lMoctaHoBneHne AgMuHucTpauum ropogckoro okpyra Ctpexeson oT 19.12.2014 Ne1001
«O6 yTBEpPXKAEHUN AOMUHUCTPATMBHOIO pernameHTa NpeaoCcTaBneHns MyHULMNansHON
ycnyrn «[pegocraBneHme 3eMerbHbIX Y4acTKOB B MOCTOSIHHOE (6eccpoyHoe)
nonb3oBaHue, B 6€3B03Me3qHOEe CPOYHOE MONb30BaHNe, B apeHay 13 3eMenb,
Haxo4sAWMXCS B MyHULMNANbHOM COBCTBEHHOCTHU, a Takke 3eMerb, rocyaapCTBEHHAs
COBCTBEHHOCTb Ha KOTOpbIE He pa3rpaHuyeHa» (B pegakuum ot 08.06.2015 Ne402, ot
02.11.2015 Ne769, ot 13.05.2016 Ne385)

B cootBetctBUM C PepepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-03 «0O06
opraHusauun npegocTaBfieHnsl roCyAapCTBEHHbIX W MyHUUMNANbHbBIX  YCAyr», Ha
OCHOBaHUKW pacnopsbkeHus  AgMuHUCTpaumMm ropoackoro okpyra CrpexeBon OT
13.05.2014 Ne143 « O6 yrtBepxaeHun [MnaHa nepBooyYepeHbIX MepOonpuUATUA Mo
npvBeaAeHUNI0 adMUHUCTPATUBHbBIX perfaMeHToB NpeaocTaBeHns MyHULMNanbHbIX yCrnyr
B COOTBETCTBMM C PEKOMEHOOBAHHbIMW agMUHUCTPATUBHbIMU perfiaMmeHTamm ToMCKon
obnactTm ana opraHu3auuum nepeBoda  NPefoCTaBieHUs MyHUUMNAanbHbIX yCryr B
SNEKTPOHHbLIVN BUA Ha TEPPUTOPUM ropoackoro okpyra CTpexxeBomn», B LeNnsx npuBeaeHus
MYHMUMMNANbHOMO HOPMAaTMBHOIO MPaBOBOr0 akta B COOTBETCTBME C [OEWCTBYIOLLMM
3akoHogaTtenscTBoM Poccunckon denepaunn

MOCTAHOBIAIO:

1. YTBepaMTe AOMUHUCTPATUBHBIA perfiaMeHT npeaocTtaBneHna MyHULMnansHom
ycnyrm  «lpegocTtaBneHne 3eMenbHbIX  y4acTKOB B MOCTOSAHHOE  (BeccpoyHoe)
nonb3oBaHne, B 6e3BO3MEe3OHOE CpPOYHOE MONb30BaHWe, B apeHay W3 3emenb,
HaxogsAWMXCa B MyHUUUNANbHOW COBCTBEHHOCTU, a Takke 3eMerlb, rocygapCTBeHHas
COBCTBEHHOCTb Ha KOTOpbIE HE pa3rpaHnyeHa» COrnacHO NPUOXKEHWUIO.

2. lNpusHaTb yTpaTMBLUMM CUSTy MOCTaHOBNeHue AOMUHUCTpauUuu ropoacKoro
okpyra CtpexeBon oT 29.01.2013 Ne 82 «O6 yrtBepxaeHUn ALMWHUCTPATUBHOIO
pernameHTa no npedocTaBneHMto  MyHuuunanbHon ycnyrn  «[llpepocTtaBrneHue
3eMefnbHOro yyactka B MOCTOsiHHoe (6eccpoyHoe) nonb3oBaHue, B 6e3Bo3mesgHoe
CpOYHOE norb3oBaHWe, B apeHdy W3 3eMeslb, HaxXOoAsaWUXCA B MYHULMNanbHOM
COBCTBEHHOCTN, a TaKkKe 3eMeslb, rocygapCTBEHHAs COOCTBEHHOCTb Ha KOTOpble He
pasrpaHuyeHay.

3. HacTtoduwee noctaHOBNeEHME NOANEXUT pasMeLLeHN0 Ha odmunanbHOM cante
OpraHoB MeCTHOro caMoynpasrieHns ropoackoro okpyra CTpexeBomn.

4. KOHTpOsfib 3a WCMNOMHEHWEM HaCTOSALWEro MOCTAaHOBIEHUA BO3MOXUTb Ha
3amectutena Mapa ropoAackoro okpyra no 3SKOHOMUKE W (PuHaHCaMm, HavarbHUKa
®durHaHcoBoro ynpasrneHna AgMuHUCTpaumm ropoackoro okpyra Ctpexeson [eHunyeHko
B.B.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEPXOEH
NoCTaHOBMNEHNEM
AOMWHUCTPaUNN rOPOACKOTO
okpyra CtpexeBon

oT 19.12.2014 Ne 1001

(8 pepakuum ot 08.06.2015
Ne402, ot 02.11.2015 Ne769, ot
13.05.2016 Ne385)

AOMWHUCTPATUBHbBLIN PEFMAMEHT
npenocTaBneHns MyHuumnanbHon ycnyrn «MpegocTtaBneHne 3eMernbHbIX y4acTKoOB
B NOCTOsIHHOE (GeccpoyHoe) Nonb3oBaHne, B 6€3B03ME3AHOE CPOYHOE NONb30BaHNe, B
apeHay 13 3emMesb, HaXOAALWMXCs B MyHMLUMNansHON co6CTBEHHOCTH, a Takke 3eMerb,
rocyaapcTBeHHasti COGCTBEHHOCTb Ha KOTOpble HE pa3rpaHnuyYeHa»

1. O6wme nonoxxeHusa

MpeameT perynupoBaHnst agMUHUCTPATMBHOIO pernameHTa npeaocTaBrneHust
MyHULMNANbHOM yCnyru

1. AOMUHUCTPATUBHBIA perfnaMmeHT npefocTaBneHus MyHUUMNanbHON yCnyru
MO NpefoCTaBNeHNIO 3eMerbHbIX Y4acTKOB B MOCTOSIHHOE (6eccpoyHoe) nonb3oBaHue, B
6e3Bo3me3gHOe CpovHOE MOoNb30BaHWe, B apeHdy W3 3eMenb, HaxoOAWUXCH B
MyHUUMNanbHOW COBCTBEHHOCTU, a TaKkke 3eMerb, rocyaapCcTBeHHas COBCTBEHHOCTb Ha
KOTOpble He pasrpaHuyeHa (ganee - AOMWHUCTPATUBHBLIM pernameHT) ycTaHaBnuBaet
CTaHOapT npefocTaBfeHns MYyHUUMNanbHOW YCNyrn Mo NpeaoCTaBfeHU0 3eMerbHbIX
y4yaCTKOB B MOCTOsIHHOe (BeccpoyHoe) nofib3oBaHne, B 0e3BO3Me3qHOE CPOYHOEe
Nonb3oBaHWe, B apeHay 13 3emernb, HaXo4sAWMXCH B MyHUUMNanbHOM COBCTBEHHOCTH, a
Takxke 3eMerb, rocygapcTBeHHas COOCTBEHHOCTb Ha KOTOpbIE HE pa3rpaHu4eHa (ganee -
MyHMUMNanbHaa ycryra) Ha TeppuTopun ropoackoro okpyra CTpexeBon, cocTas,
nocrnefoBaTesflbHOCTb M CPOKM BbINOMHEHUS aAMWHUCTPATUBHBLIX npoueayp (4ercTBui)
NO NPefoCTaBMEHNIO MyHMUMNANbHON ycnyrn, TpeboBaHUA K NOpPSAKY MX BbINOSTHEHUS,
POPMbl KOHTPOSA 3@ WCMOMHEHMEM aAMWHUCTPATUBHOIO pernameHTa, AocyaebHbIn
(BHecygebHbI) nopsaok obxanoBaHWs peleHun u - gencteun  (6es3gencTsus)
AOMUHUCTpPaumMn ropoackoro okpyra CTpexeBoW, OOMMKHOCTHbIX vy AgMUHUCTpaumm
ropoackoro okpyra CtpexxeBon, B0 MyHUUMNANbHbIX CAYXaLlmX.

2. B cnyyae, ecnu mmeeTcss TONbKO OOHO 3asiBfieHME O MpefocTaBreHuu
3eMernbHOro y4yactka B apeHgy U3 3eMefb, HaxOAAWMXCAa B  MyHUUUNanbHOW
COBCTBEHHOCTWN, a TaKkke 3eMmeslb, rocygapCTBEeHHas COOCTBEHHOCTb Ha KOTOpble He
pasrpaHuyeHa, npu ycrioBuv npegsapuTensHOro 1 3abnaroBpeMeHHOro onybnnkoBaHums
coobLieHMs O HanuuuuM npejraraemMblx ANS Takoro MpeaocTaBrneHus 3eMerbHbIX
y4yacTKOB B CpeacTBax MacCoBOW  WMHOpMauuu, MNpUHMMaeTCs  pelleHne o
npeaocTaBnNeHnn yKasaHHOro yyactka B apeHay 3asaBuUTerto.

3. B cnyyae, ecnn nogaHo gBa u 6Gonee 3asBneHW O NpenoCTaBlEHMM
3eMefnbHOro yyactka B apeHgy uW3 3eMefb, HaxOoAsWwuxcd B MYyHALMNAnNbHOM
COBCTBEHHOCTW, a Takke 3eMerlb, rocygapcTBeHHas COOCTBEHHOCTb Ha KOTOpble He
pasrpaHuyeHa, Takon 3eMefNbHbl y4acTOK NpefocTaBnseTcs B apeHdy Ha Toprax
(KOHKypcax, ayKUMOHax).



Kpyr 3asButenem

4. 3aaBuTenamMm ABnSTCA:

npyv NpegocTaBneHnn 3eMenbHOro yyactka B apeHay - omandeckue nuua, B TOM
yucne wHAMBMAYyanbHble MpeanpuHUMaTenu, U puavyecke nuua, a TaKkke Uux
YrNONHOMOYEHHbIE NpeacTaBUTEeNH;

npy npefocTtaBfneHMM 3eMenbHOro  yvactka B NOCTOsiHHoe  (GeccpoyHoe)
Nonb30BaHNE:

1) opraHbl rocygapCTBEHHOW BlaCTU U OpraHbl MECTHOIO camMoyrnpaBneHus;

2) rocygapcCTBeHHble M MyHUUMNanbHble ydpexaeHusa (brogxeTHble, KaseHHble,
aBTOHOMHbIE);

3) KaseHHble NpeanpuUaTUs;

4) UeHTpbl WUCTOpPUYECKOro Hacreama npesvaeHToB Poccunckon depepaumu,
NpeKkpaTUBLLMX UCNONTHEHNE CBOUX NOSTHOMOYNNA;

npy npegocTaBneHMuM 3eMernibHOro yvactka B 6e3BO3Me3gHOe  CpOoYHoe
nonb3oBaHWe — nNuua, ykasaHHble B nyHkTe 2 ctatbu 39.9 n nyHkte 2 cratbu 39.10
3emenbHoro kopgekca Poccuickon denepauuu.

TpeboBaHus K NOpsiaAKy MHPOPMUPOBAHUS O NPeAOCTaBNEHNN MYHULMNANbHON

ycnyrm
5. VHdopmupoBaHue rpaxaaH o nopsiake npefoctaBfieHUA MyHULMNANIbHON
ycrnyrm obecneunBaeTcs MyHUUUNAaNbHbIMU cnyxawmmm, cneumanucTtamu

AoMunHucTpaumm ropogckoro okpyra CTrpexeBor, MHOTOYHKLMOHANLHOIO UeHTpa
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNanNbHbIX yenyr (qanee — MOL).

6. OcHOBHbIMM TpeboBaHUAMM K MHMPOPMUPOBAHWUIO rpaxaaH O nopsake
npegocTaBneHns MyHUUMNanbHOW yCryrn siIBMASOTCA AOCTOBEPHOCTb NpefocTaBnsaemMomn
WHpopMauuKn, YETKOCTb B U3NOXeHUU uHdopMauun, MnonHoTa M OnepaTUBHOCTb
MHPOPMNPOBAHUSA.

7. Mecto HaxoxgeHus AOMWHUCTPaUMKM ropoackoro okpyra CrpexeBon,
YnpaBneHna NMyLLECTBEHHbIX U 3eMeSibHbIX OTHOWEeHUM AMUHUCTpaLMU ropoacKoro
okpyra CTpexeBOoW, OpraHoB W oOpraHu3auun, Yy4yacTBYWOLWKUX B MpegocTaBrneHnn
MyHUUMNANBHOW  yCriyr, WX NOYTOBble agpeca, oduvuunanbHble CcanTbl B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MIHTepHeT» (aanee — ceTb VIHTEpHET),
nHpopmaumna o rpadumkax paboTbl, TenedOoHHbIX HOMepax W agpecax 3NeKTPOHHOW
noyTbl NpeacTasneHsl B [NpunoxeHnn 1 K AQMUHUCTPATUBHOMY perfiameHTy.

8. NHdopmMaums o mecTe HaxoxpeHus, rpacdmkax paboTbl AgMUHUCTpaumm
ropogckoro okpyra CtpexeBou, YNpaBreHUs UMyLLLECTBEHHbIX N 3eMeNbHbIX OTHOLLUEHUI
AoMunHMCTpaumm ropogckoro okpyra CTpexeBoW, opraHusauumn, Y4yacTBYHOLUX B
npeaocTaBneHnn MyHULMNANLHOM yCryr, o Nopsiake npeocTaBneHns MyHUuunanbHoOm
ycryrm pasmellaeTtcsa Ha oduunanbHOM canTe OpraHoB MECTHOro camoyrpaBreHus
ropofgckoro okpyra CrtpexeBon B ceTu WHTepHeT, B dpefepanbHOW rocyaapCTBEHHOM
WHOPMaUNOHHON cucTeMe «EOMHBIN nopTan rocyAapCTBEHHbIX W MyHULMNASbHbIX
ycnyr (pyHkumn)» (aanee — EgMHbIM nopTan rocyaapCTBEHHbIX U MYHULUMNANbHbIX YCIyT
(dbyHKUMR)), B rocygapCTBEHHON MHpOpMaLMOHHON cucteme «lloptan rocyaapCTBEeHHbIX
N MyHuUMNanbHbIX ycnyr Tomckon obnactu» (ganee — [lNopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Tomckon obnactu), a Takke npegoctaBnseTcs no tenedoHy u
3MEKTPOHHOWN MouTe.

9. Ha odumumanbHOM canTe opraHoB MECTHOro camMoynpaBrieHUs ropoACKOro
okpyra CtpexeBoWn, B ceT VIHTepHeT pa3mMellaeTtcs crnegyowasa nHpopmaums:



1) HanmeHOBaHME W MNOYTOBble agpeca ALMWHUCTPAUUM TOPOACKOro OKpyra
CTpexeBor 1 YnpaBneHnsa NMYLLLECTBEHHbIX U 3€MESIbHbIX OTHOLWEHU AOQMUHUCTPaLnn
ropofckoro okpyra CTpexeBou;

2) Homepa TenedoHoB AAMUHUCTpaUMKM ropogckoro okpyra CrpexeBon w
YnpaBneHna MMyLLECTBEHHbIX U 3eMeSlbHbIX OTHOWeEeHUM AAMUHUCTpaLMU ropoacKoro
okpyra CtpexeBon;

3) rpaduk paboTbl AQMUHUCTPaLMM FTOPOACKOro okpyra CTpexeBon 1 YnpasneHus
MMYLLLECTBEHHbLIX W 3EeMESbHbIX OTHOLWEHNUA AOMWHUCTPaAUMM TFOPOACKOro  oKpyra
CtpexeBou;

4) TpeboBaHMs K NMCbMEHHOMY 3anpocy rpaxkgaH o npefocTaBneHnn MHopMauum
0 rnopsiaike NpegocTaBneHna MyHUUUnanbHOW yenyru;

5) nepeveHb AOKYMEHTOB, HEOBXOANUMbBIX A5 MONYyYEHUS MyHULMNANbHOW YCYIu;

6) BbIAEPXKU M3 3aKoHOAATESIbHbIX M MHbIX HOPMAaTUBHbLIX MPAaBOBbLIX aKToOB,
cogepxawmx  HOpMbl,  perynupylowmne  OesTenbHOCTb MO NpeaoCcTaBfeHMto
MYHULUUNANbHOW YCryru;

7) TeKCT AOMUHUCTPATUBHOIO perfnameHTa C NpUIoXeHNAMMU;

8) KpaTkoe onncaHue nopsiaka NpegocTaBneHns MyHUUMNansHOW YCNyru;

9) obpasubl  OhopMNEHNA  OOKYMEHTOB, HeobxoguMmbiX  ANs  NonyYeHus
MYHULMMNANbHOW YCNyru, n TpeboBaHNA K HUM.

10. MHdopmaumio o nopsgke nosiydeHns MyHUUMNanbHOW yCIyrn, a Takke o
MeCTe HaxOXOEeHWsl, KOHTaKTHbIX TeriedoHax (TenedoHax Ans CnpaBok), agpecax
9NEeKTPOHHOM NouYThl, rpaduke paboTbl, cBedeHnss 06 opraHax W opraHusauumsix,
y4yaCTBYHOLWMX B NpPedoCTaBfeHUn MYHUUMManbHOW  YCNyrm unv  aBnsaoLWmnXca
MCTOYHMKOM MONyYeHUs MHOPMaL MK, rpaxaaHuH MOXET MONyYnTb:

NMYHO npu obpaleHun K [AOMKHOCTHOMY nuvuy (cneumanucty)  YnpaBneHus
MMYLLLECTBEHHbLIX W 3€eMESbHbIX OTHOWEHUA AOMWHUCTPaAUMM TFOPOACKOro  oKpyra
CtpexeBou;

MO KOHTAKTHOMY TenedoHy B 4Yacbl paboTbl AOMWHUCTPaAUUW, YyKa3aHHble B
MpunoxeHnn 1 K ADMUHUCTPATUBHOMY pErnamMeHTy;

dopMe 3NIEKTPOHHOIO [OKYMEHTa Ha ajpec 3MeKTPOHHOW MOYThbl, YKa3aHHbIN B
MpunoxeHnn 1 K ADMUHUCTPATUBHOMY pErnamMeHTy;

B ceTn WHTepHeT Ha  oduumanbHOM canTe MyHuuMnanbHoro obpasoBaHus
ropogckon okpyr CtpexeBown: http://admstrj.tomsk.ru;

Ha MH(OPMALMOHHBIX CTeHAax B AOMUHUCTpaLMK ropoackoro okpyra Crtpexesomn
no agpecy, ykazaHHomy B [NpunoxeHun 1 K ADQMUHUCTPATUBHOMY pernameHTy;

nocpeactsoM EamMHOro noprtana rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCIyr
(dyHKumn): http://www.gosuslugi.ru/;

nocpenctsoMm [lopTana rocyaapCTBEHHbIX W MyHUUMMANbHbIX Yycnyr TOMCKOW
obnactu: http://pgs.tomsk.gov.ru/;

npu obpawieHnn 8 MOLL.

11. NHdopMaumoHHble CcTeHabl obopyayloTcss npu BXOAe B MOMeELLeHMe
YnpaBneHns NMYLLECTBEHHbIX U 3EeMESIbHbIX OTHOLWEHU AMUHUCTPaLMM rOpOACKOro
okpyra CrtpexeBon. Ha wuWHPOpPMaAUUOHHBLIX CTeHAax pasmewaeTcs cnegywouas
obsizaTtenbHasa nHpopmMauns:

1) noyTtoBLIN agpec AOMUHUCTPaAUUKM ropoackoro okpyra CTpexeBon 1 YnpaBneHus
MMYLLLECTBEHHbLIX W 3eMEfbHbIX OTHOLWEHNUA AOMWHUCTPAUMM TFOPOACKOro OoKpyra
CtpexeBou;

2) agpec odumumanbHOro camTa OpraHoB MECTHOro CaMoynpaBfieHUs FOPOLCKOM
okpyr Ctpexeson B ceTn NHTepHeT;

3) cnpaBo4HbI HOMep TenegoHa AAMUHUCTPALUKM FOPOLCKOro okpyra CTpexeBomn
N YnpaBreHUs UMYLLLECTBEHHbIX U 3eMerbHbIX OTHOLWEHUN AOMUHUCTPaLMN ropoaCKOro
okpyra CtpexeBon;



http://admstrj.tomsk.ru/�

4) rpacumk paboTbl AOMUHUCTPaALMN FOPOACKOro okpyra CTpexeBon 1 YnpasneHus
MMYLLECTBEHHbIX W 3eMerbHbIX OTHOWEHUA AAMUHUCTpaUMM TFOPOACKOro OKpyra
CtpexeBou;

5) BbIOEPXKKM M3 NPaBOBbIX aKTOB, CoOAepXaluxX HOpMbI, perynupyowme
OeATenbHOCTb Mo NPeaoCTaBneHNo MyHULMMNAaNnsHOW YCNyru;

6) nepeyeHb JOKYMEHTOB, HEOOXOANMbIX AN MNOMYyYEHUS MYHULMNANbHOW YCNyru;

7) obpasel ohopMreHns 3aaBneHus.

12. O6palLeHnsa No KOHTaKTHOMY TenedoHy no BonpocamMm UH(POPMUPOBAHUS O
nopsgke npegocTaBneHns MyHUUUNanbHOW YCIyrM MPUHUMAKTCA B COOTBETCTBUM C
rpacdpukom  paboTbl  YnpaBrneHWs WUMYLLECTBEHHbIX W  3€MESIbHbIX  OTHOLUEHUN
AgMmnHucTpaunmn ropoackoro okpyra CtpexeBon, npeacrasneHHoMmy B [MpunoxeHun 1 k
AOMUHUCTPATUBHOMY perfameHTy.

13. OtBeT Ha TenedoOHHbIN 3BOHOK [OSMKEH coAepXaTb WHGOpMaunio o
HaMMEeHOBaHUM CTPYKTYPHOro nogpasgeneHns AQMWHUCTpauun ropoackoro okpyra
CtpexeBon, B KOTOpoe 0OpaTunca rpaxgaHvH, amunun, UMeEHW, oT4yecTBe (npu
Hann4Mm) n JOMMKHOCTWN cneunanucTa, npuUHABLLEro TenedOHHbIN 3BOHOK.

