MocTaHoBneHne AgMuHucTpaunmn ropoackoro okpyra Ctpexesomn ot 02.02.2015 Ne87
«06 yTBEpPXKOEHUN AOMUHUCTPATMBHOIO perfamMmeHTa npegocTaBneHns
MyHUUMnanbHon ycnyrn «Bblgaya peweHus o nepesoe nnu ob oTkase B nepesoae
XXUMOro NOMELLEHNST B HEXXUITOE NN HEXUITOrO NOMELLEHUS B XXUOe NoMeLLeHNe»
(8 pegakuum ot 30.10.2015 Ne761, oT 15.01.2016 Ne21, ot 12.05.2016 Ne356, ot
23.12.2016 Ne 965, o1 24.10.2017 Ne763, ot 19.02.2018 Ne98, ot 03.05.2018 Ne262)

B cooTtBeTcTBMM C nyHKTOM 6 Yactu 1 ctatbn 14, rmason 3 XKunuuHoro kogekca
Poccuiickon depepauumn, depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-¢3 «O6
opraHuMsauun npeaocTaBneHnsa rocyfapCTBEHHbIX WM MyHUUMNANbHbIX YCRyr», Ha
OCHOBaHWW nNyHKTa 37 Yactn 2 ctatbu 47 YctaBa ropoackoro okpyra Ctpexxeson

MOCTAHOBIAIO:

1. YTBepauTb AOMUHUCTPATUBHBIA pernaMmeHT npegocTaBneHnuss MyHUUMNansHom
ycnyrn «Bblgada pewleHns o nepesoae unm o6 otkase B NepeBoae KUoro nomMeLLeHns
B HEXXMIT0€ UIN HEXMIIOrO NOMELLEHMUS B XXU0Ee NoMeLLEHNEY, COrMacHO NPUMOXKEHNIO.

2. lNpusHaTb yTpaTMBLWUMK CUITy MOCTaHOBIEHUS AOMUHUCTpaLMU ropOACKOro

okpyra CtpexeBon:

- oT 31.05.2012 Ne 363 «O6 ytBepxaeHuM AAMUHUCTPATUBHOIO perfiameHTa
npegocTtaBneHna ycnyrn «lpuHATME pelleHuss O nepeBode XUMOro MOMELLEeHUs B
HEeXunnoe NoMeLLeHNE N HEXNIOTO NOMELLIEHNS B XKMUMOE NOMELLEHMEY;

- ot 31.07.2012 Ne 528 « O BHECEHUM W3MEHEHUA B MNOCTAHOBMEHUE
AgmMmnHuncTpaummn ropogckoro okpyra Ctpexeson ot 31.05.2012 Ne 363»;

- or 06.05.2014 Ne 349 «O BHeCeHMM WU3MEHEeHUA B MNOCTAHOBMNEHUEe
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 31.05.2012 Ne 363».

3. Hactosuee nocTaHoBMeHME MOANEXUT pasMeLweHnto Ha oduumanbHOM
cavniTe opraHoB MeCTHOro camoynpasneHnsi ropoackoro okpyra CTpexeBomn.

4. KoHTponb 3a WCMOSIHEHMEM HACTOALEro MOCTAHOBMEHUS BO3MNOXUTb Ha
3amectutena Mapa ropoAckoro Okpyra no 3KOHOMWKE W buvHaHcaM, HavanbHWKa
®durHaHcoBoro ynpasneHns AaMuUHUCTpaLmm ropoackoro okpyra Ctpexeson [leHNYeHKo
B.B.

Masp ropoackoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEPXOEH

NnoCTaHOBMEHNEM
AOMUHUCTpaumn

ropozckoro okpyra CtpexeBou
oT 02.02.2015 Ne 87 (B pegakumm
ot 30.10.2015 Ne761, ot
15.01.2016 Ne21, ot 12.05.2016
Ne356, ot 23.12.2016 Ne 965, ot
19.02.2018 Ne98, ot 03.05.2018
Ne262)

AOMWUHUCTPATUBHbIW PEFNTAMEHT
npepocTaBneHns MyHuuunanbHoun ycnyru «Bolgaya peweHus o nepesoae
unu o6 oTkase B nepeBoAe XUMOro NOMELLEHUA B HEXMUIO0e UMM HeXNNoro
nomeLleHusA
B XXUroe nomeiueHue»

1. O6wme nonoxxeHusa

MpeameT perynupoBaHns AQMUHUCTPATUBHOIO perfiaMmeHTa
npeaocTaBneHns MyHULMNAanbHOM yCryru

1. AOMUHUCTPATUBHBIA perfiameHT npeaocTaBfeHnss MyHUUMNANbHOW YyCnyru
Nno Bbldaye pelleHust 0 nepeeode mnm o6 oTkase B NepeBOde XKWUMOro NoMeLLeHns B
HEXWUMOE UMM HEXWUroro noMeLwleHns B XKunoe nomeuweHve (ganee -
AOMWHUCTPaATMBHBLIM  pernaMeHT) ycTaHaBnuBaeT  CTaHOapT  npefocTaBreHus
MYHUUMNANbHOW yCnyru No Bblgave pelleHnsa o nepesoge unu ob otkase B nepeBoge
XUNOro MOMELLEHUSI B HEXWUIOE WU HEXWUITOrO MOMELLEHUS B XXUIOe MNOMELLeHne
(Banee - MyHMuMnanbHas ycnyra) Ha TeppuTopuM rOpPoAcKoro okpyra CTtpexesow,
coCTaB, NOCMNeaoBaTeNbHOCTb M CPOKM BbIMOSHEHUS aAMUHUCTPATMBHBIX Mpoueayp
(Bencteuni) No NpeaocTaBfEHUIO MyHMUMNANbHOW ycnyrn, TpeboBaHna K nopsagky mx
BbIMOMNHEHNS, POPMbl KOHTPOMSA 3a MCMNOJSIHEHMEM AOMUHUCTPATUBHOIO PErriameHTa,
pocynebHbii  (BHecyaeOHbI)  nopsigok  obkanoBaHuMs  peleHun U OEeNCTBUN
(6espencTBms) AQMUHUCTPaumm ropoackoro okpyra Ctpexeson, nMbo MyHUUMNAanNbHbIX
cnyatumx.

Kpyr sasButenen
2. 3aaButenamun SBNATCA PU3NYECKNEe U topuanyeckue nvua — coO6CTBEHHUKN
XUNbIX (HEXUIbIX) NOMELLEHMI, NIMBO UX YyNOSTHOMOYEHHbIE NpeacTaBuTenu (ganee —

3asBuUTENN).

TpeboBaHus Kk nopsaaKy MHOPMMPOBaHUS O NPeaoCTaBlAEHNN MyHULMNANBHON
ycrnyrm

3. IHdopMmnpoBaHue rpaxgaH O nopsigke npefocTaBfeHust MyHUUUnarbHOW

ycnyru obecne4ynBaeTcs MYHULMNANbHBIMU cnyxawmmu, cneynanuctamm
AOMUHUCTPaLMU ropocKoro oKpyra CTtpexeBoWn, cneuunanucTtamm
MHOrOgYHKLMOHANbHOIO LeHTpa npenocTaBneHns rocy4apCTBEHHbIX n

MyHuUMnanbHbIX yenyr (ganee — M®L), npy ycrioBumn 3aknio4eHHOro cornatleHuns.
4. OCHOBHbIMK TpeboBaHWSIMU K MH(POPMUPOBAHUIO TpaxgaH O nopsagke



npegocTaBneHus MYyHUUUNANbHOM ycnyru ABMAKTCA [OCTOBEPHOCTb
npenocTaBnsieMon UHOPMaUUK, YETKOCTb B M3MOXEHUUM MHGOPMaLMKU, NOMHOTa W
onepaTMBHOCTb MHPOPMUPOBAHUA.

5. MecTto HaxoxgeHus AgMuHUCTpaLmm ropoackoro okpyra CtpexxeBon, oTaena
apXUTEKTYpPbl U rpagocTpouTenscTBa AQMUHUCTPAUUK ropoackoro okpyra CTpexeBown,
OpraHoB U OpraHusauum, y4acTBYOLNX B NPeaoCcTaBleHnn MyHULMNAanbHON yCcnyru, nx
noYToBble agpeca, ouumnarnbHble canTbl B MH(POPMaLMOHHO-TENEKOMMYHUKALNOHHON
cetn «WHTepHeT» (manee — ceTb WHTepHeT), mHpopmauma o rpacdukax paboThbl,
TenedOoHHbLIX HOMepax U agpecax dNeKTPOHHOW NMoYTbl NpeacTaBleHbl B NPUnoXeHuu 1
K AOMUHUCTPATUBHOMY PErNamMeHTy.

6. Hdopmaumss o mecTe HaxoxaeHus, rpadmkax pabotel AMUHUCTPaLMK
ropogckoro okpyra CTpexeBow, oTaena apxuTekTypbl W rpagocTpouUTeNbCTBa
AoMnHMCTpaumm ropoackoro okpyra CTpexeBoW, opraHvsauun, yqacTBYHOLMX B
npenocTaBneHnm MYHUUMNANbHOW  yCnyru, O nopsiake  npenocTaBneHus
MyHMUMMANbHOW YyCryrn pasMellaeTcss Ha oduunaribHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CtpexeBon B ceTu WHTepHeT, B heaepanbHomn
rocygapcTBeHHON MH(OPMaLUMOHHON cucteme «EauHbIM nopTan rocygapCTBEHHbIX Y
MYHUUMNAanNbHbIX ycnyr (pyHkumin)» (ganee — EAMHbIA nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (dpyHKuun)), a Takke npenoctaBnsgeTcs Mo TenedoHy u
3MEKTPOHHOWN MnouTe.

7. Ha odmynanbHOM canTe opraHOB MECTHOrO camMoyrnpaBfieHUs FOPOACKOro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaums:

1) HanmeHoBaHME UM MoYTOBble agpeca AAMUHUCTPAUUM TOPOACKOro OKpyra
CTpexeBoun, oTaena apxmTekTypbl U rpagocTpouTensctBa AQMUHUCTPaLMN rOPOACKOro
okpyra CtpexeBon.

2) HoMepa TenedoHoB AQMUHUCTPAUUKM ropoackoro okpyra CtpexeBoun, oTaena
apxXuTEeKTypbl U rpagocTponTenscTea AOMUHUCTPaLMK ropoackoro okpyra Ctpexxesou;

3) rpadmnk pabotbl AgMUHMCTpauuK ropoackoro okpyra CTpexeBon, oTaena
apxXuTeKTypbl U rpagocTponTenscTea AOMUHUCTPaLMK ropoackoro okpyra Ctpexxesou;

4) TpeboBaHMst K NUCbMEHHOMY 3anpocy rpaxgaH o npefocTaBfeHumn
MHopMaUUKn o Nopsiake NpeaocTaBneHna MyHUUUNanbHOW yCnyru;

5) nepeyeHb [OOKYMEHTOB, HEOOXOAMMbIX Afs MNOMyYEeHUA MyHULMNANbHON
ycnyru;

6) BbIAEPXKKN M3 3aKOHOAATESIbHbIX U WHbIX HOPMAaTMBHbLIX MPAaBOBbIX aKTOB,
cogepxawmx  HOpMbl,  perynupylowme  OedTeNnbHOCTb MO npeaocTaBfieHuIo
MYHULMUNANbHOW YCRyru;

7) TEKCT HacTodaLero AQMUHUCTPATUBHOIO pernaMmeHTa C NpUnoXeHUsMu;

8) KpaTKoe onuncaHue nopsiaka NpeaocTaBneHns MyHULMNanbHOM YCNYru;

9) obpasubl OhopMIIEHNA  OOKYMEHTOB, HeOOXoauMbIX Ans  MNOfyvYeHus
MYHUUMNANbHOW yCryru, n TpeboBaHns K HUM.

7.1. Ha EguHom nopTtane rocyaapCTBEHHbIX U MyHULUMNAIbHbLIX YCryr (pyHKUnin)
pasmMellaeTca cnegyowasa nHpopmMmauus:

1) ncyepnsiBaoLLnN nepeveHb OOKYMEHTOB, HeobxoanMbIX ans
npenoCcTaBneHns MyHUUMNanbHOW ycnyru, TpeboBaHus K OOPMIEHUIO YKa3aHHbIX
OOKYMEHTOB, a TaKxe rnepeyvyeHb JOKYMEHTOB, KOTOPbIE 3adBUTENb Bripase npeacrtaBuTb
Nno cOB6CTBEHHON MHMUMATUBE;

2) Kpyr 3asiButenen;

3) CpOK NpeaocTaBieHnsa MyHULUNanbHON yCryru;

4) pesynbTaThl npegocTaBneHus MYHUUMNANbHOM ycnyru, nopsaokK
npenocTaBneHnss  AOKyMEHTa,  sBfAloWerocs  pesynbtatoM  npefocTaBneHus
MYHULUUNANbHOW YCryru;

5) paamep rocygapCTBEHHOW MOLWMMHbBI, B3UMaemMon 3a npefocTaBneHne
MYHULUUNANbHOW YCryru;



6) ncyepnbIBalOLWNN NepevYeHb OCHOBaHWU AN NMPUOCTAHOBIIEHNSA UK OTKasa B
npenocTaBneHnm MyHMUMNanbHOW YCIyru;

7) 0 npaBe 3asBuUTeNs Ha gocyaebHoe (BHecydebHoe) obxanoBaHve OenCTBUN
(6e3nencTBms) M peLleHnn, NPUHATBLIX (OCYLEeCTBNAEMbIX) B Xo4e npenocTaBneHus
MYHULMNANbHON yCNyru;

8) dopmbl  3aABneHUn (yBegoOMISIEHMIA, COOOLLEHMIA), UCNOMb3yeMble MNpu
NpeaoCTaBNeHNN MyHULMNANBHON YCNyru.

8. NHdpbopmaumio 0 nopsagke MonyyvyeHUs MyHUUMNAnbHOW YCnyrn, a Takke O
MeCTe HaxOXOeHWs, KOHTaKTHbIX TenedoHax (TenedpoHax AnNs cnpasBok), agpecax
9NEKTPOHHOM MoYThbl, rpaduke paboTbl, cBegeHns 06 opraHax W opraHM3aumsx,
y4yacTBylOWMX B NPefoCTaBAeHMM MyHUUMNAnNbHOW YyCRAyrm WNu  ABMASIOLLMXCA
MCTOYHMKOM MONyYeHUs HGOpPMaL MK, rpaxaaHuH MOXET MONyYnTb:

1) nnyHO npu  obpalieHMm K OOMMKHOCTHOMY nuvuy (cneuwanucty) oTgena
apXUTEKTYpPbI U rpagocTponTenbcTBa AOMUHUCTPaLMK ropoackoro okpyra CtpexeBou;

2) N0 KOHTaKTHOMYy TenedoHy B 4acbl paboTbl AAMWHUCTPaUUKM TFOPOLCKOro
okpyra CTpexxeBoW, ykasaHHble B npunoxeHmm 1 K AQMUHUCTPaTUBHOMY perfiameHTy;

3) B popMe 3MneKTPOHHOro JOKYMEHTa Ha agpec 9NeKTPOHHOW NOYTbl, yKa3aHHbIN
B NpunoxeHnn 1 K AQMUHUCTPATUBHOMY PErNaMeHTY;

4)B cetm WHTepHeT Ha odwuunanbHOM calTe OpraHoB  MECTHOro
camoynpaBneHus ropoackoro okpyra CtpexeBown: http://admstri.tomsk.ru B pasgene
«MyHuumnanbHble yenyrn — KoHTakTHas uHgopmaums»;

5) HAa WMH(MOPMAUMOHHBIX CTeHAax B AAMMHUCTPaUMM TOPOACKOro OKpyra
CtpexeBon no agpecy, YkasaHHOMY B MpunoxeHun 1 K AOMUHUCTPATUBHOMY
perrnameHTy;

6) nocpeactBom EamHOro noptana rocyaapCTBEHHbLIX M MyHUUMNAMNbHbBIX YCAYyr
(dbyHKUMR): http://www.gosuslugi.ru/;

7) NCKITHOYEH;

8) npu obpawieHnn B MOLL (npm ycnoBum 3akmno4eHHOro cornatleHus).

9. MHdopmaumoHHble CcTeHabl obopyayloTca B MecTax npefocTaBneHus
MYHUUMNANbHOM  yCnyrMu B MNOMELLEeHUNn AOMUHUCTPaAUMM  FOPOACKOro  OKpyra
CrtpexeBon. Ha nHopmaumnoHHbIx CTeHaax pa3mMellaeTcs crnegyrowasa obssatenbHas
nHopmauus:

1) noyToBbLIN agpec AOMUHUCTpaUMK ropoackoro okpyra CTpexeBon n oTgena
apXUTEKTYpPbI U rpagocTponTenbcTBa AOMUHUCTPaLMK ropoackoro okpyra CtpexxeBou;

2) agpec omymnanbHOro camta opraHoB MECTHOIO CaMoynpaBIieHUss TOPOACKOro
okpyra CtpexeBon B ceTn IHTEpHET;

3) cnpaBo4YHbIN HOMep TenedoHa AOMUHUCTpaUUW TFOPOLCKOro  OKpyra
CTpexeBonM W oOTAena apxuTekTypbl W rpagocTpouTenbctBa AAMUHUCTPALUK
ropofckoro okpyra CTpexeBowu;

4) rpadouk paboTbl AgMUHUCTpaLMM ropodckoro okpyra CTpexeBon M otaena
apXMUTEKTYPbl U rpagocTpouTenbcTBa AQMUHUCTPaALMN FOPOACKOro okpyra CTpexeBow;

5) BbIAEPXKKM M3 MPaBOBbIX aKTOB, COAEpXalUMX HOPMbl, perynupytoLime
AEeATeNnbHOCTb NO NPEeAOCTaBNEHNIO MYHULIMMNANBHON YCNyru;

6) nepevyeHb [OOKYMEHTOB, HeOobXoauMMbIX ANns MNOSyYEeHUs MyHUUMNANbHON
YyCnyru;

7) obpaseL, ohopmneHna 3aaBneHuns.

10. O6palleHnsa No KOHTAKTHOMY TenedoHy No BonpocamM WMH(OPMUPOBaHMSA O
nopsgke npenocTaBneHns MyHUUMNANbHOW YCRyrn NPUHUMAKOTCS B COOTBETCTBUU C
rpacomkom paboTbl OTAena apxXuTEKTypbl M rpagocTpouTensctBa AQMUHUCTPaUUK
ropogckoro  okpyra CTpexeBow, npeacTaBneHHOMY B NpunoxeHun 1 K
AOMUHUCTPATMBHOMY perfnameHTy.

11. OtBeT Ha TenedOHHbIN 3BOHOK [OOIMKEH coaepXaTb WHAOPMaUUIo O
HaMMeHOBaHUM CTPYKTYPHOro nopgpasgeneHvs AAMUHUCTpaUUK FOpOACKOro OKpyra
CTpexeBon, B KOTOpOEe 0OpaTtuncs rpaxnaHuH, amunun, MMeHn, otyectBe (npu



http://admstrj.tomsk.ru/�

HanMyuun) n JOMKHOCTM creumanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

12. lNpu oTBeTax Ha TenegoHHblIe 3BOHKN U YCTHble obpalleHns crneumanucTbl
oTAena apxuTekTypbl M rpagocTtpouTernbcTBa AOMUHUCTPaAUUM TOPOLACKOro OKpyra
CtpexeBon, 0653aHbI NpeaoCcTaBNATb UHOPMALMIO NO CreayoLWwmnM Bonpocam:

1) 0 mecTe npeaocTaBrneHNss MyHULUMNANbHOM YCnyrm u cnocobax npoesga K
Hemy;

2) o rpadhuke npuemMa rpaxgaH rno sonpocam npeaocTaBrieHNs MyHULMNAaIbHON
yCcnyru;

3) 0 BXoOAWMX HOMepax, Mo KOTOopbIMUM 3aperncTpupoBaHbl B CUCTEME
aenonpounssoAactea AgMUHUCTpauMn ropoackoro okpyra CTpexeBoW, MNOCTynuBLUME
OOKYMEHTBI.

