lMoctaHoBneHne AgMuHucTpauum ropogckoro okpyra Ctpexeson oT 19.12.2014 Ne1001
«O6 yTBEpPXKAEHUN AOMUHUCTPATMBHOIO pernameHTa NpeaoCcTaBneHns MyHULMNansHON
ycnyrn «[pegocraBneHme 3eMerbHbIX Y4acTKOB B MOCTOSIHHOE (6eccpoyHoe)
nonb3oBaHue, B 6€3B03Me3qHOEe CPOYHOE MONb30BaHNe, B apeHay 13 3eMenb,
Haxo4sAWMXCS B MyHULMNANbHOM COBCTBEHHOCTHU, a Takke 3eMerb, rocyaapCTBEHHAs
COBCTBEHHOCTb Ha KOTOpbIE He pa3rpaHuyeHa» (B pegakuum ot 08.06.2015 Ne402, ot
02.11.2015 Ne769, ot 13.05.2016 Ne385, o1 28.12.2016 Ne1019)

B cootBetctBUM C PepepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-03 «0O06
opraHusauun npegocTaBfieHnst roCyAapCTBEHHbIX W MyHUUMNANbHbBIX  YCAyr», Ha
OCHOBaHUKW pacnopsbkeHns AgMuHUCTpaumMm ropoackoro okpyra CrpexeBon OT
13.05.2014 Ne143 « O6 yrtBepxaeHun [MnaHa nepBooYepenHbIX MEepOonpuUATUA Mo
npvBeAeHUNI0 aAMUHUCTPATUBHbBIX perfiaMeHToB NpegocTaBeHns MyHULMNanbHbIX yCrnyr
B COOTBETCTBMM C PEKOMEHOOBAHHbIMW agMUHUCTPATUBHBLIMU perrnaMmeHTamMmm ToMCKon
obnactTm Ana opraHu3auuum nepeBoda  NPefoCTaBfieHUs MyHUUMNanbHbIX yCryr B
SNEKTPOHHbLIVN BUA Ha TEPPUTOPUM ropoackoro okpyra CTpexxeBomn», B Lensx npuBeaeHus
MYHMUMMNANbHOMO HOPMAaTMBHOIO MPaBOBOr0 akta B COOTBETCTBME C [OEWCTBYIOLLMM
3akoHogaTtenscTBoM Poccunckon denepaunn

MOCTAHOBIAIO:

1. YTBepaMTe AOMUHUCTPATUBHBIA perfiaMeHT npeaocTtaBneHna MyHULMnansHom
ycnyrm  «lpegocTtaBneHne 3eMenbHbIX  y4acTKOB B MOCTOSAHHOE  (BeccpoyHoe)
nonb3oBaHne, B 6e3BO3MEe3OHOE CpPOYHOE MONb30BaHWe, B apeHay W3 3emenb,
HaxogsAWMXCa B MyHUUUNANbHOW COBCTBEHHOCTU, a Takke 3eMerlb, rocygapCTBeHHas
COBCTBEHHOCTb Ha KOTOPbIE HE pa3rpaHnyeHa» COrfacHO NPUMOXKEHUIO.

2. lNpusHaTb yTpaTMBLUMM CUSTy MOCTaHOBNeHue ALMUHUCTpauUuu ropoacKoro
okpyra Ctpexeson oT 29.01.2013 Ne 82 «O6 yrtBepxaeHUn ALMWHUCTPATUBHOIO
pernameHTa no NpedoCcTaBneHMto  MyHuuunanbHoW ycnyrn  «[llpepocTtaBrneHue
3eMefnbHOro y4yactka B MOCTOsiHHoe (6eccpoyHoe) nonb3oBaHue, B 6e3Bo3mesgHoe
CpOYHOEe norb3oBaHWe, B apeHdy W3 3eMeslb, HaxXOoAsaWUXCA B MYHULMNanbHOM
COBCTBEHHOCTN, a TakkKe 3eMmeslb, rocygapCTBEHHAs COOCTBEHHOCTb Ha KOTOpble He
pasrpaHuyeHay.

3. HacTtoswee noctaHOBNEHME NOANEXUT pasMeLLeHU0 Ha odmunanbHOM cante
OpraHoB MECTHOro caMoyrnpasrieHns ropoackoro okpyra CTpexeBomn.

4. KOHTpOsfib 3a WCMNOMHEHWEM HaCTOSALWEro MOCTaHOBIEHUA BO3MOXUTb Ha
3amectutena Mapa ropoAackoro okpyra no 3SKOHOMUKE W (PuHaHCaMm, HavarbHUKa
®urHaHcoBoro ynpasrneHna AgMuHUCTpaumm ropogackoro okpyra Ctpexeson [eHunyeHko
B.B.

Map ropogckoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEPXOEH
NoCTaHOBMNEHNEM
AOMWHUCTPaUNN rOPOACKOTO
okpyra CtpexeBon

oT 19.12.2014 Ne 1001

(8 pepakuum ot 08.06.2015
Ne402, ot 02.11.2015 Ne769, ot
13.05.2016 Ne385, ot
28.12.2016 Ne1019)

AOMUHUCTPATWVBHbBIV PEFMAMEHT
npegocTaBneHnsa myHmumnanbHon yenyrn «lMpegoctaBneHne 3emernbHbIX y4acTKOB
B NOCTOsIHHOE (BeccpoyHoe) nosnb3oBaHue, B 6e3B03Me3gHoe CPOHHOE NOSb30BaHMeE, B
apeHay 13 3eMefb, HAXOASALWMXCA B MyHULMNANbHOW COGCTBEHHOCTH, @ Takke 3eMenb,
rocygapctBeHHas CO6CTBEHHOCTb Ha KOTOPbIE HE pasrpaHuyeHa»

1. O6wme nonoxxeHusa

MpeoMeT perynupoBaHns agMUHUCTPaATUBHOMO perfiaMmeHTa npeaocTaBreHmus
MYHULMNANbHOW yCnyri

1. AOMUHUCTPATMBHbBIA pernaMmeHT npegoCcTaBneHns MyHUUMNanbHON YyCnyru
No NpeaoCTaBfEHNIO 3eMeNbHbIX Y4aCTKOB B MOCTOSIHHOE (6eccpoyvHOe) nonb3oBaHue, B
6e3Bo3me3gHOe CpoOYHOE MONb30BaHWE, B apeHdy W3 3eMenb, HaxoOALUXCA B
MyHMUMMNanbHON COBCTBEHHOCTU, @ Takke 3eMerb, rocyaapcTBeHHass COOCTBEHHOCTb Ha
KOTOpble He pasrpaHuyeHa (ganee - AOMUWHUCTPATUMBHLIM perfiaMeHT) ycTaHaBnvMBaeT
cTaHdapT npefocTaBneHuss MyHUUMNAanbHOM YCNyrM no npefocTaBfeHnto 3eMernbHbIX
y4yacTKOB B MOCTOsiHHOe (6eccpoyHoe) nonb3oBaHve, B 6e3BO3Me3OHOE CpPOYHOEe
Nonb30BaHWe, B apeHdy 13 3eMenb, HaXOASLWMXCA B MyHMUMNaNnbHON COBCTBEHHOCTH, a
Takke 3eMernb, rocygapcTBeHHas COOCTBEHHOCTb Ha KOTOpbIE HE pa3rpaHu4eHa (ganee -
MyHuUMManbHasa ycriyra) Ha TeppuTopum ropoackoro okpyra CTpexeBon, cocTas,
nocrnegoBaTeNibHOCTb U CPOKU BbIMOSMIHEHUS aAMUHUCTPATUBHBIX npoueayp (aencTsunin)
No NpefoCTaBfEHNIO MyHMUMNanbHON ycnyrn, TpeboBaHUA K Nopsaaky MX BbINOSTHEHUS,
POPMbl KOHTPONSA 3a WCMOMHEHMEM A4MWHUCTPATUBHOIO pernameHTa, AocyaebHbIn
(BHecynebHbIn) nopsaok  obxanoBaHus  peweHun u  gencteumn  (6esgencTeus)
AoMnHucTpaummn ropogckoro okpyra CTpexeBoun, OOIMKHOCTHbIX Nuy AOMUHUCTpauuu
ropoAckoro okpyra CtpexeBon, MO0 MyHULUMNANbHbLIX CYXaLlunX.

2. B cnydyae, ecrnu uMmeeTca TONbKO OAHO 3asiBlieHWe O MNpeaocTaBrieHun
3eMenbHOro yyactka B apeHgy uW3 3eMeflb, HaxOoAsaWwuxcd B MYyHALMNAnbHOM
COBCTBEHHOCTN, a TakkKe 3eMmeslb, rocygapCTBEHHAs COOCTBEHHOCTb Ha KOTOpble He
pasrpaHuyeHa, nNpy ycrioBun npegBapuTenbHOro 1 3abnaroBpeMeHHOro onyornmkoBaHns
coobLieHms O HanuuuuM npegnaraemMbix ANS Takoro MNpeaocTaBneHus 3eMenbHbIX
y4yacTKOB B CpeAcTBax MaccoBoW  MHOpMauuW, MNPUHUMAETCS  peLlleHne o
npegocTaBnNeHnn ykasaHHOro yqactka B apeHay 3asBUTento.

3. B cnyyae, ecnu nogaHo gBa u 6Gonee 3asBneHUnW O npeaocTaBreHUn
3eMesibHOro yyactka B apeHgy W3 3emMeflb, HaxoAsWwMXCsd B MyHUMUMNANbHOW
COBCTBEHHOCTWN, a TaKkke 3emeslb, rocygapCTBEeHHas COOCTBEHHOCTb Ha KOTOpble He
pasrpaHuyeHa, TakoW 3eMerbHbI Y4aCcTOK NpefoCTaBnsieTCAa B apeHay Ha Toprax
(kOHKypcax, ayKunoHax).



Kpyr 3assutenen

4. 3asButenamm SBnaATCA:

npy NpeaocTaBNeHNN 3eMeNbHOro yyactka B apeHay - omanmdeckne nuua, B TOM
yucne uvHAvMBUAyanbHble nNpegnpuHUMaTenu, W puavyeckne nuua, a Takke WX
YyNONMHOMOYEHHbIE NPeacTaBUTENN;

npu npefocTaBfeHMM 3eMENIbHOro yyacTka B MNOCTOsiHHOe  (BeccpoyHoe)
NOonb30BaHME:

1) opraHbl rocygapCcTBEHHOW BNAaCTU U opraHbl MECTHOIO CaMOyrnpaBlieHus;

2) rocygapcCTBEHHble M MyHUUMNAnbHble ydpexaeHusa (brogKeTHble, KaseHHble,
aBTOHOMHbIE);

3) Ka3eHHble NpeanpuUaTUS;

4) UeHTpbl WUCTOpMYECKOro Hacrneamsa npesvaeHToB Poccunckon Pepepaumm,
NpeKpaTUBLLMX UCNOSNTHEHNE CBOMX NOSTHOMOYNIA;

npy npegocTaBneHuuM 3eMenbHOro yvactka B 6e3BO3Me3gHOe  CpoYHoe
nonb3oBaHWe — nuua, ykasaHHole B nyHkTe 2 ctatby 39.9 u nyHkte 2 crtatbm 39.10
3emenbHoro kogekca Poccunckon degepauumm.

TpeboBaHus Kk NopsaaKy MHPOPMMPOBaHUS O NPeaoCTaBAEHNN MyHULMNANBHON

ycrnyrm
5. NHopmupoBaHue rpaxgaH o nopsigke npenocTaBfieHUss MyHUUMNANsHOM
ycnyrm obecneunBaeTcs MYHULUMNANbHbIMU cnyxawmmm, cneynanmcTtamm

AOMUHUCTpauMM ropoackoro okpyra CTpexeBor, MHOTOMYHKLMOHANLHOMO LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHMUMNANbHbIX yenyr (aanee — MOLL).

6. OcCHOBHbIMM TpebBOBaHUAMU K WMHAOPMUPOBAHUIO TpaXagaH O nopsiake
npenocTaBneHns MyHMUMNanbLHON yCrnyrn siBASIOTCA AOCTOBEPHOCTb NpenocTaBnsaemMon
MHGOPMAaUUKM, YETKOCTb B MU3NOXEHUM uHpopmaumm, MNofHOTa WM OnNepaTUMBHOCTb
NHOPMUPOBaHUSL.

7. Mecto HaxoxgeHus AOMUHUCTpauun ropoackoro okpyra CrpexeBon,
YnpaBneHns NMYLLECTBEHHbIX U 3eMESIbHbIX OTHOLWEHU AMUHUCTPaLMU rOpOACKOro
okpyra CTpexeBOoW, OpraHoB W OpraHuM3auun, Y4YacTBYWOLWMX B MpeaocTaBneHnn
MyHUUMNANbHOM  YCryrn, WX MOYTOBble agpeca, odwuuyunanbHble cauTbl B
MHPOPMALNOHHO-TENTIEKOMMYHUKALUMOHHON ceTn «IHTepHeT» (ganee — ceTb VIHTepHeT),
nHdopmauus o rpacdukax paboTbl, TeNnedOoHHbIX HOMEepax W agpecax 3IEKTPOHHOM
noYThbl NpeacTasneHbl B [1punoxeHun 1 Kk ADMUHUCTPATUBHOMY perfiameHTy.

8. MHdopmauma o mecte HaxoxaeHud, rpadumkax paboTsl AgMUHUCTpaUMn
ropofckoro okpyra CtpexxeBoW, YnpaBrneHns UMyLeCTBEHHbIX U 3eMerbHbIX OTHOLUEHUN
AOMUHUCTpauMn ropoackoro okpyra CTpexeBoW, oOpraHusauui, Y4acTBYHOLMX B
npegocTaBneHnn MyHULMNansHOW ycrnyrn, 0 nopagke npegocraBneHns MyHUUunanbHOW
ycrnyrm pasmelaetcsa Ha oduumanbHOM canTe OpraHoOB MECTHOro camoyrnpaBrieHus
ropogckoro okpyra CrtpexeBon B ceTu WHTepHeT, B dpegepanbHOW rocyaapCTBEHHOM
MHJOPMAaLUNOHHON cucTeMe «EOMHBLIM nopTan rocygapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr (yHKUM)» (ganee — EAMHBIM nopTan rocyAapCTBEHHbIX U MyHULMNANbHbLIX yCnyr
(dbyHKUMR)), a Takke NpeocTaBnNaeTcs No TenegoHy 1 ANIEKTPOHHOM NoyTe.

9. Ha odumumanbHOM canTe opraHoB MECTHOro CcaMoynpaBrieHUs ropoACKOro
okpyra CtpexeBoWn, B ceT VIHTepHeT pa3mMeLlaeTcs crnegyowasa nHpopmaums:

1) HanmeHOBaHME W MNOYTOBble agpeca ALMWHUCTPAUUM TOPOACKOro OKpyra
CTpexeBon 1 YnpaBneHnsa NMYLLLECTBEHHbIX U 3€MESIbHbIX OTHOLWEHU AOMUHUCTPaLnn
ropofckoro okpyra CTpexeBou;



2) Homepa TenedoHoB AaMUHUCTpauuM ropogckoro okpyra CrpexesBon W
YnpaBneHns NMYLLECTBEHHbIX U 3EeMESIbHbIX OTHOLWEHU AMUHUCTPaLMM rOpOACKOro
okpyra CtpexeBon;

3) rpadmk paboTbl AgMUHUCTPaLMK ropoackoro okpyra CtpexeBoun U YnpaBreHus
MMYLLECTBEHHbIX W 3eMefbHbIX OTHOWEHUA AOMWHUCTPaUUM TrOpOOCKOro okpyra
CtpexeBou;

4) TpeboBaHMsA K MMCbMEHHOMY 3anpocy rpaxkaaH o0 NpefocTaBneHMn nHopmaumm
0 nopsiake NpeaocTaBneHnsa MyHULUNanbHOW yCnyru;

5) nepeyeHb JOKYMEHTOB, HEOOXOANMbIX ANS MOMYYEHUS MYHULMNANbHON YCNyri;

6) BbIAEPXKKN M3 3aKOHOAATESbHbIX M MHbIX HOPMAaTUBHbLIX MNPAaBOBbLIX akToOB,
cogepxawmx  HOpMbl,  perynupylowue  OesTenbHOCTb MO NpeaocTaBreHnto
MYHULUUNANbHOW YCRyru;

7) TekCT AOMUHUCTPATUBHOIO perfnameHTa C NpUIIoXeHNAMMU;

8) KpaTkoe onmncaHue nopsiaka NpegocTaBneHns MyHULMNANbHOW YCNYru;

9) obpasubl  0POpPMNEHMA  OOKYMEHTOB, HeobxoguMmbix  Ans  NOnyyYeHus
MYHULUMNANbHOW yCryru, n TpeboBaHns K HAM.

10. NHpopmaumio o nopsgke nonyvyeHns MyHUuunanbHOW yCnyru, a Takke o
MECTe HaxOXOEHWsl, KOHTaKTHbIX TenedoHax (TenedoHax Ans CnpaBok), agpecax
9NEKTPOHHOM nouThl, rpadmke paboTbl, cBegeHMss 00 opraHax W oOpraHusauusx,
y4yaCcTBYHOLWMX B NPEeAoCTaBfEHUN  MYHULMNAnNbHOW  YCNYrM  UnuM  ABNSAOLWNXCA
MCTOYHMKOM MOMYyYEHUS UHCpOPMALMK, rPaXKOAHUH MOXET MOMyYnTb:

NMYHO Npwn obpalieHnn K OOSMKHOCTHOMY nuuy (cneuunanucty)  YnpaeneHus
MMYLLECTBEHHbIX W 3eMefbHbIX OTHOWEHUA AOMWHUCTPaAUUM TFOpOACKOro  oKpyra
CtpexeBou;

MO KOHTAKTHOMY TenedoHy B 4Yacbl paboTbl AAMUHUCTPALMKM, YyKasaHHble B
MpunoxeHnn 1 K AGQMUHUCTPATUBHOMY PETNIAMEHTY;

dopme 3MEeKTPOHHOro OOKYMEHTa Ha agpec 3MeKTPOHHOM MOYThbl, yKa3aHHbIN B
MpunoxeHnn 1 K AGMUHUCTPATUBHOMY PETNIAMEHTY;

B cetu WHTepHeT Ha  odumumanbHOM canTe MyHMuMnanbHOro obpa3oBaHus
ropogckon okpyr Ctpexesowu: http://admstrj.tomsk.ru;

Ha MH(OPMAaLMOHHBLIX CTeHaax B AOMUHUCTpaUUM ropoackoro okpyra CrtpexeBomn
no agpecy, ykazaHHomy B [MpunoxeHnn 1 K AQMUHUCTPATUBHOMY PErNaMeHTy;

nocpeactsoM EamMHOro noprtana rocygapCTBEHHbIX WM MyHUUMNANbHbIX  YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

npu obpaiieHmnm B MOLL.

11. MHopMaunOHHbIE CTeHObl o0opyaylTcs npu BXOAE B MNOMELLEHUE
YnpaBneHna NMyLLECTBEHHbIX U 3eMeSlbHbIX OTHOWeEeHUW AAMUHUCTpaLMU ropoacKoro
okpyra CrtpexeBon. Ha WHGOpPMAUMOHHBLIX CTeHAax pasMewaeTca cnegyoulas
obsasaTenbHasa nHpopmMmauums:

1) noyToBLIN agpec AOMUHUCTPALUKM ropoackoro okpyra CTpexeBon 1 YnpaBneHus
MMYLLECTBEHHbIX W 3eMefbHbIX OTHOWEHUA AOMWHUCTPaUUM TrOpOOCKOro  okpyra
CtpexeBou;

2) agpec oduvumanbHOro camta OpraHoOB MECTHOro CaMoyrnpaBfieHUs FOPOLCKOWM
okpyr CtpexeBon B ceTn NHTepHET;

3) cnpaBo4HbI HOMep TenedoHa AAMUHUCTPAUUKM ropoacKoro okpyra CTpexeBown
n YnpaBneHuUsi UMYLLLECTBEHHbIX U 3eMErfbHbIX OTHOLIEHNN AOMUHUCTPaLMKN FOPOLCKOro
okpyra Ctpexeson;

4) rpacouk padotbl AGMUHUCTPaUMN FOPOACKOro okpyra CTpexeBon n YnpasneHus
MMYLLECTBEHHbIX W 3eMefbHbIX OTHOWEHUA AOMWHUCTPaUUM TFOpOOCKOro  okpyra
CtpexeBou;

5) BbIAEPXXKW U3 MNPaBOBbIX aKTOB, COAepXalwux HOpPMbl, perynupyroLwime
AeATenbHOCTb MO NPeAoCTaBAEHNIO MyHULMNANbHOW YCNYTu;
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6) nepeyeHb JOKYMEHTOB, HEOOXOANMbIX ANS1 MOMYYEHUS MYHULMNANbHON YCNyri;

7) obpaseL ohopmMreHnsa 3aaBneHus.

12. O6paleHna No KoOHTaKTHOMY TenedoHy No Bonpocam UH(POPMUPOBAHMUS O
nopsgke npenocTaBneHns MyHUUUNAanbHOM YCRyrn MPUHUMAKOTCA B COOTBETCTBUM C
rpacomkom paboTbl  YnNpaBneHWs MMYLLECTBEHHbIX W 3eMeflbHbIX  OTHOLUEHWN
AOMUHUCTpaunMn ropoackoro okpyra CtpexxeBon, npeactasneHHomy B lNMpunoxeHnn 1 k
AOMWHUCTPATUBHOMY perfiameHTy.

