[MocTaHoBneHne AgmuHuctpauyumn ropogckoro okpyra Ctpexeson oT 01.08.2018 Ne555
«O6 yTBEPXKOAEHMM AOMUHNCTPATMBHOIO pernaMmeHTa npegocTaBneHns MyHULMnansHom
ycnyrmn «[pegocTtaBreHme apXuBHbIX CIPAaBOK UMW KOMUW apXMBHbBIX JOKYMEHTOB,
CBSI3aHHbIX C COLManbHOM 3alMTON rpaxkaaH, npegycMaTpuBatroLmnX nx NeHCUMOHHOE
obecneyeHune, a Takke nonyvyeHne nbrot 1 KOMNeHcaunin B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumm (MCNosiHEHME 3anpoCoB coLmarbHO-
NnpaBoBOro xapakrepa)» (B pegaxkumm ot 01.10.2018 Ne721, ot 03.07.2019 Ne519, ot
01.06.2020 Ne375, ot 02.04.2021 Ne172, ot 08.11.2021 Ne570)

B cootBetctBUM C PepepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-03 «O6
apxuBHom gene B Poccunckon ®epepauumny», PegepanbHbiM 3akoHOM oT 27.07.2010 Ne
210-03 «O6 opraHusaumm npenocTaBfeHnst rOCYy4apCTBEHHbIX W MyHUUMNAbHbIX
ycrnyr», B Lensx obecneyeHnsi CBOEBPEMEHHOMO M NMOMHOIO paccMoTpeHust obpalieHui
rpaxgaH, NPUHATMA peLleHnin N HanpaBneHnsa OTBETOB 3adBUTENSAM

MOCTAHOBIAIO:

1. YTBepauTb AOMUHUCTPATUBHbLIN pernameHT npegoctaBneHna MyHUumnansHom
ycnyrn «[lpegocTtaBneHne apxvmBHbIX CAPABOK WAW KOMUWA apXMBHbIX AOKYMEHTOB,
CBSI3aHHbIX C COUManbHOW 3alMTON rpaxkaaH, npegycmaTpuBalomMx UX MEHCUOHHOEe
obecnedyeHne, a TakkKe nONyvYeHMe nNbrOT W KOMMNEHCaunin B COOTBETCTBUM C
3akoHogatensctBoMm Poccunckon ®epepaumm (UCMOMHEHME 3anpocoB  CcoumnanbHO-
NpaBOBOro xapakrepa)» CornacHO NPUOXEHMIO K HACTOSLLEMY NOCTAHOBEHUIO.

2. lNMpusHaTb yTpaTUBLLUMMKU CUITY NOCTAHOBNEHUS AOMWHUCTPaUUM ropoacKoro
okpyra CtpexeBon:

- oT 14.07.2014 Ne 547 «O6 yTtBepxaeHun AOMUHUCTPATMBHOIO perriameHTa
npenocTaBneHns MyHuumnansHon ycnyrm «lpegocraBneHne apXuBHbIX CAPaBOK UMK
KOMUA apXMBHbIX [OOKYMEHTOB, CBfiI3aHHbIX C COUManbHOM 3almMTOn rpaxaaH,
npegycMaTpmBaroLlnX MX MNEHCUOHHOE obecneveHne, a TakkKe MnofyvyeHue InbroT U
KOMMNEeHcauunm B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccuinckon degepaunn
(ncnonHeHne 3anpocoB couunanbHO-NPaBOBOro Xxapakrepa)y;

- ot 02.11.2015 Ne 772 «O BHECeHMM WU3MEHEHWW B MOCTAHOBMNEHME
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 14.07.2014 Ne 547»;

- ot 11.05.2016 Ne 347 «O BHeCeHMM WU3MEHEHWW B MOCTAHOBNEHME
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 14.07.2014 Ne 547»;

- or 27.12.2016 Ne 993 «O BHeCeHMM WU3MEHEHWW B MOCTAHOBNEHME
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 14.07.2014 Ne 547»;

- ot 21.09.2017 Ne 700 «O BHECeHMM WU3MEHEHWW B MOCTAHOBMNEHME
AoMunHmncTpaunmn ropogckoro okpyra Ctpexeson ot 14.07.2014 Ne 547»;

- ot 17.11.2017 Ne 846 «O BHECeHMM WU3MEHEHWW B MOCTAHOBMNEHME
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 14.07.2014 Ne 547»;

- ot 03.05.2018 Ne 261 «O BHeCeHMM WU3MEHEHWW B MOCTAHOBMNEHME
AoMunHmncTpaummn ropogckoro okpyra Ctpexeson ot 14.07.2014 Ne 547x».

3. Hactoswee nocTaHoBreHWe NOLNEXUT oduumanbHOMY OMnyOonmMKoBaHMIO B
rasete «CeBepHas 3Be3ga» W pasMelleHVto Ha oduuManbHOM canTe opraHoB
MECTHOro camoynpaBrieHns ropoAckoro okpyra CTpexeBon.

4. KoHTponb 3a WCMNOSIHEHMEM HACTOSALWEro MNOCTAHOBMEHUS BO3MNOXWUTb Ha
3amecTtutens Mapa ropoackoro okpyra, Ynpasnstowiero genamu TumorueHko W.J1.

Map ropoackoro okpyra B.M. XapaxopuH



MpunoxeHwne

YTBEPXOEH

NOCTaHOBMEHNEM
AOMWHUCTPaUNN rOPOACKOrO
okpyra CtpexeBon

oT 01.08.2018 Ne 555 (B
pegakumm ot 01.10.2018 Ne721,
oT 03.07.2019 Ne519, ot
01.06.2020 Ne375, o1 02.04.2021
Ne172, ot 08.11.2021 Ne570)

AOMUHUCTPATUBHbIN PEFMAMEHT
npeaocTaBrieHUss MyHUuunanbHou ycnyru «fMpegocraBneHne apxXmBHbIX
CNpaBOK UMK KONMUWA apXUBHbIX AOKYMEHTOB, CBAI3aHHbIX C COLMaribHOW 3alunToOMn
rpaxaaH, npegycMmaTpMBaroLmMX UX NEHCMOHHOEe obecneyeHue, a Takxke
nosiy4yeHue nbroT u KOMNeHcalun B COOTBETCTBUM C 3aKOHOAATENIbCTBOM
Poccuinckon Penepaumm (MCnonHeHMe 3anpocoB CoLManbLHO-NPaBOBOro
xapakrepa)»

[. Obwme nonoxeHus
MpeameT perynupoBaHns pernameHTa

1. AOMUMHUCTPATUBHBLIN pernamMeHT npeaocTaBfeHna MyHULMNanbHOW YCIyru
«lMpepocTaBneHne apxmBHbIX CPaBOK UMM KOMUN apXMBHbIX JOKYMEHTOB, CBSA3aHHbIX C
coumanbHOM 3aWunToNn rpaxaaH, npegycMmaTpuBaroLLmnx UX NeHCUMOHHoe obecneyeHune, a
TaKke MnoflydeHne nbroT M KOMMEHcauuMnh B COOTBETCTBMM C 3aKOHOLATEeSIbCTBOM
Poccurckon ®depepauumn (MCNONHEHUIO 3aMpOCOB COUMarbHO-NPaBOBOrO Xapakrepa)»
(Danee - aAMUHUCTPATUBHbLIA pernamMeHT) ycTaHaBnNuBaeT CcTaHO4apT npedocTaBneHns
MYHULUMNANbHOW YCIyrn No NpeaocTaBreHnio apXmMBHbIX CMPaBOK UM KOMUA apXUBHbIX
OOKYMEHTOB, CBSI3aHHbIX C COUManbHOM 3alUMTOW rpaxgaH, npegycmaTpuBarolmx nx
MEHCMOHHOe obecneveHne, a TaKke NonyyYyeHne nNbroT U KOMMNeHcaunn B COOTBETCTBUM
C 3akoHogaTenbcTBoM Poccuickon depepaumm (MCNOAHEHWUIO 3anpoOCOB couMaribHO-
NpaBoOBOro xapakTepa) (ganee - MyHuumMnanbHas ycnyra) Ha TeppuTopun ropoacKoro
okpyra CTpexeBoW, cocTaB, NocneaoBaTenbHOCTb W CPOKM  BbIMOMHEHUS
aAMWUHNCTPaTUBHBLIX npouenyp (4encTtBui) NO nNpefoCcTaBreHuio  MYyHULMNanbHOW
ycnyru, TpeboBaHusa K NOPSAKY UX BbIMOMHEHUS, (DOPMbl KOHTPONSA 3a WCNOSTHEHUEM
agMUHUCTPaTMBHOIO pernameHTa, gocyaebHbln (BHecyaebHbIn) nopsagok obxanosaHus
peweHnn n pencteum (6esgencrtenda). MyHuumnanbHaa ycnyra npegocTtaBnsaeTcs
MyHUMUMNanNbHBIM ~ Ka3eHHbIM  ydpexaeHneMm AOMUHUCTPaUMA TFOPOLCKOro  OKpyra
CtpexeBon B nuue CTPYKTYpHOro noapasgeneHna — YnpaeneHue penamu
AgmMnHucTpaummn ropogckoro okpyra CTpexeBon (ganee no TekCTy — YnpasneHue
aenamu), OOMKHOCTHbIMW nNuuamMu YnpasneHus pgenamu, nubo MyHUUMNanNbHbIMU
cnyxatimmu.

2. AAMUHUCTpaTUBHBIN pernaMmeHT pa3paboTtaH B cooTBeTcTBUN C PeepanbHbiM
3akoHoM oT 27.07.2010 Ne 210-®3 «O6 opraHu3auum npenocTaBneHus
rocyaapCTBEHHbIX W  MyHMUMNANbHBIX YCAYr», Ha OCHOBAHUM MOCTAHOBMEHMS
MpasutenbctBa Poccuinckon depepaumm ot 16.05.2011 Ne 373 «O paspaboTtke u
YyTBEPXAEHUM  aMUHUCTPATMBHbBIX pPEerfiaMeHTOB  MWCMOMHEHUS FOCyOapCTBEHHbIX
PYHKUMA M afMUHUCTPATUBHbLIX pPerfiamMeHToB MpeaocTaBneHns rocyaapCcTBEHHbIX
ycnyr».

Kpyr 3asButenen



3. 3aaButenamun aBRAKOTCA u3MYeckme W puandeckme nuua, nmbo  ux
YrNONHOMOYEHHbIE NpeacTaBUTENN (danee - 3aaBUTENN).

TpeboBaHus Kk NopsaaKy MHPOPMUPOBaHMUS O NPefoCTaBfeHMM MyHULUNAnNbHOM
ycnyru

4. WHdopmMmupoBaHue rpaxnaH o nopsiake npegoctaBfieHNa MyHUUMNAnIbHOM
ycrnyrm obecneunBaeTcs MYyHUUUNAaNbHbIMU cnyxatummu, crneunanucramu
AOMUHUCTpaummn ropoackoro okpyra CTpexeBon, MHOMoYHKLMOHANbLHOMO LIEeHTpa
npeaocTaBneHns rocygapCTBEHHbIX WM MyHuuMnanbHbiX ycnyr (ganee — MOL) npu
HanM4YnKM 3aKNOYEHHOro CornalleHuns.

5. OcHOBHbIMM TpeboBaHMSMN K WHPOPMUPOBAHUIO rpaXgaH O nopsiake
npenocTaBneHns MyHULMNANbHOM YCNyr siBAS0TCA 4OCTOBEPHOCTb NPeaocTaBnsiemMomn
MHOpMaUUKN, YETKOCTb B W3MOXEHUW WH(poOpMauun, MNONMHOTa WM OnepaTUBHOCTb
NHOPMUPOBAHUSL.

6. Mecto HaxoxgeHus AOMuUHUCTpauuu ropoackoro okpyra Crpexeson,
YnpaBneHna pgenamm, OpraHoB W OpraHu3auuin, y4YacTBYKOLWMX B NpeaocTaBreHnn
MyHUUMNANbHOM  YCryrn, WX MOYTOBble agpeca, oduuManbHble calTtbl B
NHPOPMALMNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «MHTepHeT» (ganee — ceTb
WHTepHeT), nHdopmaums o rpadukax paboTbl, TenegoHHbIX HOMepax W agpecax
9NEKTPOHHOM NOYTbl npeacTaBrneHbl B [lpunoxeHun 1 K  agMUHUCTPATUBHOMY
pernameHTy.

7. NHdbopmauus 0 mecTe HaxoxaeHus, rpadumkax paboTtbl, AaMUHUCTpaLMK
ropogckoro okpyra CrpexeBou, YnpasneHus [Jernamu, OpraHoB U OpraHusauun,
y4acTBYHOLLMX B NPEeAOCTaBEHUN MYyHULMNANBHOW YCNyrn, 0 nopsigke npeaoctaBneHns
MyHMUMMANbHON YyCryrn pasMellaeTcss Ha oduuuaribHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CtpexxeBon B ceTu IHTepHET, B rocyaapCTBEHHOM
MHopMaunoHHon cucteme «llopTtan rocygapCTBEHHbIX W MyHUUMNAMNbHLIX YCnyr
Tomckon obnactu» (ganee — [llopTan rocyAapCTBEHHbIX U MYyHUUMMANbHbIX YyCNyr
Tomckon obnactn), B begepanbHON rocyaapCTBEHHOW MHGOPMALMOHHON CUCTEME
«EOQuHBIN nopTan rocyaapCTBEHHbIX U MyHUMUMNanbHbIX yenyr (pyHKuun)» (ganee —
EovHbIn nopTan rocygapCTBEHHbIX U MyHUUMNAnbHbIX yenyr (PyHKuun)), a Takke
npegocTaBnaeTcsa no TenedOoHy U 3NeKTPOHHOW NnoyTe.

8. Ha odwmumanbHOM camTe oOpraHoB MECTHOro camMoOyrnpaBfeHUs ropoacKoro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs creyowasa nHpopmaums:

1) noutoBbIM agpec AOMUHUCTPaAUUKM ropoackoro okpyra CTpexeBon U
YnpasneHusa genamu;

2) Homepa TenegoHoB AOMUHUCTpaUUW ropoackoro okpyra CTpexeBon WU
YnpasneHusa genamu;

3) rpacmk pabotbl AMUHUCTpaLMM Tropoackoro okpyra CTpexeBon U
YnpasneHusa genamu;

4) TpeboBaHWA K MMCbMEHHOMY 3anpocy rpaxgaH O npeaocTaBrneHnm
MHoOpMaLUKM O NopsiAKe NpeaocTaBneHna MyHULUNANbHOW YCryru;

5) nepeveHb [OOKYMEHTOB, HeEOOXOOAUMbIX ANs MNONyYeHUss MYHULMNAnbHOM
ycnyru;

6) BblIOEPXKM M3 3aKOHOAATESbHbIX U WHbIX HOPMATUBHbLIX MPABOBbLIX aKTOB,
cogepxawmx  HOpMbl,  perynupylowme  OedTeNnbHOCTb N0 NpeaoCTaBliEHMIO
MYHULUUNANbHOW YCryru;

7) TEKCT aAMUHUCTPATUBHOIO pernameHTa ¢ NpUIoXeHNAMMU;

8) KpaTKoe onucaHve nopsigka NpegocTaBNeHns MyHULMNansHOW YCNyru;

9) ob6pa3ubl 0dopMIiEHMsT OOKYMEHTOB, HeOobxoauMMbIX ANns  MNOyYeHus
MYHULMMNANbHOW YCNyru, n TpeboBaHNA K HUM.

9. Ha EgmMHom nopTtane rocygapCTBEHHbIX M MyHMUMNANbHBIX YCNyr (PYyHKLMIA)
pasmMeLLaeTcsa cnegyoowas nHpopmauus:



1) ncuyepnbiBalOLWMN NeEpeveHb JOKYMEHTOB, HEO6X04MMbIX A4S1S NpegoCcTaBneHns
MyHMUMNanbHOW ycryrn, TpeboBaHNsA K 0QOPMITEHMIO YKa3aHHbIX JOKYMEHTOB, a Takke
nepeyeHb [OKYMEHTOB, KOTOpble 3asiBUTENb BrpaBe MpeacTaBuUTb NO COOGCTBEHHOM
NHUUNaTUBE;

2) Kpyr 3asBuTenem;

3) cpok npegocTaBneHnss MyHUUUNanbLHOM ycnyru;

4) pesynbtatbl NPeAoOCTaBNEHUA  MyHUUMNANbHOW  YCNyru,  nNopsgok
npedocTaBneHna  OOKyMeHTa,  SABMALWEeroca  pesynbtatoMm  npegocTaBneHuns
MYHULMMNANbHON yCnyru;

5) ncyepnbiBaoLWniA NepeyeHb OCHOBaHUIN ANs NMPUOCTAHOBIIEHUS UMM OTKasa B
npeaoCcTaBNeHNN MyHULMMNANBHON yCnyru;

6) o npaBe 3aaBuUTENS Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne LENCTBUN
(6e3pencTBmsl) U peLleHni, NpUHATBLIX (OCYLLeCcTBNsSeMbiX) B XO4e MNpeaocTaBneHns
MyHULUMNANbHOW yCcnyru;

7) opmbl 3aaBNeHWA (yBEAOMIIEHMMK, COOOLLEHUIN), WCNOSb3yemMble Mpu
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

10. NHdopmauuio o nopsigke nosnyvyeHuss MyHUUMNanbHOW YCryru, a Takke o
MecTe HaxoXOeHWs, KOHTaKTHbIX TernedoHax (TenedoHax Ons CnpasBokK), agpecax
9NEKTPOHHOM MouThI, rpaduke paboTbl, cBegeHus 06 opraHax W opraHu3aumsx,
yyacTBylOWMX B NPefoCTaBneHuM MyHUUUNanbHOW YCryrm Wnu  ABMASOLWMXCA
MCTOYHMKOM MOMYyYEHMS UHCpOPMALMK, rPaXKOAHUH MOXET MOMyYnTb:

1) nn4HO Npwm obpalleHnn K AOMKHOCTHOMY nuvuy (cneumanucty) YnpasneHus
aenawvu;

2) MO KOHTAKTHOMY TenedgoHy B 4acbl paboTbl AAMUHMCTPaLMM TFOPOACKOro
okpyra CtpexxeBou, ykasaHHble B [1punoxeHun 1 K HacTosawemy agMUHUCTPATUBHOMY
pernameHTy;

3) B opMe 9MneKTPOHHOro JOKYMEHTa Ha agpec 9MNeKTPOHHOW NOYTbl, yKa3aHHbIN
B NpunoxeHun 1 K agMUHUCTPATUBHOMY perfameHTy;

4) B ceTn IHTepHeT Ha ouumansHOM canTe OpraHoB MECTHOTO
camoynpasneHus ropoackoro okpyra Ctpexeson: http://admstrj.ru» B pasgene
«Hacenenuto/ MyHnyunaneHble ycnyrn — KoHTakTHas nHpopmaumnsa»

5) Ha WHOPMAUMOHHBLIX cTeHaax B AOMUHUCTpaAUMM TFOPOACKOro OKpyra
CTtpexeBon no agpecy, ykasaHHoMy B [lpunoxeHun 1 K  HacTodwlemy
aAMWHNCTPATUBHOMY pernameHTy;

6) nocpeacteom EauHOro noprana rocygapCTBEHHbLIX U MYHUUMMANbHLIX YCyr
(dbyHKUMR): http://www.gosuslugi.ru/;

7) npu obpaweHmm B MOLL.