14. Mpu oTBeTax Ha TenedOHHbIE 3BOHKM N YCTHble obpalleHnss cneumanucTbl
YnpaBneHna MMyLLEeCTBEHHbIX U 3eMeNbHbIX OTHOLEHUN AOMUHUCTPaUUU FOPOACKOro
okpyra CtpexeBou, 06513aHbl NpeaocTaBNATb MHAOPMALMIO MO CReayoLnM BONPOCaM:

1) 0 mecTe npegocTaBneHna MyHULUNanbHOM ycrnyrin n cnocobax npoesaa K Hemy;

2) o rpadhmke npuvema rpaxgaH rno Bonpocam npenocTaBfeHuss MyHUUUNanbHOM
ycnyru;

3) 0 BXoOAWMX HOMepax, Mo4 KOTOpbIMW 3aperucTtpupoBaHbl B CUCTEME
aenonpomnssoactea AAMWHUCTpaUuK ropoAackoro okpyra CTpexeBoW  NocTynuBlUMe
OOKYMEHTBI;

4)0 HOpMaTMBHbLIX NPaBOBbIX aKTax, perynupylwmx npegocTaBneHne
MyHUUUNAanNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) 0 nepeyHe [OKYMEHTOB, HeoOXOAMMbIX [Ofs MOMyYeHUs MYyHULMNanbHOM
ycnyru;

6) O Cpokax pacCMOTPEHUS LOKYMEHTOB;

7) 0 cpoKkax NpefocTaBneHns MyHUUUNAanbHOW ycnyru;

8) 0 mMecTe pasmeweHus Ha oduunanbHOM CanTe OpraHoB MECTHOro
camoynpasneHus ropogckon okpyr CrtpexeBon B ceTu WIHTepHeT uHdopmaumm no
BOMpocam npefocTaBneHnsa MyHULMNanbHOW YCyri.

15. Mpn obweHnn ¢ rpaxgaHamu (No TenedoHy WM NUYHO) chneuuanucTbl
YnpaBneHnsa MMyLLECTBEHHbIX U 3eMerbHbIX OTHOLEHUN AOMUWHUCTPAUUU FOPOACKOro
okpyra CTpexxeBon O0SDKHbl KOPPEKTHO U BHUMATESIbHO OTHOCUTBLCA K rpaxgaHam, He
YHUXasi UX YeCTU 1 AOCTOUHCTBA. Y CTHOE NHPOPMMPOBaHME O NopsaKe NpeaocTaBneHuns
MYHUUUNANbHOM YCRyrn [LOSMKHO NPOBOAUTBCA C  UCMONb3oBaHWEM oduumarnbHo-
AEeNoBOro CTUNSA peyn.

16. Mpn obpalwieHmn 3a umHboOpMaumMen rpaxgaHuHa JMYHO CcheuvanucTbl
YnpaBneHna MMyLLECTBEHHbIX U 3eMeNbHbIX OTHOLEHUN AOMUHUCTPAUUU FOPOACKOro
okpyra CtpexeBon 006s3aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboThbl.
MpoaomMKUTENBLHOCTL NpMeMa npu AMYHOM obpalieHun - NaTHaguatu MuHyT. Bpems
OXMAaHus B ouyepeau npu nNu4HoMm obpalleHun He LOSKHO MpeBblaTb NATHaguaTw
MUHYT.

17. Ecnv gns nogrotoBku oTBeTa Ha YCTHoe obpalieHue Tpebyetcs Gonee
NATHagUaTM  MUHYT, cneuwanuct YnpasfeHuUs UMYLLECTBEHHbIX W 3eMesibHbIX
OTHOLWEHU AOMUHUCTPALMN rOPOACKOro okpyra CTpeXeBOoW, OCYLLECTBASOLWMA YCTHOE
MHopMmnpoBaHue, nNpeanaraeTt 3agBUTENO Ha3HauYnTb apyroe yaoobHoe Ang Hero Bpems
ANA  YyCTHOro WHopmupoBaHna nmMboO HanpaBuTb 3asBUTENO MUCbMEHHBLIN OTBET
nocpeacTBoOM MOYTOBOrO  OTMpaBrieHUss nmbo B 3nekTpoHHou ¢opme. OtseT



HanpaenseTcs B TedeHne NaTHaguaTy KaneHgapHbIX AHEW CO AHS YCTHOro obpalleHuns
3aaBuTens.

18. [MncbmMeHHOe  MHGOpPMUpPOBaHWE rpaXOdaHWHa  OCyLecTBNAeTcs  npu
NnonyyYeHun OT HEero MNUCbMEHHOro obpalleHUs NUYHO WNKM MOCPEeACTBOM MNOYTOBOrO
oTnpaeneHns, obpalleHns B 9NeKTPOHHOM (bopMe O NpeaocTaBfeHnn MHdopmaumm no
BOMpocam npegocTaBfieHns MyHULMNansHOW yCryru, CBe4eHUN o xoae npeaoctaBrieHns
MyHMUMnanbHon ycnyru. MNucbMeHHoe obpalleHne perncTpmpyeTca B AeHb NOCTYNNeHNS
B YnpaBneHne UMyLLECTBEHHbIX U 3eMeNbHbIX OTHOWEHUN AOMUHUCTPaLUKN ropoacKoro
okpyra CtpexeBon.

19. Mpn obpaweHnn 3a nHdopmaumen B NUCbMEHHOW (hopme nocpeacTBOM
MOYTOBOro OTMpPaBfeHNa OTBET HanpaBndeTcs B BUAEe NOYTOBOro OTMNpaBfieHns B agpec
rpaXxgaHnHa B TeyeHWe nNAaTHaguUaTVM KaneHdapHbIX [HEW CO [OHA  perucTpauun
obpalleHus.

20. Mpn oOpaweHun 3a wuHhopMauMen no INEKTPOHHOM MoyTe, C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNANbHBIX — yCnyr
(dbyHKUMR), TopTana rocyaapCTBEHHbIX M MyHUUMNANbHbIX ycnyr Tomckon obnacTu,
OTBET HanpaBnseTca B TeyeHuMe 15 kaneHgapHbIX AHENW CO [OHA perncrpaumm
obpauieHus.

21. PaccmoTpeHne obpalleHnin 0 npegoctaBneHun MHdopMaumm o nopsiake
npeaocTaBneHns MyHMLMNaNbHON ycnyru ocyllecTBngaeTcs B nopsiake,
npegycMmotTpeHHoM ®depepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsigke
paccmoTpeHus obpaweHnn rpaxxaaH Poccuickon ®egepaunny.

2. CtaHpapT npegocTaBneHus MyHUUMNansHOW ycryru
HanmeHoBaHWe MyHMUMNANbLHOW ycryrm
22. MyHuyunansHas ycnyra no npeaocTaBneHno 3eMeribHbIX Yy4acTKOB B
NocTosiHHOe (BeccpoyHoe) nonb3oBaHve, B 6e3Bo3Me3gHOe CpoYyHOe MoNb3oBaHue, B
apeHy 13 3emenb, HaXOAsWUXCA B MyHULMNANbHOW COBCTBEHHOCTU, a Takke 3eMerlb

rocygapCTBeHHasi COGCTBEHHOCTb Ha KOTOpPbIe He pa3rpaHMYeHa.

HavmeHoBaHue opraHa, NnpefoCcTaBnsAoLWero MyHULMNanbHY yCnyry

23. MpenoctaBneHne MYHULUMNANbHOM ycnyru ocyLecTBnaeTcs
AOMUHUCTpaUMen ropoackoro okpyra CTpexeBon.
24. HenocpeacteeHHO npegocTaBrneHne MYHULUMNANbHOM ycnyru

OCYLLECTBNAT cneunanucTbl YNpaBneHns MMYLLECTBEHHbIX U 3eMefbHbIX OTHOLLUEHUN
AgoMnHucTpaumm roponckoro okpyra Ctpexesou (Oanee — YnpasreHue).

25. OpraHbl 1 opraHvM3auun, y4acTByHLLME B NPEAOCTaBEHNN MyHULMNANbHOM
yCryru OTCyTCTBYHOT.
26. B uenax nonyyeHns uHdopMauuMmM U LOOKYMEHTOB, HEOOXOAMMbIX AOist

npegocTaBneHns  MyHUUUNAanbHOM  YCIyrn, OCYLLEeCTBNSETCA MeXBeLOMCTBEHHOe
B3anmogencteme ¢ degepanbHon cnyxbon rocygapCTBEHHON pernctpaunn, kagacrtpa u
kapTorpaduun, PenepanbHON HANOroBow Cryx6on.

217. AoMunHUCTpauma ropoackoro okpyra CtpexeBon He BrpaBe TpeboBaTb OT
3a8BUTENA OCYLLECTBMEHNS OENCTBUIN, B TOM YUCHE COrnacoBaHum, HeobxoauMbix Ans
NOSTyYEHMUST MyHMUMNANbHOM  YCAYyrM W CBSI3aHHbIX C obpaweHMemM B  WHble
rocygapcTtBeHHble OpraHbl (OpraHbl MECTHOro camoyrnpasreHud) M opraHusauuu, 3a
NCKIMIOYEHMEM MOSYYEHUST YCNYr, BKIMIOYEHHbLIX B NepeYeHb YCryr, KOTopble SABNSAOTCS
HeobxogMMbiMn K1 obBA3aTenbHbIMM AN NPegoCTaBfeHns MyHUUMNAnbHbIX  YCryr,
yTBEPXAEHHbIN peweHneM [ymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127



«O6 ycnyrax, KoTopble 4BASAOTCA HeobxoaMmbiMM U oba3aTenbHbIMW  ANA
NpefoCTaBneHNss  MyHMUMNanbHbIX — ycnyr  AOMUHUCTpaUMEn rOpOACKOro  OoKpyra
CtpexeBou v ee opraHamm» (B pegakumm Ne 360 ot 11.06.2013).

OnucaHue pesynbTaTa NPefoCcTaBeHNst MyHULMMNANBHOM YCnyru

28. PesynbTtaTtoMm npeaocTaBneHns MyHULMNanbLHOW yCnyrn aBAsIOTCS:

1) npu npegocTaBneHnn 3eMesnbHOro y4acTka B apeHay:

Bblgada  (HanpaBneHue) 3asBUTEN0  MOCTAHOBNEHUs  AOMWHUCTpauUn
ropofgckoro okpyra CTpexeBon O NpeaocTaBfieHMM 3eMENbHOro yyacTka B apeHay U
npoekTa [JOroBopa apeHabl 3eMeNbHOro yyacTtka, OGOpPMIEHHOro YnpaBneHuewm,
npeacTaBnAwWUM  UHTEepecbl AOMUHUCTpauUMM ropoackoro okpyra CTpexeBon, c
NpeanoXeHneM O ero 3aknio4eHum;

2) npu npenocTaBfieHMM 3eMenbHOro yyactka B 6e3Bo3Me3gHOe CpPOoYHOe
Nonb30BaHME:

Bbldada  (HanpaBneHue) 3asiBUTEN0  MOCTAHOBMNEHMs  AQMUHUCTpaLUn
ropogckoro okpyra CTpexeBon O nNpedocTaBfieHUM 3eMeflbHOro yvactka B
6e3Bo3Me3gHOE CPOYHOE MOSIb30BaHWE U NpoekTa gorosopa 6e3B03Me3gHOro CpoOYHOro
NONb30BaHNA 3€MEeNbHOro yyacTtka, 0OpMieHHOro YnpasneHnem, npeacTaBnAoLLMM
NHTepecbl AAMUHUCTPaALMM TFOPOACKOro okpyra CTpexeBOW, C npeasioXeHnem o ero
3aKNIOYEHUN;

3) npu nNpenocTtaBneHUM 3eMernibHOro yyacTka Ha npaBe MOCTOSIHHOMO
(6eccpo4YHOro) NoNb3oBaHUS:

Bblgada  (HanpaBneHue) 3asiBUTEN0  MOCTAHOBMNEHMs  AOMWHUCTpaLUn
ropoackoro okpyra CTpexeBoW O NpeaoCTaBfeHUM 3eMeflbHOro yyacTtka Ha npase
NOCTOSIHHOrO (6eCCpPOYHOro) NoSib30BaHUS;

4) yegomneHue o6 oTkase B NpeaoCcTaBneHn MyHUUMNAanbLHOM YCryri.

Cpok NpeaocTaBneHnst MyHULMNAnbHOW yCryru

29. Cpok npefocTaBneHst MyHUUMNansHOM yCnyrn coctaBnsieT:

TpyauaTb KaneHgapHbIX HEN CO OHA pernctpauumn 3asBreHus 0 NpegocTaBrieHnn
3eMenbHOro yyactka — npu npefdocTaBrneHuyM 3eMenbHOro yyactka B MOCTOSiHHOe
(6eccpoyHoe) nonb3oBaHne, B 6€3B03ME3AHOE CPOYHOE MOSIb30BaHME;

NATbAECAT OOWH KaneHdapHbl [OeHb CO [OHA perncrpaumm 3asaBfeHus o
npeaocTaBnNeHnn 3eMernibHOro yyactka — npu nNpegocTaBfieHns 3eMeribHOro yyactka B
apeHgy 6e3 npoBefeHns ToproB (KOHKYPCOB, ayKLMOHOB);

AEBSHOCTO KaneHaapHbIX AHEW CO AHS perucTpaunn sasaBneHus o npeaocTaBneHnm
3eMenbHOro y4yactka — npu nNpegocTaBneHns 3eMeribHOro yyacTka B apeHgy nyTem
npoBeaeHnsi ToproB (KOHKYpPCOB, ayKLMOHOB).

30. Boigaya  (HanpaBneHue) [OOKYMEHTOB,  SBMAKOWUXCA  pe3yrbTaTom
npeaocTaBneHna MyHULMNanbHON YCryrn, OCyLLEeCTBASETCHA B CPOK, HE NpeBblllaroLLnii
ABa paboumx aHs co aHA nx nognucaHna Mapom ropoackoro okpyra CTpexeBow.

Flepequb HOPMaTUuBHbIX NMPaBOBbIX aKTOB, PEryrmpyroLmnx OTHOLLIEHNA,
BO3HMKaKOLME B CBA3U C npegocrtaBlieHneEM MyHVILI,VII'IEU'IbHOVI ycnyru, € ykadaHnem mnx
PEKBN3NTOB N NCTOYHNKOB Od)I/ILI,VIaJ'IbHOFO OI'Iy6J'II/IKOBaHI/IFI

31. MpepoctaBneHune MYHMLMMNANbHON ycnyrm ocyllecTBnsaeTcs B
COOTBETCTBUMU C:
1) 3emenbHbiM  kogekcom  Poccuiickon  depepaumn /[ CobpaHue

3akoHopgatenbcTBa P®, 29.10.2001, Ne 44, cT. 4147;



2) 3akoHom Tomckon obnactn ot 04.10.2002 Ne74-O3 «O npegoctaBneHmm m
N3BATUN 3EeMESbHbIX y4YacTkoB B Tomckon obnactu» // OdwmumanbHble BELOMOCTU
locygapctBeHHon Oymbl Tomckon obrnactm (COOpHMK HOPMAaTMBHbBIX MPAaBOBbLIX aKTOB),
10.10.2002, Ne11(72);

2) UCKITIOYeH
3) uckno4yeH
5) ucknoueH

NcyepnbiBaowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HopMaTUBHbLIMM NpaBoBbIMK akTaMu Poccuiickor Pepepaumm ans npeaocTaBneHns
MYHULMNANbHONM YCNyru, NoAneXalumx NpeacTaBreHunto 3asiButenem, cnocobbl nx
nony4YyeHns 3asiBUTeNeM, B TOM YMCHe B 3NEKTPOHHOM dhopme, NopsaoK Ux
npeacTaBneHns

32. [na npepocTaBneHns MyHUUUNANbHOW YCNyrn 3asBuTeNb nNpeacraBnsieT
3asBneHuMe no dopme, npencrasrneHHon B [lpunoxeHnn 2 Kk AOMUHUCTPATUBHOMY
pernameHTy.

33. K 3aaBneHuo npuknagbiBaloTca crneayrowme JOKYMEHTbI:

1) konus AOKyMeHTa, y4OCTOBEePSAILWEro NMMYHOCTb 3adBUTENS;

2) KONnsa [OKYMEHTa, YyOOCTOBEpANLWero npaea (NOfHOMOYMSA) npeacrtaBuTens
PU3NYECKOr0  UNM  IPUOMYECKOrO nuua, ecnu  C  3ageneHveM  obpauaeTcs
npeacraBuUTESNb 3aaBUTENS (3aaBUTENEN);

3) KoM  OOKYMEHTOB, YAOCTOBepswwWwmMx (yCTaHaBnuBaloWmMx) npasBa Ha
npuobpeTaemblin 3eMeNbHbIA Y4acTOK, €CrM NPaBO Ha AaHHbIN 3eMESbHbIN Yy4acTOK B
COOTBETCTBUM C 3akoHoAaTenbcTBoM Poccuinckon degepaumm npusaHaeTcs BO3HUKLLMM
He3aBMCMMO OT ero perucrpaumm B EAMHOM rocygapCTBEHHOM peecTpe npaB Ha
HeaBMXMMOE UMYLLIECTBO U COENOK C HUM;

4) KON OOKYMEHTOB, YOOCTOBEPAIOLWMNX (yCTaHaBNMBaKOLWMX) NpaBa Ha 34aHue,
CTpOEeHUe, COopYyXeHne, ecrnv nNpaBo Ha 3[aHue, CTPOeHME, COOpPYXXeHUE B COOTBETCTBUN
C 3akoHogaTenbcTBOM Poccuinckon degepaumm npnsHaeTcsl BO3HUKLWINUM HE3ABMCUMO OT
ero peructpaumm B EAMHOM rocygapCTBEHHOM peecTpe MnpaB Ha HeaBWXKUMOe
MMYLLECTBO W CAENOK C HMM (NPU Hanuuum 34aHuin, CTPOEHWUN, COOPYXXEHUN Ha
npnobpeTaemMom 3eMenbHOM y4acTKe);

5) coobLieHne 3aaBuTeNns (3aaBuTeEnen), coaepkalwee nepeyeHb BCEX 34aHUN,
CTPOEHUWN, COOPYXEHUW, pPaCMONIOXKEHHbIX Ha 3eMeNbHOM Yy4acTke, B OTHOLUEHWUU
KOTOPOro nogaHo 3asiBfieHrMe o npuobpeTeHnn npa., C ykasaHuMeM (Npu UX Hanuuamm y
3aaBUTENSA) UX KAOACTPOBbLIX (MHBEHTAPHbIX) HOMEPOB U aApPECHbBIX OPUEHTUPOB,

6) KonNna OOKyMeHTa, noATBepXaawLwero obcTosaTenbCcTBa, Adalowue npaso
npnobpeTeHnst 3eMenbHOro y4yactka, B TOM YMcne Ha ocobbix yCNOBMSAX, B MOCTOSIHHOE
(6eccpoyHoe) nonb3oBaHmne, B 6€3B03Me34HOE CPOYHOE MOSb30BaHNE, B COOCTBEHHOCTb
WNNM B apeHdy Ha YCNOBUSIX, YCTAHOBMEHHbIX 3eMeSlbHbIM 3aKOHOAATeNnbCTBOM (B
cnyyae, ecnv gaHHoe oBCTOATENLCTBO HE cnefyeT U3 yKkasaHHbIX B HACTOSLWEM MyHKTe
OOKYyMeHTax).

B cny4ae npuHATMA pelleHns 0 NpeocTaBneHnn npasa Ha 3aknovyeHme 4orosopa
apeHbl Takoro 3eMernbHOro y4acTka Ha Toprax (KOHKypcax, ayKuuMoHax):

1) 3agBky no cdopme, yTBEPXKAAEeMOM AAMUHUCTPALMEN T[OPOACKOro OKpyra
CtpexeBou (fanee Takxe — opraHn3aTop TOpros);

2) OOKYMEHT, YOOCTOBEPSAIOLLNIA NIMYHOCTL 3asaBuTens (ana puandecknx nuu,);

3) HOTapuanbHO  3aBEPEHHbIE  KOMUW  yYypeauTenbHbIX  OOKYMEHTOB  (4ng
tOpPUANYECKOro nuua);



4) DOKYMEHT, MOATBEPXAAlLWMA MONMHOMOYNA Ha MpeAcTaBleHne UHTepecoB
3aaBuUTens;

5) nnaTtexHbl OOKYMEHT C OTMETKOM GaHka nnatenbwimka o6 MCnonHeHuu Ang
NOATBEPXOEHUS MNepeyvncrieHns nNpeTeHOEHTOM YCTAHOBMEHHOrO0 B U3BELLEHUMM O
npoBedeHWM TOpProB 3agaTka B cyeT obecneyeHus onnatbl npuobpetaemoro npasa Ha
3aKkno4yeHe JOroBOpPOB apeHdbl TakuX 3eMefbHbIX Y4acTKOB;

6) BbINUCKa W3 peLleHUss YNOSTHOMOYEHHOro oOpraHa HpuaMYECKOro nuvua o
coBepleHnn caenkm (ecnu 370 HeEOOXOAMMO B COOTBETCTBUM C y4peauTernbHbIMU
AOKyMeHTaMu npeTeHAeHTa W 3aKoHOOATeNnbCTBOM  rocygapctsa, B KOTOPOM
3aperncTpupoBaH NpeTeHAEHT);

7) cxeMa pacrnonioXXeHns 3eMeribHOro yyacTka Ha KagacTpoBOM [MraHe unm
KaJacTpoOBOW KapTe COOTBETCTBYIOLLEN TEPPUTOPUN.

34. dopma 3asBreHus [[OCTynHa [AnA  KOMMPOBaHWA W 3arofiHEHUS B
9NEeKTPOHHOM BuAe Ha EavHOM nopTtane rocygapCTBEHHbIX M MyHULMNAnbHbIX YCnyr
(dbyHKUMI), Ha lMopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Tomckon obnactw,
Ha oduunanbHOM CcanTe OpraHOB MECTHOro CamoyrnpaBfieHUs TOPOACKOro okKpyra
CtpexeoMu: http://admstrj.tomsk.ru.

35. B 6ymaxHom Buage dopma 3aaBneHna MoxeT 6ObiTb  nonyveHa
HernocpeacTBeHHO B YnpaBneHun no agpecy, YykasaHHomy B [lpunoxeHun 1 K
AOMUHUCTPATMBHOMY perfameHTy.

