MocTaHoBneHne AgMuHucTpauumn ropoackoro okpyra Ctpexeson oT 10.12.2014 Ne935
«O6 yTBEpPXKOEHUN AOMUHUCTPATMBHOIO perfameHTa npegocTaBneHns
MyHUumMnanbHon ycnyrn «CornacoBaHue nepeycTponcTea 1 (Unv) nepennaHnpoBKm
Xwunoro nomeweHusa» (B pegakumm ot 30.10.2015 Ne763, ot 15.01.2016 Ne20, ot
12.05.2016 Ne361, ot 23.12.2016 Ne964, ot 24.10.2017 Ne762)

B cooTBeTcTBMM C nyHKTOM 7 Yactu 1 ctatbn 14, rmason 4 KunvwHoro kogekca
Poccuinckon ®depepauun, dPegepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6
opraHusauun npegocTaBneHna rocyfapCTBEHHbIX W MyHUUMMANbHbIX YCIyr», Ha
OCHOBaHuUK nyHKTa 38 yactn 2 ctatbk 47 YctaBa ropoackoro okpyra CtpexxeBomn

NOCTAHOBNAO:

1. YTBEpAUTb AOMUHUCTPATMBHBIN pernaMmeHT npeocTaBleHns MyHULUNansHON
ycnyru  «CornacosaHve nepeyctpouctBa W (UnNu) nepennaHupoBKM  XXWUIOTO
NOMELLEHMSI», COTMAaCHO NPUMOXEHUIO.

2. MpusHaTb yTpaTUBLUMM CWUMy MNOCTaHOBNEHWe AOMUHUCTPaUMM TFOPOLACKOro
okpyra CtpexeBon oT 11.05.2012 Ne 310 «O6 yTtBepxaeHun AOMUHUCTPATMBHOIO
pernameHTa npenocTaBneHns MYHMLMNANbHON ycnyrm «CornacoBaHue
nepensiaHMpPoOBKM 1 (UNN) NEPEYCTPOMNCTBA KMUMOr0 NOMELLEHMUSI».

3. HacTtoswlee noctaHOBNEHE NOASNIEXUT pasMeELLEHMIO Ha opuLmanbHOM canTe
OpraHoB MECTHOro caMoynpaBfieH1si ropoAckoro okpyra CTpexxeBown.

4. KOHTpoOmnb 3a WCMNOSMIHEHMEM HACTOSALWEro MNOCTAHOBMEHUS BO3MNOXWUTb Ha
3amectutena Mapa ropoackoro OKpyra MO 3KOHOMMKE W (PUHAHCaM, HavanbHUKa
®unHaHcoBOro  ynpaeneHuss AgmMuHUCTpauuuM  ropogckoro  okpyra  CTpexeBon
[eHnyeHko B.B.

Map ropogckoro okpyra B.M. XapaxopuH



YTBEpXaeH

NOCTaHOBMNEHNEM
AOMUHUCTpauumn

ropofckoro okpyra CtpexeBom
oT 10.12.2014 Ne 935

(8 pegakuum ot 30.10.2015
Ne763, ot 15.01.2016 Ne20,

ot 12.05.2016 Ne361, ot
23.12.2016 Ne964, ot
24.10.2017 Ne762)

AOMUHUCTPATUBHbLIN PEFMAMEHT
npeaocTaBrieHUss MyHULUNanbHOu ycnyru «CornacoBaHue nepeycTtpomcTea u
(vnKn) nepennaHUpPOBKU XXUNOro NOMeLLeHUs»

1. OOLwue nonoxeHus

MpeameT perynupoBaHns agMUHUCTPATUBHOIO perfameHTa
npeaocTaBneHns MyHULMNAnbHOM YCryru

1. ADMUHUCTPATUBHBIA pernameHT npefoCcTaBfeHns MyHUUUNANbHOW YCnyru
«CornacoBaHue nepeycTtpoucTtea u (Unv) nepennaHupoBKN XWUMOro MOMeELLEHUS»
(nanee - AOMUHUCTPATUBHBIN perfiaMeHT), ycTaHaBnNuBaeT cTaHgapT NpeaocTaBneHns
MYHUUMNANbHOM yCnyru no Bblgade LOKYMEHTOB O COrfliacoBaHUW nepeycTtponcTsa U
(M) NepennaHMpPOBKM XWUMOro MoMelleHus (ganee - MyHuuunanbHas ycnyra) Ha
TeppuTopun ropoackoro okpyra CTpexeBoKn, cOCTaB, MocneoBaTenilbHOCTb U CPOKU
BbIMOMHEHNA  aAMUHUCTPATUBHBLIX npouenyp (AencTteuMiM) nNo  NpefocTaBfeHuto
MyHMUMNanbHOW ycnyrn, TpeboBaHMsa K Nopsaky MX BbINOSTHEHUS, (POPMbl KOHTPONSA 3a
MCNOMHEHNEM aAMUHUCTPATUBHOIO pernameHTa, AocyaebHblv (BHecyaebHbI) NopsaokK
obxanoBaHus peweHnn wn gencteun (6esgencteus) AOMUHUCTPaALUKM FOPOLCKOro
okpyra CTpexeBOW B nuue CTPYKTYPHOro nogpasgeneHuss — otaenia apxXvuTekTypbl U
rpagoctpoutensctBa AAMUHUCTPaLMM ropoackoro okpyra CTpexeBOW, OOMKHOCTHbIX
nuy, otaena apxuTekTypbl U rpagoctpouTensctea AQMUHUCTpPaLMM rOPOLACKOro okpyra
CtpexeBor, NMB0 MyHMUMNANBbHbBIX CAYXaLLmX.

Kpyr 3assutenen
2. 3asButenamm 4aBnAOTCSA COOCTBEHHUKM MOMELLEHUN (pu3myeckme unum
ropugudeckne nuua), HaHMMaTenu, 3aHuMalowme rnepennaHupyemoe wu (Mnu)
nepeycTpanBaemoe Xunoe nomeLleHne Ha OCHOBaHUKM JOroBopa counaribHOro Hamma,
NN UX YNONHOMOYEHHbIE NPeaCTaBUTENN (Oanee - 3asBUTEND).

TpeboBaHus K NopsiaKy MHPOPMUPOBAHMS O NPEAOCTaBNIEHUN MyHULMNANBHON YCnyrn

3. lHpopmupoBaHWe rpaxgaH O nopsake npefocTtaBrneHns MyHUUMnanbHOW

ycnyru obecne4ynBaeTcs MYHULMNANbHBbIMU cnyxawmmu, cneynanuctamm
AOMUHUCTPAaLMA ropocKoro oKpyra CtpexeBoWn, cneunanucTtamm
MHOrOgYHKLMOHANbHOIO LeHTpa npeanocTaBneHns rocy4apCTBEHHbIX n

MyHUuUMNanbHbIX yenyr (ganee — MOL), npu ycrioBun 3aknio4eHHOro cornatleHuns.

4. OCcHOBHbIMK TpeboBaHUSAMM K WH(OPMUPOBAHUIO rpaxgaH O mnopsake
npegocTaBneHns MyHMLMNAaNIbHON ycrnyru ABNATCA AOCTOBEPHOCTb
npenocTaBnsieMon UHOpMaUUn, YETKOCTb B M3MOXEHUUM MHGOpMaLMKU, NOSHOTa WU
onepaTMBHOCTb MHAPOPMUPOBAHWSI.



5. Mecto HaxoxgeHna AgmMuHUCTpaumm ropoackoro okpyra CrpexeBon,
oTAeNna apxuTekTypbl M rpagocTpouTensctea AOMUHUCTPaAUUM TOPOLCKOrO OKpyra
CTpexeBon, oOpraHoB W OpraHus3auui, ydacTBywLWMX B  nNpenocTaBfeHumn
MyHUUMNANbHOM  YCryrn, WX MNOYTOBble agpeca, oduuManbHble CcalTbl B
NHPOPMALNOHHO-TENTIEKOMMYHUKAUMOHHON  ceTu  «WHTepHeT» (oanee — ceTb
WHTepHeT), nHpopmauma o rpadukax paboTbl, TenedoHHbIX HOMepax M agpecax
9NEKTPOHHOM MNOYTbl MNpeacTaBneHbl B npunoxeHnn 1 Kk AOMUHUCTPATUBHOMY
pernameHTy.

6. MHopmauma o mecTe HaxoxaeHus, rpadukax paboTbl AgMUHUCTpaUMK
ropogckoro okpyra CTpexeBow, oOTaena apxuTekTypbl W rpagocTpouUTeNbCTBa
AoMnHMCcTpaumm ropoackoro okpyra CTpexeBoW, opraHvsauun, y4acTBYHOLMX B
npenocTaBneHnm MYHUUMNANbHOW  yCnyru, O nopsiake  npenocTaBneHus
MyHMUMMAaNbHOW YyCryrn pasMellaeTcss Ha oduuuaribHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra CtpexeBon B ceTu WMHTepHeT, B heaepanbHomn
rocygapcTBeHHOM MH(OpPMaUMOHHON cucteme «EauHbIM nopTan rocygapCTBEHHbLIX Y
MYHUUMNAaNbHbIX ycnyr (pyHkumin)» (ganee — EAuMHbIA nopTan rocygapCTBEHHbIX Y
MyHMUMNanbHbIX ycnyr (dpyHKuun)), a Takke npenoctaBnsgeTcs Mo TenedoHy u
3NEKTPOHHOWN MnouTe.

7. Ha odvumanbHOM canTe OpraHoB MeCTHOro camoyrnpasreHus roponckoro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs creyowas nHpopmaums:

1) HanmeHoBaHMEe M MNoYTOBble agpeca AOMUHUCTPAUUM TFOPOACKOro OKpyra
CTpexeBoun, oTaena apxuTekTypbl U rpagocTpouTenscTtBa AAMUHUCTPALUKM rOPOACKOro
okpyra CtpexeBon.

2) HoMepa TenegoHoB AAMMHUCTPAUMM TFOPOACKOro okpyra CTpexesBon,
oTAena apxuTekTypbl M rpagocTtpouTernbcTsa AOMUHUCTPaAUUM TOPOLACKOro OKpyra
CtpexeBou;

3) rpadouk pabotbl AgMUHUCTpauun ropoackoro okpyra CTpexeBown, oThena
apxXuTeKTypbl U rpagocTponTenscTea AOMUHUCTPaLMK ropoackoro okpyra Ctpexesou;

4) TpeboBaHMst K MNUCbMEHHOMY 3anpocy rpaxgaH O npeaocTaBreHnn
MHopMauUKn o Nopsiake nNpeaocTaBneHna MyHUUUNanbHOW yCnyru;

5) nepeyeHb [OOKYMEHTOB, HEOOXOOUMbIX ANns MNOSyYeHUs MyHUUMNAnbHOM
ycnyru;

6) BbIAEPXKKN M3 3aKOHOOATESNbHbIX U MHbIX HOPMAaTUBHbLIX MPaBOBbLIX AKTOB,
cogepxawmx  HOpMbl,  perynupylowme  OedTeNnbHOCTb MO npeaocTaBfieHuIo
MYHULMNANbHOW YCRyru;

7) TEKCT HacTodaLero AQMUHUCTPATUBHOIO pernaMmeHTa C NpUnoXeHUsIMu;

8) KpaTKoe onncaHue nopsiaka NpeaocTaBneHns MyHULMNAansHOM YCNyru;

9) obpasubl 0COPMNEHNS OOKYMEHTOB, HeOOXoauUMbIX Ana  nonyyYeHus
MYHULUMNANbHOW yCRyrn, n TpeboBaHUs K HAM.

7.1. Ha EaguvHOM nopTtane rocyaapCTBEHHbIX W MYHUUMMANbHbLIX YCryr
(dbyHKUMI) pa3melLaeTca crnegyowasa nHpopmMmauus:

1) ncyepnbiBaOLWNA nepeveHb OOKYMEHTOB, HeobxoanMbIX ans
npenoCcTaBneHns MyHUUMNanbHOW ycnyru, TpeboBaHus K OOPMIEHUI0 YKa3aHHbIX
OOKYMEHTOB, a Takxe rnepeyvyeHb JOKYMEHTOB, KOTOPbIe 3adBUTENb Brpase npeactaBuTb
Nno cOB6CTBEHHON MHMUMATUBE;

2) Kpyr 3asBuTenem;

3) CpOK NpeaocTaBneHnsa MyHULMNanbHON yCnyru;

4) pesynbTaTbl npegocTaBneHns  MyHUUUNanbHOWM  YCIyru, nopsaokK
npenocTaBneHns  AOKYMEHTa,  SBfAlOWerocs  pesynbtatoM  npefocTaBneHus
MYHULUUNANbHOW YCryru;

5) paamep rocygapCTBEHHOM MOLUMMHBI, B3MMaeMoW 3a npeaocTaBrieHne
MYHULUUNANbHOW YCryru;

6) ncyepnbiBaOLNN NepeyeHb OCHOBAHUIN AN NPUOCTAHOBIIEHMS UMW OTKa3a B
npegocTaBneHn MyHULMNANsLHOW YCIyru;



7) o npaBe 3asBUTeNs Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue AenCTBUN
(6e3pencTBms) M peLleHnn, NPUHATBLIX (OCYLEeCTBNAEMbIX) B Xo4e npenocTaBneHus
MYHULMNANbHON yCnyru;

8) hopmbl  3asBneHun (yBe4OMMEHWU, COOOLLUEHWNN), WCNOMb3yeMble Mpwu
npeaoCcTaBNeHNN MYHULMNANBHON YCNyru.

8. MHdopmauuto o0 nopsgke nosiydeHns MyHUMUMnNanbHOW yCryru, a Takxke o
MeCTe HaxOXOeHWs, KOHTaKTHbIX TenedoHax (TenedpoHax AnNs cnpasBokK), agpecax
SNEKTPOHHOM MouThl, rpaduke paboTbl, cBefdeHMs 00 opraHax W opraHusaumsx,
y4yacTBYKOWMX B NPefoCTaBAeHUM MyHUUMNAnNbHOW YyCRAyrm WNu  ABMASIOLLMXCA
MCTOYHMKOM MOMyYEeHUS UHpOpMaLMK, rpaXKaaHUH MOXET MOy4YnTb:

1) nM4HO nNpwn obpalleHnn K AOSMKHOCTHOMY nuuy (cneuvanucTy) oTgena
apxXvUTeKTypbl U rpagocTpouTenbcTBa AOQMUHUCTPaLMN rOpoAcKoro okpyra CTpexeBowu;

2) N0 KOHTaKTHOMY TenedgoHy B 4Yacbl paboTbl AOMUMHUCTPaAUUN FOPOACKOro
okpyra CTpexeBoW, ykasaHHble B NpunoxeHum 1 kK ADMUHUCTPATUBHOMY perfamMeHTy;

3) B opMe ONEeKTPOHHOro [AOKyMeHTa Ha agpec OfeKTPOHHOW MouThl,
yKa3aHHbIA B NpuroxeHum 1 K ADMUHUCTPATUBHOMY pernameHTy;

4)B cetm WHTepHeT Ha omnumanbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Crtpexeson: http//:admstri.tomsk.ru B pasgene
«MyHuyunansHbele ycnyrm — KoHTakTHas nHpopmaumns»;

5) Ha WH(MOPMAUUNOHHBIX CcTeHdax B AAMUHUCTpaLMM TFOPOACKOro OKpyra
CtpexeBon no agpecy, YkasaHHOMY B MpunoxeHun 1 K AOMUHUCTPATUBHOMY
pernameHTy;

6) nocpeactBom EgmHOro noprana rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr
(dbyHKUMR): http://www.gosuslugi.ru/;

7) NCKITHOYEH;

8) npu obpawieHnn B MOL (npm ycnosumn 3akno4eHHOro CornalleHuns).

9. MHdpopmMaumoHHble cTeHabl 0bopyayroTCs Npu BXOAe B MOMeLLeHMe oTaena
apXMTEKTYpPbl U rpagocTpouTenbCcTBa AQMUHUCTPALMM FOPOACKOro okpyra CTpexeBon.

10. Ha vHdopMaLMOHHBLIX CTeHA4ax pasmellaeTcsa criegyoulas obssaTenbHas
MHopMauus:

1) noyToBLIN agpec AOMUHUCTPaUNUN ropoackoro okpyra CtpexeBon n otaena
apXMTEKTYpPbl U rpagocTpouTenbcTBa AQMUHUCTPaALMN FOPOACKOro okpyra CTpexeBowu;

2) agpec odwuumanbHOro canta OpraHoB MECTHOro camoyrnpasneHus
ropogckoro okpyra CtpexeBou B ceTn VIHTepHeT;

3) cnpaBoO4YHbIA HOMEp TenegoHa OpraHoB MECTHOrO camoynpaBneHns
ropoackoro okpyra CTpexeBOoW W OTAeNna apxvuTekTypbl M pagocTpouTenbCcTBa
AOMUHUCTpaLMN ropoLcKkoro okpyra CTpexeBou;

4) rpachmk paboTbl AgMUHUCTPaUMM ropoackoro okpyra CTpexeBon u otgena
apxXvUTEKTypbl U rpagocTpouTenbcTBa AQMUHUCTPaLMN FOpOACKoro okpyra CTpexeBowu;

5) BbIAEPXKKM M3 MpPaBOBbIX aKTOB, COAEPXalMX HOPMbI, perynupyoLwme
AeATenbHOCTb NO NPeaoCTaBNEHNIO MyHULMMNANbHOW yCnyru;

6) nepeyeHb OOKYMEHTOB, HeOOXOAMMbIX ANA MNOMyYeHUs MyHUUUNanbHOM
ycnyru;

7) obpasel ochopmneHnsa 3aaBneHus.

11. Ob6palleHnsa No KOHTaKTHOMY TeriedoHy No BONpocaM MHPOPMUPOBAHNSA O
nopsiake NpefocCTaBiEHUs MyHULMNANbHOW YCRyrn MPUHUMAKOTCA B COOTBETCTBUM C
rpacpvkom paboTbl OTAena apxXUTeKTypbl W rpagocTpouTensctea AQMUHUCTPaLUU
ropogckoro  okpyra CTpexeBow, npeacTtaBrneHHOMY B npurioxeHun 1 K
AOMUHUCTPATUBHOMY pernameHTy.

12. OTBeT Ha TenedOHHbIN 3BOHOK AOSMKEH cogepXaTb WHdOopMauut o
HaMMeHOBaHWM CTPYKTYPHOro nogpasgeneHvs AAMUHUCTpauUM ropoACKOro OKpyra
CtpexeBon, B KOTOpoe obpatunca rpaxpgaHuH, amMunum, UMeHwn, oTvecTtBe (npwm
Hann4Mm) n OMKHOCTWN cneynanucTa, nNpUHABLLEro TenedOHHbIA 3BOHOK.

13. lMpun oTBeTax Ha TenedOHHbIE 3BOHKM U YCTHble ObpalleHns crneunanucThbl



http://www.admstrj.tomsk.ru/�

oTAena apxuTekTypbl U rpagocTtpouTernbcTsa AOMUHUCTPaAUUW TOPOLCKOro OKpyra
CTtpexeBon, 0653aHbI NpeaoCcTaBNATb UHPOPMALMIO NO CreayoLWwmnM Bonpocam:

1) 0 mMecTe npegocTaBneHUs MyHUUMNAnNbHOW ycryrm u cnocobax npoesga K
Hemy;

2) o rpacdhmke npvema rpaxgaH rno Bornpocam npegocTtaBneHns MyHULMnansHOu
ycnyru;

3) 0 BXxoAdWMX HOMepax, noh KOTOpPbIMWA 3aperncTpupoBaHbl B cCUCTeMe
aenonpounssoactea AgMUHUCTpauMn ropoackoro okpyra CTpexeBow, MNOCTynuBLUME
OOKYMEHTbI.

4) 0 HOPMaTMBHbIX MNPAaBOBbLIX aKTax, perynupylowmx npegocraBneHne
MYyHUUUNAaNbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) 0 nepeyHe [OOKYMEHTOB, HeobXxoOuUMbIX ANA MNOAyYeHUs MyHUUMnanbHOW
ycnyru,

6) O Cpokax pacCMOTPEHUS JOKYMEHTOB;

7) 0 cpokax NpefocTaBneHns MyHUUUNanbHOW ycnyru;

8) 0 MmecTe pasmeleHMss Ha oduuManbHOM calTe OpraHoB MECTHOro
camoynpaeneHus B ceTun VIHTepHeT wWH@opmMauun no Bornpocam npeaocTaBrieHus
MYHULUMNANbHOW yCnyru.

14. Mpn obweHun ¢ rpaxgaHamu (No TenedoHy UnM fMYHO) ChneunanucThbl
AgMuHUCTpaumm  ropoackoro okpyra CTpexeBon W oTgena apxXuTekTypbl U
rpagocTpoutensctBa AMUHUCTPaUMM ropoAackoro okpyra CTpexeBon [LOMMKHbI
KOPPEKTHO M BHMMATENbHO OTHOCUTLCA K rpaxgaHam, He YHWKas UX 4YecTu u
AOCTOMHCTBA. YCTHOE MH(pOpMMPOBaHME O nopsiake NpedoCTaBlieHUss MyHUUMNAnsHON
yCnyru 4OSMKHO NPOBOAUTBLCS C UCMONb30BaHNEM ounLnanbHO-A4ENOBOro CTUMS peydn.

