[MocTaHoBneHne AgMuHucTpauyumn ropogckoro okpyra Ctpexeson oT 10.12.2014 Ne935
«O6 yTBEpXOEHUN AOMUHUCTPATMBHOIO perfamMeHTa npegocTaBeHns
MyHuumnansHon ycnyrn «CornacosaHue nepeyctponctsa u (Mnu) nepennaHnpoBKU
xunoro nomeweHusa» (B pegakumm ot 30.10.2015 Ne763, ot 15.01.2016 Ne20)

B cooTBeTcTBMM C nyHKTOM 7 Yactu 1 ctatbn 14, rmason 4 KunuvwHoro kogekca
Poccuinckon ®depepauun, dPegepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6
opraHuMsauun npegocTaBneHna rocyfapCTBEHHbIX WM MyHUUMMANbHbIX YCryr», Ha
OCHOBaHWUK nNyHKTa 38 yactn 2 ctatbk 47 YctaBa ropoackoro okpyra CtpexxeBomn

NOCTAHOBNAIO:

1. YTBEpAUTL AOMUHUCTPATMBHBIN pernaMmeHT NnpeocTaBlieHns MyHULUNansHON
ycnyru  «CornacosaHve nepeycTtpouctBa W (Mnu) nepennaHupoBKM  XXUIOTO
NOMELLEHUSI», COINAaCHO NPUMOXEHUIO.

2. MpusHaTb yTpaTUBLUMM CWUMy MNOCTaHOBNEHWe AOMUHUCTPaUMM TFOPOLACKOro
okpyra CtpexeBon oT 11.05.2012 Ne 310 «O6 yTtBepxaeHun AOMUHUCTPATMBHOIO
pernameHTa npenocTaBneHns MYHMLMNANbHON ycnyrm «CornacosaHue
nepensiaHMpoBKM 1 (UNN) NEPEYCTPOMNCTBA KMUMOr0 NOMELLEHMUSI».

3. HacTtoswlee noctaHOBNEHNE NOASNIEXUT pasMeELLEHMIO Ha ouumanbHOM cante
OpraHoB MECTHOro caMoynpaBsfieH1si ropoAckoro okpyra CTpexxeBown.

4. KOHTpOnb 3a WCMNOSMIHEHMEM HACTOSALWEro MNOCTAHOBMEHUS BO3MNOXWUTb Ha
3amectutena Mapa ropoackoro OKpyra, HadanbHuka YnpaBneHust ropoackoro
xo3a1cTBa n 6esonacHocTn npoxmeaHus MNinumbaxHosa @.C.

Masp ropoackoro okpyra B.M. XapaxopuH



YTBEpXaeH

NOCTaHOBMNEHNEM
AOMUHUCTpauumn

ropofckoro okpyra CtpexeBom
oT 10.12.2014 Ne 935

(8 pegakuum ot 30.10.2015
Ne763, ot 15.01.2016 Ne20)

AOMUHUCTPATUBHbIW PEIMAMEHT
npepocTaBrneHMa MyHMUMnanbHomn ycnyru «CornacoBaHve nepeycTpoucTea 1
(vnn) nepennaHMpPOBKN XXUIOro NOMeLLEeHUs»

1. OOLwue nonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfnamMeHTa
npeaocTaBneHnst MyHULMNanbHOM yCnyru

1. AODMUHUCTPATUBHBLIN perfiaMmeHT npeaocTaBneHna MyHULMNanbHOW YCryru
«CornacoBaHue nepeycTtponcTea n (Unv) NepenniaHMpPOBKU XKUITOrO MNOMELLEHNS>
(nanee - AOMUHUCTPATUBHBLIWN perfiaMeHT), ycTaHaBnNuBaeT cTaHaapT nNpefocTaBneHns
MyHMUMNANbHOW YCNyru no Bblgade OOKYMEHTOB O COrflacoBaHMM NepeycTpoucTea u
(M) NepennaHMpPOBKU XWUNOro MomMelleHus (ganee - MyHuuunanbHas ycnyra) Ha
TeppuTopun ropoackoro okpyra CTpexeBoMn, cocTaB, MocnegoBaTenibHOCTb U CPOKU
BbIMOMHEHNA  aAMUHUCTPATUBHBLIX npouenyp (AencteuMiM) no  NpefocTaBfeHuro
MyHuUMNanbHOW ycnyrn, TpeboBaHMsa K Nopsaky MX BbINOSTHEHUS, (POPMbl KOHTPONSA 3a
NCMNONHEHNEM afMUHUCTPATUBHOIO pernamMmeHTa, gocyaebHbin (BHecynebHbIn) nopsagok
obxanoBaHua pelweHun n pencteun (6esgenctens) AOMUHUCTPaAUMM FOPOACKOroO
okpyra CTpexeBoW B nuue CTPYKTYPHOro nogpasfeneHvss — oThena apxXuTekTypbl U
rpagocTpouTenscTBa AAMUHUCTPALMM ropoackoro okpyra CTpexeBoW, OOMKHOCTHbIX
nuy oTgena apxXuTekTypbl U rpagocTpouTensctBa AAMUHUCTPaUUN ropoLCKOro oKpyra
CtpexeBou, MMB0 MyHMLMNAMNbHbIX CyXaLlnX.

Kpyr 3asButenen
2. 3agButensMn SBNAKOTCA COBCTBEHHWKM nNomelleHun (uandeckue wunu
topuanyeckne nuua), HaHMMaTenNu, 3aHuMalwWme nepennaHupyemoe u (Mnu)
nepeycTpanBaemoe Xurnoe nomeLleHne Ha OCHOBaHUKM JOroBopa counaribHOro Hamma,
NN NX ynornHOMOYEHHbIE NpeacTaBuTeny (ganee - 3asaBuTenNb).

TpeboBaHus kK NopsaKy MHPOPMUPOBAHNS O NPEAOCTABIEHNN MyHULMMANbHOM YCNyru

3. lHdopmmpoBaHue rpaxgaH o nopsagke npenoctaBneHus MyHUUMnanbHOW

ycrnyrm obecneunBaeTcs MYHUUMNAaNbHbIMN cnyxatimmu, cneynanucramm
AoMnHUCTpaumnm ropoAacKoro oKpyra CtpexeBown, cneuuanuctamm
MHOrOYHKLMOHAaTbHOIo ueHTpa npegocTaBneHuns rocygapCTBEHHbIX n

MyHUUMNanbHbIX yenyr (qanee — MOLL), npu ycnoBuu 3akntOYEHHOrO CornallueHumns.

4. OCHOBHbIMM TpeboBaHUAMM K WMHAOPMUPOBAHUID T[paaaH O Mopsiake
npenocTaBneHuns MYyHULUMNANbHOM ycnyru ABMAKOTCA [OCTOBEPHOCTb
npegoctaBnsemMon MHPOpMauumn, YEeTKOCTb B WU3MOXEHUN WMHAOPMAaLUK, MNOSHOTa U
onepaTMBHOCTb MHPOPMUPOBAHUA.

5. Mecto HaxoxgeHna AgMuHUCTpaumm ropogckoro okpyra CrpexeBon,
OoTAeNna apxuTekTypbl M rpagocTpouTensctea AOMUHUCTPaAUUM TOPOLACKOrO OKpyra
CTpexeBon, oOpraHoB W OpraHu3auui, ydacTBywWMX B  nNpenocTaBfeHumn



MyHUUMNANbHOW  yCrnyrin, WX NOYTOBble ajpeca, oduuuanbHble canTbl B
NHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «WHTepHeT» (panee — ceTb
WHTepHeT), nHdopmaums o rpadukax paboTbl, TenegoHHbIX HOMepax W agpecax
9NEKTPOHHOM MNOYTbl NpeacTaBneHbl B npunoxeHun 1 Kk AQMUHUCTPATUBHOMY
pernameHTy.

6. IHdopMaumna o MecTe HaxoXaeHus, rpadukax padoTtbl AgMUHUCTpaUMm
ropogckoro okpyra CTpexeBoW, oOTAena apxuTtekTypbl W rpagocTpouTenbCTBa
AOMUHUCTpaumMmn ropoackoro okpyra CTpexeBown, opraHuMsauun, ydacTBYHOLMX B
npegocTaBneHnm MyHUUMNANbHOW  yCnyru, O rnopsigke  npefocTtaBneHus
MYHULUMNANbHON YCNyrn pasmeliaetcsd Ha oduvuuanbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Ctpexeson B ceTu WHTepHeT, B heaepanbHon
rocygapcTBeHHOM MHOpMaUMOHHOM cucteme «EOuHbIN nopTan rocy4apCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (PyHKumn)» (ganee — EAvHbIMG nopTan rocygapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr (yHKUWR)), B rocyaapCTBEHHOW WHAOPMALNOHHOM CUCTEME
«lMopTan rocygapCTBEHHbIX M MyHUUMNanbHbIX ycrnyr Tomckonm obnactuy» (ganee —
MopTan rocygapCTBEHHbIX M MyHMUMMNANbHbIX ycnyr Tomckom obnactu), a Takke
npegocTaBnsaeTcs rno TenedoHy 1 3NeKTPOHHOM MoyTe.

7. Ha odumumanbHOM camTe opraHoB MECTHOro camoyrnpasfieHUA ropoOACKOro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaumsa:

1) HanmeHoBaHME M MoyToBble agpeca ALMUHUCTPAUUKM TFOPOACKOro OKpyra
CTpexeBoun, oTaena apxuTekTypbl U rpagocTpouTenscTtBa AOAMUHUCTPAUUKM ropoacKoro
okpyra CtpexeBon.

2) HomMepa TenegoHoB AAMUMHUCTpaUMM ropoackoro okpyra CrpexesBon,
OTAeNa apxuTekTypbl M rpagocTpouTensctea AOMUHUCTPaAUUM TOPOLACKOrO OKpyra
CtpexeBou;

3) rpadomnk pabotbl AgMUHUCTpauun ropoackoro okpyra CTpexeBown, oTgena
apXUTEKTYpPbI U rpagocTponTenbcTBa AOMUHUCTPaLMK ropoackoro okpyra CtpexeBou;

4) TpeboBaHMs K NUCbMEHHOMY 3anpocy rpaxgaH O npegocTaBreHnn
MHpOpMaLUKM O NopsiAKe NpeaocTaBneHnsa MyHULUNAanbHOW YCyru;

5) nepeyeHb [OOKYMEHTOB, HEOOXOAWMbIX ASI MOMyYEeHUS MYHMLMNAnIbHON
ycnyru;

6) BbIAEPXKN U3 3aKOHOOATEerNbHbIX U MHbIX HOPMATUBHbLIX MPaBOBbLIX AaKTOB,
cogepxawmx  HOpMbl,  perynupylowme  OedTeNnbHOCTb MO NpeaoCcTaBlieHMUIO
MYHULUUNANbHOW YCryru;

7) TEKCT HacTodaLero AQMUHUCTPATUBHOIO perfiaMeHTa C NPUoXeHUsIMN;

8) KpaTKoe onucaHve nopsiaka NpegocTaBNeHns MyHULMNansHOW YCNyru;

9) obpasubl OOPMMEHNA OOKYMEHTOB, HeOOXOAMMbIX ON9  NONyvYeHus
MYHULMNANbHOW YCNyru, n TpeboBaHNA K HUM.

8. MHdopmauuto 0 nopsagke nosiydeHns MyHuMUMnanbHOW YCryru, a Takxke o
MeCTe HaxOXOEeHWs, KOHTaKTHbIX TenedoHax (TenedpoHax AnNs cnpasBokK), agpecax
9NEKTPOHHOM MoYThbl, rpaduke paboTbl, cBegeHns 06 opraHax W opraHuM3aumsx,
y4yaCTBYWOLMX B NpefoCTaBfieHUN MYHUUMNANbHOMW  yCnyru Wnu  sBhASoWLMXCS
MCTOYHMKOM MONyYeHUs MHGOPMaL MK, rpaXaaHuH MOXET MONyYnTb:

1) nMyHO npwn obpalleHnn K AOSMKHOCTHOMY nuuy (cneuvanucTy) oTgena
apXUTEKTYPbI U rpagocTponTenscTBa AOMUHUCTPaLMK ropoackoro okpyra CtpexeBou;

2) N0 KOHTaKTHOMY TenedgoHy B 4Yacbl paboTbl AOMUHUCTpaUUU FOPOACKOro
okpyra CTpexxeBon, ykasaHHble B npunoxeHmm 1 K AQMUHUCTPaTUBHOMY perfiameHTy;

3) NocpeacTBOM 3IEKTPOHHOrO OOpalleHna Ha agpec SMNEeKTPOHHOW MOouThl,
yKasaHHbI B npunoxeHmm 1 Kk AQMUHUCTPaTUBHOMY perfameHTy;

4)B cetn WHTepHeT Ha omnumanbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Crtpexeson: http//:admstri.tomsk.ru B pasgene
«MyHuyunansHbele ycnyrm — KoHTakTHas nHopmaumns»;



http://www.admstrj.tomsk.ru/�

5) HAa WH(MOPMAUMOHHBIX CcTeHdax B AJMUHUCTpaUMM TOPOLACKOro OKpyra
CtpexeBon no agpecy, YykaszaHHOMY B MpunoxeHun 1 K AOMUHUCTPATUBHOMY
pernameHTy;

6) nocpeacTteoM EgmHoro noptana rocygapCTBEHHbIX U MYyHULMNANbHbLIX YCIyr
(dbyHKumn): http://www.gosuslugi.ru/;

7) nocpeacTtsomM lNopTana rocygapCTBEHHbIX M MyHMUMNANbHbBIX yCnyr TOMCKOM
obnactu: http://pgs.tomsk.gov.ru/;

8) npu obpaweHnn B MOLL (npm ycnosumn 3akno4EHHOro CornalleHuns).

9. MHdopmaumoHHble cTeHabl 060opyayrTCs Npu BXOAE B NOMeELLEHMe oTAaena
apxXvUTEKTYpbl U rpagocTpouTenbcTBa AQMUHUCTPALMM rOPOACKOro okpyra CTpexeBon.

10. Ha vMHMopMaLMOHHbIX CTeHA4ax pasmellaeTcsa criegytoulas obssaTenbHas
nHopmauus:

1) noyToBbLIN agpec AOMUHUCTpaUUN ropoackoro okpyra Ctpexeson u otaena
apxXvUTeKTypbl U rpagocTpouTenbcTBa AOQMUHUCTPALMN rOpOACKoro okpyra CTpexeBowu;

2) agpec odwuumanbHOro camta OpraHoB MECTHOro camoynpasneHus
ropofckoro okpyra CtpexeBou B ceTn VIHTEpPHeET;

3) cnpaBoYHbIN HOMEp TenegoHa OpraHoOB MECTHOro CcamoynpasrieHns
ropogckoro okpyra CTpexeBoW W oOTAena apxuTekTypbl U rpagocTpouTenscTea
AOMUHUCTpaunmn ropoackoro okpyra CTpexeBou;

4) rpadouk paboTbl AgMUHUCTpaUMM ropoackoro okpyra Ctpexeson n otgena
apXMUTEKTYpPbl U rpagocTponTenbcTBa AGQMUHUCTPaALMM FOPOACKOro okpyra CTpexeBow;

5) BbIAEPXKKM M3 MpaBOBbIX akTOB, COAEPXalMX HOPMbI, perynupyowme
AEeATeNnbHOCTb NO NPEeAOCTaBNEHNIO MYHULIMMNANBHON YCNyru;

6) nepeyeHb [OOKYMEHTOB, HeobXOoAMMbIX ANnA MNOoMyYeHUs MyHUUUnanbHOu
YCnyru;

7) obpaseL, ohopmneHna 3aaBneHuns.

11. Ob6palleHnsa No KOHTaKTHOMY TeriedoHy no BONpocaM MHPOPMUPOBAHNSA O
nopsiake NpefoCTaBieHUs MyHULMNANbHOW YCRyrn MPUHUMAKOTCA B COOTBETCTBUM C
rpacpvkom paboTbl OTAena apxXUTeKTypbl U rpagocTpouTensctea AOMUHUCTPaLUU
ropogckoro  okpyra CTpexeBow, npeacTtaBreHHOMY B npurioxeHun 1 K
AOMUHUCTPATMBHOMY perfnameHTy.

12. OTBeT Ha TenedOHHbIN 3BOHOK AOSMKEH cogepxaTb WHdOopMauut o
HaMMeHOBaHWM CTPYKTYPHOro nogpasgeneHvs AAMWHUCTpauUM ropoACKOro OKpyra
CtpexeBon, B KOTOpoe obpatunca rpaxpgaHuH, amMunum, UMeHWn, oTvecTtBe (npwm
Hanu4Mn) n OMKHOCTWN cneunanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

13. lMpun oTBEeTax Ha TenedOHHbIE 3BOHKM U YCTHble ObpalleHns crneunanucThbl
oTAena apxuTekTypbl W rpagocTpoutensctea AOMUHUCTpaLMM TOPOLCKOro OKpyra
CtpexeBon, 06513aHbl NpeaoCcTaBNATb MHOPMALMIO NO CReayoLWMM BONpocaMm:

1) 0 mecTe npegocTaBneHns MyHUUMNaNbHOW ycnyrn n cnocobax npoesga K

Hemy;

2) o rpacdmke npmema rpaxgaH no Bonpocam npeaocTtaBneHns MyHULMnansHOm
YCnyru;

3) 0 BXOAsWMX HOMepax, noh KOTOPbIMA 3aperncTpupoBaHbl B CUCTEME
genonpounssoactesa AgMUHUCTPauUMK ropoackoro okpyra CTpexeBow, MOCTynuBLUneE
OOKYMEHTBI.

4) 0 HOPMaTMBHbIX MNPABOBbIX aKTax, pPerynupylowmx npegocraBneHne
MYHULUMNANbHOW yCryru (HaMMeHoBaHWe, HoMep, AaTa NMPUHATUS HOPMATMBHOIO akTa);

5) 0 nepeyHe [OKYMEHTOB, HeOobXoauUMbIX ANA MNOfAyYeHUss MyHUUMnanbHOW
ycnyru;

6) O CpoKax pacCMOTPEHUS JOKYMEHTOB;

7) 0 cpokax NpefocTaBneHns MyHUUMNAaNbHOM YCnyru;

8) 0 MecTe pasmeweHns Ha oduumanbHOM canlTe OopraHoB MECTHOrO
camoynpasneHus B ceTu VIHTepHeT WHgopmMauun no Bonpocam npeaocTaBreHus
MYHMLMNANbLHOW yCnyriu.


http://pgs.tomsk.gov.ru/�

14. Mpn obweHun ¢ rpaxgaHamu (No TenedoHy UnM fMYHO) ChneunanucThbl
AgMuHUCTpaumm  ropoackoro okpyra CTpexeBon W oTgena apxXuTekTypbl U
rpagocTpoutensctea AAMUHUCTpaUMM ropoAackoro okpyra CTpexeBor [OMMKHbI
KOPPEKTHO M BHMMATENbHO OTHOCUTLCA K rpaxgaHam, He YHWKas UX 4Yec m U
AOCTOMHCTBA. YCTHOE MH(pOpMMPOBaHWE O nopsake npedoCTaBfieHUss MyHUUMNAnsHON
yCnyru 4OSMKHO NPOBOAUTLCS C UCMOMNb30BaHNEM ohnLnanbHO-A4ENOBOro CTUMS peydn.