13. OtBeT Ha TenedOHHbIN 3BOHOK [OOIMKEH coaepXaTb WHAOpMaUnio o
HaMMEeHOBaHUN CTPYKTYpHOro nogpasgeneHns AMUHUCTpaUMW TOPOLACKOro oKpyra
CtpexeBon, B KOTOpoe oObpaTunca rpaxgaHuwH, damMuinuu, UMeHW, oTdyecTBe (npwu
HanM4ynun) N JOMKHOCTU creumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

14, Mpn oTBeTax Ha TenedOHHbIE 3BOHKM U YCTHbIE 0bpalleHnss cneunanmcTbl
YnpaBneHna NMyLLECTBEHHbIX U 3eMeSIbHbIX OTHOWEeHUM AAMUHUCTpaLMU ropoacKoro
okpyra CtpexeBon, 06s13aHbl NPeAOCTaBNATL MHGOPMALMIO MO CrieayoLwmM BONpocaMm:

1) 0 MecTe NpegocTaBneHns MyHULUNanbHOW ycryrn u cnocobax npoesaa K Hemy;

2) o rpachmke npuvema rpaxgaH no Bonpocam npenocTaBfieHUs MyHULUMNAanbHOM
ycnyru;

3) 0 BXOOAWMX HOMepax, No4 KOTOpbIMW 3aperucTtpupoBaHbl B CUCTEME
gernonpounssoactesa AAMUHUCTpaUUM ropoackoro okpyra CTpexeBon  MNOCTynvBLUME
OOKYMEHTBI;

4) 0 HOPMAaTMBHbLIX [MPaBOBbIX aKTax, perynupylwmx npegoctaBreHne
MYHUUMNANbHOW yCryru (HaMMeHoBaHue, HOMep, AaTta NPUHATUS HOPMATMBHOIO akTa);

5) 0 nepeyHe [OKYMEHTOB, HeOOXOAMMbIX NS MOMyYeHUs MYyHULMNAnbHON
ycnyru;

6) O cpokax pacCMOTPEHUS JOKYMEHTOB;

7) 0 cpoKkax NpeaocTaBneHns MyHULMNANbHOW YCyru;

8) o0 MecTe pasmeweHna Ha oduumanbHOM CcalTe OpraHoB MECTHOrO
camoynpaBneHus ropoackon okpyr CrtpexeBon B cetu WHTepHeT uHdopmaumm no
BOMpoOCcaM npefocTaBneHns MyHULMNansHOM yCnyru.

15. Mpn obweHnn ¢ rpaxgaHamu (No TenedoHy MM NMYHO) cneunanucTbl
YnpaBneHna NMyLLECTBEHHbIX U 3eMeSibHbIX OTHOWEeHUM AMUHUCTpaLMU ropoacKoro
okpyra CTpexxeBon O0SKHbl KOPPEKTHO WU BHUMATESIbHO OTHOCUTBLCA K rpaxgaHam, He
YH/XKasa UX YeCTU U JOCTOMHCTBA. YCTHOE MH(OPMUPOBaHME O Nopsiake NpeaocTaBneHus
MYHUUMNANbHOW YCAyrM [LOSMKHO NPOBOAUTBCA C  UCMONb3oBaHMEM oduumarnbHO-
0EenoBOro CTUng peyu.

16. Mpn obGpaleHnn 3a WMHOopMaUMen rpaxgaHuHa JnUYHO CheuuanucTbl
YnpaBneHna NMyLLECTBEHHbIX U 3eMeSlbHbIX OTHOWeEeHUM AMUHUCTpaLMU ropoacKoro
okpyra CrtpexeBon 00643aHbl MNPUHATL €ro B COOTBETCTBUM C rpadmkomMm paboThl.
MpooomknTEeNbHOCTL NpMema npu nNu4yHoOM obpalleHun - natHaguatv MuHyT. Bpems
OXungaHus B odepegu npu nMYHOM oOpalleHUn He OOSMKHO npeBblwaTtbh NATHaguaTu
MUHYT.

17. Ecnn gns noarotoBkM oTBeTa Ha yCcTHoe obpalleHue Tpebyetcsi Gonee
NATHaguaTM MWHYT, crneumanuct YnpasneHns UMYLECTBEHHbIX W 3eMerlbHbIX
OTHOLWeEeHU AOMUHUCTPaLMN rOpoaACKoro okpyra CTpexeBOoW, OCYLLECTBSOWNA YCTHOE
MHopMMpoBaHne, NpeanaraeT 3agBMTENO Ha3HauYUTb apyroe yaobHoe Anga Hero Bpems
ANs YCTHOro uHopMMpoBaHMA nMBO HanpaBuTb 3asiBUTENO MUCbMEHHbIA OTBET
NOCPeAcTBOM MOYTOBOrO OTnNpaBneHns numbo B anekTpoHHou dopme. OTeer
HanpaBnsieTcs B Te4YeHne NATHagUaTu KaneHgapHbIX AHEN CO OHSA YCTHOro obpalleHus
3asaBuTens.

18. MncbmMeHHOe  MHGOPMUPOBaHME  FpaXKgaHMHA  OCYLEeCTBNAeTcs  npu
Nony4YeHnn OT HEero MUCbMEHHOro OOpaLleHNa NUYHO WAM MOCPEACTBOM MOYTOBOrO
oTnpasneHns, obpalleHns B aNeKTpoHHON dopMe O npeaocTaBrneHum nHdopmMauum no



BOMpocaMm npeaocTaBfieHns MyHULMNanbHOW ycryri, CBe4eHun 0 Xxoae npeaocTaBreHns
MyHuUMnanbHon ycnyru. NucbeMeHHoe obpalleHne perncTpupyeTca B AeHb MNOCTYNNeHns
B YNpaBneHne MMYyLLeCTBEHHbIX U 3eMerfbHbIX OTHOLWEHUN AOMUHUCTpaLMN ropoaCKOro
okpyra CtpexeBon.

19. Mpn obpalwieHun 3a nHhpopmMaumen B NUCbMEHHON (hopmMe NocpeacTBOM
MOYTOBOrO OTNpPaBNeHNa OTBET HanpasnseTcs B BUAE NOYTOBOro OTNPaBrieHns B agpec
rpaxgaHnHa B TedeHwe nATHaguaTW KaneHdapHbIX [OHEeWn CO  OHA  perucTpauuu
obpauleHus.

20. Mpn obpaweHmn 3a uvHGOpMauMen NO  INEKTPOHHOW MoyTe, C
ncnonb3oBaHmeM EpguHOro noprtana rocygapCTBEHHbIX WM MyHUMUMMANbHbIX  yCRyr
(dyHKUMI), OTBET HanpaBnseTcsa B TeyeHne 15 kaneHgapHbIX OHEeN CO AHS perncrpauun
obpaLieHus.

21. PaccmoTpeHne obpalleHnin 0 npegoctaBneHun MHdopMaumm o nopsiake
npeaocTaBneHns MyHMLMNAaNbHON ycnyru ocyllecTBngaeTcs B nopsiake,
npegycMmotpeHHoM ®depepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsigke
paccmoTpeHus obpaweHnn rpaxxgaH Poccuickon ®egepaunny.

2. CtaHpapT npegocTaBneHus MyHUUUNansHOW ycryru
HanmeHoBaHWe MyHMUMNanNbHOW ycryru
22. MyHuuunansHas ycnyra no npeaocTaBneHnio 3eMeribHbIX Yy4acTKOB B
nocTosiHHOe (BeccpoyHoe) nonb3oBaHve, B 6e3Bo3Me3gHOe CpoYyHOe MNonb3oBaHue, B
apeHy 13 3emenb, HaXOAAWUXCA B MyHULMNANbHON COBCTBEHHOCTU, a Takke 3eMerlb

rocygapCTBeHHasi COGCTBEHHOCTb Ha KOTOpbIe He pa3rpaHMYeHa.

HavmeHoBaHue opraHa, NnpeaoCcTaBnsAoLWero MyHULMNanbHy yenyry

23. MpenocTtaBneHne MYHUUMNANbHOM ycnyru ocyLlecTBnaeTcs
AOMUHUCTpaUMen ropoackoro okpyra CtpexeBon.
24. HenocpeacteeHHO npegocTaBneHne MYHUUMNANbHOM ycnyru

OCYLLECTBNAT cneunanucTbl YNpaBneHns UMYLLECTBEHHbIX U 3eMefbHbIX OTHOLLIEHUN
AgmMnHucTpaumm ropogckoro okpyra Ctpexesou (Oanee — YnpasreHue).

25. OpraHbl 1 opraHvM3auun, y4acTByHLLIME B NPEAOCTaBEHNN MyHULMNANbHOM
yCryru OTCyTCTBYHOT.
26. B uenax nonyyeHnss uHdopMauuMm U LOOKYMEHTOB, HEOOXOAMMbIX AOnist

NpeaoCTaBNeHNa MyHUUMNANbHOM  YCRyrk, OCYLWECTBNSAETCA MEXBEAOMCTBEHHOE
B3anmogencteme ¢ degepanbHon cnyxbon rocygapCTBEHHON pernctpaunn, kagacrtpa u
kapTorpaduun, PegepanbHON HANOroBow Cryx6on.

27. AgmMuHucTpaums ropoackoro okpyra CtpexeBon He Brnpase TpebosaTb OT
3a8BUTENSA OCYLLECTBMEHNS OENCTBUIN, B TOM YUCHE COrnacoBaHum, HeobxoauMbix Ons
NonyyYeHuss MyHUUMNAnNbHOW YCNyrM W CBA3a@HHbIX C obpaweHnem B  UMHble
rocygapCTBeHHble opraHbl (OpraHbl MECTHOrO CaMOynpaBrieHUs) U opraHu3auuum, 3a
NCKINIOYEHNEM MOSyYeHUs YCIyr, BKMOYEHHbIX B MepeyYeHb YCNyr, KOTopble SABNAKTCA
HeobxogMMbiMn U obBA3aTenbHbIMM AN NPefoCTaBneHns MyHUUMNAanbHbIX  YChyr,
yTBEPXKAEHHbIN peweHneM [ymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KoTopble 4BASAOTCA HeobxoaMmbiMM U oba3aTenbHbiMW  ANd
npeaocTaBneHna  MyHuuMnanbHbIX — ycnyr  AOMUHUCTpauMen ropoackoro  okpyra
CrtpexeBou v ee opraHamm» (B pegakumm Ne 360 ot 11.06.2013).

OnucaHue pesyrnbTaTa NPegoCcTaBeHNst MyHULMMNANBHOM YCnyru



28. PesynbTtaTtoMm npeaocTaBneHns MyHULMNanbLHOW yCrnyrn aBAsiOTCS:

1) npu npeaocTaBneHnn 3eMesnbHOro y4acTka B apeHay:

Bblgada  (HanpaBneHue) 3asBUTEN0  MOCTAHOBNEHUs  AgMUHUCTpauun
ropofgckoro okpyra CTpexeBon O NpeaoCcTaBfieHMM 3EMENIbHOro yyacTka B apeHay U
npoekTa [JOoroBopa apeHabl 3eMENbHOro yyacTtka, OGOpPMIEHHOro YnpaBneHuem,
npeacTaBnAwWUM  UHTEpecbl AOMUHUCTpaUMM ropoackoro okpyra CTpexeBon, c
NpeanoXXeHneM O ero 3aknio4eHum;

2) npu npenocTaBfieHMM 3eMenbHOro yyactka B 6e3Bo3Me3gHOe CpOYHOe
Nonb30BaHME:

Bbldada  (HanpaBneHue) 3asiBUTEN0  MOCTAHOBMNEHMs  AOMWHUCTpaLUn
ropogckoro okpyra CTpexeBon O nNpeaocTaBfieHUM 3eMeflbHOro yvactka B
6e3Bo3Me3gHOE CPOYHOE MOSib30BaHWE U NpoekTa gorosopa 6e3B03Me3gHOro CpoOYHOro
NONb30BaHNA 3€MENbHOro yyacTtka, OOpMMeHHOro YnpasneHnem, npeacTaBnsAoLLMM
NHTepecbl AOAMUHUCTPaALMM TFOPOACKOro okpyra CTpexeBOW, C npeasioXeHnem o ero
3aKNIOYEHUY;

3) npu nNpegocTtaBneHUM 3eMernibHOro yyacTka Ha npaBe MOCTOSIHHOMO
(6eccpo4HOro) NoNb30BaHUS:

Bblgada  (HanpaBneHue) 3asiBUTEN0  MOCTAHOBMNEHMs  AOMWHUCTpaLUn
ropoackoro okpyra CTpexeBoW O NpeaoCTaBfeHUM 3eMeflbHOro yyacTtka Ha npase
NOCTOSIHHOrO (6eCCpPOYHOro) Nosib30BaHUS;

4) yegomneHue o6 oTkase B NpeaoCcTaBneHn MyHUUMNANbLHOM YCRyri.

Cpok NpefocTaBneHnst MyHULMNAnbHOW yCryru

29. Cpok npefocTaBneHs MyHUUMNansHOW yCnyrn coctaBnsieT:

TpyauaTb KaneHgapHbIX HEN CO OHA perncTpauumn 3assBreHus O NnpegocTaBrieHnn
3eMenbHOro yyactka — npu npefocTaBrneHuM 3eMenbHOro yyactka B MOCTOSiHHOe
(6eccpoyHoe) nonb3oBaHMe, B 6€3B03ME3AHOE CPOYHOE MOSb30BaHME;

NATbAECAT OOWH KaneHdapHbl [OeHb CO [OHA perncrpaumm 3asaBfeHus o
npeaocTaBnNeHnn 3eMernibHOro yyactka — npu nNpefocTaBfieHUs 3eMersibHOro yyactka B
apeHay 6e3 npoBefeHus ToproB (KOHKYPCOB, ayKLMOHOB);

AEBSHOCTO KaneHaapHbIX AHEW CO AHS perucTpaunmn sasBrneHus o npeaocTaBneHnm
3eMernbHOro y4yactka — npu npefocTaBneHns 3eMeribHOro yyacTka B apeHgy nyTem
npoBeaeHnsi ToproB (KOHKYPCOB, ayKLMOHOB).

30. Boigaya  (HanpaBneHue) [OOKYMEHTOB, SBMAIOWUXCA  pe3yrbTaTom
npeaocTaBneHna MyHULMNanbHON YCryrn, OCyLLEeCTBASETCH B CPOK, HE NpeBblllaroLLni
ABa paboumx aHs co aHA nx nognucaHna Mapom ropoackoro okpyra CTpexeBow.

Flepequb HOPMaTUuBHbIX MPaBOBbIX aKTOB, PEryrmpyroLmnx OTHOLLIEHNA,
BO3HMKaKOLLNME B CBA3U C npegocrtaBrieHneEM MyHVILI,VII'IEU'IbHOVI ycnyru, € ykadaHnem mnx
PEKBN3NTOB N NCTOYHNKOB Od)I/ILI,VIaJ'IbHOFO OI'Iy6J'II/IKOBaHI/IFI

31. MpepoctaBnexHune MYHMLMMNANbHON ycnyrm ocyllecTBnseTcs B
COOTBETCTBUM C:

1) 3emenbHbiM  kogekcom  Poccuiickon  depepaumn /[ CobpaHue
3akoHopgatenbctBa P®, 29.10.2001, Ne 44, cT. 4147;

2) 3akoHom Tomckon obnactu ot 04.10.2002 Ne74-O3 «O npegoctaBneHmm m
N3BATUN 3EeMESbHbIX y4YacTkoB B Tomckon obnactu» // OdwmumanbHble BELOMOCTU
locypapctBeHHon Oymbl Tomckon obnactm (COOpHMK HOPMAaTMBHbBIX MPAaBOBbLIX aKTOB),
10.10.2002, Ne11(72);

2) UCKITIOYeH



3) uckno4yeH
5) ucknoueH

NcyepnbiBaowmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HopMaTUBHbLIMM NpaBoBbIMK akTaMu Poccuiickor Pepepaumm ans npeaocTaBneHns
MYHULMNANbHONM YCNyrn, NoAnexalumx NpeacTaBreHunto 3asBuTtenem, cnocobbl nx
nony4YyeHns 3asiBUTENeM, B TOM YMCHe B 3NEKTPOHHOM dhopme, NopsaoK Ux
npeacTaBneHns

32. [na npepgocTtaBneHns MyHUMUMNANbLHOW YCINyrn 3adBuUTENb npeacraBnseT
3asaBneHuMe no dopme, npencrasrneHHon B [lpunoxeHnn 2 Kk AOMWHUCTPATUBHOMY
perrnameHTy.

33. K 3aaBneHuno npuknagbiBaloTca crneayrowme JOKYMEHTbI:

1) konus AOKyMeHTa, yOOCTOBEPSAILWEro NMMYHOCTb 3adBUTENS;

2) KONnsa [OKYMEHTa, yOOCTOBeEpALWero npaea (NOfHOMOYMUSA) npeactaBuTens
PU3NYECKOro  UnM  IPUOMYECKOro nuua, ecnu  Cc  3ageneHMeM  obpauaeTcs
npeacraBuUTENb 3aaBUTENS (3aaBUTENEN);

3) KoM  OOKYMEHTOB, YAOCTOBepslwWwmMx (yCTaHaBnuBaloWwmMx) npasBa Ha
npuobpeTaemblini 3eMeNbHbIA Yy4acTOK, €Crlv NPaBO Ha AaHHbIN 3eMEeSbHbIA Yy4acTOK B
COOTBETCTBUM C 3akoHodaTenbCcTBOM Poccuinckon degepaumm npusaHaeTcs BO3HUKLLMM
He3aBWCMMO OT ero permcrTpauumm B EQUHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTH;

4) KoM JOKYMEHTOB, YOOCTOBepSLWMX (yCTaHasnvBalLWmMX) nNpasa Ha 3gaHue,
CTPOEHUE, COOPYKEHNE, eCrniv NPaBOo Ha 3[4aHue, CTPOEHME, COOPYXXEHMNE B COOTBETCTBUN
C 3aKoHogaTenbcTBOM Poccuinckon degepaumm npnsHaeTcsl BO3HUKLWINUM HE3ABMCUMO OT
ero pernctpaumm B EgMHOM rocyfapCTBEHHOM peecTpe HeaBMXKMMOCTM (NpY Hanudmm
3[aHu1I, CTPOEHMUI, COOPYXXEHWNN Ha NpMoBpeTaeMoM 3eMeNbHOM y4YacTKe);

5) coobLieHne 3aaBuTens (3aaBuTenen), coaepkalwee nepeyeHb BCEX 34aHUN,
CTPOEHUWN, COOPYXEHUW, pPaCMONOXEHHbIX Ha 3eMeNbHOM y4acTke, B OTHOLUEHWUU
KOTOPOro nogaHo 3asiBfieHrMe o npuobpeTeHnn npas, C ykasaHMeM (Npu UX Hanuyamm y
3asBUTENS) UX Ka4acTPOBbIX (MHBEHTAPHbLIX) HOMEPOB U aApPeCHbIX OPUEHTUPOB;

6) KonNna OOKyMeHTa, MoATBepXKaawLwero obcTosaTenbCTBa, Adalowue npaso
npnobpeTeHnst 3eMenbHOro y4yacTka, B TOM YMcne Ha ocobbix yCrnOBMSAX, B MOCTOSIHHOE
(6eccpoyHoe) nonb3oBaHmne, B 6€3B03Me34HOE CPOYHOE MOSb30BaHUE, B COOCTBEHHOCTb
WM B apeHgy Ha YCNoBUSX, YCTAHOBIEHHbIX 3eMeSibHbIM 3akoHOo4aTenbCTBOM (B
cnyyae, ecnv gaHHoe oBCTOATENLCTBO HE cnefyeT U3 yKkasaHHbIX B HACTOSLWEM MyHKTe
OOKYyMeHTax).

B cny4ae npuHATMA pelleHns 0 NpeocTaBneHnn npasa Ha 3akrnovyeHme 4orosopa
apeHbl Takoro 3eMernbHOro y4acTka Ha Toprax (KOHKypcax, ayKuuMoHax):

1) 3agBky no copme, yTBEPXKAAEMOW AAMUHUCTPALMEN T[OPOACKOro OKpyra
CtpexeBou (fanee Takxe — opraHn3aTop TOpros);

2) OOKYMEHT, YOOCTOBEPSAIOLLNIA JIMYHOCTL 3asBuTens (ana puandecknx nuu,);

3) HOTapuanbHO  3aBEPEHHble  KOMUU  yypeauTeribHbIX  JOKYMEHTOoB  (ans
tOPUANYECKOro nuua);

4) OOKYMEHT, noATBepXxJarLwmi MNosTHOMOYNA Ha npeacTaBrieHne MHTEepecoB
3asBUTENS;

5) nnaTtexHbld OAOKYMEHT C OTMETKOM GaHka nnatenblimka o6 MCnonHeHuu Ang
NnoaATBEPXAEHUA NepevYncrieHns npeTeHLEHTOM YCTaHOBIEHHOrO B M3BELWEHUU O
npoBeAeHMM TOProB 3agaTka B c4eT obecneyeHnsa onnatbl NpuobpeTtaeMoro npaesa Ha
3akrnYeHne JOroBopoB apeHabl TakMx 3eMerbHbIX y4acTKOB,

6) BbIMMCKa W3 pelleHnd YNoSITHOMOYEHHOro opraHa lpuaudeckoro nvua o
coBepLUeHUn caenkn (ecnu aTo0 HeobxoaMmMO B COOTBETCTBMM C  ydpeauTernbHbIMU



OOKYMeHTaMn rnpeTeHAeHTa W 3akoHo4aTenbCTBOM  rocygapcrtBa, B KOTOPOM
3aperncTpupoBaH NpPeTeHAEHT);

7) cxema pacrionioXeHns 3eMeribHOro yvacTka Ha KagacTpoBOM [MraHe unm
KaJacTpOBOW KapTe COOTBETCTBYOLLEN TEPPUTOPUMN.

34. dopma 3asBrneHNa [JOCTynHa ANs  KONUPOBaHUS W 3anofiHeHus B
3NEeKTPOHHOM Buae Ha EAuHOM nopTtane rocygapCTBEHHbIX M MyHMUMNANbHbBIX YCryr
(dbyHKUMI), Ha odmuManbHOM calTe OpraHoB MECTHOro camoynpaBfieHUsi ropoaCcKoro
okpyra CtpexeBon: http://admstri.tomsk.ru.

35. B 6ymaxHom Buage dopma 3aaBneHna MoxeT ObiTb  nonyveHa
HenocpeacTBEHHO B YnpaeneHunm Mo agpecy, ykasaHHomy B [lpunoxeHun 1 K
AOMWHUCTPATUBHOMY pernamMeHTy.

