MocTaHoBneHne AgMuHucTpauumn ropoackoro okpyra Ctpexeson oT 10.12.2014 Ne935
«O6 yTBEpPXKOEHUN AOMUHUCTPATMBHOIO perfameHTa npegocTaBneHns
MyHUumMnanbHon ycnyrn «CornacoBaHue nepeycTponcTea 1 (Unv) nepennaHnpoBKm
xwunoro nomeweHusa» (B pegakumm ot 30.10.2015 Ne763, ot 15.01.2016 Ne20, ot
12.05.2016 Ne361, o1 23.12.2016 Ne964)

B cooTBeTcTBMM C nyHKTOM 7 Yactu 1 ctatbn 14, rmason 4 KunvwHoro kogekca
Poccuinckon ®depepauun, dPegepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6
opraHusauun npegocTaBneHna rocyfapCTBEHHbIX WM MyHUUMMANbHbIX YCIyr», Ha
OCHOBaHuUK nyHkTa 38 yactn 2 ctatbk 47 YcTtaBa ropoackoro okpyra CtpexxeBomn

NOCTAHOBIAIO:

1. YTBEpAUTb AOMUHUCTPATMBHBIN pernaMmeHT npeocTaBlieHns MyHULUNansHON
ycnyru  «CornacosaHve nepeyctpouctea W (UnNu) nepennaHupoBKM  XXWUIOTO
NOMELLEHNSI», COTNAaCHO NPUMOXEHUIO.

2. MpusHaTb yTpaTUBLUMM CWUy MNOCTaHOBMNEHWEe AOMUHUCTPaUMM TFOPOLACKOro
okpyra CtpexeBon oT 11.05.2012 Ne 310 «O6 yTtBepxaeHun AOMUHUCTPATUBHOIO
pernameHTa npenocTaBneHus MYHMLMNANbHOWN ycnyrm «CornacoBaHue
nepensiaHMpoOBKM 1 (UNN) NEPEYCTPOMCTBA XKUMOr0 NOMELLEHMUSI».

3. HacTtosulee noctaHoOBNEHE NOASNIEXUT pasMeELLEHMIO Ha ouLmanbHOM canTe
OpraHoB MECTHOro caMoynpaBfieH1si ropoAckoro okpyra CTtpexxeBown.

4. KoHTpOonb 3a WCMOSHEHWEM HACTOSIWEro MNOCTAHOBMEHUS BO3NOXWUTb Ha
3amectutena Mapa ropoackoro Okpyra MO 3KOHOMUKE W (PUHAHCaM, HadanbHUKa
®uHaHcoBOro  ynpaeneHuss AgMuHUCTpauuuM  ropogckoro  okpyra  CTpexeBon
[eHnyeHko B.B.

Map ropogckoro okpyra B.M. XapaxopuH



YTBEpXaeH

NOCTaHOBMNEHNEM
AOMUHUCTpauumn

ropofckoro okpyra CtpexeBom
oT 10.12.2014 Ne 935

(8 pegakuum ot 30.10.2015
Ne763, ot 15.01.2016 Ne20,

o1 12.05.2016 Ne361, ot
23.12.2016 Ne964)

AOMUHUCTPATUBHbIW PEIMAMEHT
npepocTaBrneHMA MyHMUMnanbHomn ycnyru «CornacoBaHve nepeycTpoucTea u
(vnn) nepennaHMpPOBKN XXUIOro NOMeLLEeHUs»

1. ObOLwue nonoxeHus

MpeoMeT perynupoBaHns agMUHUCTPATUBHOMO perfamMeHTa
npeaocTaBneHnst MyHULMNanbHOM yCnyru

1. ADMUHUCTPATUBHBIA perfnameHT nNpefoCTaBfeHns MyHUUUNAnNbHOW YCnyru
«CornacoBaHne nepeycTtponcTea n (UnuM) NepenniaHMpPOBKU XKUITOrO MNOMELLEHNS»
(nanee - AOMUHUCTPATUBHBLIN perramMeHT), ycTaHaBnNuBaeT cTaHaapT nNpefocTaBneHns
MyHMUMNANbHOW YCNyru no Bblgade OOKYMEHTOB O COrflacoBaHMM NepeycTpoucTBa u
(M) NepennaHMpPOBKU XWUNOro MomMelleHus (ganee - MyHuuunanbHas ycnyra) Ha
TeppuTopun ropoackoro okpyra CTpexeBoun, cocTaB, MocneoBaTenibHOCTb U CPOKU
BbINOSIHEHUA  aAMUHUCTPATMBHLIX npouenyp (4encTteun) Mo nNpefocTaBrneHuto
MyHMUMNanbHOW ycnyrn, TpeboBaHmsa K Nopsaky MX BbINOSTHEHUS, POPMbl KOHTPONSA 3a
NCMNOMHEHNEM afMUHUCTPATUBHOIO pernamMmeHTa, gocyaebHbin (BHecynebHbIn) nopsagok
obxanoBaHua pelweHnn n pencteun (6esgenctens) AOMUHUCTPaAUMM FOPOACKOrO
okpyra CTpexeBoW B nuue CTPYKTYPHOro nogpasgeneHvuss — oTherna apxXuTekTypbl U
rpagocTpouTenscTBa AAMUHUCTPALMU ropoackoro okpyra CTpexeBOoW, OOMKHOCTHbIX
nuy oTgena apxXuTekTypbl U rpagocTpouTensctBa AAMUHUCTpaUUN ropoaCKOro okpyra
CtpexeBou, MMB0 MyHMLMNAMNbHbIX CyXaLlnX.

Kpyr 3asButenemn
2. 3agButensMn SBNAKOTCA COBCTBEHHWKM nNomelleHun (uandeckue wunu
topuanyeckne nuua), HaHMMaTenNu, 3aHuMalwWme nepennaHupyemoe u (Mnu)
nepeycTpanBaemoe Xurnoe nomelleHne Ha OCHOBaHUKM OOroBopa counaribHOro Hamma,
NN NX ynornHOMOYeHHbIE NpeacTaBuTeny (ganee - 3asaBuTenb).

TpeboBaHus kK NopsaKy MHPOPMUPOBAHNS O NPEAOCTABIEHNN MyHULMMANbHOM YCNyru

3. HdopmmpoBaHue rpaxgaH o nopsagke npenoctaBneHuss MyHUUMnanbHOW

ycrnyrm obecneynBaeTcs MYHUUMNANbHbIMA cnyxatimmu, cneynanucrtamm
AoMnHUCTpaumnm ropoAcKoro oKpyra CtpexeBown, cneuuanucramm
MHOroOYyHKLMOHaTbHOIo ueHTpa npegocTaBneHuns rocygapCTBEHHbIX n

MyHUUMNanbHbIX yenyr (qanee — MOLL), npu ycnoBuu 3akntOYEHHOrO CornalleHumns.

4. OCHOBHbIMM TpeboBaHUAMM K WMHGAOPMUPOBAHUID T[paaaH O Mopsiake
npenocTaBneHuns MYyHULUMNANbHOM ycnyru ABMAKOTCA AOCTOBEPHOCTb
npegoctaBnsemMon MHPOpMauun, YEeTKOCTb B WU3MOXEHUN WMHAOPMAaLUK, MNOSHOTa U
onepaTMBHOCTb MHPOPMUPOBAHUA.

5. Mecto HaxoxgeHna AgMuHUCTpaumm ropoackoro okpyra CrpexeBon,



oTAena apxuTekTypbl M rpagocTtpouTernbcTBa AOMUHUCTPaAUUW TOPOLCKOrO OKpyra
CTpexeBon, oOpraHoB W oOpraHu3auui, YydacTBywLWMX B  nNpegocTaBneHumn
MyHUUMNANBLHOW  yCrnyrkn, UX NOYTOBble ajpeca, oduuuanbHble canTbl B
NHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «WHTepHeT» (panee — ceTb
WHTepHeT), nHdopmaumsa o rpadukax paboTbl, TenegoHHbIX HOMepax W agpecax
9NEeKTPOHHOM MNOYTbl NpeacTaBneHbl B npunoxeHun 1 Kk AQMUHUCTPATUBHOMY
pernameHTy.

6. IHdopMaumna o MecTe HaxoXaeHus, rpadukax padoTtbl AgMUHUCTpaUMn
ropogckoro okpyra CTpexeBoW, oOTAena apxuTtekTypbl W rpagocTpouTenbCTBa
AOMUHUCTpaummn ropoackoro okpyra CTpexeBown, opraHuMsauuin, ydacTBYHOLMX B
npegocTaBneHnn MYHUUMNANbHOW  yCnyru, O rnopsigke  npegocTtaBneHus
MYHUUMNANbHON YCNyrn pasmeliaetcsd Ha oduvunanbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Ctpexeson B ceTu WHTepHeT, B heaepanbHon
rocyfapcTBeHHOM MHOpMaLMOHHOM cucteme «EauHbIA nopTan rocyaapCTBEHHbIX U
MyHMUMNanbHbIX ycryr (PyHKumMn)» (ganee — EAvHBIMG nopTan rocygapCTBEHHbIX U
MYHUUMNANbHbIX ycnyr (yHKUMA)), a Takke npegoctaBnsgeTca no TenedgoHy wu
3IEKTPOHHOM NoYTe.

7. Ha odumumanbHOM camTe opraHoB MeCTHOro camoyrnpasfieHUA ropoACKOro
okpyra CtpexeBon B ceT VIHTepHeT pa3smeLLaeTcs crnegyowas nHpopmaumsa:

1) HaumeHoBaHME M MoYTOBble agpeca ALMUHUCTPAUUKM TFOPOACKOro OKpyra
CTpexeBoun, oTaena apxvuTekTypbl U rpagocTpouTenscTtBa AOAMUHUCTPAUUKM ropoaCcKoro
okpyra CtpexeBon.

2) Homepa TenegoHoB AAMUHUCTpaUMM ropoackoro okpyra CrpexeBon,
OTAeNa apxuTekTypbl M rpagocTpouTensctea AOMUHUCTPaAUUM TOPOLACKOrO OKpyra
CtpexeBou;

3) rpadounk pabotbl AgMUHUCTpauun ropoackoro okpyra CTpexeBown, oTgena
apXUTEKTYpPbI U rpagocTponTenscTBa AOMUHUCTPaLMK ropoackoro okpyra CtpexeBou;

4) TpeboBaHMs K NUCbMEHHOMY 3anpocy rpaxgaH O npegocTaBreHnn
MHpOpMaLUKM O NopsiAKe NpeaocTaBneHns MyHULUNAnbHOW YCyru;

5) nepeyeHb [OOKYMEHTOB, HEOOXOAUMbIX AfI MOMyYEeHUS MYHULMNAnbHON
ycnyru;

6) BblOEPXKKM M3 3aKOHOZATESbHbIX M UHbIX HOPMAaTUBHbLIX MPAaBOBbLIX aKTOB,
cogepxawmx  HOpMbl,  perynupylowme  OedTeNnbHOCTb MO NpeaoCcTaBlieHMIO
MYHULUUNANbHOW YCryru;

7) TEKCT HacTodaLero AQMUHUCTPATUBHOIO perfiaMeHTa C NPUoXeHUSIMN;

8) KpaTKkoe onucaHve nopsigka NpegocTaBNeHns MyHULMNansHOW YCNyru;

9) obpa3subl OOPMMEHNA OOKYMEHTOB, HeOOXOAMMbIX ON9  NONyvYeHus
MYHMLMMNANbHOW YCNyru, u TpeboBaHNA K HUM.

8. MHdopmauuio o0 nopsagke nosiydeHns MyHuMUMnanbHOW YCryru, a Takxke o
MeCTe HaxOXOEeHWs, KOHTaKTHbIX TenedoHax (TenedpoHax AnNs cnpasBokK), agpecax
9NEKTPOHHOM MoYThbl, rpaduke paboTbl, cBegeHns 06 opraHax W opraHuM3aumsx,
y4yaCTBYWOLMX B NpPedoCTaBfieHUN MYHUUMNANbHOW  yCnyru Wnu  sBRASoWLUXCS
MCTOYHMKOM MONyYeHUs MHOpPMaL MK, rpaxgaHuH MOXET MONyYnTb:

1) nM4HO npwn obpalleHnn K AOSMKHOCTHOMY nuuy (cneuuanucTy) oTgena
apXUTEKTYpPbI U rpagocTponTenscTBa AOMUHUCTPaLMK ropoackoro okpyra CtpexeBou;

2) N0 KOHTaKTHOMY TenedgoHy B 4Yacbl paboTbl AOMUHUCTPaAUUN FOPOACKOro
okpyra CTpexxeBon, ykasaHHble B npunoxeHmm 1 K AQMUHUCTPaTUBHOMY perfiameHTy;

3) B opMe OSNeKTPOHHOro [AOKyMeHTa Ha agpec OfeKTPOHHOW MouThl,
yKasaHHbI B npunoxeHum 1 Kk AOQMUHUCTPATUBHOMY perfameHTy;

4)B cetn WHTepHeT Ha omnumanbHOM canTe OpraHoB MECTHOro
camoynpasneHus ropoackoro okpyra Crtpexeson: http//:admstri.tomsk.ru B pasgene
«MyHuyunansHbele ycnyrm — KoHTakTHas nHopmaumns»;



http://www.admstrj.tomsk.ru/�

5) HAa WH(MOPMAUMOHHBIX CcTeHdax B AJMUHUCTpaUMM TOPOLACKOro OKpyra
CtpexeBon no agpecy, ykasaHHOMYy B npunoxeHun 1 K AOMUHUCTPATUBHOMY
perrnameHTy;

6) nocpeactsoM EguHoro noprtana rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr
(dbyHkumn): http://www.gosuslugi.ru/;

7) NCKITHOYEH;

8) npu obpaweHun B MOL| (npun ycnoBmmu 3aKkOYEHHOrO cornalleHus).

9. MlH(hopMaLmMOHHbIE CTeHAbl 0bopyayTCA Npy BXo4e B NomelleHue otaena
apxXuTeKTypbl U rpagocTpouTenscTea AOMUHUCTPaLMM ropoackoro okpyra CTpexeBon.

10. Ha nHdopMaumnoHHbIX CTeHAax pasMellaeTcs crnegywowas obssatenbHas
MHopMauus:

1) noyToBbLIN agpec AOMUHUCTPaUNUN ropoackoro okpyra CtpexeBon n otaena
apxXuTEeKTypbl U rpagocTponTenscTea AOMUHUCTPaLMK ropoackoro okpyra Ctpexesou;

2) agpec odwuunanbHOro canta OpraHoB MECTHOro camoyrnpasneHus
ropogckoro okpyra CtpexeBou B ceTn VIHTepHeT;

3) cnpaBoOYHbIN HOMEpP TenegoHa OpraHoB MECTHOrO CcamoynpaBreHns
ropogckoro okpyra CTpexeBoM UM oTgena apxuTekTypbl W rpagocTpouUTenbCTBa
AOMUHUCTpaLMN ropoLcKkoro okpyra CTpexeBou;

4) rpachmk paboTbl AgMUHUCTPaUMM ropoackoro okpyra CTpexeBon u otgena
apXUTEKTYpPbI U rpagocTponTenscTBa AOMUHUCTPaLMK ropoackoro okpyra CtpexeBou;

5) BbIAEPXKM W3 MPaBOBbIX akToOB, COAEpXallnx HOPMbl, perynupyroLwime
OeATenbHOCTb MO NPeAoCTaBAEHNIO MyHULMNANbHOW YCNYTIu;

6) nepeyeHb OOKYMEHTOB, HeOoOXOAMMbIX ANA MNOMyYeHUs MyHUUUNanbHOM
ycnyru;

7) obpasel ochopmneHnsa 3aaBneHus.

11. ObpalleHuns No KOHTaKTHOMY TenedoHy No Bonpocam MH(POPMUPOBAHUS O
nopsgke npenocTaBnNeHns MyHUUMNAnNbHOW YCRyrn NPUHUMAlOTCS B COOTBETCTBUU C
rpacomkom paboTbl OTAena apxXuTEKTypbl M rpagocTpouTensctBa AOQMUHUCTPaUMK
ropogckoro  okpyra CTpexeBow, npeacTaBneHHOMY B NpunoxeHun 1 K
AOMWHUCTPATUBHOMY pernamMeHTy.

12. OtBeT Ha TenedOHHbIN 3BOHOK AOSMKEH cogepxaTb WHdopMauuk o
HaMMeHOBaHUN CTPYKTYPHOro nogpasgerneHvs AOMUHUCTpaUMM FOPOLCKOro OKpyra
CTpexeBon, B KOTOPOE 0OpaTtuncs rpaxnaHuH, amunun, MMeHn, otyectBe (npu
HanMynun) N JOMKHOCTU creumanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

13. MNpwu oTBeTax Ha TenedOHHbIE 3BOHKN M YCTHblE ODOpalleHnsa crneumanucThbl
oTAena apxuTekTypbl M rpagocTtpouTernbcTBa AOMUHUCTPaAUUW TOPOLACKOro OKpyra
CtpexeBon, 06a3aHbl NpegocTaBnNATb MHOPMaLMIO MO CReayoLwmMM BoNpocam:

1) 0 mMecTe npegocTaBneHUs MyHUUMNAnNbHOW ycryrm u cnocobax npoesga K
HeMmy;

2) o rpachuke npvema rpaxgaH rno Bornpocam npegocTtaBneHns MyHULMnansHOu
ycnyru;

3) 0 BXoAdWMX HOMepax, noh KOTOPbIMWA 3aperncTpupoBaHbl B cCUCTeMe
aenonpounssoactea AgMUHUCTPaUMKM ropoAackoro okpyra CTpexeBow, MOCTynuBLUME
OOKYMEHTbI.

4) 0 HOpMaTMBHbIX MNPAaBOBbIX aKkTax, pPerynupyrwmx npegocrtaBreHne
MyHUUUNAanbHOW ycnyru (HaMMeHoBaHue, HoMep, AaTa MPUHATUS HOPMAaTUMBHOIO akTa);

5) 0 nepeyHe [OOKYMEHTOB, HEOOXOAMMbLIX ASI MOMYyYEHUS MYHULMNAnbHOM
ycnyru,

6) O Cpokax pacCMOTPEHUS AOKYMEHTOB;

7) 0 cpoKkax NpefocTaBneHns MyHUUUNanbHOW ycnyru;

8) 0 MmecTe pasmeleHMss Ha oduuManbHOM calTe OpraHoB MECTHOro
camoynpaeneHus B ceTun VIHTepHeT wWH@opmMauun no Bornpocam npeaocTaBrieHUs
MYHULUNANbHOW YCAYri.

14. Mpun obweHun ¢ rpaxgaHamu (No TenedoHy UnM fMYHO) CneunanucThbl



AoMunHUCTpaumm  ropoackoro  okpyra CTpexeBoM UM OTAeNna apxXuTekTypbl U
rpagocTpouTensctBa AAMUHUCTPaLMM ropoackoro okpyra CTpexeBon [LOSMKHbI
KOPPEKTHO M BHUMATENbHO OTHOCUTLCA K rpaxgaHaMm, He YHWKas WX 4Yectn wu
OOCTOMHCTBA. YCTHOE MHJOpMMpPOBaHME O Nopsake npeaocTtaBfieHNa MyHULMNANbHON
yCryr JOMMKHO NPOBOAUTLCA C UCMNOSNb30BaHNEM OuLnanbHO-4EeM0BOr0 CTUMS PeyMm.

15. MNMpn obpaweHnn 3a uHpopMauMen rpaxgaHuHa §NYHO CneumnanucTbl
oTAena apxuTekTypbl M rpagocTpouTenbcTBa AOMUHUCTPaAUUM TOPOLCKOro OKpyra
CTtpexeBon 00653aHbl NPUHATL €ro B COOTBETCTBUM C  rpacdukom paboTbl.
MpoaomKUTENBLHOCTL NpMeMa npu NNYHOM obpalleHun - NaTHaguatb MUHYT.  Bpems
OXngaHus B ovepeau npu NMYHOM obpalleHMn He AOSMKHO MpeBbllaTh NATHaauaTb
MUHYT.