15. MNpun obpalweHnn 3a UHPOpPMaUMEN TrpaXxoaHMHA JIMYHO ChneuManucThbl
oTAena apxXuTekTypbl M rpagocTpoutensctBa AOMUHUCTpaLMM TOPOLCKOro OKpyra
CtpexeBon 0643aHbl NPUHATL €ro B COOTBETCTBMM C rpadmkom paboTbl.
[MpopomKUTENbLHOCTL NpMemMa npu NUYHOM obpalleHun - NaTHaguatb MUHYT.  Bpewms
OXMAaHWs B oyepeaun npu nMyHoMm obpalleHuMn He OOSPKHO MnpeBblwaTb NATHaauaTb
MUHYT.

16. Ecnm gns nogrotoBkM oTBeTa Ha YCTHoe obpauwieHue Tpebyetcs Gonee
NATHagUaTb MUHYT, CheuManucT oTaena apxuTekTypbl W rpagocTpouTenbcTBa
AOMUHUCTpaumn  ropoackoro  okpyra  CTpexeBoW, OCYLIECTBASKOWMUA  YCTHOE
WHopMmnpoBaHue, npeanaraetT 3asBUTENO HasHauuTb Apyroe yaobHoe Ons Hero
BpeMs Ans YCTHOro nHpopmmnpoBaHms nnbo HanpaBuTb 3aSBUTENO MUCbMEHHbIN OTBET
nocpeacTBoM MOYTOBOrO oTnpasneHMs nnbo B anekTpoHHonm dopme. OTset
HanpaBnseTcs B TedeHne NaTHagUaTbh KaneHOapHbIX AHEW CO AHSA YCTHOro obpalleHns
3aaBuTens.

17. NncbMeHHOe VMH(OpMUMpPOBaHME rpaxdaHWHa OCYLLUEeCTBMSEeTCAa npu
NONy4YeHUn OT HEro MNUCbMEHHOro obpalleHUss NUYHO UM NOoCPenCTBOM MOYTOBOrO
oTnpaBneHns, obpalleHnsi B 3NeKTPOHHON hopMe O npefocTaBneHmm nHopmaumm no
BOMpocamM  NpefocTaBfieHUs  MyHUUMNAnNbHOW  ycryrn, CcBedeHunM O  Xxopde
npeaocTaBneHna MyHuumunansHon ycnyru. NuceMeHHoe obpalleHne pernctpupyeTcs B
OeHb MNOCTYNneHuss B OTAeN apXuTeKTypbl W rpagoctpouTensctBa AgMUHUCTPaUUU
ropoackoro okpyra CTpexeson.

18. lMpu obpaweHnn 3a nHbopmaumen B NUCbMEHHOW hOpMe MOCPeaCTBOM
MOYTOBOrO OTMPaBIiEHNs OTBET HanpasnseTca B BUAe NOYTOBOro OTNpaBneHus B agpec
rpaxgaHnHa B TeyeHMe nNATHaguaTv KaneHdapHblX AOHEeWn CcO [OHS  perncrpauuu
obpalleHus.

19. Mpn obpaweHnn 3a uHPOpPMauMen No  INEeKTPOHHOW noyTe, C
nucnonb3oBaHMeM EpfuHoro noptana rocygapCTBEHHbIX WM MyHMUMMANbHbIX  YCIyr
(dbyHKuUmMI), MNopTana rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Tomckon obnactu,
OTBET HanpaBnseTcs B TeYyeHue TpuauaTu KaneHaapHblX OHEW CO OHA perncrpauuu
obpalueHus.

20. PaccmoTtpeHue obpalieHnin 0 npegocTtaBneHMn MHoOpMaunnm o nopsiake
npegocTaBneHus MYHUUMNANbHOMW  yCNyrM  OCYLLEeCTBMseTCH B nopsake,
npegycMoTpeHHoM ®depepanbHbiM 3akoHOM OT 02.05.2006 Ne59-03 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

2. CraHpgapT npegocTaBneHnss MyHUUUnansHom ycryru
HavmeHoBaHMe MyHULMNANsHOW yCnyru

21. HanmeHoBaHve myHuumnanebHon ycnyru: «CornacoBaHve nepeycTtponcTea
n (MNKn) NepensiaHMPOBKU XXNNOTO NOMELLIEHNSA .

HanmeHoBaHue opraHa, NnpeoCTaBNSOWEro MyHULMNANbHYO YCnyry

22. TlpepocTtaBneHune MYHMLMNANbHOWN yCcnyru ocyllecTBnsieTcs
AOoMnHUCTpaumen ropoackoro okpyra CtpexeBon.
23. HenocpenctBeHHO npegocTaBneHne MYHMLMNANbHON yCnyru

ocyuwlecTBndeT oTtaen APXUTEKTYpPbl W TpaaoCTpoUTENbCTBA A,D,MVIHVICTpaLI,VIVI



ropogckoro okpyra CtpexeBou (nanee - Otgen).

24. B uensax nonyvyeHuss WHdopmauMM U OOKYMEHTOB, HeobxoauMbiX And
npegoCcTaBNeHns MyHUUMNanbHOW  YCIyrn, OCYLWEeCTBMASeTCS MeXBeJOMCTBEHHOoe
B3aMMogencTBue C:

- YnpaBneHnem ®epnepanbHon cnykbbl rocygapCTBEHHOW perncTpauum,
KagacTtpa v kapTorpadumn no Tomckon obnactu (Pocpeectp);

- ®efepanbHbIM rocygapCTBEHHbIM Bl0aKETHBIM yupexaeHmem «PepepanbHas
kKagacTpoBas nanata ®egeparnbHon cnyx0bbl rocyaapCTBEHHOW pernctpauumn, kagacrtpa
n KapTorpagoum.

- [enaptamMeHTOM MO KynbType u Typmamy Tomckon obnactu (ecnu
nepeycTpoucTso U (M) nepensiaHUPOBKa >KUMOr0 MOMELLEHUS OCYLLEeCTBNAETCH B
AoMe, B KOTOPOM OHO HaxoamTcs, ABNSETCHA NaMATHUKOM apXUTEKTYpbI).

25. AaMuHncTpaumsa ropogackoro okpyra CTpexeBon He Bnpase TpeboBaTtb OT
3aaBUTENS OCYLLECTBNEHNA OEACTBUIA, B TOM YKUCIE cornacoBaHuim, Heobxoammblx ans
NONy4YeHUss MyHUUMNAnNbHOW YCRyrM W CBSA3aHHbIX C  obpaweHnem B  UHble
rocyfapCTBeHHble opraHbl (OpraHbl MECTHOro caMoynpaBfeHusl) U opraHusauuu, 3a
NCKINIOYEHNEM MOMYYEHUS YCNyr, BKIOYEHHbBIX B NEpeYeHb YCNyr, KOTopble ABMASOTCA
HeobxooMMbIMN 1 obBA3aTenbHbIMM  ANA NPefoCcTaBfeHns MyHUUMNAnbHbIX YCRyr,
yTBEpPXAEeHHbIX pelwleHneM [ymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KoTopble SBMAKTCA HeobxoauMbIMM U oBs3aTenbHbIMW NS
npegocTaBneHns MyHuuMnanbHbiX — ycnyr  AZMUHUCTpauMen ropoackoro  okpyra
CTpexeBon n ee opraHaMmny.

OnucaHue pesynbTata NpefoCTaBneHNst MyHULMNANbHOW yCcnyru

26. PesynbTaTom npefocTaBneHvus MyHULMNANsHON ycryrn ABNsSOTCA:

- BblJaya peLleHns O cornacoBaHumn rnepeyctponcTea n (Mnun) nepennaHupoBKu
XWNOro NnoMeLLeHus;

- MOTMBMPOBAaHHbIN OTKa3 B Bbiaye peLLeHns O corriacoBaHuy nepeycTponcTaa
N (MNn) NepennaHNPOBKU XXMUIOro NOMELLEHUS.

Cpok npeaocTaBneHns MyHULMNAnbHOWM yCryru

27. Cpok npedocCcTaBreHns MyHUUMNanbHOW YCryrn He Goriee copoka nNsTu
KaneHgapHbIX AHEW C MOMEHTa NpefoCTaBleHns JOKYMEHTOB 3asBUTENEM, YKa3aHHbIX
B nyHkTe 30, 37 AOQMUHUCTPATMBHOIO pernameHTa.

28. Bblgaya (HanpaBneHwe) pelleHus O CcorfacoBaHuMM MepeycTpoucTBa W
(M)  nNepennaHVpPOBKM XXWUIMOro MoMelleHnss (OoTka3 B Bblgaye pelleHns o
cornacoBaHum nepeycTponctBa U (UnvM) nepennaHUpPOBKU XWUMOMO MOMELLEHUS)
OCYLLECTBNSAETCHA B CPOK, He MpeBblwakwmun Tpex pabounx AHA CO AHA NPUHATUSA
peLeHuns.

MNMepeyeHb HOpMaTUBHbBIX MPaABOBLIX AKTOB, PErYNMPYOLWNX OTHOLLEHWS,
BO3HMKalOLME B CBA3N C NPeAOoCTaBNeHNEM MyHMLMNANbHON YCIyri, C yKasaHuem
NX PEKBU3UTOB N UCTOYHMKOB OPULMANbHOMO onyormkoBaHUs

29. [TllpegocTtaBneHne  MyHUUMNANbHOW  YCNyrM  OCYLLUECTBMSETCA B
COOTBETCTBUM C:

- KunuwHbeim KogeKcom Poccurckon depepauunm («CobpaHue
3akoHogatenbctBa Poccuinckon depepaumm», 03.01.2005, Ne 1 (yactb 1), cT. 14,
«Poccunckaa raseta», Ne 1, 12.01.2005, «[lapnameHTckaa raseTta», Ne 7-8,
15.01.2005);



- ®epepanbHbiM 3akoHoM oOT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npenocTaBneHns rocy4apCTBEHHbIX U MyHULMnanbHbiX yenyr» ("Poccuiickada raseta”, N
168, 30.07.2010);

- MocTtaHoeneHnem lMpaButensctea Poccuinckon ®eaepaummn ot 28.04.2005 Ne
266 «O6 yTBEpPXKOEHUN (POPMbI 3aABMEHMSA O NEPEYCTPOMUCTBE U (UNK) NepennaHNpoBKe
XWUIOro nomMeLleHns n opmMbl AOKYMEHTa, MOATBEPXKAALErO NPUHATUE peLleHns o
cornacoBaHun nepeycTtponctsa u (Unv) nepensiaHUPOBKU  KUMOTO  NMOMELLEHUS»
(«Poccunckas raseta» ot 06.05.2005 r. Ne 95);

- MNMocTtaHoBneHnem [ocygapcTBeHHOro komuteta Poccunckon degepaumm no
CTPOUTENBCTBY W KUMULLHO-KOMMYHanbHOMYy komnnekcy ot 27.09.2003 Ne 170 "O6
ytBepxaeHun [lpaBun M HOPM TEXHWYECKOW SKCnnyatauun >XunuwHoro doHaa"
("Poccuinckas raseta", 2003, Ne 214);

- MocTtaHoBneHem AgMuHUCTpauumn ropogckoro okpyra CrpexeBon OT
30.11.2012 Ne 819 «O6 yTBEPXAEHUN MONOXEHUS O MEXBEAOMCTBEHHON KOMUCCUM,
NPUeMOYHON KoMUCCUM» (OdbmuMarbHbIM  CalT OpraHoB MECTHOro camoyrnpaBneHus
ropofckoro okpyra CtpexeBoun B ceTu MHTepHeT: http//:admstrj.tomsk.ru).

McuepnbiBaolwmin nepedeHb JOKYMEHTOB, HEOBXOANUMbIX B COOTBETCTBUN C
HOpMaTMBHbIMUM NPaBoBbIMM akTaMun Poccunckon degepaumm onsa npegocraBneHns
MYHULUMNANbHOW YCyru noanexawumx npeacTaBneHunto 3agaBmuTenem, cnocobbl nx
nonyyeHus
3asaBUTENEM, B TOM YMCIIE€ B 3NIEKTPOHHON dhopMe, NOPSAOK X NpeacTaBfeHns

30. lns npefocTaBreHnMs MyHUMUMNanbHOW ycnyrn 3asBuTenb npeacraBnset
3asBrieHve no opme, npeactaBrneHHON B MPUNOXeHUN 2 K AOMWHUCTPATUBHOMY
pernameHTy.

K 3agBneHuto npuknagbiBaoTca criefyowme JOKYMEHTbI:

a) Konna OOKYMeHTa, YOOCTOBEPSHOLWEro NMMYHOCTb 3asBUTENS, SABNSAIOLWErocd
PU3n4ecknm nNUuom, NMbo NMYHOCTL NpeacTaBUTeNnsd U3NYECKOro Unu KPUANYECKOro
nuua (C NOANUHHUKOM 151 CBEPKK);

0) Konnn JOKYMEHTOB, YAOCTOBEPSOLMX NpaBa (MOfHOMOYMSA) NpeacTaBuTens
du3nyeckoro uUNM  LpUOUHECcKoro nuua, ecnu ¢ 3asBneHnem obpawaeTtca
npeacTaBuTenb 3asasButens (C NOANNMHHUKaMK ONS CBEPKW);

B) KOMWM npaBoyCTaHaBNMBalLWmMX JOKYMEHTOB Ha nepeycTpansaemoe u (Mnm)
nepennaHvpyemoe Xunoe noMmelleHne, ecnn Takoe He 3aperncTpupoBaHo B EgMHom
rocygapCTBeHHOM peecTpe npaB Ha HeABWXKUMOE MMYLLECTBO M CAESIOK C HUM (C
NOASIMHHUKAMW 1151 CBEPKN);

r) MOArOTOBMNEHHbIN W OQOPMIIEHHbLIM NPOEKT nepeycTpoucTsa U (Unun)
nepennaHupoBKN  nepeycTpaMBaeMoro W  (MnNn)  NepennaHupyemMoro  XWroro
NoMeLLEHWS;

A) cornacue B NUCbMEHHOW (POpMe BCEX YNEHOB CEMbW HaHMMaTens (B TOM
yncne BPEMEHHO OTCYTCTBYHOLUX YNEHOB CEeMbM HaHUMaTens), 3aHuMaroLmnx
nepeyctpamBaemoe W (Mnv) nepennaHNpyemMoe >XUMoe MOMeLleHne Ha OCHOBaHWUU
JoroBopa couuanbHOro Hawma (B criyyae, ecnv  3asBUTENEM  SABMSETCH
YNOMHOMOYEHHbIN HanmogaTenem Ha npefcraBneHve npegyCMOTPEHHbIX HACTOSALWMM
NMYHKTOM [JOKYMEHTOB HaHuUMaTeslb nepeycrpavBaemMoro u (unv) nepennaHnupyemoro
XWNOro NoMeLLeHWsi No JOroBOpY COLManbHOro Hamma).

31. ®dopma 3aaBneHUss [JOCTyNHa ONA KONUPOBaHUS WU 3anoSyiHEHUS B
SNEeKTPOHHOM BuAe Ha EgmMHOM nopTtane rocygapCTBEHHbIX U MyHUUMNANbHbLIX YyCyr
(dyHKUMI), Ha NopTane rocygapCTBEHHbIX U MyHUUMNAanbHbIX ycryr ToMmckon obnactuy,
Ha oduuManbHOM canTe OpraHoB MECTHOro  CcaMoOynpaBfieHUs rOpOACKOro OKpyra
Crtpexeo#n: http//:admstr|.tomsk.ru B pasgene «MyHuumnanbHble yCrnyrn ».

32. B BymaxHoM Buge dopma 3asBNeHUs MoxeT ObiTb nornyyeHa
HenocpeacteeHHo B OTgene no  agpecy, YkasaHHOMY B npurioxeHun 1 K



http://www.admstrj.tomsk.ru/�
http://www.admstrj.tomsk.ru/�

AOMWHUCTPATUBHOMY pernamMmeHTy.

33. MNpw npegcTaBneHnn Konum AOKYMEHTOB 3asBUTENb 0653aH NpefoCcTaBUTb
OpvUrMHanbl Takux [OOKYMEHTOB Af1 MPOBEPKN COOTBETCTBUSA KOMUW OOKYMEHTOB WX
opuruHasnam, nocrne 4Yero opuriHanbl TakMx JOKYMEHTOB BO3BPAaLLAOTCA 3asiBUTENIO.

34. [JokyMeHTbl, HeobxoauMble ANs NPefoCTaBAeHUs MyHULMNANbHOW YCRyru,
MoOryT ObITb npeacTaBneHbl B AOMUMHUCTPaUMIO ropoAckoro okpyra CTpexeBon C
ncrionb3osaHvem EguHoro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCIyr
(dbyHKUMR), MMopTana rocyaapCTBEHHbIX M MyHMUMNAnNbHbIX ycnyr Tomckon obnactw,
MOYTOBbLIM OTNPaBEHMEM, NPU NMYHOM OBpaLleHnn, a Takke NOCPeaAcTBOM obpaLleHns
3a nofnyyeHMem MyHuuunanbHonm ycnyrm B MOLU, npu ycnoBuu 3aknoyveHHOro
cornawleHus.

35. Ecnu 3anpoc 0 npegocTtaBneHuM MyHUUUnanbHoOW ycryru npeacraBnsaeTca
nocpeacTBOM MOYTOBOrO OTMpPaBMEeHUs, NOASIMHHOCTb MOAMUCU 3asBUTESNS HA TakKoOM
3anpoce M BEpPHOCTb KOMWA AOKYMEHTOB, MpuiaraembiX K TakOoMy 3arnpocy, AOSMKHbI
ObITb 3aCBMAETENBCTBOBAHBI HOTapUarbHO.

36. B cnyyae HanpasneHusa 3asiBreHWs B 3SIEKTPOHHOM (popMe 3asBuUTenNb
BrpaBe NpuUnoXnTb K TakoMy obpalleHutio HeobxoamMmble OOKYMEHTbI U Matepuanbl B
3NEKTPOHHON dhopMe.

NcuyepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOX0AUMbIX B COOTBETCTBUM
C HOPMAaTUBHbLIMW NPABOBLIMY aKTaMKn AN NPeA0CTaBNEHUS MyHULMMNANbHOW YCNyru,
KOTOPble HAaXoOATCS B PACMOPSPKEHUN rOCyAapPCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camMoynpaBneHUs U UHbIX OPraHoB, y4acTBYOLWMUX B NPEAOCTaBNEHNN MyHUUMNANbHbIX
yCnyr, U KOTopble 3asBUTENb BNpaBe NpeacTaBuUThb, a Takke crnocobbl X NonyyYeHus
3as8BUTENSAMU, B TOM YMCIEe B SMEKTPOHHON hopMe, NopsAoK X NpeacTaBneHuns

37. MNepeyeHb OOKYMEHTOB, Heobxo4MMbIX ans npegocTaBneHns
MYHUUMNANbHOM  YCRyrK, KOTOpble HaxoOATCA B PacrnoOpsiKeHUM OpraHoB WU
opraHmsauum:

1) npaBoycTaHaBnuBawLWme [OOKYMEHTbl Ha nepeycTtpavBaemMoe W (Mnu)
nepennaHMpyemoe >Xuroe nomMeLleHune;

2) 3akniyeHWe opraHa rno oxXpaHe MaMATHUKOB apXUTEKTYpPbl, UCTOPUU W
KynbTypbl O AOMYCTUMOCTW NPOBEAEHUS MNepeycTpoucTea v (Mnv) nepensiaHupoBKU
XWUIOro NOMELLEHNSA, €Crnn Takoe XWUNoe MnoMeLleHne wunu [OOM, B KOTOPOM OHO
HaxoguTcs, ABNAETCA NaMATHUKOM apXUTEKTYPbl, UICTOPUU UMW KYNbTYpbl;

3) TexHu4yeckun nacnopT nepeycrpaMBaemoro u (Mnu) nepensiaHMpyemoro
XWNOro NOMeLLEeHNs.

