[MocTaHoBneHne AgMuHucTpauyumn ropogckoro okpyra Ctpexeson oT 10.12.2014 Ne935
«O6 yTBEpXAeHUM AAMUHUCTPATUBHOIO pernameHTa npegocraBrneHus
MyHuumnansHon ycnyrn «CornacosaHue nepeyctponctsa u (Mnu) nepennaHnpoBKU
Xunoro nomeweHunsa» (B pegakumm ot 30.10.2015 Ne763)

B cooTBeTcTBMM C nyHKTOM 7 Yactu 1 ctatbn 14, rmason 4 KunvwHoro kogekca
Poccuinckon depepauun, dPegepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6
opraHuMsauun npegocTaBneHna rocyfapCTBEHHbIX WM MyHUUMMANbHbIX YCryr», Ha
OCHOBaHuUK nyHkTa 38 yactn 2 ctatbk 47 YcTtaBa ropoackoro okpyra CtpexxeBomn

NOCTAHOBIAIO:

1. YTBEpAUTb AOMUHUCTPATMBHBIN pernaMmeHT NpeocTaBleHns MyHULUNansHON
ycnyrm  «CornacosaHve nepeyctpouctBa W (Unu) nepennaHnUpoOBKM  XXUIOTO
NOMELLEHMSI», COINAaCHO NPUMOXEHUIO.

2. MpusHaTb yTpaTUBLUMM CWUMy MNOCTaHOBNEHWEe AOMUHUCTPaUMM TFOPOLACKOro
okpyra CtpexeBon oT 11.05.2012 Ne 310 «O6 yTtBepxaeHun AOMUHUCTPATUBHOIO
pernameHTa npenocTaBneHns MYHMLMNANbHON ycnyrm «CornacosaHue
nepensiaHMpoOBKM 1 (UNN) NEPEYCTPOMNCTBA KMUMOr0 NOMELLEHMUSI».

3. HacTtoswlee noctaHOBNEHE NOASNIEXUT pasMeELLEHMIO Ha opuLmanbHOM canTte
OpraHoB MECTHOro caMoynpaBfieH1si ropoAckoro okpyra CTtpexxeBown.

4. KOHTpOnb 3a WCMNOMIHEHMEM HACTOSALWEro MNOCTAHOBMEHUS BO3NOXWUTb Ha
3amectutena Mapa ropoackoro OKpyra, HadanbHuka YnpaBneHusi ropogckoro
xo3a1cTBa n 6esonacHocTu npoxmeaHus MNinumbaHosa @.C.

Masp ropoackoro okpyra B.M. XapaxopuH



YTBEpXaeH

NOCTaHOBMNEHNEM
AOMUHUCTpauumn

ropofckoro okpyra CtpexeBom
oT 10.12.2014 Ne 935

(8 pegakuum ot 30.10.2015
Ne763)

AOMUHUCTPATUBHbIW PEIMAMEHT
npepocTaBrneHMa MyHMUuMnanbHomn ycnyru «CornacoBaHve nepeycTpoucTea u
(vnn) nepennaHMpPOBKN XXUIOro NOMeLLEeHUs»

1. OOLwue nonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfnamMeHTa
npeaocTaBneHnst MyHULMNanbHOM yCnyru

1. AODMUHUCTPATUBHBLIN perfiaMmeHT npeaocTaBneHna MyHULMNanbHOW YCryru
«CornacoBaHue nepeycTtponctea u (UnvM) NepensiaHMpPOBKU XKUITOrO MNOMELLEHNS>
(nanee - AOMUHUCTPATUBHBLIWN perfiaMeHT), ycTaHaBnNuBaeT cTaHaapT nNpefocTaBneHns
MyHMUMNANbHOW YCNyru no Bblgade OOKYMEHTOB O COrflacoBaHMM NepeycTpoucTea u
(M) NepennaHMpPOBKU XWUNOro MomMelleHus (ganee - MyHuuunanbHas ycryra) Ha
TeppuTopumn ropoackoro okpyra CTpexeBoun, cocTaB, MocneoBaTenlbHOCTb U CPOKU
BbIMOMHEHNA  aAMUHUCTPATUBHBLIX npouenyp (AencteuMi) no  NpefocTaBfeHuto
MyHMUMNanbHOW ycnyrn, TpeboBaHMsa K Nopsaky MX BbINOSTHEHUS, (POPMbl KOHTPONSA 3a
NCMNONHEHNEM afMUHUCTPATUBHOMO pernamMmeHTa, gocyaebHbin (BHecynebHbIn) nopsagok
obxanoBaHua pelweHun n pencteun (6esgenctens) AOMUHUCTPaAUMM FOPOACKOro
okpyra CTpexeBOoW B nuue CTPYKTYPHOro nogpasgeneHvss — oTgerna apxuTekTypbl U
rpagocTpouTenscTBa AAMUHUCTPALMM ropoackoro okpyra CTpexeBoW, OOMKHOCTHbIX
nuy oTgena apxXuTekTypbl U rpagocTpouTensctBa AAMUHUCTpaUUN ropoLCKOro okpyra
CtpexeBou, MMB0 MyHMLMNAMNbHbIX CyXaLlnx.

Kpyr 3aaBsutenemn
2. 3agButensMn SBNAOTCA COBCTBEHHWKM MNoMelleHun (duandeckue wunu
topuanyeckne nuua), HaHMMaTenNu, 3aHuMalwWme nepennaHupyemoe u (Mnu)
nepeycTpanBaemoe Xurnoe nomeLleHne Ha OCHOBaHUKM OOroBopa counaribHOro Hamma,
NN NX ynornHOMOYEHHbIE NpeacTaBuTeny (ganee - 3asaBuTenb).

TpeboBaHus kK NopsaKy MHPOPMUPOBAHNS O NPEAOCTABIEHNN MyHULMMANbHOM YCNyru

3. HdopmmpoBaHue rpaxgaH o nopsagke npenoctaBneHus MyHUUMnanbHOW

ycrnyrm obecneunBaeTcs MYHUUMNAaNbHbIMN cnyxatummu, cneynanucrtamm
AoMnHUCTpaumum ropoAcKoro oKpyra CtpexeBown, cneuuanucramm
MHOrOYHKLMOHAaTbHOIo ueHTpa npegocTaBneHuns rocygapCTBEHHbIX n

MyHUUMNanbHbIX yenyr (qanee — MOLL), npu ycrnoBuu 3akntOYEHHOrO CornallueHumns.

4. OCHOBHbIMM TpeboBaHUAMM K MHAOPMUPOBAHUIO TpaaaH O Mopsiake
npenocTaBneHuns MYHULUMNANbHOM ycnyru ABMAKOTCA AOCTOBEPHOCTb
npegoctaBnsemMon MHOpMauumn, YEeTKOCTb B WU3MOXEHUN WMHAOPMAaLUK, MNOSHOTa U
onepaTMBHOCTb MHPOPMUPOBAHUA.

5. Mecto HaxoxgeHna AgMuHUCTpaumm ropoackoro okpyra CrpexeBon,
OoTAeNna apxuTekTypbl M rpagocTpouTensctea AOMUHUCTPaAUMM TOPOLACKOrO OKpyra
CTpexeBon, oOpraHoB W OpraHu3auui, ydacTBywLWMX B  nNpenocTaBfeHumn



MyHUUMNANBbHOW  yCrnyrkn, WX NOYTOBble ajpeca, oduuuanbHble canTbl B
NHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «WHTepHeT» (panee — ceTb
WHTepHeT), nHdopmaums o rpadukax paboTbl, TenegoHHbIX HOMepax W agpecax
9NEKTPOHHOM MNOYTbl NpeacTaBneHbl B npunoxeHun 1 Kk AQMUHUCTPATUBHOMY
pernameHTy.

6. IHdopMaumna o MecTe HaxoXaeHus, rpadukax padoTtbl AgMUHUCTpaUMm
ropogckoro okpyra CTpexeBoW, oOTAena apxuTtekTypbl W rpagocTpouTenbCTBa
AOMUHUCTpaumn ropoackoro okpyra CTpexeBon, opraHuMsauun, ydacTBYHOLMX B
npegocTaBneHum MyHUUUNANbHOW  yCnyru, O rnopsigke  npegocTtaBneHus
MYHUUMNANbHON YCNyrn pasmeliaetcsd Ha oduvunanbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Ctpexeson B ceTu WHTepHeT, B heaepanbHon
rocygapcTBeHHOM MHOpMaUMOHHOM cucteme «EOuHbIA nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycryr (PyHKumn)» (ganee — EAvHbING nopTan rocygapCTBEHHbIX U
MYHUUMNANbHbIX ycnyr (yHKUWM)), B rocyaapCTBEHHON WHAOPMALNOHHOM CUCTEME
«MopTan rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Tomckon obnactuy» (oanee —
MopTan rocygapCTBEHHbIX M MyHMUMNANbHbIX ycnyr Tomckon obnactu), a Takke
npegocTaBnsaeTcs rno TenedoHy 1 3NeKTPOHHOM MoyTe.

7. Ha odumumanbHOM camTe opraHoB MECTHOro camoyrnpasfieHUA ropoOACKOro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaums:

1) HaumeHoBaHME M MoYToBble agpeca ALMUHUCTPAUUKM TFOPOACKOro OKpyra
CTpexeBoun, oTaena apxuTekTypbl U rpagocTpouTenscTtBa AOAMUHUCTPAUUKM ropoacKoro
okpyra CtpexeBon.

2) HomMepa TenegoHoB AAMMHUCTpaUMU ropoackoro okpyra CrpexeBon,
OoTAeNna apxuTekTypbl M rpagocTpouTensctea AOMUHUCTPaAUUM TOPOLACKOrO OKpyra
CtpexeBou;

3) rpadomnk pabotbl AgMUHUCTpauun ropoackoro okpyra CTpexeBown, oThena
apXUTEKTYpPbI U rpagocTponTenscTBa AOMUHUCTPaLMK ropoackoro okpyra CtpexeBou;

4) TpeboBaHMs K NUCbMEHHOMY 3anpocy rpaxgaH O npegocTaBreHnn
MHopMaLUKM O NopsiAKe NpeaocTaBneHna MyHULUNANbHOW YCyru;

5) nepeyeHb [OOKYMEHTOB, HEOOXOAWMbIX AfI MOMyYEeHUs MYyHMLMNAanIbHON
ycnyru;

6) BbIAEPXKN U3 3aKOHOOATEerNbHbIX U MHbIX HOPMATUBHbLIX MPaBOBbLIX AaKTOB,
cogepxawmx  HOpMbl,  perynupylowme  OedTeNnbHOCTb MO NpeaoCcTaBlieHMUIO
MYHULUUNANbHOW YCryru;

7) TEKCT HacTodaLero AQMUHUCTPATUBHOIO perfiaMeHTa C NPUoXKeHUSIMN;

8) KpaTKkoe onucaHve nopsiaka NpegocTaBNeHNns MyHULMNansHOW YCNyru;

9) obpa3subl OOPMMEHNA OOKYMEHTOB, HeOOXOAMMbIX ON9  NONyvYeHus
MYHMLMNANbHOW YCNyru, n TpeboBaHNA K HUM.

8. MHdopmauuto o0 nopsagke nosiydeHns MyHuMUMnanbHOW YCryru, a Takxke o
MeCTe HaxOXOEeHWs, KOHTaKTHbIX TenedoHax (TenedpoHax AnNs cnpasBokK), agpecax
9NEKTPOHHOM MoYThl, rpaduke paboTbl, cBegeHns 06 opraHax W opraHM3aumsx,
y4yaCTBYWOLMX B NpPeadoCTaBfieHUN MYHUUMNANbHOMW  yCnyru Wnu  sBhASoWMUXCS
MCTOYHMKOM MONyYeHUs HGOPMaL MK, rpaxaaHuH MOXET MONyYnTb:

1) nn4HO nNpwn obpalleHnn K AOSMKHOCTHOMY nuuy (cneuvanucTy) oTgena
apXUTEKTYpPbI U rpagocTponTenscTBa AOMUHUCTPaLMK ropoackoro okpyra CtpexeBou;

2) N0 KOHTaKTHOMY TenedgoHy B 4Yacbl paboTbl AOMUMHUCTPaAUUU FOPOACKOro
okpyra CTpexxeBoWl, ykasaHHble B npunoxeHmm 1 K AQMUHUCTPaTUBHOMY perfiameHTy;

3) NocpeacTBOM 3IEKTPOHHOrO OOpalleHna Ha agpec SMNEeKTPOHHOW MouThl,
yKasaHHbI B npunoxeHmm 1 Kk AQMUHUCTPATUBHOMY perfameHTy;

4)B cetn WHTepHeT Ha omnumanbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Crtpexeson: http//:admstri.tomsk.ru B pasgene
«MyHuyunansHbele ycnyrm — KoHTakTHas nHopmaumns»;



http://www.admstrj.tomsk.ru/�

5) HAa WH(MOPMAUMOHHBIX CcTeHdax B AJMUHUCTpaUMM TOPOLACKOro OKpyra
CtpexeBon no agpecy, YykaszaHHOMY B MpunoxeHun 1 K AOMUHUCTPATUBHOMY
pernameHTy;

6) nocpeacTtBoM EgmHoro noprana rocygapCTBEHHbIX U MYyHULMNANbHbLIX YCIyr
(dbyHKumn): http://www.gosuslugi.ru/;

7) nocpeacTtsomM lNopTana rocygapCTBEHHbIX M MyHMUMNANbHbBIX yCnyr TOMCKOM
obnactu: http://pgs.tomsk.gov.ru/;

8) npu obpaweHnn B MOLL (npm ycnosumn 3akno4eHHOro CornalleHuns).

9. HdopmaumoHHble cTeHabl 060opyayrTCs Npu BXOAE B NOMeLLEeHME OTAaena
apxXvUTEKTYpbl U rpagocTpouTenbcTBa AQMUHUCTPALMM FOPOACKOro okpyra CTpexeBow.

10. Ha vMHMopMaLMOHHbIX CTeHAax pasmellaeTcsa criegyoulas obssaTtenbHas
nHopmauus:

1) noyToBbLIN agpec AOMUHUCTpaUNUN ropoackoro okpyra Ctpexeson u otaena
apxXvUTEKTYypbl U rpagocTpouTenbcTBa AOQMUHUCTPaALMN rOpoAcKoro okpyra CTpexeBowu;

2) agpec odwuumanbHOro camta OpraHoB MECTHOro camoynpasneHus
ropofckoro okpyra CtpexeBon B ceTu VIHTEpPHeET;

3) cnpaBoOYHbIN HOMEp TenegoHa OpraHoB MECTHOro CcamoynpasrieHUs
ropogckoro okpyra CTpexeBoW W OTAena apxuTekTypbl M rpagocTpouTenscTea
AOMUHUCTpaummn ropoackoro okpyra CTpexeBou;

4) rpadouk paboTbl AgMUHUCTpaUMM ropoackoro okpyra Ctpexeson n otgena
apXMTEKTYpPbl U rpagocTpouTenbcTBa AGQMUHUCTPaALMN FOPOACKOro okpyra CTpexeBowu;

5) BbIAEPXXKN M3 MpaBOBbIX akTOB, COAEPXalMX HOPMbI, perynupyowme
AEeATEeNbHOCTb NO NPEeAOCTaBNEHNIO MYHULIMMNANBbHON YyCNyru;

6) nepeyeHb [OOKYMEHTOB, HeobXOAMMbIX ANA MNOMyYeHUs MyHUUUnanbHOu
YyCnyru;

7) obpaseL, ohopmneHna 3aaBneHuns.

11. ObpalleHnsa No KOHTaKTHOMY TerledoHy no BONpocaM MHPOPMUPOBAHNSA O
nopsiake NpefocCTaBieHUs MyHULMNANbHOW YCRyrn MPUHUMAKOTCA B COOTBETCTBUM C
rpacpvkom paboTbl OTAena apxXUTeKTypbl U rpagocTpouTensctea AOMUHUCTPaLUU
ropogckoro  okpyra CTpexeBow, npeacTtaBrneHHOMY B npurioxeHun 1 K
AOMUHUCTPATMBHOMY pernameHTy.

12. OTBeT Ha TenedOHHbIN 3BOHOK AOSMKEH coaepXaTb WHdOopMauut o
HaMMeHOBaHUM CTPYKTYPHOro nogpasgeneHvs AAMUHUCTpauUM ropoACKOro OKpyra
CtpexeBon, B KOoTOpoe obpatunca rpaxpgaHuH, amMunum, UMeHWn, oTvecTtBe (npwm
Hanu4Mm) n OOMMKHOCTW cneyunanucTa, npuHABLLEro TenedOHHbIA 3BOHOK.

13. lpun oTBETaXx Ha TenedOHHbIE 3BOHKM U YCTHble ObpalleHns crneunanucThbl
oTAena apxXuTekTypbl W rpagocTpoutensctBa AOMUHUCTpaLMM TFOPOLCKOro OKpyra
CtpexeBon, 06513aHbI NPeaoCcTaBNATb MHOPMALMIO NO CReayoLWmMM BONpocaMm:

1) 0 mecTe npenocTaBneHns MyHUUMNaNbHOW ycnyrn n cnocobax npoesga K

Hemy;

2) o rpacdmke npmema rpaxgaH no Bonpocam npeaocTtaBneHns MyHULMnansHOm
YyCnyru;

3) 0 BXOAAWMX HOMepax, noh KOTOpPbIMA 3aperncTpupoBaHbl B CUCTEME
genonpounssoactesa AgMUHUCTPaUMK ropoackoro okpyra CTpexeBow, MOCTynuBLUWE
OOKYMEHTBI.

4) 0 HOPMaTMBHbIX MNPABOBbLIX aKTax, pPerynupylowmx npegoctaBneHne
MYHULUMNANbHOW yCrnyru (HaMMeHoBaHue, HoMep, AaTa NPUHATUS HOPMATMBHOIO akTa);

5) 0 nepeyHe [OKYMEHTOB, HeobXoauUMbIX ANA MNOfyYeHUss MyHUUMnanbHOW
ycnyru;

6) O CpoKax pacCMOTPEHUS JOKYMEHTOB;

7) 0 cpokax NpefocTaBneHns MyHUUMNANbHOM YCnyru;

8) 0 MecTe pasmeweHns Ha oduuManbHOM canlTe OopraHoB MECTHOro
camoynpaBneHus B ceTu VIHTepHeT WHgopmMauuu no Bonpocam npeaocTaBreHns
MYHMLMNANbHON yCnyriu.


http://pgs.tomsk.gov.ru/�

14. Mpn obweHun ¢ rpaxgaHamu (No TenedoHy UnM fMYHO) cCneunanucThbl
AgMuHUCTpaumm  ropoackoro okpyra CTpexeBon W oTgena apxXuTekTypbl U
rpagocTpoutensctea AAMUHUCTpaUMM ropoAackoro okpyra CTpexeBor [OMMKHbI
KOPPEKTHO M BHMMATENbHO OTHOCUTLCA K rpaxgaHam, He YHWKas WX 4YecTu u
AOCTOMHCTBA. YCTHOE MH(pOpMMPOBaHME O nopsake NpedoCTaBfieHUss MyHUUMNAnsHON
yCnyru 4OMKHO NPOBOAUTLCS C UCMOMNb30BaHNEM onLManbHO-A4EN0BOro CTUMS peydn.