16. Ecnu gna noarotoBkMm oTBeTa Ha ycTHoe obpaweHue Tpebyetcsa 6Gonee
NATHaguaTb MWHYT, cChneuyuanuct OTAena apxuTekTypbl UM rpagocTpouUTeNnbCTBa
AoMnHucTpaumm  ropogckoro  okpyra  CTpexeBoW, OCYLIECTBASLWUA  YCTHOE
WHpopMMpoBaHMe, npeanaraeT 3asBUTENO HasHauuTb Apyroe yaobHoe Ons Hero
BpeMs A4Sl YCTHOro MHopMMpoBaHMs NMOO HaNpaBUTb 3asBUTENIO MUCbMEHHbIN OTBET
nocpeacTBOM MOYTOBOrO oTnpaBneHMsa nmbo B anektpoHHom c¢opme. OTser
HanpaBnsieTcsa B TeYeHne NATHagUaTh KaneHgapHbIX HEW CO OHSA YCTHOro obpalleHus
3asaBuTens.

17. NncbMeHHOE  MH(OpMUMpPOBaHME rpaxdaHWHA OCYLLUECTBRSETCA Npu
NONy4YeHnn OT HEro MNMCbMEHHOro OobpalleHnss NUYHO WM NOCPEenCTBOM MOYTOBOrO
oTnpasneHns, obpaLleHns B 3NEKTPOHHOM hopMe O NpeaocTaBneHMmn nHpopmaumm no
BOMpoCaM  MpefocTaBfeHns  MyHuuunanbHOW  ycryru, CBedeHWn O  Xofje
npenocTaBneHns MyHuuunanbHon ycnyru. NucbMeHHoe obpalleHne peructpupyeTtcs B
OEeHb MOCTYNMNeHns B OTAEeNn apxXuTekTypbl U rpagoctpouTensctBa ALMUHUCTpaUUK
ropofckoro okpyra CTpexeBomn.

18. MNMpn obpalieHnn 3a mHpopmaumen B NMCbMEHHONW OpMe MOCPeaCTBOM
NOYTOBOro OTMNpaBfeHNs OTBET HarnpaBnaeTCcs B BUAE NOYTOBOro OTNpaBneHnsa B agpec
rpaxgaHnHa B TeyeHuMe nNATHaguatv KaneHgapHblX AHEW CO OHS  perncrpauun
obpalleHus.

19. NMpn obpaweHnn 3a WHPOpPMaUMEen nNo SNEeKTPOHHOW no4yte, C
ncrionb3osaHvem EguHOro noptana rocygapCTBEHHbIX WM MyHUUMMAnbHbIX  YCryr
(dbyHKUMI), OTBET HanpaBndeTcss B TeveHue TpuauaTu KaneHgapHbiX OHEW CO OHS
pernctpauumn obpatlleHus.

20. PaccmoTtpeHue obpaleHnin 0 npegocTtaBneHn MHopMaunnm O nopsiake
npegocTaBneHns MYHUUMNANbHOM  yCNyrM  OCYLLECTBMseTCA B  nopsgke,
npegycMoTpeHHoM ®depepanbHbiM 3akoHOM oOT 02.05.2006 Ne59-03 «O nopsgke
paccMoTpeHnsa obpalleHun rpaxaaH Poccuinckon degepaummy».

2. CraHpgapT npegocTaBneHuss MyHUUUnNansHom ycryru
HavmeHoBaHve MyHUUMNANsHOW yCnyru

21. HanmeHoBaHne myHuumnansHon ycnyru: «CornacoBaHve nepeycTtponcTea
n (MNKn) NepensiaHMPOBKU XKNNOTO NOMELLIEHNS .

HanmeHoBaHue opraHa, NnpeoCTaBnsoOWEro MyHULMNANbHY0 yCnyry

22. TllpepoctaBneHune MyHMLMNANbHON ycnyru ocyllecTBnsaeTcs
AOoMuUHUCTpaumen ropoackoro okpyra CtpexeBon.

23. HenocpencteeHHO npegocTaBneHue MyHMLMNANbHON ycnyru
ocywiecTBndeT oTgen apxXuTeKkTypbl UK rpagoctpoutensctea AaMUHUCTpaLUK

ropofckoro okpyra CtpexeBou (nanee - Otgen).



24. B uenax nonyvyeHuss MHoOpmMaLMM U OOKYMEHTOB, HeobxoauMmbix Ang
npenoCcTaBneHnss MyHUUMNAnNbHOW YCNYyrn, OCYLWECTBASETCA MeXBELOMCTBEHHOE
B3aMMOAENCTBUE C:

- YnpaBneHuem ®depepanbHon cnyxObl rocyaapCTBEHHOW perncrpaumm,
KagacTpa u kaptorpadumn no Tomckon obnactu (Pocpeectp);

- PegepanbHbIM rocygapCTBEHHbIM BIOKETHBIM yupexaeHnem «dPeanepanbHas
KagacTpoBas nanata ®enepanbHon crnyx0Obl rocyaapCTBEHHOW pernctpauumn, kagacrtpa
n KapTorpadonny.

- [denapTameHTOM Mo KynbType M Typuamy Tomckon obnactu (ecrnu
nepeycTponcTso U (Mnn) nepensiaHMpoBKa >KUMOFO MOMELLEHUS OCYLLEeCTBNSETCA B
AOMe, B KOTOPOM OHO HaxoguTCH, ABNAETCS NaMATHUKOM apXUTEKTYpPbI).

25. AgMuHucTpaumsa ropogckoro okpyra CtpexeBon He BnpaBe TpeboBaTb OT
3a8BUTENSA OCYLLECTBNEHNA OENCTBMIA, B TOM YMUCIE cOornacoBaHum, Heobxoammblx ans
NOSTlyYEHMUST MyHMUMNANbHOM YCAYrM UM CBHA3a@HHbIX C obpaweHMem B  UHble
rocygapcTBeHHble OpraHbl (OpraHbl MECTHOro camoynpasfieHus1) W opraHusaumm, 3a
NCKIMIOYEHMEM MOSTYYEHUST YCIYT, BKITHOYEHHbLIX B NEpeYeHb YCrnyr, KOTopble SBMSOTCA
HeobxooMMbiMn U obA3aTenbHbIMM NS NPeaoCTaBfeHNs MyHUUMNAnbHbIX YCAyr,
yTBEPXKAEHHbIX pelweHnem [dymbl ropoackoro okpyra Ctpexeson ot 10.10.2011 Ne 127
«O6 ycnyrax, KoTopble SBMAKTCA HeobxoguMMbiMn U obs3aTenbHbIMW  ANA
npenoCcTaBneHns MyHuuMnanbHbiX  ycnyr AAMUHUCTPaUMEn rOpoACKOro  OKpyra
CTpexeBou 1 ee opraHammy.

OnucaHue pesyrnbTaTa NPefoCcTaBeHNss MyHULUMNANBHOM YCnyru

26. PesynbTaToOM NpefocTaBneHms MyHULMNAanbHOM YCnyru SBnstoTCs:

- BblJaya peLleHnsa O CorflacoBaHMM NepeycTponcTea n (unun) nepennaHmpoBKu
XXMMOro NoMeLLeHus:;

- MOTUBMPOBAHHbIN OTKa3 B Bbl4aye peLleHnsi 0 CornacoBaHnm nepeycTponcTea
n (MNKn) NepensiaHMPOBKM XXUMOTO NOMELLLEHUS.

Cpok npeaocTaBneHns MyHMUMNanbHOM ycnyru

27. Cpok npefocTaBneHus MyHUUMNanbHOM Yycnyrn He Goree copoka naTw
KaneHgapHbIX AHEW C MOMeEHTa npefoCcTaBNeHus JOKYMEHTOB 3adBuUTENeM, YKasaHHbIX
B nyHkTe 30, 37 AOMMHUCTPATUBHOIO pernameHTa.

28. Bblgaya (HanpaBneHue) pelleHuMst O corflacoBaHuMM MnepeycTponcTea wu
(MnNn) nNepennaHupPOBKU KWUMOMO MNOMELLeHNa (OTkad B Bblgaye peleHuss o
cornacoeaHu rnepeycTtponcTtea w (MnNun) rnepensiaHNpoBKUA XKWUMOTO MOMELLEHNS)
OCYLLEeCTBNAETCA B CPOK, He npeBblllarowmn Tpex paboynx OHA CO AHSA MNPUHATUSA
peLleHuns.

I'Iepequb HOPMAaTUBHbIX NMPaBOBbIX aKTOB, pPerynmpyroLwmx OTHOLIEHNA,
BO3HUKaoLWne B CBA3N C npegocrtaBrieHnem MyHVILlVIﬂaﬂbHOVI yCnyru, C yKka3aHnem
nX pekBn3nToB 1 NCTOYHMUKOB Od)I/ILI,VIaJ'IbHOFO OI'Iy6J'IVIKOBaHVIFI

29. [lpepoctaBneHne  MyHAUMNANbHOM  YCIyrM  OCYLLUECTBRSETCA B
COOTBETCTBUMU C:

- KnnuvwHbim KOLEKCOM Poccuinckon depepauunm («CobpaHue
3akoHopartenbctBa Poccunckon depepaumm», 03.01.2005, Ne 1 (yacte 1), cT. 14,
«Poccunckaa raseta», Ne 1, 12.01.2005, «[lapnameHTckaa raseTta», Ne 7-8,
15.01.2005);

- ®epepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npenocTaBneHns rocy4apCTBEHHbIX U MyHULMnanbHbiX yenyr» ("Poccuiickada raseta”, N
168, 30.07.2010);



- NocTaHoBneHuem [pasutensctBa Poccunckon ®epepaumm ot 28.04.2005 Ne
266 «O6 yTBEpXAEHUN POPMbI 3a8BfIEHNSA O NEPEYCTPOMUCTBE U (UNM) NepennaHnpoBKe
XWUIOro nomMeLleHns n opmMbl AOKYMEHTa, NOATBEPXKOAAKLWEro NPUHATUE peLleHns o
cornacoBaHum nepeycTtponcTea M (UnvM) nepensiaHUPOBKM  KWUMOMO  NMOMELLEHNSA»
(«Poccunckas raseta» ot 06.05.2005 r. Ne 95);

- MocTtaHoBneHnem ocygapcTBeHHOro komuteta Poccuinckon degepaumm no
CTPOUTENBCTBY W XWUMULLHO-KOMMYHanbHOMY komnnekcy oT 27.09.2003 Ne 170 "O6
yTBepxaeHun [lpaBun 1M HOPM TEXHUYECKOM 3JKcnsyaTaumm >XunuwHoro doHaa"
("Poccuinckas raseta", 2003, Ne 214);

- [MocTaHoBneHemM AgMuHUCTpauumn ropoackoro okpyra CrpexeBon OT
30.11.2012 Ne 819 «O6 yTBEPXAEHUM MNOSIOXKEHUA O MEXBEAOMCTBEHHOW KOMUCCUMN,
NPUEMOYHON KOMUCCUM» (OdbmuManbHbI CalT OpraHoB MECTHOro camoyrnpaBneHus
ropofckoro okpyra CtpexeBoun B ceTu MHTepHeT: http//:admstrj.tomsk.ru).

WNcyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUM C
HopMaTUBHbLIMM NpaBoBbIMK akTaMu Poccuiickor Penepaumm ans npeaocTaBneHns
MyHMLUMNAnbHOM YCryr noanexalumx npeacTaBneHunio 3asasmTtenemM, cnocobbl nx
nony4YeHus
3asiBUTENEM, B TOM YNCe B ANEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

30. [Ina npegocTaBrieHUss MyHUUMNANbHOW YCNyru 3asBuTenb npeacraBnsaet
3asBneHMe no dopme, NpeacTaBrieHHOM B MNpUNoXeHun 2 K AOMUHUCTPaTUBHOMY
perrnameHTy.

K 3agBneHuto npuknagbiBaoTca crieyowme JOKYMEHTbI:

a) Konna OOKYMeHTa, YOOCTOBEPSHOLWEro NMMYHOCTb 3asBUTENS, SABNSAIOLErocd
PU3nN4ecKMM NUUom, NMbo NMYHOCTL NpeacTaBUTeNns U3NYECKOro Unu KPUANYECKOro
nnua (C NOANUHHUKOM 1151 CBEPKK);

6) KoNUM JOKYMEHTOB, YAOCTOBEPSAKOLMNX NpaBa (NOSIHOMOYNA) NpeacTaBUTeNs
U3n4ecKoro unM  LpUaMYEecKoro nuvua, ecnu Cc  3aserieHneM  obpauwjaeTcs
npeacraBuTeNb 3aaBUTENS (C NOANNHHUKAMU OS5 CBEPKM);

B) KONUW NpaBoyCTaHaBNMBaKOLWMNX AOKYMEHTOB Ha nepeyctpamBaemoe u (1nm)
nepensiaHMpyemMoe Xunoe nomMeLLeHne, ecrnm Takoe He 3apeructpuposaHo B EgvHom
rocyaapCTBEHHOM peecTpe HeABWXKMMOCTM (C NOASIMHHUKaMM AN CBEPKK);

r) MOArOTOBMNEHHbIN W OQOPMIIEHHbLIM NPOEKT nepeycTpoucTea U (Unu)
nepennaHupoBKN  nepeycTpaMBaeMoro W  (MnNn)  NepennaHupyemMoro  XWroro
NoMeLLEeHWS;

A) cornacue B NMUCbMEHHOW (pOpMe BCEX YNEHOB CEMbW HaHMMaTens (B TOM
yncrne BPEMEHHO OTCYTCTBYHOLMX YNEHOB CEeMbM HaHUMaTens), 3aHuMaroLmnx
nepeyctpamBaemoe W (Mnv) nepennaHNpyemMoe >XUMoe MOMeLleHne Ha OCHOBaHWUMU
JoroBopa couuwanbHoro Havma (B criydae, ecnu  3aaBUTENEM  ABNHAeTCS
YNOMHOMOYEHHbIN HanmogaTenem Ha npeacraBneHve npegyCMOTPEHHbIX HACTOSALWMM
NYHKTOM [JOKYMEHTOB HaHMMaTeslb nepeycrpavBaemMoro u (unv) nepennaHnupyemoro
XWNOro NoOMeLLeHWsi No JOroBOpPY COLManbHOro Hamma).

31. ®dopma 3aaBneHUss [JOCTyrNHa ONA  KONUPOBaHUS WU 3anoSyiHEHUS B
SNEeKTPOHHOM BuAe Ha EgvMHOM nopTtane rocygapCTBEHHbIX U MyHUUMNANbHbLIX yCyr
(dbyHKUMR), HA odmuManbHOM canuTe OpraHoB MECTHOro camMoOynpaBneHUs ropoackoro
okpyra Ctpexesou: http//:admstr.tomsk.ru B pasgerne «MyHuumnarnbHbIe yCryru ».

32. B GymaxxHOM Buge dopma 3asBneHns MoXeT ObiTb nonyyeHa
HenocpeactBeHHo B Otgene no agpecy, ykasaHHOMY B npunoxeHun 1 K
AOMWHUCTPATUBHOMY pernamMeHTy.

33. MNpwu npegctasBneHnn Konum AOKYMEHTOB 3asBUTENb 0653aH NpefocTaBUTb
OpUrMHanbl Takux [OKYMEHTOB Af1 MPOBEPKN COOTBETCTBUSA KOMUWN OOKYMEHTOB WX
opuruHasnam, nocre 4Yero opuriHanbl TakMx JOKYMEHTOB BO3BPALLAOTCA 3asiBUTENIO.

34. [JokyMeHTbl, HeobxoauMble ANns NPefoCTaBAeHUs MyHULMNANbHOW YCRyru,
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MoryT ObITb npeAacTaBneHbl B AOMMHUCTPaAUMIO TFOPOACKOro okpyra CTpexeBowm C
nucnonb3oBaHMeM EpfuHoro noptana rocygapCTBEHHbIX WM MyHMUMMANbHbIX  YCIyr
(dpyHKUMI), NOYTOBBLIM OTMPaBiEHNEM, NpY NIMYHOM OBpalLeHun, a Takke NocpeacTBOM
obpalleHna 3a nonyvyeHnem MyHuuunanbHon ycnyrm B MOLU, npu ycnosum
3aKIMOYEHHOrO CornalleHus.

35. Ecnu 3anpoc 0 npegocTtaBneHuM MyHUUunanbHoOW ycryrm npeacraBnseTca
nocpeacTBOM MOYTOBOrO OTMpPaBMeHus, NOASIMHHOCTL MNOAMUCU 3asBUTENS HA TakoOM
3anpoce M BEpPHOCTb KOMWA [AOKYMEHTOB, MpuiaraembiX K TakoMy 3anpocy, AOSMKHbI
ObITb 3aCBMAETENBCTBOBAHBI HOTapUarnbHO.

36. B cnyyae HanpasneHusa 3asiBreHWs B 3SIEKTPOHHOM (popMe 3asBuUTenNb
BrpaBe NMpuUnoXnTb K TakoMy obpalleHuio HeobxoamMmble OOKYMEHTbI U Matepuanbl B
3NEKTPOHHON dhopMe.

NcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOOX0OAUMbIX B COOTBETCTBUM
C HOPMAaTUBHbLIMY NPABOBLIMY aKTaMK AN NPeA0CTaBNEHUS MyHULMMNANbHOW YCNyru,
KOTOPble HaXoOATCS B PACMNOPSPKEHUN rOCyAapPCTBEHHbIX OpraHoB, OPraHOB MECTHOIO
camMoynpaBneHUs U UHbIX OPraHoB, y4acTBYOLWMUX B NPEAOCTaBNEHNN MyHUUMNANbHbIX
yCnyr, U KOTopble 3asBUTENb BNpaBe NpeacTaBuUThb, a Takke crnocobbl X NonyyYeHus
3as8BUTENSAMU, B TOM YMCIEe B SMEKTPOHHON bopMe, NopsAoK X NpeacTaBneHuns

37. MNepeyeHb OOKYMEHTOB, Heobxo4MMbIX ans npegocTaBneHus
MYHMUMNANbHOW  yCMyrn, KOTOpble HaxoddATCA B PacnopsikKeHWW OpraHoB U
opraHu3auum:

1) npaBoycTaHaBnMBawliMe AOOKYMEHTbl Ha nepeycTpamBaemoe W (Unu)
nepensiaHMpyemMoe Xuroe nomeLleHue;

2) 3aKkrlyYeHWe opraHa no OxXpaHe MNaMATHUKOB apXUTEKTYpbl, UCTOPUU W
KynbTypbl O AOMYCTUMOCTW NPOBEAEHUS NepeycTpoucTea v (Mnv) nepensiaHMpoBKU
XWUIOro NOMELLEHUSA, €Crnn Takoe XWUMoe MnoMeLleHne wunu OOM, B KOTOPOM OHO
HaxoguTcs, ABNAETCA NaMATHUKOM apXUTEKTYPbl, UICTOPUU UMW KYNbTYpbl;

3) TexHu4yeckun nacnopT nepeycrpavBaemoro u (Mnu) nepensiaHMpyemoro
XWMNOro NOMeLLEeHus.

3aaBuTenb BrnpaBe NpeacTaBUTb YKasaHHble [OKYMEHTbl B AOMUHUCTpaLMIO
ropofckoro okpyra CtpexeBon no COOCTBEHHOW UHMLMATUBE.