4) 0 HOPMATMBHbIX MpPaBOBbIX aKTax, perynupylwmx npegocTaBneHne
MYyHUUUNAanbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO akTa);

5) 0 nepeyHe [OOKYMEHTOB, HeOOXOAMMBbIX [Afs MNOSyYeHUs MYHULMNAnbHOM
ycnyru;

6) O Cpokax pacCMOTPEHUS LOKYMEHTOB;

7) 0 cpoKkax NpefocTaBneHns MyHUUUNAanbHOW ycnyru;

8) 0 wMecTe pasmeweHMs Ha oduuManbHOM CcanWTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CrtpexeBon B ceTu WHTepHeT uHdopmauum no
BOMpocam NpefocTaBneHnsa MyHMLMNanbHOW yCnyru.

13. Mpn obweHun c rpaxgaHamyn (NO TenegoHy WU JIMYHO) chneuuanucTbl
AgMuHUCTpaumm  ropoackoro okpyra CTpexeBon W oTgena apxXuTekTypbl U
rpagocTpoutensctBa AAMUHUCTPaUMUM ropoAackoro okpyra CTpexeBon [LOMMKHbI
KOPPEKTHO M BHMMATENbHO OTHOCUTLCA K rpaxgaHam, He YHWKas WX 4YecTu u
AOCTOMHCTBA. YCTHOE MH(pOpMMPOBaHME O nopsiake npedoCTaBieHUss MyHUUMNAnsHON
yCnyru 4OSMKHO NPOBOAUTBLCS C UCMOMNb30BaHNEM onLManbHO-4EN0BOro CTUMS peydn.

14. Mpn obpaweHmn 3a WHdOopMaumMen rpaxgaHuHa §MYHO CchneuvanucTbl
oTAena apxuTekTypbl W rpagocTpoutenscrBa AOMUHUCTpaLMM TOPOLCKOro OKpyra
CtpexeBon 0643aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboTbl.
[MpopomKUTENbLHOCTL NpMeMa npu NUYHOM obpalleHun - NaTHaguatv MuHyT. Bpems
OXWAaHWs B o4Yepean npu NMYHOM obpaleHun He OOMKHO MpeBbiWwaTh NATHaguaTu
MUHYT.

15. Ecnn gns nogrotoBku OTBeTa Ha YCTHoe obpauweHue Tpebyetca 6onee
NATHagUatTM MWHYT, Ccheumanuct oThena apxuTekTypbl W rpagocTpouTenscTBa
AOMUHUCTpaummn  ropoackoro  okpyra  CTpexeBoW, OCYLIECTBASKOWMA  YCTHOE
WHopMmnpoBaHue, npeanaraeT 3asBUTENO Ha3HauuTb Apyroe yaobHoe Ons Hero
BpeMs Ans YCTHOro nHpopmmnpoBaHms nnbo HanpaBuTb 3adBUTENO MUCbMEHHbIN OTBET
nocpeacTBoM MOYTOBOrO oTnpasneHMs nnbo B anekTpoHHonm dopme. OTset
HanpaenseTcs B Te4yeHne NaTHaguaTh KaneHaapHblX AHEN CO OHA YCTHOro obpalleHns
3aaBuTens.

16. NncbMeHHOEe  WHOPMUPOBAHWE  rpaxgaHWHa  OCYLEeCTBNAeTcs  npu
NONy4YeHUn OT HEro MNUCbMEHHOro obpalleHUss NUYHO UM NOoCPenCTBOM MOYTOBOrO
oTnpaBneHns, obpalleHnsi B 3NeKTPOHHON hopMe O npefocTaBneHmm nHopmaumm no
BOMpocaM  NpefocTaBfieHUs  MyHUUMNAnbHOW  ycryrn, CBedeHMnM O  Xxopde
npeaocTaBneHna MyHuumunansHom ycnyru. NuceMeHHoe obpalleHne permctpupyeTcs B
AeHb MNOCTYNneHuss B OTAEeN apXuTeKTypbl W rpagoctpouTtensctBa AgMUHUCTPaUUU
ropofckoro okpyra CTpexeBomu.

17. Mpn obpaweHnn 3a unHdopmMauuen B NUCbMEHHON dopme NoCpeacTBOM
NMOYTOBOro OTMNpaBfieHNs OTBET HarnpaBnseTCcs B BUAE NOYTOBOro OTNpaBreHnsa B agpec
rpaXxgaHnHa B TeyeHue TpuauaTu KaneHdapHbIX [OHEeW CcOo [OHA  peructpaumu
obpalueHus.

18. Mpn obpaweHnn 3a uHPoOpMauMen NO  IMEKTPOHHOW noyTe, C
ncrnionb3osaHvem EguHoOro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCryr
(dyHKUMI), OTBET HanpaBnaeTCA B TeYeHWe NAaTHaguaTu KaneHOapHbIX OHEeW CO OHS



pernctpauumn obpatlleHus.

B obpallueHun rpaxxgaHmH B 06s13aTenbHOM NOpsiaKe ykasbiBaeT CBOU (haMunmio,
UMsi, OTYECTBO (nocnegHee — nNpu Hanu4nn), agpec ANEKTPOHHOM MOYTbI, N0 KOTOPOMY
OOMKHbl ObITb HanpasrieHbl OTBET, yBeAOMSIEHME O nepeagpecaumm obpalleHus.
MpaxgaHuH BrnpaBe MNPUMOXWUTb K TakoMy obpalleHuto Heobxoaumble AOKYMEHTbI U
MaTepuanbl B 3f1IeKTPOHHON dhopMe.

OtBeT Ha obpalleHve HanpaBndetTca B OpMe 3NEKTPOHHOro LOKYMEHTa Mo
agpecy OneKkTPOHHOW nMOMTbl, YKasaHHOMY B oOpalleHun, nocTynuBLUEM B
AOMUHUCTpaumio  ropodckoro  okpyra  CTpexeBoW, oOTOoen  apXuTekTypbl U
rpagocTpouTenbctBa AAMUHUCTpauUMmM ropoackoro okpyra Crtpexeson B opme
9NEKTPOHHOro JOKYMEHTA, N B MUCbMEHHOW (popMe No NoYTOBOMY afpecy, YKkazaHHOMY
B obpaLyeHnn, noctynmeLLEM B AOMUHUCTPALMIO ropoLcKoro okpyra CTtpexeBon, oTaen
apxXuTeKTypbl U rpagocTpouTenbcTBa AQMUHUCTPaAUUK ropoackoro okpyra CTpexeBon B
NUCbMEHHON dbopMe.

19. PaccmoTpeHne obpalleHnin 0 npegoctaBneHun MHdopmauun O nopsgke
npenocTaBneHus MYHUUMNANbHOW  YCNyrM  OCYLLECTBRSIETCSA B nopsake,
npegycMmoTpeHHoM ®depepanbHbiM 3akoHOM OT 02.05.2006 Ne59-03 «O nopsgke
paccMmoTpeHus obpaweHnn rpaxaaH Poccuinckon ®egepaunny.

2. CTaHgapT npenocTaBrieHns MyHUUMNanbHOM yCnyru
HanmeHoBaHne MyHMUMNANBHOW YCIyru
20. HawumeHoBaHMe MyHUUMNANbHOM ycnyrn: «Bblgada peweHun o nepesone
nnm o6 oTKase >XXUITOro NOMELLIEHUSI B HEXUIMOE MOMELLEHNE UIN HEXUINOoEe NoMeLleHne

B XXWJioe nomeLleHmne».

HanmeHoBaHue opraHa, NnpeoCTaBnsoOWEro MyHULMNANbHY0 yCnyry

21. TlpepocTtaBneHune MYHULMNAnbHOW ycnyru ocyLecTBnsieTcH
AOoMnHUCTpaumen ropoackoro okpyra CtpexeBomn.
22. HenocpenctBeHHO npegocTaBneHve MyHULMNAnbHOM ycnyru

OCyLLeCTBNAET OTAeNn apxXuTeKTypbl W  rpagocTpouTensctBa  AAMUHUCTpaLUK
ropogckoro okpyra CtpexeBon (ganee - Otaen).

23. B uenax nonyyeHuss wuHdopmauum M AOKYMEHTOB, HEOOXOAUMbIX ONS
NpenoCcTaBneHnss MyHUUMNAnNbHOW YCIyrn, OCYLECTBASETCA MeXBEeLOMCTBEHHOE
B3aMMOOENCTBUE C:

- MexpanoHHon nHcnekumen depepansHon HanoroBon cnyobl Poccun Ne 5 no
Tomckon obnacTu;

- YnpaeneHuem ®epepanbHon cnyxbbl rocygapCTBEHHOW — perncrpauuu,
KagacTpa u kaptorpadun no Tomckon obnactu (Pocpeectp);

- ®epepanbHbIM rocyaapcTBEHHbIM BooKeTHbIM yupexaeHnem «dPenepanbHas
KagacTpoBasi nanata ®egepanbHon crnyxObl rocyaapCTBEHHOW pernctpauumn, kagacrtpa
n KapTorpadonny.

24.  ApmuHucTpaumsa ropogckoro okpyra CtpexeBon He Bnpase TpeboBaTb OT
3asBUTENS OCYLLECTBMEHUS OeNCTBUA, B TOM YUCE COrnacoBaHu, HeobxoamMmblx Ang
NONy4YeHUss MyHUUMNAnNbHOW YCRyrM W CBAA3@HHbIX C  obpaweHnemM B  UHble
rocyaapcTBeHHble OpraHbl (OpraHbl MECTHOrO camoynpaBfieHus1) M opraHuM3aumm, 3a
NCKINIOYEHNEM MOMYYEHUS YCNyr, BKIOYEHHbBIX B NEpeYeHb YCNyr, KOTopble ABMASOTCA
HeobXxoauMbIMM 1 0bBs3aTenbHbIMU N9 NPefoCTaBfeHUs MyHUUMNAnNbHbIX YCAyr,
yTBEpPXAEeHHbIX peweHneM [dymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
Ne O6 ycnyrax, KoTOpble SBRSAKTCA HeobxogMmbiMM U 0bBa3aTenbHbIMU - ANS
NpeaoCTaBNeHNa  MyHUUMNanbHbiX ycnyr AQMUHUCTpauUMEn TFOPOACKOro  OKpyra
CTpexeBon n ee opraHaMmn.



OnucaHue pesynbTata NpefoCTaBNeHNss MyHULMNANbHOW yCnyru

25. PesynbTatom npegoctaBneHns MyHMUMNanbHOW yCnyrn SBnaTCA:
1) ysegomrnieHve O nNepeBOde XWMOro (HeXMUroro) MOMELLEHUS B HeXuroe
(>knnoe) nomeLLeHue;
2) yBegomneHve o6 OTKase B nepeBode XWMNOro (HEXWUrioro) nomMeLieHust B
HeXunoe (XKnroe) noMeLLeHme.

Cpok npegocTaBneHns MyHMUMNanbHOM ycnyru

26. CpoOK NpuHATUA peLleHnst O NepeBOaE XUOoro noMeLleHns nnu ob oTkase
B MEpeBOAE XWUOr0 MOMELLEHUS B HEXWUIIOE WM HEXMUIIOro MOMELLEHMA B XWUMoe
NOMeLLEeHNe He MOXeT npeBblwaTb COpoKa NATU  KaneHOapHbIX OHEeW CO  AOHS
npeacTaBneHna  3asBneHMs UM OOKYMEHTOB, YyKa3aHHbiXx B  nyHkte 30
AOMUHUCTPATMBHOIO pernameHTa.

27. B cnyyae npegcrtaBneHus 3asBuTENEM OOKYMEHTOB, YKa3aHHbIX B MyHKTE
30 Hactoswero AOMWHUCTPATMBHOIO pernamMeHTa, 4Yepe3 MHOroyHKUNOHaNbHLIN
LEHTP CPOK MPUHATUSA pelleHns o nepesoge unm o6 oTkase B NepeBoAe MOMELLEHUS
ncunCnaeTcs co AHA nepefayn MHOroMYHKLMOHANbHbIM LEHTPOM TakuMxX JOKYMEHTOB B
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon.

28. Bblgada (HanpaBneHue) yBeaoMneHuss o nepesoge (yBeaomrneHus o6
OTKase B TMEpeBOAE) XUIOrO MOMELIEHNS B HEXWUNoe MnoMeLleHne (HEeXUIoro
NMOMELLEHNS B XWUIMOe NOMELLEHNE) OCYLLIECTBMNSETCA B CPOK, He MpeBbllLaoWnn TPEX
paboumnx gHen.

Flepequb HOPMaTUuBHbIX NMPaBOBbIX aKTOB, PEeryinmpyrLimnx OoTHOWEHNA, BO3HMKaLne
B CBA3U C npeagocTtaBliEeHNEM MyHVILI,VII'IEU'IbHOVI YCIyru, ¢ yKka3aHnem nx pekBm3mToB U
MCTOYHMKOB Od)I/ILI,VIaJ'IbHOFO OI'Iy6J'II/IKOBaHI/IFI

29. [lpepocTtaBneHne  MyHMUMMANbHOW  YCRyrM  OCyLECTBnseTcs B
COOTBETCTBUMU C:

1) KunuwHeim kogekcom Poccuinckon degepaumm ot 29.12.2004 Ne 188-93 //
"CobpaHue 3akoHogaTtenbctea P®", 03.01.2005, Ne 1 (yacTtb 1), cT. 14, "Poccunckas
razeta", Ne 1, 12.01.2005,"MNapnameHTckas razeta”, Ne 7-8, 15.01.2005;

2) pagocTtpouTtenbHbIM kKogekcoMm Poccunckon depepaummn ot 29.12.2004
N 190-d3 // "Poccuinckas raseta", Ne 290, 30.12.2004, "CobpaHne 3akoHogaTenbcTBa
P®", 03.01.2005, Ne 1 (yacTtb 1), cT. 16, "lNMapnameHTckas raseta", Ne 5-6, 14.01.2005;

3) ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 "O6 o00wmx npuHUMnax
opraHuMsauunm MecTHoro camoynpaeneHna B Poccuickon ®epepauun'//"CobpaHne
3akoHogartenbcTBa PO", 06.10.2003, Ne 40, cT. 3822, "lNapnameHTckas raseta”, Ne 186,
08.10.2003, "Poccunckas raseta", Ne 202, 08.10.2003;

4) depepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npegocTaBneHns rocygapCTBEHHbIX U MyHULUMNanbHbIX yenyr» // "Poccunckas raseta”,
Ne 168, 30.07.2010, "CobpaHue 3akoHogaTenoctea P®", 02.08.2010, Ne 31, cT. 417,

5) MocTtaHoBneHnem [lpaButensctBa Poccunckon depepaumm ot 10.08.2005
Ne 502 «O6 yTtBepxaeHun opmbl yBedOMNEHUA O nepeBoae (0Tkase B nepesoae)
XWUoro (HeXxunoro) nomelleHnsa B Hexunoe (kunoe) nomelleHue» // "Cobpanue
3akoHogartenbctBa PO", 15.08.2005, Ne 33, cTt. 3430, "Poccuinckas raseta”, Ne 180,
17.08.2005;

6) lNoctaHoBneHnem AgMuUHUCTpauum ropoAckoro okpyra CrpexeBon OT
30.11.2012 Ne 819 «O6 yTBEpPXKAEHMM MOSIOXKEHNA O MEXBELOMCTBEHHOMW KOMMUCCUM,



NpUemMo4YyHOM Komuccumy» // opuunanbHbIN CauT OpraHOB MECTHOro camoyrnpasfeHus
ropofckoro okpyra CtpexeBoun B ceTu MHTepHeT: http://admstrj.tomsk.ru).

NcuepnbiBatoLwmin nepeveHb 4OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOpMaTMBHbIMUM NPaBoOBbIMM akTaMmn Poccunckon denepaumm onsa npegocraBneHns
MYHULUMNANbHOW YCyru noanexaiwimx npeacTaBneHunto 3agasmtenem, cnocobbl nx
nosly4yeHus 3asiBuTenem, B TOM YuCrie B 3NIEKTPOHHOM (popme, NOpPsaoK UX
npeactaBneHns

30. B uenax nonyyeHust MyHUUMNanbHOW YCRyru 3asiBuTernb nNpeacTaBnser
3asBrieHve (npepgnaraemas dopma 3asiBfeHus npeactaBrieHa B NPUIOXeHun 2 K
HacTosiwemy AAMUHUCTPATUMBHOMY perfiaMeHTy) nubo ykasbiBaeT MyHULMMAnbHYHO
ycriyry B KOMMfeKCHOM 3anpoce (Npu Hanu4nm 3aknioyeHHoro cornawenna ¢ MoLl).

K 3aaBneHuno npuknagbiBaloTCca crneayrowme JOKYMEHTbI:

a) Konua OOKYMeHTa, YOOCTOBEPSILWEro JSIMYHOCTb 3asiBUTENd, ABMNSAIOLErocs
PUM3MYECKMM NMLIOM, MO0 NUYHOCTL NpeaCcTaBUTENs OU3MYECKOro Unn PULNYeCcKoro
nuua (C NOANUHHUKOM 151 CBEPKW);

0) KonNun LOKYMEHTOB, YAOCTOBEPSOWMX NpaBa (MONHOMOYMS) nNpeacTaBUTeEnNs
PU3NYECKOro MM LOPUMAMYECKOro nuua, ecnu ¢ 3asereHneMm obpauwaeTcs
npeacraBuUTeNb 3aaBUTENS (C NOLANMHHUKAMMK OS151 CBEPKM);

B) KONUM NpaBoyCTaHaBMBAKLLMX JOKYMEHTOB Ha NepeBoanMoe MoMeLLEeHne B
Ccnyyae, ecnv npaBo Ha NepeBOAMMOE MOMELLEHME He 3aperncTpupoBaHo B EAnHOM
rocygapCTBeHHOM peecTpe HeABMXUMOCTU (C NOANMHHUKaAMU OS5 CBEPKU);

r) NOArOTOBMIEHHLIN W OMOPMIIEHHbIN B YCTAHOBNEHHOM MOpSAAKE MNPOEKT
nepeycTponcTaa 1 (Unv) nepennaHNpoOBKM NepeBoaUMOro nomMeLleHns (B crny4vae, ecnv
nepeycTtpouctso n (Mnu) nepennaHupoBka TpedywTcsa ana  obecneyeHus
MCMONb30BaHWS TaKOro NOMeLLEeHUs B Ka4eCTBE XKUMOro UIiv HEXUITOro NoMeLLeHus).

31. B cnyyae HeobxooMmOCTM nNpPOBEOEHUS MEepPenaHupoBKN, U (Unu)
nepeycTponcTea MNepeBogMMOro nomelleHnsa, u (Mnu) uHblx paboT, 3aaBuTenem
OCYLLECTBNAETCS MNOArOTOBKA U OhOPMIIEHNE MPOEKTHOW AOKyMeHTauuu. 3aaBuTeEnNb
obpawaeTca B NPOEKTHYI0 OpraHuM3aumio (pusnyeckme n ipugnydeckne nuua, Kotopble
COOTBETCTBYIOT  TpeboBaHUAM 3aKoHogaTenbcTBa Poccuinckon depepauyum,
npegbsaBnseMbiM K fvuam, OCYLLEeCTBAAIWMM MNPOeKTUpoBaHUWe) C 3aJaHueM Ha
pa3paboTky npoekta. [NoAroToBNEHHbIN U OPOPMIEHHLIN NPOEKT NepensiaHUPOBKU, U
(vnn) nepeyctponctBa, M (UNM) UHbIX paboT [OMKEH BKNOYaTb MaTepuanbl B
TeKCToBOW bopme M B Buae KapT (cxem). B kadecTBe cOCTaBHbIX 4YacTeW MNpPOEKT
OOIMKEH coAepXaTb apXUTEKTYPHbIE peLleHus BXOAHOW rpynnbl U dacaga 3aaHus, a
Takke CxemMy MNIaHUPOBOYHOM OpraHu3auMm npurerarwLwero 3eMefnbHOro y4acTtka.
BHewHun BMAa, LBETOBOE pelueHne, maTtepuanbl otaenku pacaga, 6naroycTponcTtso
Tepputopun noanexar cornacoaHutio ¢ OTgenoMm. He nognexuT cornacoBaHuio
NPOEKT, CoAepKaLlMi pelueHne, npegycMmatpmBatollee YCTPONCTBO OTAENbHOMO BXoaa
B nepesoaMMoOe MoMeLleHne ¢ ABOPOBOro acaga MHOrOKBapTUPHOrO AoMa, a Takke
npegnonaratmLwwmnin opraH13auunio nogbesna K Bxogy B nepeBoanMOe NoMeELLEHNE Yepes
OBOP MHOrokBapTMpHOro pgoma. B cnyvyae ecnn B COOTBETCTBUM C MPOEKTHOW
OOKYMeHTaumen HeobxoomMma pPeKoHCTPYKUMS MHOrOKBapTMPHOro [oma, 3asiBUTENb
npenocTtaBnseTr peweHne obwero cobpaHuss COOGCTBEHHMKOB MOMELLEHUNA B
MHOrOKBapTMPHOM AOME, MPUHATOE B COOTBETCTBUMU C XXUIULLHBLIM 3aKOHO4ATENbCTBOM.
B cnyyae ecnv B pesynbTaTte PEKOHCTPYKLMM MHOrOKBapTUPHOro AomMa npousongeT
yMeHbLUEHNE pa3Mepa oblero mmyLlecrtsa B MHOIOKBaApTUPHOM AOMe, 3asBUTENb
nony4aeT cornacme Bcex COGCTBEHHNKOB NOMELLEHNIN B MHOTOKBAapPTUPHOM JOME.