15. MNpun obpalweHnn 3a uHPoOpPMaUMEN T[paKoaHMHA JIMYHO CneuManucThbl
oTAena apxuTekTypbl M rpagocTpoutensctBa AOMUHUCTpaLMM TOPOLCKOro OKpyra
CtpexeBon 0643aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboTbl.
[MpopomKUTENbLHOCTL NpMemMa npu NUYHOM obpalleHun - NaTHaguatb MUHYT.  Bpewms
OXMAaHus B odepeaun npu nMyHoMm obpalleHuMn He OOSPKHO MnpeBblwaTb NATHaguaTb
MUHYT.

16. Ecnn gns nogrotoBkM oTBeTa Ha YCTHoe obpauwieHue Tpebyetcs Gonee
NATHagUaTb MUHYT, CheuManucT oThena apxuTekTypbl W rpagocTpouTenbcTBa
AOMUHUCTpaummn  ropoackoro  okpyra  CTpexeBoW, OCYLIECTBASKOLWMA  YCTHOE
WHopMmnpoBaHue, npeanaraeT 3asBUTENO Ha3HauuTb Apyroe yaobHoe Ons Hero
BpeMs Ans YCTHOro nHpopmmnpoBaHms nnbo HanpaBuTb 3adBUTENO MUCbMEHHbIN OTBET
nocpeacTBoM MOYTOBOrO oTnpasneHMs nnbo B anekTpoHHom dopme. OTset
HanpaBnseTcs B TedeHne NaTHaguaTbh KaneHOapHbIX AHEW CO AHS YCTHOro obpalleHns
3aaBuTens.

17. NnuceMeHHoOe WH(OpMUMpPOBaHME rpaxdaHWHa OCYLLUEeCTBSeTCAa npu
NONy4YeHUn OT HEro MNUCbMEHHOro obpalleHuss NUYHO UM NOoCPenCTBOM MOYTOBOrO
oTnpaBneHns, obpalleHnsi B 3NeKTPOHHON hopMe O npefocTaBneHmm nHopmaumm no
BOMpocam  NpefocTaBfieHUs  MyHUUMNAnbHOW  ycryrn, CBedeHuMnM O  Xxopde
npeaocTaBneHnsa MyHuumunansHon ycnyrn. NuceMeHHoe obpalleHne pernctpupyeTcs B
AeHb MNOCTYNneHuss B OTAEeN apXuTeKTypbl W rpagoctpouTensctBa AQMUHUCTPaUUU
ropoAckoro okpyra CTpexeson.

18. lMpu obpawieHnn 3a nHbopmaumen B NUCbMEHHOM hOopMe MOCPeaCTBOM
MOYTOBOrO OTMNPAaBIiEHNs OTBET HanpasnseTca B BUAe NOYTOBOro OTrNpaBneHus B agpec
rpaxgaHnHa B TeyeHuMe nNATHaguaTv KaneHZdapHblX AHEeWn CcO [OHS  perncrpauuu
obpalieHus.

19. Mpn obpaweHnn 3a uHPOpMauMen No  INEeKTPOHHOW noyTe, C
nucnonb3oBaHMeM EpfuHoro noptana rocygapCTBEHHbIX WM MyHMUMMANbHbIX  YCIyr
(dyHKumi), MNopTana rocygapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr Tomckon obnactu,
OTBET HanpaBnseTcs B TeYyeHue TpuauaTu KaneHaapHblX OHEW CO OHA perncrpauumu
obpalleHus.

20. PaccmoTtpeHue obpaweHnin 0 npegoctaBneHMn MHopMaunnm O nopsiake
npegocTaBneHus MYHUUMNANbHOW  yCNyrM  OCYLLECTBMsSETCH B nopsake,
npegycMoTpeHHoM ®depepanbHbiM 3akoHOM OT 02.05.2006 Ne59-03 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

2. CraHpgapT npegocTaBneHuss MyHUUUnansHom ycryru
HavmeHoBaHMe MyHUUMNANsHOW yCnyru

21. HanmeHoBaHve myHuumnansHon ycnyru: «CornacoBaHve nepeycTtponcTea
n (MNKn) NepensiaHMPOBKU XXNNOTO NOMELLIEHNS .

HanmeHoBaHue opraHa, NpeoCTaBnsoOWEro MyHULMNANbHY0 yCnyry

22. TlpepocTtaBneHune MYHMLMNANbHOWN yCnyru ocyllecTBnsieTcs
AOoMunHUCTpaumen ropoackoro okpyra CtpexeBon.
23. HenocpenctBeHHO npegocTaBneHne MYHMLMNANbHOWN yCcnyru

ocyuwiecTtBndeT oTtaen APXUTEKTYpPbl W TpaaoCTpoUTENIbCTBA A,D,MVIHVICTpaLI,VIVI



ropogckoro okpyra CtpexeBou (nanee - Otgen).

24. B uensax nonyvyeHuss WHdopmauMM U OOKYMEHTOB, HeobxoauMbiX And
npegoCcTaBNeHns MyHUUMNanbHOW  YCIyrn, OCYLWEeCTBMASeTCS MeXBeJOMCTBEHHOoe
B3aMMogencTBue C:.

- YnpaBneHnem ®epnepanbHon cnyxbbl rocygapCTBEHHOW perncrpauuu,
KagacTtpa un kapTorpadumn no Tomckon obnactu (Pocpeectp);

- ®efepanbHbIM rocygapCTBEHHbIM Bl0MKETHBIM yupexaeHmem «PepepanbHas
KagacTpoBas nanata ®egeparnbHon cnyx0bbl rocyaapCTBEHHOW perncrpauumn, kagacrtpa
n KapTorpagoum.

- [enaptamMeHTOM MO KynbType u Typmamy Tomckon obnactu (ecnu
nepeycTpoucTso U (M) nepensiaHUPOBKa >KUMOr0 MOMELLEHUS OCYLLEeCTBNAETCH B
AoMe, B KOTOPOM OHO HaxoamuTcs, ABNSETCHA NaMATHUKOM apXUTEKTYpbI).

25. AaMuHucTpaumsa ropoackoro okpyra CTpexeBon He Bnpase TpeboBaTtb OT
3a8BUTENS OCYLLECTBNEHNA OENCTBUIA, B TOM YKUCIe cornacoBaHuim, Heobxoammblx ans
NONy4YeHUss MyHUUMNAnNbHOW YCRyrM W CBSA3aHHbIX C  obpaweHnem B  UHble
rocygapCTBeHHble opraHbl (OpraHbl MECTHOro caMoynpaBfeHusl) U opraHusauuu, 3a
NCKINOYEHNEM MOMYYEHUS YCNyr, BKIOYEHHbBIX B NEpeYeHb YCNyr, KOTopble ABMASOTCA
HeobxooMMbIMn K1 obaA3aTenbHbIMU  ANA NPefoCTaBfeHns MyHUUMNanbHbIX YChyr,
yTBEpPXAEeHHbIX pelwleHneM [ymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KoTopble SBMAKTCA HeobxoauMbIMM U oBs3aTenbHbIMW NS
npegocTaBneHns  MyHuuMnanbHbiX — ycnyr  AZMUHUCTpauMen ropoackoro  okpyra
CTpexeBon n ee opraHaMmn.

OnuncaHue pesynbTata NPefoCTaBNeHNss MyHULMNANbHOW yCnyru

26. PesynbTaTom npefocTaBneHvus MyHULMNANsHON ycryrn ABNsSTCA:

- BblJaya peLleHns O cornacoBaHumn rnepeyctponcTea n (Mnun) nepennaHupoBKu
XWNOro noMeLLeHus;

- MOTMBMPOBAaHHbIN OTKa3 B Bbiaye peLLeHnss O corriacoBaHuy nepeycTponcTaa
N (MNn) NepennaHNPOBKU XXMUIOro NOMELLEHUS.

Cpok npeaocTaBneHns MyHULMNAanbHOWM yCryru

27. Cpok npefocTaBneHns MyHUUMNanbHOW YCryrn He Goriee copoka NSt
KaneHgapHbIX AHEW C MOMEHTa NpefoCTaBleHns JOKYMEHTOB 3asBUTENEM, YKa3aHHbIX
B nyHkTe 30, 37 AOMUHUCTPATMBHOIO pernameHTa.

28. Bblgaya (HanpaBneHwe) pelleHus O CcorfacoBaHuMM MepeycTponcTeBa W
(M) nNepennaHVpPOBKM XXWUMOro MoMelleHnss (OoTka3 B Bblgaye pelleHns o
cornacoBaHum nepeycTponctBa U (UnvM) nepennaHUpPOBKU XWUMOMO MOMELLEHUS)
OCYLLECTBNSAETCH B CPOK, He MpeBblwakwmun Tpex pabounx AHA CO AHA NPUHATUSA
peLeHuns.

MNMepeyeHb HOpMaTUBHbBIX MPaBOBLIX AKTOB, PErYNMPYOLWNX OTHOLLEHNS,
BO3HMKalOLME B CBA3N C NPeAOoCTaBNeHNEM MyHMLMNANbHON YCIyri, C yKasaHuem
NX PEKBU3UTOB N MCTOYHMKOB OPULIMANbHOrO onyormkoBaHUs

29. [TllpepocTtaBneHne  MyHUUMNANbHOW  YCNyrM  OCYLLUECTBNSETCA B
COOTBETCTBUM C:

- KunuwHbeim KogeKcom Poccurckon depepauunm («CobpaHue
3akoHogatenoctBa Poccuinckon depepaumm», 03.01.2005, Ne 1 (yactb 1), cT. 14,
«Poccunckaa raseta», Ne 1, 12.01.2005, «[lapnameHTckaa raseTta», Ne 7-8,
15.01.2005);



- ®epepanbHbiM 3akoHoM oOT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npenocTaBneHns rocy4apCTBEHHbIX U MyHULMnanbHbiX yenyr» ("Poccuiickada raseta”, N
168, 30.07.2010);

- MocTtaHoeneHnem lMpaButensctea Poccuinckon ®eaepaummn ot 28.04.2005 Ne
266 «O6 yTBEpPXKOEHUN (POPMbI 3aABMEHMSA O NEPEYCTPOMUCTBE U (UNK) NepennaHNpoBKe
XWUNOro noMeLleHns n opmbl AOKYMEHTa, MOATBEPXAAKLWEro NPUHATUE peLleHns O
cornacoBaHun nepeycTtponctsa u (Unv) nepensiaHUPOBKU  KUMOTO  NMOMELLEHUS»
(«Poccunckas raseta» ot 06.05.2005 r. Ne 95);

- MNMocTtaHoBneHnem [ocygapcTBeHHOro komuteta Poccunckon degepaumm no
CTPOUTENBCTBY W KUMULLHO-KOMMYHanbHOMYy komnnekcy ot 27.09.2003 Ne 170 "O6
ytBepxaeHun [lpaBun M HOPM TEXHWYECKOW SKCnnyatauun >XunuwHoro doHaa"
("Poccuinckas raseta", 2003, Ne 214);

- [MocTtaHoBneHem AgMuHUCTpauumn ropogckoro okpyra CrpexeBon OT
30.11.2012 Ne 819 «O6 yTBEpPXOEHUN MOSIOXKEHUA O MEXBELOMCTBEHHOM
KOMMUCCUX, NPUEMOYHOM KOMUCCUM» (otbyumaneHbIM ~ CcaWT OpraHOB MECTHOrO
camoyrnpasneHus ropoacKoro oKpyra CtpexeBon B cetun NHTepHeT:
http//:admstrj.tomsk.ru).

WNcyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUM C
HopMaTUBHbLIMM NpaBoBbIMK akTaMu Poccuiickor Penepaumm ans npeaocTaBneHns
MYHULUMNAnbHOM YCryru noanexalumx npeacTaBneHunio 3assmTtenemM, cnocobbl nx
nony4YeHus
3asiBUTENEM, B TOM YNCIe B ANEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

30. lns npenocTaBneHnMs MyHUMUMMANbHOW yCnyrn 3asBuTenb npeactaBnsaet
3asBneHMe no dopme, NpeacTaBrieHHOM B MNpUNoXeHun 2 K AOMUHUCTPaTUBHOMY
pernameHTy.

K 3asBneHuo npuknagbiBaloTca criegyrowme JOKYMEHTbI:

a) OOKYMEHT, YAOCTOBEPSOLWMNIA JIMYHOCTL 3asBUTENS;

6) [OKyMeHTbl, noaTBepXdawlme MnonHoMouYus  pykoBoguTensa  (ons
IOPUANYECKOrO nuua), NMBO [OOKYMEHT, YAOCTOBEpsWMA npaBa (NOSIHOMOYNSA)
npeacraBUTENs 3asaBUTENS,

B) npaBoyCTaHaBnMBalLWMe [OOKYMEHTbl Ha nepeycTtpavBaemoe W (Mnn)
nepensiaHMpyemMoe Xuroe noMmelleHne, ecrivm Takoe MpaBo He 3aperncTtpupoBaHO B
EaovHom rocygapcTBeHHOM peecTpe npas Ha HeABMXMMOE UMYLLECTBO U CAENOK C HAM;

r) MOArOTOBMNEHHbIN W OQOPMIIEHHbLIM NPOEKT nepeycTpoucTsa U (Unu)
nepennaHUpoBKN  nepeycTpaMBaeMoro W  (MnNn)  NepennaHupyemMoro  XWroro
NoMeLLEHWS;

A) cornacue B NMUCbMEHHOW (POpMe BCEX YNEHOB CEMbW HaHMMaTensa (B TOM
yncne BPEMEHHO OTCYTCTBYHOLMX YNEHOB CEeMbWM HaHUMAaTens), 3aHuMaroLmnx
nepeyctpamBaemoe W (Mnu) nepennaHNpyemMoe >XUMoe MOMeLleHne Ha OCHOBaHWUU
JoroBopa couuwanbHoro Havma (B criydae, ecnu  3aaBUTENEM  ABNHAETCS
YNOMHOMOYEHHbIN HanMmogaTenem Ha npefcraBneHve npegyCMOTPEHHbIX HACTOSALWMM
NYHKTOM [JOKYMEHTOB HaHMMaTeslb nepeycrpavBaemMoro u (unv) nepennaHnupyemoro
XWNOro NoOMeLLeHWsi No JOroBOpPY COLManbHOro Hamma).

31. dopma 3agBneHMs OOCTyNHA [ANs KONUPOBaHWS W 3anofiHEHMS B
SNEeKTPOHHOM BuAe Ha EgmMHOM nopTtane rocygapCTBEHHbIX U MyHUUMNANbHbLIX YyCyr
(dbyHKUMI), Ha NopTane rocygapCTBEHHbIX U MyHUUMNAanbHbIX ycryr ToMmckon obnacTuy,
Ha odwuuManbHOM canTe OpraHoB MECTHOro  CcaMoOynpaBfieHuUs rOpOACKOro OKpyra
Crtpexeo#n: http//:admstr|.tomsk.ru B pasgene «MyHuumnanbHble yCrnyrn ».

32. B bymaxHoM Buge dopma 3asBNeHUs MoXeT ObiTb nornyyeHa
HenocpeacteeHHo B OTgene no  agpecy, YkasaHHOMY B npurioxeHun 1 K
AOMUHUCTPATMBHOMY pernameHTy.

33. MNpw npeacTaBneHnn KON AOKYMEHTOB 3asiBUTENb 0653aH NpefoCcTaBUTb
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OpvUrMHanbl Takux LOKYMEHTOB Af1 MPOBEPKN COOTBETCTBUSA KOMUW OOKYMEHTOB WX
opuruHasnam, nocrne 4Yero opuriMHanbl TakMx JOKYMEHTOB BO3BPALLAOTCA 3asiBUTENIO.

34. [JokyMeHTbI, HeobxoauMble ANns NPefoCTaBAeHUs MyHULMNANbHOW YCRyru,
MoryT ObITb npeacTaBneHbl B AOMUMHUCTPaUMIO ropoAckoro okpyra CTpexeBon C
ncrionb3osaHem EguHoOro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCIyr
(dbyHKUMR), MMopTana rocyaapCTBEHHbIX M MyHMUMNAnNbHbIX yCcnyr Tomckon obnactw,
MOYTOBbLIM OTNPaBEHMEM, NMPU NMYHOM OBpaLleHnn, a Takke NOCPeaAcTBOM obpaLleHns
3a nonyyeHMem MyHuuunanbHonm ycnyrm B MOLU, npu ycnoBuu 3aknoyveHHOro
cornawleHus.

35. Ecnu 3anpoc 0 npegocTtaBneHuM MyHUUUnansHoOW ycryru npeacraBnsaeTca
nocpeacTBOM MOYTOBOrO OTMpPaBMeHUs, NOASIMHHOCTb MNOAMUCU 3asBUTENS HA TakoM
3anpoce M BEpPHOCTb KOMWA [AOKYMEHTOB, MpuiaraembiX K TakOoMy 3anpocy, AOSMKHbI
ObITb 3aCBMAETENBCTBOBAHBI HOTApUarnbHO.

36. B cnyyae HanpasneHusa 3asiBreHWs B 3SIEKTPOHHOM popMe 3asBuUTenb
BrpaBe NpuUnoXnTb K TakoMy obpalleHutio HeobxoamMmble OOKYMEHTbI U Matepuanbl B
3NEKTPOHHON dhopMe.

NcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM
C HOPMAaTUBHbLIMW NPABOBLIMY aKTaMUn AN NPeA0CTaBNEHUS MyHULMMNANbHOW YCNyru,
KOTOPble HaXoOATCS B PACMNOPSPKEHUN rOCyAapPCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camMoynpaBneHUs U UHbIX OPraHoB, y4acTBYOLWMUX B NPEAOCTaBNEHNN MyHUUMNANbHbIX
yCnyr, U KOTopble 3asBUTENb BNpaBe NpeacTaBuUThb, a Takke crnocobbl X NonyyYeHus
3asABUTENSAMU, B TOM YMCIEe B SNEKTPOHHON hopMe, NopsiAoK X NpeacTaBneHuns

37. MNepeyeHb OOKYMEHTOB, Heobxo4MMbIX ans npegocTaBneHus
MYHMUMNANbHOW  YyCMyrn, KOTOpble HaxoddATCA B PacnopsikKeHUW OpraHoB U
opraHmsauum:

1) npaBoycTaHaBnuBawLme [OOKYMEHTbl Ha nepeycTtpavBaemoe W (Mnu)
nepennaHMpyemoe >Xuroe nomMeLleHune;

2) 3akniyeHWe opraHa rno oxpaHe MaMATHUKOB apXUTEKTYPbl, UCTOpPUU W”
KynbTypbl O AOMYCTUMOCTW NPOBEAEHUS NepeycTpoucTea v (Mnv) nepensiaHMpoBKU
XWUIOro NOMELLEHUSA, €Crnn Takoe XWUNoe noMeLleHne wunu [OOM, B KOTOPOM OHO
HaxoguTcs, ABNAETCA NaMATHUKOM apXUTEKTYPbl, UICTOPUU UMW KYNbTYpbl;

3) TexHuyeckun nacnopT nepeycrpavBaemoro u (Mnu) nepensiaHMpyemoro
XWMNOro NOMeLLEeHNS.

3aaBuTenb BrnpaBe MNpeacTaBUTb yKasaHHble [OKYMEHTbl B AOMUHUCTpaLMIO
ropofckoro okpyra CtpexeBon no COOCTBEHHOW MHMLMATUBE.