38. AamuHucTpauus ropogckoro okpyra CtpexeBon He Bnpase TpeboBaTtb OT
3aaBuUTens:

npeacTaBneHns AOKYMEHTOB M MHGOpPMaLMM UK OCYLLECTBNEHUS OEeNCTBUMN,
npeacTaBneHne WnNu OcCyLLEeCTBMEHUE KOTOPbIX He NpegyCMOTPEHO HOpMaTUBHbIMU
NpaBOBbIMW aKTaMW, PerynupyowmnMm OTHOLIEHUS, BO3HMKaKOLWME B CBA3UM C
npegocTaBneHnemM MyHUUUNAnNsHOM YCIyru;

npeacTaBneHns JOKYMEHTOB M MHJOpMauun, B TOM 4Yucne noaTBep>KaaroLmx
BHECEHMe 3asBuTeNneM nnaTbl 3a NpefocTaBrneHue MyHUUUNanbHOW YCryru, KoTopble
HaxXo4ATCA B pacrnopsXeHun deaeparbHbIX OpraHoOB UCMOMHUTENBHOW BflaCTU, OpraHoB
rocyaapCTBEHHbIX BHEOOKETHbIX doHOoB, NCNOSTHUTENbHbIX opraHoB
rocygapctBeHHonm Bnactu cybbekta Poccuiickon depepaumm, OpraHoB MECTHOMO
camoynpasneHnsa nmbo NoABeAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam WUnn opraHam
MECTHOIro CamoyrnpaBfeHns opraHuM3aumn, Yy4yacTBYWOLWMUX B  NpegocTtaBneHuu
MyHMUMNANbHOW yCryrn, B COOTBETCTBUM C HOPMaTMBHbIMW MPaBOBbIMU aKTaMu
Poccuinckon depepaumm, HOpMaTMBHLIMM NPaBOBbIMU akTamu cyGbeKToB Poccuiickon
depgepaunn, MyHUUMNANBHLIMU MPaBOBLIMW aKTaMu, 3a WCKMIOYEHUWEM [OOKYMEHTOB,
BKIMIOYEHHbIX B OnNpedeneHHbin 4Yactbto 6 ctatbu 7 ®defepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHusaumm npeaocTaBneHnsa roCy4apCTBEHHbIX W
MYHMLMNANbHbIX YCNYr» nepevYeHb JOKYMEHTOB.

WcuepnbiBatoLwwmin nepedeHb OCHOBaHUW ANdA OTKasa B NpuemMe JOKYMEHTOB,



HeobGxoauMbIx ons npenoctaBneHnd MyHVILI,I/II'IaJ'IbHOVI ycnyru

39. OcHoBaHMM ana oTkasa B MpuMeMe [JOKYMEHTOB, HeobXoaumbix Ans
npenoCcTaBneHns MyHuMuMnanbHOW ycnyru B AQMMHUCTPaAUMKM TFOPOACKOro OKpyra
CTpexeBon uUNM MHOroQYHKUMOHANbHOM LEeHTpe, 3akoHogaTensCcTtBoM Poccumnckon
denepaumn He NpegyCMOTPEHO.

McuyepnbiBalowmn nepeyeHb OCHOBaHUM A8 OTKa3a B NpegoCcTaBneHnm
MYHUUMNANbHOW yCcnyru

40. OcHoBaHusa AN OTKasa B NpefocTaBneHu MyHUUUNansHOW yCryru:

1) HenpeacTtaBneHus onpegeneHHblx nyHkToMm 30 AOMUHUCTPaATMBHOIO
pernameHTa LOKYMEHTOB, 0653aHHOCTb MO NPeACTaBMEHMIO KOTOPbIX C YY4ETOM MyHKTa
30 AOMUHNCTPATMBHOIO pernamMeHTa BO3roXeHa Ha 3aaBUTENS;

2) noctynneHus B AOMUHUCTpaLMIO ropoackoro okpyra CTpexeBon oTBeTa
Ha MEeXBEeOOMCTBEHHbIA 3anpoc, CBMAETENbCTBYOWEro 06 OTCYTCTBUMM [OKYMEHTa U
(M) uHopmauumn, HeobxoauMMbIX AN NPOBEAEHUs nepeycTpoucTBa U (Mnn)
nepensiaHMpPOBKM  XKUIIOrO  MNOMELLUEHNA B COOTBETCTBMM C  NyHKTOM 37
AOMUHUCTPATMBHOIO pernamMeHTa, ecnM COOTBETCTBYIOLWMA OOKYMEHT He Obin
npeacraBneH 3assutenem no cobctBeHHoM uHuumaTtuBe. OTkas B CcorfiacoBaHun
nepeycTtpouctea un (Mnu) nepensiaHUPOBKM XKWUIOrO MOMELLEeHUs Mo yKasaHHOMY
OCHOBaHWIO AOMycCKaeTca B cnyyae, ecnu AOMWHUCTPaAUMA TFOPOACKOro okpyra
CTpexeBoun, nocrie MnonyyYeHUs Takoro OTBeTa yBeJoMuna 3asBuUTens O MnosyyvyeHuu
Takoro oTBeTa, NpPeanoXxuna 3asaBuTento NpeacTaBuTb AOKYMEHT U (Unn) nHdopmaumio,
HeobxoguMble ONS NPOBEAEHUA MepeycTponcTBa M (Unv) nepensiaHNpOBKU XKWUIOro
NOMELLEHNSS B COOTBETCTBUM C MYHKTOM 37 AAMUMHUCTPATUBHOIO perfiameHTa, U He
noslyymna oT 3aaBUTENSA Takme JOKYMEHT 1 (Mnn) MHopMauuIo B TeYEHNe NaTHaauaTu
paboyumx gHEeWN COo AHA HanpaBreHUst YBe4OMEHUS.

3) npeacrtaBneHus JOKYMEHTOB B HEHaANEXallumi opran;

4) HEecCOOTBETCTBUA NpOeKTa MepeycTponctesa u (Mnu) nepennaHnpoBKn
Xunoro nomMeLLeHns TpeboBaHNAM XUINULLHOTrO, rpagoCTPOUTENBHOIO
3aKoHOAaTeNbCTBa, TEXHUYECKUX pPernaMmeHToB, CaHUTapHO-3MMAEMMUONOrMYeCcKmX
npasus 1 HOPMaTUBOB.

41. OcHoBaHMsl AN MPUOCTAHOBIEHUS NPeaoCTaBneHns  MyHUUMManbHOM
yCryru OTCyTCTBYHOT.

[MepeyeHb ycnyr, KOTOpble ABASKOTCSA HEOOXoaNMbIMUK U 0Bs3aTeNbHBIMK ANA
npeaocTaBneHnsa MyHULMNanbHOW YyCyri, B TOM YMCNe CBeeHUS O JOKYMEHTe
(OokymeHTax), BblgaBaeMoMm (BblAaBaeMblX) OpraHu3aunsamMum, y4acTByOLLMMA B

npegocTaBneHnn MyHUUMNanbHON yCnyru

42. Ycnyrn, KOTOpble SABMASAOTCA HeobxoaumMbiMM U obs3aTernbHbIMW - ONS
NpeaoCTaBNeHNA MyHMLMNANbHOW YCyrM, B TOM 4WUCre CBeAEeHUS O [OKYMEHTe
(BOKymeHTax), BblgaBaeMoOM (BbldaBaeMblX) OpraHMsauusiMy, Yy4acTBYHOLWMMW B
NpeaoCcTaBNeHNN MYHULMNANBHON YCNyru:

1) NOArOTOBNEHHLIN U  OMOPMIIEHHbIN MNPOEKT nepeycTponcTBa U (KUnn)
nepennaHupoBKN  nepeycTpaMBaeMoro u  (Mnn)  NepennaHMpyemoro  XWIoro
NOMeLLEHNS;

2) cornacve B NUCbMEHHOW POpPMeE BCEX YSIEHOB CEMbM HaHuUMaTtens (B TOM
yucre BPEMEHHO OTCYTCTBYHOLWMX YMEHOB CEeMbW HaHUMmaTens), 3aHMMaloLmnX
nepeyctpamBaemoe W (Mnv) nepennaHNpyemMoe >XWUMoe MOMEeLleHMe Ha OCHOBaHWUMU
JoroBopa couuanbHOro Hawma (B criyyae, ecnv  3asBUTENeM  ABMSETCH
YNONMHOMOYEHHbIN HanmogaTenem Ha npefcrtaBrneHve npenyCMOTPEHHbIX HACTOALWMM



MYHKTOM [OKYMEHTOB HaHMMaTEeNb MNepeycTpavBaemoro v (Mnu) nepensiaHnpyemoro
KMIOro NOMELLEHUS MO AOrOBOPY COLMAnbHOro HaMa).

MNMopsaok, paamep M OCHOBaHMSA B3MMaHUA rocyAapCTBEHHOW NOLLMWHLI UNn
WMHOW NnaTbl, B3UMaeMou 3a npefocTaBrieHne MyHUUUnansHou ycryrm

43. MpepocTaBneHre MyHMUMNanbHOM yCryr ocyLecTnsieTcss 6ecnnaTHo.

Mopsagok, pasmep 1 OCHOBaHWS B3MMaHUA NnaThbl 3a NpefoCcTaBrieHne yCnyr,
KOTOpble ABNATCA HeobXxoauMbIMU 1 06s13aTeNbHBIMKU 115 NpeoCcTaBeHns
MYHUUMNANbHOM yCNyru, a Takke MHopMauusa o MeToguke pacyeTta pa3mepa Takom
nnatbl

44. MeToaoMku pacyeta W pasMepbl Nnatbl 3a oOKasaHue HeobXxoauMMbIX WU
obsi3aTenbHbIX  YCNyr YCTaAHaBNMBAlOTCS  OpraHM3auusiMn, npeaocTaBnSLWMMU
HeobOxoauMmble U o00si3aTenbHble Ycnyri, Heobxoaumble AnNsS NpefoCcTaBleHUs
MyHUUMNAnNbHOM  YCryrM, CaMOCTOSITENIbHO B COOTBETCTBMM C  TpebGoBaHWUsIMM
AENCTBYIOLLEro 3akoHo4aTeNbCTBa.

MakcumanbHbI CPOK OXuaaHUsa B oMepeaun nNpu nogadve 3anpoca o
npegocTaBNeHn MyHUUMNAaNsLHOM yCnyru n npu nosiy4eHun pesynorata
npenocTaBneHns Takux ycnyr

45. MakcMManbHoe BpeMsi OXuaaHus B odepean npu NYHOM nogade 3asiBrneHus
0 NpeaocTaBneHMN MyHULMNANbHOW YCIYrM COCTaBRsSIeT NATHaALATb MUHYT.

MakcumanbHbIA CPOK OXWOAHUS B o4Yepean npu MonyyvyeHun pesynbraTa
npeaocTaBneHnss MyHMLMNAaNbHOM yCnyrM He OOIMKeH NpeBblwaTth NSTHaAUATV MUHYT.

Cpok 1 nopagok permctpaumm 3anpoca 3assuTerns o npefocTaBneHmm
MYHULMMAnNbHOW yCnyru, B TOM YUCIe B 9NIEKTPOHHON dhopme

46. 3asaBneHne Ha ByMaKHOM HOCUTENE pPerncTpupyeTcsa B AeHb NpeacTaBneHuns
B AAMUHUCTpaumio ropoackoro okpyra CTpexeBon 3asiBfeHUss U OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNA MyHMLMNANbHOW YCIyTrn.

47. Pernctpaumsa 3adBneHus, HanpaBfeHHOro B dOpMe  3fEKTPOHHOro
AOKyMeHTa 4epe3 EavHbING nopTan rocyAapCTBEHHbIX W MyHUUMNANbHbIX YyCnyr
(dbyHKUMI), OocyllecTBnNsieTCA He no3gHee paboyero AHs, criedylowlero 3a gHeEM ee
nocTynneHns B AOMUHUCTPaLMIO ropoackoro okpyra CTpexxeBoun.

TpeboBaHMs K NOMELLEHMSIM, B KOTOPbIX NPeaoCcTaBnseTcs MyHUUmnansHas
ycnyra, K 3any oXxuwaaHusi, Mectam Ans 3anofiHeHUs 3anpocoB O NPeaoCcTaBneHnn
MYHULUMNAnbHOM yCryrn, MHPOPMALIMOHHBLIM CTEHAAM C NepeYHEM AOKYMEHTOB,
HeoOXoAMMbIX ANs NpeaoCcTaBNeHns MyHULMNanbHOW ycnyrun, n obpasuamm nx
3arnonHeHuns

48. lNpepocTtasrieHe MyHULMNAanbHbIX YCNyr OCYLUECTBNSETCA B creumansHO
BblAENEeHHbIX A5 9TUX Leren NoMeLLeHUsX.

48.1 Mecta npegocTaBneHus MyHUMUMNanbHoOM ycnyrn obopyayTca ¢ y4eToM
TpeboBaHUN [OCTYNHOCTW ANA WMHBaANMOOB B COOTBETCTBUWM C 3aKOHOAATENbCTBOM
Poccuinckon depepaumm o coumanbHON 3awmuTe nHBanngos. B criyyae HEBO3MOXHOCTU
obopynoBaHMA MecTa NpefoCcTaBneHnsa MyHUUUNansHOW ycnyru, ¢ y4eTtom TpebosaHui
AOCTYMHOCTM AONA WHBanNWAOB B COOTBETCTBUM C 3akoHopaTternbcTBoM Poccuiickon



degepaum 0 coumanbHOM  3alWmMTe  WMHBANUMAOB < Ha  COTPyAHMKa  oOpraHa,
NpeaoCTaBNAILWEro MyHUUMNANbHYK yCnyry, Bo3naraetca ob6s3aHHOCTb MO OKa3aHWUKo
CUTYaLUMOHHOW MOMOLUM MHBanNuam BCEX KaTeropum Ha nepuos npeaocTaBrieHus
MYHULUMNANbHOW YCAYT.

49. B cnyyae ecnv mmeetca BO3MOXHOCTb OpraHuM3aumm CTOSIHKUM (MapKOBKMW)
BO3Nne 34aHusi (CTPOEHUS), B KOTOPOM pPa3MELLEHO MOMELLEHNE MpuemMa WM Bblgaun
OOKYMEHTOB, OpraHM30BbIBAETCS CTOSIHKA (NapkoBKa) ANS NIMYHOr0 aBTOMOOWUNBHOroO
TpaHcnopTa. [1ns napkoBKM creumarnbHbIX aBTOTPAHCNOPTHLIX CPEeACTB MHBaNMOoB Ha
Kaxagon cTosiHke Bblaensietcss He MeHee 10% mecT (HO He MeHee OOHOro Mmecta),
KOTOpble He JOMMKHbI 3aHUMAaTb MHbIE TPAHCNOPTHLIE CPEACTBA.

50. Bxoa B nomelleHne npuemMa v Bblayn OAOKYMEHTOB A0SbkeH obecneymBaTtb
cBobOgHbLIN OOCTYN 3aaBuTENen, ObliTb 060pyaoBaH yOOOHOW NECTHULEN C MOPYYHAMM,
LUMPOKNMM NMpoXogamu.

51. Ha 3gaHun psagom ¢ BXOAOM AOfmkHa ObiTb pasmelleHa MHGOpMaunoHHas
Tabnuuka (BbiBECKA), cOAepXKallas cnegyoLyo MHPopMaumio:

- HauMeHoBaHWe opraHa;

MECTO HaxOXOeHUs U rpuanyeckui agpec;
pexunm paboTbl;
HOMepa TenedoHOB ANS CNpaBoK;

- agpec odwuumanbHOro camTa OpraHoB MECTHOro camMmoynpaBneHus
ropofckoro okpyra CtpexeBon B ceTn VIHTEpHeT.

52. ®acag 3gaHua gormkeH 6biTb 0obopyaoBaH OCBETUTENbHbIMKM Npubopamu,
NO3BONSAKOLWMNMM MNOCETUTENSAM 03HAKOMUTLCS C MHPOPMALMOHHBIMY Tabnnykamum.

53. Mpn pasmeweHnn nNOMELLEHNN MNpuemMa u BblgAYN [OKYMEHTOB Bbille
NepBOro aTaxa, 3gaHue JOMKHO 6bITb 060pyaoBaHO NMAdPTAMM N UHBIMU TEXHUYECKUMU
cpencrteamu, obecnevnBaroWMMm AOCTYNHOCTb YCYrn Ansi MHBanNuaos.

54. MNomelweHna npuvema M Bblgavyn [OKYMEHTOB AOSKHbI NpegycMatpuBaTth
MecTa ONng OXuaaHnda, MHPOpMUPOBaHUS N NpuemMa 3asBuUTeNen.

55. B mectax gns nHopmmpoBaHus OomKeH ObiTb obecnevyeH 4oCcTyn rpaxnaH
AN O3HAKOMITeHUS C MH(POpMaUMen He TOMbKO B Yacbl nNpuemMa 3adBneHun, HO U B
paboyee Bpemsi, Koraa npuem 3asiButernen He BeOeTCA.

56. XapakTepucTvkm noMeLleHnn npuema v Bbldavyn [OOKYMEHTOB B 4acTu
0OBbEMHO-NNAHMPOBOYHBLIX W KOHCTPYKTUMBHBLIX pPELUEHUA, OCBELLEHUS, MNOXapHOW
6e3onacHOCTH, MHXEHEPHOro obopyaoBaHMA O0SMKHbI COOTBETCTBOBATL TpeboBaHWSM
HOPMAaTUBHbIX JOKYMEHTOB, ENCTBYHOLLMX Ha TeppuTopun Poccurckon ®epepaunu.

57. NomeweHna npuema BblgayYm [OOKYMEHTOB obopyayloTcsa  cTeHaamu
(cTonkamm), cogepxalummm WHopMaUmMK 0 nopsigke npenocTaBneHus
MYHMLUMNANbHbIX YCNYT.

58. B mMecTax onga oxumaaHus ycTaHaBnMBAlOTCS CTYrNbs (KpecesibHble CeKuuu,
Kpecna) ansa sassuternemn.

B nomeweHnn npuvema wn BblgauM OOKYMEHTOB BblOENSAETCA MECTO Anis
oPopMIeHNsT OOKYMEHTOB, MpedycMaTtpuBaiowee CTonbl (CTonkn) ¢ GnaHkamu
3asiBMIEHNN N KaHUENSPCKMMU NPUHAONIEXHOCTAMN.

59. NHdpopmaumsa o dpamunuu, MMeHW, OT4YecTBe W OOSMKHOCTWU creuunanucTa
Otaena, ocywecTBNALWEro NpegocTaBneHne MyHULMNanbHOW ycnyrn, AormkHa ObiTb
pasmelleHa Ha JIMYHOW WH(OpMauMOHHOW Tabnmyke wn Ha pabodem mecTe
cneyunanucra.