32. dopma 3aaBneHus [OCTynHa [Ans KOMMPOBaHWA W 3anofiHEHUs B
9NEeKTPOHHOM BuAe Ha EamHOM nopTtane rocygapCTBEHHbIX U MYHWUUNANbHbIX YCNyr


http://www.admstrj.tomsk.ru/�

(dbyHKUMI), Ha odmumMaribHOM CanTe OpraHOB MECTHOro CaMoynpaBSieHUss ropOACKOro
okpyra CtpexeBoMu: http://admstrj.tomsk.ru B pasgerne «MyHuumnarnbHbIe yCryru ».

33. B ©OymaxHom Buae dopma 3adBneHuss MoxeT ObiTb nonyyeHa
HenocpeacteeHHo B OTgene no  agpecy, YKasaHHOMY B MNpunioxeHun 1 K
AOMWHUCTPATUBHOMY perfnamMmeHTy.

34. [lpu npeacrtaBneHMn KONUA OOKYMEHTOB 3asiBUuTenb 06s13aH NpegocTtaBuTb
OpUrMHanbl Takux LOKYMEHTOB Af1 MPOBEPKN COOTBETCTBUSA KOMUWN OOKYMEHTOB WX
opurMHanam, rnocne 4Yyero opurMHarbl TakKnx JOKYMEHTOB BO3BpaLLaloTCsa 3adaBUTESIO.

35. [okymeHTbl, Heobxoammble ANa NpeaoCTaBNEHNS MyHULMNANbHON yCnyru,
MoryT ObITb npefcTaBneHbl B AOMUMHUCTpaUMO ropoackoro okpyra CTpexeBon C
ncrionb3osaHvem EguHoOro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCIyr
(dbyHKLUMI), NOYTOBLIM OTNPaBAEHNEM, NpPU NMUYHOM ObBpaLleHnn, a Takke NocpencTBOM
obpalleHns 3a nofnyvyeHnem MyHuuunaneHon ycnyrm B M®L, npu ycnosuu
3aKJII04YEeHHOro cornalleHus.

36. Ecnu 3anpoc o npegoctaBneHnn MyHULMNansHOW yCnyru npencrasrnseTcs
nocpeacTBOM MOYTOBOrO OTNpaBfieHUs, NOANMWMHHOCTL MOAMUCK 3aABUTESNIA Ha TakoM
3anpoce M BEPHOCTb KOMUW OOKYMEHTOB, MpunaraemMblX K TakoMy 3anpocy, AOSDKHbI
ObITb 3aCBMAETENBLCTBOBAHbLI HOTApPManbHO.

37. B cnyyae HanpaBneHusa 3asBfEeHUA B 3IIEKTPOHHOM popme 3asiBuTerb
npuknagbiBaeT K Takomy oOpalleHnto Heobxoammble OOKYMEHTbI M Martepuarnbl B
3NEeKTPOHHOM hopme.

37.1. B cnyydae, ecnu MyHu/UuMnarnbHas ycrnyra yka3aHa B KOMMIIEKCHOM 3anpoce
3aaBuTensa (MpyM HanuMuuu 3aknveHHoro cornawexHnss ¢ MoLl), ML, npepocrasnsieT B
AZMUHUCTPAUMIO ropoackoro okpyra CTpexeBon 3asBreHune, nognMcaHHoOe YNoSIHOMOYEHHbIM
paboTHukom MO®L n ckpenneHHoe neyvaTtbto MOL|, foKkyMeHTbl, NpeaycMOTpeHHble nyHkToM 30
HacToswero AAMWHUCTPATMBHOIO perfameHTa, C npuroxeHuem 3aBepeHHon MOL| konuu
KOMMIEKCHOTO 3anpoca 3asBuUTenNs.

WNcyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpPMaTMBHbLIMM NPABOBLIMM akTaMu Ans NpeaocTaBNeHnst MyHULMNanbHOW yCnyru,
KOTOpble HaXoASTCA B pacropsiKeHUN rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOMO
caMoynpaBneHnst U UHbIX OPraHoB, y4aCTBYHOLUMX B NPeAOCTaBNEeHUN MyHULMNAbHbIX
yCryr, U KOTopble 3asiBUTErb BNpaBe NpeacTaBuTb, a Takke crocobbl MX NomyYeHus
3as8BUTENSAMU, B TOM YMCIe B 3NEKTPOHHON hopMe, NopsiAoK X NpeacTaBneHus

38. [lepeyeHb  OOKYMEHTOB, HeobXxoauMbIX  Ans npegocTaBneHns
MYHUUMNANbHOM  YCRyrK, KOTOpble HaxoOATCA B PacrnoOpshKeHUM OpraHoB WU
OopraHmsauum:

1) npaBoycTaHaBnMBalLme JOKYMEHTbI HA NepeBoaMMoe NoMeLLEHNE;

2) BbiNMcka n3 EOWHOro rocygapCTBEHHOro peecTpa topuaunyvyeckmx nuuy (B
cnyyae, ecrnv 3asiBuTernem siBrseTca opuanyeckoe nuuo);

3) nnaH NepeBogMMOro NOMELLEHUS C ero TEXHUYECKMM onucaHuem (B crydvae,
€ecnn nepeBoaAnMMOE MNOMELLEHNE SABMSETCA XUMbIM, TEXHUYECKUA NacnopT Takoro
nomeLLeHns);

4) NO3TaXHbIN NriaH AoMa, B KOTOPOM HaXoAUTCH NepeBoanMOoe NoMeLLeHme.

3asaBuTenb BrpaBe NpeacTaBuUTb YKasaHHble OOKYMEHTbl B AAMWHUCTpALUIO
ropoackoro okpyra CtpexxeBon no coOGCTBEHHOW NHULMATUBE.

39. AgmuHucTpauma ropoackoro okpyra CTpexeBon He Bnpase TpeboBaTb OT
3aaBUTENS:

npeactaBneHns OOKYMEHTOB W MHopMauuMm unmn OCyLLecTBNeHNa OENCTBUN,
npeacraBneHne Unn OcCyLecTBreHNe KOTOpbIX He MNpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW aKTaMW, PErynupylowmMm OTHOLIEHUS, BO3HMKaKOLWME B CBA3KM C
npegocTaBneHneM MyHUUUNANbHOW YCryru;

npeacTaBneHns OKYMEHTOB M MHOpMauun, B TOM YUCre NOATBEPXKOAKLLMX
BHeceHue 3asiBuTenem nnartbl 3a npegoctaBreHne MyHUUuMnanbHOW YCnyru, KoTopble
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HaxXo4ATCA B pacnopsXeHun deaeparbHbIX OpraHOB UCMOMHUTENBHOW BflaCTU, OpraHoB
rocyaapCTBEHHbIX BHEOOKETHbIX doHOoB, NCNONMHUTENBHbIX opraHoB
rocygapctBeHHon Bnactu cybbekta Poccuiickon Pepepaumm, OpraHoB MECTHOMO
camoynpasneHnsa nmbo NoABeAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam WUn opraHam
MECTHOro CamoyrnpaBfeHns opraHuM3aumn, Yy4yacTBYWOLWMUX B  NpegocTtaBneHuu
MyHMUMNANbHOW yCnyrn, B COOTBETCTBUM C HOPMaTMBHbIMW MPaBOBbIMU aKTaMu
Poccuinckon depepaumm, HOpMaTMBHLIMU NPaBOBbIMU akTamu cyGbeKkToB Poccuiickon
depgepaunn, MyHUUMNANBHLIMU MPaBOBbLIMW aKTaMu, 3a WCKMIOYEHUWEM [OOKYMEHTOB,
BKIMIOYEHHbIX B OnNpedeneHHbin 4Yactblo 6 ctatbu 7 ®defepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHu3aumm npenocTaBneHns rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYr» nepedYeHb JOKYMEHTOB.

39.1. AoMnHMcTpauma ropoackoro okpyra CtpexxeBon He Brpase:

1) oTkasbiBaTb B NpuMeMe 3asdABfeHUs U UHbIX OOKYMEHTOB, HEOOXOAMMbIX AN
npeaocTaBneHna MyHUUMNanbHOW yCcrnyrn, B criydae, ecnu 3asBrieHue U OOKYMEHTHI,
HeobxoguMble ONs NpeaoCTaBeHNa MyHULMNANbLHOM YCyri, NogaHbl B COOTBETCTBUM
C WHJoOpMaunen O CcpoKax W rnopsake npefocTaBfieHUs MyHUUMNANbHOW YCIyri,
onybnukoBaHHOW Ha EAMHOM nopTane rocygapCTBEHHbIX M MyHUUMNAnbHbIX yCRyr
(dbyHKUMR);

2) oTKasblBaTb B NpeaoCTaBfieHUM MyHUUUNANbHOW YCryrn B cCryyae, ecnu
3asBNeHne W [OOKYMeHTbl, Heobxoaumble AnNs MpedoCTaBneHns MyHULMNanbHON
ycriyrm, nojaHbl B COOTBETCTBUM C WUH(popmMaumen O Cpokax W rnopsiake
npeaocTaBneHna MyHuUMnanbHOW ycnyru, onybrnukoBaHHoW Ha EpguHom noprtane
rocyAapCTBEHHbIX 1 MyHULUMNANbHBLIX YCryr (PYHKLUURA).

VcyepnbiBaloLwWmn nepedeHb OCHOBaHUM AN oTkasa B npuemMe JOKYMEHTOB,
HeobxoauMbIX A8 NpeaoCcTaBNeHNs MyHULMNANbHOM yCnyru

40. OcHoBaHM OnNd oOTKa3a B MpuemMe [OOKYMEHTOB, Heobxogumblx AN
npegocTaBneHns MyHuMUMnanbHOW ycnyru B AOMMHUCTPaAUMKM TrOpOACKOro OKpyra
CTpexeBon WM MHOrOYHKUMOHANbHOM LEeHTpe, 3akoHogaTensCcTtBoM Poccunckon
depgepaumn He NpegyCMOTPEHO.

McuepnbiBatowmn nepeyeHb OCHOBaHUM ANA OTKa3a B NpeaocTaBneHnm
MYHUUMNAaNbHOW yCcnyru

41. OcHoBaHVg A58 0TKasa B NpedoCcTaBfieHUM MyHULMNANbLHOW YCIyrn:

1) HenpeacTaBneHne OKYMEHTOB, YKa3aHHbIX B NyHkTe 30 AOQMWHUCTPATUBHOIO
pernamMmeHTa,

2) noctynneHne AgMUHUCTpauUmio ropoackoro okpyra CTpexeBon oOTBeTa Ha
MEXBELOMCTBEHHbIN 3anpoc, CBMAETENbCTBYOWEro 06 OTCYyTCTBUN AOKYMEHTa u (Mnn)
MHOopMaUuK, HeobxoaMMbIX [ONs NepeBoda KWUMOro MOMELWEHNS B HeXurnoe
NOMELLEHMNE WM HEXWNOro nomeweHna B xunoe nomeweHne. OTkas B nepeBoae
NOMELLEHNSI NO YKa3aHHOMY OCHOBaHMIO AOMNYyCKaeTcs B cnyyae, ecnu AAMUHUCTpaums
ropogckoro okpyra CTpexeBoW, nocrne nofydYeHna Takoro oTBeTa YyBegomMuna
3asBUTENS O MONyYEHMM TaKOro OTBeTa, NpeanoXuna 3asBuTento npeacTaBUTb
OOKYMEHT 1 (unun) nHopmaumio, Heobxoanmble 4Nsi NEPEBOAA XWUMOro NOMELLEHNS B
HEXWUNOE TMNOMELLEHNE WNU HEXWUNOro MNOMELIEHMA B XWUNoe MNoMelleHne B
COOTBETCTBUM C MNYHKTOM 38 AOMWHUCTPATMBHOrO perrnameHTa, M He nonyduina ot
3asBUTENS TakuMe LOKYMEHT U (Mnn) mHopmauuio B TedeHne NsaTHaguaTu paboymx
OHeWn co OHA HanpaBlieHNs yBeOOMINEHUS;

3) NnpefcTaBneHne AOKYMEHTOB B HEHaAIEXaLUMi OpraH;

4) HecoGnoaeHe NpedycMOTPEHHbIX cTatben 22 KunmwHoro Kopekca
Poccurickon ®epepauun ycrnosum nepeBoa NnoMeLLEHNS;



5) HecoOTBETCTBME MPOEKTa nepeycTtponcTea n (Unn) nepennaHnpoBKU XUNOro
nomeLleHnst TpeboBaHNAM 3akoHO4ATENbCTBRA.

42. OcHoBaHMsi ANsi MPUOCTAHOBMEHUS MNPEAOCTaBNEHNs  MyHULUNANbHOW
yCryru1 OTCYyTCTBYHOT.

[MepeyeHb ycnyr, KOTOpble ABMASIOTCSA HEOOXoaNMbIMUK U 0Bs3aTENbHBIMK ANA
npeaocTaBneHnsa MyHULMNanbHOW YyCyrn, B TOM YMCne CBeeHUs O JOKYMEHTe
(OokymeHTax), BblgaBaeMoMm (BblAaBaeMblX) OpraHM3aunsamMm, y4acTByOLLMMA B

npegocTaBneHnn MyHUUMNanbHON yCnyru

43. T[logrotoBKa W odopMrieHMe MNpoOeKTa nepeycTtponcTtea wu  (Mnn)
nepennaHupoBKN NEPEBOAMMOrO NOMELLEHUA (B Criyvae, ecnm nepeycTpomcTeo n (Mnm)
nepennaHvpoBka TpebyloTca Ans obecrnedyeHns UCnonb3oBaHWUS Takoro NOMeLLeHust B
KayecTBe >KUIIOr0O  WNW  HEXWUIloro  nomelleHus). Ycryra npefocTaBnsieTcs
opraHvsauvsaMmn, UMeLWUMmM NPaBo Ha BbIMOSTHEHWE MPOEKTHbIX paboT.

Mopspok, pasmep 1 OCHOBaHUS B3MMaHWUA rocy4apCTBEHHOW MOLUNUHBLI NN MHOW
nnaTbl, B3UMaemMou 3a npegoctaBreHne MyHUuunansHom ycnyru

44. MpepocTaBneHe MyHMUMNansHOM yCcrnyru ocyecTnseTcs 6ecnnaTHo.

Mopsiaok, pasmep U OCHOBaHUS B3MaHUS NnaTthbl 3a NpeAocTaBneHne ycnyr, KoTopble
ABNSATCA HEOOX0ANMbIMU N 00s3aTENbHBIMU ANs NPEAOCTaBNEHUS MyHULMMNANbHOM
ycryru, a Takke MHpopmaums 0 MeToauke pacyeTa pa3Mmepa Takou nnatbl

45. [lopsgok, pasmep W OCHOBaHUS B3MMaHUS nnaTbl 3a OKa3aHue
HeobxoouMMbIX UM oba3aTenbHbIX  yCnyr  yCTaHaBNMBAKTCHA  OpraHvM3auusmMu,
npeaocTaBnAwWMMN Heobxoanmble K obssaTenbHble ycnyrn, Heobxoaumble ANd
npegocTaBneHns MyHUUUnNanbHOM  YCIyr, CaMOCTOATENbHO B COOTBETCTBUM C
TpeboBaHUAMM OENCTBYIOLLErO 3aKOHOAATENbLCTBA.

MakcumMarnbHbI CPOK OXMaaHWUs B o4epeam npy nogade 3asiBrieHUst 0 NpeaocTaBneHnm
MYHULMNANbHOM YCMyr U Npu NonyyYeHun pesynbtaTa NpeaoCcTaBneHns Takmx yenyr

46. MakcumanbHoe BpeMsi OXMAaHUS B o4depeau NpW NUYHOW nopade
3asiBNeHUs1 0 NpeaoCcTaBneHn MyHULMNanbHOW YCNyru CocTaBnsieT NATHaaUaTb MUHYT.

47. MakcumarnbHbIN CPOK OXWOaHWs B odepeau Mnpu nonydeHuu pesynbraTa
npeaocTaBneHnst MyHULMNANbHOW YCIyrn He AOIMKEH NpeBbIWaTh NATHAAUATb MUHYT.

Cpok 1 nopagok perucrpanmm 3anpoca 3asBuTerns o npegoctasneHnm
MYHULMNANBHOW YCyru, B TOM YUCIe B 3NIEKTPOHHOM hopme

48. 3asBneHne Ha OymaxHOM HoOcuUTene perucTpupyeTca B  [OeHb
npeacraBneHns B AAMUHUCTpauuMio ropoackoro okpyra CTpexeBon 3asiBNeHna wu
OOKYMEHTOB, HeO6X0OMMbIX ANA NpeAoCTaBNeHNA MyHULMNANbHOW YCAYTr.

49. Peructpauus 3asiBfneHusi, HanpasreHHOro B (popmMe 3reKTPOHHOro
OOKyMeHTa 4epe3 EaMHBIM nopTan rocyAapCTBEHHbIX W MyHWUMNANbHbLIX YyCnyr
(dbyHKUMI), odomuManbHbIN CanT OpraHoB MECTHOro CcamoyrpaBreHUa ropoAcKoro
okpyra CTpexeBon B ceTuU VIHTEpHET, OCyLLeCTBNSAETCA B AeHb €ro nocTynfeHns B
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon.

TpeboBaHMs K NOMELLEHMSAM, B KOTOPbIX NPEeAOCTaBNAAETCS MyHMUMnanbHas ycnyra,
K 3any OXuOaHUs, MecTtam Ans 3anofiHeHMs 3anpocoB O NpPeaoCTaBneHnn



MYHULMNAnbHOM YCryrn, MHPOPMALIMOHHBLIM CTEHAAM C NepeYHEM AOKYMEHTOB,
HeobXoAMMbIX ANs NPeaoCTaBNeHUs MyHULMNanbHOW ycnyri, n obpasuamm nx
3arnonHeHuns

50. MNpepocTtaBneHne MyHUUMNANbHbLIX YCMAYr OCYLWECTBNAETCA B chneumanbHO
BblAENEHHbIX ANA 3TUX Lenen nomeLLeHnsx.

50.1 MecTta npegocTaBneHus MyHUUMNanbHOW ycriyru obopyayloTcs C y4eToM
TpeboBaHUN [OCTYNHOCTU ANS WMHBANMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon depepaumm o coumanbHON 3awmuTe nHBanngos. B criyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa NpefoCcTaBneHus MyHULmMnanbLHOM ycnyru, ¢ yyeTtom TpebosaHun
OOCTYNHOCTU [ONs WHBaNMAOB B COOTBETCTBUM C 3akoHoAaTerbCcTBOM Poccunckon
depgepaumm 0 coumanbHOM  3allMTe  WMHBaNMAOB Ha  COTPYOHWKA  opraHa,
NpeaoCTaBNALWEro MyHUUUNANbHYO YCnyry, Bo3naraetca 06493aHHOCTb NO OKa3aHuio
CUTYaUMOHHOW MNOMOLUM MHBanNuam BCeX KaTeropum Ha nepuog npenocTaBreHus
MYHMLMMNANbHON YCNyrn.