36. MNpu npeacTaBneHUn KONU AOKYMEHTOB 3asBuTeNb 06513aH NpeaocTaBuTb
opuUrMHasnbl TakMX OOKYMEHTOB [f1si NPOBEPKM COOTBETCTBUSA KOMUA OOKYMEHTOB WX
opuruHarnam, rnocrne 4Yero opuriMHansl TakMx JOKYMEHTOB BO3BPALLAIOTCH 3asABUTENIO.

37. [oKymMeHTbI, HeobxoanMble ANs NpeaoCTaBNeHNa MyHULMNANbHON YCNyru,
mMoryT ObITb npeacTtaBneHbl B AOMUMHUCTpauUMio ropogckoro okpyra CTpexeBon C
nucnonb3oBaHmeM EpguHOro noprtana rocygapCTBEHHbIX WM MyHUMUMMANbHbIX  yCRyr
(dbyHKumi), MopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycryr Tomckon obnactw,
NOYTOBbLIM OTMpaBfeHneM, Npu NMYHOM obpalleHun, a TaKkke nocpeancTBoM obpalleHus
3a nonyyeHnem MyHuuunansHom ycnyru 8 MoL.

38. Ecnu 3anpoc o npegoctasneHnm MyHUUMNANsHOM YCnyru npeacraBnseTcs
nocpencTBOM MOYTOBOrO OTMNPaBneHusi, NOASIMHHOCTL NOAMNUCK 3asBUTENs Ha TaKoM
3anpoce 1 BEPHOCTb KOMUA OKYMEHTOB, NpunaraemMbiX K TakoMy 3anpocy, AOSMKHbI BbITb
3acBMAETENbCTBOBAHbI HOTapuarbHO.

39. B cnyyae HanpaBneHus 3asBfieHUA B 9NEKTPOHHOW doopme 3aaBuUTerb
BNpaBe MpUNoXutb K TakoMy obpaleHnio HeobxoauMMble OOKYMEHTbl U Matepuansl B
3NEKTPOHHON dhopMe.

NcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBMM C
HOpPMaTMBHbLIMW NPaBOBLIMW aKTaMu Ansi NpeaocTaBeHnst MyHUUMNAanNbHOW YCryru,
KOTOPble HaXoOATCS B PACMNOPSPKEHUN rOCyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoyrpaBrneHusl U UHbIX OPraHoB, y4acTBYHOLMX B NpeaocTaBneHn MyHUUmnanbsHowm
ycnyru, n KoTopble 3asiBUTENb BpaBe NpeacTaBuUTb, a Takke CNocoObl NX NOMyYeHUs
3aABMTENAMU, B TOM YMCIE B ANIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

40. MepeyeHb AOKYMEHTOB, HeobxoanMbIX ans npegocTaBneHns
MYHULUMNANbHOW YCyrn, KOTOPbIE HAXOOATCA B PACNOPSKEHUN OPraHOB N OpraHM3aLumni:

1) Bbinucka 13  EAMHOro  rocyaapCTBEHHOrO  peectpa  UHAMBMAYamNbHbIX
npegnpuHMMaTeneu;

2) BbInucka n3 EgmnHoro rocygapcTBeHHOro peectpa topuanyeckmx nuu;

3) BbinMCka n3 EAWMHOro rocygapCTBEHHOrO peecTpa npaB Ha HeaBWKMMOE
MMYLLIECTBO M COENOK C HAM O NMpaBax Ha 3aHune, CTPOEHNe, COOpPYXeHne, HaxoasLleecs
Ha npuobpeTaeMOM 3eMesflbHOM y4vacTke (B Criydyae, ecnu COOTBETCTBYKLIME Mpasa
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3aperucTpupoBaHbl B EQMHOM rocynapctBeHHOM peecTpe npas);

4) Bbinncka wn3 EQMHOrO rocygapCTBEHHOro peecTtpa MNpaB Ha HeaBUXMMOE
MMYLLECTBO M CAENOoK C HUM O MpaBax Ha npuobpeTaeMbll 3eMenbHbIA y4acToK (B
cnyyae, ecnv COOTBETCTBYIOLLME NpaBa 3aperncTpmpoBaHbl B EAMHOM rocyaapcTBeHHOM
peecTpe npas);

5) kKagacTpoBbI NAacnopT NPUobpeTaemMoro 3eMesibHOro yyacTtka.

3agBuTenb BrpaBe MNpeacTaBUTb YKa3aHHble [OOKYMEHTbl U WHpopmauunio B
AOMUHUCTPaLNIO ropoackoro okpyra CtpexeBon No COBCTBEHHON UHULMATUBE.

41. B cny4vae, ecnu 3aaButenem He npencraBneHbl JOKYMEHTbI, yKa3aHHble B
nyHkTe 40 AAMUHUCTPATUBHOIO pernamMeHTa, cneumanuct YnpasreHuss nonyyaer
AaHHble JOKYMEHTbl CaMOCTOATESIbHO B paMKax MeXBeJOMCTBEHHOIO B3auMOAEeNCTBUS.

42. AoMnHUCTpauma ropoackoro okpyra CtpexeBon He BrnpaBe TpeboBaTb OT
3asaBUTENS:

npeacTaBneHnss OOKYMEHTOB U WHGOpMauuu unn OCYLIEeCTBNEHUA OeUCTBUM,
npeacraBneHne Wnn OcCyLecTBrEHNe KOTOpbIX He npefyCMOTPEeHO HOPMaTUBHbIMU
NpaBOBbIMW aKTaMW, PEerynupylowmmMmm OTHOLLIEHWUS, BO3HMKalWMe B CBA3N C
npegocTaBneHneM MyHUUUNANbHOW YCnyru;

npeacraBneHns AOKYMEHTOB M MHGOpMauMuM, B TOM 4ucre nNoaTBepXAaroLmx
BHeCeHue 3asiBuTenem nnaTtbl 3a npeaocTaBfieHMe MyHUUMNAnbHOW YCIyrn, KOoTopble
HaXOAATCA B pacrnopshkeHun dpegeparbHbIX OpraHoB MCMNOSTHUTENBHOW BNacTu, OpraHoB
rocy4apCTBEHHbIX BHEGHOKETHLIX POHAOB, UCMOSNTHUTENbHBIX OPraHOB roCcy4apCTBEHHON
Bnactn cybvekta Poccunckon depepauumn, opraHoB MECTHOrO camoynpasneHnsa nmbo
NnoaBeLOMCTBEHHbIX  FOCYy4apCTBEHHbIM opraHam nnu opraHam MECTHOrO
camoyrnpaBneHus opraHu3auuni, y4acTBYHOLMX B NpeaoCTaBfeHMn MyHUMUMNAnbHON
ycriyru, B COOTBETCTBUN C HOPMAaTMBHbLIMW NMpaBoBbLIMU akTaMmu Poccuinckon ®eaepauuu,
HOPMaTUBHbLIMUN npaBoBbIMM  akTamm  cybbektoB  Poccuinckon — Pepepauun,
MYHUUUNANbHLIMA NPAaBOBbIMM akTamu, 3a UCKIHOYEHWEM OOKYMEHTOB, BKIHOYEHHbIX B
onpeneneHHbln Yactbto 6 ctatbn 7 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHuzaumMmM npeaocTaBfeHnss FOCYAapCTBEHHbIX M MYHUMUMNANbHbIX YCIyr»
nepeveHb JOKYMEHTOB.

McuepnbiBaowmm nepedeHb OCHOBaHUM 19 0TKa3a B NpuemMe JOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBNeHNa MyHULUMNANbHON yCiyrn

43. OcHoBaHvMeM p[ns oOTkasa B MpuveMe [LOKYMEHTOB, HeoOXoaumbIX Ang
npenocTaBneHns MyHULUMNANbHOWM YCNYrun:

1) oTCyTCTBME PEKBM3UTOB agpecarta afis OTrnpaBKku OTBETa;

2) TEKCT 3asiBNEeHNd He NoaaaeTcs NPOYTEHUIO;

3) HapyweHne 3aaBuTenem TpeboBaHUA  HACTOSAWEro  agMUHUCTPATMBHOIO
pernameHta 06 o00s3aTenbHOM NpeabsaBeHUn  OOKYMEHTa, YAOCTOBEPSIHOLLEro
NINYHOCTb;

4) npu obpaweHun npeactaBuTeNd 3aaBUTENA HapyweHue uMm TpeboBaHuK
HacToSALLEero aaMUHUCTPATUBHOIO pernameHta o6 oba3aTtenbHOM npeabsBNeHUN W
npeacraBneHnn 4OKYMEHTOB, NOATBEPXKAAOLMX NpaBa (MOIHOMOYMS) NpeacCTaBUTENS;

5) HapyweHue 3asBuTenem TpeboBaHMA HACTOAWEr0 aAMUHUCTPATMBHOIMO
pernameHTa 06 obs3aTtenbHOM NpeabsBEHUM OPUTMHANOB LOKYMEHTOB A4S MPOBEPKMU
npeacTaBnAemMbIX KOMWA JOKYMEHTOB Ha npegMeT UX COOTBETCTBUS MOANMHHUMKaM W
(vnn) 06 odPopMIEHMM KOMUIA MHOTOCTPAHUYHBIX JOKYMEHTOB;

6) nocTynneHne 3asiBKM Ha ydacTve B Toprax no UCTEYEHUM CpoKa ee npuema,
YCTAHOBJIIEHHOIO B W3BELLEHUM O NPOBEAEHUM TOProB (B Criydae MPUHATUSA pPeLUeHust O
npeaocTaBnNeHNN NpaBa Ha 3aKnyeHne JOroBopa apeHabl TaKoro 3eMefnbHOro yyacTka
Ha Toprax (KOHKypcax, ayKLunoHax)).
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VcuepnbiBaoLwmn nepeyeHb OCHOBAHUM AN MPUOCTAaHOBMEHUS UK OTKa3a B
npegocTaBeHn MyHULMNANbLHON YCIyrn

44, OcHoBaHusa Ongd oTkasa B NpeocTaBneHnn MyHULMNansHOM YCyru:

1) HenpeacTaBneHve 3asiBUTENEM [OOKYMEHTOB, YKa3aHHbIX B MyHkTax 32, 33
AOMWHNCTPATUBHOIO pernamMeHTa;

2) 3asBneHne o NpefocTaBrneHnn 3eMerbHOro yyacTka He CoaepXuT nHdopmMaumu,
AOCTaTOMHOM AN18 onpeaeneHns MECTOHaxXOXAeHNA 3eMefnbHOro y4acTka;

3) Hanuuue B [OKYMeHTaX, NpeaCTaBrfeHHbIX 3asiBUTENeM, HeOOCTOBEpPHbIX
CcBeAEeHWI UM HECOOTBETCTBUE LOKYMEHTOB TpeboBaHMSM 3aKOHOL4ATENbCTBA;

4) obpalleHre C 3anpocoM O MpeaocTaBneHuM MyHUUUNanbHOW YCryrn nuua, He
nmerowero npasa obpallatbCs C 3asBeHMEM O NpefoCTaBfEeHUMU MyHUUUNanbHOM
ycnyru 1 (unu) He NMetoLLLero npasa Ha Nony4YeHne MyHUUUnansHOm yCnyru;

5) 3eMenbHbI y4aCcTOK MNpUHAONEXUT TpeTbeMy nuuy Ha npaBe MOCTOAHHOMO
(6eccpoyHOro) nonb3oBaHus, NOXN3HEHHOIO HacNeLyemMoro BrageHust Unn apeHasbl;

6) He noaTBepPXOEHO MOCTynfieHMe B YCTaAHOBMEHHbIM CPOK 3ajaTka Ha cyeT
(cyeTa), yKasaHHbIM B U3BELLEHUN O NPOBEeAEHUM TOProB (B Criydyae NPUHATUS peLLeHuns o
npegocTaBneHnn npasa Ha 3akroyeHne JoroBopa apeHAbl Takoro 3eMesibHOro yyacTtka
Ha Toprax (KOHKypcax, ayKLunoHax)).

45, OcHoBaHUA [OnNa NPUOCTaAHOBMEHUS MpPedoCTaBneHnd  MyHUUunanbHOu
yCInyru oTCyTCTBYHOT.

MepeyeHb ycnyr, KOTopble SBNATCSA HeobXxoauMbIMU 1 0Bsi3aTeNbHBIMU ANg
npegocTaBNeHnsa MyHULMNANbHON YCyrn, B TOM YMCIe CBEAEHMS O JOKYMEHTE
(BOKymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aumnsamm, y4acTByOLWMMA B

npeaocTaBNeHN MyHULUMNANbHON yCnyru

46. Ycnyrn, KoTopble SBASAIOTCA HeobxoaMmbiMu K obs3aTenbHbIMKM - AN
npenocTaBneHns MyHUUMNANbHOWM YCNyru:

NnoaroToBKa CXeMbl PacCrnoSyIOXEHUA 3eMesSIbHOro ydacTka Ha KagacTpOBOM MriaHe
NI KagacTpoOBOW KapTe COOTBETCTBYIOLLEN TEPPUTOPUMN.

Mopsiaok, pasmep 1 OCHOBaHMS B3MMaHUs NnaThbl, 3a NpeaocTaBreHne
MYHULMNANbHOW ycnyriu

47. MyHuumnaneHas ycnyra npegoctaenseTca 6ecnnaTtHo.

B cnyyae npuHATUA pelleHnsa o npefocTaBneHnn npasa Ha 3akrnoveHne Jorosopa
apeHAbl Takoro 3emeribHOro yyacTtka Ha Toprax (KOHKypcax, aykuuMoHax)) 3asBuTerb
BHOCMT 3a4aToOK Ha yKa3aHHbIM B W3BELlEeHWM O NPOBEefeHWW TOProB cyeT (cyeTa)
opraHu3aTopa TOpros.

Mopsiaok, pasmep U OCHOBaHUS! B3MaHUS NnaTthbl 3a NpeAocTaBneHne ycnyr, KoTopble
ABNSATCA HEOOXoANMbIMU 1 00s3aTENbHBIMU ANs NPEAOCTaBNEHUS MyHULMMNANbHOM
ycryru, a Takke MHopmaums 0 MeToauke pacyeTa pa3Mmepa Takou nnatbl

48. Mopsigok, pasMep M OCHOBaHWS B3UMaHWs NnaTtbl 3a NOAFOTOBKY CXEMb
pacronoXeHUst 3eMerNnbHOro yyacTka Ha KagacTpOBOM MnaHe WM KagacTpoBOW KapTe
COOTBETCTBYHOLLEN TEppUTOPUN OMNpeaensieTcss opraHu3auusiMy, OCYLLECTBSOLWMUMUN
NMOAroTOBKY TaKOW CXEMbI.

MakcumanbHbI CPOK OXuaaHnsa B ovepeaun nNpu nogadve 3anpoca o
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npengoctaBneHnn MyHI/ILI,VII'IaJ'IbHOI7I ycnyrn n npu nonyyvyeHun pesynbrtarta
npeaocrtaBJieHNA TakKux ycnyr

49, MakcumanbHOe BpeMsi OXWOaHUs B o4yepean npu JNMYHOM nojaye
3asiBNeHUs1 0 NpeAoCTaBNeHN MyHULMNANbHOM YCNyrn COCTaBnsieT NATHaaUaTb MUHYT.
50. MakcuManbHbI CPOK OXWOaHWs B odepeau MNpu MofyYyeHun pesynbraTta

npenocrtaBneHnd MyHVILI,I/II'IaJ'IbHOVI ycnyrn He OOoJmKeH npesbillatb NATHaAUaTb MUHYT.

Cpok 1 nopagok perucrpanmm 3anpoca 3asBuTerns o npegoctasneHnm
MYHULMNANbLHOW YCIyru, B TOM YnUCIe B 3IEKTPOHHOU (hopme

51. 3asBrneHne Ha OymaxHOM HOcUTene perncTtpupyetcs B [eHb
npegcraBneHns B AOMUHUCTpauuio ropoAackoro okpyra CTpexeBoW 3asiBfeHus u
OOKYMEHTOB, Heo6XxoaMMbIX ANA NpeaocTaBNeHna MyHULMNAIbHOW yCriyrn

52. Pernctpauus 3asBneHusi, HanpasneHHoro B (OpPMe  3rIeKTPOHHOro
OOKyMeHTa 4epe3 EfuHbING nopTan rocygapCTBEHHbIX WM MyHMUMNAnbHbIX  YCnyr
(dbyHKumi), lMopTan rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Tomckon obnactw,
ocyLlecTBNAeTCcA He no3gHee paboyero OHA, cnedyrowero 3a QHEM ero rnocTynfeHns B
AOMUHUCTPaLNIO ropoackoro okpyra CTpexeBon.

TpeboBaHMs K NOMELLEHMSAIM, B KOTOPbIX NPeaoCcTaBnsieTcss MyHUUMnansHas
ycnyra, K 3any oXxuwaaHusi, MectamM Ans 3anofiHeHUs 3arnpocoB O NPeaoCcTaBneHnn
MyHULMNANbHOM YCnyrM, MHPOPMALMOHHBLIM CTEHAAM C NepPeYHEM AOKYMEHTOB,
HeobXxoAMMbIX ANs NPeaoCTaBNeHUs MyHULMNanbHOW ycnyri, n obpasuamm nx

3anosfiHeHus
53. MpegocTaBneHne MyHULMNANbHOM YCIyrn OCYLLECTBNSETCA B CMeLuanbHO
BblJEMNEHHbIX 115 3TUX Lienen NoOMeLLEHUSIX.
54, B cnyuyae, ecnv nmeetcsi BO3MOXHOCTb OpraHn3aumm CTOSIHKM (MapKOBKW)

BO3Mne 34aHuns (CTPOEHUs), B KOTOPOM pasMeLleHO MNOMeLleHWe npuvema W Bbloaun
OOKYMEHTOB, OpraHM30BbIBAETCS CTOsIHKa (NapkoBKa) AN FIMYHOMO aBTOMOBWUITbHOrO
TpaHcnopTa, OecnnatHas ana  3assutenen. [Ona  napkoBkM  cneumanbHbIX
aBTOTPAHCMNOPTHLIX CPEACTB MHBANUAOB Ha KaXgou CTOosIHKe BblaenseTca He meHee 10%
MecCT (HO He MeHee OZIHOro MecTa), KOTopble He JOIMKHbl 3aHMMAaTb UHblE TPAHCMNOPTHbIE
cpeacTea.

55. Bxon B nomelleHne npuema un Bbigavm JOKYMEHTOB A0SmkeH obecneymBaTb
cBoboHbIN AocTyn 3assutenen, bbiTb obopyaoBaH yaobHOM NecTHUUEN C NOPYYHAMM,
LUMPOKUMM NPOXOAAMM.

56. Ha 3gaHum psgom ¢ BXxogoMm formkHa ObiTb pasmelleHa MHopmaunoHHas
Tabnuyka (BblBECKA), coaepallas creayroLyo MHopMauuio:

HanMeHoBaHWe OpraHa;

MECTO HaxOXOEeHWNS U IpuanYeckui agpec;

pexum paboTbl;

HOoMepa TenedoHOB ANd CNpaBok;

agpec odwuuManbHOro camTa OpraHoB MECTHOMo CaMoOyrpaBrieHuUsi ropoaCKOro
okpyra CtpexeBon B ceTu VIHTepHerT.

57. dacag 3paHua gomkeH 6biTb 06opyaoBaH ocBeTUTENbHbIMKM Npubopamu,
NO3BONSAOLUMUN NOCETUTENSAM 03HAKOMUTBLCS C MHAPOPMALMOHHBIMW Tabnnykamu.
58. MomelleHns npuema v Bblgadv OOKYMEHTOB [[OSKHbI nNpegycMaTtpuBaTh

MecTa ns OXXuaaHus, MHPOPMUPOBAHUSA U NpuemMa 3asiBUTeNen.

58.1 Mecta npegoctaBneHUss MyHMUMNANbHOW YyCryrn o0opyaylTca C  y4eToMm
TpeboBaHW OOCTYNHOCTU ANS WHBaNuMAOB B COOTBETCTBUM C 3aKOHOO4ATENbCTBOM Poccuiickon
depepaumnm o coumanbHOM 3alnTe nHBanuaoBs. B cnyyae HEBO3MOXHOCTM 060pyAOBaHNSA MecTa
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npenocTaBneHnst MyHULMNAanbHON YCryrn, ¢ y4eToM TpeboBaHUM OCTYNHOCTM AN MHBaNMAOB B
COOTBETCTBMM C 3akoHodaTenbcTBOM Poccuiickon degepaumm 0 couunanbHOM — 3awuTe
MHBaNMOOB Ha COTPYyAHUKa opraHa, npenocrasidowiero MyHMuunanbHyr ycriyry, Bo3raraeTcA
00513aHHOCTb MO OKa3aHuIo CVITyaU,VIOHHOIz nomMmown uHBanNMaamMm BCeX KaTeFOpVII;I Ha nepunon
npeanocTaBneHns MyHULUMNanNsLHOW yCryri.

59. B mectax ana wHgopmupoBaHust OofmkeH OblTb obecneyeH Joctyn
rpakgaH ansi 03HakoMreHnsa ¢ nHpopmaumen He TONbKO B Yacbkl Npuema 3aaBfieHUN, HO
n B paboyee Bpems, Korga npuem 3asiBUuTenen He BeaeTcs.

60. B nomelweHun npuvema M BblgauyM [OOKYMEHTOB oOpraHudyetcs paboTta
CNpaBOYHbLIX OKOH, B Konm4yecTBe, obecneymBaroeM MNOTPEOHOCTU rpaxaaH, HO He
MeHee OHOro.

61. XapakTepucTuknm MnOMeELLEHUN npuvemMa M Bblgayu [OOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX W KOHCTPYKTMBHbBIX PELLUEHMN, OCBELUEHUSA, MOXapHOM
6e3onacHOCTU, MHXeHepHoro obopyaoBaHMS AOSMKHbI COOTBETCTBOBATb TpeboBaHMAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccunckon ®enepauuu.

62. MomeweHns npuema Bblgayn [LOOKYMEHTOB 06opyayroTca CcTeHgammu
(cTonkamun), cogepxalimmm nHopmaumo o nopsaake npeaoctaBneHns MyHULMNanbHON
ycnyru.