38. AamuHucTpauus ropogckoro okpyra CtpexeBon He Bnpase TpeboBaTtb OT
3aaBuUTens:

npeacTaBneHns AOKYMEHTOB M MHGOpMaLMM UK OCYLLEeCTBNEHUS OEeNCTBUMN,
npeacTaBneHne WnNu OcCyLLEeCTBMEHWE KOTOPbIX He NpegyCMOTPEHO HOpMaTUBHbIMU
NpaBOBbIMW aKTaMW, PerynupylowmnMm OTHOLUEHUS, BO3HMKaKOLWME B CBA3UM C
npegocTaBneHnemM MyHUUUNAnNsHOM YCIyru;

npeacTaBneHns JOKYMEHTOB M MHJOpMauuKn, B TOM Yucne noaTBep>KaaroLmx
BHECEHWe 3asBUTeNneM nnaTbl 3a NpefocTaBneHue MyHUUUNanbHOW YCIyru, KoTopble
HaxXoAATCA B pacrnopsXeHun deaeparibHbIX OpraHoB UCMOMHUTENBHOW BflaCTU, OpraHoB
rocyaapCTBEHHbIX BHEOOKETHbIX doHOoB, NCNOSTHUTESNbHbIX opraHoB
rocygapctBeHHon Bnactu cybbekta Poccuiickon Pepepaumm, OpraHoB MECTHOrO
camoynpasneHnsa nmbo NoABeAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam UM opraHam
MECTHOIroO  CamoyrnpaBfeHns opraHu3aunmn, Yy4yacTBYWOLWMUX B  NpegocTtaBneHun
MyHMUMNANbHOW yCnyrn, B COOTBETCTBUM C HOPMaTMBHbIMW MPaBOBbIMU aKTaMu
Poccuinckon depepaumm, HOpMaTMBHLIMU NPaBOBbIMU akTamu cyGbeKToB Poccuiickon
depgepaunn, MyHUUMNAMNBHLIMU MPaBOBbLIMW aKTaMu, 3a WCKMIOYEHUWEM [OOKYMEHTOB,
BKIMIOYEHHbIX B OnNpedeneHHbin 4Yactbto 6 ctatbn 7 ®defepanbHOro 3akoHa oOT



27.07.2010 Ne 210-®3 «O6 opraHusauum npenoCcTaBneHUss FOCYAapCTBEHHbIX W
MYHMUMNANbHbIX YCNYr» nepeyeHb JOKYMEHTOB.

McuepnbiBaowmm nepedeHb OCHOBaHUM 19 0TKa3a B NpuemMe JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNa MyHMLUMNANbHON yCiyrn

39. OcHoBaHMM anNa oTkasa B MpuMeMe [JOKYMEHTOB, HeobXxoaumbix Ans
npenoCcTaBneHns MyHuMUMnanbHOW ycnyru B AQMWMHUCTPAUMKM TFOPOACKOro OKpyra
CTpexeBon uUnNM MHOrOYHKUMOHANbHOM LEeHTpe, 3akoHogaTensCcTtBoM Poccumnckon
denepaumn He NpegyCMOTPEHO.

McuepnbiBatowmn nepeyeHb OCHOBaHUM AnA OTKa3a B NpeaocTaBneHnm
MYHUUMNANbHOW yCcnyru

40. OcHoBaHusa AN OTKasa B NpefocTaBneHu MyHUUUNAansHOW yCryru:

1) HenpeactaBneHua onpegeneHHblx nyHkToMm 30 AOMUHUCTPaATMBHOIO
pernameHTa LOOKYMEHTOB, 0653aHHOCTb MO NPeACTaBMEHMIO KOTOPbIX C Y4ETOM MyHKTa
30 AOMUHMNCTPATMBHOIO pernamMeHTa BO3roXeHa Ha 3aaBUTENS;

2) noctynneHus B AOMUHUCTpaLMIO ropoackoro okpyra CTpexeBon oTBeTa
Ha MEeXBEeOOMCTBEHHbIA 3anpoc, CBMAETENbCTBYOWEro 06 OTCYTCTBUMM [OKYMEHTa U
(M) unHopmauumn, HeobxoauMMbIX AN NPOBEAEHUs nepeycTpoucTBa U (Mnn)
nepensiaHMpPOBKM  XKUIIOrO  MNOMELLUEHNA B COOTBETCTBMM C  NyHKTOM 37
AOMUHUCTPATMBHOIO pernamMeHTa, €ecnM COOTBETCTBYIOLWMA OOKYMEHT He Obin
npeacraBneH 3assutenem no cobctBeHHoM uHuumaTtuee. OTkas B corfacoBaHun
nepeycTtpouctea un (Mnu) nepensiaHUPOBKM XKWUIOr0 MOMELLEeHUs Mo yKa3aHHOMY
OCHOBaHWIO AOMyCKaeTca B cnyyae, ecnu AOMWHUCTPaAUMA TFOPOACKOro okpyra
CTpexeBoun, nocre MonyyYeHusi Takoro OTBeTa yBeaoMuna 3asiBUTENst O MOSyYyeHuu
Takoro oTBeTa, NpeanoXuna 3asasBuTesto NpeacTaBuTb AOKYMEHT U (M) nHopmaumio,
HeobxoauMble ON9 NPoOBeAEHUs NepeycTponcTBa u (Unv) nepennaHnupoBKU XUIOro
NoMeLLleHNss B COOTBETCTBUU C MYHKTOM 37 AAMUHUCTPATUBHOIO perriameHTa, U He
noslyymna oT 3aaBUTENSA Takme JOKYMEHT M (Mnn) MHopMaUuIo B TeYEHNe NaTHaauaTu
paboumx gHeWN Co OHA HanpaBreHust yBe4OMIEHUS.

3) npeacrtaBneHus JOKYMEHTOB B HEHaANEeXallumi opran;

4) HEeCOOTBETCTBUA MNpOeKTa MepeycTponuctesa n (Mnu) nepennaHnpoBKn
Xnnoro nomMeLLeHnst TpeboBaHNAM XUNULLHOTrO, rpagoCTPOUTENBHOIO
3aKoHOOaTeNbCTBA, TEXHUYECKUX PEerfnameHToB, CaHUTAPHO-3MMAEeMUONIOrMYecKnx
npasusl 1 HOPMaTUBOB.

41. OcHoBaHMsi AN MPUOCTAHOBIEHUS NPeAoCTaBneHUs MyHUUMManbHOM
yCryru OTCyTCTBYHOT.

[MepeyeHb ycnyr, KOTOpble ABMASIOTCSA HEOBXoaNUMbIMUK U 0Bs3aTeNbHBIMK ANA
npeaocTaBneHnsa MyHULMNanbHOW YyCyri, B TOM YMCNe CBeeHUS O JOKYMEHTe
(OokymeHTax), BblgaBaeMoM (BblAaBaeMblX) OpraHM3aunsamMm, y4acTByOLLMMA B

npegocTaBneHnn MyHUUMNanbHON yCnyru

42. Ycnyrn, KOTOpble SABMASATCA HeobxoaumMbiMM U obs3aTernbHbIMW - ONS
NpeaoCTaBNeHNA MyHMLMNANbHOW YCyrM, B TOM 4WUCre CBEeAEeHUS O [OKYMEHTe
(BoKymeHTax), BblgaBaeMoM (BbldaBaeMblX) OpraHMsauusiMyM, Yy4acTBYHOLWMMW B
npeaoCcTaBNeHNN MyHULMNANBHON YCNyru:

1) NOArOTOBNEHHLIN U  OMOPMIEHHbLIN MNPOEKT nepeycTpoucTea w  (Mnn)
nepennaHupoBKN  nepeycTpaMBaemMoro W  (MnNn)  NepennaHMpyemoro  XXWIoro
NOMeLLEHNS;

2) cornacve B NUCbMEHHOW POpPMeE BCEX YSIEHOB CEMbM HaHuUMaTtens (B TOM



yncne BPEMEHHO OTCYTCTBYIOLMX YNEHOB CEeMbM HaHUMaTens), 3aHuMaroLmnx
nepeycrpamBaemMoe u (MnNun) nNepensiaHMpyemMoe XUroe MnoMeLleHne Ha OCHOBaHWUU
JoroBopa couuwanbHoro Havma (B criydae, ecnu  3aaBUTENEM  ABNHAETCS
YNONMHOMOYEHHbI HamModaTeneMm Ha npeacraBneHne npeaycMoTPeHHbIX HAaCTOALWMUM
NMYHKTOM [JOKYMEHTOB HaHuMMaTeslb nepeycrpavBaemMoro u (unv) nepennaHnupyemoro
XXWUIIOro NoMeLLeHns no 4OroBopy coumarnbHOro Hamma).

MNMopsaok, paamep M OCHOBaHMSA B3MMaHUA rocyAapCTBEHHOW NOLLMVHLI UNn
WHOW NnaTbl, B3UMaeMou 3a npefocTaBrieHne MyHUUUnansHou ycryrm

43. MpepocTaBneHve MyHMUMNanbHOM yCryru ocylecTBnsieTcs 6ecnnaTHo.

Mopsagok, pasmep 1 OCHOBaHWS B3MMaHUSA NnaTbl 3a NpefoCcTaBrieHne yCnyr,
KOTOpble ABNATCA HeobXxoauMbIMU 1 06s13aTeNbHBIMKU A58 NpeoCcTaBeHns
MYHUUMNANbHOM yCNyru, a Takke MHopMauusa o MeToguke pacyeTta pa3mepa Takom
nnatbl

44. MeToaouku pacyeta W pasMepbl Nnatbl 3a oKasaHWe HeobXxoauMMbIX WU
obsi3aTenbHbIX  YCNyr YyCTaHaBNMBAlOTCS  OpraHM3auusiMn, npeaocTaBnSLWMMU
HeobOxoauMmble U o00si3aTenbHble Yycnyri, Heobxoaumble ANsS NpefoCcTaBleHUs
MyHUUMNAnNbHOM  YCryrM, CaMOCTOSITENIbHO B COOTBETCTBMM C  TpebGoBaHWUSIMM
AENCTBYIOLLEro 3akoHo4aTeNnbCTBa.

MakcumanbHbI CPOK OXuaaHUsa B oMepeaun nNpu nogadve 3anpoca o
npegocTaBneHnn MyHUUMNAanNsLHOM yCnyru n npu nosiy4eHun pesynbrata
npenocTaBneHns Takux ycnyr

45. MakcmanbHoe Bpemsi OXXuaaHus B odepean nNpu NuYHom nogade 3asiBneHus
0 NpeaoCTaBNEHNN MyHULMNANBbHOW YCNYrM COCTaBnseT NATHaALaTb MUHYT.

MakcuMarnbHbI CPOK OXWAAHUS B o4depean nNpu MonydYeHun pesynbTaTa
NpeaocTaBneHNs MyHULMNANbHOW YCIyrn He LOIMKEH NPEBbIWATb NATHAALATM MUHYT.

Cpok 1 nopagok permctpaumm 3anpoca 3asBuTerns o0 npefocTaBneHmm
MYHULMMNAnNbHOW yCnyru, B TOM YUCIe B 9NIEKTPOHHON dhopme

46. 3asgBneHne Ha ByMaKHOM HOCUTENE pPerncTpmpyeTcsa B AeHb NpeacTaBneHus
B AOMMHUCTpaUMO ropoAackoro okpyra CTpexeBon 3asBneHuss U [OOKYMEHTOB,
HeobxoaMMbIX NS NpeaoCTaBNeHNA MyHMLMNANbHOW YCIyrn.

47. Peructpaums 3asBrieHUsl, HanpasneHHOro B dOpMe  3feKTPOHHOro
OOKyMeHTa 4epe3 EauMHbIN nopTan rocygapCTBEHHbIX W MyHUUUNANbHbIX YCIyr
(dbyHKUMR), TopTan rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Tomckon obnactw,
ocyLecTBNAeTCA He no3gHee paboyvero gHSA, crneaylowero 3a AHEM ee NOCTYNMEeHNs B
AOMUHUCTpaLMIO ropoackoro okpyra CTpexeBon.

Tpe6OBaHVIFI K nMomMeleHnam, B KOTOPbIX NMpeaocTaBiideTCAa MyHUuunanbHasA
ycnyra, K 3any oxmaaHua, mectam Onsd 3anofiHeHnA 3anpocoB O npenocTtaBlieHUn
MyHVILI,VII'IEU'IbHOVI ycnyru, VIH(bOpMaLI,VIOHHbIM cTeHaaM C nepe4vyHem OOKYMEHTOB,
HeobGxoauMbIx ons npenocrtaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru, un o6pa3uaMM nx
3arnoriHeHunA

48. MNMpepocTaBneHne MyHUUMNANbHbLIX YCIYr OCYLLIECTBRSIeTCA B crneumanbHO
BblAENEeHHbIX A8 3TUX Lieneln NoMeLLeHUsX.



49. B cnyyae ecnv mmeetca BO3MOXHOCTb OpraHuM3aumm CTOSIHKUM (MapKOBKMW)
BO3Nne 34aHus (CTPOEHUS), B KOTOPOM pPa3MELLEHO MOMELLEHNE NpuemMa WM Bblgaun
OOKYMEHTOB, OpraHM30BbIBAETCS CTOSIHKA (NapkoBka) ANS NIMYHOr0 aBTOMOOWUNBHOro
TpaHcnopTa. [1ns napkoBKM creumarnbHbIX aBTOTPAHCNOPTHLIX CPEeACTB MHBaNMOoB Ha
Kaxaon cTosiHke Bblgensietcsas He MeHee 10% mecT (HO He MeHee OOHOro Mecta),
KOTOpble He JOMMKHbI 3aHUMAaTb MHbIE TPAHCNOPTHbLIE CPEACTBA.

50. Bxoa B nomelleHne npuemMa v Bbldayn OAOKYMEHTOB A0SbkeH obecneuymBaTtb
cBobogHbLIN OOCTYN 3aaBuTENen, ObliTb 060pyaoBaH yOOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKNMM NMpoxogamu.

51. Ha 3gaHun psgom ¢ BXOAOM AOfmkHa ObiTb pasmelleHa MHGOpMauNoHHas
Tabnnuka (BblBECKA), COAEpXKaLLas cneayoLyo MHopMaLnio:

- HauMeHoBaHWe opraHa;

MECTO HaxOXOeHuUs U ropuanyeckui agpec;
pexunm paboTbl;
HOMepa TenedoHOB ANS CNpaBoK;
agpec odwuumanbHOro camTa OpraHoB MECTHOro camMmoynpaBneHus
ropofckoro okpyra CtpexeBon B ceTn VIHTEpHeT.

52. ®acapg 3gaHna gomkeH 6biTb 0bopyaoBaH OCBETUTENbHbIMKM Npubopamu,
NO3BONSAKOLWMNMM MNOCETUTENSIM 03HAKOMUTLCS C MHPOPMALMOHHBIMK Tabnnykamu.

53. Mpn pasmeweHnn nNOMELLEHNUN MNpuemMa Uu BblgAYN [OKYMEHTOB Bbille
NepBOro aTaxa, 3gaHue JOMKHO 6bITb 060pyaoBaHO NMAPTAMM N UHBIMU TEXHUYECKUMU
cpencresamu, obecnedmnBaroLMMm AOCTYNHOCTb YCNYrn Ansi MHBanuaos.

54. NomeweHna npvema M Bblga4yn [OKYMEHTOB [AOSDKHbI MNpegycMaTtpuBaTth
MecTa 4Nnd OXuaaHud, MHpoOpMMPOBaHUS 1 NpuemMa 3asiBUTENEN.

55. B mectax ans nHhopmmnpoBaHus OOMmKeH ObiTb obecneyeH JOCTyN rpaxkaaH
ONA O3HAKOMSEHUSI C MHOPMAaLMEN HEe TOSbKO B Yacbl nNpvemMa 3asiBfIEHUMA, HO N B
paboyee Bpemsi, Koraa npuem 3asiButernen He Be4eTCA.

56. XapakTepucTvkm noMeLleHnn npuema M Bbldadyn [LOKYMEHTOB B 4acTu
00BbEMHO-NNAHMPOBOYHBLIX W  KOHCTPYKTUMBHbLIX pPELLUEHUA, OCBELLEHUS, MNOXapHOW
6e3onacHOCTH, MHXEHEPHOro obopyaoBaHMA OO0SMKHbI COOTBETCTBOBATL TpeboBaHWSM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

57. MNomeweHna npuema BblgayYm [OOKYMEHTOB obopyayloTcsa  cTeHaamu
(cTonkamm), cogepxaiummm WHopMaLmMK 0 nopsigke npenocTaBneHns
MYHMLMNANbHbIX YCNYT.

58. B MecTax onga oxuaaHus ycTaHaBnMBAKOTCA CTYrNbs (KpecesibHble CeKuuu,
Kpecna) ansa sassutesnemn.

B nomeweHnn npuvema wn BbigauM OOKYMEHTOB BblOENsSe€TCs MEeCTO Anis
ohopMIeHNs OOKYMEHTOB, MpedycMaTtpuBaiowee Cctonbl (CTonkn) ¢ GnaHkamu
3asIBMIEHNN N KaHUENSPCKMMU NPUHAONIEXHOCTAMN.

59. NHdpopmaumsa o dpamunuu, MMeHW, OT4YecTBe W OOSMKHOCTW crneuyunanucTa
Otaena, ocywecTBNALWEro NpegocTaBneHne MyHULMNanbHOW ycnyrn, AormkHa ObiTb
pasmelleHa Ha JIMYHOW WH(OpMauMOHHOW Tabnmyke wn Ha pabodyem mecTe
cneynanucra.

MokasaTenu JOCTYNHOCTU U KayecTBa MyHULMNANbHbIX YCIYr (BO3MOXHOCTb NONyYeHUs
MHdOpMauumM o xoae npeaocTaBneHna MyHUUUnanbHOW yCrnyru, BO3MOXHOCTb
Nosly4YeHunst ycryru B dnNeKTpoHHon gopme unm B MOLL (npu ycnosum 3aknoyeHHOro
cornaiueHus).

60. NokasaTensMun JOCTYNHOCTN U Ka4eCTBa MyHULMMNAnbHOW YCNyru SBRASOTCS:
OOCTOBEPHOCTb NPeaoCTaBNseMon rpaxgaHam nHgpopmauyum;
NofHOTa MHPOPMUPOBAHNA rpaXaaH;
HarnNagHoCTb dopM npegocTaBnsgemMon uHdopmauum 06 agMUHUCTPATUBHbIX
npouenypax;



yao6CcTBO M OOCTYMHOCTb MOMYyYEHUss MHOpMaLMK 3asBUTENSAMU O nopsigke
npeaocTaBneHnsa MyHULMNAIbHOW YCNyru;

cobntogeHne CpoKoB MCMOMHEHUSA OTAENbHBIX aAMUHUCTPATMBHbBIX Npoueayp v
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru B Lesom;

cobnogeHne TpeboBaHuMi K pa3Mepy nnatel  3a NpegocTaBieHue
MyHULUMNANbHOW yCcnyru;

cobntogeHnn TpeboBaHui cTaHaapTa NpeaocTaBneHnss MyHUUUNAanNbLHOW yCryrm

oTcyTCcTBME OOOCHOBAHHLIX Xanob Ha peweHus, gencteusa (besgencrene)
AoMunHUCTpaummn ropoackoro okpyra CTpexeBoW, AOSMKHOCTHLIX Ny, AgMUHUCTpaumn
ropogckoro  okpyra  CTpexeBoW, nNubo  MyHUUMNANbHbIX  CAYyXawux  npu
npeaoCcTaBNeHNN MyHULMNANBHON yCnyru;

NMofHOTa W  akTyanbHOCTb MHGOpMaUMM O nopsake npeaocTaBneHns
MYHMLMMNANbHON YCNyru.