15. MNpun obpalweHnn 3a uHPOpPMaUMEN TrpaxoaHMHA JMYHO ChneumanucThbl
oTAena apxuTekTypbl W rpagocTpoutensctBa AOMUHUCTpaLMM TOPOLCKOro OKpyra
CTtpexeBon 00653aHbl NPUHATL €ro B COOTBETCTBUM C rpacdukom paboTbl.
MpoaomMKUTENBLHOCTL NpMeMa nNpu NNYHOM obpalleHun - NaTHaguatb MUHYT.  Bpems
OXMAaHUS B oyepeaun nNpu nMyHoM obpalleHuMn He OOSDKHO MpeBblwaTb NATHaauaTb
MUHYT.

16. Ecnu gna noarotoBkm oTBeTa Ha ycTHoe obpaweHue Tpebyetcsa 6Gonee
NATHaguaTb MWHYT, cCrneuyuanuct OTAena apxXuTekTypbl UM rpagocTpouUTeNnbCTBa
AoMnHucTpaumm  ropogckoro  okpyra  CTpexeBoW, OCYLIECTBASLWUA  YCTHOE
WHpopMMpoBaHMe, npeanaraeT 3asBUTENO HasHauMTb Apyroe yaobHoe Onsi Hero
BpeMs A58 YCTHOro MHpopMmnpoBaHms nnbo HanpaBuTb 3asBUTENO MUCbMEHHbIN OTBET
nocpeacTBOM MOYTOBOrO oTnpaBneHMs nmbo B anektpoHHom cdopme. OTser
HanpasnseTcs B TedeHue NaTHaguaTh KaneHOapHbIX AHEW Co AHS YCTHOro obpalleHns
3asBuTens.

17. lNucbMeHHOEe  WMH(bOpMUPOBaHME rpaxdaHWHa OCyLecCTBRseTcs npu
NONy4YeHnn OT HEro MNMCbMEHHOro OobpalleHnss NUYHO WM NOCPEenCTBOM MOYTOBOrO
oTnpaeneHns, obpalleHns B 3NEKTPOHHOM dhopMe O NpeaocTaBneHMmn nHpopmaummn no
BOMpocaM  MpefocTaBfeHns  MyHuuMnanbHOW  ycryru, CBedeHWn O  Xofje
npegocTaBneHna MyHuumunansHom ycnyru. NuceMeHHoe obpalleHne pernctpupyeTcs B
OEeHb MOCTYNMNeHns B OTAeNn apxXuTekTypbl U rpagoctpouTensctBa ALMUHUCTpaUUK
ropoAckoro okpyra Ctpexeson.

18. lMpu obpawieHnn 3a nHbopmaumen B NUCbMEHHOM hOopMe MOCPEeaCTBOM
MOYTOBOrO OTMNPAaBIiEHNs OTBET HanNpasnseTcs B BUAEe NOYTOBOro OTNpaBneHus B agpec
rpaxgaHnHa B TeyeHMe nNATHaguaTv KaneHdapHblX [OHEeWn CcO [OHS perncrpauuu
obpauieHus.

19. Mpn obpaweHnn 3a uHPOpMauMenhn Mo  INEeKTPOHHOW noyTe, C
ncnonb3oBaHMeM EpfuHoro noptana rocygapCTBEHHbIX WM MyHMUMMANbHbIX  YCIyr
(dyHKUMIW), OTBET HarnpasrseTcs B TeYeHwe TpuauaTu KarneHOapHbIX AHeW CO AOHS
perncTpauumn obpauieHus.

20. PaccmoTpeHue obpaleHnin o npegocTtaBneHun MHdopmaumm O nopsigke



NpeaoCTaBNeHNA  MyHUUMNANbHOW  yCRyrM  OCYLLEeCTBRASiETCS B MNOPSAAKe,
npegycMoTpeHHoM ®depgepanbHbiM 3akoHOM OT 02.05.2006 Ne59-03 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

2. CraHpapT npegocTaBneHuss MyHUUUnNansHom ycryru
HavmeHoBaHve MyHUUMNANsHOW yCnyru

21. HanmeHoBaHve myHuumnansHon ycnyru: «CornacoBaHve nepeycTtponcTea
n (MNKn) NepensiaHMPOBKU XKNNOTO NOMELLIEHNS .

HanmeHoBaHue opraHa, NpeoCTaBnsoWEro MyHULMNAnbHy0 yCnyry

22. T[lpepocTtaBneHune MYHULMNANbHOM ycnyrm ocyLlecTBngaeTcs
AOoMnHUCTpaumen ropoackoro okpyra CtpexeBon.

23. HenocpencTBeHHO npenocraBneHne MYHULMNANbHOM ycnyrm
ocywiecTBndeT oTgen apxXuTeKkTypbl UK rpagoctpoutenscTtea AaMuHUCTpaLUK
ropofckoro okpyra CtpexeBon (nanee - Otgen).

24. B uenax nonyvyeHuss MHopmMauMM U OOKYMEHTOB, Heobxoaumbix Ang
NpenoCcTaBnNeHnss MyHUUMNAnNbHOW YCIyrn, OCYLECTBASETCS MeXBEeLOMCTBEHHOE
B3aUMOJEWNCTBUE C:

- YnpaBneHunem ®depepansHon cnyxObl rocyaapCTBEHHOW perncrpaumm,
KagacTpa u kaptorpadun no Tomckon obnactu (Pocpeectp);

- ®egepanbHbIM rocygapCTBEHHbIM BIOKETHBIM yupexaeHnem «dPeaepanbHas
KagacTpoBas nanata ®enepanbHon crnyxObl rocyaapCTBEHHOW perncTpauumn, kagacrtpa
n KapTorpadounny.

- [enaptamMeHTOM MO KynbType u Typuamy Tomckon obnactu (ecnu
nepeycTpoucTso U (M) nepensiaHUPOBKa >KUMOr0 MOMELLEHUS OCYLLEeCTBNAeTCH B
AOMe, B KOTOPOM OHO HaxoguTcs, ABNAeTCS NaMATHUKOM apXUTEKTYPbI).

25. AaMuHncTpaumsa ropogackoro okpyra CTpexeBon He Bnpase TpeboBaTtb OT
3asBUTENS OCYLLECTBMEHUS OeNCTBUA, B TOM YUCE COrnacoBaHu, HeobxoamMmblx Ans
NONy4YeHUss MyHUUMNANbHOW YCRyrM W CBA3@HHbIX C obpaweHnemM B  UHble
rocygapcTBeHHble OpraHbl (OpraHbl MECTHOrO camoynpaBfieHus1) M opraHuMsaumm, 3a
NCKITIOYEHMEM MOJSTyYEHUST YCIYT, BKITHOYEHHbIX B NepedYeHb YCryr, KOTopble SBMSTCA
HeobxoauMbIMM 1 obBs3aTenbHbIMU N9 NPefoCTaBfeHUs MyHUMUMNAnbHbIX YCAyr,
yTBEpPXAEeHHbIX pelwleHneM [ymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KoTopble SBMAKTCA HeobxoauMbIMM U obBs3aTenbHbIMW NS
npegocTaBneHns  MyHuuMnanbHbiX — ycnyr  AZMUHUCTpauMen ropoackoro  okpyra
CTpexeBon n ee opraHaMmmny.

OnuncaHue pesynbTata NpefoCTaBneHNst MyHULMNANbHOW yCnyru

26. PesynbTaTOM npefocTaBreHns MyHULMNAansHOM yCnyru aBnstoTCs:

- Bblda4a peLueHust O corfnacoBaHuM nepeycTponucTsa 1 (Mnu) nepennaHnpoBKn
XWNOro NoMeLLeHus;

- MOTMBMPOBaHHbIMA OTKa3 B Bblaye peLleHusi O CorfiacoBaHUn nepeycTponcTea
n (MnNKn) NepensiaHMPOBKM XXUMOTO NOMELLLEHUS.

Cpok npefocTaBneHnst MyHMUMNanbHOM ycnyru

27. Cpok npegocTaBneHus MyHUUMNanbHOM ycnyrn He Goree copoka nATw
KaneHgapHbIX AHEW C MOMeEHTa npefoCTaBNeHus JOKYMEHTOB 3adBUTENeM, YKasaHHbIX
B nyHkTe 30, 37 AOMMHNCTPATUBHOIO pernamMeHTa.

28. Bblgaya (HanpaBneHue) pelleHust O corflacoBaHuMM MNepeycTponcTea wu



(M)  nNepennaHVpPOBKM XXWUIMOro MoMelleHnss (OoTka3 B Bblgaye pelleHns o
cornacoBaHum nepeycTponctBa u (UnvM) nepennaHUpOBKU XWUMOMO MOMELLEHUS)
OCYLLECTBNSAETCH B CPOK, He MpeBblwakwmun Tpex pabounx AHA CO AHA NPUHATUSA
peLleHuns.

MNMepeyeHb HOpMaTUBHbBIX MPaBOBLIX AKTOB, PErYNMPYOLNX OTHOLLEHWS,
BO3HMKalOLME B CBA3N C NPeAoCTaBNeHNeM MyHMLUMNanbHON YCryru, ¢ yKasaHuem
NX PEKBU3UTOB N MCTOYHMKOB OpULMANbHOrO onyormkoBaHUs

29. [lpepoctaBneHne  MyHMUMNANbHOM  YCRyrM  OCYLLUECTBRSiETCA B
COOTBETCTBUMU C:

- KunuwHbeim KogeKcom Poccurckon depepauunm («CobpaHue
3akoHogatenoctBa Poccuinckon depepaumm», 03.01.2005, Ne 1 (yactb 1), cT. 14,
«Poccunckaa raseta», Ne 1, 12.01.2005, «[lapnameHTckaa raseta», Ne 7-8,
15.01.2005);

- ®epgepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHmsaumm
npeaocTaBneHns rocyAapCTBEHHbIX U MyHUUmunanbHbeix ycnyr» ("Poccuiickas raseta”, N
168, 30.07.2010);

- NocTaHoBneHuem [pasutensctBa Poccunckon ®epepaumm ot 28.04.2005 Ne
266 «O6 yTBEpXaAeHUN opMbl 3a8BfIEHNA O NEPEYCTPOMUCTBE U (UNM) NepennaHnpoBKe
XWUIOro nomMeLleHns n opmMbl AOKYMEHTa, NOATBEPXKOAAKLWErO NPUHATUE peLleHns o
cornacoBaHum nepeycTtponcTea M (UnvM) nepensiaHUPOBKM  KUMOMO  NMOMELLEHNSA»
(«Poccunckas raseta» ot 06.05.2005 r. Ne 95);

- MocTtaHoBneHnem ocygapcTBeHHOro komuteta Poccuinckon degepaumm no
CTPOUTENBCTBY W XWUMULLHO-KOMMYHanbHOMY komnnekcy oT 27.09.2003 Ne 170 "O6
yTBepxaeHun [1paBun 1M HOPM TEXHUYECKOM 3JKcnsyaTaumm >XunuwHoro doHaa"
("Poccuinckas raseta", 2003, Ne 214);

- MocTtaHoBneHem AgMuHUCTpauumn ropogckoro okpyra CrpexeBon OT
30.11.2012 Ne 819 «O6 yTBEPXAEHUN MONOXEHUS O MEXBEAOMCTBEHHON KOMUCCUM,
NPUeMOYHON KoMUCCUM» (OdmuMarbHbIM  CalT OpraHoB MECTHOro camoyrnpaBneHus
ropofckoro okpyra CtpexeBoun B ceTu MHTepHeT: http//:admstrj.tomsk.ru).

WMcuepnbiBaolwmin nepedeHb JOKYMEHTOB, HEOBXOANUMbIX B COOTBETCTBUN C
HOpMaTMBHbIMUM NpaBoBbIMM akTaMun Poccunckon degepaumm onsa npegocraBneHns
MYHULUMNANbHOW YCyru noanexaiwumx npeacraBneHunto 3agasmtenem, cnocobbl nx
nonyyeHus
3asaBUTENEM, B TOM YMCIIE€ B 3NEKTPOHHON hopMe, NOPSAOK X NpeacTaBfeHns

30. lns npefocTaBreHns MyHUUMManbHOW ycnyru 3asBuTenb npeacraBnset
3asBrieHve no opme, npeactaBreHHOW B MPUNOXeHUN 2 K AOMWHUCTPATUBHOMY
pernameHTy.

K 3asBneHuo npuknagbiBaloTcs criegyrowme JOKYMEHTbI:

a) Konua OOKyMeHTa, YOOCTOBEpPSHLWEro NMMYHOCTb 3asBUTENS, SBNSAIOLLIErocs
PU3nN4ecKMM NUUom, NMbo NMYHOCTb NpeacTaBUTENa PU3NYECKOrO MUK OPUANYECKOTO
nnua (C NOANUHHUKOM OS5 CBEPKK);

6) KoNUM JOKYMEHTOB, Y4OCTOBEPSAOLMNX NpaBa (NOIHOMOYNA) NpeacTaBuTeNs
U3n4ecKoro unM  LpUaMYEecKoro nuua, ecnu C  3asereHneM  obpauwjaeTcs
npencraBUTeNb 3aaBUTENS (C NOANNHHUKAMU OS5 CBEPKM);

B) KONUW NpaBoyCTaHaBNMBaKOLWMNX AOKYMEHTOB Ha nepeycrpamBaemoe u (1nm)
nepensiaHMpyemMoe Xunoe nomMeLLeHne, ecrnm Takoe He 3apeructpuposaHo B EgvHom
rocyaapCTBEHHOM peecTpe HeABMXKMMOCTU (C NOASIMHHUKaMM AN CBEPKK);

r) MOArOTOBMNEHHbIN W OQOPMIIEHHbLIM MNPOEKT nepeycTpoucTea U (Unu)
nepennaHVpoBKN  nepeycTpaMBaeMoro W  (MnNn)  NepennaHupyemMoro  XWroro
NoMeLLEeHWS;
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[) corrnacue B NUCbMEHHOW POpPMe BCEX YNIeHOB CEMbU HaHuMaTtensa (B TOM
yucre BPEMEHHO OTCYTCTBYHOLWMX YMEHOB CEeMbW HaHUMaTens), 3aHMMalroLmx
nepeycrpamBaeMoe u (MnNun) nepensiaHMpyemMoe Xuroe MnoMelleHne Ha OCHOBaHUU
JoroBopa couuanbHOro Hawma (B criyyae, ecnv  3asBuUTENeM  ABMSeTCH
YNONMHOMOYEHHbIM HamMoZaTeneMm Ha npeacraBfneHne npegycMoTPeHHbIX HacToAWUM
MYHKTOM [OOKYMEHTOB HaHWMaTelnb nepeycTtpamBaemoro u (Mnu) nepensiaHnpyemoro
XWUIOro noMeLleHus no 4OoroBopy coumasribHOro Hamma).

31. dopma 3asaBneHMs OOCTyNHa [Ans KONUPOBaHWUS W 3arofiHEHMS B
9NEeKTPOHHOM BuAe Ha EamHOM nopTtane rocygapCTBEHHbIX U MYHWUUNANbHbIX YCNyr
(dbyHKUMR), Ha odmuManbHOM CanTe OpraHoB MECTHOrO camMoynpaBneHUst ropoacKoro
okpyra CtpexeBou: http//:admstrj.tomsk.ru B pasgene «MyHuumnanbHble yCryru ».

32. B BymaxHoM Buge dopma 3asBNeHns MoxeT ObiTb nornyyeHa
HenocpeacteeHHo B OTgene no  agpecy, YkasaHHOMY B npurioxeHun 1 K
AOMUHUCTPATUBHOMY perfnameHTy.

33. MNpw npeacTaBneHnn Konum AOKYMEHTOB 3asiBUTENb 0653aH NpefoCcTaBUTb
opuUrMHasnbl Takmx AOKYMEHTOB AS1 NPOBEPKM COOTBETCTBUS KOMUW [OOKYMEHTOB WX
opuvrMHanam, nocrie Yero opurnHansl Taknmx AOKYMEHTOB BO3BpaLLaOTCA 3asaBUTESTHO.

34. [JokyMeHTbl, HeobxoauMble ANs NpefoCTaBneHUs MyHULMNAanbHOW yCryru,
MoryT ObITb npeAacTaBneHbl B AOMMHUCTPaAUMIO TFOpPOACKOro okpyra CTpexeBowm C
ncnonb3oBaHMeM EpfuHoro noptana rocygapCTBEHHbIX WM MyHMUMMANbHbIX  YCIyr
(dyHKUMI), NOYTOBBLIM OTMPaBiEHNEM, NpU NIMYHOM OBpalleHun, a Takke NocpeacTBOM
obpalleHna 3a nonyvyeHnem MyHuuunanbHon ycnyrm B MOLU, npu ycnosuu
3aKIMOYEHHOrO CornalleHus.

35. Ecnu 3anpoc 0 npegocTaBneHuM MyHUUUnanbHoOW ycryrm npeacraBnsaeTca
nocpeacTBOM MOYTOBOrO OTMpPaBMeHus, NOASIMHHOCTL MOAMUCU 3asBUTENS Ha TakKoOM
3anpoce M BEpHOCTb KOMWA [AOKYMEHTOB, MpuiaraembiX K TakoMy 3anpocy, AOSMKHbI
ObITb 3aCBMAETENBCTBOBAHBI HOTapuarbHO.

36. B cnyyae HanpaBneHusi 3asiBNeHUst B ONEeKTPOHHOW dopme 3asBuUTenb
BrpaBe MpuroXnTb K TakoMy obpalleHuio HeobxoamMmble OOKYMEHTbl U Matepuanbl B
3NEeKTPOHHOM hopme.

NcyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM
C HOPMaTUBHbLIMW NPaBOBbLIMU akTaMK 4111 NPEeA0CTaBNEeHNS MyHULMNANbHOW YCNyru,
KOTOpble HAaXoASTCA B pacrnopsiKeHUn rocyaapCcTBEHHbIX OpraHoB, OpraHOB MECTHOMO
caMoynpaBneHnst U UHbIX OPraHoB, y4aCTBYHOLUMX B NPeAoCTaBNeHUN MyHULMNAbHbIX
yCryr, U KOTopble 3asiBUTErb BNpaBe NpeacTaBuTb, a Takke crocobbl MX NomyYeHus
3as8BUTENSAMU, B TOM YMCIe B SMEKTPOHHON hopMe, NoOpsiAoK X NpeacTaBneHuns

37. MNepeyeHb OOKYMEHTOB, Heobxo4MMbIX ans npegocTaBneHns
MYHUUMNANbHOM  YCRyrK, KOTOpble HaxOOATCA B PacrnoOpsiKeHUM OpraHoB WU
OopraHmsauum:

1) npaBoycTaHaBnuBawLWme [OOKYMEHTbl Ha nepeycTtpavBaemoe W (Mnu)
nepennaHMpyemoe >Xuroe nomMeLleHune;

2) 3akniyeHWe opraHa rno oxpaHe MaMATHUKOB apXUTEKTYPbl, UCTOPUU Wn
KynbTypbl O AOMYCTUMOCTW NPOBEAEHUs NepeycTpoucTea v (Mnv) nepensiaHupoBKU
XWUIOro NOMELLEHUSA, €Crnn Takoe XWUMoe MnoMeLleHne wunu OOM, B KOTOPOM OHO
HaxoguTcs, ABNAETCA NaMATHUKOM apXUTEKTYPbl, UICTOPUU UMW KYNbTYpbl;

3) TexHu4yeckun nacnopT nepeycrpavBaemMoro u (Mnu) nepensiaHMpyemoro
XWNOro NOMeLLEeHNs.

3aaBuTenb BrnpaBe NpeacTaBUTb YKasaHHble [OKYMEHTbl B AOMUHUCTpaLMIO
ropofckoro okpyra CtpexeBon no COOCTBEHHOW MHMLMATUBE.

38. AamuHucTpauus ropogckoro okpyra CtpexeBon He Bnpase TpeboBaTtb OT
3aaBuUTens:

npeacTaBneHns AOKYMEHTOB M MHGOpPMaLMM UK OCYLLEeCTBNEHUS OEeNCTBUMN,
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npeacraBneHne Unn OocyLecTBreHNe KOTOpbIX He MNpefyCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW aKTaMW, PErynupylowmMm OTHOLIEHUS, BO3HMKaKOLWME B CBA3NM C
npegocTaBneHneM MyHUUUNANbHOW YCryru;

npeacTaBneHns OKYMEHTOB M MHGOpPMaUuK, B TOM Yucne NoATBEPXKAAIOLLNX
BHeceHue 3asiBuTenem nnartbl 3a npegoctaBreHne MyHUUuMnanbHOW YCnyru, KoTopble
HaXOoAATCA B pacrnopshkeHun deaeparnbHbIX OpraHOB UCMOMHUTENBHON BrlacTn, OpraHoB
rocygapCTBeHHbIX BHEOIOKETHBIX doHA0B, NCNOSTHUTESbHbIX OopraHos
rocygapcTBeHHoOM Bnactu cybobekta Poccuiickon ®epgepauumn, opraHoB MECTHOrO
camoynpasneHnsa nmbo NoABEAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam WUin opraHam
MECTHOrO CcamMOynpaBfieHns opraHuM3aumin, Y4yacTBYWOLWMX B  NpeaocTtaBneHun
MYHUUUNANbHOW YCIyrn, B COOTBETCTBMM C HOPMAaTMBHbIMW MPABOBLIMW aKTaMu
Poccuiickon degepaumm, HopMaTUBHBIMU NPaBOBLIMU akTaMu cybbekToB Poccumnckon
degepaumn, MyHUUMNANbHBIMX MPaBOBLIMA akTaMW, 3a WCKITHOYEHUEM [OKYMEHTOB,
BKINIOYEHHbIX B ONpPedeneHHbin 4acTblo 6 crtate 7 degepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npenoCcTaBneHUss FOCYAapPCTBEHHbIX W
MYHUUMNANbHbIX YCyr» nepeyvyeHb JOKYMEHTOB.