63. B mecTtax ansa oxugaHus yCTaHaBNUBAKOTCA CTYNbSA (KpecerbHble CEKUMMU,
Kpecna) ansa sassutenen.
64. B nomeweHun npuema 1 BblgayYn OOKYMEHTOB BblenseTcs MecTo Ans

odopMIieHnss OOKYMEHTOB, npegycmaTpuBalowee CTonbl  (CTOWKM) € BnaHkamm
3asBNeHnUn N KaHUENSAPCKUMN NPUHAOIEXHOCTAMN.

65. NHdopmaumsa o pamunum, MMeHu, oT4ecTBe U OOSHKHOCTM creuyuanucra
opraHa, OCYLLeCTBNANOLWEro npeaocTaBneHne MyHUUMNanbHOW YyCnyrn, OOMmKHa ObiTb
pasmelleHa Ha NMMYHON MHOPMaLMOHHON Tabnnyke n Ha paboyem MecTe cneyuanucra.

TpeboBaHus Kk obecneyeHmto AOCTYNHOCTM ANA MHBANUAOB OOBLEKTOB, B KOTOPbIX
npegocTaBnseTcs MyHUUuUNanbHas ycnyra, B COOTBETCTBUM C 3aKOHOAATENbLCTBOM
Poccuinckon degepauum o coumnanbHOM 3alumMTe MHBanNuaoB

65.1 OpraH, npegocTaBNALWMIA  MyHUUMNANbHy0  ycnyry, obecnevnBaeT
NHBanNuaam:

1) ycnosusa ona 6ecnpensaTCTBEHHOrO JOCTyNa K 06bekTy (34aHuto, MOMELLEHMIO), B
KOTOPOM OHa npeaocTaBnsieTcs, a Takke Ana 6ecnpensaTCTBEHHOro MNONb30BaHMA
TpaHCNopTOM, CpeacTBaMU CBA3N U MHpopMaLmK;

2) BO3MOXHOCTb CaMOCTOSTENbHOrO NepenBumXeHNa no TEPPUTOPUKN, Ha KOTOPOW
pacnonoxeH O0ObeKkT (3gaHvMe, MOMeLleHMe), B KOTOPOM  npedocTaBnsercs
MYHUUMNAanbHasa ycnyra, a Takke BXo4a B TakOoW OOBbEeKT M BbIXxo4a M3 Hero, nocagku B
TpaHCNOPTHOE CPeACTBO U BbiCaKM M3 HErO, B TOM YUCME C UCMOSIb30BaHMEM Kpecna-
KONMACKM;

3) conpoBoOXAeHne UHBANVUAOB, UMEKLLNX CTOMKME PacCTPONCTBA (PYHKUUKN 3pEHUSA
N CaAMOCTOATENIbHOIrO NepeaBMKEHNS;

4) Hagnexawee pasmeweHne obopygoBaHMA W HOCUTENem WHgopmauuu,
Heobxoaumblx ons obecneyeHnst BecnpenaTCTBEHHOrO AOCTyNa MHBANUAOB K OObEKTY
(3maHunio, nMoMmeLleHuo), B KOTOPOM MpefoCcTaBnseTcs MyHuuMnanbHaa ycnyra, u K
ycryre ¢ y4eTOM OrpaHNYEeHn NX XXN3HEOEATENbHOCTY;

5) pybnupoBaHume Heobxoaumon ANA WHBaNMOOB 3BYKOBOWM W 3pUTENbHOWN
nHopmauum, a Takke Hagnucen, 3HaAKoOB W WHOWM TEKCTOBOM U rpadumyeckomn
MHOpMaUUKN 3HaKaMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) gonyck cypaonepeBoayvka n TucnocypaonepeBoaymKa;

7) ponyck cobaku-npoBOAHMKA Ha OObeKkT (3gaHue, NOMeLLeHMEe), B KOTOPOM
npenocTaBnseTcss MyHMuMnanbHasa ycnyra;
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8) okasaHMe uWHBanMgam MoMolM B nNpeoaoneHun 6apbepoB, MellaoLwmx
NOSTy4YEHUIO UMW MYHULMMNANBHOW YCNYr HAapaBHe C APYrMMU nulamu.

MokasaTenu JOCTYMHOCTU U Ka4yeCTBa MyHULMNANbLHOM YCryrn (BO3MOXHOCTb
nony4YeHust MHcpopmaumm o xoe NPeaoCTaBNeHUs MyHULMMNANbHOW YCNyru,
BO3MOXHOCTb MOJSNyYEHWsI YCryrn B 3NIEKTPOHHOM chopMe U B MHOTO(PYHKLIMOHANbHbIX
LileHTpax NpeaoCcTaBreHNs rocyaapCTBEHHbIX MyHULMMNANbHBLIX YCyr

66. [MokasaTensamMuM OOCTYNHOCTM W Ka4vecTBa MYyHMLUMNANbHOW  yCrnyru
ABNATCA:

OOCTOBEPHOCTb NpefoCcTaBNaeMon rpaxkaaHam nHopmaumm;

NONHOTa MHPOPMUPOBAHUA rpaXaaH;

HarnggHoCcTb dopM npefoctaBnsemMon uHgopmauun 06 aaMUHUCTPATUBHBIX
npouenypax;

yoobCcTBO M [OCTYNHOCTb MOMyYeHUss MHOpMauuMM 3asBUTENSMU O MNOpsiake

npeaocTaBneHnsa MyHULMNAarIbHOW YCyru;

cobnogeHne CpPOKOB WCMOMHEHUA OTAEeNbHbIX agMUHUCTPATMBHBIX npouenyp wu
npeaocTaBneHnsa MyHMLUMNanbHOW YCnyru B Lesom;

cobniogeHne TpeboBaHun K pasMmepy nnaTbl 3a NpefoCTaBfeHne MyHULMNanbHON
ycnyru;

cobnogeHun TpeboBaHui cTaHgapTa npegocTaBneHns MyHULUNanbHOW yCryru

oTcyTCcTBME O0OOCHOBaHHbIX »anob Ha pelweHnsa, pencteusa (besgencreume)
YnpaBneHusa, AOMKHOCTHbIX NuL YnpaBneHus, nmbo MyHuumnanbHbIX CRyXawmx npu
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

MOMHOTA W aKkTyanbHOCTb  WMHGOPMauunm O nopsiake  nNpeaocTaBreHus
MYHMLMMNANbHON YCNyru.

67. Mpn nonyyYeHun MyHUUMNANbHOM YCAYrn 3asiBUTENb OCYLECTBSET He
Bonee Tpex (Npu Nnogave JOKYMEHTOB, NOJSTy4YEHMM AOroBopa, NOAMUCAHHOIO CO CTOPOHDI
AgMnHUcTpaunn ropoackoro okpyra CtpexeBou, Npy nepefade aK3emnnsipa 4Oroesopa,
noanvcaHHoro obenmMm CTopoHamun) B3aMMOAENCTBUN C OOSDKHOCTHBIMU NUuamMu, B TOM
yucne:

npy nopaye 3anpoca Ha MoslydYeHue ycnyrm u nonydeHun pesynbtata yCnyru
3asBUTENEM NNYHO, B TOM vncne Yyepe3 MOL — He Bonee Tpex pas;

npy nogadve 3anpoca Ha noflydyeHne ycnyrm ¢ ucnonb3oBaHnem EanHoro noprtana
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (dyHKuun), lNopTana rocygapCTBEHHbIX W
MyHMUMNanbHbIX ycryr Tomckon obnacTtu, nodYToBbLIM OTMpaBrieHneM — He bonee ogHOro
pasa.

68. [MpoAoMKUTENBHOCTL KaXxaoro B3avMOOEWCTBUA He AOfKHa npeBblwaTb
NATHaAUaTV MUHYT.

NHble TpeboBaHus, B TOM YnCne yunTbiBalowme oCobeHHOCTN NpeaocTaBneHns
MYHULMMNANbHOW YCNYyrMu B MHOrOYHKUNOHANbHBIX LLeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNANbHbBIX YCAYr 1 0COBEHHOCTM NpefoCTaBneHNs

MYHULMNANbHOW YCIyru B 3NeKTPOHHON dhopme

69. 3asBuTento nNpefocTaBnsaeTcs BO3MOXHOCTb MOMYYEHUS MYHULMNANbHOW
yCnyru ¢ ucnonb3oBaHmeM EgmMHOro noptana rocyaapCTBEHHbIX U MyHULMNAMbHbBIX YCNyr
(dbyHKUMR), TopTana rocyaapCTBEHHbIX M MyHUUMNANbHbIX ycnyr TOMcKonW obnacTu,
MOYTOBLIM OTNPAaBfEHMEM, @ TaKKe NOCPEACTBOM JIMYHOrO obpalleHnst 3a NonyyYeHnem
MyHUuunaneHon ycnyrm B MOL (B cnyyae Hanmuua MOL, Ha Tepputopum
MyHMUMNanbHOro obpasoBaHMs ropoackoro okpyra Ctpexesomn).

70. 3agBneHne  (3anpoc), HanpasfieHHoe 4Yepe3  EAuHbING nopTan
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rocyAapCTBEHHbIX WU MyHUUMNAnbHbIX ycnyr (dyHKumn), lNopTan rocygapCTBEHHbIX U
MYHUUMNANbHbIX ycnyr Tomckon obnactu, AOMKHO ObiTb MNOAMNMCAHO 3NIEKTPOHHOM
noAnUCbl0 B COOTBETCTBMM C TpeboBaHusmn PepepanbHoro 3akoHa «O6 3neKkTpoHHON
noanucn» n TpeboBaHusmu PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06
opraHusauuu npeaocTaBieHUsi ToCy4apCTBEHHbIX U MYHULMNASbHBIX YCIYry.

71. Mpu npeactaBneHun 3asiBreHNa B 3NeKTPOHHOW dpopMe npeacTtaBuTenem
3aaBUTENS, OENCTBYIOLWMM HA OCHOBaHMM OOBEPEHHOCTU, LOBEPEHHOCTb OOIMKHA ObITh
npeacraeneHa B OpMe 3NEKTPOHHOro AOKYMEHTa, MNOLMMCAHHOIO 3EeKTPOHHOM
nognucblo, oTBevarowen TpeboBaHnam degepanbHoro 3akoHa «O6 3MEKTPOHHOM
noanucm» un TpeboBaHusmu PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06
opraHuMsauun npegocTaBreHnsa rocygapCTBEHHbIX M MyHUUMNANbHbLIX yCcnyr» (ganee no
TEKCTY — 3NIeKTPOHHAasi NoANUCh), YMNOSHOMOYEHHOro Nnua, BblgaBwero (NognucasLUero)
[OBEPEHHOCTb.

72. [Mpn npepocTaBneHNn MyHULMNANbHOW YCryrM B 3IEKTPOHHOW (hopme C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNANbHBIX  yCnyr
(dbyHKUMR), TopTana rocyaapCTBEHHbIX M MyHUUMNAaNbHbIX ycnyr ToOMckonW obnacTu,
3asBUTENO NpeaoCcTaBNAeTCss BO3MOXHOCTb:

1) o3HaKomMeHns ¢ hopMamm 3asiBIEHUA U UHbIX AOKYMEHTOB, HEOBXOAUMbIX ONK
nony4YeHnss MyHUUMNanbHON ycnyrn, u obecnedyeHne gocTyna K HAM Ans KonmMpoBaHus n
3anosiHEHNS B 3NEKTPOHHOM BUAE;

2) NnpeacraBneHne 3asiBrieHUss O NpefoCTaBNeHUM MyHUUMNanNbHOW YyCryrn B
3NEKTPOHHOM BUAE;

3) OCyLLEeCTBIIEHUS MOHUTOPUHIa Xo4a NpeaocTaBneHna MyHUUUNanbHOW yCryri.

B cnyyae noctynneHus 3adBneHUs N OOKYMEHTOB B 9NEKTPOHHOWM dopme C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNANbHBIX  yCnyr
(dbyHKUMR), TMopTana rocyaapCTBEHHbIX M MyHUUMNAanbHbIX ycnyr Tomckonm obnactu
cneunanucT, OTBETCTBEHHbIA 3a MNpPUMEM U perncrpaumio OOKYMEHTOB WHopmupyeT
3asBUTENS Yepes NUYHbIA KabnHET O permcTpauumn 3asiBrieHus.

B cnyyae nopauyu 3asBrneHUs W OOKYMEHTOB B 3MEKTPOHHOW opme ¢
ncnonb3oBaHMem EguMHOro noprtana rocygapCTBEHHbIX W MyHMUMMNANbHBIX  yCNyr
(dyHKUMIW) OTKa3 B NpuemMe AOKYMEHTOB, NOANMUCAHHbLIN YNOJTHOMOYEHHbIM JOMKHOCTHBIM
NMUOM B YCTaAHOBIIEHHOM MOpsiAke C  MWCMNOSMIb30BAHMEM 3NIEKTPOHHOM  MOANUCH,
HanpaBnseTcs 3asBUTENO Yepes NNYHbIA KabuHeT.

73. OpraHunsaums npegocTtaBneHns MyHUUMNanbHOW YCNyrn OCyLeCTBNAeTCs
MO MPMHUMNY «OAHOro OkHa» Ha 6asze MO®L| npu nmnyHom obpaweHun 3aaBuTens, B
cnyyae Hanmumsas MOL| Ha TeppuTOpMM MyHMUMNANbHOMO 06pPa3oBaHUS FOPOACKOro
okpyra CtpexeBon.

74, OpraHunsauums npegoctaBfeHns MyHuumnanbHom ycnyrm Ha 6ase MoL
OCYyLLeCTBNAeTCs B COOTBETCTBMM C COrflalleHMeM O B3avMOLENCTBUM  MeXay
AoMunHucTpaumen ropoackoro okpyra Crtpexeson u  MOL, 3akniyYeHHbIM B
yCTaHOBIIEHHOM NOPSAKE.

75. 3aaBuTensamM npegoctaBnseTcs BO3MOXHOCTb [AN9  NpeasapuTenbHOMn
3annucuM Ha nogady 3asdABfeHuMs U [OKYMEHTOB, HEOOXOAMMbIX ONs NpenoCTaBreHus
MYHULUMNANbHOW YCAYTn.

76. [MpepBaputenbHass 3anMcb  MOXET  OCYLLUEeCTBMATLCA  cneayrowumm
cnocobamu no BbIGOPY 3aABUTENS:

npy nudHom obpaweHun 3assutenda B AAMWHUCTPaAUUM TOPOLCKOro OKpyra
CtpexeBon, ero TepputopuanbHbii oTaen,

no TenedoHy;

yepes opmumanbHbIN CanT OpraHOB MECTHOro caMoyrnpaBfieHNA rOPOLCKOro okpyra
CtpexeBon.

77. Mpn NnpegBapuTenbHOM 3anmMcKy 3asBuTenNb coobLlaeT cneayowmne gaHHbIe:
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Ans gousmyeckoro nuua: pamunmio, Ms, OT4eCTBO (NocneaHee Npu HanUyun);

AN opUanyecKoro nuua: HammMeHoBaHe KPUANYECKOro Nmua;

KOHTaKTHbI HOMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MPY HaNMYKUK);

Xenaemsble gaTty n Bpems npeacTtaBreHnst AOKYMEHTOB.

78. MpeaBapuTenbHasa 3anncb OCYLLECTBNAETCA MyTEM BHECEHUS yKasaHHbIX
CBEAEHVMA B KHWUIY 3anucu 3asiBUTENEW, KOoTopas BedeTcsa Ha OyMaHbIX w/unu
SNEKTPOHHbIX HOCUTENSIX.

79. 3asButenio coobwialoTca gata U BpeMsi npuemMa [AOKYMEHTOB, OKHO
(kabmHeT) npuema [OOKYMEHTOB, B KOTopble crnegyeT obpatutbes. [lpu  nvMyHOM
obpaweHun 3asBuTEN0 BblAaeTca. 3asBuUTenb, 3anuMCcaBLUMCA Ha npuem 4epes
onumanbHbIN - CauT OpraHoB MECTHOMo CaMoyrnpaBIieHUs FOPOACKOro  okpyra
CTpexeBour, MOXeT pacnedaTtaTb aHanor TanoHa-noATBepXaeHus. 3anncb 3asiBuTenemn
Ha onpeaeneHHyo JaTy 3aKkaH4YMBaeTCs 3a CYTKM 0 HacTynneHnsa 3Ton aaThl.

80. Mpn  ocywecTBneHnn npeaBapuUTENbHOW — 3anucu  3asBUTeNnb B
obasaTenbHOM nopsake WHGopMupyeTcs O TOM, YTO npedBapuTenbHas 3anucb
aHHYNUpyeTCcs B Criydae ero He siBKM No UCTeYEeHUU NATHaguaTh MUHYT C Ha3HaA4YeHHOro
BpPEMEHW npuema.

3agBuTenaM, 3anucaBlUMMCA Ha rnpuvem 4epes oduumaribHbIn CanuT OpraHoB
MECTHOro camoynpasneHns ropoackoro okpyra CTpexxeBown, 3a Tpy KaneHaapHbIX AHS 40
npuemMa oTnpasnseTcs HanoOMUHaHWe Ha YKa3aHHbIM afipec dNeKTPOHHOW NoYThl O AaTe,
BPEMEHN U MeCTe npuema, a Takke nHpopmauunsa o6 aHHynMpoBaHuUM NpeaBapuUTeribHON
3anucu B criydae He SIBKM N0 UCTeYeHUM NATHaguaTv MUHYT C Ha3HaA4YeHHOro BpeMeHwU
npuema.

81. 3asButenb B noboe Bpems BrpaBe OTKasaTbCs OT NpeABapuTeribHOWN
3anucw.

82. B oTcytcTBMM 3aaButenen, obpaTtMBLUMXCSA MO NpenBapuUTENbHOM 3anucy,
OCYLLIeCTBNAETCA NpUeM 3asaBuTernien, odbpaTUBLLMXCA B NOPAOKE ovepean.

83. pachmk npuema (NnpuemHoe BpeMsd) 3asiBUTENen no npeaBapuUTenbHON

3anuMcuM  ycTaHaBnuBaeTCcs  pykoBoautenem  YNpaBrneHus B 3aBUCUMOCTU
OT MHTEHCMBHOCTUN OBpaLLeHNiA.

3. Cocras, nocnenoBaTenbHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX
npoueayp (aencreuin), TpeboBaHNA K NOPAAKY UX BbINOMHEHNUS, B TOM Yncne
0COBEHHOCTN BbINONTHEHNA aAMUHUCTPATMBHBIX Npoueayp (4eNCTBUN) B 9NEKTPOHHON

dopme

84. MpenoctaBneHMe MyHMUMNANbLHOM YCNyrn Bko4yaeT B cebsa cneayouime
aAMWHNCTPaTUBHbIE Npouenypbl:

1) npyuem 3asiBNEHWss U [OKYMEHTOB, HeobxoaumbIX [Anis  npeaocTaBreHus
MYHMLMNANbHOWN yCnyru;

2) paccMoTpeHune 3asBrneHns U NnpeacTaBneHHbIX JOKYMEHTOB;

3) dbopMmnpoBaHMEe U HanpaBreHue MeEXBELOMCTBEHHbIX 3anpoCcOB B OpraHbl U
opraHvsauuu, y4acTByloLLMe B NpeaoCTaBneHn MyHULMNANbHON YCyru;

4) NpyHATUE pelleHna o npegoctaBneHMm nubo o6 oTkase B npeaocTaBneHUn
MYHULMNANbHOW yCIyru;

5) Bblgada pe3ynbTaTtoB NpegocTaBneHns MyHULUMNanbHON yCnyru.

Brnok-cxema npegocTaBneHnst MyHULMNAnbHOW ycryru

85. Brnok-cxema nocnegoBaTenbHOCTU  OEUCTBUM  NpW  NpeaocTaBrieHnn
MyHMUMNanbHOW ycnyrm npegctasneHa B [lpunoxenun 3 K AOMUHUCTPATUBHOMY
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pernamMmeHTy.

Mpuem 3asBreHns N JOKyMEHTOB, HEOBXOAMMbIX ANs NPeAOoCTaBNeHUs
MYHULMNANbHOW YCIyru

86. OcHoBaHMeM Ons Havana gaHHOW npoueaypbl ABNAETCA NOCTynfeHue B
AOMUHUCTpPaumio ropoackoro okpyra CTpexeBon npu NMYHOM obpalleHuu, NOYTOBbIM
OTnpaBfeHNeEM, B ANIEKTPOHHOM hopme, a Takke nogaHHbix B MOL (B cnyvyae Hanuuus
Mo®L Ha TeppuTOpMM MyHMUMNANbHOrO ob6pa3oBaHWA ropoackoro okpyra CTpexeBomn)
3a8BNeHNs O npefocTaBneHuM MyHUUMNanbHOW YCryrm W npunaraemblX K Hemy
OOKYMEHTOB.

87. Mpuem n perucTpaums 3asiBNEHUS O NpefocTaBneHuM MyHUUUnanbHOW
ycriyrm M npunaraemMmblx K Hemy [OOKYMEHTOB OCYLEeCTBASeTCs cneuvannuctom
YnpaBneHusa, OTBETCTBEHHbIM 32 NPUEM 3asiBIEHMS.

88. Cneumnanunct YnpaBneHusi, OTBETCTBEHHbIN 3@ MpPUEM  3asiBfIEHUS,
npoBepsieT NpeacTaBrieHHOe 3asaBMeHne 1 npunaraeMble K HeMy JOKYMEHTbl Ha Hanuyune
OCHOBaHWW A5 OTKasa B MpuemMe [OOKYMEHTOB, MpPedyCMOTPEHHbIX MYyHKTOM 43
AOMUHUCTPATMBHOIO  perflaMmeHTa, a Takke  OCYyLWeCTBNAeT CBepKy  Konuu
npencraBneHHbIX JOKYMEHTOB C UX OpUrnHanamu.

89. [Mpn ycTaHOBNEHWM OCHOBaHWA [Ns OTkasa B NpUemMe [OOKYMEHTOB,
npegyCMOTPEHHbIX NYHKTOM 43  AOMUWHUCTPATMBHOINO pernameHTa, cneuvanuct
YnpaBneHnsa, OTBETCTBEHHbIN 3a TMpueM 3asBfeHus, BO3BpallaeT 3asaBUTESNO
npencraBneHHble JOKYMEHTbI C yKa3daHMeM Npu4nH Bo3BpaTa.