36. Mpn npefcTaBneHnMn KON AOKYMEHTOB 3asBUTENb 0083aH NpeaocTaBuTb
OpUrMHanbl Takux [OOKYMEHTOB [N MPOBEPKU COOTBETCTBUSA KOMUA [OOKYMEHTOB WX
opuvrmHanam, nocre 4Yero opurnHarsnbl TakMx 4OKYMEHTOB BO3BPALLAlOTCA 3asBUTESHO.

37. [oKymMeHTbl, Heob6XxoanMble ANs NPeaoCTaBNEHNA MyHULMNANbHON YCNyri,
MoryT ObiTb npeactaBneHbl B ALMMHUCTpaAUMIO ropofckoro okpyra CTpexeBon c
ncrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNANbHBIX  yCNyr
(dbyHKUMI), NOYTOBLIM OTNPaBfEHNEM, MPU NIMYHOM ObBpaLlleHnMn, a Takke NoCPeacTBOM
obpalleHuns 3a nonydyeHmeM MyHuumnansHon ycnyrn 8 MOL.

38. Ecnn 3anpoc o0 npegoctaBneHnn MyHUUMNanbHOM yCrnyru npeactaBnsieTcs
nocpeacTBOM MNOYTOBOrO OTMPaBfEeHUs, MOASIMHHOCTL MNOAMUCU 3adABUTENS Ha TakoM
3anpoce 1 BEPHOCTb KOMUIN AOKYMEHTOB, NpunaraemMblx K TakOMy 3anpocy, OOMMKHbI ObiTb
3acByaeTenbCTBOBaHblI HOTapuanbHO.

39. B cnyyae HanpaBneHus 3asiBfieHUA B 9NEKTPOHHOW doopme 3aaBuUTerb
BrpaBe NPUIIOXWUTb K TakoMmy obpalleHuto Heobxoaumble OOKYMEHTbl M mMaTepuanbl B
3NEKTPOHHON dhopMe.

NcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HE0OXOAUMbIX B COOTBETCTBUM C
HOpPMaTMBHbLIMW NPaBOBLIMU aKTaMW Ansi NpeaocTaBeHNst MyHUUMNAnNbHOW YCryru,
KOTOPble HAaXoOATCS B PACMNOPSPKEHUN rOCyAapPCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camoyrpaBreHusl U UHbIX OPraHoB, y4acTBYHOLMX B NpeaocTaBneHn MyHULMnanbHowm
ycnyru, n KoTopble 3asiBUTENb BrpaBe NpeacTaBuUTb, a Takke CNocoObl NX NOMyYeHUs
3aABUTENAMU, B TOM YMCIE B ANIEKTPOHHON hopMe, NOPSAOK UX NPeacTaBneHns

40. [MepeyveHb AOKYMEHTOB, Heobxo4MMbIX ans npegocTaBneHus
MYHMLMNANbHOW YCNyru, KOTOpble HAaXOAATCA B PaCnOpPsKEHMM OPraHoB U OpraHm3auuin:

1) Bbinucka 13  EAMHOro  rocyaapCTBEHHOrO  peectpa  UHAMBMAYamNbHbIX
npeanpuHMMaTeneu;

2) BbInucka n3 EgmnHoro rocygapCcTBeHHOro peectpa topuanyeckmx nuu;

3) Bbinncka 13 EQUHOro rocygapCTBEHHOMO peecTpa HeaBMXMMOCTM O NpaBax Ha
3[aHune, CTPOEHME, COOPYKEHME, HaxoasLWeecs Ha NpMobpeTaeMoM 3eMeribHOM y4acTke
(B cnyyae, ecnv COOTBETCTBYKLUME nMpaBa 3apernctpupoBaHbl B EavHOM
rocygapcTBeHHOM peecTpe npas);

4) Bbinucka n3 EguMHOro rocygapCTBEHHOro peectpa HeaBMXKUMMOCTM O NpaBax Ha
npuobpeTtaembli 3eMenbHbIN  y4acToK (B Ccryvae, €Ccnu COOTBETCTBYKOLIME MpaBa
3apernctpupoBaHbl B EAMHOM rocygapCTBEHHOM peecTpe npas);

5) kagacTpoBbIN NacnopT NpuobpeTaemMoro 3eMenbHOro yyacTka.

3asBuTtenb BrpaBe nNpeacTaBUTb YyKasaHHble [OOKYMEHTbl U WHOopMauuio B
AOMUHUCTpaumio ropogckoro okpyra CtpexeBorn No cCO6CTBEHHON MHULMATUBE.

41. B cnyyae, ecnu 3assutenem He npeacTaBfeHbl AOKYMEHTbI, YKa3aHHble B
nyHkTe 40 AOMUHUCTPATUBHOIO pernamMeHTa, crneumanuct YnpasreHuss nonyyaer
AaHHble JOKYMEHTbl CAMOCTOATESTbHO B paMKax MeXBeJOMCTBEHHOIO B3aMMOOEeNCTBUS.


http://admstrj.tomsk.ru/�

42. AgmuHucTpaums ropoackoro okpyra CtpexeBon He Bnpase TpeboBaTb OT
3aaBuUTens:

npeacraBneHns OOKYMEHTOB M WHQoOpMaumm unn OCyLleCTBNEeHUs [OeUCTBUN,
npeacTaBneHne wunu OocyLlecTBMeHWe KOTOPbIX He npeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW aKTaMW, PerynupylowmmMmm OTHOLIEHUH, BO3HUKaKWmWe B CBA3N C
npegocTaBneHnemM MyHUUUNAnNsHOM yCnyru;

npeacraBneHns OOKYMEHTOB M MHGOopMauuuM, B TOM 4ucre noaTeBepxaaroLmx
BHECEHMe 3asBuTenem nnatbl 3a NpefocTaBfieHne MyHUMUMManbHOW YCnyru, KoTopble
HaxXo4ATCA B pacrnopsikeHun dpegeparibHbIX OpraHoB MCMNOSTHUTENBHOW BNacTu, OpraHoB
rocyaapCTBEHHbIX BHEBIOKETHbLIX (POHAOB, UCMOSTHUTENbHBIX OPraHOB rocy4apCTBEHHON
Bnactn cybvekta Poccunckon depgepaumm, opraHoB MECTHOro camoynpasneHnsa nnbo
NOABEAOMCTBEHHbIX  FOCYAapCTBEHHbIM  OpraHam unn  opraHam MECTHOro
camMoyrnpaBneHus opraHu3auuin, y4acTBYKOLMX B MNpeaoCcTaBfieHUM MyHUUMNAnsHOW
yCnyru, B COOTBETCTBUM C HOPMATMBHbLIMU NpaBoBbiMKN akTamu Poccuiickon eagepaumu,
HOPMaTUBHbLIMUN npaBoOBbLIMA akTamu cybbekToB Poccunckon depepauyuu,
MyHMUMNANbHLIMX NPaBOBbIMW akTaMu, 3a UCKIOYEHNEM OOKYMEHTOB, BKITHOYEHHbIX B
onpegeneHHbln Yactbto 6 ctatbn 7 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHuzaumMuM npegocTaBneHnss rocydapCTBEHHbIX WM MyHUUMMANbHbIX YCryr»
nepeveHb JOKYMEHTOB.

NcuepnbiBatoLwwmin nepedeHb OCHOBaHUW ANdA OTKasa B NpuemMe JOKYMEHTOB,
HeobXxoauMbIX A8 NpegoCcTaBNeHNs MyHULMNANbHOW yCyru

43. OcHoBaHvMeM [nsa oOTkasa B MpuvemMe [OOKYMEHTOB, HeobOXoAuMbIX And
npegocTaBneHns MyHULUMNansHOM YCnyru:

1) oTCyTCTBME PEKBU3UTOB agpecarta Ang OTrnpaBk/ OTBETa;

2) TeKCT 3asiBreHnd He nogaaeTcs NPOYTEHNIO;

3) HapyweHne 3aaBuTenem TpeboBaHUA  HACTOSAWeEro  agMUHUCTPaTUMBHOIO
pernameHta 06 ob6s3atenbHOM MpeabsABAEHUN OOKYMeHTa, YAOCTOBEPSHOLLEro
NINYHOCTb;

4) npu obpalleHun npeacTaBuTens 3asBUTENs HapyweHue UM TpeboBaHun
HacTosLLero aAMUHUCTpPATUBHOIO pernameHta o6 obAsatenbHOM npeabsBneHnn wu
npeacTaBneHnn JOKYMEHTOB, NoATBepXAatoLmx npasa (MoNHOMo4ns) NpeacTaBuTens;

5) HapyweHue 3asBuTenem TpeboBaHMA HACTOALWEro aAMUHUCTPaATUMBHOIO
pernameHTa 06 obs3aTtenbHOM NpeabsiBNEeHUM OPUTMHANOB AOKYMEHTOB AN NPOBEpPKU
npeacTaBnAeMbIX KOMWA JOKYMEHTOB Ha npegMeT UX COOTBETCTBUSA MOASNMMHHUKaM W
(Mnn) 06 odpopMMIEHNM KONNUIN MHOTOCTPAHNYHBIX AOKYMEHTOB;

6) noctynneHve 3asiBKM Ha ydacTve B Toprax no UCTEYEeHUU Cpoka ee npuema,
YCTaHOBMEHHOIO B U3BELLEHUM O NPOBEAEHUN TOProB (B Criydyae MpPUHATUSA peLLeHus O
npeaocTaBneHnn nNpasa Ha 3akKnyeHne JOroBopa apeHAbl Takoro 3eMernbHOro yyacTka
Ha Toprax (KOHKypcax, ayKuMoHax)).

VMcuepnbiBarowmmn nepeydeHb OCHOBaHUI ANS NPUOCTAaHOBNEHUS UK OTKasa B
npegocTaBneHnn MyHUUMNanbHON yCnyru

44, OcHoBaHuAa Ons oTKasa B NpefoCcTaBneHn MyHUUUNansHOM yCryru:

1) HenpepacTaBrieHvMe 3asiBUTENEM [OOKYMEHTOB, YKa3aHHbIX B MyHkTax 32, 33
AOMWHUCTPATMBHOIO pernamMeHTa;

2) 3aABneHne o npeaocTaBfieHUn 3eMeNbHOro y4yacTka He COAepXUT MHpopmMaumn,
[OCTaTovHOM AN1a onpeaeneHns MeCcToOHaxoXaAeHNs 3eMenbHOro y4acTka;

3) Hanuuue B [OOKYMeHTax, npencTaBfeHHbIX 3asBuTeneM, HeOOCTOBEPHbIX
cBeZleHUI U1 HECOOTBETCTBUE JOKYMEHTOB TpeboBaHMSM 3aKkoHO4aTENbCTBA;
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4) obpalleHve C 3anpocoM O MpeAoCTaBneHnM MyHUUMNAanbHOW yCryrn nuua, He
nverowero npasa obpalwaTbCad C 3asiBNeHNneM O npefocTaBneHuyM MyHUUMnanbHOM
ycnyru v (unu) He NMeroLLIEro npasa Ha nony4YeHue MyHUUUnansHoOm ycryru;

5) 3eMernbHbI Yy4acTOK NPUHAANEXUT TpeTbemy nuuy Ha npaBe MNOCTOSHHOrO
(6eccpoyHOro) Nonb3oBaHWs, NOXN3HEHHOTO HacneayeMoro BnageHust unu apeHasl;

6) He noATBEPXAEHO MOCTYNfeHWe B YCTAHOBIMEHHbLIW CPOK 3ajaTka Ha cueT
(cyeTta), yKasaHHbIM B U3BELLEHUN O NPOBEAEHMM TOProB (B Criyvae NPUHATUS PELLEHUs O
npefocTaBneHny npasa Ha 3akitoveHne J0oroBopa apeHbl Takoro 3eMernbHOro yyacTka
Ha Toprax (KOHKypcax, ayKuMoHaXx)).

45, OcHoBaHMs Ona  MPUOCTaAHOBIEHUSA MPefoCTaBNeHns  MyHUUMNanbHOW
yCInyru OTCyTCTBYIOT.

[MepeyeHb ycnyr, KOTOpble ABASIOTCSA HEOOX0aNMbIMUK U 0Bs3aTENbHBIMK ANA
npegocTaBneHnsa MyHMLUMNanbHOW yCrnyru, B TOM Yncrie CBeAeHUS O JOKYMEHTe
(DokymMeHTax), BblaaBaeMoM (BbldaBaeMblX) opraHM3aunamm, y4acTeyoLWMMN B

npegocTaBneHnn MyHUUMNanbHON yCnyru

46. Ycnyrn, KoTopble SBASAIOTCA HeobxoaMMbiMM U oba3aTenbHbIMU - A1
npegocTaBneHns MyHULUMNanNsHOW YCnyru:

NoAroToBKa CXeMbl PacrofioXXeHUs 3eMeribHOro yyacTka Ha KagacTpOoBOM MfaHe
WM KaJacTPOBOMW KapTe COOTBETCTBYHOLLEN TEPPUTOPUMN.

Mopsiaok, pasmep U OCHOBAHUS B3MaHUS NNnathbl, 3a NpegocTaBneHme
MYHULMNANbHOM yCnyru

47, MyHuuunansHas ycnyra npegocraBsnseTtcs 6ecnnaTtHo.

B cnyyae npuHATUA pelleHna o NnpeaocTaBneHnn npasa Ha 3akroveHne JoroBopa
apeHabl Takoro 3eMesibHOro yvacTka Ha Toprax (KOHKypcax, ayKuuMoHax)) 3asBUTESb
BHOCUT 3aJaTOK Ha yKasaHHbIN B M3BELlEeHUN O MpOBedeHUM TOproB c4yeT (cyeTa)
opraHusaTopa TOpros.

Mopsaok, pasmep 1 OCHOBaHMS B3MMaHUs NnaTbl 3a NpeAocTaBreHne ycrnyr, KoTopble
ABNAIOTCS HEOOXOAUMbBIMU M 06513aTENbHLIMW At NPeAoCTaBNeHNs MyHULMNAIbHOM
ycnyru, a Takke nHdopmauns o MeToauKe pacyeTa pasamepa Takow nnaTbl

48. Mopsaok, pasamMep U OCHOBaHMSI B3UMaHWS NfaTtbl 3@ MOArOTOBKY CXEMbl
pacrnonoXeHusi 3eMeNnbHOro y4YacTka Ha KaJacTpoBOM MilaHe MMM KagacTpOBOW KapTe
COOTBETCTBYHOLLEN TEPPUTOPUM ONPEdENSeTCs OpraHM3auusMin, OCYLLECTBSOLLMMU
NOATrOTOBKY TAKOW CXEMb.

MakcnmanbHbIN CPOK OXXMOAHUSA B oMepeaun npu nogayve 3anpoca o
npenocTaBneHn MyHULUMNANbHOM YCNyrn 1 Npu Nosly4eHnn pesynbTtaTta
npegocTaBnNeHus Takux ycnyr

49. MakcumanbHoe Bpemsi OXuaaHusi B odepeau Mpu  fMYHOM nopade
3asiBNeHUs1 O NPeAoCTaBNeHNM MyHULMNANBHOW YCNyrn COCTaBNseT NATHagUaTb MUHYT.
50. MakcuMarnbHbI CPOK OXWAAHUS B OYepeau Npu MonyvyeHun pesynbraTa

npenocraBneHnda MyHVILLVII'IaﬂbHOVI yCInyrn He goJjikeH npesbillaTtb NATHaaguaTb MUHYT.

Cpok 1 nopagok permctpaumm 3anpoca 3asBuTerns o npefocTaBneHmum
MYHULMNANbHOW YCnyru, B TOM YnCIie B ANEKTPOHHOWN hopme
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51. 3asBneHne Ha OymaxHOM HOCUTENe  perncTpupyetcs B  [O€Hb
npeactaBneHns B AOMWHUCTPaUMIO ropoackoro okpyra CTpexeBow 3asiBNeHust wu
OOKYMEHTOB, HEO6X0AMMbIX ANA NPeaoCTaBNEeHNA MyHULMNANbHOW YCyrn

52. Pernctpauus 3asiBneHus, HanpaBneHHOro B OpPMe 3MNEeKTPOHHOro
OOKyMeHTa 4epe3 EfuHbIN nopTan rocygapCTBEHHbIX WM MyHMUMNAmNbHbIX  YCyr
(dbyHKUMR), ocywlecTBNAeTCs He nosgHee paboyero OHSA, cnegyrowero 3a gHEM €ero
nocTynneHns B AQMUHUCTPaLMIO ropoackoro okpyra CTpexxeBow.

TpeboBaHMs K NOMELLEHMSAIM, B KOTOPbIX NPeaoCcTaBnseTcss MyHUUMnansHas
ycnyra, K 3any oXxuwaaHusi, Mectam Ans 3anofiHeHUs 3arnpocoB O NPeaoCcTaBneHnn
MYHULMNANbHOM YCryrn, MHPOPMALMOHHBIM CTEHAAM C NepeYHEM AOKYMEHTOB,
HeoOXoAMMbIX ANs NPeaoCTaBNeHns MyHULMNanbHOW ycnyri, n obpasuamm nx

3anosiHeHus
53. MpegocTaBneHne MyHULMNANbHOM YCIyrn OCYLLECTBNSETCA B CMeLnanbHO
BblAEMNEHHbIX A5 3TUX Lienen NoMeLLEHUSIX.
54. B cnyuyae, ecnv nmeetcsi BO3MOXHOCTb OpraHn3aumm CTOSIHKM (MapKOBKW)

BO3Me 34aHuns (CTPOEHUs), B KOTOPOM pasMeLleHO MNOMeLleHWe npuema W Bbloaun
OOKYMEHTOB, OpraHM30BbIBAETCS CTOsIHKa (NapkoBKa) AN FIMYHOMO aBTOMOOBWUITbHOrO
TpaHcnopTa, OecnnatHas ana  3aasutenen. [Ona  napkoBkM  cneumanbHbIX
aBTOTPAHCMNOPTHLIX CPEACTB NHBANUAOB Ha KaXgou CTOsIHKe BblaenseTca He meHee 10%
MecCT (HO He MeHee OZIHOro MecTa), KOTopble He JOIMKHbl 3aHMMAaTb UHblE TPAHCMNOPTHbIE
cpeacTea.

55. Bxon B nomelleHne npuema un Bbigavm JOKYMEHTOB A0SkeH obecneymBaTb
cBoboaHbIN AocTyn 3assutenen, bbiTb obopyaoBaH yaobHOM NecTHUUEN C NOPYYHAMM,
LUMPOKUMM NPOXOAAMM.

56. Ha 3gaHum psgom ¢ BXxogoMm formkHa ObiTb pasmelleHa MHgopmaunoHHas
Tabnuyka (BbiBECKA), coaepallas creayroLLyo nHopMauuio:

HanMeHoBaHWe OpraHa;

MECTO HaxOXOEeHNS U IpuanYeckui agpec;

pexum paboTbl;

HOoMepa TenedoHOB AN CNpaBok;

agpec odwuuManbHOro camTa OpraHoB MECTHOMo CaMoOyrpaBrieHuUsi ropoaCKOro
okpyra CtpexeBon B cetun VIHTepHerT.

57. dacag 3paHua gomkeH 6biTb 06opyaoBaH ocBeTUTENbHbIMKM Npubopamu,
NO3BONSAOLUMUN NOCETUTENSAM O3HAKOMUTBLCS C MHAPOPMALMOHHBIMW Tabnnykamu.
58. MomelleHns npuema v Bblgadv OOKYMEHTOB [[OSMKHbI nNpegycMaTtpuBaTh

MecTa Oans oXmaaHus, MHPOPMUPOBAHUS U NpuemMa 3asiBUTENEN.

58.1 MecTta npefoctaBneHnMs MyHUUMNAnNbHOM ycrnyrn obopyayloTca C y4yeTom
TpeboBaHUN AOCTYMHOCTU ANA WHBaNMAOB B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuinckon ®degepauumn o coumansHoOM 3awmTte nHBanugos. B cnyvyae HEBO3MOXHOCTH
obopynoBaHus MecTa nNpefoCcTaBfieHUss MyHULMNANbHON ycnyrk, ¢ y4eTom TpeboBaHui
OOCTYNHOCTU [Ansi WHBANUMAOB B COOTBETCTBUM C 3akoHodaTtenscTtBoM Poccunckon
depepaumm 0 coumanbHOM  3awWmMTe  MHBANMOOB Ha  COTpyOHMKA  OpraHa,
NpeaoCTaBNALWEro MyHUUMNANbHYO YCryry, Bo3naraetcs 06A3aHHOCTb MO OKa3aHWIo
CUTYaLUMOHHON MOMOLUM MHBanNugaMm BCEX KaTeropum Ha nepuog npenoctaBneHus
MYHUUUNANbHOW YCRyrn.

59. B mectax ana wvHdopmupoBaHus JormkeH ObiTb obecneyeH fgocTtyn
rpaxgaH ans 03HaKoMIIeHUs1 ¢ MHoOpMaumnen He TONbKO B Yachkl NpMemMa 3asiBfeHumn, HO
n B paboyee Bpemsi, koraa npMem 3asiBuTenen He BeaeTcs.

60. B nomeweHnn npvema u BblgayM AOKYMEHTOB oOpraHu3dyeTtcs paboTta
CNpaBOYHbIX OKOH, B KOnuyecTtBe, obecneymBarowem nOTPeOGHOCTM rpakgaH, HO He
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MeHee OHOro.
61. XapaKkTepuctmkm MnoMeLleHnin npuema 1M Bblaadn AOOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX U KOHCTPYKTMBHbBIX PELLUEHMN, OCBELUEHUSA, MOXapHOM
6e3onacHoOCTU, MHXeHepHoro obopyaoBaHUS AOSMKHbI COOTBETCTBOBATbL TpeboBaHMAM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYIOLLMX Ha TeppuTopun Poccunckon ®enepaunu.

62. MomelweHns npuema Bblgayun [OOKYMEHTOB obopyayloTcs cTeHgamu
(cTonkamun), cogepxaimmm nHopmaumo o nopsaake npeaoctaBneHns MyHULMNanbHON
yCnyru.