TpeboBaHus kK obecnedeHnto 4OCTYNHOCTU AN MHBANUAOB OO6bEKTOB, B KOTOPbIX
npeaocTaBnAeTCca MyHMuMnanbHasa ycrnyra, B COOTBETCTBMM C 3aKOHOL4ATENbCTBOM
Poccuinckon degepaunmn o coumnanbHOM 3awWmMTe NHBanNnaoB

59.1 OpraH, npegocTaBnAWMKA  MyHUMUMNANbHyO  ycnyry, obecneynBaeT
NHBanNuaam:



1) ycnoBua gna 6GecnpenaTCTBEHHOro Aoctyna K o06bekTy (3@aHuio,
NOMELLEHNI0), B KOTOPOM OHa MpefoCcTaBnseTcd, a Takke Ana 6ecnpensaTCTBEHHOro
NONb30BaHUA TPAHCMOPTOM, CpeACcTBaMu CBSA3N U MHAOpMaLMK;

2) BO3MOXXHOCTb CaMOCTOSATESTbHOrO NepeaBMXeHns no TeppuTopun, Ha KOTOPOK
pacnonoxeH 0ObEKT (3gaHue, nomMelleHne), B KOTOPOM  MNpefocTaBnsieTca
MyHMUMNanbHasa ycnyra, a Takke Bxoda B Takon OObekT 1 BbIxoga U3 Hero, Nocagku B
TpaHCNOPTHOE CPeaCcTBO U BbICAAKN U3 HEro, B TOM YMCIe C UCMNOJSiIb30BaHNEM Kpecra-
KOMSICKU;

3) CconpoBOXAEeHWe WHBanNMOoB, UMEKLWMX CTOMKME paccTpoucTBa (PYHKUUK
3pEeHUs N CaMOCTOATENbHOIO NepeaBMXEHNS;

4) Hagnexawee pasmelleHne obopygoBaHWs M HOCUTENeEW MHGOPMaUUK,
HeobxoaumbIx ons obecnevyeHns 6ecnpenaTCTBEHHOrO A0OCTyNa UHBANMAOB K OObeEKTY
(3@aHuio, MOMeLLEeHN0), B KOTOPOM NPeaoCTaBnseTCa MyHUuunanbHas ycnyra, v K
ycnyre ¢ y4eTOM OrpaHVY4eHUn X XXU3HedesaTernbHOCTH;

5) pybnupoBaHve HeobxoouMMoOW [ONsi MHBANWAOB 3BYKOBOW W 3pUTENbHON
nHopmauum, a TaKKe Haanucew, 3HaAKOB UM MHOWM TEKCTOBOM U rpadouyeckomn
MHOpMaUUKN 3HaKamMu, BbINOMHEHHbIMU penbedHO-ToYeYHbIM WpudToMm Bpanns;

6) oonyck cypaonepeBoaymka u TudnocypaonepeBoaymka;

7) ponyck cobaku-npoBOAHMKA Ha OOBLEKT (3gaHue, NoMelleHue), B KOTOPOM
npeaocTaBnNAeTCca MyHMUuMnanbHasa ycnyra;

8) okasaHve uHBanMgam nomowm B npeofoneHun 6GapbepoB, MeLlarLnX
NONy4YeHMI0 MU MYHULIMNANbHOW YCNYru HapaBHe C APYrMMU NinuamMmu.

[MokasaTenu JOCTYNHOCTU U KayecTBa MyHULMNANbHbIX YCIyr (BO3MOXHOCTb NONyYeHNs
MHdOpMauumM o xoae npeaocTaBneHna MyHUUUnanbHOM yCrnyru, BO3MOXHOCTb
Nosly4YeHust ycryru B dnNeKTpoHHon gopme unm B MOLL (npm ycnoBum 3aknoyeHHOro
cornawleHus).

60. NokasaTenamMmu 4OCTYNHOCTU U Ka4yeCcTBa MyHULMNANbHOW YCNyru SBnsTCA:
AOCTOBEPHOCTb NpefocTaBnsaeMomn rpaxgaHam nHgopmawmu;
NofHOTa NMHPOPMNPOBAHUSA rpaXKaaH;

HarnggHoCcTb hopM npegocTaBnseMon nHgopmMaumm 06 aaMUHUCTPATUBHbBIX
npouenypax;

yao6CcTBO M OOCTYMHOCTb MOMNYyYEHUss MHOpMaLMK 3asiBUTENSAMU O nopsigke
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

cobntogeHne CpoKoB MCMOMHEHMSA OTAENbHBIX aAMUHUCTPATMBHbBIX Npoueayp v
npeaocTaBneHnsa MyHMLMNanbHOW yCnyru B LEesom;

cobnogeHne TpeboBaHuMi K pa3Mepy nnatel  3a NpegocTaBlieHune
MyHULUMNANbHOW yCcnyru;

cobntogeHnn TpeboBaHui cTaHaapTa NpeaocTaBneHnss MyHUUUNanNbLHOM yCnyrm

oTcyTCcTBME OOOCHOBAHHbLIX Xanob Ha peweHus, gencteusa (besgencrTene)
AoMnHUCTpaummn ropoackoro okpyra CTpexeBoW, AOSMKHOCTHbIX Ny, AgMUHUCTpaumn
ropogckoro  okpyra  CTpexeBoW, Nnubo  MyHMUMNANbHbLIX  CAYyXawux  npu
NpeaoCcTaBNeHNN MyHULMNANBHON yCnyru;

NnofHOTa W  akTyanbHOCTb MHAOpMaUMM O nopsake npeaocTaBneHns
MYHMLMMNANbHON YCNyru.

61. Mpy nonyyeHUn MyHUUMNANLHOW YCNYrM 3asBUTENb OCYLECTBNAET He
bonee ABYX B3avMOAEWNCTBUWN C AOITHKHOCTHLIMU NULAMUN:

1) nopa4a 3asdBnNeHuss O cornacoBaHMM  nepeyctponctea W (Unwn)
nepennaHVpoBKN  nepeycTpaMBaeMoro W  (Mnn)  NepennaHMpyemoro  XWIoro
NOMeLLEHNS;

2) nony4yeHve pesynbTata O cornacosaHum (06 oTKase B coOrnacoBaHum)
nepeycTponcTaa u (Mnu) nepennaHnpoOBKU XXUITOro NOMELLEHUS;



62. npOﬂ,OJ'I)KVITeJ'IbHOCTb KaXXOoro B3aMMOAEWCTBUS He [OOJSIKHa npesbILLATb
nATHaguaTm MUHYT.

NHble TpeboBaHUA, B TOM YMCe y4nTbiBaloLLMe 0COBEHHOCTU NpeocTaBneHuns
MYHULMMANbHOW YCNyru B MHOroyHKLUMOHANbHbIX LLIeHTpax npeaocTaBneHns
rocygapCTBEHHbIX U MyHULUMMAIbHbLIX YCNyr 1 0CO6eHHOCTU NpeaocTaBreHns

MYHULMMNANbHOW YCNyru B 9NeKTPOHHON dhopme

63. 3aaBUTeNto NpPeaoCcTaBnseTCd BO3MOXHOCTb MOMYYEHUA MYHULMMNANIbHON
ycnyrm ¢ ucnonb3oBaHnem EfmHOro noprana rocyfapCTBEHHbIX M MyHWUUMMAarbHbIX
ycnyr (pyHKUMi), NOYTOBbLIM OTNPaBMEHWEM, a TakKkKe MnocpenCcTBOM JNYHOIO
obpalleHna 3a nonyvyeHnem MyHuumnanbHonm ycnyrm B MOL, (npu  ycnosuu
3aKNYEHHOro cornatleHus).

64. 3asBneHue (3anpoc), HanpaBneHHoe  4epes EanHbIn noptan
rocygapCTBEHHbIX U MyHUUMMAnbHbIX YCryr (YHKUWA), AOMKHO ObiTb MOAMMCaHO
9MEKTPOHHOW NOAMUCBID B COOTBETCTBUM C  3akoHodaTenbctBoM Poccuickon
depgepaumn.

65. lNpn npegcraBneHnn 3adBfiEHUS] B ANEKTPOHHOM dhopMe npeacTaBuTenem
3adBuTENS, JENCTBYIOWMM Ha OCHOBaHUU AOBEPEHHOCTU, AOBEPEHHOCTb JOIMKHA ObiTh
npeactaeBneHa B (opMe OMNEeKTPOHHOro [AOKYMEHTa, MOAMUCaHHOro 3rneKTPOHHOW
NOAMNMCLIO YNONMHOMOYEHHOIO Nnua, BblAasLero (nognucasLLero) JOBEPEHHOCTb.

66. [lokyMeHTbI, ABNSOLWMECH pe3ynbTaToM npefocTaBneHns MyHUUMnanbHOM
ycnyru, B BUAe 3rEeKTPOHHOrO AOKYMEHTa HanpasnsawTca 3asgBuTento 4vepes EanHbIN
nopTan rocyfapCTBEHHbIX N MyHULMNAnNbHbIX yCnyr (PyHKUUR).

67. lNpyn npepoctasneHMn MyHUUMMNANbHOW YCMNyrn B SNEKTPOHHOW ¢opme C
ncnonb3oBaHnem EaMHOro noprtana rocyfapCTBEHHbIX W MyHUUMNANbHbLIX YCNyr
(dbyHKUMR), 3a9BUTENIO NPEeAOCTaBASETCA BO3MOXHOCTb:

1) o3HakomneHus ¢ oopmMamMn 3asBEHUA U UHbIX JOKYMEHTOB, HEOOXOANMbIX
AN NonyyeHus MyHuuunansHom ycnyrn, n obecneyeHve p[Joctyna K HUM Anis
KOMMPOBAHWSA U 3aroSTHEHUS B 3NIEKTPOHHOM BUAE;

2) npeacTtaBneHve 3asBrneHus O NpeaoCcTaBlieHUn MyHUUMNanbHOW YCrnyrn B
3NEeKTPOHHOM bopme;

3) ocyLeCcTBNEHNsT MOHWUTOPUHra Xxoda npefocTaBneHns MyHULMNansHon
yCnyru.

4) nonyyeHve pesyrnbTata MyHULMNANbLHON YCNyru.

B cnyyae noctynneHus 3asiBNeHWss U OOKYMEHTOB B 3IIEKTPOHHOW dhopme C
ncnonb3oBaHnem EauMHOro noprtana rocyfapcTBEHHbIX W MyHUUMNANbHbLIX YCNyr
(dbyHKUMI), cneynanncT, OTBETCTBEHHbIN 3a MpUMEM W perucTpauuio OOKYMEHTOB
NHOPMUPYET 3asBUTENSA Yepes NUYHBLIN KabUHET O perncTpaumm 3asBreHns.

B cnyyae nogaun 3aaBneHUss M OOKYMEHTOB B 3SIeKTPOHHOM dhopme C
ncnonb3oBaHnem EauMHOro noprtana rocyfapcTBEHHbIX W MyHUUMNANbHbLIX YCNyr
(dyHKUMW) OTKa3 B MpuvemMe [OKYMEHTOB, MNOAMNWCaHHbIA  YNONTHOMOYEHHbLIM
AOIMKHOCTHLIM FMLOM B YCTaHOBMIEHHOM MOPSAKE C WUCMOMb30BaHWEM 3SMEKTPOHHON
NOANUCK, HanpaBNAeTCs 3adABUTENIO Yepes NUYHbIN KabuHeT.

68. OpraHusauns npegocTaBneHns MyHULMNAanNsHoON yCnyrn ocyLecTBnseTcs no
NPMHUMNY «O0AHOro okHa» Ha 6asze M®LL (npun ycnoBum 3akniOYeHHOro cornalleHnst) npu
nMYHOM obpalleHun 3aaBuTens.

69. OpraHusaums npegocTaBfneHus MyHuuunanoHon ycnyrm Ha 6ase MoL
OCYLLECTBNSAETCA B COOTBETCTBMM C COrMalleHWeM O B3auMOOENCTBUM MexXAay
AgmMnHucTpaumen ropoackoro okpyra CrpexeBou n MOL, 3akno4YeHHbIM B
yCTaHOBMNEHHOM NopsaKe.

70. 3aaButensam npenocTaBrsaeTcs BO3MOXHOCTb A NpeABapuTeribHOW 3anmcu
Ha nogadyy 3asBfieHNs W [OKYMEHTOB, HeobXxoAuMMbIX A5 npefocTaBfeHus
MYHULMMANbHON YCNyru.



71. NpegBaputenbHaa  3anMcb  MOXET  OCYLWEeCTBAATbCA  CneayloLwumMmm

cnocobamu no BbIGOPY 3aABUTENS:
npu nn4yHoM obpalleHumn 3assutena B Otaen;
no TenedgoHy;

Yyepes odmumarnbHbIN CanT OpraHoB MECTHOro camMoynpasfieHUsi FoOpoaCKOro
okpyra CtpexxeBon.

72. Mpn npeaBapuTenbHON 3anvMcn 3asiBUTENb coobLlaeT cneayolme AaHHbIe:

- Oona  duamyeckoro nuua: amunuio, MMA, OT4eCTBO (nocnegHee npwu
HanuMuum);

- ANS 1opUanYecKoro nuua: HammMeHoBaHe PUANYECKOro Nuua;

- KOHTaKTHbI HOMep TenedoHa;

- agpec 9NeKTPOHHON NOYThI (NPY HaNU4YUn);

- XXernaewmble gaTty u Bpems rnpeacraBreHns JOKYMEHTOB.

73. lNpepBapuTenbHasa 3anucb OCYLLECTBMASETCA MYyTEM BHECEHUS YKa3aHHbIX
CBEAEHMM B KHUTY 3anucu 3asiBUTenen, Kotopasd BedeTcs Ha OymaxHbiX w/vnu
SNEKTPOHHbIX HOCUTENSIX.

74. 3aaButento coobwalTca fata W BpemMsa npuemMa [AOKYMEHTOB, OKHO
(kabmHeT) npuema [OKYMEHTOB, B KOTOpble crnegyeT obpatutbcda. [lpy nmnyHOM
obpaleHun 3aaBuTENO BblAAeTCsa TanoH-noaTBepXxaeHne. 3asBuTenb, 3anmcaBLUnincs
Ha nNpuem 4vepes oumumanbHbIi CauT OpPraHoB MECTHOrO camMoynpaBrieHUs ropoaCcKoro
okpyra CTpexxeBoW, MOXeT pacnevyataTtb aHanor TafioHa-noATBePXaeHus.

3anucb 3asBuTenen Ha onpeferieHHyl AaTy 3akaHymBaeTcs 3a CYTKM [0
HaCTynneHus 3Ton AaThbl.

75. lNMpwn ocylwecTBNeHUn NpeaBapuUTenbHON 3anucuK 3assuTerb B 06s3aTeNlbHOM
nopsgke MHoOpMUMpyeTcs O TOM, 4YTO npeadBapuTeribHas 3anucb aHHynupyeTcs B
crny4yae ero He §IBKM NO WUCTEYEHUU NATHAZUATU MWHYT C Ha3Ha4YeHHOro BpeMeHU
npuema.

3aaBuTenaM, 3anucasBlUMMCH Ha NpueMm 4vepes ouuunanbHbI CalT OpraHoB
MECTHOro camoynpasfeHnsa ropoackoro okpyra CTpexeBon 3a Tpy kaneHaapHbIX OHA
00 npuemMa OTnpaBrisieTCca HarnoOMWHaHWE Ha yKas3aHHbIN agpec SMNeKTPOHHOM MOYThbl O
Jate, BpeMeHM W MecTe npuema, a Takke uHdopMaums o6 aHHynMpoBaHUK
npegBapuTenbHOM 3anucn B Crlydae He §IBKM MO UCTeYeHUW NSaTHaguaTu MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmvema.

76. 3assuteno B noboe Bpems BrnpaBe OTka3aTbCA OT MNpeaBapuUTEnbHON
3anucw.

77. B oTcytcTBMM 3asiBuTenen, obpaTuBLUMXCA MO NpeABapuTEnbHOW 3anucw,
OCYLLIeCTBNAETCA NpUeM 3asaBuTernen, odbpaTUBLLMXCA B NOpSOKe ovepeau.

78. 'paduk npuvema (NpuemMHoe BpeMsi) 3asiBUTEnen no npeaBapuUTeENbHON
3anucu yctaHaBnuBaeTca HavanbHukoM OTaena B 3aBUCMMOCTU OT MHTEHCUMBHOCTU
obpalueHunn.

3. CocraB, NocneaoBaTeNbHOCTbL U CPOKM BbINOMTHEHNSA aaMUHNCTPATUBHbIX
npoueayp (aencrteui), TpeboBaHUsA K NOPAAKY UX BbIMOSIHEHUS, B TOM YuCrie
0COBEHHOCTN BbINONTHEHNA aAMUHUCTPATMBHBIX Npoueayp (4eNCTBUIN) B 9NEKTPOHHON
dopme unm B MOLL (Mpy Hanuuumn 3akno4eHHOro cornatleHus).

Brok-cxema npegocTtaBneHns MyHMUmMnanbHOW yenyrm
79. bnok-cxema nocnegoBaTeNibHOCTU  OEWUCTBUMMA  NpU  NpeaocTaBreHun
MYHUUMNANbHOM YCNyrn npeacrtaBneHa B nNpuroXxeHun 3 K AOMUHUCTpPaATUBHOMY

pernameHTy.

80. MpepnocTtaBneHne MyHUUMMNANbLHOM YCnyrM BkNovaeT B cebs cneayolume
agMUHUCTpaTUBHbIE NpoLEeaypbl:



1) npuem 3asBnNeHUs N [OKYMEHTOB, HEoOXOAMMbIX AN NpeaocTaBneHus
MYHMLMMNANbLHOWN yCnyru;

2) paccMoTpeHune 3asBNeHNS 1 Npunaraemblx K HEMy JOKYMEHTOB;

3) dopmupoBaHMEe U HanpaBneHne MeXBEAOMCTBEHHbLIX 3anpoOCOB B OpraHbl
(opraHusauum), y4acTBytoLMe B NPegOCTaBeHMM MyHULUNANbHOW YCIyIu;

4) npuHATHE pelleHns o npegoctaesneHun (06 oOTkase npenocTaBreHns)
MYHULMNANbHON yCnyru;

5) Bblgaya pe3ynbTatoB MyHULMNANbHOW YCIyru.

Mpuem 3asiBNeHNs 1 AOKYMEHTOB, HEObXoANMbIX ANS NpeaocTaBreHus
MYHULMNANbHOW yCcnyriu

81. OcHoBaHMeM AN Havana gaHHOM npoueaypbl SBMSEeTCA NOCTynneHne B
AOMUHUCTPaUMIO ropoackoro okpyra CTpexeBon npu NM4HOM obpalleHuun, NoYTOBbIM
OTrnpaBfeHneM, B SNEeKTPOHHOW hopMe, a Takke nogaHHbix yepe3d ML (npu ycnosuu
3aKNIYEHHOro cornalleHns), 3asaBrneHns o npegocTaBneHn MyHUUUNansHOM yCnyrn v
npunaraembiX K HeMy JOKYMEHTOB.

82. MNpuem 3aaBneHWs O NpPefoCTaBfieHUN  MYHUUMNANbHOW  YyCnyrm Wu
npynaraemMblXx K HeMy [OOKYMEHTOB ocyuecTtBnseTrca cneuyuwanuctom OTtgena,
OTBETCTBEHHbIM 3a NpefocTaBreHme MyHUUUNansHOM yCryru.

83. lpu noctynneHun 3asBneHus W npunaraemMblXx K HeMy [OOKYMEHTOB
nocpeacTBoM IMYHOro obpaweHuna 3assutens B Otaen, cneumanuct OTtgena,
OTBETCTBEHHbIN 3a MpefoCTaBfieHne MyHUMUMNanbHOW  ycnyru, ocylecTsnseT
creayLLyo nocrnenosaTenbHOCTb AEUCTBUMN:

a) ycTaHaBnueaeT npeameT obpalleHus;

0) ycTaHaBnNuBaeT  COOTBETCTBME  JIMYHOCTU  3asABUTENd  LOKYMEHTY,
yAOCTOBEpPSOLEMY NMYHOCTL (B Chnydae, ecnu 3asButenem saernseTcs usmyeckoe
nmuo);

B) npoBepsieT AOKYMEHT, yOOCTOBEPSAIOLLNIA npasa (mnonHomoums)
npeacraBUTeNs (PrU3n4ecKoro Unn puaMYeckoro nuua (B criydyae, ecrnv ¢ 3asiBneHuem
obpallaeTcsa npeactaBuTenb 3asaBuTens (3assutenen));

r) BblJaeT 3asiBUTEN0 pacrvcky B MOMyYeHUUM OOKYMEHTOB C yKa3aHUEM WX
nepeyHs n gaTbl UX NOMyYEeHUss OpraHoM, NPeAoCTaBAALWMM MYHULMNANbHYIO YCIyry.

84. MNpn oTcyTtcTBMM y 3asBUTENs, OOpPaTUBLLEroCs JNWUYHO, 3arOfHEHHOrO
3a8BreHns unnm npu  HenpasuUNbHOM ero 3anosiHeHun, cneuuanuct Otgena,
OTBETCTBEHHbI 3a MpefoCTaBfieHne MyHuMUMNanbHOW  ycnyru, ocylectensieT
MEeTOLMYECKYHO NOMOLLb.

85. O6wmr MakcMmanbHbI CPOK NpuemMa 3asBneHus U npuraraemMbix K Hemy
OOKYMEHTOB Mpu NMMYHOM ObpalleHnmn 3asBUTENS He NpeBblaeT NAaTHagUaTM MUHYT.