90. B cnyyae oTCyTCTBMS OCHOBaHWW ONns1 OTKasa B MpuUeMe [OOKYMEHTOB,
NpegyCMOTPEHHbIX NYHKTOM 43  AOMUWHUCTPATMBHOINO pernameHTa, cneuvanuct
YnpaBneHnsa, OTBETCTBEHHbIN 3a nNpueM 3asdBfeHusl, OCYLeCTBNAsSeT npuem u
perncTpauuio 3asiBrieHUst 0 NpegocTaBneHn MyHUUMNansHOW YCyrn u npunaraemMbix K
HemMy OOKymMeHToB no onucu. Konmst onvcn € OTMETKOM O gaTte npueMa yKasaHHbIX
3as8BrieHUs U JOKYMEHTOB:

npv NMMYHOM MpUEME - B eHb NpMeMa BpyyYaeTcs 3asaBUTENIO;

npu HanpasfieHUU 3asiBIEHUA MOYTOBbLIM OTMNPaBNEHMEM - B [eHb perncrpaumm
3a8BNeHNs HanpaeBnseTCcd 3asdABUTEN0 3akasHbiM  MNOYTOBbLIM  OTMpaBfieHWeM C
yBeOMIIEHNEM O BpyYEHUU;

NPy HanpaefeHuu 3asiBNEeHUs B 9NEeKTPOHHOW dopMe - B [deHb perucrpaummu
3as5BNEHNS HanpaBnseTca 3asBUTEN0 Yepe3 NUYHbIN KabuHeT 3aaBuTens Ha EguHom
noptane rocydapCTBEHHbIX W MyHuMUMnanbHbIX ycnyr (dyHkuuin), Ha [lopTane
rocy4apCTBEHHbIX U MyHULUMNANbHbIX ycnyr ToMmckon obnacTu.

91. MpogomkuTensHOCTb U (MM)  MakcuMarsnbHbIA — CPOK  BbINOSIHEHNUS
afiMUHUCTPaTUBHOIO OENCTBUA MO NMpUEMy U pernctpaunmn 3aasneHna n npunaraembix K
HeMy JIOKYMEHTOB He AOMKHbl NpeBbIWaTh NATHAALATU MUHYT.

92. [Mocne peructpauun, He no3gHee [OHSA peructTpauun, 3asiBrieHve wu
npunaraemble K HeMy OOKYMeHTbl HanpasnaiTca Mapy ropoackoro okpyra CTpexesown
ONA  BU3MPOBaHUS, MNOCMe BU3MPOBaHWS, He Mno3gHee cregylowero pabodero AHS
HanpaenalwTCA B YNpasneHue  crneuuanucTy, OTBETCTBEHHOMY 3a pacCMOTpeHue
3a8BNeHNs MNo nNpeaoCTaBEHUIO 3EMENbHOro y4vactka B MOCToAHHOe (Beccpo4dHoe)
nonb3oBaHne, B 6e3BO3MEe3OHOE CpPOYHOE MOofb30oBaHWe, B apeHay U3 3emerlb,
HaxoOAWMXC B MyHULUMNANbHOM COBCTBEHHOCTW, a TakkKe 3eMenb rocygapCTBEeHHas
COBCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa, No CywecTBy (ganee — cneuuwanucr,
OTBETCTBEHHbBIN 3a NOATOTOBKY JIOKYMEHTOB).

93. Pesynbtatom agMuvHUCTpaTMBHOW npouenypbl  ABNSETCA MpueMm U
pernctpauus 3asBneHus 1 npeacrtaBreHHbIX JOKYMEHTOB U nepegada ux cneynanucry,
OTBETCTBEHHOMY 3a NOArOTOBKY JOKYMEHTOB.
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94. MakcumarsnbHbIN CPOK BbINOSTHEHUSA agMUHUCTPATUBHOW Npoueaypbl «npuem
N pernctpaums 3asiBneHnsa n npunaraemMbiX K HEMy JOKYMEHTOB» He JOJDKEH NpeBbIlaTh
ABYX pabounx gHen ¢ aaTbl NOCTYNNEHNS 3asiBNEHUS.

PaCCMOTpeHMe 3adaBl1eHnA U npeactaBJi€HHbIX JOKYMEHTOB

95. OcHoBaHveM Ons  pacCMOTPEHUs 3asBfeHus W npeacTtaBfeHHbIX
OOKYMEHTOB ABMISETCA MNOCTYNfeHue 3asaBfieHna W npeactaBneHHbIX [LOKYMEHTOB
cneumanucTy, OTBETCTBEHHOMY 3@ NOArOTOBKY JOKYMEHTOB.

96. Cneumanuct, OTBETCTBEHHbIN 3a MNOAMOTOBKY [AOKYMEHTOB, MpoBepseT
KOMMMEKTHOCTb U COAEpXaHue OOKYMEHTOB B TeyeHue OoAHoro pabouvero OHA CO OHSA
noslydeHus 3asdBneHns n npeacTtaBfieHHbIX JOKYMEHTOB.

97. B cnyyae, ecnu 3aaButenem npencrtaBneH NOSHbIA NakeT OOKYMEHTOB B
COOTBETCTBUM C TpeboBaHMsMU nNyHKTOB 32-37 AOMWHUCTPATMBHOINO perfiaMmeHTa,
cneunanucT, OTBETCTBEHHbIN 3a MNOArOTOBKY [OOKYMEHTOB, MpoBepsieT Hanuyue
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 40 AQMUHUCTPATUBHOIO perfiameHTa, KoTopble MOryT
ObITb NpefocTaBneHbl 3adgBMTENEM N0 COBCTBEHHOW MHMLMATHMBE.

B cnyyae HenpeacTtaBneHUss  OOKYMEHTOB, YKasaHHbIXx B nyHkte 40
AOMWHUCTPaATMBHOIrO  perfamMeHTa, crneuynanucT, OTBETCTBEHHbIM 3a MoAroTOBKY
OOKYMEHTOB,  nepexogut K  npoueaype  (opMupoBaHus M Hanpa.feHus
MEXBEJOMCTBEHHbIX  3anpoCoOB B  OpraHbl  (OpraHusauuu), ydacTeywwne B
npegocTaBneHnn MyHULMNansHOW YCIyri.

B cnyyae npepacrtaBneHvs 3asBUTeneM [OOKYMEHTOB, YKa3aHHbIX B MyHkTe 40
AOMUHUCTPATUBHOIO  perfiameHTa, crneunanuct, OTBETCTBEHHbIM 3a MNO4rOTOBKY
OOKYMEHTOB, MepexoauT K npouenype NpUHATUSA pelleHns 0 npeaocTaBneHnn nmbo ob
OTKase B NpeaocTaBfieHNN MyHULMNANBHOW YCIyTn.

98. B cnyyae, ecnu 3asButenem He npeacTaBneH Xxots Obl OAWH K13
OOKYMEHTOB, NpeaycMOTpeHHbIX nyHkTamun 32, 33 AOMWHUCTPATMBHOIO perrnamMeHTa,
cneumanncT, OTBETCTBEHHbIM 3a MOLrOTOBKY AOKYMEHTOB, FOTOBUT yBeaomieHue o6
OoTKase B NpefocTaBfieHNN MyHULMNANbHOW YCIyru.

99. Pesynbtatom  agMUHUCTpaTUBHOW npowuenypbl  ABMFeTCH naker
OOKYMEHTOB, MPOBEPEHHbIA Ha KOMMIEKTHOCTb W COOTBETCTBYHOLWMA TpeboBaHUAM
NyHKTOB 32-37 AOMWHUCTPATUBHONO perfiameHTa, Unu oTkas (Mpu HenpeacTaBneHuu
3asgBuUTENEeM [JOKYMEHTOB, VYKasaHHbIX B nyHktax 32, 33 AOMWHUCTPATUBHOIO
perrnameHTa).

100. MakcnmManbHbI  CPOK  BbINOSTHEHUA agMUHUCTPATUBHOW Npouenypbl He
OOSDKEH MpeBbllwaTtb OAHOro paboyero [HA CO AOHA NOSyYeHust CrneumanucTom,
OTBETCTBEHHbIM 32 [MOArOTOBKY [JOKYMEHTOB, 3asiBIeHNMs W npeactaBneHHbIX
OOKYMEHTOB.

dopmmpoBaHue 1 HanpaBreHne MeXXBe4OMCTBEHHbIX 3aMpPOCOB B OpraHbl
(opraHusauun), y4acTeytoLne B NpeaocTaBneHn MyHULMNANbHOM YCnyrm

101. OcHoBaHnem aOns Hayana agMUHUCTPATUBHOMW  npouenypsbl no
OPMUPOBAHUID U HaNpaBfeHWd  MEeXBEJOMCTBEHHbIX 3anpocoB B  OpraHbl
(opraHusauuu), yyacTByllMe B MpefdocTaBneHuM  MyHUUMMNanbHOW  ycryrm o
npeaoCcTaBnNeHNN [OKYMEHTOB, HeOobXoauMbIX ANA NpeaoCTaBneHUs MyHUUUNanbHOW
ycrnyru, SiBfnseTca HenpeacraBreHne 3asgsutenemM B AOMUHUCTPaLMIO TOPOACKOro OKpyra
CtpexeBon, B M®L|, OOKyMEHTOB, YykasaHHbiXx B MyHkTe 40 AOMWHUCTPATUBHOIO
pernameHTa.

102. Mpn NnoAroToBke MeXBeJOMCTBEHHOro 3anpoca cneunanucr,
OTBETCTBEHHbIN 3@ NMOArOTOBKY AOKYMEHTOB, onpefenseT nepeyeHb HeobxoauMblX Oris
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npegocTaBneHns MyHUUMNanbHOW YCryru LOOKYMEHTOB (CBedeHUN, codepXalwuxcs B
HUX) W TrOCydapCTBEHHble OpraHbl, OpraHbl MEeCTHOro camoynpasneHus nmbo
noaBeLOMCTBEHHbIE  FOCYAapCTBEHHbIM  OpraHam unu  opraHam MECTHOrO
camoynpasneHnsa opraHm3saLmm, B KOTOPbIX AaHHble JOKYMEHTbl HAXOASATCS.

103. dopmupoBaHMe M HanpasfieHMe  MEeXBEeOOMCTBEHHbIX  3anpocoB
OCyLLleCTBNAETCA B COOTBETCTBUM C TpeboBaHuamn dPegepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHuMsaumm npeaocTaBnNeHNa rocyaapCTBEHHbIX W
MYHULUMNANbHbIX YCyr».

104. Ons npegocTaBneHus MYHULMNANbHOM ycrnyrm cneyunanucr,
OTBETCTBEHHbIN 3a NOArOTOBKY AOKYMEHTOB, HanpaBnaeT MeXBeJOMCTBEHHbIe 3anpochl
B:

1) ®epepanbHyto  cnyxby rocygapCTBEHHOM  peructpauuun, kagactpa w
KapTorpadum O nMpedocTaBreHnun CcBedeHUA U3 rocyJapCTBEHHOro  KagacTtpa
HEeOBMXMMOCTM B OTHOLIEHMM NpuoBpeTaeMoro 3emeribHOro yyacTtka, CBedeHUA U3
EovHoro rocyoapctBeHHOro peectpa npaB Ha HeABUMXUMOE UMYLLECTBO U CAENOK C HUM
O npaBax Ha 34aHuWe, CTPOEeHMe, COOpyXXeHue, Haxodsuweecs Ha npuobpetaemMom
3eMefibHOM yyacTke (Npu Hanu4MM 3gaHumn, CTPOEHUI, COOPYXXEHUI Ha NpnobpeTaemom
3eMefnbHOM y4acTke), 0 NpaBax Ha npuobpeTaemMbln 3eMerbHbIA Y4acCTOK,;

2) ®epepanbHyl0 Hanorosyl cryxby o npegoctaBneHuMU ceegeHun n3 EauHoro
rocydapCTBEHHOro peecTpa lpuaMyYeckux nuvy  wunu - ceegeHnin 13 EguHoro
rocygapCTBEHHOro peectpa WHAMBUAyalbHbIX MpeanpuHUMaTtenied B OTHOLUEHUU
3aaBuTens.

105. Cpok noAroToBKM N HanpasfieHUst OTBETa Ha MeXBEeLOMCTBEHHbIN 3arnpoc O
npeacTaBneHnn OOKYMEHTOB W MHAOpMauuK, ANA npefocTaBrieHus MyHUuunanbHOW
yCcryrm C UCMNoNb30BaHNEM MEXBEeLOMCTBEHHOrO MHMOPMALMOHHOIO B3avMOLENCTBUSA
He MOXeT MpeBbIlWaTtbh NATb paboymx AHen Co OHA MOCTYNNEHUA MeXBEeOOMCTBEHHOMO
3anpoca B opraH unv opraHusauuio, npeaoctasnsowme JOKYMEHT U MHOopMaLmIo.

106. CneumanncTt, OTBETCTBEHHbLIN 3a MOArOTOBKY [OOKYMEHTOB, B TeYeHue
ogHoro paboyero gHA C MOMEHTa MOMy4YeHMs1 OTBETA Ha MEXBEOOMCTBEHHbIN 3anpoc
npyobLwaetT npeacTaBneHHble N0  MEXBEAOMCTBEHHOMY 3anpocy [LOOKYMEHTbl W
MHOPMaUNIO K COOTBETCTBYHOLLEMY 3aMnpocy.

107. PesynbtatoMm agMumHUCTpaTMBHOW npoueaypbl ssndeTca opmMupoBaHue
MOMHOr0 nakeTa AOKYMEHTOB, HeobxoauMbIX Ans NpefoCTaBAeHUs MyHUUunanbHOW
yCnyru.

108. MakcumarnbHbIi  CPOK BbIMOMHEHNA aAMUHUCTPATUBHOW npouenypbl He
OOIDKEH npeBblllaTb BOCEMb pabouvMx OHEeWn CcO OHA MNOMyYeHus CcrneumanucTom,
OTBETCTBEHHbIM 3@ MOArOTOBKY [OKYMEHTOB, 3asiBfieHMss W  npeacTaBreHHbIX
OOKYMEHTOB.

MpuHATME peLLeHns o npedocTaBneHnn Nnbo ob oTkase B NpegoCcTaBreHnm
MYHULMNANbHOW yCcnyri

109. OcHoBaHveM p[gnsg Havana agMUHUCTPATUBHOW npoueaypbl  ABNseTcs
noslydeHue nofiHOro nakeTa AOKYMEHTOB, onpeaesfieHHbIX NyHKTamu 32, 33 1 nyHkTom 40
AOMWHUCTPATMBHOIO pernamMeHTa.

110. Cneumanuct, oTBETCTBEHHbIN 3a NOArOTOBKY AOKYMEHTOB, B Te4eHMe NATH
pabounx AOHEM C MOMEHTa MNOMyYEeHUA 3asBNEHUA M OOKYMEHTOB MPOBEPSET MX Ha
HanMyne OCHOBaHUM [Ang OTKasa B NpefoCTaBfieHUM  MYHUUMNANbHOW  YCNyru,
npegyCcMOTPEHHbIX NYHKTOM 44 AOMUHUCTPATUBHOIO perfnamMeHTa.

111. Mpn ycTaHOBNEHUM OCHOBaHMM AN OTKasa B nNpegocTtaBneHumn
MyHMUMMANbHOW  yCcnyry, nNpegycMOTPEeHHbIX MyHKTOM 44  AOMUHUCTPaTUBHOIO
perrnameHTa, crneunanuct, OTBETCTBEHHbIN 3a MNOArOTOBKY [AOKYMEHTOB, B Te4yeHue
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ofgHoro paboyero AHs rOTOBUT MPOEKT yBeooMieHnsa o6 OTka3e B npenocTaBrieHuu
MYHULMMNANbHON YCNyru.

112. Mpn  oTCyTCTBUM  OCHOBaHUW ANA  OTKasa B MpedocTaBrieHun
MYHUUMNANBHOW  YCNyrn, nNpPegyCMOTPEHHbIX NyHKTOM 44  AOMUMHUCTPaTUBHOIO
perriameHTa, B Clnyyae rnogadyv 3asBfeHus O rnpeaocTaBreHnun 3eMenbHOro yyactka B
nocTtosiHHoe (6eccpoyHoe) nonb3oBaHne NMbo B 6€3B03ME3QHOE CPOYHOE MOSb30BaHME,
cneumanncT, OTBETCTBEHHbIA 3a MOArOTOBKY AOKYMEHTOB, B TeYeHue ogHoro pabouero
OHSA, C MOMEHTa OKOH4YaHUs CpoKa MpPOBEPKU NakeTa OOKYMEHTOB, [OTOBUT MNPOEKT
nocTtaHoBneHna AgMUHUCTpauMn ropodckoro okpyra CTpexeBou O npenocTaBfieHUn
3eMeNibHOro  yyactka B MNOCTosiHHOe  (BeccpoyHoe) nonb3oBaHWE,  OOroBOp
6e3B03MEe3QHOr0  CPOYHOrO  MOMb30BaHUA  3€MeflbHbIM  Yy4acTKOM NGO  MpOEeKT
nocTaHoBneHns AAMUHUCTpauun ropoackoro okpyra CTpexeBonW O npedocTaBneHun
3eMenbHOro y4actka B 6e3BO3Me3gHOe CpOYHOE MOMb30BaHWE, W HanpasnseT
yKa3aHHble [OOKYMEHTbl Ha corflacoBaHue v nognucaHne Mapom ropoackoro okpyra
CtpexeBor nnMbo ynosHOMOYEHHbBIM AOSPKHOCTHLIM fINLIOM B YCTaHOBIEHHOM NOpPSKe.

113. Mpn  oTcyTCTBMM  OCHOBaHWWM ONA  OTKasa B  nNpegoctaBneHumn
MyHMUMMANbHON  yCcnyry, npeaycMOTPEeHHbIX MyHKTOM 44  AOMUHUCTPaTUBHOIO
pernamMmeHTa, B criydae nogauu 3asdBreHusi O NpefoCTaBreHuuM 3eMefbHOro yyactka B
apeHay, crneumnanucT, OTBETCTBEHHbIM 3a MOArOTOBKY AOKYMEHTOB B TeYeHue OAHOro
paboyero AHs C MOMEHTa OKOHYaHUS CpoKa NPOBEPKN LOKYMEHTOB 3asBUTENS, FOTOBUT U
pasmMeLlaeT Ha oduumansHOM cante AgMUHUCTpaLMK ropoackoro okpyra CTpexeson B
cetn WHTepHeT wnu HanpaeBnseT Ana onybnukoBaHus B oduumanbHoe nevaTtHoe
nsgaHne coobLlleHne O Hanuvyuuu npegnaraeMoro Ans nNpegocTaBneHus B apeHay
3eMenbHOro yyacTtka 1 0 npueme JOKYMEHTOB OT APYruxX NpeTeHOeHToB.

114, B cnyyae, ecnn nogaHo gBa u 6Gonee 3asBneHW O NpenoCTaBlEHUM
3eMefnbHOro yyactka B apeHgy, cneumanuct, OTBETCTBEHHbIN 3a MOArOoTOBKY
OOKYMEHTOB, B TeYeHMe ofHoro paboyero AHA C MOMEHTa MOCTYNNeHUs 3asaBreHui
rOTOBUT MNPOEKT NPaBOBOro akta AAMUHUCTpauuu ropoackoro okpyra CTpexesBon O
npoBegeHun TOproB (KOHKYPCOB, ayKUWMOHOB) MO Mpojaxe MpaBa Ha 3akn4veHue
A0oroBopa apeHabl JaHHOro 3eMeribHOro y4acTka.

115. nOﬂ,FOTOBKa, opraHnsaumna M npoeegeHne TOoproB OCYyLLEeCTBNAETCA B MNopdake,
ycTaHoBneHHom ctaTbamm 39.11, 39.12 3emenbHoro kogekca Poccunckon depepaumm

116. Ha ocHoBaHMM npoTOKONa O pesynbTatax TOProB B TeYEeHUe OAHOro
paboyero oHA cneumanncT, OTBETCTBEHHbIMA 3a NOATOTOBKY AOKYMEHTOB, FOTOBUT MPOEKT
nocTaHoBMeHna AOMWHUCTpauMM ropodckoro okpyra CTtpexeBou O npenocTaBfieHuun
3eMenbHOro yyactka 1 JOroBOp apeHbl 3eMeribHOro yyacTka, U HanpasnsaeT yKa3aHHble
OOKYMEHTbI Ha corracoBaHue n nognucaHune Mapom ropoackoro okpyra CTpexeBou
6o ynonNHOMOYEHHbBIM JOSPKHOCTHLIM SINLIOM.

117. Cneumannct, OTBETCTBEHHbIN 3a MOArOTOBKY [OOKYMEHTOB, B TeYeHue
ofHoro pabo4ero gHA nocne noAroTOBKWM NPOeKTa 4OKYMEHTOB, OPOpPMASAIOWNX OOHO 13
NPUHATBIX PeLUEeHUN:

- yBegomrieHne o6 oOTkaze B NpedoCcTaBfleHuM  MyHUUUNAnNbHOW  YCIyru,
yCcTaHoBrieHHoe nyHkTamy 110-111 AAMUHUCTPATUBHOIO perfiaMmeHTa;

- nocTaHoBreHve AgMuHUCTpaumm  ropogckoro  okpyra CTpexeBon 0
NpeaoCTaBNeHNN 3eMeflbHOro y4yacTka B MOCTOsiHHOe (6eccpoyHOe) nonb3oBaHue,
aorosop 6e3B03ME34HOr0 CPOYHOro MNOJSIb30BaHUSA 3eMeflbHbIM Y4acTKOM NUMBOo NpoekT
nocTtaHoBneHna AgMuHUCTpaumm ropodckoro okpyra CTtpexeBou O npenocTaBfieHuun
3eMernbHOoro yyacTtka B 6e3B803Me3aHOe CpOYHOE NOoSib30BaHME, YCTAHOBMEHHOE MYHKTOM
112 ADMUHUCTPATMBHOIO perfnamMmeHTa;

- coobueHne O HanuuuuM npegnaraeMoro And nNpegocTaBfieHus B - apeHay
3eMesibHOro yyacTtka u 0 npuemMe JOKYMEHTOB OT ApYrux NnpeTeH4eHTOB, YCTaHOBEHHbIE
nyHKTOM 113 AAMUHUCTPATUBHOIO perfnameHTa;
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- NpaBoBOM aKT AOMWHUCTpPaUMK ropoAdckoro okpyra CTpexeBou O nposedeHun
TOproB (KOHKYpPCOB, ayKLMOHOB) MO MpoAaxe npaBa Ha 3akfyeHue AoroBopa apeHabl
3eMesIbHOro y4yacTka, yCTaHOBIeEHHble B NyHKTe 114 AOMUHUCTPATUBHOIO pernameHTa;

- nocTaHoBrieHve AgMuMHUCTpaumm  ropogckoro  okpyra CTpexeBon 0
npegocTaBnNeHnnM 3eMesibHOro y4vacTka W [OroBOp apeHObl 3eMeSlbHOro yyactka Mo
pes3ynbTatam TOproB, yCTaHOBMEHHbIE B NyHKTE 116 AOAMUHUCTPATUBHOIO perrnaMmeHTa,

HanpaBnseT YyKasaHHbli [OOKYMEHT Ha cornacoBaHne u noanucaHue Mapom
ropoAckoro okpyra CtpexeBon Mo yNnoNMHOMOYEHHbIM AOMKHOCTHBIM JIULIOM.