11. WHdopmaumoHHble CTeHabl obopyayloTcss npu BXOAe B MNOMelleHue
AgMmunHucTpaumm ropogckoro okpyra CrtpexeBon. Ha WHOPMaAUMOHHBLIX CTeHOax
pasmellaeTcs crnegyouwas obsasaTtenbHaa MHPopMaUns:

1) noutoBbIM agpec AOMUHUCTPaAUUKM ropoackoro okpyra CrpexeBon U
YnpasneHusa genamu;

2) agpec oduuManbHOro canta opraHoOB MECTHOro camoyrnpaBneHnsa ropoackoro
okpyra CtpexeBon B ceTn IHTEpHeET;

3) crnpaBoOYHbIN HOMep TenedoHa AOMUHUCTpaUMW TOPOLCKOrO  OKpyra
CtpexeBon n YnpasneHus genamu;

4) rpacumk paboTtbl AgmMUMHUCTpaumMmM ropoAackoro okpyra CrtpexeBon U
YnpasneHusa genamu;

5) BbIOEPXKKM M3 NPaBOBbIX aKTOB, COAepXalux HOPMbI, perynupyroLime
AeATenbHOCTb NO NPeaoCTaBNEeHNIO MyHULMMNANbHOW yCnyru;

6) nepevyeHb [OOKYMEHTOB, HeEOOXOAUMbIX Ans MOAyYeHUss MYyHULMNAnbHOM
ycnyru;

7) obpasubl 0hopMNeEHNs 3asBNEHUS.



12. ObpaweHunsa no KOHTaKTHOMY TenedoHy No BonpocamM WMH(OPMMPOBaHMSA O
nopsgke npenocTaBnNeHUs MyHUUMNANbHOW YCAyrM NPUHMMAKTCS B COOTBETCTBUM C
rpacomkom paboTbl YnpaBneHus fenamu, npeactasneHHomy B [MpunoxeHun 1 K
HacTosWEMY aAMUHUCTPATUBHOMY perfameHTy.

13. OTtBeT Ha TenemOHHbLIM 3BOHOK [OSMKEH cogepXaTb WHpopmMauuo o
HaUMEHOBaHUN CTPYKTYPHOro nogpasgeneHns AOMUHUCTpaUMM FOPOLCKOro OKpyra
CtpexeBoin, B KOTOpoe obpaTuncs rpaxpgaHuH, amunun, UMeHu, oTvyecTBe (npwu
HanM4Ynmn) N JOSMKHOCTM cneumanucTa, NpUHABLLEro TeNedOHHbIN 3BOHOK.

14. MNMpwn otBeTax Ha TenedOHHbIE 3BOHKM N YCTHble obpalleHnsa cneumanmcTbl
YnpaesneHna penamum o0643aHbl  NpegocTtaBnATb  MHGopMaumio no  cnegyrowmm
BOMpocam:

1) o mMecTe nNpenocTaBneHus MyHUUMNanbHOW ycnyrn u cnocobax npoesga K
Hemy;

2) rpacvke npuemMa rpaxgaH no BonpocamMm npefocTaBneHUs MyHULMNANIbHON
ycnyru,

3) 0 BXoAsWwMX HOMepax, MOoA4 KOTOpPbIMW 3aperucTpupoBaHbl B CUCTEME
AenonponsBoacTea YnpasneHnsa gernamu nocTynuelLUvEe JOKYMEHTHI;

4) O HOpPMaATUBHbIX MPaBOBbLIX aKTax, pPerynupylwmx npeaocTaBneHne
MYyHUUUNANbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUBHOIO akTa);

5) 0 nepevyHe OOKYMEHTOB, HEOOXOOUMBbIX AN MOMNYYEHUS MYHULMNANbHON
ycnyru;

6) 0 cpokax pacCMOTPEHNSA JOKYMEHTOB;

7) 0 cpokax nNpefocTaBneHns MyHULMNarbHOW YCyru;

8) 0 mecTe pasmelleHnss Ha ouumanbHOM cante AOMUHUCTPaALUN rOPOACKOro
okpyra Ctpexeson B ceTu VHTepHeT uHdopmaumMm no Bonpocam npeaocTaBrieHns
MYHULUMNANbHOW YCAYrn.

15. MNpu obweHnn c rpaxgaHamu (NOo TenedgoHy WNU NMYHO) cheunanucTbl
YnpaBneHusa genamv JOMKHbl KOPPEKTHO Y BHUMATENBHO OTHOCUTLCA K rpaxgaHam, He
YHWKas UX YeCcTM U  [OOCTOMHCTBA. YCTHOe MH(MOPMUpOBaHME O Mopsake
NpenoCcTaBnNeHns MyHMUMNANbHOW YCRyrn LOSMKHO MPOBOAUTLCA C UCMONb30BaHUEM
odomumanbHO-A4er0BOro CTUMS peyn.

16. lpu obpaweHnn 3a uHpopmMaumen 3asBUTENs JUYHO CheuuanucTbl
Ynpasnenuna genamm ob6sa3aHbl MPUHATbL €r0 B COOTBETCTBMM C rpacmkom paboTbl.
MpoaomKnTeNbHOCTL NpMemMa Npu NMYHOM obpalleHun - 15 MuHyT. Bpems oxngaHus B
oyepeaun npy NMYHOM obpalleHm He SOMKHO NpeBbIwaTtbh 15 MUHYT.

17. Ecnv onga noaroToBkM OTBeTa Ha yCTHoe obpauieHne Tpebyetcs Gonee 15
MUHYT, cneunanuct YnpaBneHus aenavu, OCYyLLEeCTBNAOLLNNA yCTHOe
NHOPMMPOBaAHME, MNpeanaraeT 3asBUTENIO Has3HauUTb Opyroe yaobHoe Ansa Hero
BpeMs Ans YCTHOro nHopmmnpoBaHmsa nmbo HanpaBuTb 3asiBUTENO MUCbMEHHbIN OTBET
nocpeacTBOM MOYTOBOrO OTnpaBfeHns nmbo B 9nekTpoHHon ¢opme. OTtseTt
HanpasnsieTca B TedeHne 30 AHeN COo AHSA YCTHOro obpalleHns 3asBuTens.

18. NMucbMeHHOEe MHOPMUPOBAHME 3asBUTENS OCYLLECTBNAETCS NPU NOSTyYeHUn
OT HEro NMMCbMEHHOro obpaLLeHNsa NIMYHO UM NOCPEACTBOM MOYTOBOrO OTMpaBrEHMS,
obpauieHna B anekTpoHHon dopme O npegocTtaBneHunm unHdopmauum no Bonpocam
npegocTaBneHns MyHUUMNanbHOW YyCnyru, CBedeHUM O Xode npenocTaBleHus
MyHUUMNanbHon ycnyri. NucbMeHHoe obpalleHue perncTpupyeTcs B TevyeHue Tpex
OHewn co OHA NOCTynsfeHus B YnpasreHue genavu.

19. lMpn obpaweHnn 3a uHhpopmaumen B NUCbMEHHON GdOPME NOCPEaACTBOM
NMOYTOBOrO OTNpaBfieHUs OTBET HarnpasnseTcs B MUCbMEHHOW hopMe Mo MOYTOBOMY
agpecy, ykasaHHOMy 3asBuTenem B obpaileHun, B TedeHne 30 OHeM cO AHA
pernctpauumn obpalleHus.

20. Mpwn obpaweHnn 3a nHdopMaumnen no 3NEeKTPOHHOW NoYTe, B TOM YUCNE C
nucrionb3oBaHvem EguHOro noptana rocygapCTBEHHbIX W MyHUUMNANbHbBIX  yCnyr



(dyHKUMI), OTBET 3aaBUTENIO HanpasnseTcs B TedeHne 30 AHEW COo OHA perncrpaumu
obpauieHus.

B obpalieHnmn rpaxgaHuH ykasbiBaeT haMunmio, UMd, oT4ecTBO (nocrnegHee —
Npyv Hanuyuu), agpec SMNeKTPOHHOW MOYTbl, MO KOTOPOMY AOMMKeH ObITb HanpasneH
oTBeT NnbBo yBegoMIeHe 0 nepeaapecaunn obpalleHums.

OtBeT Ha obpalleHve HanpasnsetTca B pOpMe 3NEKTPOHHOro LOKYMeHTa Mo
afpecy 93neKTPOHHOW MNOYThbl, yKkazaHHOMYy B obpalleHuu, nocTtynueliemy B ¢opme
SNEKTPOHHOIo JOKYMEHTA.

21. PaccmoTtpeHue obpalieHnn O npeaocTaBneHnnm uHdopmaumm O Mnopsiake
NpedocTaBneHna  MyHUUMNanbHOW  yCryrm  OCYLLEeCTBNSETCA B MNOpSAAKe,
npegycMmoTpeHHoM ®depnepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsgke
paccMmoTpeHus obpaweHnn rpaxaaH Poccuinckon ®egepaunny.

[I. CraHgapT npegocTaBneHns MyHMUMNanbHON yCryrn
HanmeHoBaHne MyHMUMNaNbHON YCIyru

22. HaumeHoBaHue wMyHuuMnanbHoM ycnyrn: «llpegoctaBneHne apxXuBHbIX
CNpaBOK WM KOMWW apXMBHbIX [OOKYMEHTOB, CBSi3aHHbIX C COUMANbHOM 3aLMTOMn
rpaxgaH, npegycmaTpuBarolMX MX MEHCUOHHOe obecredeHue, a Takke nonydyeHune
NbroT U KOMMNeHcaumn B COOTBETCTBMN C 3akoHogaTenbCcTBOM Poccuickon deaepaumm
(McnonHeHWe 3anpocoB couManbHO-NPaBOBOro Xxapakrepa)».

HanmeHoBaHue opraHa, NnpeoCTaBnsOWEro MyHULMNANbHY0 yCnyry

23. lMpenoctaBneHue MYyHULMNANbHON ycnyru ocylecTBnseTcs
AgoMnHUCTpaumen ropoackoro okpyra CtpexeBon, B nuue YnpasneHus genavu.

24. HenocpeOCTBEHHO nNpeaocTaBfieHne MyHUUMNanbHOM YCNnyrn OCyLWecTBNAKT
cneumanucTbl YnpaBneHusa genamu.

25. HammeHoBaHMe oOpraHoB W opraHuMsauun, obpauieHune B KOTOpble
HeobxooMMO ANa nNpefoCcTaBneHust MyHuMuMnanbHOW ycnyrn: obpalleHve He
TpebyeTcs.

26. AoMuHucTpauma ropoackoro okpyra CtpexeBon He Bnpase TpeboBaTb OT
3asBUTENS OCYLLECTBIEHUS AENCTBMIA, B TOM YUCNE COrfiacoBaHUn, HEOBXoauMbIX Ans
NONy4YeHUss MyHUUMNANbHOW YCRyrM W CBSA3@HHbIX C oObpaleHMeM B  UHble
rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CaMOynpaBfieHUsl, OpraHu3auumm, 3a
NCKIMIOYEHMEM  MNOJSTYYEeHUA ycnyr W MnonyvYeHns OOKYMEHTOB W MHopMauuu,
npenocTaBnsemMblx B pes3ynbTaTe MNPeaoCTaBfieHUs TakKUX YCNYr, BKIIHOYEHHbIX B
nepeyeHb HEOBXOAMMBIX YCIyr, KOTOpbIE ABMASOTCA HEOOXOAMMbBIMU 1 06A3aTENBHBIMU
Ans npeaocTaBneHnsa MyHUUUNanbHbIX YCAyr.

PesynbTaT npegocTaBneHns MyHULMNAanbHOM yCryru

27. PesynbTaTtoM npefocTaBneHns MyHUUMnanbHoW yenyrn aBnseTcs:
apxvBHaga cnpaska,

KOMMS apXMBHOTO JOKYMEHTa,

NMCbMO 06 OTCYTCTBMM 3anpaluMBaeMon apxXmMBHON MHpOpMaLMMK,

NMMCbMO O HanpasfeHuu 3anpoca B ApyrMe apxvMBbl UMM OpraHu3auuun, B
KOMNETEeHUMI0  KOTOPbIX BXOOUT npefocTaBfieHMe  3anpalivBaeMon  apXUBHOW
nHopmauun,

- MMCcbMO 06 OTKase B NpeaoCTaBNEHNN MYHMLMNANBHOW YCNYrn ¢ padbACHEHNEM
NPUYUH.
OTBeT Ha 3anpoc gaeTcsa Ha rocydapcTBeHHOM A3blke Poccuinckon denepaumn.



Cpok npeaocTaBneHns MyHULMNAnbHOWM yCryru

28. Cpok npenocTaBrieHMs MyHUUMNAnNbLHOW YyCnyrm He MoXeT npesbiwartb 30
KaneHgapHblX [OHeW Cco [AOHa obpaweHuss 3asiButensa A0 Bblgauun pesynbTaTta
MYHMUMMNANbHON YCNyrm C Yy4eToM HeobGxoaMmocTM obpaleHuss B opraHusauum,
y4yacTBylOLME B NPeAoCTaBneHNn MyHULMNANbHOW YCyru.

29. PelweHne o npenocTaBfieHUM apXMBHbIX CNPaBOK WIIM KOMUWA apXUBHbIX
OOKYMEHTOB, CBSI3aHHbIX C COUMANbHOW 3alUMTOWN rpaxgaH, npeaycMaTpyBalolLnMX MX
NeHCUOHHOe obecneyeHne, a Takke NonydYeHne nbroT U KOMMNeHcaunn B COOTBETCTBUM
C 3akoHopaTenbcTtBoM Poccuickon ®epepaumm, odopmnseTcss CONpPOBOAUTENbHbBIM
NMMCbMOM C NPUIOXEHUWEM apXMBHbIX CAPaBOK WIIM KOMUA apXMBHbIX [LOKYMEHTOB,
CBSI3aHHbIX C COLManbHOW 3allMTON rpakaaH, npeaycmaTpuBalomMx UX MNEHCUMOHHOE
obecneyeHne, a TakkKe MOMyvYeHME IbrOT M KOMMEHCALUMM B COOTBETCTBUM C
3akoHogartensctBoMm Poccuinckon depepauum, U B TeyeHme 3 paboumx AHen
HanpaBnsaeTca 3asaBUTENIO.

30. PeweHne o6 oOTkasze B NpPeaocTaBfeHUN  MYHUUMNANBHOW  YCNyru
0popMIISETCA MUCbLMEHHO C YKasaHWeM TMpPUYMH, MOCIYXMUBLUMX OCHOBaHWEM [ONd
OTKasa B NpeaocTaBfeHUn MyHULMNanbHOW YyCnyru, n B TedeHne 3 paboumx OHEN c
MOMEHTa NOAroTOBKM MOTMBMPOBAHHOIO OTKa3a HanpasnsieTcs 3asaBUTENto.

npaBOBbIe OCHOBaHUA OAnA npegoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

31. MNpepocTaBneHne MyHUUMNanNbLHOM YCryrn OCyLLECTBISETCA B COOTBETCTBUM
C:

- ®epepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-03 «O6 apxuBHOM aene B
Poccunickon  depepaummny  («apnameHTtckas raseta», Ne 201, 27.10.2004;
«Poccuiickaa raseta», Ne 237, 27.10.2004; «CobpaHue 3akoHogaTenbctBa POy,
25.10.2004, Ne 43, cT. 4169);

- ®epgepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O nopsigke paccMoTpeHus
obpaiwennn rpaxgaH Poccuiickon ®depepaummny» («Poccuinckaa raseta», Ne 95,
05.05.2006, «CobpaHue 3akoHogaTtenscTBa PO», 08.05.2006, Ne 19, ct. 2060);

- ®epepanbHbiM  3akoHoM oOT 27.07.2010 Ne 210-®3 «O6 opraHusauum
NpeaoCcTaBnNeHNs rocyaapCTBEHHbIX U MyHMUMNANbHbIX yenyr» («Poccuickasa raseTay,
Ne 168, 30.07.2010, «CobpaHue 3akoHogatenoctea PO», 02.08.2010, Ne 31, cT1. 4179);

- npukazom MuHuctepcTtBa KynbTypbl Poccumnckon degepaunmm ot 31.03.2015 Ne
526 «O6 yTtBepxaeHun [NpaBun opraHM3auun XpaHeHWs, KOMMNIIEKTOBaHUS, y4eTa u
ncrnonb3oBaHUs OOKYyMeHTOB ApxuBHOro ¢oHga Poccurckon ®depepaumm n gpyrux
apXmMBHbIX [OOKYMEHTOB B OpraHax roCydapCTBEHHOM BracTW, OpraHax MeCTHOro
camoynpaeneHus wun opraHmsauuax» (OduvumnanbHbln MHTEPHET-NopTan npaBoOBOM
nHpopmauum http://www.pravo.gov.ru, 10.09.2015);

- 3akoHom Tomckon obnactm ot 11.11.2005 Ne 204-O3 «O6 apxmBHOM gene B
Tomckon obnactn» («OdmumansHble Begomoct [ocygapctBeHHoOW [ymbl ToOMCKOM
obnactu» (cO6OpHUK HOpMaTMBHLIX MpaBoBbiXx akToB), 23.11.2005, Ne 47 (108),
«CobpaHue 3akoHogaTenbcTBa Tomckon obnactmy», 30.11.2005, Ne 4).