3aaBuTenb BrnpaBe MNpeacTaBUTb yKasaHHble [OKYMEHTbl B AOMUHUCTpaLMIO
ropofckoro okpyra CtpexeBon no COOCTBEHHOW UHMLMATUBE.

38. AamuHucTpaums ropogckoro okpyra CtpexeBon He Bnpase TpeboBaTtb OT
3aaBuUTens:

npeacTaBneHns AOKYMEHTOB M MHAOpPMaLMM UK OCYLLEeCTBNEHUS OEeNCTBUMN,
npeacTaBneHne WnNu OcCyLLEeCTBMEHWE KOTOPbIX He NpegyCMOTPEHO HOpMaTUBHbIMU
NpaBOBbIMW aKTaMW, PerynupylowmnMm OTHOLUEHUS, BO3HMKaKOLWMe B CBA3UM C
npegocTaBneHnemM MyHUUUNAnNsHOM YCIyru;

npeacTaBneHns JOKYMEHTOB U MHJOpMauun, B TOM Yucne noaTBep>KaaroLmx
BHECEHMEe 3asBuUTeNeM nnaTbl 3a NpefocTaBrneHue MyHUUUNanbHOW YCryru, KoTopble
HaxXoAATCA B pacrnopsXeHun deaeparbHbIX OpraHoB UCMOMHUTENBHOW BlaCTU, OpraHoB
rocyaapCTBEHHbIX BHEOOKETHbIX doHOoB, NCNOSTHUTESNbHbIX opraHoB
rocygapctBeHHonm Bnactu cybbekta Poccuiickon Pepepaumm, OpraHoB MECTHOrO
camoynpasneHnsa nmbo NoABeAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam WUn opraHam
MECTHOro CcamoyrnpaBfeHns opraHu3aumn, Yy4yacTBYWOLWMX B  NpegocTtaBneHun
MyHMUMNANbHOW ycnyrn, B COOTBETCTBUM C HOPMaTMBHbIMW MPaBOBbIMU aKTaMu
Poccuinckon depepaumm, HopMaTMBHLIMU NPaBOBbIMU akTamu cyGbekToB Poccuiickon



depgepaunn, MyHMUMNANBbHLIMU MPaBOBbIMW aKTaMK, 3a MWCKMIOYEHWEM [OOKYMEHTOB,
BKINIOYEHHbIX B ONpPeaeneHHbin 4YacTblo 6 crtate 7 dPegepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusauum npefoCcTaBneHUss FOCYAapPCTBEHHbLIX W
MYHULUMNANbHbIX YCyr» nepeyvyeHb JOKYMEHTOB.

McuepnbiBaowmm nepedeHb OCHOBaHUM 19 0TKa3a B NpuemMe LJOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNa MyHULUMNANbHON yCiyrn

39. OcHoBaHMM anNa oTKasa B MpuMeMe [JOKYMEHTOB, HeobXoaumbix Ans
npenoCcTaBneHns MyHuMuMnanbHOM ycnyru B AQMWMHUCTPAUMKM TFOPOACKOro OKpyra
CTpexeBon WM MHOrOYHKUMOHANbHOM LEeHTpe, 3akoHogaTensCcTtBoM Poccunckon
denepaumn He NpegyCMOTPEHO.

McuepnbiBatowmn nepeyeHb OCHOBaHUM A8 OTKa3a B NpeaoCcTaBneHnm
MYHUUMNANbHOW yCcnyru

40. OcHoBaHusa AN OTKasa B NpefocTaBneHu MyHUUUNansHOW yCryru:

1) HenpeacTtaBneHus onpegeneHHblx nyHkTom 30 AOMUHUCTPaATMBHOIO
pernameHTa LOOKYMEHTOB, 06S3aHHOCTb MO NPeACTaBMEHMIO KOTOPbIX C Y4ETOM MyHKTa
30 AOMUHNCTPATMBHOIO pernamMeHTa BO3roXeHa Ha 3aaBUTENS;

2) noctynneHus B AOMMHUCTpaLMIO ropoackoro okpyra CTpexeBon oTBeTa
Ha MEeXBEeOOMCTBEHHbIA 3anpoc, CBMAETENbCTBYOWEro 06 OTCYTCTBUMM [OKYMEHTa U
(M) unHopmauumn, HeobxoauMMbIX AN NPOBEAEHUs nepeycTpoucTBa U (Mnn)
nepensiaHMpPOBKM  XKUITOrO  MNOMELLUEHNA B COOTBETCTBMM C  MNyHKTOM 37
AOMUHUCTPATMBHOIO pernamMeHTa, ecnM COOTBETCTBYIOLWMA OOKYMEHT He Obin
npeacraeBneH 3assutenem no cobctBeHHoM uHuumaTtuee. OTkas B CcorfiacoBaHun
nepeycTtponctea un (Mnun) nepensiaHMPOBKM XKWUITOrO MOMELLEHUS MO  yKasaHHOMY
OCHOBaHWIO [JOMycKkaeTca B cnyyae, ecnu AOMWHUCTPaAUMA TOPOACKOro oKpyra
CTpexeBoun, nocrne nonyyYeHusi Takoro OTBeTa yBeaoMuna 3asiBUTENst O MOSlyYyeHuu
Takoro oTBeTa, NpeanoXxuna 3asasBuTesto NpeacTaBuTb AOKYMEHT U (M) nHopmaumio,
HeobxoauMble ON9 NPOBeAEHUs NepeycTponcTBa u (Unv) nepennaHupoBKU XUIOro
NoMeLLleHNss B COOTBETCTBUM C MYHKTOM 37 AAMUHUCTPATUBHOIO perriameHTa, U He
noslyymna oT 3aaBUTENSA Takme JOKYMEHT 1 (Mnn) MHopMauuio B TeYEHNe NaTHaauaTu
paboyumx gHeWn Co OHA HanpaBreHust yBe4OMMEHUS.

3) npeacrtaBneHus OKYMEHTOB B HEHaANEXallumi opran;

4) HEeCOOTBETCTBUA MNpOeKTa MepeycTponuctesa u (Mnu) nepennaHnpoBKn
Xnnoro nomMeLLeHnst TpeboBaHNAM XUINULLHOTrO, rpagoCTPOUTENBHOIO
3aKoHOOaTeNbCTBa, TEXHUYECKUX PEerfnameHToB, CaHUTApPHO-3MMAEMUONIOrMYecKnx
npasusl 1 HOPMaTUBOB.

41. OcHoBaHMsA ONs MPUOCTAHOBIEHUS NPeAoCTaBneHUs MyHUUMManbHOM
YCryru OTCyTCTBYHOT.

[MepeyeHb ycnyr, KOTOpble ABMASIOTCSA HEOOXoaNMbIMUK 1 0Bs3aTeNbHBIMK ANA
npeaocTaBneHnsa MyHULMNanbHOW YyCyri, B TOM YMCNe CBeeHUS O JOKYMEHTe
(OokymeHTax), BblgaBaeMoMm (BblAaBaeMblX) OpraHM3aunsamMm, y4acTByOLLMMA B

npegocTaBneHnn MyHUUMNanbHON yCnyru

42. Ycnyrn, KoTopble SBRAKOTCA HeobxoauMbiMu WU obsizaTenbHbIMW - ANS
NpeaoCTaBNeHNA MyHMLMNANbHOW YCyrM, B TOM 4WUCre CBeAEeHUS O [OKYMEHTe
(BOKymeHTax), BblgaBaeMoM (BbldaBaeMblX) OpraHMsauusiMy, Yy4acTBYHOLWMMW B
npeaoCcTaBNeHNN MyHULMMNANBHON YCNyru:

1) NOArOTOBNEHHBLIN U OMOPMIIEHHbIN MNPOEKT nepeycTponcTBa U (Unwn)
nepennaHVpoBKN  nepeycTpaMBaeMoro W  (Mnn)  NepennaHMpyemoro  XWIoro



NOMELLEHNS;

2) cornacve B NUCbMEHHOW POpPME BCEX YSIEHOB CEMbM HaHUMaTtens (B TOM
yncne BPEMEHHO OTCYTCTBYIOLMX YNEHOB CEeMbM HaHUMAaTens), 3aHuMaroLmnx
nepeycrpamBaeMoe u (MnNun) nepensiaHMpyemMoe XUroe MnoMelleHne Ha OCHOBaHWUU
JoroBopa couuwanbHoro Havma (B criydae, ecnu  3aaBUTENEM  ABNHAeTCS
YNONMHOMOYEHHbI HaMoZaTeneM Ha npeacraBneHne npeaycMoTPeHHbIX HAaCTOALWMUM
NMYHKTOM [JOKYMEHTOB HaHuUMaTeslb nepeycrpavMBaemMoro u (unv) nepensaHnupyemoro
XXMIOro NoMeLLeHns no 4OroBopy coumarnbHOro Hamma).

MNopsaok, paamep 1 OCHOBaHMSA B3MMaHUA rocyAapCTBEHHOW NOLLMUHLI UNn
WHOW NnaTbl, B3UMaeMou 3a npefocTaBrieHne MyHUUUnansHou ycryrm

43. MpepocTaBneHve MyHMUMNanbHOM yCryr ocyLecTBnseTcs 6ecnnaTHo.

Mopsagok, pasmep 1 OCHOBaHUS B3MMaHUA NnaThbl 3a NpefoCcTaBrieHne yCnyr,
KOTOpble ABNATCA HeobXxoauMbIMU 1 06s13aTeNbHBIMKU 115 NpeoCcTaBeHns
MYHUUMNANbHOM YCNyru, a Takke MHopMauusa o MeToguke pacyeTta pasmepa Takom
nnatbl

44. MeToaomkn pacyeta W pasMepbl Nnatbl 3a oOKasaHue HeobXxoauMMbIX W
obsi3aTenbHbIX  YCNyr YyCTaHaBNMBAlOTCS  OpraHM3auvsiMi, npeaoCcTaBnSLWMMU
HeobOxoauMmble U o00si3aTenbHble Yycnyri, Heobxoaumble AnNsS NpefocTaBeHUs
MyHUUMNAnNbHOM  YCryrM, CaMOCTOSITENIbHO B COOTBETCTBMM C  TpebGoBaHWUsIMM
AENCTBYIOLLEro 3akoHo4aTeNbCTBa.

MakcumanbHbI CPOK OXuaaHnsa B ovepeaun nNpu nogadve 3anpoca o
npenocTaBneHnn MyHULUMNANbHOM YCNyrn 1 Npu Nosly4eHnn pesynbTtaTta
npegocTaBneHns Takux ycnyr

45. MakcmanbHoe Bpemsi OXXuaaHus B odepeam nNpu NuYHom nogade 3asiBneHus
0 NpeaoCcTaBNEHNN MyHULMNANBbHOW YCNYrM COCTaBnseT NATHaALaTb MUHYT.

MakcuManbHbI CPOK OXWAaHUS B o4vepean npu MonyyYyeHun pesynbTaTa
NpeaocTaBneHNs MyHULMNANbHOW YCIyrn He LOIMKEH NPEBbIWATb NATHAALATM MUHYT.

Cpok 1 nopagok permctpaumm 3anpoca 3asBuTerns o npefocTaBneHmm
MYHULMMANbHOW YyCnyru, B TOM YUCIe B 9NIEKTPOHHON dhopme

46. 3asaBneHne Ha ByMaKHOM HOCUTENE pPerncTpmpyeTcsa B AeHb NpeacTaBneHus
B AOMMHUCTpaUMO ropoAackoro okpyra CTpexeBon 3asBneHuss UM [OOKYMEHTOB,
HeobxoaMMbIX NS NPeaoCTaBNeHNA MyHMLMNANbHOW YCIyTr.

47. Peructpaums 3asBrieHMsl, HanpasneHHOro B dOpMe  3eKTPOHHOro
OOKyMeHTa 4epe3 EauMHbIN nopTan rocydapCTBEHHbIX W MYHWUUNANbHbIX YCIyr
(dbyHKUMR), TopTan rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Tomckon obnactw,
ocyLecTBNAeTCA He no3gHee paboyvero gHSA, crneaylowero 3a AHEM ee NOCTYNMEeHNs B
AOMUHUCTPaLNIO ropoackoro okpyra CTpexeBon.

Tpe6OBaHVIFI K nMomMeleHnam, B KOTOPbIX NpegocTaBiideTCcda MyHUuunanbHasA
ycnyra, K 3any oxmaaHua, mectam Onsd 3anofiHeHnA 3anpocoB O npenocTtaBlieHUn
MyHVILI,VII'IEU'IbHOVI ycnyru, VIH(bOpMaLI,VIOHHbIM cTeHaaM C nepe4vyHem OOKYMEHTOB,
HeobGxoauMbIx ons npenoctaBneHnd MyHl/ILI,I/II'IaJ'IbHOVI ycnyru, un o6pa3uaMM nx
3arnoriHeHunA



48. lMpepoctaBneHne MyHuMUMNAnNbHbIX YCNyr OCYLLUECTBSETCA B chneuuanbHO
BblAENEHHbIX OS5 9TUX LieNnen NoMeLLeHUsX.

49. B cnyyae ecnv mmeeTca BO3MOXHOCTb OpraHuM3aumm CTOSIHKM (MapKOBKMW)
BO3Nne 34aHus (CTPOEHUS), B KOTOPOM pPa3MELLEHO MOMELLEHNE MpuemMa WM Bblgaun
OOKYMEHTOB, OpraHM30BbIBAETCS CTOSIHKA (NapkoBka) ANS NIMYHOr0 aBTOMOOWUNBHOro
TpaHcnopTa. [ns napkoBKM creumarnbHbIX aBTOTPAHCMNOPTHbLIX CPEACTB MHBANMOoB Ha
Kaxagon cTtosiHke Bblgensietcss He MeHee 10% mecT (HO He MeHee OOHOro Mmecta),
KOTOpble He JOMMKHbI 3aHUMAaTb MHblE TPAHCNOPTHbLIE CPEACTBA.

50. Bxoa B nomelleHne npuemMa v Bblayn AOKYMEHTOB A0SbkeH obecneymBaTtb
cBobOgHbLIN OOCTYN 3aaBuTeENen, ObliTb 060pyaoBaH yOOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKNMM NMpoxXogamu.

51. Ha 3gaHun psagom ¢ BXOAOM AOSMkHa ObiTb pasmelleHa MHOpMaunoHHas
Tabnuuka (BblBECKA), COAepXKaLlas cnegyoLyo MHPopMaumio:

- HauMeHoBaHWe opraHa;

MECTO HaxOXOeHuUs U lopuanyeckui agpec;
pexunm paboTbl;
HOMepa TenedoHOB ANS CNpaBoK;

- agpec odwuumanbHOro camTa OpraHoB MECTHOro camMmoynpaBneHus
ropofckoro okpyra CtpexeBon B ceTn VIHTEpHeT.

52. ®acag 3gaHua gomkeH 6biTb 0bopyaoBaH OCBETUTENbHbIMKM Npubopamu,
NO3BONSAKOLWMUMM MNOCETUTENSIM 03HAKOMUTLCS C MHPOPMALMOHHBIMY Tabnnykamu.

53. Mpn pasmeweHnM nNOMELLEHUN MNpuemMa U1 BblgAYN [OKYMEHTOB Bbille
NepBOro aTaxa, 3gaHue JOMKHO 6bITb 060pyaoBaHO NMAPTAMM Y UHBIMU TEXHUYECKUMU
cpencresamu, obecnevmnBaroWMMm AOCTYNHOCTb YCNYrn ANsi MHBanNuaos.

54. NomeweHna npuvema M Bblda4yn [OKYMEHTOB AOSDKHbI NpegycMaTtpuBaTtbh
MecTa 4Nnd OXuaaHud, MHpOpMMPOBaHUS N NpUemMa 3asiBUTENEN.

55. B mectax gns nHpopmMmpoBaHus OomKeH ObiTb obecnevyeH 4oCTyn rpaxnaH
AN O3HaKOMITeHUS C MH(POpMaUMen He TOMbKO B Yacbl nNpuemMa 3asdBneHun, HO U B
paboyee Bpemsi, Koraa npuem 3asiButernen He BegeTCA.

56. XapakTepucTvkm nomMeLleHnn npuema U Bbldadyn [LOKYMEHTOB B 4acTu
0OBbEMHO-NNAHMPOBOYHBLIX W KOHCTPYKTUMBHbLIX pPELUEHUA, OCBELLEHUS, MNOXapHOW
6e3onacHOCTH, MHXEHEPHOro obopyaoBaHMA OO0SMKHbI COOTBETCTBOBATL TpeboBaHWSM
HOPMaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccunckon ®epepaunu.

57. NomeweHna npuema BblgayYm [OOKYMEHTOB obopyayloTcsa  CcTeHaamu
(cTonkamm), cogepxaiimmm WHopMaUnK 0 nopsigke npenocTaBneHns
MYHMLMNANbHbIX YCNYT.

58. B mecTax gnga oxuaaHus yCcTaHaBnMBAKOTCA CTYrbs (KpecesibHble CeKuuu,
Kpecna) ansa sassuternemn.

B nomeweHnn npuvema wn BbigauM OOKYMEHTOB BblOENSAETCA MECTO Anis
ohOpMIeHNsT OOKYMEHTOB, MpedycMaTtpuBaiollee Cctonbl (CTonkn) ¢ 6GnaHkamu
3asiBMIEHNN N KaHUENSPCKMMU NPUHAONIEXHOCTAMN.

59. NHdpopmaumsa o dpamunuu, MMeHW, OT4YecTBe W OOSMKHOCTWU creuyunanucTa
OTgena, ocywecTBNAOLWEro NpegocTaBneHne MyHULMNanbHOW yCcnyrn, AormkHa ObiTb
pasmelleHa Ha JIMYHOW WH(pOpMauMOHHOW Tabnmyke wn Ha pabovem MmecTe
cneynanucra.

lMokasaTenu JOCTYNHOCTU U KayecTBa MyHULMNANbHbIX YCIyr (BO3MOXHOCTb NONyYeHNs
MHdOpMauumM o xoae npeaocTaBneHna MyHUUUnanbHOM yCrnyru, BO3MOXHOCTb
Nosly4YeHust ycryru B dnNeKTpoHHon gopme unm B MOLL (npm ycnoBum 3aknoyeHHOro
cornaiueHus).