61. Mpyn nonyyeHUn MyHUUMNANLHOW YCNYrM 3asBUTENb OCYLECTBNAET He
bonee ABYX B3avMOAEWNCTBUWN C AOITHKHOCTHLIMU NULAMUN:

1) nopa4ya 3asdBnNeHuss O  cornacoBaHMM  nepeyctponctea U (Unwn)
nepennaHupoBKN  nepeycTpaMBaeMoro W  (Mnn)  NepennaHMpyemoro  XWIoro
NOMeLLEHNS;

2) nony4yeHve pesynbtata O cornacoBaHum (06 oOTKase B CoOrnacoBaHum)
nepeycTponcTaa u (Mnu) nepennaHnpoOBKU XXUITOro NOMELLEHUS;

62. MpoAoMKNTENBHOCTL KaX4oro B3aMMOAEWCTBUS HE [AOSPKHA MpeBblwaThb
NATHaAUaTV MUHYT.

NHble TpeboBaHuWs, B TOM YnUCre yunTbiBaoLwme oCoO6eHHOCTN NpeaocTaBneHns
MYHUUMNANbHOM YCNyrM B MHOTOYHKLMOHANbHbBIX LeHTpax npesocTaBneHus
rocy4apCTBEHHbIX 1 MyHULUMNAMNbHBIX YCIYr 1 0COBEHHOCTM NpeocTaBeHuns

MYHULMNANbHOW YCIyru B 3NeKTPOHHON dhopme

63. 3aaBuTento nNpeaoCcTaBnseTCd BO3MOXHOCTb MOMYYEHUS MYHULMMNANbHON
ycryrm € ucnosib3oBaHMeM EAMHOro noprtana rocyaapCTBEHHbIX UM MYHUUUNANbHbIX
ycnyr (cpyHkumin), lopTana rocygapCTBEHHbIX M MyHWUMNANbHbIX YCNyr TOMCKOWM
obnacTtn, NOYTOBLIM OTMPAaBMEHMEM, a TakkKe MoCpeaCcTBOM JIMYHOrO obpalleHnsa 3a
noslydeHMem MyHuumnanbHon ycnyru B MOL, (npy  ycnoBuuM  3akOYEHHOro
cornaiueHus).

64. 3asBneHue (3anpoc), HanpaBneHHoe  4epes EanHbIn nopran
rocyAapCTBEHHbIX WU MyHUUMNanbHbIX ycnyr (pyHkuwmn), MNMoptan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Tomckonm obnacTtn, OOMKHO ObiTb MOAMUCAHO 3NEKTPOHHOM
noanucblo B COOTBETCTBUM C 3akOoHOAaTenbCcTBOM Poccuiickon egepaumm.

65. lNpn npegcraBneHnn 3adBfiEHUsI B ANEKTPOHHOM dhopMe npencTaBuTenem
3aaBuUTENS, 4ENCTBYIOLWMM HA OCHOBaHWUM LOBEPEHHOCTUN, AOBEPEHHOCTb AOMMKHA ObiTb
npeactasneHa B (OpMe 3MEKTPOHHOrO [AOKYMEHTa, MOAMUCAHHOIO 3NEeKTPOHHOM
NoANUChIO YNOSTHOMOYEHHOrO N1ua, BblAasLuero (noanncasLlero) 4JOBEPEHHOCTb.

66. [JokyMeHTbl, SBnsoWmnecs pesynbTatoM npefocTaBneHns MyHULMNanbHON
ycryri, B BUAE 9NEKTPOHHOro LOKYMEHTa HanpaBrslTca 3assBuTento 4depe3 EanHbI
noptan rocygapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr  (dyHkuumn), [MopTtan
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Tomckon obnactu.

67. [Mpn npepocTtaBneHNn MyHULMNANBHOW YCIyrn B 3NEKTPOHHOM opMe C
ncrnionb3osaHvem EguHoOro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCIyr
(dbyHKUMR), MMopTana rocyaapCTBEHHbIX M MyHMUMNAnNbHbIX ycnyr Tomckon obnactw,
3asBUTENO NpeaoCcTaBNAeTCsl BO3MOXHOCTb:

1) o3HakomIieHns ¢ hopMamMun 3asBNEHUA U UHbIX JOKYMEHTOB, HEOOXOANMbIX
ANA  NONyyYeHWs MyHuuMnanbHOW ycnyri, n obecnedeHne p[ocTyna K HUM Ons
KOMMPOBAaHWNSA U 3aroSfTHEHUS B 3NIEKTPOHHOM BUAE;



2) NnpeacTaBneHne 3asiBfeHus O NpefocTaBfieHUM MYHULMNANbHOW YCryrn B
3NEKTPOHHON hOpME,;

3) OCyLLEeCTBIIEHN MOHUTOPMHra Xxoda npefocTaBfeHuss MyHUUMNanbHOW
yCnyru.

4) nony4veHne pesynbtarta MyHAUUUNANIbHOW YCyr.

B cnyyae noctynneHua 3asBfieHUa M OOKYMEHTOB B 3MEKTPOHHOW hopme C
ncrnionb3osaHvem EguHoro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCIyr
(dbyHKUMR), MopTana rocyaapCTBEHHbIX WU MyHULMNanbHbIX ycrnyr Tomckon obnacTtu
cneynanucT, OTBETCTBEHHbIA 3a MpUEM U perucTpauuio JOKYMEHTOB WHGOopMUpyeT
3aaBUTENS Yepes NNYHbIN KabUHeT O perncTpaunmn 3asBreHus.

B cnyyae nogaun 3aaBneHUs M OOKYMEHTOB B 3NIeKTPOHHOM dhopme C
nucnonb3oBaHMeM EpfuHoro noptana rocygapCTBEHHbIX WM MyHMUMMANbHbIX  YCIyr
(dyHKUMW) OTKa3 B MpuvemMe [OKYMEHTOB, MNOAMNWCaHHbIA  YNONTHOMOYEHHbLIM
OOJDKHOCTHLIM NIMUOM B YCTAHOBMEHHOM MNOpsSiAKe C UCMNONb30BaHUEM 3SIEKTPOHHOM
noanMcK, HanpaBnseTCs 3asBUTENIO Yepes NMYHbIA KabuHeT.

68. OpraHusauusa npegoctaBrieHns MyHUUUNANbHOW YCyrn OCyLWecTBNAETCS no
NPMHUMNY «O0AHOro okHa» Ha 6asze M®LL (npun ycrnoBum 3akniOYEHHOro cornalleHnst) npu
nMYyHOM OobpallLeHnmn 3aaBUTENS.

69. OpraHusaums npegocTaBfneHus MyHuuunanoHon ycnyrm Ha 6ase Mo
OCYyLLLeCTBNAETCA B COOTBETCTBMM C COrMalleHneM O B3aMMOAEWCTBUN MexXay
AgmMunHucTpaumen ropoackoro okpyra CrpexeBou n MOL, 3aknoYeHHbIM B
yCTaHOBMEHHOM MOpsiaKe.

70. 3aaBuTenamM nNpegocTaBnAeTcs BO3MOXHOCTb AN NpeABapuTesibHON 3anmcu
Ha nogayy 3asiBNeHns W [OOKYMEHTOB, Heobxoaumbix Ana npegocTaBneHuns
MYHULMMNANbHON YCNyru.

71. MNpepBaputenbHaa  3annMCb  MOXET  OCYLLECTBAATbLCA  CneaylowmMmu
cnocobamu no BbIGOPY 3aABUTENS:

npv nn4yHoM obpatleHnmn 3assutena B Otaen;

no TenedgoHy;

Yyepes odmumanbHbIN CanT OpraHoB MECTHOro camMoynpasfieHUsi FoOpoaCKOro
okpyra CtpexxeBon.

72. MNMpn npeaBapuTenbHON 3anMcK 3asiBUTENb coobLLaeT cneayowme AaHHbIE:

- Oona  dusmyeckoro nuua: amunuio, MMA, OT4eCTBO (nocnegHee npwu
HanuMuum);

- ANS 1opUanNYecKoro nuua: HammMeHoBaHe PUANYECKOro NMua;

- KOHTaKTHbI HOMep TenedoHa;

- agpec 9NeKTPOHHON NoYThI (NPX HaNU4YUN);

- XXernaewmble JaTty u BpemMs rnpeacraBreHns JOKYMEHTOB.

73. lNpeaBapuTenbHasa 3anucb OCYLLECTBMASETCA MYTEM BHECEHUS YKa3aHHbIX
CBEOEHMM B KHUTY 3anucu 3asiButenen, Kotopasd BedeTcss Ha OymaxHbiX wu/vnu
SNEKTPOHHbIX HOCUTENSIX.

74. 3aaButento coobwalTca gata W BpemMsa npuemMa [AOKYMEHTOB, OKHO
(kabmHeT) npuema [OKYMEHTOB, B KOTOpble crnegyeT obpatutbcda. [lpy nmnyHOM
obpaleHun 3aaBuTENO BblAaeTCsa TanoH-noaTBepXxaeHne. 3asBuTenb, 3anmcaBLUnincs
Ha nNpuem 4vepes oumumanbHbIi CauT OPraHoB MECTHOrO camMoynpaBrieHUs ropoacKoro
okpyra CTpexeBoW, MOXeT pacneyataTtb aHanor TafioHa-noaTBePXaeHus.

3anucb 3asBuUTENen Ha onpeferieHHyl AaTy 3akaHyuMBaeTcs 3a CYTKM [0
HaCTynneHus 3Ton AaThbl.

75. lNMpwn ocylwecTBNeHUn NpeaBapuUTenbHON 3anucuK 3assuTerb B 06s3aTeNibHOM
nopsgke MHopMUMpyeTcs O TOM, 4YTO npeadBapuTesibHas 3anucb aHHynupyeTcs B
crny4yae ero He £IBKM NO WUCTEYEHUUM NATHaZUATU MWHYT C Ha3Ha4YeHHOro BpeMeHU
npuema.

3aaBuTenaM, 3anucasBlUMMCS Ha npuemMm 4vepe3 oduumanbHbI CanT OpraHoB
MECTHOro camoyrnpaBfeHus ropofackoro okpyra CTpexeBon 3a Tpu KaneHgapHbIX OHSA



00 npuemMa OTnpaBriseTCcd HarnoMWHAHWE Ha yKas3aHHbIN agpec SMNEeKTPOHHOMW MOYThbl O
faTte, BpeMEHM M MecTe npuemMa, a Takke WHdopmauuss 06 aHHynMpoBaHUK
npegBapuTenibHOM 3anucu B Crlydae He §IBKM MO UCTeYeHUW NsaTHaguaTu MUHYT C
Ha3HaA4YeHHOro BpeMeHu npmema.

76. 3asButeno B noboe Bpems BrnpaBe OTka3aTbCA OT NpeaBapuUTEnbHON
3anucu.

77. B oTcytcTBMM 3asiBuTEnen, obpaTuBLUMXCA MO NpeABapuUTEnbHOW 3anucw,
OCYyLLECTBNAETCSA NpMeM 3assutenemn, obpaTuBLLUNXCS B NOPsSAKE ovepeau.

78. 'paduk npuvema (nNpuemMHoe BpeMsi) 3asBUTenen no npeaBapuUTeNbHON
3anucu yctaHaBnmBaeTcs HadanbHukom OTgena B 3aBUCMMOCTUM OT MHTEHCUBHOCTM
obpalueHunn.

3. CocraB, NocneaoBaTenNbHOCTbL U CPOKM BbINMOMHEHNSA aaMUHNCTPATUBHbIX
npoueayp (aencrteui), TpeboBaHUsA K NOPAAKY MX BbIMOSIHEHUS, B TOM YuCrie
0COBEHHOCTN BbINONTHEHNA aAMUHUCTPATMBHBIX Npoueayp (4eNCTBUN) B 9NEKTPOHHON
dopme unm B MOLL (Mpy Hanuuumn 3akno4eHHOro cornatleHus).

Brnok-cxemMa npegocTaBneHns MyHUUMNansHOM yCryrm

79. bnok-cxema nocnegoBaTeNibHOCTU  OEWUCTBUMMA  NpU NpeaocTaBreHun
MYHUUMNANbHOM YCNyrn npeacTtaBfieHa B nNpuroXxeHun 3 K AOMUHUCTpPaATUBHOMY
pernameHTy.

80. MNpepnocTtaBneHne MyHUUMNanNbLHOWM Ycnyru BkrYaeT B cebsa cnegyrowme

aAMWHNCTPaTUBHbIE NpoLeaypbl:

1) npuem 3asBnNEeHUs N [OKYMEHTOB, HeoOXOAMMbIX ANs NpeaocTaBneHus
MYHMLMMNANbHOWN yCnyru;

2) paccMoTpeHune 3asBNeHNS 1 Npunaraemblx K HEMY JOKYMEHTOB;

3) dopmupoBaHME U HanpaBneHne MeXBEAOMCTBEHHbIX 3anpoOCOB B OpraHbl
(opraHusauum), y4acTBytoLMe B NPegOCTaBNeHMM MyHULUNANbHOW YCIyTu;

4) npuHATHE pelleHns o npegoctaesneHun (06 oOTkase npenocTaBreHns)
MYHMLMNANbHON yCnyru;

5) Bblgaya pe3ynbTatoB MyHULMNANbHOW YCIyru.

Mpuem 3asBNeHNs 1 AOKYMEHTOB, HEOBXoANMbIX AN NpeaoCcTaBreHus
MYHULMNANbHOW yCcnyri

81. OcHoBaHMeM AN Havana gaHHOM npoueaypbl SBMSETCA NOCTynreHne B
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon npu NnM4HOM obpalleHuun, NoYTOBbIM
OTrnpaBfeHneM, B SNEeKTPOHHOW hopMe, a Takke nogaHHbix yepe3s ML (npu ycnosum
3aKNIYEHHOro cornalleHns), 3asaBrneHns o0 npegocTaBneHn MyHUUUNansHOM yCnyrn v
npunaraembiX K HeMy JOKYMEHTOB.

82. MNpuem 3aaBneHWs O NpPefoCTaBfieHUN  MYHUUMNANbHOW  YyCnyrm Wu
npynaraemMblXx K HeMy [OOKYMEHTOB ocyuecTtBnseTrca cneuyuwanuctom OTtgena,
OTBETCTBEHHbIM 3a NpefoCcTaBreHme MyHUUUNansHOM yCryru.

83. lpu noctynneHun 3asiBNeHUs W npunaraemMblXx K HeMy [OOKYMEHTOB
nocpeacTsoM nuyHoro obpaleHns 3assutens B Otgen, cneuwanuct OTtgena,
OTBETCTBEHHbI 3a MpefoCTaBfieHne MyHuMUMNanbHOW  ycnyru, ocyllectsnser
creayLlyo nocrnenosaTenbHOCTb AEUCTBUMN:

a) ycTaHaBnueaeT npeameT obpalleHus;

0) ycTaHaBnNuBaeT  COOTBETCTBME  JIMYHOCTU  3asABUTENd  LOKYMEHTY,
yAOCTOBEpPSIOLLEMY NMYHOCTL (B Crnyvae, ecnu 3asBuTenem ssrseTcs usmyeckoe
nvuo);

B) NnpoBepsieT AOKYMEHT, YAOCTOBEPSIOLLMN npasa (nonHoMouMSA)



npeacraBUTeNs (PU3N4ecKoro Unn puaMYeckoro nvua (B criydyae, ecrnv ¢ 3asiBNeHnem
obpallaeTcsa npeactaBuTens 3asaBuTens (3assutenen));

r) BblJaeT 3asiBUTEN0 pacruvcky B MOMyYeHUUM OOKYMEHTOB C yKa3aHUEM WX
nepeyHs n gaTbl UX NOMyYEeHUss OpraHoM, NPeAoCTaBAALWMM MYHULMNANbHYIO YCIyry.

84. MNpn oTcyTcTBMM y 3asBUTENs, OOPaATUBLLEroCs JNWUYHO, 3arOfHEHHOrO
3a8BreHUs uUnum Npu  HenpasWUNbHOM ero 3anosiHeHun, cneuuanuct Otgena,
OTBETCTBEHHbI 3a MpefocCTaBfieHne MyHUMUMNanbHOW  ycnyru, ocyllecTsnser
MEeTOLMYECKYHO NOMOLLb.

85. O6wmMr mMakcMmanbHbI CPOK NpuemMa 3asBneHus W npunaraemMbiX K Hemy
OOKYMEHTOB Mpu NMMYHOM ObpalleHnn 3asBUTENS He NpeBblaeT NAaTHagUaTu MUHYT.

86. Npu nocTynneHnn 3asBreHns N npuraraembiX K Hemy JOKYMEHTOB B agpec
AJMUHUCTpaumm ropoackoro okpyra CtpexeBon NocpeacTBOM NOYTOBOrO OTNPaBeHns
pacrnvcka B NofydyeHumn oT 3asBUTEeNA JOKYMEHTOB C YKa3daHWeM UX NepeyvHs U aaTbl UX
NonyyYeHUss OpraHoM, nNpefoCTaBnslWUM MyHUMUMNANbHYK YyCnyry, a Takke C
yKasaHneM nepeyvHsi JOKYMEHTOB, KOTOpble ByayT nony4veHbl N0 MeXBEAOMCTBEHHbIM
3anpocam, HarnpasnseTcs 3asBUTEN0 MNOYTOBbLIM OTMNPaBfEHNEM B TeYeHue NATU
KaneHaapHbIX OHEW C AaTbl MONyyYeHUs 3asBneHus 1 npunaraemMblx K HeMy JOKYMEHTOB.

87. MNpwn nocTynneHun 3asBneHnsa 1 npunaraemblx K HeMy OOKYMEHTOB B agpec
AgMnHucTpaumm ropogckoro okpyra CTpexeBoW MNOCPEeACTBOM 3SIEKTPOHHOM MOYThI
CKaH-KOMus pacnuckm B MOMy4YeHMM OOKYMEHTOB C yKas3aHuUeM UX NnepevHs n aatbl Ux
Nofly4eHUss OpraHoM, MpeaoCTaBnsalWMM  MYHALMNANbHYKO YCryry, a Takke C
yKasaHueM nepeyvHs JOKYMEHTOB, KOTopble ByayT nony4vyeHbl N0 MeXBeAOMCTBEHHbIM
3anpocam, HanpasrisieTCa 3asiBUTEN0 MO 3MEKTPOHHOW MOYTe Ha YKas3aHHbI UM B
3a8BNeHNN agpec SMNeKTPOHHOW MOoYTbl B TeYyeHue MNATU KaneHdapHblX OHen ¢ gaTthbl
NnonyyYyeHus 3asiBrieHns N npunaraemblx K HeMy JOKYMEHTOB.