38.1. AoMnHucTpauma ropogckoro okpyra CTpexxeBoun He Bripase:

1) oTKasbiBaTb B NpuUeMe 3asiBIEHNA U UHbIX JOKYMEHTOB, HEOOXOAUMbBIX ANns
npegocTaBNeHns MyHUUMNAanbHOW YCnyrn, B Criydae, ecnu 3asiBfieHMe N LOKYMEHThI,
HeobxoauMble ANa NpegocTaBneHns MyHUUUNAanbHOW YCnyrn, NogaHbl B COOTBETCTBUM
C WH(popmMaumen o cpokax M nopsake npedoCTaBfieHUs MYHUUMNANbHOW yCnyru,
onybnukoBaHHoM Ha EAWHOM nopTane rocygapCTBEHHbIX U MyHUUMMANbHbIX YyCnyr
(cbyHKUNIA);

2) oTKasblBaTb B MpPeaoCTaBNeHUM MyHUMUMNANbHOW YCryrn B criydae, ecnm
3asBNeHne W [OKYMEHTbl, Heobxoaumble ANs NpeaoCTaBNEeHUs MyHMLMNAnbHON
ycrnyrm, nodaHbl B COOTBETCTBUM C WMH(popMaumen O Ccpokax W nopsigke
npenocTaBneHns MyHuUMnanbHOW ycnyru, onybnukoBaHHowm Ha EamHom nopTtane
rocyAapCTBEHHbIX 1 MyHULUMNANbHBLIX YCryr (PYHKLUURA).

NcuepnbiBatoLwwmin nepedeHb OCHOBaHUW ANdA OTKasa B NpuemMe 4OKYMEHTOB,
HeobXxoauMbIX ANA NpeaoCcTaBNeHNs MyHULMNANbHOW yCryru

39. OcHOoBaHM ONa oOTKa3a B NpuemMe [OKYMEHTOB, Heobxoaumbix Onsi
npegocTaBneHns MyHuUMnanbHOW ycnyru B AOMMHUCTPAUMKM TrOpOACKOro OKpyra
CTpexeBon WM MHOrOQYHKUMOHANbHOM LEeHTpe, 3akoHogaTensCcTtBoM Poccunckon
depgepaumn He NpegyCMOTPEHO.

McuepnbiBaowmm nepeydeHb OCHOBaHU A4 OTKasa B NpegocTaBneHnm
MYHULMNANbHOW yCnyru

40. OcHoBaHus ANg OTKasa B NpeAocTaBneHu MyHUUUNansLHOW yCryrn:

1) HenpegcTtaBneHua onpegeneHHblx MyHKToMm 30 AOMUHUCTPaATMBHOIO
pernameHTa OOKYMEHTOB, 06A3aHHOCTb MO NPeaCTaBfeHUI0 KOTOPbIX C YY4EeTOM MyHKTa
30 ADMUHUCTPAaTMBHOIO perfnamMeHTa BO3riOXeHa Ha 3asBUTenNs;

2) noctynneHus B AAMUHUCTpauuio ropoackoro okpyra CtpexeBon oTBeTa
Ha MeXBEAOMCTBEHHbIA 3anpoc, CBMAETENbCTBYOLWEro 06 OTCYyTCTBUM AOKYMEHTa U
(vnn) wnHpopmaumn, HeobxoouMMbIX ANA NPOBEAEHUS MepeycTponctea U (unu)
nepensiaHMPoOBKM  XWUITOrO0  MNOMELLUEeHNa B COOTBETCTBUM C  MyHKTOM 37
AOMUHUCTPATMBHOIO pernamMeHTa, ecnu COOTBETCTBYIOLWMA OOKYMEHT He Obin
npeacTaBneH 3aaBuTeneM no cobctBeHHOW uHuumatmBe. OTkas B corfnacoBaHumu
nepeycTtpouctsa W (MnNn) nepensiaHUpPOBKM XWUMOTO MOMELLEHUSs MO  YKa3aHHOMY
OCHOBaHWIO [JOMycKkaeTca B cnyyae, ecnu AOMWHUCTPaUMA TOPOACKOro oKpyra
CTtpexeBon, nocne nofy4yeHUss Takoro OTBeTa yBedoMuna 3asBuUTEnNs O MNOSyYyeHUn
Takoro oTBeTa, NpeanoXuna 3asasBuTesto NpeacTaBuTb AOKYMEHT U (M) nHopmaumio,



HeobxoguMble ONS NPOBEAEHUA MepeycTponcTBa M (Unv) nepensiaHNpOBKU XKMUIOrO
NOMELLEHNss B COOTBETCTBMU C MyHKTOM 37 AOMWHUCTPATUBHOIO pernamMeHTa, u He
nony4unna oT 3aaBUTENS Takne OKYMEHT U (Mnn) nHopmMmaumio B TedeHne naTHaguatm
paboumx gHeWn Co AHA HanpaBneHUs yBe4OMMNEHUS.

3) npeacrtaBneHUs JOKYMEHTOB B HEHaANexallmn opran;

4) HEeCOOTBETCTBUSA MNpPOEKTa MepeycTponctea u (Mnu) nepenaHnpoBKn
XMnoro nomeLleHns TpeboBaHNAM XUNULLHOTO, rpagoCTpPOUTENBHOIO
3aKoHoOaTeNbCTBa, TEXHUYECKUX perriamMeHToB, CaHUTapPHO-3MUAEMUOSTOrMYECKNX
npaBun 1 HOPMaTUBOB.

41. OcHoBaHMSI ANs MPUOCTAHOBMEHWUs MpeaoCTaBneHnst MyHMUMNanbHON
yCnyru OTCyTCTBYHOT.

MepeyeHb ycnyr, KOTopble SABNATCSA HeobXxoauMbIMU 1 06si3aTeNbHBIMU NS
npeaoCTaBNeHNA MyHULMNANbHOW YCyri, B TOM YMCNEe CBEAEHUS O AOKYMEHTE
(ookymeHTax), BblgaBaeMoMm (BblaaBaeMbliX) OpraHM3aunsmMm, y4acTByHOLLMMA B

npeaocTaBNeHNn MyHULUMNANbHON yCnyru

42. Ycnyrn, KoTopble £BRSOTCA HeobxoauMbiMu W obs3aTenbHbIMW  ANS
npeaocTaBnNeHna MyHUUMNanbHOW YCrnyru, B TOM YWUCre CBedeHUS O [OOKYMEHTe
(OOKymeHTax), BbldaBaeMOM (BbljaBaemblX) OpraHusaumsMmu, YyyacTBylOWUMKA B
npeaocTaBneHnn MyHUUMNanbHOW yCnyru:

1) NOArOTOBNEHHLIN N OMOPMIIEHHBIN MNPOEKT nepeycTpoucTBa U  (Unu)
nepennaHUpoBKN  nepeycTpaMBaeMoro W  (MnNn)  NepennaHupyemMoro  XWroro
NMOMEeLLEHNS;

2) cornacve B MUCbMEHHOW (pOpMe BCEX YIIEHOB CEMbM HaHumaTtensa (B TOM
yucre BPEMEHHO OTCYTCTBYHOLMX UYMEHOB CEMbW HaHMMAaTens), 3aHMMaroLmxX
nepeyctpamBaemoe W (Unu) nepennaHNpyemMoe >XUMoe MOMeLleHne Ha OCHOBaHWUU
JoroBopa couuanbHOro Hawma (B criyyae, ecnv  3asBUTENeM  ABMSETCH
YMOSTHOMOYEHHbIN HanmogaTernem Ha rnpeacraBreHve npegyCMOTPEHHbIX HACTOALLMM
MYHKTOM [JOKYMEHTOB HaHWMaTeNnb nepeycTtpamBaemoro u (Mnu) nepensiaHnpyemoro
XWUIOro noMeLleHus no SOroBopy coumaribHOro Hamma).

Mopsagok, pasmep 1 OCHOBaHUS B3MMaHUSA rocygapCTBEHHOW NOLUNUHBI UIn
WHOW NNnaTbl, B3MMaeMoWn 3a NpefoCcTaBlieHne MyHUUMNanbLHoOW ycnyrm

43. MNpepocTaBneHne MyHMUMNaNbLHOM yCnyrn ocylectenseTcs 6ecnnaTtHo.

Mopsagok, pasmep 1 OCHOBaHWS B3MMaHUSA NnaThbl 3a NpeaoCTaBrieHne yCnyr,
KOTOpble ABNATCS HEOOXoaAMMbIMU N 06a3aTENBbHLIMU ANs NPEA0CTaBNEHNS
MYHULMNANBHOM YCryru, a Takke nHopMaLna 0 MeToauKe pacyeTa pasMmepa Takom
nnarbl

44. MeTtogukn pacveta W pa3Mepbl Nnatbl 3a oOKasaHue HeobxoouMbIX WU
obsa3aTenbHblX  YCRAyr YCTaHaBMNMBAKTCA  OpraHvM3auusMmn, npeaoCcTaBnsiowmMMu
Heobxogumble © obs3aTenbHble ycnyrn, Heobxoaumble Ans  NpeaocTaBneHus
MYHUUMNANbHOW  yCryrM, CaMOCTOSTENbHO B COOTBETCTBMM C  TpeboBaHMAMM
OEenCTBYIOLLEero 3akoHogaTenbCcTea.

MakcnmanbHbIN CPOK OXMOAHUA B oMepeaun npu nogadve 3anpoca o
npenocTaBneHnM MyHULUMNANbHOM YCNyrn 1 Npyu Nosly4eHun pesynbTtaTta
npegocTaBneHns Takux ycnyr



45. MakcmanbHoe Bpemsi OXXuaaHus B odepeam nNpu NuYHom nogade 3asiBneHus
O NpeaoCTaBNEHNN MyHULMNANbHOW YCNYrM COCTaBnseT NATHaALaTb MUHYT.

MakcuMarnbHbI CPOK OXWAaHUS B o4depean npu MonydeHun pesynbTaTa
npeaocTaBneHNs MyHULMNANbHOW YCIyrn He LOIMKEH NPEBbIWATb NATHAALATM MUHYT.

Cpok 1 nopagok permctpaumm 3anpoca 3assuTerns o npefocTaBneHmum
MYHULMMANbHOW YCnyru, B TOM YUCIe B 9NIEKTPOHHON dhopme

46. 3asaBneHne Ha ByMaKHOM HOCUTENE perncTpmpyeTcsa B AeHb NpeacTaBneHus
B AAMUHUCTpaumMO ropoackoro okpyra CTpexeBon 3asiBfieHUss U OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCyTr.

47. Pernctpauus  3asBfieHUs, HanpaBfeHHOro B  dopMe  3feKTPOHHOro
OOKyMeHTa 4epe3 EaumHbIN nopTan rocydapCTBEHHbIX W MyHWUMNANbHbIX YCIyr
(dbyHKUMI), odmuManbHbIn CanT OpraHoOB MECTHOrO CcamoyrnpaBfeHns ropoACKOro
okpyra CTtpexeBon B ceTn WHTepHeT, OcywecTBNAeTca He nosgHee paboyero OHs,
cnegywouwiero 3a gHeM ee noctynfieHnss B AOMUMHUCTpaUMO TOPOACKOro okpyra
CtpexeBon.

TpeboBaHMs K NOMELLEHMSAM, B KOTOPbIX NPeaoCcTaBnseTcss MyHuUMnansHas
ycnyra, K 3any oXxuwaaHusi, Mectam Ans 3anofiHeHUs 3arnpocoB O NPeaoCcTaBneHnn
MYHULMNAnbHOM yCryrn, MHPOPMALMOHHBLIM CTEHAAM C NepeYHEM AOKYMEHTOB,
HeoOXoAMMbIX ANs NpeaoCcTaBNeHns MyHULMNanbHOW ycnyru, n obpasuamm nx
3arnonHeHuns

48. lMpepocrtaBneHne MyHMUMNanbHbIX YCNyr OCYLLUECTBMSETCA B chneunanbHO
BblOEMNEHHbIX ANA 3TUX Lenen noMeLeHnsaX.

48.1 MecTta npefocTtaBneHns MyHMUMNanbHOW ycryrn obopyaytoTcs C y4eToMm
TpeboBaHUM [OCTYNHOCTU ANS MHBANMAOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuiickon degepaumm o counanbHOM 3awmTe nHBanngos. B cnyyae HEBO3MOXHOCTU
obopyaoBaHMs MecTa NpefoCTaBneHUs MyHULMNAanbLHOM ycnyru, ¢ y4eTom TpeboBaHun
OOCTYMHOCTM [ONA WHBaANMOOB B COOTBETCTBUMM C 3aKkoHOOaTeNbLCTBOM Poccumnckom
degepaum 0 coumanbHOM  3aWmMTe WMHBANUMAOB Ha  COTPyAHMKa  OpraHa,
NpenoCTaBNAILWEro MyHUUMNANbHYK yCnyry, Bo3naraetcsa ob6s3aHHOCTb MO OKa3aHWUKo
CUTYaLUMOHHOW MOMOLUM MHBanNuam BCEX KaTeropum Ha nepuog npeaocTaBrieHus
MYHULUMNANbHOW YCAYr.

49. B cnyyae ecnv mmeetcd BO3MOXHOCTb OpraHuM3aumm CTOSHKM (MapKOBKMW)
BO3Nne 34aHusi (CTPOEHUSA), B KOTOPOM pPa3MELLEHO MOMELLEHNE NpuemMa WM Bblgaun
OOKYMEHTOB, OpraHM30BbIBAETCS CTOSIHKa (NapkoBka) ANS NIMYHOrO0 aBTOMOOWUNBHOroO
TpaHcnopTa. [ns napkoBKM crieumanbHbIX aBTOTPAHCNOPTHLIX CPEACTB MHBaNMOoB Ha
KaXaon cTosiHke Bblaensetrcss He MeHee 10% mecT (HO He MeHee OOHOro Mmecta),
KOTOpble He JOMMKHbI 3aHUMAaTb MHbIE TPAHCNOPTHLIE CPEACTBA.

50. Bxoa B nomelleHne npuemMa v Bblayn AOKYMEHTOB A0SbkeH obecneymBaTtb
cBobogHbLIN OOCTYN 3aaBuTeNen, ObliTb 060pyaoBaH yaOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKMMU NpoXodamMu.

51. Ha 3gaHun psagom ¢ BXOAOM AofmkHa ObiTb pasmelleHa MHGOpMauNoHHas
Tabnuuka (BbiBECKA), cOAepXKallas cnegyoLyo MHpopMaumio:

- HauMeHoBaHWe opraHa;
MECTO HaxXOXOAEHUSA U IOPUANYECKNA afpeC;
pexnm paboTbl;
HOMepa TenedoHOB ANS CNpaBoK;
agpec odwuuManbHOro camTa OpraHoB MECTHOro camMmoynpaBneHus
ropofckoro okpyra CtpexeBon B ceTn VIHTEpHeT.



52. ®acag 3gaHua gormkeH ObiTb 0b6opygoBaH ocBeTUTENbHbIMKU Npubopamu,
NO3BOMAIOLWUMU MNOCETUTENSM 03HAKOMUTLCSA C MHPOPMaLMOHHBIMU Tabnnykamu.

53. lpn pasmeweHnn nOMeLLEeHNn npuemMa U BblgayYn [OKYMEHTOB Bbille
nepBoOro aTaxa, 3gaHve JOMKHO 6bITb 060pyaoBaHO NMAPTAMM N UHBIMU TEXHUYECKUMU
cpeacTteamu, obecneumBaoLLMMmn AOCTYMHOCTb YCNyrn ANAsi MHBaNWAOB.

54. MNomeweHna npuema U BblAauyM OOKYMEHTOB [OJDKHbI NpegycmaTtpuBaTthb
MecTa ONnga OXuaaHuda, MHPOpMUPOBaHUS N NpuemMa 3asBuUTENEN.

55. B mectax ans nHopmMmnpoBaHus OOMKeH OblTb obecneyeH JOCTyN rpaaaH
A5 O3HaKOMITeHUS C MH(POpMaUMen He TOMbKO B Yacbl nNpuemMa 3asdBneHun, HO U B
paboyee Bpems, Koraa npvem 3asBuTenen He BegeTcs.

56. XapakTepucTvkm noMeLleHnn npuema M Bbldadyn [LOKYMEHTOB B 4acTu
00BbEMHO-NNAHNPOBOYHBIX M KOHCTPYKTUBHBLIX PeLUeHUA, OCBELUEHUS, MNoXXapHOW
6e3onacHOCTH, MHXEHEPHOro obopyaoBaHMA O0SMKHbI COOTBETCTBOBATb TpeboBaHWSM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccurckon ®epepaunu.

57. NomeweHna npuema BblgayYm AOOKYMEHTOB obopyayloTcs  cTeHaamu
(cTorikamn), coepxalmmu WHpopmaunio o nopsiake npegocTaBneHns
MYHUUUNANbHbIX YCAYT.

58. B mecTtax Ona oxuaaHus ycTaHaBNUBAKOTCA CTYNbs (KpecernbHble CeKuuu,
Kpecna) ansa sassutesnemn.

B nomeweHnn npvema v BbldayuM [OOKYMEHTOB BblOenseTcs MecTo [Ans
oPopMIeHNs OOKYMEHTOB, MpedycMaTtpuBaiowee CTonbl (CTonkn) ¢ GnaHkamu
3a8BNeHN N KaHLEeNspCKUMN NPUHAANEXHOCTAMM.

59. NHdpopmaumsa o dpamunuu, MMeHW, OT4YecTBe W OOSMKHOCTWU crneuyunanucTa
OTgena, ocywecTBnALWEro NpegocTaBneHne MyHULMNanbHOW ycnyrn, AormkHa ObiTb
pasmelleHa Ha JIMYHOW WH(pOpMauMoHHOW Tabnmyke wn Ha pabovem MmecTe
cneuuanucra.

TpeboBaHus k obecnedYeHnto 4OCTYNHOCTM AN MHBANMAOB 00BHEKTOB, B KOTOPbIX
npeaocTaBnsAeTcs MyHMuMnanbHas ycnyra, B COOTBETCTBMM C 3aKOHOA4ATENbCTBOM
Poccuinckon ®egepaunmn o coumanbHOM 3almMTe NHBanNnaoB

59.1 OpraH, npegocTaBnsAWMIA  MyHMUMNAnNbHY  ycnyry, obecneuymBaet
WMHBanNuaam:

1) ycnoBua pgna 6GecnpenaTCTBEHHOro Aoctyna K 06bekTy (3aaHuio,
NOMELLEHMIO), B KOTOPOM OHa MpeaocTaBnsieTcs, a Takke Ans 6ecnpenaTcTBEHHOro
NoNb30BaHNA TPAHCMOPTOM, CpeaCcTBaMu CBA3U U MHpopMaumu;

2) BO3MOXXHOCTb CaMOCTOSITENBHOIO NepeaBmXeHns No TEPPUTOPUN, Ha KOTOPOWN
pacnonoxeH 0ObEKT (3gaHue, nomMelleHne), B KOTOpPOM  MNpefocTaBnsieTcs
MYHUUMNAanNbHasa ycrnyra, a Takke Bxoda B Takon OOBLEKT M BbIxoda U3 HEro, nocagku B
TpaHCNOPTHOE CPeaCTBO U BbICAAKU U3 HEro, B TOM YMCIie C UCMNOSIb30BaHUEM Kpecra-
KONSACKM;

3) ConpoBOXAEeHWe WHBanNnOoB, UMEKLWMX CTOMKME paccTpoucTBa (OYHKUUK
3pEHNS N CaMOCTOATENBbHOIO NepeaBMKEHIS;

4) Hagnexawee pasmelleHne obopygoBaHWa M HOCUTENen MHGOPMaUUK,
HeobxoaumMbIx Ansa obecnevyeHnst 6ecnpenaTCTBEHHOrO A0OCTyNa UHBANMAOB K OObeEKTY
(3maHunio, NomeLlleHuo), B KOTOPOM MpefoCTaBnseTca MyHuuMnanbHaa ycrnyra, U K
ycryre ¢ y4eTOM OrpaHNYEeHn NX XXN3HEOEATENbHOCTY;

5) pybnupoBaHve HeobxoouMMoW [ONsi MHBANWAOB 3BYKOBOW M 3pUTENbHON
nHopMauum, a TaKKe Haanucew, 3HaAKOB UM MHOWM TEKCTOBOM U rpadouyeckomn
MHOpMaUUKN 3HaKaMu, BbIMOMHEHHbIMU penbedHO-ToYeYHbIM WpudToMm Bpanns;

6) oonyck cypagonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOAHMKA Ha OOBLEKT (3gaHue, NoMelleHue), B KOTOPOM
npenocTaBnseTcss MyHMUMnanbHasa ycnyra;



8) okasaHve WHBanuZam MOMOLUM B MPEOoAoneHnM GapbepoB, MeLlaLWmnx
NOSTy4YEHUIO MU MYHULMMANBHOW YCNYr HapaBHe C APYrMMU nulamu.

lMokasaTenu JOCTYNHOCTU U KayecTBa MyHULMNANbHbIX YCIyr (BO3MOXHOCTb NONyYeHNs
MHdOpMauumM o xoae npeaocTaBneHna MyHUUUnanbHOW yCrnyru, BO3MOXHOCTb
Nosly4YeHust ycryru B dnNeKTpoHHon gopme unm B MOLL (npm ycnoBum 3aknoyeHHOro
cornaiueHus).