60. NokasaTenssMn JOCTYNHOCTN U Ka4eCTBa MyHULMMNAnbHOW YCNyru SBRASOTCA:
OOCTOBEPHOCTb NPeaoCTaBNseMon rpaxgaHam nHgpopmauyum;
NofHOTa MHPOPMUPOBAHNA rpaXaaH;



HarnggHocTb (bopM npegocTaBnseMon nHgopmMaumm 06 aaMUHUCTPATUBHbBIX
npouenypax;

yao6CcTBO M OOCTYMHOCTb MOMYyYEHUs MHOpMaLMK 3asBUTENSAMU O nopsgke
npeaocTaBneHnsa MyHULMNAaIbHOW YCyru;

cobntogeHne CpoKOB MCMOMHEHMSA OTAENbHBIX aAMUHUCTPATMBHbBIX Npoueayp v
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru B Lefom;

cobnogeHne TpeboBaHMi K pa3Mepy nnatel  3a NpegocTaBlieHue
MyHULUMNANbHOW yCnyru;

cobntogeHnn TpeboBaHui cTaHaapTa NpeaocTaBneHnss MyHUUUNanNbLHOM yCnyrm

oTcyTCcTBME OOOCHOBAHHbLIX Xanob Ha peweHus, gencteusa (besgencrene)
AoMnHUCTpaummn ropoackoro okpyra CTpexeBoW, AOSMKHOCTHbIX Ny, AgMUHUCTpaumn
ropogckoro  okpyra  CTpexeBoW, nNubo  MyHUUMNANbHbIX  CAYyXawux  npu
npeaoCcTaBNeHNN MyHULMNANBHON yCnyru;

NMofHOTa W  akTyanbHOCTb MHAOpMaUMM O nopsake npeaocTaBneHns
MYHULMMNANbHON YCNyrL.

61. Mpyn nonyyeHUn MyHUUMNANLHOW YCNYrM 3asBUTENb OCYLIECTBNAET He
bonee ABYX B3avMOAEWNCTBUN C JOSHKHOCTHLIMU NULAMU:

1) nopga4ya 3asdBnNeHuss O cornacoBaHMM  nepeycTponctea W (Unwn)
nepennaHupoBKN  nepeycTpaMBaemMoro W  (Mnn)  NepennaHMpyemoro  XWIoro
NOMeLLEHNS;

2) nony4yeHve pesynbrtata O cornacoBaHum (06 oTKase B cCoOrnacoBaHum)
nepeycTponcTaa u (Mnu) nepennaHnpoOBKU XXUITOro NOMELLEHUS;

62. MpoAoMKMTENBHOCTL KaX4oro B3aMMOAEWCTBUS HE [AOSPKHA MpeBblwaThb
NATHaAUaTV MUHYT.

NHble TpeboBaHuWs, B TOM YnUCre yunTbiBaoLwme oCoO6eHHOCTN NpeaocTaBneHns
MYHULMMNANbHOW YCNYyrMu B MHOrOYHKUNOHANbHBIX LLeHTpax npeaocTaBneHns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCAYr 1 0COGEHHOCTM NpeaoCTaBneHns

MYHULMNANbHOW YCIyru B 3NeKTPOHHON dhopme

63. 3aaBuTento nNpeaoCcTaBnseTCAd BO3MOXHOCTb MOMYYEHUS MYHULMMNANbHON
ycryrm € ucnosib3oBaHMeM EAMHOro noprtana rocyaapCTBEHHbIX UM MYHUUUNANbHbIX
ycnyr (cpyHkumin), lNopTana rocygapCTBEHHbIX M MyHUUMNANbHbIX YCNyr TOMCKOWM
obnacTtn, NOYTOBLIM OTMPAaBMEHMEM, a TakKkKe MoCpeacTBOM JIMYHOrO obpalleHnsa 3a
noslydeHMem MyHuumnanbHon ycnyru B MOL, (npy  ycnoBuu  3akfHOYEHHOro
cornaiueHus).

64. 3asBneHue (3anpoc), HanpaBneHHoe  4epes EanHbIn nopran
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkuwmn), Moptan rocygapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Tomckonm obnactn, OOMKHO ObiTb MOAMUCAHO 3NEKTPOHHOM
noanucblo B COOTBETCTBUM C 3akOoHOAaTenbCcTBOM Poccuiickon egepaumm.

65. lNpn npegcraBneHnn 3adBfiEHUsI B ANEKTPOHHOM dhopMe npencTaBuTenem
3aaBuUTENS, 4ENCTBYIOLMM HA OCHOBaHWUM LOBEPEHHOCTUN, AOBEPEHHOCTb AOMMKHA ObiThb
npeacrasneHa B (OpMe 3JMEKTPOHHOrO [AOKYMEHTa, MOAMUCAHHOIO 3NEeKTPOHHOM
NoANUChIO YNOSTHOMOYEHHOrO 1A, BblaasLuero (noanncasLlero) 4JOBEPEHHOCTb.

66. [JokyMeHTbl, SBnsoWmnecs pesynbTatoM npefocTaBneHns MyHULMNanbHON
ycriyrn, B BUAE 9NEKTPOHHOro LOKYMEHTa HanpasrslTca 3assBuTento 4Yeped EavHbIn
noptan  rocygapCTBEHHbIX W MyHWUMNanbHbIX  ycnyr  (dyHkuumn), [opTtan
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Tomckon obnactu.

67. [Mpn npepocTtaBneHNn MyHULMNANBHOW YCIyrn B SNEKTPOHHOM bopMe C
ncrnionb3osaHvem EguHOro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCryr
(dbyHKUMR), MMopTana rocyaapCTBEHHbIX M MyHMUMNANbHLIX ycnyr Tomckon obnactw,
3asBUTENO NpeaoCcTaBNAeTCss BO3MOXHOCTb:



1) o3HakomneHus ¢ oopmMamMn 3asBfEHUA U UHbIX JOKYMEHTOB, HEOOXOANMbIX
ANa  NonyyYeHWs MyHuuuMnanbHOW ycnyri, n obecrnedeHve poctyna K HAM Ons
KOMMPOBAHNA N 3amnoSIHEHUS B 3NIEKTPOHHOM BUae;

2) NpeAcTaBneHne 3asiBNeHns O nNpefocTaBfieHUn MyHUUMManbHOW YCnyru B
3NeKTPOHHOM hbopme;

3) ocyLlecTBIEHN MOHUTOPUHra Xoda npefocTaBfieHUs  MyHUUUnanbHOW
ycryru.

4) nony4eHve pesynbtarta MyHUUUNanbLHOM yCryru.

B cnyyae noctynneHus 3asiBNeHWss U OOKYMEHTOB B 3IIEKTPOHHOW dhopme C
nucnonb3oBaHMeM EpfuHoOro noprana rocygapCTBEHHbIX WM MyHMUMMANbHbIX  YCIyr
(dbyHKumi), lMopTana rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Tomckon obnactu
crneumanncT, OTBETCTBEHHbIW 3a MPUEM W pernctpauuio JOKYMEHTOB WHopmupyeT
3aaBUTENA Yepes NNYHbIN KabUHET O perncTpaunmn 3asaBneHus.

B cnyyae nopgauun 3asBneHna n OOKYMEHTOB B 3JIEKTPOHHOM opme C
ncrionb3osaHvem EguHoro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCIyr
(dbyHKUMW) OTKa3 B NpPUeMe [OOKYMEHTOB, MOAMUCAHHbLIN  YNOSIHOMOYEHHbLIM
OOITMKHOCTHLIM JIMLIOM B YCTaHOBMEHHOM MOPSAKE C MUCMNOSIb30BaHUEM SNEKTPOHHON
noanucK, HanpaBnseTCcs 3asBUTENO Yepes NMYHbIA KabuHeT.

68. OpraHusaumsi npegocTaBneHns MyHUUMNansHON YCryrn OCyLLecTBSeTCH no
NPUHLMNY «OQHOro OKHa» Ha 6ase MOL| (npu ycnoBmn 3aknNYEHHOro cornalleHuns) npm
nnyHoM obpalleHnmn 3aaBUTENS.

69. OpraHunsaumsi npenocTtaBneHns MyHuumnanbHon ycnyrm Ha 6asze MOL
OCYyLLeCTBNAeTCs B COOTBETCTBMM C COrfaweHnemM O B3auMOAEUCTBUM Mexay
AoMunHMCTpaumen ropoackoro okpyra CrpexeBon n MOL, 3aknoyeHHbIM B
yCTaHOBIIEHHOM NOPSAKE.

70. 3aaButenam npegocTaBnseTcs BO3MOXHOCTb AN NpeABapuTeribHON 3anmcu
Ha nogdayy 3asiBNeHns W [OOKYMEHTOB, Heobxoaumbix And npegocTaBneHuns
MYHUUUNANbHOW YCAyrn.

71. MNpepBaputenbHaa  3annMCb  MOXET  OCYLLECTBAATLCA  CneaylowmMmn
crnocobamu no BbIGopy 3asBuUTENS:

npu nu4Hom obpawleHnn 3assutensa B Otgen,

no TenegoHy;

Yyepes3 odumumnanbHbI CauT OpraHoB MECTHOro camMoynpaBfieHUs TopOACKOro
okpyra CtpexeBon.

72. NMpy npeaBapuTernbHON 3anucu 3asBuTenb coobLlaeT crneayolmne aHHbIe:

- Ona duanyeckoro nuua: amunmio, UMs, OoT4ecTBO (nocrnegHee npwu
HanMuum);

- ANs 1Opnanyeckoro nuua: HaMmeHoBaHue pPUanYeckoro nuua;

- KOHTaKTHbIN HOMep TenedoHa;

- aApec 3NeKTPOHHOM NOoYThI (MPY HanNU4uK);

- Xenaemble gaTy v BpemMs npeacraBrieHns JOKYMEHTOB.

73. lNpegBaputenbHaa 3anncb OCYLLECTBIISETCA MNyTEM BHECEHUS YKa3aHHbIX
cBeleHU B KHUTY 3anucu 3asBuTenen, KoTopasd BedeTcs Ha OymaxHbiX wu/vnu
9NEKTPOHHbIX HOCUTENSIX.

74. 3aaButento coobwalTca gata W BpeMsa npueMa [AOKYMEHTOB, OKHO
(kabuHeT) npuema [OKYMEHTOB, B KOTopble cnegyeT obpatuteca. [Npu nuyHoM
obpalleHun 3aaBuTenNo BblAaeTcsa TanoH-noaTBepxaeHne. 3asBuTenb, 3anucasLunincs
Ha npuvem 4vepes oumumarnbHbIN CanT OpraHOB MECTHOrO camMoyrpasreHnsa ropoackoro
okpyra CTpexeBon, MOXeT pacnevaTtaTb aHanor TanoHa-nogTBepXaeHuns.

3anncb 3asBUTENen Ha onpeferieHHylo aaTy 3akaHyMBaeTCd 3a CyTKM [0
HaCTynfeHns aTon Aathbl.

75. lNMpwn ocywecTBneHnn NpeaBapuUTENbHON 3anncuK 3assuTenb B 06s3aTeNIlbHOM
nopsigke MHoOpMUpyeTcs O TOM, YTO NpeadBapuTernbHas 3anucb aHHynuMpyeTcsa B



Cnyyae ero He €BKM NO UCTEYEHUU MATHAAUATU MUHYT C Ha3HAYEeHHOro BpeMEHU
npuema.

3aaBuTenaM, 3anucasBlUMMCH Ha NpueMm 4vepes3 ouuunanbHbI CalT OpraHoB
MECTHOro camoynpasfeHnsa ropoackoro okpyra CTpexeBon 3a Tpy KaneHaapHbIX OHA
00 npuemMa OTnpaBrisieTCd HarnoOMWHAHWE Ha yKas3aHHbIN agpec SMNeKTPOHHOMW MOYThbl O
Jate, BpeMeHM W MecTe npuema, a Takke uHpopMaums o6 aHHynMpoBaHUK
npegBapuTenibHOM 3anucu B Crlydae He SIBKM MO UCTeYeHUW NsaTHaguaTu MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmvema.

76. 3assuteno B noboe Bpems BrnpaBe OTka3aTbCA OT MNpeaBapuUTEnbHON
3anucu.

77. B oTcytcTBMM 3asiBuTenen, obpaTuBLUMXCA MO NpeABapuTEnbHOW 3anucw,
OCYLLIeCTBNAETCA NpUeM 3asaBuTernen, odbpaTuUBLLMXCA B NOpAOKe ovepeau.

78. 'paduk npuvema (nNpuemMHoe BpeMsl) 3asBUTenen no npeaBapuUTeNbHON
3anucu yctaHaBnuBaeTca HavanbHukoM OTaena B 3aBUCMMOCTU OT MHTEHCUMBHOCTU
obpalueHnin.

3. CocraB, NocneaoBaTeNbHOCTbL U CPOKM BbINMOMTHEHNSA aaMUHNCTPATUBHbIX
npoueayp (aencreuin), TpeboBaHUsA K NOPAAKY MX BbIMOSIHEHUS, B TOM YuCne
0COBEHHOCTN BbINOMTHEHNA aAMUHUCTPATMBHBIX Npoueayp (4eNCTBUIN) B 9NEKTPOHHON
dopme unm B MOLL (Mpy Hanuuumn 3akno4eHHOro cornatleHus).

Brnok-cxeMa npegocTaBneHns MyHULMNansHOM yCryrm

79. bnok-cxema nocnegoBaTeNibHOCTU  OEWUCTBUMMA  NpU  NpeaocTaBreHun
MYHUUMNANbHOM YCNyrn npeacrtaBneHa B nNpuroXxeHun 3 K AOMUHUCTpPaATUBHOMY
pernameHTy.

80. MNpenocTtaBneHne MyHuUMNanbHOW ycnyrn BKkryaeT B cebsa cnegyrome

aAMWHNCTPaTUBHbIE NpoLenypbl:

1) npuem 3asBNeHUs N [OKYMEHTOB, HeoOXOAMMbIX AN NpeaocTaBneHus
MYHMLMMNANbHOW yCnyru;

2) paccMoTpeHune 3asBNEHNS 1 Npunaraemblx K HEMy JOKYMEHTOB;

3) dopmupoBaHMEe U HanpaBneHne MeXBEAOMCTBEHHbIX 3anpoOCOB B OpraHbl
(opraHusauum), y4acTBytoLMe B NPegoCTaBneHMn MyHULUNANbHOW YCIyru;

4) NnpuHATHE pelleHns o npegoctaesneHun (06 oOTkase npenocTaBfeHns)
MYHMLMNANbHON yCnyru;

5) Bblgaya pe3ynbTatoB MyHULMNANbHOM YCIyru.

Mpuem 3asBNeHNs 1 AOKYMEHTOB, HEObXoANMbIX AN NpeaocTaBreHus
MYHULMNANbHOW yCnyri

81. OcHoBaHMeM AN Havana gaHHOM npoueaypbl SBMSEeTCA NOCTynneHne B
AOMUHUCTpaUMIO ropoackoro okpyra CTpexeBon npu NM4HOM obpalleHuun, NoYTOBbIM
OTrnpaBfeHneM, B 3NEKTPOHHOW hopMe, a Takke nogaHHbix yepe3s MOL (npu ycnosuu
3aKNIYEHHOro cornalleHns), 3asaBrneHns o0 npegocTaBneHn MyHUUUNansHOM yCnyrn v
npunaraembiX K HeMy JOKYMEHTOB.

82. MNpuem 3aaBneHWss O NpPefoCTaBfieHUN  MYyHUUMNANbHOW  YyCnyrm Wu
npynaraemMblXx K HeMy [OOKYMEHTOB ocyulecTtBnseTrca cneuyuwanuctom OTtgena,
OTBETCTBEHHbIM 3a NpefoCcTaBreHme MyHUUUNansHOM yCryru.

83. lpu noctynneHun 3asBNeHUs W npunaraemMblXx K HeMy [LOKYMEHTOB
nocpeacTBoM IMYHOro obpaweHuna 3assutens B Otagen, cneumanuct OTtgena,
OTBETCTBEHHbI 3a MpefoCTaBfieHne MyHUMUMNanbHOW  ycnyru, ocyllecTenser
creayLLyo nocrnenosaTenbHOCTb AEUCTBUMN:

a) ycTaHaBnueaeT npeameT obpalleHus;



0) ycTaHaBnNuMBaeT  COOTBETCTBME  JIMYHOCTU  3aABUTENS  LOKYMEHTY,
yAOCTOBEpPSOLEMY NNYHOCTL (B Chnyvae, ecnu 3asBuTenem sdernseTcs usmyeckoe
nmuo);

B) npoBepsieT AOKYMEHT, yOOCTOBEPSIOLLNIA npasa (mnonHomoums)
npeacraBUTeNs (PrU3anN4ecKoro Unun PuaMYeckoro nuua (B criydyae, ecrnv ¢ 3asiBneHnem
obpallaeTcsa npeacraBuTens 3asaBuTens (3assutenen));

r) BblJaeT 3asiBUTEN0 pacrvcky B MOMyYeHUUM OOKYMEHTOB C yKa3aHUEM WX
nepeyHs 1 gaTbl UX NOyYEeHUss OpraHoM, NPeAoCTaBAALWMM MYHULMNANbHYIO YCIyry.

84. MNpn oTcyTcTBMM y 3asBUTENs, OOPaATUBLLEroCs JNWUYHO, 3arOfHEHHOrO
3a8BreHUs unn Npu  HenpasWUNbHOM ero 3anosiHeHun, cneuuanuct Otgena,
OTBETCTBEHHbI 3a MpefocTaBfieHne MyHuMUMNanbHOW  ycnyru, ocyllecTsnser
MEeTOLMYECKYHO NOMOLLb.

85. O6wmr MakcMmanbHbI CPOK NpuemMa 3asBneHus W npunaraemMbix K Hemy
OOKYMEHTOB Mpu NMMYHOM ObpalleHnn 3asBUTENS He NpeBblaeT NAaTHagUaTM MUHYT.

86. Npu nocTynneHnn 3asBreHUs N npuraraembiX K Hemy JOKYMEHTOB B agpec
AJMUHUCTpaumm ropoackoro okpyra CtpexeBon NocpeACcTBOM NOYTOBOrO OTNPaBeHns
pacrnvcka B Nony4eHun oT 3asBUTENA AOKYMEHTOB C YKa3daHWeM UX NepeyvHs U aaTbl UX
Nony4YeHUss OpraHoMm, nNpefoCTaBnslWUM MyHUMUMNANbHYK YyCryry, a Takke C
yKa3aHMeM nepeyvHsi JOKYMEHTOB, KOTOopble ByayT nony4veHbl N0 MeXBEAOMCTBEHHbIM
3anpocam, HarnpasnseTcs 3asBUTEN0 MNOYTOBbLIM OTMNPaBfEeHNEM B TeYeHue NATU
KaneHaapHbIX OHEW ¢ AaTbl MONyyYeHns 3asBneHus 1 npunaraeMblx K HeMy JOKYMEHTOB.

87. MNpwu nocTynneHun 3asBneHnsa N npunaraemblx K HeMy OOKYMEHTOB B agpec
AoMnHucTpaumm ropogckoro okpyra CTpexeBoW MNOCPEeACTBOM 3SIEKTPOHHOM MOYThI
CKaH-KOMusa pacnucky B MonyvYeHMM OOKYMEHTOB C yKas3aHWeM UX nepeyvHs n aatbl UX
Nofly4eHUss OpraHoM, npeaoCTaBnsalWMM  MYHALMNANbHYKO YCryry, a Takke C
yKasaHueM nepeyvHs JOKYMEHTOB, KOTopble ByayT nony4vyeHbl N0 MeXBeAOMCTBEHHbIM
3anpocam, HanpaenseTcs 3asBUTEN0 MO SMNEKTPOHHOW MOYTe Ha YyKasaHHbIn MM B
3as8BrieHUN afpec SNEeKTPOHHOW MOYTbl B TeYeHWe MNATU KaneHgapHblX AHEeW ¢ aaTbl
nony4yeHns 3asaBneHnsa 1 npunaraemblx K HeMy JOKYMEHTOB.