88. Cneunanuct Otaena, oTBETCTBEHHbLIN 3a NpedocTaBneHne MyHULMNansHON
yCnyru, HanpaenseT 3asBfieHMe W npunaraemble K Hemy [OKYMEHTbl cneuuanucty
AoMnHUCTpaumm ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a MNpUeEM W
perncTpauuio  AOKYMEHTOB, Ha perucTpaumio nyTem BHECEHUS 3annucu B >XypHan
perncTpauumn BXogsawmnx JOKYMeHToB AQMUHUCTpaUMnN ropoackoro okpyra Ctpexesou,
B A€Hb NOCTYNNEeHUs 3asBNEHNS 1 NpunaraeMblx K HEMy JOKYMEHTOB.

89. lNocne pernctpaumn, He no3gHee [OHA perucTpauuu, 3asBreHne Wt
npunaraemble K HeMmy [OOKYMEHTOB HanpasnaiTcsa cneuyuwanucty  OTtgena,
OTBETCTBEHHOMY 3a NpefocTaBfeHne MyHULMNansHOM yCnyru.

90. PesynbTaToM aAMWHUCTPATUBHOM MNpoUedypbl «MpUEM  3asiBNEHUA U
OOKYMEHTOB, HEOOXOANMbBIX ANA NPeaoCTaBreHNns MyHUUMNANbLHOW YCNyrM» SIBMSEeTCS
nepegava npolleaLwero permctpaumio 3asasrneHns U npunaraemMblX K HeMy JOKYMEHTOB
Ha paccmoTpeHue cneunanucty OTgena, OTBETCTBEHHOMY 3a npedocTaBneHus
MYHULMNANbHOW yCnyru.

91. O6WwMIM MaKCUManbHbIA CPOK BbINOSTHEHUS agMUHUCTPATMBHOW Npouenypbl
«npuemM  3asdBreHMs W OOKYMEHTOB, HeobxoouMMmbix AnNA  nNpefocTaBreHus
MYHMLUMMNANbHON YCyrm» He MOXeT MpeBblwaTb OAWH paboynin AeHb CO OHS nogayv
3asBneHns.

PaCCMOTpeHVIe 3asaBrieHna n npunaraémMbix K HeMy JOKYMEHTOB

92. OcHoBaHMEM [Ans Havana BbINOSIHEHUS agMUHUCTPATUBHOM npouenypsbl
«paccMOTpeHue 3asBfeHnd W rnpunaraeMblXx K HeMy [JOKYMEHTOB» SABNSeTcs
NOCTYyNfeHne 3asBfeHus 1 npunaraemblX K Hemy [OOKYMEHTOB Ha pacCMOTpeHue
cneuynanucty OTgena, OTBETCTBEHHOMY 3a NpeaocTaBrieHne MyHULUNanbHOW YCryri.

Mpn paccMoTpeHun 3aaBneHuss U npunaraeMmblx K HeMy [LOKYMEHTOB
OCYLLeCTBNAEeTCA MpoBepka MnpeacTaBfeHHbIX [JOKYMEHTOB Ha  COOTBETCTBME
ncyepnbiBawLLEeMy MepeyHd  JOKYMEHTOB, YKasaHHbiX B  nyHktax 30, 37
AOMWHNCTPaATMBHOIO pernamMeHTa, a Takke Ha NPaBUbHOCTb X OPOPMIEHUS.



93. B cny4ae HenpeacTaBneHus 3asiBUTenem OOKYMEHTOB, YKa3aHHbIX B MyHKTe
37 AOMUWHUCTPATMBHOIO pernameHTta, cneumanuct OTtgena, OTBETCTBEHHLIM 3a
npegocTaBneHne MyHUUMNansLHOW yCryrn, nepexoauT K adMUHUCTPaTUBHON npoLleaype
«opmMmunpoBaHne U1 HanpasneHue MeXBEOOMCTBEHHbIX 3arnpocoB B  OpraHbl
(opraHmnsauum), yyacTByoLne B NnpesocTaBeHn MyHULUNAIbHOW YCIyrny.

94. B cny4ae npenocTaBneHns 3asBUTENEM BCEX AOKYMEHTOB, yKa3aHHbIX B
nyHkTe 37 AOMUWHUCTPaTMBHOIO perriameHTa, MeXBeJOMCTBEHHbIA 3arnpoCc B OpraHbl
(opraHusauuu), y4acTBylLWMEe B MPedoCTaBNEeHUN MyHUUMNANbLHOW YCryrn, He
HanpasnseTcs.

95. lpn ycTaHOBNEHMN OCHOBAHWW, YyKa3aHHbIX B noanyHkTe 1 nyHkta 40
AOMUHUCTPATUBHOIO pernamMeHTa, cneuuanuct OTtoena, OTBETCTBEHHbIA 3a
npegocTaBneHne MyHuUMnansHOW ycnyru, B Te4YeHue AecATU KaneHAaapHbIX OHeW C
AaTbl MOCTYNfEHNs 3asBNEeHUA TFOTOBUT MNUCbMEHHOEe yBedomneHve o6 oTkase B
cornacoBaHu nepeycTtponucTea M (MnNn) nepennaHupoOBKN XWUMOrO MNOMELLEHNA Mo
doopme cornacHo npunoxeHuto 4 Kk AOAMUHUCTPATUBHOMY perfiameHTy, U HanpasnseT
ero 3asiBMTenNto BMeCTe C 3asBrieHNeM 1 rnpunaraemMbiMn K HeMy JOKYMEHTaMu.

96. Pe3ynbTaToM agMUHUCTPATUBHOW MpoLenypbl «pacCMOTpeHME 3asBIieHUs U
npunaraemblXx K HeEMy [OKYMEHTOB» SBMNAETCA BbIBfleHMe HeobxoaumocTu
dopMUpPOBaHUA WM HarnpaBfeHUd  MeXBEeLOMCTBEHHbIX 3anpoCoOB B  OpraHbl
(opraHunsauum), yqacTByoLne B NpeaocTaBieH MyHULUNanbHOW YCryri.

97. O6WwMr MaKCMManbHbIN CPOK BbIMOMHEHMA aAMUHUCTPATUBHOW npouenypbl
«paccMoTpeHue 3asBneHnsa U npunaraembix K HeMy JOKYMEHTOB» He MnpeBbllaeT oauH
pabouni OeHb € gaTbl noctynneHusa cneuywanucty OTgena, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMNnanbHOW ycnyru, 3asBreHus W npunaraembix K Hemy
OOKYMEHTOB.

dopmmpoBaHue 1 HanpaBreHne MeXXBEAOMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHusauun), y4acTeytowmne B NpeaocTaBneHmm MyHUUMNansHOM yenyrm

98. OcHoBaHveM Ana Havana agMMHUCTpPaTMBHOW npoueaypbl «opMupoBaHue
N HanpaBrieHMe MEXBEAOMCTBEHHbIX 3anpOCOB B OpraHbl (OpraHusauunn), yyacTBytoLme
B NpefoCTaBNeHnn MyHULUMNanNsHOW YCyrny, ABNseTcsa HenpeacTaBreHne 3assuTenem
B AgMuHMCTpaumo ropoackoro okpyra Ctpexeson, M®L, xota 6bl ogHoro wu3
OOKYMEHTOB, YKa3aHHbIX B MyHKTe 37 AAMUHUCTPATUBHOIO perfiaMmeHTa.

99. lMpn nOAroToBKE MEXBEAOMCTBEHHOro 3anpoca creumanuct OTaena,
OTBETCTBEHHbIA 3a NpefoCcTaBrieHne MyHUUMNanbHOW ycnyru, onpenensdeTr nepeyeHb
HeobXxoauMbIX ANs NpefoCTaBfeHUss MyHULMNANbHOMW YCNyrn AOKYMEHTOB (CBEAEHUN,
cogepxawmxcsa B HUX) B rocyaapCTBEHHble oOpraHbl, nNnbo noaBegoOMCTBEHHbIE
rocyfapCTBEHHbIM OpraHamMm uUnm opraHam MeCcTHOro camoyrnpaBlieHUs opraHuvsauuu, B
KOTOPbIX AaHHble JOKYMEHTbl HAaXOAATCS.

100. ®dopmupoBaHMe U  HanpaBfeHne  MEXBEAOMCTBEHHbIX  3anpoCcoB
OCyLLeCTBNAETCA B COOTBETCTBMM C TpeboBaHuammn denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npenocTaBeHns rocyaapCTBEHHbIX U
MYHULUUNAIbHBIX YCIyr».

101. [Ona npegocTaBneHuss MyHuuunanbHou ycnyrm cneuunanuct OTgena,
OTBETCTBEHHbI 3a npeaocTaBfieHMe MyHUUUNanbHOWM YCnyru, B TevYeHwe O[HOro
paboyero AHA CO OHS pacCMOTPEHUS 3asBNEHUs U nNpunaraembiX K HEMy LOKYMEHTOB
HanpasnseT MexBe4OMCTBEHHbIE 3arnpocCh! B:

- YnpaBneHue deaepanbHon cnyxbbl rocyaapCTBEHHOW perncTpaumm Kkagacrtpa
n kaptorpadumn no Tomckon obnactu (Pocpeectp);

- GepepanbHoe rocygapcTtBeHHoe OwopkeTHOe yupexaeHue «PenepanbHas
KagacTpoBasi nanata ®egepanbHon crnyObl rocyaapCTBEHHOW perncTpauumn, kagacrtpa
n KapTorpadonny.



- [JenaptameHT Mo KynbType W Typusmy Tomckon obnactm (ecnm
NepeycTponucTBo M (Mnn) nepenrsiaHMpoBKa >KUITOro MOMELLEHUS OCYLLecTBrseTca B
AOMe, B KOTOPOM OHO HaxoguTcH, ABNAeTCS NaMATHUKOM apXUTEKTYpbI).

[Mocne HanpaBneHus MeXBeOOMCTBEHHOro 3arnpoca, MpeacTaBlfieHHble B
AoMunHucTpaumio  ropoackoro  okpyra CTpexeBOoW [LOOKYMEHTbl UM MHopmaums
nepepatotca  cneuvanucty  OTtgena, OTBETCTBEHHOMY 3@  NpefocTaBneHue
MYHUUUNANbHOW YCNyru, B AeHb NOCTYNNeHNA JOKYMEHTOB.

102. B crnyyae nonyyeHus oTBeTa Ha
MEXBEJOMCTBEHHbIA 3anpoc O TOM, YTO [JaHHas WHdopMauus OTCyTCTBYyeT B
pacnopsXXeHnn opraHoB  (OpraHu3auun), y4acTByKLWMX B  NpefocTaBrneHuu
MyHuUMnansbHon ycnyru, cneuuanuct OTtaena, OTBETCTBEHHbIM 3a MpefocTaBrneHve
MYHUUMNAanbHOW ycnyru, unu cneuymanuct MOLL, oTBeTCcTBEHHBIM 3a hOpMUPOBAHNE U
HanpaBneHne MeXBeOOMCTBEHHbIX 3anpocoB, B Te4yeHue ofgHoro paboyero AOHA
yBeOOMMNHAET 3asBUTENA O MOMyYeHUM Takoro OTBeTa, W npegnaraet 3asBUTero
npeacTaBuTb LOKYMEHT M (Mnun) uHdopMaumio, Heobxogumble Ansi NpoBeAeHUs
nepeycTtponctsa v (Mnun) NepennaHupoOBKN XXWUMOrO MOMELLEHNA CaMOCTOATENBHO B
CPOK, YKa3aHHbI B noAnyHkTe 2 nyHkta 40 AQMUHMCTPaTUBHOIO pernamMmeHTa. B cnyyae
ecnu paHHas wuHdopmauusa He npeacraBneHa 3asdBUTENEM CaMOCTOATESNbHO B
yKkasaHHbli  Cpok, cneumnanuct OTaena, OTBETCTBEHHbIN 32 nNpegocTaBrieHve
MyHMUMNANbHOW YyCcnyrM, B TeyeHwe [OByX pabouuMx [OHen roToBUT MUCbMEHHOE
yBefoMneHne o6 oTkase B corfacoBaHuy nepeycTponctsa m (Mnv) nepennaHnmpoBKU
XUNoro noMmelleHnss no opme cornacHo npunoxeHnio 4 Kk AZMUHUCTPATUBHOMY
perrnameHTy, U HanpasnseT ero 3adBuUTenNto BMeCTe C 3asiBfieHMeM 1 npunaraembiMum K
HEMY [OOKYMEHTaMu NO OCHOBaHUK, YKasaHHOMY B nognyHkTe 2 nyHkta 40
AOMWHUCTPaATMBHOIO pernamMeHTa.

103. PesynbtatoM agMuMHUCTPaATMBHOW npoueaypbl aBndetcs ob6obuieHne
NoslydeHHOM B paMKax MEeXBEJOMCTBEHHOro B3auMMOAEWCTBUA  MHGOopMaLnn
(BOKymeHTOB), HeobOxoaumon AOna  nNpegocTaBfeHUss  MyHUMUMNAnNbHOW  yCnyru
3agBuTento.

MakcumarbHbIM ~ CPOK  BbINOSIHEHUA  aAMWHUCTPATMBHOW  npoueaypbl
«opMMpoBaHMe UM  HanpaslfieHMe MeXBEeOOMCTBEHHbIX 3anpoCOB B  OpraHbl
(opraHunsauum), yvacTteyrlowme B NpeaocTaBneHnn MyHUUMNANbHOW yCryrn», B cryvae
nonyyeHMss B  pamMKax MeXBEeJOMCTBEHHOro B3auMMOAEWCTBUS  MHOopMauuun
(BOKyMeHTOB), HeobxoanmMon Ansi NpeaocTaBneHna MyHULUUNAanbHOW YCnyru 3asiBUTENO
- LWEeCTb pabounx gHeN.

MpuHaTHe peweHns o npegoctaBneHun (06 oTkase NpegocTaBneHns)
MYHULMNANbHOW YCIyru

104. OcHoBaHMEM AN Havana agMUHUCTPATUBHOW MNpoueaypbl «NPUHATUE
pelleHns o npegocTaeneHnn (06 oTkase NpedoCTaBNeHWUs!) MyHULMNANbHOW YCIyrm»
ABMSAETCA HanMyne nofHOro naketa JOKYMEHTOB, HEOBXo4MMbIX ANS NpeaoCTaBreHns
MYHUUMNANbHOM yCRyrK, YykasaHHblX B nyHktax 30 u 37 AOMUHUCTPATUBHOIO
pernameHTa.

105. 3asgBneHuve u npunaraemMble K HEMy JOKYMEHTbI B [eHb UX MOCTYNreHns
cneunanuctom OThena, OTBETCTBEHHbLIM 3a NPeaoCTaBeHNne MyHULMNANbHOW YyCnyru,
HanNpaBNATCA Ha pPacCMOTPEHWE MeXBEeOOMCTBEHHOM KOMMUCCUM, npuemMo4YHoOMn
kommccum  (ganee —  Komuceud), OeAaTenbHOCTb  KOTOPOW  perynupyeTcs
noctaHosrneHnem AgmuHucTpauum ropoackoro okpyra Crtpexeson ot 30.11.2012 Ne
819 «O6 yTBEpPXKOEHUN MOSIOXKEHUS O MEXBEAOMCTBEHHOW KOMWCCUW, MPUEMOYHOMN
komuccum». 3acegaHue Komuccum npoBoguTca oavH pa3 B ABe Hedenu. PeweHus
Komunccum yteepxgatrotca Mapom ropoackoro okpyra CTpexeBomn.



106. [lo utoram paccMoTpeHuss 4oKyMeHToB Komuccmnen npuHMMaeTcst OgHoO m3
crneayLwmnx peLeHui:

- 0 corracoBaHuu nepeycTtpoucTtea U (MnNn) nepensiaHUPOBKM  XKUIOro
NOMeLLEHNS;

-06 oTkasze B MNpedoCTaBNEHUN MYHMUMMANBHOW YCAyrM NO OCHOBAHWUAM,
yKasaHHbIM B nNyHKTe 40 AOMUHUCTPATUBHOIO perrnamMeHTa.

107. PeweHune, npuHATOE NO pesynbTatam 3acefaHus Komuccun, B OeHb
3acegaHns  Komuccum nepepaetcsa  cneuvanucty Otaena, OTBETCTBEHHOMY 3a
npeaocTaBneHne MyHULMNANbLHOW YCIyrn, KOTOPbIA B TeYeHne ogHoro paboyero AHS
no pesynbtatam PelwweHna Komuccum rotoBUT JOKYMEHT:

- pelleHue O corfiacoBaHUM nepeycTpoucTea 1 (MnNu) nepensiaHMPOBKU XUOro
noMewieHms no ¢QoOpMe U  COAEpPXaHWw, YycTaHoBreHHoM [locTaHoBMNEeHUEM
MpaButensctea Poccuickon epepaumm ot 28.04.2005 Ne 266;

- yBegomrneHne o6 oOTKase B CcOrfnacoBaHuMM nepeycTponctea u  (unu)
nepensiaHMPOBKN XKWUMOIo MNOMELLEHNA Mo opme CcorfacHo npurioxeHnio 4 K
ALOMUHUCTPATUBHOMY perfiaMeHTy C YKa3aHMeM OCHOBaHWMW, yKasaHHbIX B nyHKTe 40
AOMWHNCTPATMBHOIO pernamMeHTa.

108. Cneunanuct OTtpena, OTBETCTBEHHbIN 3a npegocTaBneHne
MyHMLUMMANbHOW YCryrn, HanpasnseT ykasaHHbin B nyHkTe 107 AAMWHUCTpPaATUBHOIO
pernameHTa AOKYMEHT Ha nognucb npeacepatento Komuccuun.  lNpepcepatens
Komuccumn nognucbiBaeT AOKYMEHT B TeYEHUE 0gHOro paboyero gHs.

109. [lMpogomknuTenbHOCTb W (UMW) MakCUMarnbHbIA  CPOK  BbIMOSHEHUSA
aAMWHNCTPaTUBHOM MpoLeaypbl «NPUHATUE pelleHns O npegocTaeBneHun (06 oTkase
npeaocTaBneHnsa) MyHuMUMnanbHOW ycryrm» cocTaBndet He 6onee wecTtHaguatu
KaneHgapHblX AHeW npu noctynneHun cneuywanucty Otgena, OTBETCTBEHHOMY 3a
npeaocTaBneHne  MyHUUMnanbHOW  YCryru, MOMIHOrO naketa [OOKYMEHTOB,
HeobxoQMMbIX ANA NpefoCTaBeHns MyHULMNANbHOW YCIyru, yka3aHHbIX B nyHkTax 30
n 37 ADMUHUCTPATUBHOIO pernamMeHTa.

110. O6Wwmin MakcMManbHbIN CPOK BbINOSTHEHUA aMUHUCTPATUBHbLIX Npoueayp
MO MOArOTOBKE pPELLUEHUsA O COrfiacoBaHUM unm ob oTkase B cCOornacoBaHuy CoCTaBnseT
He Bonee copoka NATM KaneHAapHbIX AHEW CO OHA MNOCTynneHus B AOMUHUCTpaUMIO
ropofckoro okpyra CTpexxeBon 3asdBreHns 0 NpegocTaBieHnn MyHULMNANbLHOW YCIyrn
M NpynaraemblxX K Hemy JOKYMEHTOB.

Bblgava pesynbTaTtoB MyHULMOATbHOW YCIyTU

111. OcHoBaHMEM AnNa Havana agMUHUCTPaATMBHOM npoueaypbl «Bblaada
pe3ynbTatoB  MyHUUMNANbHOM  YCNyrM»  SBASIETCA  HanuMyuue  NoAnMCaHHOro
npeacenateneMm Kommccun goKkymeHTa, ykasaHHOro B nyHkte 107 AQMUHUCTPATMBHOIO
pernameHTa.