NcuepnbiBalowmin  nepedeHb OOKYMEHTOB, HeoOXoguMMbIX B COOTBETCTBUMM C
3aKoHogaTeNlbHbIMU M UHBIMW ~ HOPMATUBHbIMW  MNPaBOBLIMW  akTamu  Ons
NpenoCTaBnNeHns MyHUUMNANbHOW ycnyrM, C pasfgeneHneM Ha  OOKYMEHTbl U
MHGOPMAaUUNIO, KOTOpble 3asiBUTENb [AOSHKeH NpedocTaBUTb CaMOCTOSATESbHO, WU
OOKYMEHTbI, KOTOpble 3asiBUTENb Bnpase npefocTaBUTb Mo cO6CTBEHHOW MHMLMATUBE,
TaKk Kak OHW nognexar MpeacTaBfeHUd B pamMKax MeXBeLOMCTBEHHOro
NHOPMAaLMOHHOIO B3aMMO4ENCTBUS



32. B uenax nonyyYeHuss MyHuUMManbHOW YCryru 3asBuTernb npeacraBnser
3asBreHve (npegnaraemble OpMbl 3asiBfIEHMA NPeAcTaBrieHbl B NPUMOXKEHUSX 2-5 K
aAMWHUCTPATUBHOMY pernameHTy) nmbo ykasbiBaeT MyHUMUMNAnbHYK YCnyry B
KOMMIIEKCHOM 3anpoce (Mpy HanMyum 3aknyeHHoro cornawenms ¢ MoLl).

3asiBneHne [OMKHO coaepkaTb CriefyoLLyo MHopmauuio:

1) HanmeHOBaHMEe PUAMYECKOrO nuua - aBTopa 3anpoca (ans rpaxnaH -
ammnmm, UMeHn, OT4EeCTBa, NPN HANU4YMKM NOCNEOHErO);

2) NOYTOBbIN U/MNWN ANEKTPOHHLIN apec, N0 KOTOPOMY AOSMKEH ObITb AaH OTBET;

3) cBegeHus, VHTepecyllme noNnb30BaTeENs U XPOHOMOMMYECKNE PaMKU
3anpalumBaemMon nHgpopmaumu;

4) oopmy nonyyeHus nonb3oBatenemMm nHopmMmauumn (MHPoOpMaLMOHHOE NNCbLMO,
apxvBHaga cnpaeka, apxMBHas BbINWUCKA, apXMBHas KOMWS, TEMATUYECKUN NepeyeHb,
TemaTuiecknn o63op JOKYMEHTOB);

5) nnyHyo nognuce aBTopa 3anpoca (rpaxxgaHuHa Unu AoSMKHOCTHOMO nvua);

6) pary.

3aasutenb npu nNUYHOM obpalleHuMM 3a npeaocTaBfeHneEM MyHULMNAanbHON
yCnyru npeabsiBnseTr OOKYMEHT, YyOOCTOBEPSIOWUA  JIMYHOCTb, W OOKYMEHT,
yAOCTOBEpPSAOWMA  NpaBa  (MONHOMOYMS)  nNpeacrtaButens  (PU3NYEcKoro  unm
FOPUANYECKOrO Nnua, ecnv ¢ 3asBneHMem obpallaeTcsa npeacTaBUTENb 3aaBUTENS.

OTBETCTBEHHOCTb 3a MOSHOTY U AOCTOBEPHOCTb NpenCTaBnsieMbiX CBEAEHWUN
HeceT 3asaBUTEb.

PeweHne o npepoctaBneHnn uHBanMgaMm Mep coumanbHOW noaaepXku, o6
oKasaHUM UM MyHUMUMNANbHOW YCRyrn, O peanusauum WHbIX MpaB MHBaNMAoOB,
npenyCcMOTPEHHbIX 3akoHoAdaTeNnbCcTBOM Poccunckon defepaummn, ocyecTBnsieTcs Ha
OCHOBaHWN cBedeHun 06 WHBANMAOHOCTM, COAEpXalumxcs B dpedepanbHOM peecTpe
WHBANUAOB, a B Cliydae OTCYTCTBUS COOTBETCTBYHOLUMX CBeOeHMM B dpeaepanbHOM
peecTpe UHBanNnaoB Ha OCHOBaHMM NPeaCTaBIEHHbIX 3asBUTENEM JOKYMEHTOB.

33. yTpatun cuny

34. ytpaTtun cuny

35. ®dopma 3adBneHus OOCTyrnHa AN KOMMPOBaHWSA W 3anoSyiHeHUS B
SNEeKTPOHHOM BuAe Ha EgnHOM noprane rocygapCTBEHHbIX U MyHUUMNANbHbIX YCryr
(dbyHKUMR), Ha odmumaribHOM CanTe OpraHOB MECTHOro camoyrpaBrieHUs ropoacKoro
okpyra CtpexeBon: http://admstrj.ru.

36. B OymaxHoMm Buae dopma 3aaBneHuMss MoxeT ObiTb nonyyeHa
HenocpeacTBEHHO B YnpaBneHun genamu no agpecy, ykasaHHomy B [punoxeHun 1 K
aAMWHUCTpPaTUBHOMY pernamMmeHTy, B M®L| (Nnpy Hannymm 3aknio4YeHHOro cornatleHus).

37. yTpatun cuny

38. yTpaTtun cuny

39. [Ona npegoctaBneHWs  MyHuuMnanbHOW  ycnyru He  TpebyeTtcs
npegocTaBneHne JOKyMEHTOB, KOTOPblE HAXOAATCSA B PACNOPSKEHUN rOCY4apCTBEHHbIX
OpraHoB, OpPraHOB MECTHOrO CaMOYrMpaBSfieHUS U MHbIX OPraHoB, Y4YacTBYHOLMX B
npegocTaBneHn MyHUUMNANsLHOM YCNyrn, N KOTopble 3asaBUTESNb BNpaBe NpeacTaBUTb.

40. AogMuHucTpauusa ropoackoro kpyra CTpexeBon He BnpaBe TpeboBaTb OT
3asBuUTeENs:

1) npeacTaBneHnst AOKYMEHTOB M MHPOPMaLUUKN U OCYLLIECTBIIEHNS AENCTBUN,
npeacraBneHne Wnn OocyLecTBrEHNe KOTOpbIX He npefyCMOTPEHO HOPMaTUBHLIMU
NPaBOBbIMW  aKkTamu, perynvpylowmMMn OTHOLIEHUS, BO3HUKaKLWMEe B CBA3M C
npegocTaBneHneM MyHUUUNANbHOW YCRyru;

2) npeacTtaBrieHns JOKYMEHTOB M MHpopMauumn, B TOM Yncne noaTeepKaatoLmnx
BHeceHue 3asBuTenem nnartbl 3a npegoctaBreHne MyHUUMnanbHOW YCnyru, KoTopble
HaxogATCA B pacnopsikeHuu opraHa, npefoCTaBnsAoWEro MyHUUMNAanbHY YCnyry,
MHbIX TFOCYAapCTBEHHbIX OpraHoB, OPraHoB MECTHOro camoynpasneHus nmbo
NOABEAOMCTBEHHbIX  FOCYydapCTBEHHbIM  OpraHam  WNW  opraHam  MeCTHOro



camoynpasfeHnsa opraHu3auuin, y4acTBYHOLWMX B NPegoCcTaBreHnn npeaycMOTPEHHbIX
yacTbto 1 ctatbn 1 ®egepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHmsauum
NpeaoCTaBNEHNA roCy4apCTBEHHbIX M MYHMUMMANbHbIX YCNYyr» rocyAapCTBEHHbIX W
MYHUUMNANbHbLIX YCIyr, B COOTBETCTBMW C HOPMATUBHbIMM MNPaBOBbIMW aKTaMu
Poccuinckon ®epepauumn, HOpMaTMBHbIMM NPaBOBbIMM akTamy ToOMCKOW obnacTtw,
MYHUUMNANbHLIMU NPAaBOBbIMM akTamMu, 3a UCKNKYEHNEM OOKYMEHTOB, BKIHOYEHHbIX B
onpegeneHHbl YacTblo 6 ctatb 7 PegepanbHoro 3akoHa oT 27.07.2010 Ne 210-03
«O6 opraHuMsaumm npeaocTaBneHNa rocyfapCTBEHHbIX W MyHULMMANbHbIX YCRyr»
nepeyeHb AOKYMEHTOB. 3asiBUTENb BrnpaBe MpPeACTaBuUTb YyKasaHHble OOKYMEHTbl U
MHpOPMaUUIO B OpraH, NpefoCTaBnAoWNN MyHULMNANbHYO YCNyry, no cobCTBEHHON
NHULUNATUBE;

3) ocyLlecTBneHnss AENCTBMA, B TOM YUCEe COrfnacoBaHumM, HEOOXOANMbIX AOJS
NONy4YeHUss MyHUUMNANbHOW YCRyrM W CBA3a@HHbIX C obpaweHMemM B  UHble
rocyaapcTBeHHble OpraHbl, OpraHbl MECTHOMO CaMoyrnpaBfieHns U opraHusauuu, 3a
WUCKINIOYEHNEM MOSydYeHUs YCNYr W NOMyYeHust [OKYMEHTOB W MHopmaumu,
npenocTaBnsemMblx B pes3ynbTaTe MNpPeaoCTaBfieHUs TakKUX YCNYr, BKIIHOYEHHbIX B
nepeyeHb YCNyr, KOTOpble HABMASKTCA HeobxoaMmbiMu U oba3aTenbHbiMU - ANS
npenocTaBneHns MyHUUUNanbHbIX YCIyr, YTBEPXKAEHHbIA pelleHmnemM [yMbl ropoackoro
okpyra CrtpexeBor ot 10.10.2011 Ne 127 «O6 ycnyrax, KOTOpble SBMSOTCA
HeobXxoauMbIMM U obBs3aTenbHbLIMU AN NPefoCTaBfeHns MyHUUMNanbHbIX  yCnyr
AOoMnHUCTpaumen ropoackoro okpyra CTpexeBon n ee opraHammny;

4) npeacTaBneHUs  OOKYMEHTOB W uHopmaumm, OTcyTcTBUEe U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasbliBanucCb Npwu NepBOHaYanbHOM OTKa3e B Npuveme
OOKYMEHTOB, HeobxoanMmbIX ONA NPeaoCTaBneHUs MyHuUMnanbHOW ycnyrn, nmbo B
NpeaoCTaBNEHNN MYHULMNANBHON YCNYr, 3a UCKITIOYEHNEM CeayLNX CnyYaes:

a) unsmeHeHne TpeboBaHWN HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacCaloLMXCS
NpeaoCcTaBNeHNa MyHULMNANbLHOM YCryrn, Nocne nepBoHaYanbHON nodayvv 3asBneHns
O NpeaocTaBneHnn MyHUUUNanbHOW yCnyru;

6) Hannume owmnbOK B 3asBNEHUM O NPeSOCTaBEHMM MYHULMNANbHOM YCNYr 1
OOKYMEeHTaX, MNoAaHHbIX 3asiBUTENeM Mocne nepBoHavanbHOro OTkasa B MNpueme
OOKYMEHTOB, HEOOXOAMMbIX ANA NpefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNANbHOW YCNYIN U HE BKITKOYEHHbIX B NPEeACTaBEHHbIM paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYeHMe CpoKa OENCTBUA JOKYMEHTOB UM M3MEHEHNe nHdopmaLmm nocne
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HEO6X0o4MMbIX ANs NpeaocTaBneHns
MYHULUMNANbHOW ycnyru, nnbo B npeaocTaBfeHm MyHULMNanbHON yCnyru;

r) BblIBNEHWE [OKYMEHTarlbHO MOATBepXAeHHoro dakrta  (MpuM3HaKkoB)
OWKMOOYHOro MM NPOTUBONPABHOIO AenctBus (6e34encTBusl) AOSMKHOCTHOro nuvua
opraHa, NPefoCTaBMSOWEr0o MyHUUMNANbHYIO YCyry, MYHALMNANbHOIO CryXallero,
paboTHMka ML, paboTHuKa opraHusaumm, npeaycMoTpeHHon Yactbio 1.1 ctatbn 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210-9d3 «O6 opraHuM3aumm npeaocTaBneHns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCyr», Npu nNepBoHa4aribHOM OTKa3e B Npuveme
OOKYMEHTOB, HEeoOXOAMMbIX ANA NpefoCTaBfeHMs MyHUUMnanbHOW ycnyru, nubo B
npenocTaBneHnM MyHUUMNANbHOW yCnyrM, 0 YeM B NMUCbMEHHOM BMAE 3a MNOAMNUCHIO
PYKOBOAUTENSA OpraHa, NpefoCTaBnAsoWero MyHUUunanbHyl Ycryry, pykoBoauTens
M®L|, npu nepBoHa4anbHOM OTKa3e B MNpUMEME [OKYMEHTOB, HeobxoauMbIX Ans
NpeaoCTaBnNeHNa  MyHUUMnNanbHOW ycnyrn, nmbo pykoBOOMTENsS  OpraHusaumm,
npeaycMoTpeHHon 4acTtbto 1.1 ctatbn 16 HacTtoswero PegepanbHOro 3akoHa  OT
27.07.2010 Ne 210-®3 «O6 opraHu3auun npeaocTaBNEHNA roCcyaapCTBEHHbIX W
MYHULUMNANbHbIX YCNYr», yBEOOMNAETCH 3asBUTENb, a Takke NPUHOCATCSA U3BUHEHUS 3a
AOCTaBreHHble HeygobeTBa.

41. AoMnHUCTpaunsa ropofckoro okpyra CTpexeBon He Brpase:

1) oTkasbiBaTb B NpuMeMe 3asdBMeHUs U UHbIX OOKYMEHTOB, HEOOXOAMMbIX ANd
NpenocTaBneHns MyHULUMNANbHOW YCNyru, B Criydae, ecnu 3asiBfieHne N LOKYMEHThI,



HeobxoauMble ANA NpeaocTaBneHus MyHUUMNanbHON yCryr, NoAaHbl B COOTBETCTBUM
C WHJoOpMaunen O CcpoKax W nopsagke npefocTaBlieHns MyHUUMNAnbHOW YCryri,
onybnukoBaHHOM Ha EAMHOM nopTane rocygapCTBEHHbIX UM MyHUUMNANbHbLIX YCRyr
(dbyHKUMR);

2) oTkasbiBaTb B MpefocTaBfieHUM MyHUUMNanbHOW YCryru B crydae, ecrnu
3asdBreHne W [OOKYMEHTbl, Heobxoaumble Ans NpeaocTaBreHns  MyHUUMnanbHOW
ycnyru, nofgaHbl B COOTBETCTBMU C MHpopMaLmen o cpokax n nopsigke npeaocTaBneHus
MyHULUMNanbHOW ycnyrn, onybrnvkoBaHHOW Ha EaMHOM noprane rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).

WcyepnbiBaowmin nepevyeHb OCHOBaHWW 1S OTKasa B nNpuemMe [OOKYMEHTOB,
HeobxoauMbIX ANA NpeaoCcTaBNeHNs MyHULMNANbHOM yCnyru

42. OcHoBaHMeM ans oTkasa B MNpuemMe [OKYMEHTOB, HeobXxoaumbix Anis
npegocTaBneHns MyHULMNansHOM yCnyru siBnseTcs:

1) npeacrtaBneHne 3asiBUTENEM HEMOSTHOMO KOMMSIEKTA AOKYMEHTOB, YKa3aHHbIX
B MYHKTEe 32 aAMUHUCTPATUBHOIO perfiaMeHTa;

2) OTCyTCTBME B 3asiBfiEHMM HAUMEHOBaHUS topugudeckoro nuua (ans
rpaxxgaHnHa — damMunum, UMeHU M oT4yecTBa (NpW Hanuuuw)), agpeca 3asBuUTens,
noanucy pykoBoaMTENS IOPUANYECKOro nuua (4nga rpaxkgaHnHa — IM4HOM NoAnnucK);

3) HanuMune B 3as8BMEHMM HEHOPMATUBHOM  JIEKCUMKKW, OCKOPOUTENbHbIX
BbICKa3blBaHWN 1 yrpos.

NcuepnbiBatowmmn nepeyeHb OCHOBaHWUM1 ang NPUOCTaHOBNEHUS
npegocTaBneHns
MYHULUMNANbHOW YCNyru Unn otkasa B NpeoCTaBNeHUM MyHUUMNANbLHOW YCIyrn

43. OcHoBaHuWsA Ans NPUOCTaHOBMEHMS NPeAOoCTaBNEHNss MyHULMNANBHON yCcnyrn
OTCYTCTBYIOT.

44. OcHoBaHus Ans oTkasa B NPeAoCTaBNeHnN MyHULMNANbHOM YCINyr:

- OTBET MO CYLLEeCTBY MOCTaB/IEHHOINO B 3asiBNEHMM BOMpoca He MOXET ObiTb AaH
Ge3 pasrnaleHusi cBeOeHW, COCTaBRALWMX oxpaHsieMyl deaepanbHbiM 3aKOHOM
TanHy. 3asiBUTento cooblliaeTcsl 0 HEBO3MOXHOCTM MpeaocTaBneHmst MyHUUMNanbLHON
yCnyru B CBSi3u C HEAOMYCTMMOCTbIO pa3rfalleHust yKadaHHbIX CBe4eHUN.

45. Ycnyrn, KoTopble SBMASOTCS HeobxoAuMbiMKM M 06si3aTenbHbIMU - ANS
npeaocTaBneHnss MyHULMNANbHOM yCryru, OTCYTCTBYHOT.