60. NokasaTensMn JOCTYNHOCTN U Ka4eCTBa MyHULMMNAnNbHOW YCNyru SBRASOTCA:

OOCTOBEPHOCTb NPeaoCTaBnNseMon rpaxgaHam nHgpopmauum;

NofHOTa MHPOPMUPOBAHNA rpaXaaH;

HarnggHoCTb OopM npegocTaBnsgemMon UHdopmauum 06 agaMUHUCTPATUBHbLIX
npoueaypax;

yaoo0CTBO M AOCTYMHOCTb MOMyYeHns MHopMaunm 3asiBUTENAMU O MNopsaake
npegocTaBneHns MyHULMNAanNsHOM YCNyru;

cobnogeHne CpoKOB UCMOSNHEHUS OTAENbHbBIX agMUHUCTPATUBHBIX Npoueayp m
npegocTaBneHns MyHULMNAanNsHOM yCnyru B LESoMm;

cobniogeHne TpeboBaHu K pas3mepy nnaTtbl  3a NpegocTaBrieHue
MYHULUUNANbHOW YCryru;

cobntogeHnn TpeboBaHm cTaHaapTa NpeLoCTaBNeHUs MyHULUMNANbLHON YCIyrn

OTCYTCTBME OBOCHOBaHHbIX anob Ha pelweHus, gencteusa (6esgencraune)
AOMUHUCTPaUMN ropoackoro okpyra CTpexeBoW, AOSMKHOCTHLIX nuy, AOMUHUCTpaumn
ropoackoro  okpyra  CtpexeBoW, Nnubo  MyHMUMNANbHbIX  CAYXawux  npu
npenocTaBneHnm MyHMUMNanbHON YCNyru;

NnosIHOTa W akTyanbHOCTb WHQOPMauuM O nopsake npegocTaBrieHns
MYHULUMNANbHOW YCAYTn.

61. NpyM nony4yeHMn MyHUMUMNANbLHOW YCNyrM 3asiBUTENb OCYLLUECTBMSET He
bonee ABYX B3avMOAEWNCTBUWN C JOSHKHOCTHLIMU NULAMU:

1) nopga4ya 3asdBnNeHuss O cornacoBaHMM  nepeyctponctea W (Unwn)
nepensiaHMPOBKM  nepeycTpamBaeMoro n  (Unv)  nNepensiaHMpyemMoro  Xunoro
NOMELLEHWS;

2) nony4yeHve pesynbrtata O cornacosaHum (06 oTKase B coOrnacoBaHum)
nepeycTponcTaea u (Mnu) nepennaHnpPOoBKN KUOrO NOMELLEHWS;

62. [MpoooMKNTENBHOCTL KaXXOoro B3avMOAEWCTBUS He [OOSMKHA npeBblwaTb
NATHagUaTV MUHYT.

62.1. WcuyepnbiBaowmnm coctaB AeUCTBUW, KOTOpble 3adBUTENb Bnpase
COBEPLUMTb B 3MEKTPOHHOW opMe nMpu MOSlyYEeHUN MyHUUMNANbHOW YCnyrm ¢
ncnons3oBaHneMm EgnHoro noprana MyHUUUnansHbIX yeryr (YHKUURN):

1) nony4eHne nHopMaLnm 0 MyHULMNANbLHON yCryre;

2) o3HakoMneHne ¢ opMaMn 3asiBIIEHUN U UHbIX LOKYMEHTOB, HEOOXOANMbIX
ANs NOonyyYeHus MyHuuMnanbHOW ycnyrn, u obecnedeHne p[octyna K HAM Ans
KONUPOBaHNA 1 3aM0STHEHNSA B 9NEKTPOHHOM (POpME;

3) npeacTtaBneHuss 3asiBNeHus O nNpefoCcTaBfeHMM MyHUUUNAanbHOW YCIyrn B
3NEeKTPOHHOM hopme;

4) npeactaBneHne  OOKYMEHTOB, HeoOxoguMbiX AOnsi  npefocTaBlieHus
MYHUUUNANbHOW YCNyru, B 35IEKTPOHHOW (bopMme;

5) ocywecTBneHne MOHUTOPUHra Xoda npenoCTaBNeHns MyHULMNanbHON
ycnyru;

6) nony4eHne pes3ynbTaTOB NPeAOCTaBMEHUS YCIYrM B 3NIEKTPOHHOM BUAE Ha
EgovHom nopTarne rocygapcTBeHHbIX U MyHULMNAnNbHbLIX yCryr (PYHKUURA), ecriv 3TO He
3anpeLleHo deaepanbHbIM 3aKOHOM.

NHble Tpe6OBaHVI9I, B TOM 4uclne ydyntbiBatoLimne 0CODEHHOCTH npeanoctaBlieHUA
MyHI/ILI,l/II'IaJ'IbHOI7I ycnyrn B MHOFObeHKLI,I/IOHaJ'IbeIX LeHTpaX npegocrtaBrneHnd



rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCAYr 1 0COGEHHOCTM NpeaoCTaBeHns
MYHULIMNANbHOW YCIyru B 3NeKTPOHHON dhopme

63. 3aaBuTento npeaoCcTaBnseTCd BO3MOXHOCTb MOMYYEHUS MYHULMMNANbHON
ycriyrm € ucnosib3oBaHMeM EAMHOro noprtana rocyaapCTBEHHbIX UM MYHUUMNANbHbIX
ycnyr (pyHKUM), NOYTOBbLIM OTNPaBMAEHMEM, a TaKke nocpeaCcTBOM JNMYHOrIO
obpalleHns 3a nofyyYyeHnem MyHuumnanbHou ycnyrm B MOL,  (npu  ycnosuu
3aKIMOYEHHOrO CornalleHms).

64. Npun obpaweHnn 3a nonyYyeHnem MyHUUMnanbHOW ycnyrn vepe3 EauHbIN
noptan rocygapCTBEHHbIX W MyHuUMNanbHbIX  ycnyr (PYHKUMK) MPUMEHSIETCH
3NeKTpoHHas nognuck B cooTBeTcTBUMM ¢ PefepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-
®3 «O6 anekTpoHHON NoANUCUY.

65. [Npu npeacrtaBneHMn 3asiBfieHUss B 3MEKTPOHHOW (popme npeacTaBuTernem
3aaBuUTENs, 4ENCTBYIOLLMM HA OCHOBaHUW JOBEPEHHOCTUN, AOBEPEHHOCTb AOMKHA OblThb
npeacraeneHa B OpMe SNEKTPOHHOro [AOKYMEHTa, MOANUCAHHOrO 3neKTPOHHON
NoAMNMUCLIO0 YNONHOMOYEHHOIO Nnua, BblgasLlero (nognucasLLero) JOBEPEHHOCTb.

66. [JoKyMeHTbl, aABNAKWMeCca pes3yrbTaToM NpeaocTaBrneHns MyHUUMnansHOW
yCcnyru, B BUAe 3MeKTPOHHOro AOKYMEHTa HanpaBnawTcsa 3asButento 4depe3 EAnHbIN
nopTan rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (PYHKUUR).

67. NCKNIOYEH

68. OpraHusaums npegocTaBfneHus MyHuuunanoHon ycnyrm Ha 6ase Mo
OCYyLLLeCTBNAETCA B COOTBETCTBMM C COrfalleHneM O B3aMMOAEWCTBUN MeXay
AgmMunHucTpaumen ropoackoro okpyra CrpexeBou n MOL, 3aknoYeHHbIM B
yCTaHOBMNEHHOM MOopsiaKe.

69. 3aaBuTenamM NpegocTaBnAeTcs BO3MOXHOCTb ANA NpeABapuTesibHON 3anmcu
Ha nogdayy 3asiBNeHns W [OOKYMEHTOB, Heobxoaumbix Ana npegocTaBneHuns
MYHMLMMNANbHON YCNyru.

70. MNpegBaputenbHaa  3anMcb  MOXET  OCYLWECTBAATbCA  CneaylowumMmm
cnocobamu no BbIGOPY 3aABUTENS:

npv nu4yHoM obpatleHumn 3assutena B Otaen;

no TenedgoHy;

Yyepes odmumarnbHbIN CanT OpraHoB MECTHOro camMoynpasfieHUsi FoOpoaCKOro
okpyra CtpexeBon.

71. MNMpwn npeaBapuTenbHON 3anMcK 3asiBUTENb coobLLaeT cneayolme AaHHbIE:

- Oona  duamyeckoro nuua: amunuio, MMA, OT4eCTBO (nocnegHee npwu
HanuMuum);

- ANSA 1opUanNYecKoro nuua: HammMeHoBaHe PUANYECKOro Nuua;

- KOHTaKTHbI HOMep TenedgoHa;

- agpec 9NeKTPOHHON NoYThI (NPU HaNU4YUn);

- XXernaewmble JaTty u Bpems rnpeacraBrneHns JOKYMEHTOB.

72. MNpepBapuTenbHasa 3anucb OCYLLECTBMSETCA MYyTEM BHECEHUS YKa3aHHbIX
CBEAEHMM B KHUTY 3anucu 3asiButenen, kKotopasd BedeTcs Ha OymaxHbiX w/vnu
SNEKTPOHHbIX HOCUTENSIX.

73. 3aaButento coobwalTca fata W BpemMsa npuemMa [AOKYMEHTOB, OKHO
(kabmHeT) npuema [OKYMEHTOB, B KOTOpble crneayeT obpatutbcda. [lpy nmnyHOM
obpaleHun 3aaBuTenNtO BblAaeTCsa TanoH-noaTBepXxaeHne. 3asBuTenb, 3anmcaBLUnincs
Ha nNpuem 4vepes oumumanbHbi CauT OPraHoB MECTHOrO camMoynpaBrieHUs ropoaCcKoro
okpyra CTpexeBoW, MOXeT pacneyataTtb aHanor TanioHa-noaTBePXaeHus.

3anucb 3asBuTeNnen Ha onpeferieHHyl AaTy 3akaHyuMBaeTcs 3a CYTKM [0
HaCTynneHus 3Ton AaThbl.

74. lNMpwn ocylwecTBNeHUn NpeaBapuUTenbHON 3anucuK 3assuTerb B 06s3aTeNibHOM
nopsgke MHQoOpMUMpyeTcs O TOM, 4YTO npeaBapuTesibHas 3anucb aHHynupyeTcs B
crnyyae ero He §IBKM NO WUCTEYEHUUM NATHaZUATU MWHYT C Ha3HaYeHHOro BpeMeHU
npuema.



3aaBuTenaM, 3anucasBlUMMCH Ha NpueMm 4vepes ouuunanbHbI CalT OpraHoB
MECTHOro camoynpasfeHnsa ropoackoro okpyra CTpexeBon 3a Tpy KaneHaapHbIX OHA
00 npuemMa OTnpaBrisieTcd HarnoMWHaHWE Ha yKas3aHHbIN agpec SNeKTPOHHOMW MOYThbl O
Jate, BpeMeHM W MecTe npuema, a Takke uHdopMaums o6 aHHynMpoBaHuK
npegBapuTenbHOM 3anucu B Crlydae He SIBKM MO UCTeYeHUW NsaTHaguaTu MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmvema.

75. Baasutens B noboe Bpems BrnpaBe OTka3aTbCA OT NpeaBapuUTENbHON
3anucwm.

76. B oTcytcTBMM 3asiBuTenen, obpaTuBLUMXCA MO NpeABapuUTEnbHOW 3anucw,
OCYLLIeCTBNAETCHA NpUeM 3asaBuTernen, obpaTUBLLMXCA B NOpAOKe ovepean.

77. 'paduk npuvema (nNpuemMHoe BpeMsl) 3asiBUTenen no npeaBapuUTeNbHON
3anucu yctaHaBnuBaeTca HavanbHukoM OTagena B 3aBUCMMOCTU OT MHTEHCUMBHOCTU
obpalueHnn.

3. CocraB, NocneaoBaTeNbHOCTL U CPOKM BbINMOMHEHNA aaMUHNCTPATUBHbIX
npoueayp (aencrenin), TpeboBaHUsA K NOPAAKY UX BbIMOSIHEHUS, B TOM YuCrie
0COBEHHOCTN BbINONTHEHNA aAMUHUCTPATMBHbBIX NpoLeayp (4eNCTBUIN) B 9NEKTPOHHON
dopme unm B MOLL (Mpy Hanuuumn 3akno4eHHOro cornatleHus).

Brnok-cxeMa npegocTaBneHns MyHULMNansHOM yCryrm

78. bnok-cxema nocnegoBaTeNibHOCTU  OEWUCTBUMMA  NpU NpeaocTaBreHun
MYHMUMNANbHOW YCnyrn npeactaBneHa B npunoxeHun 3 K AOMUHUCTPATUBHOMY
pernameHTy.

78.1. 3anucb Ha npueMm Ona  MOfydeHus MyHuMUMnanbHOW ycnyru c
ncnonb3oBaHMem EgmHoro noptana rocygapCTBEHHbIX M MyHUUMNANbHbIX (PyHKUMI)
He ocyLlecTBnseTCs.

79. MNMpepocTaBneHne MyHUUUNANbHOW ycnyrn BKoYaeT B cebsa cnegyroume
aAMUHUCTPaTUBHbIE Npoueaypbl:

1) npuem 3asBnNeHUs N [OKYMEHTOB, HeoOXOAMMbIX AN NpeaocTaBneHus
MYHULMNANbHOW YCRyru;

2) paccMoTpeHune 3asBNeHNS 1 Npunaraemblx K HEMY JOKYMEHTOB;

3) cdopmupoBaHME U HanpaBfieHNe MEeXBEAOMCTBEHHbIX 3arnpOCOB B OpraHbl
(opraHusauum), y4acTBytoLMe B NPegoCTaBneHMn MyHULUNANbHOW YCIyru;

4) NnpuHATHE pelleHns o npegoctaesneHun (06 oOTkase npenocTaBreHUs)
MYHMLMNANbHON yCnyru;

5) Bblga4a pesynbTaTtoB MyHUUMNANBHOW YCIYTN.

Mpuem 3asBNeHNs 1 AOKYMEHTOB, HEObXoANMbIX AN NpeaocTaBreHus
MYHULMNANbHOW yCnyri

80. OcHoBaHMeM Ons Hayana JaHHOW npouenypbl SBMSETCH MOCTynneHne B
AOMUHUCTPaUMIO ropoackoro okpyra CTpexeBon npu NM4HOM obpalleHuun, NoYTOBbIM
OTrnpaBfeHneM, B SNEeKTPOHHOW hopMe, a Takke nogaHHbix yepe3s MOL (npu ycnosuu
3aKNIYEHHOro cornalleHns), 3asaBrneHns o0 npegocTaBneHn MyHUUUNansHOM yCnyrn v
npunaraembiX K HeMy JOKYMEHTOB.

80.1. 3asBuTtenb wWMeeT BO3MOXHOCTb MOSydeHNA WHGOpMaUuUnM O Xoae
npegocTaBneHns MyHuuunaneHon ycnyrn. WHdopmaums o xoge npefocTtaBneHus
MYHMUMNANbHOW YCNyru HanpasnseTcs 3asBUTEN0 B CPOK, HE MPEBbILALWMIA OQHOMO
paboyero AHA Mnocne 3aBeplUeHUs BbIMNOMHEHUS COOTBETCTBYHOLLEro AEWCTBUA, Ha
afipec 9NeKTPOHHOM MOoYTbl UMM C UCnonb3oBaHWeM cpencTB EauHoro noptana
rocyAapCTBEHHbIX 1 MyHULUMUNAMNbHBLIX YCryr (PYHKLURA).

Mpn npegocTaBneHUM MyHUUMNANBHOW YCAYrM B 3NIEKTPOHHOM  dhopme
3asBUTENIO HanpaBnsaeTcs:



1) yBegomneHue O npuveme U perncTpaumm 3asaBfeHus U [OOKYMEHTOB,
HeobxoauMbIX AN NpeaocTaBNeHNs MyHULMNANbHOW YCyru;

2) yBefOMINEHNE O pesyrnbTaTax paCCMOTPEHUS OOKYMEHTOB, HEOBXOANMbIX OIS
npenocTaBneHns MyHULMNAnNbHOM YCNyru;

3) yBedoOMSMeHMe O BO3MOXHOCTU MNOMyYUTb pesynbTaT npefocTaBneHus
MYHUUMNANbHOMW  ycnyrm nubo  MOTMBMPOBAHHbLIM  OTKAa3 B  NpeaocTaBneHun
MYHUUUNANbHOW YCAyrn.

81. Npuem 3asBneHns O NpPeaoCTaBNEHUM  MyHUMUMMNANbHOW  yCryrm Wu
npunaraemblXx K HeMy [OOKYMEHTOB ocywecTtBndetcsa cneunanuctom OTtaena,
OTBETCTBEHHbIM 3a NpefoCTaBfieHMe MyHULMNANIbHON YCIyrn.

81.1. [lpu opmupoBaHum 3aaBneHuMss nocpeactsoM EamHoro noprtana
rocyaapCTBEHHbIX U MyHULMNAnbHbIX YCnyr (yHKUMin), orunanbHOro canta opraHoB
MECTHOro camoynpaBrieHus ropoackoro okpyra CtpexeBon B ceTu VIHTepHeT
OTCYTCTBYET HEOOXOAMMOCTb LOMOMHUTENbHON Nofayun 3asiBfieHUs1 B KAKOW-NMBo MHOM
dopme. dopmaTHO-nornyeckas nposepka chopmmpoBaHHOro 3asaBneHus
OCYLLECTBNAETCA aBTOMATUYECKN MOCME 3anoSfIHEHUST 3asiBUTENEM KaXKaoro u3 nonen
3IEKTPOHHOM (PopMbl 3asBrneHus. Npu BbISABIEHUN HEKOPPEKTHO 3amnofIHEHHOrO MNons
3NEKTPOHHOM (POPMbI 3asBNEHUS 3aaBUTENb YBEAOMIISETCA O XapaKTepe BbiSiBIEHHOM
ownbKn 1 nopsigke ee YCTpaHeHust MoCpeacTBOM WHM(OPMAaLMOHHOIO coobLieHus
HenocpeacTBEHHO B AfIEKTPOHHOM (hopme 3asiBNeHns.

81.2. lNpwn bopmmpoBaHuM 3asiBNeHNs 3aaBUTENO obecnevnBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUSA U COXPaHEHUsI 3asiBIEHUA U WHbIX OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCAYTu;

2) BO3MOXHOCTb 3aroOfIHEHUSI HECKOSTIbKMMMU 3aaBUTENSAMU OLHOW 3NEKTPOHHON
dopMbl 3a8BNEHNS;

3) BO3MOXHOCTb NnevyaTun Ha BGyMaKHOM HOCUTESNE KOMUU 3NEKTPOHHOMN (hOpMbl
3asiBieHuS;

4) coxpaHeHue paHee BBEAEHHbIX B SNEKTPOHHY (POopMy 3adBNEeHUS 3HaYEeHUN
B NtoBOM MOMEHT MO XenaHui nonb3oBaTens, B TOM 4uCfie Npu BO3HUKHOBEHWUU
owmnboK BBOAA M BO3BpaTe A4S MOBTOPHOrO BBOAA 3HAYEHUM B ANEKTPOHHYO PopMy
3asIBEHNS;

5) 3anonHeHue nonen 3MeKTPOHHOW (POPMbI 3asiBieHNd [0 Havana BBOAa
CBefeHN 3asiIBUTENEM C UCMONb30BAaHMEM CBEOEHUN, pa3MeLLEHHbIX B doeaepanbHomn
rocygapcTBeHHOM WHOpMaunoHHOM cucteme «EauHaa cuctema maeHTuduvkaumm u
ayTeHTUmkaumm B WHpaCTpyKType, obecneunBatoLlemn MHOpPMaLNOHHO-
TEXHOJIOrM4yeckoe B3aMMOAENCTBME WHM(OPMALMOHHBIX CUCTEM, WUCMONb3yeMblX ONK
npenocTaBnNeHns rocyaapCTBEHHbLIX M MyHUUMNANbHbBIX YCAYr B 3f1EKTPOHHON dhopme»
(nanee — eguHas cuctema uvaeHTUUKaUMM W ayTeHTUUKauuun), u CcBedeHUn,
onybnukoBaHHbIX Ha EAMHOM nopTane rocyaapCTBEHHbIX M MyHUMUMNANbHbIX YyCnyr
(dbyHKUMR), odbULMansHOM canuTe, B YacTu, Kacarlllencs cBegeHun, OTCYTCTBYHOLLMX B
€NHON cucTeMe naeHTuukaumm n ayteHTuukaumm;

6) BO3MOXHOCTb BEPHYTbCHA Ha nobon M3 3TanoB 3anoSIHEHUS 3NEKTPOHHON
dopmbl 3a8BneHnda 6e3 noTepu paHee BBeAeHHON MHGOpMaLWK;

7) BO3MOXHOCTb A0CTyna 3asButens Ha EanHOM nopTtarne rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCnyr (PYHKUWA) K paHee NoAaHHbIM MM 3asaBfIEHNAM B Te€YEHUE He
MeHee OAHOro roga, a Takke 4acTUYHO CCOOPMUPOBAHHbLIX 3asIBIEHUN — B TEYEHNE HE
MeHee 3 MecsiLieB.