112. Bblgadya pesynbrata nNpegocTaBfieHUs  MyHUUMMOANbHOW  yCnyrm
OCyLLIeCTBNAETCHA CNOCOOOM, yKa3aHHbIM 3asBUTENEM B 3asiBfIEHMM, B TOM YUCTE:

- npwu nn4yHom obpauweHnn B OToen;

- npu nuyHom obpaweHnn B MOLl (ykasbiBaeTtca B criydae npenocTtaBreHus
MyHUUMNanbHon ycnyrm Ha 6ase MOL));

- nocpeacTBOM NOYTOBOrO OTMPaBfeHUA Ha afpec 3asBUTENS, yKa3aHHbIN B
3aaBIIEHUM;

- nocpeacTBOM 3MEKTPOHHOM MNOYTbl MO  ajapecy 3SeKTPOHHOM  MOYTHI,

yKa3aHHOMY B 3asiBfIEHUMU;

- Yyepe3 NnYHbIN KabuHeT Ha [lopTane rocyaapCTBEHHbIX U MyHULMNAMbHbIX
ycnyr Tomckon obnactu, Ha EguMHOM nopTtane rocyaapCTBEHHbIX U MYHULMNANbHbIX
ycnyr (pyHkumi).

113. OOwmin  MakcumanbHbiA  CPOK  BbIMOMIHEHUA  aAMWHUCTPATMBHOWN
npoueaypbl «BblJaya pes3ynbTaTOB MYHULUUNANbHOW YCNyru» He rMpeBbllaeT Tpex



pabounx gHen co OHA nognucaHusa npeacenateneMm Kommccmm OKyMeEHTa, yKa3aHHOro
B NyHkTe 107 AOMUHUCTPATMBHOIO perfnamMeHTa.

114. TllonyyeHHoe 3aaBuTENnemMm PelueHne o cornacoBaHun nepeycTpoucTea u
(M) nNepennaHNpPoOBKM KWUMOFO MOMELLEHUS CAYXUT OCHOBaHMEM AN NpOBeAeHUs
nepeycTponcTasa v (Unu) nepensnaHnpoBKN XUITOro NOMeLLEHUS.

4. Mopsiaok 1 opMbl KOHTPOIS 3@ UCNONTHEHMEM aAMUHUCTPATUBHOMO
pernameHTa

Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONs 3a cobntogeHnem u
NCMOJNTHEHNEM OTBETCTBEHHbLIMU AOIMPKHOCTHLIMMY NULIAMW MOJTIOXKEHWUIA
aAMWHUCTPATUBHOIO perfnaMmeHTa U UHbIX HOPMaTMBHbIX MPaBOBbIX AKTOB,
yCTaHaBnMBawLLMX TpeboBaHUS K NpeaoCTaBNEHNIO MyHULMNANbHOW YCIyri, a Takke
MPUHATUEM UMW PELLIEHUIA

115. TeKywmn KOHTPONb 3a COGMAEHMEM W  UCNOSTHEHMEM MOSOXEHWI
AOMUHUCTPATUBHOINO  perfnaMmeHTa W WHbIX HOPMAaTMBHbIX MPaBOBbLIX  AKTOB,
yCTaHaBnmBawWwmx TpeboBaHMA K NPeaoCTaBNEeHU  MYHULMUNANbHOW  YCRyru,
ocywectBndaeTcs pykosoautenem Otagena.

116. Tllopsagok OCyLWeCTBNeHUs TEeKyLero KOHTponsi 3a cobniogeHnem u
NCMOJTHEHNEM OTBETCTBEHHbLIMM JOJTKHOCTHbIMM nuyamm NONOXXEHUN
AOMWHUCTPATUBHOIO  perfiaMmeHTa W  WHbIX HOPMAaTUBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmux TpeboBaHns K NpeaoCTaBNEeHNIO MyHULMNANBHOW YCNyrn, a Takxke
NPUHATMEM UMW  peLleHUn, OCYLLEeCTBNAeTcAa B  NOpsake,  YCTAHOBIIEHHOM
noctaHosrneHnem AgmuHucTpauum ropogckoro okpyra Crtpexeson ot 02.04.2014 Ne
247 «O6 yTtBepxaeHun [lopsgka OCyLWEeCTBNEHUS KOHTPOMA MOMHOTbI M KayecTBa
npeaocTaBieHns MYHULMNANbHbIX ycnyr n cobntogenus NOSOXXEHNN
afMUHUCTPATUBHbIX pPernaMeHToB MpedoCTaBfeHna MyHUUMNanbHbIX —YyCriyr Ha
TEppUTOpPUN ropoackoro okpyra CTpexesony.

MopsaoK M NEPUOAMYHOCTL OCYLLECTBIIEHMS NIAHOBbLIX M BHEMNAHOBbIX
NPOBEPOK NOSHOTLI U KaYyecTBa NPeAoCTaBeHNss MyHULMNAnNbHOW YCnyru, B TOM Yucre
nopsaok 1 opMbl KOHTPOMS 3@ NOMHOTOW U KAYeCTBOM NPeaoCTaBeHus
MYHULMNANbHOW yCcnyriu

117. KoHTponb 3a MOSIHOTOM M KayeCTBOM MNpefoCTaBNeHUs MyHULMMNansHOm
ycnyru ocyLecTanseTcs B doopmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHna  xanob  3asBuTenen Ha  pgencteua  (besgencrteue)
AOIMPKHOCTHBIX Ny, AOMUHUCTPaUMU ropofckoro okpyra CtpexeBon, MyHULMMNANbHbIX
cryxalumx, OTBETCTBEHHbIX 3a NpefocTaBneHne MyHULmMnansHon ycnyru.

118. B uenaAx OCyLEeCTBMEHUs KOHTPOMsA 3a [MOfHOTOM U Ka4vyecTBOM
npefocTaBneHnss MyHUUMNanbHOW YCNyrn MNPOBOAATCA NIaHOBble W BHENNaHOBble
nposepkn. [lopsAoKk M NEepuOAMYHOCTb  OCYLLIECTBMEHUS  MMAHOBbLIX  MPOBEPOK
yCcTaHaBnvuBaeTcs nnaHoM paboTbl AAMWHUCTPaUMK ropofckoro okpyra CTpexeson.
[Mpn npoBepke paccmaTpuBalOTCs BCE BOMPOCHLI, CBSA3aHHblE C NpefoCcTaBreHVUEM
MYHULMNANbHOW yCryru (KOMMMEKCHbIE MPOBEPKN), UM OTAENbHbIN BONPOC, CBA3aHHbLIN
C npefocTaBrieHMEM MyHUUMNANbHOM YCnyru (Tematuyeckue nposepku). [Nposepka
TaKke MOXeT NPOBOAMTLCH NO KOHKPETHON Xanobe 3aasuTens.

119. BHennaHoBble NPOBEPKM MPOBOAATCH B CBA3W C NPOBEPKON YyCTpaHEHUs
paHee BbISIBNEHHbIX HapylweHun AOMUHUCTPATUBHOIO pernamMeHTa, a Takke B crydae
nonyyeHns >xanob 3aasBuTenen Ha pJencreua (6esgenctsme) OOIMKHOCTHBIX vy,
AamunHucTpaummn ropoackoro okpyra Ctpexeson, OTtaena, MyHUUMNAnNbHbIX CRyXaLlmx.



120. PesynbTaTbl NpoBEpPKN 0OPMAIOTCS B BUAE akTa NpOBEPKU, B KOTOPOM
yKa3blBalOTCH BbISIBIIEHHbIE HEAOCTATKN U NPEAIOXKEHMS MO UX YCTPAHEHMIO.

OTBEeTCTBEHHOCTb JOMKHOCTHBIX MWL, OpraHa, npeocTaBnstoLwwero
MYHULMNANbHYIO YCNyry, 3a peleHns n gencreus (besgencrame), NpUHNMaemble
(ocyliecTBnsAemble) UMW B XOA4e NPeaoCTaBreHns MyHULMNanbHOM YCnyrun

121. Tllo pesynbTataMm MPOBELEHHbIX [MPOBEPOK, B Criydae BbISABIIEHUSA
HapylweHnn cobnoaeHnss NonoXeHnn ALMUHUCTPATUBHOINO pernameHTa, BUMHOBHbIE
OOIMKHOCTHbIE  nuua  AgMUHUCTpauumn  ropoackoro  okpyra CTpexeBoW  HecyT
nepcoHanbHyl0 OTBETCTBEHHOCTb 3a peweHus wn  genctena  (b6esgencreue),
npUHMMaeMble B Xo4e npeaocTaBfieHNa MyHULMNANbHOW YCIyru.

122. [llepcoHanbHad OTBETCTBEHHOCTb [AOJDKHOCTHbIX nuy, AgMUHUCTpauum
ropofckoro okpyra CTpexeBon 3akpennsercs B A0SMKHOCTHbIX MHCTPYKUMSX B
cooTBeTCcTBUM C TpeboBaHuaAMM 3akoHopaTtenbcTBa Poccuiickon dPepepaumm u
3akoHogaTtenbcTBa ToMckom obnacTu.

MonoxeHus, xapaktepuaytowme TpeboBaHNA K NOPSAKY U opMaM KOHTPOIS
3a npefocTaBreHneM MyHULMNANbHOW YCryrn, B TOM YMCIE CO CTOPOHbI rpaXaaH, ux
obbeanHeHUn n opraHmsaumm

123. KoHTposnb 3a npefocTaBneHneM MyHULMNANIbHOM YCIyr, B TOM YnUCre Co
CTOPOHbI rpaXgaH, Ux obbeauHEHUNn 1 opraHM3aunn, OCyLLEeCTBRSETCS NOCpeacTBOM
nyénuvkauun cBedeHun O JedTenbHOCTM  AOMUMHUCTPaUMM  FTOPOACKOro  OKpyra
CTtpexeBou nNpu npegocTaBneHn MyHULMNAnNbLHOW YCryrn, NofyYeHnsa rpaxxgaHamu, nux
obbeanHEHUAMN 1 OpraHn3auusaMn akTyanbHOW, NOSTHOM U AOCTOBEPHOW MHGOpMaLmm
0 nopsgke npegocTaBfieHUs MYHUUMNANbHOW ycryrm n obecrneyeHns BO3MOXHOCTU
pocynebHoro (BHecyaebHoro) paccMoTpeHmns xanob.

5. [JocynebHbin (BHecyaebHbIN) nopsaaok o6xxanoBaHUs peLleHnin n 4eNCTBUIN
(6e3pencTBms) opraHa MECTHOro caMoynpasreHns, NPeaoCTaBNAOLLENO
MYHULMNANbHYIO YCIYry, a Takke NX OOSMKHOCTHBIX ML, MYHULUMNANbHbIX CAYXKaLnX

MNpaBo 3aaBuTENSA NoAaTh Xanoby Ha pelleHns u (Mnu) oencTeuns
(6e3pencTBme) opraHa, NpegoCTaBNAKLWEro MyHUUMNANbHYIO YCyry, a Takke ero
AOMKHOCTHBIX NUL, MYHUUMNAMbHbBIX CRYXaLux npy npegoctaBneHnn MyHUUunanbHom
ycnyru

124. 3agsutenu BnpaBe obxanoBaTb pelweHus, gencteus (b6esgencreue)
AoMunHMCTpaumm  ropoackoro okpyra CTpexeBoW, [AOSMKHOCTHbIX nvy  OTgena,
MYHULUMNAnNbHbIX CryXawux B AgocyaedbHom (BHecyaebHoM) nopsiake.

125. O6xanoBaHune pencteun (6esgencteusa) OTgena, OOMKHOCTHBIX N
Otgena, MyHuuMnanbHbIX  ChAyXaWMx, a Takke  peLlleHun, NpUHUMaAEMbIX
(ocywiecTBnAemMbIX) MMW B XO4e NPefoCTaBfeHUMs  MYHULMNANIbHOW  YCIyrw,
npounssoguTca B gocyanebHom (BHecyaebHoM) nopsigke nyTeM nogayv 3asiButenem
anobbl B OpraH MeCTHOro camoynpasfieHUs UnNn JOIMKHOCTHOMY NnLly.

MpeomeT xanobbl

126. [pegmetom pocyaebHoro (BHecyoebGHoro) obxanoBaHuA SBASAOTCA
pencteus (6espenctemne) OTaena, [OMKHOCTHbIX nvy OTtgena, MyHUUMNAnbHbIX
cnyxawux, a Takke [MpuMHMMaemble VMW peLleHnss npu  NpegocTaBreHun
MYHMLMMNANbHOW yCNyru, B TOM YNCIe CBA3aHHbIE C:



HapyLleHMeM CcpoKa perncrtpaumm 3anpoca 3adBuTeENs O npefocTaBfeHuun
MyHULUMNANbHOW yCcnyru;

HapyLLleHMeM CpoKa NpefocTaBneHns MyHUUMNansHOW ycnyru;

TpeboBaHWeM y 3aABUTENSA JOKYMEHTOB, HE NPefyCMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbIMK akTamu Poccuinckon ®Pepepauun, HOpMaTUBHLIMA MNPAaABOBLIMM aKTaMu
Tomckon ob6nactn, MyHuUMNanbHLIMX MNPaBOBbLIMM akTamu Ans nNpefocTaBreHus
MYHULUUNANbHOW YCryru;

OTKa3oM B nNpueme [OKYMEHTOB, MpefoCTaBfeHMe KOTOPbIX NpeayCMOTPEeHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMATUBHBIMU
npaBoOBbIMW akTamu ToMckoM 06riacTv, MyHUUMNAaNbHbIMW MPaBOBbIMW akTamMn Ang
npegocTaBneHns MyHULMNANsHOM yCNyru, y 3asBuTens;

OTKa3oM B NpefoCTaBfiEHUN MYyHULMNANbLHOW YCNyru, ecriv OCHOBaHMSA OTkasa
He npegycMoTpeHbl beaepanbHbIMU 3aKOHaMU U MPUHATBIMW B COOTBETCTBUM C HUMMU
WHBIMW HOPMaTMBHbLIMKW NMpaBoBbIMKU akTamu Poccuiickon Penepaumm, HopMaTUBHLIMU
nNpaBoOBbIMW akTamn ToMckon obnactu, MyHULMNanNbHbIMU NPaBOBbIMU aKTaMMU;

3aTpeboBaHMeM C 3asBUTENA MNpU MpedocTaBleHUM MYHULMNAnbHOW YCnyrn
nnaTtbl, He npeayCMOTPEHHON HOPMAaTUBHBIMW NPaBOBbIMKM akTamu Poccunckon
degepaunn, HopMaTUBHBIMY NPABOBLIMK akTaMu ToMckor obnactu, MyHULMNanbHbIMN
NpaBoOBbIMU aKTamu;

OTKa3oM opraHa, nNpedoCcTaBnALWEro MyHUUMNanbHy YCnyry, AOMKHOCTHOMO
nuua opraHa, npenocTaBnAWEro MyHUUMNAnbHYK  YCryry, B  WCNpaBfieHuu
OONyLWEeHHbIX onevyaTtok M OwWuMbOK B BblJaHHbIX B pes3ynbTate npeaocTaBneHuns
MYHMLUMMNANbHON YCNyrn AOKYMeHTax nMbo HapylleHue YCTaHOBMEHHOrO Cpoka TaKuX
ncnpasneHnn.

OpraHbl, yNOSIHOMOYEHHbIE HA PAaCCMOTPEHME Karnobbl U OMKHOCTHbIE N,
KOTOpPbIM MOXET ObITb HanpaesneHa xanoba

127. Xanoba Ha pencteus (6esgenctene) OTaena, AOMKHOCTHbLIX N
Otagena, MyHMUMNANbHbIX CNyXalWuX, a Takke Ha NPUHMMaeMble UMW peLLeHns npu
NpeaoCcTaBNeHNN MyHMLMNANBLHON yCnyrn, MOXeT ObiTb HanpasneHa:

- HayanbHWKY OTAena apxXuTeKTypbl M rpagocTpouTenbcTBa AQMUHUCTPaLUN
ropoackoro okpyra CtpexeBon;
- Moapy ropoackoro okpyra CtpexeBon.

Mopsgok nogaymn u paccMOTPEHUS xanobbl
128. JKanoba gormkHa cogepXxaTb:

HaMMeHoBaHWEe oOpraHa, npPeaoCTaBMSAOWEro  MyHUUUNANbHYO  yCnyry,
OOIMKHOCTHOrO  nvMua  opraHa, nNpefoCcTaBnslOWero  MyHUUMNanbHy  ycnyry,
MYHMUMNANbHOIO  Criykallero, peweHns u pencteua  (6es3genctsme) KOTOpbIX
obxanytoTcs;

daMmunuio, UM4, OT4eCcTBO (MPWU HanNUyumM), CBEAEHUS O MeCTe XUTenbCTBa
3aaBuTens - puamyeckoro nmua nmMbo HaMmeHoBaHWe, CBEAEHNSA O MECTE HaxXOXAeHuUs
3a8BUTENS - IOPUONYECKOrO Nnua, a Takke HoMep (Homepa) KOHTaKTHOro TenedgoHa,
agpec (agpeca) anekTpoHHOW NoYThl (MPY HanNU4yMM) U NOYTOBBLIM agpec, MO KOTOPbIM
OOITKEH ObITb HANpaBneH OTBET 3aABUTENIO;

cBegeHns o6 obxanyembiX pelleHnax u gencteuax (6esgenctemn) opraxa,
npenocTaBnAKLWEro MYHULMNANbHYHO ycnyry, €ro  [AOJDKHOCTHOro  nuvua,
MYHULUMNANbHOIO CryaLlero;

AOBOAbl, HA OCHOBaHUW KOTOPLIX 3aABUTENb HE COrnaceH C pPEeLIeHMEM WU
aencremem (besgenctenemM) opraHa, NpeaocTaBnsoWero MyHULUUNAanbHY YyCnyry, ero
OOSDKHOCTHOMO  Nnua,  MyHUUMNanbHOro cnyxauwero. 3assutenem Moryt 6biTb
npeacraBneHbl OOKYMEHTbl (MpW Hanuyuu), nogTBepxaarowme A0BOAbl 3asBUTENS,
nnbo nx Konum.



129. B cnydae ecnu xanoba nogaetca yepes npencraBuTens 3asBUTENS,
TaKkKe NpeacTaBnseTca AOKYMEHT, NOATBEPXKOAOLWMIA NOTHOMOYNSA HA OCYLLECTBIEHNE
OencTBMn OT WUMeHu 3aaBuTend. B kayecTBe [OOKymeHTa, MoATBEpPXKAAOLEro
NMOSIHOMOYMS Ha OCYLECTBMEHNE [OENCTBUA OT WUMEHM 3asiBUTEnsl, MOXeT ObiTb
npegcrasnexa:

odopmMneHHasa B COOTBETCTBMM C 3akoHogaTenbcTtBoM Poccumnckon degepaumm
[0BEpPEeHHOCTb (ANna pusndeckux nuu);

odopmMneHHasa B COOTBETCTBMM C 3akoHogaTenbcTtBoM Poccunckon degepaumm
JOBEPEeHHOCTb, 3aBepeHHas nedvatblo 3asBuTens (Npy  Hanuuuu nedatn) wu
nognucaHHasa pykoBOAUTENEM 3asBUTENS UMW YNOSTHOMOYEHHbIM 3TUM PYKOBOAUTENEM
nMUoM (ansa PPUANYECKUX NnL);

KONusi peLLeHnst o HasHadeHun nnm ob n3dpaHum nMdo npukasa O Ha3HaAYeHUN
Jo13MYeCcKoro nuua Ha JOMMKHOCTb, B COOTBETCTBUMN C KOTOPbIM Takoe (hmu3nyeckoe nmuo
obnagaeTt npaBoOM 4ENCTBOBATb OT MMEHM 3asBuTens 6e3 4OBEPEHHOCTH.