88. Cneunanuct Otgena, OTBETCTBEHHbLIN 3a NpefoCTaBneHne MyHULMNansHON
yCnyru, HanpaenseT 3asBfieHMe W npunaraemble K Hemy [OKYMEHTbl cneuuanucty
AoMnHMCTpaumm ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a MNpuUeEM W
perncTpauuio  AOKYMEHTOB, Ha perucTpaumilo nyTem BHECEHUSI 3anncu B >XypHan
perncTpauumn BXoasawmnx JOKYMeHToB AQMUHUCTpaUMnM ropoackoro okpyra Crpexesou,
B A€Hb NOCTYNNEeHNs 3asBNEHNS 1 NpunaraeMblx K HEMy JOKYMEHTOB.

89. lNocne pernctpaumn, He no3gHee [OHA perucTpauuu, 3asBrieHne WU
npunaraemble K Hemy [OOKYMEHTOB HanpasnaiTca  cneuyuwanucty  OTtgena,
OTBETCTBEHHOMY 3a NpefocTaBfieHne MyHULMNansHOM yCnyru.

90. PesynbTtaToM aAMWHUCTPATUBHOM MNpouUedypbl «MpUeM 3asiBNEHUA U
OOKYMEHTOB, HEOOXOANMBIX ANA NPeaoCTaBfeHns MyHULMNANbHOW YCNyr» SIBNSeTCS
nepegava npolleaLwero permctpaumio 3asasrneHns U npunaraemMblX K HeMy JOKYMEHTOB
Ha paccmoTpeHue cneunanucty OTgena, OTBETCTBEHHOMY 3a npedocTaBneHus
MYHULMNANbHOW yCnyru.

91. O6WwMM MaKCUManbHbIA CPOK BbINOSTHEHUS agMUHUCTPATUBHOW Npouenypbl
«npuemM  3asdBreHMs W OOKYMEHTOB, HeobxoouMMbix ANA  nNpefocTaBrieHus
MYHMLUMNANbHON YCyrm» He MOXeT MpeBblaTb OAWH paboynin AeHb CO OHS nogayv
3asBneHns.

PaCCMOTpeHVIe 3adaBrieHna n npunaraeémMbixX K HeMy JOKYMEHTOB

92. OcHoBaHMEM [fisi Hayana BbINOJNIHEHMST aAMWHUCTPATMBHOW npoueaypbl
«pacCMOTpeHVEe 3asiBMieHNss W nNpuraraembiX K Hemy [JOKYMEHTOB» SIBMSieTCs
NOCTYNNeHne 3asiBeHnsl U npunaraeMblX K HeMy [OKYMEHTOB Ha pacCMOTpeHue
cneumanucty OTaena, oTBETCTBEHHOMY 3a NPeAoCTaBrieHne MyHUUMNanbHON YCIyri.



Mpn paccmoTpeHun 3asBreHuss WU npunaraemblX K HemMy [OOKYMEHTOB
OCYLLEeCTBNAETCA MpoBepka npeacTaBreHHbIX [OOKYMEHTOB Ha  COOTBETCTBME
ncyepnbiBawoLWeMy MNepevHio  JOKYMEHTOB, YyKasaHHbIX B nyHkrax 30, 37
AOMWHUCTPaATMBHOIO pernamMeHTa, a Takke Ha NpPaBUbHOCTb UX OPOPMIEHUS.

93. B cny4ae HenpencTaBneHus 3asiBUTENeM OOKYMEHTOB, YKa3aHHbIX B MyHKTe
37 AOMUWHUCTPATMBHOIO pernameHTta, cneumanuct OTgena, OTBETCTBEHHLIM 3a
npegocTaBneHne MyHMUMNansLHOW yCryrn, nepexoauT K adMUHUCTPaTUBHOW npoLeaype
«opmMmupoBaHne U1 HanpasneHue MeXBEOOMCTBEHHbIX 3arnpocoB B  OpraHbl
(opraHmnsauum), yyacTByoLne B NnpesocTaBeHn MyHULUNAIbHOW YCIyrny.

94. B cny4ae npenocTaBneHns 3asBUTENEeM BCeX AOKYMEHTOB, yKa3aHHbIX B
nyHkTe 37 AOMUWHUCTPaTMBHOIO perfiaMmeHTa, MeXBeJOMCTBEHHbIA 3arnpoCc B OpraHbl
(opraHusauuu), y4acTBylLWME B MPedoCTaBNEHUN MyHUUMNANbLHOW YCryrn, He
HanpasnseTcs.

95. lpn ycTaHOBNEHMN OCHOBAHWW, YyKa3aHHbIX B noanyHkTe 1 nyHkta 40
AOMUHUCTPATUBHOIO pernamMeHTa, cneyuanuct OTtoena, OTBETCTBEHHbIA 3a
npegocTaBneHne MyHuUMnansHOW ycnyru, B Te4YeHue AecATU KaneHAaapHbIX OHeW C
AaTbl MOCTYNfEHNs 3asBNEeHUsA TFOTOBUT MNUCbMEHHOE yBedomneHve o6 oTkase B
cornacoBaHu nepeycTtponucTea M (MnNn) nepennaHupoBKN XWUMOrO MNOMELLEHUA Mo
doopme cornacHo npunoxeHuto 4 Kk AOMUHUCTPATUBHOMY perfiameHTy, U HanpasnseT
ero 3asiBMTenNto BMeCTe C 3asBrieHNeM 1 rnpunaraemMbiMn K HeMy JOKYMEHTaMu.

96. Pe3ynbTaToM agMUHUCTPATUBHOW MpoLuenypbl «pacCMOTpeHME 3asBIieHns U
npunaraemblX K HeMy [OOKYMEHTOB» 4BNAETCS BbisBieHMEe  HeobxoammocTu
dopMUpPOBaHUA W HarnpaBfeHUa  MeXBEeLOMCTBEHHbIX 3anpoCoOB B  OpraHbl
(opraHunsauum), yqacTBytoLlne B NpeaocTaBrieH MyHULUNanbHOW YCryri.

97. O6WwMr MaKCMManbHbIN CPOK BbIMOMHEHMS aAMUHUCTPATUBHOW npouenypbl
«paccMoTpeHue 3asBneHnsa U npunaraembix K HeMy JOKYMEHTOB» He MnpeBbllaeT oauH
pabouni geHb € gaTbl noctynnenuma cneuyuwanucty OTgena, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMNanbHOW YCnyru, 3asBreHnd W npunaraembiX K Hemy
OOKYMEHTOB.

dopmmpoBaHue 1 HanpaBreHne MeXXBEAOMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHusauun), y4acTeytowme B NpeaocTaBneHmm MyHUUMNansHOM yenyrm

98. OcHoBaHveM Ana Havana agMMHUCTpPaTMBHOW npoueaypbl «popMupoBaHue
N HanpaBrieHMe MEXBEAOMCTBEHHbIX 3anpOCOB B OpraHbl (OpraHusauunn), yyacTBytoLme
B NpegoCTaBNeHnn MyHULUMNansHOW YyCIyrny, ABNseTcsa HenpeacTaBreHne 3assuTenem
B AgMuHMCTpaumio ropoackoro okpyra Crpexeson, M®L, xota 6bl ogHoro wu3
OOKYMEHTOB, YKa3aHHbIX B MyHKTe 37 AAMUHUCTPATUBHOIO perfiaMmeHTa.

99. lMpn nOAroToBKE MEXBEAOMCTBEHHOro 3anpoca creumanuct OTaena,
OTBETCTBEHHbIA 3a NpefocTaBfieHne MyHUUMNanbHOW ycnyru, onpenenseT nepeyeHb
HeobXxoauMbIX ANns NpefoCTaBfeHUss MyHULMNANbHOMW YCNyrn AOKYMEHTOB (CBEAEHUN,
coaepXawmxcsa B HUX) B rocyaapCTBEHHble oOpraHbl, nNnbo noaBegoOMCTBEHHbIE
rocyfapCTBEHHbIM OpraHamMm uUnv opraHam MecTHOro camoyrnpaBlieHUs opraHvsauuu, B
KOTOPbIX AaHHble JOKYMEHTbl HAaXOAATCS.

100. ®dopmupoBaHMe U  HanpaBfeHne  MEXBEAOMCTBEHHbIX  3anpocoB
OCyLLeCTBNAeTCA B COOTBETCTBMM C TpeboBaHuamun denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHu3aumm npenocTaBneHns rocyaapCTBEHHbIX U
MYHULUUNAIbHBIX YCIyr».

101. [Ona npegocTaBneHuss MyHuuunanbHou ycnyrm cneuunanuct OTgena,
OTBETCTBEHHbI 3a npeaocTaBfieHMe MyHUUUNanbHOWM YCnyru, B TevYeHwe O[HOro
paboyero AHA CO HS PacCMOTPEHMUS 3asBNEHUs U nNpunaraembiX K HEMY LOKYMEHTOB
HanpasnseT MexBeLOMCTBEHHbIE 3arnpocCh! B:

- YnpaBneHue deaepanbHon cnyxbbl rocyaapCTBEHHOW perncTpaumm Kkagacrtpa
n kapTorpadumn no Tomckon obnactu (PocpeecTp);



- QepepanbHoe rocygapcTBeHHoe OrogkeTHoe ydpexaeHve «®degepanbHas
KagacTpoBas nanata ®efeparnbHon cnyxbbl rocyaapCTBEHHOW pernctpauumn, kagacrtpa
N KapTorpagoum.

- [enaptameHT no KynbType W Typusmy Tomckon obnactn (ecnu
nepeycTpoucTso U (Unn) nepensiaHUPOBKa >KUMOrO MOMELLEHUS OCYLLEeCTBNAETCH B
AoMe, B KOTOPOM OHO HaxoamTCs, ABMASETCH NaMATHUKOM apXUTEKTYPbI).

[Mocne HanpaBneHuss MeXBeLOMCTBEHHOro 3anpoca, npeacTaBfieHHble B
AOMUHUCTpaUMO  ropoackoro okpyra CTpexeBon [LOOKYMEHTbl U MHpopmaums
nepegattca  cneuvanucty  OTtgena, OTBETCTBEHHOMY 3a  npefocTaBlieHue
MYHULMNANbHOW yCNyru, B AeHb NOCTYNNEHNA AOKYMEHTOB.

102. B cnyvae nony4yeHus oTBeTa Ha
MEXBeJOMCTBEHHbIN 3arnpoc O TOM, YTO [JdaHHas WHgopmauus OTCyTCTByeT B
pacrnopsikeHun  opraHoB  (opraHu3aumn), y4acTBylOWWMX B  NpegocTtaBneHun
MyHuUMnanbHOW ycnyru, cneumanuct OTaena, OTBETCTBEHHbLIM 3a NpegocTaBrneHue
MyHuUMnansbHon ycnyru, unn cneunanuct MOLL, oTBeTCTBEHHbIN 3a popMmmupoBaHme 1
HanpasreHme MeXBeOOMCTBEHHbIX 3anpocoB, B TeYyeHwe ofgHoro paboyero AOHA
yBeAOMMNAEeT 3asBUTENs O MOflydeHUM Takoro OTBeTa, W npegnaraeT 3asBUTerto
npeactaButb LOOKYMEHT U (unu) uHdopMauuo, Heobxoaumble Ans NpoBeAeHUs
nepeycTtpoucTesa u (Mnu) nepennaHnupoBKN XUNOro MNOMELLEHUS CaMOCTOATENbHO B
CPOK, yKasaHHbIN B noanyHkTe 2 nyHkTa 40 AQMUHUCTpaTMBHOIO pernameHTa. B cnyyae
ecnu pJaHHas wuHdopmauus He npeacraBrneHa 3adBUTENEM CaMOCTOATESbHO B
yKasaHHbIi cpoK, cneumvanuct OTgena, OTBETCTBEHHbIM 3a npegocTaBrieHue
MYHMUMMNANbHOW YyCNyrM, B TeyeHne p[Byx paboumx [OHen roToBUT MUCbMEHHOE
yBeaomreHne ob oTkase B COrnacoBaHUM NepeyctpoucTsa u (Mnu) nepensiaHnpoBKM
Xunoro nomeuleHuss nNo dqopme CorfacHo npunoxeHuto 4 K AOMUHUCTPATUBHOMY
pernameHTy, U HanpaBnseT ero 3asBUTeNio BMeCcTe C 3asiBNeHNeM 1 npunaraembiMmn K
HEMY [OOKYMEHTaMu NO OCHOBaHUK, YKasaHHOMY B nognyHkTe 2 nyHkta 40
AOMWHUCTPaATMBHOIO pernamMeHTa.

103. PesynbtatoM agmMuMHUCTPaATMBHOW npoueaypbl aBndetcs ob6obuieHne
NOSlyY4EHHOM B paMKax MeXBeOOMCTBEHHOrO  B3auMOAEWCTBUS  MHgopMauuun
(OOKyMeHTOB), Heobxoaumon AOns  npefocTaBneHus  MyHUUMManbHOW  yCryru
3asBUTEnNIO.

MakcumarbHbI -~ CPOK  BbINOSIHEHUS  aAMUHUCTPATMBHOM  npoueypbl
«opMunpoBaHMEe U  HanpasfeHne MeXBeOOMCTBEHHbIX 3anpocoB B  OpraHbl
(opraHusauuu), yyacTsyloLmMe B NpefoCcTaBrneHu MyHUUMNanbHOW yCryrn», B criyvyae
Nony4yeHNss B  pamMKax MEeXBEJOMCTBEHHOrO  B3auMMOLENCTBMA  UHopMaumu
(QoKymMeHTOB), HeobxoanMoW Anga npegocTaBneHns MyHULUNAanbHOW yCryru 3asBUTENIO
- lWecTb paboumx gHeNn.

MpuHATHE pelleHuns o npegocTasneHmn (06 oTkase npeaocTaBreHns)
MYHULMNANbHON yCnyru

104. OcHoBaHveM Ana Hayana agMUHUCTPATMBHOW Mpouenypbl «NpUHATUE
peweHna o npegoctaBneHnn (06 oTkase nNpeaocTaBneHnsd) MyHUUMNANbHOW YCIyrn»
ABNSAETCA Hanu4yMe NOfHOro naketa JOKYMEHTOB, HEOOXOoAMMbIX NS NpefoCTaBneHns
MyHMUMNANbHOW ycnyrK, YykasaHHblx B nyHktax 30 u 37 AAMUHUCTPATUBHOIO
pernameHTa.

105. 3agBneHve U npunaraemble K HeMy JOKYMEHTbl B A€Hb UX MOCTYNeHns
cneumanuctom OTaena, OTBETCTBEHHbIM 3a NPeAoCTaBNEHNE MYHULMMNANbHOW YCyru,
HanpaBnalTCA Ha pPacCMOTPEHWE MEeXBEeJOMCTBEHHOM KOMWUCCUM,  NPUEMOYHOM
komuccum  (ganee —  Komucend), OeATenbHOCTb  KOTOPOW  perynupyeTcs
noctaHoBneHnem AgmuHucTpauum ropoackoro okpyra Crtpexeson ot 30.11.2012 Ne
819 «O6 yTBEPXAEHUN MNOSMOXEHMS O MEXBELOMCTBEHHOW KOMWUCCUW, NPUEMOYHOWN



komuccumy». 3acegaHue Komuccum npoBoguTca oavH pa3 B ABe Hedenu. PeweHus
Komunceun yteepxgatotca Mapom ropoackoro okpyra CTpexeBon.

106. [lo utoram paccMoTpeHuss 4oKyMeHToB Komuccmnen npuHMMaeTcst OgHoO m3
crneayLwmnx peLeHui:

- 0 corracoBaHuu nepeycTtpoucTtea U (MnNn) nepensiaHUPOBKU  XKUIOro
NOMeLLEHNS;

-06 oTkasze B MNpedoCTaBNEHUN MYHMUMMANBHOW YCAyrM NO OCHOBAHUAM,
yKasaHHbIM B nNyHKTe 40 AOMUHNCTPATUBHOIO perramMeHTa.

107. PeweHuve, npuHATOE NO pesynbTatam 3acefaHus Komuccun, B OeHb
3acegaHns  Komwuccum nepepaetcsa  cneuvanucty OTaena, OTBETCTBEHHOMY 3a
npeaocTaBnNeHNne MyHULMNANbLHOW YCIyrn, KOTOPbIA B TeYeHne ogHoro paboyero AHS
no pesynbtatam PelwweHna Komuccum rotoBUT JOKYMEHT:

- pelleHue O corfiacoBaHUM nepeycTpoucTea 1 (MnNu) nepensiaHMPOBKU XUOro
noMewieHms no ¢QoOpMe U  COAEpPXaHWk, YycTaHoBMeHHon [locTaHoBMNEeHUEM
MpaButensctea Poccuiickon epepaumm ot 28.04.2005 Ne 266;

- yBegomrneHne o6 oOTKase B CcOrfnacoBaHuMM nepeycTponctea u  (unu)
nepensiaHMPOBKN XKWUMOrOo MNOMELLEHNA Mo opme CorfacHo npurioxXeHnio 4 K
AOMUHUCTPATUBHOMY perfiaMeHTy C yKa3aHMeM OCHOBaHUMW, yKasaHHbIX B nyHKTe 40
AOMWHUCTPaATMBHOIO pernamMeHTa.

108. Cneunanuct OTtpena, OTBETCTBEHHbIN 3a npegocTaBneHne
MyHUUMNANbHOW YCryrn, HanpasnseT ykasaHHbin B nyHkTe 107 AOMWHUCTpPATUBHOIO
pernameHTa AOKYMEHT Ha nognucb npeacepatento Komuccuun.  lNpepcepatens
Komuccumn nognucbiBaeT AOKYMEHT B TeYEHUEe 0gHOro paboyero gHs.

109. [lMpogomknuTenbHOCTb W (MAW)  MakCUMarnbHbIA  CPOK  BbIMOSHEHUSA
aAMWHNCTPaTUBHOM MpoLeaypbl «NPUHATUE pelleHns O npepocTaeBneHun (06 oTkase
npeaocTaBneHnsa) MyHuMUMnanbHOW ycryrm» cocTaBndet He 6onee wectHaguatu
KaneHgapHblXx AHeW npu nocTtynneHun cneunanucty OTtaena, OTBETCTBEHHOMY 3a
npegocTaBneHne  MyHUUMNanbHOW  yCnyru, NMOSIHOrO nakeTa [OKYMEHTOB,
HeobxoaMMbIX ANA NpefoCTaBeHns MyHULMNANbHOW YCIyru, yka3aHHbIX B nyHkTax 30
n 37 ADMUHUCTPATUBHOIO pernamMeHTa.

110. O6Wwmin MakcMMmarnbHbIN CPOK BbINOSTHEHUA aMUHUCTPATUBHbLIX Npoueayp
MO MOArOTOBKE pPELLUEHUS O COrfacoBaHUM unm o6 oTkase B cCornacoBaHuy CoCTaBnsaeT
He Bonee copoka NATUM KaneHAapHbIX AHEW CO OHA NOCTynneHus B AOMUHUCTpaUMIO
ropofckoro okpyra CTpexxeBon 3asdBreHUs 0 NpegocTaBieHnn MyHULUMNANsLHONM YCIyrn
M NpynaraemblxX K HeMy JOKYMEHTOB.

