peleHuss N OencTBus
(6espencteme) MoLL;

6) pyKOBOAUTENAM OpraHu3aumn, npenycMOTPEeHHbIX YacTtbio 1.1 crtatbm 16
depepanbHoro 3akoHa Ne 210-®3, Ha peweHns wn pgencteua (6esgencrame)
pabOTHMKOB 3TUX OpraHmn3aumn.

5. Xanoba nognexut obAszaTenbHOM pernctpauum B TEYEHME Tpex OHEN C
MOMEHTa MOCTYNMEHNA B OpraH, NpefoCTaBNAWUIN MyHUUMNanbHyo ycnyry. B aeHb
pernctpauyun >xanoba HanpaBnseTCs PYKOBOAUTENO OpraHa, NpeaoCcTaBnsaoLLero



MYHMUMNANbHYIO yCryry, Nocne 4Yero He nosgHee ogHoro paboyero gHA nepefaeTcs Ha
pacCcMOTpPEHNE OOSMKHOCTHOMY vy, HageneHHOMY NOSTHOMOYMSIMU NO PACCMOTPEHUIO
*anob.

6. XXanoba noanexuTt paccMOTPEHMUIO B TeYeHMe nsaTHaguaTtn paboymx gHen co
OHS ee peructpauuu, a B criydae obxanoBaHWA OTka3a opraHa, NpeaocTaBnsAloLiero
MyHUumMnaneHyto ycnyry, MOL, opraHmsaunin, npegycMoTpeHHbIX YacTbto 1.1 ctatbn 16
®epepancHoro 3akoHa Ne 210-®3, B npveme [OKYMEHTOB Yy 3asButens nvbo B
ncnpaeneHnn OONyLEHHbIX oOrneyaTtok M ownbok wnn B cnyyae ob6xanoBaHus
HapyLeHNs1 YCTaHOBIIEHHOIO CPOKa TaKUX WUCMNpaBfeHW - B TeYeHue natn paboumx
AHen Co OHA ee perncTpaunn.

7. MNo pesynbTaTtamMm pacCMOTPEHUS XKanobbl NPUHUMAETCS OAHO U3 CriegytoLmx
peLleHnn:

1) xanoba ygoBneTBopsAeTCcA, B TOM u4ucrne B (popme OTMEHbl MNPUHATOro
peLlleHns, ncnpaBneHnsa OOnyLEHHbIX oneYyaTok 1 oWwmnboK B BblAaHHbIX B pe3ynbraTe
npegocTaBneHns  MyHUUMNAnbHOW  ycnyru  [OKYMeHTax, Bo3BpaTa 3asBUTENO
AEHEXHbIX CpeacTB, B3MMaHME KOTOPbIX HEe NpeayCMOTPEHO HOPMAaTUMBHbIMU
npaBoBbIMW akTamun Poccurickon Pegepaumn, HOpMaTMBHbIMM MPABOBLIMU aKTamMu
Tomckon obnactu, MyHMUMNanbHbIMU NPABOBLIMU aKTaMu;

2) B y4OBMNETBOPEHUN Xanobbl oTKa3biBaeTCs.

8. He nosgHee gHsA, cnepfywowero 3a AHEM MNPUHATUS PELLUEHMUS, YKa3aHHOMo B
nNyHKTe 7 pasgena 5 Hactoswero AAMUHUCTPATUBHOIO perflaMeHTa, 3adBuUTENO B
NMMCbMEHHON dOpMeE W MO XenaHUK 3asiBUTENS B 9NIEKTPOHHOW (hopmMe HanpasnseTcs
MOTMBMPOBaHHbINA OTBET O pe3yribTaTax pacCMOTPEHUS Xanoobl.

9. B cnyyae npuHATUA peweHus o6 yaoBneTBOPEeHUM Xanobbl opraHn3yeTcs
paboTa MO BOCCTAHOBMEHWIO HapyLIEHHbIX MpaB 3asBUTENS, a TakKkKe WHble
MEPONPUATUSA, HaNpPaBfEHHbIE HA YCTPaAHEHMWE BbISIBNIEHHbLIX HAPYLUEHWUA.

10. Mpwn ycTpaHeHUN BbIABMNEHHbIX HapPYyLWEHWN, BOCCTAHOBIEHUM HapYyLUEHHbIX
npaB 3asBUTENS] CPOKM BbIMNOSIHEHUA aAMUHUCTPATUBHBLIX Mpoueayp He MoryT
npeBbllaTbh CPOKOB, YCTAHOBIEHHbIX HACTOAWMM AAMUHUCTPATUBHBIM perfaMmeHToM.