86. Npu nocTynneHnn 3asBreHUs N npunaraembiX K Hemy JOKYMEHTOB B agpec
AJMuHUCTpaumm ropoackoro okpyra CtpexeBon NocpeCTBOM NOYTOBOrO OTNPaBeHns
pacrnvcka B Nofy4eHun oT 3asaBUTEeNA AOKYMEHTOB C YKa3daHWeM UX NepeyvHs U aaTbl UX
NOMny4YeHUss OpraHoM, nNpefoCTaBfslWUM MyHUMUMNANbHYK YyChyry, a Takke C
yKa3aHMeM nepeyvHsi JOKYMEHTOB, KOTOopble OyayT nony4vyeHbl N0 MeXBEAOMCTBEHHbIM
3anpocam, HarnpasnseTcs 3asBUTEN0 MNOYTOBbLIM OTMNPaBEHNEM B TeYeHue nNATU
KaneHaapHbIX OHEN ¢ AaTbl MONyyYeHns 3asBneHus 1 npunaraeMblx K HeMy JOKYMEHTOB.

87. MNpwn nocTynneHun 3asBneHnsa 1 npunaraemblx K HeMy OOKYMEHTOB B afgpec
AoMnHucTpaumm ropogckoro okpyra CTpexeBoW MNOCPEeACTBOM 3SIEKTPOHHOM MOYThI
CKaH-KOMusa pacrnucky B MonyvYeHUM OOKYMEHTOB C yKas3aHUeM UX NnepeyvHs n aatbl UX
NoSly4eHUs OpraHoM, npedoCTaBnsalWMM  MYHALMNANbHYKO YCryry, a Takke C
yKasaHueM nepeyvHs JOKYMEHTOB, KOTopble ByayT nony4vyeHbl N0 MeXBeAOMCTBEHHbIM
3anpocam, HanpasrisieTCa 3asBUTEN0 MO 3MEKTPOHHOW MOYTe Ha YKasaHHbI UM B
3a8BNeHNN agpec SMNEeKTPOHHOW MOoYTbl B TeYyeHue NATU KaneHdapHbX OHen ¢ gaTthbl
NnonyyYyeHus 3asiBrieHnNs N npunaraemblx K HeMy JOKYMEHTOB.



88. Cneunanuct Otgena, OTBETCTBEHHbLIN 3a NpefoCcTaBneHne MyHUUMnansHON
yCnyru, HanpaenseT 3asBrieHMe W npunaraemble K Hemy [OKYMEHTbl cneuuanucty
AoMnHMCTpaumm ropoackoro okpyra CTpexeBoW, OTBETCTBEHHOMY 3a MNpUEM W
perncTpauuio  AOKYMEHTOB, Ha perucTpaumio nyTemM BHECEHUS 3annucu B >XypHan
perncTpauumn BXoAdaWmnX AOKYMEHTOB AgMUHUCTpauun ropoackoro okpyra Crpexesown,
B A€Hb NOCTYNNEeHUs 3asBNEHNS 1 NpunaraeMblxX K HEMy JOKYMEHTOB.

89. lNocne pernctpaumn, He no3gHee [OHA perucTpauuu, 3asBreHne WU
npunaraemble K Hemy [OOKYMEHTOB HanpasnaioTcsa cneuyuwanucty  OTtgena,
OTBETCTBEHHOMY 3a NpefoCTaBneHne MyHUUMnansHON yCcnyru.

90. PesynbTaToM aAMWHUCTPATUBHOM MNpouUedypbl «MpUEM  3asiBNEHUA U
OOKYMEHTOB, HEOOXOANMBIX ANA NPeaoCTaBfeHns MyHUUMNANbHOW YCNyrm» sIBMSeTCS
nepegada npolleaLwero permctpaumio 3asasrneHns U npunaraemMblX K HeMy JOKYMEHTOB
Ha paccmoTpeHue cneunanucty OTgena, OTBETCTBEHHOMY 3a npedocTaBneHus
MYHULMNANbHOW yCnyru.

91. O6WwMI MaKCUManbHbIA CPOK BbIMOSTHEHUS agMUHUCTPATMBHOW Npouenypbl
«npuemM  3asdBfeHMs W OOKYMEHTOB, HeobxoouMMbix ANA  nNpefocTaBreHus
MYHMLUMNANbHOW YCyrm» He MOXeT MpeBbllaTb OAWH paboynin AeHb CO OHS nogayv
3asBnNeHns.

PaCCMOTpeHVIe 3adaBrieHna n npunaraémMbixX K HeMy JOKYMEHTOB

92. OcHoBaHMEM [Ans Havana BbINOSIHEHUS agMUHUCTPATUBHOM npouenypsbl
«pacCMOTPEHNEe 3asiBlIeHUs W npunaraemMblX K HeMy [JOKYMEHTOB» SBNsSeTcs
NOCTynneHne 3aaBneHus W rnpunaraeMblXx K HemMy [OOKYMEHTOB Ha pacCMOTpeHue
cneuynanucty OTgena, OTBETCTBEHHOMY 3a NpeaocTaBrieHne MyHULUNanbHOW YCryru.

[Mpn paccmoTpeHun 3aaBreHus W npunaraemblX K HemMy [OOKYMEHTOB
OCYLLEeCTBNAETCA MpoBepka npeacTaBreHHbIX [OOKYMEHTOB Ha  COOTBETCTBME
ncyepnbiBawoLWeMy MNepevHlo  OOKYMEHTOB, YKasaHHblX B nyHkrax 30, 37
AOMWHUCTPaATMBHOIO pernamMeHTa, a Takke Ha NpPaBUbHOCTb UX OPOPMIEHUS.

93. B cny4ae HenpencTaBneHus 3asiBUTenem OOKYMEHTOB, YKa3aHHbIX B MyHKTe
37 AOMUWHUCTPATMBHOIO pernameHTta, cneumanuct Otgena, OTBETCTBEHHLIM 3a
npegocTaBneHne MyHMUMNanbLHOW yCryrn, nepexoauT K adMUHUCTPaTUBHOWN npoLleaype
«opmMmunpoBaHne U1 HanpasneHue MeXBEOOMCTBEHHbIX 3arnpocoB B  OpraHbl
(opraHmnsauum), yyacTByoLne B npegocTaBeHn MyHULUNAibHOW YCIyrny.

94. B cny4ae npenocTaBneHns 3asBuUTENEeM BCEX AOKYMEHTOB, yKa3aHHbIX B
nyHkTe 37 AOMUWHUCTPaTMBHOIO perriaMmeHTa, MeXBeJOMCTBEHHbIA 3arnpoC B OpraHbl
(opraHusauuu), y4acTBylLWMe B MPedoCTaBNEeHUN MyHUUMNANbLHOW YCryrn, He
HanpasnseTcs.

95. lpn ycTaHOBNEHMN OCHOBAHWW, YyKa3aHHbIX B noanyHkTe 1 nyHkta 40
AOMUHUCTPATUBHOIO pernaMeHTa, cneyuanuct OTtoena, OTBETCTBEHHbIA 3a
npegocTaBneHne MyHUUMnansHOW ycnyru, B Te4YeHue AecATU KaneHAaapHbIX OHeW C
AaTbl MOCTYNfEHNs 3asBNEeHUA TFOTOBUT MNUCbMEHHOE yBedomneHve o6 oTkase B
cornacoBaHu nepeycTtponucTesa M (MnNn) nepennaHupoOBKU XWUMOrO MNOMELLEHUA Mo
doopme cornacHo npunoxeHuto 4 Kk AOMUHUCTPATUBHOMY perfiaMmeHTy, U HanpasnseT
ero 3asiBMTEento BMeCTe C 3asBrieHNeM 1 rnpunaraemMbiMn K HeMy JOKYMEHTaMu.

96. PesynbTaToM agMUHUCTPATUBHOW MpoLenypbl «pacCMOTpeHMe 3asBrieHns U
npunaraemblXx K HeEMy [OKYMEHTOB» SBNAETCA BbIBfieHMe HeobxoaumocTu
dopMUPOBaHUA WM HarnpaBfeHUs  MeXBEeLOMCTBEHHbIX 3anpoCoOB B  OpraHbl
(opraHunsauum), yqacTBytoLlne B NpeaoCcTaBieH MyHULUNanbHOW YCryri.

97. OO6WwMr MaKCMManbHbIN CPOK BbIMOMHEHMS aAMUHUCTPATUBHOW npouenypbl
«paccMoTpeHue 3asBneHnsa U npunaraembix K HeMy JOKYMEHTOB» He MnpeBbllaeT oauH
pabouni OeHb € AgaTbl noctynnenHusa cneuywanucty OTgena, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHUUMNnanbHOW ycnyru, 3asBreHus W npunaraembiXx K Hemy
OOKYMEHTOB.



dopmmpoBaHue 1 HanpaBreHne MeXXBELOMCTBEHHbIX 3aMPOCOB B OpraHbl
(opraHusauun), y4acTeytowme B NpeaocTaBneHmm MyHUUMnansHOM yeryrm

98. OcHoBaHveM Ana Havana agMMHUCTpPaTUMBHOW npoueaypbl «popMupoBaHue
N HanpasrieHne MeXBeAOMCTBEHHbIX 3arMpOCOB B OpraHbl (OpraHnsauun), y4acTByroLme
B NpeAoCTaBNEHNN MYHULMNANBbHOW YCNyrny, ABNAETCA HeNpeacTaBneHne 3aaBmTenem
B AgMuHMCTpaumio ropoackoro okpyra Crpexeson, M®L, xota 6bl ogHoro wu3
OOKYMEHTOB, YKa3aHHbIX B MyHKTe 37 AAMUHUCTPATUBHOIO perfiaMmeHTa.

99. lMpun noaroToBke MeXBeOOMCTBEHHOro 3anpoca cneuyuwanuct Otgena,
OTBETCTBEHHbIA 3a NpefoCcTaBrieHne MyHUUMNanbHOW ycnyru, onpenenseT nepeyeHb
HeobxoaMMbIX ANA NpefoCcTaBfeHns MyHULMNANbHOW YCIyru JOKYMEHTOB (CBEAEHWMN,
coaepxawmxcs B HUX) B rocyaapCTBEHHble oOpraHbl, nNnbo noaBegoOMCTBEHHbIE
rocygapCTBEHHbIM OpraHam unm opraHaMm MecTHOro camoynpasfeHUsa opraHusauun, B
KOTOPbIX AaHHble JOKYMEHTbl HAaXOAATCS.

100. ®dopmupoBaHMe U  HanpaefeHWne  MeXBEAOMCTBEHHbIX  3anpocoB
OCyLLeCTBNAeTCA B COOTBETCTBMM C TpeboBaHuammn denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuM3aumm npenocTaBneHns rocyaapCTBEHHbIX U
MYHULUUNAIbHBIX YCIyr».

101. [Ona npegocTaBneHuss MyHuuunanbHou ycnyrm cneuunanuct OTgena,
OTBETCTBEHHbI 3a npeaocTaBfieHVe MyHUUUNanbHOW YCnyru, B TevYeHwe O[HOro
paboyero AHA CO AHS pPacCMOTPEHMUS 3asBNEeHUa U npunaraemMblX K HEMY OOKYMEHTOB
HanpasnseT MexBeLOMCTBEHHbIE 3anpocCh! B:

- YnpasneHue deagepanbHon cnyxbbl rocyaapCTBEHHOW perncTpaumm Kkagacrtpa
n kaptorpadumn no Tomckon obnactu (Pocpeectp);

- ®epepanbHoe rocygapcTBeHHoe OromkeTHoe yypexaeHne «dPeagepanbHas
KagacTpoBas nanata ®egeparnbHon cnyxobbl rocyaapCTBEHHOW pernctpauumn, kagacrtpa
n KapTorpagoum.

- [enaptameHT no KynbType W Typusmy Tomckon obnactn (ecnu
nepeycTpoucTso U (M) nepensiaHUPOBKa >KUMOr0 MOMELLEHUS OCyLLEeCTBNAETCH B
Aome, B KOTOPOM OHO HaxoamTCs, ABMASETCH NaMATHUKOM apXUTEKTYpbI).

[Mocne HanpaBneHuss MeXBeLOMCTBEHHOro 3arnpoca, npeacTaBlfieHHble B
AOMUHUCTpaUMO  ropoackoro okpyra CTpexeBoW [LOOKYMEHTbl UM MHpopmaums
nepegattca  cneuvanucty  Otgena, OTBETCTBEHHOMY  3a  npefocTaBlieHue
MyHULMMNANbHOW yCNyru, B AeHb NOCTYNNEHNA AOKYMEHTOB.

102. B cnyvae nony4yeHus oTBeTa Ha
MEeXBeJOMCTBEHHbI 3arnpoc O TOM, YTO [JdaHHas WHgopmauus OTCyTCTByeT B
pacrnopsikeHun  opraHoB  (opraHuM3auumn), y4acTByKOWWMX B  NpegocTtaBneHun
MyHuUMnanbHoOW ycnyru, cneumanuct OTaena, OTBETCTBEHHbIM 3a MpefocTaBreHue
MyHuUMnansbHon ycnyru, unn cneunanuct MOLL, oTBeTCTBEHHbIN 3a popMupoBaHue 1
HanpasreHne MeXBeOOMCTBEHHbIX 3anpocoB, B TeYeHwe ofgHoro paboyero AOHA
yBeAOMMNHAeT 3asBUTENs O MOflydeHUM Takoro OTBeTa, W npegnaraeTt 3asBUTEso
npeactaBuTb LOOKYMEHT U (unu) uHdopMauuo, Heobxoaumble Ans NpoBeAeHUs
nepeycTtponucTesa u (Mnu) nepennaHnupoBKU XUNOTo MNOMELLEHUS CaMOCTOATENbHO B
CPOK, yKasaHHbIN B noanyHkTe 2 nyHkTa 40 AQMUHUCTpaTMBHOIO pernameHTa. B cnyyae
ecnu pJaHHas wuHdopmauus He npeacrtaBrneHa 3adBUTENEM CaMOCTOATESbHO B
yKasaHHbIi cpoK, cneumanuct OTgena, OTBETCTBEHHbIM 3a npegocTaBrieHue
MYHMUMMNANbHOW YyCNyrM, B TeyeHne p[Byx paboumx [OHen roToBUT MUCbMEHHOE
yBeaomreHne ob oTkase B COrnacoBaHUM nepeyctpoucTsa u (Mnu) nepensiaHpoBKM
Xunoro nomeuleHuss nNo dqopme CorfacHo npunoxeHuto 4 K AOMUHUCTPATUBHOMY
pernamMeHTy, U HanpaBnseT ero 3asBUTeNio BMeCTe C 3asiBNeHNeM 1 npunaraembiMmn K
HeMy [JOKyMEeHTaMu MO OCHOBaHWIO, YKa3aHHOMY B noanyHkre 2 nyHkta 40
AOMUHUCTPATUBHOIO pernameHTa.



103. Pes3ynbtatoM agMUHUCTpPATUBHOM npouenypbl ABnseTcs ob6ob6eHne
NoslydeHHOM B  paMKax MEeXBEeJOMCTBEHHOro B3auMMOLEWCTBUA  MHOopMaLnn
(BOKymeHTOB), HeobOxoaumon AOna  nNpegocTaBfeHUss  MYHUMUMNAnNbHOW  yCrnyru
3aaBUTENIO.

MakcumarbHbIM  CPOK  BbINOSIHEHUA  aAMWHUCTPATMBHOW  npoueaypbl
«opMMpoBaHMe M  HanpaslfieHMe MeXBEeOOMCTBEHHbIX 3anpoCoOB B  OpraHbl
(opraHunsauum), yvacTtsylowme B NpeaoCcTaBneHnn MyHUUMNANbHOW yCryrn», B cryvae
nonyyeHMss B  pamMKax MeXBEJOMCTBEHHOro B3auMMOAEWCTBUS  MHopMauuun
(BOKyMeHTOB), HeobxoanMon Ans NpeaocTaBneHna MyHULUNAaNbHOW YCnyru 3asiBUTENO
- LWEeCTb pabounx gHeN.

MpuHaTHe peweHns o npegoctaBneHun (06 oTkase NpegocTaBneHns)
MYHULMNANbHOW YCIyru

104. OcHoBaHMEM AN Havana agMUHUCTPATUBHOW MNpoueaypbl «NPUHATUE
pelleHns o npegoctasneHnn (06 oTkase NpedoCTaBNEHWUs!) MyHULMNANbHOW YCyrm»
ABNAETCA Hanu4yMe MonHOro naketa JOKYMEHTOB, HeobXxoauMMbIX Ans NpefoCTaBreHuns
MYHUUUNANbHOM YCRyrK, YykasaHHblX B nyHktax 30 un 37 AOMUHUCTPATUBHOIO
pernameHTa.

105. 3asBneHuwe u npunaraemMble K HEMy JOKYMEHTbI B eHb UX MOCTYNMeHns
cneumanuctom OTaena, OTBETCTBEHHbLIM 3a NpedoCTaBNeHne MyHUUMNanbHOW ycnyru,
HanNpaBNATCA Ha pPacCMOTPEHWE MeXBEeOOMCTBEHHOM KOMMUCCUM, npuemMo4YHoMn
komuccnun  (ganee —  Komuccwnsi), OeATENbHOCTb  KOTOPOW  perynupyetcs
noctaHosrneHnem AgmuHucTpauum ropoackoro okpyra Crtpexeson ot 30.11.2012 Ne
819 «O6 yTBEpPXKOEHUN MOSIOXKEHUS O MEXBEAOMCTBEHHOW KOMWCCUW, MPUEMOYHOMN
komuccum». 3acefgaHme Komuccum npoBOAMTCHA OAMH pa3 B ABe Hedenu. PeleHns
Komunccum yteepxgatotrca Mapom ropoackoro okpyra CTpexeBon.

106. [lo utoram paccMoTpeHuss JOKYMeHTOB Komuccnen npnHumMmaeTca ogHo 13
cneayoLwmnx peLleHni:

- 0 corrnacoBaHuuM nepeycTponcTtesa w (Mnn) nepensiaHUPOBKUA XKUIOro
NoMeLLEeHWS;

-06 oTkasze B MNpedocTaBNeHUM MyHUUMMANbHOW YCAyrM no OCHOBAHUSAM,
yKkasaHHbIM B NyHKTe 40 AOMUHUCTPaATMBHOIO pernamMeHTa.

107. PeweHne, npuHATOE MO pesynbTatam 3acefaHna Komuccun, B OeHb
3acepaHus  Komuccum nepepaetca  cneuwanucty OTgena, OTBETCTBEHHOMY 3a
npegocTaBneHne MyHULMNanbHOW YCryru, KOTOpbIA B Te4yeHne ogHoro paboyero AHS
no pesynotatam PelweHns Kommccum rotoBUT JOKYMEHT:

- pelLeHne O corrnacoBaHuu nepeycTpomncTea n (Mnu) nepensnaHNpoBKN KUIOro
nomewleHns no cGopme U coaepxaHuo, YycTaHoBrieHHou [locTaHoBreHvem
MpasutenbcTtBa Poccuinckon egepaunm ot 28.04.2005 Ne 266;

- yBegomrneHme o6 OTKase B COrMacoBaHUM MepeycTponcTea w  (KUnu)
nepennaHupoBKN XWUMNOro MOMeLLeHUss Nno opme cornacHo npunoxeHuto 4 K
AOMWHUCTPATUBHOMY perfiaMeHTy C yKa3aHMeM OCHOBaHWW, yKasaHHbIX B nyHKTe 40
AOMUHUCTPATUBHOIO pernameHTa.

108. Cneuuwanuct Otpena, OTBETCTBEHHbIN 3a npegocTtaBneHne
MYHUUMNANbHOW YCIyrn, HanpaBnsaeT ykasaHHbld B nyHkTe 107 AAMUHUCTPATUBHOIO
pernameHTa [OOKyMeHT Ha noanucb npeacepatento Komuccun.  [pegcepaterns
Komuccuun nognucebiBaeT AOKYMEHT B Te4eHne ogHoro paboyero gHs.