Bblgada pesynbTaTtoB MyHULMMOATbHOW YCIYyTU

111. OcHoBaHMEM AnNa Havana agMUHUCTPaATMBHOM npoueaypbl «Bblaada
pes3ynbTatoB  MyHMUMNANbLHOW  YCryrm»  SBNSI€TCH  Hanuyiue  NoanvcaHHOro
npeacenateneMm Kommccun goKymeHTa, ykasaHHOro B nyHkte 107 AQMUHUCTPATMBHOIO
perrnameHTa.

112. Bbljgadya pesynbtata nNpegocTaBfieHUs  MyHUUMMOANbHOW  yCnyru
OCyLLIeCTBNAETCA CNOCOOOM, yKa3aHHbIM 3asBUTENEM B 3asiBfIEHMM, B TOM YuCTE:

- npu nn4yHom obpauweHnn B OToen;

- npu nuyHom obpaweHnn B MOLL (ykasbiBaeTtca B criydae npenocTtaBreHus
MyHUUMNanbHon ycnyrm Ha 6ase MOL));

- MocpeacTBOM MOYTOBOrO OTNPaBIieHUS Ha agpec 3asBuUTend, ykasaHHbI B
3asBreHuu;

- nocpeacTBOM 3MEKTPOHHOM MNOYTbl MO  ajapecy 3SfIeKTPOHHOM  MOYThI,

yKaszaHHOMY B 3asdBNeHuu;

- Yyepes3 NnYHbIN KabuHeT Ha [lopTane rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Tomckon obnactn, Ha EguHoM nopTtane rocyaapCTBEHHbIX U MyHULMNAbHbIX

ycnyr (pyHkumi).



113. O6wmi  MakcumarnbHbIi  CPOK  BbINOMIHEHUS  aAMWHUCTPATUBHOM
npoueaypbl «Bblgaya pesynbTaTOB MyHULUUNANbHOW YCNyru» He rMpeBblllaeT Tpex
pabounx gHen co OHA nognucaHusa npeacenateneMm Kommccmm OKyMeEHTa, yKa3aHHOro
B NyHkTe 107 AOMMHUCTPATMBHOIO perfnamMeHTa.

114. TllonyyeHHoe 3aaBuTENnemMm PelueHne o cornacoBaHun nepeycTpoucTea u
(M) nepennaHUpPOBKM XUITOrO MOMELLEHUS CIYXWUT OCHOBAHWEM ANA npoBedeHUs
nepeycTponcTasa v (Unu) nepensaHnpoBKN XUITOro NOMeLLEHUS.

4. Mopsiaok 1 opMbl KOHTPOIS 3@ UCMONTHEHMEM aAMUHUCTPATUBHOMO
pernameHTa

Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONs 3a cobntoaeHNeM u
NCMOJNTHEHNEM OTBETCTBEHHbLIMU AOIIPKHOCTHLIMU NULIAMW MOJIOXKEHWUIA
aAMWHUCTPATUBHOIO perfnaMmeHTa U MHbIX HOPMaTMBHbIX NPaBOBbLIX AKTOB,
yCTaHaBnuBawLLMX TpeboBaHUS K NpeaoCTaBNEHNIO MyHULMNANbHOM YCIyri, a Takke
MPUHATUEM UMW PELLIEHUI

115. TeKywmn KOHTPONb 3a CObGMAEHMEM W  UCNOSTHEHMEM MOSIOXEHWI
AOMUHUCTPATUBHOINO  perfnaMmeHTa W WHbIX  HOPMAaTMBHbIX MPaBOBbLIX  AKTOB,
yCTaHaBnmBawLWwmMx TpeboBaHMA K NpPeaoCTaBNEeHU  MYHULMUNANbHOWM  YCRyru,
ocywectBndaeTcs pykosoauternem Otaena.

116. Tllopsagok OCyWeCTBNeHUs TEeKyLero KOHTponst 3a cobniogeHnem wu
NUCMOJTHEHNEM OTBETCTBEHHbIMM JOJTKHOCTHbIMM nuyamm NONOXXEHUN
AOMWHUCTPATUBHOIO  perfiaMmeHTa W  WHbIX HOPMAaTUBHbLIX MPaBOBbIX  aKTOB,
yCTaHaBnmBawLwmux TpeboBaHns K NpeaoCTaBNEHNIO MyHULMNANBHOW YCNyrn, a Takxke
NPUHATMEM UMW  peLleHUn, OCYLLEeCTBNAeTcAa B  NOpsake,  YCTAHOBIIEHHOM
noctaHoBneHnem AgmMuHuCTpauum ropoackoro okpyra Crtpexeson ot 02.04.2014 Ne
247 «O6 yTtBepxaeHun [lopsigka OCYLWECTBNEHUA KOHTPOMS MOSIHOTbI U KayecTBa
npenocTaBieHns MYHULMNANbHbIX ycnyr n cobntoagenus NOSOXXEHNN
afMUHUCTPATUBHbLIX pernaMeHToB MpedoCTaBfeHnd MyHUUMNanbHbIX —YCriyr Ha
TeppUTOpUN ropoackoro okpyra CtpexeBon.

MopsaoK M NEPUOAMYHOCTL OCYLLECTBIIEHMS NIIAHOBbLIX M BHEMNAHOBbIX
NPOBEPOK NOSHOTLI U KaYyecTBa NPeAoCTaBeHNst MyHUUMNAnNbHOW YCnyru, B TOM YKcre
nopsaok 1 opMbl KOHTPOMS 3@ NOMHOTOW U KAYeCTBOM NPeaoCTaBeHus
MYHULMNANbHOW yCcnyriu

117. KoHTponb 3a MOSIHOTOM M KayeCTBOM MNpefoCTaBNeHUs MyHULMMNansHOm
yCnyru ocyuiecTtsnsercsa B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHna  xanob  3asBuTenen Ha  pgencteua  (besgencteue)
AOJIDKHOCTHBIX Ny, AOMUHUCTPaUMU ropofckoro okpyra CTpexeBon, MyHUUMMNANbHbIX
cnyxalux, OTBETCTBEHHbIX 3@ NpeaocTaBneHme MyHUuunanbHOM yCnyri.

118. B uendAx OCyLEeCTBMEHUS KOHTPOMNsA 3a [MOfHOTOM UM KavyecTBOM
npeaocTaBneHna MyHUUUNAnNbHOW YCNyrn npoBOAATCA MNSlaHOBble W BHEMNaHoBble
nposepkn. [lopsAoK M NEepUOAMYHOCTb  OCYLLECTBMEHUS  MMaHOBbLIX  MPOBEPOK
yCTaHaBnMBaeTCcs nnaHoMm paboTbl AOMUHUCTPaAUMKM ropoAackoro okpyra CTpexesown.
[Mpyn npoBepke paccmaTpuBalOTCs BCE BOMPOCHLI, CBSA3aHHblE C NpefoCcTaBreHUEM
MyHMLUMNANbHOW yCnyru (KOMMNeKCHbIe NPOBEPKN), NN OTAENbHbIA BONPOC, CBA3AaHHbIV
C npefocTaBrieHMEM MyHUUMNANbHOM YCnyru (Tematuydeckue nposepku). [posepka
Takke MOXeT NMPOBOAUTBLCA MO KOHKPETHOM xanobe 3asasuTens.

119. BHennaHoBble NPOBEPKM MPOBOAATCH B CBA3W C NPOBEPKON YyCTpaHEHUs
paHee BbISIBMEHHbIX HapylleHnn AOMUHUCTPATUBHONO perflaMmeHTa, a Takke B crydae



nonyyeHns >xanob 3assBuTenen Ha pJencreua (6esgenctsme) OOIMKHOCTHBIX vy,

AamunHucTpaummn ropoackoro okpyra Ctpexeson, OTtaena, MyHUUMNAnNbHbLIX CRYyXaLlmx.
120. PesynbTaTthl NPpoOBEPKN OPOPMIIAIOTCA B BUAE akTa NPOBEPKWU, B KOTOPOM

yKa3blBalOTCH BbISIBNIEHHbIE HEAOCTATKN U NPeasioKeHNsi No X YCTPaHEHMIO.

OTBEeTCTBEHHOCTb JOMKHOCTHBIX MWL, OpraHa, npeocTaBnsoLwwero
MYHULMNANbHYIO YCNyry, 3a peleHns n gencreus (besgencrame), NpUHNMaemble
(ocyuiecTBnsAemble) UMW B XOA4e NPefoCTaBleHns MyHULMNanbHOW YCnyru

121. Tlo pesynbTataMm MPOBELEHHbIX [MPOBEPOK, B Criydae BbISABIIEHUSA
HapylweHnn cobnoaeHnss NonoXeHnn ALMUHUCTPATUBHOINO pernameHTa, BUMHOBHbIE
OOIMKHOCTHbIE  nuua  AgMUHUCTpauun  ropoackoro  okpyra CTpexeBoW  HecyT
nepcoHanbHyl0 OTBETCTBEHHOCTb 3a peweHus wn  genctena (b6esgencrteue),
npUHMMaeMble B Xo4e NpeaocTaBfieHNa MyHULMNANbHOW YCIyru.

122. [lepcoHanbHad OTBETCTBEHHOCTb [AOJDKHOCTHbIX nuy, AgMUHUCTpauum
ropofckoro okpyra CTpexeBon 3akpennsieTtcss B AO0SMKHOCTHbIX MHCTPYKUMSX B
cooTBeTCcTBUM C TpeboBaHuaAMM 3akoHopaTtenbcTtBa Poccuiickon dPepepaumm u
3akoHogaTtenbcTBa ToMckom obnacTu.

MonoxeHus, xapaktepuaytowme TpeboBaHNA Kk NOpPSAKY U opMaM KOHTPOIS
3a npefocTaBreHneM MyHULMNANbHOW YCryrn, B TOM YMCIE CO CTOPOHbI rpaXaaH, ux
obbeanHeHnn n opraHmsaummn

123. KoHTposnb 3a npefocTaBrneHneM MyHULMNANIbHOM YCIyr, B TOM YMUCre Co
CTOPOHbI rpaxgaH, ux obbeduMHeHU 1 opraHusauuin, ocyLecTBNSeTCs NocpeacTBOM
nyénvkauun cBedeHun O JAedTenbHOCTM  AOMUMHUCTPaUMM  FOPOACKOro  OKpyra
CTtpexeBou npu npegocTaBneHnm MyHUUUNansLHOM ycnyrn, NonydyeHns rpaxgaHamm, mx
006begMHEHNAMM N OpraHM3auMs MU akTyanbHOW, NOIHOW U 4OCTOBEPHON MHpOpMauun
0 nopsgke npegocTtaBfieHns MYHUUMNANbHOW ycryrm n obecrneyeHns BO3MOXHOCTU
pocygebHoro (BHecyaebHoro) paccmMoTpeHms xanob.

5. [JocynebHbin (BHeCcyaebHbIN) nopsaaok obxxanoBaHUs peLleHnin n 4eNCTBUN
(6e3pencTBms) opraHa MEeCTHOro caMoynpasreHns, NPeaoCTaBNAOLLENO
MYHMLMNANbHYIO YCIYry, a Takke NX OOSMKHOCTHBIX ML, MYHUUMNANbHbIX CAYXKaLnX

MNpaBo 3aaBuTENsA NoAaTh Xanoby Ha pelleHns u (Mnu) oencTeuns
(6e3pencTBme) opraHa, NpegoCTaBNAKLWEro MyHUUMNANbHYIO YCyry, a Takke ero
AOMKHOCTHBIX NUL, MYHUUMNAMbHbBIX CRYXaLux Npy npegoctaBneHnn MyHUUunanbHom
ycnyru

124. 3agsutenu Bnpase obxanoBaTb pelwleHus, gencteus (b6esgencreue)
AoMunHMCTpaumm ropoackoro okpyra CTpexeBoW, [AOSMKHOCTHbIX 1y OTtgena,
MYHULUMNANbHbIX CRyXawux B gocyaedbHom (BHecyaebHoOM) nopsiake.

125. O6xanoBaHune pewncteun (6esgencteusa) OTgena, OOMKHOCTHBIX N
Otgena, MyHuMUMNanbHbIX  ChAyXaWwMx, a Takke peLlleHun, NpUHUMaAEMbIX
(ocywiecTBnAemMbIX) MMW B XOo4e NPefoCTaBfeHMs  MYHULMNANbHOW  YCIyrw,
npounssoguTca B gocynebHom (BHecyaebHoM) nopsigke nyTeM nogayv 3asiBUTenem
anobbl B OpraH MECTHOro camoynpasfieHUs NN SOIMKHOCTHOMY NnLly.

MpeameT xanobbl

126. [pegmetom pocyanebHoro (BHecyoebGHoro) obxanoBaHus SBMASATCA
pencteus (6espenctemne) OTaena, [OMKHOCTHbIX nvy OTtgena, MyHUUMNAnbHbIX



cnyxawux, a Takke [MpuMHMMaemble VMW peLlleHus npu  npegocTaBrieHun
MYHULMMNANbHOW YCNyru, B TOM YUCIe CBA3aHHbIE C:

HapyLleHMeM CpoKa perncrtpaumm 3anpoca 3adBuTeENs O npefocTaBfeHuun
MyHULUMNANbHOW yCnyru;

HapyLLleHMeM CpoKa NpefocTaBneHns MyHUUMNansHOW ycnyru;

TpeboBaHWeM y 3aABUTENSA JOKYMEHTOB, HE NpPefyCMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbiIMW akTamu Poccuinckon ®Pepepauun, HOpPMaTUBHLIMA MPAaABOBLIMU aKTaMu
Tomckon obnactn, MyHuUMNanbHLIMX MNPaBOBbLIMM akTamu Ans nNpefocTaBreHus
MYHULUUNANbHOW YCryru;

OTKa3oM B Npueme [OKYMEHTOB, MpefoCTaBfieHMe KOTOPbIX NpeayCMOTPEeHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuinckon defepaumn, HOPMaTUBHBIMU
npaBoOBbIMX akTamu ToMckor obracTv, MyHuUMNanbHbIMW MPaBOBbIMW akTamMn Ang
npegocTaBnNeHNs MyHULMNANsHOM yCnyru, y 3asBuTens;

OTKa3oM B NpefoCTaBfieHUN MyHULMNANbHOW YCNyru, ecriv OCHOBaHMSA OTkasa
He npegycMoTpeHbl beaepanbHbIMU 3aKOHaMU U MPUHATBIMW B COOTBETCTBUM C HUMMU
WHBIMW HOPMaTMBHbLIMKW NMpaBoBbIMKU akTamu Poccuiickon Penepaumm, HOpMaTUBHLIMU
npaBoOBbIMW akTamn ToMcKkon obnactu, MyHULMNanNbHbLIMM NPaBOBbIMU aKTaMMU;

3aTpeboBaHMeEM C 3asBUTENA MNpU MpedocTaBneHUM MyHULMNArbHOW YCnyru
nnaTtbl, He npeayCMOTPEHHON HOPMAaTUBHBIMW NPaBOBbIMM akTamu Poccunckon
degepaunn, HopMaTUBHBIMY NPABOBLIMK akTamu ToMckor obnactu, MyHULMNanbHbIMN
NpaBoOBbIMU aKTamu;

OTKa3oM opraHa, nNpedoCcTaBnAlLWEero MyHUUMNanbHyO YCnyry, AOMKHOCTHOMO
nuua opraHa, npenocTaBnAWEro MyHUUMNAnbHYH YCryry, B  WCNpaBfieHuu
OONyLWeHHbIX onevyaTtok M OwWuMbOK B BblJaHHbIX B pes3ynbTate npeaocTaBneHns
MYHMUMMNANbHOW YCNyrMn AOKyMeHTax nMbo HapylleHue YCTaHOBMEHHOrO Cpoka TaKuX
ncnpasneHnn.

OpraHbl, yNnOSIHOMOYEHHbIE HA PACCMOTPEHNE XKarnobbl U OMKHOCTHbIE MU,
KOTOpPbIM MOXET ObITb HanpaesneHa »xanoba

127. Xanoba Ha pencteus (6esgenctene) OTaena, AOMKHOCTHbLIX N
Otamena, MyHMUMNANbHbIX CNYXalWuX, a Takke Ha NPUHMMaeMble UMW pPeLleHns npu
npeaoCcTaBNeHNN MyHMLMNANBLHON yCnyrn, MOXeT ObiTb HanpasneHa:

- HavyanbHWKY OTAena apxXuTeKTypbl M rpagocTpouTenbcTBa AQMUHUCTPaLUN
ropoackoro okpyra CtpexeBon;
- Moapy ropoackoro okpyra CtpexeBon.

Mopsgok nogaymn U pacCcMOTPEHUS xanobbl
128. JKanoba gormkHa cogepXxaTb:

HaMMeHoBaHWEe oOpraHa, npPeaoCTaBSAOWEro  MyHUUUNANbHYO  yCnyry,
OOIMKHOCTHOrO  nvMua  opraHa, nNpefocTaBnsloWero  MyHUUMNanbHy  ycnyry,
MYHMUMNANbHOIO  Criykallero, peweHns u gencteua  (6es3genctsme) KOToOpbIX
obxanytoTcs;

amunuio, UM4, OT4ecTBO (MPWU HanNuyum), CBEAEHUS O MeCTe XUTenbCTBa
3aaBuTens - puamyeckoro nmua nmbo HaMmeHoBaHWe, CBEAEHNSA O MECTe HaxXOXAeHuUs
3a8BUTENS - IOPUONYECKOrO Nnua, a Takke HoMep (HomMepa) KOHTaKTHOro TenedgoHa,
agpec (agpeca) anekTpoHHOW NoYThl (MPY HanNU4yMM) U NOYTOBBLIM agpec, MO KOTOPbIM
OOITKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

cBegeHus o6 obxanyembiX pelleHnax u genctsuax (6esgenctemn) opraxa,
npenocTaBnAKLEro MYHULMNANbHYO ycnyry, €ro  [AOJDKHOCTHOro  nuvua,
MYHULMNANbHOIO CryaLlero;

AOBOAbl, HA OCHOBaHUW KOTOPLIX 3aABUTENb HE COrnaceH C pPEeLIeHMEM WU
aencremem (besgenctenemM) opraHa, NpeaocTaBnsowWero MyHULUUNAanbHY yCnyry, ero
OOSDKHOCTHOMO  Nuua,  MyHUMUMNanbHOro cnyxauwero. 3assutenem Moryt 6biTb



npeacraBneHbl OOKYMEHTbl (MpW Hanuvyuu), nogreepxjarouime O0BOAbl 3asBUTENS,
nmbo Mx Konmu.

129. B cnydae ecnu xanoba nogaetca yepes npencraBuTens 3asBUTENS,
TaKkKe NpeacTaBnseTca AOKYMEHT, NOATBEPXKOAOLWMIA NOTHOMOYNSA HA OCYLLECTBIEHNE
OencTBMn  OT WUMeHU 3aaBuTend. B kayecTBe [OOKymeHTa, MoATBEPXKAAOLErO
NMOSIHOMOYMS Ha OCYLECTBMEHNE [OENCTBUA OT WUMEHM 3asiBUTEnsl, MOXeT ObiTb
npegcrasneHa:

odopmMneHHasa B COOTBETCTBMM C 3akoHogaTenbcTtBoM Poccumnckon degepaumm
[0BEpPEeHHOCTb (ANna pusndeckux nuu);

odopmMneHHasa B COOTBETCTBMM C 3akoHogaTenbcTtBoM Poccunckon degepaumm
JOBEpPEeHHOCTb, 3aBepeHHas nedvatblo 3asButens (Npy  Hanuuuu nedatn) wu
nognucaHHasa pykoBOAUTENEM 3asBUTENS UNN YNOSTHOMOYEHHbIM 3TUM PYKOBOAUTENEM
nMUoM (ansa PPUANYECKUX NnL);

KONusi peLLeHnst o HasHadeHun nnm ob n3dpaHum nMdo nNpukasa o0 Ha3HaA4YeHUn
dom3n4ecKkoro nmua Ha JOSMKHOCTb, B COOTBETCTBMU C KOTOPbLIM Takoe hnsmyeckoe nuuo
obnagaeTt npaBoOM 4ENCTBOBATbL OT MMEHU 3asBUTens 6e3 4OBEPEHHOCTH.