CdopmnpoBaHHoe M NognucaHHoe 3asiBfieHMe U UHble  JOKYMEHThI,
HeobxoauMble ANns NPeAoCTaBfEHUS  MYHUMUMNANbLHOW  YCIyrn, HanpasnsloTCca B
AoMnHucTpaumio ropoackoro okpyra CTpexeBon nocpeAcTBoM EamHoro noptana
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCyr (OYHKLUNURA).

82. pu noctynneHun 3asiBNeHus W npunaraemMblXx K HeMy [OOKYMEHTOB
nocpeacTtBoM nunyHoro obpaweHus 3asasutena B Otgen, cneunanuct Otaena,



OTBETCTBEHHbI 3a MpefoCTaBfieHne MyHUMUMNanbHOW  ycnyru, ocylectsnser
creayLLyo nocrnenosaTenbHOCTb AEUCTBUMN:

a) ycTaHaBnuBaeT npeameT obpalleHus;

0) ycTaHaBnNuBaeT  COOTBETCTBME  JIMYHOCTU  3aaABUTENd  LOKYMEHTY,
yAOCTOBEpPSOLWEMY NNYHOCTL (B Criydae, ecnu 3asButenieM saBrnseTca uanmyeckoe
nvuo);

B) NnpoBepsieT AOKYMEHT, YAOCTOBEPSIOLLMN npasa (nonHoMouMsA)
npeacraBuTensa U3nN4ecKoro unu rpunandeckoro nuua (B cnyyae, ecnv ¢ 3asiBrieHnemM
obpallaeTca npeacTasuTenb 3adaBUTeNS (3assutenen));

) BbldaeT 3asBUTENIO PacnucKy B MOMyYeHUU LOOKYMEHTOB C YKasaHUeM MX
nepeyvHsa N gaTbl UX MNOSTyYEeHUs OpraHoM, NPeoCTaBALWMM MyHULMNANbHYO YCIyry.

83. MNpun oTcytcTBUM Yy 3asBuTeNns, oOpaTUBLLErocs SfNYHO, 3arOfHEHHOrO
3a8BNEeHNs wunuM npu  HenpaswWbHOM ero 3anonHeHuu, cneuuwanuct Otaena,
OTBETCTBEHHbI 3a MpedocTaBrneHne MyHUUMNanbHOW  YCnyru, OcylecTBrnseT
METOANYECKYHO MOMOLLb.

84. O6wmMn MakcMmanbHbI CPOK NpuemMa 3asBreHus W npuraraemMblX K Hemy
OOKYMEHTOB Npu NMMYHOM ObpalLeHnmn 3asBUTENS He NpeBbIWaeT NATHAALATU MUHYT.

84.1. MNpn nonyyeHun 3asiBNEeHUs B 3NEKTPOHHOW (bopMe B aBTOMAaTU4YECKOM
pexuMe OCYLLEeCTBISEeTCA (POPMaTHO-ITIOMMYECKNA KOHTPOSb 3asdBfEeHUd, 3adaBUTENO
coobLaeTca NPMCBOEHHbLIN 3asiBIEHNIO B 3NIEKTPOHHON hopMe YHUKanbHbIA HOMEpP, MO
KOTOPOMY B COOTBETCTBYWLleM pasgene EauvHoro noprtana rocygapCTBEHHbIX W
MyHMUMNanbHbIX yenyr (pyHKUnin) 3assutento byaet npeacrasneHa HpopMaums.

85. lNpu nocTynneHun 3asBreHns N npuraraembiX K Hemy JOKYMEHTOB B agpec
AJMuHUCTpaumm ropoackoro okpyra CtpexeBon NocpeAcTBOM NOYTOBOrO OTNPaBeHUs
pacrnvcka B Nofy4eHun oT 3asaBUTEeNa JOKYMEHTOB C YKa3daHWeM UX NepeyvHs U aaTbl UX
Nony4YeHuss OpraHoM, nNpefoCTaBnslWUM MyHUMUMNANbHYK yChyry, a Takke C
yKasaHueM nepeyvHs JOKYMEHTOB, KOTopble ByayT nony4vyeHbl N0 MeXBeOAOMCTBEHHbIM
3anpocam, HanpaBndeTcs 3asBUTEN MOYTOBbIM OTMNpPaBNEeHMEM B TevyeHue NATU
KaneHaapHbIX AHEW ¢ AaTbl NONyYEeHUs 3asBfeHns 1 npunaraemblx K Hemy JOKYMEHTOB.

86. Npu nocTynneHnn 3asBreHUs N npuraraembiX K Hemy JOKYMEHTOB B agpec
AOMUHUCTpaumn ropoackoro okpyra CTpexeBOoW MNOCPEACTBOM 3fIEKTPOHHOM MOYThI
CKaH-KOMUSA pacnucky B MOMyYeHUM OOKYMEHTOB C yKa3daHuWeM UX NnepedHda U gatbl ux
Nony4YeHuss OpraHoM, nNpefoCTaBnslWUM MyHUMUMNANbHYK yCryry, a Takke C
yKa3aHMeM nepeyvHsi JOKYMEHTOB, KOTopble ByayT nony4veHbl N0 MeXBEAOMCTBEHHbIM
3anpocam, HanpaefseTcs 3asBUTENO MO SMNEKTPOHHOW MOYTe Ha YyKasaHHbIn MM B
3as8BrieHUN afpec 9NEeKTPOHHOW MOYThbl B TeYeHWe NATU KaneHgapHblX AHEeW ¢ AaTbl
nonyvyeHns 3asBneHnsa N npunaraemblx K HeMy JOKYMEHTOB.

87. Cneunanuct Otgena, OTBETCTBEHHbLIN 3a NpefoCTaBneHne MyHULMnansHON
yCnyru, HanpaenseT 3asBrieHMe W npunaraemble K Hemy [OKYMEHTbl cneuuanucty
AoMnHMCTpaumm ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a MNpuUeEM W
perncTpauuio  AOKYMEHTOB, Ha perucTpaumio nyTem BHECEHUS 3annucu B >XypHan
perncTpauumn BXoaswmnx JOKYMeHTOB AQMUHUCTpaUMnN ropoackoro okpyra CtpexeBou,
B A€Hb NOCTYNNEeHUs 3asBNEHNS 1 NpunaraeMblx K HEMy JOKYMEHTOB.

B cny4ae noctynneHus 3asBneHWs n OOKYMEHTOB B 3IIEKTPOHHOM opme C
nucnonb3oBaHMeM EpfuHoro noptana rocygapCTBEHHbIX WM MyHMUMMANbHbIX  YCIyr
(dbyHKUMIW) cheynanucT, OTBETCTBEHHbIN 3a MNpPUEM W perucTpauuio OOKYMEHTOB,
obHOBNsEeT cTaTyc 3asBfeHus B NUYHOM KabuHeTe 3asBuTtens Ha EgvHom noprtane
rocyAapCTBEHHbIX 1 MyHULMNANbHbIX yCryr (PYHKLUMI) OO cTaTyca «MNPUHATO».

88. lNocne peructpaumMu, He nos3gHee [OHA perucTpauun, 3asaBrieHne WU
npunaraemble K HeMmy [JOKYMEHTOB HanpaeBnsawTca cneuywanucty  OTtgena,
OTBETCTBEHHOMY 3a NpeJoCcTaBfieHne MyHUUMNanbHON yCnyru.

89. PesynbTaToM agMWHUCTPATUBHOM Mpouenypbl «rpuveM  3asiBNeHus WU
OOKYMEHTOB, HEOBXOANMbIX ANA NpefocTaBleHns MyHUUUNANbLHOW YCNyrm» sBnseTcs
nepefaya npowleuero perucTpaumio 3asBreHnsa n npurnaraembix K HeMy OOKYMEHTOB



Ha paccmoTpeHue cneunanucty OTgena, OTBETCTBEHHOMY 3a npedocTaBneHus
MYHULUMNANbHOW yCnyru.

90. O6WwMI MaKCcUManbHbIA CPOK BbINOSTHEHUS agMUHUCTPATMBHOW Npouenypbl
«npuemM  3asdBfeHMs W OOKYMEHTOB, HeobxoouMMbix ANA  nNpefocTaBreHus
MYHMLUMNANbHON YCyrm» He MOXeT MpeBblaTb OAWH paboynin AeHb CO OHS nogayv
3asBnNeHns.

PaCCMOTpeHVIe 3asaBrieHna n npunaraémMbixX K HeMy JOKYMEHTOB

91. OcHoBaHMEM [ANns Havana BbINOSIHEHUS agMUHUCTPATUBHOM npouenypsbl
«pacCMOTpPEeHUEe 3asiBfieHUs W npunaraemMblX K HeMy [JOKYMEHTOB» SBNsSeTcs
NOCTyNneHne 3aaBneHus W rnpunaraeMbiXx K HemMy [OOKYMEHTOB Ha pacCMOTpeHue
cneunanucty OTgena, OTBETCTBEHHOMY 3a NpefocTaBrieHne MyHULUNanbHOW YCryru.

[Mpn paccmoTpeHun 3aaBreHus W npunaraemblX K HemMy [OOKYMEHTOB
OCYLLeCTBNAEeTCA MpoBepka MnpeacTaBfeHHbIX [JOKYMEHTOB Ha  COOTBETCTBME
ncyepnbiBawLLEeMy MepeyHd  OOKYMEHTOB, YKasaHHbiX B  nyHktax 30, 37
AOMWHUCTPaATMBHOIO perfnamMeHTa, a Takke Ha NPaBuUbHOCTb UX OPOPMIIEHUS.

92. B cny4ae HenpencTaBneHus 3asBuTernemM OOKYMEHTOB, YKa3aHHbIX B MyHKTe
37 AOMUHUCTpPATUBHOrO pernameHTa, creunanuct OTgena, OTBETCTBEHHbIM 3a
npegocTaBneHne MyHMUmMnanbHOW yeryru, nepexoauT K adMUHUCTPaTUBHOW npoLleaype
«popmMmpoBaHne U1 HanpasfieHMe MeXBEOOMCTBEHHbIX 3arnpocoB B  OpraHbl
(opraHusauum), y4acTByloLMe B NpeJoCcTaBeHnn MyHUUUNAnsHOM YCIyrmny.

93. B cny4ae npegocTaBneHns 3asBUTENIEM BCEX AOKYMEHTOB, yKa3aHHbIX B
nyHkte 37 AOMWHUCTPATUBHOIO pernamMeHTa, MexXBeJOMCTBEHHbIN 3anpoc B OpraHbl
(opraHmsauuu), yyacTByllWMe B NpefoCTaBfNeHUM MyHUUUNANbLHOW  YCIyrn, He
HanpasnseTcs.

94. lpn yCTaHOBMEHMN OCHOBAHWW, YyKa3aHHbIX B noanyHkTe 1 nyHkta 40
AOMUHUCTPATUBHOIO pernamMeHTa, cneyuanuct Otoena, OTBETCTBEHHbIA 3a
npegocTaBneHne MyHUUMnansHOW ycnyru, B Te4YeHue AecATU KaneHAaapHbIX OHeW C
AaTbl MOCTYNfEeHNs 3asBNEeHUs TrOTOBUT MNUCbMEHHOEe yBedomneHve o6 oTkase B
cornacoBaHu nepeycTtponucTea M (MnNn) nepennaHupoBKN XWUMOrO MNOMELLEHUA Mo
doopme cornacHo npunoxeHuto 4 Kk AOMUHUCTPATUBHOMY perfiameHTy, U HanpasnseT
€ro 3asiBMTEenNto BMeCTe C 3asBrieHNeM 1 rnpunaraemMbiMn K HeMy JOKYMEHTaMu.

95. Pe3ynbTaToM agMWUHUCTPATUBHOW MpoLenypbl «pacCMOTpeHMEe 3asBIeHns U
npynaraemblXx K HeEMy [JOKYMEHTOB» SBMNSAETCA BbIBfieHMe HeobxoaumocTu
dopMUPOBaHUA WM HarnpasfeHUa  MeXBEeLOMCTBEHHbIX 3anpoCOB B  OpraHbl
(opraHunsauum), yqacTBytoLne B NpeaocTaBieH MyHULUNanbHOW YCryri.

96. O6WMIM MaKCMManbHbIN CPOK BbIMOMHEHMS aAMUHUCTPATUBHOW npouenypbl
«paccMoTpeHue 3asBneHnsa U npunaraembix K HeMy JOKYMEHTOB» He MnpeBbllaeT oauH
pabouni OeHb € AgaTbl noctynneHusa cneuywanucty OTgena, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHuUMnanbHOW ycnyru, 3asBreHus W npunaraembiXx K Hemy
OOKYMEHTOB.

dopmmpoBaHue 1 HanpaBreHne MeXXBeAOMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHusauun), y4acTeytoLne B NpeaocTaBneHn MyHULMNANbHOM YCrym

97. OcHoBaHveM ANns Havyana agMMHUCTPaTMBHOW Npoueaypbl «opMupoBaHue
N HanpaBrieHMe MeXBeOOMCTBEHHbIX 3anpoCOB B OpraHbl (OpraHusauunu), yyacTeyroLme
B NpeaoCTaBNeHNM MyHUUMNANbHOW YCIyrny, ABNSEeTCS HeENpeacTaBreHne 3asBuTtenem
B AAMUHUCTpaumto ropogckoro okpyra Ctpexeson, MOLlL xota 6bl ogHoOro u3
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 37 AQMUHUCTPATUBHOIO perfiameHTa.

98. lNpu nogroToBke MeXBeAOMCTBEHHOro 3anpoca creumanuct OTaena,
OTBETCTBEHHbIN 3a NpefocTaBfieHne MYyHUUUNanbHOW ycnyru, onpeaenseTt nepeyeHb
HeobxoaMMbIX ANA NPefoCTaBfeHns MyHULMNANbHOW YCNyrn JOKYMEHTOB (CBEAEHWMN,



coaepxawmxcsa B HUX) B rocyaapCTBEHHble oOpraHbl, nNnbo noaBeJOMCTBEHHbIE
rocyaapCTBEHHbIM OpraHam unm opraHaMm MecTHOro camoynpasfieHUsa opraHusauun, B
KOTOPbIX AaHHble JOKYMEHTbl HAaXOAATCS.

99. dopmupoBaHMEe M HampasfieHMe  MEeXBEOOMCTBEHHbIX  3anpocoB
OCyLLeCTBNAETCA B COOTBETCTBMM C TpeboBaHuammn denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npenocTaBfeHns rocyaapCTBEHHbIX U
MYHULUUNAIbHBIX YCIyr».

100. [Ona npegocTtaBneHuss MyHuuumnanbHou ycnyrm cneuunanuct OTgena,
OTBETCTBEHHbI 3a npedocTaBfieHMe MyHUUUNanbHOW YCnyru, B TevYeHwe O[HOro
paboyero AHA CO AHS pPacCMOTPEHMUS 3asBNEeHUsa U npunaraemMblX K HEMY OOKYMEHTOB
HanpasnseT MexBeLOMCTBEHHbIE 3anpocCh! B:

- YnpasneHue deagepanbHon cnyxbbl rocyaapCTBEHHOW perncTpaumm Kkagacrtpa
n kaptorpadumn no Tomckon obnactu (Pocpeectp);

- ®epepanbHoe rocygapcTBeHHoe OromkeTHoe yypexaeHne «deagepanbHas
KagacTpoBasi nanata ®egepanbHon criyx6bl rocyaapCTBEHHOW pernctpauumn, kagacrtpa
n KapTorpadounny.

- [JenaptameHT Mo KynbType W Typusmy Tomckon obnactm (ecnm
NepeycTponucTBo M (Mnn) nepenrsiaHMpoBKa >KUITOro MOMELLEHUS OCYLLecTBrseTcs B
AOMe, B KOTOPOM OHO HaxoguTcH, ABNAeTCS NaMATHUKOM apXUTEKTYpbI).

Mocne HanpaBneHus MeXBEeOOMCTBEHHOro 3anpoca, npeacTaBlieHHble B
AoMunHUCcTpaumio  ropoackoro okpyra CTpexeBOW [LOOKYMEHTbl U MHopmaums
nepepatotca  cneuvanucty  OTtgena, OTBETCTBEHHOMY 3@  NpefdocTaBneHue
MYHUUUNANbHOW YCNyru, B AeHb NOCTYNNeHNA JOKYMEHTOB.

101. B crnyyae nonyyeHus oTBeTa Ha
MEXBEJOMCTBEHHbIA 3anpoc O TOM, YTO [JaHHas WHdoOpMauus OTCyTCTBYeT B
pacnopsXXeHnn opraHoB  (OpraHu3auun), y4acTByKLWMX B  NpefocTaBrneHuu
MyHuUMnanbHOW ycnyru, cneumanuct OTaena, OTBETCTBEHHbIM 3a NpegocTaBneHue
MyHuUMnanbHon ycnyru, unn cneuwanuct MOLL, oTBeTCTBEHHbIN 3a popMupoBaHme 1
HanpasreHne MeXBeOOMCTBEHHbIX 3anpocoB, B TeYeHue ofgHoro paboyero AOHA
yBeAOMMNAEeT 3asBUTENs O MOflydeHUM Takoro OTBeTa, W npegnaraeTt 3asBUTeso
npeactaButb LOOKYMEHT U (unun) uHdopMaumo, Heobxoaumble Ans NpoBeAeHUs
nepeycTtpoucTesa u (Mnu) nepennaHnupoBKN XUNOTo MNOMELLEHUS CaMOCTOATENbHO B
CPOK, yKasaHHbIN B noanyHkTe 2 nyHkTa 40 AQMUHUCTpaTMBHOIO pernameHTa. B cnyyae
ecnu pJaHHas wuHdopmauus He npeacraBrneHa 3adBUTENEM CaMOCTOATESbHO B
yKasaHHbIi cpoK, cneuvanuct OTgena, OTBETCTBEHHbIM 3a npegocTaBrieHue
MYHMUMMNANbHOW YyCNyrM, B TeyeHwe p[Byx paboumx [OHen roToBUT MUCbMEHHOE
yBeaomreHne ob oTkase B COrnacoBaHUM nepeyctponcTsa u (Mnu) nepensiaHpoBKM
XuUnoro nomeuwleHnss nNo dqopme CorfacHo npunoxeHuto 4 K AOMUHUCTPATUBHOMY
pernameHTy, U HanpaBnseT ero 3asBUTeNio BMeCTe C 3asiBNeHNEM 1 npunaraembiMmn K
HeMy [JOKyMEeHTaMu MO OCHOBaHWIO, YKa3aHHOMY B noanyHkre 2 nyHkta 40
AOMUHUCTPATUBHOIO pernameHTa.

102. Pe3ynbtaToM agMUHUCTpPATUBHOM npouenypbl ABnseTcs ob6o6LeHne
NoslydeHHOM B  paMKax MEeXBEeJOMCTBEHHOro B3auMMOAEWCTBUA  MHGOopMaLnn
(BOKymeHTOB), HeobOxoaumon AOna  nNpegocTaBfeHUss  MyHUMUMMNAnNbHOW  yCrnyru
3aaBUTENIO.

MakcumarnbHbIM ~ CPOK  BbIMNOSIHEHUA  aAMWHUCTPATMBHOW  npoueaypbl
«opMMpoBaHMe M HanpaslfieHMe MeXBEeOOMCTBEHHbIX 3anpoCoOB B  OpraHbl
(opraHunsauum), yvacTtsyrlowme B NpeaocTaBneHnn MyHUUMNANbHOW yCryrn», B Cliydae
nonyyeHMss B  pamMKax MeXBEeJOMCTBEHHOro B3auMMOAEWCTBUS  MHopMauun
(BOKyMeHTOB), Heob6xoanMOoNn Ans NpeaoCcTaBneHna MyHULUNAanbHOW YCnyru 3asBUTENO
- LWEeCTb pabounx gHeN.

MpuHaTHe peweHns o npegoctaBneHun (06 oTkase NnpegocTaBneHns)



MYHUUMMNANbHON yCnyru

103. OcHoBaHMeM Ana Havana agMUHUCTPATUBHOW npoueaypbl «NPUHATUE
peweHna o npegoctaBneHnn (06 oTkase nNpeaocTaBneHnsd) MyHUUMNANbHOW YCIyrn»
ABNSAETCA Hanu4Me NOfHOro naketa JOKYMEHTOB, HEOO6XOoAMMBbIX NS NpefoCTaBneHus
MyHMUMNANbHOW ycnyrK, YykasaHHblx B nyHktax 30 u 37 AZMUHUCTPATUBHOrO
perrnameHTa.