63. B mectax ana oxugaHus ycTaHaBnMBAKOTCA CTYrbs (KpecernbHble Cekuuu,
Kpecna) ansa sassutenen.

64. B nomeweHun nprvema v Bblgadn OOKYMEHTOB BblAensieTcsd MecTo Ansd

odopMIieHnss OOKYMEHTOB, nNpegycmaTpuBalowee CTonbl  (CTOWKM) € BnaHkamm
3asBNeHUN N KaHUENSAPCKUMN NPUHAOEXHOCTAMN.

65. NHdopmaumsa o pamunum, MMeHu, oT4ecTBe U LOSHKHOCTM creuyuanucra
opraHa, OCYLLEeCTBNAKOLWEro npeaocTaBneHne MyHUUMNanbHOW YCnyrn, OOMKHa ObITb
pasmelleHa Ha NMMYHON MHPOPMaLMOHHON Tabnnyke n Ha paboyem MecTe cneyuanucra.

TpeboBaHus Kk obecneyeHmto AOCTYNHOCTM ANA MHBANUMAOB OOBLEKTOB, B KOTOPbIX
npegocTaBnseTcs MyHUUuUNanbHas ycnyra, B COOTBETCTBUM C 3aKOHOAATENbLCTBOM
Poccuinckon degepauum 0 coumnanbHOM 3alumMTe MHBanNuMaoB

65.1 OpraH, npegocTaBNALLWMIA  MyHUUMNANbHYyO  ycnyry, obecnevvnBaeT
MHBanNuaam:

1) ycnosusa ona 6ecnpensaTCTBEHHOrO JOCTyNa K 06bekTy (34aHuto, MOMELLEHMIO), B
KOTOPOM OHa nNpeaocTaBnsieTcs, a Takke Ona 6ecnpensaTCTBEHHOro MNONb30BaHMA
TpaHCNopTOM, CpeacTBaMUn CBA3N U MHpopMaLmu;

2) BO3MOXHOCTb CaMOCTOSITENBHOIO NepenBMXeHNa Nno TEPPUTOPUKN, HA KOTOPOWN
pacnonoxeH O0ObEeKT (3gaHvMe, MOMeLleHMe), B KOTOPOM npedocTaBnsercs
MyHUUMNAanNbHasa ycnyra, a Takke BXo4a B TakOoW OOBbEeKT M BbIXxoga M3 Hero, nocagku B
TpaHCNOPTHOE CPeACTBO U BbiCaKM M3 HErO, B TOM YUCME C UCMOSIb30BaHMEM Kpecna-
KONMACKM;

3) conpoBoOXAeHne UHBANVUAOB, UMEKLNX CTOMKME pacCTPONCTBA (PYHKUUKN 3pEHUSA
N CaAMOCTOATENTIbHOIrO NepeaBMKEHNS;

4) Hagnexawee pasmeweHne obopygoBaHMA W HOCUTENem WHgopmauuu,
Heobxoaumblx ons obecneyeHnst 6ecnpenaTCTBEHHOrO AOCTyNa WMHBANUAOB K OObEKTY
(3maHunio, nMoMeLleHuo), B KOTOPOM MpefoCcTaBnseTcs MyHuuMnanbHaa ycnyra, u K
ycryre ¢ y4eTOM OrpaHNyeHni NX XXN3HeOeATENbHOCTY;

5) pybnupoBaHume Heobxoaumon ANA WHBaNMOOB 3BYKOBOW W 3pUTENbHON
nHopmauum, a Takke Haanucen, 3HaAKoB W WHOWM TEKCTOBOM U rpadumyeckomn
MHOpMaUUKN 3HaKaMu, BbINOMHEHHBbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) gonyck cypaonepeBoayvka 1 TunocypaonepeBoaYmKa;

7) ponyck cobaku-npoBOAHMKA Ha OObeKkT (3gaHue, NOMeELLEeHME), B KOTOPOM
npenocTaBnsaeTcss MyHMuMnanbHasa ycnyra;

8) oOkasaHue wWHBanNMgam noMoWM B npeogoneHmm ©GapbepoB, MeLualLwmXx
NOSTYYEHMIO UMW MYHULIMNANBHOW YCIYr HapaBHe C APYrMMU fnLamMu.

MokasaTenu JOCTYMHOCTU M Ka4yeCcTBa MyHULMNANbHOM YCryrn (BO3MOXHOCTb
nonyyYeHust MHcpopmaumm o xoe NPeaoCTaBNeHUs MyHULMMNANbHOW YCNyru,
BO3MOXHOCTb MOJMNyYEHUs YCNyrn B 3NIEKTPOHHOM chopMe U B MHOTO(PYHKLIMOHANbHbIX
LieHTpax NpeaoCcTaBreHNsl rocyaapCTBEHHbIX MyHULMMNANbHBLIX YCyr

66. [MokasaTensamMuM OOCTYNHOCTM W Ka4vecTBa MYyHULUMNANbHOW  yCrnyru
ABNSAIOTCA:
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OOCTOBEPHOCTb NpefoCcTaBNaeMon rpaxxgaHam nHopmaumm;

NONHOTa MHPOPMUPOBAHUA rpaXxaaH;

HarnggHocTb opM npefoctaBnsemMon uHdopmauun 06 agaMUHUCTPATUBHBIX
npouenypax;

yaobCTBO M AOCTYNHOCTb MNOSIyYEHUS WHOpMauun 3asBUTENSMU O Mnopsake

npeaocTaBneHnsa MyHULMNAIbHOW YCNyru;

cobntogeHne CpoOKOB WCMOSMHEHUS OTAENbHbIX aAMWHUCTPATUBHBIX npoueayp w
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru B LEsom;

cobniogeHne TpeboBaHun K pasMmepy nnaTbl 3a NpefoCTaBreHne MyHULMNanbHON
ycnyru;

cobntogeHun TpeboBaHu cTaHgapTa NpeaoCTaBNeHNa MyHULMNANTbHOW YCyrn

oTcyTCcTBME O0OOCHOBaHHbIX »anob Ha pelweHnsa, pencteusa (besgencreume)
YnpaBneHusa, AOMKHOCTHbIX Nuy YnpaBneHus, nmbo MyHuumnanbHbIX CRyXawmx npu
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

NONHOTa W aKTyanbHOCTb  MHGOPMauMm O NOpsiAke  NpeaocTaBneHus
MYHMLMMNANbHON YCNyru.

67. Mpn nony4YeHun MyHUUMNANbHOM YCRYrn 3asiBUTENb OCYLECTBMSET He
bonee Tpex (Npu Nnogave JOKYMEHTOB, NOSTy4YEHUM AOroBopa, NOAMUCAHHOIO CO CTOPOHDI
AgMnHUcTpaunn ropoackoro okpyra CtpexeBoun, Npy nepefade aK3emnrsipa 4Oroesopa,
noanvcaHHOro obenmMm CTopoHamun) B3aMMOOEeNCTBUA C OOSDKHOCTHBIMU NUuamMu, B TOM
yucne:

npy nopaye 3anpoca Ha MNoslydYeHue ycnyrm u nonydeHun pesynbtata yCcnyru
3asBUTENEM NNYHO, B TOM vncne yepe3 MOL — He Bonee Tpex pas;

npy nogadve 3anpoca Ha noflydyeHne ycnyru ¢ ucnonb3oBaHnem EamnHoro noprtana
rocyfapCTBEHHbIX U MyHUUMNArbHbLIX YCNyr (PYHKUUIW), NOYTOBLIM OTMpaBlieHNeM — He
bonee ogHoro pasa.

68. MpoOomKNTENbHOCTL KaXX4oro B3aMMOAEWCTBUS He [OSMPKHa MNpeBblaTb
NATHaAUaTV MUHYT.

NHble TpeboBaHUA, B TOM YMCne y4nTbiBaloLLMe 0COBEHHOCTU NpeocTaBieHuns
MYHULMMANbHOW YCNyru B MHOroYHKLUMOHANbHbLIX LLIeHTpax npeaocTaBneHns
rocygapCTBEHHbIX N MyHULMMNAnNbHbLIX YCIyr 1 0COBEHHOCTU NpefocTaBneHuns

MYHULMMNANbHOW YCNyru B 9NeKTPOHHOW dhopme

69. 3asBuTento nNpefocTaBrsaeTcs BO3MOXHOCTb MOMYyYEHUS MYyHULMNArbHOW
yCrnyru ¢ ncnonb3oBaHMeMm EAnHOro noprana rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIyr
(dpyHKUMI), NOYTOBBLIM OTNPABfIEHNEM, @ Takke NOCPeaCTBOM NUYHOro obpalieHus 3a
nosly4eHmem MyHuumnansHon ycnyrm B MOL, (B cnydyae Hanuuua MOL Ha TeppuTopumn
MyHMUMNanbHOro obpasoBaHms ropoackoro okpyra Ctpexeson).

70. 3agBneHne  (3anpoc), HanpasfieHHoe  4epe3  EAuHbIN nopTan
rocygapCTBEHHbIX W MyHUUMNANbHbIX YCnyr (yHKUMIW), OOMKHO ObITb NoAnMcaHo
9MIEKTPOHHOM NMOANUCBLI0O B COOTBETCTBUU C TpeboBaHusmu PenepanbHoro 3akoHa «0O6
SNEKTPOHHOM noanucu» n TpedbosaHnsamn denepanbHoro 3akoHa ot 27.07.2010 Ne 210-
3 «O6 opraHM3aummn NpegocTaBnNeHUs rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIyr».

71. Mpn npeactaesneHnn 3asiBNeHNA B 3NEKTPOHHOW (bopme npencTaBUTesieM
3asBuUTENs, OEUCTBYIOLLMM Ha OCHOBAHWW OOBEPEHHOCTU, AOBEPEHHOCTb AOSMKHA ObiTb
npeactaeBneHa B (pOpMe 3MEKTPOHHOrO AOKYMEHTa, MOAMNWCAHHOIO  3NEeKTPOHHOM
noanucblo, oTBevawlen TpeboBaHusam PenepanbHoro 3akoHa «O6 3nMeKTpPOHHOM
nognucun» n TpeboBaHuamn depepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
opraHuMsauun NpeaocTaBfeHnsa rocygapCTBEHHbIX M MyHMUMNANbHbBIX yCnyr» (ganee no
TEKCTY — 3NEeKTPOHHAsi MOANUCL), YNOSIHOMOYEHHOrO Nnua, BblgaBLlero (nognucasLlero)
[OBEPEHHOCTb.
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72. [Mpy npepoctaBreHUn MyHUUMMANbLHOW YCNyrn B 3NEKTPOHHOM dopme C
nucnonb3oBaHmeM EpguHOro noprtana rocygapCTBEHHbIX WM MyHUMUMMANbHbIX  yCnyr
(dyHKUMI), 3assBUTESIO NPeoCTaBMNsAeTCs BO3MOXHOCTb!

1) o3HakomreHns ¢ popMamMn 3asiBIIEHUN U UHbIX JOKYMEHTOB, HEOOXOAMMBIX OIS
nony4YeHnss MyHUUMNanbHON ycnyrmn, n obecnedyeHne gocTyna K HAM Ang KonmMpoBaHus u
3anofiHeHns B 3NEeKTPOHHOM BUAE;

2) NnpeacraBneHne 3asiBrieHUss O MNpefoCTaBNeHUM MyHUUMNanNbHOW YCryrn B
SNEeKTPOHHOM BUAE;

3) oCyLLeCTBIIEHUS MOHUTOPUWHIa Xxo4a NpeaocTaBneHna MyHUUUNanbHOW yCryri.

B cnyyae noctynneHus 3adBneHUs N OOKYMEHTOB B 9NEKTPOHHOW dopme C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNANbHBIX  yCNyr
(dbyHKUMIR) cneumanncT, OTBETCTBEHHbIN 32 MPUEM U perucTpauuio  OOKYMEHTOB
NHOPMUPYET 3aaBUTENS Yepes NUYHBLIN KaBUHET O perncTpaumm 3asaBneHns.

B cnyyae nogaun 3adBneHMs W OOKYMEHTOB B 3NeKTpoHHOW dopme C
nucrnonb3oBaHvem EguMHOro noprtana rocygapCTBEHHbIX W MyHUMUMNANbHBIX  yCNyr
(dyHKUMI) OTKa3 B NpuemMe AOKYMEHTOB, NOAMUCAHHbLIN YNOSTHOMOYEHHbIM LOMKHOCTHBIM
NMUOM B YCTaHOBIIEHHOM Mopsiike C MUCMNOSMIb30BaHMEM 3SIEKTPOHHOM  NOANUCH,
HanpasnseTcs 3asaBUTENO Yepes NUYHbIA KabuHeT.

73. OpraHunsauus npegoctaBneHns MyHUUUNanbHOW YCNyrn OCyLlecTBNAeTCs
No MNPUHLMMY «OOHOro OkHa» Ha 6ase MOL| npu nuyHoM obpalieHun 3aaBuTens, B
cnydyae Hanumumna MOL, Ha TeppuTOopuM MyHULMNAnbHOro obpasoBaHUA TrOPOACKOro
okpyra CtpexxeBon.

74. OpraHusauma npefocTtaBneHuMs MyHuuunanbHow ycnyrm Ha 6ase MoL|
OCyLLeCTBNAETCA B COOTBETCTBMM C COMMaweHueMm O B3aMMOOENCTBUN  MexXay
AoMmnHucTpaumen ropoackoro okpyra Crtpexeson wu  MOLU, 3aknioyYeHHbIM B
yCTaHOBMNEHHOM MOpsaKe.

75. 3aaBuTensaM npegoctaBnsgeTcs BO3MOXHOCTb ONA  npegsapuTerbHOn
3anucuM Ha nogadvy 3asdBfeHuUs U [OKYMEHTOB, HeoOXoAuMbIX Ons npefocTaBreHus
MYHUUUNANbHOW YCAYr.

76. lMpegBapuTenbHad 3anuUCb  MOXET  OCYLeCTBNATbCA  credylowumu
cnocobamu no BbIGoOpy 3asBuUTENS:

npy nNu4HOM obpaweHun 3assutend B AAMWHUCTpPaUUM TOPOLACKOro OKpyra
CTtpexeBou, ero TepputopuanbHbI OTAEN,

no TeneqoHy;

Yyepes ouymnanbHbI CauT OpraHOB MECTHOrO camoyrnpaBreHns ropockoro okpyra
CtpexeBon.

77. Mpu npeaBapuTenbHOM 3anucy 3asBUTENb coobLaeT crneayowme aaHHbIE:

ansa usmnyeckoro nuua: aMmmnmio, UMs, 0OTY4eCTBO (MocnegHee Npyu Hannyum);

A58 'opUanYecKoro nuua: HaMMmeHoBaHue KPUANYECKOro nmua;

KOHTaKTHbIN HOMepP TenedoHa;

aZipec 3MEeKTPOHHOW NOYTLI (NPY HaNU4un);

Xenaewmble gaTy U Bpems NnpeacTaBfeHns JOKYMEHTOB.

78. [MpepBapuTenbHas 3anucb OCYLLIECTBIISIETCA MyTEM BHECEHUS YKa3aHHbIX
CBeleHUA B KHWUIY 3anucu 3asiBUTenen, Kotopas BedeTcs Ha OyMaXHbIX w/unu
SNEKTPOHHbIX HOCUTENSIX.

79. 3assutento coobwaTca gata U BpeMs npuemMa [OOKYMEHTOB, OKHO
(kabuHeT) npuema [OOKYMEHTOB, B KoTopble cneayeT obpatutbca. [lpyu  nu4HOM
obpalweHun 3aaBuTEN0 BblAaeTcd. 3asBuTenb, 3anuMcaBLUIMWCA Ha npuemMm Yepes
odomMumanbHbIn - CaluT OpraHoB MECTHOro CaMOyrnpaBfeHUst TropoAcKoOro  OKpyra
CTtpexeBoun, MOXET pacnedyataTb aHasnor TtanoHa-nogTeBepXaeHud. 3anvcb 3assBuTenen
Ha onpedeneHHyo aaTy 3akaHYMBaeTCH 3a CYTKM A0 HacTynneHus 3Ton Aathbl.

80. Mpn  ocywecTBneHnn  npeaBapuTenbHOM — 3anMcu  3asBUTENb B
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obaszaTenbHOM nopsigke WHGopMupyeTcs O TOM, 4YTO npeABapuTenbHas 3anucb
aHHYNUPYyeTCs B Criydae ero He siBKU No UCTEYEeHUM NATHagUaTU MUHYT C Ha3HAYEeHHOro
BpeMeHU npmema.

3aaButenam, 3anucaBlUMMCA Ha npuem 4epe3 oduumanbHbIl CauT OpraHoB
MECTHOro camoynpasfeHns ropoackoro okpyra CTpexeBown, 3a TpU KaneHgapHbIX AHA 00
npuemMa OoTnpaBnsieTcs HanOMUHaHWE Ha YKa3aHHbIA adpec dNEKTPOHHOW NoYThl O AaTe,
BPEMEHN U MeCTe Npuema, a Takke nHpopmaumnsa o6 aHHyNnMpoBaHMM NpeaBapuUTENbHON
3anucu B criydae He SIBKM MO UCTEYEeHUM NATHaguaTv MUHYT C Ha3HA4YeHHOro BPEMEHM

npuema.

81. 3agButenb B nwboe Bpems BrpaBe oOTKasaTbCA OT MNpeaBapuTenbHOMn
3anucu.

82. B oTtcytcTtBMM 3aaBuTenen, obpaTtuBLUMXCS MO NpeaBapuTenbHOM 3anucy,
OCYLLIECTBNAETCA NpMeM 3asaBuTenen, 0opaTUBLLMXCA B NOPSOKE ovepeau.

83. Npachmk npuema (NpMemHoe BpeMs) 3asiBUTENen no npeaBapuUTenbHON

3anucu yCcTaHaBnuBaeTcs pykoBoaMTENEM YnpasneHus B 3aBMCUMOCTHU
OT MHTEHCMBHOCTU OOpaLLEeHNiA.

3. CoctaB, nocnegoBaTenbHOCTb U CPOKM BbIMNONTHEHNSA aAMUHUCTPATUBHbIX
npoueayp (aencrteuin), TpeboBaHUA K NOPAOKY UX BbINOSIHEHWS, B TOM Y1Cne
0COBEHHOCTN BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp (4eNCTBUIN) B 3NIEKTPOHHOMN

dopme

84. lMpepocTaBneHne MyHMUMNAnNbHOW YCRyrn BKNOYaeT B cebsa cnepywowme
aAMWHUCTPaTUBHbIE NpoLenypbl:

1) npuem 3asBneHMs U [OOKYMEHTOB, HeobxoouMMbix [[nsi NpeaocTaBneHus
MYHMLMMNANbLHOW yCnyru;

2) paccMoTpeHune 3aaBneHNs U NpeacTaBneHHbIX JOKYMEHTOB;

3) dbopMmpoBaHMe W HanpaBreHue MeXBEeAOMCTBEHHbLIX 3anpocOB B OpraHbl W
opraHusauuu, y4acTsyroLne B NpeaocTaBneHnm MyHUUmnanbHOW yenyru;

4) NPUHATUE peLLUEHNa O npefocTaBneHun nNuMbo o6 oTkase B MNpefocTaBeHun
MYHMLMNANbHON yCnyru;

5) Bblgaya pe3ynbTaTtoB NpegocTaBneHns MyHUUMNanbHON yCcnyru.

Brnok-cxeMa npegocTaBneHns MyHUUMNanbHOM yCryrm

85. bnok-cxema nocnepgoBaTenbHOCTM  OEUCTBUM  MPU  NpeaocTaBfieHun
MyHUUMNanbHOM Yycnyru npeactaeneHa B [lpynoxeHun 3 K AOMWHUCTPATUBHOMY
perrnameHTy.

Mpuem 3asBNeHNs 1 AOKYMEHTOB, HEObXoANMbIX AN NpeaocTaBreHus
MYHULUMNANbHOW ycnyri

86. OcHoBaHveM Ons Havana faHHOW npoueaypbl ABNAETCA NOCTYMMeHWe B
AOMUHUCTpaUno ropoackoro okpyra CTpexeBon npu NIMYHOM OOpalleHUn, MOYTOBLIM
OoTnpaBreHneM, B 3NEKTPOHHOM hopmMme, a Takke nogaHHbix B MOL (B crniydyae Hanuuus
M®L| Ha TeppuTopuM MyHMUMNANbLHOrO o6pasoBaHMsl rOPOACKOro okpyra CTpexeBon)
3a8BreHnss O npefoCTaBNeHUM MYHUMUMNANbHOW YCIyrm W npunaraemMblX K Hemy
OOKYMEHTOB.

87. Mpuem u pernctpaums 3asiBfieHUs O MNPefoCTaBNeHUM MyHUUMNansLHOW
ycrnyrm n  npunaraembix K HeMy [OOKYMEHTOB OCYLIECTBASETCA Cneuvannuctom
YnpaBneHuns, OTBETCTBEHHbIM 32 NPUEM 3asiBIIEHMS.

88. Cneunanuct YnpaBneHusi, OTBETCTBEHHbIA 3a MNPUEM  3asiBNEeHus,
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npoBepsieT NpeacTaBreHHoe 3asBreHne 1 npunaraeMble K HeMy JOKYMEHTbI Ha Hanuuune
OCHOBaHUN [AnNd oOTKasa B nNpuemMe [OOKYMEHTOB, MNpedyCMOTPEHHbIX MNyHKTOM 43
AOMUHUCTPATMBHOIO  pernamMeHTa, a TakkKe  OCYyLEeCTBNAeT CBEepKy  Konuu
npeacTaBneHHbIX JOKYMEHTOB C UX OpuUrMHanamu.

89. [Mpn ycTaHOBNEHWM OCHOBaHWW NS OTKa3a B Npueme [OOKYMEHTOB,
NpeayCcMOTPEHHbIX NyHKTOM 43  AAMWHUCTPATUBHOrO pernamMeHTa, crneuuanuct
YnpaBneHuss, OTBETCTBEHHbIN 3a TMpuUeM 3asBneHus, BO3BpaLLlaeT 3asABUTESO
npeacTaBneHHble AOKYMEHTbI C yKa3aHWeM npuymMH Bo3Bparta.