130. Tlpuem xano® B nucbMeHHOW opme Ha 6GymaxHoM HocuTene
ocywectBndetca Otgenom B MecTe NpefocTaBfeHus MyHUuunanbHOWM ycnyrn (B
MecTe, rge 3adBuTeENb MnogaBarn 3anpoc Ha MofyvyeHue MyHUUUNarbHOW YCryru,
HapyLleHne nopsigka KoTopoun obxanyetcs, NMbo B MecTe, rae 3asBUTENEM MOSMyYeH
pes3ynbTaTt yka3aHHOM MyHULMUNANbsHOW YCryri).

131. Xanoba B nucbmeHHOM bopme Ha OyMaXHOM HOCUTENe MOXET ObiTb
TakkKe HanpasrieHa no nouyTe.

132. B cnyyae nogaunm xanobbl B MNUCbMEHHOW dopme Ha OyMaXHOM
HocuTene npu NIM4HOM Npueme 3asBuTenb NpencTaBnseT JOKYMEHT, yOOCTOBEPSOLNIA
€ro NIMYHOCTb B COOTBETCTBUM C 3aKoHOA4ATeNbCTBOM Poccurickon degepaumn.

133. B oanektpoHHOM Buae »xanoba moxeT ObiTb MNogaHa 3asiBUTENEM
nocpeacTBoM:

odoMuManbHOro canTa opraHoB MECTHOIO CcamoynpaBfieHnst FOpoOLCKOro oKpyra
CrtpexeBou, npepocTaBnsoero MyHuuunansHyto ycnyry, http//:admstrj.tomsk.ru B
cetn VIHTepHeT;

EouHoro noptana rocygapCTBEHHbIX U MyHULMNANbHLIX YCnyr (PyHKUnn);

MopTana rocygapCTBEHHbIX U MyHMLMNANbHbIX YCryr ToMckon obnacTu.

134. Tlpu nogade xanobbl B 3NEKTPOHHOM BMAE OOKYMEHTbI, yKas3aHHble B
nyHKTe 129 AOMMHUCTPATMBHOIO perfameHTa, MOoryT ObiTb npeactaBneHbl B oopme
SNEKTPOHHbLIX JOKYMEHTOB, MNOAMUCAHHLIX 3JNIEKTPOHHOW MNOAMNUCBID, BWUO KOTOPOM
npeoycMoTpeH 3akoHogaTtenbcTBoM Poccuickon degepaumm, npy 3TOM LOKYMEHT,
YAOCTOBEPSIOLLMI TIMYHOCTb 3asaBuTEnNs, He TpebyeTcs.

135. Kanoba paccmatpusaeTtca pykoBogutenem Otgena. B cnyyae ecnm
obxanytTca peweHus pykoBoautena OTgena, xanoba nopaetcsa Ha wmmsa Mapa
ropofckoro okpyra. B cnyyae ecnu xanoba nogaHa 3asBUTENEM B OpraH, B
KOMMETEHUMIO KOTOPOro HE BXOAWUT MPUHATME peLUeHns no xanobe, B TeYyeHue Tpex
paboynx OHEN CO AOHA ee perncTpauumn ykasaHHbIi OpraH HanpaBnseT >xanoby B
YNONTHOMOYEHHbIN Ha ee pacCMOTPEHNE OpraH U B NUCbMEHHON ddopme MHopMupyeT
3asBUTENS O NepeHanpasBneHnm xanobbl.

136. [lpu 3STOM CpPOK paccMOTpeHust xanobbl uncuYNCNSeTCAa CO  AHS
pernctpauum xanobbl B yNOfTHOMOYEHHOM Ha €€ PacCMOTPEHNE OpraHe.

137. Xanoba moxeT ObiTb NogaHa 3assutenemMm yvepe3d MOL| (npu Hanuumm
3akn4yeHHoro cornawenus). lMpu noctynneHun >xanobbl M®L] obecneuvnBaet ee
nepegady B yrnoSIHOMOYEHHbIA Ha ee paCcCMOTPEHUE opraH B NOpsiAKe N CPOKU, KOTOpble
YyCTaHOBMEHbl COrnaweHMem o B3aumogencTeum wmexagy MOL, u  opraHom,
NpeaoCTaBNALWMM MyHULMNANbHYIO YCIyry, HO He No3gHee creayouwero pabodero
OHS CO AHA NOCTYNNEeHUs xanobbl.
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138. JKanoba Ha HapyweHwe nopsigka npeaocTaBreHus MyHULMNansHon
ycnyrn M®LL paccmaTprsaeTcs opraHoM, NpefocTaBnAlLWUMM MyHULUNATbHYIO YChyry,
3aKknioYMBLWINMM cornawleHne o B3aumogencTsun. [lpyu 3TOM CPOK paccMOTpeHus
Xanobbl ncyucnseTcsa Cco AHA peructpauum xanobbl B YNONIHOMOYEHHOM Ha ee
paccMOTpeHne opraHe.

Cpoku paccMoTpeHus xanobbl

139. Xanoba, noctynuewas B OTgen, noanexuT perncrpauumn He nosgHee
cnepywouwero paboyero gHA co AOHS ee nocTynneHua. XKanoba paccmaTtpuBaeTcsa B
TeyeHue NaTHaguaTu paboumx gHen Co OHS ee perncTpaummn.

140. B cnyyae ob6xanoBaHusi OTKasa oOpraHa, npeaocTaBnsoLLEero
MYyHULMNANbHYIO YCNyry, ero AOSHKHOCTHOIO nuua B npuemMe OOKYMEHTOB Yy 3asBUTENS
nmbo B McnpasBfeHMM OOMYLEHHbIX oneyaTok M OoWwWnboK unu B crnydae obxkanoBaHus
3asBUTENEM HapyLeHUs YCTaHOBIIEHHOINO CpoKa Takux WcnpasneHun, xanoba
paccmaTpmBaeTCcd B TeYEHUe NaTn pabounx gHen co AHS ee permcTpaumn.

Pe3ynbTaT paccMoTpeHus xanobbi

141. Tlo pesynbTaTaM paccMoOTpeHusi obpalieHms xanobbl YyNosTHOMOYEHHbIV
opraH NnpMHMUMaeT OOHO U3 CreayoLWNX peLlEeHU:

1) ygosneTBopdAeT xanoby, B TOM u4ucre B OpME OTMEHbI MNPUHATOro
peLleHns, ucnpasneHnsa AonyLeHHbIX OpraHoM, NPeaoCTaBNALWMM MYHULMNANbHYHO
ycryry, one4yatok M oOwuboK B BbldaHHbIX B pe3ynbrate nNpeaocTaBrieHus
MYHMUMNANbHOW YCNyrMn [OOKyMEeHTaX, BO3BpaTa 3asdABUTEN0 [AEHEXHbIX CpeacTs,
B3MaHME KOTOPbIX HE NpPeaycMOTPEeHO HOPMAaTUBHBIMM  MPABOBbIMU  aKTaMu
Poccuinckon ®depepaumm, HOpMaTUBHBIMW MPaBOBbIMM akTamMu Tomckonm obnacTtu,
MYHMLUMNANbHbIMX NPABOBbLIMU akTamu, a Takke B MHbIX OpMax;

2) oTKa3blBaeT B y4OBETBOPEHUN XKanobbl.

142. YNONMHOMOYEHHbI Ha pacCMOTpeHne xanobbl opraH OTKasbiBaeT B
yAoBeTBOpEHMM Xanobbl B CrieayloLwmx crnyvasax:

Hanu4Me BCTYNUBLLETO B 3aKOHHYIO CUNY peLleHus cyda, apOuTpakHoro cyga
no »kanobe o TOM e npeameTe 1 Mo TEM K€ OCHOBAHUAM;

nogava xanobbl NMUOM, NOSTHOMOYMS KOTOPOro He NOATBEPXKAEHbI B NOPSAAKeE,
yCTaHOBIIEHHOM 3aKoHoAaTenbcTBoM Poccunckon degepaunm;

Hanuune pelweHnss No Xanobe, NPUHATOrO paHee B OTHOLUEHUN TOro Xe
3asBUTENS 1 N0 TOMY Xe npeameTy xanobbl.

143. YNONMHOMOYEHHbI Ha pacCMOTPeHue xanobbl opraH BnpaBe OCTaBUTb
Xanoby 6e3 oTBeTa B cnegylowmnx cryvyasx:

Hanuune B xanobe HeueH3ypHbIX MO0 OCKOPOUTENbHBLIX BbIPaXXEHUN, Yrpo3
XM3HW, 300POBbLI0 M UMYLLLECTBY AOSMKHOCTHOMO fMLa, a TakKe YNeHOB ero CeEMbM;

OTCYTCTBME BO3MOXHOCTM MNpOYMTaTb Kaky-nmbo 4YacTb TeKkcTa Xanobbl,
damunuio, nms, OoT4ecTBO (MPWU HanmMyuuu) M (MNK) NOYTOBLIM adpec 3asiBUTENS,
yKa3aHHble B xarnobe.

€Ccnnm B MNUCbMEHHOM obpalleHMn He ykasaHbl amMunus rpaxxgaHuHa,
HanpasuBLLEro obpalleHune, n NOYTOBbLIN aapec, N0 KOTOPOMY AOMKEH ObITb HanpaBneH
OTBET Ha obpalleHune;

ecnn xanoba nogaHa 3asBMTENEM B OpraH, B KOMMETEHLMIO KOTOPOro He
BXOOMT NPUHATME peLueHus no xanobe. B aTom cnyyae B TeyeHme 3 paboymx aHen co
OHS ee perncTpaunm ykasaHHbI opraH HanpasnsaeT xanoby B yNONHOMOYEHHbIN Ha ee
paccMOTpeHne opraH W B MUCbMEHHOM dopMe UWHOPMUPYET 3asaBUTENS O
nepeHanpasneHnn xanoobswl;

€CNn B NMCbMEHHOM OOpalLeHUn 3asBUTENsS] COAEPXKUTCS BOMPOC, Ha KOTOPbIN
€My MHOrOKpaTHO AaBannCb MUCbMEHHblE OTBETbI MO CYyLWECTBY B CBSA3N C paHee



HanpaBnsieMbiMu oOpalleHnaMK, U NpuM 3TOM B oOpalleHnn He NPUBOAATCS HOBLIE
aoBoabl unu obctoaTenbcTBa, HadanbHUK (pykoBoguTens) OToena, AOOSMKHOCTHOE
nmuo  nmbo  ynormiHOMOYEHHOE Ha TO MU0 BNpaBe MPUHATb  peLlleHne o
©e3ocHOBaTENBbHOCTM O4YepedHoro obpalleHuss W NpekpaweHuM nepennuckn c
3asBUTENEM MO AAaHHOMY BOMNPOCY NpW YCNOBUW, YTO yKaszaHHOe obpalleHne n paHee
Hanpasnsiemble obpaweHus Hanpasnanuce B OToen wvnu OAHOMY U TOMY Xe
AOIMKHOCTHOMY nuuy. O gaHHOM pelleHuMu yBeOOMIISeTCa 3asiBUTesb, HarnpasBuBLUUN
obpauieHue;

ecnn OTBEeT MO CyLeCTBY MOCTaBNEHHOro B obpalieHun BOMpoca He MOXeT
OblITb AaH 6e3 pasrnalleHus CBe4eHUn, COCTaBMSAWNX rOCYAapCTBEHHYO UMM UHYHO
oxpaHsemyo  pedepanbHbIM  3aKOHOM  TaWHy, T[paXdaHwHy, HanpaBuBLLUEMY
obpalueHne, coobLlaeTcsi 0 HEBO3MOXHOCTU AaTb OTBET MO CYLLECTBY NOCTaBIEHHOIO B
HeM BOMpoca B CBA3U C HEAONYCTUMOCTLIO pasrfialleHunst yKka3aHHbIX CBeAEHUN.

144. He nosgHee OHs, criegyowero 3a AHEM NPUHATUA peLleHus, yKa3aHHOro
B nyHktax 140, 141 AOMMHUCTPATMBHOIO perfnamMeHTa, 3asBUTENt0 B MUCbMEHHOW
dopmMe W N0 XKenaHul 3asBUTENA B 3NEeKTPOHHOW dopme HanpaBnsaeTcs
MOTUBMPOBAHHbLIN OTBET O pe3yfbTaTax pacCMOTPeHUs Xanobbl (cnocobom,
yKasaHHbIM 3asBuUTeNneM B Xanobe: fIM4HO, No NoYTEe UK ANEKTPOHHOM NOYTON).

145. OtBeT no pe3ynbTaTaMm paccMOTpeHus >kanobbl nognucbiBaeTcs
YNONIHOMOYEHHBIM Ha pacCMOTPeHue Xanobbl AOSMKHOCTHLIM  NIMLIOM  OpraHa,
npegocTaBNAOLWEro MyHULMNansHyo yCryry.

146. B cny4ae ycrtaHoBfieHWa B Xxoge WM No pesyrnbTataM pacCMOTPEHUS
»Kanoobl NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO npaBoOHapyLleHus,
npegycMmoTtpeHHoro ctatben 5.63 Kopgekca  Poccuickon  depepauumn 06
afMUHUCTPATUBHbLIX MNpPaBOHAPYLUEHUSX, WMAN TMPU3HAKOB COCTaBa MpecTynneHns
OOIMKHOCTHOE NNLO, YNOSIHOMOYEHHOE Ha paccMOTpeHue xanob, HesdamennuTeNbHO
HanpaBnsaeT MMeloLLMeca MaTtepuarnsl B opraHbl NpoKypaTypbl.

Mopsiaok MHpOPMMpPOBaHUS 3asiBUTENS O pedyrbTaTax pPacCMOTPeEHMUs Kanobbl

147. B oTtBeTe no pesynbTaTaM pacCMOTPEHUS Xanobbl ykasblBalOTCS:

HOMep, AaTa, MecTO MPUHATUA peLleHus, BKIoYasa cBeAeHUs O AOSPKHOCTHOM
nuue, MyHULMNanbHOM CryXallem, peweHne unu gencreue (besgencrane) KOTOPOro
obxanyeTcs;

HOMep, AaTa, MecTO MPUHATUSA peLleHus], BKIoYas CBeAeHUst O AOSPKHOCTHOM
nvue, pelwieHne unu gencteme (6esgenctamne) KOToporo obxanyeTcs;

dhamunms, MMs, 0TY4ECTBO (NPU HANUYUN) UM HAMMEHOBaHWE 3asaBUTENS;

OCHOBaHUA AN NPUHATUA peLleHns no xanobe;

NPUHATOE Mo Xanobe pellueHune;

B cnydae, ecnu xanoba npu3HaHa OOOCHOBAHHOW, - CPOKM YCTpPaHEeHWUs
BbISIBMEHHbIX HapylWeHWA, B TOM 4MCNEe CpOK MpedocTaBneHns pesynbrarta
MYHMLMNANbHON yCnyru;

cBefeHus 0 nopsake obxanoBaHWsi NPUHATOrO Mo xanobe peLueHus.

Mopsipok oGXxanoBaHus peLLeHus no xanobe
148. 3asaButenb BnpaBe ob6xanoBaTb pelieHne Mo kanobe, NpuHMMaemoe

AOSDKHOCTHBIM - NMLOM, B cyaebHOM nopsiake B COOTBETCTBUM C  FpakOaHCKUM
npoueccyanbHbiM 3aKoHogaTenscTBoM Poccunckon denepaumn.

lMpaBo 3aaBMTENS Ha NonydYeHne MHpopMaLmmn n JOKYMEHTOB,
HeobxoaMMbIX 45151 060CHOBaHUA 1 PaCCMOTPEHMS Xanobbl



149. 3agBuTenb UMeeT npaBO Ha MoflydYeHMe WMHMOPMaUUN U OOKYMEHTOB,
HeobxoaMMbIx ns 060CHOBaHWS U pacCMOTPEHUS Xanobbl, Npy yCroBMK, YTO 3TO He
3aTparmBaeTt npaBa, cBOOOAbl M 3aKOHHblE MHTEPECHI OPYrMX NUL U YTO YKasaHHble
OOKYMEHTbl He cofepXaT CBefeHMusl, COCTaBnsAloWmne rocyaAapCTBEHHYO UMW UHYIO
OXpaHsaeMyto 3akoHogaTenbcTBoM Poccuinckon degepaumm TamHy.

150. T[lpu nopgade xanobbl 3asBUTENb BMpaBe MNONYYNTb CREeayOLLYHO
NHOpMaLNIO:

MecToHaxoxaeHne OToena;

nepeyYeHb HOMepoOB TenedoHOB ANs MOSyYEHUS CBEAEHWM O MNPOXOXOEHUMU
npoueayp No pacCMOTPEHUIO XKanoobbl;

MECTOHaxXOXeHNEe OpraHoB MECTHOro camoynpaBneHus, amunmm, UMeHa,
oTyecTBa (MpY HanNM4Mn) N OOSMKHOCTU UX PYKOBOAUTENEWN, @ TakKe OOSMKHOCTHbLIX Nnu,
KOTOPbIM MOXET ObITb HanpasneHa xanoba.

151. Tlpu nogadve xanobbl 3asBuTenb Bnpase nonyuntb B OTgene  konum
OOKYMEHTOB, noATBepXaawwmx obxanyemoe pfenctene (6es3gencteme), pelueHune
OOIMKHOCTHOrO Nnnua.

Cnocobbl nHhopMMpoBaHUs 3assBUTENEN O Nopsiake
nogayv n paccMOTPEHUs anoobbl

152. WHdopmmnpoBaHue 3asiBUTENEN O MOpPSAKE MNogayM U pacCMOTpeHud
xanobbl Ha peweHus n gencteusa (6esgenctene) Otaena, OormkHOCTHbIX OTgena,
MYHUUMNANbHBIX  CRyXalUMX,  OCYLLUEeCTBNSeTcAa  NOCpeacTBOM  pa3MeLleHus
MHpopMauun Ha cTeHgax B MecTax NpefoCTaBrieHUs MyHUUMNanbHOW ycryru, Ha
odmumManbHOM canTe OpraHoB MECTHOrO  caMOynpaBfieHUs TFOPOACKOro oKpyra
CtpexeBol, Ha EguHOM nopTane rocyfapCTBEHHbIX W MyHUUMMAnbHbIX yCrnyr
(dyHKUMK), B MOLL, a Takke B yCTHOW U (MNKN) NUCbMEHHON hOpMe.