Pasmep nnaTtbl, B3SUMaeMon ¢ 3asBUTESNS NpU NpeoCcTaBAeHn MyHULUNansHON
ycnyru, n cnocobbl ee B3WMaHUA B Cny4dasax, NpeayCMOTPEeHHbIX denepanbHbIMU
3aKoHaMu, NPUHUMAEMbIMU B COOTBETCTBMM C HUMWN UHBIMW HOPMATMBHbLIMW MPaBOBbLIMU
aktamn Poccunckon depepaumn, HOpMaTMBHLIMWA MPaBOBbIMA akTamMu TOMCKOM
obnactu, MyHMUMnNanbHbIMM NPaBOBLIMU aKTamu

46. NpepocTaBneHne MyHMUMNANbHON yCnyrn ocylectenseTcs 6ecnnartHo.

MakcumanbHbIi CPOK OXWOAHWA B oYepeau npu nogade 3asiBMEHUs O
NpeaocTaBneHMM  MyHUUMNAnbHOW  ycrnyru M Npyu  NONyvYeHun  pesynbTata
npeaocTaBneHns MyHULMNansHoM ycnyru

47. MakcumarnbHbIN CPOK OXUAAHUA B odepean npu NMYHOM nogade 3asiBfeHns o
npeaocTaBneHnn MyHuUmMnanbHOW ycrnyrin coctasnseT 15 MuHyT. MakcumanbHbIn Cpok
OXMAaHUS B odepean Mpu nonyvyeHumn pesynbTaTa npegocTaBfieHns MyHMUMNanbHOW
ycrnyrn coctaBnseT 15 MUHYT.



CpOK perncTpauum 3aaBrieHna o npeaoctaBneHnm MyHl/ILI,I/II'IaJ'IbHOVI ycnyru

48. 3agBneHMe C  MPWMOXEHWEM  [OOKYMEHTOB, HeobOXxoaumbix  Ons
npenocTaBneHnss MyHUUMNanbHOM YCryrn Ha BymMaxHOM HocuTene perncTpupyeTtcs B
OEeHb ero nocTynneHus B YnpasreHvue genavu.

49. Peructpauus 3asiBNeHUsi, HanpaefeHHOro B (opmMe 3NEKTPOHHOro
OOKYMeHTa 4epe3 eauHbI nopTan rocydapCTBEHHbIX W MyHUUMMAanbHbIX  ycnyr
(dbyHKUMR), odmuMarnbHbIn CanT OpraHoB MECTHOrO CaMoyrnpaBfieHNs ropoAcKoro
okpyra CtpexeBon B cetn WHTepHeT, OcywlecTBnseTcsa He nosgHee pabodvero gHs,
cneayoLiero 3a AHEM ero nocTynneHnsa B YnpasneHue genamu.

TpeboBaHus K MOMeLleHUsIM, B KOTOPbIX NpefocTaBnseTcs MyHuuunanbHas
ycriyra, K 3any oxugaHusi, MectaMm Ond 3arnofiHeHWsA 3asiBfieHUin O npefocTaBrieHuun
MyHMUMNANbHOW YCryrn, MHPOPMaLMOHHbLIM CTeHaaM ¢ obpasuamMu Mx 3anosiHeHUs U
nepeyHeM AOKYMEHTOB, HEODXOANMbIX ANA NPeAoCTaBNEHNA MYHULMNANBLHOW YCyrn, B
TOM u4ucne K obecrneyeHuto AOCTYNHOCTM AN MHBANWAOB YKa3aHHbIX OObLEKTOB B
COOTBETCTBUM C 3aKoHogaTtenbctBoM Poccuiickon ®efepauumn o couumansbHOW 3alumTte
NHBaNMaoB

50. lNMpepocTtaBneHne MyHUUMNANbHbLIX YCYr OCYLECTBNAETCs B chneuunanbHO
BbIAENEHHbIX AN 3TUX Lenen noMeLleHnsXx.

Mecta npegocTaBneHuMss MyHUUMNAanNbHOW Yycnyrn obopyaylTcsa € y4eToM
TpeboBaHUN [OCTYNHOCTU ONS MHBANMAOB B COOTBETCTBUM C 3aKOHOLATENbCTBOM
Poccuiickon degepaumm o coumanbHOM 3awmTe nHBanngos. B cnyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa NpefoCTaBneHUss MyHULMNANbHOW YCnyru, ¢ y4eTom TpeboBaHmnm
OOCTYMHOCTU ONA WHBaANMOOB B COOTBETCTBMM C 3aKoHoLaTesNbcTBOM Poccumnckom
degepaumn 0 couunarnbHOM 3aluUTe WUHBANWAOB Ha COTPyAHVKA YNpaBreHus genamu,
NpenoCTaBNAILWEro MyHMUMNANbHYK yCcnyry, Boadnaraetcs 06s13aHHOCTb MO OKa3aHUKo
CUTyaLUMOHHOW MOMOLUM MHBanNuam BCEX KaTeropum Ha nepuoa npegocTaBrieHns
MYHULMNANbHOW YCAYr.

51. OpraHnsaumsa napkoBOK obLlero nonb3oBaHUsA BO3fe 34aHus (CTPOEHWs), B
KOTOPOM pa3MeLLEHO MOMeLLeHME NpMeMa M Bbl4ayn OOKYMEHTOB OCYLLECTBMSETCHA B
cooTBeTCcTBUMM ¢ PeneparnbHbiM 3akOHOM OT 24.11.1995 Ne 181-d3 «O coumanbHomn
3awmTe nHBanuaos B Poccunckon depgepaumm».

52. Bxog B nomeLyeHne npuemMa u Bblgaym AOKYMEHTOB OOSmkeH obecneuvBaTb
cBobogHbIM JOCTYN 3aaBuTenen, ObiTb 06opyaoBaH yooOHON NECTHULEN C NOPYYHAMN,
LUMPOKMMU NMpoXodamMu.

53. Ha 3gaHumn psigom ¢ BXOAOM OOMmkHaA ObiTb pasmelieHa MHAPOPMaLUMOHHAas
Tabnuuka (BblBECKA), COAepXKallas cnegyoLyo MHPopMaumio:

- HAMMEHOBaHWe OpraHa;

- MECTO HaxOXAEHUS 1 IOPUANYECKNA afpec;

- pexum paboTsbl;

- HoOMepa TenedoHOB A5 CNpaBoK;

- agpec odumumansLHoro caunra.

54. ®acapg 3gaHna gomkeH ObiTb 06opygoBaH OCBETUTENbHLIMK Npubopamu,
NO3BOMALWMMM MOCETUTENSAM 03HAKOMUTLCS C UHOPMAaLMOHHBbIMUK Tabnnykamm.

55. lNomelweHna npuemMa M Bblgayu LOKYMEHTOB [LOSMKHbI npegycMatpuBaTthb
MecTa Oons oXumaaHus, MHPOPMUPOBAHUS U NpuemMa 3asiBUTENEN.

56. B mectax ansa nHhopMmpoBaHusa JormkeH ObiTb o6ecnedyeH AOCTyn rpaxaaH
ONa O3HaKOMIMEHUS ¢ MHOPMaUMEN HE TONMbLKO B Yacbl NpuMemMa 3asiBfIEHUMNA, HO U B
pabouyee Bpemsi, koraa Nnpuem 3asiBUTENEN He BEOETCA.

57. XapakTepucTuku nNOMELLEHNA MNpuemMa M BblgaynM LOOKYMEHTOB B 4acTu
00BHEMHO-NNAHNPOBOYHBIX UM KOHCTPYKTUBHBIX PELUEHUA, OCBELLEHUS, MOXapHOM



6e3onacHOCTU, UHXEHEPHOro obopyaoBaHMA OOIMKHbI COOTBETCTBOBATbL TpeboBaHUAM
HOPMAaTUBHbIX JOKYMEHTOB, AENCTBYOLLMM Ha Tepputopun Poccuiickon ®eagepauum.

58. T[lomeweHna npvema Bbldayn [OKYMEHTOB o0OOpyayloTcs CTeHaamu
(cTorikamn), cogepxaimmmn WHpopmaunio o nopsiake npeaocTaBneHns
MYHMLMNANbHbIX YCNYT.

59. B mecTax ons oxvaaHus yCTaHaBNMBAaKOTCA CTYNbA AN 3adBUTENEN.

B nomeweHun npuema v Bblgaudn [OOKYMEHTOB BbloenseTcsa MecTo Ansd
odopMIieHnss OOKYMEHTOB, npegycMmaTpuBalowee CTofbl (CTOWKM) € BnaHkamu
3a8BNEHNN N KaHLENSPCKUMN NPUHAANEXHOCTAMMN.

60. NHdopmauua o bamunmm, UMeHn, ot4yecTse (MPWU HanmMyuMm) U AOSHKHOCTU
cneumnanucTa opraHa, OCyLLeCTBNAKLWEro npegoctaBneHne MyHULMMNansHOW YCNyru,
OOMmKHa BbITb pasmelleHa Ha MHPopMaLMOHHOW Tabnnyke.

61. OpraH, npegocTaBnsAlWNA  MyHUUMNANbHYIO — ycnyry, obecnevvBaet
NHBanuaam:

1) ycnoBua pgna 6GecnpenATCTBEHHOro goctyna K o6bekTy (3aaHuto,
NOMELLEHNI0), B KOTOPOM OHa MpefoCcTaBnseTcd, a Takke Ana 6ecnpensaTCTBEHHOro
NoNb30BaHNA TPAHCMOPTOM, CpeaCcTBaMu CBA3U U NHpopMaumu;

2) BO3MOXXHOCTb CaAMOCTOSATESTbHOrO NepeaBMXeHns no TeppuTopun, Ha KOTOPOK
pacnonoxeH 0ObEeKT (3gaHue, nomMelleHne), B KOTOPOM MpeaocTaBnsaeTcd
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon 06bekT 1 BbiIxofa U3 Hero, Nocagku B
TpaHCNOpPTHOE CPeaCTBO U BbICAAKN U3 HEro, B TOM YuCIie C UCMNOJSIb30BaHWEM Kpecra-
KOMSICKU;

3) COonpoBOXAEHWe WHBaNMOoB, WUMEKLIMX CTOMKME paccTpouUcTBa (PyHKUUK
3pEeHUs N CaMOCTOSATENbHOIO NepeaBUMXEHNS;

4) Hagnexawee pasvelleHne obopyaoBaHWss M HOCUTENenW MHOoPMaUmK,
HeobxoauMbIx ona obecnevyeHnss 6ecnpenaTCTBEHHOrO AOCTyNa MHBaNMAoOB K 0ObEKTy
(3maHunio, NomelleHu0), B KOTOPOM MpeaoCTaBnseTca MyHuuMnanbHaa ycrnyra, U K
ycnyre ¢ y4eTOM OrpaHVY4eHUn UX XXU3HedesaTernbHOCTY;

5) pybnupoBaHve HeobxoouMMoW [ONs MHBanNMAOB 3BYKOBOW W 3pUTENBbHOM
nHopmMauum, a TaKKe Haanucen, 3HaAKOB M MHOM TEKCTOBOM M rpadomnyeckon
MHOpMaUUKN 3HaKaMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

6) gonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck Ha Ob6bekT (3gaHuwe, MOMeLEeHWEe), B KOTOPOM MNpeaocTaBrnsieTcs
MyHMUMnanbHaa  ycnyra,  cOBaku-npoBOAHMKA  MpUM  HanMUuMM  OOKYMEHTa,
noATBepXdatLero ee cneuuanbHoe obyyeHMe W BblgaBaeMoro no dopme u B
nopsiake, KoTopble onpefenstoTcsa deneparnbHbiM OpraHOM WUCMOSTHUTENbHOW BNacTw,
OCyLLeCTBNAOLWMM (PYHKLMM NO BbipaboTKe U peanusauun rocygapCTBEHHON NOMUTUKM
N HOpMaTUBHO-NPABOBOMY PerynMpoBaHuio B cpepe coumanbHOM 3aLnTbl HaceneHus;

8) okasaHve wHBanMgam nomowmM B npeofoneHun 6GapbepoB, MeLLarLwmnX
NONy4YEeHMI0 MU MYHULIMNANbHOW YCNYru HapaBHe C ApYrMMU Ninuamu.

MokasaTenu JOCTYMHOCTU U KayeCcTBa MyHULMNANbHOW yCryru

62. lNokasaTenamm JOCTYNHOCTU N Ka4yecTBa MyHULMMNANbHOW YCNyru SBNATCA:

- JOCTOBEPHOCTbL NpefoCcTaBNaeMon rpaxgaHam nHopmaumm;

- NONHOTa MHPOPMUPOBAHUSA rpaXxaaH;

- HarnagHocTb opM MpeaocTaBngemMon MHgopmaumm 06 agMUHUCTPATUBHbBIX
npouenypax;

- yaobCcTBO M OOCTYMHOCTb MOMy4YeHMs MHOpPMaUUn 3aaBuUTENSMU O MNOPSIAKE
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

- cobniogeHne CpoKoB UCMONMHEHUSA OTAENbHbBIX aAMUHUCTPATUBHBIX Npoueayp w
npeaocTaBneHnsa MyHMLUMNanbHOW yCnyru B LEom;

- cobnogeHne TpeboBaHu K pasmepy nnatbl 3a NpegocTaBreHve
MyHULUMNANbHOW yCcnyru;



- cobnogeHnn TpeboBaHui CTaHgapTa NpPegocTaBfeHUs MyHULMNAanbHON
ycnyru;

- oTcyTcTBMe 060CHOBaHHbIX xanob Ha pelweHuns, gencteusa (besgencreue)
pyKOBOAUTENSA U CNeunannucToB YNpasneHusa genamu;

- NOSIHOTa W akTyanbHOCTb WHQoOpMauunm O nopsake npenocTaBneHus
MYHMLMMNANbHON YCNyru.

63. Mpy nony4YeHun MyHuLMNanbHOW yCrnyri 3asBuUTENb OCYLLECTBNAET He Bonee
2 B3aMMOLENCTBUN C LOMMKHOCTHbIMM Nuuamu (cneuwanucramu, MyHULMNanbHbIMK
cnyxatimmm), B TOM Yucre:

- NpU nogaye 3anpoca Ha MNofy4yeHue YCnyru n noriyyeHumn pesynbtata ycnyru
3asiBUTENEM NNYHO, B TOM yvncne Yyepe3 MOLl — He Bonee 2 pas;

- NpY Nojdaye 3anpoca Ha NoslydyeHne ycrnyrm u nosydyeHun pesynstara ycnyrm c
MCMONb30BaHMEM 3MEKTPOHHOW MouYThbl, EAMHOro noprtana rocygapCTBEHHbIX W
MyHUUMNAanNbHbIX ycnyr (pyHkumi) (www.gosuslugi.ru), no4YToBbIM OTNpPaBfieHNEM —
HernocpeaCcTBEHHOE B3aMMOAeNCTBNe He TpebyeTcs.

64. NpoaomKNTENBHOCTb KaXXaoro B3auMoaencTBMA He OOMMKHA npeBbiwaTtb 15
MUHYT.

65. VcyepnbiBatolmm coctaB 4ENCTBUIN, KOTOPLIE 3asBUTENb BNpaBe COBEPLUNTL
B 3JIEKTPOHHOMW bopMe Npu MNOSTyYEHUN MYHULMNANIbHOW YCIyrnM C UCMNOfb30BaHNEM
EavHoro noptana mMmyHuumnanbHbIX YCnyr (YHKUNA):

1) nony4yeHne nHopmMauum 0 MyHULMNANbLHON yCryre;

2) O3HaKoMSeHne C¢ popMamm 3asiBIEHUA U MHbIX JOKYMEHTOB, HEOOXO4MMbIX
ANA  NONyyYeHWs MyHuuMnanbHOW ycnyri, n obecnedeHne poctyna K HAM Ons
KOMMPOBAHUS 1 3anOSTHEHUS B ANTIEKTPOHHOM (popMeE;

3) npeacTaBreHns 3asiBNeHus O NpefocTaBlieHUN MyHUUMNanbHOW YCryrn B
3NEKTPOHHON hOpME,;

4) npenctaBneHMe  OOKYMEHTOB, HeobxoguMmbix Onsi  NpeaocTaBneHus
MYHULMNANbHOW YCyru, B 3NeKTPOHHON hopMe;

5) ocyuwecTBneHne MOHUTOPUHra Xxoda npefoCcTaBnNeHus MyHUUUNarbHOW
ycnyru;

6) nonyvyeHwe pes3yrbTaTOB NPeAoCTaBreHUsa YCIyrn B 3fIEKTPOHHOM BUAE Ha
EgovHom nopTane rocygapCTBeHHbIX U MYyHULMNANbHBLIX YCnyr (PYHKUMI), ecriv 3TO He
3anpeLeHo enepanbHbIM 3aKOHOM.

NHble TpeboBaHuWs, B TOM Yncne yunTbiBatowme ocobeHHOCTH
npefocTaBneHnss  MyHuuunaneHon ycnyrm B MOLL m ocobeHHOCTM
npegocTaBneHns MyHULMNANbHOM YyCNyru B 35IEKTPOHHOW hopme

66. 3asBuTento npeaocTaBnAeTCA BO3MOXHOCTb MOSMyYEHUS MYHULMMNAnbHON
ycnyru ¢ ucnonb3oBaHnem EOuHOro noprana rocygapcTBEHHbIX M MyHMUMMANbHbIX
ycnyr (pyHKUM), NOYTOBLIM OTMNPaBfeHWEM, a Takke MnocpeacTBOM JNYHOIO
obpalleHna 3a nonyyeHMeMm MyHuumnanbHonm ycnyrm B MOL npu  Hanmumm
3aKNYEHHOro cornalleHus.