90. B cnyyae oTcyTcTBMA OCHOBaHW Ot OTKa3a B NpuemMe [OOKYMEHTOB,
NpeayCcMOTPEHHbIX NyHKTOM 43  AAMWHUCTPATUMBHOrO pernamMeHTa, crneuuanuct
YnpaBneHus, OTBETCTBEHHbIN 3a nNpueM 3asBreHusl, OCYLLeCTBNSeT TnpuemM u
perncTpauuio 3asBrneHvss 0 NpegocTaBneHn MyHUUUNanNsLHOW yCrnyrm n npunaraembix K
HeMy [OOKyMeHTOB no onucu. Konusi onvcn € OTMETKOM O JaTte Mnpuema yKasaHHbIX
3a8BNeHNs U JOKYMEHTOB:

npv NUYHOM MpPUEME - B ieHb NpMemMa BpyYaeTcs 3asaBUTENNIO;

Npy HanpasneHUn 3asiBfIEHUS MOYTOBbIM OTMPaBfEHVMEM - B AEHb perncrpaumu
3asBNeHNs HanpaenseTcsd 3asfABUTENO0 3akas3HbiIM MOYTOBbLIM  OTMpaBlieHWeM C
yBeZJOMIIEHNEM O BPYyYEHUN;

NPy HanpasreHun 3asiBNEeHUs B JNEKTPOHHOW dopMe - B [eHb perucrpauumu
3asBMNeHNs HanpasnseTcs 3asBUTEN0 Yepes3 NUYHbIN KabuHeT 3aaBuTens Ha EguHom
nopTane rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (PYHKUUR).

91. [MpogomkuTensHOCTb U (MAKM)  MakcuMmarsbHbIA  CPOK  BbINOSIHEHNUS
aAMWUHNCTPATUBHOIO AENCTBMA MO NMPUEMY N perucTpaunn 3asiBrieHns 1 rnpunaraemMbix K
HeMy JIOKYMEHTOB He AOMKHbl NpeBbIWaTh NATHAALATU MUHYT.

92. [Mocne peructpauuun, He nosgHee [OHA perucTpauuun, 3asBreHve u
npunaraemble K HeMy OOKYMeHTbl HanpasnaiTcs Mapy ropoackoro okpyra CTpexesown
ANS BU3NPOBaHWSA, MNOCre BU3MPOBaHUSA, He no3gHee cneaywouwero paboyero AHs
HanpaenalwTCa B YNpasneHue  crneuvanucTy, OTBETCTBEHHOMY 3a pacCMOTpeHue
3asdBreHna no npefoCTaBfneHUo 3eMernbHOro yyactka B MOCTOsSIHHOe (6eccpoyHoe)
nonb3oBaHne, B 6e3BO3Me3OHOE CpPOYHOE MOofb3oBaHWe, B apeHay U3 3emerb,
HaxoAdsWwmnxcs B MyHUUMNanbHOW COBCTBEHHOCTW, a Takke 3eMenb rocyaapCcTBeHHas
COBCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa, No CywecTBy (ganee — cneuuwanucr,
OTBETCTBEHHbIN 3a NOATOTOBKY JOKYMEHTOB).

93. Pesynbtatom agMuvHUCTpaTMBHOM npouenypbl  ABNSETCA MpueMm U
perncTpauus 3asBreHnsa 1 npeacTaBreHHbIX JOKYMEHTOB U nepegada ux cneunanucry,
OTBETCTBEHHOMY 3a NOArOTOBKY AOKYMEHTOB.

94. MakcumarsnbHbI CPOK BbINOSTHEHUS agMUHUCTPATUBHOW Npoueaypbl «npuem
N pernctpaums 3asBneHns n npunaraemMbiX K HEMy JOKYMEHTOB» He JOJDKEH NpeBbIlaTh
ABYX pabounx gHewn ¢ Aatbl NOCTYNNEHUS 3aSBlEHNS.

PaCCMOTpeHMe 3adaBleHnAa n npeactaBi€HHbIX JOKYMEHTOB

95. OcHoBaHMeM Ons  pacCMOTPEHUs 3adBfneHuMss W npeacTaBneHHbIX
OOKYMEHTOB ABMISETCA MNOCTYMfeHne 3asaBfieHna W npeactaBneHHbIX [LOKYMEHTOB
cneumanucTy, OTBETCTBEHHOMY 3@ NOArOTOBKY JOKYMEHTOB.

96. Cneumanuct, OTBETCTBEHHbIN 3a MOAMOTOBKY [AOKYMEHTOB, MpoBepseT
KOMMMEKTHOCTb U COAEpXaHue OOKYMEHTOB B TeyeHue oAHoro pabovero OHA CO OHSA
noslydeHus 3asdBneHns n npeacTtaBfieHHbIX JOKYMEHTOB.

97. B cnyyae, ecnu 3aaButenem npencraBneH NOSHbIA NakeT OOKYMEHTOB B
COOTBETCTBUM C TpeboBaHMsMU nNyHKTOB 32-37 AOMWHUCTPATMBHOINO perfiaMmeHTa,
cneunanucT, OTBETCTBEHHbIN 3a MNOArOTOBKY [OOKYMEHTOB, MpoBepsieT Hanuyue
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 40 AQMUHUCTPATUBHOIO perfiameHTa, KoTopble MOryT
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ObITb NpefocTaBneHbl 3adgBMTENEM N0 COBCTBEHHOW MHMLMATHMBE.

B cnyyae HenpeacTtaBneHus  OOKYMEHTOB, YKasaHHbIX B NyHkTe 40
AOMWHUCTPaATMBHOIrO  perfnameHTa, crneuynanucT, OTBETCTBEHHbIM 3a MoAroTOBKY
OOKYMEHTOB,  nepexoauT K  npouedype  QOPMUPOBAHUA U HanpaBrieHUs
MEXBEJOMCTBEHHbIX  3anpoCoOB B  OpraHbl  (OpraHusauuu), ydacTeywwne B
npegocTaBneHn MyHUUMNanbLHOW yCnyru.

B cnyyae npepacrtaBneHvs 3asBuTeneM [OOKYMEHTOB, YKa3aHHbIX B MyHKkTe 40
AOMWHUCTpPaATMBHOrO  pernameHTa, crneunanucTt, OTBETCTBEHHbIN 3a MOoAroTOBKY
OOKYMEHTOB, NepexoauT K npouenype NpUHATUSA pelleHns 0 npeaocTaBneHnn nmbo ob
OTKase B NpefoCTaBfieHUU MyHULUNANbHOW YCIyr.

98. B cnyyae, ecnu 3asButenem He npeactaBneH xots Obl OAWH K13
OOKYMEHTOB, NpeaycMOTpPeHHbIX nyHkTamun 32, 33 AOMWHUCTPATMBHOIO perrnamMeHTa,
cneumanncT, OTBETCTBEHHbIM 3a MOLrOTOBKY AOKYMEHTOB, FOTOBUT yBeaomieHue o6
OTKase B NpefoCTaBieHU MyHULMNANbHOW YCryri.

99. Pesynbtatom  agMUHUCTpaTUBHOW npouenypbl  ABMdeTCH naker
OOKYMEHTOB, MNPOBEPEHHbIN Ha KOMMMEKTHOCTb M COOTBETCTBYKOLWMA TpeboBaHUSM
NyHKTOB 32-37 AOMWHUCTPATUBHONO perfameHTa, Unu oTkas (Mpu HenpeacTaBneHuu
3asgBuUTENEeM [JOKYMEHTOB, VYKasaHHblX B nyHktax 32, 33 AOMWHUCTPATUBHOIO
perrnameHTa).

100. MakcnmManbHbI  CPOK  BbINOSTHEHUA agMUHUCTPATUBHOW Npouenypbl He
OOSDKEH MpeBbllaTb OAHOro paboyero [HA CO AOHA NOSyYeHust CneumanucTom,
OTBETCTBEHHbIM 33 MOArOTOBKY [OOKYMEHTOB, 3asfiBfeHMs W npeacTaBrieHHbIX
OOKYMEHTOB.

dopmmpoBaHue 1 HanpaBreHne MeXXBe4OMCTBEHHbIX 3aMpPOCOB B OpraHbl
(opraHusauun), y4acTeytoLmne B NpeaocTaBneHn MyHULMNANbHOM YCrym

101. OcHoBaHnem aOns Hayana agMUHUCTPATUBHOMW  npouenypsbl no
OPMUPOBAHUID U HaNpaBfeHUd  MEeXBEAOMCTBEHHbIX 3anpocoB B  OpraHbl
(opraHusauuu), yyacTByllMe B MpefdocTaBneHuM  MyHUUMMNanbHOW  ycryrm o
nNpeaoCTaBNeHNN [OKYMEHTOB, HeOOXoauMbIX ANA NpeaoCTaBneHUs MyHUUUNanbHOW
yCcnyru, ABnseTcs HenpeacTaBneHne 3aasutenem B AQMUHUCTPALMIO TOPOACKOro oKpyra
CtpexeBon, B M®L|, OOKyMEHTOB, YykasaHHbiXx B MNyHkTe 40 AOMWHUCTPATUBHOIO
pernameHTa.

102. Mpwn NnoAaroToBke MeXBeJOMCTBEHHOro 3anpoca cneunanucr,
OTBETCTBEHHbIN 3@ NMOArOTOBKY AOKYMEHTOB, onpefenseT nepeyeHb HeobXxoauMbIX Ois
npegocTaBneHns MyHUUMNanbHOW YCryrM LOKYMEHTOB (CBedeHWN, codepXXaluxcs B
HUX) W TOCydapCTBEHHble OpraHbl, OpraHbl MEeCTHOro camoynpasneHus nmbo
noaBeLOMCTBEHHblE  FOCYAApCTBEHHbIM  OpraHam unu  opraHam MECTHOrO
camoynpasfneHnsa opraHm3saLmm, B KOTOPbIX AaHHblE JOKYMEHTbl HAXOASATCS.

103. dopmupoBaHMe M HanpasfieHWe  MeXBEeOOMCTBEHHbIX  3anpocoB
OCyLLleCTBNAETCA B COOTBETCTBUM C TpeboBaHuamn degepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHuMsaumm npeaocTaBNeHNa rocyaapCTBEHHbIX W
MYHULUMNANbHbIX YCyr».

104. Ons npegocTaBneHus MYHULMNANbHOM ycrnyrm cneyunanucr,
OTBETCTBEHHbIN 3a NOArOTOBKY AOKYMEHTOB, HanpaBnaeT MeXBeJOMCTBEHHbIe 3anpochl
B:

1) ®epepanbHyto  cnyxby rocygapCTBEHHOM  peructpauun, kagactpa w
KapTorpadum O nMpedocTaBreHUn CBedeHUA U3 rocyJapCTBEHHOro  KagacTtpa
HEeOBMXMMOCTM B OTHOLIEHUMM NpUOBpeTaeMoro 3emeribHOro yyacTtka, CBedeHUA U3
EovHoro rocynapCTBeHHOro peectpa HeOBWXKMMOCTM O MpaBax Ha 3aHue, CTpoeHue,
COOpYXeHune, Haxogsduleeca Ha npuobpeTaemMoM 3eMenbHOM YyyacTke (Npu Hanuyum
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3[aHu1I, CTPOEHUIN, COOPYXEHUI Ha NpnobpeTaeMoM 3eMeNbHOM yyacTKe), O npaBax Ha
npuobpeTaembln 3eMenbHbIA y4acToK;

2) ®epepanbHyl0 Hanorosyl cryxby O npegoctaBneHun ceegeHun un3 EauHoro
rocydapCTBEHHOro peecTpa lpuaMyYeckux nuy  wunu - ceegeHnin 13 EguHoro
rocygapCTBEHHOro peectpa WHAMBUAyalbHbIX MpeanpuHUMaTtenied B OTHOLUEHUU
3aaBuTens.

105. [MpenctaBneHHble B  AAMUHUCTPAUMIO TOPOACKOro okpyra Crpexesown
OOKYMEHTbl M MHopMauMs, MOfyYeHHble B  paMKax  MeXBeJOMCTBEHHOro
B3aMMOAEWNCTBUS, nepefarwTcs  crneumanucty, OTBETCTBEHHOMY 3a MNOAroTOBKY
OOKYMEHTOB B A€Hb NOCTYNIEHUS JOKYMEHTOB.

106. Cneumannct, OTBETCTBEHHbIN 3a MOArOTOBKY [OOKYMEHTOB, B TeYyeHue
ofHoro paboyero OHA C MOMEHTa MOMy4YeHUs OTBETa Ha MEXBEOOMCTBEHHbIN 3anpoc
npuobLwiaeT npeacTaBneHHble N0  MEXBEAOMCTBEHHOMY 3anpocy [LOKYMEHTbl W
NMHOpMaUUIO K COOTBETCTBYIOLLIEMY 3aMnpocy.

107. Pesynbtatom agMuHUCTpaTMBHOW npouenypbl sBNSeTcs opMupoBaHue
MOMHOr0 nakeTa AOKYMEHTOB, HeobxoAuMbIX AN NpefoCTaBneHus MyHuuunanbHOW
ycryru.

108. MakcnmManbHbI  CPOK  BbINOSTHEHUA agMUHUCTPATUBHOW Npouenypbl He
OOSDKEH npeBbllaTb BOCEMb pabouMx OHEN CO OHA MOMyYeHus CneumanucTom,
OTBETCTBEHHbIM 3a MNOArOTOBKY [OOKYMEHTOB, 3asiBNEeHWs W  nNpeacTaBrieHHbIX
OOKYMEHTOB.

MpuHATUE peLleHus o NpeaocTaBneHun NMbo o6 oTkase B NpeaoCTaBNeHnm
MYHUUMMANbLHON yCnyru

109. OcHoBaHveM pgns Hadana agMUHUCTPATUBHOW Mpoueaypbl  sBnsieTcs
nony4yeHue nosiHOro naketa JOKYMEHTOB, onpeerieHHbIX nyHkramu 32, 33 v nyHkTom 40
AOMUHUCTPATMBHOIO pernameHTa.

110. Cneumanuct, OTBETCTBEHHbIN 3a NOATOTOBKY AOKYMEHTOB, B Te4yeHue NATu
pabounx AOHEe C MOMEHTa MNONyYeHWA 3asiBNEeHWA U JOKYMEHTOB MpoBepseT MX Ha
HanuMyne OCHOBaHUM A9 OTKasa B NpeaoCTaBfieHUM  MYHUUUNANbHOW  YCNyru,
NpeayCMOTPEHHbIX MYHKTOM 44 AOMUHUCTPATUBHOIO pernameHTa.

111. Mpn ycTaHOBNEHWM OCHOBaHUMM AN OTkasa B NpedocTaBrieHun
MYHUUMNANBHOW  YCRyrn, NPegyCMOTPEHHbIX NyHKTOM 44  AOMUHUCTPaTUBHOIO
perrnameHTa, chneunanuct, OTBETCTBEHHbIN 3a MNOArOTOBKY [AOKYMEHTOB, B TeyeHue
ofHoro paboyero AHS rOTOBUT MPOEKT yBedOMMeHWs o6 oTkase B npenocTaBrieHuu
MYHULUUNANbHOW YCAYrU.

112. Mpn  oTCcyTCTBMM  OCHOBaHWWM ONA  OTKasa B  nNpegoctaBneHumn
MyHMUMMANbHOW  yCcnyry, nNpeaycMOTPEeHHbIX MyHKTOM 44  AOMUHUCTPaTUBHOIO
pernamMmeHTa, B criydae nogauum 3asdBreHusi O NpefoCTaBreHun 3eMefbHOro yyactka B
nocTosaHHOe (6eccpoyHoe) nonb3oBaHme Nnbo B 6e3B03Me3aHOE CPOYHOE MONb30BaHNE,
cneumanncT, OTBETCTBEHHbIM 3a MOArOTOBKY AOKYMEHTOB, B TeYeHwe ogHoro paboyero
OHSA, C MOMEHTa OKOHYaHWA CpoKa MpOBEpKM MNakeTa LOKYMEHTOB, [OTOBUT MPOEKT
nocTaHoBneHns AAMUHUCTpauun ropoackoro okpyra CTpexeBonW O npedocTaBneHun
3emMernbHOro yyactka B noctosHHoe (beccpoyHoe) MoOnb3oBaHWe,  OOroBOp
6e3B03Me3QHOr0  CPOYHOro  MOMb30BaHUA  3eMeflbHbIM ~ Yy4acTKOM MO0  MpPOEeKT
nocTtaHoBneHna AgMuUHUCTpaumm ropodckoro okpyra CrpexeBou O npenocTaBfieHuun
3eMenbHOro y4actka B 6e3BO3Me3HOe CpOYHOe MOonb3oBaHWe, W HanpasnseT
yKasaHHble [OOKYMEHTbl Ha corflacoBaHve W nognucaHne Mapom ropoackoro okpyra
CtpexeBorn Nnnb6O yNnonHOMOYEHHbBIM JOSHKHOCTHLIM MULIOM B YCTaHOBIEHHOM NopsKe.

113. Mpn  oTCyTCTBUM  OCHOBaHUW AONA  OTKasa B NpedocTaBrieHun
MYHUUMNANBHOW  YCNyrn, nNpPegyCMOTPEHHbIX NyHKTOM 44  AOMUMHUCTPaTUBHOIO
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perrnameHTa, B Cnyyae noga4yv 3asBfeHus O rnpeaocTaBreHun 3eMenbHOro yyactka B
apeHay, crneumnanucT, OTBETCTBEHHbIM 3a MNOArOoTOBKY AOKYMEHTOB B TeYeHue OAHOro
paboyero AHs C MOMEHTa OKOHYaHMSA CpoKa NPOBEPKN LOKYMEHTOB 3asBUTENSA, FOTOBUT U
pasmMeLlaeT Ha oduumanbHOM cante AgMUHUCTPaLMK ropoackoro okpyra CTpexeson B
cetn WHTepHeT wnu HanpaeBnseT Ang onybnukoBaHus B odmumanbHoe nevaTtHoe
nsgaHne cooblleHne O Hanuvyuuu npegnaraeMoro Ans npegocTaBneHus B apeHay
3eMesibHOro yyactka 1 0 npuemMe JOKYMEHTOB OT APYrnX NpeTeHAEeHTOB.

114, B cnyyae, ecnu nogaHo gBa u Gonee 3asBneHUnW O npeaocTaBreHUn
3eMesibHOro y4yacTka B apeHfy, cneuuanuct, OTBETCTBEHHbIN 3a MOAroTOBKY
OOKYMEHTOB, B TeYeHue ofHoro paboyero AHA C MOMEHTa MOCTYNMeHUs 3asBreHun
roTOBUT MPOEKT MpaBOBOro akrta AOMWHUCTpauum ropoackoro okpyra CTpexeBon 0O
npoBedeHun TOProB (KOHKYpPCOB, aykKUMOHOB) MO MpoJdaxe npaBa Ha 3akryeHue
[0orosopa apeHbl JaHHOro 3eMeribHOro yyacTtka.

115. [MogroTtoBka, opraHu3auma W NpoBeLeHWe TOProB OCYLLECTBMAETCA B
nopsgke, ycraHosneHHoMm ctatbsamm 39.11, 39.12 3emenbHoro kogekca Poccumnckon
depepaummn

116. Ha ocHoBaHuMM npoTOKONa O pesynbTatax TOProB B TeYeHUe OAHOro
paboyero OHA cneunanncT, OTBETCTBEHHbINA 3a NOATOTOBKY AOKYMEHTOB, FOTOBUT MPOEKT
nocTaHoBneHna AgMUHUCTpauMM ropodckoro okpyra CTtpexeBou O npenocTaBfieHuun
3eMesibHOro y4acTka U JOroBop apeHbl 3eMeribHOro ydacTka, U HanpasriseT yKa3aHHble
OOKYMEHTbI Ha corracoBaHue n nognucaHune Mapom ropoackoro okpyra CTpexeBou
6o ynonNHOMOYEHHbBIM JOSPKHOCTHBLIM SINLIOM.

117. Cneumannct, OTBETCTBEHHbIN 3a MOArOTOBKY [OOKYMEHTOB, B TeYyeHue
ofHoro paboyero gHA nocne noAroTOBKWM NPOeKTa 4OKYMEHTOB, OhOpMASAIOWNX OOHO 13
NPUHATBIX PeLUEeHUN:

- yBegomrieHne o6 oOTkaze B NpedocTaBfleHuM  MyHUUUNAnNbHOW  YCIyru,
yCcTaHoBreHHoe nyHkTamy 110-111 AOAMUHUCTPATUBHOIO perfiaMeHTa;

- nocTaHoBrieHve AgMuHUCTpaumm  ropogckoro  okpyra CTpexeBon O
NpeaoCcTaBNeHNN 3eMeflbHOro y4yacTka B MOCTOSiHHOe (6eccpoyHOe) nonb3oBaHue,
aorosop 6e3B03ME34AHOr0 CPOYHOro MNOJSIb30BaHUSA 3eMeflbHbIM Y4acTKOM NUMBO NpoekT
nocTtaHoBrneHna AgMUHUCTpauMmn ropodckoro okpyra CTtpexeBou O npenocTaBieHuun
3eMernbHOoro yyacTtka B 6e3B803Me3aHOe CpOoYHOE NoSib30BaHME, YCTAHOBMEHHOE MYHKTOM
112 AQMUHUCTPATUBHOIO PErfamMeHTa;

- coobuweHne O HanuuuuM npegnaraeMoro And nNpegocTaBfieHus B - apeHay
3eMesibHOro yyacTtka u 0 npuemMe JOKYMEHTOB OT ApYrux NnpeTeH4eHTOB, YCTaHOBEHHbIE
nNyHKTOM 113 AAMUHUCTPATUBHOIO perfnameHTa;

- NpaBoOBOM aKT AOMWHUCTPaUMK ropoAdckoro okpyra CTpexeBou O nposedeHun
TOproB (KOHKYpPCOB, ayKLMOHOB) MO MpoAaxe npaBa Ha 3akfyeHue AoroBopa apeHabl
3eMesIbHOro y4yacTka, yCTaHOBIeEHHble B NyHKTe 114 AOMUHUCTPATUBHOIO pernameHTa;

- nocTaHoBrieHve AgMuMHUCTpaumm  ropogckoro  okpyra  CTpexeBon O
npegocTaBneHnM 3eMesibHOro y4yacTka W [OroBOp apeHdbl 3eMeSlbHOro yyactka Mo
pes3ynbTatam TOproB, yCTaHOBMEHHbIE B NyHKTE 116 AOAMUHUCTPATUBHOIO perrnameHTa,

HanpaBnseT YyKasaHHbli [OOKYMEHT Ha cornacoBaHne u noanucaHune Mapom
ropoAckoro okpyra CtpexeBon IMbo ynoNMHOMOYEHHbIM AOMKHOCTHBIM JIULIOM.