104. 3agaBneHue U npunaraemble K HeMy JOKYMEHTbl B A€Hb UX MOCTYNeHns
cneynanuctom OThena, OTBETCTBEHHbLIM 3a NpefocTaBneHne MyHUUMNansHOW yCnyru,
HanpaBnsalTCA Ha pPacCMOTPEHNE MEeXBEeLOMCTBEHHOW KOMWUCCUMW, NpYemMoYHoOMn
komuccum  (ganee —  Komuceud), OeATenbHOCTb  KOTOPOW  perynupyeTcs
noctaHoBneHnem AgmuHucTpauumm ropoackoro okpyra Crtpexeson ot 30.11.2012 Ne
819 «O6 yTBEPXAEHUMN MNOSMOXEHMS O MEXBELOMCTBEHHOW KOMWUCCUW, NPUEMOYHOWN
komuccum». 3acegaHme Komuccum npoBOAMTCHA OAMH pa3 B ABe Hedenu. PeleHus
Komuccun yteepxgatotca Mapom ropoackoro okpyra CTpexeBomu.

105. o utoram paccMoTpeHuss JOKYMeHToB Komuccmnen npnHMmMmaeTca ogHo 13
cneayowmnx peLueHni:

- 0 corrnacoBaHuuM nepeycTponctsa w (Mnn) nepensiaHUPOBKUA XKUIOro
NoMeLLEeHWs;

-06 oTkasze B MNpedoCTaBNeHUM MyHUUMMANbHOW YCNyrn no OCHOBAHWUSAM,
yKkasaHHbIM B NyHKTe 40 AOQMUHUCTPaATMBHOIO pernamMeHTa.

106. PeweHne, npuHATOE MO pesynbTatam 3acefaHna Komuccuun, B OeHb
3acepgaHus  Komuccum nepepaetca  cneuwanucty OTgena, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHULUMNanbHOW YCryru, KOTOpbIA B Te4yeHne ogHoro paboyero AHS
no pesynotatam PeleHns Kommccum rotoBUT JOKYMEHT:

- pelLeHne O corrnacoBaHuu nepeycTponcTea n (Mnu) nepensnaHNpoOBKN KUIOro
noMewieHms no ¢QoOpMe U  COAEpXaHWk, YycTaHoBreHHon [locTaHoBMNEeHUEM
MpaButensctea Poccuickon epepaumm ot 28.04.2005 Ne 266;

- yBegomrneHne o6 oOTKase B CcOrfnacoBaHuMM nepeycTponctea u  (unu)
nepensiaHMPOBKN XKWUMOIo MNOMELLEHNA Mo opmMe CorfacHo npurioxeHnio 4 K
ALOMUHUCTPATUBHOMY perfiaMeHTy C yKasaHMeM OCHOBaHUMW, yKasaHHbIX B nyHKTe 40
AOMWHNCTPaATMBHOIO pernamMeHTa.

107. Cneumanuct OTtpena, OTBETCTBEHHbIN 3a npegocTaBneHne
MyHMUMNANbHOW YCryrn, HanpasnseT ykasaHHbin B nyHkTe 107 AOMWHUCTpPaATUBHOIO
pernaMmeHTa AOKYMEHT Ha nognucb npeacepatento Komuccuun.  lNpepcepatens
Komuccumn nognucbiBaeT AOKYMEHT B TeYEHNE 0gHOro paboyero gHs.

108. [lMpogomkuTenbHOCTb W (UMW)  MakCUMarnbHbIA  CPOK  BbIMOSHEHUSA
aAMWHNCTPaTUBHOW MpoLeaypbl «NPUHATUE pelleHns O npegocTaeBneHun (06 oTkase
npeaocTaBneHnsa) MyHuMUMnanbHOW ycryrm» cocTaBndet He 6onee LwecTtHaguatu
KaneHgapHblX AHeW npu noctynneHun cneuyuwanucty Otgena, OTBETCTBEHHOMY 3a
npedocTaBneHne  MyHUUUnanbHOW  YCrnyru, MOMIHOrO naketa [OOKYMEHTOB,
HeobxoaMMbIX ANA NPefoCTaBneHs MyHULMNANbHOW YCIyrn, Yka3aHHbIX B NyHkTax 30
n 37 AOMUHUCTPATUBHOIO perfiameHTa.

109. O6wWwmin MakcMMmanbHbIN CPOK BbINOSTHEHUSA agMUHUCTPATUBHbLIX NpoLeayp
MO MOArOTOBKE pELLEeHUs O corfiacoBaHUM unu ob oTkase B COrnacoBaHuy coctaBnset
He Gonee copoka NATM KaneHAapHbIX AHEW CO OHA MOCTynneHus B AOMUHMCTpaUMIO
ropoackoro okpyra CTpexeBon 3asdBneHusi O NpeaocTaBneHnn MyHULMNAansHON yCryru
N npunaraembix K HEMy JOKYMEHTOB.

Bbigava pe3ynbtaTtoB MyHMUMMNANBLHOW YCyru

110. OcHoBaHMeM [Ans Havana agMUHUCTPaATMBHOM npoueaypbl «Bblgada
pes3ynbTaTtoB  MyHULUMNANbHOW  YCryrM»  ABMSIeTCA  HanuuMe  NoanvMcaHHOro



npencenatenem Kommccnn JOKymMeHTa, yKkasaHHOro B nyHkte 107 AgQMUHUCTpaTUMBHOIO
perrnameHTa.

111. Bblgaya pesynbTata nNpegocTaBrieHUs  MYHUUMMAnbHOW  YCryru
OCyLLleCTBNAETCHA CNocoboM, yKazaHHbIM 3asiBUTENEM B 3asiBlIEHUMN, B TOM YUCTe:

- npv nn4yHom obpaweHun B OThen;

- Npy nu4yHom obpaieHun B MOLl (ykasbiBaeTcsi B crydae npenocTaBneHus
MyHUUMNanbHoOW ycnyrm Ha 6asze MoLL);

- nocpencTBOM MOYTOBOrO OTNpaBfeHUA Ha agpec 3asBUTesNsl, YyKasaHHbIN B
3asBrieHuu;

- nocpeacTBOM  3MEKTPOHHOW MNOYTbl MO afdpecy 3EeKTPOHHOW  MOYThI,

yKasaHHOMY B 3adBMneHuu;

- yepe3 IMYHbIM KabuHeT Ha EAnHOM nopTane rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).

112. Bblgadya pesynbrtata nNpegocTtaBfieHUs  MyHULMNANbHOW  yCnyru,
yKasaHHOro B MyHKTe 26 AOMUWHUCTPATUMBHOIO perfnamMeHTa, OcCyLlecTBnseTcs
crnocobom, ykasaHHbIM 3asBUTENEM B 3asBNIEHNN, B TOM YUChe:

1) npu nu4Hom obpaleHnn B Otaen (Ha BymaxkHoM Hocutene);

2) nocpedcTBOM MOYTOBOro OTMPaBIiEHUs Ha agpec 3asBUTENs, yKasaHHbIn B
3asaBreHun (Ha GymaxxHom HocuTene);

3) nocpeacTBOM 3NEKTPOHHOM NOYThI NO agpecy, yka3aHHOMY B 3asiBIiEHUU

(ckaH-konus);

4) npu nuyHom obpawieHnn B MOLL (Nnpn Hanu4mm 3aknoYeHHOro cornalleHuns)
(Ha BymaxxHoM HocuTene);

5) 4yepes nunyHbIM kKabuHeT Ha EguMHOM nopTane rocygapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr (pyHkunin) (B oopMe 3r1eKTPOHHOIO AOKYMEHTA).

113. Tlony4yeHHoe 3asBuTenem PelueHne o cornacoBaHuu nepeycTtpouctea u
(M) nepennaHMpPOBKM KUITOrO MOMELLEHUS CIYXUT OCHOBAHWEM ANA nNpoBeAeHUs
nepeycTponcTaea v (Unu) nepensaHnpoBKN XUITOro NOMeLLEHUS.

4. Mopsiaok 1 opMbl KOHTPOIS 3@ UCMONTHEHMEM aAMUHUCTPATUBHOMO
pernameHTa

Mopsaok OcyLEecTBNEHNS TEKYLLLEro KOHTPONS 3a cobntoaeHNeM u
NCMOJNTHEHNEM OTBETCTBEHHbLIMU AOIPKHOCTHLIMMY NULIAMW MOJIOXKEHWNIA
aAMWHUCTPATUBHOIO perfnaMmeHTa U UHbIX HOPMaTMBHbIX NMPaBOBbIX AKTOB,
yCTaHaBnuBawLLMX TpeboBaHUS K NpeaoCTaBNEHMIO MyHULMNANbHOM YCIYri, a Takke
NMPUHATUEM UMW PELLIEHWIA

114. TeKywMn KOHTPONb 3a COGMAEHMEM W  UCNOSTHEHMEM MOSIOXEHWI
AOMWHUCTPATMBHOrO  perflamMeHTa W WHbIX  HOPMAaTMBHbLIX MPaBOBbIX  aKTOB,
ycTaHaBnuBawwmux TpeboBaHMA K NpefoCTaBfeHUIo  MyHUUUNANbHOW  yCryru,
ocywectBndaeTcs pykosoautenem Otagena.

114.1. BO3MOXHOCTb OLEHUTb AOCTYMNHOCTb U KAa4eCTBO MyHULMMANbHOW yCnyrm
nocpenctsoM EgmHoro noprana rocyaapCTBEHHbIX U MyHULMNANbHbLIX yenyr (PyHKUnn)
OTCYTCTBYeT.

115. Tlopsgok OCywecTBReHUs TeKyLllero KOHTpons 3a cobniogeHvem wn
NCNOSTHEHNEM OTBETCTBEHHbIMU AOIMKHOCTHBLIMM niuamm NONOXEHUN
AOMWHUCTPATMBHOIO  perflamMeHTa W WHbIX  HOPMAaTMBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnvBalowux TpeboBaHns K NpegoCTaBNeHnio MyHUUUNANbLHOW YCNyru, a Takxe
NPUHATUEM UMW pPELUEeHWN, OCYLLeCTBNAeTCcs B  MOpsiake, YCTaHOBIIEHHOM
noctaHoBneHnem AgmMuHuCTpauum ropoackoro okpyra Crtpexeson ot 02.04.2014 Ne
247 «O6 yTtBepxaeHun [lopsiaka OCYLWECTBNEHUA KOHTPOMS MOSIHOTbI U KayecTBa
npegocTaBneHns MYHMLUMMNANbHbIX ycnyr n cobnogeHus NONOXEeHNN



aOMVHUCTPATMBHbLIX PErnaMeHTOB NpedoCcTaBleHUss MyHMUMNanbHbIX  YCMyr Ha
TEPPUTOPUM FOPOACKOro OKpyra CTpexeBomn».

MopsaoK M NEPUOAMYHOCTL OCYLLECTBIIEHMS NIAaHOBbLIX M BHEMNAHOBbIX
NPOBEPOK NOSHOTLI U KayecTBa NPeAoCTaBeHNss MyHUUMNANbHOW YCnyru, B TOM Yncre
nopsaok 1 opMbl KOHTPOMS 3@ NOMHOTOW U KAYeCTBOM NPeaoCTaBeHus
MYHULMNANbHOW ycnyriu

116. KoHTponb 3a MOSIHOTOM M KayeCcTBOM MNpefoCTaBNeHUs MyHULMNansHOm
ycryru ocyliectensieTca B opmax:

1) npoBeaeHns NPOBEPOK;

2) paccmoTpeHna  xanob  3asBuTenen Ha  pgencteua  (besgencrteue)
OOJTMKHOCTHbIX NMY, AAMUHUCTpaUMn ropoackoro okpyra CTpexeBor, MyHULMNanbHbIX
cnyxatumx, OTBETCTBEHHbIX 3a NpefoCcTaBreHe MyHUUunanbHOW yCryri.

117. B uenax ocCyleCcTBNEHUS KOHTPONA 3a MOMHOTOM W  KayeCTBOM
npegocTaBneHns MyHUUMNanbHOW YCryrn npoBOOATCHA MraHOBble M BHEMNsaHoBble
npoBepkn. [lopsagok M NEepuoaMYHOCTb  OCYLLECTBIIEHUA  MMAHOBbIX MNPOBEPOK
yCTaHaBnMBaeTCcs nnaHoMm paboTbl AOMUHUCTPaAUMKU rOpoAacKoro okpyra CTpexesown.
[Mpyn npoBepke paccmaTpuBalOTCs BCE BOMPOCHLI, CBSA3aHHblE C NpefoCTaBreHVUEM
MyHMUMNANbHOW yCcnyru (KOMMNeKCHbIe NPOBEPKN), NN OTAESNbHbIA BONPOC, CBA3AaHHbIV
C npefocTaBrieHMEM MyHUUMNANbHOM YCnyru (Tematuydeckue nposepku). [Nposepka
TakKke MOXeT NMPOBOAUTBLCA MO KOHKPETHOM xanobe 3asasuTens.

118. BHennaHoBble NPOBEPKN MPOBOAATCA B CBA3M C NPOBEPKON YCTpaHEHUS
paHee BbISBIIEHHbIX HapyLlweHnn AOQMUHUCTPaATMBHOIO perfamMeHTa, a Takke B crnyvae
nonyyeHns >xanob 3assBuTenen Ha pgencreua (6esgenctsne) OOIMKHOCTHBIX vy,
AgmuHucTpaumm ropogckoro okpyra Ctpexeson, Otgena, MyHUUMNANbHbIX CAy>XaLnX.

119. PesynbTaTtbl NpoBepKkn oPOPMAIOTCA B BUAE aKTa NMPOBEPKN, B KOTOPOM
YKa3bIBalOTCA BbISIBIIEHHbIE HEQOCTATKM N NPEASIOKEHUS NO UX YCTPAHEHUIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaoCTaBnsoLLEero
MyHULMNAnbHY0 YCnyry, 3a pelieHns n aenctems (6esnencteme), NpuHUMaeMble
(ocyllecTBnsieMble) UMK B Xo4e NpeaoCcTaBneHnst MyHUUMnanbHON ycnyru

120. Tllo pesynbTaTtam npoBeOeHHbIX TMPOBEPOK, B Cly4ae BbIsIBIIEHUS
HapyLweHun cobnioaeHnsa nonoXeHnn AOMUHUCTPATMBHONO perfiameHTa, BMHOBHbIE
OOIMKHOCTHble  nuua  AgMWHUCTpauun ropoackoro okpyra CTpexeBoM  HecyT
NnepcoHanbHyld OTBETCTBEHHOCTb 3a pelweHna wn gencteua  (6esgencreume),
NpUHUMaemble B Xoe npefoCcTaBfeHnss MyHUUMNAanbHOW YCIyri.

121. [lepcoHanbHad OTBETCTBEHHOCTb [AOSMPKHOCTHbLIX nuy AQMUHUCTpauMn
ropogckoro okpyra CTpexeBon 3akpennseTcsd B [OO0SDKHOCTHbIX WHCTPYKUMSX B
cooTBeTCTBMM C TpeboBaHMsMK 3akoHogaTtenbctBa Poccunckon dPegepauum u
3akoHogartenbcTBa TomMckon obnacTtu.

MonoxeHus, xapakTepuayroLime TpeboBaHUSA Kk NOPSIAKY U hOpMamM KOHTPOSS
3a NpeaocTaBneHneM MyHULMNAanNbHOW YCNyri, B TOM YACIEe CO CTOPOHbI FpaxaaH, ux
00beaAnNHEHUN 1 opraHM3auunn

122. KoHTpornb 3a npegocTtaBneHneM MyHUUUNANbHOW yCcryru, B TOM Yucne co
CTOPOHbI rpaxgaH, Ux obbeauHEeHUNn 1 opraHn3aunin, OCyLLeCTBSEeTCS NocpeacTBOM
nyébnukaumm cBedeHun O OedATenbHOCTM  AAMWMHMCTPauUMM TOPOACKOro  OKpyra
CTtpexeBou npu npegocTaBneHnm MyHUUUNansLHOM ycnyrn, NonydeHns rpaxgaHamm, mx
006begMHEHNAMM N OpraHM3auMs MU akTyanbHOW, NOIHOW U 4OCTOBEPHON MHpOpMaLum
O rnopsgke npegocTtaBfieHUs MYHUUMNANbHOW ycryrm n obecrneyeHns BO3MOXKXHOCTU
pocygebHoro (BHecyaebHoro) paccmMoTpeHus xanob.



5. [locyaebHbin (BHeCYyaebHbIN) Nopsaaok o6anoBaHUs peLleHnii n 4encTBum
(be3nencTBms) opraHa MECTHOIO CaMOynpaBeHns, NPeaOCTaBMAOLWEro
MYHMLMNANbHYIO YCIyry, a Takke UX OOSMKHOCTHbIX ML, MYHUUMNANbHbIX CAyXKaLnx

MpaBo 3aaBMTENA NoAaTh *anoby Ha pelueHns 1 (Mnn) AeNcTBus
(6es3pencTBre) opraHa, NpeaoCTaBNALLIEr0o MyHULUNANBHYO YCNYry, a Takke ero
AOMMKHOCTHBIX NUL, MYHULMNAMBHbBIX CRYXaLlux npy npegocTaBneHnn MyHUUunanbHoOm
ycnyru

123. Bagsutenu Bnpase obxanoBaTb pelweHusa, aenctena (6esgencraume)
AOMUHUCTpaumMm ropoackoro okpyra CTpexeBoW, [AOMKHOCTHbIX nuy  OTtgena,
MyHUUMNanbHbIX cnyxawmx B gocyaebHom (BHecyaebHoMm) nopsiake.

124. O6xanoBaHne pencteun (6esgencteus) Otgena, AOMKHOCTHLIX N
OTtmena, MyHMUMNanNbHbIX  CAyXaWMX, a TakkKe peweHun, NPUHUMaeMbIX
(ocywecTBnAembIX) UMW B Xode NpefoCTaBfeHUs  MYHULMNanbHOW  YCIyru,
npom3BoguTCca B gocynebHom (BHecyoebGHOM) nopsigke nyTem nojayv 3asaBuTenem
Xanobbl B opraH MECTHOro camoynpasfeHns Unn JOSMKHOCTHOMY NuLly.

MpeameT xanobbl

125. TlpeomeTtom pocyaebHoro (BHecygebHOro) obxanoBaHua SBMSKTCA
aenctena (6espenctene) Otgena, AOMKHOCTHbIX nuvy OTgena, MyHMUMNANbHbIX
cnyxawmx, a Takke TMNpUHUMaemble UMW pelleHns npu  npegocTaBneHumn
MYHUUUNANbHOW YCryru, B TOM YucCrie CBA3aHHbIE C:

HapylleHVeM cpoka perucTpaumm 3anpoca 3asBuTens O npefocTaBreHun
MyHULUMNANbHOW yCcnyru;

HapyLLleHMeM CpoKa nNpefocTaBneHns MyHUUMNansHOW ycnyru;

TpeboBaHWeM y 3aABUTENSA JOKYMEHTOB, HE NPefyCMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbIMM akTamu Poccuinckon ®Pepepauun, HOpPMaTMBHLIMUA MPAaABOBbLIMU aKTaMu
Tomckon obnactn, MyHuUMNanbHLIMX MNPaBOBbIMM akTamu Ans nNpefocTaBreHus
MYHULUUNANbHOW YCryru;

OTKa3oM B nNpueme [OKYMEHTOB, MpefoCTaBfeHMe KOTOPbIX NpeayCMOTPEeHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMATUBHBIMU
NpaBoOBbIMW akTamu ToMckor o6racTv, MyHUUMNAanbHbIMW MPaBOBbIMW akTamMn Ang
npegocTaBneHns MyHULMNAaNsHOM yCnyru, y 3asBuTens;

OTKa3oM B NpefoCTaBfiEHUN MYyHULMNANbLHOW YCNyru, ecriv OCHOBaHMSA OTkasa
He npegycMoTpeHbl beaepanbHbIMU 3aKOHaMU U MPUHATBIMW B COOTBETCTBUM C HUMMU
WHBIMW HOPMaTMBHbLIMKW NMpaBoBbIMKU akTamu Poccuiickon ®enepaumm, HOpMaTUBHLIMU
nNpaBOBbIMW akTamn ToMcKkon obnactu, MyHULMNanNbHbIMM NPaBOBbIMU aKTaMMU;

3aTpeboBaHMeM C 3asBUTENA MNpu MpedocTaBleHUM MYHULMNArbHOW YCnyrun
nnaTtbl, He npPeayCMOTPEHHON HOPMAaTUBHBIMW NPaBOBbIMKM akTamu Poccunckon
degepaunn, HopMaTUBHBIMU NPABOBLIMK akTamu ToMckor obnactu, MyHULMNanbHbIMN
NpaBoOBbIMU aKTamu;

OTKa3oM opraHa, nNpeAoCTaBnALWEro MyHUUMNanbHy YCnyry, AOMKHOCTHOMO
nuua opraHa, npenocTaBnAlWEro MyHUUMNAnbHYK  YCryry, B  WCNpaBlfieHuu
OONyLWeHHbIX onevyaTtok M OwWwuMbOK B BblJaHHbIX B pes3ynbTate npeaocTaBneHuns
MYHMUMMNANbHOW YCNyrn AOKyMeHTax nMbo HapylleHue YCTaHOBMEHHOrO Cpoka TaKuX
ncnpasneHnn.