130. Tlpuem >xano® B nucbMeHHOW opme Ha OGymaxHom HocuTene
ocywectBndetca Otgenom B MecTe NpeaocTaBfeHus MyHWuunanbHOM ycnyrn (B
MecTe, rge 3adBuTeNnb Mnogasarn 3anpoc Ha MoflydyeHue MyHUUUNarbHOW YCryru,
HapyLleHne nopsiaka KoTopoun obxanyetcs, NMbo B MecTe, rae 3asBUTENEM MOMyYeH
pes3ynbTaTt ykazaHHOM MyHULUMUNANbLHOW YCryri).

131. Xanoba B nucbmeHHOM bopme Ha OyMaXHOM HoOcUTerNe MOXET ObiTb
TakKe HanpasneHa no noyre.

132. B cnyyae nogaunm xanobbl B MNUCbMEHHOW dopme Ha OGyMaXHOM
HOcuTene rnpu NIM4HOM Npueme 3asBuTenb NpeacTaBnseT JOKYMEHT, yOOCTOBEPSOLNIA
€ro NIMYHOCTb B COOTBETCTBUM C 3aKoHOA4ATEeNbCTBOM Poccurickon degepaumn.

133. B oanektpoHHOM Buge »xanoba MoxeT OblITb nogaHa 3aaBuTENEM
nocpeacTBOM:

odoMuManbHOro canmTa opraHoB MECTHOIO CcamoynpaBfieHUst FOpoOLCKOro oKpyra
CrtpexeBou, npepocTasnsowero MyHuuunansHyto ycnyry, http//:admstrj.tomsk.ru B
cetn VIHTepHeT;

EouHoro noptana rocygapCTBEHHbIX U MyHULMMNANbHLIX YCnyr (PyHKUun);

MopTana rocygapCTBEHHbIX U MyHULMNANbHbIX ycryr ToMckon obnacTu.

134. Tlpu nogade xanobbl B 3NEKTPOHHOM BMAE OOKYMEHTbI, yKas3aHHble B
nyHKTe 129 AOMMHUCTPATMBHOIO perfameHTa, MOoryT ObiTb npeactaBneHbl B oopme
SNEKTPOHHbLIX [JOKYMEHTOB, MNOAMUCAHHbLIX 3JNIEKTPOHHOW MNOANUCBID, BWUO KOTOPOM
npeoycMoTpeH 3akoHogaTtenbcTBoM Poccuiickon degepaumm, npy 3TOM LOKYMEHT,
YAOCTOBEPSIOLLMI TIMYHOCTb 3asaBuUTENs, He TpebyeTcs.

135. Kanoba paccmatpusaeTtca pykoBogutenem Otgena. B cnyyae ecnm
obxanytTca peweHus pykoBoautena OTgena, xanoba nogaetcs Ha wmmsa Mapa
ropofckoro okpyra. B cnyyae ecnu xanoba nogaHa 3asBUTENEM B OpraH, B
KOMMETEHUMIO KOTOPOro He BXOOUT MPUHATME peLleHus no xanobe, B TeyeHue Tpex
paboynx OHEN CO OHA ee perncTpauumn ykasaHHbIi OpraH HanpaBnseT >xanoby B
YNONTHOMOYEHHbIN Ha ee pacCMOTPEHWE OpraH U B NUCbMEHHON ddopme MHopMupyeT
3asBUTENS O NepeHanpaBneHnm xanobbl.

136. [lpu 9STOM CpPOK paccMOTpeHust xanobbl uMcUYNCNSETCA CO  AHSA
pernctpauum xanobbl B yNOTHOMOYEHHOM Ha €€ PacCMOTPEHNE OpraHe.

137. Xanoba moxeT ObiTb NogaHa 3assutenemMm yvepe3d MOL| (npu Hanuumm
3aknyeHHoro cornawenus). lMpu noctynneHun >xanobbl M®L] obecneuvnBaet ee
nepenady B yrnoSIHOMOYEHHbIA Ha ee paCcCMOTPEHUE opraH B NOpsiAKe N CPOKU, KOTOpble
YyCTaHOBMEHbl COrfawleHMem o B3aumogencTeum wmexagy MOL, u  opraHom,
NpeaoCTaBNALWMM MyHUUMNANbHYIO YCIyry, HO He No3aHee creaywuwero pabodero
OHS CO AHA NOCTYNNEeHUs xanobbl.

138. Xanoba Ha HapyweHue nopsgka npenocTaBfieHUs MyHUUMNanbHOW
ycnyrm MOLL paccmatpmBaeTca opraHoM, NPeAoCTaBSOWMM MYHULMNATBbHYO YCRyry,
3aKMoYMBLUMM  corfawleHMe O B3aumopencTsuu. [lpy 3TOM CPOK pacCMOTPeHUs
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Xanobbl UCYMCNSETCS CO [OHA perucTpauuM kanobbl B YNOMHOMOYEHHOM Ha ee
pacCcMOTpPeHne opraHe.

Cpokun paccMmoTpeHus xanoobl

139. XKanoba, noctynuBwaa B OTgen, Noanexut pernctpaumm He nosgHee
cnepytowero pabodero gHa co gHa ee noctynnenus. XKanoba paccmartpuBaeTcs B
TeyeHune natHaguaTu pabounx gHEen co OHS ee perncTpauumn.

140. B cnydyae obxanoBaHus OTKasa opraHa, npegoCcTaBrsoLEro
MyHUUMNANbHYO yCnyry, ero JOSHKHOCTHOro fiMua B npueMe OOKYMEHTOB Y 3asaBUTENs
nmbo B mncnpasneHnn OOMyLEHHbIX onevyaTok u ownbok unm B cnydae obxanoBaHus
3asiBUTENEM HapyLleHUs1 YCTaAHOBIEHHOrO CpoOKa Takux uWcnpaseHun, xanoba
paccMaTpmMBaeTCs B TEYEHMNE NATN pabounx AHEN CO OHA ee perucTpauumn.

PesynbTat paccmoTpeHmns xanobbl

141. Tlo pesynbTtatam paccMoTpeHus obpaleHus xanobbl YNoTHOMOYEHHbIV
opraH nNnpuHMUMaeT OOHO U3 CreayloLWnNX peLleHun:

1) ypoBnetBopsieT xanoby, B TOM 4ucrne B (POpMEe OTMEHbl MNPUHATOrO
peLleHns, ucnpasneHnsa AonyLeHHbIX OpraHoM, NpedoCTaBnALWMM MyHULMNANbHYHO
ycnyry, oneyaTtok M oOwWuBOK B BblAaHHbIX B pe3ynbTate npenocTaBreHus
MyHMUMNANbHOW YCNyrn [OOKyMeHTax, Bo3BpaTa 3asdABUTENO [OEHEeXHbIX CpeacTs,
B3MaHMe KOTOPbIX He nNpedycMOTPEeHO HOPMAaTUBHBIMW MPAaBOBbIMU  aKTamu
Poccuinckon ®depepaumm, HOpPMaTUBHbIMW MPaBOBbIMM akTamMu Tomckonm obnacTtu,
MYHUUMNANbHLIMU NPABOBbLIMWU akTamMu, a Takke B UHbIX hopMax;

2) oTKa3blBaeT B y4OBMETBOPEHUN XKanobbl.

142. YNONMHOMOYEHHbIN Ha paccMOTpeHune >xanobbl opraH oOTKasblBaeT B
YyAOBMETBOPEHUN anobbl B CNeayoLWmxX cnyyasax:

Hanuyve BCTYNUBLLErO B 3aKOHHYK CUMY pelleHus cyda, apbuTpaxkHoro cyaa
no xanobe o TOM e npegMeTe 1 Mo TeM XXe OCHOBaHUAM;

nogava xanobbl NMUOM, NOSTHOMOYUSA KOTOPOro He NoATBEPXOEHbl B NOpsaaKe,
yCTaHOBIIEHHOM 3aKoHodaTenbcTBoM Poccunckon denepaunm;

Hanuuve peleHss Mo Xarnobe, MPUHATOrO paHee B OTHOLUEHUW TOro Xe
3aaBUTENA 1 MO TOMY Xe NpeaMeTy Xanobbl.

143. YNONMHOMOYEHHbIN Ha paccMOTpeHue xanobbl opraH BrpaBe OCTaBUTb
xanoby 6e3 oTBeTa B CneayloLmx Criyqasx:

HanuMyme B Xanobe HeLeH3YPHbIX MO0 OCKOPOUTENbHLIX BbIpaXXeHU, Yrpos
XW3HW, 300POBbLI0 U NMYLLLECTBY AOSMKHOCTHOMO NnLa, a TakKe YreHOB ero CeMbM;

OTCYTCTBME BO3MOXHOCTM MpoYMTaTb Kaky-nmbo 4YacTb TeKkcTa Xanobbl,
damunuio, MMd, OTYECTBO (NpW HanuuuuM) M (UNM) MNOYTOBLIM aApec 3asBUTEnNs,
yKkasaHHble B xarnobe.

ecnm B MNUCbMEHHOM oObpalieHMM He ykasaHbl (aMunna rpaxgaHuHa,
HanpasuBLLEro obpalleHune, n NoYTOBbLIN agpec, N0 KOTOPOMY AOMKeH bbITb HanpasneH
OTBET Ha obpalleHue;

ecnn xanoba nogaHa 3asBUMTENEeM B OpraH, B KOMMETEHLUMIO KOTOPOro He
BXOOUT MPUHATUE peLueHns no xanobe. B aTom cnyyae B TeyeHne 3 paboumx aHen co
OHS ee perucTpaumnm ykasaHHbIn opraH HanpaensaeT xanoby B yNONHOMOYEHHbIN Ha ee
paccMOTpeHne opraH U B MNUCbMEHHOW dopMe UHOPMUPYET 3adaBUTENS O
nepeHanpasneHnn xanoobs.l;

ecnn B NUCbMEHHOM OBpalleHnn 3aaBUTENSA COOEPKUTCS BOMPOC, Ha KOTOPbIN
€My MHOrOKpaTHO [aBanunCb MUCbMEHHblE OTBETbl MO CYLWECTBY B CBSA3W C paHee
HanpaensemMbiMn obpalieHusamMu, n nNpu 3ToMm B obpalleHun He MNPUBOASTCHA HOBble
aoBoabl unu obctoaTenbCcTBa, HadanbHUK (pykoBoguTens) OTgena, AOSMKHOCTHOE
nmuo  nmMbo  ynormHOMOYEHHOE Ha TO fNWUO  BNpaBe MPUHATb  pelleHne o



6e3ocHOBaTENBHOCTU OYepenHoro obpalleHnss 1 npekpaweHUn nepenuckn C
3asBuUTENEM Mo AaHHOMY BOMNPOCY MpW YCNOBWUW, YTO yKasdaHHOoe obpalleHue n paHee
Hanpaensemble oOpaweHna Hanpasnsanuce B OToen wnM OgHOMY M TOMY Xe
AOMKHOCTHOMY nmuy. O gaHHOM pelleHun yBeOOMMSEeTCH 3asiBUTeNb, HanpasBuBLUWA
obpalueHnue;

ecnn OoTBeT MO CyLecTBY MOCTaBMEHHOro B obpalleHun Bonpoca He MOXeT
ObiTb AaH 6e3 pasrnalleHns CBeeHWUN, COCTaBnSKLWUX rOCYyOapCTBEHHYO UMW UHYIO
oxpaHsemy  defepanbHbIM  3aKOHOM  TauHy, T[paxgaHuHy, HarnpasBuBLLEMY
obpaleHune, coobuiaeTcsa 0 HEBO3MOXHOCTM AaTb OTBET MO CyLLECTBY NOCTABMEHHOIO B
HeMm BoMpoca B CBA3M C HEAOMYCTUMOCTbLIO pasrialleHusi yKka3aHHbIX CBeOEeHUN.

144. He nosgHee OHs, cnegywowero 3a AHEM MPUHATUSA PeLUEeHUs], YKa3aHHOro
B nyHktax 140, 141 AOMMHMCTPATMBHOIO perfamMeHTa, 3asBUTEN0 B MUCbMEHHOWN
dopmMe U1 NO >KenaHui 3asBuTens B ONEeKTPOHHoOU dopme HanpaBnseTcA
MOTMBMPOBaHHbIA OTBET O pe3ynbTatax pPacCMOTPEHUA Xanobbl (cnocobom,
yKa3aHHbIM 3a8BMTENEM B Xanobe: IMYHO, N0 NOYTE UMM ANEKTPOHHOM MOYTON).

145. OtBeT no pesynbTataMm paccMOTpeHust Xanobbl nognucbiBaeTcs
YNOMHOMOYEHHbIM Ha pPacCMOTPeHWe Kanobbl OOSMKHOCTHBIM  NULOM  OpraHa,
NpeaoCcTaBNALLEro MyHULUUNANBHYIO YCNYry.

146. B cnyyae ycTaHOBMeHWA B Xo4e WM MO pesynbTaTaM pacCMOTPEHUNA
Xanobbl NPU3HaKoB coctaBa agMUWHUCTPATUBHOIO npaBoHapyLUeHUs,
npegycmoTpeHHoro  ctatbe 5.63  Kopgekca  Poccunckon  depgepauumn 06
aAMWUHNCTPATUBHbLIX MpPaBOHapPYLUEHUAX, WX NPU3HAKOB CcoOCTaBa MNpPecTynrieHus
OOJDKHOCTHOE IMLO, YNOSTHOMOYEHHOE Ha paccMOoTpeHue xanob, HesameanuTensHo
HanpasnseT umMetoLwmecs Matepumarnbl B OpraHbl NPOKypaTypsbl.

Mopsaok MHpOPMMpPOBaAHUS 3asiBUTENS O pedyrbTaTax pPacCMOTPeEHMUs anobbl

147. B oTBeTe No pesynbTataM pacCMOTPEHUS Xanobbl YKa3biBalOTCA:

HOMep, AaTa, MECTO MPUHATUA peLleHusl, BKIYas cBegeHUss O AOSMKHOCTHOM
nviue, MyHuumMnanbHOM CriyXalleMm, pelleHne unu gencreune (6e3gencTBme) KOTOporo
obxanyeTcs;

HOMep, AaTa, MecTO MPUHATUA peLleHus, BKIoYasa cBeAeHUs O AOSPKHOCTHOM
nuue, peweHne nnu genctene (besnencTene) KOToporo obxanyeTcs;

hamnnus, M4, 0THECTBO (MPU HANMYUKU) UM HaMMEeHOBaHWe 3asBUTENS;

OCHOBaHWA ON151 NPUHATUS peLLeHunst Nno xanobe;

NpuHATOE No xanobe pelleHne;

B Cnyyae, ecnu xanoba npu3HaHa OBOCHOBAHHOW, - CPOKW YCTpaHeHUs
BbISIBMEHHbIX HapylWeHWA, B TOM 4MCfe CpOK MpedocTaBneHnsa pesynbrarta
MYHULUNANbHOW YCRyru;

cBefeHusa o nopsaake obxanoBaHust NPUHATOrO Mo xanobe peLueHus.

Mopsigok oGxxanoBaHus peleHus no xanobe
148. 3asaBuTenb BnpaBe obGxanoBaTb pelweHue no xanobe, npuHMMaemoe

OOIDKHOCTHBIM - NMUOM, B cydebHOM nopsiake B COOTBETCTBUM C  PaXkQaHCKUM
npoueccyanbHbiM 3akoHogaTtenscTBoM Poccunckon denepaunu.

lMpaBo 3aaBMTENS Ha NONyYeHne nHpopmauumn n JOKYMEHTOB,
HeobxoauMbIX Anst 060CHOBaHNA U PacCMOTPEHUS XKanobbl

149. 3agBuTenb UMeeT npaBoO Ha MoflydYeHMe WMHMOPMaUUN U OOKYMEHTOB,
HeobxoaMMbIx Ans 060CHOBaHMUS U pacCMOTPEHUS Xanobbl, Npy yCroBMK, YTO 3TO He



3aTparmBaeT npaBa, cBO6OAbl M 3aKOHHbIE MHTEPEeChbl APYrMX 1L U YTO yKasaHHble
OOKYMEHTbl He coepXaT CBefeHWd, COCTaBMAlLMEe FOCyfapCTBEHHYKD UMW UHYIO
OXpaHaeMyto 3akoHodaTenbcTBoM Poccuinckon degepaumm TanHy.

150. Tlpu nopgade xanobbl 3adABMTENb BMApaBe MNOSMYyYUTb CleayoLLyto
NHopMaLnIo:

MecToHaxoxaeHune Otnena;

nepeyeHb HOMepoB TernedOoHOB ANS MNOSlyYeHUs CBEeAEHWM O MNPOXOXOeHUU
npoueayp No pacCMOTPEHUIO XKanoobl;

MeCTOHaxOX[eHWe OpraHoB MECTHOro camoyrnpaBneHus, amMmunum, UMeHa,
oTyecTBa (MpY HanNM4MM) N OOSMKHOCTU UX PYKOBOAUTENEN, a TaKKe LOSMKHOCTHbLIX N,
KOTOpPbIM MOXET ObITb HanpaeneHa xanoba.

151. Tllpu nogaye xanobbl 3asiBuTenb Bnpase nonyuutb B Otaoene  kKonum
OOKYMEHTOB, noaTeepxgawwmnx obxanyemoe penctsne (6esgencrsue), pelueHue
JOSMKHOCTHOro nuua.

Cnocobbl MHOPMUPOBaAHUSA 3asiBUTENEN O NOPsSiAKe
nogayn n paccCMoTpPeHUs xanobbl

152. WIHdopmupoBaHne 3aaBuTeENnen O nopsgke nogadn u pacCMOTPEHUN
Xanobbl Ha peweHna un pgencteua (6esgencteme) OTaena, OOMKHOCTHbIX OTaena,
MYHMLUMMANbHBLIX  CRYXaLuXx, ocCyLlecTBnaeTCs nocpeacTsomM pasmMeLLeHns
WHpopMauun Ha cTeHgax B MecTax NpefocTaBfieHUst MyHULUMNanbHOW ycnyru, Ha
odmumanbHOM canlTe OopraHoB MECTHOro  camMoynpaBfieHUs ropoACKOro okpyra
CtpexeBon, Ha EguHOM nopTane rocygapCTBEHHbIX W MYHUAUMNANbHbLIX YCIyr
(dyHKUMK), B MOLL, a Takke B yCTHON U (MNKN) NMCbMEHHON hOpMe.