118. MognucaHHble Mapom ropoackoro okpyra CTpexeBOoW [OOKYMEHTHI,
opopMnsOLME OOHO U3 MNPUHATBIX  PEeLeHW, yKasaHHbIX B NyHKkTe 117
AOMUHUCTPATMBHOIO perfiaMmeHTa permcTpupyeTcs B CPOK He no3gHee ogHoro pabo4vero
OHA C faTbl nognucaHua U nepegaeTcs cneunanucTy, OTBETCTBEHHOMY 3a MOArOTOBKY
OOKYMEHTOB.

119. PesynbTtatoMm agmMuMHUCTPaTUBHOM npouenypbl SBNAeTCA NOAroToBKa W
pernctpauus ogHoro nu3 JOKyMeHTOB, OPOPMIISIOLLMX peLlleHne, yKa3aHHoe B nyHKTe 117
AOMWHUCTPATMBHOIO pernamMeHTa.
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120. MakcumarnbHbIA  CPOK BbIMOMHEHNA aAMUHUCTPATUBHOW npouenypbl He
npeBbIlWaeT BOCbMU paboymx AHEN CO OHA NOCTYNNEHNS 3asBneHns U npeacTaBneHHbIX
OOKYMEHTOB CreumanucTy, OTBETCTBEHHOMY 3a NOArOTOBKY JOKYMEHTOB.

Bbigaya pesynbTata npeaocTaBneHnst MyHULMNANbHOW yCryri

121. OcHoBaHveM p[gnsg Havana agMUHUCTPATUBHOW npoueaypbl  ABNSeTcs
nosfiydeHue crneynannucTomM, OTBETCTBEHHbIM 3a MOATOTOBKY AOKYMEHTOB, NOANUCAHHOro
N 3aperncTpupoBaHHOro JOKYMeHTa, OPOPMIISIOLLErO peLleHne.

122. [Mocne nony4yeHns nOONUCAHHOIO M 3apPerucTpUpoOBAHHOIO [OOKYMEHTa,
odopMIIAOLLErO peLleHne, cneunanncTt, OTBETCTBEHHbIN 3a NOAroTOBKY AOKYMEHTOB, B
TeyeHune AByx paboumx gHen co gHs nognucaHna Mapom ropogckoro okpyra CtpexeBon
COOTBETCTBYIOLLErOo OOKYMEHTa WH(OpMUPYeT 3asBUTENS O MPUHATOM peLUeHUn Mo
9NEeKTPOHHOM MoyTe (ecnm OHa ykas3aHa 3asiBuTenem Ku npocbba O Takom crnocobe
yBEOMJIEHNSA COLAEPXKUTCA B 3asABMEHMM), Yepe3 NNYHbIN KabuHeT Ha EguHom nopTtane
rocy4apCTBEHHbIX U MyHULMNAnNbHbIX YCyr (OYHKLUNRA).

123. Bblgava pesynbTarta npenocTaBneHuns MYHUUMNANbHOW  yCryru
OCYyLLEeCTBNAEeTCs CrnocoboM, yKasaHHbIM 3asiBUTENnemM npu nogade 3adBfeHus wu
HeobXxo4MMbIX AOKYMEHTOB Ha NOfy4YeHne MyHUUUNanbHOW yCryru, B TOM Yucne:

npw IM4HOM obpalleHnn B YnpaBreHue;

npy nn4yHom obpaieHnmn B MOLL;

NnocpescTBOM MOYTOBOrO OTMPAaBMEHNA Ha afpec 3asBUTESNS, YKasaHHbIM B
3aABIIEHUN.

124. Tlpu NUYHOM NonyYeHUn 3asBUTENeM LOKYMEHTa, O(hOopMIISIOLLErO peLleHue,
nn4yHo, 06 3TO AenaeTcsa 3anUCb B XXypHarne pernctpawuum 4oroBopoB 1 yBeaoMsieHnn ob
OTKase B NpeocTaBfieHNN MyHULMNANbHOW YCyru.

125. 3aaBuTenb B TeYeHWe OeCATU OHeW, C AaTbl NoslydYeHust ABYX 3K3eMMnspoB
nognucaHHoro Mapom ropogckoro okpyra CrtpexeBon, porosopa 6e3B03Me3qHOro
CPOYHOro Mosib30BaHUA 3eMerbHbIM y4YacTKOM, MNOAMUCbIBAET WX W HanpasnseTr B
AOMUHUCTpaUMo ropoackoro okpyra CrpexeBon — unu umsBewaetr o6 oTkase oOT
noAanucaHna 3Toro 4orosopa.

126. [loroBop apeHabl 3eMeSibHOro yvactka NoanexuT 3akniyYeHUto B CPOK He
nosgHee nNATU AHEN CO AHA NognucaHnsa NpoToKona o pesynbTaTax TOPros..

127. B cnyyae npuHATUA pelueHns o npefocTaBfeHus 3eMenbHOro yyactka B
apeHgy 6e3 npoBeaeHWss TOProB 4OrOBOP apeHabl 3eMENbHOro yyYacTka 3akntovaeTcs B
HedemnbHbIM CPOK CO [OHS MNPUHATUSA YKasaHHoOro B nyHkte 114 AQMWHUCTPATUBHOIO
pernameHTa peLueHus.

128. NHdopmaumss o pesynbTtatax TOproB nNybrnvkyeTcss B TeX Xe cpeactaax
MacCoBOM MHGOPMaLMK, B KOTOPbIX ObIIO ONyGrMKOBaHO M3BELLEHWE O NPOBEOEHUN
TOProB, B MECSAYHbIN CPOK CO AHA 3aKSoYeHUa OoroBopa Kynnu-npofaxkv unu apexHgbl
3eMenbHOro y4acTka.

129. lNocne nognucaHuMss CTOPOHaMW [OroBOpbl apeHbl 3eMeribHOro y4yacTka,
6e3B03ME3QHOM0  CPOYHOrO  MOMb30BaHWS  3eMefbHbIM  Y4acTKOM  noanexat
rocyfapCTBEHHOW perncTpaumm B yCTaHOBNEHHOM MOpPSALKE.

130. JoroBopbl apeHAbl 3eMenbHOro y4vacTka, ©0e3B03Me3QHOro CpPOYHOro
Nosib30BaHUA 3eMerlbHbIM Y4acCTKOM, 3aKNYEHHbIE HA CPOK MeHee 4eM OOUVH rof, He
nognexaT rocygapCrtBeHHOW pernctpaumm, 3a UCKIYEHUEM CrydaeB, YCTaHOBMEHHbIX
denepanbHbIMU 3aKOHaMW.

4. Mopsnok 1 opMbl KOHTPONS 3a UCMONHEHNEM agMUHUCTPATMBHOIO pernameHTa
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nOpﬂﬂ,OK OCYyLLEeCTBIIEHUA TEKYLLEro KOHTPOJ1A 3a cobnoaeHneM 1 NCNOSTHEHNEM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMU NULAMU NONOXEHUN AAMUHUCTPATUBHOIO pernamMmeHTa
N NHbIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBTMBatOLWKNX Tpe6OBaHVIFI K
npenocraBneHunto MyHVILI,VII'IEU'IbHOVI YyCInyru, a Takke rnpuHATUNEM MMun pemeHvu7|

131. Tekywmn KOHTpPONb 3a CoGMOeHMEM W UCMOSHEHWEM  MONOXEHWI
AOMUHUCTPATUBHOINO  perfnamMeHTa U WUHbIX  HOPMAaTUBHLIX  MPaBOBbIX  aKTOB,
yCTaHaBnmBawwWwmx TpeboBaHMss K NPeAoCTaBfEHUIO  MYHUUMNANbHOW  YCIyrn,
OCYLLEeCTBNAETCA HavyarilbHUKOM YTNpaBneHus.

132. MopsaaoK OcCyllecTBfiEeHMs TeKyLlero KOHTpond 3a cobnwogeHnem w
NCNOMNHEHNEM OTBETCTBEHHbLIMU OOMKHOCTHbLIMU nuuamm NONOXXEHUN
AOMWHUCTPATUBHOIO  perfnaMeHtTa W UHbIX  HOPMATMBHLIX  MNPaBOBbLIX  aKTOB,
yCTaHaBnmBawwmux TpeboBaHns K NpeaocTaBneHnto MyHULMNAnbHOM YCRyrn, a Takke
NPUHATMEM MMM  peLleHUN,  OCYyLWeCTBNSeTca B Nnopsagke,  YCTaHOBMNEHHOM
noctaHosneHnem AgMmuHucTpauum ropogckoro okpyra Ctpexeson ot 02.04.2014 Ne 247
«O6 ytBepxaeHun [lopsigka OCYLECTBNEHUS KOHTPOSS MOMHOTbI WM KayecTBa
npeaocTaBNeHNa MyHULUMNANbHbIX YCNYr U COBMIOAEHNS NONOXEHUA aAMUHUCTPATUBHbIX
pernaMmeHToB MNpenoCTaBneHnss MyHUUMNanbHbIX YCyr Ha TeppuTopuu ropOACKOro
okpyra CTpexeBon».

nOpH,EI,OK n Nepnogn4HOCTb OCyLLECTBIIEHUA NITaHOBbLIX N BHEMITAHOBbLIX NMPOBEPOK
NONMHOTbI N Ka4eCTBa npeaocTaBieHnsa MyHVILI,VII'IEU'IbHOVI yCI1yru, B TOM HucCre nopaaokKk un
(*)OprI KOHTpPOJ14 3a NOSIHOTOW M Ka4YEeCTBOM npeagocrtaBlieHNA MyHI/ILI,l/II'IaJ'IbHOI7I ycnyru

133. KoHTponb 3a norHOTOM M KavyeCTBOM MNpefoCTaBfeHns MyHUUMNansHou
yCnyru ocyuiectsnsercsa B popmax:

1) npoBeaeHUsa NPOBEPOK;

2) paccMmoTpeHna xanob 3asisutenen Ha gencteua (besgenctene) LOSMKHOCTHBIX
nuy, AgMUHUCTpauumn ropoackoro okpyra CTpexeBoW, MyHUUMNANbHLIX CryXaLlumx,
OTBETCTBEHHbIX 3a NpeJocTaBrieHne MyHUUUNansHOM yCnyru.

134. B uenax ocywecTtBneHNa KOHTPOMNA 3a MOMHOTOM W KayecTBOM
npeaocTaBnNeHna MyHUUUNAnNbHOW YCNyru npoBOAATCA MIiaHOBble M BHEMMaHOBbIE
npoBepkn. [lopsagok ©M  NepuoaudHOCTb  OCYLLECTBNEHUS  MMaHOBbIX  MPOBEPOK
yCTaHaBnmBaeTcsa nraHoMm pabotbl AAMUHUCTpauumM ropoackoro okpyra Ctpexesomn. Mpu
NpoBepKe paccMaTpuBalOTCA BCE BOMPOCHI, CBfA3aHHbIE C NpefocTaBreHeEM
MyHMUMNANbHOW ycnyrn (KOMMNfeKCHbIe NPOBEPKX), UM OTAENbHbIA BOMPOC, CBA3aHHbLIN
C npefocTaBrieHMEM MyHUUMMNANbHOM Yycnyru (TemaTtudeckue nposepku). [posepka
TakKke MOXeT MPOBOAUTBLCA MO KOHKPETHOM xanobe 3asasuTens.

135. BHennaHoBble NpoBepKn NPOBOOATCHA B CBSA3WM C NPOBEPKOW YCTPaHEHUSN
paHee BbISBNEHHbIX HapyleHui AOMUHUCTPATMBHOIO perfiaMeHTa, a Takke B chnydae
nonyyeHnss >xanob 3asButenend Ha pgencteus (6e3genctBme) OOMKHOCTHBIX Ny,
AoMnHucTpaumm  ropogckoro okpyra CrpexeBou, YnparieHusi, MyHUUMNanbHbIX
cny>xaLyux.

136. PesynbTatbl NpoBepku OPopMIIAOTCA B BUAE akTa NpPOBEPKU, B KOTOPOM
YKa3bIBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEASIOKEHUS N0 UX YCTPAHEHNIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX L, OpraHa, NpeaoCTaBMAOLWEr0 MyHULMNATbHYO
ycnyry, 3a pewweHunsa n gencrtemsa (6esgencraeme), npuHMMaemMble (OCyLecTBAsIEMbIE) UMK
B X04€e NpefocTaBreHns MyHULUMNAnbHON YCNyru

137. o pesynbtataM nNpPOBEAEHHbIX MNPOBEPOK, B ClNy4Yyae BbIsIBNEHUS
HapyLlweHUn cobnioaeHns MNoNoXeHUn AOMUHUCTPATUBHOIO perfaMeHTa, BWHOBHbIE

22



OOIDKHOCTHble  nuua  AaMuHUCTpauuu  ropogckoro  okpyra CrpexeBon  HecyT
nepcoHanbHyld  OTBETCTBEHHOCTb 3a pelweHus un pgencteua  (6esgencreune),
NpUHUMaemble B Xoe npefoCcTaBfeHnss MyHUUMNansHOW YCIyri.

138. MepcoHanbHasi OTBETCTBEHHOCTb [AOSMKHOCTHbIX nuy  AAMUHUCTpaumn
ropogckoro okpyra CTpexeBoW 3akpennseTcsd B [OOIMKHOCTHbIX WHCTPYKUMSX B
cooTBeTCTBMM C TpeboBaHMsaMM 3akoHogaTenbcTBa Poccunckon degepauum wn
3akoHogartenbcTBa TomMckon obnacTtu.

MonoxeHus, xapakTepuayroLime TpeboBaHUs K NOPSIAKY U hopMam KOHTPOs 3a
npeaocTaBneHNEM MyHULMNANbHOM YCNyri, B TOM Y/CIe CO CTOPOHbI rpaxaaH, ux
00beanNHEHUN 1 opraHM3auun

139. KoHTponb 3a npegoctaBneHneM MyHULMMansHOW yCriyrn, B TOM 4YUChe CO
CTOPOHbI rpaxaaH, ux obbedvHEHUM U OpraHu3auun, OCyLLeCTBNSEeTCA MOCpPeaCcTBOM
nybnvkauun cBeaeHnn o AesaTenbHOCTM AOQMUHUCTPaUMM ropoackoro okpyra CTpexeBomn
npy  npefocTaBneHuM  MyHUUMNAnNbHOW  YCryrn, MOMyvYeHus  rpaxpgaHamu,  UXx
00begMHEHNAMM N OpraHn3aUnsIMN akTyarnbHOW, NONIHOW M AOCTOBEPHOW MHpopMauun o
nopsiake npefocTaBneHuss MyHuuuMnanbHOW ycnyrm u obecnedyeHuss BO3MOXHOCTU
pocyaebHoro (BHecyaebHOro) paccMoTpeHus xanob.

5. JocynebHbin (BHecyaebHbIN) nopsaaok o6xxanoBaHUs peLleHnin n 4encTasni
(6e3nencTBms) opraHa MeCTHOro caMmoynpasreHns, NPeaoCTaBNSAOLLENO
MYHULMNANbHYIO YCIyry, a Takke ero A0O/MKHOCTHbIX NML, MyHUUMNAbHbIX Cry)Xalumx

MNpaBo 3aaBuTENSA NoAaTh xanoby Ha pelweHns un (unu) genctens (besgencrene)
opraHa,
NpefoCTaBNALWLEro MyHULUUNANbLHYIO YCNYry, a TaKkkKe ero OMKHOCTHbLIX nnu,
MYHULMNANbHbLIX CRYXaLumx npy NpeaocTaBneHnn MyHULMNanbHOW yCnyru

140. 3agBuTenn BnpaBe obOXxanoBaTb pelleHund, nencteua (6esgencreme)
AOMUHUCTpaumm ropoackoro okpyra CTpexeBoun, OOSMKHOCTHbIX NnL, MyHUMUMNAnbHbIX
cnyxawwmx B gocyaebHom (BHecyaebHoM) nopsigke.

141. O6xanoBaHne gencteumn (6e3genctBusl) YnpaBreHus, OOSMKHOCTHLIX NnL
YnpaBneHusa, MyHUUMNanbHbIX CAYXawux, a Takke peLleHnn, nNPUHUMaeMbiX
(ocywecTBngembix) MMM B XoOe  NpPedoCTaBfneHWs  MyHUUMNAnbHOW  yChyru,
npounssoguTca B AocyaebHom (BHecyaebHoOM) nopsagke nytemM nogayn 3asaBuTenem
Xanobbl B OpraH MeCTHOro camoynpasfieHUs UnNn SOIMKHOCTHOMY NnLly.

MpeomeT xanobbl

142. MpeameTom pocyaebHoro (BHecyoebHoro) obxanoBaHus  SBMAKOTCS
OencTBeus (6es3pencTaune) YnpasneHus, OOIDKHOCTHBLIX  nny,  YrnpaBneHus,
MyHMUMMANbHbIX  CAyXaWuX, a Takke nNPUHUMaeMble VMW  peLleHus  npwu
npeaocTaBneHnn MyHMLUMNAaNbHOW yCryru, B TOM Y/CIie CBA3aHHbIE C:

HapyLleHMeM CpoKa perucTpauum 3anpoca 3asBuTend o npegocTaBneHun
MyHULUMNANbHOW yCnyru;

HapyLleHMeM cpoka npeaocTaBneHns MyHUUUNanbHoOW yCnyru;

TpeboBaHueM y 3asBUTENS OOKYMEHTOB, He NpeayCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbIMM akTamu Poccunckon Pepepauuun, HOPMaTUBHLIMW MNPAaBOBbLIMW akTamu
Tomckon ob6nactn, MyHUUMNaNbHbIMX MNPaBOBbIMM akTamMu Ans npefocTaBreHus
MYHULUUNANbHOW YCryru;
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OTKa3oM B [MpuemMe [JOKYMEHTOB, MpedoCTaBfeHne KOTOpbIX nNpeaycMOTpeHOo
HOpMaTMBHbIMM NpaBoBbiMM aktamu Poccunckon Pegepaunn, HOPMaATUBHBLIMU
npaBoOBbIMM akTamu Tomckor obnactu, MyHUUMNanbHbIMW MNPABOBbIMM akTamu AN
npenocTaBneHns MyHULMNANbHOM YyCNyru, y 3asBuUTens;

OTKa3oM B NpeaocTaBfieHUM MyHUUMMNANbLHOW YCNyru, ecriv OCHOBaHWA OTKasa He
npeaycMoTpeHbl defepanbHbiMU 3aKOHaMU U MPUHATBIMA B COOTBETCTBUM C HUMU
WHBbIMU HOPMaTUBHbLIMX MNpPaBOBbIMU akTamu Poccumnckon denepaumm, HOPMaTUBHbLIMU
npaBoBbIMW akTamu ToOMCKON 0B6nacTu, MyHMUMNanNbHbIMU NMPaBOBbLIMU akTaMu;

3aTpeboBaHMeEM C 3asBUTENSA NpY NPeAOCTaBNEHNN MYHULMNANBHOW YCNyrn nnaTbl,
He nNpeaoyCMOTPEHHON HOpPMaTMBHbIMW MNpPaBOBbIMW akTamu Poccuiickon deaepauuu,
HOPMaTUBHbIMW MPaBOBbIMKM akTamu Tomckon obrnactv, MyHUuMnanbHbIMU NPaBOBbIMU
akTamu;

OTKa3oM oOpraHa, npeaoCcTaBrslOWEero MyHUUMNanbHYO YCnyry, AOSDKHOCTHOro
nuua opraHa, nNpPeaoCcTaBnslOWEro  MyHMUMNanbHYyK — ycryry, B  UCOpaBieHun
OOMNyLEHHbIX oneyaTok M ownboK B BblAaHHbIX B pes3ynbrarte npeaocTaBneHns
MYHUUMNANbHOW YCyrM AOKyMeHTax nnbo HapylleHWe YCTaHOBIIEHHOINo Cpoka TaKuX
ncnpasneHni.

OpFaHbI MeCTHOIro camoynpasiieHusa, ynoriHoMo4eHHble Ha paCCMOTpeHne anooObl
N OOJMKHOCTHbIE Nnua, KOTOPbIM MOXET ObITb HanpaBlieHa xanoba

143. XKanoba Ha penctBus (6es3gencrteue) YnpaBneHusi, OOSMKHOCTHbIX vl
YnpaBneHus, MyHMUMnanbHbIX ClyXalux, a Takke Ha NPUHUMaeEMbIE MU PELLEHNSA NpU
npenocTaBneHnM MyHMUMNANbLHOW YCNYrn, MOXeT ObiTb HanpaBneHa:

HayanbHUKY YNpaBneHus;

3amectutento Mapa ropofcKoro okpyra No  3KOHOMWKE U (puHaHcam
AOMUHUCTpaunmn ropoackoro okpyra CTpexeBou;

Mapy ropoackoro okpyra CTpexeBon.