51. B cnyyae ecnv MMmeeTcs BO3MOXHOCTb OpraHusaumm CTOSHKM (MapKOBKW)
BO3Nne 34aHus (CTPOEHWUdA), B KOTOPOM pa3MeLLEeHO MOMeLleHne npuemMa n Bbloauun
OOKYMEHTOB, OpraHM30BbIBaeTCs CTOSHKa (napkoBka) AN NMYHOrO0 aBTOMOOGWUNBHOro
TpaHcnopTa. [na napKkoBKU cheumanbHbiX aBTOTPAHCMOPTHbIX CPEACTB UHBANMOOB Ha
Kagon cTosiHke Bblaensietcsa He meHee 10% mecT (HO He MeHee OogHOro mecta),
KOTOpbl€ HE OOJTKHbI 3aHNUMaTb MHble TPAHCNOPTHbIE CpeacTBa.

52. Bxoa B nomelleHne npuemMa v Bblayn OOKYMEHTOB A0ShkeH obecneymBaTtb
cBoboaHbIN JOCTYN 3assBuTenew, 6bliTb 060pyaoBaH yAOOHON NECTHULEN C NOPYYHAMU
N LUMPOKUMM NPOXOAAMM.

53. Ha 3pgaHum psigom ¢ BXxogom AorkHa 6biTb pasmelleHa MHGOopMauMoHHas
Tabnuyka (BbiBECKA), coaepallas creayroLLyo MHopMauuio:

- HAaMMEeHOBaHWe opraHa;

- MECTO HaxOXOEeHUS U IopUaNYeCcKumn agpec;

- pexum paboTbl;

- HOMepa TenegoHOB AN CNpPaBoK;

- agpec opuumansHOro canta opraHoB MECTHOrO camMoyrnpaBneHns ropoackoro
okpyra CtpexeBon B ceTn IHTepHeT.

54. ®dacag 3gaHua gormkeH ObiTb 0b6opynoBaH ocBeTUTENbHbIMKU nNpubopamu,
NO3BOMAILWUMU MOCETUTENSM 03HAKOMUTLCSH C MHPOPMALMOHHBIMU Tabnnykamu.

55. Mpn pasmelieHMn MNOMELLEHNA npueMa W Bbl4ayn [OOKYMEHTOB BblllE
nepBoOro aTaxa, 3gaHue JOMKHO 6bITb 060pyaoBaHO NMAPTAMM N UHBIMU TEXHUYECKUMU
cpeacTteamu, obecneumBaoLLMMmN AOCTYMHOCTb YCNyrn Ansi MHBaNWAOB.

56. lNomeweHna npvema u BblAa4yM OOKYMEHTOB [OJDKHbI NpegycmaTtpuBaTth
MecTa Ang oXxXungaHusa, MHPOPMNPOBAHUSA U NpUema 3aaBuUTENEN.

57. B mectax ons nHopMmnpoBaHus JOMKeH OblTb obecneyeH JOCTyN rpaxaaH
AN O3HAKOMITeHUS C MH(POpMaUMen He TOMbKO B Yacbl nNpuemMa 3asdBneHun, HO U B
paboyee Bpems, Koraa npvem 3asBuTenen He BegeTcs.

58. XapakTepucTukm nomeLlleHnn npuema W Bblgadn [OKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX M KOHCTPYKTUBHBLIX PeLUeHUA, OCBEeLUEHUS, MNoXXapHOW
6e3onacHOCTH, MHXEHEPHOro obopyaoBaHMA OO0SMKHbI COOTBETCTBOBATL TpeboBaHWSM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

59. MNomeweHna npuema BblgayYM AOOKYMEHTOB obopyayloTcsa  cTeHaamu
(cTorikamn), cogepxaLmmu WHpopmaumio 0 nopsagke  nNpegocTaBrieHus
MYHMLUMNANbHbIX YCNYT.

60. B mectax ana oxuaaHus yCcTaHaBNMBAKTCHA CTynbs (KpecesibHble cekuuw,
Kpecna) ansa sassuternemn.

B nomeweHun npuema wu BbligadM [OKYMEHTOB BblenseTcs MecTo Ans
ohopMIeHNsT OOKYMEHTOB, MpedycMaTtpuBaiowee ctonbl (CTonkn) ¢ GnaHkamu
3a8BNeHNN N KaHLEeNSPCKUMN NPUHAANEXHOCTAMM.



61. MHdopmauua o dammnuu, MMeHU, OT4YeCTBe U LOSMKHOCTWU creuunanucTa
Otgena, ocywecTBNALWEro NpegocTaBneHne MyHULMNanbHOW ycnyrn, AormkHa ObiTb
pasmelleHa Ha JIMYHOW WMH(OpMauMOHHOW Tabnmyke wn Ha pabovem MmecTe
cneuuanucTa.

TpeboBaHus kK obecneveHnto JOCTYNHOCTU AN NHBaNNA4oOB OObEKTOB, B KOTOPbIX
npegocTaBnaeTca MyHMuMnanbHasa ycnyra, B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon degepauum o counanbHOM 3alumMTe MHBanNuMaoB

61.1 OpraH, npegocTaBNAWNN  MyHMUUNANbHYO ycnyry, obecneymBaeT
MHBaNMaam:

1) ycnosua pgna 6GecnpensTCTBEHHOroO AocTyna K 0ObekTy (34aHuio,
NMOMELLIEHNIO), B KOTOPOM OHa MpeaoCTaBnsieTcd, a Takke Ana 6ecnpensaTCTBEHHOro
Nonb30BaHUS TPAHCMOPTOM, CpeacTBaMm CBA3M N MHOpMaLWK;

2) BO3MOXXHOCTb CaMOCTOSITENbHOrO nepeaBmXeHns no TeppuTopumn, Ha KOTOPON
pacrnonoxeH OObLEKT (34aHWe, NOoMeleHMe), B KOTOPOM MpefocTaBndeTcs
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon 0ObekT v BbIxoga U3 Hero, Nocagku B
TpaHCNOPTHOE CPEeACTBO U BbICaAKM U3 HEro, B TOM YUCIEe C UCMNONb30BaHMEM Kpecna-
KOJSICKM;

3) ConpoBOXAEHWE WHBaNMOOB, UMEIOLIMX CTOMKME paccTpoUcTBa (PYHKLUUK
3PEHNS N CaMOCTOATENBHOIO NEPEeABMKEHNS;

4) Hagnexaulee pasmeweHne obopyaoBaHWA W HocuTenenm uHdopMaLmu,
HeobxogmMbix ans obecneyeHna 6ecnpensTCTBEHHOrO JOCTYNa MHBANMAOB K OObEKTY
(3@aHnio, NOMELLEHMID), B KOTOPOM MpeAoCTaBnseTCa MyHuuMnanbHasa ycnyra, U K
ycnyre ¢ y4eTOM OrpaHNYeHUN UX XU3HEAEATENbHOCTY;

5) pybnupoBaHue HeobXxoAMMOW ONA MHBaANWOOB 3BYKOBOM WU 3pUTESIbHON
MHpopMauuK, a TakkKe Hagnucen, 3HaAKOB M WHOW TEKCTOBOW U rpaduyeckon
MHOPMaLUM 3HaKaMu, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

6) gonyck cypgonepesoayvka U TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBoAHMKA Ha OOBLEKT (34aHuve, NOMeELLEHME), B KOTOPOM
npeaocTaBnNAeTca MyHMUuMnanbHasa ycnyra;

8) okasaHve wWHBanMgam nomowM B npeofoneHun 6apbepoB, MeLLaoLWmMx
NONYy4YEHMI0 MU MYHULIMNANbHOW YCNYrM HapaBHe C APYrMMU NiMLaMu.

MokasaTenu JOCTYNHOCTU M KavyecTBa MyHULMNAbHbIX YCIyr
(BO3MOXHOCTb MoNyyYeHnst MHoOpMaLnm o0 Xxoae NpeaocTaBneHns
MYHULUMMANbHON YCNyr, BO3MOXHOCTb MOSNyYEHUS YCMYrn B 3NIEKTPOHHON (hopMe Ui B
MoLL)

62. NokasaTenamMmu 4OCTYNHOCTU U Ka4yeCcTBa MyHULMNANbHOW YCNyru SBnsTCA:

AOCTOBEPHOCTb NpefocTaBnaeMomn rpaxgaHam nHgopmawmu;

NonHOTa NMHPOPMNPOBAHUSA rpaXaaH;

HarnggHoCTb (hopm npegoctaBnseMon uMHopmaumm 06 agMUHUCTPATMBHbBIX
npouenypax;

yaobCcTBO M OOCTYMHOCTb MNOMyYeHuUst MHpopMauun 3asBUTENAMU O MNOPSAKe
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

cobntogeHne CpPoKOB MCMOMHEHUST OTAENbHbIX agMUHUCTPATMBHbBIX Npoueayp u
npeaocTaBneHnsa MyHMLMNanbHOW yCNyru B LEom;

cobniogeHne  TpeboBaHMM K pa3mMepy nnatel  3a  NpegocTaBrieHune
MyHMLUMNANbHOW yCnyru;

cobntogeHnn TpeboBaHui cTaHaapTa NpeaocTaBneHnss MyHUUUNanNbLHOW yCnyrm

oTcyTcTBME O06OOCHOBaHHbLIX Xanob Ha peweHunsa, penctemna (6esgencraeume)
AoMnHMCTpaummn ropoackoro okpyra CTpexeBoW, AOSMKHOCTHbIX Ny, AgMUHUCTpaumn
ropogckoro  okpyra  CTpexeBoW, Nnubo  MyHMUMNANbHbIX  CAyXawux  npu



npegocTaBneHn MyHULUMNAnNsLHOW YCIyru;

NnoslHOTa W akTyanbHOCTb UMHQOpPMauMM O Nopsgke npefocTaBfeHus
MYHUUUNANbHOW YCAyrn.

63. NpyM nony4yeHMn MyHUMUMNANbLHOW YCRNyrM 3asiBUTENb OCYLLUECTBISET He
Gonee AOBYyX B3aMMOAEWCTBUA C AOSDKHOCTHbIMM NUUAMK: NPy Nojadye 3anpoca Ha
nosly4eHme MyHUUMNanbHOM YCNyrM 1 noslydeHnn pesynbrtata MyHUUMNansHOW yCnyrm
3asgBUTENEM INYHO, B TOM u4ucrne dyepe3 MOL (npm ycnoBum 3akrOYEHHOro
cornawleHus).

64. NpoOOMKUTENBHOCTL KaXJoro B3aMMOAEWCTBUS He [JOJhKHa MpeBbiaTb
NATHagUaTV MUHYT.

64.1. WcuepnbiBaloWwMin CcOCTaB [OEWCTBUK, KOTOpble 3asiBUTENb BrpaBe
COBEPLUMTb B 3MEKTPOHHOW opMe npu MONlyYEeHUNn MyHUUMNANbHOW YCnyrm ¢
ncnons3osaHnemMm EgnHoro noprana MyHUUunansHbIX yeryr (YHKUURN):

1) nony4eHne nHopMaLnM 0 MyHULMNANbLHON yCryre;

2) o3HaKkoMneHne ¢ opMaMn 3asiBIIEHUN U UHbIX LOKYMEHTOB, HEOOXOANMbIX
ONs NOonyyYeHus MyHuuMnanbHoOW ycnyrn, u obecnedeHue p[octyna K HAM Ans
KONUPOBaHNA 1 3aM0STHEHNSA B 9NEKTPOHHOM DOpME;

3) npeacTtaBneHuss 3asiBNeHus O nNpefocTaBfeHMM MyHUUUNAanbHOW YCIyrn B
3NEeKTPOHHOM hopme;

4) npeactaBneHWe  OOKYMEHTOB, HeobOxoguMbiX Onsi  npefocTaBlieHus
MYHUUUNANbHOW YCNyru, B 35IEKTPOHHOW (bopMme;

5) ocywecTBneHne MOHUTOPUHra Xoda NpenoCTaBNeHus MyHULMNanbHON
ycnyru,

6) nony4eHne pes3ynbTaTOB NPEeAOCTaBEHUS YCIYIM B 3NIEKTPOHHOM BUAE Ha
EgovHom nopTarne rocygapcTBeHHbIX U MyHULMNANbHbIX yeryr (PYHKUURA), ecriv 37O He
3anpeLleHo deaepanbHbIM 3aKOHOM.

WMHble TpeboBaHusA, B TOM YucCne y4uTbiBaloLLMEe 0COBEHHOCTH
npefocTaBneHnsa MyHULUMNanbHOW YCnyrn B MHOrOMYHKLUMOHAmNbHbIX LIeHTpax
npefocTaBneHnsi rocyAapCTBEHHbIX U MyHULMNATbHbLIX YCITyr 1 0COBEHHOCTH

npefocTaBneHna MyHULUMNanbHOW YCnyru B 3rieKTPOHHON popme

65. 3asBuTenio npefocTaBnseTcss BO3MOXHOCTb MOSTyYEHUA MyHUUMMNAnNbHON
ycnyru c ucnonb3oBaHnem EOWHOro noptana rocygapCTBEHHbIX U MyHULMNAbHbIX
ycnyr (pyHKUM), MNOYTOBbLIM OTNPaBMEHWEM, a TakKkKe MnocpenCcTBOM JINYHOrO
obpalleHna 3a nonyvyeHMem MyHuumMnanoHonm ycnyrm B MOL, (npu  ycnosuu
3aKMOYEHHOro CornalleHus).

66. [lpn obpalieHnn 3a nonyvyeHnem MyHuuMnanbHOW ycrnyrn dYepes3 EanHbIn
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (PYHKUMIA) NpUMEHSAeTCH
3MEKTPOHHAas noannck B cooTBeTCcTBUKN ¢ PeaepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-
@3 «O6 aneKTpOHHOM NogNUCK».

67. [lpu npegcrtaBneHun 3asiBNeHNA B 3NEKTPOHHOW dhopMe npenctaBuTenem
3aaBuUTENS, JENCTBYIOWMM Ha OCHOBaHUU AOBEPEHHOCTU, AOBEPEHHOCTb JOIMKHA ObiTh
npeacrasneHa B (OpMe 3NEKTPOHHOrO [AOKYMEHTa, MOAMUCAHHOIO 3NEeKTPOHHOM
NOAMNMCLIO YNONMHOMOYEHHOIO Nnua, BblAasLero (nognucasLLero) JOBEPEHHOCTb.

68. [OKyMeHTbl, SBnsOWmMecs pesynbTaTtoMm nNpeocTaBneHns MyHULmMnanbHOn
ycnyru, B BUAE 3MEKTPOHHOro AOKyMEHTa HanpasnsalTCcA 3asBuUTento Yepesd EanHbIN
nopTan rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (YHKUURA).

69. wucKno4eH

70. OpraHusauvs npegocTaBneHns MyHULMNanbHOM YCryrn OCYyLLecTBNsSeTCs
MO NPUHLUMNY «OAHOrO OKHa» Ha 6ase ML (npy ycnoBuu 3akniOYEHHOro cornalleHus)
npy NM4HOM obpalleHnmn 3aaBuTens.

71. OpraHusaums npefocTtaBneHuss MyHuuunanbHon ycnyrm Ha 6ase MoL|
OCYyLLLeCTBNAETCA B COOTBETCTBMM C COrMalleHneM O B3aUMOAEWCTBUN MeXay



AgMmnHuctpaumen ropogckoro okpyra Crtpexeson un  MOL, 3akno4vyeHHbIM B
YyCTaHOBIIEHHOM MOPSIAKE.

72. 3asBuTensam npeaocTaBnseTcd BO3MOXHOCTb AN npeaBapuTesibHON
3anMcu Ha nofady 3asiBfieHUs U OOKYMEHTOB, HeobOXoauMbiX ANS npeaocTaBrieHus
MYHMLMMNANbHON YCNyru.

73. [llpepBapuTtenbHasi 3anMCb  MOXET  OCYLLUECTBMATbLCS  CreayroLwumMmm
crnocobamu no BbIGoOpy 3asBuUTENS:

npu nu4HomM obpawleHnn 3assutensa B Otgen;

no TenewgoHy;

yepes3 odwuuunanbHbIi CauT OpraHoOB MECTHOro CamMoynpasSieHUs TrOpPOLCKOro
okpyra CtpexeBon.

74. T[pw npegBapuTenbHOM 3anncK 3asiBUTeNb coobLlaeT creayowme AaHHbIe:

- Ans omMsnyeckoro nuua: pamunmio, UM, OT4ECTBO (MocreaHee Npu Hanuyum);

- ANS 'OPUONYECKOro NMLUAa: HaMMeHOBaHWeE PUaNYECKOro Nnua;

- KOHTaKTHbI HOMep TenedoHa;

- agpec ANeKTPOHHON NOYThI (NPY HaNU4Ynn);

- XXernaewmble gaTty u BpemMs rnpeacraBreHns JOKYMEHTOB.

75. [lpepBapuTtenbHas 3anncb OCYLLECTBISETCA MyTEM BHECEHUSA YKa3aHHbIX
CBEAEHMM B KHUTY 3anucu 3asiBUTenen, Kotopasd BedeTcss Ha OymaxHbiX wu/vnu
3NEKTPOHHbIX HOCUTENSIX.

76. 3agsutento coobuwawTca gata M BpeMst npuemMa [AOKYMEHTOB, OKHO
(kabmHeT) npuema [OKYMEHTOB, B KOTOpble crnegyeT obpatutbcda. [lpy nmnyHOM
obpaleHun 3aaBuTENO BblAaeTCsa TanoH-nogTBepXaeHne. 3asBuTenb, 3anmcaBLUnincs
Ha npvem 4yepes ouumnanbHbI CanT OpraHOB MECTHOro camoyrnpaBfieHUA ropoacKoro
okpyra CTpexeBoWn, MOXeT pacneyataTb aHanor tanoHa-noaTeepXxaeHus.

3anuncb 3asBuTenen Ha onpeferieHHy aaTy 3akaHyuMBaeTca 3a CYTKM Ao
HaCTynneHus 3Ton AaThbl.

77. Tpn  ocywecTBneHun npeaBapuUTeNbHOM — 3anucn  3asBUTENb B
oba3aTenbHOM nopsiake MHAOPMUMPYETCA O TOM, YTO MpeaBapuTenbHaa 3anucb
aHHYNUPYeTCs B Criyvae ero He siBKU Mo UCTEYEHUN NaTHaAUaTU MUHYT C Ha3Ha4YeHHOoro
BpeMeHU rnpuema.

3aaBuTenaM, 3anucasBlUMMCS Ha NpuemM 4epes oduumanbHbii CanT OpraHoB
MECTHOro camoynpaBrieHUsi TopoAcKoro okpyra CTpexeBow 3a Tpu KaneHOdapHbIX OHA
00 NpyemMa OTnpaBnsieTCd HanoOMUHAHWE Ha yKa3aHHbIN agpec 3NEKTPOHHOW MOYTbl O
aate, BpeMeHuM W MecTe npuema, a Takke uHdopmaums 06 aHHynMpoBaHuK
npenBapuTenibHOM 3anucn B Crlydae He SIBKM MO UCTEeYEeHUW NSaTHaguaTu MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmema.

78. 3asButenb B nwboe Bpems BnpaBe OTKasaTbCA OT NpeaBapuTESibHON
3anucu.

79. B otcyTtctBMM 3aaBuTEnen, obpaTtmMBLLUMXCS MO NpeaBapuTesNibHOM 3anucw,
OCYLLIECTBNAETCA NpMeEM 3asaBuTeNen, 00paTUBLLMXCA B NOPSOKE Ovepeau.

80. [lpaduk npuema (NpyemHoe BpeMms) 3adaBuTENEn no npeaBapuUTesribHON
3anucu yctaHaeBnmBaeTcs HadanbHukom OTgena B 3aBUCMMOCTU OT MHTEHCUBHOCTU
obpauieHni.

80.1. 3anucb Ha npuvem Ana nonyvYeHns MyHUUUNanbHOW yCnyru ¢
ncnonb3oBaHMem EguHoro noptana rocygapCTBEHHbIX M MyHUUMNANbHbIX (PyHKUWI)
He ocyLlecTBnseTcs.