B cnyyae ecnu mMmyHuMuMnanbHas ycryra ykasaHa B KOMMJIEKCHOM 3anpoce
3agssutensd, M®L npepocrtaBnseTr 3adBneHwe, MOANUCaHHOE  YNONHOMOYEHHbIM
paboTHukom MOLl n ckpenneHHoe neyatbtdo MOL|, AOKyMEHTbI, NpeayCMOTPEHHbIE
NyHKTOM 32 aAMUHUCTPATUBHOIO perfameHTa, C npunoxeHuem 3aBepeHHou MOoL
KOMMM KOMMJIEKCHOro 3anpoca 3asBuTens.

67. MNpn obpalleHun 3a nonyvyeHnem MyHUUMnanbHOW ycnyrn yepe3 EauHbIN
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX  ycnyr (PYHKUMIA) NpUMeEHSeTCH
3NeKTpoHHas Noannchb B cooTBeTcTBUK ¢ DeaepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-
®3 «O6 anekTpoHHON NoANUCUY.

68. lMpn npeacraBneHUn 3asiBfieHUs B 3ANIEKTPOHHOMW pOpMe rnpeacTaBuTenem
3aaBuUTeNs, 4eMCTBYIOLWMM Ha OCHOBaAHUN AOBEPEHHOCTU, JOBEPEHHOCTb AOSMKHA ObITh



npeacraBneHa B OpMe 3SNEKTPOHHOro [AOKYMeHTa, MNOoANUCAHHOrO 3feKTPOHHOW
NoANUCHIO YNOSTHOMOYEHHOTO NMua, BblAasBLUero (NoanMcaBLUIEro) 4OBEPEHHOCTb.

69. [lokyMeHTbI, ABNAKOWMECA pe3ynbTaTtoM npefoCTaBNeHus MyHULMNanibHON
yCcryrn, B BUAE 3NEKTPOHHOro LOKYMEHTa HanpaBnslTca 3asBuTento 4Yepe3 EauHbin
nopTan rocy4apCTBEHHbIX N MyHULMNAnNbHbIX YCnyr (PyHKUUR).

B cnyyae noctynneHuss 3asiBNeHUs U OJOKYMEHTOB B 3NEeKTPOHHOW dopme C
nucrnionb3oBaHvem EguHOro noptana rocygapCTBEHHbIX W MyHUUMNANbHbBIX  yCnyr
(dbyHKUMI), cneunanncT, OTBETCTBEHHbIN 3a MNPUEM U perucTpauuio LOKYMEHTOB
NHOPMUPYET 3aaBUTENS Yepes NUYHBLIN KAaBUHET O perncTpaumm 3asaBneHns.

B cnyyae nogaun 3asBneHUsS W OOKYMEHTOB B 3rfeKTPOHHOW opme C
nucrnonb3osaHvem EguHOro noptana rocygapCTBEHHbIX W MyHUUMNANbHbIX  yCnyr
(dbyHKUMW) OTKa3 B NpUMEME OOKYMEHTOB, NOAMNUCAHHbLIA  YNOSTHOMOYEHHbIM
OOIDKHOCTHLIM  NIULIOM C  MCMNOJSIb30BAHNMEM 3IIEKTPOHHOW MOAMNUCK, HanpaBnsaeTcs
3asBUTENIO Yepes NIMYHbIN KabuHeT.

70. OpraHusauna npegocTaBrieHUss MyHULMNAanbHOM YCIyrn ocyLecTBnseTcs no
NPUHLMNY «OOHOro OkHa» Ha 6aze ML npu nnyHoMm obpalleHnn 3aaBuUTens.

71. OpraHunsaumsa npegocTaBneHns MyHuuuMnanbHOW ycnyrm Ha 6ase MoL
OCYLLEeCTBNAETCA B COOTBETCTBMM C COrfaleHneM O B3auMOAENCTBUM Mexay
AgmMmnHucTpaumen ropoackoro okpyra Ctpexeson n ML,

72. 3aaBuTensm nNpeaocTaBnseTca BO3MOXHOCTb AN npeaBapuTesi.HON 3anmcu
Ha nogayy 3asBfeHuss W [JOKYMEHTOB, HeobxoguMmbix Ana npeaocTaBneHns
MYHULMNANbHOW YCAYT.

73. [lpepBaputenbHaa 3anucb MOXET  OCYLLEeCTBATLCA  CrieayloLwumMmm
cnocobamu no BbIGOPY 3aABUTENS:

- Npy Nn4yHOM obpaLleHun 3aaBuTens B YnpasneHve genamu;

- MO HOMepaM TenedoHOB, YKa3aHHbIX B NPUIOXeHun 1 K HacToswemy
afiMVUHUCTPATUBHOMY perfiaMmeHTy.

74. Tpwv npeaBapuUTENbHON 3annUcK 3aaBUTENb COOOLLaeT cneayowme gaHHble:

- Ans omsnyeckoro nuua: pamunmio, UM, OT4ECTBO (MocreaHee Npu Hanuyum);

- ANS 'OpPUONYECKOro NMuUa: HaMMeHoBaHWe PUaNYECKOro Nnua;

- KOHTaKTHbI HOMep TenedgoHa;

- agpec 9NeKTPOHHON NoYThI (NPU HaNU4YUN);

- XXenaewmble JaTty u Bpems rnpeacraBrneHns JOKYMEHTOB.

75. lpenBapuTtenbHasa 3anMcb OCYLLECTBNSETCS MYyTEM BHECEHUSA YKa3aHHbIX
CBEOEHM B KHUTY 3anucu 3asiButenen, kKotopasd BedeTcss Ha OymaxHbiX w/vnu
9NEKTPOHHbIX HOCUTENSIX.

76. 3asButenio coobuwalTcs gata M BpeMs npuemMa AOKYMEHTOB, KabuHeT
npuemMa AOOKYMEHTOB, B KOTopble cnegyet obpatutbcs. [lpy nmyHom obpaleHuu
3asBUTENIO BblAaeTCcs TanoH-noATBeEpXKAeHNE.

3anncb 3asBuTenen Ha onpefenieHHy aAaTy 3akaHyMBaeTCA 3a CYTKM 0o
HaCTynneHus 3Ton AaThbl.

77. [pwn ocyLlecTBNeHun npenBapuTeribHON 3annucn 3aasntenb MHPOPMUPYeETCS
O TOM, 4YTO npegBapuTernbHas 3anncb aHHYNUPyeTcs B Crydae ero HesBKUM Mo
ncrteyeHmm 15 MUHYT C Ha3HaYeHHOro BPEMEHN nNpuemMa.

78. 3asButenp B nboe BpemMsi BNpaBe OTKasaTbCA OT NpeaBapUTENbHON
3anucu.

79. B otcytcTtBUM 3asBuTenen, obpaTUBLUMXCA MO NpeaBapuTENnbHOM 3anucuy,
OCYyLLECTBNAETCA NpMeM 3asButenemn, obpaTuBLUNXCS B NOPsSAKE ovepeau.

80. lpaduk npmema (npuemHoe Bpems) 3adBUTENEN NO npeaBapuUTESIbHON
3anMcu ycTaHaBnMBaeTCs pykoBoauTenem YnpaBneHus genaMmm B 3aBMCUMOCTU OT
MHTEHCMBHOCTWN 0OpaLLeHNIA.

81. 3anucb Ha npuem Ons nofayn 3asBNeHus ¢ Mcnonb3oBaHueM EauHoro
nopTana rocygapCTBEHHbIX U MyHULMNAnbHbIX (PYyHKLUWIA) HE OCYLLIECTBNSAETCA.



[ll. CocTaB, nocrnegoBaTeNbHOCTb U CPOKM BbIMNOSTHEHNA aAMMHUCTPATUBHbIX
npouenyp, TpeboBaHWA K MOPSAKY MX BbINOSIHEHUS, B TOM 4ucrie OCOBEHHOCTU
BbINOSIHEHUA AAMWHUCTPATUBHBIX Npoueayp B 9NEeKTpOHHOM opme, a Takke
0COBEHHOCTN BbINONTHEHUSA aAMUHUCTPATMBHbLIX Npoueayp B MOL|

82. lMpepocTaBneHne MyHULMNanbHOW YCIyrn BKNoYaeT B cebs cnepywowme
aAMWHNCTPaTUBHbIE NpoLeaypbl:

1) Npuem 3aaBneHus M [LOKYMEHTOB, Heobxoaumbix ONA NpeaoCcTaBrieHus
MYHULMNANbHON yCNyru;

2) paccMOTpEHNE 3aaBNeHNs U NPeacTaBeHHbIX JOKYMEHTOB;

3) npuHATME peleHus O npegocTaBneHun (06 oTkase B MNpeaoCcTaBneHun)
MYHULMNANbHOW YCRyru;

4) Bblgaya pesyrnbTarta MyHMLUMNarnbHOW YCnyru.

83. 3aaBuTenb uMMeeT BO3MOXHOCTb MOMyYeHUs uHpopMaumm o Xxoge
npeaocTaBneHna MyHuuunanoHon ycnyrn. MHdopmaums o xoge npeaocTaBneHus
MYHULUMNANbHOW YCNYrn HanpasBnsieTcsa 3asaBUTENIO B CPOK, HE MPEBbILIAOWMIA OQHOIo
paboyero AHs nocne 3aBepLleHUs BbINOSIHEHNA COOTBETCTBYIOLLErO AENCTBUSA, Ha
agpec 9neKTpPOHHOW MOoYTbl MMM C UcnonNb3oBaHWeEM cpeAacTB EguHoro noptana
rocyAapCTBEHHbIX W MyHUUMNAnNbHbIX YyCryr (YHKUMA) (NpU Hannymm TEXHUYECKOWU
BO3MOXHOCTH).

Mpy npepoctasBneHMn MyHULMNANbHOW YCNyrM B 3MEKTPOHHOW  hopme
3as1BUTENO HanpaBnseTcs:

1) yBegoomneHve O npuemMe W perucTpaumm 3asBNeHns U AOKYMEHTOB,
HeobxoauMbIX ANs NpeaocTaBneHNa MyHULMNANbHOW YCyru;

2) yBegoMneHne o0 pesynbTatax pacCMOTPEHUS OOKYMEHTOB, HEOBXOANMbIX A5
npenocTaBneHns MyHULMNANbHOM YCNyru;

3) yBedOMIMEeHMe O BO3MOXHOCTU MNOMyYUTb pesynbTaT npefocTaBneHus
MYHUUMNANbHOM  ycnyrm nubo  MOTMBMPOBAHHbLIM  OTKa3 B MNpefocTaBneHun
MYHMLMNANbHON YCNYyrL.

84. ytpatun cuny

AOMUHUCTpaTUBHAsA npoueaypa «llpyem u©  peructpauus 3asiBreHus  u”
AOKYMEHTOB, HEOBXOAMMbIX AN NPEA0CTaBNEHUs MyHULMMANbHOW YCNyru,
nnMbo oTKa3 B Npueme JOKYMEHTOB»

85. OcHoBaHMeM Ans Hadana BbINOMHEHUS [aHHOW aAMUMHUCTPAaTMBHOM
npoueaypbl ABNAETCA NocTynneHve B YnpasreHve genamun 3asBneHus u JOKYMEHTOB,
yKa3aHHbIX B MyHKTe 32 aAMUHUCTPATUBHOIO pernameHTa:

1) B Xxoge nuWYHOro npuemMa 3aasuTens (npeacraBuTens  3asiBUTENS)
cneynanucToM YnpasneHus genamu;

2) 3 MoL, B TOM uucne 3adBneHus, MNOAMUCAHHOIO YMNOSITHOMOYEHHbIM
paboTHukom MLl n ckpenneHHoro nevatbto MOLL, ¢ npunoxeHnem 3aBepeHHon MOLL
KOMMWM KOMMIIEKCHOro 3anpoca 3adBuUTens, B Criydae ykasaHus MyHULMNanbHOW yCryru
B KOMMJIEKCHOM 3anpoce 3asBUTENS;

3) NOYTOBbLIM OTNPaBNEHNEM;

4) B 3NIEKTPOHHOM (hopmMe NOCPEeACTBOM AMEKTPOHHOM NOYThI, C UCNOSIb30BaAHNEM
cpeacTte EanHoro noprana rocygapCTBEHHbIX M MyHMUMNanbHbIX yenyr (pyHkunin) (npu
HaNMYnUM TEXHNYECKON BO3MOXHOCTH).

dopmupoBaHMe 3adBfeHNa O MpeaocTaBrneHnn MyHULMManbHOW YCNyrn Ha
EovHomM nopTane rocygapCTBEHHbIX WM MyHUUMNanbHbIX  ycnyr (QYHKUWA) He
oCyLlecTBngaeTcs.



86. [lpyvem 3aaBneHns o npedoCTaBNEHUN MyHUUMNANbLHOW  YCryru W
npunaraemblXx K HeMy [OOKYMEHTOB OCYLLEeCTBNAETCA [faBHbIM  CrneunannuctomM
YnpasneHna genamu.

[Mpn HanpaBneHun 3anpoca No 3MEKTPOHHOW NoYTe — 3asBUTEN0 HanpasnseTcs
9NEeKTPOHHOM NOYTOM YBEAOMIIEHUE O Npueme 3asiBfieHus.

87. MaBHbIN cneumanncT YnpaeneHnsa genamn B ieHb NOCTYNfEHNS 3adBNeHUs
N OOKYMEHTOB OCYLLECTBNSAET NpueM 1 pernctpaunio sadaBneHns 3asaButens, nepegady
OTBETCTBEHHOMY McnonHutento. MNMpn ycTaHOBNEHWM OCHOBaHUW AN1S OTKasa B npueme
OOKYMEHTOB, MNPeAyCMOTPEHHbIX MNYHKTOM 42 agMWHUCTPATUBHOINO perriameHTa,
crneuvanucT BO3BpallaeT 3adABUTENO MpeAcTaBneHHble AOKYMEHTbl B [AeHb npuema
OOKYMEHTOB.

88. CopepxaHne U1 NpPOAOIPKUTENBbHOCTL aAMWHUCTPATUBHBLIX OENCTBUMN,
anropuTM UX BbINOSIHEHWS, KPUTEPUN NPUHATUS PELLEHUI, NOPAA0K Nnepeaaym n cnocob
dukcaumm pesynbTaTa BbINOSTHEHUA aQMUHUCTPATUBHOW Npouenypbl:

rMaBHbIN cneuvManuct YnpasereHus nenamMuv CTaBUT BXOAALWWMW HOMEP WU
TeKyLyo AaTy Ha 3asBneHnn 3asBuTens 1 BO3BpallaeT BTOPOW IK3eMNNAp 3adBreHuUs
(npu  nnyHom obpauweHunn). MakcumanbHoe BpeMS  OCYLIECTBMEHUS  OaHHOro
afMWUHNCTPATUBHOIO OENCTBUSA NpU NUYHOM obpalleHun He [OrmkHO npesbiwaTb 10
MUHYT C MOMEHTa obpaLLleHus.

B TeueHne 1 pabouyero gHS C MOMEHTa npMema 3asiBlieHns:

- MMaBHbI cneuManucT YnpasreHus geflaMmn 3aHOCUT CBEAEHUS O 3asBleHuu
3asBUTENS B aBTOMaTM3MpoBaHHyto 6a3y gaHHbix «OEJNO» (ganee — B «[OEJIO»), B
XypHan perucrpaumm BXoAdLen KoppecnoHAeHUUN N nepefaeT 3asaBreHne 3aaButens
pykoBoAUTENo YnpasneHusa genamu.

- pykoBoauTenb  YnpasneHus — genamu  onpegensetr  OTBETCTBEHHOro
MCNONMHUTENSA - cheumManncTa, OTBETCTBEHHOIO 3a MNpefdocTaBneHve MyHuuunanbHOm
ycnyrm  (KputepueMm MNpUHATUA  peLlleHns O Ha3Ha4yeHUUM WCMOSTHUTENS SABNSAITCA
OOIDKHOCTHble  0643aHHOCTM  CcheuManucToB YnpaenenHus penamu) u nepegaet
rmaBHOMY crieumnanucTy YnpasneHnsa genamm 3Kk3emnnsp 3asiBfieHns ¢ nopyvyeHuemMm;

- [MaBHbIK creuvanucT YnpasneHna nenamm 3aHOCUT cBefeHus 06
OTBETCTBEHHOM MCMOJSTHUTENE B XypHarne pernctpauumn Bxogswen KoppecrnoHgeHummn, B
aBTomatuanposaHHon B[ «[OEJIO» n nepepaeT 3asBneHus 3asBUTENS CNeunanucTy,
OTBETCTBEHHOMY 3a NpefocTaBfieHne MyHULMNansHOM yCnyru.

89. Pesynbrtar agMWHUCTPATUMBHOM Npoueaypbl: nNpueM W perucrpaums
3as8BrieHns 3asBuTens, onpeneneHne OTBETCTBEHHOro WCMOMHUTENS W nepeada
3asBNeHnsa crneuuManucTty, OTBETCTBEHHOMY 3a npefoCTaBfeHve MyHULMNanbHON
ycryru, Ang pacCMOTPEHUS.

MakcnmarnbHas npoAOSPKUTENbHOCTL  aAMUHUCTpPaATUBHOM  npouenypbl: 1
pabounii OeHb C MOMEHTa MoAdayn 3asBUMTENEM 3asiBMIEHMS Ha npeaocTaBneHune
MYHMLMMNANbHON YCNyru.

AOMUHUCTpaTUBHAasA npoueaypa «PaccmoTpeHue 3asiBNneHnst 3asBuTens
1 NpeacTaBneHHbIX AOKYMEHTOBY

90. OcHoBaHMeM Ons pacCMOTPEHUs 3adBfneHus U npeacTaBeHHbIX
OOKYMEHTOB $BNAETCA MNOCTYNMeHWe 3asBNeHns W npeAacTaBneHHbIX [OOKYMEHTOB
cneunanucTy YnpasneHus genavu.

91. PaccMoTpeHue 3asBneHuss O MpefdoCcTaBneHUM MYHULMNAnbHOW YCnyru u
npeacraBneHHbIX JOKYMEHTOB OCYLLECTBNSAETCH cneuvannctom YnpasneHus genamMu.