OpraHbl, yNONMHOMOYEHHbIE Ha PAacCMOTPEHME anobbl U AOMKHOCTHbIE 1L,
KOTOPbIM MOXeT OblTb HanpasreHa xanoba



126. Xanoba Ha pewncteBua (6esgenctene) OTaena, LOMKHOCTHBIX N
Otgena, MyHMUMMANbHbIX CRYXalWMX, a TakkKe Ha NpUHMMaeMble UMW pPEeLUeHnsa npu
npeaoCcTaBNeHNN MyHULMNANBLHON yCnyrn, MOXeT ObiTb HanpasneHa:

- HavanbHWKY OTAena apxXvUTEKTypbl W rpagocTpouTenscTBa AgMUHUCTpaUMn
ropofckoro okpyra CTpexeBou;
- Mapy ropoackoro okpyra CtpexeBon.

Mopsagok nogaym n paccMOTPEHUS xanobbl

127. Xanoba gomkHa cogepxarb:

HaUMEHOBaHWE oOpraHa, npeaoCTaBNAOWEro  MyHUUMNANbHYO  YCRyry,
OOSDKHOCTHOrO  Nvua  opraHa, NpegoCTaBfiSIOWEro  MyHAUMNANbHYK  yCnyry,
MYHULUMNANbHOIrO CrnyXawlero, peweHns u gencteus (6esgenctene) KOTOPbIX
obxanytoTcs;

daMmunuio, UM4, OT4ecTBO (MPWU HanNUYMM), CBEAEHUS O MECTE XUTenbCTBa
3asBuTens - omsnyeckoro nuua nMbo HaMmeHoBaHUE, CBEAEHUA O MECTE HaXOXOEHUS
3asBUTENS - HOPUANYECKOrO NMua, a Takke HoMep (Homepa) KOHTaKTHOro TenedoHa,
agpec (agpeca) aneKTpoOHHOW NoYThl (MPWY HanNU4yMn) U NOYTOBbLIM agpec, MO KOTOPbIM
AOIKEH ObITb HaNpaBneH OTBET 3asABUTENIO;

cBefeHna 06 obxanyemblx pelleHusix n gencteuax (6e3gencTBun) oprasa,
NpeaoCTaBNALWEro  MyHUMUMNANbHYK  yCnyry, €ro  OOJDKHOCTHOro  nuua,
MYHMLMMNANbHOMO Cry)XXallero;

A0BOAbl, HA OCHOBaHUW KOTOPbLIX 3adABUTENb HE COrfaceH C peLleHMeEM WU
aenctenem (besgenctenem) opraHa, NPeoOCTaBAIOWEr0 MyHULMNANbHYIO YCNYry, ero
OOIMKHOCTHOrO  nvua, MyHMUMNanbHOro cryxauwero. 3adaBuTtenieM MoryT ObliTb
npeacTaBneHbl AOKYMEHTbl (NpW Hanuuuu), noaTBepXdatolme O0BOAbl 3asBUTENS,
nnéo nx konuu.

128. B cny4ae ecnu xanoba nogaetca yepe3 nNpeacTtaBUTENS 3adBUTENS,
Takke NpeacTaBnNaAeTCa JOKYMEHT, NOATBEPXKAAIOLMA NOSTHOMOYMS Ha OCYLLECTBREHME
OencTBMM OT uMMeHU 3aaButens. B KayecTBe [OOKyMeHTa, NOATBEpXXAaroLero
MOMIHOMOYMS Ha OCYLIEeCTBMEHME [OEeNCTBUM OT MMEHU 3asBuTensd, MoXeT ObiTb
npencrasnexa:

odopmMneHHasa B COOTBETCTBMU C 3akoHogaTenbcTBOM Poccumnckon depepaumm
AOBEPEHHOCTb (ANA PU3NYeCcKux nuu);

odopmMneHHasa B COOTBETCTBMU C 3akoHogaTenbcTtBOM Poccunckon depepaumm
JOBEPEHHOCTb, 3aBepeHHasi nedvatblo 3asButens (NpU  Hanuuuu nedatn) wu
noanvcaHHasa pykoBoaAUTENEM 3asiBUTENSA UMM YNONTHOMOYEHHbBIM 3TUM PYKOBOAUTENEM
NMUOM (AN PUANYECKUX NNLL);

KOMnsA peLLeHnsa 0 HasHavyeHun nnu ob ms3bpaHunm nmbo npukasa O HasHa4YeHUU
dM3MYECKOro nuua Ha JOMKHOCTb, B COOTBETCTBUMN C KOTOPbIM Takoe (hm3nyeckoe nmuo
obnagaeTt npaBoOM OENCTBOBATb OT UMEHU 3asBUTens 6e3 4OBEPEHHOCTH.

129. Tlpuem xano® B nuCbMeHHOW opmMe Ha 6ymaxHOM HocuTene
ocywectendetca OTgenom B MecTe NpeaocTaBfeHuMs MyHUMUMnanbHOW ycnyrn (B
MecTe, rge 3adBuTeNnb MnogaBan 3anpoc Ha MoflydYeHMe MYHUUMNAnbHOW YChyru,
HapyLleHne nopsaka koTopown obxanyetcs, Mbo B MecTe, rae 3asiBUTENEM MonydeH
peaynbTaTt yKazaHHOW MyHULMNANbHOW YCNyru).

130. Xanoba B nucbMeHHOW bopMe Ha BGymakHOM HocuTene MoxeT ObiTb
TakKe HanpasneHa no noyTe.

131. B cnyyae nogayn xanobbl B nucbMeHHOM dopMe Ha OymaxHOoM
HOCUTEne Npu IMYHOM Npueme 3asaBuTENb NPeacTaBNseT AOKYMEHT, yOOCTOBEPSIOLLNIA
€ro NMMYHOCTb B COOTBETCTBMMU C 3aKoHogaTenscTBoM Poccunckon degepaumn.

132. B oanektpoHHOM Buae »anoba moxeT ObiTb MNogaHa 3asiBUTENEM
nocpeacTBOM:



odoMuManbLHOro canTa opraHoOB MECTHOIO CamoynpaBfieHUst FOpoaCKOro oKpyra
CTpexeBoun, NpenocTtaBndawowWero MyHuumMnanbHyto ycnyry, http//:admstri.tomsk.ru B
ceTn VIHTepHeT;

EgmHoro noptana rocygapCTBEHHbIX U MyHMUMNANbHBIX YCyT (PYHKUWRA).

133. [lpu nogade xanobbl B 3NEKTPOHHOM BMAE OOKYMEHTbI, yKas3aHHble B
nyHKTe 129 AOMMHUCTPATMBHOIO perfameHTa, MOoryT ObiTb npeactaBneHbl B oopme
9NEKTPOHHbLIX AOKYMEHTOB, MOAMUCAHHbBIX JNEKTPOHHOW MOAMUCBLID, BUA KOTOPOW
npeoycMoTpeH 3akoHogaTtenbcTBoM Poccuiickon degepaumm, npy 3TOM LOKYMEHT,
YAOCTOBEPSIOLLMI TIMYHOCTb 3asaBuUTENs, He TpebyeTcs.

134. XKanoba paccmatpusaeTtca pykoBogutenem Otgena. B cnyyae ecnm
obxanytTca peweHus pykoBoautena OTgena, xanoba nogaetcs Ha wmmsa Mapa
ropofckoro okpyra. B cnyyae ecnu xanoba nogaHa 3asBUTENEM B OpraH, B
KOMMNETEHUMIO KOTOPOro HE BXOAWUT MPUHATME peELUEeHns Nno xanobe, B TeyeHue Tpex
paboynx OHEN CO OHA ee pernmcTpauumn ykasaHHbIi OpraH HanpaeBnseT >xanoby B
YNONTHOMOYEHHbIN Ha ee pacCMOTPEHNE OpraH U B NUCbMEHHON ddopme MHopMupyeT
3asBUTENS O NepeHanpaBneHnm xanobbl.

135. Tlpu 3STOM CpPOK paccMOTpeHust xanobbl uncuYNCNsSeTCAa CO  AHSA
pernctpauum xanobbl B yNOTHOMOYEHHOM Ha €€ PacCMOTPEHNE OpraHe.

136. Xanoba moxeT ObiTb NogaHa 3assutenem yvepe3d MOL|, (npu Hanuumm
3aknyeHHoro cornawenus). lMpu noctynneHun >xanobbl M®L] obecneuvnBaet ee
nepegady B yrnoSIHOMOYEHHbIA Ha ee pacCMOTPEHUE opraH B NOpsiAKe N CPOKU, KOTOpble
yCTaHOBMEHbI COrnawleHMem o B3aumogencTeum wmexagy MOL, wu  opraHom,
NpeaoCTaBNALWMM MyHUUUNANbHYIO YCIyry, HO He MNo3gHee creayouwero pabodero
OHS CO AHA NOCTYNNEeHUs xanobbl.

137. Xanoba Ha HapyweHue nopsaka npenocTaBfieHUs MyHUUMNanbHOW
ycnyrm MOLL paccmatpmBaeTca opraHoM, NPeAOoCTaBSOWMM MYHULMNATBbHYO YCIyry,
3aKMYMBLUMM  cCOrfalleHMe O B3aumopencTsuu. [lpyu 3TOM CPOK pacCMOTPEHUS
Xanobbl uMcuMcnsaeTca Co OHA perucTpauum anobbl B YNOMHOMOYEHHOM Ha ee
pacCMOTPEHNE OpraHe.

Cpokun paccmoTpeHus xanodbl

138. XKanoba, noctynumBwaa B OTgen, Noanexut pernctpaumm He no3gHee
cnepytowero pabodero gHa co gHa ee noctynneHus. XKanoba paccmartpuBaeTcs B
TeyeHne natHaguaTu paboumnx gHEN co OHS ee perncTpauumn.

139. B cnyvyae ob6xanoBaHus oOTKasa opraHa, npegoCcTaBrsoOLEro
MYHULMNANbHYIO YCNyry, ero AOSHKHOCTHOrO nuua B NpuemMe LOKYMEHTOB Y 3asBUTENS
nmbo B mncnpasneHnn AOMyLEHHbIX onevyaTok u ownbok unm B cnydae obxanoBaHus
3asBUTENEM HapyLleHUs1 YCTaAHOBIIEHHOrO CpOKa Takux uWcnpasneHun, xanoba
paccMaTpmBaeTCcs B TEYEHME NATU pabounx AHEN CO OHA ee perucTpauumn.

PesynbTat paccmoTpeHmns xanobbl

140. Tlo pesynbTtatam paccMoTpeHus obpaleHus xanobbl YNoTHOMOYEHHbIV
opraH NpMHNUMaET OAHO U3 CneayoLnX PeLLIEHNI:

1) ypoBnetBopsieT xanoby, B TOM 4ucrne B (POpMe OTMEHbl MNPUHATOrO
peLleHns, ncnpaeneHnsa OonyLeHHbIX OpraHoM, NpefoCTaBAWMM MYyHULMNAMNBHYO
ycnyry, oneyaTtok M oOwWuBOK B BblAaHHbIX B pe3ynbTate npenocTaBreHus
MYHUUMNANbHOW YCNyrM [OOKYMEHTax, BO3BpaTa 3asdABUTENIO AEHEXHbIX CpeacTs,
B3MMaHMe KOTOpPbIX He MpeayCMOTPEHO HOpPMaTUBHbIMKM  MNPABOBbIMM  aKTaMu
Poccuinckon ®depepaumm, HOpPMaTUBHbIMW MPaBOBbIMM akTamMu Tomckonm obnacTtu,
MYHMLUMNANbHBbIMU NPABOBbLIMM akTamu, a Takke B MHbIX OpMax;

2) oTKa3blBaeT B y4OBETBOPEHUN XKanobbl.
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141. YNONMHOMOYEHHbIN HA pacCMOTpPeHME Xanobbl oOpraH OTKasbiBaeT B
yAoBeTBOpeHMM Xanobbl B CrieayloLwmx crnydasax:

Hanu4Me BCTYNUBLLErNO B 3aKOHHYIO CUMY peLLeHus cyda, apObuTpakHoro cyga
no »kanobe o TOM e npeameTe 1 Mo TEM Xe€ OCHOBAHUAM;

nogava anobbl NMUOM, NOSTHOMOYUS KOTOPOro He NOATBEPXKAEHbI B NOPSAAKeE,
yCTaHOBIIEHHOM 3aKoHoAaTenbcTBOoM Poccunckon depepaunm;

Hanuuve pelweHnss No Xxanobe, NPUHATOrO paHee B OTHOLUEHUN TOro Xe
3asBUTENS 1 N0 TOMY Xe npeameTy Xanobbl.

142. YNONMHOMOYEHHbI Ha pacCMOTPeHue xanobbl opraH BnpaBe OCTaBUTb
Xanoby 6e3 oTBeTa B cnefylowmnx cryvasx:

Hanuune B xanobe HeueH3ypHbIX MO0 OCKOPOUTENBbHBLIX BbIPAXXEHUN, Yrpo3
XM3HW, 300POBbLI0 M NMYLLLECTBY AOSMKHOCTHOMO NnLa, a TakKe YNeHOB ero CeEMbM;

OTCYTCTBME BO3MOXHOCTM MNpoYMTaTb Kaky-nmbo 4YacTb TeKkcTa Xanobbl,
damunuio, nms, OoT4ecTBO (MPWU HanmMyuuu) M (MNK) NOYTOBLIM adpec 3asiBUTENS,
yKa3aHHble B xarnobe.

€cnm B MNUCbMEHHOM obpalleHMn He ykasaHbl aMunus rpaxkgaHuHa,
HanpasuBLLEro obpalleHne, n NOYTOBbLIN aapec, N0 KOTOPOMY AOMKEH ObITb HanpaBneH
OTBET Ha obpalleHue;

ecnn xanoba nogaHa 3asBMTENEM B OpraH, B KOMMETEHLMIO KOTOPOro He
BXOOMT NPUHATME peLueHus no xanobe. B aTom cnyyae B TeyeHmne 3 paboymx aHen co
OHS ee perncTpaunm ykasaHHbI opraH HanpasnsaeT xanoby B yNONHOMOYEHHbIN Ha ee
paccMOTpeHne opraH W B MUCbMEHHOM dopMe UWHOPMUPYET 3asaBUTENS O
nepeHanpasneHnn xanoobswl;

€CNnn B NMCbMEHHOM ObpalLeHUn 3asBUTENs] COAEPXKUTCS BOMNPOC, Ha KOTOPbIN
€My MHOrOKpaTHO AdaBajnincb MUCbMEHHbIE OTBETbl MO CYyLWEeCcTBY B CBA3W C paHee
HanpasnseMbiMu oOpaLleHnsMK, U Npu 3TOM B oOpalleHUn He NpUBOAATCS HOBbIE
aoBoabl unu obctoaTenbcTBa, HadanbHUK (pykoBoguTens) OTgena, AOSMKHOCTHOE
nmuo  nmbo  ynonmHOMOYEHHOE Ha TO MU0  BNpaBe MPUHATb  pelleHne o
6e30cHOBaTENBLHOCTM  OovepedHoro obpalleHna ©n  npekpaweHun nepenuckn ¢
3asBMUTENEM MO AAaHHOMY BOMNPOCY NpW YCNOBUW, YTO yKaszaHHOe obpalleHne n paHee
Hanpasnsiemble obpaweHusa Hanpasnanuce B OToen wmnu OAHOMY U TOMY Xe
AOIMKHOCTHOMY nuuy. O gaHHOM pelleHuMu yBeOOMIISeTCa 3asiBUTesb, HarnpasBuBLUUN
obpauieHue;

ecnn OTBEeT MO CyLeCTBY MOCTaBNEHHOro B obpalieHun BOMpoca He MOXeT
OblITb gaH 6e3 pasrnawleHus CBe4eHUN, COCTaBMSALWNX TOCYAapPCTBEHHYIO UMM UHYHO
oxpaHsemyto  pegepanbHbiIM  3aKOHOM  TaWHy, T[paXdaHWHy, HanpaBuBLLUEMY
obpalueHne, coobLlaeTcsi 0 HEBO3MOXHOCTU AaTb OTBET MO CYLLECTBY NOCTaBIEHHOIO B
HeM BOMpoca B CBA3U C HEAONYCTUMOCTLIO pasriialleHunst yKka3aHHbIX CBeAEHUN.

143. He nosgHee gHs, crniegyowero 3a gHEM NPUHATUA peLleHus, yKa3aHHOro
B nyHktax 140, 141 AOMMHUCTPATMBHOIO perrnameHTa, 3asBUTENt0 B MUCbMEHHOW
dopmMe W MO XKenaHul 3asBUTENA B 3NEeKTPOHHOW dopme HanpaBnsaeTcs
MOTUBMPOBAHHbLIN OTBET O pe3yfnbTaTax pacCMOTPeHUs Xanobbl (cnocobom,
yKasaHHbIM 3asBUTeNneM B anobe: fIM4HO, No NoYTEe UK ANEKTPOHHOM NOYTON).

144, OtBeT no pe3ynbTaTaMm paccMOTpeHus kanobbl nognucbiBaeTcs
YNONIHOMOYEHHbIM Ha pacCMOTPeHue Xanobbl AOSMKHOCTHLIM  NIMLIOM  OpraHa,
npegocTaBNALWEro MyHUUMNansHy yCryry.

145. B cny4ae ycrtaHoBfieHWA B Xo4e WM No pesynbTataM pacCMOTPEHUS
Xanobbl NPU3HaKoB cocTaBa alMUHUCTPATUBHOIO npaBoOHapyLleHuns,
npegycMmoTtpeHHoro  ctatben 5.63 Kopgekca  Poccuickon  depepauumn 06
afMUHUCTPATUBHbLIX MNpaBOHAPYLUEHUSX, WAW MPU3HAKOB COCTaBa MNpecTynreHns
OOIMKHOCTHOE NNLO, YNOSIHOMOYEHHOE Ha paccMOTpeHue xanob, HesdamennuTeNbHO
HanpasnseT MMeloLWKnecs MmaTepuarnsl B OpraHbl MPpoKypaTypbl.

MopsiAoK MHPOPMUPOBAHUS 3asiBUTENS O pe3yrnbTaTax PacCMOTPEHUS Kanobbl



146. B oTtBeTe no pesynbTaTaM pacCMOTPEHUS Xanobbl ykasblBalOTCS:

HOMeEp, AaTa, MeCcTO MPUHATUA peLUeHus, BKIoYasa CBeAeHUs O AOSPKHOCTHOM
nuue, MyHULMNanbHOM CryXallem, peweHne unu gencreve (besgencrane) KOTOPOro
obxanyeTcs;

HOMep, AaTa, MecTO MPUHATUSA peLleHus, BKIYas CBeAeHUst O AOSMKHOCTHOM
nvue, pelieHne unu gencteme (6esgenctamne) KOToporo obxanyeTcs;

dhamunms, MMs, 0TY4ECTBO (NPU HANUYUN) UM HAMMEHOBaHNE 3asBUTENS;

OCHOBaHUA AN NPUHATUA peLleHns no xxanobe;

NPUHATOE Mo Xanobe pellueHune;

B cnydae, ecnu xanoba npu3HaHa OOOCHOBAHHOW, - CPOKM YCTpPaHEeHWUs
BbISIBMEHHbIX HapylWeHWA, B TOM 4MCNEe CpOK MpedocTaBneHns pesynbrarta
MYHMLMNANbHOWN yCnyru;

cBefeHus 0 nopsake obxanoBaHWsi NPUHATOrO Mo xanobe pelleHus.

Mopsipok obxkanoBaHus peLLeHus no xanobe

147. 3asButenb BnpasBe ob6xanoBaTb pelieHne Mo kanobe, NpuHMMaemoe
OOSDKHOCTHBIM - NMLOM, B cyaebHOM nopsiake B COOTBETCTBUM C  FpaXkOQaHCKUM
npoueccyanbHbiM 3aKoHogaTenscTBoM Poccunckon denepaumn.

lMpaBo 3aaBMTENS Ha NonyyYeHne MHpopMaLmmn n JOKYMEHTOB,
HeobxoaMMbIX 45151 060CHOBAHUSA 1 PaCCMOTPEHMS Xanobbl

148. 3agBuTenb UMeeT npaBoO Ha MoflydeHMe WMHMOPMaUUn U OOKYMEHTOB,
HeobxoaMMbIx Ans 060CHOBaHWS U pacCMOTPEHUs xanobbl, Npy yCrnoBMK, YTO 3TO He
3aTparmBaeTt npasa, cBOOOAbl M 3aKOHHblE MHTEPECHlI OPYrMX NUL U YTO YKasaHHble
OOKYMEHTbl He cofepXaT CBeLeHUs,, COCTaBMsLWMe rOCy4apCTBEHHYID WN UHYHO
OXpaHsaeMyto 3akoHogaTenbcTBoM Poccuinckon degepawmm TanHy.