Mopsaok nogaym U paccMOTPEHMUS Kanobbl

144, >Kanoba pgormkHa cooepartb:

HanMeHoBaHWe opraHa, npenocTaBnALWEro MYyHMLMNANbHYO ycnyry,
OOIMKHOCTHOrO  nvua  opraHa, nNpeaoCcTaBfsAlOWEro  MyHUUMNANbHYK  YCryry,
MYHMUMNANbHOIO  Criykallero, peweHna u pgencteus  (6es3genctene)  KOTOpbIX
obxanytoTcs;

damunuio, nMs, OT4YeCTBO (NPU HanMuun), CBEAEHUs O MeCTe XWUTerbCTBa
3aaButens - usndeckoro nuua nmbo HamnMeHoBaHMe, CBEAEHUSI O MeCTe HaxoXaeHus
3asBuUTENs - OPUOMYECKOro nuua, a Takke Homep (Homepa) KOHTAKTHOro TenedoHa,
agpec (agpeca) anekTPoOHHOM MOoYThl (NPU HanNU4YyMM) U NOYTOBLIN agpec, Mo KOTOPbIM
OOJTKEH ObITb HANpaBnNeH OTBET 3aABUTENIO;

ceBegeHus 06 obxanyembix peleHusx u genctemax (6esgenctsumn) opraua,
NpeaoCTaBNALLEro MyHULMNANBHYIO YCIYry, ero JOMMKHOCTHOrO niua, MyHUUMNanbHOro
CnyXallero;

OOBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrMaceH C peLIeHNEM U
nencrtemem (6esgenctenmemM) opraHa, NpeaocTaBnAloLWEro MyHUUMNANbHy YCnyry, ero
OOSDKHOCTHOMO  NUua,  MyHuUMnanbHOro cnyxawero. 3adsutenem MoryT  ObiTb
npeacraBneHbl AOKYMEHThI (MPY HanuMyum), NoATBEPXKAAOLWmME 4OBOALI 3aaBuUTENs, NMbo
NX KOMuu.

145. B cnyuyae, ecnu xanoba nopgaetcs 4epes3 npeacTaBuTens 3aaBuTENs,
Takke NpeacTaBnNAeTCa OOKYMEHT, NoATBEPXAaloWmii NOSTHOMOYUSA Ha OCYLLECTBIEHME
OencTBMn OT UMMeHu 3aaButensda. B kadecTBe [OKyMeHTa, noATBepXxgaroLllero
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MOMHOMOYMS HA OCYLLEeCTBNEHWE OEWCTBMA OT MMEHU 3aaBuTens, MoxeT ObiTb
npeacrasnexa:

ochopMneHHaa B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccuickon depepaumm
AOBEPEHHOCTb (ANa PU3ndecKux nuu);

ochopMneHHaa B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccuickon depepaumm
[OBEPEHHOCTb, 3aBepeHHas nevartblo 3asaBuTens (MpyY Hanu4YMmM neyvaTtu) n nognucaHHas
pykoBoguTenemM 3asiBUTEN UNKU YNOSTHOMOYEHHbIM 3TUM pyKOBOAUTENEM NUUOM (4N
IOPUANYECKNX NNLL);

KOMNA peLUeHnss O HasHayeHun unm o6 mn3bpaHum nNnbo npukasa O Ha3HaAYEHUN
¢M3MYeCcKoro nuua Ha OOMKHOCTb, B COOTBETCTBUM C KOTOPbLIM Takoe hn3nyeckoe nmuo
obnagaeTt NnpaBoM AENCTBOBATb OT MMEHU 3asBUTeNs 6e3 JOBEPEHHOCTH.

146. Mpuem >xanob6 B nNUCbMEHHOM ¢opme Ha OymaxHoOM HocuTene
OCyLLecTBNAeTCcs YnpasneHnem, B MecTe npeaoctaBneHns MyHuumnanbHOW ycnyru (B
MecTe, rge 3asiBuTenb nogasas 3arnpoc Ha MofydYeHne MyHUUMNanbHOW YCnyru,
HapylweHne nopsiaka kotopon obxanyetcs, nMbo B MecTe, rge 3asBuTeneM noslyyeH
peaynbTaTt yKazaHHOW MyHULMNANbHOW YCNyru).

147.  >Kanoba B nucbMeHHOM hopme Ha ByMakHOM HocuTene MoXeT BbITb Takke
HanpasfeHa no noyTe.

148. B cnyyae nogauym xanobbl B NnMCbMEHHON hopmMe Ha ByMaXHOM HocuTene
npu NUYHOM nMpueme 3asBUTENb NpeacTaBndeT OOKYMEHT, YAOCTOBEPSIOWMIA €ero
NIMYHOCTb B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon denepauum.

149. B oanektpoHHoM Buge xanoba moxeT ObiTb nogaHa 3asBUTENEM
nocpeacTBoM:

odmumanbLHOro camta OpraHoB MECTHOrO CaMoyrnpaBfieHUs TrOpPOACKOro OKpyra
CtpexeBou B ceTn VIHTepHeT: http://admstr|.tomsk.ru;

EfvHoro noprana rocyaapCTBEHHbIX U MyHMUMNASbHBIX YCyr (PyHKUURN);

150. Mpn nogaye xanobbl B 3NEKTPOHHOM BMAE [OOKYMEHTbI, YKa3aHHble B
nyHKTa 149 AOMMHUCTPATUMBHOIO perfameHTa, MoryT ObiTb npeactaBneHbl B dhopme
SNEKTPOHHbLIX OOKYMEHTOB, TMOAMUCAHHbLIX 3fEKTPOHHOW MOAMUCBLI0, BUL KOTOPOW
npeoycMoOTpeH 3akoHogatenbcTtBoM Poccuinckon depepaumm, npu 9TOM LOKYMEHT,
YAOCTOBEPSIOLLMI TIMYHOCTb 3asaBuUTENs, He TpebyeTcs.

151. YKanoba paccmaTpmBaeTca HayvanbHUKOM Ynpaenewus. B cnydae, ecnu
obXanylTca peleHns HadvanbHuka Ynpasnewus, >xanoba nogaetca Ha wumsa Mapa
ropogckoro okpyra CtpexeBon nubo 3amectutens Mapa ropoackoro okpyra no
9KOHOMMKE U bHaHcaM AQMUHUCTPALMKN rOPOACKOro okpyra CTpexeBon.

152. B cnyyae, ecnn xanoba nogaHa 3asBuTeneM B OpraH, B KOMMETEHLMNIO
KOTOPOro He BXOOAUT NPUHATME pelleHnda no xanobe, B TeyeHne Tpex paboumx aHen co
OHSA ee pernctpaumm ykasaHHbl OpraH HanpasnseT Xanoby B yNONHOMOYEHHbIM Ha ee
paccMOTpeHWe opraH W B MNUCbMEHHOW dopMe WHoOpMUpPYeT 3asBuTens o
nepeHanpasneHun xanobsbl.

153. [Mpn 3TOM CPOK paccMOTpeHNa Xanobbl NcYNCnAeTCa CO AHS permcrtpaumm
anobbl B yNONIHOMOYEHHOM Ha €€ pacCMOTPEeHME opraHe.

154. B cnyyae Hanuums MOL| Ha TeppuTopun MyHMUMNANbHOrO obGpasoBaHUs
ropofckoro okpyra CtpexeBon, xanoba MoxeTt 6biTb NogaHa 3assutenem Yepes ML,
Mpwn noctynneHun xanobsl MOL] obecneunBaeT ee nepegady B yNnoSIHOMOYEHHbIV Ha ee
pacCMOTPEHNE oOpraH B MOPSiAKE W CPOKW, KOTOpPblE€ YCTAHOBMEHbI COrnaweHnemMm o
B3anmogencteum mexagy MOL n opraHom, NnpegocTaBNAoWUM MyHULMNANBHYKO YCIyry,
HO He no3gHee creaytoLlero paboyero gHs CO AHA NOCTYNSEHUs Xanoobl.

155. XKano6a Ha HapyLleHne nopsaka npegocTaBneHns MyHUUUNanbHOW ycnyru
M®L| paccmaTpuBaeTca OpraHoM, nNpPefoCTaBfSAOWMM  MYHULMMANbHYIO  YCRyry,
3aKNIYMBLUMM COrnalleHne o B3anmonencTaun. Npm aToM CpoK pacCMOTPEHUS anoobl
NcYMCNAEeTCs Co AHS pernctpaumm xanobbl B YNOSHOMOYEHHOM Ha €e pacCMOTpeHue

25


http://admstrj.tomsk.ru/�

opraHe.
Cpoku paccMoTpeHus xanobsbl

156. XKanoba, nocTtynuBwas B YnpaBneHuwe, MOANEXUT pernctpaumm He
nosgHee crnegywowero pabodero gHA co  gHA  ee  noctynnenus.  XKanoba
paccMaTpmBaeTCcs B TEeYEHME NATHaguaT pabounx gHEW CO OHS ee perncrpauum.

157. B crnyyae ob6xxanoBaHus OTKa3sa opraHa, npenocTaBnaoLLero
MYHMUMNANbHYKO YCNyry, €ero OOMKHOCTHOrO nvua B NpMemMe OOKYMEHTOB Yy 3asBUTENS
nmbo B mMcnpaeneHnn OOMYLEHHbIX OneYaTok M OoWnbOoK mnu B criydae obxanoBaHus
3a8BUTENEM HapyLleHUs YCTaHOBMEHHONO CpOKa TakuMx WcnpaBneHun xanoba
paccmaTpmBaeTCcda B TeYEHne NaTn pabounx gHen co AHSA ee permcTpaumn.

Pe3ynbTaT paccMoTpeHus xanobbi

158. Mo pesynbTatam paccMOTpeHUs obpalleHnsa Xanobbl YNOSTHOMOYEHHbIN
opraH NpMHUMaeT OAHO U3 CneayoLnX peLleHni:

1) yooBneTBopseT xanoby, B TOM yucrne B (popmMe OTMEHbI MPUHATOrO peLleHus,
nucrnpasneHna JonyLeHHbIX OpraHoM, MpPeAoCTaBnsalWMM  MyHULMMANbHYIO  YCIyry,
onevyaTok M owMBOK B BblgaHHbIX B pe3ynbTaTe MNpeaocTaBneHus MyHuMUMnanbHOW
ycryrm QOKYMeHTax, BO3BpaTa 3asBUTESIIO AEHEXHbIX CPeACTB, B3VUMaHMUE KOTOPbIX He
npeoyCcMOTPEHO HOPMAaTUBHbIMM  MpaBoBbiMM  akTamn  Poccuiickon  deaepauuum,
HOPMaTUBHBIMW MPaBOBbIMM akTamu Tomckon obnactu, MyHUuMnNanbHbIMU NPaBOBbIMU
aKTamu, a TaKkke B UHbIX hopmax;

2) oTKa3blBaeT B YAOBMNETBOPEHUN XKarnoObl.

159. YNONMHOMOYEHHBIN HA paccMoTpeHume Xanobbl opraH oOTKasbiBaeT B
YyAOBMETBOPEHUN anobbl B CNeayoLWmMX cnyyasx:

HanuMyne BCTYMMBLLErNO B 3aKOHHYK CUMy pelleHus cyga, apbutpaxHoro cyga no
Xanobe o0 ToM e npegMeTe 1 No TEM e OCHOBaHUAM;

nogaya anobbl NULOM, MOMIHOMOYMS KOTOPOrOo He MNOATBEPXAEHbI B MOpPSAKe,
yCTaHOBIIEHHOM 3aKoHodaTenbcTBoM Poccunckon denepaunm;

Hanuuune pelleHns no xxanobe, NPUHATOrO paHee B OTHOLLEHMM TOrO Xe 3adBUTENS
1 N0 TOMY Xe npeaMeTy Xanoobbl

160. YNONHOMOYEHHBIN Ha paccMoTpeHue Xanobbl opraH BMpaBe OCTaBUTb
xanoby 6e3 oTBeTa B CneayloLmx Criyqasx:

Hanuuune B xanobe HeLeH3ypHbIX IMBO OCKOPOUTENBHbIX BbIPaXXEHUN, YIPO3 KNU3HMU,
30POBbIO N UMYLLIECTBY AOSMKHOCTHOIO NnLa, a Takke YreHOB ero CemMbM;

OTCYTCTBME BO3MOXHOCTU npounTaTb Kakyl-nmbo 4YacTb TeKkcTa Xanoobl,
damunuio, MMs, OTYEeCTBO (NMpW HanuuuuM) U (MNM) MNOYTOBLIN afpec 3afaBUTENS,
yKkasaHHble B xarnobe.

ecnn B Xanobe He ykasaHbl (hbaMUnNusa rpaxgaHwHa, HanpaBuBLLEro >xanoby, u
NOYTOBLINA aapec, MO KOTOPOMY AOSPKEH BbITb HaNpaBreH OTBET Ha »anooby;

ecnun B >xanobe cooepXuUTCa BOMPOC, Ha KOTOPbIN €My HEeO4HOKpPaTHO [aBanuvcb
NMMCbMEHHbIE OTBETHI MO CYLECTBY B CBA3U C paHee HanpasnseMbiMu obpalleHnamm, u
npy 3TOM B Xanobe He NPUBOASTCHA HOBble AOBOAbI MM OBCTOATENbCTBA, HaYanbHUK
YnpaBneHus, OOMMKHOCTHOE nuuo NMbo YNOSTHOMOYEHHOE Ha TO NUUO NpUHUMaET
peweHne o 6e30CHOBATENbHOCTU OYepeaHon Xanobbl U NpekpaweHUn nepenuckn c
3asgBuTENEeM No JaHHOMY BOMPOCY NpW YCNOBUK, YTO yKa3aHHaAA U paHee HanpasnsemMble
Xanobbl HanpaBNANUCb B YNpaBfeHne Wunm ogHOMY M TOMY Xe OOSBKHOCTHOMY nuuy. O
AAHHOM peLleHnn yBeAOMMSETCS 3asBUTESNb, HAaNPaBUBLLNIA anoby;

ecnun OTBET MO CyLEeCTBY MOCTaBMEHHOrO B anobe Bonpoca He MoXeT OblTb AaH
6e3 pasrnaweHnsa cBegeHuin, COCTaBNAOLWNX rOCYAAPCTBEHHYIO UM UHYIO OXPaHAEMYIO
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denepanbHbIM 3aKOHOM TaWHy, rpaxgaHuvHy, HanpasuBLleMy >xanoby, coobuiaetcsa o
HEBO3MOXHOCTW OaTb OTBET MO CYyLEeCTBY MOCTaBfIEHHOro B HEW BOMpoca B CBA3N C
HeJOoNMyCTUMOCTbLIO pasrialleHns yKkasaHHbIX CBeaeHUn

161. He nosgHee gHs, cnegyowero 3a gHEM NPUHATUA peLleHus, yKa3aHHOro B
nyHKTe 162 AOMWHUCTPATUBHOIO pernamMmeHTa, 3adaBUTENIO B NMUCbMEHHOW dbopMe U Mo
XenaHu 3aaBUTENS B 3ANIEKTPOHHOM (popme HanpaeBfsieTcCa MOTUBMPOBAHHLIM OTBET O
pesynbTatax paccMOTpeHus Xanobbl (cnocobom, ykasaHHbIM 3asBUTENEM B xanobe:
NINYHO, MO MOYTE UNWN INEKTPOHHOMN NOYTON).

162. OtBeT nNO pesynbTatam paccMOTpeHust xanobbl nognucbiBaeTcs
YNONIHOMOYEHHBIM Ha paccMoTpeHue Xanobbl [OMMKHOCTHBbIM  NIMLUOM  OpraHa,
npegocTaBNAOLWEro MyHUUMNAansHy yCryry.

163. B cnyyae ycrtaHoBneHus B Xxo4e wunnv no pesyrbTataMm pacCMOTPEHUNA
Xanobbl NpM3HaKoB cOCTaBa aAMUHUCTPATUBHOIO NpaBoOHapYyLUEHUs, NPeAyCMOTPEHHOIO
ctatben 5.63 Komekca  Poccunckon  degepauum 006  agMUHUCTPATMBHBLIX
NnpaBOHapYyLIeHUaX, WM MNPU3HAKOB CcOCTaBa MNPEecTynfieHus [OOSDKHOCTHOoe nuuo,
YNONIHOMOYEHHOE Ha  paccMOTpeHue xanob, He3ameanuTenbHO  HanpaBnseT
nMeroLmecs MmaTtepuarbl B opraHbl NPOKypaTypsbl.

Mopsigok MHPOPMUPOBAHUS 3asIBUTENS O pe3yribTaTax PacCMOTPEHUS Kanobbl

164. B oTBeTe no pesynbTatam paccMoTpeHns xanobbl ykasbiBaloTCS:

HanMeHoBaHWe  opraHa, npegocTaBnsAoLLEro MYHULMNANbHYO  YCnyry,
paccMoTpeBLLErO Xanoby, AOMKHOCTb, haMUnnd, MMSA, OTYECTBO (MPU Hanuyum) ero
OOJPKHOCTHOTO N1ua, NPUHABLLEro peLlueHue no xanobe;

HOMep, AaTa, MECTO MPUHATUSA pPEeLUeHUs, BKNYas CBeAEeHUMS O AOMKHOCTHOM
nuue, MyHUUMNanbHOM CryXallem, pelweHne unu gencteue (6e3nencreme) KoToporo
obxanyeTcs;

hamunns, UM, OTYECTBO (NPU HaANMYUN) UM HaMMEHOBaHWe 3asaBUTENS;

OCHOBaHUA A8 NPUHATUS peLleHns no xanobe;

NPUHATOE No Xanobe pelueHune;

B cnydae, ecnu xanoba npuaHaHa OBOCHOBAHHOW, - CPOKW YCTpaHEeHUs
BbISIBMEHHbIX HapyleHud, B TOM 4YUCre CPOK nNpefocTaBrieHust pesynbTaTta
MYHMLMNANbHOWN yCnyru;

cBefieHus 0 nopsake obxanoBaHWs NPUHATOrO Mo xanobe pelueHus.

Mopsipok obXkanoBaHus peLLeHus no xanobe

165. 3asButenb BnpaBe oOXanoBaTb pelleHne no xanobe, NpuHMMaemoe
OOSDKHOCTHBIM -~ NIMLOM, B CyaebHOM nopsgke B COOTBETCTBUM C  FPaK4aHCKUM
npoueccyanbHbiM 3akoHogaTtenscTBoM Poccunckon denepaumn.

MpaBo 3aaBUTENS Ha NoNy4YeHne MHpopMaLnn U JOKYMEHTOB, HEOOXOAMMbIX
Ans 060CHOBaHMSA U PaCCMOTPEHMUS Kanobbl

166. 3aaBuTenb MMeeT MnpaBO Ha noryvyeHne WHgopmMaumm N OOKYMEHTOB,
HeobxoauMbIX Anst 060CHOBaHMS M PacCMOTPEHUS Xanobbl, NpU YCNoBUKW, YTO ITO He
3aTparmBaeT npaBa, CBOOOAbI M 3aKOHHbIE WHTEPEChbl APYruX nuy U YTO YKa3aHHble
OOKYMEHTbl He cofepXaT CBeJeHUs, COCTaBnsAlLwme roCyJapCTBEHHYHO WS UHYHO
OXpaHaeMyto 3akoHodaTenscTBoM Poccuinckon degepaumm TanHy.

167. Mpn nogade kanoObl 3asBUTENb BApaBe MOMAYyYUTb  CeayHoLLyto
NHopMaLnIo:

MeCTOHaxoXaeHune YnpaBneHus;
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nepedeHb HOMepoB TenedoHOB ANA MOSlyYeHUss CBeLEeHUA O MPOXOXAEHUN
npoueayp No pacCMOTPEHUIO XKanoobbl;

MEeCTOHaxoX4eHue OpraHoB MEeCTHOro camoynpasneHud, damunumn, uMeHa,
oTyecTBa (NPX HaNUYUKM) U OOSMKHOCTU UX PYKOBOAUTENEWN, a Takke LOSMKHOCTHbLIX Nn,
KOTOpbIM MOXeT 6bITb HanpaBneHa xanoba.

168. Mpn nogaye xanobbl 3asBUTENb BNpaBe NOMy4uTb B YNpaBfeHUn KOnum
OOKYMEHTOB, noaTeBepxaawwmx obxanyemoe paenctene (6e3gencteune), pelleHune
OOIMKHOCTHOrO Nmua.

Cnocobbl MHhbopMMpOBaHUS 3assBUTENEN O NopsaKke Noaayvm U pacCMOTPEeHUs
»)anoobl

169. NMHdpopmupoBaHe 3aaBuTenerM O nMopsigke nogayvn M pacCMOTPEHUs
Xanobbl Ha pelweHus v Aencteusa (6esgencteve) YnpaBneHusi, OOSDKHOCTHbIX Ny
YnpaBneHus, MyHULmMnarbHbIX CryXallmx, OCyLLEeCTBMSEeTCS NOCPEeACTBOM pasmeLleHns
WHpopMauun Ha cTeHgax B MecTax NpefocTaBieHUs MyHUUMNAarbHOW YCIyru, Ha
oduumanbHOM CcanWTe OpraHoB MECTHOro CaMoynpaBfeHns TrOpOACKOro OKpyra
CtpexeBon, Ha EgMHoM nopTane rocyaapCTBEHHbIX M MyHULUMNAMNbHbIX YCNYr (QYHKUNIA),
B M®L, (npn Hann4uu), a Takke B YCTHOW W (M) NMMCbMEHHOW bopme.

28



MpunoxeHwne 1

K AOMUHUCTPaTUBHOMY pernameHTy
NPefoCTaBNeHNss MyHMUMNANbHON YCNyru
«[lpegoctaBneHne 3emerbHbIX y4acTKOB B
noctosiHHoe (6eccpoyvHoe) nonb3oBaHne, B
6e3Bo3me3qHOe CPOYHOE NOfb30BaHWE, B
apeHgy W3 3eMeflb, Haxogsawmxca B
MyHMUMMNANbHON COBCTBEHHOCTU, a Takxke
3emernb, rocygapcrBeHHas cob6CTBEHHOCTb
Ha KOTOpble He pasrpaHu4yeHa»

CnpaBoyHas uHdopmauusa 0 MmecTe HaxoXaeHus, rpadmke paboTbl,
KOHTaKTHbIX TernedoHax, agpecax 3fieKTPOHHOW NOYThbl OPraHoB,
npeaocTaBnAOLWMX MyHULIMNANbHYIO YCIYTy, UX CTPYKTYPHbIX nogpa3feneHun u
opraHusauuu, y4acTBYHOLUX B NpeaocTaBleHU MyHULMNanbHON yCryru

1. AamuHucTpaums ropoackoro okpyra CtpexeBon.
Mecto HaxoxgeHusi AOMUHUCTpaUMW FOPOACKOro okpyra CTpexeBoMu: r.

CtpexeBomn, ynuua EpmakoBa, 46a.