109. [lpogoomXuTenbHOCTb UM (UNIM) MakcMMmarbHbld  CPOK  BbINOJSIHEHUSA
aAMWUHNCTPaTUBHOW Mpoueaypbl «NPUHATUE pelleHns O npepgocTaBneHun (06 oTkase
NpeaocTaBneHnsa) MyHMUMNANbHOW ycnyrn» cocTaBndet He 6onee wecTtHaguatu
KaneHgapHblXx AHeW npu nocTtynneHun cneumnanucty OTaena, OTBETCTBEHHOMY 3a
npegocTaBneHne  MyHUUMNanbHOW  yChyru, NMOSIHOrO nakeTa [OKYMEHTOB,



HeobxoQMMbIX ANA NPefoCTaBneHMs MyHULMNANbHOW YCIyru, Yka3aHHbIX B nyHkTax 30
n 37 AOQMUHUCTPATUBHOIO perfiaMmeHTa.

110. O6wmin MakcMMmanbHbIN CPOK BbINOSTHEHUA agMUHUCTPATUBHbLIX NpoLeayp
No NOAroTOBKE peLleHns O cornacoBaHum Unu ob oTkase B COrfiacoBaHUm cocTaBnsieT
He Gonee copoka NATM KaneHAapHbIX AHEW CO OHA MOCTynfeHns B AOMUHUCTpaUMIO
ropofckoro okpyra CTpexxeBon 3asdBreHns 0 NpeaocTaBieHNnn MyHULUMNANbLHOW YCIyrn
N npunaraembliX K HeMy JOKYMEHTOB.

Bbigava pe3ynbtaTtoB MyHMUMMNANBLHOW YCIyru

111. OcHoBaHMeM OnNa Havana agMUHUCTPaTMBHOM npoueaypbl «Bblaava
pe3ynbTatoB  MyHAUMNANbHOWM  yCnyrm»  SBMASIETCA  HanuMuue  NoAnMcaHHOro
npegcenatenem Kommccnn OKymMeHTa, yKkasaHHOro B nyHkrte 107 AgMUHUCTpaTUMBHOIO
perrnameHTa.

112. Bblgaya pesynbTata npefocTaBfieHUss  MyHAUMNANbHOWM  yCnyru
OCYyLLEeCTBNAEeTCS CNOCOOOM, YkaszaHHbIM 3asiBUTENEM B 3asABfIEHUN, B TOM YMCHE:

- npv nn4yHom obpaweHun B OThen;

- Npy nu4yHom obpaiweHun B MOLl (ykasbiBaeTcsi B criydae npenocTtaBneHus
MyHUUMNanbHOW ycnyrm Ha 6asze MoLL);

- NocpenCcTBOM MOYTOBOro OTNpaBfieHUs Ha ajpec 3asBuTend, ykasaHHbI B
3asBrieHuu;

- NOCPeLCTBOM 3fEKTPOHHOW MOYTbl MO ajpecy SNEeKTPOHHOM MNOYThI,

yKasaHHOMY B 3adBMneHuu;

- yepe3 JNMYHbIN KabwHeT Ha EAOWMHOM nopTane rocyaapCTBEHHbLIX U
MyHULUMNanbHbIX yenyr (pyHKUnn).

113. OOwmin  MakcumanbHbiAW  CPOK  BbIMOMMHEHUA  aAMWHUCTPATMBHOWM
npouenypbl «Bblgaya pes3ynibTaTOB MyHUUUNANbHOW YCIyrm» He MnpeBblllaeT Tpex
pabounx gHen co OHA nognucaHusa npeacenatenem Kommccmm OKyMeHTa, yKa3aHHOro
B NyHkTe 107 AOMUHUCTPATMBHOIO perfnamMeHTa.

114. TllonyyeHHoe 3aaBuTENnemMm PelueHne o cornacoBaHun nepeycTpoucTea u
(M) nNepennaHNpoOBKM XWUMOFO MOMELLEHUS CIRYXUT OCHOBaHMEM AN NpOBeAeHUs
nepeycTponcTasa v (Unu) nepensnaHnpoBKN XUITOro NOMeLLEHUS.

4. Mopsiaok 1 opMbl KOHTPOIS 3@ UCMONTHEHMEM aAMUHUCTPATUBHOMO
pernameHTa

Mopsaok ocyLecTBNEHNS TEKYLLLEro KOHTPONs 3a cobnoaeHneM n
NCMOJNTHEHNEM OTBETCTBEHHbLIMU AOIIPKHOCTHLIMU NULIAMW MNOJIOXKEHWUI
aAMWHUCTPATUBHOIO perfnaMmeHTa U UHbIX HOPMaTMBHbIX MPaBOBbIX AKTOB,
yCTaHaBnuBawLLMX TpeboBaHUS K NpeaoCTaBNEHMIO MyHULMNANbHOM YCIYr, a Takke
MPUHATUEM UMW PELLIEHNI

115. TeKywMn KOHTPONb 3a COGMAEHMEM W  UCMOSTHEHMEM MOSIOXEHWI
AOMUHUCTPATUBHOIO  perfnaMmeHTa W WHbIX HOPMATMBHbIX MPaBOBLIX  aAKTOB,
yCTaHaBnmBawwmx TpeboBaHMA K NPeaoCTaBNEHU  MYHULMUNANbHOW  YCRyru,
ocywectBndaeTcs pykosoautenem Otagena.

116. Tllopsagok OCyWecTBNeHUs TEeKyLero KOHTponsi 3a cobniogeHnem u
NCMOJTHEHNEM OTBETCTBEHHbIMM JOJTKHOCTHbIMMN nuyamm NOSOXXEHUN
AOMWHUCTPATUBHOIO  perfaMmeHTa W  WHbIX HOPMAaTUBHbIX MPaBOBbIX  aKTOB,
yCTaHaBnmBawwmux TpeboBaHns K NpeaoCTaBNeHNI0O MyHULMNANBHOW YCNyrn, a Takke
NPUHATMEM UMW  peLleHUn, OCYLLEeCTBNAeTcAa B NOpsake,  YCTAHOBIIEHHOM
noctaHosrneHnem AgmuHucTpauuu ropogckoro okpyra Crtpexeson ot 02.04.2014 Ne
247 «O6 yTtBepxaeHun [lopsgka OCyLWEeCTBNEHUS KOHTPOMA MOMHOTbI M KayecTBa
npegocTaBneHns MYHUUMNANbHbIX ycnyr n cobntogeHus NONOXXEHNN



aOMVHUCTPATMBHbLIX PErnaMeHTOB NpedoCcTaBleHUss MyHMUMNanbHbIX  YCMyr Ha
TEPPUTOPUM FOPOACKOro OKpyra CTpexeBomn».

MopsaoK M NEPUOAMYHOCTL OCYLLECTBIIEHMS NIAaHOBbLIX M BHEMNAHOBbIX
NPOBEPOK NOSHOTLI U KayecTBa NPeAoCTaBeHNss MyHUUMNANbHOW YCnyru, B TOM Yncre
nopsaok 1 opMbl KOHTPOMS 3a NOMHOTOW U KAYeCTBOM NPeaoCTaBeHus
MYHULUMNANbHOW yCnyri

117. KoHTponb 3a MNOSIHOTOM M KayeCcTBOM MNpefoCTaBNeHUs MyHULMMIansHOm
ycryru ocyliecTtensieTca B popmax:

1) npoBeaeHns NPOBEPOK;

2) paccmoTpeHna  xanob  3asBuTenen Ha  pgencteua  (besgencrteue)
AOJIMPKHOCTHBIX Ny, AOMUHUCTPaUMU ropofckoro okpyra CTpexeBon, MyHUUMMNANbHbIX
cnyxatumx, OTBETCTBEHHbIX 3a NpefoCcTaBreHe MyHUUunanbHOW yCryri.

118. B uenax OCyLEeCTBMEHUs KOHTPOMsA 3a [MOMHOTOM UM KavyecTBOM
npegocTaBneHns MyHUUMNanbHOW YCryrn npoBOOATCHA MraHOBble M BHEMNaHOBble
nposepkn. [lopsAoKk M NEepuOAMYHOCTb  OCYLLIECTBMEHUS  MMAHOBbLIX MPOBEPOK
yCTaHaBnMBaeTCcs nnaHoMm paboTbl AOMUHUCTPaAUMKM rOpoAacKkoro okpyra CTpexesown.
[Mpn npoBepke paccmaTpuBalOTCs BCE BOMPOCHLI, CBSA3aHHblE C NpefoCTaBreHVUEM
MyHMUMNANbHOW yCnyru (KOMMNeKCHbIe NPOBEPKN), NN OTAENbHbIA BONPOC, CBA3AaHHbIV
C nNpefocTaBrieHMEM MyHUUMNANbHOM YCnyru (Tematuyeckue nposepku). [posepka
Takke MOXeT NMPOBOAUTBLCA MO KOHKPETHOM xanobe 3asasuTens.

119. BHennaHoBble NPOBEPKM MPOBOAATCH B CBA3WN C NPOBEPKON YyCTpaHEHUS
paHee BbISBIIEHHbIX HapyLleHnn AOMUHUCTPaATMBHOIO perfaMeHTa, a Takke B crnyvae
nonyyeHns >xanob 3aasBuTenen Ha pgencreua (6esgenctsme) OOIMKHOCTHBIX vy,
AgmuHucTpaumm ropogckoro okpyra Ctpexeson, Otgena, MyHUUMNANbHbIX CAy>XaLnX.

120. PesynbTaTtbl NpoBepKn oPOPMAITCA B BUAE aKTa NMPOBEPKN, B KOTOPOM
YKa3blBalOTCH BbISABMNEHHbIE HEJOCTATKN U NPEASIOKEHUSA MO UX YCTPAHEHMIO.

OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeaoCTaBnsoLLEero
MyHULMNArnbHy0 YCnyry, 3a pelieHns n genctems (6esnencteme), NpuHUMaeMble
(ocyLlecTBnsieMble) UMK B Xoae NpeaoCcTaBneHnst MyHUUMNanbHON ycnyru

121. Tllo pesynbTaTtam npoBeOeHHbIX TMPOBEPOK, B Cly4ae BbIsIBIIEHUS
HapyLweHnn cobniogeHnsa nonoXeHnn AOMUHUCTPATMBHONO perfiameHTa, BMHOBHbIE
OOIDKHOCTHble  nuua  AgMWHUCTpauuu  ropoackoro  okpyra CTpexeBoW  HecyT
NnepcoHanbHyl0 OTBETCTBEHHOCTb 3a pelweHna wn  gencteua  (6esgencreume),
NpUHUMaemble B Xoe npefocTaBfeHnss MyHUUMNAanbHOW YCIyri.

122. [lepcoHanbHad OTBETCTBEHHOCTb [AOSMPKHOCTHbLIX nuy AQMUHUCTpauMn
ropofckoro okpyra CTpexeBon 3akpennseTcsd B [O0SDKHOCTHbIX WHCTPYKUMSX B
cooTBeTCTBMM C TpeboBaHMsMM 3akoHogaTtenbctBa Poccunckon dPegepauum u
3akoHogartenbcTBa TomMckon obnacTtu.

MonoxeHus, xapakTepuayroLime TpeboBaHUSA Kk NOPSIAKY U hOpMamM KOHTPOSS
3a NpeaocTaBneHneM MyHULMNAanNbHOW YCNyri, B TOM YACIEe CO CTOPOHbI FpaxaaH, ux
00beaANHEHUN 1 OpraHM3auunn

123. KoHTpornb 3a npegoctaBneHneM MyHUUUNANbHOW ycryru, B TOM Yucne co
CTOPOHbI rpaxgaH, Ux obbeauHEeHUNn 1 opraHn3aunin, OCyLLeCTBSEeTCS NocpeacTBOM
nybnukaumm cBedeHun O OedATenbHOCTM  AAMWMHUCTPauUMM TOPOACKOro  OKpyra
CTtpexeBou npu npegocTaBneHnm MyHUUUNansLHOM ycnyrn, NonydYeHns rpaxgaHamm, ux
006begMHEHNAMM N OpraHM3auMs MU akTyanbHOW, NOIHOW U 4OCTOBEPHON MHpOpMaLum
O rnopsgke npegocTtaBfieHUs MYHUUMNANbHOW ycryrm n obecrneyeHns BO3MOXKXHOCTU
pocygebHoro (BHecyaebHoro) paccmMoTpeHus xanob.



5. [locyaebHbin (BHeCyaebHbIN) Nopsagok o6anoBaHUs peLleHnii u 4encTBum
(be3nencTBms) opraHa MECTHOIO CaMOynpaBeHns, NPeaOCTaBMAOLWErO
MYHMLUMNANbHYIO YCIYry, a Takke UX OOSMKHOCTHBIX ML, MYHUUMMNANbHbIX CAyXKaLnx

MpaBo 3aaBMTENA NoAaTh *anoby Ha pelueHns 1 (Mnn) AeNcTBus
(6es3pencTBre) opraHa, NpeaoCTaBNALLIEr0 MyHULUNANBHYO YCNYry, a Takke ero
AOMMKHOCTHBIX NUL, MYHULMNAMBHbBIX CRYXaLlux npy npegocTaBneHnn MyHUUunanbHoOm
ycnyru

124. 3agasutenu BnpaBe obxanoBaTb pelweHusa, aenctena (6esgencreume)
AaMuHucTpaumm ropoackoro okpyra CrtpexeBow, [AOMmKHOCTHbIX nuy  OTgena,
MyHUUMNanbHbIX cnyxawmx B gocyaebHom (BHecyaebHoMm) nopsiake.

125. O6xanoBaHne pgencteun (6esgencteus) Otgena, AOMKHOCTHLIX N
OTtmena, MyHMUMNanNbHbIX  CAyXaWmMX, a TakKe peweHun, NPUHUMaeMbIX
(ocywectBnaemMbix) MMM B Xo4e NPEeAOCTaBMEHUs  MyHUUMMANbHOW  YCryru,
npom3BoguTCca B pocynebHom (BHecyoebGHOM) nopsigke nyTem nojayv 3asBuTenem
anobbl B OpraH MeCTHOro caMoyrnpasfeHns Unn JOMKHOCTHOMY NLLY.

MpeameT xanobbl

126. [lpeomeTtom pocyaebHoro (BHecygebHOro) obxanoBaHusa SBRSKTCA
aenctena (6espenctene) Otgena, AOMKHOCTHbIX nuvy OTgena, MyHMUMNANbHbIX
cnyxawmx, a Takke MNpUHUMaemble UMW pelleHns npu  npegocTaBneHumn
MYHUUUNANbHOW YCryru, B TOM YucCrie CBA3aHHbIE C:

HapylleHVeM cpoka perucTpaumm 3anpoca 3asBuTens O npefocTaBreHumn
MyHULUMNANbHOW yCcnyru;

HapyLLleHMeM CpoKa NpefocTaBneHns MyHUUMNansHOW ycnyru;

TpeboBaHWeM y 3aABUTENSA JOKYMEHTOB, HE NpefyCMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbIMM akTamn Poccuinckon ®Pepepauun, HOpPMaTMBHLIMA MPAaABOBbLIMU aKTaMu
Tomckon obnactn, MyHuUMNanbHLIMX MNPaBOBbIMM akTamu Ans nNpefocTaBreHus
MYHULUUNANbHOW YCryru;

OTKa3oM B npueme [OOKYMEHTOB, MpefoCTaBfeHMe KOTOPbIX NpeayCMOTPEHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumn, HOPMATUBHBIMU
npaBoBbIMX akTamu ToMckor obracTtv, MyHuUMNAanbHbIMW MPaBOBbIMW akTamMu Ang
npegocTaBnNeHns MyHULMNANsHOM YyCNyru, y 3asBuTens;

OTKa3oM B NpefoCTaBfiEHUN MyHULMNANbHOW YCNyru, ecriv OCHOBaHMSA OTkasa
He npegycMoTpeHbl beaepanbHbIMU 3aKOHaMU U MPUHATBIMW B COOTBETCTBUM C HUMMU
WHBIMW HOPMaTMBHbLIMKW MpPaBoBbIMKU akTamu Poccuiickon Penepaumm, HOpMaTUBHLIMU
nNpaBOBbIMW akTamn ToMckon obnactn, MyHULMNanNbHbIMM NPaBOBbIMU aKTaMMU;

3aTpeboBaHMeM C 3asBUTENA MNpu MpedocTaBneHUM MYHULMNAnbHOW YCnyru
nnaTtbl, He nMpPeayCMOTPEHHON HOPMAaTUBHBIMW NPaBOBbIMKM akTamu Poccunckon
degepaunn, HopMaTUBHLIMU NPABOBLIMK akTamu ToMckon obnactu, MyHULMNanbHbIMN
NpaBoOBbIMU aKTamu;

OTKa3oM opraHa, nNpedoCcTaBnALWEro MyHUUMNanbHy yCnyry, AOMKHOCTHOMO
nuua opraHa, npenocTaBnAlWEro MyHUUMNAnbHYK  YCryry, B  WCNpaBlfieHuu
OONyLWeHHbIX onevyaTtok M OwWwuMbOK B BblJaHHbIX B pes3ynbTate npeaocTaBneHuns
MYHMUMMNANbHOW YCNyrn AOKyMeHTax nMbo HapylleHue YCTaHOBMEHHOrO Cpoka TaKuX
ncnpasneHnn.

OpraHbl, yNONMHOMOYEHHbIE Ha PAacCMOTPEHME anobbl U AOMKHOCTHbIE 1L,
KOTOPbIM MOXeT OblTb HanpasreHa xanoba



127. Xanoba Ha pewncteua (6esgenctene) OTaena, LOMKHOCTHbIX N
Otgena, MyHMUMNArbHLIX CrAyXaWMX, a Takke Ha MpUHUMaeMble UMW peLleHns npu
npeaoCcTaBNeHNN MyHULMNANBLHON yCnyrn, MOXeT ObiTb HanpasneHa:

- HavanbHWKY OTAena apxXvUTEKTypbl W rpagocTpouTenscTBa AgMUHUCTpaUMn
ropofckoro okpyra CTpexeBou;
- Mapy ropoackoro okpyra CtpexeBon.

Mopsagok nogaym n pacCMOTPEHUS xanobbl

128. Xanoba pomkHa cogepxathb:

HaMMEHOBaHWE oOpraHa, npeaoCTaBNAWEro  MyHUUMNANbHYIO  YCRyry,
OOSDKHOCTHOrO  Nvua  opraHa, NpegoCTaBfSOWEro  MyHAUMNANbHYK  yCnyry,
MYHULUMNANbHOIO CrnyXawlero, peweHns u gencteus (6esgenctene) KOTOPbIX
obxanytoTcs;

daMmunuio, UM4, OT4ecTBO (MPWU HanNUunM), CBEAEHUS O MECTE XUTenbCTBa
3aaBuTens - omsnyeckoro nuua nMbo HaMmeHoBaHUE, CBEAEHUA O MECTE HaXOXOEHUS
3asBUTENS - HOPUANYECKOrO NMua, a Takke HOMep (Homepa) KOHTaKTHOro TenedoHa,
agpec (agpeca) aneKTpoOHHOW NoYThl (MPY HanNU4yMn) U NOYTOBbLIM agpec, N0 KOTOPbIM
OOJKEH ObITb HaNpaBneH OTBET 3asABUTENIO;

cBefeHna 06 obxanyemblx pelleHusix n gencteusx (6e3gencTBun) oprasa,
NpeaoCTaBNALWEro  MyHUMUMNANbHYK  yCnyry, €ro  OOJDKHOCTHOro  nuua,
MYHMLMMNANbHOMO CryXallero;

A0BOAbl, HA OCHOBaHUW KOTOPbLIX 3adABUTENb HE COrfaceH C peLleHueEM WU
aenctenem (besgenctenem) opraHa, NPeoOCTaBMAIOWEr0 MyHULMNANbHYIO YCNYry, ero
OOIMKHOCTHOrO  nvua, MyHMUMnanbHOro cryxauwero. 3adButenieM MoryT ObliTb
npeacTaBneHbl AOKYMEHTbl (NpW Hanuuuu), noaTBepXdatolme A0BOAbl 3asBUTENS,
nnéo nx konuu.