92. B cny4yae BbigBNeHUA OTCYTCTBMSA 3anpawinmBaemon uHopmMauumu,
cneuvanucT YnpaeneHus genamm B TedeHuve 5 pabounx gHen HanpasnsieT 3anpoc
3asBUTENd B apxmBbl WNW OpraHuM3auuMuM, B KOMMETEHUMIO KOTOPbIX BXOOUT
npegocTaBneHne 3anpalivBaeMon apxXuBHOW uHOpMaUMKM, O 4YeM B TedeHue 3
pabounx oHen yBeoOMMSET 3asaBUTENS.



93. CneuvanucT YnpaeneHusi genamu, MCNosnb3ys WMMELIMecs ChnpaBOYHO-
MOWCKOBbIE CPeACTBa, OnpedensieT MeCTO HaxOXAEHWs W HanuuMe apXMBHbIX
AOKYMEHTOB, HEOBXOAMMbIX AN UCNOSHEeHWUs 3anpoca.

94. MakcumanbHas nNPOAOIPKUTENbHOCTb BbIMOMHEHUS  AAMWHUCTPATUBHON
npouedypbl He [OMMKeH npeBbllaTb 5 KaneHOapHbIX OHEW CO AHS perMcTpaumm
3asiBNeHusI.

95. PesynbTaToM aAMUHUCTPATUBHOW Mpoueaypbl SIBNSETCA pacCMOTPeHWe
3asiBNEHMsT U MpeacTaBeHHbIX OOKYMEHTOB W onpedenieHMe MecTa HaxoXAeHus u
HanM4Ms apXMBHbIX JOKYMEHTOB, He0BX0AMMbIX 4SSl UICMONTHEHUS 3anpoca.

AgmuHucTpaTtusHas npoueaypa «lpuHAaTUe pelleHns o npegocTaBneHun
(06 oTkase B NpegocTaBneHnn) MyHULUNANbHOW YCIyrn»

96. OcHoBaHMeEM AN HaYana agMUHUCTPATUBHOM NpoLeaypbl ABMSETCA NOSHbIN
nakeT OOKYMEHTOB C 3asaBfieHMeM, MpolealMM YCTaHOBMEHHbIn nyHkTamyn 80-85
aAMWHUCTPATMBHOIO pernaMmeHTa, nopsaok pernctpauum, nofydeHHbIn crneunanmncTomMm,
OTBETCTBEHHbIM 3a NpefoCcTaBfieHne MyHUUUNAanbHON YCITyri.

97. B cny4yae BbISIBIeHUSI OCHOBaHUM ANA OTKa3a B MNpefoCTaBfeHun YCryru,
NpegyCMOTPEHHbIX NYHKTOM 44  aaAMUMHUCTPATUBHOIO perfnameHTa, cneuvanuct
YnpaBneHua genamm He nosgHee 3 paboymx gHEW CO AHS YCTaHOBIIEHUS OCHOBaHWI
HanpasnseT Ha WMA 3aaBUTENS YBeAOMSIEHMEe C MOTUBMPOBAHHBbIM OTKasoOM B
npegocTaBneHnn MyHULMNANBHOWN YCIyr.

98. PeweHve 06 oTKaze B NpedoCcTaBleHUN MyHUUMNANbHON  YCryru
oopMnAeTca MNUCbMEHHO C YKasaHMEM TMPUYUH, MNOCIYXMBLUMX OCHOBaHUEM AJ1S
OTKasa B NpeaoCTaBfieHU MyHULMNANTbHOW YCIyri.

99. B cnyyae OTCyTCTBMA OCHOBaHWW [ONA OTKasa B NpefoCTaBfeHuu
MYHMUMNANbHOW YCnyrn cneynanuct YnpaeneHus penamu penaet Heobxogumoe
KOSIMYECTBO 3K3EMMSIAPOB apPXMBHbLIX CNPaBOK WU KOMUA apXMBHbLIX [OOKYMEHTOB,
NpoCTaBNAeT 3aBepuUTENbHYIO Haanucb: «BepHO», OOMKHOCTb nuua, 3aBEpPUBLLIETO
KOMMIO, JIMYHYK0 NOANUCh, paclwmM@pPoBKY nognucu (MHuuunanel, amunug), garty
3aBepeHus.

100. PeweHne o npenocTaBfiEHUM apXMBHbLIX CNPaBOK UMM KOMUW apXMBHbLIX
OOKYMEHTOB, CBfiI3aHHbIX C COUMArbHOW 3alUMTOWN rpaxgaH, npegycmaTpuBalolLnX UX
NeHCMOHHOEe obecrneyeHne, a TaKkke NoslyYeHne nNbroT U KOMMNEHcaunin B COOTBETCTBUM
C 3akoHopaTenbcTBOM Poccunckon Pepepauunun, odopmriseTca conpoBoaUTENbHbIM
NMMCbMOM C TMPUSTOXKEHMEM apXMBHbLIX CMPaBOK WMAN KOMUW apXMBHbIX [OOKYMEHTOB,
CBAI3aHHbIX C COUManbHOW 3allMTON rpaxkaaH, npegycmaTpuBalomMx UX MEHCUOHHOEe
obecnedyeHne, a TakkKe nOMyvYeHMe nbrOT W KOMMEHCaunhn B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccunckon degepaumn.

101. B conpoBoAuTENbHOM MNUCbME YKa3blBAae€TCA KOSIMYECTBO MNPUNOXEHUN
(konun apxmMBHbLIX JOKYMEHTOB) U UX Ha3BaHWS, NPOCTaBNAETCA NOANUCL PYKOBOAUTENS
YnpasneHusa genamu.

102. MakcumanbHast NPOAOIHKUTENBHOCTb BbINOSTHEHUS a4MUHUCTPATUBHOW
npouenypbl He [JOMKHA npeBblwatbe 23 KaneHaapHbiX OHEW CO [OHA Hayana
BbIMOMHEHUA afMUHUCTPATUBHOWN NpoLeaypbl.

103. PesynbTatoMm agMMHUCTPATUBHOM Nnpoueaypbl ABNAETCA apXMBHasa cnpaska
UM KOMUN apXMBHbIX [OOKYMEHTOB, CBSI3aHHbIX C COUManNbHOW 3aliMTOWN rpaxgjaH,
npegycMaTpuBaroLlnX MX MNEHCUOHHOE obecnevyeHne, a TakkKe MNonyvyeHue InbroT U
KOMMeHcauun B COOTBETCTBUM C 3akoHodaTenbCctBoM Poccuiickon ®Pepepaumm, nmbo
MOTUBUPOBAHHbLIN OTKa3 B NpeoCTaBNeHu MyHULMNAIbHOW YCIyri.

AoMuHMCTpaTuBHas npoueaypa «Bblgaya pesynbtata MyHUUMNANBHOW YCIyrn»



104. OcHoBaHMeM [ns Hadana agMUHUCTPATMBHOW npouenypbl SABNSETCA
NOAroTOBMEHHas apXuBHas CripaBka MMM KOMUW apXMBHbLIX OOKYMEHTOB, CBA3AHHbIX C
coumanbHOM 3alUMTON rpaxaaH, npegycmMaTpuBatoLLmMx X NEHCUOHHOE obecneyerune, a
TaKke MnoflydeHne nbroT M KOMMNEHcauuMrh B COOTBETCTBMM C 3aKOHOLATEeSIbCTBOM
Poccuinickon  depgepaumn, nmnmbo MOTUBMPOBAHHLIN OTKA3 B NpegocTaBreHun
MYHMLMNANbHOW YCNyru ¢ CONpoOBOANTENbHLIM MUCbMOM.

105. PesynbTaToM nNpeaocTaBfeHns MyHUUMNAnNbHOW  YCnyrn SABNsSeTcd
apxuBHaga cripaeka v (Mnn) KONUs apxXMBHOIro AOKYMeEHTa 1 (Mnn) MMCbMO 06 OTCYTCTBUMK
3anpawmBaeMon apxmMBHOM MHGOpMaLMM U (MNK) NUCbMO O HanpasfeHUn 3anpoca B
apyrue apxvBbl UMW OpraHn3aunn, B KOMNETEHLMIO KOTOPbIX BXOOUT npeaocTaBrneHue
3anpalwrBaeMon apxMBHOW MHoOpMauun mnm NMcbMo 06 OTKase B NpeaoCTaBlieHUMU
MyHMUMMANbHOW  yCryrM C  pa3bsCHEHMeM MpuynH.  Bblgada  pesynbTaTta
NpeaoCTaBNeHNA MyHULMNANbLHOM YCRyrn OCyLecTBnsieTcsa cnocobom, ykasaHHbIM
3asBUTENEM B 3asiBIIEHUUN, B TOM YuCne:

1) npu nu4yHom obpalleHnn B YnpasneHve genamu (Ha ymaxxHoM Hocutene);

2) nocpedcTBOM MOYTOBOro OTMPaBIieHUs Ha agpec 3asBUTEns, yKasaHHbIn B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 3MNEKTPOHHOW MOYThbl B aApec, YKasaHHbIA B 3asdBfEHUN (CKaH-
Konus);

4) npn nnyHom obpaweHnn B MOL (npy Hanuummn 3aknOYEHHOro cornalleHus)
(Ha BymaxkHoM HocuTene).

106. [lpoAormKUTENBHOCTE W (UMW)  MaKCUMarnbHbIA  CPOK  BbINOJSTHEHUS
aAMWHUCTPaTUBHOM npoueaypbl coctaenseT 1 paboumn OeHb CO [HA NOArOTOBKM
COMpPOBOAMTESILHOIO NMUCbMa C NPUNOXKEHNEM apXUBHbBIX CMPaBOK UM KOMUA apXMUBHbIX
OOKYMEHTOB, CBSI3aHHbIX C COUMANbHOM 3alUMTOM rpaxgaH, npegycmaTpuBarolmx nx
NeHCNOHHOe obecneyeHne, a Takke nonydeHne nbroT U KOMMNeHcaunn B COOTBETCTBUU
C 3akoHopaTenbctBom Poccuickon depepauumn, nMbGo MOTMBUPOBAHHOIO OTKasa B
npeaocTaBneHnn MyHUUMNanbHON yCnyru.

107. PesynbtatoM aaAMUHUCTPATMBHOW npoueaypbl  SBNSeTCA  Bblgaya
3a8BUTEN0 APXUBHOW CMNpaBKM UMW KOMUW apXMBHbIX [OOKYMEHTOB, CBSI3a@HHbIX C
coumanbHOM 3alMTON rpaxaaH, npegycmMaTpuBaroLLmMx X NEHCUOHHOE obecneyenune, a
TaKke MnoflydeHne nbroT M KOMMEHcauuMnh B COOTBETCTBMM C 3aKOHOLATEelbCTBOM
Poccuinckon ®epepaumm, nubo MOTMBMPOBAHHOIMO OTKa3a B NpeaocTaBneHun
MYHULMNANbHOW YCNyru 3asBUTENtO, C NPUOXXEHNEM CONPOBOAUTENBbHOMO NMCbMa.

108. BO3MOXHOCTb OLEHUTb OOCTYMHOCTb U KayeCTBO MYHULMMANbHOW YCryru
nocpencTsoM EoMHOro noprana rocyaapCTBEHHbIX U MyHULUMNANBbHBLIX YCAYT (OYHKUUIA)
OTCYTCTBYET.

V. ®opMbl KOHTPONSA 3a UCNONHEHMEM aJMUHUCTPATUBHOIO pernamMeHTa

rlOpFI,EI,OK OCyLleCTBIIEHUA TeKyLero KOHTponsa 3a cobnoaeHneM 1 UCMNOSNTHEHMEM
OTBETCTBEHHbLIMU AOOJIKHOCTHbIMA nuamum NONOXEeHUN AAMUHNCTPATUBHOIO
pernameHTa U MHbIX HOPMaTUBHbIX MPaBOBbIX akKTOB, yCTaHaBJIMBaAOLLMNX Tpe6OBaHI/IFI K
npenocraBneHunto MyHVILI,VII'IEU'IbHOVI yCinyru, a Takke rnpuHATUNEM MMun pemeHvu7|

109. TeKywMin KOHTPONb 3a COOMOEHMEM W UCMOSIHEHMEM MOSOXEHUN
aAMWHUCTPATMBHOIO  perfnamMeHtTa W WHbIX  HOPMAaTUBHbLIX MPAaBOBbIX  aAKTOB,
yCTaHaBnmBawwmx TpeboBaHMA K NpeaoCTaBNeHUd  MYHUUUNANbHOW  YCRyrw,
OCyLLeCTBNAeTCs pykoBoauTernem YnpasneHus genamMu.

110. TlMopsagok OCYyWeCTBEHNA TEKyLWero KOHTpons 3a cobnwogeHnem un
NCMOJTHEHNEM OTBETCTBEHHbIMM JOJTKHOCTHbIMMU nmuamMmm NOJIOXXEHUN
agMUHUCTPATUBHOIO  pernameHTa W  WUHbIX HOPMAaTMBHLIX MNPaBOBbIX  aKTOB,
yCTaHaBnmBawwmux TpeboBaHns K NpegoCTaBNEHNIO MyHULMNANBHOW YCNyrK, a Takke
NPUHATMEM UMM  peLleHu, OCYLLeCcTBNseTca B nopsgke,  YCTaHOBMIEHHOM



noctaHosneHnem AgmuHucTpaummn ropogckoro okpyra Ctpexeson ot 02.04.2014 Ne
247 «O6 yTtBepxaeHun [lopsaka OCyLLEeCTBNEHUS KOHTPOMSA MNOSIHOTbI M KayecTBa
npegocTaBneHns MYHULUMNANbHbIX ycnyr n cobnioaeHus NONOXEHUN
aAMUHUCTPATUBHBIX pPerfnameHToB MpeaoCTaBfeHna MyHUUMNAanbHbIX  YCAyr Ha
TeppuTopun ropoackoro okpyra Ctpexeson».

Mopsigok W NEepUOAMHMHOCTb  OCYLLECTBINEHUSI MMaHOBbIX W BHEMNAHOBbIX
NPOBEPOK MOSHOTbLI U KaYecTBa NpeaoCcTaBrieHnst MyHUUMNanbLHOW ycnyri, B TOM Ynucne
nopsiAok W OpMbl  KOHTPOMS 3a MOMHOTOM M Ka4yecTBOM MNPeAoCTaBneHus
MYHULMNANbLHOW yCnyru

111. KoHTpornb 3a MONHOTOW M KayeCcTBOM MNpefocTaBfeHNd MyHULUNansHON
ycryru ocyliectensieTcs B opmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgencTane) AOMKHOCTHBIX
nuy, AgMUHUCTPaUMK ropoackoro okpyra CTpexeBoW, MyHMUMNAmbHbIX ChyXalumx,
OTBETCTBEHHbIX 3a NpeoCcTaBNeHne MyHUUMNansHOW yCryri.

112. B uensax OCyWecCTBfIEHNA KOHTPONA 3a [MOSIHOTOW W KavyecTBOM
npegocTaBneHns MyHUUMManbHOW YCRyrn MnpoOBOAATCA MfaHOBble UM BHEMNNaHoBble
nposepkn. [lopagok M NepuoauyHOCTb  OCYLLECTBMEHUS  MMAHOBbLIX  MPOBEPOK
yCTaHaBnMBaeTcs nnaHoM paboTbl AAMUHUCTpaUMM ropoackoro okpyra CTpexeBomn.
Mpn npoBepke paccmaTpMBalOTCA BCE BOMNPOCHI, CBSA3aHHblE C MNpefoCTaBfieHMeM
MyHULUMNAanbHOW ycnyru (KOMMeKCHbIe NPOBEPKN), UM OTAESbHbLIA BONPOC, CBA3AHHbLIV
C npegocTaBrieHneM MyHUUMNanbHOW ycnyrn (Tematmyeckme nposepku). lNpoBepka
Takke MOXeT NPOBOAUTBLCA MO KOHKPETHOM Xanobe 3aasuTens.

113. BHennaHoBble NPOBEPKM MPOBOAATCA B CBA3M C MNPOBEPKOWN YyCTpaHEHUA
paHee BbISIBMIEHHbIX HapyLleHUN agMWUHUCTPATUBHOIO pernamMeHTa, a Takke B criyydyae
nonyyeHust xanod 3aasuTenen Ha p[genctBus (6e3gencTByMe) AOSMKHOCTHLIX Nny,
AoMnHUCTpaumm ropoAckoro  okpyra CtpexeBown, YnpasneHna  genamu,
MYHULMNAIbHbIX CRyXaLlmX.

114. PesynbTaTbl NPpOBEPKM OPOPMIIAIOTCA B BUAE akTa MPOBEPKU, B KOTOPOM
YKa3blBalOTCS BbISIBIIEHHbIE HEAOCTATKU U NPELNOXEHUSA MO NX YCTPAHEHUIO.

OTBETCTBEHHOCTb  [OIMKHOCTHbIX nmy, opraHa, npefocTaBnsAoLWwero
MYHUUMNANbHYIO YCrnyry, 3a peleHus u pencteusa (6esgencteue), NpUHUMaeMble
(ocylecTBnseMble) UMW B XoAe NPefoCTaBeHnss MyHUUMNansHon ycnyru

115. Tllo pesynbTaTamM MpPOBEAEHHbLIX MNPOBEPOK, B Clnyyae BbISABIIEHUSA
HapylweHnn cobnoaeHna MNOSMOXEHUN aaMUHUCTPATMBHOIO perfiaMmeHTa, BUHOBHbIE
OOIDKHOCTHblIe  nvua  AMUHUCTpauMM  ropoAackoro  okpyra CTpexeBon  HecyT
OTBETCTBEHHOCTb 3a pelleHns u gencteusa (6esgencrteue), NpUHUMaemble B Xode
npenocTaBneHns MyHUUMNansHOM yCcnyru.

116. OTBETCTBEHHOCTb LOMMKHOCTHbIX NL AZMUHUCTpaLMM ropoACcKOro OKpyra
CtpexeBon 3akpenndetca B [OO/MKHOCTHbIX WHCTPYKUMAX B COOTBETCTBUN C
TpeboBaHuAMM 3akoHodaTenbctBa Poccuiickon degepauum u  3akoHoaaTenbCTBa
Tomckon obnactu.