Mpadumk paboTbl AQMUHUCTPaLMK ropofckoro okpyra CTpexeBou:

MoHepenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepniea
YeTBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 0o 14.00 - spems 06e0eHHO20 nepepwisa
Cy66oTta 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OEHb.

‘pachmk npnema 3asisutenen B ADMUHUCTPaLMKN ropoacKkoro okpyra CTpexeBon:

lMNoHepernbHuUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
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Cy66oTa 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OeHb

MoutoBbIN agpec AgMuHUCTpauum ropoackoro okpyra Crpexeson: 636780,
Tomckasa obnacTtb, ropoackomn okpyr CtpexesoMu, yn. Epmakosa, 46a.
KoHTakTHbIN TenedoH: 8 (38259) 5-10-01.

OdmumanbHbin cant AgMuHUCTpauMuM ropoackoro okpyra CTpexeBoW B cCeTu
WHTepHeT: http://admstrj.tomsk.ru.

Agpec anekTpoHHOM NoYTbl AOMMHUCTPauun ropoackoro okpyra CrtpexesBon B
cetn NHTepHeT: office@admstrj.tomsk.ru.

2. YnpaBreHne WMYLIECTBEHHbIX W 3eMeflbHbIX OTHOLWEHUN AJOMWUHUCTpaLUK
ropofckoro okpyra CTpexeBomu.

MecTo HaxoXaeHus YnpaBneHUs WUMYLLeCTBEHHbIX W 3eMeSlbHbIX OTHOLUEHUN
AoMnHmncTpaummn ropoackoro okpyra Ctpexeson: r.Ctpexeson, ynuua Epmakosa, 46a, 1
aTax kabumHeT Ne39,38.

Npacmk paboTbl YnpaBneHUss WMYLLECTBEHHbIX W 3€MefbHbIX OTHOLUEHWUN
AgMnHMCTpaumnmn ropofckoro okpyra CTpexeBomu:

lMNoHepenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06edeHHO20 nepepnisa
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epems 06e0eHHO20 nepepnisa
YeTBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 rnepepnisa
MatHuua: ¢ 8.30 0o 16.00-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
Cyb66oTa 8bIXO0HOU OeHb
BockpeceHbe: 8bIXOOHOU OEHb.

padhmk npuema 3asBuTenerm B YNpaBNeHUN WMMYLLECTBEHHbIX U 3eMeSIbHbIX

OTHOLWEeHU AOMUHUCTPaLNM ropoAckoro okpyra CTpexeBon:

lMNoHepenbHUK: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepniea
BTopHuUk: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
Cpena ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 do 14.00 - epemsi 06e0eHHO20 nepepnisa
YeTtBepr: ¢ 8.30 0o 17.30-paboyee spems

¢ 12.30 0o 14.00 - epems 06e0eHHO20 nepepnisa
MNatHuya: HernpueMHbIl 0eHb
Cy66oTta 8bIXOOHOU OeHb
BockpeceHbe: 8bIXOOHOU OEHb.

[MoyToBbLIN agpec YnpaBneHUs WMYLIECTBEHHbIX W 3eMeflbHbIX OTHOLUEeHUN
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson: 636780, Tomckass obnactb, ropoackon

okpyr Ctpexeson, ynuua Epmakosa, 46a.
KoHTakTHbIN TenedhoH: 8 (38259) 3-91-20, 5-16-65, 5-27-47.
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OdomumanbHbin canT YnpaBneHUs MMYLLECTBEHHbIX U 3eMerbHbIX OTHOLLEHUN
AoMnHUCTpauum ropoackKoro oKpyra CtpexeBou B ceTu NHTepHerT:
http://admstrj.tomsk.ru.

ALpec 9NneKTPOHHOM NOYTbl YNpaBfeHUs WMYLWECTBEHHbIX W  3eMefbHbIX
OTHOWeEeHU AOMuHUCTpauumn ropoackoro okpyra CrpexeBon B ceTn VIHTepHerT:
Silizneva@admstrj.tomsk.ru.

Mpunoxexwue 2

K AOMUHUCTPATMBHOMY pernameHTy
npeaocTaBneHna MyHUUMNANbHON YCryru
«[lpegocTtaBneHne 3emeribHbIX Yy4acTKOB B
nocTosaHHOe (6eccpo4yHoe) nonb3oBaHue, B
6e3Bo3me3gHOe CpoYHOEe MOoMb30BaHWe, B
apeHgy U3  3emMenb, HaxogsAwmxcs B
MyHMUMNanbHON COBCTBEHHOCTU, a Takxke
3emernb, rocygapcrBeHHas Co6CTBEHHOCTb
Ha KOTOpble He pasrpaHuyeHa»

3asBneHue
O NpefocTaBneHun MyHuumnanbHomn ycnyru «lpegoctaBneHue 3eMesnbHbIX
y4acTKOB B NOCTOsIHHOEe (6eccpoyHoe) nonb3oBaHMe, B 6e3BO3Me34HOe CPOYHOoe
nonb3oBaHue, B apeHAy U3 3eMellb, HaXoAALWMUXCA B MyHMLUNAaNbHON
COOCTBEHHOCTH, a TaKXKe 3eMerb, rocyaapCTBeHHasA COGCTBEHHOCTb Ha KOTopbie
He pasrpaHuyeHa»

[ns dmsmnyeckoro nuua, MHAMBUAYanbHOro npeanpuHUMaTens:

(*)aMVIJ'IVIFI, MMA, OTHECTBO M NMNACNOPTHbLIE OaHHble, CBeAEeHUA O MECTE XUTEJIbCTBa

HOMEep KOHTaKTHOro TenedgoHa uanyeckoro nuua, tHAMBMAyansHOro
npeanpuHuMaTens
[nsa topuanyeckoro nuua:

drpmeHHoe HavMeHoBaHWe (HaMMeHoBaHue), cBegeHns 06 opraHM3aunoHHO-NPaBoOBOM
dopme

MECTO Hax0XAeHuWs1, MOYTOBbLIN afpec, HOMEpP KOHTaAKTHOro TenedoHa puanyeckoro
niua)

B nuue

(dbamunusa, nmsi, 0T4EeCTBO, AOSTKHOCTb)

OEeNCTBYOLEero Ha OCHOBaHUK
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Mpowwy npegocTaBnTb 3eMersibHbIN y4acToK

MECTONOJI0XKEHNE 3EMETIbHOIO y4acTKa

nnowaabto KB. M., WMEWLWUN KagacTpoBblIn HOMEP:
, OTHOCALMNCSH K KaTeropuu

, paspelleHHoe

ncnonb3oBaHne Ha npaBe

NOCTOsIHHOro (6eccpoyHOro) nosib3oBaHus / 6€3B03ME34AHOr0 CPOYHOro Mosnb3oBaHus /
apeHgbl

(Hy>kHO€ NoAYEpPKHYTb)
Ha cpok (B crnyyae 6e3B03Me34HOro CpOYHOro Nofb30BaHUA / apeHabl )

MNepeyeHb NpunaraemblX JOKYMEHTOB:
1.
2.
3.

BaHkoBckne PEKBU3NUTDI:

PesynbTaT npegocTaBnexHms ycnyri npoLly npefoctaBuTh (HY>KHOE NOAYEPKHYTh):

NMYHO B YMpaBneHuM MMYLLECTBEHHbIX W 3eMesibHbIX OTHOLEHUA ALMUHUCTpauun
ropofckoro okpyra CTpexeBou;

nn4yHo B MOL;

NMOYTOBOE OTMpPaBieHNe Mo yKazaHHOMY agpecy.

/
(noanuceb)

(pacwmdposka)
« » 2 T

M.T1.

Pacnncky o npyHATAM OKYMEHTOB nosiyyun(a).
«_»20 M. «__»Y.«__» MUH.
(naTta n Bpems nogayn 3asiBneHus)

Homep 3anucu B hopme yyeTa BXOAALLUMX 4OKYMEHTOB
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MpunoxeHwne 3

K AOMUHUCTPaTMBHOMY pernameHTy npeoctaBrieHuns
MyHUuunanbHoun ycnyru «lpegoctaBneHne seMenbHbIX
y4aCTKOB B NOCTOsSIHHOE (6eccpoyHoe) Nonb3oBaHme, B
6e3B03Me3gHOe CPOYHOE NMorb3oBaHWe, B apeHay 13
3emMerb, HaXOAsaLWMXCA B MyHUUUNANbLHOM
COBCTBEHHOCTU, a Takke 3emMenb, rocyaapCTBeHHas
COBCTBEHHOCTb Ha KOTOpbIE He pasrpaHnyeHa»

Bnok-cxema npegocrtaBneHnss MyHMLMNansHOM ycnyru
«[pepocTaBneHne 3emMernbHbIX Y4acTKOB B NOCTOSIHHOE (6eccpoyHoe)
nonb3oBaHue, B 6€3B03Me3qHOEe CPOYHOE MONb30BaHNe, B apeHay 13 3eMeb,
Haxo4AWMXCS B MyHULMNANbHOM COBCTBEHHOCTHN, a Takke 3eMerb, rocyaapCTBEHHAs
COBCTBEHHOCTb Ha KOTOPbIE HE pa3rpaHMyeHa»

Mpuem 3asBreHns 1 JOKYMEeHTOB, HEOOXoAUMbIX AN NpeaocTaBreHms MyHULUnanbHom

ycnyru
BO3BpaLleHNe 3asBNeHns n
BbisIBNIeHbl OCHOBaHUA ANA
aa npeacTaBrieHHbIX AOKYMEHTOB
OTKasa B Npueme JOKYMEHTOB?
3aABUTENIO

HeT

PeFVICTpaLI,VIﬂ 3adaBlieHnAa O npenocraBiieHnn MyHVILlVIFIaﬂbHOVI ycnyrm

BuaunpoBaHue 3asaBneHns Mason MyHULUMNansHOro obpasoBaHus, HanpasneHne
AOKYMEHTOB B CTPYKTYpHOE noapasgerneHne, OTBETCTBEHHOE 3a pacCMOTpeHne
3asiBNeHNs N NpeacTaBreHHbIX JOKYMEHTOB

PaCCMOTpeHVIe 3adaBIieHNd N npencrtaBjieHHbIX JOKYMEHTOB

3aasuTenemM npencrasneH
NOMHbINA NakeT JOKYMEHTOB (3a
NCKITIOYEHEM CBEeAEHUN, HeT
NMEIOLLNXCH B PaCMOPSKEHUN
OpYrux opraHos)?

npoBepka HEOGX0AMMOCTU HanpaBreHns
MGTBG[J,OMCTBGHHbIX 3anpocoB
3aaBnTENneM npeacTaBneHbl
AOKYMEHTbI U CBEAEHMS,
NMeloLLMecs: B pacnopsiKeHnm
APYrMXx OpraHoB BracTu

aa

HET

| HanpaBneHne mMexseoMCTBEHHbIX 3aNPOCOB |
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ﬂonyqume OTBETOB Ha MeXBEAOMCTBEHHbIE

3anpockl
|

MpUHATUE peLleHnst 0 NPefoCTaBNEHNN
MyHULMNanbHOM ycnyr unu ob oTkase B
npeaocTaBneHMn MyHULMNANbLHON ey

BbisiBneHbl ocHoBaHWs Ans
oTkasa B NpeJoCTaBMeHUN aa
MyHULMNAnbHOM ycnyrmn?

lNogrotoBka
yBeaomMneHus ob otkase
B NpeaocTaBneHnm
MYHULUMNANbHOW yCnyru

HET

NopgaHo 3aaBneHne o
npenocTaBnNeHNn 3€MeNbHOro HeT
yyacTka B apeHny?

Ony6nnkoBaHne NH(POPMALIMOHHOIO
CcoobLeHns 0 Hanu4MmM NpegnaraemMmoro ans
npegocTaBneHnsl B apeHay 3eMenbHOro
yyacTka U 0 npueme SOKYMEHTOB OT ApYrux
NpeTeHaeHTOB

MNoagroToBka npoekTa
NMOCTaHOBIEHNS O
npenocTaBneHun

3eMefbHOro yyacTka B
NOCTOSIHHOE
(6eccpoyHoe)
nonb3oBaHue, B
6e3Bo3me3qHOE CPOYHOE
nonb3oBaHne, Aorosopa
6e3B03mMe3gHOoro
CPOYHOro NONb30BaHUSA
3eMerbHbIM Y4acTKOM

nOCTyI'I nnn 3asaBrneHnd ot

HeT
ApYrux npeTeHgeHToB?

MoaroToBKa W HanpasneHne coobLLeHne o
npoBeAeHNM TOProB No Npoaaxe npasa Ha
3aKnoyeHne 4orosopa apeHabl 4aHHOro
3eMenbHOro y4yacTka

MpoBeaeHne Topros, NOAroToBKa

NpPOTOKONa O pesynbTatax TOpros

MogroTtoBka npoekTa
NOCTaHOBIEHNSA O
npegocTaBneHnn

3eMesibHOro yyacTtka B
apeHay v gorosopa
apeHabl B OTHOLLEHUN
yKa3aHHOro 3eMesnbHOro
yyacTtka

MNoanucaHne gokymeHTa, oopMIIAIoLEro pe3ynbTaTt NpeaoCcTaBneHns yenyru,
"maBon MyHUUMNanbHOro obpasoBaHng

permcTpaums AokyMmeHTa, obopMnsoLLEro pe3ynbTaT NpeaoCcTaBneHunst ycnyru
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Mepenaya AOKYMeHTa, 0OPOPMIISAIOLLEro pe3ynbTaT NPeAoCTaBNeHNs YCNyru, 3asaBUTENHO
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	-  правовой акт Администрации городского округа Стрежевой о проведении торгов (конкурсов, аукционов) по продаже права на заключение договора аренды  земельного участка,  установленные в пункте 114 Административного регламента;
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	123. Выдача результата предоставления муниципальной услуги осуществляется способом, указанным заявителем при подаче заявления и необходимых документов на получение муниципальной услуги, в том числе:
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	129. После подписания сторонами договоры аренды земельного участка, безвозмездного срочного пользования земельным участком подлежат государственной регистрации в установленном порядке.
	130. Договоры аренды земельного участка, безвозмездного срочного пользования земельным участком, заключенные на срок менее чем один год, не подлежат государственной регистрации, за исключением случаев, установленных федеральными законами.
	131. Текущий контроль за соблюдением и исполнением положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, осуществляется начальником Управления.
	132. Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений Административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а ...
	133. Контроль за полнотой и качеством предоставления муниципальной услуги осуществляется в формах:
	134. В целях осуществления контроля за полнотой и качеством предоставления муниципальной услуги проводятся плановые и внеплановые проверки. Порядок и периодичность осуществления плановых проверок устанавливается планом работы Администрации городского ...
	135. Внеплановые проверки проводятся в связи с проверкой устранения ранее выявленных нарушений Административного регламента, а также в случае получения жалоб заявителей на действия (бездействие) должностных лиц Администрации городского округа Стрежево...
	136. Результаты проверки оформляются в виде акта проверки, в котором указываются выявленные недостатки и предложения по их устранению.
	137. По результатам проведенных проверок, в случае выявления нарушений соблюдения положений Административного регламента, виновные должностные лица Администрации городского округа Стрежевой несут персональную ответственность за решения и действия (без...
	138. Персональная ответственность должностных лиц Администрации городского округа Стрежевой закрепляется в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации и законодательства Томской области.
	139. Контроль за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций, осуществляется посредством публикации сведений о деятельности Администрации городского округа Стрежевой при предоставлении муниципальн...
	140. Заявители вправе обжаловать решения, действия (бездействие) Администрации городского округа Стрежевой, должностных лиц, муниципальных служащих в досудебном (внесудебном) порядке.
	141. Обжалование действий (бездействия) Управления, должностных лиц Управления, муниципальных служащих, а также решений, принимаемых (осуществляемых) ими в ходе предоставления муниципальной услуги, производится в досудебном (внесудебном) порядке путем...
	142. Предметом досудебного (внесудебного) обжалования являются действия (бездействие) Управления, должностных лиц Управления, муниципальных служащих, а также принимаемые ими решения при предоставлении муниципальной услуги, в том числе связанные с:
	143. Жалоба на действия (бездействие) Управления, должностных лиц Управления, муниципальных служащих, а также на принимаемые ими решения при предоставлении муниципальной услуги, может быть направлена:
	144. Жалоба должна содержать:
	145. В случае, если жалоба подается через представителя заявителя, также представляется документ, подтверждающий полномочия на осуществление действий от имени заявителя. В качестве документа, подтверждающего полномочия на осуществление действий от име...
	146. Прием жалоб в письменной форме на бумажном носителе осуществляется Управлением, в месте предоставления муниципальной услуги (в месте, где заявитель подавал запрос на получение муниципальной услуги, нарушение порядка которой обжалуется, либо в мес...
	147. Жалоба в письменной форме на бумажном носителе может быть также направлена по почте.
	148. В случае подачи жалобы в письменной форме на бумажном носителе при личном приеме заявитель представляет документ, удостоверяющий его личность в соответствии с законодательством Российской Федерации.
	149. В электронном виде жалоба может быть подана заявителем посредством:
	150. При подаче жалобы в электронном виде документы, указанные в пункта 149 Административного регламента, могут быть представлены в форме электронных документов, подписанных электронной подписью, вид которой предусмотрен законодательством Российской Ф...
	151. Жалоба рассматривается начальником Управления. В случае, если обжалуются решения начальника Управления, жалоба подается на имя Мэра городского округа Стрежевой либо заместителя Мэра городского округа по экономике и финансам Администрации городско...
	152. В случае, если жалоба подана заявителем в орган, в компетенцию которого не входит принятие решения по жалобе, в течение трех рабочих дней со дня ее регистрации указанный орган направляет жалобу в уполномоченный на ее рассмотрение орган и в письме...
	153. При этом срок рассмотрения жалобы исчисляется со дня регистрации жалобы в уполномоченном на ее рассмотрение органе.
	154. В случае наличия МФЦ на территории муниципального образования городского округа Стрежевой, жалоба может быть подана заявителем через МФЦ. При поступлении жалобы МФЦ обеспечивает ее передачу в уполномоченный на ее рассмотрение орган в порядке и ср...
	155. Жалоба на нарушение порядка предоставления муниципальной услуги МФЦ рассматривается органом, предоставляющим муниципальную услугу, заключившим соглашение о взаимодействии. При этом срок рассмотрения жалобы исчисляется со дня регистрации жалобы в ...
	156. Жалоба, поступившая в Управление, подлежит регистрации не позднее следующего рабочего дня со дня ее поступления. Жалоба рассматривается в течение пятнадцати рабочих дней со дня ее регистрации.
	157. В случае обжалования отказа органа, предоставляющего муниципальную услугу, его должностного лица в приеме документов у заявителя либо в исправлении допущенных опечаток и ошибок или в случае обжалования заявителем нарушения установленного срока та...
	158. По результатам рассмотрения обращения жалобы уполномоченный орган принимает одно из следующих решений:
	159. Уполномоченный на рассмотрение жалобы орган отказывает в удовлетворении жалобы в следующих случаях:
	наличие вступившего в законную силу решения суда, арбитражного суда по жалобе о том же предмете и по тем же основаниям;
	подача жалобы лицом, полномочия которого не подтверждены в порядке, установленном законодательством Российской Федерации;
	наличие решения по жалобе, принятого ранее в отношении того же заявителя и по тому же предмету жалобы
	160. Уполномоченный на рассмотрение жалобы орган вправе оставить жалобу без ответа в следующих случаях:
	наличие в жалобе нецензурных либо оскорбительных выражений, угроз жизни, здоровью и имуществу должностного лица, а также членов его семьи;
	отсутствие возможности прочитать какую-либо часть текста жалобы, фамилию, имя, отчество (при наличии) и (или) почтовый адрес заявителя, указанные в жалобе.
	если в жалобе не указаны фамилия гражданина, направившего жалобу, и почтовый адрес, по которому должен быть направлен ответ на жалобу;
	если в жалобе содержится вопрос, на который ему неоднократно давались письменные ответы по существу в связи с ранее направляемыми обращениями, и при этом в жалобе не приводятся новые доводы или обстоятельства, начальник Управления, должностное лицо ли...
	если ответ по существу поставленного в жалобе вопроса не может быть дан без разглашения сведений, составляющих государственную или иную охраняемую федеральным законом тайну, гражданину, направившему жалобу, сообщается о невозможности дать ответ по сущ...
	161. Не позднее дня, следующего за днем принятия решения, указанного в пункте 162 Административного регламента, заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы...
	162. Ответ по результатам рассмотрения жалобы подписывается уполномоченным на рассмотрение жалобы должностным лицом органа, предоставляющего муниципальную услугу.
	163. В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения, предусмотренного статьей 5.63 Кодекса Российской Федерации об административных правонарушениях, или признаков состава преступл...
	164. В ответе по результатам рассмотрения жалобы указываются:
	165. Заявитель вправе обжаловать решение по жалобе, принимаемое должностным лицом, в судебном порядке в соответствии с гражданским процессуальным законодательством Российской Федерации.
	166. Заявитель имеет право на получение информации и документов, необходимых для обоснования и рассмотрения жалобы, при условии, что это не затрагивает права, свободы и законные интересы других лиц и что указанные документы не содержат сведения, соста...
	167. При подаче жалобы заявитель вправе получить следующую информацию:
	168. При подаче жалобы заявитель вправе получить в Управлении копии документов, подтверждающих обжалуемое действие (бездействие), решение должностного лица.
	169. Информирование заявителей о порядке подачи и рассмотрения жалобы на решения и действия (бездействие) Управления, должностных лиц Управления, муниципальных служащих, осуществляется посредством размещения информации на стендах в местах предоставлен...
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