3. CocTaB, nocnegoBaTenbHOCTb U CPOKW BbIMOSHEHNS aAMUHUCTPaTUBHbLIX Npoueayp
(nencteui), TpeboBaHMs K NOPSAKY UX BbINOSTHEHUS, B TOM YMCe 0COBEHHOCTH
BbINOJSTHEHUSA aMUHUCTPATUBHbLIX Npouenyp (4enCTBUIM) B 3NEKTPOHHOW hopMme

81. T[pepocTtaBneHve MyHMLMMANbLHOM YCRyrn BKItoYaeT B cebs crnepyrouime
agMVHUCTPaTMBHbIE NPOLEeaypbI:



1) npuem 3asBNeHUs Wn [OOKYMEHTOB, HeoOXOAMMbIX ANA NpeaocTaBneHus
MYHULUNANbHOW YCRyru;

2) paccMmoTpeHune 3asBNeHNS 1 Npunaraemblx K HEMy JOKYMEHTOB;

3) dopMupoBaHME WM HanpasfeHWEe MEXBELOMCTBEHHbLIX 3anpocoB B OpraHbl
(opraHusauum), y4acTBytoLMe B NPegoCTaBeHMn MyHULUNANbHOW YCIyru;

3) NpuHATUE pelleHnst O nepeBoe (OTkase B MepeBOAe) XKWUIOro (HeXunoro)
NOMELLEHUS B HEXMUIOE (3KUoe) NOMeLLeHue;

5) Bblga4va pesynbTata NnpegocTaBneHns MyHULMNansHOM yCnyru.

81.1. 3aaBuTernb UMeeT BO3MOXHOCTb NOSly4eHust MHopmaumm o xoae
npenocTaBneHns MyHuumnansHom yenyr. MiHdopmaums o xofe npeaoctaBreHns
MYHMLMMNANbHOW YCNYrn HanpaBnaeTCs 3asisBUTENIO B CPOK, HE NPEBbILLAKLNA O4HOMO
paboyero gHs Nocrne 3aBepLleHns BbINOSTHEHMS COOTBETCTBYHOLLIErO AENCTBUS, Ha
aZipec AfeKTPOHHOM MOYTLI UK € Ucnonb3oBaHneM cpeacTs EgmuHoro noprana
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCyr (YHKLUNRA).

Mpu npegocTaBneHn MyHUUMNANBLHOW YCIyrn B 3NeKTPOHHOW bopme
3as1BUTENO HanpaBnseTcs:

1) yBegomneHune o npveme u perucrpaumm 3asiBreHns N JOKYMEHTOB,
HeobxoauMbIX AN NpeaocTaBNeHNa MyHULMNANbHOW YCyru;

2) yBegomneHume o pesynbTaTax pacCMOTPEHUA JOKYMEHTOB, He06Xo4MMbIX A4S
npenocTaBneHns MyHULMNANbHOM YCNyru;

3) yBeiOMIIeHME O BO3MOXHOCTM MOMy4YnTb pe3yrnbTaT NpeaocTaBneHns
MYHULUMNANbHOW ycrnyrn nnbo MOTUBMPOBAHHBLIM OTKa3 B NpeaocTaBneHnm
MYHULMMNANbHON YCNyru.

Briok-cxema npefocTaBneHns MyHULMNANbHOW yCryru

82. brok-cxema nocnefoBaTenbHOCTU  OEUCTBMA  NpU  NpefocTaBneHuu
MyHMUMNANbHOW YCryrn npeactaBneHa B npunoxeHun 3 K AOMUHUCTPATUBHOMY
perrnameHTy.

Mpuem 3asiBNeHns 1 AOKYMEHTOB, HEOOXOAMMbIX Ansi NPe4oCTaBeHNs
MYHULMNANbHOW YCIyru

83. OcHoBaHveMm [ns Havana BbIMOMHEHUS [aHHOW a4MWHUCTPaTUBHOWN
npoueaypbl ABNAETCA NocTynneHne B AOQMUHUCTPAUUIO ropoackoro okpyra CtpexxeBon
3aaBneHns N OOKYMEHTOB, onpederieHHbIX  MYHKTOM 30 HacTosLLero
AOMWHUCTPaATMBHOIO pernamMeHTa:

1) B xoge nu4HOro npuema 3aaBuTend (NpeacrtaBUTENs  3adBUTENS)
cneuynanuctom OThena, OTBETCTBEHHbIM 3a MNPUEM 3asiBNeHus O npenocTaBfieHuun
MYHULMNANbHOW YCNyrn n JOKYMEHTOB;

2) n3 MoL, B TOM uyucne 3adBneHUs, MNOAMUCAHHOIO YMNOSIHOMOYEHHbIM
paboTHukom MOLL n ckpenneHHoro nevatbto MOLL, ¢ npunoxeHnem 3asepeHHon MoLI
KOMMW KOMMJSIEKCHOrO 3arpoca 3asBUTENS, B Clly4ae ecnu MyHuuunanbHas ycrnyra
yKasaHa B KOMMNEKCHOM 3anpoce 3asBUTens (Npu HanMyunm 3aknio4eHHoro cornatleHuns
¢ MoLl);

3) nocpeacTBOM NOYTOBOrO OTMNPaBIEHUS;

4) B 9NeKTPOHHON hopMe NoCcpeACcTBOM INIEKTPOHHOWN NOYThI;

5) B 9nekTpoHHOW dopmMe C ucnonb3oBaHnem EpguHoro  noprtana
rocygapCTBEHHbIX W MyHWUMnanbHblX ycnyr (pyHkuun) (nocne obecneyeHus
TEXHUYECKON BO3MOXXHOCTW).

83.1. Tllpn dopmupoBaHun 3asBreHuss nocpeactsom EamHoro noprtana
rocyaapCTBEHHbIX U MyHULUMNAnbHbIX yCnyr (yHKUMin), orunanbHOro canta opraHoB
MECTHOro camMoynpaBrieHus ropoackoro okpyra CtpexeBon B ceTu VIHTepHeT
OTCYTCTBYET HeO6X0OMMOCTb AOMOMHUTENBHON Nodayvn 3asiBNEeHNs B Kakom-nmbo MHon



dopme. dopmaTHO-nornyeckas npoBsepka chopmmpoBaHHOro 3asaBneHus
OCYLLECTBNAETCA aBTOMATUYECKN MOCME 3anofIHEHUSI 3asiBUTENEM KaXaoro u3 nonen
3IEKTPOHHOM (PopMbl 3asiBrneHus. Npu BbISABIEHUN HEKOPPEKTHO 3amnofIHEHHOrO MNons
3NEKTPOHHOM (POPMbI 3asBNEHUS 3aaBUTENb YBEAOMIISETCA O XapaKTepe BbiSiBIEHHOM
ownbKkn 1 nopsigke ee YCTpaHeHust MoCcpeacTBOM WHM(OPMAaLMOHHOIO coobLieHus
HenocpeacTBEHHO B AfIEKTPOHHOM (hopme 3asiBNeHus.

83.2. lNpwn bopmmpoBaHuM 3asiBNeHNs 3aaBUTENIO obecnevnBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUSA U COXPaHEHUsI 3asiBIEHUA U UHbIX OOKYMEHTOB,
HeobxoaMMbIX NS NpeaoCTaBNeHNA MyHMLMNANbHOW YCYTu;

2) BO3MOXHOCTb 3arOfIHEHUSI HECKOSTIbKMMU 3aaBUTENSAMU OLHOW 3NEKTPOHHON
dopMbl 3a8BNeEHNS;

3) BO3MOXHOCTb NnevyaTun Ha BGyMaKHOM HOCUTESNE KOMUU 3NEKTPOHHOMN (hOpMbl
3asBneHuns;

4) coxpaHeHue paHee BBEAEHHbIX B ANEKTPOHHYIO (hopMy 3asBNEHUS 3HAYEHUN
B NOOOM MOMEHT MO >XEenaHuK MNonb30oBaTens, B TOM YMCMEe NpU BO3HUKHOBEHUU
owKnbOoK BBOAA M BO3BpaTe AN MOBTOPHOrO BBOAA 3HAYEHUN B INEKTPOHHYK bopmy
3asBneHus;

5) 3anonHeHne nonen 3nekTpOHHOW OpPMbl 3asiBEeHUA [0 Havana BBOAA
cBeJeHNn 3aaBUTENEM C UCMONb30BaHMEM CBEAEHUN, pa3MeELLEHHbIX B doeaepanbHON
rocygapcTBeHHOM WMHGOpMaUMOHHON cucteme «EanHas cuctema vageHTudumkaumm u
ayTeHTMduKaumm B WH(ppacTpyktype, obecneumBawowen  MHPOPMALMOHHO-
TEXHONOrMYeckKoe B3aMMOAENCTBME WHM(OPMALMOHHBIX CUCTEM, WUCMONb3yeMbiX A4
npegocTaBnNeHns rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCMYr B 3N1EKTPOHHON ddopmMe»
(panee — eguHasa cuctema uAeHTUUKAUMM W ayTeHTUUKauum), U CBeaeHUn,
onybnukoBaHHbIX Ha EAMHOM nopTane rocyaapCTBEHHbIX WU MYHMUMMANbHbIX YCRyr
(dbyHKUMR), odbULManbHOM canTe, B YacTW, Kacalolencss CBeaeHun, OTCYTCTBYHOLMX B
eINHON cucTteMe naeHTudmkaumm n aytTeHTudunkauuu,

6) BO3MOXHOCTb BEPHYTbCA Ha nobon M3 3TanoB 3anosIHEHUS ANEKTPOHHON
dopMbl 3aaBneHnst 6e3 noTepn paHee BBeOEHHOW MHOpMaunu;

7) BO3MOXHOCTb AOCTyna 3asBuTens Ha EanHOM nopTane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (PYHKUUN) K paHee nodaHHbIM MM 3asiBNIEHUSIM B TEYEHUe He
MeHee OOHOro roga, a Takke 4YaCcTUYHO CCPOPMUPOBAHHLIX 3aABIIEHUN — B TEYEHUE HEe
MeHee 3 MecsLeB.

CdopmmpoBaHHoe M MNognNUcaHHOE  3asiBfieHME U UHble  [JOKYMEHTHI,
HeobxoouMMble [ONs NPefoCTaBfeHMs MYHUMUMNANbHOW yCRyrn, HanpaenswTcs B
AoMUHUCTpaunio ropoackoro okpyra CTpexeBon nocpeacTtBoM EamHoro noptana
rocyAapCTBEHHbIX 1 MyHULUMUNANbHBLIX YCryr (PYHKLUURA).

84. [lpuem 3adBneHnss O nNPeAoCTaBfEHMN MYHULMNANBHOWM  YyCAyrn WU
npunaraemblXx K HeMy [OOKYMEHTOB ocywecTtBndetcsa cneunanuctom OTtaena,
OTBETCTBEHHbIM 3a NpefoCTaBfieHMe MyHULMNANbHON YCIyrn.

85. [lpu noctynneHun 3adBNeHNs W npunaraemMblX K HeMy [OOKYMEHTOB
nocpeacTBoM IMYHOro obpaweHuna 3assutens B Otagen, cneumanuct OTtgena,
OTBETCTBEHHbI 3a MpefoCTaBfieHne MyHUMUMNanbHOW  ycnyru, ocyliecTBnser
creayLlyo nocrnenosaTenbHOCTb AENCTBUMN:

a) ycTaHaBnueaeT npeameT obpalleHus;

0) yctaHaBnuBaeTt COOTBETCTBUE NINYHOCTU 3asBuTens OOKYMEHTY,
yAOCTOBEpPSOLWEMY NNYHOCTL (B Criydyae, ecnu 3aaButenieM saBrnseTca ouamyeckoe
nvuo);

B) NpoBepsieT OOKYMEHT, YAOCTOBEPSIOLLNN npasa (nortHomouus)
npeacraBnTeNs (prUan4eckoro nun puaMyYeckoro nuua (B criydyae, ecnum ¢ 3asiBfieHnem
obpallaeTcsa npeacTasuTenb 3adaBUTeNs (3agsutenen));

r) BblOaeT 3asiBUTENO PacnuCKy B MOSYyYEHUN [OOKYMEHTOB C YyKasaHMEM MX
nepeyvHsa N gaTbl UX MNOSTyYEeHUs opraHoM, NPeoCTaBALWMM MyHULMNANbBHYO YCIyry.

86. [pu oTcytctBUM Yy 3aaBuTensi, obpaTMBLUErOCS JIMYHO, 3arnOfIHEHHOrO



3asBMeHNss WM Npu  HenpaBWUIbHOM ero 3anoniHeHun, cneuuanuct Otgena,
OTBETCTBEHHbIA 3a NpefoCTaBfeHUe MyHMUMNanbHOW  ycnyru, OcywlecTBnsieT
METOANYECKYHO MOMOLLb.

86.1. [llpM nonyyeHuUn 3asiBEeHUss B  3EKTPOHHOM opme B
aBTOMaTU4YECKOM  pexume  ocyllecTBnseTcd  POpMaTHO-NOTMYECKUN  KOHTPOSb
3asaBneHns, 3agBnTento coobLLaeTcs NPUCBOEHHbIN 3aABNEHNIO0 B 3NTIEKTPOHHOM dhopme
YHUKanbHbIA HOMEp, MO KOTOPOMY B COOTBETCTBYWOLUEM pa3gene EamHoro noptana
rocygapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr  (pyHKumMn)  3asiButento  byaeTt
npegcrasneHa nHgopmauus.

87. O6wwnin makcumanbHbIM CPOK MpMema 3asiBfieHUst U npunaraemMbiX K HEMY
AOKYMEHTOB NpY NMMYHOM OBpalleHnmn 3asBUTENS He NpeBbIWaeT NATHaALaTU MUHYT.

88. [lpu nocTtynneHun 3asiBNeHns U npunaraemblx K HeMy JOKYMEHTOB B agpec
AoMnHUCTpaummn ropoackoro okpyra CtpexxeBoun nocpesCTBOM MOYTOBOro OTMpaBreHns
pacnucka B NONy4eHUn OT 3asaBUTENSA AOKYMEHTOB C YKa3daHMEM UX NEPEYHs U aaTbl UX
NoSly4eHUss OpraHoM, MpedoCTaBnslWMM  MYHALUMNAMNbHYO YCryry, a Takke C
yKaszaHneM nepeyHsi JOKYMEHTOB, KOTopble ByayT nony4vyeHbl N0 MeXBeLOMCTBEHHbLIM
3anpocam, HanpasndeTcsa 3asiBUTENI0 MOYTOBbIM OTMNPaBfEHMEM B Te4yeHne nATU
KaneHgapHbIX OHEN C AaTbl NONyYeHUs 3asBneHns 1 npunaraeMblx K HeMy JOKYMEHTOB.

89. [lpu nocTtynneHun 3asiBNeHNs n npunaraemblx K HeMy JOKYMEHTOB B agpec
AOMUHUCTpaummn ropoackoro okpyra CTpexeBoW MNOCPEACTBOM 3fIEKTPOHHOM MOYThI
CKaH-KOMUSA pacnuckv B MOMyYeHUM OOKYMEHTOB C yKa3daHuWeM UX NnepedHda U gatbl ux
NOSTlyYEHMS OpraHoM, nMPeAoCTaBfAsWMM  MYHALMNANbHYKD YCAyry, a Takke C
yKa3aHMeM nepeyvHsi JOKYMEHTOB, KOTopble ByayT nony4veHbl N0 MeXBEAOMCTBEHHbIM
3anpocam, HanpaersieTCca 3asiBUTEN0 MO 3fIEKTPOHHOW MOYTE Ha YKasaHHbIi MM B
3asBneHMn agpec 3NeKTPOHHOM MOYTbl B TEYEHWE NATU KaneHaapHbIX OHEW C AaThbl
Noly4eHuns 3asiBNEHNS N npunaraembiX K HEMy JOKYMEHTOB.

B cnyyae noctynneHuns 3asBneHnss 1 JOKYMEHTOB B 3NEKTPOHHOM popme C
ncnonb3oBaHMem EguHoro noptana rocygapCTBEHHbIX M MyHUUMNAnbHbIX  YCRyr
(dbyHKUMIW) cheynanucT, OTBETCTBEHHbIN 3a MNpPUEM W perucTpauuio OOKYMEHTOB,
obHOBNAET cTaTyC 3asiBfeHNd B NIMMHOM KabuHeTe 3asBuTens Ha EgmHom nopTtane
rocyAapCTBEHHbIX 1 MyHULMNANbHBLIX yCryr (PYHKLUMI) OO cTaTyca «NPUHATO».

90. Cneuyuanuct OTtpnena, OTBETCTBEHHbIN 3a npegocTaBneHne
MYHUUUNANbHOW YCIyrn, HanpasnseT 3asBfeHne n npunaraemble K HeMy OOKYMEHTbI
cneunanucty AgMuMHMUCTpaumm ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a
npueM WM perucTpauuio OOKYMEHTOB, Ha perucrpauuio nyteM BHECeHUs 3anucu B
XypHan perunctpaumm BXOOAWMX [OOKYMEHTOB AAMMHUCTPaLMM TFOPOACKOro okKpyra
CTpexeBou, B IeHb MNOCTYNMEHNS 3adBNeHns U npunaraemMblX K HeMy JOKYMEHTOB.

91. He nosgHee pfgHA perucTtpauuu, 3asiBfieHMEe U npunaraemble K Hemy
OOKYMEHTOB  HanpasnswTca  cneuuanucty  Otaena, OTBETCTBEHHOMY  3a
npenocTaBneHme MyHMUMnanbHOM YCIyru.

92. PesynbtatoM aaMUHUCTPATUBHOW Mpouedypbl «NpuUeM 3asiBlieHuUs WU
OOKYMEHTOB, HEObXoANMbIX ANA NPeaoCTaBfeHUss MyHULMNANbHOW YCIyrny siBAsieTCA
nepefaya npowleuero perucTpaumio 3asBreHnsa n npuriaraembiX K HeMy OOKYMEHTOB
Ha paccMmoTpeHne crneumvanucty Otgena, OTBETCTBEHHOMY 3a npenocTaBleHus
MYHUUUNANbHOW YCAyrn.

93. O6wwnin MakcumanbHbI CPOK BbINOMHEHNA aAMUHUCTPATMBHOM npoueaypbl
«NpYeM  3asBNEHUA 1 OOKYMEHTOB, HeobxoaumbiX Ans  npeaocTaBneHus
MYHULUMNANbHOW YCAYrM» HE MOXET MpeBbiaTb 0gHOro paboyvero AHA CO AHA nogaudu
3asBneHus.

PaCCMOTpeHI/Ie 3adaBleHna n npunaraeMbiX K HeMy OOKYMEHTOB

94. OcHoBaHMEM [Ansi Hayana BbIMNONHEHMSI agMUHUCTPATMBHOM Npoueaypbl
«paccMOTpeHMEe 3asiBNeHVMs1 U NpunaraeMblX K HeMy [OOKYMEHTOB» SIBMSIeTCS



NOCTynfeHne npoweawero pernctTpaunio 3adBfneHns n npunaraemMblXx K Hemy
OOKYMEHTOB Ha paccmoTpeHue cneumanucty Otgena, OTBETCTBEHHOMY 3a
npegocTtaBneHne MyHuuunanbHouM ycnyrn. [lpM  paccMOTpeHun  3asiBrieHUs U
npunaraemblXx K HeMy [OOKYMEHTOB OCYLLUEeCTBNAETCA MpoBepka npeacTaBreHHbIX
OOKYMEHTOB Ha COOTBETCTBME MCYEepnbIBalOLWEMY NEPeYHI0 JOKYMEHTOB, YKa3aHHbIX B
nyHktax 30, 38 AOMMHUCTPATUBHOINO perfnaMmeHTa, a TaKKe Ha NpaBUfIbHOCTb WX
ochopmMneHus.

95. B cnyyae HenpegctaBneHnsa 3asBUTENeM JOKYMEHTOB, YKa3aHHbIX B NMyHKTe
38 AOMUHUCTpaATUBHOrO pernameHTa, creunanuct OTgena, OTBETCTBEHHbIM 3a
npegocTaBneHne MyHMUmMnanbHOW yeryru, nepexoauT K adMUHUCTPaTUBHOW npoLleaype
«popmMmpoBaHne U1 HanpasfieHMe MeXBEOOMCTBEHHbIX 3arnpocoB B  OpraHbl
(opraHusauuu), y4acTByloLLMEe B NpeJoCcTaBeHnn MyHULUUNAnNsHOM YCIyrny.