MpunoxeHwne 1

K AOMUHUCTPaTMBHOMY perfnameHTy
«CornacoBaHve nepensiaHMpoBKK U
(Mnn)

nepeycTponcTBa XXUoro NoOMeLLEHNA»

CnpaBoy4Has MHpopMaLms O MeCcTe HaxoXaeHus, rpadunke paboTbl, KOHTAKTHBIX
TenedoHax, agpecax 3NeKTPOHHOW NOYTbl OPraHoB, NPeaoCTaBNSAOLLNX
MYHULMNANbHYI YCIyry, UX CTPYKTYPHbIX NoApasaeneHnii  opraHmsaumnm,
y4acCTBYHOLLMX B NPeAoCTaBNeHUN MyHULMNANbHOW YCIyu

1. AOMUHUCTPaUmsa ropoackoro okpyra CtpexeBou

MecTo HaxoxaeHuss AQMUHUCTpaUumn ropoackoro okpyra CrpexeBon: 636785,
Tomckas obnactb, r. Ctpexeson, yn. EpmakoBa, 46a

Mpadmk paboTbl AAMUHUCTPALMKM ropoackoro okpyra CTpexeBon:

NoHeaenbHUK: c 830-12.30 c¢ 14.00-17.30
BTopHuK: c 830-1230 c 14.00-17.30
Cpega: c 830-12.30 c¢ 14.00-17.30
YeTBepr: c 8.30-1230 c¢ 14.00-17.30
MNatHuua: c 8.30-12.30 c¢ 14.00-16.00
Cy66oTa: BbIXOAQHOW OEeHb

BockpeceHbe: BbIXOOQHOW OEHb

pachmk npuema 3aaButenen B AOMUHUCTpPaAUUW  TOPOACKOrO  OKpyra
CtpexeBoM:

NoHeaenbHUK: c 830-12.30 c¢ 14.00-17.30
BTopHuK: c 830-1230 c 14.00-17.30
Cpega: c 830-12.30 c¢ 14.00-17.30
YeTBepr: c 8.30-1230 c¢ 14.00-17.30
MNatHuua: c 8.30-12.30 c¢ 14.00-16.00
Cy66oTa: BbIXOAQHOW OEeHb

BockpeceHbe: BbIXOOQHOW OEHb

MoutoBbIN agpec AgmMuHUCTpaumm ropoackoro okpyra Crtpexeson: 636785,
Tomckasa obnacTb, r. Ctpexeson, yn. EpmakoBa, 46a

KoHTakTHbIN TenedoH: (38 259) 5-10-01

OdmumnanbHbIn cCanT opraHOB MECTHOrO CamMOynpaBfieHUsl TOPOLCKOro oKpyra
CtpexeBon B ceTn VIHTepHeT: http//:admstri.tomsk.ru.

AQpec anekTPoHHOM NoYTbl AQMUHUCTPAUUK ropoackoro okpyra CTpexeBon B
cetn NInTepHeT: office@admstrj.tomsk.ru

2. Otpen apxuTekTypbl U rpagoctpouTensctBa AgMUHUCTpaLMKU ropoaCKOro
okpyra CtpexxeBomn

MecTto HaxoXgeHua  oTgena  apxXuUTeKTypbl U pagocTpouTeribCcTBa
AomMmunHncTpaumn ropoackoro okpyra Ctpexesown: r. Ctpexeson, yn. EpmakoBa, 46a,
kKabuHeTbl 36, 37

Mpadhmk paboTbl OTAENa apXUTEKTYPLI N rpagocTponTenscTea AAMUHUCTPaL MK
ropofckoro okpyra CTpexeBomu:


http://www.admstrj.tomsk.ru/�
mailto:%20office@admstrj.tomsk.ru�

[NoHegenbHUK: c 08.30-12.30 ob6en c 12.30 po 14.00 ¢ 14.00-
17.30
BTopHuk: c 08.30-12.30 o6eg c 12.30 go 14.00 c 14.00-
17.30
Cpepa: c 08.30-12.30 o6en c 12.30 go 14.00 c 14.00-
17.30
YeTBepr: c 08.30-12.30 ob6en c 12.30 mo 14.00 ¢ 14.00-
17.30
MNatHuua: c 08.30-12.30 ob6en c 12.30 go 14.00 ¢ 14.00-
16.00
Cy66oTa: BbIXOAHOW OEeHb
BockpeceHbe: BbIXOOQHOW OEHb

padmk npuema 3asBuTenen B OTAerie apXUTEKTYpbl U rpagoCTpouTeNbCTBa
AOMUHUCTPaLMN ropoacKoro okpyra CTpexeBomn:

NoHepenbHUK: c 08.30-12.30 ob6en c 12.30 go 14.00 ¢ 14.00-
17.00

BTopHuk: c 08.30-12.30 ob6en c 12.30 go 14.00 ¢ 14.00-
17.00

Cpepa: c 08.30-12.30 oben c 12.30 go 14.00 ¢ 14.00-
17.00

YeTBepr: c 08.30-12.30 ob6ean c 12.30 mo 14.00 ¢ 14.00-
17.00

MNatHuya: HenpmMeMHbIN OEeHb

Cy66oTa: BbIXOAHOW OEeHb

BockpeceHbe: BbIXOOQHOW OEHb

[MoyToBbLIN agpec  otgena apXUTEKTYpPbI " rpagocTpouTenbcTBa
AoMunHucTpaummn ropoackoro okpyra CrpexeBon: 636785, Tomckasa obnactb, T.
CtpexeBown, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedgoH: (38 259) 5-22-63, 3-32-36

OdmumnanbHbI cCanT opraHOB MECTHOrO CaMOynpaBfieHUsl TOPOLCKOro oKpyra
CtpexeBon B cetn UHTepHeT: http//:admstrj.tomsk.ru B pasgene «MyHuumnanbHble
ycnyrn — KoHTakTHas nHdopmMaumsi».

AOpec 9nekTPOHHOW MNOYTbl OTAeNna apXMTEKTypbl W rpagoCTPOUTENbCTBA
AoMnHUCTpaumnm ropoacKoro oKpyra CtpexeBou B ceTu NHTepHeT:
Trifonova@admstrj.tomsk.ru, Gorbunova@admstrj.tomsk.ru.



http://www.admstrj.tomsk.ru/�
mailto:Trifonova@admstrj.tomsk.ru�
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MNpunoxeHwne 2

K AOMWUHUCTPATUBHOMY perfnameHTy
«CornacoBaHve nepensiaHMpoBKK U
(Mnn)

nepeycTponcTBa XXUoro NoOMeLLEHNA»

B AamuHucTpaumio ropoackoro okpyra CtpexeBon

3asBneHue
O COrfiacoBaHUN NepeycTponcTea 1 (Mnun) nepensiaHNpPOoBKU XXMUMOro NoMeLLeHNs

oT

(ykasblBaeTca HaHumaTenb, NUOO apeHgatop, NMbo COBCTBEHHUK XKWUITOro
nomewieHnss, nMbo COBCTBEHHMKM XWUMNMOro MOMELLEHUS, Haxoasierocs B o0bLien
cobcTBEHHOCTU ABYX U Bonee nuu, B cnyyae, ecnv HU oguH M3 cobCcTBEHHMKOB NGO
WHbIX NNL, HE YNONIHOMOYEH B YCTAHOBIIEHHOM NOPSAKE NPEeACTaBnATb UX UHTEPECHI)

Mpumeyanue:

Ana dwuandecknx nuy ykasbiBatoTca: aMunng, UMsi, OTYECTBO, PEKBU3UTDI
OOKYMEHTa, yOOCTOBEPSAIOLErO NMMYHOCTb (Cepusi, HOMEpP, KEM M Korga BbldaH), MecTo
XUTernbcTBa, HoOMep TenedoHa. agpec SNeKTPOHHOW NoYThI;

Onsa npegcrtaButens uU3MYecKoro nuua ykasbiBalTCA: pamMunuda, ums,
OTYECTBO MpeacTaBUTENSA, pPEKBM3UTBI [JOBEPEHHOCTW, KOTOpasd npunaraetca K
3asIBrIEHUIO, afpec ANEKTPOHHON NOYThI.

Ana opugndecknx nuy  ykasblBalTCA: HaMMEHOBaHWE, OpraHU3auuoHHO-
npasoBasi popmMa, agpec MecTa HaxoXOeHusi, Homep TenedoHa, amunus, ums,
OTYECTBO fMuUa, YNOMHOMOYEHHOro NPeACTaBNATb WMHTEPECHI HPUAMYECKOro nuua, C
yKasaHMeM pPEeKBU3UTOB [JOKYMEHTa, YOOCTOBEPAIOLWEro 3TM NpaBoOMOYMs U
npunaraemoro K 3asiBNeHnto, agpec 3MeKTPOHHOM NOYThI

MecTo HaxoXaeHus KUMOro
NoMeLLLeHUs:

(ykasbiBaeTca  nonHbin - agpec: cybbekt  Poccuickon — Pepepaumu,
MyHMUMnanbHoe obpasoBaHue, noceneHve, ynuua, oM, KOpnyc, CTpoeHue, KBapTupa
(komHaTa), noabesn, atax)

Co6CTBEHHUK (M) XKMNOTO NOMELLEHUS:

Mpowy pa3peLnThb

(nepeycTpouncTso, nepennaHnpoBKY, nepeycTponcTao n
nepennaHnpoBKY - HYXKHOE yKa3aTb)
XXUITOro NOMeLLEHUs1, 3aHMMaeMOro Ha OCHOBaHUM



(npaBa cobCcTBEHHOCTUM, 4OrOBOpa Havma, OroBopa apeHabl - Hy>KHOE yKa3aTb)

cormnacHo npunaraeMomMy npoekTy (MPOEeKTHON AOKYMEeHTauun) nepeyctponcrea u (unm)
nepensiaHMPOBKM XUNOro (HEXMIOro) NOMeLLEHUS.

Cpok npou3BoaCcTBa PEMOHTHO-CTPOUTENBHLIX paboT ¢ 20 T
no_ 20 .

Pexnm npou3BoacTBa PEMOHTHO-CTPOUTENbHBIX pPaboT C no_
YyacoB B paboune gHu.

O6s3ytoce:

* OCYLLECTBUTb PEMOHTHO-CTPOUTENbHbLIE PaboTbl B COOTBETCTBUU C NPOEKTOM
(MpoeKTHOM AoKYyMeHTauuen);

« obecneuntb cBOOOAHBIA OOCTYN K MeCTy MpoBedeHUs pPeMOHTHO-
CTpouTenbHbIX pPaboT OOMKHOCTHBIX MWL, OpraHa MECTHOro CcamMoyrnpaBrieHus
MyHMUMNanbHOro obpasoBaHns NMMBO yNONHOMOYEHHOIO MM OpraHa Ans NnpoBepKu xoaa
pabor;

* OCyWwecTBUTb paboTbl B YCTAHOBIEHHbIE CPOKM U C cobniogeHnem
COrnacoBaHHOro pexuma nposegeHus pabor.

Cornacne Ha nepeycTtpouctBO W (UNM) nNepennaHUpoBKY MONYYEeHO OT
COBMECTHO MNPOXUBAIOLLMX COBEPLUEHHOMETHUX YNIEHOB CEMbW HaHUMAaTEnNs >XWUIoro
NOMeLLEeHNs Mo A0roBopy coumanbHoro Hanma ot_Ne ;

damunua, um4,|[JOoKyMeHT, Mopgnuck <*> OTtmeTKa o)
n/n {0T4ECTBO yOOCTOBEPSIOLLNIA HOTapmarnbHOM
NNYHOCTL (Cepusi, HoMep, 3aBepeHumn
Kem 1 Korga BblaH) nognucen nuu,
2 3 4 5
<*> [lognuc n c aBATC S B npuc yc suu JOIMKHOC ROro nuua,

NPUHUMAIOLEro [LOKYMeHTbl. B nMHOM cnyyae npeactaBnsieTcss od)OpMIIEHHOE B
NMMCbMEHHOM BMAE COrflacMe 4reHa CeMbM, 3aBEPEHHOE HoTapuasrnbHO, C
npocTaBneHnemM oTMeTkM 06 aToM B rpadpe 5. K 3asBneHuto npunaratoTcs cnegyrowime
OOKYMEHTbI:

1)

Ha nucrax;

(ykasblBaeTca BuMO W PEKBM3UTbI NpaBOyCTaHABNMBAOLWEro LAOKYMEHTa Ha
nepeycrpamBaemoe u (Unu) nepennaHupyemMoe (HeXWnoe) Xumoe rnomelleHune (c
OTMETKOWN: NOASIMHHUK NN HOTapuManbHO 3aBEPEHHAs KONWNA)

2) npoekT (NpOeKTHas  OOKyMeHTaumsd) nepeyctpouctBa U (4nn)

nepennaHupOBKN (HEXMIOr0) XUITOro NOMeLLEHNS Ha nicrax;
3) TexHuYeckun nacrnopT nepeycTtpaMBaemoro u (unu) nepensiaHMpyemoro
(HeXunoro) >XMnoro NoMeLLeHNsa Ha nucrax;

5) DoKyMeHTbI, nogTBepXKaatoLwue cornacue BpeMeHHO OTCYTCTBYHOLLUMX YIIEHOB
CeMbW HaHUMaTenNs Ha NepeycTponCTBO U (UNK) NepennaHMpPOBKY KUMOro NOMeLLEHUS,
Ha_ nucTax (npu HeobxoaMmocTw);

6) NHble JOKYMEHTHbI:

Mognuck nuua (nuuy), NnogaBLIEro 3asiBfeHune:
20 r.
20 r.




20 T
20 T
Mpy NONb30BaHUN XWUMbIM NOMELLEHMEM HAa OCHOBAHMU JOrOBOpa COLMAanbHOro
Hanma 3asiBNeHne NoanucbiBaeTCsl HaHMMaTeneM, ykasdaHHbIM B JOrOBOpe B KavyecTse
CTOPOHbI, MPU NOMb30BAHMUN XUIbIM NMOMELLEHMEM Ha OCHOBaHUW OOroBopa apeHabl -
apeH4aTopoM, MpU MOMb30BaHUWN XWMbIM MOMELLEHNEM Ha npaBe COBCTBEHHOCTU -
CcOBCTBEHHMKOM (COBCTBEHHMKaMM).

[okyMeHTbI NpeacTaBneHbl Ha NpuemMe 20 T
Bxogsawmm Homep perncTpaumm 3asBrieHns
BblgaHa pacnucka B nony4YeHnn JOKYMEHTOB

20 T
Ne
Pacnucky nonyyun 20 r.
(nodnucsk
3aseumerisi)
MpumeyvaHwue:

Cnocob nonyyeHnsa MyHuLMNanbHOW yCnyrn OCyLLeCTBRASETCS, B TOM YUChe:

-Npu  JNMYHOM oOOpaleHnn B OTAEN apXUTEKTypbl WU PagoCTpoUTENbLCTBA
AOMUHUCTpaLMN ropofcKkoro okpyra CTpexeBou;

-Npu nM4YHOM obpaweHnn B MOL| (ykasbiBaeTcss B cryvae npefoCcTaBreHus
MyHUUMNanbHon ycnyrm Ha 6ase MOL));

- MOCPeaCTBOM MOYTOBOrO OTMPaBMEHUs Ha agpec 3asBUTENd, YyKasaHHbIn B
3asBneHuu;

- NOCPEeaCTBOM 3JIEKTPOHHOM MOYTbl MO agpecy SNEeKTPOHHOM MOYTbl, YKa3aHHOMY
B 3asBNeHuu;

- Yepes NNYHbLIN KabuHeT Ha lNMopTane rocygapCcTBEHHbIX U MYHULMNANbHbLIX YCyr
Tomckon obnactu, Ha EgMHOM nopTane rocygapCTBEHHbIX M MYyHUMUMMANbHbIX YCAyr

(dyHKUMR).



MpunoxeHwne 3

K AOMUHUCTPaTMBHOMY perfameHTy
«CornacoBaHve nepensiaHMPOBKU U
(Mnn)

nepeycTponCcTBa XUoro NoMeLLeHUs»

BJTIOK-CXEMA
npeaoCcTaBNeHNA MyHULMNANbHOWN yCRyrn
«CornacoBaHue nepeycTponcTea n (Mnun) nepennaHMpoOBKU XMUOro NOMELLEHNSA»

[puem 3asBIICHAS U TPOBEPKA KOMIUTCKTHOCTH MPEICTABICHHBIX TOKYMEHTOB

v

PCI‘I/ICTpaHI/Iﬂ 3aBJICHUA O MPCAOCTABJICHUU MyHIdIIPIHaJ'H;HOﬁ yciayru

v

Hanpasienne 1oKyMeHTOB B CTPYKTYpHOE TOJpa3esieHIe, OTBETCTBEHHOE 3a
paccMoTpeHue 3asiBICHUS U MTPEACTAaBICHHBIX JOKYMEHTOB

v

EcTb ocHOBaHms 1J1g 0TKa3a B D. Hanpasnenue 3asButento
MPEIOCTABICHUH YCIYTU? I MOTHUBHPOBAHHOT'O OTKa3a B
MPEOCTaBICHUHU YCIYTH

EcTtb HEOOXOIMMOCTE ﬂ'g Hanpasrenmue
HaIpaBJICHUST MEKBEIOMCTBEHHBIX e MEIKBEZIOMCTBCHHBIX 3AIPOCOB
3anpocos? <

l HeT

PaccmoTpeHne 1OKyMEHTOB MEXBEIOMCTBEHHOM KOMUCCHEH, TPUEMOYHON
KOMHUCCHEH TI0 MepeyCTPOUCTBY U (WMIIN) NEPETIIaHUPOBKE KUIIBIX TOMEIICHUH

}

[MoaroroBka Perienus o corinacoBaHuM NEepeycTPOHCTBa U (WIN) EPETIIaHUPOBKU
HKHUJIOTO NOMEIEHUS

|

nepenaya PemieHuns o cornacoBaHUu MepeycTpONCTBa U (MJIH) MEperIaHuPOBKU
JKHJIOTO MOMEIIEHUS ATl OMUCAHUS

}

Bbiaua 1okyMeHTa 0 COTiacoBaHHUM MEPEyCTPONCTBA U (MIIH) MEPEIUIaHPOBKU
HKHUJIOTO NOMEIEHUS




Mpunoxexwue 4

K AOMUHUCTPATUBHOMY pernameHTy
«CornacoBaHve nepensiaHMPOBKU U
(Mnn)

nepeycTponCcTBa XUIoro NoMeLLeHNs»

(HaumeHosaHue, adpec 3asisumerisi)

Ne
Ha Ne oT
YBegomnexnme
06 oTKa3e B cornacoBaHuy NepeycTponcTaa v (Mnv) nepennaHnpoBKU XKUOro
nomeLleHns

Bam oTkasaHo B  paccMOTpeHuM  3asiBNeHMs O  cornacosaHuu
nepeycTtpouctsa W (Unv) MepensiaHUpPoOBKA XWUMOro MOMELLEHUS MO  crnegylowmum
OCHOBaHUAM:

(vKa3bigaromcsi puUYUHbI OMKa3a CO CChI/IKOU Ha rpasosou akm)

lMocne ycTpaHeHnsa obCTOATENLCTB, NOCIYXMBLUMX OCHOBaHWEM Ans OTKasa
B pacCMOTpPeHUM 3asBreHUss O CcorracoBaHuuM nepeycrtpouctea u  (1Mnn)
nepennaHMpoBKM XUIOro nomelleHns Bbl umeeTe npaBo MoOBTOpPHO obpaTtuTbes 3a
npegocTaBneHnemM MyHULMNAnsHON yCnyru.

JOIMKHOCTb noanucb paclmndpoBka noanmcu
OTBETCTBEHHOro nuua
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