129. B cny4ae ecnu xanoba nogaetca yepe3 NpeacTtaBUTENS 3adABUTENS,
Takke NpeacTaBnNaAeTCa JOKYMEHT, NOATBEPXKAAIOLWMA NOSTHOMOYMS Ha OCYLLECTBREHME
OencTBMM OT MMeHU 3aaButens. B kayecTBe [OOKyMeHTa, MNOATBEpXXAaroLLero
MOMIHOMOYMS Ha OCYLIEeCTBMEHME [EeNCTBUM OT MMEHU 3asBuTensd, MoXeT ObiTb
npencrasnexa:

odopmMneHHasa B COOTBETCTBMM C 3akoHogaTenbcTBOM Poccunckon depepaumm
AOBEPEHHOCTb (ANA PU3nYecKux nuu);

odopmMneHHasa B COOTBETCTBMU C 3akoHogaTeNnbcTBOM Poccumnckon depepaumm
[OBEPEHHOCTb, 3aBepeHHasi nedvatblo 3asButens (Npu  Hanuuuu nedatn) wu
noanvcaHHasa pykoBoaUTENEM 3asiBUTENS UM YNONTHOMOYEHHbBIM 3TUM PYKOBOAUTENEM
NMUOM (AN PUANYECKUX NNLL);

KOMns peLLeHnsa 0 HasHavyeHun nnu ob ns3bpaHunm nmbo npukasa O HasHa4YeHUU
dM3MYEeCKOro nuua Ha JOMKHOCTb, B COOTBETCTBUMN C KOTOPbIM Takoe (hm3nyeckoe nmuo
obnagaeTt npaBoOM OENCTBOBATbL OT MMEHU 3asBUTens 6e3 4OBEPEHHOCTH.

130. lpuem xano® B nucbMeHHOW opmMe Ha 6ymaxHOM HocuTene
ocyuwectndetca OTgenom B MecTe NpeaocTaBfeHuMs MyHUMUMnanbHOW ycnyrn (B
MecTe, rge 3adBuiTeNnb MnogaBan 3anpoc Ha MoflydYeHMe MYHUUMNAanbHOW YChyru,
HapyLleHne nopsgka koTopon obxanyetcs, Mbo B MecTe, rae 3asBUTENeM nonydeH
peaynbTaTt yKazaHHOW MyHULMNANbHOW YCNyru).

131. Xanoba B nucbMeHHOW bopMe Ha BGymakHOM HocuTene MoxeT ObiTb
TaKKe HanpasneHa no noyTe.

132. B cnyyae nogayun xanobbl B nucbMeHHOM dopMe Ha OymaxHOM
HOCUTEnNe Npu NIMYHOM Npueme 3asaBuTENb NPenCcTaBNseT AJOKYMEHT, yOOCTOBEPSIOLLNIA
€ro NMMYHOCTb B COOTBETCTBMMU C 3aKoHogaTenscTBOM Poccunckon degepaumn.

133. B oanektpoHHOM Buae »xanoba moxeT ObiTb MNogaHa 3asiBUTENEM
nocpeacTBOM:



odoMuManbLHOro canTa opraHoOB MECTHOIO CamoynpaBfieHUst FOpoaCKOro oKpyra
CTpexeBoun, NpenocTtaBndalowWero MyHuumMnanbHyto ycnyry, http//:admstri.tomsk.ru B
ceTn VIHTepHeT;

EgmHoro noptana rocygapCTBEHHbIX U MyHMUMNANbHBIX YCIYr (PYHKUWRA).

134. Tlpu nogade xanobbl B 3NEKTPOHHOM BMAE OOKYMEHTbI, yKas3aHHble B
nyHKTe 129 AOMMHUCTPATMBHOIO perfameHTa, MOoryT ObiTb npeactaBneHbl B oopme
SNEKTPOHHbLIX OOKYMEHTOB, MNOAMUCAHHLIX 3JNIEKTPOHHOW MNOANUCBID, BWUO KOTOPOM
npeoycMoTpeH 3akoHogaTtenbcTBoM Poccuiickon degepaumm, npy 3TOM LOKYMEHT,
YAOCTOBEPSIOLLMI TIMYHOCTb 3asaBuUTENs, He TpebyeTcs.

135. Kanoba paccmatpuBaeTtca pykoBogutenem Otgena. B cnyyae ecnm
obxanytTca peweHus pykoBoautena OTgena, xanoba nogaetcs Ha wmmsa Mapa
ropofckoro okpyra. B cnyyae ecnu xanoba nogaHa 3asBUTENEM B OpraH, B
KOMMETEHUMIO KOTOPOro He BXOAUT MPUHATME peLleHus no xanobe, B TeyeHue Tpex
paboynx OHEN CO AOHA ee perncTpauumn ykasaHHbIi OpraH HanpaBnseT >xanoby B
YNONTHOMOYEHHbIN Ha ee pacCMOTPEHNE OpraH U B NUCbMEHHON ddopme MHopMupyeT
3asBUTENS O NepeHanpaBneHnm xanobbl.

136. [lpu 3STOM CpPOK paccMOTpeHust xanobbl uMcUYNCNSETCA CO  AHSA
pernctpauum xanobbl B yNOHOMOYEHHOM Ha €€ PacCMOTPEHNE OpraHe.

137. Xanoba moxeT ObiTb NogaHa 3assutenem yvepe3d MOL|, (npu Hanuumm
3aknyeHHoro cornawenus). lMpu noctynneHun >xanobbl M®L] obecneuvnBaet ee
nepegady B yrnoSIHOMOYEHHbIA Ha ee pacCMOTPEHUE opraH B NOpsiike N CPOKU, KOTopble
YyCTaHOBMEHbl COrnaweHMem o B3aumogencTeum wmexagy MOL, wu  opraHom,
NpeaoCTaBNALWMM MyHUUUNANbHYIO YCIyry, HO He MNo3gHee creaywuwero pabodero
OHSA CO AHA NOCTYNNEeHUs xanobbl.

138. Xanoba Ha HapyweHue nopsgka npegocTaBfieHUs MyHUUMNanbHOW
ycnyrm MOLL paccmatpmBaeTca opraHoM, NPeAoCTaBSOWMM MYHULMNATBbHYO YCRyry,
3aKMYMBLUMM cOrfalleHMe O B3aumopencTsuun. [lpyu 3TOM CPOK pacCMOTPEHUS
Xanobbl uMcuMcnaeTca Co OHA perucTpauum anobbl B YNOMHOMOYEHHOM Ha ee
pacCMOTPEHNE OpraHe.

Cpokun paccmoTpeHus xanoobl

139. XKanoba, noctynumBwaa B OTgen, Noanexut pernctpaumm He nos3gHee
cnepytowero pabodero gHa co gHa ee noctynneHus. XKanoba paccmartpuBaeTcs B
TeyeHne natHaguaTu pabounx gHEen co OHS ee perncTpauumn.

140. B cnyvyae obxanoBaHua OTKasa oOpraHa, npegoCcTaBrsoLWEro
MyHUUMNANbHYO yCnyry, ero JOSHKHOCTHOro fiMua B npueMe OOKYMEHTOB Yy 3asaBUTENs
nmbo B mncnpasBneHnn AOMyLEHHbIX onevyaTok u ownbok unm B cnydae obxanoBaHus
3asBUTENEM HapyLleHUs1 YCTAHOBIIEHHOrO CpOKa Takux uWcnpasBneHun, xanoba
paccMaTpmBaeTCcs B TeYEHMNE NATU pabounx AHEN CO OHA ee perucTpauumn.

PesynbTat paccmoTpeHus xanobbl

141. Tlo pesynbTtatam paccMoTpeHus obpalieHus xanobbl YNoTHOMOYEHHbIV
opraH npyHMMaeT OAHO U3 CneayoLnX peLleHni:

1) ypoBnetBopsieT xanoby, B TOM u4ucrne B (POpMe OTMEHbl MNPUHATOrO
peLlleHns, ncnpasneHnsa OonyLeHHbIX opraHoM, npefocTaBfAlWMM MyHULMNANbHYO
ycnyry, oneyaTtok M oOwWuBOK B BblAaHHbIX B pe3ynbTate npenocTaBreHus
MYHUUMNANbHOM YyCNyrM [OOKYMEeHTax, BO3BpaTa 3asdBUTEN0 [AEHEXHbIX CpeacTs,
B3MaHMe KOTOPbIX He nNpedycCMOTPEeHO HOPMAaTUBHBIMW  MPAaBOBbIMU  aKTamu
Poccuinckon ®depepaumm, HOpMaTUBHBIMW MPaBOBbIMM akTamMu TomcKkon obnacTtu,
MYHUUUNANbHLIMU MPABOBbLIMWU akTamu, a Takke B UHbIX hopMax;

2) oTKa3blBaeT B y4OBETBOPEHUN XKanobbl.
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142. YNONMHOMOYEHHbI Ha pacCMOTpeHne xanobbl opraH OTKasbiBaeT B
yAoBeTBOpeHMM Xanobbl B CrieayoLwmx crnydasax:

Hanu4Me BCTYNUBLLErNO B 3aKOHHYIO CUMY peLLeHus cyda, apOuTpakHoro cyga
no »kanobe o TOM e npeameTe 1 Mo TEM Ke OCHOBAHUAM;

nogava xanobbl NMUOM, NOSTHOMOYMS KOTOPOro He NOATBEPXKAEHbI B NOPSAAKeE,
yCTaHOBIIEHHOM 3aKoHoAaTenbcTBOoM Poccunckon depepaunm;

Hanuune pelweHnss No Xanobe, NPUHATOrO paHee B OTHOLUEHUN TOro Xe
3asBUTENS 1 N0 TOMY Xe npeameTy xanobbl.

143. YNONMHOMOYEHHbI Ha pacCMOTPeHue xanobbl opraH BnpaBe OCTaBUTb
Xanoby 6e3 oTBeTa B cnefyloLmnx cryvyasx:

Hanuune B xanobe HeueH3YypHbIX MO0 OCKOPOUTENBbHBLIX BbIPAXXEHUN, Yrpo3
XWM3HW, 300POBbLI0 M UMYLLLECTBY AOSMKHOCTHOMO fnUa, a TakKe YNeHOB ero CeEMbM;

OTCYTCTBME BO3MOXHOCTM MNpoYMTaTb Kaky-nmbo 4YacTb TeKkcTa Xanobbl,
damunuio, nms, OoT4ecTBO (MPWU HanmMyuuu) M (MNK) NOYTOBLIM adpec 3asiBUTENS,
yKa3aHHble B xarnobe.

€cnm B MNUCbMEHHOM obpaleHMn He ykasaHbl amMunus rpaxxgaHuHa,
HanpasuBLLEro obpalleHune, n NOYTOBbLIN agpec, N0 KOTOPOMY AOMKEH ObITb HanpaBneH
OTBET Ha obpalleHue;

ecnn xanoba nogaHa 3asBMTENEM B OpraH, B KOMMETEHLMIO KOTOPOro He
BXOOMT NPUHATME peLleHus no xanobe. B aTom cnyyae B TeyeHne 3 paboymx aHen co
OHS ee perncTpaunm ykasaHHbI opraH HanpasnsaeT »anoby B yNONHOMOYEHHbIN Ha ee
paccMOTpeHne opraH W B MNUCbMEHHOM dopMe UWHOPMUPYET 3asBUTENS O
nepeHanpasneHnn xanoobswl;

€CNnn B NMCbMEHHOM OOpalLeHUn 3asBUTENS COAEPXKUTCS BOMNPOC, Ha KOTOPbIN
€My MHOrOKpaTHO [daBafnicb MUCbMEHHbIE OTBETbl MO CYyLWEeCcTBY B CBA3WM C paHee
HanpasnseMbiMu oOpaLLleHnsMKU, U Npu 3TOM B oOpalleHUn He NpUBOAATCS HOBbIE
aoBoabl unu obctoaTenbcTBa, HadanbHUK (pykoBoguTens) OTgena, AOSMKHOCTHOE
nmuo  nmbo  ynonmHOMOYEHHOE Ha TO MU0  BNpaBe MPUHATb  pelleHne o
6e30CcHOBaTENBLHOCTM  O4vyepedHoro obpalleHna ©n  npekpaweHun nepenuckn ¢
3asBUTENEM MO AAaHHOMY BOMPOCY NpW YCNOBUW, YTO yKaszaHHOe obpalleHune n paHee
Hanpasnsiemble obpaweHus Hanpasnanuce B OToen wmnu OAHOMY U TOMY Xe
AOImKHOCTHOMY nuuy. O gaHHOM pelleHuMu yBeOOMIISeTCa 3asiBUTeslb, HarnpasBuBLUUN
obpauieHue;

ecnu OTBEeT MO CyLecTBY MOCTaBNEHHOro B obpalieHnn BOMpoca He MOXeT
OblITb gaH 6e3 pasrnalleHus CBe4eHUn, COCTaBMSALWNX rOCYAapPCTBEHHYIO UMM UHYHO
oxpaHsemyo  pedepanbHbiIM  3aKOHOM  TaWHy, T[paXOdaHWHy, HanpaBuBLLUEMY
obpalueHne, coobLlaeTcsi 0 HEBO3MOXHOCTU AaTb OTBET MO CYLLECTBY NOCTaBIEHHOIO B
HeM BOrpoca B CBA3U C HEAONYCTUMOCTLIO pasriialleHunst yKka3aHHbIX CBeAEHUN.

144. He nosgHee OHs, criegyowero 3a gHEM NPUHATUA peLleHus, yKa3aHHOro
B nyHktax 140, 141 AOMMHUCTPATMBHOIO pernameHTa, 3asBUTENt0 B MUCbMEHHOW
dopmMe U N0 XKenaHul 3asBUTENA B 3NEeKTPOHHOW dopme HanpaBnsaeTcs
MOTUBMPOBAHHbLIN OTBET O pe3yfbTaTax pacCMOTPeHUs Xanobbl (cnocobom,
yKasaHHbIM 3asBUTENEM B Xanobe: fIMYHO, No NoYTEe UK ANEKTPOHHOM NOYTON).

145. OtBeT no pe3ynbTaTaMm paccMOTpeHus »kanobbl nognucbiBaeTcs
YNONIHOMOYEHHbIM Ha pacCMOTPeHue Xanobbl AOSMKHOCTHLIM  NIMLIOM  OpraHa,
npegocTaBNALWEro MyHUUMNansHyo yCryry.

146. B cny4ae ycrtaHoBfieHWa B Xoge WM No pesyrnbTataM pacCMOTPEHUS
Xanobbl NPU3HaKoB cocTaBa alMUHUCTPATUBHOIO npaBoOHapyLleHus,
npegycMmoTtpeHHoro ctatben 5.63 Kopgekca  Poccuickon  depepauumn 06
afMUHUCTPATUBHbLIX MNpPaBOHAPYLUEHUSX, WAW MPU3HAKOB COCTaBa MNpecTynreHns
OOIMKHOCTHOE NNLO, YNOSIHOMOYEHHOE Ha paccMOTpeHue xanob, HedamennuUTeNbHO
HanpasnseT MMeloLmnecs maTepumarnsl B OpraHbl MPpoKypaTypbl.

MopsigoK MHPOPMUPOBAHUS 3asiBUTENS O pe3yrnbTaTax PacCMOTPEHUS Kanobbl



147. B oTtBeTe no pesynbTaTaM pacCMOTPEHUS Xanobbl ykasblBalOTCS:

HOMeEp, AaTa, MeCcTO MPUHATUA peLUeHus, BKIoYasa CBeAeHUs O AOSPKHOCTHOM
nuue, MyHULMNanbHOM CryXallem, peweHne unu gencreve (besgencrane) KOTOPOro
obxanyeTcs;

HOMep, AaTa, MecTO MPUHATUSA peLleHus], BKIoYas CBeAeHUst O AOSMKHOCTHOM
nvue, pelieHne unu gencteme (6esgenctamne) KOToporo obxanyeTcs;

dhamunums, MMs, 0TY4ECTBO (NPU HANUYUN) UM HAaMMEHOBaHWE 3asaBUTENS;

OCHOBaHUA AN NPUHATUA peLleHns no xxanobe;

NPUHATOE Mo Xanobe pellueHune;

B cnydae, ecnu xanoba npu3HaHa OOOCHOBAHHOW, - CpPOKM YCTpPaHEeHWUs
BbISIBMEHHbIX HapylWeHWA, B TOM 4MCNEe CpOK MNpedocTaBneHns pesynbrarta
MYHMLMNANbHON yCnyru;

cBefeHus 0 nopsake obxanoBaHWsi NPUHATOrO Mo xanobe pelueHus.

Mopsipok obxxanoBaHus peLLeHus no xanobe

148. 3asaButenb BnpasBe ob6xanoBaTb pelieHne Mo kanobe, NpuHMMaemoe
OOSDKHOCTHBIM - NMLOM, B cyaebHOM nopsiake B COOTBETCTBUM C  FpaXkOQaHCKUM
npoueccyanbHbiM 3akoHogaTenscTBoM Poccunckon denepaumn.

lMpaBo 3aaBuTENS Ha NonyyYeHne MHpopMaLmmn n JOKYMEHTOB,
HeobxoaMMbIX 45151 060CHOBAHUSA 1 PaCCMOTPEHMS Xanobbl

149. 3agBuTenb UMeeT npaBO Ha MoflydYeHMe WMHMOPMaUUN U OOKYMEHTOB,
HeobxoauMbIx Ans 060CHOBaHWS U pacCMOTPEHUS xanobbl, Npy yCroBMK, YTO 3TO He
3aTparmBaeTt npasa, cBOOOAbl M 3aKOHHblE MHTEPECHI OPYrMX NUL U YTO YKasaHHble
OOKYMEHTbI He cofepXaT CBefeHMusi, COCTaBnsAlolWmne roCcyaapCTBEHHYO UMW UHYIO
OXpaHsaeMyto 3akoHogaTenbcTBoM Poccuinckon degepaumm TamHy.

150. T[lpu nogade xanobbl 3asBUTENb BMpaBe MNONYYNTb CREeaYOLLYO
NHOpMaLNIO:

MecToHaxoxaeHne OTaena;

nepeyYeHb HOMepPOB TenedOoHOB ANs MOSyYEHUS CBEAEHWM O MNPOXOXOEHUMU
npoueayp No pacCMOTPEHUIO XKanoobbl;

MECTOHaXOXAEeHNE OpraHoB MECTHOro camoynpaBneHusi, amunmm, UMeHa,
oTyecTBa (MpY HanNU4Mn) U OOSMKHOCTU UX PYKOBOAUTENEN, @ TakKe OOSMKHOCTHbLIX Nnu,
KOTOPbIM MOXET ObITb HanpaBneHa xanoba.

151. T[lpu nogadve xanobbl 3asBuTenb Bnpase nonyuntb B OTgene  konum
OOKYMEHTOB, noATBepXaawwmx obxanyemoe pfenctene (6es3gencteame), pelueHune
OOIMKHOCTHOrO Nnuua.

Cnocobbl nHhopMMpoOBaHUS 3asBUTENEN O NopsiaKe
nogayv n paccMOTpPEeHUs xanoobbl

152. WHdopmunpoBaHue 3asiBuTeENEn O MOpsiAKe Mnogaym U pacCcMOTpeHud
xanobbl Ha peweHus n gencteusa (6esgenctene) Otaena, OormkHOCTHbIX OTgena,
MYHMUMMANbHBLIX  CRYXaLuXx, ocyLiecTBnsaeTcH nocpencTsomM pasmeLleHns
MHpopMauun Ha cTeHgax B MecTax NpefoCTaBrieHUs MyHUUMNanbHOW yCcnyru, Ha
ouumanbHOM canTe OpraHoB MECTHOro  CcamMoynpaBfieHUs ropoACKOro okKpyra
CtpexeBon, Ha EgnHOM nopTane rocygapCTBEHHbIX W MYHUUMMANbHbLIX YCIyr
(dbyHKUMR), B MOLL, a Takke B yCTHOM M (Mnn) NUCbMEHHON hopMeE.