118. MognucaHHble Mapom ropoackoro okpyra CTpexeBOoW [OOKYMEHTHI,
opopMnsOLME OOHO U3 MNPUHATBIX  PEeLeHW, yKasaHHbIX B NyHKkTe 117
AOMUHUCTPATMBHOIO perfiaMmeHTa permcTpupyeTcs B CPOK He no3gHee ogHoro pabo4vero
OHA C OaTbl nognucaHua U nepegaeTcs cneunanucTy, OTBETCTBEHHOMY 3a MOArOTOBKY
OOKYMEHTOB.

1109. PesynbTtatoMm agmMuMHUCTPaTUBHOM npouenypbl SBNAeTCA NOAroToBKa W
pernctpauus ogHoro u3 JOKyMeHTOB, OPOPMIISIOLLMX peLleHne, yKka3aHHoe B nyHKTe 117
AOMWHUCTPATMBHOIO pernamMeHTa.

120. MakcumarnbHbIi  CPOK BbIMOMHEHUA aAMUHUCTPATUBHOW rpouenypbl He
npeBbIlWaeT BOCbMU paboymx OHEN CO OHA NOCTYNNEHNS 3asBneHns U npeacTaBneHHbIX
OOKYMEHTOB CreumanucTy, OTBETCTBEHHOMY 3a NOArOTOBKY JOKYMEHTOB.

Bblgaya pesynbTata npefocTaBneHns MyHULMNAnbHOW yCryri

121. OcHoBaHveM p[gnsg Havana agMUHUCTPATUBHOW npoueaypbl  ABNseTcs
nonyyeHue crneumanucTom, OTBETCTBEHHbIM 3a NOArOTOBKY LOKYMEHTOB, MOAMNMUCAHHOro
N 3aperncTpupoBaHHOro JOKYMeHTa, OPOPMISIOLLIErO peLleHne.

122. [Mocne nony4yeHns nOONUCAHHOIO U 3apPerucTpPUpPOBAHHOIO [OOKYMEHTa,
oopMIIAOLLErO peLleHne, cneunanncTt, OTBETCTBEHHbIN 3a NOAroTOBKY AOKYMEHTOB, B
TeyeHue OByx paboumx gHen co gHs nognucaHna Mapom ropogckoro okpyra CtpexeBon
COOTBETCTBYIOLLErOo OOKYMEHTa MH(OpMUpYeT 3asBUTENS O MPUHATOM peLUeHUn Mo
9NEeKTPOHHOM noyTe (ecnn OHa ykas3aHa 3asiBuTenem Ku npocbba O Takom crnocobe
yBEOMJIEHNSA COLAEPXKUTCA B 3asiBNIEHMM), Yepe3 NNYHbIN KabuHeT Ha EguHom nopTtane
rocy4apCTBEHHbIX N MyHUUMNANbHbIX YCNyr (PyHKUURN), Ha [NopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycryr Tomckon obnacTu.

123. Bbligava pes3ynbTaTa npenocTaBneHuns MYyHULMNANIbHOM ycnyrum
ocyulecTBngeTca cnocobom, ykasaHHbIM 3asiBATENEM Mpu nogade 3asiBNeHus wu
HeobXxo4MMbIX JOKYMEHTOB Ha MOfy4YeHue MyHUUUnNansHoOM ycryru, B TOM Yucne:

npy nn4yHoM obpalleHnn B YnpasneHue,

npu Nn4Hom obpatieHmumn B MOLL;

nocpeacTBOM MOYTOBOrO OTMPaBMEHUs Ha ajpec 3asBUTenNs, YyKasaHHbIN B
3asBrieHnN.

124. Tlpy NUYHOM Mony4YeHUn 3asBuTeNieM LOKYMeHTa, 0POPMIISIOLLErO peLleHue,
nnyHo, 06 3TO AenaeTcsa 3anUCb B XXypHarne perncrpawuumm 4oroBopos U yBeaomsieHun ob
OTKase B NpefoCTaBfieHU MyHULMNANbHOW YCyri.

125. 3asButenb B TedYeHWe AeCATU OHeW, C OaTbl MNONy4vYeHus OBYX 3K3eMNNspoB
nognucaHHoro Mapom ropoackoro okpyra CrpexeBon, goroBopa 06e3BO3Me3OHOMO
CPOYHOro Monb30oBaHUA 3eMefbHbIM Y4YacTKOM, MOAMUCLIBAET WX W HanpaenseT B
AgmuHucTpaumio ropogckoro okpyra CrtpexeBon — unu um3Bewaet o6 oOTkase oOT
nognucaHnsa aToro Aorosopa.

126. [loroBop apeHAbl 3eMeNbHOro ydacTka NOAMEeXUT 3akNYEeHU0 B CPOK He
nosgHee nNATU AHEWN CO AHA NognucaHnsa NpoTokona o pedynbtartax TOpPros.

127. B cnyyae npuHATUA pelleHus O npeaocTaBreHna 3eMernbHOro yyactka B
apeHgy 6e3 npoBeaeHWss TOProB 4OroBOpP apeHbl 3eMeribHOro yyacTka 3akniovaeTcs B
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HedenbHbIM CPOK CO [OHA MPUHATUA yKaszaHHoro B nyHkte 114 AQMUHMCTPATUBHOIO
pernameHTa peLlueHus.

128. WHdpopmauua o pesynbratax TOproB nybnukyeTca B Tex Xe cpeacraax
MaccoBon MHGOpPMaLMK, B KOTOPbIX ObiNo onybnmkoBaHO WM3BELLEHWE O NpoBeAEHMMU
TOProB, B MECHAYHbIA CPOK CO AHA 3aKM4eHUs Jorosopa Kynnu-npogaxu unu apeHabl
3eMeNnbHOro y4yacTka.

129. locne noanucaHus CTOPOHaMM LOroBOpbl apeHAdbl 3eMeSibHOro Yy4yacTka,
6e3B03MEe3QHOr0  CPOYHOrO  MOMb30BaHWS  3eMefbHbIM  y4acTKOM  nognexaTt
rocygapCcTBeHHOW perncTpauumn B yCTaHOBIIEHHOM Nopsigke.

130. [doroBopbl apeHAbl 3eMenbHOro y4yacTtka, 06e3Bo3Me3gHOro CpOYHOro
NONb30BaHUA 3eMefbHbIM Y4aCcTKOM, 3aKIOMEHHble Ha CPOK MeHee YeM OOuVH rofd, He
nognexart rocygapCTBEHHOM perncrpaumm, 3a UCKITKYEHNEM CrlydaeB, YCTaHOBJIEHHbIX
denepanbHbIMN 3aKOHaMM.

4. Mopsiaok 1 OPMbl KOHTPOSS 3@ UCMOMHEHMEM aAMUHUCTPATMBHOIO pernameHTa

nOpﬂﬂ,OK OCYyLLEeCTBIIEHUNA TEKYLLEro KOHTPOJ1A 3a cobnoaeHnemM 1 NCNOSTHEHNEM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMU NUL @MU NONOXEHUN AAMUHUCTPATUBHOIO pernamMmeHTa
N NHbIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBTMBatOLWKNX Tpe6OBaHVIFI K
npenocraBneHunto MyHVILI,VII'IEU'IbHOVI YyCInyru, a Takke rnpuHATnEM MMun pemeHvu7|

131. Tekywmn KOHTpPOMb 3a COGMOEeHMEM W UCMOSHEHWEM  MONOXEHWI
AOMUHUCTPATUBHOINO  perfnamMeHTa U WUHbIX  HOPMAaTUBHLIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawwWwmx TpeboBaHMss K NPeAoCTaBfEHUIO  MYHUUMNANbHOW  YCIyru,
OCYLLEeCTBNAETCA HavyarlbHUKOM YTNpaBneHus.

132. MopsaoKk oOcCyllecTBfieHMs TEeKyLlero KOHTpond 3a cobnwogeHnem w
NCNONHEHNEM OTBETCTBEHHbLIMU OOMKHOCTHbLIMU nuuamm NONOXXEHUN
AOMWHUCTPATUBHOIO  perfnaMmeHTa W WHbIX  HOPMAaTMBHLIX  MNPaBOBLIX  aKTOB,
yCTaHaBnmBawowmux TpeboBaHns K NpeaoCcTaBneHnio MyHULMNAnbHOM YCRyrn, a Takke
NPUHATMEM MMM  peLleHUn,  OCYLWeCTBNSeTca B Nnopsagke,  YCTaHOBMNEHHOM
noctaHosneHnem AaMmuHuctpauum ropogckoro okpyra Crtpexeson ot 02.04.2014 Ne 247
«O6 ytBepxaeHun [lopsigka OCYLECTBNEHUS KOHTPOSS MOMHOTbI WM KayecTBa
npeaoCcTaBNeHNa MyHULUMNANbHbBIX YCNYT U COBMIOAEHNS MNONOXEHUA aAMUHUCTPATUBHbIX
pernaMmeHToB MpenoCTaBneHnss MyHUUMNanbHbIX YCIyr Ha TeppuTopuu ropoACKOro
okpyra CtpexeBon».

nOpH,EI,OK n Nepnogn4HOCTb OCyLLUECTBIIEHUA NITaHOBbLIX N BHEMITAHOBbLIX NMPOBEPOK
NONMHOTbI N Ka4eCTBa npeaocTaBlieHnsA MyHVILI,VII'IEU'IbHOVI yCI1yru, B TOM 4HucCrie nopaanok un
(*)OprI KOHTpPOJ14 3a NOSTHOTOW M Ka4YEeCTBOM npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru

133. KoHTponb 3a norHOTOM M KayeCTBOM MNpefoCTaBfeHUs MyHUUMNansHOu
yCrnyru ocyLecTensieTcs B popmax:

1) npoBeaeHUsa NPOBEPOK;

2) paccMmoTpeHna xanob 3asisutenen Ha gencteua (besgencTene) LOMKHOCTHBIX
nuy, AgMUHUCTpauumn ropoackoro okpyra CTpexeBoW, MyHUUMNANbHBIX CryXallumx,
OTBETCTBEHHbIX 3a NpefoCTaBfeHne MyHUUMNanbLHOM YCIyri.

134. B uenax ocywecTtBneHNa KOHTPOMNA 3a MOMHOTOM W KayecTBOM
npenocTaBneHnss MyHUUMNanbHOW YCAyrM MNPOBOAATCA MfaHOBblE WM BHEMMaHOBbIE
npoBepkn. [lopsagok wM  NepuoaudHOCTb  OCYLLECTBNEHUS  MMaHOBbIX  MPOBEPOK
yCTaHaBnMBaeTcs nraHoMm pabotbl AAMUHUCTpauumM ropoackoro okpyra Ctpexesomn. Mpu
NpoBepKe paccMaTpuBaltTCA BCE BOMPOCHI, CBA3aHHble C NpedocTaBreHnem
MYHUUMNANbHOW yCnyrn (KOMMMEKCHbIE NPOBEPKN), UNN OTAENbHbBIA BOMNPOC, CBA3aHHbIN
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C nNpefocTaBrieHMEM MyHUUMMNANbHOM Yycnyru (TemaTtudeckue nposepku). [posepka
TaKke MOXeT NPOBOAMTLCH NO KOHKPETHON Xanobe 3anaBuTtens.

135. BHennaHoBble NpoBepKn MPOBOAATCHA B CBSA3M C MPOBEPKOWN YCTpaHEeHWUs
paHee BbISABMNEHHbIX HapyleHu AOMUHUCTPATMBHOIO perriaMeHTa, a Takke B cnydae
nonyyeHnss >xanob 3asButenen Ha pgencteus (6esgenctBme) OOIMKHOCTHBIX Ny,
AoMnHucTpaumm  ropogckoro okpyra CrpexeBou, YnparieHusi, MyHUUMNanbHbIX
cny>xaLumx.

136. PesynbTatbl NpoBepku OPopMIIAOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3bIBalOTCH BbISABMEHHbIE HEJOCTATKN U NPEASIOKEHUSA MO UX YCTPAHEHMIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX L, OpraHa, NpeaoCTaBAOLWEro MyHULMNATbHYO
ycnyry, 3a pewweHnsa n gencrtensa (6esgencrame), npuHMMaemMble (OCyLecTBAsIEMbIE) UMK
B X04€e NpefocTaBfieHns MyHULUMMNANbHON YCNyru

137. Mo pesynbTataMm nNpoBeOEHHbIX MNPOBEPOK, B Criydae BbIABNEHUSA
HapyLweHnn cobniogeHns nonoxeHmn AOMUHUCTPATMBHOIO perfiameHTa, BUHOBHbIE
OOIDKHOCTHble  nuua  AAMuHUCTpauuu  ropogckoro  okpyra CrpexeBon  HecyT
nepcoHanbHyld  OTBETCTBEHHOCTb 3a peweHns un pgencteua  (6esgencreue),
NpUHUMaemble B Xo4e npefoCcTaBfeHnUss MyHUUMNAanbsHOW YCIyri.

138. MepcoHanbHasi OTBETCTBEHHOCTb [AOSMKHOCTHbIX Ny  AAMUHUCTpaLmn
ropogckoro okpyra CTpexeBoM 3akpennseTcsd B [OOIMKHOCTHbIX WHCTPYKUMSX B
cooTBeTCTBMM C TpeboBaHMsaMM 3akoHogaTenbcTBa Poccunckon degepaumm wn
3akoHogartenbcTBa TomMckon obnacTtu.

MonoxeHus, xapakTepuayroLme TpeboBaHUs K NOPSIAKY U hopMam KOHTPOs 3a
npeaocTaBneHNeEM MyHULMMNANbHOM YCNyri, B TOM Y/CIe CO CTOPOHbI rpaxaaH, ux
00beanHEHUN 1 opraHM3auunn

139. KoHTponb 3a npegoctaBneHneM MyHULMMansHOW yCriyrn, B TOM 4YUCre CO
CTOPOHbI rpaxaaH, ux obbedvHEeHUM U OpraHu3auun, OCyLLeCTBNSEeTCA MOCpPeaCcTBOM
nybnvkauun cBeaeHnn o AesaTenbHOCTM AOQMUHUCTPaUMM ropoackoro okpyra CTpexxeBomn
npy  nNpegocTaBneHuM  MyHUUMNanbHOW  YCryrn, MOfyvYeHus  rpaxpgaHamu,  UXx
00begMHEHNAMM N OpraHn3aUnsIMN akTyarnbHOW, NONTHON U AOCTOBEPHOW MHopMauumn o
nopsigke npefocTaBneHuss MyHuuMnanbHOW ycnyrm u obecnedyeHuss BO3MOXHOCTU
pocyaebHoro (BHecyaebHOro) paccMoTpeHus xanob.

5. NocynebHbin (BHecyaebHbIn) nopsaaok obxxanoBaHUs peLleHnin n 4encTani
(6e3pencTBms) opraHa MECTHOro caMoynpasBreHns, NPeaoCTaBNSAOLLENO
MYHULUMNANbHYIO YCIyry, a Takke ero A0/MKHOCTHbIX NML, MyHUUMNAMbHbIX CryXXallumx

MNpaBo 3asBuTENsA NoAaTh xanoby Ha pelwweHns un (unu) genctens (besgencrene)
opraHa,
NpeaoCTaBNALLEro MyHULUUNANBLHYIO YCNYTy, a TaKkkKe ero OMKHOCTHbIX nnu,
MYHULMNANbHbLIX CRyXaLmx npy NpeaocTaBneHnn MyHULMNanbHOW yCnyru

140. 3agBuTenn BnpaBe obOXxanoBaTb pelleHud, nencteua (6esgencreme)
AOMuHUCTpaumm ropoackoro okpyra CTpexeBoun, OOSPKHOCTHBIX NnL, MyHUMUMNAnNbHbIX
cnyxawmx B gocyaebHom (BHecyaebHoM) nopsigke.

141. O6xanoBaHne pgencteun (6e3gencteusl) YnpaBreHus, OOSMKHOCTHBIX NnL
YnpaBneHusa, MyHUUMNanbHbIX CAYXawux, a Takke peleHnr, nNPUHUMaeMbIX
(ocywecTBngembix) MMM B Xo4e NpPedoCTaBneHWs  MyHUUMNAnbHOW  yChyru,
npounssBoguTca B AocyaebHom (BHecyaebHOM) nopsagke nytemM nogayn 3asaBuTenem
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anobbl B OpraH MeCTHOro camoynpasfieHUs NN JOIMKHOCTHOMY NnLly.
MpeomeT xanobbl

142. MpeameTom pocyaebHoro (BHecyoebHoro) obxanoBaHus  SBMAKOTCS
OencTBeus (6es3pencTaue) YnpasneHus, OOIDKHOCTHBLIX  nvy,  YrnpaBneHus,
MyHUMUMMANbHbIX  CAyXaWuX, a Takke nNPUHUMaeMble VMW  peLleHus  npwu
npeaocTaBneHnn MyHULUMNanbHOW yCnyru, B TOM Y/Crie CBA3aHHbIE C:

HapyLleHMeM CpoKa perucTpauum 3anpoca 3asBuTend o npeaocTaBreHun
MyHULUMNAaNbHOW yCcnyru;

HapyLleHMeM cpoka npeaocTaBneHns MyHUUUNanbHoOW yenyru;

TpeboBaHueM y 3asBUTENS OOKYMEHTOB, He NpeayCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbiIMM akTamu Poccunckon Pepepauun, HOPMaTUBHLIMW MNPaBOBbLIMW aKTamu
Tomckon ob6nactn, MyHUUMNaNbHbIMXA MNPaBOBbIMM akTamMu Ans npefocTaBreHus
MYHULUUNANbHOW YCryru;

OTKa3oM B rMpuemMe [JOKYMEHTOB, npefocTaBfieHne KOTOpbIX NpeayCMOTPEHO
HOpPMaTMBHbIMW  MpaBoOBbIMM  akTamun Poccuickon ®depepaumn, HOpMaTUBHbIMU
npaBoBbIMM akTamu Tomckor obnactv, MyHUUUNanbHbIMW MNPaBOBbLIMM akTamu AN
npegocTaBneHns MyHULMNAaNsHOM yCnyru, y 3asBuTens;

OTKa3oM B NpeaoCTaBfieHUN MyHMUMMANbHOW yCryrn, ecnn OCHOBaHWUS OTKasa He
npegycMoTpeHbl dpefepanbHbiMU 3aKOHaMU U MPUHATBIMW B COOTBETCTBUM C HUMU
WHBIMW HOPMAaTMBHbLIMK MpaBoBbiMK akTamu Poccuiickon Pepepaumm, HOpMaTUBHBIMA
nNpaBOBbIMW akTamn ToMckon obnactu, MyHULMNANbHbLIMU NPaBOBbIMU aKTaMMU;

3aTpeboBaHMeM C 3asgBUTENSA NpU NpeaoCcTaBneHn MyHULMNaNbHOW YCnyru nnaTbl,
He npegyCMOTPEHHOW HOpMaTMBHbIMU MNpaBoOBbIMW akTamu Poccuinckon ®epepauuu,
HOpPMaTUBHbLIMW MPaBOBbIMW akTaMu ToMckon obractv, MyHUUMNanbHbIMU NPaBoOBbIMU
aKkTamu;

OTKa3oM oOpraHa, npefoCTaBnslWwero MyHUUUNanbHy YCnyry, AOSMKHOCTHOMO
nuua opraHa, npefocTaBngalWero  MyHuMUMnanbHyK — ycryry, B UCIpaBneHuu
OONyLWEeHHbIX oneyaTok W ownbOK B BblAaHHbIX B pes3ynbrarte npeaocTaBneHns
MYHMLUMMNANbHON YCNyrn LOKYMEHTax NMbOo HapylleHWe YCTaHOBIIEHHOIO CpoKa TaKux
ncnpasneHnn.

OpraHbl MECTHOIO camoyrpaBIieHNs], YyNoSTHOMOYEHHbIE HA PACCMOTPEHME Kanoobl
N OOIMKHOCTHbIE NLA, KOTOPbIM MOXET ObITb HanpasBneHa xanoba

143. XKanoba Ha pewnctBua (6e3gencteue) YnpasreHUs, OOMKHOCTHbIX N
YnpaBneHusa, MyHMUMNanbHbIX CRyXawux, a Takke Ha NpUHUMaeMble MU peLleHns npu
npeaoCcTaBNEHNN MyHULMNANBLHON yCnyrn, MOXeT ObiTb HanpasneHa:

Ha4anbHWKY YnpasneHus;

3amectutento Mapa ropoacKoro okpyra No  3KOHOMWKE U (pyHaHcam
AOMUHUCTpaLMN ropoacKkoro okpyra CTpexeBou;

Mapy ropoackoro okpyra CTpexeBon.