11. B cny4yae npusHaHua xanobbl noanexallen yaooBMEeTBOPEHMIO B OTBETE
3asBUTENO, YKa3aHHOM B MyHKTe 8 pasgena 5 Hactodwero AOMUHUCTPaATMBHOIO
pernameHTa, pfaeTtcsa WHdopMauuss O OENCTBUSAX, OCYLIECTBMASIEMbIX OpPraHoMm,
npeaocTaBnsoWwmm MYHUUMNANbHYO  YCNyry, M®dLl nmbo  opraHusauuen,
npeanycMoTpeHHon Yactbto 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, B uensx
He3aMeOSIMTENbHOr0  YCTPaAHEHUSs!  BbISIBMIEHHbIX  HapylweHWA  Npu  OKasaHwun
MYHUUMNANbHOM YyCNyrM, a TaKke TMPUHOCATCA W3BUHEHUS 3a [OOCTaBlEHHbIE
HeygobcTBa W YykasbiBaeTCA WHGoOpMauus O [JanbHenwux AOencTBusiX, KOoTopble
Heob6X0aMMO COBEPLUUTL 3a8BUTENIO B LIENSAX NOMYYEHUA MYHULMNANbHOW YCIyTri.

12. B cny4ae npusHaHus xanobbl He noanexailen yaoBrneTBOPEHUIO B OTBETE
3aaBUTENO, yKas3aHHOM B NyHKTe 8 pasgena 5 Hactosiwero AOMWHUCTPATUMBHOIO
pernameHTa, [alTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUA O MpUYMHAX MNPUHATOrO
peLlleHuns, a Takke nHdpopmaums o nopsiake o6xanoBaHNA NPUHATONO PELLEHUS.

13. B cnyyae ycTaHOBNEHUs B Xo4e WNM NO pes3ynbTaTaM pacCMOTPEeHUs
anoObbl NpM3HAKOB COCTaBa agMMHUCTPATUBHOIO NPaBOHAPYLLUEHUS UMW NMPECTYNEHNS
AOIMKHOCTHOE N0, paboTHUK, HageNeHHbIE NOTHOMOYNAMU NO PACCMOTPEHUIO Kanoo,
He3amMeasIMTENbHO HaNpaBnslT UMEKLLMECS MaTepuarbl B OpraHbl MPOKypaTypbl.



MpunoxeHwne 1

K AOMUHUCTPaTUBHOMY perfameHTy
npegocTaBneHns MyHUUMNansHoOm
ycnyru «[pefocraesneHve B apeHay
MYHUUMNANbHOro nMyLLecTBa
ropoackoro okpyra CtpexeBon, 3a
NCKITIOYEHNEM 3eMESbHBIX y4acTKoB, 6e3
TOProB»

CnpaBoy4Hasi UHopmMaLms

O MecTe HaxoXaeHus, rpacduke paboTbl, KOHTaKTHbIX TenedoHax,

opraHoB, NpenoCcTaBnAAOLWNX

MYHULMNaNbHY YCNYry, UX CTPYKTYPHbIX NoapasaeneHu

M opraHu3aumi, y4acTBYIOLWMUX B NpeaoCTaBneHumn
MYHULMNaNbLHON ycnyru

1. AOMUHUCTpaUma ropofckoro okpyra CTpexxeBomn.

MecTo

HaxoxaeHus  AOMWHMCTpauMM  ropoackoro  okpyra  CTpexeBoi:

r. Ctpexxeson, ynuua EpmakoBa, 46a.
Mpadhmk paboTbl AAMUHUCTPaLMKM ropoackoro okpyra CTpexeBon:

lMoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpemsa obeaeHHOro nepepbiBa
BTopHuk ¢ 8.30 no 17.00 - pabo4ee Bpems

c 13.00 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpena ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsa obeaeHHOro nepepbiBa
YeTsepr ¢ 8.30 no 17.00 - pabo4ee Bpems

c 13.00 go 14.00 - Bpemsi obeageHHOro nepepbiBa
MNatHuua ¢ 8.30 go 15.30 - pabo4ee Bpems

c 13.00 go 14.00 - Bpemsi obeageHHOro nepepbiBa
Cy66oTa BbIXOQHOW AeHb
BockpeceHbe BbIXOOQHOW OEHb

Mpaduk npuema 3aasutenen B AQMUHUCTpaUUN ropoackoro okpyra CTpexxeBon:

NoHeaenbHUK

¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 go 14.00 - Bpems obeaeHHOro nepepbiBa




BTopHuk ¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 go 14.00 - Bpemsi obeaeHHOro nepepbiBa

Cpena ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpemsa ob6eaeHHOro nepepbiBa
YeTsepr ¢ 8.30 go 17.00 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
MNatHuua ¢ 8.30 go 15.30 - pabo4ee Bpems

¢ 13.00 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cy66oTta BbIXOAHOW AeHb
BockpeceHbe BbIXOQHOW AeHb

MouTtoBLIN agpec AgMuHUCTpaumm ropoackoro okpyra CrtpexeBon: 636785,
Tomckasa obnacTtb, ropog Ctpexesown, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumnaneHbin cant AgMUHUCTpaUMM roponckoro okpyra CTpexeBon B ceTu
WHTepHeT: http://admstrj.ru.

2. ¥YnpaBrneHne WMYLLECTBEHHbIX U 3eMeSIbHbIX OTHOWeEeHU AOMUHUCTpaunn
ropoackoro okpyra CTpexxeBo.

MecTo HaxoxgeHus YnpaBneHus MMYLEeCTBEHHbIX U 3eMeflbHbIX OTHOLUEHWN
AgmMmunHucTpaummn ropoackoro okpyra Ctpexeson: r. Ctpexeson, ynuua EpmakoBa, 46a,
1 aTax, kabuHeTbl N2 38, 39.

Npacpmk paboTbl YNpaBneHUs MMYLECTBEHHbIX W 3eMefibHbIX OTHOLUEeHWUN
AOMUHUCTpaUMmM ropoackoro okpyra CTpexeBon:

MoHepenbHUK ¢ 8.30 go 17.00 - pabo4ee Bpems
¢ 13.00 go 14.00 - Bpemsa obeaeHHOro nepepbiBa

BTopHuk ¢ 8.30 no 17.00 - pabo4ee Bpems

c 13.00 go 14.00 - Bpemsi obeaeHHOro nepepbiBa
Cpena ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 oo 14.00 - Bpemsa obeaeHHOro nepepbiBa
YeTBepr ¢ 8.30 go 17.00 - pabouee Bpems

¢ 13.00 go 14.00 - Bpems obeaeHHOro nepepbiBa
MatHnua ¢ 8.30 go 15.30 - pabo4ee Bpems

c 13.00 go 14.00 - Bpemsi obeageHHOro nepepbiBa
Cy66oTa BbIXOQHOW AeHb
BockpeceHbe BbIXOOAHOW OEHb

paduk npuema 3asBuTenen B YNpaBneHUM UMYLLECTBEHHbLIX W 3eMesibHbIX
OTHOLWEHU AOMNHUCTPaLNN ropoacKoro okpyra CTpexxeBomn:

NoHepenbHUK ¢ 8.30 go 12.00 - ¢ 14.00 go 17.00 pabouee Bpems



http://admstrj.ru/

¢ 13.00 go 14.00 - Bpema obeneHHOro nepepbisa

BTopHMK ¢ 8.30 o 12.00 - ¢ 14.00 go 17.00 pabouyee Bpems
¢ 13.00 go 14.00 - Bpems o6eaeHHOro nepepbiBa

Cpena ¢ 8.30 po 12.00 - ¢ 14.00 go 17.00 pabo4ee Bpems
¢ 13.00 go 14.00 - Bpema obeaeHHOro nepepbiBa

UeTBepr ¢ 8.30 0o 12.00 - ¢ 14.00 po 17.00 pabouee Bpems
¢ 13.00 go 14.00 - Bpema obeaeHHOro nepepbiBa

MNatHnua HenpueMHbIN OeHb

Cy66oTa BbIXOOQHOW OEeHb

BockpeceHbe BbIXOAHOW OeHb

MouToBbIM agpec YnpaBneHWs WUMYLLECTBEHHbIX M 3eMefbHbIX OTHOLUEHUI
AoMunHMCTpaumm ropogckoro okpyra CrpexeBon: 636785, Tomckaa obnactb,
ropog Ctpexeson, ynuua EpmakoBa, 46a.

KoHTakTHble TenedoHsbl: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumnaneHbIin canT YnpaBneHns UMYLLECTBEHHbIX U 3eMefbHbIX OTHOLUEHWUN
AoMUHUCTpaunmn ropoackoro okpyra Ctpexeson B ceTu MIHTepHeT: http://admstrj.ru.
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