96. B cnyyae npepocTtaBneHus 3asiBUTENEM BCEX OOKYMEHTOB, YKa3aHHbIX B
nyHkTe 38 AOMMHUCTPATMBHOIO pernameHTa, MexXBedOMCTBEHHbIE 3anpoChl B OpraHbl
(opraHmsauuu), yyacTBylWMe B NpefoCTaBNeHUM MyHUUUNANbLHOW  YCIyrn, He
HanpaBnATCA.

97. Tlpwu yCTaHOBINEHUU OCHOBaHuN, yKa3aHHbIX B NyHKTE 41
AOMUHUCTPATMBHOIO  pernameHTta, cneuvanuct OTtgena, OTBETCTBEHHbIM  3a
npegocTaBneHne MyHUUMNansHOW YCnyru, B TeYeHue OecATU KaneHOaapHbIX OHeW C
AaTbl NOCTYNMEHNs 3asBNeHnsa roToBUT yBedoMNneHne ob oTkase B NepeBOae XUIoro
(HeXXunoro) nNomMeLleHns B HeXxunoe (Xunoe) rnomelleHve rno oopme, yTBepXOeHHOU
MoctaHoBneHuem [paButensctea Poccuinckon Pegepauum ot 10.08.2005 Ne 502, u
HanpaBnseT ero 3asBUTEN0 BMECTe C 3asiBlieHMeM U rpunaraeMmbiMu K Hemy
OOKYMeHTaMu.

98. PesynbtatoM agMuUHUCTpaTUBHOW Mpouenypbl «pacCMOTpeHue 3asiBNneHus
W npunaraeMmblx K HeMy [JOKYMEHTOB» SBMSieTCA BblSIBNEHNWe HeobxoaumocTu
dopMUpPOBaHUA W HarnpaBfeHUa  MeXBEeLOMCTBEHHbIX 3anpoCOB B  OpraHbl
(opraHunsauum), yqacTBytoLne B NpeaocTaBieH MyHULUNanbHOW YCryri.

99. O6wWwmnn MakcuMarnbHbIN CPOK BbINOMIHEHNS aAMUHUCTPATUBHOW npoueaypbl
«paccMOTpeHne 3asaBMNeHus W npunaraemblX K HeMy [OOKYMEHTOB» He rMpeBblllaeT
ofHoro pabo4yero AHA C AdaTtbl NOCTynneHus 3aasBneHus cneuvanucty Otaena,
OTBETCTBEHHOMY 3a NpefocTaBfeHne MyHULMnansHOm yCcnyru.

dopmmpoBaHue 1 HanpaBreHne MeXXBELOMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHusauun), y4acTeytowme B NpeaocTaBneHmm MyHUUMNnansHoOm yenyrm

100. OcHoBaHveM AN Havana  agMUHUCTpPaATUBHOW  npouenypbl Mo
POPMUPOBAHUIO M HanNpaBIieHUI0 MEeXBeOOMCTBEHHbIX 3arnpocoB O npeaocTaBneHuun
AOKYMEHTOB, HeobXxoauMbIX ANis NpefoCcTaBneHus MyHUUUNAanbHOW ycrnyru, sBnsieTcs
HenpeacTaBneHue 3asiButenemM B AOMUHUCTpaUMIO ropoackoro okpyra Ctpexesou, B
Mo®LL (npu ycrnoBumM 3aKITlOMEHHOIO CornalleHns) JOKYMEHTOB YU MHpopMaL MK, KOTopble
yKasaHbl B NyHKTe 38 AOMUHUCTPATUBHOIO pernamMeHTa.

101. lMpn noaroToBke MeXBELOMCTBEHHbIX 3anpocoB creunanuct OTgena,
OTBETCTBEHHbIA 3a NpefocTaBrieHe MyHUUMNanbHOW ycnyru, onpenenser nepeyeHb
HeobxoaMMbIX Ans npegocTaBneHus MyHUUMNanbHOM YCryrn AOKYMEHTOB (CBeAeHUN,
cogepXawmxca B HUX) W rocydapCTBeHHble opraHbl nvMbo noaBefOMCTBEHHbIE
rocyfapCTBEHHbIM OpraHam WM opraHam MecTHOro camoynpasfeHus opraHusauuu, B
KOTOPbIX AaHHble JOKYMEHTbI HAXOAATCS.

102. dopmnpoBaHMe W  HanpasfneHne  MeXBEeOOMCTBEHHbIX  3anpocoB
ocylLlecTBNAeTca B COOTBeTCTBMM C TpeboBaHuamun defepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenoCcTaBneHUss FOCYAapCTBEHHbLIX W
MYHULUUNAIbHBIX YCIyr».

103. ns npepocTaBneHnss MyHuuunansHow ycnyrum crneuvanuct Otaena,
OTBETCTBEHHbIA 3a npefocTaBfieHMe MyHUUUNanbHOW Yycnyru, B TevYeHwe O[HOro



paboyero gHs HanpaBnseT MeXBeAOMCTBEHHbIE 3anpochl B:

1) MexparoHHyto nHcnekuuo denepanbHon Hanoroson crnyxobl Poccum Ne 5 no
Tomckon obnactm B uUensx NOMnydeHuss BbINMUCKM M3 EAWHOrO rocygapCTBEHHOrO
peecTpa topuandeckmx nuy (B crnyyae, ecnv 3asBuTeEneM SBrSeTcs topuandeckoe
nmuo).

2) VYnpaeneHne ®epepanbHon Ccnyxbbl rocyaapCTBEHHOW  perucrpauuu,
Kagactpa un kapTorpacdmm no Tomckon obnactu (PocpeecTtp) B uenax nonyyYyeHus
cBefleHUI, codepXallnxcs B NpaBOyCTaHaBMMBAKOLWMX OOKYMEHTax Ha nepeBoanMoe
nomeLleHue.

3) ®epepanbHoe rocyagapcTBeHHOe OlooKeTHoe yypexaeHue «PenepanbHas
KagacTpoBasi nanata ®egepanbHon crnyx0Obl rocyaapCTBEHHOW pernctpauumn, kagacrtpa
n kaptorpacdum» B LeNAX MNONyyYeHUs NnaHa nepeBoAUMOro MNOMELLEHNA C ero
TEXHUYECKUM oOnucaHuemMm (B criydae, ecnv nepesBoaMmoe MoMeLleHne SBrseTcA
XWUNbIM, TEXHWYECKOro nacrnopTa Takoro MnOMeLLEeHUs), MO3TaXHOro nnaHa goma, B
KOTOPOM HaxoguTcsa nepeBogmMmoe nomMeLLeHme.

104. MpeactaBneHHble B ALMUMHUCTPAUMIO FOPOACKOro okpyra Crpexesomn
OOKYMEHTbl W WHopMauus, MnosiyYeHHble B paMKax MeXBeJOMCTBEHHOro
B3aMmogencTsnd, nepepatotca  crneuuanucty  Otgena, OTBETCTBEHHOMY 3@
npegocTaBneHne MyHMUMnansbHOW YCnyru, B AeHb NOCTYNfeHNs JOKYMEHTOB.

105. B cnyyae nony4yeHus oTBeTa Ha MEeXBELOMCTBEHHbLIW 3anpoc O TOM, YTO
AaHHas WHQopMauus OTCYTCTBYeT B pacrnoOpsXXeHUW OpraHoB (opraHusauun),
yyacTBylOLWMX B MpedocTaBneHnn MyHuuunansHoW ycnyrn, cneuuwanuct Otgena,
OTBETCTBEHHbIN 3a NpefoCTaBrieHne MyHuuMnansHoW ycnyru, unu cneuynanuct MoL,
OTBETCTBEHHbIN 32 (POPMUPOBAHNE U HaMNpaBrieHne MeXBeLOMCTBEHHbIX 3arnpoCcoB, B
TeyeHne ogHoro pabo4vero gHA yBeAOMMSIET 3a8ABMTENS O MOMy4YEeHUM TaKoro oTeeTa, U
npegnaraeT 3adaBUTENO NPeacTaBUTb OOKYMEHT U (Mnn) nHdopMaumo, Heobxoammble
ONA NepeBoae Xunoro nomelleHns nnm ob otkase B NepeBOAe XUMOro NomeLleHnsa B
HEXWNoe UIM HEeXMUNoro NoMeLLEHUs B XWUNoe MNoMeLleHne CaMOCTOSTENbHO B CPOK,
yKa3aHHbI/ B NOoANyHKTe 2 nyHKTa 41 AOMUHUCTpPaTMBHOrO pernamMmeHTa. B cnyvae ecriv
AaHHas uHpopmauusa He npeacTaBneHa 3asBUTENIEM CaMOCTOATENbHO B yKa3aHHbIN
cpok, creunanuct OTaena, OTBETCTBEHHbIN 3a nNpegocTaBrieHne MyHUUunanbHOW
ycnyru, B Te4yeHue AByx paboumx OHeW rotoBuT yBedomsieHne ob oTkase B nepesoje
XWUNOro (HeXunoro) nOMELWEHNA B HeXunoe (Kuroe) rnomelleHne no dopme,
yTBepxaeHHon [loctaHoBnennem [paButensctea Poccunckon depepauum ot
10.08.2005 Ne 502, v HanpaBngeT ero 3asiBUTENO BMeCTe C 3asiBIEeHMEM U
npunaraemMbiMn K HeMy JOKYMEHTaMM.

106. PesynbTaToM agMUMHUCTPATMBHOW npouenypbl sBndetca obobueHne
NoslydeHHOM B  paMKax MEeXBEJOMCTBEHHOro B3auMMOLEWCTBUA  MHOopMaLnn
(BOKymeHTOB), HeobOxoaumon Ona  nNpegocTaBfeHuss  MyHMUMNAnNbHOW  yCrnyru
3aaBUTENIO.

107. MakcumanbHbIi  CPOK  BbIMOMHEHUA  aAMUHUCTPATUBHOW  npouenypbl
«popmMmpoBaHne U1 HanpasfieHMEe MEXBEAOMCTBEHHbIX 3arnpoCOB B  OpraHbl
(opraHmnsauum), ydacTteylowiMe B NpeaocTaBneHnn MyHUUMNansHOW ycryrny», B crny4dae
nonyyYeHUss B pamMKax MeXBEJOMCTBEHHOrO  B3aMMOLEWCTBUS  MHGOpMaLmu
(ZoKymMeHTOB), HeobxoanMon Anga npegocTaBneHns MyHULUNAanbHOW yCryru 3asBUTENO
— wecTb paboymx gHeNn.

MpuHATHE pelleHus o nepeBofe (0TKa3e B NEPEBOAE) XKMUMOro (HEXUIIOro) NOMeLLEHNUS
B HEXWINOE (XKMMoe) nomMmeLleHne

108. OcHoBaHVMeM Ha4vana agMUHUCTPATUBHOW Npouenypbl «NPUHATUE peLueHns
0 nepeBofe (0TKase B NEPEBOAE) XUMOro (HEXUITOro) NOMELLEHUST B HEXMMOE (KMUMoe)
NOMeELLEHNE» SABNAETCA HanuMyne NOSIHOrO naketa LOKYMEHTOB, HeobxoauMmbix Ang
npefocTaBNeHNa  MyHUUMNANbHOW  yCryry, YykasaHHblx B nyHktax 30 wn 38



AOMUHUCTPATMBHOIO perfnameHTa.

109. 3aaBneHre n npunaraemble K HEMY OOKYMEHTbl B AEHb MX MOCTYNneHus
cneynanuctom OTgena, OTBETCTBEHHbLIM 3a NpefocTaBneHne MyHUUMNansHOW yCnyru,
HaNpPaBnsAKTCA Ha pPacCMOTpPEHME MEXBEAOMCTBEHHOW KOMWUCCUKW, MPUEMOYHON
komuccum  (ganee —  Komuceud),  OeATenbHOCTb  KOTOPOW  perynupyetcs
noctaHoBneHnem AgmuHucTpauum ropoackoro okpyra Crtpexeson ot 30.11.2012 Ne
819 «O6 yTBEPXAEHUMN MNOSMOXEHMS O MEXBELOMCTBEHHOW KOMWUCCUW, NPUEMOYHOWN
komuccum». 3acepaHne Komuccum npoBoamMTCcs oavH pas B ABe Hefenu. PelweHus
Komunccum yteepxgatotrca Mapom ropoackoro okpyra CTpexeBou.

110. lNo ntoram paccMoTpeHna AoKyMeHTOB Komunccuen npmHumMaeTca peLleHne
0 NepeBofe XUMOro NOMELLEHUST B HEXUITOE NOMELLLEHNE NN HEXUIONO NOMeLLeHUs B
Xunoe nomewieHne nnbo 06 oTkase B NepeBoae.

111. PeweHne, npuHATOE nNO pesynbTaTaMm 3acefaHus Komwuccun, B OeHb
3acegaHms  Komuccmm nepepaetcsa  cneuwanucty OTgena, OTBETCTBEHHOMY 3a
npeaocTaBneHne MyHULMNAanbLHOW YCIyrn, KOTOPbIA B TeYeHne ogHoro paboyero AHS
no pesynbTaTam pelieHnss Kommccum roToBUT NPOEKT NOCTAHOBNEHUS AOMUHUCTpaLUK
ropoackoro okpyra CTpexeBon O nepeBofe nomelweHus nnn ob oTkase B nepesBoae
NOMELLEHMS N COrNacoBbIBaeT ero B Nopsake 4enonpon3BoacTea.

112. MNocTaHoBneHe AOMUHUCTPALMK rOPOACKOro okpyra CTpexeBon sBnseTcd
pelleHnemM o nepeBoge noMeLLeHnsa nnm o6 oTkase B nepeBoge NoOMeLLEHNS.

113. Cneunanuct Otpena, OTBETCTBEHHbIN 3a npegocraefieHne
MYHUUMNANbHOM YCNYrn, Ha OCHOBAHWW MOCTAHOBMEHUS AOMWHUCTPALUKU FrOPOACKOro
okpyra CTpexeBon 0 nepesoge NoMmeLleHus unn o6 otkase B nepeBofe NoMeLLeHNS B
TeyeHne ogHoro paboyero AHSA CO OHSA MPUHATUS peLUEeHnd, ykasdaHHOro B nyHkTe 112
AOMWHUCTPaATMBHOIO perfnamMeHTa, roToBUT [LOOKYMEHT «YBedoMmSieHue O nepesoje
(OoTKase B nepeBoAe) XKUNOro (HEXMIOro) NOMELLEHUS B HEXMMOE (XKUIT0€) NOMELLLEHNE»
no cpopme, yreepxaeHHoun NoctaHosneHuem lpaButensctea Poccuiickon ®epepauunn
ot 10.08.2005 Ne 502.

114. MNpenycMOTpeHHbI  nNyHKTOM 113 AOMUHUCTPATUBHOIO  pernamMeHTa
OOKYMEHT MOATBEPXKAAET OKOHYaHWEe nepeBoa MOMELLEHUS U ABNAETCS OCHOBaHMEM
NCMOnb30BaHWS NOMELLEHNS B KAYECTBE XWUIOro UMM HEXUIOro noMeLleHus, ecnu ans
Takoro ucCnonb3oBaHWA He TpebyeTcs npoBefeHME ero nepeycTpoucTtsa, v (1nu)
nepennaHupoBKn, N (UNn) UHbIX paborT.

115. B cnyyae HeobxoaMMOCTM npoOBeAeHNA nepeycTponctBa wu  (Mnu)
nepennaHMpoBKN NepeBOANMOro NOMeLLeHus, 1 (Mnun) uHelx pabot gns obecnedeHns
NCMNOMb30BaHMS TaKOro MOMELLEHUS B Ka4yecTBE KUMOMO UMW HEXWUNOro NOMeLLEHUs,
OOKYMEHT, YyKkasaHHblM B nyHkte 113 AOMWHUCTPATUBHOIO pernameHTa, [LOSKeH
cogepxatb TpeboBaHme 00 WX nNpoBeAEeHUM, nepeyvyeHb WHbIX paboT, ecnn ux
npoBedeHne HeobBXOAMMO, U SABMSETCS OCHOBaHMEM MNPOBEAEHUS COOTBETCTBYHOLLMX
nepeycTponcTea, u (Mnn) nepennaHnpoBKN C YHETOM NPOEKTa nepeycTponcTea n (unm)
nepennaHupoBKN.

116. B cny4yae npuHATUA pelweHns o6 oTkase B nNepeBofe MNOMELLEHUS,
OOKYMEHT, YyKkasaHHblM B nyHkte 113 AOMWHUCTPATUBHOIO pernameHTa, [LOSKeH
cogepxaTtb OCHOBaHMsl OTKa3a C ob6sa3aTenbHOM CCbIIKOW Ha  HapylleHus,
npegycMOTpeHHble NYHKTOM 41 AAMUHUCTPATUBHOIO perfiaMmeHTa.

117. Cneumanuct OTtpena, OTBETCTBEHHbIN 3a npegocTaBneHne
MYHMLUMNANbHOW YCIyrn, HanpaensieT ykKasaHHbin B NyHKTe 113 AAMWHUCTPATUBHOIO
pernameHTa OOKYMEHT Ha nognuck npeacegartento Komuccun B AeHb ero nogroTOBKU.
Mpeacenatens Kommccun nognucbiBaeT AOKYMEHT B TeYeHNe ogHOro paboyero gHs.

118. MpoAomKNTENBHOCTE M (MNK)  MakKCUManbHbIA  CPOK  BbINOSTHEHUS
aAMWHNCTPaTUBHOM NMpoLeaypbl «NPUHATUE peLleHns O nepeBoae (0Tkase B NepeBose)
XWUIOro (HEeXurnoro) NOMELLEHUS B HEXuroe (XKuroe) nomelleHuMe» COCTaBlisieT He
Gonee wecTHaguaTU KaneHaapHblX OHEW npu noctynneHun cneumanucty OTgena,
OTBETCTBEHHOMY 3a nMpedocTaBfieHne MyHUUUNanbHOM YCRyrk, MOSHOro naketa



OOKYMEHTOB, HEOBX0aUMbIX ANA NpeAoCTaBneHnss MyHUUUNANbHOW YCIyrn, yKasdaHHbIX
B nyHkTax 30 n 38 AOMUHUCTPATUBHOIO perfiameHTa.

119. O6wmMr MaKkcuManbHbIA CPOK BbIMOSTHEHNS agMUHUCTPATMBHLIX Npoueayp
MO MOAroTOBKe pesynbTata nNpefoCTaBfieHUs MyHUUMMAanbHOW YCnyrn: [OKyMeHTa
«YBefomMmrneHne o nepesofe (OTKase B MepeBOAE) XUITOro (HEeXWnoro) NoMeLeHus B
HeXxunoe (Kunoe) nomeleHme», NpegycMoOTPEHHOro NyHKTom 113 AAMUHMUCTPATUBHOIO
pernameHTa, cocTtaBnsieT He 6onee copoka NATU KaneHAapHbiX OHENn CO  OHSA
nocTynneHns B AAMUHUCTpaUMIO ropoackoro okpyra CTpexeBoW 3asiBNeHns o
NpeaoCTaBNEHNN MYHULMNANBHOW YCNyrn U NnpunaraemMbiX K HeMy JOKYMEHTOB.

Bbligaya pesynbtata npeocTaBneHns MyHULMNanbHON ycryrm

120. OcHoBaHMeM [ns Hayana agMUMHUCTPaTMBHOW npouenypbl «Bblgada
pesdynbTata nNpefocTaBneHns  MyHUUMNAnbHOWM  yCryrm»  SBNSETCA  Hanuudue
nognucaHHoro npeacepaternem Komuccum [OKyMeHTa, YykasaHHOro B MyHkte 113
AOMUHUCTPATMBHOIO pernameHTa.