Mopsaok nogaym U pacCMOTPEHUS XKarnobbl

144, >Kanoba gomkHa cogepxaTb:

HanMeHoBaHue opraHa, npenocTaBnaALEro MYHMLMNANbHYO ycnyry,
OOJDKHOCTHOrO  Nuua  opraHa,  NpedoCTaBnAlLWEero  MyHMUMNanbHYK  YCnyry,
MYHUUMNANbHOIO  CryXawero, peweHus u  gencrteus  (6e3gencreme)  KOTopbiX
obxanytoTcs;
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damunuio, nMs, OT4YeCTBO (NPU HanMuun), CBEAEHUs O MeCTe XWUTerbCTBa
3asBuTens - uanyeckoro nuua nMbo HauMeHoBaHWe, CBEAEHUS O MECTe HaxXOXAEeHUs
3asBUTENs - OPUOMYECKOro nuua, a Takke Homep (Homepa) KOHTAKTHOro TenedoHa,
agpec (agpeca) anekTpoOHHOM MOoYThl (NPU HanNU4YyMM) M NOYTOBLIN afpec, Mo KOTOPbIM
OOITKEH ObITb HANpaBneH OTBET 3aABUTENIO;

ceBegeHus 06 obxanyembix peleHusax u gencteumax (6esgenctsumn) oprasa,
npegoCcTaBNAILWEro MyHUUMNANbHYK YCyry, ero AOMKHOCTHOMO Nvua, MyHULMMNansHOro
Cnyallero;

[OBOAbl, Ha OCHOBaHMW KOTOPbIX 3asiBUTENb HE COrflaceH C peleHneM Wt
nencrtemem (6esgenctenmemM) opraHa, NpeaocTaBnAloLWEro MyHUUMNANbHy YCryry, ero
OOSDKHOCTHOMO  NUua,  MyHuUMnanbHOro  cnyxawero. 3adsutenem MoryT  ObiTb
npeacraBneHbl AOKYMEHThI (MPY HanuMyum), NoATBEPXKAAOLWMeE OBOAbI 3aaBUTENs, NMbo
NX KOMUMW.

145. B cnyuyae, ecnu xanoba nogaetcs 4epe3 npeacTaBuTens 3aaBuTENs,
Takke npeacTaBnseTca AOKYMEHT, NOATBEPXOaloLWwmi NOTHOMOYUSA Ha OCyLLeCTBNeHue
OencTBMn OT UMMeHu 3aasutensda. B kadecTtBe [OKyMeHTa, noAaTBepXxaaroLlero
MOMMHOMOYMST Ha OCYyLLECTBNEHNE OEWCTBMA OT MMEHU 3aaBuTens, MoxeT ObiTb
npencrasnexa:

ochopmMneHHaa B COOTBETCTBMM C 3akoHogaTenbcTBOM Poccuickon depepaumm
AOBEPEHHOCTb (ANA PU3nNYecKux nuu);

ochopmMneHHaa B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccuickon depepaumm
[OBEPEHHOCTb, 3aBepeHHasi nevyaTblo 3adBUTENS (NMPU HanmMuuM neyatn) U NoanucaHHas
pykoBoguTenemM 3asiBUTENS UNKU YNOSTHOMOYEHHbIM 3TUM pyKOBOAUTENEM NUUOM (4N
IOPUANYECKNX NNLL);

KOMNA peLUeHnss O HasHayeHun unm o6 mn3bpaHum nNnbo npukasa O Ha3HaAYEHUU
¢M3MYeCcKoro nuua Ha OOMKHOCTb, B COOTBETCTBUM C KOTOPbLIM Takoe hn3nmyeckoe nmuo
obnapgaeTt npaBOM OENCTBOBATbL OT UMEHM 3asBUTens 6e3 4OBEPEHHOCTH.

146. Mpuem >xanob6 B nNUCbMEHHOM ¢opme Ha OymaxHoOM HocuTene
OCyLLeCcTBNAeTCs YnpasreHnem, B MecTe npeaoctaBieHns MyHuumnanbHOW ycnyru (B
MecTe, rge 3asiBuTenb nofasasn 3anpoc Ha MofydYeHne MyHUUMNanbHOW YCnyru,
HapylweHne nopsiaka kotopon obxanyetcs, nMbo B MecTe, rge 3asBuTeneM MnoslyyeH
peaynbTaTt yKazaHHOW MyHULMNANbHOW YCNyri).

147.  >Kanoba B nucbMeHHOM bopme Ha ByMakHOM HocuTene MoXeT BbITb Takke
HanpasfeHa no noyTe.

148. B cnyyae nogaum xanobbl B NnMCbMeEHHOM hopmMe Ha BymMaXHOM HocuTene
npu NUYHOM nMpueme 3asBUTEeNb MNpeacTaBndeT OOKYMEHT, YAOCTOBEPSIOWMIA €ero
NIMYHOCTb B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon denepauum.

149. B oanektpoHHoM Buge xanoba moxeT ObiTb nogaHa 3asBUTENEM
nocpeacTBOM:

odmumanbHOro camta OpraHoB MECTHOrO CaMoyrnpaBfieHUs TFOPOACKOro OKpyra
CtpexeBou B ceTn VIHTepHeT: http://admstr|.tomsk.ru;

EavHoro noprana rocyaapCTBEHHbIX U MyHMUMNANbHbBIX YCRyr (PyHKUURN);

MopTana rocygapCTBEHHbIX Y MyHULMNAnbHbIX ycnyr TomMckon obnacTu.

150. Mpn nogaye xanobbl B 3MEKTPOHHOM BMAE LOOKYMEHTbl, yKas3aHHble B
nyHkTa 149 AOMWHUCTPATUBHOIO pernamMeHTa, MoryT ObiTb npeactaBneHbl B hopme
9NEKTPOHHbLIX OOKYMEHTOB, MOAMUCAHHbLIX 3fIEKTPOHHOW MOAMUCBLIO, BWUL KOTOPOW
npegycMoTpeH 3akoHogaTtensctBoM Poccuinckon degepaumm, npu 9TOM OOKYMEHT,
yAOCTOBEPSIOLLNIA NIMYHOCTb 3asBUTENs, He TpebyeTcs.

151. YKanoba paccmaTtpuBaeTcs HayanbHUMKOM Ynpasnenus. B cnyyae, ecnm
obxanylTcs pelleHns HadanbHuka Ynpasnewus, xanoba nogjaetca Ha uma Mapa
ropoackoro okpyra CtpexeBon nubo 3amectutens Mapa ropoackoro okpyra no
9KOHOMMKE U bvHaHCcaM AQMUHUCTPALUUKN ropoacKoro okpyra CTpexeBon.
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152. B cnyyae, ecnu xanoba nogaHa 3adBuTENEeM B OpraH, B KOMMNETEHLMIO
KOTOPOro He BXOOUT NPUHATUE pelleHnd no xanobe, B TeyeHne Tpex paboymx AHen co
OHSA ee perncTpauumn ykasaHHbl opraH HanpasnseT anoby B yNONHOMOYEHHbIW Ha ee
pacCMOTpeHne opraH U B MNUCbMEHHOW dopMe WHOPMUPYeT 3asBUTENS O
nepeHanpasneHnm xanoobi.

153. [Mpn 3TOM CPOK paccMOTPEHUSN xanobbl NCUNCNAETCA CO OHA perncrpaumm
Xanobbl B yNONHOMOYEHHOM Ha €€ pacCMOTPEHNE OpraHe.

154. B cnyyae Hanuuua MOL Ha TeppuTopumn MyHMumMnanbHOro obpasoBaHus
ropoackoro okpyra CTtpexeBon, xanoba moxeTt 6biTb NnogaHa 3assutenem yepes MOLL.
Mpu noctynneHun xanobbl MOLL obecneunBaeT ee nepefayy B yNnOSIHOMOYEHHbIM Ha ee
pacCcMOTpPEHWe opraH B MOPsiAKE W CPOKW, KOTOpble YCTaHOBMEHbI cornaweHnem o
B3avmogencteumn mexagy MOL| n opraHom, NnpegocTaBnsoWMM MyHULMNANbHYO YCyry,
HO He no3aHee cneaytowero paboyero AHA CO AHA NOCTYNEHUS XKanoobl.

155. YKanoba Ha HapyleHne nopsaka NpeaocTaBneHms MyHULUNanbHOM YCrnyrm
Mo®L paccmaTpuBaeTcss oOpraHoM, MpPefoCTaBnslOWMM  MYHUUMNANbHYIO  YCryry,
3aKNIYMBLUMM cornalleHne o B3anmonemncTsuu. Npu aToM CpoK pacCMOTPEHUS xanoobl
NCUYNCNIAETCS CO OHSA perncTpauun kanodbbl B YNOSTHOMOYEHHOM Ha €€ pPacCMOTpeHue
opraHe.

Cpokun paccMmoTpeHus xanoobl

156. XKanoba, noctynuBwasi B YnpasneHue, NOANEXUT perucrpaumm He
nosgHee cnegywuwero pabodero AHA €O AHA  ee  nocTtynneHusa.  XKanoba
paccMaTpmBaeTCs B Te4eHe NaTHaguat paboumx gHen co OHS ee perncrpauuu.

157. B cnyyae ob6xanoBaHua  oTKasa  opraHa, npenocTaBnAloLEero
MyHUUMNANbHYO yCnyry, ero AOSMKHOCTHOrO nvua B rnpueme OOKYMEHTOB Y 3asBUTEnNd
nmbo B ucnpasneHnn OONYLLEHHbIX OnevyaTtok M owubok mnn B crnydyae obxanoBaHus
3asBUTENEM HapyLleHUs1 YCTAHOBMIEHHOINO CpoKa TakuMx ucnpaBneHun xkanoba
paccMaTpmMBaeTCs B TEYEHME NATU pabounx AHEN CO OHNA ee perucTpauumn.

PesynbTat paccmoTpeHuns xanobbl

158. Mo pesynbTatam paccMoTpeHus obpalieHus xanobbl YNnOSTHOMOYEHHbIV
opraH NpMHUMaET OAHO U3 CneayoLWnX PeLLIEHNI:

1) yooBneTBopsieT xanoby, B TOM yucne B opmMe OTMEHbI MPUHSATOrO peLLeHus,
ncnpaeneHna OONyLEeHHbIX OpraHoM, MPeAoCTaBAsOWMM  MyHULMNANbHYIO  YCIyry,
onevyaTtok M owunbOK B BblAAHHbIX B pes3ynbrarte npegocTaBfeHns MyHULMNanbHOM
yCcrnyrm QOKYMEeHTax, BO3BpaTa 3asiBUTESO AEHEXHbIX CPenCTB, B3MaHME KOTOPbIX He
npegycMOTPEHO  HOPMaTUBHbIMM  NpaBoBbiIMM  akTamm  Poccuiickon  depepauuu,
HOPMaTUBHLIMW NPaBOBbIMX akTaMmyu TOMCKOW 06nacTu, MyHMUMNanNbHbIMKU NPaBOBbIMU
akTamu, a Takke B MHbIX hopMaXx;

2) oTKa3blBaeT B y40OBMETBOPEHNN Kanobbl.

159. YNONHOMOYEHHbI Ha pacCMOTpeHWe >anobbl opraH OTKa3biBaeT B
yAoBneTBoOpeHU xanobbl B CrieayoLwmx crnyvasax:

HanuuMe BCTYMMBLUErO B 3aKOHHYIO CUNY pelleHusa cyda, apbuTpaxHoro cyga no
Xanobe o ToM e npegMeTe 1 No TeM e OCHOBaHUSM,;

nogada xanobbl NMUOM, MOSTHOMOYMS KOTOPOrOo He MNOATBEPXAEHbl B MOPSAAKeE,
yCTaHOBIIEHHOM 3akoHoAaTenbcTBoM Poccunckon denepaunm;

Hanuume pelueHns no xanobe, NPUHATOro paHee B OTHOLLEHUWN TOro Xe 3asBUTENSd
1N NO TOMY Xe nNpeamMeTy Xanobbl

160. YNOMHOMOYEHHbI Ha paccMOTpeHue xanobbl opraH BrnpaBe OCTaBUTb
Xanoby 6e3 oTBeTa B cnefylowmnx cryvyasx:
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Hanu4yme B xxanobe HeLeH3ypHbIX IMGO OCKOPOMTENBHbBIX BbIPaXXEHWI, YIPO3 XXNU3HMU,
3[0POBbLI0 N NMYLLECTBY AOMKHOCTHOMO N1LA, a Takke YreHOB ero cemMbi;

OTCYTCTBME BO3MOXHOCTM MNPOYUTaTb Kakyl-nMbo 4acTb TekcTa Kanobbl,
damunuio, MMs, OT4ECTBO (NpPU Hanuuuu) M (UNM) NOYTOBbIA adpec 3asaBUTENS,
yKa3aHHble B xarnobe.

ecnn B Xanobe He ykasaHbl (baMUnNuA rpaxgaHwHa, HanpasuBLLEro >xanoby, u
MOYTOBbIV aapec, NO KOTOPOMY AOSKEH ObITb HanpaBneH OTBET Ha xanoby;

ecnun B >arnobe coOoepXuUTCca BOMPOC, Ha KOTOPbIN €My HEeOA4HOKpaTHO [aBarnuvcb
MMCbMEHHbIE OTBETHI MO CYLLECTBY B CBSA3M C paHee HanpasnsembiMu obpalleHnamu, v
npy 3TOM B Xanobe He NPUBOAATCHA HOBble AOBOAbI MM OBCTOATENbCTBA, HaYanbHUK
YnpaBneHusa, AO/MKHOCTHOE nNUUO MO0 YNONTHOMOYEHHOE Ha TO NUUO NpUHMMaeT
pelweHne o0 Be30CHOBaTENbHOCTU oYepedHOon Xanobbl U npekpaweHUn nepenuckn c
3asBUTENEM Mo JaHHOMY BOMPOCY Mpu YCNOBUM, YTO yKa3aHHasa U paHee HarnpasnseMble
Xanobbl HanpaBNANUCL B YNpasneHne wunvM ogHOMY M TOMY Xe OOSMKHOCTHOMY nuuy. O
AAHHOM peLleHnn YBeAOMIISeTCA 3adABMTENb, HanpaBMBLLMIA Xanoby;

ecnun oTBeT MO CyLLecTBY MOCTaBIIEHHOro B xanobe Bonpoca He MoXeT OblTb AaH
6e3 pasrnaweHns cBegeHUN, COCTaBNSOWMNX rOCYSAPCTBEHHYHO UMM MHYKO OXPaHSEMYIO
defepanbHbIM 3aKOHOM TaWHy, rpaxgaHvHy, HanpasuBLlemy >xanoby, coobuiaetca o
HEBO3MOXHOCTM [aTb OTBET MO CYLIECTBY MOCTaABMEHHOrO B HEW BOMpoca B CBA3U C
HeJOoMyCTUMOCTbBIO pasrnalleHns yKkasaHHbIX CBeAeHUn

161. He nosgHee OHsA, cnegyowero 3a AHEM MPUHATUS peLleHus], YkadaHHOro B
nNyHKTe 162 AOAMWHUCTPATUBHOIO perfiameHTa, 3asBUTENO B NMUCbMEHHOW bopme U Mo
XenaHuo 3asiBUTens B 3MEKTPOHHOW (popMe HanpasfisieTcd MOTUBUPOBAHHbLIN OTBET O
pesynbTartax pacCMOTPeHUsa xanobbl (cnocobom, ykasaHHbIM 3asBUTENEM B xanobe:
NNYHO, MO NOYTE NN SNEKTPOHHOW NOYTON).

162. OtBeT nNO peaynbTataMm paccMOTpPeHMst Xanobbl noanucbiBaeTcH
YNOMHOMOYEHHbIM Ha pPacCMOTpPeHue kanobbl LOOMMKHOCTHBIM  JIMLOM  OpraHa,
NpeaoCTaBNALLEro MyHUUUNANBHYIO YCNYry.

163. B cnyyae yctaHoBneHus B xode WM MO pesynbTaTaM pacCMOTPEeHUs
Xanobbl NpU3HaKoB cocTaBa aAMUHUCTPATUBHOIO NpaBoHapyLUEeHUs, NPeayCMOTPEHHOIo
ctatben  5.63 Kopgekca  Poccuiickon  dPepepaumm 06  agMUMHUCTPATMBHbLIX
NpaBoOHapyLUEeHNAX, WM NPU3HAKOB CcoCTaBa MPECTYynNeHna [OOSPKHOCTHOE nuuo,
YyNONMHOMOYEHHOE Ha  paccMOTpeHue xanob, HesamennuTenbHO  HanpasnseT
nmeroLmecs matepumarnsl B opraHbl NPoKypaTypsbl.

Mopsaok MHOPMUPOBAHMSA 3asiBUTENS O pe3yrbTaTax pacCMOTPEHUS anobbl

164. B oTBeTe no pesynbtatamMm paccCMOTpPeHUst Xanobbl yka3biBatOTCA:

HanmeHoBaHue opraHa, npenocTaBnAKLEro MYyHMLMNANbHYO ycnyry,
pacCcMOTpPEBLLErO Xanoby, AOMMKHOCTb, haMunus, UMd, OTYECTBO (MPU HanNuyum) ero
AOIMKHOCTHOrO NLa, NPUHSBLLUErO peLleHne no xanoobe;

HOMep, AaTa, MEeCTO MPUHATUSA pPELLEHUd, BKIOYasi CBEAEHUS O OOSHKHOCTHOM
niue, MyHUuUMnanbHOM criyxallem, pelwleHne wmnu gencteme (6esgencrene) KOToporo
obxanyetcs;

damunus, MMsa, 0TYECTBO (MPU HANMMYUK) UM HAMMEHOBaHWE 3asiBUTENS;

OCHOBaHWA NSl NPUHATUS PeLLEeHUs Mo Xarnoobe;

NpuHATOE NO anobe pelleHne;

B crnyyae, ecnu xanoba npumsHaHa OBOCHOBAHHOW, - CPOKU YyCTpaHEHUs
BbISIBMEHHbIX HapyleHuh, B TOM 4YUCRe CpPOK nNpefocTaBneHus pesynbTata
MYHULMNANbHOW YCRyru;

cBedeHus o0 nopsiake 0b6kanoBaHMs MPUHATOrO Mo Xanobe peLueHus.
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Mopsiaok oGxanoBaHWs pelleHus Mno xanobe

165. 3aaBuTenb BnpaBe ob6XxanoBaTb pelleHne no xanobe, NpuHMMaemoe
OOIDKHOCTHBIM - NULOM, B CcyaebHOM nopsigke B COOTBETCTBUM C  rpaK4aHCKUM
npoueccyanbHbIM 3aKoHogaTenscTBoM Poccunckon denepaunu.

[MpaBo 3aaBMTENS Ha NOMyYeHne NHpopMauumn n JOKYMEHTOB, HeO6XoaMMbIX
Ans 060CHOBaHNA U PacCMOTPEHUS Kanoobl

166. 3agBuTenb MMeeT MNpaBO Ha nonyvyeHne WHgpopmMaumm M OOKYMEHTOB,
HeobxogMMbIx Ana 060CHOBAHWSA M PacCMOTPEHUSA Xanobbl, NpM YCNOBUW, YTO ITO He
3aTparmBaeT npasa, cBOOOAblI M 3aKOHHbIE WHTEPECHbl APYrMX UL, U 4YTO YyKa3aHHble
OOKYMEHTbl He coAepXaT CBeOeHWUdA, COCTaBNSAOLWME TFOCYAAPCTBEHHYID WU UHYHO
OXpaHsaeMyto 3akoHogaTenbcTBoM Poccuinckon degepaumm TamHy.

167. Mpn nogave >kanobbl 3asBUTENb BNpaBe MONYYUTb  CrEeAyoLLyHo
NHOpMaLUIO:

MeCTOHaxoXaeHne YnpaBneHus;

nepedyeHb HoOMepoB TenedoHOB ANA MNOSyYeHUs] CBELEHUA O MPOXOXKAEHUN
npoueayp No pacCMOTPEHUIO XKanoobbl;

MECTOHaxOXAeHWe OpraHoB MECTHOro camoynpasneHud, damunumn, uMeHa,
oT4yecTBa (NPU HaNMMYUN) N OOSMDKHOCTM UX PYKOBOAUTENEN, a TakkKe OOMMKHOCTHbIX Nuu,
KOTOPbIM MOXET ObITb HanpaBsneHa xanoba.

168. Mpn nogaye xanobbl 3asBUTENb BNpaBe MOMy4YMTb B YNpaBfeHUn Konuu
OOKYMEHTOB, noaTBepxaawwmnx obxanyemoe pencrteme (6e3gencreme), pelleHue
AOIMKHOCTHOrO nuua.

Cnocobbl MHPOPMNPOBAHUA 3aABUTENEN O NOPSAKE NOAAYM U PacCMOTPEHUS
Xanobsbl

169. MHdopMmupoBaHme 3asBuTenen O nMopsigke nogayM UM pacCMOTpPeEHUs
Xanobbl Ha peweHus n gencteusa (6esgencteve) YnpasneHusd, LOIMKHOCTHbLIX 5nL,
YnpasneHusa, MyHUUmMnarnbHbIX CriyXallmx, OCyLLEeCTBMASEeTCA NOCPeACTBOM pasMeLleHns
WHpopMauun Ha cTeHgax B MeCTax NpefoCTaBfiEHUsT MyHUUMNANbHOW YCIyru, Ha
ouunanbHOM CcanWTe OpraHoB MECTHOro CaMoynpaBfeHWs TOpPOACKOro  OKpyra
CrtpexeBou, Ha EQnHOM nopTtane rocyaapCTBEHHbIX U MyHULMNANbHBLIX yCryr (PYHKLMI),
B MOL| (npn Hanuyum), a Takke B YCTHOM U (M) NMCbMEHHON hopMme.
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Mpunoxexwue 1

K AOMWHUCTPaATUBHOMY pernameHTy
npefocTaBneHnss MyHUUMNANbHON YCNyru
«[pepoctaBneHne 3emernbHbIX y4acTKOB B
NOCTOsIHHOE (6eccpoyHOe) Nonb3oBaHue, B
6e3Bo3mMe3gHoe cpovHOe Monb3oBaHve, B
apeHgy 13 3eMefb, Haxogswwmxcs B
MYHULUMNANbHOW COBCTBEHHOCTM, a TaKxe
3emernb, rocygapcrBeHHas Cob6CTBEHHOCTb
Ha KoTopble He pasrpaHu4eHa»

CnpaBo4Hasa nHdopmaumus 0 Mecte HaxoxaeHus, rpaduke padoTbl,
KOHTaAKTHbIX TenecgoHax, agpecax 3NeKTPOHHOM NOYTbl OPraHoB,
npenocTaBnALWMX MyHULIMNANbHYIO YCIYTYy, UX CTPYKTYPHbIX nogpa3sgesnieHun u
opraHusaumu, y4acTBYHOLMX B NpeaocTaBleHUn MyHUUMnanbHON ycnyru

1. AgmuHucTpaums ropoackoro okpyra CTpexeBown.
Mecto HaxoxgeHus AOMUHUCTpaUMM rOpoacKkoro okpyra CTpexeBoMu: r.
CtpexeBoMu, ynuua EpmakoBa, 46a.
"padhmk paboTbl AAMUHUCTPaUUKM ropoackoro okpyra CTpexeBon:

MoHepenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr: ¢ 8.30 0o 17.30-paboyee spems

29



¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

‘pachmk npnema 3asisutenen B ADMUHUCTPAUMKN ropoAacKkoro okpyra CTpexeBon:

MoHeaernbHuUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
YeTtBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepkiea
Cy66oTta 8bIXOOHOU OeHb
BockpeceHbe: 8bIXO0HOU OeHb

MoutoBbIN agpec AgMuHUCTpauumn ropoackoro okpyra CrpexeBon: 636780,
Tomckasa obnacTtb, ropogckon okpyr CtpexesoMu, yn. Epmakosa, 46a.
KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumaneHbin cant AgMuHUCTpaUMuM ropoackoro okpyra CTpexeBoW B cCeTu
WHTepHeT: http://admstrj.tomsk.ru.