[MonoxeHus, xapaktepusytowme TpeboBaHmsa K nopsgky n dopmam KOHTpOns 3a
npeaocTaBneHNEM MYHULMNANbHOM YCyrM, B TOM 4YMUCRE CO CTOPOHbI rpakaaH, KX
obbeanHeHU N opraHnsaummn

117. KoHTponb 3a npegocTaBlieHNeEM MyHULMMNASIbHOW YCNyrn, B TOM YuUCne Co
CTOPOHbI rpaXaaH, X o6beauHEHUN U OpraHu3aunin, OCyLLEeCTBASIETCA NOCPEACTBOM
nyénukauun cBedeHnn o AesTenbHOCTU AOMWHUCTPaAUMN  FOPOACKOro  OoKpyra



CTtpexeBoi, NMMBO CTPYKTYPHOro NoApasaenennsi, OTBETCTBEHHOIO 3a NpeaoCcTaBneHne
MyHULMNANbHOM YCryrn MNpu MNpeaocTaBfeHUun MyHUUMMNANbHOW YCNyru, MosfyyYeHus
rpaxgaHamu, ux OObeaUHEHVMSAMUM U OpraHuM3auusiMu  akTyarlbHOW, MOSIHOW U
[OCTOBEPHOM MHGpopMauuyM O Mopsiake NpeaoCTaBfeHUs MYHULMMANbHOW YCryrn u
obecneyeHns BO3MOXHOCTH JocyaebHoro (BHecyaebHOro) paccmMoTpeHus xanoo.

V. OocynebHbii (BHecyaebHbI) nopsagok obxanoBaHusa pelleHuin n OEeNCTBUK
(6e3penctaus) opraHa, npegocTaBNALEro MYHULUMNANbHYO ycnyry,
MHOrOOYHKLMOHANbHOro LUEeHTpa, opraHu3auumn, ykasaHHbiX B 4Yactm 1.1 crtatem 16
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaummn npegoctaBneHus
rOCYy4apCTBEHHbIX W MyHMUMMANbHbIX YCAYr», a Takke WX [JOIDKHOCTHbIX NuL,
MyHMUMNANbHbIX CAyXaLmux, paboTHMKOB

118. 3asButenb BnpaBe obpaTuTbCA C Xanobow Ha pelleHuss U OencTBus
(6esgencTtBme) opraHa, NpedoCTaBNALWEro MyHUUMNANbHY YCAyry, AOMKHOCTHOrO
nvua opraHa, NpefocTaBnALWEro MyHuUMnanbHy ycnyry, nMbo MyHUuunanbHOro
cnyxauwero, MOLl, paboTHnka MOL|, a Takke opraHnsaunin, NpeaycMOTPEHHbIX YacTbio
1.1. ctatbn 16 degepanbHoro 3akoHa Ne 210-d3, mnu mx paboTHWMKOB (panee -
)anoba), B TOM Yncne B cneayroLmnx cnydyasax:

1) HapyLweHne cpoka permctpaumm 3anpoca o npeaocTaBneHnn MyHUUUnansHom
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1. ®epgeparnbHoro 3akoHa Ne 210-$3;

2) HapylweHne cpoka NpefocTaBneHus MyHuuunanbHOW ycnyru. B ykaszaHHOM
cnyyae pgocynebHoe (BHecynebHoe) obxanoBaHvne 3adBUTENEM peLueHu U OENCTBUN
(6e3penctensa) ML, pabotHuka ML Bo3moXxHO B cnyyae, ecnv Ha MOL, pewleHns un
aenctena  (6es3penctene) KOTOpPOro  obXanylTcs, BO3noxeHa  (yHKUMS Mo
NpedoCTaBNeHnio  MyHUUMNAnbHOM ycrnyrm B NOMHOM obbeme B nopsgke,
onpegeneHHomMm YacTbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

3) TpeboBaHve 'y 3aaBUTENss AOKYMEHTOB WNU  uHGopmauum nmnbo
OCYLLECTBNEHNS [OENCTBUW, npeacTaBfieHne WM  OCYLECTBIEHME KOTOPbIX He
npeoycMOTPEHO HOPMAaTMBHbIMW  MNpaBoOBbIMW  akTamu Poccuiickon depepauuu,
HOPMaTUBHbLIMW NMPaBOBbIMM akTamu Tomckon obnactv, MyHUUUNanbHbIMM NPaBOBbLIMU
akTamu Ans npefocTtaBneHns MyHUUMNansHOW yCryru;

4) oTka3 B npueme y 3asBUTENA LOOKYMEHTOB, MNpeAoCTaBfeHWe KOTOpbIX
npeoycMOTPEHO HOPMAaTMBHbIMW  MNpaBoOBbIMW  akTamu Poccuiickon  depepauuu,
HOPMaTUBHbLIMM NMPaBOBbIMM akTamu Tomckon obnactv, MyHUUUNanbHbIMM NPaBOBLIMU
akTamu Ans npefocTaBneHns MyHUUMNansHOW yCnyru;

5) oTka3 B npefocTaBneHMM MyHULMNANbHOW YCNyrn, eCnmn OCHOBaHNA OTKasa He
npeaycMoTpeHbl egepanbHbIMM 3aKOHaMU U MPUHATBIMU B COOTBETCTBMM C HUMU
WHBIMXW HOPMAaTUBHBLIMW MNpPaBOBbIMM akTamm Poccurckon depepaumm, 3akoHaMn U
WHBIMW HOPMAaTMBHbLIMW MPaBOBbIMW akTamy TomckorM obrnactn, MyHUUMNanbHbIMU
npaBoBbIMK akTamu. B ykaszaHHOM cnyyae gocynebHoe (BHecygoebHoe) obxanoBaHue
3asBuTENem peweHnn n genctemn (besgencteunsa) MoOL, pabotHmka MPL| BO3MOXHO B
cnyyae, ecnn Ha MOL, peweHnua n gencreusa (6esgencreme) koToporo obxanytoTrcs,
BO3MOXeHa (PyHKUMS MO NpeaoCcTaBneHnio MyHUUMNanbHOW yCcnyru B NosiHOM obbeme B
nopsgke, onpegeneHHoM vacteto 1.3. ctaten 16 ®egepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHne C 3asgBUTEnNs Npu NpefocTaBrneHuM MYHUUMNAnbHOM YCNyru
nnaTtbl, He NpPegyCMOTPEHHOW HOPMAaTUBHBIMW MPaBOBbIMKM akTamu Poccunckon
degepaunn, HopMaTUBHLIMY NPABOBLIMK akTaMu ToOMCKOM 061acTu, MyHULMNANIbHBIMK
NpaBOBbIMU aKTamu;

7) oTKa3 opraHa, npefoCTaBnslWero MyHUUMNAanbHY ycnyry, OOSDKHOCTHOro
nvua opraHa, nNpeaocTasnsowero MyHuumnansHyo ycnyry, M®L, paboTtHuka M®LL,
opraHuMsauun, nNpegycMoTpeHHbIX Yactelo 1.1. ctaTbn 16 ®PepepanbHoro 3akoHa Ne
210-93, unm nx paboTHUKOB B UCMPaBEHUN OONYLEHHbIX UMW OneYaToK 1 owmnbokK B
BblJaHHbIX B pesyrnbTaTe NpefoCTaBreHns MyHUUUNanbHOMW YyCnyru OKyMeHTax nimbo



HapylleHne YCTaHOBMEHHOro MNyHKTOM 123 agMUMHUCTPATMBHOIO pernameHTa cpoka
Takux ucnpasneHuin. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe) obxanoBaHue
3aaBuTenem pewweHun n genctenn (6esgencreunsa) MoLl, pabotHnka MLl BO3MOXHO B
cnyyae, ecnu Ha MOL|, peweHna n gencreusa (besgenctene) KOTOPOro obxkanyrTcs,
BO3M0OXeHa (PyHKUMS MO NpeaoCTaBNeHN0 MyHULUMNANbHOW YCNyru B NOSIHOM o6beme B
nopsiake, onpegeneHHom vactbto 1.3. ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unuM nopsgka Bbldayn LOKYMEHTOB MO pe3ynbTaTam
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

9) npuocTaHoBneHWEe MNpefoCTaBfAeHUss  MYHUUMNANbHOW  YCIyrn, ecnu
OCHOBaHUSA MPUOCTAHOBMNEHUA He NpeaycMoTpeHbl deaepanbHbiMM  3aKOHaMn U
NPUHATBIMW B COOTBETCTBUM C HUMWU WHBIMW HOPMAaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamMm M UHBIMW HOPMATUBHLIMW MPaBOBLIMW aKTaMu
Tomckon obnactn, MyHMUMNanbHbIMKM MPaBOBbIMW akTamn. B ykasaHHOM cnyyae
pocynebHoe (BHecyoebHoe) obGxanoBaHue 3asBUTENEM peleHUn U OencTBUK
(6espenctBus) MOL, paboTtHnka ML, Bo3amoxHO B cnyyae, ecnn Ha MOLL, peweHns n
pencrteus  (besgenctene) KOTOPOro  obXanykTcs, BO3foXeHa  YHKUMS  No
NpeaoCTaBNEHNIO  MyHUUMNANbHOM  ycryrm B NOMHOM obbeme B nopsgke,
onpegeneHHom YacTbto 1.3. ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHune y 3asBUTENA NPWU NPEeAoCTaBNEHUM MYHULMNANbHOW YCRyru
OOKYMEHTOB unu umHdopMaumm, oTCyTCTBME U (MNN) HEAOCTOBEPHOCTb KOTOPLIX He
yKa3blBanucb npu nepBoHavyanbHOM OTKa3e B Npueme LOKYMEHTOB, He0b6XoaMMbIX Ans
npeaocTaBneHna MyHULMNanbHoOW ycnyrn, nubo B NpedocTaBneHnun MyHUUunanbHOu
YCNyru, 3a UCKIOYEHWEM CrlyYaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactn 1 ctatbn 7
depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnydae gocynebHoe (BHecynebHoe)
obxanoBaHne 3aaBuTenemMm peweHun n gencteun (6esgencteusa) MOL, paboTtHuka
MoL] BoamoxHO B crniydyae, ecnnm Ha MOLU, peweHusa un gencrteus (6esgencreume)
KOTOpPOro oGxanytTcs, BO3NOXeHa (PYyHKUMS MO NpefoCTaBneHu0 COOTBETCTBYHOLMX
MyHMUMNanNbHbIX yCryr B MOMHOM obbemMe B nopsgke, onpegeneHHom Yactbto 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03.

119. JXanoba Ha pewenna wun pgenctena  (6esgencrteme)  opraHa,
NPeaoCTaBNAOWEro  MyHUMUMNANbHYK  yCnyry, AO/MKHOCTHOMO  fvua  opraHa,
NpedoCcTaBnAwLWero  MyHUUMNANbHY  yCryry,  MYHUAUMMNAnNbHOrO  CriyXatlero,
PYKOBOAUTENA oOpraHa, npeaoCTaBsOWEro MyHUAUMMAnbHYK Yycnyry, nogaetca B
NMMCbMEHHON opMe Ha OymaxHOM HocuTene, B 3MEKTPOHHOW dopMe B OpraH,
NpeaoCTaBNALLMA MYHULMNATBHYIO YCIYTy, N MOXET ObiTb HanpasneHa (nogaHa):

1) no no4yte (no agpecy, YyKasaHHOMY B npunoxeHun 1 K HacToswemy
AOMUHUCTPaATUBHOMY perfameHTy);

2) yepes ML (npn HanNM4yMM 3aKNOYEHHOrO CornalleHns);

3) yepe3 ouumnanbHbIN CalnT OpraHOB MECTHOr0 CaMoynpaBIieHUs TOPOACKOro
okpyra Ctpexeson: http://admstrj.ru (B pasgene "Hacenenuo"/"HTepHeT-npuemHasa");

4) ¢ vcnonb3oBaHneMm EpauHoro noptana (nocne obecnevyeHus TeXHU4eCcKon
BO3MOXHOCTH);

5) B xoQe NUYHOro npuema 3asaButens.

120. XXanoba gomkHa cogepxaTb:

1) HauMMmeHOBaHWe opraHa, nNPeaoCTaBMAILWEr0 MYHALMNANbHYO  YCNyry,
OOSDKHOCTHOIMO Nuua opraHa, nNpefoCTaBfsloWero MyHUUUNanbHy ycnyry, nmbo
MyHMUMNanbHOro cnyxawero, M®L|, ero pykoBogutena u (unu) paboTHuKa,
opraHuMsauun, nNpeagycMoTpeHHbIX Yactblo 1.1. ctatbn 16 PepepanbHoro 3akoHa Ne
210-93, ux pykoBoautenen n (unvm) paboTHUKOB, pelleHns u genctena (6esgencrame)
KOTOpbIX 0OXanyTcs;

2) pammnuio, UMA, oT4YeCTBO (NocrnegHee - NpU Hanuyuu), CBeJeHus O MecTe
XUTenbCTBa 3aaBUTENs - pusmnyeckoro nuua nMbo HaMMmeHoBaHue, CBeeHUs 0 MecTe
HaxXoXO4eHWs 3aaBUTENS - PUAMYECKOrO Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro



TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (NPU HanNUYUKM) U NOYTOBLIN agpec, No
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyemblx pelleHusix U gencteusax (besgencteun) oprawa,
NpedoCTaBnALWeEro  MyHUUMNanbHYO  ycryry, [AO/MKHOCTHOMO  fvua  opraHa,
NpeaoCTaBNAWEro  MyHUUMnanbHyto  ycnyry, numbo  rocyaapCTBEHHOro  Mnu
MYHULUMNANbHOIo cnyxaktuero, ML, paboTHUKa ML, opraHusaumn,
npegycMoTpeHHbIX 4Yacteto 1.1. ctatem 16 ®depepanbHoro 3akoHa Ne 210-93, wnx
pabOTHUKOB,

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C peLleHVEM U
nencrtemem (6esgenctenemM) opraHa, MNpPeaoCTaBnSOWEro MyHUUMNANbHYK yCnyry,
OOSDKHOCTHOIMO NUua opraHa, NpefoCTaBfsOWEro MyHUUMNanbHy ycnyry, nmbo
MYHULUMNANbHOro cnyxaktuero, ML, paboTHUKa ML, opraHusaumn,
npegycMoTpeHHbIX 4Yacteto 1.1. ctatem 16 ®depepanbHoro 3akoHa Ne 210-93, wnx
paboTHMkoB. 3asButenem MoryT ObiTb npeacTaBneHbl JOKYMEHTbl (MpW Hanuyum),
noATBepXxaatoLime AoBOAbI 3aaBUTeENs, NMB0O X Konuu.

121. XXanoba moxeT bbITb HanpaBneHa:

- 3amectutento Mapa ropoackoro okpyra, YnpasnswowemMy gernamMmu Ha AeNcTBus
(6e3pencTBme) OOMKHOCTHBIX NUL YNpaeneHus genaMmu, a Takke Ha npuHMMaemble
UMK peLleHnst Npu NPeaoCTaBNeHNN MyHULUMNANbHON yCnyru;

- Mapy ropoackoro okpyra CtpexeBon Ha gencteus (besgencrane) samecTuTens
Mapa ropoackoro okpyra, Ynpasnswowero genamv, a Takke Ha NpUHUMaemble UM
peLleHnsa Npyu NpeaocTaBneHn MyHULMNAanbHOW yCnyru;

- pykoBogutenio MOL| Ha peweHnsa n gencteua (6esgencreme) paboTHUKa 3TOro
M®LL;

- yypegutenro ML  wmnm  gomKHOCTHOMY — nuuy,  YNONMHOMOYEHHOMY
HOPMaTMBHbIM MpPaBOBbIM akTOM ToMckoM obnactm Ha peweHns u  OencTBus
(6espenictBne) MoLL;

- pyKoBOOUTENSIM OpraHu3auui, npeaycMoTpeHHbiX 4Yactbto 1.1. ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, Ha peweHusas u pgencteusa (6esgencreume)
pabOTHNKOB 3TUX OpraHM3aLmn.

122. XXanoba nognexut obsisaTenbHOW perucrpauum B TeYEHWe Tpex AHEN C
MOMEHTa MOCTYNSIEHUS B OpraH, NpegoCcTaBnaloWwnin MyHuLmnanbHyto ycnyry. B geHb
pernctpauumn >xanoba HanpaBnseTCA pPYKOBOAMTEMD OpraHa, npeaocTaBrisoLWEro
MyHMLUMNANbHYO yCnyry, Nocne 4Yero He nosgHee ogHoro paboyero AHS nepegaeTca Ha
paccMOTpeHNE AOMKHOCTHOMY fuLy, HageneHHOMY MOSIHOMOYMSIMM MO PACcCMOTPEHMIO
Xanoo.

123. YKanoba nognexunt pacCMOTPEHUIO B TeYeHne nATHaguaTtn pabounx AHewn
CO OHSA ee peructpaumu, a B criydae obxanoBaHusa oTkasa opraHa, npefoCcTaBnsoLLero
MyHuumnansHyto ycnyry, MOLl, opraHnsaumii, npeaycMoTpeHHbIX YyacTblo 1.1. crtaTbu
16 depepanbHoro 3akoHa Ne 210-03, B npueme LOOKYMEHTOB Yy 3asiButens nubo B
ncnpaBneHNn [OMNyLEHHbIX oOneyaTok K owubok wmnn B crniydyae obxanosaHus
HapyLlleHUs YCTaHOBJIEHHOIO CPOKa TakmxX WUCMNpaBfeHun - B TeyeHue natu paboymx
OHEN Co OHs ee perucTpauuu.