121. Bbolga4da pesynbtaTta npegocTtaBneHns MyHUUMnansHOW ycnyru, ykasaHHoro
B NyHKTE 25 AAMUHUCTPATUBHOIO perfiaMmeHTa, OCyLecTBNAeTCs cnocoboMm, ykasaHHbIM
3asBUTENEM B 3asiBIIEHUN, B TOM YuCIe:

1) npu nn4yHom obpawueHnn B Otaen (Ha GymaxkHOM HocuTene);

2) nocpeAcTBOM MOYTOBOrO OTMPAaBIIEHUA Ha agpec 3asBUTEnNs, yKasaHHbIn B
3asBrneHun (Ha BymaxHOM HocuTene);

3) NocpeacTBOM 3MEKTPOHHOM NOYThLI NO agpecy, yka3aHHOMY B 3asiBIIEHUU

(ckan-konus);

4) npn nuyHom obpaiieHmm B MOL| (npy HanuumMm 3aknOY4eHHOro cornalleHuns)
(Ha BymaxxkHOM HocuTene);

5) uepe3 nuyHbIN KabuHeT Ha EgMHOM nopTane rocygapCTBEHHbIX MU
MYHUUMNAanNbHbIX yenyr (pyHKUmi) (B hopmMe 3fEKTPOHHOIO JOKYMEHTA).

122. O6wmin MakcMmanbHbIM CPOK BbIMOSIHEHNA agMUHUCTPATUBHOW Npouenypb!
«Bblava pesynbtarta npegocTaBlieHUs MyHUUUNANbHOW YCyr» He npesblluaeT TPEx
pabounx gHEN co AHA noanucaHus npencenatenem Kommcceun gokyMeHTa, yKa3aHHOro
B NyHKkTe 113 AOMUHUCTPATUBHOIO pernameHTa.

122.1. B0O3MOXHOCTb OUEHUTb [OOCTYNHOCTb M KayecTBO MYHULUMNANbHOW YyCryru
nocpeactesom EamHoro noprtana rocygapCTBEHHbIX M MyHUUMNANbHbIX  yCnyr (dyHKUMIA)
OTCYTCTBYET.

4. Mopsipok 1 opMbl KOHTPONSA 3a UCMoNHeHneM AOMUHUCTPATUBHOIO pernaMmeHTa

rlOpFI,EI,OK OCyLUEeCTBIIEHUNA TEKYyLLEero KOHTpoIa 3a cobnogeHnemM 1 NCnonHEHNeM
OTBETCTBEHHbLIMWU AOSMKHOCTHLIMU NLLAMU NOSTOKEHNI A,D,MVIHVICTpaTVIBHOI'O
pernameHTa n NHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, yCTaHaBIIMBaAKOLLNX Tpe6OBaHI/IFI K
npenocrtaBliieHnto MyHVILlVIﬂaﬂbHOVI yCnyru, a Takke npuHATneEM MMun peLLleHVI17I

123. Tekywmin KOHTPONb 3a CcobnogeHMeM W UCMONTHEHMEM  MOSOXEHUN
AOMUHUCTPATUBHOINO  perfaMmeHTa W WHbIX  HOPMAaTMBHbIX MPaBOBbLIX  AKTOB,
yCTaHaBnmBawWwmx TpeboBaHMA K NPeaoCTaBNEHU  MYHULMUNANbHOWM  YCRyru,
ocywectBndaeTcs pykosoautenem Otaena.

124. TlopsaoK OCYyLWEeCTBAEHUA TeKylero KOHTpons 3a cobniogeHnem u
NCNOMNHEHNEM OTBETCTBEHHbLIMM JOJTKHOCTHbIMM nvyamm NONOXXEHUN
AOMWHUCTPATUBHOIO  perfiaMmeHTa W  WHbIX HOPMAaTUBHbIX MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmux TpeboBaHns K NpeaoCTaBNeHNIO MyHULMNANBHOW YCNyrn, a Takke
NPUHATMEM UMW  peLleHUn, OCYLLEeCTBNAeTcAa B  NOopsake,  YCTAHOBMIEHHOM
noctaHosrneHnem AgmuHucTpauuu ropoackoro okpyra Crtpexeson ot 02.04.2014 Ne



247 «O6 yTtBepxaeHun [lopsiaka OCYLWECTBNEHUA KOHTPOMS MOSIHOTbI U KayecTBa
npegocTaBneHns MYHULUMNANbHbIX ycnyr n cobntogenus NONOXEHUN
afMUHUCTPATUBHbLIX pPernaMeHToB MpedoCTaBfeHnd MyHUUMNanbHbIX —YCriyr Ha
TEppUTOPUN ropoackoro okpyra CTpexeBony.

Mopsaok M NEPUOAMYHOCTL OCYLLECTBIEHMS NIaHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
NOSNHOTLI U KaYyecTBa NpeaoCcTaBnNeHns MyHULMNAanbHOM YCNyr, B TOM YMCne Nopsiaok v
OopMbl KOHTPOSS 3a MNOSTHOTOM M Ka4eCTBOM NpeaoCcTaBNeHUst MyHULMNANbHOW YCryru

125. KOHTponb 3a MOMHOTOM W KayeCTBOM NpeaocTaBfieHNA MyHULMNANbHON
ycriyru ocyliectensieTcs B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgencrane) AOSMKHOCTHBIX
nuy, AOMUHUCTPaUMK ropoAackoro okpyra CTpexeBoW, MyHMUMNAnbHbIX CryXalmx,
OTBETCTBEHHbIX 3a NpeoCcTaBNeHne MyHUUMNansHOW yCnyri.

126. B uenax OCywWeCTBfIEHNA KOHTPOSs 3a [MOMIHOTOM U Ka4yeCTBOM
npegocTaBneHns MyHUUMManbHOW YCRyrn npoBOAATCA MMaHOBble WM BHEMNSaHOBblE
nposepkn. [lopagok W NepuoaUYHOCTb  OCYLLECTBMNEHUS  MMAHOBbLIX  MPOBEPOK
yCTaHaBnMBaeTcs nnaHoM paboTbl AAMMHUCTPaUUK ropoackoro okpyra CTpexeBown.
lNpn npoBepke paccmaTpuBalTCA BCE BOMPOCHI, CBA3aHHblE C NPeaoCTaBfIEHMEM
MyHULUMNANbHON ycnyru (KOMMeKCHbIe NPOBEPKN), NN OTAENbHbLIA BONPOC, CBA3AHHbLIV
C npenocTaBfieHneM MyHULMNanbHOW ycnyrn (Tematunyeckue nposepkun). lNMpoBepka
TaKKe MOXeT NPOBOANTLCS NO KOHKPETHON Xanobe 3asBuTens.

127. BHennaHoBble MPOBEPKM NPOBOAATCHA B CBA3M C MPOBEPKON YCTpPaHEHUS
paHee BbISBIEHHbIX HapyLleHnn AOMUHUCTPATMBHOIO perfiaMmeHTa, a Takke B crnydae
nonyyeHust xanob 3aaButenen Ha pgencteusa (6e3gencTBre) AOSMKHOCTHLIX N,
AgmMnHucTpaummn ropogckoro okpyra Ctpexeson, Otaena, MyHULMNANbHbIX CryXXaLlmXx.

128. PesynbtaTbl NpoBepku oPOPMMAITCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIIEHHbIE HEAOCTATKM N NPEASIOKEHUS N0 UX YCTPAHEHUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCTaBnsoWero MyHMUmMnanbHyo
ycnyry, 3a pelueHna n gencreus (6esgencrame), npuHMMaemblie (OCyLLECTBASIEMbIE)
UMK B XOo4€e NpefoCTaBreHns MyHULMNAanbHON YCnyru

129. o pesynbTaTaM MNPOBEAEHHbLIX MNPOBEPOK, B Cly4yae BbIABIEHUS
HapyLweHun cobnioaeHnsa nonoXeHnn AOMUHUCTPATMBHONO perfiameHTa, BMHOBHbIE
OOIMKHOCTHble  nuua  AMWHUCTpauuu  ropoackoro  okpyra CTpexeBoW  HecyT
nepcoHanbHyld OTBETCTBEHHOCTb 3a pelweHna wn gencteua  (6esgencreume),
NpUHUMaemble B Xoe npefoCcTaBfeHnss MyHUUMNAanbHOW YCIyri.

130. lMepcoHanbHast OTBETCTBEHHOCTb [OOJMKHOCTHbIX vy, AQMUHUCTpauumn
ropogckoro okpyra CTpexeBon 3akpennseTcsd B [O0SDKHOCTHbIX WHCTPYKUMSX B
cooTBeTCTBMM C TpeboBaHMsMM 3akoHogaTtenbctBa Poccunckon dPegepauum u
3akoHogaTenbcTBa Tomckon obnacTu.

MonoxeHus, xapakTepuayroLime TpeboBaHUs K NOPSIAKY U hopMam KOHTPOs 3a
npeaocTaBneHneM MyHULMNANbHOM YCyri, B TOM Y/ACIE CO CTOPOHbI FpaXkaaH, ux
00beaANHEHUN 1 OpraHM3auunn

131. KoHTpornb 3a npegoctaBfeHneM MyHUUUNanbHOW yCnyru, B TOM Yucne co
CTOPOHbI rpaxgaH, Ux obbeauHEeHUNn 1 opraHn3aunin, OCyLLeCTBSEeTCS NocpeacTBOM
nyébnukauun cBegeHMn O  AedTenbHOCTM  AOMMHMCTPauMM  FOPOACKOrO  OKpyra
CTtpexeBou npu npegocTaBneHnm MyHUUUNansLHOM ycnyrn, NonydYeHns rpaxgaHamm, mx
006begMHEHNAMM N OpraHM3auMs MU akTyanbHOW, NOIHOW U 4OCTOBEPHON UHOpMaLum
O rnopsgke npegocTtaBfieHUs MYHULMNANbHOW ycryrm n obecrneyeHns BO3MOXHOCTU



pocygebHoro (BHecyaebHoro) paccMoTpeHms xanob.

5. NocynebHbin (BHecyaebHbIN) nopsaaok o6xxanoBaHUs peLleHnin n 4encTani
(6e3pencTBmd) opraHa, NpegocTaBnAloLWEro MyHULMNANbHYO YCIyry, a Takke
€ro JOMMKHOCTHbIX N, MyHULMNANbHbIX CRyXaLmx

132. 3asaBuTenb BnpaBe 0OpaTUTbLCA C Xanobow Ha peleHus U OencTBUS
(6e3pencTBne) opraHa, NpPeaoCTaBAKOWEro MyHULMNANbHYK YCNyry, AOMKHOCTHOMO
nuua opraHa, npegocTaBnsloWero MyHuUMnanbHYK YCnyry, pykoBoauTensa opraHa,
NpeaoCTaBNALWEro MyHUUMNAnbHY Yycrnyry, nubo MyHUUMnanbHOro criyXxatliero
(nanee —xanoba), B TOM Yncrie B CneaytoLmx cnyyasx:

1) HapyweHue cpoka perMcTpauum 3anpoca 3asBuTens O npefocTaBrneHun
MYHULMNANbHON yCnyru;

2) HapyLeHne cpoKa NpeaocTaBreHns MyHUUMNanbHON yCnyru;

3) TpeboBaHue y 3asBUTENA AOKYMEHTOB, HE NPEYCMOTPEHHBIX HOPMATUBHbIMU
npaBoBbIMK akTamu Poccurckon ®degepaunn, HOPMaTUBHBIMU MNPABOBLIMU aKTaMu
Tomckon obnactn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

4) oTka3 B npueme y 3aaBUTENd [OOKYMEHTOB, MpeaocTaBfeHne KOTOpbIX
npegycMOTPEHO HOPMaTMBHbIMW  MpaBoOBbIMW  akTamu  Poccuiickon  ®epepauuu,
HOpPMaTUBHbLIMW MPaBOBbIMW akTamu Tomckon obnactu, MyHUUMNANbHbLIMU NPaBOBbLIMU
akTamu 4ns npegoCcTaBneHns MyHULMNansHOW yCnyru;

5) oTka3 B npefoCcTaBneHMM MyHULMNANbLHOM YCyrn, ecnm OCHOBaHNS OTKa3a He
npeaycMoTpeHbl heaepanbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU
WHBIMW HOpPMaTUBHbIMW MpaBoBbIMW akTamu Poccuiickon depepaunn, 3akoHamu U
WHBIMW HOPMAaTMBHbIMM MPaBOBbIMM akTamy TomcCkoM obnactn, MyHUUMNanbHbIMU
NpaBOBbLIMU akTamu;

6) 3aTpeboBaHne C 3asBUTENS NPy NPefoCTaBfeHMM MYHULMNANbHOW YCnyru
nnatbl, He nNpeaycMOTPEHHON HOPMAaTUBHbIMW MNPaBOBbIMM akTamMn Poccumnckon
depepaunmn, HopMaTUBHBIMU NPABOBbLIMK akTamu ToMckor ob6nacTy, MyHULMNanbHbIMN
NpaBOBbIMU akTamu;

7) OTKa3 opraHa, nNpegocTaBNAlLWEro MyHUUUNAanbHY YCryry, OOMKHOCTHOMO
nvua  opraHa, nMpefocTaBnfAlWEero MyHUMUMNanbHYK — ycnyry, B  MCMpaBfieHuu
AOMNyLEHHbIX OnevyaTtok M OowuMbOK B BblOAaHHbIX B pe3ynbTate npeaocTaBneHuns
MYHMUMNANbHOW yCrnyrn AOKYMeHTax NMbo HapylleHue YCTaHOBMEHHOro MyHKToM 122
AOMWHNCTPaATMBHOIO pernaMeHTa cpoka Takux UcnpasneHun.

8) HapylweHue cpoka unuM nopsgka Bbldayn [OOKYMEHTOB MO pesynbTaTam
npeaoCcTaBNeHNA MyHULMNANbHOW YCIYTu;

9) npuocTaHoBneHWe nNpefoCTaBfeHus  MyHUUWUNAnbHOWM  YCIyrn, ecnu
OCHOBaHWA TMPUOCTAHOBIIEHUS He npefyCMOTpPeHbl deaeparibHbIMU - 3aKOHaMn U
NPUHATLIMU B COOTBETCTBUM C HUMW WHBIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuiickon ®depepauun, 3akoHamm M UHBIMW HOPMATUBHLIMK MPABOBbIMW aKTaMu
Tomckon obnactn, MyHMLMNanbHbIMU NPaBOBLIMU akTaMu.

133. XKanoba nopaetca B nMCbMeHHOMW dopmMe Ha OGymaxHom HocuTene, B
3NEKTPOHHOM (hopMe B opraH, NpegocTtaBnAlWmMin MyHMumMnanobHyo yenyry. »Kanoba
MoxeT BblTb HanpasreHa (nogaHa):

1) no no4yte (nNo agpecy, YykKasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanM4yMM 3aKNOYEHHOrO cornalleHns);

3) yepe3 ohmumnanbHbIN CalT OpraHOB MECTHOro camoynpasfieHUs TOPOACKOro
okpyra CtpexeBon: http://admstrj.tomsk.ru (B pasgene «HaceneHuo»/«HTEpHET-
npuemMHas»);

4) c ncnonb3oBaHnemM EAMHOro noprana rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (dyHKumi) (nocne obecnevyeHns TeXHNYECKON BO3MOXHOCTW);

5) B xoge Nu4HOro npuemMa 3assutens.



134. XXanoba pgomkHa cogepxarb:

1) HaumeHOBaHWe opraHa, npeaoCTaBMAOWEro MYHALMNANbHY  YyCnyry,
OOSDKHOCTHOMO Nnua opraHa, nNpefoCTaBMsAoWeEro MyHUUMNanbHy ycnyry, nmbo
MYHULUMNANbHOIO CrnyXawlero, peweHns u gencteus (6esgenctene) KOTOPbIX
obxanytoTcs;

2) hamunuio, UMA, oT4eCTBO (NocrnedHee - NpU HanuMyuu), CBEAEHUS O MecTe
XUTENbCTBa 3aaBuUTENs - hmsmyeckoro nuua nmbo HaMMeHOBaHWe, CBEAEHNA O MecTe
HaxoXOeHns 3aaBUTENs - IPUAMYECKOro Nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (NPU HaNUYMKU) U NOYTOBLIN agpec, No
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyemblx pelleHusix n gencteusax (b6esgencteun) oprawa,
NpedoCTaBnALWeEro  MyHUUMNAanbHYO  ycryry, AOfMKHOCTHOMO  fvua  opraHa,
NpeaoCTaBNALLIEr0o MyHALUNANBbHYO YCNyry, MMb60 MyHMUMNANbHOMO CryXallero.

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asBUTESb He COorflaceH C pelleHneMm u
pevictBuem (6esgenctenemM) opraHa, npegocTaBnsioWEro MyHUUMNANbHYK YCnyry,
OOSDKHOCTHOrO Nuua opraHa, npefocTaBnalowWwero MyHUUMnanbHy ycnyry, nmbo
MYHMUMNANbLHOIO criyxailero. 3asBuTenb BnNpaBe MPUOXWUTb K xanobe AOKYMEeHTbI
(Npn Hanuuun), nogTeeEpPXAaoLmne 40BOAbI 3adBUTENS, NIMBO X KONUM.

135. Xanoba nognexut obs3aTenbHOW permctpauun B TEYEHUE Tpex OHEN C
MOMEHTa MOCTYNSIEHUS B OpraH, NpegoCcTaBnaioWwmnin MyHuLumnanbHyto ycnyry. B geHb
pernctpauumn >xanoba HanpaBnseTCA pPYKOBOAMTEMD OpraHa, npegocTaBfsoLWEro
MyHMUMNAaNbHYO yCnyry, Nocne 4Yero He nosgHee ogHoro paboyero oHA nepefaeTcs Ha
paccMoOTpeHne AOMKHOCTHOMY nuLy, HageNeHHOMY MOSTHOMOYMAMM NO PACCMOTPEHMUIO
Xanoo.

136. XKanob6a noanexmnt paccCMOTPEHUIO B TEYEHUEe NATHaguaTu paboumnx gHen
CO OHSA ee peructpauuu, a B criydae obxanoBaHus oTkasa opraHa, NpefoCTaBnsoLWero
MYHMUMNANbHYKO YCNyry, B NpMemMe OOKYMEHTOB Yy 3asBuTens nvbo B mcnpasneHun
OOMNyLWEHHbIX orne4yaTtok Wu owubok wunu B cryvyae obXanoBaHMs HapyLlleHUs
YCTaAHOBMEHHOIO CPOKa TaKMX UCMPaBIiEHUN - B TeYEeHNe NATN pabounx AHEN CO OHSA ee
perncTpauum.

137. Mo pesynbTataM pacCMOTPEHUss Xanobbl NpuHMMaeTCsa OQ4HO U3
creayLwmnx peLeHui:

1) xanoba ygoBneTBopsAeTCA, B TOM u4ucre B (popme OTMEHbl MPUHATOro
peLLeHns, ucnpasneHnsa OoNyLEeHHbIX onevyaTok U oWwnboK B BblAAHHbIX B pe3ynbtarte
NpeaocTaBneHNa  MyHUUMMNAnNbHOM  YCNyrM OOKYMEHTax, BoO3BpaTa 3asBUTENO
OEHEeXHbIX CpeacTB, B3MMaHWe KOTOPbIX He npedyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMM akTamm Poccuinckon ®Pepepauun, HOpPMaTUBHLIMA MPAaBOBLIMU aKTaMu
Tomckon obnactn, MyHULMNanbHbIMU NPaBOBbIMU aKTaMu;

2) B yOOBNeTBOPEHUM xarnobbl OTka3blBaeTCs.

138. He no3gHee gHsA, cnegyowero 3a AHEM MPUHATUS PeLLeHUs], YKa3aHHOro B
nyHkTe 137 HacToswero AQMUHUCTPATUBHOIO perriamMeHTa, 3asiBUTenNt0 B NUCbMEHHON
dopmMe UM MO XKenaHUw 3aaBUTENS B  3NIEKTPOHHOM (opme HanpasnsieTca
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

139. B cny4ae npuHATUA pelueHns o6 yooBneTBOPEHUN Xanobbl opraHnsyeTcd
paboTa N0 BOCCTAHOBIEHMIO HapPYLIEHHbIX NpaB 3asBUTENs, a TaKkKe WHble
MeponpUATUS, HanpaeneHHble Ha YCTPaHEHWE BbISBMEHHbIX HapYLLUEHUN.

140. MNMpwn ycTpaHeHUN BbIABNEHHbIX HapyLUEeHUW, BOCCTAHOBEHUN HApPYLUEHHbIX
npaB 3asBUTENS CPOKU BbINOMIHEHUS aAMUHUCTPATMBHbBIX npoueayp He MoryT
NpeBbIWAaTh CPOKOB, YCTAHOBMNEHHbIX HACTOALWMM AOMUHUCTPATUBHBLIM PErfTaMEHTOM.