149. Tpu nogade xanobbl 3asBMTENb BMpaBe MNONYYNTb CREaYOLLYHO
NHOpMaLNIO:

MecToHaxoxaeHne OTaena;

nepeyYeHb HOMepOB TenedOoHOB ANs MOSyYEHUS CBEAEHWM O MNPOXOXOEHUMU
npoueayp No pacCMOTPEHMIO XKanoobbl;

MECTOHaXOXAEeHNE OpraHoB MECTHOro camoynpaBneHusi, amunmm, UMeHa,
oTyecTBa (MPY HaANU4YMMN) N OOSHKHOCTU UX PYKOBOAMUTENEN, a TakKe AOSMKHOCTHbIX N,
KOTOPbIM MOXET ObITb HanpaBneHa xanoba.

150. [lpu nogadve xanobbl 3asBUTENbL BrpasBe nonyuntb B OTgene  konum
OOKYMEHTOB, noATBepXaawwmx obxanyemoe pfenctene (6es3gencteame), pelueHune
AOIMKHOCTHOrO nuua.

Cnocobbl nHhopMMpoOBaHUS 3asBUTENEN O NopsiaKe
nogayv n paccMOTpPEeHUs xanoobbl

151. WHdopmmnpoBaHue 3asiBUTENENW O MOpPSOAKE MNogayMm U pacCMOTPeHud
xanobbl Ha peweHus n gencteusa (6esgenctene) Otaena, OormkHOCTHbIX OTgena,
MYHMUMMANbHBLIX  CRYXaLuXx, ocyLiecTBnsaeTcH nocpencTsomM pasmeLleHns
MHpopMauun Ha cTeHgax B MecTax NpefoCTaBIieHUs MyHUUMNanbHOW ycnyru, Ha
ouumanbHOM canTe OpraHoB MECTHOro  CcamMoynpaBfieHUs ropoACKOro okKpyra
CtpexeBon, Ha EguHOM nopTane rocyaapCTBEHHbIX W  MYHUUMMANbHbLIX YCIyr
(dbyHKUMR), B MOLL, a Takke B yCTHOM U (Mnn) NUCbMEHHON hopMme.



MpunoxeHwne 1

K AOMUHUCTPaTMBHOMY perfnameHTy
«CornacoBaHve nepensiaHMpoBKK U
(Mnn)

nepeycTponcTBa XXUoro NoOMeLLEHNA»

CnpaBoy4Has MHpopMaLms 0 MecTe HaxoXaeHus, rpadunke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3NeKTPOHHOW NOYTbl OPraHoB, NPeaoCTaBNSALLNX
MYHULMNANbHYI YCIyry, UX CTPYKTYPHbIX NoApasaeneHnii  opraHmsaunm,
y4aCTBYHOLLMX B NPeAoCTaBNeHMN MyHULMNANbHOW YCIym

1. AOMUHUCTpaUnsa ropoackoro okpyra CtpexeBou

MecTo HaxoxgeHuss AQMUHUCTpauumn ropoackoro okpyra CrpexeBon: 636785,
Tomckas obnactb, r. Ctpexeson, yn. EpmakoBa, 46a

Mpadmk paboTbl AAMUHUCTPALMKM ropoackoro okpyra CTpexeBon:

NoHegenbHUK: c 830-12.30 c¢ 14.00-17.30
BTopHuK: c 830-12.30 c 14.00-17.30
Cpega: c 830-12.30 c¢ 14.00-17.30
YeTBepr: c 8.30-1230 c¢ 14.00-17.30
MNatHuua: c 8.30-12.30 c¢ 14.00-16.00
Cy66oTa: BbIXOAQHOW OEeHb

BockpeceHbe: BbIXOOQHOW OEHb

pachmk npuema 3aaButenen B AOMUHUCTpPaAUUW  TOPOACKOrO  OKpyra
CtpexeBoM:

NoHeaenbHUK: c 830-12.30 c¢ 14.00-17.30
BTopHuK: c 830-1230 c 14.00-17.30
Cpega: c 830-12.30 c¢ 14.00-17.30
YeTBepr: c 8.30-1230 c¢ 14.00-17.30
MNatHuua: c 8.30-12.30 c¢ 14.00-16.00
Cy66oTa: BbIXOAQHOW OEeHb

BockpeceHbe: BbIXOOQHOW OEHb

MoutoBbIN agpec AgmMuHUCTpaumm ropoackoro okpyra Crtpexeson: 636785,
Tomckasa obnacTb, r. Ctpexeson, yn. EpmakoBa, 46a

KoHTakTHbIN TenedoH: (38 259) 5-10-01

OdmumnanbHbIn cCanT opraHOB MECTHOrO CamMOynpaBfieHUsl TOPOLCKOro oKpyra
CtpexeBon B ceTn VIHTepHeT: http//:admstri.tomsk.ru.

AQpec anekTPoHHOM NoYTbl AQMUHUCTPAUUK ropoackoro okpyra CTpexeBon B
cetn VInTepHeT: office@admstrj.tomsk.ru

2. Otpen apxuTekTypbl U rpagoctpouTensctBa AgMUHUCTpaLMKU ropoaCKOro
okpyra CtpexxeBomn

MecTto HaxoXgeHua  oTgena  apxXuUTeKTypbl U pagocTpouTeribCcTBa
AomMmnHncTpaumn ropoackoro okpyra Crtpexesown: r. Ctpexeson, yn. EpmakoBa, 46a,
kKabuHeTbl 36, 37

Mpadhmk paboTbl OTAENa apXUTEKTYPLI N rpagocTponTenscTea AAMUHUCTPaL MK
ropofckoro okpyra CTpexeBomu:
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[NoHegenbHUK: c 08.30-12.30 ob6en c 12.30 po 14.00 ¢ 14.00-
17.30
BTopHuk: c 08.30-12.30 o6eg c 12.30 go 14.00 c 14.00-
17.30
Cpepa: c 08.30-12.30 o6en c 12.30 go 14.00 c 14.00-
17.30
YeTBepr: c 08.30-12.30 ob6en c 12.30 mo 14.00 ¢ 14.00-
17.30
MNatHuua: c 08.30-12.30 ob6en c 12.30 go 14.00 ¢ 14.00-
16.00
Cy66oTa: BbIXOAHOW OEeHb
BockpeceHbe: BbIXOOQHOW OEHb

padmk npuema 3asBuTenen B OTAerie apXUTEKTYpbl U rpagoCTpouTeNbCTBa
AOMUHUCTPaLMN ropoacKoro okpyra CTpexeBomn:

NoHepenbHUK: c 08.30-12.30 ob6en c 12.30 go 14.00 ¢ 14.00-
17.00

BTopHuk: c 08.30-12.30 ob6en c 12.30 go 14.00 ¢ 14.00-
17.00

Cpepa: c 08.30-12.30 ob6en c 12.30 go 14.00 ¢ 14.00-
17.00

YeTBepr: c 08.30-12.30 ob6ean c 12.30 mo 14.00 ¢ 14.00-
17.00

MNatHuya: HenpmMeMHbIN OEeHb

Cy66oTa: BbIXOAHOW OEeHb

BockpeceHbe: BbIXOOQHOW OEHb

[MoyToBbLIN agpec  otgena apXUTEKTYpPBbI " rpagocTpouTenbcTBa
AoMunHucTpaummn ropoackoro okpyra CrpexeBon: 636785, Tomckasa obnactb, T.
CtpexeBoMn, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedgoH: (38 259) 5-22-63, 3-32-36

OdmumnanbHbIn cCanT opraHOB MECTHOrO CaMOynpaBfieHUsl TOPOLCKOro oKpyra
CtpexeBon B cetn UHTepHeT: http//:admstrj.tomsk.ru B pasgene «MyHuumnanbHbie
ycnyrn — KoHTakTHas nHdopmMaumsi».

AOpec 9nekTPOHHOW MNOYTbl OTAeNna apXMTEKTypbl W rpagoCTPOUTENbCTBA
AoMnHUCTpaumnm ropoacKoro oKpyra CtpexeBou B ceTu NHTepHeT:
Trifonova@admstrj.tomsk.ru, Gorbunova@admstrj.tomsk.ru.
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MNpunoxeHwne 2

K AOMWUHUCTPATUBHOMY perfnameHTy
«CornacoBaHve nepensiaHMpoBKK U
(Mnn)

nepeycTponcTBa XXUoro NoOMeLLEHNA»

B AamuHucTpaumio ropoackoro okpyra CtpexeBon

3asBneHue
O COrfiacoBaHUN NepeycTponcTea 1 (Mnun) nepensiaHNpPOoBKU XXMUMOro NoMeLLeHNs

oT

(ykasblBaeTca HaHumaTenb, NUOO apeHgatop, NMbo COBCTBEHHUK XKWUITOro
nomewieHnss, nMbo COBCTBEHHMKM XWUMNMOro MOMELLEHUS, Haxoasierocs B o0bLien
cobcTBEHHOCTU ABYX U Bonee nuu, B cnyyae, ecnv HU oguH M3 cobCcTBEHHMKOB NGO
WHbIX NNL, HE YNONIHOMOYEH B YCTAHOBIIEHHOM NOPSAKE NPEeACTaBnATb UX UHTEPECHI)

Mpumeyanue:

Ana duandecknx nuy ykasbiBatoTca: aMunng, UMsi, OTYECTBO, PEKBU3UTDI
OOKYMEHTa, yOOCTOBEPSAIOLErO MMYHOCTb (Cepusi, HOMepP, KEM W Korga BbldaH), MecTo
XUTernbcTBa, HoMep TenedoHa. agpec SNeKTPOHHOW NoYThI;

Onsa npegcrtaButens uU3Myeckoro nuua ykasbiBalTCA: amMunmda, ums,
OTYECTBO MpeacTaBUTENSA, pPEKBM3UTBI [OOBEPEHHOCTU, KOTOpasd npwunaraetca K
3asIBrIEHNIO, afpec ANEKTPOHHON NOYThI.

Ana opugndecknx nuy  ykasblBalTCA: HaMMEHOBaHWE, OpraHU3auuoHHO-
npasoBasi popmMa, agpec MecTa HaxoXOeHusi, Homep TenedoHa, amunus, ums,
OTYECTBO fMuUa, YNOMHOMOYEHHOro NPeACTaBNATb WMHTEPECHI HPUAMYECKOro nuua, C
yKasaHMeM pPEeKBU3UTOB [JOKYMEHTa, YOOCTOBEPAIOLWEro 3TM NpaBoOMOYMs U
npunaraemoro K 3asiBNeHnto, agpec 3MeKTPOHHOM NOYThI

MecTo HaxoXaeHus KUMOro
NoMeLLLeHUs:

(ykasbiBaeTca  nonHbin - agpec: cybbekt  Poccuickon — Pepepaumu,
MyHMUMnanbHoe obpasoBaHue, noceneHve, ynuua, oM, KOpnyc, CTpoeHue, KBapTupa
(komHaTa), noabesn, atax)

Co6CTBEHHUK (M) XKMNOTO NOMELLEHUS:

Mpowy pa3peLnThb

(nepeycTpouncTso, nepennaHnpoBKY, nepeycTponcTaeo n
nepennaHnpoBKY - HYXKHOE yKa3aTb)
XXUITOro NOMeLLEHUs1, 3aHMMaeMOro Ha OCHOBaHUM



(npaBa cobCcTBEHHOCTM, 4OroBOpa Hama, OroBopa apeHabl - HYXKHOE yKa3aTb)

cormnacHo npunaraeMomMy npoekTy (MPOEeKTHON AOKYMEeHTauun) nepeyctponcrea n (unm)
nepensiaHMPOBKM XUNOro (HEXMIOro) NOMeLLEHUS.

Cpok npou3BoaCcTBa PEMOHTHO-CTPOUTENBHLIX paboT ¢ 20 T
no_ 20 .

Pexnm npou3BoacTBa PEMOHTHO-CTPOUTENbHBIX pPaboT C no_
YyacoB B paboune gHu.

O6s3ytoce:

* OCYLLECTBUTb PEMOHTHO-CTPOUTENbHbLIE PaboTbl B COOTBETCTBUU C NPOEKTOM
(MpoeKTHOM AoKYyMeHTauuen);

+ obecneuntb cBOOOAHBIA OOCTYN K MeCTy MpoBedeHUs PeMOHTHO-
CTpouTenbHbIX pPaboT OOMKHOCTHBIX MWL, OpraHa MECTHOro CcamMoyrnpaBrieHus
MyHMUMNanbHOro obpasoBaHns NMMBO yNONHOMOYEHHOIO MM OpraHa Ans NnpoBepKu xoaa
pabor;

* OCyWwecTBUTb paboTbl B YCTAHOBIEHHbIE CPOKM U C cobniogeHnem
COrnacoBaHHOro pexuma nposegeHus pabor.

Cornacne Ha nepeycTtpouctBO W (UNM) nNepennaHUpoBKY MONYYEeHO OT
COBMECTHO MNPOXUBAIOLLMX COBEPLUEHHOMETHUX YNIEHOB CEMbW HaHUMAaTEnNs >XWUIoro
NOMeLLEeHNs Mo A0roBopy coumanbHoro Hanma ot_Ne ;

damunua, um4,|[JOoKyMeHT, Mopgnuck <*> OTtmeTKa o)
n/n {0T4ECTBO yOOCTOBEPSIOLLNIA HOTapmarnbHOM
NNYHOCTL (Cepusi, HoMep, 3aBepeHumn
Kem 1 Korga BblaH) nognucen nuu,
2 3 4 5
<*> [lognuc n c aBATC S B npuc yc suu JOIMKHOC ROro nuua,

NPUHUMAIOLEro [LOKYMeHTbl. B nMHOM cnyyae npeactaBnsieTcss od)OpMIIEHHOE B
NMMCbMEHHOM BMAE COrflacMe 4reHa CeMbM, 3aBEPEHHOE HoTapuarnbHO, C
npocTaBneHnemM oTMeTkM 06 aToM B rpadpe 5. K 3asBneHuto npunaratoTcs cnegyrowime
OOKYMEHTbI:

1)

Ha nucrax;

(ykasblBaeTca BuMO W PEKBM3UTbI NpaBOyCTaHABNMBAOLWEro LOKYMEHTa Ha
nepeycrpamBaemoe u (Unu) nepennaHupyemMoe (HeXWnoe) Xumoe rnomelleHune (c
OTMETKOWN: NOASIMHHUK NN HOTapuManbHO 3aBEPEHHAs KONWNA)

2) npoekT (NpOeKTHas  OOKyMeHTaumsd) nepeyctpouctBa U (4nn)

nepennaHnpOBKN (HEXMIOr0) XUITOro NOMeLLEHNS Ha nicrax;
3) TexHuYeckun nacrnopT nepeycTtpaMBaemoro u (unu) nepensiaHMpyemoro
(HeXunoro) >XMnoro NoMeLLeHNsa Ha nucrax;

5) DoKyMeHTbI, nogTBepXaatoLwue cornacue BpeMeHHO OTCYTCTBYHOLLUMX YIIEHOB
CeMbW HaHUMaTenNs Ha NepeycTponCTBO U (UNK) NepennaHMpPOBKY KUMOro NOMeLLEHUS,
Ha_ nucTax (npu HeobxoaMmocTw);

6) NHble JOKYMEHTHbI:

Mognuck nuua (nuuy), NnogaBLIEro 3asiBfeHune:
20 r.
20 r.




20 T
20 T
Mpy NONb30BaHUN XWUMbIM NOMELLEHMEM HAa OCHOBAHMU JOrOBOpa COLMAanbHOro
Hanma 3asiBNeHne NoAnucbiBaeTCsl HaHMMaTeneM, ykasdaHHbIM B JOroBOpe B KavyecTBe
CTOPOHbI, MPU NOMb30BAHMUN XUIbIM NMOMELLEHMEM Ha OCHOBaHUW OOroBopa apeHabl -
apeH4aTopoM, MpU MOMb30BaHUWN XWMbIM MOMELLEHNEM Ha npaBe COBCTBEHHOCTU -
CcOBCTBEHHMKOM (COBCTBEHHMKaMM).

[okyMeHTbI NpeacTaBneHbl Ha NpuemMe 20 T
Bxogsawmm Homep perncTpaumm 3asBrieHns
BblgaHa pacnucka B nony4YeHnn JOKYMEHTOB

20 T
Ne
Pacnucky nonyyun 20 r.
(nodnucsk
3aseumerisi)
MpumeyvaHwue:

Cnocob nonyyeHnsa MyHuLMNanbHOW yCnyrn OCyLLeCTBRASETCS, B TOM YUChe:

-Npu  JNMYHOM oOOpaleHnn B OTAEN apXUTEKTypbl WU PagoCTpoUTENbLCTBA
AOMUHUCTpaLMN ropofcKkoro okpyra CTpexeBou;

-Npu nM4YHOM obpaweHnn B MOL| (ykasbiBaeTcss B crydae npefoCcTaBreHus
MyHUUMNanbHon ycnyrm Ha 6ase MOL));

- MOCPeaCTBOM MOYTOBOrO OTMPaBMEeHUs Ha agpec 3asBUTENd, YyKasaHHbIn B
3asBneHuu;

- NOCPEeaCTBOM 3JIEKTPOHHOM MOYTbl MO agpecy SNEeKTPOHHOM MOYTbl, YKa3aHHOMY
B 3asBNeHuu;

-yepe3 NU4YHbIN  KabuHeT Ha EAMHOM nopTane  rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).



MpunoxeHwne 3

K AOMUHUCTPaTMBHOMY perfameHTy
«CornacoBaHve nepensiaHMPOBKU U
(Mnn)

nepeycTponCcTBa XUIoro NoMeLLeHNs»

BJTIOK-CXEMA
npeaoCcTaBNeHNA MyHULMNANbHOWN yCRyrn
«CornacoBaHue nepeycTponcTea n (Mnun) nepennaHUpoOBKU XXMUOro NOMELLEHNSA»

[puem 3asBIICHAS U TPOBEPKA KOMIUTCKTHOCTH MPEICTABICHHBIX TOKYMEHTOB

v

PCI‘I/ICTpaHI/Iﬂ 3aBJICHUA O MPCAOCTABJICHUU MyHHHHHaHLHOfI yciayru

v

Hanpasienne 1oKyMeHTOB B CTPYKTYpHOE TOJpa3esieHIe, OTBETCTBEHHOE 3a
paccMoTpeHue 3asiBICHUS U MTPEACTAaBICHHBIX JOKYMEHTOB

v

EcTb ocHOBaHms 1J1g 0TKa3a B D. Hanpasnenue 3asButento
MPEIOCTABIICHUH YCIYTU? I MOTHUBHPOBAHHOT'O OTKa3a B
MPEOCTaBICHUHU YCIYTH

EcTtb HEOOXOIMMOCTE ﬂ'g Hanpasrenmue
HaIpaBJICHUST MEKBEIOMCTBEHHBIX e MEIKBEZIOMCTBCHHBIX 3AIPOCOB
3anpocos? <

l HeT

PaccmoTpeHue 1OKyMEHTOB MEXBEIOMCTBEHHON KOMUCCHEH, TPUEMOYHON
KOMHUCCHEH TI0 MepeyCTPOUCTBY U (WMIIN) NEPETIIaHUPOBKE KUIIBIX TOMEIICHUH

}

[MoaroroBka PerieHus o corinacoBaHuM NEepeyCcTPOHCTBa U (WIN) EPETIIAaHUPOBKU
HKHUJIOTO NOMEIEHUS

|

nepenaya PemieHuns o cornacoBaHUu MepeycTpOrCTBa U (MIIH) MeperuiaHiPOBKU
JKHJIOTO MOMEIIEHUS ATl OMUCAHUS

}

Bbiaua 1okyMeHTa 0 COTiacoBaHHUM MEPEyCTPONCTBA U (MIIH) MEPEIUIaHPOBKU
HKHUJIOTO NOMEIEHUS




Mpunoxexwue 4

K AOMUHUCTPATUBHOMY pernameHTy
«CornacoBaHve nepensiaHMPOBKU U
(Mnn)

nepeycTponCcTBa XUIoro NoMeLLeHNs»

(HaumeHosaHue, adpec 3asisumerisi)

Ne
Ha Ne oT
YBegomnexnme
06 oTKa3e B cornacoBaHuy NepeycTponcTaa v (Mnv) nepennaHnpoBKU XKUOro
nomeLleHns

Bam oTkasaHo B  paccMOTpeHuM  3asiBNeHMs O  CcornacoBaHuu
nepeycTtpouctsa W (UnvM) MepensiaHUpPoOBKA XXWUMOro MOMELLEHUA MO crnegylowmum
OCHOBaHUAM:

(yka3bigaromcsi puUYUHbI OMKa3a CO CChI/IKOU Ha rpasosou akm)

lMocne ycTpaHeHnsa obCTOATENLCTB, NOCIYXMBLUMX OCHOBaHWEM Ans OTKasa
B pacCMOTpPeHUM 3asBfeHuss O CcorfacoBaHuuM nepeycrtpouctea u  (Mnn)
nepennaHMpoBKM XUIOro nomelleHns Bbl umeeTe npaBo MOBTOPHO obpaTtuTbes 3a
npegocTaBneHnemM MyHULMNAnsHON yCnyru.

JOIMKHOCTb noanucb paclmndpoBka noanmcu
OTBETCTBEHHOro nuua
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