124. Tlo pesynbTaTtaM paccMOTpeHus Xanobbl NpUHMMaEeTcs OAHO U3
cneayoLwmnx peLleHni:

1) xanoba ypoBneTBopsieTCA, B TOM 4ucne B (opMe OTMEHbI MPUHSTOro
peLLeHns, UCNpaBeHnsa OONYLEHHbIX onevyaTok U ownboK B BblOAaHHbIX B pe3ynbrate
npedocTaBneHna  MyHUUMMNanbHOW  YCryrm  OOKyMeHTax, BoO3BpaTa 3asiBUTENo
OEHEXHbIX CpPeacTB, B3MMaHWe KOTOpbIX He NpeaycMOTPEHO HOpMaTUBHbLIMU
npaBoBbIMK akTamu Poccuirckon degepaunn, HOPMaTUBHBIMU NPAaBOBLIMU aKTaMu
Tomckon obnacTtn, MyHMLMNanbHbIMN NPaBOBbIMU aKTaMu;

2) B y4OBMETBOPEHUN Xanobbl OTKa3bIBaeTCs.

125. He nosgHee gHsA, cnefyowero 3a AHEM MPUHATUA PELLEHUs, YKa3aHHOro B
NyHKTe 124 agMWHUCTPATMBHOIO perfiaMmeHTa, 3asiBUTEN0 B NMUCbMEHHON hOpMe U Mo



XenaHuo 3asaBuUTeNs B 3fIEKTPOHHOM (POpMe HanpasBrsieTCAa MOTMBUPOBAHHbLIM OTBET O
pes3ynbTatax pacCMOTPEHUS XKanobsbl.

126. B cnyyae npuHaTUA peweHns o6 yaoBneTBopeHun xanobbl opraHm3yeTca
paboTa NO BOCCTAHOBIIEHMIO HapyLIEHHbIX MpaB 3asBUTENs, a TaKkKe WHble
MEpPONPUATUSA, HaNpaBlneHHbIEe Ha YCTPaHEeHWE BbISIBNIEHHbIX HapPYyLUEHUM.

127. MNMpn ycTpaHeHUM BbISIBNEHHbIX HApPyLUEHUI, BOCCTAHOBEHNN HapPYLUEHHbIX
npaB 3asiBUTENs CPOKM BbIMNOMHEHNA aAMUHUCTPATUBHLIX Mpouedyp He MoryT
NpeBbILWAaTbh CPOKOB, YCTAHOBMEHHbBIX aAMUHUCTPATUBHBIM pernaMmeHToOM.

128. B cny4yae ycTaHOBMNEHWs B XOA4e UMW MO peayrnbTaTtam pacCMOTPEHUs
Xanobbl NpM3HaKoB cocTaBa afMWHUCTPATMBHOIO NpaBOHapYyLUEHUS UNKU NPecTynneHns
AO0JDKHOCTHOE NN, paboTHUK, HaAeNeHHbIE NOSTHOMOYMSMM MO PACCMOTPEHMIO »Kanob,
He3amennMTenbHO HaNpaBnslT MMELWMECS MaTepuarnbl B OpraHbl NPoKypaTypbl.

129. B cnyyae npusHaHusa xanobbl noanexawlen yaoBNETBOPEHUIO B OTBETE
3a8BUTEN0, YKasaHHOM B MNyHKTe 125 agMMHUCTPaATMBHOIO perrameHTa, [aeTcs
WHpopMaunas O OENCTBUSX, OCYLLECTBISIEMbIX OpraHoMm, MpeaocTaBnAoLWnM
MyHUUunanbHyto ycnyry, MOLl nnbo opraHusaumen, npenycMOTPeHHon 4acTbio 1.1
ctatbM 16 PepepanbHoro 3akoHa Ne 210-®3, B uensx He3amMeanmMTeNbHOro
YCTPaHEHWS BbISIBIIEHHbLIX HapyLUEHUA NP OKasaHUW MYHULMNAnbHOM YCNyru, a Takke
NPUHOCATCHA U3BMHEHUA 3a AOCTaBfeHHble HeyaoOCTBa U yKasbiBaeTCs UHpopmaums o
JanbHenwnx OencTBusax, KoTopble HeoOXOAMMO COBEpLUNTb 3asBUTENO B Lensax
NoNy4eHUss MyHULMNANbHOW YCIyru.

130. B cnyyae npusHaHus xanobbl He nognexaiwien yaoBneTBOPEHUIO B OTBETE
3asBUTENO, YKasaHHOM B MyHKTe 125 agMWHUCTPATUBHONO perrameHTa, garTca
apryMeHTUpPOBaHHblE pPa3bACHEHUA O MNPUYMHAX TMPUHATOIO peLLeHus, a Takxe
NHopmauunsa o nopsiake oGXxanoBaHUSA NPUHATOrO PeLLUEHNS.



MpunoxeHne 1 K AOMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
Xapakrepa)»

CnpaBo4Has uHopmauus 0 MecTe HaxoXAaeHus, rpadmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 35IeKTPOHHOM NOYTbl OPraHoOB, NPeAoCTaBNAIOLMNX
MYHMLMNaNbHYK YCNYry, UX CTPYKTYPHbIX NoAapasaeneHnin u opraHu3sauum,
yYacTBYHOLWMX B NpeaoCcTaBlIeHUN MyHULUNAanNbLHON ycnyrm

1. AOMUHUCTPaUmsa ropoackoro okpyra CtpexeBou

Mecto HaxoxgeHuss AOMUHUCTpaUMM  ropoackoro  okpyra  CTpexeBown:
yn. EpmakoBa, a. 46a, r. Ctpexxesown, Tomckast obnactb, 636785.

Mpadmk paboTbl AAMUHUCTPALUKM ropoackoro okpyra CTpexeBon:

NoHeaenbHUK: Pabouee Bpems 8.30-13.00 1 14.00 - 17.00
O6epn 13.00-14.00
BTopHuk: Pabouee Bpems 8.30-13.00 1 14.00 - 17.00
O6epn 13.00-14.00
Cpegna: Pabouee Bpemsa 8.30-13.00 n 14.00 - 17.00
O6epn 13.00-14.00
YeTBepr: Pabouee Bpemsa 8.30-13.00 n 14.00 - 17.00
O6epn 13.00-14.00
MaTtHuua: Pabouee Bpemsa 8.30-13.00 n 14.00 - 15.30
O6epn 13.00-14.00
Cy66orTa: BbIXOAHOW AE€Hb
BockpeceHbe: BbIXOOHOW OeHb

Mpadmk Nnpuema 3assuTtenen B AQMUHUCTPALMKN rOPOACKOro okpyra CTpexeBon:

lMoHepenbHUK: Pabouee Bpems 8.30-13.00 1 14.00 - 17.00
O6epn 13.00-14.00
BTopHuk: Pabouee Bpems 8.30-13.00 1 14.00 - 17.00
O6epn 13.00-14.00
Cpegna: Pabouee Bpemsa 8.30-13.00 n 14.00 - 17.00
O6epn 13.00-14.00
YeTBepr: Pabouee Bpemsa 8.30-13.00 n 14.00 - 17.00
O6epn 13.00-14.00
MaTtHuua: Pabouee Bpemsa 8.30-13.00 n 14.00 - 15.30
O6epn 13.00-14.00
Cy66orTa: BbIXOAHOW AE€Hb
BockpeceHbe: BbIXOOQHOW OEHb

MouToBLIM agpec AaMUHUCTpaLMK ropoackoro okpyra CTpexxeBou:
yn. EpmakoBa, . 46a, r. CtpexxeBon, Tomckasa obnactb, 636785.



KoHTakTHbIN TenedgoH: 8 (38-259)5-10-01, dpakc: 8 (38-259) 5-10-01,
8(38-259) 5-22-96;

OdmumnaneHbin - cant  AgMmuHucTpauuu ropoackoro okpyra Crpexeson B
MHPOPMALMOHHO-KOMMYHUKaLMOHHOM ceTu «HTepHeT»: http://admstrj.ru

AOpec anekTpoHHOM MoYTbl AOMUHUCTpaunMn ropoackoro okpyra CTpexeBoun B
cetn NInTepHeT: office@admstrj.tomsk.ru

2. YnpasneHve genamum AgMUHUCTpaLmm ropoackoro okpyra CTpexxeBou:

MecTo HaxoxaeHus YnpasneHus genamv AOMWHUCTpaUUKM FOPOACKOro OKpyra
CtpexeBon: yn. EpmakoBa, 46a, 4 mkp., A. 437, nom. 9, r. CtpexeBon, Tomckasa
obnactb, 636785.

Npacmk paboTbl YnpaBnewus genamm AMUHUCTPaAUMW TOPOACKOrOo OKpyra
CtpexeBoM:

NoHepenbHUK: Paboyee Bpems 8.30-13.00 n 14.00-17.00 O6ea 13.00-14.00
BTopHuK: Paboyee Bpems 8.30-13.00 n 14.00-17.00 O6eg 13.00-14.00
Cpepa: Pabo4ee Bpems 8.30-13.00 n 14.00-17.00 O6ea 13.00-14.00
YeTBepr: Pabouee Bpemsa 8.30-13.00 n 14.00-17.00 O6epg 13.00-14.00
MNatHuya: Pabo4ee Bpems 8.30-13.00 n 14.00-15.30 O6ea 13.00-14.00
Cy6bora: BbIXOAHOW AE€Hb
BockpeceHbe: BbIXOOHOW OeHb

paduk npuema 3aaBuTenen B YnpasneHun genamm  AQMUHUCTpaUUK
ropofckoro okpyra CTpexeBomu:

MoHeaenbHuUK: He NpMEeMHbIV AeHb, paboTa C JOKYMEHTaMM
BTopHuK: Paboyee Bpems 8.30-13.00 n 14.00-17.00 O6eg 13.00-14.00
Cpepa: Pabo4ee Bpems 8.30-13.00 n 14.00-17.00 O6ea 13.00-14.00
YeTBepr: Pabouee Bpemsa 8.30-13.00 n 14.00-17.00 O6epq 13.00-14.00
MNatHuya: Paboyee Bpems 8.30-13.00 n 14.00-15.30 O6ea 13.00-14.00
Cy66orTa: BbIXOAHOW OEHb
BockpeceHbe: BbIXOOQHOW OEHb

MoutoBLIN agpec YnpaerneHus fenamv AAMUHUCTPaLMUM TOPOACKOrO OKpyra
CtpexeBomn: yn. EpmakoBa, 46a, r. Ctpexesoun, Tomckas obnactb, 636785.

KoHTakTHbIN TenedoH: 8 (38259) 5-29-96, 3-25-95, 3-90-97.

OdmumaneHbIn cant B MH(POPMaLMOHHO-KOMMYHUKALMOHHON ceTU «HTEepHeT»
(oanee — ceTb UIHTepHeT): http://admstrj.ru

AOpec anekTpoHHOW MNouYTbl YrnpaeneHus genamu AgMUHUCTPaUMK FopoaCKoro
okpyra Ctpexeson B cetu NHTepHeT: Timoshenko@admstrj.tomsk.ru


http://admstrj.tomsk.ru/�

MpunoxeHne 2 Kk AODMUHUCTPATUBHOMY
pernamMeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHue
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCNOHHOe obecneyeHune, a Takke
nony4yeHne nNbroT u KoMNeHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®eagepauunn (McnomnHeHune
3anpocoB coumanbHO-NMPaBoOBOro
xapakrepa)»

B YnpasneHne genamn AgMmnHuUCTpauum
ropogckoro okpyra CtpexeBou
oT

(damunus)

(Mms)

(oTyecTBO)
npoxuBatoLLero (en) no agpecy

(anpec)

TenedgoH

(nomawHwui/paboymnii)

agpec 3NeKTPOHHOW MoYThI
3AABIEHUE

Mpowy noaTBepanTb CTax paboTbl B (HAa3BaHUE yupexaeHus)

C
no

(ykasaTb nepwuopn)
nog hamunuen

(3anonHseTca B criyyae cMeHbl haMmunun B 3anpalumBaeMbli nepuon)
B JOMMKHOCTU
KONM4YeCTBO 3K3EMMNNAPOB
Cnocob nony4yeHus pesynbTtaTa (Hy>XHOE NOAYEPKHYTb):
1) npu nn4yHom obpalleHnn B YnpasneHue genamm (Ha bymaxxHom HocuTene);
2) nocpeAcTBOM MOYMTOBOrO OTMNPAaBEHUs Ha agpec 3asBUTENs, yKasaHHbIA B
3asBrneHun (Ha bBymaxHOM HocuTene);




3) NocpeAcTBOM 3MEKTPOHHOM MOYThLI B agpec, yKasaHHbIM B 3asiBNEHUN (CKaH-
Konus);

4) npu nnyHom obpaiieHmn B MOLL (Npy HanuumMm 3aknio4YeHHOro cornalleHus)
(Ha BymaxkHOM HocuTene).

(nata) (noanuce)



MpunoxeHne 3 K ADMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
Xapakrepa)»

B YnpasneHne genamn AgMmnHUCTpauum
ropofckoro okpyra CtpexeBou
oT

(damunus)

(Mms)

(oTyecTBO)
npoxuBatoLLero (en) no agpecy

(anpec)

TenedoH

(aomawHwui/paboymn)

agpec 9NeKTPOHHOW MoYThI
3AABITIEHNE

MpoLy BbIAATL CNpaBKy O 3apraTe 3a Bpems paboTbl B (Ha3BaHue
yyYpexaeHus)

Cc no
(ykasaTb nepuop)

nog hamunuen

(3anonHsieTca B criyqyae cMeHbl haMmmunum B 3anpalumBaeMblii nepuon)

B JOMMKHOCTU
KONMYeCTBO 3K3EMMNNAPOB

Cnocob nony4yeHus pesynbTtaTa (Hy>XHOE NOAYEPKHYTb):

1) npu nn4yHoMm obpaLleHnn B YnpasneHune genamm (Ha bymaxxHom HocuTene);

2) nocpeacTBOM MMOYTOBOrO OTMPAaBIiEHUA Ha agpec 3asBUTens, yKasaHHbIn B
3asBrneHun (Ha BymaxHOM HocuTene);

3) NocpeAcTBOM 3MEKTPOHHOM MOYThLI B agpec, yKasaHHbIM B 3asiBNEHUN (CKaH-
Konus);

4) npu nnyHom obpaieHmmn B MOLL (Npy Hanuumm 3aknio4eHHOro CornalleHus)
(Ha BymaxkHOM HocuTene).

(nara) (nognuceb)



MpunoxeHne 4 Kk AODMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatowmnx mux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
xapakrepa)»

B YnpasneHne genamu AgMmHUCTpauum
ropofckoro okpyra CtpexeBou
oT

(damunus)

(Mms)

(oTyecTBO)
npoxuBatoLLero (en) no agpecy

(anpec)

TenedgoH

(aomawHwui/paboumn)

agpec 3NeKTPOHHOW MoYThI

3AABINEHUE
Mpowy noaTBEepAUTbL NpeaoCcTaBrneHne OTnycka no yxoay 3a 4eTbMuU 3a BPEMS
paboThbl B (HasBaHWe ydpexaeHns)

c no
(ykasaTb nepvopn)

nog doamunmen

(3anonHseTca B criydyae cMeHbl haMunnn B 3anpaluvMsaemMblin nepunos)

B JOMKHOCTU
rog, Mecsu poxaeHust pebeHka
KONMYeCTBO 3K3EMMNNAPOB

Cnocob nony4yeHus pesynbTtaTa (Hy>XHOE NOAYEPKHYTb):

1) npu nn4yHom obpalleHnn B YnpasrneHune genamm (Ha bymaxxHom HocuTene);

2) nocpeAcTBOM MOYMTOBOrO OTMNPaBEHWss Ha agpec 3asBUTEeNs, yKasaHHbIA B
3asBrneHun (Ha BymaxHOM HocuTene);

3) NnocpeAcTBOM 3MEKTPOHHOM MOYThLl B agpec, yKasaHHbIM B 3asiBNEHUN (CKaH-
Konus);

4) npu nnyHomM obpaieHmm B MOLL (Npy Hanuumm 3aknio4eHHOro cornalleHus)
(Ha BymaxkHOM HocuTene).

(nata) (noanwce)



MpunoxeHne 5 Kk AOMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMW KOMU apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUoHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
Xapakrepa)»

B YnpasneHne genamn AgMmnHUCTpauum
ropofckoro okpyra CtpexeBou
oT

(damunus)

(Mms)

(oT4yecTBO)
npoxuBatoLLero (en) no agpecy

(anpec)

TenedoH

(momawwHuin/paboynin)

agpec 3NeKTPOHHOW MoYThI
3AABITIEHNE

Mpowy BblIgaTb KONWUIO NocTaHoBneHua [nasbl  AgmuHuctpauum (Mnasbl
ropoga, peweHuna WcnonHutenbHoro komuteta CTrpexeBckoro ropogckoro CoseTta
HapOAHbIX AenyTaToB)

(Ne noctaHoBneHuUs /pelleHns) aata)

KONMYeCTBO 3K3EMMNNAPOB

Cnocob nonyyeHus pesynbTtaTa (Hy>XHOE NOOYEPKHYTb):

1) npu nu4yHom obpalleHnn B YnpasneHve genamm (Ha ymaxxHoM Hocutene);

2) nocpedcTBOM MOYTOBOro OTMPaBIieHUs Ha agpec 3asBUTEnNs, yKasaHHbIn B
3asaBrneHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 3MNEKTPOHHOW MOYTbl B aApec, YKasaHHblA B 3adBfEHUN (CKaH-
Konus);

4) npn nuyHom obpaweHnn B MOL (npy Hanuummn 3aknOYEHHOro cornalleHuns)
(Ha BymaxkHoM HocuTene).

(mata) (noanwuce)



MpunoxeHne 6 K AOMUHUCTPATUBHOMY
pernamMmeHTy npefocTaBneHus
MyHuUMnanbHon ycnyrn «lpegoctaBneHune
apXMBHbIX CMPaBOK UMM KOMUIA apXMUBHbIX
OOKYMEHTOB, CBA3aHHbIX C coLMaribHON
3alWnTon rpaxkaaH, npegycMmaTpmBatoLmnx ux
NeHCUOHHOe obecneyeHune, a Takke
nony4yeHne nbroT n KoMneHcauumn B
COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuickon ®epgepauunn (McnonHeHune
3anpocoB coumanbHO-NMPaBoOBOro
Xapakrepa)»

yTpaTuno cuny
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