MpunoxeHwne 1

K AOMUHUCTPaTMBHOMY perfnameHTy
«CornacoBaHve nepensiaHMpoOBKU U
(Mnn)

nepeycTponCcTBa XUoro NoOMeLLEHNA»

CnpaBoy4Has MHpopMaLms O MeCcTe HaxoXaeHus, rpadunke paboTbl, KOHTAKTHBIX
TenedoHax, agpecax 3NeKTPOHHOW NOYTbl OPraHoB, NPeaoCTaBNSAOLLNX
MYHULMNANbHYI YCIyry, UX CTPYKTYPHbIX NoApasaeneHuii  opraHmsaumnm,
y4acCTBYHOLLMX B NPeAoCTaBNeHMN MyHULMNAbHOW YCIyu

1. AOMUHUCTPaUmsa ropoackoro okpyra CtpexeBou

MecTo HaxoxaeHuss AQMUHUCTpaUumn ropoackoro okpyra CrpexeBon: 636785,
Tomckas obnactb, r. Ctpexeson, yn. EpmakoBa, 46a

Mpadmk paboTbl AAMUHUCTPALMKM ropoackoro okpyra CTpexeBon:

NoHegenbHUK: c 830-12.30 c¢ 14.00-17.30
BTopHuK: c 830-1230 c 14.00-17.30
Cpega: c 830-12.30 c¢ 14.00-17.30
YeTBepr: c 8.30-1230 c¢ 14.00-17.30
MNatHuua: c 8.30-12.30 c¢ 14.00-16.00
Cy66oTa: BbIXOAQHOW OEeHb

BockpeceHbe: BbIXOOQHOW OEHb

pachmk npuema 3aaButenen B AOMUHUCTpPaAUUW  TOPOACKOrO  OKpyra
CtpexeBoM:

NoHeaenbHUK: c 830-12.30 c¢ 14.00-17.30
BTopHuK: c 830-1230 c 14.00-17.30
Cpega: c 830-12.30 c¢ 14.00-17.30
YeTBepr: c 8.30-1230 c¢ 14.00-17.30
MNatHuua: c 8.30-12.30 c¢ 14.00-16.00
Cy66oTa: BbIXOAQHOW OEeHb

BockpeceHbe: BbIXOOQHOW OEHb

MoutoBbIN agpec AgmMuHUCTpaumm ropoackoro okpyra Crtpexeson: 636785,
Tomckasa obnacTb, r. Ctpexeson, yn. EpmakoBa, 46a

KoHTakTHbIN TenedoH: (38 259) 5-10-01

OdmumnanbHbIn cCanT opraHOB MECTHOrO CamMOynpaBfieHUsl TOPOLCKOro oKpyra
CtpexeBon B ceTn VIHTepHeT: http//:admstri.tomsk.ru.

AQpec anekTPoHHOW NoYTbl AQMUHUCTPAUUK ropoackoro okpyra CTpexeBon B
cetn NInTepHeT: office@admstrj.tomsk.ru

2. Otpen apxuTekTypbl U rpagoctpouTensctBa AgMUHUCTpaLMKU ropoaCKOro
okpyra CtpexxeBomn

MecTto HaxoxgeHua  oTgena  apxXuUTekTypbl U pagocTpouTeribCcTBa
AomMmnHncTpaumn ropoackoro okpyra Crtpexesown: r. Ctpexeson, yn. EpmakoBa, 46a,
kKabuHeTbl 36, 37

Mpadhmk paboTbl OTAENa apXUTEKTYPLI N rpagocTponTenscTea AAMUHUCTPaL MK
ropofckoro okpyra CTpexeBomu:


http://www.admstrj.tomsk.ru/�
mailto:%20office@admstrj.tomsk.ru�

[NoHegenbHUK: c 08.30-12.30 ob6en c 12.30 po 14.00 ¢ 14.00-
17.30
BTopHuk: c 08.30-12.30 o6eg c 12.30 go 14.00 c 14.00-
17.30
Cpepa: c 08.30-12.30 o6en c 12.30 go 14.00 c 14.00-
17.30
YeTBepr: c 08.30-12.30 ob6en c 12.30 mo 14.00 ¢ 14.00-
17.30
MNatHuua: c 08.30-12.30 ob6en c 12.30 go 14.00 ¢ 14.00-
16.00
Cy66oTa: BbIXOAHOW OEeHb
BockpeceHbe: BbIXOOQHOW OEHb

padmk npuema 3asBuTenen B OTAerie apXUTEKTYpbl U rpagoCTpouTeNbCTBa
AOMUHUCTPaLMN ropoacKoro okpyra CTpexeBomn:

NoHepenbHUK: c 08.30-12.30 ob6en c 12.30 go 14.00 ¢ 14.00-
17.00

BTopHuk: c 08.30-12.30 ob6en c 12.30 go 14.00 ¢ 14.00-
17.00

Cpepa: c 08.30-12.30 oben c 12.30 go 14.00 ¢ 14.00-
17.00

YeTBepr: c 08.30-12.30 ob6ean c 12.30 mo 14.00 ¢ 14.00-
17.00

MNatHuya: HenpmMeMHbIN OEeHb

Cy66oTa: BbIXOAHOW OEeHb

BockpeceHbe: BbIXOOQHOW OEHb

[MoyToBbLIN agpec  otgena apXUTEKTYpPBbI " rpagocTpouTenbcTBa
AoMunHucTpaumn ropoackoro okpyra CrpexeBon: 636785, Tomckasa obnactb, T.
CtpexeBown, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedgoH: (38 259) 5-22-63, 3-32-36

OdmumnanbHbI cCanT opraHOB MECTHOrO caMoOynpaBfieHUsl TOPOLCKOro oKpyra
CtpexeBon B cetn UHTepHeT: http//:admstri.tomsk.ru B pasgene «MyHuumnanbHble
ycnyrn — KoHTakTHas nHdopmMaumsi».

AOpec 9nekTPOHHOW MNOYTbl OTAeNna apXMTEKTypbl W rpagoCTPOUTENbCTBA
AoMnHUCTpaumnm ropoacKoro oKpyra CtpexeBou B ceTu NHTepHeT:
Trifonova@admstrj.tomsk.ru, Gorbunova@admstrj.tomsk.ru.



http://www.admstrj.tomsk.ru/�
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MNpunoxeHwne 2

K AOMWUHUCTPATUBHOMY perfnameHTy
«CornacoBaHve nepensiaHMpoBKK U
(Mnn)

nepeycTponcTBa XXUoro NoOMeLLEHNA»

B AamuHucTpaumio ropoackoro okpyra CtpexeBon

3asBneHue
O COrfiacoBaHUN nepeycTponcTea 1 (Mnun) nepensiaHNPOBKU XXMUMOro NoMeLLeHNs

oT

(ykasblBaeTca HaHumaTenb, NUOO apeHgatop, NMbo COBCTBEHHUK XKWUITOro
nomewieHnss, nMbo COBCTBEHHMKM XWUMNMOro MOMELLEHUS, Haxoasierocs B o0bLien
cobcTBEHHOCTU ABYX U Bonee nuu, B cnyyae, ecnv HU oguH M3 cobCcTBEHHMKOB NGO
WHbIX NNL, HE YNONIHOMOYEH B YCTAHOBIIEHHOM NOPSAKE NPEeACTaBnATb UX UHTEPECHI)

Mpumeyanue:

Ana duandecknx nuy ykasbiBatoTca: aMunng, UMsi, OTYECTBO, PEKBU3UTDI
OOKYMEHTa, yOOCTOBEPSAIOLErO MMYHOCTb (Cepusi, HOMepP, KEM W Korga BbldaH), MecTo
XUTernbcTBa, HoMep TenedoHa. agpec SNeKTPOHHOW NoYThI;

Onsa npegcrtaButens uU3MYecKoro nuua ykasbiBalTCA: pamMunuda, ums,
OTYECTBO MpeacTaBuUTENSA, PEKBM3UTBI [JOBEPEHHOCTU, KOTOpasd npwunaraetca K
3asIBrIEHUIO, afpec ANEKTPOHHON NOYThI.

Ana opugndecknx nuy  ykasblBalTCA: HaMMEHOBaHWE, OpraHU3auuoHHO-
npasoBasi popMa, agpec MecTa HaxoXxOeHusi, Homep TenedoHa, amunus, ums,
OTYECTBO fMuUa, YNOMHOMOYEHHOro NPeACTaBNATb WMHTEPECHI HPUAMYECKOro nuua, C
yKasaHMeM pPEeKBU3UTOB [JOKYMEHTa, YOOCTOBEPAIOLWEro 3TM NpaBoOMOYMs U
npunaraemoro K 3asiBNeHnto, agpec 3MeKTPOHHOM NOYThI

MecTo HaxoXaeHus KUMOro
NoMeLLLeHUs:

(ykasbiBaeTca  nonHbin - agpec: cybbekt  Poccuickon — Pepepaumu,
MyHMUMnanbHoe obpasoBaHue, noceneHve, ynuua, oM, KOpnyc, CTpoeHue, KBapTupa
(komHaTa), noabesn, atax)

Co6CTBEHHUK (M) XKMNOTO NOMELLEHUS:

Mpowy pa3peLnThb

(nepeycTpouncTso, nepennaHnpoBKY, nepeycTponcTao n
nepennaHnpoBKY - HYXKHOE yKa3aTb)
XXUITOro NOMeLLEHUs1, 3aHMMaeMOro Ha OCHOBaHUM



(npaBa cobCcTBEHHOCTM, 4OroBOpa Hama, OroBopa apeHabl - HYXKHOE yKa3aTb)

cormnacHo npunaraeMomMy npoekTy (MPOEeKTHON AOKYMEeHTauun) nepeyctponcrea u (unm)
nepensiaHMPOBKM XUNOro (HEXMIOro) NOMeLLEHUS.

Cpok npou3BoaCcTBa PEMOHTHO-CTPOUTENBHLIX paboT ¢ 20 T
no_ 20 .

Pexnm npou3BoacTBa PEMOHTHO-CTPOUTENbHBIX pPaboT C no_
YyacoB B paboune gHu.

O6s3ytoce:

* OCYLLECTBUTb PEMOHTHO-CTPOUTENbHbLIE PaboTbl B COOTBETCTBUM C NPOEKTOM
(NMpoeKTHOM AoKyMeHTauuen);

+ obecneuntb cBOBGOAHBIA OOCTYN K MeCTy MpoOBedeHUs pPeMOHTHO-
CTpouTenbHbIX pPaboT [OOMKHOCTHBIX MWL, OpraHa MEeCTHOro CcamoyrnpaBrieHus
MyHMUMNanbHOro obpasoBaHns MMBO yNONHOMOYEHHOrO MM OpraHa Ans NnpoBepKku xoaa
pabor;

* OCyWecTBUTb paboTbl B YCTAHOBIEHHbIE CPOKM U C cobniogeHnem
COrnacoBaHHOro pexuma nposeneHus pabor.

Cornacne Ha nepeycTtpouctBO W (UNM) nNepennaHUpoBKY MONYYEeHO OT
COBMECTHO MNPOXUBAIOLLMX COBEPLUEHHOMETHUX YNIEHOB CEMbW HaHUMAaTEnNs >XWUIoro
NOMeLLEeHNs Mo A0roBopy coumanbHoro Hanma ot_Ne ;

damunua, um4,|[JOoKyMeHT, Mopgnuck <*> OTtmeTKa o)
n/n {0T4ECTBO yOOCTOBEPSIOLLNIA HOTapmarnbHOM
NNYHOCTL (Cepusi, HoMep, 3aBepeHumn
Kem 1 Korga BblaH) nognucen nuu,
2 3 4 5
<*> [lognuc n c aBATC S B npuc yc suu JOIMKHOC ROro nuua,

NPUHUMAIOLEro [LOKYMeHTbl. B nMHOM cnyyae npeactaBnsieTcss od)OpMIIEHHOE B
NMMCbMEHHOM BMAE COrflacMe 4reHa CeMbM, 3aBEPEHHOE HoTapuarnbHO, C
npocTaBneHnemM oTMeTkM 06 aToM B rpadpe 5. K 3asBneHuto npunaratoTcs cnegyrowime
OOKYMEHTbI:

1)

Ha nucrax;

(ykasblBaeTca BuMO W PEKBM3UTbI NpaBOyCTaHABNMBAOLWEro LOKYMEHTa Ha
nepeycrpamBaemoe u (uUnu) nepennaHupyemMoe (HeXWUNoe) Xunoe mnomelleHune (c
OTMETKOWN: NOASIMHHUK NN HOTapuManbHO 3aBEPEHHAs KONNA)

2) npoekT (NpOeKTHas  OOKyMeHTaumsd) nepeyctpouctBa U (4nn)

nepennaHupOBKN (HEXMIOr0) XUITOro NOMeLLEHNS Ha nicrax;
3) TexHuYeckun nacrnopT nepeycTtpaMBaemoro u (unu) nepensiaHMpyemoro
(HeXunoro) >XMnoro NoMeLLeHNsa Ha nucrax;

5) DoKyMeHTbI, nogTBepXaatoLwue cornacue BpeMeHHO OTCYTCTBYHOLLUMX YIIEHOB
CeMbW HaHUMaTenNs Ha NepeycTponCTBO U (UNK) NepennaHMpPOBKY KUMOro NOMeLLEHUS,
Ha_ nucTax (npu HeobxoaMmocTw);

6) NHble JOKYMEHTHbI:

Mognuck nuua (nuuy), NnogaBLIEro 3asiBfeHune:
20 r.
20 r.




20 T
20 T
Mpy NONb30BaHUN XWUMbIM NOMELLEHMEM HA OCHOBAHMU JOrOBOpa COLManbHOro
Hanma 3asiBneHne NoanucbiBaeTCsl HaHMMaTeneM, ykasdaHHbIM B JOrOBOpPE B KavyecTse
CTOPOHbI, MPU NOMb30BAHMUN XUIbIM NMOMELLEHMEM Ha OCHOBaHUW OOroBopa apeHabl -
apeH4aTopoM, MpU MOMb30BaHUWN XWMbIM MOMELLEHNEM Ha npaBe COBCTBEHHOCTU -
CcOBCTBEHHMKOM (COBCTBEHHMKaMM).

[okyMeHTbI NpeacTaBneHbl Ha NpuemMe 20 T
Bxogsawmm Homep perncTpaumm 3asBrieHns
BblgaHa pacnucka B nony4YeHnn JOKYMEHTOB

20 T
Ne
Pacnucky nonyyun 20 r.
(nodnucsk
3aseumerisi)
MpumeyvaHwue:

Cnocob nonyyeHnsa MyHuLMNanbHOW yCnyrn OCyLLeCTBRASETCS, B TOM YUChe:

-Npu  JNMYHOM oOOpaleHnn B OTAEN apXUTEKTypbl WU PagoCTpoUTENbLCTBA
AOMUHUCTpaLMN ropofcKkoro okpyra CTpexeBou;

-Npu nM4YHOM obpaweHnn B MOL| (ykasbiBaeTcss B crydae npefoCcTaBreHus
MyHUUMNanbHon ycnyrm Ha 6ase MOL));

- MOCPeaCTBOM MOYTOBOrO OTMPaBMEeHUs Ha agpec 3asBUTENd, YyKasaHHbIn B
3asBneHuu;

- NOCPEeaCTBOM 3JIEKTPOHHOM MOYTbl MO agpecy SNEeKTPOHHOM MOYTbl, YKa3aHHOMY
B 3asBNeHuu;

- Yepes NNYHbIN KabuHeT Ha lMopTane rocygapCTBEHHbIX U MYHULMNANbHbLIX YCyr
Tomckon obnactu, Ha EgMHOM nopTane rocygapCTBEHHbIX M MYHMUMMANbHbIX YCAyr

(dbyHKUMR).



MpunoxeHwne 3

K AOMUHUCTPaTMBHOMY perfameHTy
«CornacoBaHve nepensiaHMPOBKU U
(Mnn)

nepeycTponCcTBa XUIoro NoMeLLeHNs»

BJTIOK-CXEMA
npeaoCcTaBNeHNA MyHULMNANbHOWN yCRyrn
«CornacoBaHue nepeycTponcTea n (Mnun) nepennaHMpoOBKU XMUOro NOMELLEHNSA»

[puem 3asBIICHAS U TPOBEPKA KOMIUTCKTHOCTH MPEICTABICHHBIX TOKYMEHTOB

v

PCI‘I/ICTpaHI/Iﬂ 3aBJICHUA O MPCAOCTABJICHUU MyHIdIIPIHaJ'H;HOﬁ yciayru

v

Hanpasienne 1oKyMeHTOB B CTPYKTYpHOE TOpa3/ieficHIe, OTBETCTBEHHOE 3a
paccMoTpeHue 3asiBICHUS U MTPEACTAaBICHHBIX JOKYMEHTOB

v

EcTb ocHOBaHms 1J1g 0TKa3a B D. Hanpasnenue 3asButento
MPEIOCTABICHUH YCIYTU? I MOTHUBHPOBAHHOT'O OTKa3a B
MPEOCTaBICHUHU YCIYTH

EcTb HE0OOXO0IMMOCTE ﬂ'g Hanpasrenmue
HaIpaBJICHUST MEKBEIOMCTBEHHBIX e MEIKBEZIOMCTBCHHBIX 3AIPOCOB
3anpocos? <

l HeT

PaccmoTpeHue 1OKyMEHTOB MEXBEIOMCTBEHHON KOMUCCHEH, TPUEMOYHON
KOMHUCCHEH TI0 MepeyCTPOUCTBY U (WMIIN) NEPETIIaHUPOBKE KUIIBIX TOMEIICHUH

}

[MoaroroBka Perienus o corinacoBaHuM NEpEeyCcTPOHCTBA U (WIIN) EPETIIAaHUPOBKU
HKHUJIOTO NOMEIEHUS

|

nepenaya PemieHuns o cornacoBaHUu MepeycTpOrCTBa U (MIIH) MeperuiaHiPOBKU
JKHJIOTO MOMEIIEHUS ATl OMUCAHUS

}

Bbiaua 1okyMeHTa 0 COTiacoBaHHUM MEPEyCTPONCTBA U (MIIH) MEPEIUIaHPOBKU
HKHUJIOTO NOMEIEHUS




Mpunoxexwue 4

K AOMUHUCTPATUBHOMY pernameHTy
«CornacoBaHve nepensiaHMPOBKU U
(Mnn)

nepeycTponCcTBa XUoro NoMeLLeHns»

(HaumeHosaHue, adpec 3asi8umerisi)

Ne
Ha Ne oT
YBeagomnexnme
06 oTKa3e B cornacoBaHuy NepeycTponcTaa v (Mnu) nepennaHnpoBKU XKUOro
nomeLleHns

Bam oTkasaHo B  paccMOTpeHuM  3asiBNeHMs O  CcornacosaHuu
nepeycTtpouctsa W (Unv) MepensiaHUpoOBKA XWUMOro MOMELLEHUA MO  crnegylowum
OCHOBaHUAM:

(vKa3bigaromcsi puUYUHbI OMKa3a CO CChI/IKOU Ha rpasosou akm)

lMocne ycTpaHeHnsa obCTOATENLCTB, NOCIYXMBLUMX OCHOBaHWEM Ans OTKasa
B pacCMOTpPeHUM 3asBfeHUss O CcorracoBaHuuM nepeycrtpouctea u  (1nn)
nepennaHMpoBKM XUIOro nomelleHns Bbl umeeTe npaBo MOBTOpPHO obpaTtuTbes 3a
npegocTaBneHnemM MyHULMNAnsHON yCnyru.

JOIMKHOCTb noanucb paclmndpoBka noanmcu
OTBETCTBEHHOro nuua
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