141. B cny4ae ycCTaHOBMEHWA B XOo4e WMW MO pesynbTaTaM pacCMOTPEHUs
anobbl NpM3HaKkoB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLLUEHUSA UMW NPECTYNNEHNS
OOJPKHOCTHOE NnUo, paboTHUK, HaeneHHbIe NOSTHOMOYUAMM MO PAacCMOTPEHMIO »Karoo,
He3amennMTenbHO HaNpPaBnsT MMEOLMECS MaTepuanbl B OpraHbl MPOKypaTypbl.



MpunoxeHwne 1

K AOMUHUCTPATUBHOMY perfiameHTy
«Bblgaya pelweHnnsa o nepesoge unu o6
OTKa3e B NepeBOAe XXUIOro NOMELLEHUS B
HEXWUIT0€ U HEXMIIOro NOMELLEHMS B
Xnnoe nomeLleHne»

CnpaBoy4Has MHpopMaLms O MeCcTe HaxoXaeHus, rpadunke paboTbl, KOHTAKTHBIX
TenedoHax, agpecax 3NeKTPOHHOW NOYTbl OPraHoB, NPeaoCTaBMNSAOLLNX
MYHULMNANbHYI YCIyry, UX CTPYKTYPHbIX NoApasaeneHuii u opraHmsaunm,
y4acCTBYHOLLMX B NPeAoCTaBNEHUN MyHULMNAbHOW YCIym

1. AamuHucTpaums ropoackoro okpyra Ctpexxeson
Mecto HaxoxgeHus AgMuHUCTpauMm ropoackoro okpyra CrtpexeBon: 636785,

Tomckas obnactb, r. Ctpexeson, yn. EpmakoBa, 46a
"padpmk paboTbl AMUHUCTPaLmMK ropoackoro okpyra CTpexxeBon:

lNoHeOenbHuK: c 8.30-1230 c 14.00-17.30
BTopHuUK: c 8.30-1230 c 14.00-17.30
Cpepa: c 830-12.30 c¢ 14.00-17.30
YeTBepr: c 8.30-1230 c 14.00-17.30
MNatHuya: c 830-12.30 c¢ 14.00-16.00
Cy66orTa: BbIXOAHOW AEHb

BockpeceHbe: BbIXOOHOW OeHb

'padpmk npuema s3assutenen B AAMUHUCTpaLUKM ropoackoro okpyra Ctpexeson

NoHeaenbHUK: c 8.30-1230 c 14.00-17.30
BTopHuK: c 830-1230 c 14.00-17.30
Cpepa: c 830-12.30 c¢ 14.00-17.30
YeTBepr: c 8.30-1230 c 14.00-17.30
MNatauua: HenpueMHbIn AeHb
Cy66orTa: BbIXOAHOW AEHb
BockpeceHbe: BbIXOOHOW OeHb

MoutoBbIM agpec AMuHUCTpauuu ropogckoro okpyra CrpexeBon: 636785,
Tomckasa obnacTb, r. Ctpexeson, yn. EpmakoBa, 46a

KoHTakTHbIN TenedoH: (38 259) 5-10-01

OdovumanbHbin cant AgMUHUCTpaUMUM ropoackoro okpyra CTpexeBoW B cCeTu
WHTepHeT: http://admstrj.tomsk.ru.

AQpec 9neKkTpoOHHOW nouTbl AAMUHMCTPaLMKM ropoackoro okpyra CTpexeBon B
cetn NHTepHeT: _office@admstrj.tomsk.ru

2. Otgen apxuTekTypbl M rpagoctpoutensctsa AOMUHUCTPaALUN FOPOACKOro
okpyra CtpexxeBomn


http://admstrj.tomsk.ru/�
mailto:%20office@admstrj.tomsk.ru�

MecTto

kabuHeTbl 36, 37.

Mpadmk paboTbl oTAena apxXMTEKTypbl U rpagocTpouTenbcTBa AZMUHUCTPaLMK

HaxoXxgeHunda

ropofckoro okpyra CTpexeBou:

oTaoena

apXUTEKTYpbl 1

rpagocTpouTenbCcTBa
AomMmunHncTpaumn ropoackoro okpyra Ctpexesown: r. Ctpexeson, yn. EpmakoBsa, 46a,

NoHepenbHUK: c 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.30
BTopHuk: c 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.30
Cpepa: ¢ 08.30-12.30 oben ¢ 12.30 po 14.00 ¢ 14.00-17.30
YeTBepr: c 08.30-12.30 oben c 12.30 npo 14.00 ¢ 14.00-17.30
MNatHuua: c 08.30-12.30 ob6en c 12.30 no 14.00 ¢ 14.00-16.00
Cy66oTa: BbIXOOQHOW O€Hb

BockpeceHbe: BbIXOOQHOW O€Hb

lpadmk npuema 3asBuTenen B oTAene apxXUTEKTypbl UM rpagocTpouTesibCcTBa
AOMUHUCTpaLMN ropofcKkoro okpyra CTpexeBon:

NoHepenbHUK: c 08.30-12.30 oben c 12.30 npo 14.00 ¢ 14.00-17.30
BTopHuK: ¢ 08.30-12.30 obeg ¢ 12.30 o 14.00 c¢ 14.00-17.30
Cpepa: c 08.30-12.30 oben c 12.30 no 14.00 ¢ 14.00-17.30
YeTBepr: c 08.30-12.30 oben c 12.30 go 14.00 ¢ 14.00-17.30
MNatauua: HenpueMHbIn OeHb

Cy66orTa: BbIXOAHOW AEHb

BockpeceHbe: BbIXOOQHOW O€Hb

[MouToBLIM agpec oTAena apxXMTeKTypbl U rpagocTpouTenscTBa AAMUHUCTPaLMK
ropogckoro okpyra Crtpexeson: 636785, Tomckass obnacTb,

EpmakoBa, 46a, kabuHeTbl 36, 37.

KoHTakTHbIN TenedoH: (38 259) 5-22-63, 3-32-36

r. CrpexeBon,

OdvumanbHbI canuT oThgena apxXuTekTypbl U rpagocTpouTensctBa AgMUHUCTpaLMK
ropofgckoro okpyra CrtpexeBon B ceTu WHTepHeT: http://admstri.tomsk.ru B pasgene
«MyHuuunansHble ycnyrm — KoHTakTHas nHdopmMaums».

ALpec 3neKkTpoHHOM MOoYTbl OTAena apxXuUTeKTypbl U
AoMnHUCTpaumum ropoacKoro oKpyra CtpexeBou B ceTu
Trifonova@admstrj.tomsk.ru, Gorbunova@admstrj.tomsk.ru.

rpagocTpouTenscTBa
NHTepHeT:



http://admstrj.tomsk.ru/�
mailto:Trifonova@admstrj.tomsk.ru�
mailto:Trifonova@admstrj.tomsk.ru�

MpunoxeHwne 2

K AODMUHUCTPATUBHOMY pernameHTy
«Bblgaya peleHus o nepesoge unm o6
OTKase B NepeBoe XUoro noMeLleHns B
HEXMNO0Ee UMM HEXUITOro NOMELLEHNS B
Xurnoe nomeLleHue»

dopma 3asiBneHns 0 NpeaocTaBneHnn MyHMUMNanbHON ycnyru
«Bblgaya pelueHust o nepesoae unu o6 oTkase B NepeBoae XMMoro NoMeLeHns B
HeXxwuroe
UITN HEXWUITOTO MOMELLIEHUS B KUMOe NnomMeLleHmne»

3AABIIEHUE
0 nepeBoAe XUIOro (HeXXUNoro) NoMeLleHUs B HeXXunoe (Xxurnoe) nomelieHve
0
T

(ykasbiBaeTcs cO6CTBEHHUK NOMELLEHNSA NTMOO COOCTBEHHMKN

nomeLLeHns, Haxoasierocs B obuen cobcTBeHHOCTU ABYX U Bonee nuy, B cry4vae,
€CNnN HN OOUH N3

CcOBCTBEHHMKOB NMNMBO NHbBIX NUL, HE YNOSTHOMOYEH B YCTAaHOBNEHHOM Nopsake
npeacTaBnATb UX UHTEPECHI)

Mpumevanue. Onsa duamyeckux nuy ykasbiBalTCH: pamMunus, UMs, OTYECTBO,
PEKBU3UTbI AOKYMEHTa, yOOCTOBEpSLWero fMYHOCTb (Cepusi, HOMep, KemM W Korga
BblaH), MECTO XUTeNbCTBa, HOMep TernedoHa; ons npeacrasmTensd puandeckoro nuua
yKasbIBalOTCA: pamMunums, UM, oT4eCTBO NpeAcTaBUTENS, PEKBU3UTbI LOBEPEHHOCTH,
KOTopas npuraraeTcs K 3asBreHuto.

Ana opuaMyeckux nuy  yKasblBalTCHA: HaMMeHOBaHWe, OpraHuM3aLMOHHO-
npaBoBasi (popma, agpec MecTa HaxoxOeHud, Homep TenedoHa, amunuda, ums,
OTYECTBO fNuuUa, YNOMHOMOYEHHOIo NpeAcTaBNATb UHTEPECH! HPUAMYECKOro nuua, c
yKasaHneM pPeKBU3UTOB [JOKYMEHTa, YOOCTOBEpSALWero 9TM NpaBoOMoOuYus U
npunaraemoro K 3asiBneHuto.

MecTo HaxoXaeHus
NOMEeLLEHUS:

yKasblBaeTCs NOSHbINM agpec: cydobekT Poccumnckon
denepauymn,

MyHUUMNanbHOE o6pasoBaH|/|e, noceneHue, ynuua, oM,

Kopnyc, CTpoeHue, KBapTupa (KoMHaTta), nogbess, atax)
CobcTBEHHUK(M)
NOMeLLEHWS:

Mpowwy
paspeLunTb

(nepeBo XUIoro (HEXUNOro) NOMELLEHUS B HEXWINOE (XKUMoe)
nomMeLleHne ¢ nocnenyoLen nepensaHMpoBKOn,
nepeycTponCcTBOM MM NPOM3BOACTBOM MHbIX paboT, 6e3
nepennaHnpoBKn (NepeycTporncTBa) UM NPon3BOACTBa NHbIX
paborT)



3)

1)

2)
3)

nomMeLlieHnd, 3aHnMmaemMoro Ha
OCHOBaHuMn

(npaBa cobCTBEHHOCTU, BNageHus)

COrnacHo npunaraemomy npoekTy (NPOeKTHOW AOKYMEeHTauun) nepeyctponctea u (unm)
nepennaHnpoBKM 1 (MK) NPOM3BOACTBA UHbIX PaboT.

Cpok npou3BoAcTBa PEMOHTHO-CTPOUTENbHBLIX pabdoT " 20 r.
c " rno
R 2 r.
RN 70 —_

Pexxum npov3BoACTBa PEMOHTHO- no Yyacos OHWN.
CTpouTenNbHbIX paboT ¢ B

O6s3ytoce:

OCYLECTBUTb PEMOHTHO-CTPOUTENbHbIE pPaboTbl B COOTBETCTBUM C MPOEKTOM
(NMpoeKTHOM AoKYyMeHTauuen);

obecneunTtb CBOOOAHbLIN AOCTYN K MECTY NpoBeAEeHUS PEMOHTHO-CTPOUTESbHbIX
paboT [OOMKHOCTHBLIX fML OpraHa MEeCTHOro CcamMoynpaBfeHns MyHULUNanbHOro
obpasoBaHnsa NMBO yNnosTHOMOYEHHOIO UM OpraHa Ansi npoBepku xona paboT;

ocywiecTBuTb paboTbl B  YCTAHOBMIEHHblE CPOKM W C cobnogeHnem
CornacoBaHHOro pexuma nposegeHusi pabor.
K 3asBneHuto npunaratoTca cnegyowme A0KYMEHTI:
1)

(ykasbliBaeTcs BUA U PEKBU3NTBI MPaBOYyCTaHaBNMBAOLLErO AOKYMEHTa Ha
nepeBoaMMoe NOMELLEHNE)
H nucrax;
a

(c oTMeTKOM: NOASIMHHUK U HOTapuarnbHO
3aBepeHHasi Konusl)
2) npoekT (NpoekTHas [OKyMeHTauus) nepeycrpouctea v (Mnu) nepennaHUpOBKU
nepeBogMMOro nomMmeLleHuns (B cnyyae, ecnv nepeycTtponucTso U (Unu) nepennaHmpoBka
TpebyeTca Ans obecnevyeHns UCNONb30BaHWUSA TaKoro NOMELLEHUSI B Ka4YeCTBE >KUIOro
NN HEXWUITOrO NOMELLEHNS) Ha nicrax;

3) NnaH NepeBoANMOro NOMeLLEeHUs C ero TEXHUYECKUM onnucaHnem (B criydae, ecnm
nepeBoAMMOE NOMELLEHME ABNAETCS XUIbIM, TEXHUYECKUI NAacnopT Takoro
nomMeLleHns) Ha nucTax;

NoaTaXHbIN NfiaH goma, B KOTOPOM HaxoaunTcd nepeBoanMoOe NnomMeLleHne.

Cnocob nonydeHust __ (pe3dynbmam ripedocmasrieHus ycryau) (HyXHoe
NOAYEPKHYTb):

NMNYHO B (ykazamb HaumeHog8aHUe CMmpPYyKmMypHO20 r1o0pa3oesieHus,
omeemcmeeHHO020 3a rpedocmasreHue MyHuyunanbHou ycryau),

nnyHo B MOL;

NoYTOBOE OTNpaBIieHMe Mo yka3aHHOMY agpecy.
Moanucy nuu, noaaBLLMX 3asBNEeHne

"o 2 r.
- - @ 0 -
(marta) (mnoanuck 3aaBuTens) (pacwmdposka nognucu
3asBuTens)
"o 2 r.
0

(nara) (noanuck 3aaBuTeEns) (pacwmdpoBka noanucu



3aaBuTens)

(cneaytoLme No3numm 3anosHAKTCSA AOMKHOCTHLIM NMLOM, NPUHSIBLUMM 3asiBlieHNe)

[OKyMeHTbI npencraBneHsbl " " 2 r.

Ha npuewme o

Bxogawmn Homep peructpauum

3asBrneHusd

BblgaHa pacnucka B nonyyYeHum

[okymeHTOoB o 2 r.
—_— O —_

N

Pacnucky nony4un o 2
0

(noanuck 3aaBuTens)

(BOIMKHOCTD,

®.N.0. gOMKHOCTHOrO NULa, (noanuce)
NPUHABLLErO 3asiBrIEHNE)



MpunoxeHne 3

K AODMUHUCTPATUBHOMY pernameHTy
«Bblgaya pelueHust o nepesoge unm o6
OTKase B NepeBoe XUSoro noMeLleHns B
HEXMMNOEe UMM HEXUITOro NOMELLEHNS B
Xurnoe nomeLleHue»

Brnok-cxema npegocTaBneHnst MyHULMNanbHOW yCryru
«Bbloaya pelleHus o nepeBoe unm o6 oTkase B NepeBoae XMUMoro NoMeLeHns
B HEXWINOE UM HEXUITOTO NMOMELLEHUS B XXWUINOE MOMELLIEHNEY

Mpuem 3asBreHns 1 JOKYMeHTOB, HEOOXoAUMbIX ANs NpeaocTaBreHus
MYHULMNANbHOW yCnyru

dopmmpoBaHue 1 HanpaBreHne MeXXBELOMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHusauun), y4acTeyowme B NpegocTaBneHmm MyHUUMNansHOM ycnyrm
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	1. Общие положения
	34. При представлении копий документов заявитель обязан предоставить оригиналы таких документов для проверки соответствия копий документов их оригиналам, после чего оригиналы таких документов возвращаются заявителю.
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	43. Подготовка и оформление проекта переустройства и (или) перепланировки переводимого помещения (в случае, если переустройство и (или) перепланировка требуются для обеспечения использования такого помещения в качестве жилого или нежилого помещения). ...
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	Срок и порядок регистрации запроса заявителя о предоставлении муниципальной услуги, в том числе в электронной форме
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	к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с перечнем документов, необходимых для предоставления муниципальной услуги, и образцами их заполнения
	Требования к обеспечению доступности для инвалидов объектов, в которых предоставляется муниципальная услуга, в соответствии с законодательством Российской Федерации о социальной защите инвалидов
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	2) возможность самостоятельного передвижения по территории, на которой расположен объект (здание, помещение), в котором предоставляется муниципальная услуга, а также входа в такой объект и выхода из него, посадки в транспортное средство и высадки из н...
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	4) надлежащее размещение оборудования и носителей информации, необходимых для обеспечения беспрепятственного доступа инвалидов к объекту (зданию, помещению), в котором предоставляется муниципальная услуга, и к услуге с учетом ограничений их жизнедеяте...
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	Показатели доступности и качества муниципальных услуг
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	Прием заявления и документов, необходимых для предоставления муниципальной услуги
	а) устанавливает предмет обращения;
	б) устанавливает соответствие личности заявителя документу, удостоверяющему личность (в случае, если заявителем является физическое лицо);
	в) проверяет документ, удостоверяющий права (полномочия) представителя физического или юридического лица (в случае, если с заявлением обращается представитель заявителя (заявителей));
	г) выдает заявителю расписку в получении документов с указанием их перечня и даты их получения органом, предоставляющим муниципальную услугу.
	Формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги
	100. Основанием для начала административной процедуры по формированию и направлению межведомственных запросов о предоставлении документов, необходимых для предоставления муниципальной услуги, является непредставление заявителем в Администрацию городск...
	101. При подготовке межведомственных запросов специалист Отдела, ответственный за предоставление муниципальной услуги, определяет перечень необходимых для предоставления муниципальной услуги документов (сведений, содержащихся в них) и государственные ...
	102. Формирование и направление межведомственных запросов осуществляется в соответствии с требованиями Федерального закона от 27.07.2010 № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг».
	103. Для предоставления муниципальной услуги специалист Отдела, ответственный за предоставление муниципальной услуги, в течение одного рабочего дня направляет межведомственные запросы в:
	104. Представленные в Администрацию городского округа Стрежевой документы и информация, полученные в рамках межведомственного взаимодействия, передаются специалисту Отдела, ответственному за предоставление муниципальной услуги, в день поступления доку...
	105. В случае получения ответа на межведомственный запрос о том, что данная информация отсутствует в распоряжении органов (организаций), участвующих в предоставлении муниципальной услуги, специалист Отдела, ответственный за предоставление муниципально...
	106. Результатом административной процедуры является обобщение полученной в рамках межведомственного взаимодействия информации (документов), необходимой для предоставления муниципальной услуги заявителю.
	107. Максимальный срок выполнения административной процедуры «формирование и направление межведомственных запросов в органы (организации), участвующие в предоставлении муниципальной услуги», в случае получения в рамках межведомственного взаимодействия...
	Принятие решения о переводе (отказе в переводе) жилого (нежилого) помещения в нежилое (жилое) помещение
	Выдача результата предоставления муниципальной услуги
	123. Текущий контроль за соблюдением и исполнением положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется руководителем Отдела.
	124.  Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а...
	125.  Контроль за полнотой и качеством предоставления муниципальной услуги осуществляется в формах:
	126.  В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавливается планом работы Администрации городского...
	127.  Внеплановые проверки проводятся в связи с проверкой устранения ранее выявленных нарушений Административного регламента, а также в случае получения жалоб заявителей на действия (бездействие) должностных лиц Администрации городского округа Стрежев...
	128.  Результаты проверки оформляются в виде акта проверки, в котором указываются выявленные недостатки и предложения по их устранению.
	129.  По результатам проведенных проверок, в случае выявления нарушений соблюдения положений Административного регламента, виновные должностные лица Администрации городского округа Стрежевой несут персональную ответственность за решения и действия (бе...
	130.  Персональная ответственность должностных лиц Администрации городского округа Стрежевой закрепляется в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации и законодательства Томской области.
	131.  Контроль за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций, осуществляется посредством публикации сведений о деятельности Администрации городского округа Стрежевой при предоставлении муниципаль...
	141. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, работник, наделенные полномочиями по рассмотрению жалоб, незамедлительно направляют имеющиес...
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