MpunoxeHwne 1

K AOMUHUCTPATMBHOMY perfnameHTy
«CornacoBaHve nepensiaHMpoBKK U
(Mnn)

nepeycTponcTBa XXUoro NoOMeLLEHNA»

CnpaBoy4Has MHpopMaLms 0 MecTe HaxoXaeHus, rpadunke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 3NeKTPOHHOW NOYTbl OPraHoB, NPeaoCTaBNSALLNX
MYHULMNANbHYI YCIyry, UX CTPYKTYPHbIX NoApasaeneHnii  opraHmsaumnm,
y4aCTBYHOLLMX B NPeAoCTaBNeHMN MyHULMNANbHOW YCIym

1. AOMUHUCTpaUmsa ropoackoro okpyra CtpexeBou

MecTo HaxoxgeHuss AQMUHUCTpauumn ropoackoro okpyra CrpexeBon: 636785,
Tomckas obnactb, r. Ctpexeson, yn. EpmakoBa, 46a

Mpadmk paboTbl AAMUHUCTPALUKM ropoackoro okpyra CTpexeBon:

NoHegenbHUK: c 830-12.30 c¢ 14.00-17.30
BTopHuK: c 830-1230 c 14.00-17.30
Cpega: c 830-12.30 c¢ 14.00-17.30
YeTBepr: c 8.30-1230 c¢ 14.00-17.30
MNatHuua: c 8.30-12.30 c¢ 14.00-16.00
Cy66oTa: BbIXOAQHOW OEeHb

BockpeceHbe: BbIXOOQHOW OEHb

pachmk npuema 3aaButenen B AOMUHUCTpPaAUUW  TOPOACKOrO  OKpyra
CtpexeBoM:

NoHeaenbHUK: c 830-12.30 c¢ 14.00-17.30
BTopHuK: c 830-1230 c 14.00-17.30
Cpega: c 830-12.30 c¢ 14.00-17.30
YeTBepr: c 8.30-1230 c¢ 14.00-17.30
MNatHuua: c 8.30-12.30 c¢ 14.00-16.00
Cy66oTa: BbIXOAQHOW OEeHb

BockpeceHbe: BbIXOOQHOW OEHb

MoutoBbIN agpec AgmMuHUCTpaumm ropoackoro okpyra Crtpexeson: 636785,
Tomckasa obnacTb, r. Ctpexeson, yn. EpmakoBa, 46a

KoHTakTHbIN TenedoH: (38 259) 5-10-01

OdmumnanbHbIn cCanT opraHOB MECTHOrO CamMOynpaBfieHUsl TOPOLCKOro oKpyra
CtpexeBon B ceTn VIHTepHeT: http//:admstri.tomsk.ru.

AQpec anekTPoHHOM NoYTbl AQMUHUCTPAUUK ropoackoro okpyra CTpexeBon B
cetn NInTepHeT: office@admstrj.tomsk.ru

2. Otpen apxuTekTypbl U rpagoctpouTensctBa AgMUHUCTpaLMKU ropoaCKOro
okpyra CtpexxeBomn

Mecto HaxoxgeHua  oTgena  apxXuUTekTypbl U pagocTpouTeribCcTBa
AomMmnHncTpaumn ropoackoro okpyra Crtpexesown: r. Ctpexeson, yn. EpmakoBa, 46a,
kKabuHeTbl 36, 37

Mpadhmk paboTbl OTAENa apXUTEKTYPLI N rpagocTponTenscTea AAMUHUCTPaL MK
ropofckoro okpyra CTpexeBomu:


http://www.admstrj.tomsk.ru/�
mailto:%20office@admstrj.tomsk.ru�

[NoHegenbHUK: c 08.30-12.30 ob6en c 12.30 po 14.00 ¢ 14.00-
17.30
BTopHuk: c 08.30-12.30 o6eg c 12.30 go 14.00 c 14.00-
17.30
Cpepa: c 08.30-12.30 o6en c 12.30 go 14.00 c 14.00-
17.30
YeTBepr: c 08.30-12.30 ob6en c 12.30 mo 14.00 ¢ 14.00-
17.30
MNatHuua: c 08.30-12.30 ob6en c 12.30 go 14.00 ¢ 14.00-
16.00
Cy66oTa: BbIXOAHOW OEeHb
BockpeceHbe: BbIXOOQHOW OEHb

padmk npuema 3asBuTenen B OTAerie apXUTEKTYpbl U rpagoCTpouTeNbCTBa
AOMUHUCTPaLMN ropoacKoro okpyra CTpexeBomn:

NoHepenbHUK: c 08.30-12.30 ob6en c 12.30 go 14.00 ¢ 14.00-
17.00

BTopHuk: c 08.30-12.30 ob6en c 12.30 go 14.00 ¢ 14.00-
17.00

Cpepa: c 08.30-12.30 oben c 12.30 go 14.00 ¢ 14.00-
17.00

YeTBepr: c 08.30-12.30 ob6ean c 12.30 mo 14.00 ¢ 14.00-
17.00

MNatHuya: HenpmMeMHbIN OEeHb

Cy66oTa: BbIXOAHOW OEeHb

BockpeceHbe: BbIXOOQHOW OEHb

[MoyToBbLIN agpec  otgena apXUTEKTYpPBbI " rpagocTpouTenbcTBa
AoMunHucTpaumn ropoackoro okpyra CrpexeBon: 636785, Tomckasa obnactb, T.
CtpexeBown, yn. EpmakoBa, 46a.

KoHTakTHbIN TenedgoH: (38 259) 5-22-63, 3-32-36

OdmumnanbHbI cCanT opraHOB MECTHOrO caMOynpaBfieHUsl TOPOLCKOro oKpyra
CtpexeBon B cetn UHTepHeT: http//:admstri.tomsk.ru B pasgene «MyHuumnanbHble
ycnyrn — KoHTakTHas nHdopmMaumsi».

AOpec O9nekTPOHHOW MNOYTbl OTAeNna apXMTEKTypbl W rpagoCTPOUTENbCTBA
AoMnHUCTpaumnm ropoacKoro oKpyra CtpexeBou B ceTu NHTepHeT:
Trifonova@admstrj.tomsk.ru, Gorbunova@admstrj.tomsk.ru.



http://www.admstrj.tomsk.ru/�
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MNpunoxeHwne 2

K AOMWUHUCTPATUBHOMY perfnameHTy
«CornacoBaHve nepensiaHMpoOBKU U
(Mnn)

nepeycTponCcTBa XUoro NoOMeLLEHNA»

B AamuHucTpaumio ropoackoro okpyra CtpexeBon

3asBneHue
O COrfiacoBaHUN nepeycTponcTea n (Mnun) nepensiaHNPOBKU XXMUNOro NoMeLLeHns

oT

(ykasblBaeTca HaHumaTenb, NUMOO apeHgatop, NMbo COBCTBEHHUK XKWUIOro
nomewleHnss, nMbo COOGCTBEHHUMKM XWUMNOro MOMELLEHUS, Haxoasilerocs B obLien
cobcTBEHHOCTU ABYX U Bonee nuu, B cnyyae, ecnv HU OguH M3 cobCcTBEHHMKOB NGO
WHbIX NNL, HE YNONIHOMOYEH B YCTAHOBIIEHHOM NOPSAKE NPEeACTaBnATb UX UHTEPECHI)

Mpumeyanue:

Ana duandecknx nuy ykasbiBatoTca: aMunng, UMsi, OTYECTBO, PEKBU3UTDI
OOKYMEHTa, yOOCTOBEPSAIOLErO MMYHOCTb (Cepusi, HOMepP, KEM W Korga BbldaH), MecTo
XUTernbcTBa, HoMep TenedoHa. agpec SNeKTPOHHOW NoYThI;

Onsa npegcrtaButens uU3MYecKkoro nuua ykasbiBalTCA: pamMunug, ums,
OTYECTBO MpeacTaBuUTENSA, PEKBM3UTBI [JOBEPEHHOCTU, KOTOpasd npwunaraetca K
3asIBrIEHUIO, afpec ANEKTPOHHON NOYThI.

Ana opugndecknx nuy  ykasblBalTCA: HaMMEHOBaHWE, OpraHU3auuoHHO-
npasoBasi popmMa, agpec MecTa HaxoXOeHusi, Homep TenedoHa, amunus, ums,
OTYECTBO fMuUa, YNOMHOMOYEHHOro NPeACTaBNATb WMHTEPECHI HPUAMYECKOro nuua, C
yKasaHMeM pPEeKBU3UTOB [JOKYMEHTa, YOOCTOBEPAIOLWEro 3TM NpaBoOMOYMs U
npunaraemoro K 3asiBNeHnto, agpec 3MeKTPOHHOM NOYThI

MecTo HaxoXaeHus KUMOro
NoMeLLLeHUs:

(ykasbiBaeTca  nonHbin - agpec: cybbekt  Poccuickon — Pepepaumu,
MyHMUMnanbHoe obpa3oBaHue, noceneHve, ynuua, oM, KOpnyc, CTpoeHue, KBapTupa
(komHaTa), noabesn, atax)

Co6CTBEHHUK (M) XKMNOTO NOMELLEHUS:

Mpowy pa3peLnThb

(nepeycTpouncTso, nepennaHnpoBKY, nepeycTponcTao n
nepennaHnpoBKY - HYXKHOE yKa3aTb)
XXUITOro NOMeLLEHUs1, 3aHMMaeMOro Ha OCHOBaHUM



(npaBa cobCcTBEHHOCTM, 4OroBOpa Hama, OroBopa apeHabl - HYXKHOE yKa3aTb)

cormnacHo npunaraeMomMy npoekTy (MPOEeKTHON AOKYMEeHTauun) nepeyctponcrea u (unm)
nepensiaHMPOBKM XUNOro (HEXMIOro) NOMeLLEHUS.

Cpok npou3BoaCcTBa PEMOHTHO-CTPOUTENBHLIX paboT ¢ 20 T
no_ 20 .

Pexnm npou3BoacTBa PEMOHTHO-CTPOUTENbHBIX pPaboT C no_
YyacoB B paboune gHu.

O6s3ytoce:

* OCYLLECTBUTb PEMOHTHO-CTPOUTENbHbLIE PaboTbl B COOTBETCTBUU C NPOEKTOM
(MpoeKTHOM AoKYyMeHTauuen);

+ obecneuntb cBOOOAHBIA OOCTYN K MeCTy MpoBedeHUs PeMOHTHO-
CTpouTenbHbIX pPaboT OOMKHOCTHBIX MWL, OpraHa MECTHOro CcamMoyrnpaBrieHus
MyHMUMNanbHOro obpasoBaHns NMMBO yNONHOMOYEHHOIO MM OpraHa Ans NnpoBepKu xoaa
pabor;

* OCyWecTBUTb paboTbl B YCTAHOBIEHHblE CPOKM U C cobniogeHnem
COrnacoBaHHOro pexuma nposegeHus pabor.

Cornacne Ha nepeycTtpouctBO W (UNM) nNepennaHuUpoBKY MOMYYEeHO OT
COBMECTHO MNPOXUBAIOLLMX COBEPLUEHHOMETHUX YNIEHOB CEMbW HaHUMAaTens >XWUIoro
NOMeLLEeHNs Mo A0roBopy coumanbHoro Hanma ot_Ne ;

damunua, um4,|[JOoKyMeHT, Mopgnuck <*> OTtmeTKa o)
n/n {0T4ECTBO yOOCTOBEPSIOLLNIA HOTapmarnbHOM
NNYHOCTL (Cepusi, HoMep, 3aBepeHumn
Kem 1 Korga BblaH) nognucen nuu,
2 3 4 5
<*> [lognuc n c aBATC S B npuc yc suu JOIMKHOC ROro nuua,

NPUHUMAIOLEro [LOKYMeHTbl. B nMHOM cnyyae npeactaBnsieTcss od)OpMIIEHHOE B
NMMCbMEHHOM BMAE COrflacMe 4reHa CeMbM, 3aBEPEHHOE HoTapuarnbHO, C
npocTaBneHnemM oTMeTkM 06 aToM B rpadpe 5. K 3asBneHuto npunaratoTcs cnegyrowime
OOKYMEHTbI:

1)

Ha nucrax;

(ykasblBaeTca BuMO W PEKBM3UTbI NpaBOyCTaHABNMBAOLWEro LOKYMEHTa Ha
nepeycrpamBaemoe u (uUnu) nepennaHupyemMoe (HeXWUNoe) Xunoe mnomelleHune (c
OTMETKOWN: NOASIMHHUK NN HOTapuManbHO 3aBEPEHHAs KONWNA)

2) npoekT (NpOeKTHas  OOKyMeHTaumsd) nepeyctpouctBa U (4nn)

nepennaHupOBKN (HEXMIOr0) XUITOro NOMeLLEHNS Ha nicrax;
3) TexHuYeckun nacrnopT nepeycTtpaMBaemoro u (unu) nepensiaHMpyemoro
(HeXunoro) >XMnoro NoMeLLeHNsa Ha nucrax;

5) OOKYMEeHTbI, noAgTBepXaatoLwue cornacue BpeMeHHO OTCYTCTBYHOLLUMX YIIEHOB
CeMbW HaHUMaTenNs Ha NepeycTponCTBO U (UNK) NepennaHMpPOBKY KUMOro NOMeLLEHUS,
Ha_ nucTax (npu HeobxoaMmocTw);

6) NHble JOKYMEHTHbI:

Mognuck nuua (nuuy), NnogaBLIEro 3asiBfeHune:
20 r.
20 r.




20 T
20 T
Mpy NONb30BaHUN XWUMbIM NOMELLEHMEM HAa OCHOBAHMU JOrOBOpa COLMAanbHOro
Hanma 3asiBNeHne NoAnucbiBaeTCsl HaHMMaTeneM, ykasdaHHbIM B JOroBOpe B KavyecTBe
CTOPOHbI, MPU NOMb30BAHMUN XUIbIM NMOMELLEHMEM Ha OCHOBaHUW OOroBopa apeHabl -
apeH4aTopoM, MpU MOMb30BaHUWN XWMbIM MOMELLEHNEM Ha npaBe COBCTBEHHOCTU -
CcOBCTBEHHMKOM (COBCTBEHHMKaMM).

[okyMeHTbI NpeacTaBneHbl Ha NpuemMe 20 T
Bxogsawmm Homep perncTpaumm 3asBrieHns
BblgaHa pacnucka B nony4YeHnn JOKYMEHTOB

20 T
Ne
Pacnucky nony4un 20 r.
(nodnucsk
3aseumerisi)
MpumeyvaHwue:

Cnocob nonyyeHnsa MyHuLMNanbHOW yCnyrn OCyLLeCTBRASETCS, B TOM YUChe:

-Npu  JNMYHOM oOOpaleHnn B OTAEN apXUTEKTypbl WU PagoCTpoUTENbLCTBA
AOMUHUCTpaLMN ropofcKkoro okpyra CTpexeBou;

-Npu nM4YHOM obpaweHnn B MOL| (ykasbiBaeTcss B crydae npefoCcTaBreHus
MyHUUMNanbHon ycnyrm Ha 6ase MOL));

- MOCPeaCTBOM MOYTOBOrO OTMPaBMEeHUs Ha agpec 3asBUTENd, YyKasaHHbIn B
3asBneHuu;

- NOCPEeaCTBOM 3JIEKTPOHHOM MOYTbl MO agpecy SNEeKTPOHHOM MOYTbl, YKa3aHHOMY
B 3asBNeHuu;

-yepe3 NU4YHbIN  KabuHeT Ha EAMHOM nopTane  rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHKUnn).



MpunoxeHwne 3

K AOMUHUCTPaTMBHOMY perfameHTy
«CornacoBaHve nepensiaHMPOBKU U
(Mnn)

nepeycTponCcTBa XUoro NoMeLLeHNa»

BJTIOK-CXEMA
npeaoCcTaBNeHNA MyHULMNANbHOWN yCRyrn
«CornacoBaHue nepeycTponcTea n (Mnun) nepennaHMpoOBKU XMUOro NOMELLEHNSA»

[puem 3asBIICHAS U TPOBEPKA KOMIUTCKTHOCTH MPEICTABICHHBIX TOKYMEHTOB

v

PCI‘I/ICTpaHI/Iﬂ 3aBJICHUA O MPCAOCTABJICHUU MyHIdIIPIHaJ'H;HOﬁ yciayru

v

Hanpasienne 1oKyMeHTOB B CTPYKTYpHOE TOJpa3esieHIe, OTBETCTBEHHOE 3a
paccMoTpeHue 3asiBICHUS U MTPEACTAaBICHHBIX JOKYMEHTOB

v

EcTb ocHOBaHms 1J1g 0TKa3a B D. Hanpasnenue 3asButento
MPEIOCTABICHUH YCIYTU? I MOTHUBHPOBAHHOT'O OTKa3a B
MPEOCTaBICHUHU YCIYTH

EcTtb HEOOXOIMMOCTE ﬂ'g Hanpasrenmue
HaIpaBJICHUST MEKBEIOMCTBEHHBIX e MEIKBEZIOMCTBCHHBIX 3AIPOCOB
3anpocos? <

l HeT

PaccmoTpeHne 10OKyMEHTOB MEXBEIOMCTBEHHON KOMUCCHEH, TPUEMOYHON
KOMHUCCHEH TI0 MepeyCTPOUCTBY U (WMIIN) NEPETIIaHUPOBKE KUIIBIX TOMEIICHUH

}

[MoaroroBka Perienus o corinacoBaHuM NEepeycTPOHCTBa U (WIN) EPETIIaHUPOBKU
HKHUJIOTO NOMEIEHUS

|

nepenaya PemeHuns o cornacoBaHuu MepeycTporcTBa U (MIIH) MeperuiaHipOBKU
JKHJIOTO MOMEIIEHUS ATl OMUCAHUS

}

Bbiaua 1okyMeHTa 0 COTiacoBaHHUM MEPEyCTPONCTBA U (MIIH) MEPEIUIaHPOBKU
HKHUJIOTO NOMEIEHUS




Mpunoxexwue 4

K AOMUHUCTPATUBHOMY pernameHTy
«CornacoBaHve nepensiaHMPOBKU U
(Mnn)

nepeycTponcTBa XUoro NoMeLLeHns»

(HaumeHosaHue, adpec 3asisumerisi)

Ne
Ha Ne oT
YBegomnexnme
06 oTKa3e B cornacoBaHuy NepeycTponcTaa v (Mnv) nepennaHnpoOBKU XKUOro
nomeLleHns

Bam oTkasaHo B  paccMOTpeHuM  3asiBNeHMs O  CcornacosaHuu
nepeycTtpouctsa W (Unv) MepensiaHUpOBKA XXWUMOro MOMELLEHUA MO crnegylowmum
OCHOBaHUAM:

(vKa3bigaromcsi puUYUHbI OMKa3a CO CChI/IKOU Ha rpasosou akm)

lMocne ycTpaHeHnsa obCTOATENLCTB, NOCIYXMBLUMX OCHOBaHWEM Ans OTKasa
B pacCMOTpPeHUM 3asBfeHUss O CcorracoBaHuuM nepeycTtpouctea U (Mnn)
nepennaHMpoBKM XUIOro nomelleHns Bbl umeeTe npaBo MoOBTOpPHO obpaTtuTbes 3a
npegocTaBneHnemM MyHULMNAansHON yCnyru.

JOIMKHOCTb noanucb paclmndpoBka noanmcu
OTBETCTBEHHOro nuua
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