AOpec anekTpoHHOM NoYTbl AOMMHUCTpauun ropoackoro okpyra CrtpexeBon B
cetn NHTepHeT: office@admstrj.tomsk.ru.

2. YnpaBreHne WMYLIECTBEHHbIX W 3eMeflbHbIX OTHOLWEHUN AJOMWUHUCTpaLUK
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHus YnpaBrneHUs WUMYLLeCTBEHHbIX W 3eMeSlbHbIX OTHOLUEHUN
AoMunHucTpaummn ropoackoro okpyra Ctpexeson: r.Ctpexeson, ynuua Epmakosa, 46a, 1
aTax kabmHeT Ne39,38.

Npacmk paboTbl YnpaBneHWss WMYLLECTBEHHbIX W 3€MefbHbIX OTHOLUEHWUN
AgMnHMCTpaummn ropofckoro okpyra CTpexeBomu:

lMNoHepernbHuUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06edeHHO20 rnepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cyb66oTa 8bIXO0HOU OeHb
BockpeceHbe: 8bIXOOHOU OEHb.

padmk npuema 3asBuTenen B YNpaBNeHUN WUMYLLECTBEHHbIX U 3eMeSIbHbIX
OTHOLWEeHU AOMUHUCTPaLUM ropoackoro okpyra CTpexeBon:
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lMoHeaenbHuK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
BTopHuk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epems 0bedeHHO20 nepepnisa
Cpepa ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MNatHuya: HernpueMHbIU 0eHb
Cyb66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU O€Hb.

[MoyToBbLIN agpec YnpaBneHUs WMYLIECTBEHHbIX WM 3eMeflbHbIX OTHOLUEeHUN
AoMunHMCcTpaummn ropogckoro okpyra Ctpexeson: 636780, Tomckass obnactb, ropoackon
okpyr Ctpexeson, ynuua Epmakosa, 46a.

KoHTakTHbIN TenedoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.

OdmumnaneHbin canT YnpaBrneHUs WUMYLLECTBEHHbIX WM 3eMefbHbIX OTHOLLUEHWI
AOMUHUCTpaUMn ropoacKoro oKpyra CtpexeBon B cetn NHTepHeT:
http://admstrj.tomsk.ru.

AOpec 9nekTpoHHOM MOoYTbl  YNpaBNeHUs UMYLECTBEHHbIX U 3eMeSbHbIX
OTHOWEHM AOMUHUCTPauuM ropoackoro okpyra CrpexeBon B ceTn VIHTepHerT:
Silizneva@admstrj.tomsk.ru.

MNpunoxeHwne 2

K AOMUHUCTPATMBHOMY pernameHTy
npeaocTaBneHnsa MyHUUMNanbHOW YCrnyru
«[pegoctaBneHne 3emerbHbIX y4acTKOB B
noctosiHHoe (6eccpoyvHoe) nonb3oBaHne, B
6e3Bo3me3qHOe CpPOYHOE NOfb30BaHWE, B
apeHy U3 3emenb, HaxogsAwmxcsa B
MyHMUMMNANbHON COBCTBEHHOCTU, a Takxke
3emMenb, rocygapcTBeHHas COOCTBEHHOCTb
Ha KOTOpble He pa3rpaHu4eHa»

3asBneHue
O NpefocTaBneHun MyHuumnanbHom ycnyru «lpegoctaBneHue 3emMesnbHbIX
y4acTKOB B NOCTOsIHHOe (6eccpo4yHoe) nonb3oBaHue, B 6€3BO3Me34HO0Ee CPOYHOe
nonb3oBaHue, B apeHAyY U3 3eMellb, HaXOAALWMNXCA B MyHULMNANbHON
COOCTBEHHOCTH, a TaKXKe 3eMeflb, rocyfapCcTBEHHaA COOCTBEHHOCTb Ha KOTOpbIle
He pasrpaHu4yeHa»

Onsa dousnyeckoro nuua, MHAMBMAYarbHOro NpeanpuHMMaTens:

C*)aMVIJ'IVIFI, nmsd, oT4HECTBO 1 NACMNOPTHbIE AAaHHbIe, CBEAEHNA O MEeCTe XUTeJ1IbCTBa

HOMep KOHTaKTHoro TenedoHa umanmdeckoro nuua, MHAMBUOYanbLHOro
npeanpuH1maTens
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[nsa topuanyeckoro nuua:

drpmeHHoe HavMeHoBaHWe (HaMMeHoBaHWe), cBedeHns 06 opraHM3aunMoHHO-NPaBoOBON
dopme

MECTO Hax0oXAeHuWs1, MOYTOBbLIN afpec, HOMEP KOHTAKTHOro TenedoHa puanyeckoro
niua)

B nuue

(dbamunusa, nms, 0T4EeCTBO, AOSTKHOCTb)

OEenCTBYOLLEero Ha OCHOBaHUK

Mpowy npegocTaBnTb 3eMernbHbIN y4acToK

MecTononoXxeHne 3eMesibHOro y4acrtka

nnowanbio KB. M., WMEKLWNA KagacTpoBbIN HOMep:
, OTHOCALMNCA K KaTeropmu

, paspeLleHHoe

ncnosnb3oBaHne Ha npase

nocToAHHOro (6eccpoyHoro) nonb3oBaHus / 6€3B03ME3AHOr0 CPOYHOrO MONb30BaHUA /
apeHabl

(HYXXHO€E NOAYEpPKHYTb)
Ha CpoK (B crniy4yae 6e3B03Me34HOro CPOYHOro NonNb3oBaHnA / apeHabl )

MNepeyeHb npunaraemblX JOKYMEHTOB:
1.
2.
3.

baHKkoBCKMe pekBU3NTLI:

PesynbTaT npegocTaBneHns ycnyri npoLly npefoctaBuTh (HY>KHOE NOAYEPKHYTh):

NUYHO B YNpaBNeHUM WUMYLLECTBEHHbIX U 3eMeSbHbIX OTHOLWEHUNn AOMWHUCTPauUn
ropofckoro okpyra CTpexeBowu;

nnyHo B MOL;

NoYTOBOE OTMNpPaBMEHNEe NO ykazaHHOMY agpecy.
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(nognuceb)
(pacwmndpoBska)
« » 2 r

M.T.

Pacnucky o npuHATUM JOKYMEHTOB nony4un(a).
«_»20 r. «__»4.«__» MUH.
(BaTta n Bpemsi nogayvn 3aaBrneHuns)

Homep 3anucu B hopme yyeTa BXOAALNX JOKYMEHTOB
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MpunoxeHwne 3

K AOMUHUCTPaTMBHOMY pernameHTy npeoctaBrieHuns
MyHUuunanbHoun ycnyru «lpegoctaBneHne seMenbHbIX
y4aCTKOB B NOCTOsSIHHOE (6eccpoyHoe) Nonb3oBaHme, B
6e3B03Me3gHOe CPOYHOE NMorib3oBaHWe, B apeHay 13
3emMerb, HaXOAsaLWMXCA B MyHUUUNANbLHOM
COBCTBEHHOCTU, a Takke 3emMenb, rocyaapCTBeHHas
COBCTBEHHOCTb Ha KOTOpblE He pasrpaHnyeHa»

Brnok-cxema npegocTtaBneHnss MyHMLMNansHOM ycnyru
«[pepocTaBneHne 3emMernbHbIX Y4acTKOB B NOCTOSIHHOE (GeccpoyHoe)
nonb3oBaHue, B 6€3B03Me3qHOEe CPOYHOE MONb30BaHNe, B apeHay 13 3eMenb,
Haxo4AWMXCS B MyHULMNANbHOM COBCTBEHHOCTHU, a Takke 3eMerb, rocyaapCTBEHHAs
COBCTBEHHOCTb Ha KOTOPbIE HE pa3rpaHMyeHa»

Mpuem 3asBreHns 1 JOKYMEeHTOB, HEOOX0AUMbIX AN NpeaocTaBreHms MyHULUnanbHowm

ycnyru
BO3BpaLLeHne 3aABreHns u
BbISIBIIEHbI OCHOBaHWS 415
aa npeacTaBfeHHbIX JOKYMEHTOB
OTKasa B npuemMe JOKYMEHTOB?
3asaBUTENIO

HET

PeFI/ICTpaLI,VIFI 3adaBI1IeHNd O npegocrtaBlieHUn MyHl/ILl,I/II'IaJ'IbHOVI ycnyru

BusuposaHue 3asBnenna MMaBon MyH1UnnanbsHOro obpasoBaHng, HanpasneHne
AOKYMEHTOB B CTPYKTYPHOE noapasgeneHne, 0OTBETCTBEHHOE 3@ paCCMOTpeHne
3asBieHNs N NpeacTaBreHHbIX JOKYMEHTOB

PaCCMOTpeHI/Ie 3adaBlieHnA 1 npeacTtaB/ieHHbIX JOKYMEHTOB

3aaBuTenem npeacTtaBreH
MOMHbIN NakeT JOKYMEHTOB (3a
NCKIMOYEHNEM CBEAEHUN, HeT
NMEIOLLNXCH B PACMOPSKEHUN
Opyrux opraHoB)?

npoBepka HEOOXOAMMOCTW HanpaBneHns
MEXBEAOMCTBEHHbIX 3anpocoB

3aaBnTENnEeM npeacTaBneHbl
AOKYMEHTbI U CBEAEHMS,

NMeloLLMecs: B pacnopsiKeHnm
APYrMx OpraHoB BracTu

aa

HEeT

| HanpaBneHne mexseoMCTBEHHbIX 3aNPOCOB |

Mony4yeHne OTBETOB HA MEXBEOOMCTBEHHbIE
3anpockl
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MpUHSATUE peLleHnst 0 NPefoCTaBNeHNN
MyHULMNanbHOM ycnyr unu ob oTkase B
npefocTaBneHUN MyHULMNANbLHON yCryu

MNoarotoBka

BbisiBreHbl ocHoBaHUA ans
oTKasa B npefocTaBreHnn Aa
MyHULUMNanIbHOW ycnyrn?

yBegomneHusa ob otkase
B NpegoCcTaBneHmm
MyHULMNAnNbHOW ycnyru

HeT

NopoaHo 3aaBneHue o MNoaroToBka npoekTa
npegocTaBneHnn 3eMesfibHoro HeT NOCTaHOBIIEHUS O
yyacTka B apeHny? npeaocTaBneHnn

3EeMeJIbHOro y4yacTtka B

| na | noCTOsHHOE

(6eccpoyHoe)

nonb3oBaHue, B
6e3Bo3me3gHoe CpoYHoe
rnonb3oBaHue, JoroBopa
6e3B03mMe3qHOoro
CPOYHOrO MONb30BaHNUS
3eMerbHbIM Y4acTKOM

Ony6nnkoBaHne NH(POPMaLIMOHHOIO
CcoobLeHnsa 0 Hanu4Mn Npegnaraemoro ans
npegocTaBneHns B apeHay 3eMenbHOro
yyacTka 1 0 npueme AOKYMEHTOB OT APYrnx
NpeTeHaeHTOB

|_|OCTyI'I NUInn 3adaBnieHna ot

HeT
Apyrux npeTeHaeHToB?

MogroTtoBka npoekTta

NnocTaHOBNEeHNA O

__na | NpeAoCTaBeHN

3E€MeJIbHOIro y4yacTtka B

MoaroToBka 1 HanpaBneHne coobLLieHne o apeHay v gorosopa
NpoBeAeHNM TOProB Mo Npoaaxe npasa Ha apeHbl B OTHOLLEHUM
3aKnoYeHne Jorosopa apeHabl AaHHOTo yKasaHHOro 3eMerbHOro
3eMenbHOro y4yacTka yyacTka

MpoBeaeHve TOpros, NOAroTOBKa
NpOTOKONa O pesynbTaTax TOpros

MoanucaHne AokyMeHTa, 0bopMMAIOLLEro pe3ynbTaT NpeaoCTaBneHns yenyru,

"maBon MyHUUmMnanbsHOro obpasoBaHng

permcTpaums AokyMmeHTa, obopMIsoLLEro pe3ynbTaT NpeaocTaBneHnst ycnyru

Mepenayva gokymeHTa, 0opMIIsitoLLEro pe3yrbTaT NpeaoCTaBneHus yCryru, 3asBUTeNo
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	121. Основанием для начала административной процедуры является получение специалистом, ответственным за подготовку документов, подписанного и зарегистрированного документа, оформляющего решение.
	122. После получения подписанного и зарегистрированного документа, оформляющего решение, специалист, ответственный за подготовку документов, в течение двух рабочих дней со дня подписания Мэром городского округа Стрежевой соответствующего документа инф...
	123. Выдача результата предоставления муниципальной услуги осуществляется способом, указанным заявителем при подаче заявления и необходимых документов на получение муниципальной услуги, в том числе:
	124. При личном получении заявителем документа, оформляющего решение, лично, об это делается запись в журнале регистрации договоров и уведомлений об отказе в предоставлении муниципальной услуги.
	125. Заявитель в течение десяти дней, с даты получения двух экземпляров подписанного Мэром городского округа Стрежевой, договора безвозмездного срочного пользования земельным участком, подписывает их и направляет в Администрацию городского округа Стре...
	126. Договор аренды земельного участка подлежит заключению в срок не позднее пяти дней со дня подписания протокола о результатах торгов.
	127. В случае принятия решения о предоставления земельного участка в аренду без проведения торгов договор аренды земельного участка заключается в недельный срок со дня принятия указанного в пункте 114 Административного регламента  решения.
	128. Информация о результатах торгов публикуется в тех же средствах массовой информации, в которых было опубликовано извещение о проведении торгов, в месячный срок со дня заключения договора купли-продажи или аренды земельного участка.
	129. После подписания сторонами договоры аренды земельного участка, безвозмездного срочного пользования земельным участком подлежат государственной регистрации в установленном порядке.
	130. Договоры аренды земельного участка, безвозмездного срочного пользования земельным участком, заключенные на срок менее чем один год, не подлежат государственной регистрации, за исключением случаев, установленных федеральными законами.
	131. Текущий контроль за соблюдением и исполнением положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется начальником Управления.
	132. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а ...
	133. Контроль за полнотой и качеством предоставления муниципальной услуги осуществляется в формах:
	134. В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавливается планом работы Администрации городского ...
	135. Внеплановые проверки проводятся в связи с проверкой устранения ранее выявленных нарушений Административного регламента, а также в случае получения жалоб заявителей на действия (бездействие) должностных лиц Администрации городского округа Стрежево...
	136. Результаты проверки оформляются в виде акта проверки, в котором указываются выявленные недостатки и предложения по их устранению.
	137. По результатам проведенных проверок, в случае выявления нарушений соблюдения положений Административного регламента, виновные должностные лица Администрации городского округа Стрежевой несут персональную ответственность за решения и действия (без...
	138. Персональная ответственность должностных лиц Администрации городского округа Стрежевой закрепляется в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации и законодательства Томской области.
	139. Контроль за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций, осуществляется посредством публикации сведений о деятельности Администрации городского округа Стрежевой при предоставлении муниципальн...
	140. Заявители вправе обжаловать решения, действия (бездействие) Администрации городского округа Стрежевой, должностных лиц, муниципальных служащих в досудебном (внесудебном) порядке.
	141. Обжалование действий (бездействия) Управления, должностных лиц Управления, муниципальных служащих, а также решений, принимаемых (осуществляемых) ими в ходе предоставления муниципальной услуги, производится в досудебном (внесудебном) порядке путем...
	142. Предметом досудебного (внесудебного) обжалования являются действия (бездействие) Управления, должностных лиц Управления, муниципальных служащих, а также принимаемые ими решения при предоставлении муниципальной услуги, в том числе связанные с:
	143. Жалоба на действия (бездействие) Управления, должностных лиц Управления, муниципальных служащих, а также на принимаемые ими решения при предоставлении муниципальной услуги, может быть направлена:
	144. Жалоба должна содержать:
	145. В случае, если жалоба подается через представителя заявителя, также представляется документ, подтверждающий полномочия на осуществление действий от имени заявителя. В качестве документа, подтверждающего полномочия на осуществление действий от име...
	146. Прием жалоб в письменной форме на бумажном носителе осуществляется Управлением, в месте предоставления муниципальной услуги (в месте, где заявитель подавал запрос на получение муниципальной услуги, нарушение порядка которой обжалуется, либо в мес...
	147. Жалоба в письменной форме на бумажном носителе может быть также направлена по почте.
	148. В случае подачи жалобы в письменной форме на бумажном носителе при личном приеме заявитель представляет документ, удостоверяющий его личность в соответствии с законодательством Российской Федерации.
	149. В электронном виде жалоба может быть подана заявителем посредством:
	150. При подаче жалобы в электронном виде документы, указанные в пункта 149 Административного регламента, могут быть представлены в форме электронных документов, подписанных электронной подписью, вид которой предусмотрен законодательством Российской Ф...
	151. Жалоба рассматривается начальником Управления. В случае, если обжалуются решения начальника Управления, жалоба подается на имя Мэра городского округа Стрежевой либо заместителя Мэра городского округа по экономике и финансам Администрации городско...
	152. В случае, если жалоба подана заявителем в орган, в компетенцию которого не входит принятие решения по жалобе, в течение трех рабочих дней со дня ее регистрации указанный орган направляет жалобу в уполномоченный на ее рассмотрение орган и в письме...
	153. При этом срок рассмотрения жалобы исчисляется со дня регистрации жалобы в уполномоченном на ее рассмотрение органе.
	154. В случае наличия МФЦ на территории муниципального образования городского округа Стрежевой, жалоба может быть подана заявителем через МФЦ. При поступлении жалобы МФЦ обеспечивает ее передачу в уполномоченный на ее рассмотрение орган в порядке и ср...
	155. Жалоба на нарушение порядка предоставления муниципальной услуги МФЦ рассматривается органом, предоставляющим муниципальную услугу, заключившим соглашение о взаимодействии. При этом срок рассмотрения жалобы исчисляется со дня регистрации жалобы в ...
	156. Жалоба, поступившая в Управление, подлежит регистрации не позднее следующего рабочего дня со дня ее поступления. Жалоба рассматривается в течение пятнадцати рабочих дней со дня ее регистрации.
	157. В случае обжалования отказа органа, предоставляющего муниципальную услугу, его должностного лица в приеме документов у заявителя либо в исправлении допущенных опечаток и ошибок или в случае обжалования заявителем нарушения установленного срока та...
	158. По результатам рассмотрения обращения жалобы уполномоченный орган принимает одно из следующих решений:
	159. Уполномоченный на рассмотрение жалобы орган отказывает в удовлетворении жалобы в следующих случаях:
	наличие вступившего в законную силу решения суда, арбитражного суда по жалобе о том же предмете и по тем же основаниям;
	подача жалобы лицом, полномочия которого не подтверждены в порядке, установленном законодательством Российской Федерации;
	наличие решения по жалобе, принятого ранее в отношении того же заявителя и по тому же предмету жалобы
	160. Уполномоченный на рассмотрение жалобы орган вправе оставить жалобу без ответа в следующих случаях:
	наличие в жалобе нецензурных либо оскорбительных выражений, угроз жизни, здоровью и имуществу должностного лица, а также членов его семьи;
	отсутствие возможности прочитать какую-либо часть текста жалобы, фамилию, имя, отчество (при наличии) и (или) почтовый адрес заявителя, указанные в жалобе.
	если в жалобе не указаны фамилия гражданина, направившего жалобу, и почтовый адрес, по которому должен быть направлен ответ на жалобу;
	если в жалобе содержится вопрос, на который ему неоднократно давались письменные ответы по существу в связи с ранее направляемыми обращениями, и при этом в жалобе не приводятся новые доводы или обстоятельства, начальник Управления, должностное лицо ли...
	если ответ по существу поставленного в жалобе вопроса не может быть дан без разглашения сведений, составляющих государственную или иную охраняемую федеральным законом тайну, гражданину, направившему жалобу, сообщается о невозможности дать ответ по сущ...
	161. Не позднее дня, следующего за днем принятия решения, указанного в пункте 162 Административного регламента, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы...
	162. Ответ по результатам рассмотрения жалобы подписывается уполномоченным на рассмотрение жалобы должностным лицом органа, предоставляющего муниципальную услугу.
	163. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения, предусмотренного статьей 5.63 Кодекса Российской Федерации об административных правонарушениях, или признаков состава преступл...
	164. В ответе по результатам рассмотрения жалобы указываются:
	165. Заявитель вправе обжаловать решение по жалобе, принимаемое должностным лицом, в судебном порядке в соответствии с гражданским процессуальным законодательством Российской Федерации.
	166. Заявитель имеет право на получение информации и документов, необходимых для обоснования и рассмотрения жалобы, при условии, что это не затрагивает права, свободы и законные интересы других лиц и что указанные документы не содержат сведения, соста...
	167. При подаче жалобы заявитель вправе получить следующую информацию:
	168. При подаче жалобы заявитель вправе получить в Управлении копии документов, подтверждающих обжалуемое действие (бездействие), решение должностного лица.
	169. Информирование заявителей о порядке подачи и рассмотрения жалобы на решения и действия (бездействие) Управления, должностных лиц Управления, муниципальных служащих, осуществляется посредством размещения информации на стендах в местах предоставлен...
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